UCMNOMHUTENBHBIA KOMUTET TATAPCTAH PECNYBJIMKACDI

HYPNATCKOIO CENbCKOIo 3EJ'IEHO£lOJ1b9K
MOCEJNEHUA 3EJ1EHOD.OJ1I:3CKOI"O MYHULIUNATDb PAUNOHDI
MVHMLWII'IAHI:HOI'O PAUOHA HOPNAT ABBbITKWPIEIE
PECNYBJTUKA TATAPCTAH BALLKAPMA KOMMUTETDI
NOCTAHOBNEHUE KAPAP
«15» masa 2020 ropa Ne36
06 yTBEPXKAEHUN aMUHNCTPATUBHOTIO

pernamMmeHTa npep,OCTaBﬂeHVIﬂ MYHMLWII'IaHbHOVI
ycnyru no CBVI,ELeTe.I'IbCTBOBaHIMO BEPHOCTU Konuw
[OKYMEHTOB U BbINMUCOK U3 HUX.

B cooTBeTcTBUM C paXKaaHCKUM KOEKCOM Poccuiickon depepaunn o1 30.11.1994 Ne51-
®3, HanoroebiM KOAEKCOM Poccuiickon depepauun OT 05.08.2000 Ne117-®3, OcHoBamu
3akoHoAaTeEnNbCTBA Poccuitckon Pepepauun 0 HoTapuate OT 11.02.1993 Ne 4462-1,
depepanbHbiM  3aKOHOM  OT 06.10.2003 Ne131-03 «0O6 oBLMX NpuHLUMNax opraHusaumu
MECTHOro camoynpasneHust B Poccuiickonn  deaepauunr, depnepanbHbIM - 3aKOHOM  OT
27 07.2010 Ne 210-#3 «O6 opraHusauun  npefocTaBneHns rocyfapCTBeHHbIX 1
MyHULMNAnbHbIX YCNyr»; YcTaBoM MyHULMUNANbLHOMO obpasosaHua «Hypnarckoe cenbckoe
nocenexue»  3eneHofonbCckoro MyHVLMNanbLHOro painoHa Pecnybnukun  TaTtapcTaH,
VIcnonHUTENbHbIA KomuTeT HypnaTtckoro CenbCcKoro noceneHns .

NOCTAHOBNAET:

1. YTBEPAUTD afAMUHNCTPATUBHbIA pernameHT npepocTaBneHns MyHULMNAnbHOW ycnyrm
no CcBMAETEnbCTBOBAHWIO BEPHOCTU KOMW AOKYMEHTOB 1 BbIMWCOK U3  HUX, cornacHo
NPUNOXEHNIO.

2  Pa3aMecTuTb HacTosliee MoCTaHoBNeHNe Ha oduumancHoM noprTane npasoBov
nHdopmaumm Pecny6nukn TaTapcTaH (http:llpravo.tatarstan.ru) N oduumanbHom caiTe
3eneHOA0NbCKOro  MyHALMNAnsHOTo pailoHa B cOCTaBse MopTana MyHULMNANbHbLIX
o6pa3oBaHuii Pecny6nuku TaTapcTaH (http://zelenodolsk.tatarstan.ru) B WH(OpMaLMOHHO-
TenekoMMYHVKaLIMOHHOW CeTy «NHTEpHET» U Ha NHPOPMALIMOHHbBIX CTEHAAX HypnaTckoro
cenbckoro nocenexuns 3eneHoaonbLCKoro MyHMLMNAMNbHOrO paoHa Pecnybnukn TatapctaH no
agpecam: Pecnybnuka TaTapcTaH, 3eneHof0NbCKUA MyHWLMNANbHbIA PaitoH, C. Hypnarsl, yn.
FarapuHa, A.46 (3paxuve agMUHUCTpauun nocenenwus), ¢. Hypnatbl, yn. M.dansynnura, A.17
(3panue LIKC «3aBOMKbEY).

3. KoHTpOnb 3a UCNOMTHEHUEM HACTOSLLEro NOCTAHOBNEHNS OCTABNAD 33 coboi.

asa HypnaTtckoro
CenbCKOro noceneHns

/2// BaraytauHos P.P.



MpunoxeHwue

K noctaHoBreHuo WcnonHuTenbHoro
komuteta HypnaTtckoro cenbcKoro
noceneHus 3eneHoaonbCKoro
MyHMUMNanbHOro panoHa Pecny6nmku
TaTtapcTtaH oT 15 mas 2020 roga Ne36

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOU YyCIyru no CBUAETEeNIbCTBOBaHMIO BEPHOCTU KOMUMN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. OOwme nonoxeHus.

1.1. HacTtoawmn agMMHUCTPATUBHBLIA pernameHT nNpeaocTaBfeHuss MyHuumMnanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK npefocTaBeHus
MYHULMNANbHOM yCNyrn no CBUOETENbCTBOBAHUIO BEPHOCTM KOMUIM OOKYMEHTOB U BbIMMCOK
N3 HUX (danee — MyHMLMNanbHasa ycnyra).

1.2. MNonyyaTenu MyHUUUnNansHoM ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuuyunanbHass ycnyra npegocTtaBnsieTcss WUCMNONHUTENbHbIM  KOMUTETOM
HypnaTtckoro cenbckoro noceneHns 3eneHogonbCKoro MyHUUUNanbHOro panvoHa (panee —
Wcnonkom).

1.3.1. Mecto HaxoxaeHue Mcnonkoma: c. Hypnatsl, yn. MarapuHa, 4.46.

"padmk paboThbi:

noHegenbHuUK — yetBepr: ¢ 08:00 go 17:00;

natHuuya: ¢ 08:00 go 16:00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa 4na oTAbixa U NUTaHUSA yCTaHaBNUBAETCHA NpaBuinaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbivi TenedoH 8(84371) 3-97-51.

[Mpoxoa No AOKyMeHTaM y40CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro panoHa B MH(OPMaLMOHHO-
TeNeKkOMMYHUKaUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW ycCrnyre, a Takke O MeCTe HaxoXgeHua u
rpaduke pabotbl cnonkoma MoxeT ObITb nony4veHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMNIO O MyHULMNANbLHOW yCnyre, pacnosioXeHHbIX B noMeLleHusax Mcnonkoma, ang
paboTbl C 3aABUTENSMM.

MHdopmauma Ha rocygapCTBeHHbIX s3blkax Pecnybnukm TaTtapcTaH Bkhwo4vaet
CBeAEeHUa O MyHUUMNanbHOW ycnyre, cogepXxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 nactosawero PernmameHTa;

2) nocpencTtBom cetn «MHTepHeT» Ha odmumanbHOM canTe MyHMUMNANbHOro panoHa
(http:// www. http://zelenodolsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EguHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIxX yenyr (dyHkuun) (http:/
www.gosuslugi.ru/);

5) B Vcnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TeNeqoHY;

npyv NMCbMEHHOM (B TOM 4ncre B hopMe INEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

GymMa)KHOM HOcUTENe MO NoYTe, B 3NEKTPOHHON hOopMe MO 3NEKTPOHHOW MoYTE.

1.3.4. WHdopmauua no Borpocam npeaocTaBneHns MyHUUMMNanbHOW  YCnyru
pasmMellaeTcsa cneymanuctomM Mcnonkoma Ha odomumnanbHOM canTe MyHUUUNanbHOro pamoHa
N Ha MHCPOPMALIMOHHBIX CTEHAAX B MOMeLLEeHUsX Micnonkoma ans paboTbl C 3asBUTENSIMUA.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCnyrn OCyLLECTBISAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuickon depepaumm (4actb nepsas) ot 30.11.1994
Ne51-03 (nanee - 'pK P®) (CobpaHue 3akoHogatensctea PO, 05.12.1994, Ne32, c¢1.3301);

HanorosbiM kogekcom Poccunckon ®epgepaunmn (4actb BTopad) ot 05.08.2000 Ne117-
&3 (ganee — HK P®) (CobpaHnue 3akoHogaTensctea PO, 07.08.2000, Ne32, ¢1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon degepauyum o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM  3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wux npuHUMnax
opraHusauMm MecTHOro camoynpasneHuss B Poccuinickon ®Pepepauumn» (ganee —
®epepanbHbin 3akoH Ne131-03) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
NpeaocTaBfeHns roCyAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr» (ganee — ®degepanbHbin
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbctea PO, 02.08.2010, Ne31, c1.4179);

Mpukasom MuHiocta Poccumn ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy M3roTOBSIEHHOrO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIn - UHTEPHET-NOPTan  NpaBoBOM  MHGopMauun  http://www.pravo.gov.ru,
30.06.2015);

Mpukaszom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepKaeHN hOpM peecTpoB
perncTpaumm HoTapuanbHbIX JENCTBUI, HOTapuanbHbIX CBUOETENbCTB, YOOCTOBEPUTENBHbIX
Hagnucen Ha caenkax U CBUAETENbCTBYEMbIX AOKYMEHTax W nopsgka ux ogopmneHusa»
(panee - npukas Ne313) (OdvumanbHbIn MHTEPHET-NopTan npaBOBOW WHOpMaLum
http://www.pravo.gov.ru, 30.12.2016);

Mpukaszom MuHuctepctBa toctuumm PO ot 7 pespansa 2020 r. N 16 «O6 yTeepxaeHuu
WHCTpyKUMM O nopsgke coBepLleHWs HoTapuanbHbIX AEACTBUA AOSMKHOCTHBIMU NULAMM
MECTHOro camoynpasneHus» (ganee - npukas Ne16);

Mpukaszom PepepanbHoro kasHadenctea oT 12.05.2017 Ne11H «O6 yTBEpxaeHun
nopsigka BefeHusl rocyaapCTBEHHOM MHAOPMALWNOHHOW CUCTEMbI O TOCYOAPCTBEHHbLIX U
MyHUUMNanbHbiX nnatexax (ganee — npukasd 11H) (OdumumanbHbIi MHTEPHET-NopTan
npasoBon MHdopMauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHmn B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

MoctaHoBneHnem [paButenbctea P® ot 27.09.2011 Ne797 «O B3anmogenctasuu
MeXay MHOrOMYHKUMOHANbHbIMX  LieHTpaMu MpefoCTaBfeHns roCydapCTBEHHbIX U
MyHULMNAnNbHbIX yCcnyr n degepanbHbIMM OpraHaMmyM WUCMOMHUTENBbHOW BRacTu, opraHamu
rocyAapCTBEHHbIX BHEOIOMKETHbIX (DOHAOB, OpraHamMn rocyaapCTBEHHOM BRacTn CyObekToB
Poccunckon ®epepauunm, opraHamm MECTHOro camoynpasfieHusi» (ganee — NocTaHOBIIEHNE
Ne797) (CobpaHune 3akoHogaTensctBa PO, 03.10.2011, Ne40, ct. 5559);

YctaBom HypnaTckoro cenbCkoro nocerneHus 3eneHOAONbCKOro  MyHMLMNanbHOro
panoHa Pecnybnukn TartapcTtaH, npuHatoro PeweHnem CoBeTa Hypnatckoro cenbckoro
noceneHnsa 3eneHogoNbCKOro MyHUUunansHoro paoHa Pecny6nukn TatapctaH ot 01 mnoHs
2018 roga Ne 137 (nanee — YcraB);

1.5. B HacTosilwem PernameHTe MCNonb3yoTcs cnegyowme TepMUHbl U onpeaeneHns:

KOMMst OOKyMeHTa - [OOKYMEHT, MOfIHOCTbO  BOCMPOU3BOAALWMN  MHOpMaLnIO
NOASIMHHUKA JOKYMEHTA U ero BHELUHWE NPU3HAKN, HE NMEIOLLNIA OPUANYECKON CUIbI;



AOKYMEHT - MaTepuarnbHbIi HOCUTENb C 3aPUKCUMPOBAHHOM Ha HeM B ntobon dopme
WHopMaumnen B BUAEe TEKCTa, 3BYKO3aNUCK, 3o6paxeHnsa n (Mnu) nx codetaHusi, KoTopbiv
UMeeT PeKBMU3UTbI, NO3BOMNSOLWME ero NOAeHTUPUUNPOBATL, U NpeaHasHayvYeH 4ns nepenaydu
BO BPEMEHU 1 B NPOCTPAHCTBE B LieNsaxX 06LLECTBEHHOIO MCMNOMb30BAHNS U XPaHEHWS,

