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ITOCTAHOBJIEHUE KAPAP
Nel 10 anBaps 2020 r

O6 yTBepxneHun AJIMUHHCTPATUBHOTO peritamMeHTa 1o npeaocTaBiIeHUI
MYHULMTIATBbHON YCIYTH N0 1a4¢ MUChMeHHbIX Pa3biICHEHMH HAIOTOIATEbIIHKAM 1
HAIIOTOBBIM areHTaM 10 BONpocam MPUMEHCHUS MYHUUMIIATBHBIX NTPABOBBIX aKTOB O
Hajiorax u c6opax

Paccmorpes IpCICTaBIeHHe 00  ycTpaHeHuy HapymeHHHd  HaJI0TOBOro
3aKoHonmarenbcTBa or 09.12.2019 r. N902—08—O2-2019, B COOTBETCTBUHM ¢ Hanororem
Konmexcom Poccutickoi Qenepanuu, DeniepanbHbIM 3aK0HOM OT 27 uronst 2010 r. Ne 210-
®3 «O6 opranuzanuu HIPEIOCTABIEHUST IOCYIapCTBEHHbBIX M MYHHUMIAJIBHEIX YOIy,
Hcnonuurensubiil komutert Manoku6skozunckoro CEJIBCKOro nocesnieHust TIONTYUHCKOro
MYHHIUNATBHOrO paiioHa,

ITOCTAHOBJISIET:

I. VtBepaute npunaraemsiii AIMHHUCTPATHUBHBIA periameHt o NpenocTaBieH o
MYHULIMTANBHOR YCIYTH [0 [ade MUChbMeHHDIX Pa3biACHEHUH HaJIOroMIaTeNbUMKaM U
HAJIOTOBbIM areHTam 10 Bompocam MPUMEHCHMS. MyHULMIATBHBIX MPABOBEIX 4KTOB O
Hajorax u c6opax.

2. Ony6nukoBaTs HACTOALCe  NOCTaHOBJEHHE  COINIACHO ACHCTBYIOLIEMY
3aKOHOMaTeNbCTRY.

3. Hacrosiee nocranosnenue BCTYNAeT B CHJy coriacHo ACHCTBYIOIIEMY
38KOHOJATeNbCTRY.

T T TN ) /
M 4 KOTO CeNbCKOro nocenenuys: M W.I" 3arunynnun



YTBepxnen

ToCTaHoBNeHHeM UcnonHuTenpHoro
Komutera Manoku6sxo3uHckoro
CENIBCKOTO MOCENTeHHUS
Tronaunnckoro mynununansuoro
paiioHa oT «10y» AHBaps 2020 Ne |

AZIMUHHUCTPATHBHEII pernaMmenr
O IIPEAOCTABICHUIO MYHULIUTIAbHOMY YCIYTH TI0 la4e MHCbMEHHBIX Pa3biCHEHU N
HaJIOronnaTeNbIMKaM U HaJIOTOBBIM areHTaM o BOIIPOCaM NIPHMEHEHHs
MYHHIUHIIANBLHEIX TPABOBBIX aKTOB O HAIOTaX U cOopax

[. O61uue nonoskenus

1.1. Hacrosmmii AIMUHUCTPDATUBHBIA periaMeHT mno [IPEI0CTaBIICHUIO
MYHHUUUITATBHON YCIyru no Jave MUCHMEHHBIX pa3bsACHEHUH
HAJIOTONNAaTeNbIUMKAM M HANOTOBBIM  areHTam 10 BOMpoOcam TpuUMeHeHus
MYHHMLHIANbHBIX HOPMATHBHBIX MPABOBBIX 4KTOB O Hajorax u cbopax (panee -
ANMUHHUCTPATHBHBIH PErIaMeHT) - onpenensier CTaHapT, COCTaB, CPOKH u
N0CJIe0BaTEILHOCTD JNENCTBUH (aAMMHHCTPATHBHBIX npoueayp)
Hcnonuurensnoro xomurera Manokubsikosunckoro censckoro nocenenus (ganee
— AIMHUHHUCTPalMs CebCKOro TIOCENICHNs]) TPH UCTOJHEHHMU MYHULIUTIATLHOM

oOpalleHHst, nocTynuBIIHe B aIMHHHUCTPALHIO CENBCKOro MOCEIeHHS Mo BOIIpocaMm
TIPUMEHEHHS MYHULMITIANBHBIX IPABOBbIX aKTOB O Hanorax u cbopax.

1.2, Tlepeuenp HOPMAaTHBHBIX ~ [IDABOBBIX  aKTOB, HEMOCPEACTBEHHO
PETYHPYIOIIUX  NpeaocTariIeHne MYHMUIHNATBHOW  ycnyry, ¢ YKa3zaHueM
PCKBH3HTOB HOPMATHBHBIX MPAaBOBBIX AKTOB K HCTOYHHKOB HX OGHLUMATBLHOrO
Oy OJIMKOBAHUS ;

- Konctutynms  Poccuiickoit Qenepaunu  («Poccuiickas raszera,
25.12.1993, No 237);

- Hanoroserit konexe Poccuiickoii Denepauun (4acts nepsast) («CobpaHue
3aKOHOAaTeNIbeTBa Poccuiickoii Denepanumy, 03.08.1998, No 3 I, cT. 3824);

- QenepanbHblii 3aK0H OT 06.10.2003 Ne 131-®3 «0O6 O0INUX MpUHIMMIax
OPTraHu3allii MeCTHOTO CaMOYIPABIIEHHUS B Poccuiickoi Denepauumy («Cobpanue
3aKoHOnaTesbeTBa Poccuiickois ®enepauuny, 06.1 0.2003, Ne 40, craTbs 3822);

- ®QenepanbHell 3aK0H OT 27.07.2010 Ne 210-03 «O6 OpraHHU3aIuU
[IPENOCTaBIICHUA TOCYAPCTBEHHBIX U MYHHUHOANBHBIX yeryr» («Poccuiickas
rasera», 30.07.2010, Ne 168).

1.3. Onucanne 3assuteneii.

3asBuTeNIIME TIpH IIDENOCTABNCHHH MYHULHUNAIBHON YCIYyTH  ABASIOTCS
rpaxxgane Poccutickoii Denepauyu, opuanyeckue JHLA, WHIUBHIyalbHEBIE
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NIpCANPUHAMATENH, HHOCTPaHHbIE TIpaXaaHe H JHIa 6e3 FpaXIaHCTBA, 3a
UCKIIOYCHUEM TOCYJapCTBEHHBIX OPraHOB M HX TEPPUTOPHANILHBIX OPraHoB,
OPTaHOB TOCYNADCTBEHHBIX BHEOIOKETHBIX (GOHIOB M HX TePPUTOPUAITLHBIX
OPTaHOB, OpPraHOB MECTHOIO CaMOYNpAaBJieHHS), a TaiKe 3a HUCKIIIOYCHHEM
CTy4acB,  YCTaHOBIEHHBIX  MEXKIyHAPOIHBIMU AdoroBopamu  Poccuiickoii
Denepallil WM 3aKOHOAATENBCTBOM Poccuiickoit  ®eneparmu (mamee —
3asIBUTENb).

Or umenn 3asiBuTernei, npu NIPENIOCTaBICHHY MYHUIMIIATBHON YCNYTH, B
TOM HuCIe Npu mnopave (HampaBieHHH) 3ajdBICHHUSA, MOTYT BBICTYIIATh JIIMIIA,
HMEIOLIHE MPABO B COOTBETCTBHH € 3aKOHOJATENHCTBOM Poccuiickoit Qenepanuu
MO0 B CHNly HaueNeHHA UX  3asSBUTENIMI B TIOpSOKE, YCTAHOBJIECHHOM
3aKOHOMaTenbCTBOM Poccmifckoit ®enmeparmm, moTHOMOYHIMHY BBICTYNaTh OT
MMCHU 3asBHUTENICH IpH TMpemoCTaBIeHUU MYHUIUIANBHON yclyrd (pmajee —
YIOITHOMOYEHHBIH IIPEe/ICTABUTENS ).

1.4.  Tlopsmok HHOOPMHUPOBAHUI O IpaBWJIaX  [IPeIOCTABICHUS
MYHULHIANIBHON YCIYTH.

HudopmupoBanne o mpasunax IPENOCTABICHUS MyHUUMIIAIBHOM YCIIyry
OCYIIECTBIIACTCA C MCMONB30BAHUEM CPEICTE TeNeQOHHOR ¥ I0YTOBOH CBs3H,
JNICKTPOHHOH  IIOYTHI, HA OMHIHATLHOM CalTe, MHOOPMALMOHHOM CTeHTe
AIMUHHUCTPALNH CENbCKOIO MOCEICHHUS.

3asBNEHHS O NpeNOCTaBICHUH MYHHULHMNIATBHOR yCIyTH  HalpaBisOTCS
HEIIOCPEICTBEHHO yepes aIMUHUCTPALHIO CEJIBCKOTrO IoCeJIeHus,
MHOTOQYHKIIHOHATbHbIE LCHTPEl  IPENOCTABIEHHMS  TOCYyAapCTBEHHBIX W
MYHHIMIIANBHBIX yCIyT (nanee — ML) nuto ITOCPEACTBOM 3NIEKTPOHHO MOYTHL.

