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06 yTBepXOEHMM AOMUHUCTPATUBHOMO
pernaMeHTa NpeAocTaBfeHUA MYHULMNANLHOWM
ycnyru no cBuAeTeNkLCTBOBaHUK BepPHOCTH
KONWA [OKYMEHTOB W BLIMMCOK M3 HMUX NO
‘HoBokuHepckoMy cenbCKOMY  MOCEneHuo
Apckoro MyHUUMNankLHOro panoHa

B uensx peanusaunn depepancHoro 3akoHa ot 27 wons 2010 roga Ne 210-©3 «O6
opraHusauuv npesocTaBrieHnsl rocyfapCTBEHHbIX U MyHULIMMANbHLIX YCIyr», PYKOBOACTBYACH
noctaHoeneHvem KabuHeta MuHuctpos Pecnybnuku Tatapctad ot 02.11.2010 Ne 880 «0O6
yTBepaeHun [lopagka paspaboTkM U YTBEPXKAEHWS ALMUHUCTPATUBHBLIX - PETMAMEHTOR
NpeAoCTaBNeHNss TOCYAAPCTBEHHLIX YCNYr WCMOMHUTENbHBIMWA OpraHamu roCynapCTBEHHOM
Bnactkn Pecnybnukun TaTapctaH ¥ O BHECEHUM WU3MEHEHWW B OTAENbHbIE NMOCTAHOBNEHUS
KabuHeta Munuctpor Pecnybnukn TatapctaH», B COOTBETCTBMM C MOCTaHOBEHUEM
WUcnonnutensHoro komuteta «O [lopsake paspaboTkM v yTBEPKOEHUA agMUHUCTPATUBHBIX
PErnaMeHToB MPeAoCTaBeHNs  MyHUUUNAnNbHLIX — Yenyr», WCNonHUTEnbHbI  KOoMUTeT
HoeokMHepcKoro cefibCkoro rnoceneHnss APCKOro MYHWUMMAanNbHOro paioHa Pecnyﬁnwm
TatapctaH NMOCTAHOBIAET: ' _

1. YTBepanTe AOMUHNCTPATUBHbBIA pernaMeHT NpefocTaBleHni MyHULMNANLHOW YCnyri
no  CBUAETENbCTBOBAHUID  BEPHOCTW KOMWA [OOKYMEHTOB W BbIMUCOK W3 HUX MO
HoBoknHepckoMy cenbCcKOMY — MOCeneHuto APCKOro MyHULMNANbLHOro paioHa, cornacHo
FIPUAOKEHUIO.

2. OnybnukoBaTb HacTosilee noctaHoBneHune Ha OdpuuymansHoOM noprane [paBoBOA

uHpopmauun Pecnybnukn Tarapcradn (hitp:pravo.tatarstan.ru) u o6Hapogosate nytem
pasmeLleHns Ha oprLmMansHoM canTte Apckoro MYHULMNANbHOro parnoHa
(http:arsk.tatarstan.ru).

3. KoHTpOnb 3a MCNONHEHUEM HACTOSLLEro NOCTAHOBMNEHWSA OCTaBIS0 3a Cobol.

Fmasa HoBokuHepEKors
CEenbCKOro NocerieHns

\\\ C)fc—’/’f GaxpytanHos P.A.




MpunosxexHwe

K NOCTaHOBNEHN VICnoNHUTENLHOrO
KomuTeTa HOBOKMHEDPCKOrO CenbeKoro
noceneHwns ApCI{OFO MyHUALWNANbHOro
paitioHa Pecnybnuku TatapcraH

oT «11» aerycta 2020 r. Ne24

AOMWHUCTPATUBHLIA pernamMmeHT
NpeAoCTaBNeHUsi MyHNULMNANLHO! YCIYru NO CBUAETENIbCTBOBaHUIO BEPHOCTMW KOMMMA
AOKYMEHTOB U BbINMGCOK U3 HUX

1. O6LMe NMONOKEeHUA

1.1. HacTtoawmil afgMMHNCTPATMBHLIA PErnaMeHT NpefoCTaBneHNs MyHULMNanbHOM
ycnyru (panee — PernameHT) ycTaHaBnuBaeT CTaHZapT U MOPSAOK NpeaocTaBneHus
MYHULMNANbLHOW YCNyry Mo CBUAETENbCTBOBAHUIO BEPHOCTM KOMUIA [OKYMEHTOB U BbIMNUCOK
M3 HUX (Qanee — MyHULMnanbHas ycnyra).

1.2. MNonyyatenu myHyUMNanbHOM yenyfu: usndeckue n opuandeckue niua (nanee -
3a8BUTEND). _ -

1.3. MyHuumnanbHas ycnyra npefocTaBnsieTcss  MCMOMHUTENbHLIM  KOMUTETOM
HOBOKMHEPCKOTO CEenbcKoro noceneHus APCKOro MyHULIMNANLHOTo pamona (hanee —
Wcnonkom).

1.3.1. MecTo Haxo»gu,eHme Wcnonkoma: ¢. Hoebii KnHep, yn. Cosetckast, a. 10.

noHepenbHuK — nATHULA: ¢ 8.00 go 17.00; '

cy660Ta, BOCKpeCceHbE: BbIXOOHbLIE AHU. _

Bpewmsi nepepbiBa Ans oTAbIXa U NUTaHWS YCTAaHABNWBAETCS NPaBUNaMN BHYTPEHHETO
TPYAOBOro pacrnopsfka.

CnpaBouHbiil TenedoH 88436691268.

[Mpoxog No foKyMeHTaM, YAO0CTOBEPSIOLMM NTIMYHOCTD.

1.3.2. Agpec otuumanbHoro caiTta MyHWUMNANBHOTO panoHa B WHMOPMAaLUOHHO-
TeNekoMMyHUKaLmoHHon cetm «WHTepHeT» (panee - ceTb «MHTepHe): (http://
www.arsk.tatar.ru).

1.3.3. UHbopmaumsa o MyHUUMNanBHOW ycnyre, a Takke O MEeCTe HaXOXOEHUS W
rpadomke paboTel Vicnonkoma MoXeT BbiTb NonyyYeHa:

* 1) nocpefcTBOM NHGOPMALIMOHHBIX CTEHAOB, COAEPXKaLLMX Bm:;yaanyro U TEKCTOBYIO
nHopMaLMIo O MyHULMNANLHOM yenyre, paCl'IOHO}KeHHbIX 3 nomeu.l,eme Wcnonkoma, ans
paboTbl C 3aABUTENAMMN; J

2) nocpeacTBoM.ceTh «MHTepHET» Ha oULMANEHOM caiiTe MyHULMTAnNbLHOMo palioHa
(http:// www.arsk tatar.ru.);

3) Ha lNopTane rocynapcTBeHHbIX U MyHULMNanbHLIX yenyr Pecny6nuku TaTaperan
(http://uslugi. tatar.ru/) (nanee — PervoHansHkIi nopTan):

4) va EgvHom hopTane rocygapCTBeHHbIX 1 Mwaumnaanblx ycnyr (cbyHKLwM) (http://
www.gosuslugi.ru/) (oanee — EguHbIi nopTan);

5) B Wicnonkome:

npu YCTHOM 0DpaLLEeHnn - MMYHO UNK No TenedoHy;

npy NUCbMEHHOM (B TOM 4Y1cne B (pOpMe aNeKTPOHHOro fokymeHTa) obpalleHnn — Ha
GymarkHoM HocuTene Mo rnoyTe, B ANEKTPOHHON (POPME M0 3MNEKTPOHHOM noyTe.

1.3.4. Wndopmaums no BonpocaMm npefoCTaBMeHUs MyHULMNARLHONW YCnyru
pasmellaeTcs cneuuanuctom Otgena Ha ouUMansHOM caiiTe MyHULMNANLHOro panoHa u
Ha MHMOPMALIMOHHLIX CTEHAAX B NoMELLeHMsX Vicnonkoma ans paboThl ¢ 3asBUTENSMM.

