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IHOCTAHOBJIEHHUE KAPAP

06 anpens 2026 rona Ne 5

OO0 yTBepKAeHUN AIMUHHUCTPATHBHOIO
periiaMeHTa 1o [IPEIOCTAaBICHUIO
MYHUIANIAIBHOM ~ yCIYyTH 1O  Jade
MIHUCBEMEHHBIX pa3bACHEHUN
HaJIOTOIUIATENBIIUKAM ¢ HaJOTOBBIM
areHTaM II0 BOIIpocaM TIPUMEHEHHS
MYHHULHIIAIBHBIX IPAaBOBBIX AaKTOB O
Hajlorax u coopax

B cootBerctBuu ¢ ®enepanbueiM 3akoHoM 0T 27 mrona 2010 roga Ne 210-®3
«O6 opraHu3aMy IPENOCTABICHHS TOCYJapCTBEHHBIX M MYyHHIUHNATHGHBIX yCIYD»,
YcraBom BompmeakcusCcKOro CEBCKOTO MIOCEJIEHUS JpOXKaHOBCKOTO
MYHHIUIAILHOIO paioHa VCIOIHUTENbHBI KOMHTET BONBIIEaKCHHCKOIO CEILCKOIO
nocenenns /IposxoKaHOBCKOTO MyHHUIUIATBHOTO paiiona [IOCTAHOBIIAET:

1. YTBepauTh npunaraeMelii A IMUHACTPATHBHBINA PETTIAMEHT 110 IPEIOCTABIEHHIO
MYHHIIUTIATBHOA YCIIyTH II0 a4e NHCHMEHHBIX Pa3bsCHEHHM HAIOTOIUIATENbIIAKAM H
HaJIOTOBBIM areHTaMm II0 BOIIPOCaM IPUMEHEHMsS MYHHUITHIIATBHBIX MPABOBBIX aKTOB O
Hajorax u coopax.

2. Hacrosmee mocTaHOBIEHWE BCTYMaeT B CHIYy B COOTBETCTBHM C YCTaBOM
BoIbIneakcHHCKOro CebCKOro moceIeHrs JIpoxoKaHOBCKOTO MyHUIATIATLHOTO pafioHa.

3. Ormy6nukoBarh HacTosIIEe IOCTaHOBIeHHE Ha OQHUIMATEHOM IIOpTalle IIPaBOBOM
nHbopmanuu Peciry6muku TarapcTas.

4. KOHTpOJIb 3a MCHIOTHEHHEM HACTOSINETO OCTAHOBJIEHHS OCTABILIIO 33 COOOA.

s

B.B.Murpomkus



VYTBepxaeH

IIOCTaHOBJIICHUCM

HcromHuTEIEHOT O KOMUTCTaA
bompmeakcuHCcKOrO CEJIILCKOT'O
IIOCEIICHHA ,HpO)IOKaHOBCKOFO

MYHHUIUIIAIBHOTO palioHa
oT 06.04.2026 Ne 5

AIMUHHUCTPaTUBHBIA periIiaMeHT
II0 IPENOCTaBIECHUIO MyHHUIIUITATFHON YCIIyTH 110 Jadye MHCEMEHHBIX
Pa3bsICHEHHMI HaJIOrOILUIaTebINAKAM U HAJIOTOBEIM areHTaM II0 BOIPOCaM MPUMEHEHHUS
MYHHUIMIIAIBHBIX IPABOBBIX aKTOB O HAJIOTaX M cOopax

I. O6mue moJosxkeHus
IIpeamer peryJupoBaHusi ATMHHUCTPATHBHOIO perjiaMeHTa

1.1. AIMMHUCTPAaTHBHBIA pErfaMeHT O MPENOCTABIECHUIO MYHHIMIANLHON
YCIyrd 1O Jade MHMCHMEHHEBIX Pa3bICHEHUN HAJIOTOIUIATENbIMUKAM M HAJIOIOBEIM
areHTaM II0 BONPOCaM MPUMEHEHMS MyHHLIMIAIBHBIX IPABOBBIX aKTOB O HAaIOrax M
cbopax pa3paboTaH B LEJAX IIOBBIIEHNS Ka4yeCTBa W JOCTYIIHOCTH IIPEAOCTaBICHHUA
MYHUIIUIIATIBHON YCIYI'W, OIpeHeNseT CTaHAapT, CPOKM M IIOCIENOBATENbHOCTD
NeUCTBMH  (aAMHHUCTDATHUBHBIX  MpOIenyp)  VICIONHWTENPHOTO  KOMHTETA
BONBIIEaKCHHCKOTO  CENBCKOrO  IIOCETEHHsS  J[POjOKAaHOBCKOTO — MYHMIIUIIATHEHOIO
paiiona(nanee — AIMUHUCTPATHBHBIN PErIAMEHT).

Kpyr 3asaBureeii

1.2. 3asBuTensMu IpH IIPeNOCTABICHUM MYHULHUNAILHOM YCIYTH SBIAIOTCS
IOPUINYIECKUe JINla, WHAXBULYalbHbIE IIPeAPUHUMATENH, GUIHIECKHE THIA JTH60
UX YIIOJTHOMOYEHHEIE IIPEICTAaBUTEIH, OOpaTUBIIHECS B VICIIOMHUTENbHBIH KOMHUTET
BobIeakCHHCKOro CenbeKoro noceneHust J{poxoKkaHOBCKOTO MyHHIUIATEHOTO paioHa
(manee — AIMHHHCTpaIHA) IO BOIPOCAM NPUMEHEHHsS HOPMATHBHBIX IIPABOBBIX
aKTOB MYHHIIMIIAIIBHOIO 00pa30BaHMs O MECTHBIX HallOrax W c6opax ¢ 3aIpocoM O
IPEOCTABICHUN MYHHUIMIAIBHON YCIyTH, BBIPOKEHHLIM B IIHMCbMEHHON wWin
3IEKTPOHHOH (opMe (manee — 3aIBUTEIH).

TpeGosanus Kk NOpsAKY HHPOPMHPOBAHHUS O NPEXOCTABICHUH
MYHHIHIATbHOH YCJIyTru

1.3. MapopMupoBanye 0 mopsaKe HPeNOCTAaBIEHUS MYHHUIUNATEHOM YCIyTH
OCYIIIECTBIISIETCS:

1) HeIOCPEeICTBEHHO MpPH THYIHOM IIPHEME 3aBUTENA B AIMIUHICTPAIIAL;

2) no TeneoHy B AZIMUHHCTPALIAN;

3) IOCPEeNCTBOM pa3MeIeHH s B OTKPITON 1 IOCTYIHOM (opMe HHDOpMALHHY:

a) Ha [lopTase rocy1apcTBEHHBIX U MYHHIUIIATBHBIX YCIYT (pyHmKIHED),



0) Ha o¢unmansHOM caiiTe JIpOXIKAHOBCKOTO MYHHIIMIIAIFHOTO paiioHa B
pasgmene  BONBIIEaKCHHCKOTO — CENbCKOTO — TOCeNeHHs B HHGOpPMAaIMOHHO-
TEJIEKOMMYHHKAIMOHHOMH ceTH « HTepHeTY;

4) moCpeCTBOM pa3MeIlleHuss WHPOpManuyu Ha HWHGOPMAIMOHHBIX CTEHIAX
AIMUHUCTpAITIH.

1.4. lndopmMupoBaHme OCYIIECTBIAETCS IO BOIIPOCaM, KaCaFOIIHMCS:

a) crioco00B ITO/1a4YH 3asBICHUS O NIPEIOCTABICHHH MYHHUITUIATEHON YCIyTH;

6) ampeca AIMHHUCTpAIlM, Kyda MOXHO OOpaTUTBCS C 3asBICHHEM O
IIPeIOCTaBICHIUH MyHULUIIATBEHOM YCIyTH;

B) CIIpaBOYHOM MHpOpMAIiK 0 paboTe AIMHUHUCTPAIINM;

I') JOKyMEHTOB, HEOOXOIUMBIX JIJIsI IPENOCTABICHISI MyHUIIMITATBHON YCIIyTH;

1) TIOpsSIKa ¥ CPOKOB NIPEeNOCTABICHIS MyHUIIAIIAILHOM YCIIyTH;

€) Iopsiika IIONydeHWs CBEICHHH O XOJe pACCMOTPEHMs 3asBIEHHI O
IPEJOCTaBIeHUH MyHHUIUIIAIBPHON YCIYTH H O pe3yiapTaTax MpenoCTaBIeHUs
MYHULIUIIAIIBHON YCIIyTH;

) II0O BOIIPOCAM IIPEIOCTaBICHHUS YCIIYT, KOTOPBIE SABJISIOTCS HEOOXOMUMBIMHU
1 00513aTeTIbHBIMU JUIS IPEIOCTABIEHNS MyHHUIIUIAIBHONR YCIIyTH;

3) mopsimka  mocynebHoro  (BHeCyneOHOro)  oOKaloBaHMS  JeCTBU
(Ge3medcTBHA) JOKHOCTHBIX JIMI X HPUHAMAEMBIX MMM pENIEHHM IIpH
IIPENOCTaBICHUN MYHULUTATHHOM YCIYTH.

Ilonygyenre wHQOpMAIMH IO BOMPOCAM IIPENOCTABICHHS MYHHIMAIAILHON
YCIYTH H YCIyr, KOTOpBIE SBISIOTCS HEOOXOMUMBIMH M OOS3aTE€IBHBEIMH I
IIPEIOCTaBIEHN] MyHUIIAIAIEHON YCIIYTH, OCYIIECTBIISETCS OECIUIATHO.

1.5.1Ipu yctHOM oOOpameHuE 3asBUTeNsT (IHYHO WM 10 TeledoHy)
JOJDKHOCTHOE  JIMIO AJMHUHHCTPAllUH, OCYIIECTBIIAIONIEE KOHCYJILTHPOBAHHE,
OApPOOHO M B BEXIUBOH (KOPPEKTHOM) ¢(opme HHOOPMUPYET OOPATHBIIAXCS
3asBUTEJIEH 10 HHTEPECYIOIIUM BOTIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK MOIDKSH HAYMHATECS C MH(GOpPMAIMH O
HaNMEHOBAaHUH OPraHa, B KOTOPBIM ITIO3BOHUI 3asBUTEINb, QaMUIHH, IMEHH, OTYECTBA
(mocenHee — IpU HATUYHHI) U JOJDKHOCTH JIULA, TPUHABIIETO Tele(pOHHEIH 3BOHOK.

Ecmm TOJKHOCTHOE JUTIO AIMUHUCTpAITUH, OCYILECTBIISIOIIEe
KOHCYJITHPOBaHUE, HE MOXXET CaMOCTOSATENBHO IaTh OTBET, TeeOHHBIA 3BOHOK
NOJDKEH OBITH IepeafipecoBaH (TepeBeleH) Ha APYroe IOJDKHOCTHOE JIMI0 IUTH Ke
obpaTuBLIEMyCS JIHITy NOIDKEH OBITh COOOINEH Tele(OHHBIA HOMEpP, IO KOTOPOMY
MOXHO OyJIeT OIyYUTh HEOOXOAUMYO HH()OPMALIKIO.

Ecmi moxroroBka oTBeTa TpebyeT MPOMODKUTENHHOTO BpEMeHH, OH
IIpe/jaraeT 3asiBUTEN0 OUH U3 CIEeIYIONINX BAPUAHTOB JANILHEUIINX NeHACTBHIIA:

1) u3m0XXUTH OOpaleHke B IHCEMEHHON GOpME;

2) Ha3HAYUTH APYroe BPeMs Ul KOHCYIbTalUH.

HOIDKHOCTHOE NHII0 AMHHHCTPALUH, OCYLIECTBISIONMEE KOHCYIETUPOBAHHE,
HE BIIpaBe OCYINECTBIATH MHPOPMUPOBAHHUE, BBIXOASIIEE 33 PAMKH CTaHAAPTHBIX
IPOLENYp U yCIOBUH IPENOCTAaBIEHNS MyHULUIIAIBHON YCIYTH U BIUSIOLIEE IPSIMO
WJIA KOCBEHHO Ha IIPHHUMAEeMO€e PelleHHE.

IIponomkuTenbHOCTE HHGOPMHUPOBAHKS 110 Tele(OHy He JOIKHA IIPEeBBIIIAT
10 munyT.



HubopMUpOBaHre OCYINECTBISETCS B COOTBETCTBHM C TIpauKOM IpueMa
TPpaXIaH.

1.6.IJo mHCBEMEeHHOMY OOpAallleHHIO 3asiBHUTENd  JOJDKHOCTHOE  JIMIIO
AIMUHHCTpalli¥, OTBETCTBEHHOE 3a IPENOCTaBICHHE MyHHUIMIIAIBHON YCIyIH,
MOIPOOHO B NUCBMEHHOH (hopMe pa3bsCHAET IPaXNaHUHY CBEIEHHS II0 BOIIpOCaM,
yKa3aHHBIM B IyHKTe 1.4 AJMHHHCTPAaTUBHOIO pErjJaMeHTa, B IIOPsJIKe,
ycranoBieHHoM DenepanbHbiM 3akoHOM OT 2 Mast 2006 rona Ne 59-®@3 «O mopsuxe
paccMoTpenust obpamenuii rpaxkman Poccuiickoit @enepanmum» (manee  —
OenepanbHbIi 3ak0oH Ne 59-03).

1.7. Ha EIII'Y pa3MmemaroTcs CBeIeHUs, IperycMOTpeHHsble llonoxeHueM o
MyHHUIIUNIAIBHOH HWHpOpManmoHHOH cucteMe «PeecTp TIoCyZapCTBEHHBIX W
MYHHUITUTATBHBIX YCIYT ((DYHKITH)».

1.8. Ha odunmansHoM caiite JpoxOKaHOBCKOTO MYHHIIUIIAIBHOTO palioHa B
pazmene  BONBIIEaKCHHCKOTO CENBCKOTO IIOCENIeHWs Hapsgy CO CBEIEHUSAMH,
yKa3aHHBIMA B IIyHKTe 1.7 HacTosmiero AJIMHUHUCTPATUBHOIO perjIaMeHTa,
pa3MeIarTes:

a) MOPSIAOK U CIIOCOOBI IOIavy 3asBICHUS O MPEAOCTaBICHUH MyHULIUIATHEHON
yCIyTH;

0) IOpsSAOK U CHOCOOBI NpeIBapUTENbHON 3allUCH Ha I0Jady 3asBIECHUSI O
[IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

B) HHQOpManus IO BOIpPOCaM IIPEIOCTABICHUS YCIYT, KOTOPBIC SBILSTFOTCS
HEOOXOJUMBIMHU U 00s3aTeIbHBIMU IS TPEOCTABICHHS MYy HHUIUITATEHON YCITyTH,

I) IOpANOK IIONy4YeHHs CBEICHHH O XOJEe pPacCMOTPEHMs 3asBICHHSI O
NPENOCTaBIeHUN MYHUIUIAIBHOM YCIYTM H O pe3ylbTarax IIpeIoCTaBICHUS
MYHUIATAIIBHON YCIyTH.

1.9. Ha unbOpMaIMOHHEIX CTeHAaX AJIMUHUCTPAIIUH IOIEXKUT Pa3MEIIEHUIO
cremyromas nHbopMaIus:

a) MeCTO HaXOXJIeHus U rpaduk paboThl A IMUHUCTPALIKH;

6) cipaBoYHEIE TeNeOHBI A TMUHUCTPAIHH;

B) agpeca o(UIIHANBEHOrO caiiTa, a TakkKe dIEKTPOHHOMN MOYTH U (WiK) HOPMEI
o0OpaTHOM CBSI3U AIMUHHUCTPAITUY;

r) BpeMs OXHIAHUSI B OdYepequ Ha MpHeM [OKYMEHTOB M IIOJIy4eHHE
pe3ynpTara IpeNOCTaBICHUs MyHHULIMIIAIBHOW YCIYTM B COOTBETCTBHHM C
TpeOOBaHUSIMU HACTOSIIETr0 AIMUHUCTPATABHOIO PErIaMeHTa;

1) CPOKH IIPEIOCTABIICHHUS] MyHHUIUITATBHOM YCIIyTH;

€) 00pa3libl 3aITOTHEHMUS 3asSBIEHUS U IPUIIOKEHHUH K 3asBICHUAM;

K) ICUEPIIBIBAIONIMIA  MEepeYeHb  JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABIICHUS MyHULIUIAIEHON YCITyTH;

3) HCUEPIBIBAIOINIH IIepedYeHb OCHOBAaHUMN Ui OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOAMMBIX AJISI IPEIOCTABICHNS MY HUIUIIAILHOM YCIyTH;

) HCYEPIILIBAIOIIN ITepevdeHb OCHOBAHUM I IPMOCTAHOBIEHHS MIH OTKAa3a
B IIPEOCTABICHUY MyHULIAIIAIEHON YCITYTH,

K) IOPSAZOK M CIIOCOOBI ITOJauy 3asiBJIEHHS O IPEIOCTABICHUN My HAIUIAIBHOM
YCIIyTH;

JT) HOPSANOK K CIIOCOOBI IONY9IeHUs pa3bsICHEHHH 110 MOPSAAKY IPENOCTABICHHUS
MYHHULUIIAIBHON YCIyTH;



M) IOPSIOK IIONyYeHHUS] CBEACHUM O XOJe pPAacCMOTPEHUS 3asBICHHUS O
IPeNOCTaBICHUN MYHHUIIMNAIGHON YCIyTM ¥ O pe3ynbrarax IpeAoCTaBICHUS
MYHHUIUIIAIBHON YCIyTH;

H) HOPSAIOK  3alWCH Ha JUYHBIA TpHeM K JODKHOCTHBIM  JIALAM,
PYKOBOIUTEILIM;

0) OPSILIOK JocyneOHoro (BHECYIeOHOro) 00XKaIOBaHUS pEIICHUM, TeUCTBUN
(Oe3nmelicTBHS)  MOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 3a  IPEIOCTABICHHE
MYHUIANAIBHOU YCIyTH.

1.10. B 3amax oxupmaHus AJIMUHUCTPalUHd pa3MEMIAIOTCS HOPMATHBHBIE
IIPaBOBEIE KT, PErYIUPYIOIIE IOPAIOK IPEAOCTABICHUS MyHUIIUIIATBEHOMN YCIyTH,
B TOM YHCJI€ HACTOSIUNA AMUHUCTPATUBHEIN periaMeHT, KOTOPBIE 10 TPeOOBAHUIO
3asBUTEIS IPEIOCTABISAIOTCS €My NIl O3HAKOMIICHHS.

1.11. adopmamust 0 XOoIe pacCMOTPEHHS 3asiBI€HHS O IPeIOCTABICHUU
MYHHLIMIIAIBHON yCIIyIHM B O pe3yJbTaTaxX IpedOCTaBICHNUS] MyHUIIUITATEHON YCITyTH
MOXET OBITh IIOJNydeHa 3asBUTeNleM (ero IpeiCTaBUTE]IEM) B JIMYHOM KabuHeETe
EIIl'Y, a Taxoke B AIMHHHUCTpAIUK IIPU OOPAIeHUN 3asIBUTENIS JINIHO, [0 TeledoHy,
IIOCPENICTBOM 3JIEKTPOHHOM ITOYTHI.

