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[TOCTAHOBJIEHUE KAPAP

15.08. 2016 1. Ne 39 11

OO0 yTBepKICHUN AIMUHUCTPATHBHOTO
perJamMeHTa MpeIoCTaBlIeHUs MyHUIIUTATbHOU
YCIIYTH [0 YAOCTOBEPEHHUIO 3aBEIIaHUN U 110
yIIOCTOBEPEHHIO JTOBEPEHHOCTEM

B nensax peanuzanuu @enepanpHoro 3akoHa ot 27 uronst 2010 roga Ne 210-P3 «O6
OpraHM3aldHd  MPENOCTABICHUS TOCYNAPCTBEHHBIX W  MYHHLMNAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh mnocTraHoBieHueM KaOunera MunuctpoB PecnyOmuku Tarapcrtan oT
02.11.2010 Ne880 «OO0 yrBepxknenun Ilopsinka pa3pabOTKM U yTBEPKIACHUS
AIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  IPEAOCTABICHUS  T'OCYJAPCTBEHHBIX  YCIyr
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyAapcTBeHHOW BiacTu Pecryonmuku Tarapcrtan u o
BHECEHHH W3MEHEHHI B OTJeibHbIC TocTaHoBIeHUss Kabunera MunuctpoB PecnyOmnmku
Tarapcran»

I[TOCTAHOBJIAIO:

1.  VYTBepauTh AIMHHHCTPATUBHBIMA PErIAMEHT MPEIOCTABICHUS MYHULIUIATBbHON
YCIYTH TI0 YAOCTOBEPEHUIO 3aBEUIaHUM M 110 YAOCTOBEPEHHUIO JOBEPEHHOCTEU
(npunaraercs).

2. OnyO0iauKoBaTh HACTOSIIEE MOCTAHOBJICHHUE HAa OPUIIMATIBHOM MOPTaJI€ MPABOBOM
uHpopmanuu Pecniybnuku Tatapctad B M”HGOPMAIIMOHHONW-TEIEKOMMYHUKAIMOHHON CeTH
«MHTepHeT» 1O aapecy: http://pravo.tatarstan.ru.

3. Ilpu3HaTh yTpaTHBIIMM CHJIY [IOCTAHOBJIEHHE WCIOJHUTEILHOTO KOMMTETA
Tumepimukckoro ceiabckoro nocenenus ot 25.09.2015 Ne 46.

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIEr0 IOCTAaHOBJICHHUS OCTABIISIO 32 COOOM.

I'1aBa mocenenus A.X.Xa3uesn


http://pravo.tatarstan.ru/

[Ipunoxenue

K ITIOCTaHOBJICHUIO
HcnomHuTENbHOrO0 KOMUTETA
THUMEpPIIMKCKOrO CEIbCKOro
noceneHus: CabOMHCKOro
MYHUILHUIIAJIBHOTIO paiioHa
PecnyOoiuku TaTtapcran

ot 15.08.2016 1. Ne 39 n

AJIMUHHCTPATHBHBII perjaMeHT
NpeaoCcTaB/IeHUsI MyHUIIMNIAJBHON YCJIYTH N0 YA0CTOBEPEHHI0 3aBelIaHU i U 110
Y0CTOBEPEHMIO 10BEPEHHOCTel

1. O01mme MoJ10KEeHU .

1.1. Hacrosmuuii agMUHUCTPATUBHBIM pErjJaMeHT MPEAOCTaBICHUS MYyHHUIMNAIbHON YCIYIH
(manee — PernmameHT) ycTaHaBIMBAaeT CTaHAAPT M MOPSIOK MPEIOCTaBICHUS MYHHIUIIAIBHON YCIIyTH 10
YIIOCTOBEPEHHIO 3aBEIIAHUI U 110 yJJOCTOBEPEHHIO JOBEPEHHOCTEH (J1ajiee — MyHUIIUIATIbHAS YCIIyTa).

1.2. [onyyarenu MyHULIIMIIATEHON YCIyTrH: puU3HUecKue JIuiia (faee - 3assBUTENb).

1.3. MyHuIunanpHas yciuyra MpeaoCTaBIseTCS UCHOJTHUTEIBHBIM KOMHTETOM THMEPIINKCKOTO
cenbCcKoro moceneHunss CabMHCKOro MyHHIMIIATIBHOTO paiioHa (nanee — Mcmoakom).

1.3.1. Mecro naxoxaenue Mcnonkoma: c¢. Tumepuuk, yn. [luonepckas, 1.19 a.

I'paduk paboTsr:

noneaenbHUK — mstHuna: ¢ 8.00 1o 16.00;

cy66ora: ¢ 8.00 no 12.00;

BOCKPECEHBE: BBIXOIHOM JICHb.

Bpems nepepbiBa JUIsl OT/IbIXa U MUTAHUS YCTAHABIMBAETCS MPaBWJIAMH BHYTPEHHETO TPYAOBOTO
pacropsiaka.

Cnpaounblii Tenedon 8(84362)2-23-23.

[Tpoxox Mo JOKyMEHTaM yIOCTOBEPSIOIIUM JTHIHOCTb.

13.2. Anpec oduumanbHOoro caita MYHUIUNAIBHOIO paiioHa B  HH()OPMAIMOHHO-
TeJeKOMMYHUKaIMOHHOU cetn «MuTepHeT» (nanee — cetb «MuTepueT»): (http:// www.saby.tatar.ru).

1.3.3. Undopmanus o rocyJapCTBEHHOH yclyre MOXKET ObITh MOJTyYeHa:

1) mocpenactBoM WH(POPMALMOHHBIX CTEHJIOB, COJCPKANINX BHU3YalbHYI0 W TEKCTOBYIO
MHGOpPMAILMI0 O MyHMLIMNAIBHOW YCIIyre, paclojioKEeHHbIX B moMenieHusx Mcnonkoma, ast paboTsl ¢
3asBuTessiMU. MHpOpMarus, pazmemniaemasi Ha HHOOPMAIIMOHHBIX CTEH/IaX, BKIFOYAET B ceOs1 CBEICHHS O
MYHHIIMIIATFHOM yCIIyTe, coepikaiuecs B myHkTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosIero Perimamenra;

2) mocpenctBom cetu «VHTepHeT» Ha oduIMaTbHOM caiiTe MyHHMIUNaiIbHOrO paiiona (http://
www. saby.tatar.ru.);

3) Ha Ilopraie rocy1apCTBEeHHBIX U MyHUIIUIIANBHBIX yeayr Pecryonuku Tarapcran (http://uslugi.
tatar.ru/);

4)na EnuHOM mOpTane TOCYNAapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (¢pynkowit) (http://
Www.gosuslugi.ru/);

5) B Ucnonkome:

IIPY YCTHOM OOpAIIeHUH - JIMYHO WK TI0 TeNeOHY;

IIPU MUCBMEHHOM (B TOM 4HCIIe B (pOpME JIEKTPOHHOTO TOKYMEHTa) O0palleHnn — Ha OyMa>KHOM
HOCHTEJIE 110 TI0YTE, B AIEKTPOHHOU (hopMe MO JIEKTPOHHOM mourTe.



http://www.saby.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. Undopmanus o Bonpocam MpeaoCTaBICHUS MyHUITUTIATBHON YCIIYTH pa3MeniaeTcs
cnenuanucToM Vcnonkoma Ha ouIIMATBHOM CaiiTe MyHHIMIIATBHOTO paiiloHa U Ha UH(POPMALIMOHHBIX
CTEHJIaxX B oMelieHusx Mcnonakoma 11t paboThl ¢ 3asBUTEISIMHU.

