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INOCTAHOBJIEHUE KAPAP

OT «3» ceHTsiops 2018 roaa Ne 21

«OG6 yTBepKIeHHH aAMHHHCTPATHBHOIO perjamMeHTa npeaocTaBJIeHHUs
MYHHIHIIAIBHOH YCIyIH N0 CBHAETE/ILCTBOBAHHIO BEPHOCTH KOMHii
AOKYMEHTOB H BBINHCOK H3 HHX »

B nensx peanusanun ®enepansHoro 3akona ot 27 mrons 2010 roga Ne 210-
®3 «O6 opraHM3aMM TPEXOCTABICHHS FOCYAapCTBEHHBIX U MYHHIMIAIBHBIX
YCIIyr», PYKOBOACTBYSICh IIOCTaHOBJIeHUeM KabuHera MunnctpoB Pecny6nuku
Tarapcran or 02.11.2010 Ne 880 «O6 yrBepxxaeHud Ilopsnka paspaGoTku u
YTBEPXK/CHNS aAMUHUCTPATUBHBIX PEIIAMEHTOB MTPEeI0CTaBIEHHUS roCy1apCTBEHHBIX
YCIYT  MCHOIHWUTE/bHBIMH  OpraHaMM TOCYHAapCTBEHHOHW  BIACTH Pecniy6muku
Tarapctan u 0 BHeceHMM W3MEHEHHH B OTIE/bHBIE nocraHosieHus: KabGunera
Munnctpos  PecriyGruku  TaTapcTad», B COOTBETCTBHH ¢ IOCTaHOBJIEHHEM
Hcnonnutensroro  komutera  HoBOMemMHUHCKOrO MYHULMIIAIBHOIO  paifoHa
Pecniy6muxu Tarapcran or 21.02.2011 roma Ned6 «O6 yrBepxaennn Ilopsaka
paspaboTku W yTBepKAeHHUS aIMHUHUCTPATUBHBIX PErTaMEHTOB IIPeIOCTABICHMUS
MYHHLUUITATIEHBIX YCIYT M MONOKEHHS. O MOPSJAKE BEACHUS PeecTpa MyHHULMTATBHBIX
YCJIYT, NIPEIOCTaBIsAEMBIX OpraHaMyi MECTHOTO CaMOyIIpaBieH:st HOBOMIEIIMIHCKOro
MYHHIHUIAIBHOTO palioHa» (¢ yueToM u3MeHeHwmi IToctanosnenue ot 13.12.2011r.
Ne 493, or 07.06.2012r. No 228), VcnomHUTENbHBIH KOMUTET ExarepunrHCKOTO
CEJBCKOTO MMOCENeHNs: HOoBOWEMMHHCKOTO MyHUIHIATBHOTO paiiona Pecry6uku
Tarapcran »

< IOCTAHOBJISIET:

1. VIBepnuts anmuHuCTPaTHBHBIA pernament [IPEJI0CTaBIeHNe MYHUIIUITANIBHOM
YCIYTH 1O CBUIETENLCTBOBAHMIO BEPHOCTH KOIMH TOKYMEHTOB M BBIHCOK H3 HHX
(mpunaraercs).

2. IlpusHaTb HeeHCTBUTENBHBIM MOCTAHOBICHHUE HcnonuurensHoro komurera
Exatepununckoro censckoro mocenenus HoOBOIEMIMUHCKOrO MYHHULUTIATBHOTO
paiiona PecmyGnuku Tatapcran Ne 14 ot 04.05.2018 roga «O6 yTBepkaeHUn
aAMUHHCTPATHBHOTO perjlaMeHTa MpPeNoCTaBleHUs MyHHIUIAIbHON YCIyTd 10
CBUJIETCJIECTBOBAHMIO BEPHOCTH KOTIHIM JJOKYMEHTOB ¥ BBIHCOK M3 HUX.



3. Tlpusnate ytpartuBmmM  cuiy npuiokerre  Ne3  mocTaHOBIEHHS
HcronaurensHoro  komurera  EKaTEPHHHHCKOrO — CENbCKOTO — MOCETEHUS
HoBouremMuHCKOro  MyHUIHIATEHOTO paioHa Pecrty6nuxu Tarapcran Ne 5 ot
12.03.2016 roma «O6  yTBepKIeHHH aIMUHHUCTPAaTUBHBIX PErJaMeHTOB
MYHHUIHUIANBHBIX YCITyT».

4. O6HaponoBath (OIMyGIMKOBATh) HACTOAIIEE [OCTAHOBICHHE HA «OdunmansHOM
rmopraie npaBoBoii uHpopmammu Pecry6iuku Tatapctan" B MH(pOPMALHOHHO-
TEJICKOMMYHUKalUMOHHOW  cetd  «MHTepHer»  http:/pravo.tatarstan.ru., Ha
oduuManbHOM calite HOBOLICIIMHHCKOTO MyHHIMITATEHOTO paiioHa

http:// novosheshminsk.tatarstan.ru.

5. KoHTposib 32 McnONHEHHEM HACTOAIIErO MOCTAHOBIIEH S BO3IATAI0 Ha Cefs.

I'naBa ExaTepHHHHCKOIO CENbCKOTO MOCEIEHUS.

HoBouemmvunckoro MyHiuMnansHoro paiona % ; /
Pecny6nuku Tatapcran ' £ : A.A.XopeKkoB



[Ipunoxenue

K MIOCTaHOBJIEHUIO

N cnomHuTenbHOro KOMUTETA
EKaTepUHUHCKOTO CENBCKOTO
nocesneHus HoBolenMuHCKoro
MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan

oT «3» centsa0ps 2018 r. Ne 21

AIMUHHMCTPATHBHBIN perjaMeHT
MpeIoCTaBJCHU MYHUIMIIAJIBHOH YCJIYIH 10 CBUAETEJIbCTBOBAHUIO BEPHOCTH
KOIIU IOKYMEHTOB U BBINIUCOK U3 HUX

1. O0mmue moJI0KeHUA

1.1. Hacrosiiumii AAMUHHACTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS! MYHULIUTAIIBHOM
yciyru (nanee — PernamMeHT) yctaHaBIUBaeT CTaHAAPT U MOPSJIOK MPEOCTABICHHUS
MYHULUNIAIBHON YCITYTH 10 CBUAETEILCTBOBAHUE BEPHOCTU KOMHM JOKYMEHTOB U
BBINTMCOK U3 HUX (J1aJiee — MyHUIIUIIATIbHAS YCIIyTa).

1.2. Tlomydarenu MyHUITUTIATBHON YCIyTH: (U3HUUECKUE U IOPUIAYECKUE JTUTIA.

1.3. MynununanpHas yciryra npenocrapisercss IComHUTEIbHBIM KOMUTETOM
ExarepuHuHCKOTO cenbcKoro noceiaeHus HoBOmEmMUHCKOTO MYyHUIUIIAIBHOTO
paiiona Pecnnyonuku Tatapcran (nasee — Mcnosikom).

HcnomHurens MyHUIIMNIAIBHOM yCIIYTH — ceEKpeTapb Mcnonkoma.

1.3.1. Mecto nHaxoxaenue Mcnonkoma: ¢. Cnoboaa Exarepununckas,
ya.IlpuoBpaxnas, 1om 9
I'padux paboThI:
roHeAeIbHUK — ngTHUNa: ¢ 8.00 go 16.15;
cy600Ta, BOCKpECCHBbE: BBIXOAHOM JICHB.

Bpewms niepepsiBa AJ1s1 OTJbIXa U MUTAHUS YCTaHABIMBAETCS MPABUIaMU BHYTPEHHETO
TPYZAOBOTO pACIOPAIKA.

CnpaBounslii Tenedon 8 (84348) 36-7-36.

[Ipoxoxa Mo AOKYMEHTaM YAOCTOBEPSIOIIMM JIMYHOCTD.

1.3.2. Aapec opunmanbHOro caiiTa MyHUIIMIIAIBHOTO paiioHa B MH(OPMAIMOHHO-
TEJIEeKOMMYHHUKaMOHHOM cetn «HTepHeT» (Hanee — ceTh «HTepHET»):
http://novosheshminsk.tatarstan.ru.

1.3.3. Uudopmaniusi 0 rocy1apCTBEHHOHN yCIyre MOXKET ObITh MMOJyYeHa:

1) mocpencTBOM MH(POPMAITMOHHBIX CTEH/IO0B, COAEPKAIINX BU3YalbHYIO U TEKCTOBYIO
uH(GOPMAIMIO O MYHULIUTTAJIBHOM yCIyTe, paclooKeHHbIX B moMelleHusx Mcnonkoma,
U1l paboThl ¢ 3asaBuTeNAMU. MHpopManiusd, pazMenaeMas Ha HHOOPMAIMOHHBIX
CTEeHJIaX, BKJIIOYAET B ceOs CBEICHUS O MyHHIIMIIAJIbHON yCIyTe, COAepKaIIuecs B
nyHkrax (nmognynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 nacrosimero Pernamenra;
2) nmocpeactBoM cetu « THTepHET» Ha OUIIMATBHOM CaiiTe MyHHUIIUIIAJIBLHOTO paiioHa
(http://novosheshminsk.tatarstan.ru..);

3) na [loprasne rocyaapCTBEHHBIX M MyHHIIMTIAIBHBIX YCIyT PecnyOnmku Tarapcran
(http://uslugi. tatar.ru/);



http://novosheshminsk.tatarstan.ru/
http://novosheshminsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/

4) na EquHOM mopTaiie ToCyJapCTBEHHBIX U MyHHUIMIIATBHBIX yeuyT (dynkumii) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:

IPY YCTHOM OOpAaIIeHUH - TUYHO WIH 10 TeNePOHY;

IpY MUCHbMEHHOM (B TOM 4HClie B (POpMeE 3IIEKTPOHHOTO TOKYMEHTa) 0OpalieHu — Ha
OyMa>KHOM HOCHTEJIE IO TIOYTE, B JIEKTPOHHOU popMe 1O 3JIEKTPOHHOM MMoYTe.

1.3.4. Uudopmarus rmo BonpocaM MpeaoCcTaBICHUs MyHUITUTIATBHON YCIyTH
pa3smMernaercs creunanuctom Mcenonkoma Ha oUIIMATBEHOM CaliTe MyHUIIMTIAIBHOTO
paiioHa ¥ Ha HH(QOPMAITMOHHBIX CTEHAAaX B moMenieHusx Mcnoakoma aiist paboThl C
3asIBUTEJISIMU.