AZIMUHMCTpPALIHS CENBCKOTO MOCEIIeHH S pacrnonoxena mo anpecy: PT.,
TronsYuHCKUN MyHHIMTIATBHELH paiioH, c. Mansie Ku6s-Kosm, yin.Manas gom 10.

Pexxum npuema saumnTepecoBammbIx JIMIT 110 BOIIPOCaM IMPeNOCTABIEHUS
MYyHUIANIANBbHON YCIYTH CIEIHATUCTAMEI AAMUHHCTPAUUH CENhCKOTO MOCEIEHUS:
C IOoHexenbHMKa o 4yersepr ¢ 08.00 mo 16.00 4acos, nepeprlB ¢ 12.00 o 13.00
4acoB.

B pabounii newns, HEIIOCPEICTBEHHO  MpPeIleCTBYIONIHH Hepaboyemy
TPa3IHUYHOMY JIHIO, MyHHIMIIATBHAS YCIyra npegocrasisercs: ¢ 08.00 mo 15.00
4acoB, nepepeiB ¢ 12.00 1o 13.00 yacos.

Tenedonsr: 884360-56-2-49.

Anpeca  odunuanpHex CalUTOB,  CoOmep)KalmX uHpopMamoo o
IPEAOCTABNCHUM MyHULMOATBEHOM yCITyTH: http://tulachi.tatarstan.ru.

1.5. Tlopsinok mnonyuenms uHQOpPMaLMK TIO BOIIPOCaM IIPENOCTaBICHUS
MYHUIUTAILHOH YCIyTH.

Undopmauus o HPOUCNype NPENOCTABICHUS MYHUIMIAILHOMN YCIyTH
MOXET OBITh IOJTyYeHa:

- HETIOCPEICTBEHHO IIPH JINYHOM O6paIieHuHy;

- © HCHOJIb30BAaHHEM CPEICTB MOYTOBOH, TenedOHHON CBA3H 3IEKTPOHHOMN
TIOYTHI;

- MOCPEICTBOM pasMelleHUs HWHPOPMAnuy Ha obULHaNTEHOM caiiTe
aAMUHHCTPAIHH;
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- C HHOOPMALHOHHOrO cTeHa aAMHHHUCTPALMK CENBECKOTO MOCeTeHus,

Cpox oTBeta Ha nucemennoe obpawienrie, B Tom wucie g bopme
SJIEKTPOHHOIO OKYMEHTA, He A0KEeH NPEBBILATE TPHALATE KAIEHAAPHBIX IHel ¢
MOMEHTA PeruCTpaliy MHCEMEHHOro oOpaiiteHus.

Ilpu wHbOpMUpOBaHUK MO MHCbMEHHBIM 0OpalieHdsM, B ToMm 4ucie g
$opme snexTponHoro AIOKYMCHTA, 3aHHTEpPeCOBAHHOMY JULY naeTrcst YeTkuit u
NIOHATHBIH OTBET Ha ITOCTABICHHBE BOTIPOChL,  yKasbiBarotes dhamuus, UM,
OTYECTBO (mociieHee — [IpH  HalMYMK) M HoMep TeneoHa crneumanucra,
TMOATOTOBUBLIEro OTBET. ITMCHMEHHEIH OTBeT Ha obpallleHHe Hampasnsercs Mo
TOYTE Ha alpec 3anHTepPecOBAHHOrO THNa Wip B aApec 51eKTPOHHOW nOoYTEI,
YKa3aHHbIN B oOpalneHuy.

HaNMCHOBAHHH aJMUHHCTPALMH CebCKOro HOCCJICHHA, B KOTOPBIH MO3BOHMI]
TPAKNAHHH, (aMHIMM, HMEHH, oTyecTBe (mocnennee — NpY  HaIUYUK)
CHCLHUATHCTa aAMMHUCTPALIH CelbCKOro TOCEJICHYS, MPUHSBIIETO TenehoHHbIi
3BOHOK. B cimywae HeBosMoxHOCTH CHCHHMANNCTA, MPUHSBILErO 3BOHOK,
CaMOCTOSTENLHO OTBETHTh HA [10CTABJIEHHB[E BOMPOCKI, TeneOoHHBIN 3B0HOK
IepeanpecoBhIBACTCS (nepeBouTCH) APYTOMY  NOJUKHOCTHOMY JMLY WM ke
0bpaTuBILEMYyCS coodriaercs TenehoHHbi HOMED, 110 KOTOPOMY MOXKHO TIOy4HTH
HE00X0IUMYI0 HHbOPMaIIHIO.

1.5.1. Iopsnox, dGopma u Mecro pasMeilenus undopmanuu mno BOIIpOcaM
[IPEAOCTaBNCHHUSI MYHULIMTIAIBHOM YCIyTH.

OdunmansHerii calT aAMUHUCTPALIUH http://tulachi.tatarstan.ru,
WHQOPMalHONHETT cTeny AAMHHUCTPALMK CENbCKOTO MOCe/eH s, peruonanbHble
FOCyapcTBeHHble  HH(OPMALMOHHETE CHCTeMbl  —  Peectp u nopTa

POCYNapCTBEHHBIX U MYHHIHIATBHBIX yeayr (dyHKumii) COLCPKHUT ClIEYIONLYIO
HHOOPMaLHIO:

"~ O MECTe HaXOoXieHus u rpaduke paboThl anmMuHHCTpaLMH CEeNbCKOro
[ToceneHus, a Takke cnocobax HOMYUCHHS yKasaHHOH HH(OpMarmy;

- O CHPaBOYHBIX TenedOHAX CreLMATHCTA AAMHHHUCTPALIMU  CeNTbCKOTO

HH(1)opMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetd  «MHTepHery n aapece ee
SJICKTPOHHOH MOYTEI;

- 00 azmpecax moprana TOCYNapCTBEHHBIX W MYHHIMMATBLHBIX yCIIyT
(bynxuuit), Exunoro lI0pTajla TOCYNapCTBEHHBIX K MYHUUHUNATBHEIX  yCTyT
(pynKumii);

- O HOpAAKe MoyyeHus nHbopMauuyu no [IPEOCTaBICHUIO MYHULIUIANBHON
YCIIYTH, CBENICHHH 0 X0/e NpenocTaBie s MYHHLMNANBHON YCIIyTH, B TOM Yucle
€ HCMOJb30BaHMEM Moprajia FOCYNapCTBEHHBIX M MYHHLHMTAILHAIX yCIyr
(bynkumit), Eaunoro fIopTajla rocynapCcTBeHHBIX w MYHULHMIANbHEIX  yCayr
(ynKumit);

- O HepeYHe HeOOXOAUMBIX mIs NPEAOCTaBNICHUS MYHUUMNAIBHOIN YCIyru
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MOKYMCHTOB, UX (pOpMbI, 06pa3iib! 3alnoJIHeHHsl, Cnocod HOILyYeHHUSs, B TOM YHCe B
3JIEKTPOHHOM (hopme;

" M3BIICYCHHS M3 HOPMATHMBHBIX IPaBOBBIX aKTOB, PETYJIHPYIOLIUX
HPENOCTaBNCHNE MYHULIMNIATILHOMR yCITyTH,

II. Cranzpapr npenocranienus MYHULMNATLHOH yCTyru

2.1.  HaumeHoBaHue MYHULHNAIBHOH  yCOyrH: Jaya  [HMChMEHHBIX
Pa3bACHEHHH HaNOromIaTe bLIMKAM K HAJIOTOBBIM ~ areHTaM 10  Bompocam
MPUMCHEHHST MYHHUMITANTbHEIX NPABOBLIX 4KTOB 0 Hajgorax u cbopax (mamee -
MYyHHULUTIATbHAS yCIyTa).

2.2 Haumenosanue aIMHUHHCTPALIU CENIbCKOro MOCENICHHUS,
NPEAOCTABISIOWE MyHHLHIANBHYO yCIyTy.

Mynununanenyro YCIYTY TpenoCTaBASeT CHeUUaNncT aIMUHHUCTPALIUA
CEJILCKOTO MocesieHus (aajee - ceuaTueT AJAMUHHCTPALIUHY ).

2.3. Pesynwrar npenocrapienns MYHHLHMANIbHON YCITyTH,

Pesynbrarom [IPCNOCTABICHUS ~ MYHMULUNANLHOM YCIYIru  sBjgeTcs

aKTOB O HaJorax u c6opax.

2.4. Cpoxk npefocrasienus MYHULUITaTLHOHR yClyTHy.

2.4.1. Obpaiienys 3asBuTeNeH 110 BOIIpOCaM NMPHUMEHEHHS MYHHUIHTATbHBIX
NIPABOBEIX aKTOB 0O Hajlorax w cbopax paccMmarpusaroTcs CTIELUATHCTOM
AIMMHUCTpALMH B TIpeAenax cBoeif KOMIICTCHLIMM B Te4YeHHE TPUALATH
KaNCHIAPpHBIX NHEH CO AHS MOCTyrieHus COOTBETCTBYIOLIErO obpalteHus. 1o
PCLICHUIO PYKOBOIMTENS CHELMAIHUCTA AIMUHUCTPALUMH YKa3aHHBIA CPOK MOMKeT
OBITH TIpOANeH, HO He Gojee dem Ha OIMH Mecsl, ¢ yBenoMieHHeM 3asABHTEJIS,
HallpaBUBLIEro odpalleHye, O MpoAieHH CpOKa ero pacCMOTpeHHs!.

