





IIpunoxxenue Kk MOCTAHOBJICHUIO
HcnonHuTenpHOro KOMUTETa
KypHanuHCKOro cenbCKOro noceseHus
ot «15» anmpensa 2020r. Ne9

AJIMMHHCTPATHBHBIII perjiaMeHT
NpeJ0CTABJCHHUS MYHHIHMIIAIBHOI YCJIYI'Y 10 CBHAETEILCTBOBAHUIO BEPHOCTH
KOIHi JOKYMEHTOB M BbINIHCOK M3 HUX

1. O0umme noJioxKeHust

1.1. HacTosmmii aqMUHUCTPATUBHBIA PEMTIAMEHT MPEIOCTABICHUSI MyHULMTAIBHOM
yciyra (nanee — PernamMeHT) yCTaHABIMBACT CTAHAAPT W MOPSAOK MPEAOCTABICHHS
MYHHLIMNIAJIbHOW YCIIYTH MO CBUACTEILCTBOBAHUID BEPHOCTH KOMHWM JOKYMEHTOB W
BBIMKMCOK M3 HUX (Jlalie€ — MyHULMNAIbHAS YCIIyTa).

1.2. Tlonyyarenm MyHMLIMIAIBHOW YCIIYTH: (PU3NYECKHE W HOPUIMYECCKUE JIMLA
(nasnee - 3aBUTEIb).

1.3. MyHununaibHas yciayra NPeIOCTaBISETCS WCHOJHUTEIBHBIM KOMHUTETOM
CENIbCKOTO  MmocesicHuss  KypHAJIMHCKOTO — CEBCKOTO  MOCENEHUS  AJIEKCEEBCKOTO
MYHHLIMIIAJIBLHOTO paiioHa (manee — Mcnomakom).

1.3.1. Mecto Haxoxnenune Ucnonkoma: ¢.Cyxue Kypnamm, yn.IlIkonenas, a.12.

I'padmk paboTHI:

NOHeAeNbHUK — yeTBepr: ¢ 8.00 no 17.00;

natHuna: ¢ 8.00 go 16.00;

cy000Ta, BOCKPECEHbBE: BBIXOHBIE JHH.

Bpems mnepepeiBa s OTABIXa M TNMTaHHWS YCTAHABIMBACTCA TMPaBHJIAMHU
BHYTPEHHETO TPYAOBOTO PACHOPSIKA.

CrpaBounslii Tenedon 8(84341)33585.

[Tpoxoa mo AOKYMEHTaM, YAOCTOBEPSIOIIAM JTHYHOCTb.

1.3.2. Aapec opuuHanbHOrO caiitTa MyHHIMIAIBHOIO paiioHa B MH(POPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON ceTh «uTepHeT» (nanee — cetb «MuTepHeT): (http:// (http://
alekseevskiy .tatarstan.ru).

1.3.3. Mudopmaiis 0 MyHUIMOAIBLHOM YCIIyTe, a TAKKE O MECTE€ HAXOKICHUS U
rpaduke padboTel McrosikoMa MOKET OBITh MOTYyYCHA:

1) nocpenctBoM HMHQPOPMALMOHHBIX CTEHIOB, COJEP)KALIMX BHU3YAJIbHYIO U
TEKCTOBYHO HH(POPMALMIO O MYHULMITAJILHONW YCIIyTe, PACIOIOKEHHBIX B MOMEIICHUSIX
Hcnonkoma, amst paboThl ¢ 3asBUTEISIMH.

Hupopmanms Ha rocyaapCTBEHHBIX si3blkax PecnyOnukm TarapcTaH BKITHOYAET
CBEJCHMS O MYHMLMMNAJIBHON yCIyre, coaepskammecs B MyHKTax (moamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 HacTosmmero Permamenra;

2) mocpeactBoM ceth «MHTEpHET» HA O(PUUMATBHOM CAWTE MYHHMIMIIAIBHOTO
paitona (http:// alekseevskiy .tatarstan.ru),

3)na Iloprane TrOCYyIapCTBEHHBIX W MYHHLIMNAIbHBIX yciyr PecnyOnmku
Tarapctan (http://uslugi.tatar.ru/) (nanee — PernonanbHbiii mopran);

4) na EquHOM mopTtaie rocyJapCTBEHHBIX U MYHHIMITAJIBHBIX YCAYT (QyHKIAN )
(http:// www.gosuslugi.tu/) (nanee — Enunelii nopran);,




5) B Mcnonkome:

IPA YCTHOM OOPALLEHUH - TUYHO WM 1O Tene(doHy;

PY NUCbMEHHOM (B TOM 4YMCIIE B (POPME SNEKTPOHHOTO JOKYMEHTA) OOpalleHuu
— Ha OyMaKHOM HOCHTEJIE TI0 TIOUTE, B IIEKTPOHHOH (JOPME MO IIEKTPOHHOMN MOYTE.

1.3.4. Undopmanus mo BOMpocaM MPEAOCTABICHUAS MYHHLIMIIAIBHOW YCIyTU
pazMeniaeTes cnenraaucToM Mcnoakoma Ha O(QHUUIMAIBEHOM CaiiTeé MYyHHIMIAIBLHOTO
paiioHa ¥ Ha MH(POPMALNMOHHBIX CTEHAAX B MoMmelneHusx Mcmonkoma mns paboTsel ¢
3aBUTEIISIMU.

1.4. ITpenocTaBieHUE MYHULMIIAJIBHON YCIIYTH OCYILECTBISIETCA B COOTBETCTBUU

['paxxnanckum koaekcoM Poccuiickoit denepanmu (yacth nepsast) ot 30.11.1994
No51-@3 (nanee - ['pK Pd) (CoOpanue 3akoHomarenbcTtBa PD, 05.12.1994, No32,
ct.3301);

Hanoroeeim koaexcom Poccuiickoit denepaumm (wacte Bropas) ot 05.08.2000
Nel17-d3 (nanee — HK P®) (CobGpanme 3akonomarensctBa PD, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHOmarenbCTBa Poccuiickor depepaumu O HOTapuare OT
11.02.1993 Ne 4462-1 (nanee — OcnoBbl) (Bemomoctn CHJL 1 BC PO, 11.03.1993 Nel0,
c1.357);

®denepanbabiM  3akoHOM 0T 06.10.2003 Nel31-03 «O0 o0mmx npHHIMIAX
OpraHM3ali MECTHOro camoynpaeicHuss B Poccuiickoil ®epepanumny (panee —
denepanbablil 3akoH Nel31-D3) (CoOpanue 3akoHonarenbcTBa PO, 06.10.2003, No40,
cT.3822);

OdenepanbHbiM - 3akoHOM 0T  27.07.2010 Ne 210-®3 «O6 opraHusanuu
NPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIIyr» (Hanee — deaepanbHbIi
3akoH Ne210-®3) (CoOpanue 3akoHoaarenbeTea PO, 02.08.2010, Ne31, ¢1.4179);

npukazoMm Munrocta Poccun ot 29.06.2015 Nel55 «O0 yTBepKacHUH
TpeGoBaHuii K (opMaTy H3rOTOBICHHOTO HOTAPHUYCOM 3JJIEKTPOHHOTO JOKYMEHTa)
(manee — npukaz -Nel55) (OpuuualibHblii UHTEPHET-NOPTAT MPABOBOW HH(pOPMALINK
http://www.pravo.gov.ru, 30.06.2015);

npukazoM MuHrocta Poccun ot 27.12.2016 Ne313 «OO6 yreepxkacaun Dopm
PEECTPOB PETUCTPALMK HOTapUANbHBIX ACHCTBHIA, HOTapUAJBHBIX CBUACTEILCTB W
YAOCTOBEPUTENBHBIX HAANUCEH HA CAENKAX W CBUACTEIBCTBYEMBIX JOKYMEHTaX H
nopsaka ux ogopmiicHus» (manee - npukas Ne313) (OdunmaibHbIi HTHTEPHET-NIOPTAN
npaBoBoit uHpopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazom Muniocta Poccun ot 06.06.2017 Ne97 «O06 yTBEpXKACHUA
HWHCTpyKIMA O TOPSAJKE COBEPIICHUS HOTAPUAIBHBIX JCHCTBUI TJIaBaMH MECTHBIX
aIMUHHACTPALMIA TOCENEHU W CHEUMATBHO YIMOTHOMOYECHHBIMU  JOJKHOCTHBIMHA
JULAMH MECTHOTO CaMOYIPABJICHUS MOCEJICHUMN, I1aBaMH MECTHBIX AJIMWUHUCTpaLUi
MYHHLIMNAJIbHBIX PAfOHOB M CMIEUHAATBHO YIOJIHOMOYEHHBIMU TOJKHOCTHBIMU JIMLIAMHA
MECTHOTO CaMOYNPABIICHUS MYHHULMINAJIBHBIX palOHOB» (nanee - mnpuka3z Ne97)
(Poccuiickas razera, Ne133, 21.06.2017);



npukaszom DenepaiibHoro kazHauekcTea ot 12.05.2017 Nel 1w «O0 yTBEep)KI€HUU
NOPSJKA BEICHUS TOCYNIapCTBEHHON WH(POPMALMOHHON CUCTEMBI O TOCYTAPCTBEHHBIX U
MYHHLIMMAJIBHBIX TUIATeXax (nanee — npuka3 11H) (OduumanbHbli MTHTEPHET-NOPTAN
npaBoBoit uHpopmanuu http:// www.pravo.gov.ru, 25.07.2017);

3akonom PecnyOnukm Tarapctan ot 28.07.2004 Ned45-3PT «O MecTtHOM
camoynpaenenun B PecnyOnuke Tarapcran» (PecnyOnmuka Tartapcran, Nel55-156,
03.08.2004);

YCcTaBOM MYHHMIMIAIBHOTO 00pa3oBaHus KypHATMHCKOE CENbCKOE MOCENEHUE
AJIEKCEEBCKOTO  MYHULIMNAIBLHOTO paiioHa PecnyOnwku TarapctaH, NpPUHATOrO
Pemwrennem  CoBera  KypHanmHCKOro  CEMbCKOrO  MOCENEHUs  AJIEKCEEBCKOTO
MyHHLIMNAIBHOTO paifona ot 08.06.2015 Ne 97 (manee — Ycras),

[TonoxxeHuem 00 WCHOJMHUTEILHOM KOMUTETe  KypHAJIMHCKOrO CEJIbCKOro
MOCENEHUs AJIEKCEEBCKOTO MYHMIMNAIBHOrO paioHa, oT 21.04.2014r 3a Ne 67,
yTBepkAcHHBIM ~ Pemennem  CoBeta  KypHQJIMHCKOTO — CENBCKOTO  TOCENIEHHUS
AJIEKCEEBCKOr0 MyHUIMNAIbHOrO paioHa; (nanee — [onoxxenue 06 MK);

1.5. B Hacrosmem PerymaMeHTe HMCHONB3YIOTCA —CIEAYIOIIME TEPMHUHBL U
OMPEACTICHUS:

KONUsl JOKYMEHTa - JOKYMEHT, MOJHOCTBIO BOCHPOM3BOAALIMI WH(MOPMALUIO
NOJJIMHHUKA JOKYMEHTA U €r0 BHEIIHAE TPU3HAKK, HE IMECIOIIMI FOPUINYECKON CHITBIL,

JOKYMEHT - MaT€pUAIIbHBIA HOCUTEID ¢ 3a(UKCUPOBAHHON HA HEM B JIFOO0H (opme
uH(popManme B BUJE TEKCTA, 3BYKO3ANMUCH, M300PAKEHUS W (MJIM) MX COUYCTaHMS,
KOTOPBI MMEET PEKBU3UTHI, MO3BOJISIOIUE €r0 HUACHTU(OUIUPOBATh, U MPEAHAZHAYEH
TS TIEPEJAa4Yy BO BPEMEHH M B TPOCTPAHCTBE B LENSAX OOLIECTBEHHOTO MCIIOJIb30BAHMS
Y XpaHCHHS,

