WCMNONHUTENbHbIA KOMUTET CPEAHEBAJITAEBCKOI'O CENIbCKOIO NOCEJIEHUA
ANACTOBCKOIo MyHUUUNAJIbHOIO PAUOHA PECNYBJIMKU TATAPCTAH

NOCTAHOBIIEHUE
10 aBrycta 2020 rona Ne5

06 yTBepXAeHUM agMUHUCTPATUBHbIX pPerfnaMeHToB NpeaocTaBneHus
MYHULMNaNbHbIX ycnyr

B uenax peanusaumm depepanbHoro 3akoHa oT 27 wmons 2010 roga N 210-03 «06
opraHusauumn NpegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr», ICNONHUTENbHbIN
komuteT CpeaHebanTaeBCKOro CenbCKoro nocesieHns AnactoBCKOrO MyHULMNANbHOMO panoHa
Pecnybnukn TatapctaHnocTaHOBN A€ T:

1. YTBEpanTb:

AOMUHUCTPATMBHBLIA  pernaMeHT  NpedoCTaBNeHUs  MyHUUMNAnNbHOW  yCcnyrm  no
NPUCBOEHUIO, UBMEHEHMIO N aHHYNnpoBaHuto agpecoB (MNpunoxeHune N 1);

AOMUHUCTPATMBHBIA ~ pernamMeHT  NpefocTaBfeHus  MyHUUMNanbHOM  yCcnyrm  no
COBEpLLEHMIO HOTapuanbHbiX agenctaeun (MNpunoxenue N 2);

AOMUHUCTPATMBHBIA pernamMeHT npefoCTaBneHns MyHUUMNanbHOW YCrnyrm no Bblgadve
cnpaBsku (Bbinuckn) (Mpunoxenue N 3);

AOMUMHUCTPATMBHBIA pernamMeHT npefoCTaBfeHMs MyHULMNAnbHOW YCNyrM no Bblgade
paspeLLeHns Ha BblpyOKy, KPOHMPOBaHWE U NocaaKy AepeBbeB U KycTapHuKkoB (MpunoxeHne
N 4).

2. [ocrtaHoeneHne WcnonHutenoHoro komuteta CpeaHebanTaeBCKOro CernbCKOro
noceneHns AnacTtoBCKOro MyHuUUMnanbHOro pavoHa Pecnybnuku TatapctaH oT 14 pgekabps
2018 roga Ne20 «O6 yTBEpXOEHUN aOAMUMHUCTPATMBHLIX PEernameHToB MNpeaocTaBneHus
MYHULUMNANbHbIX YCNYr» NpU3HaTb YTPaTUBLUNM CUNY.

3.0nybnukoBaTb HacToslLlee MOCTaHOBMEHME Ha oOduuManbHOM nopTane npaBoOBOK
UHpopmauun  Pecnybnukn TaTtapctaH UM Ha oduumanbHOM canWTe  AnacTOBCKOro
MyHUUMNanbHOro panoHa Pecnybnunkn TaTtapcTaH B pa3aene noceneHus.

4. KOHTpOIb 3a UCMNOSTHEHMEM HACTOSILLEro NOCTAaHOBMIEHMSI OCTaBNA 3a COBON.

W.o.pykoBoauTtens

UcnonHutenbHoro komuteTa

CpenHebanTaeBCKOro

CeNnbCKOro noceneHus U.M.NapaeB
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MpunoxeHne Ne1

K MOCTaHOBIIEHUIO
NcnonHuteneHoro komuTeTa
CpepnHebanTtaeBCcKOro cenbCcKkoro
noceneHna AnactoBCKOro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

ot 10 asrycta 2020 r. Ne5

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHULMNANsHOM YCyru rno NpUCBOEHUIO, USMEHEHUIO U
aHHYINMpPOBaHUIO aapecoB

1. O6wme nonoxxeHusa

1.1. Hactoswmn agMUHUCTPATUBHLIA pPerfiameHT npefocTaBreHns MyHuMuunanbHON
ycnyrim (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W NOPSAOK MpefocTaBreHus
MYHULMNANbHOW YCINyrn Nno NPUCBOEHMIO, UBMEHEHUIO N aHHYNMPOBaHMIO agpecoB(ganee —
MyHMUMNanbHasa ycnyra).

1.2. MNony4atenu mMyHMumunanbHOW ycnyru: omnsndeckne n opuanydeckme nuua (ganee
- 3asBUTEND).

3asBneHne o NpMcBOEHUN O0bBBLEKTY agpecauun agpeca nnu o6 aHHynMpoBaHUN €ro
agpeca (ganee - 3agdBneHue) nogaetca cobBCTBEHHMKOM oO6bekTa agpecauumn no
cobCTBEHHOM MHMUMaTMBE NMBO nuuom, obnagarowmm OgHUM M3 CNeayoLnX BELWHbIX Npas
Ha 0O6bEeKT agpecaumm:

a) NpaBoO XO35MCTBEHHOIO BEAEHUS;

6) NpaBo onepaTUBHOIO yrnpaBneHns;

B) NPaBO NOXW3HEHHO HACNeayeMoro BrageHus;

) NpaBo NOCTOSAHHOIO (6eCCPOYHOro0) NOMb30BaHMS.

1.3. MyHuumnanbHasa ycnyra npegocTaBniseTcsl  UCMNOSTHUTENbHBIM  KOMUTETOM
CpepnHebanTtaeBCKOro CefbCKOro noceneHns AnacToBCKOrO MyHMUMMNANbHOMO paroHa
Pecnybnukn TatapctaH (ganee — Micnonkom).

1.3.1. MecTto HaxoxaeHunsa KMcnonkoma: AnacTtoBckuin panoH, ¢c. CpegHee bantaeso,
yn. 50 net MNo6easbl, 4.91.

Mpacuk paboTbl:

noHegenbHUK — nsaTHMua: ¢ 8.00 go 16.00;

cybborta: ¢ 8.00 no12.00

BOCKpPECEHbE: BbIXOAHOW AEHb.

Bpemsa nepepbiBa onst oTAbiXxa M NUTaHWUsS yCTaHaBNMBAETCA NpaBuiiamMmn BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBoyHbi TenedoH 8(84376) 36645.

lMpoxoa no 4oKyMeHTaM ya0CTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHUUMNANbHOrOo panoHa B WHAOPMAaLMUOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «UHTEepHeT» (manee - ceTb «HTEepHeT»):
(https://apastovo.tatarstan.ru/).

1.3.3. NHdopmauma o MyHuUMNanbHOW ycrnyre, a Takke O MeCTe HaxOoXAeHus W
rpaduke padboTbl Aicnonkoma mMoxeT ObITb nony4veHa:

1) nocpeacTBOM MH(POPMALMOHHBIX CTEHOO0B, COAEPXKaLUUX BU3yaribHYIO U TEKCTOBYIO
MHOPMaUUIO O MyHUUMNANbHOW ycnyre, pacnonoXeHHbIX B nomeweHusx Micnonkoma, ans
paboThl C 3aA9BUTENAMMU;

2) nocpeactBoM cetn  «MHTepHeT» Ha oduuynanbHOM canTe MyHULMNanbHOro
panoHa(https://apastovo.tatarstan.ru/);
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3) Ha lMopTane rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTan);;

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNansHbIX yenyr (pyHkunin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn noptan);

5) B Ncnonkome (Mcnonkome):

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ncre B hopme 3NEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHON MoYTe.

1.3.4. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YyCnyru
pasmellaeTca cneuyumanuctom MWcnonkoma Ha oduuuanbHOM canuTe  MYHULMNAnbHOro
panoHa M Ha WHMOPMALMOHHBLIX CTeHAax B nomelleHunsax WMcnonkoma pns paboTbl C
3aA9BUTENAMM.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmeliaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuUnanbHOM canTe MYyHULMMNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT cBedeHust O
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

1.4. lepevyeHb HOpMATUBHbLIX MPABOBbLIX aKTOB, PErysiMpylowmnx npegocTaBreHne
MYyHULUMMOANbHON ycnyrn (C ykasaHMeM pPEeKBU3NTOB HOPMATUBHbLIX MPaBOBbLIX aKTOB W
WCTOYHMKOB WX oOduumanbHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMMANbHOrO panoHa B UHAPOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTun «NHTepHeT», B
rocygapCTBeHHOM NHGOPMaLMOHHOM cucrteme «PeecTtp rocyfapCTBeHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaH.

15.B HacTtosiwem PernameHTe UCNOMb3ylTCA  criegylolmne  TEePMUHbI U
onpeaeneHus:

«OnNeKTpoHHoe npaBuTenbCcTBO PT» - cuctema 3NeKTpOHHOro LOKyMeHToobopoTa
Pecnybnukn TatapctaH, agpec B IHTepHeTe: https://intra.tatar.ru.

agpec - onucaHue MecTa HaxoxaeHus obbekTa agpecauun, CTPYKTYpUpPOBaHHOE B
COOTBETCTBMM C MpUHUMNAMM OpraHm3auum MeCcTHOro camoynpasneHuss B Poccuickon
depepaumm 1 BroYaLlee B ceba B TOM YMcne HaMMeHOBaHWe areMeHTa niiaHnpPOBOYHOWN
CTPYKTYpbI (MpY HEODXOOMMOCTHN), ANIEMEHTA YINYHO-AOPOXKHOM CeTU, a Takke Lundposoe U
(vnn) BykBeHHO-unMdpoBoe o0603HadYeHne oObekTa agpecaumm, nNO3BOMAKOWEE €ro
naeHTunumnpoBaTb;

rocyapCTBEHHbIN afpeCHbI peecTp - roCyaapCTBEHHbIM MH(OPMALMOHHbBIN pecypc,
cofepxalumn ceegeHnss o6 agpecax;

00beKT agpecaumm - OOUH UM HECKONbKO OOBbEKTOB HEABMXMMOIO MMYLLECTBA, B TOM
ynucne 3emenbHble y4dacTkn, nmMbo B crniyyae, npeayCMOTPEHHOM  YCTaHOBJIEHHbLIMMU
MpaButensctBom Poccuickon ®depepauumn  npasuriamnm  NPUCBOEHUS, U3IMEHEHUS,
aHHYNUPOBaHUSA apecoB, MHOM OOBEKT, KOTOPOMY NpUcBanBaeTCcs agpec;

denepanbHas HOpPMaUVoHHas agpecHas cuctema - oefeparibHas rocygapcrBeHHas
MHopMaUnoHHas cuctema, obecneymsarowas QPopMnMpoBaHue, BegeHMe U UCnosib3oBaHne
rocyapCTBEHHOro afjpeCcHoro peecTpa;

"agpecoobpasyowmne anemeHTbl" - cTpaHa, cybbekt Poccurckon depepauuum,
MyHuMUMnanbHoe o6pa3oBaHMe, HaACENEeHHbI MYHKT, 3N1EMEHT YMMYHO-OOPOXHON CceTw,
3MIEMEHT NNAHNUPOBOYHOWN CTPYKTYPbI U MAEHTUMPUKALNOHHBLIN 3NeMEHT (3nemMeHThbl) 0bbekTa
agpecaunu;

"MOeHTUPMKALNOHHbIE ANEMEHTbI 0ObekTa agpecaunn” - HoMep 3eMernbHOro yyacTka,
TUNbI WU HOMepa 3[4aHUN (COOPYXXEHWW), MOMeLWeHUA u OBOBLEKTOB He3aBepLUEHHOro
CTPOMUTENbLCTBA;

"YHUKanbHbIN HOMEp agpeca obbekTa agpecauunm B rOCygapCTBEHHOM afpeCcHOM
peecTtpe" - HOMep 3anucu, KOTOpbIA nNpucBamMBaeTcs agpecy obbekta agpecauun B
rocyapCTBEHHOM aJpeCHOM PEecTpe;
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"anemMeHT NNaHUPOBOYHOW CTPYKTYpbI" - 30Ha (MaccuB), panoH (B TOM 4YWUCIIE XWUIOW
panoH, MWKPOPAWMOH, KBapTasn, MPOMbLILWMEHHbIN pPanoH), TeppuUTopun pasMeLLeHns
Caf0BOAYECKMX, OFOPOAHNYECKNX N JAYHBIX HEKOMMEPYECKNX 0O beANHEHWI;

"aNeMeHT yNM4YHO-4OPOXHON ceTn" - ynnua, NpoCneKT, Nepeyrnok, npoean, HabepexHas,
nnowans, 6ynbeap, Tynuk, Cbesa, Lwocce, annes n uHoe.

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOIO LeHTpa npefocTaBneHuns
rocyAapCTBEHHbIX MU MYHULMNAnbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANLHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX WM MyHUUMNanbHbIX YCRyr, Co3gaHHOe B rnoceneHnn AnacToBCKOro
MyHMUMNANBHOIO pamoHa B COOTBETCTBUM C nMNyHKTOM 34 [lpaBun opraHusaumm
AeATerIbHOCTU  MHOMOMYHKUNOHAMNbHbLIX LEHTPOB MpedoCTaBreHns rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYr, YTBEpPXAeHHbIX mnoctaHosneHnem [lpasutensctBa Poccumnckon
®epepaumm ot 22.12.2012 Ne1376 «O6 yTBepxxaeHun NpaBun opraHMsaummn OesTensHOCTU
MHOTMOYHKUMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs roCyAapCTBEHHbIX M MyHUUMNANbHbIX
yCIyr»;

TeXHu4eckas owunbka - owwubka (onucka, onedatka, rpamMmMaTudeckas wunu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OOMNywWeHHas  opraHom,
NpegoCcTaBNALWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nop 3asBneHWeM O nNpefocTaBfieHMM MyHUUMNAanbHOM
ycnyrm (ganee - 3asdBreHME) MOHUMAaETCs 3anpoc O NpefocTaBNeHUM MyHULMNAanbHOM
ycnyrun (n.2 c1.2 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aasneHune 3anosiHsaeTca
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1t).

HencTteune HacTosLwero PernameHTa pacnpocTpaHseTcsl Ha 00bekTbl HeABUXUMOCTH, K
KOTOPbIM  OTHOCSITCS:  3aBEpLUEHHble  CTPOUTENbCTBOM  OOBEKTbI  KanuTarbHOro
cTpouTenbCcTBa  (34aHUs,  CTPOEHUS,  COOPYXeHUs), OObeKkTbl  He3aBepLUEHHOro
CTpouTENbCTBA W 3eMeflbHble Y4YacTKW, MpedoCTaBfEeHHble B UENAX KanuTarbHOro
cTpouTernbCcTBa.

[encTteBune HacTodwwero PernameHTa He pacnpocTpaHaeTcs Ha:

- OO bEKTbl MENKOPO3HUYHOM CETU (HeKanuTarnbHble CTauMOHApPHbIE N HeCTauMOHapHbIe
00beKTbI cdhepbl TOProBAN N YCIyr);

- CTOSAHKM aBTOMOOUITbHOrO TpaHcnopTa (3a UCKNIOYEHUEM MHOIOAPYCHBIX CTOSIHOK);

- MeTannmyeckne n KICNOMKOMHO CTOsME KanuTanbHble rapaxu (3a WCKNoYeHneM
rapaXHo-CTPOUTENbHbIX KOOMNEpPaTUBOB);

- 3eMenNbHble Y4YacTKW, MpefdocTaBneHHbIM MoA CyLIECTBYWOLIME UMW pasMellaemble
BblLLEeyKa3aHHble OOBHEKTHI.



2. CTaHﬂ,apT npegocrtaBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyrmm

HanmeHoBaHue TpeboBaHus K
CTaHgapTy NpeaoCTaBneHus

CopepxaHue TpeboBaHMI kK cTaHOapTy

HopmaTuBHbIN aKT,
yCTaHaBMNMBAOLWNIA YCIyry unm

MYHULMNANTbHOW YCIyru TpeboBaHue
2.1. HammeHoBaHue MyHULMMNansHoOm [MpuceoeHne, sMeHeHne 1 aHHyNMpoBaHWe aapecoB papgocTpouTenbHbLIN KoOekc
ycnyru PO;
3emenbHbI Kogeke PO
2.2. HammeHoBaHue NcnonHUTenbHo- WcnonuutenbHbin  komuteT CpeaHebantaeBckoro cenbckoro | MonoxeHne 06 UK
pacrnopsanTesibHOro opraHa MecTHoro | noceneHns AnacToBCKOro MyHMUMNAnbHOro pawnoHa Pecnybnuku
camoynpasrfeHnsi, HenocpeacTBEHHO TaTapcTaH
npegoCTaBNAKLWEro MyHULMNansHy
yenyry
2.3. OnucaHue pesynbTaTta 1. NocTtaHoBMNeHNe (pacrnopsikeHne) o NPUCBOEHNN, naMeHeHuto |M.39  lNpaBun  NpUCBOEHUS,
npegocTaBneHns MyHMLMNanbHON 00bekTy agpecauuMm agpeca WM aHHyNMpoOBaHWW ero agpeca|M3MEeHEeHUss U aHHYNMpOBaHWUA
ycnyru (npunoxeHne Ne2). ajpecos, yTBEPXOEHHbIX
2. PeweHne o6 oTkase B NpuUCBOEHUM OOBLEKTY agpecaunn | NoCTaHOBNEHUEM
aZipeca unu aHHynMpoBaHuKn ero agpeca (npunoxeHue Ne3) MpaButenbcTea P® oT

19.11.2014 Ne1221

2.4. Cpok npefocTaBneHus
MYHULMNANbHOW yCIyru, B TOM Yncrie ¢
yyeToM HeobxoaumocTn obpalleHus B
opraHv3auun, y4acTByloLLME B
npeaocTaBneHNn MyHULMNAaNbHON
yCInyru, CPOK NPUOCTaHOBIEHNS
npeaocTaBneHns MyHMLMNanbHON
yCnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTaHOBNEHNS NpeayCMOTpeHa
3akoHogaTtenbcTBoM Poccunckon
depepaummn, Cpok Bbigaum
(HanpaBneHus) AOKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
nNpegocTaBNeHNa MyHMLMNANTbHON

B TeuyeHne 10 pabounx aHew, BKNoYasa AeHb NoAaun 3asBneHus.
MpuocTaHOBNEHNE Ccpoka MpPeaoCTaBNeHns MyHULUMNanbHon

ycnyru He npeayCMOTPEHO.

Bbligava [OKYMEHTA, sIBNSOLLErocs pe3ynbTaTtom
MyHMUMNAnNbHOM YCryr, OCYLLECTBNSETCA B [AeHb obpalleHus
3asBuTens.

HanpaBneHne  OokymeHTa,  sIBASIOWErocs  pesynbTaTom

MyHUUMNANbHOM  ycryrM, C UCMonb3oBaHMeEM crnocoba cBsA3n,
yKasaHHOro B 3asiBfieHWM (MO MOYTEe MNN Ha 3NEKTPOHHbIV afpec),
ocyLlecTBnsieTcs B AeHb OhOPMIIEHUSS U perucTpauum pesynbrarta
MYHULIMNANbHONM YCNyru

MyHkT 37 lNpaBun NpUCBOEHUS,
M3MEHEHNA W aHHYNMpPOBaHUSA

agpecos, yTBEPXKOEHHbIX
NOCTaHOBIIEHNEM
MpaBuTenbcTBa PO oT

19.11.2014 Ne1221




ycnyru

2.5. NcyepnbiBatowmi nepeyveHb
AOKYMEHTOB, HeO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHLIMU UMK
WHBIMW HOPMaTUBHbLIMU NMPaBOBbLIMU
akTamu 4ns npefocTaBrieHns
MYHULMMNAnNbHOW YCNYru, a Takke yCnyr,
KOTOpble ABNATCA HEOOX0aUMbIMY U
obsa3aTenbHbIMY ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatumnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
NX NONyyYeHns 3assuTenem, B TOM yucrne
B 9NEeKTPOHHOW dhopme, NOPSALAOK NX
npeacraBneHus

1) 3asaBneHue:

- B opMe AOKyMeHTa Ha ByMaxHOM HocuTerne;

- B O9NeKTpoHHOM bopMe, noANMCaHHOE B COOTBETCTBUM C
TpeboBaHuamm PeagepansHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
9NEKTPOHHOM  MOANUCUY, npu  obpallieHun  NOCpPeacTBOM
PernonanbHoro noprana;

(npunoxexue Ne1);

2) [loKyMeHTbI, yaoCcTOBepSAtoLLME NINYHOCTD;

3) lokyMeHT, noaTBepPXAAKLWMUN NOSTHOMOYUSA NpeacTaBuUTens
(ecnu oT UMeHU 3aaBUTENS AEUCTBYET NpeacTaBuUTENb)

4) MNMpaBoycTaHaBnuBawowue ” (UNn) npaBoyaoOCTOBEpPSAIOLINE
AOKYMEHTbI Ha 006bekT (00bekTbl) agpecaumm (ecnv npaBo Ha Hero
(HMX) He 3apeructpupoBaHo B EOWMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTN;

5) KapacTtpoBble nacnopta 06bekToB HEABMXUMOCTU, CNEeaCTBMEM
npeobpa3oBaHns KOTOpbIX siBNsieTca obpasoBaHne ogHoro u bonee
obbekta agpecaumm (B criydae npeobpasoBaHuMsi OOBLEKTOB
HeOBMXNUMOCTN C obpasoBaHMEM OAHOro M 6onee HoBbLIX OOBHLEKTOB
agpecauun);

6) PaspeweHne Ha cTpouTenbCTBO OObekTa agpecaumn (npu
NPUCBOEHMN afpeca CTposWmMMca obbekTaMm agpecauuu) u (1nn)
paspeLlueHne Ha BBOA4 obbeKkTa agpecalmm B aKCnnyaTaumio;

7) Cxema pacnonoxeHusi obbekta agpecauuMm Ha KagacTpOBOM
nraHe WM KagacTpoBOW KapTe COOTBETCTBYHOLLEN TeppuTtopuun (B
crnyyae NpUCBOEHUS 3eMeNibHOMY y4acTKy agpeca);

8) KapacTtpoBbin nacnopt obbekta agpecaumm (B cnyyae
npucBOeHNss agpeca oObEKTY agpecauun, MNOCTaBMEHHOMY Ha
KagacTpoBbIf y4eT);

9) AKT nNpMeMOYHOM KOMUCCUM NpU rnepeycTponctee u (1Mnu)
nepennaHnpoBKe MOMELLEHUS, NPUBOAALLMX K 0Bpa3oBaHnio 0QHOMO
n 6onee HoBbIX OOBLEKTOB agpecauun (B criydae npeobpasoBaHust
00BHEKTOB HEOBMXMMOCTM (MOMeLLeHMIA) ¢ obpa3oBaHMeEM OAHOro U
Oonee HOBbIX 0OBLEKTOB agpecaummn);

MyHkT 34 lNpaBun nNpuUcBOEHUS,
M3MEHEHNA W aHHYNMpoBaHUA

aZipecos, yTBEPXOEHHbIX
NOCTaHOBMEHEM
lMpaButenbcTea P® oT

19.11.2014 Ne1221




3agsutenn  (NnpeactaBuTenun  3asBuTens)  Npu  nogade
3asBNeHNs BNpaBe NpUnoXnTb K HEMY BbllleyKa3aHHble JOKYMEHTbI,
€CNn TakMe [OOKYMEHTbl He HaxoOaTCsl B PacnopshKeHUM opraHa
rocyaapCTBEHHOM BfacTu, opraHa MeCTHOro camoynpasneHust nnbo
NnoABEeAOMCTBEHHbIX [OCYLapCTBEHHbIM OpraHaMm WnM opraHam
MECTHOro camoyrnpasfeHnsa opraHn3awmm

[loKyMeHTbI, Yyka3aHHble B nyHKTe 34 [paBus, npegcraBnsgemMble
B YMOSTHOMOYEHHbIN OpraH B (POpPME 3SNEKTPOHHbLIX OOKYMEHTOB,
yOOCTOBEPAIOTCA 3asBUTENEM (npeactaBuTenem 3asiBUTENs) C
NCMNONb30BaHNEM YCUNEHHON KBanUUUMPOBAHHOW 3EKTPOHHOM
noanucu.

BnaHk 3asBneHua AN NOMAyYeHUst MYHULMNANbHOW YCNnyru
3aaBUTENb MOXET NONyYnTb Npu NnM4yHOM obpauieHmm B Micnonkome.
OrnekTpoHHasa dopma bnaHka pasmMelleHa Ha oduumanbHOM canTe
Wcnonkoma.

3asBrneHne wn npunaraemble  OOKYMEHTbl  MOryT  ObiTb
npeacTaBneHbl (HanpaBneHbl) 3agaBUTENEM Ha ByMaXKHbIX HOCUTENNAX
OAHVM U3 criegyroLmx cnocobos:

NUYHO  (NWLOM, AOENCTBYOLWMUM OT WMEHM 3asBUTENS Ha
OCHOBaHWWN JOBEPEHHOCTN);

MOYTOBbIM  OTMPaBfIEHWEM C  OMUCbID  BIIOXEHUS W
yBe4OMSIEHNEM O BPYYHEHUM.

3asaBneHne M OOKYMEHTbl Takke MOryT ObiTb NpeacTaBreHbl
(HanpaBneHbl) 3aaBuTenemMm 4vepe3 PervoHanbHbIM NopTan B BuAe
3NEKTPOHHbIX AOKYMEHTOB, NoANUCaHHbIX YCUNEHHOMN
KBanMuumMpoBaHHOM 3NEeKTPOHHOW NOANUCHIO

2.6. VcyepnbiBatowwmnm nepeyeHs
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHOM
yCryru, KOTopble HaxoaaTCs B
pacrnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoB MECTHOrO

[MonyyalTca B pamkax MexXBeAOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Beinucka n3 EanHoro rocygapcTBeHHOro peecTtpa
HeOBMXUMOCTM  (coaepxalwias obweanoCcTynHble CBeAeHus O
3apernMcTpupoBaHHbIX NpaBax Ha 0OBHLEKT HEABUXMMOCTN);

2) Bbeinucka n3 EanHoro rocygapCTBEeHHOro peecTtpa
HEeABMKMMOCTH 00 OCHOBHbIX XapaKTepucTmkax n
3apernMcTpupoBaHHbIX NpaBax Ha 0OBHLEKT HEABMXMMOCTN;

3) PewleHne opraHa MeCTHOro camoynpaBfneHusi O nepeBoae
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camoynpasneHnst U NoABeJOMCTBEHHbIX
rocygapCTBeHHbIM opraHam unu
opraHam MeCTHOro camoynpasneHns
opraHuMsaumn n KoTopble 3asBUTESb
BrpaBe NpeacTaBuTb, a Takke Cnocobbl
NX MONy4YeHus 3asaBUTENsiMn, B TOM
4yucne B ANEKTPOHHOM (hopMe, NopsaaoK
UX NpeacTaBneHnd; rocyaapCcTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsiXXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

XWUMOro TMOMELWEHNss B HEXWNoe TMOMELWEeHNe WU  HEeXWUIIoro
NMOMELLEeHNs B >KUIOe [MoMelleHve (B cnyyae npucCBOEHUS
noMeLLeHno agpeca, U3MEHEHNss N aHHYNMPOBaHUSA Takoro agpeca
BCMNeACTBME €ero nepeBofda W3 XXWMOro MOMELLEHUS B HEXWIoe
NMOMeELLEHNE UMW HEXUITOro MOMELLEHUS B XWUINOe NoMeLLeHne);

4) Boinucka 13 EguMHOro  rocygapCTBEHHOro  peectpa
HEeBMXMMOCTH 06 OCHOBHbIX XapakTtepucTumkax 7
3aperucTpuMpoBaHHbIX npaBax Ha O6beKT HeOBWMXXMMOCTU, KOTOPbIN
CHAT C y4YeTa (B crnyvyae aHHynNMpoBaHWs agpeca obbekTa agpecaumm
Mo OCHOBaHWSAM, yKa3aHHbIM B nognyHkTe "a" nyHkra 14 Npasun);

5) YBegomneHnue 06 oTcytcTBuM B EAMHOM rocygapCTBEHHOM
KagacTpe HeOBWXMMOCTW 3anpalluvMBaeMblX CBEAEHWA MO OOBLEKTY
agpecaumn (B criydae aHHynNupoBaHUS agpeca obbekTa agpecaumm
Mo OCHOBaHWSAM, yKa3aHHbIM B nognyHkTe "6" nyHkta 14 lMpasun).

Cnocobbl Nony4YeHuss U NOPSAOK NPeACTaBNEHUs LOKYMEHTOB,
KOTOpble 3asiBUTENb BrpaBe NPeaAcTaBUTb, OnpeaernieHbl NyHKTom 2.5
HacTosiero PernameHTa.

3anpelaeTtca TpeboBaTb OT 3asBUTENS BblLENEpPeYNCIIEHHbIE
AOKYMEHTbI, HaxogslMecs B PacrnopsikeHUW rocyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOIO CaMOYMNPaBMEHMS U UHbIX OpraHn3aLuii.

HenpencTtaBneHve 3asiBUTENeM  [OOKYMEHTOB, coaepKallumx
BbllLeyKa3aHHble CBeAeHUsl, He sIBNSIeTCA OCHOBaHMEM Ansi oTkasa
3asBUTENIO B NpeoCTaBeHNM YCryru

2.7. VicyepnbiBatowmm nepeyeHb
OCHOBaHWI NS OTKasa B npueme
AOKYMEHTOB, HEOBXo0aUMbIX ANg
npegocTaBfeHns MyHUUMNAnNbHON
ycnyru

OcHoBaHus onst oTkasa B NpMemMe AOKYMEHTOB

1) MNMopava [OKYMEHTOB HeHagnexawum nuLom;

2) HecooTBeTcTBME MpeAcCTaBfEHHbIX [LOKYMEHTOB MNEPEYHI0
AOKYMEHTOB M TpeboBaHMsM, yKa3aHHbIM B MyHKTe 2.5 HacTosLlero
PernameHTa;

3) B 3asBneHun un npunaraembiXx K 3asiBIEHUIO [OOKYMEHTax
MMEITCSH HEOrOBOPEHHbIE UCMNPAaBMEHUS, CEPbE3HbIE MOBPEXOEHUS,
He NOo3BONAKLLNE OAHO3HAYHO UCTONKOBATb UX COAEPXKaHME;

4) NpepacTaBneHne JOKYMEHTOB B HEHAAIEXALLNN OpraH

2.8. VlcyepnbiBarowmm nepeyeHs

OcHoBaHuna ons NPUOCTAHOBIEHNA NMpeaoCTaB/iEHNA yCIyrn He
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OCHOBaHMWI AN NPUOCTAHOBNEHWS UK
oTKasa B NpeaoCcTaBreHnn
MyHULMNANbHOM yCcnyru

npenyCMOTPEHbI.

OcHoBaHua ans oTkasa:

a) C 3asiBNEHMEM O MPUCBOEHUM OOBLEKTY agpecaumm agpeca
o6paTunocb NMUO, He YyKa3aHHOe B MyHKTax 27 1M 29 HacToAwmX
MpaBun;

6) oTBET Ha MeXBEAOMCTBEHHbIA 3anpoc cBMAeTeNbCTBYET 06
OTCYTCTBMM [OOKYMEHTa M (Mnn) uHdopmauuun, Heobxoammbix Ond
npucBoeHnss obbekTy agpecauun agpeca UnNn aHHyNMpPOBaHUA ero
agpeca, M COOTBETCTBYHOLUMA [OOKYMEHT He Obln npeacrasneH
3asBuTenem (npegcrasutenemM  3asBuTens) Mo COBCTBEHHOW
WHMLUNATMBE;

B) OOKYMEHTbI, 0693aHHOCTb MO NPeAoCTaBeHN0 KOTOPbIX Ans
npuceBoeHnss ob6bEKTY agpecaunn agpeca Wnn aHHyNMpOBaHUS €ro
agpeca BO3foOXeHa Ha 3aaBuTensa (nNpeacrtaBuTensa 3asButens),
BblOaHbl c HapyLLeHMEM nopsgka, YCTaHOBIIEHHOIO
3akoHogartenbcTtBoM Poccurckon depepaumm;

r) OTCYTCTBYIOT CfnyyauM W YCroOBUS ONsi NPUCBOEHUS OOBLEKTY
agpecaumn agpeca unM aHHynMpoBaHWsS ero agpeca, ykasaHHble B
nyHkrax 5, 8 - 11 n 14 - 18 lNpasun

2.9. Nopsigok, pasamep 1 OCHOBaHUSA
B3MMaHWs rocyapCTBEHHOM MOLUSMHbI
UM MHOW NNaThbl, B3UMaeMon 3a
npegocTasneHne MyHMumMnansHoOn
ycnyru

MyHuumnanbHas ycnyra npefoctaBnsieTcss Ha 6e3Bo3mesgHon
OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXO0ANMbBIMU Y
obA3aTenbHbIMK ANS NpeaoCTaBneHns
MYHULMNANbHOW yCryru, B TOM Yncre
CcBeeHWsi O JOKYMeHTe (JOKYMeHTax),
BblJaBaeMOM (BblJaBaeMbIX)
opraHu3aunsmMn, y4acTeyoLWMMUY B
nNpeaoCcTaBneHN MyHUUMNANbHbIX YCyr

MpepoctaBneHve HeoOXoAMMbIX UM 006SA3aTenbHbIX YCNAyr He
TpebyeTcs

2.11. lNopsgok, pasmep U OCHOBaHUSA
B3MMaHWg nnaThbl 3a NpeoCcTaBneHne

MpepocTaBneHne HeobXxoauMbIX M 0Os3aTeNbHbIX YCAYr He
TpebyeTcs
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yCIyr, KOTOpble SABNSATCA
HeobxoaMMbIMU N 06A3aTenbHbIMU AN
npenocTaBneHns MyHULMNanbHoM
ycryru, BKIoYasi MHgopMauuto o
MEeTOAMKe pacyeTa pa3mepa Takow
nnaTtbl

2.12. MakcumarsibHbIM CPOK OXXUaaHus B
oyepenun Npu nogade 3anpoca o
npegocTaBfieHMM MyHMLMNANbHON
ycnyru, ycrnyru, npegocTtaBnsieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBfeHn MyHULMNANsLHON
ycrnyru, u npu nonyyYeHnn pesynosrarta
npefoCcTaBNeHns Takux ycnyr

Mogaya 3asBneHnsa Ha nonyyYyeHne MyHULMNansHOW yCryrn npu
HanuuMm oyepeam - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTaTa NpeaocTaBnNeHUs MyHULMNANIbHON
yCrnyrm MakCUMarnbHbI CPOK OXMAAHUA B Oo4vepean He [LOSKeH
npesbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTesns o npeaocTasneHnn
MYHULIMNANbHOW YCNYru U YCryru,
npeaocTaBfisiEMON opraHM3aumnen,
yyacTByloLLen B NpeocTaBneHnn
MYHMLMMNANbHON yCnyru, B TOM Yncrne B
3I1EKTPOHHON hopme

B TeyeHne opHoro pabouvero gHA C MOMEHTa MOCTYNfeHUs
3asaBrieHus.

3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHON hopMe, B BbIXOOQHON
(Mpa3gHUYHbBIN) AeHb PErMCcCTpUpyeTCs Ha criedyrowmi 3a BbIXOOHbIM
(Nnpa3gHUYHbIM) pabounin oeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
OXunaaHus, Mectam gnsi 3anosiHeHUs
3anpocoB 0 NpefoCcTaBneHnn
MYHULMNANBHOW YCRyru,
MHPOPMALMNOHHBLIM CTEHOAM C
obpasuamu Ux 3anofHEHUS U NepevyHeM
AOKYMEHTOB, HEOBX0aUMbIX AN
npeaocTaBiEHNSA KaXKaou
MYHUUMNANbHOM YCNyru, pasmeLleHunto n
0bOpMNEHMIO BU3yaribHON, TEKCTOBOW U
MyIbTUMEANNHON HOpMaLuUmn O

MpepocTtaBneHne MyHUUMNANbLHOW YCRYrn OCYLLEeCTBRSeTCs B
30aHMAX U nomMelleHusx, 0bopyaoBaHHbIX NPOTUBOMOXaPHOM
CUCTEMON N CUCTEMOWN MNOXaPOTYLIEHNHA, Heobxoaumon mebernbto
Ansa opopmMneHna JOKYMEHTOB, MH(POPMaLNOHHBIMU CTEHOAMM.

Ob6ecneunBaeTtcss 6ecnpenAaTCTBEHHbLIM AOCTYN MHBanNngoB K
MecTy npeaocTaBneHuss MyHUUMNanbHOW ycnyrn (yoobHbIn Bxoa-
BbIXOJ B MOMELLEHMS U NepemMeLleHne B Ux npegenax).

BusyanbHasa, TekctoBas M MyrnbTUMegunHas WHGoOpMauus o
nopsiake nNpegocTaBfieHNs MyHULMNanbHOW YCnyrn pasmelaeTcs B
yaobHbIX Ona  3aaBuTEneM Mectax, B TOM 4MCNEe C Y4eToMm
OrpaHNU4YeHHbIX BO3MOXXHOCTEW MHBANMAOB

MpaBuna
pacrnopsiaka

TPYOoBOro




nopsigke NpeaoCcTaBrieHnst Takom yCnyru,
B TOM 4Yucne K obecrnevyeHunto
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOAATENLCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TartapcTtaH 0 couuanbHon 3almnTe
MHBanNMOoB

2.15. lNoka3aTenu OOCTYMHOCTU "
KayecTBa MyHUUMMNANbHOW YCryrn, B TOM
ymcrne Konn4ecTBO B3aMMOOENCTBUMN
3a8BUTENA C [AOMMKHOCTHbIMK NULLAMU
npu nNpegocTaBneHnn MyHULMNANbLHOM

ycriyirm U UX  NPOAOIKUTENbHOCTb,
BO3MOXHOCTb MONyYeHust MHopmaumm
0 xone npenocTaBneHus

MYHMUMNANbHOW yCnyrn, B TOM 4Yucne c
MCNonb3oBaHNEM NHOPMAaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOIOMMN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
nonyyYeHnss MyHUUMNAnNbHOW YCnyrn B
MHOroyHKLMOHANbHOM LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (B TOM 4yucne B
MOJTHOM obbeme), B nrooom
TepputTopuanbHOM nogpasgeneHum
opraHa NCMNOJTHUTENbHO
pacnopsauTenbHOro opraHa MeCTHOro
camoynpasneHusi, No BblIbopy 3asaBuTens
(aKkcTeppuTopmanbHbIn npuHUMnN),

noCcpeacTBOM 3anpoca o}
npeaocTaBneHnn HECKOMNbKNX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B

[MokasaTtenamu OOCTYMHOCTU MNPenoCTaBfEHNS MyHMUMNANbHOW
yCrnyru siBnsTCA:

pPacnonoXeHHOCTb nomeLleHus Vicnonkoma B 30He AOCTYMNHOCTM
00LLECTBEHHOIO TPAHCMNOPTAa;

Hanuyme HeobXxoOuMMOro KONnMYyecTBa CrneumanucToB, a Takke
NMOMELLEHNA, B KOTOPbIX OCYLLUECTBMASIETCA NpUemM LOKYMEHTOB OT
3aaBUTENEN;

HanuMyue ncyepnbiBaoLLen nHhopmaumm o cnocobax, nopsiake u
Cpokax npenocraBneHuns MYHULMNANbHOM ycnyrm Ha
WHPOPMALUMNOHHBIX CTeHOaX, MHPOPMALMOHHbIX pecypcax B CeTu
«MHTEepHeT», Ha EamHOM  nopTane  rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

OoKasaHMe noMOLWM WHBanuMgaMm B npeogoneHun ©Hapbepos,
MeLLaoLWmMX NONYy4YEHMIO UMW YCNYr HapaBHE C APYrMMU nLamu.

KauyectBO npenocTaBneHus MYHULMNAnNbHOM ycnyrm
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepeaen Npu NnpuemMe 1 Bolgavye AOKYMEHTOB 3as8BUTENSAM;

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHMLMNANBbHOW YCYTu;

xanob Ha gencTtena (6e3gencTteme) MyHMUMNanbHbIX CryXalmx,
NpegoCcTaBNAOLWNX MyHULMNANbHYO YCAYry;

Xano® Ha HEKOPPEKTHOe, HeBHMMATENbHOE OTHOLLEHME
MYHMLMNANbHbIX CNYXXaLMX, OKa3blBaOLLMX MyHULMNANbHYO YCNyry,
K 3asABUTENAM.

Mpn nopade 3anpoca O NpPeaoCTaBNEHUM MyHULMNANbHOM
ycrnyrm wn npuv nonyyYeHum pesynbTata MyHUUUNANbHOW  YCIyru,
npegnonaraeTcss OAHOKpaTHOE B3auMOOENCTBME OOJMKHOCTHOrO




MHOroyHKLNOHANbHbIX LeHTpax
npeaocTaBneHnsa roCcyfapCTBEHHbIX W
MyHULUMNANbHbIX ycnyr,
npeaycMOTPEHHOro cTaTtben 15.1
depgepanbHoOro 3akoHa (KOMMMEKCHbIN
3anpoc)

nvua, NpeaocTaBnAwLLEro MyHUUUNANbHYO YCNyry, U 3assuTens.
[MpogomkuTensLHOCTL B3aMMo4encTens onpegenseTcs
pernaMmeHToM.

NHdopmaums o xoae npefocTaBreHns MyHULMNAnbHOW YCnyru
MOXeT ObITb nonyvyeHa 3asBuMTENEeM Ha calnte  AnacTOBCKOro
MyHMLUMNANbLHOro panoHa, Ha EaMHom noprtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr, B MOL.

lNMpepocTtaBnexHune MyHMLMMNanbHON ycnyru yepes
MHOIO(PYHKUMOHAmNbHbLIN LEHTP NpefocTaBneHus rocyaapCTBEHHbIX
U MyHuuMnanbHbIX ycnyr (ganee — MOL), yoaneHHble paboune
mecTta M®L| He ocywiecTBnseTcs.

MyHuuunansHas ycnyra rno sKkCrepputTopuanbHOMY MPUHLMNY U B
COCTaBe KOMIMIIEKCHOrO 3anpoca He NpeaocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM YnUcne
yynTbiBaoLme ocobeHHOCTH
npegocTaBfeHnss MyHUUMNANbHON
YCIyru no aKCTeppuTopmanbHOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHasa ycnyra
npegocTrasnsaeTcs no
3KCTEPPUTOPMANBHOMY NPUHLNMY) U
0CcOBEeHHOCTY NpeaoCcTaBneHuns
MYHULMNANBHOW YCIYru B 3N1EeKTPOHHOMN

dopme

KoHcynbTaumio 0 nopsake nonyyeHns MyHUUMnansHOW ycrnyru B
3NEKTPOHHON hopMe MOXHO MNonyYnTb Yepe3 VHTepHeT-npnemMHyto
unu depes [lopTtan rocygapCTBEHHbIX WM MYHUUUNANbHbLIX YCNyr
Pecnybnukn TatapcTaH.