1.4. IlpenoctaBieHne MyHULIIUTIAIBHOM YCITYTH OCYIIECTBIIAETCS B COOTBETCTBUM C:

I'paxnanckum koaekcom Poccuiickoit denepanuu (dacts nepsas) ot 30.11.1994
No51-®3 (nanee - 'pK PD) (CobOpanue 3akoHogatensctBa PO, 05.12.1994, No32,
ct.3301);

Hanorossim kogexkcom Poccuiickoit denepannu (dacts BTopasi) ot 05.08.2000 Nel17-
®3 (nanee — HK P®) (Cobpanue 3akononarensctsa PD, 07.08.2000, Ne32, c1.3340);
OcHoBamu 3akoHoaarenbcTBa Poccuiickoit @enepannn «O HoTtapuare» ot 11.02.1993
Ne 4462-1 (manee — OcuoBsl) (Benomoctu CH/[ u BC PO, 11.03.1993 Nel0, c1.357);

®denepanbHbIM 3aK0HOM 0T 06.10.2003 Nel131-D3 «O06 00IMX MPUHITUIIAX
OpraHu3allii MECTHOTO caMmoympasiieHus B Poccuiickoit denepanum» (nanee —
®enepanbbiil 3akoH Nel31-D3) (Cobpanue 3akonogatenscTBa PO, 06.10.2003, Ne40,
cT.3822);

®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCIyT» (nanee — OeaepaibHbIM
3akoH Ne210-®3) (Cobpanue 3akoHoqarenbctBa PO, 02.08.2010, No31, c1.4179);
npukazoM Muntocta Poccuu ot 29.06.2015 Nel55 «O06 yTBepxkienun TpeOOBaHUM K
(opMaTy U3roTOBJIEHHOTO HOTAPUYCOM 3JIEKTPOHHOTO IOKYMEHTa» (J1ajee — npuKas -
Nel55) (Odunmanbublii UHTEPHET-NIOPTAN TPABOBOM MH(GOPMALIUH
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Munrocta Poccun ot 27.12.2016 Ne313 «O06 yrBepxaeann @opm
PEECTPOB PErUCTPALlMU HOTAPUATBHBIX JEHCTBUN, HOTAPUATBHBIX CBUIETEILCTB U
YIOCTOBEPUTEIHHBIX HAAMKUCEH HA CIIETKAX M CBUACTEIILCTBYEMBIX IOKYMEHTAX H
nopsaka ux opopmiieHus» (naiee - nprkas Ne313) (OdunnanbHbIH HHTEPHET-TOPTA
npaBoBoii uHpopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM Muntocta Poccun ot 06.06.2017 Ne97 «O6 yrBepxkaeHnu MHCTpyKIMH O
MOPSIIKE COBEPIIECHUSI HOTAPUAJIBHBIX JCHCTBUM TJlaBaMu MECTHBIX aJIMUHUCTPALIAM
MOCEJICHUH U CIIeIMAIBHO YITOJTHOMOUYECHHBIMH JOKHOCTHBIMU JIMIITAMUA MECTHOTO
caMOyIpaBJieHUs MMOCEJICHHM, IJTaBaMl MECTHBIX aIMUHUCTPALIMI MYyHUITUTIAIbHBIX
pPalioHOB U CIENHATBHO YITOJTHOMOYEHHBIMU JOJKHOCTHBIMU JIUIIAMA MECTHOTO
caMOyIpaBJieHHUs] MyHUITUTIAJILHBIX pailoHOBY (nasnee - mpuka3 Ne97) (Poccuiickas
razera, Ne133, 21.06.2017);

npuka3zom denepanbHoro kaznauerictsa ot 12.05.2017 Nel 11 «O06 yTBepk1eHUU
MOpsiiKa BEACHUS TOCYIapCTBEHHON MH()OPMAITMOHHON CUCTEMBI O TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX TUIaTexkax (manee — npukas 1 1x) (OdunmanbHbIi HHTEpHET-TIOPTAT
npaBoBoi uHpopmarmu http://www.pravo.gov.ru, 25.07.2017);



http://www.gosuslugi.ru/

3akonom Pecny6nmku Tatapctad ot 28.07.2004 Ne45-3PT «O mectHOM
camoynpasnenuu B Pecyonuke Tatapcran» (PecriyOnuka Tarapctan, Nel55-156,
03.08.2004);

¥YcraBoM MyHUIIMNIAIBLHOTO 00pa3oBanus «HoBomIEIIMUHCKIIT MYyHUIIMITAIBHBIN
paiion PecniyOnuku Tatapctan», npuHsaThiM perieHueM CoBeta HoBomenmMuHCcKoro
MYHHIIUNATBHOTO paiioHa ot 18 mapta 2015 rona Ne 42-247 (nanee YcraB);

¥YcraBoM MyHUIIUTIATBHOTO 00pa3oBaHus « EKaTepMHUHCKOE CEIbCKOE TTOCEICHUE
HoBomenMuHckoro MyHununaibHoro paifona Pecniyonuku TaTapcTal, IPUHSATHIM
pemeHneM CoBeta EKaTepMHUHCKOTO CEJIbCKOTO NoceneHrs HoBomemmMmuHCKoro
MyHHIIMNIaTbHOTO paifona PecnyOnuku Tarapctan ot 10 mapta 2015 roma Ne 52-
115(manee — Ycran);

[Tonoxxennem «OO6 Mcnomautensnom komutere HoBomemmMmuHCKOTo
MyHULMINIAIBHOrO paiioHa ot 18 despaiia 2006 r. Ne 6-44», yTBepKIACHHBIM pELLICHUEM
Coseta HoBomenmuHCKOTo MyHUIIMIANBHOTO paiioHa (nanee- [Tonoxenue 06 MK);

[IpaBunaMu BHYTpPEHHETO TPYAOBOr0 pacnopsika McroJHUTenbHOro KOMUTETa
ExaTepnHUHCKOrO CebCKOoro nocenaeHuss HoBomenMruHCKOro MyHUIMITAIBHOTO
paiiona Pecny6nuku Tarapcran, yrBepaxaeHHbIME [locTaHOBIEHUEM IJ1aBBI
ExaTepuHUHCKOTO CeIbCKoro nocenaeHuss HoBOmemMrHCKOro MyHUIUIAIIBHOTO
pationa Pecniy6nuku Tatapctan ot 11.01.2013 roma Ne 3a (nanee — [IpaBuna).

1.5. B HacTosiiieM PernamenTe UCIONb3yIOTCS CIAEAYIOUIUE TEPMUHBI U ONIPENETICHUS:
KOIUS TOKYMEHTA - JOKYMEHT, IIOJIHOCThIO BOCIIPOU3BOAAIIUEN HHPOPMALIIO
MO/JIMHHUKA IOKYMEHTA U €r0 BHEIIHWE NMPU3HAKU, HE UMEIOLIUI I0PUANYECKOUN CUJTBI;
JOKYMEHT - MaTepUaibHbI HOCUTEND C 3a)MKCUPOBAHHOM Ha HEM B JII0001 hopme
nH(popmanuei B BUJIe TEKCTA, 3BYKO3aIIUCH, U300pakeHus U (WIN) UX COYETaHus,
KOTOPBI UMEET PEKBU3UTHI, TO3BOJISIONIME €r0 UACHTU(DULIMPOBATh, U MPEIHA3HAY CH
JUTSl IepeJayl BO BPEMEHHU U B MMPOCTPAHCTBE B LIEJIAX OOLIECTBEHHOI'O UCIIOJIb30BAHUS
Y XpaHEHHs,

BBINIMCKA - BOCIIPOU3BEACHUE YaCTU JOKYMEHTA, HAPUMED, BBIMKUCKA U3 OAHKOBCKOTO
cyeTa KJIMEHTA IT0KA3bIBAET COCTOSIHUE CUETA HA ONIPEIEIICHHYIO JaTy.
ylajeHHoe pabouee MECTO MHOTO(PYHKIIMOHAIBHOTO IEHTPa MPE0CTaBICHUS
roCyJapCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIYT — OKHO IIPUEMA U BBIIaYM JOKYMEHTOB,
KOHCYJIbTUPOBAHHUSI 3asBUTEJIEH B CEJIBCKHUX MOCEJIICHUSIX MyHULUIIAIbHBIX PAOHOB;

TEXHUYECKas OlmuoKa - ommoKa (OMUCKa, OTieYaTKa, rpaMMaTuyIecKast Ui
apudmMeTrdeckas omuroka 0o mogoOHast omroKa), TONyIeHHAs OPTaHOM,
IIPEIOCTABIISIOMINM MYHUITUTIATBLHYIO YCIYTY, ¥ IIPUBEAIIAS K HECOOTBETCTBUIO
CBEJICHUI, BHECCHHBIX B JIOKYMEHT (pe3yJIbTaT MyHHUITUTIATLHOM YCIIYTH), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCHJIMCH CBEICHUSI.

B HacrosmeM PernmamenTe moj 3asiBICHHEM O TIPEIOCTABICHUN MYHHUITUTIATBHON
yCIIyTrH (fanee - 3asBJICHUE) TOHUMAETCS YCTHOE OOpalieHue.



2. CTanmapt npenoCTaBlIeHUs MyHUITUTIATLHOW YCIYTH

HaumeHnoBanue TpeOoBaHUS
CTaHJapTa MPEAOCTaBICHUS
MYHULANIAIBHOU YCIyTH

Coneprxanue TpeOOBaHMS CTaHAapTa

HopmartuBHbIi akT,
YCTaHaBJIMBAOIIUN
MYHULUOAIBHYIO YCIYTY
WU TpeOoBaHUe

2.1. HaumeHnoBanue CBuIETENHCTBOBAaHNE BEPHOCTH KON JOKYMEHTOB U BbIMKUCOK | [ pK P®D;
MYHHUIMIIAIBHON YCIIYTH U3 HUX npuka3 Ne 97
2.2. HanmeHnoBanwue HcnomHurenbHblld KOMUTET EKATEPUHUHCKOTO CENBCKOTO VYcras;

UCITOJIHUTEIIbHO-
pacnopsIMTENLHOTO OpraHa
MECTHOT'O CaMOYIIPaBJIEHUS,
HEIMOCPEICTBEHHO
IPEIOCTABIISOIIETO
MYHULIMNAIBHYIO YCIYTY

nocesieHuss HoBomenMmuHCKOro MyHUIIAIIAIBHOTO pailoHa
PecnyOnuku TaTtapcran

2.3. Onucanue pe3ybrara
MPEIOCTABIICHUSI MYHUITUTIATLHOM
yCIIyTH

CogepliieHre HOTapUAJIbHBIX JEUCTBUM 11O
CBUJETEIIbCTBOBAHNIO BEPHOCTH KOIUM JOKYMEHTOB, BBIIIMCOK U3
HUX.

