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INOCTAHOBJIEHHUE KAPAP
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O6 yTBepkaeHHH AJIMHHHCTPATHBHOTO
periaMeHTa 1O IPEJOCTaBICHHIO
MYHALMOAIBHOH yCOIyrH IO  Jade
MUCBMEHHBIX pazbICHEeHUH
HaJlOromjaTe/bIMKaM W HaJOrOBEIM
areHTaM IO BOIpocaM IIPHMEHEeHHs
MYHHLHIAIBHBIX TIPaBOBBIX aKTOB O
Hanorax u cbopax

B cootsercTBuy ¢ PenepanbHbIM 3aK0HOM 0T 27 uroisa 2010 roga Ne 210-D3
«O06 opraHu3anyy MPEJOCTaBIEHUS] TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyI»,
YcraBom Ceno-Yb6eiickoro CeJIbCKOro MIOCENIEHHUS Jpox:KaHOBCKOTO
MyHULHaneHOro paiiona McnomuurensHelil komuter Ceno-Y0elcKoro ceinbckoro
rocenenus JlpoxxaHoBckoro MyHuiunanssoro pationa [IOCTAHOBJISET:

1. YTBEpIUTH TIIpUJIaraeMblit AJIMUHHCTPATHBHBIN perjiaMeHT 10
[IPEIOCTABIEHUI0 MYHHLMIIAIGHOM YCIYr'M IO Jade ITHChMEHHBIX Ppa3biCHEHHH
HAJIOTOIIJIATENbIIMKaM ¥  HaJIOrOBBIM  areHTaM [0 BOIPOCaM  IPUMEHEHHS
MYHHUIUITAIBHBIX TTPABOBBIX aKTOB O Hajlorax u coopax.

2. HacTosiee TOCTaHOBJIEHHWE BCTYNAaeT B CHIIY B COOTBETCTBHH C YCTaBOM
Ceno-Ybeiickoro cenbckoro noceneHus JpokKkaHOBCKOr0O MyHHIIMIIANBHOTO paifoHa.

3. OnybnukoBate HacTosiee IocTaHoBleHHe Ha O¢uiManbHOM MopTase
IpaBoOBOH HH(OPMAIHH Pecny6JIHK1zLIa1apCTaH

4. Konrpous 3a HCHOHHGHHMHE!CTO&EE{O MIOCTaHOB/EHHS OCTABJIAO 3a COOOIA.

I'naBa Ceno-Y6erickoro

CEJIBCKOIO ITOCEIEHHS A.Il.ApyxuH



YTBepxaeH

IIOCTAHOBIIEHHEM
HcnomHUTEensHOr0 KOMMTETA
Ceno-Yo6eiickoro CeJIbCKOro
TIOCEJIEHHS JIposXKaHOBCKOTO

MYHHUIHUTIAIBHOTO paifoHa
ot 03.04.2026 Ne3

AMUHUCTPATHUBHEIM peryiaMeHT
T10 TIPEJOCTaBIeHHIO MyHUIMITANBHOM YCIIyTH 1O J1ade MUChMEeHHBIX
paS'BHCHeHHﬁ HaJIOTOIUIATCJIBIIIUKAaM W HaJIOMOBBIM arcHTaM I10 BOIIpOoCcamM
IIPUMEHEHHs] MyHULIMITAJIbHBIX MPABOBBIX aKTOB O HaJorax U cbopax

I. O01me moJIOKEeHHA
Ilpeamer peryiHpoBaHHst AIMHHHCTPATHBHOIO perjiaMeHTa

1.1. ATMUHHCTpPAaTHUBHBIH pernaMeHT M0 MPeAOCTABICHHID MYHHLMITAILHOH
YCIIYTd IO Ja4ve [HCbMEHHBIX Pa3bsACHEHHMI HaJIOrorulaTeNbLIMKaM H HaJIOTOBBIM
areHTaM IO BOIIpOCaM IPUMEHEHUs MyHHIMIAJIbHBIX ITPAaBOBBIX aKTOB O HAJOrax M
cOopax pa3paboTaH B LeNiX NOBBIIIEHU] KaYecTBa U JOCTYIIHOCTHU IIPeIOoCTaBIeHHS
MYHHULUIIAIBHON YCIYyIH, OIpEAeNseT CTaHNapT, CPOKM M II0CJIEJOBATEIbHOCTh
nedicTBUi (aAMMHHCTpaTHBHBIX mpoueayp) KcmomrutensHoro komutera Cero-
Y6etickoro CEeBCKOro noceneHuss  JIpox>KaHOBCKOTO  MYHHUUMIAJILHOTO
pationa(nanee — AIMHHUCTPATUBHBIA PETIaMeHT).

Kpyr 3aaBureseii

1.2. 3asgBUTENSIMU TIPH TIPEAOCTABIEHHUH MYHHUIUNANBHOH YCIyTH SBIAIOTCS
FOpUIMYECKHeE JIHIA, WHIUBUIYaIbHbIE IPEeANPUHAMATENH, (U3HYecKHe THIa JTHO0
HX YIIOJIHOMOYEHHBIE IIpe/ICTaBUTeNH, oOpaTuBInnecs: B MICHONHUTENBHBIH KOMUTET
Ceno-Y0elcKoro cenpcKoro moceynenus ApoxokaHOBCKOIO0 MYyHUIUIIAIBHOIO paioHa
(mamee — AJMHHECTpAIlFsi) MO BOIPOCaM INPHMEHEHHA HOPMATHBHBIX IIPABOBBIX
aKTOB MYHHUIMIATEHOTO 00pa30BaHMsl O MECTHBIX HaJorax M cbopax ¢ 3aIpocoM O
[peIOoCTaBIeHHH MYHHLUMNANBHOH YCNYTM, BBIDAXKEHHBIM B IMCHbMEHHOH HIIH
3JIEKTPOHHOH (popMe (nanee — 3asBUTEIIH).

TpeGoBaHHus K NOPsiAKY HH(POPMHPOBAHHS O MPENOCTABIEHHH
MYHHIUNAILHOH YCJIYTH

1.3. MudopmMupoBaHie 0 TOpsKe NPeNOCTaBIEHHs MYHUIMIAILHON YCIyTH
OCYLLECTBIISAETCS:

1) HemocpeICTBEHHO MPH JIMYHOM IIpHeMe 3asBUTENS B A IMHHUCTPALIUH;

2) no teneoHy B ATMHHHCTPALIHH,



3) mocpeCTBOM pa3MeLIeHNs B OTKPBITOH U NOCTYITHOH GopMe HHOOPMAIHH:

a) Ha [loprane rocygapcTBEHHBIX U MyHUIMNATBHEIX YCIYT (DyHKIHT);

6) Ha oduuMansHOM caiiTe [[poiOKaHOBCKOrO MYHHIMIAIBHOIO paifoHa B
pazmene  Ceno-YOeHcKOro  CelbCKOro  IOCeleHHsT B HH(OPMALHOHHO-
TeIEKOMMYHUKaIMOHHOMH ceTu «HTepHEeT»;

4) nocpencTBOM pasMelleHus: WHGopMalM¥ Ha HHGOPMALMOHHBEIX CTEHIAX
AJIMUHHUCTpALIKH.

1.4. lndopmupoBaHre OCYLIECTBIISETCS 10 BOIPOCaM, KACAIOIIUMCS:

a) crioco0oB MoJlauy 3asBJIEHUS O IPEJOCTABICHUH MYHHIIUIIATBHOR YCIIyrH;

6) anpeca AAMHHHMCTpalUH, KyJa MOXHO OOpaTHUTbCS C 3asBIEHHEM O
[IPEeIOCTABIEHHH MYHHULIHIATbHON YCIIYTH;

B) cripaBo4YHO# HHboOpMauu o paboTe AIMHHUCTPALINHY;

r) 1OKYMEHTOB, HEOOXOUMBIX JIS MPEJAOCTABICHUI MyHHUIIMITAIBHOM YCITYTH;

1) opsAAKa U CPOKOB MIPEIOCTABICHNS MyHHUITUITANEHON YCIyTH;

e) mopsiika TIONMYy4YEHUs CBEJAGHWH O XOJe pacCMOTPEHHs 3asBICHUS O
IIPEOCTABIEHHH MYHHLMIIAIBHOH YCIyIrM M O pe3ylbTaTaX IIpPeloCTABICHUS
MYHHLIMIIAJIBHON yCIIyTH;

’K) IO BOIIPOCAM IPEJOCTaBIEHHUs YCIyT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMHU
U 00s3aTeNbHBIMHU IS TIPEIOCTABICHNS MyHHUIIATIAIBHOW YCITyTH;

3) mopsnka  gocynebHoro  (BHecyneOHoro) — obxayioBaHus — JEMCTBHI
(6esnmeficTBYS) MOMMKHOCTHBIX JIMI W [NPHHUMAaEMBIX HMH pElIeHHHA [pH
IIpeOCTaBIeHUH MyHULIMIIAIbHON YCITYTH.

[Tonyyenne wuH(OpPMAaLUKM O BONpPOCAM NPENOCTABICHHS MYHHLHITATBHOH
YCIYyTd U YCIYyT, KOTOpHIe SBISIOTCS HEOOXOAMMBIMM M OOS3aTeIbHEIMH IS
IIpeOCTaBIEHUs MyHHLIUIIAIBHOM YCIYTH, OCYILECTBIIseTCS OeCIuIaTHO.

1.5.1Ipu yctHOM oOpamieHuy 3asBUTENs (IMYHO MIH 10 TeledoHy)
JNOKHOCTHOE JTHUI0 AJMHHHCTPalMH, OCYIIECTBIAOIIEE KOHCYIbTHPOBaHUE,
noapoOHO M B BeXJIHUBOWH (KoppekTHOH) ¢opme HHOpMHpYEeT OOpaTHUBLIHXCS
3asBUTENEH 0 HHTEPECYIOIIUM BOIIPOCaM.

Oteer Ha TenedOHHBIM 3BOHOK [OJKEH HA4YMHATBCS C HWHpoOpMamuu o
HAaWMEHOBaHHUM OpraHa, B KOTOPEII II03BOHUI 3asBUTENb, (JaMHIINU, UMEHH, OTYECTBA
(mocnenHee — IPH HATWYHH) H JOJDKHOCTH JIKIA, TPHHABLIErO Teae(OHHbIH 3BOHOK.

Ecnu IOKHOCTHO® JTULO AJMUHHCTpaLuy, OCYILIECTBIISIOLIEE
KOHCYJIbTHPOBaHKE, He MOXET CaMOCTOSTENIbHO OaTh OTBET, Tele(OHHBIH 3BOHOK
JOJoKeH OBITh TiepeanpecoBaH (TMepeBesieH) Ha Ipyroe JOJKHOCTHOE JIMLIO HIIH XKeE
obpatuBIeMycsi JIUILy AOJDKeH OBITH cOO0OIIeH Tene(OHHBIH HOMED, M0 KOTOPOMY
MO>KHO OyIeT MOIy9IuTh He0OXOIUMYIO HH(POPMALIHIO.

Ecnu moxaroroBka oTBeTa TpeOyeT MNPOJOIDKUTENBHOTO BPEMEHH, OH
TpeJIaraeT 3assBUTENIO OJJMH U3 CIEeYIOIHX BAPUAHTOB JadbHEHIIMX JeHCTBUIM:

1) u3noxuTh ObpalieHie B MACEMEHHOI dopMe;

2) Ha3HAYUTH JPYToe BpeMs JJIsl KOHCYJIbTallHi.

JIOMmKHOCTHOE JTUIO AJMUHUCTpALMH, OCYILECTBIAIOIIEe KOHCYIbTHPOBAHHUE,
He BIIpaBe OCYLIECTBIATh HH(OOPMHpPOBAaHME, BBIXOJSAIEE 32 PAMKH CTaHIAPTHBIX
NpoleAyp W yCIOBHH MpefocTaBleHHs MyHULUIIAIBHOM YCIYTH U BIHSIONIEE MPIMO
WJIH KOCBEHHO Ha MIPHUHUMAaeMOe PelleHHeE.



[IpomomxuTensHOCTE HHGOPMHUPOBAHUS 10 Tele(OHY He HOJKHA MPEBBIIIATH
10 MuHYT.

WHdopmupoBaHHEe OCYILECTBISETCS B COOTBETCTBUH C Tpa(UKOM IIpHeMa
rpakaaH.

1.6.1lo nuceMeHHOMY OOpallleHHIO  3asBUTENS  JOJDKHOCTHOE  JIMIIO
AQMUHHMCTpallUM, OTBETCTBEHHOE 3a IIPEJIOCTAaB/IeHHE MYHHIMIANBLHON YCIIyTH,
IoApOoOHO B MUCBMEHHOH (JOpMe Pa3biCHSET IPa)KJaHWHY CBEJIEHHS [0 BOIPOCAM,
yKa3aHHBIM B MyHKTe 1.4 AJMUHHCTPaTMBHOIO perjaMeHTa, B IOPsIKe,
ycraHoBlIeHHOM DenepansHeiM 3akoHOM oT 2 mMas 2006 roga Ne 59-@3 «O nopsinke
paccMoTpeHuss ofpamieHuit rpaxnaH Poccuiickoit @epepanmm» (namee —
®DenepanbHblit 3aK0H No 59-D3).

1.7. Ha EII'Y pa3MemaioTcsi cBeneHUs, NpelycMOTpeHHBIe [lomoxxkeHueM o
MYHHMLMIIANbHOA HH(pOpMaUUMOHHOH cucteme «Peectp rocynapcTBEHHBIX W
MYHHULMIAIBHBIX YCIyT ((DyHKIIHH)».

1.8. Ha oduuumansHoM caiite poioKaHOBCKOTO MYHHIMIANBHOTO paioHa B
paznerne Ceno-Y0eicKoro cenbCcKOro IIOCETEHHUS Hapsay CO CBEISHHSIMH,
YKa3aHHBIMM B IyHKTe 1.7 Hacrosmero AJIMHHHCTPAaTHBHOIO perjiaMeHTa,
pa3MeInaroTcs:

a) MOPSIIOK U CIOCOOBI MOAAaYH 3asBIEHHUS O IPEJOCTABIEHUH MYHHUIUITAIEHOM
YCIIyTH;

0) MOPAMOK M CHOCOOBI TpEeIBapUTENbHON 3aMMCH Ha NOAadyy 3asBJICHHS O
[IPeOCTaBIeHUH MyHULIMTIAIbHON YCIIYTH;

B) MH(oOpMaIMs [0 BOMpOCaM TMpPeJOCTaBIeHHUs YCIYT, KOTOpPEIE SBIAKTCH
HeoOX0IMMBIMYU U 0053aTeIbHBIMY AJ15 IIPeOCTaBIeH s My HULIUTIATBHOM yCITyTH;

) HOPSIIOK IIONY4YeHHsS CBEJEHHH O XOJe pacCMOTPEHHs 3asBJIEHHS O
NPeIOCTaBIeHHY MYHHIMNAILHOH YCIyrM M O pesyjabTaTax MpeloCTaBIeHUs
MYHMIHIIAIBHON YCIYTH.

1.9. Ha unopManmoHHBIX cTeHAaX AJMUHHUCTPALMU OJIEKUT pasMelLeHHIO
clieIyrolas HHpOpMaIms:

4) MECTO HaxOXIeHUs U rpauK padoTbl AIMUHUCTPALIMH;

6) cripaBouHBle Tene(OHbl AIMUHUCTPALIUH;

B) ajipeca O(pHUUHANBEHOrO CaiiTa, a Tak)Ke JNEKTPOHHOH MOUTHl B (HITH) GOPMEI
oOpaTHOH CBA3M AIMHHHCTPALHY;

r) BpeMs OXHIOaHHA B OYepeJd Ha TIPHEM JOKyMEHTOB M MOJy4YCHHE
pesyipTata TPEIOCTABICHHA MYHMIMIIANBHOH yCIYyrd B  COOTBETCTBUH C
TpeGOBaHUAMH HACTOSIIIEr0 AJIMHHUCTPATUBHOTO PErIAMEHTa,

IT) CPOKHM TpeNoCTaBIeHHsI MyHHILIUIIAIbHOM YCIIyTH,;

e) 00pa3Lbl 3aMONTHEHNUS 3asIBICHUS M IIPUIIOKEHHH K 3asIBICHUSM;

) MCUEPTIBIBAIOLIAN  [epedeHb  JOKYMEHTOB,  HEOOXOAMMBIX  [JIs
[peoCTaBIeHUs MyHHIIUNIAIBHOM YCITyTH,

3) HCYEPIBIBAIONIM TTepedeHb OCHOBAHUH JUlsl OTKasa B IPHEMe JOKYyMEHTOB,
HeoOXOMUMBIX IJIs [IPETOCTABICHHUS My HHIHMIIAILHOR yCITyTH;

1) HCUEPIILIBAIOIMI MTepeueHb OCHOBAHMUM JUIsl TPHOCTAHOBICHHS HIIM OTKa3a
B [IPEIOCTaBIeHUH MyHUIUITAIBHOM YCIIYTH; }

K) HOPSJIOK U CTIOcOOb! 10Jjaut 3asBJIeHHS O MPEJOCTaBNEHHH MyHUIIUIIATEHON

YCIIyTH;



) MOPSIOK U crocoOBI MOJTyUYeHHUs pa3bsiCHEHUH 110 MOPSJKY NTPeloCTaBIeHHs
MYHHIMITATIEHOR yCIIyTH;

M) [IOPAZIOK TIONy4YeHHs CBENeHHH O XOoJe pacCMOTPEHHS 3afBICHHUS O
[IPEIOCTABIIEHHH MYHULMIAJIBHOH YCIYIH M O pe3yJibTaTtax MpeJoCTaBIeHHs
MYHULIMIIAJIBHON YCIIYTH;

H) MOpSIAOK  3allMCH  Ha  JIMYHBIA TpUeM K JOJDKHOCTHBIM  JIHIAM,
PYKOBOZUTEINSM;

0) MOpsIIoK JocynebHoro (BHecyneOHOro) oOasloBaHus pelleHHH, AeiCcTBUil
(be3neiicTBHSA)  JDOIKHOCTHBIX  JIML, OTBETCTBEHHBIX 3a  IPEeIOCTaBICHHE
MYHMIIMITATBEHON YCITYTH.

1.10. B 3amax oxupaHusi AJIMMHUCTpAllH¥ pa3MelaloTCss HOPMATHBHBIE
MPaBOBBIE AKTHI, PEryJIUPYIOLINE IOPSA0K IPEJOCTaBIEeHNS MyHHUIIMIAEHON YCIIYTH,
B TOM YHCJIE HAaCTOSIMIMH ATMHHHCTPATUBHBIA perjaMeHT, KOTOphIe 0 TpeOoBaHHIO
3asBUTEIIA IPEIOCTABNIAIOTCS MY IS O3HAKOMIICHHS.

