WUCNONHUTENIbHbIA KOMUTET TATAPCTAH PECNYB/IUKACHI

CTAPOYEKAIAMHCKOTO CENbCKOTO NMOCE/NEHUA STEPYE MYHULMNA/ PAMOHbI
ATPbI3CKOr0 MYHULMNANBHOIO PAROHA WCKE YEKANAA ABbI/I YKUPNETE
PECNYB/IMKU TATAPCTAH BALLKAPMA KOMMWTETbI

NOCTAHOB/IEHUE KAPAP

09.07.2020 c. Crapas Yekanga Ne 16

O6  yrBepKaeHWH  AIMHUHUCTPATUBHOIO  pErilaMeHTa
MpeOCTaBICHUS MYHMUMNAIbHOH YCJIYI'H IO Bblaade
CTPaBKH (BBITHCKH)

B cootBercTBuH ¢ DemepaibHbIM 3akOHOM OT 6 okTsiops 2003 roma Nel31-@3 «O6
OOLIMX MPUHIMIAX OpPraHM3alMM MECTHOro camoymnpasienus B Poccuiickoi denepalinny,
denepanbHbiM  3akoHOM oT 27 wmions 2010 roma Ne 210-@3 «OO6 opraHu3auuu
IPENOCTABIEHUS TOCYAaPCTBEHHBIX H MYHHIIUMAIBHBIX YCIyD», MIOCTAHOBICHHEM Kabunera
Munnctpos Pecnybmukn Taraperan ot 02.11.2010 Ne 880 «OG yTBepikieHun [Topsanka
pa3pabOTKH W YTBEPHKIEHMsl  aJAMHHHCTPATHBHBIX  PEMJIAMEHTOB  MPEIOCTAB/ICHHA
roCYJAapCTBEHHBIX ~ YCIYI  HMCIOJIHWUTEIbHBIMM  OpraHamMH rocy/IapCTBEHHOH  BJIACTH
Pecny6iuky TarapcTaH M O BHECEHHMM M3MEHEHMH B OT/IENbHbIC [MOCTAHOBICHHA Kabunera
MunuctpoB PecriyGnuku TatapcTan», paccMOTpeB HH(POPMALMIO MPOKYPATYPbl ArpbI3cKOro
paiiona Pecny6nukm Tarapctam ot 13.11.2018 Ne 02-01-18-2018, HcnonHuTeNbHbINA
komuTeT CTapOUEKATANHCKOTO CETBCKOT0 MOCeeH s ATPBI3CKOr0 MYHHIMITATEHOTO paiioHa
Pecnyomuku TarapcTaH mOCTaHOBJIAET:

. VTBepmuTh mpuiaraemsiii AJMWHMCTPATHBHBIH PErIaMEHT MPEAOCTABICHHA
MYHHIMMATBHO# YCIYTH 110 BbIa4e CIPaBKH (BBITHCKH).

2. Pa3MecTHTh HACTOSIee [OCTAHOBJEHHE Ha O(HUIMATbHOM calTe ATrpBI3CKOro
MyHHLMNaIbHOTO  paiiona PecmyOnuku — TatapcTan (https://www.agryz.tatarstan.ru),
ony6IMKOBaTH Ha  TWopTale  MpaBoBod  MHGOpMALHHU Pecniyonuku  Tarapcran
(http://pravo.tatarstan.ru) B HH(OPMALIHOHHO-TEIeKOMMYHHKALMOHHOH  ceTn  MIHTepHET,
o6HaponoBaTh Ha WH(MOPMALHOHHOM cTeHae CTapoueKalIMHCKOIo CeabCKOro MOCEICHHA
ATPBI3CKOr0 MyHHIIMITATEHOTO paiiona Peciy6iuku TatapeTas.

3. KoHTpOJIb 3a HCTIOJHEHHEM HACTOSIIErO NOCTAHOB/IEHHS OCTABIISIO 32 co0O¥.

PyKOBOAMTEID @ \ IT.M.KOPOJIEB




YTBepKIacH

[IOCTaHOBJIEHUEM VICIIOJIHUTENBHOTO KOMUTETA
Crapo4eKaaIuHCKOrO CEIbCKOTO MOCEICHHS
ATrpbI3CKOI0 MyHULIMIIAJIBHOTO pailoHa
Pecnyonuxu Tarapcran

ot 09.07.2020 Ne 16

AJIMMHUCTPATUBHBIH perjiaMeHT
NPe0CTABJICHUA MYHUIMIIAJIBbHOM YCJIYI'H 110 BbIIa4e CIIPABKHU (BHINIUCKH)

O01mme mos10KeHUst

1.1. Hacrosiuuii agMUHHUCTPATUBHBIM pErjJaMEHT MPENOCTABICHUS MYHULHUIAIBHOU
ycayru (manee — PeryiameHT) ycTaHaBiIMBAeT CTaHAAPT W MOPSAOK TMPEJOCTABICHUS
MYHUIIMIIAIBHON YCIYTH IO BbIJlaue CIIPaBKU (BBIMUCKH) (J1ajiee - MyHULIMTANbHAs YCIyTa).

1.2. Tlonyyarenu MyHUIIMIAIBHON YCIIyTH: (U3MUECKHE JULa (1aee - 3asiBUTEND ).

1.3. MyHununaneHas yciayra mnpeaocTaBisercss VIComHUTENbHBIM KOMUTETOM
CrapouyeKaqJUHCKOr0 CEeJIbCKOr0 MOCeNIeHUs] ATPhI3CKOI0 MYHMIIMIIAIBHOTO paiioHa (nanee
— Ucnonkom).

1.3.1. Mecto wnaxoxaenuss HMcnonkoma: Pecnybnuka Tartapctan, ArpbI3cKui
MYHULIMTNIATBbHBIN paiioH, ¢. Ctapas Yekanaa, yin.Ukanosa, 1.3.

I'paduk pabothl: moHenenbHUK — NsATHUIA: ¢ 7.45 mo 16.30; BeIXOgHBIE qHU: CyO0OTAa,
BOCKpECEHBE

Bpems nepepbiBa 7151 OTJbIXa U MUTAHUS YCTAaHABIUBAETCA MPaBUIAMU BHYTPEHHETO
TPYZOBOTO pacropsiKa.

CrpaBounbie TenehoHbI HCIOMHUTEIbHOrO KomuTeTa: (85551) 3-62-43, dhakc (85551)
3-62-43.

[Ipoxon Mo JOKyMeHTaM, yIOCTOBEPSIIOIIUM JTHUYHOCTb.

1.3.2. Anpec oduIMaIbHOTO caiiTa MYHUIMIIAIBHOTO paiioHa B WH(OPMAIMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetu  «MHTepuer»  (manee —  cetb  «HHTEepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Undopmanus 0o MyHHIIMIAIBLHOM yCiyre, a TakKe O MECTe HAXOXIEHUS W
rpaduke padboTel Mcronkoma MOXKET OBITH IMOJTyYeHA:

1) mocpencTBoM MHMDOPMAMOHHBIX CTEHIOB, COJIEPIKANTUX BU3YAIbHYIO U TEKCTOBYIO
“HMOPMAITNIO 0O MYHHUITUTIATBHOMN YCIIyTe, pacloyioKeHHBIX B moMeneHusax Mcnonkoma, s
PabOTHI C 3asBUTEIISIMHU.

Nudopmarusi, pasmemiaemas Ha WHGOPMAIMOHHBIX CTEHAAX, BKJIIOYAET B ceOs
CBEJICHMSI O MYHHUIMIIAJIBHOW YCiyre, cojepxkamuecs B nmyHKTax (moamysnkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10, 2.11, 5.1 vacrosmiero Perimamenra;

2) mocpenctBoM cetn «MHTepHET» Ha OPUIMATILHOM CaliTe MYHHIIMIIAIHLHOTO pailoHa
(http://agryz.tatarstan.ru);

3) Ha [loprane rocyaapcTBEHHBIX U MYHUIIMIAIBHBIX yciyr PecnyOnwku TaTtapcran
(http://uslugi.tatar.ru);

4) B EnuHOM TIOpTaie TOCyIapCTBEHHBIX U MYHUIIMTIAIBHBIX yeiyT (Qynkmuid) (http://
www.gosuslugi.ru);

5) B Mcnonkome:

MIPU YCTHOM OOpalIEHUH - TUYHO WU 10 TeNedoHny;


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MIpU TUCBMEHHOM (B TOM 4HCJI€ B (POpME 3IEKTPOHHOTO JOKYMEHTa) OOpalieHuu — Ha
OyMa)KHOM HOCHTEJIE 10 MOYTe, B AIEKTPOHHOU (hopMe MO DJIEKTPOHHOM MOYTE.

1.3.4. Uapopmanist 1o BoOmpocaM MPENOCTaBICHUS MYHHULMIAIBHOM  YCIyrH
pa3meniaeTcs crenrannuctoMm Mcnoikoma Ha opuUIIMATbHOM CailTeé MYHUIIMTIATBHOTO palioHa
Y Ha UH(POPMAITMOHHBIX CTEHJIaX B oMeleHusx Mcnonkoma st paboThl C 3asiBUTEIISIMH.

1.4. [IpegocTaBieHne MyHULIIMTAIBHOW YCIYTH OCYIIECTBIISETCS B COOTBETCTBUM C:

I'paxnganckum  kogexkcom Poccuiickoit  ®eneparuu ot 30.11.1994  Ne 51-®3
(Cobpanue 3akononarensctBa Poccuiickoit @enepanmu, 05.12.1994, Ne32, ct. 3301) (nanee
— 'K PD);

3emenbHBIM KojekcoM Poccutickoit @enepanuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoaaTeNbcTBa Poccuiickoit @enepanuu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

Kunuuraeim koaexkcoM Poccutickoit denepanmu ot 29.12.2004 Nol188-d3 (Cobpanue
3akoHojarenbcTBa Poccuiickoit  ®enepariuu, 03.01.2005, Ne 1 (wacts 1), cr. 14) (manee —
KK PD);

OcnoBamu 3akoHogatenbcTBa Poccuiickoit ®denepanuu o Hotapuate (yrB. BC PD
11.02.1993 Ne 4462-1) (Poccuiickas razera, Ne49, 13.03.1993);

®enepanbHbiM 3akOHOM OT 12.01.1995 No5-®3 (pea. ot 09.12.2010) "O Berepanax"
(Cobpanme 3akoHomarenbcTBa Poccuiickoit @eaeparuu, 16.01.1995, Ne3, ct. 168) (nanee -
5-D3);

®enepanbHbiM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocyaapCTBEHHOW PETUMCTPALIMU
npaB Ha HEIBIXXHUMOE HMYIIECTBO M caenok ¢ Hum» (CoOpaHuwe 3aKOHOAATEIHCTBA
Poccuiickoit  depneparuu, 28.07.1997, Ne30, ct. 3594) (nanee - 122-D3);

®enepanbibiM - 3ak0HOM  oT  11.06.2003 Ne74-®d3 (pen. ot 30.10.2009) "O
KpecTbssHCKOM  (pepmepckoM) xo3siicTBe" (CoOpaHue 3akoHOAATENLCTBA jJajiee -,
16.06.2003, No 24, ct. 2249) (nanee — 74-D3);

