IIpunoxenue

K ITIOCTaHOBJICHUIO
HcnonuutensHoro komurera MO
«.r.1.Jxamuns» CapMaHOBCKOTO
MYHULHUIIAJIBHOTO pailoHa
(ropoackoro okpyra) Pecryonuku
Tarapcran

ot 22.07. 2015 r. Ne9

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCTABIEHUA MYHMUIMIIAIBHON YCJIYI'H N0 PACTOPKEHUIO AeHCTBYIOIIEro
JA0TO0BOPA apeHAbl MYHHIMIIAJIbHOT0 MMYIIIECTBA

1. O0mue moJ10KeHUA

1.1. Hacrosmumii  aIMHHHCTPAaTHBHBIM  PErJIAMEHT  NPEJOCTABICHUS
MYHULUIIAIBHON yciyru (nanee — PernmameHT) ycTaHaBIMBAaeT CTAHAAPT U MOPSIOK
MPEAOCTABICHHS] MYHUIIMIAIBHOW YCIYTH MO PaCTOP’KEHUIO JIEUCTBYIOIIETO JIOTOBOpa
apeH/1bl MyHHUIIMIAIBHOTO UMYIIECTBA (ajiee — MyHUIUIIAIbHAS YCIIyTa).

1.2. Tlonydarenn MyHUUUIAIBHON yCIyru: (PU3MYECKUE W IOPUAUMYECKUE JIHMIIA
(manee - 3aBUTEIID).

1.3. MyHununanpHas yciyra mpeaocTaBisieTcsl VICMOTHUTETbHBIM KOMHUTETOM
MO «m.r.t./Jlxxamune» CapMaHOBCKOTO MYHUUHMIIAIBHOTO paiioHa PecnyOnuku
Tarapcran (nanee — Mcmonkom).

1.3.1. MecTo HaxoxaeHHEe UCTIOIKOMA: T1.T.T.J[>kanuib, yin.Axmaanena,n.26.

['padux paboThI:

noHenelbHuK — ngrauna; ¢ /.30 1016.30;

cy000Ta, BOCKpPECCHBE: BBIXOAHBIC JTHH.

Bpemsa mnepepblBa Uil OTABIXa M IWTAaHMAA YCTAHABIMBACTCS NPABUIAMM
BHYTPEHHETO TPYAOBOIO pacopsIKa.

CrpaBounsrii Tenedon 31-097.

[Ipoxox 1o JOKyMeHTaM yAOCTOBEPSIOIIUM JTUYHOCTb.

1.3.2.  Amgpec  oduuMaibHOro  cailTa  MYHULMIAJIBHOIO  palloHa B
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT» (nmamee — ceTh
«MHuTepHeTy): (http:// www.sarmanovo.tatar.ru).

1.3.3. Undopmatiyisi 0 MyHUIUIIATBHON YCIyre MOXKET ObITh MOJyYeHa:

1) mocpenctBoM HH(MDOPMAIMOHHBIX CTCHIIOB, COJCPXKAIIMX BHU3YAIBHYIO U
TEKCTOBYIO MH(OPMALIMIO O MYHULIMIIATBHON YCIYyTre, PaclOI0KEHHBIX B MOMEIICHUAX
Hcnonxoma (Mcmonkoma), st paboThI C 3asIBUTEIISIMH;

2) mocpeznctBoM ceth «VHTepHET» Ha OPHUIMAIEHOM CaiiTeé MYHHUIUIAIBHOTO
paitona (http:// www. sarmanovo.tatar.ru.);

3) ua Iloprane rocyaapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyr PecrmyOnuku
Tarapcran (http://uslugi. tatar.ru/);

4) Ha EquHOM mopraie rocyIapcTBEHHBIX U MyHHIMTAIBHBIX YCIYT ((YHKIIHIA)
(http:// www.gosuslugi.ru/);

5) B Ucnoakome :

IIPU YCTHOM OOPAILEHUH - TUYHO UJIU 1O Tele(dOoHy;
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IpU MTHUCHbMEHHOM (B TOM 4HCIIie B (hOpMe NEKTPOHHOTO TOKYMEHTAa) 0OpaIieHuu
— Ha OyMa)KHOM HOCHUTEIIE TI0 TTOUTe, B 3JIEKTPOHHOUN POpMeE 10 3JIEKTPOHHOH modTe.

1.3.4. Undopmarusa 1o BompocaM MPEAOCTABICHUS MYHUIMIAILHON YCIYyTH
pa3Merniaercs crnernuaaucToMm Mcmoimkoma Ha o(HIMaTbHOM CalTe MYHHIIMITAIBLHOTO
paiioHa W Ha WHQOPMAIMOHHBIX CTEHAAX B MOMENIeHHUIX Vcmonkoma 1iisi paboThl ¢
3asIBUTEIISIMHU.

1.4. TIpemocTaBiieHHE YCIYTH OCYIIECTBIISETCSI B COOTBETCTBHH C:

I'paxxpanckum koxekcom Poccuiickoit @enepaunn oT 30.11.1994 Neo51-03

(mnanee — 'K P®) (CoOpanue 3akononarensctBa PO, 05.12.1994, No32, ct. 3301);
3emenbHbIM KoAekcoM Poccuiickoit denepannu ot 25.10.2001 Nel136-D3 (nanee
— 3K P®) (CoOpanue 3akonogarensctBa PD, 29.10.2001, Nod4, ct. 4147);
®denepanbHbIM 3akoHOM 0T 18.06.2001 Ne78-D3 «O 3emiteycTpoiicTBe» (nanee —
Oenepanbubiil 3aKkoH No78-D3) (Cobpanne 3axoHonarenabcTtBa PO, 25.06.2001, No26,
CcT. 2582);

®enepanbHbiM 3ak0HOM OT 06.10.2003 Nel31-®3 «O6 o0mmx NpUHLIHNAX
OpraHu3allid MECTHOro camoymnpasieHusi B Poccuiickoit @epeparuuy» (naiee —
®denepanbhblil 3akoH Nel31-D3) (Cobdpanue 3akoHoaatenbcTBa PO, 06.10.2003, Ne40,
cT.3822);

OenepanibHbIM  3ak0HOM 0T  27.07.2010 Ne 210-®3 «0O6 opra"uzaunuu
MPE0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX yCayr» (nanee — denepanbHblit
3akoH Ne210-®3) (Cobpanue 3akoHonarensctBa PO, 02.08.2010, No31, c1.4179);

3emenbHbIM KoJlekcoM PecryOiuku Tatapctan ot 10.07.1998r. Ne 1736 (manee —
3K PT) (Pecniyoninka Tarapcran, Ne 10-11, 22.01.2005);

3akoHom PecnyOmuku Tarapcran ot 28.07.2004 Ne 45-3PT «O wmectHOM
camoymnpaienun B PecnyOmuke Tarapcran» (mamee — 3akon PT Ne 45-3PT)
(Pecriybsmka TaTapcran, Nel55-156, 03.08.2004);

1.5. B HacTosiieM pEeriiaMeHTe HCIOIb3YIOTCA CIEAYIOIIUEe TEPMHUHBI H
OTIPEICIICHHUS:

B Hactosmem PerimameHnTe moj TEXHHUYECKOM OIIMOKOM MOHHMMAETCS OIIHMOKA

(omucka, oneyaTka, rpaMMaTUdecKas Wik apupmMernyeckast ommoka 1udo nogooHas
omunOKa), AOMyIIEHHAas OPraHOM, MPEJOCTaBISIONIUM MYHUIUNAIBHYIO YCIYTY, U
npuBenAlass K HECOOTBETCTBUIO CBEIECHUN, BHECEHHBIX B JOKYMEHT (pe3yibTaT
MYHMIIMIIAJIBHOW YyCIyTH), CBEIEHUSM B JOKYMEHTaX, Ha OCHOBAHHUU KOTOPBIX
BHOCHJIUCH CBE/ICHUS.

B nacrosimem Pernamenrte non 3asiBJI€eHUEM O MPEAOCTABICHUN MYHHUIUITAIIBHON
yCIIyru (J1anee - 3asiBJCHHE) MOHUMAETCS 3arpoc O MPEIOCTABICHUH MYHUIIUIATHHOM
yeinyru (.2 cr.2 ®enepanbHoro 3akoHa ot 27.07.2010 No210-d3). 3asBienue
3aMOJIHSIETCS Ha CTaHIapTHOM OJiaHke (mpuitoxkenue Nel).