1.11. Mudopmans o XoAe pacCMOTPEHHs 3asABIEHHs O IPEIOCTABICHUH
MYHHUMIIAJBHON YCIyTH U O Pe3ysbTaTaX IpPeAoCTaBIeHHsI MyHULIMTIANEHOM YCIyTH
MOJKeT OBITh ITIOJNyueHa 3asBHUTeNleM (ero NpeACTaBHTENEM) B JIHYHOM KabWHeTe
EIIl'Y, a Takxe B AIMMHUCTPALMK NPH 00pallieHHH 3agBUTENS JIMYHO, TT0 Tene(oHy,
IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI.

ITopsinok, hopma, MecTo pazMelIeHHs | CIOCOOBI MOJYYEeHHS CIIPABOYHOI
HHopmaunu

1.12. CopaBoynass uH(popMauus o6 AJIMUHHCTPAlLUM, MPEIOCTABISIONMIEH
MYHHMLHIIAIBHYIO YCIYTY, pa3MelleHa:

a) Ha UH(OPMALMOHHBIX cTeHAaX AIMUHUCTPALUH;

6) Ha oduumansHOM caiite [posoKaHOBCKOrO MYHHIHIIATBHOTO paiioHa B
pasgeine Ceno-Ybeiickoro  ceibCcKOro IoceijeHHs B  HMH(OPMaLHOHHO-
TENEeKOMMYHUKAHMOHHOH ceTu « HTepHeT»;

B) B TOCYHapCTBeHHOH wuH(popManuoHHOH cucteMe «DenepanbHBI peecTp
rOCYIApCTBEHHBIX U MyHUIUIATBHBIX Yy (pyHKiwi)» 1 Ha EITTY.

CripaBo4HO# sBNsieTCs HHPOPMALIKS:

a) 0 MecTe HaxoXeHus u rpapuke padboTel AIMUHHUCTPALIHY;

6) o cipaBOYHBIX TeneGoHax AIMHUHHCTPAIIHH, OpraHU3aliii, y4acTBYIOIIHX B
MIPEeNOCTABIEHUH MYHHIIMNIANBHON YCIYTH;

B) 06 ajpecax 3MeKTpOHHON mouTel M (WiaM) ¢opMax oOpaTHOH CBA3M
AIMHHHUCTPALIHHU.

II. Ctanaapt npeaocTaB/JeHHsI MYHHUIHOAALHON YCIAyrH

HaumeHoBaHHe MYHHIIHIAJBHON yCJIyIH
2.1. JlTaua THUCHEMEHHBIX pa3zbICHEHHH HAJOrOILIATEIbIIHKAM II0 BOTIpOCaM

IIPUMEHEHUS HOPMATHUBHBIX IIPABOBLIX aKTOB MYHHIHUIIAJIBHOT'O oﬁpazosaﬂml 0
MECCTHBIX Hajorax u C60an.



) OPAZOK ¥ CIIOCOOBI MOYUYeHHs pa3bsICHEHUH O TOPAIKY NPEIOCTaBIEHUSA
MYHMLUTIATBEHON yCITyTH;

M) TIOPSIIOK TIONYYEHHsI CBENEHHMH O XOAEe pacCMOTPEHHUS 3asBIECHHS O
MPEeNOCTABIeHHH MYHHUIUIIANBHON YCIYIM H O pe3ynbrarax I[peaoCTaBIeHHs
MYHHULHANAILHON yCIyrH;

H) MOPSIZIOK  3alMuCH Ha JIMYHBIA TIpUeM K  JO/DKHOCTHBIM  JIHIIAM,
PYKOBOIHUTEIISIM;

0) Mopsiiok focynedHoro (BHecyneOHOro) o0xanoBaHHUs peLIEHUH, OeHCTBHI
(663HeﬁCTBHH) JOJDKHOCTHBIX JIAILIL, OTBETCTBEHHBIX 3a HnpenocTaBJI€HUE
MYHHIIUTIATBHOM yCITyTH.

1.10. B 3amax oxupgaHus AJMUHUACTpPAIlMM pa3MEemarTcss HOpPMaTHBHbBIE
MPaBOBBIC aKThI, PETYIHUPYIOIINAE MOPATOK MPEIOCTaBICHUS MyHUIUIIANBHOR YCIYTH,
B TOM YHCII€ HACTOSAIMIMNA AIMUHHCTPATHBHEIN periiaMeHT, KOTOpble TI0 TpeboBaHHIO
3asIBUTENS MPEAOCTABIAIOTCS €My JIJIsi O3HAKOMIICHHUS.

1.11. MUudopmanus o Xode pacCMOTpPeHHs 3asBIICHHS O TMPeJOCTABICHHH
MYHHIIMIIAIBHON YCIyTH M O pe3ysbTaTax MpedoCTaBIeHH MyHHIHUIAIBHON YCIyru
MOXeT ObITh IIOJIydeHa 3asBHTeNeM (€ro IpeAcTaBHTENeM) B JINYHOM KaOWHeTe
EIY, a Taxxke B AIMUHACTPALMK [1pU OOpallleHUuH 3asBUTENS JIUYHO, 110 TesedoHy,
[OCPEACTBOM DJIEKTPOHHON [TOYTHL.

Ilopsagok, popma, MecTO pa3MellleHHs H coco0bl OTy4eHHs CIIPABOYHOM
nHdopmanun

1.12. CopaBouHass uHGpopMmanus 00 AJMUHHCTpalMH, IIPe0CTaBIIsIOIIeH
MYHHUIUIIAIBHYIO YCIYTY, pa3MelleHa:

a) Ha HHQOPMALMOHHBIX CTEHAAX AIMUHUCTPALHH;

0) Ha oduuHManbHOM caifTe /IpOMKaHOBCKOIO MYHHUIMNANBHOIO paiioHa B
paszene Ceno-Y6elickoro cenbcKOro  MOcCeNneHHss B HH(OOPMAaIHOHHO-
TEJICKOMMYHHUKAI[MOHHOH ceTH «MHTepHeT»;

B) B TOCYIapcTBeHHOW WHGMOpMalMOHHOW cHucTeMe «DenepanbHBI peecTp
rOCYIapCTBEHHBIX M MyHHIIMNIANBHBIX yCuyr (QyHkuuii)» u Ha EIITY.

CrpaBO4HOM sBJIsIeTCS HHOOPMALIHA:

a) 0 MecTe HaXoX/ieHus U rpaduxe paboTel A IMHHUCTPALINAH;

0) 0 cripaBoYHEIX TenegoHax AIMHHHCTPALIMH, OPraHU3aI|H, yIacTBYIOIHX B
IPeJOCTaBIeHHH MyHULIUIIANBHON YCIIYIH;

B) 00 azpecax 57AeKTpOHHOH mourel u (M) Qopmax obpaTHON cBsA3M
AJIMHUHHUCTPALKH.

I1. CranpapTt npeaocTaBjieHHs MYHHIHNAJIBHON YCJIyrd

HaumenoBaHue MYHHIIHIAIbLHON yCJIyrH
2.1. laya THCHMEHHBIX pa3bICHEHUH HAJIOroIUIaTeNIbLIIMKAaM IO BOIPOCaM

NPpUMEHEHHUA HOPMATHBHBEIX TIIPABOBBIX A4KTOB MYHHIHIIAJIBHOI'O O6paBOBaHH}I o
MECTHBIX Hallorax Hu C60an.



TEXHHYECKOW pearu3aliy) CUUTAeTCs IeHb HallpaBJIEHHS 3aABUTEINIO JJIEKTPOHHOTO
COOOILIEHHsT O IpHUeMe 3asiBIEHHS O MPEJOCTABIEHUH MYHHULIHMIAIBHON YCIyTd C
NPUIIOKEHHEM MPEeNyCMOTPEHHBIX MyHKTOM 2.8 AJIMHUHUCTPATUBHOIO perjamMeHTa
Ha/iJieKaliuM oopazoM 0(pOpMIIEHHBIX JOKYMEHTOB.

JlaToif mocTymsieHus: 3asBIeHUs O MPeJOCTABICHHH MYHULMIAIbHOH YCIYIH
MIOCPEJICTBOM TOYTOBOIO OTIPABIIEHHS CUUTAETCS JeHb (PaKTHYECKOro MOCTYTIIEHHS
3asBJIEHUSI O I[IPEJOCTaBIeHUM MYHHUIUNAIBHOH YCIyrH B AJIMUHUCTPAlMIO B
COOTBETCTBUH C TpebOoBaHUSIMH IIyHKTa 2.8 AJIMHMHHCTPAaTHBHOIO periaMeHTa. B
Cllyyae TTIOCTYIUIEHHUS 3asBJII€HUs B BHIXOJHOW (Hepabouwil WM Npa3fgHUYHBIN) JeHb
JlaTOH MOCTYIIEHUs] CYUTAETCs CIeyIOIHi 32 HUM NepBbIi pabo4uii NeHs.

[TuceMeHHOe pa3bsiCHEHWE HAJIOTrOIUIATENIBIIUKY 110 BOMpPOCaM MpUMEHeHHUs!
HOPMATHBHBIX IIPaBOBBIX aKTOB O MECTHBIX Hajorax u cbopax Ceno-VYb6eiickoro
CeJIbCKOr0 MOCeNeHUs TH00 MOTHBHPOBAHHBIM OTKa3 B Pa3bsCHEHUH HAIPAaBIAETCS
3asBHTEIIIO OJHMM U3 CII0COOO0B, YKa3aHHOM B 3asBJIIGHUN B BUJE!

a) OyMa)XHOT0 JOKYMEHTa, KOTODBIH 3asBHTENb IONy4aeT HEeNOoCPeICTBEHHO
IIPH JIMYHOM OOpalleHHH B AIMUHUCTPALIUH;

6) 6yMa)KHOro NOKyMeHTa, KOTOPbIH HamnpapBseTcsl 3asBUTEIH MOCPECTBOM
MOYTOBOI'O OTIPABJIEHUS 3aKa3HBIM MHCBMOM C MPUIOXKEHHEM MPECTABIEHHBIX HM
IOKYMEHTOB,

B) 3JIeKTPOHHOI'O JIOKYME@HTa, KOTOpBIA HaIpaBisieTcsl 3asBHUTENI0 B JHYHBIA

kabunet Ha EIITY.

HopmaTHBHbBIE IPaBOBbIe aAKThbl, peryJIHPYIOLIHEe NPeAoCTABICHHE
MYHHUIHNAJBHOH YCIyIH

2.7.TlepeyeHr  HOPMATHUBHBIX  IIPAaBOBBIX  aKTOB,  PEryJHPYHOLIUX
NpefoCcTaBIeHHEe MYHHIMMANBHONH YCIyrd (C YyKa3aHHeM MX PpeKBHU3UTOB H
HCTOYHUKOB O(MHIHATIFHOTO OIMyONHMKOBaHUS), pa3MelleH Ha OQHIMAILHOM caiiTe
JpoxoKaHOBCKOr0 MyHHUMMANBHOrO paiioHa B paszene Ceno-Y0eHCcKoro ceiabeKkoro
MIOCeJIeHns, B TOCYIapCTBEHHOH WHpOpMaMOHHOM cucTeMe «DeepalibHBIN peecTp
rOCYJAPCTBEHHBIX U MyHULUITATBHBIX yciyT (pyHkuui)» u va EITTY.

HcyepnbiBalouuii nepeveHb J0KYMEHTOB, HeOOXOHMBIX B COOTBETCTBHH
C HOPMATHBHBLIMH NIPABOBLIMH AKTAMM /UISl NPeJ0CTABICHHSI MyHHIIHNAIbHOH
YCJIYIH, NOAJIeKAIHX [PeIOCTABICHHIO 3asiBHTEJIEM, H YCJIYT, KOTOpbIe
SIBJISIIOTCH HEOOXOAHMBIMH H 00513aTeIbHBIMH /ISl TPeI0CTaAB/IEHH A
MYHHUIHIAJLHOH YCAYIH, MOAJIEKANINX MPeCTABICHHIO 3asiBUTEIEM, CIOCO0bI
HX [OJIyYeHHs 3asiBHTE/IeM, B TOM YHC/Ie B dJ1eKTpoHHo#H ¢gopme, NOPsiAOK HX
npeAcTaBJIeHHS

2.8. WcuepriblBaolnii mepeueHs JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH
C HOPMATHBHLIMU [IPABOBBIMH aKTaMM JJii IIPEJOCTABIEHHS MYHHIIMIATEHOMN
YCIIyTH, TIOJUIeKAIIHX [IPECTABIICHHIO 3asBUTEIIEM:

2.8.1. 3asBreHue o gave MUCHbMEHHBIX Pa3bsICHEHUH 110 BOIIpPOCAM NPUMEHEHHUS
HOPMATHBHBIX TPABOBBIX aKTOB MYHHIUIIANTEHOI0 00pa3oBaHKA O HAlorax u coopax



no ¢opMe, coriacHo npuwioxeHuto Ne 1 kK HacTosleMy perjaMeHTy U MOJaHHOE B
azpec AIMMHHUCTPALMHK CIEIYIONIMMHE criocobamu:

1) B ¢dopme moxymeHTa Ha OyMa)KHOM HOCHTENE — MOCPEIACTBOM JIMYHOIO
obpamenns B AIMHMHHCTpalHiO (fgamee — nu4HOEe oOpalleHue), TO0CPeICTBOM
II0YTOBOT'O OTIIPABJIEHHS C OOBSIBIEHHOH LIEHHOCTHIO MPH €ro MepechlIKe C OIMHCHIO
BJIOJKE€HHSA M YBEJOMJICHUEM O BPYUEeHHH (Jajiee — MOYTOBOE OTIPaBIIEHHE);

2) nyTeM 3anojHeHus (OpMbl 3asABIEHHS 4epe3 NW4HbIA kabuner Ha EINY
(manee — 3ampoc).

B zasBneHMm Taxke yKasplBaeTCs OOMH W3 CIHEAYIOIIMX CIOcoOOB
[IPEeIOCTABIICHHUS 3aBUTENII0 PE3YIbTATOB [IPEIOCTABICHHS MYHHUITUIIANIBHOH YCIyTH:

1)B  Buge OymMakHOTO [NOKYyMEHTa, KOTOpPBIH 3asBHUTeNb IIONy4aeT
HETIOCPEACTBEHHO IPX JINYHOM OOpallleHHuH B A IMHHHCTPALIHIO;

2)B BHJEe OYMaXHOTO [JOKyMEHTa, KOTOPBIA HANpPAaBISETCS 3asBHTENHO
[IOCPEACTBOM TOYTOBOIO OTMPABJIEHHUS 3aKa3HbBIM HHCBMOM C IIPHIIOKEHHEM
MIpe/ICTaBICHHBIX UM JJOKYMEHTOB,;

3) B BHIE 3JIEKTPOHHOTO JOKYMEHTa, KOTOpPBIH HATpABISAETCS 3aABMTENO B
nuaHbli kabunet Ha EINTY.

2.8.2. JIOKyMEHT, YIOCTOBEpSIIOLIHI JIMYHOCTE 3asBUTEN, NpeacTaBuTes (B
ciydae oOpallleHMs 3a MOJYy4YeHMEeM MYHHMIMIIANGHOM YCIyrH IMpPeicTABUTEN),
IIpeyCMOTPEHHBIH 3aKOHOAaTenbCcTBOM Poccuiickoit @enepariuim.

2.9. 3agBneHNe W NpUIIaraeMble K HEMY IOKYMEHTHEI B (JOpMe 3JIEKTPOHHOIO
noxkymenTa nocpeactsoM EIII'Y nampapasiorcs B AGMHHUCTpALHIO B BHJe (BaiiiioB B
¢dopmare XML, co3maHHBIX C HCHodB30BaHHeM XML-cxeM M 00ecledHBarolmX
CUMTHIBAHHE M KOHTPOJIb MPEACTABICHHBIX JAHHbIX.

3asiBIeHHE M JOKYMEHTHI B (hOpMe 3JIEKTPOHHBIX JIOKYMEHTOB HAIIPABISIOTCS
nocpenctBom EINMTY nubo ¢ w#cnoidb3oBaHWEM JpYruxX  HHGOOPMAITHOHHO-
TENEKOMMYHHKAI[HOHHBIX ~ TEXHOJIOTMH B  CIy4dasX W IOpsJKe, KOTOpbIe
oTIpefieNsIIoTcsl  3aKoHofaTenbcTBOM — Poccuiickoit @epepanuu. 3asBlIeHHe H
JIOKyMEHTEI, HallpaBjiseMble B (JOpMe 3NEKTPOHHBIX JOKYMEHTOB, IIOJMUCHIBAIOTCS B
COOTBEeTCTBHUH ¢ TpeboaHusiMu PenepansHoro 3akoHa ot 06 ampens 2011 roma
Ne 63-®3 «O6 snekTpoHHOH noanucu» U cratbaMu 21.1, 21.2 @egepanbHoro 3akoHa
27 wrons 2010 roga 210-O3 «O6 opraHu3aluy IPELOCTABIEHUA MOCY JaPCTBEHHBIX H
MYHHUMOANBHBIX — ycinyr» (manee — @epnepanbHbl  3akoH  Ne210-D3) u
MPEeNCTaBsAIOTCS  corjlacHo  nocraHoBieHuio  IlpaButensctBa — Poccuiickoi
Mepmepami o1 07 wmrons 2011 roga Ne 553 «O mopspke odopmieHHs H
TIpeCTaBIeHN 3asIBICHUH M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs IIPEJOCTABIECHHS
rOCyJapcTBEHHBIX M (WAM) MYHHLHMIIANBHBIX YCIYr, B (OpMe 3JIeKTPOHHBIX
IOKYMEHTOBY.

B cnydae oOpawmenuss mnocpenctBom EINY cBefeHus W3 JOKyMEHTa,
YIOCTOBEPSIOLIEr0 JIMYHOCTE 3asBUTENs (TIPEACTABHTENS), IPOBEPAIOTCS IPH
MOATBEPKIEHHM Y4eTHOW 3amucH B EjuHOM cHcTeMe HASHTH(QUKAUMH U
ayrentudukanyu (nanee — ECUA).

3asgBleHHe W TMPHJIOKEHHBbIE K HEeMy JOKYMEHThI HE JOJ/DKHEI COAEp)KaTb
MOAYMCTOK, TIPHUITHCOK, 3a4ePKHYTBIX CJIOB W MHBIX HEOTOBOPEHHBIX HCIPABIICHHH,
TEKCTHI B HUX JIOJDKHBI OBITH Hamucansl pa3dopunBo, 6e3 cokpalleHHH.



JIOKyMEHTBI MPeNCTABNISIOTCA B AJMUHUCTPAIHIO B KOMUIX C MOCIIEMLYIOIHM
IpebsBIeHUEM OPHTHHATIA.

