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NMOCTAHOBIJIEHUE KAPAP
03 anpensa 2026r Ne3

O6 yTBepxaeHUn AOMUHUCTPATUBHOIO

pernameHTa no npeaocTaBneHuno
MyHUMUMMANbHOW  ycnyrm  no  gade
MUCbMEHHbIX pas3bsACHEHWN

HanoronnaTtenblwmkaMm M HaroroBbIM
areHTam no BonpocaM MNPUMEHEHUS
MYHMUMNANbHbIX NPaBOBbIX AaKTOB O
Hanorax n cbopax

B cooTtBeTcTBUKN C PepepanbHbiM 3akoHOM oT 27 utona 2010 roga Ne 210-03 «O6
opraHusauum npenocTaBfieHNs rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCNyr», YcTaBoM
CTapo4yKasniMHCKOro cenbcKkoro nocernieHnss JpoxoKaHOBCKOro MyHUUMNANbHOMO panoHa
NcnonHutenbHbin komuteT CTapoyyKanuHCKOrO CernbCKoro noceneHns [poxokaHOBCKOro
MyHuuunaneHoro pavioHa NMOCTAHOBJIAET:

1. YTBepauTb npunaraembli AOMUHUCTPATUBHBIN pernameHT no npeaoctaBSfieHNo
MYHULUMMNANbHON YCRyrM No Aadve MNUCbMEHHbIX Pa3bACHEHWW HanoronnaTtenblinkam u
HanoroBbiM areHTam Mno BOMpocaM MNPUMEHEHUST MYHULUMNAsbHbIX NPaBOBbLIX aKTOB O
Harnorax n céopax.

2. Hactosiwlee nocTaHoBNeHWe BCTynaer B CUMy B COOTBETCTBMM C YCTaBOM
CTapo4yKanMHCKOro cenbckoro noceneHnsa JpoxKaHOBCKOro MyHUUMNANbHOro panoHa.

3. OnybnukoBaTtb HacTosiLee noctaHoBneHne Ha OdmunansHOM nopTane npaBoBOW
nHdopmauumn Pecnybnukun TaTapcTaH.

4. KOHTpOsb 3a UCNOSIHEHNEM HACTOSILLErO NOCTAaHOBINEHMS OCTaBMsAO 3a COBON.

MmaBa CTapouykaiis4:1cro A
CEeIIbCKOro nocencHM:. 7 P.P.HusamyTanHos



YTBEpXaeH

NoCTaHOBIEHNEM

WcnonHutensHoro KomuTeTa
CTtapouykanuHckoro cenbCcKoro
noceneHns [poxokaHOBCKOro

MYHULMNANbHOro panoHa
ot 03.04.2026 Ne 3

AOMWHUCTPATUBHLIN pernameHT
no nNpefoCTaBNEeHU0 MyHULMNANbLHOW YCIYrn No Jaye NUCbMEHHbIX Pa3bsACHEHNUI
HanoronnartenbLlMKaM 1 HaroroBbIM areHTam no BonpocamM NpMMeHeHUst MyHULMNanbHbIX
NpaBOBbIX aKTOB O Harorax n céopax

. O6wWwme nonoxeHun

MpeameT perynupoBaHusa AGMUHUCTPATUBHOIO perfnamMmeHTa

1.1. ADMMHUCTPATUBHBIA pernamMeHT Mo nNpegoCTaBNeHU0 MyHULMNanbHOW YCryru
no gaye MNUCbMEHHbIX Pa3bsCHEHWUA HarnoronnaTtesiblukaMm M HanoroBbiIM areHTam no
BOMpOCaM MNPUMEHEHUA MyHUUMManbHbIX MNPaBOBbIX aKTOB O Hanorax u cbopax
paspabotaH B Uenax MOBbIWEHWS KayecTBa WM OOCTYNMHOCTM NpedocTaBneHus
MYHULMNANbHOW yCcnyru, onpegenseT ctaHgapT, CPOKM U nocrefoBaTesibHOCTb AeACTBUM
(agMuHKUCcTpaTuBHBIX  npouedyp) WcnonHutenbHoro komuteta CTapoudyKarnmMHCKOro
cenbCKOro  noceneHnsa  [pOoxOKaHOBCKOrO  MyHMUMNanbHOro  panoHa(ganee  —
AOMWHUCTPATUBHBINA pPernameHT).

Kpyr 3asButenen

1.2. 3aaButensammn nNpuv nNpenocTaBfeHMM MYHUUMMNANbHOW  YyCrnyrn SABMASIOTCA
lopuandeckne nuua, MHAMBMAyanbHble npeanpuHumaTenu, dpusandyeckue nuua nmbo umx
YyNOMHOMOY€EHHble npeAacTaBuTenn, obpartmBwmecs B MCNONMHUTENbHbIA  KOMUTET
CTapouyyKanmMHCKOro CenbCcKoro nocenenns [poxokaHOBCKOrO MYyHWLUMMNANbHOro parnoHa
(nanee — AgMUHUCTpauUMsl) NO BOMpPOcaM MPUMEHEHUSI HOPMATUBHLIX MPAaBOBbLIX aKTOB
MyHMUMNanbHOro o6pa3oBaHMs O MECTHbIX Hanorax W cbopax C 3anpocoM O
npegocTaBneHnn MyHULUNANbHOW YCNYyrn, BblpaXeHHbIM B MMCbMEHHOW NN 3NEKTPOHHOM
dopMme (ganee — 3asgBuTeNN).

TpeboBaHus K nopsaaKy MHOpMMpPOBaHUA O NpeaoCTaBleHUN
MYHULMNaNbLHON ycnyrm
1.3. lHopMmpoBaHne o nopsigke NpefocTaBneHns MyHUUMNanbHOW  YCnyru
ocyLlecTBngeTcs:
1) HenocpeACTBEHHO NPU NIMYHOM Npueme 3asaBuTens B AOQMUHUCTpaUnN;
2) no TenedoHy B AOMUHUCTpaUnu;
3) nocpeacTBOM pasMeLleHnst B OTKPbLITON M AOCTYMHOW hopme nHdopmaummn:
a) Ha lNopTane rocyaapcTBEHHbIX U MyHUUUNANbHbLIX YCNyr (YHKLUMA);



6) Ha odmumanbHOM canTe [dpOoXKaHOBCKOrO MyHULMMAnbHOro pamoHa B pasgene
CTapoyyKanmMHCKOro CeribCkoro noceneHnsa B WH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOM
cetn «IHTepHeTY;

4) nocpeacTBOM  pasMeleHns uHdopMmaumm Ha  MHAPOPMAUMOHHBLIX CTeHAax
AOMUHUCTpauu.

1.4. HdopMrpoBaHME OCYLLECTBISETCS NO BOMpPOCcaMm, KacatoLmnmcs:

a) cnocoboB nogayn 3asBneHnsa o NpeaocTaBneHu MyHUUUNanbLHOM yCryru;

0) agpeca AgMuUHUCTpauUMKW, Kyaa MOXHO obpatntbca C  3asiBNEHWEM O
npegocTaBfneHnn MyHUUMNanbHON yCcnyru;

B) cnpaBO4YHOM MHpopMaumn o pabote AQMUHUCTPaLNK;

r) AOKYMEHTOB, HEOOXOANMbIX ANs1 NPefOoCTaBNeHNs MyHULMNANbHOW YCIyru;

[) nopsiaka 1 CPOKOB NPeaoCTaBreHns MyHUUMNAanbHON yCnyru;

€) nopsiaka MonyvYeHuss CBeAeHMM O XOo4e pPacCMOTPEeHust 3asiBNeHuss o
NpeaocTaBfeHNn  MyHMUMMANbHOW  yCcriyrM W O  pes3ynbratax npeaocTaBneHuns
MYHULIMNAnNbHON YCNyru;

X) No Bonpocam MpefoCTaBneHuss YCryr, KOTopble SBNAIOTCA HEoOXOAUMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHna MyHULMNANIbHOW YCRyru;

3) nopsigka gocyaebHoro (BHecynebHoro) obxkanoBaHusa gencteun (6e3nencrTens)
AOIMKHOCTHbIX NUL, U MPUHUMAEMbIX UMW peLleHniA Npu NpegoCTaBneHn MyHUUMNanbHON
yCnyru.

Mony4eHne nHcdopmaumm No Bonpocam NpeaocTaBneHns MyHULMNAanbHON YCnyru u
YCInyr, KOTopble $BRAKTCA HeobxoaumbiMM M obsizaTenbHbIMW ONs NpeaocTaBNeHns
MYyHULMMNANbHOW YCNyru, ocywecTtensaetca 6ecnnaTHo.

1.5. MNpu ycTHOM obpalleHnn 3assutenst (MMYHO unu No TenedoHy) OOMKHOCTHOE
nmuo AOMUHUCTpaLMK, OCYLLEeCTBASOWEee KOHCYNbTUpoBaHMe, NogpobHO 1 B BEXTMBOM
(koppekTHOM) bopme uHDOPMUMPYET 0OpaTMBLUMXCA 3asiBUTENEN MO MHTEPECYHOLLNM
BOnpocam.

OtBeT Ha TenegoOHHbIA 3BOHOK [OOSMPKEH HayMHaTbCs C  MHpopmaumm o
HaMMEeHOBaHUN OpraHa, B KOTOPbIA MO3BOHMN 3asBUTENb, hamMunmMmM, UMeHW, OT4ecTBa
(nocnegHee — Npy HaNM4YMKM) N OOMKHOCTM NLA, NPUHSABLLETO TeNedOHHbIA 3BOHOK.

Ecnu gomkHoCcTHOE nNuuo AAMWHUCTPaLUK, OCYLLECTBASOWEE KOHCYNbTUPOBaHME,
HEe MOXEeT CaMOCTOATENbHO [AaTb OTBEeT, TenedOHHbIN 3BOHOK J0SDKeH ObiTb
nepeagpecoBaH (NepeBedeH) Ha Opyroe LOSMKHOCTHOE IMUO WMnu Xe obpaTueLieMycs
nuuy JormkeH 6biTb coobLeH TenedOoHHbIN HOMEP, N0 KOTOPOMY MOXHO OyaeT nony4uTb
HeobxoauMyt MHOopMaLMIO.

Ecnn noagrotoBka oTBeTa TpebyeT MPOAOMKMTENBHOrO BPEMEHW, OH npegnaraet
3as1BUTENO0 OAMH U3 CriedyroLmx BapnaHToB JanbHENLINX eNCTBUN:

1) n3noxuTb obpalleHne B NTMCbMEHHON (hopme;

2) Ha3HauNTb ApPYroe BpeMs ANs KOHCYIbTauui.

[omkHOoCTHOE NUO AAMWHUCTPaUUK, OCYLLECTBAAIOLLEE KOHCYNbTUPOBaHWE, He
BMpaBe OCYLEeCTBMATb MHAPOPMUPOBAHME, BbIXOAALLEE 3a paMK/ CTaHAapPTHbIX nNpoueayp
N YyCNOBWUA NpeaoCTaBNeHns MyHULMNANbHOM YCIyrn 1 BRAUSIOLWEE NPAMO MM KOCBEHHO
Ha NpYHYMaeMoe peLUeHme.

MpoaomKnTenbHOCTb MHCPOPMUPOBaAHMS NO TenedoHy He omkHa npesbiwatb 10
MUHYT.

NHdopmMMpoBaHMe OCyLIECTBNSETCA B COOTBETCTBUM C rpadmkoMm npuema
rpaxaaH.

1.6. Mo NMUCbMEHHOMY obpauieHno 3aaBuUTend JOIMKHOCTHOE nmuo
AOMUHMCTPaUMK, OTBETCTBEHHOE 3a NPeaoCTaBfieHNne MyHUUMNanbHOM yCcnyr, nogpobHo



B MUCbMEHHOW (pOpMe pasbsCHSAET rpaxgaHvHy cBefeHus no BOonpocaMm, ykasaHHbIM B
nyHkTe 1.4 AOMWUHUCTPATUBHOIO pernameHTa, B nopsake, ycraHosrneHHoM PeaepanbHbim
3akoHOM oT 2 mMas 2006 roga Ne 59-03 «O nopsigke paccMoTpeHust obpalleHui rpaxkaaH
Poccunckon ®enepaunny (ganee — PeagepansHboii 3akoH Ne 59-03).

1.7.Ha EIrY pasmewatrTtca cBegeHusi, npenycMoTpeHHble [lonoxeHvem o
MyHUUMNANbHOW  WMHQOPMaUMOHHOM  cucTeMe  «PeecTp  rocydapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr (YHKUMA)».

1.8. Ha oduvumnanbHoM cante [QpOX>KaHOBCKOMO MYHULMMNANIbLHOrO panoHa B
pasgerne CTapo4vyKanmHCKOro CenbCckoro noceneHnsa Hapsay co CBeAeHNsMn, ykasaHHbIMU
B NyHKTe 1.7 HacToswwero AODMUHUCTPATMBHOIO pernaMmeHTa, pasmeLlarTcs:

a) NOpsiAOK M Ccnocobbl nogadn 3asdBneHuMst O NpPeAoCTaBAEHUUM MYHULMNANbHOWN
ycnyru;

6) nopsgok n cnocobbl NpeaBapuUTENbHOW 3anuMcyM Ha nogadvy 3asiBfeHus o
npeaocTaBneHnn MyHULMNanbHON yCnyru;

B) UH(pOpMaLMa MO BOMpocam MpefoCTaBfeHns YCryr, KOTopble SBNAKTCA
HeobxoaMMbIMKN N 06A3aTenbHbIMU AN NPpeaoCTaBNeHUss MyHUUUNANbLHOW YCIyru;

r) NOpsgoK MOnyvYeHMs CBeOEeHUWW O XOo4e PacCMOTPEHWA  3asiBNeHnd o
npefocTaBfeHnn  MyHUMUMManbHOW ycnyrM W O  pesynbTatax npeaocTaBneHns
MYHULMNANbHON YCNYru.

1.9. Ha uHMopMauMOHHbIX cTeHaax AOMUHUCTPaUUM MOANEXUT pasMeLLeHunto
cnegyowias nHgopmauus:

a) MeCTO HaxoXaeHus n rpaduk paboTsl AAMUHUCTPaLUK;

6) cnpaBoyHble TenedoHbl AODMUHUCTPaUNN;

B) agpeca odumumanbHOro camta, a TakkKe 3NEeKTPOHHOM nouyTbl U (Mnn) opmbl
obpaTtHon cBA3N AOMUHUCTPaLUK;

r) BpeMS OXUAaHWUs B odepeanm Ha npuveM OOKYMEHTOB W MNoslydyeHue pesyrnbTata
npegocTaBneHns MyHULMNanbHON yCryrm B COOTBETCTBUM C TpeboBaHMAMMU HACTOALLEro
AOMWHUCTPATUBHOIO perfnamMmeHTa;

[) CPOKMN NpefoCTaBeHns MyHULMNansHOW YCNyru;

€) obpasLbl 3aN0NHEHUS 3asBIEHUS U MPUNOXEHUIN K 3asiBIEHNAM;

X) cYepnbIBaOLWNA NepeyYeHb AOKYMEHTOB, HEOOXOAUMBIX ANA nNpeaocTaBreHns
MYHULIMNANbHON YCNYru;

3) c4epnbiBaloLMA NepeyYeHb OCHOBaHWM ANA OTKasa B MNpuMeMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANbHOW YCNyru;

n) ncyepnbiBalOLWM NnepevyeHb OCHOBAHWMA ANA MPUOCTAHOBMEHMS UMM OTKasa B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

K) NOpsSiAoOK K cnocobbl nogayn 3asiBNeHus O npeaocTaBfeHnn MyHUUMNanbHOM
ycnyru;

n) nopsiaok M cnocobbl MonyyYeHUs pasbACHEHUM MO NopsaKy NpeaocTaBreHus
MYHULMNANbHON YCNYru;

M) NOPSIAOK  MOMy4YeHMs CBEAEHWA O XO4e PacCMOTPEHUA 3adABneHust O
npefocTaBfeHMM  MyHUMUMMNAnNbHOW  ycriyrm UM O  pesynbTatax npefocTaBeHus
MYHULIMNANbHON YCNYru;

H) NOPSIAOK 3anncu Ha NUYHbBIA NPUEM K LOSMKHOCTHBIM fMuaM, pyKoBOoAUTENSIM;

0) nopsgok pocynebHoro (BHecynebHOro) obxanoBaHUs pelueHuin, OencTeBum
(6e3nencTBnda) OOMKHOCTHBIX MWL, OTBETCTBEHHbIX 3a NpefocTaBfeHne MyHULmMnanbHON
ycnyru.

1.10. B 3anax oxungaHusa AgMUHUCTpaLMM pasMeLLanTcs HOpMaTUBHbIE NPaBOBbIE
aKkTbl, perynupyrowme nopsgok npefocTaBneHus MyHUUMNanbHOW ycryru, B TOM 4ucne



HacToAWMA  AOMUHUCTPATUBHLIA pernamMeHT, KoTopble no TpeboBaHMIO 3asiBUTENS
npeaocTaBignTCa emMy A9 03HaKOMIEHUS.

1.11. MIHdpopmaumua O xode pacCMOTpPeHUs 3asBreHna O npeaocTaBreHun
MYHUUMNANbHOMW YyCcnyrm M O pes3ynbTaTax MNpefocTaBneHns MyHUUUnanbHOW YCryru
MOXeT ObITb MonyyeHa 3asBuTenem (ero npegcraButenem) B nnyHomMm kabuHete ENMMNY, a
Takke B AQMUHUCTpaumMm Npu obpalleHnn 3asaBuTens nn4yHo, no tenedoHy, nocpeacTBOM
3EKTPOHHOM MNOYTHI.

