UCTTOJHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACBI

JIEKAPEBCKOTO CEJILCKOT'O ~ AJIABYTA
[TOCEJIEHUW A EHAEY}KCK,OFO MYHULIUITAJIb PAVOHBI
MYHILIMIATILHOTO PAVIOHA - QSN IEKAPEBO ABBLI KUPJIETE
PECIIYBJIMKH TATAPCTAH PN I

MNOCTAHOBJIEHUE KAPAP

Ne 74 c.JIekapeBo «02» okTsa0pst 2025 roja

OO yTBepXIeHnH aIMHHHCTPATHBHOIO perjaMeHTa MpefoCTaBIeH s
MYHHLMIIAIBHOH YCITYyTH 10 BblJaye CIIPaBKH (BBIITHCKH )

B uensx peanusaumnn ®enepansioro 3akona ot 27.10.2010 Ne 210-d3 «O6
OpraHW3alKK MPEN0CTaBICHHS rOCYIapCTBEHHLIX U MyHHLMIATBHBIX YCIyD» (jlanee —
CDe,zlepaanbm 3akoH Ne 210-@3, 3akoHom PecrniyGnuku Tataperan ot 28.07.2004 No4s-
3PT «O mecTHOM camoynpasnenuu B Pecriy6imke Tartapcran», YcraBom
MYyHHLHNIANBLHOTO 00pasoBaHus «Jlekapesckoe cenbekoe nocesnenney EnaGykekoro
MyHMLHNATBHOrO paiiona Pecny6iuku Tarapcran

[TOCTAHOBJISAIO:

[. YTBepAUTD aIMUHUCTPATHBHBII PerlaMeHT MpeioCTaBIeH s MYHHULMIATbHOK
YCIIyTH O BblAa4e CMPaBKU (BbLIMUCKH) COMIACHO MPUIIOKEHHIO.

2. [locranoBnenue McrnonHuTeasHOr0 KOMUTETA JlekapeBCKOTo CebCKOro
rnoceneHus Enabyskckoro MyHuLmnaibHoro paitona or 23.03.2022 Ne 6 «O6
YTBEPKICHUHM aIMUHUCTPATUBHOIO perylaMeHTa NPe0CTaBIeH!s MyHHLMNANBHOMN
YCJIyTH 1O BbLa4€ CHPABKH (BBIITHUCKH)» NPU3HATB YTPATHBILMM CHITY.

3. Hacrosiliee noctaHoOBAEHHIO MOATEKUT O(HULHAIEHOMY OMYOIMKOBAHHUIO.

4. KoHTponb 3a MCMIOHEHHEM HACTOSILErO MOCTAHOBIEHHS OCTABISIIO 38 COBOIL.
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IIpunoxxenue
YT1BEpxKACH
MOCTAHOBJIEHUEM
UcnonaurtensHoro komutera JlekapeBckoro
cenbekoro nocenenus Emabyxckoro
MYHHITUTIATBHOTO palioHa
oT «02» okTtsi0ps 20251. Ne 74

AIMHMHHMCTPATHBHBIN perjiaMeHT

Npea0CcTaBIeHUsI MyYHUIIUNIAJBLHOM YCJIYTH N0 BblJa4e CIPABKHU (BHIMUCKH)

1. O01mMe moJ1oKeHus

1.1. Tlpeamer perynupoBaHus aIMUHUCTPATUBHOTO PerjaMeHTa

Hacrosimmit aaMUHUCTPAaTHBHBIM PETJIAMEHT IPEIOCTABICHHUS MYHULUIIAIBHOU
yclIyru (fajnee — aIMUHUCTPATUBHBIM PETJIaMEHT) yCTaHABIMBAET CTAHAAPT U MOPSA0K
IPEIOCTABICHUS] MYHHUIMIAIBHON YCIYrd IO BbIAAaue CHPABKU (BBIIMCKH) (najnee —
MYHULUIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneit

1.2.1. Jlunamu, MMEKOMKMMH [PaBO Ha MOJYyYEHHE MYHULHUIIAJBHON YCIYTH,
SBJISIFOTCS (PU3UYECKUE JIUIIA (Janee — 3asiBUTEIND).

1.2.2. C 3asBneHueM BIpaBe OOpaTUTHCA MPEICTABUTENb  3asIBUTEI,
JNEUCTBYIOIMI Ha OCHOBaHUM JOKYMEHTA, yJIOCTOBEPSIOLIETO €ro MOJIHOMOYHUS (Jlanee —
IPEICTaBUTEND 3asIBUTENS).

1.3. Tlopsaioxk nHPOPMUPOBAHUSI O IPEAOCTABICHUN MYHHUIIMTIATBHON yCIyTu

1.3.1. HWudopmanuss o mopsaAKe TMPEAOCTaBICHUS MYHUIMNAIBLHON YCIyrd
pa3Melaercs:



1) Ha wuHQOPMAIMOHHBIX CTEHAAX, COJAEPKAUIMX BU3YaJbHYI0 M TEKCTOBYIO
uHQOpMALIMIO O MYHHIMIAIBHOM  yClIyre, pachoJIOKEHHBIX B  TOMELICHHUSIX
MHOT0() YHKIIMOHAJIbHBIX LIEHTPOB IIPENOCTABIICHUS rOCy1apCTBEHHBIX u
MYHHLIMNAJIbHBIX YCIIYT.

2) Ha oduIMaTBPHOM CalTe MYHHUIIMIIAJBLHOTO palioHa B WH(OPMAIMOHHO-
TeJIeKOMMYHHUKAIIMOHHOM cetn «HTepHeT» JiekapeBckoe.ropoenadyra.pd

3) na Ilopranme rocymapCTBEHHBIX M MYHHULMNAIBHBIX yciuyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnukanckuii mopTan);

4) na Exunom moprane rocyJapCTBEHHBIX U MYHHUIIUNAIbHBIX YCIyT ((pyHKIIMIA)
(https:// www.gosuslugi.ru) (nanee — Equnsbiii mopran);

5) B rocynapcTBeHHON MHPOPMAIIMOHHON cucTemMe «PeecTp rocymapCcTBEHHBIX U
MyHUIMIAIbHBIX ycnyr PecmyOnuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUIAIIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOMNpPOCAM MPEAOCTABICHUS MYHUIIMIAILHON
YCIIYTH OCYIIECTBISIETCS:

1) B MHOTOQYHKIIMOHAIBHBIX LIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT MIPU YCTHOM OOpAaIllEHUH - TUYHO WM 110 Teseony;

2) B uHTEpaKkTUBHOU Qopme PecnyOimkanckoro nopraia;

3) B yIOJHOMOYCHHOM Ha MPEIOCTaBJICHUE YCIYT'HM OpraHe - MCmoaHUTEIbHBIH
KoMuTeT JlekapeBCKOro celbckoro moceneHus Enady)Cckoro MyHHUIIMIIAILHOTO pailoHa
(manee — Opran):

IPU YCTHOM OOpAaIllEeHUH - JTUYHO WIH T0 TenedoHy;

Py NUCbMEHHOM (B TOM uuciie B (hOpMe IEKTPOHHOTO JOKYMEHTa) oOpaiieHuu
— Ha OyMa)KHOM HOCHUTEJIE MO MOYTE, B JJIEKTPOHHOU (DOopMe MO 3IEKTPOHHOM MoUTe.

1.3.3. Uudpopmanus Ha Exunom noprane, PecnyOivkaHCKOM mopTasie o mopsiakKe
U CpOKax MNpelOoCTaBJICHUS MYHMIMNAIbLHOM YCIyrM Ha OCHOBaHUM CBEICHMU,
comepxammxcsi B PeecTpe  rocylnapCTBEHHBIX M MYHMIMOAIbHBIX  YCIYT,
MPEIOCTABISIETCS 3asIBUTENIO OECIIaTHO.

Joctyn k uHQOpMALMK O CPOKaxX U MOPSAKE MPEIOCTABICHUS MYHULIMITAIbHOU
YCIIYTH OCYIIECTBIIACTCS] 0€3 BBITIOJHECHHS 3aIBUTEIEM KaKUX-TM00 TpeOOBaHUI, B TOM
gucie 0e3 HCIOJb30BaHUS MPOTPAMMHOTO OOECIeUYeHHUs, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asgBUTENSI TpeOyeT 3aKIIOUeHUs JUIEH3WOHHOTO WM WHOTO
COTJIaIlIEHus ¢ MpaBoo0IagaTesIeM MPOrPaMMHOI0 O0ECTIeUeHHU s, TPEAYCMaTPUBAIOIETO
B3UMAaHHE IUIAThI, PETUCTPALUIO WM aBTOPU3ALMUIO 3aABUTEI WIN MPEIOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.



1.3.4. IIpu oOpaiieHun 3asiBUTENS JUYHO WU MO TenedOHY B COOTBETCTBUU C
MOCTYMUBIIUM OOpallleHueM MPeT0CTaBIseTCs] HHPOpMaIU:

1) o MecTe HaxXOXJEHHUS MHOTO(PYHKIHOHAIBHOTO IIEHTpa MPEJOCTABICHUS
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX yciayr, Oprana (aapec, rpaduk padoTHI,
CIIPaBOYHBIE TEIEPOHBI);

2) o mopsaKe MPEAOCTABICHHS MYHHUIIMTAIBHOW YCIYTH, O CIOCO0ax M CpoOKax
MOJa4uM 3asBJICHUIA;

3) o Kareropusix rpaxkJaH, KOTOPBIM MPEAOCTABISETCS MYHUIIUITAIbHAS YCITyTa;
O HOPMATHBHBIX TPABOBBIX aKTaX, PETYIUPYIOMHUX BOMPOCH MPEIOCTABICHHUS
MYHUITUTIATIEHON YCITyTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOAMMBIX Jii PACCMOTPEHHUS 3asBICHUS O
NPEeI0CTaBICHUY MYHUIIMIAIBHON YCIYTH, O CPOKaxX MPUEMa U PETUCTpalliU 3asiBJICHUS;

5) o xoje npeaocTaBiIeHUs MyHULIUITAIbHON YCITyTH;

6) o MecTe pa3MelleHHs Ha O(UIMaIbHOM cailTe MHpOpMalMu MO BOIpPOCaM
PEI0CTaBICHUS MYHUIIMTIATBHONU YCIYTH;

7) o mopsake oOkajmoBaHUSA JEHUCTBUM WM O€3JEHCTBUS JTOJKHOCTHBIX JIUIL
Oprana.

[To mmcebmenHomy oOpameHuro coTpyaauku OpraHa, OTBETCTBEHHOTO 32

MPEIOCTaBICHUEe MYHULMNAIBHOW yCIOyrd, TMOAPOOHO B MUCBMEHHON (dopme
Pa3bACHSIOT 3aBUTEINIO MOPSIOK NMPEAOCTABICHUS MYHULIMIAIBHOW YCIYyTH U BOIIPOCHI,
YKa3aHHbIE B HACTOAILEM IYHKTE aJMUHHCTPATUBHOIO PErJIaMEHTa, U B TEYEHUE TPEX
pabouux JHEH CO JIHA pEeTUCTpaliy OOpallleHHs HAMIPABIIAIOT OTBET 3asBUTEI0. OTBETHI
JaloTCad Ha s3blKe oOpaileHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET HA A3BIKE
oOpaleHust UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKM PecriyOnuku TatapcTaHn.

1.3.5. Wudopmanusa mno BompocaM MNpeaoCTaBICHUS MYHHUIIUNAIBHON YCIyru
pa3Meiiaercs Ha  OQUUMAIBHOM  caiiTe MyHUUMOAIBHOrO palloHa M Ha
nH()OPMAIMOHHBIX CTeHIaX B ToMerieHusx Oprana st paboThI ¢ 3aIBUTEIISIMH.

Nudopmanus Ha  TOCyJIapCTBEHHBIX  s3bIkax  PecmyOmuku — Tarapcral,
pasMermiaemMas Ha HWHDOPMAIMOHHBIX CTEHJAX W Ha OQUIMAILHOM  caiTe
MYHUITMTIAIGHOTO ~ pailoHa B HWH(POPMAINMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY, BKIIIOYAET CBEJICHUS O MYHUIIMITAIILHON YCITyTe, COAepIKAITUECs B ITYHKTaX
2.1, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHHUCTPaTUBHOrO pPErIAMEHTA,
nHOPMAIIMI0O O MECTe HaXO0XICHUSA, CIPABOYHBIX TelleoHAaX, BpPEeMEHHU pPaOOTHI
Opeana, o Tpaduke mprema 3asBJICHHIA Ha MPEIOCTaBICHNE MyHHUITUITAILHON YCITYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYJIUPYIOIINE NPEIOCTABICHNE
MYHHULIMIIAJIBHON yCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJHPYIOLIUX
MPEJAOCTABICHHNE MYHHULIMNAIBHOW YCIYrdM (C yKa3aHMEM PEKBU3MTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M HMCTOYHUKOB UX O(DHUIMATBEHOTO OMYyOJIMKOBaHHS), pa3MEIIEH Ha



Ennnom moprane, B Peectpe ToCyIapCTBEHHBIX WM MYHHIMIIAJIBHBIX YCIyr, Ha
ouIHraIbEHOM caire MYHHULIMTIIAJIBHOTO panioHa B UH(GOPMALIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTH «HTepHEeT.

1.4.2. Tekcr aAMUHUCTPATUBHOIO pErJaMeHTa B JIEUCTBYIOLIEH peJaKIUuu
IIOJUIEKUT pasMelleHni0 Ha EnuHom mnoprane, B Peectpe TrocylapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIAYr, Ha O(QUUUaIbHOM CalWTe MYHUIUOAILHOTO paiioHa B
MH(POPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT».

1.5. TepMuHBI, UCTIONIB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B aAMMHUCTPAaTUBHOM PErJIaMEHTE UCTIOIb3YIOTCS CIEAYIONINE TEPMUHbBI U
ornpeeIeHus:

yAalleHHOe pabodee MEeCTO MHOTO(YHKIIMOHAJIBHOIO IEHTPAa MPEeA0CTaBICHUS
rOCyJapCTBEHHbIX M MYHHUIUMNAIBHBIX YCIYT — TEPPUTOpPUATIBLHO 000C00JIEHHOE
CTPYKTYpHOE nojapaszzeneHue (ohuc) MHOTO(QYHKIIMOHAIBLHOTO LEHTPa MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX W MYHULMNAIbHBIX YCIYr, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHHH MYHUIIMIIAILHOTO pailoHa WM B TOPOJACKOM okpyre Pecmyonuku Tarapctan
B COOTBETCTBMM ¢  nyHkTomM 34  IlpaBui  opraHuzaiuu  J€ATEIIbHOCTH
MHOTO()YHKIIMOHATIbHBIX LEHTPOB IPEAOCTABIIEHUS roCyJ1apCTBEHHBIX u
MYHULMIIAJIBHBIX YCIYT, YTBEPKICHHBIX NocTaHoBiIeHUEM [IpaBurenbcTtBa Poccuirickon
®deneparnuu ot 22 nexkadbps 2012 r. Ne 1376 «O06 yrBepxkaenuu [IpaBuin opraHu3anuu
NEeSTENLHOCTH MHOTO(PYHKIMOHATBHBIX IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIUOATbHBIX YCIYT»;

TeXHUYecKass oImnOKka - omubka (OmucKa, oreyaTka, rpaMMaTHYecKas WIH
apudmeTnyeckas omuoOka b0 Tom00Has omwuOKa), JOMyIIEHHAs OpPTaHOM,
MPEAOCTABIAIONIMM MYHHUIIUIAIBHYIO YCIyry, W TpUBEINIas K HECOOTBETCTBHUIO
CBEJICHNH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIUITAIILHON YCIYTH), CBEJCHUSM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuneHTHGUKANMUM W ayTeHTU(HUKAMU B HHPPACTPYKTYpE,
o0ecrnieunBaroen nH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
MHPOPMAIIMOHHBIX CHUCTEM, HCIIOIB3YyEeMbIX JI MPEJOCTaBICHUSI TOCYJAapCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIYr B 3JeKTpoHHOU dopme (manee — ECHA) — denepanbHas
rocyaapcTBeHHass WH(GOPMAIMOHHAsI CHUCTeMa, O0ECTIeUMBAOIIAs CAHKIIMOHUPOBAHHBIN
JOCTYN YYaCTHUKOB WH(OPMAIIMOHHOTO B3aUMOJICHCTBUSI B CUCTEME UICHTU(PUKAIIUN U
ayreHTHQUKamMmu K  WHPOpMAIMH,  COACpIKAIIEHCS B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMAIIMOHHBIX CHCTEMAX;



MO®I] - TI'ocynapcTBeHHOE OrOmKeTHOE yupexieHue «MHOro(yHKIHOHAIbHBIHN
LEHTP MPEIOCTaBICHUS] TOCYJAapCTBEHHBIX W MYyHULMIAIBHBIX Yyciayr B PecrmyOnnke

TarapcTany;
AUC  MO®IL| -  Apromaru3upoBaHHass  HMHQOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATBHBIX LIEHTPOB IIPEA0CTaBIICHUS rocyJapCTBEHHBIX U

MYHHULIUTNAIBHBIX yeayr PecnyOnuku Tatapceran.

1.5.2. B agMUHHCTpAaTUBHOM pErjiaMEHTE MOJ 3asBJICHUEM O MPEAOCTaBICHUU
MYHULIMNAIBHON yCIyru (Jajee - 3asiBJICHHE) MOHUMAETCs 3alpoc O MPEIOCTABICHUN
MYHULIMOAIBHOM YyCIYrHM, TOJAHHBII B COOTBETCTBUM C TIIYHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa ot 27 wuwonsg 2010 roma Ne 210-®3 «O6 opranuzanuu
NPEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyr» (nanee — deaepanbHbIi
3akoH Ne 210-D3).

2. CraHaapT npeaoCcTaBJeHUs MyHUIIUNIAJTbHOM YCJIYTH

2.1. HauMeHOBaHrE MyHULIMIIATBHOM YCIYTH

Brinaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHWE  UCHOIHUTEIBbHO-PACTIOPSIAUTENBHOTO OpraHa  MECTHOIO
CaMOyIIpaBJICHUsI, HEOCPEJICTBEHHO MPEAOCTABIISAIONIET0 MYHUILIUTTAIBHYIO YCIIYTY:

Ucnonuutenbubiii  koMuTeT JlekapeBCKOTO celabCKOoro rmoceneHusi Emabyxckoro
MYHULIMIIAIBHOTO PAalOHa.

2.3. Onucanue pe3ysibTara NpeaoCTaBICHNUs MyHULUIIAIbHON YCIyTrn

2.3.1. Pe3ynbrarom npenocTaBieHUs MyHUIIUTIATBHOM YCIIYTH SIBISIETCS:

1) cnpaska (Bemucka) (Ilpunoxxenne Nel ITpunoxenue Ne 2-popma yTBepKAEHHAS
npukazom @DexepanbHOW CIIy)KObl TOCYJAapCTBEHHOM perucTpanuu, Kamactpa |
kaprorpabuu ot 25 asrycra 2021 r. NII/0368, Ilpunoxenne Ne 3- ¢dopma
yTBepKAEHHAs TpukazoM  MuHcensxo3npoaom PT ot 23.06.2021 Ne 121/2-mp
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PErJIAMEHTY);



2) copaBka 00 OTCYTCTBHHM 3allpallliBaeMoil MHQOpMAIMH pelleHrne o0 OTKa3e B
MPEAOCTAaBICHUA MYHULMIAIBHON ycinyrn (mpuwioxenue Ne 4k  Hacrodmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuieHue 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX AJI NMPEAOCTaBICHUS
MyHULMNANBHOW ycimyrn (mpuwioxkeHne Ne 5 Kk HacrosimiemMy aJIMHUHHCTPATUBHOMY
pErJlaMeHTy).

2.3.2. Pe3ynbTaT NpPENOCTaBICHUS MYHUIUNAIBHON YCIYrd HampaBiseTCs
3asBUTEII0 B (OpME DBIEKTPOHHOTO  JIOKYMEHTa, TOJIMHUCAHHOTO  YCHJICHHOMN
KBATH(UITUPOBAHHOM DJIEKTPOHHOW TOAMMCHIO YIIOIHOMOYEHHOTO JTOJDKHOCTHOTO JIUTIA
Oprana (iu6o Oprana), B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampesns 2011
roaa Ne 63-®3 «O06 anexTpoHHOMN moanucuy» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
TU4HbIA KabuHeT EnuHoro moprana. B ciyuyae HampaBieHUsl 3asiBJICHHUS OCPEICTBOM
PecryOnukanckoro moprana pe3yiabTaT MPEJOCTABICHHUS MYHUIIUMIATBHON YCIyTH
HaIPaBJISIETCS TaK YK€ B JIMYHBIN KaOuHeT PecrybnrkaHCcKoro moprarna.

