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K [IOCTAHOBJIEHUIO VICTIOTHUTENBHOTO
komurera [llapiuapemuHckoro
CEJICKOT'O MOCEICHUS
CapMaHOBCKOI'O MyHHUIIMITAJILHOTO
pariona PecniyOnuku Tarapcran

oT «24» nexadps 2015 . Ne 16

AIMHMHHCTPATHBHBII perjiaMeHT
MpeaoCcTABIEHUA MYHMIMNIAJBHON YCJIYId N0 YI0CTOBEPEHMIO 3aBelllaHuii U 110
Y0CTOBEPEHMIO I0BEPEHHOCTeM

1. O01Me moI0KeHus.

1.1. HacTosiiuii aAMUHUCTPATUBHBIA pPETIaMEHT MPEAOCTABICHUS MYHUIIUTAIbHON
yciyru (nanee — PeriaMeHT) ycTaHaBIMBaeT CTaHIApPT M MOPSIOK MPEIOCTaBICHUS
MYHUILIMIIAJBHOW YCIYTM 1O YJOCTOBEPEHMIO 3aBEIIAHUN U 1O YyIOCTOBEPEHUIO
JIOBEPEHHOCTEN (J1ajiee — MyHUIUIIATbHAS YCIIyTa).

1.2. [lomydaTeny MyHUIIUTIATLHOU YCIyTH: (PU3NYECKUE JTULIA (J1aTiee - 3asiBUTEND ).

1.3. MyHununanabpHas yciyra MpEAOCTaBISETCS HCHOJHUTEIBHBIM KOMHUTETOM
HlapmuapeMHHCKOTO cenbcKoro mocenenuss CapMaHOBCKOTO MYHHIIMIIAILHOTO paiioHa
(manee — Mcmonkom).

1.3.1. Mecto Haxoxaenue ucnoykoma: . lllapmmapema, yu.lllkonpHas, m1.57.

['padux paboThI:

noHenenbHUK — nsarauna: ¢ 7.30 mo 16.30 4ac;

cybo6ota: ¢ 7.30 mo 11.00;

BOCKPECEHBE: BBIXOJHOW JI€Hb.

Bpems mepepbiBa 11 OTAbBIXa M TUTaHUS YCTAaHABIMBACTCA IPaBUIIAMH
BHYTPEHHETO TPYA0BOTO paclopsiIka.

CrpaBounsiii Tenedon 885559(4-57-55)..

[Tpoxoa Mo JOKyMeHTaM yAOCTOBEPSIOIIUM JTHYHOCTb.

1.3.2. Aapec odunmanbHOro caita MyHUIIMIAIBHOTO pailoHa B MH(OPMAIMOHHO-
TEJICKOMMYHUKAMOHHON ceTH «MHTepHeT» (nmanee — cethb «MuTepHer): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Undopmanus o rocyapCTBEHHOU yCIyre MOXKET OBITh TIOJTy4YeHa:

1) mocpeacTBOM WH(POPMALNMOHHBIX CTCHIOB, COACPXKAIIMX BU3YAIBHYIO H
TEKCTOBYIO MH(OpPMALMIO 0 MYHMIIUIIAJBLHOW YCIyTe, PacIOIOKEHHBIX B TOMEIICHUIX
Ucnonkoma, nnst  paboTel ¢ 3asButessiMu.  MHbopmanms, pasmeniaemas Ha
WH)OPMAIIMOHHBIX CTEH/AX, BKIIOYAET B CeOsl CBEACHHS O MYHHIIMNAIBHOW YCIyTe,
comepxkammecs: B TmyHkTax (mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiero PerimamMmenra;

2) mocpenactBoM cetu «MHTepHET» Ha O(UIMATLHOM CalTe MYHHIIMITAIBHOIO
paiiona (http:// www. sarmanovo.tatarstan.ru);

3) na [lopTaiie ToCy1apCTBEHHBIX U MyHHIIMIIATBHBIX yciayr PecnyOmuku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mOpTane rocynapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT ((PYHKINHN)
(http:// www.gosuslugi.ru/);



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

5) B Ucnonkome:

IPU YCTHOM OOpAaIIeHUH - JTUYHO WM MO TeIePOoHY;

IpU MUCbMEHHOM (B TOM 4HcCIe B (hOpME 3JIEKTPOHHOIO JOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 M0YTe, B 3JIEKTPOHHOU (POopME 1O 3IEKTPOHHOM MOUTE.

1.3.4. HNudopmarusa 1o BolpocaM MPeJOCTaBICHUS MYHHUIUMIIAJIBHOW YCIyTU
pasMeraerca creuuaiuctom Hcemonkoma Ha oO(QUIMATBHOM CalTeé MYHUIIUIAIBLHOTO
palioHa W Ha MHQOPMALMOHHBIX CTEHJAX B MoMelleHusx Mcnomkoma st paboThI ¢
3asIBUTEJISIMU.

1.4. IlpenocraBieHrue MyHUIIUTIAIBHOW YCITYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

['paxxnanckum konekcom Poccuiickoit ®@enepanun (dacth nepsas) ot 30.11.1994
Ne51-d3 (mamee - I'pK P®) (Cobpanme 3akoHomatenberBa P, 05.12.1994, Ne32,
cT.3301);

Hanoroseim koaexkcoMm Poccuiickoii @enepanuu (yacte BTOpas) ot 05.08.2000
Nel17-®3 (manee — HK P®) (CoOpanme 3akoHomatenbctBa P®, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHojaTenbeTBa Poccuiickoit denepanuu o Hotapuate ot 11.02.1993
Neo 4462-1 (nanee — Ocnosbl) (Begomoctu CHJl u BC PO, 11.03.1993 Nel0, ct1.357);

OdenepanbHbiM  3akoHOM OoT 06.10.2003 Nel31-®3 «O6 oO0mMx MOPUHITUIIAX
OpraHu3allii MECTHOTO camoympaBieHus B Poccuiickoit ®eneparumn» (mnamee —
®enepanbubiii 3akoH Nel31-D3) (CobOpanue 3akonHomarenbctBa PO, 06.10.2003, Ne40,
cT.3822);

®enepanbHpiM  3akoHOM oT  27.07.2010 Ne 210-®3 «OO0 opraHuzauuu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX yCIyr» (nanee — denepaibHbIN
3akoH Ne210-®3) (Cobpanue 3akoHoqarensctBa PO, 02.08.2010, No31, c1.4179);

npukazoM MuHiocta Poccun ot 10.04.2002 Ne99 «O6 yrBepxkaeHuun Dopm
peecTpoB ISl pPETUCTpallUd HOTApUATbHBIX JEUCTBUN, HOTApUAIbHBIX CBUACTEILCTB U
YI0CTOBEPUTENBHBIX HAJIMUCEH HA CACNIKAX U CBUACTEIILCTBYEMbIX JOKyMEHTax» (1ajee -
npuka3 Ne99) (broyieTeHb HOpPMATHBHBIX aKTOB (heIepaIbHBIX OPTaHOB MCIOIHUTEIBHOM
Baactu, Ne20, 20.05.2002);

npukazom Muntocta Poccun ot 27.12.2007 Ne256 «O6 yrBepxkaenun MHCTpyKimu
O TIOPSIZIKE COBEPIICHHS HOTAPUAIBHBIX JCHCTBUN TJjIaBaMHU MECTHBIX aJIMUHHCTpAIUN
MOCEJICHM ¥ MYHUIIMNAIbHBIX  PAiOHOB U  CHEIHAIbHO  YIOJHOMOYEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH MECTHOTO CaMOYIIPaBJIEHUSI TOCENECHUH W MYHUIUTAIbHBIX
paiionoB» (maisiee - npukas No256) (Poccuiickas razera, Ne3, 11.01.2008);

npukazom dDenepanbHoro kazHauerctsa oT 30.11.2012 Nel9n «O06 yTBepx’aAeHUU
MOpsiZIKa BEACHUSI TOCYJapCTBEHHON MH(OPMAIIMOHHOW CHCTEMBI O TOCYJAPCTBEHHBIX U
MYHULIMOATBHBIX TulaTexkax (manee — mpuka3 19H) (brojsieTeHb HOPMATHUBHBIX aKTOB
dbenepaabHBIX OPraHoB MCIONMHUTEIbHON BiaacTh, Nel, 07.01.2013);

3akoHoM Pecnybmuku Tarapcran ot 28.07.2004 Ne45-3PT «O wmecTtHOM
camoynpasienun B PecnyOnuke Tarapcran» (Pecny6muka Tarapcran, NelS55-156,
03.08.2004);