2.4.2. OcHoBaHwuil 18 TPHOCTAHOBJICHUS IPENOCTABIEHHS MYHHU LM BHOL]
YCIIYrd 3aKOHOATeNbCTBOM Poccuiickoii Genepauuu me OpeyCMOTPEHO.

2.4.3.  Jloxymenr, ABIAIOIUMHCS  pe3yabTaTtom NpenocTaBIeHus
MYHHLHIAIBHON yCIIyTH, HanpaBisercs aJlpecaty o no4TOBOMY ajpecy (ampecy
SJIEKTPOHHOH NOYTHI) HJIH BPYYAETCS THYHO B Te4eHne 1 pabovero nHs ¢ MOMeHTa
€ro NoAnucaHus.

2.5. IlpaBoBble ocHOBaHuUS 115 TIPEAOCTABNCHUS MYHHLMIANBLHOMN YCIIYyTH.

Ipenocrasnenne mynuummansHojf YCIYTH OCYLIECTBIISIETCS Ha OCHOBAHHU
HOPMAaTHBHBIX NPABOBBIX aKTOB, YKA3aHHBIX B nmynxTe 1.2 pasgena 1 HacTosmero
AAMHUHUCTPATUBHOIO pErjaMeHTa.

2.6. Hcyepnpiparoiuii TIEpEIeHE NOKYMEHTOB (MX KOMHIi), TpeOyeMbIX Ha
OCHOBaHHM  COOTBETCTBYIOIIUX TIPABOBBIX  aKTOB  JUISI  NIpemOCTABIICHUS
MYHULUHNATBHON yCyry.

2.6.1.  Jins  npemocraBieHus MYHHUMOAIBHOW  yCIIyrM  3asBUTeNn
(ropuamteckoe o, ¢usngeckoe nuno, MHAMBUIYANbHBIH TIpEANPHHUMATEB)
HAaIpaBisSeT B aAMUHHCTPALUIO CETbCKOTO ITOCE/ICHHS NHCbMEHHOe obpallieHue o
Aa9¢ MUCBMEHHBIX DPasbsCHEHHH 110 BONIPOCaM NPUMEHEHHST MYHHIIMIIANbHbIX
HPaBOBLIX aKTOB O HAOraX U c6opax (nanee - obpariennue).

' 2.6.2. TIlepeuens AAOKYMEHTOB, HEOOXOIUMBIX IS NpeOCTaBIeHUS



MYHHUUNATIBHOHR yCIyTH.

OcHoBanmem s npemocTaBmeHus MYHUUIUNANBHOH yCNyru  siBseTcs
H3JTIOKCHHOE B CBOGOIHON (opme obpaienne 3asBuTens, NOCTYINHUBILIEE B
AAMUHHCTPALMIO CENbCKOrO MOCENeHHs, 0 faye [IMCEMEHHBIX pa3bsICHEHHH 110
BOIIpOCaM TNPUMEHEHUS MYHHULMIAIbHbBIX PaBOBBIX aKkTOB O Halorax u cOopax
(naee - ofpalienne) B muCHMEHHOI dopme w B opme SNIEKTPOHHOIO
JOKYMEHTA.

2.6.3. 3asButenr B cBoem [INCBMEHHOM O0palieHHn B 06S3aTe/lbHOM
NIOPSIAKE YKa3bIBaeT:

- HAMMEHOBaHWE OpraHa MeCTHOTO CaMOyNpaBJIeHUs, THO0 GaMHIUIO, HMms,
OTYECTBO (IPU HaMYMH) PyKoBonUTEIsA, MO0 NOMKHOCTD COOTBETCTBYIOLIErO
JIHLA, KOTOPOMY HalpaBiIeHO MUCHMEHHOE obpanienue;

- HANMEHOBAHNE OPraHM3aLMK UK haMuus, MM, OTHECTBO (ITPU HalTU4YUH)
IpaXlaHNHA, HANPABUBILErO O6paIlieH e,

- TOJHBIH MOYTOBBIA aapec 3aABUTC/ISA, 1O KOTOPOMY JOMKEH ObITh
HarpasJeH OTBET;

- Coziep)KaHue oOpalleHus;

- IOATIUCE JIHLIA;

- laTa obpaineHus.

B cnydae Heob6xommmoctu B NOATBEPXKICHHE CBOMX JIOBOJAOB 3asBUTEND
TIpUlaraeT K INHUCBMEHHOMY OOpalleHHIo AOKYMEHTbl M MaTepHalbl J1u60 WX
KOIHH,

2.6.4. TlucsMenHoe obpalleHHe FOPUIHYECKOro nmiua odopmaseTcs Ha
OIlaHKe C yKazaHHeM PeKBH3HTOB 3aABUTCIIA, NaThl H PErHCTPALIHOHHOIO HOoMepa,
hamumin ¥ Homepa TeNe(oHa HCOMHMTENS 33 MoxMUCHio PYKOBOIUTENS WiH
AOIPKHOCTHOIO JIMLIA, UMEIOLLET0 MPABO TOAMHCH COOTBETCTBYHOIIHMX T0KYMEHTOB.

2.6.5. ObpauueHue, MOCTynuBLICE B (hOpME 31eKTPOHHOIO JOKYMEHTa,
HOLJICHHUT  pACCMOTPEHHMIO B HOpsiiKe, YCTGHOBICHHOM  HACTOSILMM
AJMUHHCTPATHBHBIM periaMenTom. B O0pallleHHH 3asBUTeb B 0Gs3aTebHOM
TMOPAJIKE  yKa3blBACT CBOM (GaMUIMIO, HMS, OTYECTBO (mpn  Hanu4um), agpec
SJICKTPOHHOH MOYTHI, €CIIM OTBET A0JKEH GbITh HalpasiieH B hopMe 3eKTPOHHOTO
IOKYMEHTa, W TOYTOBBIA ampec, ecid OTBET AOJKeH ObITh HampaBieH B
MMCbMEHHOK (opme. 3asgBurens BIIPaBe IMpPHUIOKHTH K TaKoMy obpaiieHHo
HEOOXONMMBIE NOKYMEHTBI U MaTepHalibl B 3JIeKTPOHHOH opme 1160 HarnpaBUTh
YKa3aHHBIC TOKyMEHTbI M MaT€PHANTbl HJIM UX KOMHY B IUCbMEHHOH opme.

Ilpy nuunom mpueme oTBercTBeHHBIM JUOOM aZIMHHUCTPALIMM 3asiBUTEIDb
HPEABABIACT JOKYMEHT, yI0CTOBEPSIIOLIHI ero JIAYHOCTD, M M3/1araeT ComepKaHue
CBOEIO YCTHOIo o0paiieHus,

2.6.6. I'lpu npenocrasnenuy MYHMUHIANBEHON yCITyTH 3anpeleno TpeboBaTkH
OT 3aABHUTCJIS NPEICTABICHUS AOKYMEHTOB U UHOOPMALIMH WITH OCYILECTBIIEHHUS
ACUCTBHH, mnpeacTaBienyve wiu OCYIIECTBICHUE KOTOPBLIX He MPENYCMOTPEHO
HOPMATHBHBIMHM ~ MpaBOBBIMH  aKTamu, PETYTUPYIOIIMMHU  OTHOLLIEHHS,
BOSHUKAIOIIKE B CBSA3M C NIPENOCTABICHUEM MYHHUHNTIATbHOR Yy .

2.7. WcuepnsiBarommii [IEPEYCHL OCHOBAaHMH 111 OTKaza B npueme
AOKYMCHTOB, HEOOXOMMMBIX /IS IIpe0CTaBIEHNS MYHHULMNATIEHOHN yCiTyTH.
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OcHoBanuii mns orkasa B IPHEME  NOKYMEHTOB, HEOOXOAUMBIX 15
NIPENOCTABICHNS.  aIMUHUACTPALUEH  CebeKOro MTOCEJICHUS]  MYHHUUUIIAIBHOMN
YCIIYTH, 3aKOHOIAaTeabCTBOM Poccuiickoi Denepanvu He IPe1yCMOTPEHO.

2.8. HUcuepnsiBarommuii TICPEUCHb OCHOBAHMH 11 0TKA3a B MPEeIOCTABIEHUH
MYHHLUIIAIBHON YCIIyTH.

B npenocrasneruu MYHHUIHMIATBHON yCNYTM LOMKHO GBITH OTKA3aHO B
CIEOYIOMHUX CITyYasx:

2.8.1. Ecnu B muceMeHHOM oOpalleHnn He ykaszaHsl damunms rpaxkganuna,
HalpaBUBIIEro oOpalieHHe, UKW MOYTOBLI} alpec, Mo KOTOPOMY HOJKEH ObITh
HarpaBs/IeH OTBET, OTBET Ha O0palleHHe He naeTcs.

