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O6 yTBepxaeHUn AOMUHUCTPATUBHOIO

pernameHTa no npefocTaBneHNIo
MyHUMUMMANbHOW  ycnyrm  no  gade
MUCbMEHHbIX pas3bsACHEHUN

HanoronnatenblukaMm W HanoroBbIM
areHTam no BonpocamM MNPUMEHEHNS
MYHMUMNANbHbIX MNPaBOBbIX aKTOB O
Hanorax n cbopax

B cooTtBeTcTBUMN C PegepanbHbiM 3akoHOM OT 27 utona 2010 roga Ne 210-03 «O6
opraHusauum npegocTaBfieHUs rocyaapCTBEHHbIX WM MYHUUMNANbHbIX YCyr», YCTaBoM
HOBOULWNNHCKOrO CenbCcKoro noceneHns [OpoxoKaHOBCKOro MyHUUMMANbHOrO panoHa
McnonHutenbHbin KOMUTET HOBOWULLUNMHCKOrO Cenbckoro rnoceneHvs [OpoxKaHOBCKOro
MyHuumnaneHoro panoHa NMNOCTAHOBIJIAET:

1. YTBepauTb npunaraembli AOMUHUCTPATUBHBIN pernameHT no npeaoctaBfieHNo
MYHUUMNANbHOMW YCyrM MO Adayvye MNUCbMEHHbIX pPas3bsACHEHUM HarnoronnaTesblmukamMm u
HanoroBblM areHTaMm no BOMpPOCaM MNPUMEHEHUS MYHULUMNANbHbIX MNPAaBOBbLIX aKTOB O
Harnorax n céopax.

2. Hactosilwee noctaHoBrieHWe BCTyNaeTr B CWUY B COOTBETCTBUM C YCTaBOM
HoBOMLLANHCKOrO cenbCKoro noceneHuns JpoxekaHoBCKOro MyHULUMMNANbLHOMO panoHa.

3. OnybnukoBaTtb HacTosiLee noctaHosneHne Ha OdmunansHOM nopTane npaBoBOW
nHdpopmauuun Pecnybnuku TaTapcTtaH.

4. KOHTpOsb 3a UCNOSIHEHNEM HACTOSLLErO NOCTAHOBINEHUS OCTaBSAO 3a COOON.

I'maBa HOBOMIIITHHCKOTO CEABCKOr0O TIOCEIIEHHUS P
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YT1BEpPXKAOEH

NnocTaHOBEHNEM

McnonHutensHoro KomuTeTa
HosouwwnnHckoro CenbCcKoro
noceneHus [ pox>KaHOBCKOro

MYyHULMNanbLHOro panoHa
o1 06.04.2026 Ne 18

AOMWHUCTPATUBHBIN pernameHT
no NpeAoCcTaBNEeHN0 MyHULMNANIbHOW YCAyrn No Aave NMCbMEHHbIX pa3bACHEHUN
HanoronnartenbLnKamM 1 HanoroBbiM areHTam no Bonpocam npuMeHeHUss MyHUUMnanbHbIX
NpaBOBbIX aKTOB O Harorax n céopax

. O6wme nonoxeHusa
MpeameT perynupoBaHa AQMUHUCTPATUBHOIO pernaMmeHTa

1.1. ADMVHUCTPATUBHBIA perfiaMeHT Nno NpPegoCTaBfEHUI0 MyHMLMMANbHON YCryru
no gayvye MNUCbMEHHbIX Pa3bsCHEHUA HarnoronnaTtesiblWukaM M HanoroBbiIM areHTam no
BOMpoOCaM MNPUMEHEHUA MyHMUMNanbHbIX MNPaBOBbIX aKTOB O Hanorax u cbopax
paspabotaH B UensaX MNOBbIWEHUA KayYecTBa W OOCTYNHOCTM NpeaocTaBrieHus
MYHMLMMNANbHOW ycnyru, onpegenseT ctaHgapT, CPOKM U nocrefoBaTesNibHOCTb A4eNCTBUM
(agMuHMUCTpaTMBHBLIX  Npoueayp) WcnonmHutenbHoro  komuteta  HOBOWMLIMIMHCKOrO
cenbCKOro  noceneHns  [poXOKaHOBCKOrO  MyHMLUMNAnbHOrO  panoHa(ganee  —
AOMWHUCTPATUBHBINA pernameHT).

Kpyr 3asButenen

1.2. 3agButensmMn npuv nNpenocTtaBfeHMM MYHUUMNANbHOW  yCnyrn SBASIOTCA
lopuandeckne nuua, MHAMBMAyanbHble npegnpuHumaTenu, dpusndeckme nuua nmbo ux
YNOMHOMOY€EHHble NpeAacTaBuTenn, obpaTtuBwmeca B MCNONHUTENbHbLIN  KOMUTET
HoBOUWNNHCKOrO Ccenbckoro nocenexHust [poxoKaHOBCKOMO MYyHMLMNANbHOIO paroHa
(nanee — AgMuHUCTpauMs) NO BOMPOcaM MPUMEHEHUSI HOPMATUBHLIX MPAaBOBbLIX aKTOB
MyHMUMNanbHOro obpa3oBaHMs O MECTHbIX Hanorax wu cbopax C 3anpocoMm O
npegocTaBneHnn MyHULUNANbHOW YCNyrn, BblpaXXeHHbIM B MMCbMEHHOW UM 3NEKTPOHHOM
dopMme (ganee — 3asgBuTeENN).

Tpeb6oBaHus K nopAAKy MHPOPMUPOBaAHUSA O NpeaoCTaBNeHUn
MyHULMNAaNbLHOM ycnyru

1.3. lHpopMmpoBaHne o rnopsigke npefocTtaBneHns MyHUUMNanbHOW  YCnyru
OCYLLIeCTBNAETCA:

1) HenocpeaCTBEHHO NpU TIMYHOM NpuemMe 3asaBuTend B AOMUHUCTpaLUuu;

2) no TenedoHy B AOMUHUCTpaLUnK;

3) nocpeAcTBOM pasMeLleHUsi B OTKPbITON 1 JOCTYNHOW hopme nHopmaLmun:

a) Ha lNopTane rocyaapcTBEHHbIX M MyHULUMNANbHbIX YCAyr (pyHKUUI);

6) Ha ocmumaneHoM cante [pox>kaHOBCKOrO MyHMLMNANbLHOIO pavoHa B pasgene
HOBOULUNNHCKOTO CEeNnbCKOro noceneHnss B MHEMOPMaLNOHHO-TENEKOMMYHUKaLMOHHON
cetn «HTepHeTY;

4) nocpeacTBOM  pasMelleHns WHgpopMaumm Ha MHEOPMALMOHHBIX  CTeHaax
ALOMUHUCTpaUu.

1.4. HdpopMupoBaHMe OCyLLECTBIISETCS NO BOMPOCcaMm, KacatoLnmcs:

a) cnocoboB nogayn 3asaBneHnsa 0 NpeaoCTaBAeHUM MyHULUNANbHOW YCyru;



0) agpeca AgMUHUCTpaUMKW, Kyaa MOXHO obpatntbCa C  3asiBeHUEM O
npegocTaBneHnn MyHUUMNanbHON yCnyru;

B) cNpaBO4YHOM NHpopMaumn o padbote AgMUHUCTpaUnN;

) AOKYMEHTOB, HEOOXOANMbIX ANs1 NPefOCTaBNeHNs MyHULMNANbHOW YCIyru;

[1) nopsigka 1 CPOKOB NpeaocTaBreHns MyHULMNAansHON yCnyru;

e) nopsgka nosiydeHUss CBeAEeHUWW O XOAe pPacCMOTPEHUs  3asiBfieHUst O
npefocTaBfNeHnn  MyHuMUMNanbHOW  ycrnyrm W O pesynbTatax npefocTaBreHus
MYHULMNANbHON YCNYru;

X) No Bonpocam MpefoCTaBneHus YCryr, KOTopble ABNATCA HeoOXOAMMbIMU U
o6a3aTenbHbIMK NS NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTu;

3) nopsigka gocyaebHoro (BHecynebHoro) obxkanoBaHusa gencteun (6es3nencrens)
AOIMPKHOCTHbBIX NUL, N NPUHUMAEMbIX UMW pPeLLIEeHUA NPy NPegoCTaBeHMN MyHMLMNANbHON
yCnyru.

Mony4eHne nHdopmaumm No Bonpocam NpPeaocTaBeHns MyHULUNANbLHOM yCryrn n
yCnyr, KoTopble £BRAIOTCA HeobxoaumbiMM M obs3aTenbHbIMW NS NpeaocTaBneHns
MYHMLUMMNANbHON YCNyru, ocywectensaetca 6ecnnaTtHo.

1.5. MNpu ycTHOM obpalleHnn 3assutenst (MMYHO unu No TenedoHy) OOMKHOCTHOE
nmuo AAMUHUCTPaLMK, OCYLLECTBNSANLWEee KOHCYNbTUPOBaHUE, NogpobHO N B BEXINBOW
(koppekTHOM) hbopme uHOpMUMPYET 0OpaTMBLUMXCA 3asiBUTENEN NO MHTEPECYHOLLNM
BOMpocam.

OtBeT Ha TenegoOHHbIN 3BOHOK [OSMKEH HauMHatbCa C uHdopmaumm o
HaMMEeHOBaHWN OpraHa, B KOTOPbIA MO3BOHMN 3asBUTENb, hamMunmMm, UMEHU, OT4ecTBa
(nocnegHee — Npy HaNMYMKM) N OOSMKHOCTY NnLA, NPUHSABLLETO TeNedOHHbIM 3BOHOK.

Ecnn pormkHocTHOEe nnuo AOMUHUCTPaLMK, OCYLLECTBNSAIOLWEE KOHCYITbTUPOBaHME,
HEe MOXeT CaMOCTOATENbHO [AaTb OTBeT, TenedOHHbIN 3BOHOK [OIMKeH ObITb
nepeagpecoBaH (nNepeBedeH) Ha Opyroe OOMMKHOCTHOE NUUO UK Xe obpaTtueLieMycs
nmuy AosmkeH 6bITb coobeH TenedOoHHbIN HOMEpP, MO KOTOPOMY MOXHO OyaeT nony4ntb
HeobxoauMyto MHOpPMaLMIO.

Ecnn nogrotoBka oTBeTa TpebyeT NpoOOOImKUTESNTIbHOrO BPEMEHU, OH npeanaraet
3asBUTESO OOMH U3 CrieayoLwwmnx BapuaHToB AanbHENLINX OENCTBUN:

1) n3noxuTb obpalleHne B NTMCbMEHHON hopme;

2) Ha3HauNTb Apyroe BpeMs AN KOHCYIbTauui.

[OofmKHOCTHOE NUUO AAMUHUCTPAUUKM, OCYLLECTBRSAIOLWEE KOHCYNbTUPOBaAHWE, He
BrpaBe OCyLeCTBMATb MHPOPMUPOBAHME, BbIXOAALLEE 3a paMK/M CTaHAapTHbIX npoueayp
N YyCNoBUA NpeaoCTaBneHns MyHULMNANbHOW yCnyrn u Brvsowee NpsmMo UM KOCBEHHO
Ha NpYHYMaeMoe peLUeHue.

MpooomknTenbHOCTb MHAPOPMUPOBAHNA MO TenedoHy He ormkHa npeBbiwaTtb 10
MUHYT.

NHopMupoBaHMe OCyLecTBNAeTCs B COOTBETCTBUMM C rpadmkom npuema
rpaxagaH.

1.6. Mo NMUCbMEHHOMY obpauieHnio 3aaBuTend JOIMKHOCTHOE nuo
AOMUHMCTPaUMK, OTBETCTBEHHOE 3a NPeaoCTaBfieHNne MyHULMNanbHOW yCnyr, nogpobHo
B NMUCbMEHHOW YOPME pPa3bsCHSAET rpaxaaHuHy CBEeAEHWsS Mo BOMpocaM, yKasaHHbIM B
nyHkTe 1.4 AOMWUHUCTPATUBHOIO pernamMmeHTa, B nopsake, yctaHosrieHHOM PefiepanbHbiM
3akoHOM oT 2 masa 2006 roga Ne 59-03 «O nopsiake paccMoTpeHust obpalleHuii rpaxaaH
Poccuiickon ®egepaunn» (qanee — ®enepanbHbin 3akoH Ne 59-03).

1.7.Ha EIIY pasmewarTca cBegeHusi, npegycMoTpeHHble [lonoxeHvem o
MyHUUMNANbHOM  UHJOPMaUMOHHOM  cucTeMe  «PeecTp  rocydapCTBEHHbIX U
MYHULMNANbHLIX YCNYr (PYyHKUNA)».

1.8. Ha odwuumanbHom cante [OpOXckaHOBCKOrO MYyHMUMNANbLHOMO panoHa B
pasgene HOBOMLIIIMHCKOrO CENbCKOro NoceneHns Hapsiay co CBe4eHNAMU, YKa3aHHbIMU B
nyHKTe 1.7 HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa, pasMeLLatoTCs:

a) nopsgoK M crnocobbl nogayn 3asiBNeHus O NpefocTaBfeHun MyHULMNanbHON
yCnyru;



6) nopsagok u cnocobbl npefBapuUTENbHOM 3anMcKM Ha nogadvy 3asaBfieHus o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

B) UH(pOpMaLMa Mo BOMpocaMm nNpefoCTaBrieHUs YCryr, KOTopble SABMSATCH
HeobxoaMMbIMK 1 06A3aTeNbHbIMK ANSA NPeA0CTaBNEHUss MyHULMNANbHOW YCIYIu;

r) NOpsgoK MOnyvYeHuMs CBeOeHUW O XOo4e PacCMOTPEHWa  3asiBNeHud o
NpegocTaBNeHNNn  MyHMUMNANbHOW  ycriyrM W O pes3ynbTatax npefocTaBreHus
MYHULIMNAnNbHON YCNYru.

1.9. Ha uHMopMauMOHHbIX CcTeHaax AOMUHUCTPaUMU MNOANEXUT pasMeLleHUIo
cnepyowasn nHpopmauus:

a) MecTo HaxoxaeHuna n rpaduk paboTel AQMUHUCTPaLNK;

6) cnpaBoyHble TenedoHbl AODMUHUCTPaLUN;

B) agpeca odvumanbHOro camta, a Takke 9NeKTPOHHOW nouTbl U (M) dopMmbl
obpaTHon CBA3N AAMUHUCTPaLUMK;

r) BpeEMSI OXMAaHWUS B oYepean Ha NpueM OOKYMEHTOB W MorlydyeHue pesynbTata
npegocTaBneHns MyHULMNanbHOW yCryrm B COOTBETCTBUM C TpeboBaHMAMMU HACTOALLEro
AOMUHUCTPATMBHOIO perfnameHTa;

[1) CPOKM NpeaoCcTaBrieHNs MyHULUMNANnbHOW yCnyru;

e) obpasLbl 3anofHEHUN 3a8BEHNA U NPUNOXKEHUI K 3asiBIIEHUAM;

X) ncyepnbiBalOLWUN nepedeHb OOKYMEHTOB, HeobxoauMbIX ANs NpedocTaBrneHus
MYHULMNANbHON YCNYru;

3) cHepnbiBaloLWNA NepeyYyeHb OCHOBAHWA AN OTKasa B MNpueMe [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCYTu;

n) UcyepnbiBalOLWMM nepevyeHb OCHOBAHWA ANA MPUOCTAHOBMEHUS UMM OTKas3a B
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

K) nopsaok u cnocobbl nogavn 3asdBreHust O NpefocTaBfieHUn MyHUUUNanbHOM
yCnyru;

n) nopagok 1M cnocobbl NOMyYEeHUA pasbACHEHU MO NOPSAAKY MNpeaoCTaBneHus
MYHULIMNANbHON YCNYru;

M) NOPSOOK MOSyYEeHUs] CBEAEHWM O Xo4e pPacCMOTPEHUA  3asiBfieHUs O
npegocTaBfNeHnn  MyHUMUMNanbHOW ycrnyrM W O pesynbTatax npefaocTaBreHus
MYHULMNANbHON YCNYru;

H) NOPSOOK 3anUCK Ha NNYHBIN NPUEM K AOSPKHOCTHLIM L aM, PYKOBOAUTENSAM;

0) nopsgok gocygebHoro (BHecygebHOro) obxanoBaHus pelueHuin, OencTBumn
(6e3pencTBmsl) AOMKHOCTHBIX NAL, OTBETCTBEHHbIX 3a NpeaocTaBrneHne MyHULMNanbHON
ycnyru.

1.10. B 3anax oxuaaHus AOMUHUCTPaAUUM pasMeLLaroTcs HOpMaTUBHbIE NPaBOBbIe
akTbl, perynupyrowme nopsgok NpeaocTaBneHns MyHUUMNanbHOM YCryru, B TOM 4ducrie
HacTosAWMA  AOMWHUCTPATUBHBLIA pPEernamMeHT, KOTopble Mo TpeboBaHWio 3asBUTENS
NpefoCTaBATCA eMy AS151 O3HAKOMITIEHMS.

1.11. Hpopmauma o xode pacCMOTpeHUs 3asiBfieHUMst O npenocTaBrieHuun
MYHMUMMNANbHOM ycnyrm u O pesynbTatax MpeaocTaBreHnss MyHUUMNanbHOW YCnyru
MOXeT ObITb NonyyeHa 3asBuTenem (ero npeacraBuTtenemM) B nuyHoMm kabuHete ENMMY, a
Takke B AQMUHUCTpaumm npu obpalleHnmn 3aaButens Nn4Ho, no TenedgoHy, NnocpeacTsomM
3NIEKTPOHHOM MOYTHI.

