PecnyOnuka Tarapcran Tarapctan PecnyGnnkacel

3e1€HO10/IbCKUIT MYHULIMNAIbHbLIH paioH 3¢/1€H0/101 MYHHLMMAN b PAHOHbl
Hcenoanureabnbiii kKomurer 3yp Kaoun aBblia skupaere 6amkapva
Bo/1b1IIEKTIOUHHCKOT0 CelbCKOTo KOMHTETbI
noceJieHHsi Bonocthosa yp.. 16a 3.Kntoun as, 422524

Bonocthosa yi.. 16a c.b.Knoun, 422524

IMTOCTAHOBJIEHUE c.bonbiune Knoun KAPAP
«14» maa 2020 ropa Ne45
06 YyTBEPXKAEHNN agMUHNCTPATUBHOIO

pernameHTa npeaoCTaBNEeHUs MyHULUNAnbHON
ycnyru no cBMAEeTENbCTBOBAHMID BEPHOCTU KOMUMA
AOKYMEHTOB U BbINMUCOK U3 HUX

B cootsetcTBMuM ¢ MpaxpaaHckum kopekcom Poccuickon depepaumm ot 30.11.1994 Ne51-
®3, Hanorosbim kogekcom Poccuiickon ®epepaumm ot 05.08.2000 Ne117-d3, OcHosamu
3akoHopdaTenbcTtBa Poccunckon degepaumm o HoTapuate ot 11.02.1993 Ne 4462-1,
®efepanbHbiM  3akoHOM OT 06.10.2003 Ne131-®3 «O6 06Wwmx NpuHLMNAaX opraHv3aLmm
MECTHOro camoynpasneHus B Poccunckon ®Pepepaummn», DepepanbHbIM - 3aKOHOM  OT
27.07.2010 Ne 210-#3 «O6G opraHMsaumm npeaocTaBNeHUs rocyAapCTBEHHbIX W
MyHUUMNAanbHbIX  yCnyr»; YCTaBOM MyHWUMNANbHOro obpasoBaHus BonblueknoYmMHCKoe
cenbckoe noceneHve 3eneHOA0NbLCKOro MyHWUMNansHoOro pavoHa PecnyGrnuvku TartapcraH,
NcnonHuTenbHbI KOMUTET BOMbLUEKTIOUYUHCKOrO CeMbCKOro NOCeneHns

NMOCTAHOBIAET:

1. YTBEpAUTL aAMUHMCTPATUBHBI PErnamMeHT NpeaocTaBneHns MyHULMNansHon yenyri
no CBNAETENbCTBOBAHMKO BEPHOCTUM KONWW [AOKYMEHTOB W BbIMUCOK W3 HUX, COrfacHo
MPUNOXEHWIO.

2. Pa3vectuTb HacTosiee NOCTAHOBNEHWE Ha oduuMansHOM nopTane npaBoBOWA
WHpopmauum Pecnybnuku TatapctaH (http:/pravo.tatarstan.ru) n oduumMansHoM caiTe
3eneHofoNbCKOro  MyHUUMNaneHOro  paiioHa B cocTase [lopTana  MyHULMNAnbHbIX
obpasosaHnin Pecnybnuku TatapctaH (http://zelenodolsk tatarstan.ru) 8 nHMopMaLMOHHO-
TENeKOMMYHUKaLUMOHHON  ceTn  «VIHTepHeT» 1 Ha  WHMOPMAUMOHHbLIX  CTeHAax
BOonbLUEKMIOYMHCKOrO Cenbeckoro moceneHvst 3eneHoA0NbCKOro MyHULMNAnNsHoro paioHa
Pecnybnukn  TartapctaH no appecam: no agpecam: Pecnybnuka TaTapcraH,
3eneHoA0NbCKUA  MyHUUMNanbHbIN  paioH, c.Bonblune Knwodw, yn.BonocTHosa, A.16a
(3paHve agMuHUCTpaummn nocenexus), c.Bonbwune Kniouw, yn.BonoctHosa, A.21 (3paHue
mMarasuHa).

3. KOHTponb 3a NCNoNHeHeM HacTOALLEro NOCTAHOBEHNA OCTaBNSA 3a CODON.
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MpunoxeHne

K NOCTaHOBMNEHUIO VICMONHUTENBHOIO KOMUTETa
BonbLUEKNIOYNHCKOro CENBbCKOro NoCeneHuns
3eneHononbLCKoro MyHMUMNansHOro panoHa
Pecny6nuku TaTtapcTaH

oT «14» masa 2020 r. Ne45

AAMUHUCTPATUBHbLINA pernameHT
npeanocTaBleHUA MyHULUNANbHOW YyCNyru no CBUAETENbCTBOBAHMIO BEPHOCTU KONUMN
OOKYMEHTOB U BbIMUCOK U3 HUX
1. O6wWwme nonoxeHus
1.1. Hactoawmn agMMHUCTPaATMBHLIN perfnameHT npefoCcTaBfieHns MyHULMNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHA4apT M MNOpPsSAoK npeaocTaBlieHus
MYHUUMNANbHOW YCIYrn No CBUAETENLCTBOBAHUK BEPHOCTM KOMUA AOKYMEHTOB U BbINUCOK
N3 HUX (Oanee — MyHuUmMNansHaga ycnyra).
1.2. MNonyyaTtenu MyHUUMNansHOW ycnyru: ousndeckme u topyanyeckue nuua (ganee -
3aaBUTErNb).
1.3. MyHuuunanbHas ycnyra npegoctaBnseTcs  MUCMOMHUTENbHbIM - KOMUTETOM
NCMNOMNHUTESTbHBIM KOMUTETOM BonbLuekntoYnHeKkoro cenbCckoro noceneHus
3eneHoaonNbCKOro MyHULUMnaneHoro pamoHa (ganee — cnonkom).

1.3.1. MecTo HaxoxaeHne Mcnonkoma: c.bonblume Kntoun,yn.BonoctHoBa, 4.16a
Mpadumk paboTsbl:

noHegenbHUK — naTHUUA: ¢ 08:00 go 17:00;

cy6060Ta, BOCKpeCceHbE: BbIXOAHbIE OHM.

Bpems nepepbiBa 4na oTAbIXa U NUTaHUSA YyCTaHaBNMBAETCS NpaBuniaMn BHyTPEHHENO
TPYyOoBOro pacnopsiaka.

CnpaBoyHbin TenedoH 8(84371) 6-55-37.

[Mpoxoa No AoKyMeHTaM yoOoCTOBEPSAOLWNM NIMYHOCTb.

1.3.2. Agpec oduumnanbHOro camMta MyHUUMNANbHOrO pamoHa B WH(OPMAaLMOHHO-
TeNeKOMMYyHUKaumMoHHon cetn  «UHTepHeT» (manee — ceTb «WHTepHeT»): (http:/
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIHpopmauma o MmyHMUmMnanbHOW ycryre, a Takke O MeCTe HaxXOXOEHUa U
rpadpuke paboTbl Micnonkoma MoxeT ObiTb NonyyeHa:

1) nocpeacTBOM MHPOPMALIMOHHBIX CTEHOO0B, COAEPKALLMX BU3yarbHY0 U TEKCTOBYHO
NHpopMaUnio 0 MyHULMNANBHOW yCryre, pacnosfioXeHHbIX B nomelleHusx KMcnonkoma, ons
paboTbl C 3a9BUTENSAMMN.

MHopmauma Ha rocygapcTtBeHHbIX s3blkax Pecnybnuknm TaTtapctaH BknwoyaeT
CBEAEHNA 0O MyHMLMNANbLHON ycrnyre, cogepxailumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosawero PermameHTa;

2) nocpencrtesom cetn «MHTepHET» Ha odmuManbHOM canTe MyHULMNanbHOro panoHa
(http:// www. http://zelenodolsk.tatar.ru.);

3) Ha [NopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr (pyHkuun) (http://
www.gosuslugi.ru/);

5) B icnonkome:

Npy YCTHOM OBpaLLeHnn - INYHO UMK NO TENEMOHY;



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatar.ru/

npy NUCbMEHHOM (B TOM 4Yucne B hopMe 3NeKTPOHHOIo AOKYMeHTa) obpalleHmm — Ha
BymaKHOM HOCUTENe Mo NoYTe, B ANIEKTPOHHON hOopMe MO INEKTPOHHOM MoYTe.

1.3.4. WHpopmauma no Bonpocam npeaocTaBneHna MyHUUMNanbHOW  yCnyru
pa3smeLLaeTcs cneunanucTom Mcnonkoma Ha oduumansHOM canTe MyHUUMNANbLHOro panoHa
1 Ha NHPOPMALMOHHLIX CTEHAAX B NOMeLLeHMsX Micnonkoma ans paboTbl ¢ 3asBUTENAMM.

1.4. NpepocTtaBneHne MyHULMNanbHON YCNyrM oCyLLEeCTBNAETCA B COOTBETCTBUMN C:

NpaxxgaHcknm kopgekcom Poccunckon depepauumn (dactb nepsas) oT 30.11.1994
Ne51-®3 (ganee - 'pK P®) (Cobpanue 3akoHogatenscta PP, 05.12.1994, Ne32, c1.3301);

HanoroBbim kogekcom Poccuiickon ®egepaumn (4actb BTopas) ot 05.08.2000 Ne117-
&3 (ganee — HK P®) (CobpaHue 3akoHogatensctea PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTenbctBa Poccuiickon ®epepauyum o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CHA n BC PO, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «0O6 ob6wux npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHnsa B Poccuinckon ®Pepepaunn» (panee —
depepanbHbin 3akoH Ne131-®3) (CobpaHne 3akoHogatensctBa PP, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHunsayuu
npeaocTaBneHNsa rocyfapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr» (ganee — ®degepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatenbctBa PP, 02.08.2010, Ne31, c1.4179);

Mpukazom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHun K
doopmaTy U3roToBfIEHHOIO HOTAPUYCOM 3NEKTPOHHOIo AOKyMeHTa» (ganee — npukas -Ne155)
(ObmumanbHbIn - MHTEPHET-NOpTan npaBoBOW  WHopmauun  hitp://www.pravo.gov.ru,
30.06.2015);

Mpukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHum ¢opM peecTpoB
perncTpaunn HotTapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENLCTB, YAOCTOBEPUTENBbHbIX
HagnNucenm Ha caenkax M CBUAETENbCTBYEMbIX AOKYMEHTaX M nopsaka mx 0gOpMIeHUs»
(nanee - npukas Ne313) (OdwmumanbHbIA MHTEPHET-NopTan MpaBoOBOM WHGOpPMaUUK
http://www.pravo.gov.ru, 30.12.2016);

Mpukaszom MuHuctepctBa toctuumm P® ot 7 pespansa 2020 r. N 16 «O6 yTBepxxaeHun
NHCTpyKUMM O nopsigke coBepLleHUs HOoTapuanbHbIX AEWCTBUMA LOMKHOCTHBIMW NLaMM
MECTHOro camoynpasneHus» (ganee - npukas Ne16);

Mpukaszom depepanbvHoro kasHadenctsa ot 12.05.2017 Ne11H «O6 yTBepxaeHun
nopsiika BedeHWA rocyfapCTBEHHON WMHMOPMAUMOHHOM CUCTEMblI O FOCYAAPCTBEHHbLIX U
MyHUUMNanNbHbIX nnatexax (ganee — npukas 11H) (OdmumanbHbIn UHTEpHeT-nopTan
npasoBon nHgopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O wmecTHOM
camoynpaeneHun B Pecnybnuke Tatapctan» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

MoctaHoBneHnem [lpaButensctBa P® ot 27.09.2011 Ne797 «O B3ammogencrTaum
MeXay MHOrogyHKUMOHAmNbHBIMW  LUeHTpamMu MpefoCTaBfeHus roCyJapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr u deaepanbHbiMM OpraHamu WCMOSTHUTENbHOW BRacTu, opraHamu
rocyAapCTBEHHbIX BHEBIOMKETHbLIX (POHAO0B, OpraHaMn rocyAapCTBEHHOMW BriacTu CyObeKTOB
Poccuiickon ®enepauun, opraHamm MECTHOro camoynpasneHnsa» (ganee — NOCTaHOBEHME
Ne797) (CobpaHue 3akoHogatenbctea PP, 03.10.2011, Ne40, cT. 5559);



YcTtaBom BonbLleknto4YnHCKoro CenbCKoro noceneHuns 3eneHoao0nbLCKOro
MyHUUMNanbHOro pawnoHa Pecnybnukn TaTapctaH, npuHaToro PeweHnem CoBeTa
BonbLIEKNIOYNHCKOro Cenbckoro noceneHns 3eneHOAO0NbCKOro MyHULMManbHOro panoHa
Pecnybnukn TatapctaH oT «01» utoHs 2018 roga Ne 143 (ganee — YcTaB);

MpaBunamu BHYTPEHHEro TPyaoBOro pacnopsgka KMcnonkoma, yTBepXOeHHbIMU
PacnopsixeHnem McnonHuTenbHOro kommteta BonbLUeKnioYMHCKOro CenbCKOro noceneHus
3eneHoaonNbCcKoro MyHuumnansHoro paoHa Pecnybnuku Tatapctad ot 20.11.2013 roga Ne7
(nanee — Mpasuna).

