PECIMYBJIUKA TATAPCTAH
NCNONHUTENBbHbLIN KOMUTET

TATAPCTAH PECNYBIIMKACDI
YMPMELBSH MYHWLUWNAIBb PAUOHbI

HEPEMLIAHCKOIO BALUKAPMA KOMUTETDI
MYHUUWNAJIBHOI O PAMOHA
NMOCTAHOBIJIEHUE KAPAP
06.05.2020 c.YepemwaH Ne180

06 yTBepXXaeHun agMUHUCTPATUBHOIO
pernameHTa npeaocTtaBneHUs MyHULunanbLHoOn
ycnyru no opopmMreHunto (3akpenneHuro)
MYHMLMNaNbHOro MMyLluecTBa Ha npaBe
onepaTMBHOrO ynpaBrieHus 3a MyHMuMnanbHbIMU
yuYpeXxaeHMaAMmU, MyHuUunanbHbIMU

Ka3eHHbIMWU NPeanpUATUSAMM U Ha NpaBe
XO35INCTBEHHOIO0 BeAEHUSA 3a MyHULMNANIbHbIMUN
YHUTapPHbLIMU NPeanpUATUAMU

B uenax peanusaumm depepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-03 «O6
opraHuMsauun nNpefocTaBneHnst rocygapCTBEHHbIX U MyHULMMANbHbIX yCnyr» VCnonHUTENbHLIN
KoMmuteT UepemLuaHckoro MYHULMNANBHOo panoHa Pecnybnukn TarapcTtaH
NMOCTAHOBIAET:

1. YTBepaunTb agMWHUCTPATUBHLIN perfnaMmeHT npefoCcTaBfeHns MyHULMNanbHON
ycryrm - no 0POpMISIEHMIO  (3aKpEenmneHno) MyHUUMNanbLHOro uMylecTtBa Ha npase
onepaTMBHOINO YyNpaBfeHuMs 3a MYHUMUMNANbHbIMU  YYPEXOEHUAMWU,  MyHUUUNanbHbIMU
Ka3eHHbIMM NpeanpuaTUIMM M Ha MpaBe XO3SWCTBEHHOro BedeHUs 3a MyHuuunasbHbIMU
YHUTapHbIMU NPeanpuUATUAMN B HOBOW pefaKkuumn COrnacHo NPUoXeHuto.

2.  OnybnukoBaTb HacTosiLLiee NOCTaHOBMEHNE Ha odmuUmManbHOM nopTane nNpaBoBOU
nHdopmauum Pecnybnukmn TaTtapcTtaH (pravo.tatarstan.ru) .

3. [ManaTe WMyLLECTBEHHbIX W  3eMeflbHbIX  OTHOWEHMA  YepemwaHcKoro
MyHUUuMNanbHoro pavioHa PT B TeyeHuMe natu paboumx gHen obecneunTb pasmelieHue
HacTOsLLEero NoCTaHOBIEHNS B MHADOPMALNOHHO-TENTIEKOMMYHUKALMOHHON ceTn «NHTepHeT» Ha
odumumanbHOM canTe YepemuaHCcKoro MyHMUMnanbHoro panoHa Pecnybnukn TaTtapcTaH.

4.  KoHTponb 3a UCMOSTHEHNEM HaCTOSLLErO NOCTAaHOBMEHNSA OCTaBIIsAO 3a COOON.

Pykosoagutens
McnonHuTenbHOro kommreTta .H. WangynnuH



MpunoxeHwne

K MOCTaHOBIIEHMIO
McnonHutenbHOro komuteTa
YepeMLuaHCKoro MyHMUMnanbHoro
panoHa Pecny6nuku TaTtapcraH
oT «06»mas 2020r. Ne 180

AQMWHNUCTPATUBHbIA pernameHT
npeaocTaBreHUst MyHULUNanbLHOU yCcryru no ooopmMreHuto (3akpenseHuro)
MYHULMNaNbLHOro MMyLLecTBa Ha NpaBe onepaTMBHOrO ynpaBfieHus 3a
MYHULMNAaNbHbIMU Y4YpeXAeHUAMU, MyHULMNANbHbIMU Ka3eHHbIMW NpeanpuAaATUSMA U Ha
npaBe XO3sINCTBEHHOIro BeAeHUA 3a MyHULUNanbHbIMU YHUTAPHbLIMU NPeanpUATUAMU

1. O6wme nonoxeHus

1.1. Hacroswun agMMHUCTPaATMBHbLIM pernaMmeHT npeaocTaBfieHUs MyHULMNAarbHON
ycnyrm (ganee — PermameHT) ycTaHaenvBaeT CTaHOapT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOM YCIyrM Mo OOPMIIEHUIO (3aKpensieHno) MyHUUUNarbHOro UMyLlecTBa Ha
npaBe oOnepaTUBHONO ynpasfeHWUs 3a MYyHUUMMaNbHbIMU YYPEXAEHUSMU, MYHULMMNaNbHbIMU
Ka3eHHbIMM NpeanpuaTUIMM M Ha MpaBe XO3SUCTBEHHOro BedeHUs 3a MyHuuunasrbHbIMU
YHUTapHbIMU NPeanpuaTUaAMA (anee — MyHMuMnanbHasa ycnyra).

1.2. [MonyyaTenn  MyHMUMNANbHOM  YCNYrX:  MyHUUMNAnbHble  yYpexaeHus,
MyHUUMNanNbHble Ka3eHHble NpeanpuaTUS, MyHUUMNanbHble YHUTapHble npeanpuatns (ganee -
3aaBuUTenb).

1.3. MyHuumnanbHaga ycnyra npegocrtaBngetca Nanaton MMyLLECTBEHHbIX U 3eMeNbHbIX
OTHOWeEHUN YepemwaHCKoro MyHuuMnansHoro panoHa Pecnybnukn TaTapctaH (ganee —
ManaTa).

1.3.1. MecTto HaxoxaeHus NManatbl: n.r.7. (c.) YepemwaH, yn. M. Tutoea, 4. 26.

Mpaduk paboTbl:

noHegenbHUK — nsaTHuua: ¢ 8-00 go 17-00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHW;

Bpemsa nepepbiBa nsi otabixa M NUTaAHUA yCTaHaBfMBaETCA NpaBuiiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbIv TenedoH (84393) 2-57-11.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHALMNANbLHOMO pavoHa B MHGOPMAaLMOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTtu «UNHTEpHETY (nanee - ceTb «HTEepHeT»):
cheremshan.tatarstan.ru.

1.3.3. Hhopmaums 0 MyHMUMNANbHOW yCnyre, a Takke 0 MeCTe HaxOoXaeHus 1 rpaduke
paboTtbl OTaena MoxeT 6bITb NonyyeHa:

1) nocpeaAcTBOM WMH(OPMAUUNOHHBIX CTEHOO0B, COAEPXaLUMX BU3yanbHYO U TEKCTOBYHO
MHOPMaUUIO O MYHULUMNANbHOW Yycryre, pacnofioXeHHbIX B MOMeLLleHusx KMcnonkoma, ong
paboThl C 3aABUTENSAMM.

NHdbopmaums Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TaTtapcTaH BKNOYaeT CBeaeHus
O MyHUUMNAnNbHOM ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpencteoM cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNAnNbHOro paroHa
(http:// www. _cheremshan.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B [Manarte:



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npv yCTHOM OBpaLleHnn - MIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4Yucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
GymaKHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hopMeE NO SMEKTPOHHOW MoYTE.

1.3.4. WHdopmauma no Bonpocam nNpefnocTaBneHNa  MYHUUMUMNANbHOW  YCIyru
pasmellaeTcsa cneuynanuctom MNanaTtbl Ha ouUManbHOM CanTe MyHMLMNANbHOMO panoHa U Ha
NMHPOPMAaLUUNOHHBIX CTeHaax B nomelleHnsax MNManatel Ana paboTbl ¢ 3a9BUTENAMM.

1.4. MNpepocTaBneHne ycryrm oCyLecTBNAeTCs B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopgaTtensctea P®, 05.12.1994, Ne32, c1.3301) (ganee — MK P®);

3emenbHbiM kogekcoM Poccuiickon ®epepauumn o1 25.10.2001 Ne136-®3 (Cobpanue
3akoHogaTtenscTea P®, 29.10.2001, Ned44, cT. 4147) (nanee — 3K P®);

MpapocTpouTenbHbiM  kogekcom Poccuiickon depepaumm oT 29.12.2004 Ne190-93
(nanee — 'pK P®) (Cobpanne 3akoHogatenbctBa PP, 03.01.2005, Ne1 (yactb 1), cT.16);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npvHUmMnax opraHmsauum
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (qanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHue 3akoHogaTtenbctBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegocTtaBfieHns
rocyaapCTBeHHbIX W MyHuumnanbHbix ycnyr» (CobpaHue 3akoHogaTtenbcTBa Poccuiickon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

3akoHoMm Pecnybnukn TatapctaH o1 28.07.2004 Ne 45-3PT «O MeCTHOM
camoynpasneHuun B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne45-3PT);

YcTtaBoMm YepemuiaHcKkoro MyHuumnaneHoro pavoHa Pecnybnuku TatapcTtaH, NPpUHATOro
PeweHnnem CoeTta YepemwiaHckoro MyHuumnanbHoro pavoHa ot 07 asrycta 2010 Ne 191
(oanee — YcraB);

MonoxeHnem o [lNanate MMYyLLECTBEHHbIX U 3eMerlbHbIX OTHOLIEHUW YepemiuaHcKoro
MyHUUUMnNaneHoro panoHa Pecnybnuku TaTtapctaH, ytBepxaeHHbiM PeweHnem CoseTta oT 30
aekabps 2005r Ne 17 ( (ganee — NonoxeHue o MNManate);

1.5. B HacTosiLeM pernaMmeHTe UCMNonb3yTCA Crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
roCyAapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060CO6NeHHOe CTPYKTYpHOEe
nogpasgerneHue (opnc) MHOroyHKLMOHANBHOIO LIeHTpa NpeaoCcTaBneHnst rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULMNANbHOro
panoHa Pecnybnukun TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHBIX  LIEHTPOB MPeAoCTaBneHUs TOCYAapCTBEHHbIX W
MyHUUMNANbHbIX  YCNyr, YTBEPXAEHHbIX MocTaHoBreHnem [lpasutenbctesa Poccuickon
depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [Npasun opraHusauumn OesaTenbHOCTH
MHOTMOYHKUMOHANbHbIX LEHTPOB NpPefoCTaBfieHMs TFOCYLapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr»;

TeXHu4eckas owmnbka - owwnbka (onmcka, onedaTtka, rpammaTudeckas wunu
apudpmeTndeckas  owmbka  nmMbo  nogobHas  owwmbka),  OOMyLWeEeHHas  opraHoMm,
NpegocTaBNAWNM  MyHULMNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMManbHOW YyCnyru), cBe4eHusIM B OOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asiBfeHMEM O NpeaocTaBleHnn MyHULMNAanbsHOM yCnyrn
(Banee - 3aaBneHne) NOHMMAaETCH 3anpoc O NPefOCTaBNEeHMM MyHMLMNANbHON ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBrnieHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NpunoxeHue Ne1).