Mopspok, hopma, MeCcTO pasmMeLleHUA U cnocoObl NONYYEeHUA CNPaBOYHOMN
UHcopmauum

1.12. CnpaBoyHas wuHdopmauuss 006 AgMuHMCTpauuu, npenocTaBndalowen
MYHULUMNANbHYIO YCNyry, pasMeLleHa:

a) Ha MHOPMALUMNOHHLIX CTeHAaxX AAMUHUCTPaLMK;

6) Ha oduuymnanbHOM cante [OpoxckaHOBCKOrO MyHUUMNANbHOrO pamoHa B pasgene
HOBOULLNNHCKOrO CENbCKOro MnoceneHnss B UHAPOPMaLNOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeTY;



B) B rocygapCTBEHHOM WH(OPMaUMOHHON cucteme «denepanbHbin  peectp
rocyaapCTBEHHbIX 1 MyHUUMNAnbHbIX ycnyr (yHKUM)» n Ha ENMTY.

CnpaBoy4Homn siBnsieTcs HhopmMmaums:

a) 0 MecTe HaxoxaeHust n rpaduke paboTel AAMUHUCTPaLK;

6) 0 cnpaBoyYHbIX TenedoHax AAMUHMCTPALMK, OpraHuM3auuin, Y4acTBYHOLMX B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

B) o6 apgpecax 3neKkTPOHHOM No4yTbl M (Mnn) dopmax obpaTHOM CBA3N
AOMUHUCTpauu.

Il. CrangapT npeaocTaBneHMss MyHMLMNANbHOW yCnyru

HaumeHoBaHMe MyHMUMNANbLHOW yCnyru

2.1. [laya NMCbMEHHbIX Pa3bsiCHEHU HamnoronnatesnblmMkaMm Mo  BoMNpocam
NPUMEHEHNA HOPMAaTMBHbIX MPaBOBbIX aKTOB MyHUUMNANbHOrO o6pa3oBaHnst O MECTHbIX
Hanorax n céopax.

HanmeHoBaHMe opraHa MeCTHOro camoynpasneHus (opraHusauum),
npeaocTaBnsAoLwero (LWen) MyHMLMnanbHY ycnyry

2.2. MyHuuunanbHas ycrnyra npegocTaBnseTcs AOMUHUCTpaunen -
McnonHuTenbHbiM KOMUTETOM HOBOWLLIMHCKOrO CENbCKOro NOCEeneHuns.

2.3.B npepoctaBneHun  MyHUUMNANbHOW  yCryrM  MNpUMHAMAlOT  ydacTue
MHOFO(OYHKLMOHAMNbHbIE LEHTPbl NPU  HannMynMm COOTBETCTBYHOLLErO COrfalleHns o
B3aMMOENCTBUN.

Mpn npegocTtaBneHUN MyHUUUNANbLHOM YCnyrm AOMWHUCTpaUMSA OCyLecTBNseT
NnoAroTOBKY M HanpaBneHne MexBeJOMCTBEHHbIX MHOPMAaLMOHHBIX 3anpoCoB.

2.4. lNpu nNpegocTtaBneHnn MyHuumMnanbHoOW ycrnyrn AOMUHUCTpaUMn 3anpeliaeTcs
TpeboBaTb OT 3asiBUTENS OCYLIECTBMEHNA OEWCTBUM, B TOM 4WUCrEe COrnacoBaHun,
HeoOXoaUMbIX AN MONyYeHUs MyHUUMNANbHOW YCRyrn U CBS3aHHbIX C obpalleHnem B
WHblE TOCYAApPCTBEHHbLIE OpPraHbl M OpraHM3aumn, 3a MWCKNIYEHUEM MNONyYEeHUsa YCIyr,
BKIMIOYEHHbIX B MepeyveHb YCryr, KoTopble ABMAATCA HeobxoauMMmbiMU U 06a3aTeNbHbIMU
AnNs NpeaoCTaBMNEeHNs MyHULMNANbHbBIX YCyr.

OnucaHue pe3ynbTaTa NpefocTaBreHUsA MyHULMNANbLHOW ycnyru

2.5. Pe3ynbTaToM NpeaocTaBneHnss MyHMUMnanbHON ycnyru SBNseTcs NMCbMeHHoe
pasbsCHEHMEe No BONPocaM NPUMEHEHUS MyHULMNAbHbIX HOPMATMBHbIX NPABOBbLIX aKTOB
0 Hanorax u cbopax HOBOULLNIMHCKOIO CENbCKOro NOCeneHus.

Cpok npegocTaBneHusi MyHMLIMNANbLHOW YCINyru, B TOM YUCTie C Y4eTOM
Heo6xoAUMOCTHU OGpalleHUs B opraHnMsaumm, y4acTByowwme B NpeaocTaBrieHun
MyHULUMNANbHOM YCNyru, CPOK NPUOCTaHOBJIEHMA NpeaoCcTaBNeHus
MYHMLMNaNbLHOW yCnyru B criy4yae, ecfiv BO3MOXXHOCTb NPUOCTaHOBIEHUA
npeaycmMoTpeHa 3akoHogaTtenbcTtBoM Poccumnckon ®egepauun, PoctoBCckon
obnacTun, cpok Bblaauu (HanpaBrneHUs) LOKYMEHTOB, ABNSAOLWUNXCSA pe3yNnbTaToM
npegocTaBrieHNA MyHULUNANbHOW yCInyru

2.6. Cpok npenocTaBneHust MyHUUMNANbHOW YCNyrM UCYMCNSETCS CO  OHS
NoCTynneHus 3asasneHns B AQMUHUCTPaLMIO NOCPeLCTBOM NMOYTOBOro oTnpasnieHnsa nmbo
B pOopMe 3NEKTPOHHOIO AOKYMEHTa C mcnonb3oBaHnem ENMMY (c momeHTa TexHu4yeckon
peanusauuun), nMbo nuyHoro obpalleHus 3asBuTens, B npegenax cBoen KoMneTeHuun B
TeuyeHun OByx mecsues. 1o peweHuto MaBbl HOBOMLLNMHCKOIO CEMbCKOrO NnoceneHus
CPOK MOXET BbITb NPOASIEH, HO HE Boree YeM Ha OAUH Mecsl,.



[aton nocTynneHusa 3asBneHns O NpegocTaBfeHUn MyHUUUNanbHOW ycrnyrn npu
nMYHOM obpalleHnn 3aaBuTens B AOMUHUCTPALUNIO CHMTAETCS AeHb nodayvv 3asBreHus o
npegocTaBNeHnn MyHUUMNANbHOW YCAYrn C MPUMOXEHWEM NpedyCMOTPEHHbIX MYHKTOM
2.8 AAMWHNCTPaTUBHOIO perfaMmeHTa Hagnexawmm obpa3om ohOpMIIEHHbIX JOKYMEHTOB.

[aTton nocTynneHnsa 3asiBreHus O NpegocTaBfieHUn MyHUUMNanbHOW YCnyru B
AOMUHUCTPaUmio B oopMe 3NEeKTPOHHOro AokymeHTa Ha ElNMNY (c MoMeHTa TexHu4eckom
peanus3auuun) cyuMTaeTcs [OeHb HanpasfeHus 3adBUTEN0 3NEKTPOHHOro COOobLEeHUa o
npuemMe 3adBfneHns O nNpeaoCTaBfiEHUN MYHULMNANbLHOW YCIyrM C  MPUIIOXEHUEM
NpeaycMOTPEHHbIX MYHKTOM 2.8 AOMUHUCTPATMBHOIO perfnaMmeHTa Hagnexawmum obpasom
0dPOPMIIEHHbIX JOKYMEHTOB.

[aton nocTtynneHnsa 3asdBneHuss O MpefoCTaBAeHUM MYHULMNANbHOW YCryru
nocpeacTBOM MOYTOBOrO OTMPABMEHUA CYMTAETCA [OeHb (aKTUYeCKOro nocTynneHus
3a8BNeHNss O npefoCcTaBfeHuM MyHuuMnanbHOW ycryrm B AOMUHUCTpauuio B
cooTBeTCTBUN C TpeboBaHUAMU NyHKTa 2.8 AOMUHMUCTPATMBHOIO pernameHTta. B cnydvae
NOCTYNNEHUs 3asiBfeHMst B BbIXOAHOW (Hepabounn wnn npasgHUYHbIA) AeHb OaTou
NOCTYNMEHUS CYMTaeTCAa CreayoLwmin 3a HUM NepBbii paboynin oeHb.

[MuCbMEeHHOEe pasbsiCHeHVMe HanoronnaTenbliMKy MO BonpocamM MNpUMEHEHUS
HOPMaTMBHbBIX MPaBOBbLIX aKTOB O MECTHbIX Hamnorax u cbopax  HoBouwnuHcKoro
cenbCKoro noceneHns nMbo MOTMBUPOBAHHBLIM OTKa3 B pPa3bsACHEHWM HanpaBnseTcs
3asBUTEN0 O4HMM U3 crnocoboB, ykazaHHOM B 3asBNeHUM B BUAE:

a) ByMakHOro [OKyYMeHTa, KOTOpblA 3asBUTENb MoflydaeT HEenocpeAcTBEHHO Mpu
nn4yHOM obpalleHnun B AODMUHUCTpaLnK;

6) BymaxxHOro [OOKyMEHTa, KOTOpbIA HanpaBndeTcs 3asBUTEND MNOCPEenCTBOM
NMOYTOBOrO OTMNPABMEHUS 3aKa3HbIM MUCLMOM C MPUMIOXEHWEM MNPeACTaBIEHHbIX WM
AOKYMEHTOB;

B) 9NIEKTPOHHOIO [OOKYMEHTa, KOTOpbIM HanpaBnseTcs 3asBUTEN0 B  JIMYHbLIN
kabuHet Ha EITY.

HopmaTuBHble NpaBoBble aKTbl, perynupyrolme npegocTaBrneHne MyHMLunanbHomn
ycnyru

2.7. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynupylowmx npenoctaBrieHne
MYHUUMNANbHOMW YCNyrn (C yKasaHMeM WX PEKBU3UTOB M UCTOYHMKOB OuLMnanbHOro
onybnukoBaHus), pasmeLleH Ha oduumanbHoOM cante [poxKaHOBCKOro MyHULMNANbHOrO
panoHa B pasgerne HOBOMWLUIIMHCKOrO CenbCKoro mMocerieHns, B rocyaapCTBEHHOM
nHdopmMaunoHHon cucteme «PenepanbHbI peecTp rocygapCTBEHHbIX U MyHULMNAMNBHbBIX
yenyr (pyHkumin)» u Ha ENMTY.

UcyepnbiBalowmi nepevyeHb JOKYMEHTOB, HEO6X0AUMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMU NPaBOBbLIMU aKTaMU ANA NpPefoCTaBNeHUs MyHMLUnanbHOn
ycnyru, nognexalwux npeaocTaBreHUIo 3asiBUTeNeM, U ycnyr, KoTopble SIBNSOTCS
Heo6Xx0AMMbIMU U 065i3aTeNbHbLIMU ANl NPefoCTaBNeHUss MYHULMNANbHOW yCryru,
noanexawux npeacTaBrieHUIO 3asiBUTeNeM, CNocoObl UX NONyYeHus 3asiBUTenem, B
TOM Yucne B aNIeKTPOHHOM chopme, NOPSAOK UX NpeAcTaBleHUs

2.8. VcyepnbiBaownin nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMATUBHbLIMA NPaBOBbLIMM aKTaMn ANA NPefoCTaBfeHUs MyHUUMNAnNbHOW  YCIyru,
nognexawiux npeacrasneHuno 3asaBUTeseMm:

2.8.1. 3asBneHne o gaye NUCbMEHHbIX Pa3bsCHEHUM MO BOMPOCaM MPUMEHEHUS
HOPMAaTUBHbIX MPaBOBbIX aKTOB MYyHMLMNAnbHOro obpasoBaHusa O Hanorax u cbopax no
dopme, cornacHo npunoxeHuto Ne 1 k HacTosiwemy pernameHTy M nogaHHoe B agpec
AOMUHMCTpaUMK criegyowmmmn cnocobamm:

1) B ¢dopme p[okymeHTa Ha OymMaXHOM HocuTene — MOCPeacTBOM  JIMYHOIO
obpaweHna B AgMUHUCTpaumio (ganee — nuyHoe obpalleHne), nocpeacTBOM MOYTOBOroO



oTnpaeBneHns ¢ oObABNEHHOW LEHHOCTbIO MPU €ro Nepechbisike C OMNUCbI0 BIIOXEHUS U
yBeJOMIIEHNEM O BPpyYEHUU (Janee — NoYToBOE OTMNpaBfeHune);

2) nyTeM 3anosfiHeHnsa oopMbl 3asBrEHNS Yepes NMYHbIN kabuHeT Ha ENTY (nanee
— 3anpoc).

B 3aaBneHun Takke ykasbiBaeTCA OAWMH U3 criegyowwmx cnocoboB npeaocTaBreHns
3aABUTENIO PE3YNbTATOB NPEeLOCTaBNEHNS MyHULMNANbHOW YCIyIu:

1) B Buae 6ymaxxHoOro AOKyMeHTa, KOTOPbIA 3asBUTENb NOMNyyYaeT HENOCPELCTBEHHO
npu NMMYHOM obpauleHn B AQMUHUCTPaLMIO;

2)B Buae OyMaxHOro [OOKYMEHTa, KOTOpbIA HanpaBnsieTcss  3assiBUTENIO
NoCpeacTBOM  MOYTOBOrO  OTMNPaBfeHUsi 3akasHbiIM  MUCbMOM C  MPUITOXKEHUEM
npeaCcTaBNeHHbIX UM JOKYMEHTOB;

3) B BMAE 3MEKTPOHHOIO AOKYMEHTA, KOTOPbIN HanpaBnsieTcs 3asaBUTENO B JINYHbIN
kabuHeT Ha ENIY.

2.8.2. [JokyMeHT, YyOOCTOBEpPSOWUN NIMYHOCTb 3asfABuTeEns, npeacrasutens (B
cnyyae obpalweHuss 3a MONyYEHMEM MyHMUMNANbHOW YyCnyrM npeacraButenss —
HeobOxoguMa [OBEPEHHOCTb), MNPeayCMOTPEHHbIN  3akoHoOaTenbCTBOM  Poccumnckon
depepaumn.

2.9. BasBneHne n npunaraemble K HemMy [OKYMEHTbl B (QOpPME 3f1EKTPOHHOrO
AokymeHTa nocpeactsom ENMINY HanpaensawTca B AOQMUHUCTpauuio B Buae annos B
dopmate XML, co3gaHHbIX C wucnonb3oBaHnem XML-cxem u©  obecneymBatoLmnx
CYMTbIBAHME M KOHTPOSb NPEeACTaBMEHHbIX AAHHbIX.

3asBneHne M [OKyMeHTbl B (QOpPME 3MEKTPOHHbIX [OKYMEHTOB HanpaBnsatoTcs
nocpeacteom EMNY nmbo ¢ wucnonb3oBaHnem  gpyrmx  MHGOPMaLMOHHO-
TENEeKOMMYHUKALMOHHBIX TEXHOMOrMM B CryyYasX U MNopsigke, KOTOpble onpeaenstTcs
3akoHogartenbcTtBoM Poccunckon ®epepauun. 3asBneHne n AOKyMEHTbI, HanpasnsemMble
B oOpMe 3MNEKTPOHHbIX AOKYMEHTOB, MOAMMUCHIBAIOTCA B COOTBETCTBUM C TpeboBaHUAMM
depepanbHoro 3akoHa oT 06 anpensa 2011 roga Ne 63-d3 «O6 anekTpoHHOW Nognucu» u
cratbsamn  21.1, 21.2 ®depepanbHoro 3akoHa 27 wuiona 2010 roga 210-¢3 «O6
opraHusauum npenocTaBnNeHns rocydapCTBEHHbIX M MyHMUMNANbHbIX ycnyr» (ganee —
depepanbHbin - 3akoH  Ne 210-d3) M npeacTaBnsAlTCA COrMacHO MOCTAHOBMEHMUIO
MpaButenbctBa Poccuiickon Pepepaumm ot 07 mona 2011 roga Ne 553 «O nopsgke
0QOpPMIIEHNS U NPEACTaBNEHUS 3aABMEHUA M MHbIX OOKYMEHTOB, HeoOXOoAMMbIX Anis
npefocTaBnNeHns rocygapCTBEHHbIX W (MnnW)  MyHUUMNanbHbIX  ycnyr, B dopme
3MEKTPOHHbLIX JOKYMEHTOBY.

B cnyyae oOpaweHns nocpeactsom ENIY cBegeHns wm3  OOKYMEHTa,
yOOCTOBEPAOLWEro  fIMYHOCTb  3asBuTenst  (npeactaBuTens), NpoOBEPAOTCS  MNpu
noaTBePXAEeHUN y4eTHOW 3annucu B EQUHON cucteme ngeHtTumkaumm n ayteHTndunkaumm
(nanee — ECUA).

3asBneHne n nNpunoXeHHble K HeMy OOKYMEHTbI HE AOMMKHbI COAepXXaTb NO4YNUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIIOB U WHbIX HEOroOBOPEHHbLIX WCMpPaBfeHUn, TEKCTbl B HUX
AOJTKHbI BbITb HanMcaHbl pa3bopynBo, 6e3 CoKpaLLEeHUN.

