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UCITOJIHATEJIbHBI KOMUTET OJIMOT 5
AJIBMETBEBCKOI'O MVYHUILIUITIAJIb PAUOHBI
MYHUILIUITAJIBHOI'O PAMOHA BAILIKAPMA KOMUTETHI
IMMOCTAHOBJIEHHE KAPAP
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O6 yTBEepxaeHun agMUHUCTPATUBHOIO
pernameHTa npeaocraBneHus
MyHULMNAnNbHOW ycnyru no.
npeaocTaBneHnto CBeaeHni,
cofepxawmxcs B UHopMaLNOHHOM
cucteme obecneyeHnsi rpagoCcTpPoOUTENbHOM
AEeATEeNbHOCTU

B uenax peanusaumn ®epepanbHoro 3akoHa ot 27 wwona 2010 r.
Ne 210-03 «O6 opraHusauumn npefocTaBneHna rocyAapCTBEHHbIX U MyHULMNAnNbHbIX
ycnyr», PyKOBOACTBYACb nocTtaHoeneHvem Kabuneta MwuHuctpoB  PecnyGnuku
TaTtapctaH ot 2 Hoabpsa 2010 r. Ne 880 «O6 yteepxaeHuu MNopsaka paspaboTku u
YyTBEPXAEHNA aAMUHUCTPATUBHbLIX PErfNameHToB NpeaoCTaBnNeHNs rocyaapCTBEHHbIX
ycnyr WUCMONHWUTENbHbIMW OpraHamu rocyfgapcTBeHHoW Bnactu  Pecnybnuku
TatapctaH U O BHECEHMM MW3MEHEHW B OTAenbHble nocTtaHoBreHus KabuHeta
MuHuctpos Pecnybnuku TatapctaH», ycTpaHeHus npoTtuBopeunii n.7.8 crt.1
®epepanbHoro 3akoHa ot 29 aekabps 2017 r. Ne 479-d3 «O BHECEHUU U3MEHEHUIA
B ®PepnepanbHblii 3akoH «O6 opraHu3auMnm npefoCcTaBNEHUs rOCYyAapPCTBEHHbLIX W
MyHULUMNAnbHbIX YCNyr» B YacTW 3akpenneHuss BO3MOXXHOCTU NPefoCTaBfeHus B
MHOTrOYHKLMOHaNbHbIX LUeHTpax npegocTaBneHuns rocyfapCTBEHHbIX U
MyHULMNAnNbHbIX YCNYr HECKOMbKUX rOCYAAapCTBEHHbIX (MyHUMUMNANbHbIX) Yycnyr
nocpeacTBOM Nofayun 3asBUTENEM €QUHOrO 3asiBNEeHUn»,

WCMONMHUTESNbHbLIM KOMUTET NOCTAHOBJAET:

1. YTBEPOUTH afMUHUCTPATUBHBIN pernameHT npenocTaBneHus
MYHUUMNANbHOW yCcnyr no nNpefoCTaBNEeHUd CBEAEHWW, COAEpXalUUXCs B
MHdopMaUNOHHON cucteme obecneyeHns rpagoCTPOUTENbHON AeATenbHOCTU
(MpunoxeHune Ne 1).

2. [locTaHOBNEHNE WUCMNOMHUTENBHONO KOMUTETa ropoga AnbMeTbeBcka OT
17 wionss 2016 r. Ne 1308 «O6 yTBepxaeHUM aaMUHUCTPATUMBHOIO perfnameHTa
NpeaoCTaBneHns MYHULUNANbHON yCryru no NpefoCTaBleHU0 CoAepXKalyuMxca B
UHdopMaUmMoHHO cucteme obecneyeHuss rpagoCTPOUTENbHON AEATEeNbHOCTU
CBEJIEHMIN» NPU3HaTb YTPaTUBLLUM CUny.

3. [pasoBomy ynpaBneHuio  UCMOMHUTENbHOrO  KOMWUTETA  pailoHa
(XaHHaHoBa A.B.) onybnukoBaTb  HacTosilee  MOCTAHOBMEHWe B  raseTe

3ak. Ne 1278-3000
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«ANbMETbEBCKUA BECTHUK» U pasmecTutb Ha OdwuumanbHOM nopTane npaBOBOW
nHdpopmaunm Pecnybnukm Tatapctad (PRAVO.TATARSTAN.RU).

4. Hacrosillee nocTtaHOBNEHWEe BCTynaeT B CUMy nocne ero ocbuumanbnoro
onybnukoBaHus.

5. KoHTponb 3a MCMNOMHEHMEM HacCTOALWEro NOCTaHOBMEHMA BO3NOXWUTb Ha
3aMecTUTENss  PYKOBOAWTENS  WCMOMHUTENBHOTO  KOMUTETA  paitloHa  no
ctpoutenbcTBy MyxameTtssHoBa A.A.

Biisbach.o
”,,,mu “ANbag,
1"3 QANG PARON,, % o 2
o i,

N.o. pykoBoauTens

NCNONMHUTENbHOro KOMUTETA panoHa % A.H. Noposanos

\'
BEPKETMD
BYJErE




MpunoxeHne Ne1

YTBEPXIEH

NOCTAHOBMEHNEM WCMOSIHUTENBHOINO KOMUTETa
AnbmeTbeBCKOro Mﬂuuwnaanoro panoHa

20 77 rNe 7757

OT « »

AOMVUHUCTPATUBHBbIN pernameHT
npeAoCcTaBNeHns MyHULMNAanbLHON YCNyru No NpeaoCTaBnNEHNI0 CBEAEHUN,
coaepxalumxca B MHOOpMaLMOHHON cucteMe obecneveHnsn rpagoCcTpoUTENbHOM
[EeATEeNbHOCTH

1. Obwme nonoxeHus

1.1. HacToswun agMUHUCTPaTUBHbLIN pernameHT npepocTaBneHuns
MyHULMNanbHON ycnyru (aanee — PernamMeHT) ycTtaHasnuesaeT cTaHAapT v nopsaok
nNpefocTaBneHnMs  MyHUUMNAnNbLHOM YCNyrM nNO NPefoCTaBfeHulo  CBEAEHUNA,
cogepxawmxcs B WHOpMauuUoOHHON cucteme obecneyeHuss rpafoCTPOUTENbHON
AEeATENbHOCTU (aanee — MyHuuunanoHas ycnyra).

1.2. Monyyatenu MyHuuMnanbHOW ycnyru: pusmyeckne n opuanyeckue nuua
(nanee - 3asBuTEnND).

1.3. MyHuuunanbsHas ycnyra npefocTaBnseTcs UCNONMHUTENbHBIM KOMUTETOM
ANbMEeTbEBCKOro MyHuuunanbHoro pavoHa Pecnybnuku TatapctaH (panee -
UCMNONHUTENbHbIA KOMUTET panoHa).

UcnonHuten, MyHuuunanbHoW ycnyru — oTtaen  MHOPMaUMOHHOro
obecneyeHna rpagoCTPOUTENbHOW AEATENbHOCTU MyHMUMNanbHOro OGroKeTHOro
yupexgeHus «YnpasrfieHue apxvuTeKTypbl U rpafgocTpoutenscTtea AnbMETbEBCKOro
MyHMUMNanbHoro panoHa» (aanee - Otaen).

1.3.1. MecToHaxoxaeHue WUCNOMHUTENBLHOIO KomuTeTa paioHa:
Pecnybnuka TaTtapcrtaH, r. AnbmeTbeBck, yn. Jleduna, a.39.

MectoHaxoxaenne Otpena: Pecnybnuka TartapctaHd, r. AnbMeTbeBCKk,
np-kT Mabaynnel Tykas, a.9a, kab.6.

Mpacuk paboTb!:

noHeaenbHuK — yetsepr: ¢ 8.00 no 17.15;

naTHuua: ¢ 8.00 go 16.00;

NPUEMHbI AeHb — BTOpHUK: ¢ 14.00 no 17.15

cyb660Ta, BockpeceHbe: BbIXOAHbIE iHU;

nepepbiB Ha 06ea: ¢ 12.00 go 13.00;

TexHuyeckuit nepepsbis: ¢ 9.00 go 9.15, ¢ 15.00 go 15.15.

CnpaBoyHblivi TenedoH 8(8553)32-35-79, 32-36-98.

1.3.2. Agpec cailTa MyHUMUMNaAnNbHOrO panoHa B  WHGOPMaLMOHHO-
TENEeKOMMYHUKaUMOHHON ceTu  WHTepHeT (panee — cetb  WHTepHer).
(http:// www.almetyevsk.tatar.ru).

1.3.3. Hdpopmauma 0 MyHMUMNanbHOW ycnyre MoXeT ObITb nony4yeHa:

- NOCPEeACTBOM WH(OPMALMOHHBLIX CTEHAOB, COAepXaliuxX Bu3yanbHYylO W
TEKCTOBYID MH(OpMauMio O MyHUUMNANbHOW  ycnyre, PacrnofioXeHHbIX B
nomelleHuax Ynpaeneuus (Otgena), ana pabotbl ¢ 3assutenamu. MHdopmauums,
pasmellaemas Ha MH(MOPMaLUMOHHbIX CTeHAax, BKo4aeT B ceba cBeaeHus o
MYHULMNanbLHOW ycnyre, cogepxaiyuecs B nyHktax (noanyHkrax) 1.1, 1.3.1, 2.3, 2.5,
2.8,2.10, 2.11, 5.1 Hacroswero PernameHTa;

- nocpeacteoM cetu WHTepHeT Ha calWTe MyHuUUNanbHOro paioHa
(http:// www.almetyevsk. tatar.ru.);
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-Ha [lopTane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcraH (http://uslugi. tatar.ru/);

- Ha EguHoM nopTtane rocyfapCTBEeHHbIX U MyHUUMNanbHbIX yenyr (pyHKUui)
(http:// www.gosuslugi.ru/);

- B Ynpasnenuu (Otaene):

Npy YCTHOM 0BpaLleHun - MIMYHO UNu No TenedoHy;

npu nNUCbMEHHOM (B TOM u4ucne B OpMe 3MEKTPOHHOro [OKYMEHTA)
obpaweHnn — Ha OymaxHOM HocuTene no noyTe, B 3NEKTPOHHOW cpopme no
3NEKTPOHHOW noyTe.

1.3.4. UHdpopmaums no sonpocamMm npefoctaBfneHns MyHUUUNanbHOW ycnyru
pasmMewjaetca cneuyvanuctom OTaena Ha caiTe MyHWUMNanbHOro pavoHa W Ha
MHOPMAUMOHHBIX CTeHAax B nomelleHusix Ynpasnewus (Otaena) ana paboTtbl C
3asBUTENSMMU.

1.4. NpepocraBneHne  MyHUUUNanNbHOW  yCcnyrM  OCYLIECTBNAETCA B
COOTBETCTBUU C:

MpapocTpoutenbHbiM  koaekcom Poccuiickon ®epepaumm ot 29 aekabps
2004r. Ne 190-93 (nanee — pK P®) (CobpaHue 3akoHopatenbctea P®, 3 aHBaps
2005 . Ne 1 (4acTtb 1), cT.16);

depepanbHbiM 3akoHOM oT 9 dhespansa 2009 r. Ne 8-03 «O6 obecneyeHuu
AOCTyna K MHcpopmMauum o AEATENbHOCTU roCyAapCTBEHHbIX OpPraHoB U OpraHoB
MECTHOro camoynpasnenus» (nanee - ®epepanbHbii 3akoH Ne 8-93) (CobpaHue
3akoHogaTtenbcTBa Poccuitickon ®eagepauun, 16 dpespansa 2009 r. Ne 7, ct. 776);

depepanbHbiM 3akoHOM OT 6 okTabpsa 2003 r. Ne 131 - ®3 «O6 obwmx
NPUHUMNAax opraHu3auuMm MecTHOro camoynpasneHus B Poccuiickon Pepepauun»
(nanee - ®epepanbHbii 3akoH Ne 131 - ®3) (CobpaHue 3akoHopaTtenbctsa PO,
6 okTs6ps 2003 r. Ne 40, cT.3822),

depepanbHbiM 3akoHOM OT 27 utona 2010 r. Ne 210 - 3 «O6 opraHusauumu
NPeaoCTaBNEeHUs FOCYAapCTBEHHbIX W MyHUWUMNanbHbIX  ycnyr» (panee —
depepanbHbii 3akoH Ne 210 - ®3) (CobpaHue 3akoHopaTtenbcTtBa P®, 2 asrycta
2010r. Ne 31, cT.4179);

nocraHoBnennem [lpasutenoctBa Poccuickon Pepepauum OT 9 MIOHA
2006 r. Ne 363 «O6 wuHdopmauuoHHOM obecnevyeHun rpafoCTPOUTENbHOM
aeatenbHocTu»  (ganee - nocrtaHoeneHne [IP® Ne 363) (CobpaHue
3akoHopaartenscTea Poccuitickon ®egepauun, 19 uions 2006 r. Ne 25, cT. 2725);

npuka3om MuHUCTEpCTBA 3KOHOMUYECKOro pa3BuTus u Toprosnu Poccuitckon
depepaumm ot 26 dcespana 2007 r. Ne 57 «O6 yrBepxaeHUn MEeToAUKM
onpeaeneHnss pasmepa nnatbl 3a NpefocTaBneHUe CBEAEHUN, coaepXalyuxca B
nHdopMaUNOHHON cucteme obecneyeHns rpagoCTPOUTENBHON [EeATEeNbHOCTU»
(nanee — Metoauka) (bronneteHb HOpMaTMBHbIX aKTOB (peaeparnbHbiX OpraHoB
ucnonHutenoHon Bnactu, 7 mas 2007 r., Ne 19);

3akoHoM Pecnybnuku Tatapctad ot 28 uions 2004 r. Ne 45-3PT «O mecTtHoMm
camoynpaBsneHuy B Pecnybnuke Tartapcran» (nanee — 3akoH PT Ne 45-3PT)
(Pecnybnuka TaTtapctaH, 3 asrycta 2004 r. Ne 155-156);

YctaBoM  MyHuuunanbHOro  GlOMKEeTHOro  yypexaeHus  «YnpasneHue
apXUTEKTYpbl M rpagocTpouTenscTBa AnbMeTbeBCKOro MyHUUMUNanbHOro paioHa»
NPUHATOrO  MNOCTAHOBMIEHMEM  WUCMOMHUTENbHOrO  KOMUTETA  MyHULUMNAanbHOro
obpasoBaHusa «AnNbMETLEBCKAA MyHUUMNAnbHbIA panioH» oT 3 anpena 2019 r.
Ne 654 (nanee — YcraB);

npasunamu  BHYTPEHHEro TPYAOBOro  pacnopsigka  MyHULUNanbHOro
OIOMKETHOrO yupeXxaeHus «YnpaBneHue apxXuTekTypbl W rpagocTpouTenbcTea
AnbMETbLEBCKOr0 MyHULMNANbHOro paoHa», yTBepXAeHHbIMN Ha obLieMm cobpaHun
TPYAOBOrO KOMMEKTUBA MyHULMNANbHOrO OIOMKETHOro yuypexaeHus «YnpasneHue
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apXUTEKTYpbl M rpagocTpouTensctBa AnNbMETbEBCKOro MyHULMNAnbHOro pawoHa»
npotokonoM ot 29 aekabps 2014 r. Ne 9 (nanee - Npasuna).

