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Vpra Kypca asbuisi, Monoaexuas ypamsi, 13 1.Cpeanas Kopea, yn.Mononexnas 13
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06 yrBepxaeHMn AQMUHUCTPATUBHOIO pernamMeHTa
NPeaoCTaBfieHUss  MYHULMUNANbLHOW  ycnyrM  no
CBUAETENbLCTBOBAHUIO BEPHOCTU KONUW AOKYMEHTOB
M BbINMCOK M3 HUX no CpeaHeKOPCUHCKOMY
cenbCKOMYy mnoceneHu ApPCKOro MyHUUMNanbHoro
pavioHa PT

B uensax peanusauum degepancHoro 3akoHa ot 27 wwona 2010 roga Ne 210-93 «0O6
opraHuMsaumn nNpeaocTaBleHns rocyaapCTBEHHbIX U MYHULMNAMNbHbIX YCNyr», pyKOBOACTBYACH
nocraHoenennem KabunHeta MuHuctpos Pecnybnuku Tatapctad ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsgka paspaboTkm U yTBEpPXAEHUS aAMWUHUCTPATUBHBLIX pPEernamMeHToB
NPefoCTaBNEeHnst roCyAapCTBEHHbIX YCMyr WCMONHUTENbHLIMU OpraHaMu rocyAapCTBEHHOW
Brnactu Pecnybnuku TartapctaH M O BHECEHUWM W3MEHEHWA B OTAENbHbIE MOCTAHOBNEHUS
KabuHeta MuHuctpos Pecnybnuku TatapctaH», B COOTBETCTBUM C MOCTAHOBIEHUEM
UcnonuutenbHoro komuteta «O [Mopsgke paspaboTkn v yTBEpXAEHUS aAMUHUCTPATUBHbIX
pernameHToB MNPedocTaBfieHUs  MyHUUMNanbHbiX — ycnyr», MCnonHUTEnbHbIA  KOMUTET
CpenHEKOPCUHCKOro CEenbCKOro noceneHust Cenbckoro noceneHns ApCcKoro MyHWUMNanbHOro
paioHa Pecnybnuku Tatapctad NMOCTAHOBJIAET:

1. YTBEpAnTE AAMUHUCTPATUBHbLIA pErnaMmeHT NPefoCTaBNeHnss MyHULMNANbHON YCryru
No CBWAETENbCTBOBAHWIO BEPHOCTW KOMWA  AOKYMEHTOB W BbIMWCOK W3 HUX NO
CpeaHeKopCUHCKOMY CefnbCKOMY MOCENEHUI0, COrfacHO NPUNOXKEHMUIO.

2. OnybnukoBaTh Hactosiuee noctaHosneHne Ha OduuunansHoM nopTane npaBoBOW
uHdpopmaumm Pecnybnuku Tartapctan (http:pravo.tatarstan.ru) u o6HapogoBate nytem
pasmeLleHuns Ha ouumansHoOMm cante Apckoro MYHULMNANbHOro panoHa
(http:arsk.tatarstan.ru). - -

3. KoHTpons 3a ucnonHeHuéM HacTOSLLEero NOCTaHOBNEHNS OCTaBNA 3a coboM.

maea CpepgHexopcunckoro CH f : Baduna P.P.



MpunoxeHue

K MOCTaHOBNEHWIO VICMONMHUTENBLHOro
komuteTa CpegHEeKOPCUHCKOro
CcenbCcKoro nocerneHnsa Apckoro
MyHULMNanbHOro pavioHa Pecny6nuku
TatapctaH

oT «11» aBrycta 2020r. Ne 17

AQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOMU YyCIyrn no CBUAETENIbCTBOBaHMIO BEPHOCTU KOMUN
OOKYMEHTOB M BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactoswun agMUHUCTPATMBHbBIA perfiaMeHT nNpegocTaBfeHUs MyHUMLMNanbHOW
ycnyrm (ganee — PernameHT) ycrtaHaenvBaeT cTaHAapT W MNOPSAOK MpedocTaBreHus
MYHULMNANbHOM yCrnyrn no CBUAETENbCTBOBAHUIO BEPHOCTM KOMUIA OOKYMEHTOB M BbINMUCOK
N3 HUX (ganee — MyHUUMNanbHas ycnyra).

1.2. MNonyyaTenu MyHUUunansHon ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuuyunanbHass ycnyra npegocTtaBnsieTcs WUCNONHUTENbHbIM  KOMUTETOM
CpeaHEKOPCUHCKOrO CenbCcKoro nocerneHns ApcKoro MyHWUMNanbHOro panoHa (danee —
Ncnonkom).

1.3.1. Mecto HaxoxgeHne Wcnonkoma: a. CpegHasa Kopca, yn. MonogexHas, .13

noHegenbHUK — NsaTHUUA: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa 4na otabixa U NMTaHMSA yCTaHaBnMBaeTCA NpaBuinamMn BHYTPEHHETO
TPyAoOBOro pacnopsiaka.

CnpaBo4HbIvi TenedoH 88436653432.

Mpoxoa No AOKyMeHTaM, yOOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WMHGOPMaUUOHHO-
TeNeKOMMYHUKALUNOHHON ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW ycCryre, a Takke O MeCTe HaxoXOeHua u
rpaduke pabotbl cnonkoma mMoxeT ObITb nony4veHa:

1) nocpeAcTBOM MH(OPMALMOHHBIX CTEHOO0B, CoAepXaluX BU3yarnbHYK U TEKCTOBYHO
WMHOpMaLMIO O MyHULMNANbLHOW yCnyre, pacnosioXeHHbIX B noMeLleHusax Mcnonkoma, ang
paboTbl C 3aABUTENAMMU;

2) nocpencTBoM cetn «MHTepHeT» Ha odmumanbHOM canTe MyHUUMNANbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/) (qanee — PermoHanbHbIn nopTan);

4) Ha EanHom nopTane rocyaapcTBEHHbLIX U MyHMUMNanbHbIX yenyr (gyHkumn) (http://
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);

5) B icnonkome:

npu yCTHOM oBpaLLeHnm - IMYHO UK MO TeneqoHy;

npyv NUCbMEHHOM (B TOM 4uUcrne B hopMe INEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OymMakHOM HOCUTEene No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOW NOoYTE.

1.3.4. WHdopmauma no Bornpocam NpefoCcTaBfeHUss MyHUUMNArbHOW  YCnyru
pa3smellaeTcsa cneumanuctom Otgena Ha ouumnanbHOM canTe MyHUUUNAanbLHOro panoHa u
Ha MHPOPMALMOHHbIX CTeHAAX B NnomeLlleHuax Ncnonkoma gns paboTel ¢ 3asBUTENSMN.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TaTapcTtaH, pa3smellaemas
Ha WMHAOPMAUMOHHBIX CTeHA4AX W Ha oduunaribHOM canTe MyHUMUMNanNbHOro panoHa B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CceTu «VIHTEepHeT», BKNOYaeT CcBeAeHus O
MYHULMNANbLHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactosiero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbLIX MPAaBOBLIX aKTOB, Perynupylowmnx npegocrasfieHne
MYHUUMMNANbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB UX oOdhunuymnansHoro onybriMkoBaHud), pasMelleH Ha oduunanbHOM cauTe
MYHULMMNANbHOrO panoHa B MHGOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocygapCTBeHHOM NHPOPMALIMOHHOM cucrteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosiwem PernameHTe Ucnonb3yoTcs cnegyrowme TepMUHbl U onpeaeneHuns:

Konna  OOKyMeHTa - [OOKYMEHT, [MOfHOCTbI0  BOCMNPOM3BOAAWMKA  MHOPMaLMIO
NOAMMHHUKA JOKYMEHTa M ero BHELLUHWE NPU3HaKK, He UMEKLLMIA KOPUONYECKON CUSbI;

AOKYMEHT - MaTepuarnbHbIl HOCUTENb C 3adUKCMPOBaHHOM Ha HeM B nbon dopme
WHOpMaUunen B BUAE TEKCTa, 3BYKO3anucu, n3odbpaxeHus u (Unn) nx coveTaHusi, KoTopbln
UMeeT PeKBU3NTbI, MO3BONAOLWNE ero MAeHTUPUUMpPOBaTh, U NpeaHasHavyeH ons nepegayv
BO BPEMEHMU U B MPOCTPAHCTBE B LeNaxX 00LLEeCTBEHHOMO NCMOSIb30BAHUS U XPaHEHUS;

BbIMMCKa - BOCMNPOM3BELEHNE YaCTU OKYMEHTa, Hanpumep, BbiNUCKa M3 ©aHKOBCKOro
cyeTa KrnneHTa NnokasblBaeT COCTOsIHME cYeTa Ha onpefeneHHyto aaTty;

yoaneHHoe paboyee MecTO MHOrO(YHKUMOHANBHOIO LEHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr — TeppuTopuansHO 060CO6MeHHOe CTPYKTYpHOE
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX W MyHMUMMAnbHbLIX YCNyr, CO30aHHOE B CENbCKOM MNOCeneHun
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefocTaBfieHns  rocyfJapCTBEHHbIX W MyHUUMNAanbHbIX — YCIyr,  YTBEPXAEHHbIX
noctaHoBsneHnem [lpaButenbctBa Poccuiickon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBEpXaeHun [lpaBun opraHusaumm OesTenbHOCTU  MHOTOMYHKUMOHANbHbLIX LEHTPOB
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHuyeckasn owunbka - owubka (onucka, onedvatka, rpaMmmaTudeckas uWnm
apudmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJocTaBAoLWNM MyHUUMNANbHYKO YCryry, U npveBedllas K HeCOOTBETCTBUIO CBeOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBegeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHUS.