OTKa3 B COBEPILIEHUU HOTAPUAIBHBIX JEUCTBUH IO
CBUETEICTBOBAHNIO BEPHOCTH KOMUI JOKYMEHTOB, BBIITUCOK U3
HUX

ITynkt 14 npukasza 97

2.4. Cpok npenocTaBIeHUs
MYHULUTTAIHLHOW YCIYyTH, B TOM
YHUCJIe C yYeTOM HEOOXOAUMOCTH
oOpaIleHHs B OpraHu3allnH,
YYaCTBYIOIIUE B IPEAOCTABICHUN
MYHULHUMAIBHON YCITYyTH, CPOK
MPUOCTAHOBJICHUS
NpPEeAOCTaBICHUS MYHUIIMTIATBLHON
YCIIYTH B Clly4ae, €ClIu
BO3MOKHOCTh IPHUOCTAHOBJICHUS

CBUACTEIbCTBOBAHUE BEPHOCTH KON JOKYMEHTOB M BBIITHCOK
U3 HUX OCYIICCTBIISICTCS B TEUCHHUE OJTHOTO Yaca, C MOMEHTaA
oOpaiieHus

B crydae npunsTHs pemieHust 00 0TKas3e B MPEJ0CTABICHUH
YCIIYTH B TEUCHUHU MATH PabOYUX THEH, C MOMEHTa O0OpaIieHus.

B cnydae npunsaTHA penieHus 00 OTI0KEHUH COBEPIICHUS
HOTapUAJILHOTO JCHCTBUS B TCUESHUU TISITH Pab0OUMX JTHEH, C
MOMEHTa OOpalieHusl.

[IpuocTtanoBieHre cpoka MPeIOCTABICHUS MYHHUITUTTAITBHON
YCIIYTH HE MPEAYCMOTPEHO




HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

MpeyCMOTpEHA
3aKOHOJATeJILCTBOM Poccuiickon
denepannmn

2.5. VcuepribiBaromiuii epeveHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMHU C
3aKOHOJATENLHBIMHU MJIM HHBIMU
HOPMATUBHBIMH ITPABOBBIMHU
aKTaMH JJIS TIPEIOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH, & TAK)Ke
YCIIYT, KOTOPBIC SBIISIOTCS
HEOOXOIMMBIMH 1 003aTCIbHBIMHA
TSl TIPEAOCTABICHUS
MYHULIUIAIBHBIX YCIYT,
MOIC)KAIIMX MTPECTABICHUIO
3asABUTEIEM, CITOCOOBI MX
MOJTYYSHHUS 3aIBUTEIIEM, B TOM
YyuCiie B AJIEKTPOHHOU (hopMme,
TIOPSIJTIOK UX TPEICTABICHUS

1. ITacniopT nnu apyrue JOKyMEHTBI, yA0CTOBEPSIOIINE
JUYHOCTH 3asIBUTEIIS.

2. JIOKyMEHTBI, IPECTaBICHHBIC /ISl CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHI WJIM BBITUCOK U3 HUX, 00BEM KOTOPBIX MMPEBBIIIAET
OJIMH JIUCT, TOJKHBI OBITh IPOLIUTHL, TPOHYMEPOBAHBI U
CKpEIUIEHbI OTTUCKOM N€YaTH OPraHU3aluH, OT KOTOPOH UCXOISAT
TOKYMEHTBI

npukas Ne 97

2.6. McuepnibiBaromiuii nepeveHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU
MIPABOBLIMU aKTaMU JIJIsi
MPEAOCTaBICHUS MYHUIIMTIATBLHOMN
YCIIYTH, KOTOPbIE HAXOATCS B
pacropsiKEHUU rOCy1apCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O

[Tony4aroTcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMO/ICHCTBUS:
Cgenenus 00 ymiate rocyapCTBEHHOW MOIUTUHBI U
HOTapuansHOro Tapuda (rmocie BeeaeHus B aericteue ['IC I'MIT)

[Tpuka3 11u




HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

CaMOYIIPABJICHUS U NHBIX
OpraHu3alMi U KOTOPBIE
3asBUTEIIb BIIPaBE NIPEICTABUTD, A
TaK)Ke CIOCOObI UX TOJTYUYEHUS
3asBUTEJISIMU, B TOM YHUCJIE B
3JIEKTPOHHOM (opMe, MOPSIIOK UX
IIPEACTABIICHHUS; TOCYAAPCTBEHHBIN
OpraH, Oprad MECTHOI'O
caMOYIIpaBJIeHUs JTU00
OpraHu3alysl, B paclopsHKeHUH
KOTOPBIX HAXOMSTCS JIaHHbIE
JIOKYMEHTBI

2.7. IlepeueHb OpraHoB
rOCyJJapCTBEHHOU BJIACTH
(opraHoB MeCTHOTO
CaMOYTIPABIICHHUS) U UX
CTPYKTYPHBIX TO/Ipa3/ieNICHUH,
COTJIaCOBaHUE KOTOPHIX B CITydasXx,
IPETYCMOTPEHHBIX
HOPMAaTHBHBIMH ITPABOBBIMHU
aKTaMu, TpeOyeTcs AJis
MIPEIOCTABIICHUS YCIIYTH H
KOTOPOE OCYIIECTBIIACTCS
OpraHOM, MPEI0CTABIISIONIIM
MYHUITUTIATBHYIO YCIYTY

CornacoBanue He TpeOyeTcs




HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

2.8. McuepnbIBaromiuil nepeyeHb
OCHOBaHUH JIJIsl OTKa3a B IprueMe
JIOKYMEHTOB, HEOOXOTUMBIX JJIsI
MIPEIOCTABIICHUSI MYHUITUTIATLHOM
yCIIyTH

1) ITogava JOKYMEHTOB HEHAUICIKAILMM JIUIIOM;

2) HecooTBeTCTBHE MPEICTABICHHBIX JOKYMEHTOB IICPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.5 HacTosiiero Pernamenra;

3) B 3asiBiieHnu u npuaaraeMbIX K 3asBJICHHIO JOKYMEHTaX
HMMEIOTCSl HEOTOBOPEHHBIE UCIIPABJICHUSI, CEPhE3HBIE TTOBPEKICHUS,
HE MO3BOJIAIONINE OJTHO3HAYHO UCTOJIKOBATh UX COACPKAHUE

2.9. UcuepnibIBaromnyii nepeveHb
OCHOBaHUH JJIs1 IPUOCTAHOBIICHUS
WIN O0TKa3a B IPEJOCTaBICHUU
MYHULHANAIBHON YCIIyTH

OcHoBaHus1 1151 TPUOCTAHOBJICHUS MPEOCTABICHUS YCITYTH HE
MPEyCMOTPEHBI.

OcHoBaHus 17151 OTKa3a:

1) CoBepiieHre TaKOTO ISHCTBUS TPOTHBOPEUYHUT 3aKOHY.

2) JleticTBHE TOJIEKUT COBEPIICHUIO JOKHOCTHBIM JTHUIIOM
OpraHa MECTHOTO CaMOYMPaBJIEHUS IPYroro NOCEICHUs UIn
MYHULIUNIAIBHOTO pailoHa (IPUMEHUTEIBHO K MPUHSITHIO MEP K
OXpaHe HaCJIEICTBEHHOTO0 UMYIIIECTBA U B CIIy4ae HEOOXOIUMOCTHU
Mep MO YIPABJICHUIO M) UM HOTAPUYCOM.

3) C mpock00ii 0 COBEPIIEHUH HOTAPHAIBLHOTO JCHCTBHUS
oOpaTuiics rpakIaHuH, TPU3HAHHBIN CYJIOM HEJEECIIOCOOHBIM WIIN
OTPAHUYCHO JIEeCIIOCOOHBIM, JINOO MPEACTABUTEIb, HE UMEIOIIUMA
HEO0OXOUMBIX TTOJITHOMOYHH.

4) Cresnka He COOTBETCTBYET TPEOOBAaHUAM 3aKOHA

5)3asBuTeneM mpeAcTaBiIeHbl JOKYMEHTHI HE B ITOJTHOM 00beMe,
100 B MPEACTABICHHBIX 3asBJICHUU U (WJIM) TOKYMEHTaX
COJIEPKUTCS HenoJiHas U (WIKM) HeJOCTOBEpHas HH(OpMaIus.

2.10. [Topsimok, pazmep u
OCHOBaHHS B3UMaHUS
roCyJIapCTBEHHOM MOIUIUHBI WU
WHOM MJIaThl, B3AUMAEMOMH 3a

MyHuIunazpHas yciyra 3a COBEpIIeHnEe HOTapruaabHBIX
JEUCTBUM OKa3bIBAE€TCS HA MIATHOM (BO3ME3/IHOM) OCHOBE.

['ocynapcTBeHHas MONUIMHA YIIJIAYMBAETCS B pa3Mepe:

CBUJICTEIHCTBOBAHNE BEPHOCTH KOMHI IOKYMEHTOB M BBITICOK

C1.22.1 OcHoOB




HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

MPEeI0CTaBICHUE MYHUITUTIATBHON
YCIIyTH

u3 HUx — 10 pyOneit 3a cTpaHUIy KOMHA TOKYMEHTOB WJIH BBITTUCKH
U3 HUX.

CBU/IETEJIbCTBOBAHUE MOIJIMHHOCTH MOAIUCH:

Ha 3asBJICHUSX U JPYTUX TOKYMEHTaX (32 UCKIIOYECHUEM
0aHKOBCKHMX KapTOYEK U 3agBJICHUM O PETUCTPAIIUU IOPUANIECKUX
nun) - 100 py6ueit;

Ha 0AHKOBCKHMX KapTOUKaxX W Ha 3asBJICHUSAX O PETUCTPALUU
IOPUIMYECKOTO JUIA (C KaKI0ro JIMIA, Ha KaXJI0M JIOKYMEHTE) -
200 pyouieit.