1.5. B HacTosileM pernaMeHTe WCMonb3ylTCA cneaylwme TEePMUHbI U
onpepeneHuns:

yAaneHHoe pabouee MECTO MHOroyHKLUNOHaNbHOro LUeHTpa
NpeaocTaBNeHnA roCyAapCTBEHHbLIX W MYHUUMNANbHbLIX YCNyr — OKHO npuema wu
Bblda4yu [OKYMEHTOB, KOHCYNbTUPOBAHUS 3asiBUTENEN B CENbCKUX MNOCENeHUsX
MyHULMNAnNbHbIX PaNoHOB;

TexHuyeckan owmubka - owmbka (onucka, onevyaTka, rpammaTudeckas unu
apucpmeTuyeckas owubka nubo nopobHas owwubka), AoNyWEeHHas OpraHoM,
NPeaoCTaBNAIWMM  MyHULMNANbHYIO YCNyry, W npuBeAawas K HecOoOTBETCTBUIO
CBEJEHMUI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAnNbHON yCrnyru), CBeAeHUAM
B AOKYMEHTax, Ha OCHOBaHWUM KOTOPbIX BHOCUNUCL CBEAEHUS.

B Hactoswem PernameHte noa 3asBneHnEeM O npefocTaBneHuu
MyHUUMNAnNbLHON ycnyru (panee - 3asBnNeHWe) MOHWMaeTca 3anpoc O
npPeaocTaBneHun  MyHuuunanbHon ycnyru (n.2 cr.2 degepanbHOro 3akoHa ot 27
umiona 2010 r. Ne 210-93). 3asBneHne 3anonHAETCA Ha CTaHAapTHOM 6naHke
(MpunoxeHue Ne1 k PernameHTy).



2. CtaHpapT npeaocTaBneHns MyHuumnanbHom yenyru

HaumeHoBaHue TpeboBaHus k
CTaHgapTy NpeaocTaBneHus

CopepxaHue TpeboBaHui K cTaHAapTy

HopmaTuBHbIN akT,
yCTaHaBnuBaloLWuin ycnyry unu

MYHULMNANbHON ycnyru TpeboBaHue
1 2 3
2.1. HaumeHoBaHue MpepnocraBneHue cBefeHun, cogepxawyuxcs B MPK PO
MYHULMNANbLHON yCnyru WHOpMaLNOHHOM cucreme obecneyeHnus
rpafoCTPOUTENBHON AEATENBHOCTU

2.2. HaumeHoBaHue MyHuumnanoHoe 6rogxeTHOE ydpexaeHue «Ynpaenewue | YcraB MyHMLUMNANbHOro

NCNOMHUTENbHO- apxXuTeKTypbl W rpagoctpoutenbctBa AnbMETbEeBCKOro | 6romKeTHoro yyYpexaeHus

pacnopsiauTenbHOro opraHa MYHULMNANbLHOro pamnoHa» «YnpaBneHne  apxuTekTypbl WU

MECTHOro camoynpasneHus, rpagoCcTpouTENBLCTBA

HenocpeacTBEHHO ANbMeTbLEBCKOrO  MYHULMNANbLHOrO

npeaocTaBnsoLWEro paoHa» NPUHATOrO

MyHMLMNAnNbHY0 ycnyry NOCTaHOBMIEHUEM WUCNONMHUTENBHOIO
komuTeTa MyHULMUNANbLHOro
obpasoBaHusi «AnbMeTbeBCKUM
MYHULUMNANbHbIVA panoH» oT

3 anpens 2019 r. Ne654

2.3. OnucaHue pesynbTtaTa
npepocraBneHnst
MyHULUMNanbLHON ycnyru

1. 3aknioyeHune co ceegeHnsMu MHPOPMaLMOHHON CUCTEMBI
obecneyeHuns rpagoCTPOUTENBHOW AEATENbHOCTMY.

2. PewweHue 06 oTkase B npeaoCcTaBNeHUn MyHUUMNAnNbHOM
ycnyru

pK PO

2.4. Cpok npegocTasneHns
MyHUUMNANbLHOW YyCnyru, B TOM
yucne ¢ y4eTom

14 pHen ¢ patbl npeacraBneHnss  OOKYMEHTa,
NoATBEpPXAAoLWero BHecCeHWe nnatbl 3a npeaocTaBneHue
yKasaHHbIX CBEEHUN.

MpuocTaHoBneHne cpoka NpeaocTaBneHnss MyHMLMNanbHon
ycnyru He npegycMoTpeHo.

n. 14 noctaHoBneHue NMNP® Ne363
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HeobxogumocTu obpalleHus B
opraHusauuu, ydacTteylolue B
npegocTasneHumn
MyHULUMMNAnNbLHON Yycnyru, CpoK
NPUOCTaHOBMEHUSA
npegocraBneHns
MyHUUMNAnNbHOM  ycnyru B
cnyyae, €ecnu  BO3MOXHOCTb
NPUOCTaHOBMNEHUA
npeaycMoTpeHa
3aKoHO4aTENbCTBOM
Poccuitckon depepauum

2.5. UcuepnbiBaowmi

nepeveHb DOKYMEHTOB,
HeobxoAuMbIX B COOTBETCTBUMU C
3aKoHoAaTeNbHbIMA UNN UHBIMU
HOPMaTUBHbLIMM npaBoOBbIMU
aktamm Ans  npeaocraBneHus
MyHAUUMNanLHOW  ycnyrn, a
TaKKe ycnyr, Kotopble

ABNAITCA HeobxoguMbIMU U

obsszarenbHbIMuU ans
npeaocTaBneHuns
MyHMUMNAnNbHbIX ycnyr,

nognexawmx npeactaBneHuo
3aaBuTenem, cnocobbl nx
Nony4yeHus 3asiBUTENeM, B TOM
yucne B 3NEeKTPoHHOW dopme,
NOpsSAO0K UX NpeAcTaBneHus

1) 3asBneHue;

2) AOKYMEHTbI, YAOCTOBEpPSAIOWNE NUYHOCTb rpaxaaHuHa
Poccuiickon depepaumm, B TOM Yucne BOEHHOCNYXaLux, a
TaKkke AOKYMEHTbI, yAocTosepsiowme JNINYHOCTb
MHOCTPaAHHOro rpaxaaHuHa, nuua 6e3 rpaxaaHcTea,
BKIIOYas BUA HA XUTENbCTBO M YyAOCTOBEPEHME BexeHua;

3) BOKYMEHT, noATBEpXAaoLWmMn MOSTHOMO4US
npeacrtaBuTens (ecnu OT WMEHW 3asBUTENs OeWCTByeT
npeacrasuTensb);

4) npaBoyCTaHaBnNuBawLme [OKYMEHTbl Ha  0b6bekThbl
HeABMXUMOCTH, NpaBa Ha KOTOpble He 3aperncTpupoBaHbl B
EaouHoM rocynapCTBEHHOM peecTpe HeABUKUMOCTU

BnaHk 3asBneHus Ans NonyYyeHus MyHUUMNanbHOW ycnyru
3aABUTENb MOXET MONy4YuTb NpU NUYHOM obpalleHun B
YnpaeneHue. OnekTpoHHaa ¢opma bnaHka pasmelleHa Ha
odmumManbHOM canTe UCNONHUTENBHOINO KOMUTETA paioHa.
3afABneHve W npunaraemble [OKYMEHTbl MOryT ObITb
npeacTaBneHbl (HanpaBneHbl) 3asBuTENEM Ha OyMaXKHbIX
HOCUTENSIX OAHUM U3 cneayoLmx cnocobos:
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- JINYHO (NUUOM, AENCTBYIOWMUM OT UMEHU 3asBUTENSA Ha
OCHOBaHUWN [OBEPEHHOCTH);

- NOYTOBbLIM OTNpPaBMEHNEM.

3asBneHue n JOKYMEHTbI Takke MOryT ObiTb NnpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM B  BUAE  ANEKTPOHHOrO
AOKyMEHTa, nognNUCaHHOro yCUNEHHOWN
KBaNnMUUMPOBaHHON  3MNEKTPOHHOW NOAMNUCBLIO, 4epes
MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHbIE ceTu  obLero
poctyna, B TOM 4ucne 4epe3 MHGOPMaLMUOHHO-
TeneKkoMMYyHUKaUNoHHyto ceTb UHTepHeT, u EauHblil nopTtan
rocyAapCTBEHHbIX 1 MyHULMNAnbHbIX yCnyr

2.6.UcuyepnbiBalowMii nepeyeHb
AOKYMEHTOB, HeoOXOoAuMMbIX B
COOTBETCTBUN C HOPMaTUBHbLIMM

npaBoBbIMK aKTamu Ans
NpPeaoCcTaBneHus
MyHULMNanbHoM ycnyru,
KoTopble HaxoasTcs B
pacnopsHKeHUu
rocyAapCTBEHHbIX OpraHos,
opraHoB MECTHOro
camoynpaBfeHus U WHbIX
opraHusauui " KoTopble
3asBuTenb BnpaBse

npeacTaBuTb, a Takke cnocobbl
UX MONYYEeHUA 3asABUTENAMU, B

TOM 4ucne B 3NEKTPOHHOW
dopme, nopsaokK nx
npeacraBneHus;

rocyapCTBEHHbIV OpraH, opraH

MpeactaeneHne  [OKYMEHTOB, KOTOpble
OTHeCeHb! K fJaHHON KaTeropuu, He TpebytoTea

MoryT  ObITb
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MECTHOro camoynpasneHus
nubo opraHusauus, B
pacnopsikeHun KOTOPbIX
HaxoAATCA AaHHbIE AOKYMEHTbI

2.7. MNepeyeHb opraHoB
rocyfapcTBeHHOu BnacTu
(opraHos MEeCTHOro
camoynpasneHus) " nx
CTPYKTYPHbIX noAapasfaeneHui,
cornacosaHue KOTOpbIX B
cnyJasx, nNpeayCMOTPEHHbIX
HOPMaTUBHbLIMU NpaBoBbIMU
aKkTamu, TpebyeTcs ans
npefocTaBneHua  ycnyrmu wu
KoTopoe ocyulecTensieTcs
opraHoMm, npegocTaBnsLWUM
MYHULMNANbHYIO yCnyry

CornacoBaHue He TpebyeTca

2.8.UcyepnbiBaowmn nepeveHb
OCHOBaHUMA AaAnNA OTKasa B
npueme AOKYMEHTOB,
HeobxoanMbIX ans
npepocraBneHus
MyHULMNANbLHOMW yCcnyru

1) noaa4a AOKYMEHTOB HEHaANEeXaLMM JTULIOM,

2) HECOOTBETCTBUE NpeACTaBNEHHbIX AOKYMEHTOB NEpeyYHio
OOKYMEHTOB, YyKasaHHblX B NyHKTe 2.5 HacTosLlero
PernameHra;

3) B 3asBNeHUn 1 npunaraemMbiX K 3asBMEHUI0O JOKYMEHTax
UMEIOTCA  HEeOroBOPEHHble  UCMpaBneHusi, Cepbes3Hble
noBpeXAeHUs, He No3BonAwLMe 0gHO3HA4YHO UCTOMKOBaTb
UX coaepixaHue;

4) npeacraBneHe JOKYMEHTOB B HEHaanexallmm opra-.

2.9. UcuepnbiBatowmm

nepeyeHb  OCHOBaHUM  AnNs
NPUOCTaHOBMEHUS UMK OTKasa B
npepoctaBneHumn

MYHULMNANLHOW YCnyru

B npemoctaBneHuM  cBeAeHW, coaepxawuxca B
WH(OPMALIMOHHOW cuUcTeMe, MOXeT OblTb OTKasaHo Mo
npuU4nHe YyCTaHOBEHHOro B COOTBETCTBUU c
3akoHogaTenbcTBoM Poccuitickon Penepauum 3anpeTa B

n. 22 noctaHosneHue NP® Ne363
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npeaocTaBneHun yKa3aHHbIX cBeaeHuin
3auMHTEpeCcoBaHHOMY nuuy

2.10. MNMopspok, pasmep u | MyHuumnanbHass ycnyra npepoctaBnsieTca Ha nnatHow | n.14 noctaHosnexue MNP® Ne363

OCHOBaHus B3MMaHUA | OCHOBE.

rocynapCTBeHHOM nownuHbl | Paamep onnatel coctasnsaeT: 1000 py6. 00 kon. MeToauka

UNU MHOM NnaTtbl, B3uMaemon 3a | Paamep exerogHo onpegensieTcs opraHaMu MeCTHOro

npepocrasnexHne camoynpasneHusi B cooTBeTCTBUN ¢ MeToamKon.