HcuepnpiBalouuii nepeyeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
¢ HOPMAaTHBHBIMH MPABOBLIMH AKTAMH /ISl IPEIOCTABJAEHHS MYHHIIHNIANbHOM
YCAYTH, KOTOPbIE HAXOASATCS B PACNOPSIKEHHH rocyAapcTBEeHHbIX OPraHoB,
OpPraHoB MECTHOIO CAMOYNPABJIEHHS] H HHBIX OPraHOB, y4acTBYIOLIHX B
NPEAOCTABJIEHHH rOCYIapCTBeHHBIX HIH MYHHIHMNAJABHBIX YCJIYT, H KOTOpbIe
3asiBUTeJIb BIIPaBe NPeACTABHTh, 2 TAK:Ke CMOCOOBI HX MOJTYyYeHHs
3asiIBUTEJSIMH, B TOM 4YHCJIE€ B 3JIEKTPOHHOI dopme, MOPSIAOK HX NpeICcTABJIEHUS

2.10. ins  mpenocTaBiAeHMs MyHHMIMIIAQJIBHOM YCIYrW 3asBUTENb BIIpaBe
NIPEICTaBUTE:

a) BBIMUCKY W3 EAMHOro rocyaapcTBeHHOTO peecTpa HOPHAWYECKUX JIUII
(ET'PIOJD);

0) Boimucky ©3  EnQMHOrO rocynapcTBEHHOrO peecTpa WHIMBHAYaIbHBIX
npennpunumareneid (EI'PUII).

2.11. 3asiBuTens BIpaBe NPELOCTABUTH MO COOCTBEHHON HHMIMATHBE TaKKe
MHEIE JJOKYMEHTHI, KacalolHecs I0JaHHOTO 3asiBIICHHUS.

2.12. HenpencrapieHue 3asBUTENleM JNOKYMEHTOB, yKa3aHHBIX B TyHkTe 2.10
AJIMUHHMCTPaTHBHOIO PETJIaAMEHTa, He SBJAETCS OCHOBAHHWEM JUIS OTKA3a 3asBUTEINIO B
IIPENOCTABIEHHH MyHHLIUIIAIBHON YCITyTH.

Ykazanue Ha 3anper TpeGoBaTh OT 3asiBHTEJIS

2.13. Tlpu npenocTaBieHUH MyHHIMIAIBHON YCIyTrH 3arpeliaercss TpeboBaTsk
OT 3asBUTENS:

2.13.1. TlpencraBnenust AOKYMEHTOB M HHGOPMAlUM HIH OCYIIECTBICHHS
NefCTBUI, TMpeNcTaBlIeHUe WIH OCYIIECTBICHHE KOTOPBIX HE MPeTyCMOTPEHO
HOPMAaTHBHBIMHU MPaBOBEIMH aKTaMH, PETYIHPYIOIIUMHE OTHOILICHHS, BOSHHKAIOIINE B
CBSI3M C MPEJOCTaBICHUEM MYHHUIIMIIATBHOHR yCIyTH;

2.13.2. IlpencraBieHus JOKyMEHTOB H HH(OPMALHH, KOTOpPbIE B COOTBETCTBUH
C HOPMATHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®eneparyy, MyHHLIHIATEHBIMH
[PaBOBBIMH AKTAMH HaXOAATCS B PACIOPSDKEHMHM OpraHoB, IPEIOCTaBIAIOIINX
roCyIapCTBEHHYI0 (MYHHUIMIIAIBHYIO) YCIYTY, FOCY/IdpPCTBEHHBIX OPraHOB, OPraHoB
MECTHOI'O CaMOYIpaBlieHus: W (MJIH) M0/(Be/IOMCTBEHHBIX TOCY1apCTBEHHBIM OpraHaM
W OpraHaM MeCTHOIO CaMOYIpAaBJeHHs OpraHM3alui, Y4YacTBYIOUIMX B
NPEIOCTABIEHHH TOCYJApCTBEHHBIX (MYHUIMIANBHBIX) YCIYT, 338 HCKIIOYeHHEM
JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6 cratbd 7 PenepansHoro 3akoHa ot 27 urons 2010
roga Ne210-®3 «O6 opraHu3auudd IPeJOCTaBIE€HHUS T[OCYNApCTBEHHBIX H
MYHHIUHIATBHEIX yeryr» (nanee — @enepanbhbiil 3akon Ne 210-03);

2.13.3. [IpeficTaBneHusl JOKYMEHTOB M HH(OpPMAILMH, OTCYTCTBHE M (HIIH)
HEJIOCTOBEPHOCTH KOTOPHIX HE YKa3blBaJMCh MPH [IEPBOHAYAIPHOM OTKa3€ B TPHEME
JOKyMEHTOB, HeOOXO/MMBIX I MpPENOCTaBIeHHs] TOCYIApPCTBEHHOH YCIyrH, 3a
HCKIIOUeHHeM CIIy4aeB, MPeIyCMOTpeHHBIX myHKTOM 4 uacth 1 crarsu 7
®enepansroro 3akona Ne 210-03.



2.13.4. TIpenocraBneHus Ha 6yMa’)KkHOM HOCHTelNe JOKYMEHTOB H HH(OpMaInH,
3NMEeKTPOHHBEIE 00pa3bl KOTOPHEIX paHee OBITM 3aBepeHbl B COOTBETCTBHH C MYHKTOM
7.2 vactu 1 craten 16 @enepansHoro 3akoHa Ne 210-D3, 3a uckIIFOYeHUEM CIIy4daes,
€CIM HaHeCeHHWe OTMETOK Ha TaKHe JIOKYMEHTHI JH0O HUX H3bATHE SABISETCH
HeOOXOAMMBIM YCIOBHEM NPE/IOCTABICHHUS TOCYAapCTBEHHOW HITH MYHHIHIIATILHOM
YCIIyTH, H HHBIX CIy4aeB, YCTAaHOBIEHHBIX (eIepaTbHBIMU 3aKOHAMH.

2.14.TIpy mpenoCTaBIEHMM MYHHLMNAIBHBIX YCIYI B 3JIEKTPOHHOH (opMme
¢ ucrions3oBanueM EIN'Y 3ampenieHo:

1) oTka3eIBaTh B MpHEMe 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIMMEBIX s
NPeJOCTaBICHU MYHULUNAIBHOH YCIYrH, B ClIydae eClIH 3ampoc U JOKYMEHTEI,
HeOOXONUMBIE [Tl TPEeNOCTaBJIeHHs MYHWULMMIAIbHOM  YCIyrd, IIOAaHBl B
COOTBETCTBHM C HMH(OpMalHeH O Ccpokax W IOpSAKE IPedOCTaBIEHHS
MYHULHNANBHON yCIyTH, onmyonukoBanHo# Ha EIITY;

2) OTKa3bBaTh B IMPENOCTABICHHH MYHHIMIIANBHOW YCIYrd B Cllydae, eClu
3arpoc ¥ JIOKYMEHTHI, He0OX0AUMBbIe ISl IPEOCTaBIEHHs] MyHHUIIMIIAIBLHON YCIyIH,
MOaHbl B COOTBETCTBHM € HH(OpPMALKEH O CpoKax H IOpsIKE MpeloCTaBiIEHHs
MYHMIMIAIBEHOH yCIyrH, omy0nukoBanHo# Ha ETITY;

3) TpeboBaTh OT 3asABUTENIS COBEPIICHHS HHBIX ACHCTBHM, KPOME TIPOXONKIEHHSI
UISHTH(QUKAIMHE M ayTeHTH()HKAILIMK B COOTBETCTBHH C HOPMATHBHBIMHU MPABOBBIMH
axTamu Poccuiickoii @enepaliny, yKa3aHus LEeMH MpHeMa, a TAK)Ke TpeaoCTaBIeH s
CBeZIeHMH, HeOOXOMWMBIX I pacueTa IJIMTEIBHOCTH BPEMEHHOTO MHTEpBAa,
KOTOPBIF He0OXOAUMOCTH 3a0pOHUPOBATE VISl TPHEMA;

4) TpeboBaTh OT 3asBUTENS MPEIOCTABIEHUS JOKYMEHTOB, [IOATBEPIAOLIHX
BHECEHHE 3asBUTEJIEM I1JIaThl 3a IIPEIOCTABICHUE MYHUIIUTIAILHON YCITYTH.

HcyepnbiBalomuii nepeyeHb OCHOBAHHH /ISl 0TKa3a B IpUeMe
AOKYMEHTOB, He00X0AHMBIX A5l IPeAOCTABIEeHUS] MyHHIHNIAJIBHOH yCJAyru

2.15. OcHoBaHUAMH [ OTKa3a B IIPHEME K PAacCMOTPEHHIO AOKYMEHTOB,
HBO6X0)II/IMBIX [JIs ITpenoCcTaBJIeHus MYHI/IHHHEUIBHOf/‘I YCIIYTH, ABJISIIOTCA:

1) He ycTaHOBNeHWEe JHYHOCTH JIMLIa, OOpaTHBIIErocss 3a OKa3aHHeM
MYHHIHIIQIBHOH ycinyrd (He TpeIbpsBIeHHE JaHHBIM JIMIOM JOKYMEHTa,
YAOCTOBEPSAIOIIEr0 €ro JIHYHOCTb, OTKa3 [JAaHHOI'O JIMLA IPeAbIBHTH IOKYMEHT,
YAOCTOBEPSIOIWN €ro JHYHOCTh), & TaKkKe He IOATBEePXKACHHE MOJHOMOYHH
npezicTaBuTeNs (B Cliydyae 00palleHus IpeACTaBUTENs ),

2) HECOOTBETCTBUE 3asgBICHHA O MPEIOCTABIEHUM MYHULMIIAIBHOM YCIyIH
TpeOOBaHMAM, YCTAHOBJIEHHBIM B IyHKTe 2.8 HacrosAuero AIMHUHHCTPATHBHOIO
periiamMeHTa,

3) mocTymieHHe 3asBIEHHS B HEHAISKALIMH YIIOJIHOMOYEHHBIH OpraH.

OTka3 B mpueme 3asBIEHHS W OPHIAraéMbIX K HEMY JIOKYMEHTOB B HHBIX
cllydasix He JI0IyCKaeTCs.

2.16. 3asgBnenne, momaHHoe B (opMe 3NEKTPOHHOrO JOKyMEHTa ¢
ucrnons3oanreM EINY K paccMOTpeHUI0O He TIIPUHHMAaeTcs B Cclaydae He
YCTaHOBIEHHUS TTOJIHOMOYHS [IPEACTaBUTeNs (B CiTydae oOpalleHus NIPeICTaBUTENA), a
TaKKe ecllu:



1) HeKOppeKTHO 3aloNIHEeHBl 00s3aTeNbHbBIe MO B ()OpMe HMHTEpaKTHBHOTO
sannpoca EINl'Y (orcyTrcTBHe 3amofiHEHHs, HENOCTOBEPHOE, HEIMONHoe JHbo
HEMpaBUIIEHOE 3aT0THEeHKE);

2) IpeACTaBIeHbl 3JEKTPOHHBIE KONMHU (37MeKTpOHHBIE 00pa3bl) HOKYMEHTOB,
He II03BOJIIOIIMX B IIONIHOM O00BeMe MpOYUTaTh TEKCT [OKyMeHTa U (WIiH)
pacro3HaTb pEKBU3HUTHI JOKYMEHTA,

3) He COOTBETCTBYIOT AaHHBIE Blajelblia KBATH()HUIMPOBAHHOIO cepTuduKara
KJIF0Ya IPOBEPKH JJIEKTPOHHOH MOANMCH [aHHBIM 3asgBHTENS, YKa3aHHBIM B
3aABJIEHHH O [IPEAOCTABICHUH MYHULIUIIAIBHON YCITYTH.

Ilpy HanM4M¥ OCHOBAaHMHM YyKa3zaHHBIX B IyHKTax 2.15, 2.16 Hacrosmero
AJIMUHHMCTPATHBHOTO perjlaMeHTa 3assBUTEII0 HallpaB/sieTcsl yBeaoMIleHne 06 oTKaze
B IIPHEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEOCTABICHHS MyHHULIUIIATEHON yCIyru
no QopMe COrJacHO MNpUIoKeHHI0 Ne2 K HacTosmeMmMy AJIMHHUCTPATHBHOMY
pErJIaMeHTy.

I/Icqepnbmammnﬁ InepevdeHb OCHOBAHHH A/ NMPHOCTAHOBJ/ICHHA HJIH
0TKa3a B npeaocraBJeHHH MyHl/lHHHaJIbHOﬁ ycayru

2.17. OcHoBaHuA 171 TNIPHOCTAHOBJICHUS TMPENOCTABIEHHS MYHUI[UIIATBHOM
YCIIyTH OTCYTCTBYIOT.

2.18. OcHoBaHuA 1)1 0TKA3a B IPEIOCTABICHHN MyHHIUIIAIBHOMN YCIIyTH:

2.18.1. 3aaBuTens o6paTUICS ¢ 3aABICHUEM O Ja4YH [THCbMEHHBIX Pa3bACHEHHI
[0 BOMpOCaM INPHUMEHEHHs HOPMATHBHBIX IPABOBBIX aKTOB MHOTO ITyOJIHYHO-
paBoBOro o6pa3oBaHus, THOO HOPMATHBHBIX MPABOBBIX AKTOB, HE SBIISIOLIAMHCS
HOPMAaTUBHLIMHM IpaBOBBIMM akTaMu Ceno-YO6eHCcKOro cenbcKoro IoceleHus O
MeCTHBIX Hanorax u cbopax;

2.18.2. OtcyTcTBHE B IIpeACTaBAEHHBIX JTOKYMEHTaX CBEJEHHH, HE0OXOMHMBIX
IUIs OKa3aHUs MyHHLIMIIAIBHOH YCIYTH;

2.18.3. OrcyTcTBHA IOKYMEHTOB, SIBIISTFOILIMX CS 00sI3aTeIbHBEIMHU K
IIPEOCTABIEHHIO B COOTBETCTBHH C HACTOALIMM AIMHUHHCTPATHBHBIM PErIaMEHTOM,
WM OTKa3 3asBUTENS NPEINCTaBUThH VIS MOATBEP)KAEHHS IOUIMHHBIE JOKYMEHTHI H
OTCYTCTBHE 3aBEPEHHBIX HaJIeKaIIUM 00pa3oM KONHH JOKyMEHTOB.

ITepeyens yesyr, KOTOpblie ABJIAIOTCH HEO0OX0AHMBIMH H 00513aTeIbLHBLIMH
AJist pe0CTABIeHH MYHHIIHNIAJIbHOMH YCJYTH, B TOM YHCJ/I€e CBeIeHHS 0
AOKyMeHTe (I0KyMeHTaX), Bbl1aBaeMoM (BblJaBaeMbIX) OPTaHH3ALUAMH,

Y4acTBYWUIMMHU B MPEI0CTABJICHHH MYHHLUHNIAJAbHOH YCJIYTH

2.19. Yenyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M 00sS3aTENbHBIMH IS
MpENOCTaBIeHHs  MYHHLMIAIbHOM  yClyrd, W  JIOKYMEHTHI,  BblJaBaecMble
OpraHu3alMsIMHK, YYacTBYIOIUIMMH B [PEJOCTABIEHHH MYHHULMIATBHOH YCIYTH,
HOPMATHBHBIMM TIPaBOBEIMH akTamu Poccuiickoil ®enepaunn, cybbekta, OpraHoOB
MECTHOTO CaMOYIIpaBJIeHUs] HE TIPEyCMOTPEHBI.

Mopsiaok, pa3Mep H OCHOBaHHS BSHMAHHS FOCY/aPCTBEHHOH MOMIJIHHBI
HJIM MHOIl IJIATHI, B3UMAaeMOil 3a npefocTaB/JieHHe MYHHIHIIAJABHOI YCJIYyTrH



2.20. IlpenocraBneHue MyHHIIUNIATBHOH YCIYTH OCYIIIECTBIgeTCS OeCIuiaTHO.

Iopsaok, pazmep U OCHOBAHHS B3HMAHHS NJIATHI 32 PEJOCTABJIEHHE
YCJIyr, KOTOpbIe IBJISIOTCH Heo0OX0AHMBIMH H 00513aTeIbHLIMH J1JIsI
npeocTaBJeHus MYHHUHNIAJABHON yCJIyra, BKI0OYas HHPOPMAUHIO 0 METOIHKE
pacdera pa3Mepa TaKoH NiaTel

2.21. IInata 3a npefocTaBieHHe yCIyT, KOTOPBIE SBISIIOTCS HEOOXOAMMEIMH U
00s13aTeLHBIMHE Ul [IPEJOCTAaBIEHUS MYHHLMIATBHOH YCIyTH, HE B3UMaeTcsl B
CBSI3U C OTCYTCTBHEM TaKHX YCIyT.

MaxkcumalibHBIH CPOK 02KHIAHHS B 0Yepe/IH MPH MoJavue 3asiBJIeHHs!
0 MPeAOCTABJEHHH MYHHIHNAILHOMN YCJIYTH, YCJIYTH, PeI0CcTaBJIsSIEMOI
OpraHH3alMei, y4acTBYIOUIell B NpeJ0CTaBIeHHH MYHHUHIIAAbHOM yCJIyTH,
U NIPH NOJyYeHHH Pe3ybTaTa NpeJocTaB/IeHHs] TAKHX YCJIyr

2.22. MakcuManbHbli CpOK OXKHIaHHS TIPH TI0Ja9e 3asBIeHHs U [IPHIaraeMbIX
K HEeMy JOKYMEHTOB, a TaKKe IpH IIONyYeHHH pe3yJbTaTOB IMPEIOCTABIECHUS
MYHHIMIIAIEHOM YCIIyTH HE JOJ/DKEH MIPeBBIIIATh 15 MUHYT.

Cpok H nopsJoK perHcTPalHy 3anpoca 3asiBUTEIs 0 MPeJ0CTaBJICHHH
MYHHUHNAJILHON YCIYyTrH H YCJIYTH, Tpe0CTaB/IsIeMOH Opranu3anuei,
Y4acTBYIOIEH B MPeIOCTABJeHHH MYHULHNIAJIbHOM YCJIyIH, B TOM 4HCJIe B
3JIEKTPOHHOI (hopme

2.23. Bcee 3agBNeHMs O IPENOCTaBISHHH MYHHIHIAIBHON YCIIyTH TIPH THYHOM
oOpallieHud, B TOM 4YHCIe IOCTYIHBIIHE IO [04YTe, B ()OPME BIEKTPOHHOIO
IOOKyMeHTa ¢ ucrnonb3oBanueM EINTY, npuHATEIE K pacCCMOTPEHHIO A IMHUHUACTPALINH,
IIOUIeXKAT perucTpanuu B tedeHue |1 (ogHoro) pabouero jaHs.

3asBieHus, TNocTynuBliMe mocpenctBom EIMTY B Hepabouwii  wiH
MIPa3qHAYHBINA [IeHb, IO/1eXKAT PErUCTPAllU B CIIEAYIOIIUH 3a HUM IIepBbIi pabounii
TIeHb.