2.3.3. Ilo BBIOOpY 3asBUTENS PE3YJIbTAT MPEIOCTABICHNS MyHULIMIIAIBHON YCIIyTH
Bbiaercs B Oprane wimu B MOLl B dopme sx3eMIuisipa 3JEKTPOHHOTO JIOKYMEHTA,
pacreyaTaHHOr0O Ha OYMa)XHOM HOCHTENE, 3aBEPEHHOI0 TMEeYaThi0 M MOAMHCHIO
COOTBETCTBEHHO yIMOJIHOMOYEHHOTO JI0JKHOCTHOTO Jiniia Oprana wim pabotauka MOLI.

2.3.4. 3asgBuTENDL BOPABE MOJIYYUTh PE3YyJbTAT MPEIOCTABICHUS MYHHULIMIAIBHON
yciyru B (OpMe 3JEKTPOHHOTO JOKYMEHTa B TEUCHHE CpOKa JCHCTBUS pe3yibTaTa
[IPEA0CTABIICHNS MYHULIUIIAJBHON YCIYTH.

2.4. Cpox npeocTaBiIeHUsI MyHUIUMNIATbHOU YCIIYTH, B TOM YUCIIE C YYETOM
HEOOXOUMOCTH OOpaIlleHUsI B OPraHU3aIl|H, YYaCTBYIOIINE B MIPEIOCTABICHUN
MYHHUIMIATBHOW YCIYT'H, CPOK IPUOCTAHOBIIEHUS MIPEJOCTABICHNS] MY HULIUITAIBHON
YCIIYTH B CIIy4ae, €CJId BO3MOXXHOCTb IIPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKoHoAaTeILCTBOM Poccuiickoi denepaiiuu, CpoK BbIIauu (HAIPABIICHHS)
JOKYMEHTOB, SIBJISIFOLMXCS PE3YyJIbTaTOM MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH

2.4.1. Cpok npeaocTaBiIeHNs] MyHULIMIAIBHON YCIIyTH:

1) cnpaBka (Bemucka) mpenocrtaBisercs B TedeHue 7 (Cemu) pabodmx mHEH ¢
MOMEHTA PETUCTPALIUU 3asBIICHUS;

3)BBINMCKA W3 MOXO3SIMCTBEHHOW KHUTW mpenoctaBisieTcs B TeueHue 7 (Cemm)
pabouunx JTHEW ¢ MOMEHTA PETUCTPAITUU 3asBIICHHUSI.



4)BpINKMCKA W3 TMOXO3SAMCTBEHHOM KHUIM O HAJIMYMK Yy TpakJaHWHA IpaBa Ha
3eMEeNbHBIN y4acTok npegocrasisiercs B Teuenue 10 (decarn) pabounx qHeil ¢ MOMEHTa
oOpallieHus 3asIBUTENSI C MOMEHTA PErUCTpaIK 3asBJICHHUS.

2.4.2. llpuocTaHOBJIEHUE CPOKA IPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTM HE
IPEyCMOTPEHO.

2.4.3. HanpaBieHHe IOKYMEHTA, SIBISIOLIErOCS pe3yJbTaTOM MPEIOCTaBICHUS
MYHHULIUNIAJIBHOW  yCIyru B (GopMe  JJIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS B JCHb OG(OPMIIEHUS M PErucTpaly pe3yibTaTra MpeloCTaBICHUS
MYHHUIUITAIBHON YCITYTH.

2.5. UcueprnpIBaronii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJIATEJIbHBIMH WJIM UHBIMU HOPMATUBHBIMH NIPABOBBIMU aKTaMM JJIsI
MPEIOCTABJICHNS] MyHULIMIIAIBHON YCIIYTH, & TAKKE YCIIYyT, KOTOPBIE SBJISIOTCA
HEOOXOAMMBIMH M 00513aTeTLHBIMY JIJISI TTPEIOCTABIICHUS MYHUITUTIATBHBIX YCITYT,
NOJIeKAIIMX MTPEJICTABICHUIO 3aIBUTENIEM, CIIOCOOBI UX MOIYYEHUS 3asIBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popMe, MOPSAI0K UX MPECTaBICHUS

2.5.1. Ina  moslydeHHs] MYHHMIMNAIBHOW YCIYTHM 3asBUTENb MPEICTaBIIACT
CJIEIYIOIME OCHOBHBIEC JOKYMEHTHI:

1) MOKyMEHT, YIOCTOBEPSIONINI JMYHOCTh (He TpeOyeTcs B ciaydae oOpaiieHus
nocpeacTBoM PecryOnmkaHcKoro nmoprana);

2) TOKyMEHT, Y0CTOBEPSIOIIHNI MTOTHOMOYHS MTPEACTABUTEIS 3asIBUTEIIS;
3) 3asBieHuUE:

B (popMe OKYMEHTAa Ha OyMakHOM Hocutese (nmpuiioxkeHue Ne 6 K HacToOsIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOHN (hopMe (3amOJIHAETCs] MOCPEICTBOM BHECEHHUS! COOTBETCTBYIOLIMX
CBEICHUM B AJIEKTPOHHYIO (OpMy 3asBJIEHUS), MOJANHNCAHHOE B COOTBETCTBUU C
TpeOoBaHUSAMU MyHKTa 2.5.3 aJAMHUHHUCTPATHMBHOTO pEIJIAMEHTAa, MpU OOpaIleHUH
nocpencTsoM PecryOnnkaHcKoro noprania;

4) B ciydae, eCciau IS MPEJOCTABJICHHUS MYHHUIUTIATBLHOW YCIYTH HEOOXOIUMBI
MPEIOCTABICHUE 3asBUTEIEM TEPCOHAIBHBIX JAHHBIX JIMIA, HE SBISIOMIETOCS
3asBUTEIEM, U HUX O00pabOTKa, W €CIM B COOTBETCTBUU C (eaepalbHbIM 3aKOHOM
o0paboTKa TakWX TMEPCOHAIBHBIX JAaHHBIX MOXKET OCYIIECTBIATBCA C COTJIACHS
YKa3aHHOTO JINIIA, TIpU OOpAIIeHU! 3a MOJTyYCHHEM MYHHUIUIAIbHON YCIyTH 3asBUTENb
JOTIOJTHUTEIHHO TPENCTABISAET TOKYMEHTHI, MOATBEP)KIAIONINE IOJYYCHHUE COTIIAcCHs
YKa3aHHOTO JIMIIA WJIU €r0 3aKOHHOTO TPEJICTaBUTENS Ha 00pabOTKYy MepCOHATBHBIX



JAHHBIX YKa3aHHOTO Jula. JIOKyMEHTBI, TOATBEPKAAIOIINE ITOIYUYEHHUE COIIACHUS, MOTYT
OBITh MPEJCTABJICHBI B TOM YUCIE B OPME IJIEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHUs J0MOBOW kHuru g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB KWJIBIX TIOMEIICHHUM, 3asBUTEIIEM MPEACTaBISICTCS
JIOMOBasi KHUTA,;

6) mpaBOyCTAaHABJIMUBAIOIINE JTOKYMEHThl HA MHIUWBHUAYAJIbHbBIN KWIOW JOM (€ciu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJMHOM TocynapcTBEHHOM peecTpe
HEJIBUKUMOCTH) — JIJIS1 BBIMUCKUA U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBieHHEe W TIpWIaraeMble JOKYMEHTBHI MOTYT OBITh TIPEACTABICHBI
(HampaBJICHBI) 3aBUTEIIEM OJHUM U3 CICAYIONMUX CTIOCOOOB:

1) uepe3 MO®IL] Ha GyMaXHBIX HOCHUTENSIX U B BUJAE SJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

2) mocpenctBoM Equnoro, PecnyOimkanckoro moprana B 3JEKTPOHHOU opme;
3) B Opras JIMYHO WK TTOCPEICTBOM ITOUTOBOM CBSA3M HA OyMa)KHOM HOCHUTEJIE.

3asBlICHUE U npuiaaracMbIC JOKYMCHTBI, IIpM HaIlIpaBJICHHH IIOCPCACTBOM
IIOYTOBOM CBA3H, 3aBCPAIOTCA B YCTAHOBJICHHOM IMOPAIKE.

2.5.3. 3asgBneHue npu HampaBieHUH nocpenctBoM Eaunoro PecnyOnmkaHcKoro
noprasa MOJAMUCHIBAETCS MPOCTON AIEKTPOHHON MOJMUCHIO 3asIBUTEIS.

JI71st mostyyeHus: IpOCTOM 3IEKTPOHHON MOJIUCH 3aBUTENI0 HEOOXOUMO MPOUTH
npouenypy perucrpauuu (ayreHtudukanuu) B ECHA, a takxke MoATBEpIUTh YUETHYIO
3aMuCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
noAanyHkrax 2, 4-6 mnyHkra 2.5.1 aAMUHHCTPAaTHBHOTO pEIJIaMEHTa, 3aBEPSIOTCS
YCWICHHOW KBaNU(UIIMPOBAHHON MOAMMUCHIO JIMI, YIOJIHOMOYEHHBIX Ha CO3/JaHHE U
MOANMCAaHUE TaKUX JOKYMEHTOB, B TOM YHCIIE HOTApUyCaMHU.

DJIEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTORB), MpHUJIaracMble K
3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAITPABIIAIOTCS B BUje (aiinoB B popmaTax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Moaift.

KauecTBo npenocTaBiisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO TIO3BOJISITH B TOJTHOM OOBEME MPOYUTATh TEKCT JOKyMEHTA U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaetcs TpeObOBaTh OT 3asIBUTEIS:

1) mpeacraBiaeHUs: JOKYMEHTOB M MH(MOpPMAIMU WM OCYUIECTBICHUS JNEHCTBUIA,
NPE/ICTAaBIICHUE WM OCYLIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU



IIPAaBOBBIMM  AKTaMH, PETYJUPYIOIIMMHU OTHOLICHUS, BO3HUKAIOIIWE B CBSI3H C
IIPEAOCTABICHUEM MYHULIUNIAIBHON YCIIYTH;

2) OCyIlIeCTBIICHUS NEWUCTBHI, B TOM YHCJIE€ COIJIACOBAHUM, HEOOXOAUMBIX s
MOJIYYCHUSI MYHHIIMNAIBHOW YCIYTH H CBSI3aHHBIX C OOpalleHHeM B HWHBIE
rOCyJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYyIIpaBIEHHUs, OpraHu3aluu, 3a
WCKIIFOYCHHEM TIOJIYYCHHsI YCIyT U TOJy4YeHUs JOKYMEHTOB U HWH(opmaIuu,
IPEIOCTaBIISIEMbIX B pe3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKJIIOUYEHHBIX B IEPEYHH,
yKazaHHble B "acTu 1 ctateu 9 ®denepanpHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX H
00s13aTeNIbHBIX YCIIYT);

3) nmpencTaBlieHHMs JIOKYMEHTOB H  HMHpOpMAIlMU, OTCYTCTBHE U (WUJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCH MPH MEPBOHAYAIBHOM OTKa3e B IMPHEME
JOKYMEHTOB, HEOOXOIMWMBIX MJisi TPEJOCTaBICHUS MYHUIIMNAIBHON yCIyrd, U0 B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, 38 HCKIIOUEHHUEM CIICTYIOIINX CITyYaes:

a) W3MEHEHUE TpeOOBaHMM HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCaAOLIUXCS
[IPEAOCTABICHNU MYHULIMIIAIBHON YCIYTH, [IOCIIE IIEPBOHAYAIBHOM 1101a4 3asiBJICHUSA O
IIPEAOCTABICHUHA MYHUIUIIAJIBHON YCIIYTH;

0) HaJIMYMEe OMIMOOK B 3agBJICHUHM O MPEIOCTABICHUH MYHULUIAIBLHON YCIYTH U
JOKYMEHTaX, IOJAHHBIX 3asBHUTEJIEM [OCIE IEPBOHAYAIBHOIO OTKa3za B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJisi MPEJOCTaBICHUS MYHUIMNAIBHON yciyru, naubo B
IIPEAOCTABIEHUN MYHULMIIAJIBHOW YCIYTM U HE BKJIFOUEHHBIX B MPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEUCHHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE WH(POPMAIMH TIOCIIC
MEePBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIIMTAIBHOU YCIYTH, TMOO0 B MPEOCTaBICHUN MYHUIIMTAIBHON YCITYTH;

I) BBIBJICHHE JOKYMEHTaJbHO MOJTBEpXKIEHHOro  (akta  (IpU3HAKOB)
OLIMOOYHOTO0 WJIM TPOTHUBOIPABHOTO JAecTBUS (Oe31eHCTBUS) JOHKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®IL[, npu nepBoHa4aJbHOM OTKa3e B IPHUEME JOKYMEHTOB,
HEOOXOUMBIX Ul MPEJOCTABICHUSI MyHULIUIIAIBHON YCIIYTH, JUOO B MPEJOCTABICHUU
MYHULUNAIBHOW YCIYrM, O 4Y€M B IHCBMEHHOM BHJE€ 32 MOANKMCHIO PYKOBOJIUTEIS
Oprana mnpu NEpPBOHAYAIBLHOM OTKa3€ B NPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHHUIMIAIBHON yCIIyI'M, YBEAOMIIAETCS 3asBUTEIb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA;

4) mpenoctaBiieHUs Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB U HWHGOpPMAIINH,
AJIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CIIy4aeB, €CIIH
HAaHECCHWE OTMETOK Ha TaKWE JOKYMEHTBI JIUOO WX M3BATHE SBISCTCS HEOOXOIUMBIM
yCIIOBUEM TMPEIOCTABJICHHUS TOCYJIapCTBEHHOW WM MYHHUIIUTIAIBHOW YCIYTH, M HHBIX
CIIyJacB, YCTAaHOBJICHHBIX (peiepaibHbIMH 3aKOHAMHU.



2.6. UcuepnipiBaronuii mepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU ISl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH,
KOTOPBIE HAXOJIATCS B PACHIOPSIKEHUN TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUSI U TOJIBEJJOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYMPABJICHUSI OPTaHU3AINI U KOTOpPbIE 3asBUTENb BIIPABE MPEICTABUTH, a
TaKke CIOCOObI UX MOJIYYSHUS 3asIBUTEISIMU, B TOM YHCIIE B AJIEKTPOHHOU hopMme,
MOPSAOK UX MPEICTABICHUS;, TOCYIapCTBEHHBIN OpPTraH, OpraH MECTHOTO
caMoyIpaBJieHUsI JIMOO OpraHu3allvs, B paCHOPSHKCHUH KOTOPBIX HAXOSTCS JaHHbIE
JTIOKYMEHTBI

2.6.1. HOJIy‘IaIOTC}I B paMKax MCKBCIAOMCTBCHHOI'O BSaHMOHCﬁCTBHHI

1) Bbmmcka u3 EAMHOro rocynapCTBEHHOIO pEEecTpa HEABMXXKHUMOCTH — —
denepanibHas c1yx0a rocy1apCTBEHHON PErucTpalni, Kagactpa u kaprorpaduu;

2) cBelIeHHs O JEHCTBYIOLIEM IacrnopTe rpaxaanuHa Poccuiickoi ®@enepauun —
MB/I Poccuu;

3) cBemeHHA O HOTAapUAIBHOW J0OBepeHHOCTH — DenepanbHas HOTapHallbHas
najnara.

2.6.2. 3asBuTENb BIpPABE NPEJOCTABUTH JTOKYMEHTHI (CBEICHMSI), YKa3aHHbBIC B

noanyHkre 1 myHkra 2.6.1 aAMHUHUCTPATUBHOTO perjiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX  YCHUJICHHOW  KBATM(PUIMPOBAHHOW  TOMAMUCHIO  JIHII,
YIIOJTHOMOYEHHBIX HA CO3JaHUE€ W TNOAMNUCAHHE TaKuX JIOKYMEHTOB, MpPHU MOJaye
3asIBJICHHUSL.

2.6.3. HemnpencrapieHne (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUHUCTPaTUBHOIO pEerjiaMeHTa OpraHaMH TIOCYAapCTBEHHOM BIIACTH,
OpraHaMyd MECTHOTO CaMOYIIpPaBJEHUs, OPraHU3alUsAMH JOKYMEHTOB U CBEJCHHIA HE
MOJKET SIBJISITHCSI OCHOBAHUEM JUIsl OTKAa3a B IIPEIOCTaBICHUN MYHULIUIIAJIbHON yCITyTH.

2.6.4. JlomkHOCTHOE JHMIIO W (Wiu) pabOTHUK, yKa3aHHbIX B MmyHKTe 2.6.1
aJIMUHUCTPATHBHOTO pErIaMEHTa OpPraHOB W OpraHu3aluid, He MpeICTaBUBILNE
(HeCBOEBpPEMEHHO MPECTABHUBIINE) 3alpPOLICHHbIE M HAXOISIIUECS B PACIOPSIKECHUU
JOKYMEHT WM CBEACHUS, MOAJIEKAT aJIMUHUCTPATUBHOM, AUCUUIUIMHAPHON MM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoii deneparui.

2.6.5. 3ampeniaercst TpeOOBaTh OT 3asBUTEINS TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOJATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIAThl 32 MPEIOCTaBICHUE MYHUIIMIAIBbHON
YCIIYTH, HAXOASIIMECS B PACHOPSKEHUN TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TI'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CAaMOYTIPABJICHUSI OpraHu3aIuil.

HereI[CTaBJIeHI/Ie 3asABUTCIICEM JOKYMCHTOB, COACPIKAIIUX CBCIACHUA, KOTOPBLIC
HaxomdATCsa B PaACHOPsOKCHUM  TOCYAAPCTBCHHBIX  OPraHoB, OpPraHOB  MCECTHOI'O



CaMOYyIIPaBJICHNsT W II0JBENOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOI'O CaMOYIIPABJICHHWs OpPraHM3allMi, HE SABISETCA OCHOBAaHMEM JUIA OTKas3a
3asBUTEIIIO B NIPEAOCTABICHUY MYHUIUIIAJBbHON YCIYTH.

2.7. VcuepnbIBatolyii nepeuyeHb OCHOBAHUH JIJIs1 OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH

2.7.1. OcHOBaHUsAMM Uil OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEOCTaBICHUS] MYHUIIUTIATIbHON YCIIYTH, SIBIISIFOTCSL:

1) npeacTaBieHHbIE 3asIBUTETIEM JOKYMEHTHI COJIEpKAaT MOJYUCTKU U UCIIPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATENBCTBOM PoOCCHICKOM
Oenepanuuy;

2) NOKYMEHTBI COJEp’KaT MOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM 00BbEME HUCII0NIb30BaTh MH(POPMALIHIO U CBEACHUS, COIEPIKAIUECS B JOKYMEHTaX
JUISL TPEAOCTABIEHUS MYHUIIMIIAIbHOMN YCIIYTH;

3) mnpeacTaBi€HHBbIE JIOKYMEHThI WJIM CBEJEHUSI YTpPaTWUIUW CUIYy Ha MOMEHT
oOparieHusi 3a MyHUITUTIATBHOW YCIYTol (JJOKyMEHT, YIAOCTOBEPSIONIANA ITOJTHOMOYHS
MIPEACTABUTEIS 3asBUTENISA, B Clydae oOpaIeHus 3a MPeJoCTaBICHUEM MYHUIIUTTATLHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nogayva 3asBIEHUS O MPEAOCTABIEHUN MYHUIIMIAIBHONW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX IJI MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH, B AJIEKTPOHHOU (hopme ¢
HapyLIEHUEM YCTAHOBJIEHHBIX TPEOOBaHUIA;

5) HEKOpPPEKTHOE 3aMOJHEHHE O0sA3aTEeNbHBIX MOJeil B (opme 3asBieHUsA, B TOM
yuciae B UHTEpakTUBHOW (opme 3asBieHuss Ha PecmyOnumkaHckoM —moprane
(HeoCcTOBEPHOE, HETIOTHOE, JINOO HETPaBUIILHOE 3aIIOJIHEHHE);

6) TmpeACTaBICHUE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOIWMBIX IS
IIPEIOCTaBJICHUS MYHHUITUTIATBHOW YCITYTH;

7) 3adBIIEHHE O MNPENOCTaBICHUM YCIYIM MOJAHO B OPraH IOCYJapCTBEHHOU
BJIACTH, OPraH MECTHOI'O CAMOYTIPABJIEHUS WJIM OPraHU3aluIo, B IMIOJHOMOYHS KOTOPBIX
HE BXOAMT IIPEIOCTABICHUE MYHULIUIIATbHON YCIYTH;

8) HecoOoieHe YCTaHOBIIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpes
2011 roma Ne 63-®3 «OO6 »9IEKTPOHHOMW TMOMAMKMCHY»  YCJIOBUH  MPU3HAHUS
JNEHCTBUTEILHOCTH YCUIICHHON KBATU(UIIMPOBAHHOM JIEKTPOHHOM MOIMKCH.

