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06 yTBepKIeHHH AAMHHHCTPATHBHOIO perjaMeHTa
npeaocTaB/IeHHsI MyHHIIUNAJILHON yCJIyrd 0 BhlIaYe
APXHBHBIX CIIPABOK, APXHBHBIX BbIIHCOK, KONKH
APXMBHBIX JOKYMEHTOB

B 1ensx npuBejIeHNs B COOTBETCTBHE C JAEHCTBYIOLIMM 3aKOHONATEIbCTBOM:

1. VYreepaurh  AJMUHHCTPATMBHBIA  PEIrJaMeHT  MPEJOCTaBIICHHS
MYHHIMIATBHON YCIyrd 10 BblJa4e apXWBHBIX CHPaBOK, apXMBHBIX BBIINNCOK,
KOIWI apXUBHBIX JOKYMEHTOB.

2. TlocraHoBileHWE€  pPYKOBOAMUTENS  HCIIOJHUTEIBHOIO  KOMHTETA
ByryJIsMHHCKOrO MyHHUMNansHoro paiiona Ne 672 or 19.06.2013 . «O6
YTBEP)KICHUH aJMHUHUCTPATUBHBIX peryiaMeHTOB Mpea0CTaBIeHuUs
MyHHUIIMIAIBHBIX YCIYT B HOBOM pe/lakii» CUUTAaTh yTPATUBIIMM CHITY.

3. Oraeny WHGOPMAILMOHHBIX TEXHOJIOTHH HCIIOJHUTENBHOTO KOMHTETa
ByryJIbMHHCKOTO MYHUIIMIAIBHOTO PaifoHa B TeYeHHE TPeX pabounx JHEH o [Hs
NPUHATHS YKAa3aHHOTO I[IOCTAHOBJEHMS OOECIEYMTh €ro pasMelleHHC B
MH(POPMALMOHHO-TEeIeKOMMYHIKAIIHOHHOM ceTH «MHTepHeT» Ha oduHaTEHOM
caiite ByryIbMUHCKOro MyHHIMIIANBHOTO paiiona Pecriybnuku Taraperan.

4. KOHTpOJIb 3a WCIOJHEHHEM JaHHOIO MOCTAHOBJCHHA BO3JIOXUTH Ha
3aMeCTHTeNISI PYKOBOAMTENSl HCIOJIHHTENBHOTO KOMHUTeTa bByryJabMHHCKOTO
MyHMIIMIIATIEHOTO paiioHa 110 SKOHOMUYECKHM BOIIPOCAM.

.0 PykoBoauTe sl HCIIOJIHHTENBHOTO -
KOMHTETA BYTyJIbMHHCKOIQ . icasserts
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TTocratoBienyem Pykosoqurens -
chonygq;qg_n@ﬂﬁro KOMHTETA
Byry/IBMUHCKOT O My HUIIMITATEHOTO
paitona Pecry6maxu Tartapcran

OT «,@» 2_01_5 r. No i&(

AAMHHHCTPATHBHBIH perJaMent =
npeaocTaBJIeHHs MyHHIHNAJABHOI YCJIYTH MO BblJaYe aPXHBHBIX CNIPABOK,
aApXHBHBIX BBINHCOK, KONMHUi apXHBHBIX JOKYMEHTOB

1. OO01Me TTOJI0KEHUS

1.1. Hacrosimuii PernameHT ycTaHaBIWBaeT CTaHIAPT U MOPAJOK MpenoCTaBlICHUs
MyHMLUIAJIGHON YCIyTH 10 BbIadye apXHBHBIX CIIPaBOK, apXMBHBIX BBIMMHUCOK, KOMHH
ApXUBHBIX JOKYMEHTOB (aajee — MyHHIUIIAIbHAsS yCIIyTra).

1.2. TTonyuyaTtenn MyHHIUTIATBHON yCIIyTy: (PU3UYecKHe JIMIa, FOPUAHIECKre ML u
UHIMBUIYyalbHbIE TPEANPUHUMATENH, OOpallaloIrecss Ha 3aKOHHBIX OCHOBaHMAX K
APXUBHBIM JOKYMEHTaM [Jisl MOJIyYeHHs] M HCIONb30BaHKs HEOOXOAMMOH HH(pOpMATTUH;
(nanee - 3asIBUTEIb).

1.3. MyHuuunanbHas ychoyra mnpenocrapisercss VCIodHUTENbHBIM KOMHUTETOM
ByryabMHHCKOTO MyHHIHNIAIBHOTO paioHa (aanee — Micronkom).

VcnonHUTENs MYHUIMIANBHOM YCIyrH — ApXWBHBIA oTAen McrmomHuTelbH. ro
xomuteTa (nanee — Otaen).

1.3.1. Mecro HaxoxaeHus HWcrnonHurelbHOr0o KomMHUTeTa: I. byrynema, Yo
I'aduarynnuHa, 1. 7.;

Mecto HaxoxaeHus Ornena: r. byrynema, yi. Jlenuna, a. 98.;

I'padux pabGorel McroNHUTENEHOTO KOMHTETa: €XEJHEBHO, KpoMe cy00OTBI W
BOCKpEceHbsl, TIOHeAeNbHUK - yeTBepr ¢ 8.00 1o 17.15, natauna ¢ 8.00 xo 16.00, oben ¢
12.00 o 13.00.

I'padux paboTsl OTzena: exxeaHeBHO, KpoMe cyO00ThI i BOCKPECEHbs, TOHEIETBHUK
- yersepr ¢ 8.00 g0 17.15, narauua c 8.00 xo 16.00, obexn ¢ 12.00 xo 13.00. Ipremnbie
nuu: Bropuuk, Yetsepr ¢ 9.00 o 17.00, o6exn ¢ 12.00 xo 13.00.

[Tpoxo/1 1Mo JOKYMEHTY, YJOCTOBEPSIOIIEeMY IMYHOCTE.

1.3.2. CripaBounsblit Tenedpon Oraena: (85594) 4-54-60.
1.3.3. Anpec opurpansHoro cakita McnonHuTeibHOro KOMUTETa B UH(POPMALIMOHHO-
TeJIeKOMMYHUKAIIMOHHOH  ceTH  «MHTepHeT (manee — cerb «MHTepHeT™):

http://www.bugulma.tatar.ru.

1.3.4. Undopmanius o MyHULUTIATBHON yCiyre MOXKET OBIT IMOJTy4eHa:

1) mocpenctBoM HH(OPMAIHOHHBIX CTEHJOB O MYHUIAIAIBHOU  YCIIyTC,
collepKallluX BHU3yalbHYI0 M TEKCTOBYIO HH(OpMALHUIO O MYHHUIIANAIBHON yCIyre,
PAacIoOJIOKEHHBIX B NOMelleHusX ICIonHUTeIbHOro KOMUTETA, IS paboTHI C 3asBUTEIISIMH;
Wupopmanus, pasMeliaemMas Ha WHGOPMAIHOHHBIX CTEHIaX, BKIIFOYAeT B cebst cBEIeHH O
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rocyIapCTBEHHOM ycIyre, cojepralieiics B nyHkrax (noanyskrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24.,25,2.8,2.10, 2.11, 5.1,5.2 Hacrosmero Pernamenra;

2) nocpenctBoM cetu «MHTEpHET:

Ha opuiHanbHOM caiite Mcnonkoma (http://www. bugulma.tatar.ru);

Ha [loprane rocynapcTBEHHBIX M MyHULMNANbHbIX yciyr PecnyGmuku Tatapcran
(http://uslugi.tatar.ru/);

Ha EnuHOM moprane rocyaapCTBEHHBIX W MYHMUMIANBHBIX YCIyr ((yHKIMI)
(http://www.gosuslugi.ru/); :

3) npu ycTHOM oOparitenuu B Otaen;

4) npu nuceMeHHOM oOpaieHuu B OTer.

5) B MHOroQyHKUHOHAJBHOM LEHTPE IMPEJOCTABICHHS TI'OCYAApCTBEHHBIX U
MYHHULUNAIBHBIX yeayT (nanee — M®ILI) B yaaneHHbix pabounx Mectax ML,

1.3.5. HMudpopmaums no Bompocam MpPeIOCTABICHUs MYHHUIMNAIBHON YCIyru
pasmemaercsd cneuuanuctom Ortnena Ha oduiuansHoM cadte Mcmonkoma U Ha
MH(QOPMALIMOHHBIX CTEHAAaX B MOMELIEHUsSX VICTIONHUTEIEHOrO KOMHUTETa AJisi paboThl ¢
3asIBUTEJISIMH. :

1.4. TlpenocTaBneHre MyHUITUNIATBHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBHH C:

KonBenuuei, oTMeHstome TpeboBanue jieraiu3aluid HHOCTPAHHbBIX O(pHLHaTBHBIX
TOKyMeHTOB (3akmoueHa B ["aare 05.10.1961; Bcrynuna B cuiny st Poccuu 31.05.1992)
(BrosuteTeHb MeXAYHAPOAHBIX JOrOBOPOB, 1993, No 6);

®enepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o0O0muMx NpUHIMUMEX
OopraHu3alMid MeCcTHOro camoynpaeineHusi B Poccuiickoit ®@epepaunm» (n2iee
®enepanpHbiii 3ak0H Ne 131-P3) (Cobpanue 3akoHogaresnbcta PO, 06.10.2003, Ne 40, cr.
3822);

®enepanbHpiM  3akoHOM oOT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jeje B
Poccuiickoii ®epepaunn» (nanee — DenepanbHbii 3akoH Ne 125-03) (Cobparue
3akoHonarenseTBa PM@, 25.10.2004, Ne 43, ct. 4169);

denepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-®@3 «O6 opraHusauuu
[IpeIOCTaBIEHUs] I'OCYNapCTBEHHBIX U MYHULUINANIBHBIX ycunyr» (manee - DenepalbHbIN
3akoH Ne 210-®3) (Cobpanue 3akonomarenscta PO, 02.08.2010, Ne 31, ct. 4179);

Vkaszom IIpesumenta Poccuiickoit ®enepanuu ot 7 mas 2012 roga Ne 601 «(O6
OCHOBHBIX HaITPaBJIEHUSX COBEPIICHCTBOBAHUS CUCTEMBI NOCY JTAPCTBEHHOTO YTPABICHHUS
(manee — Yka3 Ne 601) (Cobpanue 3akoHopatensctBa PD, 07.05.2012 Ne 19, c1.2338);

[TocranosnenueM [IpaButensctBa Poccuiickoit @enepanuu ot 15.06.2009 Ne 477
«O6 yrBepxaenuu [IpaBui aeonpon3BOACTBa B (heepaibHBIX OPraHax MCIOJHUTENBHOA
BIACTH» C YYETOM BHECEHHBbIX H3MeHeHWH (mamee — IlpaBuia Jemonpou3BOACTRA)
(Poccutiickas razera, Ne 4937, 24.06.2009);

[TpaBunaMu OpraHu3aldyd XpaHEHWs, KOMIJIEKTOBAHHS, y4e€Ta M MCIOJIb30BaHUS
JOKyMeHTOB ApxuBHOTro ¢oHaa Pocculickoi @enepanuy U IpyruX apXuBHBIX TOKYMEHTOB
B FOCYJapCTBEHHBIX ¥ MYHUILIMNANbHBIX apXUBaX, My3esiX U OHONHMOTEKAX, OpraHU3aLUIX
Poccuiickoii akajeMWH HayK, YTBEPXKACHHBIMH NpHKazoM MUHHUCTEPCTBA KYJIbTYPbI
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Poccuiickoit @enepanuu ot 18.01.2007 Ne 19 (manee — IlpaBuna pa6otsl) (bromierens
HOPMAaTUBHBIX aKTOB ()e/iepaibHBIX OPraHOB UCTIOJHUTENbHOM BiacTH, 14.05.2007, Ne 20);

Ilpukazom Munkynetypel Poccuu or 31.05.2012 Ne 566 «OO6 yTBepxIeHUH
AJMUHHACTpaTUBHOTO  perjameHta  ®ejepaibHOro  apXMBHOTO  areHTCTBA (10
NPeJIOCTaBJIEHUI0 TOCYyJAapCTBEHHBIE YCIYIH «OpraHu3allds MCIOJHEHWs 3alpoCcoB
POCCUMCKMX M HMHOCTpPAHHBIX Tpa)KAaH, a Takke JIML Oe3 rpa)AaHCTBa, CBSI3aHHBIX C
peanu3auueld MX 3aKOHHBIX IIpaB U CBOOOJ, OQOpPMIIEHHS B YCTAaHOBJIEHHOM TMOpPSIKE
apXMBHBIX CIPABOK, HAMPABJISIEMBIX B UHOCTPaHHbIE TOCyAapcTBay (ajee — npuka3 Ne 566)
(brosnnereHr HOpMAaTUBHBIX aKTOB (efiepalbHbIX OPraHOB UCIIOJHUTENbHON BiacTh, Ne 11,
18.03.2013);

3axkonom Pecnybsuxu Tarapctan ot 13.06.1996 Ne 644 «O6 ApxuBHoMm (oHae
Pecniybnuku Tarapcran u apxusax» (panee - 3akoH PT Ne 644) (Pecny6auka Tatapcras,
09.07.1996, Ne 136); '

3akoHom PecnyOnuku Tatapcran ot 28.07.2004 Ne 45-3PT «O mecTtEOM
camoynpasieHuu B Pecrryonuke Tatapcran» (namee — 3akoH PT Ne 45-3PT) (Pecniybnnka
Tarapctan, 03.08.2004, Ne 155-156);