1.5. B HacTosiwem PernameHTe MCNONb3yOTCA criegyowme TepMyHbl U onpeaesieHuns:

KOnMs  OOKyMeHTa - [OOKYMEHT, TMOSIHOCTbI BOCMPOM3BOOAWMNA  MHAOPMALMIO
NOAJSIMHHUKA AOKYMEHTA N ero BHELIHWE NPU3HaKW, He MMEIOLLMIA KOPUANYECKON CUMbI;

AOKYMEHT - mMaTepuanbHbll HOCUTEMb C 3adMKCMPOBaAHHOW Ha Hem B nobon opme
nHpopmaumnen B BMAE TEKCTa, 3ByKO3anMcK, n3obpakeHnsa n (Mnm) mx covetaHus, KOTopbin
NMeeT PEKBM3UTbI, MO3BONAIOLLINE €ro naeHTUMUMpoBaTb, U NpegHa3HavYeH ansa nepegayn
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsix 0OLLEeCTBEHHOINO NCNOSb30BaHMSA U XpPaHEeHUs;

BbINUCKa - BOCMPOM3BEAEHNE YACTM AOKYMEHTA, Hanpumep, BbiNMcka M3 GaHKOBCKOro
cyeTa KrnmMeHTa nokasblBaeT COCTOSHUE cyeTa Ha onpefeneHHyto aaty;

yaaneHHoe pabodyee MeCTO MHOrOYHKUMOHANbLHOrO LUEeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr — TepputopranbHo 060cobrneHHoe CTPYKTYpHOe
nogpasgeneHue (oduc) MHOrOgYHKLMOHANbHOIo LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr, CO34aHHOEe B rOPOACKOM WIIM  CEeSIbCKOM
noceneHns MyHUUMNanbHOro panoHa (ropogckoro okpyra) Pecnybnuknm TartapctaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHusaummn AesaTenbHOCTU MHOMOQYHKUMOHASbHbIX
LEeHTPOB nNpefoCTaBlieHUs roCyAapCTBEHHbIX W MyHUUMNAmNbHbIX YCNYr, YTBEPXAEHHbIX
noctaHosneHnem [lpasutensctBa Poccunckon depepauum ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm [OesaTenbHOCTM  MHOMOYHKUMOHAmMbHbLIX LEHTPOB
npeaocTaBNeHNs rocy4apCTBEHHbIX U MYHULMNANbHbIX YCIyr»;

TeXHu4eckaas owubka - owubka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apugpmeTtmyeckas  owmubka nmMbo nogobHas  owwnbka),  OonylleHHas ~ OpraHom,
NpeaoCTaBNALLWMM MYHULMNANBHYO YCNYry, U npuBeALllas K HeCOOTBETCTBUIO CBeLEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCnyrn), CBEAEHUsIM B JOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHTe noa 3asBneHMEM O NpeAoCTaBfeHUM MyHULMNAnbHOM
ycnyru (ganee - 3agBneHne) NoHMMaeTcs yCcTHoe obpalleHue.



2. CTaH,D,apT npeaocTaBlieHUA MyHI/ILI,VIHaﬂbHOﬁ ycnyru

HanmeHoBaHue TpeboBaHuA
cTaHAapTa npefocTaBlieHUA
MyHULUMNAarbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmaTtuBHbIN aKT,
yCTaHaBNMBaKwLWmmn
MYHULMUNANbHYO ycnyry
unu TpeboBaHue

2.1. HaunmeHoBaHue
MYHULUMNANbHOM YCRyru

CBupaeTtenbCcTBOBaHME BEPHOCTU Konum OOKYMEHTOB U BbIMNNCOK
N3 HNUX

MK PO;
Mpukas Ne 16

2.2. HammeHoBaHue
NCMOJSTHUTENbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsALLEro
MYHULUMNANbHYO yCnyry

Ncnonkom

YcTas;

2.3. Onncaxune pesynbTaTta
npeaocTaBneHns MyHUUMnNanbHoOm
ycnyru

CoBepLlueHne HoTapuarnbHbIX AENCTBUIA NO CBUOETENBCTBOBAHUIO
BEPHOCTM KOMUMA AOKYMEHTOB, BbINMUCOK U3 HUX.

OTkas B COBEpLIEHUN  HOTapuanbHbIX  AOEWCTBUA MO
CBMAETENIbLCTBOBAHUKD BEPHOCTWN KOMU JOKYMEHTOB, BbIMUCOK N3 HUX

2.4. Cpok npenocTaBneHus
MYHMUMMNANbHON YCNyru, B TOM
yucne ¢ yv4etoM HeobxoaumocTu
obpalleHus B opraHusauum,
yyacTBywLWMe B NpeaocTaBneHun

MyHUMUMMANbHOMW  yCRyri,  CPOK
NPUOCTaHOBEHNS
npefocTaBneHnss MyHMUMNanbHOM
ycnyru B cnyvyae, ecnm
BO3MOXHOCTb  MPUOCTaAHOBMEHMS
npegycMoTpeHa

3akoHogaTtenbcTtBoM Poccuinckon

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUM OOKYMEHTOB M BbINMUCOK
M3 HUX OCYLLECTBISETCA B Te4vyeHWe OAHOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHATHA peweHuss o6 oOTkase B NpeaocTaBfieHuu
yCrnyru B Te4eHum natn paboymx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMS pelwweHnss 06 OTMOXEHUU COBepLUEHMS
HOTapuanbHOro AEUCTBUS B TEYEHUN NATU paboumx gHEN, C MOMEHTa
obpalyeHms.

[MpnocTtaHoBMNEHNE CpoKa
ycryru He npeaycMoTpeHo

npenocTaBneHnst  MyHUUMUNanbHOM




HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

depepauuu, CpOK Bblaayun
(HanpaBneHuns) AOKYMEHTOB,
ABNSAOLLMXCA pes3ynbTaTom

npeaocTaBneHnst MyHUMUUNanbHON
ycnyru

2.5. cyepnbiBaownm  nepeyeHb
AOKYMEHTOB, HeobxoaummbIx B
COOTBETCTBUN c

3aKoHogaTeNnbHbIMU UMW UHbIMU
HOPMaTUBHbLIMMN npaBoBbIMMA
akTamm  Ona  npegocTaBreHns
MYHUUMNANbHOW YCIyrn, a Takke
yCnyr, KOTopble ABNSATCA
HeobxoanMbIMN U 0bs3aTeENbHBIMK
ans npenocTaBneHns
MYHULUMNANbHbIX ycnyr,
noanexatlmnx npeacTraBneHunto
3a89BUTENEM, cnocooObl nx
nonyyeHnss 3asiBUTENEeM, B TOM
yucne B ONEKTPOHHOW hopme,
nopsiaoK UX NpeacTaBrneHns

1. MacnopT vnu gpyrue OOKYMEHTbI, yAOCTOBEPSIOLLME JNINYHOCTb
3asBUTENS.

2. lokyMeHTbl, npeacTaBneHHble AN CBUAETENbCTBOBAHUS
BEPHOCTU KOMWI UMM BbIMMCOK M3 HUX, OGBEM KOTOPLIX MpEeBbILLAET
OOMH NUCT, AOMKHbI ObITb CKPENMEeHbI.

B cnyyae, ecnu wumelowmecss B [OOKYMEHTE HEOrOBOPEHHble
NCMNpaBnNeHNst UM MHble HeJoCTaTKM SABMSOTCA HEeCyLeCTBEHHbIMM
ANst uenewn, Ons KOTopblX NpeAacTaBneH OOKYMEHT, AOMKHOCTHOE
NMUO MECTHOrO CaMoynpaBfieHUs BNpaBe MPUHATb TaKOW OOKYMEHT
Ansi CBUAETENbCTBOBAHUS BEPHOCTU KOMUM.

n. 60 MNpukasa Ne16

2.6. WcuepnbiBarolwinn nepeyeHb
AOKYMEHTOB, HeobxoaummbIx B
COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMA akTamu ans
npeaocTaBneHns MyHUUUnNanbHoOm
ycryry, KOTOpble HaxogAaTcs B
pacnopsiXeHnn rocyaapCTBEHHbIX

Mony4yaTca B paMkax MeXBeAOMCTBEHHOIO B3auMOAENCTBUS:
CBepgeHnss 06 ynnate  rocygapCTBEHHOW  MOLWMMHBLI - U
HOoTapwmarnbHOro Tapuda

Mpukas 11H




HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

OpraHos, OpraHoB MECTHOro
camoynpasrneHus n NHBIX
opraHusauuii n KoTopble

3asBUTErNb Bripase npeacraBnTb, a
Takke cnocobbl WX MonyyYeHus
3agBuTENnsMK, B TOM u4ucCrie B
3IIEKTPOHHOM dhopMme, NOPSLOOK UX
npegcrasneHus;
rocydapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHu3aums, B pPacnopsPKeHun
KOTOpbIX  HaxodsaTCcA  [daHHble
AOKYMEHTbI

2.7. lMNepeyeHb opraHos
rocygapCTBeHHOM BfacTu
(opraHoB MECTHOro
camoynpasreHus) " nx
CTPYKTYPHbIX nogpasgenennin,
corrnacoBsaHve KOTOPbIX B
cny4vasix, npeayCMOTPEHHbIX
HOpMaTUBHbLIMU npaBoOBbIMU
akTamu, TpebyeTtcs ans
npegocTaBneHns ycnyru n
KoTopoe ocyllecTBnaeTca
opraHom, npeaocTaBNALWUM
MYHULMNANbHYO yCIyry

CornacoBaHue He TpebyeTcs

2.8. NcyepnbiBaowmi  nepeveHb
OCHOBaHW ONs OTKasa B npueme
OOKYMEHTOB, HeobxoauMbIX ASs

OcHoBaHus onst oTkasa B npueme LOKYMEHTOB:
1) Nogaya AOKYMEHTOB HEHaANEXaLUMM NTULIOM;
2) HecootBeTcTBME nNpefcTaBiEHHbIX JOKYMEHTOB

NepeyYHto




HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

npenocTaBneHns MyHUMUUNanbHOM
ycnyru

[OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHMn UK npunaraembiX K 3asiBMEHWIO [LOKYMeHTax
MUMEITCA HEOroBOPEHHbIE UCTPAaBIEHUS, CEPbE3HbIE MOBPEXAEHUS,
He NO3BONALLME OAHO3HAYHO UCTONKOBATb X COAEpXKaHMe

2.9. NcyepnbiBaowmi  nepeveHb
OCHOBaHWA AN NPUOCTaHOBMEHUSA
UnNu oTkasa B MpeaocTaBreHun
MYHULMNANbHON YCNyru

OcHoBaHUA ONs NpUMOCTaHOBIIEHUST NPeaoCTaBMeHNsa yCcryrn He
npeaycMOTPEHbI.

OcHoBaHua anga otkasa:

COBEpLUEHME TAKOro AENCTBUS NMPOTMBOPEUYUT 3aKOHOAATENLCTBY
Poccuinckon ®egepaunu;

AENCTBME  MOANEXWUT  COBEPLLUEHUO  OOSMKHOCTHLIM  JNIULIOM
MECTHOro camMoynpaBfieHUs APYyroro noceneHns, MyHUUMnanbHoro,
rOpPOACKOro OKpyra unm MyHUUMNanbHOro pamoHa (NPUMEHUTENBHO K
NPUHATUIO Mep MO OXpaHe HacneacTBEHHOro WUMyLllecTsa) unn
HOTapUyCcoM;

C npocbbon 0 coBepLleEHN HOTapuanbHOro AencTemna obpatmncsa
HefeecnocobHbI rpaxgaHuH nMbo npeacTtaBuUTENb, HE UMEOLLNIA
HeobXoANUMBbIX NMOSTHOMOYUI, FPaXKAaHUH, HE UMEKLLNA perncTpaumm
Nno MECTY XUTENbCTBa U NpebbiBaHNS;

AOBEPEHHOCTb He COOTBETCTBYET TpeboBaHMAM
3akoHogartenbcTBa Poccuinckon denepaunu;

AOKYMEHTbI, NpeAcTaBrieHHble AN COBepLUeHUs HoTapuarbHOro
AENCTBMS, HE COOTBETCTBYHT TpeboBaHMsM 3akoHOAaTenbCTBa
Poccuinckon ®egepaunu;

dakTbl, W3NOXEHHbIE B [OOKYMEHTax, NpeaCTaBMNEeHHbIX Ans
COBEPLUEHUST HOTapuanbHOro [OEeWCTBUS, He noATBepXaeHbl B
YCTaHOBIIEHHOM  3akoHopgaTenbcTBoM  Poccumnckon  depepauunm
nopsgke npu  ycrnoBuu, 4YTO noAaTBepxaeHne Tpebyetca B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepauuu.