B Hactoswem PernameHTe noa 3adBneHMeM O nNpeaocTaBfieHUM MyHULMNANbHOWN
ycnyru (ganee - 3asBrieHne) NOHMMaeTCs yCTHOe obpalleHme.



2. CTaHAapT npegocTtaBlieHUA MYHVILI,I/II'IaﬂbHOI7I ycnyrumn

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbLHON yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHune

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CBuaetenbcTBoBaHme BEPHOCTH KOMunm OOKYMEHTOB U BbINMNCOK
N3 HNUX

pagocTpouTEnbHbIN
kogekc PO;

npuka3 MuHtocta Poccun
oT1 06.06.2017 Ne97

2.2. HammeHoBaHue
UCMNOMHUTENbHO-
pacnopsaanTensHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npenocTaBnsloLEro
MYHULIMNANbHYO yCryry

McnonHutenbHbln  komMuTeT CpeaHEKOPCUMHCKOroO  CENbCKOro
noceneHns  ApCKOro  MyHUUMManbHOro pawmoHa  Pecnybnukn
TaTapcTtaH

YcTas;

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLlueHne HoTapuarbHbIX AEACTBUA NO CBUAETENLCTBOBAHUIO
BEPHOCTU KOMUIN JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkaza B  COBeplEHMM  HOTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHWNIO BEPHOCTM KOMNN JOKYMEHTOB, BbINMUCOK N3 HUX

MyHKT 14 npukasa
MwuHtocTta Poccum ot
06.06.2017 Ne97

2.4. Cpok npegocTaBneHns
MYHULMNANbHOW YCIyru, B TOM
yucrne ¢ y4eTomM HeobxoaMmMocTun
obpalleHus B opraHusaumm,
y4yacTBYyloLLME B NpeagoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBMNEHNS
npeaocTaBreHns MyHMUMnansHoOn
yCrnyru B crny4dae, ecrnm
BO3MOXXHOCTb NPUOCTAHOBIIEHUS
npenycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon

CBnaeTenbCTBOBaHNE BEPHOCTU KOMUW OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLECTBMSIETCA B TedeHMe OOHOro 4Yaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peleHns o0 oOTka3e B NpenocTaBrieHuu
yCrnyrn B Te4eHUn Nty pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMA peweHnss o6 OTNOXEeHUN COBepLUEHMS
HOTapuanbHOro AeNCTBUS B TEYEHUN NATU pabounx gHEN, C MOMEHTa
obpalueHus.

MpuocTaHOBNEHUE CpoKa MpPedoCTaBMNeHnst MyHULUNanbHON
yCnyru He NpeaycMOTPEHO.
Bbigaya AOKYMEHTa, ABNSAIOLLErocs pe3ynbTaTtom

MYHULUMNANbHOW yCryrn, OCYLLUECTBNSeTCS B [AeHb obpaleHus




depnepaumun, Cpok Bbligaum
(HanpaBneHus) 4JOKYMEHTOB,
ABNAIOLNXCH pe3yrnbTaToM
npefocTaBieHnsa MyHUUMMNanbHON
yCcryru

3anBuTens.
HanpaBneHve  OOKyMeHTa,  SIBRsIOLIErocsl  pesynbTaToMm
MyHMUMMANbHOM  yCryrM, C  WCMONb3oBaHMEM crnocoba cBA3w,

yKasaHHOro B 3asiBMeHuu (Mo noyte Wnm Ha 3NEeKTPOHHbIA aapec) He
npeaycMOTPeHo

2.5. NcyepnbiBaowmi nepeyeHb
AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUMU C
3aKkoHoaaTeNbHbIMU UMW UHBIMU
HOPMaTUBHbLIMW NPaBOBbLIMU
aKTamu Ans npegocTaBneHus
MYHULMNANbHOM YCIyrn, a Takke
ycnyr, KOTopble SABMSKTCA
HeobxoauMbIMu N obda3aTenbHbIMU
Ans npegocTaBneHns
MYHULMNanbHbIX YCNYT,
noanexalunx npeacTaBrneHunto
3aaBuUTENEM, Crocobbl UX
nosnyvyeHna 3asaBuTenem, B TOM
4yucrne B 3NeKTPoHHON dhopMme,
nopsaoK UX NpeacTaBeHns

1. I'IacnopT nnn gpyrme OOoKyMeHTbl, yaoctoBepdowmne nM4YHOCTb
3adaBuUTend.

2. ,D,OKyMeHTbI, npenctasrieHHble AOnd cBUAeTesibCTBOBaAHUA
BEPHOCTU KOMUMN MNKN BbINWUCOK N3 HUX, 00BbEM KOTOpPbIX MpeBblLlUaeT
OAWH NNCT, OOSMKHbI ObITb npownTbl, NPOHyMepoBaHbl N CKpenseHbl
OTTUCKOM ne4yaTtn opraHmsauuun, ot KOTOpOIZ NCxogAaT AOKYMEHThDI.

,D,OKyMeHTbI npencraBndar0TCA JIMHHO

npukas MuHtocta Poccum
oT1 06.06.2017 Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
AOKYMEHTOB, HeO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBoOBbIMW aKkTamu A1
npegocTaBfieHns MyHULMNanbHON
YCIyru, KOTOpble HaxoaaTcs B
pacnopsiKeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpasneHuns un
noaBeaOMCTBEHHbIX
rocygapCTBEHHbIM opraHam unu
opraHam MeCTHOro

lMony4arTca B paMkax MexXseJOMCTBEHHOIO B3aMMOOENCTBUSA:
CBegeHnss o6  ynnate  rocygapCTBEHHOW  MOWSIMHBI WU
HOTapmanbHOro Tapudga

Mpukas depeparnbHoro
KasHayencTtsa oT
12.05.2017 Ne11H




camoynpaBneHns opraHm3aumm um
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke crnocobbl NX
nonyyYeHnsa 3asiBUTENSAMU, B TOM
4yucne B 3NIeKTPOHHOM hopme,
nopsiaoK UX NpeacTaBnenus;
rocyaapCTBEHHbIA OpraH, opraH
MECTHOro camoynpasrieHns nnéo
opraHmsauus, B pacrnopsikeHnn
KOTOPbIX HAX0OATCA AaHHblEe
OOKYMEHTbI

2.7. VicuepnbiBaowwmnm nepeyveHs
OCHOBaHu Ans oTkasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX Ans
npegocTaBfieHnUs MyHULUUNANbLHON
ycnyru

OcHoBaHus ons oTKasa B npueme LOKYMEHTOB:

1) Mogava OOKYMEHTOB HeHaanexalum nuLomMm;

2) HecootBeTcTBME nNpencTaBNEHHbIX [AOKYMEHTOB MNEPEeYHto
OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMn 1 npunaraembiX K 3asiBNEHUO AOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPbE3HbIE MOBPEXAEHUS,
He No3BOJSIAKLME OQHO3HAYHO MCTOJKOBATh MX coaepXXaHune

2.8. VcuepnbiBatowwmnm nepeyveHs
OCHOBaHWN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpeaocTaBreHnm
MYHULIMNANbHOW YCIyru

OcHoBaHMA NS NPUOCTAHOBIIEHUSI NPeaOCTaBMNEHUSA YCIyrn He
NpeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHMe Takoro AeNCTBUS NPOTUBOPEUNT 3aKOHY.

2) [leicTBME MNOANEXUT COBEPLUEHUD [OSPKHOCTHBIM  JIULIOM
opraHa MeCTHOro CaMOynpaBfieHUs OpYyroro MnoceneHnss unm
MYHULMNANbHOTO panoHa (NPUMEHMUTENBHO K MPUHATUIO MEp K OXpaHe
HacneacTBEHHOIO MMYLLECTBA M B cryvae HeobxoaumocTu mep no
YMpaBneHNo M) U1 HOTapPUYCOM.

3) C npocbbo O COBEPLUEHUN HOTapuanbHOro AENCTBUS
obpaTnncsa rpaxxgaHuH, NPU3HaHHBIA CyAOM HeLeecnoCOoOHbIM Mnn
OrpaHU4eHO AeecnocobHbiM, NGO npeacTtaBUTENb, HE UMEKOLUN
Heo6Xo4MMbIX MOSTHOMOYMIA.

4) Coenka He COOTBETCTBYET TpeOOBaHMAM 3aKOHa;




5) 3assutenem npeacrtaerieHbl JOKYMEHTbI HE B NMOJIHOM obbeme,
nméo B npenctaBrieHHbIX  3adBlieHUn U (VIJ'II/I) OOKYMEHTaXx
COOEPXKUTCA HEMOJTHAA U (VIJ'IM) HEeOOCTOBEPHaA VIH(*)OpMaLI,I/IFI

2.9. MNopsagok, pasmep u
OCHOBaHWSA B3MaHUs
rocyaapCTBEHHOM MOLUMNHbBI Un
WHOW NnaTbl, B3MMaeMon 3a
npegocTaBrieHne MyHULMNanbHOM
ycnyrm

MyHuumMnanbHas ycnyra 3a COBeplleHue  HoTapuarbHbIX
AENCTBUIN OKa3bliBAeTCHA Ha NnaTtHon (BO3Me3HOW) OCHOBeE.

ocypnapcTBeHHad noLwunvHa ynnavvMBaeTcs B pasmepe:

CcBUOEeTeNbCTBOBaHME BEPHOCTU KOMUIN AOKYMEHTOB U BbIMMCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMWMA AOKYMEHTOB WS BbIMUCKU U3
HUX.

cBUOEeTEeNbCTBOBaHME NOAMMHHOCTU NOANUCHK:

Ha 3asBMneHusX W ApYyrMx [AOKYMeHTax (3a WCKAYeHUeEM
GaHKOBCKMX KapTO4YeK M 3asBfEeHWA O peructpauuun pUaNYEeCKUX
nny) - 100 pybnen;

Ha OaHKOBCKMX KapTouykax W Ha 3asiBreHusX O perucrpauuu
IOPUANYECKOrO Nuua (C Kaxkgoro nvua, Ha Kaxaom gokymeHTe) - 200
pyonen.