BBIMIMCKA - BOCIPOM3BEACHUE 4YACTH JIOKYMEHTA, HANpUMEp, BBHIMHCKA W3
OAHKOBCKOT0 CUeTa KIMECHTA MOKA3bIBACT COCTOSIHUE CUETA HA OMPEICICHHYIO ATy,

yIQJIEHHOE pPadouee MECTO MHOrO(PYHKIHMOHAIBHOTO LEHTPa MPEAOCTABICHUS
rOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOIECHHOE
CTPYKTYPHOE MOAPA3ACTICHUC (oduc) MHOTO(PYHKIIMOHATEHOTO LICHTPA
NPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
WM CEJIBCKOM MOCEICHHS] MYHHLIMMATBHOTO paiioHa (TOpoAcKoro okpyra) PecnyOmuku
Tarapctan B COOTBETCTBMM ¢ MNyHKTOM 34 IlpaBun opraHu3anmm JesSTEIBHOCTH
MHOTOQYHKIIMOHAIBHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYJAPCTBEHHBIX W
MYHHLIHMIMAJIBHBIX YCIYT, YTBEPKACHHBIX OCTaHOBICHUEM [IpaBuTenbeTBa Poccuiickoii
Oenepann ot 22.12.2012 Nel376 «OO0 yrBepsknenum [lpaBuil  opraHu3auuu
JESATENBHOCTA MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABJICHUS TOCYIaPCTBEHHBIX U
MYHHLHNATIBHBIX YCIYTY,

TEXHUYECKass oOmmnOKka - omuOKa (OMMCKA, OMeyYaTka, TpaMMaTHYeCKas WK
apupmernueckas ommOka JmbO0 mnoAoOHas omuOKa), AONYHIEHHAs OPraHoM,
NPEIOCTABISAIOIIMM  MYHULMIAIBHYO YCAYTY, W NPHUBEAIIAs K HECOOTBETCTBHIO
CBEJICHHI, BHECEHHBIX B JOKYMEHT (PE3YyJbTaT MyHULMITATLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTAX, HA OCHOBAHUM KOTOPBIX BHOCHJIACH CBEICHHSI.



B Hactosmem Perniamenrte noja 3asBJIEHHEM O NPEAOCTABICHUNA MYHULHANAIBHON
yCIIyTH (ajee - 3asBJACHUE) MOHUMACTCS YCTHOE OOpalllCHHUE.



2. CrangapT npeaocTaBjieHusi MyHULUNIAJIbHON YCIyrH

HopmaruBHBI# aKT,

HaumenoBanue TpeGoBaHust yYCTAHABJIHBAKOIUIA

CTaHAApPTA NPEeI0CTABJICHHUS Coaepsxkanue Tpe0OBaHUS CTAHIAPTA MYHHUIHMIAJIbHY IO

MY HUIHNIAJILHOI YCIyTH YCIyry Win
TpeboOBaHNE

2.1. HaumenoBanue CBUAETENLCTBOBAHUE BEPHOCTH KOMMA  ANOKYMEHTOB W |['pK P®;

MYHULIAMAJIBHON YCITYTH BBINMCOK U3 HUX npukas Ne 97

2.2. HammeHoOBaHUE Hcnonkom Ycras;

VCIIOTHUTENIBHO- [Tonmoxxenue

PaCOPSIANTENBHOIO OpraHa

MECTHOIO CaMOYIPaBIICHHUS,

HEMOCPEACTBEHHO

IPEIOCTABIISFOLIETO

MYHULIAMATIBHYIO YCIIYTY

2.3. Onucanue pe3ysibrara CosepuieHue HOTAPUAJIbHBIX NEHACTBUMN 1o | [Iyukr 14 npukasza 97

PEIOCTABIICHUS
MYHHULIAMAJIBHON yCITyTH

CBUAECTEILCTBOBAHUIO BEPHOCTH KONUI TOKYMEHTOB, BBIITUCOK U3
HHUX.

OTka3 B COBEpIICHMHM HOTAPUAIBHBIX JCHCTBUHA  T10
CBUIECTEILCTBOBAHUIO BEPHOCTU KONUI TOKYMEHTOB, BBIITUCOK U3
HUX

2.4. CpoK npenoCTaBIICHUS
MYHULMNAILHON YCIIYTH, B TOM
YUCJIE ¢ YYETOM HEOOXOAUMOCTH
oOpaleHust B OpraHu3alyii,
YYaCTBYIOLINE B
PEIOCTABIICHUT

CBUIETENBCTBOBAHUE BEPHOCTH KOMHUM  JTOKYMEHTOB U
BBIMIMCOK M3 HUX OCYIIECTBISCTCS B TEYCHHME OJHOTO dHaca, ¢
MOMEHTa 00palICHUSI.

B cny4ae npuHsaTus penieHus 00 OTKa3e B MPEAOCTABICHUM
YCIIyTH B TEYCHHUHU TIATH PaOOUIUX JHEHM, C MOMEHTA 0OpalleHus.
B ciayuae mpuHsATHS penieHUs 00 OTIIOKCHWM COBEPIIICHMS




HopmaruBHBI#i aKT,

HaumenoBanue Tpe0oBaHust YCTaHABJIUBAKOIIHIT

CTAHAAPTA NPEAOCTABICHHS Coaep:xanue Tpe0OBaHusI CTAHAAPTA MYHHUIUNAJIbHY IO

MYHHIHUNAIBLHON yCIyru YCJIYry WIH
TpeboOBaHHE

MYHULIAMAJIBHON YCIYTH, CPOK | HOTAPUAJIBHOTO JACHCTBUS B TECUEHUM MATH pabouMx JHEH, ¢

MIPUOCTAHOBIICHUS MOMEHTA 00pallCHUS.

IIPEIOCTABIICHUS [IproCTaHOBJIEHHE CPOKA MPEAOCTABICHUS MYHULMITAJILHON

MYHULMNIATBHON YCIIYTH B YCIIyTU HE TPELYCMOTPEHO.

CJIy4ae, €CJIM BO3MOKHOCTb Berraua JNIOKYMEHTA, SBJISIFOLLETOCS pe3yJIbTaToM

MPUOCTAHOBIICHUS MYHHLMINAJIBHOW YCIYTH, OCYLIECTBISIETCS B JEHb OOpallCHUs

IPeyCMOTPEHA 3asABUTEIISL.

3aKOHOAATENBCTBOM Poccuiickoit HampapiieHne  TOKyMEHTa, SIBISIOLIETOCS — PE3YJIbTATOM

denepanumu, CPOK BbLIAYN MYHHLMIIAJIBHOW YCIYTH, C HCIONB30BAHUEM CHocoda CB3H,

(HarpaBJcHHs ) JOKYMEHTOB, YKa3aHHOTO B 3aSIBJICHUM (IO NOYTE WM HA SIECKTPOHHBIA aapec)

SBJIFOIIUXCS PE3YIBTATOM HE MPEAYCMOTPEHO

MPEIOCTABIICHUS

MYHULMIAIBHON YCIIYTH

2.5. McuepnbIBarOIIMiA IEPEYCHB 1. [Tacmopt wWnu Apyrue JOKYMEHTHI, YAOCTOBEPSAROMIME | mpuka3 Ne97

JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHH C
3aKOHOIaTCIbHBIMU WJIA UHBIMHU
HOPMATHUBHBIMU MMPABOBBIMHU
aKTaMu JUIsl PEI0CTABICHUS
MYHULUTIATIGHON YCIIYTH, &
TAKXKE YCIIyT, KOTOPBIC SBJISIFOTCS
HEOOXOIMMBIMH H
00g3aTeNbHBIMHA JUTI

JIMYHOCTD 3asBUTENS.

2. JIOKyMEHTBI, TPEACTABICHHBIE ISl CBUACTEIILCTBOBAHUS
BEPHOCTH KOMWWA WM BBIACOK W3 HUX, OOBEM KOTOPBIX
OPEBBILIACT  OJAWH  JIACT,  JOJDKHBI ~ OBITh  MPOLUHWTHL,
MIPOHYMEPOBAHBl M CKPEIUICHBI OTTHCKOM TE€YaTH OPraHM3aLuHu,
OT KOTOPOW UCXOAAT JOKYMEHTHI.

JIOKYMEHTBI TPEACTABIIAOTCS JTMYHO




HaumenoBanue Tpe0oBaHust
CTAHAAPTA NPEAOCTABICHHS
MYHHIHUNAIBLHON yCIyru

Coaep:xkanue TpeGOBaHNS CTAHAAPTA

HopmaruBHBI#i aKT,
YCTaHABJIHBAIOIIH I
MYHHUIHIIAJIBHY IO

YCIYry Win
TpeboOBaHHE

MPEIOCTABIICHUS
MYHULIATIATILHBIX YCITYT,
MOJIICKAITNX TTPEICTABICHUIO
3agBUATEIIEM, CITOCOOBI UX
MOJTyUEHUS 3asBUTEIIEM, B TOM
YUCJIE B 3JIEKTPOHHON (popme,
MOPSAJIOK UX TPEACTABICHHUS

2.6. McuepribIBaroImii NEPEYCHb
JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH
NPABOBBIMH aKTaMH IS
PEIOCTABIICHUS
MYHHULIAMAJIBHON YCITYTH,
KOTOPBIC HAXOIATCS B
PaCIOPSKEHUT
rOCYTaPCTBEHHBIX OPraHoB,
OPraHOB MECTHOTO
CaMOYMPABJIEHUS U HHBIX
OpraHu3aruii U KOTOPBIE
3asBUTEITb BIIPABE MPEACTABUTD,
a TaKKE COCOOBI MX NOTyYEHUS
3asBUTEIISIMU, B TOM YHCJIE B
AJIEKTPOHHOH (hopMeE, MOPSAOK

[Tony4varorcs B pamMKax MEKBEJOMCTBECHHOT'O
B3aUMOJCHCTBUS:

CeeacHuss 00 ymare TroCyJapCTBEHHOW TONLIMHBI U
HOTapUaJbHOTO Tapuda

[Tpukas 11n




HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

MX IIPEICTABIICHNAS,
rOCyIapCTBEHHBIN OpraH, Opra
MECTHOI'O CaMOYIPaBICHHs OO0
OopraHusarus, B pacropsDKEHUN
KOTOPBIX HAXOIATCS NaHHBIE
JIOKYMEHTBI

2.77. VcuepnbIBarOIIMiA IEPEYCHB
OCHOBAHUM JUUTA OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI
IIPEIOCTABIICHUS
MYHULUNATBHONW YCIIYTH

OcHOBaHUS ISt OTKA3a B TPUEME IOKYMEHTOB:

1) [Togaya TOKyMEHTOB HEHAAJIEIKALUM JIULIOM

2) HecooTBeTcTBHE MPEACTABJICHHBIX JOKYMEHTOB MEPEUHIO
JOKYMEHTOB M  TpeOOBaHUSAM, VYKa3aHHbIM B NYHKTE 2.5
HacTosmero PermaMenra;

3) B 3asBicHUM W MpuiaracMbiX K 3asBICHHIO JTOKYMEHTaX
UMEIOTCS HEOTOBOPCHHBIC WCIIPABJICHMS, CEPBE3HBIC
MOBPEXKCHUS, HE TO3BOJISIOIIME OJHO3HAYHO HCTOJKOBATh WX
COJICP>KAHME

2.8. McuepnbIBarOIInii IEPEYCHB
OCHOBAHUM A
IIPUOCTAHOBIICHUS UJIM OTKA3a B
MPEAOCTABIICHUN
MYHULMNATBHOU YCIIyTH

OcHOBaHus I TPUOCTAHOBJICHUS TPEAOCTABJICHUS YCIIYTH
HE IPENYCMOTPEHBI.

