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OO0 yTBepkAcHUU AJIMHUHUCTPATUBHOTO

peryiaMeHTa 10 IIPEJOCTABICHUIO
MYHULMIIAJIBHOW ~ yCIyrM 1O  Jaye
MIMCbMEHHBIX pa3bsCHEHU

HAJIOTOIUIATC/IBIIMKAM ¥ HAJIOTOBBIM
arcHTaM [0 BOIpOCcaM MPUMCHCHUS
MYHHIIMIIAIGHBIX TIPaBOBBIX aKTOB O
Hajorax u coopax

B cootBetrcTBum ¢ DenepanbHbiM 3akoHOM OT 27 mtons 2010 roma Ne 210-03
«O0 opraHMzanuu MpeAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI»,
YcraBoM MaTakCcKOoro CeinbCcKoro IoceneHus JIpoxiKaHOBCKOIO MYHHUIUIIAIBHOIO
paiioHa McnonHuTenbHbIi KOMUTET MaTakCKOro

CelnbCKOro  moceneHus  JIpox:KaHOBCKOIO  MYHULHMIIAIBHOIO  paloHa
ITIOCTAHOBJIAET:

1. VtBepauTh npunaraemMblii AAMUHUCTPATUBHBIN PETJIAMEHT 110 MPEJOCTABICHUIO
MYHULUIIAJBHON YCJIYIH MO Ja4e€ MUCBbMEHHBIX Pa3bsICHEHUN HAJIOTOIUIATENIbIIUKAM U
HAJOTOBBIM areHTaM 10 BOIPOCAM IPUMEHEHHUS MYHUIMIAIbHBIX MPABOBBIX aKTOB O
Hajorax u coopax.

2. Hacrosiiiee NOCTAHOBIEHHE BCTYNAET B CHIY B COOTBETCTBUHM C YCTaBOM
Marakckoro cenbCKoro noceneHus JpoxxKaHOBCKOrO MyHULIMIIAJIBHOTO PanoHa.

3. Ony0OnuKoBaTh HacTosIIee NocTaHoBIeHnEe Ha OduLnanbHOM MopTae MpaBoBOil
uHpopmanuu Pecnnyonuku Tatapcras.

4. KoHTpOJb 32 UCTIOJTHEHUEM HACTOSLIETO MOCTaHOBIEHHS OCTABIIAO 32 COOOM.

I'maBa MaTtakckoro cejibCKOro
nocesneHus [[poxxaHOBCKOTO

MYHHUIMIIAJIIBHOTO parioHa PT: B.N.Ilymunos




Y1BEepKIACH

ITIOCTAHOBJIEHUEM
HcnonaurensHOro KOMHTETA
MaTakCcKoro CenbCKOTrO IOCEJIECHHUS
JpoxKaHOBCKOTO
MYHHLIMIIAJIBHOTO palioHa

ot 06.04.2026 Ne 5

AJMHUHUCTPATUBHBIN PETIAMEHT
10 MPEJOCTABICHUIO MYHULIUIIAIbHOW YCIYT'Y O Ja4ye NACbMEHHBIX
Pa3bsACHEHNI HAJOrOIJIATENbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIPOcaM IMPUMEHEHHUSI
MYHUIIUTIAIBHBIX PAaBOBBIX aKTOB O HaJIOrax M cOopax

I. O01mue mosokeHust
IIpeameTt perynpoBanusi ATMUHHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHUCTPATUBHBIM pErJIaMEHT IO MPEIOCTABICHUIO MYHHUIUITAIBLHOM
YCAYrH TIO Jade NUChbMECHHBIX pPa3bsCHCHHWH HAJIOTOIUIATEIbIIMKAM W HAJIOTOBBIM
areHTaM IO BONPOCaM MPHMEHCHUS MYHUIIUNAIBHBIX TPABOBBIX aKTOB O HAjorax |
cOopax pa3paboTaH B ILIEJISIX MOBBIIIEHUS Ka4eCcTBa M JOCTYIMHOCTH MPEI0CTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, OIpeAeNseT CTaHAapT, CPOKM U TOCIEJ0BATEIHHOCTD
NIeHcTBUM (aAMUHUCTPATUBHBIX Tpoueayp) McnonHuTensHOro Komurera MaTtakckoro
CENbCKOTO  TMoceNeHus:  J[podOKaHOBCKOTO — MYHHIIMIIAIBHOTO  paiioHa(manee —
AJIMUHUCTPATUBHBIN PETJIAMEHT).

Kpyr 3asBuresei

1.2. 3asBuUTENns MU TpPU TMPEAOCTABICHUNA MYHUIIMITAIBHON YCIYTH SIBISIOTCS
IOPUANYECKUE JINIA, MHAUBUAYAIbHBIC MPEANPUHUMATENN, (GU3NUECKHUE JHUIa 00
UX YIOJHOMOYEHHBIE TPEJCTaBUTENN, oOpaTuBIIuecs B MCIOMHUTETBHBIH KOMUTET
Matakckoro cenbcKkoro nocenenus JpoxxkaHOBCKOrO MyHHUIIMIIAILHOTO paiioHa (l1anee
— AJIMHHHUCTpalusi) MO BOMPOCAM IPUMEHEHHS HOPMATUBHBIX IPABOBBIX AaKTOB
MYHULIMNAIIBHOTO OOpa3oBaHUsA O MECTHBIX Hajorax M cOopax ¢ 3ampocoM O
MPEIOCTABICHUH MYHULUIIAIBHOM YCIYTH, BBIPA)XEHHBIM B NIMCbMEHHOW WIIH
AIIEKTPOHHOU opMe (fanee — 3asIBUTEINH).

TpeOoBaHus K NOPSAAKY HUHGPOPMHUPOBAHUA O NPETOCTABICHUU
MYHHUUHMNAJIBHOH YCIAYTH

1.3. UadopmupoBanue 0 MOPSAIKE MPETOCTABICHUS MYHUIIUIMAIBLHOW YCIyTH
OCYIIECTBIISIETCSL:

1) HEeTTOCPEICTBEHHO TIPH JTMYHOM MPUEME 3asBUTENSI B AJIMAHUCTPAIINH;

2) o TeneoHy B AJIMUHHUCTPAIIUH;

3) mocpeIcTBOM pa3MEeNIeHUsS B OTKPBITON U TOCTYITHOU (hopme nH(DOpMaLUK:

a) Ha [lopTtasne rocy1apCTBEHHbIX U MYHULIIMIAIBHBIX YCIYT (QYHKIUMN);



0) Ha odunHaTbHOM caiTe JIpOXIKAHOBCKOTO MYHHUIIUIAILHOTO paioHa B
paznene Marakckoro CEIBCKOTO MOCEJICHUS B nH(OPMAITMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEpHETY;

4) mocpeACTBOM pa3MelieHuss WHpOpMaK Ha HHPOPMAIMOHHBIX CTEHIAX
AJIMUHUCTpAIUN.

1.4. ndopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCAM, KacatoUUMCS:

a) crocoOO0B MOAAauU 3asBJICHUS O MPEJOCTABICHUHA MYHULIUIIAILHON YCIYTH;

0) anpeca AJIMUHUCTpallUU, KyJa MOXXHO OOpaTUTbCS C 3asBJICHUEM O
MPEIOCTaBICHUY MYHHUIIUITAIBHON yCITYTH;

B) CIpaBOYHOM nH(MOpMaK 0 paboTe AAMUHUCTPALINH;

') TOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS] MYHUIIUITAILHON YCITYTH;

1) TIOPSKA U CPOKOB MPE0CTABICHUS MYHUIIUTIATLHON YCITyTH;

¢) MopsaKa TIONYYCHHUS CBEICHUW O XOJIe PACCMOTPEHUS 3asBICHHS O
NPEIOCTaBICHUN MYHHUIIUIIAJBHON YCIYyrd M O pe3yjabTaTaX IMPeaoCTaBICHUS
MYHHIMTIAIBHON YCITYTH;

) 10 BOIIPOCaM TPEIOCTABJICHUS YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOIUMBIMH
¥ 00s13aTCIIBHBIMU TSI IPEIOCTABJICHUS] MYHHIIMITAJIBHON YCITYTH;

3) mopsimka  JocynebHoro  (BHecyaeOHOro) — oOkajoBaHUS — JEHCTBUI
(Oe3meicTBUS) JOJKHOCTHBIX JIMI] W TPUHUMAEMBIX HMH PCIICHUH TIpH
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITYTH.

[Tonmyyenne wHGOpPMAIIUU IO BOMPOCAM MPEIOCTABICHUS MYHHUIUIIAILHOM
YCIYTU W YCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMHU JUIS
NPEIOCTaBICHUS MyHUIIUTIAIILHON YCIIYTH, OCYIIECTBISETCSl OECIUIATHO.

1.5.1lpu yctHOM oOOpaimieHnu 3asBuTeds (IMYHO WM TO0 Tenedony)
JOJKHOCTHOE JIMIIO AJMUHUCTpAIMM, OCYIIECTBIAIONIEE KOHCYJIbTUPOBAHUE,
noJApOOHO W B BEXKJIWMBOU (KOppekTHOH) dopme HHPOPMHUPYET OOPATHBIIUXCS
3asIBUTEJNICH 110 MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenepOHHBIA 3BOHOK JOKEH HAYMHATHCS € HWHPOpPMAIMH O
HAaUMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWI 3asBUTENb, (haMUITUU, UMEHHU, OTYECTBA
(mocnexHee — MpU HAIWMYUHU) U TOJDKHOCTH JIMIIA, IPUHSBIIETO TeIe(OHHBIA 3BOHOK.

Ecnu JOJIKHOCTHOE JIUIIO0 AJIMUHUCTpAIINH, OCYIIECTBIISIOIICE
KOHCYJIbTUPOBAHUE, HE MOXKET CaMOCTOSITENIbHO /1aTh OTBET, TEIC(POHHBIA 3BOHOK
JIOJKEH OBITh TepeajipecoBaH (IEpeBE/ieH) Ha JIPYroe MOJDKHOCTHOE JIUI0 WITH JKE
oOpaTHBIIEMYCsI JIUIY JOJKEH OBITH cOOOIIEeH TeaedOHHBIH HOMEpP, MO KOTOPOMY
MOXHO OYyJIeT IOJYYUTh HEOOXOIUMYIO HH(OPMAITHIO.

Eciu moarotoBka orBera TpeOyeT MPOAODKUTEIBHOTO BPEMEHH, OH
MpeIaraeT 3asBUTEII0 OJIMH U3 CIEAYIOIINX BAPUAHTOB JAJTbHEUIINX ICHCTBUM:

1) u3510kHUTh OOpaleHre B MICbMEHHOH (opMe;

2) Ha3HAYUTH JAPYTOC BPEeMs JUIsl KOHCYJIBTAIIUH.

JlomKHOCTHOE JUI0 AJMUHUCTPAIUH, OCYIIECTBIISIONICE KOHCYJIBTHPOBAHUE,
HE BIIPaBE OCYIIECTBISTh HHPOPMUPOBAHUE, BBIXOJAIIEE 32 PAMKH CTaHIAAPTHBIX
MPOLIEYp M YCIOBHMA MPENOCTABICHUSI MYHHUIIUIIAIIBHON YCIYTH M BIUSIONIEE TIPSIMO
WM KOCBEHHO HAa MPUHUMAEMOE PEIIICHHE.

[TpomomkuTenbHOCTh HHPOPMUPOBAHUS IO TeledOHY HE JOJDKHA MPEBHIIIAThH
10 munyT.



NudopmupoBaHre OCYIIECTBISIETCS B COOTBETCTBHM C TI'paUKOM IpueMa
rpaxxaaH.

1.6.Ilo nHucbMeHHOMY OOpallleHHIO  3asBUTENS  JIOJDKHOCTHOE  JIMIIO
AJIMUHUCTpALMM, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHHUIMNAIBHOM YCIYTH,
noApoOHO B MUCBMEHHOU (pOpME Pa3bsCHAET IpaklaHWHY CBEIECHHS MO BOIPOCAM,
yKa3aHHbIM B MNyHKTe 1.4 AJIMHHUCTPAaTUBHOIO pErjJaMEHTa, B TOPAJKE,
ycTaHoBiieHHOM DenepanbHbiM 3ak0HOM OT 2 Masg 2006 roga Ne 59-@3 «O nopsiake
paccMoTpeHuss oOpamieHuid rpaxgaH Poccuiickoiri  ®denepauuuny  (mamee —
®denepanbHblii 3aKk0H Ne 59-D3).

1.7. Ha EIII'Y pa3memarorcs cBeaeHus, npeaycMoTpeHHbie Ilonoxenuem o
MYHUIIMNAIbHOW  UHGpOpMaIlMOHHONM cucteme «PeecTp TrocymapcTBEHHBIX U
MYHUIUTAIBHBIX YCAYT (PYHKIUN)».

1.8. Ha odunumansHoM caiite Jpox>KaHOBCKOTO MYHHUIIMIIAJILHOTO paiioHa B
pasnene MarakcKoro CembCKOTO MOCETICHUsT HAPSAIY CO CBEACHHUSIMH, YKAa3aHHBIMU B
nyHkTe 1.7 HacTosAmero AIMUHUCTPATUBHOIO PErJIAMEHTA, Pa3MELIAl0TCs:

a) MOPSAOK U CIIOCOOBI MOJa4YM 3a8BJICHUS O NMPEAOCTABICHUN MYHHUIIUIIAIBHOM
YCIIyTH;

0) MOPSIIOK M CIOCOOBI MPEeABAPUTENBLHON 3alMCH HA TMOJady 3asBICHUS O
NpeI0CTaBICHUN MYHUIIMITAIbHON YCITYTH;

B) MHGOpMaIMs 1O BONPOCAM IMPEAOCTABICHUS YCIYT, KOTOpbIE SBISIOTCS
HEOOXOIMMBIMU U 00s13aTeNIbHBIMU IS PEIOCTABICHUS MYHULIUTIAILHON YCIyTH;

) IOPSIIOK TOJIYYEHHUsS] CBEACHUM O XOAE€ pAacCMOTPEHHUs 3asBICHHUS O
NPEOCTaBICHUN MYHULIUIAIBHON YCIYrM M O pe3yjbTaTax MpeaoCTaBlIeHUs
MYHUIIUTIATIBHON YCITYTH.

1.9. Ha undopManiMoHHBIX CTeHAaX AJIMUHUCTPALMU MOAJIEKHUT Pa3MEIEHUIO
cienytomias uHboOpMaIus:

a) MECTO HaXOXJIeHUs U rpaduk paboThl AIMHUHUCTPAIUH;

0) cipaBouHbIe TeaehOHbI AMUHUCTPALINY;

B) ajpeca oHUIMAIBHOTO caiiTa, a TAaKXKe AJICKTPOHHOUN MOYTHI U (M) (OPMBI
oOpaTHO CBsSI3U AJIMUHHUCTPAIUY;

T) BpeMs OXHJaHWsA B OdYepeld Ha TpUeM JOKYMEHTOB U TMOJy4YeHHE
pe3yibpTata MPEIOCTABICHUS MYHUIMNAIBHON yCIYIM B COOTBETCTBUU C
TpeOOBaHUAMH HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

1) CPOKH MPEIOCTABICHUS] MYHULIUITAIIBHOMN YCIYTH;

€) 00pas3Ilbl 3aNOJTHEHNUS 3asBJICHUS U IPUIIOKCHHUM K 3asBIICHUSM;

’K) UCUEPNBIBAIOIIMI  IEPEYEHb  JIOKYMEHTOB, HEOOXOAUMBIX IS
MpPEeJOCTaBICHUS MYHUIIMTIATBbHON YCIYyTH;

3) UCYEPIIBIBAIOIINN [TepeYeHb OCHOBAHMI /I OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

1) UCYEPHBIBAIOIINNA NIEPEUeHb OCHOBAHUM JJIsl IPUOCTAHOBJIEHUS WM OTKa3a
B MPEIOCTABICHUH MYHUIIUTIAIbHON YCIIYTH;

K) MOPAJIOK U CIIOCOOBI ITOAAYX 3as1BJEHUS O MPEIOCTABICHUH MYHULIUIIAJIbHON
YCIIyTH;

J) MOPSIAOK U CHOCOOBI MOJYYEHUS Pa3bsICHEHUH 10 MOPSIAKY IPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;



M) HOPSAJOK TMOJYYEHUS] CBEIECHUA O XOAE€ pPACCMOTPEHUS 3asiBICHUS O
MPEIOCTAaBICHUM MYHULMIAIBHON YCIAYrM M O pe3yJbTaTax MpeJoCTaBICHUS
MYHHULUIIAIBHON yCIIYTH;

H) NOPSAJOK 3aliCHM Ha JIMYHBIA MpuUeM K JOJDKHOCTHBIM  JIMIAM,
PYKOBOJIUTETSAM;

0) MOPSJIOK AOCYAEOHOTO (BHECYAeOHOT0) 00KaJoBaHUS PEIICHUN, JEHCTBUI
(O6e3neiicTBUs)  JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 3a  MPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

1.10. B 3anax oxujgaHuss AJMUHUCTPALMM pa3MEIAlOTCd HOPMAaTHUBHbBIE
MIPaBOBBIE AKTHI, PETYIUPYIOLIUE MOPSIIOK NPEIOCTABICHUS MyHULIMTIAIbHON YCIIYTH,
B TOM YHCJI€ HACTOSIIIMIA AJMUHUCTPATUBHBIN PErIaMEHT, KOTOpbIE 10 TPeOOBAHUIO
3asIBUTEIISI PEIOCTABIISIOTCS €MY JJI1 O3HAKOMJICHHUS.

1.11. Uudopmanst 0 XOA€ PAaCCMOTPEHHs 3asBICHHUS O MPEJOCTABICHUU
MYHUIIUTAIBHON YCIYTH U O Pe3ysibTaTax MpelOCTaBICHHUs] MYHUIIMITAIBHON YCIyTU
MOET OBbITh TOJyuyeHa 3asBUTeNeM (€ro NpelCcTaBUTENIEM) B JMYHOM KaOWHETe
EIT'Y, a taxoke B AAMUHUCTpPALMK MPU 0OpAIlEHUH 3agBUTEIS IUYHO, 110 TeIeOHY,
MOCPEICTBOM DJIEKTPOHHOM MOYTHI.

