WMCNOJIHUTENbHbIA KOMUTET TATAPCTAH PECNYBJ/IUKACHI

TEPCMHCKOTO CE/IbCKOTO NOCE/EHWA SrEPHE MYHWULIUMAND PAAOHDI
ATPbI3CKOr0O MYHULMNAJIBHOTO PAOHA TUPCD ABbI/T WUP/NETE
PECNYB/INKN TATAPCTAH BALUKAPMA KOMMWTETb!
IMOCTAHOBJIEHHE KAPAP
09.07.2020 c. Tepcn Ne 16

O0  yrBepxkAeHMM  AJIMUHUCTPATHUBHOIO  pErJIAMEHTa
IPEIOCTABICHUS MYHULUTIATbHOU YCIIyTH o
CBUJETEIBCTBOBAHUIO BEPHOCTH KOIMUK JOKYMEHTOB H
BBIIIMCOK U3 HUX

B cootBetrctBumn ¢ ®enepanbHbiM 3aKOHOM OT 6 OkTsiOpsi 2003 roga Nel31-03
«O0 o0mmx mnpUHIMIAX OpraHU3allid MECTHOTO caMoymnpaBiieHus B Poccuiickoit
Oeneparun», denepanbHpiM 3akoHOM oT 27 wmroiast 2010 roga Ne 210-d3 «O6
OpraHu3allid NOPEAOCTABICHUSA TOCYJAPCTBEHHBIX W MYHULHNAIBHBIX  YCIyD»,
noctanoBienneM Kabunera MunuctpoB Pecniyonuku Tatapcran ot 02.11.2010 Ne 880
«O06 ytBepxknenun Ilopsigka pa3paOOTKU M YTBEPXKIEHUS aJMUHUCTPATUBHBIX
pPErIaMEHTOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX YCIYT MCIIOJHUTEIbHBIMA OpTraHaMHU
rocyJapcTBeHHO BiacTu PecnyOonuku TatapcTaH M O BHECEHUM HM3MEHEHUW B
oTnenpHble moctaHoBieHUss KaOunera MunuctpoB PecnyOnuku Tatapcrany,
paccMoTpeB HHGOpPMAIIUIO TTPOKYpaTyphl Arphi3ckoro paiiona PecnyOonuku Tartapcran
ot 13.11.2018 Ne 02-01-18-2018, NcromHUTENbHBIH KOMUATET TEPCHHCKOTO CENBCKOTO
nocesieHus1 ATphI3CKOr0 MyHULIMITAJILHOTO pailona PecniyOnuku Tatapctanmo c Ta H O
BASIET:

l. YTBepauth npuiiaraemblii AJIMHUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS
MYHULUNAIBHON YCIYTM MO CBUJIETEIIbCTBOBAHUIO BEPHOCTH KOMHUI JTOKYMEHTOB U
BBIITMCOK U3 HUX.

2. Pa3mecTuTh HacTOfIlee TMOCTAHOBICHHWE HA O(PHUIIMAIBHOM CaiTe ATpPBI3CKOTO
MYHUIMIATbHOTO paiioHa Pecnybnmku Tartapcran (https://www.agryz.tatarstan.ru),
omyOnMKOBaTH Ha mopTaie TmpaBoBor wuHbopmanuu PecnyOomuku Tartapcran
(http://pravo.tatarstan.ru) B uabpopMaIOHHO-TEICKOMMYHHKAIIMOHHO!N ceTh MHTepHeT,
oOHapo/noBaTh Ha HMH(POPMAILMOHHOM CTEHJE TEPCHUHCKOTO CEIbCKOro IOCEIEHUS
ATpBI3CKOTO MyHHUIIMNIANIBHOTO paiioHa PecniyOnuku TarapcTaH.

3. KoHTpOIIb 32 UCIIONIHEHUEM HACTOSILETO TIOCTAHOBJIEH S OCTaBIIAIO 33 COOOI.

PykoBoauTeNnb f | : 2 YV P.P. 3AK1POB


https://agryz.tatarstan.ru/rus/file/pub/pub_2279643.pdf
http://pravo.tatarstan.ru/

YT1BepxkIcH

MOCTaHOBJIEHHEM VICIOTHUTENBHOTO
KomuTeTa TepCHHCKOro CeIbCKOro
MOCETICHUS

ATpBI3CKOr0 MyHUIIMIIAJIBHOTO paiioHa
PecnyOoiuku TaTtapcran

oT «09» uronst 2020 1. Ne 16

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCTABJIEHUS MYHUIMIIAJIbHOMN YCJIYTH M0 CBUIETEJIbCTBOBAHUIO BEPHOCTH
KON IOKYMEHTOB U BBINIUCOK U3 HUX

1. O0mue moJ10KeHUA

1.1.  Hacrodmmii  aIMUHUCTPATUBHBIM  pEIJIAMEHT  IPEIOCTABIICHUS
MYHULIMNIATBHON yciyru (Aanee — PersiaMeHT) ycTaHaBiIMBAaeT CTaHJAPT U MOPSIOK
[IPEIOCTABICHUS MYHULAIIAJIILHON YCIYTH 110 CBUJAETEIBCTBOBAHUIO BEPHOCTH KOIMMA
JOKYMEHTOB M BBIITMCOK U3 HUX (J1ajiee — MyHULIMIIAIbHASL YCIIyTa).

1.2. [TomyyaTenu MyHULIMNIATBHON YCIYTH: (pU3HUECKHE U IOPUAMYECKUE JINLA
(nanee - 3asBUTEIID).

1.3. MynununanbpHas yciyra IHPEAOCTaBIII€TCS WCHOJHUTEIBHBIM KOMHTETOM
TepcuHCKOro CeNbCKOTO MOCeNeHUs] ATphI3CKOr0 MYHUIIMIIAIILHOTO pailoHa (Jayiee —
Hcnonkom).

1.3.1. Mecto Haxoxnenue Hcrnonkoma: PecnyOnuka TarapctaH, Arpsi3ckuii
MYHULIMIAIbHBIN paiioH, c. Tepcu, yi. llkonsHas, a.3.

['paduk pabotel: moHeAenbHUK — msaTHULA: ¢ 8.00 mo 17.00; BBIXOAHBIE THU:
cy000Ta, BOCKpECEHbE

Bpems mnepepbiBa Il OTIbIXa W NUTaHUSA YCTaHABIMBAETCSA IpaBUIIaMU
BHYTPEHHETO TPYAOBOI'0 pacropsiKa.

CrnpaBounbie Teie(oHBl HCHOJIHUTENbHOTO KomuTeTa: (85551) 2-80-46, daxc
(85551) 2-81-38.

[Ipoxox 1o JOKyMEHTaM, yA0CTOBEPSIOINM JUYHOCTb.

1.3.2. Anpec odunranbHOro caiiTa MyHUITUTIIATBHOTO paiioHa B HH()OPMAIMOHHO-
TEIEKOMMYHUKAaIIMOHHON  cetn  «WHTepuer» (manee — cerb «lHTepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Uadopmaliys 0 MyHUIIUITAIBHONW yCIIyTe, a TaKKe 0 MECTe HaXOXJICHUS U
rpaduke padboTsl McoakoMa MOXeT ObITh MOJTy4YeHa:

1) mocpencTBOM HMH(POPMALMOHHBIX CTEH/OB, COJCPXAIIUX BHU3YaJIbHYI U
TEKCTOBYIO MH(POPMALIMIO O MyHUIUIIAIBLHON YCIyTre, paclooKeHHbIX B MOMEIIEHUIX
Hcnonkoma, 1711 paboThI C 3asIBUTEIISIMHU.

Nudopmanus, pazmeniaemas Ha MHOOPMAIMOHHBIX CTEHAAX, BKIIOYAET B ceOs
CBEJECHUS O MYHUUMIIAJIBHOM yCIyre, coiepskamuecs B NMyHKTax (moamyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 nacrosiiero Pernamenra;

2) mocpeactBoM cetu «MHTepHET» Ha O(UIIMAILHOM CalTe MYHHIUIAIEHOTO
paiiona (http://agryz.tatarstan.ru);

3)ua Ilopranze TOCYZapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr PecrmyOmuku
Tarapcran (http://uslugi.tatar.ru);


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) B EnmHOM TIOpTasie TOCYJIapCTBEHHBIX M MYHHUITUIAIBHBIX YCIyT ((PYHKIIHIA)
(http://www.gosuslugi.ru);

5) B Mcnonkome:

IIPU YCTHOM OOpAIIeHUH - TUYHO WM MO TeIePOoHY;

IIpU MMMCbMEHHOM (B TOM 4ucie B (hOpMeE IEKTPOHHOIO JOKYMEHTA) 00palleHuu
— Ha OyMa)XHOM HOCHTEJIE TI0 MOYTE, B 3JIEKTPOHHOU (POpMeE MO 3IEKTPOHHOM TOUTE.

1.3.4. Undopmarus 1o BompocamM NPEJAOCTABICHUS MYHUIMNAIBHON YCIyTH
pa3Meraerca crenuaauctom Mcnonkoma Ha ouIMaNbHOM calTe MYHHUIIMIAIBHOTO
pailioHa U Ha WHGOPMAIMOHHBIX CTEHAAaX B momemleHusx HMcmonkoma myist paboThl ¢
3asIBUTEJISIMU.