2. CTanaapr npeaocraBjieHuss MyHMIMNAIbHON YCJIYTH

HanmenoBanue TpeGoBaHus K
CTAHAAPTY Npei0CTABJIEHHUS

Conep:xanue Tpe0OBAHMI K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAHABJIUBAIOWIMNN YCIAYTY WIH

MYHUIHMNAJIbHON YCJIYTH TpedoBaHue
2.1. HaumeHoBaHuE MyHUIIUTIATLHOM Pactopxenue JEHCTBYIOLIETO JIOrOBOpa apensl | 3K PO
YCIIyTH MYHHIIMITAILHOTO UMYIIIECTBA
2.2. HammeHoBaHue opraHa Hcnonkom Ycras
WCIIOJIHUTENIBHOM BIIACTH,
HEMOCPEJACTBCHHO TPEIOCTABIISIONIETO
MYHHUIAITATGHYIO YCIYTY
2.3. Onmcanue pe3ynbprara CornarnieHue. 3K PO
MIPEIOCTABIICHUSI MyHULIUTIATbHON yCIYTH [TucekMo 00 oTka3ze B MPENOCTABICHUH MYHUIIUIAIBHON

YCIIyTH

2.4. Cpok mpenocTaBlieHUs He Oomnee 10 pabouux nmHeit ¢ momeHTta peructpanuu |3K PD

MYHUIMIIAJIBHON YCIyTH

3asABJICHUA

2.5. M cuepripiBaromuii nepeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHOJATEIbHBIMH WIIH
WHBIMH HOPMAaTHBHBIMH ITPABOBBIMA
aKTaMH JJIs IPeAOCTABICHUS
MYHHUIIMIIAJILHOW YCIIYTH, & TAKXKE YCIYT,
KOTOPBIE SIBIISIOTCS HEOOXOUMBIMH U
00s13aTeIbHBIMU IS TTPEIOCTABIICHUS
MYHUIIUTAIBHBIX YCIYT, MOATEKAIINX
MIpe/ICTaBICHHIO 3asBUTEIEM

1) BasBeHne ¢ 00s3aTEIbHBIM yKa3aHHEM HOMEpa U JaThl
pacTopraemoro JEeHCTBYIOIIETO J0TOBOpa apeHIbI
MYHHIMOATBHOTO ~ MMYyIIeCTBa, B  Clly4yae  OOpamieHus
IOPUINYECKOTO  JIMIA  JIOTIOJIHUTENIBHO C  00s3aTeIbHBIM
ykazanneM OI'PH n MHH.

2) Komusi JOKYMEHTOB, YIOCTOBEPSIOUIMX JINYHOCTh
NPE/ICTABUTENS FOPUANIECKOTO JIUIA (KOMHS acropTa).

3) YupenurtenbHbie TOKYMEHThI FOPUANYECKOTrO JUIa (ycTas,
YUPEAUTEIBHBIN JOTOBOP).

4) Konust TOKYMEHTA, YIOCTOBEPSIOIIETO npaBa
(TOTHOMOYHST) TTPEJCTABUTENS (PUZUIECKOTO HITH FOPHIUIECKOTO
JWMIa, €CIW C 3aABJICHHEM oOpamiaercs NpeACTaBHTENb
3asBUTENS (JIOBEPEHHOCTb, BHIITICKA U3 IIPOTOKOJIA COOpAHHS).

5) Konust JEWCTBYFOIIETO JI0TOBOpa apeH bl
MYHHIIMTIATBHOTO UMYIIIECTBA

2.6 VcuepnbiBaromuii nepeyeHb
JTOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C HOPMATUBHBIMHU
MIPABOBBIMU aKTaMU JIJIsl IPEOCTABICHUS

[Tony4garorcst B paMKax
B3aMMOJICUCTBUS:

1. Ceenenus uz ET'PIOJI (B cmydae oOpamieHust 3asBUTEINS —
FOPUIMYECKOTO JIUIA)

MEXKBEIOMCTBCHHOTI'O




MYHULUIAIBHON YCIyTH, KOTOPbIE
HaXOJATCS B paCHOPSKEHUU
roCyJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJICHUS U UHBIX
OpraHu3alMil U KOTOPBIE 3asBUTEIIb BIIPABE
IIPEJICTaBUTh

2.7. IlepeveHb OpraHoB rocyJapCTBEHHOM
BJIaCTH (OPraHOB MECTHOTO
CaMOYITPABIICHHS) M UX CTPYKTYPHBIX
MOJIpa3/IeJIeH i, COTIIACOBaHNE KOTOPHIX B
ClTydasix, IpeayCMOTPEHHBIX
HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMH,
TpeOyeTCst JUIsi MPEJOCTABICHUS YCIIYTH U
KOTOPOE OCYIIECTBIISIETCS OPTaHOM,
MIPEIOCTABIIAIONINM MYHHUIIUITATHHYIO

yeryry

CornacoBaHue MyHULIMIAIBHON YCIIYTH HE TpeOyeTcs

2.8. McuepnbiBarouuii nepeyeHb
OCHOBAaHMH I OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH

1) ITomava TOKyMEHTOB HEHAJUICHKAIIM JIUIIOM;

2) HecooTBeTcTBUE MpECTAaBICHHBIX JOKYMEHTOB IEPEYHIO
JIOKYMEHTOB, YKa3aHHbIX B IIyHKTE 2.5 HacTosmero Pernamenra;

3) B 3asBneHMYU M npWiIaraeMbIX K 3asBJICHHIO JOKYMEHTaX

UMEIOTCS HEOTOBOPEHHBIE UCIIpaBJICHUS, CepbE3HbIE
MOBPEXICHUSI, HE TO3BOJISIONINE OJIHO3HAYHO HCTOJKOBATh MX
COJIEpKaHue;

4) lIpencraBneHune TOKyMEHTOB B HEHAIJIEXKALUI Oprax

2.9. VcuepribIBaroIuii mepeyeHb
OCHOBAHHUH /7151 IPUOCTAHOBJICHUS HITH
OTKa3a B IPEJOCTABICHIUH MyHUITUTIATEHON

yCIyTu

OcHOBaHUS ISl IPUOCTAHOBJICHUST TIPEAOCTABICHHS YCITyTH
HE MPEeyCMOTPEHBI.

OcHoBaHus I OTKa3a:

1) 3asBuTENIEM TpEACTABICHBI JIOKYMEHTHl HE B TOJIHOM
o0beme, nuOO B TMpPEACTaBICHHBIX 3asBICHUU U  (WIH)
JOKYMEHTaX COAEP)KUTCS HemosiHas W (MJIM) HEeZOCTOBEpHas
nHpopmanus;

2) Cpok JeWCTBHS JOTOBOPA aPCHIBI HCTEK.

2.10. TTopsiok, pa3Mep U OCHOBAHUS
B3UMaHUA I‘OCYIIapCTBeHHOI\/'I IIOIIJIMHBI NJIN

MyHuunagbHas ycayra MIPEIOCTaBIISIETCS
0€e3B03ME3IHOII OCHOBE

Ha




WHOM IJIaThI, B3UMaeMOH 3a
MPEAO0CTABICHUE MYHUIIUIIATILHON YCIyTH

2.11. Tlopsiok, pa3Mep U OCHOBaHUS
B3UMaHWSI IJIATHI 32 MIPEIOCTABIICHUE
YCIIyT, KOTOPBbIE SBISIOTCS HEOOXOUMBIMU
1 00s13aTeTbHBIMU IS TTPEIOCTABIICHUS
MYHHIIMIIATBHON YCITYTH, BKIIIOYast
WH(OPMAIIHIO O METOAMKE pacuera pa3mepa
TaKOM IJIaThI

[IpenocraBieHre HEOOXOMUMBIX U 00S3aTENBHBIX YCIyr HE
Tpedyercs

2.12. MakcuManbHbBIN CPOK OXKUJAHUS B
ouepeau MpH IMojave 3anpoca o
MPEAO0CTABICHUH MYHUIIUIIAIEHON yCIyTH
Y TIpU TIOJTYYEHUU pe3yibTara
MPEAOCTABIICHUS TAKUX YCIYT

[Tonaya 3asBiieHUs Ha NOJyYE€HUE MYHHUIMIAIBHOM yCIyru
IpU HAJIMYUU Oo4Yepenu - He bosiee 15 MUHYT.