IMopsanok, popma, MecTO pa3MelieHUsI M CIIOCOOBI MOJYYeHUS CIIPABOYHOI
HHpOpMaALHU

1.12. CripaBouynast uHpopManuss 00 AJIMUHHCTpPALMH, TPEIOCTaBISIONICH
MYHULHUNAIBHYIO YCIYTY, pa3MelIeHa:

a) Ha UHPOPMALIMOHHBIX CTEHAAX AJIMUHUCTPAIUY;

0) Ha odunuankHOM caiTte JIpOoKKAHOBCKOTO MYHHIIMIIAIBLHOTO palioHa B
pazzene Marakckoro CEJIbCKOTO HOCEeJIeHUS B UH(GOPMAIIMOHHO-
TEJICKOMMYHHKAIIMOHHOMU ceTu «HTepHETY;

B) B TOCyJapCTBEHHOW HHGOpMAIMOHHONW cucteMe «DdenepanbHblii peecTp
rOCy/IapCTBEHHBIX M MYHUIIMMTANBHBIX YCIyT (GyHkimii)» u Ha EIITY.

CrnpaBouHOU siBNIsIeTCA UHDOpMAITUS:

a) 0 MeCTe HaXxOXIeHHUs U rpaduke padoThl AIMUHUCTPAIIUN;

0) o cripaBOUYHBIX TenedoHax AIMUHUCTPAIINH, OpraHU3alUN, YIaCTBYIOIINX B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIYTH;

B) 00 aapecax OdJIEKTPOHHON mouThl u (Wiau) Qopmax oOpaTHOW CBSA3U
AJIMAHUCTpAIUH.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAJIBHON YCIYIH

HaumeHoBaHHEe MYHHMIMNIAJIBHOU YCIYTH
2.1. Jlaua THCHMEHHBIX PA3bICHCHHWN HAJOTOIUIATEIBIIUKAM IO BOIPOCAM
MPUMEHEHUS HOPMATHUBHBIX TPABOBBIX AaKTOB MYHHIIUIAIHLHOTO OOpa3oBaHUS O

MECTHBIX HajJorax u coopax.

HaumeHoBaHHe OpraHa MeCTHOI'0 CaMOYINPAaBJICHUsA (OPraHU3auM),
NMPeAOCTABJIAIIEr0 (11eil) MyHHIUIAJIbHYI0 YCJIYTY



2.2. MyHuuunanpHass — yciayra  NOpeAoCTaBisAeTcd  AJAMUHUCTpaluMed -
HcnomHuTenbHBIM KOMUTETOM MaTakCKOro CeJIbCKOIO IOCEICHHUS.

2.3. B mpenocrtaBieHMM MYHHULMIAIBHOM YCIYTd MNPUHUMAIOT y4acTHE
MHOTO()YHKIIMOHAJIbHbIE LEHTPHl NMPU HAJUYMH COOTBETCTBYIOLIETO COTJAIICHHS O
B3aUMOJICHICTBUMU.

I[Ipy  nOpemocraBieHMM  MYHUUMIIAIBHOW  yCIYrM — AJZMUHHCTpPALUS
OCYIIECTBIISIET MOJTOTOBKY M HAINPaBJICHHE MEXBEJOMCTBEHHBIX MH(POPMALIMOHHBIX
3aIpOCOB.

2.4.1lpy mnpedoCTaBlIeHUH MYHULMNAIBHONM  yCIyrd  AJAMUHUCTpALMH
3amnpeniaeTcss TpeOoBaTh OT 3asgBUTEN OCYIIECTBIEHUS ACHCTBUM, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOUMBIX JJIsl MOJTYYEHUS MYHULIMITAILHON YCIIYTH U CBSI3aHHBIX
c oOpallleHHeM B MHbIE TOCYJapCTBEHHbIE OpraHbl U OpraHU3allid, 32 UCKIIOUEHUEM
NOJIyYEHUSI yCIIYI, BKJIIOYEHHBIX B TEPEYEHb YCIYr, KOTOPBIE SIBIISIIOTCA
HEOOXOIMMBIMU U 00s3aTeIbHBIMU ISl TPEIOCTABICHHUS] MYHULIUTTAJIbHBIX YCIIYT.

Onucanue pe3yabTara nNpeaocTaBjieHUus MyYHHIHMIAJIbHOH YCJIYTIH

2.5. P€3yJ'IBTaTOM MpeaoCTaBJICHUA MyHHIII/IHaJIBHOﬁ YCIyIru ABIACTCA
ITMCBMCHHOC Pa3bACHCHUC I10 BOIIpOCaM IMPUMCHCHUA MYHHUIUIIAJIBbHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB O HaAJOorax H C60an MaTakcKoro CeiabCKOTO
ITOCCJICHMUA.

Cpok npegocTaBjieHUsI MYHUIIUNIAJIBHON YCJIYIH, B TOM YHCJIe C y4eTOM
HEe00X0AMMOCTH O0palIeHNsl B OPraHU3aNMH, YYaCTBYOIINE B MPEA0CTABJICHHH
MYHUIMIIAJIBbHOM YCJIYTH, CPOK NPUOCTAHOBJICHHUS NPEI0CTABICHUA
MYHUIUIIAJIBHOM YCJIYT'H B CJIy4ae, eCJIM BO3MOKHOCTh NPUOCTAHOBJICHUS
NMpeayCMOTPeHAa 3aK0H0AATeJIbCTBOM Poccuiickoin Deaepanun, PocroBckoi
00J1aCTH, CPOK BbIAa4H (HANPABJICHUSN) JOKYMEHTOB, SIBJISKOIIMXCS
pe3yJibTaTOM MPeI0CTABICHUA MYHUIHIIAJIbHON YCJIYTH

2.6. Cpok mpenocTaBieHUsT MYHUIIMIIATBHOW YCIYTH HMCUYHUCISETCS CO JIHS
MOCTYIUICHUS 3asiBJICHUS] B AJIMUHUCTPALIMIO MOCPECTBOM MOYTOBOI'O OTIIPABICHHUS
au60 B ¢GopMe IIIEKTPOHHOrO JOKyMeHTa ¢ ucroib3oBanueM EIN'Y (¢ momenta
TEXHUYECKOW peau3alliu), TH00 JIMYHOTO OOpaIeHus 3asBUTENS, B Mpe/enax CBoen
KOMIIETECHIIMH B TEYEHUU ABYX MecsueB. 11o pemennro ['maBer MaTakckoro cenbckoro
MOCEJICHUS] CPOK MOXKET OBITh MPOJJICH, HO He 0oJiee ueM Ha OJMH MECHII.

JlaToli mocTymieHus 3asBJICHUS O MPEIOCTABICHUU MYHULUIIAIBHOW YCIYT'H
IpU JIMYHOM OOpallleHUH 3asiBUTENS B AJIMUHUCTPALMIO CUMTAETCS ACHb MOAAYH
3asBJICHUS O TMPENOCTABICHUM MYHHUUIAIBHOM YCIYIM C  IPWIOKECHUEM
MPEYCMOTPEHHBIX MYHKTOM 2.8 AJIMHHUCTPAaTHBHOIO PETVIAMEHTA HaJIekKalluM
o0Opa3zoM 0pOpMIIEHHBIX JJOKYMEHTOB.

JlaTol MOCTYIUICHHS 3asBJICHUS O MPEAOCTABICHUN MYHULIMIAIBHOW YCIYyTH B
AnMuHucTpanio B ¢dopme daekTpoHHOro gokymeHta Ha EIII'Y (¢ MomeHTta
TEXHUYECKOW pean3allii) CUUTACTCS JICHb HANpaBJICHUS 3asiBUTEIIO IJIEKTPOHHOIO
COOOIIEHUSI O TpUEME 3asiBICHUS] O MPEJOCTaBICHUM MYHUIMIIAIBHOU YCIYTH C



IIPUJIOKEHUEM NIPEAYCMOTPEHHBIX NYHKTOM 2.8 AJIMWHHCTPATHBHOTO PETJIAMEHTA
HaJJIeKaM 00pa3zoM 0hOPMIICHHBIX JOKYMEHTOB.

JIaToil MOCTYIUIEHUS 3asBICHUS O MPEIOCTABICHUM MYHHULMNAIBHOM YCIIYI'H
MOCPECTBOM MOYTOBOTO OTIPABIEHUS CUUTAETCA AEHb (PAKTUYECKOI'O MOCTYILICHUS
3asBJICHHAS O MPENOCTaBICHUA MYHULHNAIBHOW YyCIYyrM B AJIMHHUCTPALUIO B
COOTBETCTBHM C TpeOOBaHUSMU MyHKTa 2.8 AJMUHUCTPATHUBHOTO perjameHTta. B
clly4yae MOCTYIUICHUS 3asBJICHUS B BBIXOJHOW (HepaOO4yui WM Mpa3aHUYHBIN) JTCHB
JATOW MOCTYIJICHUSI CYUTAETCS CIEAYIONINI 32 HUM MEPBbI pabounii JeHb.

[IncbmMeHHOE pa3bSICHEHHWE HAJOTOIUIATENBIIMKY II0 BOIPOCAM IPUMEHEHMS
HOPMATHUBHBIX MPABOBBIX AaKTOB O MECTHBIX Hajorax M cOopax  Marakckoro
CEJIbCKOTO TMOCEJeHUSI MO0 MOTHUBUPOBAHHBIM OTKAa3 B pa3bsCHEHUU HAIPaBIsAETCS
3asIBUTEIIO OJTHUM U3 CIIOCOOOB, YKa3aHHOM B 3asIBJICHUU B BUJIE:

a) OyMa)XHOr0 JOKYMEHTa, KOTOPBIA 3asiBUTENb IMOJTY4YaeT HEMOCPEACTBEHHO
OpU JTUYHOM OOpaleHuu B AJIMUHUCTpAINH;

0) OyMa)XHOTO JOKYMEHTa, KOTOPBIM HampaBligeTCs 3asBUTENI0 MOCPEICTBOM
IIOYTOBOI'O OTHPABJIECHUS 3aKa3HBIM MUCBMOM C MPHUIOKEHHEM IPEICTABICHHBIX UM
JNOKYMEHTOB;

B) DJICKTPOHHOI'O JTIOKYMEHTA, KOTOPBI HANpAaBIISIETCS 3asBUTEII0 B JIMYHBINA
kabunet Ha EIIT'Y.

HopmaTuBHBIE IPaBOBbIE AKTHI, PeryJMpylolue NpeaocTaBIeHne
MYHMIUNAJIBHOH YCJIYTH

2.7. Ilepeuenn HOPMAaTUBHBIX MIPaBOBBIX aKTOB, pEryIupyromux
IPEAOCTABICHUE MYHUIMUIIAIBHOW yCIyrd (C YyKa3aHHMEM MX PEKBU3UTOB W
UCTOYHUKOB O(UIIMATBEHOTO OIYOJIMKOBAHUA), pa3MelleH Ha O(QUIHMAIBLHOM caiTe
JIpO’KKaHOBCKOTO MYHHIIMIIAJLHOTO pailoHa B paszgene  MaTakCKOro CelbCKOro
HOCEJICHHS, B TOCYAapCTBEHHON MH(GOpPMAIIMOHHON cucTteMe «DenepallbHbIi peecTp
rOCYJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIyT (dyHKuii)» u Ha EIITY.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HE00X0IUMbIX B COOTBETCTBUH
¢ HOPMATHBHBIMH NMPABOBLIMH AKTAMMU JIJIsl MPEIOCTABJIEHUS] MYHUIIUNAJIbHOI
YCJIYTH, MOMJIeKANUX MPeJOCTABICHUIO 3asiBUTEIEeM, U YCJIYT, KOTOpPbIe
SIBJIAIKOTCH HeO00XOAUMBIMH U 00513aTeJIbHBIMHU JIJISl IPEI0CTABICHUSA
MYHUIUNIAJIBbHOM YCJIYTH, MOAJIEKAIMX NPeACTABICHUIO 3asiBUTEJIEeM, CIIOCO0BI
HX MOJIyYeHH sl 3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOI Gopme, MOPSAAOK UX
npeacTaBJIeHUS

2.8. HcuepmpiBatonuii IepedeHb TOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBHUH
C HOPMAaTUMBHBIMM NPABOBBIMM AaKTAMHU IS TPENOCTABICHUS MYHULWNAIbHOU
YCIYTH, NOJIEKAIIUX TPEACTABICHUIO 3asIBUTEIIEM

2.8.1. 3asBneHue 0 Maye MUChbMEHHBIX PA3bICHEHHI 110 BOITPOCAM TPUMEHEHUS
HOPMAaTUBHBIX MPABOBBIX aKTOB MYHUIIMIIAJIBHOTO 00pa30BaHUsl O HaJlorax u coopax
no gopme, cornacHo npusioxkeHuto Ne 1 k HacTosiieMy perjiaMeHTy M MOJaHHOE B
aapec AIMUHUCTPALMU CIAETYIOIUMHU CIOCOOAMMU:



1) B dopme mokymMeHTa Ha OyMa)XHOM HOCHUTENE — MOCPEICTBOM JIHYHOTO
oOpamieHusi B AJMUHUCTpalMI0 (fnajnee — JHW4YHOE oOOpalieHue), MOCPEaACTBOM
MIOYTOBOTO OTMPABJICHUSI C OOBSABICHHON IIEHHOCTBIO MPU €T0 MEPECHUIKE C OMUCHIO
BIIOKCHUS U YBEJIOMJICHHEM O BpYUYEHUU (Jajee — MOYTOBOE OTIPAaBJICHUE);

2) myTeM 3amoyiHeHuss OpPMBI 3asBJICHUS 4epe3 JUYHbIA kaOuHer Ha EIIY
(manee — 3ampoc).

B 3asgBieHum Takxke yKa3plBaeTCA OJMH U3 CIEAYIOIIUX CIIOCOOOB
MPEIOCTABJICHUA 3asIBUTEIIO PE3YJIBTATOB MPEAOCTABICHNUS MYHUIUIIAIbHON YCIYTH:

1)B Buae OyMaXHOTO JOKYMEHTa, KOTOPBIM 3asBUTENb  IOJy4acT
HETMOCPECTBEHHO MPHU JUYHOM OOpalieHuu B AJMUHUCTPALINIO;

2) B BHIEe OYMaXHOro JOKYMEHTAa, KOTOPBIH HANpPAaBIISICTCSA 3asBHTEIIO
MOCPEJCTBOM IOYTOBOIO OTIPABJICHUS 3aKa3HbIM MHUCHBMOM C MPUIIOKEHUEM
PEJICTaBICHHBIX UM JIOKYMEHTOB;

3) B BUJC 3JCKTPOHHOIO JOKYMEHTA, KOTOPBIA HAMpaBlsACTCS 3asBUTEIIO B
nu4HbIi kabuneT Ha EITY.

2.8.2. JIOKyMEHT, yJOCTOBEPSIONINN JIMYHOCTh 3asgBUTENS, MPECTaBUTENS (B
ciydyae oOpallleHHsl 3a TOJYyYeHHEeM MYHHIUIAIbHOW YCIYTd TPEACTaBUTENS —
HE0OXoauMa JIOBEPEHHOCTh), MPEIYyCMOTPEHHBIN 3aKOHOAATEILCTBOM Poccuiickoii
denepanum.

2.9. 3asBNeHUe W TpuUiiaraéMble K HEMY JOKYMEHTHI B (popMe 3JIEeKTPOHHOTO
nokymenTta nocpeactsoM EIIY nampasistorcs B AAMUHUCTpPAILMIO B BUjie PailioB B
dopmate XML, co3maHHBIX C Hcnosib3oBaHueM XML-cxeM u oOecrnednBaromux
CUUTBIBAHUE U KOHTPOJb IPEACTABICHHBIX JaHHBIX.

3asiBieHHE U JOKYMEHTHI B (DOPME AJIEKTPOHHBIX JTOKYMEHTOB HAIPaBISIOTCS
nocpeactBom  EINI'Y  mmbo ¢ ucmoigb3oBaHWeM JApYyruX  HHGOPMAIMOHHO-
TE€JIEKOMMYHHKAllMOHHBIX ~ TEXHOJOTHMM B  ClOydagX U MOpAAKE, KOTOpbIE
ONpEeAesAIOTCA 3aKoHoAaTenbCTBOM Poccuiickoit  ®enepanuu. 3asBiCHUE U
JIOKYMEHTBI, HampaBiisieMble B (hOpME 3IEKTPOHHBIX JOKYMEHTOB, MOJMUCHIBAIOTCS B
COOTBETCTBUM C TpeOoBaHusaMmu DenepanpHoro 3akoHa ot 06 ampens 2011 roma
Ne 63-D3 «O06 a1ekTpoHHOM TToATMCH» U cTaThsimMu 21.1, 21.2 denepanbHOT0 3aK0HA
27 uronsa 2010 rona 210-®3 «OO6 opranuszanuu MpeaoCTaBIeHUs TOCYJaPCTBEHHBIX U
MYHUIIUNAIBHBIX ~ ycruyr»  (manee — @enmepanpHbid  3akoH  Ne 210-D3) wu
MPEICTABISAIOTCA ~ COIVIACHO  IocTaHoBieHHMio  IIpaBurtensctBa  Pocculickon
Oenepaniun ot 07 wmrons 2011 rtoma Ne 553 «O mopsake odopmieHUs W
MIPE/ICTABIICHUS 3asBJICHUN U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIS TIPEOCTABICHUS
TOCYIapCTBEHHBIX H (WJIM) MYHUIUINAIBHBIX YCIYr, B (QOpMe JIEKTPOHHBIX
JOKYMEHTOBY.

B cnywyae oOpamenuss mnocpeactsom EIIY cBenenus u3 J0KyMEHTAa,
YAOCTOBEPSIIOIIET0 JIMYHOCTh 3adABUTENS (MPEACTABUTENS), MPOBEPAIOTCA MPHU
MOATBEP)KJACHUN ydeTHOW 3amucu B EjguHoit cucreme waeHTHGUKAIMA U
ayrentudukanuu (mamee — ECUA).

3asBiIeHUEe W TPWIOKEHHbIE K HEMY JOKYMEHThl HE JIOJKHBI COJIEPkKATh
MOAYKUCTOK, MPUMUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABICHUIA,
TEKCThI B HUX JIOJKHBI ObITh HAIMMCAHBI pa300pUYUBO, O€3 COKpAILCHUIA.

JIOKyMEHTBI MPEICTABIAIOTCA B AJIMUHUCTPALMIO B KOMUAX C MOCJIEAYIOIIUM
MpeabsBICHUEM OpUTHHAJA.



HcyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0XO0AMMBIX B COOTBETCTBHHU
¢ HOPMATHBHBIMH NPABOBBIMHU AKTAMH JIf MIPEJIOCTABJICHUA MYHULUIIAIBHOM
YCJIYIH, KOTOpPbIe HAXOAATCSH B PACHOPSAKEHUH IOCYAaPCTBEHHBIX OPIraHOB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHHUA U MHBIX OPraHOB, YYACTBYIOIIMX B
NPeI0CTABJICHUHU IOCYAaPCTBEHHbBIX WM MYHHMIMIIAJbHBIX YCJIYT, H KOTOpPbIE
3asiBUTE/Ib BIIPaBe NPEeACTABUTh, a2 TAKKE CIIOCO0bI UX MOJYy4YeHH S
3asiBUTEJISIMHM, B TOM YHCJIe B JJIECKTPOHHOM (popMe, MOPSA0K MX NPeCTABICHUS

2.10. Ins nmpenocTaBieHUS MYHULMIAIBHOM YCIYr'M 3asBUTENb BIIPaBe
NPEJICTAaBUTD:

a) BBIMUCKY U3 EQuHOro rocynapcTBEHHOIO peecTpa IOPUAMYECKUX JIHI]
(EI'PYOJI);

0) BBIMUCKY #3 EIWHOTO TrocynapCTBEHHOTO peecTpa HWHIUBUIYAIbHBIX
npennpunumareneit (EI'PUII).

2.11. 3asBUTENb BHOpaBe MPEAOCTABUTH MO COOCTBEHHOW WHHUIIMATHBE TaKKe
MHBIE TOKYMEHTBI, Kacarolrecs MOIaHHOTO 3asiBJICHUSI.

2.12. Henpexacrapnenue 3asBUTENEM JOKYMEHTOB, yKa3aHHbIX B MyHkTe 2.10
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, He SBJSETCS OCHOBAHMEM ISl OTKa3a 3asBUTENIO B
NpeAOCTABICHUN MYHHUIIMIIATBHON YCITyTH.

Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asIBUTEJS

2.13. [Ipn mpenocTaBieHUH MYHULMIAIBLHON YCIIYTH 3arpeniaercs: TpeboBaTh
OT 3asBUTEJIS:

2.13.1. IlpencraBneHus: JOKYMEHTOB M HMH(OpPMAIMU WM OCYIIECTBICHUS
NEUCTBHM, TMPEICTABICHHE WM OCYHIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU AKTaMHU, PETYJIHPYIOIIUMH OTHOILLICHHS], BOSHUKAIOIIUE B
CBS3U C MPEJOCTaBICHUEM MYHHUIIMIATBHON YCIYyTH;

2.13.2. IIpencraBieHust JOKYMEHTOB B HH()OPMAIIUHA, KOTOPHIE B COOTBETCTBUU
C HOPMATUBHBIMH NPaBOBbIMH akTaMu Poccuiickon denepanniv, MyHUIUITATbHBIMU
MPAaBOBbIMH AKTaMU HAaXOJATCS B PACHOPSDKEHUU OPraHoB, MPEIOCTaBIISIOIIUX
rOCYJapCTBEHHYIO (MYHULIMIAIBHYIO) YCIYTY, TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'0 CaMOyIpaBJieHUs U (WJI1) MOJBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM
M OpraHaM MECTHOTO CaMOYIpAaBICHUS  OpraHu3alui, Y4YacTBYIOIIMX B
MPEAOCTABIEHUN TOCYJapCTBEHHBIX (MYHHUIMIAIbHBIX) YCIYTr, 3a HUCKIIOUYECHHEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatbu 7 @enepaibHOro 3akoHa ot 27 utoig 2010
roga Ne210-®3 «O06 opraHu3zanuu TPEIOCTABICHUS TOCYNAapCTBEHHBIX U
MYHULIUMAIBHBIX yCIyr» (nanee — @enepanbHblil 3akoH Ne 210-D3);

2.13.3. IlpencraBneHus MTOKYMEHTOB W HWH(POpPMAIUU, OTCYTCTBHE W (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU MEPBOHAYATBLHOM OTKAa3€ B MpHUEME
JOKYMEHTOB, HEOOXOJUMBIX [ MPEAOCTaBICHUS TOCYJAPCTBEHHOW YCIYyru, 3a
WCKJIIOUCHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IyHKTOM 4 4yactu | cratem 7
®enepanpHOro 3akoHa Ne 210-D3.

2.13.4. IlpenocrapieHusi Ha OyMa>KHOM HOCHUTEJE TOKYMEHTOB U MH(popMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C IYHKTOM



7.2 vactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CITy4aeB,
€CIM HAHECEHUWE OTMETOK Ha TaKue JOKYMEHThl JIMOO HX HU3bITHE SBISAETCA
HEOOXOIUMBIM YCIIOBUEM MPEAOCTABICHUS TOCYJAapCTBEHHOW WM MYHHUIMNAIbHOU
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (heIepaIbHBIMU 3aKOHAMH.

2.14. Ilpn mpenocTaBieHUM MYHHUIMNAIbHBIX YCIYT B AJIEKTPOHHOH (opme
¢ ucnonw3oBanuem EII'Y 3amnpemeno:

1) oTka3bIBaTh B TpPUEME 3alpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUSI MYHHMIMIIAJIBHOM YCIYTH, B CJIy4yae €CIIM 3alpoc M JOKYMEHTHI,
HEOOXOIUMbIE I MPEJOCTABICHUS MYHULMIAIBHOM  yCIyrd, TMOAAaHbBl B
COOTBETCTBMM C HHpOpMalnMer O cpokax U TOpAAKEe MpeaoCTaBICHUs
MYHUIIMIATIBHON yciyTu, onyoiaukoBanHou Ha EINTY;

2) OTKa3bIBaTh B TPEAOCTABICHUM MYHUIUNAILHOW YCIYTM B ClIydae, €CIH
3aMpoc U JOKYMEHTbI, HEOOXOUMBbIE JIJIsi MPEJOCTABICHUS MYHUIIUMIIAIBLHON yCIIyTH,
MOJIaHbl B COOTBETCTBUM C HMH(pOpPMALMEN O CpoKax U MOPSAKE MpPelOCTaBICHUS
MYHUIIMTIATIBHON yciyTu, ony0oiaukoBanHoi Ha EINTY;

3) TpeOOBaTh OT 3asIBUTEIISI COBEPIICHHUS UHBIX JACHCTBUI, KPOME TIPOXOXKICHHUS
UACHTU(PUKAIUYA U ayTeHTU(HUKAILIMU B COOTBETCTBUHM C HOPMATHUBHBIMU TMPAaBOBBIMU
aktamu Pocculickoit denepannu, ykazaHusl LEU PUEMA, a TAK)KE MPEIOCTABICHHUS
CBEJICHUHM, HEOOXONMMBIX JUIsI pacuera IJUTEIbHOCTH BPEMEHHOI'0 WHTEpBala,
KOTOPBII HEOOXOIUMOCTH 3a0pOHUPOBATH JJIsl IPUEMA;

4) TpeboBaTh OT 3asiBUTENSI MPEOCTABICHUS JOKYMEHTOB, MOATBEPIKIAOIINX
BHECECHUE 3asiBUTEJIEM IIIATHI 3a IIPEIOCTAaBICHUE MYHUIUIIAIBHON YCIIYTH.

HUcyepnbiBaroiumii nepevyeHb OCHOBAHUH /IJIA 0TKAa3a B IpuemMe
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUTIATBHON YCJIYTH

2.15. OcHoBaHMSIMU ISl OTKa3a B IPHEME K PAaCCMOTPEHHIO JTOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHS MyHUIIUTIAIILHON YCIIYTH, SBIISIOTCS:

1) He yCTaHOBJICHHWE JIMYHOCTH JIMIIA, OOPATHUBIIETOCS 3a OKa3aHHWEM
MYHULUNAIBHOW YCIyTH (HE TPEAbSBICHUE JaHHBIM JIUIIOM JIOKYMEHTA,
YIOCTOBEPAIOLIEr0 €ro JIMYHOCTh, OTKAa3 JAHHOTO JIMLA NPEAbSBUTH JOKYMEHT,
YAOCTOBEPSIOIIUNA €ro JHUYHOCTh), a TaKK€ HE TMOJATBEPKICHUE TOJIHOMOYUI
npeacTaBuTens (B ciaydae oOparieHus IpeICTaBUTeNs );

2) HECOOTBETCTBHEC 3asBIICHUS O IMPEIOCTABICHUN MYHHIUIATBHOH YCIyrd
TpeOOBaHUAM, YCTAHOBJICHHBIM B MYHKTE 2.8 HACTOSIIETO AJIMHHHCTPATHBHOTO
periiaMeHTa;

3) nocryIuieHUe 3asBICHIS B HCHAIC)KAIIMA YITOJTHOMOYCHHBIA OpraH.

Otka3 B mpueme 3asiBICHUS U TMPUIATAEMbIX K HEMY JOKYMEHTOB B HHBIX
CIIy4asix HE JOMYCKAeTCH.

2.16. 3asBnenue, momaHHOe B (GOpME DIEKTPOHHOTO JIOKYMEHTa C
ucnosibzoBanueMm EIII'Y k paccMOTpeHMI0O HE NpPUHHAMAETCs B Clydyae He
YCTaHOBJICHHUSI IOJITHOMOYHSI MIPEJCTABUTENS (B Cilyyae 0OpallleHus peACTaBUTENs), a
TaK)Xe eCJIH:

1) HEKOPPEKTHO 3aIOJHEHBI 00sI3aTENIbHBIC MOJII B (POPME HHTEPAKTHBHOTO
3anpoca EIII'Y (oTrcyrcTBue 3amojiHEHUs, HEJOCTOBEPHOE, HEMOJHOE JHOOo
HEMPaBUIbLHOE 3aIMI0JIHEHUE);



2) Tpe/ICTaBIICHbI 3JICKTPOHHBIC KOMHUH (JEKTPOHHBIC 00pa3bl) JOKYMEHTOB,
HE TO3BOJSIIONIMX B IOJHOM OOBEME MPOYMUTATh TEKCT JOKyMEHTa U (WJIH)
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) HE COOTBETCTBYIOT JaHHBIC BIa/ICibIla KBATH(PHUIIMPOBAHHOTO CEPTHU(HUKATA
KJII0Ya TPOBEPKH JJIEKTPOHHOM MOJANUCH JaHHBIM 3asBUTENS, YKa3aHHBIM B
3asIBJICHUH O MPEJIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

[Ipy Hamuuuu OCHOBAaHMM YyKa3aHHbIX B NyHKTax 2.15, 2.16 HacTosuero
AJIMUHUCTPATUBHOTO PErjaMeHTa 3asBUTEIIO0 HAMPABIAECTCA YBEIOMIICHHE 00 OTKa3e
B IIpUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIECHUSI MYHULIUIIAIBHON yCIyru
no ¢opme cornacHo npuiokeHutro Ne 2 Kk HacTosieMmMy AJIMHUHHUCTPATUBHOMY
pErjlaMeHTy.

HcyepnbiBaromui nepeyeHb OCHOBAHUM IS IPUOCTAHOBJICHUS WU
0TKa3a B NIPeA0CTABJICHUN MYHUIMIIAJIBHON YCJIYIH

2.17. OcHOBaHUsI 171 TIPUOCTAHOBJIICHUS TPEAOCTABICHUS MYHHUIIUTIAIBHOM
YCIYTH OTCYTCTBYIOT.

2.18. OcHoBaHus 7151 0TKa3a B MPEAOCTABICHUN MYHUIIUNIAIBHON YCIIYTH:

2.18.1. 3asBuTenb 00paTUIICS C 3asBJICHUEM O Ja4d MUCbMEHHBIX Pa3bsiCHEHU
O BOIMpOCaM MPHMEHEHHsS HOPMATHUBHBIX IPABOBBIX AaKTOB HWHOTO ITYOJWYHO-
NPaBOBOTO OOpa30BaHMsA, MO0 HOPMATHBHBIX MPABOBHIX AKTOB, HE SIBISIOIIAMUCS
HOpPMaTUBHBIMU MPABOBBIMU aKTaMU MaTaKCKOIO CEJIbCKOTO MOCEJIEHUsI O MECTHBIX
HaJlorax u coopax;

2.18.2. OTcyTcTBUE B MPEACTABICHHBIX JOKYMEHTAX CBEJCHHUM, HEOOXOIUMBIX
JUI OKa3aHUs MyHULIMIIATBHON yCIyTH;

2.18.3. OtcyrcTBUs JIOKYMEHTOB, SIBJISFOLLINXCS 00s3aTeNbHBIMH K
IPEOCTABICHUIO B COOTBETCTBUM C HACTOALIUM AJIMHHHUCTPATUBHBIM PETJIAMEHTOM,
WIN OTKa3 3asiBUTENS MPEICTaBUTh AJI MOATBEPKACHUS MOMJMHHBIE JOKYMEHTHI U
OTCYTCTBHE 3aBEPEHHBIX HAUJICKALIUM 00pa30M KONl TOKyMEHTOB.

Ilepeuensb ycuayr, KOTOpbIE SIBJISIOTCS HEOOXOAMMbBIMHU U 00513aTeJILHBIMHU
JJISE IPEeJOCTABJIEHUSI MYHUIIUIIAJIbHOM YCJIYTd, B TOM YHCJI€E CBEJeHHs 0
JAOKyMeHTe (JOKyYMEeHTAaX), BbIJIaBaeMOM (BbIaBaeMbIX) OPraHU3alMsIMHU,
YYACTBYHOIIMMHU B NPEI0CTABJIECHUN MYHUIUIIAJIbHOU YCJIYTH

2.19. Ycnyru, KoTopble SBISIOTCS HEOOXOAMMBIMH M OOS3aTEIbHBIMHU IS
MPEIOCTABICHNUS  MYHHUIIUNMAJIBHOW  YCJIYTH, MW  JIOKYMEHTHI, BbIJaBacMbIe
OpraHu3aIusIMHU, YYacTBYIOIIMMH B TMPEJAOCTaBICHUH MYHHUIIUNAILHONW YCIyTH,
HOpPMaTUBHBIMHM TMpPaBOBbIMU akTaMu Poccuiickoit dexnepaiuu, cyObeKTa, OpraHoB
MECTHOTO CaMOYyMPaBJICHUS HE MPEAYyCMOTPEHBI.

IMopsinok, pa3Mep M OCHOBAHMSI B3MMAHMS IOCYIaPCTBEHHOI MOILIHHBI
WJIH MHOM IUIaThl, B3MMAEMOii 3a Mpea0ocTaBJIeHHe MYHHIMTIAJIbHOMH yCIyTrd

2.20. [IpenocraBneHne MyHUITUTIATBHOW YCIYTH OCYIIECTBISIETCS] O€CTIATHO.



IHopsinok, pa3mep U OCHOBAHUS B3MMAaHMS IVIATHI 32 NIPEeOCTABJICHUE
yCJIYT, KOTOPbIE SABJAIOTCH HE00XO0AUMBIMH U 00513aTeIbHBIMU /I
NpeJoCcTaBJICHUA MYHUIMIIAJBbHOM YCJIYI'H, BKIIOYAast MHPOPMALHUIO 0 METOAMKE
pacuera pa3Mepa TaAaKOH IJIATHI

2.21. [InaTa 3a npenoCcTaBiICHUE YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JIJISI TIPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH, HE B3UMAaeTCs B
CBSI3U C OTCYTCTBHEM TaKUX YCIIYT.

MakcuMaJIbHBIA CPOK OKUIAHUS B OYepeau MPHU Nmoaave 3asiBJIeHUA
0 NPeAOCTABJICHMY MYHULMNIAJIbHOM YCIYIH, YCIAYITH, IPEI0CTABJISIEMOM
OpraHM3anueu, y4acTByIIeH B NPeJ0CTABJICHUN MYHUIIUNIAJIBLHOU YCJIYIH,
U IPH MOJYYCHUH Pe3yIbTaTa NPeAoCTABJICHUSA TAKUX YCIYT

2.22. MakcuManbHbIi CPOK OXKUIAHUS MPU MoJave 3asBJICHUS U MPUIIaraeMbIX
K HEMY JOKYMEHTOB, a TaKXe€ MPU TMOJYYEHHH PE3YIbTATOB MPEIOCTABICHHUS
MYHULUNAIBHONW YCIYTH HE TOJKEH IpeBbIIaTh 15 MUHYT.

Cpok 1 MOpAIOK perucTPpauyu 3anpoca 3aaBUTES 0 NPeI0CTABICHUHN
MYHHMIUNAJIBHOH YCJIYIH H YCJIYTH, PEA0CTABIAEMO OpraHnu3anmei,
y4YacTBYIOLIEH B MPeJ0CTABJIEHUN MYHHUIIUTIAJIbHON YCJIYTrd, B TOM 4YHCJIEe B
3JIEKTPOHHOU (popMme

2.23. Bce 3asBieHus 0 MPEJOCTaBICHUA MYHUIIMITAIBHON YCIYTH MPU JIUYHOM
oOpalieHly, B TOM 4YHCJI€ TOCTYNUBIIKWE IO TMOYTe, B (opmMe 3IEKTPOHHOTO
noKyMeHTa ¢ ucnojb3zoBanueM EII'Y, npuHATEIE K pACCMOTPEHNUIO AIMUHUCTPALUH,
MOJIJIC)KAT PErUCTpaIuy B TeueHue 1 (0THOro) pabodero JHs.

3asBneHus, noctynuBiide TnocpeactBom  EIIY B Hepabouuit  wim
Ipa3IHUYHBIN JIeHb, TIO/IJIC)KAT PETUCTPAIIMU B CIASAYIOIINI 32 HUM TEPBBIN padoumii
JI€Hb.

TpeOoBaHus K NOMeNIEHNSIM, B KOTOPBIX NPEI0CTABIAETCHA MYHULIMNIAJIbHAS
yciayra

2.24. MecTOTIONIO)KEHUE ~ QJIMUHUCTPATUBHBIX  3[@aHUW, B  KOTOPBIX
OCYLIECTBIISIETCS. NpPUEM  3adBICHUNA UM  JIOKYMEHTOB, HEOOXOIMMBIX  JIA
MPEJOCTABICHUS MYHUIMOAIBHOM yCIyrM, a TakXe BblJaya pe3yJIbTaToB
MYHULIUMAIIBHOW YCIYTH, NOHKHO oOecneyuBaTh yAOOCTBO JJisl TPaXKJaH C TOYKHU
3pEHUs MeNIeX0HOU TOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCTIOPTA.