OdenepanbabiM - 3ak0HOM 0T 06.10.2003  Nel31-®d3 «OO6 oO0mmux mOpHHITUIIAX
OopraHu3allid MECTHOro camoympaBieHuss B Poccuiickoit ®enepanum» (CoOpanue
3akoHomaTenbcTBa Poccuiickoit  ®denepanum, 06.10.2003, Ne 40, cr. 3822) (nanee - 131-
D3);

denepanbHbIM 3aKOHOM 0T 27.07.2010 Ne210-D3 «O6 opranu3anuu npeaocTaBICHUS
TOCYJApCTBEHHBIX W MYHHUIUMIAIBHBIX yciayr» CoOpaHue 3akoHomarenbcTBa Poccuiickoi
®epnepanuu, 02.08.2010, Ne31, c1.4179) (nanee — @enepanbhbiii 3aK0H Ne 210-D3);

npuKasoM MuHHUCTEpCTBA CeNbCKOro xo3sucrBa Poccuiickonn ®epepaunn 0T
11.10.2010 Ne345 «O06 yTtBepxkaeHUU (POPMBI U MOPSAKA BEACHHS MOXO3IMCTBEHHBIX KHUT
OpraHamMy MECTHOTO CaMOYIPABIICHHS MOCEJIICHUII U OpraHaMl MECTHOTO CaMOYIpaBJICHUs
ropojickux okpyroB» (bBroieTeHh HOPMATHBHBIX akKTOB  (pefiepalbHBIX OPTaHOB
ucnoiaHuTenbHoM Bnactu, Ne50, 13.12.2010) (nanee — npukas 345);

npuka3zom Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yrBepx)aeHUN (GOPMBI BBIITUCKH
U3 TIOXO3SIMCTBEHHOM KHHWIM O HaJMYUMU Yy TpaXkJIaHUHA IpaBa Ha 3€MEJbHBIA Y4acCTOK»
(manee — [Ipuka3 Pocpeructpanun);

3akonom PecnyOnuku Tarapcran ot  28.07.2004 Ne45-3PT «O wMectHOM
camoympaBiennn B PecnyOmmke Tartapcran» (PecmyOmmka Tartapcram, Nel55-156,
03.08.2004) (manee — 3axon PT Ne 45-3PT);

VYcraBoM MyHUIIMIANBHOTO 00pa3oBaHust « CTapOUYEKAIIMHCKOE CEIbCKOE MOCEICHUE»
ATpBI3CKOr0 MyHULIUNAIBHOTO paiioHa PecnyOnuku Tarapctan, yTBEpKACHHBIM pELICHUEM



Cosera CTapOoyeKaJAMHCKOIO CEJIbCKOTO MOCENEHUS] ATpPhI3CKOr0 MYHULMIAIBHBIN pailoHa
Pecny6niuku Tarapctan ot 20.11.2014 Ne 40-1.

[lonoxennem 00 HMcnoaHnutenbHoM KomuTeTe CTapOYeKaJAMHCKOIO CEIBCKOI0
MOCEJIEHUs. ATPBI3CKOr0 MyHUIMIAIbHBIA pailoHa PecnyOmuku TaTtapctaH, yTBEpX IECHHBIM
pemeaneM  Coera  CTapOYEKAIIMHCKOTO  CEIbCKOTO  TOCENECHUS  ATPBI3CKOTO
MyHUIUMNAIbHBIA pailona PecnyOmuku Tartapcran ot 03.02.2007 Ne 11-5 (manee —
[Tonoxenne 06 Ucnonkome);

[IpaBunamu BHYTPEHHEro TPYAOBOro pacnopsaka McnoaHuTenbHOro KOMHUTETA,
YTBEP)KJIEHHBIMU TMOcTaHOBIeHHWEM HcnonHurensHoro komutera CTapodeKkanIMHCKOTO
CEJIbCKOTO TOCENIeHUs ATpPBI3CKOI0 MYHUUMMNAIBHBIN paiioHa Pecnyonuku Tatapcran
0129.05.2014 Ne 17 (nanee — IlpaBuna BHyTpEeHHET0 TPYAOBOTO PACIOPSIIKA).

1.5. B HacTosI11IeM peryiaMeHTe UCTIONb3YIOTCS CIASAYIOIME TEPMUHBI U ONPEICTICHUS:

NOJl CIHpaBKOM (BBIMHCKOMN) BBIJABAEMOW OpraHaMHd MECTHOTO CaMOYIpaBJICHUS
NOHMMAETCs] — CIpaBKa O COCTaBE CEMbHM, CIPABKU C MECTa JKUTEIbCTBA, BBINUCKU W3
MOXO3SIUCTBEHHOW KHWUTHW, BBIITMUCKKM W3 JIOMOBOM KHHIH, CIpaBKa C MECTa J>KHUTEIIbCTBA
yMepuIero Ha JeHb CMEPTH, CHpaBKa C MPEAbLAYLIETO0 MECTa >KUTEIbCTBA JKHUTEISM
UHAUBUAYATbHBIX KWJIBIX JIOMOB, CIpaBKa Ha 3€MEJbHBIM Yy4YacTOK, CIpaBKa Ha
JIOMOBJIaJICHUE.

ylajeHHoe pabouee MECTO MHOTO(YHKIMOHAIBHOTO IIEHTpa MPEeJ0CTaBICHUS
rOCYy/IapCTBEHHBIX M1 MYHUIIUTTAJIHBIX YCIYT — TEPPUTOPUATIBHO 000COOIEHHOE CTPYKTYPHOE
no/ipa3zeicHue (ouc) MHOTO(YHKIIHOHATBHOTO IeHTpa MPEe0CTaBICHUS
TrOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI, CO3JaHHOE B TOPOJCKOM HIIH CEIbCKOM
MOCEJICHNM MYHHUIIMNIAIBHOTO paiioHa (ropoackoro okpyra) PecmyOmuku Tatapctan B
cooTBeTCTBUM C TyHKTOM 34 [IpaBui opraHuzanuu A€sITEIbHOCTH MHOTO(YHKIIMOHATBHBIX
LHEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUUUINAIBHBIX YCIYT, YTBEPXKICHHBIX
noctaHoBiaenueM IIpaBurenbctBa Poccuiickoit ®denepammu ot 22.12.2012 Nel376 «O6
yTBepkaeHun [lpaBun opraHuzanuu JeATEIPHOCTH MHOTO(YHKIIMOHAJIBHBIX I[EHTPOB
PEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

TEXHHYECKass omwudka - omubka (Omucka, orne4yaTka, TrpaMMmaTHdecKas Wiu
apubmMeTrueckas  omuOka b0  MmomoOHas — ommOKa),  JONMYIICHHAs  OpPraHoM,
IPEAOCTABISIIOIUM MYHULMNAIBHYIO YCIYTy, U MPUBEAIIAs K HECOOTBETCTBUIO CBEICHUM,
BHECEHHBIX B JOKYMEHT (p€3yJbTaT MyHULUIIAIIbBHOW YCITYTH), CBEICHUSIM B JOKYMEHTAaX, Ha
OCHOBAaHHWH KOTOPBIX BHOCWJINCH CBEJICHHUSI.

B nacrosmem PermameHnre mnoj 3asBI€HHMEM O NPEAOCTABICHUM MYHHIMIIAIBHON
yciuyru (Janee - 3asBJIEHHE) MOHMMAETCA 3alpoc O MNPEIOCTABICHUM MYHULHUMAIbHOU
yenyru (1.2 1.2 @enepanpHoro 3akoHa oT 27.07.2010 Ne210-D3).

3asiBiIeHHE 3aIOJIHACTCA Ha CTaHIapTHOM OjaHke (Tpuiioskerne Nel).



2. CTanaapT npeaocraBjeHus MyHMIHMIIAJIbHOH YCJIYTIH

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHHUS
MYHHIHUIAJIBHON YCJIYTH

Conepxanue Tpe0OBaHMI K CTAHAAPTY

HopMmaTuBHBIN aKT,
YCTAHABJIUBAKOLIUNA yCIYIy
WIN TpedoBaHMe

2.1. HaumeHnoBaHue
MYHUILIMTIATIBHOW yCIIyTH

Brinaua cripaBku (BBITTUCKH)

YCTaB CenbCKOTO MOCEICHUA
I'K P®, 3K PD, XK PD,
OCHOBBI 3aKOHOJIATEILCTBA O
HoTapuare, 122-@3, 74-D3,
210-®3, [Ipukas
Pocperucrpanuu

2.2. HaumeHoBaHue
HCIIOJIHUTEILHO-
pacropsAuTEILHOTO OpraHa
MECTHOT'O CaMOYITpaBJICHHUSI,
HEIOCPEACTBEHHO
IPEI0CTABIISIIOIETO
MYHUITATIAIBHYIO YCITYTY

Ncnonkom

YcTaB cenbCKOro moceaeHus

2.3. Onucanue pe3yabTaTa
IPEI0CTABIICHHSI
MYHUITUTIATBHON YCIyTH

CnpaBka (BbIHMCKA).
Y CTHBIW WIN MUCLMEHHEIA OTKAa3 B
MPEOCTABICHUU MYHUIIUTIATLHON YCIYTH

YcTaB cenbCKOro moceacHus
I'K P®, 3K PO, )KK PD,
OCHOBBI 3aKOHOJIATEJILCTBA O
HoTapuare, 122-@3, 74-D3,
210-®3, TIpuka3
Pocperucrpanun

2.4. Cpok mpeoCTaBICHHUS
MYHHIIATIATEHON YCITyTH, B TOM
YHUCJIE C YYETOM HEOOXOIUMOCTHU
oOpaIeHusi B OpraHu3allim,

He Gomee Tpex nmeiil

3as1BJICHUSL.
YcrHbli OTKas3 B IIPEIOCTABICHUA
MYHUIMNAIBHOW YCIYTU B JIEHb OOpaleHUs.

C MOMEHTa PETrUCTpalHU

! CpOK MpeaOCTABIICHUA MYI{HHHHaHLHOﬁ yCiayru oOmnpeaciicH ucxonsd W3 CYMMApHOIo CpoOKa, MHUHHUMAJIBHO HCO6XO,Z[I/IMOFO JJIA
OCYIICCTBJICHHUA aIMUHHUCTPATUBHBIX TPOLCAYP- I[J'II/ITGJIBHOCTL AIMUHUCTPATUBHBIX MMPOLCAYP UCHUCIIACTCA B pa6oq1/1x JHAX.