VYceraom  IlapnnapemuHckoro  cenbckoro — moceneHuss — CapMaHOBCKOTO
MyHHUIIUTIATbHOTO paifona PecrnyOmuku Tartapctan, mnpuHstoro Pemennem Coeta

[ITapauapeMHHCKOTO celbCcKoro noceneHus: CapMaHOBCKOTO MYHHMIIMIAIBLHOTO pailoHa OT
20.11.2015 Ne 10 (manee — Ycran);



1.4.B m©actrosmem PermameHnTe WMCHONB3YIOTCS — CIEAYIONME TEPMHUHBI U
OTIpeICTICHUS:

3aBEII[aHUE - COCTABICHHOE B COOTBETCTBHUH C JICHCTBYIOIIUM 3aKOHOIATEILCTBOM U
Mo OmpejesieHHOW (opMe, HOTapUAIBHO 3aBEPCHHOE THCHBMEHHOE paCHOpsHKEHHE
BJIaJIeIbIla UMYIIIECTBA, IIEHHOCTEH, JEHEKHBIX BKJIAJIOB O TOM, B Yb€ BIAJCHHE TOJKHA
OBITh TIEpelaHa ero COOCTBEHHOCTH MOCIIE CMEPTH;

JIOBEpPEHHOCTBIO TPHU3HAETCS IMHCHMEHHOE YIOJHOMOYHE, BBIIAaBACMOE OJHUM
JUIOM JAPYTOMY JIHMITY IS TIPEACTaBUTENBCTBA TEpen TpeThbuMHU JuiaMu. [IncbMeHHOE
YIOJHOMOYHME Ha COBEPIICHUE CACIKH TPEACTABUTEIIEM MOXET OBITh MPEICTaBICHO
MIPEACTABISIEMBIM HETIOCPEICTBEHHO COOTBETCTBYIOIIEMY TPETHEMY JIHILY.

TeXHUYECKas omuOKka - ommOka (OmHCKa, ole4yaTKa, TrpaMMaTHdecKas WIH
apudpmeTndeckas omuoOka OO0 TOM00HAsS  OmuOKa), JOMYyIICHHAs OPTaHOM,
MPEAOCTABISAIONIMM MYHHUIIMIIAIBHYIO YCIYTy, ¥ TPHUBEANMIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHUIIMMAIBHOW YCIIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEICHUSI.

B nactosimem Pernamente moj 3asBiICHHMEM O MPEIOCTaBICHUU MYHHUIUIIAIHLHOM
yCIIyTH (fanee - 3asBJIeHUE) OHUMAETCS YCTHOE O0palleHue.



2. CTaHnaapT npeaocTaBjieHUs MyHUIMIAJBHON yCIyru

HaumeHnoBaHue Tpe0OBaHUA

HopMaTuBHBIA aKT,

YCTAHABJIMBAIOLINH
CTAaHAAPTa NPEAOCTABJICHHUS Coaep:xanue TpeOOBAHHUSA CTAHJAPTA
. MYHUIUNAJIBHYIO YCIYTy HJIH
MYHULIUNIAJIBHON YCIYTH
TpeOOBaHMe

2.1. HammenoBanue Y nocroBepeHue 3aBELIaHUs 151 ynocrosepenue | [ pK PO;

MYHULIHANIAIBHOU YCIYTH JIOBEPEHHOCTH npuka3s Ne256

2.2. HaumeHnoBaHue opraHa Hcnonkom VYcras;

UCIIOJIHUTENILHOM BJIACTH,
HEIOCPEICTBEHHO
MPEAOCTABIISIOIIETO
MYHUITUTIATBHYIO YCIYTY

2.3. Onmcanue pe3yabTara
IPEI0CTABICHUS

CoBepiieHre HOTapUAIBbHBIX IEUCTBUN IO YAOCTOBEPEHUIO
3aBEIAHAN U 110 YAOCTOBEPEHUIO IOBEPEHHOCTEN

MYHULHANIAIBHON YCIyTH OTka3 B COBEPIICHUM HOTAPHAIBHBIX JEHUCTBUH IO
YAOCTOBEPEHUIO  3aBEHIAHUA M MO  YAOCTOBEPEHUIO
JIOBEPEHHOCTEU

2.4. Cpok npeocTaBiIeHUsS Y nocrosepeHue 3aBEILAHUN " YAOCTOBEPEHUE

MYHUIUIIAIBHON YCIYTH

JIOBEPEHHOCTEN OCYILIECTBISETCS B TEYEHUU OJJHOTO paboyvero
JTHSI, C MOMEHTA 0OpaIleHusl.

B ciyuae npunsaTus pemieHus o0 0TKa3e B MPEAOCTABICHUN
yCIYyIH B TEUCHUH TMISITH pabouux JHEH, ¢ MOMEHTa
oOpaiiieHus.

B ciydae mpuHsATHS penieHus 00 OTIOKEHWU COBEPIICHUS
HOTApUAJBLHOTO ACHCTBUS B TCUCHHUU IATH pabOUYMX JHEH, C
MOMEHTa OOpalleHHs




2.5. McuepnbIBaroniuii nepeyeHb
JIOKyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUHU C
3aKOHOJIATEIFHBIMH WA WHBIMHU
HOPMATUBHBIMH ITPABOBBIMU
aKTaMH JJIS TIPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH, a
TaK)K€ YCIIYT, KOTOPBIC SBJISTFOTCS
HEOOXOIUMBIMH U
00s13aTEIILHBIMU JUTS
PEeIOCTaBICHUS
MYHUITUTIATBHBIX YCIYT,
MOJIJICKAIINX MTPEICTABICHUIO
3asiBUTEIIEM

1. Macopt WM JApyrue JOKYMEHTHI, YJIOCTOBEPSIOIINE
JUYHOCTD 3asIBUTEJIS.
2.JloBepeHHOCTD MPHU yJIOCTOBEPEHUH IOBEPEHHOCTH

[Tpukaz Ne256

2.6 VicuepmpiBaroniuii mepeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUHM C HOPMATUBHBIMU
PaBOBBIMH aKTaMU ISl
PEeI0CTaBICHUS
MYHULIANAIBHOMN YCIIyTH,
KOTOpbIE HAXOATCS B
pacnopsKeHUN
roCyJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO
CaMOYTIPaBJIEHUS U WHBIX
OpTraHu3alui U KOTOPbIE
3as1BUTEJIb BIIPaBE NPEICTABUTH

[TonyuaroTcs B paMKax MEKBEJOMCTBEHHOT'O
B3aUMOJIEUCTBUS:
CBeneHus 0 TOCHOILINHE

[Ipukas 191

2.7. Ilepeuenb opraHoB
rOCYJIapCTBEHHOW BJIACTH

CornacoBanue He TpeOyeTcs




(OpraHoB MECTHOTO
CaMOYIPaBJICHUS) U UX
CTPYKTYPHBIX TOApa3/ICICHU,
COTJIACOBAaHUE KOTOPHIX B
CITydasix, IpeayCMOTPEHHBIX
HOPMATHUBHBIMU TIPABOBBIMHU
aKTamu, TpeOyeTcst s
NPEOCTABJICHUS YCIIYTH U
KOTOPOE OCYIIECTBIACTCS
OpraHOM, TIPEOCTABIISIONIIM
MYHUIIUIAIBHYIO YCIYTY

2.8. UcuepnbiBaronuii mepeyeHb
OCHOBAHMI JIJIs1 OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIs1
IPEI0CTABICHUS
MYHULHANAIBHON YCIIyTH

1) ITogava JOKYMEHTOB HEHAICIKAILIMM JIUIIOM;
2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB IIEPCUHIO

JOKYMEHTOB, YKa3aHHBIX B  IYHKTE 2.5  HACTOSIIETO
Pernmamenra;

3) B 3asBiieHMM W TpUjIaraeMbIX K 3asBJICHHIO JTOKYMEHTaxX
UMEIOTCS HEOTOBOPEHHBIE WCTIPABJICHUS, CEpbE3HbIC
MOBPEXKAECHUS, HE TTO3BOJISIIOIIME OJTHO3HAYHO MCTOJIKOBATh UX
COAEpKaAHHUE;

4) IlpencraBneHue JOKYMEHTOB B HEHAUJISKAIIUA OpraHl




2.9. McuepnbIBaromiuii nepeyeHb
OCHOBAaHHUU IJIA
MIPUOCTAHOBJIEHUS WJIA OTKa3a B
MPEIOCTABICHUN
MYHULANIAIBHOU YCIIyTH

OcHoBaHus 1J1s1 MPUOCTAHOBJICHUS TTPEIOCTABICHUS YCIYTH
HE TIPElyCMOTPEHBI.