MyHULMNanNbHOW ycnyru

BecnnaTtHo cBefeHus, coaepxawmecs B MHpopMaLMOHHOM
cucteme, nNpenocTaBnAlTCA MO 3anpocam  OpraHos
rocyaapcteeHHon Bnactu Poccuiickon ®epepanum, opraHos
rocyaapcTBeHHoOwn Bnactu cybbekToB Poccuiickon
depepauumn, OpraHoB  MECTHOrO  camMoynpasneHus,
opraHusauui (opraHoB) No y4yeTy OOBLEKTOB HEABUXUMOro
UMyLLECTBA, YYe€TYy rOCyAapCTBEHHOr0 U MyHUUUNanbHOro
umyLiecTBa, a B cnyJasx, NpeAyCMOTPEHHbIX
denepanbHbIMK  3aKOHaMu, NO 3anpocam U3NYECKUX U
IOPUANYECKUX NNLL.

n. 14 nocraHosneHune NP® Ne363

2.11. NMopsagok, pasmep ]
OCHOBaHUSA B3MMaHUA nnatbl 3a

npegocTasneHve ycnyr,
KoTopble ABNAOTCA
HeobxoaumMbiMu 7
obszaTenbHbIMK ans
npepocTaBneHuns

MyHULMNanLHon ycnyru,
BKNioYas UHdopmauuio o

MeToguKe pacyeta pasmepa
Takou nnatbl

MpepocraBneHne HeobxoaMMbIX U 0Ba3aTenbHbIX YCNyr He
TpebyeTca

2.12. MakcumanbHbIN
OXuaaHuas B odvepeau
nogade 3anpoca o

CpOK
npw

Mopaya 3asBneHUss Ha nonyvyeHue MyHUUUNanbHOW ycnyru
npyu HaNnu4MM odepeam - He 6onee 15 MUHyT.
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npeaocTaBneHum Mpwn nony4yeHun pesynbTaTa npeaocTaBneHus
MYHULUMNANbHOM YCNyru U nNpu | MyHUUUNanbHOMW YCNyrm MakCumanbHblA CPOK OXWAaHuA B
nonyyYyeHuun pesynbTaTta | odepeaun He AOMKeH npesbiwaTh 15 MUHYT
npeaocTaBfeHnst Takux ycnyr

2.13. Cpok peructpauuu | B TeyeHne ogHOro AHA C MOMEHTa NOCTYNNEHURA 3asaBlEeHUs.
3anpoca 3asaBuTens o 3anpoc, NOCTYNUBLUMIA B 3NEKTPOHHON hopme, B BbIXOOHOW
npegocTaBneHum (Nnpa3gHUYHbLIA) OeHb PerucTpupyeTcs Ha cnegyloowui 3a

MYHULUMNANbHOW YCNyrn, B TOM
yucne B ANEKTPOHHON hopme

BbIXOAHbIM (Npa3gHU4HbIM) paboynin AeHb

2.14. TpeboBaHus K
NOMELLIEHUAM, B KOTOpbIX
npepocTaBnsieTcs

MyHMUMnanbHas  ycnyra, K

MeCTy OXuaaHua wu npuema

3aaBuTENENn, B TOM 4ucne K
obecneyeHnto AOCTYNHOCTU ANA
MHBaANUAoB yKa3aHHbIX
oObLEeKTOB B COOTBETCTBUM C
3aKkoHo4aTeNbCTBOM

Poccuickon  depepaumm o
couunanbHomn 3awurte
WHBANWAoOB, pasMeLieHno wu
odopMneHuto BU3yanbHOWN,

TEKCTOBOW W MynbTUMEAUNHOWN
UHopmauum o] nopsake
npeaocTaBneHus Takux ycnyr

MpepocTaBneHne MyHMUMNanbHON yCnyru ocyLlecTBNAeTCA
B 3[0aHuAX " NoOMeLLEeHUsX,
o6opyAoBaHHbIX NPOTUBOMNOXapPHOW CUCTEMON U CUCTEMOW
noXapoTyLueHus, Heobxoanmon mebenbio ans
oopMneHnss AOKYMEHTOB, MHPOPMaLMOHHBIMU CTEHAAMMW.

Ob6ecneunBaetca 6ecnpensiTCTBEHHbIA A4OCTYN UHBaNUAoOB K
MEeCTy NpeaoCTaBNeHUs MyHULMNanbHON ycnyrn (yAoOHbIN

BXOA-BbIXO4 B MNOMELEHUSs U MNepemeLleHne B KX
npegenax).

BusyanbHas, TekcToBas U MynbTuMeauniHas uHopmMmaums o
nopsigke  NpefocTaBNeHUs  MyHUMUMNAnbHOW  yCnyru

pa3MmelyaeTcs B yAoOHbIX ANs 3asBUTenei Mecrtax, B TOM
Yyucrne ¢ y4eToM OrpaHU4eHHbIX BO3MOXHOCTEN UHBANMA0B

2.15. lNMokasaTtenn [OCTYNHOCTM

M  KayecTBa MyHUUMNANbHOM
ycnyra, B TOM yucne
KONMWYECTBO  B3aMMOAEWNCTBUM

3aasuTena C AOJMKHOCTHbIMU

MNokasatenamu AOCTYNHOCTH
MyHMLIIM'IaJ'IbHOVI ycnyru ABnATCA:
- pacnonoXeHHOCTb MOoMeLleHUua oTaena anaaneva B
30HE AOCTYNHOCTH obLecTBEHHOro TpaHcnopTa;

npeaocraBneHuna
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nvwlamMmn npu npenocrasneHnn
MYHMLMI'IaﬂbHOﬁ ycnyrm un  uUx

NPOAOIMKUTENBHOCTD,
BO3MOXXHOCTb nony4YeHus
MyHUUMNanNbLHOW  ycnyru B
MHOroYHKLUMOHaNbHOM LIEHTpe
npeaocTaBneHns
rocyapCTBEHHbIX "
MYHULMNANbHbIX ycnyr, B
yAaneHHbix paboynmx  mecTtax
MHOroyHKLMOHANbLHOro
LUeHTpa npenocTaBneHuns
rocyAapCTBeHHbIX "
MyHULMNANbHbIX ycnyr,
BO3MOXHOCTb nony4yeHus
UHdopMauum o] xone
npepocTraBneHuns
MYHMLUMNANbLHOW YyCnyru, B TOM
yucne € UCNonb30BaHUEM
WHOPMaLIMOHHO-
KOMMYHUKaLMOHHbIX
TEXHONormm

- Hanuyve HeobxoauMOro KonuyecTsa cneunanucTos, a
TaKKke MOMELLUEHUA, B KOTOPbIX OCYLIECTBMSETCA MNpuUem
AOKYMEHTOB OT 3asBuUTenen;

- Hanuuue wucuepnbiBawowen wuHdopmauunm o cnocobax,
nopsgke u cpokax NpeaocTaBneHns MyHULUNanbHOW ycnyru
Ha  MHPOPMAUMOHHbLIX  CTeHaax,  MHMOPMALMNOHHbIX
pecypcax Ynpaenewus B cetu WHTepHeT, Ha EaunHom
nopTane rocyAapCTBEHHbIX U MyHULUNanNbHbIX YCNyT;

- OKasaHue NoMoLUM MHBanuaam B npeogonexHum 6apbepos,
MeLaLWwmx MNONyYeHUI0 UMK YCNyr HapasBHe C ApYrumu
niuamu.

KauecTBO npepocTaBneHus  MyHUUMNANbHOW  ycnyru
XapaKTepu3yeTcsi OTCYTCTBUEM:

- oyepeden npu npuemMe U Bblgaye [OKYMEHTOB
3anBUTENSM;

- HapyLweHW/A CpOKOB NpeaoCTaBneHUs MyHUUUNanbHOW
ycnyru;

- xanob Ha pencrteua (6esgencrene) MyHUUMNANbHbIX
cnyxawux, NnpeaocTaBnAnLWUX MyHULUNANbHYIO yCnyry,;

- xanob Ha HeKoppeKTHoe, HeBHUMaTenbHOEe OTHOLLEeHWe
MyHULUMNANbHbIX cnyxauyux, oKasblBaOLLMX
MYHULMNANbHYIO YCNyry, K 3asBUTENSAM.

Mpu nopgave 3anpoca O npefocTaBneHUM MyHULUNanbHOW
ycnyru U nNpu nonyyvyeHuu pesynbTata MyHUUMNANbHOW
ycnyrin, npeanonaraetca OAHOKpaTHOe B3auMoaencTsue
OOMKHOCTHOrO Nuua, NpeaoCcTaBnAlWero MyHUUUnanbHyo
ycnyry, " 3anBuTens. MpoaomkMTenbHOCTb
B3aMMOAENCTBUA onpeaenseTcs pernaMmeHTom.

Mpu npepoctaBneHun  MyHUUMNAnNbLHOW  ycnyru B
MHOroyHKUNOHaNbHOM LUeHTpe npeaocTaBneHuns
rocyfapCcTBEHHbIX U MyHULMNanbHbIX yenyr (aanee — MoLl),
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B yAaneHHbix pabounx mectax MOL| koHcynbTauumio, npuem
“ BblAavy AOKYMEHTOB ocyluecTenseT cneymanuct MOL.

2.16. OcobeHHoCcTH
npegocTaBneHuns
MyHULUMNANbHOW  ycnyru
3NeKTPOHHON chopme

KoHcynbTaumio O nopsigke Mony4YeHUs MyHULUMNanbHON
ycnyru B 3MEKTPOHHOW OpME MOXHO Nony4yuTb Yepes
UHTepHeT-npuemHyto nnu vepes lopTtan rocyfapCTBEHHbIX
1 MyHuuunanbHblx yenyr Pecnybnuku TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nogada
3asiBNeHWs O NpeaoCcTaBNeHMM MYyHULMNAnbHOW yCnyrn B
3NEeKTPOHHOW hopme 3asiBneHve nopaetcs yepes [loptan
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH (http://uslugi. tatar.ru/) wnu EpguHbii noptan
rocyAapCTBEHHbIX W MyHUAUMNAanbHbIX ycnyr (yHKUWiA)
(http:// www.gosuslugi.ru/)
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3. CocTag, nocneaoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX
npoueayp, TPe6oBaHNsA K NOPSAKY X BbIMOSTHEHUS, B TOM YMCNe 0COBEHHOCTU
BbINOJIHEHNA aAMUHUCTPATUBHBIX NPOLEAYP B ANEKTPOHHOI hopMe, a Takke
0COBEHHOCTM BbINONHEHUSI aAMUHUCTPATUBHbIX NpoLleayp B MHOrOYHKLIMOHAMNbHbIX
LeHTpax, B yAaneHHbIX paboumx Mectax MHOroyHKLIMOHANLHOrO LieHTpa
NpPeAoCTaBIeHNs TOCYAaPCTBEHHbIX U MyHULMNAMNbHBLIX YCAYT.

3.1. OnucaHue nocnepoBaTenbHOCTU AEACTBUIA NpU  NpefocTaBreHuu
MyHULMNANbLHON YCNyru:

3.1.1. [llpepocraBneHne MyHuMUMNanbHOW ycnyrm BKIYaeT B cebs
cneayowme npouenypbi:

- KOHCYNbTUPOBAHNE 3asBUTENS;

- NIPUHATME U pErncTpaums 3asiBfeHus;

- NOAroTOBKA pe3ynbTaTa MyHULUMUNanbHOW ycnyru,

- BblAaya 3aABUTENIO pe3ynbTaTa MyHULMNanbHOW yCnyru.

3.1.2. bnok-cxema nocnefoBaTefibHOCTU AEUCTBUMA NO NpeaoCcTaBneHuro
MyHULUMNanNbHOM yCnyru npeacrasneHa B npunoxexHuu Ne 2 k PernameHTy.

3.2. OkasaHue KOHCcynbTauumn 3asaBUTENIO:

3.2.1. 3assutenb Bnpase obpatutbcs B OTAENn NUYHO, No TenedoHy u (unu)
3NEeKTPOHHOW no4yTe ANA MNOMYyYeHWs KOHCYNbTauuin O nopsigke MnonyyYeHus
MyHULMNANbLHOW YCNyru.

Cneunanuct OTtaena KOHCYyNbTUPYeT 3asBuTENsl, B TOM 4ucne no cocTasy,
dopme npeacraBnsieMmor AOKyYMeHTauum W Apyrum BOnpocam Ans nonyyeHus
MyHULMNANbHOM YCNyru u npu HeobxoaMMOCTM OKasbiBaeT MOMOLLb B 3anofiHEHUK
HnaHka 3asBneHus.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLUECTBMAIOTCA B
AeHb obpalleHns 3assuTens.

PesynbTaT npoueayp: KOHCynbTauuu no cocrtasy, dopme npeacrasBnsemMon
AOKyMEHTaUMM 1 Apyrum BONpocam rnosnyyeHus paspeLleHus.

3.3. MNpuHsTME U perncTpaums 3asaBneHus:

3.3.1. 3asBuTENL NUYHO, Yepe3 foBepeHHoe nuuo unun yepes MOL| nopaer
NMACbMEHHOEe 3asiBNieHne O NPefoCTaBNEeHMM  MyHUUUNanbHOW  ycnyrm w
npeacTaBnseT AOKYMEHTbl B COOTBETCTBUM C NyHKTOM 2.5 HacTosiwero PernameHra
B Otpen.

3asiBNeHne O MpeaoCTaBfeHUM MyHUUMNANbHOW YCNyru B 3MEKTPOHHOW
cdopme Hanpaensetca B OTgen no anekTpoHHon nouTe uag.Almet@tatar.ru.
Peructpauus 3asiBnNeHusl, NoCTYNMBLLIEro B 3NEKTPOHHON (hopMe, OCyLLeCTBNAETCS B
YyCTaHOBMIEHHOM MopsaKe.

3.3.2.Cneunanuct OTgena, BeayLunin npueM 3asBrneHui, ocyLLecTBNAET:

- YCTAHOBNEHNE NIUYHOCTUN 3aABUTENS,

- NPOBEPKY NOSTHOMOMWIA 3asBUTENS (B Cryyae AeNCTBUA NO AOBEPEHHOCTH);

- NPOBEpPKY Hanuuus [OOKYMEHTOB, NPeAyCMOTPEHHbIX MyHKTOM 2.5
HacToswero PernameHnTa;

- MPOBEpKy COOTBETCTBUS NpPEACTABMEHHbIX [AOKYMEHTOB YCTAHOBIEHHbIM
TpeboBaHuaAM (Hagnexaiwlee odgoOpMIIeHne KOMnuil [AOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MOAYMUCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U WHbIX HE OroBOPEHHbIX
ncnpaeneHun).

B cnyuae oTcyTcTBUS 3amedanui cneunanuct OTtaena ocyllecTBnser:

- NPUEM 1 perncTpaunio 3asiBfieHns B cneyuanbHOM XypHane,

- BpYYEHUE 3asBUTENIO KOMUW OMUCU NpeAcTaBlEHHbIX AOKYMEHTOB C
OTMETKOW O AaTe npuema LOKYMEHTOB, NPUCBOEHHOM BXOAALEM HOMepe, aate U
BPEMEHM UCMONMHEHUA MyHULMNANbHOW YCnyru,
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- HanpaBneHve 3asBMEeHUA Ha pacCMOTPEHNE HavanbHuKa YnpaBneHus.

B cnyyae Hanuunsa ocHOBaHWM AN OTKasa B NpuemMe [OOKYMEHTOB,
cneunanuct OTaena, Bedywuni npueM AOOKYMEHTOB, yBeAOMINSEeT 3asBuUTens o
HanM4uM NPenaTCTBUWA ANS perucrTpauun 3asBrneHnsa U Bo3BpallaeT eMy AOKYMEHTbI
C NMUCbMEHHbIM OOBACHEHWEM COAEepXXaHWUSl BbiABNEHHbIX OCHOBAHWMI ANSA OTKasa B
npueme AOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HAaCTOSALLMM NYHKTOM, OCYLLECTBNAIOTCA:

- NpUeM 3asBNEeHNA N AOKYMEHTOB B TeveHne 15 MUHyT;

- peructpauua 3asBfeHUs B TEYEeHWe OAHOro AHA C MOMEHTa MNOCTYNNeHus
3asiBNeHus.