BbINMCKa - BOCNPOM3BEAEHME 4acTU AOKYMEHTa, Hanpumep, BbiNncka n3 6aHKoBCKOro
cyeTa KrnneHTa nokasblBaeT COCTOsIHME cYeTa Ha onpeaeneHHyto aaTy;

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO UeHTpa npefocTaBneHus
rocyAapCTBEHHbIX M MYHULMNANbHBLIX YCNYyr — TepputopuanbHo 060Co6eHHOEe CTPYKTYpPHOE
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocyaAapCTBEHHbIX W MyHUUMNAmNbHbIX YCNyr, CO34aHHOE B TOPOACKOM WM  CeNbCKOM
noceneHns MyHUUMNANbLHOroO panoHa (ropoackoro okpyra) Pecnybnukmn TaTapctaH B
cooTBeTCTBUM C nyHKTOM 34 [NpaBun opraHv3aumm OeATerlbHOCTM MHOrOMYHKLUMOHAMNbHbIX
LEeHTPOB NpeaoCTaBfeHns rOCy4apCTBEHHbIX W MYyHMUMNANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHoBsneHnem [lpaButenbctBa Poccuinckon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBEpXaeHun [lpaBun opraHu3auum OesTenbHOCTU  MHOrOQYHKUMOHAmbHbBIX  LIEHTPOB
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHmyeckas owwnbka - owwubka (onucka, onedartka, rpamMmMartvyeckas  Unu
apupmeTndeckas  owmbka nmMbo  nogobHass  owwmbka),  OonywieHHas — opraHom,
NpegoCcTaBnAOLWNM MyHULMNANbHYIO YCIyry, U npuBeglas K HECOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCrnyru), CBegeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHNS.

B Hactoswem PernameHTe noa 3asBreHWeM O MpPefoCTaBreHUun MyHUuMnansHOW
ycnyru (ganee - 3asBrieHne) NoOHMMaeTCcsa yCTHOe obpalleHme.



2. CTaHAapT npegocTtaBlieHUA MyHMuMHaﬂbHOﬁ ycnyrumn

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbLHON yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

2.1. HaumeHoBaHue
MYHULMNANbHOWN YCIyrn

CBuaetenbcTBoBaHme BEPHOCTHU KOMnM OOKYMEHTOB U BbINMNCOK
M3 HNUX

pK PO;
Mpuka3 Ne 16

2.2. HammeHoBaHue
UCMNOMHUTENbHO-
pacnopsanTenbHoOro opraHa
MECTHOro camMmoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsloLLEro
MYHULIMNANbHYO yCryry

Mcnonkom

Ycras;

2.3. Onncaxue pesynbTarta
NpeaocTaBneHnss MyHMUUNanbHOn
ycnyrm

CoBepLlueHne HoTapuarbHbIX AEACTBUA NO CBUAETENbCTBOBAHUIO
BEPHOCTU KOMUN JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkaza B  COBeplEeHMM  HOTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHWNIO BEPHOCTM KOMNN JOKYMEHTOB, BbINMUCOK N3 HUX

2.4. Cpok npenocTaBneHus
MYHULMNANbHOMW YyCnyrn, B TOM
yucrne € ydeTom HeobxooMmocTu
obpalueHus B opraHmsauum,
y4yacTBylolLMEe B NpenocTaBneHnm
MYHAUMNANbHOMW  YCIyru,  CPOK
NPUOCTaHOBMNEHNS
npeaocTaBfeHns MyHMUMNanbHON
ycnyrm B cnyvae, ecnu
BO3MOXHOCTb  MPUOCTaHOBIEHUS
npegycmoTpeHa
3akoHogartenoctBoM Poccunckon
depepaumn, CpOK Bblga4n
(HanpaBneHus) OOKYMEHTOB,

CBuaeTensCTBOBaHNE BEPHOCTU KOMUN OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLEeCTBMNSETCA B TedeHue OJHOro 4yaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHna o6 oOTka3e B nNpenocTaBrieHuu
yCInyr1 B Te4eHUn Natn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMA pewweHns o6 OTNOXEeHUN COoBepLUEHUS
HOTapuManbHOro AeNCTBUS B TEYEHUN NATU paboumx OHEN, C MOMEHTa
obpalueHus.

lMpuocTtaHoBNEHME cCpokKa
yCrnyr1 He npeaycMOTPEHO

NpeaocTaBneHnst  MyHULMNAanbHOM




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

ABMSIOLLMXCS pe3ynbTaTom
npeaocTaBneHnst MyHULUNanbHOM
ycnyrmm

2.5. NcuepnbiBawowmin  nepeveHb
AOKYMEHTOB,  HeobXxoauMbIX B
COOTBETCTBUM C

3akoHoAdaTesibHbiIMA UMK UHBIMA

HOPMaTUBHbLIMU npaBoBbIMU
akTamMm  Ans npegocTaBrieHus
MYHULUMNANbHOM yCnyrn, a Takke
yCIyr, KoTopble SABNAIOTCA
HeobxoauMbIMN KU 06s3aTENbHBLIMU
ans npenocTaBneHns
MYHULMNANbHbIX yCcnyr,
noanexatlmnx npeacTaBneHunto
3aABUTENEM, cnocooOsbl nx

nonyyeHnsa 3asBuUTenem, B TOM
yucne B ONEKTPOHHOM popme,
NnopsaoK UX NpeacTaBneHns

1. MacnopT unu apyrme AOKYMEHTbI, YOAOCTOBEPSIOLINE NIMYHOCTb
3agBuTend.

2. [lokyMeHTbl, npeacTaBneHHble AN CBMAETEeNbCTBOBaHUS
BEPHOCTWN KOMWUIA UIK BBINUCOK U3 HUX, 0OObeM KOTOPbIX MpeBbillaeT
OOWH NUCT, AOIMKHbI ObITh CKPENMeHbI.

B cnyyae, ecnu umetwowmecs B [OOKYMEHTE HEOrOBOPEHHbIE
NCMNpPaBNeHNs UNN MHble HEAOCTaTKU SBNSATCA HecyLeCTBEHHbIMM
ANs uenen, Ons KOTOpbIX MNpPeAcTaBrieH [OOKYMEHT, AOMKHOCTHOe
NMLO MECTHOro camoynpaBfieHus BnpaBe MNPUHATb TaKoW AOKYMEHT
AN CBUOETENbCTBOBAHUS BEPHOCTU KOMUMW.

n. 60 MNpukasa N216

2.6. WcyepnbiBawowum nepeyveHb
AOKYMEHTOB,  HeobGXoauMbIX B
COOTBETCTBUM C HOPMAaTMBHbLIMMU
npaBoOBbIMU akTamu ang
npegocTaBfieHNs MyHMLMNANIbHON
yCryrn, KoTopble HaxogaTcsa B
pacnopsKeHNn rocynapCTBEHHbIX
OpraHos, opraHos MECTHOro
camoynpaBneHus n NHbIX
opraHusaumm n KOoTopble

lMony4arTca B paMKkax MexseJOoMCTBEHHOIO B3aMMOENCTBUSA:
CBegeHnss 06 ynnate  rocygapCTBEHHOM  MOWSIMHBI WU
HOTapmanbHOro Tapudga

Mpukas 11H




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

3asiBMTENb BrpaBe NpeacTaBuTb, a
Takke cnocobbl WX MOnyyYeHus
3asBuUTENAMM, B TOM 4uUCre B
3IEKTPOHHOM dhopMe, NOopPsSaoK UX
npencTaBfeHuns;
rocygapCTBEHHbIN  OpraH, oOpraH
MECTHOro camoynpasrneHus nmbo
opraHusaums, B pacrnopsiKeHun
KOTOPbIX  HaxogsaTcA  [aHHble
OOKYMEHTBbI

2.7. MNepeyeHb OopraHoB
rocyfapCcTBeHHOM Bnactu
(opraHoB MECTHOro
camoynpaBneHus) n nx
CTPYKTYPHbIX nogpasgeneHun,
cornacoBaHue KOTOpPbIX B
cnyvasix, npeaycMOTPEHHbIX
HOPMAaTUBHbLIMU npaBoOBbIMU
aktamm, TpebyeTcsa ans
npenocTaBneHus ycnyrm n
KoTopoe OCyLLecTBMseTCs
opraHom, npenocTaBNAOLLNUM
MYHULMNAnbHY ycnyry

CornacoBaHue He TpebyeTcs

2.8. cyepnbiBaownm  nepeyeHb
OCHOBaHUN ANda oTKasa B npueme
AOKYMEHTOB, HeobxoauMmbixX Ans
npefocTaBfieHUss MyHULMNansHOM
ycnyru

OcHoBaHus ons 0Tkasa B nNpMeme AOKYMEHTOB:

1) Mopava JOKYMEHTOB HeEHaAeXallmMM fMLoM;

2) HecooTBeTCTBME MNpPEACTaBMEHHbIX [JOKYMEHTOB MEepeyHto
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHWM u npunaraembix K 3asiBNEHUO [JOKYMeHTax

MMEIKTCA HEeOroBOpPeHHbIE UCnpaBlieHNA, Cepbe3Hbl€ MNOBPEXOEHUA,




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

He no3soJiarmne ogHO3Ha4YHO NCTOJTIKOBATb X cogepXaHune

2.9. NcuepnbiBawowmin  nepeveHb
OCHOBaHWN O5151 NPUOCTAHOBIIEHUS
UM oTkasa B nNpeaocTaBrieHun
MYHULMMIANbHOW YCIyrn

OcHoBaHUA Ans NpUOCTaHOBIEHUS NPefoCTaBNeHust YCryrn He
NpenyCMOTPEHbI.

OcHoBaHusa ans oTkasa:

COBEpLLEHME TaKOro AEeNCTBUA NPOTUBOPEUNT 3aKOHOOATENBCTBY
Poccuinckon ®egepaunu;

OEeNCTBME MNOANEXUT COBEPLUEHUIO  OOIMKHOCTHbIM  JINLOM
MECTHOro camMoynpaBfieHUsi OPYroro MnoceneHusi, MyHuUMnanbHoro,
roOpoACKOro oKpyra unu MyHMUMNAanNbHOroO panoHa (MPUMEHUTENbHO K
NPUHATUIO Mep MO OXpaHe HacnegCTBEHHOrO0 WMyLecTBa) WNu
HOTapuycoMm;

C NpocbOon 0 COBEpPLLUEHUN HOTapuanbHOro AencTeus obpaTuncs
HegeecnocoOHbIM rpaxagaHuH nmMbo npeactaBuTenb, HE UMEOLIUNA
HeoBX0aUMbIX MOSTHOMOYUN, FPaXK4aHWH, HE UMEKLWMIA perncTpauumn
MO MECTY XUTENbCTBA U NpebbiBaHNS;

AOBEPEHHOCTb He COOTBETCTBYET TpeboBaHUAM
3akoHogaTenbcTBa Poccuickon depepauunu;

AOKYMEHTbI, NpeacTaBfeHHbIE AN COBEPLUEHUS HOTapuanbHOro
OENCTBMSA, HE COOTBETCTBYKOT TpeboBaHWsIM 3aKoHoLaTenbCcTBa
Poccuinckon denepaunu;

daKkTbl, W3NOXEHHble B AOKyMEHTax, NpPeaCTaBMEHHbIX Ans
COBEpPLUEHNS HOTapuanbHOro OEWCTBUS, HE NOATBEPXKAEHbI B
YCTaHOBMIEHHOM  3akoHogaTenocTBOM  Poccuinckon  Pepepaunm
nopsgke npu  ycrnoBun, 4TO noaTBepxaeHue Tpebyetca B
COOTBETCTBUM C 3aKoHOLaTeNnbLCTBOM Poccuinckon ®eaepaumn.