[Tpu MOJIy4E€HUU pe3yJibrarta IIPEIOCTABIICHUS
MYHHULIMIIAJIbHOW YCIYTH MAaKCHMaJbHBIA CPOK OXXHMJIAHUSA B
ouepe]id He JI0JDKEH MPeBbIlaTh 15 MUHYT

2.13. Cpok peructpanuu 3anpoca
3asiBUTENIS O NIPENOCTABICHUN
MYHUIMIIAJIBHON YCIyTH

B TeucHmne OIHOTO OJHA C MOMCHTA IMMOCTYIJICHU A 3asBJICHUS

2.14. TpeboBaHUs K TOMEIICHUSM, B
KOTOPBIX TIPEIOCTABIISACTCS
MYHHIIMIIATbHAS YCIyTra

3asBineHre Ha OyMa)XHOM HOCHUTee rmojaercs B Micrnoiakom.

[TpucyTCcTBEHHOE MECTO OOOPYZOBAaHO CTOJIOM U CTYIBSIMHU
uis oopMIIeHHs 3ampoca, MH()OPMAIMOHHBIMU CTEHJaMH C
o0pa3laMy 3aroJTHEeHHs 3arnpoca M IEepeyHeM JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TOJTYYEHHS] YCIYTH

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCcTBa
MYHULUIIAIBHON yCIyTH

[Toka3zarensmu JOCTYITHOCTH MIPEIOCTABIICHUS
MYHUIIUTAIBHON YCIIYTH SIBISIOTCS:
pAcIOIOKEHHOCTh  [TOMELICHUs B 30HE JOCTYIHOCTH

0OIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4He HeoOXOIUMOTO KOJIMYECTBA CIEIMATINCTOB, a TaKKe
MIOMEILIEHUH, B KOTOPBIX OCYLIECTBIISIETCS PUEM JOKYMEHTOB OT
3assBUTEIICH;

HAIU4YUE UcYepnbiBaoImeld uHopManmuu o0 Ccrocobax,
MOPSIZIKE U CPOKAX MPEAOCTABICHUSI MYHUITMIIAIBHOW YCIyTH Ha
WH(OPMALIMOHHBIX CTEHIaX, WH(POPMAIMOHHBIX pecypcax B
cetu «HTepHer», Ha EauHOM mnopralie TOCyJapCTBEHHBIX H
MYHULIMTNIAJIBHBIX YCIIYT.




KauectBo  mpenocraBiaeHuss ~ MYHULMNAIBHOM  YCIYTH
XapaKTEPHU3yeTCs] OTCYTCTBUEM:

ouepeell Ipy NMprUeMe U BblJaue JOKYMEHTOB 3asIBUTEISM;

HapyIIEHUH CPOKOB  TMPEJAOCTABICHUS MYHULUMAIBLHON
yCaIyru;

kKamobd Ha gedicTtBus  (0e3deCTBHE) MYHHIIMITATBHBIX
CIyKaluX, IPEJOCTABISIIOIUX MYHULIUIAIBHYIO YCIIYTY;

K00 Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHUE
MYHULUIAIBHBIX CIIY)KAIIKUX, OKa3bIBAIOIIMX MYHULIMNAIbHYIO
YCIIYTY, K 3aSBUTEIISAM.

[Ipu  mpenocraBieHMM  MYHULMIAIBHOM  YCIyrd B
MHOTO()YHKITHOHAJIBHOM LIEHTpE MIPEeI0CTaBICHUS
rOCyJIapCTBEHHBIX U MYHMIMMAIBHBIX yciuyr (mamee — MOII)
KOHCYJIBTAIIMIO, TIPUEM M BBbIIaYy JIOKYMEHTOB OCYILECTBIISAET
cnenuanuct M®OIL]

2.16. OcoOeHHOCTH TIPEIOCTABIICHUS
MYHUITUTIATEHON YCIYTH B DJIEKTPOHHOM

dhopme

KoHcynbTanuio O MOpsIKE MOJIYYEHHS MYHUIUITATBHON
YCIYTd B DJEKTPOHHOH (OpMe MOXHO TMOJIYYUTh Yepe3
WNHTepHeT-npueMHyr0 ninu 4depe3 Ilopranm rocyaapCcTBEHHBIX H
MYHHUIMTATBHBIX yeryr Pecnyonuku TarapceraH.

B cmyuae, ecnu 3akOHOM IpeayCMOTpEHa Mojada 3asiBICHHS
0 TpPEIOCTAaBICHUH MYHHUIUITATBHOW YCIYTH B DICKTPOHHON
(bopme 3asBieHne mogaercs depe3 [lopTan rocyapcTBEHHBIX U
MyHHIMNATBHBIX yeryr Pecnyomukum Tarapcran (http://uslugi.
tatar.ru/) wunu  Enusbeii  nmoprtan rOCY/IapCTBEHHBIX U
MYHHUIMNATBHBIX yeuyr (¢ynaknuii) (http:// www.gosuslugi.ru/)
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3. Cocras, noc/1e10BaTeJIbHOCTh U CPOKH BBITOJHEHHS IMUHUCTPATUBHBIX
npouexyp, Tpe6OBaHMs K MOPSAAKY UX BHINOJHEHUSI, B TOM YHCJ€ 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1.1. IlpenocrtaBieHuEe MYHULMIAIBLHON YCIYTM BKJIIOYAeT B ce0sl CIIEAYIOIIHNeE
pOLETypHI:

1) KOHCYIBbTHPOBAHUE 3asIBUTEIIS;

2) NPUHSATUE U PETUCTPALUS 3aBICHHUS;

3) ¢dopmupoBanue U HampaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPTraHBbI,
YYaCTBYIOIIME B MPEIOCTABICHUN MYHHUIIMNIAIBHON YCIIYyTH;

4) noaroToBKa pe3yibTaTa MyHUIIMIAIBHON YCIIYTH;

5) BbIJ1aua 3asBUTEIIIO pE3yJibTaTa MyHULIUIATBHON YCITyTH.

3.1.2. brnok-cxema NOCIENOBATENBHOCTH  JEUCTBUM IO  NPEAOCTABIICHUIO
MYHUIIMIIAJIbHOW yCIyTH MPEICTaBI€Ha B IPUIIOKEHUHU No2.

3.2. Oka3zaHue KOHCYJIbTAllUN 3aIBUTEIIO

3.2.1. 3asBuTens BHpaBe 00patuThcs B McmosikoMm Ju4YHO, 1o TenedoHy U (WIn)
AJIEKTPOHHOM  TOYTE JJIsi TOJYYEHHUS KOHCYJIbTallMd O TMOPSAKE TMOJyYeHHUS
MYHHUIUMIAIBHON YCIYTH.

Crnenmamuct McnoikoMa KOHCYJIBTHPYET 3asSBUTEIS, B TOM YHCJE IO COCTaBy,
dbopMe mpenacTaBiAsEeMON JIOKYMEHTAlMM W JAPYTHMM  BOMpOcaM IS TOJTY4YEHUS
MYHUITUTIATBHOW YCIyTH M TP HEOOXOJAMMOCTH OKa3bIBAET ITOMOINb B 3aIlOJTHCHHH
OJiaHKa 3asBIICHHUS.

[Ipouemypsl, ycTaHABIWBAaeMble HACTOSIIAM ITYHKTOM, OCYIIECTBISIOTCS B JCHB
oOpallleHusI 3asiBUTEIIS.

PesynpTaT mpomeayp: KOHCYJIbTallMd TIO COCTaBy, (Gopme MpeAcTaBIseMOi
JOKYMEHTAIMH U IPYTUM BOIIPOCAM MOJTYUYEHUs pa3perieHus.

3.3. [IpunaATHe U peructpauus 3asBiICHUs

3.3.1. 3asBuTens JMYHO, Yepe3 JoBepeHHoe Juio wim uYepes MODI] momaer
MMMCbMEHHOE 3asBJICHHEC O NPEIOCTABJICHUU MYHHIIMIAIBHOW YCIYTH WM TPEACTABISICT
JOKYMEHTBI B COOTBETCTBMM C TyHKTOM 2.5 Hacrosmero Permamenta B Hcmomkowm.
3asgBiIeHUE O TMPEAOCTABIICHUM MYHHUIIUIIAJLHOM YCIYTH B DJIGKTPOHHOH Qopme
HamnpasisieTcs B VICIIOJIKOM IO 3JEKTPOHHOW TMOYTE WIM 4yepe3 HMHTEepHET-NPUEMHYIO.
Perucrpamus 3asBIEHUs, TOCTYNUBIIETO B D3JEKTPOHHOW (OpMe, OCYIIeCTBISETCS B
YCTaHOBJICHHOM ITOPSIIKE.