OcHoBaHus 7151 OTKa3a:

1) CoBepiieHHE TaKOTO JACHCTBHSI POTHBOPECUUT 3aKOHY.

2) JleticTBHE TIOJIICKUAT COBEPIICHHUIO JIOJDKHOCTHBIM JIUI[OM
opraHa MECTHOTO CAMOYIPABJICHHUS IPYroro IMOCEICHUS WM
MYHULIMIIAIBHOTO PaioHa

3) C mpocb0oit 0 COBEpIICHUH HOTAPHAIBHOTO JEHCTBUS
oOpaTuiics TpaKJIaHWH, IPU3HAHHBINA CYJ0M HEJCECIIOCOOHBIM
WM OTPAHUYEHO JEeClOCOOHBIM, JIMOO MpEeACTaBUTEINb, HE
UMEIOIINUNA HEOOXOAMMBIX TTOJIHOMOYHIA;

4) He mnocrymnenue uHpopManuMd 00  ymiare
rocyJapCTBEHHOM MOILIMHBI U HOTapHaJIbHOTO Tapuda yepes
[l'ocynapcTBeHHy0  MH(OPMAIMOHHYIO CUCTEMY O

rOCy/IapCTBEHHBIX W MYHULMNAIbHBIX IUIaTeXax (Janee —
['MC I'MI));

5) 3asBUTENIEM TPEACTABICHBI JOKYMEHTHI HE B IIOJIHOM
o0beMe, 7MOO B TPEACTABICHHBIX 3asBICHUM U (WJIH)
JOKYMEHTaX COJIEP>KUTCS HETOJIHAs W (WJIM) HEAOCTOBEpHas
nH(popmanus.

2.10. Topsimok, pazmep u
OCHOBAHMS B3UMaHUS
rocyapCTBEHHOM MOUIJIUHBI UIIN
WHOM IIJIaThl, B3UMaeMOU 3a
MPEI0CTABICHUE
MYHULUNAIBHON YCIyTH

MyHnununanpHas ycjiyra 3a COBEPIIEHHE HOTapUaJIbHBIX
NEeWCTBUI OKa3bIBACTCS HA IUIATHOM (BO3ME3HOM ) OCHOBE.
['ocymapcTBeHHAas NoNLIMHA
1) 3a ymocTtoBepeHuEe AOBEPEHHOCTEH HA COBEPILICHUE
caenok (cmenku), TpeOyrommux (Tpebyroreil) HoTapuaabHOM
(GbopMBI B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanuu, - 200 pyonei;
2) 3a  yJOCTOBEpECHHE
TpeOYIOIMX HOTapUaIbHOU  (HOPMBI

IIPOYUX  JOBEPEHHOCTEH,
B COOTBETCTBHHM C

ct.333.24,333.25 HK PO




3aKkoHoAaTeIbCcTBOM Poccuiickoit deneparuu, - 200 pyoei;

3) 3a yIOCTOBEpEHHE TOBEPEHHOCTEW, BbIIABAEMBIX B
NOpsAJIKE TIEPEIOBEPHS, B CIIydasiX, €CJIM TAKOE yIOCTOBEPEHHE
0043aTeIbHO B COOTBETCTBUM C  3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, - 200 pyOnei;

4) 3a YyIOCTOBEpEHHE 3aBEIIaHUM, 3a TPUHITHE
3aKpBITOTO 3aBemianms - 100 pyouei;

5) 3a yAOCTOBEpPEHHE JIOBEPEHHOCTE Ha MpaBo
MOJb30BaHUsl W (WJIM) paCIOPSDKEHHUS] HMMYIIECTBOM, 3a
HCKJIIOYEHUEM MMYIIECTBA, MPEAYCMOTPEHHOrO MOJIIMYHKTOM
6 HaCTOSIIETO MyHKTA:

JeTsIM, B TOM 4YHUCJE YCHIHOBJICHHBIM, CYIPYTY,
POJUTENSIM, TIOJIHOPOJHBIM OpaThsiM U cecTpam - 100 pyOrei;

npyrum ¢uzndeckum umiam - 500 pyoueit;

6) 3a YIOCTOBEpEHHE JIOBEPEHHOCTEH Ha TPaBo
MOJIb30BaHUSI U (WJIM) PaACMOPSDKEHUSI aBTOTPAHCIIOPTHBIMU
CpelcTBamMHu:

JIeTSM, B TOM 4YHCJE YCHIHOBIICHHBIM, CYIIPYTY,
pOIUTENSIM, TIOJIHOPOJHBIM OpaThsiM U cecTpam - 250 pyOrei;

apyrum ¢uszndeckum iunam - 400 pyouneit;

3a HOTapualbHbIC JCHUCTBUS, COBEpIIACMBbIE  BHE
MOMEIIEHUSI ~ UCIOJIHUTEILHOTO  KOMHUTETa  CEJIbCKOIO
MOCEJICHUs, TOCYJapCTBEHHAs TMONUIMHA YIJIaYMBaeTCs B
pasMepe, yBEIIMYEHHOM B TIOJITOpA pasa.

Hotapuanbneiii tapud — 200 py6neir. MaBammmam 1-2
rpynnsl 100 py6unei, nterora 50 %

2.11. Tlopsimok, pazmep u
OCHOBaHMS B3MMaHUS TUTATHI 32
IPEIOCTABIICHUE YCIYT, KOTOPHIE

[IpenocraBiieHne HEOOXOIUMBIX U O0S3aTEIBHBIX YCIYT HE
Tpebyercs




SIBJIIIOTCSI HEOOXOUMBIMU U
00s13aTebHBIMU TS
PEAOCTABICHUS
MYHULIANAIBHOMN YCITyTH,
BKJTFOYasi HHPOPMAIIHIO O
METOJMKE pacuera pasmepa
TAKOM TLJIATHI

2.12. MakcuMaIbHBIA CPOK
OKHJIaHUS B OYEPENIU TIPU
1oJiaue 3ampoca o
IPEI0CTaABICHUN
MYHUITUTIATBHOU YCIIYTH U IPU
MOJIYYCHHUH pe3ysIbTaTa
MPEIOCTABIICHUS] TAKUX YCIIYT

[logaya 3asBJI€HUs HA MOJYYEHUE MYHUUMUIIAIBHON YCIyru
IPY HAJIMYUU OYepe/u - He OoJiee 15 MUHYT.

[Tpu MOJTyYEHHUH pe3yibTara MPENOCTaBICHUS
MYHULAMAIBHON YCIIyTM MAaKCHUMAJIbHBIM CPOK OXHUJAHUS B
o4Yepelld HE TOJKEH MPEBBIIATh 15 MUHYT

2.13. Cpok peructpanuu
3arpoca 3asBUTEIIA O
IIPENOCTABICHUN
MYHULHANIAIBHON YCIYTH

B teuenme OJHOIo JHA C MOMCHTA IMOCTYINNICHUSA 3asBJICHHUA

2.14. TpeboBanus K
MOMEIICHHSIM, B KOTOPBIX
MPEIOCTaBIISACTCS
MyHHUITUTIATbHAS yCIyTa

3asBieHue Ha OyMaxHOM HOcuTene nojaercs B Otaen.

[TpucyrcTBeHHOE MECTO 000PYIOBAHO CTOJIOM U CTYJIBSIMU
st oopmIleHUs 3arpoca, MHHOPMAIIMOHHBIMU CTEHJIAMU C
oOpasliaMu 3amojHEHUsl 3ampoca M TMEepPeYHeM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYCHHUS] YCIYTH

2.15. Tloka3zarenu OOCTYHHOCTH
M KayecTBa MYHUIMNAIbHOU
YCIIyTH, B TOM YHCJI€ KOJTUYECTBO
B3aUMOJICCTBUN 3asiBUTEHA C
JOJDKHOCTHBIMM ~ JIMIIAMUA ~ TIPH
MPEIOCTABICHUN

ITokaszarensimu JOCTYITHOCTH PEAOCTABIEHUS
MYHULANIAIBHOW YCITYTH SIBISIOTCS:

pacIoJIOKEHHOCTh  TOMelneHus  Mcmonkoma B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTAa,

HJINYUE HEOOXOAMMOIO KOJMYECTBA CIIELHAIUCTOB, a
TAaK)K€ TOMEIIEHUN, B KOTOPBIX OCYIIECTBISETCS MPUEM




MYHUIIUTIATBHOM YCIyTH M UX

IIPOJOJKUTEIBHOCTb,
BO3MOKHOCTb IIOJIyYEHUS
MyHULANIAIBHOM  YCIYTH B

MHOTO(YHKIIHOHATBHOM IICHTpE
HpeOoCTaBIICHUS

rOCy/IapCTBEHHBIX u
MYHHUIIMTIAJBHBIX ~ YCOYT, B

YIAJIEHHBIX pabouux  MecTax
MHOTO()YHKIIMOHAJILHOTO IIEHTPa

pEAOCTaBICHUS
rOCyJ1apCTBEHHBIX u
MYHHUITUTATBHBIX YCIIYT,
BO3MOKHOCTh MOJTYYEHUS
uHbOopMaIuu 0 XoJe
NpeAOCTaBICHUS
MYHULIUTAIBHON YCIYTH, B TOM
qyucie C UCII0JIb30BaHUEM
MH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me WucuUepnbiBaronied uHopmanuu o crocofax,
NOPSIIKE U CPOKaX MPETOCTABICHUS] MYHULUIIAIBHONW YCIIYyTH
Ha WHGOPMAIMOHHBIX CTEHAaX, WH(GOPMAIMOHHBIX pecypcax
HNcnonkoma B cetn «MuHTepHer», Ha EauHom mnoprtane
rOCYJIapCTBEHHBIX U MYHHULIUTIIAIBHBIX YCIIYT.