Mopspok, hopma, MecTo pasmeLleHUst U cNocobbl NoNyyYeHUsi cNpaBoOYHOMN
UHcopmauum

1.12. CnpaBoyHaa uHGopmauma 06  AgMuHUCTpaumn,  npeaocTaBnsAloLLen
MYHUUMNANbHYO YCIyry, pasmelleHa:

a) Ha MHOPMAUUNOHHbIX CTeHAax AAMUHUCTPaLUK;

6) Ha oduymnanbHOM canTte [pOXxKaHOBCKOrO MyHMLMMANbHOIO panoHa B pasgene
CTapoyyKariMHCKOro CeribCKoro MnoceneHnsa B WH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOM
cetn «MIHTepHeT;

B) B rocygapCTBEHHOW WHMOpMaUMOHHON cucteme «denepanbHbIin  peectp
rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr (yHKumMn)» 1 Ha ENMTY.

CnpaBo4Homn aBnsaeTcs nHdopmaums:

a) 0 MecTe HaxoXaeHus 1 rpaduke paboTbl AAMUHUCTPaLMK;

0) 0 cnpaBoyYHbIX TenedoHax AAMUHUCTPAUUK, OpraHuM3auuin, y4acTBYKOLWNX B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

B) 06 apgpecax 3neKkTPOHHOM MoyTbl M (Mnn) dopmax obpaTHOM CBA3N
ALMUHMCTpaUu.

Il. CraHgapT npeaocTaBrneHMs MyHULMNANbHOWN yCnyru

HanmeHoBaHWe MyHuUMNanbHOW ycnyru
2.1.[Jaya nNUCbMEHHbIX pa3bACHEHMIM HanoronnaTenbwmkam no Bonpocam
NPUMEHEHNA HOPMAaTMBHbIX MPaBOBbIX aKTOB MyHULMNANbHOro obpasoBaHnst O MECTHbIX
Harnorax u céopax.

HanmeHoBaHue opraHa MeCTHOro camoynpasneHus (opraHmsauum),
npeaocTaBnAoLWero (Wen) MyHMuMnanbHyo ycnyry

2.2. MyHnuunanbHas ycnyra npegocTaBnseTcs AOMUHUCTpaunen -
NcnonHutenbHbIM koMMTeTOM CTapovyKanmHCKOro CeibCKOro NoCeneHus.

2.3.B npepoctaBneHun  MyHUUMNANbHOW  yCRiyrM  MPUHAUMAKOT  yvacTue
MHOFO(PYHKLUMOHAMNbHbIE LEHTPbI NPU  Hanuynum COOTBETCTBYIOLLErO COrfalleHns o
B3aMMOOENCTBUMN.

Mpn npegocTtaBneHnn MyHULMNANBLHOW Yycnyrm AOMUHUCTpauUMsa OcylecTBndaeT
NnoaroToOBKY M HanpaBneHne MexsBeJoMCTBEHHbIX MHOPMaLMOHHbIX 3anpoCoB.

2.4. lpu npegocTtaBneHnn MyHuLmMnanbHOW ycnyrn AOMUHUCTpaUUK 3anpeLlaeTcs
TpeboBaTb OT 3asiBUTENS OCYLUECTBMEHUA OEWCTBUN, B TOM YUCIE COrfnacoBaHuUM,
HeobXxo4MMbIX ONs MNOMyYEeHUS MyHULMNANbHOW YCNYyrM U CBA3aHHbIX C obpalieHnem B
WHblE TOCYAApPCTBEHHbIE OpPraHbl M OpraHu3auun, 3a MWCKIKYEHUEM MOfyYeHUs YCnyr,
BKIMIOYEHHbIX B MepeYveHb YCryr, KoTopble ABMAATCA HeobxoauMmbiMuU U 06a3aTeNbHbIMU
ANa NpeaoCTaBneHns MyHULMNAnbHbIX YCIyr.

OnucaHue pe3ynbTaTa NpefocTaBleHUs MyHULMNanbHOM yCnyru



2.5. PesynbtaTtom npegoctaBneHnst MyHULMNAnbHOW YCryri SBNseTCs MMCbMEHHoe
pasbsiCHEHVEe No BonpocamM NPUMEHEHUs MyHMLUMNArbHbIX HOPMATUMBHbBIX NMPaBOBbIX aKTOB
0 Hanorax u c6opax CTapo4yKkanmMHCKOro CefbCKOro NoceneHusl.

Cpok npeaocTaBneHust MyHMLMNanbHOW YCNyru, B TOM YUCTe C y4eTOM
Heo6xoAuUMOCTU OGpalleHus B opraHMsaumm, y4acTByowme B npefocTaBleHnm
MyHULMNanbLHOM yCnyru, CPoK NpMOCTaHOBIIEHUA NpeaoCcTaBleHUs
MyHULMUNanbLHOM ycnyru B criy4yae, eCfiu BO3MOXHOCTb NPUOCTaHOBIEHUSA
npeaycMoTpeHa 3akoHogatenbcTtBoM Poccuinckon ®epepauun, PoctoBCckon
obnacTtu, cpokK Bblaa4yu (HanpaBrieHUs1) AOKYMEHTOB, ABMAIOLWUXCA pe3ynbTaToM
npenocTaBrneHnsas MyHULMNanbHON ycnyrm

2.6. Cpok npefocTaBneHus MyHUUMNAnNbHOMW YCRyrM UCYUCNAETCs CO  OHSA
NOCTYyNneHus 3asBrneHns B AQMUHUCTPaLUNIO NOCPEACTBOM NOYTOBOrO OTnpasreHnst nmbo
B (bOpMe 3NEKTPOHHOrO0 AOKYMEHTa C ucnonb3oBaHvem ENMMY (C MOMeHTa TEXHUYECKOW
peanusauun), nMbo nuyHoro obpalleHus 3asBuTens, B npenenax cBoen KoOMNeTeHuun B
TeyeHun AByx Mecsues. o peweHuto Maebl CTapoyyKanMHCKOro CenbCKOro noceneHus
CPOK MOXET BbITb NPOAneH, HO He Bonee YemM Ha OauH MecsL.

[laton nocTynneHus 3asiBNEeHWa O NPefoCTaBfEHMM MYHULMNANbHOW YCNyrn npu
nn4yHoMm obpalleHun 3aaButens B AOMUHUCTPALMIO CYMTaeTCa AeHb Nnofayun 3asBneHus o
NpeaocTaBNeHNN MYHULMNANbHOW YCAYrM C NPUMOXEHWEM MNPeayCMOTPEHHBLIX MYHKTOM
2.8 AODMVHNCTPAaTMBHOIO pernamMeHTa Hagnexaiwmm obpasomMm 0POpPMITEHHbIX JOKYMEHTOB.

[aTton nocTynneHusa 3asiBreHus O NpefocTaBfieHUn MYyHUUMNAnbHOW YCNyru B
AoMUHUCTpaunio B opme 3NeKTPOHHOro AokyMeHTa Ha ElMMNY (c MOMeHTa TexHu4eckom
peanus3auuun) cuMTaeTcs OeHb HanpasfeHuUs 3asBUTEN0 3NEKTPOHHOro COObLEeHNa o
npueme 3asaBfeHMs O MPedoCTaBfeHUN MYHULMNANbHOW YCAyrM C  NPUIIOXEHUEM
NpeaycMOTPEHHbIX MYHKTOM 2.8 AOMUHUCTPATMBHOIO perfnaMmeHTa Hagnexawmm obpasom
0dPOPMIIEHHBIX JOKYMEHTOB.

[laTon nocTynneHna 3asiBfeHust O npefoCTaBNeHMM MyHUUUNanbHOW  yCnyru
nocpeacTBOM MOYTOBOrO OTMPaBfEHUA cuYMTaeTcss [OeHb (aKTU4eCKOro nocTynneHus
3asBMeHna O nNpedoCcTaBfieHUM  MyHuUMNanbHOW ycnyrm B AOMWHUCTpauuio B
COOTBETCTBUN C TpeboBaHMsAMKU MNyHKTa 2.8 AOMWHUCTPATMBHOrO pernameHTta. B cnyyae
NOCTYNNEHUs 3asBMEHMsT B BbIXOAHOW (Hepabounn wnm npasgHUYHbIA) AeHb OaTou
NOCTYNNEHUS CYMTAETCA CreayLnin 3a HAM NepBbI pabounin AeHb.

lMuCbMeHHOEe pasbsiCHeHMEe HanoronnaTenbliMKy MO BoOMpocamM MNpUMEHEHUS
HOPMaTMBHbIX MPAaBOBbIX aKTOB O MECTHbIX Hanorax u cbopax _ CTapo4vyKanuHCKOro
CenbCKoro noceneHnsa nubo MOTUBMPOBAHHBIA OTKa3 B pPa3bsCHEHUW HanpasfisieTcs
3as1BUTEN0 O4HMM U3 crnocoboB, ykazaHHOM B 3asiBNEeHUU B BUAE:

a) BymMaxXHOro OOKyMeHTa, KOTOpbIA 3asiBUTEfNb MNofyvaeT HemnocpeAcTBEHHO npu
nnyHom obpalleHnn B AODMUHUCTpaLnN;

6) GyMaHOro [OKYMeHTa, KOTOpblA HanpaBnseTcs 3asABUTEN0 NOCPEeACTBOM
MOYTOBOrO OTMPAaBIEHUS 3akasHbIM MUCbMOM C MNPUSIOXEHNMEM NPEeACTaBMEHHbIX UM
OOKYMEHTOB;

B) 9NIEKTPOHHOIrO [OOKYMEHTa, KOTOPbIM HanpaBnsieTcss 3asiBUTEN0 B JIMYHbLIN
kabuHet Ha EITY.

HopmaTuBHble NpaBoBble aKThbl, perynupylolme npegocTaBrneHne MyHMUunanbLHomn
ycnyrm



2.7. MNepeyeHb HOpMATUBHbLIX NPAaBOBbLIX aKTOB, PErynupyroLlmnx npegocraBneHne
MYHUUMMNANbHON Yycnyrn (C ykasaHMeM WX PEeKBU3UTOB U WUCTOYHMKOB O(uLManbHOro
onybnvkoBaHus), pasmeLleH Ha ouumanbHOM canTe [poxKaHOBCKOro MyHMLMMNANbHOMO
panoHa B pasgene CTapoyyKarMHCKOro CenbCKOro MnocerneHusi, B rocyaapCTBEHHOM
MHopmaunoHHon cucteme «dPenepanbHbi PeecTp rocygapCTBEHHbIX U MYHULMMANbHbIX
yenyr (pyHkummn)» n Ha ENTY.

McuepnbiBarowmin nepevyeHb AOKYMEHTOB, HEOGX0OAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPABOBbLIMM aKTaMu AN NpefocTaBleHUs MyHULMNanbLHON
ycnyru, nognexaiwmx npeaoctaBreHuIo 3asiBUTeneM, U ycnyr, Kotopble ABNAIOTCS
Heo6Xx0AMMbIMU U 06513aTeNbHbLIMU ANl NPefoCTaBNeHUss MYHULMNANbHOM YCryru,
noanexawux npeacTaBreHUIo 3asiBUTeNeM, Cnocoobl UX NONyYeHus 3asiBuTenem, B
TOM Yuche B aNIeKTPOHHOM chopme, NOPSAOK UX NpeacTaBreHUs

2.8. VcuyepnbiBatowmin nepeveHb OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMX MPABOBbIMW aKTaMu Ans NPeAoCTaBfEHUs MYHULMNAnNbHOW YCRyru,
nognexawux npeactaBreHnio 3asaBuTeneMm:

2.8.1. 3asBneHne o gaye NUCbMEHHbIX Pa3bsCHEHUM NO BOMPOCaM MPUMEHEHUS
HOPMAaTUBHbIX NPAaBOBbIX AKTOB MyHMLUMNANbHOrO obpa3oBaHWa O Hanorax n cbopax no
dopme, cornacHo npunoxeHnto Ne 1 K HacTosiLemy pernameHTy M nogaHHoe B agpec
AOMUHUCTpaUUKN cnegyowmmm cnocobamu:

1) B dopme p[okymeHTa Ha OyMaXHOM HocuTerne — MoCpPeacTBOM JIMYHOIO
obpalleHna B AgMuMHUCTpaumio (ganee — nuyHoe obpalleHne), NocpeacTBOM NOYTOBOrO
OTnpaBneHns ¢ OObABMEHHON LIEHHOCTbIO NPU €ro MNepecbisike C OMUCHbI0 BIOXEHUS U
yBEAOMIIEHNEM O BPyYEHUUN (Oanee — NOYTOBOE OTMNpaBreHune);

2) nyTemM 3anosfiHeHnsa opMbl 3asiBiEHNS Yyepes NUYHbIN kabuHeT Ha ENMTY (panee
— 3anpoc).

B 3aaBneHun Takke ykasbiBaeTCA OAWMH U3 criegyowmx cnocobosB npeaoctaBrieHns
3asBUTENO pe3ynbTaToB NpeaocTaBneHns MyHULMNansHON yCyrn:

1) B B1uge 6yMaxkHOro AOKyMeHTa, KOTOPbIA 3asBUTENb NofnyyYaeT HeNnoCpenCTBEHHO
npv NMYHOM obpalleHun B AOMUHUCTPaAUMIO;

2)B Buage OymMaxHOro [OOKYMEHTa, KOTOpbIA HanpaensieTcs  3asaBUTENHO
nocpeacTBOM  MOYTOBOrO  OTNPaBMEHMS  3aKa3HbIM  MUCbMOM C  MPUITOXEHUEM
npeaCcTaBNEHHbIX UM JOKYMEHTOB;

3) B BUAE SNEKTPOHHOrO AOKYMEHTA, KOTOPbIN HanpaBnaeTcs 3asBUTENIO0 B NIUYHbIN
kabuHeT Ha ETTY.

2.8.2. [IoKyMeHT, yOoCTOBepSOWMMA NNYHOCTL 3asiBuTend, npeacrtasutensa (B
cnyyae obpauweHuss 3a MOfNyYeHMEM MyHUUMNanbHOW YycryrM npeacraButenss —
HeobOxoguMa [OBEPEHHOCTb), NPedyCMOTPEHHbIN  3akoHOOaTenbCTBOM  Poccumnckon
depgepaumn.

2.9. 3asBneHMe u npunaraemble K HEMY [OOKYMEHTbl B (PopMe 3MEeKTPOHHOro
AokyMmeHTa nocpegctsom ElNIMY HanpasnsaiwoTca B AgMuHUCTpaumio B Buae annos B
dopmate XML, co3gaHHbix C wucnonb3oBaHnem XML-cxem un obecneymBaroLwmx
CUUTbIBAHNE N KOHTPOSb NPeACTaBMEeHHbIX OaHHbIX.

3asgBneHne M OOKYMEHTbl B )OpMe 3MEKTPOHHbIX OOKYMEHTOB HanpaBnsatoTCs
nocpencTeom EMY nmbo ¢  wucnonb3oBaHMeM  ApYyrMx  UHAOPMAaLUOHHO-
TeNeKOMMYHUKALMOHHBIX TEXHOMOMMA B CRyyasx U Mopsiake, KOTOpble OonpeaenstTca
3akoHogaTenbcTBoM Poccurckon ®epepauunn. 3asBneHne n OKyMEHTbI, HanpasnsemMble
B (bOpME SMNEKTPOHHbIX OOKYMEHTOB, NOAMUCLIBAOTCA B COOTBETCTBUM C TpeboBaHMSAMMU



depepanbHoro 3akoHa ot 06 anpens 2011 roga Ne 63-93 «O6 anekTpoHHON Noanucu» 1
ctatbsamn 21.1, 21.2 depepanbHoro 3akoHa 27 wuwona 2010 roga 210-03 «06
opraHusauun npefocTaBNeHNs rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCnyr» (ganee —
depepanbHbin - 3akoH  Ne 210-®3) M npeacTaBnATCA  COMMacHO  MOCTAHOBMEHUIO
MpaButenbctBa Poccuiickon Pepepaumm ot 07 mona 2011 roga Ne 553 «O nopsagke
odopMneHMs U NpPeAcTaBneHnss 3asiBNEHUA UM UHbIX OOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBfeHns TOCYAapCTBEHHbIX W (MNK)  MyHUUMNanbHbIX ycnyr, B dopme
3NEKTPOHHbLIX AOKYMEHTOBY.

B cnyyae ob6OpaweHns nocpeactesom EMNIY cBegeHns w©3  OOKYMEHTa,
yOOCTOBEPSAIOLWEr0  fIMYHOCTb  3asBUTenss  (NpeactaBuTens), NpoBepAloTCs  npu
noaTBepPXAeHUN y4eTHOW 3annucu B EQMHON cucteme naeHtTudmkaumm n aytTeHTudukaumm
(nanee — ECUA).

3asBneHne n NpunoXeHHble K HEMY LOKYMEHTbI HE AOSMKHbI CoAepXaTb NOAYUCTOK,
NMPUNUCOK, 3a4YepPKHYTbIX CIOB U WHbIX HEOrOBOPEHHbIX MCMPaBEHUN, TEKCTbl B HUX
AOJTKHbI BbITh HanMcaHbl pa3bopynBo, 6e3 CoKpaLLEHUN.