1.4. [IpenocraBieHne MyHULIMIIATBHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBUU C:

I'paxxnanckum xonekcoMm Poccuiickoit denepanunu (dacts nepas) ot 30.11.1994 Ne51-D3 (nanee
- I'pK P®) (Cobpanue 3akonomarenbctBa PO, 05.12.1994, Ne32, c¢1.3301);

Hanoroseim kogexkcom Poccuiickoit denepanuu (dacts Bropas) ot 05.08.2000 Nel17-®3 (nanee —
HK P®) (Cobpanue 3akonomareiascta PD, 07.08.2000, Ne32, c¢1.3340);

OcHoBamu 3akoHonatenbcTBa Poccuiickoit @enepaunn o Hotapuate oT 11.02.1993 Ne 4462-1
(manee — Ocnossl) (Bemomoct CHJl 1 BC P®, 11.03.1993 Nel0, c1.357);

@enepanbabiM  3akoHOM 0T 06.10.2003 Nel31-®3 «OO6 oOmmx MNOpUHOMIAX OpraHU3aALUU
MeCTHOro camoyrmpasiieHuss B Poccuiickori ®enepanun» (manee — denepanbHbiii 3akoH Nel31-D3)
(Cobpanue 3axkononarenscTBa PO, 06.10.2003, No40, cT.3822);

®enepanbHbiM - 3akoHOM  oT 27.07.2010 Ne 210-d3 «O06 opraHu3anuy NpeIOCTaBICHUS
rOCy/lapCTBEHHBIX M MYHHMIMIAIBHBIX ycuyr» (manee — Penepanbhblil 3akoH Ne210-®3) (Cobpanue
3akoHomarenbcTBa PD, 02.08.2010, Ne31, c¢1.4179);

npukazom Muntocta Poccun ot 10.04.2002 Ne99 «O6 yrBepxknenun Dopm peecTpoB HJis
perucTpanuy HOTapUaIbHBIX JIEHCTBUN, HOTAPUATIBHBIX CBUAETEILCTB M YAOCTOBEPUTEIbHBIX HAIIUCEH
Ha CJeJIKaX M CBUJETENIbCTBYEMBIX TOKyMEHTax» (nanee - npuka3 Ne99) (bromiereHb HOPMATHBHBIX
aKTOB (eiepalIbHBIX OPraHOB UCIIOIHUTENBbHOM BiacTu, Ne20, 20.05.2002);

npukazoMm Munrocta Poccun ot 27.12.2007 No256 «OO0 yrBepxkaenun WHCTpyKIuU O MOpsAKe
COBEpIICHHUS HOTapUajbHBIX JEUCTBUH TJaBaMU  MECTHBIX  aJMUHUCTPAUMN  TOCEICHHH U
MYHHUIMIAJIBHBIX PAWOHOB M CIELMAIbHO YIOJHOMOYEHHBIMHU JOJKHOCTHBIMU JIMLIAMU MECTHOTO
caMOyMpaBleHHUs MMOCENIEHNI U MYHUIIMIIAIBHBIX palloHOBY (narnee - npukas Ne256) (Poccuiickas razera,
Ne3, 11.01.2008);

npukazom DenepanbHoro kasHauerictBa oT 30.11.2012 Nel9n «OO6 yTBepkIeHUU MOPSIKa
BEJICHUSI TOCYIapCTBEHHON HH(MOPMAIIMOHHOM CHUCTEMBI O TOCYAAPCTBEHHBIX M MYHUIUMNAIbHBIX
miarexxax (mamee — mpukas 19H) (bronneTreHb HOPMAaTUBHBIX akTOB (helepaibHBIX OPraHoOB
UCToNMHUTENbHOU BiacT, Nel, 07.01.2013);

3akoHoM Pecny6nuku Tarapcrtan ot 28.07.2004 Ne45-3PT «O mMecTHOM caMOyIpaBlieHHUH B
Pecniyonuke Tatapcrany (Peciyonuka Tarapcran, Ne155-156, 03.08.2004);

YcraBom Tumepmmkckoro cenbckoro mnoceneHuss CaOMHCKOrNO MYHUIMIAIBHOTO —paiioHa
Peciyomuku Tarapcran, mnpunsroro Pemenwem CoBera THMEPIIMKCKOTO CEIBCKOTO TOCEIEHUS
CabuHCcKoro MyHUIIMNIANBHOTO paiioHa oT 27.08.2012 Nel5 (nanee — YcraB);

[Tono>xxeHneM 00 ydacTUH B OCYHIECTBIIEHMU T'OCYIAapCTBEHHBIX MOJHOMOYMM MO COBEPLICHHUIO
OTJIETIbHBIX HOTapHalIbHBIX JEUCTBUM, yTBepkAeHHBIM Pemennem CoBera THUMEpPHIMKCKOTO CEIbCKOTO
noceneHus: CabWHCKOTO MyHHIIATIATBHOTO paiiona Ne 7 p-a ot 02.03.2015 roma(nanee — Ilonmoxkenue o
HOTApUANBHBIX JEHCTBHSIX);

[IpaBunamMu BHYTPEHHETO TpPYJIOBOTO pacrnopsaka lcnonkoma, yTBEpKIECHHBIMH —TIJIaBOM
cenbckoro nocenenus ot 30.04.2015 roxa (manee — [Ipasuina).

1.4. B nactosiem PernmamenTe UCIONb3ylOTCS CAEAYIONINE TEPMUHBI U ONPEIEICHHUS:

3aBEIlAaHUE - COCTABJIECHHOE B COOTBETCTBMM C JCHCTBYIOIIUM 3aKOHOJATEIBCTBOM U 10
ornpezeNeHHol (Gopme, HOTapUaIbHO 3aBEPEHHOE MHCHMEHHOE pPAaclopshKEeHUE BIIajieNblla UMYIIECTBA,
LIEHHOCTE!, JEHEXHbIX BKJIAJ0B O TOM, B 4Yb€ BIaJICHUE JIOJDKHA OBITh IepelaHa ero cOOCTBEHHOCTD
ocJie CMepTH;

JIOBEPEHHOCTHIO IPU3HAECTCA MHCbMEHHOE YIOJIHOMOYME, BBIAABAEMOE OJHHUM JIMIIOM JIPYrOMY
JUIY JUISL TIPEJCTaBUTENIbCTBA TMepe TpeThUMH JunaMu. [lucbMeHHOe YIOJIHOMOYHE Ha COBEpUICHHE
CIENKH  TPEICTaBUTENIEM MOXET ObITh  NPEACTABICHO  MPEJCTABISAEMBIM  HEMOCPEICTBEHHO
COOTBETCTBYIOIIEMY TPETHEMY JIMILY.

B Hactosimem Pernamente mon 3asBieHHEM O MPEIOCTABICHUHM MYHMLIMIAIBHOW yCIyrH (nanee -
3asBJICHHE) IIOHMMAETCS YCTHOE oOpalieHue.



2. CTanaapr npeaocTaBjieHuss MyHMIMIIAJIbHON YCJIYTH

HaumeHoBaHue TpedoBaHMs

HopmaTuBHBIH aKT,

YCTAaHABJIUBAIOIIN I
CTAHJAPTA NPeA0CTABJICHHUS Coaep:xanue TpeGOBaHUS CTAHAAPTA
e — MYHUIUNIAJTBHYI0 YCJIYTY WIH
TpeOoBaHue
2.1. HaumeHoBaHue MyHULIMTIAILHOM Y ocroBepeHue 3aBeliaHus U yIOCTOBEPEHHUE I0BEPEHHOCTH I'pK P®;
yCIyru npuka3 Ne256
2.2. HanMeHOBaHUE HCTIOIHUTEIHHO- HcnonnurenbHblid KOMUTET THMEPIIMKCKOTO CEJIBCKOTO IIOCEJIEHUsT | Y CTaB;
pacnopsAUTENbHOTO OpraHa MECTHOTO [Tonoxenue;
CaMOYIIPaBJICHHUsI, HETIOCPEICTBEHHO
IPEIOCTABIISAIOIIEI0 MYHUIIUIIATIbHYIO
youyry
2.3. Onucanue pe3ynbrara CoBepuieHuE€  HOTApUalbHBIX  JEUCTBUH 1O  YJOCTOBEPEHUIO
[PEIOCTaBIEHUSI MyHULIUIIATbHON 3aBelllaHui U 10 yJOCTOBEPEHUIO IOBEPEHHOCTEN
YCIIYTH OTka3 B COBEpUIEHUU HOTApUAJBHBIX JEUCTBUH IO YJOCTOBEPEHUIO
3aBELIAHUH U 110 YOCTOBEPEHUIO TOBEPEHHOCTEH
2.4. Cpok nmpenocTaBiIeHUs YaocroBepeHne 3aBellaHUMl M yJOCTOBEPEHHE JOBEPEHHOCTEU
MYHUIIMTIAJIbHOW YCIyTH, B TOM YHCJIE |OCYLIECTBISIETCST B TEUYEHWU OJHOrO pabodero [JHSA, C MOMEHTa
C Y4eTOM HeoO0X0UMOCTH oOpalieHus | o0paiieHus.
B OpraHM3aliH, YYaCTBYIOIIHE B B cnyuae npunaTus pemeHust 00 oTka3e B IPeJOCTaBIECHUH YCIyTU B
IIPEIOCTABIEHUN MYHULIMTIIAIbHON TEUEHUH MATH pabounx JHEH, C MOMEHTa OOpalleHusl.
yCIIyTH, CPOK IPUOCTAHOBIIECHUS B cayuyae nmnpuHATHS pemeHHs 00 OTJIOXKEHUM COBEPILEHUs
IIPEIOCTABIIEHUSI MyHULIUIATbHON HOTapHaJbHOIO ACUCTBUS B TEUCHMM IATH paboO4MX AHEH, C MOMEHTa
YCIIYTHU B ClIy4ae, €CIM BO3MOXHOCTh | oOpalieHus
IIPUOCTaHOBJICHUS MPEyCMOTpEHA
3aKOHOIaTEILCTBOM Poccuiickoi
Denepannu
2.5. M cuepripiBaromuii mepeyeHpb 1. ITaciopt unu Apyrue AOKYMEHTHI, YAOCTOBEPSIOLIUE JIMYHOCTD Ipukas Ne256

