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AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNANbLHOMW YCIyru no Bblaayve cnpaBky (BbINUCKWN)

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaHusi agMUHUCTPATUBHOIO perfaMmeHTa

Hactoawmn agMUHUCTPaTUBHBIN pernamMeHT npegoCcTaBneHns MyHUUMNanbHOW yCnyru
(banee — agMUHUCTPATMBHBLIM  perflaMeHT) ycTaHaBnuBaeT CTaHA4apT W NopsgokK
npegocTaBneHns MyHUUMMNanbHOW YCnyrM Mo Bbldaye cnpaBku (BbINUCKW) (danee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmnMm NpaBo Ha NosiydeHne MyHUUMnanbHOW YCnyru, siBAsOTCA
duamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asaBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIOLWEro ero nosiHomouns (ganee — npencraBuTerb
3aaBuTens).

1.3. MNMopsagok HopMUpoBaHUS O NpeoCTaBIEHUN MYHULMMNANBLHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUUNAnbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepXawux Bu3yanbHYI0 W TeKCTOBYH
WHpOpMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpPedoCTaBfieHUs rOCyAapCTBEHHbIX WU MYHUUMNANbHbIX
yCriyr.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  WHEMOOPMALNOHHO-
TeNeKoOMMYHUKaLUNOHHOM ceTu «NHTepHeT» TaHanckoe.ropogenabyra.pd

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTtan);

4) Ha EagmHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (dpyHKuun)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULUMNASbHBIX YCAYr).

1.3.2. KoHcynbTupoBaHue no BOMpocaMm npeaocTaBfeHns MyHuuunarbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHnus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnnkaHCKOro noprana;

3) B YMOMHOMOYEHHOM Ha npefocTaBrieHue ycnyrm opraHe - WcnonHUTEnbHbIN
KomuTeT TaHaNCcKoro cenbCkoro noceneHns Enabyxckoro MyHULUMNanbHOro pamoHa (aanee
— OpraH):

npu YCTHOM 06paLleHnn - IMYHO UK Mo TenedoHy;

NPy NMUCbMEHHOM (B TOM 4ucne B (hopMe 3NeKTPOHHOro JOKyMeHTa) obpalleHnm — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MoYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybGnukaHckom nopTtane o nopsiake u
CpoKkax npefocTaBfeHna MyHUUMNanbHOW YyCnyrn Ha OCHOBaHUM CBEOEHUN, COAepXaLlmMxcs
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B PeecTpe rocygapCTBEHHbIX W MyHULMMANbHLIX YCIyr, NpefoCTaBrisieTca 3adABUTENIO
B6ecnnaTtHo.

JocTtyn K MHGoOpMauMmM O cpokax U nopsiake npeaocTaBneHus MyHUUMnansHOW
ycryrm ocyulectensaetrca 6e3 BbINONMHEHNA 3adBUTENeM Kakmx-nmbo tpeboBaHu, B TOM
yncne ©6e3 MCNONb30BaHMA NporpamMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHUYeckne cpeactsa 3aaButend TpebyeT 3aknioYeHUs TNUUEH3UOHHOTO WKW UHOTO
cornaweHma ¢ npasoobrnagatenem nporpamMmmHoro obecneveHusi, npegycmaTpuBatoLLero
B3VMaHWe nnartbl, perucTpaumio Unu aBToOpuU3aunio 3asBUTENS UNn npefoctaBrieHMe UM
nepcoHasnbHbIX AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU No TenegoHy B COOTBETCTBUMM C
nocTynMBLIMM obpalleHneM npeaocTaBnseTcs HopMaums:

1) o mMecTe HaxoxaeHuss MHOroyHKUMOHANbHOro LUeHTpa npefocTaBreHns
rocyaapCTBEHHbIX U MyHUUmMnanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, CrpaBoYHbIE
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX akTax, PerysmpyoLwmx BONpoCckl NpeaoCcTaBneHna MyHULUNansHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXOoAMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBleHNN MyHULMNANbLHOW YyCryrK, O cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHgopMauuu Mo BoMNpocam
npegocTaBreHnss MyHULMNANbHON YCIyru;

7) o nopsigke obxanoBaHus AencTBun nnu 6e3nencTBnsa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmeHHoOMy oObpawieHuto  coTpyaHukn  OpraHa, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNanbHOW ycryri, NnogpobHO B MUCbMEHHOW (bopMe pasbACHSAOT
3aABUTENI0 MOPSLAOK NPeAoCTaBfEHUS MYyHMUMMAnNbHOM YCNyrM M BOMPOCHI, yKa3aHHble B
HacTodALEM MyHKTe aAMUHUCTPATMBHOINO perfnameHTa, n B TeyeHue Tpex paboymx gHen co
OHA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4alTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMAnbHOW YyCnyrn
pasmellaeTca Ha oduuManbHOM canTe MYHUUMNAnbHOro panoHa U Ha MHAPOPMALMOHHBIX
cTeHgax B nomelleHnax OpraHa ans paboTbl C 3as9BUTENSAMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmewjaemas
Ha WHQOPMALMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUUNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu  «WHTepHeT», BKNOYaeT CBeAeHuss o
MYHULMNANbLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, MHPOPMaUUI O MeCTe HaxOXOEHUHA, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke NnpuemMa 3asiBfIEHUn Ha NpegocTaBneHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtnBHble NpaBoOBble aKThbl, perynupytowne npegocraBneHne
MYHUUMNANbHOW YCIyru

1.4.1. MNepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX AKTOB, PErynuMpyloWmMx npegocTaBreHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB U
WUCTOYHMKOB KX odmumanbHoro onybnukoBaHusi), pasmelieH Ha EagwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCNyr, Ha oduuMansHOM caute
MYHULMMNANbsLHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TeKCT agMMHUCTPATMBHOIO perfnameHTa B AENUCTBYHOLWEN pefakumn NOLANEXUT
pa3smMelleHutio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANBbHbIX YCAYT,
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Ha odmumanbHoOM canTte MYyHULUUNanNbLHOro panoHa B MHOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNoNb3yemble B aAMUHUCTPATUBHOM perfiaMmeHTe, U Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCa creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKLMOHANbLHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopnanbsHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odbuc) MHOrOYyHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CEeSfibCKOM) NnoceneHnm
MYHULMMNanNbHOro panoHa nunu B ropockom okpyre Pecnybnunku TaTapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
npefocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX  YCIyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon depepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHM3aumm AeATENbHOCTM MHOrO(YHKUMOHAmNbHbIX LIEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owunbka - owwnbka (onmcka, onevyaTka, rpaMmmaTvyeckass Wnu
apupmeTndeckas  owmbka nNuMbo  nogobHas  owwmbka),  OonyweHHas — OpraHow,
NpegocTaBNAOWNM MyHUUUNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHTMdMKaumm  u ayTeHTUdMKaumm B UHpaACTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
cUCTEeM, UCNOMb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — pegepanbHasa rocygapcTBeHHas MHGOpMaLMoHHast
cuctema, obecneyvmBarollas CaHKUMOHUPOBAHHbBIA [OCTYN YYaCTHUKOB WHGOPMALWNOHHOIo
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauuM K WMHGopmaumu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLMOHHasA cucrtema
MHOTMOYHKLMOHANbHbIX LIEHTPOB NPeaoCTaBfEHUs roCyAapCTBEHHbIX M MyHUUUNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnamMeHTe nog 3asiBieHneM O npesocTaBlieHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHULUMNANBHOW YCIyrk, NOA4AHHbLIM B COOTBETCTBUMU C NYHKTOM 3 cTaTbn 2 PepeparnbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHnst
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HammeHoBaHne MyHULMMNAansHOW ycnyru
Bblgaya cnpaBku (BbINUCKK).
2.2. HanmeHoBaHue NCMONHUTENbHO-PacnopsANTESIbHOro opraHa MECTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAOCTaBMASLWEro MyHULUNANBHYO YCNYry:
McnonHuTenbHbIN KomuTeT TaHanckoro CenbCKoro noceneHud Enabyxckoro

MYHULMNANBHOrO panoHa.

2.3. OnucaHve pesynbTaTta NnpeaocTaBneHnss MyHUUunansLHOM ycryru
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2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULMNanbHOM yCryrn SsBNsieTCs:

1) cnpaBka (Bbinucka) (MpunoxeHne Ne1 MpunoxeHne Ne 2-cbopma yTBEpXKOEHHAS
npukasom degepanbHon cnyxbbl rocyaapCTBEHHOW permcrTpauum, kagacrtpa n kaptorpadoum
oT 25 asrycta 2021 r. NT1/0368, lNpunoxeHne Ne 3- chopma yTBEpXOEHHAS NPUKaA30OM
MwuHcenbxo3npogom PT ot 23.06.2021 Ne 121/2-np K HacToswemMy aaMUHUCTPATUBHOMY
pernamMmeHTy);

2) cnpaBka 06 OTCyTCTBMM 3anpaliMBaeMon WHgopmaumn pelleHne ob oTkase B
npefocTaBneHnn  MyHuuunansHou  ycnyru  (npunoxeHne Ne 4 Kk HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B npueme OOKYMEHTOB, HeobOxoauMMbIX ANs NpeaocTaBrieHUs
MyHuumMnanbHon ycnyrn (npunoxeHne Ne 5 k HacTosilemy agMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCnyrn HanpaBnsaeTcsa 3asBUTESO
B ¢opmMe 3MeKTPOHHOro [AOKYMeHTa, MNOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoBaHHOWM
3NIEKTPOHHOW NMOAMUCBLI0 YNOSTHOMOYEHHOrO AO0SmKHOCTHOro nuua OpraHa (nmbo Oprana), B
cootBeTCcTBUM C DPegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «0O06
3NEeKTPOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-P3) B nnyHbIN KabuHeT
EgovHoro noptana. B crnyvyae HanpaBneHus 3adBneHus nocpencrtsom PecnybnukaHckoro
noptana pesynbTaT MpeaoCTaBfeHns MyHUUUNanbHOW YCRyrn HanpasnseTcs Tak Xe B
NYHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIboOpy 3asaBMTENSA peasyrnbTaT NpPeaoCcTaBneHns MyHUUMNANbHOW YCnyrn
Bblaaetcs B OpraHe wmnu B MOLL B hopme ak3emnnisspa SMEKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepeHHOro nevyaTbld W NOANUCHIO
COOTBETCTBEHHO YMOMIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NpeaoCcTaBfeHUs MyHMUMNANbHOM
ycnyrm B dopMe 3reKTPOHHOro [OOKyMeHTa B TeyeHuMe Cpoka [OeucTBus pesynbraTa
npegocTaBneHns MyHULUMNANnbHON yCryru.

2.4. Cpok npegocTaBneHns MyHMUMnanbHOWM ycryri, B TOM YMcCne ¢ y4eTOM HeoOXoaNMOCTH
obpalleHnsa B opraHusaunm, ydacTByoLmMe B NpegoCTaBneHm MyHULMNanbHOM yCryrm, Cpok
NPUOCTAHOBIEHUSI NPeOCTaBNEeHMST MyHULMNANbHOW YCNyru B Criy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPeEHa 3akoHogaTenscTBOM Poccuinckon degepaumm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBMNSAOLLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbLHOWN yCryru

2.4.1. Cpok npegocTaBneHns MyHMUmMnanbHON ycnyru:

1) cnpaBka (Bbinucka) npepoctaensieTca B TedyeHne 7 (Cemun) paboumx gHen cC
MOMEHTa perncTpaunn 3asBrneHus;

3)BbINMCKa U3 MOXO3ANCTBEHHOW KHUIMM npepoctaBnsetca B TedeHne 7 (Cemn)
paboynx gHen ¢ MOMEHTa perncTpaumm 3asBrneHus.