3.3.2.Cnemmanuct McnonkoMa, Beaymiuii IpueM 3asiBJICHUH, OCYIIECTBIISCT:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MIPOBEPKY MOJTHOMOYH 3asBUTENA (B CIy4yae ACUCTBUS MO IOBEPEHHOCTH);
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MPOBEPKY HAIMYMS JOKYMEHTOB, MPEAyCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MIPOBEPKY  COOTBETCTBUS  NPEACTABJICHHBIX  JIOKYMEHTOB  YCTAaHOBJICHHBIM
TpeboBaHMsIM (HaIexkaiee opopMiieHHe KONUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX
MOYUCTOK, IPUITUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUH ).

B ciydae orcyTcTBHS 3aMeUaHuil cienuanucT VcnojikoMa oCyIecTBIsET:

MIPYEM U PETUCTPALIMIO 3aBJICHUS B CIIECIUAIIBHOM KypHAJE;

BPYUYCHHE 3aBUTEIII0 KOIMUH OIMCH MPEJICTABICHHBIX JOKYMEHTOB C OTMETKOWU O
JaTe MpreMa JIOKYMEHTOB, IPUCBOCHHOM BXOJISIIIIEM HOMEPE, AaTE U BPEMEHH UCIIOJIHECHUS
MYHHUIUIIAIBHON YCIYTH.

B cnaydae HamuuuMsi OCHOBaHWW JJIsi OTKAa3a B MPHEME JIOKYMEHTOB, CHEHHAAIUCT
HUcnonkoma, Beaymuil TMpHEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HaJU4YUHU
MPEMATCTBUN JJIsl PETUCTPALIMU 3asIBJICHUS U BO3BPALIACT EMY JOKYMEHTHI C MMCbMEHHBIM
00BSICHEHHUEM COJIepKaHUs BBISIBIEHHBIX OCHOBAHUH JJIsl OTKa3a B IIPUEME IOKYMEHTOB.

[Ipoueaypsl, ycTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

MIPYEM 3asIBJICHUS U JIOKYMEHTOB B T€UeHUE 15 MUHYT;

perucTpanus 3asBJICHUS B TEYEHUE OJHOTO JHS C MOMEHTA ITOCTYIUJICHUS 3asBICHUA.

Pesynmbrar mpoueayp: MNPUHATOE U 3apPETUCTPUPOBAHHOE  3asBJICHUE WU
BO3BPAILICHHBIC 3asIBUTEIIIO JJOKYMEHTHI.

3.3.3. PyxoBoautens McmnojgkomMa paccMaTpuBaeT 3asBICHUE, OMNpPEACseT
WCTIOJIHUTENSL U HAITPABIISIET 3asIBJICHUE CENUAIUCTY Vcmoskoma.

[Ipouenypa, ycraHaBivBaemMas HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUYEHUE
OJHOTO JIHSI C MOMEHTA PETUCTPALINU 3asIBIICHUA.

Pe3ynpTar nporeaypsl: HaIIpaBJI€HHOE UCTIOJIHUTENIO 3asIBJICHUE.

3.4. ®opmupoBaHWEe M HaIpaBICHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpTraHBI,
YYaCTBYIOILIKE B MPEIOCTABICHUN MYHULIUITAIBHON yCIIyTH

3.4.1. Cnenuanuct Vcnonkoma HampaBiisieT B AJIEKTPOHHOM (opMme mocpeacTBOM
CUCTEMBI  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOI'O  B3aWMMOJEHCTBUS  3alMpoc O
IIPENOCTABIICHUU:

Ceenenust u3 EI'PYOJI (B cimydae oOpaiiieHus 3asBUTENS — FOPUINYECKOTO JIUIIA).

[Ipouenypspl, ycTaHaBIMBAEMbIE HACTOSIILIMM IMYHKTOM, OCYILECTBISIOTCS B TEUEHHE
OJIHOTO paboyero JHS C MOMEHTAa TOCTYIUICHUS 3asBICHUS O NPEIOCTaBICHUU
MYHULHUNAIBHON YCIYTH.

Pe3ynbTaT npoienypbl: HapaBJI€HHbBIE B OPTaHbl BJIACTH 3alPOCHI.

3.4.2. CnenuanucThl IMTOCTABIIMKOB TAHHBIX HA OCHOBAHHUH 3alPOCOB, MOCTYIHUBIINX
4yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOICHCTBHUSA, MPEIOCTaBISIOT
3amnpalmBaeMble JOKYMEHTHl (MH(pOpMalMI0) WM HAOpaBISIIOT yBEAOMJIEHUS 00
OTCYTCTBHUM JOKyYMEHTa U (Wiau) HH(OpMAaLUM, HEOOXOAMMBIX [UJIsl MPEAOCTaBICHUS
MYHUIIMIIAJIBHON yCITyTH (J1ajee — yBeloMIIeHHe 00 OTKase).

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIUM IIYHKTOM, OCYILECTBIISIFOTCSI B TEUEHHE
AT JHEH CO JIHS MOCTYIUICHHS MEXBEIOMCTBEHHOT'O 3alIpoca B OpraH WM OPraHU3aLUIo,
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MPEIOCTABIISAIONINE JTOKYMEHT W HH(POpPMAIMI0, €CIIM WHBIE CPOKH TIOATOTOBKH U
HaIpaBJIeHUs] OTBETa HAa MEXBEJOMCTBEHHBIM 3ampoc HE YCTaHOBJIECHBI (eaepalbHbIMU
3aKOHaMH, npaBoBbIMU akTaMu [IpaButensctBa Poccuiickoit denepauuu U NpUHATHIMU B
COOTBETCTBUM C (eAepalbHbIMU 3aKOHAMU HOPMATHUBHBIMU TPABOBBIMU  aKTaMU
Pecnybnuku TatapcraH.

PesynpTaT mpouenyp: IOKyMEHTHI (CBelleHHs) MO0 yBeAomJieHHe 00 OTKasze,
HallpaBJICHHbIE B VCTIONKOM.

3.5. IlogroroBka pe3ynbpTaTa MyHHLIMIIAIBHON YCIIYTH

3.5. [loarotroBka u BbIIaYa COTJIALICHHUS .

3.5.1. Cnenmanuct Mcronkoma oCyIIeCTBIISIET:

[IpoBepky HaiMuMsi OCHOBAaHHUM ISl OTKa3a B MNPEAOCTABICHUH MYHUIIANAIbHOU
yCIIyTH, NIPEAYyCMOTPEHHBIX yHKTOM 2.9. HacTosiero Pernamenra.

B ciy4yae oTCyTCTBUS OCHOBAaHMM U1 OTKa3a B MPEIOCTaBICHUM MYHULUIIAJIBHOM
YCIIYTY CllelUanucT VcronkoMa oCyIecTBIsAEeT:

MIPOBEPKY HAJIWYUs JOKYMEHTOB, IPUIJIATa€MbIX K 3asBJICHUIO;

YCTaHaBJIMBAET, HE UCTEK JIM CPOK JECHCTBUS MPEACTABICHHBIX JTOKYMEHTOB;

IIOATOTABJIMBAET COTJIAIICHHUE.

B cnyuae HanmuuMs OCHOBAaHMM JIsi OTKa3a B NPEAOCTABICHUM MYHHIIMIAIBLHON
yciIyru crnenuanuct Mcnonakoma OCyIIECTBISIET MOATOTOBKY IPOEKTa YBEAOMIICHHS 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAJILHON yCIyTu (ajiee — yBeAOMIIEHHUE).

[Iponenypsl, ycTaHaBIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B T€UEHUE
OJIHOTO JTHSI C MOMEHTa OKOHYAHHMS IPEABIAYIIEH IPOLETYPHI.

PesynbraT npouenyp: IpoeKT COTJIAICHNS UIN IPOEKT YBEAOMIIECHUS.

3.5.2. Tlpeacenarens HcmonkoMa MpOBOAUT JKCHEPTU3Y M TOAMHUCHIBAET MPOEKT
COTJIAIICHMS WIIH MTPOEKT YBETOMIICHUS.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSLIUM IIYHKTOM, OCYILECTBIISIFOTCSI B TEUECHHE
OJIHOT0 paboyYero JIHsS C MOMEHTa OKOHYaHUsI MpeAbIAYLIeH MpoLeTyphl.