3a HOTapUaJIbHBIC JIEUCTBHUS, COBEPILIAEMbIC BHE TTOMEIICHUS
MCIIOJTHUTEILHOIO KOMUTETA CETbCKOTO MOCEICHUS,
rocyJlapCTBEHHas MOIUIMHA YIUIAYUBAETCS B pa3Mepe,
YBEJIMYEHHOM B MOJITOpA pasa.

JIproTsl MO ymuiaTe rocyAapCTBEHHOW MONUIMHBI YCTaHOBIICHBI
nyHktamu 1.2, 4, 11 ctateu 333.38 HK P® yacts 2

B cnydae BHeCceHMsI U3MEHEHUI B BBIJIAHHBIN 110 pe3ybTaTaM
NpPEAOCTaBICHUS MYHHUIIMTIIAJbHON YCIIYTH JOKYMEHT,
HAIPaBJICHHBIX HAa MCTPABIICHUE OMIMOOK, JOMYIIICHHBIX IO BUHE
opraHa u (W) JOJKHOCTHOTO JIUIIA, TIJIaTa C 3asIBUTEIIS HE
B3UMAECTCS

Cratbs 8 @enepanbHOrO
3akoHa Ne210-P3

HaunmMeHnoBanue TpeboBaHUs
CTaHJAapTa MPEAOCTaBICHUS
MYHULIMIIAJIBHON yCITyTH

Coneprxanue TpeOOBaHMS CTaHAApTA

HopmarusHsblii akr,
YCTaHaBJIMBAOIIUN
MYHULIMIAIBHYIO YCIIYT'y
win TpeOboBaHue

2.11. Tlopsinok, pazmep u
OCHOBaHUs B3UMAHHUS TUJIATHI 32

[IpenocTaBnenrne HEOOXOAMMBIX U 00SI3aTENbHBIX YCIYT HE
TpedyeTcs




HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

MPEIOCTaBIEHUE YCIYT, KOTOPbhIE
SIBJIIIOTCSI HEOOXOAMMBIMU U
00s13aTeIbHBIMU TS
MIPEIOCTABIICHUSI MYHUITUTIATLHOM
yCIIyTH, BKJTIOYasi HHOOPMAIUIO O
METOJUKE pacueTa pa3mepa Takou
TJIAThI

2.12. MakcuManbHbIN CPOK
0’KMJAaHUS B OYEPEUN IIPU MO1a4ue
3arpoca o PeAOCTaBICHUN
MYHULIMNIAIBHOUN YCIIYTHU U IPU
IIOJIyYEHHUH pe3yJibTara
IIPEAOCTABIICHUS TAKUX YCIIYT

[Tonaya 3asBNeHMS HA TOyYE€HNE MYHUIIUTIATBHON YCIYTH PU
HaJU4MK o4yepenu - He Oozee 15 MUHYT.

[Tpu momy4yeHun pe3yapTaTa NpeAOCTaBICHUS MyHUIIUTATIBHOM
yCIIyT MaKCUMaJIbHBIA CPOK 0’KUJAHUS B OUEPEU HE JOJIKEH
npeBbIIATh 15 MUHYT

2.13. Cpok perucrtpanuu 3anpoca
3asBUTENIS O MPEAOCTABICHUN
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHUCIIe B AJIEKTPOHHOMU (hopme

Perucrpanus ocylecTBiIsieTCs OCIE YCTAaHOBICHUS JINYHOCTH
Y IIPOBEPKH IOKYMEHTOB

2.14. TpeOoBaHUS K IOMEIICHUSIM,
B KOTOPBIX MPETOCTABISICTCS
MYyHHUITUTIATBHAS YCITyTa, K MECTY
OXKMIaHUS U TIpHeMa 3asBUTEIICH,
B TOM YHCJIE K 00ECIIEYCHHIO
JOCTYITHOCTH JIJIs1 UHBAJTUIOB
yKa3aHHBIX O0BEKTOB B
COOTBETCTBMHU C
3aKOHOJIaTeILCTBOM Poccuiickoit

[TpenocTaBienre MyHUITUTIATBHON YCIYTH OCYIIECTBISIETCS B
3IaHUSAX U TOMEIIEHUIX, 000PYAOBaHHBIX MTPOTUBOMOKAPHON
CHUCTEMOM M CHUCTEMOM MOKapOTYIICHHsI, HEOOX0IMMOM MeOebIo
1 0(OpMIICHHS TOKYMEHTOB, HHPOPMAIIMOHHBIMUA CTEHIAMHU.

ObecnieunBaeTCst 6€CIPENATCTBEHHBIN JOCTYIT MHBAIUIOB K
MECTY MPEIOCTABICHUS MyHULIUTNIATBHON YCIyTH (YA0OHBINA BXOI-
BBIXO/I B TOMEILIEHUS U TIEpEMEIICHNE B UX MIpeiesax).

BusyanbHas, TeKCTOBasg U MyJabTUMEAMIHASA HH(OPMALIUS O
MOPSAJIKE MPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH pa3MeNaeTcCs B




HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

denepaliv 0 COUMAIBHOUN 3alIATE
WHBAJIMJIOB, Pa3MEILICHUIO U
0hOpPMIICHUIO BU3YaJIbHOM,
TEKCTOBOW U MYJIbTUMEIUMHOU
uH(pOpMaIHU O MOPSJIKE
MPEIOCTABJICHUS TAKUX YCIYT

y,I[O6HI>IX JJIA 3asBUTEIICH MECTax, B TOM 4YHCJIC C YUCTOM
OI'PAaHUYICHHBIX BO3MO>KHOCTEH HMHBaJINJ0B

2.15. TlokazaTenu JOCTYITHOCTH |
KaueCTBa MyHULIMNIAIBHON YCIyTH,
B TOM YHCJIE€ KOJIUYECTBO
B3aUMOJICHCTBUHU 3asIBUTEIIS C
JIOJKHOCTHBIMM JIMIIAMU TIPH
MPEI0CTABICHUN MYHUIIMTIAIbHOU
YCIYTH U UX MPOJOJDKUTEIBHOCT,
BO3MOYKHOCTh TTOJTyUYCHUS
MYHUITUIIAJIBHOMN yCIIYTH B
MHOTO(YHKITMOHAIBHOM IIEHTPE
MPEI0CTABICHUS
rOCyJIapCTBEHHBIX U
MYHULIMNATBHBIX YCIYT, B
yAQJICHHBIX pabo4ynX MecTax
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
peoCTaBICHUS
rOCyJIapCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT,
BO3MOXKHOCTh MOJIyYEHUS
uHpOpPMAIUH O XOJ€E
NPEAOCTABICHUS MYHUIIMTIATBLHON

[TokazarensiMu JOCTYITHOCTH MPEIOCTABICHUS! MyHULIATTAIBHON

YCIYTH SIBIISIFOTCSL:

PacnoJIOKEHHOCTh MOMENIEHHS UCTIOJTHUTEIBHOTO KOMUTETA
CEJILCKOTO TIOCEJICHUS B 30HE IOCTYITHOCTH OOIIIECTBEHHOTO
TPaHCIOPTA;

HaJIM4KUe HEOOXOAMMOTr0 KOJIMYECTBA CIICIUATIMCTOB, a TAKXKE
IIOMEIIEHUN, B KOTOPBIX OCYILECTBISIETCS MPUEM JOKYMEHTOB OT
3asiBUTEIICH;

HaJIM4Ke HCUepIbIBarOIIel HHGOPMAIIHK O CIIOCO0ax,
MOPSAZIKE U CPOKAX MPEAOCTABICHUS MYHULMIIAIBHOM YCIYyTH HA
UH(OPMAITMOHHBIX CTeHIaX, HGOPMAIIMOHHBIX pecypcax Ha
ohUIHAIIBHOM caiiTe MyHUIIUITAIBHOTO pailoHa
(http://novosheshminsk.tatarstan.ru..) B cern «laTepHeTY, Ha
EnnHoM noprase rocy1apCTBEHHBIX U MyHULIUTIIATIbHBIX YCIYT.

KauectBo npegocTaBiieHusS MyHUIIMNATIBHOW YCIIYTH
XapaKTEPU3YyETCsI OTCYTCTBUEM:

odepeeH Mpu MPUEME U BbIIa4€ JOKYMEHTOB 3asBUTEIISM;

HapyLIEHUI CPOKOB NPEAOCTABIICHUS MYHULIUIIATBHON YCIYTH;

*ano0 Ha neicTBus (0e31eCTBIE) MYHUIIUTATLHBIX
CIyKalUX, TPEIOCTABISIONIMX MYHULIUITAJIBHYIO YCIYTY;

XKao00 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIIICHHUE



http://novosheshminsk.tatarstan.ru/

HaumMenoBanue TpeboBaHUs
CTaHJapTa MPeA0CTaBICHUS
MYHUITUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMS CTaHIapTa

HopmartuBHbI axT,
YCTaHaBJIMBAOIIUN
MYHULIMNAIBHYIO YCIIYT'y
WM TpeOOBaHUE

yCIyTH, B TOM YHCIIE C
UCTIOJIb30BaHUEM
uH(pOpMaIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOT Ul

MYHULHANAIBHBIX CIYKAIINX, OKa3bIBAIOIINX MYHHUIUTIAJIBHYIO
YCIIYTY, K 3asIBUTEIISIM.

[Ipu nogaye 3amnpoca o NpPeIOCTaBICHUN MyHULIUIAIBHOM
YCIYTHU W IPU MOJYYEHUH PE3yJIbTaTa MYHUIUIIAJbHON YCIIYTH,
IIPEAIIOIIaraeTcsi OJHOKPATHOE B3aUMOJIEUCTBUE JOJLKHOCTHOIO
JULa, TPEAOCTABISAIONIETO MYHUIIUITAIBHYIO YCIIYTY, U 3asBUTEIS.
[IpoaomKUTETBHOCTD B3aUMOAEHCTBUSA ONPEICIISIETCA
pErIaMEHTOM.

MyHnununanbHas yciayra B MHOTO()YHKIIMOHATLHOM LIEHTPE
MPEOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT
(nanee — M®L), ynanennsix padbounx mecrax M®IL] ne
MPEIOCTABISAETCS.