1.4. IlpenocraBieHue  MyHULMOAIBHOM  yCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHH C:

['paxxnanckum  koxekcoM Poccuiickoit ®epepariuu  (4actb mepBas) OT
30.11.1994 No51-®3 (mamee - I'pK P®) (Cobpanme 3akoHomarenbcTBa PO,
05.12.1994, Ne32, c1.3301);

Hanoroseim kosekcom Poccuiickoit deneparuu (qacts Bropasi) ot 05.08.2000
Nell17-®@3 (manee — HK P®) (Cobpanue 3akonomarenbcta PO, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHoOAaTenbCcTBA Poccuiickoit @enepanuu 0 HOTapuare oOT
11.02.1993 Ne 4462-1 (nanee — OcnoBbl) (Bemomoctu CHJI u BC P®, 11.03.1993
Nel0, ¢1.357);

OenepanbHbIM 3aKOHOM OT 06.10.2003 Nel31-®3 «O06 oO0mMX NpUHITUIIAX
OpraHu3alMid MeCTHOro camoynpanieHuss B Poccuiickoit ®denepamum» (nanee —
®enepanbibiii 3akoH Nel31-D3) (Cobpanue 3akonopatensctBa PD, 06.10.2003,
Ne40, c1.3822);

®enepanbHbiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEOCTaBICHUS] TOCYAAapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIyr» (mamee —
OenepanbHbiii 3akoH No210-D3) (Cobpanue 3akonopatensctBa PO, 02.08.2010,
Ne31, c1.4179);

npukazoMm Muniocta Poccum ot 29.06.2015 Nel55 «O6 yTBepxkacHUH
TpeboBaHMii K (opMaTy H3rOTOBIEHHOTO HOTAPUYCOM D3JIEKTPOHHOTO JOKYMEHTa)
(manee — npukas -Nel55) (OdunmanbHbli HHTEPHET-TIOPTAT MPABOBON MHGOpMAITHH
http://www.pravo.gov.ru, 30.06.2015);

npukazom Muntocta Poccun ot 27.12.2016 Ne313 «O6 yrtBepxkaenuu dopm
pPEecTpoOB PETUCTPAIIMU HOTAPUAIIBHBIX JEUCTBUM, HOTAPUATIbHBIX CBHUJCTEIHCTB U
yIOCTOBEPUTENIHHBIX HAIAMUCEH Ha CHEJIKaX W CBUJIETEIIbCTBYEMBIX IOKYMEHTaX U
nopsanka ux odopmieHus» (manee - npukaz Ne3d13) (OduimanbHbIE MHTEPHET-
nopTai npaBoBoit uHdopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM MuHtocta Poccuum ot 06.06.2017 Ne97 «OO6 yTBEepKICHUN
NHCTpyKIIMKM 0 MOpsIIKE COBEPIICHHUS HOTapUaIbHBIX JIEUCTBUU TIJIaBaMH MECTHBIX
aIMUHUCTPALIMI TOCEICHU M CHEHUaIbHO YIOJTHOMOUYECHHBIMH JOJDKHOCTHBIMU
JMIIAMU MECTHOTO CaMOYIIPaBJICHUSI MOCEJICHHM, TI1aBaMH MECTHBIX aJIMUHUCTpaUi
MYHUIIUTIATBHBIX PAllOHOB H CHCIHAIBHO YIOJHOMOUYECHHBIMHU JOJKHOCTHBIMU
JUIAMU MECTHOT'O CaMOYIIPABIICHHS MYHUIMIAIBHBIX PAllOHOBY (Janee - MpuKas
No97) (Poccuiickas razera, Nel33, 21.06.2017);

npukazom @enepanpHoro kasHauedictBa oT 12.05.2017 Nelln «OG0
YTBEPXKJICHUH TIOPSKAa BEICHHSI TOCYIApCTBEHHON WHOOPMAIMOHHOW CHCTEMBI O
roCyJapCTBEHHbIX U MYHHUIMNAIbHBIX IJIaTexax (mamee — mnpukaz 11H)


http://www.gosuslugi.ru/

(OdunuansHbIl MHTEPHET-TIOPTAJ MTPABOBOM MH(pOopManwu http://www.pravo.gov.ru,
25.07.2017);

3akoHoM PecnyOmauku Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasienun B PecnyOnuke Tarapcran» (PecmyGmnuka Tarapcran, Nel55-156,
03.08.2004);

YcraBoM MYHUIIMIATBHOTO 00pa3oBaHusi «TE€pCHHCKOE CEIbCKOE MOCETICHUE)
ATpBI3CKOTO MYHUIIMITANILHOTO paiioHa Pecriyonuku Tatapcrtan, npunstoro Pemenuem
CoBetra TepcHHCKOTO CENbCKOTO MOCENCHHUS ATPBI3CKOTO MYHHUIMIIAIBLHOTO pailoHa
Pecniy6nuku Tataperan ot 20.11.2014 Ne8-1 (nanee — YcraB);

[lonoxxenneM 00 HCMIOJHUTEILHOM KOMHUTETE TEpPCHHCKOTO  CEJIbCKOIO
MOCENEHUsS  ATpBI3CKOTO  MYyHUIMINANbHOro paionHa, ot 28.01.2006  Nel-1,
yTBepkneHHbpIM Pemmennem CoBera TepCHMHCKOTO CETBCKOTO MOCETEHUsT ATPBI3CKOTO
MyHULMIIAIBHOrO paiioHa (nanee — [lonoxenue 06 MK);

[IpaBunamMu  BHYTPEHHErO TPYAOBOTO  pacrmopsaka VICHOJHUTETEHOTO
KOMHTETA, YTBEPKJICHHBIMU TIOCTAaHOBJIEHWEM VICIIOTHUTEIBHOTO  KOMHTETA
TepcUHCKOTO  CEeNbCKOro  TMOCENICHUs ATPBI3CKOTO MYHUIMIAJIBHBIM  paiioHa
Pecniyomuku Tarapcrtan ot 19.06.2014 Ne 9 (manee — IlpaBuiia BHYTpEHHETO
TPYJIOBOTO PACTIOPSIKA).

1.5. B nactosimem PernameHnte WHCHOIB3YIOTCS CIEIYIONIUE TEPMHUHBI U
OTIpEJICIICHHUS:

KOIHUS JOKYMEHTa - JIOKYMEHT, MOJHOCTBIO BOCIPOM3BOJSIINN HHPOPMAIIUIO
MO/VTMHHUAKA JTOKYMEHTa M €r0 BHEINIHWE MPU3HAKW, HE HWMCIOIINN FOPHINYECKON
CHJIBL;

JIOKYMEHT - MaTepuajbHbIil HOCUTENb C 3a(UKCUPOBAHHOW HA HEM B JIOOOH
dbopme uHPpopmaluel B BHUJIE TEKCTa, 3BYKO3aMUCH, W300pakeHUs W (WIH) HX
COYETaHUs, KOTOPBIH MMEET PEKBU3UTHI, TO3BOJISIONINE €T0 HUACHTH(PHUIINPOBATH, U
MpeHAa3HAYCH /IS TTepeadr BO BpEMEHHU 1 B MPOCTPAHCTBE B MENIIX 0OIIECTBEHHOTO
WCITOJTB30BaHUS U XPaHCHUS,

BBINIUCKA - BOCIPOM3BEICHUE YacTH JOKYMEHTAa, HalpuMeEp, BBIIIMCKA U3
0aHKOBCKOTO cueTa KJIMEHTa MOKa3bIBAET COCTOSIHUE CUeTa Ha ONPEEICHHYIO 1aTy;

yIajieHHOe pabouee MECTO MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPA MPEJOCTABICHHUS
rOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJIEHHOE
CTpYKTypHOE  moapazaeneHue  (opuc)  MHOTODYHKIIMOHAIBLHOTO  IIEHTpA
MPEIOCTABIICHUS TOCYJIAPCTBEHHBIX W MYHUIIMMAIBHBIX YCIYT, CO3JaHHOE B
TOPOJICKOM WJIM CEIIbCKOM TIOCEJICHUS MYHHIIMIAIBHOTO paiioHa (TOPOJCKOTO
okpyra) Pecnybmuku Tartapctan B cooTBeTcTBUM C mnyHKTOM 34 IlpaBun
OpTaHU3allMA JIeITCIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS
TOCYJapCTBCHHBIX M MYHHUIUITAIBHBIX YCIYT, YTBEPXKICHHBIX ITOCTAHOBJICHHEM
ITpaButennsctBa Poccuiickoit ®enepanuu ot 22.12.2012 Nel376 «O06 yTBepKIeHUH
[IpaBun  opraHuzamu  JACATCIBHOCTH  MHOTO(DYHKITMOHAJIBHBIX  IIEHTPOB
IIPEIOCTABICHUS TOCYIAPCTBECHHBIX M MYHUIIUITAJIGHBIX YCITYT»;

TeXHUYECKas OmmoOKa - omubOka (OmHCKa, omnedyaTka, IpaMMaTHdecKas WIu
apudmeTndyeckas ommoka Jaub0 TmoAoOHas oImuoOKa), MOMYyIICHHAs OpPTaHOM,
MPEIOCTABIISIONIMM MYHHUIIUTIAIBHYIO YCIyTy, W TPHUBEINIAs K HECOOTBETCTBUIO
CBEJICHWH, BHECCHHBIX B JIOKYMEHT (PE3yJIbTaT MYHUIIUTIAIBHON YCIIYTH), CBEIACHUSIM
B JOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEICHHUS.

B nacrosmem Pernamenrte noj 3asBI€HUEM O MPENOCTABICHUN MYHHUIUITAIIBHON
yCIIyru (fanee - 3asBJICHUE) MTOHUMAETC YCTHOE OOpallleHHE.



2. CtanaapT npeaocTaBjJeHUsI MyHUIIUNIATbHOM yCJIYyT'H

HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHJAAPTAa NPeA0CTABJICHUS Copnepxanue TpeOGOBaHUS CTAHAAPTA MYHHMIHIIAJIbHY IO
MYHULIHUIAJIBHON yCIyTH yCJIyry HJIu
TpeOOBaHMe
2.1. HaumeHnoBanue CBuaeTensCTBOBaHNE BEPHOCTH KOTMM JOKYMEHTOB U ['pK P®;
MYHULIMIAIbHOMN YCIYTH BBIITACOK U3 HUX npuka3 Ne 97
2.2. HammeHnoBanue Hcnonkom Vcras;
[Tonoxenue

HCTIOJTHUTEIIbHO-
pacrnopsiauTEILHOIO OpraHa
MECTHOTO CaMOYTPABJICHUS,
HEIOCPEICTBEHHO
MPEIOCTABIISIOIIETO
MYHUIUTAIBHYIO YCIYTY

2.3. Oncanue pe3yabTaTa
MPEeI0CTaBIECHUS
MYHULIMIAIBHON YCIIyTH

CoBepliieHrue HOTaPUAIBHBIX JEHCTBUH 110
CBHJIETEJILCTBOBAHUIO BEPHOCTH KONIMN JOKYMEHTOB, BBIITMCOK U3
HUX.