Mpn npepoctaBneHNN MyHUUMNANBHOW YCIYyrn B 3fIEKTPOHHOM
BUAE 3asBUTENb BNpase:

a) Nony4nTb MHGOPMaLMIO O NopsaaKe U CpoKax NpeaoCTaBeHns
MYHULMNANbHOM YCNyrn, pasMeLleHHyo Ha EgnHom noptane unun Ha
PernoHanbHOM nopTane;

0) nogaTb 3asiBNeHWe O npenocTaBfeHMM MYHULMNANbHOM
ycnyrm B (popMe OfEeKTPOHHOro AOKYMeHTa C WUCMOfb30BaHWEM
«JlnyHoro kabuHeTa» PernoHanbHOro nopTtana nNoOCPEeACTBOM
3anonHeHNsa 3NeKTPOHHOW (hOPMbl 3asiBIIEHUS.

Mpun HanpasneHuu NOKYMEHTOB, HeobxoauMbIX  Ans
npefoCcTaBfeHns  MyHUMUMNANbHOW  yCryrM C  UCMNOSib30BaHUEM
«JlnyHoro kabuHeTa» PervoHanbHOro nopTana, MCNonb3yeTca
yCuUneHHasa kBanuuunpoBaHHas 3MeKTPOHHas NoAnuch. 3asBUTESb
BMpaBe WUCMoNnb30BaTb MPOCTYK 3MEKTPOHHYIO MOAMUCL B CryYasix,
npeaycMoTpeHHbIX nocTtaHosrieHnemM [lpaButensctBa Poccunckomn
depepaumm ot 25.06.2012 Ne 634;

B) NOMyYMTb CBELEHUA O XOAE BbINOSIHEHUSA 3asiBNIEHUA O




npegocTaBneHnn MyHULMNAnsHOW YCIyrn, NOAAHHbIX B 35IEKTPOHHOM
opwme;

r)  OCyWeCTBUTb  OLEHKY  Ka4yecTBa npegocTaBneHns
MYHMLMNANbHOW yCcnyru nocpeacTtsoMm PernoHaneHoro noprana;

A) nonyuuTb pesynbTaT nNpegocTaBrieHns  MyHULMNanbHOW
ycnyrm B popmMe 3NEKTPOHHOIO JOKYMEHTA;

e) nogatb xanoby Ha pelweHne un penctsne (6esgencrame)
Mcnonkoma, a Takke ero AO/MKHOCTHbIX 1L, MYyHUUMNANbHbIX
cnyxawmx nocpeacTsoM oduuManbHOro canta MyHUMUMNAanbHOro
panoHa, PernonanbHoro nopTana, nopTtana denepansHOn
rocygapCTBEHHON WHAOPMALMOHHOMW CUCTEMBI, obecneymBatoLLemn
npouecc pocynebHoro (BHecynebHOro) obxanoBaHUS peLueHnn u
aencrteun  (6e3nencTeBns), COBEPLUEHHBIX MNpU  NpenoCTaBfeHUN
rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr opraHamu,
NpefoCcTaBnAWNMN TOCY0APCTBEHHbIE U MyHUUMUNASNbHbIE YCYru,
NX OOSMKHOCTHBIMU NML @MW, rOCYAapCTBEHHLIMU U MyHULMNANbHLIMU
Cny>xalumu.




3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHUS agMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCie 0COOEHHOCTN BbINONTHEHNS
aaAMWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywouwme
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3aaBUTENS;

2) NpUHATUE N perncTpauns 3asBneHus;

3) hbopmupoBaHne © HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl,
yyacTByoLLMe B NpeJoCTaBeHnn MyHULMNAnsHON YCIyru;

4) nogrotoska pesynbTtata MyHUUUNAanbHOW yCryru;

5) Bblga4va 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCrnyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3agButensb BnpaBe obpaTuTbcA B Mcnonkom rnuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MNo4Te ANA MOSyYeHUs KOHCYrnbTauum O nopsgke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct cnonkoma KOHCYnbTUpYeT 3asBUTenNs, B TOM 4ucne no cocrasy, popme
npegcraBnsaemMon JOKYMeHTauum 1 Apyrum Bornpocam Ans nosiyv4eHns MyHUUMnanbHON yCnyru
1 Npn Heo6XoANMMOCTHN OKa3biBaeT NOMOLLb B 3anofiHeHUn bnaHka 3asBneHus.

Mpouenypbl, ycTaHasnMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

PesynbTaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacrasnsemMomn
AOKYMEHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHuns.

3.3. MNMpuHaTre n pernctpauus 3aasreHna

3.3.1. 3aaButens (npeactaBuTenb 3asBUTENS)HANpaBNsAeT 3asaBfeHne Ha OymMakHOM
HOocuTEeNne nocpeacTBOM MOYTOBOrO OTMAPABMEHUS C OMUCHLIO BIIOXEHUA U yBEAOMIEHWEM O
BPYYEHUN UK NPeACTaBNsAeT NINYHO, UK B (POPME 3NIEKTPOHHOrO AOKYMeHTa unun yepes MoL,
yaaneHHoe paboyee mecto M®LlIo npegoctaBneHnmn MyHULMNanNbHOM ycnyru n npegcrasnseT
AOKYMEHTbI B COOTBETCTBMU C MYHKTOM 2.5 HacTodwero PernameHTta B Micnosnkom.

Mpyn nocTynneHun 3asBneHns B ANIEKTPOHHOM hopMe OOMMKHOCTHOe nnuo Mcnonkoma,
OTBETCTBEHHOE 3a NpueM 3asBreHUN:

a) obecneuynBaeT  perncTpaumo  3asiBrEeHUsI B  CUCTEME  3NIEKTPOHHOro
AOKyMeHToobopoTa, npu 9TOM 3asiBNEHWUIO NpucBamBaloTCa cTaTycbl «[MpMHATO BEAOMCTBOM»
nnn «B obpaboTke», 4TO oTpaxaeTca B «JlInyHOM KabuHeTe» PermoHansHoOro noprtana;

6) nposepsieT cobnogeHne YCnoBun LOEWCTBUTENBbHOCTM JNEKTPOHHOW MNOANUCH,
nocpeactesoMm obpauieHns K EguHomMy nopTany (B crnyyvae, ecnv 3adBuTeneM npeactaBrieHbl
9NEKTPOHHble  00pa3sbl  [JOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBannuumpoBaHHON
3NEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTate NpOBEPKM YCUNEHHOW KBANMPUUUPOBAHHOW 31IEKTPOHHOM
noanucn He BbISBIIEHO HecobnaeHne YCNoBUM ee AeNCTBUTENbHOCTU, OOSMKHOCTHOE Lo
Mcnonkoma HanpaBnseT 3asBUTENO yKa3aHHbIM B 3adBreHMM cnocobom He nosgHee paboyero
OHS, cnefywoowero 3a AHeM MoCTynfneHus 3aserneHus B Mcnonkom, yBedoMfeHue o
NOCTYNNEeHUn 3asBrieHns, cogepXallee BXOASALWMA PErMCTPaLNOHHBIN HOMEpP 3aaBneHns, aaTy
nonyyeHnss 3asBfneHusl, nepeyvyeHb HauMMeHOBaHUW annoB, NpeAcTaBNEHHbIX K Hemy
AOKYMEHTOB, AaTy NofnyyYeHus pesynstata MyHULMNansHOM yCnyru.



B cnyyae ecnu B pesynbTaTe NpoBEPKN YCUNEHHOW KBanMULMPOBAHHOW 311EKTPOHHON
noanncu BbISIBNIEHO HecobnoaeHne YCroBUW ee OeNCTBUTENbHOCTWU, OOSPKHOCTHOE IvuOo
Wcnonkoma:

npyHUMaeT pelweHne o6 oTkase B NpuMemMe AOKYMEHTOB, MOCTYMUBLUNX B 3NEKTPOHHOM
opme;

HanpasnseT 3asBUTEN0 YBELOMSIEHNE O MPUHATOM pPELLUEHUN B INEKTPOHHOM hopme C
ykasaHueM nyHktoB ctatbh 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-3 «O6
9NEKTPOHHOW MOAMUCU», KOTOPble MOCAYXWUMW OCHOBaHWEM [Ans ero npuHATUSA. Takoe
yBeJOMIEeHNEe MOANUCHLIBAETCS YCUMNEHHON KBanMUUMPOBAHHOW SMNEKTPOHHOW MOAMUCHIO
OOIMKHOCTHOMO  Nuua Wcnonkoma, perncTpupyeTcs B  CUCTEME  OINEKTPOHHOro
AOKymMeHToobopoTa W HanpaenseTcsa crnocobamu, ykasaHHbIMM B nyHkTe 9 [lpasun
NCMNONb30BaHNS YCUNEHHOW KBanuMUUMPOBAHHOW 3NEKTPOHHOM noanucu npu obpalieHun 3a
nosly4eHMem rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCAYr, YTBEPXOEHHbIX MOCTaHOBNEHUEM
MpaButenbctea Poccuickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct Mcnonkoma, BeayLimm npmem 3asiBrieHUn, ocyLLecTBnseT:

yCTaHOBMEHWE NMNYHOCTU 3aBUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY Hanuyuus [OOKYMEHTOB, MNPeayCMOTPEHHbIX MYyHKTOM 2.5 HacTosiwero
PernameHTa;

NpOBEpPKY COOTBETCTBMSA MpeAcTaBfeHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM
(Hagnexaiwee odgopMNeHne KOMu [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MNOAYMCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CNOB N MHbIX HE OFOBOPEHHbIX UCNPaBNEHNIA).

B cnyyae oTcyTcTBMS 3aMedaHun crneumnanuct Micnonkoma ocyLecTBrsieT:

npyvem n perncTpauuio 3asaBneHus B cneynanbHOM XypHane;

BpyYEHNE 3asBUTEMO KOMUU ONUCU NpeacTaBfieHHbIX JOKYMEHTOB C OTMETKOM O faTe
npuema [OOKYMEHTOB, MNPUCBOEHHOM BXOASLWEM HOMepe, AaTte U BPEMEHW WCMNOMNHEHUS
MYHUUMNANbHOW YCRyru;

HanpasreHue 3asBfeHNss Ha pacCMOTpeHne pykosoauTento cnonkoma.

B cnyyae Hanuums ocHoBaHW AONs OTKasa B MpuvemMe [OOKYMEHTOB, cneuuanuct
Wcnonkoma, Beaywmin npuem LOKYMEHTOB, YBeOOMMSAET 3asiBUTENS O Hanuvyuu npensitTCTBUK
ANa pernctpaumm 3asiBreHns 1 BO3BpaLLaeT eMy OOKYMEHTbl C MUCbMEHHbIM OOBbACHEHMEM
coAepXXaHns BbISABMEHHbIX OCHOBaHUIN N5t OTKa3a B NpuemMe AOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npvem 3asaBneHns U JOKYMEHTOB B TeveHne 15 MUHyT;

pernctpauuns 3asiBfieHusl B TeYyeHue oAHoro paboyero OHA C MOMEHTa MNOCTYNSeHus
3asBNeHns.

PesynbTat npoueayp: NPUMHATOE U 3aperMcTpupoBaHHOE 3asiBfieHWe, HanpasfeHHOe Ha
paccMOTpeHne pykoBoauTento Vicrnonkoma unm Bo3BpaLleHHble 3as9BUTEN0 JOKYMEHThI.

3.3.3. PykoBogutenb cnonkoma paccmaTtpuBaeT 3asaBrieHne, onpeaenseT UCNoNHUTeNs
N HanpaBsrnseT 3asBrieHre B icnonkom.

Mpn BbIGOpe 3asBuUTENa crnocoba nonydeHus pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asgBUTEN0 pes3ynbTaT MYyHUUMManbHOW ycnyru B (opMe 3MeKTPOHHOro
AOKyMeHTa.

Mpouenypa, ycTaHaBnNMBaemasi HaCTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OAHOro paboyero gHs C MOMEHTa perucTpauum 3asiBfieHns.

PesynbTaTt npoueaypsbl: HanpasrieHHOE UCMNOSTHUTENIO 3asiBieHMe.

3.4. dopmupoBaHMEe W HanpaBneHNne MeXBEAOMCTBEHHbIX 3arnpoCcoOB B OpraHbl,
yyacTByoLLMEe B NPeAoCTaBNeHNM MyHULMMNANBHOW YCIyrn

3.4.1. Cneumanuct Wcnonkoma HanpaBndeT B 3NEeKTPOHHOW opme nocpeacTBoM
CUCTEMbI MEXBELOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAENCTBUA 3anNpoChl O NPefoCTaBlEHNMN:



1) Beinnucka u3 EpguHOro rocygapcTtBeHHOro peectpa HeaBWXKUMMOCTU (coaepikallas
obLeoCTyNHbIe CBEAEHUS O 3aperncTpMpoBaHHbIX NpaBax Ha 06 bEKT HEABMKUMOCTH);

2) Boinucka 13 EguMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTUM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HEABUKUMOCTN;

3) PelweHne opraHa MeCTHOro camoyrnpaBfieHUss O MepeBoAde XWUMOro MOMELeHUs B
HeXunoe NoMeLLEeHMNE NN HEXUIOro NOMELLEHNS B XXMUMoe nomeLleHne (B criydae npucBOEHUS
noMeLLeHno agpeca, USMEHEHNS U aHHYNMPOBaHMA Takoro agpeca BCreacTBue ero nepesoja
M3 XWMOro MNOMELUEHNA B HEXWUNOe MNOMELLEHNE WM HEXWUIOro MOMELUEHUS B XUMoe
nomeLleHue);

4) Boinucka 13 EOMHOrO rocygapcTBEHHOrO peectpa HeABMXXMMOCTUM 06 OCHOBHbIX
XapaKkTepuUCTMKax U 3aperMcTpupoBaHHbIX NpaBax Ha OOBLEKT HEeOABMXMMOCTU, KOTOPbLIA CHAT C
yyeTa (B crnydae aHHynvpoBaHuA agpeca obbekTa agpecaumm no OCHOBAHUSM, YKa3aHHbIM B
nognyHkre "a" nyHkra 14 MNpaswun);

5) YBegomneHune o6 oTcyTcTBuM B EAMHOM rocygapCTBEHHOM KagacTpe HEeABMXKMMOCTH
3anpawmBaeMbiX CBedeHWM Mo O0ObekTy agpecauun (B cCnyvae aHHynupoBaHusa agpeca
obbekTa agpecaumm no OCHOBaHMSAM, yKa3aHHbIM B noanyHkTe "6" nyHkta 14 NMpasun).

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASKOTCSA B Te4yeHue
ofHOro pabo4yero oHA ¢ MOMEHTa MOCTYNEeHUs 3asBeHNs 0 NpeoCTaBNeHNN MyHULMNANbHOW
yCryru.

PesynbTat npouenypbl: HanpaBrieHHbIe B OpraHbl BNacTu 3anpochl.

3.4.2. CneumanuncTbl NOCTaBLMKOB [AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3MIEKTPOHHOIO B3aMMOAEWCTBUHA, NpPeaoCcTaBNsAloT
3anpalwmBaemMble OOKYMEHTbl (MHpopMauuio) unm HanpaenawT yBegomMreHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHgopmarmm, HeobxoanMbIX ANd NpeaocTaBeHns MyHULMNAnsHOW yCnyrm
(oanee — yBegomneHue o6 oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MOAMYHKTOM, OCYLLUECTBASATCA B
crnegyoLme CpoKu:

Nno OOKyMEHTaMm (CBeOeHusM), HanpasnseMbiM cneumanuctammn PocpeecTpa, He 6onee
Tpex paboyunx gHen;

MO OcCTaslbHbIM MOCTaBLUKaAM - B TedeHue NATM paboumx AHen CO OHA MOCTYnfeHus
MEeXBEAOMCTBEHHOrO 3anpoca B OpraH Wnu opraHu3auuio, npefocTaBnsalowmne OOKYMEHT U
WMHopMaUuIo, €CNN MHbIE CPOKU NOLTOTOBKM M HaMpaBfieHMs OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He yCTaHoBNeHbl heaepanbHbIMM 3akoHaMu, MpaBoBbiIMM akTamu [MpaBuTenbcTBa
Poccuinckon ®epgepaummn 1M MPpUHATBIMWA B COOTBETCTBUM C  pedeparnbHbIMU  3aKOHaMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnuku TatapcraH.

Pesynbtat npouenyp: [OOKYMeHTbl (cBegeHust) numbo ysegomneHme o6 oTkase,
HanpaeneHHble B icnonkom.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCIyru

3.5.1. Cneumanuct Mcnonkoma ocyLiecTBnsieT:

NPOBEPKY CBEAEHUN coaepKalLMXCcs B JOKYMEHTax, npuraraembixX K 3asiBfIEHUIO;

NPOBEPKY HanNM4yMsi OCHOBaAHUW ANS OoTKa3a B NpefoCTaBfieHUM MyHULUMNANbHOW YCRyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hanuuus ocHOBaHMK NSl OTKasa B NpedocTaBieHUn MyHULMNANbHON yCryru
cneumanuct Mcnonkoma nogrotaBnmBaeT NPOEKT pelleHnst 06 oTkase.

B cnyyae oOTCyTCTBMSI OCHOBaHMMW [LN9 OTKa3a B MNpegoCcTaBfeHUn MyHULMNanbHON
ycnyru cneumnanucTt Micnonkoma ocyLecTBngaeT:

- nogrotoBky 3anpoca B PI'YI1 «bropo TexHunyeckon nHeBeHTapusaumm» MuHUcTepcTBa
ctpoutenbcTBa, apxutektypbl n XKX PT (manee PIYIT «BTW») 0 Hannumm npucBOEHHbIX
a[pecos;
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Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNSAKTCA He no3gHee
ABYXpaboynx Hen ¢ MOMEHTa NOCTYNMEeHMs OTBETOB Ha 3anpochl.

Pesynbtat npoueayp: 3anpoc B PI'YTT «BTU» o Hann4nm npucBoeHHbIX aapecos;

3.5.2. Cneunanuct PI'YI «BTW» nposepsieT agpec, ykasaHHbIA B 3anpoce U rotoBuT
CrpaBKy O HaNM4YUKM NPUCBOEHHbLIX apPECOB.

lMpoueaypbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUECTBMNATCA B CPOKM,
onpegeneHHsle pernameHTomMm PIYTT «BTU».

PesynbTat npoueayp: cripaBka 0 Hann4Mm NpuCBOEHHbIX aapecoB.

3.5.3. Cneunanuct Wcnonkoma, nocne nonyvyeHusa otBeta oT PIYMN  «BTU»
OCYLLEeCTBNAET:

ohopMrieHMEe NpoeKTa MOCTAHOBIIEHUS O MPUCBOEHUU, M3MEHEHUM agpeca O0b6bekTy
agpecaunm Unu NPoeKT pelleHnss ob oTkase;

cornacoBaHue NpoekTa JOKYMeHTa ¢ pykoBoauTenem Mcnonkoma.

[Mpoueaypbl, ycTaHaBnNMBaemMble HACTOALUMM MYyHKTOM, OCYLUECTBMSATCA B Te4vyeHue
ofHoro paboyero gHs ¢ MOMeHTa nony4veHnsa oteeta oT PIYT «BTU».

Pesynbtar npouefyp: nMpOeKT [OOKYMEHTa, HarnpasfeHHblh Ha cornacoBaHue
pykoBoauTento Ncnonkoma.

3.5.4.PykoBogutenslcnonkoma, nognucbiBaeT MPOEKT MNOCTAHOBMEHUS WU MPOEKT
pelleHns ob oTkase u HanpaesndeT cneumanucty Vicnonkoma.

[Mpoueaypsbl, ycTaHaBnMBaemble HACTOALLUMM MYyHKTOM, OCYLIECTBASATCA B TeyeHue
OZHOro paboyero fHs C MOMEHTa OKOHYaHUA NpegbiayLlen npoueaypbl.

Pesynbtat npouenypbl: nognucaHHOE MOCTaHOBIIEHWE O MPUCBOEHUU, WU3MEHEHUU
agpeca obbekTy agpecauumn unm peleHne ob oTkase.

3.5.5. Cneunanuct MWcnonkoma pernctpupyeT MOCTaHOBNEHME O MNPUCBOEHUN,
N3MeHeHUn agpeca oobEeKTY agpecaunn unm pelleHne ob otkase, npuceamBaeT HOMEP.

lMpoueaypbl, ycTaHaBnNMBaemMble HACTOALLMM MYyHKTOM, OCYLIECTBASATCA B TeyeHue
OAHOro paboyero gHs C MOMEHTa OKOHYaHUA nNpegblayLen npoueaypbl.

Pesynbtat npouenyp: 3apernctpyupoBaHHOE NOCTaHOBIIEHNE O MPUCBOEHUU, N3MEHEHUM
agpeca nnu pelueHne ob oTkase.

3.6. Bblaaya 3asiBuTento pesynbtaTa MyHUUMNANbLHON yCnyru

3.6.1. Cneunanuct Vcnonkoma, m3BelwlaeT 3asaBUTENsS O MPUHATOM pPeLleHuM U BblaaeT
3agBuTento NMOoO HanpasBnseT Mo MoyYTe MNOCTaHOBMNEHWE WCMOMNHUTENBHOIO KOMUTETa O
NMPUCBOEHUN, U3MEHEHUM agpeca 0ObEKTY aapecaunm Unu pelleHne o6 otkase.

Mpoueaypa, ycTaHaBnNMBaeMasi HaCTOALLMM MYHKTOM, OCYLLIECTBNAETCS:

B TeYeHne 15 MUHYT - B cny4yae NMYHOro NpubbiTuS 3asBUTENS;

B TeYEeHNe ofgHOoro paboyero AHS C MOMEHTa OKOHYaHUS npoueaypbl, NpeaycMoOTPEHHON
nyHkToM 3.5 HacTosiwero PernameHTa, B criyyae HanpasrneHust oTBeTa Mo NoyTe NMCbMOM.

PesynbTaT npoueaypbl: BblAaHHOE (HanpaBfeHHOe) 3asiBUTEN0 MOCTAHOBIEHME O
NMPUCBOEHUN, U3MEHEHNM aapeca 0ObEKTY aapecaunn Unu pellueHne ob otkase.

3.7. cnpaBneHune TeXHNYEeCKNX OLLIMOOK.

3.7.1. B cnyyae oOOHapyXeHUs1 TEXHUYECKOW OLMOKN B [OOKYMEHTE, SIBMSOLLEMCS
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTenb NpeacraBsnseT B Vicnonkom:

3asBneHne o6 ncnpasneHnn TexXHNYeckomn owmnbkm (npunoxeHne Ne4);

AOKYMEHT, BblaHHbIA 3asBUTENO0 KakK pe3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COOEPXKUTCHA TEXHMYECKAs OLLIMOKa;

OOKYMEHTbI, MMEKLWME PpUONYECKYI0 CUMy, CBUAETENbLCTBYKOLUME O  Hanuumm
TEXHUYECKOWN OLLMOKMN.

3asaBneHne 06 unCnNpaBneHUN TEXHUYECKON OWMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtOM MyHMUMMANbHOW YyCnyrn, nogaeTca 3asBuTEneMm



(ynonHomo4eHHbIM NpeacTaBuTenem) fNMYHO, NMBO NOYTOBLIM OTNpPaBrneHnem (B TOM yucre c
NCNOSIb30BaHMEM 3MEKTPOHHOW MOYTbI), NMMBO Yepe3 eauHbI nopTan rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr MY MHOTOYHKLMOHANbHBLIN LLEHTP NpeaoCcTaBNeHNs rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCNYT.

3.7.2. Cneunanuct, OTBETCTBEHHbIA 3a MpUEM [OOKYMEHTOB, OCYLIECTBNSAET MpuUeM
3aaBneHnsa o6 ncnpasneHnn TEXHNYECKON OLINGBKN, pernctpupyeT 3asBrneHne ¢ NpUnoXXeHHbIMN
AOKyMeHTamu 1 nepegaeT ux B Vicnonkom.

Mpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLIECTBMSETCA B TedeHue
ofHOro pabo4yero AHs C MOMEHTA perncTpauumn 3asBrneHus.

PesynbTaT npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asaBreHne, HarnpaBrieHHoe Ha
paccMOTpeHue crneumnanucty Mcrnonkoma.

3.7.3. Cneumanuct Mcnonkoma paccmaTpuBaeT [OOKYMEHTbl M B UENsX BHeCceHus
ncnpaBneHnn B AOKYMEHT, ABNSAOLWMACA pe3ynbTaToOM YCryri, OCYLWEeCTBNSAET npouenypsbl,
npegycMoTpeHHble NMyHKTOM 3.5 HacToswwero PernameHTa, 1 BblgaeT UcrnpaBneHHbIn JOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY NPeacTaBUTENID) NIMYHO MOA POCMUCH C U3BATMEM Y 3asiBUTENS
(ynonHOMOYeHHOro npeacTaBuTens) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEpPXXUTCS
TexHuyeckass owwubka, WNM HanpaensieT B agpec 3asBUTENs MNOYTOBbIM OTMNpPaBNeHNEM
(nocpeacTBOM  3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYEHUA [OOKyMeHTa
npunpeaocTaBneHnn B VIcnonkom opurmHana OKyMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYecKast
owmnbka.

Mpoueaypa, yctaHaBnMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBNSETCA B TeYEHME Tpex
paboymx AHen nocrne OOHapYyXEeHUS TEXHMYECKOM OWMnOKM unM nonydeHns ot nwboro
3aMHTEpPEeCOBaHHOrO fnua 3asBfieHnst 0 AoNyLeHHOM owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbI) 3adaBUTENO AOKYMEHT.

4. Mopagok n opMbl KOHTPOSSA 3a NpefoCTaBAeHNEM MyHULMNANBHOW YCryru

4.1. KOHTporb 3a MOfHOTOM W KayYecTBOM MpefoCTaBNeHUs MyHUUMNAnsHOW YCnyru
BKMOYaeT B cebsa BbISABNEHWE W YCTpaHEHWe HapylleHuMr npaB 3asiBuTenen, nposeaeHue
NpoBepoK cobnogeHns npouenyp nNpeaocTaBieHns MyHUMUMNANbHOW ycnyru, nogroTOBKY
pelueHnn Ha gencTeus (6esgencTane) AOMKHOCTHBIX NIUL, OpraHa MeCTHOro CamoynpaBfeHus.

dopmamMn KOHTpONs 3a CoOMAeHMEM WCMNOSHEHUST agMWHUCTPATUBHBIX npoueayp
ABNAIOTCA:

1) npoBepka UK corfnacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  NpefoCTaBfieHUto
MyHUUMNANbHON yCcnyru. Pe3ynsTaToM NpoBEPKU SBMSETCS BU3NPOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHNMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npoueayp NpeaocTaBneHnst MyHUUMNanbsHOM YCIyri.

KOHTpOnbHble NpoBepkM MOryT ObiTb MNNAaHOBbIMU (OCYLLECTBNATHECA HAa OCHOBaHWUU
nonyrogoBbIX WAWM  rOAOBbIX MNfiaHOB paboTbl oOpraHa MECTHOro CcamoynpasfeHus) u
BHennaHoBbiMU. [py NnpoBeaeHUn NpoBepPOK MOryT paccMaTpmuBaTbCA BCe BOMNPOCHI, CBA3aHHbIE
C NpeaocTaBfieHMEM MYHULMNANbHON yCnyrn (KOMMIIEKCHbIE NMPOBEPKKU), UM MO KOHKPETHOMY
obpalleHno 3aaBuTens.

B uenax TeKkywero KOHTPOMs WUCNOMb3YTCS CBEOEHUS, MMEKLWMECs B 3NEKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecrnoHAeHUMsi, YCTHas W MNUCbMEHHas WHdopMauns
CneumnanucToB, OCYLLECTBISIOWMX BbINOMIHEHME aAMUMHUCTPATUBHBIX Npouenyp, XypHanbl
y4yeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBeAeHUs.

[na ocCywecTBNeHNs KOHTPOMs 3a COBEpLIEeHMEM [LEWCTBUWN NpU MpeaocTaBreHnn
MYHUUMNANbHOM YCRyrn U MNPUHATUM pEeLLeHun pykoBoauTesnto Mcrnonkoma npeacTtaBnsioTcA
crpaBku O pesynbTaTax NpefoCcTaBneHuss MyHUUUNansHOM YCnyru.

O cnyyasax M npuynHaxX HapyweHWs CPOKOB, MOCreAoBaTeNbHOCTU U CcoAepXaHus
agMWHUCTPATUBHBLIX Mpouedyp Cchneumanuctbl HeMeaneHHO WHGOPMUPYIOT pyKOBOAUTENS
opraHa, npefocTaBngaLWLero MyHULUUNAaIbHY0 YCIyry, a Takke npeanpuHUMatroT CpoYHble Mepbl



No YCTPaAHEHWUIO HapyLLUeHUi

4.2. Tekywmin  KOHTpONb 3a  cobnwgeHMem  nocnegoBaTenbHOCTUM  OEWCTBUN,
onpegeneHHbIX agMUHUCTPATMBHBIMU NpouedypaMyM no MNpeaoCTaBreHnto MyHULMNanbHOM
yCrnyru, OCyLleCTBRSIeTCHA 3amecTuTenem pykoBoguTens WMcnonkoMa no mMHMpacTpykTypHOMY
pas3BuTUIO, OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl MO NPefoCTaBMEHMIO MyHULUNAnNbHOM
ycnyru, a Takke crneumanucrammu Micnonkoma MHPPaCcTPYKTYpPHOro pasBuTumS.

4.3.lepeyeHb  OOMKHOCTHbLIX  NUL,  OCYLIECTBASAKLWMX  TEKYWMW  KOHTPO-b,
yCTaHaBNMBaeTCs MOMOXEHUSMWU O CTPYKTYPHbIX MOApasdeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMeHTamMu.

Mo pesynbTaTtam NpOBEAEHHbLIX MPOBEPOK B Criydyae BbISABMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE ObpaLLEeHWIA 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noApasgernieHnst opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnu)
HeHagnexawiee BbIMOSIHEHNE aOMUHUCTPATUBHbLIX [OEWCTBUM, YKal3aHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHblIE ChyXallMe 3a peleHus U OenCTBUSA
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSAEMbIE) B XOAE NPeaoCTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTpornb 3a npegocTaBneHnemM MyHUUMMNANbHOW YCAyrnM CO CTOPOHbI rpaxaaH, Ux
00beaHEHN M OpraHu3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfeHus Npu NpeaoCcTaBNeHNN MyHULMNANBHOW YCyrn, NOnyyYeHns
NMOSIHOM, akTyanbHOM W  JOCTOBEPHOW UWHGoOpmMauuMM O nopsgke  npegocTaBrieHust
MYHUUMNANbHOW YCRyrM M BO3MOXHOCTU gocynebHoro paccMoTpeHus obpauweHun (kanob) B
npouecce npeaocTaBneHnss MyHUUMnanbLHOW YyCnyri.

5. locynebHbin (BHeCyaebHbIN) nopsagok o6anoBaHus peLleHun u genctemm (6es3gencTams)
opraHa, NpeaoCcTaBnALLIEr0o MyHUUUNANBHYIO YCYry, MHOFO(OYHKLIMOHANbHOMO LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke ux
AOSDKHOCTHbIX UL, MyHUUMNANbHbBIX CRyXalnx, paboTHUKOB

5.1. Nony4atenu MmyHMumMnanbHOW yCriyrn UMerT NpaBo Ha obxanoBaHue B gocynebHom
nopsigke aencremn (6esgencTeuns) COTpyaHMKOB Vicnonkoma, ydacTByOLWMX B NpeaoCTaBneHnmn
MYHUUMNANbHOW ycnyru, pykosoguTento Vicnonkoma unu rnase MyHuuunanbHoro obpasoBaHus.

3asButenb MoXeT 06paTUTLCA € XKanobon, B TOM YMCIie B CreayoLWmnx crnyvasx:

1) HapylwleHne cpoka perucTpauumn 3anpoca 3asiBUTenss O npegocTaBneHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB WM WHdopmauum nmbo ocyLlecTBneHus
AENCTBUI, NpeacTaBfieHMe UMM OCYLLECTBIIEHNE KOTOPbLIX HE MPeayCMOTPEHO HOPMAaTUBHLIMU
npaBoBbiMM akTamun Poccuiickon Pepepaumn, Pecnybnukm TaTtapctaH, MyHUUuMnanbHbIMU
NpaBoOBbIMW akTaMu 4515 NPpeAoCTaBNeHNsa MyHULMNANIbHON YCIyru;

4)oTkaz B NpvemMe [OOKYMEHTOB, nNpedocTaBlfieHMe KOTOpbIX MpeaycMOTPeHO
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuinickon dPepepaummn, Pecnybnuku TaTapcTtaH,
MYHUUMNANbHLIMA NPaBOBbIMWM  akTaMmu ONd NpefoCTaBfieHUs MyHUUUNAanbHOWM YCNyru, Yy
3aaBuUTens;

5) oTka3 B NpegocTaBneHnun MyHUUMManbHOW YCNyrn, ecrnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl defeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU UHbIMU
HOpMaTMBHbIMX MpaBoOBbIMW  akTamu Poccunckon dPepgepauumn, 3akoHaMU U UHBbIMU



HOpPMaTUBHbIMWU NpPaBOBbIMM akTamun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NMPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3asiBUTENSA NpW NPeaoCTaBNEHNN MYHULMNANBHON YCNyrn nNnaTbl, He
npegycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTaMmmn Poccuiickon denepaumm, Pecnybnmkm
TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMy;

7) oTka3 WcnonkomMa, AOSMKHOCTHOrMO nvua Mcnonkoma B MCNpaBreHuu O0NyLWEeHHbIX
onevyaTtok M OWMOOK B BblOaHHbIX B pe3ynbTaTe MNpeaoCTaBreHUs MyHULMNAnbHOW YCIyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa TakMx UcnpaBneHni;

8) HapylwleHMe cpoka WNuU nopsgka  Bblgayn  OOKYMEHTOB NO  pesynbTaTam
npegocTaBneHns MyHUUMNanbHOW ycnyru;

9) NpMOCTaHOBMEHME MpPEeAoCTaBNEHNss MYHUMUMMNANbHOW YCRyrn, €ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U NPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMAaTMBHbIMK MpPaBoOBbIMW akTamm Poccuiickon degepaunm,
3aKOHaMMW U WHbIMWM  HOPMATUBHbIMW MpaBoOBbIMM  akTamn Pecnybnuvkn TaTapcTah,
MYHMLMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTeENA Npy NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn AOKYMEHTOB
unu uHopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb npu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANns npefaocTaBreHus
MyHMUMMNANbHOW ycnyrn, NMbo B NpeaocTaBieHnM MyHUUMNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peweHus n pgencteua (6esgenctsme) opraHa, npegocTaBnstolero
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOrO NUua opraHa, npefoCcTaBrisioWero MyHUUMNAanbHYo
ycryry,  MYHAUMNANbHOrMO  CRyXallero, PyKOBOAWUTENS  opraHa, NpegocTaBnsAloLLero
MYHUUMNANbHYKO yCcnyry, NogaeTtcd B MUCbMEHHOW dopme Ha OymaxkHOM HocuTene unv B
3MEKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaeneHa no nouyte, 4vepe3 MOL, ¢ ucnonb3oBaHMeEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "WHTepHeT", odmumanbHOro cauTta
AnacTtoBckoro myHuuunanbHoro pawiona (https://apastovo.tatarstan.ru/), EanHoro noptana
rocygapcCTBeHHbIX U MyHuMUMnanbHbIX yenyr Pecnybnukn TaTtapctad (http://uslugi.tatar.ru/),
EouvHoro  noptana  rocygapCTBEHHbIX U MyHAUMNanbHbIX  ycnyr  (PYHKLMK)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA MPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. XKano6a, noctynusLias B opraH, NpegoCcTaBnSoOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TeYeHue NsTHaguaTu
paboynx [HEM CO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTKasa oOpraHa,
npefoCTaBAILWEro MyHULMNANbHY YCryry, B npuemMe AOKYMEHTOB Yy 3aaButena nnbo B
ncnpasneHnn AOnyLeHHbIX OneyaToK M owmnMboK mnn B crnyyae ob6XanoBaHWs HapyLUeHUs
YCTAHOBIIEHHOIO CpoOKa TaKMX WUCMpaBfeHuh - B TeyeHue natm paboumx OHen co OHA ee
perncTpauuu.

5.4. )Kanoba gomkHa cogepxaTb criefyoLlyto MHpopmauuio:

1) HaumeHoOBaHWe opraHa, NPefocTaBrIAOLWEro YCrnyry, AOIPKHOCTHOrO nuvua opraHa,
nNpegocTaBnAwLWeEro ycrnyry, WM MyHUUMNAnNbHOro Chnyxawero, pelweHus U OencTsus
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) bamnnuio, MM, OTYecTBO (NocriegHee - MNpW  HanmuMuun), CBEOEHUA O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaxXoOXAEeHUa 3asBUTENd - pUOUYEcKoro nuua, a Takke HOMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HaNMMYUKU) W NOYTOBLIN agpec, Mo
KOTOpPbIM AO0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBeageHns 06 obOxanyembix peleHuMsax u  gencteuax (6esgenctsun) opraxa,
npegocTaBnAoLLIEro MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO nuua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;



https://apastovo.tatarstan.ru/

4) [oBOAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTESb HE COrfaceH C pelleHneM N OeNCTBUEM
(6espencTBnemM) opraHa, npeaoCTaBnsOWEro YCnyry, [AOSDKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBNAOLLEro YCryry, UM MyHULMNANbHOIo Cry>aLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbI KONMUX [OOKYMEHTOB, MNOATBEPXOAtoLLnNX
N3nNoxeHHble B anobe obctosTenbctBa. B Takom cnyvae B xanobe npmBoguTcs nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHus Xanobbl NPUHUMAETCS OAHO M3 CriegytoLwmx
peLleHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONyLEHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesyrbTaTe npeaocTaBreHus
MYHMUMMNANbHON YCNyrn AOOKYMEHTax, BO3BpaTa 3asBUTEMO OEHEXHbIX CPeacTs, B3MMaHue
KOTOpbIX He MpedyCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuinckon ®epepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee OHs, cnefylowero 3a QHEM MPUHATUA peLlleHus, YKa3aHHOro B HacTosLweM
NyHKTE, 3a8BMTEN0 B NMUCbMEHHON (POpPME M MO KEeNaHUK 3asiBUTENSA B 3NEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

5.7.B cnyyae npu3HaHua kanobbl, noanexawen YyaoBNeTBOPEHUIO, B OTBeTe
3aaBuUTeNto faetcsa uMHopMaums O OENCTBUSX, OcyLlecTBnsieMblx Kcnonkomom, B Lensix
He3amennUTENbHOr0 YCTPaAHEHUS BbISBMEHHbIX HApPYLUEHWA MpU OKasaHuM MyHULMNanbHON
yCcrnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [OCTaBfeHHble HeygobcTBa WM yKasblBaeTCH
WHpopMauusa O AanbHenWwnx OencTBUsX, KOTopble HEOO6XOAMMO COBEPLUMTb 3asBUTEN0 B
Lenax nosly4eHns MyHUUMNanbHON yCcnyru.

5.8. B cny4yae npusHaHusa Xanobbl, He noAnexallen yOoBMEeTBOPEHMIO, B OTBETE
3aaBUTENO, JAKOTCH apryMEeHTUPOBAHHbIE Pa3bACHEHUA O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o0 Nnopsiake 0b6XxanoBaHUsA NPUHSATOrO pPeLLIEeHus.

5.9. B cnyyae yctaHOBneHus B XO04e MM NO pes3ynbTataM pacCMOTPEHUS XKanobbl
NpU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS WUAW MPECTYNNeHna AOMKHOCTHOEe
nvuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameonuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.