3a HoTapuanbHble AOeWCTBUS, COBeplUaeMble BHE MOMELLEeHMUS
NCNONMHUTESIbHOIO KomuteTa CenbCKoro noceneHus,
rocyfapCTBeHHas MoLunivHa ynraymBaeTcs B pa3Mmepe, yBenm4yeHHOM
B nonTopa pasa.

JlbroTel MO ynnaTe rocygapCTBEHHOW MOLUMMHBLI YCTaHOBEHbI
nyHktamu n.2, 4, 11 ctaten 333.38 HK P® yacTb 2.

B cnyyae BHeceHWs M3MEHEHMN B BblaHHbLIM NO pes3yrbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCNYyrn OOKYMEHT, HarnpaBfieHHbIX
Ha ucnpaBrieHMe OWWOOK, OOMNYLIEHHbIX MO BWHE opraHa un (unw)
OOJDKHOCTHOIO Nvua, nnara C 3asgBUTens He B3MMaeTca

n.9 4.1 c1.22.1 OcHoB
3akoHopgaTtenbcTBa PP o
HoTapuaTe ot 11.02.1993
Ne 4462-1

n.10 4.1 c1.22.1 OcHoB
3akoHopgaTtenbcTBa P® o
HoTapuaTe ot 11.02.1993
Ne 4462-1;

nn.21 n.1 ¢1.333.24 HK
P® (4acTtb BTOpas)

ctaTba 8 defeparnbHoro
3aKkoHa ot 27.07.2010
Ne210-d3

2.10. lNepeyeHb ycnyr, KoTopble
ABMNSATCA HEOOXOANMbBIMU U
obs3aTenbHbiMK ANA
npenoCcTaBfEeHNss MyHMUMNANbHON
ycnyru, B TOM YMCIne CBEOEHUS O
AOKYMEHTe (OOKyMeHTax),
BblJaBaeMoM (BblaaBaeMbIX)

MpepoctaBneHve HeobxoouMbIX W 00A3aTenbHbIX YCIyr He
TpebyeTca




opraHun3auunamu, y4actesyrowimmn B
npegocraBlieHn MyHUUMnNanbHbIX

ycnyr

2.11. MNopsipok, pasmep u
OCHOBaHuA B3MaHus nnaTtbl 3a
npegocTaBfieHne ycnyr, KoTopble
SABNAIOTCA HEOOXOANUMbBIMU U
obsizaTenbHbIMK AN
npegocTaBfeHns
rocygapCTBEHHON yCryrn, BKAoYas
nHdopMaumnio 0 MeETOAMKE pacyeTa
pasmMepa Takom nnatbl

MpepocTtaBneHne HeobxoaMMbIX W 00s3aTeNbHbLIX YCMYyr He
TpebyeTca

2.12. MakcumanbHbIW CPOK
oXngaHusa B ovepeau npu nogadve
3anpoca o npefocTaBreHnu
MYHULUNANbHOW YCNyru, ycryru,
npenocTaBnsseMon opraHu3saumven,
y4acTBYHOLLEN B NpeaocTaBieHnn
MYHULMNANbHOW yCnyru, n npu
nonyyeHun pesyneTtarta
npefocTaBieHNa Takux ycnyr

Mopaya 3asBneHns Ha MnonyyYeHne MyHuUMnanbHOW ycrnyrin npwm
HanuMyuum oyepean - He 6onee 15 MUHYT.

Mpn nonydeHun pesynbTaTa NpPeaoCTaBNEHUs MyHULMNANbHON
YyCNyrn MakCUMMarbHbIl CPOK OXWOAHUS B O4vYepean He [OIKeH
npeBblwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
perncTpaumm 3anpoca 3asaBuTens
O NpefocTaBneHnm
MYHULMNANbHOM YCIyrn U YCryru,
npeaocTaBriieMon opraHmMsaumnen,
y4yacTBYyIOLLEN B NPegoCTaBIEHNN
MYHULMNANbHOM YCIyru, B TOM
4yucrne B 3NeKTPOHHON hopme

Perncrtpaums ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHNSAM,
B KOTOPbIX NPeaoCTaBnseTCA
MyHUUMNanbHas ycnyra, Kk 3any
oXuaaHus, mectam ans

lMpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLECTBNAETCS B
30aHMAX U NOMELLeHMsX, 00opyaOBaHHbIX MPOTUBOMNOXAPHOM
CUCTEMOWN N CUCTEMOWN MOXapPOTYLIEHUS, Heobxoaumon mebenbto ons
oopMNeHNsa JOKYMEHTOB, MH(POPMaALMOHHbIMY CTEHOAMWN.




3anosiHeHUs 3anpocoB O
npegocTaBfieHUM MyHULMNANIbHON
ycnyrn, tHopMaLuMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS 1 NepeYHEM
AOKYMEHTOB, HEOBXOaUMbIX A5
npeaocTaBfiEHNS KaXKaou
MYHULMNANbHOW YCNyru,
pa3MeLLeHNIO N OPOPMIIEHMIO
BU3yaribHOW, TEKCTOBOW U
MyrnbTUMEANNHOWN MHopMaLmmn o
nopsiake npeaocTaBneHns Takow
ycnyru, B TOM Yucne K
obecnevyeHnto 4OCTYNHOCTU AN
WHBanNMAoB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUMU C peageparbHbIM
3aKoHOOaTENLCTBOM U
3akoHoaaTenbcTBOM Pecnybnuku
TartapcTtaH 0 coumanbHou 3alnTe
WHBanNMaoB

ObecneunBaetca 6GecnpensiTCTBEHHbIM [OOCTYN WHBanNWaoB K
MecTy npegocTaBrieHus MyHuuunanbHou ycnyrn (yaobHbii Bxon-
BbIXOZ B NOMELLEHUSA N NepeMeLLeHre B UX npegernax).

BusyanbHasa, TekctoBas v MynbTUMeAWMHas WHopmaumsa o
nopsiake npefocTaBneHnss MyHUUMMNanbHOW yCryru pasmellaeTcsa B
yOoobHbLIX Ans  3asBuTenenM Mectax, B TOM 4uUcrne C Yy4eToM
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBAIMAOB

2.15. lNokasaTtenu [OCTYNHOCTU W
KayecTBa MyHMLMMNANbHOW YCIyru,

B TOM yucne KONMNYecTBO
B3aMMoOOencTBun  3asBuTenss C
JOIMKHOCTHbIMU nvuuamu npwm

npeaocTaBneHnn MyHMUMNansHom
YyCNyrm n ux nNpoaorKUTENbHOCTb,

BO3MO>XHOCTb nony4yeHns
nHcopmaumm o) xoge
npenoCTaBfEHNs MyHULMNANbHON
ycnyru, B TOM ymucne c
MCNONb30BaHMEM
MHJOPMALNOHHO-

[MokasaTtensamu AOCTYMHOCTM NpeaoCTaBfeHUs MyHULMNANbHON
yCnyru siBnsitOTCA:

pacrnosfioXXeHHOCTb nomelleHns Micnonkoma B 30HE LOCTYMNHOCTH
00LLECTBEHHOIO TPAHCMNOPTA;

Hanuyme HeobxoOMMOro KOnMYyecTBa CMNeuuanucTtoB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBNSETCA MNPUEM OAOKYMEHTOB OT
3aaBUTENEN;

HanuMuue mcuyepnbiBaroLen nHpopmaunm o cnocobax, nopsake m
CpoOKax npegocTaBrieHns MyHMLMNAanbHON ycnyru Ha
MHOPMALMOHHBIX CTeHAaX, WHJOPMaUMOHHBIX pecypcax http://

www.arsk.tatar.ru B cetn «WHTepHeT»,
rOCyAapCTBEHHbIX U MyHULMNAMNbHbIX YCYT;
OKa3aHMe NOMOLM WHBaNMgam B npeogoneHun 6apbepos,

Ha EaguHom nopTtane
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KOMMYHUKALMOHHbIX ~ TEXHOSOMUIA,
BO3MOXXHOCTb nm6o
HEBO3MOXXHOCTb nony4eHus
MYHMLMNANbHOM ycnyru B
MHOTOMYHKLUMOHANbHOM  LieHTpe
npefoCTaBneHUs

rOCyAapCTBEHHbIX "
MyHULMNAnNbHbIX  ycryr (B TOM

yucre B MNOMHOM ob6beme), B

nobom TepputTopuanbHOM
nogpasgeneHmm opraHa
NCNOJSTHUTENbHO

pacnopsguTenbHOro opraHa
MECTHOro camoyrnpaBrieHus, no
BbIGOpY 3asBuTend
(akcTeppuTOpUanbHbIN - NPUHLMN),
nocpencTtsomM 3anpoca o}
npegocTaBrieHnn HECKOJSbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTrOYHKUNOHASbHbBIX  LIeHTpax
npegocTaBrieHns

rocyaapCTBEHHbIX n
MYHULMNANbHbIX yCcnyr,
npegycMoTpeHHoro cratben 15.1
depeparnbHoOro 3aKoHa

(kOoMNIEKCHbIV 3anpoc)

MeLlarLWMX NONYYEHMIO UMU YCIYr HapaBHe C ApYrMMu nuuamu.