[OMKHOCTHOE MU0 MECTHOro camMoynpaBfneHuss no npocbbe
nuua, KOTOPOMY OTKasaHO B COBEPLUEHUN HOTapuanbHOro AENCTBUA,
OOIMKHO  U3MOXUTb MNPUYMHBI OTKasa B MNUCbMEHHOW opme W
pasbACHUTL MNOpPAOOK ero obxkanoBaHus. B atmx  cnydasax

n. 27 MNpukasa Ne16;




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

OOJDKHOCTHOE JIMUO MEeCTHOro camoynpaslrieHna He no3gHee 4em B
DEeCATUAHEBHbLIN CPOK CO [OHA O6anJ,eHI/|F| 3a coBepLleHnem
HOTapuanbHOro AEenNCTBUS BbIHOCUT MOCTaHoBfeHne o6 oTkase B
coBepLleHnn HoTapuasribHOro OENCTBUS.

2.10. MNopspok, pasmep "
OCHOBaHMA B3MaHUS
rocygapCTBEHHON MOLWUMAWHBI  Un
MHOM nnaTbl, B3MMaemMon 3a

npenocTaBneHe MyHULMUNanbLHON
ycnyru

MyHuumMnanbHaa ycnyra 3a COBepLlleHne  HoTapuarbHbIX
AEeNCTBUI OKasblBaeTCHA Ha nfaTtHoOM (BO3Me34HOW) OCHOBE.

3a coBeplieHMe HoTapuanbHbIX OEWCTBUMK, AN KOTOPbIX
3akoHogaTenbctBoM Poccunckon Pepepauumn He npeaycMoTpeHa
obs3atenbHasa HoTapuanbHas dopma, AOSMKHOCTHOE NNLO MECTHOro
camoyrnpasfieHna B3WMaeT HoTapuanbHbIn Tapud B pasmepe,
YCTaHOBSIEHHOM B COOTBETCTBUM C TpeboBaHuammn ctatbn 22.1 OcHOB

"ocypapcTBeHHas nowwnnHa ynnavvMsaeTcs B pa3Mmepe:

CBMAETENbCTBOBAHNE BEPHOCTU KOMUA AOKYMEHTOB W BbIMUCOK U3
HuX - 10 pybnen 3a CTpaHULy KOMWA LOKYMEHTOB WIWN BbIMUCKN U3
HUX.

3a HoTapuanbHble AOeWCTBUS, COBeplUaeMble BHE MOMeLLEeHUs
NCNONMHUTESIbHOIO KomuteTa CenbCKoro noceneHus,
rocyaapCTBeHHas MoLiMHa ynnadmBaeTcs B pasMmepe, YBENMYEHHOM
B nonTopa pasa.

OT ynnatbel rocygapCTBEHHOW MOLUSNHBbI
HOTapuarnbHbIX AENCTBUI 0CBODOXAAIOTCS:

2) nuBanuabl | u 1l rpynnbl - Ha 50 NpouUeHTOB MO BCEM BuAam
HOTapmanbHbIX JENCTBUN;

4) obLecTBeHHbIE OpraHusauun WHBanNWAoB - NO BCEM BuAaM
HOTapmanbHbIX 4ENCTBUN;

11) nuua, nonyunslumne paHeHus npu 3awmte CCCP, Poccuiickon
depgepaumm 1 UCMONHEHUM  cnyxebHblx  obA3aHHOCTENn B
BoopyxeHHbix Cunax CCCP wn BoopyxeHHbix Cunax Poccuinckon
depepaunn, - 3a CBUAETENbCTBOBAHWE BEPHOCTM KOMUIN AOKYMEHTOB,

3a coBepLieHne

n.28 MNpukasa N216

n.9 4.1 c1.22.1 OcHoB

n. 2,411 cr. 333.38 HK
PO




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

HeobxoanMbIX AN npenocrtaBrieHnA NbroT,

B Cclniydae BHeCeHUd N3MEHEHMN B BblAaHHbLIM MO pe3ynbTtaTtamMm
npegocrtaBneHnd MyHMLl,MFIaJ'IbHOIZ ycnyrn OOKYMEHT, HanpaBlI€HHbIX
Ha wucnpaBJieHne owmnbok, AonyuweHHbIX no BUHE oOpraHa " (VIJ'IM)
OOJPKHOCTHOIO nnua, nnata C 3adBUTesid He BAMMaeTCA

Crtatbss 8 depepanbHoro
3akoHa Ne210-$d3

2.11. lNepeyeHb ycnyr, KOTOpble
ABNSATCA HeobxoaMMbIMK "
obs3aTenbHbIMMK ans
npefoCTaBfEHNs MyHULMNANbHON
ycnyru, B TOM 4YuCre€ CBEAEHUSA O
AOKYMEHTE (ookymeHTax),
BblJaBaeMoMm (Bbl@aBaeMbIx)
opraHmMsaumsiMu, y4acTBYHOLWIUMK B
npenocTaBfeHMM MyHULMNANbHbIX
ycnyr

MpenoctaBneHne HeobxoaAMMbIX W 06si3aTenbHbIX YCMyr He

TpebyeTca

2.12. MNopsgok, pasmep "
OCHOBaHMA B3WUMaHWS nnaTbl 3a

MpepocTtaBneHne HeobxoaMMbIXx W 06s3aTenbHbLIX YCRYyr He

TpebyeTca
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

npegocraBlieHne ycrnyr, KOTOopble

ABNAIOTCA HeobXxoaANMbIMU n
obs3aTenbHbIMK ans
npenocTaBneHus

rocyfapCTBEHHOM yCInyru, BKIo4Yas
MH(OpMaLUIO O METOAMKE pacyeTa
pasmMepa Takom nnaTbl

2.13. MakcumanbHbIN CPOK
oXungaHus B odepeau npu nogade
3anpoca o] npenocTaBrieHnmn
MYHULMUNANbLHOW YCNyru, YCryru,
npenocTaBnsgeMon opraHusaumen,
y4yacTBylOLLEN B MpenoCTaBreHnun
MYHUUUNANbHOW yCryrn, wn npwu
nonyyeHumn pesynbTarta
npefocTaBieHNa Takux ycnyr

Mogaya 3aaBneHMs Ha norfydeHne MyHUuunanbHOW yCnyrm npwm
HanMyum oyepeaun - He 6onee 15 MUHYT.

Mpn nonyveHun pesynbTaTa NpPeaocTaBfeHUss MyHULMNANbHOM
YyCryrmu MakcuMMmarsrbHbIi CPOK OXuhaHust B ovepenum He [OOShKeH
npeBblwaTtb 15 MUHYT

2.14. Cpok n nopsaokK
perncTpauum 3anpoca 3asBuTens
o] npegocTaBneHnn
MYHULMNANbHOM YCyrn n ycnyru,
npegocTaBiieMon opraHusaumen,
yyacTBylOLLEN B NpenocTaBrieHum
MYHULMNANbHOMW YyCryrn, B TOM
4yucre B 3NeKTPOoHHON dhopme

Pernctpaums ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.15. TpeboBaHus K NOMELLEHNSAM,
B  KOTOpPbIX  MpeAocTaBnsieTcs

MyHUUMNanbHas ycrnyra, K 3any
OXMaaHus, MecTam Aans
3anosfiHeHus 3anpocoB 0

MpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLEeCTBNSAETCS B
30aHMAX U NOMeLLeHmnsX,  0BopyaoOBaHHbIX MPOTUBOMNOXAPHOM
CUCTEMOWN N CUCTEMOWN MOXapPOTYyLIEHUS, Heobxoaumon mebenbto ons
0dOpMINEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMIN CTEHAAMMW.

Ob6ecneunBaeTcss 0OecnpenaTCTBEHHbIN OOCTYN WMHBaANMOOB K




11

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

npenocraBiieHnn MyHI/ILl,I/II'IaJ'IbHOIZ

ycnyru, NHOPMaLNOHHbBIM
cTeHaam c obpasuamu nx
3anonHeHus " nepeyYyHem
AOKYMEHTOB, HeobxoauMblX Ans
npegnocTaBreHns KaXkOom
MYHULMNanbHOM ycnyru,
pasmeweHnro 1 oopmMneHmto
BU3yaribHOW, TEKCTOBOM "

MYyInbTUMEANNHON NHAOPMaLNK O
nopsiake npeaocTaBneHnst Takowm
ycnyru, B TOM ymucne K
obecnevyeHnto OOCTYNHOCTU AnNs
WHBanNMAoB yKa3aHHbIX O6BbEKTOB B
COOTBETCTBUM C dheaeparnbHbIM
3aKoHOaTeNbCTBOM "
3akoHogaTenbcTBoM Pecnybnukm
TartapctaH o0 couuanbHOW 3alunTe
MHBaNMaoB

MeCcTy npefocTaBrieHus MyHuuumnanbHou ycnyrn (yaobHbii BXon-
BbIXOZ B NOMELLEHUA N NepeMeLLeHre B UX npegernax).

BusyanbHasa, TekctoBas v MynbTUMeAWHas MHopMaumsa o
nopsiake npefocTaBneHnss MyHUUMMNanbHOW yCnyru pasmellaercs B
yOoobOHbLIX Ans  3assBuTenenM Mectax, B TOM 4uCre C Yy4eToMm
OrpaHU4eHHbIX BO3MOXXHOCTEN MHBANMAOB

2.16. NokasaTtenu [OCTYNHOCTU W
KayecTBa MyHMLMMNANbHOW YCIyru,

B TOM yucne KONNYecTBO
B3aMMOOencTBuN  3asiBUTeNnss C
JOIMKHOCTHbIMU nvuuamu npwm

npegocTaBfeHnn MyHMLMNAanbHON
yCcrnyrm m nx NpoaofmKUTENbHOCTb,
BO3MOXHOCTb nony4yeHus
MHdOpMauum o} xoge
npefocTaBieHUss MyHULMNANbLHON

[MokasaTtenamm AOCTYMHOCTM NPEeAoCTaBfEHUS MYHULMNANbHOWN
yCnyru siBnsitOTCA:

pacrnonoXeHHOCTb nomMeLLeHns B
00LLECTBEHHOrO TPAHCMNOPTA;

HanMune HeobGXoOAMMOro KONMYyecTBa CreunanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBMSETCA NPUEM LOOKYMEHTOB OT
3aaBUTENEN;

Hanuune mcuyepnbiBaroLen nHopmauumn o cnocobax, nopsgke m
CpoKax npenocTaBneHus MYHULMMNansHOM ycnyru Ha
MHAPOPMALIMOHHBIX CTeHAax, WHGOpPMauMOHHbIX pecypcax (http:/

30HEe OOCTYMNMHOCTU
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

ycnyru, B TOM  4ucne C
Ncrnonb30BaHNEM

WHGOPMALNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMMN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nonyyeHuns
MYHULMNANbHOM ycnyru B
MHOFO(OYHKUMOHANbHOM  LEeHTpe
npegocTaBeHuns

rocyAapCTBEHHbIX n
MyHULMNANbHbIX ycnyr (B TOM

yucrne B MNoNMHOM obbeme), B

nodom TeppuTopmanbHOM
noapasgeneHun opraHa
NCNOMNHUTENBHO
pacnopsaanTenbHOro opraHa
MECTHOrO CcamoyrnpaBrieHusi, no
BbIGOpY 3asBuTENs
(akcTeppuTOpUAnbHbIN - NPUHLMN),
nocpeacTBOM 3anpoca o}
npeaocTaBneHnm HECKOMbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOrOYHKUMOHAMNbHbIX  LeHTpax
npeaocTaBneHns
rocy4apCTBEHHbIX "
MYHULMNANbHbIX yCcnyr,

npegycMmoTpeHHoro cratben 15.1
depeparnbHOro 3aKoHa

www. http://zelenodolsk.tatar.ru.) B cetn «MHTepHeT», Ha EguHOM
nopTase rocyaapCTBEHHbIX U MyHULMNASbHbIX YCIYT;

oKasaHuMe TnoMowM WHBanNugam B npeogosieHn 6Gapbepos,
MeLlarLLmMX NONYYEHMIO UMU YCIYr HapaBHe C ApYrMMu nNnuamu.