JOKYMCHTOB, HCOGXOI[I/IMLIX B
COOTBETCTBHH C 3aKOHOAATCIbHBIMU
HJIM UHBIMHW HOPMAaTUBHBIMUA
IMPaBOBBIMH aKTaMH JJIA
MPEAOCTABJICHU MyHHHHHaHBHOﬁ

3asIBUTETIS.
2.JIOBEPEHHOCTH MPU YAOCTOBEPEHNUH JIOBEPEHHOCTH




YCIIYTH, & TAKXKE YCIYT, KOTOPBIE
SIBIIIFOTCSL HEOOXOTUMBIMH U
00s13aTeIbHBIMU IS TIPEIOCTABIICHHS
MYHUIUITATBHBIX YCIYT, MOJIICKAIUX
IPE/ICTABICHHUIO 3asBUTEIIEM,
CIIOCOOBI X TIOJTYYCHUS 3aIBUTEIIEM, B
TOM YHCJIE B DJICKTPOHHOH (opme,
HOPSJIOK MX HPEACTABICHUS

2.6. McuepnbiBarouii nepevyeHb
JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMU aKTaMHU JIJIs
MPEIOCTaBICHUS! MyHULIUTIATbHON
YCIIYTH, KOTOPBbIE HAXOISATCS B
pacmopsHKEHUU TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIPaBIICHUS U UHBIX
OpraHu3aIil ¥ KOTOPBIC 3asBUTEIb
BIIPaBE MPEACTaBUTh, & TAKKE
CIOCOOBI MX MOTYYEHUS 3asIBUTEIISIMU,
B TOM YHCIIE B DJIEKTPOHHOH (opme,
MOPSIIOK MX TIPEICTABJICHHUS;
rOCyJapCTBEHHBIN OpraH, Opral
MECTHOI'O CaMOYIIpaBJIeHUs 100
OpraHu3alys, B paclopsiKEeHUU
KOTOPBIX HAXOJSATCS JaHHBIC
JIOKYMEHTBI

[TomyyaroTcs B paMKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHSL:
CBeneHus 0 TOCHOILIITNHE

[Ipuxa3 19u

2.7. IlepedeHn OpraHoB
roCyJapCTBEHHOM BJIACTH (OPraHOB
MECTHOT'O CaMOYIIPABIIEHUS) U UX
CTPYKTYPHBIX IIOJIpa3AciICHUH,
CorJIacoBaHUE KOTOPBIX B CIydasx,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU
IIPABOBBIMU aKTaMH, TpeOyeTCst Ist

CornacoBanue He TpeOyercs




MPEIOCTABICHUS YCIYTH U KOTOPOe
OCYILIECTBIISIETCS] OPTaHOM,
MPEIOCTABIISAIONIUM MYHHUIIUIIATIBHYIO

yenyry

2.8. McuepnbiBaroiuii nepeyeHb
OCHOBAaHUH JJI OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS MyHULIUIIATbHON

yCIyTH

1) [Moauya JOKYMEHTOB HEHAIJICKAIIMM JIUIIOM;

2) HecooTBeTcTBHE  TPEACTABICHHBIX  JIOKYMEHTOB  IEPEYHIO
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 HacTosiero PermamenTa;

3) B 3asBiicHNU ¥ MpHIAraeMbiX K 3asBJICHUIO JIOKYMEHTaX UMEIOTCS
HEOrOBOPEHHBIE  HUCIPABJICHUS,  CEpPbE3HbIE  TOBPEXKICHUS,  HE
TO3BOJISAIOIIME OJHO3HAYHO UCTOIKOBATh UX COJIEP)KAHHUE;

4) [IpencraBneHne TOKyMEHTOB B HEHAAJICKAIUN OpraH

2.9. HcuepripiBaromuii mepeyeHb
OCHOBAHHIA ISl TPUOCTAHOBIICHHS
WM OTKa3a B IPEI0CTaBICHUN
MYHHIUOATBHOHN yCIyru

OcHoBaHUs JUIsi TPUOCTAHOBJICHHSI TPEJOCTABICHUS YCIYyTd HE
MPEAYCMOTPEHBIL.

OcHoBaHus 7151 OTKa3a:

1) CoBepiiicHHE TaKOTO ACHCTBHS IIPOTUBOPEUYHT 3aKOHY.

2) JleficTBHE TMOJUICKHUT COBEPIICHUIO IO/DKHOCTHBIM JIMIIOM OpraHa
MECTHOI'O CaMOYIPABJICHUS APYroro MOCENEHUsS WIA MYHULUNAIBHOTO
paiioHa

3) C npock00ii 0 COBEpIIEHUH HOTAPHATBHOTO JEHCTBUS OOPATHICS
TPKJIAaHWH, MPU3HAHHBIA CYyJIOM HEIEECIOCOOHBIM WM OTPAaHUYCHO
JeecrnocoOHbIM, MO0 TMpeACTaBUTEIb, HE HMEIOIINA HEOOXOAUMBIX
MIOJTHOMOYH;

4) He mnocrymnenue uHbopManud o0 ymjgaTe TOCYIapCTBEHHOU
MONUIMHBI W HOTapualbHOro Tapuda depe3 ['ocymapcTBEHHYIO
MH()OPMALIMOHHYIO CHUCTEMY O TOCYIApPCTBEHHBIX M MYHHIIMIAIbHBIX
miarexax (ganee — ['MIC I'MII);

5) 3asBUTENEM MPEICTABICHBI JOKYMEHTHI HE B IIOJIHOM 00BEMeE, JINOO
B TIPEJACTABJIICHHBIX 3asBJICHUU U (WIU) JOKYMEHTaX COJCPKUTCS
HernoJHas ¥ (UJIM) HeJJOCTOBEpHasl HH(GOpMAaIIHs.

2.10. lopsnok, pa3mMep U OCHOBaHUS
B3MMaHUS TOCYIapCTBEHHON
HOUUIMHBI WJIM MHOM IJI1aTHhI,
B3MMAEMOI1 32 MPEIOCTABICHUE
MYHUIUIAJIBHON YCIIYTH

MyHununanbHas yciayra 3a COBEpIICHHE HOTApHAIbHBIX JeHCTBUI
OKa3bIBACTCSI HA IJIATHOM (BO3ME3/THON) OCHOBE.
I'ocynapcTBeHHas MONUTHHA
1) 3a ymoctoBepeHHE JOBEPEHHOCTEH Ha COBEpIICHHE CHEJIOK
(cnenku), TpeOyroomux (Tpedytomen) HoTapuaabHOW (GOpMBI B

cr.333.24, 333.25 HK P®




COOTBETCTBUHU C 3aKOHOHIaTenbcTBOM Poccuiickoit denepanuu, - 200
pyOneit;

2) 3a YIOCTOBEpPEHHE IMPOYUX JIOBEPEHHOCTEH, TpeOyrommx
HOTapHaJbHOH (OPMBI B  COOTBETCTBMM C  3aKOHOAATEIHCTBOM
Poccutickoit deneparuu, - 200 pyonei;

3) 3a yIOCTOBEpEHHE JOBEPEHHOCTEW, BBIIABAEMBIX B IMOPSIKE
nepeioBepus, B Cly4asiX, €ClIM TaKoe yJIOCTOBEpEHHE 00s3aTeNbHO B
COOTBETCTBUHM C 3aKoHOoJaTenbcTBOM Poccuiickoit ®eneparun, - 200
pyoueit;

4) 3a yIOCTOBEpEHHE 3aBEIIaHWM, 3a TMPUHATHE 3aKPBITOrO
3apemanus - 100 pyoneii;

5) 3a yaocTroBepeHuEe JOBEPEHHOCTEH Ha MpaBO MOJB30BAHUS U
(unu) pacropspKeHUST UMYIIECTBOM, 3a HMCKJIIOYEHHEM HMYIIECTBa,
MIPETYCMOTPEHHOTO MOAIYHKTOM 6 HACTOSIIETO MyHKTA!