[OMKHOCTHOE NULO MECTHOro camoynpasneHus no npocbbe
nmua, KOTOPOMYy OTKa3aHO B COBEPLUEHMM HOTapuarnbHOro AENCTBUS,

n. 27 MNpukasa Ne16;
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MYHULUNaNbLHOW ycnyru
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HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

AOMMKHO W3MOXWUTb MNPUYMHBI OTKasa B MNUCbMEHHON dopme WU
pasbsACHUTL Nopsiaok ero obxanoBaHus. B atux  cnyyasx
AOMKHOCTHOE NULI0 MECTHOro camoyrpaBrieHUs He no3gHee YeM B
AECATUOHEBHbIM CPOK CO [AHS obpalleHuss 3a COBepLleHUEM
HOTapuanbHOro AEWCTBUA BbIHOCUT MOCTaHOBMEeHWe 06 OTkase B
COBEPLUEHNM HOTapWManbHOro AeNCTBYS.

2.10. MNopsagok, pasmep n
OCHOBaHUA B3MMaHuA
rocygapCTBEHHOM MOLWSIMHBI - UIK
MHOW nnaTbl, B3MMaemMon 3a

npenocTaBneHme MyHUMUUNanbLHON
ycnyru

MyHuumnanbHaa ycrnyra 3a COBeplleHMe  HoTapuaribHbIX
AENCTBUI OKa3sbliBaeTCs Ha NnaTHOW (BO3MEe34HOM) OCHOBE.

3a coBeplwleHMe HoTapuanbHbIX AOEUCTBUKW, AN KOTOPbIX
3akoHogartenoctBoM Poccuinckon Pepepaumm He npegycMoTpeHa
obsi3aTenbHas HoTapuarnbHas gopmMa, LOSMKHOCTHOE JIULO MECTHOro
camoynpaBfieHuMsi B3MMaeT HoTapuarnbHbld Tapud B pasmepe,
YCTaHOBIIEHHOM B COOTBETCTBUM C TpeboBaHnammu ctaten 22.1 OcHoOB

ocynapcTBeHHada NoWMHa ynnaynBaeTcs B pa3mepe:

CBUAETENbCTBOBAHNE BEPHOCTU KONUN JOKYMEHTOB U BbINUCOK U3
Hux - 10 pybnen 3a cTpaHuUy KOMWA OOKYMEHTOB WIIM BbIMUCKUA U3
HUX.

3a HoTapuanbHble OEWCTBUS, COBEpLUaeMble BHE MOMeELLeHUsN
NCMONHUTESTbHOIO KomuTeTa CenbCKoro noceneHuns,
rocyaapCTBeHHas MowsiMHa ynnavmBaeTcs B pa3mepe, yBennM4eHHOM
B NonTopa pasa.

OT ynnatel rocyaapCTBEHHOW MOLUSNHBbI
HOTapuarnbHbIX 4ENCTBMIA OCBODOXOAOTCS:

2) nuBanuabl | n 1l rpynnbl - Ha 50 NnpoUeHTOB NO BCEM BMAaMm
HOTapuarbHbIX AENCTBUN,

4) obLuecTBEHHbIE OpraHusauum WHBanNMAOB - MO BCEM Buaam
HOTapuarbHbIX AENCTBUN,

11) nuua, nonyumnslume paHeHus npu 3awmte CCCP, Poccuickon
degepaumm U UCNOSTHEHUN  CRNYXEOHbIX  0Bs3aHHOCTENM B
BoopyxeHHbix Cunax CCCP n BoopyxeHHbix Cunax Poccuiickon

3a coBepLieHne

n.28 MNpukasa Ne16

n.9 4.1 ct.22.1 OcHoB

n. 24,11 cr. 333.38 HK
P®
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denepaunn, - 3a cBUAETENBCTBOBAHNE BEPHOCTU KOMUIA JOKYMEHTOB,
HeobXoaMMbIX ANs NPeaoCcTaBNeHUs NbroT;

B cnyyae BHeceHMsi U3MEHEHWIA B BbldaHHbIN NO pesynbTatam
NpeaocTaBneHUst MyHULMNANbHOW YCMYrM OOKYMEHT, HanpaBreHHbIX
Ha ucnpaerneHne OLIMOOK, AONYLUEHHbIX MO BMHE opraHa u (unu)
JOJDKHOCTHOIO Nuua, nrnaTa ¢ 3agBUTENS He B3uMaeTcs

Crtatbsns 8 depepanbHoro
3akoHa N2210-®3

2.11. lNepeyeHb ycnyr, KoTopble
ABNAIOTCA  HeobxoauMMbiMn 1
obsazarenbHbIMU ans
npeaocTaBneHns MyHUUMnNanbHOM
ycryru, B TOM 4ucrie cBefeHust o
AOKyMEHTE (ookymeHTax),
BblJaBaemMoMm (BbIOABaEMBbIX)
opraHmsaumsaMn, yyacTByloWMMU B
npegocTaBneHnn MyHULMNAnNbHbIX

ycnyr

MpenocTtaBneHne HeobxoouMbiX W 06s3aTeNbHbIX YCNyr He
TpebyeTca

2.12. Nopsgok, pasmep n

MpepocTaBrneHne HeobXOAMMbIX W obsi3aTenbHbIX  YCIyr He
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HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

OCHOBaHWS B3MMaHua nnaTbl 3a
npeaocTaBrneHne ycnyr, KoTopble

ABMAIOTCA  HeobXxoauMbIMKM W
oba3aTenbHbIMK ans
npenocTaBneHuns

rocygapCTBEHHOW YCNyru, BKo4vas
NMHopMaLMIoO 0 MeToauKe pacyeTa
pa3mepa Takon nnatbl

TpebyeTca

2.13. MakcumarsnbHbIN CpOK
OXuAaHus B ovepeaun npu nogade
3anpoca o] npegocTaBneHnmn
MYHUUMNANbHOW YCRyrn, YCnyru,
npegocTaBnseMon opraHu3aumnen,
yyacTBylLWEeN B NpeaoctaBneHnm
MYHUUMNANbHOW yCnyrn, wu npu
nosly4yeHmm pesynbTaTta
npegocTaBnNeHns Takux ycnyr

[Nopaya 3asBNeHVss Ha MoryvYeHne MyHUUMnansHOW ycryru npu
HanuMuum oyepean - He 6onee 15 MUHYT.

[Mpn nonyveHun pesynbTata nNpefocTaBrieHUs MyHUUUNansHoOm
YyCInyrm MakCUMarbHbI CPOK OXWAAHWUS B odepean He [OSKeH
npesbiWaTtb 15 MUHYT

2.14. Cpok n nopsaokK
perncTpauumn 3anpoca 3asBuTENS
0 npenocTaBneHum

MYHULMNANbHON YCRyrn n yCryru,
npegocTaBnNsaeMon opraHusauunen,
yyacTBywulen B npeaoctasreHnn
MYHUUMNANbHOW ycnyru, B TOM
yucne B ANIEKTPOHHOM hopme

PeI'VICTpaLI,VIFI OocyullecTBnAaAeTCd nocrie ycraHoBJieHNA JTIMYHOCTU U
NPOBEPKN OJOKYMEHTOB

2.15. TpeboBaHus K NOMELLEHUAM,
B KOTOpbIX  npepocTaBnsieTcs
MyHWUMNanbHas ycnyra, K 3any

MpenocTtaBneHne MyHULMMNANbHOW YCMyrM OCyLlecTBrsieTcs B
30aHMAX M MOMeLleHusiX,  0bopyaoBaHHbLIX NPOTUBOMOXaPHOM
CUCTEMOW M CUCTEMOW NOXAPOTYLUEHUS!, HeobxoaMMon mebenbio ans
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HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

OXungaHu4, MecTam and
3anoJIHEHUA 3anpocos 0]
npenocrtaBlieHNN MyHMLlMﬂaﬂbHOﬁ

ycnyru, MHPOPMaLIMOHHBIM
cTeHgam c obpasuyamu nx
3anornHeHuns n nepevyHem
AOKYMEHTOB, HeobXxoauMmbIX Ans
npenocTaBneHns Kaxkoon
MYHULMNANbHOM ycnyru,
pasMeLlieHnto 1 0dPOPMIIEHMIO
BU3yaribHOW, TEKCTOBOM "

MyNbTUMEAUNHON WHopMauUn o
nopsgke npenocTaBfieHUsl Takou
ycnyru, B TOM  4ucne K
obecnevyeHnto OOCTYNHOCTM Ans
WHBaNMAoB YKa3aHHbIX OOBHLEKTOB B
COOTBETCTBUM C  (peaepanbHbIM
3aKoHOA4aTeENbLCTBOM n
3akoHogaTenbcTBOM Pecnybnukn
TaTapctaH 0 couuanbHOW 3alumTe
WHBaNMaoB

ochopMreHnst JOKYMEHTOB, MHOPMALIMOHHBIMW CTEHAAMMW.

Ob6ecneunBaeTcss 0GecnpenaATCTBEHHbIN OOCTYN WHBANUMAOB K
MeCTy npenocTaBfieHust MyHuuuMnanbHol ycnyri (yooOHbId BXOA-
BbIXOZ, B MOMELLEHNSA U NepeMeLLEHME B UX Npeaenax).

BusyanbHas, TekctoBass M MynbTUMeaunHas MHdopMaums o
nopsiake NpeaocTaBreHUs MyHMUMNANbHOW YCNyrM pasmellaeTcs B
yaoOHbIX Ons 3asiBMTENne MecTax, B TOM YUCMe C Y4eToM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBANNOoB

2.16. lNokasatenu [OOCTYNHOCTU W
KayecTBa MyHULMMAnbHOW YCnyru,
B TOM yucne KONM4ecTBO
B3aUMOOENCTBMA  3asaABUTENA C
JOMKHOCTHbIMM nuuamm npwm
npegocTaBneHnn MyHUUMNanbHOu
ycrnyrm n nx npoaoSKUTENBHOCTD,
BO3MOXHOCTb noJsly4eHns

MokasaTensiMn AOCTYMHOCTU NpeaoCcTaBneHnst MyHMUUMNanbHOM
YCNnyru sBna0TCA:

pPacrnonOXeHHOCTb  MOMELLeHNss B
00LLECTBEHHOrO TPAHCMNOPTA;

30HEe OOCTYMNMHOCTU

HanMyne HeobXOoOMMOro KonnmyecTBa CrneunanucToB, a Takxke
NoMeLLeH, B KOTOPbIX OCYLUECTBMSETCA MpUeM [OOKYMEHTOB OT
3aaBUTENEN;

Hanu4Me mcyepnbiBarowen nHpopmauumn o cnocobax, nopsgke m




12

HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

MHGopMaLnu o] xone
npegocTaBneHns MyHUUMnansHOu
ycnyru, B TOM 4ucrne ¢C
NCronb30BaHMEM

NHJOPMAaLIMOHHO-

KOMMYHUKALMOHHBIX  TEXHOIIOrmn,
BO3MOXHOCTb nmbo
HEBO3MOXHOCTb nosiy4yeHus
MYHULMNANbHOM ycnyru B
MHOrOOYHKLNOHANbHOM  LIeHTpe
npegocTaBneHuns

rocygapCTBEHHbIX n
MyHUUMNANbHbIX ycnyr (B TOM

yucrne B MonHOM obbeme), B
nodom TepputTopmnanbHOM
nogpasgerneHuu opraHa
NCNOSTHUTENbHO

pacnopsanTenbHOro opraHa
MECTHOrO CcaMoynpaBneHus, Mo
BblBOpY 3aaBuTens
(3KCTeppuTOpManbHbIA - NPUHLMN),
noCcpeacTBOM 3anpoca o}
npegocTaBneHum HEeCKOMNbKNX
rocyapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOIMO(PYHKUMOHANbHbLIX  LIeHTpax
npegocTaBneHus

rocyaapCTBEHHbIX n
MYHULUMNANbHbIX yCnyr,

npegycMoOTpeHHoro cratben 15.1

cpokax npeaocTaBneHns MYHMLMMNANbHON ycnyrm Ha
MHPOPMALMOHHBIX CTeHAax, MHdOopMaunoHHbIX pecypcax (http:/
www. http://zelenodolsk.tatar.ru.) B cetn «UHTepHeT», Ha EguHOM
nopTare rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT;

OoKasaHue MnOMOWWM WHBanNugam B npeogoneHnn ©Gapbepos,
MeLLaoLLMX NONYyYEHNO UMW YCINYr HapaBHE C APYrMMU nLamu.

KauectBo npegocTaBneHns MYHMLMNaNbHON ycnyru
XapakTepuayeTcsi OTCYTCTBUEM:

oyepefen nNpu npvemMe 1 Bbigadye AOKYMEHTOB 3asBUTENSAM;

HapyLUEHWIA CPOKOB NPeaoCTaBNEHNA MyHULMNANbHOWN YCNYru;

xanob Ha gencteus (besgenctene) MyHULMNAnNbHbIX CyXalumx,
NpeaoCTaBNALWMX MYHULMNANBHYHO YCIyry;

Xanob Ha HEeKOppeKTHoe, HeBHMMAaTenbHOe  OTHOLUEeHuEe
MYHULUMNANbHbIX CAyXaluX, OKa3blBaOLWMX MyHULMNATNbHYO YCIyry,
K 3asBUTENAM.