KayecTtBo npegocTaBneHus MYHULMNANbHOM ycnyrm
XapaKTepuayeTcsl OTCYyTCTBUEM:

oyepeaen npu npuemMe n Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLEHMI CPOKOB NpeaoCTaBNeHNs MyHULMNANbHOM YCyru;

Xanob Ha gencteus (6besgenctene) MyHULMNAnNbHbIX CryXalmx,
NpeAoCTaBNALNX MYHULMNANBHYIO YCIyry;

Xanob Ha HeKOppeKTHoe, HeBHMMAaTenbHOe  OTHOLUeHue
MYHUUMNANbHbIX CAyXalnX, okasblBaloLWmMX MyHULMNATLHYIO YCIyry,
K 3asBUTENAM.

Mpu nogave 3anpoca o0 NpegocTaBeHNn MyHULUNANbLHOW yCryrn
M nNpu  nNosydYeHUn  pesynbTaTta  MyHUUUNANbHOW  ycnyru,
npegnonaraeTca OAHOKpaTHOe B3aMMOOENCTBUE  OOSMKHOCTHOMO
nvua, npefocTaBnslWEero MyHUUMNanbHYK YCNyry, U 3asBuTens.
MpoaomMKNTENBHOCTL B3aUMOAENCTBUS onpeaenseTcs pernaMmeHToM.

MHdopmaumna o xoge npenocTaBreHuss MyHUUMNanbHOM yCnyru
MOXeT ObITb nonyvyeHa 3assutenem Ha cante (http://uslugi. tatar.ru/),
Ha EguHoM nopTane rocygapCTBEHHbIX YU MyHULMNANbHbIX YCNyr, B
MoLI.

MyHuuunansHas ycnyra no aKCTepputTopuanbHOMy NPUHLMNY 1 B
cocTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTca
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

(KOMMMEeKCHbIN 3anpoc)

2.17. VIHble TpeboBaHu4,
yucne

B TOM
yunTbiBaoLLnE
ocobeHHOoCTH npegocTaBneHns
MYHULMNanbHOM ycnyru no
aKCTeppUTOpUanbHOMY  NPUHLMNY
(B cnyyae, ecnn MyHuuMnanbHas
ycnyra npegocrasnsieTcs no
aKCTeppuUTOpUanbHOMY MPUHLMNY)
N OCODEHHOCTM NpenocTaBrieHUs
MYHULMMNanbHOM ycnyru B
ANEeKTPOHHOW dbopme

KoHcynbTaumio 0 nopsigke nonyvyeHns MyHUUMnanbHOW yCryru B
9MNEKTPOHHOM (POpME MOXHO MOMy4nTb Yepe3 VIHTepHeT-MpUeMHyIo
unn 4epes [lopTtan rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCNyr
Pecnybnukn TatapcTaH.

B cny4yae, ecnu 3akoHOM npegycMoTpeHa nofada 3asiBfieHust O
NpefoCTaBNeHNM MyHUUUNANbHOW YCMyrn B 3MEKTPOHHOW hopme
3agBneHne nogaetca 4depe3 [lopTan  rocyaapCTBEHHbIX U
MyHuuMnaneHbix  ycnyr Pecnybnukn  Tatapctan  (http://uslugi.
tatar.ru/) unn EgnHeIn nopTan rocygapCTBEHHbIX U MyHULMNAMNbHbIX
yenyr (dyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocraB, nocnegoBaTesfibHOCTbL U CPOKMU BbINOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, TPGGOBaHMH K nopssaKy UX BbinoJfiHeHUs, B TOM 4Yucre 0cobeHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbIX npoueayp B 3.I'IeKTpOHHOﬁ (bopme, a TaKxe
0COOEHHOCTU BbINOSIHEHUS aAMMHUCTPaATUBHbLIX npoueanyp B MHOFO(byHKLWIOHaﬂbeIX
HeHTpPaXx, B yAalieHHbIX pa6oqv|x MecTax MHOFO(byHKU,VIOHaﬂbHOFO LeHTpa
npenocTaBsieHNA rocyaapCTtBeHHbIX U MyHUUMNANbHbIX YCIyr.

3.1. Onuncanune nocnefoBaTenbHOCTU OEWUCTBUIA MPU NPeaoCcTaBeHUN MyHULMNANTbHON
ycnyru

3.1.1. TlpepoctaBneHne MyHUUMNANbHOW YCnyrM BKAYaeT B cebsa cneaywouwme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perncTpaumns 3asBreHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUunanbHOW yCryru;

3.2. OkasaHue KOHCybTauumn 3asiBUTENIO

3.2.1. 3agsutenb nM4YHO KU (MnNu) no TenedoHy obpawaetca B Mcnonkom aAng
Nosly4eHNs KOHCYNbTaUUn O Nopsigke NonyyYeHns MyHUUMNnanbHOW yCnyri.

3amectutens pykosBoautensa Kcnonkoma (cekpeTapb), OTBEYawLWMiA 3a COBepLUEeHne
HOTapuanbHbIX OEACTBUN (Oanee — 3amecTuTenb pykoBoauTenst Mcnonkoma (cekpeTtapb),
OCYLLECTBNSAET KOHCYNbTUPOBAHWE 3asiBUTENs, B TOM 4ucre Mo cocTaBy, opme WU
coaepXXaHunio AOKyMeHTauun, Heobxoanmon ns NofyYeHns MyHUUMNanbHOW yCryrn 1 npm
HEeobXOANMOCTKM OKa3biBAET NOMOLLb B 3anofiHEHUN OnaHka 3asBlEHUS.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSLIMM MYHKTOM, OCYLIECTBASETCA B [AEHb
obpauleHuns 3asBuTens.

PeaynbTat npouenypbl: KOHCYNbTauuu, 3aMmeyaHusi No coctary, GOpMe 1 coaepKaHuto
npeacTaBNeHHON AOKYMEHTaLNUM.

3.3. lNpuHATHE N pernctTpauns 3aaBrieHUst

3.3.1. 3aaBuTenb NIMYHO, Yepe3 OOBEPEHHOE NULO NOAAaeT NMUCbMEHHOE 3asiBfiEHME O
npegoCcTaBfieHMM MyHULMNAnNbHOW YCryrn u npeactaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 HacToswero PernameHnTa B icnonkom.

3.3.2. 3amecTtuTtenb pykoBoautens cnonkoma (Cekpetapb) OCyLLECTBNAET:

YCTaHOBJIEHNE JIMYHOCTU 3as8BUTENS;

NPoOBEPKY NOSTHOMOYNI 3aaBuTens (B criydae AeNCTBUS MO AOBEPEHHOCTN);

NPOBEPKY HanNUunsa LOOKYMEHTOB, MPEeAyCMOTPEHHbIX MyHKTOM 2.5 HacTOsLEero
PernameHTa;

NPOBEPKY COOTBETCTBUSA NMPeACTaBIEHHbIX JOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHMsAM
(Hapnexalwee odopMIieHMe KOMUA OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB N UHbIX HE OrOBOPEHHbIX UCNPABMEHUN).

B cnyyae oTcyTCTBMS 3amMedaHuin 3amecTutens pykosoautens Mcnonkoma (cekpeTtapb)
OCYyLLECTBNSAET:

npuemM 1 perncTpauunio 3asaBneHnst B cneunanbHOM XypHarne;

BPYYEHME 3asBUTESNIIO KOMUW 3asABfEHUA C OTMETKOW O aaTe npuvema [OOKYMEHTOB,
NPUCBOEHHOM BXOASALLIEM HOMEpPE, AAaTE N BPEMEHU UCMNOSTHEHNS MyHMULUNANBHON YCIYTN.

B cnyyae Hanuuua ocHoBaHWn AN OTKasa B NpUMeEMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHKTOM 2.8 HacTtosiwero PernameHTa, cneuwanuct, Beaywuh npuemM [OOKYMEHTOB,
yBeOMMNAeT 3asBUTENs O Hanuyduu npensTcTBUMA AONs  pernctpauum  3asBneHna  u
BO3BpalLlaeT €My [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHMEM COAEPXKAHUS BbISIBIIEHHbIX
HeOoCTaTKOB B NPeAcTaBNeHHbIX JOKYMEHTaX.

PesynbTaT npoueayp: MNpUHATOE U 3aperncTpupoBaHHOE  3asiBfieHWe  Unu
BO3BpALLEHHbIE 3aABUTESTIO LJOKYMEHTLI.
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3.4. MNogroToBKa 1 BblAaya pesyrnbtata MyHULMMNANbHON YCnyru

3.4.1. 3amectutenb pykosoauTens Mcnonkoma (cekpeTapb) nocne perncrpauun
3aABEHNNA OCYLLECTBNSET:

NpOBEpPKY CBEAEHWI, COAEPXKALLUMXCA B JOKYMEHTAaX, NpunaraeMbliX K 3asBfeHuIo;

MPOBEPKY HanmMyusi OCHOBaHWM ANa  OTKasa B NpeaocTaBneHun  ycnyru,
npeaycMoTPeHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuumsa ocHoBaHW ONsi OTKa3a B NPenoCTaBfieHMM YCryrn 3amecTuTenb
pykoBoautens lKcnonkoma (cekpeTapb) M3BeLlaeT 3asABUTENS O MNpUYMHax oTkasa u
OCYLLeCTBNSAET NpoLeaypbl, NpeaycMOTpeHHbIE MyHKTOM 3.5 HacTosero PernameHTa.

B cnyyae Hannuma ocHoBaHUM ONS OTMOXEHWUSI COBEPLUEHMSA HOTapuanbHOro 4eNCTBUS
3amectTuTenb pykoBoautens Mcnonkoma (cekpeTapb) OCyLlecTBNsieT  npouenypsl,
npegycmMoTpeHHble NyHkToM 3.5 HacTosiwero PernameHTa.

B cnyyae oTcyTcTBMSA OCHOBaHUM AN OTKasa B MpeaocTaBfeHuM MyHULMNAnbHON
ycrnyru cneumanucr:

npoBepsieT NPaBWUiIbHOCTb OMNNaThl 3a COBEpPLUEHNE HOTapuarbHbIX AENCTBUN;

CNMYaeT KoMnuo JOKYMEHTa UIn BbIMUCKY 13 HEro € NOANMHHUKOM OOKYMEHTa;

CBMAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBMT NOAMUCb, OTTUCK MNevYaTM WCMOMHUTENIbHOrO KOMUTEeTa MNOCeneHus C
n3obpaxeHuem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perMcTpmpyeTt COBEPLUEHHOE HOTapuarnbHOe AENCTBME B peecTpe ANnd perncrpauum
HOTapuanbHbIX JENCTBUN,

BO3BpaLlaeT 3aBepPEHHbIE JOKYMEHTbI 3asBUTESHO.

lMpouenypbl, ycrtaHaBnuBaeMble nyHkTamu 3.3 -3.4 Hactosawero PernameHTa,
OCYLLeCTBNATCA B TeyeHne 15 MUHYT C MOMEHTa perncTpaunm 3asiBrieHus.

Pesynbtat npoueayp: HOTapuanbHO YOOCTOBEPEHHbIE KOMUM  [JOKYMEHTOB WK
BbIMUCKKW, NepefaHHble 3asiBUTENIO.

3.4.2. 3amectutenb pykoBoautens Wcnonkoma (cekpetapb) B chnyyae MpUHATUSA
peweHnss o6 oOTkase B NpeaoCTaBfeHUU YCryrn BbIHOCUT MOCTaHoBreHMe 06 oOTkase B
COBepLUEeHNN HOTapuarnbHbIX OeWCTBUW. [locTaHOBMEHME HanpasndeTca 3asiBUTENO Mo
nouyre.

Mpoueaypsbl, ycTaHaBnMBaeMble HacCTOSALWMUM MYHKTOM, OCYLLECTBIISAIOTCA He no3agHee
NATU AHEN C MOMeHTa obpalleHnsa 3asBnTens 3a npeaocTaBneHueM yCnyri.

Pesynbtat npouenyp: nocTtaHoBreHMe 006 OTka3e B COBepLUeHMM HOoTapuaribHbIX
AEeNCTBUIN, HanpaBfieHHoe 3aABUTENIO.