B cnyuae, ecim umeeTcss BO3MOXKHOCTh OpraHU3allMU CTOSHKU (TIAPKOBKH)
BO3JI€ 3/1aHMs (CTPOEHUS), B KOTOPOM pa3MENIEHO MOMEIIECHUE MpUeMa M BbIIAYU
JOKYMEHTOB, OPTaHU30BBIBAETCA CTOSIHKA (MapKOBKA) JJIsl TIMYHOTO aBTOMOOHIIBHOTO
TpaHCIOpTa 3asiBUTENEH. 3a MOJIb30BaHUE CTOSIHKOM (MTapKOBKOM) C 3asiBUTENIEH I1aTa
HE B3UMAaeTCsl.

Ha Bcex mapkoBkax oOOIEro MOJIb30BaHUSA, B TOM YHUCIE OKOJO OOBEKTOB
COLIMAJIHOM, MHXKEHEPHOU U TPAHCIIOPTHOU MH(MPACTPYKTYp (KUIIBIX, OOIIECTBEHHBIX



U IPOU3BOJACTBEHHBIX 31aHUMN, CTPOCHHUU U COOPYKECHHUH, BKIIIOYas T€, B KOTOPBIX
pacmoioKeHbl (PU3KYIBTYPHO-CIIOPTUBHBIE OpraHU3alluy, OPraHU3aluu KYyJIbTYpbl U
JpyTHe OpraHu3alium), MeCT OT/AbIXa, BeIIEseTCs He MeHee 10 mpoIieHTOB MeCT (HO He
MEHee OJHOro MecTa) [uid OecIUIaTHOM NapKOBKM TPAaHCHOPTHBIX CPEICTB,
yrpasisieMblx nHBaAamu I, I rpynin, v TpaHCIOPTHBIX CPEACTB, MEPEBO3SIINX TAKUX
WHBaIUA0B U (Win) nered-uHBanuaoB. Ha rpaxknan u3 uucna uaBamuaoB Il rpymms
paclpOCTPAHAIOTCS  HOPMBl  HACTOSIIEM YacTH B MOPSAKE, OMPEIAeIsieMOM
IIpaBurensctBoM Poccuiickont denepannn. Ha ykazaHHBIX TPaHCIIOPTHBIX CPENCTBAX
JIOJIKEeH OBITh YCTAHOBJIEH OTO3HABATENbHbIN 3HaK «HBaMI» 1 MHPOpMaIus 00 3TUX
TPAHCTIOPTHBIX CPEJCTBAX JOJDKHA ObITh BHECEHA B (hefepaIbHBIN PEECTp MHBATUIOB.

B nensix obecnieueHus: 6ecnpensiTCTBEHHOTO JOCTYIIA 3asBUTENCH, B TOM YUCTIe
NEpPEIBUTAIONINXCS HAa WHBAJIUJIHBIX KOJACKAX, BXOJ B 3JaHUEC U TOMEIICHUS, B
KOTOPBIX TPEIOCTABISACTCS MYHHIIUIIATIbHAS YCayra, OOOpYIYIOTCS MaHAyCaMmH,
MOPYYHSIMH, TAKTWJIBHBIMH (KOHTPACTHBIMH) MPEAYNPEKAAIONIUMHI SJIEMEHTAMH,
UHBIMU  CHEUUAJTBHBIMH  MPUCTIOCOOJCHUSMH,  TMO3BOJISIONMIMMU  OOECIICUUTH
OCeCIpensTCTBEHHBIN JIOCTYyN M TEPEIBIKCHUE WHBAIUIOB, B COOTBETCTBUHU C
3aKOHOAATENIbCTBOM Poccuiickon denepanuu 0 COMAIbHOM 3alUTE HHBAIUIOB.

IlenTpansHbIi BXOJ B 37aHWE AJIMUHUCTpPAlUM JOHKEH OBITH 000pYyIOBaH
nH(OpPMaIIMOHHON TaOIUYKOMN (BBIBECKOI), coeprKalieid nHPpopMaIiuio:

a) HAUMEHOBAHUE;

0) MECTOHAXOXKJEHNUE U IOPUINUCCKUN aJipec;

B) pEeKUM paboThI;

r) rpaduk npuema;

1) HoMepa Telie(OHOB AJi CTIPABOK.

[Tomenienust, B KOTOPBIX MPENOCTABISAECTCS MYHHIUIIATIbHAS YCIYyTra, JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3TTUAEMHUOJIOTUUECKUM MTPAaBUIIaM U HOPMAaTHBaM.

[lomemenus, B KOTOPBIX MPENOCTABIAECTCS MYHUIMNANIbHAs  yclyra,
OCHAIIAI0TCA:

a) MPOTUBOIIOKAPHOW CUCTEMOM U CPEICTBAMHM MOXKAPOTYILICHUS;

0) cECTEMOi1 OMOBEIICHUSI O BOSHUKHOBEHUH YPE3BBIYAiHON CUTYyaIUH;

B) CPEACTBAMHU OKa3aHUs MIEPBON MEAMIIMHCKON ITOMOIIIH;

') TyaJe€THBIMU KOMHATaMU JJIsl TOCETUTENEH.

3anm oXujaHus 3asBUTENECH OOOpPYAYETCS CTYIbSIMH, CKaMbsIMHU, KOJIUYECTBO
KOTOPBIX OMpENENseTCss UCXOs U3 (aKTHUECKOW HArPy3KH M BO3MOXKHOCTEH ISt X
pa3MeIleHUs B TOMEIIEHUH, a TaKKe WH(HOPMAIIMOHHBIMU CTEHIAMH.

TexcTel MaTepuanoB, pa3MENIEHHBIX Ha HWH()OPMAIMOHHOM  CTEH]IE,
MeYaTaroTCsl YAOOHBIM i 4YTeHus mpudToMm, O0€3 HCTIpaBlIeHUH, C BBIJICICHHEM
HanOoJIee BaKHBIX MECT MO KHPHBIM HIPHQPTOM.

Mecra st 3amoJIHGHUS 3asBICHUNW OOOPYIYIOTCS CTYJIBSIMH, CTOJIAMHA
(cTolikamu), OJJaHKAMU 3asIBJICHUN, MUCbMEHHBIMU MPUHAITIEAKHOCTIMH.

Mecrta mpuema 3asBuTeNell 000pYAyOTCS WH()OPMAIMOHHBIMU TaOIMYKAMHU
(BBIBECKAMU) C YKa3aHUEM:

a) HomMepa KaOWMHeTa W HAWMEHOBAHUS CTPYKTYPHOTO MOJpa3/eleHUs
AJIMAHUCTpAIWH;

0) pamMunuu, UMEHU U OT4eCcTBa (MOCIEIHEE - MPU HAIUYHMH), HAOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;



B) rpaduka npuema 3asBUTEIEH.

Pabouee MecTO KaXIOro OTBETCTBEHHOIO JIMLA 3a NPUEM JOKYMEHTOB,
JOJKHO OBITh 000pPYJOBAaHO NEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
JOCTYNa K HEOOXOAUMBbIM HHQPOPMAIMOHHBIM 0a3aM JaHHBIX, [E€YaTaIOIIUM
YCTPOMCTBOM (IPUHTEPOM) U KOMIUPYIOUIUM YCTPONCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO MMETh HACTOJIbHYIO
Ta0JIMYKY C yKa3aHueM (amMuiInuu, UMEHHU, OT4ecTBa (MOCJIENHEE - MPU HAIMYUH) U
JOJIKHOCTH.

[Ipu npegocTaBieHMU MYHULIMIIAIBHON yCIIYTH HHBAJIUAM 00€CIIeUnBaIOTC:

a) BO3SMOXKHOCTh ~ OECHpENSITCTBEHHOr0 JocTyna K O0OBeKTy (3[1aHHIo,
MOMEILIEHHIO), B KOTOPOM IMPEAO0CTABIISACTCA MYHULIUIIATbHAS YCIIYTa;

0) BO3BMOXKHOCTh CaMOCTOSITEILHOTO TEPEIBUKEHUSI [0 TEPPUTOpPUHU, Ha
KOTOpPO#l pACMOJOKEHbl 3/1aHUS M TIOMEIIECHUSA, B KOTOPBIX MpPea0CTaBIseTCs
MYHUIIMIIAJIbHAS YCIIyTa, a TAK)KEe BX0J/a B TaKKe OOBEKTHI M BBIX0JIa U3 HUX, MTOCATKH
B TPAHCIOPTHOE CPEACTBO M BBICAJIKM U3 HETr0, B TOM YHUCJE C HCIOJIb30BaHUE
KpECa-KOJsCKU;

B) CONPOBOXK/ICHNE WHBAIUIOB, UMEIOUIUX CTOMKHE pacCcTpoicTBa (PYHKIUU
3pEHUs U CAMOCTOSTENILHOTO TIEPEIBIKECHHUS;

') HaJJIeXalllee pa3MellleHne o0opyloBaHUs M Hocutened uHbopmaiuu,
HEOOXOMMBIX AJig oOecreueHus: OeCpenITCTBEHHOrO JOCTya HHBAIUOB 3aHUSIM
U TIOMCIICHMUSIM, B KOTOPBIX TIPEJOCTABISIETCS MYHMIMNAIbHAS yClIyra, U K
MYHHUIUNAIBHON YCIYTe ¢ Y4ETOM OrPaHUYEHUN UX )KU3HEESITEIbHOCTH;

1) nyOnupoBaHUe HEOOXOAMMOW I WHBAJIUAOB 3BYKOBOM W 3PHUTEIBHOM
uHopMalMKM, a TakXKe HAJIMUCEH, 3HAKOB W HMHOM TEKCTOBOW M rpaduyuecKout
uHGOpMAIIMK 3HAKAMH, BHITTOJIHEHHBIMU pPeNibe(HO-TOUSHUHBIM HIpudTOoM bpaiins;

€) IONYCK CypAOINepeBOYNKa U TU(IOCYPAOIIEPEBOIUNKA;

) JIOMYCK COOaKW - MPOBOAHUKA Ha OOBEKTHI (3MaHUS, TIOMEIICHUS), B
KOTOPBIX IPEAOCTABIISIIOTCS YCIYTH;

3) OKa3aHWe WHBAIHUJAM IIOMOIIA B TMPEOJOJCHUH OaphepoB, MEUIAIOIINUX
MOJIYYEHUIO UMU YCIIYT HAPaBHE C IPYTHUMU JTULAMH.

IHoka3aTe/n TOCTYNNHOCTH U KA4eCTBA NMPeA0CTABJIEHUS MYHHUIHMIAJIbHOM
yCJIyrH

2.25. OCHOBHBIMU MOKa3aTesIMH JTOCTYITHOCTH PeIOCTaBICHUS
MYHHUITUTATBHON YCIIYTH SIBISIIOTCS :

2.25.1. Pactiono)keHre TIOMEIICHUN, MpeAHA3HAYEHHBIX IS MPEI0CTABICHUS
MYHUITUTIATHHOW YCIYTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM TPAHCTIOPTHBIM
MarucTpaisiM, B MPeAeiax MemexX0THON JOCTYITHOCTH JIJIsl 3asiBUTEIICH.

2.25.2. Hanmuue moTHOW ¥ IOHSITHOW WHGOPMAIIMH O TIOPSIKE, CPOKAX U XOJIe
MPEIOCTaBICHUS MYHUITUTIATHHON yCIyTH B uH(OPMAITMOHHO-
TEJICKOMMYHHUKAITMOHHBIX CETSAX OONIer0 TMOJh30BaHHWS (B TOM YHCIE B CETH
«HTEpHETY), CpeacTBaX MaccoBOM HHGOPMAIIUH.

2.25.3. BoaMoxxHOCTh  BhIOOpa  3asiBUTEneM  (opmer  oOpamieHus  3a
MPEIOCTABICHUEM MYHHITUIAIBHONW YCIYTH HEMOCPEACTBEHHO B AJIMUHHUCTPAIHIO



60 B (opMe BIIEKTPOHHBIX JOKYMEHTOB C ucnoab3oBaHueM EIIIY, nubo uepes
MHOTO()YHKIIMOHAJIBHBIN LIEHTP.

2.25.4. BO3MOXHOCTb ITOJTyYEHHS 3asiBUTEIIEM YBEIIOMJIEHUI 0
[IPEIOCTAaBICHUHA MyHULIMIIAIBHON YCIyrd ¢ nmoMmoiusto EINY.

2.25.5. BO3MOXXHOCTh MOJYy4YeHUsT HMHPOpMalLUU O XOJ€ MPeA0CTaBICHUS
MYHUIMOAIBHOW YCIYT'M, B TOM YHCJIE€ C HCIOJb30BaHUEM HWH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.26. OCHOBHBIMU TOKa3aTEIsIMU KayecTBa MPEIOCTABICHHUS MYHUIUIIAIbHOM
YCIIYTU SABJISIFOTCS:

2.26.1. CBOEBpEMEHHOCTh MPEJOCTABICHUS MYHHUIMNAIBHOM  YCIyI'HM B
COOTBETCTBMM CO CTaHAAPTOM €€ NPEIOCTaBICHHS, YCTAHOBJIEHHBIM HAaCTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.26.2. MuHMMaIBLHO BO3MOKHOE KOJMYECTBO B3aMMOJICHCTBUM T'paK/IaHWHA C
JOJKHOCTHBIMU  JIMIIAMH, YYacTBYIOIIMMHU B MPEJOCTaBICHUU MYHHUIIMNAIbHON
YCIIyTH.

2.26.3. OrcyrcTBHE OOOCHOBAHHBIX JKajgo00 Ha jeiictBus (Oe3meicTBHE)
COTPYIHUKOB M MX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHHUE K 3aIBUTEIISM.

2.26.4. OTcyTcTBUE HApYUIEHUH YCTAaHOBJIEHHBIX CpPOKOB B  IpoIlecce
NPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.26.5. OtcyrcTBUE 3asBIEHUNW 00 OCMAapuBaHUM pEHICHUH, JeWCTBUI
(Oe3meiicTBusl)  AIMHMHHMCTpALlMM, €ro  JODKHOCTHBIX — JIMI, TMPUHUMAEMBIX
(coBepIIEHHBIX) MpPH MNPEIOCTABICHUH MYHHUIHUNAIBHOM yCIyru, IO HTOraM
pacCMOTPEHHUsI KOTOPBIX BBIHECEHBI pELIEHUS 00 YJIOBIETBOPEHUU (YACTUYHOM
yJOBJIETBOPEHNUHN ) TPEOOBAHUMN 3asiBUTENEH.

HNHubie TpedoBaHMsl, B TOM YHCJIe YYUTHIBAKOIIHE 0CO0CHHOCTH MPeI0CTABICHUA
MYHUIUNIAJIbHOM YCJIYIH 10 IKCTEPPUTOPUATILHOMY NPUHIUIY (B cIy4ae, ecJu
MYHUIHIIAJIbHAS YCJIYTra MPeloCcTABJIfAETCH M0 IKCTEPPUTOPHATBHOMY
NPUHUMILY) U 0COOCHHOCTH NMPEAOCTABJICHNSI MyHMIUNIAJIbHOMI YCJIYTH B
3JIEKTPOHHOU (popMme

2.27. llpenocraBneHne MYHUIIUNAIBHOW YCIYTH IO 3KCTEPPUTOPUATEHOMY
MIPUHLUITY HE OCYIIIECTBISETCS.

2.28. 3asButensm  (mpeacTaBUTENsAM) — oOecleuyuBaeTcs  BO3MOXKHOCTH
MpEACTABICHUS 3asBJICHUA O MPEAOCTABICHUM MYHHIUMNAIBHOM YCIyTH U
MpUJIaraeMbIX K HEMY JOKYMEHTOB B (JOpMeE 3JIEKTPOHHOTO JOKYMEHTA.

[Ipyu mnomaue 3ampoca O TMPEIOCTABICHUM MYHUIIMOAIBHON YCIyTH B
anexkTpoHHO popme mocpeactBom EIII'Y 3asButenem (PpuznueckuM JHUIIOM JTUOO
PYKOBOJUTEIEM WU YIOJIHOMOYEHHBIM UM UHBIM JOJKHOCTHBIM JIMIIOM 3asBUTENS —
IOpUJIMYECKOTO JIMIA) MCIOJIB3YEeTCSl MPOCTasi AJIEKTPOHHAs! MOAMNHUCH MPU YCIOBUH,
9TO TPU BBIAAYe KIFOYa TMPOCTON AIEKTPOHHOW TOJIUCH JIMYHOCTH (PU3UUECKOTO
JUIa YCTAHOBJIEHA MPU JUYHOM MpPHUEME.

B wuHOM crnyuae 3asiBieHHME U MpuUilaraéMble JOKYMEHThl MOTYT OBITh
npejicTaBieHbl  3asBuTeneM mnocpeAactBoM EIII'Y B ¢dopme  3IEKTPOHHBIX
JOKYMEHTOB, TMOANUCAHHBIX YCUJICHHONW KBaJIU(UIHUPOBAHHON MOJIMUCHIO, BUJ
KOTOPOU MPEeIyCMOTPEH 3aKOHOAaTeIbcTBOM Poccuiickoit denepanum.



I11. CocTaB, mocyie10BaTe IbHOCTb U CPOKHU BHINOJTHEHHS
aAMUHHUCTPATUBHBIX NpoLeayp (AeHCTBHH), TPeOOBAHMSA K NOPAAKY X
BBIIIOJIHCHUS, B TOM YHCJI¢ 0COOCHHOCTH BbINOJHCHUS aAMUHHCTPATHBHBIX
Npoueayp B JJIEKTPOHHOU ¢opMe, a TAKAKe 0COOCHHOCTH BbINOJTHECHUS
aIMUHHMCTPATHUBHBIX NPOLeAYpP (AeHMCTBHI) B JJIEKTPOHHOMH (popme

HcuepnbiBaomuii nepevyeHb A AMUHUCTPATUBHBIX POLEAYP

3.1. [IpenocTraBieHne MyHUIIUNIAIBHOW YCIYTH BKIIOYAET B ce€Osl CleqyroIue
aJMUHUCTPATUBHBIC MPOIIETYPHI:

1) mpueM JOKYMEHTOB M pErHCTpamus 3asBIACHHS Ha MPEJOCTaBICHHE
MYHUIIUIAIBHON YCITYTH;

2) pacCMOTpPEHHE 3asiBIICHHS C MPUIOKECHHBIMH K HEMYy JOKYMEHTaMH,
dbopMupoBaHUE U HAIMpPaABICHUE MEKBEIOMCTBEHHBIX 3alpOCOB O MPEACTABICHUU
JIOKYMEHTOB 1 HH(POPMAIUK;

3) MOAroTOBKA OTBETA O JIa4ye Pa3bsCHCHUN HAIOTOILIATEIBIIHUKY MO BOIIPOCaM
NPUMEHCHMsS] HOPMATHBHBIX TPABOBBIX AaKTOB O MECTHBIX Hajlorax © cbopax
MaTakcKkoro ceiabCKOro MocejeHus: JIMOO MOATrOTOBKAa MOTHMBHUPOBAHHOTO OTKas3a B
IPEIOCTABICHUU MYHUIIUITAIIBHOW YCITYTH;

4) nanpaBineHre  (Bblgaya) — 3asgBUTENI0  pe3yiabTaTa  MPEIOCTaBICHUS
MYHUIIUTATIBHON YCITYTH.