WUHcbopmaLms Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TarapcTtaH, pasvellaemas
Ha MHMOPMaLMOHHBIX CTeHAax ¥ Ha oduuManbHOM calTe MyHULMNAanbHOro paiioHa &
NHOPMALINOHHO-TENEKOMMYHUKALIMOHHON CeTU «MHTEpHET», BKIIOYAET CBEAEHUS O




MyHULMNansLHOW ycnyre, coaepxalmecs B nyHkrax (noanyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa. p

1.4. lepeyeHb HOPMATUBHbIX MPaBOBbIX AKTOB, PErynupylowwuMx NpefocTaBneHne
MYHMLMNANbHOW YycnyrM (C yKasaHMem pPeKBM3MTOB HOPMATUBHBLIX MPABOBLIX &KTOB U
UCTOYHMKOB WX odmumnanbHoro onybnukosaHwus), pasMeleH Ha odmumansHoM canTe
MYHULIMNATBHOrO paioHa B MHOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTn «NHTepHeT», B
rocygapcTtseHHon  JMHMOPMAaLIMOHHOW cucteMe  «PeecTp  rocygapCTBEHHLIX U
MyHULUNanbHsIX yenyr Pecnybnukn TatapcTaH.

1.5. B HacTodLem PernameHTe UCnosb3yTCs cne.u.ytou.me TEPMVHBI U ONpefeneHuns:

KOMuMs  OOKyMeHTa - [JOOKYMEHT, MOMHOCTbI BOCMPOU3BOASALMA  MHpOpMALIKO
NOAMUHHMKA JOKYMEHTA U €r0 BHELLHME NPV3HaKN, He MMEIOLLMI IopUaNYECKOi CUrbl;

AOKYMEHT - MaTepuanbHbIl HOCUTENL C 3aMKCUPOBAHHOW Ha Hem B nwbon dopme
nHopmaLeii B Buae TeKcTa, 3ByKo3anmcy, n3obpaxkeHnus 1 (UNu) Ux COMETAHUS, KOTOPHbII
UMEeeT PEeKBU3NUTLI, NO3BONAILINE ero MASHTUMULMPOBATL, U NPefHa3Ha4YeH ansa nepenayun
BO BPEMEHU U B NPOCTPAHCTBE B LiensX 0OLECTBEHHOMO MCMONb30BaHUA U XPaHEHUS;

BbINUCKa - BOCMNPOU3BEAEHNE YacTU AOKYMEHTa, Hanpumep, Bbinucka ua 6aHKOBCKOro
CYETa KNMeHTa NnokasbiBAET COCTOAHME CYETa Ha OnpefeneHHy faTy;

yOoaneHHoe pabovyee MecTo MHOro(yHKUMOHANEHOrO LEHTpa npeaocTaBreHrs
rocygapCTBEHHbIX U MyHULIMNAMbHbBIX YCNyr — TEppUTOpUanbHO 000coBNeHHoe GTPYKTYypHoe
nogpasgeneHve (ochwc) MHOrOYHKLMOHANEHOTO LueHTpa npeaocTaseHus
FOCYAApPCTBEHHbIX M MyHALWNAnbHbIX  YCIYr, CO3AaHHOE B  CemNbCKOM noceneHun
MYHULIMNANsHOTO paoHa UM B ropoaCKoM cmpyre Pecnybnvku TatapctaH B COOTBETCTBUN C
nydktom 34 [lpaBun oOpraHusauMy OeATENbHOCTA MHOTOMYHKUMOHANbHBIX LIEHTPOB
npefocTaBneHnss  rocyAapCTBEHHbIX U MYHAUMMAnbHbIX — YCNyr,  YTBEPXAEHHbIX
noctaHoerneHnem [lpasutenbctBa Poccuiickoh Pepepauum ot 22.12.2012 Ne1376 «O6
yTBEpXKAeHUM [lpaBun opraHv3auum [OEATENbHOCTY  MHOrOMYHKLMOHAmNBHBIX  LIEHTPOB
NPeaoCTaBNeHns rocyJapCTBEHHbIX N MyHULUNAanNbHbIX yCnyr»;

TeéXHuyeckas ownbka - owwubka (onucka, onedatka, rpaMmaTuydeckass  unm
apudmeTuyeckasi owmbka nmubo  nogobHas  owmbka),  AONYyLIeHHas  OpraHoM,
NpeaocTaBnAoLMM MyHULMNANbHYO YCryry, U fnpuBegLas K HECOOTBETCTBUIO CBEAEeHMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMUNansHOW YCnyru), CBEAeHUsAM B JOKYMEHTax, Ha
OCHOBaHWUW KOTOPLIX BHOCUMNWUCEL CBEAEHMA.

B HacToslem PernameHTe nop 3assfieHMeM O NPefoCTaBfEHUM MYHULMNANbHOI
ycnyru (ganee - 3adBneHne) NoHMMaeTcs YCTHoe obpallueHue.
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3. Cocrag, nocnenoBaTenbHOCTE U CPOKM BbINONHEHWS agMUHUCTPAaTUBHBIX Npoueayp,
TpeGoBaHUs K NOPSAKY UX BbINOMHEHUA, B TOM YUCSIe OCOGEHHOCTH BbINOMHEHMS
agMUHUCTPaTUBHLIX NpoLegyp B 3NeKTpoHHou dopme

3.1. OnucaHne nocnefosaTenbHOCTM ASUCTBUIA NpU NPeaocTaBneHny MyHULMNanbHOMI
ycnyru

3.1.1. TllpepocTtaeneHne MyHWLMNanbHOW ycnyrm Bkhoyaer B ceba crnegywolune
npoueaypbl:

1) KOHCYNBTMpPOBaHME 3aABUTENS

2) NpUHATVE U perncTpaums 3asBneHus,,

3) nofroToBka 1 Belfaya pesynbTaTta MyHULMNansHOR YCnyri;

3.2. OkazaHue KoHCynbTalun 3asiBUTeNto

3.2.1. BasABMUTENb NUYHO 1 (MnK) no TenedoHy obpaiuaeTcs B Vicnonkom ans nonydeHns
KOHCYNbTaLWn O MOPALKE NOMyYeHUs MyHULMNanbHO YCIyru.

3amecTnTtens pykoBogutens Mcrnonkoma (Cekperapb), OTBEYALWMA 33 COBEpLUEHUE
HOTapuanbHbIX AeiCcTBMW (gQanee — 3aMmecTuTesNb pykoBogutena Mcnonkoma (cekpertaps),
OCYyLLeCTBNAET KOHCYNbTUPOBAHUE 3asABUTENS, B TOM YMCIE NO COCTaBy, (hOPME U COAEPIKaHNI0
AOKYMEHTaUWK, HeoBbXxoaUMOR ANs MONyYeHUs MyHULMNAanbHOW ycnyru u npu HeobxoammocTu
OKa3blBaeT MOMOLLL B 3anonHeHun 6naHka saseneHus.

lNpouenypa, ycraHaenweaemas HacCTOALYMM MYHKTOM, OCYLLECTBMAAETCA "B [eHb
obpalleHns 3aaBUTens.

PeaynbTaT npoueaypbl: KOHCYNbTaLWKU, 3aMeYaHnsa no cocTaBy, (popMe 1 COOEp KaHio
npencTaBneHHoON JOKYMEeHTaLUu.

3.3. MNpuHsTtne n peructpayus 3aseneHus

3.3.1. S3asBuTEND NWYHO, Yepes [LOBEpPEeHHOEe nUUO nogaeT nucbMeHHoe nubo B
3NeKTPOHHON thopMe 3asBMNeHne O NpeaocTasneHnu MyHULMNanbHOW YCNyru U npencrasnset
AOKYMEHTbI B COOTBETCTBUM C NYyHKTOM 2.5 HacTosawero PernamenTta B Micnonkom.

MNpu noctynneHun 3asBneHWs B SMEKTPOHHOW dopme AomkHocTHoe nuuo OTtgena,
OTBETCTBEHHOE 3a NPUEM 3asBNEHUI: :

a) obecneuvBaeT  perucTpauuilo  3aABMNEHUS B CUCTEME  SJIEeKTPOHHOrO
nokymeHToo60poTa, fipy 3TOM 3asBMEHMI0 NpuUcBanBaloTcs cTaTychl «[lpuHSATO BEAOMCTBOMY
unn «B obpaboTke», YToO oTpaxaeTcs B «JlnyHOM kabuHeTe» PernoHansHoro noprana;

6) nposepsieT cobniofeHVE YCNOBUW OENCTBMTENbHOCTU 3MEKTPOHHOW noanucy,
nocpeAcTsoMm obpalleHust kK EguHomy noprany (B crnyyae,. €cnuv 3asBuTeneM npefcrasneHb
3MEKTPOHHbIE  00pasbl  AOKYMEHTOB, MOANWCAHHLIE  YCUINEHHOW  KBanMULMPOBAHHOM
SNEeKTPOHHOW NOONMUCHID). _

B criyqae ecnu B pesynbTaTe NpoBEpKU YCUNEHHOW KBanMMMULMPOBAHHOIA 3NeKTPOHHOM
noanvcu He BLIABNEHO HecobnmofeHve ycrnoBuii ee OeWCTBUTENbHOCTU, [OIMKHOCTHOE MULIO
Otpena HanpasnsieT 3asBUTENIO YkasaHHbIM B 3asBMEHUM CrOCOBOM He nosgHee paboyero
AHA, criepyloLlero 3a gHem nocTynneHus sassnexdus B OT1hen, yBegomneHne o nocTynneHun
3aABneHnsl, copepxalliee BXOOALUMA PErMCTPALMOHHBIN HOMEp 3asiBNeHWs, Aaty MofyyYeHus
3aABneHns, nepedeHb HavMeHOBaHWI DaWnoB, NPEACTaBMNEHHbIX K HEMY ,qoxymeHTos pary
nonyvyeHus pesynbtata MyHULUNAansHON YCryri.