TpeboBanus K NOMenIeHHAIM, B KOTOPBIX NPEeA0CTABJ/ISETCS MYHHIHNAIbHAN
yeayra

2.24. MecTonoJio)XeHue aIMUHHUCTPATHBHBIX 3MaHHUH, B KOTOPBIX
OCYLIECTBIISIETCS  INpHEeM  3asBJeHHHd M  JOKYMEHTOB, HEOOXOOUMBIX IS
[IpeAOCTaBI€HUs MYHUUMNAIBHOH YCIyrd, a Tak)Ke Bblgada pe3yibTaTOB
MYHHLUTATBHON YCIyTH, AODKHO obecreduBaTh y[OOCTBO JJIsl Fpak[aH C TOYKH
3pEeHHUS MEMIEX0AHON JOCTYITHOCTH OT OCTAHOBOK 0OII[ECTBEHHOI'O TPAHCIIOPTA.

B ciy4ae, ecimu MMeeTcss BO3MOXKHOCTh OpPraHM3allMM CTOSHKH (MTApKOBKH)
BO3JIe 37aHHUS (CTPOEHHMs), B KOTOPOM pa3MElIeHO MOMEIIeHHe MpHeMa M BBIJa4M
JIOKYMEHTOB, OPraHH30BBIBAETCS CTOSHKA (TAPKOBKA) JUTS TMYHOTO aBTOMOOHIIEHOTO
TpaHCIIOpTa 3asBUTENEH. 3a MOJIb30BaHHe CTOSIHKOM (TTapKOBKOH) ¢ 3asBUTENEH I1aTa



He B3uMaeTcs.
Ha Bcex mapkoBkax oOIIero mnons3oBaHus, B TOM YHCJIE OKOJIO OOBEKTOB
COLMAIEHOM, MHXKEHEPHOH M TPaHCHOPTHOM MH(PAcTPyKTYp (KHIIBIX, OOIIECTBEHHBIX
W TPOM3BOJCTBEHHBIX 3JaHHWH, CTPOSHMH M COOPYXEHHH, BKIIOYAs T€, B KOTOPBIX
PacIoIoKeHbl (DPU3KYJIETYPHO-CIIOPTHBHbIE OpPraHU3alliM, OpPTraHW3alHH KYJIBTYDhl H
IpyTUe OPraHM3alliK), MECT OT/bIXA, Bble/seTcst He MeHee 10 nporenToB MecT (HO He
MEHee OJHOro MecTa) And OecniaTHOM TapKOBKM —TPaHCIOPTHBIX — CPECTB,
ynpasisieMblx uHBauaamu I, II rpymnm, ¥ TpaHCHOPTHEIX CPECTB, MEPEBOISIMX TAKHX
WHBAIWJIOB U (W/M) neTel-unBanunos. Ha rpaaan w3 umcna wHBamuaos I rpyrmms:
PaclpoCTPaHsIOTCs  HOPMBI  HAcTOAINEH 9acTW B IIOPAZKE, OMpPEHeNseMOM
IIpaButensctBom Poccuiickoit @enepanun. Ha yka3saHHBIX TPaHCIIOPTHBIX CPEACTBaX
IOJDKEH OBITH YCTaHOBJIEH OTO3HABATe bHbIH 3HaK « HBaUI U HH(pOPMAaIUs 00 3THX
TPAHCIIOPTHBIX CPEACTBAX A0JDKHA OBITH BHECEHA B (pe/lepalibHbli pEeCTp HHBAIMIOB.

B nensx obecneuenns GecrpensTCTBEHHOIO AOCTYIIA 3aABUTENEH, B TOM YHCIIE
NEPEBUralOIIMXCA Ha WMHBAIWIHLIX KOJSICKAaX, BXOJ B 3[aHHe H IOMEIIEHUS, B
KOTOPBIX MPENOCTaBAAeTCs MYyHHUIMIANbHAs yciyra, OOOpYIYIOTCS MaHIyCcaMH,
MOPYYHSAMH, TaKTHUJIGHBIMH (KOHTPACTHBIMH) TIPEIyNpPEeXAAlONMMUA 3JIEMEHTAMH,
HHBIMH ~ CIIELHA/IbHBIMH  TPUCIIOCOONICHHSAMH,  TO3BOJSIOUIMMHE  OOECIeunTh
GecnpensaTCTBEHHBIH JOCTYNl H IEpe/IBIDKEHHE MHBANHAOB, B COOTBETCTBUH C
3aKoHozaTenscTBOM Poccuiickoil Denepanuu 0 COUMANBHOM 3alMTE WHBAIHAIOB.

LlenTpaneHeli BXOZ B 31aHMe AIMHHHCTPAlWH JOJDKEH OBITH 000pynoBaH
uHPOPMALMOHHOM TabIM4KOH (BEIBECKOIT), comepikaliel nHdOpMaIuio:

a) HaUMeHOBaHUe;

0) MeCTOHax0X/IeHUe U IOPUAMIECKHH a1pec;

B) pexXuM paboThI;

r) rpad UK pHeMa;

1) HoMepa Telle(OHOB /7Isl CIIPABOK.

[Tomemenus, B KOTOPEIX MPeNOCTaBIsAETCSs MyHHLUNAIbHAS YCIyTa, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3ITHIEMHOJIOTHYECKHM TIPaBHJIaM U HOPMAaTHBAM.

[lomemenuss, B KOTOPBIX IIPEJOCTABIAETCS MYHHUIMMAIbHAS — yCIIyra,
OCHAIL[AFOTCS:

a) IPOTHBOMOXKAPHOM CHCTEMOH U CPeJICTBAMH MOKAPOTYLIEHHUS,

0) cucTeMoli ONOBEIEHNs O BO3HUKHOBEHHH YPe3BBIYaiiHON CUTYALIHH;

B) CpeCTBaMHU OKa3aHUs MEPBOi MEIUIIMHCKOH ITOMOILIH;

I) TyaJeTHBIMH KOMHaTaMH ISl TIOCeTUTeNei.

3an OXHIOaHHA 3asiBUTEJIeH OGOPYIIyeTCH CTYJIbsIMH, CKaMbsiIMH, KOJIWMYECTBO
KOTOPBIX OTpeessieTcss UCXOa U3 (paKkTHUeCKOH Harpy3KH M BO3MOIKHOCTEH AJisi UX
pa3MelleH st B IOMEIIEHUH, a TaKKe HH()OPMalIMOHHBIMA CTEH/IAMH.

TexcTsl MaTepHalioB, pa3MeNIEHHBIX Ha HH()OPMALMOHHOM  CTEHIE,
revaTtaroTcss yHnoOHBIM Juiss 4TeHus: mpudrom, Oe3 HCHpaBleHUH, ¢ BbIIEIEHUEM
HauboJee BaXKHBIX MECT MOTY)KUPHBIM MIPUPTOM.

Mecrta IS 3amojiHEHHs 3asBIeHHH 00OpYAYIOTCS CTYJbSIMH, CTOJIAaMHU
(croiikamm), OmaHKaMu 3asBJI€HNH, TUCHMEHHBIMH IPUHAATIEKHOCTSAMH.

Mecra npuema 3asBuUTeled 000pyAyIOTCsS HH(POPMALMOHHBIMH TabIMYKaMH
(BBIBeCKaMH) € yKA3aHHEM:

a) HoMepa KabWHeTa W HAWMEHOBAHUS CTPYKTYPHOIO IIOJApa3/e/IEHHs



AIMHHUCTpALUH;

6) pamunuu, UMeHH M oTdecTBa (mOCielHee - TPH HAJIWYHMH), MOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 3a TIPHEM JJOKYMEHTOB;

B) rpadrka mprema 3asiBUTeNeH.

Pabouee MecTo KaKJOro OTBETCTBEHHOrO JIMIA 3a MNpPHEM JIOKYMEHTOB,
NOJDKHO OBITE 00OpYIOBAaHO TEPCOHANBHBIM KOMIIBIOTEPOM C  BO3MOYKHOCTEIO
JHOCTyIla K HeoOXOJMMBIM HH(pOpPMAallMOHHBIM 0a3aM JaHHBIX, II€YaTaroIIUM
YCTPOHCTBOM (IIPHHTEPOM) ¥ KOTTHUPYIOIIUM YCTPOHCTBOM.

JInno, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JOJDKHO HMETh HACTOJBHYIO
TabIMYKy ¢ yKasaHHeM (paMHIIMK, MMEHH, OT4ecTBa (IIOC/IeqHee - NPH HAIUYHH) U
IOJDKHOCTH.

IIpw npenocTaBIeHMH MYHULUTIAIBHOR YCITYTH HHBAIHIaM 00eCIieunBarOTCs :

a) BO3MOJKHOCTb ~ OECIpPEenATCTBEHHOrO JOCTYNa K 00BeKTy (3haHuio,
[IOMEILEHHUIO), B KOTOPOM IIPEIOCTABISAETCS MyHUITHIIANEHAS YCIyTa;

0) BO3MOKHOCTb CaAMOCTOATENIBHOrO TIEPEIABHKEHUSI [0 TEPPUTOPHH, HA
KOTOPOH pacIofioXKeHbl 3[aHWsl M TIOMEIIeHHs, B KOTOPLIX TPeJOCTABIAETCS
MYHHLHIIATIbHASA YCIIyTa, a TAKXKe BX0/|a B TaKue 00BEKTHl M BBIX0A U3 HUX, MOCAIKH
B TPaHCIIOPTHOE CPEACTBO M BBHICAIKH M3 HEro, B TOM YHCIIE C MHCIIOIb30BAaHHE
Kpecia-KOJsCKH;

B) COIPOBOX/IEHHE HHBAIMOB, MMEIOIINX CTOHKHE PacCTPOMCTBA (YHKIMH
3pEHHA U CaMOCTOATENBHOTO MepPeIBIKCHMUS;

r) HaJuexaliee pasMelleHde ODOpYNOBaHHA U HOCHUTENEH WHPOPMAIIHH,
HEOOXOMUMBIX AMs obecriedeHus! OECPEsITCTBEHHOTO OCTYIA HHBATIUAOB 3AaHUAM
¥ TIOMEINEHHsAM, B KOTOPBIX IIPEJOCTABISIETCS MYHHLUHNAIbHAS YyCIyra, H K
MYHHULUMATBHOHN yCIIyTe ¢ y4eTOM OTpaHHUYCHHI WX KU3HEAEATENILHOCTH;

n) nybnupoBaHHe HeOOXOAMMOM [UIsi WHBAJIMOB 3BYKOBOH M 3pHUTENBHOU
UHDOpPMALMK, a TaKXKe HaiMuced, 3HAKOB H HHOH TEeKCTOBOW M rpaduyecKoi
MH(bOpMaIUH 3HAKaMH, BBIIIOJIHEHHBIMHU pelibe()HO-TOYeYHBIM mpudToM Bpaitms;

€) JOIMMyCK CypAOIEPEeBOIUHKA H TH(IOCYpPAOTIEPEBOIIHKA;

’K) JOIyCK cO0aKu - IPOBOAHMKA Ha OOBEKTHl (3JaHHs, TOMEIIEHHs), B
KOTOPBIX NPEJOCTaBISAIOTCH YCIYTH;

3) OKa3aHWEe KHBalIHIAM IIOMOIIA B HPEOJOJIEHHWH OapbepoB, MELIArOIIHX
MOJy4€HUIO UMY YCIIYT HapaBHE C IPYTUMH JIMLAMH.

IMoka3aTenn JOCTYNHOCTH H Ka4eCTBA NMPeIOCTABIEHHS] MyHHIHNATbLHOM
yeayru

2.25. OcHOBHBIMH TOKa3aTesIMI JIOCTYTTHOCTH IpeI0CTaBIIeHUs
MYHHILMIIAJIBHOM YCIIyTH ABJIAIOTCA:

2.25.1. PacrionoxxeHre IMTOMEILEHHH, NPeIHa3HaYeHHBIX Ul [PEAOCTaBICHHS
MYHMIMNAIBHOW YCIYrd, B 30HE [OCTYIIHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpajisiM, B Tipefenax MemexoqHol JOCTYTHOCTH A 3asBUTeNeH.

2.25.2. Hanuyue MONHON U MOHATHON MH(POPMALIUHU O TIOPSAKE, CPOKAX U XOAe
MPeoCTaBIICHUS MYHHIIMITaTBHOH YCIIyTH B HH(OPMAallMOHHO-
TEJIEKOMMYHHKAIHOHHBIX CETSX O0OIIero I0ab30BaHUS (B TOM 4YHCIE B CETH
«VIHTepHeT»), CPeICTBAX MacCOBOH HH(OPMAIHH.



2.25.3. Bo3aMoxkHOCTh ~ BBIOOpa  3asBUTesneM  (opmbl  obpamieHus 3a
[peoCcTaBieHUeM MYHUIMNAIbHON YCIYrd HENOCPEINCTBEHHO B AJIMHMHUCTPALUIO
nubo B (opMe INIEKTPOHHBIX IOKyMEHTOB ¢ Hcmonbs3oBanueMm EINY, mibo uepes
MHOTO(YHKIIMOHAJIBHBIN LIEHTP.

2.25.4. Bo3MOXHOCTb MOJIy4EHHUs 3asgBUTENIEM yBEIOMIEHHH 0
IIPENOCTABIEHUHY MYHALIMIIAIIBHOK yCIIyrd ¢ momMoupsto EINNY.

2.25.5. BO3MOXHOCTh [OJIy4YeHHs HH(POPMALMK O XOAe TNPeNOCTaBICHHUS
MYHMLMIIAJIBHOW YCIYyrd, B TOM 4YHCJIE C MHCMOJIb30BaHHEM HWH(OPMAIMOHHO-
KOMMYHMKALIHOHHBIX TEXHOJIOTUH.

2.26. OCHOBHBIMH MOKa3aTelsIMHA KauyecTBa MPeJOCTABICHHS MYHMIIMAILHOM
YCIIyTH SIBISIFOTCS:

2.26.1. CBOeBpeMEHHOCTb  MPENOCTABICHHUS] MYHULUNAIBLHOW YCIYTH B
COOTBETCTBHHM CO CTaHJAPTOM €€ MpeAOCTABICHHS, YCTAHOBIEHHBIM HACTOAIAM
ATIMUHMCTPaTUBHBIM PErIaMeHTOM.

2.26.2. MMHMMaNbHO BO3MOXXHOE KOJMYECTBO B3aHMOAEHCTBUH IpaskaaHHHa ¢
NOJDKHOCTHBIMM - JIMLAMH, YYacTBYIOIUMMH B IIPEIOCTABICHUM MYHHUIHITATBHON
YCIIYTH.

2.26.3. OtcyrcTBHEe 00OCHOBaHHBIX Jkano0 Ha [feiictBus (6esneiicTBue)
COTPYZIHHKOB H UX HEKOPPEKTHOE (HEBHUMATE/ILHOE) OTHOLIEHHE K 3aSBUTEISM.

2.26.4. OTcyTcTBME HapyIIEHHH YCTAaHOBIEHHBIX CpPOKOB B IIpOLEcce
MpeoCTaBIeHHs MyHULUMIIAIBHON YCIIyTH.

2.26.5. OrcyrcTBHe 3asiBIeHHH 00 OCHapHBaHWM peIleHHH, eiCTBUM
(GespmeifcTBHA) AINMHHHCTPAlHM, €ro JOMKHOCTHBIX  JIAIl, TPUHAMAEMbIX
(coBeplLIEHHBIX) NPH MPEAOCTaBICHHH MYHHIHIAIBHONR YCIyrH, [0 MTOram
PacCMOTPEHMs KOTOPBIX BBIHECEHBl peIleHHUs 00 YIOBIETBOPEHHH (YaCTHYHOM
YJIOBJIETBOPEHUH ) TpeOOBAHUH 3asgBUTENEH.

Huble TpeOoBaHHS, B TOM YHC/Ie YYHTHIBAIOIHE 0CO0EHHOCTH NPeA0CTABJIEHHA
MYHHIHNAJbHOH YCJIYTH MO SKCTEPPHTOPHAJBLHOMY NpUHUHNY (B ciayuae, eciiu
MYHHIHNAJbLHAS YCJIYra npeaocTaB/IsieTcsl 0 YKCTePPHTOPHAILHOMY
NPHHIHIY) H 0CO0EHHOCTH NPeIOCTABJIEHHA MYHHIMNAILHOH YCIAYTH B
3J1eKTpoHHOH (hopme

2.27. IlpenocraBiieHlie MYHHLMIIAIBHON YCIYTH 110 3KCTEPPUTOPHAIBHOMY
MIPUHIHITY HE OCYIIECTBISETCS.

2.28. 3asButensiv  (mpencTaBUTENsM) — obecmedyMBaeTCSl  BO3MOXKHOCTB
IpeJCTaBIeHUs 3asBI€HHS O TPEJOCTaBICHHM MYHUIMUIANLHOW YCIYI'H H
MpUIaraeMbeIX K HEMy TOKYMEHTOB B (JOpMe 3JIEKTPOHHOI'O IOKyMEHTA.

Ipn mnomawe 3ampoca O TNPeNOCTaBIEHHUM MYyHHIMNAIbHOH YCIyrn B
anekTpoHHOU Qopme mocpencteoM EINY 3asButeneM ((pHU3MHECKHM THLOM JIHOO
PYKOBOJWTENEM UIIH YIIOJTHOMOYEHHBIM UM HHBIM JOJDKHOCTHBIM JIMLOM 3asBHTEIS —
IOPUIMYECKOT0 JIMIa) MCIONB3YETCsl MpOoCcTas 3JEKTPOHHAs MOAMKCEH MPH YCIOBHH,
YTO TpPH BbIJa4ye KIHO4Ya MPOCTOH 3NEKTPOHHON MOAMHCH JTHYHOCTh (HU3HIECKOro
JIMIIa yCTAaHOBJIEHA [IPU TUIHOM TIpHEME.

B wuHOM cIyyae 3asBlieHHe U [IPHIAraeMble JOKYMEHTHI MOTYT OBITH
HpeicTaBlieHbl  3asBuTenieM nocpenctBoM EINIY B dopMe  31€KTPOHHBIX



JOKYMEHTOB, TMOJNUCAHHBIX YCHIEHHOM KBAIM(QHIHUPOBAHHON TOJAMUCEIO, BH/I
KOTOPOH MpeaycMOTPeH 3akoHoAaTenscTBOM Poccuiickoin @enepariuu.