JEeTsIM, B TOM YHCJE YCBIHOBJICHHBIM, CYIPYTY, POAMUTEISM,
TOJTHOPOHBIM OpaThsiM U cecTpam - 100 pyoieit;

npyrum ¢usndeckum aumam - 500 pyoeit;

6) 3a yIOCTOBEpEHUE TOBEPEHHOCTEM HA MPaBO MOJIb30BAHUS U
(unn) pactopsiKeHHs aBTOTPAHCIIOPTHBIMH CPECTBAMU:

JETSIM, B TOM YHCJIC YCBIHOBJICHHBIM, CYIPYTY, POJHTEISM,
MIOJIHOPOAHBIM OpaThsiM U cecTpam - 250 pyOueit;

npyrum ¢usndeckum aunam - 400 pyouneit;

3a HOTapuandbHbIe [EHCTBUS, COBEpIIA€MbIE BHE IMOMEIIECHUs
WCTIOJTHUTEIBHOTO KOMHTETa CEJIbCKOTO MOCENIEHHUs, TOCyJapCTBEHHAS
MOIIIJIMHA YIIAYMBAETCS B pa3Mepe, YBEJIHMUEHHOM B IOJITOPA pasa.
Hotapuansusiit Tapugp — 200 py6nei. UaBanunam 1-2 rpynmsr 100
py6uieit, mbrora 50 %

2.11. Tlopsnok, pa3mMep U OCHOBaHHS
B3MMAaHMsI IJIaThI 32 IPEIOCTABIICHUE
YCITYT, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMH H 00513aTEIbHBIMA
JUTSL TIPETOCTABIICHUS MYyHHIIHITATEHOM
yCIIyTH, BKITI0Yasi HHPOPMAIIHIO O
METOJIMKE pacyeTa pa3Mepa TaKou

[IpenocraBiienre HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs




I1J1aThI

2.12. MakcuManbHbIN CPOK OXKUIAAHUS
B OYEpeIU IIPH MMoja4e 3ampoca o
MPEIOCTABICHUHA MYHUITUITIATBEHOMN
YCIIYTH U TIPU TTOTYYEHUH Pe3yibTara
MPEIOCTABIICHUS TAKUX YCIYT

[lomaya 3asBiIEHUS Ha MONYYEHME MYHHUIMNAIBHOM YCIYIM IpHU
HaJM4YUU OYepean - He Oojee 15 MUHYT.

[Ipy mnonydeHuun pe3ysnbTaTta NPEJOCTABICHUS MYHULUINAIBHOU
yCIyTd MaKCUMalbHBIH CPOK OXHUJAHUS B OdYepeau HE JOJDKEH
IpeBbIlIaTh 15 MUHYT

2.13. Cpoxk perucrpanuu 3amnpoca
3asBUTENS O MPEAOCTABICHUH
MYHHULUIIAJIBHON YCIYTH, B TOM YHCIIE
B DJICKTPOHHOU (hopme

B teueHue OAHOI'0 JHA C MOMCHTA IMOCTYIIJICHHUA 3asBJICHUA

2.14. TpeOboBaHHUS K IIOMEIICHUSM, B
KOTOPBIX MPEI0CTABIISIETCS
MYHUIUTIATbHAS YCIIyTa, K MECTY
OKUJAHUSI U TIpUEMa 3asiBUTEIICH, B
TOM YHCJIE€ K 00€CIIEUEHHIO
JIOCTYITHOCTH JJIs1 UHBAJIUJIOB
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH
¢ 3aKoHOJaTeabCcTBOM Poccuiickoit
denepannu O CONUAIBHON 3aIIUTE
WHBAJIMJIOB, Pa3MELICHUIO U
0hOpPMIIEHUIO BU3YaITBHOM, TEKCTOBOM
U MyJIbTUMEIUHHON MHPOpMaIIUH O
MOPSIIKE TIPEIOCTABICHUS TAKUX
ycJayr

[IpenocraBieHne MYHULIMOAIBHOW YCIYTH OCYIIECTBISICTCS B
3@HUSX M TTOMELCHUSX, 000pYI0BaHHBIX IPOTHUBONOXKAPHOW CUCTEMOM
Y CHCTEMOU MOXKapOTYyIIEHUs, HEOOXOAMMON MeOeNbio st 0POPMIICHUS
JOKYMEHTOB, HH(OPMAIIMOHHBIMH CTECH/IAMH.

ObecnieunBaeTcsi OECHPENSITCTBEHHBIN JTOCTYIl MHBIWJIOB K MECTY
IPEJOCTABIECHUS] MYHHMLMIAIbHOM yciayrd (yIoOHBIH BXOJ-BBIXOA B
MTOMENICHHUS U IEPEMEIICHNE B UX TPEIEax).

BusyanbHas, TekcToBasg U MyJbTHUMEAMMHAsS MHYOpPMALUSA O MOpsAKe
MPEOCTABICHUSI MYHHUIIUIIATBHON YCIYTH pa3MemaeTcs B yIOOHBIX IS
3agBUTENEed MecTax, B TOM UYHCI€ C Y4YETOM OIrpaHHYEHHbIX
BO3MO>KHOCTEH MHBAJIMIOB

2.15. Tlokazatenu [AOCTYIHOCTH U
KayecTBa MYHUIIMIIAJIbHON YCIyTH, B
YIAIEHHBIX pabouunx mecTax
MHOT0()YHKIIHOHAJIHOTO HEHTpa
MpEaAOCTaBICHUA TOCYAapCTBCHHBIX M
MYHUIUATIBHBIX YCIYT,

[TokaszarenssMu  TOCTYMHOCTH MPEJOCTABICHUS MYHHIMIAIBHOM
YCIIYTH SIBIISTEOTCSL:

PachooKEeHHOCTh  TTOMEIICHUS
OOILECTBEHHOTO TPAHCIIOPTA;

HAJIMYMEe HEOOXOAMMOrO KOJIHMYECTBA CIICIHATUCTOB, a TaKKe
MOMEIIEHUH, B KOTOPBIX OCYIIECTBISIETCS TPHEM JOKYMEHTOB OT
3asBUTEIICH;

HaJIMYME HCYEpPIbIBAIONICH HH(POPMALMK O CHoco0ax, MOpsiaKe |
CPOKax MPeJOCTaBICHUS] MYHHIIMTIAIBHON yCIyTd Ha HHPOPMAIMOHHBIX
cTeHjax, MHPOPMAIMOHHBIX pecypcax http:// www. saby.tatar.ru.); B

M®I[ B 30HE€ JAOCTYNHOCTH



http://www.aksubayevo.tatar.ru/

cetru  «MHTepHer», Ha EguHOM 1nopTalie TrOCYJapCTBEHHBIX U
MYHHMIMIIAIBHBIX YCIIYT.

KauectBo IIPEIOCTABIICHUS MYHHULIMNIAJIbHOU yCIIyTu
XapaKTEePU3yeTCsl OTCYTCTBUEM:

ouepeiel Ipy IPUEME U Bbl1aye JOKYMEHTOB 3asBUTEIIAM,

HapyLIEHUH CPOKOB IIPENOCTABICHNS MYHULIUIIAIBHON YCIIYTH;

*Kano0 Ha nedcTBus (Oe3eHCTBHE) MYHHIIUIIAIBHBIX CITYXKaIIHX,
[IPEAOCTABIIAIOIINX MYHULIUIIAJIBHYIO YCIIYTY;

Kamo0  Ha  HEKOPPEKTHOe,  HEBHUMATEJIbHOE  OTHOLICHHE
MYHHUIMIAIBHBIX CIYyXalllUX, OKa3bIBAIOIINX MYHUIUIAIBHYIO YCIYTY, K
3asIBUTEIISIM.