. CTaHAapT npegocTaBlieHUA MyHMLIMnaﬂbHOﬁ ycnyru

HanmeHoBaHune TPGGOBaHMﬂ

HopmaTuBHbIN aKT,

yCTaHaBMBaLWUM1
cTaHAaapTa npefocTaBneHus CopepxaHue TpeboBaHUsA cTaHAapTa
N MYHULMNANbHYIO yCNyry unu
MYHMLMNaNbLHOWN ycnyru
TpeboBaHue
2.1. HanmeHoBaHune OdbopmneHne (3akpenneHne) MyHMUMNanbHOro nmyliecrtea Ha | cT.298 K P®

MYHULMMANbLHON yCnyru

npase onepatnBHOro ynpaBneHud 3a MyHUUUNarnbHbIMU
yyqypexgeHnammn, MmyHnuunanbHbIMUA Ka3eHHbIMWU npeanpunaTmaMmm m

rnasa 36 K PO

Ha npaBe XO35IMCTBEHHON0 BeAeHMs 3a MyHMUMNanbHbIMU
YHUTaPHbIMU NPEANPUATUSMUA
2.2. HaumeHoBaHwne ManaTa MonoxeHwne o MNManate
NCNOSMHUTENbHO-
pacnopsguTenbHOro opraHa
MECTHOrO camoynpaBIieHus,
HenocpeacTBEHHO
NpeaoCTaBnALLEro
MYHULIMNANbHYK yCnyry
2.3. OnncaHue pesynbTaTa PacnopsixeHune 06 odopmneHne (3akpennexwue)

npenocTaBneHnst MyHULUMNanbHOM
ycnyru

MYHMLMNANbHOIO NMYLLECTBA.
HoroBop 06 odopmneHnn (3akpenneHnm) MyHULMNanbHOro

nmyLiecTea Ha npaee onepaTmMBHOIO ynpaBneHus

(6e3B03ME3AHOMO NOMIL30BAHUSA UIM XO3ANCTBEHHOIO BEAEHUS);
lMncbmo 06 oTkase B NpeaoCTaBNEeHNN MYHULMNANBbHOW YCyrn

2.4. Cpok npegocTaBneHus
MYHMLUMNANbHON yCNnyru, B TOM
4yucre ¢ y4eTom HeobxooMmocTun
obpalleHna B opraHmsaumm,
yyacTBylLLME B NpeaocTaBneHnm
MYHMLMNANbHOW YCNyru, CPoK
NPUOCTaHOBNEHUS

He 6onee 12 gHeii™ ¢ MOMEHTa perncTpaLmm 3asBneHus.
lMpuocTaHoOBNEHNE CcpoKka NpeaoCTaBneHUs MyHULMNANbHON
yCrnyr1 He npegycMOTPEHO

! CpOK NpeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru OImnpeaciCeH HUCXoAd U3 CyYMMAapHOToO CpoOKda, MHHHUMAJIbHO HCO6XOZ[I/IMOI‘O IJIL OCYHICCTBJIICHUSA
AIMHUHUCTPATUBHBIX MMPOLCOAYP. ZIJ'II/ITeJ'IBHOCTI) AIMUHUCTPATUBHBIX MMPOLEAYP UCHHUCITACTCA B pa6oq1/1x JHAX.




npegocTaBfeHns MyHMLUMNanbHON
ycrnyru B crny4vae, ecnu
BO3MOXHOCTb MPUOCTAHOBIIEHUS
npegycMoTpeHa
3akoHoadaTtenbcTBOM Poccuimnckon
depepaumm, Cpok Bbiaaum
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBfeHns MyHUUMNanbHON
ycnyru

2.5. NcyepnbiBatoLlwmnm nepeyeHs
AOKYMEHTOB, HE06X0aNUMbIX B
COOTBETCTBUM C
3aKoHoaaTenbHbIMU UMW UHBIMKX
HOPMAaTUBHbLIMW NPaBOBLIMU
aKkTaMu Ons npeaocTaBneHns
MYHULMNANbHOM YCNyru, a Takke
YCIyr, KOTOPbIE SABMAKTCS
HeobXxoaAnMbIMN 1 00A3aTENbHbIMU
Ans NpeaoCcTaBneHns
MYHULMNANbHbLIX YCNYT,
nognexawux npeactaBneHnto
3aaBuTENEM, CNOCObbI NX
nonyyeHnst 3aaBuTenem, B TOm
4yucrne B ANEKTPOHHON hopme,
nopsaoK UX NpeacTaBrneHns

1) 3asaBneHue;
2) [loKyMeHTbI, yaOCTOBEPSAOLLME NINYHOCTD;
3) [JokymeHT, noaTBEPXKAAOLLNA NMONIHOMOYMS NpeacTaBUTeNs
(ecnu oT UMeHu 3anBUTENS AEUCTBYET NpeacTaBuUTESb);
4) Konun ydypeamTenbHbIX JOKYMEHTOB HOPUANYECKOrO Nnua;
5) MepeyeHb MyHMUMNANbHOTO MMYLLECTBA Ha MNOCMEAHIO
OTYETHYIO AaTy B 3-X aK3emnnsapax;
6) Bbinucka 13 npukasa 0 Ha3Ha4YeHUN PyKoBOAUTENS B OOHOM
aK3emMnnape;
7) Cornacue OGanaHcogepxartens o]
MYHULMNANbHOIO MMYyLLLECTBA B O4HOM 3K3EMMNSAPE;
8) OpurnHan n KoNUM TeXHMYECKOro nacnopTa ¢ KagacTpoBbIM
HOMEPOM Ha Kaxdbl OOBEKT HEABMXMMOCTU (MPU HAaNn4nn).
BnaHk 3asBneHnsa Ana nonyyYyeHus MyHUMUMNanbHOW ycnyru
3aaBUTENb MOXET MonyyYntb Mpu  NUYHOM obpalieHun B
Mcnonkome. J3nekTpoHHaa dopma ©OnaHka pasmelieHa Ha
odmuymanbHom cante Vicnonkoma.
3asBneHne wn npunaraemble OOKYMEHTbI
npeacTaBrneHbl  (HanpasreHbl) 3asBuTEnem
HOCUTENAX OAHMM U3 CrieayLmMx cnocoboB:
NMYHO (NIMLOM, OENCTBYKLWMM OT UMEHM 3asBUTENA Ha
OCHOBaHWUWN JOBEPEHHOCTN);
NMOYTOBbLIM OTMPaBIIEHNEM.
3asiBneHne M OOKYMEHTbl Takke MOryT ObiTb NMpeacTaBfeHbl

nepenayu

MorytT  ObITb

Ha  ByMaXHbIX




(HanpaBneHbl) 3asBUTENEM B BUOE ONEKTPOHHOINO [OOKYMEHTa,
NoANMUCAHHOIO YCUNEHHOW KBanuUUMPOBAHHON 3MNEKTPOHHON
nognucblo, 4Yepes  MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHbIE
ceTn obuwero goctyna, B TOM 4ucne 4epe3 UHGOpMaLMOHHO-
TeNeKOMMYyHUKaLMOHHYI0 ceTb «WHTepHeT», n EguHbin nopTan
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr

2.6. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBfeHns MyHMLMNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpaBneHns U NHbIX
opraHvMsaummn n KoTopble
3aaBuTENb BNpaBe npeactaBuTb, a
Takke cnocobbl Nx NonyvyeHns
3aaBUTENSIMA, B TOM YnCre B
3MEKTPOHHOM (hbopme, NOPSAOK UX
npeacraBneHus;
rocygapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHunsa nnbo
opraHusauus, B pacrnopspkeHun
KOTOPbIX HAXOASATCHA AaHHbIE
OOKYMEHTbI

Mony4yaloTcs B paMkax MexXBeJOMCTBEHHOIO B3aMMOOENCTBUS:

1) Ceepneruna ns EMPHOJT;

2) CBegeHunsa n3 MHOpMaLNOHHOro NMCbMa TEPPUTOPUAnbHOMO
opraHa ®epgepanbHON cnyxbbl rocyagapCTBEHHOM CTATUCTUKKU MO
cybbekty Poccunckon Pepepaumm o6 ydeTe opraHuMsaumm B
ErPNO;

3) CBeneHusa n3 byxrantepckoro 6anaHca (B TOM 4ncre OT4eT O
npunbbINAX N yObITKaXx).

Cnocobbl  nonyvyeHns 1 NOpPSAOOK
OOKYMEHTOB, KOTOpble  3asBUTENb  BrpaBe
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpewaeTcs TpeboBaTtb oT 3aaButens
BblLLENepeYnCrneHHble AOKYMEHTBbI, HaxogsLwmecs B
pacnopsKeHNUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpaBneHns 1 NHbIX OpraHn3auun.