II1. CocTaB, nmoc/ie10BaATEILHOCTD H CPOKH BbINOJTHEHHSI
aAMHHHCTPATHBHBIX NPONUEAYP (AeHcTBHI), TPeGOBAHHSA K MOPSAAKY HX
BBINOJIHEHH, B TOM 4Hc/Ie 0c00€HHOCTH BBINMOTHEHHUs a/IMHHHCTPATHBHBIX
npoueayp B 3JEKTPOHHOH dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHHUS
aIMHHUCTPATHBHBIX Npoueayp (aeHcTBHI) B 31eKTpOHHOMH dopme

HcyepnpiBalomuii nepeueHb aIMHHACTPATHBHBIX MPOLEAYP

3.1. IlpenocraBnenye MyHMLMIIATBHON yCITyTH BKITIOYaeT B cebsl Clielylolue
aJIMHHMCTPATUBHBIC MPOLETYPEI:

1) mpuem [OKyMEHTOB M pETrHCTpalds 3asBICHHS HA INpeJoCTaBleHHe
MYHHLHMIIATBHOHW YCIIYTH;

2) paccMOTpeHHe 3asBI€HUA C MPHUIOKEHHBIMH K HEMYy JOKYMEHTaMH,
(popMupoBaHME ¥ HaMpaBlIeHHE Me)KBEIOMCTBEHHBIX 3allPOCOB O MpPeCTaBIEHHU
IOKYMEHTOB U HH(OPMaLUH;

3) moAroToBKa OTBETa O jadye Pa3bsACHEHHIl HATOTOIIIATENBIIHKY 110 BONPOCAM
MPUMEHEHUS HOPMAaTHBHBIX NPaBOBBIX aKTOB O MECTHBIX Hajorax u cbopax Ceo-
V6elickoro cenbckoro mnoceieHus: JUOO MOATOTOBKA MOTHBHPOBAHHOIO OTKa3a B
NpeoCTaBIeHNH MYHHUIUITATBHON YCITyTH;

4) HampaBneHWe  (BbIOawa)  3asBUTENI0  pe3yJbTara  IIPEIOCTABIEHHS
MYHUIUTTATBHOHN yCIyTH.

Ilepeyenp aAMHHHCTPATHBHBIX NpoLeayp (AeHcTBHIT) NpH
NpeAoCTAB/JIeHHH MYHHLUMIIAIBHOM YCJIYrH YCIYT B 2JeKTPOHHOH dopme

3.2.1Ipu npenocTaBl€HWM MyHULMIIAIBHOH YCIyTd B DJIEKTPOHHOH (opme
3asBUTENIO 00ecreYrnBaroTCs:

3.2.1.Ilonyyenue wuHQOpPMALMK O TMOPSAKE W CPOKAX IIPeOCTABICHHS
MYHHIMTIATEHOM yCITyTH;

3.2.2. ®opmupoBaHHE 3a1Ipoca;

3.2.3. TlpueM u peructpanus AIMUHHCTpallMEH 3anpoca U WHBIX JOKYMEHTOB,
HEOOXOMUMBIX AJIS TMPeJOCTaBIeHH MyHUIIUIIAIBHON YCIyTH;

3.2.4. [lony4yeHue pe3ysbTara NPeAOCTABICHH] MyHULUIIATIbHOK YCIYTHd;

3.2.5. [lony4yeHue cBeIEHHH O XO€ BBITIOJHEHHUS 3aITpoca;

3.2.6. OcyniecTBieHHe OLIEHKHM KadecTBa MPeJOCTaBICHUS MYHHIUIAIBHOM
YCIIYTH,

3.2.7. HocynebHoe (BHecyneOHOe) oOXKajloBaHHWE pENICeHWH U JIeHCTBHIM
(6e3neiicTBUsL) AMMHUHHUCTpANIMKA TUOO nedcTBus (Oe3neicTBHE) NOMKHOCTHBIX JIMILL
AIMUHHCTpAIUH.

IMopsizok ocymecTBIEHHSI AIMHHHCTPATHBHLIX Npoleayp (AelcTBUi) B
3J1eKTpOHHOH hopMme



3.3. [Tonyuenne wuHMOpMaAlMKM O TOPAOKE W CPOKaX MpPeNOoCTaBICHHS
MYHULMIATBHON YCIYIH OCYLIECTBIISETCA COrNacHo myHkraMm 1.3 - 1.11 HacTosimero
AJIMAHHCTPAaTHBHOTO perjiaMeHTa.

3.4. 3anuce Ha npuHeM B AJMUHUCTpalMIO He InpeaycMmorpeHa. I[Ipuem
3agBUTEJIEN OCYLIECTBIIAETCS B [IOPAJIKE )KUBOH O04epenH.

3.5. ®opmMupoBaHue 3anpoca.

DopMUpOBaHHE  3alpoca  OCYLIECTBIAETCA  MOCPEACTBOM  3aTOJTHEHHS
3MeKTpoHHOH ¢opmel 3ampoca Ha EINY 0e3 HeoOX0AMMOCTH OMOJHHUTENHEHOMN
MoJ1auu 3arnpoca B Kakoi-mubo nHo# popme.

Ha EITTY pa3zmemarorcs o6pasiibl 3aM0oIHeHUs SIeKTPOHHOM (HOpMBI 3armpoca.

@opmatHO - TorHUecKas TIpoBepKa copMHUpPOBAHHOTO 3arpoca
OCYILECTBISIETCA B TOpPsANKE, OMpenensieMoM AIMHHHCTpaluel, mocie 3amoiHeHus
3asfBUTENIEM Ka)XK[Oro M3 ToNed 371eKTpoHHOH (opmbl 3ampoca. [Ipu BBISBIEHHH
HEKOPPEKTHO 3allOJIHEHHOr0 TOJisl 3JEKTPOHHOM (OpMBI 3ampoca 3asBHTENb
YBEIOMIISIETCS. O XapaKTepe BBIIBICHHOW OIIMOKM M IOpSIKE €€ YCTpaHEeHHs
[IOCPEJCTBOM HMH(POPMALMOHHOIO COOOIIEHHS HEMOCPEJACTBEHHO B 3JIEKTPOHHOMN
dbopme 3ampoca.

[Tpu popmupoBanuu 3anpoca 3asiBUTEIO 00eCreYnBaAETCS

a) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHEHHS 3alpoca ¥ HHBIX JOKYMEHTOB,
yKasaHHbIX B IyHKTe 2.8, Hacrosllero AJIMUHHCTPaTHBHOTO perjiaMeHTa,
HEOOXOAMMBIX IS IPEJOCTABICHNS MyHULUITAIBHOM YCIIYTH;

0) BO3MOKHOCTB I1€4aTH Ha OyMaXKHOM HOCHTele KOIIHH 3JIEKTPOHHOM (hOopMEI
3arpoca;

B) COXpaHEHHE paHee BBEJECHHBIX B HEKTPOHHYIO (OPMY 3ampoca 3HAYEHHI B
mo6oi MOMEHT IO JKENaHWIO IIOJIB30BATeNs, B TOM 4YHCIE IPH BO3HMKHOBEHWH
oubOK BBOZA M BO3BpATE IS TIOBTOPHOTO BBOJIA 3HAYCHUH B 3JIEKTPOHHYIO (hopMy
3arpoca;

r) 3alI0JIHEHHe TMoJiel 3MeKTpoHHOH (opMBI 3ampoca [0 Hayana BBOJA
CBEJICHUH 3asiBUTENEM C MCIIOJIb30BAaHUEM CBEJIeHHH, pa3MelleHHbIX B (eepaabHON
cucteme «EnuHas cucrema MASHTU(HUKALMH U ayTeHTU(DUKALMU B UHPPACTPYKType,
obecrnevynBaroIIei MH()OPMALIHOHHO-TEXHOJIOTHYECKOe B3aMMOJIeiiCTBHE
HH(OPMALMOHHBIX CHUCTEM, HCTOAB3YEMBIX I NPEJOCTaBICHHS TOCYAapCTBEHHBIX
M MYHUIMIANBEHBIX YCIYr B 3JIEKTPOHHOH Qopme» (namee - emuHas cucTeMa
UAeHTH(QUKAIIMKY U ayTeHTH(UKAINK), U CBeJIeHHH, OITyONMKOBaHHBIX Ha MOpTaiax, B
YacTH, Kacarollelcs CBeIeHUH, OTCYTCTBYIOIIMUX B €AMHON cHCcTeMe UeHTHPHKALIUU
¥ ayTeHTUHUKaI1Y;

1) BO3MOXHOCTE BEPHYTbhCS Ha JHO0OH M3 3TaloB 3aloOHEHHs 3JIEKTPOHHON
(opmel 3anpoca O0e3 noTepH paHee BBeIeHHOH HH(OpMaLIHY;

e) BO3MOXHOCTs joctyna 3assurens Ha EII'Y k panee nomaHHeIM UM
3ampocaM B TeueHHWe He MeHee OJHOTO Toja, a Takke YacTHUYHO CHOpMHUPOBAHHBIX
3alIpOCOB — B TeueHue He MeHee 3 (Tpex) MecsleB.

CdopmMupoBaHHBIM ¥  MOJIHMCAHHBIA  3ampoc, M  HMHBIE JOKYMEHTBI,
HeOOXOMUMBIE IS TIPEJOCTABICHUS MYHHUIUNATBHON YCIyTH, HaNpaBIsAIOTCS B
ApnmvuHKCcTpanmio nocpeacTsoM EITY.

3.6. AnMuHHCTpaIus obecrieunBaeTt:



a) IpHeM IOKYMEHTOB, HEOOXOIUMBIX IS MPeJIOCTABICHUS MYHHLIUAILHON
YCIIYTH;

0) HampaBeHWe 3asBUTENIO OJIEKTPOHHBIX COOOIUEHHH O IOCTYIUIEHHH
3ampoca, 0 npueme 3anpoca 160 06 oTkasze B NpHeMe JOKYMEHTOB, HEOOXOIHUMBIX
IUTsl pPACCMOTpPEHHUSI MyHUIIMIIANBHOH yCIIyrH, B CpoK He no3Hee | (oaHOro) paboyero
AHs ¢ MOMeHTa nx noxayw Ha EIN'Y, a B ciyyae ux nocTyrieHUs B Hepabouuid HiIH
Npa3THUYHBIH JeHb — B CIEAYIOIIHI 32 HUM II€PBbIi pabo4uil 1eHb;

B) perucTpaliio 3amnpoca B TedeHue | (omHoro) pabodero mHA CO OHS
HaIpaBJIeHHs! 3asBUTENIO JIEKTPOHHOTO COOOIIEHMs O NMOCTYIUICHHH 3asBJeHHS Oe3
HEOOXOIMMOCTH TOBTOPHOTO IIPEJCTABICHUS 3asBHTENEM TaKHX JOKYMEHTOB Ha
OyMa)KHOM HOCHTeNe, eCIIH HHOEe He YCTaHOBNEeHO (elepalbHBIMU 3aKOHAMH H
NpUHUMAEeMbIMH B COOTBETCIBHMH ¢ HHMH akTamu IlpaBuTtenscTtBa Poccuiickoi
Denepanuu, 3aKOHAMH CyOBEKTa U MPUHUMAEMBIMK B COOTBETCTBHM C HUMH aKTaMH
cyObeKTa, MyHHIUIATbHBIMU [IPABOBBIMU aKTAMH.

[IpenocraBnenne MyHHLMIIANBHONW YCIyrH Ha4HHAETCS CO J(Hs HAIPABICHHUS
3asIBHTEIIO 3JIEKTPOHHOIO COOOLIEHUS O MOCTYIINIEHHH 3asBIEHHUS.

3.7. DneKTpoHHOE 3asBIEHWE CTAHOBHTCS JOCTYMHBIM IS OTBETCTBEHHOIO 3a
NpHeM  JOKYMEHTOB  JOJDKHOCTHOrO  jMua B HMHGOPMALMOHHOM  CHCTEMe
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieHcTBus (nanee — CMDOB).

HO/KHOCTHOE MO AJMHMHHCTPAllMH, OTBeTCTBEHHOE 3a PErMCTPALHIO U
IIpHEM JOKYMEHTOB:

a) MpoBepseT HalIHYMe SJIEKTPOHHBIX 3asBieHui, nocrynusmmx ¢ EIITY, ¢
MIEPUOIOM HE pexKe ABYX pa3 B [I€Hb;

0) M3y4aeT MOCTYNMWBINHE 3asBICHUS M INPUIOXKEHHbIE 00pa3bl IOKYMEHTOB
(DOKyMEHTEI);

B) MIPOM3BOJUT [EHCTBUS B COOTBETCTBUM C IIYHKTOM 3.6 HACTOSIIErO
AJIMUHHMCTPaTHBHOIO perjaMenTa.

3.8. ITony4yenue pesynpraTa Npe0oCTaBIeHHs MyHHIIANAIBEHON YCIyTH.

3asBUTENIO B Ka4eCTBE pe3ybTaTa IPENOCTABICHUA MYHHIHMIIAIBHON YCIyrH
obecrieunBaeTcsl BO3MOXKHOCTD ITOJIyYEeHHS 3IEKTPOHHOIO JOKYMEHTa, IOANHCAHHOTO
JOJDKHOCTHBIM ~ JIMIOM — AJIMHHHCTpPallMd € UCIIOJb30BaHHEM  YCHIIEHHOH
KBaJTU(ULIHPOBAHHOHN 3JIEKTPOHHOMN MOIHUCH.

3.9. [Tony4yenne cBeiIeHUH O X0/1e BBIIIOJHEHMS 3aIIpOca.

[lonydyenne wHhoOpMAaUMKM O XOJe W  pe3ynbTaTe IpPedoCTaBIeHHS
MYHHIHUITATBHONX yCIyrd mnpousBogutcs B «JluuHom kabuuere» Ha EIIY, npu
YCIIOBUM aBTOPHM3alliM, a TaKke B MOOUIBHOM TIPHIIOKEHHH. 3asBUTEIb HMeEeT
BO3MOYHOCTh IIPOCMAaTpPUBaTh CTaTyC JJIEKTPOHHOTO 3asBIEHHA, a TakKkKe
HHGOPMALHIO O JadbHEHIINX AeHCTBUAX B «JIM4HOM KaOuHeTe» 10 MHHULMATHUBE, B
nroboe Bpemsl.

[lpn mpefocTaBleHHM YCIYTH B  DJJIEKTPOHHOH (QopMe  3asBHTENIO
HaIllpaBIIseTCs:

a) yBeJloOMJIeHHe O TIpHEeMe M PEeTrHMCTpalliH 3ampoca M HHBIX JTOKYMEHTOB,
HEOOXOOUMBIX IS TPeJOCTaBIeHHs MyHHIMNAILHON YyCIyrd, CoJepkKaliee
cBelleHMs O (akTe TpHemMa 3ampoca M JOKYMEHTOB, HEOOXOJMMBIX JUIs
NpeIOCTaBIeHHs YCIYTH, U Hadaje MpOoLEeayphl MpeloCTaBIeHHsS YCIYTH, a TaKxKe
CBeJeHMs O JaTe M BPeMEeHH OKOHYAHWs IIPeJOCTAaBIEHHA YCIyrn Jubo



MOTHBHPOBAHHBIH OTKa3 B IPHEMe 3a1poca U HHEIX JOKYMEHTOB, HEOOXOOUMBIX IS
MpPeNoCTaBIEHUs YCIYTH;

©) yBeZIOMJI€HHe O pe3ynbTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JUIs [IPEJOCTaBIeHHs] MyHUIUNANBHON yCIyTH, CoJepiKallee CBEIEHHUs O MPHHSTHH
IIOJIOXKUTEBHOIO DPELIeHHs O MPENOCTaBIEHUN MYHULUIANBHOW YCIYTH H
BO3MOYHOCTH TIOJTYYMTh PE€3yJbTaT MpPeJoCTaBICHHs MYHHIHUITATEHON yCIyru J1ubo
MOTHBHPOBaHHBIH OTKa3 B IIPeAOCTABICHHUH MYHHLUIANBHON YCIYTH.

3.10. Onenka kadecTBa NPeJOCTABICHNI MyHHLUITATBHOM YCIyTH.

Onenka kayecTBa NPeJOCTaBIE€HUs MYHUIHIIANEHONW YCIYTH OCYIIECTBISAETCH
B COOTBETCTBUH C [IpaBuiiaMu OLEHKHU rpaxkiaHamu 3(hQeKTHBHOCTH NeATENbHOCTH
pyKoBoaUTENEH TepPUTOPHAIIBHBIX OpraHoB (henepanbHBIX OpraHoB
HCIIOJIHUTENIHOM BIAacTH (MX CTPYKTYPHBIX IOApa3ieleHHi) ¢ y4eToM KadecTBa
MPEJOCTABIEHHS. UMK TOCYJIapCTBEHHBIX YCIYT, @ TaKKe NPHMEHEHHUs! pe3yJIbTaToB
yKa3aHHOM OLEHKM KaK OCHOBAaHHWsS /Uil TPHHATHS pEIleHHH O HJOCPOYHOM
IPEKpAIlleHUH  MCIOJHEHMS  COOTBETCTBYIOIIMMH  PYKOBOIMTENSMH  CBOMX
JOJDKHOCTHEIX 00sA3aHHOCTEH, YTBEp)KIEHHBIMH IOCTAHOBJIEHHEM IlpaBHTeNLECTBA
Poccutickoit ®eneparmu ot 12 nexabpst 2012 roga Ne 1284 «O6 ouenke rpaxxaaHaMu
5(Q(hEeKTUBHOCTH  HESATETLHOCTH  PYKOBOJHMTENEH  TEPPUTOPHATIBHBIX  OPraHoB
(benepanbHBIX OPraHOB UCTIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX T1O/Ipa3/Ie/IeH )
¥ TEPPUTOPHANIEHBIX OPraHOB TIOCYNApPCTBEHHBIX BHEOIOMKETHBIX (OHIOB (MX
pPETHOHANBHLIX  OTAENEHHMH) ¢  y4YeTOM KadecTBa IPENOCTABIECHHS  HMMH
FOCYIapCTBEHHEIX YCIIYT, @ TaKK€ O NPUMEHEHHH pe3yJbTaTOB YKa3aHHOHW OLIEHKH
KaK OCHOBaHWA [JI IPHUHATHSA PELUEHHUH O JOCPOYHOM MPEKPaIIeHUH HMCIONHEHHS
COOTBETCTBYIOIMMH PYKOBOJUTENAMH CBOMX JTOJKHOCTHBIX 00A3aHHOCTEN.

3.11. ocynebuoe (BHecyneOHoe) oOKajoBaHWE peLIEHHWH ¥ HIeHCTBHIH
(6e3nmeticTBYN) ATMUHHCTpaLIUH, JOMKHOCTHBIX JTHIL AnMuHUCTpauu,
MYHHLHIATBHBIX CITYKaITHX.

3asBuTelto obecrneyrBaeTCsl BO3SMOKHOCTE HAIpaBIeHHs Kano0bl Ha pelleHus,
neHcTBHUs unn Oe3neiicTBHe AJIMHHHCTPALMH, JOJDKHOCTHOTO JHLa AIMUHUCTPALHH
n1b0 MYHHIMITAIBHOTO CITYJKAll[ero B COOTBETCTBHHU co ctaThei 11.2 DepepanibHOro
3akoHa Ne 210-®3 u B mopsjike, yCTaHOBIEHHOM noctaHoBineHHeM [IpaBurenscTBa
Poccuiickoit ®epepanuu ot 20 nHoabpsa 2012 roma Ne 1198 «O denepansroit
rOCYJapCTBeHHOH  HMH(OPMALMOHHOM  cucTeme, oO0ecreyuBarolleidl  mpouecc
nocyedHoro, (BHecyiebHOr0) 00’kanoBaHus pelleHud u jaelcTBuil (Oe3nelcTBus),
COBEpILEHHBIX [TPU MPEOCTaBIEHNH FOCY/JapCTBEHHBIX U MYHHITUNIATBHBIX YCIYD».