[OKyMEHTbl NpeacTaBnalnTca B AQMUHUCTPAUMIO B KOMUSX C MNOcnegyowmnm
npegbsBEHMEM OpuUrMHana.

UcyepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUU C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu AN NpefocTaBNeHUs MyHMUUnanbHON
yCnyru, KOTopble HaxoAATCA B pacnopsiXXeHMU rocyaapCTBeHHbIX OpraHoB, OPraHoB
MEeCTHOro camoyrnpaBfieHUS U UHbIX OPraHoOB, y4acTBYHOLMX B NpefoCcTaBreHun
rocyfapCcTBEHHbIX UMM MYHULMNANbHbIX YCNYT, U KOTOpPble 3asiBUTeNb BrpaBe
npeAcTaBUTb, a Takke CNOcoObl UX NONyYeHus 3aaBUTENSIMU, B TOM Yuchne B
3N1eKTPOHHOWN hopMe, NOPAAOK UX NpeacTaBreHus

2.10. na npegocTtaBneHns  MyHUUMMNANbHOM  yCriyrM  3asiBUTENb  Bnpase
npeacTaBuUTb:

a) BbINUCKY M3 EQWHOro rocygapctBeHHOro peectpa topuandecknx nuy (EFPHONN);

0) BbinMCKy ©“3  EAMHOro  rocyaapcTBEHHOrO  peectpa  MHAMBMAYasbHbIX
npegnpuHumatenen (EFPAM).

2.11. 3asBuTEnNb BNpaBe NpenocTaBUTb MO COOCTBEHHON MHMUMATUBE TaKXKe MHbIE
AOKYMEHTbI, KacatoLmecs nogaHHOro 3asiBfieHus.

2.12. Henpeacraenenne 3asBuUTeneM [OOKYMEHTOB, YKa3aHHbIX B nyHkTte 2.10
AOMWHUCTPATUBHOIO pernameHTa, He 4BNAeTCA OCHOBAHWEM ANA OTKasa 3asiBUTENO B
NpeaoCTaBeHNN MyHULMNANBHOW YCAYIW.

Yka3zaHue Ha 3anpeT TpeboBaTb OT 3aABUTENA

2.13. MNpu npegocTtaBneHMn MyHUUMNanbHOM YyCnyrn 3anpewaetca TpeboBaTtb OT
3asBUTENS:

2.13.1. lNpeactaBneHnss OOKYMEHTOB W MHOPMaUMM UMW OCYLLECTBIEHUNA
OEeNCTBUK, nNpeacTaBfieHne WM OCYLLEeCTBIIEHME KOTOPbIX He MpPeayCMOTPEHO
HOPMaTMBHbIMM NPaBOBbLIMU akTaMu, PErynmMpyoWwmMn OTHOLEHMUS, BO3HUKAIOLLME B CBA3N
C nNpegocTaBneHneM MyHUUUNansHoOW yenyru;

2.13.2. lNpepncraBneHna JOKYMEHTOB U MHGOpMauUuK, KOTopble B COOTBETCTBUN C
HOpMaTMBHbIMW MpaBoBbIMM akTamu Poccuinckon Pefepauuun, MyHULMUNANbHBIMU
NnPaBoOBbLIMM akTaMM HaxoOATCA B PacropsiKeHMW OpraHoB, MpeaocTaBnArLLINX
rocygapCTBEHHYHO  (MyHMUMNANbHYK) yCryry, rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHns n (unv) NoaBe4OMCTBEHHbLIX FOCYAApPCTBEHHLIM OpraHam u



opraHam MEeCTHOro camoyrpaBfeHus OpraHM3aumin, y4acTBYKOLIMX B NpenoCTaBfieHun
rocygapCTBEHHbIX (MyHMUMNAMNbHbBIX) YCNYr, 3@ UCKIOYEHNEM LOKYMEHTOB, YKa3aHHbIX B
yactm 6 crtatbn 7 ®depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-d3 «O6
opraHvsauun npeaocTaBrieHUss roCyAapCTBEHHbIX U MyHUUMNArbHbLIX ycnyr» (ganee —
®epepanbHbIn 3akoH Ne 210-93);

2.13.3. lNpeactaBneHns [OOKYMEHTOB W  WHopmauun, oTcyTtcTBue wu (unu)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb MNpW MepBOHa4yanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobXoauMbiX [Afs NpefocTaBneHust rocygapCTBEHHOW — ycnyrn, 3a
WCKMIOYEHNEM CrlydaeB, NPeayCMOTPEHHbIX NYHKTOM 4 4actu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

2.13.4. lMpepocTtaBneHna Ha OymaxxHOM HocuTene LOKYMEHTOB WU WHMopmauumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUW C MYHKTOM 7.2
yactn 1 crtatbn 16 depepansHoro 3akoHa Ne 210-®3, 3a ucknovyeHneM crnyvaes, ecnuv
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl Mo KX Mn3bATUE ABMSIETCS HEeoOGXOANMbIM
yCrnoBMEM NpPenoCTaBNEeHUs rOCygapCTBEHHON WM MyHUUMNANbHOW YCAYru, U MHbIX
Cny4yaes, YCTaHOBJEHHbIX heaepanbHbIMU 3aKOHaAMM.

2.14.MNpn npegoctaBneHn MyHUUMNANbHbBIX YCNYr B 3JIEKTPOHHOM dopme
¢ ucnosnb3oBaHnem ElIY sanpetueHo:

1) oTkasbiBaTb B Mpueme 3anpoca M WHbIX [OOKYMEHTOB, HeobxoaumbiX And
npefocTaBfieHnUss MyHUUMNANbHOW yCnyru, B Cly4ae ecnu 3anpoc U  LOKYMEHThI,
HeobOxoauMble NS NpefoCTaBeHnUs MyHUUMNanNsLHOW yCryrn, nogaHbl B COOTBETCTBUN C
WHoOpMaunen O cpokax W nopsagke npefocTaBneHns  MyHUUMManbHOW  YCryru,
onybnukoBaHHon Ha ENIY;

2) oTKasblBaTb B NpeaoCTaBNEHUN MyHUUMNANBHOW YCNyri B cnyyae, ecrnv 3anpoc
N OOKYMEHTbl, HeobxoauMble O NPeaoCTaBfEHUss MYHUUMNANbHOW YyCnyru, nogaHbl B
COOTBETCTBUM C MHGOPMAaLMEN O CpOKax M Mopsake nNpeaocTaBfieHUA MYyHUUMMNANbHOW
ycnyrin, onybnukosaHHon Ha ENMTY;

3) TpeboBaTb OT 3asBUTESNSI COBEPLUEHUS WHbIX OEWUCTBUA, KPOME MPOXOXAEHUN
noeHTurkaumm n ayteHTuumkaumm B COOTBETCTBUM C HOPMATUBHBIMU MNPaBOBbIMU
aktamn Poccuinckon depepauunun, ykasaHus Lenn npyema, a Takke npefocTaBfieHus
cBeaeHnn, HeobxoanMbIX ANs pacveTa ANMTENbHOCTU BPEMEHHOIO MHTEpBarna, KoTopbin
HeobxoaMMocTn 3abpoHnpoBaTb ANs NPUEMa;

4) TpeboBaTb OT 3asiBUTENsT NPEeaoOCTaBMEHUs [LOKYMEHTOB, MNOATBEPXAAOLLNX
BHeECeHMe 3asaBMTENeM nnaTtbl 3a NpegocTaBeHne MyHULMNanbHOW yChyri.

UcuepnbiBawowmmn nepeyeHb OCHOBaHUN ANsl OTKa3a B NpuemMe JOKYMEHTOB,
HeoOXxoAUMBIX ANA NpeaocTaBneHus MyHUUMNanbLHOM yCcnyrm

2.15. OcHOBaHMsIMM ONA  OTKkasa B MNpPUEME K pPaCCMOTPEHUIO [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegoCcTaBNeHns MyHULMNansHOM yCnyru, SBRsoTCS:

1) He ycTaHOBREHME §NWUYHOCTM JNMua, obpaTuBLLUErocss 3a  OKa3aHMEM
MyHMUMMNANbHONW  ycnyrn  (He  npeabsBrieHMe  OaHHbIM - NIMUOM  OOKYMEHTa,
yOOCTOBEPAIOWEro €ero JIMYHOCTb, OTKa3 [AaHHOro nuua npegbsBuTb  JOKYMEHT,
yOOCTOBEPSAIOLWMIA €ro0  fMYHOCTb), a Takke He NoATBEpPXOEeHUe MNONIHOMOYNIA
npegcrasutens (B criydae obpalleHus npeacraBuTens);

2) HECOOTBETCTBME 3asiBMIEHU O NPefoCTaBNEeHUM MYHUUMNAnbHOMW  YCryru
TpeboBaHNAM, YCTAHOBIMEHHbIM B MyHKTe 2.8 Hactoswero ALMWUHUCTPATUBHOIO
pernameHTa;

3) NocTynneHne 3asBreHnst B HeHaaexalumn ynosTHOMOYEHHbIN OpraH.



OTka3 B npueme 3asiBNEHUA N NpunaraembiX K HeMy JOKYMEHTOB B MHbIX Clyyasax
He JonyckaeTcs.

2.16. 3asBneHne, nogaHHoe B  OpPMe  3NIEKTPOHHOrO0  [OKYMEeHTa C
ncrniono3oBaHnem ElMY Kk pacCMOTPEHUIO He MPUHMMAETCHA B Criydae He YCTaHOBMEHUS
nonHomMouYna npeacTtaBmTens (B cnyyae obpalleHnst NnpeacTaBuTens), a Takke ecnu:

1) HEKOPPEKTHO 3anonHeHbl obgA3aTtenbHble nonss B (OPME WHTEPAKTMBHOMO
3anpoca EINrY (otcytctBue 3anonHeHUs, He4OCTOBEPHOE, HEMONHOE NMBO HenpasubHOE
3anosiHeHue);

2) NnpeacraBneHbl 3MEKTPOHHbIE KOMUU (3NEKTPOHHbIE 06pasbl) LOKYMEHTOB, He
No3BOSIAKOLWMX B MNOSIHOM OO6beMe npoynTaTb TEKCT OOKYMEHTa M (Mnn) pacrnosHaTtb
PEeKBU3NTbI JOKYMEHTA;

3) He COOTBETCTBYIOT [aHHble Bragenbua KBanuduuUMpoBaHHOIO cepTudukaTa
Knoya npoBepKU 3MEKTPOHHOM NOAMUCU AaHHbIM 3asiBUTENS, YKa3aHHbIM B 3asiBfIEHUU O
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

Mpn HanuMumMm oOcHOBaHUM yKa3aHHbIX B MyHKTax 2.15, 2.16 Hacrtoswero
AOMUHUCTPATMBHOIO perfaMmeHTa 3asBUTEN0 HarnpasnseTcs yBegomreHne ob oTkase B
npueme LOKYMEHTOB, HEOOXOAMMBbIX OMs NpefocTaBfeHns MyHUUMNAanbHOW YCnyru no
dopme cornacHo npunoxeHuto Ne 2 Kk HacTodawemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

UcuyepnbiBaowumn nepeyeHb OCHOBaHUN ANS NPUOCTAaHOBIIEHUA UMU OTKa3a B

npeaocTaBfeHUN MyHULMNAaNbHOWN yCnyru

2.17. OcHoBaHus ANg NpPUOCTaHOBIEHNA NPeaoCTaBleHna MyHULMNAaIbHOW YCIyrn
OTCYTCTBYIOT.

2.18. OcHoBaHus Ansa oTkasa B NpeaoCcTaBNeHUN MyHULMNANBHOW YCIYIW:

2.18.1. 3aaButenb obpaTtunca ¢ 3asBneHnemM o0 gavm NMCbMEHHbIX Pa3bsACHEHUIA MO
BOMpOCaM MPUMEHEHUS HOPMATMBHLIX MPaBOBbIX aKTOB WMHOrO MnyGrMyYHO-NPaBoOBOro
obpasoBaHus, NGO HOPMAaTUBHbLIX MPABOBbLIX aKTOB, He ABMASKOWUMUCA HOPMAaTUBHbLIMU
npaBoBbIMK akTamn CTapo4vyKarIMHCKOrO CefnbCKOro MocefieHMst 0 MEeCTHbIX Hanorax u
cbopax;

2.18.2. OTcyTCcTBUE B NpEenCTaBEHHbIX AOKYMEHTaxX CBeAeHUn, HeobxoanmbIX ANs
oKa3aHUs MyHULMNansHOW yCnyru;

2.18.3. OTCyTCTBUSA AOKYMEHTOB, ABNSAOLLMXCA 0683aTeNbHbIMU K NPeaOCTaBNEHUIO
B COOTBETCTBUM C HACTOAWMM AOMUHUCTPATMBHbLIM perriameHToM, unmM oTkas 3asButens
npeacTaBuTb ANs MOATBEPXOAEHUS MNOASIMHHbIE OOKYMEHTbl U OTCYTCTBME 3aBEPEHHbIX
Hagnexawum obpasomM Konum JOKYMEHTOB.

MNMepe4yeHb ycnyr, KOTOpble ABAAKTCA HEOOXOAUMbIMU U 06sI3aTeNIbHbIMU ANA
npeaocTaBfeHUst MyHULUNanbLHOM YCNyru, B TOM Yncrne cBeieHUs1 0 AOKYMeHTe
(moKkymeHTax), BbigaBaeMoM (BblAaBaeMbIX) OopraHu3aumsiMu, y4acTBYHOLWUMU B

npeaocTaBlieHUN MyHULMNANbHON YCNyru

2.19. Ycnyrn, KoTopble sBRSAOTCA HeobxoaMmbiMn UM obs3aTenbHbIMM - AN

npeaocTaBfieHNa MyHUUMNANbHOW YCIyrn, U OOKYMEHTbI, BblaBaeMble OpraHuM3auusiMu,
y4yacTBYyHOLMMM B NpeaocTaBNeHnn MyHULMNANbHON yCrnyrn, HOPMaTUBHbBIMU NPaBOBbIMU
aktamn Poccuiickon depgepaumm, cybbekta, OpraHOB MECTHOrO camoynpaBfieHusi He
npeaycMOTpPEHbI.

I'Iopnnox, pa3mMmep n oCHOBaHUA B3aNMaHuUA rocyp,apCTBeHHoﬁ MNOLWJINHbI UNN
MHOM NnaTbl, B3aMUMaeMon 3a npegocTaBrieHune MyHMLIMna.ﬂbHOﬁ ycnyrumn



2.20. MNMpepocTaBneHne MyHULMNanbHOM ycnyru ocywecTensaeTcs 6ecnnaTtHo.

Mopspok, paaMmep U OCHOBaHUS B3UMaHUA NnaTtbl 3a NnpeaocTaBreHue ycnyr,
KOTOpble ABNAKTCA He06X0ANMbIMUN U 00si3aTeNbHbIMU ONA NpeaoCcTaBNeHus
MyHUUMNanbHOM YyCnyru, BKIo4vas uHopmauuio o MeToamKe pacyeta pasmepa
Takou nnatbl

2.21.MNnata 3a npegoctaBfneHne YCrnyr, KOTopble SABNAKTCS HeobxoanmbiMU W
obasaTenbHbIMM NS NpeaoCcTaBNeHNa MyHUUMMNANbHOW YCNyry, He B3MaeTCs B CBSA3M C
OTCYTCTBMEM TaKUX YCryr.

MakcumanbHbIM CPOK OXMAAHUA B ovepeau nNpu nogayve 3asaBrieHUs
O npeaocTaBfieHUM MyHULMNANbLHOW YCNYru, yCryru, npeaoctaBnsieMon
opraHusaumen, y4yacTByHLEen B npeaocTaBieHUM MyHULUUNanbLHOU yCnyru,
M NpU NOonyYeHun pesynbTaTa npeaocTaBneHust Takux ycnyr
2.22. MakcumarbHbI CPOK OXWAAHUA NpU nojade 3asiBreHus n npunaraemMblxX K
HeMy [OKYMEHTOB, a TaKke T[Mpu [MOofnyyYyeHUuM pes3ynbTaToB npenocTaBlieHus
MYHULMNANBHOW YCyrn He OOSMKEH npeBbiwaTtbh 15 MUHYT.

CpokK 1 nopsaAoK perucTpaumum 3anpoca 3aasBUTeNs o npefocTaBleHun
MYHULMNANbLHOW YCNYyru U yCnyru, npeaocTaBnisieMol opraHu3aumen, y4acTByroLen
B NpefocTaBfeHMn MyHULMNanbLHOM yCnyru, B TOM YUcre B 3NIeKTPOHHOM chopme

2.23. Bce 3asiBneHuss o npegoctaBneHN MyHUUMNANbHOW YCRyrn npu JfIMYHOM
obpalyeHun, B TOM Yucne NocTynueLUME MO MoyTe, B (hopMe 3MEeKTPOHHOro JOKYMEHTa C
ncnonb3osaHnem ENIY, npuHATble K paccMoTpeHuto AAMUHUCTpauuK, noanexar
permctpauum B TedeHne 1 (ogHoro) paboyero gHsi.

3agaBneHunsa, noctynuelume nocpenctsom EMMY B Hepabounn mnmv npasgHUYHbLIN
AeHb, nognexaTt permcTpauum B cnegyowmn 3a HAM nepebi pabounin geHb.