Pe3ynpTaT mnpouenypbl: NOANKWCAHHOE COTJAIICHWE WIM IOANWCAHHBIA IPOEKT
YBEIIOMJICHHSI.

3.6. Beiaua 3asiBUTENIO pe3ybTaTa MyHUIMIATBHON YCIYTH

3.6.3. 3asgBuUTENb NOANNUCHIBAET COIVIAIIICHHE.

Cnenpanuct HMcnonkoma perucTpupyer corjiaiieHue B KypHale ‘‘Perucrparus
COIJIAIIEHUSI O PACTOPKEHHUM JTOTOBOpPA aAPEH]Ibl MYHUIMIIAJIBHOTO MUMYIIECTBA U BBIJACT
3asBUTEITIO IBA AK3EMILISAPA COTJIAICHMUS.

3asBUTEIIb PACTIUCHIBACTCS B dKypHAJIE O MOJTYyUYEHUU COTJIAIICHMUS.

[Ipouenyppl, yCTaHABIMBAEMbIE HACTOSAIIMM IMYHKTOM, OCYLIECTBISIOTCA B
MPUEMHBIC YaChl B TEUCHUE 15 MUHYT C MOMEHTA OOpaIlleHus 3asiBUTEIIS.

Pe3ynprar npoueaypsl: BBIIAHHOE COTJIALLICHUE.
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3.6.4. Cnemmamuct lcnomkoma B ciydae MNPUHATHS pPENICHUS 00 OTKa3e B
NPEIOCTABICHUN MYHHIIMITALHOW YCIYTH, PETUCTPUPYET YBEAOMJICHHE U BBIJACT
3asIBUTEITIO JTHMOO0 HAMPABJISIET IO MOYTE.

[Tporteaypsl, yCTaHaBIMBAcMble HACTOSIIMM ITyHKTOM, OCYIIECTBISIOTCS TIOCTE
3aBepIICHHS MPOLIETYP, MPEAYCMOTPEHHBIX MyHKTOM 3.5. HacTosimero Perimamenra:

B TEUYCHHE |5 MUHYT B CiIydae JUYHOTO MPUOBITHS 3asIBUTEIIS;

B TCUYCHHE OJTHOTO JIHS B CJIydae HAIPaBJICHUS OTBETA MMOYTOBBIM OTIIPABIICHHEM.

Pe3ynpTaT mpoueaypbl: BbIIAHHOE (HAIIPABICHHOE) YBEIOMIICHUE.

3.7. IlpenocraBineHrne MyHHLIIMIIAIBHOM yciryru yepe3 M DL

3.7.1. 3asButens BIpaBe OOPATUTHCA IS MOTYYCHHS MYHULMIAIBHOW YCIyTH B
MO®II.

3.7.2. IlpenocTtaBiieHHe MyHULIHMNAIbHOW yciyru depe3 MO®IL] ocymiecTBiseTcs B
COOTBETCTBHUH periaMeHToM padboTbl M®LI, yTBepk1I€HHBIM B YCTAHOBJICHHOM IOPSI/IKE.

3.7.3. IIpu mocrtyrieHun AOKyMeHTOB u3 MOI] Ha mojyyeHue MyHUIUTIAIBLHOU
YCIIYTH, IPOLEAYPhl OCYIIECTBISIOTCS B COOTBETCTBUU C MyHKTaMH 3.3 — 3.5 HAcTOSAIErO
Pernmamenra. Pe3ynbpraT MyHUIIMITAJIBHON yciyry HanpasisieTcs B MOI.

3.8. UcmnpaBrneHre TEXHUYECKUX OMINOOK.

3.8.1. B cnydae oOHapy»KE€HHSI TEXHUUYECKOW OIMIMOKU B JOKYMEHTE, SIBIISIOIIEMCS
pe3yNbTaTOM MYHUUHMIIAIBHOMN YCIYTH, 3adBUTENb NMpeAcTaBiseT B Mcnonkom:

3asiBJICHHE 00 MCIIPABIICHUH TEXHUYCCKON ONMIMOKH (TpritoskeHue Ne3);

JIOKYMEHT, BbIJAHHBIN 3asBUTENIO KaK pe3yJbTaT MYHHUIMNAIbHOM yCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKas OINOKa;

JOKYMEHTBI, UMEIOIINE OPHUINYECKYI0 CHITYy, CBUAECTEIBCTBYIOIIME O HAJIUYHMH
TEXHUUYECKOHN OLINOKH.

3asBiaeHue o0 WCHPaABICHUU TEXHUYECKOW OUIMOKM B CBEACHMSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS PE3YJIbTATOM MYHUIIMIAIBHON YCIYTH, MOJAETCS 3asBUTEIIEM
(YIOJTHOMOYEHHBIM TPEICTaBUTEIEM) JTUYHO, JIMOO MOYTOBLIM OTIIPaBJICHHEM (B TOM
YlClie C MHCIOJb30BAHUEM JJIEKTPOHHON TMOUTHI), JUOO 4Yepe3 eAUHBIA MopTal
rOCy/IapCTBEHHBIX ¥ MYHMIMIAIBHBIX YCIYyr WIM MHOTOQYHKIIMOHAJIBHBIA LIEHTP
MIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT.

3.8.2. Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYILIECTBIISIET IPUEM
3asiBJ€HUs 00 WCMPABICHUM TEXHUYECKOM OIIMOKHU, PEruCTpUpyeT 3asiBICHUE C
MPWIOKEHHBIMH IOKYMEHTAaMU U TiepeaaeTt ux B Mcrnonkom.

[Ipouenypa, ycraHaBivBaemasi HACTOSIIUM ITYHKTOM, OCYILIECTBIIIETCS] B TEUCHUE
OJIHOTO JIHSI C MOMEHTA PETrUCTPALIMH 3asIBJICHUS.

PesynpraT mpoueaypsl: HPUHATOE W 3apPETUCTPUPOBAHHOE  3asBIICHHUE,
HaIlpaBJIEHHOE Ha paccMOTpeHue criennanucty Komurera.
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3.8.3. Cnenuanuct McnoakoMa paccMaTpUBAaEeT JOKYMEHTHI U B LEISAX BHECEHUS
UCTIPaBICHU B JOKYMEHT, SBISIOUIMICA pE3yJbTaTOM YCIYTH, OCYIIECTBISET
IpoLEeayphl, MPEIYCMOTPEHHbIE IyHKTOM 3.5 Hactosmiero PeriamenTta, W BbIAAaeT
MCTIPABJICHHBIA IOKYMEHT 3asiBUTENIO (YIIOJHOMOYEHHOMY MPEACTABUTENIO) JINYHO O]
pPOCIIUCh C HM3BATHEM Yy 3asBUTENS (YHOJHOMOYEHHOTO NpPEICTaBUTEINs) OpUTHMHAja
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHHYECKas OInOKa, WM HAmpaBisieT B aapec
3asBUTENSI MOYTOBBIM OTIpPABIEHHEM (IIOCPEICTBOM AJIEKTPOHHOW MOYTHI) MHUCHMO O
BO3MOXXHOCTH TIOJy4€HHUsI JTIOKyMEHTa MpU TMpeAocTaBieHnH B Vcmoiakom opuruHana
JIOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUECKast OINOKa.

[Iponenypa, yctaHaBIuBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISICTCSI B TEUCHUE
TpexX AHEW mocie OOHapYXEHUS TEXHUYECKOW OIMMOKM WM TMOIY4YeHHsI OT JIH00O0ro
3aMHTEPECOBAHHOTO JIMLIA 3asBJICHUS O JOMYIIEHHOMN OIIMOKE.

Pesynbrat mpornieaypsl: BbIIaHHBIN (HANIPaBICHHBIN) 3asIBUTEIO JOKYMEHT.