MpunoxeHne Nel

®OPMA 3AABIIEHUA
O NPNCBOEHNWN OBBEKTY AOPECALIN AOPECA UINN AHHYJIMPOBAHUN

Ero AAPECA

Inet N | Bcero nmcToB

1 3asaBneHne 3aaBneHne NpuHATO
pernMcTpaunoHHbIn HoMep
B
"""""""""""""" KONMYeCTBO NUCTOB 3asiBNEeHNS
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHusi, opraHa KONM4YeCTBO NnpunaraembiX JOKYMEHTOB
— B TOM 4YuMCne OpUrnHanoB , KOnun
FOCYAApCTBEHHOM BlacTu , KONNYECTBO NUCTOB B OpUrMHanax
cybbekTta Poccuinckon ®egepaunmu . KOMUsIX
- ropofoB hefieparnbHOro OO gomKHOCTHOro nuua
3Ha4YeHWs UM opraHa MecTHOro
camoynpaBneHnA NOANUCb OOSMKHOCTHOrO nuua
BHYTPUIrOPOACKOro
MyHMUMNanbHOro obpasoBaHms
ropoaa deaepanbHOro s3Ha4YeHus, pata" " r.
YNOMHOMOYEHHOro 3aKOHOM
cybbekTa Poccuiickon ®eagepauunm
Ha NpucBoeHMEe 00bekTam
agpecaumn agpecosB)
3.1 |Mpowy B oTHOWEHMM O6bEKTa agpecaunu:
Bua:
3eMernbHbIN y4acToK CoopyxeHue Ob6bekT
He3aBepLUEHHOro
CTpouTenbCTBa
3n0aHne MNomeLleHmne
3.2 |[puceounTtb agpec

B cBa3u c:

O6pasoBaHueM 3eMenbHOro yyacTka(oB) U3 3eMernb, HaXOAsaLWnXCs B
rocygapCcTBEHHOW NN MyHULUMNarbHOW COBCTBEHHOCTU

KonnuecTtBo

obpasyeMbix




3E€MEJIbHbIX Y4aCTKOB

[ononHutensHas nHpopmaums:

O6pa3zoBaHMeM 3eMeSbHOro y4acTka(oB) NyTem pasgerna 3eMernbHOro yyacTka

KonunuectBo obpasyeMblix
3eMerbHbIX Y4acTKOB

KapgactpoBbii HOMEpP 3eMESNIbHOro
yyacTka, pasgern KoToporo
ocyLecTBNsaeTCH

Anpec 3eMenbHOro y4acTka, pasgen KoToporo
ocyLlecTBrsieTcs

y4acTKoB

O6pasoBaH|/|eM 3EMeJIbHOro y4acTtka nytem obbegMHEHUST 3EMENbHbIX

KonuuectBo 00beaAnHAEMbIX
3eMernbHbIX Y4acTKoB

KagacTtpoBbin HoMep
obbeanHaemoro 3eMenbHOro
y4yacTka <1>

Anpec 06begmMHAEMOro 3eMesibHOro y4acTKa
<1>

Inct N | Bcero NncToB

yyacTtka

O6pasoBaHnem 3eMernbHOro y4acTka(oB) nyTem Bblaena ns 3eMenbHOro

KonuyecTtBo 06pasyembix
3eMerbHbIX Y4aCcTKOB (3a
NCKINIOYEHNEM 3EMETNTBHOIO
yyacTka, 13 KoToporo
OCyLLeCTBNSeTCH Bblaen)

KapacTtpoBbii HOMepP 3eMeSbHOro
y4yacTka, U3 KoToporo
ocyLlecTBnseTcs Bblgen

Apec 3eMenbHOro y4acTka, U3 KOTOpOoro
OCyLLEeCTBNsieTCs Bblaen




3€MeJlbHbIX Y4aCTKOB

O6pasoBaHneM 3eMerbHOro y4acTka(oB) nyTem nepepacnpeneneHmns

KonunyectBo o6pa3yeM bIX
3€MeEJIbHbIX Y4aCTKOB

KonunyecTBo 3eMernbHbIX Y4acTKOB, KOTOpble
nepepacnpeaensioTcs

KagactpoBbit HOMEpP 3eMESNIbHOro
y4acTKka, KoTopbIn
nepepacnpegenserca <2>

Afnpec 3eMenbHOro y4acTka, KOTopbIn
nepepacnpegensgerca <2>

CTpOI/ITeJ'I bCTBOM, PEKOHCTPYKL,

nen 3gaHng, COOpyXeHus

HanmeHoBaHne obbekTa
CTpoUTENbCTBA (PEKOHCTPYKLUNN) B
COOTBETCTBUMN C MPOEKTHOM
AOKyMeHTauuen

KagacTtpoBbit HOMep 3eMenbHOro
y4yacTka, Ha KOTOpOM
OCYLLIECTBMNSAETCH CTPOUTENLCTBO
(pekoHCTpyKUMS)

Aapec 3eMenbHOro yyacTka, Ha KOTOpoM
OCYLLECTBNSAETCH CTPOUTENBCTBO
(pekoHCTpyKUMS)

YKa3aHHOro obbekTa agpecauu

TpebyeTca

MoaroToBKOW B OTHOLLEHWM CrieayoLLero o6bekTa agpecaumm JOKYMEHTOB,
HeobXoAUMbIX AN OCYLLECTBNEHMS rocy4apCTBEHHOro KagacTpoBoro yyeTa

", B Citydae, ecrin B COOTBETCTBUU C

"papocTpouTtenbHbiM kKogekcom Poccuinckon ®egepaunmn, 3akoHO4ATENLCTBOM
cybbekToB Poccuiickon degepauun o rpagocTponTeNbHOM AeATENbHOCTM AN
€ro CTpouTenbCTBa, PEKOHCTPYKLMN Bbl4aya paspeLleHns Ha CTPOUTESTbCTBO He

Twvn 30aHn4, COOpYXKeHus,
obbekTa He3aBepPLUEHHOrO
CTpoOUTENbLCTBA

HanmeHoBaHue ob6bekTa
CTpOUTENbLCTBA (PEKOHCTPYKLINN)
(Mpy HaNUYUKU NPOEKTHON
AOKYMeHTauun ykasblBaeTcs B
COOTBETCTBUWN C MPOEKTHOM
AOKyMeHTaumen)

KapacTtpoBbii HOMEpP 3eMeSbHOro
y4yacTka, Ha KOTOpOM

AZpec 3eMenbHOro y4acTka, Ha KOTOPOM
OCYLLECTBNSAETCS CTPOUTENBCTBO




ocyulecTBnAeTCA CTPOUTEIBbCTBO

(pekoHCTpyKUMS)

(PEKOHCTPYKUMS)

nepeBOﬂ,OM XWUIOoro nomMeLweHnd B HeXxxmrnoe nomMeweHmne n HeXXMrnoro
nomMeLlwieHna B XKnurnoe nomeLleHme

Kaﬂ,aCTpOBbIVI HOMep nomMeLwleHns

Anpec nomeLleHus

Inct N | Bcero nncToB

30aHunA, COOpyXeHus

O6pasoBaHneM nomeLleHus(1Min) B 34aHNKN, COOPYXEHUN NyTEM pasgena

nomMeLleHns

Ob6pa3oBaHue Xunoro

KonuyectBo obpasyembix
MOMELLEHN

nomMeLwieHns

O6pasoBaHne HEXNNOTo

KonunyectBo obpasyembix
nomMeLLeHnn

COOpYXXeHus!

KapacTpoBblii HOMep 3aaHus,

Afpec 30aHus1, COOPYXKEHUN

[ononHuTtenbHas MHoOpMaLMs:

O6pasoBaHnem nomeLleHna(Mn) B 34aH1m, COOPY>XEeHUN nyTemM pasgena

ocyulecTBndaeTcad

nomMeLwieHnda, pasgest KOoToporo

nomMeLleHns
HasnauyeHne nomelleHuns Bua nomeweHnsa <3> KonnyectBo nomeLlleHnn
(>knnoe (Hexwunoe) <3>
nometlleHve) <3>
KapacTtpoBbii HoMmep | Agpec NoMeLLEeHNS, pa3aenl KoToporo

ocyLlecTBnsieTcs




[ononHutensHas nHpopmaums:

O6pasoBaHMEM MOMELLEHNS B 30aHNM, COOPYXEHUM NyTEM 00beANHEHMS
NMOMELLEHUI B 30aHNM, COOPYKEHWU

nomMeLlieHns

O6pasoBaHue Xnnoro O6pa3soBaHne HEXMNOro NOMELLEHNS

KonnyectBo o6beanHAeMbIX
MnoMeLLeHnn

KapactpoBbivi HOMeEpP
00beanHAEeMOro nomeLleHus
<4>

Anpec 06beanHaeMoro noMeLleHns <4>

[ononHuTtenbHas HoOpMaLMs:

O6pas3oBaHneM NomMeLLeHNs B 34aH1MK, COOPYXEHUN NyTEM NepeycTPoNCTBa U
(vnn) nepennaHMpoBKM MeCT 00LLEro NoNb30BaHNSA

nomMmeLllieHnsa

O6pasoBaHue Xnnoro O6pa3soBaHne HEXMNOro NOMELLEHNS

KonuyecTtBo o6pasyembix
nomMeLleHnn

KapacTpoBbii HOMep 3aaHus,
COOpYXXeHUs!

ALpec 30aHus, COOPYXeHUs

[lononHuTenbHas nHpopmaums:

JInct N | Bcero nncToB




3.3

AHHyNUpoBaTb afgpec obbekTa agpecaumm:

HanmeHoBaHue CTpaHbl

HanmeHoBaHue cybbekTa
Poccunckon ®egepaunn

HanmeHoBaHue
MYHULUMNANbHOro panoHa,
ropoACKoro oKkpyra unm

BHYTPUIOPOACKOW  TeppuTopum
(ansa  ropogoB  denepanbHOro
3HayeHus1) B cocTaBe cybbekTa
Poccuinckon ®enepaumm

HanmeHoBaHWe noceneHus

HaunmeHoBaHue
BHYTPUIropoAcKoro panoHa
ropoACKOro okpyra

HanmeHoBaHWe HaceneHHoro
nyHKTa

HaumeHoBaHue aremMeHTa
NIIaHMPOBOYHOM CTPYKTYPbI

HavmeHoBaHue aremMeHTa
YIIMYHO-A0POXKHOMN CETU

Homep 3emenbHOro yyactka

Twvn n HoMmep 3gaHus,
COOpPYXeHnsa nnu obvekta
He3aBepLUEeHHOro CTPOUTENbCTBA

Tvun 1M HOMep MOMeLLEHUS,
PacnonoXXeHHOro B 34aHuM wUnum
COOpPYXXEHUN

Tvun n HOMEep nomMewleHna B

npegenax KBapTUpPbI (B
OTHOLLEHUMU KOMMYHaIbHbIX
KBapTUp)

[lononHuTenbHaa nHpopmauus:

B cBa3u c:




MpekpaleHnem cyLlecTBoBaHMs oObekTa agpecaumm

nekabps 2014 r.)

OTKa3oM B OCYLLECTBIIEHMN Ka4acTPOBOro yvyeta obbekrta agpecauum no
OCHOBaHWAM, YKa3aHHbIM B NyHKTax 1 n 3 4actu 2 ctaten 27 egepanbHoOro
3akoHa oT 24 nona 2007 roga N 221-903 "O rocygapCTBEHHOM KagacTpe
HeasmxumocTn" (CobpaHue 3akoHogatenbctBa Poccuiickon ®enepaumm, 2007,
N 31, c1.4017; 2008, N 30, cT. 3597; 2009, N 52, cT. 6410;2011, N 1, cT. 47; N
49, c1. 7061; N 50, c1. 7365; 2012, N 31, cT.4322; 2013, N 30, cT. 4083;
onumanbHbIN MHTEPHET-NopTas NpaBoBoW MHOpMaL MM www.pravo.gov.ru, 23

|_|pI/ICBoeHI/IeM O6'beKTy agpecaunnm HoBOro agpeca

[ononHutenbHas nHpopmaums:

Jlnct N

Bcero

JINCTOB

Ha 00BLEeKT agpecaumm

CobcTBEHHMK 06BbEKTa agpecaunmn unu nuuo, obnagatolee MHbIM BELLHbIM NMPaBoM

domsnyeckoe nmuo:

OT4yeCTBO

WHH (npwn
dhamunus: UMSA (MONHOCTBIO): | (NONMHOCTLIO) (MpU (np )
) HanMuum):
HanMunn):
AOKYMEHT, BUA: cepvs: HoMmep:
yOOCTOBEPSOLLNN
NIMYHOCTb:
Aarta Bblgadu: KeM BblAaH:

NoYTOBbLIV agpec:

TenedoH 4NA CBA3N:

agpec 3neKkTPOHHON
noYyThbl (MPY HANU4YUK):

topManyeckoe nmuo, B TOM YMCe OpraH rocyaapCTBEHHOM BNacTu, WUHOM
rocyaapCTBEHHbI OpraH, opraH MECTHOro caMoynpaBreHus::



consultantplus://offline/ref=E2AF23A6765D77795AF003978FFE8176B40734255BABAA2871CF6A9DF89CC071E10CA777184A1C2Ez5R7N
consultantplus://offline/ref=E2AF23A6765D77795AF003978FFE8176B40734255BABAA2871CF6A9DF89CC071E10CA777z1R8N

noriHoe

HauMeHoBaHue:
MHH (gns poccuinckoro KM (ans poccuimckoro opuanyeckoro
topuan4eckoro nuua): niuya):

CTpaHa peructpauumn | gata perucrpauum (ansa | Homep perucTpauum (ans

(vHKOpPNOpauun) (ans WHOCTPaHHOro WHOCTPaHHOro
WHOCTPaHHOIro topugndeckoro nuua): topnandeckoro nuua):

topuanyeckoro nmua):

NnoYTOBbIV agapec: TenedoH 4ns CBA3MN: aflpec 3NeKTPOHHOW
noYThbl (NPU HAaNMYMK):

BeluHoe npaBo Ha 0ObEKT agpecauunu:

npaBo CO6CTBEHHOCTU

npaBo X035MCTBEHHOIO BEAEHUS MMyLLEeCTBOM Ha 00beKT agpecaunn

npaBo onepaTtnBHOIoO ynpasrieHNda MMyL,eCTBOM Ha obbekT agpecauunmn

npaBo NMOXXMU3HEHHO HacrenyemMoro sriageHuna 3emMesibHbIM y4aCTKOM

npaBo NOCTOSIHHOTO (6eCCPOYHOr0) NoMb30BaHUS 3eMENbHbIM Y4aCTKOM

Cnocob nonyyeHnst AOKYMEHTOB (B TOM YMCIie peLleHnsi O NPUCBOEHNN OOBEKTY
agpecauun agpeca unvm aHHyNMpoBaHUK ero agpeca, OpUrmHanoB paHee
npeacTaBneHHbIX JOKYMEHTOB, pelleHns 06 oTkase B NPUCBOEHUN
(aHHYnMpoBaHun) 06beKTY agpecauumn agpeca):

JInyHo B MHOroyHKUMOHaNLHOM UeHTpe

MoyTOBbLIM oTrnpasrieHnem no

agpecy:

B nuyHom kabuHeTe EguHoro noprtana rocygapCrBeHHbIX U MyHUUUNAIbHbIX
ycnyr, permoHaribHbIX NOpTarioB rocyaapCTBEHHbIX U MyHULIMNAbHbIX YCIyr

B nuyHom kabuHeTe denepanbHON MHPOPMALMOHHON aapeCHON CUCTEMBbI

Ha agpec anekTpoHHOM MNOoYThl

(Bna coobuweHna o nonyvyeHuu
3asBMNeHUs N AOKYMEHTOB)




Pacnucky B nony4yeHnm JOKYMEHTOB NpOLUY:

Bbigatb
NUYHO

Pacnucka nonyyeHa:

(noanunckb 3asBuTens)

HanpasuTb NOYTOBbLIM
oTnpaBrieHneM no agpecy:

He HanpaBnaTb

Inct N | Bcero

JINCTOB

3aaBuTensb:

CobcTBeHHMK 06beKTa agpecaunn unu nuuo, obnagarollee UHbIM BELHbIM
npaBoM Ha 0ObEKT agpecauunn

Mpeactaesutenb coBCTBEHHMKA 06bEKTa agpecaumn unm nuua, obnagatowero
WHbIM BELLHLIM NPaBOM Ha 0OBEKT agpecaumm

domsndeckoe nuuo:

OT4eCTBO
. nms WHH (npwu
hamunus: . (nonHoCTBIO) (NpK .
(mMonNHOCTLIO): ) HanMyum):
HanMunn):
AOKYMEHT, BUA: cepus: HoMmep:
yOOCTOBEPSIOLLNIA
NNYHOCTb:
Aarta Bblaaun: KEM BblAaH:
r.
y _ _ agpec 3neKTPOHHOM
MOYTOBbLIN aapec: TenedoH Ansa cBA3u: _
noyThbl (MPY HaNU4Uu):

HanMmeHoBaHNE N PEKBU3NTbI AOKYMEHTAa, NnoATBepXaarwero noJIHoMo4unA
npeacraBuTeNA:




tOpUANYECKOE NULIO, B TOM 4YWUCIe opraH rocygapCTBEHHOW BRacTWu, WHOW
rocyAapCTBEHHbIN opraH, opraH MECTHOIO camoynpaBfeHus:

noriHoe
HanmeHoBaHue:

KIM (ans poccuickoro
topnanyeckoro nuua):

NHH (ons poccmninckoro topnanyeckoro

nuuya):

cTpaHa perncrpaumm

(vHKOpNoOpauun) (ans
WHOCTPAaHHOro

topuanYeCcKoro nmua):

Aata peructpauuu (ons
WHOCTPAaHHOro
topuanYecKoro nmua):

HOMep pernctpauun (ans
MHOCTPaHHOTo
lopuanyeckoro nuua):

NnoYTOBbLIN agpec:

TenedoH ANA CBA3W:

agpec 9NeKTPOHHON
NoYThbI (MPY HaNMYUn):

npegcraBuTena:

HanmMeHoBaHNE N PEKBU3NTblI AOKYMEHTA, noATBepXaarwero noJIHoMo4una

ﬂ,OKyMeHTbI, npunaraemMblie K 3adBJTIEHUIO.

OpVIFVIHaJ'I B KOIin4yecTtBe 9K3., Ha n. | Konus B konnyectse OK3., Ha
J.
Opl/IFVIHaJ'I B KOInn4yecTtBe 9K3., Ha n. | Konus B konnyectee OK3., Ha

I.




OpVII'VIHaJ'I B KOJin4yecTBe 39K3., Ha n. |Konus B konn4yectee 9K3., Ha
.

MpumeyaHwue:

JInct N Bcero nncToB

10

MoaTBepxaat CBOe cornacue, a Takke cornacve npeacraBnseMoro MHOK nvua Ha
00paboTKy nepcoHanbHbIX OaHHbIX (COop, cucTemaTu3aumio, HakonneHue,
XpaHeHwue, YTOYHEHNE (obHoBNEHME, N3MEHeHue), ncnonb3oBaHue,
pacnpocTpaHeHne (B TOM uucne nepegadvy), obeanuymBaHue, OMNOKMpoOBaHME,
YHUYTOXEHNE NepPCOHarnbHbIX AaHHbIX, @ TakKe UHble 4EeNCTBUSA, HeobxoamMmble Ons
00paboTkn nepcoHanbHbIX [daHHbIX B paMKax MpeaocTaBfeHNs opraHamu,
OCYLLECTBMSALWMMA NPUCBOEHNE, M3MEHEHME W aHHYNMPOBaHWE aapecoB, B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuickon depepauumn), B TOM 4nicne B
aBTOMaTU3NPOBAHHOM peXume, BKMOYash MPUHATME pPELUEHUM Ha UX OCHOBE
OpraHoMm, OCYyLLECTBSAOLWNM MPUCBOEHNE, NUBMEHEHME N aHHYNMPOBAHNE adpeCcos,
B Liensx NpegocTaBfeHns rocyaapCTBEHHOM YCNyru.

11

HacTtosawmm Takke nogTeepxaato, Yto:

CBe[eHNs, yKa3aHHble B HACTOSLWEM 3asiBNEeHNW, Ha AaTy NpeacTaBneHuns
3asBNeHNs AOCTOBEPHbI;

npeacTaBrieHHble NpaBoyCTaHaBnMBaLWmnn(Me) AOKYMeHT(bl) U UHble AOKYMEHTbI U
coAepalumecs B HAX CBEAEHUSA COOTBETCTBYIOT YCTAHOBMEHHbIM
3akoHogaTenbcTBOM Poccuiickon ®egepauum TpeboBaHmaM.

12

MNognuck JaTa

(MHMUMansl, damunms) —

(I'IOJJ,HI/ICb)

13

OTmeTKa cneumanucra, npuHABLLEro 3asdaBfieHNe U NpuiioXXeHHble K HeMY
OOKYMEHTbI:




<1> Ctpoka oybnupyeTtcsa ansa kaxxgoro o6beguHEeHHOro 3eMeribHOro yyacTtka.

<2> CTpoka gybnmpyeTcsa Ans KaXgoro nepepacnpeneneHHoro 3eMesnbHOro yvacTtka.
<3> CTtpoka aybnupyeTcsa 4ns Kaxgoro pasfgeneHHoro nomMmeLleHms.

<4> CTpoka aybnmpyeTtcs ons Kaxxgoro o6beguHEHHOro NoOMeLLEeHMS.

MpumeyaHue.

3asBrieHne o NpUCBOEHUN OOBLEKTY agpecaumn agpeca Unn aHHynNMpoBaHUKW ero agpeca
(nanee - 3asBneHue) Ha OymaxHOM HocuTene odqOPMIISETCA Ha CTaHOapTHbIX fUCTax
dopmata A4. Ha kaxgom nuicte ykasblBaeTcsl ero nopsigkoBblni Homep. Hymepauusi nucTos
ocyLlecTBAsSeTCa MO NOopsiaKy B npedenax Bcero AokymeHTta apabcekumu umdpamu. Ha kaxgom
NUCTe Takxke ykasblBaeTcH obLee KONMYecTBO NIMCTOB, COAEPXaLLUXCA B 3asBNEHNN.

Ecnn 3asiBneHne 3anonHseTcs 3asiBUTENIEM CaMOCTOATENbHO Ha BymakHOM HocuTene,
HanpPoTUB BblIbpaHHbLIX CBEAEHUIN B CreumnanbHO OTBeAEHHOM rpade npocTaensieTcs 3Hak: "V"

(V]

Mpn ocdbopmMneHnn 3asBneHns Ha GyMaXHOM HocuTene 3asiBUTenemM uMnm no ero npocbbe
cneunanncTtom opraHa MECTHOTO CamOyrnpaBrieHNsi, OpraHa rocyaapCTBEHHOM BriacTn cybbekTa
Poccuinckon ®epepauum - ropoga dedepanbHOro 3HA4YeHUs WNM  opraHa MeCTHOro
CaMOyrnpaBfieHMs BHYTPUIopoaCKOro MyHMUMManbHOro obpas3oBaHusa ropoga denepanbHOro
3Ha4yeHus, YNOHOMOYEHHOro 3aKOHOM Yka3aHHOro cybbekta Poccunckon Pepepauumn Ha
NpUCcBOEHNe 00bEKTaM agpecaLmmn agpecoB, C UCMONb30BaHNEM KOMMBbIOTEPHON TEXHUKM MOTYT
OblTb 3aMoOSfIHEHbl CTPOKU (3NEMEHTbl PEKBU3NTA), UMEKLLME OTHOLUEHWE K KOHKPETHOMY
3as8BneHn0. B aTOM cnyyae CTpoku, He noanexailume 3anosfiHeHuo, u3 opMbl 3asiBNEHUS
NCKITroYatoTCs.



MpunoxeHne Ne2

[MocTaHoBREeHWe
20 . Ne
O npucBoeHun agpeca 06bEKTY HEOBUXKMMOCTMU

Ha ocHoBaHun 3emenbHoro kogekca Poccuinckon degepaumm ot 25.10.2001 Ne136-03,
pagocTpouTenbHoro kogekca Poccuinckon depepaumm ot 29.12.2004 Ne190-d3, YctaBowm
MyHMUMNanbHOro 06pasoBaHUsA « cenbckoe mnocereHne»
MyHUUMNaneHoro panoHa Pecnybnukn TaTtapctaH rnaea
CenbCKOro nocerneHns NoCcTaHoOBNAET:

1. MNMpuceoutb agpec obbekTy HegswxkmumoctTn (P.M.0O. npaBoobnagatens; AOKYMEHT,
yCTaHaBNMBalLWMN NpaBo 3asiBUTENS Ha 3eMeslbHbli Y4acTOK, Ha KOTOPOM pPacrnofioXeHO
cTpoeHue): 422259 Pecnybnvka TaTtapcTaH, MYHULUMMANbHbIA PanoH, (ropog,
CenbCcKoe NnoceneHune) , 1. . a.

PykoBogutens



MpunoxeHue Ne3
®OPMA
peLleHnst 06 oTka3e B NpUCBOEHUN 06bEKTY aapecaumm agpeca
WNN aHHYNMPOBaHMKN ero agpeca

(®.1.0., agpec 3asButens (npeacraBuTens)
3asBuTENs)

(permcTpaumoHHbIN HOMEp 3asiBNEHNS O
npucBOeHN 06bEKTY agpecaunn agpeca unm
aHHYNMpoBaHUKM ero agpeca)
PeweHune 06 oTkase
B NPMCBOEHMM 0OBEKTY agpecalmm agpeca unm aHHynmMpoBaHum ero agpeca
o}
T Ne

(HaMMeHoBaHWe opraHa MeCcTHOro caMoynpaBfieHusl, OpraHa rocy4apCTBEHHOW BNacTu
cybbekTa Poccurckon ®egepauunn — ropoga pegepansHOro 3Ha4eHns Unu opraHa MecTHOro
camoynpaBsreHnsi BHYTPUIropoackoro MyHuumMnansHoro obpasoBaHus ropoga deneparnbHOro

3HayeHus!, yNosTHOMOYEHHOIro 3aKOHOM cybbekTa Poccuinckon ®egepavmm)
coobLuaeT, YTo ,
(P.1N.0. 3asBuTENA B AaTenbHOM Nagexe, HaMMeHoBaHMe, HoMep 1 gaTta
Bbldayun OOKYMEHTa,

noaTBepXaarLero MMYHOCTb, MOYTOBLIN aapec — ANs U3nM4Yeckoro nuua; nonHoe
HanmeHoBaHne, IHH, KIIM (gna

POCCUICKOro HOpMANYECKOro nuua), CTpaHa, gata n Homep perncTpauun (ana MHOCTPaHHOro
tOPUANYECKOTO Nnua),

NOYTOBbIV aapec — ANs KPUANYECKOro NnLa)
Ha oOCHoBaHwW [lpaBuy  MPUCBOEHUS,, U3MEHEHUS U aHHYNMPOBaHWUS  agpecos,
yTBEPXOEHHbIX NoCTaHOBIEHNEM [MpaBuTenscTBa Poccunckon dbepepauyuu
oT 19 Hos6psa 2014 r. Ne 1221, oTkasaHO B NPUCBOEHUN (aHHYNMpPOBaHWKW) agpeca
cnepyroemy

(HYy>kHOEe NOAYEpPKHYTb)
00bekTy agpecauunu

(BMA n HaumeHoBaHWe obbeKTa agpecaumm, onucaHue

MeCTOHaxoXaeHnsi oObekTa agpecaumm B criydae obpalleHus 3asiBUTENst O NPUCBOEHNN
o6bekTy agpecauumm agpeca,

agpec obbekTa agpecaumm B criydae obpalleHus 3assuTtens 06 aHHynMpoBaHUKM ero agpeca)

B CBA3U C



(ocHoBaHuWe OTKa3a)

YNONMHOMOYEHHOE NUUO OpraHa MeCTHOro caMoynpaBlieHUsl, opraHa rocyaapCTBEHHOM
Bnactn cybvekta Poccuiickon ®depepauum — ropoda denepanbHOro 3HayeHus unm opraHa
MECTHOro camoyrnpaBfieHUsi BHYTPUTOPOACKOrO  MyHMLMnanbHOro obpasoBaHua ropoga
defepanbHOro 3Ha4YeHus, ynorHOMOYEHHOro 3akoHOM cybbekTa Poccurickon ®epepauum

(BomkHocTb, ®.1.0.) (noanuce)
M.T1.



MpunoxeHue Ned

PykosoauTtento

McnonHUTEenbHOro kommteTa
CpenHebanTaeBCKOro CenbCckoro
nocenenna AnacTtoBCKOro
MyHMUMNANbHOro panoHa PecnyGnmku
TartapcTtaH

Or:

3aaBneHue
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHULMNANbHOM  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHUYEeCKyto OWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cny4yae npuHaTUS peweHna 06 OTKNOHEHUN 3asiBieHNa 06 ucnpaBreHnn TEXHUYECKOM
OLIMOBKKM NpoLly HaNpaBuUTb TAKoe peLleHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMakHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHWEM O

apgpecy:

MooTBepxagato CBOEe corfacue, a Takke cornacve npeacTaBnsgeMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTU3auuto, HaKoMNMeHue, XpaHeHue, YTOYHEHWe
(oBGHOBNEHNE, W3MEHEHME), WUCMOMb30BaHME, pacnpocTpaHeHMe (B TOM 4ucne nepedady),
obesnnumBaHne, GOKMPOBaHNE, YHUHMTOXEHNE MEPCOHAnbHbIX AaHHbIX, @ Takke WHbIX OENCTBUN,
HeobXxoaMMbIX Anst 06paboTkn NEPCOHanbHbIX 4aHHbIX B paMKax NpeaoCcTaBneHns MyHULMNAnbHON
ycnyrv), B TOM Yicne B aBTOMAaTU3MPOBAHHOM peXMME, BKIHOYas MPUHSATAE pPeLUEHNIn Ha UX OCHOBE
OpraHoM NPeaoCTaBAWUM MyHUUMNANbHYO YCyry, B LensX npeaocTaBneHns MyHULMNanbHON
ycrnyru.

HacTtoswmm noateepxaato: CBeOeHUs], BKIIOYEHHbIE B 3asiBIiEHUe, OTHOCALMECH K MOeu
IMYHOCTN M NPEeACTaBNsSEMOMY MHOK Nuly, a TakKe BHECEHHble MHOK HWbKe, OOCTOBEpPHbI.
[loKyMeHTbl (KoMuWM [JOKYMEHTOB), MPUIIOKEHHbIE K 3asiBMEHMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoMm Poccuiickon ®egepaumm, Ha MOMEHT MpeAcTaBeHns
3a8BMeHUs 3TN JOKYMEHTbI AeNCTBUTENbHbI U coaepXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormacve Ha ydacTve B Ofpoce MO OLUEHKe KavyecTBa NpegoCTaBieHHON MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:

(maTta) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBn3nTbl JOMKHOCTHbIX JIL, OTBETCTBEHHbIX 3a npepnocrasrieHne MyHMLlMHaﬂbHOIZ ycnyrn vm
OCYLLECTBNALWMNX KOHTPOJIb €€ UCMNOJTHEHUA

Mcnonkom Cpep,He6anTaeBCl<oro CenbCKOoro noceneHnda

HOMmKHOCTb TenedoH ONEKTPOHHLIN agpec
maBa noceneHusi apaeB Sblt.Aps@tatar.ru
Nnbdup
MyHupoB®Y
3amecTutens CubratynnuHa Sblt. Aps@tatar.ru
(cekpeTapb)cnonkoma Puanas
MwHHYNNnoBHa




MpunoxeHne No2

K MOCTaHOBIIEHUNIO
NcnonHutensHoro komuTeTa
CpenHebanTtaeBCKOro cenbCcKoro
noceneHna AnacTtoBCKOro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

ot 10 aBrycta 2020 1. Ne 5

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHNsa MyHULMNAaIbHOW YCyrn N0 COBEPLLEHNIO HOTapuanbHbIX AeNCTBUN

1. O6wme nonoxxeHusa

1.1. Hactoawun agMMHUCTPATUBHbBIA pernameHT npeaocTtaBfieHNa MyHULUMNArbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAoK nNpeaocTaBrieHus
MYHUUMNANbHOMW  YCNyrM MO  COBEPLUEHMIO  HOTapuanbHbiX AOENCTBUMMA  (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. MonyyaTenu MyHMuunanbHOM ycnyrn: usnyeckne n puandeckne nuua (ganee -
3asiBUTENb) 3aperucTpupoBaHHble MO MECTY XUTenbCTBa WM MecTy npebbiBaHuS B
NnoceneHnn, B pacrosioXKEHHOM Ha MEXCENEHHOW TEPPUTOPUN HACENEHHOM MYHKTE UNKU BO
BXOASLLEM B COCTaB TEPPUTOPMM MYHULMMNASIBHOIO OKpYyra, ropoAcKoro oKpyra HaceneHHoOM
NyHKTE, HE ABMSAOLEMCS €ro agMUHNCTPATUBHbLIM LIEHTPOM.

1.3. MyHuumnanbHasa ycnyra npefoctaBnaeTcs rnaBoM MECTHOW aAMUHUCTpauuu
nocenexHus (pykosogmtenem NCnonHMTENbHOro KOMMTETA) U cneumanbHO YNONHOMOYEHHbIM
Ha coBepLUeHne HoTapuanbHbIX 4eNCTBUN AOSHKHOCTHBLIM SIMLLOM MECTHOrO camoynpaBfeHuns
CpenHebanTtaeBCcKOro cenbCcKoro noceneHns (ganee — ynoriHoOMOYEHHOE nNuuo).

1.3.1. MecTo pa3smMeLleHne YyNoNHOMOYEHHOrO nvua: AnacToBCKUA panoH, c. CpeagHee
bantaeBo, yn.50 net MNobeabl A4.91.

Mpacuk paboTbl:

noHeaenbHUK — naATHMUA: ¢ 8.00 go 16.00;

cybborta: ¢ 8.00 1o12.00

BOCKpPECEHbE: BbIXOAHOW AEHb.

Bpemsa nepepbiBa ons otabixa U NUTaHUS yCTaHaBNMBaeTCsa NpaBuiamMm BHYTPEHHErO
TPYy4OBOro pacnopsigka.

CnpaBoyHbI TenedoH 8 843 76 36645.

Mpoxopn no 4OKyMEHTaM, yAOCTOBEPSOLLMM NIMYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHUUMNANbHOrO panoHa B WHAOPMAaLMUOHHO-
TenekoMMYyHUKaLMOHHOM cetu «HTEepHeT» (nanee - ceTb «HTEepHeT»):
(https://apastovo.tatarstan.ru/)).

1.3.3. WVHpopmauma o MyHuUMNAnNbHOW YCriyre Ha roCcyAapCTBEHHbIX HA3blkax
Pecnybnvkn TaTtapctaH, a Takke O MecTe HaxoxgeHuss u rpacuke paboTbl
YNOMHOMOYEHHOrO Nnua MoXeT 6bITb NonyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, COAEpPXKalUMX BU3YyanbHYH U TEKCTOBYH
MHOPMaUUIO O MyHUUUNANbHOW ycryre, pacnosioXeHHbIX B nomelweHusax KMcnonkoma, anga
paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHBIX CTEeHA4axX M Ha oduuuanbHOM calTe MyHULMNArbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O



https://apastovo.tatarstan.ru/

MyHULMMNanNsHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdwero PernameHTa.

2) nocpeacTBoM cetu «MHTepHeT» Ha oduumnanbHOM canTe MyHULMNAanNbHOro panoHa
(https://apastovo.tatarstan.ru/);

3) B Ncnonkome:

npy yCTHOM oBpaLleHnu - NMIMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yncne B hopMe 3NEKTPOHHOro AOKYMeHTa) obpalieHmum — Ha
OymMaxXHOM HocuTene no noyTe, B 3NEKTPOHHOW bopMe MO JMEeKTPOHHOW noyTe 3) Ha
MNMopTane rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nukn Tatapctan (http://uslugi.
tatar.ru/) (aanee — PernoHanbHbIn nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn noptan);

1.4. TepeyeHb HOPMATMBHbLIX MNPABOBbLIX aKTOB, PerynupylowmMx npegoctaBneHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMAaTMBHbLIX MPAaBOBbIX aKTOB U
WUCTOYHMKOB WX OuumansHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMNANbHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «HTepHeT», B
rocygapCTBeHHOM MHOPMaLMOHHOMN cucrteme «PeecTtp rocydapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosiweM PernameHTe UCnonb3yoTcs crieayroume TepMuHbl U onpeaesieHus:

Mon coseplueHneM HoTapuanbHbIX 4ENCTBUA NOHUMAETCS:

1) yoocToBepeHue [OBEPEHHOCTWU, 3a UCKNIYEHUEM [OOBEPEHHOCTEN Ha pacnopsikeHue
HeOBWXUMbIM MMYLLIECTBOM,;

2) NpUHATUE Mepbl MO OXpaHe HacnegCTBEHHOro MMmyLLecTBa nyTeMm nNpou3sBoacTBa Onmucu
HacneacTBEHHOINo UMYLLIECTBA;

3) cBUAETENLCTBOBAHNE BEPHOCTU KOMUA JOKYMEHTOB W BbIMUCOK U3 HUX;

4) cBungeTenbCTBOBaHNE NOASIMHHOCTb NOAMUCU HA OOKYMEHTAX;

5) yoocToBepeHue cBedeHnn 0 nuuax B criydasax, npegyCMOTPEHHbIX 3aKOHOO4AaTENbCTBOM
Poccuinckon ®epepaunu;

6) yooctoBepeHue hakT HaxXoXOeHUs rpaxgaHuHa B XXMUBbIX;

7) yoocToBepeHne TOXOECTBEHHOCTM COBCTBEHHOPYYHOW NOAMUCK MHBanuaa no 3peHuto,
NPOXMBAKLLEro Ha TEPPUTOPUN COOTBETCTBYIOLLIETO MOCENEHNA U MYHULUUNANbHOro panoHa,
¢ hbakCMMUNbHLIM BOCNPOU3BEAEHNEM €r0 COOGCTBEHHOPYYHOW MOAMNUCH;

8) yoocTtoBepeHue hakT HaxoXaeHNs rpaxgaHnHa B onpeaenieHHOM MecTe;

9) yooctoBepeHne TOXOECTBEHHOCTU rpaXdaHwWHa C  NuuoM, WU3006paXkeHHbIM Ha
doTorpaduu;

10) yoocToBepeHue BpeMeHn npeabsBneHns JOKYMEHTOB;

11) ygocToBepeHne paBHO3HAYHOCTU 3MEKTPOHHOIO AOKYMEHTA OOKYMEHTY Ha BymakHOM
HocuTene;

12) ygocToBepeHne paBHO3HAYHOCTU OOKYMEHTA Ha ByMaXHOM HOcuTene 3NeKTPOHHOMY
OOKYMEHTY.

KOMna OOKyMeHTa - [JOKYMEHT, MOJSIHOCTb0 BOCMPOU3BOOAWMN  MHAOPMaLNIO
NoANMHHNKA JOKYMEHTA U ero BHELUHUe NpU3Haku, He UMerLWUI KpUaNYeCcKon Cunbl;

AOKYMEHT - MaTepuarbHbIi HOCUTESb C 3aMKCMPOBaHHOM Ha HeMm B nwbon copme
WHpopmauunen B BUAE TEKCTa, 3BYKO3ANUCK, N300paxeHns n (Mnn) ux codeTaHusi, KOTopbIv
UMeeT PeKBM3NTbI, MO3BONAIOLNE ero MaeHTUULMPOoBaTh, U NpeaHasHavYeH ons nepegaydn
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsax 06LeCTBEHHOrO MCMNOMb30BaHNS U XPaHEHWS;

BbINUCKa - BOCMPOM3BEAEHNE YacTW AOKYMEHTa, Hanpumep, BbinNncka n3 6aHKOBCKOro
cyeTa KrmneHTa NnokasblBaeT COCTOsIHME cYeTa Ha onpeneneHHyto aaTy;

yaaneHHoe pabovyee MeCTO MHOroOYHKUMOHANbLHOrO LUeHTpa npenocTaBreHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCNyr — TepputopuanbHo 060CcobneHHoe CTPYKTypHOoe
nogpasgeneHue (odbuc) MHOrOYHKLNOHANbLHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX W  MyHUUMNAMbHBIX YCIyr, CO34aHHOE B T[OPOACKOM WMW CerlbCKOM



https://apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

noceneHns MyHUUUNanbHOro pamoHa unum B ropoackom okpyre Pecnybnuku TatapctaH B
COOTBETCTBUM C NMyHKTOM 34 [lpaBun opraHunsaumm OeaTeribHOCTU MHOrO(YHKUNOHANbHbIX
LEeHTPOB MpedocTaBfeHna rocygapCTBEHHbIX WU MyHUMUMNANbHBIX YCAYr, YTBEPXOAEHHbIX
noctaHosneHnem [lpaButenbctBa Poccuiickon Pepepaumm ot 22.12.2012 Ne1376 «O06
yTBepxaeHun [lpaBun opraHusaumMm OedTeNlbHOCTU  MHOFoQYHKUMOHASbHbIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr»;

TexHnyeckass owwnbka - ownbka (onucka, onedvatka, rpammatTMyeckass Unu
apudpmeTndeckas  owmbka nNuMbo  nogobHas  owwnbka), AONyLEeHHass  OpraHow,
nNpefoCTaBNALWMM MyHULMMANbHYIO YyCnyry, U npusewas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNansHOW yCnyru), cBeJeHnaM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS.

B HacToswem PernameHTe noa 3asBreHMeM O MpefocTaBlieHUn MyHUUMNanbHOM
ycnyru (ganee - 3asiBfieHne) NoHMMaeTcs yCTHoe obpalleHue.



2. CTaHﬂ,apT npegocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefocTaBneHus
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLnm
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

2.1. HammeHoBaHune
MYHULUMNANbHOW yCnyru

CoBepLueHne HoTapuanbHbIX 4ENCTBUI

Cratbsa 1 OcHoB
Poccunckon ®epepaunn o
HoTapuate

MMyHKT 2 IHCTpYKUMHK,
yTBEPXOEHHOWN NPUKa3oM
MwuHiocta Poccum ot
07.02.2020 Ne16

2.2. HammeHoBaHue
WCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWEero
MYHULUMNANbHY YCNyry

Ncnonkom

YcTas;
MNonoxeHne

2.3. OnncaHue pesynbTaTa

npeaocTaBneHns MyHULMnansHom

ycnyrm

CBngetenbCTBO  WNU  yaoCTOBepuUTenbHas

coBepLleHe HoTapuarbHbIX JENCTBUN:

1) yoocTtoBepeHue OOBEPEHHOCTN, 3a NCKIOYEHNEM
AOBEPEHHOCTEN Ha pacrnopsikeHne HeABMKUMbIM NMYLLIECTBOM;

2) NpUHATUE Mepbl MO OXpaHe HacreACTBEHHOro MMyLecTBa
nyTem npon3sBoacTBa ONMCU HacneaCTBEHHOIO UMYLLLECTBa;

3) cBUAOETENLCTBOBAHNE  BEPHOCTM  KOMUW  JOKYMEHTOB W
BbIMNCOK U3 HUX;

4) cBMAEeTENbCTBOBAHWE NOANMMHHOCTD NOAMUCU Ha AOKYMEHTAX;

5) yooctoBepeHue cBeaeHun 0  Jnuuax B crnyyasix,
npenycMOTPEHHbIX 3akoHoAaTenbcTBOM Poccunckon ®epepauuu;

6) yooctoBepeHue PakT HaxoXAeHUS rpaxaaHHa B XUBbIX;

7) yooCTOBEpPEHME TOXOECTBEHHOCTU COBCTBEHHOPYYHOM

Hagnucb O

MyHkTHI 3, 25, 26
NHCcTpyKumn,
yTBEPXXOEHHOMW MPUKa3oMm
MwuHiocta Poccun ot
07.02.2020 Ne16




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

NOANUCU WHBanNUZa Mo 3PEHU0, MPOXWUBAKOLLETO Ha TepputTopun
COOTBETCTBYIOLLEIrO MOCENeHNss UNNU  MyHUUMNanbHOro paioHa, C

hakCUMUNbHBIM ~ BOCMpPOU3BEAEHMEM  €ro  COBCTBEHHOPYYHOM
noanucu;
8) yooctoBepeHnme  hakT  HaxoXAeHus  rpaxgaHuHa B

onpeneneHHoM MecTe;

9) yaoocToBepeHMe TOXOECTBEHHOCTU TrpaXxaaHUHa C NULOoM,
n3obpaxeHHbIM Ha coTorpadum;

10) yoocToBepeHne BpeMEHN NpeabsaBEHNsS] AOKYMEHTOB;

11) yaoctoBepeHne paBHO3HAYHOCTU SMEKTPOHHOrO AOKyMeHTa
AOKYMEHTY Ha ByMakHOM HocuTene;

12) yooctoBepeHne paBHO3HAYHOCTM OOKYMEHTa Ha GymakHoMm
HOCUTENE NEKTPOHHOMY LOKYMEHTY.

TekcT yoocToBEPUTENBHOM HagNUCKM MOXET ObiTb HanevaTtaH
WIN YETKO HamnucaH OT PYKW.

[na coBepleHns yOOCTOBEPUTENbHbIX — Haanucewn
NPUMEHATLCA LUTaMMbl C TEKCTOM COOTBETCTBYHOLLEN HAONMUCH.

[MocTaHoBneHne 06 OTNOXEeHMN COBEpPLUEHMS HOTapuanbHOro
JencTBus.

MocTtaHoBneHne 06 oOTKa3e B COBEPLUEHUN HOTapuarbHbIX
JencTBmn

MoryT

2.4. Cpok npenocTaBreHus
MYHUUMNANbHOW yCryrnu, B TOM
yucrne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHnsauuu,
yyacTBytoLLMe B NpegoCcTaBneHnm
MYHULMNANbLHOW YCINyru, CPoK
NnpuocTaHOBNEHNS
npeaocTaBneHns MyHMUMNanbHON
ycnyru B crny4vae, ecnm

CoBepluUeHne HoTapuarnbHbIX AENCTBUA B TeYEHME OOHOro Yaca, C
MOMEHTa obpaLleHus.