IMopsinok, ¢popma, MecTo pa3MeleHUs H CHOCOOBI MOJYYeHHs] CIPABOYHOMI
uHopmannu

1.12. CipaBo4ynass wuHQOpMamwss 00 AIMHHHCTPALUK, IPeJOCTaBISIOMICH
MYHHUIUIANBHYIO YCIyTy, pa3MelleHa:

a) Ha HH(GOPMAIMOHHBIX CTEHIAX ATMUHMCTPAIUHN;

0) Ha odunmamsHOM caiite J[POXOKAHOBCKOrO MYHHIUNATILHOIO paiioHa B
paznene BomplmeakcHHCKOro  CeIbCKOro  IOCENeHHs B HHOOPMAIUOHHO-
TEJIEKOMMYHUKAIIUOHHOU ceTu «HTepHeTY;

B) B TOCYIapCTBeHHOHM uHMOpManuoHHOU cucteMe «DenepalbHbI peecTp
rOCyIapCTBEHHBIX ¥ MyHUIMIIAIBHBIX yeIyT (Qynkuii)» u Ha EIIT'Y.

CrpaBo4HOH sBIsIETCS HHPOPMAITHS:

a) 0 MecTe HaXOXJCHUS U rpaduke paboTsl AIMAHUCTPAINY;

0) o cpaBoYHEIX TenedoHax AIMUHUCTPAIMH, OPraHU3alKi, yI4aCTRBYIOIIHX B
IIPEI0CTaBICHUH MyHUIIUIANBHOM YCIIyTH;

B) 00 azpecax OJIEKTPOHHOW mouTel W (wim) QopMax oOpaTHOH CBSI3H
A IMUHUCTpAITHH.

II. CranpapT npexocTaB/ieHHs MyHHIHNAJILHON YCIYTH

HaumeHoBaHHe MYHHIMNAJILHON yCayru
2.1. laya THCBMEHHBIX DPa3bsACHEHHH HATOTOILIATENBINMKAM IO BOIPOCAM

NPHMEHEHNs HOPMATHUBHBLIX IIPABOBBIX AaKTOB MYHHIHIIATEHOTO OOPa3OBaHMSA O
MECTHBIX HaJlorax u cobopax.

HaunmenoBanue opraHa MeCTHOro caMoynpaBJenusi (OpraHu3anun),
npexocTaB/somero (mei) MyHHIHMIAJBHYIO YCIyTy



2.2. MyHunumnanpHass ~ yclyra  INpefoCTaBiIsgeTcs  AIMHHHCTpaIldesr -
HcrionHUTENEHBIM KOMUTETOM BOJIBIIIeakKCHHCKOTO CEITBCKOTO TIOCETCHHS.

2.3.B mOpenocTaBIieHWM MYyHULMITAIBHOW YCIYTH TPUHUMAIOT YyYacTHe
MHOTO(QYHKIMOHAJIBHBIE [EHTPHI IPU HATHYHHA COOTBETCTBYIOLIETO COTJIAIIEHHUS O
B3aUMOJIEUCTBUU.

Ilpy  mpemocTaBleHMM ~ MYHHIMIIATBHOH  YCIyTH  AJIMUHHCTpAIMS
OCYIIECTBIIIET IIOATOTOBKY M HAalPaBJICHUE MEXBEIOMCTBEHHBIX MH(OPMAIMOHHBIX
3aIIpOCOB.

2.4.1lpy 1TpenoCTaBICHUH MYyHHIUIATGHONW YCIyTH  AJIMHHHACTPAI[HN
3ampeniaercss TpeOOBaTh OT 3asABUTENS OCYIIECTBIECHHS IEWCTBHM, B TOM YHCIE
COIIaCOBaHMM, HEOOXOIUMBIX JUIS ITOIYIESHUS MYyHHUIMITAILHOM YCIYTH U CBA3aHHBIX
C obpallieHreM B HHEIE FOCYAapCTBEHHBIE OPTaHbl M OPraHM3allMH, 32 UCKIIOUeHUEM
IIOIYYeHUsI YCIyT, BKIIOYEHHBIX B IIEpEYEHb YCIYr, KOTOpPHIE SIBIISIFOTCS
HEeOOXOMUMBIME 1 0053aTeNIBHBIMU [UIS [IPEIOCTABIEHNS MY HUIAIIAIBHEIX YCIIYT.

Onucanune pe3yJbTaTa NPeJOCTABIEHHS MYHHIIANAJIBLHON yCayra

2.5. Pe3y3’[BTaTOM IpEeaoOCTaBICHUA MYHHHHHaHLHOﬁ YCIyIru  ABJIIACTCA
IINCBEMCHHOEC Pa3bACHCHHC I10 BOIIpoCaM IIPpUMCHCHHA MYHUITATIAJIBHBIX
HOPMAaTUBHBIX IIPABOBBIX AKTOB O HAJIorax U C60an BonpmeakcHHCKOro CeanrCKOro
IIOCCIICHU.

Cpox npenocrapjieHHsi MyHHIUIIAJIbLHON YCIyTH, B TOM YHCJIE C Y4eTOM
Heo0X0AMMOCTH 00palleHtsl B OPraHu3aliH, Y4ACTBYIOIIHE B NPeJ0CTABICHHH
MYHHIUNIAJbHOH YCIIyIH, CPOK IPHOCTAHOBJICHHS NPeI0CTABICHHS
MYHHIHOAJIBLHOHN YCIYIH B C/Iy4ae, ecJIH BO3MOKHOCTH NPHOCTAHOBJICHHS
npexycMoTpeHa 3aKoHoaaTeabcTBOM Poccuiickoii ®enepanuu, PocToBckoi
006J1aCTH, CPOK BBIAa4H (HANPABJIeHHs ) JOKYMEHTOB, SIB/ISIOIIHXCS
pe3ynbTaTOM NPEAOCTABACHUS MYHHIIHIAJBHON yCJIyrH

2.6. CpoK mnpefoCTaBICHUS MYHUIMNAIBHON YCIyTH HCYHCIIETCS CO JIHS
TIOCTYTINICHHS 3asBICHHS B AJIMMHHCTPAIMIO IIOCPEICTBOM MMOYTOBOTO OTIIPABICHHUS
00 B (OpMe 3IEKTPOHHOIO JOKYMEHTa ¢ ucmonb3obanmeM EINIY (¢ MomenTa
TEXHUYECKOH peausalyi), TM60 IMIHOro obpalieHns 3assBUTENs, B Ipeieliax CBOeH
KOMIIETEHIIUM B TEUYCHUHU JBYX MecsleB. 1lo pemenuto I'maBel BolbIeakCHHCKOTO
CEIILCKOI0 IIOCENICHHsI CPOK MOXKET OBITh IPOJJIEH, HO He GoJiee 4eM Ha OTMH MECII.

Hatoil mocTymIeHns 3agBICHUS O MPENOCTABICHHM MYHHUIHIATEHON yCIIyTH
IPU JIUYHOM OOpalleHHH 3asABUTENSI B AIMUHUCTPAIMIO CUUTACTCS NEHb MONAYM
3aiBICHKsI O IPEAOCTABICHWHM MYHULIMNANBHOM YCIOYyIM C [PUIOKEHHUEM
IPETyCMOTPEHHBIX IYHKTOM 2.8 AIMHHHCTPaTHBHOIO pErlaMeHTa HaIJIeKallliM
00pazoM 0pOPMIIEHHEIX JOKYMEHTOB.

HaTo# nocTymienus 3agBIeHIsI O IPeNOCTaBIeHHH MyHUIIUIATBHOM YCIIyTH B
AznMuHECTpauoO B (OpMe SIIEKTPOHHOTO JOKyMeHTa Ha EIIY (c MomeHrta
TEXHMYECKOH pealv3aluy) CIUTAeTCs eHb HAIPABIECHHUS 3asSBUTEIIO 3NEKTPOHHOTO
COOOILIEHNS O TpHeMe 3asBIEHHS O NPEIOCTABICHAM MyHHIUIATHHON YCIIyTH C



TIPHIOKEHUEM TPETyCMOTPEHHBIX IYHKTOM 2.8 AJIMHHHCTPAaTHMBHOIO periaMeHTa
HaJUIeXKaIIIM 00pa3oM 0(OpMIIEHHBIX JOKyMEHTOB.

JlaTo¥l MOCTYIIEHHUS 3asBIICHUS O IPENOCTaBICHUH MYHUIUINAIBHOU YCIIyTH
IIOCPEJCTBOM IIOYTOBOI'O OTIIPABICHMS CUUTAETCS JeHb (PaKTUIECKOro MOCTYIUICHHA
3a4BJCHUS O IPENOCTABICHUNM MYHUIMIAIBHONH YCIyTW B AJMUHHUCTPALUIO B
COOTBETCTBUU C TpeOOBaHWUSAMU IyHKTa 2.8 AJMUHHCTPATHBHOIO periaMeHTa. B
Cllydae IOCTYIUICHUS 3asBJICHUS B BBHIXOJHOM (HepaOouwmil WM Mpa3gHUYHBIN) IEeHb
JATOU ITOCTYIUICHUS CUUTASTCS CIEIYIOIINHA 32 HUM TIePBBIA pabouwii EHb.

IInceMeHHOE pa3bsiCHEHHE HaJIOTOIUIATENBIIUKY IO BOIPOCaM IPUMEHECHUS
HOPMAaTHBHBIX IIPABOBBIX aKTOB O MECTHBIX Hajlorax u cbopax bompmeakcuHckoro
CENIbCKOI0 ITOCENeHHs TM00 MOTHBHPOBAaHHBIA OTKAa3 B Pa3bsICHEHUH HAIPaBIISIETCS
3asBUTENIO OHAM U3 CIIOCOOO0B, YKa3aHHOM B 3asIBIICHUU B BHIIE:

a) OyMa)KHOI'O IOKYMEHTa, KOTODBIM 3asBUTENh IOIy4aeT HEMOCPEICTBEHHO
IIpH JTUYHOM OOpaIlieHuu B A IMUHUCTPALIUY;

0) OyMaXXHOTO IOKYMEHTa, KOTOPBIH HAIPABISIETCS 3asSBUTENIO IOCPEICTBOM
IIOYTOBOT'O OTIPABIEHHUS 3aKa3HBIM IUCHBMOM C MPUJIOKEHUEM IIPEICTABICHHBIX MM
TIIOKYMEHTOB;

B) 3JIEKTPOHHOT'O JOKYMEHTa, KOTOPBIA HAIPABIISETCS 3asABUTEIIO B JIMYHBIN
kabunet Ha EII'Y.

HopmaTHBHBIE IPaBOBbIe aKThI, PeryJIUPYIOLIHe NPeI0CTABICHHE
MYHHIHIAIbHOH yCIyTH

2.7. Ilepeuens HOPMAaTHUBHBIX IIPaBOBBIX aKTOB, PETYIUPYIOMIX
IPEIOCTaBICHHE MYHMIMIIAIBHON YycIoyrd (C YyKa3aHHEM WX PEKBU3UTOB W
HCTOYHMKOB O(MHITMANBEHOIO OIyONMKOBaHUS), pasMeIeH Ha O(QHIMAILHOM CaiTe
JpoxoKaHOBCKOTO MyHHIUIAILHOIO paifoHa B pazene BoJbIIeakCHHCKOTO CEITbCKOTO
IIOCEJICHUsI, B FOCYNapCTBEHHON MHPOpMalMOHHOHK cucteMe «DenepalbHBINA peecTp
rOCyIapCTBEHHBIX M MyHMIMIAIBHBIX yeIyT (QyHKIui)» u Ha EITT'Y.

HcuepnpiBaromuii nepeyeHs JOKYMEHTOB, HEO0OXOAHUMbIX B COOTBETCTBHH
¢ HOpPMATHBHBIMH NPABOBLIMH aKTaMH JJISl IPeIOCTABJIEHUS] MYHHIHIAIbLHOM
YCJIyTH, MOAJIeKAIMX NPENOCTABICHHIO 3asiBUTEJIEM, H YCJIYT, KOTOpPbIe
SIBJISIIOTCS HeOOXOAUMBIMH H 00513aTeILHBIMHE JJIS PEA0CTABJICHHS
MYHHIHIAJIbHOH YCIYTH, OJJIesKAIIHUX MPEeICTABIEHHIO 3asiBUTEJIEM, CIIOCOOBI
HX HOJIyYeHHs 3asiBUTEJIEM, B TOM 4YHcJ/Ie B 3JIEKTPOHHO# (hopme, MOPATOK HX
NpeAcTABJICHUS

2.3. McyepnpiBaronuil IepedeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C HOPMAaTMBHBIMH IIPaBOBBIMM aKTaMH [UIs MPEJOCTaBICHUS MYHHIMIIAILHON
YCIIYTH, IIOAJIEXKAIIMUX IIPEICTABICHHUIO 3aSBUTEIEM:

2.8.1. 3asBrenve 0 avde MUCHMEHHBIX Pa3bsCHEHMIA 0 BOIPOCAM IPUMEHEHHU
HOPMAaTUBHBIX IIPABOBBIX aKTOB MYHHMIIUMIIAIBHOTO 00pa30BaHMs O Halorax u cbopax
o dopme, cornacHo npuaoxerHno Ne 1 K HacToAIEMy perlaMeHTy U IOJAHHOE B
anpec AIMAHUCTPALUH CISYIOLUIUMHE CIIOCOOAMHU:



1)B dopme moxymeHTa Ha OYMaXHOM HOCHUTENE — IIOCPEICTBOM JIHYHOTO
oOpamieHuss B AJMHHHCTpanuio (majgee — JmdHOEe OOpalleHne), ITOCPEICTBOM
II0YTOBOT'O OTIIPABJIEHUS C OOBSIBICHHON IIEHHOCTBHIO IPHU €T0 IEPEChUIKE C OIHCHIO
BIIO’KEHUS U yBeJIOMIICHHEM O BpyUEHHUH (Z1ajiee — IIOYTOBOE OTIIPaBIICHHE);

2) myTem 3anonHeHUs (GOpPMBI 3asBIEHUS depe3 JuuHbIA Kabwnaer Ha EINTY
(mamee — 3ampoc).

B 3zagBmeHumm TakXke YyKa3pIBaeTCS OAWH U3 CIEAYIONUX CIIOCOOOB
IIPEIOCTABICHUS 3aBUTEIIO PE3YIBTATOB NIPEIOCTABICHIS MYHUIUIATPHON YCIYTH:

1)B Bume OyMaxHOrO JOKYMEHTa, KOTODBIM 3asBHUTENb IIOIYYIaET
HEIIOCPEACTBEHHO IIPHU INYHOM OOpaIlleHUH B A IMUHHUCTPAIIHIO;

2)B BHAe OyMaXHOTO IOKYMEHTa, KOTODPHIM HAIpaBIsSEeTCS 3aABUTEIIO
IIOCPENICTBOM IIOYTOBOIO OTIIPABIIEHUS 3aKa3HBIM IHUCBMOM C IPHIOKEHHEM
IIPEICTAaBICHHBIX UM JOKYMEHTOB;

3) B BUAE 3JEKTPOHHOTO NOKYMEHTa, KOTODPBIM HAIpPABIAETCS 3asBUTENIO B
nu4HbIN KabuseT Ha EITTY.

2.8.2. JIOKyMeHT, yAOCTOBEPSIOUINY JTHIHOCTh 3asBUTEIS, IpeacTaBuTels (B
cioydae oOpalneHHs 3a IONydYeHHEM MYHUIMIAIBHON YCIYIM NPENCTABUTENS —
HeoOXonuMa IOBEPEHHOCTH), MPEIyCMOTPEHHBIN 3aKOHONATENHECTBOM PoccHUCKOM
Oenepanum.

2.9. 3asBienne M IpUnaraeMele K HEMy JOKYMEHTHI B ()OPME 3JIEKTPOHHOIO
nokymenta nocpenctsoM EINY HanpaBisaroTcs B AIMUHUACTPAIIHIO B BUe (ailios B
popmate XML, co3maHHBIX C HCHONB30BaHHeM XML-cxeM M 06eCHedUBAIOIIIX
CUYMTEIBAHUE U KOHTPOJIb NMPEJICTABICHHBIX JAaHHEIX.

3asgBICHHE U JOKyMEHTHI B ()OpME BJICKTPOHHBIX JIOKYMEHTOB HAIIPABIISIOTCS
nocpeacteoM EIII'Y  jmubo ¢ uCHONB30BaHWEM JAPYTUX HH(GOPMAIAOHHO-
TEICKOMMYHHMKAIIMOHHBIX ~ TEXHONOTMM B CIy4asXx © TOpSIOKE, KOTOPLIE
ONIPENIETIIOTCS  3aKOHOJaTeNbecTBOM Poccmiickoii  ®Denepaumu. 3asgsieHne u
TOKYMEHTEI, HallpaBjsieMble B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB, IIOIIHACHIBAIOTCS B
cooTBeTcTBUM C TpebopaHmsamu PenepanbHoro 3akoma or 06 ampens 2011 roma
Ne 63-®3 «O06 snexTpoHHON MoAmICH» U crathsmu 21.1, 21.2 MeepansHOro 3akoHa
27 mronst 2010 roma 210-@3 «O6 opraHU3alii PeJOCTABIEHHS TOCYJAPCTBEHHBIX 1
MyHHIUIIABHBIX ~ ycuyr» (mamee — @epmepanpubni 3akon  Ne 210-®3) u
IPEJCTABIISIIOTCS  COMNIACHO  IOCTaHOBNIeHuIo  [lpaButensctBa  Poccuiickoit
®eneparur ot 07 moma 2011 roma Ne553 «O mopsgke odopMiIeHHS U
IIPEACTABICHUS 3asBICHUM U HHEIX JOKYMEHTOB, HEOOXOMUMBIX JIJIS IPENOCTABICHHNS
TOCYIapCTBCHHBIX ¥ (WJIM) MYHMIMIANIBHBIX YCIyr, B (OPME 3IEKTPOHHBIX
TOKYMEHTOBY.

B cmydae oOpamenus mocpenctBom EINTY cBenenus u3 JOKYMEHTa,
YAOCTOBEPSAIOIIETO JIMYHOCTD 3asBUTENA (IPEICTABHUTEI), IPOBEPAIOTCS IIPH
NOATBEPXKACHUM YYCTHOM 3amucu B ExuHON cucTeMe uIeHTHOHUKALUH U
ayrentudukammu (natee — ECHA).

3asBlIeHHEe W TIPUIOXEHHBIE K HEMY NOKYMEHTHl He JOJUKHEI COJEpYKaTh
TIOTYUCTOK, IPUIIMCOK, 3aUYePKHYTHIX CIOB M HMHBIX HEOTOBOPEHHBLIX HCIPABICHUI,
TEKCTHI B HUX JIOJDKHBI OBITH HAaIlMCaHBI pa30opurBoO, 6e3 COKpalleHH iA.