I[Mopsanok HenpaB/eHHs AONMYIEHHBIX OMEYaTOK H OIIHOOK
B JOKYMEHTAX, BEIAAHHBIX B Pe3yabTaTe NpeJocTaB/ieHus
MYHHLIHNAJBHOH YCIYTH

3.12. B ciy4ae BbISIBIEHMS ONE€YaTOK M OLIMOOK 3asBUTEIb BIpaBe 0OpaTUTHCS
B AIMWHHCTpAlUIO C 3asBIeHHEM 00 MCHpaBIEHMH JIOIMYIIEHHBIX OIEYaToK II0
¢dopme cornmacHo mnpuioxkeHHto Ne 3 K HacroAmeMy AJMHHHCTPATHBHOMY
pernameHTy.

B 3asgpienuy 06 HCIpaBIEHUH ONEYATOK ¥ OIMIHOOK B 005S3aTEIbHOM MOPSIIKE
YKa3bIBAKOTCH:



1) HaumeHOBaHHe AIMUHHCTpPAllMM, B KOTOpOe TIONaeTcst 3asBIeHHe 00
HCITpaBJIEHHUE OIEYaTOK,

2) BHA, [OaTa, HOMep BBITAuM (pervcTpaluu) [JOKYMEHTa, BBIJAHHOTO B
pe3yabTaTe NPelOCTaBICHNU MyHHIHTATTEHOW YCIIYTH;

3) ans 1opMAMYEcKHMX ML — Ha3BaHWe, OpPTaHH3AIMOHHO-NpaBoBas (opMma,
WHH, OI'PH, ampec MecTa HaXoAeHMS, (aKkTHUeCKuil ajpec HaXoxaeHus (Ipu
HaJlHYWH), aJpec DJeKTPOHHOH MouThl (NpH HAIUYHK), HOMEP KOHTAKTHOTO
TenedoHa;

4) nis MHOMBUAYaNbHBIX TIPEANpPUHEMATeNeH - GpaMuius, UMsl, OTYECTBO (TIpu
nanuyuk), WHH, OI'PH, naHHBIE OCHOBHOTO [JOKYMEHTa, YIOCTOBEPSIOLIETO
JUYHOCTH, aIpec MecTa HaXOXJIeHHMs, (aKTHYeCKMi ajapec HaxokKueHus (Ipu
HAM4UM), aIpec OJJeKTPOHHOH TMOuThl (MpH HAIMYKMK), HOMEP KOHTAaKTHOI'O
Tenedona;

5) nas GU3MYECKUX ML — (aMMIHA, UMS, OTYeCTBO (NPW HAIMYMH), aapec
MECTa XKHUTENLCTBA (MecTa MpebbIBaHNs), aApec SIeKTPOHHOM MouTs! (TIpH HAJTHYHH),
HOMEpP KOHTAaKTHOTO TeNle(oHa, JaHHbIE OCHOBHOIO MOKYMEHTa, YIOCTOBEPAIOLIETO
JTUYHOCT.

6) PEKBU3UTHl [JOKyMeHTa (-0B), OGOCHOBBLIBAIOIIMX J[OBOJBI 3aABHTENSL O
HaJIMYUH OTIEYaTKH, a TaK)Ke COepalluX IPaBUIbHEIE CBEEHH.

3.13. K 3asBneHuio [o/bKeH OBITh TIPHIOXKEH OpHIHHAT JIOKYMEHTA,
BBIJIAHHOTO 110 Pe3y/IbTaTaM MpPeI0CTaBIeHH MyHHUIUITIAIBHOR YCITyTH.

B ciydae ecaum OT HMMEHHM 3asBHUTENsl [CHCTBYET JIHIIO, SABJISIOLIEECS €ro
[pPEeICTaBUTENIEM B COOTBETCTBHH C 3aKOHOZATenbcTBOM Poccwuiickoit Depepaiiu,
TAKXKe IPEeCTaBIACTCsl JOKYMEHT, YAOCTOBEPSAIOUIUH JIMYHOCTh IPEACTABHUTENS, H
JOKYMEHT, MOATBEPKIAIOIIMIA COOTBETCTBYIOIIHE ITOJIHOMOYHS.

3.14. 3asBneHre 00 HCHpaBIEHUH ONEYATOK M OIMHOOK IPEeNCTaBISIOTCS
CIEYIOLUMMHU crioco0aMHu:

a) TUYHO B AIMUHUCTPALIHIO;

6) MOYTOBEIM OTTIPaBICHHEM;

B) ITyTeM 3aroyHeHust opMBl 3anpoca depes «JIuunsiii kabuner» ETITY.

3.15. OcHoBaHusIMH U1 OTKa3a B IpUeMe 3asBleHHUS 00 WUCIpPaBIEHHH
OIeYaToOK ¥ OLIMOOK SBIIAIOTCS:

1) mpencraBiaeHHbIE JOKYMEHTBI II0 COCTaBY U COIEPKaHUIO HE COOTBETCTBYIOT
TpeboBaHuAM NyHKTOB 3.12 u 3.13 HacTosniero AIMUHACTPATHBHOTO perjiaMeHTa,;

2) 3asBUTENb HE SBIISETCS NOMy4YaTeleM MyHHIUIAIbHOH YCIIyT|.

3.16. Otka3 B npueme 3asBieHUs 00 HCIpPaBIEHHUH OIEYAaTOK M OIIUOOK 110
HMHBIM OCHOBAHHUAM HE JOIYyCKaeTCsl.

3asBUTENb UMEET MIPABO [TOBTOPHO OOPATUTHCH C 3asBACHUEM 00 UCIIpaBI€HHU
OTIeYaTOK W OWIMOOK MOCNe YCTPaHEHHS OCHOBAaHHMH [UIsi OTKa3a B HCIIPaBICHHUH
OTIeYaToK, TMpeayCMOTPeHHBIX MyHKTOM 3.15 Hacrosimero AAMHMHUCTPAaTHBHOIO
pernamMeHTa.

3.17. OcHOoBaHMSAMM [/ OTKa3a B HCIPAaBICHUH ONEYAaTOK M OMIMOOK
SIBIISTFOTCS:

a) OTCYTCTBHE HECOOTBETCTBHH MEXIY COIEp)KaHHeM NOKYMEHTa, BLIJIaHHOIO
M0 pe3yNpTaTaM MNPeJOCTABIeHHS MYHULMIAIBHOH YCIYIH W COJepXKaHHEM
JOKYMEHTOB, TIPEJICTABICHHBIX 3asBUTENEM CaMOCTOATENBHO M (MIM) 110



COOCTBEHHOM  HMHHMIMAaTHBe, a Tak)Ke HaXOASILMXCS B  paclopsHKeHHH
AnmuHMCTpauMM W (MJIM) 3ampolIeHHBIX B  paMKaXx MeEXBEJIOMCTBEHHOTO
MHOOPMAIIMOHHOIO  B3aUMOJCHCTBHS  [PH  TNPEAOCTABIEHHH  3asBUTENIO
MYHHULHIAIBHOH yCIIyTH;

0) IOKyMEeHTBI, IIpe/ICTaBICHHbIE 3asBUTENIEM B COOTBETCTBHMHM C IIYHKTOM 3.12
HacTosIIero  AIMHHMCTPATHBHOIO —perjaMeHTa, He TIPeJCTaB/SUIMCh paHee
3asiBUTE/IEM MpH MoJa4e 3agBIEHMS O TPEOCTAaBICHUU MYHHUIMIIAIBHOU YCIyTH,
MPOTHBOPEYAT JAaHHBIM, HAXOMSIIMMCS B PAacCMOpsKeHUH AJMUHHCTpanud U (WIn)
3aMpoLIEHHBIX B paMKax MEXBEIOMCTBEHHOTO MH()OPMAI[MOHHOIO B3aUMOJIEHCTBHSA
[PU PEIOCTABJIEHHH 3aBUTENIO MYHULHUIAIEHOR YCIYTH;

B) IOKYMEHTOB, YKa3aHHbIX B MOIMyHKTe 6 nyHKkTa 3.12 HacTosIIero
AIMUHHCTPaTUBHOIO  PerjaMeHTa, HEIOCTATOYHO [Jis Hadana MpOLemyphl
HCIIpaBJIEHUH ONEYaTOK H OMIMOOK.

3.18. OTka3 B WCHpaBIEHHH OMEYATOK W OIIMOOK MO MHBIM OCHOBAHUAM HE
JIOITyCKaeTCs.

3asBuTENIL MMEET IPAaBO IOBTOPHO 0OPATHTHCS C 3asiBIIEHHEM 00 MCMIPABIEHUH
oredyaTok M OImMOOK Mocie yCTpaHeHWs OCHOBaHHH IS OTKasa B HCIpPABIEHUH
OMNeYaToK, IPETYCMOTPEHHBIX MNOAIYHKTaMH a) u 0) myHkta 3.17 HacTOSILEro
AJIIMHHHUCTPAaTUBHOIO perjaaMeHTa.

3.19. 3asBnenme 00 HCHpABIEHUM ONEYAaTOK M OMIMGOK pEerdcTpuUpyercs
AnmunucTpanueli B TeueHume 1 (omHOro) pabouero AHS C MOMEHTA MOJIyYEHHS
3asBIeHHMs 00 MCIIPABJIEHHM OMNEYaTOK M OLIMOOK U JOKYMEHTOB TPHIIOMKEHHBIX K
HeMY.

3.20. 3asBnenue o0 MCIPABIEHUM OMEYATOK M OUWIMOOK B Teuenue 5 (msaTH)
pabouux AHed ¢ MOMEHTa PerucTpauud B AJIMHHHCTPAIIHM TAKOTO 3asBICHHMS
paccmarpuBaeTcs AJMUHMCTpalMedl Ha TIpeaMET COOTBETCTBUs TpeOOBaHMsM,
[IPEyCMOTPEHHBIM HaCTOSIIIHUM ATMUHUCTPATUBHBIM PErIaMEHTOM.

3.21. Tlo pesynpTaTtaM pacCMOTpPEHMs! 3asBICHHs 00 MCIpPABIEHHM OIEYATOK M
OLIMOOK AJMHWHHCTpALMsi B CPOK MPENYCMOTPEHHBIH MyHKTOM 3.20 HACTOSINEro
AIMWHUCTPATUBHOIO periaMeHTa:

1) B ciydae OTCYTCTBHS OCHOBaHHH [ OTKa3a B WUCHPABICHHWH OMEYATOK W
OLIMOOK, MPeAyCMOTPEHHBIX MyHKTOM 3.17 HacTosuero AJMUHUCTPATHBHOIO
periaMenTa, IpUHUMAET pelleHre 00 UCTIPaBIeHUH ONe4aTOK U OIIUOOK;

2)B cilyyae HalIM4Msg XOTs Obl OIHONO M3 OCHOBAaHHI U1 OTKasa B
HCIPAaBIEHUH  OMNEYaTOK, IPEeIyCMOTPEHHBIX IYHKTOM 3.17  HacTosIero
AJIMUHHUCTPAaTHBHOIO  perjaMeHTa, [IpHHUMaeT pelleHde 00  OTCYTCTBHH
HeoOXO0AMMOCTH HCIIPAaBIEHHUS OIIeYaToOK U OLIHOOK.

3.22.B cnyyae npuHATHS pelieHHss 00 OTCYTCTBHH HeOOXOAMMOCTH
UCIIPaBJIEHUS ONEYaTOK M OLIMOOK AJNMHUHHCTpaluel B TeueHue 3 (Tpex) pabounx
OHEeW C MOMEHTA MPHUHATHSA peleHus OoQopMIseTcs IHCbMO 00 OTCYTCTBHU
HeOOXOAHMOCTH UCIIPABIECHHUS OIIeYaTOK M OLUIMOOK ¢ yKa3aHHUEM IIPUYHMH OTCYTCTBUS
HEoOX0IMMOCTH.

K mucemy 06 OTCYTCTBMM HEOOXOIMMOCTH HCIIPaBlIeHHs OIMeYaTOK M OMHMOOK
IPUKIAALIBAETCS ~ OpPUIMHAA  JOKYMeHTa,  BBIJAHHOIO MO0  pe3ynbTaTaM
IIpenoCTaBIIEHUA M}’HHI.IHI'IS,IIBHOI;'I YCIIYTH 32 HCKIOYEHHEM ciydas IoJaqyu
3asBJIeHHs 00 MCTIPABICHHH OTIEYATOK B ANIeKTPOHHOH (opme uepes EINTY.



3.23. UcnpapneHue onevyaTok M OMIMOOK OCYINECTBIsAETCS AJIMHHUCTPALUEH B
TeueHne 3 (Tpex) pabouux AHEH ¢ MOMEHTa NPUHATHS PeIleHHs, TPeTyCMOTPEHHOTO
noanyHkToM | myHkTta 3.21 HacTosero AJMUHUCTPATHBHOIO perjiaMeHTa.

PesynpTaToM McCIpaBieHHs OIEYATOK M OIIMOOK SIBISIETCS TMOATOTOBIIEHHBIN
B 2 (ABYX) 3K3eMIUIIPax JOKYMEHT O MTPeNOCTaBIeHNH MyHHUITMNIATBHOH YCIyTH.

[lepBbiii  OpUrMHANBHBIM  3K3EMIUISID JIOKYMEHTAa O IIPeJOCTaBIIEHUH
MYHUIUMATBHON — yCIIyTH, COAEpIKAIlWH OornedyaTKH ¢ OIIHOKH, IOJJIeXKar
YHUUTOXKEHHIO.

Bropolf  opurMHanpHBIM  3K3E€MIUIAp JOKYMEHTAa O  IIpeJloCTaBIeHUN
MYHHMLHMNAIBHOH YCIyrW, coOJepXKalluil omedaTKd W OMIHMOKH XpaHHUTCS B
AMUHHCTpALUH.

AKT yHMYTOKE€HHS JOKYMEHTOB, COJEpKallliX OINe4aTKH M OLIHOKH,
COCTAaBIIFIETCSl B OJIHOM 3IK3EMIUISPE W MOAIIMBAETCS K JTOKYMEHTaM, HAa OCHOBAHHWH
KOTOPBIX ObLIa MpefocTaBieHa MyHHULMIABHAS yCIIyTa.

3.24. Tlpu ucripaBleHWH ONEYaTOK U OIUOOK He JOIyCKAeTCs:

1) u3sMeHeHMe  coJepKaHHs  JOKYMEHTOB, SBISIOLIMXCS  PE3yJIbTaTOM
MpPeoCTaB/IeHUS] MyHUIINITIAIBHON YCIIYIH;

2) BHeCeHHE HOBOH HH(OpMAlM{, CBEJEHWH U3 BHOBbL IOJIYYEHHBIX
JIOKYMEHTOB, KOTOpBIE He OBUIM TpeNCTABIEHbI TPW [ojayve 3asBIeHHS O
NpeoCTaBIEHNH MYHHULIMNIATBHON YCITYTH.

3.25. JIokyMeHTbI, NIpedyCMOTpEHHble IyHKTOM 3.22 1 a03aleM BTOPLIM
myHKTa 3.23 HacrosAulero AJMHHHCTPaTHBHOIO perjlaMeHTa, HallpaBlsioTCs
3asIBUTENIO I10 TI0YTE MIIM Bpy4YaloTcs JIMYHO B TedeHHe | (ogHoro) pabodero nHs c
MOMEHTa UX MOANHUCAHMUSL.

B cmydae momaum 3asBIeHHS] 00 HCIpPABICHMM ONEYATOK B 3JEKTPOHHOM
dopme depes EIN'Y, zasButens B TeueHue | (omHOro) pabodero mHsS ¢ MOMEHTa
NIPUHATUS pELIeHUs, MPeIyCMOTPEHHOro MOAMyHKTOM | myHkTa 3.21 HacTosmero
AIMUHHCTPAaTHBHOIO periaMeHTa, HHQOPMHUPYETCsS O NMPHUHATHH TaKOTO PEIIeHHS U
HeoOXONUMOCTH TpeAcTaBlIeHUs B AIMHHHCTPALMIO OPUTHHAIBHOTO 3K3eMIUIApa
JOKYMEHTa O MPEeNOCTaBIeHHH MYHHLMUIAIbHON YCIYIH, COIEp:KallHuil OmevyaTku H
OIINOKH.

3.26.B cnyuae BHeceHHMs HW3MEHEHWH B BBIIaHHBIM TI0 pe3ynbsTaraMm
MPEeJOCTABICHH  MYHHLMIAJILHOH  YCIyrH  [OOKYMEHT, HaIpaBlIeHHBIH Ha
UCTIpaBlieHHe OlMOOK, JOMYLIEHHBIX I10 BHHe AJIMHUHHUCTpPaUHH H (MIH)
JIOJKHOCTHOTO  JTMIA, MYHMLMINATBHOIO CIyXkallero, Iulata C 3asiBUTENsT He
B3MMAETCs.

IV. OcoGennocTH BbINOJHEHHsSI AAMHHHCTPATHBHBIX Npoueayp (AeHcTBHI) B
MHOTO()YHKIHOHAJbHBIX HEHTPAX NPeJ0CTABICHHA IrOCyaPCTBEHHbIX H
MYHHUHNAJBHBIX yCJIYT

HcuepnbiBaomuii mepeveHsb aJMHHHCTPATHBHLIX Npoueayp (aeiicTBHii) npu
npeJocTaBJeHHH MYHHIHIAJbHOH YC/IYrd, BLINO/IHAEMBbIX
MHOTO()YHKUHOHAJbHBIMH LIEeHTPAMH NPEAOCTABJIEHHS FOCYAaPCTBEHHBIX H
MYHHIIHIIAJIBHBIX YCJIYyT



4.1. MuoroyHKIIMOHANLHBIN 1IEHTP OCYIIECTBIISIET:

a) UHGOpPMHUpPOBaAHHE 3asBUTENIEH O MOPsIKe NPEeIOCTABIEHUS MyHHIIUNTAIBHON
YCIyTH B MHOTO(YHKIMOHAIBHOM LIEHTPE, O XOJ€ BBINOJHEHHUS 3ampoca o
MPeOCTaBIEHHH MYHHULMNANBHONH YCIYrd, MO HWHBIM BOIPOCAaM, CBS3aHHBIM C
IpeocTaBleHHeM MyHULMIIANBHON YCITYyTH, a TaK)Ke KOHCYIbTHPOBAaHHE 3asBUTeNEH
0 MOpsiiKe MNPEeAOCTaBICHHS MYHHLMMNANBHON YCIYyrH B MHOTO(QYHKIHOHATBEHOM
LIEHTPE;

0) npueM 3ampocoB 3asBUTEEH O NPeJOCTaBICHUH MYHHUIIHTIATBHON YCIYTH H
MHBIX JOKYMEHTOB, HEOOXOAMMBIX JULS [IPEeJOCTABIeHUS MYHHUIUIIAIBHON YCIIYTH;

B) popMUpOBaHWE W  HampaBlieHHe MHOrMO(QYHKIHOHAIBHEIM  LIEHTPOM
[IPE/IOCTABIIEHUS] MEXBEJOMCTBEHHOIO 3ampoca B OpraHbl, IIPeJOCTaBIISIOIINE
rocy/lapCTBEHHBIE YCIYI'M, B HHBIE OpraHbl T'OCYJApCTBEHHOW BIIACTH, OpraHbI
MECTHOI'0 CaMOYIIpaBl€HHWs M OpraHu3allid, Y4YacTBYIOIIME B IIPeNOCTABICHWH
MYHULHINAIBHOH YCITyTH;

T') BBIAa4y 3asBUTENIO Pe3yJIbTaTa MpedoCTaBICHHUSI MyHULIMAIBEHOW YCIIYTH, B
TOM 4YHCJIe BbIJaya [OKYMEHTOB Ha OyMa)XHOM HOCHTENe, MOJATBEPKAAIOIIINX
COJIepXKaHHe 3IEKTPOHHBIX NOKYMEHTOB, HAlPaBIEHHBIX B MHOTO(QYHKIIMOHAILHEIN
LUEHTp MO pe3ynbTaTaM TPEJOCTaBIEHHS MYHMUMIANBHBIX YCIYI OpraHaMH,
NPEJOCTABIAOIIMME MyHHLHNANbHEIE YCIYTH, a Takke BblAada [JOKYMEHTOB,
BKJIIOYAass COCTaBJeHMEe Ha OyMa)KHOM HOCHUTENe U 3aBepeHHWe BBIITHCOK W3
HH(OPMAIMOHHBIX CHCTEM OPraHOB, NPEIOCTABIISIONIMX MYHHULUIIAIBHBIE YCITyTH;

I) UHBIe MPOLIEAYpPEl U AeMCTBHS, NpeaycMoTpeHHble DeqepalbHBIM 3aKOHOM
Ne 210-D3.