2.7.2. Ilepeyenb OCHOBaHMH JJIs OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOUMBIX JIJIS
MOJTYYEHUs] MyHUITUTIAIbHON YCITYTH, SBJISIETCS UCUEPITBIBAIOIITUM.



2.7.3. Pemennie 06 oTKa3e B mpueMe 3asBIICHUS U TOKYMEHTOB, HEOOXOIUMBIX JJIsi
MIPEAOCTABIIEHUS MYHULMIIAIBHON YCIYrd, MOKET OBITh MIPUHATO KaK BO BpeMs IpUeMa
3asiBUTENS, TaK W IOCJIE IOJYYEHUS OTBETCTBEHHBIM JOJUKHOCTHBIM JinioM OpraHa
HEOOXOUMBIX ISl TPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH JOKYMEHTOB (CBEICHMIA) C
UCIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJEICTBUS, B CPOK, HE
IPEeBBIIIAIONINKN 9 pabounXx AHEN CO IHSA PETUCTPALIUU 3asBIICHUS.

2.7.4. 3anpemiaercss OTKa3blBaTh B MpHUEME 3asBICHHUS M WHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEAOCTABICHHUSI MyHUIIUTIIAILHON YCIIYTH, B CIIy4ae €CJIM 3asiBJICHUE
U JIOKyMEHTBI, HEOOXOIMMBbIE AJISi PEJOCTaBICHUS MYHUIUIIAIBHON YCIYTH, OJaHbl B
COOTBETCTBUU ¢ MHOpMAIMEH O CPOKaxX M MOPSAKE MPEAOCTABICHUS MYHUIUIIAIbLHON
yciyru, onmyonukoBanHo# Ha EqunoMm noptaie, Pecniybnukanckom moprase.

2.8. HcuepnibIBaromuii nepeyeHb OCHOBAHUM JJ1s1 PUOCTAHOBJICHUS WJIM OTKa3a B
MPEeI0CTABICHUN MYHUIIUIIATBHON YCITyTH

2.8.1. OcHoBaHus [ NPUOCTAHOBJIEHHS MPEAOCTABICHUS MYHHULIMNAIBHON
YCIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMS 7151 OTKAa3a B IPEJOCTABICHUN MYHULIUITAIBHON YCITYTH:

1) B mpeacTaBIeHHBIX 3asBICHUU U (WJIH) JOKYMEHTAX COACPKHUTCA HEMOJHAs U
(unm) HeocToBepHast HHPOpMAIIHS;

2) TOCTyIUJICHHME OTBETAa OpraHa TOCYAApCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOyTIpaBiieHUs JIMOO TOABEJOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WU
OpraHy MECTHOTO CaMOYTPAaBIICHHUS OpraHWU3alid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUHM JOKYMEHTa M (W) uHGOpPMAIIUU, HEOOXOAUMBIX
IUIS TIPEAOCTABJICHHUSI MYHUIIUTIAIBHON YCIyTH, €CIM COOTBETCTBYIONIMI JOKYMEHT HE
OBLT MpeICTaBIICH 3asBUTEIEM 10 COOCTBEHHON MHHUIIMATHBE;

3) oTCyTCTBHE 3alIUCU B TIOXO3MCTBEHHOU KHUTE.

2.8.3. IlepeueHp OCHOBaHWM I OTKa3a B MPEJOCTABICHUH MYHHIMIAIBHON
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOIIUM.

2.8.4. 3anpemaercsd OTKa3blBaThb B MPEJOCTABICHUM MYHULIUIIAJBHOM YCIYyTd B
cllyyae, €ClIM 3asBJICHHE O IMPEIOCTABICHUN MYHHIMIIAIBHON yCIyrd MOJAaHO B
COOTBETCTBUU ¢ MHGOpMAIMEN O CPOKaxX M MOPSAKE MPEAOCTABICHHUS MYHUIMIIAIbLHON
yciyrH, omyoaukoBaHHo# Ha EnuHoM noprane, Pecnybnnkanckom nopraie.



2.9. Ilopsaok, pa3Mep U OCHOBaHHS B3UMAaHHsI TOCYJaPCTBEHHON MOLUIMHBI UM UHOU
IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUITAIBHOW YCIyTH

MYHI/IIII/IHaJIBHa}I yciyra npeaoCTaBJIsICTCS Ha 6€3BO3M€3,Z[HOI>’I OCHOBC.

2.10. Tlepeuens yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMA JIJTS
NIPEIOCTABIICHUSI MyHUILIUTIATHHON YCIYTH, B TOM YHCIIE CBEICHHUS O IOKYMEHTE
(ToxymeHTax), BeIIaBaeMOM (BbIIaBa€MbIX) OPTaHU3AIMSIMH, YIYACTBYIOIIIMMHU B

NPe0CTaBICHUU MYHUITUTIATBHBIX YCIIYT

[IpenocraBienne HEOOXOAMMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.10.1. IlepedyeHb OpraHoB rocyJapCTBEHHOM BJIaCTH (OPraHOB MECTHOTO
CaMOYIPABIICHUS) U UX CTPYKTYPHBIX MOJpa3ieJICHH, COrJacoBaHUE KOTOPBIX B
ClIydasx, MpeayCMOTPEHHBIX HOPMAaTUBHBIMU MTPABOBBIMU aKTaMU, TpeOyeTCs s

MPEIOCTABICHUS YCIYTH U KOTOPOE OCYILECTBISIETCS] OPraHOM, MPEI0CTABIISIOIINM
MYHUIUIATIBHYIO YCIYTY

CornacoBanue ¢  3€MEIbHO-UMYIIECTBEHHOM najxaTou BBIIIUCKH W3
ITOXO3SMCTBEHHON KHUTY O HAJIMYNAK Y TPAKJaHWHA IIPaBa HA 3€MEJIbHBIN y4aCTOK.

2.11. Ilopsnok, pa3Mep U OCHOBAHUS B3UMaHHUS IUIAThI 3a IPEAOCTABICHUE YCIIYT,
KOTOpBIE SIBIISIIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABICHUS
MYHUIIUIIAJILHON yCIIyTH, BKIIOYask HHPOPMAIUIO O METOIMKE pacuera pa3mMepa TaKkou
I1aThl

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuManbHbIN CpOK 0KUAAHMS B OUEPEAM MPU MOAaue 3arpoca o
IPEI0CTaBIEHUN MYHUIIMTIAIBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsEMOIN OpraHu3alue,
YYacTBYIOIIEH B MPEIOCTaBICHUN MYHHUIIUIAIIBHON YCIIYTH, U MIPU MOTyYSHUH
pe3yibTaTa NpeloCTaBICHUs TAaKUX YCIyT



2.12.1. BpeMsa oxuaaHus OpH MoAayve 3asBJICHUS HA MOJyYEHUE MYHHULIMIAIbHON
yCIIyTH - He Ooiniee 15 MUHYT.

2.12.2. Tlpm nomydeHuM pe3yJibTara MPEAOCTABICHHUS MYHULMNAIBHOM YCIyTH
MaKCUMaJIbHbIA CPOK OKHUJAHUS B OYEPEIN HE JOJHKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PETUCTPALIUMH 3aIIPOCa 3asBUTEIIS O MPEIOCTABICHUN
MYHULMITAJIIBHOW YCIYTHU U YCIYTH, PEAOCTABIAEMON OpraHnu3aluen, y4aCTBYIOIIEU B
MPEI0CTABICHUY MYHUIIUIIATBHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOM opme

2.13.1. IIpu nuurom oOpamenuu B M®I] B neHp nmojauu 3asBiICHUST 3asIBUTEIIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHbIM HOMEPOM, MOATBEPKIAIOIIUM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOM MOJ1a4y 3asBJICHUS.

2.13.2. Ilpu HanpaBieHUH 3asBIEHUS ocpeacTBOM, Equnoro, PecryOnnkanckoro
nopraja 3asBUTENb B JACHb MOJAYW 3asiBJICHUS MOJIy4aeT B JIMYHOM KaOunere EmuHoro,
PecnyGnrkanckoro nopraia v Mo 3J€KTPOHHOM MOoYTe yBEAOMIICHUE, TOATBEPKIA0IIIEe,
YTO 3asBJICHUE OTIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIN HOMEpP U JaTa
MOJja4M 3asIBJICHUS.

2.13.3. Ilpu nwyHom oOpamennun B Opradn B JCHb N0JAaYW 3asBICHUS
YIIOJTHOMOYEHHBIM JIOJIKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJAETCA PACIKCKa U3
ABTOMATU3UPOBAHHON WH(OOPMAIMOHHOW CHCTEMbI, MPEIHA3HAYCHHOW IJIsi OKa3aHMs
rOCYJIapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, ¢ PETHUCTPALMOHHBIM HOMEPOM, HaTOMl
NO/Ia4M 3asBJICHUS U [IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEUICHUSIM, B KOTOPBIX IIPEIOCTABISAETCS MyHULIUTIATbHAS
yCIIyra, K 3aj1y 0KUJaHUs, MECTaM JIJIsl 3aII0JHEHUS 3alPOCOB O MPEIOCTABIECHUN
MYHULIUIIAIBHON yCIIyTH, HHPOPMAIMOHHBIM CTEHJaM C 00pa3liaMy WX 3alOJHEHHS U
[EPEYHEM IOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KK I0M MyHUIUIAIBHOMI
YCIIyTH, pa3MEILEHUIO U OPOPMIIEHHIO BU3YaIbHON, TEKCTOBOW U MYJIbTUMEIUHHOM
UH(pOpPMaLIUU O MOPSAJKE MTPENOCTABICHUS TAKOH YCIYTH, B TOM YUCIIE K 00€CTIEUEHUIO
JOCTYIHOCTH /1711 MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepaibHbIM
3aKOHOAATEIHCTBOM U 3aKOHOAaTeabCcTBOM Pecrybnuku TatapcTan o counaibHOU
3allMTE NHBAIUJOB

2.14.1. IlpenocraBineHne MyHMIMIAIBHOW YCIyTH OCYIIECTBIIICTCS B 3IaHUAX U
[IOMEIICHUSX, 000pyIOBaHHBIX MPOTUBOIIOKAPHOM CUCTEMOM u CHUCTEMOU
ITOKapOTYILIEHHUS.



Mecta mnpuema 3asBUTENCH OOOpPYAYIOTCS HEOOXOAMMOW MeOenbro IS
oopmIIeHHs TOKYMEHTOB, HH(POPMAIIMOHHBIMUA CTSH/IAMH.
2.14.2. B cooTBeTcTBMU C 3akoHojarenbcTBOM Poccuiickoit ®enepauuun o

COLIMAIIBHOM 3alllUT€ WHBAJIMWJIOB B LENAX OECHpEenaTCTBEHHOrO J0CTyna K MECTy
MPEIOCTABIICHUSI MyHULIUTIATHHON YCIYyTH 00€CIIeUNBACTCA:

1) obecneunBaercss OECHPENATCTBEHHBIM JOCTYNl HMHBAJIUIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON ycinyru (yAOOHBIH BXOJ-BBIXOJ B IOMEIICHUS H
NepeMENICHHUE B UX MPEeIiax);

2) Bu3yajJbHas, TEKCTOBas U MyJIbTUMEIUITHAs WHGOPMALUS O MOPSJIKE
NPEIOCTABICHUS MYHHULMIAIBHOM YCIyTH pa3Meniaercs B YIAOOHBIX st
3asiBUTEJENM MecTax, B TOM YHCJIE C YYE€TOM OIPAHMYEHHBIX BO3MOYKHOCTEH
VHBAJIUJOB;

3) cOmpoBOXKIEHHUE WHBAIUAOB, HMEIONIMX CTOMKHE paccTporCTBa
(GYHKIMH 3pEHUS] K CAMOCTOSATEILHOTO MEePEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSATEJIbHOIO TMEPEABUKEHUS 10 TEPPUTOPUHU, Ha
KOTOpOM  pacrojoXeHbl OOBEKTHl COLMAIbHOM, WHXEHEPHOM U TPaHCHOPTHOMU
UH(GPACTPYKTYpP, BXO/Aa B Takhe OOBEKTHI U BBIXOJA W3 HHUX, MOCAAKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKU U3 HETO, B TOM YHUCJIE C HCIIOJIb30BAHUEM KPECIIa-KOJISCKU;

5) mammexamiee pasMmernieHue OoOOPYJIOBaHUS W HOCUTENEW uWHOpMAIIH,
HEOOXOUMBIX ISl 0OecredeH s OeCpensITCTBEHHOTO JAOCTYyIa HHBAIUOB K yCIyraM ¢
YYETOM OIPaHUYEHUHN UX KU3HEACITENbHOCTH;

6) nyOnmupoBaHHWE HEOOXOAMMOM Ui WHBAJIMIOB 3BYKOBOW M 3pPUTEIIBHOMN
uHbOpMalMK, a TakXKe HaAMNCe, 3HAKOB M UWHOW TEKCTOBOM U Trpaduyeckoit
uH(pOpMalMY 3HaKaMH, BBITIOJTHEHHBIMU pelbe(HO-TOUeYHBIM HIpudTOM bpaiins;

7) HOIyCK CypJonepeBoaYrKa U TU(IOCYpIOTePEBOTUNKA;

8) nmomyck coOaku-MPOBOJHUKA MIPU HAIMYUK TOKYMEHTA, MOATBEP>KIAIOIIETO
ee cnenuaibHoe OOydYeHHe M BblJaBaeMoro mno @opMe M B MOPSAIKE, KOTOpbIE
YCTAHOBJIEHBI TNMPUKa30M MUHHUCTEPCTBA TPyJa U COLUMAIBHOW 3aliuThl POCCUMCKOU
Oeneparuun - ot 22.06.2015 Ne 386 «O0 yrBepkaeHuu (OpMBI JTOKYMEHTAa,
MOJATBEPKIAIOIIETO CIeNHaIbHOE O00y4YeHUue COOAKU-IIPOBOJHUKA, U TMOPSIKA €ro
BBIIAYNY;

9) okazanue paOOTHHUKaAMH OpraHu3alui, MNPEAOCTABISIIONIMX  YCIyTH
HACEJICHHIO, TIOMOILM WHBAJIUAAM B MPEOAOJICHUH OaphepoB, MEUIAIOIIMX IMOJIYYECHUIO
VMU yCIIYT HaApaBHE C IPYTrUMU JIULAMU.

2.14.3. TpeboBanus B 4acTu 00eCIEUeHUs JOCTYITHOCTH JJIsl MHBAIHUIOB OOBEKTOB,
B KOTOPBIX OCYILECTBIIAECTCS NPEIOCTABICHUE MYHULMIAIBHON YCIYyTH, U CPEICTB,
UCIIOJIB3YEMBIX MPHU NPEIOCTABICHUM MYHULUNAIBHOW YCIYrd, KOTOPBIE YKa3aHbl B
noAanyHkrax 1 — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOTO PErJIaMEHTa, MPUMEHSIOTCA K
00BEKTaM U CpeJICTBaM, BBEJACHHBIM B SKCIUTyaTaIlMIO WIIM MPOLISANIUM MOJIEPHU3AIIMIO,
pexkoHcTpykuuto nocie 1 utons 2016 roaa.



2.15. Tloka3arenu TOCTYHOCTH U Ka4€CTBA MYHULMIIAJIBLHOM YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTENS C TOJDKHOCTHBIMM JIMIAMH [IPU
[IPEIOCTABIECHUN MYHUIIMNAIBHON YCIIYTH U UX MTPOJIOJKUTEIBHOCTh, BO3SMOKHOCTD
NoJTy4eHus: ”HPOPMAIUH O XOJI€ MPEAOCTABICHHUS MyHUIIUIAIBHOM YCIIyTH, B TOM YHUCIIE
C UCIOJIb30BaHUEM UH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYYeHHS] MyHUIIMTIAIIBHON YCIIYTU B MHOTO(YHKIIMOHAIBHOM
LEHTpPE MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT (B TOM YKCIIE B
MOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATBHOM MOJPA3ACIICHUH OpraHa UCTIOJHUTEIbHO
pacmopsANTETHLHOTO OpraHa MECTHOTO CaMOYTIPaBIIEHUS, 110 BRIOOPY 3asBUTEIIS
(3KCTEPPUTOPHUATIBHBIN NPUHIIMIT), TOCPEICTBOM 3aMpOCa O MPEAOCTABIEHUN HECKOJIbKUX
rOCy/apCTBEHHBIX U (MJIM) MyHULIUIIATIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IEHTPax
NPEI0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT, IPEIYCMOTPEHHOTO
cratbeit 15.1 denepanbroro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3aI1poC)

2.15.1. TlokazarensiMu JOCTYHHOCTH NPENOCTABIEHUS MYHHIMNAIBHOW YCIyTd
SABJISIFOTCSL:

PacIOI0KEHHOCTh MTOMEIIEHHSI, B KOTOPOM BEJIETCS IPUEM, BbIJauya JIOKYMEHTOB B
30HE€ JOCTYIHOCTH OOLIECTBEHHOT'O TPAHCIOPTA;

HaJINn4ue HGO6XOI[I/IMOFO KOJINM4YCCTBa CICOHUAIIMCTOB, a4 TAaKXKC HOMeIHeHI/Iﬁ, B
KOTOPBIX OCYIICCTBIIACTCA IPUCM JOKYMCHTOB OT BaﬂBHTeHeﬁ;

HaJIMYUE HcYeplbIBaoniel uHdopManuu o0 cnocobax, MOpsSIKE U CpOKax
MPEIOCTABICHUS MYHUIMIAIBHOW YCIyrM Ha HMH()OPMAIMOHHBIX CTEeHAaX, EnuHOM
noprane, Pecriy0nukanckom nopraie, opuiuaibHOM caiiTe MyHUIIUIAIBHOTO paiioHa;

OKa3aHWe OMOIIIM UHBAJKAAM B MPEOJI0JICHUN OapbepoB, MEIIAIOIINX OTYyUYEHHUIO
VMMM YCIIyT HApaBHE C APYTUMH JINLIAMM.

2.15.2. TlokazarensiMu KadecTBa IMPEAOCTABICHHUS MYHHUIMNAIBHOW YCIyTH
SABJISIFOTCSL:

1) cobmroeHre CpoKOB MPUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobmoiIeHUE CpoKa MOTYUYSHHS pe3ysibTaTa MyHULUIIATbHON YCIyTH;

3) oTrcyTcTBHE OOOCHOBAaHHBIX KajJo0 Ha HapyLIIEHUS aJMHHHUCTPATUBHOIO
peraameHTa, copepiuieHHbIe paboTHUKamMu Oprana;

4) KONMMYECTBO B3aUMOJICUCTBUI 3aIBUTENS C TOJDKHOCTHBIMH JiniiamMu (0e3 ydeta
KOHCYJIbTaIIHi):

B3aUMOJICHCTBUE 3asBUTENIsI ¢ paboTtHukamu Oprana win  MO®I[  npu
MPEJAOCTABIEHUM  MYHHUIMIAIbHOW  YCIYTM  OCYLIECTBISIETCS OJWH  pa3  IMpHU

MpCaACTAaBJICHUHA 3a4BJICHUA CO BCCMU HCO6XOI[I/IMBIMI/I AOKYMCHTAMU,



OJIMH pa3 B cllydyae HEOOXOJUMOCTH TOJY4YEHHUsS pe3yjbTaTa MPeIOoCTaBICHUS
MyHHLIUNaIbHOW yciayrd B Oprane unu MOLl B dopme sx3eMIuisipa 37I€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IponoIKATENBHOCTh  OJHOIO  B3aUMOJEWUCTBUS 3aABUTENSA C JOJDKHOCTHBIMU
JMLAMU TIPY NPEIOCTABICHUN MYHULIUNIAIBHON YCIyTH HE IPEBbIIAET 15 MUHYT.