[Ipn IIPEOCTaBICHUN MYHHULUIIAJIBHON yCIIyru B
MHOTO()YHKIIMOHAJILHOM IIEHTPE IpPEJOCTaBIECHUSI TOCYIapCTBEHHBIX U
MYHULIMINAIBHBIX ycuyr (nanee — MOILl) koHcynpTamuio, mnpuem Hu
BbIIaYy JOKYMEHTOB ocylecTsiseT cnennanict MOILI.

2.16. OcoOGeHHOCTH TIPEIOCTABICHUS
MYHUIUTIAILHON YCIIYTH B
AJIEKTPOHHOM popme

KOHCY/IbTAIMIO O TOPSAKE TONyYeHHs] MYHHUIUIAIBHON YCIyrd B
ANEKTPOHHOU (HOpME MOXKHO MONY4nTh uepe3 VHTepHEeT-IPUEMHYIO WIIH
uepe3 [lopTan rocymapCcTBEHHBIX U MyHUIUTIATBHBIX YCIyr PecmyOnukn
TarapcraH.

B caydae, ecnm 3aKOHOM MpEIyCMOTPEHA MMojada 3asBICHUS O
NPEIOCTABICHHHA MYHHIUIAIBHON YCIyrH B DISKTPOHHOW (opme
3asBIICHHE  TOfaeTcsi  depe3  Ilopranm  TOCYAapCTBEHHBIX — H
MyHHIUNANBHBIX yeinyr Pecriyonmuku Tarapcran (http://uslugi. tatar.ru/)
win EauHbIii mopram ToCyIapCcTBEHHBIX W MYHHUIMIAIBHBIX YCIIyT
(bynxumit) (http:// www.gosuslugi.ru/)
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3. Cocras, noc/1e10BaTeJbHOCTh H CPOKH BbINOJHEHUS] A AMHUHUCTPATHBHBIX NMPoOLeayp,
TPeOOBaHUsl K MOPSIAKY UX BbINOJHEHHUS, B TOM YHCJe 0CO0EHHOCTH BbINOJTHEHUS
aMMHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH
BBINOJIHEHHS] aIMMHUCTPATUBHBIX NPOLEAYP B MHOTOQYHKIIMOHAJIbHBIX LIEHTPaX, B
yAaJeHHbIX Ppa004uX MecTaX MHOr0O()YHKIIHOHAJIBbHOI0 LIEHTPa NPeI0CTABICHUSA
roCcy/IapCTBEeHHBIX H MYHHIIUNIAJIbHBIX YCJIYT

3.1. Onucanue MocCien0BaTeIbHOCTH JIECUCTBUNA MPU MPEIOCTABICHUN MYHUIUIIATBHOU
yCIIYTH

3.1.1. TlpemocraBieHre MYHUIIMNATBHONW YCIYTH BKIIOYaeT B ce0s CIEAYIONUe
POLEAYPHI:

1) KOHCYIBTHPOBAHHE 3ASIBUTEIIS;

2) IPUHATHE ¥ PETUCTPAIHS 3asBICHHS;

3) MOJAroTOBKA M BbIJ]a4a Pe3yJibTaTa MyHUIUITAIBHON YCIIyTH;

3.1.2. brok-cxema mocieoBaTeIbHOCTH JEHCTBHM 10 MPeOCTaBICHUIO0 MYHUIIUTIATBHON
yCIIyTU IpeJICTaBIeHa B puiiokeHuu Nel.

3.2. Oka3aHue KOHCYJbTAIUM 3asBUTEITIO

3.2.1. 3asBuTens TUYHO U (WK) 10 TenedoHy oOpamaeTcst B VICTIONKOM I TOTy49eHUs
KOHCYJIbTALIMH O MOPSAKE MMOJIy4YeHUS] MyHULIUIIAIBHON YCIyTH.

Cekperapp VcrnonkoMa OCyHIecTBISIET KOHCYJIBTUPOBAHHUE 3asBUTENS, B TOM YHUCIE IO
cocTaBy, GOpMe U COJCPKAHUIO JOKYMEHTAMH, HEOOXO0AUMOM [UId NOJyYeHHUs MyHUIIUIAIbHON
YCIIyru v 1nmpu HCO6XOILI/IMOCTI/I OKa3bIBACT ITIOMOIIIb B 3aIIOJIHEHHNN OJ1aHKa 3asiBICHU.

IIponienypa, ycTaHaBiaMBaeMas HACTOSIIMM ITyHKTOM, OCYLIECTBISIeTCd B JI€Hb
oOparieHus 3asiBUTENS.

PesynpTar mpouenypsl: KOHCY/IbTAllMU, 3aMEUaHHs MO0 COCTaBY, (JOpME U COJEPKAHHIO
IIPEICTABICHHON JOKYMEHTALMH.

3.3. IlpunsTHE U pETUCTPALIUS 3aBICHUS

3.3.1. 3asBHUTENb JUYHO MOJAET MHUCHMEHHOE 3asiBIIEHHE O COBEPIICHHH HOTApUAIbHBIX
JNEUCTBUI 10 YAOCTOBEPEHHUIO 3aBEIAHUH M IO YAOCTOBEPEHHUIO JOBEPEHHOCTEH, U
IPEJICTaBIIsIET JOKYMEHTBI B COOTBETCTBUU C MyHKTOM 2.5 HacTosuero Pernamenrta B ceabCKuit
VCIIOJIHUTENIbHBIN KOMUTET.

3.3.2. Cekpertaps Vcronkoma OCyIIeCTBIISET:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MIPOBEPKY IMOJTHOMOYHUM 3asBUTENS (B Cly4yae IeUCTBUS MO IOBEPEHHOCTH);

IIPOBEPKY HAIU4Ms JOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTOM 2.5 HaCTOSILEro
Pernamenra;

MIPOBEPKY COOTBETCTBHUS IPEJICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSAM
(Hagnexamiee ogopMIIeHHE KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IOJYHUCTOK,
IIPUIHCOK, 3a4EPKHYTBIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHUN).

B ciyuae oTcyrcTBHS 3amedyanuii cekperapb McrmonkoMa oCcyniecTBIseT:

IIPUEM U PETUCTPALIMIO 3asIBICHUS B CIIELUAIBHOM JKYpHAJIE;

BpyUYEHHUE 3asBUTEIIO0 KOMUHU 3asBJIEHUS C OTMETKOW O Jare IpuemMa JI0KyMEHTOB,
IIPUCBOEHHOM BXOJSILEM HOMEPE, JaT€ ¥ BPEMEHU MCIIOIHEHNSI MyHULIUIIAIbHON YCIIyTH.

B ciyyae Hanuuusg OCHOBaHMU JJI OTKa3za B MpUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
NyHKTOM 2.8 Hacrosimiero Permamenra, cekperapp lcnosnkoma, BeXyluil pueM JOKYMEHTOB,
YBEAOMIISIET 3asBUTENSI O HAJIMYMU MPEMSTCTBUNA JUIsl PErMCTpaliu 3asBICHUS U BO3BpallacT



€My JOKYMEHThl C MHCbMEHHBIM OOBSICHEHHUEM COJEP)KAHUS BBISBICHHBIX HEIOCTAaTKOB B
MIPEICTABICHHBIX JOKYMEHTAX.

Pesynbrar mpomenyp: mnpuHATOe oOOpalleHWe TpaXKAaHWHA WM BO3BpAllCHHBIC
3asIBUTEIIO JOKYMEHTHI.

3.4. IloaroTroBka M BblAaya pe3ynbTaTa MyHULIUNIAIbHONW YCIyTH

3.4.1. Cekperapp cnonkomMa nocie perucTpariy 3asBICHHS OCYIIECTBIISICT:

IIPOBEPKY CBEICHUMN, COJEPIKAIIMUXCS B JOKYMEHTaX, IPUIaraéMbIX K 3asiBICHUIO;

MPOBEPKY  HAJIM4YMSI  OCHOBAaHUM JUIsi  OTKa3a B  MPEJOCTABICHUM  YCIIYTH,
MPelyCMOTPEHHBIX MyHKTOM 2.9 HacTosiero Perinamenra.