PesynbTaT npouenyp: nNPUHATOE W 3aperucTpMpoBaHHOE 3asiBfeHue,
HanpaBfeHHOEe Ha pacCMOTPEHWEe HayanbHuKa YnpaBneHus WNu BO3BpaLLEHHble
3asBUTENIO AOKYMEHTI.

3.3.3. HayanbHuK YnpaBneHusa paccmaTpuBaeT 3asBneHue, onpeaensieT
UcnonHuTeNs U HanpaenseT 3assnexdue B OTaen.

Mpouenypa, ycraHaBnuBaemass HACTOALWMUM MNYyHKTOM, OCYyLIECTBNAETCA B
TEeYEeHUe O4HOro AHA C MOMEHTa perucTpauun 3asBneHus.

PesynbTaT npoueaypbl: HanpaBneHHoOe UCNONHUTENIO 3asBNeHue.

3.4. NopgroToBka pesynbTata MyHULMNANbHOW YCNyru:

3.4.1. Cneuyunanuct OTaena ocywlecTBnsAeT NPOBEpKYy Hanuyua CBeAEeHWUWA B
UHOPMaLMOHHON cucteme obecnevyeHns rpagoCcTpoUTENbHON AEATENbHOCTY.

B cny4ae oTcyTcTBUS CBEAEHUs NoAroTaBnMBaeT NPOEKT NucbMma ob oTkase B
npeaocTaBneHnn MyHUUMnanbHoM ycnyru (aanee — nucbmo o6 oTkase).

B cnyyae HanuuuMs cBeaeHus nogrotaBnueaeT CrpasKy Mo 3anpaluvsaemou
nHcopmauum (ganee — cnpaska).

MoaroToBNEHHbLIM NPOEKT AOKyMeHTa (cnpaBka unu nucbMo o6 oTkase)
HanpaenseT Ha cornacoBaHue HavanbHuky OTaena.

Mpoueaypbl, ycTaHaBNMBaeMble HAaCTOALUMM NOAMYHKTOM, OCYLECTBNAETCA B
TEYEHME [AByX [AHEW C MOMEHTa OKOHYaHus npoueayp, nNpeayCMOTPEHHbIX
nognyHktoMm 3.3.3 HacTosiwero PernameHTa.

PesynbTaT npoueayp: NPOEKT AOKYMEHTa HanpaBneHHbl Ha cornacoBaHue
HavanbHuky OTaena.

3.4.2. HauanbHuk OTtpena cornacoBbiBaeT NPOEKT AOKYMEHTa (CnpaBKy Wnu
nucbMo 06 OTKase) u HanpaBnseT Ha NOANUCL HavyanbHUKY YNpaBneHus.

PesynbTaT npoueayp: NpOEKT AOKyMeHTa (cnpasBka unu nucbMo 06 oTkase)
HanpaBfEHHbI Ha NOANUCH Ha4YanbHUKY YNpasneHus.

3.4.3. HayanbHuK YnpaBneHusa nognvucbiBaeT AOKYMEHT (CnpaBkKy Wnu nuCbMo
06 oTkase) un HanpasnseT B OTaen.

Mpoueaypbl, ycraHaBnuBaemble noanyHktamu 3.4.2 — 3.4.3 HacToswlero
PernameHTa, ocCyLlecTBNsieTCA B TeYeHWe OAHOro AHA C MOMEHTa OKOHYaHuSA
npoueayp, NpeaycMoTpeHHbIX nognyHkTom 3.4.1 HacTosiwero PernameHTa.

PesynbTaT npoueaypbl: NOANUCAHHBLIA AOKYMEHT (CnpaBka wnu nucbmMo 06
oTKase).

3.5. Boigaya 3assutento pesynbtata MyHMLUNanbHON ycnyru:

3.5.1. Cneuvanuct Ortgena perucTtpupyet LOOKYMEHT, BblgaeT wunu
HanpaBnsAeT Mo NoYTe NOYTOBLIM OTNPABMNEHUEM 3aABUTENIO CNPaBKy MW NMCbMO 00
oTkase. B cnyyae noctynnenus 3anpoca yepe3d WHTEpHET — NpuemHylo OTBeT B
dopmMe 3nNEeKTPOHHOro AOKYMEHTa HanpasnsieTca no 3NEeKTPOHHOMY appecy,
yKa3aHHOMY B 3asiBfeHue.

Mpouenypa, ycraHaBnNnuBaeMasn HaCTOALLUUM NYHKTOM, OCYLLIECTBNAETCA:

- B Te4yeHue 15 MUHyT - B cniyyae nMYHoro npubbiTuA 3assutens,

- B TEYEHMEe OOHOro AHA C MOMEHTa OKOHYaHUA npeabiayLien npoueaypbl.
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PesynbTaT npoueayp: BblgaHHas (HanpaBneHHas) cnpaBka wnu nucbMo o6
oTKase.

3.6. NpegocTaBnexHne MyHuumnanbHon ycnyru yepes MoL

3.6.1. 3asButenb Bnpase o00OpaTUTbCA ANA MNOMYYEHUS MYHULUNANbHOW
ycnyrn B MOLL, B ynaneHHoe paboyee mecto MOLI.

3.6.2. lMpepocraeneHue MyHULUMNanbHON ycnyru yepes MoL|
OCyLLECTBNAETCA B COOTBETCTBUMM pernameHTom pabotbl MOL|, yTBepXaeHHbIM B
yCTaHOBMEHHOM MNOpsAKe.

3.6.3. Npun noctynnenun gokymeHToB n3 MOL| Ha nony4yeHne MyHuUMnanbHON
ycnyru, npoueaypbl OCYLIECTBMAITCA B COOTBETCTBUM C nyHktamu 3.3 — 3.4
HacTtosiwero PernameHta. PesynbTaT MyHMUMNanbHOW yCnyru HanpaenseTtcs B
MoLl.

3.7. UcnpaBneHne TeXHNYECKNX OLLIMBOK.

3.7.1. B cnyyae oOHapyXeHWsi TexXHW4YecKoh ownbkn B [OOKYMEHTE,
ABNAOLWEMCSH pe3ynbTaTOM MyHUUUNANbHOW YCnyru, 3asBUTENb NpeacTaBnsieT B
OTtpen:

- 3asBneHue o6 wucnpaeneHun TexHuyeckonm owmbku (MpunoxeHne Ne3 «k
PernameHnTy);

- LOKYMEHT, BblAAHHbIN 3aABUTENIO KakK pe3ynbTaT MyHULUNanbHOW ycnyru, B
KOTOPOM COAEPXKUTCH TeXHMYEeCKasn oLmnbka;

- BOKYMEHTbI, UMEtoLLMe IopUANYECKYIO CUY, CBUAETENLCTBYIOWMNE O HanuyYnun
TEXHUYECKOW OLLMOKW.

3aasneHue 06 ncnpaBneHnn TEXHUYECKON OWNBKN B CBEAEHMUAX, YKAa3aHHbIX B
AOKYMEHTE, SBMAIWEMCA pe3ynbTaToM MyHuUMnanbHOW ycnyru, nogaeTtcs
3asBuTENEM (YNONHOMOYEHHbIM npeAcTaBUTENeM) fUYHO, nNUBO NOYTOBLIM
oTnpaenexHmem (B TOM Yucrne C UCNoNb30BaHUEM 3NEKTPOHHON NoyTbl), NMbo yepes
efuHbIn - nopTan rocyfapCTBEHHbIX  © MyHULUMNAnNbHbIX  YCRyr  unu
MHOropyHKLMOHaNbHbIN LUeHTp npeaocTaBneHuns rocyaapCTBEHHbIX "
MyHULMNAnNbHbIX YCNYT.

3.7.2. Cneunanuct OTpgena ocywectsnser npuem 3aseneHuns o6
UcnpaBneHun TEXHUYECKOW OLLUMOKW, perucTtpupyet 3asiBfieHue C MpUIoXXeHHbIMU
AOKYMEHTamu.

Mpouenypa, ycrtaHaBnuBaemMas HaCTOALUMM MNYHKTOM, OCYLLECTBNAETCA B
TEeYEeHUe O4HOro AHA C MOMEHTa perucTpauun 3asasneHus.

PesynbTaT npoueaypsbl: NPUHATOE U 3aperucTpupoBaHHoOe 3asBreHue.

3.7.3. Cneunanuct OTtaena paccmatpuBaeT AOKYMEHTbI U B LENAX BHECEHUS
UCnpaBfeHMn B [LOKYMEHT, SBMSAOWMWACA pes3ynbTaTtoMm YCnyru, ocyulecTBnser
npoueaypbl, NpeaycMOTpeHHble NyHKTOM 3.4 HacTosiwero PernameHTa, u Bblgaer
UCMPaBIEHHbI AOKYMEHT 3aaBUTENO (YNONMHOMOYEHHOMY NPEeACTaBUTESNIO) NUYHO
nog pPocnuMCb C W3bATMEM Yy 3asBuTens (YNONMHOMOYEHHOro npeacTaBuTens)
opurMHana [OOKyMEeHTa, B KOTOPOM COAEPXMUTCS TexHuyeckasa owubka, unu
HanpaBnseT B agpec 3asBuUTeNnst MOYTOBbIM OTNpasneHvem (NocpeAcTBOM
3NMEeKTPOHHOW MOYTbl) MWCbMO O BO3MOXHOCTM MOMYYEeHUs [OKYMeHTa npu
npepoctasnedmm B OTaen opurnHana [OKyMeHTa, B KOTOPOM COAEpXUTCA
TexHu4eckas oLumoka.

Mpoueaypa, ycTaHaBnuBaemasi HaCTOALMM MNYHKTOM, OCYLIECTBNseTcs B
TeYeHue Tpex AHeln nocrne obHapyXeHWs TEXHUYECKON OLUMOKW Unu nonyyYeHus oT
noboro 3aMHTEPECOBAHHOIO NuLa 3asBeHUs 0 AoNYLLEHHON oLumbKe.

PesynbTaT npoueaypbl: BblAaHHbIA (HanpasreHHbI) 3asBUTENIO AOKYMEHT.

4. Mopsigok u hopMbl KOHTPOSS 3a NPEAOCTaBNEHMEM MYHULMNANbHOW
ycnyru.
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4.1. KoHTpOnb 3a NOMHOTOMW U KayeCTBOM NpeAoCTaBfEeHUs MyHUUUnanbHOW
ycnyru BkniovaeT B cebs BbiBNEHME U yCTpaHEeHWe HapylUeHWi npas 3asBuTened,
npoBeAeHMe NpoBepoK cobniogeHua npoueayp npeaocTtaBneHus MyHuuvnanbHOW
ycnyru, noaroToBKy pelueHuin Ha gencteus (besaencTeme) AOMKHOCTHBIX NUL opraHa
MECTHOro camoynpaBneHus.

dopmamu KOHTpONs 3a cobnioaeHneM UCMONHEHUA aAMUHUCTPaTUBHbIX
npoueayp ABNSTCA:

- npoBepka W cornacoBaHWe NPOEKTOB [AOKYMEHTOB MO nNpeaocTaBneHuio
MyHULUMNanbHOM ycnyru. Pe3ynbtatoM NnpoBepky ABNSETCA BU3NpOBaHWE NPOEKTOB,

- npoBoAUMblE B  YCTAHOBMIEHHOM  MopsAKke  NpoBepkW  BeAeHus
AEenonpou3BoACTBa;

- NpoBeAeHNe B YCTaHOBNEHHOM NOPSiAKE KOHTPOSbHbLIX NPOBEPOK cobnioaeHus
npoueayp NnpeaocTasneHnsa MyHUUUnanbHON ycnyru.

KoHTponbHble npoBepkn MOryT ObiTb NNaHoBbIMKU (OCYLLECTBNATLCA Ha
OCHOBaHUM MOMYro4oOBbIX WNW TOAOBLIX NnaHoB paboTbl opraHa MEeCTHOro
camoynpasneHust) u BHennaHoBbiMu. [lpu npoBeaeHun NpPOBEPOK  MOryT
paccMmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBfEeHUEM MyHUUUNanbHON
ycnyru (KOMNNeKCHbIe NPOBEPKW), UK NO KOHKPETHOMY obpaLleHuIo 3aaBuTens.

B uenax ocywecTBNeHWss KOHTPONA 3a COBEeplleHUueM [eWcTBuh npu
NPeAOCTaBNEHUN MyHULMNANbLHON YCNyrM W NPUHATAN pELUeHUMW HavanbHUKY
YnpaeBneHua nNpeactaBnAlOTCA  ChnpaBkM O  pes3ynbratax npeaocTaBneHus
MYHULMNANbLHOW yCNyru.

4.2. Tekywmi KOHTPONb 3a cobniogeHnem nocnenoBaTenbHOCTU AENCTBUMN,
onpefeneHHblX  aaMUHUCTPATUBHbLIMKA  MpouedgypaMyM N0  NpefoCTaBNeHuUIo
MyHAUMNANbLHOM  yCNyru, OCYLECTBNSETCA Ha4vanbHUKOM  YnpasneHus no
NpeaocTaBNEeHMI0 MyHUAUMNAnNbHOM Yycnyru, a Taikke cneunanucramm otaena
YnpaBneHus.

4.3. lepeyeHb AOMKHOCTHbIX NWL, OCYLIECTBAAIOWMNX TEKYLUA KOHTPOnNb,
yCTaHaBNMBAETCA MOMOXXEHUAMWU O CTPYKTYPHbIX NoApasfeneHusax opraHa MecTHoro
camoynpasrieHUs N JOMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTtaM npoBeAeHHbIX NPOBEPOK B Cry4vae BbIIBNEHUS HapyLUeHWUn
npas 3asBUTENe’W BUHOBHbIE nUUA NPUBMNEKalTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon ®enepauyumu.

4.4, HavanbHuK YnpaBneHusi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEeMeHHoe
paccMoTpeHue obpalleHuin 3asaBuTenen.

3amecTutenbs HavanbHWKa YnpaBneHWs  HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBpPEMEeHHOe W (MNW) HeHagnexauwlee BbliNONHEHWEe aAMUHUCTPaTUBHbIX
AEeNCTBUI, YKa3aHHbIX B pasgene 3 HacTosuwero PernameHTa.