[Mpn nogaye 3anpoca 0 NpeaoCcTaBNeHNN MyHULMNANbHON YCIyrn
MW nNpu  nonyvyeHun  pesynbTaTta  MyHUUMNANbHOM  yCnyru,
npegnonaraeTca O[HOKpATHOE B3aMMOOENCTBME  AOSMKHOCTHOrO
nvua, nNpefocTaBnsoWero MyHUUMNAanbHY YCnyry, U 3assBuTens.
MpoaomKNTENBHOCTL B3aUMOLENCTBUSA ONpeaensaeTcs perfnameHToMm.

NHpopmaumsa o xoaoe npenoctaBfieHNa MyHULUNANbHOW ycnyrn
MOXeT ObITb nonyyeHa 3aasutenem Ha cante (http://uslugi. tatar.ru/),
Ha EguHoM nopTane rocygapCTBEHHbIX M MyHUUMMANbHbIX YCNYr, B
MoL.

MyHuumnansHas ycnyra no aKkCTepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMMIIEKCHOro 3anpoca He NpeaocTaBnsieTcs
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HanmeHoBaHMe TpeboBaHusA
CcTaHAaapTa npepocTaBneHus
MYHULUNaNbLHOW ycnyru

CopepxaHue TpeboBaHusA cTaHaapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLnn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

depnepanbHoOro 3aKoHa

(KoMnNneKcHbIN 3anpoc)

2.17. NHble TpeboBaHus, B TOM KoHcynbTaumio o nopsigke nonyyYeHuss MyHuumnanbHOW ycrnyru B
yucne yy4uTbiBatoLLMeE | SNEKTPOHHON DOPME MOXHO MOonyy4nTb Yepe3 VHTepHeT-npuemMHyto
0COBEHHOCTU npegocTaBneHns |unu depes [loptan rocyaapCTBEHHbIX W MyHUUMMAmNbHbIX yCryr
MYHULMNANbHON ycnyrm no | Pecnybnukun TaTtapcTaH.

SKCTEPPUTOPUANIBHOMY  MPUHLMNY
(B cnydae, ecnn myHuuunanbHas
ycnyra  npegocTtaBnsieTcss Mo
3KCTEPPUTOPUANBHOMY NPUHLIMNY)
N ocobeHHOCTM npeaocTaBneHns
MYHULMNANbHOW ycnyru B
3ANeKTPoHHOU hopme

B cny4yae, ecnu 3akoHOM npegycMoTpeHa nogadva 3asiBfeHusi o
npefocTaBneHn MyHULMNANbHOM YCNyrn B 9NEeKTPOHHOW dopme
3asBneHne nogaeTtca yepe3d [loptan  rocygapCTBEHHbIX U
MyHUumMnaneHblx  ycnyr Pecnybnukun Tatapctan  (http://uslugi.
tatar.ru/) vnn EgmHeln noptan rocygapCTBEHHbIX M MyHULUNASbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)
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3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUSA, B TOM YMCIle OCOOEHHOCTH
BbINOSIHEHMA aAMUHUCTPATMUBHbIX Npoueayp B 3NIEKTPOHHOU hopMe, a TaKxke
0COGEHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOrocyHKLMOHaNbHbIX LEeHTPpax, B yAaneHHbIX paboynx mectax
MHOrocyHKLMOHaNbLHOro LieHTpa npeaocTaBleHUA rocyAapCcTBEeHHbIX U
MYHMLMNaNbHbIX yCnyr

3.1. OnucaHume nocnegoBaTenbHOCTM  OEUCTBUM  NpuU  NpeaocTaBfieHumn
MYHULMNANbHON YCNyru

3.1.1. MNpepocTtaBneHne MyHUUUNanNbLHOM yCryrn BKNoYaeT B cebsa cnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NpUHATUE U perncTpauuns 3asiBreHus;

3) nogroToBka v Bblgava pesynbTata MyHULMUNanbHON YCryru;

3.2. OkasaHue KOHCynbTauun 3asaBuTesto

3.2.1. 3aaBuTenb NU4YHO U (Mnu) no TenedoHy obpallaeTtca B Mcnonkom ang
NoJSTly4YeHMs1 KOHCYNbTaLM O NopAaKe NONyYEeHUsT MyHULUMNANbHOW YCIyrn.

3amectutens pykoBogutena Wcnonkoma (cekpeTapb), OTBevawwund 3a
coBeplUeHME HOTapuanbHbIX [OEWUCTBUA (Oanee — 3aMecTuUTenb PYKOBOAUTENS
Mcnonkoma (cekpeTapb), OCYLLECTBISET KOHCYNbTUPOBAHWE 3adBUTENS, B TOM 4ucCre
no cocrtasy, (hopMe U coaepXaHu [OKyMeHTauuu, HeobxogumMon Afis NnoslyvyeHus
MYHUUMNANBHOM YCNYrn U Mpyu HeoBXOoOMMOCTM OKasblBaeT MOMOLb B 3arOfIHEHUU
OnaHka 3aaBneHus.

Mpouenypa, ycTtaHaBnMBaeMas HaCTOSLWMM MYyHKTOM, OCYLLECTBNSAETCS B [EHb
obpalueHns 3asaBuTend.

PesynbTaT npouenypbl: KOHCyNbTauuu, 3amedaHuss Nno cocTtasy, ¢opme wu
coaepXXaHuio NpeacTaBneHHON AOKYMEHTaLUNN.

3.3. MNMpuHATHE N perncTpauns 3asBreHus

3.3.1. 3agBuTtenbL nNUYHO, Yepe3 [OOBEPEHHOE nNUUO MNoAdaeT MUCbMEHHOEe
3asiBNeHne O NpeaocTaBneHn MyHULMNanbHOW yCrnyrn U npeacrasnseT JOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTta B AICNonkom.

3.3.2. 3amecTutens pykoBoauTens KMcnonkoma (cekpeTtapb) OCyLLECTBNSAET:

yCTaHOBIIEHNE NIUYHOCTU 3asABUTENS;

NPOBEPKY NOSTHOMOYNIA 3asBUTENSA (B CnydYae AeNCTBUA MO AOBEPEHHOCTN);

NPOBEPKY HaNMunsa OOKYMEHTOB, NpefyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPeACTaBIieHHbIX JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHnsaM (Hagnexawee ogopMIiIEHNe KOMUM JOKYMEHTOB, OTCYyTCTBME B
AOKYMEHTax MOAYUCTOK, MNPUMUCOK, 3a4epKHYTbIX CIIOB UM WHbIX HE OroBOPEHHbIX
ncnpasneHunn).

B cnyyae oTcyTcTBMSA 3amMedaHun 3amectuTenb pykoBoautens Wcnonkoma
(cekpeTapb) ocyLecTBNAET:

npueM 1 perncTpaumio 3asaBneHuns B cneumanbHOM XypHane;
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BpYyYEHME 3a8BUTENMIO KONUK 3as8BreHUsi C OTMETKOM O AaTe npuema AOKYMEHTOB,
NPUCBOEHHOM BXOASILLEM HOMepe, OaTe U BpPeMeHU WCMOMHEHUS MyHUUMNanbHON
yCnyru.

B cnyyae Hanuuua oOcHoBaHMM ONA  OTkasa B MpuemMe [OOKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 2.8 Hactosiwero PernameHrta, crneuwanuct, Begywumn
npuem JOKYMEHTOB, YBEJOMMAET 3asBUTENA O HaNnnumMm NpenaTCcTBuiA AN perncrpaumnm
3asBNeHNs 1 Bo3BpaLlaeT emMy AOKYMEHTbl C MMCbMEHHbIM OObACHEHNEM COAEPXKaHUS
BbISIBNIEHHbIX HEAOCTATKOB B NpeACTaBMNEeHHbIX OKYMEHTaXx.

Pesynbtat npouenyp: NPUHATOE W 3aperucTpupoBaHHOE 3asiBfieHMe Unu
BO3BpaLLEHHbIE 3asBUTENO0 JOKYMEHTbI.

3.4. NMoparoToska v Bblgada pesynstarta MyHUUUNansHOW ycryru

3.4.1. 3amectutens pykosoguTtens Mcnonkoma (cekpetapb) nocne perucrpaumm
3asiBrieHUs OCyLLeCcTBNSeT:

NPOBEPKY CBEAEHWN, COAEPKALLMXCA B JOKYMEHTaX, npunaraeMblx K 3asaBNeHUIO;

NPOBEPKY HanMUuMma OCHOBaHWW AN OTKasa B MpedocTaBfeHun ycnyru,
npegycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernamenTa.

B cnyyae HanuumMs OCHOBaHUM ANs OTKa3a B NpefoCTaBNeHUU YCryru
3amecTuTenb pykoBoautens McnonkomMa (cekpetapb) nsBeLlaeT 3asaBuTens o npudnHax
OoTKa3a W OCyLlecTBnseT npoueaypbl, NpegyCMOTPEHHble MyHKTOM 3.5 HacTosdulero
PernameHTa.

B cnyyae Hanunuua ocHOBaHWA AN OTNIOXEHUA COBEPLUEHMS HOTapuanbHOro
AEeNcTBMs 3aMecTuTenb pykoBoauTena Wcnonkoma (CekpeTapb) ocyulecTBnsaeT
npouenypsbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMW Ans  OTkasa B NpefocTaBneHuu
MYHULMMNANbHON YCNyru cneumanmucr:

npoBepsieT NPaBUITbHOCTb OMMnaThbl 3@ COBEPLUEHME HOTapuanbHbIX AENCTBUN;

Cnn4yaeT KoMnu AOKYMEHTa UK BbIMUCKY U3 HEro C NOANMNHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINMUCKN, KOMUN JOKYMEHTA;

CTaBUT MOAMUCb, OTTUCK MNevYaTV WUCMONHUTENbHOIO KOMUTETa MOCENEeHnsa C
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon degepaunm;

perncTpypyeTr COBepLUeHHOEe HoTapuanbHOoe [denctBMe B peecTpe Ans
perucTpaunn HotapuarnbHbIX eUCTBUMN;

BO3BpaLlaeT 3aBepeHHble JOKYMEHTbI 3asBUTENIO.

Mpouenypsbl, yctaHaBnueBaemble nyHkTammn 3.3 -3.4 HacTosiwero PernameHTa,
OCYLLEeCTBNATCA B Te4eHne 15 MUHYT C MOMEHTa pernctpaunm sasasneHus.

Pesynbtat npoueayp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU LOKYMEHTOB WUNU
BbIMWUCKN, NepefaHHble 3asiBUTENIO.

3.4.2. 3amectutene pykoBoautens crnonkoma (cekpetapb) B criyyae npuHATUSA
peweHna ob oTkase B NpegocTaBfeHnn yCryrn BbIHOCUT NOCTaHoOBIeHNe 06 OTkase B
coBepLUEHMM HOTapuanbHbIX eAcTBUIN. [locTaHOBNEHWe HanpaBnsaeTcs 3asBUTENO MO
noyre.

Mpouenypsbl, ycCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAKOTCA He
nosgHee nNATK AHEN C MOMeHTa obpalleHns 3aaBUTENS 3a NpeaoCTaBEHNEM YCIyTn.
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PesynbTaTt npoueayp: noctaHoBneHne o6 otkase B COBEPLUEHUN HOTapuarbHbIX
AEenCTBUKN, HanpaBrieHHoe 3adABUTENIO.

3.5. OTnoxeHne coBepLUEHNS HOTapuanbHOro AeNCTBUS

3.5.1. 3amectutenb pykoBogutensa KMcnonkoma (Cekpetapb) MOXET OTMOXUTb
CcOBepLUeHMEe HOTapuasnbHOro AenCTBUS B Criyyvae:

HeobxooMMoCcTn McTpeboBaHUA OOMOMHUTENbHLIX CBEAEHUA OT (PU3NYECKUX U
IOpPUONYECKNX NnL;

HanpasneHns JOKYMEHTOB Ha 3KCnepTusy;

HeobXxo4MMOCTN 3anpoCUTb 3auMHTEePEeCcOBaHHbIX Ny 06 OTCYTCTBUMM Y HUX
BO3pakeHu NPOTUB COBEPLUEHUS ITUX AENCTBUN.

3amectutenb pykoBogutensa lMcnonkoma (cekpetapb) u3BellaeT 3asButens ob
OTIIOXXEHUN COBEPLLEHNSI HOTapuasnbHOro AeNCTBUS.

Mpoueaypsbl, ycTaHaBNMBaEMble€ HAaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B AEHb
obpalleHns 3asaBuTenA.

PesynbTat npouenyp: wusBeweHue 3asButend o6 OTNOXEHUN COBEepLUEHWS
HOTapManbHOro 4ENCTBUS.