B cnyyae ecnu B pesynbTate NpoBEPKN YCUNEHHOM KBanmcbuumposaHHom 3MNEKTPOHHOM
NnoAnucYK BbIABNEHO HecobnioeHue YCnoBwi ee [AeWCTBUTENIbHOCTW, [OSIKHOCTHOE MWL
Otpena:

MpUHUMaeT pelleHne o6 OTKase B MpUEME [JOKYMEHTOB, nocwnmsmmx B 3/IEKTPOHHOM
dopme;
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HanpaBnseT 3asdBUTENO YBEAOMIIEHNE O NPUHATOM PELLUEHUW B ANEKTPOHHON dopme ¢
ykasaHuem nyHktoB ctaten 11 ®PepepansHoro sakoHa oT 06.04.2011 Ne 63-03 «06
ONEeKTPOHHOW NOAMUCK», KOTOPblE MNOCAYXWNW OCHOBaHUEM AN €ero MPUHATUA. Takoe
YBEAOMNEHWUE NOAMNUCBLIBAEGTCA YCUMNEHHOW KBannUULUUPOBAHHOW 3MNEKTPOHHOW MOANUCHID
JomkHocTHoro nuua Otaena, perucTpupyeTcs B CUCTEME 3MEKTPOHHOIO LOKYMEHTO0BopoTa 1
Hanpaensietca cnocobamu, ykasaHHbiMU B nyHkTe 9 [MpaBun Mcnonb3oBaHMs YCUNEHHOM
KBanUMULUUMPOBAHHOW  3MEKTPOHHOW  noanucu  npu  obpaweHun 3a  NENyYEHUEM
rocyAapCTBEHHbIX U MyHULIMMANbHbLIX YCNYr, YFBEPKAEHHbIX NocTaHoBNeHnem [NpaButenscTea
Poccuiickon depepaumm ot 25.08.2012 Ne 852.

3.3.2. 3amecTtutent pykoesogutens Mcnonkoma (cekpeTaphb) ocyLuecTBnﬂeT

YCTaHOBIIEHNE NUYHOCTIN 3a\BUTENS;

NPOBEPKY NOMNHOMOYNA 3anaBUTENS (B criyyae AeicTBuMs MO AOBEPEHHOCTH);

NMPOBEPKY HamU4us [OOKYMEHTOB, [PEeAyCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernamenTa; '

NpoBEepKy COOTBETCTBMSA NpencTaBneHHbIX ,qowr\neHToa YCTaHOBNEHHbIM TpeboBaHusAM
(Hagnexailee OCMOPMIEHNE KOMWA [OKYMEHTOB, OTCYTCTBME B HAOKYMEHTax MOAYMCTOK,
MPVNACOK, 3a4EPKHYTBIX CMOB U WHbLIX HE OrOBOPEHHLIX UCMPABNEHW).

B cnyyae oTcyTcTBMS 3aMedaHuil 3aMecTuTens pykosoautens Kcnonkoma (cekperapb)
OCYLLIECTBNSAET:

NpUeM U perncTpauunio 3asBneHns B cnez.maanOM XypHane;

Bpy4YEeHWE 3aABUTENIO KOMWK 3asiBNEHUMs C OTMETKOW O JaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, JaTe U BPEMEHU UCMNOSTHEHUS MYHULMNANsHOW YCryTi.

B crnyyae Hanu4uMs OCHOBaHUWIA ANS OTKasa B Npueme LOKYMEHTOB, NpedyCMOTPEHHbLIX
NyHKToM 2.8 HacToswlero PernameHTa, cneuuanuct, BeaywuiA npueM OOKYMEHTOB,
yBeAOMISET 3asBUTENs O HaNMUYUM NPEnATCTBUAN ANA perucTpaumnv 3asasneHus 1 BosepallaeT
eMy [OKYMEHTbl C MNUCbMEHHbIM ODBACHEHWEM COAEpXaHWS BbISBNEHHbIX HEOOCTAaTKOE B
NpeAcTaBIE€HHbIX JOKYMEHTaXx. '

PesynkTat npouenyp: npuHsToe u 3apl=ﬁ'm0prposaHHoe 3asBreH1e Unu Bo3BpaLlieHHbIe
3aABUTENIO SOKYMEHTHI- :

3.4. [logroToBka 1 Bbifada pesynbraTta MyHULMNansHOW yenyru

3.4.1. 3amecTutens pykoeoauTens lMcnonkoma (cekpeTapb) nocne perucTpaluu
3a8BMNEeHnsi OCYLLECTBNACT: '

MPOBEPKY CBEAEHUIA, COASPKALUMXCH B JOKYMEHTAaX, NpUnaraeMblx K 3afBMNEHUIO;

NPOBEPKY  HanuuMs  OCHOBaHWM A1 OTKasa B :NPedoCTaBMeHUM  YCryri,
npeaycMoTpeHHbLIX MYHKTOM 2.9 HacToswero PernameHTa.

' B cny4yae Hanuuus OCHOBaHWIA LS OTKA3a B MPefoCTaBMNEHUW YCMyrn 3amecTUTENb
pykosogutens Mcnonkoma (cekpeTapb) MW3BEWAeT 3asBUTENA O MpUYMHAX OTKasa u
OCYLLeCTBNAET NpoLUeaypbl, NpeaycMoTpeHHblie NyHKToM 3.5 HacTosero PernamexTa.

B cnyyae Hanuuus OCHOBaHWM A5 OTNOMEHWS COBEPLUEHUA HOTapuanbHOro AeicTeus
samectutens  pykosogutens  Mcnonkoma  (cekpetapb) — OCyLecTBNSET  npouefdypel,
npeaycmMoTpeHHble NyHKTom 3.5 HacTosiwero PernameHTa.

B cny4ae OTCyTCTBMS OCHOBaHW AOnst OTKA3a B NpefocTaBleHUn MyHULMNaNLHO
yCryrv creumaniucT:

NMpoBEPSET NPaBUNLHOCTL OMNMaThl 328 COBEPLUEHNE HOTapUaNbHbLIX BEACTBUN; -

CNUYaeT KON AOKYMEHTA UMY BbINUCKY U3 HETO C NOLAMHHUKOM QOKYMEHTA;

CBMAETENLCTBYET BEPHOCTh BBINMUCKA, KOMUM LOKYMEHTA; _

CTAaBUT NOAMUCH, OTTUCK TNeYaTu WCMOMHUTENBHOTO KOMWTETA MOCENEeHWs ¢
ns3obpaxeHnem rocygapcteeHHoro repba Poccuiickoil Pegepaunu;

perncTpupyeT COBEPLUEHHOE HOTapuanbHOe OEWCTBME B peecTpe AMNs PerucTpaLium
HOTapuanbHbIX 4eACTBUA;

BO3BpallaeT 3aBepeHHble ﬂOKyMGHTbJ 3aABUTENIO.



14

MNpouedypbl, YycTaHaBnueaemble nyHkTamu 3.3 -3.4 Hacroswero PernamerTa;
OCYLLIECTBMSAKTCA B Te4yeHne 15 MUHYT C MOMEeHTa perncrTpaunm 3asBneHus.

PesynbTaT npolenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUUA AOKYMEHTOB NN BhIMUCKH,
nepeflaHHLIe 3asBUTENIO.