3akoHoM Pecny6nuku Tataperan ot 24.12.2007 Ne 63-3PT «O HanmeneHu# opraHoB
MECTHOTO CaMOyIIpaBjieHuss MyHULHUINAIbHBIX oOpa3oBanuii B PecmyOnuke Tartapcran
OT[eNbHBIMU TOCYJApCTBEHHBIMH MOJHOMOYMsIMH Pecrybnuku Tartapctan B obnactu
apxuBHoro aena» (nanee — 3akoH PT Ne 63-3PT) (Pecniy6nuka Tarapceran, 25.12.2007, Ne
255-256));

[TocranoBnennem Kabunera Munuctpos Pecrybnuku Tatapcran ot 28.05.2007 Ne
203 «O pasrpaHiuYeHUH COOCTBEHHOCTHM Ha AapXUBHbIE JOKYMEHTBI, CO3JaHHbIE [0
oOpa3oBaHusl, OOBEAWUHEHMS, pa3leNieHHAs WIM H3MEHEHHUs CcTaTyca MYyHHLMNAIbPSIX
00pa3oBaHMii ¥ XpaHSIIMXCs B MyHALIUTIANBHBIX apxuBax B Pecybmuke TaTapcran» (nanee
— nocranosineane KM PT Ne 203) (Pecrybsuka Tatapcran, 25.12.2007, Ne 255-256);

ITocranosnenueM Kabunera MunuctpoB Pecrybnuku Tataperan ot 07.08.2006 Ne
408 «Bompocer 'maBHoro apxusHoro ympasienus npu KM PT Ne 408) (Coopuuk
MOCTAHOBIEHUN W pacnopsokenuii KaGunera MunuctpoB Pecnmybmuku Tarapcran u
HOPMATUBHBIX aKTOB PeCITyOJIMKAaHCKUX OPraHOB UCHOJIHUTEIbHOM BiacTH, 23.08.2006, No
31, cT.0843);

VeraBom ByryjisMHHCKOrO MYyHHUIMIIANBHOTO paiioHa, yTBepkaeHHbiM Ne RI
165130002010002 ot 08.10. 2010 r. (nanee — Ycras); '

[Tonoxxeruem 06 McmogHUTENBHOM KOMHUTETE ByryJasMHHCKOrO MyHULUIIATBHATO
paitona ot 11.01.2006;

[Tonoxxenuem 00 apXWBHOM  OTJeJe UCTIOJIHUTEIBHOTO  KOMHTETA
MYHHILIMTTAIBHOTO 00pa30BaHus ByryasMuHCKUN MYHUIIATNATbHBIA
paiioH, yTBep)KICHHbIM IOCTAHOBIIEHMEM HCIIOJIHUTEIBHOI0 KOMHUTETa OT 11.03.2013
(manee — ITonoxenue o6 otaene);

[MpaBunaMu BHYTPEHHETO TPYJOBOIO paclopsKa HCIIOJIKOMA, YTBEP)KACHHBIMU
pacropsokerreM Pyxosomutens ucnoikoma ot 08.04. 2011 roma Ne 39-1B « OO
YTBEP)KJAEHUM TIPAaBHJI BHYTPEHHEIO  paclopsiika MyHHIHIAIbHBIX — CIIyXallHX
ByryJabMUHCKOTO MyHHLUITAIBHOTO pafiona» (manee — IlpaBuiia BHyTpeHHEro Tpy/10BO1'D
pacnopsjika).



1.5. B mHacrosmiem PernamMeHTe WMCHONB3YIOTCS —CHEAYIOIIHE TEPMHHBI U
OnpeeIeHus:

TeMaTUYIECKHii 3a1IpOC — 3alpoc O MpPeIOCTaBICHNN HHPOPMALIMH 110 ONPEIEIeHHOM
npobieme, TemMe, COOBITHIO WK (aKTy;

3alpoc  COLMAIBHO-IIPABOBOIO XapakTepa — 3arnpoc KOHKPETHOIO JMLA HI'H
OpraHM3alliu, CBA3aHHBIN ¢ 0OecIeueHHeM NpaB U 3aKOHHBIX HHTEPECOB IPaXKIaH;

apxXuBHas CTIpaBKa — JJIOKYMEHT apX1Ba, COCTAaBIeHHBIN Ha OJIaHKe apX1UBa, UMEIOLIUI
IOPUJIMYECKYIO CHITy ¥ COAEpIKaIlUi JOKYMEHTHYI0 HHGOPMALUIO O MpeIMeTe 3ampoca «
yKa3aHHeM apXWBHBIX IIU(GPOB U HOMEPOB JIMCTOB E€IWHWI] XPAHEHHS TeX apXUBHbIX
JIOKyMEHTOB, HA OCHOBaHHH KOTOPBIX OHa COCTABJIEHA;

apXWBHas BBINTUCKA — NOKYMEHT apXMBa, COCTaBJIEHHBII Ha OJaHKe apXHBa, 10CIOBHO
BOCTIPOM3BOIAIINN YaCTh TEKCTAa apXUBHOIO JOKYMEHTa, OTHOCSIIUICS K OIpeae/IEHHOMY
¢akTy, coOBITHIO, JIUITY, C YKa3aHHEM apXUBHOTO MIM(pa ¥ HOMEPOB JIMCTOB €IMHUILIEI
XpaHeHus;

apXyBHAas KONHs — JOCJIOBHO BOCIIPOU3BOSIIAs TEKCT ApXUBHOTO JOKYMEHTA KOITHS,
C yKa3aHHWEM apXWBHOIO IIM(ppa U HOMEPOB JIUCTOB €IMHMIbI XpaHEHHs, 3aBepeHHas B
YCTaHOBJIIEHHOM TOPSIIKE;

yaajleHHoe pabodee MeCcTO MHOTO(QYHKIMOHAJIBHOTO LEHTpa IMpeJI0CTaBICHUS
roCyIapCTBEHHBIX YCIYT U MYHULIMNIAJIBHBIX YCIIYT — OKHO IIpUe€Ma U BbIJa4d JOKYMEHTOB,
KOHCYJIBTUPOBAHMUS 3asiBUTENEHN B CEIBCKUX MOCETIEHUSIX MyHULUUNIAIBHBIX PaliOHOB;

TexHUYecKkas omubka — omubka (omucka, ornedyarka, rpaMmaTdHdeckas HIIx
apudpmeTrndeckas ommbka, nub60 mnoxoOHas ommOka), AOMYLIEHHas OpraHoOM,
IIPEAOCTABIIAIONIMM TIOCYAAapCTBEHHYIO YCIyry, W TIpUBEAIIas K HECOOTBETCTBUIO
CBeJIeHWI, BHECEHHBIX B JOKYMEHT (pe3ysbTaT IoCyAapCTBEHHOM YCIIYI'H), CBEJEHUSM B
JIOKYMEHTaX, Ha OCHOBaHHUH KOTOPBIX BHOCUJIUCH CBEIEHHUS;

O[T 3asIBJIEHUEM O TIPeIOCTaBIeHUH rOCyAapCTBEHHOM YCIYTH (nayee — 3asiBICHUC)
TIOHMMAETCH 3aIIpOC O NPEAOCTaBIEHHH FOCY IapCTBEHHOM yCIyTH (1.1 ¢T. 2 DeepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3. 3asBneHue coCcTaBiseTcsl B MPOU3BOJILHON (opme, 1O
YCTaHOBJIEHHOMY 00pa3ily WU 3aIOJHSETCsl Ha CTaHAapTHOM OsiaHke (npunoxxeHus 1-19);

HaXOJISIIIIUMUCS B HEYAOBIETBOPUTEIHHOM (PU3UYECKOM COCTOSIHUH IIpHU3HAKOTCS
nokymeHThl ApxuBHoro ¢onna Poccutickoii Deepaliy ¢ BHICOKOM CTENEHBIO pa3pyIlIeHUs
MaTepHabHBIX HOCUTENeH, yrpoxaroleil (pu3nuecKoi LeJOCTHOCTH JOKYMEHTOB.

3agBieHHe 3aM0JHIETCS Ha CTAHJAPTHOM OJIaHKe B 3JIeKTPOHHOM (opme:
Ha oduransHoM caiite Mcronkoma http://www. bugulma.tatar.ru

Ha [lopTaje rocymapcTBeHHBIX W MYHUIMNAIbHbIX yciyr Pecmy6nuku Tarapcran

(http://uslugi.tatar.ru/);
Ha EjuHOM mnopTaje TroCyIapcTBEHHBIX W MyHHLUUNAIBHBIX YCrIyr ((yHKUumi)

(http://www.gosuslugi.ru/);



2. Crangapt npeocTaBiIeHUs MyHHLMIAILHON YCIyTH

HaumenoBanue TpeGosanus K
CTaHJapTy NpeAOCTaBICHHS
MYHUIUTIAJILHOU YCIIYTH

Conepxanue TpeOoBaHHUM K CTaHAAPTY

HopmatuBHblii akT,
yCTaHaBIUBaIOIIUN

MYHHUIMIIAIBHYIO YCIYTY UITH
TpeboBaHue

2.1. HaumeHoBaHWe MYHUIHMIAIRHOM | Brinaua apXUBHBIX CIPAaBOK, apXHWBHBIX BBINHCOK, | cT. 19 3akona PT Ne 644;
yCIIyTH KONMH apXWUBHBIX [OKYMEHTOB II0 apxXHBHBIM | 11. 5.10 IIpasua paGotsr

donmaM,  OTHECEHHBIM K  MYHHLIMIAIBHOM

COOCTBEHHOCTH ¥ XPAHSIIUMCS B MYHHIUIATLHOM

apxuBe
2.2. HanmenoBanue oprana MecTHOro | MCnonHUTENbHBI  KOMUTET Byrynemunckoro | 4u. 3, 5 cr. 4 @enepanbHoOro 3akoHa
CaMOyTpaBieHHUs, HETOCPECTBEHHO | MyHHIIMIIAILHOTO paioHa. Ne 125-03: e, L. ¥ 5 2 ¢ §
MpENOCTABNIAIOMICr0  MyHMUMNANBHYIO | MICMOJHUTENs ~ MyHHLIMNAIbHOH  ycmyrd  — | 3akona PT Ne 63-3PT: ITonoxenue
yCIyry ApxusHbii otaen Mcnionkoma. 00 otnene
Lot s Onucanwue pesynbTaTa | ApXUBHas CNpaBKa (apXWBHAs BBINIHCKA, APXHBHAS | MONIMYHKT 5.7.2., noAnyHkr 5.9.1,
MPENOCTaBICHHS MYHHLMOATBHOH | korsi)  (mpunokenus  Ne  20-21),  otser, | . 5.9 IMpaBun paGoTsr;
yCIyTH MOATBEPXKIAIOIIMK HETIOJNIHOTY cocTaBa apxWBHBIX | [lonoxeHue o6 otaese

JOKYMEHTOB II0 TE€ME 3alpoca, WU OTCYTCTBHE
JOKYMEHTOB.

ApxuBHas cripaBKa (apXHBHas BBIIHUCKA, apXUBHAs
Komus) oopmisiercs Ha 6ranke HicronaurensHoro
KomuTeTa  byrynsMuHCKOTO
palioHa o dopme,

MYHHIUNIAIBHOIO
YCTAHOBJICHHOM




MunncrepctBOM  KynbTypsl M MAacCOBBIX
KOMMyHHKanui Pocculickoit ®enepanmu.

B apxuBHO¥H cripaBke yKa3bIBaeTc:

AaTa IMOANMCAHMA M PErHCTPALMOHHBIA HOMep
ApXWBHOU CIIPABKH;

azipecar;

Ha3BaHHE UH(POPMAITHOHHOTO JOKYMEHTa
«ApXWBHas cTIpaBKay;

JOKyMEHTHas HH(QOPMAIIUS O IPe/IMETE 3ampoca;
apXWBHBIE LIM(QPEl W HOMEpPA JIUCTOB eIWHHUIL
XPaHEHHUsl apXUBHBIX [IOKYMEHTOB, HA OCHOBAHHH
KOTOPbIX apXMBHas CIPaBKa COCTaBIIEHa;

TIOJIMUCH PYKOBOIHTENS Ucnonkoma
(YHOJTHOMOYEHHOTO UM JIHIIa);

evaTh HCTIOTHATENBHOIO KOMHUTEeTa
ByryneMuHCKOrOo MyHMIUNANBEHOrO paiiona
bamunns, AMs, OTYECTBO HUCIIOTHUTEJIS

(TTOJIHOCTBIO) M HOMED ero TenedoHa.

B apxuBHOI BEINHCKE yKa3bIBaeTCHA:

flaTa TOANMCaHHMS M PETUCTPALHOHHBIA HOMeEp
apXWBHOM BBIMUCKH;

azpecar;

Ha3BaHHE MH(OPMAIIMOHHOTO JOKyMeHTa
«ApXHMBHasI BBITTUCKA,




4acTh TEKCTa apXWBHOIO JOKYMEHTa O MNpeaMeTe
3arpoca;

apxXuBHple MMOPEI W HOMEpa JIMCTOB €IWHMII
XpaHEHHUS apXMBHBIX JOKYMEHTOB, HA OCHOBAHHH
KOTOPBIX apXMBHAsl BHIMTMCKA COCTABIIEHA;

HOJIHUCH PYKOBOJUTENS Hcnonkoma
(yIIOJTHOMOYEHHOTO MM JTHIIA);

neyarhb UCTIOJIHUTEIIBHOTO KOMHUTeTa
ByryieMHHCKOTO MyHHIHIATLHOTO paioHa
bamuus, UM, OTYECTBO HCTIOJIHUTES
(ONHOCTBIO) ¥ HOMED ero TejedoHa.