YYaCTBYIOLIHE B IPEAOCTABICHUN
MYHULMNAJIBHON YCIIYTH, CPOK
MPUOCTAHOBJICHUS
MPEIOCTABICHUS
MYHULMIIAJIIBHON YCIIYTH B
ciydae, €CJiM BO3MOKHOCTh
IIPUOCTAHOBJIEHUS
IpelyCMOTPEHA
3aKOHOIAaTeIbCTBOM Poccuiickon
denepaunun

[IpuocTaHoBIeHNE CPOKA MPEAOCTABICHHS
MYHULIMTIATBHON YCIYTH HE MPETyCMOTPEHO

2.5. VcuepnbiBatonuii nepeyeHb
JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHUH C
3aKOHO/IATE/IbHBIMU MM UHBIMU
HOPMATUBHBIMHU MPABOBBIMHU
aKTaM¥ JJIsl TIPEI0CTaBIICHUS
MYHUITAIIAJIBHON YCIIYTH, a TaKKe
YCIIYT, KOTOPBIE SBIISTFOTCS
HEOOXOIUMBIMHA U
00s13aTENbHBIMH IS
IIPETOCTABICHUS
MYHUITATIAJIBHBIX YCIIYT,
MOIC)KAIINX TTPEICTABICHUTO
3assBUTEJIEM, CIIOCOOBI UX
MOJTyYeHHUS 3asIBUTEIEM, B TOM
9HUCIIC B AJICKTPOHHOU opme,
MOPSAOK UX MPEICTABICHUS

3asBieHHE O MPEJOCTABICHUM YCIYrd (B YCTHOM
WM TUCBMEHHOU opme).

JlokyMmeHTbI (OpuruHaibl) (nmpunoxenue Ne2).

3asBieHHs] B MUCbMEHHOM (hopMe mpeacTaBisieTcs
B OJIHOM DK3EMILTSIpE.

bnank 3asIBIICHHUS LTSt MOJTyYEHHUS
MYHUIIUTIAIBHON YCIYTU 3asBUTEIb MOXET MOJYYUTh
pu JTUYHOM oOpaiienuu B Mcnonkome. DieKTpoHHas
dbopma OmaHka pa3menieHa Ha O(UIMATBLHOM CcaiTe
Hcnonkoma.

3asBieHHEe W TMpuiaraeMmble JOKYMEHThl MOTYT
OBITH TPEACTABICHBI (HANPABJICHBI) 3asBUTEIEM Ha

OYMa)KHbIX HOCUTCIISIX OJHHUM M3  CICAYIOIIHX
CIIoco00B:
JUYHO  (JIMIIOM, JCHCTBYIOIIMM OT HMCHH

3asBUTEJII HA OCHOBAHUU JOBEPEHHOCTH);

MIOYTOBBIM OTIIPABICHUEM.

3asiBIEHUE W JOKYMEHThI TaKX€ MOTYT ObITh
IpeACTaBICHbl (HANpaBJEHbI) 3asBUTEIEM B BHJIC
AJIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUJIEHHON
KBAIM(UIMPOBAHHON AJIIEKTPOHHON MOAMMUCHIO, Yepe3




UH(OPMAIIMOHHO-TEIEKOMMyYHUKALMOHHBIE CETH
o0mero  fgoctyma, B  TOM  4YHCI€  4epe3
UH(OPMAIIMOHHO-TEJIEKOMM yYHUKALIMOHHY IO CETh

«uTepHeT», 1 EquHBIN IOpTal TOCYIapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT

2.6. McuepnpIBaromuil nepeyeHb
JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHH C HOPMATUBHBIMU
NPaBOBBIMU aKTaMH JIJIsi
IPEJOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH,
KOTOpBIE HAXOMASTCS B
pacnopsbKeHUn
rOCy/IapCTBEHHBIX OPTAHOB,
OpPraHOB MECTHOT'O
CaMOyTIpaBJIEHUs U UHBIX
OpraHu3alui U KOTOpbIE
3asiBUTEJb BIPABE MPEACTABUTD,
a TaKKe CIOCOObI UX MOTYyUEHUS
3asBUTEJISIMU, B TOM YHCJIE B
AJIEKTPOHHOH (opMe, MOPSIIOK UX
HpEeCTaBIICHUS;
rOCy/apCTBEHHBIN OpraH, OpraH
MECTHOI'0 CaMOYIPaBJIEHUS OO
OpraHu3anys, B paclopsyKeHUN
KOTOPBIX HaXOJSTCS TaHHbBIE
JOKYMEHTBI

[IpencraBieHne AOKYMEHTOB, KOTOPBIE MOTYT
OBITh OTHECEHBI K JAHHOM KaTeropuu, He TpeOyroTCs

2.7. VicuepnibiBatonuii mepedeHb
OCHOBAHUU IS OTKa3a B IpUEME
JTIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IPEA0CTABICHUS

1) ITogaya TOKYMEHTOB HEHAJICKAILIUM JIHI[OM;

2) HecooTBeTCcTBHE MpEACTaBICHHBIX JTOKYMEHTOB
MEePEYHI0 JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5
HacTtosmiero Pernamenra;




MYHHULUIIAIBHON yCIIyTH

3) B 3asgBicHMM W TpHJIaracMbIX K 3asBICHHIO
JIOKYMEHTaX UMEIOTCA HEOTOBOPECHHBIE MCIIPABIICHUS,
CEepbE3HbIC  MOBPEXKICHUA, HE  IO3BOJAIOLIUE
OJHO3HAYHO UCTOJIKOBATh UX COJECPKAHUE;

4) IlpencraBieHre TOKYMEHTOB B HEHAJIJICIKAIIIHUMA
Opras

2.8. VcuepnbiBatonuii nepeyeHb
OCHOBAHMHU I
NPUOCTAHOBJICHUS WM OTKa3a B
peIOCTaBICHUH
MYHUIIMTATIBHON yCIyTH

OcHoBaHUS 1T PUOCTAHOBIICHUS MPEI0CTABICHUS
YCIIYTH HE NIPEAYCMOTPCHBI.

OcHoBaHus 1151 OTKa3a:

1) BasBUTEIEM MPEACTABICHBI JOKYMCHTHI HE B
MIOJIHOM 00BeMe, TUOO0 B MPEJACTABICHHBIX 3asIBJICHUU
U (WIK) JOKYMEHTaxX COJCPKHUTCS HEmojHas U (WIIH)
HEJ0CTOBEpHAs MHGOPMAIIHS

2.9. TIlopsaok, pa3mep u
OCHOBaHHUS B3UMaHUS
rOCyIapCTBEHHOM MOIUIUHBI UITH
WHOM IIJIaThl, B3UMAaeMOH 3a
MPE0CTaABICHUE
MYHHIIUTIAJIbHON YCIIYTH

MyHunmnanbsHass — yciiyra
0€3B03ME3THOM OCHOBE

npeaoCTaBICTCA  Ha

2.10. Ilepedensp yciyr, KOTOpPbIE
SABIIIOTCS HEOOXOIUMBIMU U
00s13aTENbHBIMHU IS
MpeaoCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, B TOM
YHCJI€ CBEJICHUS O IOKYMEHTE
(10KyMeHTax), BbIJJaBaEMOM
(BBIIaBa€MbIX) OpraHU3ALUSIMU,
Y4aCTBYIOIIUMHU B
MpEeAOCTaBICHUN
MYHHUITUTTBHBIX YCITYT

[IpenoctaBnenrne HEOOXOIUMBIX M 00S3aTEIBHBIX
yCIIYyT He TpebyeTrcs

2.11. Tlopsinok, pazmep u

[IpenocraBieHne HEOOXOAUMBIX U 0053aTEIBHBIX




OCHOBaAHHS B3MMaHUS IJIAThI 3a
MPEIOCTABICHUE YCIYT, KOTOPBIE
SIBJIIFOTCSI HEOOXOIMMBIMU U
00s13aTEIbHBIMHU IS
MPEI0CTABIECHUS
MYHHULUIIAJIBHON YCIIYTH,
BKJIFOYasi UH(POPMAIIHIO O
METOJIUKE pacueTa pazMepa
TaKOM IJIaThl

yCIIyT He TpeOyeTcs

2.12. MakcuMalibHbIN CPOK
OXXKUJAHUS B OYEPEH MPHU M01aue
3ampoca 0 NPeAOCTABICHUU
MYHULIMTIATIBHOW YCIIYTH U MIPU
MOJIy4YeHUU pPe3yJibTaTa
IPEAOCTABICHUS TAKUX YCIYT

[Tonaua 3asBIICHUSA Ha NOJTy4YeHHE
MYHUIIMTIATHHON YCIIYTH TIPH HAJIMYUU OYepe]u - He
6onee 15 MuHyT.

[lpy momydeHw:m pe3ynbTaTta MPEIOCTABICHUS
MYHUIIMTIATBHON ~ YCIIYTM ~ MaKCHMAaJbHBI  CPOK
OXHUJaHUS B OdYepenu He IOJDKEH IMpeBbIaTh 15
MHHYT

2.13. Cpok peructpaiuu 3amnpoca
3asIBUTEIISI O TIPEIOCTaBICHUHU
MYHUIIUTIAIBHON YCIYTH, B TOM
YHUCJIe B AICKTPOHHOU dhopme

B TeueHne ogHOTrO OHA C MOMEHTA NOCTYILICHHUS
3asIBJICHUS.

3anpoc, MOCTYNUBIINN B AJIEKTPOHHOU (opme, B
BBIXOJHOM (Mpa3HUYHBIN) JIEHb PETUCTPUPYETCS Ha
CICAYIOIMMI 32 BBIXOJHBIM (Mpa3aHUYHBIM) pabouunii
J€Hb

2.14. TpeboBaHus K
MTOMEIIEHUSM, B KOTOPBIX
MPEI0CTaBIISIETCS
MYHUIIAITAJIBHAS yCIIyTa, K MECTY
OKHMJIaHHS U TIpUEMa 3asBUTEIICH,
B TOM 4YHCJI€ K 00€CTICYECHUIO
JTOCTYITHOCTH JIJISI HHBAJIUIOB
yKa3aHHBIX OObEKTOB B
COOTBETCTBUH C

[IpenocraBnenue MYHHIUITAIBHON
OCYIICCTBIISIETCSI B 3[aHUAX W  TIOMEIICHHUSX,
000pyIOBaHHBIX TPOTUBOIIOKAPHONH  CUCTEMOH U
CUCTEMOM TOXKapOTYIICHHs, HEOOXOUMON MeOeIbIo
st 0OpPMIICHUS JOKYMEHTOB, WH()OPMAIIMOHHBIMU
CTEHJJaMHU.

ObecnieunBaeTcsi  OCCHPEMSITCTBEHHBI — JTOCTYTI
WHBAJHNIOB K MECTY MPE0CTABICHNUS MYHUIIUITATEHON
yciayrd (yaoOHBIH BXOJ-BBIXOJ, B TIOMEIICHUS |

YCIYTH




3aKOHOJATEILCTBOM Poccuiickomn
denepaunu 0 COUUATBHOU
3alIUTe UHBAJIN]IOB,
pa3MelIeHUI0 U 0()OPMIICHHUIO

nepeMeIIeHNUE B UX Mpeeiax).