HenpepncraBneHve 3asBUMTENEM [OOKYMEHTOB, COAepKallmx
BblLleyKa3aHHble CBeAEeHWs, HEe ABNAETCA OCHOBaHMEM 1S OTKasa
3a8BUTENIO B NPeOCTaBIEHUN YCNyru

npeacraBneHns
npeacraBnTb,

2.7. VicuepnbiBaloLwmm nepeyeHb
OCHOBaHWI N5 OTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBfieHnst MyHMUMNANbHON
ycnyru

OcHoBaHusa Ans oTkasa B npMeme 4OKYMEHTOB:

1) Mogaya OOKYMEHTOB HeHaanexalumm fLom;

2) HecooTBeTCcTBME NpPeACTaBMNEHHbIX [OOKYMEHTOB MNEepeyHto
[OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosilero PernameHTa;

3) B 3asBneHun v npunaraeMbix K 3asiBNEHU0 AOKyMEeHTax
nmetoTcs HEOroBOPEHHbIE ncrnpaBneHus, cepbesHble
NMOBPEXAEHNs!, He MO3BONSAWME OAHO3HAYHO MCTONKOBATb WX
coaepKaHue;




4) MNpepacrtasneHne AOKYMEHTOB B HEHaAIEXaLLNn opraH

2.8. NcuepnbiBaoLwmm nepeyeHs
OCHOBaHWUI A58 NPUOCTaHOBNEHNS
U oTKkasa B NpegocTaBrieHnn
MYHULMMNANbHOW yCnyru

OcHoBaHusA AN NPUOCTaHOBMNEHUSA NPeaOoCTaBNeHUs YCNnyru He
npeayCcMOTPEHbI.

OcHoBaHusa ansa oTkasa:

1) 3aaBuTenemM npeacTaBreHbl [OOKYMEHTbl He B [OSTHOM
ob6beme, NMMbO B NpeAcTaBNEHHbIX 3asBeHNN 1 (MNN) JOKyMeHTax
COAEPXMUTCA HernonHas u (Mnu) HegocToBepHasi MHopmaums;

2) NoctynneHne oTBeTa opraHa rocydapCTBEHHOW BracTu,
opraHa MeCTHOro camoynpasreHus 1nmMbo noABeJOMCTBEHHON
opraHy rocydapCTBEHHOW BfacTm WAW  OpraHy MecCTHOro
camoyrnpaBneHus opraHusauuMn Ha MexXBeLOMCTBEHHbIN 3anpoc,
cBuaeTenbcTBylowero o6 OTCyTCTBUM  OOKyMeHTa U  (Mnn)
NHopmaLuun, HeobxoanMbIX ans npeaocTaBneHns
MYHMLMNANbHOW YCIyrn, ecrniv COOTBETCTBYIOLUMA [OOKYMEHT He
ObIN NpefcTaBneH 3agBuTenieM No cO6CTBEHHON NHULMATUBE

2.9. MNopsagok, pasmep u
OCHOBaHMSA B3MMaHUS
rocygapCTBEHHOW MOLUSIUHBI UK
MHOW NnaTbl, BAaMMaeMon 3a
npegocTasfieHMe MyHMUMNansLHON
ycnyru

MyHuumMnanbHas ycrnyra npegocTaBnsieTcsi Ha 6e3Bo3mMe3gHOM
OCHOBE

2.10. NMepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMW Y
obsazarenbHbIMKU AN
npeaocTaBneHns MyHULMnansHom
ycrnyru, B TOM Yncne cBefieHusi o
AOKYMEHTE (OOKYMeHTax),
BblJaBaeMOM (BblJaBaeMbIX)
opraHusauusiMu, y4acTBYyOLUMU B
npegocTaBneHnn MyHUUMNanbHbIX

ycnyr

MpepocTtaBneHne HeobxoauMmbix M o0b6A3aTemNbHbIX YCAYr He
TpebyeTcs

2.11. MNopsapok, pasmep u
OCHOBaHVA B3MaHUA nnartbl 3a
npegocTaBieHne ycnyr, KoTopble

MpepocTtaBneHne HeobxoauMMbix M ob6A3aTenbHbIX YCAYr He
TpebyeTcs




ABNATCA HEOOGXOAUMbBIMU U
obsa3atenbHbIMKU ONA
npeaocTaBreHns
rocygapCTBEHHOW yCrnyru, BKoYas
NMHdopMaLMIo O METOAMKE pacyeTa
pasmepa Takon nnaTbl

2.12. MakcnmanbHbIN CPoK
OXuaaHus B ovepeau npu nogade
3anpoca o npeaocTaBfieHnmn
MYHUUMNANbHOW YCNyru, ycnyru,
npegocTaBfiieMon opraHmMsaumen,
y4acTByloLLEeN B NpeaocTaBieHnm
MYHULMNANbHOW yCNyru, n npm
nosly4eHuu pesyrnbTaTa
npefoCTaBNeHNs Takux ycnyr

lNMogaya 3asBreHnsa Ha nonydeHne MyHUUMNansHOM yCnyru rnpu
HanuuMm oyepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTaTa NpeaocTaBNeHNs MyHULUNAanNsLHOM
yCrnyrm MakcumarsibHbI CPOK OXWOaHusi B oYepean He AOSMKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsgok
permcrtpauum 3anpoca 3asBuTens
O NpegocTaBfieHnmn
MYHULMNANbHOW YCyru 1 ycnyru,
npeaocTaBfisieMON opraHM3aumnen,
y4yacTBYyHOLLEN B NpeaoCcTaBreHnn
MYHUUMNANbHOW yCryru, B TOM
4yucrne B ANEKTPOHHON hopme

B TeyeHne ogHOro AHA ¢ MOMEHTAa NOCTYNNEHUS 3asBEHMS.

3anpoc, NOCTYyNMBLUMIA B 3NEKTPOHHOM hOpMe, B BbIXOAHOWM
(Mpa3gHUYHbIN)  OeHb  perncTpupyeTcss Ha  cregylowum  3a
BbIXO4HbIM (Mpa3aHnYHbIM) pabounin geHb

2.14. TpeboBaHMA K NOMELLEHNAM,
B KOTOpbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
oXXngaHusa, Mectam ans
3anosIHEHUS 3arnpocoB O
npegocTaBfieHNn MyHULMNANbHON
ycnyrn, MHOpMaLMOHHbIM
cTeHaam ¢ obpasuamm mx
3anosIHEHUS U NepeyHeM
AOKYMEHTOB, HEOO6X0aUMbIX 45
npeaoCcTaBIEHUS KaXXaomn

MpegocTaBneHne MyHUUMNanNbLHOM yCryrn OCyLLeCcTBNsSeTCa B
30aHuAX U nomeleHusax, 0bopyaoBaHHbIX MPOTMBOMNOXAPHOM
CUCTEMOW N CUCTEMOM MOXapOoTyLleHUs, Heobxoammon mMebernbio
Ansa opopmMeHna JOKYMEHTOB, MH(POPMAaLNOHHBIMW CTEHOAMMW.

Ob6ecneunBaeTcss 6ecnpenAaTCTBEHHbLIN LOCTYN WHBANMAOB K
MeCTy NpefoCTaBfeHns MyHULMNanbHOM ycnyrn (yooOHbIN BXOA-
BbIXOJ B MOMELLEHMS U NepeMeLleHne B X npegenax).

BuayanbHaga, TekctoBas v MynbTuMeaunHaa uHdopmauus o
nopsiake NpeaocTaBneHnss MyHULMNANbHOW yCnyrM pasMmeLlaeTcs
B YOOOHbIX Ona 3asBuTenen Mecrtax, B TOM 4YuUCrie C Yy4eToMm
OrpaHN4YeHHbIX BO3MOXXHOCTEW MHBANWAOB




MYHULIMNANbHON YCNyru,
pasMeLLeHno 1 0POpPMIIEHMIO
BU3yasibHOW, TEKCTOBOW U
MynbTUMEeAUNHON MHopMaLnn o
nopsiake npefocTaBreHns Takom
ycryru, B TOM Yucrne K
obecrneyeHnto JOCTYMHOCTU AN
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUN C dpefeparibHbIM
3aKoHOAATEeSIbCTBOM U
3akoHogaTenbcTBOM PecnyGnuvku
TaTapcTaH 0 coumanbHoOn 3awuTe
WHBaNnaoB

2.15. lNokasaTenn [OOCTYNHOCTU W
KayecTtBa MyHULMMNANbHOW YCIyru,
B  TOM yncne KONnyecTBo
B3aMMOOencTBMA  3asABUTENs C
AOJDKHOCTHLIMW  NnULamu npwu
npefocTaBnNeHnn MyHuLmMnansHom
ycrnyrm U nx npoaosmKUTENbHOCTb,

BO3MOXHOCTb nony4yeHus
MHdopMauunm o] xone
npegocTaBneHns MyHuULMnanbHOM
ycrnyru, B TOM  4ucrne  C
ncnosnib3oBaHMeM

MHOPMALNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMN,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb nonyyeHns
MYHMLMNANbHON yCnyru B
MHOTFO(YHKLUMOHANbHOM  LEHTpe
npegocTaBneHus

rocyaapCTBEHHbIX n

MyHUUMMANbHBIX  ycryr (B TOM

lMokasaTtenamu AOCTYMHOCTU
MYHULMNANbHOWN YCNyrn ABNATCA:

pacnonoXeHHOCTb NomMelleHus ManaTbl B 30HEe LOCTYNHOCTU
00LLECTBEHHOMO TPAHCNOPTA;

HanMyme HeobBXOOUMOro KorMyecTBa CrneumanuctoB, a Takke
NMOMELLEHNA, B KOTOPbIX OCYLLECTBASETCA NpuemM LOKYMEHTOB OT
3asBuTenen;

HanuMume wucyepnbiBawwen unHdopmaumm o crnocobax,
nopsigke M cpokax NpefocTtaBfeHns MyHUMUMNanbHOW yCcryrn Ha
MHGOPMaLMOHHBIX CTeHAAaX, MHPOPMaLMOHHBIX pecypcax NanaTbl
B ceTn «MHTepHeT», Ha EAnHOM nopTane rocyaapCTBEHHbIX Y
MYHULMNANbHbIX YCNYT;

OoKasaHue MoMoLWM MHBanugam B npeogorieHn 6apbepos,
MeLLaoLWmMX NOSTy4EeHUI0 UMU YCIyr HapaBHe C ApYyrMMu nuuamMu.