3.5.2. 3amectutenb pykoBoguTensa Mcnonkoma (cekpetapb) nocrne npUHATUSA
pewweHns 06 OTNOXEHWN COBEepLUEHUs HOTapuanbHOro LEWCTBUS TOTOBUT 3anpoc,
HeobxoouMMbIA  ONsi  MONyYeHUst [LOMOSHUTENbHbIX CBEAEHWA, W Hanpasnsiet B
COOTBETCTBYHLLNIN OpraH Ui 3amHTEPeCoOBaHHOMY NNLLY.

lMpoueaypbl, yCTaHaBfMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMSIOTCA He
nosgHee NATU AHEeN ¢ MOMeHTa obpalleHns 3asBUTENS.

PesynbTat npouenyp: 3anpoc, HanpasBneHHbI B COOTBETCTBYIOLMA OpraH unu
3aMHTEepPEeCcoBaHHOMY NnLly.

3.5.3. BamecTtutensb pykosoautens Mcnonkoma (cekpetapb) nocne nocTynneHns
OTBETOB Ha 3anpocbl U3BelwaeT 3aaBUTENs WM NpefocTaBnseT ycnyry B nopsake,
ycTaHoBieHHOM nyHkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHUYECKNX OLLMOBOK.

3.6.1. B cnyyae oGHapyXeHusi TEXHUYECKON OLUINMOKN B JOKYMEHTE, SBMSIOLLEMCS
pe3ynbTaTtoM MyHULMNaNbHOW yCnyru, 3asaBuTenb npeacrasnseTt B Vicnonkom:

3asaBrieHne 06 ncnpaBneHMn TeXHUYecKon owmnbku (npunoxexHve Ne1);

OOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pesynbTaT MyHULMNanbHOW YyCryrun, B
KOTOPOM COOEPXMUTCS TeXHMYecKas oLwmnobka;

OOKYMEHTbI, UMEloLne PUANYECKYID CUIy, CBUAETENbCTBYHOLME O Hanmymm
TEXHUYECKOWN OLLIMOKM.

3asBneHne o6 McnpaBreHUN TEXHUYECKOM OWMOKM B CBEAEHMUAX, YKa3aHHbIX B
AOKYMEHTe, SBMSWEeMCAa  pe3ynbTaTOM  MyHMUMNanbHOW  ycryrk, nogaeTtcs
3aaButenem  (ynosIHOMOYEHHbIM  npeacTaBuTenem) JMYHO, NMBO  MOYTOBbLIM
oTnpaBneHnemMm (B TOM 4MCre C MCMNONb30BaHMEM JMEKTPOHHOW MOoYThl), MOO 4vepes
e HbIN noptan rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr nnu
MHOIO(YHKLMOHANbHbLIN LLEHTP NPeaoCTaBneHns rocyaapCTBEHHbLIX U MYHULMMNANbHbIX
YCIyr.

3.6.2. 3amectutenb pykoBoguTens Mcnonkoma  OCywecTBndeT  npuem
3aaBneHns o060 uMcnpaBneHMM TEeXHUYECKOW OLIMOKK, perncTtpupyeT 3asiBfieHMe C
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NPUNOXEHHbIMU IOKYMEHTaMM.

Mpouenypa, ycTaHaBnMBaemas HACTOSAWMM [MYHKTOM, OCYLLECTBNAETCH B
Te4yeHne OJHOro AHA C MOMEHTa perncTpaumm 3asBrieHns.

PesynbTaT npouenypbl: MPUHATOE U 3aperncTprupoBaHHOe 3asiBreHue.

3.6.3. BamecTtutenb pykosoamtens Mcnonkoma paccmatpmBaeT AOKYMEHTbI U B
Luensx BHECEHUs UCMpaBfeHUn B [OKYMEHT, SABMSIOWUACA pes3ynbTaToM YCnyru,
OCYLLIeCTBNSAET npouenypbl, NpeaycMoTpeHHble NyHKTOM 3.4 HacToswero PernameHra,
N BblAaeT UcnpaBfeHHbIN AOKYMEHT 3asBUTENtO (YNONHOMOYEHHOMY MpeacTaBUTENIO)
NMYHO NoA POCMUCb C U3bATUEM Yy 3asaABuTens (YNOSTHOMOYEHHOro npeacTtaBUTENs)
opurMHana JoKyMeHTa, B KOTOPOM COAEPXUTCS TeXHNYeckas owmnbka

lMpouenypa, ycTaHaBnuBaemas HaCTOALMM MYyHKTOM, OCYyLLeCTBnsieTcsa B
TeyeHue Tpex AHen nocrne obHapyXeHUs TeXHUYECKOW OWMBKU UNn MNonyyvYeHus OT
noboro 3aMHTEPECOBAHHOIO N1ua 3asiBNeHnsi 0 oNyLEHHOW ownbke.

PesynbTart npoueaypsl: BblaHHbIA (HAanpaBreHHbIN) 3asgBUTENIO JOKYMEHT.

3.7 NpepocraBneHne MmyHuumMnansHou ycnyru yepes MoL

3.7.1. OnucaHme nocnegoBaTenbHOCTU  OEACTBUW  NpyU  NpefocTaBfieHuu
MYHMLMNANbHON yCnyru Bkrto4vaeT B cebs cneayowmne npoueaypbl:

1) HpopMUpPOBaHME 3aaABUTENA O NopsaKe NPenoCTaBfeHUst MyHMLMNANbHON
ycnyru;

2) NpUHATUME W perucTpauus 3asiBfieHus U OOKYMEHTOB, HeobxoauMmbix Ang
npeaocTaBneHns MyHULMNanbHOW YCRyru;

3) dbopMmpoBaHne M HarnpaBfeHne MeXBEeAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTBywllMe B NPedoCTaBNeHNUn MyHUUUNanbHOW YCnyru, B TOM 4ucne no
KOMMSEKCHOMY MeXBEAOMCTBEHHOMY 3arpocy;

4) npoBepka AOENCTBUTENBHOCTU YCWUMNEHHON KBanMUKaLUMOHHON LMdPOBON
9NEKTPOHHOM MOAMUCKU  3asiBUTENs, WCNOMb30BaHHOW Mpu nofdaye 3asiBfeHus o
npeaocTaBneHNN MyHULMNANbHON yCNyru;

5) HanpaBneHue 3asaBneHns ¢ AOKyMeHTamu B Micnonkowm;

6) Bblgaya 3asaBuUTENO pe3ynbTaTa MyHULMNAanbHON YCnyru.

3.7.2. IHdhopmmpoBaHue 3asaBuUTENS o] nopsiake npegocTaBneHnst
MYHULMNANbHON YCNyru

3assutenb BnpaeBe obpatutbca B ML nuuHo, no TenedoHy wn (unwn)
9NIEKTPOHHOM MoYTe AN MOMyYEeHMs KOHCYMbTauum O MNOpsiAke  MonyyYeHus
MYHULMNANbHON YCNyri.

Cneuuwanuct MOLU nHdopmupyeT 3aaBuTens, B TOM YUcre no cocrtasy, hopme
npeacTaBnNAemMon AOKyMeHTauun n Apyrmm Bonpocam Ans nonyvyeHns MyHuLmnanbHOn
yCrnyr 1 npu Heob6xoANMMOCTM OKasbiBaeT NMOMOLLb B 3anofiHeHUM BnaHka 3asiBNeHus.

3asButenb MOXET MonyYnTb MHGOPMauMilo O nopsake npeaocTaBneHns
MyHUUMNanbHOM  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaEMble HAaCTOSLWMM MYHKTOM, OCYLLECTBNAOTCA B AEHb
obpalweHnsa 3ansuTtens.
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PesynbTat npoueayp: wHdopmauuss no coctasy, ¢opme npeacraBnsemMmomn
AOKyMeHTauuu 1 Apyrum Bornpocam nonyyvyeHus MyHUUMnansHom ycnyru.

3.7.3. lNpuHaATHME 1 pernctpauuns 3agasneHns

3.7.3.1. 3aaBuTenb NUYHO, Yepes3 LOBEPEHHOE NNLIO UNKN B SNEKTPOHHON hopme
nogaetr nNUCbMEHHOEe 3asiBrieHMe O npefoCTaBfeHun MyHUUUNanbHOW YCnyrm u
npegcraBnaeT JOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTtosuwero PernameHTta B
MoL, yoaneHHoe pabovee mecto ML,

3asBneHne 0 NpefoCTaBNeHUN MYHULUNANbLHOW YCNyrM B 9NEKTPOHHOW hopme
HanpaenseTcs Yepes [lopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr Pecny6nvku
TatapctaH. Peructpauus 3asiBneHusi, MOCTYNMBLUEro B 3SIEKTPOHHOM opme,
OCYLLEeCTBNSAETCS B YyCTAHOBNIEHHOM MOpPSiAKe.

3.7.3.2. Cneuymanmuct MOL|, Begywun npvem 3asiBNEHWA, OCyLIECTBNSAET
npoueaypbl, NpeaycMoTpeHHbIEe perriaMeHToM pabotel ML,

lMpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBISOTCA B
CPOKW, YCTaHOBJIIEHHbIE perfiaMmeHTomM paboTsl MOLI.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoe 3asiBlieHue.

3.7.4. dopmumpoBaHMe NakeTa AOKYMEHTOB

3.7.4.1. Cneumanmnct MOLl B cooTBeTCcTBUM C pernameHTom pabotel MOL:

nposepsieT OENCTBUTESNIbHOCTb YCWUIIEHHOW KBanudUKauuoHHOW LndpoBomn
3MIEKTPOHHOM NOAMUCKU  3asiBUTENd, MWCMNOMIb30BAHHOW Mpu nopadvye 3asiBfeHust o
npegocTaBneHnn MyHUUMNanbLHOW yenyru;

dopMmupyeT U1 HanpasBnseT MeXBeAOMCTBEHHble 3anpocbl B OpraHbl,
yyacTBylowMe B NpegocTaBneHnn MyHUUunanbHOM Yycriyrm, B TOM 4ucne no
KOMMIEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy.

lMpouenypbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLUECTBIISAOTCA B
CPOKM, YCTaHOBIEHHbIE perniameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaeneHHble 3anpochl.

3.7.4.2. Cneumanuct MOL| nocne nonyyYeHns OTBETOB Ha 3anpocbl hopmMupyeT
naket [OOKYMEHTOB W Hanpaensetr ero B lcnonkom B nopsigke, yCTaHOBNEHHOM
pernameHToMm paboTbl ML,

Mpouenypbl, ycTaHaBnMBaeMmble HACTOALWMM MYHKTOM, OCYLLECTBIISAOTCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaeneHHble B VICNONKOM JOKYMEHTbI.

3.7.5. Bolga4da pesynbTata MyHUUMnansHOW yeryrm

3.7.5.1. Cneumanmnct M®L npu noctynneHun pesynbtata MyHULUNANLHOM
ycnyrmu u3 Wcnonkoma peructpupyetr ero B YCTaHOBMEHHOM Mopsike. u3BellaeT
3aaBuTENd (€ero npeacraBuTens) C UCMNOMb3oBaHMEM crnocoba CBs3W, yKa3aHHOro B
3asiBrieHun, 0 pesyrnbTaTte npeaocTasneHns MyHULUnanbHOW yCryri.

Mpouenypsbl, ycTaHaBnNuMBaemMble HaACTOALWMM MOAMYHKTOM, OCYLLECTBASAIOTCA B
AeHb NOCTYNMNeHna JOKYMeHToB 13 Vcnonkoma.

PesynbTar npouenyp: wu3BelWeHWe 3aaBuTens (ero npeacraBuTens) o
pesynbTate NpeaocTaBneHnsa MyHULUNanbHOW yCryru.

3.7.5.2. Cneumnanuct MOL| BbligaeT 3asButento pesynbTaT MyHUUMNANbHOM
ycnyru.
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Mpouenypbl, YyCTaHaBMMBAEMble€ HACTOSALIMM MYyHKTOM, OCYLLUECTBMAIOTCA B
nopsigke oyepenHocTW, B AeHb NpubbITUA 3asiBUTENst B CPOKW, YCTAHOBIIEHHbIE
pernameHToMm paboTbl ML,

PesynbTaT npouenyp: Bbl4aHHbIN pe3ynbTaT MyHUUUNANbHOW YCryru.

4. Mopspok M ¢hopmbl KOHTPONA 3a npefocTaBneHUueM MyHUUMNanbHOW
ycnyru

4.1. KOHTponb 3a MNOSIHOTOM W KayeCTBOM NpPeAoCTaBfiEHNA MYHUUMUMNANbHOW
ycrnyrn BkntovaeT B cebda BbIBNEHME U yCTpaHEHWEe HapylleHUMn npaB 3asBUTENEMN,
npoBegeHne npoBepok cobniogeHns npoueayp MpPeaocTaBneHuss MyHUMUMNanbHON
ycnyru, NogroToBKy pelueHuin Ha aencteBus (6esgenctene) AOMKHOCTHBIX MWL opraHa
MECTHOro camoyrnpasreHns.

dopmamn  KOHTpons 3a CcoOMAEHWEM  WUCNOMHEHUA  aAMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W1 cornacoBaHMe MNPOEKTOB [JOKYMEHTOB MO MpeaocTaBreHnto
MYyHUUMNAanNeHOW ycnyru. Pe3ynbTaToM NPOBEPKU SBMSIETCA BU3NPOBAHNE NPOEKTOB;

2) npoBoguMble B YyCTaHOBJIEHHOM nopsgke NpoBepKM BeAeHus
Aernonpon3BOACTBa;

3) NnpoBeaeHne B yCTAHOBIIEHHOM NOpSAAKe KOHTPOSIbHbLIX MPOBEPOK cobntoaeHns
npoueayp npefocTaBfieHnss MyHUUMNANbHOW YCIyrn.