KagecTtBo mpenocrtaBieHHss MyHULIHANAIBHOU
XapaKTEepU3yeTCs] OTCYTCTBUEM:

odepeiel pY NMPUEME U BbIIad€ JOKYMEHTOB 3asIBUTEIISM;

HAPYLICHUH CPOKOB NPEAOCTABJICHUS MYHULHUIAIBHOU
YCIIYTH;

xano0 Ha JeidcTBug (Oe3lelCcTBUE) MYHUIIMITATBHBIX
CIIY’KalllUX, IPEAOCTABIIAIOIINX MYHULIUIIAIBHYIO YCIYTY;

&KaJlo0 Ha HEKOPPEKTHOE, HEBHMMATEIbHOE OTHOIICHHE
MYHULHNAIBHBIX CITYKalIUX, OKa3bIBAIOIIUX MYHULIUAIBHYIO
YCIIYTY, K 3asIBUTEIISIM.

[Ipn nmogave 3ampoca 0 NPEAOCTABIEHUN MYHULIMIIATBHON
YCIYTH W TpU TMOJYyYEHUHM Pe3yJbTaTa MYHULIHNAIbHOU
YCIYTH, TMPEAIonaraercsi OJHOKPaTHOE B3aUMOJICHCTBHE
JNOJDKHOCTHOTO JIMIA, MPEAOCTABISIOIIETO MYHHIIMIAIBHYIO
ycayry, U 3agaButels. [IpoaomKuTenbHOCTh B3aMMOACHCTBUS
ONIPENEIIAECTCS PETITAMEHTOM.

[Ipy npemocTaBaeHMM  MYHULHWNAIBHOW  yCIYITM B
MHOTO(YHKIIMOHATHLHOM LIEHTpE IIPEAOCTABICHUS
roCyJapCTBEHHBIX U MYHHLMNAIBHBIX yciyT (naizee — M®II)
KOHCYJIbTALIMIO, IIPUEM M BbIa4y JOKYMEHTOB OCYILECTBISAET
cneuuamuct M®ILI.

Nudopmarus o xoae MpesocTaBiIeHUs] MYHUITUTIATBLHOM
yCIyTd MOXET ObIThb NoJlydyeHa 3asBuTesnieM Ha Epunom

yCIIyT!




NopTaje rocy/1apCTBEHHbIX U MYHUIIUMTIATBHBIX yciuyr, B M®I]

2.16. OcobenHoCTH
MIPEIOCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH B
AJIEKTPOHHOU (hopme

KoHcynbramuioo o0 Nopsake IONIy4eHUS MYHMIIMNAIbHON
YCIyTHU B DJIEKTPOHHOM (opMe MOXKHO TOJYYUTh Uepes
NHTtepHeT-npremMuyro unu 4yepe3 Ilopran rocy1apcTBEHHBIX U
MYHHUIIMNATBHBIX yeryr PecyOonuku TaTapceran.

B cnyyae, ecinu 3aKk0HOM IIPEAYCMOTPEHA 101a4a 3as1BJICHUS
O MPEAOCTABICHHM MYHHULMNAIBHON YCIYTH B 3JIEKTPOHHOU
dopme 3asaBieHne nojaercsa yepes Ilopran rocynapcTBeHHbIX
M MyHUOMnaigbHbix  ycayr  PecnmyOnmukm — Tartapcran
(http://uslugi. tatar.ru/) 17001 Enuabiit TopTaI
rOCy/IapCTBEHHBIX ¥ MYHHUIMOAIBHBIX YCIyT ((PyHKIIMIT)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. COCTaB, mocjaea0oBaTeJIbHOCTb U CPOKH BBINNOJHCHUA AAMHUHUCTPATHBHBIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINIOJIHCHUS, B TOM YUCJIE
0COOEHHOCTH BBINOJHEHHUS AIMMUHUCTPATUBHBLIX IIpoHeayp B 3ﬂeKTpOHHOﬁ
cl)opMe, a TaKKe 0CO0EHHOCTH BBLINOJIHEHHUS AIMMHUCTPATUBHBIX NPOUECAYP B
MHOI‘O(l)yHKIII/IOHa.]II)HBIX IHEHTPaX, B YIaJ€HHbIX paﬁoqnx MecTax
MHOI‘O(l)yHKHI/IOHaJILHOFO HEHTPA NMPEA0CTABJICHUA I'OCYIAaPCTBEHHBIX U
MYHUIIMNIIAJIBHBIX YCIYT

3.1. Omnuca"ue TOCIEIOBATEIBHOCTH JEUCTBUHA TIPH TMPEIOCTABICHUU
MYHULIUITATBHON YCIyTH

3.1.1. TIlpemocraBieHHe MYHMLMIIAJbHOW YCIYrM BKJIIOYaeT B cels
CJIEYIOIKE TPOLEAYPBIL:

1) KOHCYJBTHPOBAHUE 3ASBUTEIIS;

2) IPUHSITHAE ¥ PETUCTPAIHS 3asIBIICHUS;

3) MOATrOTOBKA U BbIa4Ya pe3ybTaTa MyHUITUITAILHON YCITYTH;

3.1.2. bmok-cxema NOCIENOBATENBHOCTH AEHUCTBUM IO MPEAOCTABICHUIO
MYHUIMIIATBHOW YCIYTH Mpe/IcTaBieHa B mpuiioxkeHuu Nel.

3.2. Oka3aHue KOHCYJIbTALUM 3asIBUTEIO

3.2.1. 3aaButenp IU4yHO U (WK) 110 TenepoHy obpamaercs B Mcnonkom st
MOJIYYeHUS] KOHCYJIbTALMIA O TIOPSIKE MOTYUYEHUS MyHUITUTIATBHOM YCITYTH.

Cexpetapp Vcnonkoma oCyIiecTBIsI€T KOHCYJIbTUPOBAHHUE 3aIBUTEINSI, B TOM
YHUCJIe MO COCTaBy, GOpMe M COJEPKAHUIO JOKYMEHTAIlMU, HEOOXOIUMOW JJIs
MOJIYYCHUS] MYHUIIUIIATLHON YCIYTH U MPU HEOOXOJIMMOCTH OKa3bIBAET MOMOIIH B
3aMoJHEHUH OJIaHKa 3asBJICHUS.

[Iponenypa, ycraHaBnmBaeMas HACTOSIIIMM ITYHKTOM, OCYIIECTBIISICTCS B
JIeHb O0OpaIleHus 3asBUTEIS.

PesynbraT mporeaypsl: KOHCYIbTAIIMH, 3aMEYaHMs IO COCTaBy, (popme u
COJICP KaHMIO TTPEICTABIICHHON JOKYMCHTAIIHH.

3.3. [IpunsiTvie 1 perucTpanus 3asBICHUS

3.3.1. 3asgBUTENb JUYHO IOAACT IHCHMEHHOE 3asBIICHHE O COBEPIICHUU
HOTApUAIBHBIX ACHUCTBUU MO YIOCTOBEPEHUIO 3AaBCIIAHUN U MO YAOCTOBEPECHUIO
JIOBEPEHHOCTEW, U MPEJICTABISIET JIOKYMEHThl B COOTBETCTBHUU C IYHKTOM 2.5
HacTosmiero PerimaMenTa B ceJIbCKMI UCIIOJHUTEIILHBIA KOMHUTET.