KayecTtBo npegocTaBneHus MYHUUMNANbHOM ycnyru
XapakTepusyeTcsa OTCYTCTBUEM:

oyepenen Npu npuemMe v Bolgavye AOKYMEHTOB 3asBUTENAM;

HapyLLUEeHW CPOKOB NpeaoCTaBNeHUs MyHULMNANbHOW YCNyru;

xanob Ha pgeunctBua  (6e3gencTBME)  MyHMUMNANbHbIX
cnyxatumx, NnpeaocTaBnsaoWmMX MyHULMNANbHYIO YCryry;

Xanob Ha HEeKOPPEeKTHOe, HEeBHUMAaTeSlbHOE OTHOLWEHue

npegocrtaBeHnd




yucrie B MNONMHOM o0O0beme), B
nobom TeppuTopuanbHOM
nogpasgerneHum opraHa
NCNOSTHUTENbHO

pacnopsaauTenbHOro opraHa
MECTHOro camoynpasneHusa, no
BbIGOpYy 3asBuTens
(akcTeppuTOpUarbHbLIN - NPUHLMI),
nocpencTsomM 3anpoca o}
npeaocTaBreHnn HECKOJSbKMX
rocyaapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOTFOYHKLMOHANbHbLIX  LIeHTpax
npegocTaBneHuns

rocyaapCTBEHHbIX n
MYHULUMNANbHbIX yCnyr,

npegycMoTpeHHoro cratben 15.1
depnepanbHoOro 3aKoHa
(komnneKkcHbI 3anpoc)

MYHULUMNAMNbHbIX  CIy>XaLux,
ycnyry, K 3asiBUTENAMm.

Mpn nopgaye 3anpoca O NpefoCTaBfeHUM MyHUUMNAnbHOM
ycrnyrm n npu nosiydeHun pesynbTata MyHULMNANbHOW YCnyru,
npegnonaraeTcss OOHOKpPaTHOE B3aMMOLEWUCTBUE AOSPKHOCTHOrO
nuua, NpegocTaBnALWEro MyHUUUNAanbHY YCnyry, U 3asBuTens.
MpooomKknTenbHOCTb B3auMOOencTBUs onpepensietcs
pernameHToMm.

MHdopmauma o xoge npenocrtaBrieHUs  MyHUUMNAnbHOM
ycrnyrn MoxeT BbITb nosnyyeHa 3aasutenemM Ha cante [lanatbl, Ha
EovHom nopTtane rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr, B
ML,

OKa3blBawwmnx MyHULUUNAIIbHYIO

MpepnoctaBneHne MYHULMNANbHOMN ycnyru yepes
MHOTrOOYHKLMOHAITbHbIN LEeHTp npegocTaBneHus
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee — MOL),

yaaneHHble paboyne mecta MOL| He ocyllecTBnsieTcs.
MyHuuunaneHas ycnyra no 3KCTepputopuanbHOMY NPUHLMNY
1 B COCTaBe KOMMSIEKCHOro 3anpoca He npefocTasnseTcs

2.16. NHble TpeboBaHus, B TOM
yucre yunTbiBaroLme
0COBEeHHOCTN NpeaocTaBneHns
MYHULMNANbHOW YCnyru no
3KCTEppUTOPUANbLHOMY NPUHLMNY
(B cny4ae, ecnu MyHuuunanosHas
ycrnyra npegocTaBnsieTcs no
3KCTEPpPUTOPMANbHOMY NPUHLAMY)
N 0coBEeHHOCTN NpeaocTaBneHns
MYHUUMNANbHOW yCnyru B
ANeKTPOHHOW dbopme

KoHcynbTaumio o nopsigke nonyvyeHus MyHUUMnanbHOW YCryrn
B O3NEKTPOHHOW opMe MOXHO Monyy4nuTb 4epe3 WHTepHeT-
npueMHyto  unu  4vepesd  [lopTan  rocygapCTBEHHbIX WU
MyHMUMNanbHbIX yenyr Pecnybnukn TatapctaH.

B cnyyae, ecnu 3akoHOM npegycMOTpeHa nofdaya 3asiBrieHus o
npeaocTaBfieHNN MYHULMNANbHOM YCIyrn B 3NIEKTPOHHOM dhopme

3asBneHne nogaetca 4epe3 [lopTtan rocyaapCTBEHHbIX U
MyHuumnanbHbix ycnyr Pecnybnukn Tatapctan (http://uslugi.
tatar.ru/) wvnu  EgvHbBIn nopTan  rocyAapCTBEHHbIX U

MyHuUMnanbHbIx yenyr (pyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTtaB, nocneaoBaTesibHOCTb U CPOKU BbINMOSIHEHUA aAMUHUCTPaTUBHLIX Npoueayp,
TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM 4YMCIie OCOOEHHOCTU BbINONHEHUSs
aAMUHUCTPATUBHbIX NMpoueayp B 3aNeKTPOHHON chopme

3.1. OnncaHne nocnenoBaTenlbHOCTU OEWCTBUA NPU NpeaocTaBfeHnn MyHULMNAIbHON
ycnyru

3.1.1. TllpepmoctaBneHve MyHUUMNANbHOM YCNyrM BkNOYaeT B cebsa cneaywoume
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asBreHuns;

3) dopMupoBaHMe W HanpasfieHWne MeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLLMe B NpeJoCTaBeHUn MyHULUNANbHOW YCIyru;

4) noaroToBKa pesyribTaTa MyHUUMNANbLHOW YCNYru;

5) 3aknoyeHne JoroBopa 1 Bblgada 3asBUTENIO pesyrnbTaTa MyHUUMNanbHON yCnyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3asButenb BnpaeBe obpatutbca B [lanaTy nu4HO, no TenedoHy u (KMnn)
9NEKTPOHHOW Mo4yTe AN MNOMyYeHUs KOHCYNbTauuh O MOpsAKe MNOMYYEHWS MyHULMNanbHON
yCnyru.

Cneumanuct [ManaTtbl KOHCYNbTUPYeT 3asBUTENd, B TOM 4ucrie No cocTtaBy, copme
npegcraBnsaemMon JOKYMeHTaumm 1 apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON YCnyru
n Npy Heo6XO0OMMOCTM OKa3bliBaeT MOMOLLb B 3arnofHeHMn 6naHka 3asBrneHus.

Mpouenypbl, YycCTaHaBnMBaeMble HaCTOALWMUM MYHKTOM, OCYLLEeCTBASATCA B [OeHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: KOHCynbTauuM nNo  cocTtaBy, dopmMe npeacraBnsemomn
AOKYMEHTauun n gpyrum Bonpocam nosyyeHnsi paspeLleHus.

3.3. lNpuHATME 1 pernctpauna 3aaBneHuns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AoBepPEHHOe n1uo nnu Yyepes MOLL, yoaneHHoe paboyee
Mecto MO®L| nogaeT nNUCbMeHHOE 3asiBfieHWe O NpeaocTaBneHUn MyHUUMNANbLHOW YCryru u
npegcraBnsieT JOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosdwero PernamenTa B [Nanary.

3asaBneHne O nNpeaoCTaBfEHMM MYHUUMNANbHOM YCRyrn B SNEKTPOHHON dopme
HanpasnseTca B [ManaTy no anekTpoOHHOW NoYTe Unu Yyepes NMHTepHeT-npuemHyto. Pernctpauus
3a8BNeHnda, MOCTYNMBLUETO B 3fEKTPOHHOW (popMe, OCYyLLEeCTBNAETCA B YCTAHOBMEHHOM
nopsigke.

3.3.2.Cneumnanuct lNManaTbl, BEQYLLMIA NPUEM 3asiBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYUI 3asaBUTENS (B Cnyvae AeNCTBUSA MO AJOBEPEHHOCTN);

NPOBEPKY HanMnuna [OOKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPeOCTaBMEeHHbIX OOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexauwee odopMNeHne KOMMM [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYThIX CITOB U MHbIX HE OFrOBOPEHHLIX UCNPAaBIIEHUI).

B cnyyae otcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM N pernctpaunio 3asiBneHus B cneumnanbHOM XypHane;

BpyYEeHNE 3asBUTENO0 KOMUU ONUCU NpeacTaBrieHHbIX OJOKYMEHTOB C OTMETKOM O JaTe
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, faTe U BPEMEHW WCMOSTHEHUS
MYHUUUNANbHOW YCNyru;

HanpasfieHne 3asiBeHNsa Ha paccMoTpeHne pykosoauTento Manathbl.

B cnyyae Hanuuus ocHoBaHUM ONd OTKa3a B npuemMe OOKYMEHTOB, cneuuanuct Nanarthl,
BeOylwmn npuemM [OOKYMEHTOB, YBeAOMMAeT 3asiBUTenss O HanuuuuM NpendarcTBun Ans



perncTtpauumn 3asiBfeHns u BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObACHEHUEM
coepXXaHus BblSiBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HAaCTOALMUM MYyHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBNeHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauuns 3asiBrneHus B Te4eHne 0gHOro AHA ¢ MOMeHTa NOCTYMMNeHUs 3asBeHns.

Pesynbtat npoueayp: NpUHATOE U 3aperucTpupoBaHHoOe 3asiBrieHWe, HanpasreHHOe Ha
paccMoTpeHune pykosoauTento MNanatbl unu Bo3BpalLeHHble 3ad9BUTEN0 JOKYMEHTbI.