[IOKyMeHTbI NpeacTaBnalTCAa B AOMUHUCTPAUMIO B KOMUSAX C MNOCNenytoLmnm
npeabsaBneHnemM opuriHana.

UcyepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NMPaABOBbLIMM aKTaMu NS NpefocTaBreHMs MyHULMNanbHOn
yCnyru, KoTopble HaxXoAATCA B pacnopsiXXeHUU rocyJapCTBEeHHbIX OpraHoOB, OpraHoB
MeCTHOro caMoynpaBIieHUs1 U UHbIX OPraHoOB, y4acTBYHOLMX B NpefoCcTaBlieHUn
rocyfapcTBEHHbIX UMM MYHULMNANbHBLIX YCNYT, U KOTOpPble 3asiBUTeNb BripaBse
npeAcTaBUTbL, a TaKKe CNOCoObI UX NOoNy4vYeHust 3asBUTeSNISIMU, B TOM Yucrne B
3N1eKTPOHHOM hopme, NOPSAAOK UX NpeAcTaBneHus

2.10. na npepocTtaBneHns  MyHUUMNAnNbHOM  yCriyru  3asiBUTeNb  Bnpase
npeacTtaBuUThb:



a) BbINUCKY M3 EQnHOro rocygapcTtBeHHOro peectpa topuandecknx nuy, (EMPHOJT);

6) Bbincky M3  EOWHOrO  rocyaapCTBEHHOro  peectpa  MHAMBMAYalbHbIX
npegnpuHumatenen (EFPUIT).

2.11. 3aaButenb BnNpaBe NpeaocTaBUTb NO COGCTBEHHON MHULMATUBE TaKKe MHble
AOKYMEHTbI, KacaroLmecst NogaHHOro 3asiBNeHus.

2.12. HenpeactaeneHve 3asiBATENEM [AOKYMEHTOB, YKa3aHHbIX B nyHkTe 2.10
AOMUHUCTPATUBHOIO perfliaMeHTa, He SIBMSIETCA OCHOBaHMEM [Aflsi OTKa3a 3asiBUTENO B
npegocTaBneHn MyHULMNAanbHOW YCryru.

YKasaHue Ha 3anpeT Tpe6oBaTb OT 3aABUTENSA

2.13. MNMpn npepocTaBneHnn MyHUUMNAanNbLHOW ycnyru 3anpewaeTtca TpeboBaTb OT
3aaBuUTens:

2.13.1. lNpeactaBneHnss [OOKYMEHTOB W MHOPMaUMM UMW OCYLLECTBIEHUNA
OEeNCTBUA, nNpeacTtaBrieHWe WM - OCYLLEeCTBMEHWE  KOTOpPbIX He  npeayCMOTPEeHO
HOPMaTUBHBIMW NPABOBLIMU aKTaMu, PerynmpyowmnmMmm OTHOLEHNS, BO3HUKaIOLLNE B CBA3N
C NpefocTaBneHneM MyHULMNANbHON yCnyru;

2.13.2. lNpeacTtaBneHnss OKYMEHTOB M MHGOpMaLMK, KOTOpble B COOTBETCTBUM C
HOpPMaTMBHbIMKM NpaBoBbiMM akTamm Poccuinckon Pegepaunn, MyHUUMNANbHbIMU
NpPaBoOBbIMM akTaMW HaxoOATCA B PacrnopsbkeHUW OpraHoB, MpeaocTaBnALLINX
rocy4apCTBEHHYI (MyHUUMNAnbHYO) YCNyry, rocygapCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpasneHna u (unuv) noaBedoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam U
opraHam MEeCTHOro camoynpaBsfieHUss OpraHu3auun, y4acTBYKOLWWUX B NpenoCcTaBreHum
rocygapCTBeHHbIX (MyHMUMNAnNbHbIX) YCNyr, 3a UCKMIOYEHNEM LOKYMEHTOB, YKa3aHHbIX B
yactm 6 cratbm 7 degepanbHoro 3akoHa oT 27 wwona 2010 roga Ne 210-d3 «O6
opraHuMsauun npeaocTaBrieHUss rOCyAapCTBEHHbIX U MyHUMUMNAnNbHLIX ycnyr» (ganee —
depepanbHbIn 3akoH Ne 210-93);

2.13.3. lpeactaBneHns OOKYMEHTOB W  WHopmMauun, oTcyTcTBue wu (unu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb MNpuW nepBOHayarbHOM OTKase B Npueme
AOKYMEHTOB, HeobxoaumblX Ans NpefoCTaBfeHuMs rocyAapCTBEHHOM  yCnyru, 3a
UCKMIOYEHNEM CrlydaeB, NpeayCcMOTPEHHbIX NYHKTOM 4 4actu 1 ctatbn 7 degeparnbHOro
3akoHa Ne 210-93.

2.13.4. lNpepoctaBneHna Ha OyMaxXHOM HocuTerne OOKYMEHTOB U MHdOopMauumu,
3NEKTPOHHbIE 00pa3bl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUW C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CrydaeB, ecrnuv
HaHeCeHne OTMETOK Ha Takme AOKYMEeHTbl nMnbo MX mn3bAaTue ABNSeTCdS HeobxoanmbiM
yCrnoBvMeM npenocTaBfeHns rocygapCTBEHHON WM MyHUUMNANbHOW YCNYyru, U MHbIX
Crny4aesB, YCTAHOBMEHHbIX pefepanbHbIMU 3aKOHaMW.

2.14. MNpn npegocTaBneHUM MyHUUMNAmNbHbLIX YCAYr B 3MEeKTPOHHOW dhopme
¢ ucnonb3osaHnem ElY sanpetueHo:

1) oTkasbiBaTb B MpuemMe 3anpoca M WHbIX AOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHUUMNArbHOW yCnyru, B Clny4yae ecnu 3arnpoc U  LOOKYMEHThI,
HeobOxoauMble NS NpefoCTaBNeHUs MyHMUMNAnNbHOW yCnyrn, nogaHbl B COOTBETCTBUU C
WHoOpMaunen O cpokax W nopsgke npefocTaBreHns  MyHUUMManbHOW  YCryru,
onybnukosaHHon Ha ENMTY;

2) oTKasblBaTb B NpefoCTaBfeHUn MyHULMNansHOW yCryru B cryyae, ecrnv 3anpoc
N OOKYMEHTbl, HeobxoauMble NS NpefoCTaBNeHUs MyHULMNANbHOW YCryru, NodaHbl B
COOTBETCTBUM C MH(PpOpMaLMeNn O Cpokax W rnopsiake npeaocTaBfieHUss MyHUUUNaribHOW
ycnyru, onyénukosaHHoun Ha ENMTY;

3) TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHBIX OENCTBUN, KPOME MPOXOXAEHUSN
noeHtTumkaumm n ayteHtudumkaumm B COOTBETCTBMM C HOPMaTUBHLIMW MNPaBOBbIMU
aktamn Poccuinckon Pepepauuu, ykasaHus Uenu npuema, a Takke npefocTaBeHus
cBeeHun, HeobxoanMbIX AN pacyeTa ONUTENbHOCTM BPEMEHHOIO MHTEpBasna, KOTopbin
Heob6xoaMmMocTn 3abpoHnpoBaTh NS NpUema;



4) TpeboBaTb OT 3asBUTENs NpPenoCTaBreHUs1 OOKYMEHTOB, NOATBEPXKAaoLLMNX
BHECEHME 3asBUTENEM NnaThbl 33 NPeAOCTaBMEeHNEe MYHULMMANBHOW YCIyru.

McyepnbiBalowmi nepevyeHb OCHOBaHUM AN OTKa3a B NpuemMe JOKYMEHTOB,
Heo6xoAMMbIX ANA NpefoCTaBleHUA MyHULMNanbHOW ycnyru

2.15. OcHOBaHMsIMM ONA OTkasa B MNPUEME K pPaCCMOTPEHUIO [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNs MyHUUMNANbHON YCNyrn, ABNSATCA:

1) He ycTaHOBNEHWe J§MYHOCTM nuua, obpaTuBlIerocd 3a  oKasaHuem
MyHUUMNaneHOM  ycnyrn  (He  npeabsiBfieHMe  OaHHbIM - NIMUOM  JOKYMEHTa,
YOOCTOBEPSAIOLLEro €ro JfIMYHOCTb, OTKa3 [daHHOro nvua npeabsBuTb  AOKYMEHT,
yOOCTOBEPAOWNA  €ero  JNIMYHOCTb), a TakkKe He [MoATBepXaeHue MNOSTHOMOYNN
npegcrasutens (B criyvyae obpalleHns npeacraBuTens);

2) HECOOTBETCTBME 3asiBlIEHU O NpefoCTaBNeHUM MyHUUMNanbHOW  YCIyru
TpeboBaHNAM, YCTAHOBMEHHbIM B MNyHKTe 2.8 Hactoswero ALMUHUCTPATUBHOIO
perrnameHTa;

3) nocTynneHune 3asBreHns B HeHaanexalmi yrnosHOMOYEHHbIN OpraH.

OTkas B npveme 3asiBfieHNs N npuraraemMbiX K HEMY JOKYMEHTOB B UHbIX Crlyvasix
He JonyckaeTcs.

2.16. 3asBneHne, nogaHHoe B  OpPMe  INIEKTPOHHOrO  JOKYMEeHTa C
ncnosnb3osaHnem EMNIY k paccMOTpeHU0 He MPUHMMAETCHA B Cliydae He YCTaHOBIEHUS
NnosIHOMoOYNA NpeacraBuTens (B cnyyae obpalleHus npeacraBuTens), a Takke ecriu:

1) HeKOppeKTHO 3anonHeHbl obdA3aTtenbHble Mons B (OPME WHTEPAKTUBHOMO
3anpoca ElIY (oTcyTcTBMe 3anonHeHus, He4oCTOBEPHOE, HEMoTHoe NMBo HenpaBubHOe
3anosiHeHne);

2) NpeacTaBneHbl 3MeKTPOHHbIE KOMuU (3NeKTPOHHble obpasbl) LOKYMEHTOB, He
No3BONIAKOWMX B MNOSIHOM O6beme npoynTaTb TEKCT [OKYMEeHTa M (Mnu) pacnosHaTtb
PEKBU3UTbI JOKYMEHTA;

3) He COOTBETCTBYWT [aHHble Bragenbua KBanudUUMPOBaHHOIO cepTudukaTa
Kntova NpoBEpPKN 3MNEKTPOHHOW NOANUCK OaHHbIM 3asBUTENs, yKadaHHbIM B 3asiBfIEHUN O
npegocTaBfieHUM MyHULMNANbLHOW YCIYTNn.

Mpn HanMumMm OCHOBaHUM yKa3aHHbIX B MyHKTax 2.15, 2.16 HacTtoswero
AOMWHUCTPATMBHOIO pernamMeHTa 3asiBUTento HanpaBnseTcs yBeaomreHne ob oTkase B
npueme LOKYMEHTOB, HeEOOXoAuMMbIX ONns NpefocTaBfeHns MyHULMNAnbHOW YCNyru no
dopme cornacHo npunoxenunto Ne 2 k HacTosiLemMy AOAMUHUCTPATUBHOMY pPEerfiaMeHTy.

UcuepnbiBaowmi nepevyeHb OCHOBaHUM ANl NPUOCTAaHOBIIEHUSA UMK OTKa3a B
npegocTaBneHUn MyHULMNANbLHOM yCrnyrm

2.17. OcHOBaHUA Ans NPUOCTaAHOBMEHUS NPEOCTaBEHNA MYHULMNANbHON yCyrn
OTCYTCTBYIOT.

2.18. OcHoBaHUA Ana oTKasa B NpegoCTaBeHUN MyHULMNANbHON YCNyru:

2.18.1. 3aaButenb obpaTunca ¢ 3adBneHnemM o gavm NMMCbMEHHbIX Pas3bsCHEHWIA NO
BOMpOCaM MPUMEHEHUSI HOPMATMBHbIX MPaBOBbIX aKTOB WMHOro My6riMyYHO-NPaBoOBOro
obpasoBaHus, NMB0 HOPMATUBHBLIX NPAaBOBbLIX aKTOB, HE ABMNSANOLWMMUCA HOPMATUBHBLIMU
npaBoBbIMW akTamu HOBOWLLNIMHCKOrO CenbCKOro MnoceneHns O MECTHbIX Hanorax u
cbopax;

2.18.2. OTcyTCcTBME B NPEnCTaBNEHHbIX AOKYMEHTAX CBEAEHUN, HEObXoaMMbIX AN
OKasaHus MyHULUNansHOW yCnyru;

2.18.3. OTCyTCTBMSI AOKYMEHTOB, SABMAIOLNXCHA 0653aTEeNbHBIMU K NPeAOCTaBNEHNIO
B COOTBETCTBUM C HACTOAWMUM AOMUHUCTPATMBHLIM pernameHToM, Unn oTkas 3asiBUTENS
npeactaBuTb ONA MOATBEPXOEHUA NOANMHHbIE OOKYMEHTbl U OTCYTCTBUE 3aBEepeHHbIX
Hagnexawum obpasomM Konmin JOKYMEHTOB.



MNepeuyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbLIMU U 06s3aTeNbHLIMU ANs
npeafocTaBlieHUA MyHULUNANbHOW yCnyru, B TOM YUCre CBeAeHUs O JOKYMEeHTe
(moKymeHTax), BbigaBaeMoMm (BblAaBaeMbIX) OpraHu3aumMsaMm, y4acTByoLWMMU B

npepocTaBneHMNn MyHULUNANbLHOW yCnyru

2.19. Ycnyrn, KoTopble SIBNSOTCA HeobxoAMMbIMM U obsizaTenbHbIMKM - ANs
npeaocTaBneHnss MyHMUMNANbHOM yCryrM, U OOKYMEHTbI, BblaBaeMble OpraHu3auusimu,
yYacTBYHOLLMMU B NPEAOCTaBNEHUN MYHMLUMNANBHON YCNyri1, HOPMaTUBHLIMU NPaABOBLIMU

aktamn Poccuiickon depgepaumm, cybbekta, OpraHOB MECTHOrO camoynpaBfieHusi He
npegyCcMOTPEHBI.

Mopspok, paamep n OCHOBaHUSA B3UMaHUA roCyAapCTBEHHOW MOLWMMUHbI UK
MHOM NnaTbl, BBAMMaeMoW 3a npeaocTaBlieHne MyHULUNanbLHOW yCcnyru

2.20. NpepocTaBneHne MyHUUUNanbHOW yCryrn ocyllectenseTca 6ecnnaTHo.

Mopsapok, pasaMmep n OCHOBaHUSA B3UMaHUA NnaTtbl 3a NnpeaocTaBneHue ycnyr,
KOTOpble ABNAITCA HE00XO0AMMbIMU U 0bA3aTeNbHbLIMU ANA NpeaoCcTaBNeHns
MyHUUMNanbHOM yCnyru, BKo4vas nHpopmaumio o MeTogmkKe pac4yeta pasmepa
Takou nnartbl

2.21.MNnata 3a npenocrtasnieHne ycnyr, KoTopble ABMNAKTCA HeobxoanuMbIMU 1
oba3aTenbHbIMK Ans npeagocrtaBneHnd MyHI/ILl,l/IﬂaJ'IbHOI7I ycnyru, He B3MMaeTCd B CBA3UN C
OTCYTCTBUEM TaAKUX YyCIyr.

MakcuMManbHbIN CPOK OXUAAHUA B o4epeaun nNpu nopgayve 3asaBreHUA
O NpefocTaBeHnn MyHULMNanNnbLHON ycnyru, ycnyru, npegoctaBnsieMomn
opraHusaumen, y4acTByHLlen B NpeaocTaBreHnM MyHUUUMNanbLHOM yCcnyru,
M NpPU NoNy4YeHUn pesynbTaTta NnpeaocTaBfieHUs Takux ycnyr

2.22. MakcumarnbHbIi CPOK OXWAaHWA MpU nogaye 3asiBNieHUs U npunaraembix K
HEeMy [OKYMEHTOB, a Takke nNpu MOMy4YeHUM pes3ynbTaToB MpeaoCTaBlEHUs
MYHULUMMANbHON YCNYr He AOMKEH NpeBbiwaTth 15 MUHYT.

CpoK 1 nopsaoK perucTpaumm 3anpoca 3asiBuTensi 0 npeaocTaBleHumn
MYHULUUNANbHOMW YCIYru U yCNyru, npeaocraBnseMon opraHusaumen, y4yactTeyloLlemn
B NpeAoCTaBIeHUN MyHULMNANbHOW yCnyru, B TOM YUCIe B 3NIeKTPOHHOM chopme

2.23. Bce 3asBneHuMss 0 npegocTaBfieHunm MyHUUUNanbHOWM YCAyru npu fIMYHOM
obpalyeHun, B TOM Yucne nocTynueLIME MO NoyTe, B (hopMe 9MNEKTPOHHOIO JOKYMEHTa C
ucrnono3oBanvem ENMIY, npuHaTble K paccMOTpeHuto AOMUHUCTpauun, noanexar
pernctpauuun B TeyeHune 1 (ogHoro) paboyero gHs.

3agaBneHunsa, noctynuelume nocpenctsom EMMY B Hepabounn mnm npasgHUYHbLIN
AeHb, Nognexar perucTpaunm B cnegyowmimn 3a HUM nepsbii pabounn geHb.