B cnyvae npuHaTMA peweHus o6 oTkase B npenocTaBrieHUU
yCnyrm He no3gHee YeM B OEeCATUOHEBHbIN CPOK CO OHSA obpalueHuns
3a COBepLUEHNEM HOTapuanbHOro AencTBus BbIHOCUTCS
noctaHoBreHne 06 O0Tkase B COBEPLLEHNN HOTApPUanbHOro AENCTBUS.

B cnyyae npuHATMS peweHns o6 OTNOXEHWW CoBepLUEHUS
HOTapuanbHOro AENCTBUA B TEYEHUM NATM paboumx gHEN, C MOMEHTA
oOpallleHns BbIHOCUTCS NOCTaHOBIEHME 06 OTNOXEHUU COBEPLLEHUS

[MyHKT 26 IHCTPYKUMWK,




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

BO3MOXHOCTb MPUOCTAHOBIIEHUS
npegycMoTpeHa
3akoHoadaTtenbcTBOM Poccuimnckom
depepaummn, Cpok Bbigaun
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBfeHns MyHMLMNanbHON
ycnyrm

HOTapuanbHOro 4ENCTBUA.

lMpuocTtaHoBnNEHME CcpoKka NPeaoCTaBfEHNA  MyHMLMNANbHOWN
ycnyrn  (OTNOXEHWEe COBEPLUEHUS HOTapuanbHOro OencTBus) Mo
ctratbe 41 «OcHoB 3akoHopgaTtenbcTBa Poccunckon depepaumm o
HOTapuaTe» — MecsL, CO AHA BbIHECEHUS NOCTAHOBEHNS.

lMpunoctaHoBNEHNE MO 3asiBfIEHUIO 3aMHTEPECOBAHHOIo nuua,
ocnapuBatowlero B cyge npaBo unu dakT, 3a yOooCTOBEPEHUEM
KoToporo obpatunocb Apyroe 3avHTepecoBaHHOe NUuUo - He Bornee
JecaTn gHen.

lMpunoctaHoBNEHWe Npu HanpaBneHun CcygoM CcoobLleHna o
NOCTYNNEHUN 3a8BNEHNS 3aUHTEPECOBAHHOIO N1ua, OCnapuBarLLEero
npaso wunu ¢akt, o6 yAOCTOBEPEHUN KOTOPOro MNPOCUT Apyroe
3aMHTEpPECOBaHHOE NNLO, COBEPLLUEHNE HOTapuanbHOro AENCTBUS —
CPOK MpMOCTaHaBNMBaETCA 40 pa3peLleHns gena cygom

Bbigava AOKYMEHTA, ABMAOLLErocs pesynbTaTtom
MYHMLUMNANbHOW YCNyruM, OCYyLecTBnseTcs B AeHb obpaleHus
3aaBuUTENS.

HanpasneHue OOKYMEHTa, ABnsoLWerocs pesynbTaTom
MYHUUMNANbHOM yCnyrM, C UCNoNnb3oBaHWeEM cnocoba cBA3w,
YKa3aHHOro B 3asiBfieHun (Mo noyTe Unv Ha SNeKTPOHHbIN afdpec) He
npegycMoTpeHO

YyTBEPXXOEHHON NPUKa3oM
MwuHiocta Poccum ot
07.02.2020 Ne16

2.5. NcuepnbiBaowmm nepeyeHb
AOKYMEHTOB, HEO6XOAUMbIX B
COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM NHBIMK
HOPMaTMBHbIMU NPaBOBbLIMM
aKTamu 4ns npegocTaBneHus
MYHULUMNANbHOM YCNyru, a Takke
yCRnyr, KOTopble ABNAKTCA
HeobxoanMbIMKN 1 0B0sA3aTENbHbIMU

1. MacnopT unu apyrme AOKYMEHTbI, yAOCTOBEPAOLME NIMYHOCTb
3asaBuUTenNS.

[aHHble O §WYHOCTU HECOBEPLLUEHHOMNETHero rpaxagaHuHa
Poccuinckon ®epepauuun, He JocTurwlero deTblpHaguatm neT,
yCTaHaBNMBAOTCA NO CBUAETENBLCTBY O POXAEHMM, NPeabABNAEMOMY
€ro 3aKOHHbIMW NPeaCcTaBUTENSAMU.

2. MonHomouusa 3aKOHHOro npencraBuTens
HECOBEpPLUEHHOMNETHErNO WNWU  HegeecnocobHoro nuvua HoTapuyc
yCTaHaBNMBaET Ha OCHOBAHWN:

MyHKT 12 NHCTpYKUMWK,
yTBEPXOEHHOWN NPMKa3oM
MwuHiocTta Poccun ot
07.02.2020 Ne16

MyHKT 13 UHCTpYKUMK,
yTBEPXXOEHHOMW MPUKa3oMm
MwuHiocTta Poccun ot
07.02.2020 Ne16




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

ANs npeaocTaBrneHus
MYHULMNAnbHbIX YCHYT,
noanexawmx npeacTaBreHuo
3aABUTENEM, Cocobbl UX
nony4YyeHns 3asBUTENEM, B TOM
yucne B 3NeKTPOHHOMN hopme,
nopsaokK UX npeacTaBneHns

a) JOKYMEHTOB OpraHoB 3annCK akTOB FPaX4aHCKOro COCTOSIHUS,
o6pa3oBaHHbIX OpraHaMy TrOCy4apCTBEHHOM BracTM CyObLEKTOB
Poccunckon depepaumn, oOpraHoB MECTHOMO camoynpaBreHus
MYHUUMNAIbHBLIX PanoOHOB, MYyHUUMNANbHbIX, TFOPOACKUX OKPYros,
FOPOACKNX, CENIbCKUX MOCEeneHnn B Ccriydae [AenermpoBaHnsa U
NOSTHOMOYNIA HA rOCYAAPCTBEHHYIO PEermcTpaumio akToB rpaXxaaHCKoro
COCTOSAHUSA, KOHCYNbCKUX YydpexaeHun Poccuinckon depepaumm 3a
npegenamu Tepputopun Poccuinckon depepauunn, ocyLLeCcTBASIOWMX
rocygapCTBEHHYH pPErnMcTpaumio akToOB [PaXkQaHCKOro COCTOSIHUSA
rpaxgaH Poccurckon Pegepauunun, npoxuBawwwmx 3a npegenamu
Tepputopun Poccuinckon depepaumn, wnu  ceegeHun  EguHoro
rocygapCTBEHHOro peectpa 3anncen akToB rpaXkaaHCKOro COCTOSIHUS,

0) akTa opraHa Orneku 1 noneyYnTenbcTBa O Ha3HaA4YeHUM OMeEKyHa
UNu noneynTens;

B) AOKYMEHTA O  BPEMEHHOM  BO3MIOXEHUM  WUCMOSHEHUSA
00s13aHHOCTEN OMNEeKyHa WM nonedYuTenss Ha opraH oOnekn U
nonevYnTenbCcTBa;

r) AOKYMEHTa O [MOMeLleHMn HeaeecnocobHoro wunmM  He
NOSTHOCTbIO AeecnocobHoro nuua nog Haaslop B obpasoBaTenbHble
opraHusaumm, MeauLUUHCKne opraHusaumm, opraHusauum,
OKasblBaloLne coumarnbHble YCnyri, Uin MHble opraHusauum, B TOM
yucne Ana geTen-cuMpoT U AeTen, ocTaBluxcss 6e3 noneyeHus
poauTenen, W  [OOKYMEHTOB, MOATBEPXAAKLWMX  MOSIHOMOYMS
npeacTtaBUTenNs Takon opraHn3aunm;

A) AOKYMEHTa WHOCTPAHHOrO rocygapctsa, NOATBEPXKOAKLLEro
POACTBEHHbIE OTHOLLEHWSA, ONEKY U NONEYNTENLCTBO.

3. MNpeactaButens(nn) OpPUONYECKOro nNuua B MOATBEPXAEHME
CBOMX NOSTHOMOYNIA MOXKET (MOryT) CAMOCTOATESNBbHO NPEeLCTaBUTb:

ydypeauTenbHble  OOKYMEHTbl  HOpUaMYeckoro nuua, Kpome
crnyyaeB, Korga lopuguvyeckoe nuuo [[EeWCTBYyeT Ha OCHOBaHUMU

MyHKT 18 UHCTpYKUMK,
YyTBEPXXOEHHOMW NMPUKa3oMm




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

TMMNOBOrO yCTaBa;

AOKYMEHTbI, nogTBepxaatowme ero (Mx) ndbpaHue (HasHaveHue),
COCTaBIIEHHbIE B COOTBETCTBUM C NOPSLKOM M3OpaHnsa (HasHa4YeHus),
YCTAHOBMEHHBIM  yd4peauTeribHbIMWU  LOKYMEHTAMWN  HOPUANYECKOTO
nuua (Hanpumep, NpoTokon obLero cobpaHns, NPOTOKON 3acefaHnst
npasneHMss o6 wu3bpaHun (HasHavyeHun), Npukas O Ha3HaYeHUu
ANPEKTOPOM (reHeparnbHbIM UPEKTOPOM).

B noaTteepxgeHue nONHOMOYMA NpeacTtaBuUTENs HOPUONYECKOro
nuua, OEUCTBYKOLLEro MO JOBEPEHHOCTU pUANYECKOro nuvua,
AOJDKHOCTHOMY 1NULY MECTHOrO camoynpaBneHnsa AOSMKHbl ObiTb
npencTaBneHbl:

JOBEPEHHOCTb OT MMEHWU HPUOMYECKOro nvua ¢ Noanucblo ero
PYKOBOAUTENS WM MHOMO nuvua, YMNOSIHOMOYEHHOro Ha 3TO ero
yypeauTenbHbIMU JOKYMEHTaMu;

AOroBop Mexay npeactaBuTeneM W NpeacTaBnsieMbliM, Mexay
npeacrtaBnsieMbiM WM TPeTbMM nNUUOM nMOO pelweHne cobpaHus
IOPUOMYECKOrO Nuua B Ccriydyae, ecnv MnosIHoOMouYnsa npencraBuTens
coaepxaTtcs B yKasdaHHbIX JOKYMEHTax.

[ oKyMeHTbl NpeacTaBnsanTCs JIMYHO

MwuHtocTa Poccum ot
07.02.2020 Ne16

NyHKT 4 ctatbn 185
"paxxgaHcKoro kogekca
Poccuinckon ®enepaunm

2.6. NcyepnbiBatowmm nepeyveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoOBbIMU aKTaMu 411
npegocTaBfieHnst MyHMUMNANbHON
yCryru, KoTopble HaxogaTcs B
pacnopsXeHUN rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpaBneHns un

Mony4yaloTca B paMkax MeXXBe4OMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHus 06 ynnate  rocygapCTBEHHOW  MOWSIMHbI WU
HOoTapmanbHoro Tapuda.

npukas ®enepanbHOro
KasHa4yencrtea oT
12.05.2017 Ne11H «O6
yTBEpPXOeHUN nopsiaka
BeeHus
rocygapcTBeHHOm
MHJOPMaLIMOHHON
CUCTEMBI O
rocy4apCTBEHHbIX U




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

noABeaOMCTBEHHbIX
rocyaapCTBEHHbLIM OpraHam unw
opraHaM MeCTHOrO
camoyrpaBreHusi opraHnsauun un
KOTOpble 3asiBUTENb BrpaBe
npeacTaBuTb, a Takke crnocobbl nx
nony4YeHns 3asBUTENAMU, B TOM
yucre B 3NEKTPOHHOM dhopme,
nopsaoK Ux NpeacTaBrneHus;
rocyAapCTBEHHbIN OopraH, opraH
MECTHOro camoyrpasneHns noo
opraHu3auusi, B pacnopsikeHum
KOTOPbIX HAXOAATCA AaHHbIE
[AOKYMEHTbI

ans noaTBepPXaeHus NOSTHOMOYNIA npegcrasutens(en)
topugudeckoro nuua, wumerowero(Mx) npaBo AencTBoBaTb 6e3
AOBEPEHHOCTM OT MMEHM OPUANYECKOrO NnuA, OOSMKHOCTHOE InuOo
MECTHOro camoyrnpasrieHns 3anpallmBaeT CBeAeHUs, coaepKallmecs
B EAMHOM rocyaapCTBEHHOM peecTpe IopUANYECKNX NNLL.

MYyHUUUNAlNbHbIX
nnarexax»

MyHKT 18 UHCTpYKUUK,
YyTBEPXXOEHHON NPUKa3oM
MwuHtocTa Poccum ot
07.02.2020 Ne16

2.7. icyepnbiBatoLlwmnm nepeyeHs
OCHOBaHWI N5 OTKasa B npyeme
AOKYMEHTOB, HEO6XoaUMbIX ANng
npegocTaBfieHnss MyHUUMNanbHON
ycnyrm

OcHoBaHuA ona oTkasa B npuemMe LOKYMEHTOB:

1) nogaya [OKYMEHTOB HEHaANeXxallumm fnmuom;

2) HECOOTBETCTBUE MpPEACTaBMEHHbIX [OOKYMEHTOB MEPEYHIo
AOKYMEHTOB M TpeboBaHMsIM, ykaszaHHbIM B MyHKTe 2.5 HacToswero
PernamenTa;

3) B 3asBNeHUn n npunaraeMbiXx K 3asiBIEHUO [AOKYMEHTax
UMEIOTCS HEOrOBOPEHHbIE UCMPaBEHNS, Cepbe3Hble MOBPEXAEHMS,
He NOo3BONSALWMNE O4HO3HAYHO UCTOSIKOBATb UX COAEPXKaHME;

4) ona coBepLUeHUs HOoTapuarbHbIX OEeNCTBUA MNpeacTaBfieHbl
9NEKTPOHHbIE OOKYMEHTbl, ¢opMaT KOTOPbIX HEe COOTBETCTBYET
TpeboBaHuam «OcHOB 3akoHoaaTenbcTBa Poccuinckon degepauum o
HOoTapuaTte» W KOTOopble He MOryt OblTb BOCNPOW3BEAEHDI
NPOrpaMMHO-TEXHUYECKUMMN cpeacTBamu, NMerLMnCA B
pacnops>KeHnn JOIMKHOCTHOrO fiua MeCTHOro CaMoynpaBeHuns

MMyHKT 26 NHCTpYKUUWK,
YyTBEPXOEHHOW NPUKa30M
MwuHiocta Poccum ot
07.02.2020 Ne16

2.8. NcuepnbiBaowmm nepeyeHs
OCHOBaHW NSl NPUOCTaHOBIEHNS

OcHoBaHMA Ansi NPUOCTAHOBMEHMS MNPeaoCTaBneHns YCryru
(OTNOXeHUss  coBepLUEeHMs1  HOoTapuanbHOro  AencTBus)  npwu

MyHKT 26 NIHCTpyKUUN,
YyTBEPXXOEHHOMW NMPUKa3oMm




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

Wnu oTkasa B NpeaocTaBneHnn
MYHULMMANbLHON yCnyru

HeobXxoaANMOCTH:

1) nctpeboBaHMss OOMNONMHUTENBHLIX CBEAEHUA OT (PUBNYECKUX U
IOPUANYECKNX NNLL;

2) 3anpocuTb 3auUHTEPECOBaAHHbIX NWUL, 00 OTCYTCTBUM Y HUX
BO3paXXeHM nNpPOTMB COBEpLUEHUS 3TUX [OeUCTBUW, ecnu B
COOTBETCTBUUN C 3aKOHOM 3TO TpebyeTcs;

3) HanpaBneHnst AOKYMEHTOB Ha 3KCMEepPTU3y.

OcHoBaHUA AOnsi NPUOCTAHOBIIEHUS NPedoCTaBiEHUsT  YCIyrn
(oTnoxeHns coBepLUEHNA HOTapuanbHOro AENCTBUS):

nocTtynneHve 3adaBnNeHunto 3anHTEpPECOBAHHOIO nuua,
ocnapuBatowero B cyge npaBo unu dakT, 3a yOooCTOBEPEHUEM
KOTOpOoro obpatunnock Apyroe 3aMHTepecoBaHHOe NnLO;

nonyyeHne oOT cyda coobuweHuss O MNOCTYNNeHun 3asaBreHus
3aMHTEPECOBaAHHOIO nnua, ocnapuBalolero npaeBo unu akr, 06
YOOCTOBEPEHUN KOTOPOro MPOCUT APYroe 3auHTEepecOoBaHHOE IvuUO,
coBepLleHne HoTapmarnbHOro 4ENCTBUS.

OcHoBaHusa anga oTkasa:

COBepLLEHME TaKOro OenNCTBUSA NPOTUBOPEYNT 3aKOHOOATENbCTBY
Poccuinckon ®epnepaunu;

OEeNCTBME MNOAMEXUT COBEPLUEHUID  OOSMKHOCTHbIM  NIULOM
MECTHOro CaMOyrnpaBneHus APYyroro MNOcCeneHusi, MyHMUmMnanbHoro,
rOPOACKOro OKpyra unn MyHULMNansHOro panoHa (NMPUMEHUTESTbHO K
NPUHATUIO MEp MO OXpaHe HaCNeACTBEHHOro MMyLWEecTBa) Wnu
HOTapuycom;

C npocbbon 0 coBEpPLUEHMM HOTapuanbHOro AencTeus obpaTtuncs
HegeecnocobHbIM rpaxaaHuH nMbo npeacTtaBuTesnb, HE UMEOLWUI
HEeobXoOMMBbIX MOMTHOMOYMIA, TPaXXOaHUH, HE MMEKLWMIA permcTpauumn
Nno MeCTY XUTeNbCTBa Unn NpebbiBaHUS;

DOBEPEHHOCTb He COOTBETCTBYET TpeboBaHUAM
3akoHogarenbcTBa Poccuinckon degepauunu;

MwuHtocta Poccum ot
07.02.2020 Ne16

MMyHKT 27 NHCTpYKUMWK,
yTBEPXOEHHOWN NPUKa3oM
MwuHiocTta Poccun ot
07.02.2020 Ne16




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

AOKYMEHTbI, NpeAcTaBfeHHble AN COBEPLUEHUS HOTapuanbHOro
OENCTBNSA, He COOTBETCTBYIOT TpeboBaHWAM 3akoHo4aTenbCTBa
Poccunckon ®epepaunu;

daKkTbl, W3NOXEHHble B [OOKYMeHTax, npenCTaBfeHHbIX Ans
COBEpPLLUEHNS HOTapuanbHOro [LEWCTBUSA, HEe NOATBEPXKAEHbl B
YCTaHOBMEHHOM  3akoHogaTtenbcTBoM  Poccunckon  depepaumn
nopsigke nNpu  ycrioBUW, YTO NOATBEPXAEHue Tpebyetca B
COOTBETCTBUM C 3aKOHOOATENLCTBOM Poccuickon degepaumm

2.9. MNMopsagok, pasmep v
OCHOBaHWA B3MaHUs
rocyapCTBEHHOMW NOLUSNHbBI UK
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHUUMNanbHON
ycnyru

MyHuuunaneHas ycnyra 3a COBepLUEHMEe  HOTapuanbHbIX
AEeNCTBU OKa3biBaeTCH Ha NraTHOW (BO3Me3HOM) OCHOBE.

Pasmep rocygapcTtBeHHOWN NOLUNHBI:

2) NpUHATUE Mepbl MO OXpaHe HacreACTBEHHOro MMyLecTBa
nytem npou3BOLCTBa OMNUCKM HacrenCTBeHHOro umyuiectsa — 600
pyonen.

HoTapuanbHbiM Tapud 3a coBeplueHne OENCTBUN, ONA KOTOPbIX
3akoHogatensctBoM Poccunckon Pepepaumm He npegycmoTpeHa
obas3aTenbHas HoTapuanbHaa ¢opma, B3MMaeTcsa B CreayrLmnx
pasmepax:

1) yooctoBepeHue OOBEPEHHOCTH, 3a NCKINIOYEHNEM
AOBEPEHHOCTEN Ha pacrnopsikeHne HeaBMKUMbIM nmyliectsom — 200
pyonen;

3) cBUOETENLCTBOBAHNE  BEPHOCTM  KOMUW  JOKYMEHTOB U
BbIMMCOK M3 HMX - 10 pybnen 3a cTpaHuuy KOMMM OOKYMEHTOB WUIM
BbIMUCKN U3 HUX;

4) cBMAOeTeNbCTBOBAHUE NOANMMHHOCTD NOAMNUCU HA AOKYMEHTax:

Ha 3asBfeHUsIX W OpYyrux [OOKyMeHTax (3a WCKNoYeHnem
GaHKOBCKMX KapTOYeK M 3asiBNEeHWA O perncrpaumm puanyeckunx
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapToykaX W Ha 3asBfeHMAX O perncrpauuun
IOPUAMYECKOro nNuua (C Kaxkgoro nvua, Ha Kaxxgom gokymeHte) - 200

MyHkT 23 cTatbn 333.23
Hanorosoro kogekca
Poccuinckon degepaunm

Ctatbs 22.1 OcHoB
3aKkoHogaTenbLcTBa O
HoTapunaTe ot 11.02.1993
Ne4461-1




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

pybnen;

5) yopoctoBepeHne cBedgeHMn O  nuMuax B Cnyyasix,
npenyCMOTPEHHbIX 3akoHodaTenbCcTBOM Poccuiickon depepaumm —
100 pybnewn;

6) yooctoBepeHne akT HaxXOXAEHUs rpaXaaHuWHa B KUBbIX —
100 pybnewn;

7) yoocToBepeHue TOXOECTBEHHOCTU cobCTBEHHOPYYHOM
noanucu WHBanuaa N0 3PEHUI0, MNPOXWMBAKOLWEro Ha TeppuTOpuUM
COOTBETCTBYHOLIEro MNOCeNeHnss WM MyHUUUNanbHOro pawoHa, C
akCcuMUbHbIM ~ BOCMpou3BedeHneM  ero  cob6CTBEHHOPYYHOM
nognucu — 100 pybnewn;

8) yooctoBepeHMe  (pakT  HaxoXAeHWd  rpaxpgaHuHa B
onpeaeneHHom mecte — 100 pybnewn;

9) yoocTOBEPEHNE TOXOECTBEHHOCTU rpaxdaHuHa C JULOM,
n3obpaxeHHbIM Ha cdoTtorpadum — 100 pybnewn;

10) ygocToBepeHue BpeMeHu npeabsBrieHnst JoKymeHToB — 100
pyonen;

11) yooctoBepeHne paBHO3HAYHOCTU SMEKTPOHHOrO AOKYMeHTa
OOKYMEHTYy Ha OymaxHoM Hocutene - 50 pybnen 3a kKaxagyto
CTpaHuLUy AOKyMeHTa Ha ByMaXHOM HoCcUTEnE;

12) yoocToBepeHMe paBHO3HAYHOCTM AOKYMEHTa Ha BGymMakHOM
HOoCcUTene 3neKTPOHHOMY [JOKyMeHTy - 50 pybnen 3a kaxayo
CTpaHuUy AOKyMeHTa Ha ByMaXHOM HocuTene.

3a HoTapuanbHble OEWCTBUS, COBEeplUaemMble BHE MOMELLEHMS
NCNOJSTHUTENbHOIO KomuTeTa cenbcKoro nocerneHus,
rocyaapcTBeHHasi MOLWMHaA ynraynBaeTcsa B pa3mepe, YBENMYEHHOM
B nonTopa pasa.

WMuBanugam 1-2 rpynnbl, nerota 50 %. Jlbrotel no ynnate
rocygapCTBEHHOW MOLWMWHbI YCTaHOBMEHbl MyHKTamu n.2, 4, 11
ctatbn 333.38 HK P® yacTb 2.




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

B cnyyae BHeceHWs M3MeHeHMN B BblAaHHbLIM NO pes3ynbTaram
NpeaocTaBneHns MyHUUMNANbHOW YCNYyrM OOKYMEHT, HanpaBneHHbIX
Ha wucnpasneHne OLWKNOOK, OOMYLUEHHbIX MO BMHE opraHa wu (KUnu)
AOJPKHOCTHOrO Nnua, nnaTa ¢ 3asaBuTens He B3uMaeTcs

CtaTtbsa 8 ®egepanbHOro
3akoHa Ne210-$3

2.10. NepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMW Y
obsazarenbHbIMKU AN
npeaocTaBneHnss MyH1LMnansHon
ycrnyru, B TOM Yncne cBefieHusi o
AOKYMEHTE (OOKyMEHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHv3aunsMu, y4acTByoLWMMU B
npegocTaBneHnn MyHUUMNanbHbIX

ycnyr

MpepocTtaBneHne HeobxoauMMbix W 06s3aTeNbHbIX YCNyr He
TpebyeTcs

2.11. MNopsagok, pasmep u
OCHOBaHWSA B3MaHWs Nnatbl 3a
npegocTasBfieHne ycnyr, KoTopble
SABMSATCA HEOOXOAUMbBIMU U
obszarenbHbIMKU AN
npenocTaBneHus
rocygapCTBEHHOW YCNyrn, BKAOYas
MHdOpMaUUIo 0 MeToauKE pacyeTa
pasmMepa Takou nnaTbl

MpepocTtaBneHne HeobxoauMMbIXx W 06s3aTeNbHbLIX YCMyr He
TpebyeTcs

2.12. MakcumanbHbIA CPOK
OXuaaHus B ovepeau npu nogade
3anpoca o npegoctaBneHnmn
MYHUUMNANbHOW YCNyru, ycnyru,
npeaocTaBfisieMon opraHmMsaumven,
y4acTByloLEeN B NpeaocTaBieHnm

Mogaya 3asiBNEeHUs Ha nosflydyeHue MyHuUUMnanbHOW ycrnyrn npu
Hanuyum oyepeamn - He 6onee 15 MUHYT.

Mpn nonyvyeHun pesynbTata nNpeaocTaBfeHns MyHULMMNANbLHOU
yCrnyrmu MakcMMmarnbHbI CPOK OXWOaHUs B oYepean He [OOSKeH
npesblwaTtb 15 MUHYT




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

MYHULMNANbHOW YCryru, 1 npu
nonyyYeHun pesynbtaTa
npegocTaBeHns Taknx ycnyr

2.13. CpokK 1 nopsigok
perncTpauumn sanpoca 3asBuTens
O NpefocTaBrieHnn
MYHULIMNANbHOW YCNYru U YCIyru,
npegocTaBnsieMon opraHu3aumen,
yyacTByloLLEN B NpeoCcTaBeHnn
MYHUUMNANbHOW YCryru, B TOM
yucrne B ANeKTPOHHON hopme

Peructpaumsi ocyLlecTBnsieTcs nocrne yCTaHOBNEHMS IMYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
oXXnagaHus, Mectam ans
3anosIHEHNS 3anpocoB O
npegocTaBfieHNN MyHULMNANBHON
ycnyrn, MHOpPMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS U NepeyHeM
AOKYMEHTOB, HEOBX0aUMbIX 45
npeaocTaBfeHNs KaXKaon
MYHULMNANBHOW YCRyru,
pasMeLLEeHNoO U 0POPMIIEHMIO
BU3yaribHOW, TEKCTOBOW U
MyInbTUMEANUMHON HopMaLmm O
nopsiake npegocTaBneHns Takow
ycrnyru, B TOM Yucrne K
obecneyeHnto JOCTYNHOCTM AN
WMHBANMAOB yKa3aHHbIX OO bEKTOB B

[MpepoctaBneHne MyHUUMNANbHOMW YCMyrM OCYLEeCTBAAeTCs B
30aHnaxX U NoMeLLeHnsax,  0obopyaoBaHHbLIX NPOTUBOMNOXaPHOM
CUCTEMOWN U CUCTEMOWN NOXaPOTYLIEHUSA, Heobxoaumon mebenbto Ang
0dOpMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMMWN.

O6ecneunBaeTtcss GecnpenaTCTBEHHbLIM AOCTYN WHBaNMAoB K
MECTy npefoCTaBneHus MyHuuunanbHon ycnyrm (yaobHbin BXxon-
BbIXO[ B NOMELLEHUS U NepeMeLLeHne B Ux npegenax).

BusyanbHada, TekcTtoBas M MynbTUMeauMHaa WH@opmauma o
nopsigke NpefocTtaBneHns MyHUUMNAnNbLHOW ycryru pasmMellaeTcs B
yOooOHbIX Ana  3asiBUTENen Mectax, B TOM YUCNE C Yy4eToM
OrpaHNYeHHbIX BO3MOXHOCTEN UHBANNO4OB




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

COOTBETCTBUM C peeparnbHbIM
3aKoHOAaTENBCTBOM U
3akoHoaaTenbcTBoM Pecnybnuku
TaTapcTaH o coumanbHon 3aluTe
NHBaNMaoB

2.15. lNokasaTenn AOOCTYMHOCTU W
KadecTBa MyHMUMNANbHOW YCNyru,
B TOM yncne KOJINYECTBO
B3aMMOOencTBUA  3asBUTENs C
JOIMKHOCTHbIMU niuamm npu
npegocTaBfieHNn MyHULMNANbHON
ycnyrm u nx npoaosmKUTENbHOCTD,

BO3MOXHOCTb nony4yeHus
MHdopMauunm 0 xone
npegocTaBneHns MyHuULMnanbHOM
ycnyru, B TOM  4ucne C
ncnosnib3oBaHMeM

MHOPMALNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nonyyeHns
MYHMLMMNANbHON yCnyru B
MHOFOYHKLUMOHANbHOM  LEeHTpe
npeaocTaBneHns

rocyaapCTBEHHbIX n
MyHMUMNANbHbIX ycrnyr (B TOM
yucne B MOMHOM o06beme), B
nobom TeppuTopuanbHoOM
nogpasgeneHun opraHa
NCNOJTHUTENbHO

lMokasaTtensamu AOCTYMHOCTU NpefoCTaBfeHUs MyHUUMNanbHOM
yCcnyru siBRsitOTCA:

pacnonoXeHHOCTb NoMeLleHna Mcnonkoma B 30He LOCTYMHOCTU
00LLECTBEHHOIO TPaAHCNOPTAa;

HanMyne HeobXoOMMOro KONMMYecTBa CneuuanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLIECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aABUTENEN;

HanuMyme ncdepnbiBaoLLEen NHpopMaunm o cnocobax, nopsake m
cpokax npegocTaBneHns MYyHUUMNANbHOM ycnyru Ha
MHAOPMALMOHHBLIX CTeHAaX, UHAOPMAUMNOHHLIX pecypcax B CeTu
«MHTEepHeT», Ha EguMHOM  nopTane  rocygapCTBEHHbIX WU
MYHULUMNANbHbIX YCYT;

OKasaHue MnoMOLUM WHBanNMaam B nNpeodonieHnn 6apbepos,
MeLLAKLWMX NOSTYYEHMIO UMW YCIYr HAapaBHEe C APYrMMuK NnuamMu.

KauyectBo npegocTaBneHns MYHUUMNANbHOM ycnyru
XapaKTepuayeTcsa OTCYTCTBUEM:

oyepenen Npu npuemMe v Bolgavye AOKYMEHTOB 3as8BUTENAM;

HapyLLUEHWIA CPOKOB NPeaOCTaBNEHUS MyHULMNANBHOW YCNYTIK;

Xanob Ha gencteus (besgenctene) MyHULMNANbHbIX CRyXalumx,
NPeaoCcTaBSOLWNX MYHULMOATBbHYIO YCAYTY;

Xanob Ha  HEKOpPpPEeKTHOe, HEeBHMMAaTeNbHOE  OTHOLUEHUE
MYHULMNAMbHbLIX CY)XalUMX, OKasblBalOLLMX MYHULMNASBbHYIO YCNyry,
K 3asBUTENSAM.

Mpn nogaye 3anpoca 0 NpeaocTaBfEHNN MYHULMNANbHOM YCIyru
MW Npy  NONydeHUW  pesynbTata  MyHUUMNANbHOW  YCRyru,




HavnmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHns
MYHULMMANbLHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaLLnin
MYHULMNANbHYIO YCIyry
nnun TpeboBaHne

pacnopsaanTenbHOro opraHa
MECTHOro camoynpasneHusa, no
BbIGOpYy 3asBuTens
(akcTeppuTOpUarbHbIN - NPUHLMI),
nocpencTsomM 3anpoca o}
npeaocTaBreHnn HECKOJSbKMX
rocyaapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOTFOYHKLMOHANbHbIX  LIeHTpax
npegocTaBneHuns

rocyaapCTBEHHbIX n
MYHULUMNANbHbIX yCnyr,

npegycMoTpeHHoro cratben 15.1
®epnepanbHoro 3aKoHa
(komnneKkcHbI 3anpoc)

npeanonaraeTcs OAHOKpATHOe B3aMMOAEWCTBME  [OIMKHOCTHOrO
nvua, NpPeaocTaBnsAOWEro MyHUUMNANbHYH YCNyry, U 3asiBUTens.
MpoaomKMTENbHOCTb B3aNMOAENCTBMSA onpeaensieTcsa pernaMmeHToMm.

NHdopmaums o xode npenocTaBreHnss MyHMUMNAnbHON ycryru

MOXeT ObITb nony4yeHa 3aaBuTenem Ha caunte

(https://apastovo.tatarstan.ru/), Ha EanHom noprtane

rocyapCTBEHHbIX N MyHUUMNanNbHbIX ycnyr, B M®L.
lMpepoctaBneHue MYHULUMNANbHOM ycrnyru yepes

MHOrOYHKLUMOHAaNbHbLIN LLEeHTP NpegocTaBneHns rocyaapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
M®L| He ocywiecTBnaeTCS.

MyHuuunansHas ycnyra no sKcTepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMMNIIEKCHOro 3anpoca He npefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
yucrne yunTbiBaroLme
0COBEeHHOCTN NpeaocTaBneHns
MYHULMNANbHOW YCnyru no
3KCTEppPUTOPUAIbLHOMY NPUHLMNY
(B cny4ae, ecnu MyHuuunanosHas
ycrnyra npegocTaBnsieTcs no
3KCTEppUTOPManbHOMY NPUHLAMY)
1 ocobeHHOCTN NpeaocTaBneHns
MYHUUMNANbHOW yCnyru B
ANeKTPOHHOW dbopme

KoHcynbTaumio o nopsagke noslydeHus MyHULUnNanbHOW ycnyru B
AMEKTPOHHOMN (pOopMe MOXHO NonydnTb vepesd VIHTepHeT-NpUeMHyo
unu 4yepes [lopTan rocygapCTBEHHbIX W MyHUUMNAMbHbLIX YCRyr
Pecnybnukn TatapcTaH.



https://apastovo.tatarstan.ru/

3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbINOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMOMHEHWS!, B TOM YMCIie OCOOEHHOCTU BbIMOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YyCnyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noAaroToBKa M Bblgada pesynbtarta MyHUUunanbHOM yCnyru;

3.2. OkasaHune KOHCynbTauum 3asiBUTENO

3.2.1. 3asButenb nn4Ho 1 (Mnn) no TenedoHy obpallaeTcs B Vicnonkom ansa nonyvyeHuns
KOHCYmnbTauuin 0 NOpsiaAKe NOSyYeHUs MyHUUMNAanbHON YCNyru.

3amectutens pykoBoauTensa WMcnonkoma (cekpeTapb), OTBEYalLWMi 3a COBEpLUEHME
HOTapuanbHbIX OEUCTBUA (Oanee — 3aMecTutenb pykoBoautensa KMcnonkoma (cekpeTtapb),
OCYLLECTBNMNSAET KOHCYNbTMPOBAHWE 3aABUTENS, B TOM YMCrIe MO COCTaBy, hopMe 1 Coaep>KaHnto
AOKYMEeHTauun, HeobxoanMmMon Ansi Nony4YeHns MyHUUMNanbHOW yCnyrm n npy HeobxoamMmMmocTu
OKasblBaeT NOMOLLb B 3anonHeHUn 6naHka 3asiBneHus.

Mpouenypa, ycTaHaBnNMBaeMas HaACTOSALWMM MNYHKTOM, OCYyLLEeCTBNAeTca B [AeHb
obpalleHna 3aaBuTens.

PesynbTaT npouenypbl: KOHCYNbTaLuMu, 3amMmevaHusi No coctaBy, OpMe U CoaepKaHuto
NPeACTaBneHHON JOKYMEHTaLNN.

3.3. MNMpuHaTHE n pernctpauuns 3aasneHns

3.3.1. 3aaBuTeEnNb nNMYHO, Yepe3 [OOBEPEHHOE nUUO nogaeT nucbMeHHoe nmbo B
3MEKTPOHHOM (bopme 3asBreHne O NpeaocTaBeHnn MyHUUMNanbHOW ycnyrn n npeacrasnser
AOKYMEHTbI B COOTBETCTBMU C MYHKTOM 2.5 HacTodwwero PernameHTta B Micnosnkom.

Mpn noctynneHun 3asiBieHUs B 3NEKTPOHHOM hopme AosmkHOCTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpueM 3asiBIIEHUN:

a) obecneyunBaeTt peructpauuio  3asaBreHus B  CUCTEME  3NEKTPOHHOro
AOKYMEHTOO60opOTa, NpM 3TOM 3asBMIEHMIO NpUCBaMBalOTCA cTaTycbl «[1pUHATO BEOOMCTBOMY
nnn «B obpaboTke», 4TO oTpaxaeTca B «JlInyHOM KabuHeTe» PernmoHanbHOro noprana;

6) nposepsieT cobnogeHne YCnoBUM LEWCTBUTENbHOCTM 3NIEKTPOHHOW MOANUCH,
nocpeactesoMm obpauieHns K EguHomMy nopTany (B crnyyvae, ecnv 3adBuTenemM npeactaBrieHbl
3MEKTPOHHbIE  00pa3sbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUMEHHOW  KBanMuUUMpOBaHHOM
3NEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTate NpOBEPKM YCUNEHHOMW KBaNMOUUUPOBAHHOW 31EKTPOHHOM
noanucn He BbISIBIEHO HecobnaeHue YCNoBUM ee AeNCTBUTENbHOCTU, OOSMKHOCTHOE NnLOo
Otgena HanpaBnseT 3asiBUTENO yKasaHHbIM B 3asiBfieHMM CrocoboM He nosgHee pabodyero
OHSA, criegyrowero 3a gHemMm noctynneHus 3assneHus B Otaen, yBeAoMIEHUe O NOCTynfieHumn
3ad9BneHns, codepxallee BXOAALWMN perncTpaunoHHbI HOMEpP 3asiBfeHus, gaTy nonyyeHus
3asiBMeHNs, nepeyYeHb HaMMeHoBaHUW (pannoB, NPeacTaBfieHHbIX K HEMY AOKYMEHTOB, AaTty
nosly4yeHust pesyrnbTaTa MyHUUMNANbLHOWN YCNYru.

B cnyyae ecnn B pesynbtaTte NpoBepKU YCUNEHHOW KBaNMMPUUMPOBAHHOW 31EKTPOHHOMN
noanncu BbISIBNIEHO HecobnoaeHne ycroBun ee OeNCTBUTENbHOCTWU, OO0SPKHOCTHOE NMuUOo
OTtpena:



npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUNX B 3NEKTPOHHOM
opwme;

HanpasBnseT 3adBUTEN0 YBEAOMSIEHME O NPUHATOM peLUeHUUN B INEKTPOHHOU opme C
ykaszaHnem nyHktoB ctatbn 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOM MNOAMUCU», KOTOpble MOCAYXWUMM OCHOBAHWEM [ANs ero npuHATUSA. Takoe
yBeOMIeHNe NoAMUCbIBAETCH YCUITEHHON KBannUUMPOBAHHOW 3MEKTPOHHOW MNOAMUCKHID
AOIMKHOCTHOro nuua OTtaena, perncTtpmpyeTcs B CUCTEME 3NEKTPOHHOIO AOKyMeHToo6opoTa m
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBun MCNOMb30BaHMSA YCUITEHHOW
KBanMMLUMPOBAHHOW  SMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslydYeHnem
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHoBrieHneM [paButenscrea
Poccuinckon ®egepaunmn ot 25.08.2012 Ne 852.

3.3.2. 3amecTtuTenns pykoBoamnTens Mcnonkoma (cekpeTtapb) OCYLLECTBISET:

yCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NpOBEPKY NOSTHOMOYUI 3asaBUTENS (B Cnyvyae AeNCTBUSA MO AOBEPEHHOCTHN);

NPOBEPKY HanMnuna [OKYMEHTOB, MpedyCMOTPEHHbIX MNyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpPeaCcTaBfeHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexauwlee odopMneHne Konunh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
MPUNUCOK, 3a4EPKHYTbIX CITIOB N MHbIX HE OFOBOPEHHbIX NCNPaBNEHNI).

B cnyyae oTcyTCTBUSA 3aMevaHun 3aMecTUTENb pykoBoamTens KMcnonkoma (cekpeTtapb)
OCYyLLEeCTBNAET:

npyvem n perncTpauuio 3asaBneHus B cneynanbHOM XypHane;

BpyYeHWE 3asiBUTEN0 KOMNUM 3adBfEHUS C OTMETKOM O aaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, faTe U BPEMEHWN UCMONHEHNA MYHULMNASTbHOW YCAYT.

B cnyyae Hanunuusi OCHOBaHWW NS OTKasa B Npueme OOKYMEHTOB, NpefyCMOTPEHHbIX
nyHKkToMm 2.8 Hactoswero PernameHta, cneuuanuct, Begywmn npuemM [OOKYMEHTOB,
yBeAOMNSAET 3asBUTENS O HaNUuMm NpenaTcTBUMMA ONS perucTpaumm 3aaBreHns u Bo3spallaeT
eMy [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COOEPXKaHUSA BbISIBIEHHbIX HEOOCTaTKoB B
npeacTaBneHHbIX AOKYMEHTaXx.

PesynbTaT npouenyp: NpMHATOE M 3aperMcTpMpoBaHHOE 3asBreHe Unn Bo3BpaLleHHble
3as1BUTENO0 JOKYMEHTHI.

3.4. MoparoToBka 1 Bbigaya pesynbTaTta MyHULMNansHom ycnyru

3.4.1. 3amectutenb pykoBoauTens WMcnonkoma (cekpeTapb) nocre perucrpaumm
3asiBNEHNS OCYLLECTBIISET:

NPOBEPKY CBEAEHMI, COAEPXKALLMXCA B AOKYMEHTaX, npunaraeMbix K 3asiBNEHUIO;

NPOBEPKY HanMuMsi  OCHOBaHMM AONs  OTkasa B MNPeAoCTaBlIEHMM  YCNYTHU,
npeaycMoTpeHHbIX NyHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuuma ocHOBaHMW ONs OTKasa B NMpPeAoCTaBfeHUM YCNyrn 3aMecTuTenNb
pykoBoautensa Mcnonkoma (CekpeTapb) W3BewaeT 3aaBUTENA O [MpPUYMHAX OTkasa U
OCYLLECTBMAET Npoueaypbl, NpeaycMoTpeHHbIe NYHKTOM 3.5 HacTodwero PernameHTa.