3.3.2. Cekpetaps McnonkoMa oCyIecTBIsET:

YCTAHOBJICHUE JINYHOCTH 3asBUTEIIS;

MIPOBEPKY MOJTHOMOYHNN 3asBUTEINS (B Cilyyae JeUCTBUS 10 JOBEPEHHOCTH);

MPOBEPKY HAJIWYUS JOKYMEHTOB, TMPEIyCMOTPEHHBIX IyHKTOM 2.5
HacTosmero Pernamenra;



IIPOBEPKY COOTBETCTBUS NPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOoOBaHUAM (Hajuiexkaliee OQOpMIIEHHE KONUM JIOKyMEHTOB, OTCYTCTBHE B
JOKYMEHTaX IMOAYHUCTOK, MPUIIMCOK, 3a4EPKHYTHIX CJIIOB M MHBIX HE OrOBOPEHHBIX
HCIIPABJICHHI ).

B ciydae oTcyTcTBHS 3aMeUaHuil cekperaph McnoskoMa oCyIecTBIseT:

IIPUEM U PETUMCTPALIMIO 3asBJICHUS B CIIELIUAIIBHOM KypHAJIE;

BPYUYCHHE 3asBUTEIII0O KONMUM 3asBJICHUSA C OTMETKOW O Jare IpuemMa
JOKYMEHTOB, IPUCBOCHHOM BXOJSIIEM HOMEpE, NaTe U BPEMEHM HCIIOJIHEHHUS
MYHHIUITATBHON YCIYTH.

B cnyyae HanmuuMs OCHOBaHMM Ui OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.8 HacTosmero Permamenra, cekperaps Menonkoma,
BEIyLIMH NPHEM JOKYMEHTOB, YBEIOMIISCT 3asABUTEIS O HAJIUMYUHU MPEIATCTBUN
JUISL PETUCTPALIMU 3asBJICHUS W BO3BPAIACT €My JIOKYMEHTBI C INHCbMEHHBIM
OOBSICHEHHEM COJAEPKAHMS BBIIBICHHBIX HEJOCTAaTKOB B  IPEICTaBICHHbBIX
JOKYMEHTaX.

Pesynbrar  mpouenyp: OpuHATOE — OOpalleHHe  TpaKIaHWHA  WJIH
BO3BPALICHHBIC 3asIBUTEIIO JTOKYMEHTBI.

3.4. IlogroroBka u Bbla4ya pe3ysbTaTa MyHULIUIIAIBHON YCIyTH

3.4.1. Cexperappr HMcnomkoma  mociae  perucTpanv  3asBIICHUS
OCYILECTBIISET:

MPOBEPKY CBEICHHM, COACPKAIIMUXCSI B JOKYMEHTaX, NPUIAraeMbiX K
3a5BJICHHUIO;

IPOBEPKY HAJIMYMA OCHOBAaHWUM [UJII OTKAa3a B NPENOCTABICHUU YCIYTH,
IIPEAYCMOTPEHHBIX IYHKTOM 2.9 Hacrosmero Permamenra.

B cnydae HanuuMs OCHOBAaHMM /I OTKa3a B MPEIOCTABICHUM YCIYT'H
3aMECTUTENb PYKOBOAUTENS MCIIOIHUTEIBHOIO KOMHUTETA W3BEIIACT 3aABUTENS O
MPUYMHAX OTKa3a M OCYIIECTBISET MPOIEAYPHI, TPEIYCMOTPEHHbBIE MMYHKTOM 3.5
HacTosiero Pernamenra.

B cnyuae Hanuuusi OCHOBAaHUMN JJ1s1 OTJI0KEHUSI COBEPILIECHHS] HOTapUAIbHOTO
JIEUCTBUSL CIEIUATUCT HCIOJHUTEIBHOIO KOMHUTETA OCYLIECTBIISIET MPOLIEAYPHI,
MpelyCMOTPEHHBIE TyHKTOM 3.6 HacTtosiiero Pernamenra.

B ciydae OTCyTCTBHMST OCHOBAaHWUW JUIsi OTKa3a B MPEAOCTABICHUU
MYHULIMNAIBHON yciyru cnenuanuct OpraHa:

MPOBEPSIET MPABWILHOCTH OIJIATHI 32 COBEPIICHUE HOTAPUATBbHBIX JICHCTBUI
(myTem  HampaBjieHUsT B OJEKTPOHHOW ¢GopMe TMOCPEIACTBOM  CHUCTEMBbI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEMCTBHUS 3aIIpoca O MPEAOCTaBIECHUN
CBEJICHHI O TOCIOIILIUHE).

[Ipouenypsl ycTaHaBinvMBaeMble NyHKTaMud 3.3-3.4, OCYIIECTBISAIOTCS B
TeueHuu 15 MUHYT ¢ MOMEHTa 0OpaleHus 3asiBUTENSL.

PesynbTaT mpouemyp: HOTapuadbHO YyIOCTOBEPEHHE 3aBElIaHUU U
YAOCTOBEPEHUE JOBEPEHHOCTH.



3.4.2. Cekperaps Vcnonkoma B cilydyae MpPUHATUS pElICHUS 00 OTKase B
NPEOCTaBIEHUN YCIYTH BBIHOCHT IIOCTAHOBIIEHHME 00 OTKa3e B COBEPIICHHUU
HOTapualbHbIX AelcTBUH. [locTaHOBICHNE HAMpaBIIETCs 3aSBUTEIIO IO TIOYTE.

[Tponienypsl, yCTaHABIUBAEMbIE HACTOSALINM MYHKTOM, OCYILECTBIISIIOTCS HE
NO3/IHee MATH JHEH ¢ MOMEHTa OOpalleHusl 3asBUTENs 3a MPEeAOCTaBICHHEM
YCIIYTH.

PesynbraT mpomenyp: MOCTAaHOBICHHE 00 OTKa3e B COBEPIICHUU
HOTapHaJIbHBIX JCHCTBUM, HAIIPABICHHOE 3asBUTEIIIO.

3.5. OTnoxkeHue coBepIIeHUs HOTAPHAIBHOTO IeUCTBUSA

3.5.1. Cekperapp Hcmonkoma  MOXET  OTJIOXKHTb  COBEpPILCHHUE
HOTAPUAIBHOTO JICVCTBHS B CIIy4ae:

HEO0OXOIMMOCTH UCTPEOOBAHUS TOTIOJHUTEIBHBIX CBEICHUM OT (PU3UUECKHUX
U FOPUIMYECKUX JINII;

HaIlPaBJICHUS JOKYMEHTOB Ha SKCIEPTU3Y;

HEOOXOIUMOCTH 3alPOCUTh 3aMHTEPECOBAHHBIX JHI] 00 OTCYTCTBUHM Yy HHX
BO3PAXECHUU IIPOTUB COBEPLICHHUS ITUX JECUCTBUM.

Cexperapp McnonkoMa u3Bemiaer 3asgBUTENsT 00 OTIOKEHHH COBEPILICHUS
HOTapUaIbHOTO JEHCTBHUS.

[Iponenypsl, ycTaHaBIMBaEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B
JIeHb O0OpaIeHus 3asBUTEIS.

PesynbTaT npouenyp: U3BEIICHHUE 3asBUTENSI 00 OTJIOXKEHUU COBEPIICHUS
HOTApUAIBHOTO JICUCTBHUS.

3.5.2. Cexperappr Mcnonkoma mocie TPHHATHS PEIICHUS 00 OTIOKCHHH
COBEpIICHUS HOTApUAIBHOTO JEUCTBUS TOTOBUT 3alpoC, HEOOXOIUMBIA IS
MOJYYEHHUS JIOTOJTHUTEIbHBIX CBEJICHUW, W HANpaBiIsieT B COOTBETCTBYIOLIUN
OpTraH WJIU 3aMHTEPECOBAHHOMY JIUILY.

[Tpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM MTYHKTOM, OCYILIECTBIISIFOTCS HE
MO3/THEE TISITU THEW ¢ MOMEHTa OOpaIleHus 3assBUTEIS.

Pesynprar mpouenyp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOIIUN OpraH
WJIU 3aMHTEPECOBAHHOMY JIMILY.

3.5.3. Cekperappb UCHOTHUTEIHLHOTO KOMUTETA TIOCIIE TIOCTYIUICHHSI OTBETOB
Ha 3alpoChl M3BEIIAET 3asABUTENISI WU MPEIOCTABISAECT YCIAYTY B TOPSIKE,
yCTaHOBJICHHOM ITyHKTamu 3.3. — 3.4 HacTosmero PernamenTa.