JIOMKHOCTHbIE NUUA W UHble MyHUUMNanbHble cryXalwue 3a pelleHua ¢
peicteua  (besgenictBue),  nNpuHMMaemble  (ocyulecTBnsiemMble) B XoAe
npeaocTaBneHns MyHAUMNaANbHOW  ycnyru, HECYT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKOHOM nopsake.

4.5. KoHTponb 3a npenocTaBneHMEM MyHUUMNanbHOW YCNyrh CO CTOPOHbI
rpaxaaH, ux obbeguMHeHUWn W opraHu3auui, OcyLecTBnseTca NnocpeacTBOM
OTKPbLITOCTM AEATENbHOCTM YnpaBneHns npu nNpefocTaBneHun MyHuuunanbHou
ycrnyru, nony4YeHuss nonHoW, akTyanbHOW U AOCTOBEPHOW MHGOpMauuu O nopsake
NPeaocTaBneHna  MyHUUMNANbHOW  YCnyrM M BO3MOXHOCTM  aocyaebHoro
paccMoTpeHus obpalyeHuin (kanob) B npouecce npeaocTaBneHns MyHULMNanbHOW
ycnyru.
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5. ocynebHoe (BHecyaebHoe) obxanoBaHve 3asaBUTENEM peLUEHUA U
Aencteuin (6esnencTens) opraHa, NpefoCcTaBnsaoLWero MyHuLMnanbHyo ycnyry,
AOIMKHOCTHOrO fMua opraHa, MyHUUUNanbHy ycnyry, MHOropyHKLUMOHaNbHOro

LueHTpa, paboTHMKa MHOroPYHKLUOHANbHOIO LIEHTpA.

5.1. XXanoba nopgaeTtca B NUCbMEHHON hopMe Ha OymaxxHOM HocuTene, B
3NEeKTPOHHOW dopMe B oOpraH, NpPeaoCTaBnAIWMA  MYHULMNANbHYO ycnyry,
MHOropyHKLUMOHanNbHbIN LEeHTp. XKanobbl Ha peweHus u gencteusa (bespencrene)
PyKOBOAWUTENA OpraHa, NpefoCTaBnsAloWEro MyHUUMNAanbHyO ycnyry, NopalTcs B
BbILLECTOSILYMIA OpraH, nNpefocTaBnsioWero MyHuuMnanbHyo ycnyry. »Kanobbl Ha
peweHus u gencrtens (besgencreme) paboTHMKA MHOroyHKLMOHANLHOrO LeHTpa
NOAAIOTCA PYKOBOAMUTEND 3TOr0 MHOroyHKUMOHanbHoro ueHTtpa. XXanobbl Ha
peweHusa n gencrteusa (bespenictBue) MHOropyHKLMOHANbLHOrO LiEHTpa noaaloTes
yypeauTento  MHOro(pyHKUMOHANbHOrO  LUEeHTpa WAW  AOSMKHOCTHOMY  nuvuy,
YyNONTHOMOYEHHOMY HOpPMaTUBHbLIM MNPaBOBbIM akTOM cybbekta Poccuitckomn
depepauuu.

3asButenb MoxeT obpaTtutbca C xanobo B TOM 4ucne B cnegyloLmx
cnyyasx:

1) HapylweHue cpoka perucrtpauuu 3anpoca 3asBuUTens O npeaocTaBneHun
MyHULMNaNbLHOW YCNyru.

2) HapyLeHue cpoka NpeaoCTaBNeHus MyHUUUnanbHon ycnyru. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBATENEM peLLUeHUA U
AencTeun (6e3pneincTteus) MHOro(pyHKLIMOHaNbHOro LeHTpa, paboTHuka
MHOroyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOroyHKLUMOHaNbHbLIA LUEHTP, peleHus u peincteus (b6espencTesme) KOTOporo
obxanyloTcsi, BO3fnoOXeHa (yHKUMS NO NpeaoCTaBfEeHU0 COOTBETCTBYIOLLUX
rocyAapCTBEHHbIX WNW MyHUUMNanbHbIX YCRyr B MNOMHOM oO6beme B nopsake,
onpeneneHHoMm Yactbto 1.3 craten 16 depepansvHoro 3akoHa Ne210;

3) TpeboBaHue y 3afABUTENA [OOKYMEHTOB unu uHpopmaumu nubo
OCYLLECTBNEHUA OEWCTBUW, nNpeacTaBneHne WNuM OCyLIEeCTBNEHWE KOTOPbIX He
NpeaycMOTPEHO HOpMaTUBHbIMA MNpaBoBbiMU akTamu Poccuickon depepauuu,
HOpPMaTMBHLIMKM  NpaBOBbIMM  akTamu cybbvektoB Poccuitickon Pepepauuum,
MYHULUMNANbHLIMA MNPaBOBbIMA aKTamMyu ANs NpPeaoCTaBneHuss MyHULMNanbHON
ycnyru;

4) oTKka3 B Npueme AOKYMEHTOB, NpefoCTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMA nNpaBoBbiIMK akTamu Poccuitickon dPepepauun, HOpMaTUBHbIMU
npasoBbiMu akTamu cybbektoB Poccuitickon dPepepauun, MyHULMUNANbHLIMU
NPaBOBbLIMW aKTamMu ANA NPEeAOoCTaBNeHNss MyHULMNANbHON YCNyry, y 3asButens;

5) oTka3 B npeocTaBneHum MyHuuunanbHoOW ycnyru, ecnu OCHOBaHUA OoTKasa
He npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU U NPUHATLIMU B COOTBETCTBUU C
HAMW WHbBIMM HOpPMaTMBHbIMA NpaBoBbIMM akTamu Poccuitickon depepauuum,
3aKOHAMW U MHbIMWU HOPMAaTUBHLIMU NPaBOBbIMKM akTamu cybbekTtoB Poccuitckon
depepauny, MyHUUMNaAnbHbIMM NpaBOBbIMW  akTamu. B  ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pELLUEHUA W OEeNCTBUNA
(6espeicTaus) MHOroyHKLUNOHANbLHOro LeHTpa, paboTHuka
MHOroyHKLMOHANbLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrobyHKUMOHaNbHbIA LUEHTP, pelweHus u paenctsua (6espencrtsme) KOToporo
obxanyloTcs, BO3noXeHa (yHKUMS NO NpeaoCTaBneHUo COOTBETCTBYIOLMNX
rocyAapCTBEHHbIX MNU MyHUUMNanbHbIX YCNyr B MNOnMHOM obbeMe B nopsake,
onpepeneHHom yactbto 1.3 craten 16 PepepanbHoro 3akoHa Ne210;

6) 3aTpeboBaHue c 3asBUTENs Npyu NpeaocTaBneHMn MyHULUMNANbHON yCnyru
nnatbl, He NPeAyCMOTPEHHOW HOpMaTMBHbIMKA NpPaBOBbIMU akTamu Poccuitckon
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degepauuy, HOPMATUMBHbIMM  MPaBOBbIMK  akTamu CcybbekTtoB  Poccuickon
denepaumm, MyHMLMnNanbHbIMU NPaBOBLIMU aKTamu;

7) oTKa3 opraHa, npeAoCTaBNALWEro MyHULMNanbHylo ycnyry, AOMKHOCTHOrO
nMua opraHa, WM OpraHa, MnpeaoCTaBnsAoOWEro MyHUUUNanbHYl  ycnyry,
MHOrOQyHKLMOHANbLHOrO LUEeHTpa, paboTHUKa MHOropyHKUMOHANbHOrO LEHTpa,
opraHusauui, npegycMoTpeHHbiX 4acTtbio 1.1 ctatbum 16 depepanbHOro 3akoHa
Ne210, unu ux paboTHUKOB B UCNpPABMEHNN AONYLIEHHbIX UMU OneYyaTok U ownboK B
BblAAQHHbLIX B pe3ynbTaTe NpefoCTaBfeHUs rocyfapCTBEHHOW UMW MyHULUMUNAanNbHOW
ycrnyru JOKyMeHTax nubo HapyLlueHe yCTaHOBMEHHOro CpoKa Takux ucnpasneHui. B
yKkasaHHOM cnyyae pgocyaebHoe (BHecyaebHoe) obxanosaHue 3asBuTENEM
pewenuii n genctenii (6esnencTemsa) MHOroyHKUMOHANbLHOrO LUeHTpa, paboTHuka
MHOropyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrobyHKUMOHaNbHbIA LUEHTP, pelweHus U paeinctsua (6espenctene) KoOToporo
obxanyloTcs, BO3nNOXeHa YHKUMS NO NpeAoCTaBMEHUI0 COOTBETCTBYIOLMX
roCyAapCTBEHHbIX WNU MyHUUMNanbHbIX ycrnyr B MOMHOM obbeme B nopsake,
onpeaeneHHom yactbio 1.3 ctatbmn 16 depgepanbHoro 3akoHa Ne210;

8) HapylweHue cpoka unu nopsaka BblAayuM AOKYMEHTOB NO pesynbTaTam
npeaocTaBneHnss MyHULUMnanbHOW ycnyru;

9) npuocTaHOBNEHVWE NPefoCTaBMEHUA MyHUUMNAnNbHOW YCnyru, ecnu
OCHOBAHWS NPUOCTAHOBMIEHUS HE npeaycMOTpeHbl deaepanbHbIMU 3aKoOHaMU U
NPUHATBIMU B COOTBETCTBMM C HUMMU WMHLIMA HOPMATMBHLIMW MPaBOBLIMW aKTamMu
Poccuiickoin depgepauum, 3akoHaMuM U UHbIMA HOPMaTUMBHLIMWA MPaBOBbLIMU aKTamu
cybbektoB Poccuiickon ®depepauuu, MyHAUMNanbHbIMWM NpaBoBbIMW akTamu. B
ykasaHHOM cny4ae jgocyaebHoe (BHecyaebHoe) obOxanosBaHue 3assutenem
pelweHnuit n aencteui (6e3nencTemsa) MHOroPyHKUMOHANbLHOrO UeHTpa, paboTHuka
MHOrooyHKLMOHaNbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroOyHKLMOHaNbHbIA LEHTP, peweHus U aeinctsua (6espencTtene) KOTOporo
obxanyloTcsi, BO3NOXeHa YHKUUSA MO NpeAoCTaBfEeHU0 COOTBETCTBYIOLMX
rocyAapCTBEHHbIX MNU MyHUUMNanbHbIX ycnyr B MNOnMHOM obGbeme B nopsake,
onpepeneHHom yactbio 1.3 ctaten 16 PepepanbHoro 3akoHa Ne210;

10) TpeGoBaHue y 3asBuUTENS NPU NPefoCTaBNEHUU rocyfapCTBEHHON MNK
MYHULMNANbHOW YCNyrM [AOKYMEHTOB MNW WHdpopmauuu, OTcyTcTBUE KW (UMnK)
HEeAOCTOBEPHOCTb KOTOPbIX HE yKa3biBanucb nNpy nepsoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoAuMbIX ANs  NPeAoCTaBNEHUs  roCyAapCTBEHHOW — WUnu
MyHALMNanbHOW ycnyrn, nubo B npeaocTaBfeHnun rocyAapCTBEHHOW Wnu
MYHULMNANbHOW YCNyru, 3a UCKIIOYEHMEM cryyaes, NPefyCMOTPEHHbIX NYHKTOM 4
yactm 1 crtatbm 7 Hactosiwero ®degepanbHoro 3akoHa. B ykaszaHHOM cny4vae
pocyaebHoe (BHecypnebHoe) obxanoBaHue 3asBUTENEM pelieHud W OencTBui
(6espnenicTBuA) MHOro(yHKLMOHaNbHOro LueHTpa, paboTHuka
MHOroyHKLMOHanbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOro(pyHKLUMOHAanNbHbIA LUEHTP, peleHus u paeicteus (6esgencrsme) KOTOpOro
obxanyloTcsi, BO3NOXeHa YHKUUA MO NPeAoCTaBMEeHU0 COOTBETCTBYHOLLMX
rOCyAapCTBEHHbIX WNW MyHULUMNanNbHbIX YCnyr B MNONMHOM ob6beme B nopsake,
onpeaeneHHoM vactblo 1.3 cratbn 16 GepepanbHoro 3akoHa Ne210.

5.2. >anoba Ha peweHus u pevicteus (6esgenctsve) opraHa,
npeaocTaBnsoLwero MYHULUNANbHYIO ycnyry, AOJMKHOCTHOrO niuya
NPEAOCTABNAWEro  MyHUUMNANbHY  yCnyry, MyHULUNanNbHOrO  Cnyxallero,
PYKOBOAUTENSA OpraHa, NPeAoCTaBMSAIOWEro MyHULMNANbHYIO YCnyry, MOXeT ObiTb
HanpaBneHa no noyte, Yepes MHOroyHKUMOHANbHbLIA LEHTP, C UCNONb30BaHUEM
MHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn "UHTepHeT", oduumnanbHoro canTa
opraHa, NnpefoCTaBnAoLLEro rocyAapCTBEHHYIO YCnyry, opraHa, NpeaocTaBnaiowWwero
MYHULMNAnNbHYK YCnyry, €4MHOro noprana rocyAapCTBEHHbIX U MyHULUMNanbHbIX
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ycnyr nnbo pernoHanbHOro noprana rocygapCTBEHHbIX U MyHULUMUNAnbHbIX ycnyr, a
Takke MoXeT ObiTb NPUHATA NpU NUYHOM Npueme 3assuTens. XKanoba Ha pelueHus
n penctens  (6esgenctene)  MHOrOYyHKUMOHANbLHOrO  UeHTpa, paboTHuKa
MHOrOpyHKLMOHANbLHOrO LeHTpa MoXeT OblTb HanpaeBneHa Mo no4vte, C
nucnonb3oBaHNMeM MHAPOPMALMOHHO-TENEKOMMYHMKAUMOHHOW ceTn  "WHTepHeT",
ouumanbHOro camta MHOroyHKUMOHaNbHOrO LUEHTpa, efuHoro noprana
rocyQapCTBEHHbIX W MyHuMuMnanbHbiX ycnyr nubo pernoHanbHOro noprana
rocyAapCTBEHHbIX U MyHUMUMNAnbHbIX YCAYr, a Takke MOXeT ObiTb NpuHATa npu
nuyHoMm npueme 3aasutens. XKanoba Ha pewenus un pencrteus (6esgenicteume)
opraHusauui, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHOro 3akoHa, a
Takke ux paboTHMKOB MOXeT ObiTb HanpaBneHa no noYTte, C UCMNONb30BaHWEM
MH(OPMaLMOHHO-TENEKOMMYHUKALUNOHHOW ceTu "UHTepHeT", oduumanbHbIX CauToB
3TUX OpraHusauvi, eQuHOro noprana rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yCnyr
nnbo pervoHanbHOro noprana rocyfapCTBEHHbIX U MyHUUMUNANbHbIX YCNYr, a Takke
MOXET ObITb NPUHATA NPU NTIUYHOM NpUEME 3asaBUTENS.