B apxuBHO#M KONMM yKa3bIBae€TCS:

apXMBHBIE IIMQPBI U HOMEpPA JHCTOB EIUHMUIL
XpaHEHHs apXHBHOIO NOKyMeHTa (yKasblBaeTcs Ha
obopoTe KaxJI0ro JUcTa);

MOJIMUACH PYKOBOOUTENS HUcnonkoma
(YnOJHOMOYEHHOTO UM JTHIIA) ¥ edats McronkoMa
(yxaspiBaeTCsi Ha MeCTe CKpEIUIeHHSI BCeX JIHCTOB
apXHUBHOU KOIIHH).

OTBeT, NOATBEPKAIOIMI HEMOJHOTY COCTaBa
apXVUBHBIX JOKYMEHTOB I[I0 TeMe 3ampoca, WU
OTCYTCTBHE JIOKYMEHTOB, COCTAaBIsAETCS Ha OlaHke
apxuBa. B HeM yka3biBaercs:

JaTa TIOAMUCAHHWS H PErHCTPAllMOHHBIA HOMEp
OTBETA; aJipecar;




uHbopManus,
COCTaBa apXWBHBIX JIOKYMEHTOB I10 TeMe 3arpoca,

NOATBEPXKAAIONIA  HEMOJIHOTY
WJIA OTCYTCTBHE JIOKYMEHTOB;

TIOJITIHCH PYKOBOAWTENS] apXUBa;

neyarhb UCIIOJIHUTENBHOTO KOMHUTETA
ByrynbMHUHCKOro MYHHIMIANBHOTO paiioHa (mpu

HEOOXOAUMOCTH)

2.4. Cpoxk Ipe1OCTaBICHUSI
MYHHUUUNAILHON yCIIyTH, B TOM YHCIIE C
YYETOM HeoOXoauMocTH oOpamarscs B

OpraHu3aluH, y4acTBYIOLIHE B
IIPEI0CTaBIICHUA roCyIapCTBEHHOM
yCayTH, CPOK [IPUOCTAHOBIICHUS
[IPENOCTaBICHUS rocyaapCTBEHHOM

YCIyrH B Cly4ae, €CIH BO3MOXKHOCTH

[IPUOCTAHOBIIEHUS IpelyCMOTpeHa
3aKOHOIATEHCTBOM Poccuiickoii
Qenepauuu

ITo 3asBneHusM (3ampocam):
COLMANIBHO-NPABOBOI0 U TEMAaTU4ECKOTO XapakTepa
(hu3HYeCcKuX U IOpHJINYECKUX JIHI — B TeueHue 21
pabouero OHS CO AHS PETUCTPALMU 3asBICHHS C
YUYETOM HalpaBIIEHUs 3ampoca | MOJIy4YeHHs] OTBETa
Ha 3ampoc 4epe3 CHCTEMY MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aumozencTaus (nanee — CMOB);
Ilpu paccMoTpeHHMH 3ampoOCOB MO HCTOPUH
HAaCeJICHHBIX IIYHKTOB M OpraHu3alii, a Takke
3alIPOCOB, UMEIOIIUX I'PAHUILY TTOMCKA CBBIILE MSTH
JeT U TpeOyIoIHUX NOMOIHHUTENFHOIO H3yYeHMs
apXUBHBIX JIOKYMEHTOB, NpOBeAeHHS OOBeMHON
paboThl MO MOMCKY CBENEHWH M paCIIMPEHHIO
TPaHHIl MOHWCKA, CPOK MpPENOCTaBIEHUS YCIyTH
MOXET OBITh mpoaieH He 6Oojee uyeM Ha 30
KaJICHOapHBIX THEeH ¢ 00s13aTeTbHBIM YBEIOMIIEHUEM
00 3TOM 3asBUTEJIS.

11.5.8.3 IlpaBun paGoTsl
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Bo3MoxxHOCTB PUOCTAHOBJICHUS Cpoka
IpPEJOCTABICHNS] TOCYHApCTBEHHO YCIYyTH He
peIyCMOTpeHa.
2.5, HcuepnpiBarolyii  TiepeyueHb | 3asBleHHEe O TNPEeNOCTaBIeHWH IocynapcTBeHHOH | 4. 1 cr. 19 denepanpHOro 3akoHa
JIOKyMEHTOB, HEOOXOUMBIX B | YCIIYTH C YKa3aHUEM: Ne 210-®3;

COOTBETCTBHH C 3aKOHOIATCIIEHBIMU WK
HHBIMH HOPMaTHBHBIMH TIPaBOBLIMH
aKTaMH

pIRIE: | NIpeaoCTaBlICHUA

MYHULIMNIANBHOM YCITYTH, @ TaK)Xe yCIIYT,

KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U
00si3aTeNIBHBIMK U1l TIPEJOCTaBIICHUS
MYHHUILIMIAIBHEIX YCIYT, MOUIeKaNX
MIpPEeJICTaBIICHUIO 3asBUTENEM, CIOCOOBI
UX TMOJIyYEeHUs 3asiBUTEJIEM, B TOM YUCIIE

B DJIEKTpOHHOW ¢opMe, TOPSAOK HX
[IpeICTaBJICHUS

HaUMEHOBaHHS FOPHIWYECKOro JHIA, Ui IpaxaaH
— (damuun, WMeHH, oTdecTBa (IOCieaHee- TpH
HaJTUYHH );

TIOYTOBOTO W/MJTH 3JNEKTPOHHOrO afpeca 3asBUTeNs;
Ha3BaHUs TEMBI (BOIpoca);

XPOHOJIOTHH 3arpalinBaeMoi HHPOpMaLIHH;
JOTIOTHUTEIbHOW HH(pOpPMAaLUK IO TeMe 3arpoca
(Tipu HEOOXOIMMOCTH).
YnonHOMOYEHHBIE  3aABHUTENIEM

mana  (mo

JIOBEPEHHOCTH ) JIOKYMEHTBHI,

[PeJICTaBISIOT

TIO/ITBEPIKIAIOIIE CBOH ITOJTHOMOYHS.
JIOKyMEHTHI TIPEACTaBIISIOTCSA B OJJHOM 3K3eMILIsIpE.
bnank 3assBIEeHUs TSI OJNYYEHHUS TOCY IapCTBEHHOM
YCIyr'H 3asABUTENh MOXET MOIY4UTh MPH JIMYHOM
obpaienus B MicronkoM, MHOTO(QYHKIIHOHAIBHBIH
HEHTP TpeNoCTaBleHUs] TOCYAAPCTBEHHBIX H
M®II), B
yaaneHHbix padoynx Mectax M®LI, DnexrpoHHbie
popmsl 3asBJICHUS pa3MelleHbl Ha

OdunuansHom caiite Mcnonkoma, Ha Iloprane

MYHUIMNIAIBHBIX  yCIIyr (mamee —

0J1aHKOB

n. 5.8, 5.10 Ilpasun
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FOCyNapCTBEHHBIX W  MYHHMIMIAJBHBIX  YCHYT
Pecriy6nuku Tarapctan, Ha exuHOM nopraie
FOCyNapCTBEHHbIX ¥ MYHHIMMANBHBIX  YCIyT
(pyHKIMIH).

3asiBiieHMe W IPKUIaraeMble JOKYMEHTBI MOTYT ObITh
NpeiCTaBieHbl (HanpaBlieHbl) 3asBUTENEM Ha
OYMaXHBIX HOCHTENSIX OJHHM U3 CJeIyIONINX
Crnoco0oB:

Jlayno  (nMIOM, JEHCTBYIOIMM OT HMMEHHU
3asABUTEIIS, HA OCHOBAHHHU IOBEPEHHOCTH);
3aKa3HbIM MIOYTOBBIM OTIIpaBJIEHUEM c
YBEIOMJICHHEM O BPYYEHHH.

3asBieHWe M JOKYMEHTBI TaKKe MOTYT ObITh
NpeACTaBIeHbl (HAllpaBJIeHbl) 3asBUTEJEM B BHJE
JIEKTPOHHOTO JAOKYMEHTa, TOJNUCAHHOrO MPOCTOM
3JIEKTPOHHOW TOANKMCBHIO Yepe3 HWH(GOPMALUOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETH OOLIero J0CTyna, B
TOM qHcie yepes MH(}OPMaITHOHHO-
TEIEKOMMYHUKALMOHHYIO  ceTb  «MHTepHeT»,
[Topran rocyJapcTBEHHBIX M MyHHIMOATBHBIX
yenyr Pecriybnvku Taraperan, Ha efuHbIi mopran
FOCYapCTBEHHBIX M  MYHUIMNAIBHBIX  YCIIyT

(pyHKLmiIT).

2.6. WcuepnisiBaroriuii

JIOKYMEHTOB,

HEOOXOUMBIX

nepeveHb

B

IlonyyatoTcs B  paMKax MekBEIOMCTBEHHOIO
B3aUMOJIEHCTBU A
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COOTBETCTBHHU C HOpMaTHBHBIMHA

Jif) bl
rOCYIapCTBEHHOM
HaXOIATCH B

InpaBOBBIMHA aKTaMH
IIpeaoCTaBICHHA

YCIIYTH,

KOTOpbIE
pacnopsiKeHUH
OpraHoB,

rOCyJapCTBEHHBIX
OpraHoB MECTHOTI'0
CaMOyMNpaBIeHUST U UHBIX OpraHW3alui
51 KOTOpBIE

3asdBHUTEIIb BIIpaBe

IIPEACTaBUTh, a TaKXKe CHOCOOBl HX
TIOJy4eHHUsl 3asBUTENIEM, B TOM YHCIIE B
JNIEKTPOHHOW  (opMe, TMOPSHOK HX
IIPEICTaBICHU; rocyapCcTBeHHBIN
opras, opras MECTHOIO
caMOynpaBiieHus: JTUO0 OpraHu3auus, B
paclopsHkKeHUH  KOTOPBIX

AaHHBIE NOKYMEHTEHI

HaxonmAarcs

Bemucka u3 Enunoro rocynapcrsenHoro peecrpa
NPaB Ha HEJABUXKMMOE MMYILECTBO U CHENIOK C HUM
(comepxamiass  OOLIENOCTYIIHBIE
3apPErMCTPUPOBAHHBIX  IIpaBax
HEJIBUJKUMOCTH) (Denepansuas

CBEIEHHI O
Ha  00BeKT
ciy>x0a
roCy/1apCTBEHHOM Kajgactpa H©

KapTorpaQuu)

perucrpanuu,

2.7
UCIOJHUTEILHON
CTPYKTYPHBIX Mo pa3JieJicHuH,
COIJIacOBaHHE KOTOPBIX B Clydasx,
MPEeyCMOTPEHHBIX HOPMAaTUBHBIMH

NpaBOBbIMH aKTaMH, TpeOyercs s
NIPEOCTaBICHHS

llepeyensn OpPraHOB

BJIACTH H HX

MVYHUITAITAIBHO M
YCIYTd M KOTOPO€ OCYHIECTBIAETCS
OpraHoM MECTHOrO CaMOYIpaBJieHus,

CornacoBanue
TpedyeTcst

MVYHHUIUTATEHOK HE

yCIyTH
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2.10. Tlopsmok, pasmMep ¥ OCHOBaHUS
B3MMaHHs TOCYIapCTBEHHOW MOIUIHHBI

MyHuiunansHasi yciyra TpegoCTaBiseTcs Ha
0e3BO3ME3THON OCHOBE

n.3 cr. 15, 1.4 c1. 26 ®enepansHOro
3akoHa Ne 125-D73;

WIA MHOM IUIaThl, B3UMaeMoOW 3a 4.1 cr. 8 ®enepansHOro 3akoHa Ne
MpeAOCTaBICHUE MYHULIUNTAJIbHOX 210-®3
YyCIyI'd, BKJIoYas HWHGOOpPMAIHIO O oo, 5.8.1, 5.8.3, 5.10 Ilpasun
METOJMKE pacyeTa pa3mMepa TaKou IIaThl paboTsI
2.11. Tlopsnok, pasmMep u ocHoBaHus | [IpefocTaBieHre HEOOXONMMBIX M OOf3aTenbHBIX | I. 3 cT. 15, m 4 cr. 26

B3MMaHUs IUIaThl 3a TIPENOCTaBIIEHUE
YCIIyT, SBJISAHOTCS
HEOOXOIMMEBIMH U 00si3aTeNIbHBIMHU TS

KOTOpBIE

IIpeIOCTABICHHS
yCIyTH,

MYHHULIUITAIBHON
uHdopmalmo o
METOJHKE pacuera pa3Mepa TaKOH riaThl

BKJIFOYas

ycnyr He TpedyeTcs

®enepanbHoro 3akoxa Ne 125-®3;

4. | c1. 8 @enepanbHOro 3aKOHA No
210-@3

nm. 5.8.1, 5.8.2, 5.8.3, myHkt 5.10
I1paBun paboTtsr;

2.12. MakcuManbHBI# CPOK OXKHIaHUS B

oHepenqu npd nogade 3amnpoca o

NPeIOCTaBICHUHN MYHULMIIAIBHON
YCOyTH W IIpU IOJYYEHHUH pe3ysbTaTra

IIPEAOCTABICHHS TAKUX YCIYyT

MakcumManpHbli  CPOK  OXHAAHUS  NpUeEMa
MoJayyJaTesiss MYHHIMIIAILHON YCIYTH (3asBUTENS)
IIpH 10/la4ye 3ampoca U MIPH TOJIy4eHHH pe3yJibTaTa

HE JIOJDKEH TpeBbIlath 15 MUHyT

2.13. Cpok perucTpaimuu 3ampoca
3asIBUTEIISI 0 [peloCTaBlIeHU!
MYHHUIUNIATBHOU YCIYTH, B TOM YHUCIE B
3NIEKTPOHHOH (Gopme