Nudopmarus o xoae npeaocTaBieHus] MyHUIIMITAIBHON yCITyTH
MOJKET OBITh MOJyYeHa 3asiBUTEJIEM Ha caiiTe
http://novosheshminsk.tatarstan.ru., na Ennaom moprane
roCy1apCTBEHHBIX U MYHUIIMIIAIBHBIX yciIyr, B MOI]

2.16. OcobennocTr
IIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH B DJICKTPOHHOU (popMme

KoHcynbranuio o nopsijake nojsy4yeHuss MyHHIUTAIBHOW yCIYTH
B AJIEKTPOHHOM (hOpMe MOXKHO MOJTYy4uTh yepe3 Murepuer-
npueMHyto i 9epes [loptan rocygapcTBeHHBIX U
MYHULIUNIATBHBIX yeuyT Pecryonuku TaTapcTaH.

B ciydae, eciu 3aKk0HOM IpelycMOTpEHa o/1ava 3asBJICHHS O
NPEI0CTaBICHUU MYHUIIUTIATBHON YCIYTH B 3JIEKTPOHHOU opme
3asBIeHME nojaercs yepe3 Ilopran rocynapcTBeHHBIX U
MYyHULIUMNATIBHBIX yeiyT Pecriyonuku Tatapceran (http://uslugi.
tatar.ru/) umu Enunbiii moptan rocynapCTBEHHBIX U
MYHUTIMNATBHBIX yeuryT (pynkiuit) (http:// www.gosuslugi.ru/)



http://novosheshminsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTas, nocJjie10BaTeJbHOCTH U CPOKY BbINIOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aelcTBuii), Tpe0OBAHUA K MOPAAKY X BbINOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPaX, B YAAJEHHbIX pa004ux MecTax
MHOTO(YHKIMOHAJIBLHOT0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHBIX 1
MYHUIMIAJIbHBIX YCJIYT

3.1. Onucanue nocaea0BaTeIbHOCTH ACMCTBUI NPH NMPEAOCTABIECHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBieHrne MyHUITUTIATLHOM YCIYTH BKIIIOYACT B ce€0s CICAYIONMINE
IPOLEAYPHI:

1) KOHCYBTHPOBAHKE 3asBUTEIIS;

2) MIPUHSATHE U PETUCTPALIUS 3asIBIICHHUS;

3) MOAroTOBKA ¥ BhIJIaua pe3yabTaTa MyHUIUITATBHOW YCIyTH;

3.1.2. biok-cxema nociae0BaTeNbHOCTH JEUCTBUM IO MPEIO0CTABICHUIO
MYHUIIMIIAIBHON YCIIYTH PEJCTaBIEHA B IpriIokeHuu Nel.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asIBUTENIO

3.2.1. 3asBuTens MMUHO U (WaKM) no TenedoHy odpamaercs B Mcnonkom ams
MOJIyYeHUS] KOHCYJIBTALMKA O OPSAJKE MOTYYEHUS MyHULUIIAIBHON YCIYTH.

Cexperapp McnonkoMa, 0TBEUArONIMI 3a COBEPIICHUE HOTAPUAIBHBIX JEHCTBUM,
OCYUIECTBJISIET (J1aJiee — CEKPETAPh) OCYLIECTBISIET KOHCYJIbTUPOBAHUE 3aIBUTEIS, B
TOM YHCIIE TIO COCTaBY, POPME U COAECPHKAHUIO TOKYMEHTAIMU, HEOOXOIUMOM 1151
MOJIYYCHHS] MyHUIIMTTAIbHON YCIIYTH U MPU HEOOXOIMMOCTH OKa3bIBAET IMOMOIIIH B
3arMoJHEHUH OJIaHKa 3asBIICHUS.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B JI€HD
oOpallieHHs 3asiBUTEIIS.

PesynbpTaT nmporieypbl: KOHCYJIbTAllMU, 3aMEYaHUs 110 COCTaBy, (hopMme U
COJIEpKAHUIO MTPEACTABICHHON JOKYMEHTALMY.

3.3. [IpuHsTHE U pETUCTPALIMS 3aSIBJICHUS

3.3.1. 3asiBuTENb JUYHO, YEPE3 IOBEPEHHOE JIUIIO TT0aeT MUCbMEHHOE 3asBJICHUE
0 MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH U MPEACTABISIET IOKYMEHTHI B
COOTBETCTBHMHM C MTYHKTOM 2.5 HacTosAIIEro PeriaMmenTa B HCIOJIKOM.

3.3.2. CekpeTapb OCYIIECTBIISCT:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYHI 3asBUTENA (B CIyyae ASUCTBUS MO IOBEPEHHOCTH);

MPOBEPKY HAJIUYUS JJOKYMEHTOB, IPEIYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIIETO
Pernamenra;

MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOoBaHMAM (HajyIexkaliee opopMIIeHHE KONUI IOKyMEHTOB, OTCYTCTBHE B
JOKYMEHTAaX MOJYUCTOK, PUIIHUCOK, 3aUYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX
UCIIPABJICHUM ).

B ciiydyae oTcyTCTBUS 3aME€UaHUN CHENUATIUCT OCYIIECTBIISET:

MIPUEM U PETUCTPALMIO 3asBJIEHUS B CIEMAJIBHOM KypHAJIE;



BPYYECHUE 3asIBUTEIIIO KOIMH 3as1BJICHHS C OTMETKOM O aTe MpHemMa JOKYMEHTOB,
IIPUCBOCHHOM BXO/ISAILIEM HOMEPE, 1aT€ Y BPEMEHU UCIIOTHEHUS MYHUIIMTIATbHON
YCIIYTH.

B ciiyyae Hanmuusi OCHOBAaHMI U1 OTKa3a B PUEME JOKYMEHTOB,
MIPELYCMOTPEHHBIX IMYHKTOM 2.8 Hactosmero PernamenTa, Cekperaps, BeAyIUN IPUEM
JOKYMEHTOB, YBEIOMJISET 3aBUTENS O HAUIMYHUU NPETSITCTBAN I PETUCTpalun
3as1BJIEHUS U BO3BpPALIAET €My JOKYMEHTBI C TUCbMEHHBIM OOBSICHEHHEM COIEPIKaHUS
BBIIBJICHHBIX HETOCTATKOB B IPEICTABICHHBIX JOKYMEHTAX.

PesynbraT npouenyp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE WIIH
BO3BPALCHHBIE 3asIBUTEIIO JIOKYMEHTHI.

3.4. [logroroBka v Bbljaya pe3ysibTaTa MyHULIUNAIBHON YCIyTH

3.4.1. CekpeTtapp, OCJIE pErUCTPALMU 3asIBICHUS OCYLIECTBIISET:

IIPOBEPKY CBEIECHUH, CONEPKALMXCSA B JOKYMEHTaX, [IPUJIAraeMbIX K 3asBJICHUIO;

IIPOBEPKY HAJIWYUsl OCHOBAHMM I OTKa3a B IPEIOCTABICHUU YCIIyIH,
IPELYCMOTPEHHBIX IIYHKTOM 2.9 Hacrosiero Pernamenra.

B ciryyae Hanu4usa OCHOBAaHMM I OTKA3a B IIPEIOCTABICHUH YCIYTU CEKPETaph
U3BELIACT 3asBUTEIIA O IIPUYMHAX OTKA3a U OCYILECTBIIIET IPOLIEAYPHI,
MIPENyCMOTPEHHBIE MYHKTOM 3.5 Hacrosumero Pernamenra.

B ciiyyae Hanmuus OCHOBAaHMM I OTJIOKEHUS COBEPLIEHNS HOTAPHUAIIBHOTO
JNEUCTBUS CEKpETapb OCYLIECTBIET NPOLETYPBI, TPEAYCMOTPEHHBIE ITYHKTOM 3.5
Hacrosero Pernamenra.

B ciydae oTCyTCTBHSI OCHOBaHUWM Uil OTKAa3a B MPEAOCTABICHUN
MYHULIMIATbHON YCIIYTH CIEHHUAIINACT:

IIPOBEPSAET MIPABUIIBHOCTD OILIATHI 3a COBEPIICHUE HOTAPUAIIBHBIX JCHCTBUM;

CJIIMYAET KOIUIO JOKYMEHTA UJIU BBIIIMCKY U3 HETO C MOJJIMHHUKOM JOKYMEHTA;

CBUJIETEJILCTBYET BEPHOCTD BBIIIUCKHU, KOIIMU TOKYMEHTA;

CTaBUT MOJINCH, OTTUCK II€YaTH UCIIOJIHUTEIBHOIO KOMUTETA ITOCEIEHNUS C
U300pakeHneM rocyaapcTBeHHOro repoa Poccuiickoit deneparuy;

PEruCTPUPYET COBEPLICHHOE HOTAPUAIIBHOE JEUCTBUE B PEECTPE IS
pErucTpany HOTAPUAIBHBIX JCHCTBUN;

BO3BpALAET 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEIIIO.

[Ipouenypsl, ycTaHaBiuBaeMble myHKTamu 3.3 -3.4 Hactosiero Pernamenra,
OCYILIECTBIISIFOTCS B TEYEHHUE 15 MUHYT C MOMEHTA PErUCTPAllMU 3asiBJICHMUSL.

PesynbraT npouenyp: HOTapralbHO YAOCTOBEPEHHBIE KOITUH TOKYMEHTOB WU
BBIIIMCKY, IEPEAAHHBIE 3asIBUTEIIO.

3.4.2. CekpeTapb B Cilyuyae NPUHSITHUS PEIICHUs 00 0TKa3e B MPEAOCTABICHUN
YCIIyTH BBIHOCUT TIOCTAHOBJIEHHE 00 OTKa3€ B COBEPIICHUN HOTAPHAJIbHBIX ACHCTBUMA.
ITocTaHOBIIEHUE HAIIPABIIAETCS 3asIBUTEIIIO 110 IOYTE.

IIponenypsl, ycTaHAaBIMBAEMBbIE HACTOSALIUM ITYHKTOM, OCYLIECTBIIAIOTCS HE
MO3/HEE MATH JHEW ¢ MOMEHTa OOpalleHus 3asBUTENS 3a MPEJOCTAaBICHUEM YCIIYTH.