IlepeyeHb AAMUHUCTPATUBHBIX NPoLEeayP (AelCTBUIT) PH
Npea0CTABJICHUM MYHULIUIIAJIbHOM YCJIYTH YCJIYT B JJIEKTPOHHOU (popme

3.2. [Ipu mpenocraBieHMH MYHUIHUMNAIBHON YCIYTH B 3JIEKTPOHHOU (dopme
3asIBUTENIO 00€CTIEYnBAIOTCS:

3.2.1. Ilonyyenue wuHpOpMamuu O TOPSAKE U CPOKAX MPEAOCTaBICHUS
MYHHUIATAJIBbHON YCIIYTH;

3.2.2. ®opmMupoOBaHKE 3aMpoca;

3.2.3. [Ipuem u peructpaisi AIMHUHUCTPAIIMEH 3a1Ipoca U UHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

3.2.4. Ilony4yeHue pe3ynbTaTa NpeAOCTaABICHNUS MYHUIIUIIATBHON YCIYTH;

3.2.5. Ilony4yeHue cBEICHUI O XO/1€ BBIMIOJHEHUS 3aMpoca;

3.2.6. Ocy1iecTBiieHHE OIEHKH KadecTBa MPEAOCTABICHUS MYHHUIUIIAIbHOM
YCIIyTH;

3.2.7. ocynebHoe (BHecyneOHOE) OOKallOBaHWE pEIICHUH W JACHCTBUI
(6e3neticTBHS) AIMHUHHCTpAIIMK OO JEUCTBUSA (O€3ICHCTBUE) JOJDKHOCTHBIX JIMII
AJIMAHUCTpAIUH.

IMopsimox ocyniecTBJIEHUSI AAMUHUCTPATHUBHBIX NMpoueayp (aelcTBuii) B
3JIEKTPOHHOH opme
3.3. llonyuenne wHpOpMAaMM O TOPSAAKE U CpPOKaX TPEIOCTABICHHUS
MYHHUIMITAIBHON YCIIYTHM OCYIIECTBIISIETCA cOrjacHo myHkTaM 1.3 - 1.11 HacTosimero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.



3.4. 3anucy Ha mnpueM B AJIMHMHHCTpaLMIO He mnpeaycMmorpeHa. llpuem
3asIBUTEJIEH OCYILECTBIIAETCS B MOPSAIKE XKUBOM OYEPEIH.

3.5. ®opMupoBaHHUE 3ampoca.

dopMUpOBaHME  3ampoca  OCYUIECTBISETCA  NOCPEACTBOM  3aNOJIHEHHUS
aneKTpoHHON ¢Gopmbl 3ampoca Ha EIII'Y 0e3 HEOOXOOUMOCTH JOMOJHUTEIHHOU
MoJa4M 3arpoca B Kakoh-1u00 uHou Gopme.

Ha EIII'Y pa3mMematotcst o0pasiibl 3aM0JIHEHUS 3JIEKTPOHHOU (hOpMBI 3ampoca.

dopMaTHO - Jornyeckas poBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYIIECTBIISIETCSI B MOPSAKE, OomnpeneiasieMoM AJIMHHHUCTpPALUEH, MOcie 3anodHEeHUs
3asiBUTEJIEM KaXKJOr0 W3 ToOJIed 3JIeKTpoHHOU ¢opmbl 3ampoca. [Ipu BblsiBIEHUU
HEKOPPEKTHO 3aIlOJIHEHHOTO TIOJIsi JJIEKTPOHHOM (OopMBbl 3ampoca 3asiBUTEINb
YBEAOMJIIETCS O XapakTepe BbIIBJICHHOW OIIMOKM W TMOpSAKE €€ YCTpaHEHHus
NOCPEJCTBOM HH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEJCTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

[Ipu popMupoBaHuM 3anpoca 3asBUTETI0 00ECIeUnBACTCS:

a) BO3MOYKHOCTh KOIMPOBAHUS M COXPAHEHHUs 3alpoca U WHBIX JTOKYMEHTOB,
yKa3aHHBIX B TNyHKTe 2.8. Hacrosimero AJIMUHUCTPATUBHOTO perjiaMeHTa,
HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH;

0) BOBMOXKHOCTh €YaTH Ha OYMa)KHOM HOCHUTEJIE KOMHUH AJIEKTPOHHON (POPMBI
3amnpoca;

B) COXpaHEHHE paHee BBEJACHHBIX B JEKTPOHHYIO (pOpMY 3ampoca 3HaYeHUi B
000 MOMEHT MO JKENaHWIO0 TOJIb30BaTeNis, B TOM YHCIE NpPU BO3HUKHOBEHHUH
OIIMOOK BBOJIa ¥ BO3BpATE ISl TIOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (HOPMY
3amnpoca;

I') 3alI0JJHEHUE TI0JIe JJIeKTpOHHOM ¢opMBl 3ampoca [0 Hayalia BBOJIA
CBEJICHUY 3agBUTENIEM C MCIIOJIb30BAaHUEM CBEJICHMI, pa3MeIleHHbIX B (penepanbHOn
cucreMe «EnuHas cucteMa uaeHTUPUKAMU U ayTeHTU(PUKAIMU B UHPPACTPYKTYypE,
oOecrieunBaromen UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH(POPMAIIMOHHBIX CHUCTEM, HUCTIONIB3YEMBIX IJISI MPEIOCTABICHUS TOCYJapCTBEHHBIX
U MYHUIMNAIBHBIX YCIYT B JJIEKTPOHHOW ¢dopme» (manmee - eauHas cHCTEMa
UACHTU(PUKALUYA U ayTeHTU(UKAIINK), U CBEICHHM, OMTyOJUKOBAHHBIX HA TIOpPTaaxX, B
YaCTH, Kacarolllecsi CBeJIEHUN, OTCYTCTBYIOIINX B €IMHON cUCcTeMe UACHTH(PUKAIIUN
U ayTeHTU(pUKanu;

1) BO3SMOKHOCTh BEPHYTBCSI Ha JII0OOOM W3 ITANOB 3alOJHEHUS SJIEKTPOHHOMN
¢dopmBI 3anpoca 6€3 moTepHu paHee BBEACHHON HHpOpMaLnu;

€) BOBMOXXHOCTh joctyna 3aaButenas Ha EII'Y k paHee mnomaHHBIM UM
3ampocaM B TE€YCHHE HE MEHEE OJHOTO ToJia, a TaKKEe YACTUYHO C(OPMUPOBAHHBIX
3alpoCoOB — B T€UEHHE HE MeHee 3 (TpeX) MecsIIEB.

ChopmupoBaHHBIE W  MOANUCAHHBIA 3alMpoC ©  HWHBIE JOKYMEHTHI,
HEOOXOMUMBIE I TPEIOCTABICHUS MYHHUIIUNAIBHONW YCIYTH, HAMpaBJSIOTCS B
Anmunuctpanuio nocpeactsom EINNY.

3.6. AnMuHHCTpAIUs 00eCIICUnBAcCT:

a) IpreM JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEIOCTABICHUS] MYHUIUIIATbHON
YCIIYTH;

0) HampaBJIeHUE 3asIBUTENIO OSJEKTPOHHBIX COOOUIEHWH O TMOCTYIUICHUN
3ampoca, 0 ImpueMe 3ampoca Ju00 00 oTKa3ze B mpUeMe JOKYMEHTOB, HEOOXOIUMBIX



JUTISL PACCMOTPEHUSI MyHUITUITAIbHONW YCIYTH, B CPOK He mo3aHee 1 (oHOoro) pabouero
nHs ¢ MoMeHTa ux nojaaud Ha EIN'Y, a B ciiyyae UX MOCTyIuieHUs: B Hepabouuil uiu
Mpa3JHUYHBIN JE€Hb — B CJIEIYIOIINI 32 HUM MEPBBIA pabounii J€Hb;

B) pErUCTpalluio 3amnpoca B TedueHue | (omHOro) pabodero IHS CO JHS
HaIpaBJICHUs] 3asBUTEIIO AJIEKTPOHHOTO COOOIIEHUSI O MOCTYIUICHUU 3asBIICHUS 0e3
HEOOXOJUMOCTU TOBTOPHOI'O TMPEJCTABICHUS 3asiBUTEIEM TaKUX JTOKYMEHTOB Ha
OyMa)XHOM HOCHTENe, €CIM MHOE€ HE YCTAaHOBJICHO ¢eaepalbHbIMU 3aKOHAMU H
NPUHUMAEMbIMU B COOTBETCTBUM C HUMHU akrtamu IlpaBurenscrBa Poccuiickon
®denepanuu, 3aKOHAMU CYOBEKTa U TPUHUMAEMBIMU B COOTBETCTBUU C HUMH aKTaMU
cyObeKTa, MyHUIIUTTAIbHBIMU TIPABOBBIMU aKTaMHU.

[IpenocraBieHne MyHHUIIUNIATIBHON YCIYTM HAUYMHAETCS CO JIHS HANpaBJICHUS
3asBUTEITIO DJICKTPOHHOTO COOOIIEHHUS O MOCTYIUICHUU 3asIBJICHUS.

3.7. DNeKTpOHHOE 3asBJIEHUE CTAHOBUTCS JIOCTYMHBIM [ OTBETCTBEHHOTO 32
npueM  JIOKyMEHTOB  JIOJDKHOCTHOTO  JIMIa B HMH(OPMAIIMOHHOW  CHUCTEME
MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3anMoencTBus (nanee — CMOB).

JlomkHOCTHOE MO AJIMUHUCTpPALIMM, OTBETCTBEHHOE 3a PErUCTpalUI0 U
MPUEM JTOKYMEHTOB:

a) IpOBEpPSET HAJIMYKE AJIEKTPOHHBIX 3asBieHHM, nocrynuBmux ¢ EIIY, c
NIEPUOJIOM HE PEXKE ABYX pa3 B JICHB;

0) U3ydaeT TOCTYNHBIINE 3asABICHUS W TPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IIOKYMEHTHI);

B) IPOU3BOJUT JEUCTBUA B COOTBETCTBHUM C IYHKTOM 3.6 HaCTOSIIEro
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

3.8. IlonmyueHue pe3ynbraTa NpeaoCcTaBIeHUS MyHUIIUIIAILHON YCIYTH.

3asgBUTEINIO B KaueCTBE PE3yjbTaTa MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH
o0ecreynBaeTcsi BO3MOKHOCTH MOJMYYEHUSI JIEKTPOHHOTO TOKYMEHTA, ITOIMUCAHHOTO
NOJDKHOCTHBIM ~ JTUIOM  AJIMUHUCTpPallMd C  HMCIOJIb30BAHHEM  YCHICHHOM
KBTI (UITMPOBAHHOM 3JIEKTPOHHOMU ITOITHCH.

3.9. [TonyueHnue cBefeHU O XO/1€ BBITTOJTHEHHUS 3aI1poca.

[lonyyenne wHbOpMaM O XOA€ U  pe3yjibTaTe MPENOCTaBICHUS
MYHUITAIIAIBHOW YCIyTH Npou3BoAuTCS B «Jlmunom kabunere» Ha EIIY, mnpwm
YCIIOBUM aBTOPHU3allMM, a TakKK€ B MOOWIBHOM TMPWJIOKEHUU. 3asBUTEIb HMEET
BO3MOXHOCTh MPOCMAaTpUBATh CTAaTyC JJEKTPOHHOIO 3asBJIICHUS, a TaKKe
nHpOpMaNuIo O JaJbHEUIINX JEUCTBUAX B «JIMUHOM KaOWHETE» 1O WHUIIMATHBE, B
Tr000€ BpeMmsl.

[Ipu npemocTaBieHUM YCAYTd B SIEKTPOHHOW  (opme  3asgBUTEINIO
HaInpaBIsAETCS:

a) YBEJIOMJICHHE O NpPUEME U PETUCTPAllUM 3almpoca U HHBIX JTOKYMEHTOB,
HEOOXOMUMBIX JIJIT TPEAOCTABICHUS MYHUIIMNIATBLHOW YCIYTH, COJEpiKaliee
cBeneHuss o (akTe TMpUeMa 3ampoca W JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUs YCIYTH, U Hadaje MPOLEAYyphbl MPEIOCTABICHUS YCIYTH, a TAKKE
CBEJICHUSI O JlaTeé ¢ BPEMEHH OKOHYAHHUS WPEIOCTaBICHUS YCIAYyTH JHOO
MOTUBHPOBAHHBIN OTKA3 B MPUEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIsI
MPEIOCTABJIEHUS YCIIYTH;

0) yBeIOMJIEHHE O pe3yjbTaTaX PACCMOTPEHUS] JOKYMEHTOB, HEOOXOAUMBIX
JUIS. TPEAOCTABIICHUS MYHULIMITAIBHON YCIIYTH, COIEPIKAIIEE CBEICHUS O NMPHUHATHUU



MOJIOKUTENIBHOTO ~ PEIICHUS O TMPEIOCTaBICHUM MYHUIIMNAIBLHONW yCIYyTH U
BO3MOKHOCTH TOJIYYUTh PE3yJIbTaT MPEJOCTABICHUS MYHULIUMAIBHOW yCIYTH JU0O
MOTUBHUPOBAHHBIN OTKA3 B MPEJAOCTABICHUN MYHUIIMTIAIILHON YCITYTH.

3.10. Ouenka kadecTBa MPEAOCTABICHUS MYHULIMTIATIBHON YCITYyTH.

OrneHka KayecTBa MPEAOCTABICHUS MYHUIIUNAIBHOW YCIYTH OCYIIECTBISETCS
B COOTBETCTBUM C [IpaBuiaMu OIeHKH TpakaaHamu 3PHEKTUBHOCTU ACSATEILHOCTU
pyKOBOJUTENCH TEPPUTOPHUATHHBIX OpraHoB dbenepaibHbIX OpraHOB
WCIIOJTHUTEIBLHON BJIACTH (MX CTPYKTYPHBIX TOJApa3ACiCHUI) ¢ y4eToM KayecTBa
MPEJOCTABICHUS MU TOCYJIapCTBEHHBIX YCIYT, a TaKkKe MPUMEHEHUs pe3yJIbTaToOB
yKa3aHHOW OIICHKM KaK OCHOBAaHUS [JIi TPUHATHUS pEUIeHUH O JOCPOUYHOM
NpEeKpalieHnd  WCTIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMU  CBOUX
JIOJDKHOCTHBIX  O00SI3aHHOCTEH, YTBEPKJICHHBIMH TOCTaHOBJIeHUEM [IpaBuTenbcTBa
Poccuiickoit @eaeparuu ot 12 nexadbps 2012 roga Ne 1284 «O06 onieHke rpakaaHamMu
3O PEKTUBHOCTU  JIEATEIIBHOCTH  PYKOBOAUTEIEH  TEPPUTOPUAIBHBIX  OPraHOB
dbenepaibHBIX OPraHOB MCIOJHUTEIHLHON BIACTH (MX CTPYKTYPHBIX MOJIPA3/ICIICHHI)
U TEPPUTOPUATBLHBIX OPraHOB TOCYJIApCTBEHHBIX BHEOIO/DKETHBIX (OHIOB (UX
pPEeTHOHANBHBIX  OTHEJNCHWM) C  Y4EeTOM  KayecTBa  TMPEAOCTABICHUS  UMU
TrOCYJapCTBEHHBIX YCIIYT, a TaKXKe€ O MPUMEHEHHUM PEe3yJbTaTOB YKa3aHHOW OIEHKHU
KaK OCHOBAHHUS JUIS MPHUHSATUS PEHICHUM O JOCPOYHOM MPEKPAIICHUU HCIIOTHEHHUS
COOTBETCTBYIOIIUMU PYKOBOJUTEIISIMU CBOUX JOJIKHOCTHBIX 00s3aHHOCTEN.

3.11. Jlocynebuoe (BHecyaeOHOE) o0O0XKajJoBaHWE PEIICHUWHA U JeHCTBHIA
(Oe3meiicTBusl)  AIMUHHUCTpAIlMM,  JOJDKHOCTHBIX — JIMIl  AJMHUHHUCTpAIINH,
MYHULUNATBHBIX CITYyKaIlKX.

3asBuTeNt0 00ecreuynBaeTCs BO3MOKHOCTh HaIlpaBICHUS KaJloObl Ha pelieHus,
JeNCTBUSL UK Oe3/ieiicTBre AJIMUHUCTpPAIUH, JOKHOCTHOTO JIMla AIMUHUCTPALIUN
MO0 MYHHMIIMTIIAIBHOTO CIYXAaIlero B COOTBETCTBUU cO cTaTheil 11.2 denepaibHOTO
3akoHa Ne 210-®d3 u B mopsiike, YCTaHOBICHHOM MocTaHoBieHHeM [IpaBuTenbcTBa
Poccuiickoit deneparuu ot 20 HosOps 2012 roma Ne 1198 «O ¢denepanbHoi
TrOCYJapCTBEHHOM  HMH(POPMAIIMOHHOW  CcHCTeMe, OO0eCleuMBaromeld  Ipolecc
nocyaeoHoro, (BHeCyaeOHOT0) 00KamoBaHMs PEIICHUH U NeUCTBUN (Oe31ercTBu),
COBEPIIEHHBIX MPU MPEAOCTABIECHUN I'OCYIaPCTBEHHBIX U MYHUIIUIIATIBbHBIX YCIYT».

IHopsinok ucnpaBjieHUus JOMYIIEHHBIX ONIEYATOK M OIIHOOK
B IOKYMEHTAaX, BbIIAHHBIX B pe3yjbTaTe Mpea0ocTaBIeHUs:
MYHMUIMOAJIBHON yCJIyru

3.12. B ciy4ae BBISBICHUS ONEYATOK M OMIMOOK 3asBUTEIb BIPABE OOPATUTHCS
B AJMUHUCTpAIMIO C 3asBI€HHEM OO0 WCHPABICHWH JOMYIICHHBIX OIEYATOK TIO
dopme cormacHo mnpuiokeHntro Ne 3k HacrosmemMy AJIMHHHCTPAaTHBHOMY
PETJIAMEHTY.