3.5. OTnoxeHne coBepLleHNst HOTapmanbHOro AeNCTBUs

3.5.1. 3amectutenb pykoBoautens Wcnonkoma (Cekpetapb) MOXET OTNOXUTb
coBepLUeHe HOTapuarnbHOro AencTBuA B criyvae:

HeobxoaMMoCTn UCTpeboBaHWS LOMOSHUTENbHBIX CBeAEeHUA OT  (husmyeckux wu
topUaNYECKUX NNLL;

HanpaBreHnsi JOKYMEHTOB Ha 9KCNePTU3Y;

Heob6X0AMMOCTU 3anpOCUTb 3aUHTEPECOBAHHBIX NUL, 06 OTCYTCTBMM Y HUX BO3pPaXXeHUM
NPOTMB COBEPLLEHNS 3TUX OENCTBUN.

3amectutens pykoBoautens lWcnonkoma (cekpeTapb) u3BewaeT 3asaButend o6
OTITIOXXEHMUM COBEPLUEHNSA HOTapuasnbHOro AENCTBUS.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLECTBMATCA B [€Hb
obpalleHuns 3aaBuTens.

Pesynbtat npoueayp: u3BeweHne 3asButens o006 OTNOXEeHWM COBEepLUEHMS
HOTapuanbHOro AENCTBUA.

3.5.2. BamecTtutenb pykoBoantensa Mcnonkoma (Cekpetapb) nocne NpUHATUS peLueHuns
06 OTNOXEHUN COBEPLUEHMS HOTapuarnbHOro AENCTBUSA rOTOBUT 3anpoc, HEOOXOANMbIA OIS
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nosly4eHns OOMONHUTENbHbIX CBEAEHUW, W HanpasnseT B COOTBETCTBYHOLUMA OpraH unv
3avHTEpPEeCOBaHHOMY MLy .

lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOALWMM MYyHKTOM, OCYLLIECTBASATCA He nosgHee
NATN OHEN C MOMeHTa obpalleHnsa 3aaBuUTens.

PesynbTat npouenyp: 3anpoc, HarnpasfeHHblI B COOTBETCTBYIOLWWMN OpraH unmu
3avHTEPEeCOBaHHOMY LY.

3.5.3. 3amectutenb pykoBoauTens Wcnonkoma (cekpeTapb) mnocre MocTynneHns
OTBETOB Ha 3anpocbl W3BelLLlaeT 3asBUTENs W nNpedocTaBnseT ycnyry B nopsgke,
yCTaHOBMeHHOM nyHkTamu 3.3. — 3.4 HacToswwero PernameHTa.

3.6. VicnpaBneHne TexHNn4Yeckmnx owmnbok.

3.6.1. B cnyyae obGHapyxeHuUsi TeXHUYEecKon OWMOKM B [OOKYMEHTe, SBNALEeMCs
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuTenb npeactasnseT B Cnonkom:

3aaBneHue o6 ncnpasneHnn TexHnyeckon owmbku (npunoxeHne Ne1t);

AOKYMEHT, BblAAHHbIA 3a8BUTENIO KakK pe3ynbTaT MyHUUMNANbHOW YCiyru, B KOTOPOM
COOEePXUTCHA TeXHMYeckas owmnbka;

AOKYMEHTbI, UMeKLmMe pUaNYeckyto Ccuny, CBUAETENLCTBYIOWME O Hanuymm
TEXHUYECKON OLLNOKM.

3agBneHne o006 wucCnpaBnNeHUM TEeXHUYECKOW OWnOKN B CBeAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCIyrn, nogaeTcsa 3asBuUTENneM
(ynorTHOMOYEHHbIM NpeacTaBuTENEeM) NMYHO, MO0 NOYTOBLIM OTNPaBieHMEM (B TOM YnUCHEe C
NCMONb30BaHNEM 3NIEKTPOHHOWM MOYThI), MO0 Yepe3 eauHbl nopTan rocygapCTBEHHbIX U
MYHULUMNANbHbIX  yCNyr WM MHOFOYHKUMOHAmNbHbLIN  LEHTp  npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.6.2. 3amectutenb pykoBoautensa Mcnonkoma OcCyLlecTBsieT Npuem 3asiBrieHnsa ob
nUcnpaBneHnn TEexXHUYECKOW OwWubKM, perucTtpupyeT 3asiBfieHMe C  MNpPUNOXEHHbIMU
AOKYMeHTamMu.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSALUMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro HA C MOMEHTa perncTpaunn 3asBreHuns.

PesynbTaTt npouenypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

3.6.3. 3amecTtutenb pykoBoauTens Mcnonkoma paccmaTpuBaeT OOKYMEHTbl U B LEensx
BHECEHNA UCNpaBneHUn B LOKYMEHT, ABMSIOWUNCA pe3ynbTaTOM YCnyru, ocyliecTsnser
npouenypbl, NpeoyCMOTPeHHble nyHKTOM 3.4 Hactosiwero PernameHTta, 1 BblgaeT
NUCnpaBneHHbI OOKYMEHT 3asaBuTento (YNoNHOMOYEHHOMY MpencTaBuTEerno) NMYHO oA
pocnucb C wu3bATMEM Yy 3aaBuTens (YNONMHOMOYEHHOro npeactaBuTeNs) opurMHana
AOKYMEHTa, B KOTOPOM COOEPXUTCSA TEXHUYEeCKas omnbka

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOSLLMM MYHKTOM, OCYLLECTBIISIETCA B TeYEHME Tpex
AHen nocne OOHapyXeHUst TeXHUYEeCKOM OWKnbKM wunu  nonyyvyeHmss oT  nboro
3anHTepecoBaHHOIO nuua 3asBNeHns 0 JONYyLLEHHOW oLnbKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

3.7 NpepocTaBneHne myHuuunanbHon ycnyrm yepes ML

3.7.1. OnucaHwune rnocnenoBaTenbHOCTU J0encTBun npu npegocTaBneHnn
MYHULMMNAnNbHOM yCNyru BKoYaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmMmMpoBaHmMe 3aaBUTENS O NOPSAKE NPESOCTABNEHNS MyHULMNANBHOW YCNYTIU;

2) NpUHATHE U perucTpaumns 3asiBNeHMss W OOKYMEHTOB, Heobxogumbix Ans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

3) dopmMmpoBaHMEe W HanpaefieHMe MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTBylLMe B NpeaocTaBfieHMN MyHULMNANbHOW YCryrM, B TOM YUCAe MO KOMMIEKCHOMY
MeXBeOMCTBEHHOMY 3arnpocy;
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4) npoBepka  OENCTBUTENBHOCTU  YCUIIEHHOM  KBanuduKauMOHHOW  LMppoBOM
3IeKTPOHHOM  NoAMUCKU  3asiBUTENs, WCNOMb30BaHHOM MNpW  nopgadvye 3asdABNeHus o
npegocTaBfieHUM MyHULMNANTbHOWN YCIyru;

5) HanpaBrieHue 3asaBneHnsa ¢ JokymeHTamu B Micnosnkom;

6) BblAa4va 3aaBUTENO pedynbTata MyHULMNaIbHOW YCAyri.

3.7.2. NH(popMmupoBaHue 3adaBuTeENna O Mopsiake npefocTaBfieHUss MyHUUMNarbHOM
ycnyru

3asBuTerns Bnpase obpatntecsd B MOL nuyHo, no tenedoHy u (Mnn) 3neKTPOHHOM
noyTte Ansi NonyyYeHus KoOHCynbTaumim o nopsiake nonyyeHnus MyHUUMNansHOM yCryri.

Cneuuwanuct M®L, uHdopmupyeT 3adBuTensd, B TOM 4ucre Mo cocTtasy, ¢opme
npeacTaBnseMon AOOKYMeHTauum U Opyrmm BOnpocaMm And MNosiydeHUa MyHULMnanbHOW
ycnyru u npyu HeobxoANMMOCTH OKa3biBaeT NOMOLLb B 3arnofiHeHMM BnaHka 3asBneHus.

3agaButenb  MOXeT  MOfyyYnuTb  WMHopMaumio O  nopsgke  npenocTaBfeHus
MyHULMNansHoM ycnyrm nytem cesobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBnMBaeMble HAaCTOAWMM MYHKTOM, OCYLLUECTBASAKTCA B [€Hb
obpalieHuns 3asBuTens.

PesynbTtat npouegyp: wWHdopMaums NO  cocTtaBy, opme npeacTaBnsieMon
AOKYMEHTaLM1 1 gpyrum Bonpocam nosiy4eHns MyHuLmnnanbHOW yenyri.

3.7.3. lpuHAaTHe n pernctpaums sassreHuns

3.7.3.1. 3asgBUTENb NMYHO, 4Yepe3 OOBEPEHHOE U0 WU B 3NEKTPOHHOW opme
nogaet MNUCbMEHHOE 3asiBfieHMe O MNpPefoCTaBfeHMM  MyHUUUNANbHOW  yCcriyrm u
npeacTaBnsieT JOKYMEHTbl B COOTBETCTBMU C MYHKTOM 2.5 HacToswero PernameHta B8 MOL,
yoaneHHoe paboyee mecto MOLI.

3agBneHne O npeaocTaBfeHUN MYHULMNANbHOW YCNyrM B 3MEKTPOHHOW hopme
HanpaBnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMnanbHbIX ycnyr Pecnybnuku
TartapctaH. Peructpauma  3asiBneHusi, MNOCTYNUBLUErO B  3NEeKTPOHHOW  hopme,
OCYLLeCTBNAETCA B YCTAHOBMEHHOM MOpPsAKe.

3.7.3.2. Cneunanuct MOL, Beaywnn npmvem 3asiBeHWUn, OCYLLECTBNSAET npoueaypbl,
npenyCMOTPEHHbIE perfnameHToMm paboTsl ML,

Mpouenypsbl, ycTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASIOTCA B CPOKM,
YCTaHOBJEHHbIE perniameHTomMm paboTel MOLI.

PesynbTat npouenyp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBNeHne.

3.7.4. dopMmpoBaHMe NakeTa JOKYMEHTOB

3.7.4.1. Cneuwnanuct M®L] B cooTBeTCTBUMN C pernameHTom padotbl MOLL:

nposepaeT  OEWUCTBUTENbHOCTb  YCUIEHHOWN KBanudukauMoHHON Lumcposon
9NIeKTPOHHOW  MOAMUCU  3asBUTENS, WUCNOSIb30BaHHOM nMpu nojade 3asaBfeHuMs O
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

dhopmMupyeT M HanpaBnaeT MexXBeAOMCTBEHHble 3anpochl B OpraHbl, yYyacTsylouime B
npegocTaBfieHnn  MyHUUMNAnbHOW  ycriyru, B TOM  4Yucre Mo KOMMSIEKCHOMY
MEeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBfMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASIOTCA B CPOKM,
YCTaHOBJEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueanyp: HanpasneHHble 3anpochl.

3.7.4.2. Cneunanuct MLl nocne nonyyeHnst OTBETOB Ha 3anpocbl hOpPMUPYET nakeT
OOKYMEHTOB M HanpasnseT ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM perfiameHToM
paboTbl MOL.

lMpoueaypbl, ycTaHaBfMBaeMble HACTOSLWMM MYyHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBNEHHbIE pernaMmeHToMm pabotel ML,

PesynbTat npoueayp: HanpasrieHHble B VICMOMKOM JOKYMEHTbI.

3.7.5. Beligaya pesynbtata MyHULMNANbHOW yCryru
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3.7.5.1. Cneunanuct M®L| npu noctynneHun pesynbTata MyHUUUNANBLHOW YCIyrn n3
Wcnonkoma peructpypyeT ero B YCTaHOBMEHHOM nopsake. u3BellaeT 3aaBuTens (ero
npeacraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNEHUN, O pe3yrnbTarte
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru.

lMpouenypsbl, ycTaHaBnMBaemMble HACTOSALMM NOANYHKTOM, OCYLUECTBIISAIOTCA B AeHb
NoCTynreHnsa JOKyMeHTOB 13 VMicnonkoma.

PesynbTtat npouenyp: u3BelleHne 3asasBuTens (ero npegcraButens) o pesynbtarte
npefocTaBieHNa MyHULUMNANsHON yCnyru.