Pesynbrar mpoueayp: mocTaHOBIEHHE 00 OTKa3e B COBEPILICHUU HOTAPUATbHBIX
JNEWCTBUM, HAITPABIICHHOE 3asBUTEITIO.

3.5. OTnoxxeHue coBepUIEHNsI HOTAPUAIIBHOTO IEWCTBUSA



3.5.1. CekpeTapb MOKET OTJI0KUTh COBEPILIEHUE HOTAPUATIBHOTO JEHCTBUS B
clIyyvae:

HE0OXOMMOCTH UCTPEOOBAHUS IONIOJIHUTEIBHBIX CBEJICHUN OT (PU3UYECKUX U
IOpUINYECKUX JINLI;

HaIlpaBJIEHUs JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOMMOCTH 3allPOCUTh 3aMHTEPECOBAHHBIX JIUI 00 OTCYTCTBHH Y HUX
BO3PaKECHUM ITPOTUB COBEPLIEHUS dTUX JEHUCTBUM.

CekpeTapb HU3BeIIAET 3aBUTENS 00 OTIOKEHUH COBEPIICHUS HOTAPHAIBLHOTO
JNEUCTBUSL.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSAIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B ICHb
oOparnieHus 3asiBUTEIS.

Pesynbrar npoueayp: u3BeLieHUEe 3asiBUTENSE 00 OTI0KEHUU COBEPLICHMUS
HOTApUAJIBHOTO JIEUCTBUS.

3.5.2. CekpeTaphb Mocie NPUHATUS PEHICHUS 00 OTIOKEHUH COBEPIIICHUS
HOTapHaJIbHOTO JIEHCTBUS TOTOBUT 3alpOC, HEOOXOIUMBIN IS MTOJTy4YEHUs
JOTIOJIHUTENIbHBIX CBEICHUI, U HAIIPABIISIET B COOTBETCTBYIOIIUM OpraH WiH
3aMHTEPECOBAHHOMY JIUILY.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSLIUM ITYHKTOM, OCYILIECTBIIAIOTCS HE
MO3JIHEE TSATU JHEN ¢ MOMEHTa OOpaleHus 3asiBUTEIS.

PesynpTar npoueayp: 3amnpoc, HanpaBJICHHBIN B COOTBETCTBYIOIINAN OpraH WIIH
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. CekpeTaphb Mocie MOCTYIUICHHS] OTBETOB Ha 3alPOChI H3BEIIACT 3assBUTEIIS
Y MIPENOCTABIISET YCIYTY B MOPSAAKE, YCTAHOBICHHOM ITyHKTaMH 3.3. — 3.4 HACTOSIIETO
Permamenra.

3.6. IlpenocraBieHne MyHUIIMNAIbHON yciyru yepe3 MOLI, ynanenHoe pabouee
Mecto ML,

MynununanbHas yciayra B MOL, ynanenusix pabounx mecrax MOI] He
MIPEIOCTABIISAECTCS
3.7. UcnpaBiieHHEe TEXHUYECKUX OIIMOOK.

3.7.1. B cnyuae oOHapy>KEHUSI TEXHUYECKOU OITMOKH B JOKYMEHTE,
SIBJISTFOITIIEMCS PE3YJIbTATOM MYHHUITUTIATBHOU YCIIYTH, 3asBUTEIb TIPEICTABIISCT B
HUcnonkom:

3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKOM ommnoOku (mprioxeHue No2);

JIOKYMEHT, BBIJIAaHHBIN 3aBUTEIIO KaK PE3yIbTaT MYHUIIMITAILHON YCITyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OINOKa;

JIOKYMEHTBI, UMCIOIIHNE FOPUINYECKYIO CHITY, CBHJICTEILCTBYIONINE O HATMYUHU
TEXHUYECKOU OIIMOKH.

3asBieHue 00 UCTPABICHUN TEXHUYECKON OMUOKH B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SBIISIFOIIEMCS PE3YJIbTATOM MYHHUITUTIATBHOW YCIIYTH, TIOIAeTCS
3asiBUTENIEM (YITOJTHOMOYCHHBIM MPEACTABUTENEM ) TUIHO, JTUOO TTOYTOBBIM



OTIIpaBJIEHUEM (B TOM YMCJIIE C UCIIOJIB30BAHUEM JIEKTPOHHOM MOYTHI), TMOO Yepes
€AUHBINA [TOPTAJ TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT WU
MHOTO(YHKIIMOHATIBHBINA LIEHTP MPEI0CTaBICHUS TOCYJaPCTBEHHBIX U
MYHULUIATbHBIX YCITYT.

3.7.2. CexpeTapb OCYIIECTBIISCT MIPUEM 3aIBJICHHS 00 NCTIPABICHUH
TEXHUYECKOHN OIIMOKHU, PETUCTPUPYET 3aBICHHUE C MPUIOKEHHBIMU TOKYMEHTAMH.

[Ipouenypa, yctaHaBaMBaeMasi HACTOSLIUM IIyHKTOM, OCYIIECTBIISIETCS B
TE€YEHHUE OJJTHOTO JHsI C MOMEHTA PETUCTPALUN 3aAsIBICHUS.

PesynpTaT npoueaypsl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asIBIICHNUE.

3.7.3. CexpeTapb paccCMaTpUBaET JOKYMEHTHI U B LIEJSIX BHECECHUS
WCIIPABJICHUHN B JOKYMEHT, SBJISIOIINANCS PE3YIbTATOM YCIYT'H, OCYIIECTBISET
IIPOLEAYPHI, IPEAYCMOTPEHHBIE ITYHKTOM 3.4 HacTosmero PermamenTa, 1 BeIAaeT
WCIIPABJIEHHBIN JOKYMEHT 3aBUTEIIO (YIOJIHOMOUYEHHOMY MPEICTABUTEIIO) TUYHO
O]l POCIUCH C U3BATHEM Y 3asIBUTEIIA (YIIOJTHOMOUYEHHOTO MPEICTaBUTE)
OpUTMHAJIA IOKyMEHTa, B KOTOPOM COJIEPKUTCSI TEXHUUECKas OIINOKa

[Ipouenypa, yctaHaBiIMBaeMas HACTOSLIUM IIYHKTOM, OCYILIECTBIIIETCS B
TEUYEHUE TPEX JHEN Nocie 0OHapyKEHUS TEXHUYECKOM OIIMOKH WU MOITYYEHUSI OT
JT000T0 3aMHTEPECOBAHHOTO JIULIA 3asBJIEHUS O TOMYIIEHHON OLINOKE.

Pe3ynpTaT mpoueaypbl: BbIIaHHBIN (HAPaBJICHHbBIN) 3aIBUTENIO TOKYMEHT.

4. Ilopsaaok u GopMbl KOHTPOJISI 32 IPEI0CTABJICHUEM
MYHHUIUIAIbHON YCJIYTIH

4.1. KoHTpoJb 32 NOJHOTON M Ka4€CTBOM MPEIOCTABICHUS MyHULIUTTAITBHOM
YCIIYTH BKJTIIOYAET B c€0s BHISIBJICHUE U YCTPAaHEHUE HAPYIICHUN MpaB 3asBUTEIICH,
IPOBECHHUE TPOBEPOK COONIOACHUS TPOLEAYP NMPEAOCTABICHHUSI MyHUIIUIATIBHOM
yCIIYTH, IOATOTOBKY PEIICHUH Ha IercTBUS (0e31eHCTBHE) TOKHOCTHBIX JIUI] OpraHa
MECTHOI'0 CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOTIOICHIUEM HCTIOTHEHUS aIMUHUCTPATHBHBIX
POLIEAYD SABIIAOTCA:

1) mpoBepKa u COTrJIaCOBaHUE MPOCKTOB JIOKYMEHTOB I10 MPEI0CTABICHHUIO
MYHULANIAIBHON yCIyru. Pe3ynbTaToM MpoOBEPKHU SIBISETCS BUBHPOBAHUE IIPOEKTOB;

2) IPOBOAMMEIC B YCTAHOBIICHHOM MOPSIIKE IPOBEPKH BEICHUS
NEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MTPOBEPOK COOITHOICHHSI
IpoLEeAyp NPEAOCTABICHUS MYHUIIMIIATBHON yCIIyTH.

KoHTposbHbIE TPOBEPKU MOTYT OBITH IJIAHOBBIMH (OCYIIIECTBIATHCS Ha
OCHOBAHHH MOJYTOJOBBIX WM TOJIOBBIX MJIAHOB pabOTHI OpraHa MECTHOTO
caMOyIpaBJICHHUs ) U BHEIJIaHOBBIMU. [Ipu mpoBeieHUH MPOBEPOK MOTYT
paccMaTpUBaThCS BCE BOIIPOCHI, CBA3aHHBIE C IPENOCTABICHUEM MYHULIMIIAIBHON
ycIyTu (KOMIUIEKCHBIE TIPOBEPKH ), WIIH [0 KOHKPETHOMY OOpAIlEHUIO 3asiBUTEIIS.

B nensix ocymecTBiIeHNs] KOHTPOJIA 32 COBEPLIEHUEM JIEUCTBUM IIPU
NPEAOCTABIECHUN MYHULIMIATBHON YCIYTH U IPUHATUH PELICHUN PYKOBOJUTEIIO



Hcnonkoma npencTaBisitoTCs CIPABKU O pe3yJIbTaTaxX MPeI0CTABICHUS
MYHULANAIBHON YCITyTH.

4.2. Texymuii KOHTPOJIb 3a COOJIIOACHUEM TTOCIE0BATEILHOCTH JeHCTBUH,
ONPENIECIICHHBIX aIMUHUCTPATUBHBIMU MTPOLIEAYPAMH MO MPEAOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH, OCYLIECTBIIAETCS [ 1aBOM noceneHusl.

4.3. IlepeueHb NOTKHOCTHBIX JIUII, OCYIECTBIISIONINX TEKYIIUM KOHTPOJIb,
YCTAHABIIMBAETCS MOJ0KEHUSIMA O CTPYKTYPHBIX MOJIPA3AEIECHUASIX OPraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbTaTam NpOBEICHHBIX MPOBEPOK B CIIyYa€ BBIABICHUS HAPYILICHUM IIPaB
3asBUTEJIC BUHOBHBIE JIMIIA IPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

4.4. I'naBa noceneHus HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
paccMOTpeHHE 0OpaIeHU 3asiBUTEICH.

JIOMKHOCTHBIE JINIA U MHBIE MYHULIMIIAJIBHBIE CIIYXKAILUE 32 PELICHUS U
neuncTBug (6e3neicTBre), MPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XO/I€ MPEJOCTABICHHUS
MYHULHANAIBHON YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM TOPSIAKE.