TpeGoBaHUA K NOMeLUEeHUAM, B KOTOPbIX NPefoCTaBNAeTCA MyHULUMNanbHas ycnyra

2.24. MecTononoxeHne agMMHUCTPATMBHbLIX 34aHUK, B KOTOPbIX OCYLLECTBRASAETCS
npuemM 3asiBeHUn U JOKYMEHTOB, HEOOXOOUMbBIX AN NPeAOCTaBEHUss MyHULMNANTbHON
ycnyru, a Takke Bblgada pesynbTaToB MyHUUUNANbHOM yCnyru, OOMKHO obecneudnBaTtb
yOooObCTBO ONdA rpaxaaH C TOYKM 3peHust MewexogHon [OOCTYNHOCTM OT OCTaHOBOK
06LeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnn nmeetca BO3MOXHOCTb OpraHmM3auumn CTOSHKM (NapKOBKW) BO3ne
30aHNA (CTPOEHUs1), B KOTOPOM pa3MeLLEeHO NoMeLLeHne npuemMa u Bbigayun OOKYMEHTOB,



OpraHM30OBbLIBAETCS CTOSHKA (MapkoBKa) ANA JIMYHOMO aBTOMOOWMBHOrO TpaHcnopTa
3asBuTenen. 3a Nonb3oBaHWe CTOSHKOW (MapKOBKOW) C 3asiBUTENeN nnaTta He B3MMaeTCs.

Ha Bcex napkoBkax oOLWero nonb3oBaHUA, B TOM 4WUCMe OKOMO OOBLEKTOB
coumanbHON, WHXEHEPHOW W TPAHCMOPTHOW MHAPACTPYKTYP (KUMbIX, OBOLLECTBEHHbIX W
NPOU3BOACTBEHHbLIX 34aHUW, CTPOEHUM W COOPYXEHUW, BKMOYaA Te, B KOTOPbIX
pacnonoXeHbl U3KyNbTYPHO-CNOPTUBHBIE OpraHn3aummn, opraHm3aumm KynbTypbl U apyrue
opraHusaummu), MecT oTabixa, Bblgensetrcs He meHee 10 npoueHToB MecT (HO He MeHee
ogHOro Mecta) pgna  GecnnaTHOM NApPKOBKWM TPAHCMOPTHLIX CPEACTB, YNpaBfsieMblX
nHBanugamu |, Il rpynn, n TpaHCNOPTHLIX CPEACTB, NEPEBO3ALLMX TaKUX UHBANUOOB U (U5n)
AeTen-mHBanuaoB. Ha rpaxaaH 13 yncna nHeanugos Il rpynnbl pacnpocTpaHaTCs HOPMbI
HaCcTosILLE YacTu B nopsake, onpegensiemom [NpasutensctBom Poccuinckon denepaumn.
Ha ykasaHHbIX TPaHCMOPTHbLIX CPEeACTBaX AOSMKEH ObITb YCTAHOBIEH ONO3HABATENbHbIV 3HaK
«MHBanua» n MHgopmauma ob 3TUX TPaHCMOPTHBIX CpeAcTBax OOSMKHa ObiTb BHECEHa B
denepanbHbI peecTp MHBANMAOB.

B uensax obecneyeHnsa GecrnpenAaTCTBEHHOro OOCTyna 3asBuTenen, B TOM 4ucne
nepeaBuraloLLMXca Ha MHBANUOHbIX KOMSACKaX, BXOA4 B 3[4aHME M MOMELLEHNS, B KOTOPbIX
npegocTaBnseTcsa MyHuuunanbHas ycnyra, obopygylTca naHgycamu, MNOpYyYHSMM,
TaKTUIbHBIMMN (KOHTpaCTHbIMK) npeaynpexaarLwmmm anemMeHTamu, NHBIMMN
crneumanbHbIMK npucnocobneHnammn, nospongawmMmn obecneunte 6ecnpensiTCTBEHHbIN
AOCTYN N nepeaBuKeHne MHBanMaoB, B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccumnckon
depepaumm o0 counanbHON 3alimTe MHBaNUAoB.

LleHTpanbHbIn BXxOA4 B 34aHMe AAMUHUCTpauMmM [ofmkeH OblTb obopyaoBaH
MHdOPMaLUNOHHOM Tabnuykon (BbIBECKOK), coaepKaLlen MHpopmaumio:

a) HauMeHoBaHWe;

6) MeCTOHaxoXaeHME U IOPULANYECKNIA aapec;

B) pexum paboTbl;

r) rpacdovk npuema;

A1) HoMmepa TenedoHOB 418 CNPaBOK.

lMomelleHnss, B KOTOpbIX NPenoCTaBnsieTCs MyHuMuMnanbHas ycnyra, AOSKHbI
COOTBETCTBOBATb CAaHUTAPHO-3aNNAEMMONIOrMYECKUM NpaBmiamMm u HopmaTueam.

lMomeLlLeHns1, B KOTOPbIX NPegoCTaBnseTcss MyHUUMNanbHas ycnyra, OCHalatoTCs:

a) NPOTUBOMNOXXapPHOW CUCTEMOM U CpeaACTBaAMM MOXAPOTYLUEHWS;

6) cuctemom onoBeLLEeHNsT O BO3HUKHOBEHUWN Ype3Bbl4aHOM CUTYaLNN;

B) cpeacTBamMu oKa3aHusi NepBon MeEOULIMHCKON NOMOLLM;

r) TyaneTHbIMM KOMHaTaMu ans noceTuTenen.

3an oxupaHua 3assutenen obopyayetca CTynbsMU, CKaMbsMU, KOJIMYECTBO
KOTOpbIX OnpegensieTcsa UCXoas M3 (aKTUYEeCKOW HarpyskM U BO3MOXHOCTEM AONns UX
pasmeLleHns B NOMELLEHUN, a Takke MHPOPMaLMOHHLIMU CTEHAAMM.

TekcTbl MaTepuanoB, pasMelleHHbIX Ha MH(OPMAUMOHHOM CTeHAe, nevyaTatTcs
yaobHbIM Ana 4TteHus wpudTomM, 6e3 ncnpaBneHun, ¢ BblaeneHnem Hanbonee BaXKHbIX
MECT MONY>XUPHbBIM LLPUGTOM.

MecTa ansa 3anonHeHus 3asiBrieHun obopyayTcsa CTyNbaMKU, cTonaMmu (CTonkamm),
GnaHkamu 3asBNEeHUN, MMCbMEHHBbIMW NPUHAANEXHOCTAMM.

Mecta npuema 3asaBuTenen obopyaylTca MHPOPMaAUMOHHLIMKM  Tabnuykamu
(BbIBECKAMMN) C yKa3aHUEM:

a) Homepa kabvHeTa W HaMMEHOBaAHWS  CTPYKTYPHOro  nogpasgeneHuvs
AOMUHUCTpaumu;

6) bamunuun, mMmeHn wun oTyecTBa (NocnegHee - NpUM  HanNU4uuMu), AOSMKHOCTU
OTBETCTBEHHOIO N1ua 3a NpuemM AOKYMEHTOB;

B) rpachmka npuema 3asBuTenen.

Paboyee MecTo KaXgoro OTBETCTBEHHOrO fvua 3a NpuUeM [OKYMEHTOB, OOSKHO
OblTb  0BOpyooOBaHO MEpPCOHarnbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO [OCTyna K
HeobxooMMbIM  MHAOPMAaLUMOHHbIM  6aszamM  AdaHHbIX, NevyaTallWmMm  YCTPONCTBOM
(MPUHTEPOM) 1 KOMUPYIOLLMM YCTPOWUCTBOM.



Jlnuo, oTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, [AO/MKHO WMETb HACTOJSIbHYHO
Tabnuuky C ykasaHuem amunuu, UMeHW, oTyecTBa (MocnegHee - MpU Hanuyuun) u
OOIMKHOCTM.

Mpn npegocTaBneHMM MyHUUMNANbHOM YCNyrn nHBanuaam obecneyunBatoTcs:

a) BO3MOXHOCTb 6ecnpenaTcTBEHHOro 4OCTyna K 06bekTy (34aHunio, NOMELLEHMID),
B KOTOPOM NpefoCTaBnsaeTcss MyHuuunanoHas ycnyra;

6) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBXeHNss No TeppUTOpPUKN, Ha KOTOPOW
pacnosioXXeHbl 34aHuMs M MOMELLEHUs, B KOTOPbIX NPeaoCcTaBnseTcs MyHuuunanbHas
ycrnyra, a Takke BxoJa B Takme oObeKTbl U BbIXxoda M3 HUX, NOCagKM B TPaHCNOPTHOE
CPEeACTBO U BbICaAKM U3 HErO, B TOM YMCIE C UCMOSb30BaHME Kpecra-KomscKuy;

B) COMPOBOXAEHNE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa (OYHKLUKN 3peHUs
N CaMOCTOATENBbHOIO NepeaBKEHNS;

r) Hagnexawiee pasMelleHve obopyaoBaHMs W HocuTenen  MHGopMauumu,
HeobxoomMmbix ons obecneveHnss 6ecnpensTCTBEHHOro 4OCTyNa WHBanNWAoB 34aHUAM U
NnomeLLEeHNaM, B KOTOPbIX NpeaocTaBnaeTca MyHUUMnansHasa ycnyra, u K MyHUUunansHOM
ycryre ¢ y4eTOM OrpaHNYeHUN UX XXU3HEAEATENbHOCTY;

n) ayénuposaHne HeobxoauMom AnNs MHBaNMOOB 3BYKOBOW W 3pUTESNbHOM
MHOpMaUuK, a Takke Haanuceun, 3HaKoOB N MHOW TEKCTOBOW U rpaconyeckon nHopmMauum
3HaKkamu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

€) AonycK cypaonepeBoaynka n TMnocypaonepeBoaynKka;

X) gonyck cobaku - NpoBOAHMKA Ha OObBLEKTbl (34aHWUSA, MOMELLEHUS), B KOTOPbIX
npeaocTaBnaATCA yCcnyru;

3) OKasaHue uvHBanMgam nomMowun B NpeodoneHnn OGapbepoB, MeLlakoLWwmx
NONy4YEHN0 UMK YCNYT HAapaBHE C APYrMMN NULAMM.

MNMokas3aTenu AOCTYNHOCTUN N KaYvecCcTBa npenocTtaBieHns MyHI/IU,VII'Ia.I'IbHOﬁ ycnyru

2.25. OCHOBHbIMM MoOKa3aTeNaAMMU OOCTYNHOCTU MPeAoCTaBfeHNa MyHUUMNANbHON
yCcryru siBRsitOTCA:

2.25.1. PacrnonoxeHne noOMELLEHUA, npeaHasHa4yeHHbIX AN npegoctaBfieHns
MYHUUMNANbHOW YCNyru, B 30He AOCTYMNHOCTM K OCHOBHbIM TPAHCMNOPTHBIM Marnuctpansam, B
npegenax newexoaHon Ao0CTyNnHOCTU ANs 3adBUTENEN.

2.25.2. Hannune nonHOM 1 MNOHATHOM WMHdOpMaUuM O nopsigke, Cpokax U xoae
npeaocTaBfieHNa MyHUUMNanbHOW ycnyrm B WHGOPMaUVOHHO-TENEKOMMYHUKALMOHHbIX
ceTax obulero nonb3oBaHus (B TOM 4ucre B ceTn «MHTepHeT»), cpeacTBax MacCOBOW
nHdopmMaLuun.

2.25.3. BO3MOXHOCTb BblbOpa 3aaBUTENEM dopmbl obpawieHnsa 3a
npefocTaBeHMEM MYHULMNANbHOW YCAyrn HENOCPEeACTBEHHO B AOMUHUCTpaumio nmbo B
opMe  ONEKTPOHHbIX [OOKYMEHTOB C ucnonb3oBaHuvem ENMIY, nubo uyepes
MHOTOQYHKLNOHASbHbIN LIEHTP.

2.25.4. BO3MOXHOCTb NOSy4YeHns 3asBuTerneMm yBeAOMIEHUW O npefocTaBneHuu
MYyHUUMNaneHOW ycnyru ¢ nomouubto ENMMY.

2.25.5. BO3MOXHOCTb  nonyyeHus uHoOpMauuM O xode npefoctasBfieHnd
MyHUUMNANbHOMW ycnyru, B TOM 4Yucne C UCMNONb3oBaHWEM  UMHE(OPMAaLMOHHO-
KOMMYHUKALMOHHbLIX TEXHOMNOMNA.

2.26. OCHOBHbIMK MNOKasaTensiMMm KayecTBa MNpPeaoCTaBNEHNA MYyHULMNANbHON
yCnyru siBRsitOTCA:

2.26.1. CBOEBPEMEHHOCTb npepocTaBneHuns MYHUUMNANbHOM ycnyru B
COOTBETCTBMM CO CTaHAApTOM ee npefoCTaBfieHUsl, YCTAHOBMEHHbIM HAaCTOSALWNM
AOMWHUCTPATUBHBIM perfiaMeHToM.

2.26.2. MMHMManNbHO BO3MOXHOE KONMYEeCTBO B3aMMOLEWCTBUM rpaxgaHuHa C
AOJDKHOCTHLIMU NULLIAMK, Y4aCTBYOLUMN B MPeoCTaBNEeHUN MyHULIMMANbHOW YCIYTu.

2.26.3. OTtcytctBue obocHOBaHHbIX xanob Ha gencteus  (6esgencreume)
COTPYAHWKOB U UX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHME K 3asABUTENSM.



2.26.4. OTCcyTCTBME  HapyLEHWA  YCTAHOBMIEHHbLIX  CPOKOB B  npouecce
npefocTaBfieHnUss MyHULUMNANbHOW YCIyri.

2.26.5. OTcytctBME  3asBneHun o6  ocnapvBaHUM  pelleHun,  OeNCTBUN
(6e3pencTtBnst) AODMUHUCTPALUKN, €r0 AOSPKHOCTHBLIX N, MPUHMMAaeMbIX (COBEpPLUEHHbIX)
npy npefocTaBfeHnM MyHUUMManbHOW yCryrn, MO WUTOoram pPacCMOTPEHUS KOTOPbIX
BblHECEHbI peleHnss 06 yaoBneTBOpeHuMu (4acTUYHOM yaoBneTBOpeHun) TpeboBaHui
3aaBuTenen.

MHble TpeboBaHUA, B TOM Yucrie yYuTbiBaroLwme oCO6eHHOCTU npeaocTaBreHus
MyHULUMNaNbHOM YCNYru no aKCTepputTopmanbHOMy npuHuuny (B cnyyae, ecnum
MyHULUMNanbHas ycnyra npeaocTaBnsieTCA No 3KCTeppuTopmuanbHOMY NpUHLUUNY) U
OCOOGEHHOCTM NpeaAoCcTaBNeHNA MyHULUNANbLHON YCNYru B 351IEKTPOHHOW chopme

2.27. NpepocTtaBneHne  MyHUUMNAnNbHOM  YCIyrM NO  3KCTepputopuasibHoMy
NPUHLMINY HE OCYLLIECTBISETCA.

2.28. 3aasutenam (npepcTtaBsuTensam) obecneuvnBaetcs BO3MOXHOCTb
npeacTaBneHns 3asaBrneHnsa o0 NpegoCTaBNeHNM MyHULMNANbLHOW YCNYrM U npunaraemMblx K
HeMy JOKYMEHTOB B hopMe 3MeKTPOHHOIO JOKYMEHTa.

lMpu nogadve 3anpoca O NpefoCTaBfeHUU MyHULUNANbHOW YCryru B 3N1eKTPOHHON
dopme nocpeactsom ENMMY 3assutenem (pusndecknum nuuyom nnbo pykoBoaUTENEM UMK
YNONHOMOYEHHBIM UM WMHbIM AOSBKHOCTHBIM NULOM 3asBUTENS — OPUOMYECKOro nuua)
ncrnonb3yeTcss NpocTasi 3MeKTPOHHAsa MNoAnuCb MpW YCrOBUMW, YTO MPU Bblgade Krouya
NPOCTON 3NEKTPOHHOM NOAMNUCK JIMYHOCTb PU3MYECKOro NMua yCTaHOBMEHA NPU NINYHOM
npueme.

B nHoM cnyyae 3asaBneHune un npunaraemble 4OKYMEHTbI MOryT ObiTb NpeacTaBneHbl
3asButenem nocpencteom ENMIY B dopmMe 3MEKTPOHHbIX [LOKYMEHTOB, MOAMUCAHHbIX
YCUNEHHOWN KBanMunumpoBaHHOM noanucChLIo, BUAa KOTopou npegycMOTpeH
3aKkoHogartenbcTBoM Poccurckon denepaumm.

lll. CocTaB, nocnegoBaTeNibHOCTb U CPOKU BbINONMHEHUA a4MUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUcne
OCODOEHHOCTHU BbINOJIHEHUS aAMUHUCTPATUBHbLIX NpoLueayp B 31IeKTPOHHOW ¢hopme,
a TaKxXe 0Co6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLueayp (AencTemn) B
3NneKTpoHHoOn dhopme

WcuepnbiBalowmi nepevyeHb agMUHUCTPATUBHBLIX Npoueayp

3.1. MNMpepocTtaBneHne MyHMUMMNANbHOW YCryrn BKMYaeT B cebs cneaywowme
aZMUHUCTPaTUBHbIE Npoueaypsbl:

1) npyeM [OOKYMEHTOB W perncrpauusi 3asiBfieHMs Ha  npeaocTaBreHue
MYHUUMNANbHOW YCNyru;

2) pacCMOTpeHVEe 3asiBNEeHUs C  MNPUMOXEHHbIMA K HeMy [OOKyMeHTamu,
opMmnpoBaHNE W HanpaBneHne MeXBEOOMCTBEHHbIX 3anpocoB O nNpeaCcTaBneHun
AOKYMEHTOB 1 MHOopMauuu;

3) noarotoBka oTBeTa O Jade pasbsACHEHWM HanoronnatenbLUMKy MO BOMpocam
NPUMEHEHNA HOPMATUBHbLIX MPABOBbIX aKTOB O MECTHbIX Hamorax wu cbopax
HoBOMLWINMHCKOro cenbckoro noceneHna nubo nogrotoBka MOTMBMPOBAHHONO OTKa3a B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) HanpaBneHue (Bblgava) 3asBUTESIIO pesynbTaTta npegoctaBneHns
MYHUUMNANbHOW YCNyru.