OcHoBaHus U1s OTKa3a:

1) CoBepiieHue Takoro IEHCTBUSI TPOTUBOPEYHT 3aKOHY.

2) JleiicTBHE MOMJICKUT COBEPIICHUIO TOKHOCTHBIM JIMIIOM
Oprasa MECTHOTO CaMOYMNPABICHUS JAPYroro IMOCENCHUS WM
MYHHLMIAIBHOTO paiioHa (MPUMEHUTENBHO K MPUHATHIO MEP K
OXpAaHE  HACJIEACTBEHHOIO MMYIIECTBA M B CIy4ae




HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

HEOOXOIMMOCTH MEP MO YIPABJICHUIO UM ) UJTK HOTAPHYCOM.

3) C npoce0Oil 0 COBEPIICHUA HOTAPUAILHOTO JEHCTBHUS
oOpaTwiicsl rpakJIaHWH, MPU3HAHHBIA CYJOM HEAEECTOCOOHBIM
WM OrPaHUYEHO JACECMOCOOHBIM, JIMOO NPEACTABUTENb, HE
UMEIOIIHNIA HEOOXOMMBIX TTOJITHOMOYHIA.

4) Caenka HE COOTBETCTBYET TPeOOBAHUSM 3aKOHA,

5) 3agButeneM MNPEACTaBICHBI JOKYMEHTHI HE B MOJHOM
o0beme, MO0 B MPEACTABJICHHBIX 3asBICHUM W (WJIH)
JOKYMEHTaX COJEPKUTCS HEMOJHAss W (WJu) HEI0CTOBEpHAs
vH(bopManus

2.9. Ilopaok, pasmep u
OCHOBAaHWsI B3UMAHUS
rOCyIapCTBEHHO! MOLIIUHEI WA
WHOM IIJIAThI, B3UMAEMO 3a
MPEIOCTABICHUE
MYHHULUITAUTBHON yCIIYTU

MyHununaapHas ycjiayra 3a COBEpIICHME HOTapUabHBIX
JEHCTBUI OKa3bIBACTCS HA MIATHOM (BO3ME3THOM ) OCHOBE.

["ocynapcTBeHHAs MOLUIMHA YIUIAYMBACTCS B Pa3Mepe:

CBUJICTE/IbCTBOBAHME BEPHOCTH KOMNWM  JOKYMEHTOB U
BBIMUCOK M3 HUX — 10 pyOnelt 3a cTpaHuily KON HOKYMEHTOB
WJIN BBIMUCKU U3 HUX.

CBUIETEJILCTBOBAHUE MOJIMHHOCTH MOAMUCH:

Ha 3adBJICHUSX W JIPYTUX JOKYMEHTax (3a HCKIIOUYECHUEM
OaHKOBCKMX  KapTOYeK M  3adBJIEHUH O  perucrpaiuu
ropuandeckux mn) - 100 pyonei;

Ha OAHKOBCKMX KapTOUKAaX M HA 3asBJICHUSX O PETUCTpALUU
IOPUIMYECKOr0 JIMIA (C KaKI0TO JIMIA, Ha KaXKIOM JOKYMEHTE) -
200 pyOnei.

m.9 9.1 ¢1.22.1 OcHOB

m.10 9.1 c1.22.1 OcHOB
.21 m.1 ¢t.333.24 HK
P® (wacTh BTOpas)
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HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

3a HOTapualbHbIC ACHCTBHS, COBEPIIACMbIC BHE TMOMEIICHUS
UCTIOJTHUTENIHHOTO KOMUTETA CEITbCKOTO MOCETICHMS,
rocylapcTBCHHas  TOIIJIMHA  yIjauMBacTcs B pasMepe,
YBEJIMUECHHOM B MOJITOPA pasa.

JIbroTHI 1O yIUTIaTE TOCYNAPCTBEHHON MOILTMHBI YCTAHOBIICHBI
nyHkramu 1.2, 4, 11 crareu 333.38 HK P® yacts 2.

B ciydyae BHECEHMs MI3MEHEHHI B BBIJJAHHBIH MO pe3yJibTaTaM
MPEIOCTABIICHNUS MYHULIATIATBHON yCIyTH JOKYMEHT,
HaIPaBJICHHBIX HA UCIIPABJICHUE OMMOOK, JOMYIICHHBIX M0 BUHE
opraHa W (WiM) JOJPKHOCTHOTO JIMIlA, IJlaTa C 3asBUTES HE
B3MMACTCS

Crarbs 8 @enepanbHOTro
3aKkoHa Ne210-®3

2.10. Ilepeuens ycnyr, KOTOPBIE
SBIISIFOTCS HEOOXOUMBIMU U
00g3aTeNbHBIMA I
PEIOCTABIICHUS
MYHULIAMAJIBHON YCIYTH, B TOM
YHCIIE CBEACHUS O TOKYMEHTE
(IOKyMEHTax ), BbIJABACMOM
(BBIIABAEMBIX ) OPraHU3aLUsIMHY,
YYaCTBYIOLIMMH B
PEIOCTABICHUT
MYHHLAMAJIBHBIX YCIYT

[TpenocraBieHne HEOOXOOMMBIX U 00S3aTENBLHBIX YCIYT HE
TpedyeTcs

2.11. Ilopsnok, pa3mep u

[IpenocTaBineHne HEOOXOMMBIX M 00S3aTENIbHBIX YCIYr HE
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HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

OCHOBAHMS B3UMAaHUS TIJ1ATHI 33
MPEAOCTABIIEHUE YCIYT, KOTOPHIE
SABJIAIOTCA HEOOXOTUMBIMA 1
00g3aTeNbHBIMA I
MPEA0CTABICHUS
rOCYTapCTBEHHOM YCIIYTH,
BKJIFOYAsi HHPOPMALIUIO O
METOJMKE pacueTa pazmepa
TaKOM IIJIAThI

TpedyeTcs

2.12. MakcumanbHBIN CPOK
O’KHJAHUS B OUEPEN IIPH
[Io1a4ue 3amnpoca o
[IPEIOCTABIICHAN
MYHHLUITAIBHON YCIIYTH,
YCIIYTH, IPEAOCTABIAEMON
OpraHu3aryen, y4acTBYIOMIEH B
[IPEIOCTABIICHAN
MYHULUNIATBHON YCIIYTH, U TIPA
[TOJIyYCHUH pe3yJIbTaTa
[IPEIOCTABICHNS TAKUX YCIIYT

[Topaya 3asBNEHUS HA TOJNYYEHME MYHULHMINAIBHON YCIYrH
NPU HAJIMYMKW OYEPEH - HE Oosiee 15 MUHYT.

[Tpn MOJIy YCHU T pe3yJsbrara IIPEIOCTABIICHUS
MYHHULMNAJIBHOW YCIYTH MAaKCUMAJIBHBIA CPOK OXHJIAHUS B
OuYEpeIn HE TOJDKEH MPEBBIIATH 15 MUHYT

2.13. Cpok u mopsaoK
PEruCTpaLuu 3arpoca 3assBUTENSA
0 MPEIOCTABJICHUU

Peructpanuss ~ OCyLUIECTBIISIETCS  MOCHE

JIMYHOCTHU U MTPOBEPKU TOKYMEHTOB

YCTAHOBJICHHS
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HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

MYHULUTATBHON YCIIYTH U
YCIIYTH, IPEAOCTABIAEMON
OpraHu3aruen, y4acTBYIOIIEN B
[IPEIOCTABIICHUN
MYHULUNAIBHON YCIIYTH, B TOM
YUCJIE B DJIEKTPOHHOU (popme

2.14. TpeboBaHus K
MOMEIICHUSM, B KOTOPBIX
NPEIOCTABIIACTCS
MYHHULIAMAJBHAS YCIyTa, K 3a]y
OKUAAHHSL, MECTAM JIJIsl
3ar0JHEHUS 3AMPOCOB O
NPEIOCTABIICHUT
MYHUIUOATBHOU yCIYyTH,
WH(OPMALMOHHBIM CTEHJIaM C
oOpaszlaMu Ux 3aroIHCHUS |
NEPEUYHEM JTOKYMEHTOB,
HEOOXOUMBIX JJIst
[IPEIOCTABICHUS KKION
MYHUIUOATBHOU yCIyTH,
pasMEeIIEHUI0 U 0(DOPMIICHUIO
BU3YAJIBHON, TEKCTOBOM U
MYJBTUMEAMHHON HHPOpMALK

[TpenocTaBieHue MyHULIIMOAIBHOM YCIIYTH OCYLIECTBISETCS B
3MaHUSIX W MOMEIIEHUSX, O00O0PYJOBaHHBIX MPOTUBOMOKAPHOH
CUCTEMOH M CUCTEMOM MOKAPOTYIICHHUS, HEOOXOAUMONH MEOEIBIO
11 opOpMIIEHUS JOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEHAAMHU.

ObecnieunBaeTcsi OECIPENATCTBEHHBIA TOCTYN WHBAIMAOB K
MECTY MPEAOCTABICHUS MYHULIMNIATIBHOM yCIyTrH (y100HbIH BXOI-
BBIXOJI B TIOMEIIEHUS U IEPEMEILICHUE B UX MPEENax).

BuzyanbHas, TEKCTOBas U MyJIbTUMEAUHHAS UHPOpPMALUS O
NOPSAKE MPEIOCTABICHUS MYHULIMIIATBHOM YCIYTH pa3MelaeTcst
B YAOOHBIX sl 3asBUTENICH MECTax, B TOM YHUCJIE C YYETOM
OTrPaHUYEHHBIX BO3MOYKHOCTEH MHBAJIMIOB
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HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

O MOPSAJIKE MPEIOCTABICHUS
TAKOM YCIYI'H, B TOM YUCIIE K
00ECTIICUECHUIO JOCTYIMHOCTH ISl
WHBAJIMJIOB YKa3aHHBIX 00OBEKTOB
B COOTBETCTBUM C (PeaepaTbHBIM
3aKOHOAATEILCTBOM U
3aKOHOAATETBCTBOM
PecnyGnuku Tarapcrtan o
COLMAJIBHOM 3aIlUTE NHBAJINIOB

2.15. Tlokazarenu JOCTYHMHOCTH

M KayecTBa MYHULIHMNAIBHOMN
YCIIYTH, B TOM quCie
KOJMYCCTBO B3auMOJCUCTBANA

3aBUTENE € JOJKHOCTHBIMHA
JUIAMH  TIPA  OPEAOCTaBICHAN
MYHULIAMAIBHOW YCIIYyTH H HX
IPOAOIDKUTENBHOCT,
BO3MOKHOCTh
uH(popMau 0
PEAOCTABICHUS
MYHULIATIAJIBHOW YCIYTH, B TOM
quciae ¢ MCIOJIB30BaHUEM
WH(}OPMAIMOHHO-

MTOJTYYCHHUS
X0ze

[Tokazarensmu JOCTYITHOCTH MPENOCTABIICHUS
MYHULMIIATBHOW YCIYTH SBJISFOTCS
paclonoXeHHOCTh  momenieHus  McemonkomMa B 30HE

JOCTYIMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIM4MEe HEOOXOAMMOIO KOJIMYECTBA CIICLIHATIUCTOB, a TAKXKE
ITIOMEILEHNN, B KOTOPBIX OCYLIECTBIIAECTCS IPUEM JOKYMEHTOB OT
3aABUTEIICH