B cinyyae Hanmuuus OCHOBaHUM Il OTKa3a B MPEIOCTABICHUU YCIYTd 3aMECTUTEIh
PYKOBOAMTENSI HCIIOJIHUTEIBHOTO KOMMTETAa W3BEIAeT 3asBUTENss O MPUYMHAX OTKa3za u
OCYIIECTBIISICT MPOLIEYPHI, IPETYCMOTPEHHBIE TYHKTOM 3.5 HacTosiero Pernamenra.

B cinydyae Hanmuuus OCHOBaHUN JAJISi OTJIOKEHMSI COBEPIICHHS] HOTAPUAIBHOTO JIEHCTBUS
CIICLUATIUCT HCIIOJIHUTEIIBHOTO KOMHUTETa OCYIIECTBIISIET MPOLEAYpPHI, IPEAyCMOTPEHHbBIC
NyHKTOM 3.6 HacTosero Pernamenra.

B cinywyae oTCyTrcTBMS OCHOBaHMM Ui OTKa3a B INPEIOCTABICHUM MYHHULUIIAJIbHON
yenyru cnernuanuct Oprana:

MPOBEPSIET MPABUIBHOCTh OIUIATHI 32 COBEPIICHHE HOTAPHAIBHBIX JEHCTBUH (IyTem
HAnpaBlieHUsT B  DJICKTPOHHOM (opMe TOCPEACTBOM CHCTEMBl  MEKBEJOMCTBEHHOTO
AJIEKTPOHHOI'O B3aMMOJEHCTBHS 3aIpoca O IPEJOCTABICHUH CBEIEHUIN O TOCIOLUIMHE).

[Ipouenypsl ycraHaBnuBaemble MyHKTamMu 3.3-3.4, ocyliecTBISOTCA B TedyeHUH 15
MHUHYT C MOMEHTa OOpAaIIECHUS 3asiBUTEIIS.

Pesynbprar mpomeayp: HOTapHaIbHO YAOCTOBEPEHHE 3aBEIIaHUU M YJOCTOBEPEHHE
JIOBEPEHHOCTH.

3.4.2. Cekperapp HcmnonkoMa B ciiy4yae MPUHATHUS PEeLICHUS 00 0TKa3e B IPEI0CTaBICHUN
YCIYTH BBIHOCUT TIOCTAHOBJICHHME 00 OTKa3e B COBEPIICHUH HOTAPUAIBHBIX JEHCTBUIA.
[TocTaHoBeHNE HANPABIISIETCS 3aBUTEIIO 110 MTOYTE.

[Iponienypsl, ycTaHaBIMBaeMbI€ HACTOSIIUM ITYHKTOM, OCYIIECTBISIOTCS HE TO3HEE
STU THEH ¢ MOMEHTA OOpaleHus 3asBUTENS 32 MPEAOCTABICHUEM YCIYTH.

Pesynbrar mporenyp: mnocTaHOBIEHHE OO0 OTKa3e B COBEPIICHUH HOTApPHAIBHBIX
JIECTBUI, HAIPABJIEHHOE 3aBUTEIO.

3.5. Otnoxenne COBCPUICHUSA HOTAPHUAJIIBHOT'O JIEeHCTBUSA

3.5.1. Cekperapp McrnonkoMa MOXKET OTJIOKUTH COBEPILIEHHE HOTAapUaIbHOTO JIEHCTBHS B
ciIydJae:

HEOOXOAUMOCTH UCTpeOOBaHMS [JOMOJHUTEIbHBIX CBEICHUH OT (U3HYECKHX U
IOPUAMYECKUX JIUIL;

HaIPaBJICHUS JOKYMEHTOB Ha DKCIEPTU3Y;

HE0OXOIMMOCTH 3alPOCUTh 3aMHTEPECOBAHHBIX JIUI[ 00 OTCYTCTBUHU y HMX BO3paKEHUMU
IIPOTUB COBEPUIEHMSI dTUX JIEHCTBUM.

Cekperapp  Mcmomkoma  wW3BemaeT 3asBUTENs 00  OTJIOXXCHHUM  COBEPIICHHS
HOTApUAJIBHOT'O IEHCTBHUS.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIUM IYHKTOM, OCYIIECTBISIOTCS B JI€Hb
oOpaleHns 3assBUTEIS.

Pesynbrar mpouenyp: u3BelieHue 3asiBUTelNs 00 OTI0KEHUN COBEPIICHHSI HOTapUaIbHOTO
JIEHCTBHS.

3.5.2. Cexkperapp Mcnonkoma rociie TPUHSATHS pElIeHUs 00 OTIIOKEHHH COBEPIICHUS
HOTAPUAJIBHOIO JIEHCTBUS TOTOBUT 3aIllpOC, HEOOXOAWMBIN JUIsl MOJy4EHHUs JOMOJHUTENIbHBIX
CBEJICHMI, U HAIPaBJIsE€T B COOTBETCTBYIOLIUI OpPTraH WM 3aMHTEPECOBAHHOMY JIMILY.



[Iponienypsl, ycTaHaBIMBacMble€ HACTOSIIUM ITYHKTOM, OCYHIECTBISIOTCS HE MO3JHEE
TSTU JTHEH C MOMEHTa OOpaIeHUS 3asBUTEISL.

Pesynprar mnpomeayp: 3ampoc, HalpaBiI€HHBIM B COOTBETCTBYIOIIMN OpraH WU
3aMHTEPECOBAHHOMY JIMILY.

3.5.3. Cekperapp UCIOIHUTEILHOTO KOMUTETA MOCIE MOCTYIUICHUSI OTBETOB Ha 3alpOChl
M3BEIIACT 3asiBUTEIS U MPEJOCTABIISET YCIAYry B MOPSAAKE, YCTAHOBICHHOM IyHKTamu 3.3. — 3.4
Hacrosiiero Periamenra.

4. Ilopsiaok 1 (popMBbI KOHTPOJISI 32 MIPEIOCTABJIEHMEM MYHULIMIIAJIbHON YCJIYIrH

4.1. KoHTposib 3a MOJHOTOM M Kaye€CTBOM MPEAOCTABICHHUS MYHUIIMIAIBLHOW YCIyTd
BKIIIOYaeT B ceOs BBIABICHHE M YCTpaHEHHE HApYyUICHUH TIpaB 3asBHUTENEH, IMPOBEACHUE
MIPOBEPOK COOJIIO/IGHUS TMPOLEAYp NPEIOCTaBICHUS MYHUIIMIIAIBLHOW YCIYyTH, MOJITOTOBKY
perieHuii Ha neicTBuUs (O0e31elCTBIE) TOMKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYIIPaBICHHUS.

dopmamMl KOHTPOJSL 3a COONIOACHHEM WCIOJHEHUS aJMHHUCTPATUBHBIX MPOLETYP
ABIISIOTCS:

1) mpoBepka ¥  COIJIACOBaHHE IPOCKTOB  JOKYMEHTOB IO  MPEIOCTABICHHIO
MYHULIMINIAJIbHON yCIyru. Pe3ynpTaToM MpOBEPKHU SIBISETCS BU3UPOBAHUE IIPOEKTOB;

2) POBOMMBIE B YCTAHOBJICHHOM TOPSI/IKE TPOBEPKHU BEICHUS JICIONPOU3BO/ICTBA;

3) mpoBeieHHE B YCTAHOBJICHHOM TIOPSJKE KOHTPOJIBHBIX IPOBEPOK COOJIIOICHUS
MpoLeayp NpeAoCTABICHUS MyHUIIUIIAIbHOU YCIIYTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISTHCS HAa OCHOBAaHUHU
MOJIYTOJIOBBIX WJIM TOAOBBIX IUIAHOB Pa0OTHI OpraHa MECTHOTO CaMOYIPaBJICHUS) U
BHEIUIaHOBbIMU. [Ipy mpoBeneHNN NMPOBEPOK MOTYT pacCMaTpUBATLCS BCE BOIPOCHI, CBSA3aHHbBIC
C IPeIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH (KOMILJIEKCHBIE MTPOBEPKH), HIIM IO KOHKPETHOMY
00palleHUIO 3asBUTETIS.

B nensx ocymiecTBieHUs KOHTPOJIA 332 COBEPLICHUEM JEHCTBUM MPU MPEJOCTABICHUHU
MYHHUIUIIAJBHON YCIYyTH W NPUHATUN PELICHUM PYKOBOAWTENO lMcnosikoma mpencTaBiIrOTCs
CIIPABKH O pe3yJbTaTax IMPeJOCTaBIECHUS MyHULIUIIAIbHON YCIYTH.