NMepeyeHb aAMUHUCTPATUBHbIX Npoueayp (AeMcTBMI) NpuU NpeaoCcTaBleHUU
MYHULMNAaNbHOW YCINyru ycrnyr B 35IeKTPOHHOM dhopme



3.2.Mpn npepoctaBneHnn MyHUUUNANBHOW YCIyrM B  9NEKTPOHHOW dopme
3aaBuTento obecneunBaroTCs:

3.2.1. lNonyyeHne wuHGoOpMaUuM O nopsgke U cpokax npegoctaBneHus
MYHULMNANbHON YCNYru;

3.2.2. dopmmpoBaHne 3anpoca;

3.2.3. Mpuem un peructpauus AOMUHUCTPaAUMEN 3anpoca WU UHbIX [JOKYMEHTOB,
Heobxo4MMbIX 4518 NpeoCTaBNeHNa MyHMLMNANbHOW YCNyru;

3.2.4. lNony4eHne pesynbTaTa NpPegocTaBleHnsa MyHUUMNAaIbHOW yCnyru;

3.2.5. lNony4yeHne cBefeHUn 0 xoae BbINOSHEHUS 3anpoca;

3.2.6. OcyLlecTBNeHNe OLEHKM Ka4yecTBa NpeocTaBreHns MyHULUNansHoON yecnyru;

3.2.7. JocynebHoe (BHecynebHoe) obxanoBaHWe peweHun Uu  OencTBUN
(6espenctens) AgmuHuctpaumm nmnbo aenctBusa (6esgenctsne) LOIMKHOCTHBIX N
ALMUHUCTpauun.

Mopsapok ocywecTBNeHNA agMUHUCTPATUBHbIX npoueayp (aencrevn) B
3neKkTpoHHou dopme

3.3. Mony4yeHne wuHpopmauunm O nopsagke UM CpoKax  nNpefocTaBrieHus
MYHULUMMANbHON YCIyrn OCyLecTBnseTcs cornacHo nyHktam 1.3 - 1.11 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa.

3.4. 3anuck Ha npuem B AOMUHUCTPaLMO He npedycMoTpeHa. Npuem 3aasutenen
OCYLLIECTBMSETCH B NOpAAKe XNBOW o4epean.

3.5. ®opmupoBaHue 3anpoca.

dopmMumpoBaHUe 3anpoca OCyLLECTBNAETCA NOCPEACTBOM 3aMNOSIHEHNSA 3NEKTPOHHON
dopmbl 3anpoca Ha EMIY 6e3 HeobxogMMOCTU OOMOMHUTENBHOM Modayun 3anpoca B
Kakon-nnbo nHon cdopme.

Ha ElNIY pasmelyatotcs obpasubl 3anofIHEHUS ANIEKTPOHHOM (hopMbl 3anpoca.

dopmaTHO - fiormyeckasi npoesepka cHPopMMpPOBaHHOIO 3anpoca OCyLEeCTBNAeTCs B
nopsiake, onpegenseMoMm AgMUHUCTPaUMeEn, Nocne 3anofiHEHNS 3aaBUTENEM Kaxaoro us
nosien anekTpoHHon opMmbl 3anpoca. pu BbisIBNEHUN HEKOPPEKTHO 3aMOSfIHEHHOIO NOSIS
3MEeKTPOHHOM (popMbl 3anpoca 3adBuUTENb YBEAOMIISIETCS O XapakTepe BbISIBIEHHOM
OWKNBKM W nopsidke ee YCTPaHeHUs nocpencTBOM WH(OPMAaLMOHHOIO CoobLeHus
HenocpeAcTBEHHO B ANIEKTPOHHOM (hopMe 3anpoca.

Mpu dbopmmpoBaHumM 3anpoca 3asiBUTEN0 obecneyunBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUs 3anpoca M MHbIX [OKYMEHTOB,
yKasaHHbIX B NyHKTe 2.8. Hactoswero AAMUHUCTPATUBHOIO perriameHTa, HeobxoanmblxX
ANA NpeaocTaBneHnsa MyHULMNANbHOW YCyru;

0) BOBMOXHOCTb MevyaTn Ha OymaxXHOM HocuTerne KOMUU SNEKTPOHHOW (hopMbl
3anpoca;

B) COXpaHeHWe paHee BBeOEHHbIX B 3MEKTPOHHYH (bopMy 3anpoca 3HavyeHun B
nobo MOMEHT MO XenaHwit Nofb3oBaTens, B TOM YUCre Npu BO3HUMKHOBEHUM OLUIMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B 9NIEKTPOHHYO (hOpMY 3anpoca;

r) 3anofiHeHne nonewn anekTPoHHOW (bopMbl 3anpoca A0 Havana BBoAa CBeAEHUM
3agBuTENEeM C MCNOMb30BaHMEM CBeLeHWW, pasMeLLeHHbIX B dyedepanbHou cucteme
«EgnHas cuctema  mngeHTMduKauMm M ayTeHTUUKauum B MHAPACTPYKTYpe,

obecneumnsatoLen NHAOPMAaLIMOHHO-TEXHOMOMMYEcKoe B3avMmogencTeune
NH(OPMALIMOHHBIX CUCTEM, WCMONb3yeMblX AN NPeAoCTaBrNeHUs roCyAapCTBEHHbIX W
MyHULMMNAnNbHLIX YCNyr B OMEKTPOHHOW dhopme» (manee - eguHasa cucTema

noeHTuKaumm n ayteHtudukauum), n ceegeHun, onybnukoBaHHbIX Ha nopTanax, B
4yacTu, Kacalllencs cBefeHUN, OTCYTCTBYHOLWMX B €OUHOW CUCTEME MAeHTUdUKaumm u
ayTeHTudukaumm;

[1) BO3MOXXHOCTb BEPHYTbLCS Ha NoOON 13 3TanoB 3anofHEHNS 3NEKTPOHHON hOPMbl
3anpoca 6e3 notepu paHee BBEAEHHON MHdOpMaLuu;



€) BO3MOXHOCTb focTyna 3assutens Ha ENMNY k paHee nogaHHbIM MM 3anpocam B
TeyeHMe He MeHee OOHOro roga, a Takke 4YaCcTUYHO CPOPMMPOBAHHLIX 3arpocoB — B
TeyeHune He MmeHee 3 (Tpex) MecsLeB.

ChopmmnpoBaHHbIN 1 NOANUCAHHBIN 3anNPOC U MHblE AOKYMEHTbI, HeobxoauMble aAns
npefocTaBfeHnss  MyHWUMNANbHOM  YCRyrk,  HanpaBnsawTca B AAMUHUCTpAUUIO
nocpeacteom ENMIY.

3.6. AoMuHKUcTpaumsa obecneyunsaeT:

a) NpyeM [OOKYMEHTOB, HeobXoauMMbIX ANA nNpefoCTaBfeHuUs MyHULMNanbHON
ycnyru;

6) HanpaBneHne 3asBUTENO AMEKTPOHHbIX COOOLLEHMI O NOCTYNfeHNN 3anpoca, O
npueme 3anpoca nubo o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxogumbiX AN
pacCMOTPEHNS MYHULMNArbHOW YyCryri, B CPOK He no3gHee 1 (ogHoro) paboyero gHs C
MOMeHTa ux nogaun Ha EINMY, a B cnyyae wmx NOCTynneHuss B Hepabounn  unu
npasgHNYHbIN OeHb — B CeayroLWwmnin 3a HUM nepBbi pabounin AeHb;

B) perncTpaumio 3anpoca B TeveHne 1 (ogHoro) paboyero gHA Co OHA HanpaBreHus
3asiBUTEN0 3NIEKTPOHHOrO COOBLEeHUs O MoCTynsfieHun 3asiBrieHunss 6e3 HeobxoguMmocTu
NOBTOPHOrO NpPEeACTaBeHUsT 3asiBUTENEM TakMX LOKYMEHTOB Ha OyMakHOM HocuTtene,
€CNnn MHOEe He yCTaHoBNeHo deaeparibHbIMU 3aKOHaMU Y NPUHUMAaEMbIMU B COOTBETCTBUN
c Humnm aktamm [lpaButenbctBa Poccuiickon dPegepaumm, 3akoHamum cybbekta wu
NPUHUMAEMbIMWN B COOTBETCTBUM C HUMU akTaMu cybbekTa, MyHULMNansHbIMU NpaBoBbIMU
aKkTamu.

lMpepocrtaBneHne MyHULMMANbHOM YCNyrM HayuMHaeTCAa CO [AHS  HarnpasreHus
3a8BUTENIO 3MEKTPOHHOrO COOBLLIEHNSA O MOCTYNNEHUN 3aSABIIEHMS.

3.7. OneKTpoHHOEe 3asiBfeHMe CTaHOBUTCHA AOCTYMHbIM Ansi OTBETCTBEHHOIo 3a npuvem
AOKYMEHTOB [OJPKHOCTHOMO Jfinua B MHAOPMAUMOHHOMW CUCTEME  MEXBEOOMCTBEHHOIO
3MNeKTPOHHOro B3ammogencTeus (ganee — CM3B).

[omKkHOCTHOE NUUo AOMUMHUCTPaUMKN, OTBETCTBEHHOE 3a perncrpauuio m npuem
AOKYMEHTOB:

a) NpoBepsieT HanuMune OneKTPOHHbIX 3aaBneHun, noctynuewmx ¢ EMNIY, c
Nepuoaom He pexe OBYX pa3s B AEHb;

0) ndyyaet noOCTynuBLUME 3asiBIEHNUA W MNPUMOXeHHble obpasbl [OKYMEHTOB
(OOKyMEHTHI);

B) NPOM3BOANT OENCTBUA B COOTBETCTBUM C MYHKTOM 3.6 HacCTosALWEro
AOMWHUCTPATMBHOIO pernamMeHTa.

3.8. lNony4eHne pesynbtata NpegocTaBneHns MyHULMNansHOM YCyru.

3aaBMTENO B KayecTtBe pesynbTaTa NpeaocTaBneHus MyHUUUNanbHOW YCIyrn
obecnevnBaeTcs BO3MOXHOCTb MOSTIyYEHUS ONEKTPOHHOro [AOKYMEHTa, MoAnNUCaHHOro
AOJTHKHOCTHbLIM nuuom AOMUHUCTpaummn c NCnonb30BaHNEM YCUIEHHOWN
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCH.

3.9. lNMony4eHne cBegeHN O Xxo4e BbINOMHEHUS 3anpoca.

MonyyeHne nHpopmMaumm o xoge n pesynbtate NpegocTaBneHns MyHULMNansHOM
ycnyrm npomsBoamtca B «JInyHom kabuHete» Ha ENMIY, npu ycnosuu aBTopu3auuu, a
Takke B MOOUNBbHOM NPUNOXEHUU. 3asiBUTENb MMEET BO3MOXHOCTb MNpocMaTpumBaTb
CcTaTyC 3MIeKTPOHHOro 3asiBfieHUs, a TakkKe WHJopMauuio O JanbHenWwux AencTBUSX B
«JIn4yHOM KabuHeTe» No MHULUMaTMBE, B Ntoboe Bpewmsi.

Mpw npegocTaBneHu ycryrn B 3NeKTPOHHON hopMe 3adBUTENIO HanpaBrseTca:

a) yBeOMIieHME O nMpuvemMe W pernctpaumm 3anpoca U WHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONsi NPEAOCTaBMNEHNA MyHMUMNANbHOW YyCNyru, cogepXkallee CcBeaeHusi O
ghakTe npuvema 3anpoca U JOKYMEHTOB, HEOOXOAMMbLIX Ofsi NPefoCTaBneHust ycnyru, u
Havane npouenypbl NPefoCTaBIIEHUS YCNYyrn, a Takke CBedeHUs O JaTe U BpPeMeHU
OKOHYaHWA npeaocTaBneHns ycryrm nnbo MOTMBMPOBaHHLIM OTKa3 B Npueme 3anpoca U
WHbIX JOKYMEHTOB, HEOOXOANMbBIX OS5 NPEeAOCTaBNEHNS YCNYTK;

0) yBegomneHne o pesynbTaTax pacCMOTPEHUsT AOKYMEHTOB, HeobxoauMbiX Ans
npefocTaBfeHnss MyHUUMNANbHOW  ycryry, codepxawee CBedeHUss O  MNPUHATUK



NOSTIOXUTESNBHOMO peLleHns O NpeaocTaBieHnn MyHUUMNANbHOMW YCNyrM U BO3MOXHOCTU
nonyyYnTb pesynbTaTt NpefoCTaBAeHUss MyHUUMNanbHOW ycnyrm nnbo MOTUBMPOBAHHbLIV
OTKa3 B NpefoCTaBNEeHUN MyHULMMNANBHOW YCIYTIW.

3.10. OueHka KayecTBa NpeaocTaBNeHNa MyHULMNANbHOW YCAYT.

OueHka kayecTBa NpedoCTaBfEHUS MyHMUMMNANbHOW YCRyrn OCYLLUECTBISETCA B
cooTBeTCcTBUM C [IpaBunamum OUEHKM rpaxgaHamu 3PPEKTUBHOCTU AEATENbHOCTU
pykoBoaUTENEN TeppuTopuanbHbIX OpraHoB denepanbHbiX OPraHoB WCMOSHUTESTbHON
BNactTn (MX CTPYKTYPHbIX MOApasdeneHunn) c¢ y4eToM KadecTBa NpeaoCTaBneHUs MMU
rocygapCTBEHHbIX YCAyr, a Takke MNPUMEHEHUs Pe3yrbTaTOB YyKa3aHHOM OLEHKU Kak
OCHOBaHMA OnNsl MPUHATUS pPELUEeHUA O [OOCPOYHOM MNpeKkpaweHUM  UCMOJTHEHUS
COOTBETCTBYHOLLMMMU pyKoBOAMTENAMMU CBOUX AOIMKHOCTHbIX obda3aHHOCTEN,
yTBepXAeHHbIMX nocTtaHoBneHnem [lpasutenbctea Poccunckon Pepepauum ot 12
aekabpsa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamn 3ddEKTUBHOCTU OEATENbHOCTH
pyKoBOAUTENEN TeppuTopuanbHbIX OpraHoB deaeparnbHbIX OpPraHoB MCMNOMHUTENBHON
Bnactm  (MX  CTPYKTYPHbIX  nogpasgeneHnn) u  TepputopuarnbHbiX  OpraHoB
roCcyaapCTBEHHbIX BHEBHOMKETHbIX (POHOOB (MX pPEervoHanbHbIX OTAENEHMI) C Yy4eToM
KayecTBa NpeaoCTaBfEHNUS UMM TOCYLAPCTBEHHbIX YCMYr, a TakKe O MPUMEHEHUU
pe3ynbTaToB yKa3aHHOM OLEHKW KaK OCHOBaHWUS ANSA MNPUHATUA peLleHnin O LOCPOYHOM
npekpaLlleHnn MUCMNOSTHEHUS COOTBETCTBYHOLLMMU PYKOBOAUTENSIMU CBOUX AOJMKHOCTHbIX
obsa3aHHOCTENY.

3.11. docynebHoe (BHecymebHoe) obxanoBaHWe peleHuin u  OEVNCTBUN
(6e3pencTBnda) AOMUHUCTPAUUKM, OOSMKHOCTHbLIX Nvy AOMUHUCTpaUUKU, MyHUALMNASNbHbIX
CnyXxaLLmnx.

3aasutento obecneymBaeTca BO3MOXXHOCTb HamnpaBneHusa >Kanobdbl Ha pelleHus,
aencteus unu 6esgencrtene AQMUHUCTPALUNKN, AOSMKHOCTHOIO nuua AgmMmuHucTpaumm nmbo
MYHUUMNANbHOrO CnyXallero B COOTBETCTBUM cO cTaTtben 11.2 depepanbHOro 3akoHa
Ne 210-®3 n B nopsagke, yctaHOBNEHHOM noctaHosfieHMeMm [paButensctBa Poccumnckon
depepaumm ot 20 Hosiopsi 2012 roga Ne 1198 «O denepanbHON rocyaapCTBEHHOM
MHOpPMaUNOHHOM cucteme, obecnevmBarollen npouecc pgocyaebHoro, (BHecyaebHoro)
obxanoBaHusa peweHnn n gencTenin (6e3gencTems), COBEPLUEHHbIX NPU NpPeaoCcTaBeHnmn
roCyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCIYr».