4)BbINUCKA W3 MNOXO3ANCTBEHHOW KHUMM O HanMuum Yy rpaxgaHvHa npaBa Ha
3eMerbHbIN y4acToK npegoctaBndetcs B TedeHne 10 (Jecatn) paboumx gHen ¢ MOMeEHTa
obpalleHus 3asaBuUTenNs C MOMeHTa perucTpaunmy 3asiBneHus.

2.4.2. TllpuocTaHOBREHNE cCpoka MpPedoCTaBNEHUS MyHUUMNANbHOW YCryrn He
npeayCcMOTPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SBASIOLWErocs pe3ynbTaToM MpeaocTaBneHuns
MYHULMNANbHOW YCNyrn B oopMe 3MeKTPOHHOIO AOKYMEHTA, 3asBUTESI0 OCYLLECTBSeTCS B
AeHb 0OPMIEHUS 1 perncTpaumm pesynbtata NnpeaocTaBneHnss MyHULMNansHoN ycnyru.

2.5. VicuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu ANs NpeaocTaBneHuns
MYHMLUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obasaTenbHbIMK A58 NPeoCTaBNeHna MyHMUMNanbHbIX YCNyr, nognexatimx
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npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3S1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
OCHOBHbIE JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEpSAWNA NNYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacTsoM PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B (bopme pokymeHTa Ha OBymaxHOM HocuTene (npunoxeHwe Ne 6 Kk HacToswemy
agMWHNCTPATUBHOMY perfiaMmeHTy);

B QIIEKTPOHHOW (popmMe (3anorHaeTcs NoCcpeACTBOM BHECEHWS COOTBETCTBYIOLLMX
CBELAEHMN B 3MNEKTPOHHY0 OopMy 3asBrfieHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOAMUHUCTPATUMBHOIO pernamMeHTa, npu  obpalleHun
nocpeacteoM PecnybnvkaHckoro noprana;

4) B cnydae, ecnu ana npegocTaBneHns MyHUUMNANbHOM YCNyrn HeobXxoanMmbl
npegocTaBneHne 3asBuTenemM NepcoHanbHbIX aHHbIX NULUA, He ABNSAKOLLErocs 3asBuUTenemMm,
n nx obpaboTka, N ecnu B COOTBETCTBMM C doeadeparibHbiM 3akOHOM o0bpaboTka Takux
nepcoHasnbHbIX AaHHbIX MOXET OCYLIEeCTBMAATLCA C COrnacusi ykasaHHOro nvua, npu
obpalleHnn 3a noriydeHneM  MyHUUMNanbHOWM  yCryrn 3asBuTenb  AOMOMHUTENbHO
npeacTaBnseT AOKYMEHTbl, NOATBEpXAatowme nonydeHne cornacus ykasaHHoro nviua mnm
ero 3aKkOHHOro npeacraBuTenss Ha 0b6paboTKy MepCoHanbHbIX AAHHbBIX YKa3aHHOro nuua.
[oKyMeHTbl, NOATBEPXAAKLWME MonyYyeHne cornacusl, Moryt ObiTb NpeacTaBneHbl B TOM
yucrne B popme 3MNeKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEeHUN, 3asBuTenemM npeacraBnseTcs
AOMOBas KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaNbHbIA XXUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EanHOM rocygapcTBeHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asgBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMX cnocobos:

1) yepe3 M®L Ha OymaxHbIX HOCUTENAX U B BUAOE ONEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteomMm EgmHoro, PecnybnvkaHcKoro noprarna B 35IEKTPOHHOM (bopMme;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA OyMaXHOM HOCUTEnE.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHun NocpencTBOM MOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsiaKe.

2.5.3. 3asaBneHue npwu HanpasneHuuM nocpeactsoM EauHoro PecnybnvkaHckoro
nopTtana noAnucbIBaeTCs NPOCTON ANIEKTPOHHON NOANUCHIO 3asBUTENS.

Ans nony4yeHns NpOCTOM 3MEKTPOHHOW NoanuMcu 3asdBuTento Heobxoaumo NponTu
npouenypy pernctpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPOAUTb YYETHYHO
3annce.

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTPOHHble 06pasbl OOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOIO perfameHTa, 3aBepsitoTCs YCUINEHHOM
KBanMuUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOANMCcaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asBMEHNI0, B TOM YuCne AOBEPEHHOCTU, HanpaBnsawTca B Buae gannos B dopmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npenoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3MNEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTtb OT 3asBUTENS:



7

1) npencraBneHns OOKYMEHTOB U MHGOPMaUMM UMM OCYLLEeCTBNEHUS OeNCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMMA
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMmn  OTHOLUEHWS, BO3HMKaKLWue B CBA3UM C
npegocTaBfieHMEM MYHULMNANbHOW YCNyTK;

2) ocywecTBneHus OEWCTBUMWA, B TOM YMCME COrfacoBaHUN, HeobOXOoAuMMbIX [ONS
NoSTly4YEHMUsT MyHMLUMNANBHOW YCNYIX N CBA3AHHbIX C OOpalleHNeEM B UHblE rOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoynpaBfieHUsi, OpraHmM3auuun, 3a MUCKIIOYEHUEM MonyyYeHus
ycrnyr M nonyydeHns OOKYMEHTOB M WHdopMauuu, npeaocrtaBnsdeMblX B pesynbTaTte
npefoCcTaBfeHNs TakuxX YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauumn, oTcyTcTBUE U (4nn)
HeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbix ANns NpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBfeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) Wu3MeHeHMe TpeboBaHMM HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, KacakLuxcs
npefoCTaBfeHNs MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nofdayn 3asiBrEHUs o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEAOCTaBMEHUN MyHUMUMNANbBHOW YCnyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBUTernieM rocfie nepBOoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXoguMMmbIX ANs NpeaocTaBneHUs MyHUuunanbHoOW ycnyrn, nubo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM WU HE BKIMOYEHHbIX B MNpPeACTaBMNEHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeyeHuMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBoHa4anbLHOro OTkasa B MpMeEME [OOKYMEHTOB, HeobXoammbiX ANA npeaocTaBrieHns
MyHMUMNAnbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

) BbiABfIEHME [OOKYMEHTaNbHO MNOATBEPXKAEHHOro dakta (NMpu3HaKoB) OLWMOOYHOro
UM nNpoTuBONpaBHOro Aencteus (besgencTend) OormKHocTHoro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, Heobxoaumbix 4N
npefocTaBfeHns MyHULMNAanNbLHOW yenyrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoautens OpraHa npu nepBOHa4yarbHOM
oTKase B rnpuMeme AOKYMEHTOB, HEOBXOANMbIX AN NpegoCTaBNeHUs MyHULMNANbHOM yCyru,
yBEAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCA N3BMHEHNS 3a [OCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHust Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM ClnyYaeB, eCrln HaHeCeHue
OTMETOK Ha TakMe [OOKYMEHTbl NNBO KX U3bATUE HABNAETCA HEeobXoOMMbIM YCITIOBUMEM
npefoCcTaBfieHns FOCYAApCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBMNEHHbIX dpefepanbHbIMU 3aKOHaAMW.

2.6. VicdepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMu 41151 NPeA0CTaBNeHNa MyHULMNANbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacrnopsiXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHus 1 NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam unm opraHam MecTHOro
camoyrnpaBneHnsa opraHu3aumn n KoTopble 3agBUTENb Bripase npeacTtaBuTb, a Takke
CnocoObl UX NONYyYEeHUs 3asiBUTENSAMM, B TOM YMCIIE B INEKTPOHHOM hopMe, NOPSLOK MX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MECTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsiKeHUn KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyaloTca B pamkax MexXBeOMCTBEHHOIO B3aMMOLENCTBUA:

1) BbInucka n3 EguHOro rocygapCTBeHHOro peectpa HeaBmxnumoctn — defepansHas
cnyxba rocyaapcTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTe rpaxpaHmHa Poccuinckon depepaummn —
MB[ Poccuu;
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3) cBedeHuss O HoTapuanbHOM [JoBepeHHOCTM — dPegeparnbHas HoTapuanbHada
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAEeHUs), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTta, B (opMe 3NneKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannduumpoBaHHOM nognuceld  nuy,
YMOMHOMOYEHHbIX HAa CO3laHne U NoAnucaHue Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpencrtaBneHne (HecBoeBpeMeHHOE NpeacTaBneHne) ykasaHHbIMU B NyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocygapCTBEHHOM BnacTu, OpraHammu
MECTHOro CaMoynpaBrieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM Ans OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCcryru.

2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YyKasaHHbIX B MNyHkTe 2.6.1
aMWHUCTPATUBHOINO  perfamMeHTa opraHoB UM OpraHuvsauui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUeHHble W HaxodsdwWMecss B pacropsiKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaBUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4uUChe
noaTeBepxgalrLime BHECEHWe 3asiBUTeNieM nnaTbl 3a npefocTaBneHne MyHUUMnansHOm
yCInyru, Haxogslmecs B pPacnopsKeHUM rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBeAeHUd, KoTopble
HaxoOATCA B pacnopskeHWW  roCyJapCTBEHHbIX  OpPraHoB, OPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpaBfeHns opraHusauui, He SBMSETCA OCHOBaHWEM AN OTKasa 3asBUTENIO B
npefocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBaoLLmii NepedYeHb OCHOBaHUI Ans oTKasa B NpUemMe OOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusAMW ONA OTKasa B MpUEME [JOKYMEHTOB, HeobxoaumbiX [Ons
npegoCcTaBNeHNs MyHULMNANbHOW YCyru, SBASOTCS:

1) npeacTaBneHHbIE 3aABUTENEM LOKYMEHTbl cogepaT NO4YMCTKA U UCNpaBlieHUs
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBMEHHOM 3akoHogaTenbCcTBOM Poccumnckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSIHOM
obbeme uncnonb3oBaTb MHGOPMAUMIO U CBEAEHUS, coAepXalwuecss B AOKYMEHTax Aans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUS yTpaTUIM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBuTens 3asBUTENS, B crnyyae obpalweHus 3a nNpegocTaBrieHneM MyHUUMNAnbHOM
YCnyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeobXoauMbIX Onsi NPeaoCTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obdA3aTefibHbIX Nnonen B oopme 3asiBfieHUs, B TOM
yucrne B UHTEPAKTMBHON hopme 3asBneHna Ha PecnybnvkaHckom nopTtane (He4oCTOBEpPHOE,
HenosiHoe, NMBO HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSMHOro KOMMMEeKTa [OOKYMEHTOB, HeobxoaumblX —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asBneHMe o0 NpPeaoCTaBlEHMN YCIYTM NO4aHO B OpraH rocyaapcTBEHHOW BNacTu,
OpraH MeCTHOro camoynpaBfeHUs UM OpraHn3aumio, B MOSTHOMOYMSA KOTOPLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;
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8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKkTpoHHOM NOLMUCUY» YCNOBUA NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBanuuumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEoOXoauMMbIX Ons
Nosly4eHMUs MyHULMNATbHOW YCIyrn, SABNSETCS NCHepPnbIBAOLLNM.