4.5. KoHTpoJb 32 Npe10CTaBICHUEM MYHULIUIAIBHON YCIIYTH CO CTOPOHBI
IpaKJIaH, UX 00bEIMHEHNUI U OpraHU3alNid, OCYIIECTBISETCS MTOCPEICTBOM
OTKPBITOCTH JE€SATEIBHOCTH McoIKkoMa Mpy NpeA0CTABICHUN MYHHUIIUITIAIIBHON YCIYTH,
MOJIyYEeHUS TIOJIHOM, aKTyaJIbHOM U IOCTOBEPHOU MHPOpPMALIUU O MOPSIKE
MPE0CTaBICHUS MYHHUITUTIATBHON YCIYTH U BO3MOXKHOCTH JI0CYJI€OHOTO PACCMOTPEHUS
oOpaiiieHnit (3kajno0) B mpoliecce NpeI0CTaBICHUS MyHULIUTTATIBHOW YCITYTH.

5. locyneOHbIi (BHeCcy1eOHDBII) MOPSIIOK 00:KAT0BAHUS PellleHUd U el CTBUI
(0e3meiicTBHUSI) OPraHOB, MPEIOCTABISIOMINX MYHHUIHMIIAJIbHYIO YCJIYTY, 4 TAKKe UX
TOJIKHOCTHBIX JIML, MYHMIHUIIAJIbHBIX CJIYKAIMX

5.1. TlomyuyaTenn MyHUIIMTIIAIIBHON yCITYTH UMEIOT MPAaBO Ha 00KajJoBaHUE B
nocyeOHOM Topsiike AecTBuM (0e3aeicTBust) coTpynHukoB Mcnonkoma,
YYACTBYIOIIUX B MPEIOCTABICHUN MyHUIIUMIIAILHON ycinyrH, B Mcnosikom minn B CoBeT
MYHHUITUTIATFHOTO 00pa30BaHUSI.

3asBUTEIb MOKET 00PATUTHCSA € KAN000M, B TOM YKCIIE B CAEAYIOIMMX CIyYasx:

1) HapylIeHHEe CpoKa PETUCTPAIMH 3aIpoca 3asBUTEIIS O TIPEAOCTABICHUH
MYHULUIIAIIBHON YCIIYTH;

2) HapyIlleHHWEe CPOKa MPEI0CTaBICHUS MYHUITUIIATBHON YCIyTH;

3) TpeboBaHuMe y 3asABUTENS TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickoit @eaepauun, Pecyonuku Tartapceran,
HoBomenmMuHCKOro MyHUIIMITAIBHOTO PaiOHA I NPEAOCTABICHUS MYHULIATIATbHON
YCIYTH;

4) oTKa3 B MpHEeMe JTOKYMEHTOB, ITPEI0CTaBICHNE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMH MPAaBOBBIMU akTamu Poccuiickoit deneparuu, Pecriybnuku Tarapcran,
HoBomenmMuHCKOro MyHUIIMITAIBHOTO PalOHA I NPEAOCTABICHUS MYHULIATNIATbHON
YCIIyTH, Y 3aABUTEIIS;

5) oTka3 B Mpe0CTaBICHUU MYHHIIMIIATBHOMN YCIIyTH, €CIIM OCHOBaHMSI OTKa3a He
penycMOTpeHbI (efiepaIbHBIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUU C HUMU



MHBIMU HOPMAaTUBHBIMU IIPaBOBBIMU aKkTaMu Pocculickoit Penepannn, 3aKOHAMU U
MHBIMA HOPMaTUBHBIMHU IIpaBOBbIMU akTaMu Pecniy6nuku Tarapcran,
MYHMIUIIAIbHBIMU [TIPABOBBIMHU aKTaMU;

6) 3arpeboBaHKe OT 3asABUTENSI IPU MPEIOCTABICHHNA MYHHIIUTIAIEHON YCITyTH
IJIAThI, HE IPELYCMOTPEHHOM HOPMAaTUBHBIMM IIPABOBBIMU akTaMu Poccuiickon
®enepaunu, Pecriyosnku Tatapcran, HOBOIIEIIMUHCKOTO MyHULIUIIAIBHOTO PAiOHa;

7) otka3 Mcnonkoma, JOIDKHOCTHOTO Jnia Viconkoma, B HCIIpaBICHUH
JOIYLIEHHBIX ONEYAaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHULMINIATBHOM YCIYTM TOKYMEHTAaxX JIMO0 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX
WCIIPABJICHUM.

8) HapyIeHre CpoKa WM TIOPSIKa BBIIa4X JJOKYMEHTOB I10 pe3yiIbTaTaM
[IPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

9) mprOCTaHOBJICHUE MPEIOCTABICHUSI MYHHIIUTIAIBHON YCITYTH, €CITH OCHOBAHUS
IPUOCTAHOBJICHUS HE MIPETyCMOTPEHBI (eiepaibHbIMU 3aKOHAMU U IPUHATHIMU B
COOTBETCTBUM C HUMU MHBIMA HOPMATUBHBIMU IIPAaBOBBIMU aKTaMU Poccuiickoi
®denepanyy, 3aKOHaAMU ¥ UTHBIMU HOPMaTUBHBIMU IIPaBOBBIMH akTamu PecriyOnuku
TatapcTaH, MyHULIUNIAIBHBIMU IIPAaBOBBIMUA aKTAMH.

5.2. Kanoba Ha pemenus u aeiictsus (0e3neiicTBUE) Oprana, mpeaoCTaBISIOIIETO
MYHHIIMTIATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OPTaHa, PeI0CTaBIISIONIETO
MYHHUIIMMIATBHYIO YCIYTY, MyHHUITMTIATBHOTO CITY’KaIETo0, PyKOBOIUTEINS OpraHa,
MPEIOCTABIIAIONIETO MyHHUIIUIIATBHYIO YCIYTY, TIOJAeTCs B MUCBMEHHOM opme Ha
OyMa)>kHOM HOCHUTEJIE WIH B JICKTPOHHOU (hopme.

XKanoba MmoxkeT ObITh HampasJieHa 1o noute, yepe3 M®II, ¢ ucnonbpzoBanueM
UH(GOPMAITMOHHO-TEICKOMMYHHUKAIMOHHOM cetr "MHTepHeT", opuimaibrHOro caifta
HoBorrenmmuHckoro MyHuIunaibHoro paiiona (http:// novosheshminsk.tatarstan.ru),
Enunoro nmopTana rocygapcTBEHHBIX U MyHUIIMNAIBHBIX ycayT Pecryonuku Tarapcran
(http://uslugi.tatar.ru/), ExuHoro mopraia rocyaapCTBEHHBIX ¥ MyHUIIUTIAIBHBIX YCITYT
(bynxuuit) (http:// www.gosuslugi.ru/), a TakKe MOXKET ObITh IPUHATA TIPH JINYHOM
pueMe 3asiBUTEJIS.

5.3.Kano6a, noctynusiiasi B Oprad, IpeoCTaBISIOMUNA MyHUITUTATbHYIO
yCIIyTy, JIMOO BBIIIECTOSAUIMHN OpraH (IIpU €ro HaJIU4Ku), TOJJICKUT PACCMOTPEHUIO B
TEUYCHHUE TATHAALATH pabouux THEH co AHS ee perucTpanuu. B ciydae obkanoBaHus
0TKa3a OpraHa, MPe0CTaBISIONIET0 MYHUITUTIANBHYIO YCIYTY, TOMKHOCTHOTO JIUIA
Oprasa, mpe0CTaBISIONIEI0 MyHUIIUTIATHHYIO YCIIYTY, B IPUEME TOKYMEHTOB y
3asiBUTENIS MO0 B MCTIPABJICHUH JOIYIIEHHBIX OIEYaTOK M OIIMOOK MM B CITy4ae
00>kajoBaHMs HAPYIIEHUSI YCTAHOBIIEHHOTO CPOKA TAKUX MCTIPABIICHUN - B TCUCHUE
ISTU paboyuX THEH CO IHS €€ PerUCTpaluy.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HaumeHOBaHKE OpraHa, MPeIOCTABIIAIONIETO YCIYTY, JOIKHOCTHOTO JIUIa
Oprasa, IpeaoCTaBISIONIETO YCAYTY, WM MyHUIIUIATIBHOTO CITY>KaIero, PEIIeHUs U
neiicTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢haMunio, UMs, OTYECTBO (TIOCIIEIHEE - IPY HAJIMYKHU), CBEJICHHUS O MECTE
KUTEIBCTBA 3aABUTEIS - (PU3UUECKOTO JIMIIA TMOO HAUMEHOBAHKE, CBEICHUS O MECTE



http://uslugi.tatar.ru/

HAXOXKIEHUS 3asiBUTEIS - FOPUUYECKOTO JIMIA, a TAK)KEe HOMEDP (HOMEepa) KOHTAKTHOTO
TenedoHa, agpec (aapeca) JEKTPOHHON MOYTHI (MTPH HAJTUYUHN) U TIOYTOBBIN ajipec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHUs 00 00KaTyeMbIX PEIICHUIX U IeUCTBUAX (O€3/1eiCTBUN) OpraHa,
MIPEIOCTABIIAIONIETO MyHHUIIUIIATIBHYIO YCIIYTY, TOJDKHOCTHOTO JIMIA OpPTaHa,
MPEIOCTABIIAIONIETO MyHUIIUIIATIBHYIO YCIIYTY, MM MYHULIUIIATBHOTO CITYKAIllero;

4) 10BOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTEJNIb HE COTJIACEH C PEIICHUEM U
neiictBuem (06e3AeiicTBIEeM) OpraHa, IPea0CTaBISIONIEr0 YCIYTy, JOMKHOCTHOTO U
Oprasa, mpeaoCTaBISIONIETO YCAYTY, WIM MyHUITUIATBHOTO CITY>KaIIero.

5.5. K xkanobe MoryT ObITh MPUIIOKEHBI KO JOKYMEHTOB, MTOATBEPKAAIOIINX
U3JI0’KEHHBIE B %Kano0e 00cTosTeNbCTBA. B TakoM ciyyae B xano0e mNpuBOIUTCA
NepeyUeHb MpuIaraeMbix K Heil TOKYMEHTOB.