Mopsaaok ucnpaeneHns AONYLEHHbIX ONne4YaToK U OWKnGOoK
B AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHust MyHULmMnanbHon
ycnyru

3.12. B cny4yae BbISIBfieHUs1 onevaTtok U owmnboK 3asBuTenb BnpaBe obpaTuTtbCs B
AOMUHUCTPaUMIO C 3asBneHMem o6 ucnpaeneHun [ONyLEHHbIX OMnevYaTtok no dopme
cornacHo npunoxenuto Ne 3 Kk HacTosAweMy AOAMUHUCTPATUBHOMY perfiameHTy.

B 3agBneHun o6 umcnpaBneHun onevatok u owmbok B 0bs3aTenbHOM nopsake
yKasbIBalOTCA:

1) HaumeHoBaHWe AgMUHUCTPaUMKM, B KOTOpoe nojaetca 3asBneHne o6
ncnpasreHne one4vaTtok;

2) BMA, garta, HOMep Bblga4vn (permctpaumm) OOKYMEHTa, BblAAHHOrO B pesynbTaTte
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

3) onsa punguyeckux nuiy, — HasBaHue, opraHusaumoHHo-npasoBaa dopma, VHH,
OlPH, agpec mMecTta HaxoxgeHusi, pakTUYecKUn afpec HaxoxaeHust (npyu Hanuuumn),
afpec ANeKTPOHHOM NoYThl (NP HANU4YMK), HOMEpP KOHTaKTHOrO TenedoHa;

4) ona nHaMBMAyanbHbIX NpeanpuHMMartenen - damunus, Ums, oT4ecTBO (Mpu
Hanuyun), MHH, OI'PH, gaHHble OCHOBHOrO AOKYMEHTa, YAOCTOBEPSIOLWEro JIMYHOCTb,
agpec MecTa HaxoXAeHus, akTU4ecKMin agpec HaxoxaeHust (Nnpu Hanuaun), agpec
3MEKTPOHHOM NOYTLI (MPY HaANMYUK), HOMEP KOHTAKTHOroO TenedoHa;
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5) ons dousnyecknx nuy, — hamunma, nmsi, 0T4ECTBO (MPY HanNMuuKn), agpec Mecta
xutenbctBa (Mecta npebbiBaHUA), agpec SNEeKTPOHHOW MNOYTbl (MPM HanMyuu), HoMmep
KOHTaKTHOro tenedoHa, AaHHble OCHOBHOIO AOKYMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb.

6) pekBu3nTbl fOKyMeHTa (-0B), 060CHOBbIBAIOLNX OOBOAbI 3asBUTENSA O HaNMYun
onevaTtku, a Takke cogepkalinx npaBusbHbIe CBEOEHUS.

3.13. K 3aaBnenunto fomkeH 6bITb NPUIOXEH OpuUrMHan OOKYMEHTa, BblAAHHOMO Mo
pesynbTatam npeocTaBneHns MyHULUMNanbHON yCnyru.

B cnyyae ecnnm OT wumeHM 3aaBuTena OEeNcTByeT nuUo, SABNSAKOLEeca €ero
npeacTaBUTENEM B COOTBETCTBMM C 3akoHoaaTenbCcTBOM Poccuiickon ®epepauun, Takke
npeacraBnseTca LOKYMEHT, yOOCTOBEPSAIOLWMA NNYHOCTb NPeacTaBUTENs, U LOKYMEHT,
noaTBepX4atoLLnin COOTBETCTBYIOLLME MOTHOMOYMS.

3.14. 3aaBneHne o6 wncnpaBneHMM onevYaTtok W owmnboK npeacTaBnAlTCA
cnegyoowmmm cnocobamm:

a) NIMYHO B AAMUHUCTpaLMIO;

6) NOYTOBbLIM OTNPaBIIEHNEM,;

B) NyTem 3anonHeHnsa popmbl 3anpoca vYepes «JInyHbin kabuHeT» EMTY.

3.15. OcHoBaHMsIMM ONSA OTkas3a B NpueMe 3asBreHnst 06 ncnpasneHMn oneyaTok u
oWNBOK ABNAKTCA:

1) npeacraBneHHble OOKYMEHTbl MO COCTaBy W COAEPXAHWIO He COOTBETCTBYHOT
TpeboBaHuam nyHkToB 3.12 1 3.13 HacToswero AOQMUHUCTPATUBHOIO PerfiaMeHTa;

2) 3asBUTENDb He ABMNSeTCA nonydyarenemMm MyHULMNansHOM YCnyru.

3.16. OTka3 B npueme 3asiBrieHns 06 ucnpaBneHnn onevatok U owMbOK MO UHbIM
OCHOBaHUAM He JOMnyCcKaeTcs.

3asBuTtenb nmeeT npaBo MOBTOPHO 0OpaTuUTbCA C 3asiBrieHneM o6 ucnpasneHun
oneyvyaTtok 1 owmnbokK nocne ycTpaHeHUs OCHOBaHW 115 OTKa3a B MCMNpaBreHun oneyaTok,
npeaycMoTpeHHbIX NyHKTOM 3.15 HacToswero AQMUHUCTPATUBHOIO perfnamMmeHTa.

3.17. OcHOBaHUAMM 4Nst OTKa3a B MCMPaBMEHMM ONeYaTok U oLWMBOK ABNAOTCS:

a) OTCYTCTBME HECOOTBETCTBMI MEXAY CoAep)XaHMeM [OOKyMEHTa, BblOaHHOro o
pesynbTtatam npeaocTaBfieHUss MyHULMManbHOW yCrnyrm U cogepXXaHnem [OOKYMEHTOB,
npeacTaBfieHHbIX 3asBUTENEM CaMOCTOATENBHO U (Mnn) No cobCTBEHHOW MHUUMATUBE, a
TaKKe HaxoAsaLWMXCA B pacnopsikeHnn AAMUHUCTpaUUN 1M (UnK) 3anpoLLEHHbIX B paMKax
MEXBELOMCTBEHHOIO  MHPOPMALMOHHOMO  B3aMMOOENCTBUA Npu  NpedocTaBreHun
3aABUTENIO MYHULMMNANbLHON yCcnyru;

6) OOKYMEHTbI, NPeACTaBfEHHbIE 3asBUTENEM B COOTBETCTBMM C MNyHKTOM 3.12
HacToswero AQMUHUCTPATUBHOIO perflaMeHTa, He NPeacTaBnsanMCb paHee 3asiBUTENeM
npy nogaye 3asdABfneHUs O NpPedoCTaBNEHUN MYHULMNANbHOW YCryrn, MnpoTMBOpeYvar
AAHHbIM, HaxXo4AWMMCHA B pacnopskeHun AgMuHucTpaumm u (Mnun) 3anpoOLUEHHbIX B
pamMKax MexXBeAOMCTBEHHOrO MH(OPMALUNOHHOIO B3aUMOAENCTBUS NMpU NpeLoCTaBneHnm
3aABUTENIO MYHULMNANbLHON yCnyru;

B) AOKYMEHTOB, YKa3aHHbIX B noanyHkte 6 nyHkta 3.12 HacTosLero
AOMWHUCTPATMBHOIO perfamMeHTa, HeAOCTaTOMHO AN1s Havana npoueaypbl ucnpasneHum
ornevyaToK U OWKnBOK.

3.18. OTka3 B wucnpaefeHun oneyaTok M OoWwnbOK MO MHbIM OCHOBAHUSIM He
aonyckaetcs.

3asaBuTeNnb UMEET NpaBO NOBTOPHO 0BpaTUTLCA C 3asiBfieHMeM 00 mucnpasneHun
onevyaTtok 1 owmnbok nocne ycTpaHeHUss OCHOBaHW ANs OTKasa B UCNpaBfeHNN onevaTok,
npegycMoOTpeHHbIX noanyHkTamu a) u 6) nyHkra 3.17 Hactosawero AAMUHUCTPaATUBHOIO
pernamMeHTa.

3.19. 3asBneHne 06 wucnpaBneHMM onedatok U owubok perucTpupyetcsa
AgmMuHucTpaumen B TedeHne 1 (ogHoro) paboyero gHA C MOMEHTa NoMyYeHns: 3adBneHus
06 ncnpaBneHun onevyaTok 1 oWMOOK N JOKYMEHTOB NPUIOXKEHHbIX K HEMY.

3.20. 3aaBneHune 06 ncnpasneHnn onevyaTok n owmnbok B TeveHme 5 (Natm) paboumx
OHEN C MOMeEHTa permcTpauum B AOMUHUCTPaAUMM Takoro 3asiBieHWs paccMaTpuBaeTcs



AOMUHMCTpaumMenn Ha npegmeT COOTBETCTBMA  TpeboBaHWsM, MpedyCMOTPEHHbIM
HacTosAWMM AOMUHUCTPATUBHBLIM PernaMmeHToM.

3.21. Mo pesynbTatam paccMOTpeHusi 3asBneHus o6 ucnpaBneHun onevaTtok U
ownbok AOMUMHMCTpaAUMs B CPOK MNpeayCcMOTPeHHbIM nyHKToM 3.20 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa:

1) B cnyyae OTCYTCTBMA OCHOBAHWW [Af1 OTKasa B WUCMpaBfeHUW OreyaTok wu
OLINBOK, NpeayCMOTPEHHbIX NMYHKTOM 3.17 HacToswero AQMUHUCTPATUBHOIO perfamMmeHTa,
npuHUMaeT peLueHne 06 ncnpasneHnn oneyvaTok 1 OWNBOK;

2) B criydyae Hanuuus xoTd Obl OOHOrO M3 OCHOBaHWM Of1S OTKa3a B MUCMpaBfieHun
onevyaTok, nNpeayCMOTPeHHbIX nyHktom 3.17  HacTtoswero AOMUHUCTPaTUBHOIO
pernaMeHTa, MpuHMMaeT peweHne o6 OTCyTCTBUM HeobXOAMMOCTM UCNpaBreHus
onevyaTok 1 oLWnBOK.

3.22. B cnyyae npuHATUA pelueHnsa o oTCyTCTBMM HEOBXOOMMOCTU MUCMpaBneHus
onevyatok M ownbok AgMUHUCTpaumen B TedeHue 3 (Tpex) pabouymx gHEN C MOMEHTa
NPUHATUA pelleHnss ohopMIsSeTCs NMCbMO 06 OTCYTCTBUM HEOBXOOMMOCTN UCNpaBneHns
oneyaTok 1 oWnBOoK C yKasaHUeM NPUYMH OTCYTCTBUS HEOBXOANMOCTH.

K nmncemy 06 oTcyTCTBUM HEOBXOAMMOCTM WCMpaBfeHUa orneyvyatok U owmnbok
NpuKNagbiBaeTCAa opurMHan [OKYMEeHTa, BblAaHHOro no pesyrnbTaTaM npefocTaBneHus
MYHULMMNANbHON YCRyrn 3a UCKMYEHMEM Criydyas nofayun 3asBneHus ob mcnpasneHuu
oneyaTok B 3neKTpoHHOM hopme yepes ENTY.

3.23. cnpaBneHne one4vaTtok M owmnbok ocyuectBnsetcs AQMUHUCTpaUMEN B
TeyeHne 3 (Tpex) paboymx OHEW C MOMEHTa MNPUHATUS peLleHusi, NpeaycMOTPEHHOro
noanyHkTom 1 nyHkTa 3.21 HacToswero AAMMHUCTPATUBHOIO perrnamMeHTa.

PesynbtatoMm wucnpaBneHuMsi oneyaTtok M OwWMBOK 4ABNAeTCS MNOArOTOBMEHHbIN
B 2 (4BYX) 9Kk3eMnnsgpax AOKYMEHT O NpefoCTaBfeHnn MyHULMNAnsHOW YCIyru.

[MepBbI OpUTrMHATIbHBIN SK3EMMNIIAP AOKYMEHTa O NpefoCTaBNeHnn MyHMUMNansHoOm
ycryru, cogepxatimin onevatkm n owmnbKn, nognexat YHUYTOXEHUIO.

BTopon opurMHasnbHbIM 9K3eMNNAp JOKYMEHTa O NpefoCTaBeHnn MyHULUnansHON
ycrnyru, cogepxatimin onevatkm n olwmnbKkn xpaHuTca B AQMUHUCTpaLnN.

AKT YHUYTOXEHNS OOKYMEHTOB, COAEPXaLlMX onevyaTkn n ownbkn, coctTaBnsaeTcs B
OOHOM 3K3eMnsisipe M MNOALIMBAETCA K AOKYMEeHTaM, Ha OCHOBaHWW KOTOpbIX Obinia
npegocTasfieHa MyHuUMnansHaga ycnyra.

3.24. MNpun ncnpasneHMm orneyvyaTok 1 oNOOK He AOMNyCKaeTCs:

1) nsameHeHuve cogepxxaHus OOKYMEHTOB, ABIAOLLMXCS pesynbTaTom
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

2) BHECEHME HOBOW WMH(OPMaLUKN, CBEAEHUN M3 BHOBb MOJSTYYEHHbIX LOKYMEHTOB,
KoTopble He OblIM npeactaBneHbl MpyM  nodade 3adBfeHns O npefocTaBfieHun
MYHUUMNANbHOW YCNyru.

3.25. [lokyMeHTbl, NpefyCMOTPEHHble MyHKTOM 3.22 u ab3auem BTOPbIM MNyHKTa
3.23 HacToswero AOQMUHUCTPATMBHOIO perfnamMeHTa, HanpaBnaTCa 3asBUTENIO NO NoyTe
U Bpy4aroTCs NIMYHO B TeyeHue 1 (ogHoro) paboyero AHA ¢ MOMEHTa UX NogNucaHuns.

B cnyyae nogaum 3asBneHus o6 McnpaBneHUM OneyaTok B 3NEKTPOHHON dhopme
yepes EIMY, 3aasutenb B TeyeHne 1 (ogHoro) pabodvero gHS C MOMEHTA MPUHATUSA
peLueHus, npenycMoTpPEeHHOro noanyHKTom 1 nyHkta 3.21 HacTosLLero
AOMWHUCTPATUBHOIO perfiameHTa, MHMOPMUPYETCA O MNPUHATUM TaKOro peLueHns W
HeobXxooMMOCTU npeacTaBneHns B AAMUHUCTPALMIO  OPUMMHANBHOrO  3K3emnnsapa
AOKYMEHTa O nMpeAoCTaBfeHMM MYHUUUNANbHOM YCAyrK, coepXalnin onedaTkm wu
OLLUNGKMN.

3.26. B cnyyae BHeCeHMSs U3MEHEHWA B BblgaHHbIA MO  pes3ynbTartam
npefocTaBneHnuss MyHUUUNAnNbHOM YCIyrn OOKYMEHT, HarnpaBfieHHbI Ha ucrnpaBneHue
OWKNOOK, [OOMYyLWEHHbIX N0 BuMHEe AgMUHUCTpaumm W (MNn) LOSMKHOCTHOrO  nuua,
MYHUUMNANbLHOrO Criyallero, nnarta c 3asBuTerns He B3MMaeTCs.



IV. Oco6eHHOCTHN BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTevn) B
MHOro(yHKLMOHaNbHbIX LeHTpax NpefocTaBreHus rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr

UcuepnbiBaowmumn nepevyeHb agMUHUCTPaATUBHbIX nNpoueayp (AencTtemMn) npum
npefocTaBleHUMN MyHULMNANbLHOM YCIYTrU, BbINONHAEMbIX
MHOro(PyHKLMOHaNbHbLIMU LLeHTPaMM NpeaocTaBneHNUA rocyaapCTBEHHbIX U
MyHULUMNaNbHbIX yCnyr

4.1. MHOro(yHKUMOHanNbHbINA LLEHTP OCYLLLECTBIISET:

a) UHOPMUPOBAHNE 3asBUTENEN O MNOopsgKe NPeaoCTaBfeHUs MyHULMNANIbHON
ycriyru B MHOTO(YHKLUMOHANbLHOM  LIEHTpe, O Xo4e BbINOSIHEHUS 3anpoca o
npefoCcTaBfieHUM  MYHUUMNANbHOMW  YCNyrn, NO WHbIM BOMpoCaM, CBS3aHHbIM C
npefocTaBfieHMEM MyHUUMMNANbLHOW YCMyry, a Takke KOHCYNbTUpOBaHue 3asiBuTerien o
nopsigke NpeaoCcTaBreHnst MyHUUMNanbHOW YCryrn B MHOrOYHKLNOHANBbHOM LEHTPE;

0) npuem 3anpocoB 3asBUTENErM O MNPedoCTaBfEeHUN MYHULMNANbHOW YCIyrn wu
WHbIX JOKYMEHTOB, HEOOXOANMbIX OS5 NPeA0CTaBEHNA MyHULMNANbHOW YCRyru;

B) doopMupoBaHue " HanpaBneHue MHOrOOYHKLNOHANbHbLIM LEHTPOM
npefoCcTaBfeHMsT MEXBEAOMCTBEHHOrO 3anpoca B OpraHbl, npegocTtaBnslowmne
rocygapCTBeHHble YCnyru, B MHble OpraHbl rocyJapCTBEHHOW BNacTW, opraHbl MeCTHOro
camoynpaBfeHus M opraHusauuu, ydacTByllUME B NpeaoCTaBfeHMM MyHULMNANbHON
ycnyru;

r) Bblgayy 3asBUTENO peadynbTata NpeaoCTaBneHnss MyHULMNANbHOM YyCNyru, B TOM
yucrne Bblgayva OOKYMEHTOB Ha OymMaxXHOM HocuTene, NoATBEpPXAalLWMX copepXaHue
AMEKTPOHHbLIX OOKYMEHTOB, HanpaBfieHHbIX B  MHOMOMYHKUNOHANbHbLIN  LEHTP MO
pesynbTatam npeaocTaBrieHnss MyHULMNAMbHbIX YCRyr opraHamu, npegocTaBnsowmMMmm
MyHUUMNAanNbHbIE YCNyrM, a Takke Bbldavya [JOKYMEHTOB, BKMOYas COCTaBIieHME Ha
OymMaxXHOM HOCUTENne W 3aBepeHue BbINMUCOK N3 WUHAOPMALMNOHHBLIX CUCTEM OpPraHoB,
npegoCTaBNAILWMX MYHUUUNATbHbIE YCIYTN;

A) VHble npoueaypbl U OENCTBUS, NpeaycMoTpeHHble denepanbHbiM  3aKOHOM
Ne 210-P3.