3.3.3. PykoBoauTtenb Manatbl paccmatpuBaeT 3asiBfieHWe, onpeaensetr UCNonHUTena u
HanpasnseT cneynanucty MNanatbl.

lMpoueaypa, ycTtaHaBnuMBaemash HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBrneHus.

PesynbTat npoueaypsbl: HanpasrieHHOE NUCMOMHUTENIO 3asBrieHne.

3.4. dopmmpoBaHMe W HamnpaBfeHNe MeXBELOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPeAoCTaBNeHNM MyHULMMNANbHOW yCrnyrn

3.4.1. Cneunanuct lNManaTbl HanpaBnsaeT B 3MEKTPOHHOW (hopmMe NocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLENCTBUSA 3anpoc O NpeaoCTaBneHnn:

1) CeepeHun n3 EIPHOJT,

2) CBegeHun 13 MHGOPMaLMOHHOIO NUcbMa TeppuTopuanbHoro opraHa ®epepanbHom
cnyxbbl rocygapcTBeHHOM cTaTUCTMKM no cybbekty Poccunckon depepaumm o6 ydete
opraHusauun B EIMPMO;

3) CBegeHun na byxrantepckoro 6anaHca (B TOM Yncne otyeT 0 NpubbINsx N yobITKax).

Mpoueaypbl, ycTaHaBnvMBaeMble HACTOALLMM MYHKTOM, OCYLLUECTBASKOTCA B TeyeHue
ofHoro pabo4yero AHA ¢ MOMEHTa MOCTYMMEeHNs 3asBNeHNss 0 NpPeaocTaBNeHn MyHUUMNanbHOM
yCcnyru.

PesynbTat npoueaypbl: HanpaBneHHbIe B OpraHbl BfiacTu 3anpocsl.

3.4.2. CneumanncTbl MNOCTaBLMKOB AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepes3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3auUMOAEWCTBUS, MpedocTaBnsoT
3anpalwmBaemMble OOKYMEHTbl (MHpopMaunio) unu HanpaenswT yBegoMneHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmauumn, Heobxoanmblix Ans NpegoCTaBNeHns MyHULMNANbLHON yCryru
(nanee — yBegomneHme o6 oTkase).

Mpoueaypsbl, ycTaHaBMMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBNSKOTCHA B TEYEHNE NATU
OHEn CO [OHS NOCTYMNEeHMs MEeXBeOOMCTBEHHOrO 3anpoca B OpraH WnvM opraHusauuto,
npegocTaBnsaoLWmMe JOKYMEHT U MHAOPMaLUNo, eCriv MHble CPOKM MOArOTOBKU W HanpaBreHus
oTBeTa Ha MeXBEOOMCTBEHHbIA 3anpoC He YCTaHoBMeHbl eaepanbHbIMM  3aKOHaMMU,
npasoBbIMK akTamu [paButensctBa Poccurckon ®egepauun U NPUHATLIMU B COOTBETCTBUM C
deneparnbHbIMX 3aKOHaMW HOPMaTUBHLIMU NMPaBOBbIMK akTamu Pecnybnukn TatapcTtaH.

Pesynbtat npoueayp: [LOOKYMeHTbl (cBegeHus) nmbo yesegomreHne o6 oOTkase,
HanpasneHHble B [Manary.

3.5. MNMogrotoBka pesynbTata MyHUUMNANBHOW YCIyru

3.5.1. Cneumanuct NanaTbl HA OCHOBaHMM NOMNYYEHHbIX AOKYMEHTOB:

NPUHUMAET pelleHMe O nepejadn umywectsa unm ob oTkase B NpefocTaBieHuun
MYHULMNANBHOWN YCAyru;

noaroTaBnMBaeT MNPOEKT PACNOPSKEHUsS O Nepeaadn uMyLLecTsa unm nucbMo 06 oTkase;

OCyLleCTBNAeT B YCTaHOBIIEHHOM MopsAKke npouenypbl COrfacoBaHUs MNpoekTta
NOArOoTOBIIEHHOIO AOKYMEHTA;

HanpaBnsieT NPOEKT NOCTaHOBEHNSA UMM NUCbMO 06 OTKa3e Ha NoAnNUCb PYKOBOAUTENO
MNanaTtbl.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBAKTCA B [O€Hb
NOCTYMNMEeHNs OTBETOB Ha 3anpochbl.



PesynbTaT npoueayp: NPOeKTbl, HanpaBneHHble HA NOANUCH pykoBoauTento Manathbl.

3.5.2. PykoBogutenb [lManatbl nognucbiBaeT pacnopsXeHue wunm nucbMo o6 oTkase wu
HanpaenseT B Manaty ona perncrpauuu.

Mpoueaypbl, ycTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, OCYLIECTBASIOTCA B TeYeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npeablayLien npoueaypobl.

PesynbTtat npoueaypbl: NOAMMCAHHOE pacrnopsKeHMe Wnn nucbMo 06 OTkase,
HanpaBfieHHOE Ha perncTpaumio.

3.5.3. CneuunanucTt lNManatbl:

perncTpupyeT pacnopshkeHne nnu nncbmo ob oTkase.

n3BellaeT 3aaBuTENs (€ro npeactaBuTensl) C  UCNONb3oBaHMEM crocoba CBs3M,
YKa3aHHOro B 3asiBfieHMn, 0 pesynbTaTe NpeaocTaBfeHns MyHUUMNanbHOW ycnyrn, coobuwaer
AaTy 1 Bpems Bblgayun oOpMITIEHHONO pacrnopsiKeHns unm nucbma o6 oTkase B obpasoBaHum
3eMenbHOro yyacTka.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBNSATCA B AEHb
noanncaHnsa OKyMeHTOB pykoBoautenem lNanaTol.

Pesynbtat npoueayp: u3BelwleHWe 3aaButens (ero npeacraBuTensl) o pesynbTaTe
npeaocTaBneHnsa MyHUUMNanbHON yCnyru.

3.6. 3akntoyeHne gorosopa 1 Bbigava 3asaBUTENO pesynbTaTta MyHULMNanbHOW yCryrm

3.6.1. Cneumanuct NManaTbl HA OCHOBaHMM NOCTYMMBLLUEIO PACNOPSHKEHUS:

noaroTaBnMBaeT NPOEKT AOroBopa nepenadn umyLLecTsa (ganee — JOroBOp) UIv NpoekT
nnucbMa 06 oTkase B NpegoCcTaBneHNN MyHULMNANbHOW YCNYTK;

cornacoBbiBaeT MNPOEKT MOArOTOBMEHHONO [OKYMEHTa W HanpaenseT Ha noanucb
pykoBogutento Nanatbl.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLECTBASIOTCS B TEYEHNE ABYX
JHEN C MOMEHTa Bblayun 3asiBUTENO MOCTAHOBMEHMUS.

PesynbTat npoueayp: HanpaBneHHbIN Ha NOANUCh NPOEKT AOKYMEHTa.

3.6.2. PykoBoguTtenb [lanatbl nognucbiBaeT [OroBOp WM nMcbMo 006 oOTKase wu
HanpasnseT B OTaen nmyLecTBeHHbIX oTHoweHun (qanee — Otgen).

Mpoueaypbl, ycTaHaBNMMBAEMbIE HACTOSLLMM MYHKTOM, OCYLIECTBASIOTCA B Te4YeHue
O[HOro HSA C MOMEHTa OKOHYaHWA NpeablgyLien npoueaypsbl.

PesynbTat npoueayp: No4nMCaHHbIN OroBOP MM NMCbMO 06 oTKase.

3.6.3. Cneunanuct OTtaena:

n3BellaeT 3aaABuTENS (€ro npeactaBuTensl) C  UCNONb3oBaHMEM crnocoba CBsA3w,
YKa3aHHOro B 3asiBNEHUN, O pe3ynbTate NpeaocTaBneHnsa rocyaapCTBEHHOW ycnyrn, coobwaeT
AaTy 1 Bpems Bblgaum peaynbtarta MyHULUNanbHOW yCnyru;

perncTpupyeT A4OroBoOp B XXypHare pernctpauumn 4oroBop, ykasbiBaeT B LOrOBOPE XKUY
1 o0Lwyo nNnowaab 3aHMMaEMOrO XKUOoro NoOMeLLEHMs, AaTy 3aK4YeHNst 1 HOMEpP AoroBopa.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOSLWMUM MYyHKTOM, OCYLLECTBMASAOTCA B [O€Hb
nognucaHnsa JoKyMeHTa pykosoamutenem lManatbl.

PesynbTaTa npoueaypbl: n3BeLleHne 3asaBuTens.

3.6.4. Cneumanuct OTgena BblgaeT 3asBUTenNto NMBO HanpaengeT No no4vte NMcbMo 06
oTKase B NpegoCTaBfeHNn MyHULMNAnbHOW YCyru.

Bblgaet 3asBuTento nog  pocnucb OOroBOp, MOCMe NoAnuMcaHus [oroeopa, [nABa
3K3emnnsapa noAnMuMCaHHOIrO UM COrfacoBaHHONO [AOroBopa nepedaeT 3asiBUTENo, OOuH
ocTaBnseT Ha xpaHeHue B lNanaTe.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSILLIMM NMYHKTOM, OCYLLLEeCTBNSIETCS:

B Te4eHne 15 MMHYT - B Criydae NIMYHOro NpubbLITUS 3asaBUTENS;

B TEYeHMe OfHOro AHS C MOMEHTa OKOHYaHus npoueaypbl NpeayCcMOTPEHHOM
nognyHktom 3.6.2 Hacrtosduwlero PernameHTa, B Cnyyae HanpaBfeHusi OTBeTa Mo no4te
NMUCbMOM.

Pesynbtat npoueaypbl: BblAaHHbIA 3adBUTENIO AOFOBOP MMM HanpaBfieHHOE MO Mno4Te
nnucbMo 06 oTkase.



3.7. icnpaBneHne TeXHUYeCcKnx onboK.