Tpe6GoBaHUs K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBnsieTca MyHUUMnanbHasa ycnyra

2.24. MecTononoxeHne agMMHUCTPATMBHbLIX 34aHUK, B KOTOPbIX OCYLLECTBRASAETCS
npuem 3asBneHun U OOKYMEHTOB, HEOBXOOMMbIX ANA NpeaocTaBneHUss MyHULMNanbHOM
ycrnyru, a Takke Bbldada pes3ynbTaTOB MyHUUMNANbHOW yCnyrn, OOMKHO obecneynBatb
yaobCcTBO ONs rpaxgaH C TOYKM 3pEeHUs MeLlexO4HOW [OOCTYMHOCTM OT OCTaHOBOK
o0LLeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnn nmeeTtcsa BO3MOXHOCTb OpraHuM3auun CTOSIHKM (NapKOBKW) BO3ne
34aHuNA (CTPOEHMUs1), B KOTOPOM pa3MeLLEHO NMOMELLEeHNe npueMa U Bblgayun O4OKYMEHTOB,
OpraHM3oBbIBAETCS CTOSIHKA (MapkoBKa) AnA JIMYHOro aBTOMOOWUIIBLHOIO TpaHchnopTa
3aaBuTenen. 3a Nonb3oBaHNEe CTOSHKOM (MApKOBKOW) C 3asBUTENEN NnaTa He B3UMaeTCs.

Ha Bcex napkoBkax oOOLWEro nonb30BaHWA, B TOM 4uCMle OKOMO OOBLEKTOB
coumanbHON, WHXEHEPHOW W TPAHCMOPTHOW MHAPACTPYKTYP (KUMbIX, OBLLECTBEHHbIX W
NPON3BOACTBEHHbIX 3[0aHWUW, CTPOEHUA W COOPYXXEHWW, BKMYas Te, B  KOTOPbIX
pacnosioxXeHbl U3KyNbTYPHO-CMOPTUBHBIE OpraHu3auun, opraHnsaumm KynbTypbl U apyrme
opraHusaumm), MecT oTabixa, BblgensieTcsa He meHee 10 NPOUEHTOB MeCT (HO He MeHee
ogHoro Mecta) Ana  6ecnnaTtHOM MApKOBKM  TPaAHCMOPTHbIX CPEeACTB, YynpaBndeMblX
nHBanugamu |, Il rpynn, n TpaHCNOPTHbLIX CPEACTB, NEPEBO3ALUNX TaKUX MHBANUOOB U (MNK)
aeten-uHBannaoB. Ha rpaxagaH u3 ymucna nHesanugos Il rppynnbl pacnpocTpaHaTca HOPMbI
HacToslLLen YacTu B nopsgke, onpegensemom lNpasutensctBom Poccuinckon denepaumn.



Ha ykasaHHbIX TpaHCNOPTHBLIX CpeacTBax AOSMKEH OblTb YCTaHOBMNEH ONO3HaBaTerNbHbIA 3HAK
«MHBanua» n MHgopmMaumsa ob 3TUX TPAHCMOPTHLIX CPeAcTBax OOSMkHA OblTb BHECeHa B
deneparnbHbI peecTp UHBaNMaoB.

B uenax obecneyeHnsa GecnpenAaTCTBEHHOro OCTyna 3asBUTENEW, B TOM 4uchne
nepeasuralolLMXcs Ha MHBaNMOHbIX KOMNACKaX, BXOA4 B 34aHWe M MOMELLEHUS, B KOTOPbIX
npegocTaBnseTca  MyHuuunanbHast ycnyra, obopygylTca naHgycamu, MNOpYYHSMM,
TakTUIbHbIMN (KOHTpaCTHbIMK) npeaynpexaarLwmmMmm anemMeHTamu, WNHBIMK
crneumanbHbIMU pucnocobneHnammn, nosponsawwmMn obecnednts 6ecnpensiTCTBEHHbIN
AOCTYN 1 nepenBuxXeHne NHBanMaoB, B COOTBETCTBUN C 3aKOHOAATeNbCTBOM Poccumnckon
depepaumm 0 coumnanbHOM 3amuTe NHBaNMOoB..

LleHTpanbHbIn BxOA4 B 34aHve AAMWHUCTpauumn JomkeH 6biTb  obopyaoBaH
NHopMaunoHHON Tabnunykon (BbIBECKOW), coaepKaLlen nHpopmaumio:

a) HauMeHoBaHue;

6) MecToHaxoXaeHne n tpuanveckni agpec;

B) pexum paboTbl;

r) rpacdovk npuema;

A1) HoMmepa TenedoHOB 418 CNPaBOK.

[MomelleHnsi, B KOTOpbIX NpefoCTaBnseTcs MyHuMuMnanbHasa ycnyra, OOSKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NMAEMUNONOMMYECKMM NpaBuiamMm n HopMaTmeam.

lMomeleHus, B KOTOPLIX NpeaocTaBnseTcs MyHUuunanbHas ycnyra, OCHaLLatoTCS:

a) NPOTUBOMNOXXapHOM CUCTEMOM U CpeLCTBaMM MNOXapOTyLUEHUS;

6) cucTtemom onoBeLLEHNA O BO3HUKHOBEHUN Ype3BblHanHOW CUTyaLun;

B) cpeacTBaMu OKasaHus NepBor MegUUMHCKON NOMOLLN;

r) TyaneTHbIMM KOMHaTaMu ansa noceTutenen.

3an oxupaHua 3assutenen obopyayetca CTynbsMU, CKaMbsMU, KOJIMYECTBO
KOTOpbIX onpegendeTca Mcxoas M3 pakTUY4EeCKOW Harpy3km M BO3MOXHOCTEM ANns UX
pasMeLleHnsa B NOMeLLeHUN, a Takke MHPOPMaLUMOHHLIMU CTEHOAMM.

TekcTbl Matepmanos, pasMeLleHHbIX Ha WMH(OPMaUMOHHOM CTeHae, nedatarTcs
yOoOOHbIM Ons YTeHus wpudtom, 6e3 ncnpasneHuin, ¢ BbigeneHnem Hambonee BaXKHbIX
MECT MONY>XUPHbBIM LLPUGTOM.

MecTta ans 3anonHeHus 3asBneHun odopyayTcs CTyNbAMU, CTONIaMn (CTONKamm),
GnaHkamu 3asBNeHUN, MMCbMEHHBbIMW NPUHAANEXHOCTAMM.

Mecta npuema 3aaBuTenen obopyayTcsa WHGPOPMAUMOHHBIMK  Tabnnykamm
(BbIBECKAMMN) C YKa3aHUEM:

a)Homepa kabvHeTa W HaMMEHOBaAHWUS  CTPYKTYPHOro  nogpasgeneHuvs
AOMUHUCTpauuy;

0) bamunun, uvmeHn wun oTyecTBa (NocnegHee - MpU  HanNU4uuu), AOOMKHOCTU
OTBETCTBEHHOIO Nuua 3a NpMem AOKYMEHTOB;

B) rpacdomka npmvema 3asButenen.

Paboyee MeCTO KaXgoro OTBETCTBEHHOrO nvua 3a npueM AOKYMEHTOB, LOSKHO
OblTb  0BOpyaoOBaHO MEpPCOHarnbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO [OCTyna K
HeobXxo4MMbIM ~ MHOPMAaUMOHHLIM  6a3amM  AaHHbIX, nNevyaTalwumM  YCTPOMCTBOM
(MPUHTEPOM) N KOMMPYIOLLMM YCTPONCTBOM.

JInyo, oTBETCTBEHHOE 3a nMNpUMEM [OOKYMEHTOB, [OOSMKHO WMETb HACTOSbHYH
Tabnuyky c ykasaHvem damunuu, UMeHW, oTyecTBa (MocrnegHee - MpPU HanNUuuun) wm
AOJTDKHOCTM.

Mpw NnpegocTaBneHMM MyHMUMNANbHOM YCNyrn nHBanMaam obecneynBatoTcs:

a) BO3MOXHOCTb 6ecnpenaTcTBEHHOro 4OCTyna K 06bekTy (34aHunio, NOMELLEHMID),
B KOTOPOM NpeaoCcTaBseTca MyHUUunarnbHas ycnyra;



6) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBMXeHNs No TeppUTOpUM, Ha KOTOPOW
pacnosioXeHbl 34aHuMs U MOMELLEHUs, B KOTOPbIX NpefocTaBnseTcs MyHuuunanbHas
ycnyra, a Takke Bxoda B Takme o6bekTbl M BbIXOA4a M3 HUX, NOCAAKWM B TPaHCNOPTHOE
CPeACTBO U BbiCaZIKN U3 HErO, B TOM YMCIE C UCMOSIb30BaHWE Kpecrna-KosisacKuy;

B) CONPOBOXAEHWe MHBaNuAoB, UMELNX CTOMKME pacCTPOMCTBa (PYHKLMM 3pEHUA
N CaMOCTOATENBbHOIo NepeaBuXeHNs;

r) Hagnexawiee pasMelleHve obopyaoBaHMs W HocuTenen  MHGopMauumu,
HeobxoauMMbix Ons obecneveHnss B6ecnpensaTCTBEHHOro OCTyna WHBaNVWAOB 34aHUSM U
NnomeLLeHNAM, B KOTOPbIX NpeaocTaBnaeTca MyHUUmMnansHasa ycnyra, U K MyHUUunansHOM
ycriyre ¢ y4eTOM OrpaHNYeHUN UX XXU3HEeOesaATeNbHOCTH;

A) oyénupoBaHve HeobxogumMon Ons WHBanNMAOOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanmceun, 3HaKoOB N MHOW TEKCTOBOW U rpacdonyeckon nHgopmMauum
3HaKkaMu, BbIMOSIHEHHbLIMU pPeNnbedHO-TOYEeYHbIM WpudTOM Bpanns;

€) Jonyck cypaonepeBoayunka n TudrnocypaonepeBoayunka;

X) ponyck cobaku - NpoBOAHMKA Ha OOBLEKTbI (34aHUS, MOMELLEHUs), B KOTOPbIX
npegocTaBnAlTCA yecnyru;

3) OKasaHue uvHBanMgam nomMowun B MpeodoneHnn ©GapbepoB, MeLlaloLwmx
NOyYEHN0 UMK YCYT HapaBHe C APYrMMN NULaMMU.

NMokasaTenu AOCTYNHOCTU U Ka4yecTBa NpeaocTaBNeHusa MyHULMNanbLHOM yCnyrm

2.25. OCHOBHbIMM MoOKa3aTenaMu OOCTYNHOCTU MpeaoCcTaBfeHns MyHUUMNansHOM
yCrnyru siBnstOTCA:

2.25.1. PacrnonoxeHne mnoOMeLLEeHU, npeaHasHayeHHbIX Ansg npegoctaBfieHnsd
MYHUUMNANbHOW yCnyru, B 30He JOCTYMNHOCTM K OCHOBHbIM TPAHCNOPTHLIM MarucTpansam, B
npegenax newexoaHon Ao0CTynHOCTU AS1s 3adBUTENEN.

2.25.2. Hannune nosiHOM M MNOHATHOW MHOpMauuM O MnopsagKe, CpoKax U xonae
npefocTaBnNeHnuss MyHUUMNanbHOW YCnyru B WH(OPMaLNOHHO-TENEKOMMYHUKALNOHHbIX
ceTax obuiero nonb3oBaHus (B TOM 4ucne B ceTn «MHTepHeT»), cpeactBax MaccoOBOM
MHdopMaLmK.

2.25.3. BO3MOXHOCTb BblbOpa 3aaBUTENEM dopmbl obpawieHnsa 3a
npegocTaBfieHMEM MyHUUMNANbHOM YCAyrn HenocpeacTBeHHO B AgMUHUCTpaumio nmbo B
dopMe  SNEKTPOHHbIX [OOKYMEHTOB C ucnonb3oBaHumem ENMIY, nubo uyepes
MHOTOQYHKLNOHASbHbIN LIEHTP.

2.25.4. BO3MOXHOCTb MOSy4eHNA 3asiBUTENEM yBeAOMSIEHMA O NpeaocTaBneHun
MYyHULUMNanbHOM ycnyru ¢ nomolubto EMNTY.

2.25.5. BO3MOXHOCTb  nofsiydeHust  uHopmMaumm O Xode npefocTaBfeHus
MYHUUMNANbHOW ycnyru, B TOM 4Yucne C UCNONb30BaHMEM  MH(OPMAaLMOHHO-
KOMMYHUKALMOHHbLIX TEXHOMNOMNA.

2.26. OCHOBHbIMM MNOKasaTensMu KadectBa MNpenoCTaBfeHUs MyHUUMNanbHON
yCryru siBns0TCA:

2.26.1. CBOEBPEMEHHOCTb npepocTaBneHuns MYHUUMNANbHOM ycnyru B
COOTBETCTBMM CO CTaHOapTOM ee npefoCTaBfieHUsi, YCTaHOBMEHHbIM HAaCTOALNM
AOMWHUCTPATUBHBIM perfiaMeHToM.

2.26.2. MMHUManNbHO BO3MOXHOE KOMMYEeCTBO B3aMMOLEWCTBUM rpaxgaHuHa C
AOJDKHOCTHLIMU NULL@MK, YHaCTBYOLWUMN B NPeOCTaBNEHNUN MyHULMNANBHOW YCIyTn.

2.26.3. OTcytctBue obocHOBaHHbIX xanob Ha gencteus  (6esgencreume)
COTPYAHUKOB U UX HEKOPPEKTHOE (HEBHUMATESNBbHOE) OTHOLLEHME K 3asiBUTENSAM.

2.26.4. OTCcyTCTBME  HapyLeHWA  YCTaHOBMEHHbIX CPOKOB B npouecce
npefocTaBfieHUss MyHULUMNAnsHOW YCNyru.



2.26.5. OTcyTcTBME  3asiBneHun 06  ocnapMBaHUM  peLleHun,  OENCTBUN
(6espencTBna) AOMUHUCTPaUMN, €ero OOSMKHOCTHBIX L, NPUHMMAaeMbIX (COBEPLLEHHbIX)
npy npefocTaBfeHMn MyHUUMNAnNbHOW yCryrn, MO WUTOram pPacCMOTPEHUS KOTOPbIX
BblHECEHbI pelleHnss 06 yaoBneTBOpeHuMM (Y4acTUYHOM YyAoBNeTBopeHuun) TpeboBaHum
3aaBUTENEN.

MHble TpeboBaHMA, B TOM YUChe y4UTbiBaKLWme 0COGEHHOCTU NpesocTaBreHus
MYHULUNanbLHOM yCnyru no aKCTeppuTopuanbHoMy nNpuHuuny (B crny4ae, ecnm
MyHUUMNanbHaa ycnyra npefocTaBniseTcsA No 3KCTepPUTOPUaNbLHOMY NPUHLMNY) U
OCODOEHHOCTU NpeaoCcTaBNeHUs MyHULMNaNbHON YCNYyru B 3NeKTPOoHHOU dhopme

2.27. NpepocTtaBneHne  MyHUUMManbHOW  YCIyrm NO  3KCTeppuTopuanbHOMY
NPUHLMINY HEe OCYLLIECTBIISETCA.

2.28. 3aasutenam (npepctasuTensam) obecneynBaeTca BO3MOXHOCTb
npeacraBneHns 3asBneHns 0 NpeJocTaBeHNn MyHULUNANbLHOW YCNyrn U npunaraemblx K
HeMy IOKYMEHTOB B (hOpMe 3NEKTPOHHOIO JOKYMEHTA.

Mpu nogadve 3anpoca O NpefoCTaBfiEeHUN MYHULUUNANbHOW YCAyrn B 9NEKTPOHHOW
dopme nocpeactesom ENMMY 3assutenem (usnyecknm nnuuyom nnbo pykoBOAUTENEM UMK
YNONTHOMOYEHHBIM UM WHBLIM AOSHKHOCTHBIM NIMLOM 3asBUTENS — OPUOMYECKOro nuua)
ncrnonb3yeTcss NpocTasi 3MeKTPOHHaA NoAMUMCb NPU YCrOBUW, YTO MpU Bblgade Krwo4a
NPOCTON 3NEKTPOHHOW NOAMUCK FIMYHOCTb PU3NYECKOro Nuua yCTaHoBeHa Npu NINYHOM
npueme.

B nHOM crniyyae 3asBneHue u npunaraemMble 4OKYMEHTbI MOryT OblTb NpeacTaBfeHb!
3assutenem nocpeactsom ENMY B cdopme 9neKTPOHHbIX AOKYMEHTOB, MNOAMUCAHHbIX
YCUNEHHOMN KBanMuumpoBaHHOM noanuCLIO, BU, KOTOpou npeaycMoTpeH
3aKkoHogartenbcTBoM Poccurckon denepaumm.

lll. CocTaB, nocneaoBaTeNibHOCTbL U CPOKW BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUcne
0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOU chopme,
a TaKxXe 0Co6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLueayp (AencTemn) B
3neKTpoHHou dhopme

UcuyepnbiBaowmm nepevyeHb agMUHUCTPATUBHbIX npoueayp

3.1. MNMpepocTtaBneHne MyHMUMMNANbHOW YCryrn BKMYaeT B cebs cneaywowme
aZlMUHUCTPaTUBHbIE NpoueaypbI:

1) npuem [OOKYMEHTOB WU  peructpaumsa 3asiBNeHust Ha npegocTaBrieHne
MYHUUMNANbHOW YCNyru;

2) pacCMOTpPEHMNE  3asiBNEHUS C  MNPUMOXKEHHbIMW K HeMy [OOKYMeHTamu,
dopMupoBaHne W HanpasBfeHne MeXBEOOMCTBEHHbIX 3anpocoB O npeacTaBleHuu
AOKYMEHTOB 1 MHopMauuu;

3) nogrotoBka OTBeTa O Adaye pasbACHEHMW HaroronnaTesibluKy Mno Bonpocam
NPUMEHEHNA HOPMATUBHbIX MNPAaBOBbIX aKTOB O MECTHbIX Hamorax u cbopax
MunxannoBCcKOro Cenbckoro noceneHuss nMbo noarotToBka MOTMBUPOBAHHONO OTKasa B
npegocTaBfieHUM MyHULMNANBLHOW YCIYTu;

4) HanpaBneHue (Bblgava) 3asBUTESIIO pesyrnbTarta npegoctaBneHns
MYHUUMNANbHOW YCRyrn.