B cooTtBetcTBUM C 4vacTbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3 ans
peanusauun CBOUX (PYHKLUMMA MHOrOOyHKUNOHanbHbIE LEHTPbl BNpase npuBnekaTb UHble
opraHusauuu.

MHcopmupoBaHue 3asaButenen

4.2. IndhopmupoBaHue 3aaButens MHOTOYHKLMOHASbHbLIMW LeHTpamm
OCyLLecTBAsgeTCs cnegylowmmm cnocobamu:

a) NocpeacTBOM MPUBMEYEHUA CPeacTB MaccoBOW MHGOPMauMu, a Takke MnyTem
pasmelleHna uHgopmMmauum Ha oduumanbHoM canute MHOroyHKUMOHANbHLIN LIEHTP
npefocTaBfeHnUss rOCYAapCTBEHHbIX W MyHUUMNANbHbIX YCryr B WH(OPMaLNOHHO-
TenekoMMyHUKaLMOHHOM cetn «UHTEpHETY n MHPOPMALMOHHBIX  CTeHaax
MHOTrOPYHKLMNOHAIbHbIX LLIEHTPOB;

6) npu obpaweHnn 3aaBuTens B MHOTOMYHKUMOHANbHbIA LEHTP JUYHO, MO
TenedgoHy, NocpeaCcTBOM NMOYTOBbLIX OTNPABEHMA, NMMOO NO 3NEKTPOHHOM NOYTE.

Mpn nuyHom obpalieHnn paboTHUK MHOrOYHKUMOHANBLHOMO LeHTpa nogpobHo
MHOPMUPYET 3asiBUTENEN MO MHTEPECYKLMM UX BOMPOCaM B BEXITMBOW KOPPEKTHOW
dopMe € Ucnonb3oBaHMeEM odmumnanbHO — AENOBOro CTUnsa peyn. PekomeHgyemoe BpeMs
npefocTaBneHns KOHCynbTaumm — He 6onee 15 MUHYT, BpeMsi OXuaaHus B ovepean B
cekTope NHOPMMPOBAHUS ans nosly4yeHus MHdopMauum
O MyHUUMNAanbHbIX YCyrax He MOXeT npesbiwaTtb 15 MUHYT.

OtBeT Ha TenedqoOHHbLIN 3BOHOK [O/MKEH HayuHaTbCsad C  MHdopMauuu
O HaMMeHOBaHuUWM opraHu3aumm, damunuu, WMeHW, oT4yecTBe (NpU  Hanuyun)



N OOSMKHOCTM paboTHMKA MHOrOMYHKUMOHANbHOMO UEHTpa, MPUHABLUEro TenegOHHbIN
3BOHOK. MHOuBmMOyanbHOe YCTHOE KOHCYNbTUpOBaHME npwu obpalweHun 3aasBuTens no
TenedoHy paboTHMK MHOrOYHKLMOHANbLHOrO LieHTpa ocyllecTBndaeT He 6onee 10 MUHYT.

B cnyyae ecnu gns noarotoBkn oTBeTa TpebyeTcs 6Gonee NpoaormKuTernbHOe
BpemMs, paboTHUK MHOroYyHKUMOHANBHOrO LieHTpa, OCYLLeCTBNALWMIA MHAMBUAYaNbHOE
YCTHOE KOHCYNbTUpPOBaHMe No TenedoHy, MOXET NpeanoXnTb 3asBUTESIO:

1) n3noxumTtb obpalleHne B NTMCbMEHHOW hopme (OTBET HanpaBseTCsa 3adBUTENIO B
COOTBETCTBUMN CO CNOCOBOM, yKa3aHHbIM B 0bpaLleHun);

2) Ha3HaunTb ApYyroe BpeMs AN KOHCYIbTauui.

Mpy KOHCYNbTMPOBAHWM MO MUCbMEHHbIM ObpalleHnaM 3asBuTenen OTBeT
HanpaenseTcs B MMCbMEHHOM BuAe B CPoK He no3aHee 30 (TpuauaTtn) kaneHgapHbIX AHEN
C MOMEHTa perucTpaumm obpalweHns B opMe INEeKTPOHHOro AOKyMeHTa Mo agpecy
3NEKTPOHHOM MOYTbI, YKa3aHHOMY B oBpalleHnn, NOCTYNMBLLUEM B MHOMO(YHKLMOHANbHbIN
LEeHTp B OpMe 3MEeKTPOHHOro AOKYMEHTa, U B MUCbMEHHOW opme No MNOYTOBOMY
agpecy, ykasaHHOMy B obpalleHun, MocTynMBLUEM B MHOIMOMYHKUMOHANbHbLIA LEHTP B
NUCbMEHHOWN dhopMe.

Mpuem 3anpocoB 3asiBUTENeN o NpeaoCcTaBeHMU MyHULMNanbHOW yCnyru
M UHbIX 4OKYMEHTOB, He06X0AMMbIX ANA NpefocTaBleHus
MYHULMNANbLHOW yCcnyru

4.3. MNpuem 3asiButenen ons nonyvyeHus MyHULUnNanbHOW YCryrn ocyLecTBnaeTCs
paboTHNUKaMN MHOrOOYHKLMOHANbHOIO LEeHTpa npwv fMYHOM MNPUCYTCTBUM 3adBUTENS
(NpeactaBsuTena 3asiBUTENs) B NOpsiake ovepeaHOCTU Npu NONyYeHU HOMEPHOro TasioHa
N3 TepMmnHana 3NeKTPOHHOM ouvepean, COOTBETCTBYHLEero uenu obpaileHus, nubo no
npenBapuTenbHOM 3anmcu.

Mpn obpalweHnn 3a npegoctaBneHneM OBYX U Bonee MyHUUMMAnbHbIX YCIyr
3aABUTENIO NpeanaraeTcs Nony4YnTb MynNbTUTANOH 3NIEKTPOHHOM oYepeau.

B cnyyae ecnu KonmyectBO HeobXxoguMbIX YCIyr cocTaBnsieT Oonee 4eTblpex,
npUemM OCYLLECTBNAETCA TOMbKO MO NpenBapuTenbHOW 3anucu. TanoH 3SfIEeKTPOHHOMU
oyepeaun 3aaBuUTENb NONyyYaeT NMNYHO B MHOTOQYHKLMOHANTbHOM LeHTpe npu obpalieHuu
3a npegocrtasneHvem ycnyru. He gonyckaeTtcs nonyyeHne TanoHa 3nekTpoOHHOW ovepeamn
AN TPeTbUX N,

PaboTHUK MHOrO(OyHKLMOHANbHOro LeHTpa OCyLeCcTBSeT cneayowmne 4eNCTBUS:

1) ycTaHaBnuBaeT  NWYHOCTb  3asBUTENS Ha  OCHOBaHMM  [JOKYMEHTa,
yOOCTOBEPAOWEro JfMYHOCTb B COOTBETCTBMM C  3akoHogaTenbCTBOM Poccuinckon
depepaumm;

2) NpoBepsAeT MNOMHOMOYMS npeacTtaBuTend 3aasutens (B criydae obpaueHus
npeacTaBUTeENs 3asaBUTENs);

3) NnpMHMMaeT OT 3asiBUTENEen 3asiBfieHne Ha npefocTaBrieHMe MyHULMNanbHOW
ycnyru;

4) npyHMMaeT OT 3adBuTenen [OOKYMEeHTbl, HeobxoguMmble AONns  NOnyyYeHus
MYHUUMNANbHOW YCRyru;

5) npoBepseT NpaBUNbHOCTb odopmMIieHns 3asiBrieHus, COOTBETCTBUE
nNpeaCTaBEHHbIX 3asdBUTENEeM [OOKYMEHTOB, HeoOXogumbiX Ana  npefocTaBrieHus
MYHULUMNANbHON yCcnyru, TpeboBaHnaM HacTosAwero AAMUHUCTPATUBHOIO PerfnaMeHTa;

6) CHMMaeT KCepOKOMUnN C OpUrMHanoB LOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM,
3aBepsieT CBOEW MOAMUCLI0 C YKasaHWem pAaTbl, OOSDKHOCTM U dhaMunuu, nocrie 4vero
BO3BpaLlLaeT opuUrMHanibl JOKYMEHTOB 3adBUTENIO;

7) B crniydyae npeactaBrieHns 3asiButenieM COOCTBEHHOPYYHO CHATBIX KCEPOKOMNWiA
AOKYMEHTOB, B 00s13aTenbHOM MOpsaKe CBepsieT MOSTYYEHHYID KOMUKD C OpUrMHAarom
AOKyMeHTa, NpeacTaBneHHOro 3asBuUTENeM, 3aBepseT CBOEW MNoAMUCbI0 C yKa3aHUEM
AOJDKHOCTM M bamMunmm, Nocrne Yero Bo3spallaeT opurmHanbl JOKYMEHTOB 3asBUTESIO;



8) B cnyyae oTcyTCTBUA HeobxoOuMMbIX OOKYMEHTOB, NMOO WX HECOOTBETCTBUSA
yCTaHOBMEHHbIM bopMam 1 GrnaHkam, coobLiaeT 0 AaHHbIX pakTax 3adaBUTENIO;

9) B criyyae OTCYTCTBUS BO3MOXHOCTW YCTPaHWUTb BbISIBIEHHbIE HEeAOCTaTKn B
MOMEHT nepBUYHOro obpaweHus npegnaraeT 3asBuUTEnNto noceTuUTb
MHOIrOYHKUMOHanNbHbLIN LUEeHTp ewé pa3 B yaobHoe Ans 3asBuTenis BpeMs C MNOSIHbIM
nakeToM AOKYMEHTOB;

10) B cnyyae TpeboBaHUs 3aABUTENS HanNpaBuUTb HEMOSHbIA NakeT AOKYMEHTOB B
AOMUHUCTPaAUMIO UHOPMUPYET 3asBUTENsT O BO3MOXHOCTU TMOflyd4eHUs oOTkasa B
npegocTaBNeHnn MyHUUMNanNbLHOM yCcnyru, 0 4Yem genaeTcs COOTBETCTBYHOLLAA 3anucb B
pacnvcke B npyuemMe AOKYMEHTOB;

11) peructpupyeT npeacTaBfeHHble 3asBUTENeM 3adBfeHne, a TakkKe UWHble
AOKYMEHTbI B aBTOMaTU3NPOBAHHOW NHOPMaLIMOHHON cucteme
«MHorodyHKUMOHanNbHbIN LEeHTp» (aanee — AUC MOLL), ecnu nHoe He npeaycMOTPEHO
cornaweHnamMm o B3aMmonencTanu;

12) BblgaeT pacnucky (onuck), coaepXxawyw uHdopmaumo O 3asiBuTerne,
permcTpauuoHHOM HOMepe ferna, nepedyHe AOKYMEHTOB, faTe MPUHATUS OOKYMEHTOB U
OPUEHTUPOBOYHOW [aTe Bblgaun pesyrnbrarta nNpeaocTaBfeHns MyHUMUMMAnIbHOW YCIyru.
[ononHuTensHO B pacrnucke ykasblBaeTcsi cnocob nosiydyeHust 3adaBuTenemM OOKYMEHTOB
(MnyHO, No noyTe, B ANEKTPOHHOW (hopme, B opraHe, NpegoCTaBUBLLEM MYHULMMANbHYHO
ycnyry), a Takke TMpUMEPHbIN  CPOK  XpaHeHust  pesynbTata ycrnyrm B
MHOroyHKLUMOHANbLHOM LeHTpe (ecnu BbibpaH cnocob nonyyeHwsa pesynbTata YCcnyru
NINYHO B MHOTO(YHKUMOHANBHOM LEHTPE), pexmm paboTbl U HoOMep TenedoHa eguHoro
KOHTaKT-LeHTpa MHOro(yHKUMOHanbHoro ueHTtpa. llonyvyeHve 3asBuTenemM ykasaHHOro
AOKyMeHTa nogreepxaaeT dpakT NPUHATUA JOKYMEHTOB OT 3asBUTENS.

4.4. PabOTHMK MHOroyHKUMOHaNbHOro LeEeHTpa He BnpasBe TpeboBaTb OT
3asBuUTENS:

a) NnpefocTaBieHnUs JOKYMEHTOB M MHOpPMaUUM UM OCYLLEeCTBEHUS OEeUCTBUN,
npegocTaBfieHne WM OCYLECTBMIEHNE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMM
NpPaBoOBbIMW  aKTaMu, pPerynupylowmmMmm  OTHOLIEHUHA, BO3HUKaKWMe B CBA3UM C
npegocTaBfeHnemM MyHULUNANsHOW YCNyru;

0) NnpeacTaBneHns OOKYMEHTOB M MHGOpMauun, B TOM YUChe MOATBEPXKAAoLLNX
BHECEHWe 3asBuTenem nnatbl 3a NpedocTaBfeHWe MyHUUMNanbHOW YCNyru, KOTopble
Haxo4dATCs B PacrnopsPKeHUW OpraHoB, NPeAoCTaBMSOWMX [OCYAapPCTBEHHbIE U
MyHUUMNAnNbHbIE  YCIYrK, WHbIX FOCYAApCTBEHHbIX OPraHoB, OpraHoB MECTHOro
camoynpasneHus nMbo noaBedOMCTBEHHbIX FOCYAApPCTBEHHLIM OpraHam Wnu opraHam
MECTHOro camMoyrnpaBfieHUs1 OpraHn3auun B COOTBETCTBUM C HOPMATUBHLIMWU NPaBOBbLIMU
aktamn Poccuickon ®depepaunn, HOPMATUBHbIMKM MNPaBOBbIMM  akTamMu CyObekToB
Poccuinckon ®epgepauun, MyHUUMNAnNbHbIMKM MNPaBOBLIMW aKTaMu, 3a WCKIIHOYEHUEM
AOKYMEHTOB, noanexawmx obasarenibHoMy npeacTaBneHnio 3asiBuTenieM B COOTBETCTBUM
C yacTtblo 6 ctatbmn 7 ®egepanbHoro 3akoHa Ne 210-P3. 3aasutens Bnpase npeactaBUTb
yKa3aHHble JOKYMEHTbI M MHGOPMaLMIO NO COBCTBEHHOM MHULNATUBE;

B) OCYyLLECTBMEHNss AENCTBUA, B TOM 4MCNe cornacoBaHui, Heobxoaumbix Ans
NoSly4YeEHMUsT  MyHUUMMNANbHOW  yCNyrM W CBA3aHHbIX C  oObpalweHMem B UHble
rocygapCTBeHHble oOpraHbl, OpraHbl MECTHOro CcamoynpaBsfieHusi, opraHusauuu, 3a
UCKMIOYEHNEM MOJSTYYEHUST YCIYT, KOTOpblE SBMAKTCA HeobxoanmbiMn 1 0bsi3aTenbHbIMU
ANa NpefocTaBneHns MyHUUMNanbHOW yCnyru, u noydyeHns JOKyMEHTOB U MHdopMauuu,
npefocTaBnsieMblX B pe3ynbTaTe NpeaocTaBreHnst Takux yCnyr.

4.5. MNpenctaBneHHble 3asBuTenemM B opMe AOKYMEHTOB Ha ByMaXHOM HocuTerne
3asiBfieHMe U1 npunaraemble K HemMy [OOKYMEHTbl nepeBoaaTcss  paboTHUMKOM
MHOrOYHKLMOHANbHOro LieHTpa B hOpMY INIEKTPOHHOTO AOKYMEHTA U (Mnn) SNEKTPOHHbIX
00pa30B [OOKYMEHTOB. ONEKTPOHHble [OOKYMEHTbl U (MNKn) 3NeKTPOHHble obpasbl
OOKYMEHTOB 3aBEepsloTCA YCUITEHHOMW KBanvMPUUUPOBAHHOW 3IIEKTPOHHOW NOAMUCHIO
AOJDKHOCTHOIO fvua MHOrO(YHKLMOHANBbHOrO LieHTpa, HanpaensaTca B AQMUHUCTPaLNIO
¢ ncnonb3oBaHmem AVIC MOLL n 3awuwieHHbIX KaHanoB cBA3n, obecnevnBatowmx 3amTy



nepegasaemMon MHOPMaUUM U CBEOEHUM OT HenpaBOMEPHOro A0CTyrna, YHUYTOXEHUS,
Moaundukaumm, 6nokKnMpoBaHus, KONMpOBaHNA, PacnpOCTPAHEHUS, UHBbIX HEMPaBOMEPHbIX
JencTBmn

Cpok nepefaym MHOMOYHKUMOHANbHBIM LEHTPOM MNPUHATLIX UM 3asiBlIEHUA W”
npunaraembiX [LOKYMEHTOB B (QOPME 3SIEKTPOHHOrO LOKYMEHTa U (Mnn) SNEeKTPOHHbIX
06pa3oB JOKYMEHTOB B AOMUHUCTPaLMIO HEe JOMKeH npeBbiwatb 1 (oguH) paboyunii AeHb.