3.4.2. 3amectutens pykoeogutens Wcrnonkoma (cekpeTtapb) B Criydae [pUHSATUS
pelleHnss o6 oTkaze B NPeAoCTaBNEHUM YCNYrM BbIHOCUT MocTaHoBNeHne o6 OTKase B
COBEpPLUEHN HOTapUarnbHbIX ,D,eﬁCTBI/Iﬁ. lMocraHoeneHne HanpaeAaeTCA 3aABUTENIO NO novTe.

lMpu Bbibope 3asBUTENs crnocoba nonyyYeHWs pesynbTaTta B JMEKTPOHHOM BuUae
HanpaenAeT 3aABUTENIKO pPe3ylibTaT MyHVILMI'IaJ'inOFi ycnyru B cbopr\ne ANEeKTPOHHOTC
AOKYMeHTa.

Flpoue,qypbi, yCTaHaBnMMBaemMble HaACTOALMM NYHKTOM, OCYLECTBMAKTCA HE MNo3[HEe
NATU OHEN ¢ MOMeHTa obpalleHus 3aaBUTENA 3a NPEeAoCTaBNeHNEM YCIyTrn.

PesynbTaT npouepyp: nocTtaHosneHue o6 oTkase B COBEPLUEHUN  HOTapUarbHsIX
AEWCTBURA, HanpasneHHoe 3asaBUTENIO. -

3.5. OTnoxeHne coBepLUeHns HOTapuarnsHoro JeucTens

3.5.1. 3amectutens pykoeBogutens MWcnonkoma (cekpertapb) < MOXET OTIOXKUTb
COBEpLLUEHUE HOTapUanbHOro OAeNCTBNUA B Criy4ae:

HeoOxogumocT  ucTpeboBaHua  OONOMHUTENbHLIX CBEASHUA OT  U3NHEcKUx W«
OPUONYECKNX N, '

HanpaBsneHns JOKYMEHTOB Ha 3KCNepTuay;

HEOBXO4MMOCTYN 3aMpPOCUTh 3aUHTEPECOBAHHBIX JIUL, 06 OTCYTCTBUM Y HIUX BO3PaKEHMI
NPOTUB COBEPLUEHUS 3TUX AEACTBUIN. :

3amectutens pykoBogutenss Mcrnonkoma (cekpertapb) u3Bellaet 3assutens ob
OTNOXEHUW COBEPLLEHNSA HOTapUansHOro AeNCTBYS.

Mpouenypbl, YCTaHABNMBaEMble HACTOSLUM MYHKTOM, OCYLLECTBMAITCA B [AeHb
obpalLleHns 3asBUTENS. ’

PesynbTaT npoueayp: W3BeLUEHWEe 3asBUTENs 00  OTNOXEHWW  COBEpPLUEHUS
HOTapManbHOro AenCTBUS.

3.5.2. Bamecturene pykosoautensa Wcnonkoma (cekpetapb) nocne nNpuHATUS peLLeHus
06 OTNOXEeHWU COBEpLUEHUS HOTapuankHOro OEUCTBUSA FOTOBUT 3arnpoc, Heobxonumbln s
nony4YeHns AOMNOMNHUTENbHbIX CBEAEHWA, W HanpaenseT B COOTBETCTBYIOLUMIA OpraH unv
3auHTepecoBaHHOMY NuLly. -

I'Ipoue,u,ypbi yCTaHaBNMBaeMbie HACTOALUMM TyHKTOM, ocymeC'rsnmoTcﬂ He nosgHee
NATA OHEN C MOMEeHTa obpalLeHuns 3asBuTens?

Pesynetat npouenyp: 3anpoc, HanpasfeHHbIA B COOTBETCTBVJ-OLLMM opraH unu
3anHTEePECcCOBaHHOMY LY.

3.5.3. 3amectutens pykosogutena Wcnornkoma (cekpeTapb) nocrne  MoCTYNneHus
OTBETOB Ha 3ampocbl W3BELlaeT 3asBUTENS W NPEeAoCTaBnsieT YyCnyry B Nopsiake,
yCTaHOBrNeHHoM nyHkTamu 3.3. — 3.4 HacToALlero PernameHTa.

3.6. UcnpaeneHune TeEXHNYECKMUX OLLNOOK.

3.6.1. B cny4ae OBHapyXeHUS TEXHUYECKOW OLIMOKM B [OKYMEHTE, SIBMSOLLEMCS
pesynsTaTtom MyHULMNANsLHOW yenyru, 3asiBuTtens npegcrasnset B Micnonkom:

3aaBneHne ob ucnpaBneHnn TeXHUYecko ownbkmn (npunoxeHue Net);

AOKYMEHT, BblaHHbIN 3as8BUTENI0 KaK pesynbTaT MyHUUUNANLHOW YCIyr, B:KOTOPOM
COOEePKMTCS TEXHUYEeCcKas oLnbKa;

AOKYMEHTBI, WMELUNE OPUAMNYECKYID CUNY, CBUOETENLCTBYOLIME O  Hanmuyuu
TEXHUYECKOW OWKnBKN.

3asBneHne o6 wcnpaBneHuW TEXHUMECKON OLWMBKU B CBEAEHWAX, YKa3aHHbIX B
OOKYMEHTE, SBMAILWEMCS pe3ynbTaToM MYHALMUNAanbHOW YyCnyru, MOo4aeTcs 3asBUTENEM
(ynonHomMo4YeHHEIM NpeacTaBuTenem) nuYHo, Nbo NMoYTOBLBIM OTNPaBMEHUEM (B TOM 4ucre ¢
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MCMONb30BaHWEM 9MEKTPOHHOW MNoYThl), NMMBO Yepe3 eauHbld MopTan rocyAapCTBEHHLEIX U
MYHULIMNANbHbIX YCIYT WM MHOTOMYHKLMOHANBHBIFA LEHTP MPefoCTaBleHns roCcyaapCTBEHHbIX
1 MYHULIMNANbHBIX YCIYT.

3.6.2. 3amectutenb pykosoautens lKcnonkoma OCyLIECTBNSIET npvem 3assneHns o6
NCNpaBfieHnn  TEXHUYECKOW  OLUMOKM, PErucTpupyeT 3asBneHue C  MNPUNIONKEHHLIMK
AOKYMEHTaMMW. :

Mpouenypa, ycraHasnueaemas HacTOAWMM TNYHKTOM, OCYLLUECTBNAETCA B TeuyeHve
0OOHOro AHSA C MOMEHTa PerMcTpaLnn 3asBrneHns.

PesynbTar npouegypbl: NPUHATOE W 3aperncTpUpoOBaHHOE 3asiBNeHUe.

3.6.3. 3amectuTenb pykoBoauTens Mcnonkoma paccMaTpuBaeT LOKYMEHTbI U B LiEnsix
BHECEHUS UCMpPaBNeHWn B [OKYMEHT, SBMNSIOWUNACA Pe3ynbTaToM YCyrd, OCYLUEeCTBNSeT
npoueaypbl, MpPeaycMOTpeHHble nyHKTOM 3.4 HacTtoswero PernameHta, W BbldaeT
WCNIPaBNEHHBIA  [OKYMEHT 3asiBuTento  (YnénHOMOYEHHOMY MNpefcTaBUTENto) MNYHO nog
POCMUCh C U3BLATUEM Y-3a8BUTENS (YNOMHOMOYEHHOIO NPEeACcTaBUTENS) OpUrMHana AOKYMEHTa,
B KOTOPOM COAEPXKMTCA TeXHU4ecKas oLumbka

Npouenypa, ycraHasnuepaemas HacTOALLMM l'IyHKTOM OCYLLECTBISAETCA B TEYEHUE Tpex
AHen nocne obHapyXeHUA  TexHudeckon owmbku wnu  nomydeHus  oT  nboro
3anHTEepecoBaHHOrO JinLa 3asBrieHns O LOMYLUEHHON oLwMbKe.

PesynkTtat npoleaypbi: BelgaHHbIA (HanpaBneHHbIA) 3asiBUTENIO AOKYMEHT.