2.8.2. Ecni TekeT muchMeHHOro obpalleHns He momaaercs [IPOYTEHHFO,
OTBET Ha oOpalleHHe He 1aeTcs M OHO He [IOAJIEXKUT HANpaBICHUIO Ha
PaCCMOTpeHHE B rocy 1apcTBeHHbIi opraw, OpraH MECTHOTO CaMOYIPaB/ICHHUs HIH
AOJDKHOCTHOMY JIMLY B COOTBETCTBHH C MX KOMIICTEHUMEH, O YeM B TeUEHUE ceMy
AHEH CO JIHS perucTpanuu obpallleHus coobiaercs TPakIaHuHy, HampaBUBLIEMY
obpallieHue, eciiu ero baMHIHs M MOYTOBKIIH anpecC NOAIArTCs MPOUYTEHHUIO.

2.8.3. Ecnu B muceMenHom obpalleHnn IrpaxnannHa COIEPXUTCS BOMpPOC,
Ha KOTODPBIH €My HEOZHOKPAaTHO HaBaluch [TACEMEHHBIE OTBETHI 10 CYLIECTBY B
CBSI3M C paHee HanpaBISeMbIMU OOpalleHUsIMH, U TpH >ToM B obpatenyn He
NIPUBOLATCS HOBbI€ TOBOJBI WU 00CTOATENBCTBA, PYKOBOAHTENE OpraHa MeCcTHOro
CaMOYIIPaBICHHUS, NODKHOCTHOE JTULO 1160 YIIOJTHOMOY€EHHOE Ha TO JIMLO BHpaBe
NPUHATE  pelIeHHE O  Ge30CHOBATENbHOCTH 04epeHoro  obpallueHus u
[IPEKPALICHHH TTEPENUCKH ¢ TPAKAAHHHOM M0 AQHHOMY BOMpPOCY MNPH YCIOBHH,
UTO ykasaHHOe oOpalieHHe u paHee HallpaB/iieMble OOpallleHHs) HaNpaBIsIHCh B
OMMH W TOT X€ OpPraH MeCTHOro CaMOYTIDaBICHUS. MIIH ONHOMY M TOMY ke
AODKHOCTHOMY  jnuumy. O na”HHOM PCLICHUH  YBEIOMISIETCH  IpaIaHuH,
HalpaBHBIIKH oOpalieHue.

2.8.4. Eciu otBer no CYLIECTBY NOCTABJICHHOTO B 06paleHuH BOIIpOca He
MOXeT ObITh JaH 6e3 pasrmamenus CBEACHUH, COCTABISIOIIUX FOCY1apCTBEHHYO
MM MHYIO  OXpaHSeMylo  demepaibHbiM 34KOHOM  TaHHY, rpacaaHumy,
HallpaBuBIIEMY oOpalieHue, coobmaercs o HCBO3MOXHOCTH JaTh OTBET 10
CYLWCCTBY TIOCTaBIEHHOTO B HeMm BOMpOCa B CBf3M C HENOMYCTHMOCTBIO
PasrilallleHns yKa3aHHBIX CBEAEHUI,

2.8.5. Ecin obpatenue COACPXKHT HEUEH3ypHble NUHO OCKOpOUTENbHbIE
BBIDKCHUSA, YrPO3bI JKM3HH, 3[0POBBI0 U MMYILeCTBY JO/DKHOCTHOIO JMua, a
TAKXKe HJICHOB €ro ceMbH, BIIPaBe OCTABUTE obparuenue 6e3 oTBeTa Mo CYLIECTBY
TIOCTaBICHHBIX B HEM BONPOCOB U COOOLIUTE FPaXNaHUHY, HanpaBHBUIEMY
oOpatenue, o HEJONYCTUMOCTH 3110yTnoTpetaeHus IpaBoM.

2.8.6. OcHoBaHueM 111 0TKasa B paccMoTpeHun obpauieruil, nocTynupImnx
B (hOpMe 3MeKTPOHHBIX COOOLIEHUH, TOMUMO OCHOBAHWH, YKA3aHHbIX B ITyHKTaX
2.8.1-28.5 ANMUHUCTPATHBHOIO PEIIIaMEHTa, TakXke MOXKeT SIBIATbCS YKa3zaHue
aBTOPOM HENEHCTBUTENbHBIX CBEACHMIT O cebe 1 (umu) anpeca s oTBers.

2.8.7. 3asBuTeNn BIIpAaB€ BHOBb HallPaBUThH oOpauieHue B AIMHHHACTPAL MO
CCJIBCKOTO MOCeNeH sl B cydae, eciy [IPHYHHBL, MO KOTOPEIM OTBET 110 cymecTBy
TIOCTaBIIEHHBIX B 00OpaiieHHH BOIIpOCOB He MOr OBITh naH, B nocieyrouemM Obiiu



YCTpaHEHBI.

2.9. Pasmep nnate, B3mMaemoi C BaiBHTENS INPH NpenocTaBleHMH
MYHHULMIIATEHOH yenyruy.

[Ipenocrapienue MYHULHIATBEHOR YCIyry ocylecTsasercs Ha OecratHol
OCHOBE.

2.10. MakcumasnbHbri CPOK OXHIaHMs B O4Yepenn MpH momaye 3ampoca o
IPEOCTaBICHHH MYHHUUNATBHON YCIYTH W [IpH  [OTyYeHWM pesymnbTaTa
TPELOCTABNCHHS MyHULIMITATIBHOH yCITyTy,

MYHHUHMIIANBHOM yCIYTH HE HOJDKeH NpEBBIIATE 15 MUHYT.

2.11.  Cpoxk PETHCTpalMy  3ampoca  3asgBuTens o IPEeIOCTaBIEHUN
MYHHUUHUIAILHON YCIyTH.

Ob6pawenune nomnexur 00s13aTeNbHOM perucTpanuu B TeueHue | gug c
MOMEHTa ero MOCTYNICHUS B AIMHHHCTPALHIO CENBCKOTrO MOCeTeHHS. |

2.12. TpeGosanus « [TOMCIIEHUSAM, B  KOTOpBIX MIPEeJIOCTaBIIsIETCS
MYHULHIANbHAS yc/IyTa, K 3amy O)KMIaHHuA, MECTaM [Tl 3alOJIHeHHS 3arpocoB o
UPENOCTAaBICHUHN  MYHHULUNAIBbHOM YCIYTH, WHQOPMALIHOHHBIM CTeHmam o
00pasuaMH WX 3aNoNHEeHHS u HEPCUHEM  NOKYMEHTOB, HEOOXOAMMBIX sl
[IPENOCTABICHNS KX IO MYyHUUHIIANbHON YCIYTH, B TOM YHCJIe K 0OecreqeHuro
AOCTYTIHOCTH N1 MHBATHIOB YKa3aHHBIX 06bEKTOR.

Ilpuneraromas «  s3manmio TCPPUTOPUS  NO/HKHA OBITh 000pynoBaHa
TTAPKOBOYHBIMU MeCTaMH (B TOM umcie s TPAHCIOPTHBIX CPEACTB WHBATHAOB)
HCXOS M3 (PAKTHYECKOH BO3ZMOKHOCTH AL X pa3MELLeHHs.

Homemienns, srimenennsie s IPENIOCTaBIICHUS MYHULMTAIBHOMN ycayru,
AOJKHBI COOTBETCTBOBATH CAHUTAPHDBIM HOpMaM M Nnpasuiam.

Mecra, npennasnauennpre s UHPOPMHUpOBaHUS u O3HAKOMJIEHHS
3asgBUTENEH C HH(POPMaIIMOHHBIMU MaTtepuaiamy, 0bopy ayroTcs
HHQOPMaMOHHBIMK CICHIAMH, CTYIBIMH M CTONAMH g BO3MOXHOCTH
OQOPMIICHHS JI0OKYMEHTOB. MHdopmationusie crensi AOJDKHBI pacrnojiarathes
HEIOCPEACTBEHHO pPANOM ¢  KaGUHETOM (pabounm  mecTom) crieuanucra
aIMUHUCTPALUH.

Ha undopmarmonnsx CTeHOaX, Ha OQUIHAIBLHOM cafiTe AIMHHUCTPaLUH
CENBCKOTO MOCENIEHUS pa3MeLaroTCs] CJIeMyrO1He HH()OPMALHOHHbIe MaTepHaJbl:

~ CBEICHUA O HOPMATHBHBIX NpPABOBBIX AKTAX MO BOIIpOCaM UCITOJTHEHHS
MYHHLHUINATbHON yCIyru,;

- 00pasLkl 3aM00He NS 6TaHKOR 3asBICHMIA;

- OnaHku 3asBJICHHH;

- ajipeca, TenedOHB! U BpeMs NMprema CHCLHHATHCTOB aAMUHHCTPALIAH;

- 4acel IpHeMa CeUUaTHCTOR aIMHHHCTPALUY;

- TIOpsanmok  obxamoBaHUS  neHCTBuMI (OesmeiicTBusa) u peLIeHuH,
IIPHHHMAEMBIX B XON€ IPEIOCTABICHUS MYHULUIATBEHON yCiyTH.