Mopsagok M CpokM nepefadn MHOrOYHKUMOHANbHbIM LEHTPOM MNPUHATBIX UM
3aABNEHNN 1 Npunaraemblx AOKYMEHTOB B dOpMe JOKYMEHTOB Ha ByMaxkHOM HocuTene B
AOMWHUCTPAUMIO ONPeaensioTcss CorfalleHMemM O B3auMMOOEWCTBUW, 3aKniyaeMbiM
MeXay MHOroyHKUNOHaNbHbIM LEHTPOM 1 AAMUHUCTpauuen B nopsaake, yCTaHOBIIEHHOM
noctaHoBneHnem lpasutensctea Poccunckon Pepepauum ot 27 ceHTtabps 2011 roga
Ne 797 «O B3aMMOOENCTBUN Mexay MHOrOOYHKLNOHaNbHbIMU LeHTpamMu
npefoCcTaBeHNst rOCyAapCTBEHHbIX U MyHMLMNANbHBIX YCAYr U doeaeparibHbIMM OpraHamu
WCNOSNTHUTENbHOW  BflaCcTW, OpraHamMn rocyaapCTBEHHbIX BHEOGHOMKETHbIX  (POHAOB,
opraHamu rocygapcTtBeHHoM Bnactm cybbektoB Poccuickon ®depepaummn, opraHamu
MECTHOro CcaMoynpaBfieHUss WM B Chy4vasX, YCTAHOBMEHHbIX 3aKoHO4AaTeNbCTBOM
Poccunckon ®epepaunn, nybnmyHo-npaBoBbIMU KOMMAHUAMWY (Qanee — nocTaHOBEHWEe
Ne 797).

Bbigaya 3asButento pe3yrnbTaTta npeaoctaBlieHUA MYHVILI,I/InaﬂbHOﬁ ycnyru

4.6.Mpyn Hanuuuu B 3asBMEHUN O MpPeaoCTaBleHUM MyHUUMUNANbHON YCryru
yKa3aHusi 0 Bbljaye pe3yribTaToB Oka3aHUsl YCryrn Yepe3 MHOrOMYHKUMOHAMbHbIA LEHTP,

AOMUHUCTpaUMS nepenaet AOKYMEHTbI B CTPYKTYypHOE nogpasaeneHvne
MHOropyHKUMOHANbHOro  UeHTpa  Ans nocrnegyoLien BblJaun  3asBUTENO
(npeacraBuTenio).

Mopsimok WM cpoku  nepedavn  AOMUHUCTpaAUMEN  TakMX  OOKYMEHTOB B
MHOIMOQOYHKUMOHASbHbLIA  LIEHTP OnpesensaiTca  CcorfaweHnem O B3auMOoLEeNCTBUM,
3aKIIKOYEHHBIM UMW B NOpsaKe, yCTaHOBNEHHOM NocTaHoBneHnem Ne 797.

4.7. Mpnem 3aaBuTENEN AONs BblAaun OOKYMEHTOB, SBIISKOWMXCS pPe3ynbTaToMm
MYHULUMMNANbHON YCNyru, OCYLECTBMASIETCS B MNOPSAKE 04YepenHOCTU Npwu NOMyvYeHuu
HOMEPHOro TanoHa W3 TepMuHana 3MEeKTPOHHOW oYepean, COOTBETCTBYHOLLENO LENU
obpaweHuns, nmbo no npeaBapuTENbHON 3anucu.

PaboTHMK MHOrOYHKLUMOHANbLHOMO LeHTpa OCYLLECTBNSAET cnefyowmne 4eNCTBuUs:

1) ycTaHaBnNMBaeT  fIMYHOCTb  3aABUTENS Ha  OCHOBaHUM  [OKYMEHTa,
yOOCTOBEPAOWEro JfMYHOCTb B COOTBETCTBMM C  3akoHogaTenbCTBOM Poccuinckon
depepaumm;

2) NpoBepsAeT MNOMHOMOYMS MNpeactaBuTena 3aaBuTens (B crnyvyae obpaweHus
npeacraBuTens 3asBuTens);

3) onpenensaeT cTtaTyc UcnonHeHus 3anpoca 3aasutens 8 AIC MOL;

4) pacnevatbiBaeT  pe3ynbTaT  MyHUUMNANbHOW  YCIyru, HanpaBneHHbIN
B MHOTO(OYHKLMOHASTbHbIN LEeHTP B POPMe 3MNEKTPOHHOIO AOKYMEHTa;

5) 3aBepsieT 9K3EMMNNAP SfIEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene
C WUCNonb3oBaHMEM nevYat¥ MHOroYyHKUMOHANbHOroO uUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbIMA MNpaBoBbIMM akTamm Poccuiickon ®egepauumn cnydasx — nedatum
¢ nsobpaxeHuem NocygapcteeHHoro repba Poccuiickon depepaunn);

6) BblgaeT  OOKYMEHTbl  3asiBUTeno, npu  HeobxoauMmocTM  3anpaluvsaeT
y 3a8BUTENS NOAMUCK 3@ KaXKabIV BblAaHHbIA AOKYMEHT;

7) 3anpawmBaeT cornacve 3asiBUTeNns Ha yyacTMe B CMC-OMpoce Af1 OLEHKM
KayecTBa NpeaoCTaBfeHHbIX YCyr MHOrOYHKUNOHANbHBIM LIEHTPOM.
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MpunoxeHne N2 1 Kk ADMUHUCTPATUBHOMY
pernameHTy o npeaocTaBreHnto
MYHULUMNANbHOW YCryru no gadve
MMCbMEHHbIX Pas3bsCHEHUI
HanoronnaTenbLnKamM 1 HanorosbIM
areHTam no Bonpocam npuMeHeHns
MYHUUMNANbHbLIX NPaBOBbIX aKTOB O
Hanorax n cbopax

Popma 3aaBneHun

B VicnonHunTenbHbI KOMUTET
HoBouLLINMHCKOro cenbcKoro

nocenexHns

oT

(PUO chuanueckoro nuua)

(PUNO pykoBoaUTENS OpraHM3auuu,
HaMMeHOBaHME LPUANYECKOro NnLa)

(MHH — ansa opuanyeckoro nuua)

(MecToHaxoXxaeHne PUANYECKOro N1La;
MEeCTO perMctpaumm manyeckoro nuua)

(MecToHaxoXxaeHue PUANYECKOro nmua,
MECTO permctpaumm pmsnyeckoro nuua)

(Homep TenegoHa, NOYTOBLIN agpec,
afpec 3NEKTPOHHOM MOYTbI)

3aaBneHue
no Aa4ve NMCbMEHHbIX pa3bACHEHMIW MO BONPOCcaM NPUMEHEHUA MyHULMNAaNbHbIX
HOPMaTUBHbLIX NMPaBOBbIX aKTOB O Harorax u céopax

[MpoLuy oaTb pasbsiCHEHWE Mo BOMPOCY

3asBuTernb:

(®UO, porrkHOCTL MpeacrasuTens (noanuck) topuamdeckoro mua, PO mpaxxaaHmHa,
noanvcb)
«_» 2
M.IM.




MpunoxeHne Ne 2 Kk ADMUHUCTPATUBHOMY
pernameHTy o npeaocTaBreHnto
MYHULUMNANbHOW YCryru no gadve
MMCbMEHHbIX Pas3bsCHEHUI
HanoronnaTenbLMKamM 1 HanorosbIm
areHTam no Bonpocam npuMeHeHns
MYHUUMNANbHbLIX NPaBOBbIX aKTOB O
Hanorax n cbopax

CeefeHusi 0 3asiBUTENE, KOTOPOMY
agpecoBaH JOKYMEHT

(PUNO — ansa duamnyeckoro nuua; Ha3BaHue,
opraHMsaunoHHo-npasoBas hopma
IOPUANYECKOTO Nnua)

Afpec:

31. no4Ta, Homep
TenedoHa:

YBegomneHue

06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX ANt NPeAOoCTaBNeHNss MyHULMNANbHON
yCryrv no gade NMCbMEHHbIX pasbsiCHEHUIA HanoronnaTernbLUMKaM U HanoroBblM areHTam
Mo BONpocaM NpUMEHEHMS1 MyHULMMNAnbHbIX MPaBOBbIX aKTOB O Hanorax u cbopax

Hactoswum nogteepxgaeTcs, YTo Npy nNpueme 3asBreHUst Ha npefocTaBneHne
MYHULUMNANbHOW YCIyrM No [ade MUCbMEHHbIX Pas3bsCHEHWM HanoronnatenbLlykaMm u
HanoroBbiM areHTam Nno BOMpocaM MNPUMEHEHUST MYHULUMNAsbHbIX NPaBOBbLIX aKTOB O
Hanorax n cbopax (ganee - MyHuuuMnanbHasi ycnyra) U JOKYMEHTOB, HEOBXoaUMbIX ANs
npegocTaBneHns MyHUUMNanbHOM ycnyrn, Obifiv yCTaHOBNEHbl OCHOBaHUA ONsi OTKas3a B
npMemMe [OOKYMEHTOB, HeOoOXoaMMbIX AN NPeaoCTaBneHUs MyHUUUNANbHOW  YChyru,
npeaycMoTpeHHble NyHKTamu 2.15 AOQMUHUCTPaTUBHOIO pernamMmeHTa:

(ykasaTb OCHOBaHue)

(aomkHoCTHOE NNUO (PaboTHUK), YNOSTHOMOYEHHOE (mnoanuceb)

(MHMymnanel, damunms)

Ha NpuUHATUE pelueHnda 06 oTkase B npnemMme ,D,OKyMeHTOB)

M.IM. « » 20 T.

Moonuck 3asiBuTENS, noareepXxaawwada nojiydyeHne ysegomieHunsd 06 oTkase B npuemMe
OJOKYMEHTOB, Heob6xoauMbIX Ons npegocTtaBrieHnd MyHI/ILI,VII'IaJ'IbHOVI YCIyrun:

«__» 20 .

(nognwuce)

(MHMUManel, amunns)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY PErfaMeHTy Mo
NnpeaocTaBnNeHNIo MyHULMNANbHON YCnyru
Mo Aayve NUCbMEHHbIX Pa3bACHEHUI
HanoronnaTtenbLMkamM U HanorosbiM
areHTam no Bornpocam nNpuMeHeHns
MYHMUMNANbHbIX NPaBOBbIX aKTOB O
Hanorax n cbopax

PekomeHagyemas dhopma 3asaBneHus
06 ncnpaBneHUn one4vyaTok M oWMOOK B BblAaHHbIX B pe3ynbTaTe nNpeaocTaBneHus
MYHMLMNaNbHOW yCNyrn AOKyMeHTax
(AN rpManYecKnx nuu)

drpmeHHbIN BnaHk (Npy Hanu4nn)

B WcnonHuTenbHbIN KOMUTET
____HosowuwnuHckoro cenbckoro
noceneHusa

oT

(Ha3BaHue, opraHusaunoHHO-NpaBoBas
dopma topuanyeckoro nuua)

NHH:

OrPH:

Anpec MecTa HaxoXaeHus
HOPUANYECKOTO

nmua:

dakTnyeckun agpec HaxoxgeHusa (npwu
HanMuum):

Agpec SNEKTPOHHOM noyThbl:

Homep KOHTakTHOro TenegoHa:

3asaBrieHue

Mpowy ycTpaHuTb (MCnpaBuTb) onedaTtky u (unu) owmnbky (HykHoe ykasaTb) B

paHee NPUHATOM (BblAaHHOM)

(yKa3bIBaeTCFI HanMmeHoBaHME OOKYMEHTA, B KOTOPOM AonylleHa onevyaTtka umnm OLUI/I6Ka)

oT Ne




(yka3blBaeTcs gaTa NpUHATMS U HOMEp AOKYMEHTA, B KOTOPOM AONyLLeHa oneyaTtka
nnun owmnbka)
B 4YacTu

(ykasblBaeTcsl foMnyLeHHas onevaTka unm owmoka)
B CBSA3U C
(ykasblBalOTCS [OBOAbI, @ TaKKe PeKBU3NTbI AOKyMEHTa(-0B), 060CHOBbLIBAOLNX AOBOAbI
3as8BUTENS O HanM4Mm orneYaTku, OLIMOKN, a Takke coaepKalunx npaBunbHbIe CBEAeHUS).

K 3asgBneHuto npunaratoTcs:
1. OOKYMEHT, NoATBEPXAatoLWmMA NOfIHOMOYMS npeacTaBmTens (B crnyvyae obpalleHus
3a noslydeHnemM MyHUUUnansHOM ycnyru npeacraBuTtens);

2.

3.

4.

(ykasblBaloTCA pEKBU3NTLI OKYMEHTA (-0B), 000CHOBbLIBAOLLMX 4OBOAbI 3aSBUTENS O

HanNU4MM oneyaTku, a Takke CoaepKaLlmx npaBuIibHbIE CBEAEHWS)

(HanmeHoBaHue (mnoanuck pykoBoauTens (dbamunus, nHnymnansi
AOIMKHOCTM pyKoBOAUTENS topnandeckoro nuua, pykoBoaAUTENS
HOPUANYECKOTO Nnua) YNOSTHOMOYEHHOIO topuanYecKoro nmua,
npeacraBuTens) YNOMHOMOYEHHOrO
npegcrasuTens)

M.I. (npn Hanu4nn)

PekBnaunTbl OOKYMeEHTa, yaoCcToBep4doLwero JindHOCTb YnoJIHOMOYEHHOIO npeacraBuUTens:

(yKka3blBaeTcs HauMeHOBaHWe JOKYMEHTbI, HOMep, KEM U Koraa BblaaH)



MpunoxeHne Ne 4

K AODMUHUCTPaTMBHOMY perfnameHTy no
nNpeaoCcTaBNEHNIO MyHULMNANBHON YCNyru
no Aayve NUCbMEHHbIX Pa3bACHEHWUN
HanoronnatenbLMKkamMm 1 HanorosbiM
areHTam no BOrnpocam npuMeHeHns
MYHMUMNANbHbIX NPaBOBbIX aKTOB O
Hanorax n cbopax

PekomeHnayemas ¢popma 3asaBneHus
06 ncnpaBneHun onevyaTok M OoWKNOOK B BblAaHHbIX B pe3ynbTaTe npeaocraBreHuns
MYHULMNANbHOM YCNYru AOKyMeHTax
(8Na dpusmyeckmx nuu)

B NcnonHuTtenbHbI KOMUTET
___HosownwnuHckoro cenbckoro
noceneHusa

oT

(PNO punsmyeckoro nuua)
PekBM3nTbl  OCHOBHOMO  [OKYMEHTa,
YAOCTOBEPSIOLErO MUYHOCTb:

(ykasblBaeTCs HauMMeHoBaHme
AOKYMEHTbI, HOMEP, KEM U Koraa BblgaH)
Anpec MecTa XUTEenbCTBa
(npebbiBaHuA):

AOpec  9NeKTPOHHOW  NoYTbl  (Npw
HanMuum):

Homep KOHTaKTHOrO
TenedoHa:

3aaBneHue

Mpowy ycTpaHuTb (McnpaBuTb) onedvatky M (Mnu) owmbky (Hy>KHOe ykasaTb) B

paHee NPUHATOM
(BblA@HHOM)

(ykasbiBaeTCcq HaMMeHoBaHWe JOKYMEHTa, B KOTOPOM JoMyLleHa onevaTtka unm owmnbka)
oT Ne

(ykasbliBaeTcsa gaTta NpuMHATUS U HOMEpP OOKYMEHTa, B KOTOPOM AomnyLeHa oneyaTka
nnm owmnbka)
B YyacTtu




(ykasblBaeTcsa gonyLleHHasa onevaTka nnum ownobka)
B CBA3N c

(yka3blBatoTCs O0BOAbI, @ Takke PeKkBU3UTbl JOKyMeHTa(-0B), 060CHOBbLIBAOLMX OOBOAbI
3a8BMTENS O HanM4uMM oneYyaTky, OLIMOKK, a Takke codepKalmnx npaBuIbHbIE CBEAEHMS).

K 3asgBneHuto npunaratoTcs:
1. JOKYMEHT, noaTBepXdatolwmini NoNHOMOYMS npeacrasmTens (B cnydae obpalleHus

3a nonyyvyeHnem MyHMLlMHaﬂbHOVI ycnyrmm I'Ipe,D,CTaBVITeJ'IFI);
2.

(ykasbliBaloTCA pEKBU3NTLI OKYMEHTA (-0B), 000CHOBbLIBAOLLNX 40OBOAbI 3aSBUTESS O
HanNU4MM onevyaTku, a Takke CoaepXaLimx npaBusibHbIE CBEAEHMS)

(pnata) (mnoagnuck)
(¢.1.0.)

PekBnauntbl OOKyMeHTa, yaoCToBep4dwero JiIndHOCTb npeactaBUTENA:

(yka3blBaeTcs HauMeHOBaHWe JOKYMEHTbI, HOMep, KEM U Koraa BblaaH)