BusyanbHasg, TexkcToBas W = MYJbTUMEIUNHAS
uHdopManms 0 TOPSAJIKE MIPEIOCTABIICHUS
MYHUIIUIIATIBHONW YCIYTH pa3MeniaeTcs B yI0OHBIX JJIs

BU3YaJIbHOM, TEKCTOBOM U 3asdBUTENEN MecTaX, B TOM UHCIE C Y4YETOM
MYJIbTUMEIUHHON UH(POPMAIIMU | OTPAHUYEHHBIX BO3MOXKHOCTEW MHBAIUIOB

0 MOpPSAJKE IPEIOCTABICHUS

TAKUX yCIYT

2.15. [lokaszarenu JOCTYIHOCTH U IToka3zaTensiMu  JTOCTYIIHOCTHM  IIPEAOCTABIICHUSA
Ka4eCTBAa MyHULIMTIIAJbHOU MYHULIUIIAJIBHOW YCIIYTH SBJISOTCS

YCIIYyTH, B TOM YUCJIE€ KOJIMYECTBO PacCIIOIOKEHHOCTD MIOMELIEHHUS B 30HE
B3aMMOJICICTBUH 3asBUTENS C JOCTYIHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;
JOJKHOCTHBIMH JIMLIAMHU [IPU Hajuyue HEO0OXO0IUMOTO KOJINYECTBA

NpeI0CTaBICHIH
MYHUIIUTIATBHON YCIYTH H UX
MPOIOJKUTEIIBHOCTD,
BO3MO>KHOCTb ITOJTYICHUS
UHPOPMAITUH O XOe
IPEI0CTABIICHHSI
MYHUIIUTIAIBHON YCIYTH, B TOM
YHCIIE C HCIIOJIb30BaHUEM
uH(OPMaIIMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTUH, BOZMOKHOCTH THOO
HEBO3MOXHOCTH MOTyUEHUS
MYHHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHATLHOM IICHTPE
MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT (B TOM
4ucJie B OJIHOM 00beME), B

CIICIIMATIUCTOB, a TAaKXe IOMEIICHUM, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTEJNICH;

HaJIM4YME  HcUepnbiBaroliel  uHbopMamuu o
crocobax, TMOpsSAKE U CpPOKax MpPeloCTaBICHUS
MYHUIIUTIAIBHOW  YCIYrd Ha  HMH()OpPMaIMOHHBIX
CTeHJaX, HWH(POPMAIMOHHBIX pecypcax B CETU
«HTEpHEeT», HAa EnMHOM mopTaiie ToCcyIapCTBEHHBIX
Y MYHULIUAIIAJIBHBIX YCIIYT;

OKa3aHUE€ NOMOIIM HHBAIWAAM B MPEOJOJICHUH
O0apbepoB, MENIAIOMIMX TMOJYYECHUIO UMM  YCIYyT
HapaBHE C JIPYTUMU JIMLAMU.

KayectBo  mpenocraBieHHss ~ MyHULIMIAIBHOU
YCIIYTHU XapaKTEPU3YETCSI OTCYTCTBUEM

ouepenel MpU MPUEME W BbIIAYE JIOKYMEHTOB
3asBUTENISIM;

HapyIIeHUI CPOKOB MPEA0CTABICHUS
MYHUIIATIAIBHOW YCITYTH;
XKajo0 Ha TEeUCTBUS (6ezneiicTBHE)




JT000M TEPPUTOPUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa
UCIIOJIHUTEIBHO
pacnopsIuTeNbHOTO OpraHa
MECTHOT'O CaMOYIpaBJeHUs, 1O
BBIOOPY 3asiBUTENS
(3KCTEpPUTOPUATIBHBIN
IPUHIIMIT ), TOCPEJICTBOM 3arpoca
O MPEJO0CTABICHUN HECKOJIBKHUX
rOCy/IapCTBEHHBIX U (UJIH)
MYHHIIMITAJIBHBIX YCIYT B
MHOTO()YHKIIMOHAIBHBIX [IEHTPax
peI0CTaBICHUS
roCy/1apCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT,
peyCMOTPEHHOTO cTaTthel 15.1
denepanabHOTO 3aKOHA
(KOMTIIJIEKCHBIH 3a1poc)

MYHULUNAIBHBIX  CIYXKAIIUX, IPEAOCTABIISIONINX
MYHULUNIAIBHYIO YCIIYTY;

XKano0 Ha  HEKOPPEKTHOE, HEBHUMATEJIbHOE
OTHOLLIEHHE MYHULHATTATBHBIX CITyXKalluX,
OKa3bIBAIOLINX MYHULHAIAIBHYIO yCHyrYy, K
3asBUTEJISIM.

I[Ipy nmomaye 3ampoca O NPENOCTABICHUU
MYHULUNAIBHOW  yCIYTM W NOpU  TOJYYEHUU

pe3yibTaTta MYHHHHHaHBHOﬁ YCIYTH, IpeAIojaracTcAa
OJHOKPATHOC BSaHMOHCﬁCTBHC JOJKHOCTHOI'O JIMIa,

NPEAOCTABIISIIOIIETO MYHHIMIAIBHYIO  YCIYry, U
3asBUTENA. [IpOOIKUTENBHOCT,  B3aUMOJIEUCTBUSA
ONPENEIIAECTCS PETJIAMEHTOM.

Nudopmarius 0 X0J1e MIPEAOCTABIECHUS

MYHUIIUTAIBHOW YCIYTH MOXET OBITh MOJy4YeHa
3asBUTENIeM Ha cadte, Ha EguHom mopraie
FOCYJAapCTBEHHBIX U MYHUIIMIIAIBHBIX yciIyT, B MDILI.

[IpenoctaBneHre MyHUIUIIAJBHOW YCIYTH 4Yepe3
MHOTOQYHKIMOHATBHBIA ~ LIEHTP  NPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (Hajiee —

M®II), ynanennsie paboune w™ecta MO®DI[ He
OCYIIECTBIISETCS.
MyHuInantbHast yciyra 1o
OKCTEPPUTOPHAIIBHOMY TPUHIMIY W B  COCTaBe
KOMIUIEKCHOTO 3a1poca He MPEJ0CTaBIICTCS
2.16. Unbie TpeboBaHMs, B TOM Koncynpranuio 0 MopsIAKE MOJIYYEHHUS

YHCIIC YIUTHIBAIOIINAC
0COOEHHOCTH MPE0CTABICHUS
MYHHUITUTATHHON YCIIYTH 110
KCTEPPUTOPHATHHOMY
MpUHIUITY (B cllydae, eclu

MYHHUIIUTIAIBHOW yCIyTH B JIJIEKTPOHHON (opme
MOXHO MNOJy4yduTh 4epe3 VHTepHET-NpHEMHYIO WIIH
yepe3 [lopran rocynapcTBEHHbIX M MYHUIIMIAIbHBIX
ycayr Pecniyonuku Tatapceras.

B ciyuae, ecnm 3aKOHOM NpeyCMOTpeHa nojaya




MYHULIATIATbHAS YCIIyTa
IIPEOCTABIAETCS 110
AKCTEPPUTOPHATIEHOMY
MPUHIIUITY) U OCOOEHHOCTH
IIPEIOCTaBICHUS
MYHUIIUTIATFHON yCITyTH B
AIEKTPOHHOU opme

3asgBIICHUSI O TPEAOCTaBICHHM MYHHIIMIIAIbHON
YCIYTH B BJCKTPOHHOW (hopMe 3asBICHUE IMOAACTCA
gyepe3 [lopTan rocynapCTBEHHBIX M MYHUIIMTAIBHBIX
yeayr Pecniyonmuku Tarapcran (http://uslugi.tatar.ru/)
umi  EnuHBIM mopranm rOCyAapCTBEHHBIX U
MYHULATTATBHBIX yCIIyT (pyHKIMIN)
(http://www.qgosuslugi.ru/)

2.17. Opransl,
MPE0CTaBIISIONINE TOCYAapCTBEH
HBIE YCIYTH, U OpTaHbl,
TPEIOCTABIISIONINE MYHHUIUITATb
HBIE YCIIyTH, HE BIIPaBe
TpeOOBaTh OT 3aIBUTEIIS .

1) mpexacTtaBiaeHuss TOKYMEHTOB W MH(MOpPMAIMU WU
OCYIIECTBIICHUA  JCWUCTBHUM, TMPEACTABICHUE WU
OCYLIECTBIICHUE  KOTOPBIX HE  MPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMu,
PETYIUPYIOIIUMHUA OTHOIIEHUS, BOBHUKAIOIINUE B CBS3U
c MIPEI0CTABICHUEM rOCYJapCTBEHHBIX u
MYHHIHANAJIBbHBIX YCIYT;

2) nipe/icTaBICHHS JOKYMEHTOB ¥ HH(GOPMAIIUK, B TOM

YHUCJE NOATBEPKIAIONIMX  BHECEHHE  3asiBUTEIIEM
IaThl 32 MPEJOCTAaBIECHUE TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr, KOTOpPbIE HAXOIATCS B
pacropsiKeHUn OpTraHoOB, MPEAOCTABIISIIOLIUX
roCyJapCTBEHHbIE YCIIYTH, OpraHoB,
IPEAOCTABISIIOIIUX MYHULUIAJIbHBIE YCIYTHM, HHBIX
FOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOI'O
CaMOYIIpaBJICHUS 160 ITOJBEIOMCTBEHHBIX

rOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O
CaMOyMpaBJIECHUsI OpraHu3aluii, YydYacTBYIOUIUX B
pPEeAOCTABICHUU MpPEeAYyCMOTPEHHBIX YacThio 1
cratb 1 ®DepepanpHoro 3akoHa «OO0 opraHuzanuu
PEeI0CTABICHUS roCyJ1apCTBEHHBIX u
MYHUIUNAIBHBIX ~ YCIYr», B  COOTBETCTBHH  C
HOPMAaTUBHBIMH TPAaBOBBIMU akTamu Pocculickoin
®denepanuy, HOPMATUBHBIMH TPABOBBIMU  aKTaMU
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CyOBEKTOB Poccuiickoit denepanuu,

MYHULUITATTbHBIMU MPaBOBBIMHU aKTaMH, 3a
UCKJIIIOYCHUEM  JIOKYMEHTOB,  BKIIOYEHHBIX B
OTIPE/ICJICHHBINA YaCThIO 6 CTaThu 7 denepanbHOrO

3aKOHa «O6 OpraHu3ali  TPeAOCTaBICHUS
FOCYJApCTBEHHBIX M MYHUIUIAIBHBIX  YCIyT»
nepevyeHb JIOKYMEHTOB. 3asBUTEIb BIIpaBe
PEeACTaBUTh yKa3aHHbIC JOKYMEHTHI M WH(OpPMAIIHIO
B OpraHbl, NPEAOCTABIISIONIME TOCYAapCTBEHHBIE

yCIIYTH, u OpraHsl, MIPEAOCTABIISIOIIHE
MYHUIIUTIATIbHBIE yCIIYTH, o COOCTBEHHOM
UHUIMATUBE;

3) OCyYILIECTBIEHHUS J€UCTBUM, B TOM 4YHUCIE
COTJIACOBaHMM, HEOOXOAUMBIX  JJIA  TOJYYCHUS
TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT H
CBSI3aHHBIX C OOpallleHHeM B MHBIC TOCYAapCTBEHHBIE
OpraHbl, = OpraHbl = MECTHOTO  CaMOYIPAaBJICHHUS,
OpraHu3alliy, 3a UCKIIOYCHHEM TOJyYeHHUs YCIyT U
MOJTYYEHUS JTOKYMEHTOB U nH(popmaruu,
PEAOCTABISIEMBIX B PE3yibTaTe IPEAOCTABICHUS
TaKUX YCJIYyr, BKJIIOYCHHBIX B TICPCUYHH, YKa3aHHBIC
Buact 1 cratem 9 denpepanpHoro 3akoHa «O0
OpraHu3aluy MPEJOCTaBICHUSI TOCYJApPCTBEHHBIX U
MYHHUITATIAJIBHBIX YCITYT);