Mecra i samonnenus 3aABICHHH, OXHUIAHUSA U [POBEACHUS JINYHOTO
NIPHEMA rpaxcaan 0bopyayroTes CTYJIBSIMM, CTOJIaMH, 06ecIIeunBaoTCs obpazuamu
3aABNEHMH M KaHUENSAPCKUMK HPUHANICKHOCTAMH AN HANMCAHUA MHCHMEHHBIX



oOpainennii.

Kabuners!, npennasnauenupie AT TIpUEMa 3asiBUTeNeH, NOMKHDI GBITE
000pyOBaHbI CTYJIBSIMH,  CTOJIAMH, KaHLENSIPCKUMU [IPHHANJIEKHOCTAMH,
MHOOPMAUHOHHBIMY TAa6IHYKAM (BBIBECKaMHM) ¢ yKasaHKeMm HOMepa KabuHeTa.

HIO3BOJIIFOLUMMH ~ OPraHU30BAaTh HPEAOCTaBICHHE MYHHUHNAIBHOMN YCIYTH B
IOTHOM 00beme,

ObecneunBaercs Brxon B HH@OpMauHOHHo-TeneKOMMyHHKauHOHHy}o CeTh
«HHTEepHETY.

B uensx o6ecneuenns AOCTYIIHOCTH [JIsl MHBAIWIOB B MONYyYeHHHU
MYHHLHITAIBHOR yCnyru:

~ BXOA B aIMUHHCTPATHBHOE 3NIaHHE NOMKEH GbITh 0bopynoBan manmycom,
CleLHaTbHBIMH OTrpaKAeHHSAMU U nepunamy, obecrieunBaromumMu
OecrpensTcTBeHHbIf AOCTYIl MHBAIWIOB, BKIIIOYAs MHBAIUIOB, HCIIOJIb3YIOLINX
Kpeca-KoJIsICKy;

- OMEILCHHUS JUIS JTHYHOTO [IpHeMa U OKUIaHus JUYHOTO MpUEeMa JOJIKHEbI
COOTBETCTBOBATH CaHUTAaPHO-3MTUJIEMUOIOTHYECKHM TIpaBuIaM ¥ HOpMAaTHBaM;

- TOMCIICHMS,  JOCTYyNHBIE  MalnOMOGMIBHBM NOCETUTENISIM |
B3aUMOCBSA3aHHbBIE (DYHKLHOHAIBHEIM IpOLeccoM, st ynobersa pasmerarores
KOMMaKTHO, Ha OJIHOM YpOBHe;

- JICCTHULBI, KOPUIOPBI, XO/LIBI, KAGUHETD] ¢ AOCTaTOYHBIM OCBEIEHHEM:;

- ITOJIOBbIE MOKPBITHSA C UCKITFOYEHHUEM Ka(enbHbIX 11008 1 TIOPOroB;

- TIepuna (IOPyYHM) BIOMb CTEH AIst OIOpbI NpU x0a60e 110 KOpHIIOpaM U
JeCTHULAM;

- COBPEMEHHAs OpITEXHHWKA U TCJICKOMMYHHUKALMOHHbIE  Cpe/cTBa
(KOoMITBIOTED, haKcHuMUTbHAS CBSI3b U T.I1.);

- bakTepunaHbIe NaMME;

- CTCHJIBI CO CIPaBOYHBIMU MaTepHaIaMH 1 rpauKoM npuema;

- QyHKUHMOHAIBHO yaoOHas, TOABEPraroWasICs BAAKHOMN 00paboTke MebeJs;

- KOJHYECTBO MECT OXUIaHUs ONPELCTIACTCS MCXOAST U3 (aKTHYECKON
Harpy3ku W BO3MOXHOCTeil aAMUHUCTPATUBHOIO 3/aHMS, HO He MOXKeT ObITH
MEHee TISATH.

2.13. Tlokazarenu AOCTYIMHOCTH U KaYeCTBA MYHULMNANbHON YCayru:

- HAMYHE  pasjaUYHBIX  CrOcoGoB HOlydeHus  uHbopmauuu o
[IPCNIOCTABIIEHUH YCITyTH;

- cobmonenne  TpeGoBaHmii 3aKOHONATENBCTBA ¥ HACTOALIEro
aIMUHUCTPATHBHOIO perjlaMeHTa;

- YCTPaHEHHE  HU3OBITOYHBIX AAMUHUCTPATHBHBIX  mpouedyp  u
AIMHHUCTPATHBHBIX JIEHCTBHIL;

- COKPAILICHUE KOIHYeCTBa OKYMEHTOB, PENCTABIIACMBIX 3asBUTENAMU;

- COKpalll€HHe CpOKa IPeJOCTaBICHHS] MYHHULUHIIQIIBHON yCTyTrH;

- TOpO(ECCHOHANbHAS  MOArOTOBKA CIELHATUCTOB AIMHHHUCTpALKMH,
NpeIoCTaBasgIOmmx MYHULMTAIBHYIO yClyry;

- BHEOUEpenHoe obcnyxuBanue YIaCTHHKOB W HHBaIHAOB Benukoi
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OteuecTBeHHON BOMiHBI, MHBAaIUJOB, NEPEABUTAOIIUXCS Ha Kpeciax-KomscKax,
MHBAIUNIOB C HapyWICHUSMH OINOPHO-ABUIATEIbHOIO annapara, HapyleHUsMH
CITyXa, 3peHus.

2.15. Huble TpeGoBaHHs, B TOM uMcie YYHUTBIBAIOILIUE OCOOEHHOCTH
HPEAOCTABICHUA MYHHIIHITATBHBIX YCIYT B 3MeKTPOHHO bopme u B MDILI;

- AOCTYIHOCTE MHGOPMALMK O TIepedHe AOKYMEHTOB, HEOOXOMMMBIX Jis
HOIYHCHUT MYHULHUNATBHOH YCTYyrH, O peXuMe paboTel  amMuHMCTpaLHH
CCIBCKOTO  MOCEJCHHMsA, KOHTAKTHBIX —Teneonax u APYrOH  KOHTaKTHOI
MHQOPMALIMHK A7t 3a9BUTENEN;

- BOSMOMHOCTE 3aMOJHEHHs 3aABHTEISAMH 3a0pOca U HHBIX AOKYMEHTOB,
HEOOXOMUMBIX JIsi OTyYeHHUS MYHULIMNATBHON YCIIyTH, B 3MeKTPOHHO#H dopme;

- BO3MOXKHOCTb MOJa4H 3asBUTENIEM C HCIIOJIb30BAHHEM HH(OPMALHOHHO-
TEJeKOMMYHHUKALIMOHHBIX TEXHOJIOTHiT 3amnpoca 0 PENOCTABIEHHH
MYHULUTIATEHON YCITyTH;

- BOSMOXHOCTE IOJIyY€HHs 3asBUTENEM CBEICHUH o XOJIe BBIMOJIHEHUS
3alIpoca O MpeaOCTaBICHUH MYyHHLIMIANLHOH YCIIYTH B 9IeKTPOHHOMU (opme;

- BOSMOXHOCTb JJIs1 3asIBUTEINSI OIHOKPATHO HaMpasuThk 3arpoc 8 ML, npu
Hamann MOL[ na Ttepputopuu Pecrty6nuku Tarapcran, JNEHCTBYIOIIErO 10
NIPUHITUITY «OTHOTO OKHAy.

III. Cocrag, nocnenoBarensHOCTS U CPOKH BbINOJIHEHHsI aIMUHHUCTPATHBHBIX
MPOLENYp M0 NPEAOCTABIEHUIO MYHHLHUTAILHOMN YCIYTH, TpeOOBaHUS K MOPSAKY
MX BBINOJIHECHHA, B TOM YMCIIE OCOGEHHOCTH BBINONHEHHS AIMHHHUCTPATHUBHbBIX
NPOUENyp B 3NIEKTPOHHOMN (hopme

3.1. IlocnenosarensHocTh AIMHHHCTPATHBHLIX MPOLEAYD.

IocnenoBarensHocTs AIMUHUCTPATUBHBIX — NPOLENYP  HCIONHEHHs!
MYHHUIUINIAILHON YCIYTH BKIIOYAET B ceGs ClIeNyroLHe TeHCTBUS:

- [IPHEM U perucTpauus odpamieHus,

- paccMoTpenue obpalieHus;

- TOATOTOBKA U HANPaBJIeHUE OTBETA HA OOpAILEHHE 3ASBHTEIO,

3.1.1. Ilpuem u perucrpatms oOpartiieHuii.

OcHoBaHueM nmms  Havana IPCNIOCTABICHUA  MYHHUMNANBHON  yCIyru
ABJACTCSH MOCTYIUICHHE OOpallleHHs OT 3asABUTEIIS B aIMHHACTPALMIO MTOCPENCTBOM
TOYTOBOH, ()aKCUMUIBHON CBSI3H U0 B JJICKTPOHHOM BHJIE.

Obpalienne nomexur o6A3aTelbHOI perucTpauud B TeueHwe | aHy c
MOMEHTa MOCTYIIEHHUS B aAMHHUCTPALIUIO.