2.7.3. PelweHne 06 oTkase B npuveme 3asiBNEeHUs N AOKYMEHTOB, HEOBXoaMMbIX LN
npeaocTaBneHns MyHUUMNAnbHON YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMsi npuema
3aaBuTend, Tak M nocrne nofny4YeHuss OTBETCTBEHHbIM [OOSDKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NpeaoCcTaBneHUss MyHUUMMNANbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCNosfib30BaHMEM MeXBEAOMCTBEHHOIO WH(OPMAaLMOHHOIO B3aMMOLEWCTBUS, B CPOK, HEe
npeBbiwatowmn 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpeliaeTtcs OTKasbiBaTb B MNpUEME 3asABMNEHUS U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NPeaoCTaBNeHNa MyHUUMNAnbHOW yCryrn, B Criydae ecnv 3asBrieHne u
OOKYMEHTbI, Heobxoaumble AnNd nNpefoCTaBfeHUs MyHULUMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNANbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTrane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBEHUS MpeaoCcTaBfieHns MyHULMNanbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTKasa B NpeoCTaBfeHNn MyHULMNAnNbHON YCIyrn:

1) B NpeacTaBneHHbIX 3ad9BNeHnn N (Mnn) AOKYMEHTaxX CO4EPXKUTCA HenonHasa n (unu)
HegoCToBepHasi MHopMauuns;

2) nocTynneHue oOTBeTa oOpraHa rocygapCTBEHHOW BracTu, oOpraHa MEeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BIiacTuU UMM OpraHy
MECTHOro camoynpasneHns opraHmsaumm Ha MEXBEeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCTBYOWeEro 06 oTCyTCTBUM AOKYMEHTa U (Mnn) nHpopmaumm, HeobxogmMmblx Ans
npefoCTaBNeHNUss MYHUUMMNANbHOW YCyri, €Cnv COOTBETCTBYIOLWMN OOKYMEHT He Obin
npeacTtaBneH 3asaBnTeniemM no co6CTBEHHON MHNLMATUBE,

3) oTCyTCTBME 3anNMCU B NOXO3ANCTBEHHOW KHUTE.

2.8.3. lNepeyveHb oCcHOBaHMM ONst OTKasa B NpeaoCTaBfeHUn MyHULMNansHOW YCryrn
SBMSETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B NPeAOCTaBlEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asBfeHMe O MpPeAoCTaBfEHMM  MYHUUMNAnbHOW YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsigke npeaocTaBfieHUst MyHUUMNAnbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHOM MOLUMMHBI UM UHOW NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HON OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABNSITCA HEOGXOAUMbLIMU U 06SI3aTENbHBIMU ANS
NpPefoCTaBneHnss MyHULMMNaNbHON yCryrn, B TOM YMCIe CBeAEHUSI O JOKYMEHTE
(OoKymeHTax), BblgaBaeMoM (BblaaBaeMbiX) opraHn3aumsiMm, y4acTByYOLWMMU B

NpeAoCTaBNEHUN MyHULMNANbHBIX YCIyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.10.1. lNepeyeHb opraHoB rocygapCTBEHHOW BNacTu (OpraHoB MECTHOrO CaMOynpaBrieHUs)
N UX CTPYKTYPHbIX NogpasgernieHnin, cornacoBaHue KoTopbiX B CryyYasx, npegyCMOTPEeHHbIX
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HOpMaTUBHLIMK NPaBOBLIMUK akTamu, TpebyeTcsa Ans NpeaocTaBneHNs YCryrn 1 KOTopoe
OCYLLIECTBNSAETCA OpraHoM, NPeAOCTaBMAOWMM MyHULMNANBHYIO YCryry

CornacoBaHue ¢ 3eMefnbHO-UMYLLLECTBEHHOM ManaTon BbINUCKM N3 NOXO3SANCTBEHHOMN
KHUMM O HanNM4yuMu y rpaxkaaHuHa npasa Ha 3eMeSibHbIN Y4aCTOK.

2.11. nOpFI,D,OK, pa3mep n oCcHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtaBrieHne ycnyr, KoTopble
SBNAIOTCA HeoOxoanMbIMM 1 0ba3aTenbHbIMK OIS npengocrtaBneHuns MyHVILI,VII'IGJ'IbHOVI YCIyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcnmanbHbI CPOK OXUAAHUA B ovepean npu nogade 3anpoca o npefocraBneHmm
MYHULUMNANBHOW YCyru, yCcnyru, npegocTaBnsieMon opraHnsaumen, y4acTeytoLwlen B
npegocTaBneHn MyHULUMNANbHOM YyCnyr, N Npyu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3adBfieHUs Ha MONyvYeHne MyHULMnanbHOm
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNPegoCTaBleHNns MyHUUUNanbHOW Yycnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiaok peructpaummn 3anpoca 3asiBuUTens 0 NpeaocTaBneHn MyHULmnansHom
yCrnyru 1 ycnyru, npeocTaBnsieMoi opraHMsaumen, y4acTBytoLlel B NpeocTaBneHmm
MyHUUMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXOAKOLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon Nnogayn 3asiBneHus.

2.13.2. lpun HanpaBneHun 3asBneHust nocpeactsoMm, EguHoro, PecnybnukaHckoro
nopTtana 3asiBUTenb B AeHb MNoJayun 3asdBfeHusi nonyyaeTt B NUYHOM KabuHeTe EpguHoro,
PecnybnvkaHckoro noptana v no aNeKTPOHHOM NoyTe yBeAoOMeHMe, NOATBepXaatoLwee, YTo
3asiBrieHne OTnpaBfeHo, B KOTOPOM YKa3blBaKOTCA pPErMCTPaLMOHHbIN HOMEpP 1 AaTa nogayu
3asABMneHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJayn 3asdBneHus
YNOMHOMOYEHHbIM [OOMMKHOCTHbIM NuuoM OpraHa 3asBuTento BblOaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbl, NpedHasHa4YeHHOW ANs  OKasaHud
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr, C perncTpauMoHHbIM HOMEPOM, AaTOW nogadu
3asiBMeHNd N NnepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnaeTcs MyHuumnaneHas
ycrnyra, K 3any oXxuaaHusa, Mectam 4sis 3anorHeHns 3anpocoB O NpeaocTaBieHnmn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0bBpa3suamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeLOCTaBNEHUS KaX40n MyHULMNAanbHON
ycnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yaribHOW, TEKCTOBOM N MYSIbTUMEANNHOM
NHpopmauumn o Nopsiake NpeaoCcTaBreHns Takon yCryrm, B TOM Ynucne K obecneyeHnto
AOCTYMHOCTU ANS UHBANMAOB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUMN C cbeeparibHbIM
3aKoHO4AaTeNbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnukmn TaTtapcrtaH 0 coumnanbHOm 3awmTe
WHBaNMaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCMNyrM OCYLIECTBISETCA B 34aHUAX WU
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytotcs Heobxoanmon mebenbio Ansa ohopMIeHUs
AOKYMEHTOB, MH(POPMaLMOHHLIMU CTEHOAMM.
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2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3aluTe WHBaNMAOB B LUensx 6O6ecnpendaTCTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTtCTBEHHbIN  OOCTYN  WHBANMAOB K MecCTy
npefocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCToBas M MyrnbTUMeaunHas uHopMauus O nopsake
npeaocTaBneHnsa MyHMLUMNANbHOW yCriyrin pasmellaeTcs B yAOOHbIX AN 3asButenen
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEeHWe MHBaANMOO0B, UMEKOLLMX CTONKNE paccTponcTBa OYHKLUN
3pEHUs N CaMOCTOSATENBbHOMO NepeaBUMXEHUs, U OKa3aHWe MM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO nepeaBMXeHUs nNo TeppuUTopumn, Ha KOTOPOWM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoaa
B Takne 06BbEeKTbI 1 BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmMelleHne obopyooBaHUa U HocuTenem uHdopmaumu,
HeobxoauMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBANWAOB K ycryram C
Y4E€TOM OrpaHuUYEeHnNn NX XN3HeOeATENbHOCTY;

6) nybnupoBaHne HeobxoouMmon AOnsi WMHBANMAOB 3BYKOBOWM W 3pPUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadnyeckon MHgopmMaumnm
3HaKamu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) [ponyck cypgonepeBoaymka u TudnocypagonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuuU OOKYMeEHTa, MOATBEepXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no dopmMe u B Nnopsiake, KOTopble YCTaHOBJIEHDI
npukasom MwuHuUCTepcTBa Tpyda W coumanbHon 3awmtbl Poccuinckon ®depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl AOOKYMEHTa, MoATBEpXAatoLlero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, Y MOPSAKA ero BblAauny;

9) okasaHue paboTHUKaMK opraHu3aunin, NPegoCTaBSIOWMX YCIYrn HaceneHuto,
NOMOLLM UHBanNuaam B NnpeogorieHnn 6apbepoB, MeLLatoLmMx NOAy4YeHU0 UMW YCyr HapaBHe
C ApYrMMM NiMLaMu.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANS NHBaNUAoOB O00bEKTOB, B
KOTOpbIX OCYyLLeCTBNAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBieHNUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfnamMeHTa, MPUMEHSAITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npowlegwnmM MogepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yeCcTBa MyHUUMMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3anMMOLENCTBUN 3asBUTENS C AOMKHOCTHLIMM NMLAMKN NPy NpeaocTaBrieHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NONyYeHNss MHcopmauum o
XoAe NpeaocTaBneHnsa MyHULMNanbHOM yCryr, B TOM YMCIe C UCMONb30BaHWEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANbHbIX yCryr (B TOM Ynucne B NoSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONMHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (aKCTeppuTopmnanbHbIN NPUHLMM),
nocpencTBOM 3anpoca 0 NPeaoCTaBeHNUN HECKOSTbKMX FOCYAApPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbIX LLEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)
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2.15.1. Tlokasatenamu [OOCTYMHOCTM MNPEOOCTaBMEHUA MYHULMNANbLHOW YCryru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsI, B KOTOPOM BedeTcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBsa CneumanmcToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawLWen unHPopMauMm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNansHOM ycrnyrn Ha MHOpMaLNOHHbIX cTeHaax, EaguHom nopTane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MnoMmoLM MHBanNuzam B npeogorieHum 6apbepoB, MeLLaroLmnX MonyyYeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnarTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nornyyeHus pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHuMkamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C OOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmoaencTeune 3aasutens ¢ pabotHukammn OpraHa unv MOL| npu npegoctasneHun
MYHULMMNANbHOW YCNyrn OCYLEeCTBNSAETCA OAWH pa3 Mnpu nNpeacTaBfeHun 3asiBeHus Cco
BCEMW HEOOXOOUMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn ML B doopme ak3emnnisipa 3N1eKTPOHHOro JOKYMeEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NvLamMu
npuv NpegoCcTaBneHn MyHUUMNanNbHOW YyCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLLIO YCTPOUCTB MOABWXHOW pagmoTenedoHHOM CBA3W, C MUCnonb3oBaHuneMm EauHOro,
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauus 0 xoae npeaocTaBreHna MyHULMNANbHOW YCyrn MOXeT ObiTb
nosyyeHa 3asiBUTENEM B JNMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHCKoOM
noptane, B Oprane, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL no
BblOOpY 3asABUTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHuS) Ha Tepputopumn Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPUANBHOMY MPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YKChe y4nTbiBaloLWme 0COOEHHOCTM NpeaoCTaBneHns
MYHULMMNANbHON YCNYru No aKCTeppUTOpUanbHOMY NpuHuuny (B cnyyae, ecnm
MyHUUMNanbHas ycryra npeaocTaBseTca N0 aKCTEppUTOpUaribHOMy NPUHLMNY) 1
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHU MyHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3asiBuUTENb BNpaee:

1) nonyuuTb MHGOPMALMIO O MOpsLKe U CpoKax NpedoCTaBreHus MyHUUUnanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nopgatb 3asBreHWne O npefoCTaBNeHUM MyHUUMManbHOW YCnyru W  UHble
AOKYMEHTbI, Heobxoaumble AONs NpeaocTaBfeHns MyHUUMNanbHOW YCIyrn, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLUMo, 3MEKTPOHHble 0Opa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactn 1 ctatbm 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro, PecnybnunkaHckoro noprtana;

3) nony4Yntb CBeOeHUMss O Xo4e BbINOSIHEHUSA 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOW YCRyru, NO4aHHbIX B 31EKTPOHHON hOpME;
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4) ocCyLWwecTBUTb OLEHKY KadeCcTBa NpeaoCcTaBfieHUss MyHUUMNansHOW yCryru;

5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOJMPKHOCTHbIX NNL, MyHULMNANbHbIX CAyXawux nocpegcrsom EanHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHOM  rocygapCTBEHHOW  MHAOPMAUMOHHOW  CUCTEMBI,
obecneunBatowiern npouecc paocyaebHoro (BHecygebHoOro) obkanoBaHUA peLeHun wn
aenctemi  (6e3gencTeunsl), COBEPLUEHHbIX MpWM  NPeaoCTaBfEHUN TFOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX  YCIyr  opraHamu, npegocTaBnNAwWUMN  TOCYOAPCTBEHHbIE U
MyHUUMManbHble  ycriyrn, WX  JOMDKHOCTHbIMW  nuuamu,  rocyaapCTBEHHbIMU U
MYHULMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHME 3asBMEHUS OCYLLECTBMSAETCA MNOCPEACTBOM 3arnofiHEHUS
9NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 HeobxoouMmocTu
AONOSTHUTENBHOW NoAaYn 3asBneHust B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmumpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBMEHUS M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUA HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBrneHns npu obpauweHun 3a ycrnyramu, npegnonaravowmmMm  HanpasneHue
COBMECTHOrO 3asiBfIeHNS HECKOSNIbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymMaxXHOM HocuTene KOomum 3SNEeKTPOHHOW (OpMBbI
3aABNeHNs;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYH (POopMy 3asiBNEeHUs 3HaA4YeHUN B
nobo MOMEHT MO XenaHu Nonb3oBaTeNnd, B TOM 4ucrne npu BO3HWKHOBEHWUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWUN B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTPoOHHOM dOpPMbI 3asiBNIEHMsI 4O Havana BBoAa CBeAEeHWI
3agBuTENeM C UCNOMb3oBaHWMEM cBedeHuin, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacarlllencss CBeaeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEHTUDMKALNN U ayTEeHTUUKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOK M3 3TANOB 3arNOSIHEHUST SNEKTPOHHOM POPMbI
3asBreHna 6e3 notepu paHee BBeAEHHOW UHOpMaLnu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHUAM B TedeHue
He MeHee OAHOro rofa, a Takke YaCTUYHO C(OOPMUPOBAHHLIM 3asBfIEHUSIM - B TEYEHUNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBnseTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa MOL.

3aaBuTento NpegocTtaBnAeTcs BO3MOXHOCTb 3anvcu Ha nobble cBOOOAHbIE ANs
npuema gaty v Bpems B npegenax YCTAHOBEHHOrO B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

Ana  ocywecTBneHns  npenBapuTenbHOM  3anmMcu  nocpenctsom  EauHoro,
PecnybnukaHckoro noprana 3asBuTento HeobxoaMmo ykasaTb 3anpallnBaemble CUCTEMOM
AaHHble, B TOM Yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecoOoTBeTCTBMA CBeOEHUN, KOTOpble coOOWMn 3adABuTENb  MpU
npenBapuTenbHOM 3anucKn, OOKyMeHTaMm, npenCTaBfEeHHbIM 3asiBUTENeM Mpu  fNYHOM
npuemMe, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assuTernb coobwnT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHgopmaums o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem Aatbl, BpEMEHN N MecTa npuema.
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Mpwn ocylwiecTBNeHMM NpeaBapuTENbHON 3anncuK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHas 3anncb aHHYNMPYETCS B Crlydae ero HesiBKK
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuema.

3asasuTtenb B nNoboe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUSI WHbIX OEWCTBUN, KpOMe
NPOXOXOEHUS MOeHTUUKaLMM W ayTeHTUdUKauMm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuema, a Takke
npefocTaBfeHnsl CBeAeHUN, HeobxoauMmbiX ANns pacyeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii Heob6xoanmo 3abpoHMpoBaTb ANs NpMema.

3. CocTaBs, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPSAAKY UX BbINONTHEHUA, B TOM Yucrie 0co6eHHOoCTH
BbINOJIHEHUA aAMUHUCTPATUBHBIX Npoueayp B aNeKTPOHHOM chopme, a TaKxke
0COBEHHOCTU BbINONTHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MyHULMNAnbHOM ycnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHOBaHMEM Hayarna BbINOSIHEHUS aAMWHUCTPATUBHOM MNpoLeaypbl SBNSeTcs
obpalleHne 3asiBuTens no BOMpocam, CBSA3aHHbIM C NpPedoCTaBfieHMEM MYHULMNANbHON
ycnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZiMWHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npn obpaweHun 3aseutens B OpraH - 3amecTuTenb pykoBoauTens  (panee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O MOpsaKe M Cpokax
npegocTasnieHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHOWM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4YUcre no coctaBy, dopme
npeacraBnsgseMon AOOKYMeHTauum v OpyrMM BOMpocaM And MofydeHus MyHuUMnansHOW
yCnyru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  npegocTaBneHus
MyHUUMMNAnNbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOALWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asasutens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTauns
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANA nonyvYeHns MyHUUunansHOW yCnyru.

3.2.3. Baasutenb BnpaBe obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
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CpoKax NpeaoCTaBfeHUs MyHUUMnanbHOW Yycrnyru, B TOM 4ucrie No coctaBy, dopme
npeacTaBnsieMor AOKYMEHTauMM M ApYrMM BOMpPOCaM Anst NOSyYeHWUst MyHUUMManbHow
yCnyru.

[lOMmKHOCTHOE MWL, OTBETCTBEHHOE 3a KOHCYNIbTUPOBaHME MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOMO pernamMeHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HacCTOSAWMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHS NOoCTynreHns obpalleHums.

PesynbTaTamu BbINOMHEHNSt aAMUHUCTPATUBHbLIX NpoLeayp SBASOTCA: KOHCYNbTauum
no cocrtasy, hopme MnpeacTaBnsemMon AOKyMEHTauMn U Apyrum BonpocaM, Heobxoaumbim
ANsi NONyYeHns MyHULMNansHOW yCnyru.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNnem

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBfeHna MyHuumnansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtens (NpeacrasuTens 3assutens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbLHOW YCNyrn U npeactaBnsieT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSIET MMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MOL;

npu nNpefocTaBNeHUn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyWeCTBNSAET CKaHMpoBaHWE NpeaAcTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHnmpyet nognucaHHoe 3asasneHne B AIC MOLY;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (OpMUpPYET SNEKTPOHHOE A€erOo;

BO3BpalLaeT NnognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnncKy B Npueme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBMASKTCA: roToBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B aneKkTpoHHOM hopMe (B COCTaBe MaKeTOB 3NEKTPOHHbLIX Aef) B TeYeHWe OOHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMASAITCA: 3asiBrieHne U
nakeT OOKYMEHTOB (9MNeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTBOM CUCTEMBI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi NpedocTaBfieHns MyHUUMNanbHOW ycnyrm B
3ANEeKTPOHHOM dhopMe Yeped PecnybnvkaHckun noptan.

3.3.2.1. 3asButenb AnNs nogavn 3asiBieHUS B 3IEKTPOHHOM opMe BbINOSHAET
cnegywwmne gencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMYy INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoanumble
n obaszatenbHble Ans NpegoCcTaBneHns MyHULMNAansHOW YCnyru;
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NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOM (bOpMe WNn  3NEKTPOHHbIe 06pasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asBreHus (Npu HeobxoaMMocCTH);

noaTBepxaaetT akT O3HaKOMMEHMS M corfnacus C  YCNOBUSIMW U NOPSOKOM
npefocTaBneHns MyHUUMNanbHOW YCryrM B 3MeKTPOoHHOW dopMe (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B popme 3MeKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMEHUs);

OoTnpaBnAeT 3arnofiHEHHOE 3MNEKTPOHHOE 3asiBfieHne (HaXumaeT COOTBETCTBYHLLYHO
KHOMKY B hOpMe 3NEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNUCTPATUBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBreHMS.

dopmaTtHo-nornyeckass nNpoBepka CEHOPMUPOBAHHOIO 3asiBIIEHMSI OCYLLECTBSETCS
nocrne 3anofIHeHNs 3asBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasreHns. MNpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMS 3NEKTPOHHON (POpPMbl 3asaBNEHUS 3asiBUTENb
yBEOMSISIETCA O XapakTepe BbIIBIEHHON OWWOKM 1 Nopsiike ee YCTpaHeHWs NocpeacTBOM
NMHPOPMaLNOHHOIO COObLLIEHNST HENOCPEACTBEHHO B AM1IEKTPOHHOWN (hopMe 3asiBneHus.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCSA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATMBHBIX Mpoueayp SABMASKOTCA: ANEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTca
NOCTYNfeHNe 3asiBfieHUs U UHbIX [OOKYMEHTOB, HeobxoauMmbIX [Ans npeaocTaBneHnd
MYHULMNANbHON YCNYru.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMUHUCTPATUBHOM Npoueaypbl  sIBNsieTCA  3aMecTuTenb  pykoBoauTenss (ganee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JOomkHOCTHOEe nMUO, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, B Cliyyae
obpalleHna 3aasutens c 3asisrneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfnameHTa, nMNpOBEPKY COOTBETCTBMSA  MNpeAcTaBNEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CIOB U NHbIX HE OFTOBOPEHHbIX
ncnpaBneHun);

3anoNHAeT  3NEKTPOHHYHO dopmMy  3asBneHus B aBTOMaTU3NPOBaAHHON
MHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONns  OKa3aHuUsa roCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy npegocTaBneHMM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HOCUTEene, OCYyLIECTBNSET CKaHMpPOBaHWE MpeacTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepegaeT 3asiBUTENIO Ha NPOBEPKY M NoANUCaHuE;

nocne nognucaHus ckaHnpyeT NoanncaHHoe 3asiBrieHune;

3arpyxaeT B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYI0 CUCTEMY, NpefHa3HAYEeHHYHo
AN OKa3aHWSA rocyAapCTBEHHbLIX U MyHUUMNAmNbHbBIX YCIyr JOKYMEHThI, NpeacTaBreHHble B
3NEKTPOHHOM (hOpMe UNn ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEKTPOHHOE A€eno;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblAaeT 3asABUTENO0 Pacnuncky B npyemMe JOKYMEHTOB.
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B cnyyae Hann4na ocHoBaHUM An1s OTKas3a B npyemMe AO0KYMEHTOB JOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asBUTENS O HaNn4mMm nNpenaTcTBun Ans
npuema 3asiBNEHNs W BO3BpawaeT emMy [OOKYMEHTbl C OObSACHEHWEM coaepXaHus
BbISIBNIEHHbIX OCHOBAHWM AN OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOe 3a MpueM [OOKYMEeHTOB, Mocre
NOCTYNSIEHNSA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHMI0 HOMEep B COOTBETCTBMM C HOMEHKNaTypou Aen u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
OOKYMEHTbI B 9N1EKTPOHHON (hOpPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30oB JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBUn  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHble YCUMEHHOMW KBannuuMpoBaHHOW 3S1IEKTPOHHOMN
noanucLIo).