B coorserctBuu ¢ yacTeto 1.1 craten 16 ®enpepansHoro 3akoHa Ne 210-@3
NS peanu3alMM  CBOMX (DYHKUMH MHOTO(QYHKIIMOHAIBHBIE LEHTPHl BIpaBe
[IPUBJIEKATh UHbIE OpraHU3aLUH.

HudopmupoBanue 3asipureseii

4.2. UadopmupoBanue 3asBUTENs MHONO(QYHKLIMOHAIBHBIMH  LIEHTPaMu
OCYILECTBIIETCS CeIYIOLUMH crioco0amu:

a) MOCPeICTBOM TIPUBJIEYEHHs CPEINCTB MaccOBOM HHGpoOpMalMM, a TaKKe
IyTeM pa3MelieHuss HHOpMaIMi Ha OQULHAIBLHOM calite MHOro(yHKIMOHATLHBIH
[EHTP TPeNOCTaBIeHHs] [OCYJapCTBEHHBIX M  MYHHIMIANBHBIX  YCIyr B
HH(pOPMaLHOHHO-TEIEKOMMYHHUKAIIHOHHOH ceTH «MHTepHeT» M HMH(OPMALMOHHBIX
CTeHIaX MHOTO(PYHKI[HOHAJIBbHBIX LIEHTPOB;

6) mpu oOpalleHUH 3asBUTENS B MHOTO(YHKLMOHAJBHBIA LEHTP JMYHO, IO
TenedoHy, MOCPEACTBOM IIOYTOBBIX OTIPABJIEHU, 1160 110 ANEKTPOHHOMN TOUTE.

[lpu nwyHoM oOpaueHHd pabOTHMK MHOro(yHKIHOHAIEHOTO IIeHTpa
noapo6HO UHGOPMUPYET 3asBUTENEH [0 MHTEPECYIOIHM MX BOMPOCAaM B BEKIUBOH
KOPpeKTHON (opMe ¢ HCIONb30BaHHEeM O(HILHANBHO — IENOBOTO CTUIIA DPEYH.
PekoMeHlyeMoe BpeMsl IIPeA0CTaBIeHUs] KOHCYIbTaluy — He Gonee 15 MUHYT, Bpemst
OKMJAHMS B O4epeM B CeKTope WH(OPMHUPOBAHUA IJIS MOMyYeHHs HH(pOpMaLUK
0 MyHHIMIAIBHBIX YCITYyTaX HE MOXKET MPEBLIIATh 15 MUHYT.

OrBer Ha TenmedpOHHBIH 3BOHOK JODKEH HAYHHATBCS C HMH(QOpMAIHH
0 HAaMMEHOBAHMM OpraHH3alkH, (GaMUIHH, HMEHH, OT4ecTBe (IpH HATHYKH)



M JIOJDKHOCTH paboTHHKa MHOTO(MYHKIMOHAJBHOIO  ILEHTpa, IMPHHSBIIErO
TenedOHHBIH 3BOHOK. MHAMBUIYalbHOE YCTHOE KOHCYNBTHPOBaHUE TIPH 0OpalleHun
3asBUTENS 10 TeneoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LEHTPA OCYIIECTBISET
He Oonee 10 MUHYT.

B ciiy4dae e€Ciu Uil ITOArOTOBKH OTBETA Tpe6yeTC;1 Ooree MPOAOIKUTEIIBHOE
Bpems,  pabOTHMK  MHOTOQYHKIHOHAalbHOrO  LEHTpa,  OCYINeCTBIISIOIINIT
MHIMBHyalbHOe YCTHOE KOHCYJIBTHPOBaHME IO Tesie(OHY, MOXKET IIPEUIOKHUTH
3asjBHUTECIIHO.

1) uanoxute obpalieHHe B MHUCbMEHHOH (opMe (OTBeT HampaBiIgeTCs
3asIBUTENIO B COOTBETCTBUHU CO CIIOCOOOM, yKa3aHHBIM B OOpalleHHH);

2) Ha3HAYUTB APYroe BpeMs Ul KOHCYJIbTalHi.

IIpx KOHCYJIBTHPOBAaHMH IIO IHCbMEHHBIM OOpAalLeHUSAM 3asBUTeNed OTBeTr
Hanpas/seTcs B IMCbMEHHOM BHJE B CPOK He nosguee 30 (TpuaLaTH) KaleHIAPHBIX
IHEH ¢ MOMEHTa perkcTpalnud obpamieHds B (OpMe 3JIeKTPOHHOI0 AOKYMEHTa II0
ajgpecy OJeKTPOHHOM TIOYTH, yKa3aHHOMY B 0OpalleHMH, IOCTYIMBIIEM B
MHOTO(YHKIIMOHANBHEIN LEHTP B (JOpMe 3NeKTPOHHOTO IOKYMEHTa, U B MHCEMEHHOH
GopMe 1o mOUYTOBOMY anpecy, yKa3aHHOMY B OOpallleHMH, I[IOCTYIHBLIEM B
MHOTO(YHKIIMOHANEHEIN EHTP B MUCHMEHHOH (opMme.

IIpuem 3anpocoB 3asiBUTe el 0 NpelOCTABJIEHHH MYHHIUNIAIBbHON YCJayr
H HHBIX I0KYyMEHTOB, He0OXOAHMBIX AJIs MPeA0CTABIEHHS
MYHHUHNAJIBHONH YCJIYrH

4.3.Ilpuem  3agBuTEeNed IS MOJYYEHHS  MYHULHMNANBHOW  yCIyTrH
ocymiecTBIsieTcss pabOTHHUKaMM MHOTO(QYHKIIMOHAJIBHOTO IEHTpa MpH JHUIHOM
IPUCYTCTBUH 3asBUTENsl (IIPEICTABUTENS 3asBUTEINS) B NOPSJIKE OYEPEIHOCTH IIPU
[OJyYeHHH HOMEPHOIO  TajJloHa M3  TEepMHHAJa  JJIEKTPOHHOH  OuepenH,
COOTBETCTBYIOILETO Lenu obpalieHus, T100 Mo NpeBapuTeabHOM 3aHCH.

[Tpu o6paieHun 3a IpefocTaBICHHEM ABYX U Oonee MyHUUMNANBHBIX YCIYyT
3asBUTEJIIO MPeJJ1araeTcsi MoJlyuYuTh MYJIbTUTAJIOH 3JIEKTPOHHON OYEpeH.

B ciydae eciii KOnM4ecTBO HEOOXOIMMBIX YCIYT COCTaBIseT Oolee UeThIpEX,
MPHEM OCYILECTBISETCS TOJIBKO [0 MpelBapUTeIbHON 3anucH. TanoH >1eKTpOHHON
ovepend 3asBHTENb MOTydaeT JMYHO B MHOIOQYHKLMOHAIBHOM LIEHTPE IIPH
oOpalneHHH 3a mpefgocTaBieHHeM Yyciayrd. He pomyckaercs mnojydeHHe TajoHa
ANIEKTPOHHON 04YepeTd AN TPEeThUX JIMLL.

PaGoTHHK MHOro(yHKLMOHAIBHOIO LIEHTpPa OCYLIECTBIAET CIEAYIOLIHE
nefcTBUS:

1) ycTaHaBnMBaeT JMYHOCTH  3aABHUTEN] HAa  OCHOBaHHHM  JOKYMEHTa,
yI[OCTOBepHI-OILIeFO JJUYHOCTE B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickon
Penepanuy;

2) mpoBepsieT TIONHOMOYHS MPEACTaBHTENA 3aiBUTENs (B ciydae obparieHus
TIPEICTABUTEIS 3asIBUTENA);

3) npuHKUMAET OT 3asBUTElIeH 3asBJIeHHE Ha IPEJOCTABICHHE MyHHLUNAIBHOH
YCIIYTH;

4) npuHUMAaeT OT 3asBUTENeH TOKYMEHTHI, HeobXomuMble [Jis MONydeHus
MYHULHUIAJIBHON YCITYTH;



5) npoBepsieT  NPaBHIBHOCTE  O(OPMIEHHS  3asiBIEHHA, COOTBETCTBHE
MpeICTABIEHHBIX 3asBUTENIEM JIOKYMEHTOB, HEOOXOAMMBIX [UIsl IPeJOoCTaBIeHHA
MYHWIMNAIBHOW  ycnyrd, TpeOOBaHHMAM  HacTosllero  AJIMHMHHCTPaTHBHOIO
periamMeHTa;

6) CHHUMAaeT KCEPOKOMIMHH C€ OpHIrHHAJIOB HOOKYMEHTOB, [PEACTABIEHHBIX
3asBUTEJIEM, 3aBEPSIET cBoei MMOoAIHCLIO C YKAa3aHHUEM [aTbl, JOJDKHOCTH H q)aMHJ'[I/IH,
TI0CIe 4ero BO3BpallaeT OpUTrHHaIbl JOKYMEHTOB 3asBUTEIIO;

7)B ciiyyae TpeACTaBlIeHHs 3asBUTENeM COOCTBEHHOPYYHO  CHATBIX
KCCpOKOHI/Iﬁ ONOKYMEHTOB, B 00s13aTENILHOM MMopsiAKe CBEPACT MOJIYHYHEHHYIO KOIIUIO C
OpPWUTHHAIIOM TOKYMEHTa, MPE/ICTABICHHOTO 3asiBUTENIEM, 3aBEepSET CBOCH MOIIMUCHIO
C YKa3zaHHEM JO/DKHOCTM M (aMWIMM, IIOCIIeé 4Yero BO3BpallaeT OPHTHHAIBI
JIOKyMEHTOB 3asBUTEJIO;

8) B ciayuae oTCYTCTBHSI HEOOXOIUMBIX OKYMEHTOB, THOO X HECOOTBETCTBHS
YCTaHOBIEHHBIM (hopMaM U OIaHKaM, cooOIIaeT o TaHHBIX (haKTax 3assBUTEIIO;

9) B cimy4ae OTCYTCTBHSI BO3MOXKHOCTH YCTPaHHMTh BBISBIIEHHBIE HEJOCTATKH B
MOMEHT  MNepBHYHOro  ofpallleHHss  [pejjaraeT  3adBHUTENI0  ITOCETHTH
MHOTOQYHKIIMOHAIBHBIN LEeHTp emé pa3 B ynoOHOe AJIs 3asBUTEINS BpeMs C MOJTHBIM
MaKeToOM JJOKYMEHTOB;

10) B cnydae TpeGoBaHMsI 3asBUTENSI HATIPABUTH HETOJHBINA MAKET JOKYMEHTOB
B AIMHHHCTpanuio MHPOPMUPYET 3asBUTEN O BO3MOXKHOCTH TOJIyYeHHs OTKa3a B
NpefoCTaBIeHU MYHMLUNAIBHON YCIYTH, O HYeM JeJlaeTcsi COOTBETCTBYIOLIAs
3aIlMCh B PACIIMCKE B IIpHEME NOKYMEHTOB,

11) peructpupyer npeacTaBleHHbIE 3asBUTENEM 3asBI€HHE, a TaK)Ke HHbIE
JIOKYMEHTHI B aBTOMATH3HPOBaHHON HH(POPMaLIHOHHOH cucTeme
«MHoropyHKkMoHanbHEIH 1eHTp» (manee — AMC MOLI), ecnu uHOe He
IIPeyCMOTPEHO COTJAIeHUsIMU O B3aUMOJeHCTBUN;

12) BemaeT pacnucky (OMHCH), COZEprKallyl0 HHGOPMALHIO O 3asBHUTElE,
pPerucTpallMOHHOM HOMepe [ea, IepeyHe JOKYMEHTOB, JlaTe NPUHATHS TOKYMEHTOB
U OPHEHTHPOBOYHOHM MOaTe BBITAYM pe3ylibTaTa IPelOoCTaBICHHA MYHHLHIAIbHOH
ycnyru. JIOMOMHUTENEHO B PACHHCKe YKa3blBAETCS CIIOCOO MOMyd4eHHs 3asBUTENEM
JIOKYMEHTOB (JIMYHO, TI0 T04YTe, B JJIeKTPOHHOH (hopMe, B opraHe, npeaocTaBUBLIEM
MYHHIHNATBHYIO YCIYTY), a TaKKe IPUMEpPHBIH CPOK XpaHeHHs pe3yJibTaTa yClIyru B
MHOTO()YHKIIMOHANEHOM LEHTpe (eciu BbIOpaH crnoco® IMONyYeHHs pe3ynbTaTa
yCIyrM JIAYHO B MHOTO(YHKI[MOHATBHOM LEHTpE), pexuM paboTel H HOMEp
TesneoHa eIMHOr0 KOHTaKT-LeHTpa MHOro(yHKLUHOHanpHOro ueHrpa. [lomydenue
3asgBUTENIEM YKa3aHHOIO AOKYMEHTa TMOATBEPkKAaeT (PaKT NPUHATHS JOKYMEHTOB OT
3asBUTEISL.

4.4, PaboTHHK MHOro()yHKIMOHAJIBHOIO IIEHTpa HE BIpaBe TpeOOBaTh OT
3asgBUTENS:

a) peIOCTaBNeHNs JOKYMEHTOB W HH()OpPMalWM WJIM  OCYILIECTBICHUS
NEHCTBHIA, MPENOCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MpPEAyCMOTPEHO
HOPMATHBHBIMH [IPABOBBIMU aKTaMH, PETyIHPYIOLIMMH OTHOLIEH!S, BOZHHKAIOIINE B
CBSI3H C [IPeJIOCTaBIeHneM MyHHLIMTIANEHOM YCIYTH,

0) npencTaBiaeHust  TOKYMEHTOB M HHQOpMaluM, B TOM  YHCIE
MOATBEPKAAIONIMX ~ BHECEHHE  3agBUTENeM  IIaThl 32 [PEAOCTaBICHHC
MYHUIHIIAIBHOH YCIyTH, KOTOphleé HaXOIATCA B paclHOpsHKeHHH OpPraHoB,



MPENOCTABNAIOMIAX  TOCY/JapCTBEHHble WM MYHHLMIAJIBHBIE  YCIYIM, HHBIX
rOCYHapCTBEHHBIX  OpraHOB, OpraHOB  MECTHOTO  CaMOYIpaBieHHs  Ju0o
NOJIBEJJOMCTBEHHBIX  IOCYAApCTBEHHBIM OpraHaM MWJIM OpraHaM  MECTHOI'O
CaMOYIpAaBJIEHUs] OpraHM3al[iii B COOTBETCTBUUM C HOPMATHUBHBIMH [PABOBBIMH
aktaMu Poccuiickoit ®@enepaliny, HOPMaTUBHBIMH TPAaBOBLIMM aKTaMH CyOBHEKTOB
Poccutickoii ®enepanuu, MyHULIMITATBHBIMU PABOBBIMH AKTAMH, 38 HCKIIOUYEHUEM
JOKYMEHTOB, TMOAJEeXalUX 00A3aTeIbHOMY  TIPEJCTABICHUIO 3asBHUTENEM B
COOTBETCTBUM C 4dacThio 6 craten 7 PenepansHoro 3akonHa Ne 210-@3. 3asButenn
BIpaBe MpeJCTaBUTh yKa3aHHble JOKYMEHTHI M HHGpOpMaLUI0 IO coOCTBEHHOH
HHHIAAaTHBE;

B) OCYIIECTBJIEHHS JEHCTBUIH, B TOM YHCIIe COTJIACOBAHUM, HEOOXOMUMBIX IS
MOJlyUYeHHs MYHHIUMNANIBHOM YCIYrM ¥ CBSI3aHHBIX C oOpaileHueM B HHbIE
rOCYZIApCTBEHHBIE OpraHkl, OPraHbl MECTHOTO CaMOYMpaBleHHs, OpTaHMU3aLUH, 32
UCKIIOYEHHEM [IOJy4eHHs YCIYr, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMH M
00s3aTeNbHBIME  JJISL  TIPEJOCTABICHHUsST MYHHLMWITANBHON YCIyrH, W TOJy4YeHUs
JOKYMEHTOB W HH(QOpPMAaLMH, NPeAOoCTaBIsSEeMBIX B pe3yibTarTe MpeIoCTaBICHMs
TaKUX yCIyT.

4.5. IlpeacraBneHHble 3asBUTENleM B ()OpME [OOKYMEHTOB Ha OyMa)KHOM
HOCHTeNe 3asBICHNE H TIpUIaraeMble K HeMy JOKYMEHTBI MepeBOISTCS paGOTHUKOM
MHOIO(YHKIMOHAJIBHOTO LEHTpa B (OpMYy DSIEKTPOHHOTO HOKyMeHTa U (WiH)
JJIEKTPOHHBIX ~ 00pa3oB  NOKYMEHTOB. OIEKTPOHHBIE JIOKYMEHTBI M  (WJIH)
3/IEKTPOHHBEIE 00pa3bl JOKYMEHTOB 3aBepsIOTCS YCHIEHHOH KBaTH(UIMPOBAHHOH
JNIEKTPOHHON TMOAMKCHIO JOJDKHOCTHOTO JIMLA MHOTO()YHKIMOHAIBHOTO IIEHTpA,
HaOpaBIsAOTCA B AIMHHHCTpauuio ¢ ucrones3zoBanneM AVMC MOIL] u 3amumeHHsIx
KaHaJIOB CBA3M, 00ecnedrnBaroIMX 3aIlUTy IepenaBaeMoi HHPOPMAIHK U CBEIeHHH
OT HENpPaBOMEPHOIO JOCTYNad, YHHYTOXKEHWs, MOAU(pUKALKWH, OIOKHMpOBaHUS,
KOITMPOBAHH, PaclpoCTPpaHeHH, HHBIX HEMPAaBOMEPHBIX AeHCTBUI

Cpoxk nepenauy MHOIO(MYHKIIMOHAIBHBIM LIEHTPOM NPHHATHIX MM 3asBICHUH U
MpUnaraeéMbIX JOKyMEHTOB B (POpMe 3JIEKTPOHHOTO JOKYMEHTA M (MIIH) 3IeKTPOHHBIX
00pa3oB MOKYMEHTOB B AIMMHUCTPALMIO HE JOJKeH MpeBblnaTh 1 (oauH) pabouunit
NIeHb.