HaIMYME HWcuepnbiBaronlei wHopMaumm o  crnocodax,
MOPAAKE M CPOKaX NPENOCTABICHUS MYHULMIAIBHOW YCIYIM Ha
WH()OPMALMOHHBIX CTEHAAX, MHMOPMALMOHHBIX pecypcax B
cetu «HMHTEpHET», HA EAWMHOM mOpTaje TOCYIapCTBEHHBIX H
MYHULUHATBHBIX YCIAYT,

OKa3aHWE TIOMOLIM WHBAJIUAAM B MPEOIOJICHUU OapbepOB,
MEIIAKIIUX [OJYYSCHUIO MU YCITYT HApaBHE C APYTUMH JINLIAMHU.
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HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

KOMMYHHKAITMOHHBIX
TEXHOJIOTUM, BO3MOKHOCTh JINOO
HEBO3MOKHOCTh MOJTy4EHUs

MYHULIAMAJIBHOW ~ yCIIyTH B
MHOTO(YHKIIMOHATBHOM LEHTPE
MPENOCTABIICHUS

rOCYAapCTBEHHBIX 17}

MYHULMNAIBHBIX YCAYT (B TOM
yuciae B TOJHOM 00BEME), B
Tr000M TEPPUTOPHATIBHOM
NOJPA3IETICHUN oprasa
VCTIIOJTHUTEITbHO
PacCoOPsSIINTEIBHOTO Oprasa
MECTHOIO CAMOYIIPABJICHHUS, T10
BBIOODPY 3asBUTENS
(3KCTEPPUTOPHATILHBIN
MPUHITAI), MOCPEACTBOM
3ampoca O  MPENOCTaBICHUM
HECKOJIbKUX TOCYJapCTBEHHBIX U
(M) MYHHLMNAIBHBIX YCIYT B
MHOTO(YHKIIMOHATbHBIX
LEHTPAX PEIOCTABIICHUS
rOCY/TaPCTBEHHBIX U

KauectBo  mpepocraBieHus
XaPAKTEPU3YETCSA OTCYTCTBUEM
OYepeICH MPU MPUEME U BBIIAYE TOKYMECHTOB 3asIBUTEIISM,

MYHHUIUMAIBHON  YCIIYTH

HAPYIIECHUII CPOKOB  NPEIOCTABIICHWS  MYHULIHUNAIBHON
YCIIyTH,
xKanoOd Ha geictBus  (Oe3A€iCTBHE)  MYHMIMOAIBHBIX

CIIY KaILUX, TPEAOCTABIAIOMINX MYHULIUIATBHYIO YCAYTY;

KAMOO Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOLICHHE
MYHULMIATBHBIX CITYKAUX, OKa3bIBAIOIMX MYHULMIAIBHYIO
VCIYTY, K 3aBUTEIAM.

IIpn mopmauye 3ampoca O NPEAOCTABICHUH MYHULHANAIBHON
VCIYTYA U NPU TMOJYYEHUU pe3yJibTara MYHULUIIAIBHON YCIIYIH,
[PeAnoaraeTcsi OJHOKPATHOE B3aUMOJEHCTBHE IOIKHOCTHOIO
JMLa,  NPEeJOCTaBIAIONIEr0  MYHHIMNAIBHYIO — YCAYrYy, W
3agBUTENSA. [IpOIOIKUTENBHOCTE B3aUMOAEHCTBUS ONPEACIISETCS
PETIAMEHTOM.

Hudopmanmss 0 XoAe MNPEeAOCTaBICHHS MYHUIUNAIBHOM
YCIIyTH  MOXKET OBITh TIOJMy4YEHA 3asABUTEIEM Ha  caiite
http://alekseevskiy .tatar.ru, Ha Ennnom noprane
rOCYapCTBEHHBIX U MYHALIMNAIBHBIX yeiayr, B MOLL

IIpenocraBnenue MYHULUIATBHON YCIyTH yepes
MHOTO(YHKIIMOHATIbHBIN LEHTP [PEAOCTABICHUS
rOCY/JAPCTBEHHBIX M MYHWUUIMOAIBHBIX yCiyr (nanee — MOIL]),




15

HopmaruBHBI#i aKT,

HaumenoBanue Tpe0oBaHust YCTaHABJIUBAKOIIHIT

CTAHJAPTA NPEAOCTABICHUS Coaep:xanue Tpe0OBaHusI CTAHAAPTA MYHHUIUNAJIbHY IO

MYHHIHUNAIBLHON yCIyru yCJIYTry Wil
TpeboOBaHHE

MYHULATTAIBHBIX YCIIYT, | yaasieHHble padourie Mecta M®L He ocyliecTBIsETCS.

MPEAYCMOTPEHHOTO cTarbeit 15.1 MyHnuumnanesas — ycayra 1o 3KCTEPPUTOPUAIBHOMY

denepanbHOro 3aKOHA |IPUHLAILY W B COCTaB€ KOMIUIEKCHOIO  3ampoca  He

(KOMIIJIEKCHBIH 3ampoc) NPEAOCTABIISECTCS

2.16. Unbie TpeOOBaHMs, B TOM
YHCIIE YUYUTHIBAKOIINE
0COOEHHOCTH MPEAOCTABIICHHUS
MYHULMNATLHON YCIyTH 1O
BKCTEPPUTOPHATIBHOMY
OPUHLHAIY (B CIyYae, €Cu
MYHHULIAMAJIbHAS YCIIyTra
NPEOCTABIISETCS 110
AKCTEPPUTOPHATIBHOMY
NPUHLAITY ) 1 OCOOCHHOCTH
PEIOCTABIICHUS
MYHULMTNAILHON YCIyTH B
AIEKTPOHHOH (hopme

KoHcynmbramuro 0 MOpAaKe TMOJYYEHHS MYHULHANAIBHON
YCIyTH B D3JEKTPOHHOH (opME MOXKHO TOJNYYUTh 4Yepe3
HuTepHeT-ipueMHY0 WK 4epe3 llopral rocyapCTBEHHBIX W
MYHHLMNATIBHBIX yeayr PecniyOonmkn Tatapceras.

[lpy  npenocTaBieHUW  MYHUIUOAIBHOW  yCIYyIM B
AJIEKTPOHHOM BH/JIC 3asIBUTEIIb BIIPABE:
a) TMOJAy4YuTh MWHPOpPMAUIO O TOPIAKE M  CPOKax

MPEIOCTABIIEHUS MYHULMNAIBHON YCIyTH, Pa3MEIICHHYK) Ha
Enunom noprasne uinv Ha PeruoHaibHOM moprasie;

0) monmare 3asBIEHUEC O MPEAOCTABICHUHA MYHHUIMITAIBHON
yCIIyTh B (POpPME BIIEKTPOHHOTO JOKYMEHTA C MCMOJIb30BAHUEM
«JInunoro kaOuwHeTa» PervoHaabHOTO MopTana MOCPEACTBOM
3aMOMHECHHS SICKTPOHHON (POPMBI 3asBIICHHSI.

[lpy HanpaBiCHWM  JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTABIICHAST MYHUIUNAJIBHOW YCIYTH C WMCHOJIb30BAHUEM
«JInunoro kaOuHeTa» PErmoHaNbHOTO MOpTajia, WCHOJb3YETCS
YCWICHHAsT  KBAIU(UIMPOBAHHAs  DJICKTPOHHAs  TOJIIHUCH.
3adBUATENL  BIPABE MCHOJIB30BATH MPOCTYH)  BJIEKTPOHHYHO
MOJANUCh B CHyYasX, NPEAYCMOTPEHHBIX TMOCTAHOBJICHUEM
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HopmaruBHBI#i aKT,

HaumMenoBaHue Tpe0oBaHust yYCTaHABJIUBAKOIIUIT

CTaHAApPTAa NPEeI0CTABJICHHUS Coaep:xxanue Tpe0OBaHNUs CTAHIAPTA MYHHUIIUNAJTbHY O

MYHHUIUNAILHON yCIyTru YCIYry Win
TpeboOBaHHE

[TpaBurenbcTBa Poceniickoit denepanyu ot 25.06.2012 Ne 634,

B) MOJIYYATHh CBEACHHUS O XOJC BBIMOJHCHHUS 3aABICHUA O
NPENOCTABIICHUM  MYHHMIMMAIBHOM  YCIAYrM, TOJAHHBIX B
AIEKTPOHHON (PopMmeE;

I) OCYWIECTBUTh OLICHKY KauecTBa  MPEAOCTABICHHS
MYHHLMITAJIBHOH YCITYTH NOCPEACTBOM PErMOHaNBHOIO OpTala;

1) TOJIYYUTh PE3YJAbTaT NPEAOCTABICHUS MYHHIMITAIBLHON
yCIIyTH B (POPME BJIEKTPOHHOTO JOKYMEHTA,

€) moaaTh xanoly Ha pemeHue u aeiictue (Oe3acicTBHE)
Otaena, a TaKkKe €ro AOHKHOCTHBIX JIAL, MYHULIMNATbHBIX
CJTy>KalUuX MOCPEACTBOM O(PHUIMATBHOIO CaiiTa MyHULIMIAIBHOTO
paifona, PermonanmpHOro mnoprana, mnopraia (deaepaabHON
rOCyIapCTBEHHOMN WH(POPMAIMOHHOM CHUCTEMBI,
of0ecneyMBarOIcii  mpouece  AocyacOHOro  (BHECyAeOHOrO)
oOXaJloBaHUs ~ pelieHWiA W JOedcTBUil  (Oe3ncicTBHs),
COBEPUICHHBIX NPH MOPEIOCTABICHUM TOCYAAPCTBEHHBIX W
MYHHLMNAJIBHBIX ~ YCAYT ~ OpraHaMH,  MPEAOCTABIISIFOLIAMHA
roCyIapCTBEHHBIE " MYHHLUATIATbHBIE YCIyTH, 1714
JOJKHOCTHBIMHU JULAMHU, roCy1apCTBEHHBIMHU "
MYHHIMIAJIBHBIMA CITYKAIIAMH.




3. CocTaB, mOC/IeA0BATEIBHOCTD H CPOKHU BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHusA K MOPSAKY UX BHINOJIHEHUS, B TOM YHCJIE 0COOCHHOCTH
BbINOJIHCHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJICKTPOHHOI opme

3.1. Onucanue nocuea0BaTeIbHOCTH ACHCTBUI TPU NPEAOCTABICHAN
MYHHLIAMAIBHON yCIYTH
3.1.1. IlpenocrapieHrue MYHHUIMNAILHONH YCIyTM BKIIIOYAECT B CEOS CICAYIOMIUE
MPOLEIYPHI:
1) KOHCYIBTUPOBAHUE 3aSIBUTES,
2) IPUHSITHAE W PETUCTPALUs 3asBIICHUS,
3) IOArOTOBKA M BBIJAYA PE3YJIbTATa MyHULUNIAIBHON YCITyTH,

3.2. Oka3aHue KOHCYIbTAANA 3aIBUTETIO

3.2.1. 3agButens au4HO W (Wam) no Ttenedony obOpamaercs B Mcnomkom s
MOJTyYEHUS KOHCYJIbTAIMK O TIOPSAKE TMOTYUYCHUS MYHUITMTIAIBHON YCITYTH.

3amectutens pykoBoautens Mcnomkoma (CeKpeTaph), OTBEUAIOIIUI 32 COBEPIICHUE
HOTapHalIbHBIX JEHCTBUM (anee — 3aMecTUTENb PyYKOBOAMTENs Vicmonmkoma (cekpeTaps),
OCYILLIECTBIISIET KOHCYJIBTUPOBAHUE 3asBUTENS, B TOM 4YHUCIE€ TO COCTaBy, (opme u
COJICP)KaHUIO0 JOKYMEHTAIIMKM, HEOOXOAUMON JJis TOIYYCHUS MYHHIMMATbHOW YCIyTH |
pv HEOOXOIMMOCTH OKA3bIBAET MOMOIIIb B 3aMTOJIHEHUH OJlaHKa 3asBIICHUSI.