Mpu HanMumnm oOCHOBaHW, MPEenYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUMEHHOW KBanuguuupoBaHHOM
9NEeKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
pelweHns 06 oTkase JOMMKeH cogepxaTtb NyHKTbl cTaTbn 11 ®efepansbHoro 3akoHa Ne 63-93,
KOTOpbl€ NOCAYXUN OCHOBaHUEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfeHns MyHULMNAanbHOW YCryrn, C ykasaHueMm MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix ANna npeaocTaBrieHns
MYHULMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBIEHHbIX TpebOBaHUN K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [OKYMEHTOB [OSDKHbl coaepxaTtb
WHOPMALUMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBEOEHWUW), KOTOpble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
0hOpMIIEHbI C HapyLUEHNEM YCTAHOBIMEHHbIX TPeOOBaHMin), HaNpaBnsaeTCa Ha CorfiacoBaHue
B YCTaAHOBMNEHHOM NopsaKe NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHUMst  MyHUUMNanbHOWM  YCRyrK,  OCYyLecTBAsSeTcs B NoOpsiake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM And OTkasa B nNpuemMe  [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMeHTa, AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, B TeyeHue ogHoro paboyero [HSA CO [OHS
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfieHUM Cnocobom,
yBeOMSIEHME O MOCTYNMAEHUN 3adaBfeHus, copepxallee BXOOAWMNA pPerncTpaunoHHbIN
HOMep 3asBrieHus, OaTy nosiydeHUs 3asiBNneHusi, nepevYeHb HanmMeHOBaHW ()aunrnos,
npeaCTaBNEHHbIX K HEMY OKYMEHTOB, AaTy NOfyyYeHus pesynbtata MyHUUMNanbHOM yCryri.

3.3.3.4. VcnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npwu HanmMuum  TEeXHUYECKOW BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM pPEeXMMe C WCMOofb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MpeAHa3HaA4YeHHOW Ans OoKa3aHuUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbIMOSHAKTCA B TeYeHue ogHoro paboyero OHA CO OHSA
NOCTYNMEHUs 3asBfIEHNUsI HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT AOKYMEHTOB WKW MpOEeKT peweHns o6 oTka3e B npueme
AOKYMEHTOB, HEO6X0AUMbIX ANA NpeAoCTaBNeHNA MyHULMNANbLHOW YCyri.
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3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHNn MyHULMNANbHOW YCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMUHUCTPATUBHOM Mpoueadypbl, SBNSeTca 3aMecTuTenb pykoBoauTens (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOMKHOCTHOE nWUUO, OTBETCTBEHHOE 3a HanpaBfieHWEe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUpyeT W HanpaeBnseT B 9NeKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIO B3aMmogencTeus (Npy  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTN — MHbIMK cnocobamu) 3anpockbl O NpPeoCTaBlieHUN JOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamu BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWMM 3anpoOCOB, MOCTYMMUBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3auMMOAEWCTBUS, MNpeaoCcTaBnsAoT
3anpawmBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnAloT yBeaoMeHNst 06 OTCYyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauun, HeobxoaumbIX ANs NpefocTaBleHns MyHULMNAanbHON
ycnyru (anee — ysegomrieHme ob otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YyCTaHaBfMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMOSTHAKTCA B TEYEHUE Tpex OHEW CO OHA MOCTYNfeHUss MeXBeLOMCTBEHHOrO 3anpoca B
OpraH WUnu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKU
noaroToBKM WM HanpaBfneHWss OTBeTa Ha MEXBELOMCTBEHHbIN 3anpoCc He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [paButensctBa Poccumnckon depepaumm u
NPUHATBIMA B COOTBETCTBMM C defeparnbHbiMXU 3aKOHAaMW HOPMAaTMBHBLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp ABNSAKTCA: AOKYMEHTbI
(cBepgeHust), Heobxoaumble OnNs  NpefoCTaBNeHUs  MyHUUMNanbHoOWM  ycnyru, 1nmbo
yBegomMmrneHne o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOMKHOCTHOE nNULUO, OTBETCTBEHHOE 3a HamnpaBfieHWE MEeXBeLOMCTBEHHbIX
3anpocoB:

noflyyaeT 3anpalunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHMUMNanbHOM ycnyrn, nubo yBegomMneHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa u (Unu)
nHdopmMauunuy;

NPpWY HanMuYUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCYTriA.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
NpegocTaBNeHns MyHULMNANbHOW YCnyrn, C ykasaHMem MpUYMH OTkasa (B crydvae, ecnu
OCHOBaHUA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMMmbix AN nNpefocTaBfeHus
MYHMUMNANbHON YCMnyrn, cBsidaHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B nNpueMe [OKYMEHTOB [AOSMKHbl coaepXaTtb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, CBeOEHUN), KOTopble He
npegcTaBneHbl, codepxaT HedoCTOBepHble U (MnNu) MpPOTUBOPEYMBBLIE  CBEOEHUS,
0ohOpMIEHbI C HapyLUEHNEM YCTAHOBMEHHbIX TpeboBaHMin), HAaNPaBnsAeTCa Ha CorfacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTOO60opOoTA.
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CornacoBaHune npoekta pelleHuss 06 oTka3e B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBMASeTCHS B NOpSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCS B AE€Hb MNOMyYeHNsa cBeAeHNn N0 MeXBeJOMCTBEHHbIM 3arpocam.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHLIX Mpoueayp SBMASITCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPEAOCTABEHNA MyHULMNANbHOW YCIYrn, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoauMbIX ANA NpefoCTaBNeHUs MyHULMNanbHON
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb3OBaHMEM  aBTOMaTU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHUs rocy4apCTBEHHbIX M MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLueayp, YKasaHHbIX B
nyHKTe 3.4 agAMUHUCTPATUBHOIO perfameHTa, CocTaBnsieT Tpyu pabounx aHs.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Havana BbIMOMHEHUS aAMWUHUCTPATUBHOW Mnpoueaypbl sABnseTcs
nocTynneHue oT JOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBegeHun), HeobOxoauMbIX  AnA
npefocTaBfieHNst MyHUUMNANbHOW YCIYIn.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  a4MWUHUCTPATUBHOW
npoueaypbl, SBMSETCA 3aMecTuTenb pykoBoauTenss (ganee - AOOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTata npegoCcTaBNeHns MyHULMNansHOM ycnyru).

3.5.2. [ormkHOCTHOE nunuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbraTa
npefocTaBfieHNss MyHUUMNANbHOW YCNYrn:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npefocTaBfieHNs MyHUUMNANbHOW YCNyru;

Nnpw BbIABNEHUMN OCHOBaHWUW AN OTKasa B NpefoCTaBNEHUM MyHULMNANbHOW yCcnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOINO perfiameHTa, MoAroTaBnuBaeT MpPOeKT
pelweHus o6 oTkase B NpeaoCTaBEHMM MyHULMNANbHON YCIyru;

B Crydyae OTCYTCTBUSI OCHOBaHW Ofsi OTKasa B MpeaocTaBfieHun MyHUUUNarbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHONO perriameHTa, no uroram
pPacCMOTPEHNSA OOKYMEHTOB, HEODXOOMMBbIX ANA NpefoCTaBfieHUs MyHUUMNANbHOW YCIyru,
noarotTaBnMBaeT MNPOEKT pes3ynbTaTa NPeaoCTaBfEHUsT  MyHUMUMNANbHOW  ycnyrm B
cooTBeTCTBUM € nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO PernamMeHTa;

HanpaBnseT NOArOTOBMEHHbBIN MPOEKT pesynbTaTa NpeaocTaBfieHNa MyHULUNAaNbHON
yCryru Ha corflacoBaHue B YCTAHOBMEHHOM Mnopsgke nocpencTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAIOTCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamn BbINOMHEHUS a4MWHUCTPATUBHBIX Mpoueayp SBASKTCA: NPOEKT
pelweHns 06 oTkase B NpeoCcTaBneHnn MyHULMNAanbHON YCNyru, CNpaBkn (BbIMUCKK).

3.5.3. CornacosaHve wn nognucaHwe npoekrta pesynbTaTa nNpeaocTaBneHns
MyHUUMNANbHON ycnyrn (ganee — NpOoeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNanbHON
ycnyru, 3amectutenem PykoBogutena OpraHa, PykoBogutenem Oprana.

lMoaroToBrieHHble MPOEKTbl LOKYMEHTOB, MMEILIME 3aMeyaHusi, BO3BpalLalTCa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MNOAMOTOBKY pes3ynbTata MyHUUMNANbHOW YCRYyru.
[Mocne ycTpaHeHUs 3amevaHWin nNpoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHus U NOANUCaHUA.
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PykoBoautens OpraHa npu pacCMOTPEHUM TMPOEKTOB [JOKYMEHTOB MNpOBepsieT
cobrnofeHne agMUHUCTPATMBHOIO pernameHta AOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUA agMUHUCTPATMBHbLIX Npouenyp, UX nocriefoBaTeribHOCTU U MOJSTHOTHI,
Hannuusa CcornacoBaHWM  YMNONTHOMOYEHHbIX [OOSDKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro JOKYMeHTOo6opoTa.

B cnydyae BbisiBNeHWs HapyLweHWin B YacTU CPOKOB BbINOMHEHUS aAMUHUCTPaTUBHbIX
npouenyp, WX nocregoBaTenibHOCTM M MonHOThl Pykosoautens OpraHa uvHUUMMpYyeT
npvBreYeHne K OTBETCTBEHHOCTM ML, ONYCTUBLUNX HAPYLLEHWUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMWHNCTPaTUBHOIO pernamMeHTa.

AOMWHUCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HaCTOALWMM  NMYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs.

PesynbTtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX Npoueayp SBNATCHA: pelleHne o6
OoTKase B npueme AOKYMEHTOB HEOOXOAMMbBIX AN NPpeAoCTaBneHNns MyHUUUNAnbHOW yCnyru,
pelleHne 06 oTkase B NpeJoCTaBNeHMn MyHULMNanbHOM yCnyru, cnpaska (Bbinucka).

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernameHTa, npu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISETCA B aBTOMaTUYECKOM
pexumMe C  UCNoSfb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUsA rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYT.

MakcumarbHbIA  CPOK BbINMOMHEHUA aOMUHUCTPATUMBHLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO pernameHTa, COCTaBnseT OAuH paboymni OeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sABnsieTcs
nosiyyeHMe [LOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHMLmMnanbHOM yCnyru.

[JOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npouenypbl, SBMASETCA 3aMecTUuTeNnb pykoBoauTens (ganee - [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBrieHne) 4OKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBedeHUN O pesynbTate npeaocTtaBreHns
MyHUUMMNANbHON yCryrm B MOACUCTEMY BeAEeHMS [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3HaA4YeHHOW ANnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asBuUTeEns (ero npencraBUTeNs) cnocoboMm, ykaszaHHbIM B 3asiBIEHUWN, O
pesynbTate nNpeaocTaBNeHns MyHUUMNANbHONW YCRyrh U O BO3MOXHOCTU MNONyYeHUs
pesynbTata NnpegocTtaBneHns MyHuuunaneHon ycnyrm B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanMynm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pEeXMME C WCMNOSIb30BaHMEM aBTOMATU3NPOBAHHON WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW AN OKa3aHWsA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHMe ofHoro paboyero OHA CO OHA NOANMCAHUA  [OOKYMEHTA,
ABMSOLLEroca pes3ynbTatoM MNpeaocTaBieHns MyHUUUNAanbHOW YCnyru, YnosIHOMOYEHHbIM
AOMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NPoLeayp SABNSAKTCA: pasMeLleHune
CBeeHUNn O pesynbTaTe MNpefocTaBfeHns MyHUUUNarbHOM YCIyrm B MH(OPMAaLMOHHbLIX
cucTtemax, U3BelleHue 3aaBuTeNns (ero npeacraBuTensl) O pesynbTaTe nNpenocTaBfeHus
MYHULUMNANbHON ycnyrmu n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegoctaBneHns
MYHULMNANbHON YCNYIu:

3.6.3.1. MNpwn obpaLleHnn 3aaB1TENs 3a pe3ynbTaTtoM MyHUUunansHon ycnyrm 8 ML,
paboTHuk MO®L| BbigaeT 3asBUTEN0 pe3ynbTaT MyHuMUMNanbHOW ycnyrm B opme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpeboBaHuo 3aaBuTENS
BMECTE C OK3eMMNMsSpoOM 3rEKTPOHHOrO [OOKyMeHTa Ha OymaxHOM HocuTene emy
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npefoCTaBNAETCA 3K3eMMNApP SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOocuTemnb MHGOPMaUMM UMM HanpaefeHUs 3K3eMnnsipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaL MK
UNN HanpasfeHMM JK3eMnrspa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOoro 3K3emnndpa 3SeKTPOHHOro [AOKYMEHTa 3K3eMMAApy 3MeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHNEM YCUITEHHOMW KBaNUOULMPOBAHHOWN 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepeHOCTU, B [AeHb nNpubbiTUS 3asaBUTENA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABRASTCA: dukcauus
dakta Bblgaun pesynbTata npegoctaBneHns MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn, BblAaHHbIN 3agBUTENHO.

3.6.3.2. lNpn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
EovHbin, PecnybnukaHckii nopTan 3asBUTENt0 B JNUYHbIA  KabWHET aBTOMaTUYeCcKu
HanpaBnseTCa  ONEeKTPOHHbIM  obpa3  OOKyMeHTa,  ABNANLErocs pesynbTaTom
npegocTaBfieHNa MyHULMNANbHOW YCNyrn, NOAMNUCAHHbLIM YCUITEHHOW KBanuduunpoBaHHON
3IEKTPOHHOM NOAMNUCHIO YNONMHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUSA OOKYMEHTa, NoATBEpXKAatoLWero npegocrasneHue (oTkas
B NpegocTaBrieHUn) MYHULMNANbHOW YCAyrn, YMNOMHOMOYEHHbIM [OOSDKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp SABMSKTCH: HanpasreHve
(NnpepocTtaBnexHne) ¢ ucnosib3oBaHneM EamHoro, PecnybnukaHckoro noprtana 3asBuTesto
AOKYMeHTa, MOATBepXaawLwero npeaocTaBneHne MyHUUMNanbHOM ycnyrm (B TOM u4uchne
OTKa3 B NpefoCTaBNeHUN MyHULMNANbHOW YCNyru).

3.6.3.3. lpn obpawieHnn 3asBuTenss 3a pe3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNLUO0, OTBETCTBEHHOE 3a Bblaady (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBuTEN0 pesynbTaT MyHuuunanoHou ycnyru. Mo TpeboBaHuo 3asaBUTENs BMeCTe C
3K3eMMAsSpOM 3MEKTPOHHOrO [OKYMeHTa Ha OyMaXXHOM HocuTene emy npenocTtasnisieTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcM Ha CbeMHbI HOCUTElb
MHOPMaUUKM MU HanpasfeHUa 3JK3eMnssipa 3NEKTPOHHOrO OOKYMEHTa MO 3fIeKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBNMBAeMble  HACTOSAWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsake ovyepenHOCTU, B AeHb NpubbITUSA 3as8BUTENS B COOTBETCTBUM C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKkcauus
akTa BblOauun pesynbTaTta npegocTaBneHus MYHULMNANbHOM ycnyru B
aBTOMaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEME, MNpefHa3Ha4YeHHOW [ONns  OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHune TeXHUYECKMX OLLIMBOK

3.7.1. B cnyvyae oOHapy>XeHUsi TEeXHWYECKON OLNOKNM B AOKYMEHTE, SBNSAOLLEMCS
pes3ynbTaTtoM MyHMUMNANbHOM yCcnyru, 3assuTtens HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON OWmnbKKN (npunoxeHne Ne 7 kK HacTosiLemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHMUMNANbHOW yCryrin, B KOTOPOM
COOEPXNTCH TEXHMYECKAs OLLINOKa;

OOKYMEHTbI, MMEWLWMEe HPUANYECKYID CUNY, CBUOETENbCTBYHOLWME O HanMyuu
TEXHUYECKOM OLLIMOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEeHTe, SBMSWEeMCa pe3ynbTaToM MyHUUMNanbHOW YCnyrn, nogaeTcs 3asiBUTeNnem
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(ynonHOMOYEHHBIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfeHnem (B TOM  4ucne ¢
NCNoNb30BaHMEM 3NIEKTPOHHOM NMoYTbI), NMbo Yyepesd PecnybnukaHckum noptan nnm MOLL.

3.7.2. [omkHOCTHOE nuLUO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, OCYyLLeCTBMAseT
npvemMm 3asBrneHust o6 MCMpaBneHUM TEXHUYECKOW OLUMOKW, perncTpupyeTt 3asiBNeHne C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
006paboTKy LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSIHAOTCA B Te4EHMEe OQHOro paboyero AHs € AaTbl peructTpauum 3asaBneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLeayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOEe Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOEe nuuo, OTBETCTBEHHOe 3a 06paboTKy [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTaToM MNpPeAoCTaBMEHNss MyHMUMNANbHOM  YCNyrn, OCYLWeCTBRAseT npoueaypbl,
npeaycMoTpeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpaBlieHHbIN
AOKYMEHT 3aaBUTENI0 (YNONTHOMOYEHHOMY NPeACTaBUTENNI) JIMYHO NOoA, POCMUCH C U3BbATUEM
y 3asBuTens (YnonHOMOYEHHOro npeAacTaBUTENd) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXMUTCA TexHudeckas owunbka, wnn HanpaenseTr B agpec 3asaBuTens MNo4YTOBbIM
oTnpaBneHneMm (MOCpPeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana AOKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTAHABMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYX paboumx gHen nocne obGHapyXeHUst TEXHUYECKOW OLLMOKK
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NNLA 3asBNEHNS O AOMYLLEHHOW oLnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpeAoCTaBeHUEeM MyHULMNANBLHOM yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONs 3a cobnoaeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMUBaOLWMNX TpeboBaHNs K NpegocTaBneHunto

MYHULMNAnbHONM YCIYrn, a Takke NPUHATUEM UMW PeLLEHI

KoHTponb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSBEHWE U YCTpPaHEeHWe HapyLeHWn npasB 3asiBUTENen, npoBeaeHue
NpPoBepPOK cobroaeHns npouenyp nNpeaocTaBfieHUss MyHUUMNAnNbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOIMKHOCTHBbIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTpOns 3a cobnAeHWEM MWCMONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO MNpegocTaBfieHuto
MYHULMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NoOpsaKe NPOBEPKN BeAeHWs1 4enonpom3BoaCcTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSIbHbIX MPOBEPOK cobntogeHus
npouenyp NnpeocTaBneHns MyHUUMNanbHON yCnyru.

B uensx TekyLlero KOHTPOMSA MCMNONb3YHTCA CBEAEHUS, UMEIOLLMNECS B NEKTPOHHOM
Gase [aHHbIX, cnyxebHasa KoppecnoHAeHUMda, YCTHas U NUCbMEHHaa WHgopmauus
AOIDKHOCTHBLIX UL, OCYLLECTBMSKOLWMNX BbINOMIHEHNE aAMUHUCTPATMBHbBIX Mpoueayp,
XypHanbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrve CBe4eHuS.

[na ocywecTBNeHns KOHTPONSA 3a COBepLleHneM OeWCTBUA Mpu npenocTaBneHuu
MYHUUMMNANbHON  YCRyrh W NPUHATUM  pPELLUEHUW PYKOBOOUTENO oOpraHa MeCTHOro
camoynpaBfneHns  NpeacTaBnslOTCA  CApaBkm O  pe3ynbTaTax  NpefocTaBreHus
MYHULIMMNAnNbHON YCNyru.
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O cnydasix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOIMKHOCTHbIE  fiMua  HEMeLSfEHHO  MHopMUpYOT
pykoBOOUTENS  OpraHa, MpedoCTaBndalolWero  MyHUMUMNAnNbHYK  yCcrnyry, a Takxe
npeanpMHUMatlOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpOnb  3a cobntogeHnem nocriegoBaTenbHOCTH NENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMn rno NpeaocTaBfeHnio MyHUUMNANbHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNnemM pyKOBOAUTESS OpraHa MeCTHOro camoynpasneHus,
OTBETCTBEHHbLIM 3a OpraHu3aumio paboTbl N0 NPeLOCTaBEHNIO MYHULMNANBbHOW YCYr.

MepeyeHb JOJTKHOCTHbIX nvu, OCYyLLEeCTBNAOLMNX TEeKyLLNI KOHTPOIb,
YyCTaHaBMMBAETCSA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasneHus U JOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4YeCTBa MnpegocTtaBiieHUA MyHVILI,I/IHaJ'IbH017I yCIyru, B TOM 4ucrie nopsaaok n
CbOprI KOHTPOJA 3a NOSTHOTOW M Ka4YEeCTBOM npepnocrasrieHnA MyHMLlMHaﬂbHOﬂ ycnyrun

4.2.1. KoHTpOnb 3a NOMHOTON M Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHoOM ycrnyru
ocyLlecTBngeTcqa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha aencteus (6esgenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHns KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCA NiaHOBbIE U BHENMAHOBbIE NpoBepkun. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NMPOBEPOK YCTaHaBMMBaEeTCs NnaHOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOChHI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM YCnyru (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCcTaBfieHMeM MyHULMNAanbsHOM ycnyru (TemMaTudeckue npoBepKn).
[MpoBepka Takke MOXeT NPOBOAUTBLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernaMmeHTa, a Takke B criydyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NnL,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX MWL, OpraHa, NpefoCTaBnsoLWero MyHMUMnanbHyto
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xo4e nNpeaocTaBneHnsa MyHULMNanbLHOM yCnyrn

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliyyae BbISIBIEHUS HapyLIeHWA Mnpas
3asBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoautenb opraHa MECTHOro CaMOyrnpaBneHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBNEHWUNA.

PykoBoantenb (3amectuTenb PyKOBOAMTENS) CTPYKTYPHOro nogpasgernieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEeHHoe W (1nn)
HeHagnexauwee BbIMONMHEHNE aAMWHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnameHTa.