Mepe4vyeHb aaMMHUCTPATUBHLIX Npoueayp (AeMCcTBUN) NpU NnpeaocTaBreHUmn
MyYHULUMNANbHOM YCNYru ycnyr B 35IeKTPOHHOWU chopme

3.2.Mpn npepoctaBneHUn MyHULMNANbLHOW YCnyru B SMNEKTPOHHOM opme
3aasuTento obecneunsatoTcs:

3.2.1. MNony4yeHne wvHpOpMauMM O MOpsSAKe W cpokax npegocTaBreHus
MYHULMNANbHON YCNYru;

3.2.2. dopmmpoBaHMe 3anpoca;

3.2.3. lpuem wn peructpauma AQMUHUCTpaUMEN 3anpoca U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBeHNa MyHUUMNanbHOW yCnyru;

3.2.4. lNony4yeHune pesynbTaTa NpefoCTaBneHns MyHULMNanbLHOW yCnyru;

3.2.5. Nony4eHve cBeeHW O Xxo4e BbINOJSTHEHUA 3anpoca;

3.2.6. OcyLuecTBreHne OLEHKN KayecTBa NpefoCTaBNeHUs MyHULMNANbHON yCryru;

3.2.7. JocynebHoe (BHecyaebHoe) ob6xanoBaHMe peleHMn W OencTBuin
(6espenctens) AgmuHuctpaumm nmnbo aAenctBusa (6e3genctsne) LOIMKHOCTHBIX N
ALMUHUCTpauun.

Mopsapok ocywecTBNeHNA agMUHUCTPATUBHbIX npoueayp (AencTteun) B
3neKTpoHHou dopme

3.3. NMonyyeHne wuHpopmauunm 0O nopagke UM Cpokax  npefocTaBrieHus
MYHULUMMNANbHON YCIyrn OCyLLecTBnseTcs cornacHo nyHktam 1.3 - 1.11 HacTosiwero
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.4. 3anuck Ha npuem B AOMUHUCTpaLMO He npedycMoTpeHa. Npuem 3aasutenen
OCYLLIECTBMSETCH B NOpsAOKe X1BOW o4yepeau.

3.5. dopmupoBaHue 3anpoca.

dopmMumpoBaHUe 3anpoca OCyLLECTBNAETCA NOCPEACTBOM 3aMNOSIHEHNSA 3NEKTPOHHON
dopmbl 3anpoca Ha EIMINY 6e3 HeobxogmMmocTM OOMOMHUTENbBLHOM MO4aYn 3anpoca B
Kakon-nnbo nHon cdopme.

Ha EINIY pasmewatotrca obpasubl 3anofiHEHUS aNeKTPOHHOM dOpMbI 3anpoca.

dopmaTHoO - nornyeckas npoBepka chopMMPOBaAHHOIO 3anpoca OCyLLEeCTBISeTCs B
nopsigke, onpegenseMoMm AgMUHUCTPaUMen, Nocne 3arnosiHEHUS 3asiBUTENEM KaXaoro m3
nonen anekTpoHHoW opMbl 3anpoca. Npu BbISBNEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Mors
3MEeKTPOHHOM (popMbl 3anpoca 3adBuUTENb YBEOOMIISIETCS O XapakTepe BbISIBIEHHOM
ownbkn K1 nopsgke ee  yCTpaHeHWs nocpeacTBOM  WMHMOPMALMOHHOIO COOobLLEeHUs
HenocpeAcTBEHHO B 3NIEKTPOHHOM (hopMe 3anpoca.

Mpw opmmpoBaHM 3anpoca 3asiBuTento obecneymBaeTcs:

a) BO3BMOXXHOCTb KOMMPOBAHUA W COXPaHEHUs1 3anpoca W WHbIX [LOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.8. HacToswero AAMUHUCTPATUBHOIO perfiameHTa, HeobxoanmblxX
ANs NpefoCTaBeHns MyHULMNANbLHON yCryru;

6) BO3MOXHOCTb neyaTn Ha OymaxXHOM HocuTene Konun SMNEeKTPOHHOW OopMbI
3anpoca;

B) COXpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHY (hopMy 3anpoca 3HayYeHun B
nobo MOMEHT MO XenaHuit Nofb3oBaTens, B TOM YMCre NpU BO3HUKHOBEHMM OLUMBOK
BBOZa M BO3BpaTe A NMOBTOPHOIO BBOAA 3HAYEHUI B SMNEKTPOHHYIO (DOPMY 3arnpoca;

r) 3anonHeHne nornen anekTpoHHOW bopMbl 3anpoca A0 Havana BBoga CBeAeHWUN
3adBuTENEeM C MCNOMb30BaHMEM CBeLEeHWW, pasMeLLeHHbIXx B dpedepanbHou cucteme
«EgnHas cuctema  umgeHtTMdukauum M ayTeHTUdukaumum B MHPACTPYKTYpe,
obecneynsatroLLemn MHPOPMALMOHHO-TEXHOMOrMYecKoe B3aMmogencrTene
MHPOPMALMNOHHBLIX CUCTEM, WUCMOMb3yeMbIX ANS MNpefoCcTaBfieHUs roCyLapCTBEHHbIX U
MyHUUMNANbHbIX YCNyr B 93NEKTpOHHOM dopme» (panee - eguHass cuctema



noeHTurkaumm n ayteHTugukauum), n ceegeHun, onybrnmMkoBaHHbIX Ha nopTanax, B
4yacTu, KacawLlencs cBeeHUn, OTCYTCTBYHLUMX B €OUMHOW cucTeme uaeHTudukaumm um
ayTeHTunkauuu;

A1) BO3MOXXHOCTb BEPHYTBHCA Ha Nt0OBON M3 3TanoB 3anofiHEHNST ANEKTPOHHOM (POPMbI
3anpoca 6e3 noTepu paHee BBEAEHHOW MHAOPMaALMK;

€) BO3MOXHOCTb focTyna 3assutens Ha ElNMNY k paHee nogaHHbIM MM 3anpocam B
TeYeHMe He MeHee OOHOro roga, a Takke 4YacTUYHO COPMMPOBaHHLIX 3arnpocoB — B
TeyeHune He MmeHee 3 (Tpex) MecsLEB.

CdopmumpoBaHHbI U NOAMMCAHHBIN 3anpocC U MHblE OKYMEHTbI, HeobxoaMmble Ans
npefocTaBfeHnss  MyHUUMNANbHOM  YCIRyrK,  HanpaenswTca B ALMWHUCTpAUUIO
nocpeacteom ENIY.

3.6. AoMuHKUCTpaumusa obecneynBaeT:

a) NpyeM [OOKYMEHTOB, HeobXOoAuMMbIX Ans npefoCTaBfAeHUst MyHMUMNanbHON
ycnyru;

6) HanpaBneHne 3aABUTENIO ANEKTPOHHbLIX COOBLLEHNI O NOCTYNMAEHUN 3anpoca, O
npueme 3anpoca nubo o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobOXoguMbix — Ans
PacCMOTPEHNSA MyHMUMMNANbHOW yCnyrM, B CPOK He no3gHee 1 (ogHoro) paboyero gHs C
MOMeHTa ux nogaun Ha ENIY, a B cnydyae wmx NOCTynneHuss B Hepabounmn  wunu
npasgHUYHbLIN OeHb — B Cneayowmnin 3a HAM nepsbii paboyunn geHb;

B) perucTpaumio 3anpoca B TedyeHne 1 (ogHoro) paboyero AHA CO OHA HanpaBreHns
3asBUTEN0 3NIEKTPOHHOro coobLeHns o nocTynneHun 3aseneHna 6e3 HeobxoammocTu
NOBTOPHOrO NpeAcTaBfieHUsl 3asiBUTENeM TakuX LOKYMEHTOB Ha GymaXHOM HocuTtene,
€CNN MHOE He yCTaHoBNeHo deaeparbHbIMM 3aKOHAMU U MPUHUMAEMbIMU B COOTBETCTBUM
c Humnm aktamm [lpaButenbctBa Poccuiickon Pegepaumm, 3akoHamum cybObekta U
NPUHUMAEMbIMWN B COOTBETCTBMM C HUMW akTamMun cyGbekTa, MyHULMNanbHbIMU NPaBoOBbIMU
aKkTamu.

MpenocrtaBneHne MyHULMNANbHOW YCNYyrM HauYMHAEeTCA CO [AHS HarnpasrieHus
3as1BUTENI0 ANIEKTPOHHOIO COOBLLIEHNSA O NOCTYMMNEHUN 3asBIIEHMS.

3.7. OneKTpoHHOE 3asiBNeHMe CTaHOBUTCHA OOCTYMHbLIM Afsi OTBETCTBEHHOIo 3a npuvemM
AOKYMEHTOB [OJPKHOCTHOMO JiMua B MHAOPMAUMOHHOM CUCTEME  MEXBEOOMCTBEHHOro
3MNeKTPOHHOro B3ammogencTeus (ganee — CM3B).

[omKkHOCTHOE NMUO AAMUHMCTPaUMKM, OTBETCTBEHHOE 3a PErncTpaumio U npuem
AOKYMEHTOB:

a) NpoBePSIET HanuMune SneKTPOHHbIX 3asBneHun, noctynuewnx c¢ EMIY, c
Nepuoaom He pexe OBYX pa3s B AEHb;

0) ndyyaet nNOCTynMBLUME 3asBfEHUA W MPUNOXeHHble obpasbl [LOKYMEHTOB
(BOKYMeHTHI);

B) NPOM3BOANT OENCTBUA B COOTBETCTBUM C MYHKTOM 3.6 HacCToALWEro
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.8. lNony4eHne pesynbtaTta NpegocTaBNeHNs MyHULMNANbHOW YCyru.

3asBuTtenio B KavecTBe pesynbTaTa MNpefoCTaBneHUs MyHUMUMNanbHOW yCnyrn
obecneynBaeTcad BO3MOXHOCTb MOSTYYEHUS SNEKTPOHHOIO [OKYMEHTa, MNOoAMNMCaHHOro
OOIMKHOCTHbIM nmuom AoMnHUCTpaumn c NCronb3oBaHNEM YCUNEHHON
KBanndnumMpoBaHHOM 3NEKTPOHHOW NoANUCH.

3.9. lNony4yeHne cBeneHNN O Xxo4e BbINOMHEHUSA 3anpoca.

MonyyeHne nHpopmMaunm o xoge n pesynbtate NpegocTaBneHns MyHULMNansHOM
ycnyrn npounssogutca B «JlnyHoM kabuHeTe» Ha EMIY, npm ycnoBun aBTopu3aumu, a
Takke B MOOWMNbHOM nNpUNOXeHun. 3asiBuTenb UMeeT BO3MOXHOCTb MnpocMaTpuBaTb



CTaTyC SNEKTPOHHOro 3asiBfeHus, a Takke MHpopmMauuio O JanbHeuwunx OenUCTBUSX B
«JlnyHoM KabuHeTe» No nHMunaTmee, B Nntoboe Bpems.

Mpw npegocTaBneHumn ycryrn B 3NeKTPOHHON hopMe 3adBUTENIO HanpaBrseTca:

a) ypegomMneHve O MpuMeMe U1 perncTpaumm 3anpoca W UHbIX [OKYMEHTOB,
Heobxo4MMbIX AN NpeaocTaBreHnss MyHUUMNanbHON yCnyrn, cogepaliee CBeAeHnsa o
dakTe nprvema 3anpoca U AOKYMEHTOB, HEOOXOOUMbLIX ANA NPeaoCcTaBfeHus YCnyru, u
Havane npouenypbl NPeOOCTaBIEHUS YCNYrK, a Takke CBeAEeHMst O daTe U BpPeEMEHU
OKOHYaHWA NpeaocTaBneHns ycryrm nnbo MOTMBMPOBaHHLIM OTKa3 B Npueme 3anpoca U
WHbIX JOKYMEHTOB, HEOOXOANMbIX OS5 NPeAOCTaBNEHNS YCNyru;

0) yBegomneHne o pesynbTaTax pPacCMOTPEHUsI AOKYMEHTOB, HEObXoauMMbIX Ans
nNpeaocTaBfeHns  MyHMUMMANbHOW  YCNyru, cogepXalwee CBeOeHUs O MNPUHATUM
NMONOXUTENBHOIO pPeLUeHNa O NpeaoCTaBNEHUN MYHULMNANbHOW YCAYrn U BO3MOXHOCTM
nonyyYnTb pesynbTaTt NpefoCTaBAeHUs MyHMUMNANbHOW ycnyrn nnbo MOTMBMPOBAHHbIN
OTKa3 B NpefoCTaBeHnn MyHULMNAnbHON YCNyru.

3.10. OueHka KadecTBa NnpeoCTaBNEeHUS MyHULMMNANbHOW YCYTN.

OueHka kayecTBa NpedoCTaBfiEHUS MyHMUMNANbHOW YCRyrn OCYLLUECTBISETCA B
cooTBeTCTBUM C [IpaBuiiamu OuUEHKM rpaxgaHamu 3GPEPEKTUBHOCTN OeATENbHOCTU
pyKkoBOAUTENEN TeppuTopuanbHbIX OpraHoB denepanbHbIX OPraHoB WCMOSHUTESNbHON
BNacTn (MX CTPYKTYPHbIX MoApasgeneHnn) ¢ y4eToM KayecTBa MpedoCTaBfeHuUst UMM
roCyAapCTBEHHbIX YCAyr, a Takke MPUMEHEHMS pPe3yfbTaToOB YKa3aHHOW OLEHKM Kak
OCHOBaHMA OnNsl  MPUHATUSA pPELUEHUA O [OOCPOYHOM MNpeKkpaweHUM  UCMOSTHEHUS
COOTBETCTBYHOLLNUMM pyKOBOANTENAMM CBOMX AOJTKHOCTHbIX obs13aHHOCTEN,
yTBepXaeHHbIMM noctaHoBneHnem [lpaButensctBa Poccuinckon ®epepauum ot 12
aekabpsa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu 3EKTUBHOCTU OEATENbHOCTH
pyKOBOAUTENEN TeppuTopuanbHbIX OpraHoB denepanbHbiX OPraHoB WCMOSHUTESNTbHON
Bnactm  (MX  CTPYKTYPHbIX  nogpasgeneHnn) u  TepputopuarnbHbIX  OpraHoB
rocygapCTBEHHbIX BHEBKOMKETHLIX (POHAOB (MX pEerMoHanbHbIX OTAENEHUN) C Y4ETOM
KayecTBa NpeaoCTaBfeHUss UMM FOCYAAPCTBEHHbLIX YCNYr, a Takke O MPUMEHEHMUM
pe3ynbTaToB yKa3aHHOM OLEHKW KaK OCHOBaHWUS ANS MPUHATUA pPeLleHnin O LOCPOYHOM
npekpaweHnn UCMONMHEHMUS COOTBETCTBYHOLMMU PYKOBOAUTENSAMU CBOUX AOSMKHOCTHbIX
obda3aHHOCTENY.

3.11. locynebHoe (BHecynebHoe) obxanoBaHwe  peleHun U OENCTBUN
(6e3penctBna) AOMUHUCTPAUUKM, OOSMKHOCTHBLIX Nuy, AOMUHUCTpPaAUUK, MyHMLMNANbHbIX
CnyXxaLLmnx.

3asaBuTento obecnevmBaeTcs BO3MOXHOCTb HamnpaBneHus xanobbl Ha pelueHus,
aencteus unmn 6esgencrteme AQMUHUCTPALUK, OOMKHOCTHOMO nuua AgMuUHMCTpaunm nmbo
MYHUUMNANbHOrO ChnyXawlero B COOTBETCTBUM cO cTaTtben 11.2 depepanbHOro 3akoHa
Ne 210-®3 n B nopsigke, yCTaHOBNEHHOM MocTaHosfieHeM [paBuTensctBa Poccunckon
depepaummn ot 20 Hosiops 2012 roga Ne 1198 «O dhenepanbHOM rocyaapCTBEHHOM
MHpopmaunoHHOn cucteme, obecneumsatoLlert npouecc pgocynebHoro, (BHecyanebHoro)
oGXxanoBaHus pelleHnn n genctenni (6e3nenctens), CoBepLUEHHbIX NpWY NpeaoCcTaBneHnm
rocygapCTBEHHbIX U MyHULMNATbHbIX YCIyr».