4) mpencraBieHUs JOKYMEHTOB U HWH(POpPMAIINH,
OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIMCH MPHU MEPBOHAYATIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX [IJIS MPEeIOCTaBICHUS
TrOCYJapCTBECHHOM WM MYHUIIUITAIIBHOW YCIyTH, 00
B MpeI0CTaBICHUHN rocyaapCTBEHHOM Wn
MYHHUITATIATBHON YCIyTH, 3a HCKJITIOUCHUEM
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CIEAYIOLUX CIIY4YaeB:

a) W3MEHEHUE TPeOOBAHMI HOPMATHBHBIX MPABOBBIX
aKTOB, KACaroIIUXCs IIPEAOCTABIECHUS
FOCYyJapCTBEHHOM WM MYHHUUUIIAIBHOW  YCIYTH,
[OCJIE  NEPBOHAYAIBHOM  MOAAYM  3asBJICHUS O
IIPEOCTaBIICHUN roCyJapCTBEHHOM WIn
MYHULANIAJIBHOW YCITYTH;

0) Hasinyue OmMMOOK B 3asBJICHUU O MPEJOCTaBICHUU
rOCYJapCTBEHHOW WM MYHULMNAIBHOM YCIyTH H
JOKYMEHTAX, MOJAHHBIX 3asBUTEJIEM rnocse
NEPBOHAYAIILHOTO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOTUMBIX U1t IpPEeAOCTaBIECHUS
roCy/IapCTBEHHON WJIM MYHUIMTIATBHOW YCIYTH, JTUO0
B IPEAOCTABICHUHN rocyJapCTBEHHOM WIn
MYHULIMIIAJBHOM YCIYyIM M HE BKIIOYEHHBIX B
IIPEJCTABJICHHBIA paHEE KOMIUIEKT JIOKYMEHTOB;

B) HCTEUYEHUE CpOKAa JCHCTBHUS JOKYMEHTOB WJIHU
U3MEHEHHEe HMHGPOpMAlMKU TOCce MEepPBOHAYAIBEHOTO
OTKa3za B MpHEME JOKYMEHTOB, HEOOXOIWMBIX [IJIs
IIPEAOCTABIICHUS roCcy1apCTBEHHON 158105
MYHUIIUTAIBHONW YCIYTH, JUOO B MPEAOCTaBICHUU
rOCYyJapCTBEHHOM WJIM MYHUIIUIIAJbHON YCIIYTH;

I) BBIBICHUE JOKYMEHTAJIBHO IOATBEPKIECHHOIO

dakra (mIpU3HAKOB) OIIMOOYHOTO W
IIPOTUBOIIPABHOIO JNEUCTBUS (Oe3neiicTBUS)
JNOJDKHOCTHOTO JIMI]a OpraHa, MOpeIoCTaBIISIONIErO
rOCYJapCTBEHHYIO YCIIYTY, WIH oprasa,
PEAOCTABIISIIOLIETO MYHUITUTIATHEHYTO YCIIyTY,
TOCYapPCTBEHHOTO MJIM MYHUIUTIAIBHOTO CITYKaIEero,
paboTHHKA MHOTO(}) YHKIIHOHATTEHOTO IIEHTPA,

pabOTHUKA OpraHU3alUU, MPEAYCMOTPEHHOW YacThIO



http://mobileonline.garant.ru/#/document/12177515/entry/16011

1.1 crateu 16 ®DepepanbHoro 3akoHa «OO0
OpraHu3aliyd TPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHIIUTIAIBHBIX ~ YCAYT», TPH TEePBOHAYAIHEHOM
OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIWMBIX ISt
peI0CTaBICHHUS roCcyAapCTBEHHOU WK
MYHHIUTIAIBHON yCIIYTH, JUO00 B TIPEIOCTaBICHUU
TOCY/IapCTBEHHONW WM MYHHIIMIAIBHOW YCIYTH, O
9YeM B IMTMCBMEHHOM BHJIC 32 TIOJIIMUCHIO PYKOBOIUTEIS

OpraHa,  NPEJOCTABISIIOLIET0  T'OCYJapCTBEHHYIO
yCIIYTY, W oprasa, IIPEAOCTABIISIOLIETO
MYHULUATAIBHYIO yCIIYTY, PYKOBOAMUTENS
MHOTO(YHKIIHOHATBHOTO LEHTpa pu
NEPBOHAYAILHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX U1t IpPEeAOCTaBIECHUS

rOCYJapCTBEHHOM MM MYHUIIMITAIIBHOW YCIyTH, 00
PYKOBOJUTENSl  OpraHU3aluu,  IPEayCMOTPEHHOM
gacTteio 1.1 crateu 16 depepanpHoro 3akona «O0
OpraHu3aIlid TPEeAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIATIAJIBHBIX YCIIYT», YBEAOMIISICTCS 3asBUTEIb, a
TakKe TPHHOCITCS W3BUHEHHUS 3a JIOCTABJICHHBIC
HEeymo0CTBa.
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3. CocTaB, N0OCJI€10BATEIBLHOCTh U CPOKH BHINIOJIHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUA aIMUHHUCTPATHUBHBIX MPOLEAYP B JICKTPOHHOM (popme

3.1. Omnucanume  mNOCAEHOBATENBHOCTH  JEWCTBUM  IPU  NPENOCTABICHUU
MYHHULUIIAIBHON yCIIyTU

3.1.1. TlpenocraBieHre MYHUIIMIATBHON YCIYyTM BKJIOYaeT B ceOs CIeayrolue
MPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IPUHATHE W PETUCTPALINS 3asBICHUS;

3) MOArOTOBKA pe3yJibTaTa MYHHUIIUTIAILHOM YCITYTH;

4) BbIJaua 3aBUTEIIO PE3YJIbTaTa MYHHUIIMIIATBHON YCITYTH.

3.2. Oxa3aHue KOHCYJbTAIUN 3aIBUTEITIO

3.2.1. 3asgButens auyHO W (win) no TtenedoHy oOpamaercs B Hcmonkom st
MOJIYYEHUsI KOHCYJIbTAIIUN O MOPSJIKE MOJYUYEeHUS MYHUITUTIATbHON YCIYTH.

Cneunanuct HcrnojikoMa OCYyIIECTBISET KOHCYJIbTUPOBAHHME 3asiBUTENS, B TOM
YuCclie M0 COCTaBy, GOpME U COACPKAHUIO TOKYMEHTAI[MU, HEOOXOIMMOM /JIsl MOIYYeHUS
MYHUIIANIAJIBHOW YCIYTH U TIPH HEOOXOJMMOCTH OKa3bIBa€T IOMOINb B 3alOJHCHUH
OJ1aHKa 3asBJICHUS.

[Ipouenypa, ycTaHaBiaMBaeMas HACTOSILIUM ITYHKTOM, OCYIIECTBISAETCS B JCHb
oOpalieHust 3assBUTES.

PesynpTaT mpoueaypel: KOHCYJIbTAllMU, 3aMeyaHusi 10 cocTaBy, Gopme
COJIep KaHMIO TIPEICTaBICHHON JOKYMEHTAIINH.

3.3. IlpunsaTue u peructpanus 3asBICHUS

3.3.1. 3asBUTENH JIUYHO, YEPE3 JOBEPEHHOE JIMIIO MOIAaeT MUChMEHHOE 3asBIICHUE O
BbIJIaue€ CIPABKHU (BBIMKUCKHU), U MPEACTABISET TOKYMEHTHl B COOTBETCTBUU C IMMYHKTOM 2.5
HacTosIero PernamMmenTa B UCIIOHUTENbHBIA KOMUTET.

3.3.2. Cnertmanuct Mcnosiikoma oCyIiecTBIIseT:

NPUEM M PETUCTPALIMIO 3asBJICHUS B CIICIIMAIILHOM K YpHAJIE;

BpYUYCHHUE 3asIBUTENIO KOMHUH 3asBJICHUS C OTMETKOM O JaTe mpuemMa JOKYMEHTOB,
IIPUCBOCHHOM BXOJISIIIIEM HOMEPE, 1aTe€ U BPEMEHU UCTIOTHEHUSI MyHUIIUTIATBHOM YCITYTH.

[Ipoueypsl, ycTaHaBIMBAaEMbIe HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIOTCS

IIPUEM 3asIBJICHUS U IOKYMEHTOB B TE€UECHHUE 15 MUHYT;

perucTpaius 3asBJICHUS B TEYEHUE OAHOTO AHS C MOMEHTA MOCTYIUICHUS 3asBJICHHUS.

Pe3ynbTaT npouenyp: NpuHATOE U 3apErUCTPUPOBAHHOE 3asIBJICHUE.

3.4. TloaroToBKa M yTBEpKJEHUE 3aNPOIICHHBIX JOKYMEHTOB (MHChMa 00 OTKa3e B
BbIJIaUe)

3.4.1. Cnenmanuct McnoikomMa OCYIIECTBIISET:

MPOBEPKY HATUYMS JOKYMEHTOB, MPUTIAra€MbIX K 3asIBJICHUIO;

MOATOTOBKY MPOEKTa CIPAaBKH (BBIMUCKH )IPH HAIMYUU IOKYMEHTOB (CBEJCHUI );

MOATOTOBKY TMPOEKTa MUChbMa 00 OTKa3e B BbIAa4e NMPHU OTCYTCTBUM JOKYMEHTOB
(cBeneHuil);

HalrpaBJieHHE CIpaBKU (BBIMMCKU) WM MNHUcbMa 00 OTKaze B Bblgaue [7aBe
CEJIbCKOTr'0 TIOCEJIEHUS HA YTBEPKICHUE.



[Iponieayphl, ycTaHaBIMBAEMbIE HACTOSIIIIUM MTYHKTOM, OCYIIECTBISIIOTCS B TEUCHUE
JIBYX JIHEW ¢ MOMEHTa 0OpaIlleHHsI 3asiBUTEIIS.

Pe3ynbTaT npoueayp: IpoeKT CripaBKu (BBIMKUCKHU) WIK MUCbMa 00 OTKa3e B Bbl1aue.

3.4.2. I'nmaBa cenbCKOro MOCEJIEHUS YTBEPKIAAET CIPABKY (BBINUCKY) WM MUCHMO 00
OTKa3e B BblJaye U HampasisieT cexpetapto Mcmnonkoma.

[Iponieayphl, ycTaHaBIMBAEMbIE HACTOSIIIIUM MTYHKTOM, OCYIIECTBISIIOTCS B TEUCHUE
OJIHOTO JIHSI C MOMEHTa OKOHYAHUS MPEbIAYIIEH MPOIEaypHI.

Pe3ynbTaT mporieayphl: yTBEpKIEHHAsI ClIpaBKa (BBIITUCKA) UM MUCBMO 00 OTKa3e B
BbIJIaYeE.