5.3. 2Kanoba, nocTtynueluiaa B opraH, NpeaocTaBnAlWUA MyHULUUNANbHYIO
ycnyry, MHOrO(YHKUMOHASNbHLIA LEHTP, MOAMNEXUT pacCMOTPEHUI0 B TeyeHue
nATHaguaTM pabouynmx OHER cCoO OHA ee perucTtpauum, a B crnydae obxanosaHus
oTKasa opraHa, npeaocTasnsoLwero MyHMLMNAnNbHYI0 ycnyry,
MHOropyHKLUMOHANbHOro LEHTpa, B nNpuemMe [OOKYMEHTOB Yy 3assutens nubo B
UcnpaBneHMn [OONyLEHHbIX oneyatok M owubok wnu B cnyvyae obxanoBaHus
HapyLUEeHWUs YCTAHOBIEHHOrO CpOKa TakuxX UCNpaBrieHuin - B TedeHne nsatn paboumx
[AHEeN co OHA ee perncTpauun.

5.4. Y)Kanoba gomkHa cogepxarb:

1) HaMMeHoBaHWe opraHa, npeaoCTaBnALWEro MyHULUMNanbHy ycnyry,
JOMKHOCTHOrO Nnuua oOpraHa, npeaoCTaBnAlWEro MyHUUUNAanbHYO  ycnyry,
MHOrO(PYHKLIMOHANbLHOrO LieHTpa, ero pykoBoauTens u (unu) paboTHuka, pelleHus u
pevicteus (besaencTeme) KOTopbix 0GXanyTcs;

2) hamunuio, UMs, OTYECTBO (NocneaHee - NpyU Hanu4uuK), CBEAEHUs 0 MecTe
XUTEnbCTBa 3aABUTENSA - umamyeckoro nuua nubo HaumeHoBaHue, CBeAeHus O
MECTe HaxOXAeHWs 3asBUTeNs - PUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHoro TenedoHa, agpec (agpeca) 3MEeKTPOHHOW MOYTbl (MPU Hanuyuun) u
NOYTOBbLIV agpec, NO KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3asaBUTENIO;

3) ceeaeHus 06 obxanyembix pelleHusx u aencreumsx (6esnencTsnmn) oprama,
NPeaoCTaBNAOWEro  MyHUUMNanbHyl0  ycnyry, AO/MKHOCTHOrO Jiua oprasa,
NPeaoCTaBNAIOWEro MyHUUMNAnbHY0 YCNyry, MHOrogyHKUMOHANbHOrO LEHTpa,
paboTHMKa MHOrOYHKLMOHaNbLHOro LIEHTPA,;

4) poBoOAbl, HA OCHOBAHUW KOTOPbLIX 3asBUTENb HE COrMaceH C pelleHuem u
pevicteuem (GesgeiicTBvem) opraHa, NpeAoCTaBnALWero MyHuUuMnanbHylo ycnyry,
JOMMKHOCTHOrO Nuua opraHa, npeaocTaBnAloWero MyHUMUUNanbHyl — ycnyry,
MHOroyHKLUMOHANbHOrO LeHTpa, paboTHMKa MHOroQYHKUMOHANLHOrO LEHTpa.
3assutenem MoryT ObiTb  NpeAcTaBneHbl  AOKYMEHTbl  (Mpu  Hanuuum),
noATBepXaaLme 4oBOAbI 3aaBUTENs, NMMBO nX Konuu.

5.5. XXanoba noanvcbiBaeTcs NoAaBlUMM ee nonydyaTteneM MyHULUnanbHou
ycnyru.

5.6. Mo pesynbTataM pacCMOTPEHUs Xanobbl NPUHUMAETCS OAHO W3
cneayoLwmx peLLeHni:

1) »anoba ypoBneTBopsieTcs, B TOM 4ucne B ¢popme OTMEHbl NMPUHATOrO
pelleHnsi, UCNPaBneHUa [OONyLUEHHbIX OrnevyaTtok M OowuboK B Bbl4aHHbIX B
pesynbTate nNpeaoCTaBfEeHNs MyHULUMNANbLHOW ycnyru [OOKyMEHTax, Bo3BpaTa
3asBUTENI0  [JEHEeXHbIX CpeacTs, B3WMaHME KOTOpPbIX HE NpeaycMOTPEHO
HOpMaTUBHbIMA NpaBoBbiMM akTtamu Poccuiickon deaepauuy, HOPMATUBHLIMU
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npasoBbiMi akTamm cybbektoB Poccuitickon Pepepauun, MyHULMNANbHLIMU
NpaBOBbIMW aKTamu;

2) B yAoBNeTBOpeHun xanobbl oTkasbiBaeTcs.

He nosgHee gHA, cnegyowero 3a AHEM NPUHATUA PeLUeHUsl, YKasaHHOro B
HacCTOSILLEM MYHKTE, 3asiBUTENIO0 B NUCbMEHHOW (hOpME M MO XenaHuio 3asBuTens B
3NEeKTPOHHOW opMe HanpaBnsieTCA MOTMBUPOBAHHbIM OTBET O pesynbrartax
paccMmoTpeHus xanobbl.

5.7. B cnyyae npusHaHua xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE
3aaBUTENIO, faeTcsa WHgopMauua O [AeWCTBUSIX, OCYLLECTBNSEMbIX OpraHom,
NPeaoCTaBnsAWUM MyHUUMNANbHYIO YCNyry, MHOroyHKUUOHANbHbIM LIEHTPOM, B
Luenax HesamMegnuUTenbHOro YCTPaHEHUS BbIABNEHHbIX HapyLIEeHWA Npu OKasaHuK
MYHULMNANbHOW YyCNyru, a Takke MNPUHOCATCA W3BUMHEHUS 3a [OCTaBfieHHble
HeynobcTBa W yKasbiBaeTcs WHpopmauusa O AanbHEenWwux AEWCTBUAX, KOTopble
HeobXxoAMMO COBEPLUMTL 3asABUTENIO B LIENSX NONyYeHUs MyHULMUNanbHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexawleh yAoBNETBOPEHWUIO B
OoTBETE 3aABUTENIO, [AKOTCA apryMeHTUpOBaHHble pPa3bsCHEHUA O NpuUYMHax
NPUHATOrO pelleHusl, a Takke MHgopmauua O nopsiake obXxanoBaHUS NPUHATOrO
peLleHus.

5.9. B cnyyae ycTaHOBNEHWsa B XOAe Unu no pesynbTaTam pacCMOTPEHUS
Xanobbl nNpu3HaAKOB CcoOCTaBa aAMWHUCTPATMBHOIMO  MpPaBOHAPYLUEHUA UK
NPecTynneHns, AOMKHOCTHOe nuuo (paboTHWK), HageneHHoe MOMHOMOYMSAMMU Mo
pPaccMOTPEHMIO Xanob, HesameanuTENbHO HanpasnseT MMeloLueca MaTtepuansl B
opraHbl NPOKypaTypbl.

3amecTutenb pykosoautens
MCNONMHUTENBHOIO KOMUTETA paoHa
Nno CTPOUTENbLCTBY A.A. MyxameT3siHOB
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MpunoxeHune Ne1

K aAMUHUCTPATUBHOMY perfameHTy
npefocTaBneHns CBeAEeHUIN, coaepXxallmxca B
WHpopMaUnoHHOM cucteme obecneyeHus
rpafoCTPONTENBHON AEATENBHOCTH

B

(HaVIMeHOBaHMe opraHa MecCTHOro
camMoynpaBJieHUA

MyHuUMnanbHoro obpasoBaHus)
oT (nanee - 3asBuTenb).
(ans opuanyeckux nuy - nonHoe
HauMeHOBaHWe, OpraHn3aLUMOoHHO-NpaBoBas
dopma, ceBefeHns 0 rocyaapCTBEHHON
peructpauuu; ans pusnyeckux nuy -
hamunus, ums, OTYECTBO, NACNOPTHbIE
OaHHble, perucTpauuio No MeCTy XUTENbCTBA,
TenedoH)

3asaBneHue
0 NPEeAOCTaBNEHUN CBEAEHUIA, CoAepXKaLLUXCA B MH(OPMaLIMOHHON cucTeme
obecneyeHus rpagoCTPoOUTENbHON AEATENBHOCTU

Mpowy Bac npefgocTtaBute cBeAeHUss WHGMOPMALMOHHON  CUCTEMbI

obecneyexus rpagoCTpOUTENbLHOM
AEATENbHOCTU

K 3asiBneHuio npunaraTca cneayowme Konmm 4OoKyMEHTOB:

O6si3ylocb npu  3anpoce NpeaocTaBUTb OpPUrMHanbl  OTCKAHMPOBAHHbIX
AOKYMEHTOB.

(nara) (noanuchb) (PHN0)
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MpunoxeHne Ne2

K aAMUHUCTPATUBHOMY perfamMeHTy
npeaocTaBneHnsa CBeAeHUin, coaepXaLumuxcs B
nHdopmaumoHHon cucteme obecneveHus
rPafoCTPOUTENBHON AEATENBHOCTU

Brnok-cxema nocneaoBaTensHOCTU AENCTBUIA NO NPeAOCTaBNEHNI0 MyHULMNANbHOW

3asBHTCIIB MOAACT 3aABJICHUC O
HPC/IOCTABJICHHH

| MYHHIMIIAILHOM yCIIyTH H

| IPENOCTABIIACT IOKYMCHTBI B
|cooTBETCTBHH € 11. 2.5

Cremmanuct Oracna nposepsict
| IOKyMEHTBI B COOTBETCTBHH C
| Iy HKTOM 2.5 HACTOAIIETO

ycnyru

3asBJICHHC M JIOKYMCHTBI

Pernamenra. Ilp PACT HAJIHTHA
OCHOBAHMI JUIA OTKa3a B lIpHEMC
JIOKY! PEILy CMOTPE!

(1. 2.8 nactosumero Pernamenra.

!

2 ﬂdkyucuri-l
~ COOTBETCTBYIOT

| Cnemmamct Oraena
PErHCTPHPYCT 3aABJICHUA M
JOKyMEHTHI 15 Mun. (B icHb
NOCTYTUICHHS

!

Crnemmaymcr Oriena nposepsaer

NPEAOCTABJICHHH YCIIYTH,
NPEAYCMOTPEHHBIX B 11. 2.9
HACTOAIICTO PErylaMeHTa

HAIMYHE OCHOBAHMIA JUIA OTKA3a B |

[

3apel‘m:'lpuposammc 3AABJICHHC
H JIOKYMCHTEI |

. 1peGopanmam Her

Crneumanuct Oraena yBeaoMmiser

3AABHTCIIA O HUTHYHH npcm-n:rnui‘i l

JUIS PCTHCTPALIMM 3a8BJICHHA H

BO3BPAIIACT CMY JOKYMCHTHI C
o0

Bosspamenunic
FAABHTEIO
JIOKYMEHTBI

e

CONCPKAHHSA BHIABJICHHBIX |
| OCHOBaHMIA JUIA OTKA3a B IIDHEME |
| IOKyMEHTOB |

E.

- O s

Creunaymct Orena roroBur
MNPOCKT JIOKYMCHTA

Hauansnuk Otnena

On - .
ICY TSR SR QIKa3’a OTCYTCTBYIOT?- Muc'crc:
4
IlpoekrT nokymenTa
Crneumanuer
Iucsmo 06
Omnena roroBuT | e
mceEMo 06 : “_f_m‘
TTo/uHcanbii JIOKYMCHT HIH '
C: 06 orkasze f

COINACOBBIBACT JIOKYMCHT,
pykoBoaurens Mcnojikoma
TOUTHCHIBACT JIOKYMCHT

!

Cnemmamuct Ornena suuact
3AABHTCIIIO

| Brulauibiii JOKyMEHT HIH
HCLMO 06 oTKa3e
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MpunoxeHue Ne3

K 2AMUHUCTPATUBHOMY perfiaMeHTy
npeaocTaBneHns CBeAeHN, coaepXaLmxcs B
NH(OPMaLMOHHON cucTeme obecneyeHus
rpagoCTpOUTENBHON AEATENBHOCTU

HavanbHuKy MyHMUMNanbHOro
BloAXETHOro yypexaeHus
«YnpaBneHue apxuTekTypbl 1
rpagocTpouTenbCcTea
AnbMeTbEBCKOro
MYHULMNANbLHOro panoHa»

oT:

3asBneHune
06 ncnpaBneHMn TEXHNYECKOW OLLMOKK

Coobwato 06 owmnbke, AOMYLIEHHON MPWU OKa3aHUM MyHULMNANbHOW YCnyru

(HanmeHoBaHwue ycnyru)
3anucaHo:
MpaBunbHbIE CBEAEHUS:
Mpowy wcnpaBUTb AONYLUEHHYIO TEXHWYECKyl owubky W  BHECTU
COOTBETCTBYIOLLUME  WU3MEHEHUS B  [OKYMEHT, SABNAIOWWACA  pe3ynbTaToMm
MYHULMNANbHON yCnyru.

Mpunaraio cneayowme AOKYMEHTbI:

1.

8

3.