JOKyMEHTBI TIPENCTaBNAIOTCS B AIMUHHCTPAIMIO B KOMHAX C TOCTELYIOITAM
IpeIbsIBICHAEM OPUTHHAIA.



HcyepnpiBaromuii nepedeHb JOKYMeHTOB, HEOOXOHMbIX B COOTBETCTBHHU
¢ HOpPMATHBHBIMH NIPABOBBIMH aKTaMH [JIsI IPeAOCTaBJIeHHs] MyHUIHIIAIbHOH
YCJIyTH, KOTOpPbIe HAXOASATCSI B PACHOPSI’KEHHH FOCYAapPCTBEHHBIX OPraHoB,
OPraHOB MECTHOI'0 CaMOYNPABJIEHHS] H HHBIX OPraHOB, YYaCTBYIOIIUX B
IpeJOCTABJICHHH IOCYyJapCTBEHHBIX HJIH MYHHIUNAJBHBIX YCJIYT, H KOTOpbIe
3asiBHTEJIb BIIPaBe MPeICTABUTD, 2 TAK)Ke CIIOCOOBI HX MOJTyYeHHs
3asiBHTEJISIMH, B TOM YHCJIe B 3JEKTPOHHOI (hopMe, OPSITOK UX MpeACTaABICHHS

2.10. Inga 1mpenocTaBleHHWs MYHULWNATIHHOW YCIyI'H 3asBHUTENb BIIpaBe
IIPEICTaBUTh:

a) BBIMUCKY U3 EAWHOrO rocymapCTBEHHOTO peecTpa MOPHUANYECKUX JIHII
(ET'PIOJD);

0) BEIMUCKY U3 EIMHOrO TrocymapCTBEHHOIO peecTpa HHAUBHIYAIbHBIX
npennpunumareneit (ETPULI).

2.11. 3agBuTens BIpaBe IPEIOCTABUTH IO COOCTBEHHOM HHUITHATHBE TaKKe
HHBIE TOKYMEHTHI, KaCaIoIUecs TOJaHHOTO 3asBICHH.

2.12. HempencraBlieHUe 3asBUTENEM JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.10
AJIMAHHCTPATHBHOIO PeraMeHTa, He SBILSIETCS OCHOBAHHEM VIS OTKAa3a 3asSBUTEIO B
IIPEIOCTABIIEHUH MyHUITUIIAIEHON YCITyTH.

Yxa3zaHue Ha 3anIpeT TPeGOBATH OT 3asIBHTEJISI

2.13. 11pu npenocTaBIeHUN MyHUIMIIATBHOM YCIyTH 3alpernaercs TpeboBarh
OT 3asIBUTEJIS:

2.13.1. IlpencraBneHuss DOKYMEHTOB W HWH()OPMAIMK WIH OCYLIECTBICHHUSI
JEHCTBHH, IPENCTABICHUE MM OCYLIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMU IPABOBBIMY aKTaMHU, PETYIUPYIOIIUMHU OTHOIICHHS, BO3HUKAIOIIHE B
CBSI3H C MPEAOCTaBIEHUEM MYHULIUIIAIBHON YCITyTH;

2.13.2. IIpencraBieHus JOKYMEHTOB U HH(POPMAIUH, KOTOPEIE B COOTBETCTBHI
C HOpMAaTHWBHBIMH MPABOBLIMHU aKkTaMu Poccuiickoit @enepann, MyHUIUITATbHEIME
IIPAaBOBBIMH aKTaMH HAaxOIATCA B PACIHOPSDKEHWU OpPraHOB, IIPEIOCTaBIISIOIINX
rOCYyIapCTBEHHYIO (MyHMIIUIIATBHYIO) YCIYTY, TOCYIAPCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYIIpaBIeHus U (WIK) ITOBEIOMCTBEHHBIX TOCYIAPCTBEHHEIM OpraHaM
M OpraHaM MeCTHOrO CaMOyIpaBlIeHHs OpraHu3aluif, yJYacTBYIOUIHNX B
IPEIOCTABICHUH TI'OCYJapCTBEHHBIX (MYHHUIIUIAIBHBIX) YCIYT, 33 MCKIIOYCHHEM
JIOKyMEHTOB, yKa3aHHEIX B 9acTH 6 ctatbu 7 @enepaibHOro 3akoHa ot 27 uromns 2010
roma Ne210-®3 «OO6 opraHM3anuMy [PeNOCTaBIEHHs TIOCYINApPCTBEHHBIX WU
MYHUIUIATBHBIX yCIIyr» (manee — OenepanbHbiil 3akon Ne 210-D3);

2.13.3. IlpencraBnenus NOKyMEHTOB M WH()OPMAIMH, OTCYTCTBHE H (MIIK)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3hIBAIKCH IIPU NIEPBOHAYAIEHOM OTKa3e B IIpUEME
JAOKYMEHTOB, HEOOXOMMMBIX A IIPENOCTABICHHsS TOCYIapPCTBEHHON YCIYTH, 3a
UCKITIOYCHUEM ClIy4aeB, IIPeNyCMOTPEHHBIX ITyHKTOM 4 wactu 1 crarsm 7
@enepanpHoro 3akona Ne 210-03.

2.13.4. TIpenocrasieHus Ha GyMaXHOM HOCHTEINE JOKYMEHTOB U HH(GOPMALHH,
BIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBHHU C ITyHKTOM



7.2 vactu 1 craten 16 @enepansHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CITYYaEB,
€CIM HAaHECEHHE OTMETOK Ha TakKhe JOKYMEHThl JU0O HX H3BATHE SIBISETCS
HEOOXOJUMBIM YCIIOBHEM IIPENOCTABICHUS FOCYIApCTBEHHON WM MYHHUITUIIATEHON
YCIIyTH, X HHBIX CIIy4aeB, YCTaHOBJICHHBIX (DeIepalbHBIMU 3aKOHAMM.

2.14. IIpu mpenocTaBlIeHMH MYyHHUIMIAIBHEIX YCIYT B SJIEKTPOHHON (opMme
¢ ucnons3oBanueM EIN'Y 3amnpemieno:

1) oTka3pIBaTh B IpHEMeE 3alpoca W HHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
IPENIOCTaBICHH MYHHULHIIAIBPHOM yCIyTW, B CIydae €CIH 3alpoC M JITOKYMEHTEI,
HEOOXOOUMBIE IS IPENOCTaBICHHUS MYHHMIMNAIBHON YCIyTH, MONAHEl B
COOTBETCTBMM ¢ HHOpManuMe:d O CpoKax W [OpPSOKE IIPeIOCTaBICHHUS
MYHULUIIAIBHON yCIyTH, OomryOrukoBanHoi Ha EITTY;

2) OTKa3bIBaTh B IIPEIOCTABICHUH MYHHUIMIIAIBHOM YCIYyI¥ B Ciydae, €Cld
3alpoc U JOKYMEHTHI, HEOOXOAUMBIE JUIS IIPEIOCTABIEHUS MYHHUIMIIAILHON YCIIYTH,
IIOJJaHbI B COOTBETCTBMM C HMH(pOpMaluedl O CpoKax U TMOPAIKE IIPENOCTABIEHUSL
MYHULIMIIAIBHON yCIyTH, ommyomukoBanHoi Ha EITTY;

3) TpeOOBaTh OT 3asIBUTEIISI COBEPILIEHNS HHBIX NEHCTBHUIM, KpOMe IIPOXOKICHHUS
MICHTU(DUKAINHA ¥ ayTeHTH(HUKALNE B COOTBETCTBUM C HOPMATHBHEIMYU IPABOBBLIMHE
akramu Poccuiickoli @enepaluy, yKa3aHus el IpUeMa, a TaKKe IPeJOCTaBIeHUS
CBe/IeHHM, HEOOXOIMMBIX [UII pacdeTa JUIMTENHLHOCTH BPEMEHHOIO HHTEpBAIa,
KOTOPBIA HEOOXOIUMOCTH 3a0pOHHUPOBATH IS IIPHEMA,;

4) Tpe6oBaTh OT 3asBHUTEINI LPENOCTABIEHHS JOKYMEHTOB, IIOATBEPKIAIONIIX
BHECEHUE 3asBUTENIEM ILIATHI 32 IPENOCTaBICHNE MyHULIUIATBHON YCIYTH.

HcyepnbiBaromuii nepedeHb OCHOBAHMI 1JIsl 0TKA3a B IpHEMe
JOKYMEHTOB, He0OXOMUMBIX JJIsl IPEIOCTABJIEHHS] MYHUIMIIAIbHOM YCIyIH

2.15. OcHoBanusAMH Ul OTKa3a B IIPHEME K PAacCMOTPEHHUIO JOKYMEHTOB,
HEOOXOJMMBIX JIS IPEJOCTABIICHNS MYHUUNIAILHOM YCITyTH, SIBISIOTCS:

1) He ycTaHOBNEHHE JMYHOCTH JIUNQ, OOPATHBINEroCsS 3a OKa3aHHEM
MyHUIUIIQNBHOW yCoyrd (HE TpenbsBICHHE JaHHBIM JHMIOM JOKYMEHTA,
YIOCTOBEPAIOIIEr0 €ro JHUYHOCTh, OTKAa3 JAHHOTO JIMIA MNPEIbSBUTH JIOKYMEHT,
YIOCTOBEPSIOIIAA €0 JIMYHOCTh), a TaloKe He IIOATBEPKICHUE ITOJHOMOYHUH
IPeNCTaBUTENA (B Cllydae OOpAIeHUs TIPEACTABATENA);

2) HECOOTBETCTBHE 3ajBICHUS O IIPEJOCTABICHUN MYHMIMIAIBHON YCIyIH
TPeOOBaHUAM, YCTAHOBIEHHBIM B IIyHKTe 2.8 HACTOSIIEr0 AIMHHHCTPATHBHOIO
periaMeHTa;

3) mOCTyIIIeHHE 3a5BIeHH B HEHAUISKAIMH YIIOTHOMOYEHHEIH OpraH.

Otka3s B mpWeMe 3asBICHMS U IPHIATAEMBIX K HEMy JOKYMEHTOB B HHBIX
CIIly4asX He JOITyCKaeTcs.

2.16. 3asiBnenme, TomaEHHOE B (OpPME ONEKTPOHHOTO IOKYMEHTA C
ucnonp3osanueM EII'Y K paccMOTpeHMIO He NpHHHMAaeTCs B CIydae He
YCTaHOBIICHUS TIOJTHOMOYHS IIPEACTABUTENLS (B CITydae OOpaleH sl IPEACTABUTENA), a
TaKXXe eCITH:

1) HEKOPPEKTHO 3aONHEHE! O6s3aTelbHbIE MONA B (OPME HHTEPAKTHBHOTO
sampoca EIII'Y  (oTCyTcTBHE 3amONHEHWs, HEIOCTOBEPHOE, HEIONHOE JH60
HEIIPaBUIIBHOE 3aII0THCHNUE);



2) mpencTaBlIeHbl 3JIEKTPOHHBIE KOMHMH (3JEKTPOHHBIE 00pa3bl) TOKYMEHTOB,
He IIO3BOJISIONIMX B IIOJTHOM O0BeMe IPOYUTATh TEKCT MJOKyMeHTa U (W)
pacno3HaTh PeKBU3UTHI JOKYMEHTA;

3) He COOTBETCTBYIOT JaHHBIE Biaaeiblla KBaTHQHUIIMPOBAHHOTO cepTuduKaTa
KJIF04a IIPOBEPKH JJIEKTPOHHOW IIONNWCH [OaHHBIM 3asBUTEINs, YyKa3aHHBIM B
3asBJIICHUU O IIPEIOCTABICHUN MyHUITUIIAJIBHON yCIYTH.

Ilpy HamUuuKM OCHOBAaHMM YKa3aHHBIX B IyHKTax 2.15, 2.16 Hacrosmero
AIMUHUCTPATUBHOTO PerilaMEHTa 3asBUTEIIO HAMPaBJIIETCs YBeIOMIIEHHE 00 OTKaze
B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS IIPEAOCTABICHIS MyHULIUIAIBEHON yCIIyTH
o ¢opMe CcorylacHO HIpmwIoKeHHI0 Ne2 K HacTosmeMy AIMUHUCTPATHBHOMY
perIaMeHTy.

HcyepnriBaomuii nepedeHb OCHOBAHMI /ISl NPHOCTAHOBJIEHUS HJIA
0TKAa3a B IPeJOCTABJIeHHN MYHHIHIAILHON YCIyra

2.17. OcHoBaHUs A1 IPUOCTAHOBICHHS IPEIOCTABICHHUS MYHHUIUITATLHOM
YCIIYyTH OTCYTCTBYIOT.

2.18. OcHOBaHUA A OTKa3a B MPEJOCTABICHUN MYHHUIMIIAIBHOMN YCIIyTH:

2.18.1. 3agBuTens oOpaTUiICs C 3asBICHHEM O Ja49d IMHCHMEHHBIX Pa3biCHEHHM
II0 BOIpOCaM IIPUMEHEHHS HOPMATUBHBIX IIPaBOBBIX aKTOB HMHOIO IIyOIHYHO-
IIPaBOBOIO 00pa3oBaHUs, TUOO0 HOPMATHUBHEIX IIPABOBBEIX AKTOB, HE SBJISIOLIMMHUCS
HOPMaTHBHEIMU IIPABOBBIMH aKTaMH bOJBIIEaKCHHCKOTO CEIBCKOrO IOCEIEHUS O
MECTHBIX Hajorax u cobopax;

2.18.2. OTcyTcTBHE B IPENCTaBICHHBIX JOKYMEHTAX CBEIEHUM, HEOOXO0IMMbIX
IUI OKa3aHUSA MyHULUIIATEHOR YCITyTH;

2.18.3. OrcyTcTBHSL ~ NOKYMEHTOB,  SBIISIOLIMXCH  OOS3aTE€NBHBEIMA K
IIPEIOCTABJICHHUIO B COOTBETCTBUMU C HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM,
WA OTKa3 3asBUTENA IPENCTAaBUTH IUI IIOATBEPKICHUS IOMIHHHBIE TOKYMEHTHI U
OTCYTCTBHE 3aBEPEHHBIX HaJIEXAIIUM 00pa30M KOTIHH TOKYMEHTOB.

Ilepedyens yeayr, KOTOpble SIBIAAIOTCA HEOGXOAMMBIMH H 00513aTeIbHBIMH
AJIsA PeIOCTaB/IeHHs] MyYHHIIMNIAJILHONH YCJIYTH, B TOM YHCJI€ CBEAeHHS O
JAOKyMeHTe (IOKyMeHTaX), BbIlaBaeMoM (BbIIaBaeMbIX) OpraHH3alUsIMH,

Y4acTBYIOIIMMH B NPeJOCTaBJAeHUH MYHHIHNAJILHOH YCIIyrH

2.19. Yenyru, KOTOpBIe SIBISIOTCS HEOOXOOUMBIMH K O0S3aTENLHBIMH IS
IIPEAOCTABICHUS  MYHHILMIIAJLHOM  yCIyI'HM, M  JOKYMEHTBI, BBIJaBacMEIE
OpraHM3alldAMH, YYAaCTBYIOIIMMK B IIPENOCTABICHUU MYyHHUIWIIATBHON YCIIYTH,
HOPMaTHBHBIMHU IIPaBOBEIMH akTamu Poccuiickol @enepariuy, cyObeKTa, OpraHoB
MECTHOTO CaMOYIIPaBJICHUs HE IIPeIyCMOTPEHEL.

Iopsinok, pasmMep H OCHOBaHHSI B3UMAHHUS I'OCyAaPCTBEHHOMH MOMIJIAHBI
HJIH MHOH IIaThl, B3UMAaeMOMH 3a NpeJocTaBIeHHe MYHUIUIAJbHON yCJayrd

2.20. IpenocrapieHre MyHULUIIATEHOM YCIyTH OCYIIECTBIAETCS OECILUIATHO.



IHopsinok, pa3zmMep 1 0OCHOBaHHS B3UMAHHSA IJIATHI 32 NpeIoCTaBIeHHE
yCJIyT, KOTOpbIe SIBJSIOTCA HeOOXO0AUMBIMH H 003aTeJIbHBIMH JJIS1
IpeJocTaBJIeHUs] MyHHIHNAJIbHON YCJIYrH, BKJIOYasi HHGOPMAIHIO O METOINKE
pacdera pasMepa TaKOH IJIaThI

2.21.IInara 3a MpeoCTaBIEHUE YCIYT, KOTOPhIe SBISIOTCS HEOOXOIUMBIMHU U
00s3aTeNBHBIME JJI1 IIPEIOCTABICHUS MYHHUIUIIATBHOM YCIIyTH, HE B3UMAaeTCsl B
CBS3U C OTCYTCTBUEM TaKHUX yCIYT.

MaxkcuMaJbHBIN CPOK O:KUAAHHUS B OYepeIH NMPH Nojaave 3asBJIeHHS
0 NpeJoCTaABJIeHHH MYHHIMNIAJBHOMN yCIyTH, YCJIYTH, IPeA0CcTaBJIsIeMO
opraHusanueil, ydacTBymolleil B NpeJoCTaBJIeHHH MyHHIHIAJLHON yCIyTH,
U IPH NOJyYeHHH pe3yabTaTa NPeJOoCTABJEHUS TAKHX YCIYT

2.22. MakcuManbHBIA CPOK OXUTAHUS TIPH MOade 3asBICHHS U IpUIaraeMbIX
K HEeMy JOKYMEHTOB, a TakXXe IIpHA IIOJNy4YeHUU pe3yJbTaTOB IPEIOCTaBICHUS
MYHHULIMIIAIBGHON YCIIYyIy HE JOJDKEH IIPEeBhIaTh 15 MUHYT.

Cpok ¥ NOpsiTOK perucTpaltHt 3a1poca 3asiBUTEs 0 NPeI0CTaBIeHUH
MYHHI[HIAJLHOM YCIYTH H yCJIYTH, IPeIoCcTaBIsieMOil OpraHu3anueit,
y4YacTBYIOLIEl B NPeAOCTABICHHH MyHUIHIAIbHON YCJIYTrH, B TOM YHCJIE B
3JIEKTPOHHOI1 popme

2.23. Bce 3asBIeHHs O NIPENOCTaBICHUN MYyHHIUITAIBHON YCIyTH P JIMIHOM
oOpameHMy, B TOM 4YHCJIe IOCTYNHBIIHE IO MOYTE, B (GOPME 3IEKTPOHHOIO
IOOKyMeHTa ¢ ucnonb3oBanueM EII'Y, npuHATHIE K paCCMOTPEHUIO AIMAHUCTPALIHH,
IIOJIIEKAT PETMCTPALMY B TeueHue 1 (0XHOro) pabodero Jus.

3asgBleHMs, IIOCTymuBHOIMe mocpenctBoM EIIIY B Hepaboumit wmim
IIPa3AHUYHBIA I€Hb, OJIEKAT PETUCTPAMH B CICIYIOIIHU 38 HUM MEPBBIA paboumnii
JICHb.