KayecTtBo npegocTaBneHus MYHULMNANbHOM ycnyrm
XapaKkTepuayeTcsi OTCYyTCTBUEM:

oyepenen nNpu npuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLUEHW CPOKOB NpefoCTaBNeHUs MyHULMNANbHOM YCNyru;

Xanob Ha gencteus (besgenctene) MyHULMNANbHbIX CryXalmx,
NpegoCcTaBNALWMX MYHULUNATBbHYO YCNYry;

Xanob Ha HEKOpPPEeKTHOe, HeBHUMAaTenbHOe  OTHOLUEeHue
MYHUUMNANbHbIX Cry>KaluX, oKasblBalOLWUX MyHULMNASBbHYO YCIyry,
K 3a9BUTENSAM.

Mpn nogave 3anpoca 0 NpeaoCTaBeEHUN MyHULMNANBHOW YCNyrn
MW Npy  MNofydeHun  pesynbTata  MyHUUMNANbHOW  yCryru,
npegnonaraeTcsa OOHOKpPaTHOE B3auMMOOENCTBME  OOJTHKHOCTHOrO
nvua, npefocTaBnslWEero MyHUUMNanbHYK YCNyry, U 3asBUTens.
[MpopomKNTENLHOCTL B3aUMOAEWCTBUS onpeaenseTcs perfnaMmeHToM.

MHdopmaumna o xoge npenocTaBrneHuss MyHUUMNanbHOW yCnyru
MOXeT OblTb nonydeHa 3adBuMTENEeM Ha  caunTe http://
www.arsk.tatar.ru, Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr, B8 ML,

lMpepoctaBneHne MYHULMNANbHON ycnyru yepes
MHOIO(PYHKLUNOHANNbHbLIN LEHTP NpeoCTaBfeHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (qanee — MOLl), ynaneHHble paboyne mecta
M®L| He ocyLiecTBnseTcs.

MyHuuunansHas ycnyra no aKkctepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMMIIEKCHOro 3anpoca He npegocTaBnsaeTcs

2.16. NHble TpeboBaHusi, B TOM
yucrne yyuTbiBaroLme
0CcobeHHOCTN NpeaocTaBneHns
MYHULMMNAnNbHOW yCnyru no
3KCTEppUTOPUANbHOMY NPUHLMNY
(B cnyyae, ecnv MyHMuunanbHas

KoHcynbTaumio o nopsgke nosyvyeHus MyHUUMnanbHOW yCrnyrn B
AMNEKTPOHHON (pOopMe MOXHO NonyyYnTb Yepe3 VIHTepHeT-npuemMHyro
unu 4yepes [lopTan rocyaapCTBEHHbIX W  MyHMUMMANbHbLIX YCRyr
Pecnybnukn TaTtapcTaH.

Mpn npepocTaBrneHU MyHULMMANbHOW YCIyrn B ONEKTPOHHOM
BUae 3asBUTElb BNpaBe:
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ycnyra npegocTaBnsieTcs no
aKCTeppUTOpUarIbHOMY NPUHLMMY)
1 0COBEHHOCTN NpefoCcTaBneHuns
MYHULMManNsHOM yCcnyru B
3NEeKTPOHHOM hopme

a) NonyyYnTb MHOpMaLMIO O NopsaaKe N CpoKax NpeaocTaBneHuns
MYHUUMNANbHOW yCnyrn, pasMmeLleHHyto Ha EguHom noptane wnm Ha
PernoHaneHoM nopTane;

0) nogaTtb 3asiBfeHne 0 NpefocTaBNeHU MyHULMNANbHOM YCnyru
B (pOpMe 3NIeKTPOHHOrO AOKYMEHTa C UCnosfb3oBaHMEM «JIMYHOro
kabuHeTa» PermoHanbHOro noptana nocpeacTBOM  3anosfiHEeHUs
91IEKTPOHHOM POPMbI 3asiBIEHUSI.

Mpu HanpaBneHum AOKYMEHTOB, HeobxoanmbIX ans
NpegocTaBneHns  MyHMUMNanbHOW  YCRyrM C  UCMOMb30BaHMEM
«JlnyHoro kabuHeTa» PernoHanbHOro mnopTtana, MWCNosb3yeTcs
YCUNEeHHasa KBanuuunupoBaHHas 3nekTpoHHas nognuck. 3asiBuTernb
BNpaBe MCMNoSib30BaTb MPOCTYK 3MEKTPOHHYK MNOAMNUCHL B Criyyvasix,
npegycMOTPEeHHbIX nocTaHoBrneHnem [lpaButensctesa Poccuinckon
depepaumm ot 25.06.2012 Ne 634;

B) MONyyYnTb CBEOEHUA O XO4E BbIMOSIHEHUSA 3asiBiEHMA O
npefocTaBneHn MyHULUNANbHOW YCIyrn, NoAaHHbIX B 3NIEKTPOHHOMN
tpopme;

r) OCYLLECTBUTb OLIEHKY KayecTtBa npegocTaBneHns
MYHULMNANBHOW yCryru nocpeacTsomM PermoHansHoro noprana;

) Nony4YnTb pesynbTaT NpeaocTaBneHnss MyHULMNanbHOM yCnyrm
B popMe 3fIeKTPOHHOIo AOKYMEHTA;

e) nogatb anoby Ha peweHne wn penctene (6esgencraene)
Otaena, a Takke ero A0OSMKHOCTHbIX N, MyHULUNANbHbIX CAYXaLmMx
nocpeacTtBoM odumumManbHOro camta MyHUUMNANbHOIMO panoHa,
PernonanbHoro noprana, noptana enepasnbHON rocyaapCTtBEHHOM

MHGOPMaLMOHHON CUCTEMBbI, obecnevynBatoLLemn npowecc
pocynebHoro (BHecyaebHoro) obkanoBaHus peleHun U OeWCTBUN
(6esgencTeus), COBEPLUEHHbIX npu npenocTaBneHnn

rocyapCTBEHHbIX n MyHULMNanbHbIX ycnyr opraHamu,
NpeaoCTaBNSALWMMA TOCY4apPCTBEHHbIE M MyHULMNANbHbIE YCIyrn,
NX OOMKHOCTHBLIMM NUL@AMUW, rOCYAapPCTBEHHBIMU Y MyHUUMNANbHbLIMU
crnyxaLmmm.




3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX Npoueayp B 3NIeKTPOHHOWU dhopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHOm
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANBHOMW YCRyrn BKNOYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perucTpaums 3asiBreHns;

3) nogrotoBka U Bblgaya pesynbtata MyHUUUNanbHOW yCryru;

3.2. OkasaHue KOHCybTaluumn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnoskom Ansi NonyyYyeHus
KOHCYNnbTauuMi 0 nopsiake NoslyvyeHnUs MyHUUMNansHOM YCIyri.

3amectutens pykoBoamtens KMcnonkoma (cekpeTapb), OTBEYalOLWMA 3a COBEpLLEHUE
HOTapuanbHbiX OEACTBUN (Oanee — 3amecTuTenb pykoBoguTensa Mcnonkoma (cekpeTtapb),
OCYLLECTBNSAET KOHCYSNIbTUPOBaHWE 3asiBUTENS, B TOM YMCIe N0 cocTaBy, POPME U CoaepKaHuto
AOKyMeHTaumMm, HeobxoanmMon Ans nosyyYeHus MyHMUmMnanbHON yernyrn u npyu HeobxoanmMocTu
oKasblBaeT NOMOLLb B 3anosiHeHMn 6riaHka 3asiBneHus.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOALWMM MYHKTOM, OCYLEeCTBNAeTcs B [eHb
obpaulleHus 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTaumMu, 3amedyaHus no coctasy, POPME U COAEPXaHUI0
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaTNE N perncTpauns 3aaBrieHUst

3.3.1. 3agBuTtenb nM4YHO, Yepe3 [JOBEpPeHHoe nuuo nogaeT nucbMeHHoe nnbo B
3NEeKTPOHHOW (bopMe 3asBreHne O NpefoCTaBfeHnM MyHULMNanbHOW ycrnyrn n npeacrasnsaet
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTta B Acnonkom.

Mpn nocTynneHun 3asiBfieHuUst B 3NEKTPOHHOM dhopme [ormkHocTHoe nuuo OTtaena,
OTBETCTBEHHOE 3a NpueM 3asaBreHu:

a) obecnednmBaeT  perucTpaumio  3asBfieHUS B CUCTEME  ONIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asiBfEeHUI0 npucBamnsBaroTca craTycbl «[MpMHATO BEAOMCTBOM»
unn «B obpaboTkey, 4to oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

0) npoBepsieT cobniAeHWe YCNOBUA OEWCTBUTENIbHOCTM  3NEKTPOHHOW MOAMNUCH,
nocpencTsoM obpalleHna Kk EguHomy noptany (B criyyae, ecnu 3asiButenemMm npeacrasreHbl
9NEeKTPOHHble  00pa3bl  [JOKYMEHTOB, MNOAMNWCAHHbIE  YCUIEHHOW  KBanuuumMpoBaHHOM
3IEKTPOHHOM NOANUCHIO).