3.5. Briaua 3asBuTento pe3yabrata MyHUITUIIATBHON YCIYTH

3.5.1. Cneuunanuct McnoskoMa BbIJIaeT 3asBUTENIO CIIPABKY (BBIMKUCKY) UM MUCHMO
00 OTKa3e B BbIJaUE.

[Iponienypa, ycraHaBiuBaeMasi HACTOSIIMM ITYHKTOM, OCYIIECTBIISIETCS B JICHb
oOpalieHust 3assBUTES.

PesynbTaT nponieyp: BbljaHHAs CpaBKa (BBIMKUCKA).

B cnyuae oTkaza B TpeAOCTaBICHUM MYHHIUIAIBHOW YCIYTU 3asBUTENb
YBEJOMJISIETCS MHUCHhbMOM C yKa3aHHEM IMPUYMH OTKaza, a Takxke mo TeiaedoHy U (Win)
AJIEKTPOHHOM TOUTE, B TEUCHHE OJTHOTO JIHS C MOMEHTA MOANUCAHUS TTUChMa 00 OTKa3e.

3.6. UcnipaBneHre TEXHUUECKUX OIIHUOOK.

3.6.1. B cinyuae oOHapy>KeHUsS] TEXHUYECKOW OIIMOKU B JIOKYMEHTE, SIBISIOIIEMCS
PEe3yIbTaTOM MYHUIIMTIATBHOMN YCIIYTH, 3asIBUTENb IIpeACcTaBiseT B Mcnonkom:

3asiBJIeHHE 00 UCIIPABICHUH TEXHUYECKON omuoKku (mpusnoxxenne Ne3);

JOKYMEHT, BBIJIAaHHBIN 3asBUTENI0 Kak pe3yidbTaT MYHUIMNAIBHOW YCIyTd, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, UMEIOIUE OPUIANYECKYI0 CHIIY, CBUIETEIBCTBYIOIIME O HAJTUYHH
TEXHUYECKOU OIIHOKH.

3asBieHre 00 MCHPABICHUM TEXHHUYECKOW OIMMUOKM B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBISIONIEMCS PE3yJbTaTOM MYHUIIMIAIBHOW YCIYTH, MOJAETCS 3asBUTEIEM
(YTIOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JIMOO TMOYTOBBIM OTIpaBICHUEM (B TOM
YuCclie C HCIOJb30BAaHUEM OJJIEKTPOHHOM TOYTHI), JHUOO Uepe3 eIWHBIM mopTal
TrOCYIapCTBEHHBIX W MYHHUIHUIAIBHBIX YCIYr WM MHOTO(PYHKIIMOHAIBHBIA IIEHTP
NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.6.2. Crnemmammcr Mcmonkoma, OTBETCTBEHHBIH 3a TMpPUEM JIOKYMCHTOB,
OCYIIECTBIISIET TIPUEM 3asBIICHUSI 00 HCIPABICHUH TEXHUYECKON OMIMOKH, PETUCTPUPYET
3asiBJICHUE.

[Iponienypa, ycraHnaBirBaemasi HACTOSIIHMM ITYHKTOM, OCYILECTBIISIETCS B TEUCHHE
OJIHOTO JTHSI C MOMEHTA PErucTpaluu 3asiBICHUS.

Pe3ynbTaT npoueaypsl: MPUHITOE U 3aPETUCTPUPOBAHHOE 3asBICHUE.

3.6.3. Crnenmanuct McrmonkoMa paccMaTpuBaeT JOKYMEHTHI M B IIEISAX BHECCHHUS
WCIIPABJICHUI B IOKYMEHT, SIBJISIOIIMICS PE3YyIbTATOM YCIYTH, OCYIIECTBIISIET MPOLIEAYPHI,
NPEeIyCMOTPEHHBIE MYHKTOM 3.5 Hacrosmero PersiameHTa, ¥ BBIIAET HCHPABJICHHBIN
JOKYMEHT 3asiBUTENI0 (YHNOJIHOMOYEHHOMY TIPEACTABUTENI0) JMYHO TMOJA POCHUCH C
U3bITUEM Yy 3asBUTENA (YIIOJHOMOYEHHOT'O MPEACTaBUTENSI) OpUTMHANa JOKYMEHTA, B
KOTOPOM COJICPAKUTCSA TEXHUYECKAs OIINOKaA.

[Iponienypa, ycranaBiuBaemasi HACTOSIIMM ITYHKTOM, OCYILECTBIISIETCS B TEUCHHE



TpeX JHEW mociae OOHAapyKEHHs TEXHHUYECKOW OIIMOKM WJIM MOJy4YeHUs OT Jo0oro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IOIYIIEHHON OLINOKE.
Pe3ynpTaT npoueaypsl: BbIIaHHBIN (HaNpaBJICHHbBIN) 3aBUTEO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 IPEAOCTABJICHNEM MYHMIMIAIBHON yCJIyIri

4.1. KoHTpob 32 MOTHOTOM U KAYECTBOM MPEAOCTABICHUSI MYHUITUTIATbHON YCIYTH
BKJIIOYAeT B ce0s BBISIBJICHUWE W YCTpPAaHEHWE HAPYIICHUN TpaB 3asBUTENICH, MPOBEIICHUE
MIPOBEPOK COOJIIOACHUS TIPOIIEAYP MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH, MOJTOTOBKY
pemieHuid  Ha  gedctBus  (Oe3leMCTBHE)  JTOJDKHOCTHBIX — JIMI[  OpraHa  MECTHOTO
CaMOYIIpaBJICHUS.

dopmamMu KOHTPOJISL 32 COOJIFOJICHUEM HUCIOJIHCHUS aJIMUHUCTPATUBHBIX MPOIETYP
SIBJISIFOTCA:

1) mpoBepka © COIJIaCOBaHHME IPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMTIATIBHON yCIIyru. Pe3ynbTaToM MPOBEPKU ABISETCS BU3UPOBAHUE MPOCKTOB;

2) IPOBOIMMbBIC B YCTAHOBJICHHOM IMOPSIKE MPOBEPKU BEJACHHUS JICIOMPON3BO/ICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHUS
IpOLEaYp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

KoHTposnbHBIE TPOBEPKU MOTYT OBITH TUIAHOBBIMH (OCYIIIECTBIIATHCS Ha OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYyIpaBJEHUs) U
BHEIUIAaHOBBIMU. [Ipy mOpoBEIEHUM NTPOBEPOK MOTYT PACCMATPUBATHCS BCE BOIPOCHI,
CBA3aHHBIEC C MPEAOCTABICHUEM MYHHIIUMIIAIBHON YCIYTH (KOMILIEKCHBIE MTPOBEPKH), WIH
10 KOHKPETHOMY OOpAIICHHUIO 3asIBUTEIS.

B nensix Tekyniero KOHTpOJIs UCIOJIb3YIOTCS CBEAEHUS, UMEIOLNUECS B DJIEKTPOHHOMN
0a3ze MJaHHBIX, CHyKeOHas KOPPECHOHIEHIMS, YCTHAas M TMHUCbMEHHAs HH(pOpMAIIHS
CIEUUAIIMCTOB, OCYIIECTBIISIOIINX BBIIIOJIHEHUE aIMUHUCTPATUBHBIX MIPOLIEAYD, KYPHAJIbI
y4eTa COOTBETCTBYIOLIUX JOKYMEHTOB U JIPYyTU€ CBEACHUSI.

JImda ocymecTBIEHUS KOHTPOJIS 3a COBEPIICHUEM ACUCTBUM MPU MPEAOCTABICHUU
MYHUIHANAJIbHOM  YCIYTM W NPUHATAM  PEHICHUWA  pykoBoautTenro  Mcmoikoma
IPEACTABISAIOTCS CIIPABKU O pe3yJIbTaTaX MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH.

O ciyyasx ¥ NpUYMHAX HAPYLIEHUS CPOKOB, MOCIEAOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX TMPOILENYP CHEIUATHCTH HEMEMJIEHHO UH(MOPMUPYIOT PYKOBOIUTEIS
opraHa, Mpe0CTaBISAIONIEr0 MYHUITUIATBHYIO YCIYTY, a TAKXKE NPEAINPUHUMAIOT CPOYHBIE
MEpHbI 10 YCTPAaHEHUIO HAPYILICHUI

4.2. Tekymuii KOHTPOJb 3a COONIOACHHEM TIOCISIOBATCIBHOCTH JCHCTBHIMA,
ONpeIeICHHBIX aAMUHHUCTPATUBHBIMU poueypaMu o IIPEIOCTABICHUIO
MYHHUIMITAIBHOM yCIIYTH, OCYLIECTBISAETCS pyKoBoauTeneM Mcnonkoma.

4.3. [lepedyeHb JOKHOCTHBIX JIWIl, OCYIIECTBISIONUX TEKYIIHMA KOHTPOIIb,
YCTAHABIMBACTCS IOJOXKEHUSAMU O CTPYKTYPHBIX NOAPA3JACICHUSAX OpraHa MECTHOIO
CaMOYMPAaBJIEHUS U JIOJXKHOCTHBIMU PETJIaMEHTAMMU.

[lo pe3ynpTaTaM MpPOBEICHHBIX MPOBEPOK B CIy4yae BbIABJICHUS HAPYIICHUW IpaB
3asBUTEJIEH BUHOBHBIE JIMIA MPHUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTebcTBOM Poccuniickoit denepannu.

4.4. PykoBoauTellb OpraHa MECTHOTO CaMOYIpPaBJIE€HHsSI HECET OTBETCTBEHHOCTbH 3a
HECBOEBPEMEHHOE PacCMOTPEHUE OOpaIlleHUH 3asBUTEIICH.



PykoBoauTtens (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOTO MOJpA3eIeHHs] OpraHa
MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (MJIN)
HEHaJIe)Kallee BBINOJIHEHUE AJMUHUCTPATHBHBIX ACHCTBUM, YyKa3aHHbIX B paszaene 3
Hacrosuero Pernamenra.

JIOJOKHOCTHBIE JIMI]a U MUHbIE MyHUUMIAIbHBIE CIIy)KalllUe 33 PElIeHUs U JIeUCTBUS
(Oe3nelicTBue), TpUHMMaeMmble  (OCYIIECTBISIEMbIE) B XOJA€  MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOM MOPSAKE.

4.5. KoHTpoJb 3a NpeAoCTaBI€HuEM MYHULIMIIAIBHON YCIYTH CO CTOPOHBI TpaXKaaH,
UX OOBEIMHEHUA W OpraHu3aluid, OCYIIECTBISIETCS IMOCPEACTBOM  OTKPBITOCTH
JESATENbHOCTH OpraHa MECTHOTO CaMOYIPaBJIEHUS NP NPEJOCTABICHUN MYHUIIMIIATbHON
YCIyTH, TOJY4YEHHUS TOJIHOM, aKTyaJlbHOW W JOCTOBEPHOW HH(OpMALUMU O TMOPSIKE
NPEeIOCTaBICHUS] MYHUIUNAIBHON YCIYTH UM BO3MOXHOCTH JOCYA€OHOr0 pacCMOTPEHHS
oOparieHuii (xanob) B mpouecce NpeloCTaBIeHUs] MyHUIIMTAIbHONW YCIIYTH.