TpeGoBanus K NOMeIEHHSIM, B KOTOPBIX MPEX0OCTABJIsIeTCS MyHHIHIAIbLHAS
yeayra

2.24. MecTomonoXxenne  aAMHHUCTPAaTHBHBIX  3[aHWd, B  KOTOPHIX
OCYIIECTBIIICTCS  MPUEM  3asgBIE€HHHA U  JOKYMEHTOB, HEOOXOOHUMBIX UL
OPENOCTaBIeHMA MYHUIUMIAIBHON YCIyrd, a TakXe BblAa9a pe3yIbTaToB
MyHHUIUIIAIBHON YCIYTH, JOJDKHO O0ecCIeurBaTh ymOOCTBO IS IPaXIAH C TOYKH
3pEHHS NEIIeXOJHON JOCTYIIHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B ciy4ae, ecnmu mMeeTcs BO3MOXHOCTH OpPraHW3AllAH CTOSHKHU (ITAPKOBKH)
BO3JIC 37aHMsA (CTPOEHHMs), B KOTOPOM pa3MeIleHO IOMeINeHHe NpueMa U BbLIAYH
JOKYMEHTOB, OPTaHU30BBIBAETCS CTOSHKA (ITAPKOBKA) JJIS JTHYHOTO aBTOMOOMIBHOTO
TPaHCIIOPTA 3asiBUTENIEH. 3a IIONIB30BaHUEe CTOSIHKOM (TApKOBKOM) C 3asBUTENeH IiaTa
HE B3UMAaeTCs.

Ha Bcex mapkoBkax OOLIEro MOJNB30BaHHSA, B TOM YHCIE OKONO OOBEKTOB
COILIMAIIBHOM, HHKEHEPHOH M TPAaHCIIOPTHOM MHAPACTPYKTYp (KMIIBIX, OOIIECTBEHHBIX



U TIPOW3BOJICTBCHHEIX 3[aHWHA, CTPOSHUH M COOpPYXEHHUH, BKIOYas T€, B KOTOPHIX
PacIoNOXeHbl (U3KYIBTYPHO-CIIOPTUBHEIE OpraHU3aIlK, OpPTaHU3allid KyJIbTyphl U
JpyTHe OpraHU3all¥N), MECT OT/IbIXa, BhIIeseTcs He MeHee 10 mpoIleHToB MecT (HO He
MeHee OJHOrO MecTa) JUisi OeCIUIaTHOM MapKOBKH TpPaHCIOPTHBIX CpPEACTB,
ynpaBisieMbIx uHBasAamu I, II rpymr, u TpaHCIIOPTHEIX CPEACTB, IEPEBO3SIIIX TAKUX
UHBAJIUIOB U (WIK) neTed-mHBaMIOB. Ha rpaxkman 3 gwcia waBanumoB I rpymmst
pPaclpoCTPaHsAIOTCS HOPMBI HACTOSIIEH YacTH B TOpSZKe, OIPEAesIEMOM
ITpaBurenscTBoM Poccuiickoit @eneparmn. Ha yka3aHHBIX TPaHCHIOPTHBIX CpeICTBaX
JIOJDKEH OBITh yCTAHOBJICH OIIO3HABATENBHBIN 3HaK «VIHBaMUI» 1 HHPOpMAIHS 00 3THX
TPAHCIIOPTHBIX CPENICTBAX JTOJDKHA OBITH BHECEHA B (eepalbHBIA PeeCTp HHBAIHUIOB.

B memsax obecriedeHus 6eCpensITCTBEHHOIO JOCTYIIa 3asIBUTEICH, B TOM YUCIE
NEPEIBUTAOIIUXCS Ha WHBAIMAHBIX KOJSICKAX, BXOJA B 3HaHWE U IIOMEIICHUS, B
KOTOPBIX IIPENOCTaBIIIeTCS MyHHMIMIIANBHAS yCIyra, OOOPYIOYIOTCS IaHIyCaMH,
IOPYYHSIMH, TaKTUIBHBIMU (KOHTPACTHBIMH) MPeRyIpPEKIAIONMMH JJIEMEHTaMH,
UHBIMA ~ CHENUAIBHBIMA  IIPUCIIOCOOJIEHUSMM, IO3BOJIIONIMMH  00ECIednuTh
OeCHpenATCTBEHHBIM IOCTYyll U IIE€PEIBUKEHUE HHBAIMIOB, B COOTBETCTBHH C
3aKoHOJaTeNnbCcTBOM Poccuiickoit @enepanuu O COMUANBHOM 3alUTe HHBAIUIOB.

IlenTpanpHbli BXOH B 3[aHHEe AJMUHHCTPalUdHM IODKEH OBITH 0GOPYIOBaH
HHOOPMAaIMOHHON TabINIKOM (BEIBECKOIT), comepiKaleit nHGOpMAaITHIO:

a) HauMEeHOBaHWE,

0) MECTOHaXOXXICHHE U IOPHINIECKU apec;

B) PEXUM PabOTHI,

r) rpaduk mprema;

) HoMepa Tene(OHOB I CIIPaBOK.

[lomelnenus, B KOTOPBIX IPENOCTABISIETCS MYHUIUIIANBHAS YCIyTa, JOIKHBL
COOTBETCTBOBATH CAHUTAPHO-MUAEMUOIIOTHIECKIM IIPaBUIAM U HOPMATHBAM.

Ilomemenus, B KOTOPBIX IPEJOCTABISIETCS MYyHHUIUIAIbHAS — YCIyra,
OCHAIIAFOTCSI:

a) IPOTUBOIIOXKAPHOH CHCTEMOM U CPEICTBAMH II0KAPOTYIIEHHUS;

6) crCcTeMOli OIIOBEIEHHUS O BOSHUKHOBEHNH UPE3BHIYAAHON CUTYALIIN;

B) CpeACTBaMHU OKa3aHUs IIEPBON MeIUIMHCKON IIOMOIIK;

I') TyaJeTHBIMA KOMHATAMH JIJIs [IOCETUTENIEH.

3an oXMAaHUA 3asgBUTENCH OOOpYHyeTCs CTYIbSMH, CKAMBIMHM, KOIHMYECTBO
KOTOPBIX OIPENETIAETCS UCXOAd U3 (PaKTUIECKOH HArpy3Kd M BO3ZMOXKHOCTEN I HX
pasMelIeHns B IIOMEIICHNH, a TakKe HHOOPMAIMOHHEIMUA CTEHIAMH.

TexcTel  MaTepwanoB, pasMENIEHHBIX Ha WH()OPMAMOHHOM CTEHIE,
[eYaTatoTCs yNOOHBIM I YTeHWS WpupToM, Ge3 HCIpPaBIEHUH, C BBLICICHHEM
HauboJee BaXKHBIX MECT MOJIY)KUPHBIM IIPH(TOM.

Mecra mnsa 3amonHeHWs 3asBiIeHHM OGOPYIYIOTCS CTYJbAMH, CTOJIAMH
(cTolikamu), 61aHKaMU 3asIBJICHUH, IMCEMEHHBIMH [TPHHAIEKHOCTIMH.

Mecta npuema 3asBuTenell 060pymyroTCs MH(GOPMALMOHHBIME TaOIMYKAMH
(BBIBECKAMM) C yKa3aHUEM:

a) HomMepa KaOHHeTa M HAHMEHOBAHWA CTPYKTYPHOTO IOApa3HeICHHU
AIMUHUCTpAIIHHT;

6) bamumiy, UMEHHM M OTYecTBa (MOCTENHee - NPH HATMYHH), HOJDKHOCTH
OTBETCTBEHHOI'O JIMLIA 32 IIPHUEM JIOKyMEHTOB;



B) rpadrKa mpreMa 3assBUTENEH.

Pabodee MeCTO KaXIOro OTBETCTBEHHOTO JIHMIIA 3a IPHEM JOKYMEHTOB,
IOJDKHO OBITh O0OpPYAOBaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO
IocTyna K HeoOXOMUMBIM HHGOPMAalWOHHBIM 0Oa3aM JaHHBIX, II€YaTaroIIUM
YCTPOHCTBOM (IPUHTEPOM) U KOIIUPYIOLIUM YCTPOUCTBOM.

JIumo, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, IODKHO HMMETh HACTOJBHYIO
TabNIUUKy C yKasaHHeM (GaMUIIA{, UMEHH, OT4ecTBa (TOCieqHee - Py HaIWYINK) U
TOJKHOCTH.

IIpu npenocTaBieHUH MyHHUITUIIAIEHOHN YCIIYTH HHBIAAM 00ECIICUHBAIOTCS:

a) BO3BMOXKHOCTh  OCCIIPEemsITCTBEHHOIO0 JOCTyla K OO0BexTy (3maHHIO,
IIOMEIIEHHUIO), B KOTOPOM IPEIOCTABIIAETCS MyHUIIAITATbHAS YCIIyTa;

0) BO3MOXXHOCTh CaMOCTOSITENIEHOTO IIEPEIBIDKEHUS [0 TEPPUTOPHUHU, Ha
KOTOPOM PpAacCIIOJIOKEHBl 3MaHUS M IIOMEIIeHWs, B KOTOPBIX IPEeIOCTaBIACTCS
MYyHULMIIANIBHAS yCIIyTa, a TaKXKe BXOJa B TaKhe OOBEKTHl 1 BEIXOMIA U3 HUX, TOCATKU
B TPaHCIIOPTHOE CPEINCTBO M BBHICANKH H3 HEro, B TOM YHCIIE C HKCIIOJNH30BaHHE
Kpecia-KOJISCKH;

B) CONIPOBOX/IEHUE WHBAIKIOB, UMEIOIINX CTOMKHE pacCTpOMCTBA (OYHKIHK
3pEHHUs U CAaMOCTOSTEIHHOTO MePEIBIKEHHS;

I) Hajjexallee pasMelleHne OOOpYIOBaHUS W HOCUTeNed uHPOpMALUH,
HEOOXOMUMBIX I obecredeH s OeCIpPErsITCTBEHHOTO JOCTYIIa HHBAIUIOB 30aHUIM
U TOMEINEHUAM, B KOTOPBIX IIPEINOCTAaBISIETCS MYyHHUIMIIATbHAsS ycioyra, 4 K
MYHHIUIIAIBHOM YCIYre ¢ y4eTOM OTPaHUYCHUN UX KU3HEEATENbHOCTH;

) OyOnupoBaHHe HEOOXOMMMOH IJisi WHBAJIWIOB 3BYKOBOM M 3PHUTEIBLHOM
WHpOpMalMy, a TaKKe Haumucel, 3HAKOB W WHOM TEKCTOBOM M rpaduyueckoi
WH(pOpPMaIMy 3HaKaMH, BBIIOTHEHHBIMHA pebe(HO-TOUeYHbIM IpudToM Bpaiis;

€) JOIIyCK CYypIOIIePEeBOUHKA U TU(IOCYPAONIEPEBONINKA;

XK) IOIMyCK COOaKM - IPOBOIHUKA Ha OOBEKTHl (3[0aHHs, I[OMEINEHHs), B
KOTOPBIX NIPETOCTABIISIOTCS YCIYIH;

3) OKa3aHWe WHBAIUAAM IIOMOLIA B TIPEOIOJIEHHH OaphepoB, MEIIAIOIIUX
IOJy4YEHHUIO MMH YCIIyT HapaBHE C IPYTUMHE JIHLIAMH.

IloxazaTenn JOCTYNHOCTH ¥ Ka49eCTBA MPENOCTABICHHs MyHHIMIAILHOH
yCIyra

2.25. OCHOBHBIMH [TOKa3aTesIMU IJOCTYIIHOCTH IIPEeIOCTABIICHUS
MYHHITUIIAIBHON YCIYTH SBIISIOTCS:

2.25.1. PacnionoxxeHre MOMEIIEHUH, peIHASHAYEHHBIX IS IPeNOCTaBIeHHU
MyHUIUIIQIBPHOW YCIYTH, B 30HE MIOCTYIHOCTH K OCHOBHBIM TPAHCIIOPTHEIM
MarucTpajsiM, B IpeJenax IeeX0 HON TOCTYIIHOCTH I 3asiBUTENEH.

2.25.2. Hanuaue TOTHOM U MOHITHON HHGOPMAIHY O HOPSIKe, CPOKaX U XOJe
IIPEIOCTaBICHUS MYyHHULIMIIATBHON YCIIyTH B NH(OPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETAX OOIIero IIONB30BaHUS (B TOM 4YHCIE B CETH
«HTepHET»), CPeNCTBAX MAacCOBOM MH(OPMAIIHH.

2.25.3. BoaMOXHOCTh ~ BBIOOpa  3asBuTeleM  (GOpPMEI  obpamieHHs  3a
IIPENOCTaBICHUEM MYHHULUIATBHONW YCIYI'M HEIOCPENCTBEHHO B AIMUHHCTPAIIAIO



6o B (opMe 3NEKTPOHHBIX TOKYMEHTOB ¢ mcmons3oBanueM EINY, mmbo uepes
MHOTO(YHKIIMOHAIBHBIN IIEHTP.

2.25.4. BOo3MOXHOCTh IOy YeHUs 3asBUTENIEM YBEIOMIICHUH 0
IIPeAOCTABICHUN MyHHUIMIIAIBHOM yeryTu ¢ noMolrsio EINNTY.

2.25.5. Bo3MOXHOCTh IIONy4deHUs HHPOPMAlMH O XOAE IIPeIOCTaBICHUS
MYHULMIIAIBHOW YCIYIHM, B TOM 4YHCIE C MCIOJb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.26. OCHOBHBIMH IIOKa3aTeNsIMH KadecTBa IPEIOCTABICHUS MYyHHIIUIIATBHOMN
YCIIYTH SIBIISIFOTCS:

2.26.1. CBOEBpeMEHHOCTh NPEIOCTABIEHUS MYHHIMIIAIBHONA YCIYyrH B
COOTBETCTBHM CO CTaHJAapTOM €€ IPEJOCTaBIECHUS, YCTAHOBICHHBIM HACTOSIIAM
AIMAHUCTpPaTUBHBIM PETIIAMEHTOM.

2.26.2. MUHIMaIBHO BO3MOXKHOE KOJMYECTBO B3aUMOIEHCTBHIM IPakIaHNHA C
TMOJDKHOCTHEIMHM  JIMIIAMHM, YYacTBYIOIIMMH B TPEAOCTABICHUHM MYHHUITUIATIbLHOM
YCIIyTH.

2.26.3. OrcyrcTBUe O0OOCHOBaHHBIX Kamob Ha gmedictBus (Oe3meiicTBuE)
COTPYIHMKOB M X HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIEHHE K 3asBUTEIISAM.

2.26.4. OrcyTcTBHe HapyIICHHH YCTAaHOBICHHBIX CPOKOB B  IIPOLECCE
IIPEIOCTaBIEHUS] MyHULIUITATEHOR YCITYTH.

2.26.5. OtcyTcTBHE 3asBIE€HWH 00 OCIApUBAHUM pEINEHUM, IelcTBUI
(Ge3melicTBHsA) AIMHHHCTpAI[MH, €ro  JO/DKHOCTHBIX JIMIl, IIPUHHAMAEMBIX
(COBEpIIEHHBIX) IPH INPEAOCTABICHAM MYHUIMIANBHOM YCIyrHM, IO HTOraM
PacCMOTpPEHHUS KOTOPBIX BBIHECEHBl pEIIeHHs OO0 YIOBIECTBOPEHHM (YaCTHYHOM
yIOBJIETBOPEHUH ) TpeOOBaHMI 3asIBUTETEH.

Hubie TpeboBanus, B TOM YHC/Ie YYHTHIBAIOLIHE 0COOEHHOCTH MPeJ0CTABICHHS
MYHHIHIAJIbHOH YCJIYTH 110 YIKCTEPPHTOPHAJBLHOMY HNpHHIHMY (B cJIy4ae, ecJIu
MYHHIHIAJIbLHAS YCIyra IpeaocTaB/seTcs M0 SKCTEPPUTOPHATLHOMY
NPHHIHIY) H 0CO0EHHOCTH NPE0CTABIEHHSI MYHANUIAILHON YCJIYTH B
3JIEKTPOHHOMH (hopme

2.27. TlpenocrapieHne MyHULUIIANBHOM YCIYyIH IO SKCTEPPUTOPHATHEHOMY
IIPUHITUILY HE OCYIIECTBIIIECTCS.

2.28. 3agBuTenAaM  (TIIPENCTAaBUTENSAM)  OOECIEYMBAETCS  BO3MOXKHOCTB
IOPEJICTABICHUSA 3asBJICHHsS O MPENOCTAaBICHUM MYHUIUOAIGHOM VCIYyIrH M
IPUATIAraeMBIX K HEMY TOKYMEHTOB B OpMe 3JIEKTPOHHOIO JOKYMEHTA.

Ilpy momaye 3ampoca O TIPENOCTABICHWM MYHULUNATLHOM YCIYTH B
BIEKTPOHHOU (opme mocpenctsoM EINNY 3zassuteneM (QU3MUIECKMM JHIIOM JIHOO
PYKOBOIUTEIEM W YIIOJTHOMOYEHHBIM UM UHEBIM JOJKHOCTHBIM JIAIIOM 3asIBUTEIS —
FOPUIIMICCKOTO JIUIA) MCIONB3YeTCs MPOCTast SIEKTPOHHAS MOMIKCEH IIPH YCIOBHH,
9TO IPH BBIAAYE KIIOYA MPOCTOHM 3IEKTPOHHGOH IOAIUCHU JIMIHOCTH (DHU3UUIECKOrO
JUIa YCTaHOBJIEHA [IPU JINYHOM TIPHEME.

B uHOM ciydae 3asBIeHHe U IIpUIAaraeMble JOKYMEHTH MOTYT OBITH
IIpEACTaBICHBl  3asgBUTENeM 1mocpenctsoMm EIII'Y B ¢dopMme  31eKTpOHHBIX
JOKYMEHTOB, IIOANKCAHHBIX YCUIEHHOM KBaTU(DHUIMPOBAHHON IIOANMCHIO, BUI
KOTOpPOH IIPeAyCMOTPEH 3aKOHOATEIECTBOM Poccuiickoi Deneparym.