KoHTponbHble npoBepkn MoOryT ObiTb MMAaHOBbIMM  (OCYLLECTBMAATLCA Ha
OCHOBaHMM MNOSYroAoBbIX WM rOA4OBbLIX MfaHoOB paboTbl oOpraHa MEeCTHOro
camoynpasneHus) W BHennaHoBbiMW. [lpu  nNpoBedeHMM  MNPOBEPOK  MOryT
paccMaTpmBaTbCsl BCE BOMPOCHI, CBSI3@aHHble C NpPefoCTaBfEHMEM MYyHULMManbHOM
ycnyrn (KOMNSIEKCHbIE MPOBEPKM), UITM MO KOHKPETHOMY OOpalLLeHNO 3asaBUTENS.

B uendx Tekywero KOHTPOMS WCMNOMNb3YyTCA CBEAEeHUs, WMellnecs B
9NEeKTPOHHOM 0Ga3e [OaHHbIX, cryXebHaa KoppecrnoHAeHUMs, YCTHas U NUCbMEHHas
WMHpopMaumna cneumanucToB, OCYLLECTBASIOWNX BbINOIHEHNE aOMUHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHLUUX AOKYMEHTOB U ApYyrne CBeAEHNS.

[na  ocywecTBneHUss  KOHTpONsa  3a  COBepLUeHWeM  OEUCTBUA  Npu
npegocTaBNeHnn MYHULMNAanbHOW YCryru W MPUHATAN  peLLUeHUA  PYKOBOAUTEIO
Wcnonkoma  npeactaBnslOTCA  CNpaBkM O pesynbTtatax — nNpegocTaBneHud
MYHULMNANbHON yCNyriu.

O cnyyasx wn npuvynHaxX HapyLleHWss CpOKOB, MocnefoBaTeNbHOCTU U
cogepxaHust adMUHUCTPATUBHBIX NMpoueayp cneunanucTbl HeMegneHHO MHPOPMUPYIOT
pykoBoOUTENA oOpraHa, npefocTaBndAloWero MyHUUMNAnbHy YCcnyry, a Takke
npegnpuHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapyLUEHNIA

4.2. TekyluMn KOHTpONb 3a cobniogeHnem nocnenoBaTenlbHOCTM OENCTBUN,
onpedeneHHbIX  agMUHUCTPaTUBHbLIMU npoueaypamm no npegocTaBneHnto
MYHUUMNANbHOW YCIyrn, OCYLLEeCTBISIETCA 3amectuTenem pykosoautens KMcnornkoma
Nno WHQPaCTPYKTYPHOMY pPasBUTUIO, OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo
npegoCTaBNeHU  MyHUUMNanbHOM yCnyr, a Takke crneunanuctamum oTgena
NHPaCTPYKTYPHOrO pasBuTUS.

4.3. lNMepeyeHb [OOMKHOCTHBLIX NUL, OCYLLECTBASAIOWMX TeKyLWMA KOHTPOSb,
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yCTaHaBNMBaeTCA MOSIOXKEHNSIMU O CTPYKTYPHbIX MNOApPa3ferieHnsX opraHa MeCTHOro
camoyrnpaBneHusa N JOMKHOCTHLIMW perfaMeHTamu.

Mo pesynbTatam nNpoBedeHHbIX MPOBEPOK B ClyYae BbISABIEHUSA HapyLUeHWU
npae 3asiBUTErNEN BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon degepaumn.

4.4. PykoBoanTernb opraHa MeCcTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pPacCMOTpeHME ObpaLLeHNn 3asBUTENEN.

PykoBoguTtenb (3amectuTenb pPyKOBOAMUTENS) CTPYKTYPHOro noapasfeneHuns
opraHa MeCTHOro camMOynpaBIieHUs1 HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexailee BbINOMHEHWE aAMWHUCTPATUBHLIX [OEWCTBUW, YKa3aHHbIX B
pasgene 3 HacTosiwero PernameHTa.

[OMKHOCTHbIE NUUA W MHbIE MyHUUMNAarnbHbIE ChyXawue 3a peweHus Wu
penicteua (besgencrame), npuHMMaeMble (OCyLLecTBNseMble) B XxoAe npeaocTaBneHus
MYHULMMNAnNbHOW YCNyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOpPsAKe.

4.5. KoHTpornb 3a npegocTaBneHneM MyHUUUNAnNbHOW YCAyrm CO CTOPOHLI
rpaxaaH, ux o6beanHEeHUn N opraHn3aLmin, ocyLLecTBNSeTCA NOCPEACTBOM OTKPbITOCTHU
AEeATeNnbHOCTM  OpraHa  MEeCTHOro  camoynpasneHuss  npu  npegocTaBneHun
MYHULMMNANbHOW YCNyru, Nory4yeHns NosIHON, akTyanbHOW 1 JOCTOBEPHOW MHpopmaumnn
O nopsigke nNpegocTaBieHUs MyHUUMNANbHOM YCrnyrm M BO3MOXHOCTW pocyaebHoro
paccMoTpeHns obpalleHnn (kanob) B npouecce npefocTaBneHus MyHUUMNanbHOW
ycnyru.

5. locyae6HbIN (BHecyaeOHbIN) NOpAAOK 06XXanoBaHUsA pelueHUn u AencTBUn
(6e3pnencTBUs) opraHoB, NPeAoOCTaBNAOWMX MyHULMNANbHYIO YCIYyry, a Takke ux
AOJMKHOCTHbIX NUL, MyHMLMNANbHbIX CIY)XaLmX

5. locynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pELLEHNA U AENCTBUI
(6e3pencTBnga) opraHa, NpegocTaBnAOWEro MyHUUMNANbHYK YCnyry, OOMKHOCTHOrO
nvua opraHa, NpegoCcTaBnALWEro MyHUUMNANbHYK ycnyry, nmbo MyHMUMNanbsHOro
Crny>awlero, MHOroyHKUMOHaNbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANLHOro
LUEHTpa, a TaKkkKe OpraHv3auun, ocylecTBNAWmUX QYHKUUM NO NpeaoCTaBeHnto
MYHULUMNANbHbIX YCNYT, UK UX paboTHUKOBY;

5.1. TonyyaTenu MyHuUMNanbHOW YCNyrM MMET npaBo Ha obxanoBaHue B
pocynebHom nopsgke  genctBunM  (0e3gencTtBusl)  opraHa,  NpegoCTaBiSOLLErO
MYHUUMNAMbHYK — YCRyry, [OOSDKHOCTHOrO  fvMua  opraHa, npeaocTaBnsoLero
MYHULUMNANbHYO ycnyry, MM60 MyHMUMNANbHOrO CryXallero, MHOroyHKLUMOHaNbLHOro
UeHTpa, paboTHMKa MHOroPyHKLMOHANBHOTO LEHTpa, a Takke opraHu3auum,
OCYLLECTBNALWMX QPYHKUMM N0 NPEeaoCTaBMEHUIO MyHMUMNANbHbIX YCAYyr, WAM KX
pabOoTHMKOB.

5.2. 3asBuTENb MOXET 00paTUTLCA C Kanoboi, B TOM 4Yucrne B CreayHoLimx
cnyyasix:
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5.2.1. HapyweHune cpoka peructpaumm 3anpoca O npegocTaBneHnmn
MYHULMNANbHOW YCIyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHOro 3akoHa ot
27 nona 2010 roga Ne210-93 «O6 opraHusaumm NpeagocTaBreHnsa rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyM».

5.2.2. HapyweHue cpoka npegocrtaBfieHNa MyHuuunanoHon ycnyrn. B
yKkaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3adaBuTeNeM peLleHnn n
AencTeum (6e3nenctams) MHOrOOYHKLMOHaNbHOIo LeHTpa, paboTHuMKa
MHOrO(YHKLMOHANbHOIO LIEeHTPa BO3MOXHO B Crnyyae, ecnv Ha MHOropyHKLUMOHaNbHbIN
LEHTp, peleHna u gencteus (6e30encTBme) KOTOporo obkanyktTcsi, BO3NOXEHa
YHKUMA NO NMpPedoCTaBneHU0 COOTBETCTBYIOLLMX MYHUUMMANbHbIX YCNYr B MOSIHOM
ob6beme B nopsagke, onpeaeneHHomM vacTbto 1.3 ctaten 16 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.3. TpeboBaHve y 3asgBuTENnd [OOKYMEHTOB WM UWHGopmMauun nunbo
OCYLLIeCTBMNEHNss OeACTBUWA, MpeAcTaBneHne WNn OcCyLLeCTBIeHWe KOTOPbIX He
npegycMOTPEHO HOpMaTMBHLIMW  MpaBoBbLIMM  akTamu  Poccunckon degepaumm,
HOpMaTUBHbIMW MNpaBoOBbIMW akTamu Pecnybnukun TatapcrtaH, MyHMUMNANbHbIMU
NpaBOBbIMWN akTaMn AN NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyru;

5.2.4. OTka3 B npvemMe [OKYMEHTOB, NpeaoCTaBNeHne KOTopbIX NpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoOBbIMW akTamu Poccuiickon  ®deaepaumn, HOPMATUBHBLIMU
npaBoBbiMK akTamu Pecnybnuvkn TaTapcTaH, MyHMUMNANbHbIMW NPaBOBbLIMW aKTamu
Ansi NpeaocTaBneHnst MyHULUMNanbHOW YCryri, y 3asiBuTens;

5.2.5. OTka3z B npeaocTaBNeHUM MyHULUNANbHOW YCNyru, €criv OCHOBaHWS
OTKasa He npeaycMoTpeHbl dheaepanbHbiMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM C
HUMMW UHBIMW HOPMATUBHbLIMW NpaBoOBbIMK akTaMu Poccunckon ®epeparmm, 3akoHammn n
WHBIMW HOPMaTUBHBIMK NPaBoBbIMK akTaMmu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMK
npaBoBbIMW akTamu. B ykasaHHOM crniyvyae gocyaebHoe (BHecyaebHoe) obkanoBaHue
3asBuUTENEM pelieHun n genctenn (6esgencTensa) MHOrogYHKLMOHANbHOMO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cryyae, ecnu Ha
MHOTrOOYHKLMOHAMNbHbLIN  LIEHTP, peweHns u gencteus (6e3gencrteme) KOTOPOro
obxanytTcs, BO3MOXeHa (QYHKUMA NO  MpedoCTaBfeHU0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCryr B MOMHOM oObeme B nopsake, onpedenieHHoMm 4Yactbio 1.3
ctatbn 16 degepanbHoro 3akoHa oT 27 uions 2010 roga Ne210-d3 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCIyr».

5.2.6. 3aTpeboBaHune c 3aaBUTENS NPU NPeJoCTaBNeHnn MyHULMNAnsHON yCcnyru
nnatbl, He nNpPeayCMOTPEHHON HOPMaTMBHbIMKM MNpPaBoOBbIMM akTtamu Poccunckon
depepaunn, HOpMaTMBHbIMW  MpaBoBblMM  akTamu  Pecnybnukn  TaTapcTa,
MYHUUUNANbHBIMWU NPaBOBLIMY aKTaMw.