5. locyneOHblii (BHeCY1e0HBbII) MOPSAA0K 00KAJTOBAHNS PellIeHUH U 1elCTBHIA
(0e3neiicTBHS) OPraHOB, NPEAOCTABISIOIIMX MYHUIUNIAJIBHYIO YCJIYTY, a TAK/Ke UX
AOJIZKHOCTHBIX JINI, MYHHIHIAJTBHBIX CJIYKALHAX

5.1. [fonyuaTenn MyHUIIMNIAJIBHOW YCIYIM HUMEIOT MPaBO Ha OO0KaJIOBaHUE B
OCY/1IeOHOM TOPSKE ACUCTBUM (0€31eMCTBUS) COTPYIHUKOB Mcmonkoma, y4acTBYIOIMMNX
B MPEIOCTABJICHUM MyHUIIMNIAIBLHOU ycayru, B Mcnonkom uinu B CoBET MyHUIIUNIATBLHOTO
oOpa3zoBaHUs.

3asiBUTENb MOXKET OOPATUTHCS C HKaIOOO0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapyllleHUe CpOKa pEruCTpalldd 3ampoca 3asfBUTENS O IMPEAOCTABICHHH
MYHULUNAIBHOW YCIIYTH;

2) HapyIIeHHE CPOKa MPEIOCTABICHUS MYHHUIUITAIbHON YCIIyTH;

3) TpeboBaHKe y 3asBUTEISA JOKYMEHTOB HIIM HH(pOPMAIUH JUOO OCYIIECTBICHUS
NEUCTBHM, TPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHUBHBIMU TIpaBOBBIMH akTamMu Poccuiickoit denepanuu, PecrnyOommku TaTtapcraw,
ATpBI3CKOr0 MyHUIUIIAILHOTO pailoHa JJIsl IPEJOCTABICHUS MYHUIIUIAIBHON YCIIyTH;

4) oTka3 B TMpHEME JOKYMCHTOB, NPEIOCTABICHHE KOTOPhIX MPEIyCMOTPEHO
HOPMATUBHBIMU TIpaBOBBIMH akTamMu Poccuiickoit denepanuu, Pecnybmuku Tarapcras,
ATpPBI3CKOr0 MYHULHNAJIBHOTO palioHa ISl MPEAOCTABICHUS MYHULUIIAIBHOM YCIYTH, Y
3asBUTEJS;

5) oTKa3 B IpeIOCTaBICHUN MYHHUIIUIAIBLHON YCIYTH, €CIH OCHOBAaHMS OTKa3a He
MIPEeTyCMOTPEHBI (DeepanbHbIMU 3aKOHAMH U TIPUHSATHIMH B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTHBHBIMM MNpaBOBbIMM akTamu Poccuiickoin ®Dexepaunu, 3aKOHAMA W HUHBIMU
HOPMATUBHBIMH TPABOBBIMU akTamu PecnyOnuku TartapcTan, MYHUIIUTIATbHBIMU
MIPaBOBBIMH AKTaAMH;

6) 3aTpeboBaHME OT 3asBUTENS TPH MPEIOCTABICHUM MYHUIIUIAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMM IIPAaBOBBIMM akTamMu Poccuiickon
®enepanuu, Pecnnyonuku Tarapectan, ArpbI3cKOro MyHULIMIAIBHOTO pailoHa;

7) otkaz HMcnonkoma, JODKHOCTHOTO Jidna McmoikomMa, B HCIPAaBICHHUH
JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS



MYHHUITUTIATHPHOW YCIYTH JOKYMEHTaX JHOO HapyIIeHHE YCTAHOBJIEHHOTO CpPOKa TaKHX
HCIIPABJICHUM;

8) HapylleHne cpoka WM TOpAJAKAa BBIJAYM JIOKYMEHTOB 10 pe3yJibTaTaM
MIPEIOCTABICHUS MYHUITUTIATHLHOU YCITYTH;

9) NpUOCTAaHOBJICHHE MPEIOCTABICHUS MYHHUIMIAIBHONH YCIYTH, €CJIU OCHOBAHHMS
MPUOCTAHOBJICHUSI HE TIPEIYCMOTPEHBI (enepallbHBIMU 3aKOHAMH W TPUHSTHIMA B
COOTBETCTBHM C HHMH HWHBIMH HOPMATHBHBIMHU TIPAaBOBBIMU aKTamMHu Poccuiickoit
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTamMu PecryOnmku
TarapcTaH, MyHHIIUTIAIBHBIMU TTPABOBBIMH aKTaMU;

10) TpeOoBanKe y 3asBUTENsT MpPU MPEIOCTABICHUU MYHUIIMIIATBHON YCIYTH
JOKYMEHTOB WM HWH(OpMAaIuu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh TPH TEPBOHAYATHLHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOJMMBIX JIJIs
NPEIOCTABICHUS MYHUIIMIIATBHOW YCIyrH, MO0 B MPEAOCTaBICHUHW MYHHUIIUTIAIBLHOM
YCIYTH, 3a WCKIIOUEHHUEM CIIydaeB, MPEIYCMOTPECHHBIX MyHKTOM 4 dactu | crtathu 7
®enepanbHOro 3axkona Ne 210-P3.

5.2. Kanoba Ha pemieHus u AecTBUs (Oe3eCTBUE) opraHa, MPeaOoCTaBISIONIETO
MYHUIIMTIATBHYIO ~ YCIYTY,  JOJDKHOCTHOTO  JIMI[a  OpraHa,  MPeIOCTABIISIONIETO
MYHHIIMIAIBHYIO  YCIIYTY, MYHHIMIIAJBHOTO  CIIY)Kalllero, PYKOBOJWTENS OpraHa,
NPEIOCTABIISAIONICTO MYHHMIIMIAIBHYIO YCIyTry, II0JaeTcs B IHUCbMEHHOH QopMe Ha
OyMa)>KHOM HOCHTEJIE WM B DJICKTPOHHOU (hopme.

Kamoba moxxer ObITh HampaBiieHa Mo mourte, dyepe3 MODILI, ¢ ucmoap3oBaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOM cetn "WHTepHeT", oduiuaibHOro caiira
ATpBI3CKOTO MYHHIMIANBHOrO paiiona  http://agryz.tatarstan.ru , EamnHoro mnoprtana
roCy/IapCTBEHHBIX u MYHHUIUTATbHBIX yCIyr Pecriy6iuku Tarapcran
(http://uslugi.tatar.ru/), ExuHoro moprtaja TroCyJapCTBEHHBIX M MYHHIUIMAIBHBIX YCIYT
(bynxkumit) (http://www.gosuslugi.ru), a Tak’ke MOKET OBITh IPUHSATA MPU JIMYHOM TPHEME
3asIBUTEIS.

5.3. XKanoba, noctynuBIias B opraH, MpeJa0CTaBISIONUNA MYHUITUTIATBHYIO YCIIYTY,
700 BBHIMIECTOSANIMN Oprad (MPU €ro HaJu4HMH), MOJJICKHT PACCMOTPEHHIO B TEUCHHE
nATHAANATH pabodyux JHEH cOo JHS €e perucTpanuu, a B cilydae OOXaJOBaHHS OTKas3a
oprasa, IpeI0OCTaBIISIIOIIET0 MyHUITUNAIBHYIO YCIYTY, B IPHEME JOKYMEHTOB Y 3asiBUTEIIS
au00 B MCHPABJICHUHU JOMYIICHHBIX OMEYATOK M OIIMOOK WM B Ciiydae 00KaJTOBaHUS
HApYIICHUSI YCTAHOBJIEHHOTO CPOKA TAaKMX WCIIPABJICHHUH - B TEYCHUE MATH pabOunX JTHEH
CO JTHS €€ PETUCTPAIIHH.

5.4. )Kamob6a momkHa COAePKaTh CICIYIONTYI0 HHPOPMAITHIO:

1) HaMMEHOBaHKWE OpraHa, MPEIOCTABISIONIETO YCIYry, JOJDKHOCTHOTO JIHIA
opraHa, TpPEIOCTABISIONIETO YCIYry, WM MYHUIUIAIBHOTO CIYKaIlero, perieHus u
nemcTBus (6e37eiCTBIE) KOTOPBIX 00KATyIOTCS;

2) pamwinto, UMs, OT4ecTBO (TIOCICIHEE - TPU HAJIMYUHM), CBEICHHUS O MECTe
KUTEIIbCTBA 3aABUTENSA - (PU3NYECKOTO JWIla JUOO HAaWMMEHOBAaHHE, CBEICHHS O MECTE
HAXOXKJCHUS 3asSBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HoMmep (HoMepa) KOHTaKTHOTO
Tenedona, ampec (ampeca) dJIEKTPOHHOW MOYTH (MIPU HAJIWYWK) W TOYTOBBIN aapec, Io
KOTOPBIM JIOJDKEH OBITH HAPABIICH OTBET 3asIBUTEIIO;
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3) cBeneHns 00 OOXKaTyeMbIX pEIICHHSIX M JAeHCTBUAX (Oe3aeicTBHM) oOpraHa,
MPENOCTABISAIOIEI0  MYHUIMOAIbHYIO  YCIYTYy,  JIOJDKHOCTHOTO — JMIA  Oprasa,
MPETOCTABISAIOEr0 MYHULIUIIATIBHYIO YCIYTY, WIH MyHULIUIIAIBHOTO CITYXKAaIlero;

4) TOBOJBI, HAa OCHOBAaHUHM KOTOPBIX 3asBHUTENIb HE COTJIACCH C pEIICHUEM H
nerictBuem (Oe3eiicTBUEM) OpraHa, MpPeaOoCTaBIISIIONIETO YCIYTy, IOHKHOCTHOTO JUIA
oprasa, NpeJOCTABIIAIOIIETO YCIAYTY, WM MyHULUIAIBHOTO CITYKaIETro.

5.5. K xaynobe Moryt ObITh NPHJIOKEHBI KOMHH JOKYMEHTOB, MOATBEPKAAIOIIUX
U3JI0’KEHHbIE B jkajio0e 00cToATeNnbCcTBa. B TakoM ciydae B jkanobe NpuBOJUTCS MEpEUYECHb
MpPUJIaraeMbIX K HEl TOKyMEHTOB.

5.6. [To pesynbraram paccMOTpEHHS >KaJIOObI MPUHUMAETCS OJIHO M3 CJIEIYIOLIUX
peLICHUI:

1) xanoba yaoBICTBOPSETCS, B TOM YUCIIC B (pOpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIPABJICHUS] JOMYUIEHHBIX ONEYaTOK MW OWMOOK B BBAAHHBIX B pe3yJbTaTe
NPEeIOCTaBICHUS TOCYAAPCTBEHHON YCIYIM JOKYMEHTaX, BO3BpATa 3asBUTEIIO JEHEKHBIX
CPEIICTB, B3UMAaHHME KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMHU
Poccuiickoit denepanuu, HOpMaTUBHBIMHU MpaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KOOI OTKAa3bIBACTCSI.

He mno3mnee paHs, cienyromiero 3a JHEM MPUHATHS PELICHUS, YKA3aHHOTO B
HACTOSAIEM ITyHKTE, 3asBUTENI0O B MUCbMEHHOW (OpME M MO >KEJIAHUIO 3asBUTENS B
AJIIEKTPOHHOU (hopMe HaINpaBIseTCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX paCCMOTPEHUS
KaJIOOBI.