4. Mopsanok u hopmMLI KOHTPOSA 3a NpefoCTaBNeHUeM MyHULMNAaNLHON yCnyru

4.1. KoHTponb 3a MOMHOTOW U KayeCcTBOM NPeAOoCTABMEHUS MyHULMNANbLHOW YyCryry
BKMo4aeT B cebsA BbIABNEHVWE W YCTpPaHeHWe HapyLUeHWA npaB 3asBUTEnel, NpoBeaeHue
MPOBEPOK CoONoAeHUs npoLeayp nNPefocTaBneHus MYHUUMNAnsHOA ycnyru, NOAroTOBKY
pelueHnii Ha aencTBus (BesgeiicTBue) JOMKHOCTHBIX MWL OpraHa MECTHOIO CaMOoyrpaBreHus.

dopmamu  KOHTpONA 3a coﬁmo,u,eHMeM WCMONMHEeHWA aAMWUHUCTPaTUBHBIX npoueayp
ABMSIKOTCS:

1) npoBepka W cornacoBaHMe  MNPOEKTOB  AOKYMEHTOB MO .MPELOCTABNEHUIO
MYHULIMNAnNLHOR ycnyryu. PesynsTaToM NpoBEpKM SBNSETCS BUSUPOBaHWE NPOEKTOB; -

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSYIKE NPOBEPKN BEAEHUS AENONpousBoACTEa;

3) npoBefeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX npoBepok  CobntoaeHus
npoueAyp NPeaocTaBNeHNs MyHULIMNALHOI YCryTry.

KoHTponbHble npoBepkM MOryT ObiTb MMaHOBbIMU (OCYLUECTBNAATHCA Ha OCHOBaHWUM
NOAyrogoBbiX WNM FOAOBbIX MfaHOB paboTbl oOpraHa MEeCTHOrO CaMoynpaBneHus)) u
BHennaHoBbIMK. [py NpoBegeHU NPOBEPOK MOMYT paccMaTpMBaTLCA BCE BOMPOCH!, CBA3aHHbIE
C NpenocTaBneHUeM MYHULNNanbHON YCnyri (KOMMNMEKCHbIE NMPOBEPKM), UM NO KOHKPETHOMY
obpalleHuto 3asBUTENS.

B uensx Tekyl|ero KOHTPOMs MCMNONb3YKTCH CBEAEHUA, UMEIOLLUMECA B 3MEKTPOHHOMN
Base pAaHHbIX, cnyxebHaA KoppecnoHgeHUWMsi, YCTHAas W MUCbMEHHaA WHGopMaLus
cneLnanicToB, OCYLLECTBASIOLMX BbIMNOMHEHWE aAMUHUCTPATUBHLIX NPOLEayp, XypHans!
y4yeTa COOTBETCTBYIOLWMX AOKYMEHTOB U ApYyrue CBELEHUS.

Ans OCYLLECTBIEHMA KOHTPONsA 3a COBEpLIEHUEM AeicTBnA npwu I'Ipe,DOCTaBJ'IeHI/IM
MYHULIMNAMbLHOA YCNyrn W NPUHATUM pELLEHWA pykoBoguTenio Mcnonkoma npepcrasnsoTcs
CNpaBkn o pesynbTaTax NpefocTaBneHus MyHUUUNAnbHOM YCnyri.

O cnyvasax U npuyMHax HapyLUeHWs CPOKOB, MNOCMEeNOBaTeNbHOCTM M COAEpMXaHus
agMUHUCTPaTUBHBIX Mpouedyp crneunanuctbl HeMenneHHO WHMOPMUPYIOT PYKOBOAMTENS
opraHa, NpeaocTaBAILLEro MyHULMNAMNbHYIO YCRYTy, 8 TakKe NPeAnpUHUMAalOT CPOYHbIE MEpbI
MO YCTPaHEHMIO HapyLLEHWI ' _

4.2. Tekylyun  KOHTpOnL 3a  cobfloeHMEM  NOCMNEAOBATENBHOCTUM  AENCTBUA,
onpegeneHHbix agMWHUCTPATUBHBLIMY npouegp,ypamm NO MNPEefoCTaBMeHNI MYHULMNANbLHON
YCNyru, OCyLW|ecTBRseTcs 3aMecTUTeneM pykoeogutens Wcnonkoma no uHdpacTpykTypHOMY
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PasBUTKIO, OTBETCTBEHHLIM 3@ OpraHusauvio paboTbl No NPEeAoCTaBMNEHUIO - MyHULIUNATbHO
ycnyru, a TaKke cneyuanuctami otgena uHdpacTpykTypHOro paseuTus.

4.3. lNepeyeHb  OOMKHOCTHBIX v, OCYLUECTBNAOWMUX  TEKYLUMIA  KOHTPOIb,
yCTAHaBNUBAETCH MOMNOXEHWSIMU O CTPYKTYPHbIX MoApasgeneHusx opraHa MecTHOro
camoynpasneHus U JOMKHOCTHBIMU PErNamMeHTamMu.

lo pesynbTatam npoBeAeHHbIX MPOBEPOK B ClyYyae BbISBNEHUS HApYLLUEHWIA MNpas
3asBUTENEN BUHOBHbIE JMLa MPUBINEKAKOTCH K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHopaTtenbcTeoM Poccuickoil Pepepaunn. -

4.4. PykoBoguien oOpraHa MECTHOrO CaMOyrnpaBreHWsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHME ODpaLLEHWIA 3aABUTENEN.

PykoBogutens (3aMecTuTens PyKOBOLWTENS) CTPYKTYPHOrO MoApasfeneHus opraHa
MECTHOrO CaMOyMNpPaBfeHUs HeceT OTBETCTBEHHOCTE 3a HEeCBOEBpPEMEeHHoe U (Mnu)
HeHaanexallee BbINOMNHEHWE afMUHWCTPATUBHbIX MOEWCTBUA, YKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.

[lOMmKHOCTHbIE NMULA M WHble MyHULMNAnNbHbIE CchyXallue 3a pelleHns U OelcTBuS
(bespeicTeme), NnpuHMMaemble (OCYLLUECTBNAEMbIE) B XOL4e NPefoCTaBMNeEHUst MyHWLMNanbHOM
YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpsAAKeE.

4.5. KoHTponk 3a npegocTaBneHMeM MyHULUNANbLHOW YCNYr CO CTOPOHbI rpaMaaH, vx
o0beauHeHU 1 OpraHM3aunii, OCYLUECTBISETCA MOCPEACTBOM OTKPBLITOCTU AEATENbHOCTY
opraHa MecTHOro camoyrnpasneHusi Npyu NPegoCTaBNeHnu MyHULUNANbLHOW YCiyry, nonyyeHus
MOMHOW, aKTyanbHOW W  JOCTOBEPHOW MHGOPMaUMM O MOPSAKE . NPEAOCTABNEeHns
MYHULIMNanNbHOW YCryrv U BO3MOXHOCTU gdocyfnebHoro paccmoTpenus ofpalueHvit. (kanob) B
npotiecce npeaocTaBneHns MyHULMNansHOM YEnyri.

5. [locynebHbin (BHecyaeGHLIN) NOpAAOK 00KaNoOBaHUA pellueHUn U AeWCTBUIH
(6eapnencTBMA) opraHa, NpeAoCTaBNSAIOWEro MyHULIMNATNLHYIO YChyry,
MHOTo(YHKLMOHaNLHOIO LeHTPpa NpeAoCcTaBeHu A rocy4apcTBeHHLIX U
MYHULUNaNbLHLIX YONYr, opraH1u3auum, yKasaHHbIX B 4acTtu 1.1 ctaten 16 @egepansHoro
3akoHa ot 27.07.2010 Ne210-®3, a Takke ux SOIMKHOCTHLIX MUL, MYHULMNANBHBIX
cnyxawmux, paboTHUKOB

5.1. MonyyaTenu MyHULMNANLEHO YCIYri UMEIoT NPaBo Ha oBkarnoBaHue B pocynebHom
nopsake aenctenn (besgencrens) coTpygHukoB Micnonkoma, y4acTBYOLMX B NPeaocTaBneHnm
MyHUUMNansHon yenyru, B icnonkom nnv 8 CoBeT MyHUUMNansHOro obpasosaHus. -

3asBuTens MoXeT 06paTUTLCA C kanoboit, B TOM Y/CNE B CrIeyIoLLmMX Cy4asx:

1) HapylleHne cpoka perucTpauuu 3anpoca 3aABUTENs O  MpPenoCTaBneHuw
MYyHULUNANeHOW YCIyru;

2) HapylueHne cpoka NPeAoCTaBNeHNs MyHULMNANEHON YCIyTuA;

3) TpeboBaHue y 3aABATENSA LOKYMEHTOB WNWM WHdopmauum nmbo OCYLLIECTBIEHNS
ASACTBUW, NPEACTaBlEHNe 1IN OCYLUECTBNEHNE KOTOPbIX HE NPEefyCcMOTPEHO HOPMaTUBHbLIMY
npaeoBbiMi  akTamu  Poccuidickon  Pepepaumn, Pecnybnuku  Tartapctad,” Apckoro
MYHULMNAMBHOTO paioHa ANns NPefocTaBneHu MyHULMNANBLHOW YCIyru;