B cny4ae ecnu B pesynbtaTte NpoOBEPKN YCUINEHHOWN KBANUMPULMPOBAHHON 3N1EKTPOHHON
noanncu He BbISIBNEHO HecobntogeHne ycrioBuin ee AeUCTBUTENbHOCTU, OOSPKHOCTHOE nnuOo
Otpena HanpaenseT 3asaBUTENIO yKa3aHHbIM B 3asiBNIEHMM Crnocobom He nosgHee pabodero
OHA, cneaylowero 3a AHeM NOCTynneHusa 3aasneHns B Otaen, yBeAoOMNeHWe O NOCTYNSeHnn
3as8BNeHNd, coaepxallee BXOAALMNA PErncCTpaunoHHbI HOMEp 3asBNeHud, OaTy MnonyyYeHus
3as8BNeHNd, nepevyeHb HaMMeHOBaHW YansioB, NPeACTaBIEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyYeHnsa pesynbtata MyHULMNANbLHOM YCRyru.

B cnyyae ecnu B pe3ynbTaTe NpOBEPKM YCUNEHHOW KBANUPULNPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIIEHO HecobnaeHne YCrnoBuUM ee OeNCTBUTENbHOCTWU, OOSPKHOCTHOE NnLOo
Otpena:

npuHUMaeT pelleHne o6 oTkase B NpuMemMe AOKYMEHTOB, MOCTYMMBLUMX B 3NIEKTPOHHOM

opme;
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HanpaBnseT 3adaBUTENIO yBeLOMMEHME O MPUHATOM pPeLUeHUU B SNEKTPOHHOW hopme C
ykasaHuem nyHktoB cTtatb 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3IEKTPOHHOM MNOAMUCUY», KOTOpblEe MOCAYXWUIM OCHOBaHMEM AN ero npuHaTusa. Takoe
yBeJOMIMEHME MOANUCLIBAETCS YCUMNEHHOW KBanuUUMPOBAHHOW 3SIEKTPOHHOM MOAMNUCHIO
AormkHocTHOro nuua OTtgena, perncTpupyeTcs B CUCTEME 3SIEKTPOHHOIO A0KyMeHToobopoTa U
HanpaBnsieTca cnocobamu, ykasaHHbIMM B MyHKTe 9 [lpaBun MCNONb30BaHUA YCUIIEHHOW
KBaNnUOUUMPOBAHHOW  3MIEKTPOHHOM  nognucu  npu  obpaweHun  3a  NonyyYyeHnem
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr, YTBEPXAEHHbIX NOCTaHOBMNeHneM [paBuTenscTBa
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2. 3amecTtutens pykoBoanTtens Mcnonkoma (cekpeTapb) OCyLLECTBNSAET:

YCTaHOBIEHWNE JIMYHOCTU 3asdBUTENS;

NPoBePKY NOSTHOMOYNI 3aaBuTens (B criydae 4eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY HanNUuna [OOKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MNPeLCTaBIEHHbIX JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM
(Hagnexawee odopMieHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOOYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OFTOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCcTBMSA 3amMedaHun 3amecTtutens pykosoauTens lcnonkoma (cekpeTtapb)
OCYyLLEeCTBNAET:

npuemM 1 pernctTpauunto 3asBfieHns B cneunanbHOM XypHane;

BpyYeHME 3adABUTENIO KOMUM 3asBIEHUS C OTMETKOW O AaTe npuvema [AOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, AaTe N BPEMEHU UCMOSTHEHNS MyHULMNASTbHON YCIyTN.

B cnyyae HannumMsi OCHOBaHUW ONA OTKasa B NpuMeme LOKYMEHTOB, NpenyCMOTPEHHbIX
nyHKTom 2.8 HacTtodwero PernameHta, cneuuanucT, Begywund MApuemM OOKYMEHTOB,
yBEOOMNSAET 3asABUTENS O HANUYUKU NPENATCTBUN ANSA perucrpauumn 3asiBfieHns 1 Bo3BpallaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OOBbSCHEHMEM COAEPXKaHUS BbISIBIIEHHbIX HEOOCTAaTKOB B
npeacTaBfEeHHbIX AOKYMEHTAaX.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asBrIEHNE UM BO3BPALLEHHbIE
3as1BUTENO JOKYMEHThI.

3.4. lNogroToBka 1 Bblgava pesyribTata MyHULMNANbHON YCIyru

3.4.1. 3amectutenb pykoBoauTens KMcnonkoma (cekpeTapb) Mocne perncrpaumm
3asBMNeHNs OCyLLecTBNseT:

NpoBEpPKY CBeAEHUI, coaepKalLnxXca B JOKYMEHTaxX, npunaraeMblX K 3asBreHuto;

NPOBEPKY  HanuMyuna  OCHOBaHMM Ons  OTKasa B  NpedocTaBfeHun  YCryru,
npeaycMoTPeHHbIX NYHKTOM 2.9 HacToswwero PernameHTa.

B cnyyae Hanuuua ocHOBaHW ONns OTKasa B NpefoCcTaBfieHUM YCyru 3amecTuTerb
pykoBoautensa Wcnonkoma (CekpeTapb) Wu3BeWaeT 3asBUTENd O MpuUYMHAX oOTkasa M|
OCyLLeCTBNAET npoueaypbl, NpeaycMOTpPeHHbIe NYHKTOM 3.5 HacToswlero PernameHTa.

B cny4yae Hanuumnsi oCHOBaHWIA ON1S OTMOXEHUS COBEpPLUEHUS HOTapuanbHOro AencTBus
3amectutenb  pykoBoautensa  Mcnomnkoma  (CekpeTapb)  OCyLLeCTBNSeT  npoueaypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cny4yae oTcyTCTBMSI OCHOBaHUM AN OTKasa B NPegoCTaBfEHUU MyHULMNarbHOM
yCrnyru cneumnanuct:

npoBepsieT NPaBUibHOCTb ONfaThl 32 COBEpPLUEHE HOTapuarbHbIX AENCTBUN;

CNNYaeT KOMNmo JOKYMEHTa UM BbIMUCKY U3 HEro C NOANNHHUKOM OOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN OKYMEHTA;

CTaBuUT NOAMUCb, OTTUCK MNeyvyaTU WUCMOSNHUTENbHOTO KOMWUTETa MOCENEeHna C
n3obpaxeHnem rocygapcteseHHoro repba Poccurickon ®eagepauuu;
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perucTpupyeTt COBepLUEHHOe HOoTapuanbHOe AeWcTBMe B peecTpe And perncrpauum
HOTapuanbHbIX OENCTBUN;

BO3BpalLlaeT 3aBepPeHHbIe JOKYMEHTbI 3asBUTENIO.

Mpoueaypsbl, YycTaHaBnuBaemble nyHkTamn 3.3 -3.4 Hactodwero PernameHTa,
OCYLLECTBNAITCA B Te4eHne 15 MUHYT C MOMEHTa pernctpaumm 3asaBrneHus..

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUN JOKYMEHTOB WUIM BbIMUCKM,
nepenaHHble 3as8BUTENIO.

3.4.2. 3amectutenb pykosoauTens Kcnonkoma (cekpeTapb) B cCriydae nNpUHATUSA
peweHnss ob oTkase B MpeaocTaBfeHUn YCryrm BbIHOCUT MOCTaHoBreHne 06 oTkase B
COBepLLEHUN HOTapuarnbHbIX A4eNcTBUIA. [locTaHOBNEHWE HanpaBnaeTCcs 3asaBUTENIO MO NnoyTe.

Mpn BblGOpe 3asBuTens cnocoba nonydYeHUa pesynbTata B INEKTPOHHOM Buae
HanpaBnseT 3asaBUTEN0 pes3ynbTaT MyHUUMNanbHOW ycnyrm B (opMe  3NEeKTPOHHOro
AOKyMeHTA.

Mpoueaypsbl, ycTaHaBnMBaemble HACTOSLMM MYHKTOM, OCYLLECTBASIOTCA He no3gHee
NATN OHEN C MOMEHTa obpalleHna 3aaBuUTens 3a NpegoCcTaBeHneM YCnyru.

Pesynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpPLIEHUM HOTapuanbHbIX
AEenCTBUN, HanpaBneHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLleHMs HoTapuanbHOro AencTBUS

3.5.1. Bamectutenb pykoBoautTens Mcnonkoma (cekpeTtapb) MOXET OTMOXUTb
coBepLUeHMe HOTapuarnbHOro AencTBuA B criy4vae:

HeobxoaAMMOCTU  UCTpeboBaHWA AOMOMHUTENbHbIX CBEAEHWA OT  (PU3NYECKUX U
topUONYECKNX NNLL;

HanpaBneHus JOKYMEHTOB Ha 9KCMepTu3y;

HeobXxoAMMOCTHN 3anpoCUTb 3auHTepecoBaHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3pPaXXeHUM
NPOTUB COBEPLUEHNSA ITUX OENCTBUN.

3amectutens pykosoautenss Kcnonkoma (cekpeTapb) wu3BewaeT 3asiButens o6
OTITIOXXEHMM COBEPLUEHNSA HOTapuarbHOro JeNCTBUS.

Mpouenypsbl, YyCTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBAITCA B [€Hb
obpalleHuns 3aaBuTens.

Pesynbtatr npoueayp: wu3BeweHue 3asButensa o6  OTNOXEeHWW  COoBepLUeHUd
HOTapuanbHOro AeNCTBUA.

3.5.2. 3amecTtutens pykoBogutensa Mcnonkoma (cekpetapb) Nocne MpUHATUS peLleHus
06 OTNOXEHMM COBEepLUEeHUs HOTapuanbHOro OEeNCTBUS FOTOBUT 3anpoc, Heobxoaumbin Ons
NnonyyYeHnsa [OOMOMHUTENbHbLIX CBEAEHWA, W HanpaBnseT B COOTBETCTBYIOLIMA OpraH Wunu
3auHTepecoBaHHOMY NuLLy.

lMpouenypsbl, yCTaHaBNMBaeMble HaCTOSALWMM MYyHKTOM, OCYLUECTBMSIOTCA He Mo3aHee
NATU AHEN ¢ MOMeHTa obpalleHus 3asasuTens.