B cnyyae HanuumMsi oCHoBaHWIA ON1S1 OTNOXEHUSI COBEPLUEHUS HOTapuanbHOro AencTBus
3amecTutenb  pykoBoautensa  Mcnonmkoma  (CekpeTapb)  OCyLeCTBAsSieT  npoueaypbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTCyTCTBMSI OCHOBaHMMA AN OTKa3a B NpeaoCTaBNEHUM MyHULMNANbHON
yCnyru cneumanucr:

NpoBepSeT NPaBUITbHOCTL OMNMaTthl 33 COBEPLLUEHNE HOTapuarnbHbIX OENCTBUN;

CNU4YaeT Konuto JOKYMEHTa MW BbIMUCKY U3 HEro C NOAMMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN LOKYMEHTA;

CTaBuMT MOAMNUCb, OTTUCK MNevyaTu WCMNOSMIHUTENbHOrO KOMUTETa NoceneHna c
n3obpaxxeHnem rocygapctseHHoro repba Poccunckon ®epepaumum;



perncTpypyeT COBepLUeHHOe HOoTapuaribHoe OeWCTBMEe B peecTpe Ana perncrpauuu
HOTapuanbHbIX JENCTBUN;

BO3BpaLLlaeT 3aBepEeHHbIE JOKYMEHTbI 3asBUTESTHO.

Mpouenypbl, ycrtaHaBnuBaemble nyHktTamu 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBNATCA B TedeHne 15 MUHYT C MOMeHTa permcrtpauum 3asiBrieHus.

PesynbTaT npoueayp: HoTapuanbHO yOOCTOBEPEHHbIE KOMUN JOKYMEHTOB UMW BbIMUCKN,
nepenaHHble 3asiBUTENIO.

3.4.2. 3amectutenb pykosoautens Wcnonkoma (cekpeTapb) B Crydyae MNpUHATUSA
peweHns o6 oTKasze B MNpedoCTaBfEHUM YCNyrn BbIHOCUT MOCTaHOBMEHMe 06 OTkase B
COBepLUEHN HOTapuarbHbIX 4eNcTBUI. MocTaHOBNEeHWE HanpaBnaeTcsa 3asBUTESIO NO noyTe.

Mpn BbLIGOpe 3asBuTenss cnocoba nonyyvyeHus pesynbTata B 3NEKTPOHHOM Buae
HanpaenseT 3asBUTEN0 pesynbTaT MyHUUUnanbHOW ycryrm B OpMe  3SIeKTPOHHOro
AOKyMeHTa.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBMSAIOTCA He Mo3aHee
NATN gHEN C MOMeHTa obpalleHnsa 3aaBnUTens 3a npegocTaBfieHUeEM YCIyrin.

PesynbTaT npouenyp: noctaHoBrieHWe 06 OTKa3e B COBEPLUEHUM HOTapuasnbHbIX
AEeNCTBUI, HanpaBneHHoe 3asBUTENIO.

3.5. OTnoxeHune coBepLieHnAa HoTapualsibHOro nencTeus

3.5.1. 3amectutenb pykoBoautensa Wcrnonkoma (CekpeTtapb) MOXET OTIIOXUTb
coBepLUeHe HOTapuarnbHOro AeNCTBUA B Crny4vae:

HeobxoQMMOCTN  UCTpeboBaHWSE  LOOMOSTHUTENbHBbIX CBEAEHUA OT  (OUINYECKUX U
topuanyecKnx nuu;

HanpaBneHns JOKYMEHTOB Ha 3KCNepTusy;

Heo6Xo4MMOCTIN 3anpPoCUTb 3aMHTEPECOBAHHBIX NUL, 06 OTCYTCTBUM Y HUX BO3PaxXeHUin
NpPOTMB COBEPLUEHNS ATUX OENCTBUN.

3amectutens pykosoautena Wcnonkoma (CekpeTapb) u3BewaeT 3aaButens o6
OTITIOXXEHMM COBEPLUEHNSI HOTapuarnbHOro AeNCTBUS.

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLECTBASATCA B [O€Hb
obpalieHna 3asBuTens.

PesynbTaT npoueayp: wu3BeweHue 3asButens 06  OTNOXEHUM  COBepLUEHMUS
HOTapuManbHOro 4ENCTBUS.

3.5.2. Bamectutenb pykoBoautens Micnonkoma (Cekpetapb) nocrne nNpuUHATUS peLleHus
06 OTNOXEHMM COBEPLUEHMS HOTapuManbHOro OEeNCTBUS FOTOBUT 3anpoc, Heobxoaumbln Ons
nonyyYeHnss AOMNONHUTENbHbLIX CBEAEHWW, WM HanpasnseT B COOTBETCTBYWOLWMIA OpraH unu
3aMHTEepPeCcoBaHHOMY NnLly.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBMSIOTCA HE No3aHee
NATUM AHEN C MOMeHTa obpalleHns 3asiBUTens.

PesynbTaT npouenyp: 3anpoc, HanpaBfeHHbIn B COOTBETCTBYHOLUUAN OpraH unu
3aMHTEepPEeCcOBaHHOMY NnLly.

3.5.3. 3amectutenp pykoBogutens Kcnonkoma (cekpeTtapb) nocrne nocTynneHus
OTBETOB Ha 3anpocbl WM3BelwaeT 3asBUTENs W NpegocTaBnsieT ycnyry B Nopsake,
ycTaHoBIieHHOM nyHKkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLWNOKM B [LOKYMEHTEe, SBASOLEMCH
pes3ynbTaTtoM MyHULMNanbHON yCNyru, 3asButenb npeacrasnseT B Vicnonkom:

3asiBrieHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxexHmne Net);

AOKYMEHT, BblaHHbIA 3a8BUTENO0 KaK pe3ynbTaT MyHUUMNAnbHOW YCIyrn, B KOTOPOM
COOEPXKNTCS TEXHMYECKas owmnbka;

OOKYMEHTbI, MMelLWmMe puanudeckyo curny, CBUAETENbCTBYKOLUME O  Hanuyum



TEXHUYECKOWN OLLNOKM.

3asaBneHne 06 uncnpaBreHMN TEXHUYECKON OLWWMOKM B CBEOEHMSsIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoOM MyHMUMMANbHOW YyCnyrn, nogaeTca 3asBuTEneMm
(YnosTHOMOYEHHbIM NpeacTaBuTenemM) NUMYHO, NMMBO NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3JMEKTPOHHOM NOYTbl), NMBO Yepe3 eauHbi nopTan roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCIYr UM MHOTOMYHKLMOHANbHbBIA LLEHTP NpeaoCTaBNeHns rocy4apCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.

3.6.2. 3amectutenp pykoBogutensa KMcnonkoma ocywlectBnsieT npuemM 3asBrneHus ob
NUCNpaBneHNN  TEXHUYEeCKOM OWnbKM, perncTtpupyet 3asdBrieHMe C  NPUIIOXKEHHbIMU
AOKYMEHTaMM.

Mpouenypa, ycTaHaBnMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIETCA B TedeHue
OLHOr0 OHS C MOMEHTA perncTpaunmn 3asBreHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoE 3asBreHNE.

3.6.3. 3amecTtutens pykoBoautensa Mcnonkoma paccmaTpuBaeT OOKYMEHTbl U B LEenax
BHECEHNS WCMNpaBfieHUA B AOKYMEHT, SABMSKOWMNCA pe3ynbTaTOM YCryri, OCyLlecTBAseT
npouenypbl, MNpegycMoTpeHHble nyHkToM 3.4 HacTtoswero PernameHta, W BblgaeT
nUcnpaBneHHbI  OOKYMEHT 3asBuTento (YNOMHOMOYEHHOMY MpPeACTaBUTENIO) JNUYHO nNopg
POCMUCb C N3bATMEM Y 3aaBUTENS (YNONHOMOYEHHOIO NpeacTaBuTensl) opurMHana AoKyMeHTa,
B KOTOPOM COOEPXKUTCA TEXHMYECcKas oLmbka

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSAETCS B TEYEHME TpeEX
AHen nocne OOHapyXeHUss  TeXHUYeckoM Oowubkn wunum  nonydeHnsa oT  nwboro
3aMHTEPECOBAHHOIO NnLa 3asBfieHnst O AONYyLEHHOW owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. MNopsgok 1 hopMbl KOHTPOIS 3a NpeaocTaBneHneM MyHULMNANbLHOW YCnyru

4.1. KOHTponb 3a MOMHOTOM W KayeCTBOM NpefocTaBfieHNA MyHUUMNANbHOW YyCnyru
BKMNtoYaeT B cebs BbiSiBieHME W YyCTPaHEHWe HapylleHuh npaB 3adBuTenen, nposefeHue
npoBepok cobniogeHna npoueayp nNpenocTaBneHUss MYHUMUMNANbHOW YCryru, noaroToBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamn KOHTpONA 3a cobnogeHneM WCMNONHEHNA agMUHUCTPATUMBHbLIX npoueayp
ABMAKOTCA:

1) npoBepka n cornacoBaHMe MPOEKTOB [OKYMEHTOB MO  NpeaoCTaBEHUIo
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsaKe NPOBEPKN BeAeHWst 4enonpom3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npouenyp NnpegocTaBneHns MyHULMNAnsHOW YCyru.

KoHTponbHble NpoBepkn MoOryT ObiTb MNfaHOBbIMU (OCYLLECTBAATLCA Ha OCHOBaHWUU
nonyrogoBbIX WNM  TOAOBbLIX MNMAaHOB paboTbl oOpraHa MECTHOro CamoynpasBfeHnsd) wu
BHennaHoBbIMU. [Mpn NpoBeAeHUn NPOBEPOK MOTNYyT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMNANbHOW ycryrn (KOMMEKCHbIE NPOBEPKU), UM MO KOHKPETHOMY
obpalleHunto 3asaBuTens.

B uenax Tekywlero KOHTPOMS WCNOMb3YTCHA CBEOEHUS, MMeKLWMecs B SNeKTPOHHOW
0ase [fgaHHbIX, cnyxebHas KOppecnoHAeHuusl, YCTHasg U NUCbMEHHass WHdopMauus
crneumnanucToB, OCYLLECTBASAIOWMNX BbINONHEHWE aOMUHUCTPATMBHLIX Mpoueayp, >XypHansl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[na ocywecTBNeHNs KOHTPOMNS 3a COBepLleHVMEM OeACTBUW Npu npeaocTaBreHun
MYHUUMNANbHOMW YCAYrM U MNPUHATUM PELLUEeHUN pyKoBOAUTESNO Mcnonkoma npeacTaBnsoTcA
crpaBKu O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW YCryri.

O cnydasx W nNpuvyMHaxX HapyLlleHWss CPOKOB, MNOCNedoBaTerlbHOCTM W coaepXKaHus
aflMUHUCTPATUBHBIX Npouedyp cneunannuctbl HeMeaneHHoO WHMOPMUPYIOT pyKoBOAUTENSA
opraHa, NpeaocTaBnAwLLIEro MyHUUUNANBHYIO YCNYTY, a Takke NpeanpuHUMaloT CPOYHbIE MepbI
No YCTPaHEHWUIO HapyLLUeHNi



4.2. Tekywmnn  KOHTpomnb 3a  cobniogeHneMm  nocrnefoBaTeNbHOCTU  OENCTBUN,
onpeferneHHbIX agMUHUCTPaTMBHBIMU MpouedypaMu no MNpedoCTaBneHnilo MyHUUunanbHOm
yCrnyru, OCyLLEeCTBISeTCs 3amecTuTernemMm pykosBoautens Kcnornkoma no UHAPacTpyKTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPeaoCTaBfEHUIO MYHULMNANbHOM
ycrnyru, a TaKxke creuvanucramu otgerna nHpacTpyKTypHOro pa3suTums.

4.3.lepeyeHb  OOMKHOCTHbLIX  NIUL,  OCYLLEeCTBASAKLWMX  TEeKyWMn  KOHTPOIb,
yCTaHaBNMBaEeTCs MOMOXEHUSMWU O CTPYKTYPHbIX rMogpasferieHusax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBIEHWUS HapyLleHWA npas
3asBUTENEeNn BUHOBHbIE NULA NPUBEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTernb oOpraHa MEeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe pacCcMOTpeHMe obpalleHnin 3asaBUTenen.

PykoBoantenb (3amMectuTenb pPyKoBOOUTENS) CTPYKTYPHOro noApasfernieHns opraHa
MECTHOro camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX [OEWUCTBUKW, YyKasaHHblXx B pasgene 3
HacTosilwero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblE CryXallne 3a peleHns U OeWCTBUS
(6espencTBre), NnpuHUMaeMble (OCyLlecTBNAeMble) B XoA4e NpefoCTaBrneHus MyHUuunansHOm
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTpornb 3a npegoctaBieHneM MyHUUMNAnNbHOW YCyrM cO CTOPOHbI rpaxaaH, ux
o0beaVHEHNN W OpraHu3aunn, OCYLLECTBNAETCA MOCPeACTBOM OTKPLITOCTU OeATenbHOCTU
opraHa MecTHOro caMoynpaBfieHUsi NPy NpeaocTaBleHnn MyHULMNANbHOW YCryru, nomnyyYyeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MWH(opMaumm O nopsiake  npenocTaBrieHus
MYHULUMMNANbHON YCNyrm u BO3MOXHOCTM focyaebHoro paccMoTpeHus obpaleHun (xanob) B
npouecce npefocTaBneHuss MyHULMNAansHOM YCIyru.

5. docynebHbin (BHeCyaeOHbIN) nopsagok o6xanoBaHus peLlleHnii n genctemmn (6es3gencrams)
opraHa, NpeaoCTaBnALLIEro MyHULUNANBbHYIO YCNyry, MHOFO(OYHKLMOHANBbHOMO LeHTpa
NpefoCTaBNEHNsI TOCY4APCTBEHHbIX U MYHULMNANbHBIX YCIYT, OpraHM3aunin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOMMKHOCTHbBIX NINL, MYHUUMNATbBHbBIX CIyXalux, paboTHMKOB

5.1. Mony4atenn MyHULMNANbHON YCIryrM MMEKT NpaBo Ha obxanosBaHue B ocynebHOM
nopsigke aencremn (besgenctauns) coTpyaHMkoB Vicnonkoma, ydacTBylOLWMX B NpegocTaBneHnm
MyHUUMNanbHoOW ycnyru, B Vicnonkom unu B CoBeT MyHUUMNansHOro obpasoBaHums.

3asBuTenb MoXeT 0bpaTUTLCSA € Xanobown, B TOM YuCre B CrieayoLwmx cryvyasx:

1) HapyweHne cpoka perucTpauumu 3anpoca 3asBuTens O npefocTaBneHuu
MYHUUMNANbHOW YCAyru;

2) HapyLleHue cpoka npegoCcTaBNeHnUs MyHULMNansHOM yCnyru;

3) TpeboBaHMe y 3aaBUTENd OOKYMEHTOB WNU UWHGoOpMauum nmbo OCyLLEeCTBIEHUS
OEeNCTBUW, NpeacTaBfieHe UIM OCYLLECTBIIEHNE KOTOPbIX HEe NMpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMK akTamu Poccuickon Pepepaumn, Pecnybnuku TaTapctaH, MyHUUMNanbHbIMK
NpaBoOBbIMW akTaMu 4519 NpeAoCTaBeHUss MyHULMNANbLHOW YCNnyru;

4)oTka3 B NpuvemMe [OOKYMEHTOB, nNpefocTaBfieHMe KOTOPbIX  MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbiMW akTamun Poccunckon dPepepaumn, Pecnybnukun TartapcTaH,
MYHUUMNANbHLIMA NPaBOBbLIMKM  akTaMu Ons NpefoCTaBfeHUs MyHUUMNAanbHOWM YCRyrn, Y
3asBuTens;

5) oTka3 B npedocTaBneHuM MyHUUMNAnNbLHOW YCryrn, eCcriv OCHOBaHUSA OTKasa He
npegycMoTpeHbl dpefepanbHbIMU 3aKOHAaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU WUHBbIMU
HOpMaTUBHbIMW  NpaBoBbIMM  akTamu  Poccuinckon  depepaumm, 3akoHaMM U MHbIMU



HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukm TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3asiBUTENSA NpW NPeaoCTaBNEHNN MYHULMNANBHON YCNyrn nNnaTbl, He
npegycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTaMmmn Poccuiickon denepaumm, Pecnybnmkm
TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMy;

7) oTka3 Wcnornkoma, AOMKHOCTHOrO nvua Mcnonkoma B vcnpasneHuu OO0MyLEeHHbIX
onevyaTtok M OWMOOK B BblOaHHbIX B pe3ynbTaTe MNpeaoCTaBreHUs MyHULMNAnbHOW YCIyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa TakMx UcnpaBneHni;

8) HapylwleHne cpoka WNU nopsiaka  BblgadnM  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHUUMNanbHOW ycnyru;

9) NpMOCTaHOBMEHME MpPEeAoCTaBNEHNss MYHUMUMMNANbHOW YCRyrn, €ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U NPUHATBIMU - B
COOTBETCTBUN C HUMWU MHbIMW HOPMAaTUBHbIMM MpPaBoOBbIMW akTamm Poccunckon depepaumm,
3aKOHaMMW U WHbIMWM  HOPMATUBHbIMW MpaBoOBbIMM  akTamn Pecnybnuvkn TaTapcTah,
MYHMLMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTeENA Npy NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn AOKYMEHTOB
unn unHopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANns npefaocTaBreHus
MyHMUMMNANbHOW ycnyrn, NMbo B NpeaocTaBieHnM MyHUUMNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NPenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peweHus n pgencteua (6esgenctsme) opraHa, npegocTaBnstolero
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOrO NUua opraHa, npefoCcTaBrisioWero MyHUUMNAanbHYo
ycryry,  MYHAUMNANbHOrMO  CRy)allero, PyKOBOAWUTENS  opraHa, npefocTaBnsoLwwero
MYHUUMNANbHYKO YCcnyry, NogaeTtcd B MUCbMEHHOW hopme Ha OymaxHOM HocuTene unu B
3MEKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaBneHa no nouyte, 4Yepe3d MOL, ¢ wncnonb3oBaHueEM
MHOPMALNOHHO-TENEKOMMYHUKALUNMOHHOM  ceTu  "WHTepHeT",  odumumanbHOro  camrta
AnacTtoBckoro MyHuumMnanbHoro pawoHa (https://apastovo.tatarstan.ru/), EanHoro nopTtana
rocygapcTtBeHHbIX M MyHuuunanbHbiX ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noptana rocy4apCTBEHHbIX n MYHULMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA MPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. XKano6a, noctynusLias B opraH, NpegoCcTaBnSoOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoASIEXUT PacCMOTPEHUIO B TedeHne NsTHaguaTty
paboynx [HEM CO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTKasa oOpraHa,
npefoCTaBAILWEro MyHULMNANbHY YCryry, B npuemMe AOKYMEHTOB Yy 3aaButena nnbo B
ncnpasneHnn AOMyLEeHHbIX OneyaTok M owubok mnu B criydyae obxanoBaHUA HapyLleHus
YCTAHOBIIEHHOIO CpoOKa TaKUX WCNpPaBIieHWA - B TeyeHue natm paboumx OHen co OHA ee
perncTpauuu.

5.4. )Kanoba gomkHa cogepxaTb criefyoLlyto MHpopmauuio:

1) HaumeHoOBaHWe opraHa, NPefocTaBrIAOLWEro YCrnyry, AOIPKHOCTHOrO nuvua opraHa,
nNpegocTaBnAwLWero ycnyry, WM MyHUUUNAnNbHOro Chnyxawero, pelweHus U [OeCTBUS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) bamnnuio, MM, OTYecTBO (NocriegHee - MNpW  HanmuMuun), CBEOEHUA O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaxXOXOEeHUs 3aaBUTENd - OPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HaNMMYUKU) W NOYTOBLIN agpec, Mo
KOTOpPbIM AO0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBeageHns 06 obOxanyembix peleHuMsax u  gencteuax (6esgenctsun) opraxa,
npegocTaBnAoLLIEro MYHULMNaNbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;



https://apastovo.tatarstan.ru/

4) [oBOAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTESb HE COrfaceH C pelleHneM N OeNCTBUEM
(6espenctBnemM) opraHa, npeaoCcTaBnslOWEro YCnyry, [AOSDKHOCTHOrO fuua  opraHa,
NpeaoCcTaBnAOLWEro YCryry, UM MyHAULMNANbHOro CRyXaLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbI KONMUX [OOKYMEHTOB, MNOATBEPXOAtoLLnNX
N3nNoxeHHble B anobe obctosTenbctBa. B Takom cnyvae B xanobe npmBoguTcs nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaeTCa OAHO W3 cnegylowmx
peLleHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONyLEHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesyrbTaTe npeaocTaBreHus
rocyaapCTBEHHOMW YCNyrn OOKyMEeHTaX, BO3BpaTa 3asBUTENO OEHEXHbIX CPpeacTs, B3MMaHue
KOTOpbIX He MpedyCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuinckon ®epepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHus], YKa3aHHOro B HacTosLweM
NyHKTE, 3a8BMTEN0 B NMUCbMEHHON (POpPME M MO KEeNaHUK 3asiBUTENSA B 3NEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

5.7.B cnyyae npusHaHua kanobbl, noanexawen YyaoBNEeTBOPEHUIO, B OTBeTe
3aaBUTEN0 JaeTcsa MHopMaums O OENCTBUSX, OcyllecTBnsieMblx Kcnonkomom, B Lensix
He3amennUTENbHOr0 YCTPaAHEHUS BbISBMEHHbIX HApPYLUEHWA MpU OKasaHuM MyHULMNanbHON
yCnyru, a Takke MNPUHOCATCA MW3BUHEHWS 3a [ocTaBfeHHble HeyaobcTBa M ykasblBaeTcs
WHpopMauusa O AanbHenWwnx OencTBUSAX, KOTOpble HeobXxoouMMO COBEpLUNTb 3asBUTENO B
Lenax nosly4eHns MyHUUMNanbHON yCcnyru.

5.8. B cny4yae npusHaHusa Xanobbl, He noAnexallen yOoBMEeTBOPEHMIO, B OTBETE
3aaBUTENIO, JAKOTCH apryMEeHTUPOBaHHbIE PA3bACHEHUA O MPUYMHAX MPUHATOrO pelleHusd, a
TaKke MHpopmauusa o0 Nnopsiake 06XXanoBaHUSA NPUHATOrO pPeLLeHus.

5.9. B cnyyae yctaHOBneHus B XO04e MM NO pes3ynbTataM pacCMOTPEHUS XKanobbl
NpU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS WUAW MPECTYNNeHna AOMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOMTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.



MpunoxeHue Ne1

PykoBoguternto

McnonHUTEenbLHOro kommteTa
CpepnHebanTtaeBCKOro CefnbCKoro
noceneHna AnacTtoBCKOro
MYyHUUMNanbHoro panoHa Pecny6nukm
TartapcTtaH

Or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwaw 06 owunbke, [OMYWEHHON NpU  OKasaHUM  MyHULMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpolwy wncnpaBuTb OOMYLUEHHYIO TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHsTUs pelieHns o6 oTKNOHeHUM 3asBneHnst 06 cnpaBneHnn TEXHUYECKOW
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KoMMM Ha OymakHOM HocuUTere MOoYTOBbIM OTMpPaBMNEeHUEM Mo

agpecy:

HacTtoswum nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCSLLMECS K MOEN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[oKyMeHTbl (KONUW [OKYMEHTOB), MPUMOXEHHbIE K 3asdBIiEHVIO, COOTBETCTBYIOT TpeboBaHWUAM,
YCTaHOBIEHHbIM 3aKoHoaaTenscTBoM Poccuiickon ®Pepepauum, Ha MOMEHT NpeacTaBreHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

[lao cBoe cornacve Ha ydactve B Onpoce MO OLeHKe KavecTBa npeaocTaBreHHOW MHe
MYHULUMNANBHOW YCryrn no TeneqoHy:

(nata) (nognwuce) (9.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PekBM3nTbl JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npepnocrasrieHne MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn n
OCYLLEeCTBIALWNX KOHTPOJIb €€ NCNOJIHEHUA

Wcnonkom CpegHebanTaeBCcKOro CenbCKOro NoceneHus

HOmKHOCTb TenedoH ONEeKTPOHHLIN agpec
maBa nocenexHuns Mapaes Sblt. Aps@tatar.ru
Nnbdup
MyHnpoBMY
3amecTuTernb CwubratynnuHa Sblt.Aps@tatar.ru
(cekpeTapb)cnonkoma Puaunas
MwHHynoBHa




MpunoxeHne Ne3

K NOCTaHOBMEHUO cnonHnTensHoro
komuTeTa CpegHebanTtaeBcKoro
CenbCcKoro noceneHnst AnacToBCKOro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

ot 10 aBrycta 2020 r. Ne5

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNanbHOW yCryri no Bblgaye cnpaskuy (BbIMUCKK)

1. O6wme nonoxeHus

1.1. Hactoswmn agMMHUCTPATMBHBIN pPernameHT npeaocTtaBfieHna MyHULUUNanbsHOW
ycnyrim (ganee — PermameHT) ycTaHaBnvBaeT CTaHOApT W NOPSAOK NpeaocTaBrieHus
MYHULUMNANbHOW YCryrv no Bblgaye cnpaBky (BbIMUCKK) (aanee - MyHuumnanosHas ycnyra).

1.2. MNonyyatenu MyHUUMNansHOW ycnyru: usndeckne nuua (ganee - 3asButens).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnAeTcs  UCMOMHUTENbHBIM ~ KOMUTETOM
CpepgHebanTaeBCKOro cenbCcKoro nocerieHns AnactToBCKOro MyHMLMNanbHOro panoHa (ganee —
Wcnonkom).

1.3.1. Mecto HaxoxgeHue Wcnonkoma: AnactoBckun panoH, c. CpegHee banTtaeso,
yn.50 net MNMo6eabl, 4.91.

Mpadmk paboThl:

noHeaenbHUK — naTHMUA: ¢ 8.00 go 16.00;

cybborta: ¢ 8.00 no12.00

BOCKpeCeHbEe: BbIXOOHOW AeHb

Bpemsa nepepbiBa Oons oTAbIxa M NUTaHUSA yCTaHaBnMBaEeTCA NpaBunamMu BHYTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBoyHbI TenedoH 8 843 76 36645.

[Mpoxoa no AoKymMeHTaMm yaoCToBepswmMM NuyHocTb1.3.2. Agpec oduvumarnbHOro camta
MYHMUMMNANbHOMO panoHa B WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «HTepHeT»
(manee — cetb «HTEepHeT»): (https://apastovo.tatarstan.ru/).

1.3.3. IHhopmauma o MyHULMNANbHOM yCryre, a Takke 0 MecTe HaxoxaeHusa un rpadmke
paboTbl icnonkoma mMoxeT 6bITb NonyyeHa:

1) nocpeacTBOM WMHMOPMALMNOHHBIX CTEHOO0B, COAEPXKaLLMX BU3yanbHYO U TEKCTOBYHO
WMHpOpMaUUIO O MyHUUMNANbHOW YCryre, pacronoXeHHbIX B MOMeLLeHMaxX Kcnonkoma, ans
paboTbl C 3aaBUTENAMM;

2) nocpeactBoMm cetn «HTepHeT» Ha oduumanbHOM CanTe MyHUUMNAnNbHOro panoHa
(https://apastovo.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnukun TaTtapcTaH
(http://uslugi. tatar.ru/)(aanee — PernoHanbHbIn nopTan);

4) Ha EgvHoM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuwin) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B icnonkome:



https://apastovo.tatarstan.ru/
https://apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npv yCTHOM OBpaLleHun - MMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Gyma)KHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hopMeE NO SMEKTPOHHOW MoYTE.

1.3.4. WHdopmauus no Bonpocam nNpeaocTtaBfieHUs  MyHUUUNANbHOW  YCIyru
pasmMellaeTca cneynanuctom OTaena Ha oduumanbHOM canTe MyHUUMNAarbHOro pamoHa 1 Ha
NMH(OPMaLMOHHbIX CTeHAAX B nomMeleHnax Ncnonkoma gns paboTbl ¢ 3as9BUTENSMN.

NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TaTtapcTtaH, pasmellaemas Ha
WH(OPMALMOHHLIX CTeHd4axX W Ha oduuuanbHOM cauTe MyHUMUMNanbHOro panoHa B
NH(POPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHuss O
MYHULMNAnNbHOW ycnyre, cogepxalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTodwero PernameHTa.

1.4. [lepeyeHb HOpMATMBHbIX MNPaBOBbIX aKTOB, PErynuUpyrLWnMX npegocraBneHne
MyHUUMNAnNsHOM ycnyrn (C  yKasaHMEM pPEeKBU3MTOB HOPMATMBHbIX MNPaBOBbLIX aKTOB U
UCTOYHMKOB WX odmumanbHOro onyonukoBaHus), pasmeweH Ha oduumanbHOM caunTte
MYHULMNANbHOIO pavioHa B MH(OPMaLUNOHHO-TENEKOMMYHUKALUWMOHHOMN ceTn «UHTepHeT», B
rocygapCTBEHHOM MHMOPMaLMOHHON cucteme «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TatapcTtaH.

1.5. B HacTosLweM pernameHTe UCNosb3ylTCA cneayrowme TepMmHbl U onpegeneHus:

nog crnpaeBkon (BbIMMCKOW) BblJaBaeMOW oOpraHamMy MECTHOro camMoynpaBfieHus
NMoHMMaeTCa — CcrnpaBka O COCTaBe CeMbW, CMpPaBkKM C MeCTa >XUTEerNbCTBa, BbINUCKA U3
NOXO35IMCTBEHHOW KHUIU, BbIMUCKN N3 JOMOBOW KHUMM, CpaBKa C MeCTa XUTernbCcTBa yMepLUero
Ha OeHb CMepTW, cnpaBka C Npedblayulero MecTa >XUTenbCTBa XUTeNaM WHAMBUAYanNbHbIX
XWUIbIX 4OMOB, CnpaBKa Ha 3eMerbHbIA Yy4acToK, cripaBka Ha AOMOBIaAeHue.

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbLHOrO UEeHTpa npefocTaBfeHus
rocygapCTBEHHbIX U MyHUUMMAnbHbIX YCNyr — TeppuTopuanbHO 060cobneHHOe CTPYKTYpHOe
nogpasgerneHue (0guc) MHOroyHKLUMOHANbHOro LieHTpa NpeaoCcTaBeHns rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, CO30aHHOE B FOPOACKOM (CEeSfibCKOM) MOCeneHnn MyHUUMNanbHOro
panoHa nnu B ropoackomM okpyre Pecnybnuku TaTapctaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun
opraHusaumm AeaTenlbHOCTU MHOrOYHKLMOHAIbHbIX LEeHTpOoB npegocraBneHus
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHnem [paButenscrea
Poccunckon depepauumn ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpasun opraHusauum
AEeATeNIbHOCTU  MHOFO(PYHKUMOHAmNbHbLIX  LUEHTPOB MNpefoCTaBreHnd rocyJapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYr»;

TexHuyeckaas owwmubka - owunbka (onucka, onevaTka, rpammMatMyeckas  Unu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OOMylWeHHas  opraHoMm,
npegoCTaBNAWMM MyHUUMNANbHYIO YCryry, WU npueedwlas K HeCOOTBETCTBUIO CBedeHUNn,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNanbHOW YCryrn), CBeAEHUAM B OOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCL CBEAEHUS.

B HacTosiwem PernameHTe noa 3asiBneHneM o npeaocTaBrieHnn MyHULMNAaIbHOW YCyru
(Banee - 3asBNeHe) NOHMMAaETCS 3anpoc O NPeaOCTaBeHM MyHUUmMnansHon ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NpunoxeHue Ne1).



2. CtaHaapT npedocTaBneHnss MyHUUMNanbHON ycnyru

HanmeHoBaHue TpeboBaHmS K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW YCIyru

CopepaHue TpeboBaHUI kK cTaHaapTy

HopmaTuBHbIN akT,
yCTaHaBMBaOLWNA YCNYry unm
TpeboBaHme

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bbigada cnpasku (BbINUCKN)

YcTaB cenbCKoro noceneHuns;
["paxxgaHCKNN KOLEKC;
3emMernbHbIN KOOEKC;
AKnnuHbein Kogekc;

OcHoBbI 3aKOHOgaTENbLCTBA O
HoTapwuare,

depeparnbHbIN 3aKOH OT
21.07.1997 122-93;
depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;
depeparnbHbIN 3aKOH OT
27.07.2010 Ne210-93; Mpukas
Pocperncrpaunm

2.2. HanmeHoBaHMe UCNONHUTENbHO-
pacnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnALWLEro MyHULMNANbHYO

yenyry

Wcnornkom

YcTaB cenbcKkoro noceneHuns

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

Cnpaska (BbInucka).
YCTHbIN UK MUCbMEHHLIW OTKa3 B NpenoCTaBfeHumn
MYHULUMNANbHOW YyCRyru

YcTaB cenbCKoro noceneHus

K P®, 3K PO, KK P®, OcHoBbI
3aKoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, MNpukas
Pocperncrpaunn

2.4. Cpok npefocTaBneHus
MYHULUMNANbHON YCNyru, B TOM Yncne
C y4eTOM HeobxoammocTu obpalleHus
B OpraHu3auuu, yyacTByroLine B
npegocTaBneHnn MyHULMNanbHON

He ©Oonee Tpex
perucrtpauumn 3asiBrieHus.

YCTHbIN OTKa3 B nNpefocTaBfieHUM MyHULMNanbHOU
ycrnyrm B AeHb obpalleHums.

[MpuocTtaHoBNeHNe

pabounx pOHEW C MOMEHTa

cpoka npeaocTaBneHus




yCryru, CpoK NpnoCTaHOBIIEHUS
npegoCcTaBfeHNs MyHMUMNANbHON
ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NPesyCMOTPEHaA
3akoHogartenbcTBOM Poccurickon
depgepaummn, Cpok Bblgaun
(HanpaBneHns) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru

MYHULUMNANbLHON YCNyrn He NpeagyCcMOTPEHO.
Bblgaya pokymeHTa, sBnsowlerocs pesynbtaToM

MYHMLUMNANbHOW  yCRyrn, OCYLLeCcTBNsSieTCa B  [O€eHb
obpalleHna 3aasuTens.

HanpaBnenue OOKYMeHTa, ABNAOLLEerocs
pe3ynbTaTom MYHMLMMNANbHON ycnyru, c
ucnonb3oBaHMeMm cnocoba CBs3M, YKasaHHOMO B

3a8BreHMn (MO NOoYTEe WKW Ha 3NEKTPOHHbLIM ajpec),
OCYLLIECTBNSAETCA B [eHb OQOPMIEHUS U perncrpaummn
pesynbTaTa MyHULMNANbLHOW YCNyrn

2.5. NcyepnbiBatowmi nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUM C 3aKOHOAATESTbHbIMU
WU UHBIMU HOPMAaTUBHbBIMMN
NpaBOBbIMUK akTamMmun ns
npegocTaBneHns MyHMLMNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAIOTCA HEOHXOAMMbBIMU U
obsi3aTenbHbIMU ANA NpegocTaBNeHus
MYHULUMNANbHbIX YCNYr, NoAnexatumx
npeacTaBneHuto 3asaBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asaBUTENEM,
B TOM 4YKUCne B INIEKTPOHHOM hopme,
NOpsiAOK UX NpeacTaBneHus

3agaBneHue:
- B opMe AOKyMeHTa Ha BymaxHOM HocuTene;
- B  OmNEeKTpOHHOW dopme, nognucaHHoe B

cooTBeTCTBUN ¢ TpeboBaHnAaMU PenepanbHOro 3akoHa ot
06.04.2011 Ne 63-93 «O6 aneKkTpoHHOW MOoAnUCU», Mpu
obpalyeHun nocpeacTsomM PervoHanbHOro noprana;
[okymeHTbl (opurnHans) (npunoxeHune Ne2).
3asaBneHnsa B NCbMEHHOW hopMe NpeacTaBnseTcs B
OAHOM 3K3emnuisipe.

BnaHk 3aaBneHna ana nonyyYeHuss MyHUuunanbHOM
yCcryrm  3asiBUTeNb  MOXET MNOMyyYnuTb Mpu  JIN4YHOM
obpalleHnn B Mcnonkome. OnekTpoHHas popma GnaHka
pasmelleHa Ha ouumanbHOM canTe Mcnonkoma.

3asBrneHue n npunaraemMmble JOKYMEHTbl MOryT BbiTb
npeacTaBneHbl (HanpasreHbl) 3asiBUTENEM Ha OyMaXkHbIX
HOCUTENAX OAHUM U3 CrieayLmx cnocobos:

NUYHO (NMUOM, OENCTBYIOLUM OT UMEHU 3adBUTENS
Ha OCHOBaHWW JOBEPEHHOCTW);

NMOYTOBLIM OTNPABIEHNEM.

3asBneHne un [OKYMEHTbl Takke MoryT ObiTb
npeacrtaBneHbl  (HanpasfeHbl) 3asBUTENEM  4Yepes
PernoHanbHbIN nopTan B  BMOE  ONEKTPOHHbIX
AOKYMEHTOB, NogNUCaHHbIX YCUNEHHOWN

KBannduumMpoBaHHOM 31EKTPOHHOW NOAMNUCHI0

2.6. VicuepnbiBatowmin nepeyeHb

npeD,CTaBﬂeHl/le OOKYMEHTOB, KOTOPbIE MOIyT ObITb




AOKYMEHTOB, HEOBXOAMMbIX B
COOTBETCTBUMN C HOPMATUBHbLIMM
NpaBoOBbIMW akTamMu Ans
npeaocTaBneHns MyHULMNanbsHom
yCnyru, KOTopble HaxoasaTcs B
pacnopsiKeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIO
camoynpaBneHus u
NoABEAOMCTBEHHbIX
rocyaapCTBEHHbIM opraHam unm
opraHam MeCTHOro camMoyrpaBrneHust
opraHvsauun 1 KoTopble 3asiBUTENb
BNpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONYyYeHNs 3asBUTENAMMU,
B TOM Ymncrie B 3MeKTPOHHON chopme,
nopsaoK UX NpeacTaBneHus;
rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpaBneHust iéo
opraHu3auusi, B pacnopsikeHum
KOTOPbIX HAX0AATCSA AaHHble
OOKYMEHThI

OTHECEHbI K JaHHOW KaTteropumm, He Tpe6y+0Tcs=|

2.7. VicyepnbiBatowmm nepeyeHs
OCHOBaHW N5 OTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBfeHnss MyHUUMNANbHON
ycnyru

OcHoBaHuA ons oTkasa B npuemMe AOKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexalwmum nnLomMm;

2) HecooTBeTcTBME nNpencTaBneHHbIX [OOKYMEHTOB
NepeyHio [OKYMEeHTOB U TpeboBaHWAM, YyKas3aHHbIM B
nyHKTe 2.5 HacToswwero PernameHTa;

3) B 3asBneHun u npunaraembiX K 3adBAEHUIO
OOKYMEHTax MMeNTCHd HEOroBOPEHHbIE WCNpaBIieHUs,
cepbesHble NoBpeXxaeHWd, He No3BongaLWmne 04HO3HAYHO
WCTOSIKOBATb UX COAepKaHue,

4) TlNpeacTtaBneHve OOKYMEHTOB B HeHaasiexalummn
opraH

2.8. VcuepnbiBaowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHUS
UM OTKas3a B NpeaocTaBlieHuun

OcHoBaHUA AOnsi NPUOCTAHOBMNEHUS1 NpeaocTaBneHus
yCnyrun He NpeayCcMOTPEHbI.
OcHoBaHusa ans oTkasa:




MYHUUMMNANbHON yCnyru

1) 3asBuTenem npegctaBrieHbl  [OOKYMEHTbl He B
nonHoMm obwveme, NMMBO B NpPeACTaBrieHHbIX 3asBNeHUn U
(Mnn) [OOKyMeHTax CoOepXWUTCH HenonHaa wu  (uUnu)
HeoCcToBepHas MHopmauma

2.9. Nopsigok, pasamep 1 OCHOBAHUSA
B3MMaHWs rocy4apCTBEHHOM MOLUMNHBI
UM HOW NNaThbl, B3UMaeMon 3a
npegocrasneHne MyHMumnansHon
ycnyrum

MyHuuunaneHas  ycnyra
©e3B803Me3HON OCHOBE

npenocraBnAaAeTCcA Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANUMbBIMU Y
oba3aTenbHbIMY NS NpeaocTaBneHns
MYHULMMNANbHON YCNyru, B TOM Yncne
CBEeAEHUN O JOKYMEHTE (QOKYMEHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusaunsamu, y4acTeyoLNMUN B
npeaocTaBNeHNN MyHULMNANbHbIX
ycnyr

MpepoctaBneHne HeobxoauMmbix U 0b6dA3aTeNbHbIX
ycnyr He TpebyeTcs

2.11. lNMopsigok, pasmep U OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpefocTaBrieHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKn 1 065a3aTeNbHBIMK
A8 NpeaocTaBneHns MyHULMnanbHON
ycryru, Bknoyas nHdopmaumio o
MeTOAUKe pacyeTa pasmepa Takon
nnarbl

MpenocTtaBneHne HeobGXxoaMMbIX W 0b6sA3aTenbHbIX
ycnyr He TpebyeTcsa

2.12. MakcumaribHbIM CPOK OXMAaHUS
B o4Yepean npu nogade 3anpoca o
npenocTaBneHMM MyHMUMNANbHON
ycnyru, ycnyru, npegocTtaBnsieMon
opraHusaumen, y4acTByoLLEN B
npegocTaBfieHMM MyHULMNANbLHON
yCnyru, u npu nosiydeHnmn pesynobraTa
npegocTaBneHna Taknux ycnyr

Mopaya 3asiBNeHUs Ha MnonyyeHne MyHULMNanbHOM
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpn nonyyeHun pesynbTata NpegocTaBneHus
MYHULUMNANbHOW YCRYyrn MakCUMarnbHbIA CPOK OXUAAHUSA
B o4Yepeaun He JOMKeH npesbliwaTb 15 MUHYT

2.13. CpoK 1 nopsgok perucrpaumm

B TeyeHnme opHoro paboyero OHA C MOMEHTa




3anpoca 3asBuUTenNs o
npeaocTaBneHnn MyHULMNansHon

NOCTYNNEeHUs 3asBIEHNS.
3anpoc, MNOCTYNVBLUMWA B 3fEKTPOHHOW dopMe, B

yCrnyru v ycnyrm, npeaoctaBnsaemomn BbIXOAHOW (Npa3gHUYHbIA) OeHb pPerucTpypyeTca  Ha
opraHu3aumen, y4acTBYIOLLEN B cnefylowmnn 3a BbIXOAHbIM  (Npa3gHUYHBLIM) - paboynn
npeaocTaBneHnn MyHULUMNANbHON AeHb

ycrnyru, B TOM Yncre B 9f1EKTPOHHON

dopme

2.14. TpeboBaHus K MOMELLEHUAM, B MpenoctaBnexue MYHULMNANbHOM ycnyrm
KOTOpbIX NpegocTaBnsieTcs OCYyLLeCTBNSAeTCA B 34aHMAX M NOMELLEHUsX,
MyHUUMNanbHasa ycnyra, K sany 060pyAOBaHHbLIX NPOTUBOMNOXaPHON cucTemMomn n

OXuAaaHus, Mectam Ans 3anofIHeHUs
3anpocoB 0 NpefoCTaBNEHUN
MYHUUUNANbHOW YCyru,
MHPOPMALMNOHHBIM CTEHOAM C
obpasuamm nx 3anosiHeHUs u
nepeyYHeM OOKYMEHTOB, HEOOXOANMbIX
AnNsi NpeoCTaBneHnst Kaxaomn
MYHULMNANbHOW YCNyru, pasmeLeHmnto
N 0POPMIIEHUIO BU3YaSlbHON,
TEKCTOBOM N MyIbTUMEANNHON
nHdopmMauum o nopsiake
npenocTaBneHNst Takon yCryru, B TOM
yucne K obecrneyeHno 4OCTYMHOCTU
ANS MHBaNMAoB YKa3aHHbIX OO bEKTOB
B COOTBETCTBUKN C peaepanbHbIM
3aKoHOOAaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TartapcTtaH 0 counanbHON 3almTe
MHBanNMOoB

CUCTEMOWN NOXapoTyLleHus, HeobxogmMmon mebenbto Ans

ocbopmMneHust AOKYMEHTOB, MHGOPMaLNOHHbBIMU
cTeHgamu.
O6ecneunBaeTtcsa 6ecnpenATCTBEHHbIN aocTyn

MHBaNMOoB K MeCTy npenocrtaBrieHunsd MyHMLLMHaﬂbHOVI

ycnyrn  (yaobHbin  BXOA-BbIXOA4 B MOMELWEHUS U
nepeMeLLeHne B Ux npegenax).