5.6. JKayob6a moanuceIBacTCs MOJIABIIMM €€ MOJIydaTesieM MyHUIUIIAIbHOMI
yCIIyTH.

5.7. Ilo pe3ynbraraM paccMOTpPEHUs Kal00bl MPUHUMAETCS OAHO U3 CIETYIOIINX
pELICHUN:

1) xanoba y10BIETBOPSIETCS, B TOM YUCIE B (HOPME OTMEHBI IIPUHSATOTO
pEIIeHNs, UCTIPABICHUS TOMYIIICHHBIX OPTaHOM, MTPEIOCTABIISIONIUM yCIyTY, OTIEYaTOK
¥ OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHHS YCIYTH JOKyMEHTaxX, BO3BpaTa
3asiBUTEIIO JICHEKHBIX CPEJICTB, B3UMAHNE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUMBHBIMM NIPaBOBbIMU akTaMu Poccuiickort denepannn, HOpMaTUBHBIMU
MpaBOBBIMU aKkTaMu PecyOnuku TaTapcTaH, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMHU;

2) B Y/IOBJICTBOPECHUU JKAIOOBI OTKA3bIBACTCSI.

He no3anee aus1, ciaenyroniero 3a JHEM MPUHSTHS PEIICHUs, YKa3aHHOTO B
HACTOSIIIEM ITYHKTE, 3asBUTEII0 B MUCbMEHHOU (POpME U MO JKETaHUIO 3asIBUTENIS B
AJIEKTPOHHOM (hOpME HAMPaBIIAETCS MOTUBUPOBAHHBIN OTBET O pe3ybTaTax
PacCMOTPEHHUSI JKAJIOOBI.

5.8. B cnyuae ycTtaHOBIIEHUS B XOZI€ MJTU 1O Pe3yJIbTaTaM pacCMOTPEHHUS Kajl00bl
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO NIPABOHAPYIIICHUS HIIA TPECTYILIICHUS
JOJKHOCTHOE JIMIIO, pAOOTHUK, Ha/IeJICHHbIE TOJIHOMOYHUSIMU 110 PACCMOTPEHUIO Kall00,
He3aMeJIUTENHHO HAMPABIISIOT UMEIOIINECS MaTepHaIbl B OpraHbl IPOKYPATYPHI.



ITpunoxenune Nel

biiok-cxema nociie10BaTeIbHOCTH NEUCTBUHN 10 IIPEAOCTABICHUIO MyHUIUITAJIBHON
yCIIyTH

Creywvanuct OpraHa
KoHcy nstauvs
B AeHb obpalleHuns

y

BasaBuTenb.
Mopava 3anpoca o npenocTasnern
My HULMNAN bHOWM YCNyrn n AOKYMEHTOB

MTHATNE pelleHns B 3aBUCUMOCTINQT
pe3ynbTata NpoBEepPKN KOMMJIEKTHOCTU
AOKYyMEeHTOB

Creyuanuct OpraHa

YcraHoBneHe NHHOCTU 1 NMpoBepKa He cooTeeTcTtBylOT N.2.5

AOKYMEHTOB
Crepvanwuct OpraHa
BosBpalleHne JOKyMEeHTOB
3asBUTErNO
15 MUHYT
¢ CooTBETCTBYIOT N.2. I;

BosBpalleHHble 3aaBuTernto
Crneyuanuct OpraHa [OKYMEHTbI

Perucrpauus 3asiBrneHusi, nposepka cBeaeHum
coaepXkalmxcsa B AOKyMeHTax

OTCcyTCTBME OCHOBaHUIN A4S OTKasa B MpyiHaTne pelieHns B Hanuune ocHoBaHun,
npeaocTasneHnm ycryrm, npeaycMoTpeHHbIX N.2.9 3aBNCUMOCTU OT pe3ynbTata npesycMoTpeHHbIX N.2.9
npoeepkun

Cneuywvanuct OpraHa
MoaroToBka 1 HanpasneHue
nocraHoBnenus o6 oTkase B

npegocrasrieHnn ycrnyrm

Hanuumne ocHoBaHui Anst OTNoXeHus
HOTapuarnbHbIX AeNCcTBUN

Creuywvanuct OpraHa

HanpasneHune 3anpocos
Creuwvanuct OpraHa

CoBeplueHue HoTapuarbHbIX
AEeNCTBUN, Bbiga4va pesyrbTarta
ycnyrm MNMocraHoBneHne o6 oTkase B
« npepocrasneHnmn

3anpockl HanpasneHHbIE B My HMUMnanbHon ycnyru

opraHn3auyuro nnun
dounsmnyeckomy nuuy

HanpasBrieHHOe 3asBuTernto

HoTapunanbHo 3aBepeHHble
AOKYMEHTbI nnn nognucun

BbldaHHble 3asiBUTENO
OpraHunsaums wimn
dusnyeckoe nNULo oTBET Ha
3anpoc

8

OTBeT Ha 3anpoc
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ITpunoxenue No2

PyxoBoaurento
HcnomHuTenbHOro KOMUTETA
ExaTepMHUHCKOTO CEnbCKOro
nocesieanss HoBomenmmMuHckoro
MYHULHANIAIBHOTO paloHa
PecniyOnuku

Tarapcran

Or:

3asiBiieHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

Coo0mato 06 onmoke, TOMyIeHHON TPU OKa3aHWW MYHUITUTIATBHOU YCIIyTH

(HaMMEHOBaHUE YCIIYTH)
3amnucaHo:

[IpaBuibHBIE
CBEJICHUSA:

[Tpory ucnpaBUTh JOMYIICHHYIO TEXHUYCCKYIO OITMOKY U BHECTH
COOTBETCTBYIOIINE U3MECHEHUS B JOKYMEHT, SIBJISTFOIIUNACS PE3yTbTaTOM
MYHHUIIATIATBHON YCITYTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

3.

B ciydae npuHsATHS penieHus 00 OTKJIOHEHUH 3asBIICHUS 00 UCTIPABICHUH
TEXHUYCCKOM OIIMOKH MPOIITy HAIIPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS 3JICKTPOHHOr0 JOKyMeHTa Ha ajgpec E-mail: ;

B BUJIC 3aBEPCHHOM KOMHMH HA OYMa)XKHOM HOCHTEJIC IIOYTOBBIM OTIPABICHUEM 10

ajpecy:

[ToaTBeprkaaro cBOE corylache, a TakXKe COTJIaCHe MPEICTABIIIEMOT0 MHOO JIMIIA Ha
00pabOTKy MePCOHATLHBIX JAHHBIX (COOpP, CUCTEMATH3AIHIO, HAKOTUICHUE, XPaHEHHE,
yTouHeHHe (0OHOBIICHHE, N3MEHEHNE ), UCTIOIh30BaHUE, PACTIPOCTPAHEHHUE (B TOM YHCIIE
nepenavy), 00e3MuurMBaHue, OJIOKUPOBAHNE, YHUUTOKEHHUE MIEPCOHATTLHBIX JAHHBIX, a TAKKE
HHBIX JISUCTBHIA, HEOOXOIUMBIX JIJIs1 00paOOTKH IMePCOHAIBHBIX TAHHBIX B paMKaXx
MIPEOCTABIICHNS] MyHUIIUTIAILHON YCITyTH), B TOM YHCIIE B aBTOMATU3UPOBAHHOM PEKUME,
BKJTIOYAst MPUHSITUE PEIICHUI Ha MX OCHOBE OPTaHOM TPEIOCTABIISIONIMM MYHHIIATIATEHYIO
YCIIYTY, B LIEJISIX MPEIOCTaBICHUS] MyHUIIUIAIBHON YCITYTH.

Hacrosiium noarBep:kiato: CBEJCHUS, BKIIIOUEHHBIE B 3asBJICHUE, OTHOCSIIIMECS K



MOEH JIMIHOCTH 1 TIPEACTABISIEMOMY MHOIO JIWITY, & TAK)KE BHECEHHBIC MHOIO HITKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOITHH JTOKYMEHTOB), TIPHIIOXKECHHBIE K 3asBIICHHUIO,
COOTBETCTBYIOT TPEOOBaHHSIM, YCTAHOBIICHHBIM 3aKOHOAATENTLCTBOM Poccuiickoit
denepaliy, HA MOMEHT TIPEICTABICHHS 3asIBJICHUS 9T JIOKYMEHTBI ISHCTBUTEIILHBI 1
COZIepKaT IOCTOBEPHBIE CBE/ICHUSI.

Jlaro cBoe coriacue Ha y4acTHe B OIPOCE MO OLIEHKE KaueCTBa MPEJOCTaBICHHOM
MHE MYHUIIUTAJTILHON YCIYTH 0 TesIeoHYy:

(maTa) (ToAmuCH) (®.1.0.)



[Tpunoxxenune
(cripaBoYHOE)

PexBU3UTHI HAOJIZKHOCTHBIX JIMI, OTBETCTBCHHLIX 34 MPEI0CTABJICHUC
MyHI/IHI/IHaJIbHOﬁ YCIYId 1 OCylIEeCTBJIAIOIHUX KOHTPOJDb €€ UCITOJTHCHUSA

HcnosHuTeibHbIN KOMUTET EKaTEpUHUHCKOTO CeILCKOI0 MOCeJIeHUS
HoBomemMHuHCKOT0 MyHUIIMNIAJIBHOTO pailoHa Pecnyosmku TaTrapcran

JOImKHOCTD Tenedhon DJIEKTPOHHBIN ajipec
['maBa cenbcKoro 8(84348) 36-7-36 | Ekat.Nsm@tatar.ru
IIOCEJICHUS

Cekperapb 8(84348) 36-7-36 | Ekat.Nsm@tatar.ru
HcnomHuTenbHOro

KOMUTETA

CoBet EKaTepUHHHCKOT0 CeJIbCKOT0 nocejeHus HopomemmMmnHcKoro
MYHHIMIAJbHOTO pailoHa Pecnyosmmkn Tarapcran

JlomKHOCTB Tenedon DJIEKTPOHHBIN aipec
['maBa cenbcKoro 8(84348) 36-7-36 Ekat.Nsm@tatar.ru
IIOCEJICHUS