3.6. McnpaBiieHHE TEXHUYECKUX OUTUOOK.

3.6.1. B cnydae oOHapy>KeHHS TEXHMYECKOW OIIMOKH B JOKYMEHTE,
SBJISIIOIIEMCS. PE3YJBTaTOM MYHHIUIIATBHOM YCIYTH, 3asBUTENb IPEACTABIISAET B
Hcnonkom:

3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKON omnOKu (TprioxeHue Ne);

JOKYMEHT, BBIJIQHHBIN 3asBUTENI0 KakK pe3yJbTaT MYHUIUNAIbHOMN
YCIIYTH, B KOTOPOM COJEPKUTCS TEXHUYECKas OMINOKa;

JOKYMEHTBI, MMEIOIINE IOPUINYECKYI0 CHITy, CBHUAETENIbCTBYIOIIHUE O



HaJIMYUU TEXHUYECKOU OLIMOKH.

3asBiaeHue OO0 UCHpaBICHUU TEXHUYECKOW OMIMOKM B CBEICHUSX,
YKa3aHHBIX B JIOKYMEHTE, SIBIIIOMIEMCS PE3yJbTaTOM MYHUIUIIATBLHOW YCIYyTH,
nojaercs 3asBUTeNieM (YHNOJHOMOYEHHBIM TMPEACTaBUTEIEM) JIMYHO, JIUOO
MOYTOBBIM OTIIPABJICHHEM (B TOM YHCJE€ C HCIOJb30BAHUEM JIIEKTPOHHOM
MOYTHI), JTMOO dYepe3 EAUHBIM TOopTad TOCYAAPCTBEHHBIX W MYHHUIIMITAIBHBIX
YCIIYT WM MHOTO()YHKITMOHAIBHBIN IIEHTP MPEAOCTABICHUS TOCYAaPCTBECHHBIX
Y MyHULIMNAIbHBIX YCITYT.

3.6.2. Cexperapp HMcmnonkoMa OCYIIECTBISIET IPUEM 3asBICHUS 00
UCIIPaBJICHUM  TEXHUYECKOM  OIIMOKH,  PEruCTpUpPYET  3asdBJICHHE  C
MPUIOKEHHBIMH JIOKYMEHTAMHU.

[Tponenypa, ycranaBnuBaemMas HacCTOSIIIUM MYHKTOM, OCYIIECTBIISECTCS B
TEUEHUE OJTHOTO JHSI C MOMEHTA PETUCTPALINU 3asBJICHUS.

Pe3ynbTaT mpoiieaypsl: IPUHATOE U 3apPETUCTPUPOBAHHOE 3asiBIICHUE.

3.6.3. Cekperapp Hcnonkoma paccMaTpuBaeT JOKYMEHTbI M B LEIAX
BHECEHUSI HCIPABICHUI B JIOKYMEHT, SIBJISIOIIMIICA pPE3yJIbTaTOM YCIIYTH,
OCYILIECTBIISIET MPOLEAYPbl, MNPEAYCMOTPEHHbIE NYHKTOM 3.4 HACTOSIIETO
Pernamenra, u BBIJIAET WCIIPABIICHHBIN JOKYMEHT 3asIBUTEITIO
(YMIOJTHOMOYEHHOMY TPEACTABUTEINI0) JIMYHO TMOJ POCHUCh C U3BATUEM Y
3asBUTEINST  (YIOJIHOMOYEHHOTO TMPEJCTABUTENs) OpUTMHalia JIOKYMEHTa, B
KOTOPOM COJICPKUTCS TEXHUUECKas OIINOKa.

[Tponenypa, ycranaBnuBaemMas HACTOSIIIUM MYHKTOM, OCYIIECTBIISECTCS B
TEYEHUE TPeX JHEH mociie 00HApYKEHUSI TEXHUYECKON OMMUOKH WM TIOTy4YCeHHUSI
OT JT1000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JIOMYIIEHHOMN OInOKe.

PesynbraT mpomeaypbl:  BbIIAHHBIA  (HAMpPAaBIICHHBIN)  3asIBUTEIIO
JIOKYMEHT.

4. Ilopsigok u ¢popMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
YCJIYIH

4.1. KoHTpOJIb 32 NOJHOTOM M KaYECTBOM IPEAOCTABICHUS MYHULUITAIBHON
yCIIyTY BKJIIOYAET B C€OsI BBISIBIICHUE U YCTPAHEHUE HApYLICHUH NpaB 3asBUTENEH,
IPOBEJCHUE MPOBEPOK COOJIIOECHUS IPOLEAYP MPEAOCTaBICHUSI MYHULIUIIATbHON
yCIIYTH, TOJATOTOBKY pEIICHW Ha JehcTBUS (Oe3neicTBHE) JOIKHOCTHBIX JIWIL

opraHa MECTHOT'O CaMOYIIPAaBJICHH.

(DOpMaMI/I KOHTPOJIA 3a CO6JHOI[CHI/ICM HCIIOJHCHHUA aJIMHHHUCTPATUBHBIX

MPOLEAYP SABIISIFOTCS:
1) mpoBepka M COIJIaCOBaHUE MPOEKTOB JAOKYMEHTOB IO IMPEI0CTABICHUIO

MYHULMNAIBHON  yCIyrH. Pe3ynapTaroM MpOBEPKH SBISAETCS BU3UPOBAHUE

MPOEKTOB;



2) IPOBOJMMBIC B YCTAHOBJICHHOM  TOPSIIKE  TIPOBEPKU  BEIACHWSI
JETONPOU3BOJCTBA;

3) mpoBeiecHHE B YCTAHOBJICHHOM TIOPSIKE KOHTPOJIBHBIX —IMPOBEPOK
COOJIIOJICHUS TTPOLIETyp MPEAOCTABICHNUS MYHUIIUIIATLHON YCIYTH.

KoHTposibHbIE TIPOBEPKM MOTYT OBITh IJIAHOBBIMHU (OCYILECTBISATHCS Ha
OCHOBAHHMM TMOJYTOJIOBBIX WJIM TOJOBBIX IUIAHOB paOOThl OpTaHa MECTHOTO
caMOYIIpaBJiCHUs1) W BHEIUIAHOBbIMHU. [lpu mpoBeneHUH TPOBEPOK MOTYT
paccMaTpUBaTLCS BCE BOIMPOCHI, CBA3AHHBIE C MPEAOCTaBICHUEM MYHUIUIIATBHON
yciyru (KOMIUIEKCHBIE TPOBEPKH ), UITU TT0 KOHKPETHOMY OOpAaIlCHUIO 3asBUTENS.

B memsix ocyiiecTBiIeHUS KOHTPOJSL 3a COBEPIICHHEM JCUCTBUM MpuU
MPEAOCTaBICHUA MYHULIMNAIBHOW YCIYTd W NPUHSATUU PEHICHUN PYKOBOJUTENIO
HcnonkoMa mOpenacTaBisiFOTCA  COPAaBKA O  pe3yibTarax  MPEAOCTaBICHUSA
MYHHIUITATBHON YCIYTH.

4.2. Texymuit KOHTPOJb 32 COOJIIOJCHUEM IOCTIE0BATEILHOCTH JICUCTBUM,
ONpENICNICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAypaMU 1O  MPEIOCTABICHHUIO
MYHULIMNAIBHON YCIyTH, OCYIIECTBIsIETCS pyKoBoauTens Mcnonkoma.

4.3. IlepedyeHb NOMKHOCTHBIX JIHI, OCYIIECTBIISIIOIINX TEKYIIUHA KOHTPOJIb,
YCTAHABIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX TOJPA3ICIICHUSX OpraHa
MECTHOTO CaMOYTIPABJICHUS U JJOJGKHOCTHBIMH PETJIaMEHTAMM.

ITo pe3ynbTaTaM IPOBEACHHBIX MPOBEPOK B CIy4Yae BBISIBICHUSA HAPYIICHUN
MpaB 3asBUTEJIC BUHOBHBIC JIMIIAa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt @enepannm.

4.4. PyxoBoguTens  OopraHa = MECTHOTO  CaMOYIIPABJICHUS  HECET
OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PaCCMOTPEHUE OOpaIlieHUM 3asBUTEIICH.

PykoBoauTens (3aMeCTUTENIb PYKOBOAUTENS) CTPYKTYPHOTO TIOApa3ACIeHUs
OpraHa MECTHOT'O CaMOYTPABJICHHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE
U (WJIM) HEHAJIe)Kalllee BhIMOJHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pazzaene 3 Hacrosiiero Pernamenra.

JIOJDKHOCTHBIE JIMI]Aa M WHBbIE MYHHUIIMNAIbHBIE CIIyXallde 3a PEUICHUs U
nevictBus  (Oe3deiicTBue), MpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJI€
NPEAOCTaBICHNUS  MYHHIIMNAIBHOM  yCIYrHM, HECYyT OTBETCTBEHHOCTh B
YCTaHOBJIECHHOM 3aKOHOM MOpPS/JIKE.