BusyanbHas, TekcToBasi n MyIbTUMeannHas
nHdopmMauus o] nopsiake npegocTaBneHns
MYHULUMNANbHOW YCnyrM pasmewiaetca B yAoOHbIX Ons
3asBuTENEN Mectax, B TOM 4YuUCfle C  Yy4eTOM

OrpaHN4YeHHbIX BO3MOXXHOCTEN MHBaANVAOB

2.15. MNokasatenu  OOCTYNHOCTM W
KayecTBa MyHMUMMNANbLHOW YyCnyrn, B

TOM ymncne KOJSINYECTBO
B3aMMOOeNCTBUMN 3aaBuTend o]
JOIMKHOCTHbIMU niuamm npu
npenocTaBfieHnn MYHULMNAbHOM

lMokasaTenamm OOCTYMNMHOCTU
MyHVILl,I/IﬂaJ'IbHOIZ YCNyrun ABndA0TCA:

PacnonoXXeHHOCTb noMeLleHnA Mcnonkoma B 30HE
OOCTYNHOCTU o0LLecTBEHHOIO TPaHCMNopTa,

Hanmume HeobxoaMMOro Konm4yecTBa CrNeLUManucToB,
a Takke noMeLleHnn, B KOTOPbIX OCYLLUECTBINAETCA NMPUEM

npenocTaBneHus




ycrnyrm v ux npoJoSHKMTENbHOCTb,
BO3MOXHOCTb nonyyeHust
MHOpMaLMKN O Xoae NpefoCcTaBeHUs
MyHUUMNAnbHOW yCryru, B TOM Yucne
C MCMosfb30BaHNEM WMH(OPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHONOTUIA,
BO3MOXHOCTb 1MO60 HEBO3MOXHOCTb
NonyyYeHUst MyHUUMNanNbHOW ycrnyrn B
MHOTO(YHKLMOHANBLHOM LeHTpe
npegocTaBneHns rocy4apCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (B TOM Yucne B

NOJSTHOM obbeme), B nobom
TeppuTopuanbHomMnoapasgeneHmm

opraHa NCNOJSTHUTENbHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasneHus, no BblIOOpY
3aaBuTens (3KcTEeppuTOpManbHbIN
npuvHUMN), NocpeacTtBoM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX " (nnn)
MYHMLUMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax
npeaocTaBneHns rocygapCTBEHHbIX W
MYHULUMNANbHbIX yCnyr,
npegycMoTpeHHoro  ctatben  15.1

degepanbHOro 3akoHa (KOMMNIIEKCHbIN
3anpoc)

AOKYMEHTOB OT 3asBUTENEN;

HanuMyme ncyepnbiBaroLLENn MHGOPMaLMKM O cnocobax,
nopsigke M cpokax npefocTaBrieHns MyHUUMMNanbHON
ycnyrm Ha NHPOPMaLIMOHHBIX cTeHpax,
MHPOPMALMNOHHBIX pecypcax B ceTun «WHTepHeT», Ha
EaonHom noptane rocygapCTBEHHbIX M MYyHULMNAMNbHBIX
ycnyr,;

oKasaHue nomowM UWHBanNuMgam B NPeofosieHnn
6apbepoB, MeLlalLWmnX NOoNyYEeHN0 UMK YCIyr HapaBHe C
APYrvMY nUuamu.

KayecTBO npepoctaBrneHMs MyHUUMNAnNsHOW YCIyru
XapakTtepusyeTcsi OTCyTCTBUEM:

odepegen npu npuveme U Bblgaye [OOKYMEHTOB
3aaBUTENSAM;

HapyLueHui
MYHULMNAnNbHOW yCnyru;

Xanob Ha pencTteus (6esgencTeme) MyHUUMNANbHBbIX
cnyxawmx, NpeaoCcTaBnsoWmMX MyHUUUNANbHYIO YCryry;

Xanob  Ha HEKOpPPEKTHOe, HeBHUMaTeNbHOEe
OTHOLLEHME MyHUUMNAanbHbIX CryXalimX, OKasblBatLLMX
MYHULMNAIbHYIO YCIyry, K 3aaBUTENsAM.

NMpn nopaye 3anpoca O  npefocTaBrneHUK
MYHMLUMNANbHOW YCryrM W Mpu nonydeHun pesyrnbrarta
MyHUUMNAnNbHOW Yycnyru, npegnornaraeTca OAHOKpaTHoe

CPpOKOB npenocraBlieHnA

B3aumogencTemne AOIMKHOCTHOMO nuua,
NpenocTaBnsAOWEro  MyHAUMNAnbHyl  ycnyry, W
sassutens.  [poaomKUTenbHOCTb  B3aWMOAENCTBUS
onpenenseTcs pernameHToMm.

NMHdbopmauma o  xoge  NpeAocTaBreHus
MyHULUMNANbHOM  ycrnyrn MoXeT OblTb nonyyeHa

3aaBuTtenem Ha cante (https://apastovo.tatarstan.ru/),
Ha EonHom noprtane rocygapCTBEHHbIX n
MyHuUMNanbHbIX ycnyr, B MOLL.

MpeooctaBneHne MyHuMUMNanNbHOW ycnyrn 4epes
MHOrOOYHKLMOHAaIbHbIN LEHTP npeaocTaBneHns



https://apastovo.tatarstan.ru/

rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboune wmecta MOPL, He
ocyLlecTBnseTcs.

MyHuuMnaneHasa ycnyra no 3KCTeppuTopuanibHOMYy
nNpuHUMNY M B COCTaBe KOMMJIEKCHOrO 3anpoca He
npeaocTaBnseTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yynTbiBaoLwme ocobeHHOCTH
npefocTaBneHnss MyHUUMNansHOM
yCryru no aKkcTepputopuansHomy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocrasnseTca no
3KCTeppUTOpPManbHOMY NPUHLAMY) U
0COBEeHHOCTN NpeaocTaBeHns
MYHUUUNANbLHOW yCrnyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio 0 nopsigke nonyyeHus
MYHULMNANTbHOMN YCIyrM B 3MEKTPOHHON (hopMe MOXHO
nosny4nTb Yyepes VIHTepHeT-npnemMHyto unmn Yyepes NMopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn
TartapcTaH.

Mpn npegocrasneHnn MyHUMUMNANBHOW YCryru B
3M1IEKTPOHHOM BUAe 3asiBUTENb Bnpase:

a) nonyYntb WHQOPMaUMI O nopsgke M Cpokax
npefocTaBfieHnss MyHULMNANbHOW YCyrn, pasMeLLeHHYo
Ha EgmMHoM nopTane unu Ha PernoHansHOM nopTarne;

0) nogatb  3asBreHWe O  NpegocTaBrieHUU
MyHUUMNANbHOM  ycryrk B OOpMe  3MEeKTPOHHOro
AOKYMeHTa C wucnonb3oBaHnem «JIM4Horo kabuHeTa»
PervoHanbHOro noprtana nocpeacTBOM  3arofiHEHUS
AMEKTPOHHOM POPMbI 3asiBIIEHUSI.

Mpn HanpaBneHMM AOKYMEHTOB, HEOOXOAMMbLIX ANis
npegocTaBneHus MYyHUUUNAanbHOM ycnyru c
ncnonb3oBaHnem «JlnyHoro kabuHeTa» PernoHanbHoOro
nopTana, UCNonb3yeTcs yCuneHHasi kKBanuuunpoBaHHas
3MEKTPOHHAas Nnognucb. 3asBUTENb BNpaBe MCMNoNb30BaTh
NPOCTYH0 3NEKTPOHHYO nognucb B cnyvyasix,
npenyCMOTPEHHbIX MNOCTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) MONyyYnTb CBeOAEHMS O XOo4e BbINOSIHEHUS
3as8BfieHMA O NMpPeaoCcTaBfeHNUNn MyHULMMNANbHOW YCIyru,
NOAAaHHbIX B 3N1EKTPOHHOW DOPME;

r) OCYLLEeCTBUTb OLIEHKY KayecTBa NpeaocTaBrieHust
MyHUUMNANbHOW YCnyrn nocpeactsoM PervoHansHoro
noprana;




a) nony4nTb pesynbTaTt npeaocTaBneHns
MyHUUMNANbHOW  ycryrk B OOpMe  3reKTPOHHOro
AOKYMEHTa;

e) nopgatb Xanoby Ha peweHne wn [encTeme
(6e3penctene) OThena, a Takke ero AOSMKHOCTHbIX ML,
MyHULMNANbHbIX cnyxawmx nocpencTsomM
opMuManbHOro  caMta  MyHUUMNanbHOro  panoHa,
PervoHanbHOro noprtana, noprtana deaepansHON
rocygapCTBeHHoOm MHOPMaLMOHHON CUCTEMBbI,
obecneymBatoLLemn npouecc pocynebHoro
(BHecynebHoro) obxanoBaHus peLleHnn u OerCTBUK
(6e3pencTBnda), COBEpPLUEHHbLIX NPU NpeaocTaBneHUn
roCcyAapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr opraHamu,
npeaocTaBnAoLWNMM rocyaapCTBeHHble n
MyHMUMNANbHbIE YCNYrK, WX OOSMKHOCTHBIMW Nvuamu,
rocyAapCTBEHHbIMU U MyHULUMNANBHLIMU CRYXXaLMMW.




3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMOMHEHWS!, B TOM YMCIie OCOOEHHOCTU BbIMOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUA NpU NpegoCcTaBNeHnn MyHULMNanbsHOM
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noaroToBKa pesynbTata MyHUUUNAnNsHOW YCryru;

4) Bblaava 3aaBUTENIO pesynbTaTa MyHULMNansHOW YCNyru.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3asButenb Nn4HO 1 (Mnn) No TenedoHy obpallaetcsa B Micnonkom gns nosyvyeHus
KOHCYIbTauun o Nopsiake Nosly4eHns MyHUUMnanbHON yCnyru.

CekpeTapb Mcnonkoma ocyLlecTBsSiIeT KOHCYSNbTUPOBaHWE 3asiBUTENs, B TOM 4ucre no
coctaBy, opMe U1 CcOoOepXaHUK OOKYMEeHTauun, Heobxoaumon And  nonyyeHus
MYHUUMNANbHOW yCnyrM U npy HeobXoaUMOCTM OKa3sblBaeT NMOMOLLb B 3anofHeHun GraHka
3asBNeHns.

Mpoueaypa, ycTaHaBnNMBaemMasi HACTOSLWMM [MYHKTOM, OCYLeCTBNSAETCA B [JEHb
obpalleHna 3aaBuTens.

PesynbTat npoueaypbl: KOHCYNbTaumMn, 3aMevaHnsa no coctaBy, OpMe U CcoaepXaHuio
npeacTaBfeHHON JOKYyMEHTaLMK.

3.3. MNMpuHaTHE n pernctpauuns 3aasneHns

3.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NMLO unn Yyepe3 ML nogaeT nncbMeHHOEe
nmbo B 3NEeKTPOHHOW (popme 3asiBrieHMe O Bblgaye crpaBku (BbINMUCKW), U npeacTaBnsieT
OOKYMEHTbl B COOTBETCTBMM C TMyHKTOM 2.5 Hactodwero PernameHTa B CeSibCKUN
NCMONHUTESbHBIN KOMUTET.

Mpun noctynneHun 3asiBNeHUss B 3NEKTPOHHOM hopme aormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUeM 3asiBlEeHUN:

a) obecneumBaeT  perucTpaumlo  3asaBrEHUS B  CUCTEME  3IEeKTPOHHOro
AOKYMeHTOObopOoTa, NpM 3TOM 3asiBfIEHMIO NpUcBamMBaloTCs cTaTycbl «[1pUHATO BEOOMCTBOM»
unu «B obpaboTkey, YTo oTpaxaeTcs B «JIn4yHOM kabuHeTe» PernoHanbHoro noprana;

6) npoBsepsieT cobniogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoMm obpaweHus Kk EguHomy noptany (B cnyyae, ecnu 3asBuTenemMm npeacTasreHbl
3MEKTPOHHbIE  00pa3sbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUMEHHOW  KBanMuuuMpoBaHHOM
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnn B pesynbtaTte NpoBEpKU YCUNEHHOW KBaANMPUUNPOBAHHOW 3MEKTPOHHOMN
noanncu He BbISIBNEHO HecobntogeHue ycrioBuin ee OencCTBUTENbHOCTU, LOOMMKHOCTHOE Lo
OTtgena HanpaBnseT 3adBUTENIO yKasaHHbIM B 3asiBfieHMM crnocobom He nosgHee pabodero
OHS, cneayloLwero 3a AHeM NOCTynneHnsa 3aasneHuns B Otaen, yBeaomrieHne O NOCTYNneHum
3asiBreHNs, coaepxaliee BXOASALWMA PerucTpaumoHHbIi HOMEP 3asiBrieHus, aTy MofyyYeHus
3asBleHNs, nepeyYyeHb HaMMeHOBaHUW (pannos, NPeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTty
nonyyeHns pesynbtata MyHUUUNANbLHOW YCIyru.

B cnyyae ecnu B pesyrnbTaTe NpoOBEPKU YCUNEHHOW KBaNMOPULMPOBAHHOW 3I1EKTPOHHOM
noanncu BbISBNEHO HecobnoaeHne YCroBUW ee OeNCTBUTENbHOCTWU, OOSMKHOCTHOE Ivuo
Otpena:



npyHUMaeT peweHne o6 oTkase B NpuMemMe AOKYMEHTOB, MOCTYMUBLUMX B 3NEKTPOHHOM
opwme;

HanpasnseT 3asBUTEN0 YBELOMSIEHNE O MPUHATOM peELLUEHUN B ANEKTPOHHOW hopme C
ykasaHueM nyHktoB ctatb 11 ®PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-3 «O6
9NEKTPOHHOW MOAMUCU», KOTOpble MOCAYXWUIM OCHOBaHWEM [Ans ero npuHATUSA. Takoe
yBe4OMSIEHNE NOANUCBLIBAETCA YCUMEHHOW KBaNMMUUMPOBAHHON 3MEKTPOHHOM MNOAMUCHI0
AOoImKHOCTHOro nuua OTtaena, perncTpupyeTcs B CUCTEME 3NEKTPOHHOIo JOKyMeHToobopoTa U
HanpaenseTcss cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBuMn MCNOMb30BaHMA YCUITEHHOM
KBanMuUUMpOBaHHON  3NEKTPOHHOW  nognucu  npu  obpaweHun  3a  nofydYeHuem
roCyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCNYr, YTBEPXXAEHHbIX NOCTaHoBreHneM [paButenscrea
Poccunckon ®egepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcrnonkoma ocyLecTBnsaeT:

npyvem n perncTpauuio 3asaBneHus B cneynanbHOM XypHane;

BpyYEHME 3asBUTENIO KOMWUWU 3asBfEHMS C OTMETKOM O faTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, faTe U BPEMEHWN UCMONTHEHNA MYHULMNASTbHOW YCAYT.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCA:

npyem 3asaBrneHus U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauuns 3asBreHus B TeYeHne ofHoro pabodero AHA C MOMEHTA MOCTYMNSeHus
3asBNeHns.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNEeHNE.

3.4. MogrotoBka M yTBEPXOEHWE 3anpoOLLUEHHbIX AOKYMEHTOB (MMcbMa 06 OTkase B
Bblaaye)

3.4.1. CekpeTapb Mcnonkoma ocCyLecTBNseT:

NPOBEPKY HaNMYNsA JOKYMEHTOB, Npuraraemblx K 3asiBIIEHUIO;

NnoaroTOBKY NPOEKTa CnpaBKuX (BbIMUCKN)IPU HANUYnn 4OKYMEHTOB (CBEAEHUN);

NnoaroToBKY MpoekTa nucbMa 06 OTka3e B Bblgade nNpu OTCYTCTBUM [OOKYMEHTOB
(cBepoeHun);

HanpaeneHne cnpaeku (BbIMMCKM) unn nucbMa o6 OTkalde B Bblgaye [NaBe cenbcKkoro
rnoceneHns Ha yTBepXaeHue.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLMUM MYHKTOM, OCYLLECTBIIAIOTCS B TeYEHNE OBYX
paboymnx gHeEN ¢ MOMeHTa obpalleHns 3asiBUTENS.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMUCKM) UM nucbMa 06 oTkase B Bblgade.

3.4.2. naBa cenbCKOro noceneHns yTBepxgaeT cnpasBky (BbIMMCKY) unmM nucbmo 06
OTKa3se B Bblaye 1 HanpaBnsaeT cekpeTapto Micnonkoma.

Mpn BbIGOpe 3aaBuTenss cnocoba nonyyYyeHns pesynbTata B 3NEKTPOHHOM BuAe
HanpaBnsieT 3asBUTEN0 pe3ynbTaT MyHUUMnanbHOW ycnyrm B OpMe  3eKTPOHHOro
AOKYMeEHTA.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, OCYLLUECTBNAOTCA B TeYeHue
ofHoro pabo4yero AHs C MOMEHTa OKOHYaHUA NpeablayLien npoueaypsbl.

PesynbTaT npoueaypbl:yTBEPXAEHHaAst cnpaBka (BbiNMcka) unn nucbmMo o6 oTkase B
Bblgave.

3.5. Bblaaya 3asButento pesynbtata MyHULMNanbLHON ycnyru

3.5.1. CekpeTtapb Vcnonkoma BblaaeT 3asBUTENO cnpaBky (BbIMUCKY) UM NMcbMoO 06
OTKase B Bblaaye.

Mpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLECTBNAETCS B [OeHb
obpawieHna 3asBuTens.

PesynbTaTt npouenyp: BblAaHHasA cripaBka (BbINucKa).



B cnyyae oTkasa B npefocTaBneHnM MyHULMNANbHOW YCryrn 3asBuTeNb yBeaoOMIIsSeTcs
MMCbMOM C YKa3aHMEM MPUYMH OTKasa, a Takke Mo TenedoHy W (Mnn) 3NEKTPOHHOW MnoyTe, B
TeuyeHne ogHoropabo4yero AHS C MOMeHTa noanMcaHus nucbeMa ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae o6HapyXeHUs TexHuM4Yeckon Owunbkn B [AOKYMEHTe, SABMSoLEMCH
pes3ynbTaTtoM MyHULMNAanbHOW yCnyru, 3assutenbs npeacrasnseT B Micnonkom:

3asBneHne o6 ncnpasneHnn TexHnYeckon owmnbkm (npunoxenne Ne3);

AOKYMEHT, BblaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHULMNAnbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMeloLMe Iopuandeckylo  cuny, CBUAETENbCTBYOLWME O  Hannyum
TEXHUYECKON OLLUNOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKON OWMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MyHMUMMAnNbHOW YCnyry, nogaeTcs 3asiBUTenem
(ynosTHOMOYEHHbIM NpeacTaBuTeENEM) NUYHO, NMMBO NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3JMEKTPOHHOM NOYTbl), NMOO Yepe3 eauHbI nopTan roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr UAY MHOFOYHKUMOHANbHbLIN LLEHTP NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MYHMLUMNANbHbIX YCNYT.

3.6.2. CekpeTapb Mcrnonkoma, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB, OCYLLECTBMSET
npuem 3asaBneHnsi 06 ncnpaBreHnn TEXHUYECKON OLLIMOKKN, perncTpupyeT 3asBreHue.

Mpouenypa, ycTaHaBnNMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMASETCA B TedeHue
ofHoro pabo4yero AHs C MOMEHTAa perncTpauumn 3asBreHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoE 3asBreHune.

3.6.3. CekpeTtapb Wcnonkoma paccmaTpuBaeT OAOKYMEHTbl U B LENSAX BHECEeHUs
nUcnpaBneHnin B OOKYMEHT, ABNSAOLWMACA pe3ynbTaToOM YCryri, OCYLWEeCTBNAET npouenypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTodwero PernameHTa, 1 BblaaeT UCNPaBEHHbIA JOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY NpeacTaBUTENIO) NIMYHO MOA POCMUCH C U3BATUEM Y 3asiBUTENS
(ynonHOMOYEHHOro npeacTaBuTeEnNsl) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXKUTCS
TexHuyeckas owimbka.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBISIETCA B TeYEHME Tpex
pabouymx aHen nocne OOHapYyXEHWS TEXHUYECKOM OWMOKM unvM nonydeHns ot nwbdoro
3aMHTEpPECOBAHHOIO NMua 3asBfieHnst O AoNyLeHHOM owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3asaBUTENO0 AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHOW YCryru

4.1. KOHTpomnb 3a MONMHOTOM M KayeCcTBOM NPEeAOCTaBMNEeHUs MYHULUMMANbHOW YCryru
BKNtOYaeT B cebs BbisIBNEHWE W yCTpaHeHMe HapylleHW npaB 3asBuTenen, npoBedeHue
npoBepok cobnogeHns npoueayp nNpPeaocTaBneHnss MyHUUMMNANbHOW YCRyri, MOAroTOBKY
pelleHnin Ha aencTeus (6esnencTene) OMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBreHus.

dopmamMu KOHTpoOns 3a COOMAEHUEM WCMONMHEHUS aAMUHUCTPATUMBHBLIX npoleayp
ABNAOTCS:

1) npoBepka UK  corfacoBaHMe MPOEKTOB  [OKYMEHTOB MO  NPeAoCTaBMeHuto
MyHUUMNanbHoOM ycnyrn. Pe3ynbTatoM NpoBepku SIBNSIETCS BU3MPOBAHME NPOEKTOB;

2) NpOBOAMMbIE B YCTaHOBMEHHOM NOpsiAKe NPOBEPKN BeAEeHMS AeNonpon3BoaCcTBa;

3) npoBeAeHNe B YCTaHOBMEHHOM MOPSIAKE KOHTPOSbHbLIX MPOBEPOK COBMAeHUS
npoueayp NpPeaoCTaBNeHNs MyHULMMNANBHOW YCyTW.

KoHTponbHble NpoOBEpPKM MOryT ObiTb MMAaHOBbLIMK (OCYLLECTBISATLCA HA OCHOBaHMU
NonyrogoBbIX MMM FOAOBLIX MMaHOB paboTbl oOpraHa MECTHOrO caMoynpaBrieHusl) W
BHennaHoBbIMW. [1py NpoBeAeHUN NPOBEPOK MOFYT paccMaTpMBaTbLCSt BCE BOMPOCHI, CBA3aHHbIE
C NpeaocTaBfieHMEM MYHULMMANbHOW ycryrn (KOMMEKCHbIE NMPOBEPKM), UK NO KOHKPETHOMY



obpaleHunto 3asaBuTens.

B uenax Tekywlero KOHTPOMS WCNOMb3YTCA CBEOEHUS, MMeEKLWMeca B 3NEeKTPOHHON
Gase [OaHHbIX, CcnyxebHas KOppecrnoHAeHUMsl, YCTHasd W MNUCbMEHHas WHdopMauns
crneumanncToB, OCYLIECTBNSAIOWMNX BbINOSIHEHNME aOMUHUCTPATMBHBIX MNpoUeayp, >XypHanbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U pyrne CBeAeHWs.

[na ocywecTBNeHna KOHTPOMS 3a COBepLleHMEM [LeWCTBUW Npu npeaocTaBreHun
MYHULUMMNANbHON YCNyrn M MPUHATUX peLLeHnn pykoBoauTento Kcnonkoma npencraBnsoTcs
crpaBKku O pesyribTaTax NpeaocTaBneHna MyHUUUNanbHOW yCryri.

O cnydasx W NpuvyYMHaxX HapyLleHWss CPOKOB, MNOCNedoBaTerlbHOCTM W CoAepXKaHus
agMUHUCTPATMBHbLIX Npouedyp Chneumanuctbl HeMeaSIeHHO WHOPMUPYIOT pPyKOBOAUTENS
opraHa, NpeaoCcTaBnAlLLIEro MyHUUUNANBHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLLIeHNI

4.2. Tekywmin  KOHTponb 3a  cobnogeHMeMm  nocnegoBaTenbHOCTUM  OEWCTBUN,
onpegeneHHbIX agMUHUCTPATMBHBIMM NpouedypaMyM no MNpeaoCTaBfeHno MyHULMNAanbHOM
yCrnyru, OCyLleCTBRsieTCsa 3amectutenem pykoBoautens lcnonkoma no MHpPacTpykTypHOMY
pasBUTUIO, OTBETCTBEHHLIM 3a OpraHu3auuio paboTbl NO MNpPeaoCTaBfeHUto MyHULMMNanbsHOM
ycnyru, a Takke crneuvanucramu otgena nHpacTpykTypHOro passuTus.

4.3.lepeyeHb  OOMKHOCTHbIX  NKL,  OCYLUECTBASALWMX  TEKYWMHM  KOHTPOIb,
yCTaHaBNMBaETCs MOMOXEHUSAMW O CTPYKTYPHbIX NoApasdefneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfaMmeHTamum.

Mo pesynbTaTtam MNpOBEAEHHbLIX MPOBEPOK B Criydyae BbISABMEHUS HapyLUeHWA npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE OOpaLLeHNIA 3aaBUTENEN.

PykoBoantens (3amecTtutesnil PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W (Mnwn)
HeHagnexawiee BbINOSIHEHWE aOMWHUCTPATMBHBLIX [OEWUCTBUWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OSMKHOCTHbIE LA W UHble MYyHWUMNANbHbIE CRyXallne 3a peleHus U OencTBud
(6e3pencTBme), npyHUMaeMble (OCYLLECTBNSAEMbIE) B XO4Ee NPenoCTaBfEeHUs MyHMUMNANbHON
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTpornb 3a npegocTaBfeHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
00beANHEHUN W OpraHu3auuin, OCYLLEeCTBNSETCS MNOCPeACTBOM OTKPbITOCTU OeATenbHOCTU
opraHa MecTHOro camoyrnpasfeHuUsi Npu NPeaoCcTaBNeHNN MyHULMNANbHOW YCyrn, NonyyYeHns
NMOSIHOW, akTyanbHOM W  OOCTOBEPHOW UWHGoOpMauuMM O nopsgke  npegocTaBrieHust
MYHMLUMMNANbHON YCNyrM U BO3MOXHOCTM LOCYyAebHOro paccMoTpeHus obpaweHun (kanob) B
npouecce npeaocTaBneHnss MyHULMNanbHOW yCryri.

5. locynebHbin (BHeCyaeOHbIN) nopsagok o6xanoBaHus peLlleHni u aenctemm (6es3gencTams)
opraHa, NpegocTaBnAlLLEro MyHUUUNANbBHYO YCIyry, MHOTOYHKLMOHANbLHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOSDKHOCTHbIX L, MyHUUMNANbHbIX CRyXalunx, paboTHUKOB

5.1. Nony4atenu myHMumMnanbHOW yCrnyrn UMerT NpaBo Ha obxanoBaHue B gocynebHom
nopsigke gencteun (6e3nencreuns) coTpyaHMkoB cnonkoma, y4acTByOLWMX B NpegoCcTaBneHnm
MYHULUMMNANbHOW YCNyru, pykoBoguTernto MicnonkomMa unv rnase MyHUUnnansHOro obpasosaHus.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCIie B CreAyLWnX crnyvasx:

1) HapywleHne Ccpoka perucTpauum 3anpoca 3asBuUTens O npegocTaBrneHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka NpeaocTaBieHns MyHUUMNanbHON ycnyru;



3) TpeboBaHMe y 3aaBUTENd OOKYMEHTOB WNU WHGoOpMauum nmbo OCyLLEeCTBEHUS
AEeNCTBUW, NpeacTaBfieHMe UMM OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMK akTamu Poccuinckon depepaumm, Pecnybnukm TaTapcTtaH, MyHUUMNanbHbIMU
NpaBoOBbIMU akTaMu 4519 NpeAoCTaBeHUss MyHULMNANbLHOW yCnyru;

4)0oTka3 B nNpuemMe [JOKYMEHTOB, MpefocTaBfieHne KOTOpbIX  NpeayCMOTPEeHo
HOpMaTUBHbIMW NpaBoBbiMM akTamun Poccunckon Pepepaumn, Pecnybnukn TartapcTaH,
MYHUUMNANbHLIMX MPaBOBbIMW akTamMn AN NpedoCTaBNeHns MyHUMUMManbHOW YyCnyru, y
3asBuTens;

5) oTka3 B npeaocTaBneHuM MyHUUMNAnNbLHOW YCryrn, ecrivi OCHOBaHUSA OTkasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU WUHBbIMU
HOpMaTUBHbIMW NpaBoOBbIMM  akTamu  Poccuinckon depgepaumn, 3akoHamMn U UHbIMU
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asBMTeNd Npu NpegoCTaBNeHu MyHULMNANbLHOW yCryrn nnatbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMM NPaBoOBbIMW akTaMmn Poccuiickon denepaunn, Pecnybnukn
TaTapcTaH, MyHUUUNanbHbLIMU NPaBOBbIMWU aKTaMMu;

7) oTka3 Wcnornkoma, AOSMKHOCTHOrO nuvua Mcnonkoma B MCNpaBrieHuu OO0MyLEeHHbIX
onevyaTok M owWMBOK B BbldaHHbIX B pea3ynbTate npefocTaBfieHUst MyHUUUNArbHOW YCIyrn
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIO CpOKa TakMx UCnpaBneHuni;

8) HapylweHne cpoka WNU  nopsgka  Bblgayn  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) NpuocTaHOBMEHNE MPeaoCTaBNeHns MyHULMNANbHOW YCNyru, €ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMKM - 3aKOHaMUM U NPUHATBIMA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMM MPaBOBbIMW akTamun Poccuinckon depepaumn,
3aKOHaMMW W WHbIMW  HOPMATUBHbIMW MNpaBoOBbIMM  akTamu Pecnybnukn TatapcTah,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

10) TpeboBaHue y 3aaBUTENS Npu NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn JOKYMEHTOB
UM uHgopmMauuun, OTCYTCTBME U (MNN) HEeOOCTOBEPHOCTb KOTOPbLIX HEe YyKasblBanucb mnpu
rnepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MYyHUUMNAanNbHOW ycnyrk, nMbo B npeaocTaBieHnn MyHUUUNAanbHOM YCRyrk, 3a WUCKIHYEHUeM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peweHus n pgencteua (6es3genctsme) opraHa, npegocTaBnstoLero
MYHULMNANbHYKO YCIyry, AOSPKHOCTHOrMO NUua opraHa, npefoCTaBrisioWero MyHUUMNanbHYo
ycryry,  MYHAUMNANbHOrMO  CRy)Xallero, pykoBoAUTEnst  opraHa, npefoCcTaBnsioLero
MYHUUMNANbHYKO YCnyry, NogaeTca B MUCbMEHHOW hopme Ha OymaHOM HocuTene unu B
3EeKTPOHHOM hopMme.

YKanob6a moxeT ObITb HanpaBneHa no nouyte, 4epe3d MOL, c wncnonb3oBaHueEM
WHOPMAaLNOHHO-TENIEKOMMYHMKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta
AnacTtoBckoro MyHuumnanbHoro pavioHa (https://apastovo.tatarstan.ru/), EguHoro noptana
rocygapcCTtBeHHbIX M MyHuUuunanbHbiX ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/),
EauHoro noptana rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. XKano6a, noctynuslias B opraH, NPegoCTaBnSOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILLECTOSALWMN OpraH (Mpy ero Hanu4ymm), NoANIEXUT PacCMOTPEHUIO B TeyeHue nATHaguatu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWa OTkasa opraHa,
NpefoCTaBSALWEro MyHUUMNANbHYK YCryry, B nNpuemMe AOKYMEHTOB Yy 3aaBuTena nnbo B
ncnpasneHnn AOnyLeHHbIX OoneyaTok M owuboK mnu B criydae obanoBaHWA HapyLleHUs
YCTAHOBMEHHOIrO CpoKa TakuxX WCNpaBfneHWh - B TeyeHue natm paboymx OHen co AOHS ee
peructpauuu.

5.4. XKanoba gomkHa cogepxaTb CreayroLyto MHopMaumio:



https://apastovo.tatarstan.ru/

1) HaumeHoOBaHWe opraHa, NPefocTaBAOLWEro ycnyry, AO/MKHOCTHOMO nuua opraxa,
NpeaocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, peweHuss U OeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) hamunuio, wnms, oT4yecTBO (nNocnegHee - MpuM  HanmuMyuu), CBedeHUst O MecTe
XutenocrtBa 3asButena - uamdeckoro nuua nmvbo HavMeHoBaHue, CBedeHUss O MecTe
HaXOXOAEHMA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MEKTPOHHOW MouYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obxanyemblx peweHusax u  aencteusx (6esgenctesumn) opraHa,
npeaocTaBnsAoLLErO MYHUUMNANbHYO ycnyry, AOIMKHOCTHOIO niua oprana,
NpegoCcTaBNALWLEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrnaceH C pelleHneM N OeNCTBuem
(6espenctBnemM) opraHa, npeaocTaBnsOWEro Yycrnyry, [OOSMKHOCTHOrO fuua  opraHa,
NpeaoCcTaBnAOLWEro YCnyry, UM MyHULMNANbHOro CnyaLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbl KONUX [OOKYMEHTOB, MNOATBEPXOAtoLLNX
N3NoXeHHble B anobe obctosTenbctBa. B Takom cnydae B xanobe npmBoguTcs nepedeHb
npunaraembixX K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaEeTCa OAHO W3 cnegylLlmx
peLleHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX OrneyaTok U owWnboK B BblAaHHbIX B pes3ynbTaTe npeaocTaBrneHns
MYHMUMMNANbHON YCNyrn AOOKYMEHTax, BO3BpaTa 3asBUTENO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe NpeayCcMOTPEHO HOpPMAaTMBHbIMM NpaBOBbiMM akTamu Poccuirckon Pepepaunu,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUMnNanbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHUs, YKa3aHHOro B HacTosLweM
MyHKTE, 3asBMTEN0 B NMUCbMEHHON (bOpME M MO KEenaHUK 3asiBUTENS B ANIEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTaX pacCMOTPEHUS Karnoobl.

5.7.B cny4ae npu3HaHus kanobbl, noanexailen YyaoBNeTBOpPeHuo, B OTBeTe
3aaBUTEN0 JaeTcs MHopMaums O OENCTBUSX, OcyllecTBnsieMblx Kcnonkomom, B Lensix
He3amennUTENbHOr0 YCTPaAHEHUS BbISBMEHHbLIX HAPYLUEHWA MpWU OKasaHuM MyHULMNanbHON
YyCnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfieHHble HeynobCcTBa UM yKasblBaeTcs
WHpopMauusa O AanbHenWwnx OencTBUsX, KOTOpble HeobXxooMMO COBEpLUNTb 3asBUTENO B
Lensax Nosly4eHns MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua >xanobbl, He noanexailen yaooBNeTBOPEHUO, B OTBeETe
3a8BUTENIO, AKOTCHA apryMEeHTUPOBAHHbIE Pa3bACHEHUA O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o nopsiake o6XxanoBaHUSA NPUHATOrO PeLLEeHMS.

5.9. B cnyyae yctaHOBneHusi B X04e MM NO pes3ynbTataM pacCMOTPEHUS XKanoobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS MW MPECTYNNeHnsa AOMKHOCTHOe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYUSMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NpoKypaTypbl.
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(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro o6pasoBaHus)
oT

(oanee - 3asBuTEnND).
(dpamunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3agaBneHune
0 Bblaye crnpaBku (BbIMUCKN)

Mpowwy Bac Bblaave cnpaBku (BbINUCKK)

K 3aaBneHuto npunararTca crieayroume OTCKaHMPOBaHHbIE JOKYMEHTDI:
[na nosiydeHna CcCripaBkm C MeCTa XUTEJNbCTBa, BbINMUCKUA U3 OOMOWN KHUIN, cnpaBkn C
npeabliaywero mecta XmtesnbCrea:

1. [OKyMeHTbI, yAOCTOBEPAOLME NINYHOCTD.

2. [lomoBasi kHura.

[na nony4yeHnsa cnpaBkn O COCTaBe CEMbMU:

1. [OoKyMeHTbI, yaoCTOBepsLWmME NNYHOCTD.

2. JJomoBas kHura.

3. [oKyMeHTbI, NoATBEPXAAKLWME POACTBO BCEX YSIEHOB CEMbM, 3apermcTpupoBaHHbIX
no 3anpawumBaemMoMy agpecy (nacnoprta, CBUOETENbCTBA O POXAEHUM, CBUOENBbCTBO 3aKITOYEHUMN
Opaka.

[na nony4yeHnsa cnpaBku ¢ MecTa XUTenbCTBa YMEPLUEro Ha AEHb CMEPTH:

1. [OKyMEHT, yaA0CTOBEPSAOLWMIA NMINYHOCTb.

2. JJomoBas kHura.

3. CBnaoeTenbCcTBO O CMEPTU OpUrKHan.

4. [lokymMeHTbI, noaTBepXxgatoLmne poacTBO BCEX YMEHOB CEMbW, 3aperMCTpPMpPOBaHHbIX
no 3anpalumBaemMoMy agpecy (cBnaeTtenscrBa 0 poOXAeHUU AeTEN, CBUOAETENbCTBA O 3aKMOYEHUN
Gpaka).

O6$I3yI'OCb npwn 3anpoce npeaoctaBunTb OpuUrMHasrbl OTCKaHNPOBAHHbLIX JOKYMEHTOB.

(nata) (nognuceb) (®N0)



MpunoxeHne Ne2

I'Iepequb OOKYMEHTOB npeacTtaBrdeMblX 3adBUTENEeM, A514 nonyvYeHuna MyHVILl,VII'IaJ'IbHOIZ ycnyrm

[ns nosiydeHnda cripaBkn C MeCTa XUTENbCTBA, BbIMUCKU U3 OOMOWN KHUTH, crnpaBk/ C npegblayLliero
MecCTa XKUTeJ1bCTBa:

1.
2.

[okyMeHTbl, yaoCcToBepsoLme NMYHOCTb.
[lomoBasi KHura.

[ns noriy4eHnAa cnpaBKkn O COCTaBE CEMbMU:

1.
2.
3.

J[loKyMeHTbI, yAOCTOBEPSOLLIME NINYHOCTb.

[lomoBasi KHura.

[oKymMeHTbl, MNOATBepXdawlme POACTBO BCEX YNIEHOB CEMbM, 3aperMcTpyMpoBaHHbIX MO
3anpalumBaemMoMy agpecy (nacrnoprta, CBUAETENbCTBA O POXAEHWMN, CBUAENBCTBO 3aKITHOYEHMM
Opaka.

NS nonyYeHns cnpaBky C MEeCTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

pwNPE

[1OKYMEHT, ya0CTOBEPSAIOLLNIA NINYHOCTb.

[lomoBasi KHura.

CBunaeTensLCTBO O CMEPTU OpUTMHAT.

[okyMeHTbl, noATBepXdalwme pPOACTBO BCEX UMEHOB CEMbW, 3aperncTpupoBaHHbIX MO
3anpalumMBaeMoMy agpecy (CBMOETENbCTBA O POXAEHUN OETEN, CBUOETENLCTBA O 3aK/HOYEHUN
Opaka).
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PykosoauTtento

McnonHutenbHOro komuTteTa
CpenHebanTaeBCKOro CenbCcKoro
noceneHnsa AnactoBCKOro MyHULUMNAanbLHOro
pavioHa Pecnybnuku TaTtapcraH

Or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobwarw 06 ownbke, [ONYWEHHONW NPV  OKasaHUM  MyHUUMMAnNbHOW  yCnyru

(HaMmeHoBaHue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpowy wucnpaBuTb [AOMYLUEHHYI TEeXHUYECKYd OWNOKY W BHECTUM COOTBETCTBYyHOLLIME
N3MEHEHMS B OKYMEHT, SIBNSOLIMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHsaTUS pelueHns o6 OTKNOHEHMM 3asiBNeHusi 06 UCnpaBneHUN TEXHUYECKOM
OLLMGKM NPOLLY HamnpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHON KONUM Ha GYyMa)XHOM HOCUTENE MOYTOBLIM OTMPABMEHNEM MO adpecy:

MoaTeepxkaato CBOe cornacue, a Takke cornacve npeacrasnseMoro MHOK nuua Ha obpaboTtky
nepcoHasnbHbIX AaHHbIX (COOp, cucTeMaTU3auunio, HakomnseHue, XpaHeHue, yTodHeHue (OBHoBneHue,
N3MEHEHME), WCMOMNb30BaHWe, pacrnpocTpaHeHne (B TOM uucre nepeady), obesnuumBaHue,
BGnoKMpoBaHNE, YHUYTOXEHME MepPcoHalnbHbIX OaHHbIX, 8 Takke WHbIX AeWCTBUA, HEOBXOAUMbIX ANs
06paboTkn nepcoHarnbHbIX AaHHbIX B paMKax NPeaoCTaBneHNs MyHULMNANbHOW ycryrn), B TOM Y1che B
aBTOMAaTU3MPOBAHHOM  peXUMe, BKMYas MPUHATUE peleHuA Ha WX  OCHOBE  OpraHoM
NpeaoCTaBnALWMM MyHALMMANbHYH YCAyry, B LENsiX NPeAoCTaBneHNs MyHULMMAnNsHOW YCIyru.