III. CocTaB, mocjie10BaTEJILHOCTh U CPOKH BHINOJIHEHHS
aJMHHHCTPATHBHBIX Npouexyp (aeicTBuil), TpeO0OBaHUS K HOPSAIKY HX
BbINIOJIHEHHsI, B TOM 4HcJIe 0COOCHHOCTH BbINIOJIHEHHS] aAMUHHUCTPATHBHBIX
npoueayp B 3J1eKTPOHHOH ¢opMe, a TaKkKe 0COOEHHOCTH BbINOJHEHHS
aJMHHHCTPAaTHBHBLIX Npoueayp (AelcTBHii) B 3JeKTPOHHOH dopme

HcyepnbiBaommii nepedeHb aIMUHUCTPATHBHBIX MPOIETYP

3.1. IlpenocTaBieHre MyHUITUNATGHON YCIYTH BKIIOYAeT B ce0sl CIEIyIOLIHe
aJIMUHUCTPATUBHBIE IIPOIEIYPHI:

1) mprieM [OKyMEHTOB W peTHCTpalys 3asBICHUS HaA IPEIOCTABICHHE
MYHHIUIAIBHOHN YCIyTH;

2) paccMOTpeHMe 3asiBICHHS C NPWIOKEHHBIMA K HEMY JIOKYMEHTaMH,
(bopmHpoBaHHEe U HaIpaBleHHE MEXBEIOMCTBEHHBIX 3allPOCOB O IPEICTaBIEHHH
JOKYMEHTOB U HH(GOpMAIIHH;

3) HOArOTOBKA OTBETA O Jade Pa3bsCHEHHUM HATIOrOILIATENBINUKY [0 BOIIPOCAM
IIPUMEHEHUSI HOPMATHBHBEIX IIPABOBBIX AaKTOB O MECTHBIX Hajorax u cOopax
MUuXalI0BCKOrO CENBCKOr0 IOCETICHUS JTUOO0 MMOArOTOBKA MOTHBUPOBAHHOIO OTKAa3a
B IIPEIOCTAaBIEHUU MyHUIUIATBHOMN YCIIyTH;

4) manpaBneHWe  (BBAYa)  3aABHUTENIO  pe3yjbTaTa  IPeNoCTaBIeHHUs
MYHHLUIIANBHOMN YCITyTH.

ITepeyens agMHUHACTPATHBHBIX Npoueayp (FeiicTBuil) NpH
NpeJOoCTaBJICHHH MYHHIUIAJILHOH YyCJIYTH YCJIYyT B 2JIeKTPOHHOI (opme

3.2. Ilpy mpenocTaBIeHHN MyHHULUIIATGHON YCIYTHM B 3JIEKTPOHHOM dopme
3asIBUTEIII0 00ECIIeYNBAIOTCS:

3.2.1. Ilonyyenne wuHGOPMAIIMA O TOPSAKE W CPOKaxX IPeNOCTABICHHUI
MYHHULUIIAILHON YCIIYyTH;

3.2.2. ®opMupoBaHUe 3aIIpoca;

3.2.3. IlpueM U perucTpanus AIMHUHACTpAIUel 3aIIpoca H MHBIX JOKYMEHTOB,
HeOOXOIMMBIX JII PEOCTABICHIS My HUIIUNIAIBHOM YCIyTH;

3.2.4. Ilomy4enue pe3ynbpTaTa IPENOCTABICHHS My HUIIAIATBHON YCITyTH;

3.2.5. [lony4yenne CBeneHUH O XO/Ie BHITIOJIHEHHS 3aIIpOCa;

3.2.6. OcymiecTBieHHe OIEHKH KadecTBa MPENOCTABICHMS MYHULHUIANBHOM
YCIIyTH;

3.2.7. Jocynebuoe (BHecyneOHOE) 0OKanoBaHue pelUIleHul © JOeUCTBHHU
(GesmeiicTBUS) AMMUHUCTpauy NTU6O IefCTBUS (Oe3nmeticTBrE) MOIDKHOCTHBIX JIMII
AIMUHHUCTpAITHH.

Ilopsinok ocymiecTB/IeHHs aAMHHHCTPATHBHBIX NPoLeayp (AelicTBHIi) B
3JIEKTPOHHOH (opme
3.3. Ilonyvenve uHQOpMAIME O TOPSOKE H CPOKAX IPENOCTABICHHS
MYHUIUIIQIBHOM YCIIyTH OCYIIECTBIIIETCS COTacHo ImyHKTaM 1.3 - 1.11 macrosimero
AJIMUHHCTPaTHBHOTO PErIaMeHTa.



3.4. 3amucy Ha mpueM B AJMHHHCTpalldi0 HE MpeaycMoTrpeHa. I[lpuem
3asBUTENEH OCYIECTBIIICTCS B OPSAIKE )KUBOU OUEPEIH.

3.5. @opMUpOBaHHE 3aIpoOCa.

@opMUpOBaHHE 3alpoca  OCYUIECTBIIETCS  IIOCPEACTBOM  3AIOJHEHUS
3JIEKTPOHHOM QopMel 3ampoca Ha EINIY 6e3 HEOOXOAMMOCTH IOIOJHHTEILHOM
II0JIa4H 3aIIpoca B Kakou-mubo uHoM hopme.

Ha EIII'Y pa3MemntaroTcs 00pa3Iibl 3a0THEHUS 2JIEKTPOHHOM (hOpMEI 3a1poca.

®opMaTHO - JIoTHYecKast IIpOBEpKa c(hOpPMUPOBAHHOTO 3armpoca
OCYIIECTBIIIETCS B IOPSKE, OIpenesieMoM AIMHUHHCTpaIuel, Mocie 3aloTHEeHUs
3asBUTENIEM KaXKIOI0 W3 IIOJIeH 3JEKTPOHHOW (GopMbI 3ampoca. IIpu BEISIBICHHN
HEKOPPEKTHO 3allOJIHEHHOrO IIOJIA JJIEKTPOHHOM (QOPMEI 3ampoca  3asBUTENb
YBEIOMIISIETCS O XapakTepe BBIABICHHON OIIMOKM U TOpSAKE €€ YCTpaHeHWUs
IIOCPENCTBOM HH(GOPMAIMOHHOTO COOOIIEHUsI HEIOCPENCTBEHHO B 3JIEKTPOHHOM
dopMme 3ampoca.

ITpu opMHUpOBaHMY 3ampoca 3asBUTENO 00ECIIEYNBACTC:

a) BO3MOKHOCTh KOIIMPOBAHUS M COXPaHEHWs 3alpoca M MHBIX IOKYMEHTOB,
yKasaHHBIX B IIyHKTe 2.8. HacTofmero AIMHHACTPATHBHOTO perjaMeHTa,
HeOOXOMMBIX IS IPEIOCTABICHHUS MY HUIMIIATLHON YCITyTH;

) BO3MOXHOCTH ITeYaTH Ha GyMa)KHOM HOCHUTEIe KOIMH 3JIEKTPOHHOM HOPMEI
3ampoca;

B) COXpaHEHKe paHee BBEICHHEIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HaUeHHil B
060k MOMEHT IO JKeJIaHWIO IIOJB30BATENsl, B TOM HYHCIE IPU BO3HUKHOBEHHH
ommbOK BBOJIA M BO3BPATe UL IOBTOPHOTO BBOJA 3HAUECHHI B 3JIEKTPOHHYIO GOpMY
3arpoca;

I) 3aII0MHEHHE TIOoJiell 3JIEeKTPOHHON (GOpMEI 3ampoca [0 Hadala BBOIA
CBEICHUY 3asBUTENIEM C HCIOJIb30BaHUEM CBEICHHM, pasMeIeHHEIX B (elepaabHOi
cucteMe «EnuHas cucTemMa nieHTHGHUKAINY U ayTeHTHOUKAMA B HHPPACTPYKTYPE,
oOecrieunBaromei UH(POPMAIIHOHHO-TEXHOJIOTHUECKOE B3aMMOJICHCTBHE
MH()OPMAIMOHHEIX CHCTEM, HCIIONIb3YEeMbIX JUISL MPEJOCTABIEHHS FOCYapCTBEHHBIX
U MYyHUIMIATBHBIX YCIYyr B OJEKTPOHHOM QopMme» (mamee - emuHas cuUCTeMa
MICHTU(DMKAMY U ayTeHTH(GHKALNN), i CBEeIEHNH, OIyOIMKOBAHHEIX Ha IIOPTaaX, B
9acTH, KacaroIleucsi CBeICHNUH, OTCYTCTBYIOIIUX B SIHHON CUCTEME WAECHTU(DUKALUN
U ayTeHTU(GUKAIHHT;

J{) BOSMOXXHOCTb BEPHYTBCS Ha JIOOON W3 OTAIOB 3aIOJHEHMS 3NEeKTPOHHOM
(popMEI 3ampoca 6e3 oTepH paHee BBeIEHHOM HH(GOPMAITHL;

€) BO3MOXXHOCTh JOCTylla 3asBuTeNs Ha EIILY K paHee HOZaHHEIM WM
3aIpocaM B TEYCHHE HE MEHee OJHOIO rojia, a TaKKe YaCTUYHO CHOPMUPOBAHHBIX
3alpoCOB — B TEUEHHUE He MeHee 3 (Tpex) MeCHIIEB.

CoopmupoBaHHBIf M  MOINHMCAHHBIA 3ampoc ¥ HHBIE JOKYMEHTHL,
HEOOXOIUMEBIE I TIPENOCTAaBICHUS MYHUIUIAIBHON YCIyTH, HAIpPAaBLIEOTCS B
AnvuHuCTpanumio mocpenactsom EITTY.

3.6. AqvuHUCTpaIus 00eCIeunBaeT:

a) IpHeM JIOKyMEHTOB, HEOGXOMMMBIX [ TIPEeIOCTABICHHS MyHHIHIAIBHON
YCIIyTH;

0) HanpaBNieHKe 3asSBUTEIMIO OIEKTPOHHBIX COOBIIEHHH O IOCTYILICHHH
3a1poca, 0 IpHeMe 3ampoca Jub0 00 OTKase B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX



IUI1 PaCCMOTPEHUS MyHHUIUIIAIBHON YCIYTH, B CpOK He mo3Hee 1 (omHOr0) padbovero
IHsA ¢ MoMeHTa ux nogauu Ha EIIN'Y, a B ciiydae Ux NOCTYIUIEHHs B HEpaOoUunuil WIIH
Ipa3JHUYHBIN JEHb — B CIIEIYIOLINI 32 HUM TIEPBBIH pabovnii 1€Hb,

B) PETUCTpallMIO 3ampoca B TedeHue | (ogHOro) pabodero mHA CO JHS
HaIlpaBJICHMs 3asBUTEIIO 3JEKTPOHHOIO COOOIIECHUS O MOCTYIUICHUM 3asSBICHUS Oe3
HeOOXOAMMOCTH ITOBTOPHOTO IIPEICTABIEHMS 3asBUTENIEM TaKHX IOKYMEHTOB Ha
OyMa>KHOM HOCHTeJIe, €CIH WHOE HEe YCTaHOBIEHO (elepalbHBIMU 3aKOHAMH H
NPUHAMAaeMBIMH B COOTBETICTBHM C HHMH akTamu lIpaBurtensctBa Poccuiickoi
®enepanyy, 3aKOHAMU CYOBEKTa U IIPUHAMAEMBIME B COOTBETCTBUM C HUMH aKTaMU
CyOBEKTa, MyHUIUITATEHBIME IIPABOBBIMHI aKTAMH.

[penocraBnenre MyHULIUNATEHON YCIYyTd HAYMHAETCSA CO JHA HAaIpaBIeHHS
3asIBUTEIIIO 3JIEKTPOHHOI'O COOOIIEHUS O MOCTYTIEHUH 3asBIICHMS.

3.7. OnexTpoHHOE 3asBICHWE CTAHOBUTCSA NOCTYIHLIM I OTBETCTBEHHOIO 3a
IpAEM  JTOKYMEHTOB  JOJDKHOCTHOIO JIMIla B  HMH(DOPMAIMOHHONM  CHCTEME
MEXBEZIOMCTBEHHOTO 3JIEKTPOHHOI0 B3aumozencTaus (naree — CMOB).

JIOJTDKHOCTHOE JMII0 AJMMHHCTPAIWH, OTBETCTBEHHOE 33 PETHMCTPAlUI0 H
IIPUEM JOKYMEHTOB:

a) MpoBepsieT HalU4YHe DICKTPOHHBIX 3asBieHMY, mocTymusImmmx ¢ EITY, c
IIEPHOJIOM HE peXXe IBYX pa3 B JCHb;

0) u3y4aeT NOCTYNHBIIME 3asBICHHS M MPHIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKyMeHTHI);

B) IPOM3BOJUT JNEHCTBUS B COOTBETCTBHMHM C IYHKTOM 3.6 HACTOSIIETrO
AJIIMPHUCTPaTUBHOTO PErIaMeHTa.

3.8. Ilonyuenue pe3ynpTaTa IpeOCTABICHHS MyHUIIAIATILHON YCIYTH.

3asBUTENIO B Ka4eCTBE Pe3yNbTaTa IIPEeIOCTABICHNS MYHHUITUIIANEHON YCIyTH
obecrieunBaeTCs BO3MOXKHOCTb IIOJYYEHHUs SNIEKTPOHHOTO JOKYMEHTA, IIOANHCAHHOTO
JOIDKHOCTHBIM ~ JIULIIOM ~ AJMMHHCTPAalld C  WCIIOJIb30BaHHEM  yCHIIEHHOM
KBaTM(QUIIIPOBAHHOM 3JIEKTPOHHON MOIIHCH.

3.9. Ilony4yenwne cBeIeHUI O XOIe BEITIOTHEHHS 3arpoca.

Ilomyyenne wHGOpMamUM O XOoHe W  pe3yldbTaTe IPeNOCTABICHHUS
MYHHIIUIIANBHON yCIyru mnpowmsBoputcs B «JImunom kaGumere» Ha EINTY, mpu
YCIOBHH aBTOpHU3AaIlMM, & TaKXKe B MOOMJIBHOM IIPHIIOKEHHMH. 3asSBUTENb HMeEeT
BO3MOJXHOCTBb IIPOCMAaTPHBAThL CTaTyC JJIGKTPOHHOTO 3asBIEHHUSA, a Takke
HH(GOPMALKIO O JAaNbHeHIX AefcTBUsIX B «JIMIHOM KabUHETE» [0 MHHIMATHBE, B
M000€ BpeMsl.

Ilpp  mpemocTaBleHHH YCIyTH B ONEKTPOHHOH  (OpMe  3asBUTEIO
HaIIpaBIISeTCS:

a) yBEeIOMIIEHHE O TpPHEMEe K DPEruCTpaldd 3ampoca ¥ HHEIX JOKYMEHTOB,
HEOOXONMMBIX JUIS  TIPEJOCTABICHHS MyHWIUIATBHON  YCIIyIH, cozmepxaliee
CBelCHHsS O (akTe I@pHeMa 3ampoca W JOKyMEHTOB, HEOOXOMUMBIX IS
IIPEOCTABICHUA YCIYyI'H, U Hadaie IPOLENyphl IIPEIOCTABICHUS YCIYTH, a TaKXKe
CBEICHWI O Jare M BPEMCHHM OKOHYAHMSA IPEJOCTABIEHUS YCIyrd JHOO
MOTHBHPOBAHHBIH OTKa3 B IPHEMe 3aIlpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTaBICHUS YCIYTH;

0) yBeOMIIeHHE O pe3ylbTaTax PacCMOTPEHHS JOKYMEHTOB, HEOOXOMHMBIX
ATl MPeOCTABICHNUS MyHULIUIIANBHON YCIYIH, COAEp)Kalllee CBEICHHS O HMPUHATHH



IIOJIOXKUTENIBHOTO peIIeHWs] O TMPEeHOCTABICHUM MYHUIMIIAIGHON YCIyTH W
BO3MOXXHOCTHU IOJIYYIUTH Pe3yJbTaT MPEIOCTABICHUS MYHULUIIATHHON YCIyTH JTUOO
MOTHBUPOBAHHBIN OTKa3 B IIPEIOCTABICHUN MyHUIIUIIAIEHON YCIIyTH.

3.10. Ouenka xadecTBa MPEIOCTABICHUS MyHUITUIIATEHON YCIYTH.

Orneska kagecTBa IPENOCTABICHUS MYHUIIUNIATHHON YCIYIH OCYIIECTBISETCS
B COOTBETCTBUH ¢ [lpaBuiamMu OIEHKHM IpaxkaaHaMu 3PQPEKTUBHOCTH AESITEIBHOCTH
pyKOBOJUTEIEH TEePPUTOPHATBEHBIX OpraHoOB benepanbHBIX OpraHoB
UCIIOJHUTEIBHON BIAacTH (MX CTPYKTYpHBIX IOIpa3leleHHi) C y4eTOM KadecTBa
[IPEIOCTaBICHUS. UMHU T'OCYNapCTBEHHBIX YCIYT, a TaKkKe IPUMEHEHUS Pe3yIbTaToOB
YKa3aHHOM OLIEHKHM KaK OCHOBaHUS IJs TPUHATHS peUIeHHH O IJOCPOYHOM
IIPEKpAIllEHUM  HUCIIOIHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAWUTEISIMH  CBOHUX
JOJDKHOCTHBIX O0OS3aHHOCTEH, YTBEPXKICHHBIMH ITOCTaHOBIEHHeM IIpaBUTENbCTBA
Poccwuiickoit @enepanuu ot 12 nexadpst 2012 roma Ne 1284 «O6 oueHke rpakiaHaMu
3QPEeKTUBHOCTH  JEATENTBPHOCTH PYKOBOIHUTENEH  TEPPUTOPHAIBLHEIX  OPraHOB
(enepanbHBIX OPraHOB MCIOJHUTENBHON BIACTH (MX CTPYKTYPHBIX HOApPa3IeleHui)
U TEPPUTOPHANBHEIX OPraHOB TIOCYNAapCTBEHHBIX BHEOIOMKETHBIX GOHIOB (MX
PETHOHANBHBIX  OTAEICHHMM) C  yYeTOM KadecTBa  IPEJOCTABICHHS  HMH
TOCYIapCTBEHHBIX YCIYT, a TakXe O NPHUMEHEHUH Pe3yJIbTATOB YKa3aHHOM OLEHKH
KaK OCHOBaHHWS IJIA1 IPHHATUSA PEHICHHH O JOCPOYHOM IPEKPAIEHUH HCIIOJHEHMUS
COOTBETCTBYIOIIMMHU PYKOBOJUTENISIMU CBOUX JOJDKHOCTHBIX 00S3aHHOCTEN.

3.11. JocynebHoe (BHecymeOHOE) OOXalOBaHWE pENIEHHHA U IeHCTBHH
(OGespmelicTBrsA) ~ AIMHHHCTpallMM,  JOMKHOCTHBIX  JIAI  AJMHHACTPAIUH,
MYHULANIAIBHBIX CIIyKalluX.

3asgBUTENMIO 0OECIIEYNBACTCS BO3MOXXHOCTE HAIIPABIEHHS JKaJI00bI Ha PELICHNS,
AeicTBUs WK Oe3nelicTBHe AIMUHUCTpPALUY, JOJDKHOCTHOTO JINA AIMUHUCTPALAH
00 MyHHIUIIATFHOIO CIyXKAaIero B COOTBETCTBUM CO cTaThel 11.2 MenepanbHOTo
3akoHa Ne 210-®@3 u B mopsnKe, YCTAaHOBJIEHHOM [IOCTAHOBJIEHMEM IIpaBUTENbCTBA
Poccuiickori ®enepanuu ot 20 HosOpst 2012 roma Ne 1198 «O denepambHoOit
rOCY[apCTBEHHOM  HMHGOPMAIMOHHOM  cHCTeMe, OO0eCIEeUWBaIOmEll  IpoIece
nocynebHoro, (BHECYAEOHOr0) 00XKANOBAHUS pelleHud U nedcTuil (6e3meiicTBys),
*COBEPILEHHBIX TP MPENOCTAaBIECHUH FOCYIaPCTBEHHBIX U MYHHUIIUIAIBHEIX YCIIyT.