[Tpouienypa, ycraHaBaMBacMash HACTOSIIAM IYHKTOM, OCYIICCTBISETCS B JCHb
oOpalicHus 3assBUTEIIS.

Pe3ynapTar mporeaypbl. KOHCYJAbTAIlMM, 3aMe4daHWs TIO0 COCTaBy, (opme u

COJIEPKAHUIO MTPECTABICHHON TOKYMEHTAIIUH.

3.3. IIpuHsTHE U perucTpanus 3asBICHUS

3.3.1. 3asBUTEAL JIMYHO, YE€PE3 JMOBEPEHHOE JIMIO MOJACT MUCHbMEHHOE MO0 B
AJCKTPOHHOW (OPME 3asdBJCHUE O MPEAOCTABICHUM MYHUIUANAJIBHON yCIyrd |
MPEACTABIISIET JOKYMEHTHI B COOTBETCTBUM C MYHKTOM 2.5 Hactosmero PeriiaMmeHra B
Hcnonkom.

[Tpn mocTynneHun 3asBACHUS B SJIEKTPOHHOH (popMe NOKHOCTHOE nuno Otaena,
OTBETCTBEHHOE 3a MPUEM 3asBJIICHUI:

a) o0ecneunMBacT PErHCTPAlMIO  3aAsBJICHUS B CUCTEME  DJIEKTPOHHOIO
JOKYMEHTOOOOpOTa, MpPU 3TOM 3aABICHUID MPUCBAMBANOTCA crarychl «lIpHHATO
BegoMcTBOM» Wil «B  oOpaGoTke», uro otpaxkaercs B «JIMuHOM KaOWHETEY
PerunonansHoro noprana,

0) MpoBEPSET COOJIOJICHUE YCIOBHA NECHCTBUTEIBHOCTU SJICKTPOHHON MOAMUCH,
nocpeAcTBOM oOpamieHuss K EauHomy mnopramy (B cliydae, €ClOM  3asBHTEIIEM
NPEICTABICHBl  JJICKTPOHHBIE  O0pa3bl  JAOKYMEHTOB, MOJANWCAHHBIE  YCUJICHHOH
KBAIM(PULIMPOBAHHOH 3JIEKTPOHHOM MOAMKUCHIO).

B cnyuae ecnmm B pe3ynabTare NPOBEPKM YCUJICHHOW KBaJM(PUIMPOBAHHOMN
AJICKTPOHHOW MOJNUCHA HE BBISBICHO HECOOJIIOJCHHUE YCIOBUNA €€ JEHCTBUTEIBLHOCTH,
JOHKHOCTHOE Mo OTaena HanpaBiseT 3asBUTEII0 YKA3aHHBIM B 3asBJICHUM CIOCOOOM
HE TO31Hee padodero IHs, CICAYIOWIErO 32 THEM TNOCTYIUIEHUs 3asdBiicHUs B OTAed,
VBEIOMIIEHHE O TMOCTYIUICHUH 3asABIICHUSA, COJAEPIKAlllee BXOMALIUN pPEruCTpalliOHHBIN
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HOMED 3asBJICHWS, JaTy IMOJyUYCHHUs 3asBJICHMs, IEPEUYCHb HAWMEHOBAHWH (ailsios,
NPEICTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJYYECHHs Pe3yJibTara MYHULUNATbHOM
YCIIyTH.

B cnyvae ecnim B pe3ynbTare NPOBEPKM YCUJIEHHOW KBaJM(PUIMPOBAHHOMN
AJICKTPOHHOM TMOJIUCH BBISIBJICHO HECOOIIOJICHUE YCIOBHA €€ JEHCTBUTEIBLHOCTH,
JNOJDKHOCTHOE nuio Otaena:

OPUHAMACT peuicHHe 00 OTKa3e B MNPHEME JOKYMEHTOB, NOCTYNHBIIAX B
AIEKTPOHHOU (PopMmE;

HAMPABJISCT 3asIBUTEII0 YBEAOMIIEHUE O MPUHATOM PEIICHUU B SJICKTPOHHOM Qopme
C yKa3zaHueM MyHKTOB ctarb 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O06
ANIEKTPOHHOW MOAMMCHY», KOTOPBIC MOCTYXWJIA OCHOBAaHMEM IS €r0 NMPHHATHA. Takoe
YBEAOMJIEHHE TOAMUCHIBAECTCS YCUICHHOW KBATM()MIIMPOBAHHOM AJICKTPOHHON MOANUCHIO
JNOJDKHOCTHOrO  juua  Oraena,  PEeruCTpPUPYETCs B CHCTEME  BJIEKTPOHHOIO
JOKYMEHTOOOOpOTa M HAMpPaBISETCS CHnoco0aMM, yka3aHHbIMM B TyHKTe 9 [lpaBun
WCIOJIb30BaHUS YCUJIEHHOW KBATH(PUIIMPOBAHHON 3JIEKTPOHHOMN MOANUCH MPU 00pallEHuU
32 TOJYYEHHEM TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIAYT, YTBEPKIACHHBIX
nocraHosyieHreM I IpaBurenscrBa Poccniickoilt @enepanuu ot 25.08.2012 Ne 852.

3.3.2. 3amecTurens pykoBoautens MemonkoMa (CEKpeTapp) OCYIIECTBIISIET:

YCTAHOBJICHHE JTMYHOCTH 3asIBUTEIIS,

POBEPKY MOJIHOMOYMH 3asBUTENS (B Cy4ae ACHCTBUS IO TOBEPEHHOCTH ),

MPOBEPKY HAJW4Msl JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIErO
Pernamenra;

OPOBEPKY  COOTBETCTBMS  NPEACTABJICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBaHUsAM (HaIeKalIee 0POPMIIEHUE KOMKWM TOKYMEHTOB, OTCYTCTBHE B TOKYMEHTAX
NOJIYUCTOK, MTPUIHACOK, 3aYEPKHYTHIX CJIIOB U MHBIX HE OTOBOPEHHBIX UCIPABJICHHUIA ).

B ciydae OTCYTCTBMsI 3aMeUaHWil 3aMECTHUTENb PyKoBoaWTENs Mcnonmkoma
(CexpeTapb) OCYIIECTBIISIET:

IPUEM U PETUCTPALIMIO 3ASBJICHAS B CIIENUAIBHOM >KYPHAJIE,;

BPYUYEHHUE 3aIBUTEIIO KOMUM 3ABJICHUS C OTMETKOM O Jare MmpuemMa JOKYMEHTOB,
NPUCBOCHHOM BXOJSIIIEM HOMEPE, 1ATe U BPEMEHU UCTIOJIHEHUSI MYHHLIATAIbHONW YCITYTH.

B cimydae Hanuuus OCHOBaHMH Ui OTKa3a B NOPHEME  JOKYMEHTOB,
NPEIyCMOTPEHHBIX MyHKTOM 2.8 HacTosuero PernaMenTa, crenuanuct, BEAYLINI MprueM
JOKYMEHTOB, YBEAOMJISIET 3asBHTEIS O HAIMYMM MPENSTCTBUU Ui PETUCTPaliU
3asBJICHAS W BO3BPALIAECT €My JOKYMEHTbHI C MHCBMEHHBIM OOBSICHEHHUEM COIECPKAHUS
BBISIBJICHHBIX HEJJOCTATKOB B TPEICTABICHHBIX JOKYMEHTAX.

PesynpTar mpouenyp: MNPUHATOE H  3aPETUCTPUPOBAHHOE  3ASBJIICHHUE WJIH
BO3BPALLCHHBIE 3asBUTEINIO TOKYMEHTBHI.

3.4. IloarotoBka u BbIAAYa pe3yiabTara MyHULMITAILHONW yCITyTH
3.4.1. 3amectutens pykoBoauTenss Mcnonmkoma (CeKkperapb) MOCHE PErHCTPaLUM
3asBJICHUS OCYLIECTBIISET:
NPOBEPKY CBEICHUH, COACPAIIMUXCS B JOKYMEHTAX, PUJIAracMbIX K 3asBICHUIO,
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IPOBEPKY HAJIM4Msi OCHOBAHWMMA JUIi OTKa3a B MPEAOCTABICHUU  YCIIYIH,
NPEAYCMOTPEHHBIX MYHKTOM 2.9 HacTosmero Pernamenra.

B cnyyae Hanuuus OCHOBAHUH JUIsl OTKA3a B MPEIOCTABICHUM YCIYTH 3aMECTUTENb
pykoBoauTenss Mcnonkoma (CeKpeTapb) M3BEINACT 3asBUTENS O MPUYMHAX OTKa3a M
OCYLIECTBISET MPOLUEAYPBI, PEAYCMOTPEHHBIE MYHKTOM 3.5 HacTosero Permamenra.

B cinyyae Haimuus OCHOBAaHUN Ui OTJIOXKEHWS COBEPILICHUS HOTAPUATIBHOTO
JNCUCTBHUSL  3aMECTHTENb  pykKoBoauTens Mcmomkoma — (CeKperapb)  OCYLIECTBIISIET
MPOLEAYPHL, MPELYCMOTPEHHBIE MYHKTOM 3.5 HacTosAwero PernmaMenra.

B ciyyae OTCyTCTBHsI OCHOBAHMI U1 OTKAa3a B MPEAOCTABICHUM MYHULMIIATBHOM
YCIIYTH CHELIAAINCT:

IIPOBEPSET MPABUIILHOCTD OIJIATHI 3 COBEPIIEHUE HOTAPUAIBHBIX ACHCTBUI,

CJIMYAET KOIMUIO TOKYMEHTA WM BBITUCKY U3 HETO C MOJJIMHHUKOM JOKYMEHTA,

CBUIETENBCTBYET BEPHOCTh BBITUCKH, KOTIMHA JOKYMEHTA,

CTaBUT TMOANMCH, OTTUCK I[I€YaTH MCIIOJIHATEIILHOTO KOMHUTETA TMIOCEJICHUS C
M300pKEHUEM rOCYIapcTBEHHOTO repba Poccuiickoit denepanuu;

PETUCTPUPYET COBEPLICHHOEC HOTAPUAIBHOE NEHCTBUE B PEECTPE VISl PETUCTPALIUMA
HOTApHATBHBIX IEHCTBUN,

BO3BPAILACT 3aBEPEHHBIE JOKYMEHTHI 3asBUTEIIO.

[Ipouenypsl, ycTraHaBnuBacMmbie TyHKTamMu 3.3 -3.4 Hactosmero Pernamenrta,
OCYLIECTBISIOTCA B TEUECHUE 15 MUHYT C MOMEHTA PETUCTPALAN 3ASIBICHUS.

Pesynmprar mpoueayp: HOTAPUAIBHO YIOCTOBEPEHHBIE KONHWHA JOKYMEHTOB WIIH
BBIITMCKH, TIEPEAAHHBIC 3aBUTEITIO.

3.4.2. 3amectutenp pykoBoaurtens Mcmonkoma (cexkperapp) B Cilydac NPHHSITHS
pemeHust 00 OTKa3e B MPEAOCTABICHHH YCIYT'M BBIHOCHUT MOCTAHOBJICHHE 00 OTKa3e B
COBEPIICHUMA HOTAPUAIBHBIX NCHCTBHHA. [IOCTAHOBIIEHWE HANPABIACTCS 3ASBUTENIO 10
1oYTe.