Hactosiwumm noateepxaato: CBedeHWsl, BKIOYEHHble B 3asiBrieHue, OTHOCALUMECH K Moewn
NMYHOCTY U NPEACTaBNSEMOMY MHOKO NNLY, @ Takke BHECEHHbIE MHOKO HIDKE, JOCTOBEPHbI. [IOKyMEHTbI
(konNMU OOKYMEHTOB), MPUIIOXEHHbIE K 3asBMEHWI0, COOTBETCTBYIOT TpeboBaHWSM, YCTaHOBIEHHbLIM
3akoHogaTenscTBoMm Poccunckon ®egepaumm, Ha MOMEHT NPeACTaBneHns 3asBreHnst 3TM JOKYMEHTbI
AeNCTBUTENbHbI 1 cogepXaT AOCTOBEPHbIE CBEAEHNS.

[ato cBoe corracue Ha ydacTve B OMNpoce MO OLEHKe KayecTBa npefoCTaBneHHON MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:

(mnata) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBn3nTbl JOMKHOCTHbLIX JIL, OTBETCTBEHHbIX 3a npegocrtaslieHne MyHVILl,VII'IaJ'IbHDVI ycnyrn n
OCYLLECTBNALWMNX KOHTPOJIb €€ UCMNOJTHEHUA,

Ncnonkom CpegHebanTtaeBCKOro CENbCKOro NoceneHus

[OomKHOCTb TenedoH OnNEKTPOHHbIN agpec
maBa nocenexHuns Mapaes Sblt. Aps@tatar.ru
Nnbdup
MyHnpoBMY
3amecTuTernb CwubratynnuHa Sblt.Aps@tatar.ru
(cekpeTapb)cnonkoma Puaunas
MWvHHyNnnosHa
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K MOCTaHOBIIEHUNIO
NcnonHutensHoro komuTeTa
CpenHebanTtaeBCKOro cenbCcKoro
noceneHna AnacTtoBCKOro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

ot 10 aBrycta 2020 1. Ne 5

AOMWHUCTPATUBHBIN pernameHT
npegocTaBfeHns MyHUUMNanbHOW yCrnyru no Bblgaye paspeLleHns Ha Bbipyoky,
KPOHUPOBaHWE Unv nocagky AepeBbeB N KyCTapHUKOB

1. O6wme nonoxeHusa

1.1. HacTtoswmmn agMUHUCTPATMBHbBIA pernameHT MNpeaoCTaBAeHUs MyHULMNAanbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaH4apT M MNOPSAOK MNpedoCcTaBreHus
MYHMLUMMNANbHON YCnyrn No Bblgave paspeLleHns Ha BblpyOKy, KPOHMPOBAHME UK MOCaAKy
AEePEBLEB U KYCTAPHUKOB (Oanee — MyHuUMnanbHas ycnyra).

1.2. Mony4atenn myHMuMnanbHOM ycnyrun: musnyeckme n topngudeckme nuua (ganee
- 3a9BUTEND).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnAeTCA WUCMOSHUTENbHbIM  KOMUTETOM
CpepnHebanTtaeBCKOro CenbCKOro noceneHns AnacToBCKOrO MyHMUMMANbHOMO panoHa
Pecnybnukn TatapctaH (aanee — Mcnonkom).

1.3.1. MecTo HaxoxageHue mcnonkoma: AnactoBckui panoH, c.CpegHee bantaeso,
yn., 4.50 net Nobeapl, .91

Mpacuk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 16.00;

cybb6orta: ¢ 8.00 no12.00

BOCKpeCeHbE: BbIXOAHOW EHb.

Bpemsa nepepbiBa ons oTabixa U NUTaHUS yCTaHaBNUBAETCH NpaBuiiaMn BHYTPEHHErO
TPYyOoBOro pacnopsgka.

CnpaBou4HbI TenedoH 8 843 76 36645.

Mpoxoa No AoOKyMeHTaM yaOoCTOBEPSAIOLNM NIMYHOCTb.

1.3.2. Agpec oguumanbHOro cavMta MyHUUMNANbHOrO panoHa B WHAOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOMN ceTtu «UNHTEepHeT» (nanee - ceTb «UHTEpHET»):
(https://apastovo.tatarstan.ru/).

1.3.3. VHdopmaumna o0 MyHMUMNANbHOM YCnyre, a TakkKe O MEeCTe HaxOXOeHus Wt
rpacmke paboTbl Micnonkoma mMoxeT BbITb NosyyeHa:

1) nocpeacTtBoM MHMOPMALMOHHBIX CTEHAOB, CoAepXXalUnX BU3YyanbHYH U TEKCTOBYH
WMHpopMaUUIo 0 MyHUUMNANBHOW yCryre, pacnosioXeHHbIX B NOMeLeHnsax VMicnonkoma, ang
paboTbl C 3aaBUTENAMM;

2) nocpeacTBoM cetn «/HTepHeT» Ha oduumManbHOM canTe MyHULMNansHOro pamoHa
(https://apastovo.tatarstan.ru/);

3) Ha [MopTane rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIn nopTan);;

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B cnonkome (Mcnonkome):



https://apastovo.tatarstan.ru/
https://apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npv yCTHOM OBpaLleHnn - MIMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM Yucne B popMe 3NEKTPOHHOIo AOKYMEHTa) obpalleHnn — Ha
GymaKHOM HocuTene No No4yTe, B NEKTPOHHON hOpMeE NO SMEKTPOHHOW MoYTe.

1.3.4. WHpopmauma no BonpocamMm MpeaocTaBfieHNs MYyHUUMMNANbHOW  YCIyru
pasmMellaeTcsa cneumanuctoMm Wcnonkoma Ha oduumanbHOM canTe MyHUUUnanbHOro
panoHa W Ha WH(OPMAUMOHHbLIX CTeHgax B nomeweHunax KMcnonkoma ana paboTbl C
3asBUTENAMM.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumarbHOM canTe MyHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYHULMNANbHOW ycryre, cogepxawuecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdwero PernameHTa.

1.4. lNepevyeHb HOPMATUBHBLIX MPaBOBLIX aAKTOB, PeErynupylowmnx npegocrasneHve
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMAaTMBHbLIX MPAaBOBbIX aKTOB U
UCTOYHMKOB WX OuumansHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMNANbHOrO panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTepHeT», B
rocygapCTBeHHOM MHOPMaLMOHHOMN cucrteme «PeecTtp rocydapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosiweM PernameHTe UCnonb3yoTcs crieayroume TepMuHbl U onpeaesieHus:

Bblpybka aepeBbeB — pybka AepeBbeB, MPU KOTOPOW Ha COOTBETCTBYIOLLUMX 3EMIISX
UM 3eMernbHbIX y4acTkax BblpybaeTcst YacTb AepeBbEB U KYCTapHUKOB;

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOIO LeHTpa npenocTaBreHuns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbIX YCIYr, CO34aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHMLMNAnNbHOro panoHa nnun B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKLUMOHANbHbBIX LIEHTPOB
NpegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHosneHnem [lpaButensctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O06
yTBepxaeHun [lpaBun  opraHusauun OedATenbHOCTU  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexXHu4eckas owubka - owubka (onucka, onedatka, rpaMmaTuyeckass unm
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyru), CBeAEHUsM B LJOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHUS.

B HacToswem PernameHte nog 3asiBNeHMEM O nNpefoCTaBfieHMM MyHULMNANbHOW
ycnyrm (ganee - 3asdBneHME) MOHUMAETCsl 3anpoc O NpefoCTaBNeHUM MyHULMNAnbHOM
ycnyrun (n.2 c1.2 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aasneHune 3anosHsaeTca
Ha cTaHgapTHoM 6naHke (npunoxeHune Ne1t).



2. CTaHﬂ,apT npegocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyrun

HanmeHoBaHue TpeboBaHus K
CTaHgapTy NpeaoCTaBneHus
MYHULMNANbHOW YCyru

CopepaHue TpeboBaHMI K cTaHOapTy

HopmaTuBHbIN akT,
yCTaHaBMBaOLNA YCNYry unu
TpeboBaHme

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyru

Bblgaya paspelueHnss Ha BblpyOKy, KpOHMpOBaHWE wnu
nocagky AepeBbEB U KYCTapPHMKOB

"pagocTponTenbHbIn Kogekc PO;
3emenbHbi kKogeke PO

2.2. HanmeHoBaHne UCnonHUTEeNbHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

npeaocTaBALLEro MyHULMNANBHYHO

ycnyry

McnonHuTenbHbIn KoMuteT CpenHebanTtaeBckoro
CenbCcKoro mnoceneHnsa  AnacToBCKOMO MyHULUMNANbHOIO
panoHa Pecnybnukun TaTtapctaH

MonoxeHune 06 UK

2.3. OnucaHue pesynbTata
npeaocTaBneHns MyHMLMNanbHON
ycnyrm

PaspelleHne Ha BbIpyOKYy, KpOHMpOBaHWE W MNOCaAKy
AepeBbEB U KyCTapHUKOB (NpusioxeHune Ne2).

YBegomneHne o6 oTkasze B paspelleHuMM Ha BbIpyOKy,
KPOHMpPOBaHWE N Nocagky AEPEBbEB M KYCTAPHMKOB.

2.4. Cpok npegocTtaBneHns
MYHULMNANbHOW YCryru, B TOM YnCre C
y4yeToMm HeobxoammocTn obpalleHus B
opraHusaumn, yyacTByoLIne B
npegocTaBfieHMM MyHMLMNANbLHON
yCrnyru, CpOK NpMOCTaHOBIEHNS
npegocTaBfeHns MyHUUMNAnNbHON
ycrnyru B criy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpesyCMOTpeHa
3akoHoaartenbcTBOM Poccuimnckon
depepaumm, CpoK Bblgauu
(HanpaBneHns) JOKYMEHTOB,
SABNAIOLWMXCH pesynbTaToM
npegocTaBfeHnst MyHMUMNANbHON
ycnyrm

PaspelwleHve Ha BbIpyOKYy, KpOHMpOBaHME W MoOcaaKy
AEPEBLEB N KYCTapHMKOB BblgaeTcsl B TedeHne 13 pabounx
AHEeWn, BKMoyasi AeHb Nofaym 3asiBNeHusl.

MpuocTaHoBneHne cpoka npenocTaBneHus
MYHULMNANbHOWM YCNYyrM He NPeayCcMOTPEHO.

Bblgaya  [OOKyMeHTa, SBNSAOLWIErocsa  pesynbTaToM
MyHUUMNANbHOM  YyCRyrM,  OCYLECTBRsSieTcss B [OeHb

obpalleHna 3aaBuTens.

HanpaBneHne [oKymeHTa, SABMSOWErocsi pesynbTaTom
MYHMLMNANbHOW YCNyru, ¢ Mcnonb3oBaHnem crnocoba cesasn,
YKa3aHHOro B 3asiBNeHun (Mo noyvte WM Ha 3NeKTPOHHbIN
agpec), ocywecTtBnserca B AeHb  0odopMneHus wu
peructpauumu pesynbtata MyHULMNanbHOM yCnyru

2.5. NcuyepnbiBatowmi nepeyveHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUU C 3aKOHOAATEITbHLIMU UK

1) 3assneHue:
- B (hopme AoKymMeHTa Ha BymakHOM HocuTene;
- B 9NIEKTPOHHOU popMe, NoANncaHHoOe B COOTBETCTBUN C




WHBIMW HOPMAaTUBHbLIMU MPaBOBbLIMU
aKkTamu 4ns npefocTaBrieHns
MYHULMMNANbHOW YCNYru, a Takke ycnyr,
KOTOpble ABNATCA HE0OX0aUMbIMU 1
oba3aTenbHbIMK NS NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
UX NonyyeHus 3asBuTenem, B TOM yucne
B 9NeKTPOHHOW hopme, NOPALAOK NX
npeacraBneHus

TpeboBaHnamm deagepansHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O6 oanekTpoHHOM nognucu», npu obpalweHun
nocpencTsoM PervoHanbHOro noprana;

2) [loKyMeHTbI, yaOCTOBEPSAOLLME NMINYHOCTD;

3) [JoKymeHT, noaTBepXX4aroLLmmn NOJSTHOMOYMS
npeacraButensa (ecnMm OT WMEHW 3asBUTENa AeUCTByeT
npeacTaBuTenb);

4) Cxema y4actka go bnmxkanwmx CTpoeHu nnu apyrmx
OPUEHTUPOB C HaHECEHWEeM  3efeHbIX  HacaXOaeHWW,
noanexawux Bblpyoke;

5) 3aBepeHHble KOMMM NpaBOyCTaHaBNMBAKOLWINX U
npaBo noATBEPXAAlOLWMX [AOKYMEHTOB Ha 3eMenbHbIN
Yy4acTOK, ecrnn 3eMefbHbIN y4acTOK He 3aperMcTpuMpoBaH B
EovHom rocynapCTBEHHOM peecTpe HeABUKUMOCTY;

6) YTBepxxaeHHasa NpoekTHas OOKyMeHTauums B criyyae,
ecnm npou3BoAMTCA BblpybKa 3eneHblX HacaXgeHuH,
nonagarowwmx nog rabaputbl Npu CTPOUTENLCTBE 30aHUN U
COOpPYXXEHWUN;

7) CornacoBaHne C Bnagenbuamu 3aTparnBaembix
TEpPpPUTOPUIN yCroOBUIA BbIPYOKM M nepecagkm 3eneHbiX
HacCa)OeHWn;

8) [lpu nocagke wnNu nepecagke HaCaXAeHUN
cornacoBaHve C MpeacTaBuUTENS MU UHXEHEPHbIX CeTen C
OTKpbITUEM OpAepa Ha NpoBeAeHNE 3eMIISAHbIX paboT.

BnaHk 3aaBneHuss Ona nNonyyYyeHUs MyHUUUNanbHOM
ycrnyrm  3asBuTeNb  MOXET  NOfyYuTb MNpu  NINYHOM
obpawieHnn B KMcnomnkome. OnekTpoHHas dopma 6GnaHka
pasmelleHa Ha ounumanbHoM cante Mcnonkoma.

3asiBneHne v npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTtaBfieHbl (HanpaeneHbl) 3asBUTENeM Ha OyMaXHbIX
HOCUTENAX OAHMM U3 CrieayLmMx cnocoboB:

NINYHO (NMLOM, OENCTBYIOLUM OT MMEHN 3asiBUTENS Ha
OCHOBaHWUWN JOBEPEHHOCTN);

NOYTOBbLIM OTNPaBIIEHNEM.




3asaBneHne UM OOKYMEHTbl TaKkke MoryT ObiTb
npeactaBneHbl (HanpaBsneHbl) 3aaBUTENEM yepes
PervoHanbHbIM nopTan B BUAE SNEKTPOHHbLIX AOKYMEHTOB,
MOoANUCaHHbIX YyCUNEHHOWN KBanMunumpoBaHHoOM
3MEKTPOHHON NOAMUCHIO
2.6. VcuepnbiBatowwmnm nepeyeHb [MonyyatoTca B pamkax MeXXBeJOMCTBEHHOIo

[OKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
NpaBOBbIMM aKTamu Ansi
npenocTaBneHnst MyHULUMNanbHOM
yCrnyru, KOTopble HaxoasTcs B
pacrnopsikeHNM rocyaapCTBEHHbIX
OpraHoB, OpraHOB MEeCTHOro
camoyrnpaBreHust U NoaBeAOMCTBEHHbIX
rocyaapCTBEHHbLIM OpraHam unu
opraHam MeCTHOrO camoyrpaBrieHus:
opraHun3auun 1 KoTopble 3asiBUTENb
BnpaBe NpeacTaBUTb, a Takke criocobbl
NX NONYyYEeHUs 3asBUTENSIMU, B TOM
yucre B 3NEKTPOHHOW hopMe, NOPsiAoK
NX NpeacTaBneHns; rocyaapCTBEHHbIN
opraH, opraH MEecTHOro
camoynpaBneHust nMbo opraHusauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS
[AaHHble JOKYMEHTbI

B3aMMOOencTBuUA:

1) Beinnucka n3 EQMHOro rocygapCTBEHHOro peectpa
HeaBMXMMOCTN (coaepxawasn obLieaocTynHble CBEAEHNS O
3aperncTpupoBaHHbIX NpaBax Ha OOBHEKT HEABMXKMMOCTN).

Cnocobbl nonyvyeHns 1 NoOpsgoK NpeacTaBreHus
AOKYMEHTOB, KOTOpble 3asBUTENb BnpaBe nNpeacTaBuUTb,
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpewiaeTcs TpeboBaTtb oT 3asaBUTENS
BbILLENEPEYMCIIEHHbIE  OOKYMEHTbl,  Haxogswuecs B
pacrnopsKeHUNn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfieHNs N UHbIX OpraHn3auuin.

HenpeactaBnenue 3asaBuUTENEM AOKYMEHTOB,
codepxalumx BbllleyKa3aHHble CBEOEHUsl, He SABNsAeTcs
OCHOBaHMEM [Ans oTKas3a 3asiBUTEN0 B MNpeaocTaBneHum
ycnyru

2.7. NcyepnbiBatoLwwmi nepeyveHb
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHnss MyHUUMNansHOM
ycnyru

OcHoBaHusa ons oTkasa B npMeme 4OKYMEHTOB:

1) Nogaya AOKYMEHTOB HeHaAnexalumm nmLom;

2) HecooTBeTcTBME  NpenCTaBfEHHbIX  JOKYMEHTOB
nepeyvyHio [JOKYMEHTOB WU TpeboBaHUAM, yKasaHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3)B 3agBneHun wn npunaraemblx K 3asiBrEHUIO
AOKYMEHTaX WMEKTCS  HEeOroBOPEHHble  UCMpaBreHus,
cepbes3Hble MOBpEeXAeHUs, He MNo3BONsAWmne OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;




4) MNpeacrtaBneHMe OOKYMEHTOB B HeHaanexalumin

opraH

2.8. VcyepnbiBatowmm nepeyeHs
OCHOBaHW N5 NPUOCTaHOBEHNSA NNK
OTKasa B NpeJocTaBfieHnn
MYHUUMNANbHOW ycnyru

OcHOBaHUA [Ons MPUOCTAHOBIIEHUS NpefocTaBlieHus
yCrnyr1 He npegyCMOTPEHbI.

OcHoBaHua anga oTkasa:

1) 3asgBuTtenem npeacTaBneHbl JOKYMEHTbI HE B MOSIHOM
obbeme, nNMOO B NpeacTaBrfiEHHbIX 3asdABNEeHUM Wu (Mnn)
AOKYMEHTaxX COLAEPXUTCA HenosnHasa u (Mnn) HegocToBepHas
nHdopMauus;

2) MoctynneHne oTBeTa opraHa rocygapCTBEHHON
BNacTu, oOpraHa MeCTHOro camoynpasneHus  nnbo
noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BRactu WUnu
opraHy MeCTHOrO CaMOynpaBfeHuUs oOpraHusauum Ha
MEXBEQOMCTBEHHbIN  3anpoc, CcBuAaeTenbcTByowero o6
OTCYTCTBMM JOKYMEHTa 1 (Mnn) nHpopmMaumnmn, HeobxoammbIxX
ANA  NpeaoCTaBNeHns  MyHULMNANbHOW  yCrnyrk, ecnu
COOTBETCTBYWOLUMA  AOKYMEHT He 6bin  npegcrasrieH
3asBuTENEM NO COGCTBEHHOM NHULMATUBE

3) Hannuune cnopa mexagy nonb3oBaTensiMn COCeaHUX
3eMerlbHbIX Yy4aCTKOB MO BOMPOCY BbIPYOKY, KPOHUPOBAHUIO
1 Nocagkn gepeBbeB U KYyCTapHUKOB

Mopspok

2.9. Nopsigok, pasamep 1 OCHOBaHUSA
B3MMaHWs rocya4apCTBEHHOM MOLUMNHbI
UM MHOW NNaThbl, B3UMaeMon 3a
npegocTasneHne MyHMumMnansHoOn
ycnyru

MyHuumnanbHas ycnyra
©e3B803Me3HON OCHOBE

npegocrtaBnAaAeTCcA Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXO0ANMbBIMU Y
obsa3aTenbHbIMK ANS NpeaoCTaBneHns
MYHULUMNANbHOW YCIyru, B TOM Yncrne
CcBeeHWsi O JOKYMeHTe (JOKYMeHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHu3aunsMn, y4acTeyoLwMMUY B

npegocrtaByieHNN MyHUUUNAlIbHbIX YCIyr

MNpepocTaBneHne HEOOXOAMMBIX U 00A3aTENbHbLIX YCIyr
He TpebyeTcs




2.11. MNopsgok, pasmep n OCHOBaHWUS
B3MMaHuWs nnaTtbl 3a NpegocTaBneHne
yCInyr, KOTOpble SABMAITCS
HeobxoaMMbIMn 1 06A3aTenbHbIMK 4NS
npegocTaBneHns MyHMLmMnNanbHON
ycryru, BKtoYas MHgopmaumio o
MeToAMKe pacyeTa pasMmepa Takon
nnaTtbl

MpenoctaBneHne HeOOXoAUMbIX M 06si3aTenNbHbIX YCryr
He TpebyeTcs

2.12. MakcumarsibHbIM CPOK OXXUAaHus B
oyepenun npu nogaye 3anpoca o
npefocTaBeHMM MyHMLMNANbHON
ycrnyru, ycrnyru, npegocTtaBnsieMon
opraHusaumen, y4acTBYHOLLEN B
npegocTaBfeHM MyHULMNANbLHON
ycrnyru, u npu nonyyYeHnn pesynosrarta
npefoCcTaBNeHns Takux ycnyr

Mopaya 3aaBneHns Ha nosiydeHne MyHuuMnanbHOM
ycrnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpwn nosy4yeHmm pesynbTarta npenocTaBneHus
MYHULUMNANTbHOW YCYrM MaKCUMasibHbIN CPOK OXWOaHUS B
oyepenmn He JOMMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o0 npegocTaBneHun
MYHULIMNANbHON YCNYru U YCIyru,
npeaocTaBnseMon opraHusaumen,
yyacTByloLLen B NpeocTaBneHnn
MYHMLUMMNANbHON YCNyru, B TOM Yncne B
3IEKTPOHHON hopme

B Te4dyeHne opgHoro
NOCTYNNEHUS 3asBrEHNS.

3anpoc, MOCTYNMBLUMA B 3NEKTPOHHOM dopme, B
BbIXOQHOM  (Npa3gHUYHBLIM)  OEHb  perncTpupyetcs  Ha
cnefyoLwnn 3a BbIXOAHbIM (MpasgHUYHbIM) pabouni AeHb

paboyero OHA C MOMEHTa

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NPeAoCTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
oXuaaHusa, Mectam Ans 3anosiHeHUs
3anpocoB 0 NpeaocTaBneHnn
MYHULMNANbHOW YyCnyru,
MHOPMALMOHHBLIM CTEHAAM C
obpasuamu Ux 3anofHEHUS U NepevyHeM
AOKYMEHTOB, HEOBX0aUMbIX AN
npeaocTaBfieHNA KaXKaou
MYHUUMNANbHOW YCNyru, pasmeLeHunto n

MpenoctaBnexHune MyHMLMNANbHON ycnyrm
ocyLlecTBnsaeTcs B 30aHNAX n NOMELLIEHUSAX,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOM
NnoXapoTyLLueHNda, Heobxoaumon mebenbio Ana odopMneHus
AOKYMEHTOB, MHPOPMALMOHHBIMK CTEHOAMM.

O6ecneunBaeTtcsa 6ecnpensATCTBEHHbIN aocTyn
WHBanNMOoOB K MeCTy MpeaoCTaBfieHnss MyHMUMNanbHON

ycnyrm  (yooOHbIM  BXOA-BbIXOL4 B NOMELWEHUs U
nepeMeLLeHne B Ux npegenax).
BusyanbHag, TekcToBasd " MyrbTUMeaunHasa

NHGOpMaLMsa O Nopsiake NpegocTaBneHns MyHULMNAanbHOM




0POpMNEHNIO BU3yasibHON, TEKCTOBOW U
MynNbTUMEAUNHON MHopMaLnn O
nopsigke NpeaoCTaBrieHMst Takon yCnyru,
B TOM 4ucne Kk obecneyeHnto
AOCTYMNHOCTU AN UHBANMAOB yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TartapcTtaH 0 couuansbHon 3awmnTe
MHBanNMOoB

ycnyru pasmeLlaeTtcs B yAoOHbIX ANs 3asiBUTENen mecTax, B
TOM 4YMCNe C Y4YEeTOM OrpaHUYEHHbIX BO3MOXHOCTEW
WHBaNMaoB

2.15. lNokas3aTenu OOCTYMHOCTU "
KayecTBa MyHULMMNANbHOW YCryrn, B TOM
ymcrne Konn4ecTBO B3aMMOOENCTBUMN
3a8BUTENSA C [OOIMKHOCTHBIMU NULaMu
npu nNpegocTaBneHnn MyHULMNANbHOM

ycriyirm U UX  NPOAOIKUTENbHOCTb,
BO3MOXHOCTb MONyYeHusi MHopmaLumm
0 xone npenocTaBneHus

MYHMUMMNANbHOW yCrnyrn, B TOM 4Yucne c
Mcnonb3oBaHUEM NHOPMaLNOHHO-
KOMMYHUKALMOHHbIX TEXHOIOMMN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
nonyyYeHnss MyHUUMNanbHOW YCnyrn B
MHOroyHKLMOHANbHOM LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (B TOM 4yucne B
MOJTHOM obbeme), B nobom
TepputTopuanbHOM nogpasgeneHum
opraHa NCMNOMNHUTENBHO
pacnopsauTenbHOro opraHa MeCTHOro
camoynpasneHusi, No BblIbopy 3aaBuUTENs

(aKcTeppuTOpManbHbIN npUHLMN),
nocpeacTsom 3anpoca o
npeaocTaBneHmm HECKOJbKMX

lMokasaTtenamm AOCTYMHOCTU
MYHULMNANbHOW YCNyrn ABNATCA:

pPacnofnoXeHHOCTb MNoMeLleHna Wcnonkoma B 30He
AOCTYNHOCTM 0OLEeCTBEHHOIO TPaHCMNopPTa;

Hanmume HeobxoaMMOro KofimyecTtBa CneunanucToB, a
TaKke MNOMELEHUN, B KOTOPbIX OCYLEeCTBRSeTCsa npuem
AOKYMEHTOB OT 3asiBUTENEMN;

Hanuune wucuvepnbiBaloLwen WHGopmMauum o crnocobax,
nopsioke M cpokax NpeaocTaBrieHNs MyHMUMNANbHOW yCnyru
Ha  WHMOPMAUMOHHBIX  CTeHAaXx, NHOPMALMOHHBIX
pecypcax B cetn «WHTepHeT», Ha EamHOmM nopTtane
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT;

OKasaHMe noMOLWM MHBanMugam B NPeononeHun
GapbepoB, MeLLalLWMUX MOSTYYEHUIO UMK YCNYr HapaBHE C
ApYrMMun nuuamu.

KauyectBO npegoctaBneHnss MyHUUMNanbHOW  yCcryru
XapaKkTepuayeTcs OTCYTCTBUEM:

oyepenen npu npueme wu
3aaBUTENSM;

HapyLIEeHNA CPOKOB NPeaoCTaBIEHUS MYHMLMNANbHON
yCnyru;

xanob Ha pencteus (6esgencTene) MyHULMNANbHbLIX
cnyxawux, NpegoCTaBnsoWnX MyHUUUNANbHYO YCNyry;

Xanob Ha HEeKOPPEKTHOE, HEBHUMATEITbHOE OTHOLLEHWE

npegocTtaBrieHnA

Bbla4ye OOKYMEHTOB




rocyaapCTBEHHbIX n (nnn)
MYHUUMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax
npeaocTaBneHnsa roCcyqapCTBEHHbIX W
MyHULUMNANbHbIX ycnyr,
npeaycMOTPEHHOro cTaTtben 15.1
depgepanbHoOro 3akoHa (KOMIMMEKCHbIN

3anpoc)

MyHMLMNANbHbIX cny>xatyux,
MYHULMNANbHYIO YCIYry, K 3asaBUTENSAM.
Mpwn nogave 3anpoca o] npegocTaBneHumn
MyHUUMNANbHOM YCIyru W NpU MONyYeHuu pesynbraTa
MyHMUMNANbHOW ycnyrn, npeanonaraetca  OAHOKpaTHoe
B3aMMoJencTeme OOSMKHOCTHOrO nuua, npegoctaBnsaoLero
MyHULUMNanNbHYO ycnyry, u 3assutens. [NpoaormkuTenbHOCTb
B3anMMOEeNCTBUS onpeaenseTcs pernaMmeHToMm.
MHdopmauma o xoae npefoctaBneHna MyHULMNANIbHOM
ycrnyrm MoxeT ObITb nosiydeHa 3asiBUTerieM Ha cauvte
(https://apastovo.tatarstan.ru/), Ha EguHoM  noptane
rocyAapCTBEHHbIX U MyHUUMNansHblx ycnyr, 8 MOL.
lMpepooctaBneHMe  MyHUUMNANbHOW  yCnyrm  4depes
MHOTrOOYHKLMOHAITbHbIN LEeHTp npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (qanee — MOLL),
yaaneHHble paboyne mecta MOL| He ocyllecTBnseTcs.

OKa3blBakOLLNX

MyHuumMnanbHas ycnyra no  3KCTeppuTopuanbHOMY
MPUHUMNY U B CcOCTaBe KOMMMEKCHOro 3anpoca He
npegocTaBnsieTcs

2.16. NHble TpeboBaHusi, B TOM YnUcne
yunTbiBaoLwme ocob6eHHOCTH
npegocTaBneHnsa MyH1LUmMnanbHOn
YCIyru no aKCTeppuTOpranbHOMy
npyHUMny (B crny4ae, ecnu
MyHUUMNanbHasa ycnyra
npegocTrasnsaeTcs no
3KCTEPPUTOPMANbHOMY NPUHLNMY) U
0CcOBEeHHOCTY NpeaoCcTaBneHuns
MYHUUUNANbHOW YCIyru B 3NEeKTPOHHON

dopme

KoHcynbTaumio o nopsigke nosiydeHust MyHuumnanbHOu
YCNYrn B 3SIEKTPOHHOM OpPME MOXHO MONyyYnuTb 4epes
NHTepHeT-NnpnemHyto nnu Yepes lNMoptan rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcraH.

Mpn npepocTaBneHMn  MyHULMNANTbHOW
3r1IeKTPOHHOM BUAe 3asiBUTErb Bnpase:

a) nonyynTb WHopMaumMlo O nopsiake U CpoKax
npefocTaBnNeHnss MyHUUMNanbHOW YCNyru, pasMeLLeHHYHo
Ha EanHom nopTtane unu Ha PermoHaneHOM nopTane;

0) nogatb 3asBneHne o} npegocTaBneHnn
MYHULUMNANbHOW yCryrn B oOpMe 3f1EKTPOHHOIO JOKYMEHTa
C ucnonb3oBaHnemM «JlnyHoro kabuHeTta» PernoHanbHOro
noprtana nocpeacTBOM 3arofiHEHUS 3IEKTPOHHOW (PopMbl
3asaBrieHus.

[Mpn HanpaBneHUn [OOKYMEHTOB,

ycnyrm B

HeobxoanuMbIX AN



https://apastovo.tatarstan.ru/

npegocTaBneHus MYHULMNANbHOM ycnyru c
ncnonb3oBaHneMm «JlmyHoro kabuHeTa» PerrvoHanbHoro
nopTana, MCNosib3yeTca YCUMEeHHas KBanuduuupoBaHHas
3MEeKTPOHHas noanucb. 3asiBUTENb BApaBe MCMNoOSb3oBaTb
NPOCTY0 3MIEKTPOHHYIO noanucb B cnyvasix,
npeaycMoTPEHHbIX NOCTaHOBMEHNEM MpaButenbcTBa
Poccunckon ®epepaumm ot 25.06.2012 Ne 634;

B) NONy4MTb CBEAEHMSA O XO4e BbINOSHEHUS 3asBNEHUN
O nNpefocTaBfieHMM MyHULMNanbHOW YCRyr, nofaHHbIX B
31IEKTPOHHOM (hopme;

r) OCYLWEeCTBUTb OLEHKY KayecTBa nNpeaocTaBreHns
MYHMLUMNANbHOW  YCNyrM nocpeactsomM  PervoHanbHoro
nopTana;

a) nonyyYnTb pesynbTaTt npenocTaBneHns
MYHULUMNANbHOW yCnyrn B OpPMe 3f1EKTPOHHOIO JOKYMEHTA;

e) nogatb Xanoby Ha peweHve U OencTBue
(6espencTBme) Mcnonkoma, a Takke ero JOSMKHOCTHbIX N,
MYHMUMNANbHBIX CRyXalmMx NocpeacTBOM OduULManbHOMo
canTa MyHuUMnanbHOro pavoHa, PervoHanbHoOro noprtana,
noprtana deaepanbHON rocygapCTBeHHOM
MHOPMAUNOHHOM CcUCTEMbI, obecneymBalrollen npoLecc
pocynebHoro (BHecygebHoro) obxkanoBaHWa peLlleHun wu
AEeNncTBui (6e3penctBus), COBEpPLUEHHbIX npwm
NpeaoCTaBNEeHNN rOCYAAPCTBEHHbLIX W MyHULMNANbHbIX
ycnyr opraHamu, npeaocTaBnsloWMMM rocy4apCTBEHHbIE U
MyHMUMNANbHbIE  YCIYrK, WX AOIMKHOCTHbIMK  NMUaMu,
rocyaapCTBEHHbIMU U MyHULMNANbHBIMK CITY)KaLMMm




3. CocTtas, nocnegoBaTefnibHOCTb U CPOKU BbIMOSTHEHUS aOMUHUCTPATUBHbLIX Npouenyp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCie 0COOEHHOCTN BbINONTHEHNS
aaAMWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. OnncaHne nocnefoBaTenbHOCTU OEWCTBUA NPU NpeaocTaBieHnn MyHUUMNAanbHON
ycnyru

3.1.1. TllpepmoctaBneHve MyHUUMNANbHOW YCNyrMu BKNoYaeT B cebs cnegylowme
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asBreHuns;

3) dopmMupoBaHMe W HanpasfeHWe MeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLMe B NpeJoCcTaBNeHnn MyHULMNAanbHON YCNyru;

4) cocTaBneHne akta KOMUccuu;

5) noarotoBka pesynbtata MyHUUUNansHOW yCryru;

6) Bblga4va 3aaBuTenNto pesynbtata MyHUUUNanbHOW yCyr.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agButensb Bnpase obpaTuTbcAa B Mcnonkom nuyHo, no TenedoHy wn (unu)
SNEKTPOHHOM MNoYTe ANA MOSfyYeHUs KOHCyNnbTauuMn O nopsgke NnonydeHuss MyHuLMnanbHOW
yCryru.

Cneuunanuct Mcnonkoma KOHCynbTUpyeT 3asBuUTens, B TOM 4ucne no cocrasy, hopme
npegcraBnsaemMon JOKYMeHTauum 1 Apyrum Bornpocam Ans nosyv4eHns MyHUUMnanbHON yCcnyru
1 Npn Heo6XoAMMOCTH OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asaBneHus.

Mpouenypsbl, ycTaHasnvMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

PesynbTaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacrasnseMomn
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHus.

3.3. MNMpuHaTHE n pernctpauuns 3aasneHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE Nn1uUo nnu Yyepe3 MOLL, yoaneHHoe paboyee
mecto MOL| nogaeT nnucbMeHHOe NMBo B 3NEKTPOHHOM hopMe 3asiBfieHMe O NpeaocTaBreHnm
MYHUUMMNANbHON YyCnyrM W npeactaBnseT LOOKYMEHTbl B COOTBETCTBMM C  MNyHKTOM 2.5
HacTosilero PernameHTta B cnonkom.

Mpwn nocTynneHun 3asBneHus B 3NIeKTPOHHOM dpopMe OOrmKHOCTHOe nuuo Vcnonkoma,
OTBETCTBEHHOE 3a NpUEM 3asiBIEHUIA:

a) obecneumBaeT  perucTpaumlo  3asaBrEeHUS B  CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asiBNEHU0 NpucBamBaloTcs cTaTycbl «[MpMHATO BEAOMCTBOMY
unu «B obpaboTkey, YTo oTpaxaeTcs B «JInyHoM kabuHeTe» PernoHanbHoro noprana;

6) npoBsepsieT cobntogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoMm obpaweHus Kk EguHomy noptany (B cnyyae, ecnu 3asBuTenemMm npeacTasreHbl
9NEKTPOHHble  00pa3sbl  [JOKYMEHTOB, MOAMUCaHHbIE  YCUNEHHOW  KBannuumMpoBaHHOW
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOW KBANUMPULMPOBAHHOM 3NEKTPOHHON
noanncu He BbISIBNEHO HecobntogeHue ycrioBuin ee OencTBUTENbHOCTU, LOOMKHOCTHOE Lo
Mcnonkoma HanpaBnseT 3asBUTErN0 yKa3aHHbIM B 3asBNeHnn cnocobom He nosgHee paboyero
OHS, cnefyowero 3a AHEeM MOCTynneHus 3asBneHuss B VIcnonkom, yBeAOMSEHME O
NOCTYNSIEHUN 3asaBMEHUs, coaepXallee BXOASALWMN perncTpaLMoHHbIA HOMep 3asBreHus, aaTy



NnoslydYeHus 3asiBrieHusl, nepeyYyeHb HauMMeHOBaHuUM annoB, MNpeacTaBfeHHbIX K Hemy
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM YCNyru.

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUINEHHON KBANMPULMPOBAHHOW 351EKTPOHHON
noanucn BbISIBIEHO HecobnioaeHne YCnoBun ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE IMuo
Wcnonkoma:

NpUHUMaeT pelueHne o6 oTkase B NpMemMe AOKYMEHTOB, MOCTYMUBLUMX B 3NEKTPOHHOM
opwme;

HanpasnsieT 3ad9BUTENIO YBEOOMSIEHME O MPUHATOM PELLUEHMM B NEKTPOHHOM hopme C
ykasaHueM nyHkToB ctatb 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3MIEKTPOHHOM NOAMUCUY», KOTOPblE MOCAYXWUN OCHOBaHMEM ANA ero npuHaATUA. Takoe
yBeJOMIEeHNe MOANUCHLIBAETCH YCUMEHHON KBanMUUMPOBAHHOW SMNEKTPOHHOW MOAMUCHIO
AOIMKHOCTHOrO nuua Mcnonkoma, pernctpupyetcsa B cucrteme 3NEKTPOHHOIo
AOKymMeHToobopoTa W HanpaenseTcsa crnocobamu, ykasaHHbIMM B nyHkTe 9 [lpasun
NCMNONb30BaHNA YCUINEHHOW KBanMUUMPOBAHHON 3NEKTPOHHOM noanucu npu obpalieHun 3a
nosly4eHMem rocygapCTBEHHbIX WM MYHUUUNANbHBLIX YCYyr, YTBEPXAEHHbIX MOCTaHOBIEHUEM
MpaButenbctea Poccuickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2. Cneumanuct Mcnonkoma, BeayLmm npmem 3asiBrieHUin, OCyLLLECTBIISET:

YCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS N0 AOBEPEHHOCTU);

NPOBEPKY HanMnunsa [OOKYMEHTOB, MPEeAyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernamenTa;

NPOBEPKY COOTBETCTBUS MPEeACTaBMNEHHbIX OOKYMEHTOB YCTAHOBJIEHHbIM TpeboBaHUAM
(Hagnexaiwee odgopMNneHne KOnuh [JOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFrOBOPEHHLIX UCNPaBIIEHNI).

B cnyyae oTcyTcTBMS 3amMedaHun cneuunanuct Micnonkoma ocyLecTBhsieT:

npuemM 1 pernctpaumio 3asaBneHus B cneumnanbHOM XypHane;

BpyYEHNE 3asBUTEMO KOMUU ONUCU NpencTaBfieHHbIX JOKYMEHTOB C OTMETKOM O faTe
npuemMa [OOKYMEHTOB, MPUCBOEHHOM BXOASLIEM HOMepe, OaTe€ M BPEMEHU WCMOMHEHUSA
MYHUUMNANbHOW YCRyru;

HanpaBfeHne 3asiBNEHNSA Ha pacCMOTpeHME pykoBoauTento Micnonkoma.

B cnyyae Hanuumsa ocHoOBaHW ANs OTKasa B MpuemMe [OOKYMEHTOB, cneuuanuct
Mcnonkoma, Begywimin npuemMm OOKYMEHTOB, YBEAOMMSET 3adABUTENS O HANUYUKU NpensaTcTBUiA
ANa pernctpaummn 3asiBfeHnsa 1 BO3BpalLlaeT eMy OOKYMEHTbl C MUCbMEHHbIM OOBbACHEHMEM
coaepaHns BbISIBIIEHHbIX OCHOBaHMWI AN1s1 OTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBfIEHNS N JOKYMEHTOB B Te4YeHne 15 MUHyYT;

permctpauus 3asiBfieHMs B TeyeHue OAdHoro paboyero OHA C MOMEHTa MNOCTYMNSeHUs
3asBMeHuns.

PesynbTat npoueayp: NPUMHATOE U 3aperMcTpupoBaHHOE 3asiBfieHWe, HanpasfeHHOe Ha
paccMoTpeHne pykosoauTento Micnonkoma unmn Bo3BpaLLeHHbIE 3aaBUTESNO JOKYMEHTHI.

3.3.3. PykoBogutenb cnonkoma paccmaTtpuBaeT 3asaBrieHne, onpeaenseT UCNoNHUTeNs
N HanpasnseT 3asaBrieHne B Micnosnkom.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALIMM MYyHKTOM, OCYLLECTBASETCA B TeYeHue
o4HOro paboyero oHs C MOMEHTa permcTpauumn 3asiBreHus.

PesynbTat npoueaypsbl: HAaNnpaBfeHHOE UCMNOSTHUTENIO 3asiBfieHMe.

3.4. q)OpMI/IpOBaHI/Ie M HanpaeneHne mexeBegoMCTBEeHHbIX 3arfnpocoB B OpraHbl,
yqyacTByrowe B npenocrtaBrieHnn MyHI/ILI,I/II'IaJ'IbHOVI ycnyru

3.4.1. Cneumanuct Wcnonkoma HanpaBndeT B 3IEKTPOHHOW (popmMe nocpeacTBoM
CUCTEMbI MEXBEJOMCTBEHHOIO 3IIEKTPOHHOrO B3aUMOAEWCTBUS 3anpoc O npeaocTaBrneHun
Bbinucku 13 EguUHOro rocygapCcTBeHHOro peecTpa npas Ha HeBWXMMOE MMYLLECTBO U CAENOK C



HUM (cogepallen obLenoCcTynHble CBEAEHUS O 3aperuCTpMpOBaHHbIX MpaBax Ha OOBLEKT
HEeLBWXUMOCTN).

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLLUMM MYHKTOM, OCYLLECTBASIOTCA B TeyeHue
ofHOro pabo4yero AHA ¢ MOMEHTa MOCTYNMeHUs 3asBeHns O NpeLoCTaBeHnn MyHUUUNanbHON
yCnyru.

PesynbTaT npoueaypsbl: HanpasneHHbIN 3anpoc.