ITopsinok mcnpaByIeHHs JONMYUIEHHBIX ONI€YATOK M OIHOOK
B IOKYMEHTAaX, BbIAAHHBIX B pe3yJIibTaTe NPeI0CTABICHHS
MYHHIHIAJIbHOH yCIyTrd

3.12. B ciiy4yae BBIABICHHS OIEYaTOK M OIIMOOK 3asBUTENb BIIPaBE OOPATHTHCS
B AIMHMHHCTPALMIO C 3asABICHHEM 00 WCIpPABICHHH NOMYIIEHHBIX OIIEYaTOK II0
dopme cormacEo mnpwrokeHHIO Ne 3 K HacTosImEeMYy AJMHHHCTPATHBHOMY
periaMeHTy.

B sasgBnenun 06 HCTIpaBIeHHH OIEYaTOK M OMMOOK B 00A3aTEIBHOM TIOPSIKE
YKa3BIBaIOTCS:

1) HaumeHOBaHWE AIMHUHHCTpAalM¥, B KOTOpPOE IIOJAeTCs 3asiBlIeHue 00
UCIIPaBJICHHE OIIEYaTOK;

2) Bux, naTa, HOMeEp BbIIauM (PErMCTpAlMH) NOKYMEHTA, BBLIAHHOTO B
pe3yIbTaTe MPeIOCTaBIeHIs MyHUITUIIATEHOM YCITyTH;



3) I FOPUIMYECKUX JIMIl — Ha3BaHWe, OPraHU3allMOHHO-TIPaBOBas (opma,
VHH, OI'PH, ampec mecTa HaxOXIOeHHUS, (QaKTUUECKUH aapec HaXOXIAEHUs (Ipu
HAJIMYWAW), aJIpec OJIIEKTPOHHOM 1OoYTH (MpYd HATWYIHK), HOMEP KOHTAKTHOTO
TenedoHa;

4) 1l UHOUBUAYTbHEIX TpeIIpUHUMAaTEIeH - GaMuIns, UMs, 0T4eCTBO (IIpH
pammunu), VIHH, OI'PH, panHBle OCHOBHOTO IOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTh, apecC MecTa HaXOXIeHWsS, (QakTHUeCKUH aapec HaxXxoxaeHws (IpH
HallM49UK), aJpec OSJIEKTPOHHOW TO4YTHl (MPW HAIWYWM), HOMEP KOHTAKTHOI'O
TenedoHa;

5) nns dusuyeckux UL — (QaMiuTHs, WMs, OTYeCTBO (IPU HAIMYMH), aIpec
MECTa XHUTEIbCTBA (MecTa IpeObIBaHUs), apec SIEKTPOHHOM HOYThI (IIPH HATHYHK),
HOMEp KOHTaKTHOIro Tele(oHa, JaHHBIE OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOIIErO
JTUYHOCTE.

6) PEKBH3HUTHl [OKyMeHTa (-0B), OOOCHOBBIBAIOIIMX IOBOILI 3asABUTENSA O
HaJIMYHH OI€YaTKH, a TAKXKE COACPIKAIUX MMPABUIIbHBIE CBEICHMS.

3.13.K 3asdBNeHMIO [OJDKCH OBITh [PUJIOXKEH OpUTWHAI JJOKYMEHTa,
BEIIAHHOTO I10 Pe3yIbTaTaM IIPeI0CTaBICHHS MyHHUIIATIATBHOMN YCIIyTH.

B cimywyae ecnum oT mMeHM 3agBHTENSA IEHCTBYET JHMIO, SBJIAIONIEECS €ro
IIpEJICTaBUTEIIeM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii ®enmepariuu,
TaKXe IPEJCTABISIETCS JOKYMEHT, YJOCTOBEPSIONUINH JUIHOCTh MPEICTABHUTENS, U
OOKYMEHT, IIOATBEPKAAOIINNA COOTBETCTBYIOIIHE IIOTHOMOYMS.

3.14. 3asBnenre 00 HCIpPABICHWM OIEYATOK ¥ OIIKMOOK IPENCTABIAIOTCS
CIEIYIOIHMMH CIIOCOOaMU:

a) TUYHO B A IMUHHCTPALIHIO;

0) IOYTOBEIM OTIIPABJIEHHUEM;

B) IIyTeM 3aI0JHeHUs HOpMEI 3arpoca depes «JIuunslit kaburet» EIITY.

3.15. OcHoBanusAME 17 OTKa3a B IIpHeMe 3asBIeHHs 00 HCIOpPaBICHUH
OIIEYaTOK U OIIUOOK SBIISIFOTCS:

1) mpezcTaBneHHBIe JOKYMEHTSI [0 COCTABY M COIEPKAHHIO HE COOTBETCTBYIOT
TpeboBanuaM MyHKTOB 3.12 u 3.13 HacTosIIEro AIMUHACTPATHBHOTO PErTaMeHTa;

2) 3asBUTENH HE ABIACTCS MOydaTeleM MyHUIANATBHOHA YCIyTH.

3.16. Otka3 B mpHeMe 3asBIeHUS 00 HCHPABIEHWM ONEYaTOK ¥ OIIMOOK IO
HHBIM OCHOBaHUSAM He JIOITyCKaeTCs.

3asBUTENb UMEET IIPaBO OBTOPHO OOPATUTECSA C 3asBIECHAEM 00 HCIIPABICHHUH
OIIEYaTOK M OWMOOK IIOCNe YCTpaHeHHs OCHOBAHWI Ui OTKa3a B HCIIPABJICHHH
OIIEYaTOK, NPEAyCMOTPEHHBIX IyHKTOM 3.15 Hacrosmero AIMUHHCTPATHBHOIO
periamMeHTa.

3.17. OcHOBaHMAMHE JUI1 OTKa3a B HCIOPABICHUH OIICYATOK H OIIMOOK
ABIISTFOTCSI:

a) OTCYTCTBHE HECOOTBETCTBUM MEXIy COIepKaHHeM JOKyMEHTa, BEIIAHHOTO
II0 pesynbTaTaM IIPENOCTABICHUS MYHHIMIAIBHON YCIYTM ¥ COIEpKaHHEM
AOKYMEHTOB, IIPEACTABICHHBIX 3asBUTENIEM CaMOCTOSTENFHO ©  (WiIM) IO
COOCTBEHHOH  WHWIWATHBE, 4 TaKKe HAXONAMMXCA B  PACHOPDKEHHH
AnvuHuCTpanuu M (WIM) 3anpolIeHHBIX B paMKaX MEXBEJIOMCTBEHHOTO
MH(QOPMAI[MOHHOTO ~ B3aWMOAEHCTBMS  NpPM  HNPENOCTABICHHM  3aSBHUTENIO
MYHHLHAIATBHOR YCIIyTH;



0) IOKYMEHTHI, IpeICTaBICHHbIC 3asSBUTENIEM B COOTBETCTBHHU C IyHKTOM 3.12
HACTOAIIEero AIMHHHCTPAaTHBHOTO perjiaMeHTa, He IPEACTaBILUIMCh paHee
3asgBUTENEM IpU Iofa4ye 3asBICHUSA O IMPEAOCTaBICHHH MYHULUNAIBHOH YCIyTH,
IPOTHMBOPEYAT NAHHBIM, HaXOMAILIUMCS B PACIOPSDKEHUM AIMWHUCTPAIUM U (WIH)
3alIpOLIEHHBIX B PAMKaX MeEXBEIOMCTBEHHOr0 MH()OPMAIIMOHHOTO B3aUMOICHCTBUS
IIPH IPENOCTABICHUH 3aBUTEII0 MyHUIIUIATLHOR YCIYIH;

B) IOKYMEHTOB, YKa3aHHBIX B IOANYyHKTe 6 myHKTa 3.12 Hacrosmero
AJIMUHMCTPAaTHBHOIO  pErJlaMeHTa, HENOCTAaTOYHO [UId Hadvala [POIEayphl
HCIIPaBJIICHUH OII€YaTOK U OIHUOOK.

3.18. OTKa3 B HCIPaBICHUH OIIEYATOK M OIMHOOK IT0 HHBIM OCHOBAaHMAM HE
JOITyCKaeTCs.

3asgBUTENs UMEET IIPaBO IOBTOPHO OOPATUTHCSA C 3asABIEHHEM 00 HCIIPABICHAH
OIeYaTOK M OLIMOOK IOCNe YCTpaHEHWs OCHOBaHWH I OTKa3a B HCIpaBICHUH
OIICYaTOK, NPEeTyCMOTPEHHBIX MOAIMYHKTaMH a) W 0) myHKTa 3.17 HACTOSIIEro
AIMUHHUCTPaTUBHOTO pErIaMeHTA.

3.19. 3agBnenne 00 MHCIpaBICHWM OINEYATOK U OIMMOOK pETUCTPUPYETCS
AnvunucTpanuei B TedeHume | (omHOro) paGoduero AHS ¢ MOMEHTA IHONy4eHHUS
3asBJICHUs 00 MCIPaBIEHUM OINEYaTOK M OMKOOK U JOKYMEHTOB IIPHIOKEHHBIX K
HEMY.

3.20. 3agBnenre 00 HCHpaBIEHMH ONEYATOK W OIIMOOK B TedeHHe 5 (IIATH)
pabounx IHeH C MOMEHTa pErHCTpaluy B AJMUHHCTPAIMH TaKOro 3asBICHUS
paccMmaTpuBaeTcs AIMUHHCTpaledl Ha IIPeIMET COOTBETCTBHA TPeOOBAHHAM,
IIPEAyCMOTPEHHBIM HACTOAIMM A TMHUHUCTPATUBHBIM PETJIAMEHTOM.

3.21. Ilo pe3ympTaTaM pacCMOTpPEHUS 3asBICHHUs 00 UCIPABIECHWHA OIE€YaTOK U
OIIMOOK AJIMHHHCTpalisI B CPOK INPENYCMOTPEHHBIA IyHKTOM 3.20 HACTOSIIEro
AJIMUHHUCTPATUBHOTO perilaMeHTa:

1) B ciIydae OTCYTCTBHS OCHOBaHWi IUIs OTKa3a B MCIPABICHHUH ONCYATOK H
OLIMOOK, MPEeNyCMOTPEHHEIX IyHKTOM 3.17 HacTosmero AIMHHECTPATHBHOIO
periaMeHTa, MPUHUMAET PelIeHne 00 MCIIPaBIEHUH OIIEYaTOK U OLIMOOK;

2)B cioy9ae HanW4us XOTS OBl ONHOIO M3 OCHOBAaHMHE I OTKasa B
HCIPABICHUM  ONEYATOK, IPEAYCMOTPEHHBIX MYHKTOM 3.17  HacTosIero
AIIMUHVCTDaTHBHOTO — perjaMeHTa, [PHHAMAeT pelleHHe 00  OTCYTICTBUH
HEOOXOAMMOCTH HCIIPaBIEH s OIIEYaTOK U OIINOOK.

3.22.B cnydae DOpUHATHAS pelleHus o6 OTCYICTBHH HEOOXOIMMOCTH
HCIPABIICHHS OIIEYaTOK W OIMOOK AJMUHHCTpaIvedl B Teuenue 3 (Tpex) paboumx
JHEH C MOMEHTa TpPHUHATHA pPeIleHHs OGOPMISETCS MHCEMO 06 OTCYTCTBUU
HEOOXOZIMMOCTH HCTIPABIICHHUS OLIEYaTOK U OMKOOK C yKa3aHUeM IIPUYMH OTCYTCTBHS
HEOOXOIMMOCTH.

K muceMy 06 OTCYyTCTBHM HEOOXOAUMOCTH MCIIPABIESHHS OIICYaTOK M OMMOOK
OPUKIAJBIBACTCA ~ OPHIMHAN  IOKYMEHTa,  BBLNAHHOIO IO  pPe3yjbTaTaM
[PENOCTaBICHAA MYyHUIUIATBHON YCIYIM 3a MWCKIIOYEHHEM Cllydas II0Jadd
3asBJICHUS 00 MCTIPABJICHUH OIIEYaTOK B 3IEKTPOHHOMN popMe yepes EITTY.

3.23. AcnipaBrenue omevaToK U OMIMOOK OCYIIECTBISETCS AIMUHUCTpanyeil B
TeueHue 3 (Tpex) pabounx JiHeH ¢ MOMEHTA IPHHSTHUSA PENIeHHs, IPeLyCMOTPEHHOTO
noAmyHKToM | myHKkTa 3.21 HacTosAIero A IMHUHUCTPATHBHOTO PEraMeHTa.



Pe3ynpTaToM HCOpaBIEHUS OIEYaTOK M OMIMOOK SIBISIETCS MOATOTOBIIEHHBIN
B 2 (OBYX) SK3eMILIApax JOKYMEHT O IIPEJOCTaBICHUN MyHUIUIAIBHON YCIyTH.

IlepBBiii  OPUTHHANBHBIM JK3EMIUISIp JOKYMEHTa O IIPEJOCTaBICHUU
MyHUIIMIAIGHOW  YCIyTH, COJEpKalliii OIleYaTKW W  OIIMOKH, IIOJIeXaT
YHUYTOXKESHHUIO.

Bropoii opuUrMHamBHBIM  SK3EMIUIIP JOKYMEHTa O IPEIOCTaBICHUH
MYHHUIIMIIQIBHON YCIYTH, CONEPXKaIl[Mi OIedaTKu ¥ OIMMOKKA XpaHWUTCI B
AMUHHCTpAaIuu.

AKT yHHYTOXEHHS [IOKYMEHTOB, COJepXKallluX OIeYaTKu U OIIHOKH,
COCTaBJIETCA B OJHOM 3K3EMIULIpE U HONIIMBAaeTCS K JOKyMEHTaM, Ha OCHOBaHUU
KOTOPBIX OblIa IIpeJoCTaBlIeHa MyHUIHITATbHAS YCIIyTa.

3.24. IIpu ucnpaBIeHUH OIIEYaTOK U OIMUOOK HE MOIYCKaeTCs:

1) u3sMeHeHHEe  conmepXaHUS  [OKYMEHTOB, SBISIONIUXCS  PE3YJIHTaTOM
IIPEOCTABICHUS MyHUITUIIAIBLHON YCIyTH;

2) BHeceHHE HOBOM wuHQoOpMammu, CBeleHWH ¥W3 BHOBb ITONYYEHHBIX
OOKYMEHTOB, KOTOpBIE He OBUIM IpEACTABICHBl IIPH IIOJadye 3adBIEHUSI O
IIPe0CTaBICHIH MyHUIIUIIATBHOR YCIIyTH.

3.25. JIokyMeHTBI, IpeoyCMOTPEHHBIe IyHKTOM 3.22 ¥ a03aleM BTOPLIM
ImyHKTa 3.23 HacTosAmero AIMUHHCTPaTHBHOIO periiaMeHTa, HaIpaBiIsSIOTCs
3agBUTEIIO IO MOYTE WIIM BPYYarOTCs JWYHO B TedeHue | (omHOro) pabodero IHs C
MOMEHTA UX IOAIMUCAHUS.

B cimydae momaum 3asBleHHS 00 HCIPaBI€HHH OIEYAaTOK B DIEKTPOHHOM
dopme uepes EIN'Y, 3asButens B Teuende 1 (omporo) pabodero mHS ¢ MOMEHTA
IOPUHATHS PEIIEeHUs, IPEeNyCMOTPEHHOro NOAIyHKTOM 1 myHkTa 3.21 HacTosmero
AZIMVHHCTPATHBHOIO pernaMeHTa, HHPOPMUPYETCS O TPUHATHH TAKOTO PElIeHHS U
HEOOXOMMOCTH TpPEJCTAaBIeHNs B AJMHUHHCTPALMIO OPUTHHATIBHOTO JK3eMILIIpa
JOKYMEHTa O MPEeNOCTaBICHHYM MYHHIUMIIAIBHON YCIYTH, COMEpIKAINUN OIeYaTKu U
OIIHUOKH.

3.26.B cmyyae BHECeHHA W3MEHEHHH B BBIJAHHBIA 10 pe3ylbTaTaM
IPENOCTaBICHUS  MYHHLMIAIBHOM  yCIyTH  JOKYMEHT, HAIpaBlIeHHBIA Ha
WCIIPaBIICHWE OIIMOOK, JONYIIeHHBIX II0 BHHE AJIMHHHUCTparuM H  (WIIH)
JOJDKHOCTHOTO  JIMIIA, MYHHIMIIANBHOTO CIIyXaIllero, IlaTa ¢ 3asgBUTENs He
B3UMaeTCsl.

IV. OcobGeHHOCTH BHINOJHEHHS aIMHHACTPATABHBIX NPoueayp (deficTBuii) B
MHOr0()yHKUHOHAIbHBIX HEHTPAX HPeJOCTABIEHUS IOCYIaPCTBEHHBIX H
MYHHIHOAIbHBIX YCIyT

HcyepnbiBaromuii nepevenhb aIMHHHCTPATHBHBIX Nponeyp (meficTBHii) npu
NPe0CTABJI€HHH MYHHIHUNIAJIbHON YCJIYI'H, BHIIOJIHAEMBIX
MHOTO(YHKUHOHAJLHBIMA HEHTPAMH [PEXOCTABIEHHAS IOCYIaPCTBEeHHbIX H
MYHHIHIATbHBIX YCIyT

4.1. MHOrOQYHKIMOHATBHEINA LEHTP OCYIIECTBIIIET:
a) HpOPMUpPOBaHHUE 3asIBUTENEH O MOPSIKe IPEAOCTABICHHS MYHALHIATBHOMN
YCIYTH B MHOTOQYHKIHOHANFHOM IEHTPE, O XOJe BBINOJHEHHS 3alpoca o



[PEIOCTAaBICHUY MYHMUMIIANBHOM YCIYyTd, IO HHBIM BOIPOCaM, CBSI3aHHBEIM C
IIPE0CTaBIEHHEM MyHHUIUIIAIBHON YCIYTH, a Taloke KOHCYIBTHPOBAHUE 3asiBUTEICH
O IOpsAAKEe NPEeNOCTaBIECHUS MYHUIMIAIBPHOW YCIYIHM B MHOTO(QYHKIHOHATHLHOM
LIEHTpE;

0) mpreM 3aIpoCcOoB 3asiBUTENCH O MPETOCTABICHUN MYHHUIIUIAIBHON YCIyTH |
HHBIX JOKYMEHTOB, HEOOXOOUMBIX IS IPEIOCTaBICHUS MyHUIUIAIBHON YCIyTH;

B) GOPMHpPOBaHHE W  HalpaBIeHHE MHOTO(YHKIMOHAIBHBIM  IIEHTPOM
IIPEIOCTABICHHUA MEXBEJOMCTBEHHOIO 3alpoca B OpraHbl, IPEJOCTABIISIOIINE
rOCyTapCTBeHHBIE YCIYyTHM, B HHBIE OpPraHbl TI'OCYNapCTBEHHOM BIACTH, OpraHbI
MECTHOTO CaMOYIPAaBI€HHs M OpPraHM3alli¥, YYacTBYIOIIME B IIPEeNOCTaBICHUU
MYHULIUIIAIBHON YCIIyTH;

I) BBIIady 3asBUTENIO pe3yJIbTaTa [IPe[OCTaBIEeH s MyHULIUIAILHON yCIyTH, B
TOM 4YHCJI€ BBIJa4a JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, ITOATBEPIKIAIONIIX
COZICpXKaHHUEe IEKTPOHHBIX JOKYMEHTOB, HAIIPaBIEHHBIX B MHOTOQYHKIMOHAIBHBIN
OEHTp II0 pe3ynbTaTaM IPEJOCTaBIECHUS MYHHUIUIAIBHBIX YCIyI OpraHaMy,
IIPEIOCTABIAIONIMMYA MYHHUIMIAIBHEIE YCIyT'W, a Takke BbIada [OKYMEHTOB,
BKIIFOYasi COCTaBlIeHHME Ha OyMaKHOM HOCHUTEJIe U 3aBepPeHHe BBIIHUCOK W3
MH(QOPMAMOHHEIX CUCTEM OPraHOB, [IPEIOCTABISIONMX MYHHUIIATIAILHEIE YCITYTH;

1) HHbIE TPOLEIYPl U NEUCTBHS, MpeXycMOTpeHHble DeepanbHbIM 3aKOHOM
Ne 210-@3.