3.7.5.2. Cneunanuct M®L| BoigaeT 3aaButento pesyrnbTaT MyHULMNANTbHOW YCIYTn.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLWMM MYyHKTOM, OCYLUECTBISAIOTCA B Nopsgke
oYepedHoOCTU, B AeHb NpUbbITUSA 3asBUTENS B CPOKKU, YCTAHOBIMEHHbIE pernameHToM paboThl
MoL.

PesynbTat npoueayp: BblAaHHbLIM pe3ynbTaT MyHUUMNAanbHON YCNyru.

4. NMopsaaok n chopMbl KOHTPOSIA 3a NpegocTaBeHUEM MyHMLUNANbLHOW YCIyru

4.1. KoHTpornb 3a MOSIHOTOM WM KavyeCTBOM MpeAdoCTaBfeHns MYyHUUMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaAHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
NpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6es3genctBme)  OOSMKHOCTHBIX N, OpraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTpoOMs 3a CoBMAEeHMEM UCMOMHEeHUs agMUHUCTPATMBHLIX Mpoueayp
ABNAOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [OOKYMEHTOB MO  NpefoCTaBrieHUIo
MYHULMNANbHOM ycrnyru. Pe3ynsTaTtoM NpoBepKu SBMSeTCs BU3MpOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEHUA OeS0NpPOon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBIMIEHHOM MOPSAKE KOHTPOSbHLIX MPOBEPOK CObnoaeHUs
npouenyp npeaocTaBneHns MyHULUNAansHON yCcnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNMaHOBbIMU (OCYLLECTBAATLCA Ha OCHOBaHWUK
nonyrogoBbIX WMAW rogoBbIX MNfaHOB paboTbl OpraHa MEeCTHOro camoynpasfieHusa) u
BHennaHosbiMK. [lpn npoBedeHWM NPOBEPOK MOryT paccMaTpuBaTbCA BCe BOMPOCHI,
CBSI3aHHble C NpefoCcTaBfieHneM MyHUUMNANbHOW YCryrn (KOMMEKCHbIE NPOBEPKM), NN NO
KOHKpeTHOMY ObpalLeHunIo 3asBUTENS.

B uensx Tekywlero KOHTPOMs WUCNONb3YITCA CBEAEHUS, UMEKLWNECa B 3NEKTPOHHOM
0ase [JaHHbIX, cnyxebHaa KoppecnoHAeHUus, YCTHas W NUCbMeHHas WHdOopMaums
crneumanncToB, OCYLLECTBSIOWMNX BbINOSIHEHNE aAMWHUCTPATUBHBLIX Mpoueayp, XXypHanbl
yyeTa COOTBETCTBYHOLUUX LJOKYMEHTOB U ApYyrMe CBeAEHNS.

[nsa ocylecTBneHnss KOHTPONSA 3a COBEpLUEHMEM AeUCTBUW Npu npenocTaBreHnu
MYHULMNANbHOM YCNYrn U NPUHATUN peLleHni pykosoauTento icnonkoma npeactaBnsalTCs
crnpaBku O pesynbTatax NpeaocTaBneHns MyHUUUNAanNsLHOM YCryri.

O cnyyasax M npuyMHax HapylleHWss CPOKOB, MOCNenoBaTeNbHOCTU U COAepXaHWus
agMVHUCTPATUBHBLIX MNpouenyp chneumanuctbl HEMEOSIEHHO WH(OPMUPYIOT pyKoBOAUTENS
opraHa, npefoCTaBnSAlLWEro MyHUUMNanbHyl0 ycryry, a Takke npeanpuHUMalOT CPOYHble
Mepbl MO YCTPaHEHUIO HapYyLUEHWI

4.2. Tekylumn  KOHTpOnb 3a  cobnogeHMem  nocnenoBaTenbHOCTU  AENCTBUMN,
onpegeneHHbIX agMUHUCTPaTUBHBIMK MpouedypamMu No nNpefocTaBfeHno MyHUUMNanbHOM
ycryru, OCyLLeCTBISIeTCA 3aMecTuTenem pykosogurensa Mcnonkoma no MHpacTpykTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OpraHu3auunio paboTbl N0 NPeLOCTaBMEHUIO MyHULMNANbHOM
ycnyru, a Takke cneuuanuctamu otgena MHPPacTPyKTypHOro passuTuUS.

4.3.MepevyeHb  OOMKHOCTHbIX  NWL,  OCYLWIECTBASAWNX  TEeKyWMrA  KOHTPOIb,
yCTaHaBNMBaETCA [OSMIOXKEHUSAMN O CTPYKTYPHbIX rMoAapasfeneHnsax opraHa MeCTHOro
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camoynpaBneHnsa N AOMKHOCTHLIMU perfiaMeHTamMum.

Mo pesynbTaTtaM NpoBeAEHHbIX NMPOBEPOK B Criyyae BbISIBNEHUA HapylleHWn npaB
3aaBUTENEN BUHOBHbIE NULUA MPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

4.4. PykoBoauntenb opraHa MeCTHOrO CamMoynpaBlieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntensb (3amectuTenb pyKoBOAUTENs!) CTPYKTYPHOro noapasferieHus opraHa
MECTHOro CaMoOynpaBSieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe WU (Unn)
HeHagnexawee BbIMNONHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
HacTtoswero PernameHra.

[OMKHOCTHbIE NMUa N WHbIE MyHMLUMManbHbie ChnyXawue 3a pelleHns n OenCTBus
(6esgencTaue), npuHMMaemble (ocywecTBnsiemblie) B  Xxoge npegoctaBneHns
MYHULMMNAnNbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npegocTaBfieHMeM MyHULMNANbHOM YCyrn CO CTOPOHbI rpaXkaaH, nx
00beANHEHUN N OpraHnsauuin, OCyLIEeCTBAAEeTCA MOCPEeACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOro camMoynpaBfieHUsi MNpu  NPeaoCTaBfeHUN  MyHULMNANbHOW  YCryru,
nosly4eHns NOSHOM, akTyanbHOW M AOCTOBEPHOM MHOpMaumMn O nopsiake npeaoctaBneHns
MYHULMNANbHOM YCNyrn n BO3MOXHOCTU JocyaebHoro paccmoTpennsa obpatueHui (xanob) B
npouecce npeaocTaBneHns MyHULUNanbHON YCIyri.

5. locyne6HbIN (BHecyaeOHbIN) NOPSAAOK 06XanoBaHUA peLueHUn N AeUCTBUMN
(6e3pencTBUS) OpraHoB, NPefoOCTaBNALWMX MYHULUNANbHYK YCIYry, a TakXke nx
AOJIKHOCTHbIX NAL, MyHMLMNANbHbIX CyXaLlumMX

5. HocypebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pEeLleHUn U OEeNCTBUN
(6e3pencTBns) opraHa, NpPegoCTaBAIOWEro MyHULUMNANbHYO YyCnyry, AOMKHOCTHOrO nvua
opraHa, NpefocTaBnAOWEro MyHUUMNanbHYO ycnyry, nmbo MyHUUMNanbHOro cryxatiero,
MHOTrOYHKUNOHANBHOrO LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEeHTpa, a Takke
opraHusaunin, oCyLLeCTBNALMX PYHKUUN MO NpeAoCTaBNEHNIO MyHULUNANBHbLIX YCAYr, Un
nx paboTHUKOBY;

5.1. Tllonyyatenn MyHUUMNANbLHOM YCNyrM UMMEKT MpaBO Ha ob6xanoBaHwe B
pocynebHom nopsiake OEeNCTBUN (6e3penctams) opraHa, npegocTaBnsAoLLEro
MYHULMNANbHYO YCryry, AOMMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsaloLwero MyHuUmMnanbHyo
ycnyry, nmbo MyHMUMNanbHOrO Cryawero, MHOroyHKUMOHANbLHOro LeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LUEHTPa, a TaKke OpraHu3auun, OCYLIEeCTBASALWMX YHKUUU MO
npegocTaBfeHnio MyHULMNanbHbIX YCNYr, U nx paboTHUKOB.

5.2. 3agaButenb MOXeT 06paTuUTbCs C Kanobon, B TOM YMCNE B CAEQYOLWNX CnyyasX:

5.2.1. HapyweHne cpoka permcrtpauum 3sanpoca O npefoCTaBfleHuM MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa ot 27 uona 2010 roga
Ne210-®3 «O6 opraHMsaumm npegoCcTaBNeHUs rocygapCTBEHHbIX U MyHULUMNAMNBbHbBIX YCITYr».

5.2.2. HapyweHune cpoka npenocrtaBfieHUs MyHUUMNanbHOM ycnyru. B ykasaHHOM
cnyyae pocynebHoe (BHecynebHoe) obkanoBaHuMe 3asiBUTENEM pPELUEHMA W OEeWCTBUM
(6esnenctBna) MHOrOoOYHKUMOHANbLHOrO LEHTpa, paboTHUKaA MHOroyHKLMOHANbHOIO
LEeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LLEHTP, peLleHns u encTeng
(6esgenictBne) KoToporo oObXanylTcsl, BO3NOXeHa QYHKUMSA NO  NpPeaoCTaBneHUIO
COOTBETCTBYOLMX MYyHUUUNANbHbBIX YCNyr B NOMHOM o6beme B MNopsiake, onpenerieHHOM
yacteto 1.3 ctatbm 16 PepepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-d3 «O6
opraHusauun NnpeaocTaBneHnsa rocy4apCTBEHHbIX M MYHULMNANbHbIX YCyr».

5.2.3. TpeboBaHue y 3aaBUTENA JOKYMEHTOB UM MHpOpMauun nMbo ocyLecTBNEHNS
AENCTBUA, nNpeacTaBneHMe WNU  OCYLLEeCTBIIEHME  KOTOPbIX HEe  NpeayCMOTPEHO
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HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMW  akTamu AN
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

5.2.4. Otkaz B npuveme [OOKYMEHTOB, MNpPeAOCTaBfiEHME KOTOpbIX MNpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBneHnsa MyHULMNANbHOW YCNyri, y 3asBUTENS;

5.2.5. OTka3 B npegocTaBfeHnn MyHULMNANbHOW YCIyrn, eCnv OCHOBaHUSA OTKasa He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBIMU
HOpPMaTUBHbIMA NpaBoOBbiIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHBIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykaszaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHun un gencteun (6e30encTBusi) MHOTOOYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo o6xanyrTcs, BO3foXeHa yHKLMS Mo
NpeaocTaBfeHNI0 COOTBETCTBYHOLMX MYHMUMNANbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom 4Yactbio 1.3 ctatben 16 ®eagepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne210-
®3 «O6 opraHunsauumn NpeaocTaBneHNsa rocygapCTBEHHbIX U MyHULMNAMNBbHBLIX YCITYr».

5.2.6. 3aTpeboBaHve cC 3aaBUTENs NpW NPeaoCTaBfEHUU MyHULMNANbHOW YyCrnyru
nnaTtbl, He NPeayCMOTPEHHON HOPMaTMBHbLIMM NpaBoBbIMM akTamu Poccuiickon Pepepaumm,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu.

5.2.7. OTka3 opraHa, nNpefoCTaBNAKOLWEro MyHUUUNANbHY YCNyry, AOSMKHOCTHOMO
nvua  opraHa, npefocTaBnsAlWero MyHUUUNANbHY  ycnyry, MHOMogYyHKLUNOHANbHOro
ueHTpa, paboTHMKaA MHOrOMYHKLMOHANbLHOIO LEHTpa, opraHusauum, npeaycMOTPEHHbIX
yactbto 1.1 cTtatbn 16 ®depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne210-03 «O6
opraHusaumm npeaocTaBneHna roCydapCTBEHHbIX W MYyHUMUMNANbHbIX YCAyr», WM KX
pabOTHUKOB B MWCMNpPaBfeHMn [AOMyLWEHHbIX WMW OnevyaTtok M OWuMbOK B BblAAHHbIX B
pesynbTate MNpeaoCTaBNEeHNa MyHUUMMNANbHOW YCnyrn [OKyMeHTax, nMbo HapyllieHue
YCTAHOBMNEHHOrO0 Cpoka Takux wucnpasneHun. B ykaszaHHOM cnyvae pocynebHoe
(BHecynoebHoe) obxanoBaHue 3aaBUTENEM peweHun un  gencteun  (6esgencteus)
MHOrOyHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUNOHANBHOMO LieHTpa BO3MOXHO B
cnyyae, ecrnim Ha MHOro(yHKUMOHanbHbIA LEHTP, peleHus n gencteus (6esgencreue)
KoToporo ob6XanylTcs, BO3noXeHa QYHKUMS MO MpefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOSTHOM ob6beme B nopsiake, onpeaeneHHom vyactoio 1.3 ctatbn 16
depepanbHoro 3akoHa ot 27 uions 2010 roga Ne210-d3 «O6 opraHmsaummn npegocTaBreHms
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr».