PesynbTaT npoueayp: 3anpoc, HanpaBfieHHbIW B COOTBETCTBYIOLWIMKA OpraH unu
3auHTepecoBaHHOMY nuLly.

3.5.3. 3amectutenb pykoBoauTenss Wcnonkoma (cekpeTapb) nocrne MnoCcTynneHus
OTBETOB Ha 3anpocbl W3BeWaeT 3asBUTENs W NpefocTaBnseT ycrnyry B nopsigke,
yCTaHOBMEHHOM nyHkTamu 3.3. — 3.4 HacTosLwero PernameHTa.

3.6. VicnpaBneHne TeXHNYECKMX OLLINBOK.

3.6.1. B cnyyae o6GHapyXeHUsi TeXHUYECKOM OWMnOKM B [OOKyMEHTe, SABNdAloLemMcs
pes3ynbTaTtoM MyHULUMNANbLHOW YCIyrn, 3aaButens npeacrasngeT B Vicnonkom:

3aaBneHne o6 ncnpaesneHnn TexHmyeckon owmbkm (npunoxenne Nel);

AOKYMEHT, BbldaHHbIA 3asiBUTEM0 KaK pesyrnbTaT MyHUUMManbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;
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AOKYMEHTbI, MMeloLMEe OPULOMYECKYIO  CUNy, CBUMAETENbCTBYKOLWME O  Hannymm
TEXHUYECKON OLUNGKN.

3asBneHne 06 wuCnpaBneHUN TEXHUYEeCKOM OWKNOKNM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABNAKLWEMCA pe3ynbTaTtoM MYyHUUMNAnbHOW YCIyru, MogaeTcs 3asiBUTENeEM
(ynonHomMo4eHHbIM NpeacTaBuTenem) fiM4HO, MO0 NOYTOBLIM OTNpaBfeHnem (B TOM 4ucne ¢
NCNONb30BaHMEM 3MEKTPOHHOW MOYTbl), NGO 4Yepe3 eauHbIn nopTan rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT UM MHOMOMYHKLUNOHAMNbHbLIN LLEHTP NpeaoCTaBneHnst rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. 3amecTtutenb pykoBoautens KMcnonkoma ocywlecTBnsaeT npuvemMm 3asiBrieHus ob
UCNpaBnNeHUN  TEXHUYECKOM  OWNOKN, perncTtpupyet 3asiBlieHne C  MPUIOXKEHHbIMM
AOKYMEHTaMMU.

Mpouenypa, ycTaHaBNMBaeMasi HACTOSILLMM MYHKTOM, OCYLLUECTBNAETCA B TedeHue
OLHOro HSA C MOMEHTa perncTpaunm 3asBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoOE 3asiBfiEHME.

3.6.3. 3amectutenb pykoBoguTensa Mcnonkoma paccmaTtpuBaeT OOKYMEHTbl U B LENnsax
BHECEHNSA WCNpaBfieHUA B AOKYMEHT, SBMSKOLWMNCS pes3ynbTaToOM YCryrn, OcCyLlecTBnseT
npouenypbl, NpPeaycMoOTpeHHble NyHKTOM 3.4 HacTtosiwero PernameHTa, W Bblgaer
NCNpaBneHHbI  OOKYMEHT 3asBuTento (YNONTHOMOYEHHOMY NpPeAcTaBUTENto) JNUMYHO Mog
pPOCNUCL C N3bATUEM Yy 3asBUTENS (YNONMHOMOYEHHOro NpeaCcTaBuTeNs) opurMHana OKyMeHTa,
B KOTOPOM COAEPXKUTCA TEXHUYECKast onbKa

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOALMM NMYHKTOM, OCYLLECTBNSIETCA B TEYEHME Tpex
AHen nocrne  OBHapyXeHWa  TeXHMYeckorM Oownbknm unm  nonyyvyeHuss OT  nboro
3aUHTEPECOBAHHOIO N 3asBNEHMS O AOMYLLEHHOW OoLInbKe.

PesynbTaT npoueaypbl: BblaHHbIN (HAanNpaBeHHbIN) 3asBUTENIO JOKYMEHT.

4. Nopaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOM M Ka4yeCTBOM MNPefoCTaBfEHUs MYyHUUMMNANbLHOW YCIyru
BKMoYaeT B cebsa BbISIBNEHWE U YCTpaHeHWe HapylleHuh npaeB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHns MyHUUMNanbHOW YCnyru, noaroToBKy
pelueHu Ha gencTeus (besaencTane) 4OMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBeHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUS aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynsTatoM NpoBepKu SBMSeTCS BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NMOpsAKe NPOBEPKUN BEAEHUS Oenonpon3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNNaHOBbIMU (OCYLLECTBNATHECA Ha OCHOBaHWUU
nonyrogoBbIX WM  TFOAOBbLIX MNnaHOB paboTbl oOpraHa MeCTHOro CcaMoyrnpaBfieHus) u
BHennaHosbIMU. [1pn NpoBeaeHnM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMMNANbHON YCRAyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uenax Tekywlero KOHTPONS WCMOMb3YHTCA CBeOEHUS, UMeLLMecs B SNEeKTPOHHOW
Gase p[aHHblX, cnyxebHas KOppecrnoHAeHUuusi, YCTHad W NUCbMEHHaa WHdopmauns
crneunanucToB, OCYLLUECTBISIOWNX BbINONHEHME aaMUHUCTPATUBHbLIX Mpouenyp, XypHanbl
y4yeTa COOTBETCTBYHOLINX JOKYMEHTOB N ApYyrye CBedeHWS.

[nsa ocywecTBneHMs KOHTPONA 3a COBeplleHMeM [OeWCTBUW Npu npeaocTaBreHun
MYHULMMANbHOW YyCnyru U NpUHATUM peLleHun pykoBoauTento WMcnonkoma npeacTtasBrisioTcA
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CnpaBku O pesynbTatax NpeaocTaBneHnss MyHUUUNANbLHOW YCyri.

O cny4asx M npuyMHax HapyLleHWs CpOKOB, MOCNeaoBaTENbHOCTU M COAEPXKaHMS
agMVHUCTPATMBHbLIX Npouedyp Ccneunanuctbl HeMeAneHHO WHMOPMUPYIT pPYKOBOAUTENS
opraHa, NpegoCTaBNALLIEr0 MyHULMNANbHYO YCAYry, a Takke NpeanpvHMMatoT CPOYHbIE Mepbl
Mo YyCTPaHEHWUIO HapyLUEHUI

4.2. Tekylumn  KOHTpOfb  3a  cobnwogeHMeM  nocnegoBaTeNbHOCTU  OEUCTBUNA,
onpegeneHHbIX agMUHUCTPATMBHbIMU NpouedypaMyM No MNpPeaoCTaBNEHU0 MyHULMNANbHOM
YCInyru, OCYLLEeCTBNAETCHA 3amMecTuTenem pykoBoauTens Mcnonkoma no MHGPaACTPyKTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHu3auuio paboTbl NO NPEeAOCTaBMEHUIO MYHULMNANbHON
ycrnyru, a Takke cneumanuctamum otgena nHpacTpyKTypPHOro passuTus.

4.3.TlepeyeHb  OOIMKHOCTHbLIX  JIML,  OCYLUECTBNAOWMNX  TEKYLWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMIOXEHUAMN O CTPYKTYPHbIX MoApasdenieHusXx opraHa MeCTHOro
camoynpaBneHnsa N AOMKHOCTHLIMU perfiaMeHTamum.

Mo pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Criydyae BbISBNEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NUUA NPUBNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb oOpraHa MECTHOro camoynpaBfieHUMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHMe obpaLleHnn 3aaBUTENEN.

PykoBoantenb (3amectuTesnb pykoBOAUTENS) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOro camoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W  (uUnu)
HeHagnexawiee BbIMONMHEHME aOMUHUCTPATMBHLIX [OEWCTBUIW, yKasaHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NUUA W UHble MyHUUMNanbHble CryXalime 3a peleHus U OelCTBUS
(6esgencTtBne), NpMHUMaeMble (OCYLLECTBNSIEMbIE) B XOA4Ee NPeaoCTaBNeHns MyHUUMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegocTtaBneHneM MyHULMMNanbHOW YCNyrM CO CTOPOHbI rpaxaaH, nx
oObeguHEHUN W OpraHu3aunn, OCYLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHuUst Npu NpeaoCcTaBNeHNN MyHULMNANbLHOW YCRyrn, NONy4YeHus
NMOMHOW, akTyallbHOM U  OOCTOBEPHOW MHpopmMauuMm O nopsgke  npenoctaBneHust
MYHULMNANbHOM YCNyrn n BO3MOXHOCTU gocyanebHoro paccMoTpeHunsa obpauleHun (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. locynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUs) opraHa, npeaoCTaBnNAKLWEro MyHULMNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actu 1.1 crtatbun 16 ®epgepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke NX AOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanbHOM ycrnyrn UMEKOT NpaBo Ha obxanosaHue B JocyaebHOM
nopsigke gencremn (6e3genctemns) COTPYAHUKOB Micnonkoma, y4acTBYOLWNX B NpeaoCcTaBneHmnm
MyHULMNAnNbHOM ycnyru, B Vicnonkom unu B CoBeT MyHUUMNAanNsHOro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTLCs C xanobon, B TOM YMcCne B CReayoLwmnx cnyyasx:

1) HapyweHne Ccpoka perucTpauum 3anpoca 3asBUTENss O NpeaocTaBneHun
MYHULMMAnNsHOW YCNyru;

2) HapyLLeHue cpoka npefocTaBneHns MyHULMNansHOW yCcnyru;

3) TpeboBaHMe y 3aABUTENS OOKYMEHTOB unn uHopMaumm nmbo OCyLeCTBNEeHUs
OEeNCTBUN, NpeacTaBfieHMe UM OCyLecTBlIEHNe KOTOPbIX HEe NpefyCMOTPEHO HOPMaTUBHbIMU
npaBoBbiMM  aktamm  Poccuiickon  Pepepaunmn, Pecnybnukn  TaTtapctaH,  Apckoro
MYHULMManNsHOro pamoHa Anga npegoctaBneHna MyHUUunansHOW ycnyru;
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4)oTka3 B nMpuvemMe [OKYMEHTOB, MpeAoCTaBfieHNEe KOTOpPbIX NpegyCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccunckon ®epepaumm, Pecnybnukn TaTtapcTaH,
ApPCKOro MyHMLMMNanbHOro pavoHa Anga npeaocTaBfieHnss MyHUUUNanbHOM yCrnyru, y 3asBuTens;

5) oTkad B NpeaoCTaBNEHUM MyHULMNANbHOW YCMyrn, €Criv OCHOBaHUSA OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHBIMW
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM W UHBbIMK
HOPMaTUBHbLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aKkTamu;

6) 3aTpeboBaHne OT 3aABMTENS NPU NPEOCTAaBNEHNUN MYHULMNANBbHOW YCNyry Nnathbl, He
npegycMOTPEHHON HOPMaTMBHbLIMU NpaBoBbIMU akTamun Poccurckon degepaummn, Pecnybnmkm
TaTtapcTaH, ApCKOro MyHULUNAanbHOro panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOro nuua Vicnonkoma B McnpaBneHuMM OO0MyLEHHbIX
onevyatok M OWnbOK B Bbl4aHHbIX B pe3ynbTaTe NpeaocTaBfieHUs MyHUUMMNAnNbHOW YCyru
AOKyMeHTax Mo HapyLleHne YCTaHOBMEHHOIO CPpOKa Takmx UcnpaBneHuni;

8) HapylwleHne cpoka WM nopsaka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHUUMNanbHON yecnyru;

9) NpnoCTaHOBMEHNE MNPEeAOCTaBNEHNA MYHULMUNANbHOW YCNyr, €cnvM OCHOBaHMS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMU U MPUHATbBIMK - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTMBHbLIMW MpPaBOBbIMW akTamm Poccuickon depepaumu,
3aKOHAaMM M WHbIMKM  HOPMAaTMBHbIMW MpaBoBbiMM  akTamun Pecnybnukn TaTtapcTaH,
MYHULMNANbHbIMW NPaBOBLIMW aKTamu;

10) TpeboBaHue y 3aaBUTeNs Npy NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobXxoaumbIX ANns npedocTaBneHus
MYHULMNANbHOM yCnyru, nmbo B NpeaocTaBneHnn MyHULMNanbHOW YyCryrn, 3a UCKMYEHUeM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n pgencteust (6esgencteme) opraHa, npeaocTaBnsitoLEero
MYHULMNANbHY YCRyry, OOSPKHOCTHOIMO Nuua opraHa, NpefocTaBrsiowwero MyHuMumnanbHYH
yCcryry,  MyHUMUMManbHOrO  CriyXallero, pykoBoaUTENs  opraHa, npegocTaBrisoLllero
MYHULMNANbHY YyCnyry, nogaetca B MUCbMEHHOW (hopme Ha OymaxkHOM HocuTene unu B
3NEKTPOHHON hopMme.

XKanoba moxeT ObITb HanpaeBneHa no no4dte, 4epe3d MOL|, ¢ uncnonb3oBaHMEM
MHOPMaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "WHTepHeT", oduumanbHoro camta ApCKoro
MyHUumMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapcTBEHHbIX U
MyHUumMnanbHbix ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/), EagmHoro nopTtana
rocygapCTBEHHbIX M MyHMumMnanbHbiX ycnyr (dyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NMNYHOM MpUeMe 3asBUTENS.

5.3. XKanoba, nocTtynusLlias B opraH, NpegoCcTaBNAoWNA MyHULMNANbHYIO ycryry, nnbo
BbILLECTOALNA OpraH (MpyM ero Hanuyum), NoanexXuT pacCMOTPEHUIO B TedeHne NaTHaguatu
pabounx pOHeW CcO [OHA ee perucTpaumm, a B cnydae obxanoBaHWs OTkasa oOpraHa,
NpefoCcTaBnAoWEro MyHULMNANbHY YCNyry, B npueme LOKYMEHTOB Yy 3asButensa nmbo B
ncnpasneHnn AONyLEeHHbIX OMneyvyaTok M OWwMbOoK mnu B criydae obXanoBaHWs HapyLlleHUs
YCTAHOBMEHHOrO CpoKa TakuUX WCNpaBfeHWn - B TeyeHue NSt paboymx OHEenW co OHA ee
perncTpauuu.

5.4. YKanoba gomkHa cogepxaTb CreayoLlyo HGPOopMauuio:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBMAOLWEro YCrnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CryXalwlero, peweHns W AeNCTBuUS
(6espencTBme) KOTOPbIX 0BXanyrTCS;

2) dbammnunio, MMs, OT4eCTBO (NocregHee - MNpW  HanuMyuu), CBEOEHUA O MecTe
XUTenbCTBa 3asBuTtensa - usmyeckoro nuua nmbo HaMMeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOEeHMA 3asBUTENA - HOPUAOMYECKOTO NULA, a Takke Homep (HOMepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 9NeKTPOHHOW No4YTbl (NPU HanNU4yMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHna 06 obOxanyemblx pelleHnsx W aencteusx (b6esgenctsum) opraHa,
NpeaocTaBnALEro MyHUUMNANbHYO ycnyry, AOJIPKHOCTHOIO niua opraHa,
NpeaoCTaBAOLErO MyHULMNANBHYIO YCYTY, U MYHULMNANbHOMO CAY>XKaLLero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTEMb HE COrfMaceH C pelleHnemM 1u AenCcTBUEM
(besgenctBnemM) opraHa, npegocTaBnsoWero ycryry, [OOMMKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBAOLWEro YCryry, UM MyHUUUNANbHOIo Cry’aLlero.

5.5. K »anobe wmoryT ObiTb MpPUNOXEHbl KOMUM AOKYMEHTOB, MNOATBEPXOAOLLNX
N3roXeHHble B xanobe obctoaTenbcTBa. B Takom crniydyae B xanobe npuBoAUTCS MNepeYeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTataMm pacCMOTPEHUS Xanobbl MNpUHUMAaETCA OAHO U3 crnegyrLmx
peLeHni:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucne B (POpMe OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHns OOMnyLEeHHbIX OneYaTok U ownbok B BblAAHHbLIX B pe3ynbTate npeaocTaBneHns
rocyaapCTBEHHOW YCNyrM OOKyMeHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM NpaBoBbiMW akTamu Poccuiickon denepauun,
HOPMaTUBHLIMW NPaBOBbLIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aKTamu;

2) B yOOBNETBOPEHUM anobbl OTKasbiBaeTCs.

He nosgHee aHs, cnefyowero 3a AHEM MPUHATUS PeLLEeHUs], YKa3aHHOro B HacTosLWEM
NyHKTE, 3a8BUTENO B MUCbMEHHOM DOPME U MO XenaHuK 3asdBUTeNs B 3NEKTPOHHOW dhopme
HanpaBnseTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTPEHMUS XKanoobl.

5.7.B cny4yae npusHaHusa kanobbl, noanexaiwien yaoBNeTBOPEHUO, B OTBETE
3asBUTEN0 Adaetca uMHpopmaumss 0 LEWCTBUAX, OCYLLEeCTBMSieMblX Mcnomnkomom, B Lensx
He3aMenIMTENbHOr0 YCTPAHEHUSA BbISBIIEHHbLIX HapPyLWEHUW Npu oKasaHUM MyHULMNanbHOWM
ycrnyrn, a Takke MNPUHOCATCA WU3BMHEHUSA 3a [OCTaBfEeHHble HeyaobcTBa WM ykasblBaeTCs
WHOpMaUua O JanbHENWUX OEeWCTBUSAX, KOTopble HeobXoauMO COBEpLUNTb 3asiBUTENO B
Lensax nosly4eHmnss MyHuLunanbHOW yCnyri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexawen yaoBNeTBOPEHUIO, B OTBETE
3asBUTENO, AAlOTCHA apryMEHTUPOBAHHbIE PA3bSCHEHUA O MPUYMHAX MPUHATOrO peLUeHus, a
Takke MHpopMaunsa o nopsake obxxanoBaHUA NPUHATOIO peLUEeHUs.