OTBeTCTBEHHOCTE 32 MpHewm 1 PETUCTPALHIO 0OpALUEHH ST HECeT CIeLHaHCT,
OTBETCTBEHHBIH 3a [IPUEM H PETHCTPALIHIO JIOKYMEHTOB.

Ob6paiienus, HanpasieHHbie HOCPENCTBOM NOYTOBOH W (haKCUMUILHON
CBA3M, W JOKYMEHTBI, CBS3aHHBLIE C HX pacCMOTpeHHeM, MepBOHAYATBLHO
MOCTYNAOT K  CNELHATUCTY, OTBCTCTBEHHOMY 32 INpPHEM M pErucTpaLHio
JTOKYMEHTOB.

Obpaiuenus, MOCTYMUBIIME MO  3]eKTPOHHOMH OYTe,  €KEAHEBHO
pacneyaTsiBaloTcs 1 ohopMIISIOTCS CICLMATUCTOM, OTBETCTBEHHBIM 3a MPUEM U
PETHCTPALHIO IOKYMEHTOB, IIs PACCMOTpPEHHS PyKOBOIUTENIEM aAMHHHUCTPALIUY B
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YCTaHOBJICHHOM MOPSIKE KaK OOBIYHbIE THCHMEHHBIE 0BGpaIeHHs..

CrienuanucT, OTBEeTCTBEHHBIH 34 TIpHEM M PErucTpalnio JIO0KYMEHTOB,
OCYLUICCTBIACT MEPBUUHYIO 00paboTKy (mpoBepky [PaBUIIBHOCTH  aApecalyu
KOPPECIIOHACHLIMH, HaJW4YHMe BCeX MNPHIOKEHHH H  HHOl JIOKYMEHTALINH,
SABJIAIOLICHCS  HEOThEMJIEMON  YacThio oOpalleHust, uTeHue, ornpejeeHue
CONCPKaHNs BONPOCOB OOpalleHHs IpaxaaHHHA) H perucTpanuio odparieHui B
KypHalle perucTpalny BXOAALIEH KOPpPeCcIOHAeH UMY,

B reuenne 1 pabouero aus ¢ Momenta perucTpanyy odpameHus 3assBUTENs
COCLMAIMCTOM, OTBETCTBEHHBIM 3a IIPHEM U PETUCTPaLUI0  OKYMEHTOB,
MPOBOMMTCA  mpoBepka  OOpalleHWs HAa  COOTBETCTBUE TpeOOBaHMSAM,
YCTaHOBJICHHBIM ITYHKTaMu 2.6 - 2.7 AIMUHUCTPATUBHOIO periamMeHTa.

Ipu noctynnennn obpamenus, rie YKa3aHO O NpPUIIOKEHHH HOKYMEHTOB,
KOTOpBI€  MNOJHOCTBIO WM  YacTUYHO OTCYTCTBYIOT,  CHELMAJHCTOM,
OTBETCTBCHHBIM 3a IIPUEM U PETUCTPALIHIO AOKYMEHTOB, COCTaBNISIETCS aKT 0O
OTCYTCTBHHM  COOTBETCTBYIOLIMX  JOKYMEHTOB, KOTOpBIH  npuobuiaercs
obpalneHuro.

3.1.2. Pacemotpenue oOparieHuii.

Ilpowenme  peructpammio  nucsmennbe obpainenus  nepenaroTcs
CHNCUHAINCTY a AMUHHCTPALHH.

Pykosonurens anmunncrpannu no Pe3yabTaTaM O3HAKOMJIEHHUS C TEKCTOM
OOpalLeHH s, IPUNAraeMbIMU K HEMY NIOKYMEHTaMH B TedeHHe 2 paboumx aHel ¢
MOMEHTa UX IOCTYILICHHUS:

- OINPENCIACT, OTHOCHTCA JIH K  KOMIIETEHILHH AAMUHUCTpaLNU
PaCCMOTpEHHE NTOCTABIEHHBIX B 0OpaleHHH BOTIPOCOB;

- OHNPENCNAET XapaKTep, CpOKU AeHCcTBHE u CPOKH  pacCMOTpPEHHS
obpatienus;

- OTIPeARJISET HCTIONHUTES TOPYYEHHS,

- CTaBUT HCHIOJIHEHHE MOpYYeHHH wu paccMmoTpenre oOpauieHHss Ha
KOHTPOJIb.

Perienuem pykosogurens AIMHHHCTPALHHK CENIbCKOTO MOCENEeHUs ABIsSeTCs
PE30JOLNs O pacCMOTpeHUM ofpalleHus 110 CYWECTBY IOCTaB/ICHHBIX B HeM
BOIPOCOB MO0 O MOArOTOBKE MUCHMA 3aSBUTENO O HEBO3MOJKHOCTH OTBETa Ha
TIOCTaBIICHHBIN BOTIPOC B Cilyyae, eciiu PacCMOTPeHHE TIOCTABIEHHOTO BOMpPOCa He
BXOINT B KOMIETEHLHIO aAMUHHCTPALIMU CETBCKOTO [TOCE/EHELS.

Crenmanuct, oTBeTCTBEHHBIH 3a IPUEM U DETUCTPALMIO TOKYMEHTOB, B
TeueHue | pabouero gHs ¢ mMomenTta nepesadu (MOCTyICHHs) JOKYMEHTOB OT
PYKOBOZUTENS aIMUHUCTPALIUKA CENBCKOTO MOCEeHus nepenaer obpaileHue ass
PaCCMOTPEHUSA 1O  CyIIecTBY BMecTe ¢ NPUIOKEHHBIMH  TOKYMEHTaMH
CICLHANUCTY aAMHHUCTPALWH.

3.1.3. IloaroroBka u HallpaBJICHHE OTBETOB Ha oOpalleHHUe.

Creunamucr aamunHCTpanuu obecrievnBaeT paccMoTpeHHe obpallenus u
OATOTOBKY OTBETa B CPOKH, YCTAHOBJEHHble 1. 2.4.] AJIMUHHCTPATHBHOIO
pernamenra.

Crenuanuer AIMHUHHCTPALIMK PACCMATPHBAET MOCTYIIHBLICE 3asgBleHHE U
0hopMIISET MIChbMeHHOe pasbsicHeHue.
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OTBeT Ha Bompoc mpenocTapisercs B IIPOCTOM, YeTKOW U MOHSATHOMH (hopme
38 HONIHKCBIO PYKOBOLUTENS aAMHHUCTPALIMH CENbCKOrO focesieHus 1nbo nuIa,
€ro 3aMelIarolLero.

B otBere Takke yxasbiBarores u dbamuIHs, ums, oTyecTBO (npy Hanuuum),
HOMEp TesieoHa JOKHOCTHOTO JuIla, OTBETCTBEHHOrO 3a IOATOTOBKY OTBETa Ha
obpamenue.

OtBer Ha oOpamenue sasBuTens [IONNMUCBIBACTCS  PYKOBOAUTEND
4IMHHHCTPALUY CEJIBbCKOTO MOCENCHHS, B CPOK He Oonee 2 pabouymx aHel c
MOMEHTA TIOJTyY€HHs IPOEKTA OTBETA OT YIIOTHOMOYEHHOMO AOJKHOCTHOTO JIMLA.

IMocne moanmcanms orsera CTCLMAINCT, OTBETCTBEHHBIH 3a mpHem w
PETUCTPAlMIO  IOKYMEHTOB, DETMCTPHPYET OTBeT B KYPHaIC peructpanuu
KOPPECIIOHICHIIMH C NIPHCBOCHUEM HCXOSIIErO HOMepa 1 HampaBisieT agpecary
110 Mo4Te MO BpydaeT agpecary JIMYHO B TeueHue | pabouero nns ¢ momenra
MOATUCaHHUS.

OtgeT Ha obpaiienue, ToCTynarontee B (popme 3/1eKTPOHHOIO JOKYMEHTa,
HalpasyseTCs B pOpMe 3NEKTPOHHOIO IOKYMEHTa 110 aApecy 3J1eKTPOHHOM T0YTHl,
YKa3aHHOH B OOpAIEHHH, WIH B MHCHMEHHOI dopme mo MOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpalleHuu.

IV. ®opmsl koHTpONS 38 McnonHEHHEM aIMUHHCTPATHBHOI'O periaMeHTa

4.1. Tlopsinok ocyiecTBIeHUs TCKYLIETO KOHTPOJS 3a COONIOAEHHEM u
MCHOJIHEHNEM  OTBETCTBEHHBIMHM  JIHLAMH  [10JIOKEHHI] AZIMUHUCTPaTHBHOIO
periamenTa.

Texymmit xontpons 3a cobmonennen CIICLHANHCTOM ~ aJMHHUCTPALIHH
AIIMVHHCTPATHBHOTO DEraMeHTa U HHBIX TIPaBOBBIX aKTOB, YCTaHABIMBAKOLIHX
TpeOOBaHUsA K MpeFOCTABICHHIO MYHHIUOANIBHOH  yCIyTH, oOCyluecTsigercs
PYKOBOZMTENEM aAMUHUCTPALIMK CETBCKOTO MOCENeHMs.