4)0TKa3 B Mpueme [JOKYMEHTOB, MPEAOCTaBlIEHVWE KOTOPLIX  MPEgyCMOTPEHO
HOPMaTWBHbIMW MpaBoBbIMA akTamn Poccuiickon ®epepaumn, Pecnybnuku Tartapcran,
ApCKOTO MyHULIMNAMNLHOTO palioHa ANS NPeA0CTaBNeHNS MyHULIMNANBLHON YCIYTH, Y 3a8BUTENS;

5) oTkaz B MpefoCTaBNeHWN MyHULIMNANbHOW YCryru, ecrii OCHOBAHUS OTKasa He
npeaycMoTpeHbl dedeparnbHbiMyY 3aKOHAMW W MPUHATBIMU B COOTBETCTBMM C HUMMU UHbLIMM
HOPMaTMBHbLIMU NPaBOBbIMKA  aktami  Poccuiicko Deaepauun, 3akoHaMu W UHBIMU
HopMaTUBHbLIMK NpaBoBbIMKU akTamu Pecnybnuku TaTapCTaH MyHULMNANbHBIMA NPaBOBLIMMA .
aKTamu;
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6) saTpeboBaHune OT 3anBUTENS NPU NPeAOcCTaBNEHNUA MYHULMUNANBLHON YCyri nnatkl, He
npegycMoTPeHHOM HOPMaTUBHBLIMKU NPaBOBbIMM aktamu Poccuiickon ®egepauun, Pecnybnmku
TaTapcTtaH, ApCKOro MyHULMNanbHoro pamnoxa,

7) otkas Mcnonkoma, formkHocTHoro nuua Wcnonkoma B ucrnipaBneHun [OMyLLIEeHHbIX
oneyatok U owwboK B BblAAHHLIX B pe3ynbTaTe MNPeAoCTaBfI€HUs MyHULMNANbHOW Yycryru
LOKYMEHTaX NUBO HapyLLEHUE YCTAHOBMNEHHOMO CPOKa TaKUX - UCTPaBnNeHui;

8) HapyweHne cpoka WNM nopsgka  Bbiga4yM  [OKYMEHTOB MO pesynbTaram
npegocTasneHns MyHUUMNanbHOW YCryru;

9) npuocTaHoBNEHMe nNpenoCTaBNeHUs MYHUUUNansHOW YCNnyri, €ecnM OEHOBaHMWS
NPYOCTAHOBMNEHUS HEe nMpefycMoTpeHbl defepanbHbiMU  3aKOHAMVW U MPUHATLIMU B
COOTBETCTBMM C HUMMK WHbIMW HOPMATUBHbLIMU MpaBoBbiMKU akTamu Poccuiicko depepaviuu,
3aKOHaMW M UHBIMM  HOpPMaTuBHbIMWA npaeoBbiMW  aktamu Pecnybrivikm TaTapcTan,
MYHULMNANEHEIMW NPABOBLIMI aKTamu;

10) TpeboBaHue y 3asiBUTENS Npu I'Ipe.D,OCTaBﬂeHVIM MYHULMMANBHOW YCNYIU OKYMEHTOR
unu wHdopmaunn, OTCYTCTBME W (UNK) HELOCTOBEPHOCTh KOTOPbIX HE YyKa3biBanuck Mpu
nepeBoHayansHOM OTKase B nNpueMe [LOKYMEHTOB, HEeoDXOAuMbIX [78 NpefocTaBfieHuns
MYHULMNANBHOK ycnyrn, Nubo B npefocTaBfEHUN MyHULUNANbHOW YCIyr, 3a WCKITYEHNEM
crny4aeB, NpeAyCMOTPeHHbIX MYHKTOM 4 yacTu 1 ctatbu 7 PefepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba Ha peweHus n pgencrteus (6esnencTeue) opraHa, NpenoCcTaBnaioLLEro
MYyHULIMNAnbHYIO yCcnyry, AOMKHOCTHOTO NUua opraHa, NpefocTaBfsioWero MyHULUNanbHyo
yCnyry, MyHWLMManbHOTO  CNyKallero, PyKOBOAWTENs  oOpraHa, nNpPenoCTasnsiioLLero
MYHULMMNANBHYK YCIyry, NOAaeTcs B MUCBMEHHOW hopme Ha BymakHOM HOCUTEnNe unu B
SMNEKTPOHHOW hopme.

Kanoba MoXeT ObiTb HanpaeneHa no noYTe, '-lepes M®Ll, ¢ wcnone3oBaHvem
MHPOPMAaLMOHHO-TENEKOMMYHUKaLUMOHHON ceTu "UHTepHet", odmuymansHoro caita Apckoro
MyHUUunaneHoro paioHa (http://www.arsk.tatarstan.ru), EguHoro noprtana rocygapcTBeHHbIX U
MyHUUMnaneHbix yenyr Pecnybnukn Tatapcrad (http://uslugi.tatar.ru/), EguHoro noptana
roCyfapCTBEHHbIX U MyHUUMNanbHeix yenyr {(byHkuui) (http:/mww.gosuslugi.ru/), .a Takke
MOXET ObITb MPUHATA NPW JIUMHOM MPUEME 3aABUTENS.

5.3. Kanoba, noctynueluas B opraH, nNpeaocTaBnALILMA MyHULMNansHy ycnyry, nubo
BLILLECTOALUMIA opraH (Npu ero Hanuyuu), NoANeXuUT PacCMOTPEHMIO B TEYEHWe NATHanoLaTw
pabouux [Hel co [AHA ee peructpauuu, a B Ccnydae obxanosBaHusa OTKasa opraxa,
NpedocTaBnsAoLero MyHULMNAanNbHY0 ycnyry, B Npuveme [AOKYMEHTOB Yy 3asBuTens nunbo B
WCMpaBneHun JOonyLeHHbIX OoneyYyaTok M owubok uny B criyyae obxanoBaHus HapyLleHus
YCTAHOBMEHHOTO CPOKA TakuxX WCTMPABMEHWA - B Te4YeHUEe MATU pabouux AHel co OHA ee
perucTpaumi. :

" 5.4, XKanoba gomxHa coaepxaTs cne,qyélou.ly%o HdopmaLuio:

1) HaMeHOBaHME opraHa, NPefoCcTaBNALIEro ycnyry, OOMKHOCTHOrO nuua opraHa,
NPEeAOCTaBNALWErO YCAyry, WM MYHUUWNANbHOrO CRYXKALero, pelweHusl W OelcTBuS
(besnercTBUE) KOTOPBLIX 0BXanyKTCs, '

2) dhamunuio, MMsA, OTYECTBO (MocregHee - NPy HanuyuuM), cBedeHns o MecTe
XUTENbCTBa 3assuTens - dwusvdeckoro nuua nvbo HaumeHoBaHWe, CBEOAEHUA O MecTe
HaxoXaeHusi 3asiBUTensi - KPUAMYEeCKOro nuua, a Talke HOMEp (Homepa) KOHTaKTHOro
TenecbOHa agpec (appeca) 2neKTPOHHOW MOYTHI (MpW HEU'II/I‘-IVIVI) M MOYTOBLIA agpec, no-
KOTOPbIM JOMKEH BbITh HANPaBNEH OTBET 3asBUTENIO;

N 3) ceepgeHuss 06 obxanyembix pelleHusx W geicteuax (besgencTtsuum) oprada,
npeaocTaBnarLLEro MYHULIMNATNBHYHO yCIyry, AOMKHOCTHOrO niua - oprasa,
NPEAOCTaBNALErO MyHULIMNANBHYIO YCAYTY, UM MyHULIMNANsLHOro crnyatlero, ’

4) noBoAbl, Ha OCHOBaHUW KOTOPLIX 3asBUTENbL HE COTNMACEH C PELUEHUEM U OENCTBUEM
(GezmeiicTBMEM) oOpraHa, MNpPenocTaBMAOLWIEro yCryry, [OO/DKHOCTHOrO nuua oprawa,
npeaocTasnAoLIero yenyry, WM MyHAUMNanbHOro cryallero.
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55. K xanobe wMmoryt ObiTb NPUNOXEHbI KOMUW [OOKYMEHTOB, MOATBEPKAAOLLMX
n3noxeHHole B xanobe obcrosTenscTBa. B Takom cnydae B xanobe npuBoanTCS nepequb
npunaraembix K He’ JOKYMEHTOB.