3asBUTENb BIPAaBE OLIEHUTh KA4€CTBO MPENOCTABIECHNS MyHULMIIATBHON YCIYTH C
MOMOIIBI0  YCTPOMCTB TIOJIBMKHOW PamuoTeNeOHHOU CBsI3U, C HCHOJb30BAaHUEM
Enunoro, Pecmy6nukanckoro noprasna, TEpMHUHAIBHBIX YCTPONUCTB.

2.15.3. Undopmanus o xole MpeaoCTaBICHUS MYHUIUNAIBHON YCIYI'H MOXKET
ObITh TONy4YeHa 3asgBUTENEM B JUYHOM Kabunere Ha EnuHom moprare,
Pecnybnukanckom noptane, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHON YCIYTHM OCYUIECTBIISIETCS B JHOOOM
MO®I] no BeIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro HUTEbCTBa MM MecTa
dakTUyeckoro npokuBaHus (mpedbiBanusl) Ha Tepputropun PecryOnuku Tarapcran mo
DKCTEPPUTOPUATIBHOMY ITPUHIUITY.

MYHI/IHI/IHaJ'IBHaH yciiyra B COCTaBC KOMINJICKCHOTO 3aIipoca HC NPEAOCTABIISACTCA.

2.16. ubie TpeOoOBaHUS, B TOM YHCIIE YUUTHIBAIOIIUE OCOOCHHOCTH MPEI0CTaBICHUS
MYHULUIIATBHON YCIYTH IO 3KCTEPPUTOPUATILHOMY NPUHLUITY (B ClIydae, eciu
MyHULMIIATbHAS yCIyTa MPEAOCTABISIETCS 10 SKCTEPPUTOPUATBHOMY MPUHIUITY ) U
0COOCHHOCTH MPEAOCTABICHHUS MYHHUIUIIAIBHOM YCIYTH B 3IEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlIeHUHM MYHHUIMIIAIBHOW YCIYrH B 3JIEKTPOHHOM (opme
3asBUTEIb BIIPABE:

1) momyuuts uWHGOPMALMIO O TOPSAKE M CPOKAaX  MPENOCTaBICHUS
MYHUIIMIIAJIBHOW yCIyrH, pa3MenieHHyr0o Ha Enunom mnoprane, PecmyOinkanckom
HIOpTAaJIE;

2) mojaTh 3aABIIEHWE O TMPEAOCTABICHHUM MYHUIUNAIbHONW YCIYyTd U UHBIE
JOKYMEHTBI, HEOOXOAMMBIE JIJIsl MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTH, B TOM YHCTIE
JOKYMEHTHI U MH(pOPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM € MYHKTOM 7.2 wactu 1 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3, c
ucnoab3oBaHueM Ennnoro, PecmyOnukaHckoro nopraina;

3) NOJIY4YuTh CBEIEHUS O XOJE BBHINOJHEHHUS 3asBICHUM O IPEeaOCTaBICHUU
MYHULUIIATBHON YCITYTH, IOAAHHBIX B 3JIEKTPOHHOU (hopMmeE;

4) ocyleCTBUTH OLIEHKY KaueCTBA IIPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIyTH;

5) NodayuyuTh pe3yNbTaT NPENOCTABICHUS MYHULMINAIBHOW yciIyru B (dopme
AJIEKTPOHHOI'O JOKYMEHTA;

6) monath kanoOy Ha pemieHue U aeicTBue (Oe3meiictBue) Oprana, a TaKXKe €ro
JIOJDKHOCTHBIX — JIMI, ~ MYHUIMNAJbHBIX  CIHyXKallMX  I[OCpeacTBoM  EnumHoro,



PecnyOnukanckoro noprasa, ropTrana benepanbHOI roCyJ1apCTBEHHON
WH()OPMAITMOHHOW CHUCTEMBI, 0OeCTIieUnBaroNIel mporece AocyaeOHoro (BHeCyaeOHOT0)
00aJIoBaHUs pPelIeHUN 1 JeicTBui (0e31elCTBYs), COBEPILICHHBIX MIPH MPEAOCTaBICHUN
rOCyJapCTBEHHbIX M  MYHHLMIOAIBHBIX YCIYr OpraHamu, M[PeJOCTaBISIOLUMU
rOCyJapCTBEHHbIE W  MYHULHWIIAJIBHBIE YCIYTM, WX JIOJDKHOCTHBIMH  JIMLAMH,
roCyJapCTBEHHbIMH U MYHULIMIIAJIbHBIMU CIIY>KAILIUMH.

2.16.2. ®opMupoBaHHUE 3asBJICHHUS OCYIIECTBISIETCA IOCPEACTBOM 3aIOJHEHUS

ANEKTPOHHOU (GopMbl 3asBieHUs] Ha PecrmyOnukanckoMm moprane 06e3 HeoOXOJIMMOCTH
JOTIOJTHUTENBHON MOAauU 3asiBJICHUS B KaKOU-TM00 MHOU (hopme.

2.16.3. Ilpu popmupoBaHuy 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTb KOIIMPOBAHUS M COXPAHEHUs 3asiBJICHUS U HUHBIX JIOKYMEHTOB,
HEO0OXOAUMBIX I IPEAOCTABICHUS YCIYTH;

2) BO3MOKHOCThH 3alOJHEHHUS HECKOJIbKUMH 3asBUTEISIMU OJHOW 3JIEKTPOHHOMU
dbopmbl 3asBlIeHUS TpU OOpalleHUH 3a yCIyramu, IpeanojararoiiMMu HarpaBiIeHUE
COBMECTHOTO 3asIBJICHHS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTh N€4YaTH Ha OyMa)KHOM HOCHUTEJNE KOMHH 3JIEKTPOHHOU (HOpMbI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B JIEKTPOHHYIO (POpMY 3asBJICHUS 3HAYECHUN B
00011 MOMEHT 10 >KEJIAHUIO MOJIb30BATENS, B TOM YUCJE NMPU BOZHUKHOBEHUHU OLIMOOK
BBOJIa M BO3BpATE JIJIsl IOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBICHHUS;

5) 3amojHEHUE TMOJeHl SIEKTPOHHOM (QOpMBI 3asBICHHMS [0 Hayajda BBOJA
CBEJECHUI 3asBUTEJIEM C MCIOJIb30BAaHUEM CBeACHMI, pasmenieHHbIx B ECHA, un
CBEJCHMI, OMyOJMKOBaHHBIX Ha PecmyOnmkaHCKOM MopTaje, B 4YacTH, Kacarolleucs
CBEICHMI, OTCYTCTBYIOIIMX B €AUHON CUCTEME UJICHTU(DUKALMU U ayTeHTHU(PUKAIIUY;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIOOOW W3 ATAloOB 3alOJHEHUS JJICKTPOHHOU
(dhopMbI 3asiBIeHUs 0€3 MOTEepU paHee BBEJAESHHON HH(pOpMAITUH;

7) BO3MOXHOCTh JOCTyIa 3asBUTENS K paHEe MOJAaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJHOTO Tojla, a TAK)KE€ YACTUYHO CPOPMUPOBAHHBIM 3aSBICHUSIM - B
TeYeHue HE MeHee 3 MECSIIEB.

2.16.4. 3anuck 3asButeneit Ha npueM B M®I] (manee - 3amuch) OCyIIECTBISETCS

nocpeacTBoM Equnoro, PecnyOnukanckoro nmoprana, TenedoHa KoHTakT-1ieHTpa MOII,

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTH 3alMCH Ha JII0Oble CBOOOIHBIC LIS
npuemMa AaTy ¥ Bpems B IpejieNiax yCTaHOBJICHHOTO B MHOTO(QYHKIIMOHAJIBHOM LIEHTpE
rpaduka npuema.

3anuch Ha OMNPEACIICHHYIO JaTy 3aKaHUYMBAETCSA 3a CYTKH J0 HACTYIUIEHUS 3TOM
JTaTEL.

Jlnst  ocyulecTBIEHUS MpEABAapUTENIbHOM  3amucu  mnocpeiacTtBoM  Exunoro,
PecnyOnukaHckoro rmopTajia 3asBUTEN0 HEOOXOAMMO yKa3aTh 3alpaliiBacMble
CUCTEMO JIaHHbIE, B TOM YHUCIIE:

bamMmnio, UMsl, OTYECTBO (TIPU HATTUYHH);

HOMEp TenedoHa;



aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);
KelaeMylo 1aTy ¥ Bpemsi iprema.

B ciydae HeCOOTBETCTBHS CBEIACHUM, KOTOpbHIE COOOIIMI 3asiBUTEIb MIPU
peIBapUTENbHON 3aMUCH, JOKYMEHTaM, IMPEICTABICHHBIM 3asBUTENEM IpPU JIMYHOM
npueme, npeBapuTeNbHAas 3alUCh AaHHYJIUPYETCS.

ITpu ocymiecTBIEHUN MpEABAPUTENbHON 3alMCH  3asBUTENI0 OOECIEeUYnBaAETCA
BO3MO>KHOCTh pacredaTaTh TaJOH-NIOATBEpKIeHUE. B ciydae, eciu 3asBUTENb COOOIIUT
aZipec AIEKTPOHHOW IMOYTHI, HA YKA3aHHBIM aJipec TakyKe HampasisieTcs WHpopmauus o
MOATBEPKJICHUN NPEIBAPUTEIBPHON 3alMCU C YKa3aHUEM JaTbl, BPEMEHHM W MecTa
puema.

[Ipn ocymiecTBIEHUN NPEIBAPUTEILHON 3allMCH 3asBUTENb B 00sA3aTEIBHOM
nopsiike HHPOPMUPYETCS O TOM, UTO MpeABAPUTENbHAS 3alUCh aHHYJIUPYETCS B CIIydae
€ro HESBKU I10 UCTEUEHUH 15 MUHYT C HA3HaYE€HHOT'O BPEMEHU IIpUEMA.

3asiBUTENb B JII000E BpeMsl BIIPAaBE OTKA3aThCS OT MPEIBAPUTEIBHOM 3aIUCH.

3anpemaerca TpebOOBaTh OT 3asBUTENST COBEPLICHMs] UHBIX JCHCTBHUI, Kpome
MPOXOXKACHUS MACHTU(PUKAIMN U ayTeHTU(UKALMA B COOTBETCTBUU C HOPMAaTHUBHBIMU
mpaBoBeIMM akTamu Poccuiickon ®enepanmu, yKazaHus LEId NIOPUEMA, a TaKKE
MPEIOCTABICHUSI CBEJCHUM, HEOOXOIUMBIX MJIs pacueTa IJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH JJIs IPUEMA.

3. CocTas, M0CJI€10BATEJIbHOCTh U CPOKHU BbINOJHECHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHNS K MOPAAKY MX BBINIOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU opMe, a TaKKe

0CO0EHHOCTH BBINOJHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocieaoBaTENbHOCTH AEHCTBAN MIPU NPETOCTABICHUN
MYHULIAIBHOMN YCIIYTH

3.1.1. IlpenocraBnenre MyHHUIMIAIbHON YCIYTH BKIIOYAeT B ceOs Cleqyrolne
aIMAHHUCTPATUBHBIE IPOLIEAYPHI:

1) KOHCYIBTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;



3) HampaBJIEHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOUIUE B
IIPEAOCTABICHUA MYHUIUIIAJIBHON YCIIYTH;

4) moaroToBKa pe3ybTaTa MyHUIIMIAIBHON YCIIYTH;
5) BbIjaua (HampaBieHHE) 3asIBUTEIIO PE3YJIbTaTa MyHULIUIIAILHON YCITyTH;

6) UCTpaBJICHNE TEXHUYECKUX OLINOOK.

3.2. Oka3zaHue KOHCYIbTAllUi 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIIIOJIHEHUS AJIMHHUCTPATUBHOW  MPOLETYpHI
ABJISIETCSl OOpallleHUue 3asBUTENS [0 BOIPOCAM, CBS3aHHBIM C IPEJIOCTaBICHUEM
MYHHUIUITAIBHON YCITYTH.

JIOIKHOCTHBIM ~ JTMLIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJHEHHE
aIMUHHUCTPATUBHOM IIPOLIEAYPHI, SIBIACTCS:

npu obpaiennu 3asButenst B MOL] — paborauk MOI];

npu oOpamieHun 3asBuTenss B OpraH - 3amMecTUTeNb PYKOBOAUTENs (Hanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTeNnb BIIpaBe OOPATUTHCA 3a KOHCYJbTAIlMEH O MOPSJKE M CpPOKax
peA0CTaBICHUS MYHUITUTIATbHON yciayrd B MOL] muyHOo 1 1o TesedoHy U 3JIeKTPOHHOM
noure.

Pabornuk M®I] koHCYNbTHPYET 3asBUTENS, B TOM YHUCJIE MO COCTaBy, (popme
NPEACTABIIEMON JOKYMEHTAUUHU U JIPYTUM BOIPOCAM I MOJYYEHUS MYyHULMIIAIBHOU
YCIYTH.

3asBUTENIb MOXET TONYYUTh HHPOPMAIUIO O TOPSAKE MPEeIOCTaBICHUS
MYHUIIUTTAIBHON yciyru Ha ouiinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIC npouocaypbl, YCTaHABJIMBACMBIC HACTOAIOMM ITYHKTOM,
BBITIOJIHAIOTCA B JICHb 06paHICHI/I}I 3aABHUTCIIA.

PesynbraramMu = BBIMOJTHEHUS ~ QAMUHUCTPATHBHBIX  MPOLEAYp  SIBJISIOTCSA:
KOHCYJIbTAIIMS 110 COCTaBy, (popMe MpeAcTaBIsIeMO TOKYMEHTAIMU U APYTUM BOMPOCaM,
HEOOXOAMMBIM JUIsl OJTYYEHUS MYHULIMIIATBbHON YCIYTH.

3.2.3. 3asgButenp BOpaBe 00patuThes B Oprad mo tesnedoHy U 2JIEKTPOHHOMN MoYTe,
a TaKXKe MOJYy4YUTh KOHCYJbTalMio Ha PecmyOnukaHckoM mopTtane, caiite OpranHa o
NOPSIAKE U CPOKAX MPETOCTABICHHUS] MyHULUNIAIBHOW YCIIYTH, B TOM YHCJIE MO COCTaBY,
dbopMe TMpencTaBISEMON JOKYMEHTAllMd W JAPYTMM BOMpOcaM sl TIOTYyYCHHS
MYHHUIUITAIBHON YCITYTH.



JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHHE HWH(OpMUPYET
3asgBUTENI B COOTBETCTBUU C TpeOoBaHMsAMU myHKTa 1.3.4 aaMHUHHCTPATUBHOTO
perjiaMeHra.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOALIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabouymnX JHEH cO IHS MOCTYIUICHUs 0OpallleHus.

PesynbraTamMyu  BBIIONIHEHWSA ~ AJAMUHUCTPATHUBHBIX  NPOLENYP  SBIAOTCA:
KOHCYJIBTAllMM 1O COCTaBy, (opMe TNPEACTaBIsIEeMON JOKYMEHTAllMM W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TOTYYSHHS] MyHUIIUIAIBHON YCIyTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMIUIEKTA IOKYMEHTOB,
MIPEJICTABIICHHBIX 3asBUTEJIEM

3.3.1. IIpueM OKYMEHTOB ISl MPEAOCTABICHUS MYHULHNAIBHON YCIYyIH YeEpe3
M®II win ynanennoe pabouee mecto MODII.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asButTelisi) oopamaercs B M®I] ¢ 3anpocom o
PEI0CTaBICHUN MYHUIIMIIAIBLHON YCIYTd W MPEACTABISET TOKYMEHThI B COOTBETCTBUU
C IIYHKTOM 2.5 aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii mpuemM 3asBJICHUM:
OmpeaeIsIeT MpeAMET OOpalleHus;

YAOCTOBEPSET TUYHOCTH 3aIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUMI JUIIA, TOAAIOIIETO T0KYMEHTHI;

IPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETIaMEHTA;

3aMOJIHAET AJNEKTPOHHYI0 hopMmy 3asiBiaeHust B AUC M®I;

IIpHu Op€aoCTAaBICHUN JOKYMCHTOB, YKAa3aHHbBIX B ITYHKTC 2.5 AJIMHUHUCTPATHUBHOTI'O
periiamMcHTa Ha 6YM3)KHOM HOCHUTCJIC, OCYHICCTBIIICT CKAaHHMPOBAHUC IIPCACTABJICHHBIX
JOKYMCHTOB;

pacneyatbiBaeT 3asBiieHue u3 AMC MOII;
NepeIaeT 3asBUTEIIO Ha MTPOBEPKY U MOANUCAHUE;
MOCJI€ MOAMKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOI];

3arpyxaer B AUC M®L] nokyMeHTbI, MpEeACTaBICHHBIE B AJIEKTPOHHON (hopme
WIH 3JEKTPOHHBbIE 00pa3bl OTCKAaHUPOBAHHBIX TOKYMEHTOB, (OPMHUPYET SJIECKTPOHHOE
1EJ10;



BO3BpalIacT MOANMCAHHOC 3as1BJICHUC 1 OPHUT'HHAJIbI 6yMa)KHLIX JAOKYMCHTOB;
BbLIACT 3asABUTCIIIO PACIIMCKY B IPHUEME NOKYMCHTOB.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTAHABJIHWBACMBIC HACTOAIIMM ITYHKTOM,
BBIITIOJIHATOTCA B ACHD 06paH16HI/I}I 3asABUTCIIA.

PC?)yJIBTaTaMI/I BBIIIOJJHCHUA aIMHHUCTPATUBHBIX IPOLCAYP ABIAIOTCA: 'OTOBOC K
OTIIPABKEC 3as4BJICHUC U ITAKET JOKYMCHTOB.

3.3.1.3. PabotHux M®I] HanpapiaseT NakeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B Opran B 3JIeKTpOHHOM (opme (B COCTaBe MAKETOB BJEKTPOHHBIX JieNl) B TEUEHUE
OJIHOTO paboyero JHS CO JHsS OOpalleHusi 3asBUTENS B CTPYKTYpHOE MOJpa3JiejeHHe
MOII.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCA: 3aBJICHUE
U TAKeT JOKYMEHTOB (3JIEKTPOHHOE [1€J0), HarpaBieHHbie B Opra, mocpeicTBOM
CHUCTEMBbI 3JIEKTPOHHOI'O B3aUMOJICHCTBUSI.

3.3.2. IlpueM [OOKYMEHTOB ISl MPENOCTABICHHUS MYHULHUIAIBHON YCIyI'M B
aeKTpoHHON (hopme uepes PecnybiukaHckuil mopTat.

3.3.2.1. 3agBuTenp s MOJA4YU 3asBJICHUS B DJIEKTPOHHOU (pOpME BBIMIOTHSET
clieIyIolue AeHCTBUSA:

BBITIOJIHSIET aBTOPU3ALIMIO;
OTKpPBIBAET (POPMY DJIEKTPOHHOTO 3asIBJICHHUS;

3anmoysHgeT GopMy  BJEKTPOHHOTO  3asBJICHHUS, BKJIIOYAIONIYI0  CBEACHMS,
HEO0OXOUMBIE U 00s3aTeNbHbIC JJIs MTPEIOCTABICHUS MyHULIUIIATLHON YCIYTH;

NPUKPEIIISET JOKYMEHTHI B 3JEKTPOHHOM (hopMe WM 3JIEKTPOHHBIE 0O0pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (PaKT O3HAKOMIICHUS M COTJacHsi C YCIOBUSIMH M TOPSIIKOM
MPEIOCTABICHUS MYHUIMNAIBHON YyCIyrd B JJIEKTPOHHOW (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHHUS );

MOATBEP)KIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJACHWN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IJIEKTPOHHOTO 3asIBICHMS);

OTIIPABJISET 3AMIOJIHEHHOE JIEKTPOHHOE 3asBJICHUE (HAXKUMAET COOTBETCTBYIOILYIO
KHONIKY B (pOpMe 3JIEKTPOHHOTO 3asBJICHUS);

AIIEKTPOHHOE 3asIBJIIEHUE MOJMKCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMH IMYHKTA
2.5.3 aAMMHHCTPATUBHOIO PETJIAMEHTA;

IIoJIy4acT yBCIAOMIICHHC 00 OTIIPABKC 3JICKTPOHHOI'O 3asIBJICHUA.



dopmaTHO-JIOTHYECKask MPOBEpKa CPOPMUPOBAHHOTO 3aABIICHUS OCYIIECTBIIAECTCA
MOCJIe 3aMOJIHEHUS 3asIBUTENIEM KaXI0T0 U3 MOJIeH JIeKTPOHHOH (opMbl 3asBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOTO TOJS JJIEKTPOHHOW (OpMBI  3asiBICHUS
3asIBUTENb YBEJAOMIISIETCA O XapaKTEPE BBIABICHHON OMIMOKM M MOPSAJKE €€ YCTpaHEHUs
OCPEACTBOM MH(OPMALIMOHHOIO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJIICHUS.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTAHABJIHWBACMBIC HACTOAIIMM ITYHKTOM,
BBIITIOJIHATOTCA B ICHD 06paH16HI/I}I 3aABHUTCIIA.