[TopszoK ¥ CPOKHM nepenadu MHOrO(QYHKIIMOHATBHBIM IEHTPOM TIPHHSTEIX MM
3afBJIEHHI M IpUJaraeMblX HOKYMEHTOB B (OpMe NOKYMEHTOB Ha OyMa)HOM
HocHTesle B AJIMAHHUCTPALMIO ONPElNessiOTCA COIVIALleHHEM O B3aUMOJEHCTBHH,
3aKIII0YaeMbIM MeXTy MHOTO(YHKLUHOHANBHBIM LEHTPOM M AJMHUHHCTpalyeHd B
TopsKe, yCTaHOBIeHHOM noctanosnenueM [Ipasurenscta Poccuiickolt @enepanyn
or 27 cenrssops 2011 roma Ne797 «O  B3aMMOACHCTBHM  MeEXIy
MHOTO(YHKIIMOHAIBHBIME ~ LIEHTPAMH  TPENOCTABICHHS TOCYJapCTBEHHBIX M
MYHHULUMATBHBIX YCIyr W (efepalbHBIMH OpraHaMH HCHONHHUTENBLHOM BIIACTH,
OpraHaMH roCyJapcTBEeHHBIX BHEOIOAXKETHBIX (OHMO0B, OpPraHaMu IOCYIapCTBEHHOM
BracTH cyObpexToB Poccuiickoil @enepanuy, opraHaMd MECTHOTO CaMOyTpaBlIeHHs
MIM B CIydYasX, YCTAHOBJEHHBIX 3aKoHOzaTelbcTBOM Poccuiickoii ®enepanu,
MyOIMYHO-TIPABOBEIMH KOMITAHHAMKY (Jlanee — nocranosnaenue Ne 797).

Beigaua 3asiBHTEIIO pe3ybTATA NPeA0CTABICHHS MyHHIHIIAJBHOH yCIyTH



4.6. Ilpy HAMTWMYUHK B 3aABICHHH O MPEOOCTABICHWH MYHHIHUNAIBHOH YCIYTH
yKa3aHWsl O Bblade pe3yJIbTaTOB OKa3aHUS YCIYTH Yepe3 MHOTO(YHKUHOHAIbHBIH
HeHTp, AIMHHHCTpALs IepelaeT HOKYMEHTBl B CTPYKTYpHOE IMO[pa3feleHHe
MHOrO(YHKIIHOHAJIBHOTO  LeHTpa /Jsl  TOCHEAYIOLeH  BblIadyd  3asABHUTEIIO
(TIpeacTaBUTENTIO).

[Topsmox u cpoxu nepenaud AIMHHHUCTpallMeil TakuX [OOKYMEHTOB B
MHOTO(QYHKIIMOHAJIbHBIA LEHTP ONpEAessOTCs COrjalleHHeM O B3auMOIeHCTBUH,
3aKJIIOYEHHBIM HMH B IIOPsANKE, YCTAHOBICHHOM HocTaHoBieHueM Ne 797,

4.7. Tlpuem 3asiBUTeNEll I BBIIAYH JOKYMEHTOB, SIBJSIFOIUXCS PE3YJIBTATOM
MYHHUIHTIATLHON YCIIyTH, OCYLIECTBISETCS B IOPSAKE OYePEeIHOCTH MPH TOTYyYeHUH
HOMEPHOTO TajloHa W3 TepMMHalla 3JIEKTPOHHOM O4Yepenu, COOTBETCTBYIOLIETO LIENH
obparteHus, MO0 MO NpeABaPUTENBHOM 3aUCH.

PaGoTHuK MHOrOQyHKLUHOHATBHOIO LEHTPAa OCYIUECTBIISET CIIEAYIOLIUE
NelcTBUA:

1) ycranaBiuBaeT  JIMYHOCTh  3asBUTENs HA  OCHOBAHWHM  JOKYMEHTA,
YIOCTOBEPAIOIIErO JHYHOCTh B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi
Denepaluu;

2) mpoBepsieT MOJHOMOYMS MpeNCTaBUTeNs 3asBHTeNs (B ciydae obpalieHus
IIPEJICTABUTEIIS 3asIBUTENISN);

3) onpenenseT cTaTyc HCIOJIHEHUs 3anpoca 3assuTess B AUC M®LI;

4) pacrieyaTsiBaeT pe3yNbTaT MYHHLHUNAIbHOH  YCIIyTH, HarpaBJICHHBIH
B MHOTO(YHKIIHOHANBHBIA LEHTpP B (JOpMeE 3JIEKTPOHHOIO JOKYMEHTA,

5) 3aBepsieT IK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTa Ha OyMa){HOM HOCHTele
C MCIOJIb30BAHKEM I€YaTH MHOTro(yHKIHMOHANBHOIO IeHTpa (B MpPeayCMOTPEHHBIX
HOpPMaTHBHBIMM IIpaBOBBIMH akTamu Poccutickoit Pepepanuu ciiydgasx — IMedaTH
¢ uzobpaxxenuem ['ocynapcteenHoro repoa Poccuiickoit ®eneparun);

6) BblIaeT [OKYMEHTBl 3asBUTENII0, IPH HEOOXOJMMOCTH 3alpalldBaeT
y 3asABUTEIIS IIOANKMCH 33 KaXKbIi BBIIAHHBIA TOKYMEHT;

7) 3ampallllBaeT corfacue 3asiBUTeNls Ha y4acTHe B CMC-OMpOCe AN OLEHKH
Ka4ecTBa IPEeIOCTABIEHHBIX YCIYT MHOTO(YHKIHOHAIEHEIM LIEHTPOM.




[Tpunoxenue Ne 1
AJIMHHHCTPAaTUBHOMY perjlaMeHTy M0
NPEJOCTaBIEHHIO MYHULUIIAIBHON
YCILYTH I10 1a4ye THCbMEHHbIX
Pa3bACHEHUH HAJIOrOIIaTeNbIIUKAM U
HAJIOrOBBIM areHTaM [0 BOIpocam
MPUMEHEHH S MYHUIUITAJTBHBIX IpaBOBBIX
aKTOB 0 Hajorax u coopax

®opma 3afBIEHHS
B HcnonuurensHerii komurer Ceno-

V6elcKkoro cellbCKoro rIoceneHus
oT

(PHO ¢pu3uueckoro suua)

(OHO pyrosoauTens opraHu3allii, HaHMEHOBaHIE
IOPUANYECKOTO JINLIA)

(MHH — ans opuanieckoro auua)

(MecTOHaXOXKAEHHE IOPHAHYECKOTO JHLA; MECTO
perucTpaiiy (pU3MIECcKoro IuUa)

(MecToHaxOKAEHHE IOPHAHIECKOTO JIHLA, MECTO
perucrpauury GU3HIECKOro JiMLa)

(Homep TenedoHa, nouTOBBIl axpec, aapec
3NEKTPOHHO MOYTBI)

3asiBjieHUe
M0 Ja4e NHCbMEHHBIX PA3bsICHEHHI M0 BOMPOCAM MPHMeEHEeHH
MYHHMIHNAJIbHBIX HOPMATHBHBIX NPABOBBIX AKTOB 0 HAJOrax u cGopax

[porty nate pasesACHEHHE 10 BOIPOCY

3agBuTeNIb:

(OO, IomKHOCTS NperIcTaBKTels (Tovcs) FopHaydeckoro inua, GHO rpaxnaHiHa, NoAnKcs)
< » 20 T

MIL



[Ipunoxenue Ne 2 k
AJIMUHHCTPATUBHOMY perjaMeHTy II0
IIPEJIOCTABIEHUIO MYHHLMIAIBHON
YCIIYTH I10 laye IHCbMEHHBIX
pPa3bACHEHHH HaJIOroIIaTe/IbIIHKaM U
HaJIOrOBBIM areHTam I10 BOIIpocaMm
NPUMEHEHUA MYHHULHUMATBHBIX TPABOBBIX
aKTOB 0 Hajorax u cbopax

Caeienus o 3asiBUTese, KOTOPOMY
aJpeCOoBaH NOKYMEHT

(®HO — ans pu3HUECKOro NNUa; Ha3BaHHE,
OpraHM3alHOHHO-NPaBoBad (opma IOPHAHYECKOro JIHLIA)

Anpec:

5]1. TIOYTa, HOMep
TenedoHa:

YBeaomiienne
00 OTKa3e B mpueMe JOKYMEHTOB, HEOOXOAMMBIX AJIS TIPEAOCTABIEHHSI
MYHULMNIANBHON YCIYTH 10 aue MUCbMEHHBIX Pa3bsACHEHHH HAIOrOMIaTeIbIHKAM
¥ HaJIOrOBBIM areHTaM I10 BONPOCaM MPUMEHEHUS MyHHUIUNAIBHBIX IPABOBBIX aKTOB
0 Haslorax u coopax

HacrosimuuM  moaTBep:kzaeTcs, UYTO ITIPU  TpHeMe  3asBlIeHUs  Ha
[PeZOCTABICHHE MYHHIMNAIBHON YCIYrH IO Jade MHCbMEHHBIX pPa3bsCHEHHH
HAJOTOIJIATENBIIMKAM M HAJOrOBBIM areHTaM [0 BOIpOCaM I[IPHMEHEHHUs
MYHUIUITATBHBIX MPABOBEIX aKTOB O Haiorax u cbopax (manee - MyHHIIMIIANBHAS
ycayra) ¥ JOKYMEHTOB, HEOOXOAMMBIX [UIs TIPeAOCTABICHHS MYHHULHIIAIBHON
ycayrd, ObUTH yCTaHOBIIEHBI OCHOBaHHS I OTKa3a B MpHeMe JOKYMEHTOB,
HEOOXOAUMBIX JUISl MPEJOCTABICHHsT MYHHIHNATIBHOM YCIYTH, HpeayCMOTpPEHHBIE
myHKTamu 2.15 AZIMUHUCTPaTUBHOTO perjiaMeHTa:

(yKasaTb OCHOBaHHe)

(momxHOCTHOE MULO (PabOTHHK), YIOTHOMOUYEHHOE (moanwce) (uHHUManbl, Gamunns)
Ha MPUHATHE PeleHus 06 0TKa3e B MpHEMeE J10KYMEHTOB)

MIL « _ » 20 1.

HO,I[HHCB 3asBUTEJIS, IIOATBEpXOaromias II0JYy4YEeHHE YBEIOMICHHA o0 oTKaze B

IpHEME JOKYMEHTOB, HEOOXOAUMBIX JULs [IPEAOCTABICHHA MYHHLHIIAIbHOH YCITyTH:
« » 20 r.

(noamucs) (MHHLHATE], paMHIHA)



ITpunoxenue Ne 3

K AIIMUHUCTPAaTUBHOMY PErJIaMEHTY II0
MPEeIOCTaBICHUIO0 MyHHUITHITAIEHOH
YCIIYTH TI0 1ade TUCBMEeHHBIX
pa3bsCHEHUH HAIOTOIUIaTeNbIIUKAM H
HAJIOTOBBIM arc¢HTaM I10 BOTIpocaM
MPUMEHEHHS MyHHUIMITAIbHBIX TTPABOBBIX
aKTOB O Hajiorax “ C60an

Pexomenayemas ¢popma 3asiBieHHsI
00 ucnpaB/IeHHH ONeYaTOK H OIIHOOK B BLIJAHHBIX B Pe3y/bTaTe

npegocTaB/JIeHHs MYHHIHNAABHOH YCJIYIrH JOKYMeHTax
(JULst FOPHAMYUECKHX JTHII)

®upMeHHBIH OnaHK (TIPU HATHYHUH)
B HcnonuurensHelii komuteT Ceno-

VY06elicKoro ceIbcKOro roceleHus
oT

(Ha3BaHMe, OPraHU3ALMOHHO-TIPABOBAS
(hopma I0pHIHYECKOTO JINITA)

WHH:

OI'PH:

Ajlpec MecTa HaXOXAEHUS OPHIAUYECKOTO
JHLA:

QaxTHueckuit agpec HaxoxueHus (Ipu
HAIHYHHA):

Anpec 9JIEKTPOHHOH TIOYTBI:

Homep xontaxTHOrO TeNnedona:

3asBienue

[Tpouy ycTpaHHTE (MCIIPaBHTH) ONedyaTky W (Wnn) omubKy (HyKHOe yKa3aTh)
B paHee [IPUHATOM (BBIIAHHOM)

(YKasbiBaeTes HAMMEHOBAHKE JOKYMEHTa, B KOTOPOM JOMyIIeHa oneyaTka Wim ommbka)

oT Ne
(yKa3bIBAETCA [aTa MPUHATHA M HOMEp JIOKYMEHTa, B KOTOPOM JIOTIyllleHa OnevaTka Uik ommbka)

B 44CTH

(yKkasblBaeTca NOMyLIEHHAA ONeUaTka MK olHOKa)
B CBA3H C




(yKﬂZblBaK)TCH JA0BOJbI, @ TAKIKE PEKBH3HUThBI ﬂOKyMeHTa(-OB), 000CHOBBIBAIOIINX JOBO/IBI 3aABUTE/IS O HAJIMUUH
ore4yaTtKu, oHOKH, a Takxe ConepKalllMX npaBHiabHbIE CBE)],BHH}{).

K 3asBneHuro npuiararoTes:
1. 1OKyMeHT, TOATBEPXJArOIIMI TOTHOMOYMA TpejacTaBuTeNns (B  ciydae
o0paIeHus 3a NoJlydeHHeM MYHULUIANEHON YCIIYTH [IPEACTABUTEN);
2.
3.
4.

(yKaSBIBaIOTCH PEKBH3UTLI JOKYMEHTA ("OB), 000CHOBBIBAIOLINX JOBO/JIbI 3aABHUTEIA O HAJTHYMHK ONEYaTKH, a TaKKe
CoAepKalMuX npaBuibHbIE CBGREHP!S[)

(HaUMEHOBaHHE HOKHOCTH (moanuch pyKOBOAMTES (thamunust, MTHULMATIBL
PYKOBOLHTENSA IOPHANIECKOTO JIHLA) IOPHJIHYECKOTO JINLIa, PYKOBOIMTEJISI FOPHAMYECKOTO JIHLIA,
YNOTHOMOYEHHOIO NPEJCTABUTENS)  YNOJIHOMOYEHHOTO NPECTaBUTENs)

ML.IL (npu HANMWYMH)

PeKBH3UTBI JOKYMEHTa, YA0CTOBEPSIOLIEr0 THIHOCTE YIOJIHOMOYEHHOIO
IpeCTaBUTENs:

(ykaabmaercn HAUMEHOBAHHE JOKYMEHTBI, HOMEP, KEM W KOra Bl:llIElH)



[Ipunoxxenne Ne 4

K AIMHUHHCTPATHBHOMY PErllaMeHTy TI0
MPEIOCTABICHUIO MYHHUITUITAIBHOM yCIyT1
10 Ja4e IMMCbMEHHBIX Pa3bsICHEHHUMH
HaJIOrOILIATENbIIMKAM H HaJIOTOBBIM
areHTam Io BOTIPOCaM MPHUMEHEHHS
MYHHIHIIAIBHBIX IPABOBBIX AKTOB O
Hajiorax u cbopax

Pexomenayemas ¢opma 3asiBiieHHs
00 HcnpaB/IeHHH 0NMeYaTOK H OLIHOOK B BHIIAHHBIX B pe3yJ/ibTaTe

NpeaocTaBJIeHHsA MyHlfll.ll'lI]aJleOﬁ YCAOYru JOKyMeHTax
(s pU3UHECKHUX JTHIT)

B HcnonmnurenbHbIH KOMHTET
CEJILCKOTO MOCEJIeHUS
or

(PHO duznueckoro nuua)
PexBu3UTEI OCHOBHOI'O JAOKYMEHTA,
YAOCTOBEPAOMIETO JHIHOCTE:

(yxa3bIBaeTcsl HAMMCHOBAHHE JOKYMEHTEI, HOMEP, KeM
KOTJ1a BhIIAH)

AJlpec MecTa XKUTeNbCTBA (TIpeOpIBaHKS):

Afpec 3NIeKTPOHHOH NOYTHI (TIPU HATTHYHH):

Homep xonTakTHOrO TEsehoHa:
3anBiieHHE

[Ipomy ycTpaHHTE (MCIpPaBHTE) OmedaTKy M (M) omMOKYy (HYXKHOE ykasaTh) B paHee
MPAHATOM (BBITAHHOM)
(yxa3bIBacTcs HaHMEHOBaHHE JOKYMEHTa, B KOTOPOM JOMYIIEHa OnedaTKa WiH oumHdKa)
oT Ne
(yKE.BHBaeTCﬂ AaTa lpHHATHA H HOMEP J0OKYMEHTA, B KOTOPOM JIoNYyllleHa orevyaTKa il OLUHEKH)

B JacCTH

(yKasbIBaeTcs JOMyIleHHas onevarka Hid olnbka)
B CBSI3H C

(yKasbiBalOTCS OBOZBI, @ TaKkKe PEKBU3UTHI MOKyMeHTa(-0B), 00OCHOBBIBAIOLIMX JIOBOJbI 3asBHTENA O HAIHYUK
OMnevaTkH, OWHOKH, a TAKKE COAEPKALLHX MPABHILHbIE CBEIEHHS).

K zasgBnenuio npunaraiorces:

1. IOKYMEHT, TIOATBEP)KIAIONINN TIOTHOMOUMS MOpejcTaBuTeNnst (B ciaydyae oOpalieHus 3a
[MOTyYICHIHEM MYHHIIATANBHON YCIYTH IIPE/ICTABUTES);
2.
(YKa3bIBAKOTCA PEKBU3UTBI JIOKyMEHTa (-0B), 000CHOBBIBAIOLIHX [0BO/BI 3ABHTENS O HATHYMH ONEYATKH, A TAKKE
coiepKallliX MPABHIBHbIE CBENEHHS)




(nara) (noanucs) (®.1.0.)

PexBu3uTEI JOKYMEHTA, YTOCTOBEPAIOUIETO JIMYHOCTL TMIPEACTABUTE]IS:

(yKa3blBa€TCH HaMMEHOBAHHE NOKYMEHTLI, HOMEP, KEM U Korja Bbl,ﬂlﬂH)