B HA€HD ITOCTYIJICHHS 3aABIICHHA

n.16 q. 4
JeNONPOU3BOACTBA

IIpaBun

2.14. TpeGoBanusi K TOMEIICHUSM, B

KOTOPBIX IIPEIOCTABIISAETCS

MyHULMIOANbHAas yClIyra, K MeCTy

IlpenocraBnenue MYHHUIUNIATBHON YCIYTH

OCYILIECTBIAETCA B 3JaHHUAX W ITOMEUIEHUIX,

00OpYHOBaHHBIX NPOTUBOIOXKAPHON CUCTEMOH U
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NPEeNOCTaBIAIONMM  MYHHUIMIAIBHYIO
yeunyry
238 HcuepnbiBaronuii nepevens | 1. Ilomada noxymeHTOB HEHaMIEKAMAM JTHLIOM.
OCHOBaHMH Ui OTKasa B TnpHeMe | 2. HeCcOOTBETCTBHE MPEACTABIEHHEBIX JIOKYMEHTOB
JOKYMEHTOB, HEOOXOIUMBIX AJid | IEPpEYHIO JIOKYMEHTOB, VYKa3aHHBIX B 1. 2.5.
MIPENOCTABIICHUS MYHUIMIIATEHOM | HacTosiulero Pernamenra.
yCIyru 3. Hamwyre B 3asBieHHMH W TPHIAraeMbIx K

3asIBIICHUIO JNOKyMEHTax HEOTrOBOPEHHBIX

WCIIDaBNICHUM, CEPbe3HBIX MOBPEXKIEHHWH, He

NO3BOJUIIOMIMX ~ OJHO3HAYHO  MCTOJKOBaTh  HX

colepxaHue
29. HcyepnpiBaroniuii nepeyeHb | OcHOBaHHMA 11  NPHOCTAHOBIEHWs  cpoka | mm.2.11.7.1, 5.1, 5.13 IIpaBun
OCHOBAHMiA I MPUOCTAHOBJIEHUs WM | IPENOCTABIECHUs MYHMIMNAIBHON  yciyrd  He | paGoOTHI
oTKA3s ” npenocTaBrenuy | YCTAHOBICHBI. CT.25_ ®enepansHoro 3akonHa No
MyHUUHTIATBHOR yCTyTH OcHoBaHus 115 0TKa3a: 125-@3;

l.Hanuune B  3ampammBaeMbix  J0KyMeHTax | ct. 19 3akoma PT No 644-PT;

CBBI[eHHﬁ, COCTaBJIAIOIIUX I'OCYNAapCTBEHHYIO HITH

HUHYIO, OXpaHAEMYIO 3aKOHO1aTebCTBOM
Poccuiickoii Qenepauyu, TaliHy, JTHYHYIO TalHy,
CEMENHYIO  TaliHy, yrposy  nans
0e30IacHOCTH.

2.Heucnpasumoe

CO3JarOINX

IOBPEXKJAEHHUE dAPXHUBHBIX

JIOKYMEHTOB.

nn.2.11.7.2. TlpaBun paGoTsl
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OXXKHAHUs U IIpueMa 3asiBuTeNen, B Tom
quciie K 00ecreyeHuro JOCTYIHOCTH IS
WHBAJTUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJATEIECTBOM
Poccuiickoiit @enepaiiiv 0 COLMAIBHON
3alUTe MWHBAIUIOB, pPa3MEIIEHHIO H
0(GOPMIICHHUIO BU3YaJIbHOU, TEKCTOBOX U
MYJbTUMEJMHHONW  MH(QOpMaLUU O
MOpsIIKE MPEIOCTABICHNS TAKUX yCIIyT

cUCTEMOH TOXKapOTYyLIeHNUS, Heo0X0AUMOi

Me0enbio JOKYMEHTOB,

st oopMIeHMs
HHOOPMAIIMOHHBIMYU CTEHAAMHU
OGecrnieunBaeTcss  OeCHpensTCTBEHHBIH  JOCTYI
NpeI0CTaBIICHUS
MYHHULIMIIATBHOW ycnyru (yHoOHBIM BXOI-BBIXOJ B
[IOMEIIEHNs ¥ TIepeMellieHHe B UX Mpejieliax).

Buzyasnbnas,

HHBaJILIOB K MECTY

TEKCTOBass W
IOPSIKE  TPENOCTABICHUS
MYHMIIUNAIBHOW YCITyTH pa3Mernaercs B yJOOHBIX
JUISL 3assBUTENEN MecTaX, B TOM 4YHUC/Ie C Yy4YEeTOM
OTpaHUYEHHBIX BO3MOXXHOCTEH NHBAIIUIIOB

MYJIbTUMEAHITHAs
uHpopManus O

215,

KayeCcTBa MYHUIIMNAIBHOW YCIYrd, B

Tloka3zarenu HOCTYIIHOCTH W

TOM YHCIIE KOJIMYECTBO B3aUMOIeHCTBUH
3asBUTENISI C JOJKHOCTHBIMU JHIIAMH
Npyd NOPEeAOCTaBICHUM MYHUIIUNAIbHON

yCiayru H HUX TPOIAOIKUTEIBHOCTS,

BO3MOXHOCTb MOy YEeHUS
MYHUIIMNATEHON yCIyru B
MHOTO(QYHKIIMOHAJIBHOM HEHTpe

MPEeIOCTABIEHUS] TOCYHApPCTBEHHBIX H
MYHHULMNAIBHBIX YCIYT, B YHAAJIEHHBIX

pabounx MecTax

MHOTO(YHKIIMOHAJIBHOTO [eHTpa

IToxazaTensiMid JOCTYITHOCTH TMpeAOCTaBICHUS
MYHMLIMITAIBHOHN YCIIyTHU SBISIOTCS:

PacrmonokeHHOCTh ~ TIOMEIIEHUS  apXHUBHOIO
OoT/ieNla B 30HE [OCTYIHOCTH OOIIECTBEHHOIO
TPaHCIIOPTa;

Hanuuue HEO0OXOIMMOro KOJNHMYeCcTBa
CIIELIHAIMCTOB, a TaK)Ke IOMELIeHHH, B KOTOPBIX
OCYLUECTBIISETCA npueM
3agBHUTEIIEH;

Hanuuue

JIOKYMEHTOB oT
ucuepreiBaomest uHGOpMAIMA O
criocobax, IMOpsSAKE M CpOKax MpeaoCTaBJIeHUs
MYHHMITUTIATBHON YCIIyTM Ha WH(OPMALMOHHBIX
CTeHIaX, WH(OPMALMOHHBIX pecypcax B CETH




15

NpeOCTaBIEHHs TOCY/AapCTBEHHBIX U
MYHHULHUIAIBHEIX YCIYT, BO3MOXHOCTh
NOJMy4YeHUsI  MHQOpPMAaLUU O
IpEeOCTaBICHHS

Xome
MVYHUIUOATEHOMK
YCIIYTH, B TOM YHCJIE C UCIIOIB30BAHHEM

HHd)opMauHOHHO—KOMmyHHKaHBOHHLIX
TEeXHOJIOTHI

«Murepuer», Ha Iloprane rocyaapcTBEHHBIX H
MYHHITUNAJbHBIX YCIIYT;

OxasaHve NMOMOLIM MHBAIMIAM B NPEOLONEHUH
OapbepoB, MemAIOMKX MONYYEHUIO HMH yCIIyr
HapaBHE C APYTrUMH JIMIIAMHU.

KadectBo npenocraBienus MyHHUIHOATHHON
YCIIYTH XapaKTepU3yeTcs OTCYTCTBHEM:

Ouepenell npu npueMe W BbiIade JOKYMEHTOB
3asIBUTEIISM,

Hapymenuii CPOKOB IIPEOCTaBIEHUS
MYHHUIUIIAIBHON YCIYTH;
Kanob Ha JeUCTBUS (GesneticTBue)

MYHHIIUTIAJIBHBIX  CIYXKaIUX, MPEeAOCTaBISIONIUX
MYHULHUIIAIBHOHN yCIIyTY;

Kanob Ha HeKOppeKTHOe, HEeBHHUMATEIBLHOE
OTHOIIIEHHE MYHULUTAIBHBIX CITy’KallIuX,
OKa3plBAIOLMX  MYHHMUHIIANBHOW  YCOyry, K
3aBUTEJISIM;

Ilpy momade 3ampoca o mpefOCTaBICHHH

MyHUUMIAIBHOW YCIYTM W TIPH  TOJyYEHUH
pe3yJibTaTa My HUITUTIAIEHON yCITYTH — OJHOKPATHOE
B3aUMOJIENCTBHE JIOJDKHOCTHOTO NU1LIA,
OPEAOCTABNIAIOMIET0 MYHHLMIAIBHYI YCIYLY H
3asgBuTens. [IponomkuTensHOCTs B3auUMoOnEHCTRUS

OIIPENCIIACTCA HACTOMAIIUM Permamentom.
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Ilpu npepocraBieHUU MyHULMNIAIBHON YCIIYTH B
M®L], B ypaneHHbix paboyux wMectax MOI]
KOHCYJNbTAllMlO, MpPHEM W BbIJA4Yy [IOKYMEHTOB
ocylecTsisier cnenquanuct ML

Wndopmamss 0  xole  NpeAOoCTaBIEHUS
MYHUIIMIIAJIBHOM YCIIYyTHM MOXeT OBbITh IojydeHa
3asBuTeNeM Ha caiite Mcmonkoma, Ha Iloprane
rOCYIApCTBEHHBIX ¥  MYHHULMNAIbHBIX  YCIyT
PecnyOnuku Tarapcran, wa EpguHom mnoprane
TOCYJapCTBEHHBIX M  MYHUUMNAIBHBIX  YCIyT
(bynkuuit), M®L], ynaneHHeix pabouymx MecTax

M®II.
2.16. OcobeHHOCTH NPENOCTABICHUS Mmeetrcss BO3MOKHOCTh MOJauM 3asiBleHHs o | 4. 1 cr. 19 ®enepanbHOro 3akoHa
MYHHIUIIAJIBHON YCIIYTH B JIEKTPOHHOM | IPEAOCTABIEHUHA TOCyJapcTBeHHOM yenyru B | Ne 210-®@3;
popme 3JIEKTPOHHOM BujIe yepes caT Mcnonkoma, ITopran

rOCyIapCTBEHHBIX U MYHHUIUNAIBHBIX YCIyTr C
MOCIIEAYIOUUM  TMpPENbSIBICHUEM  OPUIMHAJIOB
JOKYMEHTOB NPH MOJTYYEHUU YCIYTH.

3asBUTENb WMEET BO3MOXHOCTh IIPOBEPHUTH
CTaTyC NMOAAHHOIO 3asBJICHUS, CTEIIEHb FTOTOBHOCTH
OTBETA HA HEro.

3asiBIeHue 0 NpeloCTaBICHUU
roCyJapCTBEHHOHN yCIIyTH MOXKeET ObITh HallpaBJIeHO




5

B (opMe  2JIeKTPOHHOTO  JOKyMeHTa  IIO
3NIEKTPOHHOMY anpecy: arhiv.bugulma@tatar.ru
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3. CocTaB, MOCJIeA0BATEIbHOCTH H CPOKH BBINOJJHEHHN AAMUHHCTPATUBHBIX
npouenyp (meiicTBHii), TpeOOBaHUSA K NOPSAKY HX BbINOJHEHHS, B TOM YHC/I€
0c0GEeHHOCTH BBHINOJTHEHHs aAMHHHCTPATHBHBIX Npoueayp (aefcTBui) B
JIEKTPOHHOH opme

3.5 OnucaHde  IOCHENOBATEJIBHOCTH  JIEMCTBHM  OpH  IpeloCTaB/IEHUH
MYHULIMIIAJbHON YCIyTry

3.1.1. TIpemocraBneHre MyHMLMITANIBHOW YCIYTH MO Bbla4e apXMBHBIX CIPABOK,
APXVMBHBIX BBHIMCOK, KOMUN apXUBHBIX JOKYMEHTOB IO apXHMBHBIM (OHIaM, BKIIOYAET B
cebs1 clienyroLue Mpouenyphl:

1) KOHCYJIbTUPOBAHHE 3asBUTENIS,

2) NpUHATHE U perUcTpaLys 3asBICHuU;

3) MOArOTOBKA U MOAMKCAHUE APXUBHOMN CTPaBKH (apXUBHOW BBINHCKH, apX1BHOM
KOMHUH), OTBETa Ha OllaHKe apXyBa, MOATBEPIKAAIOIIEr0 HEMOJHOTY COCTaBa apXWBHBIX
JIOKYMEHTOB 110 TeME 3aMpoca, Wik OTCYTCTBHE TOKYMEHTOB.

5) BBIZaYa 3asBUTEIIO Pe3y ibTaTa MyHHUIUIIATBHOM YCIyTH.

3.1.2. Brok-cxema TOCHe[OBATENbHOCTH JEUCTBUH MO  IMPEIOCTaBICHUIO
MYHHLMATBHON yCITyTH TIpeicTaBlieHa B Ipuiokenun Ne 22. '

3.2. OkxazaHue KOHCY/JbTAlMA  3asBHUTENIO, OKa3aHuWe  IOMOIIKM  NpH
3aI0JIHEHUH/COCTABIICHUU 3asIBIICHUS

3asBUTENb BIpaBe 06paTuThes B OTIeN IHYHO, 10 Telne(@OoHy U MMCbMEHHO, B TOM
Yypcne MO JJIEKTPOHHOM mMouTe, T MOJYYeHHs KOHCYJBTAlUH O MOPAIKEe MOJTyqeHHS
MYHHUIUNAIBHON YCIYTH.