B cootserctBum ¢ gacteio 1.1 crateu 16 ®emepansroro 3axona Ne 210-03
AT peanu3alid CBOMX (QYHKIMH MHOTOQYHKIHOHAIBHBIE IIEHTPEL BIPABE
IIPHUBIIEKATH UHBIE OPraHU3aIIH.

HNudopmupoBanue 3assBuTe ek

4.2. UndopmupoBanne 3asdBUTENS MHOTOQYHKIMOHANGHBIME  IIEHTPAMH
OCYIIECTBIIAETCA CISYIOITUMH CIIOCOOAMH:

a) IIOCPEICTBOM IPHBIEYEHUS CPENCTB MAaccOBOM MHGBOPMAIHH, a TaKKe
IIyTeM pasMelleHus MHGOpMaliy Ha OQHUIHaNIsHOM caiite MHOTo(yHKIMOHAIEHEII
HEHTP IPEJOCTABICHUS TOCYNapCTBEHHBIX M  MyHHIMOATBHBIX YCIYT B
HH(OPMaIHOHHO-TeIeKOMMYHUKAIUOHHON ceTr «MHTepHeT» ¥ MHAOPMAIMOHHEIX
CTeH/IaX MHOTO(YHKIIMOHATBHEIX LIEHTPOB;

0) mpu obpameHuy 3asgBUTENI B MHOTOQYHKIMOHANBHEIN IIEHTD JHYHO, II0
Telne(OHy, OCPENCTBOM IOYTOBBIX OTIPABIECHHUH, TU60 IO IMEKTPOHHON MOYTE.

llpy smyHOM OOpamieHME paGOTHHK MHOTOQYHKIIHOHATHHOTO —LEHTpa
IOAPOOHO MH(POPMHUPYET 3agBUTENCH [0 UHTEPECYFOIMM HX BOIIPOCAM B BEXIUBO
KOPPEKTHOH (OpMe C HCMONIB30BAHMEM OMHIMAIBHO — IeNOBOT0 CTHIS PEdHL.
Pexomennyemoe Bpemst IpeOCTaBICHIs KOHCYIBTAIIMY — He Gonee 15 MUHYT, BpeMst
OXHUIAHWs B O4YEPeld B CEKTOpe WH(GOPMHPOBAHUS UL MOJYYeHHS HHPOPMAIUH
O MyHUIMIATBHBIX YCIIyTaX He MOXET IPEeBBIIATh 15 MUHYT.

Oteer Ha TenedOHHBIM 3BOHOK JODKGH HAYMHATECS C uHpOpMau
O HAaUMCHOBaHHH OpraHM3allMH, (QaMWIMM, HMMEHH, OT4ecTBe (NpH HAIWYHH)
U JOJDKHOCTH  pabOTHMKAa MHOIOQYHKIHOHAIGHOIO II€HTPa, IIPHHSBIIETO
TeNe(OHHEIH 3B0HOK. MHIUBHTyaIbHOE YCTHOE KOHCYIBTHPOBAHEE TIPU OOpAIeHAN



3asBUTENA IO TeNeQOHy pabOTHUK MHOTO(YHKIMOHATIBFHOTO IIEHTPa OCYLIECTBISET
He Oonee 10 MuHYyT.

B cimyuae ecnu g moaroroBku orBeTa TpedyeTcs Ooiee MPOMXOJKHUTENIBHOES
BpeMs, pabOTHHK  MHOTOQYHKIIMOHAIBHOTO  LEHTPA,  OCYIIECTBIISIOIIHMA
HUHIUBUIYaJbHOE YCTHOE KOHCYJIBTHPOBAaHHE II0 Tele(OHY, MOXET IPEUIONKHUThH
3asIBUTEIIIO:

1) m3n0XKUTh OOpallleHMe B NUCEMEHHOW (opMe (OTBET HAIPABIAETCA
32 BUTENIO B COOTBETCTBUU CO CITIOCOOOM, YKa3aHHEIM B OOpaIlleHNN );

2) Ha3HA4YUTh APYTroe BpeMs I KOHCYIbTAIUA.

IIpy KOHCYJIBTHPOBaHMM II0 IHCEMEHHBIM OOpAINEHWSIM 3asBHUTENEH OTBET
HaNpaBIIIETCS B IHCBMEHHOM BHIE B CpOK He moznaHee 30 (TpuauaTh) KajleHIapHBIX
IOHEH C MOMEHTa PETUCTpaliH OOpamieHus B (opMe SIEKTPOHHOIO IOKYMEHTa IO
aZpecy OJICKTPOHHOM IIOYTHI, YKa3aHHOMY B OOpallleHWH, ITOCTYIHBIIEM B
MHOrO(QYHKIHOHANBHBIH IIEHTP B (JOpMeE SIIEKTPOHHOTO JOKYMEHTA, U B IIMCEMEHHOM!
GopMe O IOYTOBOMY afpecy, YKa3aHHOMY B OOpallleHHH, NOCTYIMBIIEM B
MHOT0(GYHKIIMOHAIBHBIN IEHTP B MUCEMEHHOM GopMe.

ITpuem 3anpocos 3asiBHTeJIel 0 NPeOCTABJIEHAN My HHIHNIAILHON yCIyrn
H HHBIX IOKYMEHTOB, HEO0XOJUMBIX /IJIl IPEeI0CTABJICHHS
MYHHIHMIIAJIBHON YCJIyTH

4.3.1lpueM  3asBuTeNnedl [I1 IONyYEeHHS  MYyHUIMNAIGHON  YCIYTH
OCYIIECTBISIETCS PabOTHUKAMU MHOTO(YHKI[HOHATIBHOTO IEHTpa MHPH JIMIHOM
IPUCYTCTBUHU 3asiBUTENs (LIPeACTaBUTEN 3asBUTENS) B IMOPSIKE OYEPETHOCTH IPU
IONy4eHHX HOMEDHOI'O TajloOHAa M3 TEpMHUHANA 3JEKTPOHHOW  OYepelH,
COOTBETCTBYIOIIETO LIEIH 0OpaIIeHusI, IH00 0 IPeIBApUTENLHOM 3aMUCH.

IIpu obpaiienny 3a MpefoCTaBIeHAEM IBYX U (0Jiee MyHUIUNATBHEIX YCIyT
3a4BHUTEIIIO [IPE/IaracTCsl MOIyYUTh MYJIETHTAIOH JJIEKTPOHHON OYepeIH.

B ciydyae ecnu KonmdecTBO HEOOXOMUMBIX YCIyT COCTABISAET 6ojlee YeTHIpex,
IIPUEM OCYINECTBIIACTCS TOJBKO IO IPENBApUTENbHON 3alMCH. TaloH 3JIeKTPOHHOMN
OY€peNr 3adBUTCIb IIONyYaeT JUYHO B MHOTOGYHKIMOHAIBHOM IIEHTPE IIPU
obpallleHWH 32 IpPeNoCTaBICHHeM yciyrd. He MOMyckaeTcs MONydeHHe TajloHa
3JIEKTPOHHOH O4epenu It TPETHUX JIMIL.

PaboTHUK MHOrOQYHKIIMOHATLHOIO ILIEHTPA OCYLIECTBISET —CIIEIyFOLIHe
IIEHUCTBHS:

1) ycranaBnmBaer JNMYHOCTS  3asBHTENS HA OCHOBAHHH  JOKYMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTh B COOTBETCTBHH C 3aKOHOMATEIHCTBOM PoccHiiCKO
Qenepanuy;

2) OpoBepsieT TIOTHOMOYHMS IPEACTABUTENs 3aABUTENS (B CIydae OOpaINeHHs
IIPEICTABUTENS 3aIBUTEIIN);

3) IpYHAMaeT OT 3asBHUTeNCH 3asBIeHNE HA MPEJOCTaBICHNE MYHHULHIATEHOMN
YCIIyTH;

4) IpUHUMAET OT 3adBHTENEH NOKYMEHTEI, HEOOXOIMMEBIE Ul IONyYeHHS
MYHHMIHIAIBHON YCITyTH;

5) mpoBepseT  IPaBUIBHOCTE  O(GOPMIEHHS  3asBJEHHs, COOTBETICTBHE
NPENCTABICHHBIX 3aiBUTENIEM JOKYMEHTOB, HEOOXOMMMBIX U1 IPENOCTABICHHUS



MYHUITUIIATBHON  ycimyrw, TpeOOBaHMSIM  HAcCTOsIero  AIMHHUCTPAaTHBHOIO
periaMeHTa;

6) CHUMaeT KCepOKONHMH C OpPUIMWHAIOB JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTENEM, 3aBepsieT CBOEH MOINMUCHIO C YKa3aHUEeM JAThl, JOJDKHOCTU U (haMUIIuH,
IIOCTIE YeTO BO3BpaIlaeT OPUTHHAIEI JOKYMEHTOB 3asBUTEIIIO;

7)B cioydae IpENCTaBICHUS 3asBUTENEM COOCTBEHHOPYYHO  CHSTBIX
KCEPOKOIHMM TOKyMEHTOB, B 0053aTEIIFHOM IOPSIKE CBEPSET MOIYUEHHYIO KOIHIO C
OpPUTHHAJIOM JOKYMEHTa, IIPEICTAaBICHHOTO 3asSBUTEIEM, 3aBEPsIeT CBOEH ITOMIUCKHIO
C YyKasaHueM JOJDKHOCTH M (aMMIHM, IIOCIe 4Yero BO3BpalllaeT OpHUIHHAJBI
JOKYMEHTOB 3asIBUTEIIO;

8) B ciIydae OTCYTCTBHUS HEOOXOIMMEIX TOKYMEHTOB, JTIUOO WX HECOOTBETCTBU
YCTaHOBIIEHHBIM (popMaM U OaHKaM, COOOIIaeT O JaHHBIX (aKTaxX 3asBUTEIIO;

9) B ciydae OTCYTCTBUSI BO3MOXXHOCTH YCTPaHUTH BBISBICHHBIE HEIOCTATKU B
MOMEHT  IIEpBUYHOrO  oOOpamleHws  IpeajiaracT  3asBUTENIO  IIOCETHUTH
MHOTO(yHKIIMOHAIBHEIM IEHTp emé pa3 B yA0OHOe IS 3asBHUTEINS BPEMS C MOIHBIM
IIaKeTOM JIOKyMEHTOB;

10) B ciy4ae TpeGOBaHUS 3asIBUTEISI HAITPABUTH HETIOIHBIN TaKeT JOKYMEHTOB
B AIIMHHHUCTPAIMIO WH(YOPMHUPYET 3asBUTEIS O BO3MOXKHOCTH ITOJNyYEHHs OTKas3a B
IPENOCTAaBIeHUM MyHHUIMIIAIPHOX YCIYTHM, O YeM JeJaeTcs COOTBETCTBYIOIIAsS
3aIlACh B PACIIUCKE B IIpUEMe TOKYMEHTOB;

11) perucTpupyeT NpencTaBlICHHbIE 3asBUTENEM 3asBIECHHE, a TAKXKE HHEIE
JIOKYMEHTEI B aBTOMaTU3UPOBAHHON UH()OpPMaITMOHHON CcHUcTeMe
«MBoroQyHKIuOHaNIbHEIM meHTp» (mamee — AWC MOII), ecnu uHOE He
IIPETyCMOTPEHO COIVIAIICHUSIMH O B3aMO/ICHCTBHMY;

12) BeImaeT pacmucky (OIHCEH), COAEPXKAaIlyl0 HH()OPMAIMIO O 3asgBHUTEIE,
PETUCTPAllHOHHOM HOMEpE [IeIa, IepedHe NOKYMEHTOB, aTe MPUHATUSI JOKYMEHTOB
1 OPHEHTHPOBOYHOM JaTe BBIOAYM pe3yNbTara MPEeAOCTaBICHHS MYHHIMIAILHON
ycayry. JIOTONHUTENBHO B PACIHCKE YKa3BIBACTCS CIIOCOO IONYyUYEHUs 3asiBUTEIEM
JTOKYMEHTOB (JIMYHO, IO II0YTE, B IEKTPOHHON (opMe, B OpraHe, MpeioCTaBUBIIEM
MYHHUIUIATBHYIO YCIIYTY), a TaKXKe IIPUMEPHBIN CPOK XpaHEeHUs Pe3yIbTaTa YCIyTHd B
MHOrOQYHKIMOHATPHOM II€HTpe (€CIH BBIOpaH CIOCO0 MONyYeHHs pe3yabTara
YCIYTH JHMYHO B MHOTOQYHKIIMOHAIBHOM IIGHTpE), PEXUM paboThl W HOMED
TeJle()OHa €IUHOro KOHTAKT-LIEHTpa MHOTO(YHKIHOHAILHOIO LeHTpa. IloiydeHue
3asBUTENIEM YKa3aHHOI'O JOKyMEHTa IOATBEpKIaeT (akT MPHHITHUS JOKYMEHTOB OT
3asIBUTEIS.

4.4. PaboTHUK MHOrO(YHKIHOHATLHOTO LEHTpPa HE BIpaBe TpeGOBaTh OT
3agBUTEIS:

a) IPEOCTAaBIeHUA JOKYMCHTOB ¥ HHGOpMAIUMKM MIH OCYIIECTBICHHUS
ACUCTBUM, MNPENOCTABIE€HHE MM OCYIISCTBICHAE KOTOPHIX HE IIPELYyCMOTPEHO
HOPMaTUBHBIMU IIPAaBOBEIMU aKTaMH, PETyIUPYIOIIMME OTHOIIIEHHUS, BO3HUKAIOIIUE B
CBSI3H C IIPEAOCTABICHUEM MyHUIUITATBHON YCIIYTH;

0) mpencTaBieHHs ~ JOKyMEHTOB ¥  HMH(pOpPManuM, B TOM  HGHCIe
IOATBEPXKJAIOINX ~ BHECEHHE  3asBUTENEM  IUIAThl  3a  [PEJOCTaBICHHE
MyHUIUIIAIBHOM ~ YCIIyTH, KOTOpPBIE HAXOMATCS B DPAaCIOPSDKEHHH OPraHoB,
IPEOCTABIAIOIIMX  TOCYNapCTBEHHBIE M  MyHHULNWNAIBHBIE  YCIYyTH, HHEIX
FOCYyapCTBEHHBIX  OpPraHOB, OpPraHoB MECTHOIO  CaMOYINpaBJIeHHsS 0O



IIOABESAOMCTBEHHBIX  IOCYNapCTBEHHBIM OpraHaM Wi OpraHaM  MECTHOIO
CaMOYIIpaBJI€HHs OpraHW3alUii B COOTBETCTBHMH C HOPMATHUBHBIMHU IIPaBOBBIMU
akTaMu Poccuiickoii ®@enepanyy, HOPMATUBHBIME IPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit @enepaliuy, MyHUIUIATHGHBIMA IPABOBBIMH aKTaMH, 32 UCKIIOYCHUEM
JOKYMEHTOB, IIOJJIKAIUX OOs3aTEIFHOMY TMPEACTaBICHUIO 3asBHTEIEM B
COOTBETCTBHHU C 4acTero 6 cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3. 3agButens
BIIpaBe IPEJACTAaBUTh YyKa3aHHBIE ITOKYMEHTHl W HH()OPMALHMIO IO COOCTBEHHOMH
VHULIMATUBE;

B) OCYILIECTBIIEHUS ACUCTBUM, B TOM YHCIIE COINIACOBAHMMN, HEOOXOMUMBIX IS
MOTyYeHNUsT MYHHIMIAIBHOW YCIyIH M CBS3aHHBIX C OOpalleHwWeM B WHBIS
rOCy/TapCTBEHHBIE OpraHbl, OPraHbBl MECTHOI'O CaMOYIpPaBIEHUS, OpPTaHU3AIlNH, 3a
HCKIIIOYECHHEM IIOJIyYeHMs YCIyl, KOTOpBIE SBISIOTCS HEOOXOOWMBIMH M
00sA3aTeNBbHBIMM U1 IIPENOCTABICHUS MYHUIMIAIGHON YCIYTd, W IONyYeHHS
JIOKYMEHTOB M HH(OpMaIU{, INPeJOCTABIIEMBIX B pe3yIbTaTe IPeNOCTaBICHU
TaKUX YCIYT.

4.5. IlpencrasnesHple 3asBUTEIeM B (OpMe IOKYMEHTOB Ha OyMajKHOM
HOCUTeJe 3asBIICHUE U IPUIAraeMble K HEMY TOKYMEHTHI IIEPEBOAATCS paOOTHHKOM
MHOrO(YHKIIMOHATFHOTO II€HTpa B ()OPMY OIEKTPOHHOIO HOKyMeHTa M (HIIH)
BIIEKTPOHHBIX  O0pa3oB  JOKYMEHTOB. OJEKTPOHHBIE JOOKYMEHTHI U  (WIIH)
BIIEKTPOHHBIE OOpPa3bl JOKYMEHTOB 3aBEPSIOTCS YCHUICHHOM KBanu(HIUPOBAHHOMN
JJICKTPOHHON IOAMHUCHIO JOJDKHOCTHOIO JIMI[A MHOTOQYHKIIMOHAILHOIO IIEHTpPA,
HaMPaBJISAIOTCS B AIMUHHACTpaIuio ¢ ucrnonb3oanreM AVIC M®IL] 1 3alyIeHHBIX
KaHaJIOB CBS3H, 00ECIIEYMBAOINX 3allIUTy HepeaaBaeMoil HH(GOPMAIMU U CBeIeHHI
OT HENPaBOMEPHOI'O JOCTyIla, YHHMYTOXKEHHS, MOIUPHUKAINU, OJIOKUPOBAHUS,
KOIIMPOBaHUS, PaCpOCTPaHEH!U s, HHBIX HEIPAaBOMEPHBIX JeHCTBHIA

Cpox nepefagyl MEHOTO(YHKIMOHATBHBIM IIEHTPOM IIPUHATHIX UM 3aSBICHHUIN U
IpHJIaraeMbIX TOKyMEHTOB B (POpMe 3JIEKTPOHHOTO JOKyMEHTA U (WJIM) SIEKTPOHHBIX
00pa3oB TOKYMEHTOB B AJIMUHHUCTDALKIO HE IOJDKEH MpeBBImAaTh 1 (oxuH) pabodmit
JIEHb.