5.2.8. HapyweHue cpoka unu nopsigka BblgayuM [OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNs MyHUUMNANbHON yCnyru;

5.2.9. lNpunoctaHoBneHne npegocTaBfieHNs MyHUUMNANbHOW YCNyru, ecnm OCHOBaHUSA
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbIMU  3aKOHaMU UM MPUHATBIMUA - B
COOTBETCTBUM C HAMW NHBIMU HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHaMMU W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MyHULMNanbHbIMX NMpaBoBbIMM akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecypebHoe)
obanoBaHue 3asBUTENEM peLUeHUMA U OencTBun (6e3a4encTBusl) MHOrodYyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOrOOyHKUNOHAnNbHbIN LIEHTP, pelleHns n genctena (6esgenctame) Kotoporo obxanytTcs,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfiEeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHom obveme B nopsake, onpeaeneHHom Yacteto 1.3 ctatbn 16 degepanbHOro 3akoHa ot
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27 wiona 2010 roga Ne210-®3 «O6 opraHuMsaumMvM nNpefoCcTaBfieHUst rOCY4apPCTBEHHbBIX W
MYHULMNANbHbIX YCIyr».

5.2.10. TpeboBaHve y 3aaBuUTEns Mpuv nNpedocTaBneHnn MyHUUMMNAanNbHOW YCryru
AOKYMEHTOB WnuM WHopmauun, oTcyTcTtBue w  (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoHa4YanbHOM OTKase B MNpuUeMe OOKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHns MyHULMNAnbHON ycrnyrn, NMbo B NpefoCTaBneHnm MyHULMNANbHOW YCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbh 7 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumMm npegocTaBrieHuUs
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykasaHHoOM cnyyae pgocynebHoe
(BHecynoebHoe) obxanoBaHue 3aaBUTENEeM peweHun un  genctsun  (6esgencteus)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LieHTpa BO3MOXHO B
crnyyae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHna n genctsusa (besgencrsme)
KoToporo ob0anylTcsl, BO3noXeHa (yHKUMSE MO NpeaoCTaBfieHU0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCyr B NONIHOM o6beme B nopsigke, onpegeneHHoM vacTbto 1.3 ctatbm 16
depepanbHoro 3akoHa o1 27 uonsa 2010 roga Ne210-d3 «O6 opraHmMsaunmn npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNATNbHbBIX YCAYr».

5.3. O6wue TpeboBaHMs K NOPSAKY NOAAYN U PAaCCMOTPEHNS XKanobbl:

5.3.1. XKanoba nogaetca B nNMCbMEHHOM opmMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOW  ¢opMe B OpraH, nNpPedoCTaBSAOWMA  MyHMUMNANbHYK  yCnyry,
MHOTOYHKLMNOHANbHbINA LLEHTP NMG0 B COOTBETCTBYIOLLMIA OpraH MECTHOIro camoynpaBrieHus
ny6nMYHO-NPaBoOBOro 00Opa3oBaHWSA, SIBMSIOWMACA ydpeauTenemM MHOroqyHKLMOHANbHOro
UeHTpa (panee - yuypeauTernb MHOrOMYHKUMOHaNbHOMO LEHTpa), a Takke B opraHusauuu,
npegycMoTpeHHble Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa ot 27 wmons 2010 roga
Ne210-93 «O6 opraHmsaummn npeaocTaBrneHns rocygapCTBEHHbIX N MyHUUMNASbHBIX YCyr».
XKanobbl Ha peweHns wn  gencteus  (6e3genctBvMe)  pPyKOBOOMTENA  OpraHa,
NpegocTaBnAoLWero MyHALMNANbHY YCNyry, MNodalTcsa B MNpeAcTaBUTENbHbIA  OpraH
MyHULMNanbHOro obpas3oBaHUsa  « ». JKanobbl Ha peweHus u
pencteus  (6esgencrteme) paboTHMKA  MHOrOOYHKUMOHANbHOrO  LEHTpa  nogatoTcs
PYKOBOOAUTESNIO 3TOr0 MHOrOYHKLMOHANbLHOIO LeHTpa. XKanobbl Ha pelleHna n Oencrsuns
(6espgenicTBume) MHOIrogYHKLNOHANbHOMO LeHTpa nogatTcs yypeauTento
MHOMO(YHKUMOHANBHOrO  UeHTpa  WAWM  OOISDKHOCTHOMY  NUuy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NPaBOBbLIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelueHns n eNCTBUsS
(6esgenctBne) pabOTHUKOB OpraHu3auum, npenycMOTPeHHbIX YacTtbto 1.1 ctatbm 16
depepanbHoro 3akoHa ot 27 uions 2010 roga Ne210-d3 «O6 opraHmMsauumn npeaocTaBrieHuns
rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCAYry, NOAAlTCA PYKOBOAUTENAM 3TUX OpraHu3aLmm.

5.4. YKanoba Ha pelweHna n gencteusa (6es3gencrteme) opraHa, NpenocTaBnsOLLEroO
MYHULMNANbHYO YCIyry, AOMMKHOCTHOMO Nuua opraHa, NnpeaocTaBngalowero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyalwlero, pPyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTP, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeT»,
canta 3eneHO4ONbCKOro MyHMUMMAnNbHOrO paroHa B COCTaBe nopTana MyHuuuMnanbHbIX
obpasoBaHun Pecnybnukm Tatapctan (http://zelenodolsk.tatarstan.ru) B nHgopmaunoHHO-
TeNEeKOMMYHUKAUNOHHON ceTn «WHTepHeT», eOuHOro noprtana rocygapCTBEHHbIX YCnyr
(https://www.gosuslugi.ru/) nmbo  perMoHanbHOro  noprtana  rOCydapCTBEHHbIX W
MyHuumnaneHbix ycnyr (https://uslugi.tatarstan.ru/), a Takke MoxeT ObiTb NpPUHATaA NpuU
nMyHoM  npueme 3aaButend. Kanoba Ha peweHusa wu pgencteua  (6esgencTeume)
MHOrOOYHKUNOHANBHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOMO LIeHTpa MOXET ObiTb
HanpaefeHa no no4rte, C UCMNOMb30BaHNEM MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTEepHeT», odmuymnanbHOro canMta MHOrOoQYHKUMOHAINbHOrNO UEeHTpa, eguHoro nopTtana
rocyAapCTBEHHbIX Y MyHMUMNANbHbIX YCNyr nnbo pernoHansHOro nopTana rocyaapCTBEHHbIX
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N MyHMUMNANbHbIX YCAYr, a Takke MoXeT OblTb MpUHATA NpU JIMYHOM NpUeMe 3asBUTENS.
Xanoba Ha pelweHua n gencreus (6e3gencrTeme) opraHnsaumi, NpeayCcMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne210-03 «O6 opraHusaumm
NpeaocTaBfieHNsa rocy4apCTBEHHbIX WU MyHUUMMANbHbIX YCAyr», a Takke UX paboTHWKOB
MOXeT OblTb HanpaBneHa MO Mo4yTe, C  MWCNOSfb30BaHMEM  MHAOPMAaLMNOHHO-
TENEeKOMMYHUKALUNOHHON ceTun «MHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
eMHOro nopTana rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr Mbo pernoHansHoro noprana
rocyAapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr, a Takke MOXET OblTb NPUHATA NpU NNYHOM
npueme 3aaBuTend.

5.5. MNopsagok nogayun n paccmMoTpeHus xanod Ha peweHus n gencteus (6esgencrame)
begepanbHbIX OpPraHoB WCMOMHUTESNTIbHOW BNacTW, FOCYAAPCTBEHHbIX Koprnopauui u ux
AOJDKHOCTHBLIX  Nnu, doedeparnbHbIX FOCYAApPCTBEHHbIX ChAyXalMX, LOOSMKHOCTHbLIX nuy,
rocygapCTBeHHbIX BHeOwmpkeTHbIX doHaoB Poccunckon degepauun, opraHusauumu,
npenycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 wmons 2010 roga
Ne210-®3 «O6 opraHusaumu npegocTaBneHnst rocyaAapCTBEHHbIX U MyHUUMMANbHLIX YCITyr»,
n unx paboTHMKoB, a Takke xanobd Ha peweHns wn pgencteua (besgencreue)
MHOrO(OYHKUMOHANbHOro LUeHTpa, ero paboTHWKOB ycTaHaBnueaeTcs [1paBUTENLCTBOM
Poccuinckon ®egepaunn.

5.5.1. B cny4ae, ecnu degepanbHbIM 3aKOHOM YCTaHOBSIEH MNOpSOoK (npouenypa)
nogayn u paccMoTpeHus xanob Ha peweHns wn gencteus (besgencTene) OpraHos,
NnpeaocTaBsoLWLNX MyHUUMNanbHbIE ycnyru, OOIMKHOCTHbIX nmy OpraHos,
NpefoCTaBALWMX MyHUUMNANBbHbIE YCIYTX, MyHUUMNANbHbBIX CryXawuX, AAs OTHOLUEHWHN,
CBsI3aHHbIX C Nogayver U pacCMOTPEHMEM YyKasaHHbIX Xanob, Hopwmbl ctaten 11.1, 11.2.
depnepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne210-d3 «O6 opraHmMsaunmn npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr» HE NPUMEHSIOTCS.

55.2. JXanoba Ha peweHns wn (unu) pgencteua (besgencTene)  OpraHos,
npegoCcTaBnAOLWMX MyHUUMNAaNbHbIE ycnyru, AOJTDKHOCTHbIX niy, OpraHos,
NpefoCTaBALWMX MyHUUUNAMNbHbIE yCNyrM, nMbo MyHUUMNANbHbIX CRyXawmx npu
OCYLLECTBMEHNUN B OTHOLLUEHUM HOPUANYECKNX NUL, U MHOVBUAYANbHbLIX NpegnpuHuMmaTenen,
ABNAOLWNXCA CyObekTamMn rpagoCTpOUTENbHbBIX OTHOLLEHWI, Npouenyp, BKIOYEHHbIX B
ncyepnbiBaloWmMe MNepedHn npoueagyp B cdepax CTPOUTENbCTBA, YTBEPXOEHHbIE
MpaButensctBom Poccuinickon degepaumm B COOTBETCTBUM C YacTblo 2 cTatbu 6
MpapocTpoutenbHoro koaekca Poccuinckon Pepepauumn, MoxeT OblTb nogaHa Takumu
nuuamu B nopsiike, yctaHoBrneHHoOM ctatben 11.2. PenepanbHoro 3akoHa ot 27 uonsg 2010
roga Ne210-03 «O6 opraHuM3aumm npeaocTaBfieHUss rOCY4aPCTBEHHbBIX M MYHULMNANbHbIX
ycnyr», nubo B nopsigke, YCTAHOBMIEHHOM aAHTMMOHOMOJSIbHBIM  3aKOHO4ATENbCTBOM
Poccuinckon ®enepaunn, B aHTUMOHOMNOSbHbLIA OpraH.