B cnyyae npuHATMA pelueHua 06 OTKNOHEHUKU 3asBneHus ob ucnpasneHuu
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuTb Takoe peLLeHune:

nocpeacTBOM  OTNPaBMEHUMA  3NEKTPOHHOrO  AOKYMEHTa Ha  ajgpec
E-mail: :

B BUAE 3aBEPEHHOM KONMM Ha ByMaKHOM HOCUTENE NOYTOBbLIM OTNPaBNEHNEM
no agpecy: ;

MoaTBEpXKAalo CBOE cornacue, a Takke cornacve npeacraBnsaemMoro MHo nuua
Ha 0O6paboTky NepcoHanbHbIX AaHHbIX (COop, cucTemaTu3aumio, HakonneHue, XpaHeHue,
yTOuHeHue (OGHOBNEHNE, M3MEHEHME), MCNONb30BaHWE, pacnpocTpaHeHue (B ToM Yucne
nepepnavy), obesnuumBaHve, GnokMpoBaHue, YHUHYTOXEHUE MEepPCOoHanbHbIX AaHHbIX, a
TaloKe WHbIX AEWCTBUIA, HeobxoauMbIX 4nst 06paboTku nepcoHarnbHbIX AaHHbIX B pamKax
NPefoCTaBMNEHNA MyHUUMNANbLHOW ycnyr), B TOM YWCne B aBTOMaTU3MPOBaHHOM
pexvme, BKIIOYas MPUHSATME PELLUEHUA Ha MX OCHOBE OpraHoM NPEeAOCTaBNSAIOLLIMM
MYHUUMNANbHYIO YCnyry, B LeNnsX NpeAocTaBneHns MyHULMNansHOW ycrnyru.
HacTosawwmm noaTeepxaato: cBeaeH s, BKIIOYEHHbIE B 3asBneHne, OTHOCALLMECH

K MOE NNYHOCTU U NPEeACTaBNAEMOMY MHOI N1y, @ TakKe BHECEHHbIE MHOK HUXE,
AOCTOBEPHbl.  [IOKyMEHTbl  (KOMWM  AOKYMEHTOB), MNPWUMOXEHHblE K  3asBNEHWUIO,
COOTBETCTBYIOT TpebOBaHMAM, YCTAHOBNEHHbIM 3aKoHoAATeNnLCTBOM  Poccuiickoit
deaepauny, Ha MOMEHT NPEACTABIIEHNS 3aABMNEHUA 3T JOKYMEHTbI AeACTBUTENbHbI U
cofepaTt A4OCTOBEPHbIE CBEAEHUS.
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Jaio cBoe corfacMe Ha yyacTue B oOnMpoce MO OueHKe KadyecTsa
NpeAoCTaBNEHHON MHe MYHULMNanbHOM ycnyrv no TenedoHy:

(naTa) (noanuceb) (©.1.0.)
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MpunoxeHue N4

K aQMUHUCTPATUBHOMY perfiameHTy npeaocTaBneHus
CBeAEeHUN, coaepxalymxca B UHPOpMaLMOHHON
cucteme obecneyeHns rpagoCcTpoOUTENLHON
[EATENbHOCTN

TexHonornyeckas cxema npeAocTaBneHUs MyHULMNanbHOW ycnyru
«[pepocTaBnexne CBEAEHWIA, coaepXalumxcs B UHCOPMALIMOHHOK cucTeme obecneyeHns rpagocTpouTeNbHON AEATENbHOCTUY

1. O6wue ceefeHns 0 MyHUUMNanbHOMW ycnyre

Ne n/n MNapameTtp 3HavyeHus napameTpa / CoCTosHUe
1 2 3
1 HaumeHoBaHue opraHa, npeaocTasnsawoLero UcnonHuTenbHblil KOMUTET ANbMETLEBCKOrO MyHULMNanbHoro paoHa Pecnybnuku TatapcraH
ycnyry
2 Homep ycnyru B FTMIC «Peectp rocyaapcteeHHbix | 22311 ot 15 maa 2015 .
¥ MyHUUMNanbHbIX ycnyr Pecnybnuku
TarapcraH»
3 MonHoe HaumeHoBaHue ycnyru MpepocTaBneHne cBefeHuWid, cofepxawuxcs B WHMOPMaUWOHHOW cucTeme obecneveHus
rpagoCTpPoUTENbHON AEATENBHOCTY
4 KpaTkoe HaumeHoBaHue ycnyru MpepocTaBneHne CBeAEHWA, cofepxaluxcs B WHMOPMaUMOHHOW cucTeme obecneyeHus
rpagoCcTpPOUTENbHON AEATENBHOCTM
5 ALMUHUCTPaTUBHbIN pernameHT | MocTaHOBNEHWe  MCMNOMHUTENbHOrO  KOMUTETa  ANbMETHEBCKOrO  MyHULUUNanbHOro  paioHa
npepocTasnexHus ycnyru oT, 201_r. Ne _ «O6 yTBepxaeHWM aAMUHUCTPATUMBHOMO pernameHTa
NpeaoCcTaBneHuss CBEAEHW, cofepxawuxca B  MHGOPMaUMOHHOW cucTeme obecneyeHus
rpapaoCcTpoUTENbHON AEATENbHOCTUY
6 MepeyeHb «nogycnyr» Het
7 Cnocobbl OLEHKM Ka4ecTBa NpeaoCcTaBneHus PaguoTtenedoHHas cBa3b (CMC-onpoc, TenegoHHbI onpoc)

ycnyru

MopTan rocyaapcTBeHHbIX U MyHULMNanbHblX yenyr Pecnybnuku TatapcraH
OdmumanbHblil CaiT opraHa MeCcTHOro camoynpasneHus




2. Obwme ceepeHus o «nogycnyrax»
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Cpok OcHoBaHusas oTkasa B | OcHOBaHMA ANs OTKasa B | « Mnata 3a npegocraesneHue
npepocTrasneHus npveme fOKYMEHTOB npegocraBneHum I «nogycnyru»
B 32aBUCUMOCTU OT «nogycnyru» %
ycnosuii g
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T ®a 2 5 =2 | g8 8 3
oo © o g 3 ~| 50k == O 3
o5 g5 > = 3 ES8 Q8 ) c
E 2 e 3 TS Q $: s & = ©
c 3] = S = o ®® @ T}
= c o s, T s o g T m Q Q
o ) O T x s 5 o O > > o o
s E s & I o Q = x I Q X O g () o
s as O = Q. @ O L O 9 Ta) 8 ) [ = c
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1 2 3 4 5 6 7 8 9 10 1

ycnyra «[lpegocrasnexue ceeq

€HWUI, coaepXalmnxca B MH(POPMaLMOHHO

 cucteme obec

neyYyeHusa I’paAOCTPOMTEHbHOﬁ AeATenbHOCTU»

14
AHen

14 gHeit'

1.Nogaya AokymMeHTOB
HeHaanexawum
nnyoMm.

1.01cyTcTBME B base
[aHHbIX cBefeHui no
3anpawuvsaemMon
HpopmaLmu

Het

Het Het

1. JlnyHOo wmnu
yepes
YNONHOMOYEHHO
ro

1. JlnyHo wnu
Yepes
YNONHOMOYEHHO
ro

i 3necb n panee CPOKU NCHUCNAKOTCA B KaneHaapHbIX AHAX
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1 2 3 4 5 6 7 8 9 10 11
2.HecooTBeTcTBME 2.3asBuTenem npeacrasuTens | npeacraBvuTens
npeacTaBneHHblX npeacTaeneHbl  JOKYMEHTbI B opraH, | B opraHe,
OOKYMEHTOB NEpeyHio | He B nonHom obbveme, nubo nNpeaocTaBnal | NpPeaocTaBnsto
OOKYMEHTOB, B npeacTaBneHHbIX LMiA ycnyry, unu | wem ycnyry,
yKasaHHbIX B MYHKTE | 3asBneHuu (] (vnn) MoL. unn MLl
2.5 AP?. AOKYMeHTax coaepxuTcs 2.Mocpepcteom | 2.MMocpeacrtsom
3.B 3asBneHun 1 | HenonHas " (vnu) NOYTOBOrO WNW | NOYTOBOrO  UNK
npunaraembix K | HepocToBepHas 3MNeKTPOHHOro 3MNeKTPOHHOro
3asBNEHMIO uHopmaLus oTnpasneHus oTnpasneHus
AOKYMEHTax UuMeloTCs
HEOroBOpPEHHbIE
ncnpasneHus,
cepbesHble
NoBpEeXAEeHUs, He
nossonsiowue
OAHO3Ha4YHO
UCTONKOBaTb nx
coaepxaHue.
4.MpepcrasneHue
DOKYMEHTOB B
HeHagnexawun oprat

3. CBefeHus o 3asBuUTENSX «NOAYCNYrn»
Ne | Kareropuu nuu, [OoKyMeHT, YcTtaHoBneHHble Hanuuue WUcuepnbisatowum HaumeHoBaHue YcTaHoBneHHbIe
n/n | umeloWwunx Npaeo | noaTBepXAaoLWUA TpeboBaHus K BO3MOXHOCTH nepeyeHb nuuy, [OKYMEHTa, TpeboBaHUA K AOKYMEHTY,
Ha nony4yeHue npasomMo4ue DOKYMEHTY, nogauu MMEILMX NPaBo Ha | noATBepxAaaLw | noATeBepxAaalroLemMy npaso
«nogycnyr» 3anBuTens noaTeepXAaloLLem 3asBneHusn Ha nopavy sassneHus €ro npaso noaayu 3aseneHus oT
COOTBETCTBYIOLLEN y npasomoyue npefocTasnexHve OT UMEHHU nogayu VUMeHU 3asBuUTens
KaTeropum Ha 3assuTens «nogycnyr» 3assuTens 3asBneHus oT
nony4yeHve COOTBETCTBYIOWEN | NPeAcTaBUTENAM MMEHU
«nogycnyr» KaTeropuv Ha 1 3asBuUTENs 3asBuTeENs
nonyyexune
«nogycnyr»
1 2 3 4 5 6 i 8

2 AP — aAMUHUCTPATUBHBbIN pernaMmeHT NpeAoCTaBNeHNU MyHULMNANbHOW yCnyru
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ycnyra «MpeaocrasneHue cBefeHuii, coaepXalumxcs B UHPOPMaLIMOHHOI cucTeme obecneyeHmnsl rpafocTpoOUTENbHON AEATENEHOCTUY
1 | dusnyeckue [okyMeHT, [okymeHT MpeaycmoTpeHa Jloboe HosepeHHoCTb | HoTapuanbHo 3aBepeHHas
nuuya yAOCTOBEPSIOLLUNA ochopmneH Ha AeecnocobHoe KONWUs AOBEPEHHOCTM.
NUYHOCTb 3a\BUTENS | €AMHOM 6naHke ¢uanyeckoe nuyo, HomxkHa ObITb
unu npeacTaeBuTens: | Ans BCen pocrturwee 18 ner, AelcTBUTENbHOWM Ha
-nacnopr, Poccuiickon nMmeulee MOMEHT obpaljeHuna 3a
-BpeMeHHoe depepauyuu Ha [OBEPEHHOCTb npeaocTaBneHeM ycnyru
yAOCTOBEpPEHUE PYCCKOM A3blKe.
TNIUYHOCTHU JomxeH 6bITb
NEenCTBUTENbHbIM
Ha MOMEHT
obpalyeHus 3a
npepocTaBneHnem
ycnyru
2 | KOpuaunyeckue PeweHue (npukas) o | [lomxeH MpenycmoTpeHa Jlnua, umetowme | JloBepeHHOCTb | [JoBepeHHOCTb Ha
niuya HasHavyeHuu unu o6 | copepxaTtb: COOTBETCTBYIOLLMNE oCyLecTBneHme AencTBui
n3bpaHum noanuch NONHOMOYMUS OT UMEHM 3as8BUTENS,
uanyeckoro DOMKHOCTHOrO noanucaHHas
nuua Ha AOMKHOCTb. | nNuua, aary pykoBoauTenem "
[lOKyMeHT, cocTasneHus 3aBepeHHas neyarblo
YAOCTOBEPSIOLLMIA OOKYMEHTa, 3a8BUTENSA  OPUANYECKOro
NUYHOCTb 3asiBUTENs | UHopmauuio o} niaya wWnuM  HOTapuanbHO
Unu npeacTaeuTens: | npase 3aBepeHHas Konus
nacnopt usmyeckoro nuua [OBEPEHHOCTH

heincreoBartb oT
UMEHU 3asBuTens
6e3 [oBEpPEeHHOCTW.
[ornxeH 6bITb
OencTBUTENbHbBIM
Ha MOMEHT
obpalleHus 3a
npeaocrasneHuemM
ycnyru




4. lokyMeHTbI, NpefocTaBnsemble 3asiBUTENEM ANS NONyYEHUS «NoayCcnyrm»

Ne KaTteropus HanmeHoBaHus Konuyectso Ycnosusa YcTaHoBneHHble dopma (wabnoH) | O6pasey AOKyMEHTa
n/n OOKyMeHTa LOKYMEHTOB, HeobXxoAUMbIX npesocTaBneHus TpeboBaHus K [OKyMeHTa / 3anonHeHus
KOTOpble 3K3EeMNNspoB OOKyMeHTa LOKYMEHTY OOKyMeEHTa
npeacrasnset JOKyMeHTa C
3asBuUTENDb ANA yKasaHuem
nony4eHus NOANMUHHMK/KONUS
«nogycnyru»
1 2 3 4 5 6 7 8
ycnyra «lpefocTaBneHne CBEAEHWIA, coaepX)almxca B MHOpMaLUOHHOW cucTeme obecneyeHns rpaaoCcTponTENbHON AEATENbHOCTUY
1 3asBneHve 3assneHue 0 | 2 3K3. opuruHan Mopaya 3anonHsertcs Ha | Ha 6naxke | MpunoxeHne Ne1 K
npenocTaBneHum 3as8BneHuns 0 | pycckom A3blke | yCTaHOBNEHHOro AP
ycnyru npeaoctaenenun | OauH  3k3emnnsp | obpasua
ycnyru BO3BpalyaeTcs
3as8BUTENIO c
yKkasaHvem  aathbl
NPUHATUA
3anBNeHus "
NPUNOXEHHbBIX K i
HEMY AOKYMEHTOB
2 | JokymeHT, MacnopTt 1 3k3. (opuruHan | MNopava [okymeHT - -
yAocTOBEpsoLWUi BpemeHHoe unu Konus, | 3asBneHus 0 | ochopMmneH B
FNIUYHOCTb yAocToBepeHue 3aBepeHHas B | NnpefocTaBneH MW | yCTaHOBNEHHOM
3assuTens UNu | NINYHOCTU YyCTaHOBMEHHOM ycnyru nopsiake Ha
npeacrasuTens nopsiake) pyCcCKOM A3bIKe.
[onxeH 6bITb
OecTBUTENbHbIM
Ha MOMEHT
obpalleHus 3a
npeaocTaBneHnemM
ycnyru
3 [OKyMeHT, JdoBepeHHOCTb  Ha | 13ks3. (opuruHan | B cnyyae | OcdopmneH B - -
noaTBepXaaoLwunia ocyulecTeneHue wnu KONwus, | OCyLEeCTBNEHUN yCTaHOBNEHHOM
nonHomouusi OeNCTBUIA OT MMEHW | 3aBepeHHas B | AencTeuii OT | nopsiake.
npeacrasuTens 3asBuTens YyCTaHOBMEHHOM UMeHu 3assutens | [lomxeH ObITb

nopsiake)

NENCTBUTESNbHbIM




«NLOOHALALKAY NoHAua1modLooed) BUHEhaLD9Q0 aINaL1oMo YoHHoMNeWdodHM 8 Boxumexdarod ‘uMHal’agd suHauaeloorad| |» elALDA