P C3yJibTaTaMH BBIITOJIHCHUA AJIMUHUCTPATUBHBIX npoucayp ABJIAIOTCA:
QJICKTPOHHOC [CJ10, HAIIPaBJICHHOC B OpraH IMoCPCACTBOM CHCTCMbI JJICKTPOHHOI'O
BBaHMOHCﬁCTBHH.

3.3.3. PaccMoTpeHmne KOMILIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajla BBIIOJHEHHUS AJMHHHCTPATUBHONW IPOLIETYpPbI
ABIIIETCA TOCTYIUIEHHWE 3asBICHUA W HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NpeOCTaBICHUS MyHUIIUIIATbHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHUE
aIMUHUCTPATUBHOM TPOLEIYpbl SBISIETCS 3aMECTUTENb PYKOBOIUTENs (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B Cily4ae
oOparieHus 3asaBUTEN ¢ 3asBiIeHueM B Oprau:

ompeeNseT mpeaMeT oOparieHus;
yCTaHABINBACT JTUYHOCTH 3asIBUTEIIS;
MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAFOIIETO TOKYMEHTHI;

IPOBOAMUT IIPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSIM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHACTPATUBHOIO PErNIAMEHTA, IPOBEPKY COOTBETCTBHS MPEACTABICHHBIX
JOKYMEHTOB yCTAQHOBJICHHBIM TpeOoBaHMsIM (Hajuiexamiee odopMmieHHEe KOMHA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYUCTOK, IIPUIIMCOK, 3a4€PKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABJICHHN);

3aMoJHSET  DJCKTPOHHYIO  ¢GopMy  3asBIEHHS B  aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHCTEME, MPEIHA3HAYCHHOW JUIsl OKa3aHWs TOCYJAApCTBEHHBIX U
MYHHULUITAJIBHBIX YCIIYT;

IIpHu IpeaAOCTABJICHUN JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.5 AJIMUHUCTPATUBHOT'O
periiaMCcHTa Ha 6YMEDKHOM HOCHUTCJIC, OCYHICCTBJIACT CKAHHUPOBAHUC IPCACTABJICHHBLIX
HJOKYMCHTOB,;

pacncyaTbIBACT 3asBJICHHUC,



nepeaeT 3asBUTEIII0 Ha TPOBEPKY U MOAMUCAHUE;
nocJie MOANUCAaHUSI CKAaHUPYET MOJIUCAHHOE 3asBIICHUE;

3arpyskaer B aBTOMATU3UPOBAHHYIO UH(GOPMAIMOHHYIO CUCTEMY,
NpeIHAa3HAYCHHYIO JJIS OKa3aHWsl TOCYIAapCTBEHHBIX UM MYHHUIMNAIBHBIX YCIyT
JOKYMEHTBI, TPEICTABICHHbIE B JJIEKTPOHHON (QopMe WM BJIEKTPOHHBbIE 00pa3bl
OTCKAaHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIEII0;

BO3BpallacT IIOAINMMCAHHOC 3asBJICHHC W OpPHUIMHAJIbI 6yMa}KHLIX JOKYMCHTOB
3aABUTCIIIO,

BbLIACT 3asABUTCIIIO PACIIMCKY B IPUEME JOKYMCHTOB.

B ClIydaC HaJIW4u:d OCHOBaHUM AJIs1 OTKa3a B IMpHUEME NOKYMCHTOB AJOJIKHOCTHOC
JUOO, OTBETCTBCHHOC 3a IIPpUCM OOKYMCHTOB, YBCAOMIIACT 3asABUTCIIA O HAJIWYHUU
HpeHHTCTBI/Iﬁ JA IIpueMa 3asABJICHHUA W BO3BpallacT My AOKYMCHTLI C 00BSICHEHUEM
COACPIKaHMA BbISIBJICHHBIX OCHOBaHUU AJIs1 OTKa3a B IIPUEME JJOKYMCHTOB.

3.3.3.3. JIomKHOCTHO€ JMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IIOCIIE
MOCTYIUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

IIPUCBAMBAET 3asIBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYPOM JI€1 U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMIOCTYNMBIIME JJICKTPOHHbIE JleJla, B TOM YHCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTBI B AJIEKTPOHHOM (hOpMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IMPOBCPACT KOMIIJICKTHOCTD, YATACMOCTDb 3JICKTPOHHBIX 06p3.30B JOKYMCHTOB;,

IPOBEPSIET COOMIOACHUE YCIOBUN JIEHCTBUTEIBHOCTH AJIEKTPOHHOW TOJIHCH,
nocpeacTBoM oOpamienuss k EnuHomy mnopramy (B ciaydae, €cClid 3asBUTEIEM
PEACTABIICHBI AIEKTPOHHBIE JOKYMEHTBI, NOANUCAHHBIE YCUJIEHHOMN
KBUTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).

[Tpu HanM4YUKM OCHOBAHUM, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOIO
perjlaMeHTa, TMOJTrOTaBIMBAECT MPOEKT pelleHHus 00 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEAOCTABICHUS MYHUIIUTIATLHON YCITyTH.

B cnyudae, ecium B pesynbraTe MPOBEPKH YCHICHHON KBaNIU(UIIMPOBAHHOI
AIIEKTPOHHOW TMOJIMUCH BBIABICHO HECOONIOJICHHE YCIOBHM €€ JIeHCTBUTEIbHOCTH,
NPOEKT penieHus o0 OTKaze MOJDKEH COAep)KaTh MyHKTh ctaThul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYX UM OCHOBAHUEM JJISl €I0 IPUHSTHS.

ITpoexktr pemeHuss 00 oOTkaze B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IJIs
MIPEA0CTABIICHUS MyHUIIMNAIBHOW YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B Ciy4ae, eciu
OCHOBaHUS JUIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTAaBICHUS
MYHHIIUIIAJIbHOW YCIYTH, CBS3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHHM K TaKUM



JOKyMEHTaM, OCHOBaHWs [IJIi OTKa3a B MpUEME TOKYMEHTOB JOJDKHBI COJACPIKATh
nH(OpMAIMI0O 0 HAUMEHOBAaHWM JOKYMEHTOB (WMHGOpMAIMH, CBEJCHHI), KOTOPHIC HE
MPEACTABICHBI, COACPXKAT HEIOCTOBEpHbIE W (WIU) TPOTUBOPEUYMBBHIC CBEICHUS,
opopMIIeHBI C HapyIICHHEM YCTAHOBICHHBIX TpeOOBaHWii), HaMpaBlseTCI Ha
COTJIACOBaHWE B YCTAHOBJICHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue NMpoeKTa pelieHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX
JUISE  TPENOCTaBICHUS MYHHUIMNAIBHOW  YCIYTHM, OCYUIECTBJISIETCS B  TOPSKE,
PEe1yCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJaMEeHTa.

B ciyyae orcyrcTBHS OCHOBAaHMM Ul OTKasa B IIPUEME JOKYMEHTOB,
IPELYCMOTPEHHBIX IYHKTOM 2.7.1 aAMMHHUCTPAaTHBHOIO pEIJaMEHTa, JOJLKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B TEUEHHE OJHOr0 paboyero JHS CO JHS
MOCTYIUICHUS 3asBJICHUS, HAIIPABIISIET 3asBUTENIO, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O TOCTYIUIEHUH 3asBIICHMS, COAEpKAIlee BXOIAIIMM PErMCTPallMOHHBIN
HOMEp 3asBJCHMS, NaTy TMOJY4YEHUS 3asBJICHUS, MEpPEYeHb HAUMEHOBaHUU (Daiinos,
IIPEACTABIICHHBIX K HEMY IOKYMEHTOB, ATy IOJYy4YE€HUs Pe3ybTaTa MYyHULHUIIAIBHOU
YCIIYTH.

3.3.3.4. HcnonHenue mpoueayp, VyKazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHCTPATHBHOTO  pErjlaMeHTa, TMpPH HAIMYUU  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATHUYECKOM PEKHMME C MCTOJIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAIIMOHHON CHCTEMbI, TpPEIHA3HAYCHHOW MJIs OKa3aHWS TOCYAapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIIYT.

3.3.3.5. AJAMUHHCTpaTUBHBIC MPOLEAYpPHl, YCTaHABJIMBAEMbIE NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIaMEHTa, BBIMOJHIIOTCA B TEUEHUE OJHOr0 pabodero AHS CO
JTHS IOCTYIUJICHUS 3as1BJICHUSI HA PACCMOTPEHUE.

PCSyJIbTaTaMI/I BBIIIOJJTHCHUA aAMHUHUCTPATHUBHBIX IMPOLCAYP ABJIAIOTCA: HpI/IH}ITHﬁ
Ha paCCMOTPCHHUC KOMIIJICKT JOKYMCHTOB HWJIM IMPOCKT PCIICHUSA 00 OTKa3e B IIpueMe
HOKYMCHTOB, H€O6XOI[I/IMBIX JJIL TIPS AOCTABJICHU A MYHHHHHaHBHOﬁ YCIyru.

3.4. HanpaBiieHrie MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YHaCTBYIOLIUE B
PEI0CTABICHUY MYHUIIUNIATBHON YCITyTH

34.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOLEAYPHI
SBIISICTCSL TIOJY4YEHHE JOJHDKHOCTHBIM JIMLIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJIMUHUCTPATUBHON NpOIENyphl, OT AOKHOCTHOrO Juia (paboTHHKA),
OTBETCTBEHHOTO 3a MPHEM JJOKYMEHTOB, IPUHSTHIX OT 3asBUTEIISI JOKYMEHTOB.



JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIMIOJHEHHE
aAMUHUCTPATUBHOM MpPOUEAYpPHI, SABISIETCS 3aMECTHTENb pPYKOBOIWTENS (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPAaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMKHOCTHOE JMI0, OTBETCTBEHHOE 3a HAIIPABJIEHHUE MEXBEJOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HANPaBIsAET B AJIEKTPOHHOU (OpME IMOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHUS (TPU OTCYTCTBHUHM TEXHUYECKOU
BO3MOXXHOCTH — HMHBIMH CHOCOOAaMH) 3ampochl O MPEJOCTaBICHUU JIOKYMEHTOB U
CBE/ICHUH, MPETyCMOTPEHHBIX MyHKTOM 2.6.1 a JMUHHUCTPATUBHOI'O PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHLIe npoucaypsbl, YCTAaHABJIMBACMBIC HACTOSAIOMM ITYHKTOM,
BBIITIOJIHAIOTCS B AICHDb ITPUHATHSA 3asBJICHUSA HA PAaCCMOTPCHUC.

P C3yJibTaTaMH BBIITOJIHCHUA AJIMUHUCTPATUBHBIX npoucayp SABJIAOTCA:
HAIIPaBJICHHBIC B OpraHbl BJIACTH U (I/IJ'II/I) MMOABCOIOMCTBCHHBIC OpraHaM BJIACTHU
OpraHu3anuu 3a11pocCHI.

3.4.3. Coenyanuctbl  MOCTAaBIIMKOB  JaHHBIX HA  OCHOBaHUM  3alpoOCOB,
MOCTYMHUBIINX Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aWMOJCHUCTBHUSA,
NPEIOCTABISAIOT  3allpalivBaeMble JOKYMEHTHI (MH(QOpPMAIMIO) WM HAIpPaBISIOT
yBEJIOMJIEHHUS 00 OTCYTCTBHUU JOKyMeHTa W (Wiau) HHGPOpMAIUU, HEOOXOAUMBIX IS
MIPEIOCTaBIICHUS MYHUITUTIATLHOM YCIyTH (J1aiee — yBeIOMJICHHE 00 OTKa3e).

A,Z[MI/IHI/ICTpaTI/IBHLIC npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIMM IIYHKTOM,
BBIIIOJHAKOTCA B TCUCHHUC TPCX ,Z[Heﬁ CO JHA IOCTYIVICHUA MCKBCOAOMCTBCHHOT'O 3aIIpocCa
B OpraH MJIM OPraHu3alrio, IpPCA0CTABIAIOIMNC TOKYMCHT U I/IHqJOpMa]_II/IIO, €CJI1 MHBbIC
CPOKH IIOATOTOBKHM W HaIIpaBJICHWA OTBCTA Ha MG)I(BCI[OMCTBGHHBIﬁ 3a11poC  HCE
YCTAaHOBJICHBI (I)ellepaHBHbIMI/I 3aKOHaMU, IIpaBOBbIMU  dAKTaMH HpaBI/ITeJ'IBCTBa
Poccuiickon CDGIICpaHI/II/I U TIPUHATBIMU B COOTBCTCTBUU C q)eﬂepaJILHLIMI/I 3aKOHaMH
HOPMATUBHBIMHU IIPABOBBIMH dKTaAMHU PeCHY6J'II/IKI/I TaTapCTaH.

PesynbTaTaMu  BBINOJIHEHUSI ~ aJIMHUHUCTPATUBHBIX  MPOLEAYpP  SABISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBIE /I MPEAOCTABIICHNUS MYHUIMIIAIBLHON YCIYTH,
100 yBeJOMIIEHHE 00 OTKa3e, HalpaBJIEHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIpaBJIeHUE MEXBEIOMCTBEHHBIX 3aIPOCOB.

344, I[OJI}KHOCTHOG JMOO, OTBETCTBCHHOC 3a HaIIPpaBJICHHUEC MCIKBCIOMCTBCHHLIX
3aIllpOCOB:

HOJy4aeT 3alpalldBacMble Yepe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBUA  JIOKyMEHTHI (CBEICHMs), HEOOXOAMMBbIE JJsi MPEIOCTaBICHUS
MYHUIUIAIBLHON yCIyTH, TUO0 yBeloMJIeHHe 00 OTKa3e MpPU OTCYTCTBUHU JOKYMEHTa U
(unm) uaGOpMaIHH;

IIPU HAUIMYUKM OCHOBAHMM, ITPENYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHHCTPATUBHOIO
periaamMeHTa, MOATOTABIMBAET IMPOEKT pelieHus 00 OTKa3e B MpueMe JOKYMEHTOB,
HEO0OXOAUMBIX IS IPEAOCTABICHNUS] MyHULIUIIAIbHON YCITYTH.



[Ipoekt pemenuss 006 oTKaze B TMpHEME JAOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABICHUSI MYHUIIMTIAIBHON YCIIYTH, C yKa3aHUEM MPUYMH OTKa3a (B ciiydae, eciu
OCHOBaHMS JUIsl OTKa3a B TMPHUEME JTOKYMEHTOB, HEOOXOIUMBIX i MPEIOCTABICHUS
MYHUITUTIATBHOW yCIIYTH, CBS3aHBI C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTaM, OCHOBaHHs JUIsl OTKa3a B MpHEME JOKYMEHTOB JOJDKHBI COAEpXkaTh
nHpOpMaIMI0 O HAMMEHOBAHMHU JOKYMEHTOB (MH(pOpMAIMU, CBEACHUM), KOTOPhIC HE
NPECTaBICHBI, COJEpXKaT HEJAOCTOBEpHbIE W (WMJIM) TMPOTUBOPECUMBHIC CBEIACHHUS,
opopmIIeHBI C HapylIICHHEM YCTaHOBIEHHBIX TpeOOBaHWII), HaIpaBisieTcs Ha
COTJIACOBAaHHWE B YCTAHOBJICHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBaHMe MPOEKTa PEIICHUs 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX
IUIA  TPENOCTaBICHUS MYHMIMIIAJBHOW  yCIIyTH, OCYIIECTBISIETCS B  TOPSJKE,
MIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHHCTPAaTUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, YCTAaHABJIMBACMBIC HACTOSAIOMM ITYHKTOM,
BBIIIOJIHAKOTCA B JICHD ITOJTYUCHUA CBGI[CHHFI M0 MC)KBCAOMCTBCHHBIM 3allpoCaM.

PesynbraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLENYD SBISIOTCA: JOKYMEHTBI
(cBeneHus), HEOOXOAMMbBIE JUIsl MPEJOCTABICHHUS MYHULMIMATBHOW YCIYTHU, MPOEKT
pemieHuss 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTaBICHHUS
MYHUIUIIATIBHOW YCIIYTH.

3.4.5. MWcnonHeHue mpolueayp, ykKazaHHbIXx B myHkrtax 3.4.2, 344
aIMUHUCTPATUBHOTO  pETJIaMEHTa, TMPU HAIWYUU TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKHMME C HCIOIh30BAaHUEM aBTOMATH3MPOBAHHOU
MHPOPMAIIMOHHON CHCTEMbI, TpPEIHA3HAYCHHOW MJIs OKa3aHWS TOCYAapCTBEHHBIX H
MYHULIMTIATBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa pErucTpali 3asBICHHUS B
COOTBETCTBHUH C MYHKTOM 2.13 aAMUHUCTPATUBHOTO PETIaMEHTA.

3.4.6. MaxkcuManbHbIii CpPOK BBIMIOJIHEHUS] AJMUHUCTPATHUBHBIX MPOLEAYD,
yYKa3aHHBIX B MyHKTe 3.4 aJMUHUCTPATUBHOTO PErilaMEeHTa, COCTaBIISI€T TpU pabouux
THSI.

3.5. IloaroroBka pe3yibTaTa MyHULIMNATBHONW YCIYTH

3.5.1. OcHoBaHMEM Hauyaja BBINOJHEHUS AJAMUHUCTPATHBHOM MpPOLEIYpPbI
ABIIIETCA TOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HampaBliCHUE
MEKBEJJOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB  (CBEACHHWH), HEOOXOAMMBIX IS
NpeAO0CTaBICHUS MyHHUIIUIIATBHOMN YCIIyTH.



JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE AaJIMUHUCTPATUBHOU
MPOLIEYpPBbI, SBISETCS 3aMECTHTENb PYKOBOAMTENS (Jajee - AOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MTOJATOTOBKY pe3yJbTaTa MPeIOCTaBICHUS MyHULUMIIATIbHON YCIYTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa
MPEIOCTABICHUS MyHUILIUTIAJILHON yCIyTH:

paccmaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEOCTaBICHUS] MYHUIIUTIATbHON YCIIYTH;

IpU BBISIBICHUM OCHOBAaHUM JJisI OTKa3a B MPEAOCTaBICHUU MYHUIUIAIbHOU
YCIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOI'O PErIAMEHTA, MOJATrOTaBIMBAECT
MPOEKT PEIICHUs 00 0TKa3e B MPEIOCTABICHUN MyHUITUTIATHHOU YCITYTH;

B ClIy4yae OTCYTCTBHUSI OCHOBAHMI JJi1 OTKa3a B MPEIOCTABICHUN MYHUIMIIAIbHOM
YCIIYTH, IPEAYCMOTPEHHBIX IMYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMeHTa, 0 UTOram
PacCMOTpPEHHsI JIOKYMEHTOB, HEOOXOAMMBIX JJIA MPEJOCTABICHUS MYHUIIMIAIbHON
YCIIyTH, TIOJrOTABIMBAET MIPOEKT PE3yJIbTaTa MPEJOCTABICHNUS] MyHUIIMITAIIbHON YCIIyTH B
COOTBETCTBUHU C NMOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETIIAMEHTA;

HaIpaBJIsieT MOJITOTOBJICHHBIN IPOEKT  pe3yJbTaTa peI0CTaBICHUS
MYHHUIIMTIAIBHOW YCIYTM Ha COIJIaCOBaHHE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPATUBHBIE TMPOIEAYpPhl, YCTAHABIMBAEMbIC€ HACTOSIIMM ITYHKTOM,

BBIITOJHAKOTCA B TCUCHHUC OAHOI'O pa60qer0 JHA.