[Tpu BBIOOpE 3asBUTENS crnocoda MOMYUYEHMsI PEe3yJibTaTa B AJIEKTPOHHOM BHJIE
HAMpaBJsIeT 3asBUTENIO PE3YJbTAaT MYHUIMNAIBHON YCIyrd B (OpPME 3JIEKTPOHHOTO
JOKYMEHTA.

[Tpouenypbl, YCTaHABIMBAEMbIE HACTOSIIMM MYHKTOM, OCYILIECTBISIOTCS HE

MO3JTHEE NSATH AHEH ¢ MOMEHTA 00palICHUs 3asIBUTEINS 3a MPEAOCTABICHUEM YCITYTH.
Pesynbrar mpoieayp: moCTaHOBIEHHUE 00 OTKAa3€ B COBEPIICHUHA HOTAPUAIbHBIX
JNEVUCTBUIA, HAIIPABICHHOE 3asIBUTEIO.

3.5. OTIIOXKEHUE COBEPIIEHUS HOTAPAATIBHOTO ACHCTBHS
3.5.1. 3amecturens pykoBoautTens Kcmonkoma (CEKpeTapp) MOXKET OTJIOKHTH
COBEPLICHHE HOTAPUAIBHOTO JACHCTBUA B CIIyYae:
HEOOXOMMOCTH HCTPEOOBAHUSl JOMOJIHUTEIBHBIX CBEACHUH OT (PU3NYECKUX H
FOPUAMYECKAX JTALL,
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HAMPABJICHUS JOKYMEHTOB HA SKCIEPTHZY,

HEOOXOMMOCTH  3alPOCUTh 3aWHTEPECOBAHHBIX JUI 00 OTCYTCTBUM Y HHUX
BO3P&KEHUM ITPOTUB COBEPIIECHUS ITUX NCHCTBUMN.

3aMmecTUTENb PYKOBOAUTENS Mcnolkoma (CEKpeTapb) WM3BEIIAET 3asBUTENS 00
OTJIO’KEHUH COBEPIICHUSI HOTAPUAIBHOTO JICHCTBUS.

[Tpouenypel, yCTaHAaBIUBAEMbIC HACTOSIIAM ITYHKTOM, OCYIIECTBISIOTCA B JIEHB
oOpalicHus 3assBUTEIIS.

PesynpTar mnpouenyp: HM3BEIICHUE 3asdBUTENs 00 OTIOKCHHH COBEPIICHUS
HOTapUAJIbHOT'O ACHCTBHS.

3.5.2. 3amecturens pykoBoautens Hcemonkoma (cekperapb) MOCHE MPUHSATHS
pemeHusT 00 OTIOXKEHUM COBEPIICHUS HOTAPHATBHOTO JEHCTBUS TOTOBHUT 3aIlpoc,
HEOOXOMUMBIA  JUIsl TIOJIYYCHHS JOMOJIHMTEIBHBIX CBEACHWN, W  HANPaBIsSET B
COOTBETCTBYIOIIMI OpPraH WU 3aMHTEPECOBAHHOMY JTULLY.

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIIMM IMYHKTOM, OCYIICCTBIISIOTCS HE
NO3HEE MATH JHEH C MOMEHTA OOpAILCHUS 3aIBUTETIS.

Pesynprar mpoueayp: 3ampoc, HanpaBJICHHBbIA B COOTBETCTBYIOLUMA OpraH WA
3aMHTEPECOBAHHOMY JIHILY.

3.5.3. 3amectutens pykoBoautens Hcmonkoma (Cexperapp) mocie MOCTYIICHHS
OTBETOB Ha 3alpoChl M3BEHIACT 3aABUTEIST M NPEIOCTABISCT YCIYTY B TOPSIKE,
YCTaHOBJICHHOM ITyHKTamH 3.3. — 3.4 Hactoswmwero Pernamenra.

3.6. UcnpaBieHrne TEXHUUECKUX OMIHOOK.

3.6.1. B ciyvyae oOHapy:K€HUSI TEXHUYECKOH OIMMOKKA B JOKYMEHTE, SIBJISIOIIEMCS
PE3YABTATOM MYHHULMITAJBHON YCITYTH, 3aBUTENb MPEACTABISACT B ICOIKOM:

3asBJICHAE 00 MCIPABIEHUM TEXHUUECKON OmMOKM (mpuitoxkenue Nel);

JOKYMEHT, BBIJAHHBIA 3asBUTCII0 KaK pPe3yJbTaT MYHULIMNAIBHOH YCIYrH, B
KOTOPOM COACPKUTCS TEXHUUYECKAsE OIIMOKA,

JOKYMEHTBI, MMCIOIIME FOPUIUYECKYIO CHIIYy, CBHUAECTEIBCTBYIOIIME O HATAYUH
TEXHHUYECKOH OMIMOKH.

3asBieHne 00 MCIPABICHUM TEXHMYECKOH OINMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISFOIIEMCS PE3YJIbTATOM MYHULMNAIBHON YCIIYTH, MOJAETCS 3aIBUTEIEM
(YNOJTHOMOYEHHBIM TMPEACTABUTENEM) JIMYHO, JIMOO MOYTOBBIM OTIPABICHUEM (B TOM
YUCJIE C MCMOJb30BAHUEM JJIEKTPOHHOW TOYTHI), JMO0 4Yepe3 E€auHBIA MOopTaj
rOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX YCAYT WIA MHOTOQYHKIMOHAIBHBIA LIEHTP
NPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHULIAITAJIBHBIX YCIIYT.

3.6.2. 3amecTuTENb PyKOBOAUTENS MICOIKOMA OCYIIECTRIISIET MPUEM 3asBICHUS 00
WCIPABJICHUM TEXHUYECKON OIIMOKW, PETUCTPUPYET 3aABICHUE C MPUIOKCHHBIMU
JOKYMEHTaMHU.
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[Tpouenypa, ycraHaBIMBacMasl HACTOSIIIAM MYHKTOM, OCYILECTBIISIETCS B TCUCHUE
OJIHOTO JTHSI C MOMEHTA PErUCTPALIUH 3asBIICHHSI.

Pe3ynbTar mpoueaypel: TPUHITOE U 3aPErUCTPUPOBAHHOE 3asBIICHHUE.

3.6.3. 3amectutenes pykoBoautens Hcmonkoma paccMarpuBacT JOKYMEHTHI U B
LENSIX BHECEHUS MCIPABICHUA B JOKYMEHT, SBIISIFOIIMACA PE3YJbTATOM YCIIYTH,
OCYILECTBISAET MPOUEAYPBI, TPEIYCMOTPEHHBIE MYHKTOM 3.4 Hactosmero PermaMmenTa, u
BBIIACT MCMPABICHHBIA JOKYMEHT 3asABUTENO (YIMOJIHOMOUYEHHOMY MPEACTABUTENIO)
JUYHO TMOJA POCHOUCh C M3BATHEM VY 3asABUTENS (YMOJHOMOYEHHOTO MPEICTABUTEINS)
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COACPKATCA TEXHUUYECKAsK OMMOKa

[Tpouenypa, ycraHaBIMBacMasl HACTOSIIIAM MYHKTOM, OCYIIECTBIISIETCS B TCUEHHE
TpeX AHEH mocie OOHAPYKEHUS TEXHWYECKOW OMMOKMA WM TOJYYECHHS OT JIF0OOTO
3aMHTEPECOBAHHOIO JIMIA 3asBICHMS O JOMYILEHHON OMIMOKE.

PesynbTar mpoueaypsl: BELAAHHBIN (HATPABICHHBIN ) 3asBUTETO JOKYMEHT.

4. Ilopsinoxk n (popMBbI KOHTPOJISI 32 IPEAOCTABICHUEM MYHHUIUNAILHOM YCJIyri

4.1. KoHTpOmb 32 NOJHOTOH M KAYECTBOM MPEAOCTABICHUS MYHULIMITAJIbLHONW YCIIyTH
BKIIFOYAET B C€Osl BBISIBJICHWE W YCTPAHECHWE HAPYIICHWI NpaB 3asBUTENICH, MPOBEIACHUE
NPOBEPOK COOMIOACHHS TPOLEAYP MPEAOCTABIEHUS MYHULIMITAJIbHONW YCIYTH, MOATOTOBKY
pemwieHuit  Ha  gaeclictBus  (O€34CHCTBHE)  TOJDKHOCTHBIX JIMI OpPraHa MECTHOTO
CaMOYITPaBIICHUSI.

dopmMaM¥ KOHTPOJS 32 COOMIOJCHUEM HCIOJIIHEHUST aIMUHUCTPATUBHBIX MTPOLEAYP
SBJISTFOTCAL:

1) npoBepka ® COIVIACOBAHME MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO
MYHHLIMIIAJIbHON yCITyTH. Pe3ybTaroM MPOBEPKH SBIISIETCS BUBHPOBAHKUE MPOCKTOB,

2) TPOBOAMMBIE B YCTAHOBIICHHOM TOPSIIKE MPOBEPKH BEICHUS ACTONPOU3BOICTBA,

3) IpoBEAEHNE B YCTAHOBICHHOM MOPSIKE KOHTPOJBHBIX MPOBEPOK COOMHOACHHS
OPOUEAYP MPEAOCTABICHUAS] MyHULIMITAIGHOM YCITYTH.

KOHTpONBHBIE MPOBEPKK MOTYT OBITh TUIAHOBBIMHA (OCYILECTBIATHCS HA OCHOBAHUH
NOJIYTOJOBBIX WM TOAOBBIX IUIAHOB PAa0OThl OpraHa MECTHOTO CaMOYMPABICHUS) W
BHEIJIAaHOBBIMU. [IpM mpoBeneHWM MPOBEPOK MOIYT PACCMATPUBATBCS BCE BOMPOCHI,
CBSI3QHHBIE C MPEAOCTABICHUEM MYHHUIMITAIBHOW YCIyTH (KOMIUIEKCHBIE TPOBEPKH ), UK
110 KOHKPETHOMY OOPAILIEHUIO 3aIBUTEIIS.

B mensx TeKylmero KOHTPOJISI HWCHOJB3YKOTCS CBEIACHUS, HWMEIOIIMECT B
ANIEKTPOHHOW 0a3e MNaHHBIX, CIyXeOHas KOPPECIOHACHIMS, YCTHAs W MUCbMEHHas
uH(pOpMaLUs CHELMATUCTOB, OCYIICCTBISIOIMX BBIMOJHEHUE AIMHUHHCTPATHBHBIX
NPOLEAYP, )KYPHAIBI YYETA COOTBETCTBYIOLIMX JOKYMEHTOB U APYTHE CBEIACHHSI.

JIs OCYIIECTBIIEHUST KOHTPOJISL 32 COBEPLICHUEM JEHCTBUI MPU MPEIOCTABICHUU
MYHHULMIIAJbHOW  YCIIyTM W OPHHITAM  PEIICHWH  pykoBoauTentw  Mcnonkoma
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MPEACTABIISIFOTCS CIIPABKK O PE3YJIBTATAX MPEAOCTABICHUS MYHULMNAIBHON YCIIYTH.

O cnyyasx ¥ NPUYMHAX HAPYIICHHS CPOKOB, MOCIECNOBATENBHOCTH U COACPXKAHUS
aJAMHHHACTPATUBHBIX MPOLEAYP CHEHUAIMCTEI HEMEUIECHHO HHPOPMUPYIOT PYKOBOAMTENS
OpraHa, NPEIOCTABIAIOIEIO0 MYHULMIAIBHYK VCIYIYy, a TakkKe MPEATPUHUMAIOT
CPOYHBIE MEPHI MO YCTPAHEHUIO HAPYLICHUI

4.2. TexymuidA KOHTPOJb 3a COOMIOJEHUEM MOCIEAOBATCIBHOCTH JCHCTBUA,
ONPEAECTIEHHBIX AIMUHUCTPATUBHBIMH MpoLe Ay paMu 1o MPEAOCTABIICHAIO
MYHULMINIATBHOW YCIIYTH, OCYLIECTBISIETCS 3aMECTUTENEM pykoBoauTens Hcnomkoma 1o
WH(QPACTPYKTYPHOMY  PAa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3anuto paboTel MO
NPEAOCTABIICHUI0  MYHULMIIAIBHOM  YCIYIM, a TakKe CHEHUaIUCTaMu  OTIENa
WH(}PaCTPYKTYPHOTO Pa3BUTHSI.