Mopsaaok ucnpaeneHns AONYLWEHHbIX ONeYaToK U OWKNGOoK
B AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe NpeaocTaBNeHns MyHMUMnanbHoM
ycnyru
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3.12. B cnyyae BbiSiBfieHMs1 onevaTok 1 owmnboK 3aaBuUTENb BnpaBe obpaTtntbcsa B
AOMUHUCTpaUMO C 3asiBneHnem o6 wmcnpaBneHuu LOMYLEeHHbIX OoneyaTok Mo dopme
cornacHo npunoxeHuo Ne 3 Kk HacToswemMy AAMUHUCTPATUBHOMY pernamMeHTy.

B 3asBneHun o6 wncnpaBneHuuM oneyaTok U OWMBOK B 0Bs3aTenbHOM nopsiake
yKa3sbIBalOTCA:

1) HaumeHoBaHne AgMUHMCTPauMM, B KOTOpoe nojaeTca 3asBneHne o6
ncnpasneHne oneyaTok;

2) BMA, Aata, HOMep Bblgaudn (permctpaumm) OOKYMEHTa, BblAAHHOINO B pesyrbTaTe
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) 4Ns lpuanyeckMx nuu — Ha3BaHWe, opraHmM3aunoHHo-npasoBas ¢dopma, VHH,
Ol'PH, apgpec mecta HaxoXxaeHus, (PakTUYeCcKun agpec HaxoXxgeHus (Npu Hanmyum),
afpec ANeKTPOHHOM NOYThI (NPU HANU4YMK), HOMEpP KOHTAKTHOIO TeNegoHa;

4) ona MHaMBMAyanbHbIX NpeanpuHuMmarenen - damunus, ums, oT4yecTBo (Mpwu
Hanunyuun), MHH, OI'PH, gaHHble OCHOBHOro OOKYMEHTa, YAOCTOBEPSIOLLEro JIMYHOCTD,
agpec MecTa HaxoXAeHus, PakTUYeCKUN agpec HaxoxaeHusa (npu Hanuumu), agpec
3NEKTPOHHOM NMoYThbl (MPY HanMyuKn), HOMep KOHTaKTHOro TenedoHa;

5) ons domsnyecknx nuy, — hamunna, nmsi, oT4ECTBO (MPU HanuMuuKn), agpec Mecta
XutenbctBa (Mecta npebbiBaHWA), agpec 3NEKTPOHHOW MNOoYTbl (MPXM Hanuyuun), HoMep
KOHTaKTHOro tesniedpoHa, AaHHble OCHOBHOIO AOKYMEHTA, Y4OCTOBEPSAIOLEro JIMYHOCTb.

6) pekBu3NTbl OKyMeHTa (-0B), 060CHOBbIBAIOLWNX OOBOAbI 3asBUTENSA O HanMyum
oneyaTku, a TakkKe cogepXalumx npaBusibHble CBEAEHUS.

3.13. K 3aaBnenunto gomkeH 6bITb NPUIOXEH OpUrMHan OOKYMEHTa, BblAAHHOMO Mo
pesyrnbTatam npeaocTaBneHnsa MyHULMNAIbHON YCyri.

B cnyyae ecnn oOT wuMeHM 3aaBuTena [OencTByeT nuuo, SABNSAKOLLEEeCH ero
npeacraBuTenieM B COOTBETCTBUM C 3aKoHOAaTenbCTBOM Poccunckon denepauunm, Takke
npeacraBnseTca LOKYMEHT, yOOCTOBEPSALWMA NNYHOCTb NpeacTaBuUTens, U LOKYMEHT,
noaTBepX4atoLLnin COOTBETCTBYIOLLME MOSTHOMOYMS.

3.14. 3aaBneHne 06 wucnpasneHUn onevyaTtok U owuboK npeacTaBnAlTCS
cnegyoowmnmm cnocobamm:

a) NIMYHO B AOMUHUCTPaLMIO;

6) NOYTOBbLIM OTNPaBiEHMEM,;

B) NyTem 3anosiHeHus popmebl 3anpoca Yepes «JInuHbin kabuHet» EMIY.

3.15. OcHoBaHMsIMM NS OTkas3a B NnpuemMe 3asBrneHust 06 ncnpasneHMm onevaTok u
oWNBOK ABNAOTCS:

1) npeacrtaBneHHble AOKYMEHTbI MO COCTaBY U COOEPXKaHUID HE COOTBETCTBYIOT
TpeboBaHuam nyHkToB 3.12 1 3.13 HacToswero AQMUHUCTPATUBHOIO PErfaMeHTa;

2) 3a8BUTESNb He ABNSeTCS nonyvarenieMm MyHUUunanbHon ycryri.

3.16. OTka3 B npuveme 3asaBneHns o6 McnpaBneHUn onevaTok U owmboK No UHbIM
OCHOBaHWAM He AonyckaeTcs.

3asBuTenb nmMeeT npaBo MOBTOPHO 0BpaTuTbCA C 3asiBrieHneM o6 ucnpasneHun
onevyaTtok 1 owmnbok nocne ycTpaHeHUst OCHOBaHW A5 OTKa3a B UCMNpaBreHUn oneyaTok,
npeasyCcMOTPEHHbIX NYHKTOM 3.15 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.17. OcHoBaHMsIMK NS OTKa3a B MUCNPaBIIEHMM ONEeYaToK M OLMOOK SBMAKTCA:

a) OTCYTCTBME HECOOTBETCTBUN MeEXAY COAEP)KaHMEM OOKYMEHTA, Bbl4AHHOMO Mo
pesynbTtatam npefocTaBfeHnss MyHUUMNanbHOW YCAyrM u cogepXaHnem LOKYMEHTOB,
npeaCTaBNEHHbIX 3adBUTENEM CaMOCTOATENBHO U (UNK) NO COBCTBEHHOW MHWUUMATKMBE, a
TaKkKe HaxoAsaLWMXCA B pacnopsikeHnn AOMUHUCTpauUn 1M (Unn) 3anpoLLEHHbIX B paMKax
MEXBEOOMCTBEHHOMO  MHGOPMALMOHHOIO  B3aMMOAEWNCTBUA  MpU  NpefocTaBneHun
3aABUTENIO0 MYHULMNANbLHOW YCyru;



6) JOKYMEHTbI, MpeAcTaBneHHble 3asBuUTENeM B COOTBETCTBUMM C MyHKTOM 3.12
HacTosilwero AOQMUHUCTPATMBHOIO pernamMeHTa, He MpeacTaBnsanncb paHee 3asBUTeNnem
npu nopjaye 3asiBfieHUss O MpedoCTaBfeHUM MyHUUMNanbHOW Yycnyru, npoTtuBopedar
AAHHBIM, HaxXoOAWMMCS B pacnopskeHun AgmMuHucTpaumm u (Mnun) 3anpoOLUEHHbIX B
pamMkax MexXBeJOMCTBEHHOro MHOPMAaLMOHHOIO B3aUMOOENCTBUSA MNPy NpeaocTaBneHnm
3aABUTENI0 MYHULMMNANBbHON yCnyru;

B) AOKYMEHTOB, YKa3aHHbIX B nNoanyHkTe 6 nyHkta 3.12 HacTosLEero
AOMUMHUCTPATMBHOIO perfaMmeHTa, HeOoCTaToOYHO ANS Havana npoueaypbl ucnpasneHnn
onevyaTok 1 oLWNBOK.

3.18. OTkaz B uCMNpaBneHUM ofnevyaTtok M OWMOOK MO WHbIM OCHOBAHUSM He
pornyckaeTcs.

3aaBuTenb MMeeT NpaBO MOBTOPHO 0BpaTUTLCA C 3asdBreHnem ob ucnpasBneHun
ornevyaToK M OWKNBOK Nocne ycTpaHeHUs OCHOBaHWUM ANg OTKa3a B UCMPaBlieHNN oneyarok,
npeaycMOTPEHHbIX noAanyHkTamn a) u 6) nyHkta 3.17 HacToswero AOMUHUCTPATUBHOIO
pernamMeHTa.

3.19. 3asBneHne 06 wucnpaBneHuMM onedatok U owunbok perucTpupyetcs
AoMnHucTpaumnen B TedeHne 1 (ogHoro) paboyero gHS C MOMEHTA MONyYeHUs 3asBreHns
06 ncrnpasneHnn onevyaTok 1 oWMBOK U JOKYMEHTOB NPUIOXKEHHbIX K HEMY.

3.20. 3aaBneHune o6 ucnpasneHnn onevyaTok 1 owmnbok B TeveHre 5 (NsTu) paboumx
AHEeNn ¢ MOMeHTa perucTpaumm B AOMUHUCTPAUUKM Takoro 3asiBieHUa paccMaTtpuBaeTcs
AOMUHUCTpaumMen Ha npegMeT CooTBeTCTBUMS  TpeboBaHWAM, MpeayCMOTPEHHbIM
HacToAWMM AOMUHUCTPATUBHBLIM PETNaMEHTOM.

3.21. Mo pesynbTatam paccMOTpeHusi 3asBneHus o6 ucnpaBneHunM onevaTtok U
ownbok AOMUHUCTpauMss B CPOK MpeaycMoOTpeHHbin nyHkTom 3.20 HacTtoswero
AOMUHUCTPATMBHOIO perfnameHTa:

1) B cnyyae OTCYTCTBMA OCHOBaHWW ANA OTKasa B MWCMPaBfieHUM OrevaTtok wu
OLKNBOK, NPeayCMOTPEHHbIX MYHKTOM 3.17 HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa,
npuHUMaeT peLleHne o6 ncnpasneHnn oneyvyaTok 1 onBOoK;

2) B Cnyyae Hanuuus xoTts 6bl OOHOMO M3 OCHOBAHWW ANt OTKasa B UCMpaBreHun
onevyaTok, NpPeayCMOTPeHHbIX nyHktom 3.17  HacTtoswero  AOMUHUCTPaATUBHOIO
pernaMeHTa, npuvHMMaeT peweHne o6 OoTCyTCTBUM HEeobXOAMMOCTM UCnpaBreHus
onevyaTok 1 oLWnBOK.

3.22. B cnyyae npuHATUNA pelueHna ob oTCcyTCTBMM HEOOXOOMMOCTM MCMNpaBneHus
onevyaTok M owmnmbok AgmuHucTpaumen B TedeHne 3 (Tpex) pabouymx OAHENn C MOMEHTa
NPUHATUA pelleHns ohopMnseTcsa NMCbMO 06 OTCYyTCTBUM HEOBXOAMMOCTU UCNpaBneHns
one4aTok 1 OWMBOK C yKazaHMEM MPUYUH OTCYTCTBUSA HEOOXOAMMOCTH.

K nucemy 06 oOTCyTCTBMM HEOOXOAMMOCTM WCMNpaBrneHuss onevyaTtok M onbok
npuknagbiBaeTcs OopurMHan AOKYMeHTa, BblAaHHOro rno pesynbtataM npegocTaBrneHunst
MYHULMMNANbHON YCIyrn 3a UCKMIYEHMEM criydas rnofayun 3asiBneHus ob mcnpasneHun
oneyaTok B 3reKTpoHHOM popme Yepes ENTY.

3.23. cnpaBneHne one4aTtok M ownbok ocyuiecTensetrca AQMUHUCTpPaAUMEN B
TeyeHne 3 (Tpex) paboumx AHEW C MOMEHTa MPUHATUSA peLUeHus, NPeasyCMOTPEHHOro
nognyHktom 1 nyHkta 3.21 HacToswero AQMUHUCTPATUBHOIO pernameHTa.

PesynbTatom wucnpaBneHns oneyaTok W OWKWOOK ABMNSETCH MOArOTOBIEHHbIV
B 2 (OBYX) 9K3eMnnisipax JOKYMEHT O NpeaoCTaBfieHUM MyHULMNANIbHON YCIyTi.

MepBbIi OpUTrMHASIBbHBIN AK3EMMNIAP AOKYMEHTa O NpeoCcTaBNeHn MyHMUMNansHOM
ycrnyru, cogepaliun oneyaTkn 1 owmobkKn, nognexaT YHUHTOXKEHUIO.

BTopoi opurMHanbHbIM 9K3EMNAP JOKYMEHTa O NpeAoCTaBneHnn MyHUUMNansHom
yCryru, cogepkaLiuin oneyvyaTkm n owmbkn xpaHuTcs B AQMUHUCTpaLNN.



AKT YHUYTOXEHNS JOKYMEHTOB, COAEPXaLLMX oneyaTkm u owmnbku, coctaBnseTcs B
OLHOM 3K3eMnnsape W noawmBaeTcs K AOKYMeHTaM, Ha OCHOBaHMM KOTOpbIX Obina
npegocTasfieHa MyHMUMNanbHaga ycnyra.

3.24. NMpwn ncnpaeBneHMm onevaTok n owmboK He JoNyCKaeTCs:

1) nameHeHve coaepxxaHung AOKYMEHTOB, ABMSOLLMXCS pesynbTaTom
npefocTaBfieHNUss MyHUUMNANbLHOW YCNYyru;

2) BHECEHME HOBOW WMH(OPMaLUKN, CBEAEHUN M3 BHOBb MOJSTyYEHHbIX LOKYMEHTOB,
KoTopble He Obiny npeacTaBneHbl NpW  Mofdaye 3asBrieHuMs O NpefdocTaBneHun
MYHUUMNANbHOW YCNyru.

3.25. [1oKyMeHTbl, NpeayCMOTPEHHbIE NMyHKTOM 3.22 u ab3auemM BTOPbIM MyHKTa
3.23 HacTodwero AODMUHUCTPATUBHOIO perfnamMeHTa, HanpaensTCa 3ad9BUTENIO NO NoYTe
Unn Bpy4aroTcsa NMYHO B TeveHne 1 (ogHoro) paboyero AHA ¢ MOMEHTa MX MOAMUCAHWS.

B cnyyae nogaun 3asBneHus o6 MCNpaBreHUM onevyaTok B 3NEKTPOHHOW chopme
yepes EIY, zassutenb B TeueHne 1 (ogHoro) pabodero OHA C MOMEHTA MPUHATUSA
peLueHns, npeaycMOTPEHHOro noanyHKTom 1 nyHkra 3.21 HacTosLero
AOMWHUCTPATUBHOIO perrameHTa, WHMOPMUPYETCA O MNPUHATUN TaKOro peLlueHUs W
HeobxooMMOCTU npeAacTaBneHna B AAMUHUCTPaUMIO  OPUNMHANBHOrO  3K3eMmnnspa
AOKYMEeHTa O npefocTaBfieHUn MyHUUUNAnbHOM YCryry, coAepXallnn onedaTtkm wu
oLInBKHN.

3.26.B cnyyae BHeCeHWA U3MEHEHWA B BblJaHHLIN MO  pesynbTaTam
npefocTaBfeHnss MyHUUMNANbHOM YCNYrM OOKYMEHT, HarnpaBfieHHbI Ha ucnpaBneHue
OWKnBOoK, [OMyWeHHbIX Mo BuMHe AgMUHUCTpauMm wn  (MNK)  OOSMKHOCTHOrO  nuua,
MYHULUMNANbLHOrO criyallero, nrnara c 3asBuTerns He B3MMaeTcs.

IV. Oco6eHHOCTHN BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencrevn) B
MHOTro(PyHKLMOHaNbHbIX LIeHTpax NpeaoCcTaBIeHUA rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr

UcuepnbiBaowun nepeyeHb agMUHUCTPaATUBHbIX Npoueayp (AencTemmn) npum
npeaocTaBleHU MyHULMNAarbHOM YCNYru, BbINOSTHAEMbIX
MHOroyHKLNOHaNbHbIMM LLeHTPaMu nNpeaocTaBreHUs rocyaapCTBEHHbIX U
MyHMLUMNanNbHbIX yCnyr

4.1. MHOro(yHKUNOHANbHbIN LLEHTP OCYLLECTBNAET:

a) MHPOPMUPOBAHNE 3asBUTENEN O MNOPSAKE MNPeAoCTaBfEHUS MyHULMNANbHON
ycrnyrm B MHOTO(YHKLUMOHANbLHOM  LIEHTpe, O XOo4e BbINOSIHEHUS 3anpoca o
npegocTaBfieHMM  MyHUUMNANbHOM  YCNyrn, NO WHbIM  BOMpOCaM, CBS3aHHbIM C
npefocTaBfieHMEM MYHUUMMNANbLHOW YCRyrK, a Takke KOHCYNbTMpOBaHue 3asiBUTenen o
nopsigke NpeaocTaBreHns MyHUUMNanbsHOW YCryrm B MHOrOOYHKLMOHANBbHOM LEHTPE;

6) npyem 3anpocoB 3asBUTENEW O NPefoCTaBfEHUN MYHUUMNANbHOW YCAyrn W
WHbIX JOKYMEHTOB, HE06X04MMbIX OS5 NPeoCTaBeHNA MyHULUMNANbHON yCnyru;

B) dhopmupoBaHme " HanpasreHve MHOrOOYHKLNOHAaNbHbLIM LEeHTpOM
npefocTaBneHnss MeXBeAOMCTBEHHOro 3anpoca B oOpraHbl, npegocraBnslowune
rocygapCTBEHHbIE YCNYru, B MHbIE OpraHbl rocyJapCTBEHHOW BNacTW, OpraHbl MECTHOrO
camoynpaBfeHus U opraHmsauuu, ydacTByllmMe B nNpenoCTaBfieHMM MyHULMNAnbHON
ycnyru;

r) Bblgavy 3asBuTento pesynbtata NpeaocTaBneHnss MyHUUUNanbHOM yCnyru, B TOM
yucrne Bblgayvya OOKYMEHTOB Ha OymMaxkHOM HocuTene, NOATBEPXKOAANLWMX COAep)KaHue
AMIEKTPOHHbLIX JOKYMEHTOB, HanpaBSfieHHbIX B  MHOMOMYHKUMOHAlbHBIA  LUEHTP Mo



pesynbTatam npegocTaBfieHns MyHUUMNAnbHbIX YCNyr opraHamu, nNpegocTaBsioWUMm
MyHMUMNAnNbHbIE YCNyrKM, a Takke Bblgada [OOKYMEHTOB, BKMYas COCTaBfeHMe Ha
OymMaXHOM HOcCUTENe W 3aBepeHue BbIMUCOK M3 MHAOPMALMOHHBIX CUCTEM OPraHoB,
NpeaocTaBnALWNX MyHULMNANbHbIE YCNYTH;

A) MHble npouenypbl U OEWCTBUSA, NpeaycMoTpeHHble deaepanbHbIM 3aKOHOM
Ne 210-®3.