5.2.7. Otkaz opraHa, npeaocTaBnsOWEr0  MyHULMMANbHYHO  YCyry,
AOMKHOCTHOTO  fiMua  opraHa, NPeAoCTaBMsOWEro  MyHUUMMAnNbHYK  YChyry,
MHOropyHKLMOHANbHOr0O  LieHTpa, paboTHUKA  MHOFOMYHKLMOHANBHOIO  LIEHTPA,
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opraHusaumn, NpegycMoTpPeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBreHNs rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr», WNKU uX paboTHUMKOB B WCNPaBfEHUM OOMNYLLEHHbIX UMUK
oneyvyaTtok M OWMOOK B BblJaHHbIX B pes3ynbTate NpeaocTaBrneHuss MyHUUMNanbHON
yCcrnyrn OOKyMeHTax, Nimbo HapylleHue YyCTaHOBIIEHHOIO CpOKa TakuMxX ucnpasneHuin. B
yKaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U
AencTeumn (6espencTams) MHOIO(YHKLIMOHaNLHOro LeHTpa, paboTHuKa
MHOIMO(YHKLMOHANBHOIO LIeHTPa BO3MOXHO B Clnyyae, eCrnv Ha MHOrO(PyHKLMOHaNbHbIN
LUEeHTp, peweHna u gencteua (6e3gencTeve) KOTOPOro obxanyktTcs, BO3NOXeHa
YHKUMA MO MPeaoCTaBMEeHU0 COOTBETCTBYIOLLMX MYHUMUMMANbHBIX YCNYr B MOSIHOM
ob6bemMe B nopsgke, onpeaeneHHoM vacTbtio 1.3 cratbn 16 PegepanbHOro 3akoHa ot 27
nionss 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.8. HapylweHune cpoka mnu nopsgka BblgayuM OOKYMEHTOB MO pesyrbTaram
npegocTaBneHns MyHULMNansHOM yCnyru;

5.2.9. TlpuocTtaHoBneHne npeaoCTaBneHUss MyHUUMNAnNbHOW YCnyrn, ecnu
OCHOBaHWA MNPUOCTAHOBMEHNS He npeaycMOTpeHbl defeparnbHbIMU  3aKOHaMU 1
NPUHATBIMW B COOTBETCTBUM C HUMM WHBIMW HOPMATMBHbLIMW MPaBOBbLIMW akTamu
Poccuinckon ®depepaunmn, 3akoHaMmm M UHbIMW HOPMATMBHLIMM MPAaBOBbLIMU akTaMu
Pecnybnukn TaTtapcTtaH, MyHUUMNANbHbLIMM NpaBoBbIMKU akTaMu. B ykasaHHOM cny4dae
pocynebHoe (BHecynebHoe) obxanoBaHuMe 3asiBUTENEM pPELEeHUMA W OENCTBUN
(6e3pencTBns) MHOrO(yHKLUMOHANbHOro LieHTpa, paboTHMKA MHOrOMyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pPeLleHns u
pencteus  (6e3pgencrtBne)  KOTOporo  obxanylTcs, BO3MOXeHa  YHKUMA  no
NpeaoCTaBNEHNO COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsiake, onpeneneHHoMm vactbto 1.3 ctatbn 16 PepepanbHOro 3akoHa ot 27 uons
2010 roga Ne210-®3 «O6 opraHu3aumm npeaocTaBneHNs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyM».

5.2.10. TpeboBaHue y 3asBUTENS NpPU NPEeAOCTaBEHUM MyHUUMNANBHOW YCNyru
AOKYMEHTOB WMNN MHdOpMaLMK, OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKa3blBanucb npu nepBoHavanbHOM OTka3e B Npueme JOKYMEHTOB, HeobxoauMblx Ang
npeaocTaBneHns MyHUUMNanbHOM ycrnyrn, NMbo B NpeaocTaBfeHuM MyHUUMMNanbHON
yCryru, 3a WUCKIIOYEHNEM ChnydaeB, NPedyCMOTPEHHbIX MYyHKTOM 4 4actm 1 crtatbun 7
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-03 «0O6 opraHusaumm
npeaocTaBneHNs rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykaszaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHurd U OeNcTBUK
(6e3pencTBns) MHOroyHKLUMOHANbHOro LEHTpa, paboTHMKA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, peLleHns u
pencteus  (6e3pgencTBme)  KOToporo  obxanywTcs, BO3MOXeHa  YHKUMA  no
NpeaoCTaBNEHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsigke, onpegeneHHoMm Yactbto 1.3 ctatbn 16 PepepanbHOro 3akoHa oT 27 uons
2010 roga Ne210-®3 «O6 opraHuMsauun npenocTaBneHns rocygapCTBEHHbBIX W
MYHULMNANbHbIX YCNyr».

5.3. O6wwme TpeboBaHus K NOpALKY NO4AYN N PACCMOTPEHMS anoobi:
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5.3.1. XKanoba nogaeTtcss B NUCbMEHHOW (hopme Ha BymaxHOM HocuTene, B
9NEKTPOHHOM opmMe B OpraH, NPeaoCTaBSOWNA  MYHULUMNANbHYKO  YCNyry,
MHOrOOYHKLUMOHANbHbLIN ~ LeHTPp NmMbo B  COOTBETCTBYHLUMA OpraH MECTHOro
camoynpasneHnss nybnuyHo-npaBoBoro obpas3oBaHus, SABNALWMACA ydpeauTenem
MHOIMO(YHKLUMOHANLHOro LUeHTpa (Janee - ydpeautenb  MHOMOMYHKUMOHANbHOMo
UeHTpa), a TaKke B oOpraHusauuu, npegycMOTpeHHble Yactbto 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaoCcTaBnNeHNs rocyaAapCTBEHHbIX U MyHMUMNANbHbIX YCnyr». Kanobbl Ha peleHns un
pencteusg (besgenctene) pykoBoaMTENS opraHa, NpeaocTaBnsaowero MyHULUNansHyo
ycrnyry, nogailTca B NpeacTaBUTENbHbIM OpraH MyHWuunanbHoro obpasoBaHus
« ». JXanobbl Ha peweHna un pencteua (6esgencreme)
paboTHMKA MHOroYHKUMOHANBbHOrO LUEeHTpa MOoAalTCA  PYKOBOAMTENK  3TOro
MHOroyHKUMOHanbHoro ueHtpa. XXanobbl Ha peweHus n gencteusa (6esnencrene)
MHOIO(YHKLMOHANBbHOro LEeHTpa noAalrTca  ydpeanTentdo  MHOroyHKLMOHaNbHOro
LUeHTpa Unn OOMKHOCTHOMY Nuuy, YNONMHOMOYEHHOMY HOPMAaTUBHBLIM NPAaBOBbLIM aKTOM
Pecnybnukn TatapctaH. XKanobbl Ha pelweHus n gencteus (6esgencrene) paboTHUKOB
opraHusaumn, NpegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHOro 3akoHa ot 27
nona 2010 roga Ne210-d3 «O6 opraHu3aumm npefocTaBfeHnst rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCNYr», NOAITCH PYKOBOAUTENAM 3TUX OpraHu3aLumn.

54. JXanoba Ha peweHns wn gencteusa  (GesgencTBuMe)  oprawa,

NpeaoCTaBnALWEro  MyHUMUMNANbHYK  yCnyry, AOSDKHOCTHOrO  fnvua  oprala,
npeaocTaBnAwLWEro  MyHAUMNANbHYD  YCRyry,  MYHUMUMMANbHOTO  CRyXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfsoWero MyHUUMNanbHy ycryry, MOXeT ObITb
HanpaBneHa Mo noyTe, 4Yepe3 MHOroOYHKUMOHANbHbLIN LIEHTP, C MCMNOfb30BaHUEM
MHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON ceTu «HTepHeT», canta 3eneHogonbCKoro
MYHMUMNANbHOITO panoHa B COCTaBe nopTana MyHuuunanbHbiX 00Opas3oBaHUin
Pecnybnvkn  TartapctaH  (http://zelenodolsk.tatarstan.ru) B  MH(pOpMaUNOHHO-
TeNeKoOMMYHUKaLNOHHOW ceTu «VIHTepHeT», eQUHOro noprarna rocyaapCTBEHHbIX YCryr
(https://www.gosuslugi.ru/) nubo pervoHanbHOro nopTana rocygapCTBEHHbIX W
MyHuumnaneHbix yenyr (https://uslugi.tatarstan.ru/), a Takke MoXeT OblTb NPUHATA NpPU
nnyHoMm npueme 3asaBuTtens. Xanoba Ha peweHus wn gencteusa (6esgencreue)
MHOIrO(YHKLMOHANBHOro LieHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO LiEeHTpa MOXEeT
ObITb HanpasrieHa no nouTe, C  ucnonb3oBaHMEM NHPOPMaLMOHHO-
TeNeKoOMMYHUKaLNOHHON cetn «UHTEpHETY, odomumanbHOro caunTta
MHOIMO(YHKLUMOHANbHOro  LeHTpa, eOuHoro  noprtana  rocyfgapCTBEHHbIX U
MyHUUMNAnNbHbIX  ycrnyr nnbo  perMoHanbHOro  nopTana roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr, a Takke MOXeT OblTb MPUHATA NPU JIMYHOM NpuemMe 3asBuTens.
YKanoba Ha pelweHua un pgencteus (6e3gencTBme) opraHusaumi, nNpeaycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 mona 2010 roga Ne210-9d3 «O6
opraHmsaumm nNpenocTaBrieHns roCy4apCTBEHHbIX M MyHUUMNANbHBIX YCYr», a Takke
nx paboOTHMKOB MOXeT OblTb HanpaBneHa MO MNo4vte, C WCMNOMb30BaHNEM
NHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeT», oduumnanbHbiX CanToB
3TUX OpraHu3auun, eanHOro nopTtana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCryr imbo
pernoHanbHOro noprtana rocy4apCTBEHHbIX M MYHULUMNAMbHbIX YCAYr, a Takke MOXeT
ObITb NPUHATA NPU NINYHOM NpUemMe 3asBUTENS.
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5.5. TMopsigok nogayn n paccMOTpeHUsa >xanob Ha pelweHns u OencTBus
(6e3pencTtBne) chepepanbHbIX OpPraHOB MCMOMHUTENbHOW BRACTWU, FOCY4apCTBEHHbIX
KopropauuMm M UX OOIDKHOCTHbIX Nuu, hedepanbHbIX roCyAapCTBEHHbIX CryXXallnXx,
AOIDKHOCTHBLIX ML, TOCYAApCTBEHHbIX  BHEOGHMKETHbIX  ¢hoHOoB  Poccuinckon
depepauyunm, opraHmsaumn, npeagycMoTpeHHblX YacTtbto 1.1 ctatbn 16 depeparnbHoro
3akoHa oT 27 wmona 2010 roga Ne210-03 «O6 opraHMsauumn npenocTtaBneHus
rocyaapCTBEHHbIX U MyHMUMNAnbHbIX YCryr», U UX paboOTHMKOB, a Takke >anobd Ha
pelieHnsa n genctens (6e3gencTeme) MHOrogyHKLNOHANbHOrO LEeHTpa, ero paboTHUKOB
ycTtaHasnvBaeTcs [NpaButensctsom Poccunckon enepauuu.

55.1. B cnyyae, ecnu (egepanbHbIM 3aKOHOM YCTAHOBIEH MOPSAOK
(npouenypa) nogaym n paccMoTpeHus xanob Ha pelweHus u gencteusa (6esnencraeme)
OpraHoB, NpefoCTaBNSAKWMX MYHULMUNASbHbIE YCNYrU, AOSMKHOCTHBLIX IWL, OpraHoB,
NpeaoCcTaBNALWMX  MyHUMUMNANbHbIE  YCAYrK, MYyHUUMNAnbHbIX — CryXawmx, Ans
OTHOLLEHWIN, CBA3AHHbIX C NoJadYer M PacCMOTPEHMEM YyKasaHHbIX Xanob, HopMbI
craten 11.1, 11.2. ®egepanbHoro 3akoHa ot 27 wuona 2010 roga Ne210-d3 «O6
opraHmsaumm npenocTaBfeHnsl TFOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCAYr» He
NPUMEHSAOTCS.

5.5.2. XKanoba Ha peweHua un (unun) pencteusa (6espencTeue) opraHoB,
NpeaocTaBnAwLWMX  MyHUUMNAnNbHble  YCNyrK,  OOSMPKHOCTHbLIX — NIUL,  OpraHos,
NpeaoCTaBNALWMX MyHUUMNANbHbIE yCiyri, nNMBo MyHUUMNAnbHbIX CryXalmx npu
OCYLLEeCTBMEHUM B  OTHOLUEHUM  OpUanYecKMx  nuy U UHOUBUAOYanbHbIX
npeanpuHMmaTtenen, SBNALWMXCA CyObekTaMmyn rpagoCTPOUTENbHBIX OTHOLLEHWUN,
npouenyp, BKMIOYEHHbIX B UCHeprnbiBalLWmMe MepeyHn npouenyp B cdepax
cCTpouTenbCcTBa, YyTBepxaeHHble [lpaButensctBom Poccuiickon degepaummn B
COOTBETCTBUM C YacTbld 2 cTtatbm 6 [pagoctpoutenbHoro kogekca Poccuinckon
depepaumm, moxeT OblTb NOgAaHa TakKMMKU NMLAMKU B NOPSAKE, YCTaHOBIIEHHOM CTaTben
11.2. ®epepanbHoro 3akoHa ot 27 wuona 2010 roga Ne210-d3 «O6 opraHusaumm
npeaocTaBneHNsa roCy4apCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr», NuMbo B nopsiake,
YCTaHOBJIEHHOM aHTUMOHOMOSbHbIM 3aKoHOogaTenbcTBOM Poccunckon depnepaunun, B
AHTUMOHOMNOSbHbIN OpraH.