Crnenpanuct OTaena ocylleCTBISIET KOHCYIBTUPOBaHHE 3asBUTEIISA, B TOM HHCIIC TIO
coctaBy, (GopMe M COJAEpPKAHWIO JOKYMEHTAUHMH, HEOOXOAMMOH JUIs MONyTIeHHs
MYHHULHIAIBHOMN YCIYTH U IIPU HEOOXOAMMOCTH OKa3bIBACT TIOMOII B 3aII0JTHEHHH OnaHka
3asIBIICHUSA.

[Ipouenypa, ycTaHaBIMBaeMas HACTOSIIMM ITYHKTOM, OCYINECTBIACTCA B ACHB
oOparieHus 3assBUTEIS.

Pe3ynsTatr mpoueayphl: KOHCYIbTAllKs 3asABUTEIIS.

3.3. [IpyHSATHE U PETUCTPALIUs 3asABICHH.

3.3.1. 3asButens (ero NpeACTaBHTE]b) NHYHO MM vepe3 MOII Ha OyMaKHOM
HOCHTele, B ONeKTpOHHOM Bujae uepe3 EnuHbIA mopral TOCYAapCTBCHHBIX H
MYHHUIHIANBHEIX ycIyr (bymkuui), [TopTan rocy1apcTBEHHBIX H MyHHIIMIIATBHBIX yCIYT
Pecny6nuku Tatapcran, opuumanbHeid caiit Femonkoma aubo MO Io4YTe IOYTOBBIM
OTIIpaBJIeHMEM TOJaeT (HampaBysieT) 3asBleHUE. JIoKyMEeHTBI MOTYT OBITh ITOJIaHBI YEPE3
ynanenHoe pabouee mecto M®LL Crucok ynaneHHBIX pabo4mMx MecT IpHBEINCH B
npwioxeHAN Ne 23.

3asBlieHHe O ITPEJOCTABICHHH MYyHMUMIAJIbHON YCIyrd B 3JIEKTpOHHOU (popme
Hanpasngercs B Orhen MO JJEKTPOHHOH IIOYTE HIM Hepes HMHTepHeT-IPUEMHYIO
Ucnonkoma. IlocTynuBiiee B 3JNEKTPOHHOH (opme 3asBICHME pacredaThIBacTCsd, Cro
PErMCTpaLMs OCYIIECTBIISIETCS B yCTAHOBIEHHOM MOPSJKE.

3.3.2. [Ipu HampaBIeHWH 3asBICHHS B JJNEKTPOHHOH (GopMe CIeHaTUuCT UCIIOIKOMa,
oTBevarolMil 3a paboTy ¢ oOpallleHUsAMH TpaKIaH, NMOCTYMAIOMMMH Hepes HutepHeT—
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IIPUEMHYIO, pacleyaThiBaeT, PErUCTPUPYET IMOCTYIMBINEe 3asBACHWE M HaNpaBlisACT B
5NIEKTPOHHOM ¥ OymaxkHoM Buze B Orzed.

I[Npouemypa, ycTaHaBIHBaeMasl HACTOSIUUM [YHKTOM, OCYIIECTBISAETCA B T€YEHHE
OJIHOT'0 paboYero [HsA C MOMEHTA MOCTYTIUIEHUS 3asBICHHUS.

PesynbTaT Npolefypsl: 3aperucTpUpoOBaHHOE 3asBIEHHE, HalpaBieHHoe B OTe.

3.4. TlogrotoBKa M BhIJaua ApPXUBHBIX CIpPaBOK, apXUBHBIX BHINUCOK, KOMWH
apXMBHBIX JOKYMEHTOB

3.4.1. Cnenuanuct Otaena, BeaylUi IpUeM 3asiBIICHHH, OCYIIECTBISLT:

IIpHEM 3asiBJIEHUS U JJOKYMEHTOB;

PErMCTpALIMIO 3asIBIICHHS B )KypHAJIe PErMCTPALuK 3asBICHNH;

NpoBepsieT 3asiBlieHHe W JOKyMEHThI Ha HajlW4Yve OCHOBaHHMH i OTKasa B Npueme
JNOKYMEHTOB, YKa3aHHBIX B I1. 2.8. HACTOSAIIETO Pernamenra.

I[Ipy OTCYTCTBUH OCHOBAaHMH [l OTKa3a B MpUeMe NOKYMEHTOB, YKa3aHHbIX B ITyHKTE
2.8. Hacrosiero PernmamenTa, cienpanuct Otena:

MpyU TpPENOCTaBIEHUU 3asBICHHs 3asBUTENeM JIMYHO M3BCUIAET 3asABUTEISA O
MIPUCBOSHHOM BXOISIIEM HOMEpE;

IpY HAmNpaBlEHUH 3asBIEHUS 3asBUTENEM B DIEKTPOHHOM dbopme yBEOMIISIET
3asBUTENS B JIEKTPOHHON (Qopme O gaTe Npuema 3asBlIeHHs, NPUCBOCHHOM BXOIAL.EM
HOMEpE.

B city4ae HaJln4us OCHOBaHMM /171 OTKa3a B IpHeMe JJI0OKYMEHTOB, IIPEly CMOTPEHHBIX
nyHkrom 2.8. HacTosmero PermameHTa, CrELHAIMCT Orpena yBeIOMIISIET 3asBUTENS O
HAJMYMY MPENSTCTBUN [ PEerucTpalliy 3asBICHUs M BO3BPAIACT €My JOKYMEHTBI €
MHCHMEHHBIM OOBSICHEHWEM COJIEPKaHUsl BBISABIECHHBIX HEIOCTATKOB B NMPENCTABICHHLIX
JOKYMEHTaXx.

3amnpoc, He OTHOCSILHICSA K COCTaBy XPaHSIIMXCS B apXUBE apXUBHBIX OKYMEHTOB,
HanpaBIseTCs B APYTOH apXuB WM OPraHU3alMIo, M€ XpaHITCA HeOOXO0IMMble apXVBHBIE
JOKYMEHTH, C YyBeJOMJEHHEM 00 3TOM I0Jb30BaTelNls, WM MONB30BATCIIO HaeTCH
COOTBETCTBYIOILIAsi pEKOMEH AU

ITporenypsl, yCTaHABIMBaeMble HACTOSIIUM MTyHKTOM, OCYIIECTBIIAIOTCA:

ITpu OTCYTCTBMH OCHOBAHUH JUIsl OTKa3a B pHEMeE IOKYMEHTOB — B TEUCHNC 15 MunyT
rocJjie MOCTYIUICHUs 3asiBIICHUS;

[Ipy HaTMYME OCHOBAHHIl I/ OTKa3a B IpUeMe NOKYMEHTOB — B TEHUCHHE OLHOTO
pabouero IHSA C MOMEHTa OKOHYaHHU npebIayIei MpoLeIyphl;

HanpaBneHue 3ampoca B JApYrodl apXuB WM OpraHuM3allHio, TIA€ XpaHiTCH
HeOOXOOMMBIE apXHUBHBIE HIOKYMEHTBI, YBEIOMJICHHE 00 93TOM TIONIB30OBATENS MU
COOTBETCTBYIOIAss PEKOMEH IAIIUS [TOTE30BaTENI0 — B TCICHUE 5 paboumnx JHEH ¢ MOMEHTa
perucTpaLuy 3anpoca.

PesynpTaT MpoLenyp: NPUHATOE M 3aperCTPUPOBAHHOE 3aABJICHHUC, HarnpaBje“ue
3ampoca B APYrod apXWB WM OpraHM3alluio, /e XpaHdATCs HEeOOXOJUMBbIE ApXUBHBIC
JIOKYMEHTHI, yBeZIOMIeHHe 00 5TOM MOJIB30BATEIs HIIH COOTBETCTBYIOIIA peKoMeHJallus
[IOJIH30BATEIIO UK JOKYMEHTBI, BO3BPALEHHbIE 3aABUTEIIIO.

3.4.2. B caydasx OTCYTCTBHs B 3alpoce MMYLIECTBCHHOIO XapakTepa JOKYMEHTOB,
TOATBEPXKAAMOIMX IMpaBa COOCTBEHHOCTH HAa HEABIIKMMOCTD, CHELUHATHCT Otpena
HaIpaBJIsSeT B 3JIEKTPOHHON (pOpMeE ITOCPE/ICTBOM CHCTEMBI CMDB B ®enepainbHyIo CIIyk0y



21

noucka, crnemuanuct Otnena onpenenseT HEOOXOAMMBINA CpPOK MUIsl IIPeIOCTaBICHHUS
MYHULUNAIBHON YCIYTH, U HapaBisieT 3anpoc HadanbHUKy OTAesa Ha IpoJIEeHHe CPOKa.

B cnyyae ycraHOBIEHHS HEOOXOAMMOCTH MIOTIONHUTENBHOW HH(pOpPMaUUu OT
3asgBUTEJIS OArOTABIMBAET 3aMpOC 3assBUTEIIO B BUJE MPOEKTa MUChMa (MHUCHMO-3aIIpoc),
¥ HampapjsgeT HayajlbHUKY OTAerna Ha IPOBEPKY.

[Tpomenypsl, yCTaHAaBIMBAE€MbIC HACTOSIIMM IIYHKTOM, OCYIIECTBIISIOTCA B T€UCHHE
BOCBMHM paboyux AHEH ¢ MOMEHTA OKOHYAHUS MPEeAbIayIIeH IPOLENAYPHI.

PesynbraT mpouenyp: IMepeiaHHas Ha TMPOBEPKY IPOEKT apXMBHON CIpaBKU
(apXWBHOW BBIMUCKY, AapXWUBHOM KOIMH), ITMChMA-OTBETa MM IPENOCTaBICHHbBLMA
HavansHUKY OT/ena Ha NpoJJIieHHe CpoKa UCIIOJIHEHUs 3aIIpoc. _

3.4.6. Hauansauk OTaesa mpoBepseT MPoeKT apXUBHOM CIIpaBKU (apXMBHOU BBINKMCKH,
ApXHWBHOM KOIMH), MHUCbMa-0TBeTa, MUChMa-3arpoca, IpoCMaTpUBaeT 3aIIpoc CeLHATUCTa
Ha [TpoJIeHHe CPOKa HCTIOTHEHHS] MyHULIUIIAJIBHON U ONpeeisieT CPOK UCTIOJHEHUS [Ty TeM
HaJIOKEHHUs BU3bI Ha 3aIIpocC.

ITpoBepeHHbIH MPOEKT apXUBHOM CIIPABKM (ApXUBHOH BBINMCKH, apXUBHOH KOTHUH),
[MACHEMa-0TBETa, MMHCHMa-3aIpoca, 3aBU3MPOBAHHBIM 3aIIpoC CIENHMAINCTa Ha MpOJJICHHE
CpOKa MCIONHEHHs MYyHWIMNANBHOW YCIyrun mnepenaerca cmeuuanucty Otnena 1ms
odopMIieHHUs.

[Mpoueaypsl, yCTaHABIMBaeMble HAaCTOSALIMM MYyHKTOM, OCYHIECTBIIAIOTCS B TEUEHHE
OJIHOrO pabovero MHS ¢ MOMEHTa OKOHYAHUS MPEAbIIYyLLIEeH MPOLeayphl.

Pesynbrar mpouexypbl: MepefaHHbI Ha O(OpMIIEHHE MPOEKT apXHBHOW CIIPaBKH
(apXMBHOH BBIMUCKA, APXMBHOW KONHHM), IHCbMa-OTBETA, YCTAHOBJIECHHBIH CPOK
[IpeIOCTaBICHUS MyHUIIUIIAIEHON YCITyTH.

3.4.7. Cneumnanuct Otnena neyaraer:

apXUBHYIO CIHpaBKy (ApXMBHYIO BBITHCKY, apXMBHYIO KOMNHWIO) - Ha OnaHke
HCIOJHUTEIBHOTO KOMHUTETA,

MUCBMO-OTBET, [TUCHhMO-3ampoc Ha Oyanke OT/iena U nepeiaeT Ha4yaabHUKY Ortne.1a.

IMpouenypsl, ycTaHaBIMBaeMbIe HACTOSIIUM MYyHKTOM, OCYIIECTBISIOTCS B TE€UCHHE
OJIHOTO paboyero AHs cO JHS MOCTYIUICHUs Ha OpOPMIEHHE apXUBHOM CIIPaBKH (apXUBHCH
BBINACKY, APXWUBHOM KOIIMM), MHChMa-OTBETA WM MHUCbMa-U3BELICHHs 3asBUTENIO O
IPOJICHIH CpOKa MCIIOJIHEHHUS 3ampoca.

PesynbTaT Npouedyp: NepelaHHas HauyalbHUKY OT/Aeja O(OpMICHHAs apXHBHas
crpaBka (apXuBHasi BBIMMCKA, apXUBHAs KOIMS), MUCHMO-OTBET MJIM MUCHMO-3aMPOC HIIK
MTUCHMO 3asIBUTEIIIO O TIPOIJICHUU CPOKa MCIIOJIHEHUS 3ampoca.

3.4.8. Hauanpuuk Otena:

HanpaBiseT Ha MOANKMCH PYKOBOIUTENO HCIOJHHTEIBHOrO KOMHTETa apXHBHYIO
CIIpaBKy (apXMBHYIO BBIMUCKY, ApXUBHYIO KOIIHIO);

[OJMUCHIBAET IHACHMO-OTBET WJM NHCbMO-3aIIpOC HJIM ITMCBMO 3aj4BUTEIIO O
NPOJJIEHHH CPOKa UCIIOJNHEHHs 3ampoca U NepeiaeT COTPYIHUKY Otpena ans OTIpaBKA
3asiBUTEITIO.