Texywmit KoHTpons mpoBomHTCS yTeM ONEepaTHBHOTO BBISCHEHHS Xona
MCTIONHEHHUS 0OpallieHus!, OCYIIEeCTBICHHUS IPOBEPOK Ha INpPEeaMET COOIHONEHMUS
MCTIOTHUTENEM, OTBETCTBEHHBIM 3a IIPENOCTABICHHE MYHHLHNANBHON YCIyTH,
MOTOKCHAH HACTOSAWErO AJMUHHCTPATHBHOIO periamMeHnTa, WHBIX HOPMaTHBHBIX
MTPABOBBIX  aKTOB,  yCTAHABNMBAIOLIMX  TpeGOBaHMS K MPeIOCTaBIEHHUIO
MYHHLMIAIEHON yCITyrH.

4.2. Tlopsaok u neproauyHOCTS OCYLIECTBJICHHUS MJIAHOBLIX U BHEIIAHOBLIX
HPOBEPOK MONHOTEI KaueCTBa NPEIOCTABIEH S MYHHLHIALLHON YCIYTH,

Ilpu nposenennn nnamoseix M BHenmmaHOBLIX POBEPOK MMONHOTHI U
Ka4ecTBa NpeloCTaBNeHUs MYHUIUITATbHON YCIYTH MOTYT pacCMaTpUBaThCs BCe
BOTIPOCRI, CBSI3aHHBIE C IIPe/IOCTABIEHHEM MyHHITHIAILHOMN YCIYTH (KOMIIJIEKCHbIE
MPOBEPKU), WM OTHEIbHBIE BOMPOCKH (TemaTHyeckie nposepku). IIpoBepka
MOXET OCYILECTBAATECA B CBSI3H ¢ KOHKPETHBIM obpalieHuem sasButens. Cpoku
HPOBENCHUS [IPOBEPOK OMPENCIISIOTCSA PYKOBOAUTEIEM aIMUHUCTPALUH CENBCKOTO
MOCEJIeHHUS.

4.3. OteercrBeHHOCTH M 3a PelIeHuss M aeicTBUS (GesneticTrue),
NPHHUMAEMBIE (OCYILECTBIgEMbIE) B X016 MCTIONHEHNS MYHHLMITATBHON YCITy .

Crieunanuctsr agmunncTparmy HECYT OTBETCTBEHHOCTE, MPEAYCMOTPEHHYIO
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3aKOHOAATeNBbCTBOM Poccuiickoii Denepauuu, 3a crowu PECIIEHUS U JelCTBUS
(Ge3neiicTue), NpUHHUMaeMble (OcyHleCTBHSIeMbIC) B XOA€ mpeaocTaBieHus
MYHHLHIAIBHOH yCIyTy.

4.4. Tpe6omanus NOpsINKY ¥ (opMam  KOHTpoOJA 3a HCITOJIHEHHEM
MYHHUUHIIAIIBHOH YCIIYTH, B TOM YHC/Ie co CTOPOHBI IpaxkaaH, UX o0beIMHEHUN U
OpraHH3aluH.

Kontpons 3a mpenocrasnenuem MYHULMNATBLHOH YCTYTH CO  CTOPOHBI
YIOIHOMOYCHHBIX  JIML  QJIMHHUCTPALUK  JOJDKEH ObITH  MOCTOSHHBIM,
BCECTOPOHHHUM M OOBEKTHUBHBIM.

KonTtpoins 3a paccMOTpeHnemM cBoux obGpalueHwuit MOTYT OCYLUECTBJISITH HX
aBTOpbI HAa OCHOBaHWM WH(OPMALHH, TIOJIyY€HHOHN B aAMMHUCTPALHK CeIbCKOro
TIOCCJICHHS, B TOM YHCJIE Y UCTIOTHHUTENS 110 Tenedony.

V. HocyneOubrit (BHeCY 1eGHbIN) NOPSIOK 06K ATOBAHMS peLIeHunii u
AeUCTBHI (Oe3neiicTBus) oprana, NPEIOCTABIIAIOWEr0 MY HHLIHMANBHYO yCIIyTy,
M®ILI, a Takxke UX ZOIKHOCTHBIX UL, MyHUIMOANBHBIX CIIyKalUnX, PaGOTHHKOB

5.1. 3asiBUTeNs MMeeT lIpaBo Ha nocynebHoe (BHecyneGHOE) 06kanoBatue
PeUIeHu U neficTBuil (Ge3neticTus) AAMUHHUCTPAUHN U €0 OTBETCTBEHHBIX T4,
NPUHATBIX (OCYIIECTBIAEMBIX) B XO/1e IPENIOCTABICHUS MyHUIMTIATBHOM yCyry.,

5.2. 3asBUTEIb MOXKET OBPATUTBCS C ’Kasnoboi, B ToM 4ucje B CIIEAYIOMINX
Cilyvasx:

" HApYLICHMEe  CpOKa  perucTpalud  3ampoca o [IPe10CTaBIEHUU
MYHULMIIANBHON YCITyry;

- HapyLUCHHE CPOKa NPENOCTABNEHUS MYHHIMNANbHOI yCIyru;

- TpeboBaHHWe y 3asBUTeNs AOKYMEHTOB WM  HHObOpMauuu aubo
OCYLICCTBIIEHHS NCHCTBHH, NpeacTaBieHUe Wik OCYIUECTBIICHHUE KOTOPBIX He
TIPEAYyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMM aKTAMY Poccuiickoit ®enepanun,
HOPMATUBHBIMU TNPABOBBIMU aKTaMH Pecny6iuku Tarapcran, myHuLHTIATEHBIMH
[IPaBOBBIMH aKTaMH JJISl TIPeOCTaBICHHS MYHHUHMTATBHOR yCITyry;

- OTKa3 B NpHEME NOKYMEHTOB, NPENOCTABICHHe KOTOPBIX MpenycMOTPEHO
HOPMAaTHBHBIMH IPABOBBIMH aKTaMH POcCHICKOl Denepalnn, HOPMATHBHBIMK
NpaBOBbIMK  akTamu PecnyGmuku Tatapcran, MYHULUNAIBHBIMA  [TPABOBBIMHU
aKTaM1 IS IPEAOCTABNEHUS MYHHLMNATLHOM YCIIYTH, y 3asBUTEIS;

- OTKa3 B IPeNIOCTAaBACHUH MyHULIMIIANEHON YCIyTH, €CITH OCHOBAH S OTKa3a
HE TPenyCMOTpeHbI (elepalibHbIMH 3aKOHAMY K MPUHATBIMH B COOTBETCTBHUHU C
HUMH  MHBIMH HOPMATMBHBIMH TIPABOBBIMH aKTaMu Poccuiickoit ®enepaunn,
3aKOHaMM ¥ MHBIMH HOPMATHBHBIMH NPABOBBIMH AKTaMI Pecry6anku Tarapceran,
MYHHUHTIATBHBIMY TIPABOBBIMU aKTaMH;

- 3aTpebOBaHMe C 3asBUTENs NpH NPEAOCTABICHUH MyHULIMTIATBHON YeIyru
TI1aThl, HE MPEIyCMOTPEHHOM HOPMAaTHBHBIMH NPpaBOBbIMH aKTamu Poccuiickoii
Desepany, HOPMATHBHBIMK MPaBOBBIMH  akTamu  PecryGnuku Tatapcran,
MYHHULHIAEHBIMK IPABOBBIMU aKTAMH;

- OTKa3 B HCIPABNICHUH JIONYIIEHHBIX HMH OMIeYaToK | OLIMOOK B BBIAAHHBIX
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B pC3ynbTare npenocTaBieHuUs MYHULHNANLHOR yCIyrn JoKyMeHTax muGo
HapyllleHHE yCTaHOBIEHHOTO CPOKA TAKUX UCTIPaBICHMUI;

- HapyllleHHe CpoKa WM MOpSAKa Bbinadu AOKYMEHTOB II0 pe3yibTaram
[IpEoCTaBICHM MyHULUIANBLHON YCIYTH;

- TPHOCTAHOBJICHHE IIpeNOCTABJICHHS MYHUUUIANBbHONW  YCIyrH, ecny
OCHOBaHHS NMPUOCTAHOBICHUS He IPEyCMOTPEHBl (enepanbHbIMU 3aKOHaMH U
NPUHATBIMH B COOTBETCTBHU C HUMH HHBIMU HOPMAaTHBHBIMM NMpPABOBBIMH aKTamu
Poccuiickoii ®enepauuu, 3akonamu u MHBIMH HOPMaTHBHBIMH [TPaBOBBIMY aKTAMM
Pecriy6auku Taraperan, MYHHUMIIALHBIMK [IPABOBBIMH aKTAMH;

- TpebGoBaHHe y 3asBUTEIIs HIPH NIPEIOCTABNACHUH MYHHIHNAIbHOMN YCIIYTH
AOKYMEHTOB HJIM HH(OPMALIHH, OTCYTCTBHE I (umm) HeocTOBepHOCTS KOTOPBIX He
YKa3bIBAJTUCh ITPH NEPBOHAYANTBEHOM OTKa3e B [IDHEME IOKYMEHTOB, HEOOXOUMBIX
AJIA - TIPENOCTABNEHUS  MYHHULHNOAIBHOM yciayrd, nmbo B IpenocTaBieHUH
MYyHHLHIAIBHOW YCIYTH, 32 HCKIIIOYeHHEM CJIyHaeB, NPeSyCMOTPEHHBIX ITYHKTOM
4 wactu 1 cratem 7 DenepabHOr0 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHU3aluy NpeoCTaBIeHUs FOCYNapCTBEHHBIX U MYHHUIUIATbHBIX YCIyT».