5.6. XXanoba gomkHa cogepxarb:

5.6.1. HammeHoBaHue opraHa, NpefoCTaBNSAKOLWEro MyHUUUNANbHY YCAyry,
AOIMKHOCTHOMO nuua opraHa, npedocTaBnfAloWero MyHuAUMnanbHy ycnyry, nmbo
MYHUUMNANbHOro cryawlero, MHOrooyHKLUNOHANbHOro UeHTpa, ero pykoBoAUTENs U
(vnn) paboTHuKa, opraHusauun, nNpenycMOTPEeHHbIX YacTbto 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaocTaBneHNsa rocyaAapCTBEHHbIX U MYHULMNANbHbLIX YCAYr», UX pyKoBOAUTENen u
(vnn) paboTHUKOB, peLleHns n gencTeus (6esgencTamne) KoTopbix 06XKanyTCs;

5.6.2. damunuio, nms, OTYECTBO (MOCNeaHee - NPU Hann4nn), CBe4EHNUsSI O MecTe
XUTenbCTBa 3aaBuTENs - hmsmyeckoro nuua NMbo HanmeHoBaHWe, CBEAEHUSI O MeCTe
HaXOXAEeHUS 3aaBUTENS - IOPUONYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) aneKTPOHHOW NOYThI (MPU HaNIM4YMK) N NOYTOBLIN agpec, no
KOTOPbIM AOMMKeH BbITb HanNpaBneH OTBET 3asBUTENIO;

5.6.3. CBegeHuss o6 obxanyemblx pelleHusx U AenucTBusax (6esgenctemm)
opraHa, NpefoCcTaBnALWEro MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO nuvua, opraa,
npegoCcTaBNAWEro  MyHUUMMANbHYHO — YCRyry,  MYHUALMNANbHOIO  ChyXallero,
MHOIMO(YHKLUMOHANbHOro  UeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO  LIEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degeparnbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr», X paboTHUKOB;
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5.6.4. [loBoabl, HA OCHOBaHUN KOTOPbIX 3adBUTESIb HE COrfaceH C peLleHnemM u
penctenem (6e3gencTBMeM) opraHa, nNpefoCTaBnsOWEro MyHUMUMNANbHYK YCnyry,
AOIMDKHOCTHOMO  nvua  opraHa, NpefoCTaBhsloWero  MyHUUMNanbHyl  YCnyry,
MYHMUMNANbHOMO  CriyXallero,  MHOroYHKUMOHANbHOro  LeHTpa, paboTHuKa
MHOIOQOYHKLMOHANbHOIO LeHTpa, opraHnsaumn, npeayCcMoTpeHHbIX YyacTbio 1.1 cTtatbu
16 depepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne210-03 «O6 opraHusauum
npeaocTaBneHNs rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCNyr», WX pabOTHWUKOB.
3asButenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MPY Hanuyuun), NOATBEPXAatoLwme
[0BOAbI 3aaBUTENS, NMMBO NX KOMUMW.

5.7. Xanoba, nocTtynuBwas B opraH, MNpeaoCTaBNALWMA  MYyHULMNANbHYIO
yCryry, MHOrO(YyHKUNOHANbHbLIN LEHTP, y4peauTernito MHOrogyHKLMOHANbHOrO LEHTPa,
B OpraHu3sauum, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr», NMOO BbIWECTOAWNA opraH (Npy ero Hanuyuu), NoanexuT
pPacCMOTPEHUIO B TeyeHue NATHaguaTn pabounx AHEW COo OHS ee perncrpauumm, a B
cnyvyae obxanoBaHusi OTKasa opraHa, NpefoCTaBnslWEero MyHUUMNAnbHYK YCnyry,
MHOIOYHKLMOHANbHOrO LeHTpa, opraHnsaumn, npeaycMoTpeHHbIX YyacTbio 1.1 cTtatbu
16 depepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne210-03 «O6 opraHusauum
npeaocTaBneHNs rocygapCTBEHHbIX U MyHUUUNANbHbBIX YCAyr», B NpyeMe OOKYMEHTOB
y 3asBuTens nubo B MCNpaBneHun OOMYLLEHHbIX OnevYaTtok M ownbok mnu B criyvyae
oBXanoBaHUA HapyLlleHUs YCTaHOBIIEHHOIO CpoKa TakuUX MCMpPaBieHUWN - B TevyeHue
naTvM pabounx gHEN Co AHA ee permcTpaumm.

5.8. o pesynbTatamMm paccMoTpeHUs xanobbl NPUHMMAETCs OAHO N3 CreayoLnX
peLleHnn:

5.8.1. XKanoba ygosneTBopsieTcsl, B TOM 4ucne B hopMe OTMEHbI NMPUHATOro
peLLeHns, ucnpaBneHnsa OOMNyLWeHHbIX oneYyaTok M OWKNBOK B Bbl4aHHbIX B pesynbTate
npeaocTaBneHns  MyHUMUMNAnNbHOW  YCNyrM OOKYMeHTax, BoO3Bpata 3asiBUTENIO
AEHEeXHbIX CpeacTs, B3MMaHME KOTOpPbIX He NpegyCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMW akTamun Poccunckon ®Pepepaunmn, HOPMATUBHLIMU MPaBOBLIMU aKTaMu
Pecnybnukn TatapcTtaH, MyHMLMNanbHbIMU NPaBoOBbIMW aKTaMu;

5.8.2. B ygoBneTBOpeHun xanobbl 0TKasbiBaeTCA.

5.9. He nosgHee gHs, crnegyrowero 3a gHEM NPUHATUSA peLueHnd, ykasaHHOro B
nyHKkTe 5.8 HacTosdlwero pasgena, 3asaBUTENO B MUCbMEHHOMW hopMe U MO XerfaHuio
3asBUTENS B 3NIEKTPOHHOM OpMe HanpasfisieTCd MOTUMBUPOBAHHLIN OTBET O
pesyrnbTaTax pacCMOTPEHUS xanobbl.

5.9.1. B cnyyae npusHaHua xanobbl nognexalien ygoBrneTBOPEHUIO B OTBETE
3aaBUTENO, yKasaHHOM B MyHKTe 5.9 HacToswero pasgena, faetcs MHdopmauunsa o
AENCTBUSAX, OCYLLECTBIISIEMbIX OpraHoM, NpefoCTaBAWMM MYHUUMNANBHY YCIyry,
MHOrOOYHKLMNOHANbHbIM LIEHTPOM NMBO opraHuMsaumen, npegycMoTpPEHHON YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne210-d3 «O6 opraHusaumm
npeaocTaBneHNs  rocygapCTBEHHbIX UM MyHUUMNANbHbIX — YCriyr», B Lenax
He3aMeOsIMTEeNbHOr0  YCTPaAHEeHUS!  BbISIBMIEHHbLIX  HapyLeHWA  Npu  OKa3aHuu
MYHUUMMNANbHON YCNyrM, a Takke MNPUHOCATCA W3BMHEHMS 3a [OCTaBliEHHble
HeygoOCcTBa M ykasbiBaeTcs MHOpMauMs O AanbHenWWwnx AEUCTBUSIX, KOTopble
Heob6Xo04MMO COBEPLUNTL 3asABUTENIO B LIENAX NONYYEHNS MyHULMNASTbHOW YCYTri.

5.9.2. B cnyyae npusHaHus xanobbl He noanexatllen yagoBneTBOPEHMIO B OTBETE
3a8BUTEN0, YyKasaHHOM B NyHKTe 5.9. HacTtoswero pasgena, [galoTcs
aprymMeHTUpOBaHHbIE pPa3bsACHEHUST O [MPUYMHAX TMPUHATOrO peLLeHusl, a Takke
NMHopmauma o nopsagke ob>kanoBaHUA MPUHATONO pPeLLeHUS.

5.10. B cny4ae yctaHoBneHus B xode unM Mo pesynbTataMm pacCMOTPEHUS
»anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBoHaAPYLUEHUS UK NPecTynneHns
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AOIMKHOCTHOE NNUO, paboTHUK, HaZeneHHble MOHOMOYMAMM MO PACCMOTPEHMIO Xanob
B COOTBETCTBMM C nyHKTOM 5.3.1. HacToswero pasgena, HesameasiMTensHO
HaNpaBnsalT UMeOLMecs MaTtepuarnbl B OpraHbl NPOKypaTypsbl.

5.11. MNonoxeHna ®enepanbHoro 3akoHa oT 27 uons 2010 roga Ne210-03 «O6
opraHmsaumm npefocTaBfeHna  rocyaapCTBEHHbIX W MyHUUMNANbHbBIX  YCRyr»,
yCTaHaBnMBarwLwme MNOpPsiAOK PacCMOTPEHMUs Kanob Ha HapyleHus npaB rpaxgaH u
opraHmsaumin Npyu NpeaocTaBneHnn MyHULMNANbHbIX YCAyr, He PacrnpoCTPaHATCA Ha
OTHOWeHus, perynupyemble PeaeparnbHbiM 3akoHOM OT 2 Mas 2006 roga Ne 59-903 «O
nopsigke paccMoTpeHns obpalyeHun rpaxgaH Poccuiickon degepaumm».
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MpunoxeHne Ne1

PykoBogutento
VicnonHuTenbHOro kommuteTa
BonbLIEKNIYNHCKOro CEenbCKoro
noceneHnsa 3eneHo0NbCKOro
MyHULUMNansHOro panoHa Pecny6nuku
TaTapctaH

oT:

3asBneHue
06 ucnpaBneHMn TeXHNYECKOM OLUMOKMU
Coobuwaro 06 owwunbke, OONYWEHHON MNPU OKa3aHUM MYHULMMNANbHOW YCIyrn

(HanmeHoBaHwue ycnyru)
3anucaHo:

MpaBunbHble
cBefeHus:

Mpowy wucnpaBuTb  AOOMYLEHHYHD  TEXHUYECKYHd  OwubKy UM BHECTU
COOTBETCTBYHWOLUME  U3MEHEHUS B [OKYMEHT,  SABNALWMUACA  pe3ynbTaTom
MYHULUMNANBHOW YCAyru.

Mpunarato cnegyoLwime AOKYMEHTHI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss 06 OTKNOHEeHWM 3asBneHna o6 ucnpasneHum
TEXHUYECKOWN OLLIMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpeLCTBOM OTNpaBrieHnst ANIEKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BME 3aBEPEHHOM KONUN Ha ByMaXHOM HOCUTENe NOYTOBLIM OTNPaBNEeHNEM MO

agpecy:

MoaTeepxaato CBOE cornacue, a Takke cornacue npeactaBnsaeMoro MHOK nmua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUCTEMAaTU3aUMIO, HAKOMIEHWEe, XpaHeHue,
yTOuHEHNE (OOHOBMNEHME, U3MEHEHWNE), UCMONbL30BaHME, pacrnpoCcTpaHeHNe (B TOM 4ucne
nepeaady), obesnmumeaHune, 6r10KMpoBaHME, YHUHTOXEHNE NEPCOHAnbHbIX AaHHbIX, a Takke
WHbIX OEWCTBMIW, Heobxooumblx Ans 0B6paboTkM nepcoHanbHbIX AaHHbIX B paMKax
npeaoCcTaBneHns MyHULMNANbHOW yCryri), B TOM YMCne B aBTOMaTU3MPOBAHHOM pexnmve,
BKIOYAsi MPUHATME PELLEHMI Ha X OCHOBE OpraHoOM MpedoCTaBRASOLMM MyHULMNASBHYIO
ycnyry, B Lensix NpegocTaBneHns MyHUUMnanbHOM yCryri.

HacToawmm noaTeepxaato: cBeAeHWs], BKINOYEHHbIE B 3asiBNEHNE, OTHOCALLMECS K
MOEN NNMYHOCTU W MNpeacTaBnsieMOMy MHOK ULy, a Takke BHECEHHblE MHOK HUXe,
AOCTOBEPHbI.  [JoKyMeHTbl  (KOMMW  OOKYMEHTOB), MPUMOXKEHHbIE K  3asIBIIEHMIO,
COOTBETCTBYIOT  TpebOBaHWsIM,  YCTaHOBIIEHHbIM  3aKOHO4ATENbLCTBOM  Poccuiickon
denepaumm, Ha MOMEHT MpeaCTaBMNeHUss 3asiBNIEHUST 3T OOKYMEHTbI OEUCTBUTENbHbI U
cogepxaTt LOCTOBEPHbIE CBEOEHUS.

[ato cBoe cornacue Ha y4actne B onpoce Mo OLEHKe KayecTBa NpeoCTaBieHHON
MHE MyHULMNAabHOM YCNyry No TeneqoHy:

(naTa) (noanuce) (©.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepgoctaBneHue MyHMLIVInaHbHOﬁ
ycnyrn n oCcywecTBIAOWUNX KOHTPOJIb €e UCNOJIHEeHUA,

Ucnonkom BonbLEeKMIYMHCKOr0  CeNnbCKoro noceneHus 3eneHoaonNbLCKOro
MyHULUMNAaNbLHOro pamoHa
[omKHOCTb TenedoH OnEeKTPOHHLIN agpec

PykoBogutens Micnonkoma

8 (84371)2-83-16

Bkl.zel@tatar.ru

3amecTuTenb pykoBoguTens

8 (84371)2-83-55

Bkl.zel @tatar.ru

Coser BonbLeKN4YUHCKOro cenbCKoro

MyHUUUNnarbHoOro pa|7|0Ha

noceneHus 3eneHo4ONbLCKOro

[OMmMKHOCTb

TenedoH

OneKTPOHHLIN agpec

maBa

8 (84371)2-83-16

Bkl.zel@tatar.ru