4. Ilopsinoxk u GopMbl KOHTPOJIS 32 TPEAOCTABJIEHUEM MYHUIMIIAJIbHON yCIYyTH

4.1. KoHTpoJb 32 IOJIHOTOM W Ka4E€CTBOM IMPEAOCTABICHNS] MyHULIMIIATBHON yYCIIYyTH
BKJIIOUAET B ce0sl BBISBICHHWE M YCTpaHEHUE HApYLIECHUI MpaB 3asBUTENCH, IPOBEICHUE
IIPOBEPOK COOJIIOJICHUS MPOLEyp NPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH, TIOJTOTOBKY
pemieHud Ha JedcTBUsA  (Oe3nelCTBUE)  TOJDKHOCTHBIX JIMII OpraHa  MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJI 3a COOJIOJEHUEM HCIOJIHEHUsI aIMUHUCTPATUBHBIX MPOIEAYp
SABJISIFOTCSL:

1) npoBepka © COTJIaCOBaHHE TPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHUIO
MYHUIUTNIATBHON yCIyTru. Pe3ynbTaToM NpOBEPKU SBISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIOMPON3BOICTBA;

3) mpoBelieHHE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIFOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIMITAIbHON YCITYTH.

KoHTpoJibHBIE TPOBEPKH MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHHUH
MOJIYTOJIOBBIX WJIM TOJOBBIX IUJIAHOB palbOThl OpraHa MECTHOIO CaMOYIpaBJEHUS) WU
BHEIUIAHOBbIMU. [Ipu mNpoBeAeHUMM MPOBEPOK MOTYT pacCMaTpuBaThbCi BCE BONPOCHI,
CBS3aHHBIE C NPENOCTABICHUEM MYHULHMIAIBHON yCIyTH (KOMIUIEKCHBIE TIPOBEPKH), WU
M0 KOHKPETHOMY OOPAILEHUIO 3assBUTEJIS.

B umemax oCylIeCTBIIEHUS KOHTPOJS 32 COBEPUICHHEM  JIEMCTBUM  MpHU
MPEAOCTABICHUM MYHULUIAIBHOM YCIYTM M NPHHITHM PEIIEHUM MPEeACcCEeaaTello
Hcrnonkoma mpeacTaBisiIOTCS CIPAaBKU O PE3YNIBTATAX IPENOCTABICHUS MYHULUMNAIbHON

YCIyTH.
4.2. Texkymmui KOHTPOJb 3a COOJIOJICHHEM IMOCIEIOBATEILHOCTH JICUCTBUH,
ONPEAECTICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu o MPEI0CTABICHUIO

MYHMLIMIIAJBHOW YCIyTH, OCYLIECTBIETCA IpencenareneM Mcmoiakoma, a Takke
cnenuanuctamu Menonkoma.
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4.3. IlepeueHb MJOMKHOCTHBIX JIMI, OCYUIECTBIISIIOIIMUX TEKYIIUHA KOHTPOJIb,
YCTAHABJIMBACTCS TOJOXKEHUSIMA O CTPYKTYPHBIX TOAPA3/CICHUAX OpraHa MECTHOTO
CaMOYIIPABJIECHUS U JOJDKHOCTHBIMU PETJIaMEHTaMM.

[To pe3ynbTaTamM MPOBEACHHBIX MPOBEPOK B CIIyyae BBIABJICHUS HApPYIICHHUM IpaB
3asiBUTENIC BUHOBHBIC JIMI[A MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon denepauu.

4.4. PykoBoAMTENb OpraHa MECTHOTO CaMOYMPAaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOPAIICHHIA 3asBUTEIICH.

PykoBoauTensb (3aMeCTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO MOJIpa3/iesIieHHs] opraHa
MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKAIee BBINOJHEHUE AJIMUHUCTPATUBHBIX JACHCTBUM, yKa3aHHBIX B pazjaeiie 3
HacTosmero Periramenra.

JIOJDKHOCTHBIE JIWIIA U UHBbIE MYHUITUIIAJIBHBIC CITyKaIlue 3a PEIICHUs U JEHCTBUS
(6e3nelicTBue), TNpUHUMaeMble  (OCYIIECTBIsEMBbIE) B XOJ€  MPEIOCTaBICHUS
MYHMIUITAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IOPSJIKE.

4.5. KoHTpoJib 3a MpeaoCcTaBICHUEM MYHULIMTIAIBHOW YCIYTH CO CTOPOHBI TpakaaH,
ux OObEeIUMHEHUH W OpraHu3allii, OCYIIECTBISETCS TOCPEJICTBOM  OTKPBITOCTH
JEATEIBHOCT TIPU TMPEIOCTABICHUM MYHMUIMIIAIBHON YCIyTH, IIOJIYy4YEHHUS IOJHOM,
aKTyaJJbHOW M JIOCTOBEPHON WMH(OpMAIMKM O MOPSIKE MPEIOCTaBICHUS MYHUIIMIAIBHOM
YCIYTd ¥ BO3MOYKHOCTH JOCYJIeOHOTO pacCMOTpeHHs oOpaiieHuil (3kajio0) B Ipolecce
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

5. locyneOHbIi (BHeCcy1eOHbI) MOPSIIOK 00:KAT0BAHUS PellleHUd U el CTBUI
(0e3elicTBUSI) OPraHoOB, MPeOCTABJISIIOMIUX MYHUIMIIAJIbHYIO YCJIYTY, a TAKKe UX
AOJKHOCTHBIX JIMI, MyHHIMNAJIbHBIX CJIYKaIIMX

5.1. TlomyyaTenu MyHUUMOAIBHOW YCIYTM HMMEIOT MpaBO Ha OOXKaJlOBaHHE B
JoCcyZeOHOM TIOpsiiKe AecTBUM (O6e3aeicTBuUs) cCOTpynHUKOB Mcronkoma, y4acTBYIONITUX
B MPEIOCTABICHUH MYHULIMNAIBHON yciyrd, B McronkoM munu B COBET MyHHIIMTIAIBLHOTO
oOpa3oBaHUs.

3asBUTEIH MOKET 00PATUTHCSA C KAIOOOM, B TOM YHCIIC B CACAYIOMUX CIydasx:

1) HapylIeHHe CpoOKa PpErucTpaluy 3ampoca 3asBUTENS O MPEJOCTaBICHUH
MYHHULIUITAIBHON YCIYTH;

2) HapyIIeHUE CPOKa MPEIOCTABICHHUS MYHUIUIATLHON YCITYTH;

3) TpeboBaHKe y 3asABUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTamMu Poccuiickoit ®denepanuu, Pecriyonuku Tatapctan, CapMaHOBCKOTO
MYHHIUIIAUIBHOTO paiioHa JJIsl TPEJOCTABICHUS MyHULIMNIATBHOU YCITYTH;

4) oTka3 B TMpHEME JOKYMEHTOB, IIPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOpPMaTHUBHBIMHM TPaBOBBIMU akTamu Poccuiickoit ®denepanuu, Pecnyonuku Tartapcras,
CapMaHOBCKOTrO MYHHUIIMIIAJIBHOTO pailoHa JJisl MPEeAOCTABICHUSI MYHUIUIIAIIBHON YCIIYTH,
y 3asIBUTEIIS;

5) oTka3 B mpeAOCTaBICHUH MYHMIIMIIAIBHOW YCIYTH, €CIM OCHOBAHMS OTKa3a He
MIPETYCMOTPEHBI (PeepaTbHbIMU 3aKOHAMH U TIPUHSATHIMUA B COOTBETCTBUHM C HUMH MHBIMH
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HOPMATHBHBIMH TIpaBOBBIMHU akTamu Poccuiickoit ®@enepanuu, PecnyOnuku Tatapcras,
CapMaHOBCKOTO MYHHUIIUITAJILHOTO paiioHa;

6) 3aTpeOoOBaHKEe OT 3asABUTENIA TNPHU MPEIOCTABICHUM MYHHIIMIIAIBHON YCIyrH
IIaThl, HE NPEIYCMOTPEHHOW HOPMATUBHBIMU MPaBOBBIMH akTamu Poccuiickoi
®enepanuu, Pecniyonuku Tatapcran, CapMaHOBCKOTO MYHHUIIMIIAIBHOTO pailoHa;

7) otka3 Mcrmomkoma, JTODKHOCTHOTO Jiniia McmonkoMa, B HCHPaBICHUU
JOMYIICHHBIX OINEYaTOK W OHIMOOK B BBIJAHHBIX B PE3yJibTaTe MPEeI0CTaBICHUS
MYHHIIMIIAIBHOW yCIyTd JOKYMEHTaxX JIMOO HapyIIeHHE YCTaHOBJICHHOTO CPOKa TaKHUX
WCIIPABJICHUM.