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLUMOKM B [OKYMEHTE, SABMAHOLLEMCS
pes3ynbTaTtoM MyHULMNAaneHOW ycnyru, 3assutens npegcrasnseT B OTgen:

3asBreHne 06 ncnpaBneHnn TeXHMYeckom owmnbkn (npunoxexHmne Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pesyrnbTaT MyHUUMMNAnbHOW YCNyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, UMeEIoLWMe opuandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHUYECKON OLLUNOKM.

3asBneHne o6 wucnpaBneHMM TEXHUYECKOM OWNOKM B CBEOEHUSAX, yKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToOM MyHUUMnanbHOW Yycryrn, nogaetca 3asiButenem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NMUYHO, MO0 NOYTOBLIM OTMNPABEHNEM (B TOM YKCIE C
NCNONb30BaHMEM 3MEKTPOHHOW MOYThI), NGO Yepe3 efuHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHbLIX  YCNYyr WM MHOTO(PYHKUMOHANbHbIA ~ LEHTP  npefocTaBfieHnd
roCcyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.7.2. CneumanncT, OTBETCTBEHHbLIN 3a MpPUEM [OKYMEHTOB, OCYLLECTBASET Npuem
3aaBneHna o6 wucnpaBneHUMMm TexXHUYECKOM OWwunbKn, perncTtpupyet 3asBfeHue C
NPUNOXEeHHbIMN JOKYMEeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLIMM MYHKTOM, OCYLLECTBRSETCH B Te4yeHue
OLHOro HS C MOMEHTa perncTpaumnn 3asBreHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asdBreHue, HanpaBrieHHoe
Ha paccmoTpeHue cneunanucty Otgena.

3.7.3. Cneuuwanuct Otgena paccmatpuBaeT [OOKYMEHTbl M B LUENsX BHECeHus
ncnpaBneHnin B JOKYMEHT, ABMSOWMNCA pe3ynbTaTtoM YCryri, OCyLeCcTBAseT npouenypbl,
npeaycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTa, W BbldaeT MWCMNpaBEeHHbIN
AOKYMEHT 3aaBuUTENto (YNOoTHOMOYEHHOMY NPeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unv HanpaeBnseT B agpec 3asdABuTenst MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npegoctaBneHnn B OTtaen opurMHana LOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimbka.

Mpouenypa, ycTaHaBnuMBaemasi HaCTOSLUMM MYHKTOM, OCYLLECTBMSIETCS B TeveHue
Tpex AHen nocre OoBHapyXeHUst TEXHMYECKOM OWKUBKM Wnu nonyyeHus ot  nwboro
3aMHTEpPECOBAHHOIO fnua 3asBfieHnst O A0NyLEeHHOM owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Nopspok u hopMbl KOHTPOSSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyru

4.1. KOHTpOnb 3a NOSTHOTOM M Ka4YeCTBOM MNPeaoCTaBEeHUs MyHUUMNANbHOW YCryrn
BKMOYaeT B cebs BbISIBIEHWE U YCTpaHEHWEe HapylleHWn npaB 3asiBUTenen, npoBeneHue
npoBepoK cobniogeHus npouenyp NpeaocTaBfNeHUs MyHUUUNAnNbHOW YCnyru, MOLrOTOBKY
peweHun Ha gencteusa  (6esgencTBMe)  OOMKHOCTHBIX — NML  OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpONs 3a CcoOMAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp



ABNAIOTCA:

1) npoBepka K corracoBaHue [MPOEKTOB [JOKYMEHTOB MO npefoCTaBreHuto
MYHUUMNAanbHOW ycnyru. Pe3ynbTaToM NpoBeEpKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBeAeHne rNpoBepKn BeAeHNa Oeronpon3BOACTBa;

3) npoBefeHne KOHTPOSbHbIX MPOBEPOK CcOBNtoaeHUa npoueayp npeaocTaBneHuns
MYHULIMMNANbHON YCNyru.

KOHTpOnbHbIE NMPOBEPKM MOryT ObiTb MNIIAaHOBBLIMU (OCYLLECTBNATLCA Ha OCHOBaHWUM
nonyrofoBbIX WAW rofoBbIX MNraHoOB paboTbl OpraHa MEeCTHOro camoynpasneHusd) u
BHernnaHosbiMW. [lpn npoBedeHWM NPOBEPOK MOryT paccMmaTpyMBaTbCA BCE BOMPOCHI,
CBsi3aHHble C NpeaocTaBfieHUEM MYHULMNANbHOW YCNyrn (KOMMeKCcHble NPOBEPKU), NN no
KOHKpEeTHOMY OBpalLLeHunto 3asBUTENS.

B uensix Tekywlero KOHTPONA MUCMNOSb3YTCA CBeOEHUS, UMEIOLNECH B 3IIEKTPOHHOM
Gase [aHHblX, cnyxebHas KOppecnoHOeHUUs, YCTHass W MNUCbMEHHas MHAOoPMaLms
crneumanucToB, OCYLLECTBSIWUX BbINONIHEHNE aAMWHUCTPATUBHBLIX MNpoueayp, XXypHansbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U Apyrne CBeAEeHNs.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [OEeWUCTBUMMA Npu npegoctaBneHnmn
MYHULUMMNANbHON YCRyrn U NPUHATUW pelueHui pykoBoauTento [Manatel npeacTaBnsatTcA
crpaBku O pesyrbTaTax NpeaocTaBieHna MyHUUUNanbHOW YCyriu.

O cny4dasix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CogepXaHus
aflMUHUCTPATUBHBIX MNpoueayp chneunanucTbl HeMeasIeHHO MHMOPMUPYIOT pyKoBOAUTENS
opraHa, nNpefoCTaBfAWEro MyHUUMNANbHYO YyCnyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPAHEHWUIO HapYyLUEHUI

4.2. Tekywmin KOHTpONb 3a cobnogeHnem nocnefoBaTenbHOCTU  OEWCTBUNA,
onpegerneHHbIX aaMUHUCTPaTUBHBIMK MNpoledypamMu Mo NpeaoCcTaBreHno MyHULUMNanbHON
yCrnyru, OCyllecTBNaeTca 3amecTutenem pykooautensa [lanaTtbl, OTBETCTBEHHbIM 3a
opraHmsauuto  paboTbl MO NPEeOOCTaBfEHUD  MYHUUMNANbHOW  YCryrn, a Takke
cneymanuctamm Manatbl.

4.3.lepeyeHb  AOSMKHOCTHbLIX  NUL,  OCYLIECTBASKOWNX  TEKYLWMUN  KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHust U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Criyvyae BbISBMEHUS HapyLleHWA npaB
3aaBUTENEN BUHOBHbIE §NWUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

4.4. PykoBoguTernb opraHa MeCTHOro camMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTpPEHNe obpalleHnin 3adaBUTenen.

PykoBoantens (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro nogpasfernieHus opraHa
MECTHOro CaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe WU (Mnn)
HeHagnexawee BbIMOMHEHNE aAMUHUCTPATUBHBIX LOEWCTBUNW, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHbIE NULA U MHble MyHUUMNanbHble Chnyxaline 3a peleHus U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsSemMble) B Xxo4e  NpefocTaBreHus
MYHULUMNANbHON YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTpornb 3a npegoctaBneHnemM MyHULMNanbHOW YCyrn cO CTOPOHbI rpaxaaH, nx
00beaANHEHUN N OpraHmM3auuKn, OCYLLECTBSETCA MOCPEACTBOM OTKPbITOCTU OeATEenbHOCTU
opraHa MeCTHOro camMoynpaBfieHUst Npu  NPeaocTaBAeHUN  MyHUUMNANbHOW  YCryru,
Nnosly4eHusi NOSIHON, akTyanbHOW U AOCTOBEPHOM MH(opMaunmn o nopsake npenocTaBneHus



MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npefocTaBneHuss MyHULMNAnNsHOM YCIyru.

5. locyae6HbIN (BHeCcyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AecTBUMn
(6e3pencTBUSA) OpraHa, NnpeAoCTaBNAOLWEro MyHULMNAaNbLHYIO yCnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
PepepanbHOro 3akoHa ot 27.07.2010 Ne210-®3, a TakKe UX AOIMKHOCTHbIX Nuu,
MYHMLMNaNbHbIX CRyXalwmXx, paboTHUKOB

5.1. Mony4yatenn MyHUUMNANBHOW YCNyrM WMEKT npaBo Ha obxanosaHue B
pocyaebHom nopsaake gencteun (6es3genctens) cOTpyaHWKOB [lanaTbl, yyYacTBYHOLWIMX B
npegocTaBneHnn MyHuumnanbHon ycnyrn, B [lanaty uvnn B CoOBET MyHMUMMANbHOMO
obpasoBaHus.

3asaBuTENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCrie B CReayowmnx crnyyasx:

1) HapylwleHne cpoka perucTtpaumm 3anpoca 3adBuTens O npefocTaBfieHuun
MYHULIMNANbHON YCNYru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCnyru;

3) TpeboBaHue y 3aaBUTENS LOKYMEHTOB UM MHopMauun nmbo OCyLLECTBIEHUS
AOEeNCTBUWA, MpeAcTaBfieHne  WNKU - OCYLLECTBIIEHME  KOTOPbIX He  MpeaycMOTPEeHO
HOpMaTMBHbIMX NpaBoBbiIMM akTamu Poccuinickon Pepepaumn, Pecnybnukm TaTapcrtaH,
YepemLiaHCKOro MyHMUMNANbLHOroO panoHa ansa npegocTaBneHns MyHULMNansHOM YCNyru;

4) oTka3 B nNpueme [OOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX MNpeayCcMOTPEHO
HOpMaTUBHbBIMX NpaBoBbIMK akTamu Poccuinckon depepaumn, Pecnybnukm TaTapcrtaH,
YepeMLUaHCKOro MyHMUMNanbHOro panoHa Ansa npeaocTaBneHns MyHUUUNAanNsHOW yCrnyrn, y
3aaBUTENS;

5) oTka3 B MpefoCTaBfEHMM MYHULMNANbHOW YCMyru, ecriv OCHOBaHUs OTKa3a He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBLIMU
akTamu;

6) 3aTpeboBaHuMe OT 3asiBUTENSA NPU NpeaoCcTaBleHNnn MyHULMNANbLHOW yCiyr nnatbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
Pecnybnuku TaTapctaH, YepemwaHCcKoro MyHMUMnansHOro panoHa;

7) otka3 [lanaTbl, OOMKHOCTHOrO nuua [llanaTel B UCMpaBfeHUU [ONyLLEHHbIX
onevyaTok U OWKNBOK B BblOAHHbLIX B pe3yrnbTaTe NpeaocTaBreHns MyHULMNAnbHOW YCryru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIEHHOIO CpoKa Taknx UCnpaBneHni;

8) HapylwleHne cpoka wunM nopsigka BbldauyM  OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) NpuocTaHOBMEHNE NPeaoCTaBfEHUss MYHULMNANbHOW YCRyrn, €Cnu OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl denepanbHbiMU - 3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMM HOpPMaTMBHbIMKM NpaBoBbiMW akTamu Pecnybnukn TartapcraH,
MYHMLUMNANbHbIMW NPaBOBbLIMU aKkTamu;

10) TpebGoBaHne Yy 3asBUTENA NpW  NPESOCTaBMEHUN MYHULUUNANbHOW  YyCRyrn
AOKYMEHTOB MNM  MHopmMaumm, OTCcyTCcTBME U (MNKM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKa3blBanncb MNpu MepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx Ais
npegocTaBfeHns MyHULMNanNbLHOW yenyr, Mnbo B npeaocTaBieHnn MyHULMNAansHOM YCnyru,
3a UCKITIOYEHMEM CryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-93.

5.2. )Kanob6a Ha pelwweHns un genctena (6e3genctene) opraHa, NpeaoCTaBnsOLLErO
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO nvua opraHa, npegocTaBnsalowero MyHumnnanbHyo
ycryry, MYHUUMNanbHOrO  ChyXallero, pykoBoauTenss opraHa, npefocTaBnswowero



MYHUUMNANbHYKO yCnyry, nogaeTca B NUCbMeHHOW cdopme Ha BymakHOM HocuTene wnu B
3ANeKTPOHHOM dhopMe.

YKano6a moxeT ObiTb HanpaerneHa no nouyTte, 4vepe3 MOLU, c ucnonb3oBaHMeEM
WHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT", oduumanbHoro canta
YepemwaHckoro mMyHuuunansHoro parnoHa (http://www.cheremshan.tatarstan.ru), EguHoro
noptana rocygapCTBeHHbIX W MyHuuunanbHblX — ycnyr Pecnybnukn  TaTtapctaH
(http://uslugi.tatar.ru/), EguHOro noptana rocygapCTBEHHbIX W MyHUMUMNANbHbLIX YCIyr
(cbyHkuun) (http://www.gosuslugi.ru/), a Takke MoxeT ObITb MPUHATA NPU JIMYHOM Npueme
3aaBuUTeNs.

5.3. XKanoba, nocTtynuelias B opraH, NpeaocTaBnsoWwmMin MyHUUMNAnbHyo ycnyry, nmbo
BbILLECTOALNN opraH (Npu ero Hanuynuu) perucTpupyeTcs B Te4eHue OAHOro AHA C MOMEHTa
NOCTYNNEHUs 3asiBNEHUs, NOCTyNuBLLIAA B 3NIEKTPOHHOM (bopMme, B BbIXOOHOMW (Npas3gHUYHbLIN)
AEHb PErMCTPUPYETCA Ha Cneayowmin 3a BbIXOAHbIM (Mpa3gHMYHbIM) paboyunn geHb.
XKanoba nognexuTt paccMOTPEeHUD B TedeHue naTHaguatu paboymx OHen co AOHS ee
permctpauun, a B cny4ae obxanoBaHWs OTKasa oOpraHa, nNpegoCTaBriSOLWEro
MyHUUMNAnNbHYKO YCnyry, B npuemMe [OOKYMEHTOB Yy 3aaBuTens nubo B ucnpasBneHuu
AONYLEHHbIX OrneYyaTok 1 oWKnboK unu B criydae obxxanoBaHWa HapyLLeHUss YCTaHOBIIEHHOIO
CpOKa Takunx UCnpasneHnn - B TedeHne natn paboumx gHen co OHA ee perncrpauuu.

5.4. XXanoba gomkHa cogepXaTb CrieayroLyo MHopMaumio:

1) HaumeHoOBaHWe opraHa, NpeaocTaBnALEro ycnyry, AOMKHOCTHOMO nuua opraHa,
nNpefoCTaBnAOWEro ycnyry, unMm MyHULUMNANbHOrO ChyXallero, peleHuss n OencTBus
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) hamunuio, MMA, oT4yecTBO (MocregHee - NpU Hanuuuum), cBefeHuUss O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asBuTens - PUANYECKOro nvua, a Takke HoMep (HoMmepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOW MNOYTbl (MPYM HanMMuUK) U NMOYTOBLIN agpec, no
KOTOpPbIM AOSMKEH ObITb HanpasfeH OTBET 3asiBUTENIO;

3) ceegeHna o6 obkanyembiX pelieHusx u agencteuax (6es3gencrtBun) opraHa,
npegocTaBnALWEro MYHULUMNASTbHYO ycnyry, AOJDKHOCTHOIO nmuya opraHa,
NpeaoCcTaBnAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) noBoAdbl, Ha OCHOBaHWW KOTOPLIX 3asdBUTENb HEe COorflaceH C pelleHnemMm wu
aencrtemem (6es3gencrtemMemMm) opraHa, NpegocTaBnAOWEro ycnyry, AOSMKHOCTHOro nuvua
opraHa, NnpeaocTaBnsaoLWero ycnyry, UM MyHMUMnanbHOro cryxatiero.

5.5.K >anobe Moryt ObiTb NPUNOXEHbI KONUW [OOKYMEHTOB, MNOATBEPXOALLNX
N3roXeHHble B Xanobe obctoaTenbcTBa. B Takom cnydae B xanobe npuBoanTCs nepeyeHb
npunaraembiX K He JOKYMEHTOB.

5.6. o pesynbTtatam paccMOTpPEHUs Xarnobbl NpuUHMMaeTCcs OAHO M3 CleaylLmx
peLleHni;

1) xanoba ygoBneTBOpsAeTCs, B TOM yucne B popMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
rocygapCTBEHHOW yCnyrM AOKyMeHTax, Bo3BpaTa 3asiBUTESNIO AEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMLUMNANbHBIMU NPaBOBLIMU
akTamu;

2) B yOOBMNETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee p[HsA, cnegywowero 3a [OHEM TPUHATUS pPeLleHus, YKasaHHOro B
HacTosILLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOM dOpMe W MO XenaHuw 3asaBUTENS B
3eKTPOHHOM bopMe HanpasBnseTcd MOTUBUPOBAHHbLIN OTBET O pesdyfibTaTaXx PacCMOTPEHUS
Xanoobbl.

5.7.B cny4yae npusHaHus xanobbl, noanexawen yAaoBNEeTBOPEHWO, B OTBETE
3agaBuTento pgaeTtcd uHdopmMauus O OencTBusx, ocyllectBnsembix [lanaton, B uensax
He3ameLnUTEeNbHOro YCTPaAHEHUS BbISIBIIEHHbIX HApPYLIEHWUA NPU OKa3aHUU MyHUUMNanbHOM
ycryrn, a Takke MPUHOCATCS M3BMHEHWA 3a AOCTaBreHHble HeynobcTBa M ykasblBaeTCH



NHOPMaLMS O AanbHEeNWNX OENCTBUSIX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asiBUTENO B
Lensix Nony4YyeHnst MyHuumMnansHoOm yCnyru.

5.8. B cnyyae npusHaHus kanobbl, He noanexallen yOoBNEeTBOPEHUIO, B OTBETE
3as8BUTENIO, AAOTCSA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NPUYMHAX NPUHATOIO peLLeHus, a
Takke nHopmMauus o nopsigke 06kanoBaHUs NPUHSATOIO PeLLeHWs.

5.9. B cnyyae ycTaHOBneHWst B Xo4e WM Mo pesynbTaTam pacCMOTPEHUs >kanobbl
NMPpU3HaKoB  cocTaBa  aAMWHUCTPATUBHOIO  MNPaBOHAPYLUEHUS UMW MNPecTynneHus
AOIMKHOCTHOE NMUO, pabOoTHWMK, HageneHHble MOSIHOMOYMSMM MO PaCCMOTPEHUD Kanoo,
He3ameanUTenbHO HanpaBnsT UMEOLLMECS MaTepuarbsl B OpraHbl NPOKypaTypbl.



6. OCO6eHHOCTHN BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp (aencrTemn) B
MHOroyHKLMOHaNbHbIX LLeHTpax NpefocTaBreHus rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr

6.1. OnucaHne nocnegoBaTenbHOCTM AEACTBUI NMPU NpegoCTaBleHnn MyHULMNANsHOM
ycnyru BknodaeT B cebs cnegyrowime npowueaypbl:

1) MHdopMUpOBaHMNE 3asiBUTENS O NOPSAKe NpeoCcTaBeHns MyHULMNanbHON yCnyru;

2) NpUHATME W perncTpauus 3asiBfeHns U1 OOKYMEHTOB, Heobxogumbix Ansg
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) hbopmmpoBaHne © HanpasrieHVe MeXBEeOOMCTBEHHbIX 3afpoCOB B OpraHbl,
yyacTByoLMe B NpeaoCTaBlneHum MyHUUMNanbHOW yCryrn, B TOM YUCAEe MO KOMMSIEKCHOMY
MeXBeZJOMCTBEHHOMY 3anpocy;

4) npoBepka  AENCTBUTENBbHOCTU  YCUMIEHHOW  KBanuguKauuoHHOM  LMdpoBOM
3IEKTPOHHOM  NOAMUCK  3adABUTENS, WCNOSIb30BaAHHOM NpW  nogade 3asBfeHUd o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asiBreHns ¢ JoKymeHTamu B [NanarTy;

6) Bblgada 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCryru.