ITopsimok u Cpoku Iepenadr MHOrOGYHKIHOHAIBHBIM [EHTPOM HPHUHATEIX MM
3asBICHUN ¥ TPHIaracMbIX JOKYMEHTOB B (GOpMe JIOKyMEHTOB Ha OyMa)KHOM
HOCHTeNe B AJMHHHCTPAIMIO ONPENENSIOTCS COIVIAIIEHHEM O B3aUMOICHCTBUH,
3aKJI0YaCMBbIM MEXIy MHOrOQYHKIMOHATBHBIM LEHTPOM W AIMHHHCTpanmuedl B
IIOpsAZIKE, YCTaHOBJIEHHOM TocTaHoBlIeHueM [IpaBurenscrBa Poccuiickoit @enepanmu
or 27 cenrsibps 2011 roma Ne797 «O  B3aMMONEHCTBHHM  MEXIY
MHOIOQYHKIMOHATBHBIMYM ~ IEHTPAaMH  [IPEIOCTaBIEHHS TOCYNApPCTBEHHBIX U
MYHHULMANIANBHBIX YCIOYr U (eAepalbHBIMH OpraHaMH HCIOIHMUTENBHON BIIACTH,
OpraHaMH roCyNapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHaMu roCyIapCTBEHHOM
BiacTu cy6onekToB Poccuiickoit ®enepaiyu, opragaMd MECTHOTO CaMOyIIpaBJICHUS
WA B Cly4asX, yCTaHOBJICHHBIX 3aKOHOZATelIbCcTBOM Poccwuiickoit ®enepanum,
Iy 6JIM9HO-TIPABOBBIME KOMITAHISIMED (Hasee — mocTanoBnenue Ne 797).

Brinaya 3asiBATENNIO Pe3yIbTaTa MPeJOCTABIEHAS] MyHHIIHIAILHOMH YCIyTrH

4.6. Ilpy HanmWYuMH B 3agBICHUM O HPEIOCTABIEHAU MYHHIMIAILHON YCIyrH
yKasaH#s O BbINa4e PE3yNbTATOB OKa3aHHWs yCIYT'H depe3 MHOTO(YHKIMOHAILHEIN



LeHTp, AIMMHHCTpalUs IlepelaeT JOKYMEHTHI B CTPYKTYpHOE MOApa3felcHue
MHOTOQYHKIIMOHAJIBHOTO  I[EHTpa Ui IIOCHAENYyIOIIed  BBHIJAYU  3aABHTEIIO
(IpencTaBUTENIO).

Ilopsamox u cpokd Ilepenadd AJMUHUCTpalpedl TaKuX [TOKYMEHTOB B
MHOTO(YHKIIMOHABHBIN LIEHTP OIPEelSIFOTCS COMIAIEHHEM O B3aMMOJIEHCTBHH,
3aKJIIOYEHHBIM MMH B IIOPSAKE, yCTAHOBIIEHHOM IocTaHoBIeHneM Ne 797.

4.7. Ilpuem 3asBUTeNeH UL BBIAAYM JOKYMEHTOB, SBIISIOIIUXCS PE3YIHTATOM
MYHUITUIIATTBHON YCIYTH, OCYIIECTBIIIETCS B MOPSAKE OYCPETHOCTH MPH IIOTYUECHHH
HOMEPHOT'O TaJOHa M3 TE€PMHHAJIA 3JIEKTPOHHON OYepedy, COOTBETCTBYIOILIETO IEJIH
obpaleHus, 160 10 MpeIBaAPUTENLHOMN 3aIIHCH.

PabOTHUK MHOrOQYHKIIMOHAJIFHOTO LEHTPA OCYLIECTBISET CIEXYIONIHeE
JIEUCTBUS:

1) ycranapnuBaeT JIMYHOCTH  3asBHUTENs Ha OCHOBAHHH  JOKYMEHTa,
YAOCTOBEPSIFOLIETO JTAYHOCTE B COOTBETCTBUM C 3aKOHOJATEIHCTBOM POCCHICKOU
Denepanumy,

2) mpoBepsieT MOTHOMOYHS IPEeICTABUTENS 3asBUTENA (B Ciydae OOpAIeHIs
IIPEICTaBUTEIS 3asBUTEIIS);

3) ompenenseT cTaTyc UCIOJIHEHHs 3anpoca 3assurens B AIC M®ILT;

4) pacrieyaTbiBaeT pe3yNbTaT MYyHHLMIAIBHOW YCIyTH, HaIpaBJIeHHbIH
B MHOTO()YHKIIMOHAIBHEIN HEHTpP B HOpME 3IEKTPOHHOTO JOKYMEHTa,

5) 3aBepsieT SK3eMIULIP BJIEKTPOHHOTO IOKYMEHTa Ha OYMa)KHOM HOCHTEIE
C MCIONB30BaHUEM II€9aTH MHOrOQYHKIIMOHATBHOIO LeHTpa (B MPELyCMOTPEHHEIX
HOpPMAaTUBHBIMH IIPaBOBBIMU akTamu Poccuiickoli ®Pepepanuu Cioydasx — II€4aTd
¢ usobpaxxenueM I'ocynapcTeerHoOro repba Poccuiickoit ®eneparun);

6) BBLIAET JNOKYMEHTH 3asBHTEI0, TPH HEOOXOMMMOCTH 3aIPAllHBAET
Y 3asBUTEIIS IOIIMCH 3a KaXXIbIi BEINAHHEIM JOKYMEHT;

7) 3anpalBaeT COINacHe 3asBHUTEN HA y9acTHe B CMC-OIPOCE IS OLEHKH
Ka4eCTBa IIPEOCTaBICHHBIX YCIIyT MHOTODYHKITHOHATBHBIM IIEHTPOM.




[Tpunoxenune Ne 1 kK AIMUBUCTPaTUBHOMY
pPeTIIaMEHTy IIO IIPEAOCTABICHHUIO
MYHUIUIAIBHON YCIIyTHU IO 1ade
MACHMEHHBIX Pa3bsICHECHUN
HaJIOTOIUIATENBIIMKAM ¥ HaJOrOBBIM
areHTam II0 BOIIpOcaM IIPUMEHEHHUS
MYHHLUIAIBHBIX IPABOBBIX aKTOB O
Hajorax u cbopax

®opma 3asiBJIeHHS

B HUcnomHuTe IbHBIA KOMUTET
CCJIBCKOI'O ITOCCICHUA

OT

(®HO duzmgeckoro numa)

(®HO pykoBOIUTENS OPraHU3alluK, HAUMEHOBAHUE
FOPUIMYECKOTO JIHIIA)

(MHH — 14 10pHIIdecKoro JTuia)

(MecTOHaX0XIeHHE IOPUIMIECKOTO JIAIA; MECTO
PerHCTpalyy (pHU3MIECKOTO JIHIIA)

(MeCTOHAXOXXEHHE FOPUIMIECKOTO JIUIA, MECTO
perucTpauyy Gu3NgecKoro JIMa)

(somep TenedoHa, HOYTOBBIH aapec, anpec
JNEKTPOHHOU TIOYTHI)

3asaBjieHue
10 avye NHCbMEHHBIX Pa3bsCHEHHI 10 BOMPOCAM NPHUMEHEHHSI
MYHHIHIIAJIbHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB 0 HAJIOrax u cGopax

I Ipority nath pa3bsCHEHVE [0 BOIPOCY

3agBUTEIIE:

(PUIO, normxHOCTS IpecTaBHTeNst (OMNHCK) FOPHIHHEECKOr0 Jvig, OLIO IPKIAHKEA, TIOMTIKICE)
«_» 20
MIL




[Ipunoxenune No 2 k. ATMUHUCTPAaTUBHOMY
pErJaMeHTy IO MPEIOCTaBICHUIO
MYHHUIIUIAIBHOMN YCIIyTH IO lade
MMUCEMEHHBIX pPa3bsICHEHUH
HaJIOTOILIATEIbITUKAM 1 HaJIOTOBBIM
areHTam I10 BOIpocaM IPUMEHEHHUS
MYHHIHATATEHBIX IPABOBBIX aKTOB O
HaJtorax u cbopax

CaeneHus o 3asBUTENE, KOTOPOMY
aZipecoBaH JTOKyMEHT

(®UO — g GU3MIECKOro JIKIA; Ha3BaHHUE,
OpraHM3alliOHHO-IPaBoBas GopMa OPHINIECKOTO JIHLA)

Anpec:

3JI. TIOYTa, HOMEP
TenedoHa:

YBenomiienue
00 oTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOUMBIX IS IPENOCTABIICHIS
MYHUIUIIAIEHON YCIIyTH 110 1ade MUChMEHHBIX Pa3bsICHEHHH HATOTOILIATEIbINAKAM 1
HAJIOTOBBIM areHTaM II0 BOIIpOCcaM IIPUMEHEHHS MyHHUITUIIAIBHEBIX ITPABOBBIX aKTOB O
Hajiorax u cobopax

HacrosmmuMm  moxaTBepxxnmaeTcs, YTO [pW  IpUHEMe  3asdBIEHHS Ha
IIPEAOCTABICHHE MYHHUIMIIANBPHOA YCIYTH IO Jade IUCHbMEHHBIX pPa3bsICHEHMI
HAQJIOTOIIATENIBIIIMKAM M HAJOTOBBIM  areHTaM II0  BONpOCaM  IIPUMEHEHHS
MYHUIMITATBHBIX IPAaBOBEIX aKTOB O HAJOrax M cOopax (majmee - MyHHIIAAIBHAS
yClyra) M JOKyMEHTOB, HEOOXOOMMBIX JUIA IIPENOCTABIEHHS MyHUIUIANBHON
YCIyTH, OBLIM yCTAaHOBJIEHBl OCHOBAaHMS [UIsi OTKa3a B IIpHeMe JIOKYyMEHTOB,
HEeOOXOINMMBIX MJIs IIPEJOCTaBICHUsS. MyHHIMIATLHON YCIYTH, HpeXycMOTpEeHHEIE
IMyHKTaM# 2.15 AZMHUHUCTPaTUBHOIO periiaMeHTa:

(Yka3aTh OCHOBaHUE)

(nomwxHOCTHOE JIHIIO (PaGOTHYK), YIIONHOMOYEHHOE (o mmwck) (vHMTIHATEL, haMuIrsT)
Ha NPUHATHE PEINEHNA 00 OTKa3e B IpreMe IOKYMEHTOB)

MIL « » 20 1.

[Tognmuce 3asBHTEN, MOATBEPIKIAOIIas IIOJIy4YEeHUE YBEAOMIICHHS 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOMUMBIX IS IPENOCTABIEHHUSA MYHULIANIAIBHON YCITyTH:
« » 20 T

(o mmwce) (vEmmas, hamus)



IIpunoxenue Ne 3

K AZIMAHHCTPaTHBHOMY PEIJIaMeHTy IIO
IIPEIOCTABJICHIIO MyHAITUIIATBHON YCIyTH
IO Jade MUCbMEHHBIX Pa3bsCHEHUN
HaJIOTOILIATEIIBINMKAM U HaJIOTOBBIM
areHTaMm I10 BOIpocaM IIPUMEHEHNU
MYHUITUIIAIBHBIX IIPAaBOBBIX aKTOB O
Hajiorax u cbopax

Pexomennyemasi ¢popma 3asiBjIeHUSA
00 HcnpaB/ieHHH ONeYaTOK H OIMHOOK B BHIIAHHBIX B Pe3yJIbTaTe

npeaoCcTaBJICHUA MyHI/IHI/IHaJIbHOﬁ YCIayra j0KymMeHTax
(I71s FOPUITIECKUX JINIT)

@OrpMeHHBIN OaHK (TIPU HATMYHH)
B HcnonmHUTeNbHBIN KOMUTET
CEJIECKOT'O ITOCEICHI

oT

(ma3BaHUe, OpraHU3aAMOHHO-IPABOBAS
tbopMa FOPHIHIECKOTO JIUIIA)

WHH:

OI'PH:

Anpec MecTa HaxOXICHHS IOPHINYESCKOIO
omna:

QakTHUeCKUH aapec HaXOXOeHusA (IpU
HaJTAYIHH):

Anpec JIIEKTPOHHOR TIOYTHI:

Homep xorTaKTHOTO TenedoHa:

3agaBjieHue

IIpomty ycTpanuTh (MCIIPaBHTh) OIEYaTKy M (WIK) OMMOKY (Hy)XHOE YKa3aTh)
B paHee IPUHATOM (BBIIAHHOM)

(YKa3HBaETCH HAaNMEHOBaHUE ILOKYMGHTa, B KOTOpOM JOITyIII€HA OIle4yaTKa Ui omn61<a)
OT No
(yxasbiBaeTCs naTa NMPMHATHS M HOMED JJOKyMEHTa, B KOTOPOM JOIYIIEHa ONeYaTKa KT omuoKa)

B HaCTu

(yxa3blBaeTcs JOMyIIEHHas ONEYaTKa WK OIII6Ka)
B CBsA3HU C




(YKa3bIBAIOTCS TOBOJEI, & TAK)KE PEKBU3UTHI JOKYMEHTa(-0B), 000CHOBBIBAIOIIUX TOBOIBI 3aBUTENS O HAIMIUH
OIIeYaTKH, OIIMOKH, a TAKKe COIEPKAIMUX NIPAaBUIbHBIE CBEICHU).

K 3asBneHuIO MpUiIararoTcs:
1. IOKyMEHT, TOATBEPXIAIOMIMIA TOJTHOMOYMS NpENCTaBUTENs (B cilydae
oOpaleHusI 32 MOTyYeHHeM MYHUIUITATBHOMN YCITyTH MPeICTaBUTeNs);
A,
3.
4.

(yKa3]>IBaIOTCﬁI PEKBUBUTEI DOKYMECHTA (-OB), 000CHOBBIBAIOIIUX JOBOIBI 3aSIBUTES O HATMIAN OIl€YaTKH, a TaKXe
COIEpKaux MpaBUIbHBIE CBCI{GHI/D{)

(HauMeHOBaHNE TODKHOCTH (IOIIICH PYKOBOIUTENS (ammTys, MHULIAITBL
PYKOBOIUTENS FOPHINIECKOTO JIMIIA) FOPUIMIECKOTO JIUIIa, PYKOBOIHUTENS FOPUANIECKOTO JIHIIA,
YIOJHOMOYEHHOTO NPEACTABATENA)  YIOJIHOMOYEHHOTO IPENCTABUTEIT)

MLIL (mpu HaTIYMH)

PexBu3uTEI AOKYMEHTA, YAOCTOBEPAIOLIETO JIHNYHOCTH YIIOJTHOMOYEHHOTO
OpEaACTaBUTECIIA:

(yKa3I>IBaeTC$I HaNMEHOBaHME NOKYMEHTEI, HOMEpD, KEM U KOrja BLIlIaH)



[Tpunoxenue Ne 4

K AIMAHUCTPAaTUBHOMY perilaMeHTy IIO
IIPEIOCTABICHUIO MyHHUITUIAIBHON YCIyTH
IO JJaue IMUCEMEHHBIX Pa3bsCHEHUN
HAJIOTOIUIATEIBIUKAM ¥ HaJIOTOBBIM
areHTam II0 BOIIpocaM IPUMEHEHUS
MYHHIUIATBHBIX IPABOBBIX aKTOB O
Hajorax u cbopax

Pexomennyemasi popma 3asiBneHus
00 ¥cnpaBIeHHH ONEYATOK H OIMINOOK B BBHIIAHHBIX B pe3yJibTaTe

IpeJoCTABJeHHS MYHHIMNATbHOH yCIYrd JOKYMeHTaX
(mns pU3MYECKUX JIHIT)

B UcnonauTensHbi KOMATET
CEJILCKOTO MOCEICHU
oT

(®HO ¢uzmyeckoro Jwua)
PexBusute OCHOBHOI'O JOKYMCHTA,
YAOCTOBEPAXOIICTO JIMIHOCTH:

(yxa3pIBaeTCs HAUMEHOBAHHE IOKYMEHTEL, HOMED, KeM K
KOTJa BBIIaH)

Azpec MecTa XKUTeNbCTBA (IpeObIBaHNSA):

AJnipec 3NEKTPOHHON MOYTH! (IPH HAIMYUH):

Homep xoHTaKTHOTO Tenedona:
3asBJienue

Ipoury ycTpauuTs (MCHpaBUTP) OIEYaTKy W (Wwix) ommOKy (Hy)KHOE yKa3aTh) B paHee
IIPUHATOM (BBIIAHHOM)
(Yxa3blBaeTcs HANMEHOBAHHE JOKYMEHTa, B KOTOPOM JOIYIIEHa OIIeYaTKA MM OIIHOKa)
oT Ne
(ykasslBaeTCs 1aTa IPUHATHS M HOMEP JOKyMEHTa, B KOTOPOM [IOTYIIeHa ONedaTKa Ml OLIIGKa)

B 4aCTH

(yxa3pIBaeTcs JOMYIIEHHAs ONEYaTKa MM OMM6Ka)
B CBA3H C

(yKaSLIBaI-OTCSI JOBOIBI, a TaKXE PEKBH3UTEI L[OKyMeHTa(-OB), 000CHOBBIBAIOIIHX JAOBOOBI 3asBUTECIA O HAJIW4YWUU
OIICYaTKH, OI.I_II/I6KI/I, a TAKXE COACPXKAIUX MPaBUIIbLHbBIE CBeI[eHPIﬂ).

K 3asgBienmro IIpUJIararoTCs:

1. TOKYMEHT, IOATBEPXIAOIIMI IIOTHOMOUUS IPEICTABUTENS (B Ciydae obpamieHHs 3a
IOJTyYCHHUEM MYHHUIUIATBHON YCIIyTH IPEICTABUTENLS);
2

(YKa3BIBAIOTCS PEKBUBHTEL JOKYMEHTA (-0B), 060CHOBBIBAIOIIMX JOBOIBI 3asSBUTENS O HATHIUH OIIeYaTKH, a TakxKe
COJIEpKAIUX NPABIIILHEBIE CBEIEHNA)




(nara) (moxnuck) (®.1.0.)

PexBuzuThH JOKYMEHTA, YIOCTOBCPAIOINECTO JIMYHOCTD IIPEACTABUTEIIA:

(yxa3},IBaeTc;1 HanMEHOBAaHWUE NOKYMEHTBI, HOMED, KEM M KOTIa BBI)IaH)