4.2. Texkymmii KOHTpOJb 3a COOJIOJICHUEM IIOCJIENIOBATEILHOCTH  JCHCTBUH,
ONpPEACIECHHBIX aJIMUHHUCTPATUBHBIMU NPOLEAYPAMH IO MNPEAOCTaBICHUI0 MYHUIMIAIBHON
yCIIyTH, OCYyIIECTBIseTCs pyKoBoauTens Mcenonkoma.

4.3. IlepeyeHb [OJDKHOCTHBIX JIML, OCYILECTBISIOUIMX TEKYIUUH  KOHTPOJIb,
YCTaHABIIMBAETCS IMOJIOXKEHUSMH O CTPYKTYPHBIX IOJpA3JEICHUsIX OpraHa MECTHOIO
CaMOYIPABJIEHUS U IOJDKHOCTHBIMH pErJIaMEHTaMH.

[lo pe3ynpraTaM IpOBENEHHBIX MPOBEPOK B CIlIyyae BBISBICHUS HapyLIEHUN IpaB
3asiBUTEJIE BHUHOBHBIE JIMLA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAarenbecTBOM Poccniickoit denepanun.

4.4. PykoBomuTenb OpraHa MECTHOTO CaMOYIIPABJICHHMS HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 00paIleHU 3asBUTENEH.

PykoBonuTens (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOJpPA3AEIEHUS OpraHa
MECTHOIO  CaMOYINpaBJIE€HUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOEe U  (WIn)
HEHA/JIE)KAILEE BBINOJHEHUE aJMUHHCTPATUBHBIX JEHCTBUM, YyKa3aHHbIX B pasgene 3
HacTosmero PernmamMenra.

JIOIOKHOCTHBIE JIMLA M WHBIE MYHUIMINANBHBIE CIYyXalllU€ 3a PELICHUS WU JAEUCTBUSA
(6e3neiicTBUE), MpUHUMAaeMbIe (OCYIIECTBIAEMbIC) B XOJA€ MPEIOCTaBICHUS MYHUIUIIATBLHON
YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOPSAKE.

4.5. KoHTpousb 3a IMpeAoCTaBIEHNEM MYHHUIMIAIBHONW YCIYI'HM CO CTOPOHBI I'PAXKIAH, UX
00BbEeTMHEHUI U OpraHu3alui, OCYILECTBIISIETCS TOCPEICTBOM OTKPBITOCTH AesTeibHocTH OMC
IIPU IIPEIOCTABICHUN MYHULIMITAIBHOM YCIYTH, OJIY4EHHS ITOJIHOM, aKTyaJIbHOW U TOCTOBEPHOM
uHpOpMallUl O TOpSAAKE TMPENOCTABICHUS MYHHUIUNAIbHON YCIYyrd W BO3MOXHOCTH



JIOCYI€OHOTO PAacCCMOTPEHUs 0OpaleHni (Kano0) B poliecce MPe0CTaBICHUS MyHHITUTATHHOMU
YCITyTH.

5. locyneOHblii (BHecy1eOHbIN) MOPAIOK 00:Ka10BAHMSI PeLlIEeHU U 1edCTBUI
(0e3eiicTBUS) OPraHoOB, MPEIOCTABISIOIIUX MYHUIIUNIATBHYIO YCJIYTY, a TAKKE UX
JAOJIKHOCTHBIX JIMI, MyHHITHNATBHBIX CJIYKAIHX

5.1. [ony4arenn MyHULUMIIATBHON YCIYTH UMEIOT IIPABO Ha 00KaIOBAaHUE B 10CY1EOHOM
nopsijike AercTBUi (0e3aeiicTBUS) COTPYAHUKOB VIcIonkoMa, y4acTBYIOIIUX B MIPEIOCTABICHUU
MYHULIUNIATBHON yeiyry, B Mcnonkom unu B CoBET MyHUIIMIIAIBHOTO OOPa30BaHHUS.

3asBUTEIb MOXKET 00OPATUTHCS € KaJIO0OO0H, B TOM YHUCIIE B CIACIYIOIUX CIIyqasx:

1) HapyllleHHE  CpOKa  PETrMCTpaldd  3ampoca  3asBUTEAS. O  MPEIOCTABICHUU
MYHHULUIIAJIBHON YCIyTH;

2) HapyIICHUE CPOKA MPEIOCTABICHUS MYHUIIUITATBHON YCITyTH;

3) TpeboBaHKe y 3asBHUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATUBHBIMH
npaBoBbiIMU akTamu Poccuiickoit ®enepanuu, PecnyOnuku Tartapcran, CabOuHckoro
MYHUILIMIIAJIBHOTO pailoHa AJis IPEeJ0CTaBIEHUS MyHULIUTIAIbHON YCIYTH;

4) oTka3 B TNpPHEME JOKYMEHTOB, MPEJAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit ®enepanuu, Pecnybnuku Tarapcran,
CaOuHCKOTO MYHHIIMIIANBHOTO paiioHa Ui NPEAOCTaBICHHUS MYHULUINAIBHOW YCIYyTH, Y
3asIBUTEIIS;

5) oTka3 B MpPEAOCTABICHUH MYHHUIUITAJIBHOW YCIYI'H, €CIH OCHOBaHHMS OTKasa He
PEIyCMOTPEHBI (efepadbHbIMA 3aKOHAMH W TMPUHSATBIMH B COOTBETCTBHHM C HHMH HHBIMHU
HOpPMAaTUBHBIMHM TMpaBOBbIMU akTamMu Poccuiickoit ®enepauuu, Pecnybnuku TartapcraH,
CabHHCKOro MyHHIIMIIATBHOTO paiioHa;

6) 3arpeboBaHKE OT 3aABUTEIISI IPH MPEIOCTABICHUH MYHUIMITATBHON YCIYTH IUIAThI, HE
MPEeAYyCMOTPEHHOM HOPMAaTHBHBIMU MpaBoBbIMH akTamu Poccuiickoit denepanuu, Pecnyonuku
Tarapctan, CabMHCKOTO MyHHUIIMITAILHOTO paiioHa;

7) otka3 Mcmonkoma, MOMKHOCTHOTO Juna Mcnoikoma, B MCIPaBICHUH JOMYIIECHHBIX
OMeYaTOK U OIMMOOK B BBIAAHHBIX B PE3yNbTaTe MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH
JIOKYMEHTaX JIM00 HapylIeHNEe YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABIICHUH.

5.2. JKanoba mnonaercs B MNUCBMEHHOW ¢opme Ha OyMaKHOM HOCUTENE WIM B
AIIEKTPOHHOU (hopme.

XKanoba moxer ObITh HampaBieHa Mo noute, uepes MOPL], ¢ wucnonb3oBaHuEM
MH(OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ~ cetn  "UHrtepHer", oduumanpHOro  caiita
CabuHckoro MyHHIUNaipbHOro paiiona (http://www.saby.tatarstan.ru), EnmuHoro moprana
TOCY/JIapCTBEHHBIX M MYHHIUMAJIbHBIX yciuyr Pecnyomuku Tartapcran (http://uslugi.tatar.ru/),
Enunoro  moprama — TOCyJapCTBEHHBIX M MYHHUIMNANbHBIX  ycnyr  (QyHKUuM)
(http://www.gosuslugi.ru/), a Tak)ke MOXeT ObITh PUHSTA TPU JINTHOM ITPHEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHHs KajJoObl - B T€UEHUE IMATHAAUATH pabodMx JTHEH co THS ee
peructpanuu. B ciydae o0kanoBaHMsI OTKa3za OpraHa, MpPeIOCTaBIISIOIIEI0 MYHUIUIAIbHYIO
YCIIYTY, JIOJKHOCTHOTO JIMIIAa OpPTaHa, MPEI0CTABIIAIOIIEr0 MyHUIUIIAIIBHYIO YCIyTy, B IIpUEME
JIOKYMEHTOB Yy 3asiBUTEJIS IMOO B UCTIPABICHHUH JIOMYIIEHHBIX OMEYaTOK U OMKUOOK WM B CITy4yae
00KaJIOBaHUsl HApPYIICHUS YCTAHOBJICHHOTO CPOKAa TaKUX HCIPABICHUH - B TEUCHHE MATH
pabounx JAHEW co JHS ee pEerucTpalui.