OTka3 B COBEPIIEHUN HOTAPUAIBHBIX JEUCTBUH 110
CBHUJIETEIILCTBOBAHUIO BEPHOCTH KONIMH JOKYMEHTOB, BBIIIUCOK U3
HUX

[Iynkr 14 npukasza 97

2.4. Cpok mpemoCcTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, B TOM
YHCIIE C YYE€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3alini,
YYaCTBYIOIIKE B
MPEeA0CTaBICHUN
MYHUIUIIAILHON YCIYTH, CPOK

CBUETEIbCTBOBAHNE BEPHOCTU KOMUM JOKYMEHTOB U
BBITTUCOK U3 HUX OCYIIECTBIISICTCS B TEYCHHUE OJTHOTO Yaca, ¢
MOMEHTa OOpaIIeHHUS.

B ciydae npuHsATHS permieHus 00 0TKas3e B MPEI0CTABICHUH
YCIIYTH B TCUCHHUH IIATH PaO0YUX JTHEH, C MOMEHTA OOpaIleHHI.

B ciydae nmpuHsATHS penieHus 00 OTII0KEHHH COBEPIICHUS

HOTApUAJILHOTO JICUCTBUS B TSUCHHUH TIATH pab0OvnX JHEH, C




HaumeHnoBanue TpedGoBaHMsI
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIbHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MIPUOCTAHOBJICHUS
MPEIOCTABJICHUS
MYHULIMTATBHON YCIYTH B
CJIy4dae, €CJIY BO3MOKHOCTh
MIPUOCTAHOBJICHUS
peayCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit
®denepalyu, CPOK BbIAAYU
(HampaBJieHHsT) TOKYMEHTOB,
SIBJISIFOIIUXCS PE3YJIbTAaTOM
MPEI0CTaBICHUS
MYHUIUITATIBHON YCIYTH

MOMEHTa OOpalieHusl.
[IpuocTtanoBieHre CpoKa MPEIOCTABICHUS MYHHUITUTTAITBHON
yCIyTH HE MPEIYyCMOTPEHO

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C
3aKOHOJIATECILHBIMY WJI WHBIMHU
HOPMATHUBHBIMH MPABOBBIMU
aKTaMH JJIsl TIPEIOCTABICHHUS
MYHUITUTIATLHOM YCITYTH, a
TaK)Xe YCIIYT, KOTOPBIC SBJISIFOTCS
HEOOXOIMMBIMH H
00s13aTEIbHBIMHA TS
MPEI0CTaBIICHUS
MYHHUITUTIATBHBIX YCIIYT,

1. ITacniopt maM Ipyrue JOKyMEHTBI, yI0CTOBEPSIIOLINE
JUYHOCTH 3asIBUTEIIS.

2. JIOKyMEHTBI, IPECTaBICHHBIC JISI CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHI WJIM BBITUCOK U3 HUX, 00BEM KOTOPBIX
IPEBBIIIAET OJIUH JIUCT, JOJKHBI OBITH TPOLIUTHI,
IIPOHYMEPOBAHBI ¥ CKPEIJIEHBI OTTUCKOM II€YaTH OPraHU3allkH,
OT KOTOPOU UCXOAAT JOKYMEHTHI.

JIOKyMEHTBI ITPEACTABIISIOTCS JTUYHO

npukas Ne97




HopMaTuBHBIA aKT,

HaumeHnoBanue TpedGoBaHMsI YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBbHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue
MOIeXKAIIMNX MPEICTABICHUIO
3assBUTEIJIEM, CITOCOOBI NX
MOJTYy4YEHHUSI 3asIBUTEIIEM, B TOM
Yucye B AJIEKTPOHHOMU (hopMme,
MOPSIZIOK UX MIPEACTaBICHUS
2.6. UcuepnibiBaronuii nepeyeHb [TonyuaroTcs B paMKax MEKBEAOMCTBEHHOTO [Tpukas 11n

JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMaTUBHBIMHU
IIPaBOBBIMH aKTaMU IS
[IPENOCTaBIICHUS
MYHULIMIAIBHOMN YCIIyTH,
KOTOPBIE HAXOIATCS B
PacIoOpsHKEHUN
rOCyJJapCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO
CaMOYyNPaBJIEHUS U UHBIX
Opra”Hu3alyi U KOTOPbIE
3asIBUTENb BIIPaBE MPEICTABUT,
a TaKKe CrocoObl UX MOJTyYEHUs
3asIBUTEJISIMU, B TOM UYHCJIE B
AJIEKTPOHHOHN (opMe, MOPSII0K
UX MPEICTABIICHUS;
roCcyJapCTBEHHBI OpraH, opraH
MECTHOT'O CaMOYIIpaBJIeHUs 100

B3aUMOJICHCTBHUSL:
Caenenus 00 yriaTe TOCy1apCTBEHHON MOILIAHBI U
HOTapuaIbLHOTO Tapuda




HopMaTuBHBIA aKT,

HaumeHnoBanue TpedGoBaHMsI YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBbHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOJSTCS TaHHbBIE
JOKYMEHTBI

2.7. VicuepripIBarouii epeveHb
OCHOBaHUM /7151 OTKa3a B IpueMe
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPEIOCTABIICHUS
MYHULIMIAIBHON YCIIyTH

OcHoBaHus JUIs OTKa3a B IPUEME JTOKYMEHTOB:

1) ITogava JOKYMEHTOB HEHAICIKAILIMM JIUIIOM;

2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB IICPEUHIO
JOKYMCHTOB, YKa3aHHBIX B ITyHKTE 2.5 Hacrosmero Perimamenra;

3) B 3asiBiieHHHM W TipuiIaraeMbIX K 3asiBJICHUIO JOKYMEHTaX
UMEIOTCSI HEOTOBOPEHHBIC UCTIPABIICHUS, CEPhE3HBIC
HOBPEXKICHHUS, HE MMO3BOJISIONINE OHO3HAYHO HCTOJIKOBATH UX
COJICpPIKaHNE

2.8. VicuepnibiBaroiuii mepeveHb
OCHOBaHHUM 115
MIPUOCTAHOBIICHUS WUJIM OTKa3a B
MPEI0CTaBICHUN
MYHUIUTIAJIBHON YCIYTH

OcHoBaHus 1151 IPUOCTAHOBJICHUS MTPEIOCTABICHUS YCIIYTH
HE MPETYCMOTPEHBI.

OcHoBaHus JJI9 OTKa3a:

1) CoBepliicHHE TAKOTO ACHCTBHSI POTHUBOPEUUT 3aKOHY.

2) JleticTBHE TOJIEKUT COBEPIICHUIO JOKHOCTHBIM JTHUIIOM
opraHa MECTHOTO CaMOYyIPaBJICHUS JPYTOTo MOCEICHUS WU
MYHUILIUNAIBHOTO pailoHa (MPUMEHUTEIBHO K MPUHSITHIO MEP K
OXpaHe HACJICICTBEHHOI'O UMYIIIECTBA U B CIy4ae
HEO0OXOIMMOCTH MEp MO YIPABJICHUIO M) UK HOTAPUYCOM.

3) C mpock00ii 0 COBEPIICHUH HOTAPHATBLHOTO JCHCTBUS
oOpaTuiics rpaXxaaHuH, IPU3HAHHBIN CyJI0M HEJIeeCIIOCOOHBIM
WJIM OTPAHUYEHO JEECIIOCOOHBIM, IUOO MPEACTaBUTEIb, HE
AMEIOIINNA HEOOXOAUMBIX ITOJTHOMOYHH.




HopMaTuBHBIA aKT,

HaumeHnoBanue TpedGoBaHMsI YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBbHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

4) Cnenka HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

5) 3asBuTENEM NPEICTABIEHBI IOKYMEHTHI HE B IIOJTHOM
o0beme, MO0 B MPEJCTABICHHBIX 3asBIICHUM U (UJIN)
JOKYMEHTaX COAEPIKUTCS HEMoHas U (WJIH) HeAOCTOBEpHAas
nHpopmanus

2.9. Tlopsinok, pa3mep u
OCHOBaHUs B3UMAaHUS
roCy1apCTBEHHOM IMOLIJIMHBI WIIH
VMHOW IUIaThl, B3UMAEMOU 32
MIPEIOCTABJICHUE
MYHULIMIAIBHON YCIIyTH

MyHunmnanbHas yciiyra 3a COBEpIICHUE HOTapHAIbHBIX
NEeWCTBUIN OKa3bIBACTCS HA MUIATHOM (BO3ME3JHOM) OCHOBE.

l'ocynapcTBeHHas MONUIMHA YIUIAYUBAETCS B pa3Mepe:

CBHJIETEIILCTBOBAHUE BEPHOCTHU KOIUM IOKYMEHTOB U
BBITTUCOK U3 HUX — 10 pyOnet 3a cTpaHUIly KOMHM TOKYMEHTOB
WJIU BBITIMCKU U3 HUX.

CBHUJETEIHCTBOBAHUE MOIJIMHHOCTH MOIHUCH:

Ha 3asBJICHUSIX U IPYTUX JTOKYMEHTaX (3a UCKIIIOUCHUEM
0aHKOBCKHMX KapTOUEK U 3asiBJICHUN O pETUCTPALII
ropunrueckux i) - 100 pyOnei;

Ha 0AHKOBCKHMX KapTOUKaxX W Ha 3asBJICHUSAX O PETUCTPALUU
IOPUINYECKOTO JINIIA (C KaXKI0T0 JIUIA, HA KaXKJIOM JIOKYMEHTE) -
200 pyOmeii.

3a HOTapHUaJIbHbIE IEUCTBHUSA, COBEPILIAEMbIE BHE TOMELIECHUS
VICTIOJIHUTEIBHOTO KOMUTETA CEILCKOTO MTOCEIICHUS,
rocyJIapCTBEHHAs MOUUIMHA YIUIAYUBAETCS B pa3Mepe,
YBEJIMYEHHOM B MOJITOpA pasa.