3.4.2. Cneumannctbl MOCTABLUMKOB [aHHbIX Ha OCHOBaHMMW 3anpoca, NOCTYynuBLUEro
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3aUMOAEWCTBUS, MpeaocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MH(pOpMaumio) UM HanpasnsaoT yBegoMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHgopmarmm, HeobxoanMbIX ANa NpeaocTaBeHna MyHULMNAnsHOM ycnyrm
(nanee — yBegomneHue o6 oTkase).

Mpouenypsl, ycTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLIECTBASIOTCA B TEYEHME TPEX
pabounx AHen co OHA NOCTYNNEHUss MeXBEAOMCTBEHHOMO 3anpoca B OpraH Unm opraHusauuio,
npegocTaBnsAoLWmMe AOKYMEHT U MHpopMauuio.

Pesynbtat npoueayp: [OOKymMeHTbl (cBefeHusi) nvbo yBegomrieHne o6 oOTkase,
HanpasneHHble B Icnonkom.

3.5. CocTaBneHue akta KoMmmccum

3.5.1. Cneumanuct cnonkoma ocyLiecTBnseT:

NPOBEPKY LOCTOBEPHOCTU CBEAEHUI, COAepXKaLLUMXCA B NpeAcTaBreHHbIX JOKYMEHTaX;

odopMIieHMEe y4ETHOro Aena (KoMnnekTaumsi Bcex JOKYMEHTOB B VICNONKOMHYO nanky);

HanpasfieHMe Y4eTHOro gena Ha pacCMOTPeHMEe KOMUCCUM AN COCTaBNeHUs akTa.

Mpoueaypbl, ycTaHaBNMBAEMble HACTOALUMM MYHKTOM, OCYLLECTBASATCA B TeYeHue
Oo4HOro paboyero gHs C MOMEHTa NOCTYNSIEHWUsI OTBETOB Ha 3arnpochl.

PesynbTaTt npoueayp: y4eTHOE AENO, HanpaBrieHHOE B KOMUCCUILO.

3.5.2. CekpeTapb KOMUCCUM OCYLLIECTBSIET:

N3y4yeHne NoCTynUBLLUNX AOKYMEHTOB;

Ha3HadeHWe [[aTbl OCMOTPaA MecTa pacrofiokeHus OepeBbeB WM KYCTapHMKOB,
nognexawmx Bolpybke, KPOHMPOBaHUIO UM OCMOTPa MecTa Nocaaku;

N3BELLIEHNE YIEeHOB KOMUCCUU U 3adBUTENSA O JaTe ocMOoTpa.

Mpoueaypsbl, yCTaHaABNMBAEMbIE HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B TEYEHNE OBYX
paboyunx gHEeNn ¢ MOMEHTa NOCTYNNEHUS JOKYMEHTOB.

PesynbTat npoueayp: U3BeLLEHNE YIIEHOB KOMUCCUN U 3asiBUTENS O AaTe ocMoTpa.

3.5.3. B Ha3Ha4yeHHbIN AeHb KOMUCCUA BbIXOOUT HA MECTO M OCYLLECTBAAET C yYyacTUeM
3asBUTENSA OCMOTP [epeBbeB, nognexawmx Bbipybke. Mo pesynbtatam obcnenoBaHus
cocTaBnsieTcs akT obcnegoBaHua (npunoxerHve Ne3).

Mpouenypbl, ycTaHaBnMBaAeMble HACTOALWMM MYHKTOM, OCYLIECTBAATCA B [AeHb
ocmoTpa.

PesynbTaTt npoueayp: akT o6cnegoBaHns, HanpasreHHbIn cneumanucty Micnonkoma.

3.6. [NoaroToBka pesynbTaTta MyHULMNANbHOW YCyru

3.6.1. Cneumanuct Mcnonkoma Ha OCHOBaHUM akTta obcrneaoBaHus, NpeacTaBriEHHOro
KOMUCCUEWN, nNoAroTaBnNMBaeT MPOEKT paspelleHMs Ha BblpyOKy [JepeBbeB (ganee —
paspeLueHne) Unmn NpoekT yseaomneHns ob oTkase B NpefocTaBneHUM MyHULMNAIbHOW YCryru
(Danee — yBegoMmneHvWe) M HanpaeBnsdeT Ha cornacoBaHWe PyKOBOAUTENIO WUCMOMHUTENBHOro
KkomuTeTa.

Mpouenypa, yctaHaBnMBaemas HacCTOSALLMM MYHKTOM, OCYLLECTBIISAETCA B Te4YeHue OBYX
pabounx gHewn ¢ MOMEeHTa NOCTYNNeHns akta o6cneaoBaHus.

PesynbtaT npouefypbl:  HanpaBneHHbIA  Ha  MOANUCL  MPOEKT  paspelueHus
(yBepomrnieHus).



3.6.2. PykoBoguTenb Vcnonkoma nognucbiBaeT pelleHne (yBegoMeHue) 1 HanpasnsaeT
crneuvanucTy Ans Bblgadn 3asiBUTENIO.

Mpouenypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
ofHoro pabo4yero AHsA C MOMEHTa OKOHYaHUA NpeablayLlen npoueaypbl.

PesynbTtat npoueaypbl: HanpaBfieHHOe crneuvanucty noanucaHHoe paspelleHue
(yBegomneHue).

3.7. Bblgaya 3aasutento pesynbtata MyHUUUNaNsLHOW ycnyrm

3.7.1. Cneumanuct Kcnonkoma pernctpupyet paspelleHue (yBegoMSieHuMe) U BbloaeT
3aaBuUTENO0 NMBO HanpaBnaeT Mo no4Te.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLECTBISOTCS:

B TeyeHne 15 MUHYT - B Cnyyae NnM4HOro NnpubnbITna 3asBuTens;

B T€YeHMe OfHOro paboyero AHs C MOMEHTa OKOHYaHWS Mpeabiaylien npouenypbl, B
criy4yae HanpaBfeHus OTBeTa NOYTOBLIM OTMNPaBEHNEM.

Mpn BbIOOpPe 3asBUTENs cnocoba noMnyYyeHUs pesynbTata B JNEKTPOHHOM BuUAE
HanpaBnseT 3asBUTEND pes3ynbTaT MyHUUMNanbHOW ycnyrm B OpMe  3eKTPOHHOro
AOKYMEHTa.

PesynbTaT npoueaypsbl: BblgaHHOe (OTNpaBfieHHOE) yBe4OMIEHNE.

3.8. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.8.1. B cnyyae oOHapyXeHUsi TEXHUYECKOM OWMUOKN B [OOKYMEHTe, SBMSLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asBuTenb npeacrasnsaeT B ACnonkom:

3aaBneHne o6 ncnpasneHun TeXHUYeCcKon owmnbkm (NpunoxeHne Ne4);

AOKYMEHT, Bbl4aHHbIA 3asBUTEN0 KaK pesynbTaT MyHULMNanbHOW yCnyrM, B KOTOPOM
COOEepPXUTCHA TeEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMEKLWME PUONYECKYID CUNy, CBUAETENbLCTBYKOLIME O  HanNnuum
TEXHUYECKOM OLLINOKMN.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKON OWWMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MyHMUMMANbHOW YCNyrM, MnopaeTcsl 3asiBUTENEM
(ynonTHOMOYEHHbIM NpeacTaBuTeENEM) NUYHO, NMMOO NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3JMEKTPOHHOW NOYTbl), NMOO Yepe3 eauHbI nopTan roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCIYT UM MHOTOYHKLMOHANbHbIA LEHTP NPeLoCTaBNeHUs rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIN 3a MNPUEM [AOKYMEHTOB, OCYLIECTBMASAET MNPUEM
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asiBrieHne ¢ NPUNoXKeHHbIMN
AOKyMeHTamMu 1 nepegaet mx B Micnonkom.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIETCA B TedeHue
o4HOro paboyero gHs C MOMEHTa permcTpauumn 3asiBreHus.

PesynbTaT npouenypbl: NPUHATOE 1M 3aperMcTpMpoBaHHOE 3asiBrieHne, HanpaBfieHHOoe Ha
paccMmoTpeHune cneumanucty cnonkoma.

3.8.3. Cneuwnanuct Wcnonkoma paccmaTpuBaeT AOKYMEHTbl U B LENsiX BHECEHUs
NCrpaBfieHNn B LOKYMEHT, SABNSAOLWIMNCA pe3ynbTaTtoM YCyrn, OCyLEeCTBNSAeT npoueaypsbl,
npeaycMoTpeHHble NyHKTOM 3.6 HacToswero PernameHTa, 1 BblAaeT UCNpaBneHHbI JOKYMEHT
3aaBuUTento (YNosHOMOYEHHOMY MPEeACTaBUTENID) NNYHO MOA POCNUCH C U3BATUEM Y 3asiBUTENS
(ynonHOMO4YeHHOro npeacTaBuTensl) OpurMHana [[OKyMeHTa, B KOTOPOM  COOEpPXXUTCS
TeXHu4eckas owwnbka, WM HanpaeBnseT B agdpec 3asiBUTENst MOYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYeHUs AOKYMEHTa npwu
npegocTtasneHnn B VICNONKOM opurMHana OOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHU4YecKas
owmnbka.

Mpoueaypa, yctaHaBnMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBNSETCA B TeYEeHMEe Tpex



pabounx AHen nocrne oBHapyXeHus TexHU4Yeckonm owWwunbku wunu nonydeHuss ot nwboro
3aMHTEPECOBAHHOIO NMLa 3asBieHnst O AONYyLEeHHOW owmnbke.
PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENIO JOKYMEHT.

4. Mopanok n opMbl KOHTPOSSA 3a NpefoCTaBleHNEM MyHULMNANBHOW yCryru

4.1. KOHTporb 3a MOMHOTOM W KayeCTBOM NpeaocTaBfeHUd MyHUUMNANbHOW YCnyrm
BKMOYaeT B cebs BbISIBNEHWE U YCTpPaHEHWEe HapylleHuMr npaB 3asiBUTenen, npoBeaeHue
npoBepok cobniogeHns npoueayp nNpeaocTaBreHns MyHUUUNanbHOW YCNyru, MOArOoTOBKY
pelueHnn Ha gencteua (6esgenctene) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNOMHEeHUa agMUHUCTPATUBHBLIX Mpoueayp
ABIIAIOTCA:

1) npoBepka ® cornacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  MNpedoCTaBNeHuto
MYHUUMNAanbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsaKe NPOBEPKN BeAeHNs Aenonpon3BoACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npouenyp npegocTaBneHns MyHUUMNanbHON yCnyru.

KoHTponbHble NpoBepkn MoOryT ObiTb MSI@aHOBbIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MNflaHOB paboTbl oOpraHa MECTHOrO CcamMoynpaBsrieHus) U
BHennaHoBbIMU. [py NpoBeaeHUn NPoBEepPOK MOryT paccMaTpmuBaTbCA BCe BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMNanbHOW yCryrn (KOMMNSEKCHble NPOBEPKKU), UM MO KOHKPETHOMY
obpalleHunto 3asaBuUTenNs.

B uenax TekyLlero KOHTPONSA WUCNOSb3YHTCHA CBEAEHUS, UMEKLMECS B 3NEKTPOHHOWN
0ase [faHHbIX, cnyxebHas KoppecnoHOeHuusl, YCTHasd U NUCbMEHHas WHdopMauus
crneumanncToB, OCYLLECTBNSAIOLWMX BbINOSIHEHWE aOMUHUCTPATMBHBIX MpoLeayp, >KypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB U ApYyrne CBeAeHuS.

[ns ocywecTBfeHNna KOHTPONS 3a COBEpLUEHWEM OENCTBUM Mpu nNpenocTaBlieHUn
MYHUUMNANbHOM YCAYrM U MPUHATUM pEeLLeHun pykoBoauTesnto Mcrnonkoma npeacTtaBnistoTcA
CrpaBKu O pesynbTaTax NpefoCcTaBneHuss MyHUUMNansHOM YCIyru.

O cnyyasax M nNpuyYnHaxX HapyweHWs CPOKOoB, MNOCHeAoBaTENlbHOCTM U coAepXaHus
agMWHUCTPATUBHBLIX Npouedyp Ccrneumanuctbl HeMeasIeHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpefocTaBnsalLWEero MyHULUUNAaIbHY YCIyry, a Takke npeanpuHMMatoT CpoYHble Mepb!
No YCTPaHEHUIO HapyLleHUn

4.2. Tekywmin  KOHTponb 3a  cobnogeHuMem  nocrnegoBaTenbHOCTU  OEeUCTBUN,
onpefeneHHbIX agMUHUCTPATMBHbIMU MpouedypaMy No NpeaoCTaBAEHU0 MyHUUUNAanbHOW
yCryru, OCyLLecTBsSieTCA 3aMecTuTenem pykoBoautensa Mcnonkoma no MHQpacTpyKTypHOMY
pas3BuTUIO, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl NO NPEeaoCTaBMEHUIO MYHULMNANbHOM
ycrnyru, a Takke cneymanuctamm Micnonkoma MHGPacTpyKTYPHOro pasBuTuS.

4.3.lepeyeHb  OO/MKHOCTHLIX  JMLU,  OCYLIECTBSAWUX  TEeKYLMUA  KOHTPOIb,
yCTaHaBMMBAETCA [MOSMIOXKEHUSAMW O CTPYKTYPHbIX NoApas3feneHusXx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTaM MpOBEAEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLlleHWA npas
3asiBUTENEeNn BUHOBHbIE IMUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

4.4. PykoBoguTenb oOpraHa MeCTHOro camoynpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PacCMOTPEHNE OOpaLLeHWI 3adBUTESNEN.

PykoBoautens (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noApasgerieHns opraHa
MECTHOro CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBpPeMEeHHoe W  (Mnu)
HeHagnexaulee BbINOSIHEHWE AaOMWHUCTPATUMBHbLIX [OEWUCTBUWA, YKas3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHBLIE NMUA M WHble MyHUUMNAaNbHblE CRyXaline 3a peleHus u OecTBUs



(6esgencreue), NpuHUMaemble (OCyLLECTBRSIEMble) B XOA4e NPeAoCTaBreHns MyHUUMNanbHOM
yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpPSIAKe.

4.5. KoHTpornb 3a npegocTaBneHMeM MyHUUMNAnbHOW YCNYrM CO CTOPOHbI FpaxaaH, UX
obbeVHEHNA N OpraHn3auuin, OCYLLECTBISETCA MNOCPEeACTBOM OTKPbITOCTU OeATEerbHOCTU
opraHa MecTHOro camoyrnpaBneHust Npy NPeaocTaBNeHnn MyHUUMNANbHOW YCNyrn, NonyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopmMauMm O nopsiake npenocTaBreHus
MYHULMNANbHOW YCNyrn U BO3MOXHOCTU AocyaebHoro paccMmoTpeHuns obpalleHun (kanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyr.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLleHnin u aenctemmn (6es3gencrams)
opraHa, NpeaoCTaBNAOLLEro MyHUUUNANBHYIO YCNYry, MHOrO(YHKUMOHANbHOro LeHTpa
NpefoCTaBNeHNst FOCY4apPCTBEHHbIX N MYHULMNANbHbLIX YCIYr, OpraHM3aunn, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOMMKHOCTHbIX NNL, MYHUUMNAMBHbBIX CRyXaLux, paboTHMKOB

5.1. Nony4atenu MmyHMumunanbHOW yCryrn MMET NpaBo Ha obxanoBaHue B gocynebHom
nopsigke aencrtemn (besgencteuns) coTpyaHMKoB Vicnonkoma, ydacTByOLWMX B NpeaocTaBieHnm
MYHULMNANbHOW yCcnyru, pykoBoguTento Vicnonkoma unuv rnase MyHuuunanbHoro obpasoBaHus.

3agaBuTenb MOXeT 0bpaTUTLCS C Kanobon, B TOM YMcCre B Cregyowmnx cnyyasx:

1) HapylwleHne cpoka perucTpauumn 3anpoca 3asBUTeENnss O NpenocTaBneHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka nNpeaocTaBneHns MyHULMNAanbHOM YCNyru;

3) TpeboBaHMe y 3aaBuUTENd OOKYMEHTOB WNU UWHGOpMauum nmMbo OCyLLeCTBIEHUs
AENCTBWIA, NpeacTaBfieHME UM OCYLLIECTBIIEHNE KOTOPLIX HE MPeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMK akTamu Poccuinckon depepaumm, Pecnybnuku TaTapctaH, MyHMUMNanbHbIMU
NpaBoOBbIMW akTaMu 4518 NPeAO0CTaBNEHNS] MyHULMNANbHON YCNyru;

4)oTkad B NpuemMe [OOKYMEHTOB, MpedoCcTaBfieHMe KOTOpbIX  MNpeayCMOTPEHO
HOpPMaTMBHbIMX NpaBoBbiMM akTamu Poccuiickon dPepepaummn, Pecnybnukun TaTapcTtaH,
MYHUUMNANbHBIMA NPaBOBbLIMW  akTaMu N9 NpeaoCTaBfieHUss MyHUUUNAanbHOWM YCRyrn, Yy
3aaBuTend;

5) oTka3 B NpefocTaBneHUun MyHULMManbHOW YCNyrn, ecrnn OCHOBaHuUs OTKasa He
npenycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU UHBbIMMU
HOpMaTMBHbIMKM MpaBoBbiMM akTamu Poccurckon degepaumm, 3akoHaMMU U UHbIMK
HOpPMaTMBHbLIMX NpaBOBLIMKU akTamMm Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU MPaBOBbIMMU
aKTamu;

6) 3aTpeboBaHMe OT 3asABMTENSA NPU NPEeAOCTaBEHNM MYHULMNATBHOW YCAYrn Nnatbl, HE
npegycMOTPEHHON HOPMAaTMBHbLIMU NPaBoOBbIMU akTammn Poccuiickon denepaummn, Pecnybnukm
TartapcTtaH, MyHMUMNanbHbIMK NPaBOBbLIMWN akTaMu;

7) oTka3 Mcnonkoma, AOSMKHOCTHOro nuua MVcnonkoma B mMcnpaBneHUn LOMYLEHHbIX
onevyaTok M owMBOK B BblAaHHbIX B pe3ynbTarte NpeaoCTaBrEeHUss MYHULMNANbHOW YCIyrn
AOKyMeHTax Nnbo HapyLleHne YyCTaHOBEHHOrO CpoKa TakMX UCMpaBreHNN;

8) HapywleHMe cpoka unM nopsgka  BblgauyM  OOKYMEHTOB MO pesynbTartam
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

9) npuocTaHOBNEHNE MNpeadoCTaBNeEHNa MYHULMNANbLHOM YCNYyrn, ecnu OCHOBaHuA
NPUOCTAHOBMNEHUS He nNpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHaMW U NPUHATBIMU - B
COOTBETCTBUM C HMMW WMHBbIMW HOPMAaTUBHbLIMW MpPaBOBbIMM akTamm Poccuinckon Penepauum,
3aKOHaMM UM MHbIMW  HOPMaTMBHbLIMM MpaBoOBbiMM  akTamu Pecnybnukn  TaTapcTaH,
MYHUUMNANbHLIMU NPaBOBbLIMU akTamu;

10) TpeboBaHue y 3aaBUTENS Npy NPegoCcTaBNEHNN MyHUUMNANbLHON YCryrn JOKYMEHTOB
UM uHopmMauuun, OTCYTCTBUE U (MNN) HEeOOCTOBEPHOCTb KOTOPbLIX HEe YyKasblBanucb Mnpu
nepBoHa4anbHOM OTKa3e B MpueMe [LOOKYMEHTOB, HeobOXoauMblx [ONd npefocTaBrieHus



MyHMUMMNANbHON ycnyrn, NMbo B NpeaocTaBneHnn MyHUUUNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NpPenyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKano6a Ha peweHusa n genctena (6esgenicTBve) opraHa, nNpefoCTaBnstoLEero
MYHULMNANbHYKO YCIyry, OOSPKHOCTHOIMO NuUua opraHa, npefoCTaBrisioWwero MyHUUMNanbHYo
YyCnyry,  MyHUMUMNANbHOIO  Cry)allero, pykoBOAUTENS  opraHa, npegocTaBrisoOWEro
MYyHUUMNANbHYKO ycnyry, nogaetcd B MUCbMEHHOW popme Ha OymaHOM HocuTene unu B
3M1eKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, ¢ wncnonb3oBaHMeM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camta
AnacTtoBckoro MyHuuMnanbHoro pawvoHa (https://apastovo.tatarstan.ru/), EanHoro nopTtana
rocygapCTBEHHbIX W MyHuumunanbeHbix ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noptana rocyfapCTBEHHbIX n MyHULUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUeme 3asiBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegocTaBnsioWmNA MyHULMNANbHYIO yCcnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx [HeMW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTkasa oOpraHa,
NpeaoCTaBNAOLWEro MyHUMUMNANbHYKO YCryry, B NpMeMe [OKYMEHTOB Yy 3adBuTenst nnbo B
ncnpasneHnn AOnyLeHHbIX oneyaToK U owmnboK mnn B crnyyae obXanoBaHWs HapyLlUleHuWs
YCTAHOBMIEHHOrO CpoKa TakuUX WCNpaBneHWh - B TeYeHue naTun paboymx OHenm co AHS ee
perncTpauuu.

5.4. XKanob6a gomkHa cogepaTtb crnegyroLLyo MHopMauuio:

1) HaumeHOBaHWe opraHa, NPeaoCTaBMAIOWEro YCnyry, AOSPKHOCTHOMO nuvua opraHa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, pelweHuss U OeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) hamunuio, wnmMms, OT4eCcTBO (nocnegHee - MpU  HanmuMyuu), CBeOEeHUst O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEeHUA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEKTPOHHOW MNo4YTbl (NMPU HanMW4MM) U MOYTOBLIA agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obGxanyemblx peweHusx U aencteuax (6es3gencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLEr0 MyHUUUNANBHYIO YCAYTY, U MYHULMNANBHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbLIX 3asBUTESb HE COrNaceH C pelleHnemM N OencTBuem
(6e3penctBnemM) opraHa, nNpPeaoCTaBASAOWEro YCnyry, [AOfMKHOCTHOrO nuvua opraHa,
NpeaoCcTaBnAOLWEro YCnyry, UM MyHULMNANbHOro CnyXaLlero.

5.5.K xanobe wmoryT ObiTb NPUIIOXEHbI KONUW OOKYMEHTOB, MNOATBEPXOAtoLLNX
n3noxeHHble B xanobe obcTosaTenscTea. B Takom cnydae B xanobe npuBoanUTCS nepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHMs >xanobbl MNpUMHUMAETCA OOHO W3 CreaylLmnx
peLleHni;

1) xanoba yagoBneTBopsieTcs, B TOM 4yucne B POpMe OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONYLWEHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHMUMMNANbHOM YCNyrn AOOKYMEHTax, BO3BpaTa 3asiBUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMKM MNpPaBOBbIMM akTamm Poccurckon depepauuu,
HOpMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHUs, YKa3aHHOrO B HacTosLWeM
NyHKTE, 3adBUTEN0 B NMUCbMEHHOW hOpME U MO KenaHu 3adaBUTENd B 9NEKTPOHHOU dhopme
HanpaBnseTCs MOTMBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7.B cny4ae npusHaHua kanoObl, noanexawen YyOoBMEeTBOPEHUo, B OTBeTe
3aaBUTEN0 JaeTcs MHopMaumss O OENCTBUSX, OcyllecTBnsieMbix Kcnonkomom, B Lensix



https://apastovo.tatarstan.ru/

He3amMeaNUTeNbHOrO YCTPaHeHUs1 BbISIBMEHHbIX HapyLUeHUA Mpy OKasaHuM MyHUUMNanbHowm
ycrnyru, a Takke MpPUHOCATCA W3BUHEHWs 3a [OCTaBrfeHHble HeynobcTBa M ykasbiBaeTcs
MHGOPMaLMsa O AanbHenWunx AeNCTBUSAX, KOTOpble HeobGXoaAMMO COBEpLUMTb 3asiBUTENO B
Lensix Nony4yeHnst MyHUUMnansHOM yCnyru.

5.8. B cnyyae npu3HaHus xanobbl, He noanexallen yOooBNeTBOPEHWIO, B OTBETE
3as8BUTENIO, OAlOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHWUSI O MPUYMHAX MPUHSITOrO peLueHus, a
Takke nHopmMauus o nopsigke 06kanoBaHUs NPUHSATOIO PeLLeHNs.

5.9. B cnyyae ycTaHOBINEHMS B XO4e WM MO pe3ynbTaTaM pacCMOTPEHUsi Kanobbl
NPU3HaKoB coCTaBa agMUHUCTPATUBHOrO MpaBOHAPYLUEHUS MU MPEeCcTynreHns OOMKHOCTHOoe
nuuo, paboTHUK, HaAeNeHHbIe MOSTHOMOYMSIMM MO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensT UMeOLNECss MaTepuarbl B OpraHbl NPOKypaTypbl.



6. Ocob6eHHOCTM BbINONHEHMS aAMUHUCTPATMBHBIX Npoueayp (4encTeuii) B
MHOrOYHKLMOHaIbHBIX LleHTpax npefocTaBneHus rocygapCTBEHHbIX U MyHULMNAnbHbIX yCryr

6.1. OnucaHme nocnenoBaTenbHOCTM AEUCTBUWA MpU NPedoCTaBreHun MyHUUunanbHoOm
ycnyru BknodaeT B cebs cnegyrowime npoueaypbl:

1) HdopMUpOBaHMNE 3asiBUTENS O NOPSAKe NpPeoCcTaBeHns MyHULMNanbHON yCnyru;

2) NpUHATUE N perncTpauus 3asaBreHnst U1 AOKYMEHTOB, HEOOXoANMbIX ANA NpeaocTaBneHns
MYHULIMNANbHON YCNyru;

3) hopmMumpoBaHMe 1 HanpaBneHne MexXBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLume
B NpeJocTaBfeHnn MyHUUUNanNsHOM ycryri, B TOM Y1cne No KOMMIEKCHOMY MeXBeAOMCTBEHHOMY
3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCUIEHHON KBannguUKauMoOHHOMW UMAPOBON 3NEKTPOHHOWN
nognucn  3asiBUTend, UCMONb30BaHHOW Mpu nopjaye 3asdABneHuss O npegocTaBreHun
MYHULIMNANbHON YCNYyru;

5) HanpaBneHue 3asiBrneHns ¢ JOKymeHTamu B Micnonkom;

6) Bblgada 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCrnyru.

6.2. lHdbopMmnpoBaHue 3aaBuTens o nopsake npeaocTaBneHnss MyHUUUNansHoOm ycnyrm

3agasuTtens Bnpase obpatuteca B MOLL nnyHo, no TenedoHy n (unu) anekTpoHHOW noyte
AN NONyYeHnst KOHCYNbTauMi O nopsake NonyvYeHuss MyHUUUNanbHOM yCryru.

Cneupannct MOL uvHdopmupyeT 3aaButens, B TOM 4uUcre Mo cocTtasy, dopme
npeacTaBnsaemMon AOKyMEeHTauun u gpyrum Bonpocam Afis NOofyvYeHuss MyHUUMNanbHON yCryrn u
npu HeoBXo4MMOCTM OKa3biBaeT NOMOLLb B 3anofHEHUN BaHKka 3asiBleHns.

3asBuTeNnb MOXET MOMyYMTb MHAOPMALMIO O MOpPsAKe MPedoCTaBreHUs MyHULMNanbHOW
ycnyrn nytem csobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBAeMble HACTOAWMM MYHKTOM, OCYLLECTBNATCA B [OeHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: MHgopmaums no coctasy, oopMe npeacraBnsiemMon JOKyMeHTaumm m
ApYyrMm Bomnpocam nosly4eHns MyHUUMNanbHON yCcnyriu.

6.3. NpuHATME 1 perncTpauna 3asaBneHus

6.3.1. 3aaBuTenbL NNYHO, Yepe3 LOBEPEHHOE NMUO WUNM B SNEKTPOHHOW dopme nopaet
NMMCbMEHHOE 3asBfeHne o0 NpefoCTaBNeHnn MyHULMNANbHOW YCNyru U npeactaBnseT AOKYMEHTbI
B COOTBETCTBMM C NyHKTOM 2.5 HacTosiwero PermamenHta B MOL, yoaneHHoe pabodee mecTto
ML,

3asBrneHne o0 nNpefocTaBfeHUn MYHUUMNAnNbHOM YCNYrM B 9NEKTPOHHOM  dhopme
HanpasnseTca vYepes NopTan rocygapCcTBEHHbIX U MyHMUMNANbHbIX yenyr Pecnybnuku TaTtapcraH.
Peructpauus 3adBneHusa, nNOCTYNMBLUErO B  3IEKTPOHHOM d)opme, OCYyLWecTBseTcs B
YCTaHOBIIEHHOM MOPSAKE.

6.3.2. Cneunanuct MOL|, Begywmn npvem 3asiBNEHUN, OCYLLUECTBNSET npouenypsbl,
npesyCcMOTPEHHbIE perfiameHToM paboTsl ML,

lMpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAITCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE 1 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe NakeTa JOKYMEHTOB
6.4.1. Cneunanuct MOL] B cooTBeTCTBUM C pernameHTom paboTsl MOLL:



npoBepseT OeUCTBUTENbHOCTb YCUNEHHOW KBanuUKaUMOHHON UMEPOBOM 3IIIEKTPOHHOM
nognucu  3asBUTENd, WUCNOSMb30BaHHOM Mpu  Nofdaye 3asiBNeHnd O  npefocTaBreHuu
MYHULMNANbHON YCNYrIW;

dopMMpyeT U HanpasnseT MeXBeJOMCTBEHHble 3anpocbl B OpraHbl, y4acTBylline B
npegocTaBNeH MyHUUMNANbHOM YCNyrn, B TOM YuClle N0 KOMMSIEKCHOMY MeXBeAOMCTBEHHOMY
3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLLECTBNSAKTCA B CPOKM,
YyCTaHOBIEHHbIE pernaMmeHTom paboTtsl MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneumnanuct M®L| nocrne nosnyvyeHMss OTBETOB Ha 3anpocbl opMupyeT nakeT
AOKYMEHTOB W HarnpaBnseT ero B Mcnonkom B nopsake, YCTAaHOBMEHHOM perfiaMmeHToM paboThbl
MoL.

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBNATCA B  CPOKW,
yCTaHOBIEeHHble pernaMmeHTom pabotsl MOLI.

PesynbTaT npoueayp: HanpaeneHHble B ICNONKOM OOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneunanuct M®L, npu nocTynreHun pesynstata MyHUMUMNAanbHOW YCrnyru w3
Wcnonkoma peructpupyer ero B YCTAHOBMIEHHOM MOpsAke. uU3BellaeT 3asButens (ero
npeacraBuTens) ¢ UcCnonb3oBaHMeM crnocoba CBA3W, YKa3aHHOroO B 3asiBfieHUM, O peasyrbTaTe
npeaocTaBneHnss MyHULMNansHon ycryru.

Mpouenypbl, ycTaHaBNMBaeMmble HaCTOAWMM NOAMNYHKTOM, OCYLLECTBASAKTCA B [O€Hb
NOCTYNMeHnsa AOKYMEHTOB 13 cnonkoma.

PesynbTaT npouenyp: u3BelleHWe 3aaBuTens (ero npeacraButensd) O pesynbtarte
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsbl, ycTaHaBnNUBaeMble HACTOALWMM MYHKTOM, OCYLUECTBASIOTCA B MNOpsake
oYepedHOCTH, B AeHb NpUBLITUSA 3asBUTENSA B CPOKU, YCTAHOBMNEHHbIE pernamMmeHToMm pabotsel MOL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNAansHON yCryru.



MpunoxeHne Ne1

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEnND).
(ans ropnanyecknx nuu - NOsTHOE HauMeHoBaHWMeE,
OpraHn3aunoHHO-NpaBoBas oopma, CBEAEHMS O
rocygapCTBEHHOW pernctpaumn; ansa uanyecknx nu -
hammnus, ums, OTY4ECTBO, NACMOPTHLIE JAHHbIE)
3AABJIEHNE
O Bbljaye paspeLLeHnsi Ha BbIpyOKYy, KPOHMPOBAHWE UM NOCAOKY AEPEBLEB U KyCTAPHMKOB

Mpowy Bac cornacosaTb BbIPYOKY (KPOHMPOBaHWE) AepeBbEB B KONU4YECTBE LTYK
( ) pacTywmx OKONo 34aHus Mo ajpecy: no npuymHe
TOro, YTO AepeBbs pacTyT B HenocpeacTBeHHOM Onu3ocTn K yHOAMEHTY 34aHud, KoTopoe
NpUHaANeXuT MHe Ha npaBe cobcTBeHHOCTU. PaspywaoT dyHaaMeHT. [lepeBbs O4eHb cTapble,
BETKN NpU CuUrbHOM BeTpe nagatT. [Nocne npoBefeHus paboT 06A3y0Cb NPOBECTU O3eNeHEeHNne
npuneratowien Tepputopmmn. OTxoabl 4ePEBLEB CAMOCTOATENBHO BbiBE3Y HA nonuroH TEO.

K 3asBneHuto npunaratoTcs crneayrowme OTCKaHUPOBaHHbIE JOKYMEHTbI:

1) JOKyM€eHTbI yOOCTOBEPSIOLLME NINYHOCTD;

2) [JoKyMeHT, nogTeBepxaatoWwuni NofHOMOYMS npeactaBuTens (ecnn oT UMeHU 3aaBuTens
AencTByeT NnpeacTaBuTenb);

3) Cxema y4vactka OO Onuxanwmx CTPOEHUA WUNU OPYrMX OPUEHTUPOB C HaHECEHUeM
3eneHblX HacaXxaeHun, noanexawunx soblpyoke;

4) 3aBepeHHble KONuu NpaBoyCcTaHaBMBaKLWMX U NPaBO NOATBEPXAAIOLWNX AOKYMEHTOB Ha
3eMernbHbIN Yy4acTOK, eCNN 3eMeNbHbIN Y4acTOK He 3apernctpuposaH B EgQUHoM rocyaapCTtBEHHOM
peecTpe npaB Ha HEOBUXMMOE UMYLLECTBO U CAENOK C HUM,;

5) YTBepxaeHHass NpoeKkTHad [OKyMeHTauus B Criydae, ecnu npou3BoauTcs Bblpybka
3efeHbIX HacaXaeHn, nonagarowmx nog rabaputsl Npu CTPOUTENBLCTBE 34aHUN N COOPYXKEHUMN;

6) CornacoBaHve C Bnagenbuamu 3aTparMBaemblX TEPPUTOPUA YCMOBUIN BbIPYOKM W
nepecagku 3eneHblX HacaXXaeHUn;

7) Tpn nocagke wnu nepecagke HaCaXOeHUM cornacoBaHne C MpeacTaBuTeENs MU
WHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMnsiHbIX paborT.

O6sa3ytoch Npu 3anpoce NPegoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)



MpunoxeHne Ne2

PASPELLEHNE
Ha BbIpyOKy, KPOHMPOBaHWE 1 NocaaKy AepPEeBLEB U KyCTapHUKOB

Ne wom 201 .

B cooTBeTCcTBUM C 3a8BKOWN

Ha ocHoBaHuu akTa ob6cnenoBaHua 3eneHblix Haca)XaeHum ot " " 201__r.
N y4eTHOM BE€AOMOCTH OT " " 201 r.
PA3PELLAETCA:

(®.1.0./HanmeHoBaHWe 3asaBuUTENS)

(Bma paboT, cnocob BbINOMHEHMS PaboT)

(anpec)
BbIpyOUTb: AepeBbEB L.
KyCTapHUKOB L.
KPOHMpOBaTb: AEePEBLEB L.
KyCTapHUKOB LT,
nocaguTb: JEePeBbLEB L.
KyCTapHUKOB LT,
COXpaHUTb: epEeBLEB LT,
KyCTapHWKOB LT,
BOCCTAHOBUTb TPaBSIHOW NMOKPOB, NIOAOPOAHbIV CMO NOYBbI KB. M
Bbipy6neHHyto ApeBecUHyY BbIBE3TU B TEYEHME AHEeNn.

CxuraHve u cknagupoBaHume nopyboYHbIX OCTAaTKOB Ha KOHTEMHEPHbIE NOLaaKM 3anpeLLeHo.
dopma KomneHcauum:

Cpok pgencTeus paspeLueHunsi Ha BbIpybKy:

MpoaneHo Ha Cpok: ( )
M.n. ®.1.0., noanuck, gata

CHOC [epeBbeB MPOU3BOAMTCA B COOTBETCTBUM C TEXHUKOM GesonacHocTn. B cnyyae, ecru
AevicteyroLwMmn B Poccuinckon ®epepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKMMU YCIIOBUSIMMA) BbIpyOka
cnonKoMbHbIX EPEBLEB MINM KYCTAPHMKOB (OEPEBLEB NN KYCTAapHMKOB C ONpeaerieHHbIX TepPUTOpuin)
AOIMPKHA OCYLLECTBIISIETCA C MPMBIIEYEHNEM CMELMan3MpoBaHHbIX OpraHv3auui (CreunanvctoB) wnm
crneuviansHoro 0bopyaoBaHus, 3asBuUTENb 0083aH 06ecneynTb BbINoSTHEHNE AaHHbIX TpeGoBaHMIA.

OcyLuecTBneHre meponpusaTui no obLuemy 6raroyCTponcTey TEPpUTOPUM MOCIE BbINOSIHEHMA paboT
Nno BbIpYOKe OepeBbeEB W KyCTApHWKOB (BKMOYas BbIBO3 CTBOSIOB JepeBbeB, BETOK, MHOIO Mycopa,
npoBeAeHNe NNaHNPOBOYHBIX paboT) ABnsaeTca o6s3aTenbHbIM.

PyKOBOLI,I/ITeJ'Ib MCNOJTHUTEJTIbHOIO
KOMUTETA



PaspelueHune nonyyun:

(®.1.0., noanuce, aaTa)
PaspelueHune 3akpbITO:

(®.1.0. noagnuce, pata)



obcnenoBaHusA 3eneHblX HacaxkaeHun Ne
Komuccunen B coctage: [Npegcenatens komuceum (JormkHocTb, PAO)

UneHos kommcenm (gorpkHocTb PUO)

AKT

MpunoxeHne Ne3

npomssegeHo

obcreaoBaHve 3enEHbIX HaCaXKOEHWIN Ha TEPPUTOPUN NaMSATHMKA NPMPOoab! (HaMMeHoBaHME 0ObeKTa).
YCTaHOBNEHO, YTO Ha AaHHOW TeppuUTOpuM Heobxoamma (CaHuTapHasi pybka, pybka yxoaa, obpeska)

cnenyroLmx HacaXaeHun:

Nen/n HaumeHoBaHue

Ounametp
(cm)

OnucaHue coctosaHus

Mpencenarenb KOMUCCUN:
YUneHbl KOMUCCUN:



[MpunoxeHne
KAKTY 06CcrnegoBaHNA3eneHblX HacaxXaeHNn
Ne OT « » 201 r.
lMNepecyeTHasa BeOOMOCTb AEPEBLEB U KYCTAPHUKOB, NOASEXALLMX CHOCY.

(HanmeHoBaHWe aepesa) KONM4eCTBO

(HaMmeHoBaHWe oepesa) KONM4ecTBO
(HanmeHoBaHWe aepesa) KONM4ecTBo
(HaMmeHoBaHue gepesa) KONM4ecTBO
(HanmeHoBaHMe aepesa) KONM4ecTBo
(HaMmeHoBaHue oepesa) KONM4ecTBO

Mpencenartens komuccnn: PykoBoauTerb UCMONMHUTENBHOMO KOMUTETA

YUneHbl Komucenn: 3aMecTuTenb PyKOBOAMTENS UCMONTHUTENbHOIO KOMUTETa
3amecTuTenb rnasbl

Cneunanuct



HApunoxeHue Ne4

PykosoauTtento

McnonHUTEenbHOro kommteTa
CpenHebnnTaeBCcKOro CenbCckoro
nocenenna AnacTtoBCKOro
MyHMUMNANbHOro panoHa PecnyGnmku
TartapcTtaH

Or:

3aaBneHue
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, [OMNYWEHHON MNpPU  OKasaHUM  MyHULMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHUYEeCKyto OWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLNNCA pe3ynbTaToOM MyHULMNANBHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cny4yae npuHaTUS peweHna 06 OTKNOHEHUN 3asiBieHNa 06 ucnpaBreHnn TEXHUYECKOM
OLINOBKM NpoLLY HanpaBuUTb TaKoe peLLeHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMakHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHWEM O

apgpecy:

MooTBepxagato CBOE corfacue, a Takke cornacve npeacTaBrsgeMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTU3auuio, HaKoMNMeHWe, XpaHeHue, YTOYHEHWEe
(oBGHOBNEHNE, W3MEHEHME), WUCMOMb30BaHME, pacnpocTpaHeHMe (B TOM 4ucne nepedady),
obesnnumBaHne, GOKMPOBaHNE, YHUHMTOXEHNE MEPCOHarnbHbIX AaHHbIX, @ Takke WHbIX OENCTBUN,
HeobXoaMMbIX Anst 06paboTkN NEPCOHanNbHbIX AaHHbLIX B paMKax NpeaocTaBfeHns MyHULMNAnbHON
ycnyrv), B TOM Yicne B aBTOMAaTU3MPOBAHHOM peXMME, BKIHOYas MPUHSATAE pPeLUEHNIn Ha UX OCHOBE
OpraHoOM NpPeaoCTaBAWUM MyHULMNANbHYO YCIyry, B LUensxX npeaocTaBneHns MyHUUMNanbHON
ycrnyru.

Hactoswmm noateepxdato: CBeOEeHUs], BKIIOYEHHbIE B 3asiBIieHUe, OTHOCALIMECH K MOeu
IMYHOCTN M NPEeACTaBNsSEMOMY MHOK Nuly, a TakKe BHECEHHble MHOK HWbKe, OOCTOBEpPHbI.
[loKyMeHTbl (KoMuWM [JOKYMEHTOB), MPUIIOKEHHbIE K 3asiBMEHUIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBIEHHbIM 3akoHogaTensctBoMm Poccuiickon ®egepaumm, Ha MOMEHT MpeAcTaBeHUs
3a8BMeHUs 3TN JOKYMEHTbI AeNCTBUTENbHbI U coaepXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormacve Ha ydacTve B Ofpoce MO OLUEHKe KavyecTBa npedoCTaBfieHHOW MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:

(maTta) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBn3nTbl JOMKHOCTHbLIX JI1L, OTBETCTBEHHbIX 3a npegocrtasrieHne MyHVILl,VII'IaJ'IbHDVI ycnyrn n
OCYLLECTBNALWMNX KOHTPOJIb €€ UCMNOJTHEHUA

Mcnonkom Cpep,He6anTaeBCl<oro CenbCKOoro noceneHnda

HOMmKHOCTb TenedoH ONEKTPOHHLIN agpec
‘maBa noceneHusi ...@tatar.ru
3amecTutensb ...@tatar.ru
(cekpeTapb)cnonkoma