5.4. XKanob6a nomkHa cofiepkaTh CIEAYIOUTYI0 HHPOPMAIIHIO:

1) HauMeHOBaHUE OpraHa, IMPEJOCTaBISIOLIErO YCIYTry, JOKHOCTHOIO JIMIIA OpraHa,
MPEAOCTABIAIONIETO YCAYry, WJIM MYHUIUIAIBHOTO CIIY)Kalllero, peuieHuss W JAeUCTBUs
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UM, OTYECTBO (MTOCIeIHEE - IPU HAJIMYMU), CBEJICHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTE HaXOKJCHUS 3assBUTEIIS
- IOpUJIMYECKOTO JIMIla, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)



http://uslugi.tatar.ru/

9JIEKTPOHHOMN MOYTHI (MPH HAJIMYKUU) U MTOYTOBBIN aJipec, M0 KOTOPBIM JOJDKEH OBITh HAIlPaBIICH
OTBET 3asBUTEITIO;

3) cBemenus 00 oOOKamyeMbIX peIIEHUAX M JelcTBHAX (Oe3neicTBUM) oOpraHa,
IPEOCTABIISAIONIETO MyHUIIUTIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA OpTraHa, MPeI0CTaBISIOIIEr0
MYHULUTNAIBHYIO YCIYTY, MM MyHULIMIAIBHOTO CIIYXKallero;

4) moBOAbBI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COTJACEH C PEUICHHEM U JCHCTBUEM
(Oe3neiicTBueM) oOpraHa, MpeNOCTaBIAIOIIEIO  yCIyry, JOJDKHOCTHOTO JIMIa Oprasa,
IPEOCTABIISIONIETO YCIYTY, MM MYHHIIMIIATBHOTO CITY>KAaIIETo.

5.5. K xamo0e MoOryr OBbITb MNPUJIOXKEHbBI KOMMHU JOKYMEHTOB, IOATBEPKAAIOMINX
U3JI0KEHHBIE B JKayobe oOcrosTenbcTBa. B Takom ciydae B xanoOe MPUBOIUTCA IEepeueHb
IpUIaraeMbIx K Heil TOKYMEHTOB.

5.6. XKanoGa moanuceIBaeTCs MOABIIMM €€ MOJIydaTeseM MYHHIIUIIATbHON YCIyTH.

5.7. Ilo pe3ynbraTaM paccMOTpeHHs »KajoObl pykoBoauTens Mcmonkoma (riaBa
MYHULIMIIAJIBHOTO pailoHa) IPUHUMAET OAHO U3 CIEAYIOIUX PELICHUN:

1) ynonerBopsier kanoOy, B TOM 4uciae B (OpMe OTMEHbl HPUHATOrO pPELICHMS,
UCTIPABJICHUS] JONYIICHHBIX OPTraHOM, NPEAOCTABISIOUIMM YCIyry, ONEYaTOK W OMIHMOOK B
BBIJIJAaHHBIX B PE3YJIbTaTe MPEJIOCTABICHUS YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTENIO AEHEKHbIX
CPeACTB, B3MMaHHE KOTOPBIX HE TMPEIYCMOTPEHO HOPMATUBHBIMU TIPABOBBIMH aKTaMHU
Poccuiickoii denepanny, HOpMaTUBHBIMU MTPABOBBIMU akTaMu PecryOnuku TarapcraH, a Takxke
B UHBIX (hopMax;

2) OTKa3bIBA€T B yJIOBJIETBOPEHUHU KAJIOOBI.

He mo3nmuee mHs, cnenyromero 3a JHEM MPHUHATHS PEHICHUS, YKa3aHHOTO B HACTOSIIEM
IYHKTE, 3asBUTEII0 B NMHUCBMEHHON (opMe M IO KeJaHUIO 3asBUTENS B 3JEKTPOHHOU (hopme
HAIpaBJIIETCS] MOTHBHPOBAHHBINA OTBET O PE3YJIbTATaX PaCCMOTPEHUS JKAIOOBI.

5.8. B ciyuae ycraHOBIEHHMsI B XOJ€ HJIM IO pe3yJbTaTaM pacCMOTPEHMs >Kajao0bl
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO NPABOHAPYIICHHS WM NPECTYIUICHUS JOJDKHOCTHOE
JMLIO, HAJEJIEHHOE MOJHOMOYMSMM I10 PACCMOTPEHUIO KajJo0, HEe3aMeJIMTEeNbHO HaIpaBisieT
UMEIOIIMECS] MaTePUAITBI B OPTaHbI MPOKYPATYPHI.



[Tpunoxenue Nel

biok-cxema IOCIC0BATCIIBHOCTH I[CﬁCTBHﬁ 110 IP€AO0CTaBJICHUIO MYHHHHHaHBHOﬁ ycCiyru

Cneuunanuct OpraHa
KoHcynbTauus
B AeHb oGpalleHust

v

BasButens.
Mopava 3anpoca o npegocTasneHnn
MYHULMNArbHOM YCryrm u AOKYMEHTOB

ATUE pelleHns B 3aBUCUMOCTV
pe3ynbTata NpPoBEPKN KOMIMIMEKTHOCTN
AOKYMEHTOB

A

Cneunanuct OpraHa

YcTaHoBneHne NUYHOCTU 1 nposepka He cootsetcTeytoT N.2.5

AOKYMEHTOB
Cneuyunanuct OpraHa
Bos3BpalwleHne gokyMeHToB
3aasuTernto
¢ CooTeeTcTBYlOT N.2.5 a
BOBBpaLLI,eHHbIe 3aaBuTernto
Cneunanuct OpraHa . [NOKYMEHTbI
Perncrtpauuvs sasiBrneHusi, npoeepka ceeaeHun

coaep>kaumxcsa B 4OKyMeHTax

\
OTCyTCTBUE OCHOBaHWIt ANs OTKasa B MpuHATHME pewleHns B Hanuuune OCHOBaHVIVIZ, o
NpeAoCTaBMeHNN yCryr, NpeayCMOTPeHHbIX M.2.9 3aBMCMMOCTU OT pe3yrbTaTta NnpeaycMOTpPEeHHbIX M.2.
npoBepKn
o Cneunanuct OpraHa
Hanunumne ocHoBaHuin Onsa oTrnoXXeHusA
-~ o nO,ElFOTOBKa n HanpasrneHune
HOTapwuarbHbIX OenNcTBumn

noctaHoBneHns o6 oTkase B

npeaocTaBneHnn ycnyrm

Y

Cneuyunanuct OpraHa
HanpasneHue 3anpocos
Cneunanuct OpraHa
COBepLIJeHVIe HOTapuarnbHbIX
AencTBUn, Bblaava pesynbraTta

ycnyrm MocTaHoBneHne o6 oTkase B
npegocTasneHnn
3anpockl HanpaeneHHbIe B MyHuumMnansLHon ycnyrm
opraHM3aLMIo N HanpasrieHHoe 3asBUTEnNo

dunsnHeckomy nuuy

HOTapmaano 3aBepeHHble
AOOKYMEHTbI unm nognmcu

BblOaHHblIE 3aABUTEIO

OpraHI/IBaLI,VIFl mnnn
qJI/I3VI'~IeCKOe nmMuyo oTBeT Ha
3anpoc

v

OTBeT Ha 3anpoc

w




[Tpunoxxenue
(cripaBouHOE)

PexBu3uTHI AOJIKHOCTHBIX JIHII, OTBETCTBCHHBIX 3a MMPEA0CTABJICHUC MyHl/I].[I/IHaJIbHOﬁ
YCIYIrd 1 oOCymi€CTBJAAIIIUX KOHTPOJIb €€ UCIIOJIHCHUS,

HUcnonnureabHblii KoMmuTeT THMEPIINKCKOTo ceibCKOro nocesgennsi CaOMHCKOro

MYHUIMIIAJTBHOI'0 paiflona

JoIKHOCTB Tenedhon DJIEKTPOHHBIN ajipec
PykoBouTenp ucmnoikoma 2-23-23 Timer.Sab@tatar.ru
Cekperapb 2-23-23 Timer.Sab@tatar.ru

PekBU3UTHI JOJKHOCTHBIX JIUI, KOHTPOJIMPYIOIIMX MPEI0CTABJICHUE

MYHMIMIAJIBHON yCJIYIH

JIOKHOCTH

Tenedon

DIIeKTPOHHBIN ajapec

I'maBa nmocenexnus
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Timer.Sab@tatar.ru