Pe3ynbraraMy BBINOJHEHUS aJIMUHUCTPATUBHBIX HPOLEAYpP SBISIFOTCS: HPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHHULIMIIAIIBHON YCIIYTH, CIPaBKH (BBIITACKH).

3.5.3. CornacoBanue " TMOANUCAHHE TMPOEKTA pe3yJbTara IMPeIOoCTABICHUS
MYHHUILIMNIAJBHOW  yCcIyru  (majmee — TPOEKThl  JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOIMTENEM CTPYKTYpPHOTO TIOApa3AeieHUsl, OTBETCTBEHHOTO 3a IOJTOTOBKY
pe3yibTaTa MYHHUIMNAIbHOM  ycimyru, 3amecturenemM PykoBomutens  Oprana,
PykoBoautenem Oprana.

[ToaroroBieHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHus1, BO3BPAIIAIOTCS HA
10pabOTKy JUILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MyHUIIMIIAIBHON YCIIyTH.
[locne ycTtpaHeHHs 3aMeYaHHMM TMPOEKTHl JOKYMEHTOB IOBTOPHO TMEpENaloTcs s
COTJIACOBAHUS M MOANMCAHHUS.

PykoBogurenr OpraHa mnpu pacCMOTPEHHMH TNPOEKTOB JOKYMEHTOB IPOBEPSET
co0JIt0/IeHNE aIMUHUCTPATUBHOTO perjiaMeHTa JOKHOCTHRIMU JuiaMu OpraHa B 4acTu
CPOKOB BBINOJIHEHUS! aJMHHHUCTPATUBHBIX MpPOLEAYpP, HX MOCIEIOBATEIbHOCTH U
MOJHOTHI, HaM4Ms COTJIACOBAHMN YIIOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
cHCTEME BJIEKTPOHHOTO IOKyMEHTO000poTA.

B cinydae BbIIBIEHHS ~ HApyIIEHHH B YacTU  CPOKOB  BBIMOJHEHHS
aJIMMHHUCTPATUBHBIX MPOIENYp, UX IOCIECIOBATEIbHOCTH W MOJHOTHI PyKoBOIUTEINb
Oprana MHULIUKAPYET MPUBJICUYCHNE K OTBETCTBEHHOCTH JIMII, AOMYCTUBIINUX HAPYIICHHUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO pEriiaMeHTa.

AJIMUHUCTPATUBHBIE MPOLEIYpPbl, YCTAaHABIMBACMble HACTOSIIKUM IYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OJTHOTO pabOYero JIHs.

Pe3ynbpTaramMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLELYP SABIAIOTCA: pPELICHHUE

00 OTKaze B MpHEME JIOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEOCTABICHUS] MYyHUIIUITAIBHOM



yCIIyTH, pemieHue o0 OTKa3e B NPENOCTaBICHUU MYHHUITMNAIBHOW YCIIYTH, CIpaBKa
(BbITIUCKA).

3.5.4. HcnosHeHnue Tmpouenyp, YyKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOIO  PErJlaMeHTa, TMpPU HAJUYUKU TEXHUYECKOW  BO3MOKHOCTH
OCYIIIECTBIISIETCA B aBTOMATHYECKOM PEKHME C UCIOJIH30BaHUEM aBTOMATHU3MPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON i1 OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIIUTATbHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISICT OJUH pabOUuil IEeHb.

3.6. Bpiiaua (HanpaBiieHHE) 3asIBUTENIO PE3YyJIbTaTa MyHULMIIAIBHON YCIYrU

3.6.1. OcHoBaHuMeM Haudaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCA  TOJIyYEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 33 BBINOJIHEHUE
aIMUHHUCTPATUBHOM MpPOUEAYpPbl, TOKYMEHTA, IOATBEPKIAIOLIETO IPENOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJAMUHUCTPATUBHOU
MpOLEAYphl, SIBISETCS 3aMECTUTEIb PYKOBOAUTENS (Jajiee - JOJKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a BblJIauy (HAIpaBJIEHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HampaBJiCHUE)
JIOKYMEHTOB:

o0OecreyrBaeT perucTpalyio U BHECEHUE CBEACHUN O PE3yJIbTaTe MPeI0CTaBICHUS
MYHULIMNAIBHON YCIYTH B MOJICHUCTEMY BEICHUSA TOKYMEHTAllMM aBTOMATU3UPOBAHHOU
WH(OPMALIMOHHONW CHCTEMBbI, MpEeIHAa3HAYEHHOW /I OKa3aHUS TOCYHApCTBEHHBIX H
MYHULIMAIbHBIX YCIIYT;

W3BENIACT 3asBUTENS (€T0 MPEICTABUTENSI) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3ysbTaTe MNPENOCTABICHUS MYHHULMIIAJIBHOM YCIYTH W O BO3MOXHOCTH ITOJTYyYECHUS
pe3yJibTara npeioCTaBIeHUs MyHUIIUNAIbHOU ycimyru B Oprade win B MOLI.

HUcnonnenne  mpouenyp NpH  HAJIMYUKA  TEXHUYECKOWM  BO3MOXKHOCTHU
OCYIIECTBIJISIETCS. B AaBTOMATUYECKOM PEKUME C MCIIOJIb30BAHUEM ABTOMATU3UPOBAHHOU
UH(OPMAIMOHHOW CHUCTEMBbI, MpeAHa3HAaYEHHOW [JIsi OKa3aHUs TOCYJapCTBEHHBIX H
MYHULATIAIBHBIX YCIYT.

AJIMUHUCTPATUBHBIE TMPOIEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCSL B TEYEHHE OJHOro pabodero JHS CO JHS MOANMCAHUS JOKYMEHTa,
SBJISIFOIIETOCS pe3yabTaToM peI0CTaBIECHUS MYHHIIUTATbHON YCIIyTH,
YIOJHOMOYEHHBIM J0KHOCTHBIM JiniioM Oprana (OpraHom).



PesynbraTamMu  BBIIONIHEHWSA ~ AJAMUHUCTPATUBHBIX  NPOLEAYP  SBIAIOTCA:
pa3sMelIeHne CBEASHUW O pe3yJbTaTe NPENOCTABICHUS MYHMIMIIAJBHON YCIYTM B
MH(GOPMALIMOHHBIX CUCTEMAaX, U3BEUICHUE 3asBUTENS (€0 MPEICTAaBUTEINS) O pPe3yiabTaTe
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH U CTIOCO0ax €ro MoJTy4eHuUs.

3.6.3. Ilopsimox BblOauu  (HampaBi€HUs)  pe3yJibTaTa  [PEIOCTaBICHUS
MYHULIMAIBHOMN YCIIyTH:

3.6.3.1. IIpu oOpamieHnn 3asBUTENS 3a PE3yJbTaTOM MYHHUIIMIAIBHON YCIyTH B
M®II, pabotHuk M®I BeIgaeT 3asBUTENIO PE3yIbTAT MyHHUIIUIIAJILHONW YCIyTH B (hopme
IK3EMIUISIpa 3JIEKTPOHHOTO JIOKyMEHTa Ha OymakHoMm Hocurene. Ilo TpebGoBaHuio
3asBUTEISI BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTAa Ha OyMa)XHOM HOCHTENE
€My MPENOCTABISAETCS DK3EMIUISP JJEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENb MH(POpPMAIMM WM HANpaBICHUS DSK3EMIUISpAa 3BJIEKTPOHHOTO
JOKYMEHTa M0 JJEKTPOHHOM IIoYTe B anpec 3asBurend. Ilpym 3anucn Ha CheMHBIN
HOCHUTENh MH(OPMALIMK WU HAMPABICHUU SK3EMIUIIpA 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH OHK3EMIUIApP 3JEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, N0 JJEKTPOHHOW II0YTE€ HMJICHTUYHOCTb TAKOTO HK3EMIUIIPA 3JIEKTPOHHOIO
JOKYMEHTa SK3EMILUIAPY JIEKTPOHHOTO JTOKYMEHTAa Ha OyMa)KHOM HOCHUTEJE 3aBEPSETCS
YIOJIHOMOYEHHBIM COTPYJHUKOM C MCIIOJIb30BAHMEM YCWJIEHHON KBaIU(UIUPOBAHHOM
AJIEKTPOHHOM IOJIHUCH.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOAIIMM IIYHKTOM,
BBITIOJIHAIOTCSL B TOPSIAKE OYEPEIHOCTH, B JEHb MPUOBITUS 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE periiaMmeHToM paboTsl MOII.

Pe3ynpTaTaMu BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLENYp SABISAIOTCS: (hUKCAlUs
(akTa BBIJAYM pe3yjbTaTa MpeaocTaBlieHUs MyHUIUNanbHou ycinyru B AUC MOII,
pe3yNbTaT NPEIOCTABICHNUS MYHULUIIAIBHON YCIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpamieHun 3asBUTENS 3a PE3YJIbTaTOM MYHUIMNAIBHOM YCIyru
yepe3 Enunbeiii, PecnyOnukanckuii moprain 3asBUTEN0 B JIMYHBIA ~ KaOWHET
ABTOMATHYECKA HANPABIISETCS DJIGKTPOHHBIM  00pa3 JTOKYMEHTa, SBISIOIIETOCS
pe3yJbTaTOM MPEJOCTABICHUS MYHUIIMIAIBHON YCIyTH, MOANUCAHHBIA YCUIECHHOMN
KBATH(UITUPOBAHHOM 3JIEKTPOHHOW MOAMKUCHIO YIOJIHOMOYEHHOTO JTOJDKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS. B JICHb TOJINMUCAHUS JTOKYMEHTA, MOATBEPXKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpEeAOCTaBICHUH) MYHUIIUTIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBIMIOJIHEHUS  aJMUHUCTPATUBHBIX  HPOLELYp  SABISIFOTCS:
HampaBieHue (IpenocTaBieHUE) C HUcCHoib3oBaHueM EnuHoro, PecmyOnmkaHckoro
nopraja 3asBUTEIN0 JOKYMEHTA, MOATBEPKIAIOIIEr0 MPe0CTaBICHINEe MYHHUIIUIIAIbHOMI
yCIIyTH (B TOM YHCJI€ OTKa3 B IPEIOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH).



3.6.3.3. IIpu oOpamienun 3asBUTENS 3a PE3yJbTaTOM MYHHUIIMIAIBHON YCIyTH B
OpraH, JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BbIJauyy (HANpPaBIICEHHE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJbTaT MyHHIHMNANbHOM ycimyru. [lo TpeOoBaHuIO 3asBUTEINS
BMECTE C DK3EMIUIIPOM D3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE €My
IPEIOCTABIIAETCS IK3EMILISP IJIEKTPOHHOTO JOKYMEHTA IIyTEM €r0 3alluCU Ha ChEeMHBIN
HOCHUTEIh MH(QOpPMAIMM WM HAIpaBICHHs HK3EMIUIApA 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHON MOYTE B a/IpEC 3asIBUTEISL.

AJMUHHUCTpPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
OCYLIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B ACHb MIPUOBITHA 3aBUTEIISI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHET0 Tpyn0BOro pacnopsaka OpraHa.

Pe3ynbTaToM BBIMOTHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYp SBISAIOTCS: (PUKCALIUS
dakTa  BBIIAYM  pe3yJbTaTa  MOPENOCTaBICHUS  MYHHUIMNAIbHOM  yCIyrd B
aBTOMATU3UPOBAaHHONW HMH(POPMAIIMOHHON CHUCTEME, NpeaHA3HAYCHHOW [UIsl OKa3aHWs
roCyJapCTBEHHBIX U MyHUIIMIAIBHBIX YCIIYT.

3.7. icnpaBiieHre TEXHUYECKUX OLINOOK

3.7.1. B cnydae oOHapyKXeHUSI TEXHUYECKOW OIMTMOKU B JOKYMEHTE, SBIISIFOIIEMCS
pe3yJIbTaTOM MYHHUIIUIIAILHON YCIIyTH, 3assBUTEIb HanpaBisieT B Oprax:

3asBieHNE 00 WCTIpPaBICHUH TEXHUYECKOW omuoku (mpuwiokenue Ne 7
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK peE3yJIbTAT MYHULMIAIbHOM YCIYTH, B
KOTOPOM COACPKHUTCSI TEXHHUUECKAasl OIINOKa;

JOKYMEHTBI, UMEIOINE IOPUANYECKYI0 CHITYy, CBHJICTEIHCTBYIOMUE O HAJTUYHH
TEXHUYECKOU OIITUOKH.

3asBiueHue 00 WCIPaABICHUM TEXHUYECKOW OMIMOKMA B CBEACHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCS PE3yJbTaTOM MYHUIIMIIAIIBHOW YCIYTH, MOJIA€TCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJACTABUTENEM) TIOUYTOBBIM OTIPABICHUEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOivkaHCKUNA TOpTan WU
MOII.

3.7.2. JIoJOKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISICT
npueM 3asBICHUS 00 WCIPABICHUN TEXHUYECKOW OIMMOKHU, PETUCTPHUPYET 3asBIICHUE C
MPUTI0KEHHBIMH JJOKYMEHTAMHU U TIEpeIaeT X JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTAHABJIHWBACMBIC HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHHUEC OAHOT'O pa6oqer0 AHs C AaThl PETUCTpaliii 3asABJICHUA.



Pe3ynbraTamMu BBITOTHEHUS aIMUHUCTPATUBHBIX POy SBISIOTCS: IPUHSITOE U
3aperuCTPUPOBAHHOE 3asIBIICHNE, HAIIPABJIEHHOE HAa PACCMOTPEHHE JOIKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B LEISIX BHECEHHS HCIPABICHUH B JOKYMEHT,
ABIIAIOIIMNACS PE3yJIbTaTOM MPEJOCTABICHUS MYHMIIMIIAIBbHOM YCIYTH, OCYIIECTBISET
NpOLEayphl, MPEIyCMOTPEHHbIE MYHKTOM 3.5 aJMUHHCTPATUBHOIO pErJiaMeHTa, W
BBIJACT MCIPABICHHBIA JTOKYMEHT 3asgBUTENIO (YMOJTHOMOUYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJl POCIHCH C H3BATHUEM Yy 3asBUTENS (YHOJIHOMOYEHHOTO IPEICTaBUTENS)
OpHUrMHaJIa JOKYMEHTA, B KOTOPOM COJEPKHUTCSA TeXHUYECKas OIIMOKa, W1 HAmpaBIIseT B
aJipec 3asiBUTENIS IOUYTOBBIM OTIIPaBJICHUEM (ITOCPEIACTBOM JIEKTPOHHOM MOYTHI) MTUCHMO
O BO3MOXHOCTH TIOJy4Y€HHUS JOKyMEHTa Mpu mpenoctaBieHuu B OpraH opuruHai€a
JOKYMEHTa, B KOTOPOM COJEP>KUTCS TEXHUYECKas OlIroKa.

AJMUHHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B TEUYECHHE IBYX pabouux JHEH Tmociie OOHApYKEHHs] TEXHUYECKON
OMMUOKK WU TIONYyYCHHUS OT JIFOOOTO 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIEHHOM OINOKeE.

Pe3ynbraTamMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: BBHITAHHBIN
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMEHT.

4. Ilopsanoxk u GopMbI KOHTPOJISI 32 IPEI0CTABJIEHUEM MYHUIIUNIATIbHO
yCIYIr

4.1. HOpHI[OK OCYIICCTBJICHHA TCKYILICTIO KOHTPOJIA 34 CO6JIIO,Z[CHI/I€M N UCIIOJJHCHHUECM
OTBCTCTBCHHBIMU JOJI’KHOCTHBIMH JIMIIAMHU MOJI0XKCHU I AIMHUHUCTPATUBHOI'O PEriiaMCHTAa
M MHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB, YCTAHABJIMBAIOIINX TpC6OBaHI/IH K
mpcaoCTaBJICHUIO MYHI/IHI/IHaJIBHOI\/’I YCIYI'd, a TAKKC IIPUHATUEM MU pemeHHﬁ

KoHTponp 3a 1mMOMHOTOW M Ka4yeCTBOM IIPENOCTABIEHUS MYHULUIIAIBHOW YCIIyTH
BKJIIOUAET B ceOs BBISBICHUE U YCTPAaHEHUE HApPYIICHUN NPaB 3asBUTENCH, TPOBEICHUE
MPOBEPOK  COONIIOJIEHUST TPOLEAYp MPENOCTABICHUS MYHULMUIAIBHOW  YCIYTH,
MOATOTOBKY peIieHui Ha neicTBus (0e3/eiiCTBHE) JOHKHOCTHBIX JIUI] OPTaHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmamu KOHTPOJIS 3a COOJIIOIEHUEM UCTIOTHEHUS aIMUHUCTPATUBHBIX MPOLIETYP
SABJISFOTCS:

1) npoBepka M cOIJIaCOBaHME IPOEKTOB JOKYMEHTOB [0 IIPEJOCTABICHUIO
MYHUIUIIAIBHON YCIIyTH;

2) npoBOAMMBIE B YCTaHOBJICHHOM HOpsIIKE IIPOBEPKU BEJICHUS
TIEJIONIPOU3BO/ICTBA;

3) npoBeJeHNE B YCTAHOBIECHHOM IOPSIIKE KOHTPOJIBHBIX NMPOBEPOK COONIOEHUS
Ipouenyp NPEAOCTABICHNS MyHULUIIAIBHON YCIIYTH.

B memax Tekymero KOHTPOJIA MCIIOJNB3YIOTCS CBEACHUS, WMEIOIIMECST B
AIIEKTPOHHOU 0a3e JaHHBIX, CIIy:)KeOHas KOPPECIOHACHIIMSA, YCTHash U NUChbMEHHAs



uH(pOpMalrsa AOHKHOCTHBIX JIUI], OCYIIECTBIISIOIINX BBIMOJIHEHHUE aJIMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEICHHUS.

JIns ocyliecTBIEHUs KOHTPOJIS 32 COBEPIICHUEM JNEHUCTBUM IIPU MPEIOCTABICHUN
MYHULIMNAIBHON YCIYTM W IPUHATHUM PELNIEHUHA PYKOBOIMTENIIO OpraHa MECTHOIO
CaMOYyIIPaBJICHUs  MPEACTABISAIOTCS  CHOPABKM O  pe3yipTarax IpedoCTaBJICHUs
MYHULIUNIAIBHOMN YCIIyTH.

O ciy4asx ¥ IpUYUHAX HAPYLIEHUS CPOKOB, MOCIEIOBATEIBHOCTH U COACPKAHUS
aJIMMHHUCTPATUBHBIX IPOLELYp JAODKHOCTHBIE JIMLA HEMENJIEHHO HWH(GOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEeAOCTaBIMIOIIET0 MYHMIMIAIBHYIO YCIYry, a TaKke
IPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHUN.

Texkymuii  KOHTPOJIb 3a  COOJIIOJICHHUEM  IOCIEI0BATEIBHOCTH  JICHCTBUM,
OIPEIEICHHBIX aMUHUCTPATUBHBIMU npoLexypamu 1o IIPENOCTABIICHUIO
MYHUIMNAIBHOW YCIYI'HM, OCYLIECTBIISIETCS 3aMECTUTENIEM pPYKOBOJIWTENS OpraHa
MECTHOTO  CaMOYIPAaBJIEHUS, OTBETCTBEHHBIM 3a  OpraHM3ali  paboThl IO
IIPEAOCTABICHUI0 MYHULIUTAIBHOMN YCIIYTH.

[lepedyeHb  NOJDKHOCTHBIX  JIMIL, OCYIIECTBISIIOIIMX  TEKyIIUH  KOHTPOJIb,
YCTAaHABJIMBAETCS TOJIOKEHUAMH O CTPYKTYPHBIX NOAPA3IAEICHUAX OpPraHa MECTHOTO
CaMOYyIIPaBJIECHUS U TOJDKHOCTHBIMU PETJIaMEHTaAMMU.