JIproTsl M0 ymuiaTe rocy1apCTBEHHON MOUUIMHBI YCTAaHOBIICHbI
nyHktamu 1.2, 4, 11 ctateun 333.38 HK P® yacTs 2.

1.9 4.1 ¢t.22.1 OcHOB

1m.10 9.1 c¢1.22.1 OcHOB
nn.21 o.1 ct.333.24 HK
P® (wyacTb BTOpas)




HaumeHnoBanue TpedGoBaHMsI
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIbHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

B ciryyae BHeCeHUsI N3MEHEHUH B BBIJIAHHBIM 110 pe3yJIbTaTaM
MIPENOCTABICHNS MYHUIUITIAJBHON YCIYTH JOKYMEHT,
HaIlpaBJIEHHBIX HA UCIPABJICHHE OIIMOOK, TOMYIIEHHBIX 10 BUHE
Oprasa u (Win) J0JDKHOCTHOTO JIMIIA, IJIaTa C 3asiBUTEIIS HE
B3UMAETCS

Cratpsa 8 @enepanbHOTO
3akoHa Ne210-03

2.10. [1epeuens ycayr, KOTOpbIE
SIBIITIOTCS HCOOXOAUMBIMH 1
00s13aTEeIBLHBIMU JIJIS
MPEI0CTABICHUS
MYHUILIMTIATBHON YCITYTH, B TOM
YUCJIe CBEJICHUS O IOKYMEHTE
(mOoKyMeHTax), Bbl1aBAaEMOM
(BbIIaBaeMbIX ) OpraHU3alUsSIMHU,
Y4aCTBYIOIIMMU B
Mpe0CTaBICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsinok, pazmep u
OCHOBAHWSI B3UMAaHMSI TJIATHI 32
MPEIOCTaBIEHUE YCIYT, KOTOPhIE
SIBJISIFOTCSI HEOOXOTMMBIMU U
00s13aTEIbHBIMHA TS
MIPEIOCTaBIICHUS
roCy1apCTBEHHOM YCIIYTH,
BKJTIOYast ”HGOPMAIIUIO O

[IpenocTaBieHre HEOOXOAUMBIX B 00sI3aTEIILHBIX YCIYT HE
Tpebyercs




HaumeHnoBanue TpedGoBaHMsI
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIbHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

METOJIMKE pacyeTa pazmepa
TaKOU ILIATHI

2.12. MakcumanbHBIA CPOK
0XKUJAHHS B OUEPEIU MPH
roJiayue 3arpoca o
MIPEIOCTABICHUN
MYHULIMNAIBHOMN YCIIYTH,
YCIYTH, OIPEAOCTABIIEMON
OpraHu3alyren, y4acTBYIOILIEH B
MIPEIOCTABIECHUN
MYHHUIUIIAUIBHON YCIYTH, U IPU
MTOJIyYE€HHUH PEe3yJIbTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

[logaya 3asBNEHUS HA OJYYEHHE MYHULIUIIAILHON YCIyTH
IIpU HAIMYUU ouepean - He Oosiee 15 MUHYT.

[Ipu nosrydeHnn pesynbTaTa NPEeIOCTABICHUS
MYHUIUNAIBHON YCIIyTH MaKCHUMAJIBHBIN CPOK 0XKUIAHUS B
oudepeau He JTOJDKEH NPEBBIATh 15 MUHYT

2.13. Cpoxk u nopsiaok
pErucTpanuuy 3anpoca 3assBUTENSA
0 NPEJOCTABICHUH
MYHULIMNAIBHON YCIYTH U
YCIIYyTH, TPEAOCTABISIEMON
OpraHM3aLNEN, y9aCTBYIOIIEH B
IIPEA0CTaBICHUN
MYHULIMNAIBHON YCIyTH, B TOM
YuUCJIe B AJICKTPOHHOUN hopme

Perucrpanus ocymecTBIsIeTCs 0CIE YyCTAHOBIICHUS
JUYHOCTH U IPOBEPKU JOKYMEHTOB

2.14. TpeboBaHus kK
MOMENICHHSIM, B KOTOPBIX

[IpenocraBieHre MyHUIIUMITAIBHON YCIYTH OCYIIECTBIISETCS B
3IaHUSIX U TOMENIEHMSIX, 000PYIOBAaHHBIX MPOTUBOMOXKAPHOU




HopMaTuBHBIA aKT,

HaumeHnoBanue TpedGoBaHMsI YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBbHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MPEA0CTABIIACTCS
MyHULMIIATbHAS yCIyTa, K 381y
OKUJIaHUSA, MECTaM JIsI
3aMO0JHEHUS 3aIPOCOB O
MIPEA0CTaBICHUN
MYHULIMNAIBHOMN YCIIYTH,
MH(OPMAIMOHHBIM CTEHJIaM C
oOpa3iaMu UX 3aroTHCHUS U
IIEPEYHEM JIOKYMEHTOB,
HEOOXOIUMBIX IS
MPEIOCTABJICHUS KaXIOU
MYHULIMNATBHOMN YCIIyTH,
pa3MeIlEeHUIO U 0(hOPMIICHHIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEAUMHON HH(DOpMauu
O MOPSAKE MPEIOCTaBICHUS
TaKoOW yCIIyTH, B TOM YHCJIE K
00eCcTeYeHUI0 TOCTYITHOCTH ISt
WHBAJIMIOB YKa3aHHBIX 00OHEKTOB
B COOTBETCTBUU C (efiepabHBIM
3aKOHOJATEIBCTBOM H
3aKOHOJATEIBCTBOM
PecniyOnuku TarapcTtan o
COIMAJILHOM 3aIlINTE HHBAIUIOB

CUCTEMOM M CHCTEMOM MOKAPOTYIIEHUS, HEOOXOAUMOU MEOEIBIO
1 0OpMIICHHS TOKYMEHTOB, HHPOPMAIIMOHHBIMUA CTEH/IAMHU.

ObecnieunBaeTcst OecpenaTCTBEHHbIA JOCTYII HHBAJIUIOB K
MECTY MPEIOCTABICHUS MyHUIIUTIATHHON YCIyTH (YA0OHBINA BXOT-
BBIXO/I B TOMEIIIEHUS U TIEpEMEIICHNE B UX MIpeienax).

BusyanbHas, TeKcTOBas U MyJbTUMeANHAs HHGOpMALUs O
HOpSAAKE MPEIOCTAaBICHUS MyHUIIUIIAIBHON YCIYTH pa3MeLaeTcs
B YJIOOHBIX JJIs1 3asIBUTEJIEH MECTax, B TOM UUCJIE C yUETOM
OTPaHUYEHHBIX BO3MOYKHOCTEN MHBAJINIOB




HaumeHnoBanue TpedGoBaHMsI
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIbHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

2.15. TlokazaTenu qOCTYITHOCTH
M KaueCcTBa MyHHUIIUTIAILHOMN
YCIIYTH, B TOM YHUCJIC
KOJIMYECTBO B3aUMOJIECHCTBUM
3asIBUTENS C IOJDKHOCTHBIMHU
JUIAMU TIPH MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH M UX
MIPOJIOJKUTEITLHOCTD,
BO3MOKHOCTh TIOJTyUEHHUS
uH(pOpMAaIUU 0 X0J1e
MPEI0CTaBICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCJIEC C UCITOTH30BaHUEM
MH(}OpPMaAMOHHO-
KOMMYHHUKAITMOHHBIX
TEXHOJOTHI, BO3MOKHOCTb JTHOO
HEBO3MOKHOCTH TIOJTyUCHUS
MYHHUITUTIATBHOW YCIIYTH B
MHOTO()YHKITHOHAIEHOM IIEHTPE
MPEI0CTaBICHUS
roCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM
YHCJIE B MIOJTHOM 00BEME), B
JT000M TEPPUTOPHUATIELHOM

[Toka3zarensamMu JOCTYITHOCTH NPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH SIBJISFOTCS:

PacnoJIOKEHHOCTh MOMENIEHUS TPEOCTABICHUS YCIYTH B
30H€ JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCTIOPTA;

HaJIMuyMe HeOOXO0IMMOTr0 KOJIMYECTBA CIECIIMAIMCTOB, a TAaK¥Ke
IIOMEIIECHUN, B KOTOPBIX OCYILECTBISETCS PUEM JOKYMEHTOB OT
3asiBUTEJIICH;

HaJIM4YKE McUYeprbIBaroieil nHGopMaIu o crocodax,
MOPSZIKE ¥ CPOKAX MPEAOCTABICHUS MYHULMIIAIBHOM YCIYyTH Ha
UH(OPMAITMOHHBIX CTeHIaX, HHOPMAIIMOHHBIX PECYypCax B CETH
«uTepHeT», Ha EnnHOM nopTasne rocy1apCTBEHHBIX U
MYHHULUITAIBHBIX YCIIYT;

OKa3aHue MOMOITY UHBAJIUJIAM B TIPEOJI0JICHUU 0aphepoB,

MCIIAIOIIUX ITOJTYYCHUIO UMHU YCIIYT HAapaBHC C IPYTUMU JIMLIAMH.

KauectBo npegocTaBiieHus MyHUIIUNIATBHOW YCITYTH
XapaKTEPU3YETCSI OTCYTCTBUEM:

odepeaeH Mpy MPUEME U BbIIa4€ JOKYMEHTOB 3asBUTEIISM;

HAPYILIEHUN CPOKOB MPEAOCTABIEHUS MYHULIUITAIIbHOU
YCIYTH;

*ano0 Ha neicTBus (0e31eiCTBIE) MYHUIIUTATBHBIX
CIIyKalUX, MPEIOCTABISIONIMX MYHULIUITAJIBHYIO YCIIYTY;

XKao0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIICHHE
MYHHULUITAIBHBIX CIIY’KAIINX, OKAa3bIBAIOIIMX MYHULIUITAIbHYIO
YCIYTY, K 3asIBUTEISIM.