5.9. B cnyyae ycTaHOBNEHWA B Xxo4e WNM Mo peaynbTataMm pPacCMOTPEHUS Karobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOINO MpaBOHAPYLUEHUA UMM NPECTYNNEHUS LOIMKHOCTHOE
nnuyo, paboTHUK, HaZENEHHbIE MOMHOMOYNAMM MO PACCMOTPEHMIO Xanob, He3ameonnTenbHO
HanNpaBnsT MMEKLMECa MaTepuanbl B OpraHbl MPOKypaTypbl.
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6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTeMn) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBfieHMA rocyfapCTBeHHbIX U
MYHULMNanNbHbIX yCcnyr

6.1. OnncaHme nocnegoBaTenibHOCTU  OEWCTBMA  MNpU  NpeaocTaBlieHnn
MYHULMMNANbHOM yCNyru BKItovaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmMMpoBaHMe 3asBUTENSA O NOpPsSAKe NpefoCTaBNeHUs MyHUUMNnanbHOW
ycnyru;

2) NPUHATHE W perncTpaumsa 3asiBleHns U OOKYMEHTOB, HeobxoauMmblx AOns
npefoCcTaBfieHNs MyHULMNANbHOW YCIyru;

3) hopMmnpoBaHne 1 HanpaBfieHMe MEeXBEAOMCTBEHHbLIX 3arnpOCOB B OpraHbl,
yyacTBywlMe B nNpeaocTaBfieHMM MyHUUMNanbHOW YycriyrM, B TOM 4ucre no
KOMMIEKCHOMY MeXBe4OMCTBEHHOMY 3anpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHOW KBanuguKaLunoHHOMW LUGPOBON
3MEKTPOHHOM MoAMUCK  3asiBUTENS, WCMNONb30BAHHOM Mpu nogaye 3asiBieHMss O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4va 3aaBUTENIO pe3yfibTaTa MyHULMNANbHOW YCyrn.

6.2. MHdopmupoBaHune 3aaButensa o nopsake npegocTaBneHns MyHUUMNnansHoOm
ycnyru

3aasutenb BnpaBe ob6patutbes B MOL nuyHO, no TenedoHy u (Mnu)
3IeKTPOHHOM MoyTe [AOns  MOSfyYeHUs  KOHCynbTauun o nopsgke  nonyyvyeHus
MYHULMMAnNbsHOW YCNyru.

Cneuyunanuct MOL nHdopmupyeT 3aaBuTens, B TOM Ynucne no coctasy, oopme
npencraBnsaeMon AoKyMeHTauuu n gpyrum Bornpocam Ans nonyvyeHus MyHuUmMnansHon
yCryrvm 1 npu HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asBreHus.

3asBuTtenb MOXeT nonyyYnTb WHMoOpMaumo o nopsgke npefocTaBneHus
MyHUUMNANbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

lMpoueaypsl, ycTaHaBNMBaeMble HACTOALUM MYHKTOM, OCYLLECTBNATCA B AEHb
obpalleHuns 3aaBuTens.

PesynbTat npoueayp: uHpopmauus no cocTtaBy, opme npeacraBnaemMon
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuUmnnanbHOW yCcryru.

6.3. MNpuHaTre n pernctpauus sasBneHns

6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO MM B 3NEKTPOHHOW dhopme
nogaet MNUCbMEHHOe 3asBrieHne O npeaoCcTaBlieHUM MyHUUMNAnNsHOW ycnyrm w
npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5 HacTosiwero PernameHta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o NpeaocTaBfeHNN MyHUUMNANbHOW YCIyrn B 3NEKTPOHHON chopme
HanpaenseTca Yepes [opTan rocygapCTBEHHbIX MU MyHUUMNAanNbHbIX ycnyr PecnyGnmku
TarapctaH. Pernctpauma 3asBneHusa, MNOCTYNUBLLUErO B  3NeKTPOHHOW  dhopme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsAKe.

6.3.2. Cneunanuct MOL|, Begywum npuem 3asBMNEHUA, OCYLLECTBNSAET
npouenypbl, NPeayCMOTPEHHbIE pernameHToMm pabotel ML,

lMpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM [MYHKTOM, OCYLLECTBNSAITCA B
CPOKW, YCTaAHOBMEHHbIE pernameHToM paboTtbl MOLL.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBreHNe.
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6.4. dopmMuMpoBaHue naketa AOKYMEHTOB

6.4.1. Cneumannct MOLl B cootBeTCTBUM C pernameHToM paboTel MOL:

nposepsieT OENCTBUTENbHOCTb YCWUITIEHHOW KBanuduKauMoHHOM UUdPOBON
3IEKTPOHHOM MNOAMUCU 3adABUTENS, WCMOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npegocTaBfieHUM MyHULMNATbHOW YCIyru;

dopMmpyeT UM HanpasnseT MeXBeOOMCTBEHHble 3anpoCbl B  OpraHbl,
yyacTBywLwmMe B nNpeaocTaBfieHMM MyHUUMNanbHOW ycryru, B TOM 4ucre no
KOMMIEKCHOMY MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaAHOBIMEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasfieHHble 3anpochl.

6.4.2. Cneunanuct MOLl nocne nonydyeHus OTBETOB Ha 3anpockl opmupyet
nakeT [OOKYMEHTOB M Hanpasndet ero B lMcnonkom B nopsgke, YCTaHOBIEHHOM
pernameHToMm paboTtsl ML,

Mpoueaypbl, ycTaHaBNMBaeEMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaHOBIMNEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasfieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMnNanbHOW yCryru

6.5.1. Cneumanuct MOLL npyn noctynneHun pesynstata MyHUUUNANLHOW YCIyru
n3 Mcnonkoma pernctpupyeTt ero B YCTaHOBMEHHOM Mopsake. M3BellaeT 3asaBuTens
(ero npeacrtaBuTens) ¢ ucnonb3oBaHnem cnocoba CBA3W, Yka3aHHOro B 3asiBIEHUN, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

[Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBNAITCA B
AeHb NOCTYNNEHNa AOKYMEHTOB 13 Mcnornkoma.

Pesynbtar npouenyp: wu3BelleHWe 3asBuTens (ero npeacraButens) o
pesynbTaTe NpeaocTaBneHnss MyHULMNanbHOM YCryri.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCyrn

lMpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBIAITCA B
nopsigke o4vepedHoCTW, B [AeHb MpuObLITUA 3asBUTENd B CPOKW, YCTaHOBIIEHHble
pernameHTomMm paboTtbl ML,

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNAaNnbHON YCNyru.
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MpunoxeHue Nel

PykoBogutento
McnonHutensHoro kommreTa

MYHWUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBreHun TeXHNYECKOWN OLINOKHK

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKasaHUU MyHULMMANbHOW YCIyrn

(HaumeHoBaHuWe ycnyru)
3anucaHo:

[MpaBunbHblE
cBefeHuns:

Mpowy  wucnpaBuUTb  AOMYLIEHHYHD  TEXHMYECKYHd OoWwunbKy U  BHECTM
COOTBETCTBYHOLLME  M3MEHEHUSS B [OKYMEHT,  SIBNAOWMIACA  pe3ynbTaToMm
MYHMLMNANbHOW YCyru.

Mpwnarato cneayoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsaTUS pelueHust o6 OTKNOHEeHUWU 3asiBneHuWst 06 ucrnpaBneHum
TEXHUYECKON OLUMGKM NpoLLy HanpaBuTb TaKoe peLleHue:

NOCPEACTBOM OTNPAaBIEHNsI ANEKTPOHHOMO AOKYMEHTa Ha aapec E-mail: ;

B BUAe 3aBEPEHHOM Konun Ha GyMaXKHOM HOCUTENEe MNOYTOBLIM OTNPaBreHNeM Mo
agpecy:

[MoaTteepxaato CBOE corracue, a Takke cornacve NnpeacTtaBnseMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTM3auMIO, HaKOMSEHWE, XpaHeHue,
YTOYHEHNE (OBHOBIEHMNE, M3MEHEHME), UCNONB30BAHNE, PacnpoCTpaHeHne (B TOM 4ucrie
nepegady), obeannumBaHune, 6rioKMpoBaHME, YHUHTOXEHNE NEPCOHASbHbIX AaHHbIX, a Takke
WHbIX OEUCTBUWA, Heobxoaumbix Ansa o006paboTkM nepcoHasrnbHbIX AaHHbIX B paMKax
NPeaoCTaBneHNs MyHULMNANbHOW yCnyrn), B TOM Y1Cre B aBTOMATU3NPOBAHHOM PEXMME,
BKIHOYas NMPUHATUE PELUEHMI HA UX OCHOBE OpraHOM NPEAOCTaBNSHOLWMM MyHULMMNABHYHO
yCnyry, B Lensax npeaocTaBneHns MyHUUMNansHOM yCrnyru.

HacTtosawmm noateepkaato: CBeAEHUSs, BKIOYEHHbIE B 3as8BIIEHME, OTHOCALLMECH K
MOEN INNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, a TaKkKe BHECEHHbIE MHOK HUXKeE,
A0CTOBEpPHbI. [IOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoadaTenscTBoM Poccuinckon degepaumm, Ha MOMEHT
NPEeACTaBnNeHNs 3asiBrEHUA 3TU AOKYMEHTbl OEWCTBUTENbHbI M CcOoOepXaT AOCTOBEPHbIE
cBeaeHus.

[lalo cBoe cornmacue Ha ydactie B onpoce Mo OLEHKE KayecTBa NpeaoCTaBneHHON
MHEe MyHULMNansHOW yCnyru rno tenedoHy:

)

(
(mara) (mognwucek) (©.1.0))
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[MpunoxeHve
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBinAOLWUNX KOHTPOJIb €€ UCNOJTHeHuUA,

Ucnonkom CpeAHeKOpCMHCKOFO CceNlbCKOro noceneHus
ApCKOFO MyHUuUunanbHOro paﬁOHa

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoautens ncnonkoma 88436653432 Skor.Ars@tatar.ru
CekpeTapb 88436653432 Skor.Ars@tatar.ru

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONIUPYHOLUMX NpeaocTaBreHue
MYHULMNanbLHOM yCcnyru

JOmKHOCTb

TenedoH

OnNEeKTPOHHbLIN agpec

["maBa noceneHusa

88436653432

Skor.Ars@tatar.ru
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