I[Ipouenypa, ycraHaBIMBaeMas HACTOSIIMM IYHKTOM, OCYHIECTBISCTCS B TEHEAME
OIHOTO paBoYero JHsA C MOMEHTa OKOHYAHHs MPEBIAYIIeH pOLUeaypbl.

Pe3ynbTar mpoueaypbl: HamnpaBleHHas Ha MOANHUCH PYKOBOIMTEIIO Hcrnonkoma
apXHBHAs CIIpaBKa (apXMBHas BBIIMCKA, apXMBHAS KOMW), MM HOANMHMCAHHOS MHCBMO-
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OTBET, WM MUCbMO-3aMpOC, MUCHMO 3asBUTENIO O MPOIJIEHUHU CpPOKa NpenoCTaBiIeHUs
YCIYTH. :

3.4.9. PykoBogurens HWcrmonkoma (ymoiHOMOYEHHOE KM JIMIIO) IOJAMNMCHIBAET
apXUBHYIO CHPaBKY (apXMBHYIO BBIIIUCKY, ApXUBHYIO KOITMIO) U 3aBepsieT ero rneyarsio
Ucnonkoma. [Toanucanuple JOKyMeHTBI HaINlpaBisitoTcs cnenuanucty Otxaena.

Hpoue;[ypa, YCTaHaBJIHBa€EMasd HACTOAILLIMM ITYHKTOM, OCYHIECTBJIACTCA B TequIAe
JBYX pa0ouux JHeW ¢ MOMEHTA IOCTYIUIeHUs Ha MOAIUCH apXUBHOM CIIpaBKH (apXUBI'OH
BBITTUCKU, apXUBHOM KOTIHH ).

Pesynprar mnpouenypbl: TNOJANUCaHHAs apxWBHas cIpaBKa (apXuBHas BBIIHCKA,
apxXuBHas KOIHUS).

3.4.10. Cneuuanuct Otmena B 3aBUCHMOCTH OT criocoba MoJiydeHHUs pe3ylibTrara
MYHULIUTIATEHON YCIIyTH, YKa3aHHOTO 3asBUTE/IEM:

BBIAET TPH JUYHOM MPUOBITUM 3asiBUTENd WJIM €ro JAOBEpPEeHHOro JiMLa IIpU
NpelbsBIeHUU IMacliopTa WM HHOIO, YJAOCTOBEPSIOIIEro JIMYHOCTH JOKYMEHTa,
JOBEPEHHOMY JIUILY — MPH MIPEeIbSIBICHUH JOBEPEHHOCTH, apXUBHYIO CIIPaBKy (apXMBHYIO
BBIIIMCKY, apXUBHYIO KOIIHMIO), THCEMO-OTBET, MHCBMO-3aIIpOC MM IMHCHMO 3asBUTENS O
MPOJJIEHUH CpPOKa IPENOCTaBIEHHs YCIYr'H. 3asBHTeNb (MJIH €ro JOBEpeHHOE JIHTIO)
PACITUCHIBAETCS HA KOMMM apXHBHOM CIpaBKH (apXMBHOW BBIMMCKH, apXWBHOM KOIHUH),
MMACHMa-0TBETa, MUChMa 3asgBUTENIO O MPOUIEHUM CPOKa WCMOJHEHMs 3arpoca, Uid Ha
0060poTe CONMPOBOAUTENLHOTO MUChMA K KOMUHM JOKYMEHTA C YKa3aHUEM JaThl IOy YeHHUS;

HanpaBiseT 3asBUTENIO MO TOYTe MNPOCTHIM IHUCBMOM, Ha 3JIEKTPOHHBIM aIpec
3asBUTENIS B  (oOpMe  DIEKTPOHHOTO  JOKYMEHTa, MOANUCAHHOIO  YCHIICHHOMH
KBaTU(PHUIUPOBAHHOM 3JIEKTPOHHOM MOJIMMCHIO YIOJIHOMOYEHHOIO JOJDKHOCTHOTO JIHIIA,
eclld 3asBUTENIEM YKa3aHO OTCYTCTBHE HEOOXOIUMOCTH INPENOCTaBIECHUSA pe3ynbTaTa
yCIIyTH Ha OyMa)KHOM HOCHTeJIe, apXUBHYIO CIPaBKy (apXHWBHYIO BBIMTUCKY, apXMBHYIO
KOITHIO ), TUCBMO-OTBET, TUCHEMO-3aIIpOC;

HaNpaBJIsieT apXUBHYIO CIIPABKy (APXWBHYIO BBIIHCKY, ApXHMBHYIO KOIIHIO), MUCHMO-
OTBeT, MUChMO-3a11poc B MOLI.

B cnyyae HEOOXOAMMOCTH IPOCTABJIEHNUS allOCTHIIS HAIIPABIISET apXUBHYIO CIIPaBKY,
BMECTE€ C 3alpOCOM M CONPOBOJUTENBHBIM ITMCbMOM B l'OCYyqapCTBEHHbII KOMUTET
Pecny6auku TatapcTaH 1o apXMBHOMY JIelly I10 TIOYTE MPOCTHIM MUCBMOM.

B ciydae npo/yieHus cpoKa MpeaoCcTaBIeH)s YCIYTH HAlPaB/seT Mo MOYTe MPOCThIM
IUCHbMOM HMJIM B 3JIEKTPOHHOW (opMe Ha DJIEKTPOHHBIM afpec 3asBUTENS MHUCBMO O
NIPOJJICHUH CPOKA MIPENOCTABIEHHS YCITYTH.

Ipouenypa, ycTaHaBIMBaeMas HACTOSILMM ITyHKTOM, OCYIIECTBIISETCS:

B Te4eHHUe 15 MUHYT B cilydae TMYHOTO NPUOBITHS 3asBUTENIS,

B TEUEHHUE OJHOro paboyero OHsS ¢ MOMEHTa OKOHYaHMs MpEeHBIAyIIen MpoLeayphl, B
cllyyae HANpaBjieHWs OTBETA IOYTOBBIM OTIPABIEHHEM WIIKM HA BIIEKTPOHHBIH anpec
zasBUTeNE B (GoOpMe  3JIEKTPOHHOrO  JOKYMEHTa, IOANMCAHHOTO  yCHJICHHOM
KBaHU(ULUPOBAHHOM DIIEKTPOHHOM MOANHKCHIO YITOJHOMOYEHHOIO AOJKHOCTHOIO JIMNA,
ecly 3asgBUTEJEM YKa3aHO HeOoOXOAMMOCTH IpeJOCTaBlICHHUs pe3ylpTara yCIyrH Ha
OyMa)xHOM HOCHUTEJIE.
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PesynpraT TmpoLeAypbl: BBIJAHHBIC MM HampaBieHHBIE IO MO4YTE WIM MO
3JIeKTPOHHOMY ajpecy 3asBHUTeNsl apXUBHas CrpaBka (apXWBHas BBINHKCKA, ApXHUBHAS
KOTIHS) UM MUCBMO-OTBET, UM TIUCEMO O MPOJUICHHN CPOKa NPENOCTAaBIEH S YCIyTH.

3.4.11. Cneuumamuct Ornena mnocie YCTAaHOBJIEHHS CpPOKa IIPeAOCTaBiICiMA
MyHMIIMTATBHOM YCIIyTH U H3BEIIIEHHs 3assBUTEIS O POJUICHHH CPOKa UCTIOTHEHHA 3allpoca:

MPOBOJAKT AOTIOIHUTETBHOE H3YYEHHE apXUBHBIX JOKYMEHTOB U MPOBEACHHE paboT 1o
MOUCKY CBEJICHUH,

I[Ipouenypa, ycTaHaBIHBagMas HACTOALIMM IIyHKTOM, OCYHIECTBIISETCS B CPOK,
onpefie/leHHbIH HavanbHUKOM OTzena, CPOK WCMOJHEHMS HMCYMCISIETCs ¢ MOMEHTA
perucTparui 3ampoca.

Pe3ynpTaT MpoleAyphl: BEIBICHHWE HAIWYHs WM OTCYTCTBHA B MyHHLHMNAIbHOM
apx¥WBe CBEJIEHHH 10 TeME 3ampoca.

3.4.12. Ha OCHOBaHMH TPOBEIECHHOW OMOIHHTENBHOH PabOTBI OCYIIECTBIAIOTCS
IIpOLIe Iy PHI, PELYCMOTPeHHbIE MyHKTaMu 3.4.4 — 3.4.10 HacTOSIIETO Pernamenra.

3.5. IlpepocTaBieHue MyHULIUMITAIBHOMN YCIIyTH Yepes MO®ILL

3.5.1. 3agBWTe]b BIpaBe OOpaTHTHCS sl IOMydYEHHs MyHHUMIIAIBHOH YCIYTH B
M®lI, ynanentoe pabouee mecto ML,

3.5.2. IlpefocTaBieHue MyHHUMNANbHOH ycinyru depes M®II ocymecTsisercs B
COOTBETCTBHH C periaMeHToM padoTl M®L, yTBepkICHHLIM B YCTAHOBJICHHOM IOPAIKE.

3.5.3.TIpu noctyruieHud JokymeHtoB u3 M®IL Ha monyveHne MYyHUIUIIaTbHOM
YCITyTH, MPOLEAYPbl OCYIIECTBISIOTCS B COOTBETCTBUM C IyHKTOM 3.4 HacTOALIErO
PernamenTa. B cirydae, Koraa 3asiBUTeNIeM ClIOCOOOM MOTyUeHUs pe3yibraTa yKasaH «uepes
M®II», pe3yabTaT MyHUIUIAIBLHON YCIyTH HalPaBysieTcs B MOILI.

3.6. VicnipaBieHne TeXHUYECKUX OLIMOOK.

3.6.1. B ciyuae o6Hapy)XeHHs] TEXHMYECKOH OLIMOKH B MOKYMEHTE, SBITIOLICMCS
pe3y/IbTaTOM MYHHIUNATBHOM yCIIyTH, 3asBUTENlb [IPEIOCTABIICT B Orpnen:

3asBlIeHKe 06 UCTIPABIEHHE TEXHUYECKOH OmMOKH (IPUITOKEHHE Ne 24);

TOKYMEHT, BBIIAaHHBIN 3asBUTEIIO KaK pe3yJbTaT MyHUIIUOAIBHON YCIIyI'H, B KOTOPOM
COIEPIKHUTCS TEXHUUECKas OIIMOKa; ,

JOKYMEHTBI, HMMEIOIHe IOPUIMYECKy0 CHIy, CBHAETENBCTBYIOIME O HATMHMH
TEXHUYECKOH OILINOKH.

3asBieHne 00 MCIpABIEHHH TEXHMYECKOW OMMOKH B CBEACHWSX, YKa3aHHBIX B
NOKYMEHTe, SIBISIOLIMMCS pe3yJIbTaTOM MYHHULMITATBHOM YCIyTH, MOJaeTcs 3asgBUTETeM
(YMOTHOMOYEHHBIM IPECTABUTENEM) TUIHO, 1160 NOYTOBBIM OTIIPABIICHUEM (B TOM YHCIIE
C MCIOJB30BAHUEM DJIEKTPOHHOM MOUTHI), MO0 Yepes opupanbHbI cailT McrmonkoMma,
[TopTai rocyapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT Pecriy6nuxu Tarapcran umn ML,
ynanenHoe pabouee mecto MOLL.

3.6.2. CrieMaiucT, OTBETCTBEHHBIH 3a MPHEM JTOKYMEHTOB, OCYILISCTBIACT IpHEM
sasBeHHs 06 WCIpPaBlIeHMH TEXHUYECKOH OIIMOKM, PETrMCTPUpYeT 3afABICHHC €
MPUIIOKEHHBIMU JTOKYMEHTaMH 1 NIEPENAET UX B Ortpen.

[Ipouenypa, yCTaHaBIMBaeMas HACTOAIIMM IYHKTOM, OCYIECTBIACTCA B TeYeHHE
O/IHOTO paboyero JHs ¢ MOMEHTA PeriCTpalliy 3asBICHHA.
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Pe3ynbTaT MpoLeAypbl: NPUHIATON 3aperucTPHPOBaHHOE 3asABJICHUE, HAIIPABICHHOC HA
paccmotpenue cneranucty Oraena.

3.6.3 Hawanenuxk Otpmena paccMaTpuBaeT HOKYMEHTBI M B LeEIAX BHECCHMA
WCTpaBleHWA B [NOKYMEHT, SBISIOIIMACSA Ppe3yibTaTOM YCIyTH, OCYIICCTBIIAIOTCA
MpOIe/y Phl, MPELYCMOTPEHHbIE MOy HKTaMH 3.4.6. — 3.4.9. pacrosmero Periiamenra.

CnenuanucTt Otpena BbIAAET HCTIpaBJIeHHBIN JOKYMEHT 3asiBUTEITIO
(YNIOTHOMOYEHHOMY MPEACTABUTENI0) JUYHO IOJ POCHUCh C H3BATHEM Yy 3adBUTCIA
(YNOTHOMOYEHHOr0 MpeICTaBUTeNs) OpWIWHAIa JOKYMEHTa, B KOTOPOM CONCPKHTCA
TexXHUYecKas ONIMOKa, WM HalpaBiisieT B aipec 3asBUTENs MOYTOBBIM OTIPABICHUEM
(TTOCPeICTBOM 3JIEKTPOHHOM TMOYTHI) MAChMA O BO3MOXKHOCTH MOJYYICHHSA AOKYMEHTA TIpH
TpeOCTaBIeHAN B OTAEN OPHIMHAla AOKyMEHTa, B KOTOPOM COACPXHTCA TeXHUIECKas
omuoKa.