HopMaTuBHBIA aKT,

HaumeHnoBanue TpedGoBaHMsI YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBbHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MO/Ipa3/IeJIEHNN OpraHa
HCIIOJIHUTEIIEHO
pacnopsaIMTEILHOrO OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, 1O
BBIOOpPY 3asIBUTEIIS
(3KCTEpPUTOPUATILHBIN
IPUHIINIIT), IOCPEJICTBOM
3ampoca o NpeA0CTaBICHUN
HECKOJIBKMX IOCYAapCTBEHHBIX U
(M1IM) MyHULIMTIAIBHBIX YCIYT B
MHOTO(YHKIIMOHATbHBIX
LEHTpax MPea0CTaBICHUS
rocyJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT,
IIPENYCMOTPEHHOT0 cTaTber 15.1
denepalibHOTO 3aKOHA
(KOMILJIEKCHBIH 3arpoc)

[Ipn nmogaye 3ampoca 0 NpeIOCTaBICHUN MyHULIATIAIBHOU
YCIIYTHY U IIPY MTOJIYYEHHUH PE3yJIbTaTa MyHULIUIIAIBHONW YCIYTH,
MIPEAIIONIAraeTCsl OTHOKPATHOE B3AMMOIEVCTBUE TOJKHOCTHOTO
JIMLA, TPEAOCTABIAIOIIETO MyYHULIAIIAIBHYIO YCIIYTY, U
3asBuTENS. [IpOIOIKUTENBHOCTD B3aUMOJAENCTBUS ONPENEIIACTCS
pErIaMeHTOM.

Nudopmarus o xoae npeocTaBieHs] MyHUIIUITAILHON
YCIIyT'H MOKET OBITh MOJTydeHa 3asBUTENIeM Ha caiite, Ha EnnHom
IIopTaje rocy1apCTBEHHbIX U MyHULIMITAJIBHBIX yCayT, B MOII.

[IpenocraBieHre MyHUIIUMITAIIBHON YCIIYTH Y€pe3
MHOTO()YHKIIMOHATBLHBIN [IEHTP MPEI0CTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCayT (nanee — MOII),
ynaneHHble padboune mecta M®LI He ocymiecTBaseTcs.

MyHunmnansHas yciayra o 3KCTeppUTOpUAIBHOMY
IPUHLHAITY U B COCTaBE KOMIUIEKCHOTO 3alpoca He
IPEAOCTABISACTCA

2.16. Unpie TpeOoBaHuUs, B TOM
YHCIIe YUYUTHIBAIOIINE
0COOEHHOCTH MPE0CTABICHUS
MYHUITUTIATBHOW YCIIYTH TI0
HKCTEPPUTOPUATBHOMY
NpUHLUIY (B CIy4ae, €Clu
MYHHIIMIIATIbHAS YCIIyTa

Koncynpranuio o nopsiake moiay4yeHuss MyHULIUITAIIBHON
YCIyTU B 3JIEKTPOHHOMN (hOpME MOYKHO MOJIyUUTh Yepes
HNuTepHer-npuemMuyro wim yepes [lopran rocy1apcTBEHHBIX U
MYHULIMINAIBHBIX yeiuyT Pecriyonuku TaTapcTaH.

B ciyuae, ecnu 3aKk0HOM IIpeAyCMOTpEHA 1101a4ya 3asiBJIECHUS O
PEIOCTAaBICHUN MYHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOU popme
3asBJICHHE nojaercs yepes Ilopran rocy1apcTBeHHBIX U




HaumeHnoBanue TpedGoBaHMsI
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIbHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MPEIOCTABIIACTCS IO
HKCTEPPUTOPUATBHOMY
MPUHIUITY) U OCOOEHHOCTH
MPEIOCTABICHUS
MYHHIIMIIAJTFHON yCITYTH B
AJIIEKTPOHHOM (hopme

MyHULUINAIBHBIX yciyr Pecyonuku Tatapcran
(http://uslugi.tatar.ru) wim Equsbiii mopTai rocy1apcTBEHHBIX U
MYHUTUNATBHBIX yeryT (pyrkuit) (http://www.gosuslugi.ru)



http://www.aksubayevo.tatar.ru/

3. CocTas, nocJj1e10BaTEIbHOCTh H CPOKH BHINOJTHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHO# opme

3.1. OmnucaHue TOCIENOBATENBHOCTH JEWCTBUH MpPHU  NPEAOCTABICHUU
MYHULHMIAIBHON YCIyTH

3.1.1. IlpenocTaBieHrue MYyHULUIATBLHON YCIYTH BKJIIOYAET B ce0s CleIyIOUIue
IPOLEAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) mOArOTOBKA M BBIJa4a Pe3yJibTaTa MyHUITUIIAIBHON YCITyTH;

3.2. Oka3zaHue KOHCYIbTAllUM 3asBUTEIIO

3.2.1. 3asgButenp nuyHO U (Miau) mo TenedoHy obOpamraercs B Mcmonkom ams
MOTYYEHHUS] KOHCYJIbTAIUNA O TIOPSIAKE MOTYUYCHHUS] MyHUIIUITAIbHOW YCITYTH.

3amecturenb pykoBoauTens Vcmonkoma (cnenuanvcT), OTBEYAIOMUA  3a
COBEpUICHHWE HOTapUaJbHBIX JIEUCTBUU (Hanee — 3aMECTUTENb PYKOBOJIMTEIS
Hcnonkoma (crienuaiuct), OCyIIeCTBISIET KOHCYJILTUPOBAHUE 3aBUTEIISI, B TOM YHCIIE
no cocraBy, (GopMe M COJEPKAHUIO JOKyMEHTAIlMU, HEOOXOJUMOW JUIsl TOJy4YEeHHUS
MYHHUITUTIATBHOW YCIYTU W TPU HEOOXOJMMOCTH OKa3bIBa€T IMOMOIIb B 3alOJHEHUU
OJiaHKa 3asBJICHHUS.

[Iponenypa, ycraHaBiIMBaeMasl HACTOSIIMM MYHKTOM, OCYILIECTBIISIETCS B JEHb
oOpallleHUs 3asIBUTETIS.

Pe3ynbraT mnpouenypsl: KOHCYJbTAllMH, 3aMe4yaHus IO CcocTaBy, ¢dopMe u
COJICP>KAHUIO MPEJCTABICHHON IOKYMEHTAIUU.

3.3. Ilpunsitrie u peructpanus 3asBICHUA

3.3.1. 3agBUTENH TUYHO, YEPEe3 JOBEPEHHOE JIHUIIO MOAET MMCHEMEHHOE 3asBJICHUE
O TMPEeJOCTaBJICHUM MYHUIIMNAIBLHONW YCIYTM U TPEJCTaBIsSeT JTOKYMEHThl B
COOTBETCTBHHM C MTyYHKTOM 2.5 Hacrosiero Permamenrta B Mcnosikom.

3.3.2. 3amecTtutens pykoBoauTens McnonkomMa (CeHaInCT) OCYIIECTBIISET:

YCTaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYHUI 3asBUTENS (B CIy4dae NECUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAINWYUA TOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY COOTBETCTBUSI  MPEIACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOoBaHUsAM (Hamexkailee o(OopMIEHHE KOMUM JTOKYMEHTOB, OTCYTCTBHUE B
JOKYMEHTaX TMOJYUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIOB W HHBIX HE OTOBOPEHHBIX
UCIIPaBJICHUI).

B cnywyae OTCyTCTBUS 3amMeuaHUll 3aMECTUTENb pykKoBoautens Hcmonakoma
(cnenmancT) OCyecTBISET:

MIPUEM U PETUCTPAIIUIO 3asBJICHUS B CIICIIUATBLHOM KypHAJIE,

BpYYCHHUE 3asBUTEIIO KO 3asBJICHUSI C OTMETKOM O JaTe MprueMa JOKYMEHTOB,
MIPUCBOCHHOM BXOJSIIIEM HOMEpPE, AaT€ W BPEMEHU MCIIOJHEHUS MYHUIUIAIbHOU
YCIYTH.

B cnaydyae Hanmmuus OCHOBaHMM JJIi OTKasa B IPUEME JIOKYMEHTOB,
MPEAyCMOTPEHHBIX NYHKTOM 2.8 Hacrosimero PernaMeHTta, CHENHANNCT, BEXYyLIUN
MIPUEM JTOKYMEHTOB, YBEJIOMJISIET 3asIBUTENSL O HAIMYUM PENSATCTBUH JJIsl pETUCTpalun
3asBJICHUS] U BO3BPAILAET €EMY JOKYMEHTBI C MMUCbMEHHBIM OOBSCHEHUEM COJIEPKAHUS
BBISIBIICHHBIX HEJIOCTATKOB B MIPEICTABICHHBIX JOKYMEHTAX.



Pesynbrar mnpoueayp: MNPUHITOE W 3aPETUCTPUPOBAHHOE 3ASIBJICHUE WJIU
BO3BPAIICHHBIE 3asIBUTEIIO IOKYMEHTHI.

3.4. [loaroroBka u Bbljava pe3yJibTaTa MyHULIUIIAJIBHOW YCIYTH

3.4.1. 3amectutens pykoBoauTes Vcnoiakoma (CenuanucT) Mociie perucTpaIum
3asIBJICHUS OCYLIECTBIISIET:

MIPOBEPKY CBEJICHU, COJIEPKALIUXCS B IOKYMEHTAaX, MPUJIAraéMbIX K 3asBJICHUIO;

MPOBEPKY HAJIMYMS OCHOBAHMM [JI1 OTKa3a B MPEIOCTABICHUU YCIYTH,
IPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosimero Perinamenra.

B cinywyae HamuuuMg OCHOBaHUM [JIsi OTKa3a B IPEAOCTABICHUU YCIYTH
3aMeCTHTeIbh pykKoBoauTeds lcmonkoma (CHenManuCcT) W3BEIIACT 3asBUTENS O
MPUYMHAX OTKa3a M OCYHIECTBIISIET MPOLEAYPhl, MPEIyCMOTPEHHBbIE MYHKTOM 3.5
Hacrosmero Pernamenra.