4.5. KoHTponb 3a mpeaocTaBI€HUEM MYHHIIMIAIBHON YCIYTHM CO CTOPOHBI
rpaXJaH, HUX OOBEAMHEHUW U OpraHu3alui, OCYIIECTBISIETCS MOCPEICTBOM
OTKPBITOCTH JesTeNIbHOCTU McmonkoMa Mpu MOpeaoCTaBICHUU MYHUITUTIATBHON
YCIIYTH, TIOJIYYE€HHSI TTOJIHOM, aKTyaJbHOM U IOCTOBEPHON MH(POPMALIUU O MOPSIKE
NPEAOCTaBICHNUS MYHULUUNAIBHOM YCIYTM UM BO3MOXHOCTH  JOCYIAEOHOTO
paccMmoTpeHus oOpaleHuit (3kainod) B mporiecce MpeaoCcTaBIeHUs] MyHUITUTIATIbHON
YCIIYTH.

5. JdocyneOHblii (BHecyaeOHBI) MOPSAOK 00:KAJTOBAHWSI PpeLIEHUNA H
aeicTBuil (0e31eliCTBHSI) OPraHoOB, MNPEJOCTABJISKOIINX MYHUIIUNAJIBHYIO
YCJIYTY, 2 TAK:Ke UX JOJKHOCTHBIX JIUI, MyHUIIMIAJbHBIX CJIYKAIUAX



5.1. IlonyyaTenu MyHUIIMIAIBHON YCIYyTrd UMEIOT MPaBo Ha 00XaJloBaHUE B
JI0Cy1eOHOM TOpsiAKe JAeUCTBUM (Oe3lecTBUA) COTpPYIHUKOB Mcmonkoma,
YYAaCTBYIOIIMX B MPEAOCTABICHUH MYHHUIMNAIBHON yciyru, B VICHOJIKOM WU B
CoBeT MyHUITUTIATBHOTO 00pa30BaHUs.

3asBUTEIbL MOXKET OOpaTUTBhCS C Kajgo0oi, B TOM 4YHCJE B CJIEAYIOIIUX
CIIyYasx:

1) HapyllIeHHe CpoKa PETUCTpAIMK 3arpoca 3asBUTES O HPEAOCTABICHUH
MYHULIANIAIBHOW YCIIYTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH;

3) TpeboBaHre y  3asgBUTENS JIOKYMEHTOB, HE TNPEAYCMOTPEHHBIX
HOPMATHBHBIMH IPaBOBbIMU akTamMu Poccuiickoit ®enepaunu, PecrnyOinku
TaTapcTaH, MyHULIMIIAJIBHOTO 00pa30BaHus IJIsl MPEAOCTABICHNAS] MyHUIIMIAIBHON
YCIIyTH;

4) oTKa3 B MPHEME JIOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMH TIpaBOBbIMU akTamu Poccuiickoit ®enepanuu, PecrnyOnuku
TaTapcTan, MyHUIIMITAIBHOTO 00pa30BaHus JIJIsl MPEAOCTABICHUS] MyHUITUTAIBHON
YCIIYTH, y 3aABUTEIIS;

5) oTKa3 B TPENOCTABICHUM MYHHIUIAIBHON YCIYTH, €CJIH OCHOBAHUS
OTKaza HE MNPeIyCMOTpeHbl (deaepaibHbIMA 3aKOHAMU W MPUHSTHIMA B
COOTBETCTBHM C HUMHU HWHBIMH HOPMATHBHBIMHU IPAaBOBBIMU akTamu Poccuiickoit
®enepauuu, Pecriydnuku Tarapcran, MyHUIIMIATBHOTO 00pa30BaHus;

6) 3aTpeboBaHNEe OT 3asBUTENS MPH TNPEAOCTABICHUH MYHUIUITAIEHON
yCIYI'H IUJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoii ~ ®epepaunn,  PecnyOnuku — Tarapctan,  MYHHIMIQIBHOTO
oOpa3zoBaHus;

7) otkasz Vcmosikoma, JOJDKHOCTHOTO Juia Vcrmonkoma, B WCHpaBICHUU
JIOTIYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pPE3yJbTaTe NMPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM JOKYMEHTax JIMOO HapyllleHHWE YCTaHOBJIEHHOIO CpOKa
TaKHUX UCTIPABIICHUM.

5.2. Kanoba noymaercs B MUCbMEHHOM (hopMe Ha OyMa>KHOM HOCUTEJIE WU B
AIIEKTPOHHOM (hopme.

Kamoba wmoker OBbITh HampaBiieHa 10 moure, depe3 MOIL[, c
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTu "HHTepHeT",
oummampHOrO  caiita  MyHHIMIaabHOro  oOpasomanus  (http://  www.
sarmanovo.tatarstan.ru), Eausoro nmoprana rocyJapCTBEHHBIX U MyHULMIAIbHBIX
yeayr  Pecnyonmukm  Tartaperan  (http://uslugi.tatar.ru/), Enmunoro moprana
roCyJapCTBEHHBIX 17} MYHULATTATBHBIX yCIyr (pynxumit)
(http://www.gosuslugi.ru/), a Takke MOXET ObITb MPUHSITA TIPHU JIMYHOM MpUEME
3asIBUTENS.

5.3. Cpok paccMOTpeHHS KajaoObl - B TCUCHHE MATHAIIATH pabOvMX JTHEH
cCo JnOHA ee peructpauuu. B ciydae oOkanoBaHMS ~OTKaza Oprasa,
IIPENOCTABISIOIEr0 MYHHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa,
IIPENOCTABISIOIEr0 MyHUIIMIIAIBHYIO YCIYTy, B IPUEME TOKYMEHTOB Y 3asIBUTEISA
au00 B HCIpPABJICHUWU [OMYIICHHBIX ONEYaTOK M OMHMOOK WM B Ciydae
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00kaJoBaHWs HAPYIICHHS] YCTAHOBJICHHOTO CpOKAa TaKWX WCHPABICHUA - B
TE€YEHUE MATU padoYUX AHEH CO JHS €€ pEerucTpalH.

5.4. Kanoba nomkHa coaepKath CISAYIONYI0 HH(POPMAIIUIO:

1) HauMeHOBaHKE OpraHa, MPEAOCTABIIAIONIETO YCIYTY, JOHKHOCTHOTO JIUIA
oprasa, IpeI0CTaBJISIONIEr0 YCIYTy, WIM MyHUIIUIIAILHOTO CIY>KAIIEro, perieHus
U nercTBus (0e3/elicTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢aMunio, UM, 0TYECTBO (TTOCIIEAHEE - TPU HAJTUYHMH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3UYECKOTO JIMIA JTUOO HAUMEHOBAaHHE, CBEICHUS O
MECTE€ HAXOXIACHUS 3asBUTENS - IOPUANYECKOro JUIa, a TakKe HOoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MIOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 OOXKamyeMmblX pEUICHUSX H JeHCTBHUSX (Oe3neiicTBUN)
opraHa, NpPEIOCTaBJSIOIEr0 MYHULHUIAIBHYIO YCIYTy, IOJKHOCTHOTO JIMIA
opraHa, MPeAOCTaBIIAIONIET0 MYHUIMIAIBHYIO YCIYTY, WIA MYHUIUIAIBHOTO
CIIyKalllero;

4) moBO/bI, HA OCHOBAHUU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEUICHUEM U
neiictBueM (Oe3aeiicTBrEM) opraHa, MpeIOoCTABIIAIOIIEIO YCIYyTy, JOKHOCTHOTO
JUIA OpraHa, MpeA0CTaBIIAIONIET0 YCIYTY, WK MyHUITUIIATBHOTO CITY>KAIllero.

5.5. K xamobe M™Moryr OBITh MPWIOKEHB KOMUU JTIOKYMEHTOB,
MOATBEPKIAIONINX HM3JI0KEHHBIE B Kajo0e oOcTosiTenbcTBa. B TakoMm ciydae B
*ano0e NPUBOIUTCA MEPEUEHb MPUIIAraeMbIX K HEH JJOKYMEHTOB.

5.6. XKanoba noanuceiBaeTcs MOAABUIMM €€ MOJydaTesieM MYyHUIUIIAaIbHOM
YCIIyTH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHs KajloObl pykoBoAUTENb lcroiakoma
(rmaBa MyHUIMITATBHOTO paliOHA) MPUHUMAET OJHO M3 CICAYIOIIUX PEIICHUI:

1) ynomneTBopseT xajoOy, B TOM uucie B (OpME OTMEHBI MPUHSATOrO
pEIIeHHs, WCIpPaBJICHUS JIOMYIICHHBIX OPraHOM, MPEIOCTABISIONIUM YCIYTY,
OMEYaTOK W OMMOOK B BBIAAHHBIX B peE3yJbTaTe MPEAOCTABICHUS YCIYyTH
JIOKyMEHTaX, BO3BpaTa 3asBHUTENIO JICHEKHBIX CPEACTB, B3MMAaHHE KOTOPBHIX HE
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepaunu,
HOPMATUBHBIMH TIPaBOBbIMU akTamMu PecryOmuku TarapctaH, a Takke B MHBIX
dbopmax;

2) OTKa3bIBACT B YJOBJICTBOPEHUU KATOOBI.