5.6. Mo pesynbtatam paccMOTPEHUSA Xanobbl NPUHUMAETCS OOHO W3 CreaykoLLnX
peLueHuni:

1) xanoba ynoBneTBOpAETCA, B TOM 4ucne B (POPME OTMEHbl MPUHATOrO pPELLEHNUS,
ncnpaeneHns QONYyLEHHbIX one4yaTok M ownboK B BbldaHHbIX B pe3ynbTaTe NpegaocTaBneHus
rocynapCTBEeHHOV YCnyrn OOKyMeHTax, Bo3BpaTta 3afBWUTENI0 AEHEXHbIX CPedcTB, B3UMaHue
KOTOPbLIX HE NpefycMOTPEHO HOpMaTWBHBIMM NPaBOBbLIMKM akTamu Poccuiickoii degepauun,
HOPMaTUBHLIMK NpaBoBbiMU akTamu Pecnybnuku TaTtapctad, MyHULMNANbHbIMU NPaBOBLIMU
akTamu; Y

2) B YOOBIIETBOPEHUW KanoObl OTKa3bIBAETCS.

He nosgHee AHA, cnefyloLllero 3a gHEM NPUHATUA pelUeHWs, YKa3aHHOTrO B HaCTOALLEM
MYHKTE, 3asABUTENIO B MUCbMEHHOW (DOPME U MO KENAHUK 3asaBUTENSA B 3MEKTPOHHOW hopme
HanpasnaeTcsa MOTUBUPOBAaHHLIA OTBET O pesynbTaTax pacCMOTPEHUS XKarnobbl. ‘

5.7.B cnyyae npusHaHus xanobbl, nognexallen YOOBMETEOPEHWID, B OTBETE
3aABMTENIO aeTcs MHGOpMauus O OEWCTBUSX, OCYLUECTBNAEMbIX MCnonkoMom, B LEMsX
He3amMeanuTENbHOrO YCTPaHEeHUSA BbIABMEHHbLIX HapYLUEHWA MpW oKazaHui MyHWULWUNanbHOM
yCriyru, a Takke NPUHOCATCA W3BUHEHUS 3a [OCTaBlieHHble HeyaobcTBa M YKAa3biBASTCH
MH(OpMAaLIMA 0 [anbHEenX OeWcTBMAX, KOTopble HEeOOXOAUMO COBEPLUMTL 3aSBUTENO B
Lensax Nosy4eHUs MyHUUMNAanbLHOM YCyru.

9.8. B cnyyae npusHaHma xanobbl, He nopanexailer yAOBMNETBOPEHWID, B OTBETE
3asABMTENIO, OAKOTCA apryMEHTUPOBaHHBIE PasbACHEHUA O MPUYUHAX NMPUHATOrO pelleHus, a
TakKe uHgopmaLlms o nopsgke obxanoBaHWUs NPUHATOrO PELLEHUS.

2.9. B cny4yae ycTtaHOBNEHUA B XOAe WM NO pesynbTaTaM PaccMOTPeHVS Xanobbl
MPU3HaKOB coCTaBa afMWHUCTPATUBHOIMO NPaBOHAPYLLUEHUSA WU NPECTYNNEHMS OOMKHOCTHOE
nuuo, paboTHWK, HAZEeneHHbIe MOMHOMOYUAMMU MO PACCMOTPEHWMIO Xanob, HesameanUTENLHO
HanpasnsaKT UMEIOLLNECH Matepurarnsl B OpraHbi NPoKypaTypbl.
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6. Oco6eHHOCTH BLINONHEHUA aAMUHNUCTPATUBHLIX NpoLEeayp (nevicTBHi) B
MHOTO(PYHKLMOHANbLHLIX LeHTPaX/ NpefoCcTaBeHusl FOCYAapCTBEeHHbIX U
MYHULMNaNbHbIX yCRyr

6.1. OnucaHne nocnegoBaTenbHOCTM  AERCTBWIA npw  npeaocTaBneHnn
MyHULMNaneHoii ycnyru BknioyaeT B cebs cnegyowme npouenypsbi:

1) nHpopMmnpoBaHve 3asBuTens o nopsiake npe,D,OCTaBneHmsl MYHULMNAnsHOW
yenyru; :

2) NPUHSATUE W pEerucTpaums 3asBrneHva u ,qowmeHToa Heobxooumbix Ans
NPELOCTaBNEeHNA MyHULIMNANBHOM YCyru;

3) dbopmMupoBaHue M HanpasneHue Me)KBE,ElOMCTBeHHle 3anpocos B OpraHbl,
y4acTBylole B NpepocTaBneHnd MyHULWNAnbHOW ycryrM, B TOM 4ucne no
KOMMNMEKCHOMY MEXBEJOMCTBEHHOMY 3amnpocy;

4) npoBepka [AEACTBUTENbLHOCTM YCUMEHHOR KBanWUUKALMOHHON umcppoaom
SMIEKTPOHHOW NOAMUCK 3asBUTENs, WUCNOMbL30BaHHOW MpYM Mnojave 3asiBrieHust o
NPeAoCTaBNeHNn MyHULMNANbHOW YCryTu;

5) HanpasrneHue 3asBnNeHns ¢ fokymeHTamm B Micnonkom:

6) Bblgaua 3asBuTeNIO0 pesynbTaTa MyHULUNANLHON YCIyri.

6.2. HcopmupoBaHue 3asBUTENS O NOPSAKe NPEAoCcTaBNeHUs MyHULMMNANbHOW
yenyrm ’ o
3asiBuTens Brpase 06paTuTbcd B M®LL nuyHo, no TenedoHy w (vnnwn)
SNIEKTPOHHOW  MOYTE . AR MOMYYEHUS KOHCYnbTauWiA © nNopsake  MonyyeHus
MyHULMNANbHOW yCnyri.

Cneunanuct MOL| nHcbopmupyeT 3asBuTENS, B TOM YUCME Mo cocraBy, hopme
NPeACTaBNAEMOy AOKYMEHTaLUN U APYrM BONpOCaM Ans NOMyYeHUst MyHULMNANLHOM
ycnyri v npu HepbXoAMMOCTU OKa3bIBAET MOMOLLL B 3aMornHeHun 6naHka 3assneHus.

3asBATENb MOXET nonyynTb WHGOPMALMIO © NOopsSAKe NPefoCTaBNEHUS
MyHuumunaneHo#  ycnyrv  nytem  ceoGogHoro  fgoctyna ¢ caiita MOL|
http://mfc16.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaEMbIE HACTOSILUMM MYHKTOM, OCYLUECTBNSIOTCH B A&Hb
obpalueHus 3asBUTEnNsI. _

Pesynbrat npouegyp: vHdopmauus no cocrasy, Gopme npeacTasnseMoil
AOKYMEHTaLnN v ApYrMM BOMPOCaM NOMyYeHNs MyHULIMNANbHOW YCryru.

6.3. MNpuHsTHE 1 perncTpauus 3asBneHus ¢

6.3.1. 3anBuUTENL NUYHO, Yepes AOBEPEeHHoe NWLO UMK B aNeKTPOHHOW chopme
NOJaeT MWCbMEHHOe 3asBneHne O MNPefoCTaBMEeHUM MYHULMNANBHOW yenyrn u
NpefCTaBnAeT AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HaCTOSILLEro PernameHTa

M®Ll, ynanerHoe paboyee mecto MOL.

- 3asBneHne o NpesocTasneHnn MYHULUNANbHOV YCINyru B 3MeKTpoHHON dopme
HanpasnseTcs Yepes lNopTan rocygapcTeeHHbIX 1 MyHULMNAmbHBIX yenyr PecnyGnvim
Tatapctad. Peructpauusi 3asBneHusi, NOCTYNUBLUErC B  SMEKTPOHHOM thopme,
OCYLLIECTBNAETCA B YCTAHOBMNEHHOM MOpsakKe. _

6.3.2. Cneunanuct ML, Bepywuit npuem  3asBREHWIA, OCYLLecTBNAET
NpoLeAypbl, NPEAYCMOTPEHHbIE pernaMeHTom paboTsl MOLL,

Mpouenypbl, ycTaHaBnuBaemble HACTOALWMM MYHKTOM, OCYLLUECTBMSKOTCH B
CPOKW, yCTaHOBNEHHbIe pernameHdTom paboTtsl MOLL.

PesynbTaT npoueayp: NPUHATOE 1 3aperncTpMpOBaHHOE 3aABNEHNUE.