B ciyyae Hanuuusi OCHOBaHUM JUIsl OTJIOXKEHHUS COBEPUIEHUS HOTAapHAIBHOIO
JCUCTBUSL 3aMECTHUTENIb pyKoBomuTelnsi Vcronkoma (CHEUaTuCT) OCYIIECTBIISIET
MIPOLEAYPBI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 HacTosuero Permamenra.

B caydae OTCyTCTBUS OCHOBaHMW i1 OTKa3a B IPEAOCTaBICHUU
MYHULHAMAIBHON YCITYTH CIIEIUAIUCT:

MIPOBEPSIET MPABUIIBHOCTH OIUIATHI 32 COBEPIICHUE HOTAPHAIBHBIX JEHCTBUI;

CIIMYAET KOMHUIO TOKYMEHTA WJIU BBIIIUCKY U3 HETO C MOJJMHHUKOM JOKYMEHTA;

CBU/JIETEJIbCTBYET BEPHOCTD BBINIUCKHU, KOIIUH IOKYMEHTA;

CTAaBUT IMOANMUCH, OTTUCK ME€YATH HCIOJIHUTEIBHOIO KOMHTETA IOCEJIEHUS C
n300pakeHreM rocyaapcTBeHHoro repoa Poccuiickoit denepanuu;

PETHCTPUPYET COBEPIICHHOE HOTApUabHOE JIEWCTBHE B peecTpe s
pETUCTpali HOTAPUAIBHBIX JCHCTBUN;

BO3BPAILAET 3aBEPEHHBIE JOKYMEHTbI 3asIBUTEINIO.

[Ipouenypsl, ycranaBiuBaemble nmyHKkTamu 3.3 -3.4 Hactosimero Pernamenra,
OCYILIECTBIISIIOTCS B T€UEHUE 15 MUHYT C MOMEHTA PErUCTpalliy 3asiBJICHHUS.

Pe3ynpTaT mpoueayp: HOTapUaldbHO YJIOCTOBEPEHHBIE KOMUU JTIOKYMEHTOB WIIU
BBIIIMCKY, IEPEAAHHBIE 3asIBUTEITIO.

3.4.2. 3amectuTens pykoBoauTeNs McnoiakoMa (CenuanucT) B Cliydae IpUHATHS
perieHuss 00 OTKa3e B MPEJIOCTaBICHUU YCIYTHM BBIHOCUT MOCTAaHOBJICHHE 00 OTKa3e B
COBEPIICHUN HOTapUAJIbHBIX JAehcTBHUM. [loCcTaHOBIIEHME HAIPABISAETCS 3asIBUTENIO 110
noure.

[Ipoueaypbl, ycCTaHABIMBAaE€MbIe HACTOSIIUM IIYHKTOM, OCYLIECTBIISIIOTCS HE
MO3/IHEE TSATU JHEN ¢ MOMEHTa 0OpalIeHus 3asIBUTENS 32 TPEIOCTABIEHUEM YCIIYTH.

Pe3ynpTaT mporeayp: nmocTaHOBIEHHE 00 OTKa3e B COBEPILICHUH HOTAPUAIbHBIX
JNEUCTBUM, HAIIPABJICHHOE 3asBUTEIIIO.

3.5. OTyoXeHue COBEPIIECHUS] HOTAPUATIBHOTO ACHCTBUA

3.5.1. 3amecturens pykoBoautens Vcnonkoma (CrenuasucT) MOXKET OTIOXKUTh
COBEPILIEHHE HOTAPUATILHOTO ACHCTBUS B CIydae:

HEOOXOJMMOCTH WCTPEOOBAaHUS JTOMOJHUTENBHBIX CBEACHUN OT (DU3NYECKUX U
IOPUIMYECKUX JINII;

HaIpaBJICHUS] JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3aMpOCUTh 3aWHTEPECOBAHHBIX JHI[ 00 OTCYTCTBUU Yy HHX
BO3PaXEHUU IPOTUB COBEPIIEHUS ITUX JACHCTBUN.

3amecTuTenb pykoBojautens VcmonkoMa (CHeruanncT) U3BemaeT 3asBUTENsS 00
OTJIOKEHUH COBEPILICHUSI HOTAPUAIBHOTO AEHCTBHUS.



[Ipouenypsl, ycTaHaBIMBAa€MbIE€ HACTOSLIUM ITYHKTOM, OCYIIECTBISIOTCS B J€Hb
oOpallleHHsI 3asIBUTETIS.

PesynpTaT mnporneayp: HU3BEHIEHUE 3asBUTENS 00 OTJIOXKEHUH COBEPILICHUS
HOTApUAJIBLHOTO JICUCTBUS.

3.5.2. Bamectutens pykoBoautelss Mcmonkoma (CHEIUATUCT) MOCHe MPUHATHS
perieHuss 00 OTJOKEHMHM COBEPIIEHUST HOTAPUAIBHOIO JEUCTBUSI TOTOBUT 3aIpoc,
HEOOXONUMBIA NIl TOJY4YEHUs JOMOJHUTENbHBIX CBEJICHUW, M HaIpaBiseT B
COOTBETCTBYIOIIMI OPTaH UM 3aUHTEPECOBAHHOMY JIUILY.

[Ipouienypsl, ycTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYIECTBIISIIOTCS HeE
MO3/IHEE IATH JHEH C MOMEHTA OOpaIleHUs 3asBUTEIS.

Pe3ynprar mpoueayp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOLIMN OpraH WA
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amectutens  pykoBomutens Vcmonkoma  (CrEUANKCT)  TOCTE
MOCTYIJIEHUSI OTBETOB Ha 3alpOChl M3BELIAET 3asBUTENSI U NPEIOCTABISET YCIyry B
MOPSIZIKE, YCTAHOBIIEHHOM ITyHKTaMH 3.3. — 3.4 Hacrosero Pernamenra.

3.6. UcmnpaBieHre TEXHUYECKUX OMIMOOK.

3.6.1. B cinyuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKH B TOKYMEHTE, SIBIISIOIIEMCS
pe3yNbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3aIBUTEINb MpeACcTaBiseT B Mcnonkom:

3asiBJICHUE 00 UCIIPABICHUH TEXHUYECKOM omnoku (mpuioxeHue Nel);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBHJETEIbCTBYIOIINE O HAJIUYHH
TEXHUYECKOU OLIMOKH.

3asBiueHue 00 MCHPABICHUH TEXHUYECKOW OIIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJSIOIEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YOJTHOMOYEHHBIM TPEJACTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTHpABICHUEM (B TOM
YUCJI€ C UCIHOJIb30BAaHUEM BJIEKTPOHHOM TMOYTHI), JMOO 4Yepe3 eauHBbIM mnopTain
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCAYT WA MHOTO(DYHKIMOHAIBHBIA IIEHTP
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIIYT.

3.6.2. 3amecTuTens pykoBoauTens McrnoakoMa OCyIIECTBISIET PUEM 3asBICHUS
00 WCIpaBICHUU TEXHUUYECKOW OMIMOKH, PETUCTPUPYET 3asBICHUE C MPHIOKECHHBIMU
JOKYMEHTaAMH.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIUM ITYHKTOM, OCYILIECTBIISIETCSA B TEUEHUE
OJIHOTO JHSI C MOMEHTA PErMCTPALUU 3asiBJICHUS.

Pe3ynpTaT mpoueaypbl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. 3amectutens pykoBoaurena Mcnoinkoma paccMaTpuBaeT JOKYMEHTHI M B
LEesIX BHECEHUs MCHPABICHUA B JOKYMEHT, SBISIOIIUNCA pe3yJbTaTOM YCIYTH,
OCYUIECTBJISIET MPOLEAYPhI, MPEeTyCMOTPEHHbIE MYHKTOM 3.4 HacTosiero Perimamenra,
U BBIJAET HUCIPABIEHHBIN JOKYMEHT 3asiBUTENIO (YHIOJHOMOUYEHHOMY IPEICTABUTEIIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adBUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENs)
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa

[Iponieaypa, ycTaHaBiIrBaeMasi HaCTOSIIKUM MYHKTOM, OCYILIECTBIISIETCS B TE€UEHUE
TpeX AHEH mociie OOHAPYKEHUS TEXHUYECKOW OIMMMOKU WM TOJY4YeHHUS OT JH00To
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OMMOKe.

Pe3ynbTaT npolienypsl: BbIIaHHBIN (HApaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.



4. llopsaaok U GopMBbI KOHTPOJISA 32 NPeJ0CTaBJIeHHeM MYHHIMIIAIbHOMN
yCJIYIr'H

4.1. KoHTpoab 3a MOJHOTOM M KAadyeCTBOM MPEIOCTABICHHUS MYHHUIIUIAIbHON
YCIIYyI'M BKJIIOYAeT B ceOsl BBISBICHUE M YCTpaHEHUE HapyIICHUH MpaB 3asBUTEIICH,
IIPOBEJICHUE TMPOBEPOK COOJIIOCHUS TMPOLEAYyp MPEAOCTABICHUS MYHUIUIIATBHON
YCIIyTH, MOJATOTOBKY pEIIeHHU Ha neicTBus (0e3AeiicTBUE) NOKHOCTHBIX JIUI OpraHa
MECTHOT'O CaMOYTIPABIICHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJIEHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MPONEAYP ABJISIIOTCS:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JOKYMEHTOB IO TPEIOCTABICHUIO
MYHULIMOAIBHOUN yciyTu. Pe3yapTaToM NpoBEPKH SBISETCS BUSUPOBAHUE MTPOEKTOB;

2) IpOBOJMMBIE B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
JETONPONU3BOACTBA;

3) IpoBE/ICHHE B YCTAHOBJICHHOM IOPSIJIKE KOHTPOJBHBIX MMPOBEPOK COOJTIOICHUS
IpoLeaAyp NPEAOCTABICHUS MYHULIMIIATBHON YCITyTH.

KoHTposibHbIE NpOBEPKH MOTYT OBITH IUJIAHOBBIMH (OCYIECTBISATHCS HA
OCHOBAaHHWM TOJYTrOJOBBIX WJIMA TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO
caMOymnpaBJ€HHs) W  BHEIUIAHOBbIMH. IIpM  mpoBeaeHMH NPOBEPOK  MOTYT
paccMaTpUBaThCSl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIUINAIBHON
yCIIyTH (KOMIUIEKCHBIE POBEPKH ), UIIM TIO KOHKPETHOMY OOpaIICHUIO 3asiBUTEIIS.