6.2. MIHpopmupoBaHne 3aaBuTena O nopsake npefoCTaBfeHuss MyHuumMnanbHOM
ycnyrm

3asasutenb Brnpase obpatutbcss B MOLL nuyHo, no TenedoHy n (Mnun) 3neKTPOHHOWN
noyTe A4ns Nony4yeHns KOHCynbTauuin o NOpsaKe NonyvyeHns MyHUUMNanbHON YCnyru.

Cneuupanuct MOL mHdopmupyeT 3asiBuTens, B TOM 4Ucre no coctasy, ¢hopme
npeacTaBnsiemMon OOKyMeHTauum M ApyrMM BOMpocam Ans MOMyYeHust MyHMUMnanbHON
yCInyru v npu HeobxoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3asButenb MOXeT NonyyYntb  MHGOPMaUMlO O  rnopsigke  npeaocTaBneHus
MYyHUUMNAanNbHOW ycnyru nytem cesoboaHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBASATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: WHgopmauuss no coctaBy, opme npeacTtaBnsemMon
AOKYMEeHTauun u gpyrum Bonpocam nonyvyeHus MyHMuunanbHOW yCryri.

6.3. MNMpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NNLO UNKU B 3NEKTPOHHOW cbopme nogaeT
NMMCbMEHHOEe 3asBfeHne O MpefdoCTaBreHnn MyHUUMNanbHOW ycnyru u npencraBnser
AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacTtoswero PernameHta B MOLU, ynaneHHoe
paboyee mecto MOLI.

3agBrneHne O npeaocTaBfieHUM MYHUUMNANbHOMW YCIYyrM B 3fEKTPOHHOW dhopme
HanpaensieTcs 4Yepes3 [lopTan rocyaapCTBEHHbIX W MyHUUMNANbHbIX ycnyr Pecnybnuvku
TaTtapctaH. Pernctpaumss  3asiBfieHMsi, MNOCTYNMBLUENO B 3NEKTPOHHOM  (hopme,
OCYLLEeCTBMNSAETCSA B YCTAHOBNEHHOM MNopsakKe.

6.3.2. Cneumanuct MOLl, segywmn npuvem 3asiBieHWN, OCYLLECTBRSET npouenypsbl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNSAOTCS B CPOKWU,
yCTaHOBIEHHbIE perriaMeHToM paboTel MOL.

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

6.4. dopmMmpoBaHMe NakeTa JOKYMEHTOB
6.4.1. Cneumanuct MLl B cootBeTCTBMM C pernameHTom paboTel MOL:



npoBepseT  OEUCTBUTESIbHOCTb  YCUMEHHOW  KBanuUKauMOHHOW  umndpoBomn
9NEeKTPOHHOMW NoAMMCKU  3asBUTENd, WUCMOMb30BaHHOM NpuM  nojadye 3asBreHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT U HanpaBnaeT MeXBeLOMCTBEHHbIE 3anpochbl B OpraHbl, y4acTByloLLME B
npegocTaBfieHMM  MyHUUMNAnNbHOW  ycriyrm, B TOM  4YuUcfne MO KOMIMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBMASAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneumanuct M®Ll nocne nony4eHna oTBETOB Ha 3anpocbl hopmupyeT naket
AOKYMEHTOB M HanpasnseT ero B NanaTty B nopsiake, yCTaHOBMEHHOM perfiameHToM paboTbl
ML,

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBNSAIOTCS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpaeneHHble B [1lanaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneunanuct MOLL npu nocTtynneHun pesyrnbTata MyHULMNANbHOW ycryrn u3
ManaTbl perncTpupyet ero B YCTaHOBMEHHOM nMopsake. wu3BellaeT 3assutens (ero
npegcraBuTens) ¢ UCNonb3oBaHNeM crnocoba cBA3N, ykazaHHOrO B 3asBMNeHUN, 0 pesyrnbTaTe
npeaocTaBneHnss MyHULMNansHoM ycnyru.

[Mpouenypsbl, ycTaHaBnMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBMSTCA B [AEeHb
NOCTYNNeHna AOKYMeHTOB u3 [anartbl.

PesynbTat npoueayp: uv3BelleHWe 3asBUTens (ero npeacraBuTens) o pesynbtarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct ML BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM yCryrm

Mpouenypsl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBMSAIOTCA B NOpPSAKe
o4YepedHoOCTH, B AeHb NpubbITUA 3asgBUTENA B CPOKU, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoLl.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrnbTaT MyHULUMNANbHON YCyru.



MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasrieHunsd

MyHULMNanbHOro o6pa3oBaHns)
oT

(manee - 3aaBuTens).
(nonHoe HanmeHoBaHWe, OpraHN3aLUMOHHO-NPaBoBast
dopma, cBegeHUsA 0 rocyaapCTBEHHOW perncrpaumnm)

3agaBneHve
06 ohopmneHun (3akpenneHnn) MyHMLunanbHoOro MMyLLecTBa Ha npaBe onepaTUBHOMO
yrnpaBieHns 3a MyHULMNANbHbIMU YYpEeXaEeHUAMU, MyHULMNANbHbIMU Ka3eHHbIMN
NPeanpPUATMAMM U Ha NpaBe XO3ANCTBEHHOrO BEAEHMS 3a MyHULMMNANbHBIMUA YHUTAPHBIMM
npeanpusaTUsSMm

Mpowy Bac odopmuTb (3aKkpenuTb) MyHUMUMNANbHOE WMYLLECTBO Ha rpase
onepaTUBHOIO YNpaBrieHNs.

MecTopacnonoxeHne MyHULMNAnsHOro UMyLLLECTBA: MyHULMNAIbHbLIA panioH
HaceneHHbIN MyHKT yn. a.

K 3asBneHuo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JokyMeHTbl yAOCTOBEPSAIOLMNE JINYHOCTb;

2) [OKyMeHT, noATBEPXAAKLWWMA MOMHOMOYMA npeacrtaButena (ecnnm OT  UMEHM
3aaBUTENA AENCTBYET NpeacTaBUTENb);

3) Konum yupeanTenbHbIX AOKYMEHTOB HOPUANYECKOro Nnua;

4) TllepeyeHb MyHMUUNANBHOMO MMYyLLECTBa Ha MNOCNELHI OTYETHyH daty B 3-X
aKk3emnnspax;

5) Beinucka 13 npukasa 0 HasHa4YeHUM pykoBoaUTENS B OQHOM 3K3eMIMspe;

6) Cornacme 6anaHcogepxatensa o nepefadn MyHUUMNanbHOroO MMyLLecTBa B OLHOM
AK3eMNnspe;

7) OpurMHan m KOnuMM TEXHUYECKOro nacrnopTa C KagacTpOBbiIM HOMEPOM Ha Kaxabli
0OBEKT HEABMXMMOCTU (MPU HanMuunm).

O643ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHAIbl OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTa) (noanuceb) (®PN0)



MpunoxeHne Ne2

PykosoauTtento
ManaTbl UMYLLECTBEHHbIX U
3eMerbHbIX OTHOLLEHUN

MYHULMNANbHOro
panoHa Pecnybnukn TaTtapctaH
Or:

3asBneHue

00 ucnpaBneHNn TeXHN4YECKON OLUMOKN

Coobuwato 06 owunbke, OOMNYLWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnA:

Mpolwy ncnpaeBuTb OOMYLUEHHYKD TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHna o6 OTKMOHeHWW 3assrieHust 06 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha OyMaKHOM HOCUTENE MNOYTOBbIM OTMPABNEHMEM MO

agpecy:

MoaTeepkgato CBOE corracve, a Takke Corflacue MNpeAacTaBsseMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTEMaTU3aLMIO, HAKOMNMEHNE, XPaHEHWE, YTOUYHEHNE
(obHOBNEHNE, U3MEHeHVe), UCMOoNb30BaHMe, pacnpocTpaHeHne (B TOM 4ucne nepedady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHANbHbBIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeoOXoaMMbIX anst  0bpaboTKM MepcoHanbHbIX [aHHbIX B pamMKax npeaocTaBneHus
MYHULIMNANbHOW YyCnyrn), B TOM 4McCne B aBTOMATU3MPOBAHHOM PeXMME, BKIHOYas MpUHSTUE
peLeHnn Ha WX OCHOBE OpraHoM nNpPefoCTaBNSIOWMM  MyHUUMNAnbHy0 YCnyry, B Uensx
npeaoCcTaBneHns MyHUUMNAnIbHOW YCITyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULy, @ Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
HokymeHTbl (KONMM AOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWUIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBIMEHHbIM 3akoHogaTenbcTBoM Poccuitickon ®depgepaummn, Ha MOMEHT npencTaBneHUs
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLEHKe KavecTBa npedoCTaBeHHON MHe
MYHULIMNANbHOW YCNyrn no TenedoHy:




(nara) (noanuce) (©.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX JNIUL, OTBETCTBEHHbIX 3a npeagocTtaBrieHne MyHMLIMHaﬂbHOVI
ycnyrn n ocyuwectBnAaOWNX KOHTPOJb ee UCMNOoJIHeHuA,

ManaTa ‘-IepeMmchxoro MyHUUuUnarnbHOro pa|7|0Ha

[omKHOCTb TenedoH ONEKTPOHHLIN agpec
Mpegcepatens MNanathbl 2-58-30 Inna.Taydakova@tatar.ru
3amecTutenb npegcenarens 2-57-11 Kozlova.T @tatar.ru
Manatbl 2-51-93

CoBeT YepeMLaHCKOro MyHULUNANbLHOro pamoHa

[omKHOCTb TenedoH OnNEKTPOHHLIN agpec

maBa 2-59-00 Ferdinat.Davletshin@tatar.ru