4.2. ITopsIoK U IEPUOJUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MYHULIMITAJIbHON YCITYTH, B TOM YHCIIE MOPSJIOK U
(bopMBI KOHTPOJIS 32 MOJTHOTON M Ka4E€CTBOM MPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH

4.2.1. KoHTpob 32 TOJTHOTOM M KQYECTBOM IPEJOCTABICHUS MYHUIIUTIAIbHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeaeHMs POBEPOK;

2) paccMOTpeHHUs Kano0 3asiBUTelNel Ha iecTBus (Oe3aeiicTBrue) OpraHa, a Takxke
UX JOJKHOCTHBIX JIUI, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.2. B nensx ocylmecTBIEHNs KOHTPOJIA 3a MOJHOTOM U Ka4€CTBOM
IIPEAOCTABIICHUS MYHULIUIIAJIBHON YCIYTH IIPOBOJATCA IJIAHOBBIE U BHETUIAHOBBIE
npoBepku. [Iopsaaok U NEPUOAMYHOCTD OCYIIECTBIIECHUS IIJITAHOBBIX IIPOBEPOK
yCTaHaBIMBAETCs IU1aHOM padboThl Oprana. IIpu npoBepke MOTryT paccMaTpUBaThCS BCE
BOITPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULUIIAIBHON YCIYTH (KOMIUJIEKCHBIE
IIPOBEPKU ), HII OTJIEIbHBIN BOIPOC, CBA3AHHBIN C IPEIOCTABIEHUEM MYyHHUIIMIAIBHON
yCIIyru (TeMaTudeckue nposepkn). [TpoBepka Takxke MOKET IPOBOJIUTHCA 110
KOHKPETHOM kajio0e 3asiBUTEIIS.

4.2.3. BHemnaHOBbIE TPOBEPKU POBOSATCS B CBS3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBJIEHHBIX HAPYIIEHNUI aIMUHACTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIydae
HOJTyueHus Kajo0 3asaBuTeneil Ha neiictBus (6e3aeiictue) Opraxa, a Takxke Ux
JOJHKHOCTHBIX JIML, MYHULIUTIAJIBHBIX CITyXallHX.

4.2.4. Pe3ynbTathl NpoBepKH 0QOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEJIOKEHUS 110 UX YCTPAHEHUIO.



4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MPeJ0CTABISIONIET0 MyHUIIUTTAIbHYIO
yCIyTy, 3a peuieHus 1 nercTBus (0e31eiicTBrE), MPUHUMAaEMBbIE (OCYLIECTBIISIEMbIE) UMU
B X0JI€ MPEI0CTABICHUSI MyHULIUTIAIIBHON YCITyTH

[To pe3ynbraram mpOBEJAEHHBIX MPOBEPOK B CIydyae BHISBJICHUS HAPYIICHUW IMpaB
3asiBUTENIC BUHOBHBIC JIMIA TPHUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKOHOJATENBCTBOM Pocculickon denepanuu.

PykoBosuTens opraHa MECTHOIO CaMOYMNpPaBJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoauTens (3aMeCTUTENh PYKOBOAMUTENS) CTPYKTYPHOTO IOJpa3/eieHuUs
OopraHa MECTHOTO CaMOYyIIpaBJI€HUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (M)
HEHAJIJIe’Kalllee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JACHCTBHI, yKa3aHHBIX B pazuene 3
aIMUHHUCTPATUBHOIO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIMIIATIBHBIE CITyKaIlUe 3a PELICHUs U ICHUCTBUS
(Obe3nelicTBue), NOpUHUMaeMble  (OCYIIECTBISEMbIE) B  XOJ€  MPEAOCTaBICHUS
MYHULIMNAIBHON yCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM
MOPSIKE.

4.4. ITonoxxeHus1, XapaKTepu3yroIue TpeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHUIMITIAIBHON YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKAaH, UX
00beIMHEHUN U OpPTaHU3aINi

KOHTpoJIb 32 MpeocTaBlIeHueM MyHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPaXJaH, UX
OOBEMHEHUH W OpraHu3alui, OCYIIECTBISIETCS  MOCPEICTBOM  OTKPBITOCTH
NEeSATENbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBJ€HUS  NpU  NPEIOCTABICHUU
MYHHIIUTIAIBHON YCIIYTH, MOJIYYEHHUS MOJHOM, aKTyalbHOW U TIOCTOBEPHOU MH(POpMALINH
O TOpSAKE MPEAOCTaBICHHUS MYHMIIMIAIBHOW YCIYTH U BO3MOXKHOCTH JOCYIEOHOTO
paccMOTpeHusi oOpamieHnid (Kayjo0) B MpoIecce MNPEIOCTABICHUS MYHHITUTIATBHON
YCIIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSI0K 00KAJT0BAHUS PellIeHU U eiicTBUIA
(0e3nmeiicTBHUSI) OpraHa, NpeAOCTABJSIIOIIET0 MYHUIIUNIATBbHYIO YCJIYTY,
MHOTO(pyHKIMOHAJBLHOI0 LIEHTPA MPEeI0CTABJIEHHUS TOCYIapPCTBEHHBIX H
MYHHUIUNAIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIUI, MYHUIIMIIAIbHBIX
CJIYKalUX, pA0OTHHUKOB

5.1. 3agBuTeNu UMEIOT MPaBO HA 00KaJoBaHUE B JAOCYACOHOM MOPSJIKE pElICHUMN
U JedctBuid (Oe3nedcTBHsI) OpraHa, MNPEIOCTaBISIONIEIO0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIAa  OpraHa, MpPeJOCTaBJISIONIEr0  MYHHUIUIAIBHYIO  YCIYTY,
MYHUIIMIAIBHOTO  CIIyXallero,  PyKOBOJIUTEIS ~ OpraHa,  MPeAOCTaBIIIONIETO
MYHULIUTATbHYIO yCIIyTYy, MHOTO(YHKIITOHATILHOTO LEHTpA, paboTHHKa



MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alHi, MPEeAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asiBUTEIb MOXKET 06paTI/ITBCH C }KaJ'IO6OI‘/’I, B TOM 49HUCJIC B CICAYIOIINX CIIydadX:

1) HapyuieHue CpoKa perucTpanuu 3ampoca O MPeaoCTaBICHUH MYHUIIMIAIbHON
yCIIyTH, 3a1poca, yKazaHHOro B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpOKa MPEAOCTaBIICHUS MYHULHUIAIBbHOM yciyru. B ykazanHoM
ciaydae nocyacOHoe (BHecyaeOHOe) o0»KajJoBaHME 3asBUTEIEM pEIIeHUH W JeUCTBUMN
(6e3nelicTBUsI) MHOTO(YHKIITMOHAIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
IIEHTpa BO3MOXXHO B Clydae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS M
neiictBus  (Oe37eHCTBHME)  KOTOPOTO  OOKAIYIOTCS, BO3JOKEHa  (DYHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHUIIUITAIBHBIX YCIYT B TOJHOM O0BEME B
NopsiJIKE, onmpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE y 3aABUTENS JOKYMEHTOB WM MH(GOpMALIUU JTUOO OCYLIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU IIpaBOBbIMU akTaMu Poccuiickorn Depepanuu, HOPMATHUBHBIMU
npaBoBbIMH akTaMu PecryOnuku TaTapcTad, MyHULIMATbHBIMU TPABOBBIMU aKTaMU JJIs
IPEAOCTABIEHUS MYHHUIIUTIAJIbHON YCIIYTH;

4) oTka3 B MIpUEME JTOKYMEHTOB, IMPEIOCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOpPMATUBHBIMM TMpaBOBbIMH akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TaTapcTad, MyHULIMITATbHBIMU TPABOBBIMU aKTaMU JJIs
MPEOCTABICHUS] MYHUIUTIATLHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIMIAIBHOW YCIIYTH, €CIM OCHOBAHUSI OTKa3a He
MPeIyCMOTPEHbl (efepalbHbIMU 3aKOHAMH WM TMPHUHITHIMU B COOTBETCTBHHM C HHUMH
VHBIMA HOPMATHUBHBIMHM NPAaBOBBIMH akTamu Poccuiickon ®Penepannu, 3aKOHAMU H
WHBIMM HOPMATHBHBIMU MPaBOBBIMU akTamu Pecrybnuku Tatapcran, MyHUIIUITATbHBIMU
MPaBOBLIMU akTaMu. B ykazaHHOM ciydyae nocyaeOHoe (BHecyneOHoe) 00kaloBaHUE
3asBUTEJIEM pEIICHUH M JAeHCTBHM (0€31elCTBUsA) MHOTO(YHKIIMOHAIBLHOIO IICHTpA,
pabOTHHKAa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Clydyae, €clid Ha
MHOTO(QYHKIIMOHAJBHBI LEHTp, pelleHuss W JelcTBus (0e3neicTBHE) KOTOPOro
O0XaJIyIOTCSI, BO3JIO)KEHAa  (QYHKIUS 1O  MPEAOCTaBICHHIO  COOTBETCTBYIOLINX
MYHHIIUIIAJIBHBIX YCIYT B MOJHOM 00BbEME B TIOPSIKE, ONPEACIEHHOM 4acThio 1.3 cTaTthu
16 ®enepanbHoro 3axkona Ne 210-D3;

6) 3arpeOoBaHHE C 3asgBUTENs IPU MPEIOCTABICHUM MYHUILIUINAIBLHOW YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH NIPaBOBBIMH akTamu Poccuiickoi
@denepany, HOPMATHBHBIMH  TpaBOBbIMH  akTamu  PecnyOmmku  Tatapcran,
MYHHULUIIAJIbHBIMU [IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPEeAOCTABIISIIOUIEr0 MYHHULIMIAIBHYIO YCIYTY, JOIKHOCTHOIO
JUIa OpraHa, MPeJOCTaBISIONIEr0 MYyHHUIMNAIBHYIO YCIYry, MHOTO()YHKIHMOHAIBHOTO



LEHTpa, pa0OTHUKA MHOTO(DYHKIMOHAIBHOTO IIEHTPa, OPTaHU3alMid, TPEyCMOTPEHHBIX
yacteto 1.1 cratem 16 denepanprHoro 3akoHa Ne 210-P3, wnam ux pabOTHHUKOB B
WCIPABIICHUU JOIMYIICHHbIX HMMH OINEYAaTOK W OIIMOOK B BBIAAHHBIX B pE3yJbTaTe
NpPEIOCTABICHUSI ~ MYHUIMNAJIbHONM  yCOyru  JIOKyMEHTax  JuUOO0  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKWX WCHpaBleHui. B yka3aHHOM ciydae pgocyneOHOe
(BHecyneOHOE) o0XajloBaHUE 3asBUTENIEM pelIeHUH W JAedcTBHM  (Oe3mecTBuUS)
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO  IIEHTpPa
BO3MOXKHO B CJydae, €CiM Ha MHOTO()YHKIIMOHAJIBHBIN IEHTpP, peUIeHUS U JCUCTBHA
(Oe3nelicTBHE) KOTOPOro OOXKANTYIOTCS, BO3JIOKEHAa (PYHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMTIAIBHBIX YCIYT B MOJHOM 00beMe B IOPSKE, ONPEACTICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHME CpOKa WJIM IMOpsAKa BbIJIaYM JIOKYMEHTOB IO PE3YJIbTaTaM
IIPEAOCTABIICHNs] MYHUIUITIAJIBbHON YCIIYTH;

9) mprUOCTaHOBJICHWE TPEIOCTABICHUS MYHUITUIIATBLHON YCIyTH, €CIIA OCHOBAHUS
MPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (GeaepalbHBIMA 3aKOHAMU W TPUHATHIMH B
COOTBETCTBUM C HHUMHU HWHBIMH HOPMAaTUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit
®enepanyy, 3aKOHAMU W WHBIMU HOPMATHBHBIMHM TPABOBBIMU aKkTamu PecryOiauku
Tartapcran, MyHUIIMNIATBHBIMHU MPABOBBIMU akTamMHu. B ykazaHHOM ciydae nocyneOHoe
(BHecyneOHOE) o0XajdoBaHUE 3asBUTENIEM pelleHUuH W JAedcTBHM  (0e31ecTBUA)
MHOTO(QYHKIIMOHAJIBLHOTO  LIEHTpa, pabOTHHKA MHOTO(QYHKIMOHAIBHOTO  IEHTpa
BO3MOXKHO B Cllydae, €CIM Ha MHOTO()YHKITMOHAJBHBIN IEHTP, PEUICHUS U JCUCTBUS
(Oe3nelicTBHE) KOTOPOro OOXKANYIOTCS, BO3JIOKEHAa (PYHKIHMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B TIOJITHOM 00beME B TIOPSIKE, ONIPEICITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS NpPU MPEAOCTABICHUM MYHHUIMIAIBHON YyCIyru
JOKYMEHTOB WM WH(GOpMalWU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBIECHUS MYHUIMIIAIBLHON YCIyrd, JuU00 B MPEAOCTABICHUM MYHUIMIAIBLHON
yCIIyTH, 32 HCKJIIOYEHUEM CIIydyaeB, NMPEeIyCMOTPEHHbIX NMyHKTOM 4 yactu | crtateu 7
®enepansHoro 3akoHa Ne 210-03. B ykazanHOM ciydae mgocyaeOHoe (BHecyneOHOe)
o0OkajoBaHUE 3asIBUTEIIEM pelIeHun u JNEUCTBUMN (6e3neiicTBu)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKAa MHOTO(PYHKIIMOHAIBHOTO  LIEHTpPa
BO3MOXXHO B CIy4yae, €ClIM Ha MHOIO(YHKIIMOHAJIbHBINA LIEHTP, PELICHUS U ACUCTBUA
(6e3nericTBUE) KOTOPOro OO0XKaIYIOTCS, BO3JIOKEHa (QYHKIUA [0 MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIATIBHBIX YCIYT B TIOJIHOM 00bEME B MOPSJIKE, ONPEACTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NHCbMEHHON ¢GopMe Ha OyMakKHOM HOCUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEeJAOCTABISAIONIMA MYHUIUIAIBHYIO  YCIVTY,
MHOTO(DYHKIIMOHAJIbHBIA LEHTp JIMOO B COOTBETCTBYIOIIMI OpraH ToOCyIapCTBEHHOH
BJIACTH, SIBIAIONIMICS ydpeauTesieM MHOTrOQYHKIIMOHATIBLHOTO IIeHTpa (mamee -



y4UpeauTeah ~ MHOTOQYHKIIMOHAIBHOTO  IIEHTpa), a TaKkKe B  OpraHU3alluu,
npeaycMoTpeHHble yacTero 1.1 crareu 16 @enepanproro 3akona Ne 210-P3. XKanoOs! Ha
pemieHusT U JACUCTBUs (0e31eiCTBUE) PYKOBOIWTEIS OpraHa, MPEIOCTABIISIONIETO
MYHUITUTIATBHYIO YCIYTY, MMOAAIOTCS B BBIMIECTOANIMN Ooprad (IIpH €ro HaJIu4duu) Ju00 B
Cllyyae €ro OTCYTCTBMSI PacCMaTpPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOAMUTENIEM OpraHa,
MPEJAOCTABIIAIONIETO MYHUIUIAIBHYIO yciyry. JKamoObl Ha pemeHuss U JAercTBuUs
(6e3nelicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTOQYHKIMOHAJIBHOTO IieHTpa. JKanoObl Ha peleHus W JIeUCTBUS
(6e3nelicTBuUE) MHOTO()YHKIIHOHAITLHOTO LIEHTpa MOJAF0TCA YUPEAUTEIIO
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa WJIA JOJDKHOCTHOMY JIMILy, YIOJHOMOYECHHOMY
HOPMAaTUBHBIM MpaBoOBbIM akToM PecnyOnmuku Tartapcran. JKamoObl Ha pemieHUs u
neiictBusg (Oe3nelicTBUe) paOOTHUKOB OpraHu3aluii, MpelyCMOTPEHHbIX 4acTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, noparoTcs PYKOBOAUTENSIM ATHUX
OpTraHU3aIr.

Kanoba Ha pemieHuss u neictBus (Oe37eHCTBUE) OpraHa, MpPerIOCTaBISIONIETO
MYHUIIMNAIbHYIO ~ YCIOYry, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIMNAIbHYIO YCIYTy, MYHHULMIAIBHOIO CIY>Kallero, pPyKOBOJIUTENS OpraHa,
MPEIOCTABIIAIONIETO MyHHUIMITATBHYIO YCIYTY, MOXKET OBbITh HaIlpaBJIeHa IO MOYTe, Yepe3
MHOTO(YHKIIMOHATIbHBIN LEHTD, C UCTIOJIb30BaHUEM uH(pOPMaLIMOHHO-
TeJIeKOMMYHUKalMOHHOW  cetn  «MHTepner», oduumanpHOro caita oOprasa,
NPEIOCTABIAIONIET0  MYHUIMNAIbHYIO  yciayry,  EmunHoro  moprama 6o
Pecnybnukanckoro noprajia, HHGOPMAIMOHHON CUCTEMBI JOCY1IeOHOr0 00KaloBaHus, a
TaK)Ke MOXKET OBbITh MPUHATA MPU JUYHOM Mpueme 3asButens. XKamoda Ha pelieHus u
NeHCTBUS (6e3nericTBue) MHOT'O()YHKIIHOHATHLHOTO IEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOXKET ObITh HAMpaBJIeHa 1O MOYTE, C UCIIOIb30BaHUEM
UH(}OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «lHTepHeT», OoQUIMalbHOTO caiiTta
MHOTO(YHKIIMOHAJIBHOTO LeHTpa, EquHoro noprana nmubo Pecnybnukanckoro mnoprana,
MH(OPMALIMOHHON CHCTEMBI JOCYyA€0HOr0 00KaIOBaHUs, a TAKXKEe MOKET ObITh MIPUHSTA
npu JUYHOM TpueMe 3asBuTens. JKamoba Ha pemeHus U JelcTBus (Oe3aeicTBHE)
Opra”u3aiui, NpeaycMOoTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET OBITh HAIpaBlieHA MO MOYTE, C MCIOJb30BaHUEM
UH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», odUIMAIbHBIX CaHTOB
3THX opranuzanuii, Equnoro noprana nu6o PecryOnukaHCKOro mopraia, a Takke MOXKET
OBITh MPUHATA TIPU JTUYHOM MIPUEME 3aIBUTEIISL.

5.3. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIIONIEr0 MYHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI@ OpraHa, MNpeJOCTaBISAIOIEr0 MYHUIUNAIBHYIO YCIYyry, JHOO
MYHHIIUIIAJIBHOTO CITY’Kallero, MHOTO(PYHKIIMOHAIBHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
(umu) paOOTHHMKA, OpraHM3aluii, MOpeayCMOTpEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenei U (W) pabOTHUKOB, pEeLICHUS U
nercTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;



2) ¢damunuio, UMs, OT4eCTBO (MOCNEAHEE - MPU HAIWYHH), CBEACHHUS O MECTe
KHUTEIbCTBA 3asBUTENS - (PU3MUECKOro JHIa JUOO HauMEHOBaHHE, CBEJICHUS O MECTE
HAXOXKJEHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TAKKE HOMEp (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) IEKTPOHHOUN MOYTHl (MTPU HAJIMYHMK) W TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JJOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHmsi 00 0OKamyeMbIX DPEIICHHUSIX U JEUCTBUSIX (O€3/elCTBHM) OpraHa,
NPEIOCTABISAIONIET0  MYHUUMIAIBHYIO  YCIYry, JOJUKHOCTHOIO  JIMI[Aa  Oprasa,
NPEIOCTABISAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JIMOO MYHHUIIMIAIBHOTO CIIYKalllero,
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHMKAa MHOTO(QYHKIMOHAIBHOIO  LIEHTpA,
Opra”u3alnui, npeaycMoTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe3nelCTBMEM) OpraHa, MNPEAOCTABISIONIET0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI@ OpraHa, MNpeJOCTaBISIOIIEr0 MYHUIUNAIBHYIO YCIYyry, JHOO
MYHUIIMNIAJBHOTO  CHY’XKallero,  MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alHi, MPEeAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asABUTEIEM MOTYT OBIThH
IPE/ICTaBIICHbI JOKYMEHTHI (IpU HAJIMYKU), MOATBEPKIAIOIINE TOBOIbI 3aIBUTEINSL, JINOO
UX KOTIHH.

5.4. TloctynuBiias xkanoda MoJJIeXKUT PErUCTPalliid B CPOK HE MO3/IHEE paboyero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, nocrynuBias B OpraH, MNPEJOCTABISIOMUNA MYyHUIUIATBHYIO
yCIIyTy, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3allvy, MpeyCMOTpeHHbIE YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, 1100 BhIIIECTOSIIMNA OpraH (MPU €ro HaJIMYUHU), TMOMJICKUT PACCMOTPEHUIO B
TE€YeHHE MATHAIIATH pabO4YMX THEH CO JHS €€ pPEerucTpalluu, a B Cliydae 00KaJOBaHHS
0TKa3a OpraHa, mpeaoCTaBIIAIONIEr0 MyHUIIMNAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATHHOTO
LIEHTpa, OpraHu3alui, NpeycMOTpeHHbIX YacTblo 1.1 crateu 16 denepanbHOro 3akoHa
No 210-®3, B mpueme TOKYMEHTOB Y 3asiBUTEJ JUOO B HCHPABICHUU JOMYIIEHHBIX
OMEYaToOK U OMIMOOK WJIM B cllydae 00XKaJIOBaHUsI HAPYIICHHS] YCTAHOBJIEHHOTO CpOKa
TaKUX UCTIPABJICHUH - B TEUCHHE MSITH pabOUMX JHEU CO JAHS €€ pEerucTpalyH.