5.2. XKanoba momaercss B MUChMEHHOW ¢opMe Ha OyMaKHOM HOCUTENE WIH B
AIIEKTPOHHOU (hopMme.

XKanoba moxer ObITh HampaiieHa no moute, yepe3 M®PII, ¢ wucnonab3oBaHHEM
MH(})OPMAMOHHO-TEIEKOMMYHUKAIMOHHON cetn "MHTepHer", oduumuanpsHoro caiira
CapmaHoBckoro MyHuiunainsHoro paiiona (http://www.sarmanovo.tatar.ru), Enmunoro
noprajia TOCYJAapCTBEHHBIX M MYyHUIMNAIBHBIX ycnyr PecmyOmuku Tarapcran
(http://uslugi.tatar.ru/), EnquHoro moprajia TrocyaapCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXKeT OBITh NPUHATA TPU JTUIYHOM
npueMe 3assBUTEIS.

5.3. Cpok paccMOTpeHHUs KaJIO0bI - B TEUEHUE MATHAAIATH pabOUnX JHEH co JHS ee
peructpanud. B cimydae oOkajmoBaHusi OTKa3a opraHa, IPeJOCTaBIISIONIETO
MYHHUIIMIIATBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIAa  OpraHa, MpeJOCTaBISIONIETO
MYHUITUTIATBHYIO YCIYTy, B TIpHUEME JOKYMEHTOB Yy 3asdBUTENsA JMOO B HCIPABICHUN
JOMYIIEHHBIX OMEYaTOK ¥ OMMOOK WM B clydae O00XKaJoBaHHsS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKMX WCIIPABJICHUU - B TEUCHHE TSATH pabOuMX JHEW CO ITHS ee
PETUCTpPAIINH.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYy0 HHGOPMAIUIO:

1) HauMeHOBaHHWE OpraHa, MNPEJOCTABISIONIETO YCIYTY, JOJKHOCTHOTO JIMIA
opraHa, TpPEIOCTaBJISIONIETO YCIYry, WJIM MYHHUIIMIAIBHOTO CIY)KaIllero, peuieHus u
nemcTBus (0e31eiCTBIE) KOTOPhIX 00KaTYIOTCS;

2) dammimioo, uMs, OT4eCTBO (IMOCIENHEE - MPU HAIMYMU), CBEJACHHS O MECTe
KUTEIHCTBA 3aBUTENS - (PU3MUECKOrO JIMIa JTUOO HAaWMMEHOBAHHE, CBEACHHUS O MECTE
HAXOXXJICHUSI 3asBUTENS - IOPUIUYECKOTO JIMIA, a Takke HOMEep (HOoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) IIEKTPOHHOW MOUTHI (MPU HATWYUHM) W TIOYTOBBIM aJpec, 10
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeneHus 00 oOXKalyeMbIX peHIeHUSX M JeWcTBUsIX (Oe31eHCTBUM) OpraHa,
MPEIOCTABIAIONIETO0  MYHHUIMMAIBHYIO  yCIOyry, JOJDKHOCTHOTO  JIMIIa  OprasHa,
MPEIOCTABIIAIONIECTO MYHUIIUIIATBHYIO YCIIYTY, MU MYHUIIUTIATHHOTO CITYKAIIero;

4) nmoBoAbI, HA OCHOBAaHWU KOTOPBHIX 3asSBUTENh HE COTJACEH C pEIICHHUEM U
nevictBueM (Oe3aeiicTBHEM) OpraHa, MPEAOCTABISIONIETO YCIYTy, TOJDKHOCTHOTO JIUIA
oprasa, Mpe0CTABIISIFOIIETO YCIYTY, HIIA MyHUITATIAIGHOTO CITYXKAaIIeTo.

5.5. K xanobe Moryt ObITh MPUIIOKEHBI KOMHH JOKYMEHTOB, MOATBEPKIAIONINX
M3JI0KEHHBIC B )kKaJI00e 00CTOsATENbCTBA. B TakoMm citydae B xano0e MpUBOAUTCS TIEpeueHb
MPUIaraeMbIX K HEW TOKYMEHTOB.
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5.6. J)Kayiob6a moanuceIBaeTCs MOIABIINM €€ MOJIy4YaTesIeM MyHULIUITAIBHON YCITYTH.

5.7. Tlo pe3ynbpraTaM pacCMOTpPEHHS KajJoObl pykoBoauTenb lcmonkoma (riasa
MYHHULIUIIATIBHOIO paiioHa) MPUHUMAET OJHO U3 CIEIYIOIINX PELICHUIA:

1) ynoBierBopsieT xano0y, B TOM 4uci€ B (OpME OTMEHBI MPHUHATOIO PEIICHUS,
UCIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEIOCTABISAIOUIMM YCIYTy, OleYaTOK U OIIMOOK B
BBIIAHHBIX B PE3YyJIbTATE IPEAOCTABICHUS YCIYIM JOKYMEHTaxX, BO3Bpara 3asiBUTEIIO
JICHEXKHBIX CPENCTB, B3UMAHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aktramu Poccuiickoit ®denepanuu, HOPMATHBHBIMH IPAaBOBBIMU akTamu PecnyOnuku
Tarapcran, a Takxke B UHBIX (popMax;

2) OTKa3bIBAET B YAOBICTBOPEHUU KaOOBI.

He mno3gnee nHA, cienyromero 3a JHEM IMPUHATHSA PELIECHUs, YKa3aHHOIO B
HACTOAIIEM IYHKTE, 3asBUTENIO B MUCHBMEHHOW (GopMe M MO KEJIaHUIO 3asiBUTENS B
ANIEKTPOHHOM (hOpME HANPABIIAETCS MOTUBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PaCCMOTPEHHUS
KaJOOBI.

5.8. B cinyyae ycTaHOBJIEHHS B XOJ€ WM IO pe3ylbTaTaM PacCMOTPEHMs KaloObI
IIPU3HAKOB  COCTaBa  aJMHUHUCTPATHBHOIO IPABOHAPYLIEHUS WJIM  IPECTYILICHUS
JOJDKHOCTHOE  JIMLIO, HAJEJIEHHOE IOJIHOMOYHUSIMH [0  PacCMOTPEHHUIO  Kajo0,
HE3aMEeINTEIbHO HAIPABIIECT UMEIOIIHUECS MaTEpUalibl B OPTaHbl IPOKYpaTyphI.
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[Tpunoxenue Nel

B
(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHHUIUTIAJIBHOTO 00pa30BaHMs)
oT
(manee -
3asIBUTEIb).

(1St FOPUAMYECKUX JIUIL - TIOJTHOE HANMEHOBAaHUE, OPTaHU3AIMOHHO-
npaBoBast (hopMa, CBEICHHS O FOCYIapCTBEHHOHN PETUCTPALiN; IS
(m3raecKkux Il - haMUIHsL, IMs1, OTYECTBO, [TACHIOPTHBIE JAHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENBCTBA, Tene(hOH)

3ASBJIEHUE
O pPacTOPKEHUU JEHUCTBYIOIIETO JOTOBOPA apeH bl MyHHUITUIIATLHOTO UMYIIIECTBA

[Ipomry  Bac  pacToprHyTh  JNEHCTBYIOLIMW  JOTOBOP  ApEHABI
MYHULIMTATBLHOTO UMyIecTBa No oT T. B CBS3U C
s ropuamueckux aui: OI'PH

NHH

K 3asBieHuto npuiararoTcs CiaeAyronme OTCKaHUPOBaHHBIE JOKYMEHTHI:

1) Komusi AOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTh  IPEACTABUTEIIS
IOPUIMYECKOTO Jula (KOMUsI macrnopTa).

2) YupenuTenbHble JOKYMEHTHI HOPUIUYECKOrO Jinila (yCTaB, YUpEAUTEIbHBIM
JIOTOBOD).

3) Komusa nokymeHTa, yAOCTOBEPSIONIETO IMpaBa (MOJHOMOYMS) MPEACTABUTEIS
¢u3nueckoro WM IOPUAMYECKOrOo JIUIA, €Cld C 3asBICHHEM oOparaeTcs
IIPEICTaBUTEIb 3asIBUTENIS (JIOBEPEHHOCTh, BHIIMMHUCKA U3 ITPOTOKOJIA COOpaHHUS).

4) Komusa [eWCTBYIOUIETO JOrOBOpa apeHIbl MYHHIUIIAIBHOIO HMYIIECTBA.
O06s13y10Ch MpU 3aMpoce MPeIOCTaBUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX JJOKYMEHTOB.