[OMKHOCTHbIE NULUA U MHbIE MyHUUMNANbHbIE CNyXallne 3a peLleHus N OencTBus
(6espencTBue), npUHMMaeMble (ocywecTtBnsiembie) B  Xxoge npegocTaBneHns
MYHUUMNANbHOW YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsigke.
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4.4. TlonoxeHus, xapaktepuaytoLwime TpeboBaHNs K nopaaky u dopmam KOHTPOns 3a
npegocTaBfieHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHnsauun

KoHTponb 3a npegocTtaBrneHMEM MyHWUMMAnbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
obbeanHEHNA N OpraHu3aLuunin, OCyLLEeCTBNAETCS MOCPeACTBOM OTKPbITOCTU AEeATENbHOCTU
opraHa MeCTHOrO CaMOyYMNpaBfieHUs Mpu MNpeaoCTaBfeHn  MyHUUMNAanbHON  YCRyru,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopsagke npefoCcTaBreHus
MYHULMNANbHOW YCAyrn U BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpatleHunin (xkanob) B
npouecce npegocTaBneHns MyHUUnnanbHOM yCcnyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pnencTBus) opraHa, npefoCcTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTtaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCIyr, opraHM3auumn, ykasaHHbix B yactm 1.1 ctatemn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asaBuTtenun umeroT nNpaBo Ha obxanoBaHwe B AocyaebHOM Nopsiake pelleHun u
aencteui  (6e3gencteusi)  opraHa, NPedoCTaBfdAloWEro  MyHUUMNANbHYW  YCRyry,
AOJMKHOCTHOrO fMua opraHa, NpeaoCTaBNALWLEro MyHUUMNanbHy yCryry, MyHULMNansHOro
crnyxawlero, pyKkoBOAMTENs oOpraHa, MpedoCTaBnSAlWEro MyHUAUMMAnNbHYK — YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOMPYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTeNb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CeayLWnx cnyyasx:

1) HapylleHne cpoka perucTpauum 3anpoca O NpegocTaBleHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHuumnanbHOW ycnyrn. B ykasaHHOM cny4yae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUMTENEM  pPELUEHUA U OENCTBUK
(6espencTBnst) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOroYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criydae, ecriv Ha MHOTO(OYHKUMOHAMNbHbIA LIEHTP, pelleHnus u encTeBns
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0  npeaocTaBfieHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofmHOM obbeme B nopsgke, onpeaerneHHOM
yacTblo 1.3 cTaTbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENS AOKYMEHTOB MM MHpopMaumm nnbo OCyLLECTBEHUS
OENCTBUA, NpeacTaBfieHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMKM akTammn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHMUMNanbHbiMA  MNPaBOBbIMM  akTaMu  Ans
npefocTaBfeHnsa MyHULUMNanbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMX NpaBoBbIMW akTamyn Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHMUMNanNbHbIMA  MNPaBOBbIMM  akTaMu  Ons
npeaocTaBNeHNsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU MHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamn Poccurckon Pepepaumm, 3akoOHaMM UM UHBIMA
HOPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM
peweHnn wn pgencteui  (6e30encTBud) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAIbHbIV
LEHTP, peLlleHna n aencteus (6esgencrame) KoToporo o6xxanyrTcs, BO3noxeHa yHKLMS No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMLUMNAMNbHbIX YCIyr B NOMIHOM o6beme B nNopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;
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6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeLOCTaBNEHMM MyHUUUNANbHOW YCryrn nnathl,
He npeaycMOTPEHHOM HOPMATMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU MPaBOBbIMA
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIro UeHTpa,
paboTHMKA MHOrOYHKLMOHANbHOIO LEeHTpa, opraHv3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-03, unn wmx paboTHMKOB B WUCMpaBrEHUN
AONYLEHHbIX VMW onevyatok U owunboK B BblAaHHbIX B pes3ynbTarte npefoCcTaBreHus
MYHULUMMNANbHON YyCnyrM [JOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOro cpoka TaKux
ncnpasnenunin. B ykasaHHom crnyyqae gocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenem
peweHnn wn pencteun  (6e3genctBmsl)  MHOMoYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLUMOHAambHbIN
LEHTP, pelleHnsa n aenctemns (6es3gencrame) KoToporo o6xxanyrTcd, BO3NoXeHa yHKUMSA No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLUNX MYHMUMNAMNbHbIX YCIyr B NONIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBfeHns MyHUUMNanbHON ycnyru;

9) npuocTaHoOBNEeHME MpefoCTaBneHUss MyHUUMNANbHOW YCnyrn, ecnv OCHOBaHMS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMKN akTamu Poccuinckon degepaumn,
3aKOHaMMW W MHbIMM HOPMaTMBHbIMW NpaBoBbIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM criydyae pocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peELUEHUA U OeWCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbLHOMO
LUeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aencrems (6esgencrame) Kotoporo obxanytTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM Yyactoto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPEOOCTaBEHUN MyHMUMNANBbHOW YCIyrn
OOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULMNAanbHOW yCrnyru,
3a UCKNIYEHMEM CryyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactn 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM peleHnn u pencteun (6e3genctemsi) MHOMOYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOOYHKUMOHANbHOIO  LEHTpa BO3MOXHO B  Crfy4yae, ecnMm  Ha
MHOrOOYHKLMNOHANbHbIN LLEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa YHKUMA MO NpeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymMaxHoOM HocuTene, B
9NEeKTpoHHOM  dopmMe B  OpraH, NpPeaoCTaBSOWNMA  MyHUMUMNANbHYK  YChyry,
MHOTrOYHKLMOHANbHbIN LIEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  yvpeauTtenb
MHOrOQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OencTBus
(be3pencTBne) pykoBooMTENS OpraHa, nNpPefoCTaBNANOWEro MyHUUUNANbHY  YCRyry,
nogatTCca B BbILWECTOAWMA opraH (Mpu ero Hanmyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  opraHa, npeaocTaBfsoLWEro
MyHuuMnaneHyto ycnyry. Xanobbl Ha peweHna n pencteusa (6esgenctene) paboTHUKA
MHOTrOYHKLMOHANbHOro LeHTpa NofalTCs PYKOBOAUTENIO 3TOM0 MHOrOgYHKLMOHAIbHOMO
ueHTpa. XKanobbl Ha peleHns n gencreus (6es3pencrene) MHOrogyHKLNOHANbLHOMO LieHTpa
nogatlTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UeHTpa WM OOSMKHOCTHOMY  nuuy,
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YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteusa (besgenctene) paboTHMKOB opraHM3aunin, NpegycMOTPEHHbIX YacTblo
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogatTcsa pPyKOBOOUTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNpPefoCTaBASOWEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnsAlLLero MyHUmMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CnyXawlero, pykoBOAMTENs oOpraHa, npefoCcTaBnstowero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes MHOroyHKLMOHaIbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, npegocTaBnsAOWeEro MyHuuunanbHyo ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb MpUHATA NPy NUYHOM NpuemMe 3asasuTens. XKanoba Ha
peweHns wn agencteus (6es3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOIro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosfib30BaHMEM
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VHTepHeT», odmumanbHoro camta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTEMbI focyaebHoro obxanoBaHus, a Takke MoOXeT ObiTb NPUHSATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6es3genctame) opraHmsaumn,
npeagycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasfneHa Mo noyTe, C WUCNOSIb30BaHMEM MHAOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nmnbo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHaTa npu
NIMYHOM NpuemMe 3aaBuUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  Nuua opraHa, MpedoCcTaBnsloWero MyHAUMnanbHyl  ycnyry, nubo
MYHMLMNANbHOIO Cry)allero, MHOroyHKLMOHANbHOro LEeHTpa, ero pykoBoautens u (unm)
paboTHMKa, opraHu3auuni, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unv) paboTHUKOB, pelleHna n aenucteus (bespencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nms, OoT4eCcTBO (nocnegHee - MpuU Hanuyuuu), CBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXAEHWA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) M NOYTOBLIM agpec, Mo
KOTOPbIM A0IMKEH ObiTb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obOxanyembix peleHusx u gencteuax (6esgencteumn) opraua,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, OOJIKHOCTHOrO niua opraHna,
nNpefocTaBnAwLWeEro  MyHAUMNanbHy0  ycnyry, nvbo  MyHWUMNAnNbHOro  cryXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOpyHKLMOHANbHOMo LeHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBAHWW KOTOPbIX 3asiBUTENb HE COrfaceH C peleHnem u
penctenem (6espencTBnem) oOpraHa, npeaoCTaBnsAOWEro MyHUUUNANbHY  yCnyry,
AOIMKHOCTHOIMO  NUua opraHa, NpeaoCTaBnsOWEero MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LIEHTPa, OopraHuM3auui, nNpeaycMoTpeHHbIX YacTbto 1.1 ctatbmn 16
®epnepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3aaBMTENEM MOryT ObITb NpeacTaBfeHbI
AOKYMEHTbI (NpU Hanu4um), noaTeBepXaaroLume oBOAbI 3asBUTENS, NMMOO UX KONWUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPOK He no3gHee paboyero gHS,
crneayoLero 3a AHEM NOCTYNNEHUS.

5.5. XKanoba, noctynusBwas B opraH, NpefoCTaBnsOWUN MyHULMNANbHYO YCAyry,
MHOTFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTentio  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMNN OpraH (NpU ero Hanu4yuu), MOANEXUT PACCMOTPEHUIO B TEYEeHue
naTHaguatv paboumMx OHen cO OHA ee perucrpauumn, a B crnyyae obxanoBaHus OTKasa
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opraHa, npefocTaBnAwLWEro MyHUUMMAnbHYH YCryry, MHOroyHKUWOHANbHOro LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpaBrneHuu OONYLEHHbIX OnevaTtok U owmnbok
unu B criyyae obxanoBaHus HapylleHUs YCTaHOBMEHHOro cpoka TakuxX WCnpasBrneHun - B
TeyeHne NaTn pabounx gHEN Co AHS ee perncTpauumn.

5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni;

1) xanoba ynoBneTBopsAeTCHd, B TOM 4yucne B hopmMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULMMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asBUTESN0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBIMKU MPaBoBbLIMKU akTaMu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cregylowero 3a [OHEM MNPUHATUS peLUeHUd, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3MEeKTPOHHOM bopMe HanpaBnseTcss MOTUBUPOBAHHbBIN OTBET O pesynbTaTax pacCMOTPEHUSN
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien yOoBNeTBOPEHU B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHuUs xanobbl JaeTcs MHgopmauus O AeNCTBUSIX,
OCyLLecTBAAEeMbIX opraHom, npegocTaBNALWLNM MYHUUMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HedamMennUTENbHOIO YyCTpaHeHus
BbISIBMIEHHbIX HapyLIEeHWA MNpyU OKasaHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNPUHOCATCH
N3BMHEHUA 3a [OCTaBfleHHble HeygobCTBa M yKasblBaeTCd WHGOpMauus O AanbHenwmx
OENCTBUSAX, KOTOpble HeobxoauMMO COBEepLWMTb 3asdABUTEN0 B Lensx MonyvYeHus
MYHULMNANbHON YCNYru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexawen yaoBrETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcsa  aprymMeHTUMpOBaHHbIE
pas3bsCHEHUST O MpUYMUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsgke
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMSI B XO4€ WNU MO pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa aAMMHUCTPATUBHOIMO  MNpPaBOHAPYLIEHUS UM MpPecTynneHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Kanoob,
He3aMeOMTeNbHO HaNpPaBnsAT MMeKLWMeCcs MaTepuarnsl B OpraHbl MPpoKypaTypbl.