5.6. X)Kanoba gomkHa cogepxaTb:

5.6.1. HawunmeHoBaHMe opraHa, npeaocTaBNAKLWEro MyHUUMNANbHYO  YCRyry,
AOJDKHOCTHOrO nuua opraHa, npefoCcTaBnsAloWeEro MyHUMUMNAnNbHYK  ycnyry, nunbo
MYHULMMNAnNbHOro Cnyallero, MHOrogyHKUMOHANbLHOrO LEeHTpa, ero pykoBoauTtensa u (1nm)
paboTHMKa, opraHu3aumin, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHOro 3akoHa
ot 27 monsa 2010 roga Ne210-®3 «O6 opraHmsauun NpeaocTaBreHNs rocyaapCTBEHHbIX U
MYHULMNAnbHbIX YCNyr», UX pykoBoauTenem u (unu) paboTHUKOB, pELUEHUS U OEWACTBUSA
(6espnenicTBme) KOTOPbLIX 0BXanyrTCS;

5.6.2. ®amunuio, uMs, OTYECTBO (MocregHee - NPW Hanuuum), CBedeHUs O MecTe
XUTEnNbCTBa 3asiBUTENS - PU3MYECKOro nvua nNubo HauMMeHOBaHWEe, CBEAEHUS O MecTe
HaxOXOEeHUs 3asBUTENsS - PUOUNYECKOrO Nvua, a Takke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MOoYThbl (NPU HanMU4YMM) KU MOYTOBLIN agpec, Mo
KOTOPbIM A0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;
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5.6.3. CBegeHua 06 obGxanyembiX pelieHusx n gencteusx (b6esgencteun) opraHa,
npefocTaBnaoLero MYHULUNANbHYO ycnyry, OOJTHKHOCTHOrO nmua, opraHa,
npegocTaBnsoLero MYHULMNanbHY0 ycnyry, MYHUUMNANbHOro cnyxaktuero,
MHOrOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLNOHASTbHOIO LIeHTPa, OpraHn3aLmu,
npegycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 wmons 2010 roga
Ne210-®3 «O6 opraHusaumu npegocTaBneHnst rocyaapCTBEHHbIX U MyHUUMMANbHLIX YCITyr»,
X pabOTHUKOB;

5.6.4. [JoBoabl, HAa OCHOBaHWW KOTOPbIX 3asBUTESIb HEe COrfnaceH C pelleHnemM wu
aencrtevem (6esgenctBueM) opraHa, NpedocTaBnfAlWero  MyHUUMNanbHY — yCrnyry,
AOJDKHOCTHOrO Nuua opraHa, npeaocTaBnsowero MyHUUMnaneHy yenyry, MyHULMNanbHOro
cnyxatlero, MHOrogyHKLMOHaNMbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANBHOrO LIEHTPa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®efepanbHOro 3akoHa ot 27 uons
2010 roga Ne210-03 «O6 opraHuMsaumm npegocTaBfieHNs  rOCyAapCTBEHHbIX W
MYHUUMMAnbHbIX yCcryr», WX paboTHuWkoB. 3asiButeneMm MoryT ObiTb npencTaBneHbl
AOKYMEHTbI (Mpy Hanu4un), NoATBEpPXKAAoLWME JOBOAbI 3as8BUTENS, NMMOO UX KOMUN.

5.7. XXanoba, noctynuBwasa B opraH, NpeaocTaBnAlWUN MYHULMNANbBHYO YCIyry,
MHOFO(OYHKUMOHAmNbHbIA  LEHTP, YYpeauTentd  MHOMOQYHKUMOHANbHOMO  LUeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa ot 27 uons
2010 roga Ne210-®3 «O6 opraHMsaumm npeaocTaBfeHNs  rOCYAapCTBEHHbLIX W
MYHUUMMAnNbHbIX YCNyr», NUMOO BbIWECTOAWMA opraH (Npu ero Hanuyun), nNoANeXuT
pPacCMOTPEHUIO B TeYeHne naTHaguaTn paboymx gHen Co OHS ee peructpauuu, a B criyvae
obxanoBaHus OTKkasa  oOpraHa, npegocTaBnNALLLEro MYHULMNANbHYO ycnyry,
MHOTFO(OYHKLMOHANbHOro LeHTpa, opraHn3auui, npeaycMoTpeHHbIX YacTtbto 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne210-d3 «O6 opraHmsauumn npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr», B NpuemMe AOKYMEHTOB Yy 3asBuTenst nmbo B
ncrnpaeneHnn AOoNyLeHHbIX OnevyaTtok U owmnbok unm B criydae obanoBaHUs HapyLlleHus
YCT@HOBJIEHHOIO CPoKa TaKuMX MCNpPaBIieHWMA - B TeYeHue NSATM paboymx OHEN CO OHA ee
perucrpaumm.

5.8. lo pesynbTatam pacCMOTPeHUs Xanobbl MNPUHUMAETCA OOHO M3 CreayrLmx
peLleHni:

5.8.1. XXanoba ygoBneTBopsieTcd, B TOM 4Yncre B opmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHns SOnyLEeHHbIX oneYaTok 1 onboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHns
MYHULMMNANbHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepaumm,
HOPMaTMBHbIMW NMPaBoOBbLIMK akTamMu Pecnybnukmn TaTapctaH, MyHULMNanbHbIMU NPaBOBbIMU
akTamu;

5.8.2. B yooBneTtBopeHum xanobbl 0TKa3biBaeTcs.

5.9. He nosgHee OHsA, cnegytowero 3a AHEM NPUHATUA peLleHus], YKa3aHHOro B MyHKTe
5.8 HacToswero pasgena, 3asBUTENO B NUCbMEHHOW POpPME U MO XefaHUKo 3asBUTENS B
3NEKTPOHHON hOopMe HanpaBnseTcsa MOTUBUPOBAHHbBIN OTBET O pe3yrbTaTax pacCMOTPEHNA
xanooObl.

5.9.1. B cny4yae npusHaHusa >xanobbl nognexaillen yaoBNEeTBOPEHUIO B OTBETE
3asBUTENO, YKa3aHHOM B MyHKTe 5.9 HacTtodwero pasgena, gaetca uH@opmaumsa o
OENCTBUSX, OCYLIECTBNAEMbIX OpraHoM, NPeaoCTaBNAWMM MYHULMNANbHYO YCnyry,
MHOrOOyHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeagycMOTPEeHHOW 4acTbio 1.1
ctratbn 16 PepgepanbHoro 3akoHa oT 27 wmonsa 2010 roga Ne210-®3 «O6 opraHusauum
npenoCcTaBEHUs TOCYAaPCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr», B LENsX He3aMeanuTenbHoro
YCTPAHEHNSA BbISIBIIEHHbIX HAPYLUEHUM MNPU OKasaHUM MyHUUMNANbHOW YCNyrn, a Takke
NMPUHOCATCA U3BMHEHUS 3a [OOCTaBfieHHble HeyaobcTBa WM ykasbiBaeTCs WHopmauus o
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AanbHeNLWnX JencTBusaX, KOTopble HEO6X0AMMO COBEPLUNTL 3adBUTENIO B LIENAX NONyYeHus
MYHULMMansHOW YCNyru.

5.9.2. B cnyyae npusHaHusa xanobbl He noafnexaiwlen ynooBneTBOPEHU B OTBETEe
3asBMTEN0, YKasdaHHOM B MyHKTe 5.9. HacToswero pasgena, AalTcs apryMeHTUPOBaHHbIE
PasbsCHEHNA O MpUYMHAX MNPUHATONO peleHns, a Takke WHdopmaums O nopsagke
ob>xanoBaHna NPUHATOrO peLleHuns.

5.10. B cnyyae yctaHOBneHua B xode wnv Mo pesynbTataM pacCMOTpeHust xanobbl
NPU3HaKoB cocTaBa  aAMUHUCTPATUMBHOIMO  MpaBOHApPYLUEHUS UM NpecTynneHns
AOSMKHOCTHOE NUUO, paboTHUK, HageneHHble MOSIHOMOYMAMU MO PACCMOTPEHMUIO Xarnob B
COOTBETCTBUM C MNyHKTOM 5.3.1. HacToswero pasgena, HesdamennuTeslbHO HanpaeBndawT
nMetoLmecs maTepuarnbsl B opraHbl NPOKypaTypsbl.

5.11. TMNonoxeHuns depepanbHoro 3akoHa oT 27 wutons 2010 roga Ne210-d3 «O6
opraHusauum npegocTaBneHns rocygapCTBEHHbIX U MYHUUMNAnNbHbIX  YCRyry,
yCTaHaBnuBawLlne nopsagoKk pacCMOTPEHUA Xanod® Ha HapyweHust npaB rpaxgaH wu
opraHuMsauun npu npegocTaBAeHUn MyHUUUNAnbHbIX YCAYr, HE pPacnpoCTPaHATCS Ha
OTHOWeEHUsA, perynupyemble PeagepanbHbiM 3akoHOM oT 2 masa 2006 roga Ne 59-03 «O
nopsiake paccmoTpeHust obpaweHnn rpaxkaaH Poccuiickon ®eagepaumny.



25

[MpunoxeHne Ne1

PykosoguTtento
McnonHutensHoro KkomuteTa
HypnaTtckoro CEenbCKOro
noceneHns  3erieHoAONbCKOro
MYHULMMNAnNbHOro painoHa
Pecnybnukn TaTapcTaH

Or:

3asBneHue
00 ncnpaBreHnn TeXHNYECKOMN OLNOKHK

Coobuwato 06 owunbke, [OOMNYWEHHOM MNPU  OKasaHUM MYHUUUNANbHOW  YCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowly nchnpaBuTb OOMYLIEHHYH TEXHUYECKY OLIMOKY WU BHECTUM COOTBETCTBYIOLLUE
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATUSA pelweHnMs 06 OTKIOHEHUM 3asiBNeHus 06 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NEeKTPOHHOIo I0OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW KOMUM Ha OyMakHOM HoOcuTene MOYTOBbIM OTMpaBMEeHUEM MO

agpecy:

MooTBepxaato CBOe corfacue, a Takke cornacve npeacTaBngeMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COOP, cMCTEMATU3ALUMIO, HAKOMSIEHWE, XpPaHEHWE, YTOUYHEHNE
(oBHOBNEHNE, W3MEHEHWME), MCMONb30BaHWE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnunBaHne, 6NoOKMpoBaHNE, YHUMTOXEHME NEPCOHAbHbIX AaHHbIX, a Takke UHbIX AENCTBUN,
HeobOXoaMMbIX Ona  0B6paboTkm  NepcoHarnbHbIX AaHHbIX B paMKax npegoCcTaBreHus
MYHULMNANbHOW YCyru), B TOM YUCfle B aBTOMaTU3MPOBAHHOM peXuMme, BKIoYas MNpuHATUE
peLleHNA Ha WX OCHOBE OpraHoOM MpedoCTaBfSWMM MYyHUUMNANbHYKO YyCryry, B Lensax
npenocTaBneHnss MyHULMNansHOW YCryri.

HacToswwmm noareepxaaro: cBefeHUs, BKIOYEHHbIE B 3asiBrieHMe, OTHOCSALLMECS K MOeW
NIMYHOCTU U MPEACTaBAsSeEMOMY MHOK MUYy, @ Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[OKyMeHTbI (KONuM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTenscTBOM Poccuinckon degepaumm, Ha MOMEHT NpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepXKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacve Ha y4yactve B Onpoce Mo OLEHKe KavecTBa MNpefoCTaBfiEHHON MHEe
MYHULMNANbHOW yCryrn no TenedoHy:

(naTa) (moanuceb) (©.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PekBU3NTbI OOMKHOCTHbLIX NIML, OTBETCTBEHHbIX 32 NpeaocTaBrieHne MyHULMNanbHOW
YyCInyru v oCcyLLeCTBIIAILWMX KOHTPOMb €e UCMOJTHEHUS,

MUcnonkom Hypnartckoro cenbckoro noceneHusi 3eneHOAONIbCKOro MyHULIMNANbHOro
panoHa

[OmKHOCTb TenedoH ONeKTPOHHbIN agpec

Pykosoautens Mcnonkoma 8 (84371)3-98- Nur.Zel@tatar.ru
52

Cneunanuct Vcnonkoma 8 (84371)3-98- Nur.Zel@tatar.ru
52

CoBeT HypnaTtckoro cenbckoro noceneHus 3eneHOAOSIbCKOro MyHULMUNanbLHOro
panoHa

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec
maBa 8 (84371)3-97- Nur.Zel@tatar.ru
51
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