5.7.B cinywae mnpuzHaHHS KajJoObl MOJJIeXalleld YyIOBICTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcd MHpopmaiusi o ASUCTBUSAX, OCYIIECTBIsIEeMbIX McrmoikoMoM, B IeNIsIX
HE3aMEIJIUTEIbBHOTO  YCTpaHEHUsl  BBIABJICHHBIX  HApyHIEHUH  TMpU  OKa3aHHUH
MYHUIIUTAIIBHON YCIIYTH, a TaKKe MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYI00CTBA U
yKa3blBaeTcsa MHGOPMaLUs O JaTbHEHIINX NEeUCTBUSX, KOTOPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIO B LEJSIX MOJTYYSHUS MYHUIIUTATBHON YCIIYTH.

5.8. B ciyuyae mpusHaHuUs KanoObl, HE MOJICKAIIEH yTOBICTBOPEHUIO B OTBETE
3asIBUTEINIO, TAIOTCS apTyMEHTUPOBAHHBIC PAa3bsICHEHUS O MPUYMHAX MIPUHATOTO PEIICHUS,
a Taxke MHPOPMAITUS O TIOPSIIKE 00’KAIIOBAHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIEHUS B XOJE WU MO pe3yabTaTaM PACCMOTPEHUS KaloObl
IIPU3HAKOB  COCTaBa aJMHUHUCTPATUBHOIO  IPAaBOHAPYLIEHUS WJIH  IPECTYIICHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HaJl€JICHHbIE MOJTHOMOUYHUSMU MO PACCMOTPEHHIO Kajioo,
HE3aMEeJINTENBHO HAIIPAaBJISAIOT UMEIOIIHMECS MAaTEPHAIIbI B OPTaHbl IPOKYPaTYypPHI.



ITpunosxenne Nel

K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
110 BblJjau€ CIPABKU (BBIITUCKH)

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHLUITIAJIBHOTO 00pa30BaHus)
oT

(manee — 3asBUTEND)

(baMmiust, ¥Ms, OTYECTBO, MACIOPTHBIE JAHHEBIE, PETMCTPALMIO 1O MECTY
JKHUTENBCTBA, TeTe(OH)

3asiBiieHue
0 Bbl/1aYe CNIPABKHU (BBINMMCKHN)

[Ipoury Bac Bbgaue cripaBku (BBIITUCKN)

K 3asBiIeHHIO PUITATalOTCs CIICIYIOMNE OTCKaHUPOBAHHBIC JOKYMEHTHI:

JUIs ToNydeHHsl CHpaBKA C MeECTa JKUTEIbCTBA, BBITUCKA W3 JIOMOHW KHHUTH, CIPaBKH C
MPEIBIIYIIET0 MECTa )KUTEILCTRA!

1. JIOKyMEHTBI, YJIOCTOBEPSIIOIINE TUIHOCTD.

2. JlomoBas KHUTA.

J1J1s TTOJTydeHUsT CIIPABKH O COCTaBE CEMBH:

1. JIOKyMEHTBI, YIOCTOBEPSIIOIINE TUIHOCTD.

2. JlomoBas KHUTA.

3. JIOKYMEHTBI, MOATBEPXKAIONMINE POJCTBO BCEX YICHOB CEMBH, 3apErHCTPUPOBAHHBIX IIO
3arpairmBacMoMy ajpecy (Imacrnopra, CBHACTEIbCTBA O POXKJICHUH, CBUICTEILCTBO 3aKIFOYCHNN Opaka.

J1J1s TOJTydeHus CIIPABKU C MECTa )KHUTEIbCTBA YMEPIIIEro Ha JICHb CMEPTH:

1. JIOKyMEHT, yIOCTOBEPSIONIUI JINYHOCTD.

2. JlomoBas KHUTA.

3. CBHUJIETEIBCTBO O CMEPTH OPHUTHHAIL

4. JIOKyMEHTBI, IOATBEP)KIAIOIINE POJCTBO BCEX UICHOB CEMbH, 3apEerHCTPUPOBAHHBIX I1O
3arpanrmBacMoMy ajpecy (CBHICTEILCTBA O POXKICHUH JIETEH, CBUICTEIBCTBA O 3aKJIFOUCHUHU Opaka).

OO6s13y10Ch MU 3aMpoce MPEIOCTaABUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX TOKYMEHTOB.

(mata) (moammuce) (®HO)
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K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
110 BblJjau€ CIPABKU (BBIITUCKH)

Ilepeuens
JAOKYMEHTOB, IPEACTABJIAEMbIX 3asBUTEJIEM, /151 OJTy4eHUsS] MYHUIUNIATIbHON yCJIyIH

I[JISI MOJIYUCHHA CIIPABKH C MECTA KHUTCJILCTBA, BBLIIIMCKW H3 I[OMOﬁ KHHWI'HY, CIIPpaBKU C
MPEALIAYIICTO MECTA JKUTCIILCTBA!

1. JIoKyMeHTHI, YAOCTOBEPSIFOIINE JIMYHOCTb.
2. JlomoBas KHHUTA.

JI71s1 MOTy4YeHusi CIPABKU O COCTAaBE CEMbH:

1. JIoKyMeHTBI, YIOCTOBEPSIFOIIHNE JIMYHOCTb.

2. JlomoBasi KHUTA.

3. JlokyMeHTBI, TOTBEPKAAIOIINE POJACTBO BCEX WICHOB CEMbH, 3apETHCTPUPOBAHHBIX
O 3alpaiiuBaeMoMy aapecy (macnopra, CBUAETENBCTBA O POXKICHUHU, CBUJETEIHLCTBO O
3aKJIIOYEHUM Opaka.

,HJ'I}I MMOJIy4YCHHA CIIPAaBKU C MECTA JKUTCJIIbCTBA YMCPIUICTO HA JICHb CMCPTHU:

1. JIoKyMEHT, YOCTOBEPSIOIIHIA JITIHOCTb.

2. JlomoBas KHHUTA.

3. CBHIETEIBCTBO O CMEPTH OPUTHHAJL.

4. JIOKyMEHTBI, TIOATBEPIKIAFOIINE POJICTBO BCEX WICHOB CEMbH, 3apPETHCTPHUPOBAHHBIX
10 3ampamrBacMoOMy ajpecy (CBHICTEIbCTBA O POXKICHHM JICTEH, CBHJCTEIBCTBA O
3aKIJIIOUEHUH OpaKa).



ITpunoxxenue Ne3

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
I10 BblJjau€ CIPABKU (BBIITUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA
CEIbCKOI0  IOCEJICHUS

MYHUITUTIATEHOTO
pationa Pecniy6nuku Tatapcran
Or:

3asiBiieHHE

00 ucnpaBJIeHUH TEXHUYECKOH OIIMOKHU

CooOmato 00 omubdke, JOMYyHIEHHOW MNpPU OKAa3aHWW MYHULMIAIBHON yCIyTH

(HaMeHOBaHUE YCITYTH)
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Mpomy  WCHpaBUTh  JOMYIICHHYKD  TEXHHUYECKYK  OIMMOKY ©  BHECTH
COOTBETCTBYIOIIME U3MEHCHHUS B JOKYMCHT, SIBIISIONIMICS PE3yJbTATOM MYHUIIUIATBHOM
YCIYTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

3.

B cnydae mnpuHsATHS pemieHHs 00 OTKJIOHGHHH 3asBJICHUS 00 WCIIPaBICHUH
TEXHUYICCKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BUJIC 3aBEPCHHON KOMUHM Ha OyMaKHOM HOCHTEJIC ITOYTOBBIM OTIIPABICHUEM IO

ajpecy:

[ToaTBepkaar0 CBOE corjiacue, a TakyKe COrJjlacue IMpe/ICTaBIsieMOro MHOKO JIMIia Ha
00pabOTKy TEePCOHALHBIX MJaHHBIX (COOp, CHCTeMaTH3allio, HAKOILICHHWE, XpaHCHHE,
yrouHeHne (OOHOBIICHHE, W3MEHEHHUE), WCIIOIB30BAHME, PACIPOCTpaHEHHE (B TOM YHCIIC
nepeaady), o0e3TMIuBaHue, OJJOKUPOBAHHUE, YHUUTOKEHUE TIEPCOHAIBHBIX JAHHBIX, a TAKXKE
WHBIX JCHCTBHM, HEOOXOAUMBIX i OOpaOOTKHM TMEPCOHAIBHBIX JaHHBIX B paMKax
MPEIOCTABICHHUS] MYHUIIUTIAIBHONW YCIyTH), B TOM YHUCJIE€ B aBTOMAaTHU3UPOBAHHOM PEKHME,
BKJIFOYAs TIPUHATHE PEIICHUM Ha MX OCHOBE OPraHOM MPEAOCTABIISIONIAM MYHHUITUTIAIBHYIO
YCIIYTY, B HEJISIX MPEAOCTABICHUS MYHHUITUTIATBHON YCITyTH.

Hacrosiimum moaTBeprkaro: CBEICHUs, BKIIFOUEHHBIE B 3asBIICHHUE, OTHOCSIIHECS K



MOEH JIMYHOCTM W IIPEACTABISIEMOMY MHOIO JIMIYy, @ TaKKE€ BHECEHHBIE MHOK HUKE,
JOCTOBEPHBL.  JIOKyMEHThI ~ (KOMMU  JOKYMEHTOB), TPUJIOXKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoii
Qenepanuy, Ha MOMEHT MPEACTABICHUS 3asBJICHUS JTU JIOKYMEHTHI JIEUCTBUTEIIBHBI U
coZiepaKaT JOCTOBEPHBIE CBEICHUS.

J1aro cBoe coracue Ha ydacTue B OIPOCE M0 OLICHKE KayeCcTBa MPEAOCTaBICHHON MHE
MYHUIIUIIATBHOM YCITyTH 1O TeNeOHY:

(mata) (moamuchk) (®.1.0.)
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K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
I10 BblJjau€ CIPABKU (BBIITUCKH)

(cripaBouHOE)

PeKkBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 NPEI0CTABJICHHE
MYHUIHMIAJIBHON YCJIYIH H OCYLIIECTBISIOMNX KOHTPOJIb €€ UCIIOTHEHU S

Hcnonkom CTapoyeKkaaIuHCKOI0 CeJIbCKOro Mocea1eHus
ArpBI3CKOr0o MYHHIIMNIAJIBHOI0 paiiona Pecnyoauku TaTapcran

J1OJKHOCTD

Tenedon

DIEeKTPOHHBIN aJipec

PykoBoaurens ucnonkoma

(85551) 3-62-43

Korolev.Pavel@tatar.ru

Crieuaimct

(85551) 3-62-43

Vera.Sharycheva@tatar.ru

PexkBH3UTHI JOKHOCTHBIX JIMI, KOHTPOJHMPYIOUIUX MPea0CTABICHHUE
MYHUIHIIAJIBbHOM YCJIYTH

J1OJKHOCTD

Tenedon

DJeKTPOHHBIN ajpec

['maBa nmoceneHus

(85551) 3-62-43

Korolev.Pavel@tatar.ru
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