B cooTtBetcTBUM C 4acTbio 1.1 cTaTbm 16 PepepanbHoro 3akoHa Ne 210-O3 ans
peanu3auumn cBoMxX YHKLUN MHOrodyHKUMOHAaNbHbIE LEHTPbl BNpaBe npuBrekaTb UHbIe
opraHusauum.

UHdopmumpoBaHue 3asButenen

4.2. NHdopmupoBaHue 3asBuTens MHOrOYHKLMOHAaNbHbIMN LueHTpamu
OCYLLIECTBNSAETCA cnegyowmmmn cnocobamm:

a) nocpeacTBOM MpuUBEYEHUs CPeacTB MacCcoBOM MHAOpPMauuKM, a Takke nyTem
pasmelleHna uHgopmMmaumum Ha oduumanbHoM canute MHOroyHKUMOHANbHbIA LIEHTP
npefocTaBnNeHns roCydapCTBEHHbIX M MyHUUMNAnbHbIX YyCnyr B MHAOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOM cetn «HTEepHeT» n MH(POPMALMOHHBIX  CTeHAax
MHOTOYHKLMOHANbHbIX LIEHTPOB;

0) npu obpaweHnn 3aaBuTens B MHOTMOMYHKUMOHANbHbBIA LEHTP JIUM4YHO, MO
TenedgoHy, NnocpeCTBOM NOYTOBbLIX OTNPaBeHU, NMMBO MO ANEKTPOHHOM MoyTe.

Mpn nuyHom obpalwieHnn paboTHUK MHOroYHKUMOHASIbHOMO UeHTpa noapobHO
MHOPMUPYET 3asiBUTENEN MO MHTEPECYKLWMM UX BOMPOCaM B BEXIIMBOWM KOPPEKTHOW
dopme ¢ ncnonb3oBaHMeEM oduumnanbHO — AENOBOro cTuns pedn. Pekomengyemoe Bpemsi
npefocTaBfeHnsa KOHCyNnbTaumm — He 6onee 15 MUHYT, BpeMsi OXMAaHUS B ovepean B
cekTope NHOpMMNpoBaHUSA ans nony4yeHus NMHopmaLmm
O MYHULUMNAnbHbIX YCIiyrax He MOXeT npeBbiwaTtbh 15 MUHYT.

OtBeT Ha TeneqoOHHbIN 3BOHOK [OOSMKEH HauyuHaTbCsad C  WMHdopMauun
O HaMMEHOBaHWM oOpraHu3aumm, daMmunuu, WMeHW, oT4ecTBe (NpU  HanNU4yun)
N OOIMKHOCTU paboTHMKA MHOrOMYHKUMOHANBHOIO LEHTpa, NPUHSBLLErO TenedOHHbIN
3BOHOK. MHOuMBMAyanbHOE YCTHOE KOHCYNbTUpOBaHME npu obpalieHun 3assutensd no
TenedoHy paboTHUK MHOrOOYHKLMOHANbHOIO LieHTpa ocyllecTBnseT He 6onee 10 MUHYT.

B cnyyae ecnu gns noarotoBkn oTBeTa TpebyeTcs 6onee npoaormkuTernibHoe
Bpems, paboTHMK MHOroYHKLUNOHANBHOrO LieHTpa, OCYLLEeCTBNALWMIA MHAMBUAYaANbHOE
YCTHOE KOHCYNbTUpOBaHMe No TenedoHy, MOXeT NpeanoXnTb 3asaBUTENIO:

1) n3noxumTtb obpalleHne B NCbMEHHOM hopme (OTBET HanNpaBnseTCs 3asBUTENIO B
COOTBETCTBUMN CO CNOCOBOM, yKazaHHbIM B obpaLleHnn);

2) Ha3Ha4YNTbL Apyroe Bpems A5 KOHCYNbTauun.

Mpn KOHCYNbTMPOBaHUM MO MNUCbMEHHbIM ObpalleHusM 3aaBuTeNnen oTBeT
HanpasnseTca B NMCbMEHHOM BuAe B CPOK He nosgHee 30 (TpuguaTtu) KaneHgapHbIX gHen
C MOMeHTa perucrTpaumm obpaleHus B opMe 3MEeKTPOHHOro AOKyMeHTa Nno agpecy
3NEKTPOHHOM MOYTbI, YKa3aHHOMY B oBpaLleHnn, NOCTYNMBLLUEM B MHOMO(YHKLMOHANbHbIN
UeHTp B doOpMe SNEeKTPOHHOro AOKYMeHTa, W B MUCbMEHHOW (opmMe MO MNOoYTOBOMY
agpecy, ykasaHHOMy B obpalleHun, NoCTynMBLUEM B MHOIMO(YHKUMOHAsbHbIN LEHTP B
NUCbMEHHOWN cbopMme.

Mpuem 3anpocoB 3aaBUTENEN O NpeaocTaBlNeHU MyHULIMNANbHON YCIyru
M UHBbIX JOKYMEHTOB, HeOOXOoAUMBIX ANS NpeaocTaBreHust
MYHULMUNAaNbHOW ycnyrm



4.3. MNpuem 3assutenen Ans nonyvyeHus MyHUUMNanbHOM YCryru ocyLlecTBnsieTcs
paboTHUKaMN MHOrOYHKLMOHANbHOIO LEeHTpa npu fMYHOM MPUCYTCTBUWN 3asBUTENS
(NnpeactaBsuTena 3asBuTens) B Nopsiake odepeaHOCTU Npu NONMyYeHUn HOMEPHOro TasioHa
N3 TepMmnHana 3NeKTPOHHOW ovepean, COOTBETCTBYHLEro uenn obpaweHus, nnmbo no
npenBapuTenbHOM 3anmcu.

Mpn obpaiieHnn 3a npegocTaBneHMem ABYX W Bonee MyHMUMNAnbHbIX YCRyr
3aaBUTENIO NpeanaraeTcsa NonyyYnTb MynbTUTANOH 3NEKTPOHHOM oYepeau.

B cnyyae ecnu konuMyecTtBO HeOOXOoOAMMbLIX YCnyr cocTaBnsetr Gonee 4eTbipex,
npuem OCYLLUECTBMNAETCA TOMbKO MO npenBapuTeribHOW 3anucu. TanoH 3SEeKTPOHHOW
odepean 3asBuTeENb NofnyvaeT NMMYHO B MHOrOQYHKLMOHAIbHOM LieHTpe npu obpalleHunm
3a npegocTasnieHem ycnyrin. He gonyckaeTtca nonyvyeHue TanoHa 3reKTPOHHOW odyepeaun
ANSA TpeTbUX N,

PaboTHNK MHOrOOYHKLMOHANBbHOMO LeHTpa OCYLLECTBNAET CrneayoLmne JeNcTBus:

1) yctaHaBnNuBaeT  NNYHOCTb  3asBUTENS Ha  OCHOBaHMM  [JOKYMEHTa,
yOOCTOBEPALWEro JfMYHOCTb B COOTBETCTBMM C  3akoHogaTenbCcTBOM Poccuinckon
denepaumny;

2) NpoBepHAeT MNOMHOMOYMS MpeacTtaBuTena 3aaBuTens (B crnyvyae obpaleHus
npeacraBuTens 3asasuTens);

3) NnpuHUMaeT OT 3asBuTenen 3asiBfieHne Ha npegocTaBreHne MyHUMUMNanbHOW
ycnyru;

4) NnpUHUMaeT OT 3adABuUTENen [JOKYMeHTbl, Heobxoaumble ANns  MNonyyYeHus
MYHUUMNANbHOW YCNyru;

5) npoBsepseT NpaBUITbHOCTb ogopMeHuns 3asBneHns, COOTBETCTBUE
npeacTaBfieHHbIX 3asBUTENEeM [OOKYMEHTOB, HeobxoauMblX ANna npeaocTaBreHus
MYHULMNANbHON yCnyru, TpeboBaHNAM HacTosiwero AQMUHUCTPATUBHOIO pernamMeHTa;

6) CHUMaeT KCepoKonun ¢ OpUrMHanoB AOKYMEHTOB, NpeACTaBfeHHbIX 3adBUTENEM,
3aBepseT CBOeW MOAMUCBbID C yKkasaHMeM AaTtbl, OOSDKHOCTM W hamunuu, nocne 4ero
BO3BpaLlLlaeT opuUrMHanibl JOKYMEHTOB 3adBUTENIO;

7) B criydyae npeacTtaBrieHus 3asiButenieM COBCTBEHHOPYYHO CHATBIX KCEePOKOMUN
AOKYMEHTOB, B 00s3aTenbHOM Mopsagke cBepsieT MOSTYYEHHY KOMUKD C OpUrMHAarom
AOKYMeHTa, NpeaCTaBNeHHOro 3asiBUTernieM, 3aBepseT CBOeW MNognuUCbi C yKa3aHueM
AOIMKHOCTM U paMunnm, Nocne 4Yero Bo3BpaLllaeT OpurinHanbl JOKYMEHTOB 3adBUTENIO;

8) B cny4yae oOTCyTCTBUA HEOOXOAMMbIX OOKYMEHTOB, NIMGO MX HECOOTBETCTBUS
yCTaHOBMEHHbIM (hopMam 1 GrnaHkam, coobLuaeT 0 AaHHbIX pakTax 3adgBUTENIO;

9) B criyyae OTCYTCTBUS BO3MOXHOCTU YCTPAHWUTb BbISIBIEHHbIE HEeOOCTaTKn B
MOMEHT nepBUYHOro obpalueHuns npegnaraeT 3as1BUTENNO noceTuTb
MHOTFO(PYHKLMOHANbHbLIM LEeHTP eweé pa3 B ygobHoe Ans 3asBuTenst BpeMsi C MOSHbIM
nakeToM AOKYMEHTOB;

10) B cnyyae TpeboBaHua 3asiBUTENA HanpaBWUTb HEMOSHbIA NakeT LOKYMEHTOB B
AOMUHUCTPAUMIO UHAOPMUPYET 3asBUTENs O BO3MOXHOCTU MONy4eHUs oOTKasa B
npegocTaBneHuM MyHUUMNanbHOM YCIyrn, 0 Yem genaeTcs COOTBETCTBYHLWAA 3anvchb B
pacnvcke B npyuemMe JOKYMEHTOB;

11) peructpupyeT npeAcTaBrieHHble 3asBUTeneM 3asBfeHne, a TaKkKe WHble
AOKYMEHTbI B aBTOMaTU3NPOBAHHOWN MHOPMaLIMOHHON cucteme
«MHoroyHKUMOHanNbHbIN LeHTp» (ganee — AUC MOLL), ecnu nHoe He npegycMOTPeHOo
cornaweHnamMm o0 B3aMmoLencTanu;

12) BbligaeT pacnucky (onuck), cogepxawyr WHpopmauuio O 3aaBuTene,
permcTpauuoHHOM HOMepe ferna, nepedyHe AOKYMEHTOB, AaTe MNPUHATUS OOKYMEHTOB U
OpPUEHTUPOBOYHOM JaTe Bblgayu pesynbTarta nNpefocTaBfieHUss MyHULMNANbHOW YCRyru.



[ononHuTtenbHO B pacnucke ykasblBaeTcsl cnocob nonyyvyeHust 3asiBuTenemM OOKYMEHTOB
(nMn4HO, No nouyTe, B ANEKTPOHHOW dhopMe, B opraHe, NpeaocTaBMBLUEM MYHULMNANBHYIO
ycryry), a Takke TMpUMEPHbIN  CPOK  XpaHeHus  pesynbtata  ycrnyru B
MHOroyHKLMOHANbHOM LieHTpe (ecnn BbibpaH cnocob nonyyeHwsa pesynbTaTta YCnyru
MIMYHO B MHOFOOYHKLMOHANbHOM LEHTpe), pexuMm paboTbl n HoMep TenedoHa eguHoro
KOHTaKT-LeHTpa MHOroyHKUMOHaNbHOro ueHtpa. llonyvyeHne 3asiBUTenem yka3aHHOro
AOKyMeHTa noareepxaaeT dakT NPUHATUSA LOKYMEHTOB OT 3asiBUTENS.

4.4. PaboTHMK MHOroyHKUMOHANbHOro LUeEeHTpa He BnpaBe TpeboBaTtb OT
3aaBuTend:

a) NpefoCcTaBeHns JOKYMEHTOB M MHOPMaUUN UM OCYLLECTBIEHUA OENCTBUMN,
npefocTaBfieHMe WM OCYLLEeCTBIIEHME KOTOpPbIX He MNpeayCMOTPEHO HOPMaTUBHBIMU
NpPaBOBbIMW  aKTaMu, PerynupylowmmMmm  OTHOLIEHUHA, BO3HMUKaKWMe B CBA3U C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

6) NnpeacTaBneHnsa OOKYMEHTOB M MHOpMauuu, B TOM YUChe NoaTBepXOatoLumx
BHECeHMe 3asiBUTeNieM nnaTtbl 3a NpefoCTaBfieHMEe MyHUUMNAnNbHOW YCRyru, KoTopble
Haxo4ATCs B PacCnopsPKEHUW OpraHoB, NPEeAoCTaBMSKLWMX FOCYyAapCTBEHHbIE U
MyHUUMNANbHbIE  YCAYrKW, WHbIX [OCYQApPCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpasneHus nMbo noaBeAOMCTBEHHbLIX FOCYyAapCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOro camMmoynpaBfieHUs1 opraHu3aumMin B COOTBETCTBUM C HOPMATUBHbLIMWU NMPaBOBbIMU
aktamn Poccuickon ®depepaunn, HOPMATUBHbIMKM MNPaBOBbIMM  akTamMu CyObeKToB
Poccunckon ®epepauun, MyHMUMNANbHbIMKM MPaBOBLIMU akTamMu, 3a WUCKAKYEHUEM
AOKYMEHTOB, noanexalimx obsasartensHoMy npeacTaBreHno 3asiBUTeniemM B COOTBETCTBUN
C yacTtblo 6 ctatbmn 7 ®egepanbHoro 3akoHa Ne 210-P3. 3aasutens Bnpase npeactaBUTb
yKa3aHHble JOKYMEHTbI 1 MHOPMaLNIO NO COBCTBEHHOW MHULNATUBE;

B) OCyLLECTBMNEHUS OENCTBUM, B TOM 4YMUCNE COrnacoBaHuW, HeobXxoauMblix AN
NOMyYEHMsT  MyHMUMNANbHOW  yCNyrM U CBsA3aHHbIX C obpaweHMem B  MHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcamOynpaBfeHusi, opraHusauum, 3a
UCKMIOYEHNEM MOJSTYYEHUST YCIYT, KOTOpble SBMAKTCA HeobXxoanmMbiMn N 0ba3aTenbHbIMU
ANs npefocTtaBneHns MyHUUMNansHOW YCryru, 1 NonyyYeHns JOKYMEHTOB U MHpopmMaumn,
npefocTaBnsieMblX B pe3ynbTaTe npeaocTaBneHnsa Taknx ycryr.

4.5. MNpeacTtaBneHHble 3asiBUTENEM B (hopmMe AOKYMEHTOB Ha OyMaxHOM Hocuterne
3a8BMeHMEe W NpunaraeMble K HEMy [OOKYMEHTbl nepeBoasatcs  paboTHUKOM
MHOrOOyHKLMOHANBbHOrO LieHTpa B OPMY 3NIEKTPOHHOIO AOKYMEHTA U (M) SNEKTPOHHbIX
00pa3oB [OOKYMEHTOB. ONEKTPOHHblE [OOKYMEHTbl W (MNKU) 3MEKTPOHHbIe 0bpasbl
AOKYMEHTOB 3aBEpPSIlOTCA YCUITEHHOW KBanuuUMpPOBaAHHOM 3NEKTPOHHOM MOAMNUCHIO
AOJDKHOCTHOIO Nnua MHOrO(YHKLMOHANBHOrO LieHTpa, HanpasnaTca B AQMUHUCTPaLMIO
¢ ucnons3oBaHnem AVIC M®L| n 3awmuieHHbIX KaHanoB CBA3N, obecneynsaroLmnx 3awmTy
nepegaBaemMon MHpopmaumMm n cBefeHU OT HernpaBOMEPHOro AO0CTYNa, YHUYTOXEHUS,
Moaudukaumm, 6roKMpoBaHMA, KONMMPOBaHWA, PacnpoCTPaHEHNS, UHbIX HENPaBOMEPHbIX
JENCTBUN

Cpok nepegmaym MHOrOYHKUMOHANbHBLIM LEHTPOM MPUHATLIX UM 3asiBIEHUA W©
npunaraembiX OOKYMEHTOB B (DOpPME 3fIEKTPOHHOrO AOKYMEHTa U (UNin) 3NEKTPOHHbIX
06pa3oB JOKYMEHTOB B AOMUHUCTPALMIO HE JOMKeH npeBbiwath 1 (ogmH) pabounii AeHb.