IIpoueaypa, ycTaHaBIuBaeMas HAaCTOSIIMM ITyHKTOM, OCYLIECTBIISCTCS B TCUCHHE 3
pabounx nHe# mocie oOHapyKeHHs TEXHHYECKOH OMOKN WM TOJy4eHHs oT Ioboro
3aMHTEPECOBAHHOIO JIUIIA 3asBJIEHHUs O JOMYIIEeHHOH oruoKe.

Pe3ynbTaT MpoLeypsl: BbIIaHHbIH (HanpaBleHHBIN) 3aSBUTEIIO JOKYMEHT.

4. TTopsinok ¥ (GOPMBI KOHTPOJIS 32 TIPE0CTABIEHUEM MYHULUIIAIBHOMW yCIyTH

4.1. KoHTpoJb 3a MOJHOTON M Ka4eCTBOM MPEAOCTABICHUS MYHUILIUNATBLHON yCIyTrH
BKJTFOYAET B ce6si: BISBIEHIE U yCTPAaHEHHWE HAPYIICHUH TTpaB 3asiBUTENIeH, pacCMOTpeHY e
ay00, MpoBeJieHre POBEPOK COOJIONEHHUS TIPOLeyp MPeAoCTaBaCHH A MYHULIUTTAJIBHOM
YCJIyTH, MOATOTOBKY pEIIeHUH Ha neiicteus (6e3meiicTBHE) MOJDKHOCTHBIX JIMI[ OpraHa
MECTHOI'0 CaMOYIIpaBJIE€HHUS.

dopMaMy KOHTPOJIs 3a COONIOEHUEM HCIIONHEHUS aIMUHICTPATHBHEIX IpOLEyP
SIBJISIFOTCSL:

[IpoBeieHHe MPABOBON JKCMEPTU3BI MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO
MYHUIUIATBHON yCITyTH. PesyibTraToM SKCIepTH3bI SBISETCA BUSHPOBAHNE IIPOEKTOB;

TIpOBe/icHUEe B yCTAHOBJICHHOM IOPAZIKE IIPOBEPKHU BEACHUSA ACTONPOU3BO/CTEA,

NpoOBeJieHAe B YCTAHOBJIEHHOM MOpPsAIKE KOHTPOIBHEIX MPOBEPOK CcOO0II0ICHUSI
nporLeAyp NPeloCTaBIeHUs MYHULIUTIAIBHON YCITYTH.

KOHTpONBHbIE TIPOBEPKH MOTYT OBITh MIIaHOBBIMH (ocymiecTBIATBCSA Ha OCHOBaHMH
TOJIyTOZOBBIX MIJIM TOMOBBIX IJIAHOB paboTBl OpraHa MECTHOTO CaMOYNPABIEHHsS; H
BHEIIaHOBBIMH. IIpH NpOBEIEHMH IIAHOBBIX [POBEPOK MOTYT pPaccMaTpuBaThCs BCE
BONPOCHI, CBsA3aHHBIE C MPEIOCTaBICHHEM rocyJapcTBEHHOH YCIyrd (KOMIIEKCHBIC
IPOBEPKH ), HJIU IO KOHKPETHOMY 00palleHNIO 3asBUTEIIA.

4.2. Tekymuii KOHTpONb 3a COONIOJIEHHEM TIOC/IETOBATEIbHOCTH IenCcTBUM,
onpe/eeHHbIX aJMUHUCTPATHBHBIMHU TIPOLE/lyPaMH 110 [IpeOCTABIEHHIO MYyHUIUTIATBHOK
YCIYTH, OCYLIECTBIISETCS HaualbHUKOM OT/eNa SKOHOMUKH ucronkoma ByryJapMHHCKOTO
MyHHLUITATBHOIO paiioHa PecniyGnuku TarapctaH.

4.3. TlepeueHb AODKHOCTHBIX JIHIL, OCYIECTBIAIOMMX TEKYIIUHA KOHTPOJIb,
YCTAHABIMBAETCS TOJNOXKCHUAMH O CTPYKTYPHBIX nofpa3ieieHHsIX opraHa MECTHOTO
caMOyTpaBJIeHHs ¥ JIOJDKHOCTHBIMY periiaMeHTaMH.

[To pesynbTaTaM MpOBEJEHHBIX MPOBEPOK B CIydac BbIABICHHA HapylUeHHWI MpaB
3agBUTeNell BHHOBHbBIE IMIlAd MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOaTenbcTBOM Poccuiickoin ®enepaii.
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4.4. Hayanpauk OTtIefla HECET OTBETCTBEHHOCTH 3a HECBOEBpEMEHHOe U (M)
HEHAJJIe)Kallee BHITIOJHEHUE aTMUHUCTPATUBHBIX MpOLEeNyp, YKa3aHHBIX B pasjeie 3
HacTosilero PernameHnra. !

4.5. KoHTpOJb 3a IpeloCTaBIeHUEM MYHUIIUIIAIBHOMN YCIIYTH CO CTOPOHBI IPasK/aH,
UX OOBEOWHEHMH W OpraHu3alMii, OCYLIECTBISECTCS IOCPEACTBOM  OTKPBITOCTH
JIeaTenbHOCTH McermonkoMa mpH MpelocTaBlIeHUH MYHULMIAJIBHONW YCIYTH, IMOIYyYEHUH
[IOJIHOM, akKTyaJbHOM W JOCTOBEpHOM HHGPOpPMALKMU O TMOPSIAKE IPeJoCTaBICHHS
MYHUIUNAIBHOM YCIYTM W BO3MOXHOCTH JOCYAeOHOrO0 paccMOTpPEeHHs OOpalleHui
(>xa100) B mpouecce NpeaocTaBIeHUs] MyHULUUIIAIBHON YCIIYTH.

5. JlocynebHblii (BHeCy1eOHBIN) MOPSAIOK 00)KalOBaHUsI PEIIEHUN 1 NeHCTBUI
(6e3meiicTBHIT) OPraHOB, MPEIOCTABIAIOLIMX MyHULMNIAIBHOR YCIYTY, a TAKKe UX
JOJDKHOCTHBIX JIUL, MyHUIIUNIATBHBIX CITYKallHX

5.1. TTonmyyaTenu MYyHHLMIIATBHOM YCIyrW MMEIOT INpaBO Ha OOXaloOBaHHWE B
nocynebHoM (BHecyneOHOM) mNopsike AeHcTBUM MM Ge3NEeHCTBUA HCIIONHUTEIHHOIO
KOMHUTETAa MYHHIIMIIATBHOIO palioHa, MOJDKHOCTHOTO JIMIIA HCIIOJHHUTETBHOIO KOMHUTLTA,
MYHULMIIATBHOTO  CIY)Kalllero  WCIOJHHUTEJIbHOTO  KOMHTETA, YYacTBYIOIIMX B
TpeIoCTaBlIeHHH MyHHULHIaTbHOH yeuyry, B MenonkoM umu B CoBET MyHHIHIIAIBHOTO
obpazoBaHus.

3asBUTEIb MOXET OOPaTUTHLCS C HKaJI0OOOH B TOM YMCIIE B CIEAYIOMMX CIIyJasx:

1) HapylieHHe CpoKa perucTpalyy 3amnpoca 3asBHTENsE O MpeAoCTaBICHUH
MYHUILUMNIAJIBHON YCIYTH,

2) HapyllIeHHEe CPOKa MPeJOCTABIEHUS MyHULIUIIAIBHOM YCIIyTH;

3) TpeGoBaHue y 3asBUTENs JOKYMEHTOB, HE MPENyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeIMM akTamu Poccuiickoit ®enepanvy, HOPMATHBHBIMH IPaBOBBIMH aKTaMU
Pecry6nuku TarapcraH, paBoBbIMH aKTaMi ByryJlbMHHCKOTO MyHHLMIIAIBHOTO pai Ha
JUTS TIPEIOCTaBJICHHUS] My HULIUTIAIIbHOM YCITyTH;

4) orTkaz B TpHeMe JOKyMEHTOB, MPEJOCTaBIeHHe KOTOPBIX MPEeIyCMOTPEHO
HOPMAaTUBHBIMM IpaBoBBIMH  aktamu Poccuiickoit = ®Penepanuyd, HOPMAaTUBHBIMH
npaBoBbIMH akTamMu PecrmyOnuku TarapcTad, NpaBOBBIMH aKTaMM ByrynsMUHCKOrO
MYHUIIMNATBHOTO paiioHa [T Npe/JoCTaBIeH)s MyHULUIAIBHOH YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B MPeOCTaBIEHHM MYHHUIMIAIbHON YCIyrd, eClIM OCHOBaHWA OTKaza HE
MpefyCMOTPEHBI (eiepaTbHBIMKI 3aKOHAMH U TIPUHATHIMA B COOTBETCTBHU C HUMH HHBIMU
HOpDMATHBHBIMU TNpaBOBBIMH akTamu Poccmiickoii ~ @enepanuu, HOpMaTHBHBIMH
npaBoBbiMH akTamMu PecnyOmuku TarapctaH, NpaBOBBIMH aKTaMu ByryneMuHckoro
MYHHULIMIIAIBHOTO paioOHa,

6) 3aTpe6oBaHyeE C 3asSBUTEIIS [IPU NIPEIOCTABIEHHH MyHUIUIIATBHOM YCITYTH IIATHL
He MpedyCMOTPEHHON HOPMATHBHBIME IpaBOBbIMM akTamu Poccmiickol @enepann,
HOPMATMBHBIMH IIpaBoBbIMHM akTamMu PecnyGuuku TarapcraH, NpaBOBBIMH aKTaMH
ByryJIbMHHCKOTO MyHHULHUIIAIbHOTO paioHa;

7) otka3 HWcnonkoma, JODKHOCTHOTO JIMIA HUcnonkoMa, B HCIpPaBICHUH
JOMYLIEHHBIX ONEYaToK M OmMOOK B BBIIAHHBIX B pe3ylbTaTe MpEAOCTaBICHUs
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MYHUIMIATBHOM YCIyrH NOKyMeHTax Iu00 HapylleHHe yCTaHOBJIEHHOIO Cpoka TaKhX
HCTIPaBJICHUMN.

5.2. Xanoba mopmaercs B NUCHBMEHHON ¢opme Ha OyMaXHOM HOCHUTENE WIl:. B
snextponHoi dopme B Mcmonkom. XKanobbl Ha peleHuHe, NPUHATOE PYKOBOAHMTEIEM
Hcnonkoma, nomarorcs B CoBeT MyHHIUMATEHOTO 00pa30BaHHusl.

YKano6a MokeT GbITH HanpaBeHa 1o noure, yepes M®LI, yraieHHoe paboyuee MECTO
M®I], ¢ ucnojb3oBaHHEM MH(GOPMALMOHHO-TEIEKOMMYHHKALIHOHHOH CeTH "Untepuer",
oduimansHoro caiita Mcmosnkoma (http://www.bugulma.tatarstan.ru/), Enqunoro nopra.ia
rocy1apCTBEHHBIX 51 MYHULTUIAITBHBIX yCcayr PecryOnuku Tarapctan
(http://www.uslugi.tatar.ru/), EquHoro moprajia roCylapCTBEHHBIX W MyHHIMIAILHBIX
yenyr (bynxuuit) (http:/www.gosuslugi.ru/), a Takke MOXET ObITh MPUHSATA [PH JTHTHOM
npreMe 3asiBUTENS.

5.3. Cpok paccMOTpeHUs Kalo0sl - B TeUeHHe IATHAAIATH pabouux JHEH co OH.' ee
perucTpaiuM. B ciydae o0XajmoBaHMs ~OTKasa  HCIONHUTENBHOrO  KOMHTETA
MYHUIMTIAABHOTO — paioHa, [AOJDKHOCTHOTO  JIMIa  HMCTIOJNHWTENIBHOrO  KOMHTETa,
MYHUIMMANBHOTO CIIyXallero HCIONHUTEIPHOTO KOMHTET2 B TpHEME NOKyMEHTOB Y
3asiBHTeNd JMO0 B MCIPABIECHHM JOMyLICHHBIX ONEYaTOK M OMMOOK WM B Clydae
007KaJI0BAHKS HAPYLICHHS YCTAHOBJICHHOTO CPOKA TAKMX WCIPABICHMH - B TEUCHUC IATH
pabouux JHeH co JHs ee peTUCTPALIUH.

5.4. Yanoba JoKHA COEpPKaTh CIEAYOILY0 HHYOPMALIUIO:

1) HauMeHOBaHHE WCIOJHUTEJIFHOTO KOMUTETa MYHMIHIIAIBEHOTO paiioHa,
JOJPKHOCTHOTO JIMIA KCIIOJHUTENBHOTO KOMHTETa, MYyHHLMIIANBHOTO  CIIyXalle1o
MCIIONHUTENBHOTO KOMUTETA, pellleHus U AeiicTBus (6e31eHCTBHs) KOTOPIX 00XKaITyIOT ;.