B umensx TeKymero KOHTPOJIS UCIHOJB3YIOTCS CBEJCHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHIEHUHs, YCTHAs W MNHUCbMEHHAas
nHpopMaIusl CIEIUATUCTOB, OCYILIECTBISIONMIMX BBIMOJHEHUE aIMUHUCTPATUBHBIX
MPOIEAYP, KYPHAJIBI yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEIACHUS.

J{nst ocymiecTBIECHUSI KOHTPOJIS 32 COBEPIIICHUEM JCHUCTBUM MIPU MPEAOCTaBICHUN
MYHULIMOAIBHOM yCIAYrM W TPUHITUU pelleHu pykoBoautento Mcmonkoma
MIPEJCTABIISIOTCS CIPABKU O PE3yiIbTaTax MPeAoCTaBICHNUS MYHUITUTIATBHON YCIIyTH.

O cay4asx 1 NpyUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIILHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX  MPOIEAYpP  CHCHHAIUCTHI  HEMENJEHHO  HUH(QOPMUPYIOT
PYKOBOJUTENS OpraHa, MpPEJOCTaBISIONIErT0 MYHHIMIAIBHYIO YCIYyTry, a TaKkKe
IpEANPUHUMAIOT CPOUYHBIE MEPBI IO YCTPAHEHUIO HAPYIICHUI

4.2. Tekymuii KOHTPOJIb 3a COOJIOJCHHUEM TIOCIICIOBATCIIBHOCTH JICHCTBUM,
ONpPENEIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOUEAYpPAaMU MO  MPEIOCTABICHUIO
MYHULIMTATBHON YCIYTH, OCYIIECTBISECTCS 3aMECTHTENeM pyKoBoautTens Mcmonkoma
o HMHQPPACTPYKTYPHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3aIMI0 PabOTHl IO
NPEIOCTAaBICHUI0O MYHHUIMIIAIBHON yCIyrd, a TakkKe CIeUUaJIucTaMu OTJesa
UH(PPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. [lepeueHb AOKHOCTHBIX JIMI], OCYIICCTBISIOMIMX TEKYIIUH KOHTPOJIb,
YCTaHABJIMBAETCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3CICHUSX OpraHa MECTHOTO
caMOyIpaBJIeHUs U JIOJDKHOCTHBIMH PETJIaMEeHTaMHU.

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HapYLICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIaTenbCcTBOM Poccuiickon denepannu.

4.4. PykoBoaHTENNb OpraHa MECTHOI'O CaMOYIPABJIEHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PaCCMOTpEHNE 00paIlieHui 3assBUTEIICH.

PykoBoautenb (3aMECTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOAPA3IACICHUS
OpraHa MECTHOT'O CAMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE H



(W) HeHameXxariee BBINIOJIHCHHE aJIMUHUCTPATUBHBIX JEUCTBUHN, YyKa3aHHBIX B
pasaene 3 Hacrosiero Pernamenra.

JIOJDKHOCTHBIE JIMIIA M HWHbIE MYHULMIAJIbHBIE CIyXKallue 3a pelIeHUs u
nevictBus (0e3ecTBUE), TPUHUMAEeMbIe (OCYIIECTBIISIEMbIE) B X0/ MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM TOPSIJIKE.

4.5. KoHTpoab 3a NpeloCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH CO CTOPOHBI
rpaxJaaH, HX OOBEAMHEHUH M  OpraHU3alMi, OCYUIECTBISETCS IOCPEICTBOM
OTKPBITOCTH JICSITEIbHOCTH OpraHa MECTHOT'O CaMOYMPABJICHUS MPU TPEIOCTABICHUU
MYHUIIUNAIBHOW  YCIYTH, TMOJYy4YEHUsS TOJHOW, aKTyaJbHOM U  JOCTOBEPHOMU
nH(OpMAITUK O TOPSANKE MPEJOCTABICHHUS MYHHUIIAMIAIBLHON YCIYTH W BO3MOKHOCTH
JIO0CYIeOHOTO paccMOTpeHus oOpameHnii (kajo0) B Tporecce MPeIOoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOHblii (BHeCy/1eOHbIH) MOPSIA0K 00KAJI0BAHNS pPellieHUil U JeilcTBUl
(0e3xeiicTBUS) OPraHoOB, NPEJOCTABIAIOMUX MYHUIHMIIAJIBHYIO YCJIYIY, a TAKKe UX
JAOJIKHOCTHBIX JIML, MYHHIMIIAJIBHBIX CJIY’KALUX

5.1. [lonyyarenn MyHUIMNAIBHOM yCIyrM HMMEIOT IpaBO Ha 0OXaloBaHUE B
nocyneOHOM — mopsigke  aeiictBuit  (Oe3neiicTBUsA)  coTpyAaHukoB  Mcmonkoma,
YYaCTBYIOIIMX B IIPENOCTABICHUN MyHUIMNAIBHON yciyrH, B Mcnonkom wnu B CoBeT
MYHHULIUINIATIBHOTO 00pa30BaHUsl.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylIeHHe CpoKa pEruCTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB MM HH(QOPMAIUK OO OCYIICCTBICHHS
NEUCTBUM, TMPEIACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTHMBHBIMH MPABOBBIMU akTaMu Poccutickoit denepanuu, Pecniyonuku Tarapceran,
ATpBI3CKOT0 MyHUIIMIIAIBHOIO paiioHa JJIsl IPEIOCTaBICHUS MyHUIIMNIAIBHON YCIIyTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU aKkTaMu Poccuiickoit @enepanuu, Pecnybnuku Tatapcran,
ATpBI3CKOT0 MyHUIIMIAIBHOTO paiioHa I MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIIYTH,
y 3asBUTEIIS;

5) oTKa3 B PEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a He
MpeayCMOTpEHbI (peepanbHbIMM 3aKOHAMH M NPUHATBIMA B COOTBETCTBHM C HUMU
VHBIMM HOpPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon dexnepanuu, 3aKOHAMU M
UHBIMA  HOPMAaTHBHBIMM  IIPABOBBIMH aktamu  PecnyOnuku Tarapcran,
MYHULANTAIBHBIMHU [IPABOBBIMU aKTaMU;

6) 3aTpeOoBaHKE OT 3asiBUTES MPU MPEAOCTABICHUH MYHUIIMITAJIBHON YCIYTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
®enepanuu, Pecniyonuku Tatapcran, ArpbI3cKOro MyHUIIMIIAIBHOTO pailoHa;

7) otka3 Mcnoakoma, MODKHOCTHOrO Jjwuma Mcmojakoma, B HCHpaBICHUU
JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS
MYHHIIMIAIBHOW YCIYTH JOKYMEHTax JIMOO HapylIeHHE YCTAaHOBJIEHHOTO CPOKa TaKuX
WCHIPABJICHNM;

8) HapyllleHHe CpoKa WJIM TOpSJIKa BbIJIAYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEAOCTABIECHNS] MyHULIUMITAJIbHON YCIIYTH;



9) mpuocTaHOBICHHE MPEIOCTABICHUS MyHUIIUTIAIBHON YCITYTH, €CJIA OCHOBAHHS
MPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (peneparbHbIMU 3aKOHAMHU W TPUHSATHIMU B
COOTBETCTBMM C HUMHU HHBIMH HOPMATHUBHBIMU TIPABOBBIMH akTaMu Poccuiickoit
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH MpPaBOBBIMH akTamu PecnyOnuku
TaTtapcran, MyHUIIUTIATBHBIMU TIPABOBBIMU aKTAMH;

10) TpeOoBanue y 3asABUTEIS MPU NPEAOCTABICHUM MYHHMIMIAIBHOW YCIyrH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTAaBICHUU MYHUIIUMNATBLHOMN
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 ctatbu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kamoba Ha  pemeHus W  gelictBus  (Oe3melicTBHE) — oprasa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEAOCTABISIONIET0  MYHUUMIIAIBHYIO  YCIOYry, MYHUUMIAIBHOIO  CIY’Kallero,
PYKOBOJMTENSL OpraHa, MPEAOCTaBIIAIONIET0 MYHULMIAIBHYIO YCIyTy, IOJAeTcs B
NUChbMEHHOH (hopMe Ha OyMa>kKHOM HOCHUTEJIE WM B 3IEKTPOHHOU (hopme.

XKanoba MoxeT ObITh HampamieHa mo moure, yepe3 MO®IL, ¢ ucnonab3oBaHuemM
UH(OPMAITMOHHO-TEICKOMMYHHUKAIMOHHON ceTn "MHTepHer", oduimanbHOro caiita
ATpBI3CKOr0 MYHMIIMIIAIBHOTO paidioHa http://agryz.tatarstan.ru, Enunoro mnoprtana
roCyJapCTBEHHBIX W MYHUUUNAIbHbIX  yciayr  PecnyOGnuku  Tarapcran
(http://uslugi.tatar.ru/), EauHoro moprajiga rocy1apCTBEHHBIX U MYHHUIIMITAIbHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takxke MOXKET OBITb NMPUHATA MPHU JIUYHOM
pUeMe 3assBUTEIIS.

5.3. Kanoba, moctynuBmias B OpraH, NPEAOCTABISIONINN MYHUIIUTIAIBHYIO
yCIyry, JUOO BBIMIECTOSIIINI OpraH (MpU €ro HajJu4yuu), MOJJICKUT PACCMOTPEHUIO B
TE€YEHHUE MATHAALATA paOOUYuX AHEH CO JIHSA €€ pEerucTpallly, a B ciydyae 00KajloBaHUs
OTKa3a opraHa, IpeI0CTaBISIOIEr0 MyHUIIMIAIBHYIO YCIYTY, B IPUEME JOKYMEHTOB Y
3asBUTENS MO0 B WCIHPABJICHUM JOMYIICHHBIX ONEYAaTOK M OIMMOOK WU B Cily4yae
00>KaJoBaHUsI HAPYIICHHUS YCTAHOBJICHHOTO CPOKA TaKWX MWCIPABICHUW - B TEUCHUE
ISATH paboYMX JHEH CO JTHS €€ perucTparui.