Mopsagok u CpokM nepefadn MHOrOMYHKUMOHANbHbIM LEHTPOM MNPUHATBIX UM
3asiBMEHN 1 nNpunaraembiX JOKYMEHTOB B (hOpMe AOKYMEHTOB Ha ByMaKHOM HocuTene B
AOMUHUCTpaAUMIO OnNpeaensalTca cornaweHneMm o B3anMOAEeWCTBUM, 3akrovaeMbliv
MexXay MHOro(yHKUNOHANbHbIM LEHTPOM 1 AAMUHUCTpaUVen B Nopsaake, YCTaHOBIEHHOM
nocrtaHosneHuem [paButenbctea Poccunckon depepaumm ot 27 centadbps 2011 roga
Ne 797 «O B3aUMOOENCTBUN Mexay MHOIOQYHKLUMOHASTbHbIMK LeHTpamu



npegocTaBneHns rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCryr U doegepanbHbIMU OpraHamm
WCNOSTHUTENTbHOW  BrlacTW, OpraHamu rocygapCTBEHHbIX BHEOHOMKETHbIX  (POHAOB,
opraHamu rocygapcTBeHHoW Bnactu cybbektoB Poccuiickon ®epepaumm, opraHamm
MECTHOro CcaMoOynpaBfieHUss WM B Chny4vasX, YCTAHOBMEHHbIX 3aKoHOOAaTeNbCTBOM
Poccuiickon ®egepaunn, nybrmyHO-NpaBoBbIMU KOMMAHUSIMU» (fanee — NoCcTaHOBMEHWE
Ne 797).

Bbigaya 3asaBuTento pesynbTaTta npeaocraBrneHus MyHULUnanbHOW ycnyru

4.6.Mpn Hanuuun B 3adBNeHUM O NpedoCcTaBneHUn MYHULMNANbHOM YCnyru
yKasaHus O Bblaye pe3ynbTaTtoB OKasaHus ycryrm Yyepe3 MHOrogyHKUNOHANbHbIN LEHTP,
AOMUHMCTpaUms nepepaet AOKYMEHTbI B CTPYKTYpHOE nogpasgerneHve
MHOroyHKLMOHaNbHOro LueHTpa ans nocnegytowiemn Bblauun 3aaBuUTento
(npencraBuTenio).

Mopsgok  ©n cpoku  nepedadm  AOMUHUCTpaAUMEN  TakMX  OOKYMEHTOB B
MHOTOQYHKUMOHASbHbLIM  LIeHTP OnpefensaAiTca  CcorfaweHMemM O B3auMOLEeNCTBUM,
3aKNYeHHbIM UMW B NMOpPsSAKe, YCTaHOBNEHHOM NocTaHoBrieHnem Ne 797.

4.7. MNpuem 3assutenen Ona Bblgauyn [LOKYMEHTOB, SBMSIOLIMXCHA pe3yrbTaToMm
MYHULMMNANbHON YCNyru, OCYLLEeCTBMASETCA B MNOPSAKE O4YepedHOCTU npu MonyvyeHuu
HOMEPHOro TanoHa W3 TepMuHana 3JIeKTPOHHOM oYepean, COOTBETCTBYHOLLEro LUenu
obpaweHnsa, nmbo no npeaBapuTENbHON 3anucu.

PaboTHMK MHOrOYHKLMOHANLHOMO LeHTpa OCyLLeCcTBNsAeT cnegyowmne 4encTBus:

1) ycTaHaBnNMBaeT  NMYHOCTb  3asABUTENS Ha  OCHOBaHMM  [JOKYMEHTa,
yOOCTOBEpPAWEro JfMYHOCTb B COOTBETCTBMM C  3akoHogaTenbCTBOM Poccuinckon
depepaumm;

2) NpoBepSAEeT MNOMHOMOYMS NpeacTtaBuTena 3aaBuTens (B crnyvyae obpaleHus
npeacraBuTens 3assuTens);

3) onpenensaeT cTtaTyc UCNonHeHus 3anpoca 3aasutens B AIC MOL;

4) pacneyaTbiBaeT  pe3ynbTaT  MyHAUMNANbHOW  YCIyrn,  HanpasBSiE€HHbIN
B MHOTOOYHKLMOHASbHBIN LEHTP B (POpMe 3NEKTPOHHOIO AOKYMEHTA;

5) 3aBepseT 9K3eMNSisp 3fIEKTPOHHOrO [JOKYMeHTa Ha 6yMaXHOM Hocutene
C MCMNOSMb30BaHMEM nevYaTm MHOrogyHKUMOHANbLHOMO UeHTpa (B NpefsyCMOTPEHHbIX
HOpPMaTMBHbIMM NpPaBOBbIMM akTamyn Poccunckon ®Pepepaumm criydagax — neyatu
¢ nsobpaxeHnem locygapcteeHHoro repba Poccunckon degepaunn);

6) BblgaeT  OOKYMEHTbl  3asBuTeno, npu  HeobxoauMmocTM  3anpaluvsaeT
y 3asBUTENSA NoANUCKU 3a KaXabl BblAAHHbIN JOKYMEHT;

7) 3anpawmBaeT corfnacuve 3asiBUTenst Ha yyacTue B CMC-OMNpoce [Afs OLEHKM
KayecTBa NpefoCTaBNeHHbIX YCyr MHOMO(YHKLMOHANbHBIM LLEHTPOM.



consultantplus://offline/ref%3D23EC67E212900D61DF019C582AF16CFD0DA970E2B8885F37380B4F535B64WEF

MpunoxeHne N2 1 Kk ADMUHUCTPATUBHOMY
pernameHTy no npegocTaBieHnIo
MyHULMNANbHOW yCnyru no gadve
MMCbMEHHbIX Pa3bACHEHUN
HarnoronnartesnbLnKamM 1 HanorosbIm
areHTam no Bonpocam npuMeHeHus
MYHUUMNANbHbLIX MPaBOBbIX aKTOB O
Hanorax n cbopax

Popma 3aaBneHun

B cnonHuntenbHbIM KOMUTET
CTapo4yKanmHCKOro cenbCKoro
noceneHus

oT

EJI/IO dm3nyeckoro nuua)

(PUNO pykoBoaUTENS OpraHM3auuu,
HaMMeHOBaHMEe LPUANYECKOro NnLa)

(MHH — ansa opuanyeckoro nuua)

(MecToHaxoXxaeHue pPUANYECKOro nuua;
MeCTO permctpauumn dmsnyeckoro nuua)

(MecToHaxoXxaeHve pUaNYEeCcKoro nuua,
MECTO permctpaumm pumsnyeckoro nuua)

(Homep TenegoHa, NOYTOBLIN agapec,
afpec 3NeKTPOHHOW NOYTbI)

3aaBneHue
no ga4ve NUCbMEHHbIX pa3bACHEHMI MO BOMPOCaM NPUMEHEHUS MyHULMNanbHbIX

HOPMAaTUBHbLIX MNPAaBOBbLIX aKTOB O Hanorax un C60an

[MpoLLy AaTb pasbsiCHEHWE MO BOMPOCY




3assuTens:

(®UO, porrkHOCTL MpeacraBuTens (noanuek) topuamdeckoro mua, PO rpaxxgaHmHa,
rnoarmchb)
«_ » 2 T
M.I.

MpunoxeHne Ne 2 Kk AODMUHUCTPaATUBHOMY
pernameHTy Mo npeaocTaBreHnto
MYHUUMNANbHOW YCryru rno gadve
MUCbMEHHbIX Pa3bACHEHUN
HanoronnartenbLMKamM U HarorosbIM
areHTam no BOrnpocam nNpuMeHeHns
MYHULUMNANbHbIX NPaBOBbIX aKTOB O
Hanorax n céopax

CBegneHus o 3asBuTene, KOTOpOMY
agpecoBaH OOKYMEHT

(PUNO — ansa duamnyeckoro nuua; Ha3BaHue,
opraHusaunoHHo-npaBoBasi opmMa
IOPUANYECKOTO Nnua)

Appec:

3I1. NoyTa, HOMep
TenedoHa:

YBepgomneHue
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NPeoCTaBNeHUs MyHMUMNANbHON
yCryru no gaye NMCbMEHHbIX pasbsCHEHUIN HanoronnaTenbLmuKamM 1 HanoroBbIM areHTam
no BOMNpocaM NpUMEHEHNS MyHULMNANbHbIX NPaBOBbLIX aKTOB O Harnorax u cbopax

Hactoswum nogTeepXgaeTcs, YTO Npy nNpueme 3asiBfieHust Ha npenocTaBrieHne
MYHMUMMNANbHON YCRyrm No Aadve MNUCbMEHHbIX Pa3bACHEHW Hamnoronnartenblnukam u
HanoroBbiM areHTaMm no BOMpOCaM MNPUMEHEHUS MYHULUMNArNbHbIX MPAaBOBbLIX AKTOB O
Hanorax n cbopax (ganee - MyHuuunanbHas ycnyra) U OKYMEHTOB, HeO6XoauMbIX Ans
npegocTaBneHns MyHULMNAnbHON ycnyrn, Obiin yCTaHOBNEHbI OCHOBAHWA ONsi OTKa3a B
npueme [OOKYMEHTOB, HeobOXOoAuMMbIX ANnd nNpefoCTaBfeHuUs MyHUUMNanbHOW  YCRyru,
npeaycMoTpeHHble NyHKTamu 2.15 AOQMUHUCTPaTUBHOIO pernamMmeHTa:

(ykasaTb ocHOBaHwue)




(aomkHocTHOE NnUo (PaboTHMK), YNONHOMOYEHHOEe (mnognuceb)
(MHMumnanel, dbamunms)
Ha NpUHATUE pelleHnst 06 oTKase B NpuemMe AOKYMEHTOB)

M. «  » 20 .

Mopnuch 3asBMTENs, NnoaTBEpPXAaloLas nonyvyeHne ysefomneHms o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX 4115 NPeAoCTaBNeHNss MyHULMNANbHON YCRyru:

«__» 20T
(mnoanuce) (vHMumnanel, damunus)

MpunoxeHne Ne 3

K AOMUHUCTPATMBHOMY perfnameHTy no
NpeaoCcTaBNEHNIO MyHULMNANBHON YCNyru
no Aayve NUCbMEHHbIX Pa3bACHEHNI
HanoronnartenbLMKamM U HarorosbIM
areHTam no BOrnpocam nNpuMeHeHns
MYHULUMNANbHbIX NPaBOBbIX aKTOB O
Hanorax n céopax

PekomeHgyemas hopma 3asBneHus
06 ncnpaBneHun onevyaTok M OWKNOOK B BblAaHHbIX B pe3ynbTaTe npeaocraBreHuns
MYHMLUMNANbHOWN yCnyrn AOKyMeHTax
(AN rpManYecKux nuu)

drpmeHHbIN BnaHk (Npy Hanu4nn)
B WcnonHuTtenbHbIn KOMUTET
CenbCKOro noceneHuns

oT

(HasBaHwue, opraHM3aLMOHHO-NpaBoBas
dopma topuanyeckoro nuua)

NHH:

OlrPH:

Anpec MecTa HaxoXXOeHuns
topnan4eckoro

niua:

dakTnyeckMn agpec HaxoxaeHus (npu
Hanuyun):




Anpec 3NEKTPOHHOM NnoYyThbl:

Homep koHTakTHOro TenedoHa:

3asBneHue

Mpowy ycTpaHuTb (MCnpaBuTb) onedvaTtky WU (Mnun) owmbky (Hy>XKHOe ykasaTb) B
paHee NpuHATOM (BblAaHHOM)

(ykasblBaeTCcA HaMMeHOBaHWe JOKYMEHTa, B KOTOPOM JAOMyLleHa onevaTtka unm ownbka)
oT Ne
(ykasbiBaeTca gata NpyHATUS U1 HOMEP OOKYMEHTA, B KOTOPOM AONyLLleHa onevyaTka
nnm owmnobka)

B 4acCTu

(ykasblBaeTcsl foMNyLLEeHHas onevaTka Unm omoka)
B CBA3U C
(ykasblBalOTCs OBOAbI, @ TaKKe PEKBU3NTbI AOKYyMEHTa(-0B), 060CHOBbLIBAOLWNX AOBOAbI
3asBUTENS O HanM4Mm ornevyaTku, OLLIMOKN, a Takke coaepKallnx npaBunbHble CBEAeHUS).

K 3asBneHuto npunaratoTcs:
1. OOKYMeEHT, noaTBepXxaatoLLmi NofIHOMOYNS NpeacTaBuTens (B cryvae obpalleHus
3a NonyyYyeHnem MyHULMNanbsHOM yCcnyru npeacraBuTens);

2.

3.

4.

(ykasblBaloTCA peKBU3NTLI JOKYMEHTa (-0B), 000CHOBbLIBAKOLLNX A0BOAbI 3aABUTESNS O

HanU4MM oneyvyaTku, a TakkKe cCoaepXaLlmx npaBusibHble CBEAEHWS)

(HanmeHoBaHue (mnoagnuck pykoBoauTens (dbamunus, nHnymnansi
AOIMKHOCTM pyKoBOAUTENS topuandeckoro nuua, pykoBoaAUTENS
topnanyeckoro nuua) YMNONMHOMOYEHHOIo topnanyeckoro nuua,
npegcrasuTens) YMNOMHOMOYEHHOrO
npeacTtasuTens)

M.T1. (npn Hann4nn)

PekBu3unTbl OOKYMeEHTa, yaocTtoBep4drLwero JindHOCTb YNoJIHOMOYEHHOr O npeacraBuTens:




(y|<a3b|BaeTc;| HanMeHoBaHMe OOKYMEeHTbl, HOMepP, KeM 1 Korga BbigaH

MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pPerfiameHTy Mo
npeaocTaBneHNo MyHULMNANbHON YCnyru
Nno Aayve NUCbMEHHbIX Pa3bACHEHNI
HanoronnaTtenbLMkamM U HanorosbiM
areHTam no Bonpocam NpuMeHeHns
MYHULMNANbHbLIX MPaBOBbIX aKTOB O
Hanorax n cbopax

PekomeHagyemas dhopma 3asaBneHus
06 ucnpaBneHMun onevyaTok M oWMOOK B BbiAAaHHbIX B pe3ynbTaTe nNpeaocTaBneHus
MyHULMUNanbLHOM ycnyru 4OKyMeHTax
(ANsa duramyeckmx nuu)

B cnonHUTEnNbHbIN KOMUTET
CenbCKOoro noceneHunsa
oT

(PUNO dpunsmyeckoro nuua)
PekBn3nTbl  OCHOBHOTMO  [OKYMEHTa,
YAOCTOBEPSIOLLETO NMNYHOCTb:!

(ykasblBaeTcsa HaMMeHoBaHue
AOKYMEHTbI, HOMEpP, KEM U KOrfa BblaH)
Anpec MecTa XUTenbCcTBa
(npebbiBaHus):

AOpec  9MeKTpoOHHOM  MNoYTbl  (npu

Hanu4un):

Homep KOHTaKTHOro

TenedoHa:

3asBneHue
Mpowy ycTpaHuTb (MCnpaBuTb) onedvaTtky WU (Mnun) owmnbky (HYy>XHOe ykasaTb) B

paHee NPUHATOM
(BbIOAHHOM)
(yka3biBaeTCcq HaMMeHoBaHWe JOKYMEHTa, B KOTOPOM AOMyLleHa onevaTka unum owmbka)
oT Ne

(ykasblBaeTcsa gaTa NpuMHATUS U HOMEp OOKYMEHTa, B KOTOPOM AONyLleHa oneyaTka
nnm owmnobka)



B 4acTun

(yKa3bIBaeTCFI aonyuweHHad onevaTtka uin OLIJI/I6Ka)
B CBA3N C

(yKa3bIBaI-OTCFI AOoBOAbl, a TaKKe PEeKBU3IUTDbI ,D,OKyMeHTa(-OB), 000CHOBbIBAKOLLNX OOBOAbI
3asBUTENSA O HANMYKUK onevaTkn, oLWNbKN, a Takke cogepXxawunx npasuiibHble CBe,D,eHVIFI).

K 3asBneHuto npunaratoTcs:

1. AOKYMEHT, MOATBepXAatoLWwmnin NofIHOMOYUS npeacTaBuTens (B crydae obpalleHus
3a Mnosfly4YeHnemM MyHuumMnanbHOW ycryru npeacTaBuTenst);

2.

(yKa3bIBaI-OTCFI PEKBU3NTbI AOKYMEHTa (-OB), ob6ocHoBbIBaOLWMX 4OBOAbLI 3adBUTENS O
HalmM4nm onevyaTky, a Takke cogepXxawmnx npaBuiibHble CBe,D,eHVIFI)

(mnata) (mnoagnuce)
(¢.1.0.))

PekBunanTbl OOKYyMeHTa, yaocTtoBepdruwero NIM4HOCTb npeactaBuUTeENA:

(yka3blBaeTcs HauMeHOBaHWe JOKYMEHTbI, HOMep, KEM U Koraa BblaaH)