5.3. XKanoba monaercs B MMUCBMEHHOH (hopMe Ha GymanHOM HOcHUTENE, B
SJIEKTPOHHOM (hopme B aIMUHUCTpauu, MOI] nu6o B COOTBETCTBYIOILIMI Oprau
FOCYNApCTBEHHONH BracTn PecnyGnuku Tarapcran, sBnsommiics yupeaurenem
M®L].

5.3.1. XKanoba na pewenus u JIeACTBUs (Ge3neitcTBus) oTBeTCTREHHbIX UL
AIMMHHCTPALIUH, TIONAOTCS Ha UMH [JIaBh] AAMUHHUCTPALUH.

5.3.2. YKano6a ua PELICHUSA W NeHCTBUs (GesneiicTrus) paboTnuka M®I]
TI0NIACTCA PYKOBOAUTENIO COOTBETCTBYOLIErO MOL],

5.3.3. JXKanoba ua PelleHus U aencTBUS (GesneiicTrus) M®I] nonaercs
PYKOBOZIMTEIIO COOTBETCTBYIOLLIETO OpraHa FoCylapcTBeHHon Biactu PecriyGnuku
Tarapcran, ABJIIOMIEMYCS yupeIuTeNem M®I].

54. JKanoba Moxer 6biTh HalpasIeHa [0 [0YTe, 0OPH HOMOLIH
QaKCHMUIIBHO CBA3U, 4vepes MOLL, ¢ wucnons3osanmen HH(pOPMALMOHHO-
TEJIEKOMMYHUKALUOHHON CeTH «HMHTepreTy, OULIHANBEHOTO caifta
4AMHHUCTpALIMY, €IMHOrO nopraja TOCYNapCTBEHHBIX U MYHHLMIIANbHBIX yCIIyT
1100 peruoHanbHOro 11opTaNa rocy 1apcTBEHHBIX U MYHHIMTATbHBIX yeayr.,

5.5. XKanoba 3agBurens nomkua COHEPIKATh:

- HAMMECHOBAaHHE oOpraHa, MPeAOCTABISIOLIEro MYHHLHMIIATBHYIO  yCIyTy,
AOJKHOCTHOTO JIMLIA OpraHa, TPEOCTABISIOIEr0 MyHULMNIATBHY IO yeuyry, mu6o
MYHHUIMIABHOTO CIIyXKAIlero, pelleHust u NEeNUCTBUS (GezpneiicTue) KOTOPBIX
obxanyrores;

- baMuIMIO, UM, OTYeCTBO (nocnexntee — npu HaJIUYHu), CBEICHUS O MecTe
KUTENILCTBA 3a5BUTENA — DU3HYECKOro M Ju6o HAaHMEHOBAHUe, CBeIeHUs o
MECTE HaXOXNEHHs 3aABUTENS — IOPHAMYECKOrO JiMua, a Takxe Homep (Homepa)
KOHTaKTHOro Tenedona, ampec (allpeca) a5IeKTPOHHON MOYTH] (Mpy HanmMuum) u
TIOHTOBLIH afipec, 10 KOTOPOMY HOMKEH GhITh HalpaBJIeH OTBET 3asIBUTEITIO;

- CBELCHUA 00 00XkamyeMbIX pernenusx u AEHCTBUSIX (663ﬂ€ﬁCTBHH) OpraHa,
NIpeoCTaBAsgIOmero MYHULHMNANBHYIO  yCIIYTy, HOMKHOCTHOIO Juua opraxa,
[IPEA0CTaBISIOLIEeTO MYHULHNANBHYIO  yeiyry,  nmu6o MYHHULHUTAILHOTO
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CITy Kallero;

- /lOBOJIbL, Ha OCHOBAHMM KOTOPBIX 3asBUTENL He COITIaceH C pelleHueM U
JAeHCTBHEM (GesneiicTeuem) OpraHa, mperoCTaBIAOLIEro MYHHLHIIANbHYO
YCIYTY, INOMKHOCTHOTO JMUA oOpraHa, HPEIOCTaBIMOMIEr0  MYHHLMNANEHYIO
yeuyry, nmbo  MyHHLHMATbHOrO CILy)Kalero.  3asBUTENIeM  MOTYT  ObiTh
TIPCACTABIICHBI IOKYMEHTHI (ITpH HAJIMINH), IOTBEPKAAIOLIHE T0BOLbI 3asBUTEIIS,
TH00 UX KOMUH.

ONCYATOK W OUMOOK WM B CiTyyae 063KaloBaHus HapymeHus yCTaHOBJIEHHOrO
CPOKa Takux HCOpaBleHHH — B TeueHwe mnsTH pabouux nHedl co gHA ee
perucTpauuu.

5.7. Tlo pesynbraTam PaCCMOTpeHNMs xanoObl IaBa CebCKOro MoceneHus
MPUHHMALT OZHO U3 CENYIOIIMX PEeIleHHI:

- Kanoba yNOBIETBOPSAETCH, B ToM qnciie B hopMe OTMeHBI IIPUHSATOrO
PCLICHUSA, HCNPAaBICHUS JIOMYIIEHHBIX ONEeYaToK i OLIMOOK B BBIAAHHLIX B
PE3YJIbTAaTe NpeNoCTaBIeHUS MYyHHUMNANDLHON YCIyru NOKyMeHTax, Bo3Bpara
3ajBUTCIIO  JICHEXKHBIX CPENCTB, B3UMaHHe KOTOPBIX HE MpeaycMOTpeHO
HOPMAaTHBHBIMU TIPAaBOBBIMH aKTaMH PocCHiicKoi DenepaLivit, HOPMATHBHBIMY
IIPaBOBBIMH  akTamMM PecnyGnuku Tarapcran, myHuuMnansapME MPaBOBBIMHU
aKTaMy, a Takxe B MHBIX (hopMmax;

- B YAOBICTBOPEHUU KalOObI OTKA3BIBACTCS.

5.7.1. B ciyuae TIPH3HaHKuA XajnoObl nomexanieit YAOBIETBOPEHHIO, B
OTBETE 3asiBUTENIO NaeTcs MHPOPMALMSA O AelicTBUSX AAMHUHHUCTPALUH CEJIbCKOTO
[IOCCTICHHA B UENAX He3aMeTHTENbHOro YCTPAHCHHS BBIABIICHHBIX HapyIICHMU
[P OKa3aHWH MYHHLUNATBHOMN YCIYTH, a TakkKe NPUHOCATCS H3BHHEHHS 33
AAOCTaBNICHHbIE HEeynoOCTBE M yKasbiBaeTCs MHOOPMALIMS 0  ;manbHeHmnX
ACHCTBHUAX, KOTOphlE HEOGXOMHMO COBCPUIMTDL 3asABUTENIO B LIefx NOJIy4YeHHUs
MYHUUUMATBHON yCiTyry.

pelenus,

5.8. B crnyuae ycranosnenus n XOIE€ /M IO pesynbTaTaM paccMOTpeHus
KaloObl  MpPU3HAKOB COCTaBa aAIMHHUCTPATHBHOIO  MPaBOHAPYLUEHHs MK
MPECTYNNCHHUS, NOIKHOCTHOE JTHLIO, PabOTHHUK, HajeseHHbIe [TOTHOMOYHUAMHU 1O
PaCCMOTPEHHIO Kanod B COOTBETCTBHM ¢ MYHKTOM 5.6 RacTosiiero pasjena
aAMUHHCTPATHBHOIO pETVIaMeHTa, He3aMeTHTeNbHO HalpaBJIIlOT MMEILHecs
MaTEpHalIbl B OpraHbl IPOKYpaTyphI.

5.9. He no3snnee AHA,  CACAYIOLIEro 3a gHeM NIPUHATHS  pelueHus,
YKa3aHHOrO B IyHKTe 5.7 HacTosero pasliesia aAMUHHUCTPaTUBHOTO periamenra,
3AABUTENIO B MHUCHEMEHHOMH dopme 6o o KEJIAHMIO 3a4BUTENS B JJIEKTPOHHOM
¢opme Hanpasnsercs MOTHBHPOBAaHHBIN OTBET O pesyibTaTax paccMoTpenus



(BHECyneOHOE) 06kanoBanme AeHcTBUH (GesmeiicTBus) u PELIeHUN, NPUHSATHIX
(ocymectBnsiempx) XOA€  MPEeNOCTABNEHHUS  MYHHUMNANBHOU YCIIYTH,
PasMCIIaeTCs Ha OPUIMAIBLHOM caiiTe AIMHHHUCTPALIMK CeJIBCKOrO TMOCENeHUs U
MH(OPMALIMOHHEIX CTEHax.