4.3. IlepedyeHb JODKHOCTHBIX JIML, OCYLIECTBISIOIIMX TEKYIUMA KOHTPOJIb,
YCTaHABIMBACTCS TOJIOKEHUSAMU O CTPYKTYPHBIX MOIPA3JACICHUSIX OpPraHa MECTHOIO
CaMOYIIPABJIEHUS U AOJKHOCTHBIMU PETJIAMEHTAMMU.

[To pe3ynpraram HPOBENCHHBIX MPOBEPOK B CIYYae BBISBICHUS HAPYLICHUN NpaB
3aBUTENIEH BUHOBHBIE JIMLA TPHUBJICKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOJATENbCTBOM Poccuiickoil denepanuu.

4.4. PyKOBOAMTEINb OpPraHa MECTHOTO CaMOYIPABIICHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHUE OOpAIICHUIA 3asBUTEIICH.

PykoBoauTens (3aMECTUTEND PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3ACIICHUSI OpraHa
MECTHOTO CaMOYMPABJICHUS HECET OTBETCTBEHHOCTh 324 HECBOEBPEMEHHOE M (WJIN)
HEHAJUIC)KAILEE BBIMOJHEHUE AJIMUHUCTPATUBHBIX NCHCTBUM, YKA3aHHBIX B pasaeie 3
HacrosLero Pernmamenra.

JIOJDKHOCTHBIE JULA U UHBIE MYHULMIIAJIBHBIE CIIY)KAIIME 33 PELICHUS U NCHCTBUS
(Oe3nciicTBue), mnpuHUMacMble  (OCYIICCTBIISIEMBbIE) B XOJ€  NPEAOCTABICHUS
MYHULMIIATBHOW YCIYTH, HECYT OTBETCTBEHHOCTD B YCTAHOBIIEHHOM 3aKOHOM MOPSIIKE.

4.5. KOHTpOIb 32 MPEAOCTABICHUEM MYHULIMIIAJIBHON YCIIYTH CO CTOPOHBI TPAXKAAH,
uX OOBCIMHEHWH W OpraHM3aluii, OCYIIECTBISIETCS MOCPEACTBOM  OTKPBITOCTH
NEATENBHOCTA OPraHa MECTHOTO CaMOYIPABIIEHUS IPU MPEAOCTABIEHUNA MYHHULMIAIBHON
YCIIyTH, TONYYEHHS TOJHOM, aKTyaJbHOM W JOOCTOBEPHOH WMH(OPMALMKA O TMOPSAKE
NPEIOCTABICHUS MYHULIMMATBHONH YCIYTM U BO3MOKHOCTH AOCYACOHOTO PacCMOTPEHUS
oOpanieHuit (3kaj100) B MPoLEecce MPeA0CTaBICHU S MyHUIIANIAILHOM YCITYTH.

5. locyneOHblii (BHeCyAeOHBbII) NOPSIIOK 00KAJTOBAHUS PeLICHU U neiicTBuii
(Oe3neiicTBHUsI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHULUNIAJIBHYIO YCIYyTY,
MHOTO()YHKIHMOHAJIBbHOTO HEHTPA NMPEA0CTABICHNUS TOCYAAPCTBEHHBIX U
MYHHIHMNAJbHBIX YCJIYT, OpraHu3anuii, ykazanuoix B yactu 1.1 crarbu 16
DenepaiabHOro 3axkoHa ot 27.07.2010 Ne210-D3, a Takxke uX 10/KHOCTHBIX JINII,
MYHHUIUNAJbHBIX CJIY:KalluX, pA00THUKOB
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5.1. TlosyyaTren MYHUUMOAIBHOH YCIYTM KMMEIOT MPaBO Ha OOXKAJIOBAHWE B
J0Cy1€OHOM NOPSAAKE NCHCTBUH (Oe3aeiCTBUS) COTPYAHUKOB Mcnonkoma, y4acTBYFOIIAX
B IIPEIOCTABICHUN MYHULMINIATIBHON yciyry, B McnonkoM unn B COBET MYHULIANTAILHOTO
oOpa3oBaHusl.

3asBUTEIb MOKET OOPATUTHCS C 5KaJI000i, B TOM YKCIIE B CIECAYIOMIMX CIy4asX:

1) HapyllIeHHE CpOKa PErucTpaluy 3ampoca 3asBUTENs O MPEAOCTABICHUH
MYHULUIAIBHON YCIIYTH;

2) HapyLICHHUE CPOKA MPENOCTABIICHUS MYHULINIAIBHON YCIYTH;

3) TpeOoBaHKE y 3ad4BUTENS NOKYMEHTOB WA MHPOPMAUUKU JUO0 OCYIIECTBICHHS
NEHCTBUI, TNPEACTABIIEHWE WM  OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMM TPABOBbIMH akTamu Poccuiickoii denepanuu, PecnyOnukun TarapctaH,
KypHanmHCKOro CeNbCKOTO MOCENEHUsT AJIEKCEEBCKOT0 MYHULMIIAIBHOIO pailoHa [uis
[IPEAOCTABIICHNS MYHULIUITAJIGHON YCIIYTH,

4)0TKa3 B MNpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMKM TPaBOBbIMH akTamu Poccuiickoii denepanuu, PecnyOnukn TarapctaH,
KypHanmHCKOro CeNbCKOTO MOCENEHUst AJIEKCEEBCKOT0 MYHULMIIAIBHOIO pailoHa uis
[PEAOCTABICHNS MYHULUITAIBHON YCIIYTH, Y 3a9BUTENSA,

5) OTKa3 B MPEAOCTABIICHUN MYHWULMNAIBHON YCIIYTH, €CIIM OCHOBAHWS OTKa3a HE
NPeIyCMOTPEHBI (DeaepanbHBIMU 3aKOHAMHU W TPHHATHIMU B COOTBETCTBUM C HUMHA WHBIMU
HOPMATUBHBIMM TPaBOBBIMA akTaMHu Poccuiickoil depeparu, 3aKOHAMH W HUHBIMH
HOPMATUBHBIMM TPABOBbIMM akTamMu PecnyOmmku Tarapctan, MyHUIMNAIBHBIMA
[PaBOBBIMU aKTaMH;

6) 3aTpecOOBaHME OT 3asBUTENS MPU MPEAOCTABICHUM MYHULMOAIBHON YCIyTH
IJIaThl, HE MPEAYyCMOTPEHHON HOPMATUBHBIMHA MPABOBBIMM akTaMu Poccuiickoi
Oenepanuu, PecnyOnukm  Tarapcran, KypHaJIMHCKOTO — CEIBCKOTO  MOCEJICHUS
AJIEKCEEBCKOr0 MYHULMITATIBHOTO PaiioHa;

7)otkaz Hcnonkoma, MAOKHOCTHOrO Jmna HMcemonkoMa B MCHPaBIEHUH
JOMYIICHHBIX OMNEYaTOK W OWMOOK B BBIIAHHBIX B PE3YyJbTare MNPEAOCTABICHUS
MYHHLIMIAJIbHOW YCAYTH JOKYMEHTAX JIMOO HAPYIICHWE YCTAHOBJICHHOTO CPOKAa TaKUX
WCIIPABJICHHUIA,

8) HapylIeHue CpoKa WM TOPsAAKAa BbAAYM JOKYMEHTOB TIO Pe3yjibTaraM
[IPEAOCTABIICHNS MYHULMITAIGHON YCIIYTH,

9) IPUOCTAaHOBNEHUE NPENOCTABICHUS MYHULUMOAIBHON YCIYTH, €CTM OCHOBAHHS
NPUOCTAHOBIIEHUST HE MPEAYyCMOTPEHBbl (eAcpalbHbIMA 3aKOHAMH W TPUHITHIMA B
COOTBETCTBUM C HUMU HHBIMA HOPMATHBHBIMU IPAaBOBBIMM akTamMu Poccuiickoit
denepaliv, 3aKOHAMM M WHBIMM HOPMATHMBHBIMM TPABOBBIMH aKkTaMu PecnyOnmku
TarapcraH, MyHULIMTIAIBHBIMU [TPABOBBIMHA aKTaMH;

10) TpeGoBaHne y 3asBUTENS NPU MPEAOCTABICHHA MYHULMITAIBHOW YCIIyTH
JOKYMEHTOB WA WH(OpPMALKK, OTCYTCTBHUE M (WMJM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCh NPU MEPBOHAYAIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABIICHUS MYHHLHNAIBHOW YCAYTd, JMOO B NPEIOCTABICHUM MYHULMNAIBLHOM
VCIIYTH, 34 UCKIFOUEHUEM CIY4YaeB, NMPEAyCMOTPEHHBIX NYHKTOM 4 yactu 1 crarem 7
®enepanbHOro 3akona Ne 210-D3.
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5.2. KanmobGa Ha pemeHus u nedcTBus (O€3A€HCTBIE) OpraHa, Mpea0CTaBISIOMIErO
MYHHLMMAJIBHYKO ~ YCIIYTY,  JOJDKHOCTHOTO  JIMIA  OpraHa, MpeaoCTaBISOUIETO
MYHUIUOAIBHYIO  YCAYTY, MYHHUIMIAJIBHOTO CIYXAIlEro, PYKOBOAMTENs Oprasa,
NPEIOCTABISIOIIET0 MYHULUNAIBHYK YCIAYTy, TMOAAcTCs B MUCBMEHHOW (Qopme Ha
OYMa)KHOM HOCHTEJIE UJIN B DJICKTPOHHOU (hopme.

’Kanoba moskeT ObITh HampaBjieHa MO moure, yepe3 MOL], ¢ HCHoab30BaHHEM
WH(HOPMALMOHHO-TEICKOMMYHUKAOMOHHOM cetn  "MHTepHEeT", oduumManbHOro caiira
KypHaTMHCKOrO  CENBCKOT0  MOCENICHUsS  AJIEKCEEBCKOIO MYHHIHMIAIBHOTO  paioHa
(http://alekseevskiy.tatar.ru), EquHoro mnoprana rocyAapCTBEHHBIX W MYHUIUMIATBHBIX
yeinyr  PecnyOnwkm  Tarapcran  (http://uslugi.tatar.ru/),  EmmHoro  moprana
rOCY/IapCTBEHHBIX W MyHUUMNAIbHbIX ycayr (dynkuumii) (http://www.gosuslugi.ru/), a
TAKXKE MOXKET ObITh IPUHSATA MPU TUYHOM ITPUEME 3AABUTEIIS.

5.3. XKano6a, nocTynueLias B OpraH, NpeaoCTaBISIOMIMA MyHUIIMIATBHYIO YCIYTY,
aO0 BBILIECTOSAIIMIA OpraH (MpPW €ro HAJIWYWM), MOJUICKUT PACCMOTPEHHUIO B TEUCHUE
nATHAAUATA pabouynX OHER CO NIHS €€ PErHCTpalMy, a B ClIydyac O0KaJOBaHMs OTKas3a
OpraHa, NPEIOCTABISIOMErO0 MYHULUMOAIBHYK) YCAYTY, B MpPUEME JOKYMEHTOB Y
3asMBUTENS MO0 B MCOPABJICHWM JONYIICHHBIX ONEYaTOK W OMMOOK WIA B CIy4ae
00)KaJI0BaHUsl HAPYLICHUS YCTAHOBJICHHOTO CPOKA TAKUX UCIPABJICHUH - B TEUECHUE MATH
pabounx NHEH CO JHS €€ PETUCTPALUH.