He nmo3nnee aHs, cienyroniero 3a AHEM MPUHATHS PELIEHUs, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3aIBUTEIIO B MUCbMEHHOW JOPME U M0 KEIAHUIO 3asIBUTENS B
ANIEKTPOHHOM (opMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciyyae ycTaHOBIIEHUS B XOJAE WM IO pe3yJibTaTaM PacCMOTPEHHUS
XKano0bl TMPU3HAKOB COCTAaBa AJMHUHHMCTPATUBHOIO IPABOHAPYILIECHUS WIIH
NPECTYIUIEHUST  JOJDKHOCTHOE — JIMIO,  HAACJICHHOE  MOJHOMOYMSIMH IO
PaCCMOTPEHHUIO KaJI00, HE3aMEeIUTEIIbHO HAIPaBJIseT UMEIOIINECS MaTepPHAIbl B
OpraHbl MMPOKYPaTYPHI.



[Tpnnoxenue Nel

biok-cxema IIOCICI0BATCIIBHOCTH HeﬁCTBHﬁ 110 IMPCAOCTABJICHHUIO MYHHHHHaHBHOﬁ ycCiyru

Cneuunanuct OpraHa
KoHcynbTauus
B AeHb obGpalleHust

BasButens.
Mopava 3anpoca o npefocTasneHnn
MYHULMNAribHOM YCryrm u AOKYMEHTOB

A

ATNEe peleHnsa B 3aBNCUMOCTI

AOKYMEHTOB

Cneuunanuct OpraHa
YcTaHoBneHme fIM4HOCTU U npoBsepka
AOKYMEeHTOB

v

CooTBeTcTBYIOT N.2.5

Cneuunanuct OpraHa
Pervctpauns 3asBneHus, npoBepka cBeaeHuin
coaepKallunxcs B 4OKYMeHTax

OTCcyTCTBUE OCHOBaHWM AN OTKasa B
npenocTaBrneHnun ycrnyrum, NnpenycMoTPEHHbIX M.2.9

Cneunanuct OpraHa
CoBeplLueHue HoTapuarnbHbIX
AencTBUn, Bblaada pesynbraTta

ycnyrmn

HOTapmaano 3aBepeHHble
AOOKYMEeHTbI unm nognmcum

BblOaHHblIE 3aABUTEsO

MpuHATHE pewleHns B
3aBMCUMOCTU OT pes3yrnbTaTta
npoBepKn

Hanuyne ocHoBaHWi1 ANSi OTNOXEHUS
HOTapuarnbHbiX eNCTBUN

Cneuyunanuct OpraHa
HanpasneHue 3anpocos

3anpockl HanpaereHHble B
opraHusaumio unm
dumamyeckomy nuuy

OpraHnsauus unm
dunanyeckoe NULO OTBET Ha
3anpoc

v

OTBeT Ha 3anpoc

w

pe3yrnbTata NPoBEPKN KOMIMIMEKTHOCTN

He cooTteBeTcTBylOT N.2.5

Cneuyunanuct OpraHa
Bos3BpalleHne noKkyMeHToB
3aaBuTernto

v

BOSBpaLLI,eHHbIe 3aaBuTernto
OOKYMEHTbI

Hanwn4ine ocHosanun,
npenycMoOTpPeHHbIX M.2.9

Cneunanuct OpraHa
nO,ELFOTOBKa n HanpasrneHue
noctaHoBreHusi o6 oTkase B

npeaocTaBneHun ycnyrm

MocTaHoBneHne o6 oTkase B

npegocrasneHun
MYyHULMNArbHOM yCcnyrm
HanpasrneHHoe 3asBUTEro




[Tpunoxenne No2

PykoBoautento

N cnomHuTenbHOro KOMUTETA
[[TapirapeMHUHCKOTO
CEIBCKOTO TIOCEJICHUS
CapmaHOBCKOTO
MYHULIMNAIBHOTO pailoHa

PecnyOnnku Tarapcran
Or:

3asBiIeHHne
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coobmato 06 omuodKe, JOMYIIEHHOW MPU OKAa3aHUM MYHUIIUITAILHON YCITyTH

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBusnbHbIE
CBEJICHUSL:

[Ipomy wucnpaBuTh JOMYIMICHHYID TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIIIME HW3MEHEHUS B JOKYMEHT, SBISIIOIIMICS  PE3yJbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo cienyromme 10KyMEHTHI:

1.

2.

3.

B ciyuyae npunHsTHS pelieHus 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUUYECKOM OIIMOKM MPOIIy HAITPAaBUTh TaAKOE PEIICHUE:

MOCPEJCTBOM OTHPABJICHUS JJECKTPOHHOIO JIOKyMeHTa Ha anpec E-
mail: X

B BHUJC 3aBEPCHHOM KOMUM Ha OyMaXHOM HOCHUTEJIEC TOYTOBBIM
OTIPABIICHUEM o anpecy:




[TonTeepkaato CBOE corjlacMe, a TakXe COrjacue MNpeACTaBIsIEMOrO MHOIO
Juia Ha 00pabOTKy MEPCOHANBHBIX JAaHHBIX (COOp, CHCTEMATU3AlMIO, HAKOILJICHUE,
XpaHeHue, yTouHeHre (0OHOBJIEHUE, U3MEHEHHE), UCTIOIb30BaHKE, PACIPOCTPAHEHHE
(B TOM uymcine Tiepenady), oOe3MuMBaHUE, OJOKMpPOBAHHWE, YHUYTOXKCHUE
MEPCOHATILHBIX JIAHHBIX, & TAKXKE€ HMHBIX JEHCTBUN, HEOOXOIUMBIX IJisi 0OpabOTKU
MIEPCOHATLHBIX JIAHHBIX B PaMKaxX MPEIOCTABICHUS] MYHHUIUIIATGHOW YCIYTH), B TOM
YyKClie B aBTOMAaTU3UPOBAHHOM PEKMME, BKIIIOYAs MPUHSITHAE PEIICHUI Ha UX OCHOBE
OpPraHoOM TMPEIOCTABISAIONIMM MYHUIIMIIAIBHYIO YCIYTy, B IENSX MPEIOCTaBICHUS
MYHUIUIAIBHON YCITYTH.

Hacrosiiium  monaTBepiaro:  CBEJICHHS, BKJIIOYCHHBIE B 3asiBIICHUE,
OTHOCSIIIMECS K MOEH JIMYHOCTU U MPEJICTABISIEMOMY MHOIO JIUILY, @ TAKKE BHECCHHBIC
MHOIO HIDKE, JOCTOBEpHBL. JIOKYMEHTHI (KOMWH TOKYMEHTOB), TPIJIOKCHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpEOOBAaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®Denepany, Ha MOMEHT MNPEACTABIICHUS 3asBJICHUS 3TH JOKYMEHTHI
JICCTBUTENIBHBI U COZIEpKAT JOCTOBEPHBIE CBE/ICHMUSI.

Jlato cBoe coryacue€é Ha Yy4YacTME B OINpPOCE MO OLEHKE KauecTBa
MPE0CTaBICHHON MHE MYHUIUTTATHHOM YCIIYTH 1o Tenedony:

(maTa) (moAmuCh) (®.1.0.)



IIpunoxenue
(cripaBoYHOE)

PexBU3NTBHI J0JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHHUIUNAJIBHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH U,

HUcnoakom HlIapianapeMUHCKOIO €eJIbCKOI0 MOCeJIeHUs
CapMaHOBCKOr0 MyHUIIUIIAJILHOIO paiioHa

JIOmKHOCTD Tenedon DIIEKTPOHHBIN azipec
PykoBoaurens Mcnonkoma 885559(4-57- sarl.sar@tatar.ru
55)
3amMecTUTeNb PykxoBomurens | 885559(4-57- sarl.sar@tatar.ru
Hcnonkoma (cexpeTapn) 55

Cogert lIlapiuapeMHHCKOT0 CeJILCKOT0 MOCeJIeHNs
CapMaHOBCKOro MyHMIIUIIAJIBHOI0 PaiiOHA

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
I'naBa 885559(4-57- sarl.sar@tatar.ru
55)