B 3asBnenun o0 MCIpaBiICHUH OMEYATOK M OMIMOOK B 00S3aTEIILHOM TOPSJIKE
YKa3bIBAIOTCS

1) HauMeHOBaHHEe AJIMUHUCTpPAIMU, B KOTOpOE TIOJACTCsS 3asBICHHE 00
UCIIPaBIICHHUE OIEYaTOK;

2) BUJ, JaTta, HOMEp BbITauM (pErucTpariu) JOKYMEHTa, BBIJIAHHOTO B
pe3yiabTaTe NpeoCTaBICHUS] MyHUIIUIIATbHON YCIIYTH;
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3) A IOPUIUYECKUX JIMI[ — Ha3BaHUE, OpPraHH3al[MOHHO-TIpaBOBas Qopma,
NHH, OI'PH, ampec Mecta HaxoxaeHUs, (PakTUUECKUN aJpec HaxOoXIeHHsS (TIpH
HaJW4uu), aApec »OIEKTPOHHOM TNOUThl (MpU HAIWYUK), HOMEP KOHTAKTHOIO
TenedoHa;

4) U1 MHAMBUIYJIbHBIX MPEANPUHAMATENICH - (aMHIus, UM, OTYECTBO (IIPH
Hanuuuu), MHH, OI'PH, naHHble OCHOBHOrO JIOKYMEHTa, YJIOCTOBEPSIOIIETO
JUYHOCTh, aJpeC MeCcTa HaXOXACHHUs, (pakTUUeCKUi aapec HaxoXJIeHus (mpu
HaJW4uu), aApec »OJIEKTPOHHOW TOuThl (MpU HAIWYUK), HOMEP KOHTAKTHOIO
TenedoHa;

5) nns ¢pusmyeckux ymi — paMUIUs, UMsI, OTYECTBO (IIPU HAIMYUH), aAPec
MecCTa KUTEJIbCTBA (MecTa NMpeObIBaHUsI ), apec FAECKTPOHHON MOYTHI (MPU HATUYHH),
HOMEP KOHTAKTHOTrO TelieoHa, TaHHBIE OCHOBHOTO JOKYMEHTA, yJIOCTOBEPSIOIIETO
JUYHOCTD.

6) pekBU3UTHI JOKyMeHTa (-0B), OOOCHOBBIBAIOIIMX JIOBOJBI 3asABUTEISA O
HAJIUYHUH OTIEYATKH, & TAKXKE COJIEPKAIIUX MPABUIBHBIE CBEJICHMUS.

3.13. K 3asBieHUI0 JODKEH OBITh MPUIOKEH OpPHUTHMHAI JOKYMEHTA,
BBIJJAHHOTO 110 Pe3yJibTaTaM MPEeOCTaBICHUS MYHUITUIIAIbHONW YCIYTH.

B cnyuae ecnim or umeHu 3asBUTENS JEUCTBYET JIMIO, SBISIOIICECS €T0
MPEJICTABUTEIIEM B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanuu,
TaK)Ke MPEJCTABIACTCS JOKYMEHT, YIOCTOBEPSIOMIUNA JTUYHOCTh MPEICTABUTENS, U
JIOKYMEHT, TTOATBEPKIAIONINNA COOTBETCTBYIOIIUE TTOJTHOMOYHS.

3.14. 3asBnenne 00 WCHpPABICHUM OINEYATOK W OIIMOOK TMPEICTaBISIOTCS
CJIEIYIOIIMMU CIIOCO0aMHU:

a) TMYHO B AJIMUHUCTPAIHUIO;

0) MOYTOBBIM OTIIPABIICHUEM;

B) ITyTeM 3anojiHeHus (opMBI 3arpoca yepe3 «JInunbiit kabunet» EIITY.

3.15. OcHoBaHmMsIMH Il OTKaza B TpHeMe 3asBIeHUS 00 UCIpaBICHUU
OTI€YATOK U OIIUOOK SIBJISIOTCS:

1) mpeacTaBieHHbBIC TOKYMEHTBI IO COCTaBY U COJCPIKAHUIO HE COOTBETCTBYIOT
TpeboBaHusM NMyHKTOB 3.12 u 3.13 HacTosAmero AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asIBUTEJIb HE ABJISICTCS MOTyYaTeIeM MYHHUIUITAIBLHON YCITYTH.

3.16. Otka3 B mpueme 3asBICHHUS 00 HCIPABICHUM OIMEYATOK U OMIMOOK IO
MHBIM OCHOBAHHUSIM HE JOMYCKAETCA.

3asiBUTENH UMEET MPaBO MOBTOPHO OOPATUTHCSA C 3asiBICHHEM 00 MCIIPaBICHUHU
OMEYaTOK W OMIMOOK TOCTe YCTPAaHEHHs] OCHOBAHWM /I OTKa3a B HCIPABICHUU
OMEYaTOK, MPEAyCMOTPEHHBIX NYHKTOM 3.15 Hacrosmero AJIMHHUCTPATUBHOIO
peryiiaMeHTa.

3.17. OcHOBaHMSIMM 11T OTKa3a B HCIPABICHUH OIMEYaTOK M ONIMOOK
SIBJISIFOTCSL:

a) OTCYTCTBHE HECOOTBETCTBUN MEXKAY COJEpPkKAHUEM JAOKYMEHTA, BHIJAHHOIO
M0 pe3yJibTaTaM MPEJOCTABICHUS MYHULUINAIBHOW YCIYTM U COJAEpKaHHEM
JOKYMEHTOB, TIPEACTABICHHBIX 3asgBUTEIEM CAMOCTOSITENIbHO MW  (WIM) TIO
COOCTBEHHOM  WMHUIMATHBE, a TaKXXEe  HaXOASUIUXCS B  PaCIOPSHKEHUH
AnMUHHCTpalMu W (WJIM) 3alpolIeHHBIX B  paMKaxX MEXKBEIOMCTBEHHOIO
MH(QOPMAIIMOHHOTO  B3aUMOJCHCTBHS ~ NpPU  NPEAOCTABICHUU  3asIBUTEIIO
MYHHUIUITAIBHON yCIIYTH;



0) TIOKYMEHTBI, IPEACTaBICHHBIC 3asIBUTEIIEM B COOTBETCTBUM C IMYHKTOM 3.12
HACTOSIIEr0  AJMUHUCTPATUBHOIO  pErJIAMEHTa, HE MPEICTABISJIUCh paHee
3asBUTENIEM MpPU MOJlaye 3asiBICHUS] O MPEJAOCTABICHUM MYHULMNAIBHOW YCIyTH,
MPOTUBOpPEYAT JIAHHBIM, HAXOSAIIMMCS B PACHOpPSKEHUU AJIMUHUCTpaluu U (WJIN)
3aMpOLIEHHBIX B paMKaX MEXBEJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOACHCTBUS
MIPU TIPEAOCTABJICHUY 3asBUTEIII0 MYHUIIUTTATIBHON YCITYTH;

B) JOKYMEHTOB, YKa3aHHBIX B TMOANYHKTEe 6 mnyHKTa 3.12 HacTOsIIEro
AJIMUHUCTPATUBHOTO  PErjlaMeHTa, HEIOCTaTOYHO /i Hayaja MpoLeaypbl
WCIIPABIICHUH OTEYATOK U OIIHOOK.

3.18. OTka3 B uCHpaBICHUH OMEYATOK U OMMOOK MO WHBIM OCHOBAaHHSM HE
JIOITYCKAEeTCs.

3asiBUTENIbL UMEET MPaBO MOBTOPHO OOPATUTHCS € 3asBJICHUEM 00 UCIIPaBICHUU
OMEYaTOK W OMIMOOK TOcCie YCTPAaHEHHs OCHOBAHHMM /Jii OTKa3a B MCIPABICHUU
OTEeYaToOK, MPETyCMOTPEHHBIX MOAMYHKTaMH a) W 0) myHkTa 3.17 HacrosIiero
AJMUHHCTPATUBHOTO PETJIaMEHTA.

3.19. 3asBnenne 00 UCHpaBICHUH OMNEYATOK W OIIMOOK PErUCTPUPYETCs
AnMunucTparnein B TedeHue 1 (ogHOrO) paboyero THS ¢ MOMEHTA IOJTyYCHHUS
3asBJIeHUsT 00 HWCIPaBIEHUU OIEYATOK U OMIMOOK U JOKYMEHTOB MPHUJIOKEHHBIX K
HEMY.

3.20. 3asBnenne 00 MCHpaBICHWU ONEYATOK U OMHOOK B TedeHue S5 (TSATH)
pabounx JOHEH ¢ MOMEHTa PErucTpalu B AJIMUHUCTPAIMM TaKOTO 3asBIICHHS
paccmaTpuBaeTcsi AJMHHHCTpallMeid Ha TpPeIMeT COOTBETCTBUA TPeOOBaHUSM,
PEyCMOTPEHHBIM HACTOSAIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

3.21. Tlo pe3ynpTaTaM pacCMOTPEHHS 3asBJICHUS 00 HCIPABICHUU OMEYaTOK U
OMOOK AJIMUHUCTpAIUSl B CPOK MPEAYCMOTPEHHBbIH MyHKTOM 3.20 HacTOAIIEro
AJIMUHUCTPATUBHOTO pErIaMeHTa:

1) B ciiydae OTCYTCTBHsI OCHOBAHHM JJI1 OTKa3a B HCIPABICHUU OINCUATOK U
omuOOK, MPETyCMOTPEHHBIX NYHKTOM 3.17 Hacrosmero AJIMHHUCTPATHBHOTO
periiaMenTa, MpUHUMAET pelieHrue 00 UCIIPABICHUH OMEeYaTOK U OIITHOOK;

2) B ciy4ae Hauu4us XOTsS Obl OJHOTO W3 OCHOBAaHMH ISl OTKasa B
UCIIPABJICHUH  OMEYaTOK, TNPEIYyCMOTPEHHbIX TyHKTOoM 3.17  HacTosIiero
AIMUHHCTPATUBHOTO  pPErJaMEHTa, [PUHUMAET penieHue o0  OTCYTCTBHUH
HEO0OXOIMMOCTHU UCIIPABICHUS OTIEYAaTOK U OIIHOOK.

3.22. B cnyyae mnpuHATHS peHIeHHS 00 OTCYTCTBHM HEOOXOIUMOCTH
WCIIPABJICHHS OMEYaTOK U OMUOOK AJIMUHUCTpanue B TedeHue 3 (Tpex) pabodmx
JTHEH C MOMEHTAa TMPUHATHUS pemeHus o(opMiIsieTcss MUChMO 00 OTCYTCTBUU
HEO0OXOIMMOCTH WCIIPABJICHUS OMEYaTOK M OMMOOK C YKAa3aHUEM MPUYUH OTCYTCTBHS
HEOOXOAMMOCTH.

K nuceMy 00 oTcyTCTBMM HEOOXOAMMOCTH HCIIPABIICHHS OMEYATOK M OIIMOOK
MPUKIAIbIBACTCS ~ OPUTMHAT  JIOKYMEHTa,  BBIJAHHOTO IO  pe3yJibTaTam
MPEAOCTABICHUS MYHUUMNAIBHOM YCIYyrH 3a HWCKIOYEHUEM Ciydas [0oJayu
3asBJICHNS 00 MCIIPABIICHUH OIEYaTOK B AICKTPOHHOU dhopme depe3 EINTY.

3.23. UcnpaBneHue onevyaToK W OMUOOK OCYIIECTBISICTCS ATMUHUCTpAIUEH B
TeueHue 3 (Tpex) pabounx JAHEH ¢ MOMEHTA MPUHSITHUS PELICHUS, TPEAYCMOTPEHHOTO
noAnyHKToM 1 myHkTa 3.21 HacTosmero AJIMUHACTPATUBHOTO PETJIaMEHTA.



Pe3ynpTaToM MCHpaBieHHs] ONEYATOK M OIIMOOK SIBISIETCS MOATOTOBIIEHHBIN
B 2 (IBYX) 3K3EMIUISIpaX JOKYMEHT O MPEAOCTABIECHUU MYHULIUNAIBHON YCIIYTH.

IlepBBlil  OpUTMHAIBHBIA  JK3EMIULIP JOKYMEHTa O [PEAOCTaBICHUU
MYHUIUOAIBHOW  YCIYTH, COJAEp)KallMiA OmeyaTKd M OIMOKH, HOJJIeKaT
YHUYTOXEHUIO.

Bropoii  OopurMHanBHBIA  JK3EMIULAP  JOKYMEHTa O  IIPEIOCTABICHUU
MYHUIMOAIBHOW YCIyTH, COJAEpKAIIUMNA ONeyaTKh M OIIMOKM XpaHWUTCS B
AJIMUHUCTpAIUN.

AKT YHHMYTOXEHMSI JOKYMEHTOB, COJEpXKAIUX ONEYaTKh U OLIMOKH,
COCTAaBIIICTCA B OJHOM JK3EMIUIAPE U MOJIIMBAETCS K JIOKyMEHTaM, Ha OCHOBAHHUHU
KOTOPBIX ObLjIa IpeloCTaBiIeHa MyHUIIMIIAJIbHAS YCIIyTa.

3.24. Tlpu ucnpaBiIeHUH OMEYaTOK M OLIMOOK HE JIOMyCKAEeTCs:

1) u3MeHeHHe  CONepXKaHHUS  JOKYMCHTOB, SIBJISIIOLIMXCS  PE3yJIbTATOM
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

2) BHECEHHE HOBOW uWH(pOpMAIMK, CBEICHHA K3 BHOBb IOJYYCHHBIX
JOKYMEHTOB, KOTOpbl€ He OBLIM TMPEACTaBICHbl MpU TMOJade 3asBICHUA O
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH.

3.25. JIokyMeHTBI, NpeAyCMOTpPEeHHbIE MYHKTOM 3.22 u ab3aleM BTOPBIM
nyHkta 3.23 HacTosAlmEero AJIMUHUCTPATUBHOIO periiaMeHTa, HaIpaBisoTCs
3asIBUTEIIO IO TIOYTE WM BPYYaroTCs JTUYHO B TeueHue 1 (0gHOro) pabodero AHS C
MOMEHTA UX MOJMHUCAHMUS.

B cnydae mopaum 3asBieHuss 00 MCMPABIEHUU OMNEYATOK B DIEKTPOHHOM
dopme uepes EIN'Y, 3zasButens B TeueHuwe 1 (ogHOr0) pabouero JHA C MOMEHTA
OPUHATUSA PELICHUS, MPEIyCMOTPEHHOTO MOAMYHKTOM 1 myHkTa 3.21 HacTosIero
AJIMUHUCTPATUBHOTO periamMeHTa, THHOPMHUPYETCS O MPUHATUU TaKOTO PELICHUs U
HEOOXOJIMMOCTH TPEJCTaBICHUS B AJIMUHUCTPAIMIO OPUTHMHAIBHOIO HK3EMIUIIpa
JOKYMEHTa O MPEAOCTABICHUU MYHULUIMAIBHOW YCIYTH, COJAEpKAIIUN ONEYaTKu U
OIINOKH.

3.26. B cmydae BHeceHMs UW3MEHEHHWH B BBUIAHHBIM TI0 pe3yJbTaTam
OPEAOCTABICHUS ~ MYHHUIMOAIBHONM  yCIYrM  JOKYMEHT, HalpaBJICHHbIA  Ha
UCIIpaBJICHUE OIIMOOK, JONYIICHHBIX [0 BHHE AJIMUHHCTpanmuu W  (WIK)
TOJDKHOCTHOTO JIMI[A, MYHULHIIAJBHOTO CIYXallero, Iulara ¢ 3asBUTENS HE
B3UMAaETCsl.

V. OcoGenHocTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPoLeayp (aeicTBUil) B
MHOI0(YHKIMOHAJIBHBIX LHEHTPAX MPeI0CTABJIEHU FOCYyIapPCTBEHHBIX H
MYHHUUMIAJIBHBIX YCJIYT

HcuepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX NPoueayp (1edcTBUil) NpU
NPeA0CTABJICHMH MYHUIUNIAJIBHOU YCJIYTH, BHINOJIHSIEMbIX
MHOTO0(YHKIMOHAJIbHBIMU HEHTPAMHU MPEAOCTABJICHHUS IOCYAAPCTBEHHbIX H
MYHHUUMNAJIBHBIX YCJIYT

4.1. MuOorodyHKIIMOHAJIbHBINA LIEHTP OCYIIIECTBIISET:
a) HQOPMUPOBAHUE 3asIBUTEIICH O TOPAJIKE MPEIOCTABICHHUS] MYHULIMTIATbHOMN
yCIYrd B MHOTO(DYHKIHMOHAJIbHOM IIEHTPE, O XOJIe BBINOJHEHUS 3ampoca o



MPEIOCTaBICHUN MYHUIIMIAIBHON YCIYrd, TO HWHBIM BOMpPOCaM, CBSI3aHHBIM C
MPEIOCTAaBICHUEM MYHULIMIIAIBHON yCIyTH, a TAKKe KOHCYIbTUPOBAHUE 3asBUTENIEH
O TOpSAIKE MPEIOCTaBICHUS MYHHUIMIAIBLHOW YCIyTH B MHOTO(YHKIIHOHAIHHOM
LEHTPE;

0) mpueM 3arpocoB 3asiBUTENIEH O MPEAOCTABICHUN MYHUIIMIAIBHON yCIyTu U
WHBIX TOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHNUS MYHUIIUITAIEHOW YCIIYyTH;

B) GOpMHpOBaHHE M  HANpPaBICHHE MHOTOQYHKUMOHAIbHBIM  IIEHTPOM
MPEJIOCTaBICHUSI MEXBEJOMCTBEHHOIO 3alpoca B OpraHbl, MPEJOCTABIISIONINE
rOCyJapCTBCHHbIE YCIYTHM, B HHBIE OpTraHbl TOCYAApCTBEHHOW BIACTH, OpPTaHbI
MECTHOTO CaMOYTpAaBJIEHUS M OpraHU3alli{, YYacTBYIOIIME B MPEJOCTABIECHUU
MYHUIIUTIATHHON yCIyTH;

T') BbIIauy 3asBUTENIO PE3yiIbTaTa MPeA0CTaBICHHUS MYHUIIMTIAIBHON YCIIyTH, B
TOM 4YHCJIE BbIadya JOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOITBEPKIAIONINX
COJIEp)KaHUE DJICKTPOHHBIX JOKYMEHTOB, HAMpPaBIECHHBIX B MHOTO(YHKIIMOHATHHBIN
IEHTp MO0 pe3yJbTaTaM TMPEAOCTaBICHHUS MYHHUIIMIAIBHBIX YCIYT OpTraHaMu,
NPEOCTABISAIONIMMI  MYHUIIUNIAIBHBIE YCIyTH, a TakXe BblIada JIOKYMEHTOB,
BKJIIOYas COCTaBJICHUE Ha OYMa)XKHOM HOCHUTElIe U 3aBEpPeHHE BBIMHCOK U3
MHQPOPMAITMOHHBIX CUCTEM OPTaHOB, MPEIOCTABISIONNX MYHUITUTIAIBHBIC YCIIYTH;

1) UHBIE TIPOIIETYPhl M JACUCTBHS, MpeaycMOTpeHHbIe DenepaabHbIM 3aKOHOM
Ne 210-®3.