5.4. Kamoba momxHa COepKaTh CICAYIONYI0 HH()OPMAIIHIO:

1) HaMMEHOBaHUE OpraHa, MHPEAOCTABJIAIONICTO YCIYTY, JAOHKHOCTHOTO JIMIIA
opraHa, IpeIOoCTaBJISIONIET0 YCIYTy, WIH MYHHUIIUIAIBHOTO CIIYKAIlleTo, PEIICHUs |
nemcTBus (0e3eiCTBIE) KOTOPBIX 00KayIOTCS;

2) bamMuIHio, UMs, OTYECTBO (TIOCJCIHEE - MPU HAJUYHHN), CBEIACHHUS O MECTES
KUTEIbCTBA 3asABUTENS - (PU3UUYECKOTO JiMLa MO0 HaUMEHOBAHHUE, CBEJICHUS O MECTE
HAXOXKICHUS 3asABUTENS - IOPUAUYECKOrO JIUIA, a TaKkKe HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHl (IPU HATMYKMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 OOKAIyeMBIX PEIICHUSX W JeHCTBHSX (OE3IEHCTBUM) OpraHa,
NPEIOCTABISIONIEr0 MYHUUMUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIa  Oprasa,
MPEIOCTABIIAIONIETO MYHUIIMITAIGHYIO YCIIYTY, WM MYHUIIMITAIBHOTO CITYKaIIETo;

4) 10BOJbI, HA OCHOBAaHWUH KOTOPBIX 3asBUTEIb HE COMNIACEH C PEIICHHEM W
neiictBueM (Oe3aeiicTBIEM) OpraHa, MpeoCTaBISIONIEr0 YCIyry, JOHKHOCTHOTO JIUIA
opraHa, mpeI0CTABIISIONIETO YCIYTY, WIM MYHUIIUITAIEHOTO CITYXKAaIIeTo.

5.5. K xano6e MoryT ObITh MPUIIOKEHBI KOHH JTOKYMEHTOB, TIOITBEPKIAIOITIX
U3JIOKEHHBIE B jkanmoOe oOcTtosTenscTBa. B TakoM ciydae B jkamoOe HpUBOAUTCS
NepeyveHb MpuiaraeéMbix K Hell JOKYMEHTOB.



http://agryz.tatarstan.ru/
http://uslugi.tatar.ru/

5.6. ITo pe3ynpTaTam paccMOTPEHHUS KaJ00bl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pEeLIEHNN:

1) xanoba ymOBIETBOpSIETCS, B TOM 4YHuClIe B (OpME OTMEHBI TMPHHSATOIO
pEIIeHNUs], UCTIPABICHUS TOMYLUIEHHBIX ONEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IOPEJOCTaBICHUS] TOCYJApCTBEHHON yCIyTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JCHE)KHBIX CpPEACTB, B3MMAHUE KOTOPHIX HE THPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMHu Poccuiickoin denepanyy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku Tarapctan, MyHUMIIMITAIbHBIMUA IPABOBBIMU aKTaMU;

2) B yIOBIICTBOPEHHH YKaJT0ObI OTKa3bIBACTCSI.

He no3gHee nHsA, creqyromiero 3a JHEM NPHUHATHS pEUIEeHHUs, YKa3aHHOrO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B NMHCbMEHHOW (POpPME U IO KEIAHUIO 3asBHUTENS B
AJIIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHHUSI JKATOOBI.

5.7. B cnyuyae mpusHaHus >kanoObl MOAJEKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsl HGOpMaIHs O JeHCTBUAX, OCYHIECTBIsIEMbIX VcIoaKoMoM, B HENIIX
HE3aMEJIMTEIBHOTO  YCTPAHEHMSI  BBIABICHHBIX  HApyLIIEHWH TPU  OKa3aHUHU
MYHUIMNAIBHOW YCIyTH, a TaKKe IPUHOCITCS W3BUHEHHS 3a JOCTABIICHHBIE
Heyqo0cTBa W yKasblBaeTcs HHGpoOpManus O JaJbHEHIIMX JEHCTBUSX, KOTOpHIE
HEOOXOMMO COBEPLINTH 3asIBUTEINIO B LIEJIAX MOTYYESHHUS] MyHUIIUIATIBHON YCIIYTH.

5.8. B ciaywyae mpusHaHUs *anoObl HE MOJUIEKALIEH yIOBIETBOPEHUIO B OTBETE
3a5BUTENIO, JAKOTCS AapryMEHTUPOBAHHBIE PA3bSICHEHUS O NPUYUHAX IPUHATOTO
penieHus, a Takke HHPOopMalus 0 OpAJIKe 00KaJIOBaHUS PUHATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJICHHSI B XO/I€ WJIH TI0 Pe3yJIbTaTaM pacCMOTPEHUS HKaloObI
MPU3HAKOB COCTaBa aJMHHHCTPATUBHOIO MPAaBOHAPYUIEHUS WIM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHHUK, HAJIEJIEHHBIE MIOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPUAIIbl B OpTraHbl MPOKYPATYPHI.



ITpunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIIyTU
10 CBUJIETEIbCTBOBAHUIO BEPHOCTH
KOIIUH JOKYMEHTOB U BBIIMCOK U3 HUX

PyxoBoaurento

HcnonHuTeIhbHOTO KOMUTETA
CEJILCKOT'O MOCEIICHHS

ATPBI3CKOT0 MyHUIIUITAIBHOTO

paiiona Pecnnyonuku Tatapctan

Or:

3asiBieHHe
00 ucnpaBJeHMH TEXHUYECKOI OIINOKHU

CooOmato 00 ommOKe, JOMYIMIEHHOW MPU OKa3aHUU MYHHUIIUNAIBHOW YCIYTH

(HaMMEHOBaHUE YCIIYTH)
3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JONYHIEHHYIO TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUSI B  JIOKYMEHT,  SBJISIOMIMICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Ipunararo crneayromuye T0KyMEHTbI:

1.

2.

3.

B cnydae npuHaTHs pemieHus 00 OTKJIOHEHUW 3asBICHUS 00 HCIpPaBJICHHUH

TEXHUYECKOM OIIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:
MOCPEACTBOM  OTHPABJICHUS JJICKTPOHHOIO JIOKyMEHTa Ha azapec E-mail:
;

B BHJIC 3aBEPECHHOM KOMHMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM 10
ajpecy:

[ToaTBeprkaaro CBOE COTIacHe, a TakkKe COTJIache MPEACTaBIIEMOr0 MHOKO JIMIa Ha
00pabOTKy TEepPCOHANBHBIX JaHHBIX (COOp, CHUCTEMaTH3allui0, HAKOIUICHHWE, XpaHCHUE,
yTouHeHue (OOHOBJICHHE, U3MEHEHHUE), UCIIOJIb30BaHUE, PACHpPOCTpaHEHHE (B TOM YHCIIE
nepenavy), 00e3MMuMBaHue, OJIOKUPOBAHNE, YHUUTOKEHHE TIEPCOHATTLHBIX JTAHHBIX, & TAKKE
WHBIX JICHCTBHUM, HEOOXOMUMBIX 11 OOpaOOTKH IEPCOHAIBHBIX JIAHHBIX B paMKax
MIPEJOCTABICHNSI MyHHUIIUIIAILHON YCITyTH), B TOM YHKCJIE B aBTOMaTU3UPOBAHHOM PEKUME,
BKJTFOYAst IPUHATHE PEIICHUH Ha MX OCHOBE OPTaHOM TPEOCTABIISIONIMM MYHHUITUITATHHYIO
YCIYTY, B IETISIX TIPEIOCTABICHUS] MyHUITUTIAIBHON YCITYTH.

HacTosmyM rmoaTBepikaar0: CBEICHUS, BKIIFOUCHHBIC B 3asBJICHHE, OTHOCSIITUECS K
MOEH JMYHOCTH M TPEICTABISEMOMY MHOKO JIMILy, a TaKKe BHECEHHBIC MHOIO HIDKE,
JOCTOBEpHBL.  JIOKyMeHTBI  (KONMHM JOKYMEHTOB), TIIPHJIOKCHHBIC K  3asBIICHHIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAHOBJIICHHBIM  3aKOHOAATEIILCTBOM  Poccuiickoi



®denepaliii, HAa MOMEHT MPEACTABJICHUSI 3asBJICHUS STH JOKYMEHTBI JIEHCTBUTEIBHBI U
COZEP>KaT JOCTOBEPHBIE CBEJICHHUS.

Jlato cBoe corsjacue Ha ydacThe B OMpoce IO OLIEHKE KayecTBa MPEeI0CTaBICHHON
MHE MYHUIMIIATBHON YCIyTH MO TenedoHy:

(mata) (moamucek) (®.1.0.)



ITpunosxenne Ne2

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIIyTU
10 CBUIETEILCTBOBAHUIO BEPHOCTH
KOIIMH IOKYMEHTOB U BBIIMCOK U3 HUX

(cripaBoUHOE)

PexkBU3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHDIX 34 IIPEAOCTABJICHUC
MyHI/IIII/IHaJIbHOﬁ YCIYId d OCYIIECTBJIAIOIHUX KOHTPOJDb €€ UCITOJTHCHUSA

Hcnosakom TepcHHCKOro Ce1bCKOro Moce1eHus
AIpPBI3CKOr0 MyHUIMIIAJBbHOIr0 paiiona Pecnydosiuku Tatapcran

JOIDKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBouTeIb HCIIOIKOMA (85551) 2-81-38 Ters.Agr@tatar.ru
Crienuanuct (85551) 2-80-46 Ters. Agr@tatar.ru

PexkBH3HUTHI JOKHOCTHBIX JIMI, KOHTPOJMPYIOIINX MPeI0CTABICHHE
MYHUIIUNAJIbHOM YCJYTH

JOIKHOCTD Tenedon DJIEKTPOHHBINA aJipec

I'naBa noceneHus (85551) 2-81-38 Ters.Agr@tatar.ru