5.4. YKanmo6a moikHa coepKaTh CIEAYIONTY 0 WH(QOPMAaIUIO:;

1) HaMMEHOBAaHUE OpraHa, NPEIOCTABISAIOMETO YCAYrYy, JOHKHOCTHOIO —JIMIA
OpraHa, NPEIOCTABISIOLIErO YCIAYrY, WIA MYHHIMIIAJIBHOTO CIYXAIIECro, PEIICHUS |
neicTBrs (0€30EMCTBIE) KOTOPBIX O0KATYHOTCS;

2) (hamunviro, WMs, OTYECTBO (MOCIEAHEE - MPU HAJUYHAK), CBEICHUS O MECTE
JKUTENIBCTBA 3AABUTENS - (PU3MUECKOro JMua JIM0O0 HAMMEHOBAHHME, CBEIACHHS O MECTE
HaXOXKJICHUS 3asBUTENS - FOPUAAYECKOTO JIMIA, a TAKKE HOMEDP (HOMEpa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) SACKTPOHHOW MOUTHl (MPA HAIMYMHU) W MOYTOBBIA aapec, Mo
KOTOPBIM JOJKEH OBITh HAITPABIIEH OTBET 3aBUTEIIIO;

3)cBeacHus 00 OOXKAIyEMBIX PEIICHUSX W JACHCTBUAX (Oe3ACHCTBAM) Oprasa,
NPEIOCTABISAIOIIEIO  MYHHLIMNAIBHYO  YCIYTy,  JOJDKHOCTHOTO  JIMIA  OpraHa,
NPEIOCTABIISIOIIETO MYHHLIANAIBHYIO YCIIYTY, WM MYHULUNAIBHOTO CIYXKAIIETO,

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3aSBUTENIb HE COIJIACEH C PEIICHUEM H
neicTBreM (O€31EHCTBUEM) OpraHa, MPeaOoCTaBIISIOMICTO YCIYry, MOJDKHOCTHOTO JIMIA
OpraHa, NpeI0CTABIISIOIIETO YCAYTY, WIA MyHULIMITAIEHOTO CITY KALLETO.

5.5. K xanobe MoryT ObITh MPUJIOKEHBI KOMWW JOKYMEHTOB, MOATBEPXKAAOLINX
U3JIO’KEHHBIE B JKaN00€e 00CTOATENBCTBA. B TakoM ciiydae B skanoOe MPUBOANTCS NEPEUEHD
npwjiaraéMbelx K Hed  gokymeHToB.  JKanmoba  moOAMMCHIBAETCS — 3asBUTENIEM
(YNOJTHOMOUYEHHBIM MPEACTABUTEIIEM ).

5.6. I1o pe3ynbraram pacCMOTPEHHs >Kalo0bl MPUHUMACTCS OJHO W3 CICAYOIIUX
PELICHUI:

1) sxano0a y1oBIETBOPSETCS, B TOM YHCIE B (JOPME OTMEHBI IPUHATOTO PELICHMS,
UCMPABJICHUS JIOMYIIEHHBIX OMEYaTOK W OWMOOK B BBIJAHHBIX B  PE3yJbTaTe
NPEIOCTABIICHUSI TOCYJAPCTBEHHOM YCIYTHA AOKYMEHTAX, BO3BPATa 3aBUTEIIO TEHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU TPABOBHIMU aKTaMU
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Poccuiickoii denepaunn, HOpMAaTUBHBIMH NMPAaBOBBIMHA akTamu PecnyOnuku Tarapcras,
MYHULMINIATBHBIMHA PABOBBIMU AKTAMH,

2) B yIOBJICTBOPEHHH YKAJIOOBI OTKA3bIBACTCSL.

He mno3gHee nHA, CACAYIOLIErO 3a AHEM MPUHATUSA PELICHUs, YKA3aHHOIO B
HACTOSAILIEM MYHKTE, 3asBUTEII0 B MUCBMEHHOW (JOpME M TO JKETAHWIO 3asBUTENS B
ANIEKTPOHHOW  (opMe  HampaBisieTCs  MOTHBHPOBAHHBIA  OTBET O  pe3yjbTarax
PacCMOTPEHUS KaATOOBI.

5.7.B ciydae npusHaHHs >KaloObl, MOJUICKAICH yIOBICTBOPEHHIO, B OTBETE
3aBUTENIO AACTCA MH(POPMALKS O JEHCTBUSX, OCYIIECTBISEMBIX MICMOIKOMOM, B LENIAX
HE3aMEUIMTENBHOIO  YCTPAHEHHWS  BBIABJICHHBIX ~ HApPYLIEHWA  OpU  OKa3aHUU
MYHHLIMIIAJIbHONW YCIYTH, a TAK)KEe TPUHOCATCS U3BUHEHUS 3a JOCTABJICHHBIE HEYA00CTBA
W yKa3blBacTcs uWHpoOpManus O JATbHEHIIMX JCHCTBHSAX, KOTOpPblIE HEOOXOAMMO
COBEPLIUTD 3aBUTEIIO B LETAX MTOJYUYEHHUS MYHULUITATIBHON YCIIYTH.

5.8. B cimyuae mpu3HaHus KaloObl, HE MOJUICKALICH YIOBIECTBOPEHUIO, B OTBETE
3a8BUTENIO, JAOTCA ApryMEHTUPOBAHHBIE PA3bACHEHHUS O IPUYMHAX IIPUHATOrO PELICHUS,
a TaKkke nHpOpPMALKS O MOPSAKE 00KATOBAHHS TPUHATOTO PEIICHUSI.

5.9. B cinydae yCTaHOBIEHUS B XOJAC WM MO PE3YIbTaTaM PACCMOTPEHUS KAIOObI
IPU3HAKOB COCTaBa AAMHUHHMCTPATUBHOIO MPABOHAPYIICHUS WM  NPECTYIUICHUSA
JOJKHOCTHOE JIMIO, PAOOTHHK, HAACTIEHHBIE TOTHOMOYHSIMH MO PACCMOTPEHUIO Kaoo,
He3aMeUTUTENBHO HAIPABIIAIOT UMEFOIIUECS MATEPUAIIBI B OPTraHbl IPOKYPaTyphl.
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[Tpunoskenne Nel

PykosoauTento
HcnonHuTeNnbHOr0 KOMUTETA
KypHamMHCKOr0 CEBCKOro
NOCeNCHUs AJIEKCEEBCKOIO
MYHHIUMTATBHOTO paiOHa
PecnyOnuku Tarapcran

OT:

3asiBieHue
00 MCTPaBJICHUN TEXHUYCCKOH OIINOKH

Coo0miaro 06 ommbKe, JOMYIICHHON NMPY OKa3aHWW MYHULUNAIIBHON YCIYTH

(HAMMEHOBAHUE YCITYTH)
3anucaHo:

IIpaBuibHBIE
CBEJCHUS:

[Ipoury #COpaBUTh JAONYIICHHYI0 TEXHUYECKYID OMUOKY M BHECTH
COOTBETCTBYIOLIME M3MECHEHUST B JOKYMEHT, SBISIFOLIMACA  Pe3yJIbTATOM
MYHULUNATBHON YCITYTH.

[Tpunararo ciienyromue 10KyMEHTHI:

1.

2.

3.

B cnyuae npunHsTus penieHus 00 OTKJIOHEHUU 3asiBJIEHUS 00 UCITPaBICHUM
TEXHUYECKOUN OMIMOKHM MPOIIY HAMPABUTh TAKOE PEUIICHUE:

MOCPEACTBOM  OTIIPABIICHUS DBJIEKTPOHHOIO JOKYMEHTa Ha aapec E-
mail: ;

B BHUAC 3aBEPCHHOW KOMMM HA OYMaXHOM HOCHUTEJEC [MOYTOBBIM
OTIPABIICHUEM 1o azpecy:

[ToaTBepKaat0 CBOE COTVIacHe, a TAKXKE COMIACKUE MPECTaBISIEMOr0 MHOMO
Jua Ha O0OpabOTKy MEPCOHATBHBIX JAHHBIX (COOpP, CHCTEMATH3AIMIO, HAKOIJICHUE,
XPaHCHUE, YTOYHEHUE (OOHOBJICHUE, U3MEHEHUE), UCIIOJIb30BAHUE, PACIIPOCTPAHCHUE
(B TOM uHMciae Tnepenady), OOE3IMUMBaHWE, OIOKMPOBAHWE, YHHUTO)KCHHE
NEPCOHATBHBIX JAHHBIX, 4 TAKKE WHBIX JCHCTBUI, HEOOXOAMMBIX IJIsi 0OpPabOTKH
NEPCOHATILHBIX TAHHBIX B PaMKax MPEIOCTABJICHUS] MyHULIMTIAIBHON YCIIYTH), B TOM
YUCIIE B aBTOMATU3MPOBAHHOM PEXUME, BKIIHOYAS MPUHSITHE PEIICHUI HA UX OCHOBE
OpPraHoM MPEIOCTABIISAIOIIMM MYHULMIAIBHYIO YCIYTY, B LENSX MPEIOCTaBICHUS
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MYHULIATIATGHON YCITYTH.

HacrosiumiM ~ mOATBEpIKAAKD.  CBEACHMS, BKIIOYEHHBIE B 3asBIICHUE,
OTHOCSIIMECS K MOEH JIMYHOCTH U MPEACTABIIEMOMY MHOIO JIUALLY, & TAK)KE BHECEHHBIE
MHOK HWWKE, JOCTOBEPHBL. JIOKYMEHTHI (KOMWW JOKYMEHTOB), MPHUJIOKEHHBIC K
3asBJICHHIO, COOTBETCTBYIOT TPEOOBAHMSIM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM
Poccuiickoit denepan, Ha MOMEHT NPEICTABJICHUS 3ASIBIICHUSI OTU JOKYMEHTHI
JNEACTBUTEIIBHBI U COAEPKAT JOCTOBEPHBIE CBEICHUS.

Jlaro CcBOe comjlace Ha VyYacTHE B ONpPOCE MO OLEHKE KadecTBa
MPEAOCTABIIEHHOM MHE MYHULUTATBEHON VCIIYTH 110 Teneony:

(nara) (MOMHUCH) (®.HN.0)



[ Ipunoskenue
(CITpaBOYHOE)

PexkBH3HTHI JOIKHOCTHBIX JIHI, OTBETCTBEHHBIX 32 NIPEAOCTABJICHUE
MYHHULIUNAIBHON YCJIYTH H OCY LIECTBJISIIOIIMX KOHTPOJIb €€ HCIIOJTHeHUS],

Hcnonakom KypHAIHHCKOTO €eIbCKOro nocejieHusi AjieKCeeBCKoro My HUIIUNAIBHOTO

paiiona
J1OMKHOCTH Tenedon OJIEKTPOHHBIN aapec
PykoBOIMTEND MCTIOJIKOMA 33585 Kurn. Alx(@tatar.ru
Cekperapb 33585 Kurn. Alx(@tatar.ru

PexBU3UTHI JOKHOCTHBIX JIHL, KOHTPOJHMPYOIIUX MPEI0CTABICHHE
MYHHUIUNAJIBHON yCIyrH

J1OMKHOCTH Tenedon DJICKTPOHHBIN aapec

I'naBa nmoceneHus 33585 Kurn. Alx(@tatar.ru