B coorBercTBUU ¢ uyacthio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
UId  peanu3alMM  CBOMX (YHKIMH MHOrO(YHKLIHMOHAJIbHbIE IIEHTPHl BIpaBe
IPUBJIEKATh UHbIE OPraHU3ALHH.

HNudopmupoBanue 3asaBuTe e

4.2. UnpopmupoBaHue  3asBUTEIS  MHOTO(PYHKIIMOHAIBHBIMH  IIEHTPAMHU
OCYIIECTBIISIETCS CJIEYIOIIMMU CIIOCO0aMUu:

a) MOCPEJICTBOM TPHUBICYEHUS CPEICTB MaccOBOW HH(MOpPMAIUU, a TaKKe
IyTeM pa3MelneHus nHpopManuu Ha opuIMaIbHOM caiite MHOrod yHKIIMOHATHHBIHA
IEHTP TMPEIOCTaBICHUS TOCYJApCTBEHHBIX W  MYHHIMNAIBHBIX  YCIYr B
MH(OPMAITMOHHO-TEIEKOMMYHUKAIMOHHON cetu «VHTepHeT» M MH(DOPMAIMOHHBIX
CTeH/1aX MHOTO( YHKIIMOHATBHBIX IIEHTPOB;

0) mpu oOpalmieHnu 3asBUTENS] B MHOTO(QYHKIIMOHAIBHBIA HEHTP JTUYHO, IO
TeneoHy, TOCPECTBOM MOYTOBBIX OTIPABIICHUN, TUOO IO IIEKTPOHHON MOYTE.

[Ipu nuyHOM oOOpamieHUu pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
moaApoOHO WHGOOPMHUPYET 3asIBUTENICH MO MHTEPECYIONMUM HUX BOTPOCAM B BEIKIHBOM
KOPPEKTHOUW (opMe ¢ HCIOIb30BaHUEM O(DUIIMAIBHO — IETIOBOTO CTHJIS PEYH.
Pexomenayemoe BpeMsi pe0CTaBICHUSI KOHCYIbTAlMKU — He Oosee 15 MUHYT, Bpemst
OKUJAHUS B OYEpEeNHd B CEKTOpe WHGOPMHUPOBAHUSA IS TMONYYCHHUS WHPOpMAIUU
0 MYHUIUTIATBHBIX YCIIYTaX HE MOXKET MPEBBIMATh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK [IOJDKEH HAuYMHATBCA C HWHGOpMaALUU
O HAaWMEHOBaHUW OpraHu3aluu, (QaMuaud, HMEHU, OTYeCTBE (MpU HATUYHH)
M JIOJDKHOCTH  pabOTHWKA MHOTO(YHKIIMOHATBHOTO  IIEHTpPA, TMPUHSBIIETO
TenedOHHBINA 3BOHOK. HAMBUyaTbHOE YCTHOE KOHCYJIbTUPOBAHHUE TIPH 0OpaIieHuu



3asBUTENA N0 TeleoHy paOOTHUK MHOTO(YHKIIMOHAIBHOIO LEHTPa OCYIIECTBIISIET
He O6osee 10 MUHyT.

B cnywae ecnu ayig mOArOTOBKM OTBETa TpeOyeTcs: Oosee MpOIOKUTEIBLHOE
BpeMsi,  pabOTHUK  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpA, OCYILIECTBIISIOLINM
WHIUBUIYAIbHOE YCTHOE KOHCYJIBTHPOBAaHUE MO Tele(OoHy, MOXKET MNpPeIIOKUTh
3asIBUTEIIO:

1) u3noxuTh oOOpalieHHe B MHUCHMEHHOH ¢opMme (OTBET HAmpaBIIeTCs
3asIBUTEJIIO B COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B O0OpAIllCHUN);

2) Ha3HAYMTh JAPYroe BpeMs Ui KOHCYJIbTALUH.

[Ipy KOHCYTBTUPOBAHMHM MO NHCbMEHHBIM OOpAalEHUSIM 3asgBUTENIEH OTBET
HanpaBJseTcsl B MUCbMEHHOM BUJIE B CpOK He mo3aHee 30 (Tpuaunatu) KajaeHIapHbIX
JHEH C MOMEHTa perucrpauuu oOpaiieHuss B (GopMe 3JIEKTPOHHOIO JOKYMEHTa IO
aJpecy DJJEKTPOHHOM TIOYTHI, YKAa3aHHOMY B OOpallleHUH, MOCTYIHUBIIEM B
MHOTO(QYHKIHOHATBHBINA LIEHTP B (POpME 3JEKTPOHHOIO IOKYMEHTA, U B MUCbMEHHOU
dopMe 1O TOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH, TIOCTYNHUBIIEM B
MHOTO(QYHKIIMOHATBHBIN LIEHTP B TUCBMEHHOM (hopMme.

IIpuem 3anpocos 3asgBUTE/NEH O IPEAOCTABJICHMH MYHHUIIUNIAIBHON YCJIYIH
U MHBIX JOKYMEHTOB, HEO0OXOAUMBIX JJIsl NPEAOCTABJICHUS
MYHMIUNAJIBHON YCIYI'H

4.3.Ilpuem  3asgBuTened I TOJYYEHHS  MYHUIMNAIBHOW  yCIIYTH
OCYIIECTBIIICTCS PAOOTHHUKAMH MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa TP JUYHOM
NPUCYTCTBUU 3asiBUTEINS (MIPEACTABUTEIIS 3asBUTENA) B MOPAJIKE OUYEPEIHOCTH IpHU
MOJIyYeHUH  HOMEPHOrO TaJloHa W3 TEpPMHUHANa  JJIEKTPOHHOW  odYepenu,
COOTBETCTBYIOIIETO 11eIM oOpalieHus, JTM00 Mo MpeaBapUTEIILHON 3aIUCH.

[Tpu oOparmieHnyn 3a MpeaoCTaBICHUEM JIBYX U 00Jiee MYHUIMIAIBHBIX YCIyT
3asBUTENIO MPEAJIaracTcs MOJyYUuTh MYJIbTUTAIOH JIEKTPOHHON OYEpe/Iu.

B ciydae eciau KoaudecTBO HEOOXOIMMBIX YCIYT COCTaBIsSET Oojiee YEThIpEX,
MIPUEM OCYIIECTBIIAECTCA TOJBKO MO MPEABAPUTEIBHON 3amUCh. TallOH 3JIEKTPOHHOMN
ouepeay 3asBUTENIb IOJIy4aeT JIMYHO B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE TIPH
oOpamieHny 3a TMpeAocTaBlieHneM Yyciayru. He momyckaercs MONy4eHHE TaloHa
3JIEKTPOHHOM OYepenH AJIsl TPEThUX JIUILL.

PaboTHUK MHOrO()YHKIIMOHAJIBLHOTO IIEHTPA OCYIIECTBISIET —CIICIYIOIIHE
JIEUCTBUA:

1) yctaHaBnmuBaeT JIMYHOCTh 3asABUTEIS Ha OCHOBAaHWUM  JOKYMCHTAa,
YIOCTOBEPAIONIETO0 JUYHOCTh B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuickoi
denepanuu;

2) IpoBEpsICT MOJIHOMOYHS TPEICTABUTEINS 3asBUTENS (B cliydae oOparieHus
MpEACTABUTENS 3asIBUTEINS);

3) nprHUMAET OT 3asABUTEIICH 3asABJICHHUE Ha TPEJOCTABICHHE MYHHIIATIATBHON
YCIYTH;

4) npuHUMAaeT OT 3asBHUTEICH JIOKYMEHTBI, HEOOXOIUMBIC IS IOJYYICHUS
MYHHUIUITAIBHON yCIIYTH;

5) npoBepsieT  MPaBWJIBHOCTH  OPOPMIICHHS  3asBJICHHS, COOTBETCTBHE
MPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX Jii MPEIOCTaBICHUS



MYHUITUTIATBHOW ~ yCIyTH, TPeOOBaHWSAM  HACTOAMIETO  AJIMHUHHCTPATHBHOTO
pETJIaMeHTa;

6) CHUMaeT KCEPOKOIIMU C OPUTHMHAJIOB JIOKYMEHTOB, TPEACTaBICHHBIX
3asIBUTENIEM, 3aBEPSCT CBOCH IMOIMUCKHIO C YKa3aHUEM JaThl, JOJDKHOCTH U (pamMuinw,
MOCJIC YETO BO3BPAIIACT OPUTHHAIIBI JOKYMEHTOB 3asBUTEIIIO;

7)B choyyae TPEACTaBICHHUS  3asABUTEIEM COOCTBEHHOPYYHO  CHSTBIX
KCEpOKONHUH JOKYMEHTOB, B 0053aT€IILHOM TIOPSIKE CBEPSET MOTYYCHHYIO KOIHIO C
OPUTHHAJIOM JOKYMEHTA, MPEICTABJICHHOTO 3asBUTEIIEM, 3aBEPSET CBOCH IMOAMKMCHIO
C VyKa3aHWeM JOHKHOCTH | (aMHJIWH, IIOCJI€ Yero BO3BpaIlacT OpPUTHHAJIBI
JTOKYMEHTOB 3asBUTEIIIO;

8) B cimyyae OTCYTCTBHUSI HEOOXOJUMBIX JIOKYMEHTOB, JINOO MX HECOOTBETCTBUS
yCTaHOBJIEHHBIM (popMam u OJ1aHKaM, cOOOIaeT O JaHHBIX (PaKTax 3asBUTEIIIO;

9) B cilydae OTCYTCTBHUSI BO3MOKHOCTH YCTPAaHUTh BBISBICHHBIC HEOCTATKH B
MOMEHT  TEpPBHYHOTO  oOOpalieHWs  mpeiaraeT  3asBUTCIIO  IOCETUTH
MHOTO(QYHKIIMOHAIBHBIN IIEHTpP emIé pa3 B yI00HOE IS 3assBUTEIISI BPEMS C MTOJTHBIM
aKeTOM JIOKYMEHTOB;

10) B cimyyae TpeOOBaHUS 3asiBUTENISI HAIIPABUTh HEIOJHBIN MAKEeT JOKYMEHTOB
B AJIMHHHCTPAIMIO WHOOPMHUPYET 3aABUTEIISI O BO3MOXHOCTH TOJIYYCHHS OTKa3a B
NPEIOCTaBICHUN MYHUIIUIIATBHOW YCIYyTH, O YeM JCJIaeTCs COOTBETCTBYIOMIAS
3aIKCh B PACIIMCKE B TIPUEME JIOKYMEHTOB;

11) perucTpupyeT MpeacTaBiICHHBIC 3asBUTCIIEM 3asBJICHHE, a TaKKE HHBIC
JTIOKYMEHTBI B aBTOMAaTU3UPOBAHHOM UH(GOPMAIIMOHHON CUCTEME
«MHoropyHKIMOHAIBHBIN 1IeHTp» (mamee — ANWC MOII), ecau wuHoe He
IPEeyCMOTPEHO COTJIAIICHUSMH O B3aMMOJIEHCTBUH;

12) BeIJ@aeT pacmucKy (OMHUCh), COACPXKAIIYI0 HH(DOPMAIUIO O 3asBHTEIE,
PETHCTPAIIMOHHOM HOMEpE Jeja, MepevyHe JOKYMEHTOB, JaTe MPUHATUS JOKYMEHTOB
U OPUEHTUPOBOYHOM JlaT€ BBIJAYM pPE3yJibTaTa MPEJOCTABICHHUS MYHHUIIUNAIHHON
yciyru. JIOTOTHUTENBHO B PACHUCKE YKa3bIBAETCS CIOCOO TMOMYYCHHS 3asBUTEIIEM
JOKYMEHTOB (JIMYHO, TIO MOYTE, B JIEKTPOHHOU (hOopMe, B OpraHe, MpeaoCTaBUBILIEM
MYHUIUTAIBHYIO YCIYTY), a TaKKe MPUMEPHBIN CPOK XpaHEHUS pe3ysbTaTra YCIyrd B
MHOTO(YHKIIMOHAJILHOM IIeHTpe (€ciau BBIOpaH CIOCO0 IMOJIydYeHUs pe3yibTaTa
YCIYTH JUYHO B MHOTO(QYHKIIMOHAJIBLHOM IIEHTpPE), PEXKUM paboThl M HOMEP
TeneoHa €JUHOTO KOHTAKT-IIEHTPA MHOTO(DYHKIIMOHAIBHOTO IeHTpa. [lomydeHwue
3asIBUTEJIEM YKA3aHHOTO JIOKYMEHTa MOATBEPKIAeT (DaKT MPUHATHS JOKYMEHTOB OT
3asIBUTEIS.

4.4. PaGoTHUK MHOTO(YHKIIMOHAIHHOTO IIEHTpa HE BIpaBe TpPeOOBATh OT
3asIBUTEIS:

a) MPEJIOCTABIICHUS JOKYMEHTOB W WHGOpPMAIMM WU  OCYIICCTBICHHUS
JEUCTBUM, TPEAOCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE TMPEIyCMOTPEHO
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIIUMH OTHOIICHHS, BO3HUKAIOIIHE B
CBSI3M C MPEIOCTABICHUEM MYHUIIUTIAILHOMN YCIYTH;

0) mpeACTaBIeHUST  TOKYMEHTOB ¥ HWHpOpManud, B  TOM  YHUCIE
MOATBEPXKAAIONIMX ~ BHECEHHWE  3asBHUTENIEM  IUIATBI 32  TPEIOCTaBJICHHE
MYHHUITUTIQTBHOW ~ YCIyTH, KOTOPBIE HAaXONATCS B  PACIOPSDKCHHH  OPraHoB,
MPEIOCTABISAIONINX  TOCYNAPCTBEHHBIE W MYHHUIMNAIBHBIC  YCIYTH, HMHBIX
TOCYIapCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO  CaMOYIIpaBICHHUS  JHOO



ITOJABEIOMCTBEHHBIX ~ TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTIPABJICHUSI OpraHMW3alMii B COOTBETCTBMM C HOPMATUBHBIMHU IPABOBBIMU
aktamMu Poccuiickoit denepanuu, HOPMATHUBHBIMU IMPABOBBIMH AKTaMU CyOBEKTOB
Poccuiickonn denepanuu, MyHULUIIAJBHBIMUA [IPABOBBIMU AKTAMU, 32 UCKIIOUYECHUEM
JOKYMEHTOB, MOJJIeXKAIIMX 00s3aTeIbHOMY NPEACTABICHUIO 3asBUTEIEM B
COOTBETCTBUM € yacThio 6 ctathu 7 denepanbHoro 3akoHa Ne 210-D3. 3asButenb
BIIpaBE MPEICTABUTh YKa3aHHbIE JOKYMEHTbl M HH(MOpPMAIUI0 1O COOCTBEHHOU
VHUIMATHUBE;

B) OCYIIIECTBJICHUS JCUCTBUMN, B TOM YMCII€ COTJIaCOBAHUM, HEOOXOIUMBIX IS
MOJIyYeHHMs] MYHULMINAIBHOM YCIyrM M CBSI3aHHBIX C OOpanieHueM B HHbIE
rOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpPAaBJIEHHUSA, OPraHU3allH, 3a
UCKJIIOYEHUEM  TIOJY4YEHHUs YCIYT, KOTOpble SBISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU ISl MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTHM, M TOJTy4YEHUs
JOKYMEHTOB W HMH(pOpPMallUM, NPEIOCTaBISEMbIX B pe3yjibTaTe MPEeAOCTaBICHUS
TaKUX YCIYT.

4.5. [IpencraBnennble 3asBUTENIEM B (QopMe JOKYMEHTOB Ha OyMa)kKHOM
HOCHTEJIE 3a8BJIICHUE U MpUJIaraeMble K HEMY JIOKYMEHTHI MEPEBOASTCS paOOTHUKOM
MHOTO(QYHKIMOHAIBHOTO HEHTpa B (OpPMYy D3JIEKTPOHHOTO JOKyMEHTa MU (WJIH)
ANIEKTPOHHBIX  00pa30B  JOKYMEHTOB. OJIEKTPOHHBIE JTOKyMEHTbl U  (WJIH)
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCS YCHJIEHHON KBadu(UIIUPOBAHHOM
AJIIEKTPOHHON MOJMUCHI0 JOJDKHOCTHOTO JIMIAa MHOTO(QYHKIMOHAIBHOTO LIEHTpA,
HaIpaBISAIOTCA B AIMUHHCTpanuio ¢ ucnonb3zoBanueM AVC MO®I] u 3amuieHHbIX
KaHaJIOB CBSI3M, 00ECIIEUMBAIONINX 3aIIUTY TepeaBaeMoil HHGOPMAIIMN U CBEJICHHIMA
OT HENMPaBOMEPHOTO JOCTyMa, YHUYTOXKEHUS, Mojauduxanuu, OJIOKUPOBaHUSA,
KOIMPOBAHMUSI, pACHPOCTPAHEHHUS], UHBIX HEIPABOMEPHBIX JAEHCTBHIA

Cpok nepegaun MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM MPHUHATHIX UM 3asBICHUNA U
pUJIaraeMbIX JOKYMEHTOB B JOpMeE 3JIEKTPOHHOTO JOKYMEHTA U (UJTK) SJIEK TPOHHBIX
00pa3oB TOKYMEHTOB B AJMUHUCTPAIIMIO HE JOJDKEH MpeBbImaTh 1 (oauH) paboumii
JICHb.