MpunoxeHne Ne 1

K ADMUHUCTPaATUBHOMY pernameHTy

npefocTaBneHNst MyHULMNANbHON

yCnyru no Bblgaye cnpasku (BbINUCKK)
dopma

(BrnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCryry)

CIPABKA
O (Hannuumn ckoTa) BeAEHUU NNYHOro NoACOBHOro Xo3amncTea

Ne jarta

BbigaHna

(dbammnnsa nmsi 0THECTBO rpaXkgaHuUHa BeayLlero nimyHoe nogcobHoe
XO34NCTBO, AaTa POXAEeHWS)
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( BUO AOKYMeHTa, yOOCTOBEPSAIOLLErO NIMYHOCTL)
[encTBuTENBHO MMEET NUYHOE NOLACOOHOE XO3ANCTBO, PACMOSIOKEHHOE MO agpecy:

(apgpec MecToHaxoXAeHUs SIMYHOro NOACOBHOro X03ANCTBA: HaMMeHoBaHWe CybbLeKTa,
MYHMLUMNANbHbIA PavioH, HAaCeNeHHbI NYHKT, ynvua, HOMep AoMa (3eMeNbHOro y4yacTtka))

B naHHOM x0351MCTBE MMEeTCHA 3eMENbHbIN Y4acTOK KB.M.
(Ha ocHoBaHuK

BbiNnucku n3 EMPH)
BblpalumBaeTcs (cogepxaTcs) cnegyowmne Buabl ckoTta:

( yka3blBaeTcs BUObI CKOTa NN NTUL, a TaKkKe UX KONMYECTBO NPy HE0BX0AUMOCTK)

CnpaBka BblgaHa Ha OCHOBaHWUW 3fEKTPOHHOW MOXO3AMCTBEHHOW KHUrM Ne
nuueson cyeT Ne

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HormxkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OSMKHOCTHOTO NnLa opraHa)

MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgade cnpaBkuy (BbIMUCKN)
dopma
(BnaHk opraHa, NpeaoCTaBNAOLWEro MyHULMNANbHYIO YCNyry)

Bbinucka
M3 NOXO3ANCTBEHHOW KHMUIM O HalMynM y rpaxgaaHvMHa npasa
Ha 3eMeJibHbIA Y4acTOK
(BblgaeTcsa B LENAX rocyaapCTBEHHOM perncTpaumm npaB Ha 3eMerbHbIN
y4acTOK, NPefoCTaBIEHHbIV FpaXaaHWHy Ans Be4eHUs NMYHOro nogcobHOro Xo3smcTea)

(mecTo Bblgaun) (naTa Bblgayn)
HacToswas Bbinncka 13 NoOXO3MCTBEHHOW KHUMM MOATBEPXKAAET, YTO rpaxaaHuHy

(dbamunus, nms, oT4eCcTBO (NOCneaHee - NPU HanM4YMm) NOSTHOCTLIO)
nata poxgeHus " " r., DOKYMEHT, yAOCTOBEPSOLLMNA NINYHOCTb

, BblgaH " r.
(BMAO OOKYMEHTa, YyAOCTOBEPSIOLLErO NIMYHOCTL (Cepusi, HOMep)




NpoXuBatLLEeMy No agpecy:
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(HaMmeHoBaHWe opraHa, Bbl4aBLLEro IOKYMEHT, yOOCTOBEPAOLLNIA NINYHOCTb)

(anpec NOCTOAHHOIO MeCTa XuUtesrbCTBa U1 rnpenmyLecCTtBeHHOro I'Ipe6bIBaHI/IFI)

NnpUHaONexXnT Ha npaBe

(B1A npaBa, Ha KOTOPOM rPpaXXAaHWHY NPUHAANEXNT 3EMENbHBIN y4acTOK)
3eMenbHbI y4acToK, NpeaoCTaBMeHHbI AN BeAEHUSI FIMYHOrO MOACOGHOro

X0351cTBa, 00Len nnoLwagbto , pacnosioXXeHHbIn No agpecy:

KaTeropusi 3eMenb ,
0 YeM B NOXO3ANCTBEHHOWN KHUre

(PEKBU3UTBI MOXO3ANCTBEHHOM KHUIM: HOMEP, AaTa Havana u OKOHYaHWA BeOEHUS KHUMHK,
HanMeHOBaHWE opraHa, OCyLLIECTBSABLUEr0 BeAEHNE NOXO3ANCTBEHHOW KHUMN)
" r. coenaHa 3anucb Ha OCHOBaHUU
(PEKBM3UTLI AOKYMEHTA, HA OCHOBaHUMU
KOTOPOro B NOXO3SINCTBEHHYHO KHUIy BHECEHA 3annCb O HanM4yum 'y
rpakgaHmHa npasa Ha 3eMernbHbIA y4acToK
(ykasblBaeTcs npu Hann4mMm cBegeHun B NOX03ANCTBEHHOW KHUTe)

(AOIMKHOCTD) (moanncb, MHUUManbl n dammnus,
neyaTb
(Npn Hanuuunn)
(ykasblBaeTcH NOIHOEe HaMMeHoBaHue (B cny4ae Bblgayn BbINUCKU U3
AOJDKHOCTU YNONTHOMOYEHHOrO BblaBaTtb NMOXO35IMCTBEHHON KHUMN O HanNn4imum y
BbIMUCKN N3 NOXO3ANCTBEHHON KHWUMN rpaXxgaHuHa npaBa Ha 3eMernbHbIN Y4acToK B
AOJDKHOCTHOrO fnnua opraHa MecTHOro dpopMe 3NEKTPOHHOIO JOKYMEHTa Takon
camoynpasreHus) 3NEKTPOHHbBIN JOKYMEHT 3aBepsieTcs
YCUNEHHOW KBannuumMpoBaHHOW 3NEKTPOHHON
noAnMCbIO0 YNONIHOMOYEHHOIO Ha noanucaHve
TaKkow BbINUCKKU NnLa)

MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgade crnpaBku (BbIMUCKN)

dopma
(BnaHk opraHa, npegocTaBnAwLLIEro MyHUUUNANLHYO YCNyry)
BbINMMCKA
N3 3NEKTPOHHOW NOXO3SAMCTBEHHOW KHUMM y4eTa NMUYHbIX NOACOOHbLIX XO35MCTB

(HaMMeHoBaHWe noceneHust)

(HanmeHoBaHMe MyHMLMNANbLHOMO panoHa)
BbigaHa

(dbamnnusa, nmsa, oT4eCTBO (NocnegHee — NP HanNn4uun))
Bua nokymeHTa cepv4 HoMmep
Kem 1 korga BblaaH AOKYMEHT

Jlnueson cyeT Ne
ALpec (hakTn4eckoro MeCTOHaxXoXa4eHN X03a1UCTBa
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. Cnucok YneHoB X039MncTBa

damunus, nms, oT4ECTBO OTHOLLEHME K YneHy
- Yucno, mecsu, roq
(nocnegHee — Npy HaNM4YMK) | XO3ANCTBA, HA MMSI KOTOPOro oKAGHS
(MONHOCTLHO) npegocTasrieHa BbiNUcKa P

[I. 3emnu, Haxogsawmeca B NONb30BaHWUM rpaxaaH, coTka (ganee-cor.)

1. Bcero 3emnu (c ToyHocTbro o 0,01coT.)

B TOM 4ncrne: NMYHoe NoacobHoe X035aUCTBO
(konua  npaBOyCTaHaBMMBAIOLLETO [AOKYMEHTA Ha 3eMenbHbl  y4acToK  (CBMAETENBLCTBO),
ncnonb3yembln st BEOEHUs JIMYHOrO MoacobHOro xosanctea nmbo BbinMcka m3  EauHoro
rocyapCTBEHHOrO peecTpa HeABWKMMOCTY NpuriaraeTcs)

lll. CkoT, aBngowmnmncsa cobCTBEHHOCTBLIO XO34MUCTBA, roSioB (ganee-ros.)

Ha 1 yncno mecsua
Ha 01.01.20__ roa obpauleHnsa 3a Ha gaty obpalieHus
cybengmen

1. KpynHbin poratbiv
CKOT, BCEro:

B TOM 4uUcCIie

KOPOBbI

HeTenn

Tenku oo 2-x net

ObIYKKN Ha
BblpalLMBaHNN U
OoTKOpMe

2.CBVHbW, BCEro:

3.0BuUbI BCeX nopoga,
BCEro

4 Kos3bl, BCero:

B TOM YuUcCIre

KO30MaTK/ U KO30YKM
cTaplue OfHOro roga

5.lowagn, Bcero;

B TOM 4Yucrne

KOObInbl cTapLue
Tpex net

6.MNTnua, Bcero:

B TOM 4YucCre

KYpPbl-HECYLLIKM

ublnnsaTta éponnepobl

YTKN

MOJ1I0QHAK YTOK

rycu

MOMNOOHSAK rycew

MHOEWKN

MOJ1IOOHAK MHOEEK

7.Kponuku, Bcero:

B TOM 4YuUcre
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KPOJIMKOMAaTKN

8.Myenocembu

Beinucka coctaBneHa Ha OCHOBaHMM JaHHbIX MOXO3SMCTBEHHOIO ydeTa.

BblgaHa « » 20 r.
[locToBEPHOCTL CBELEHNN NOATBEPXOAlO:
[(maBa noceneHus

(moanuceb) (dbamunus, nms, oT4eCTBO
(nocneaHee — npwu
Hann4uu))

NeyaTb

MpunoxeHne Ne 4
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma
(BnaHk opraHa, NpeoCTaBNALLEro MyHUUUNANbHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblE AaHHblE npencraBuTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONHOMOYEHHbLIM opraHom
NPUHATO peweHne o6 OTKase B Bblgaye

cripaBKu (BbIMUCKX) NO criedyoLemMy OCHOBaHUIO:
[ononHuTenbHas nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)
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(I'IO,EI,I'IVICI: YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)



33

MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULUMNANbHOW YCyru no Bblgaye cnpaBkuy (BbIMUCKN)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaoCTaBfieHUst MyHMUMNAaNbHOW yCcryrn Mo Bblaaye
crnpaBku (BbIMMUCKX) NO CrieAyoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BrnpaBe nNOBTOPHO 06pPaTUTLCSA B YMNOSHOMOYEHHbLIN OpraH C 3asdBfieHneM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)



34

MpunoxeHne Ne 6

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZlpec 3ANIEeKTPOHHOM MOYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

1. K 3aaBneHuto npunararTcs:
2.

PesyanaT npegocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

D B NIMYHbIN KabuHeT EQNHOro nopTtana rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr
(cbyHKUMR);

B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbBIX yCnyr
Pecnybnukn TaTapcras;

D B  MHOrO(YHKUMOHANbHOM LEHTpe npeaocTaBneHna rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnuvku TaTtapcra;

D B OpezaHe.

(paTta) (mnoanuceb) (©.1.0.)
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MpunoxeHne Ne 7

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

PykoBogutersnto
McnonHutensHoOro komureTa

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn no
Bblaye crnpasku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKOWN ONBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtoswmm noateepaato: cBeAeHUS, BKITHOYEHHbIE B 3asiBfieHME, OTHOCALLMECH K MOEN
FIMYHOCTU N NPEeacTaBfsieMOMY MHOK NULy, a Takke BHECEHHbIE MHOK HWXE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBrieHns
3asBreHNs1 3TN AOKYMEHTbl 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(pata) (mnoanuceb) (P.1.0)