6.4. PopmypoBaHmMe nakeTa JOKYMEHTOB
6.4.1. Cneunanuct MOL] B cooTBETCTBUM C pernaMeHTom paboTsi M®LI:
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MpoBEpPSIET LOEWCTBUTENbLHOCTL YCWMEHHOW KBanuUKaLUMOHHOW LIMpoBONA
3NEeKTPOHHOW MoANWUCKM 3asBUTENS, WCMOoMNbL30BaHHOW NpW nojadve. 3asBneHus o
npefocTaBneHuy MyHULUNansHOW yenyru, '

POPMMPYET U HarnpasnseT MEeXBEAOMCTBEHHble 3anpocki B OpraHbi,
yyacTBylOLUME B MPefoCTaBNEHUN MYHUUWUMNANbLHOW YCnyru, B TOM 4YUCHE Mo
KOMMMEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy. '

Mpoueaypbl, YCTaHaBNWBAEMbIE HACTOSLWMM MYHKTOM, OCYLUECTBMNSAOTCH B
CPOKU, YCTaHOBNEHHbIE pernaMeHTomM pabotsl MOL.

PesynbTart npouegyp: HanpaeneHHbIe 3anpockl.

6.4.2. Cneuymanuct MOL| nocne nory4yeHus OTBETOB Ha 3anpocsl copmupyer
nakeT OOKYMEHTOB W HanpaenseT ero B Mcnonkom B nopsake, YCTaHOBIEHHOM
pernameHTom paboTsl MOLI.

Mpouedypbl, YCTaHAaBMWBAEMblEe HACTOALUM MYHKTOM, OCYLUECTBMASIOTCA B
.CPOKU, YCTaHOBMNEHHbIE pernameHTomM pabotel MOLL

PezynbTaTt npouenyp: HanpaeneHHsble B ICNonkoM SOKyMEHTHI.

6.5. Boigada pesynbtarta MyHULMNansHON yeryru

6.5.1. Cneumanuct MPLU npu nocdynneHuun pesynbrata MyHULWUNANLHON YCnyrv
u3s Wcnonkoma peructpupyet ero B YCTAHOBNEHHOM MOPSAKE. W3BELUaeT 3asBUTENs
(ero npegcrasuTens) ¢ Ucnonb3oBaHUeM crnocoba CBA3WU, yKa3aHHOro B 3afBMEHUM, O
peaynbTaTe NPefocTaBNeHus MyHULMUMANbHOW YCryTu. ' _

Mpouenypsl, yCTaHaBNMUBAaEMbIE HACTOALLMM MOANYHKTOM, OCYLLECTBNAKTCA B
[AeHb NOCTYNNEeHNss AOKYMEHTOB U3 Micnonkoma.

Pesynbtatr npouenyp: u3BelleHue 3aaBWTENS (€ro npeacraBuTeEnsl) o
pesynbTaTte NpeaoCcTaBneHnst MyHULMNansHom ycnyri.

6.5.2. Cneumanuct MOL| BblgaeT 3asBuTENIO pe3ynbTaT MyHULMNANEHOW YCyTi

Mpoueaypbl, ycTaHaBnWBaeMble HAaCTOALMM MNYHKTOM, OCYLUECTBMSIOTCH B
nopsgke o4yepedHocTH, B AeHb NpubbiTus 3a8BUTENS B CPOKMU, YCTAHOBIEHHbIE
pernameHToM paboTel MOL. ' .

PesynbTaTt npouenyp: BbiAaHHbIA pe3ynbTaT MyHULMUNanbHOW yenyru.
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MNpunoxeHue Ne1i

V.4 F’yxosonmemo McnonHUTenbHOro KomuTeTa

MYHULUNANsLHOro panoxa
Pecny6rivku TatapctaH
(0]

3anABneHue
006 UcnpaBneHMmn TeXHUYeCcKoW OUOKK

Coobuwao 006 owwubke, p[dOMyWEHHOW NpW OKa3aHUM MYHALMNANbHOW  yChyru

(HauMeHoBaHWe ycnyru)
3anucaHo:

lMpaBunbHbIE CBEAEHUS:

Mpolly wucnpaBuTe LOOMYLUEHHYHD TEXHWUYECKYID OLIWGKY W BHECTU COOTBETCTBYHOLUME
N3MEHEHUs B ALOKYMEHT, ABMSAOLUMIACA PEe3yNnbTaTOM MyHULUNANBHON yCnyri.’

MNpunarak cneayoLlne JOKYMEHTbI:

1.

Z,

3.

B cnyyae npuHaTua pelueHnsa o6 OTKNOHEHUU 3asBrneHus o6 HCﬂpaBHEHMM TEXHUYECKON
OLLMBKY MPOLLY HaNpaBuTh Takoe peLleHne:

NOCPeACTBOM 0TnpaaneHm;| 3MEKTPOHHOro JOKYMEeHTa Ha agpec E-mail: :

B BULE 3aBEPEHHOA Komuu Ha BOyMaXHOM HOCUTErNEe MOYTOBLIM OTRPABMNEHUEM MO

anpecy:

MogTeepkgawd CBOE cormacue, a TakKe Ccornacue MPEeACTaBNsaeEMOro MHOK nula Ha
o0BbpaboTKy nepcoHarbHbIX aHHbIX (COOp, cucTemMaTU3aumMio, HaKOMMeHne, XpaHeHue, YTOYHEeHKe
(oBHOBMEHUE, W3MEHEHWE), WCMONbL3OBAHME, pacnpocTpaHeHue (B TOM uucne nepepady),
obesnuynBaHne, BNoKMPOBaHUE, YHUHTOXEHUE riepCOHaanblx JaHHbIX, a TalkKke WHbIX OEACTBUN,
HGOGXO,U,MMle ana OGpaGOTKM NnepcoHaribHbIX SaHHBIX B PaMKaxX NpegocTasleHns MyHMLJ,MI’]aJ'IbHOﬁ
yCcryru), B TOM Y1CNe B aBTOMATU3MPOBAHHOM PEXMME, BKNHOYAs NPUHATUE PELLEHUIA Ha UX OCHORE
OpraHoM MpefocTaBnaoLWUM MyHULMNANBHYIO YCryry, B Uensx npegocTaBneHns MyHULmMNans+Hom
YCIyIn.

HacTosiLuum nogTBep:Kaaln: CBeAeHWs!, BKMIOMEHHbIE B 3asiBMEHVE, OTHOCHLLMECS K MOEN
NIUYHOCTU W MPEeacTaBnAeMoMY MHOK IULY, a TakKe BHECEHHbIE MHOK HMXKE, AO0CTOBEPHLI.
HokymeHTbl (Konun [OOKYMEHTOB), NMPWNOXKEHHBIE K 3AsSBMEHVKD, COOTBETCTBYHOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3aKoHoAATensCcTBOM Poccuidtkoin Pegepaumn, Ha MOMEHT I'IDEJ].CTaBJ‘IeHMﬂ
3aABMEHUA 3TV AOKYMEHTbI AEACTBUTENBHbI 1 COAEPKAT AOCTOBEPHLIE CBEAEHUA.

[ao cBoe cornacue Ha y4qacTie B ONpoce MO OLEHKe KavecTsa MNpPefoCTaBNEHHON MHE
MYHULMNANLHON YCNyrin no Tenedory: '

(nata) - (nognuce) : (®.1.0)



MpunoxeHwue
(cnpaBsovHoe)

d
PekBU3UTEI AOMKHOCTHLIX NUL, OTBETCTBEHHLIX 32 NpPefoCTaBMeHUe MYHULIUNANLHOU
YCNyrn n oCyLLeCTENANLWX KOHTPONL ee UCNONMHEeHWA,

Ucnonkom HoBOKMHEPCKOro cenbCcKoro nocesnieHus
ApPCKOro MyHULIMNanLHOro paimoHa

HomkHocTb - TenecpoH - OneKkTpoHHLIA agpec
PykoBoauTens Ucnonkoma 88436691265 | Nkin.Ars@tatar.ru
CekpeTapb 88436691268 | Nkin.Ars@tatar.ru o

PeKBU3UTBI AOMKHOCTHLIX NULL, KOHTPONMUPYIOWKX NpeAocTaBneHue
' MYHULUMUNANEHOW YCRyru

LomKHOCTb TenedoH OneKTPOHHbLIM afpec
[maBa nocenexns 88436691265 Nkin.Ars@tatar.ru
J