[lopsamok u cpoku mepeaayri MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM MPUHSATHIX UM
3asBJICHUN W TpUIIaraeéMbIX JIOKYMEHTOB B (¢opMe JOKYMEHTOB Ha OyMa)KHOM
HOCUTENE B AJMUHHCTPALMIO OIPENECIAIOTCS COIVIAIIEHUEM O B3aMMOJEHCTBUM,
3aKTI0Ya€MbIM MEXIy MHOTO(YHKIIMOHATBHBIM IIEHTPOM H AJMHHHCTpAIied B
MOPSAAKE, YCTAHOBICHHOM nocTaHoBIIieHUeM [IpaBuTenbcTBa Poccuiickoit denepanuu
or 27 centsa6pa 2011 rToma Ne797 «O  B3aUMOJEHUCTBUM  MEXIY
MHOTO(QYHKIIMOHATBLHBIMU  [IEHTpAMU  TPEJOCTABICHUS  TOCYJApPCTBEHHBIX |
MYHHUITUTATBHBIX yCIyT ©W  (efepalbHBIMU OpraHaMU HCIIOJHUTEIBLHOW BIIACTH,
opraHamMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OpraHaMH TOCYAapCTBEHHOU
BlacTu cyobekToB Poccuiickoit ®denepanny, opraHaMd MECTHOT'O CaMOYIpaBIEHUS
WIA B CilydYasX, YCTAHOBJICHHBIX 3aKOHOJATeabCTBOM Poccuiickont deneparuu,
MyOTUYHO-TIPAaBOBBIMHU KOMTIAaHUSAMMY (J1anee — moctanoBieHue Ne 797).

Bbmaqa 3asAiBUTC/II0 PeE3yjabTaTa NMpeaoCTaBJICHUA MyHI/IIII/IHaJILHOﬁ YCIyru

4.6. [Ipy HAMMYUM B 3asIBICHUM O MPEAOCTABICHUN MYHHUITUTIATHHOU YCIYTH
yKa3aHUsI O BbIJau€ pe3yJbTaTOB OKa3aHWsSl YCIYrd yepe3 MHOro(yHKIMOHATbHBIN



LEHTP, AJIMHUHUCTpPAIMA MEPENACT IOKYMEHTbl B CTPYKTYPHOE TMOApa3JCIICHUE
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa JJIsi  TOCJEAYIOIIeH  BbIIaud  3asBUTEIIO
(mpeacTaBUTENIO).

[Topsmok u cpoku miepenauyd AJMUHUCTpAIMEN TakWX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIM EHTP OMPENESIOTCS COIVIAICHHEM O B3auMOJCHCTBUH,
3aKJIIOUYEHHBIM UMH B TIOPSJIKE, YCTAHOBJICHHOM _IocTaHoBIIeHHEeM Ne 797,

4.7. Ilpuem 3asiBUTENEN IJI BbIAAYU JOKYMEHTOB, SIBJSIOIIUXCSA PE3YIbTaTOM
MYHHUIUTNIAIBHON YCIYTH, OCYLIECTBISECTCS B MOPSAKE OUYEPETHOCTH MPHU MOITYyUYEHUHU
HOMEPHOTO TaJIOHA U3 TEPMHUHAJIA 3JIEKTPOHHOW OYEpENH, COOTBETCTBYIOMIETO LIEJIH
oOpaiteHust, TM00 MO MPeABaAPUTEIILHON 3aIUCH.

PaGoTHMK MHOrOQYHKIMOHAIBHOIO LEHTPA OCYLIECTBISET CIEAYIOIIHNE
JEUCTBUA:

1) ycTaHaBnIMBaeT JIMYHOCTh  3asBUTENS HAa  OCHOBAaHHMU  JIOKYMEHTAa,
YIOCTOBEPSAIOUIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM PoccuiicKoii
denepaunu;

2) poBepsieT MOJIHOMOYHS IPEACTaBUTEIIS 3asBUTEIS (B Cilydae oOpalieHHs
peACTaBUTENS 3asBUTEIS);

3) ompeaenseT cTaTyc UCIoaHeHus 3ampoca 3aspureis B AUC M®DII;

4) pacrieyaTbiBa€T PE3yJNbTaT MYHHIMIIAJLHOW  YCIAYTH, HampaBICHHBIN
B MHOTO()YHKIIMOHAJIBHBIN IIEHTP B (hOpPME AIEKTPOHHOTO JOKYMEHTA;

5) 3aBepsieT PK3EMIUIAP AJICKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENC
C HUCIOJIb30BAHMEM Te€YaTh MHOTO()YHKIIMOHAIBHOTO IEHTpa (B MPeayCMOTPEHHBIX
HOPMAaTUBHBIMU NPaBOBBIMU akTamMH Poccuiickoit @enepauuu ciyyasx — IedaTd
¢ uzobpaxenueM ['ocynapcrBenHoro repba Poccuiickoit @enepanun);

6) BbIIaeT JIOKYMEHTBI 3asfBUTENIO, TPU HEOOXOAMMOCTH 3alpaliuBacT
y 3aBUTENS MOANUCH 3a KaXKIbIi BbIIAHHBIN JOKYMEHT;

7) 3ampalnnBaeT COTJacue 3asBUTENS HA YY4acTHE B CMC-ONMPOCE JJISl OLCHKH
Ka4yeCcTBa MPEIOCTABICHHBIX YCIYT MHOTO()YHKITMOHAIBHBIM IIEHTPOM.
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[Ipunoxenne Ne 1 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY TIO
NPEAOCTABICHUIO MyHUITUITAIHON YCITyTH
10 1a4e MICHbMEHHBIX Pa3bsICHEHUIH
HAJIOTOIUTATENIIIMKAM U HaJIOTOBBIM
areHTam 110 BOIIpOcaM MPUMEHEHHUS
MYHUIIMTIATBHBIX TIPABOBBIX aKTOB O
Hajorax u coopax

dopma 3asiBJICHUA

B UcnogHuTe IbHBIN KOMUTET
CEJILCKOT'0 TTOCEJICHUS

oT

(®UO ¢puznueckoro nuua)

(®UO pykoBoxuTeNns opraHU3aluy, HAUMEHOBaHHUE
IOPUAMYECKOTO JIUIIA)

(MHH — 1 ropuruecKoro Jiuia)

(MecTOHaxOKAECHHE IOPUANUECKOr0 JIMLA; MECTO
perucrpanuy GU3MIECKOro JIUIA)

(MecToHaxOKICHUE I0PUANIECKOrO JIUIIA, MECTO
perucTpanuu GU3NIECKOoro JI1a)

(aomep TeneoHa, TIOYTOBBIN aapec, aapec
3JIEKTPOHHOMN TOYTHI)

3asBJIcHHE
10 1aYe NUCbMEHHBIX Pa3bsICHEHUIl 110 BOMpPocaM NpUMeHeHHsl
MYHUIIUTIAJbHBIX HOPMATHBHBIX IPABOBBIX AaKTOB 0 HAJIOrax M coopax

IIporiry ate pa3bsiCHEHE IO BOIPOCY

3asgBUTEND:

(DUO, namKHOCTH MpeICTABATEITS (TIOTTFCK) Foprmpeckoro JivR, OUO rpakiaHnHa, TIONHCE)
« » 20
MIL




[Ipunoxenne Ne 2 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY TIO
NPEAOCTABICHUIO MyHUITUITAIHON YCITyTH
10 1a4e MICHbMEHHBIX Pa3bsICHEHUIH
HAJIOTOIUTATENIIIMKAM U HaJIOTOBBIM
areHTam 110 BOIIpOcaM MPUMEHEHHUS
MYHUIIMTIATBHBIX TIPABOBBIX aKTOB O
Hajorax u coopax

CBeneHnus o 3asBUTENE, KOTOPOMY
aZlpeCcoBaH JOKYMEHT

(®UO — st puznvecKoro Jula; Ha3BaHHE,
OpraHU3aLHOHHO-TIpaBOBast (hopMa IOPUIMIECKOrO JIUIIA)

Anpec:

3J1. TI04Ta, HOMEP
Tenedona:

YBeaomienue
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEOCTaABICHUS
MYHHIIMITAIEHON YCIYTH IO J1aye MIChbMEHHBIX Pa3bsCHEHUH HAJIOTOIUIATEIBITUKAM U
HAJIOTOBBIM areHTaMm I10 BOIPOCaM MPUMEHEHUSI MyHHUIIMITAJILHBIX TPABOBBIX AKTOB O
Hajiorax u coopax

Hacrosmum  moaTBepxpaeTcs, 4YTO NpU  NpUEME  3asBICHUS  HA
NPEIOCTaBICHUE MYHUIMIIATBHON YCIYrM TIO Jade NHCbMEHHBIX Pa3bsCHEHHMA
HaJIOTOTUIATENIPIIIMKAM W HAJOTOBBIM  areHTaM [0  BONpOCaM  IPUMEHEHHUsI
MYHUIIMIIATBHBIX TPAaBOBBIX aKTOB O Hajorax M cOopax (majee - MyHHIMIAIbHAS
yciayra) ¥ JOKYMEHTOB, HEOOXOJMMBIX JJIS MPEIOCTABICHUS MYHHIIUIIAIBHOM
yCIyTd, OBUTM YCTAaHOBIEHBI OCHOBaHUS JUIsl OTKa3a B TpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPETyCMOTPEHHBIC
MyHKTamu 2.15 AIMUHHCTPATUBHOTO PETJIaMEHTA!

(ykazaTp OCHOBaHHE)

(momxHOCTHOE THIIO (PaOOTHHK), YITOTHOMOYCHHOE (Tonmuch) (MHUTIMATBL, (aMIITHS)
HA TPUHSITHE perIeHns 00 0TKase B MpreMe TOKYMEHTOB)

M.IL « » 20 T

HOI{HI/ICB 3a4BUTCIIAA, IIOATBCPIKAAIOIIAA IIOJIYYCHHUC YBCIAOMIICHUA 00 OTKaze B

nprueMe JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEIOCTABICHUS MYHUITUIIAIBHON YCIyTH:
« » 20 r.

(moamuce) (MHATATTBL, (haMILITHS)



[Tpunoxenue Ne 3

K AIMHHHUCTPAaTUBHOMY PETJIaMEHTY IO
IIPEIOCTABIICHUIO MYHULIMIIAJIBHON YCIIYTH
10 Ja4€ NMNCbMEHHBIX pa3T>SICHeHPII>'I
HaJOoromiareJbuainKaM U HaJIOT'OBBIM
arcHram I1o BOIIpocCaM IMPUMCHCHHUA
MYHHUIMIIAJIBHBIX ITPABOBBIX aKTOB O
Hajorax u coopax

Pexomenayemasi popma 3asiBjieHUs
00 McnpaBJIeHUHU ONEYATOK M OIIHUOOK B BBIIAHHBIX B pe3yJibTarTe

nmpexocraBJCHUA MyHHHHHaﬂbHOﬁ YCIOYIa JIOKYMEHTaX
(7151 IOPUINYECKUX JIHIL)

dupmeHHbIN OTaHK (TPU HATUYHH )
B HcnonHUATENBbHBIN KOMUTET
CEIIbCKOTO MOCEJIEHUS

oT

(Ha3BaHWeE, OPraHU3aMOHHO-TIPABOBAS
dbopma IOPUANIECKOTO JIUIIA)

WNHH:

OI'PH:

Anpec MecTa HaXOXKICHUS HOPUANYECKOTO
JMIa;

®dakTHUeCKH  agpec HaxoxIeHus (Tpu
HaJIUYHH):

Anpec 3JIEKTPOHHOM MOYTHI:

Howmep koHTakTHOTO TenedoHa:

3asBJIcHHE

[Ipomry ycTpaHuTh (MCTIpaBUTH) omedaTky u (Win) omuoOKy (HY>KHOE yKa3aTh)
B paHee NMPUHATOM (BbITAHHOM )

(yka3bIBaeTcsi HAUMEHOBaHNE JOKYMEHTa, B KOTOPOM JIOMYIIIEHa OreyaTKa WIIN OIIHOKa)

oT Ne
(yKaBBIBaGTCH aarta HpI/IHHTI/IH nu HOMep ,Z[OKyMCHTa, B KOTOpOM zlonymeHa orcyaTkKka Ujin OIHI/I6Ka)

B 4aCTHu

(ykaspIBaeTcs AOMyIIeHHasl OIeyaTKa Wil OIOKa)
B CBA3HU C




(yKa3I>IBaIOTC$I JOBO/JIbI, @ TAKIKE PCKBU3UTHI I[OKyMeHTa(-OB), OGOCHOBBIB&IOHII/IX JOBOJBI 3aABUTCIIA O HAJIMYUH
OIICYAaTKH, OHII/I6KI/I, a TAK)KC COACPIKAIIMNX ITPABUIILHBIC CBCILCHI/IH).

K 3asBnenuto npuiaratorcs:
1. MOKyMEHT, TMOJTBEPXKIAIOIIUN MMOTHOMOYMS TpeAcTaBuTeNs (B clydae
oOpallieHus 3a MOJIyYeHUEeM MYHUIUIIATLHONU YCIYTH MPEJACTABUTEIN);
2.
3.
4,

(yKa3I)IBaIOTCH PCKBU3UTHI JOKYMCHTA (-OB), O6OCHOBI>IBaIOH_II/IX JOBOJABI 3asABUTCIIA O HAJIMYHUH OIICYATKH, a TAKXKC
coacpIKalux MpaBUIbHBIC CBeZ[eHI/IH)

(HaI/IMeHOBaHI/Ie JOJDKHOCTHU (HOI[HI/ICL PYKOBOAUTEIIA ((baMI/IJ'II/IH, MHHUIWAJIbI
PYKOBOAUTEIIA FOPUIUICCKOTO J'II/ILIa) IOpUIUYCCKOro JjJuua, PYKOBOAUTEIA FOPUIAUYECKOro JInla,
YIIOJTHOMOYEHHOT'O HpeZ[CTaBI/ITeJ'IH) YIIOJTHOMOYEHHOI'O HpeJICTaBPITeJ'ISI)

M.IIL. (npu HANMMUUN)

PexBu3uThl HOKYMCHTA, YIOCTOBCPATOMICTO JIMYHOCTD YIIOJTHOMOYCHHOTI'O
mpeaACTaBUTCIIA:

(yxa3pIBaeTcss HAMMEHOBAaHHE JOKYMEHTHI, HOMEp, KeM M KOTJa BBIIaH)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY TIO
NPEAOCTABICHUIO MyHUITUITAIBHON YCITyTH
10 1a4e MIChbMEHHBIX Pa3bsICHEHUH
HAJIOTOTUTATENBIIMKAM U HaJIOTOBBIM
areHTam 110 BOIIpOcaM MpUMEHEHHUS
MYHUIIMTIATBHBIX TIPABOBBIX aKTOB O
Hajorax u coopax

Pexomenayemasi popma 3asiBjieHUs
00 McnpaBJIeHUHU ONEYATOK M OIIUOOK B BBIIAHHBIX B pe3yJibTarTe

nmpexocraBJCHUA MyHl/I].[l/IHaJIbH()ﬁ YCIOYI'ud JIOKYMEHTaX
(75 pu3HYECKUX JIULY)

B HcnoaHuTenbHBIA KOMUTET
CEJILCKOT'O ITOCEJICHUS
oT

(®UO ¢duznueckoro nuua)
PexkBu3nuThI OCHOBHOTI'O JIOKYMEHTA,
YAOCTOBEPSAIONIETO JIUYHOCTD:

(yka3pIBaeTCs HAMMCHOBAHHUE JIOKYMCHTBI, HOMEp, KeM U
KOT/1a BBIJIaH)

AJlpec MecTa JKUTENbCTBA (MpeObIBaHUSA):

AJlpec 3NIeKTPOHHOM NOYTHI (MMPY HATTMYHH):

Homep xoHTakTHOTO TenedoHa:
3asBjIeHHE

[Ipomy ycrpanuTh (MCHpaBUTh) omedarky W (wim) ommOKy (HY)KHOE yKaszaTh) B paHeEe
MPUHATOM (BBIJIAHHOM)
(YKa3bpIBaeTCsi HAMMEHOBAHUE JIOKYMEHTa, B KOTOPOM JIOITYIIICHA OTleYaTKa WK OIIUOKA)

oT Ne
(yka3pIBaeTcs gata IpUHATHS M HOMEP JOKYMEHTa, B KOTOPOM JIOIYIIEHA OIeYaTKa MII OIIHOKA)

B 4aCTH

(yxa3bpIBaeTcs AOIMyIIeHHAas oreyaTKa Wil OITHOKa)
B CBA3H C

(YKa3pIBaIOTCS JOBOABI, a TaKKe PEKBH3UTHI JIOKyMEHTa(-0B), OOOCHOBBIBAIOIINX [IOBOABI 3aSBHUTENS O HAIHIHA
OIIEYATKH, OIIHOKH, a TAKXKE COACPIKAIIIX IPABUIBHBIC CBEICHHS).

K 3asBnenwnto MpUjIarar0TcCs:

1. JAOKYMCHT, HOI[TBCp)KI[aIOIJ_II/Iﬁ MOJIHOMOYHUA TMPCACTABUTECIIA (B cjrydqac 06paIJ_ICHI/I}I 3a
MOJIYYCHHUEM MyHHHHHaHBHOﬁ yciiyru Hpe,Z[CTaBI/ITCJ]ﬂ);
2.

(yKaBBIBaIOTCH PCKBU3UTHI NOKYMCHTA (-OB), 0600HOBLIB3IOIIII/IX JOBOABI 3asABUTCIIA O HAJTMYHH OIICYAaTKH, 4 TAKXKC
coACpIKaAIUX MPaBUIbHBIC CBG,ZIGHI/UI)




(mata) (monmmucs) (®.1.0.)

PekBU3UTHI TOKyMEHTA, YA0CTOBEPSIOIIETO JUYHOCTD MIPEACTABUTEIS:

(yKa3BIBaeTCH HaMMCHOBAHUEC JOKYMCHTbBI, HOMEpP, KEM U KOrJa BBIZ[aH)



	I. Общие положения
	Предмет регулирования Административного регламента

	Круг заявителей
	Требования к порядку информирования о предоставлении муниципальной услуги
	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги

	Описание результата предоставления муниципальной услуги
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, подлежащих предоставлению заявителем, и услуг, которые являются необходимыми и обязательными для предоставления муни...
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующи...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче заявления
	о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги,
	и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	Исчерпывающий перечень административных процедур