PekBunauTbl akTyanbHon
TEXHONOrMYeCKon KapTbl
MEXBEAOMCTBEHHOrO
B3aMMOAenCTBuA

HaumeHoBaHue 3anpalumBaemoro
OOKyMeHTa
(cBeneHwus)

MepeyeHb U cocTaB CBEAEHWUN,
3anpawmBaemMbiX B pamkax
MEXBEAOMCTBEHHOro
B3auMOAencTeus

HaumeHoBaHve opraHa
(opranusauuu), Hanpasnstowero(e)
MEXBEAOMCTBEHHbI 3anpoc

HaumeHoBaHve opraHa
(opraHusauuu), B aapec KoToporo
(on) HanpasenseTcA
MeXBEeAOMCTBEHHbIA 3anpoc

SID anexTpoHHoro cepsuca /
HaumeHoBaHWe Buja cBefeHuii

Cpok ocyLiecTBneHus
MEXBEAOMCTBEHHOIO
MHOPMALIMOHHOIO B3aMMOAeiCTBUA

®opmbl (LLaBNOHbI)
MeXBEAOMCTBEHHOrO 3anpoca u
OTBETa Ha MeXBEOMCTBEHHbIN
3anpoc

O6pa3subl 3anonHeHns opm
MEXBEAOMCTBEHHOIO 3anpoca u
OTBETA HA MEXBELOMCTBEHHbIN

3anpoc

dHM 0JOHHBgLOWOTagXaW WoaLoTadoou alawaehALou ‘BUHATa8D U 19LHBWANOLT *G
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6. PesynbTaT «nogycnyrmu»

MyHULMNAnbHON
ycnyru

yCTaHOBMEHHOro
obpasua,
noanucbiBaeTcs
pykoBoAUTENEM
MK OMC

Ne JokymeHT/ TpebosaHusa K XapakrepucTuka dopma O6pasey Cnocob nonyyeHus Cpok xpaHeHus
n/n OOKYMEHTBbI, AOKYMEHTY/AOKYM pesynbTaTa [OKyMeHTa/aokyme | AokymeHTta/ pesynbTtara HeBOCTpeboBaHHbIX
saBnsoLmecs €eHTam, (nonoxuTenbHblin/ HTOB, [OKYMEHTOB 3asBuTENEM pe3ynbLTaToB
pe3ynbTaTom ABNAOLMMCS oTpuuaTenbHbIi) ABNSAOLMUXCS ; «noaycnyru»
«nopycnyruy pesynsTaTtoMm pe3ynbTaTom ABNSAOLMXC
«nogycnyru» «nogycnyru» f
pesynbTaTo
M B opraHe B MLl
«nogycnyru
»
i 2 3 4 5 6 7 8 9
ycnyra «[peaocTaBneHne CBEAEHWIA, COAepXaLUMXCA B MHPOPMaLMOHHOW cucTeMe obecnedveHuns rpaaoCcTpoOUTENbHOR AeATeNbHOCTU»
1 | CnpaBka co Cnpagka MonoxuTenbHbli Ha 6naHke UK Het 1.Jln4HO unu yepes
cBeAeHUsAMM odopMnseTcs Ha oMC npeacrasuTens B
UHpOpMaUnoHHOK | BnaHke opraHe,
CcUCTEMBI yCTaHOBMNEHHOro npefocTaBnsAoLEM
obecneyeHus obpasua, ycnyry.
rpagoCTpoOUTENBHO | NOANUCHIBAETCSH 2.MoyToBbIM UMK 1roa 1roa
7 pesTensHoCTU pykoBoauTenem 3NEKTPOHHbIM
MK OMC oTnpasneHnemMm
3.Jln4Ho nnun yepes
npeacTaBuTeNs B
Mol
2 Mucbmo 06 oTkase | OdpopmnsaeTcs Ha | OTpulaTenbHblin Ha 6naHke UK Het
B npepocTtasneHuu | GnaHke oMC




7. TexHonoruyeckue npouecchl NpeaocTaBneHnsa «noaycnyru»

Ne HaumeHoBaHue | OcoBeHHOCTM UCNONHEHUS nNpoueaypbl Cpoku UcnonHuTens Pecypch, POpMbl JOKYMEHTOB,
n/n npoueaypsbl npouecca NCNONHEHUs npoueaypbl HeobxoauMmble Ans HeobxoauMble Ans
npouecca npoueaypbl npouecca BbINOMHEHUSA BbINONHEHUs NpoLeaypbl
(npouecca) npoueaypsbl npouecca
npouecca
1 2 3 4 5 6 7
ycnyra «lpegocraBneHne cBefeHuin, CoaepXalmxcs B UHPOpMaLUOoHHOK cucteme obecneyeHus rpaaocTponTenbHON AeATeNbHOCTUY
1 MNpuHaTune Cneuuanuct oTaena 15 MUHYT Cneuuwanucr [oKyMeHTaunoHHoe MpunoxeHue Ne1 k
3a8BNeHnsA u OCYyLLEeCTBNSET: otaena obecneveHune PernameHTy
[OKYMEHTOB - ycTaHoBneHue NUYHOCTH
3a8BUTENS;
- npoBepKy NOMHOMOYUI
3asBuTensa (B criyyae [Aenctsus no
[OBEPEHHOCTN);
- NPOBEPKY HanU4usa AOKYMEHTOB B
COOTBETCTBUU C PernameHTom,;
- npoBepKy COOTBETCTBUSA
npeacTaBneHHbIX JOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHMAM.
B cnyyae oOTCyTCTBUSA 3amevaHui
cneunanucT otTaena ocyLlecTBnseT:
2 Pernctpauus - npuem " perucrtpauuio 15 MuHyT Cneuuanuct TexHonoruyeckoe HeTt
OOKYMEHTOB 3asBneHus B cneunanbHOM XypHane; otaena obecneyeHue B
- BpYYEHME 3asBUTENIO  KOMWUM cnydvae Hanuyus
onwucu npeacTaBneHHbIX OCHOBaHMU# ans
OOKYMEHTOB C OTMETKOW O parte 1 aeHb oTkasa B npueme
npMema [AOKYMEHTOB, MPUCBOEHHOM OOKYMEHTOB,
BXOASLLEM HOMepe, AaTe U BPEMEHMU cneuuanuct ortaena,
MCNOMHEHUA MYHULMNANbHOW yCcnyru, BeAyLMIA
- HanpaBneHuve 3asBneHus Ha npueM [OKYMEHTOB,
paccmoTtperue B OTaen. yBefoMnsaeT
Cneunanuct Ornena npu 3assuTtens (o]
MOCTYIUIEHUH  3asBlieHMs B  ¢opme Hanu4uu

3JICKTPOHHOI'O JOKYMEHTA U KOMIUIEKTa

npenaTcTevm Ans
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3NEKTPOHHbIX OOKYMEHTOB
KOMNSEKTHOCTb OOKyMEHTOB "
perucTpupyet, a Tawkke nepeyeHb
HaumeHoBaHui daiinos,
npeacTaBneHHbIX B ¢dopme
3MEKTPOHHbIX JOKYMEHTOB, c
ykasaHuem wux obbema, nocne 4ero
peructpupyet B cucteme
3NEeKTPOHHOro AoKyMeHToobopoTa.
3anBneHue, nocrynuswee B
dopMe nOYTOBOrO  OTNPaBIIEHUS,
perucTpupyeTcs B cucteme
3NEeKTPOHHOrO AOKyMeHTa obopoTa B
COOTBETCTBUM C  WHCTPYKUMEN no
[enonpou3soacTey

perucTpauum
3asBneHus n
BO3BpallaeT emy
OOKYMEHTb! c
NUCbMEHHbIM
06bsAICHEHNEM
cofepXaHus
BbISIBNEHHbIX
OCHOBaHUM ans
OTKasa B npueme
OOKYMEHTOB.

MoaroToBka
pesynbrarta
MyHULMNanbHOW
ycnyru

Cneuwnanuct Otgena
OCYLLECTBNSIET MPOBEPKY  Hanuyus
cBefeHun B WUHOpMaLNOHHON
cucreme obecneveHus
rpaaoCTPOUTENBHON AeATENbHOCTH

B cnyyae oTcyTCTBUSI CBEAEHUN
NOAroTaBnMBaeT npoekT nucbma o6
oTkase B npeaocTaBneHum
MyHUUMNanbHoW ycnyru (panee -
nucbmo o6 oTkase).

B cnyyae Hanuuus ceeaeHus
noaroTaenueaeT cnpasky no
3anpawmsaemon uHgpopmauum (aanee
— cnpaska).

MoaroToBneHHbIN npoexT
[OKyMeHTa (cnpaska unu nucbMo 06
oTKase) HanpaBnsieT Ha cornacoBaHune
HavyanbHuky OTaena.

HavanbHuk Otpena
COrnacoBbiBaeT MNPOEKT AOKYMEHTa
(cnpaBky unu nuceMo 06 oOTKase) u
HanpasnseT Ha NoANUCH Ha4yanbHUKY

1 AeHb

2 OHSA

1 AeHb

Cneuyunanuct
otaena

HavanbHuk
YnpaeneHus

[okymeHTaunoHHoe
obecneyeHune

Het




YnpaeneHus.
HavanbHuk YnpaeneHus
noAnuUCbIBaET AOKYMEHT (CnpaBKy unu
nucbMo 06 OTKase) u Hanpaenser B
Otpen

Bbiaava
pesynbTtata
MyHULMNanbHOM
ycnyru

Cneunanuct Otgena peructpupyer
OOKYMEHT, BblgaeT wnu Hanpasnset
NO NO4YTE MNO4YTOBbIM OTMNpaBneHnEM
3asBUTENIO CMpaBky uMnu nucbMo 06
oTkaze. B cnyyae noctynneHus
3anpoca yepes

MHTepHeT — npueMHyto OTBET B (hopme
3NEKTPOHHOro OOKyMeHTa
HanpaBnsieTcss NO  3NEeKTPOHHOMY
agpecy, ykasaHHOMY B 3asBreHue.

B cnyyae npuHATMSA pelueHus o6
oTkase B npeaocTaBneHnu
MyHUUMNANbHOW  yCnyru  roToBUT
nucbmMo o6 OTKase, KOTOpoe BblAaeT
3aABUTENI0 NIMYHO NO MECTy noAayu
3asBneHus nubo HanpasnseT NUCbMO
MOYTOBbLIM unu 3MEKTPOHHbIM
OTNpaBneHnem.

Mpu nocTtynneHun  3asBneHus
yepes MoL| HanpasnsieT pesynbTar
ycnyru, B agpec M®L B [geHb
perucTpauum

1 AeHb

Cneuyunanuct
otaena

[okymeHTaumnoHHoe
obecneyeHue




8. OcobeHHOCTU NpeaocTaBneHns «nogycnyrny B 3NeKTPOHHOK hopme

Cnocob nony4yeHus Cnocob 3anucu Ha Cnocob Cnoco6 npuema u Cnoco6 onnatbl Cnoco6 Cnoco6 nogauu
3assuTenem Npuem B Opra, dopmupoBaHus perucTpauum rocyaapCcTBeHHO nony4yexHus »)anobbl Ha HapyLueHWe
uHcopmauum o Mol ans nogaun 3anpoca o OpraHom, NOLUNUHBI 3a cBegeHun o xoae nopsiaka
CpokKax u nopsiake 3anpoca o npeaocTaBneHun npeaocTaBnAoLUM npefocTasnexHue BbINOMNHEHMUS npegocTaBnexHus
npefocTaBneHuns npefocTasneHum «noaycnyru» ycnyry, 3anpoca o «nogycnyru» u 3anpoca o «noaycnyru» u
«noaycnyruy» «nogycnyru» NpeaoCcTaBneHum ynnatbl UHbIX npeaocTaBneHum aocyne6Horo
«NoAYCNyru» 1 UHbIX nnaTexen, «noaycnyru» (sBHecynebHoro)
[OKYMEHTOB, B3MMaeMbliX B ob6xanoBaHWsA peLLeHuit
HeobxoaumbIX Ans COOTBETCTBUU C W AencTeun
npeaocTaBneHus 3aKOHOAATENLCTBOM (6e3peiicTBus) opraHa B
«nogycnyru» Poccuiickon npowecce nonyyeHus
depepaumm «nopycnyru»
1 2 3 4 5 6 7
ycnyra «[pefocTasnexne cBefeHni, CoAepXaLUnxcs B UHPOPMaUVMOHHOW cucteme obecnevyeHuns rpaAoCTPOUTENbHON AeSTENBHOCTUY
1.EQnHbIN noptan | 1.MNopTansl. 3asBneHune B | Ha BymaxHbix | Ycnyra 1.JIn4HbI7A 1.0cpuumnanbHbIi  cant
rocyaapcTeeHHbix u | 2.Mo TenedoHy | opme HocuTensax npeaocTaBnseTcs kabuHeT opraHa,
MyHULUNanbHbIX opraHa, 3NEKTPOHHOrO [OKYMEHTbI BecnnartHo 3aasutens Ha | npepocTasnsoLlero
ycnyr (cpyHKUMIA). | NnpenocTasnsawoWwer | AOKYMeHTa npuHUMaloTCA noprane ycnyry.
2.Moptan o ycnyry noanucbiBaeTcs NWYHO, 4Yepe3 nouTy rocyaapcTeeHHbix | 2.MopTtan oruc’,
rocyAapCTBEHHbIX W 3aaBuTENEM C | unu yepes ML ycnyr. obecneuynsatoLymii
MyHULMNAnbHbIX UCnonbL3oBaHMEM OneKTpoHHble 2.OneKTpoHHas npouecc AaocyaebHoro
ycnyr  Pecnybnuku npocToMn OOKYMEHTbI Yyepes noyrta sassutens. | (BHecyaebHoro)
TaTapcraH. 3NEeKTPOHHOW UHTEpHeT 3. TenedoH o6xanoBaHua peLueHui
3.0duumanbHbIv noanucu. -NPUEMHYI0 unm " nencrenmn
cawT opraHa, [lokyMeHTbl, 3NEKTPOHHYK NOYTY (6espencraus),
npeaocTaBnsoLWero npeacTaBneHHble B | opraHa. COBEpLUEHHbIX npu
ycnyry 3NEeKTPOHHOM Peructpauus npeaocTaBneHnn

dopme, ceepsitoTcA
C UX OpUruHanamu

OCyLLeCcTBNAETCA B
3NeKTpoHHOW hopme

rocynapCrBeHHbIX U

3 depepanbHas rocyaapcTBeHHas MHEOPMAaLMOHHAs cucTeMa
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n

XypHanax

npuema AOKyMEHTOB

MyHULMNAnbHbIX yCnyr.
3. OnekTpoHHas no4Tta
OoMC