2) damunauio, UMs, OTYECTBO (TOCITeaHee - IPH HaJWYMK), CBEICHUS O MECTe
JUTETbCTBA 3asBUTENS - (PU3MYECKOTO NHIa JMO0 HAUMMCHOBaHME, CBEJCHMS O MCCTE
HAXOJKICHMS 3aSBUTENs. - IOPUIMUECKOro JIMIA, 4 TaKke HOMEp (HOMepa) KOHTAaKTHOrO
tenedoHa, aapec (ampeca) >IE€KTPOHHOM MOYTHI (MpM HaJMYMM) U MOYTOBBIA alIpec, IO
KOTOpPBIM JIOJDKEH OBITh HaNpaBJIeH OTBET 3aABUTEIIO;

3) cBemenust 00 oOXalyeMblX peLIEHHSX U neiictBusx (Oe3qelicTBUM)
MCIIONHUTENPHOIO  KOMHTETa  MYHHMLUNAILHOIO  paioHa,  AO/DKHOCTHOrO  Jjinna
HCIIOHUTEIHHONO0 KOMUTETa, MyHHUIIUIIAIEHOIO CIIyXalero MCIMoJHUTeIbHOTO KOMUTETA,

4) 1n0BOABI, HAa OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIVIACCH C pelieHUEeM U
neiictBueM (6e3neiicTBreM) HCHOIHMTENBHOTO KOMHTETa MYHHIHNATIBEHOTO paiiona,
JOKHOCTHOTO JIMI[A HMCMOJHATENFHOTO KOMHTETa, MYHHIMNAIBHOTO  CIIy)KAIero
UCTIOJHUTETFHOTO KOMUTETA.

5.5. K sxanobe MOryT ObITH MpPHIOXKEHBI KONUH JOKYMEHTOB, MOATBEPHKIAIOMIMX
A3TI0KEHHbBIE B jKaobe o6cTosTenbeTBa. B TakoM ciiydae B xkanobe NpUBOJUTCS MepedeHb
npuiaraeMbiX K Hed JOKyMEHTOB.

5 6. Yano6a [OAMACHIBAETCS OAABIIMM €€ T0JTydaTeeM MyHUIHIIATBHOH yCIyTH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHUS xanobsl pykoBogurensb HcmnoikoMa (1o, ero
3aMelarollee) IPUHUMAET OJTHO U3 CIEIIOLINX PeIIeHHH:

1) ynoBieTBopsieT xkajiody, B TOM 4YHcCIe B dopMe OTMEHBI IPUHATOrO PEINEeHK,
WCTIPABNIEHMS OIMYIIEHHBIX HCIOTHUTENbHBIM KOMUTETOM MyHHULXTATFHOO panoHa,
OMevaTok U ONIMOOK B BBIJAHHBIX B PE3yJbTaTe NPEAOCTaBICHUA MYHUIMIATBHON yCITyTrH
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JOKyMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX CPEICTB, B3UMaHHUE KOTOPBIX HE
IpeIyCMOTPEHO HOPMATHBHBIME [paBOBEIMH akTamu Poccuiickor — @ejiepanuu,
HOpPMATHBHBIMM TTPABOBBIMH akTaMu cyObekToB Poccuiickoii Denepaliy, a TakKe B MHBIX
dbopmax;

2) OTKa3bIBA€ET B yIOBIECTBOPEHHUH KaJI00bL. _

He mno3nHee IHS, Ccleaylollero 3a JHEM TNPHHATHS PpeLieHus, yKasaHHoro B
HACTOSIIEM TMyHKTe, 3asBUTENI0 B MHUCbMEHHOW (opMe ¥ IO JKeNIaHHIO 3asBUTENS B
37eKTPOHHOM (hOpMe HAIPaBIIAETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX pacCMOTpeHNA
KaoOBbI.

5.8. B ciydae yCTaHOBJIEHHS B XOJ€ W/IH [0 pe3ylbTaTaM pPacCMOTPEHHUS }1{3}1061;1
MpU3HAKOB COCTaBa aJMMHHUCTPATUBHOIO MPABOHAPYIIECHWS MM  MPECTYMICHHA
JOKHOCTHOE  JIMLO, HAjeNeHHOe TMOJHOMOYMSMH 1O  PAcCMOTPEHHMIO  Kajoo,
He3aMeUTUTEIbHO HalpaBisieT UMEIOIIUECs MaTepHaJIbl B OpraHbl IIPOKYpaTypbl.
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[Mpunoxenue Ne 1
K AJMMHMCTPATUBHOMY PErlaMeHTY MPeJOCTaBICHK S
MYyHHULUIATBHOM YCITyTH 10 BbIa4ye apXUBHBIX CIIPABOK,
ApXMBHBIX BHINUCOK, KOIMI apXUBHBIX TOKYMEHTOB

bnank
WCIIOJHUTEJILHOTO
KOMHUTETA

Anpecart

(mara)

Ha Ne oT

ApxuBHas ClIpaBKa

OcHoBaHue:

PykoBOAUTE b OpraHn3aluH

(rmoanucsk) (pacirdpoBKa MOITHUCH)

M.IIL
HUcrnonHUTED

Tenedon




Bnank
HCIIOJHUTEIBHOTO
KOMHUTETA

ApxuBHas BBIIUCKA

Ne
(marta)

Ha Ne oT

OcHOBaHHUE:

PykoBOAMTENb apXHBa
(moamuck)
M.IL

M cnonHUTENb
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[punoxenue Ne 2

K AIMUHUCTpATUBHOMY PErIaMeHTYy
NpenoCTaBICHHUs MYHUIUTaJIbHOM
YCIIYTH T10 BblJa4e apXUBHBIX
CIIPABOK, APXMBHBIX BBITIUCOK, KOTIHH
apXUBHBIX JIOKYMEHTOB

Anpecart

(pacumbpoBKa MO/IIHACH)

Tenedon
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INpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
[IpeI0CTaBIeHUs MyHULIMIAIBHOMR YCIIYT| 10 BhIIaye
ApXHUBHBIX CIPABOK, apPXUBHBIX BBIITUCOK, KON
apXUBHBIX IOKYMEHTOB

HauvansHuKy ApXMBHOTO OTAENA UCTIOTHUTEIHLHOTO
KOMHUTETa MyHULIUIIAIBHOTO 00pa30BaHuUs
oT

(bammmsi, UMsI, OTYECTBO 3asIBUTEs)

Npo’KuBatollero(ei) mno aapecy:

TenedoH:

3asBieHue

[Ipoiry BbIZaTh ApXUBHYIO CITPaBKy

(bamunus, UMsi, OTYECTBO)

(bamuus, UMsi, OTIECTBO JI0 3aMYKECTBA)

(HaMMeHOBaHHUe yUpeKIeHHUsI, OT/Iel, UeX, Opurasa)

(IOKHOCTH)
O CTa)ce 3a rojibl

0 3apIuiaTe 3a rojbl

06 yuebe

(HaUMEHOBaHHUE YUPEIKICHNU)
3a TOJbl

[Tonmuck 3asIBUTEIIA




JlaTta
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ITpunoxenne Ne 4

K AIMMHHCTPATUBHOMY PETJIAMEHTY

MpeIOCTABIEHAS MyHHUIMITAJIBHOM YCIIyrH 110 BbIJ[a4e apXUBHBIX
CIIPaBOK, apXWBHBIX BBIITMCOK, KOTIMH apXUBHBIX IOKyMEHTOB

Brok-cxema Mmocjie10BaTeIbHOCTH JeUCTBUH M0 MPEeJOCTaBICHUIO MYyHULIUNIANbHOM YCITYyTH

CneumnanncT OTaena
KoHcyneTaums
B aedHe oSpaweHns

l

BamsanTerns
Moaoaya asesneHdnsa o npeaocrasneHnii
MYHMLMASNbHOR YONyri 1 AoKyMaHToS

l

ChneuranncT BeOAYLLIMEA NMPremM
ACOKYMEeHTOB
NMposepkKka ACcKyMeHToB

i

CooTBeTcTBYOT N.2.5

AoKyMeHTOoB
Pervcrpaumsa 3aAaesneHmns 1M OOKyMeHToB

CrieEORaaEiTACT By TTPAerA
15 munHyT ( B OeHEe NoCTYNASHKMA)

(=]

e rIie A B SaBCHIPMOCTLE
pes3yneTarTa nposepkm
KOMMAMNEeKTHOoOCSTK

He cooTeBaeTcTBYOT N.2.5

OOKYMEeHTOB
BoasapaleHne Oo0KymMeHToR
15 pariHY T

5

SapercrprpoasaHHose

CrhneuynanncT BeOYLLIMEA NMPrem
IasaneHne 1M OOKyMeHTEl

FaAaBsLTEnrs

. 2

BosspalljeHHbBlS 3aasvuTanio
AOKYMEHTE!

Mepoeepka cBsAeHMIA coaSpXauimxca B

CrnegymnanncT OTasena
OOoKyMeHTax

OrToyToTBUE ocHoOoBaHA

ONA oTkasa B NnpeocrasnaHunmn ycnyri,

npeAycMoTpPEeHHEIX n.2.9

MpuHATHE
Hanunune ocHosaHWMA

NnpeaycmMmoTpeHHBIX N 2.9

oT peaynsTara
paccMoTpeH NS



[

OTcyTCTBUE OCHOBaHWA ANA OTkasa
B NpeaoCcTaBneHny ycnyrm,
npeaycMoTpeHHbIX N.2.9

Cneuunanuct OTaena

Hanuune ocHoBaHWi
npeaycMoTpeHHbIx N.2.9

Cneyunanuct Otaena

MoaroToBka NMcbma OT OTKase B

lNpoeepka apxMBHbIX DOHAOB 1 MpuHsaTHE
onpegeneHns HeobxoaMMocTH pelleHus B 3aBUCMMOCTH OT npegocraeneHun
LONONHUTENEBHBLIX 3anNpocos €3ynbTaTa NpoBepKu— MYHWULMNANbHOW YyCryru
. 1 nede

Hanuyne HeobxoaumMocTu
| B NPOAMEHNN CPOKa

- v
|

Cneuunanuct OTtaena

OTcyTcTBME HEeoBX0ANMOCTH
B NMpoaneHun cpoka
|

]

HanpaeneHue Ha4anbHWUKY ‘

oTaena sanpoca O NPoAaneHun
cpoka 1 noeHb ‘

v

45 s |

7 —T

MNpoeepeHHan cnpaska

‘ MpoekT gokymeHTa | LqOKyMEHTa 1 HanpaeneHue Ha

£
|

= .
MoaroToBka npoekra
noanvuchb 3 AaHsa

WK YCTaHOBMNEHHLIA
———HAYEITEHWKOM CPOK

e _/‘;:_ =5

v

| |
[ HausaneHuk OTaena |
Hb

——
lMpoBepka crnpaBku 1 ae

= ==
HauaneHuk otaena % N I i
OnpepeneHue cpoka ‘ Y
npenocTasneHns | Cneuunanuct Otaena §‘
MYHUUMNANEHON YCnyrv ‘ Cnpaska Ha GnaHke MoaroToBka oTeeTa Ha GnaHke
1 AeHb L e g 2 aHA

|
v

YcTaHOBNEHHBI CPoK
npefocTaeneHns
MYHULIMNANsEHOW yenyrn

Cneuwanuct Otaena }»
MNaeeuwleHwe 3aaentena 1 AeHb
L = 2|

MognucaHHas crnpaska

v

HauansHuk OTaena
MNMoanwcaHne JOoKyMeHTa
ABNAOLErocs pes3ynbTarom
MyHWALMNansHOW yenyr 1 AeHs

FpoekT Nucbma 06 oTkaae B ‘

npenocrasfieHun
MyHULUNAnNsHOW YCNyrn

—T1
¥

’7 HauansHuk OTaena ‘
| MognucaHue nucema 06 oTKase |
B NpeaocTaBneHnmn
MYHULMNAnbHOW ycnyr 1 aeHb

.

L MoanucaHHoOEe NUCBLMO ‘

v

Cneunanuct Otaena
L Pernctpauna 1 ssigaqa

peayneTara 1 AeHb

BoloaHHbINA

S (HanpaeneHHbIR)
’> pesynbTat ycnyru
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[Tpunoxxenue

(cripaBovYHOE)

K AIMUHUCTPATUBHOMY PErJIaMEHTY
npeaoCTaBIeHUs MYHULUNAIBHOM yCIIyTH O
BBIIaue apXMBHBIX CIIPABOK, ADXUBHBIX BBINHCOK,
KOIUi apXUBHBIX TOKYMEHTOB

PexBU3UTH JO/DKHOCTHBIX JIHII, OTBETCTBEHHEIX 34 l'[peI[OCTaBIleHHe
MYHHHHHBJIBHOﬁ YCIIYTH I10 BhIJjaue apXUBHBIX CITpaBOK, apXUBHBIX BBINTHCOK,
KOIUH! apXUBHBIX JOKYMEHTOB H OCYH_ICC-TBJ'[H}OII.[HX KOHTpPOJIb €€ HUCIIOJTHCHHU A

ApXHBHBIH OTAEN MCToNKoMa byrybMHHCKOTO MyHHULAIATEHOTO paiioHa
Pecmy6nuku TatapcTaH

| JI0MKHOCTH Tenedon DJIeKTPOHHBIN aJipec T
HauanpHHK OTHENA 8(85594)4-54-60 arhiv.bugulma(@tatar.ru
UrrtncamoBa Pam3us
["abpaydoBHa
Benymuil CrieruaIucT 8(85594)4-54-60 arhiv.bugulma@tatar.ru
oTAeNa

BacunseBa Mpuna
BrnaguMupoBHa )

VcriomHUTENbHBIN KOMUTET ByTryTbMHHCKOTO MyHHIMIAIBHOTO paiioHa
Pecry6muku TaTapcTaH

JTOMKHOCTD TenedoH DIIeKTPOHHBIN aipec

PyKOBOJUTEIb 8(85594)4-38-65 (102) | ispolkom.bugulma@tatar.ru

HCTIOJTHUTENEHOIO KOMUTETA
TamuysuH Aziens PycTraMoBUd

Vnpasistonuii AenamMu 8(85594)4-38-65 (105) ispolkom.bugulma@tatar.ru

MCIIOTHUTEIBHOTO KOMUTETA
[epmukoB ApTyp MuxaiIoBu

L