(mara) (moamuce) (®UO)



3asiBUTEINb IMOJIACT 3asIBJICHUE O
TIPEIOCTABJICHUHN
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3asiBJIeHHE U JOKYMEHTbI

MYHHULUNAJIBHON yCIyru U
IIPEIOCTABIISET JIOKYMEHTHI B
COOTBETCTBHH C 11. 2.5

Cnenumanuct ITanaTel nposepsieT
AOKYMCHTBI B COOTBCTCTBHH C
MyHKTOM 2.5 Hacrosiero

Pernamenra. ITpoBepsieT HaJIUM4us
OCHOBaHUMH JUJIs1 OTKasa B IIpUeMe
JAOKYMECHTOB, IIPEAYCMOTPECHHbIX
1. 2.8 Hacrosiuiero Periiamenta.

A

Cneuunanuct IMTanaTsr

»
>
T
OKYMEHTE!
II COOTBETCTBYIOT
= TpeGoBaHUAM
3apeFI/ICTpl/lp(JBaHHOC 3asiBJICHHUC
Ll H JOKYMEHTBI

PETHUCTPUPYET 3asiBJICHUS U

JOKyMeHThI 15 muH. (B 1eHb

TIOCTYILJICHUSI)

Crneuunanuct ITanaTe! onpenensier
HEOoOXOAMMOCTE 3arpoca
JAOKYMCHTOB 49€PE3 CUCTEMY
MEKBECJOMCTBEHHOI'O
3JIGKTPOHHOI'O B3aUMOICHCTBHS

3anpockl

4

Crneuunanuct ITanaTel nposepsieT
HaJIMYUE OCHOBAHUM JIIsl OTKAa3a B
TIPEIOCTAaBJIEHUH YCITyTH,
TIPelyCMOTPEHHBIX B I1. 2.9
HACTOSAIIErO perjiaMmeHTa

Heobxoaumo

3aMpoOCUTh
JAOKYMEHTBI

[Tpunoxxenue No2
bnok-cxema nocienoBaTeTbHOCTU AEUCTBUM MO MPEIOCTABICHUIO MyHUITUTIATIBHON YCITYTH

Her

v

Crneunanuct Ilanater yBegomisier
3asiBUTECJISA O HAJIMYHUHA llpellﬂ'l'CTBldl‘;l
JUIs pErucTpalm 3asiBJICHUSA U
BO3BpamacT eMy JOKYMEHTBI C
IMMChbMEHHbBIM OObSICHEHUEM
ColepIKaHMs BBISIBJICHHBIX
OCHOBaHUMN JUIsL OTKasa B IpuemMe
AOKYMCHTOB

S

Crneuunanuct ITanartel Hanpasisier

BosspaienHsie
3asIBUTEITIO

JAOKYMEHTBI

3anpoCkl

3anpoc o
npeaocTraBjieHu
U CBEJIEHU

A7

ClleLll/laJll/lCTbl IMOCTaBIUIUKOB
J@aHHBIX 00pabaThIBAIOT 3aIIPOCHI
H IIPEACTaBJISAIOT JJAHHBIC

(cBenenust) UK yBeaoMieHue oo
OTCYTCTBHH JOKYMEHTOB
(cBenenm)

JloKyMeHTBI
(cBeneHwust) wim
yBEIOMJICHHE
06 OTCYTCTBUH
JOKYMEHTOB
(cBenenwmii)

—

OcHoBaHUs Ut

Crneuunanuct ITajgaTel roTOBUT
TIPOCKT JIOKYMEHTa

OTCcyTCcTBYET

TKa3a OTCYTCTBYIOT

- 1

ITpoekT noKymMeHTa

MMmeeTcst l

Cnoeumanucrt
ITanaTer

TOTOBHUT MUCHMO
06 oTkase

ITncemo o6
oTKase

v

Ilpencenarens I[Manater
IIOJIITUCHIBACT JOKYMEHT

—T1

IMToanmucaHHBIIN JOKYMEHT

!

Cnenunanuct ITamaTel BeIAACT
JIOKYMEHT 3asiBUTEITIO

BrigansbIi TOKyMEeHT
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[Tpunoxenne No3

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA
MYHHIUITATEHOTO

paiiona Pecnnyonuku Tatapctan
Or:

3asiBJIeHME
00 ucnpaBJIeHUN TEXHUYECKO OIIMOKH

CooOmato 006 omubKe, MOMYIIEHHONW NpPH OKa3aHUM MYHHUIUIIAIBLHON YCIyTd

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBuibHBIE
CBEJICHUA:

[Ipomry wucmpaBuUTh  JOMYIICHHYIO TEXHHUYECKYH0 OIIMOKY UM BHECTH
COOTBETCTBYIOIIIME  W3MEHEHHUS] B  JIOKYMEHT,  SBISIIONIMHCA  pe3yJbTaTOM
MYHULHUNAIBHON YCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

3.

B cnydae npunsatus pemieHuss 00 OTKJIOHEHHH 3asBICHUS 00 HCIpPABJICHUH
TEXHUYECKOM OITMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMWU Ha OyMa)KHOM HOCHUTEJIE TTIOYTOBBIM OTIPABICHUEM TI0
azapecy:

[ToaTBeprkIar0 CBOE COTIIACHE, a TAKKE COTJIacHe TIPEICTABIIIEMOTO MHOO JIUIIA Ha
00pabOTKy TEepPCOHATBHBIX JAaHHBIX (COOp, CHCTEMAaTH3aIMI0, HAKOIUICHWE, XpaHCHHUE,
yrouHeHre (OOHOBJICHHE, U3MEHEHHE), UCIOh30BaHUE, PACIIPOCTPAHEHHE (B TOM YMCIIE
nepenady), 00e3MMUMBaHUE, OJIOKMPOBAHUE, YHHUUTOKCHUE TMEPCOHAIBHBIX aHHBIX, a
TaKKe MHBIX JACHCTBUHN, HEOOXOMUMBIX JiIsi 00pabOTKHM IEPCOHATBHBIX JaHHBIX B pPaMKax
NpEeA0CTABICHUS] MyHULIMIIAIBHON YCIYTH), B TOM YHCJIE€ B aBTOMAaTHU3UPOBAHHOM PEXUME,
BKJIIOYAsl IPUHSATHE PEUICHUI Ha UX OCHOBE OPraHOM MPEI0CTABIISIONMM MyHULIUTATBEHYIO
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YCIIYTY, B LIEJISIX MTPENOCTABICHNS] MyHULIMTIAIBHON YCITYTH.

HacrosiumM nmoaTBepkaar0: CBEICHUS], BKIIFOUEHHBIE B 3asIBIICHUE, OTHOCSILNECS K
MOEW JIMYHOCTA WM TPEACTABISIEMOMY MHOKO JIMILy, a TAaKKE BHECEHHBIE MHOKO HUXKE,
JOCTOBEpHBL.  JIOKyMEHThI  (KOMHUM JOKYMEHTOB), TPWIOKEHHBIE K  3asBICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHHWSIM, YCTAHOBJIEHHBIM  3aKOHOAATEIbCTBOM  Poccuiickoit
denepanuy, HA MOMEHT NPEJCTABICHHS 3asBJICHUS 3TU JOKYMEHTHI JACWCTBUTEIIBLHBI U
COJZIEpKAT JOCTOBEPHBIE CBEICHUS.

Jlaro cBoe cornacue Ha ydacTHE B OIPOCE MO OLIEHKE KauyeCTBa MPEAOCTABICHHON
MHE MYHUIIMIIATBHON YCIyTH MO TenedoHy:

(mata) (moamnucs) (®.1.0.)
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[Ipunoxxenue
(cripaBoYHOE)

PexBU3UTHI HAOJIZKHOCTHBIX JIMI, OTBETCTBCHHLIX 34 NMPEI0CTABJIICHUC
MyHHHI/IHaJIbHOﬁ YCIYId 1 OCYHIECTBJIAIOIUX KOHTPOJb €€ HCITOJIHCHUS

Hcnonkom MO “n.r.1./Jx)anune» CapMaHOBCKOTO MyHUIIMIIAIIBHOTO paiioHa

J10IKHOCTB Tenedon DJIEKTPOHHBINA ajipec
PykoBouTeNb HCMOJIKOMA 31-099 POSSOVETD@mail.ru
Cnenuanmuct Mcmonkoma 60-135 POSSOVETD@mail.ru

Coser MO «r.r.1./[xanmminsy CapMaHOBCKOTO MyHULIMITAIBHOTO pailOHA

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

I'1aBa

60-220

POSSOVETD@mail.ru