5.6. 1o pe3ysapTaTaM pacCMOTPEHHS >KaJI0Obl MPUHUMAETCSI OJJTHO M3 CIEIYIOIINX
PELIECHUM:

1) »xanoba y10BIE€TBOPSIETCS, B TOM YUCIE B (OPME OTMEHBI IPUHSITOIO PEIICHHUS,
UCIPABJIEHUS [JOMYLICHHBIX ONEYaTOK W OHMOOK B BBIJAHHBIX B pe3yibTare
IIPEAOCTABIICHUS MyHUIIMIIAIBHONW yCIYTH JOKYMEHTaX, BO3BpaTa 3asABUTEIO JCHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU AKTAMH
Poccuiickoit denepanuu, HOpMATUBHBIMYU MPAaBOBbIMHM akTamu PecnyOnuku Tarapcran,
MYHULIMTIAIBHBIMU ITPABOBBIMU aKTAMU;



2) B yIOBJIIETBOPEHHH KATOObI OTKA3bIBACTCA.

He mo3anee nHsA, ClENyrOIIET0 3a JHEM TPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asBHTEII0 B MUCHBMEHHOW ()OpME W TIO KEIAHUIO 3asBUTENS B
ANEKTPOHHOW (opmMe HampaBisieTCs MOTHBHPOBAHHBI OTBET O pe3yJibTaTax
PacCMOTpPEHHSI JKaI00bI.

5.7. B cmyuae mpu3HaHHS >KajJoObl MOAJNEXKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asgBUTENI0 O PE3yJbTaTaX PacCMOTPEHUs >KajioObl JaeTcss MHPopManus O NEUCTBUSAX,
OCYLIECTBISIEMBIX ~ OpPraHoOM,  MNPEAOCTaB/MIOIIMM  MYHUUUIAIBHYK)  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM JIMOO OpraHu3alMel, MpeaycMOTpeHHON JacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B Hensix HE3aMEMIUTEILHOIO YCTPAaHECHUS
BBISIBJICHHBIX HapyILIEHUH MPU OKa3aHUM MYHUIMIAIBHON YCIyIH, a TaKXKe IMPUHOCITCA
M3BUHEHHUS 32 JOCTABJIEHHbIE HEYJOOCTBA U YKa3blBaeTCsd MH(POpMALUs O JAJIbHEUIINX
NEUCTBUAX, KOTOpPbIE HEOOXOJAMMO COBEpPUIMTh 3asABUTENI0 B LEIAX MOJIYYEHUS
MYHHUIUIIAUIBHON YCIYTH.

5.8. B cnyuae nmpusHaHus kanoObl HE MOJJIeXKAIeH yJAOBJICTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHUS IKajdoObl AIOTCS apryMEHTHPOBAHHBIC
Pa3bACHEHHUS O TMPUYMHAX TPUHATOTO PEIICHHS, a Takxke HHGOpMAIHsS O TMOpPSIKe
00>KajIoBaHUS IPUHSITOTO PEIICHUS.

5.9. B ciny4ae ycTaHOBIEHMSI B XOJI€ MJIU 10 Pe3yjbTaTaM PacCMOTPEHUs KaloObl
IIPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO NPABOHAPYIICHHS WJIM MPECTYIUICHUS
JIOJHKHOCTHOE JIMIIO, pAOOTHUK, HA/IEJICHHBIE MOTHOMOYUSAMHU MO PACCMOTPEHHIO Kajo0,
HE3aMEUIMTEIBHO HAIIPABISIOT UMEIOLIUECS MAaTEPUAIIbI B OpraHbl IIPOKYPATypHI.



ITpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBIECHUSI MYHUIIUTIATIBHOM
YCIIYTH MO BbIJIaY€ CIIPABKU
(BBIITUCKN)

dopma
(bnmank opraHa, IpeIOCTABIIAIONIETO MYHUIIUTIATLHYIO YCIYTY)
CITPABKA
O (Hanuuuu cKOTa) BEICHUU JIMYHOIO MOJICOOHOTO X034iCTBa
No mata

Brigana

(paMummst UMsI OTUECTBO TPAKTAHUHA BEIYIIETO JIMIHOE IMOICOOHOE XO3SHUCTBO, JaTa POKICHHS)

( BUJ JOKYMEHTA, YIOCTOBEPAIOMIIETO J'II/I‘-IHOCTB)

I[GﬁCTBHTeHBHO HUMCCT JIMYHOC HO,ZICO6HO€ XOSHﬁCTBO, PACIIOJIOKEHHOC 110 aApeCy:

(azpec MeCTOHAXOX/ICHHUS TIMYHOT'O MOJICOOHOTO X03S1CTBA: HANMEHOBaHUE CYOBEKTa, MyHHUIMITAIBHbBIIN PaiioH,
HACEJICHHBIN MTYHKT, YJIUIa, HOMEp JoMa (3eMeIbHOTO yJacTKa))

B naHHOM X0351ICTBE UMEETCS 36MEJIBHBIN Y4aCTOK KB.M.

(na ocHoBanuu Beinucku 3 EI'PH)

BBIpaIuBaeTCs (CoeprKaTcsi) CIEeAyIONNUe BUAbI CKOTA!

( YKa3bIBaCTCA BUAbI CKOTA UJIX MTHUL], 4 TAKKEC UX KOJINYICCTBO IIPpHU HCOGXO[[I/IMOCTI/I)

CnopaBka BblJIaHa HA OCHOBAHUU BJICKTPOHHOM TMOXO3SIMCTBEHHOW KHUTH No
jmieBou cuet Ne



Cenenust 00 AIEKTPOHHON TOIIMUCH

HomxHocTtHOE uo (PHO)

(TOIHCH YIOIHOMOYEHHOTO JOJDKHOCTHOT'O JIMLA
oprasa)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBIECHUSI MyHUIIUTIATBHOM
YCIIyTH 110 BbIJaue CIPaBKU
(BBIITUCKN)

®opma

(brank opraHa, MpeI0CTaBISAIONIETO MyHHIIUIATBHYIO YCIYTY)

Boinucka
U3 MOX03511ICTBEHHOM KHUTH 0 HAJIMYHMH Y TPAKIAHMHA [IPaBa

Ha 3eMeJILHbIN YYaCTOK
(BBImaeTCA B MEJISIX TOCYIAPCTBEHHONW PETHCTPAIIAH TIPaB Ha 36MEIIbHBIH

Y9aCTOK, MPEO0CTABICHHBIN IpaskIaHUHY JUIS BECHUS JIMIHOTO TTOICOOHOTO X035HCTBA)

(MecTo BbIJauM) (maTa BBITAYN)

Hacrosmas Bpimucka u3 noxo3siCTBEHHONW KHUTH OATBEPKAAET, UTO I'PAKIAHUHY

(bamwunus, uMs, 0TIECTBO (TTOCIIEIHEE - IPU HATMIHUH) TIOTHOCTHIO)

"

naTta poxaeHus " T., TOKYMEHT, YAOCTOBEPSIOIIHNI TUYHOCTD

,BblgaH " " I.

(BI/IH JOKYMCHTA, YAOCTOBCPAOMICTO JIUIHOCTDh (cepm{, HOMCp)

(HanMeHOBaHME OpTaHa, BEIIABIIETO JOKYMEHT, YAOCTOBEPSIONINHI THIHOCTD)

MIPOKUBAIOIIEMY T10 aJPECy:

(a,upec MOCTOAHHOI'O MECTa JKUTCJIIbCTBA WIN IIPECUMYIICCTBECHHOT' O HpeGbIBaHI/ISI)

IMPUHAOJIC)KUT Ha IIpaBe

(BuI mpaBa, Ha KOTOPOM TPaKIAHWHY IMPHUHAIJICKUT 3€METbHBIH yIacTOK)

3e€MEJIbHBIN Y4acCToOK, HpeI[OCTaBJIeHHI:Jﬁ JJIA BCACHUA JIMYHOI'O HOI[CO6HOFO

X035IUCTBA, 00IIEH TJIOMA B0 , PACIIOJIOKEHHBIN T10 aJIpecy:




KaTeropus 3€MCEJIb )

0 YEM B ITOXO3AUCTBEHHON KHUTE

(pEeKBU3UTHI TOXO3SIICTBEHHOW KHUTH: HOMED, JIaTa Hauala U OKOHYAHUs BEJICHUS KHUTH, HAUMCHOBAHUE
oprana, OCyIIECTBIISBIIETO BEACHNE TTOX03STMCTBEHHON KHUTH)

I'. cacJlaHa 3alliuChb Ha OCHOBaHHNU

(peKBI/I?)I/ITI)I JOKYMCHTA, Ha OCHOBAHUU KOTOPOT'O B HOXO3HﬁCTBCHHyIO
KHUTY BHECCHA 3aIllMCh O HAJIMYHNHU Yy I'paXJIaHWHA ITpaBa Ha 3eMEJIbHEIN Y4acTOK

(YKa3bIBaeTCs IPY HAJIMYMHU CBEACHUH B MOX03HCTBEHHOW KHUTE)

(TOKHOCTBD) (moanuCh, MHUIMATBI U (PaMUITUS, [1eYaTh

(TIpu HaTTYIVIN)

(Yka3pIBaeTCsl IOJTHOE HANMEHOBAHKE AODKHOCTH | (B CiIydae BbIIA4YH BBIIUCKH U3 TOXO3IHCTBEHHON KHUTH
YIOJHOMOYEHHOTO BbIIaBaTh BHIMMUCKHU U3 0 HAJIMYUH Y TpaXXIaHUHA MPaBa HA 3€MEJbHBIN y4acTOK
TTOXO3SHCTBEHHOW KHUTH JTOJDKHOCTHOTO JIUIA OpTraHa |B opMe DIEKTPOHHOTO TOKYMEHTa TaKOH 3JIEKTPOHHBIN
MECTHOTO CaMOYIPaBJICHNU) JOKYMEHT 3aBEPAETCS YCUIEHHOU
KBaJTM(PULUPOBAHHOM 3JIEKTPOHHON
MOAIHMCHIO YIIOJTHOMOYEHHOTO Ha MOAMMCAaHNE TaKOH
BBITIMCKH JIUIQ)




[Tpunoxxenue Neo 3

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBIECHUSI MyHUIIUTIATBHOM
YCIIyTH 110 BbIJaue CIPaBKU

(BBIITUCKN)

(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIMIIANBHYIO YCIYTY)

BBIIIMCKA

®opma

U3 DJICKTPOHHON MTOXO35UCTBEHHON KHUTH yUeTa JIMYHBIX MOJCOOHBIX XO3SHUCTB

(HanMeHOBaHHE TIOCETICHHS)

Brinana

(HauMeHOBaHHE MYHHLIMTIAILHOTO paiioHa)

Bun nokymenra

Kem u KOorJa BblJIaH TOKYMCHT

JInueBoii cuet Ne

cepus HOMED

(pamunus, uMs1, 0TUECTBO (MIOCIIEHEE — IPU HAJTHYHH))

Anpec (haKTHUECKOTO MECTOHAXO0XKACHUS X035ICTBa

I. Cricox 4JIeHOB XO035AHCTBA

damMuiaus, UMsl, 0OTYECTBO
(mocnenHee — Mpyu HAJIMYWH)

(IOJIHOCTHIO)

OTHOILIIEHUE K YWIEHY
X0351UCTBA, HA UMS
KOTOPOTIO MPEIOCTaBIEHA
BBINTHCKA

Yucno, Mecsll, rof
POXKIECHUS




I1. 3emiu, HaxoAsIIMECS B MOJB30BAHUM TPaXKaaH, COTKa (Janee-coT.)

1. Beero 3emuu (¢ Tounoctbo 10 0,01cort.)

B TOM YHUCJIC: JITUYHOC HO,Z[CO6HOC XO3SHCTBO

(KOrmust TIPaBOYCTAHABJIMBAOIIETO JIOKYMEHTA Ha 3EMENBHBIA y4acTOK (CBHICTEIECTBO), HCIIONB3YEMbIH JUIS BEICHHSL
JIMYHOTO TIOAICOOHOTO XO3SCTBA JTMOO BBIMMICKA M3 EIMHOIO Tocy1apcTBEHHOTO peecTpa HeIBIKUMOCTH TIPHIIAraeTcsl)

III. Cxor, sBistromuiicsi COOCTBEHHOCTHIO X035HCTBa, IOJIOB (J1ajIee-ToJl. )

Ha 1 ynciio mecsamna

Ha JaT
Ha 01.01.20 rox oOpaiieHus 3a Aty
— . oOpareHus
cyocuauen
1. Kpynnbiii
poratblii CKOT,
BCETO:

B TOM 4HUCJIC

KOPOBBI

HETCJIN

TENKH 10 2-X JIET

OBIYKM HA
BBIpAIIMBAHUU U
OTKOpME

2.CBUHBH, BCETO:

3.0BI11BI BCEX
MOPOJI, BCETO

4 .Ko3sbl, Bcero:

B TOM 4YHCJIC




KO30MAaTKH "
KO304YKH CTapime
OAHOI'O roga

5.JIomanau, BCero;

B TOM 4YHCJIC

KOOBLJIBI CTapIIe
Tpex JeT

6.IItuma, Bcero:

B TOM 4HUCJIC

KYpBI-HECYIIIKU

LBITUISITa Opoiisiepsl

YTKU

MOJIOJHAK YTOK

rycH

MOJIOJHSK T'yCen

UHIEUKNA

MOJIOOHSAK MHACCK

7.Kponuku, BCero:

B TOM 4HUCJIC

KPOJMKOMATKH

8.ITuestocembu

Brinncka cocTaBiieHa HAa OCHOBaHUU JaHHBIX MOX031CTBEHHOT'O ydcra.

Brinana « » 20 T.

JIOCTOBEPHOCTH CBEAEHHM TOATBEPKIALO:

I'maBa nocenenus

(moamuce) (pamunms, UMs, OTIECTBO
(mocneaHee — Mpy HAJTUYWH))

Ileuatn



[Tpunoxxenue Ne 4

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
NpeI0CTaBICHUS MYHUITUTIATBHON
yCIyTH TIO BBIIaue CIPaBKH
(BBITTUCKH)

dopma

(bmaHk opraHa, MPeaOCTaBISIONIEr0 MyHUIIUTTAIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

IIpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCIIAL

PEIIEHUE
00 oTKa3e B MPe0CTaBICHUN MYHUITUTIAIILHON YCITyTH
0 BbIJa4€ CIPABKH (BBIITUCKH )
OT Ne

PaccmorpeB Bame 3adBineHune oOT No 151

MpUJIaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IPUHSTO pelieHre 00 0TKaze B Bblaye

CIIPaBKH (BBIMTUCKH) IO CIIEYIOIIEMY OCHOBAHUIO:

JlononHuTenbHast UHQOpMALIHS:

Ceenenus 00 3JEKTPOHHOM MOMTUCH

JomxuoctHOE 1o (OHO)

(MOAHCH YIOIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
oprasHa)



[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBIECHUSI MyHUIIUTIATBHOM
YCIIyTH 110 BbIJaue CIPaBKU
(BBIITUCKN)

dopma

(bnank oprana, mpe1oCTaBIAIONIETO0 MYHHUIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHbIE JAaHHBIC IPCACTABUTCIIAL

PEILIEHUE
00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl TPEAOCTABICHUS
MYHUIUNATBHOM YCIIYTH MO BbIIa4€ CIPABKU (BBIMTHCKHU)
oT No

PaccmorpeB Bame 3adBieHune oOT No 151

MIpUJIaraeMble K HEMY JOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO perieHne o0 0TKa3e B MpUEMe

JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIIaye
CIPAaBKH (BBIMTMCKH) IO CJIECTYIOIIUM OCHOBAHUSIM:

l.

2.

PazbsicHeHue IMPUYKNH OTKa3a:

JononuuTenbHas HHGOpMAaLIUS:

Bbl BnpaBe MOBTOPHO OOpaTUTHCS B YMOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
PEIOCTaBIEHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HApYIICHUH.



JlaHHBIN OTKa3 MOXET OBITh OO0XaJdoBaH B JOCYACOHOM TMOPSAKE TyTEeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 IEKTPOHHON TOIIMUCH

JomxuoctHOE 1o (OHO)

(TOAIHCH YIOIHOMOYEHHOTO JOIDKHOCTHOTO JIMLA
oprasa)



[Tpunoxenue Ne 6

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBIECHUSI MYHUIIUTIATIBHOM
YCIIYTH MO BbIJIaY€ CIIPABKU
(BBIITUCKN)

dopma

B

(HaI/IMGHOBaHI/Ie OopraHa MECTHOI'O CaMopraBﬂeHI/Iﬂ)

oT

((baMI/IJ'II/Iﬂ, HUMs, OTYECTBO, NACHOPTHBLIC NaHHBIC, pErUCTpaluto
0 MECTY KUTCIILCTBA, aApeC 3J'IeKTpOHHOI7[ I10YTHI, TeJ'Ie(l)OH)

SASBIIEHUE

0 BbIJIa4€ CIPABKH (BBIMTHCKH)

[Ipowry Bac BeIgaTh cipaBKy (BBIIKCKY)

(Yxa3zarb BUJ CIIPaBKH)

1. K 3agBieHnIo npuiiararoTcs:

2.

Pesynbrar npepocraBieHrs MyHULUIIAIBHON YCIYTH, IPOLTY PEAOCTaBUTh:

DB JTUYHBIN KabuHeT EquHoro moprana rocyaapCTBEHHBIX U MYHHUITUTIATHHBIX
ycyr (byHKIuh);



|:|B anaHblil kabuner IlopTama rocyaapcTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT
PecnyOnuku Tarapcran;

|:|B MHOTO(YHKIIMOHAIbHOM IIEHTPE MPEJOCTABICHUS] TOCYJApPCTBEHHBIX U
MYHHUIIMNAIBHBIX yciyr PecyOonuku TaTapcran;

I:I B Opzane.

(mara) (moamucs) (®.1.0.)



ITpunoxenue Ne 7

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBIECHUSI MYHUIIUTIATIBHOM
YCIIYTH MO BbIJIaY€ CIIPABKU
(BBIITUCKN)

PykxoBoautento

HMcnoaHuTeIbHOTO KOMUTETA

OT:

3ASBJIIEHUE

00 HCIIPABJICHUU TEXHUYECKOH OIITNOKHU

Coobmrato 06 ommbKe, JOMYIICHHON MPU OKa3aHUH MYHHMIIMIAIbHOW YCIyTH IO
BbIJIa4€ CITPaBKH (BBIMTUCKH).

3amucaHo:

[IpaBunbHBIE CBENCHNUS:

[Ipomry  ucmnpaBuUTh  JONYHICHHYIO  TEXHUYECKYI0  OWIMOKY U BHECTHU
COOTBETCTBYIOIIME U3MEHEHUSI B IOKYMEHT, SIBIIIOIIUIICS PE3yIbTaTOM MYHULIUITATIbLHON
YCIYTH.

HpI/IJIaI‘aI-O CICAYOIHC NJOKYMCHTBI:

l.

2.

B caywae mpunsTHS pemieHus o0 OTKIOHEHHHM 3asBICHHS OO0 HCIpPaBICHUH
TEXHUUYECKON OUIMOKH MPOIIly HAIIPaBUTh TAKOE PEIlICHUE:

MOCPEJICTBOM OTIPABIICHUS JIEKTPOHHOTO JOKyMEHTa Ha aapec E-mail: ;

B BUJIC 3aBEPCHHON KOMHMHM Ha OYMa)KHOM HOCHTEJIE MTOYTOBBIM OTIIPABJIICHUEM IIO
azpecy:




HacrosmmM noarBepskaaro: CBEACHUS], BKIIOYEHHBIE B 3asBJIICHUE, OTHOCAIIMECS K
MOEN JIMYHOCTH W MPEACTABIIEMOMY MHOK) JIMIy, & TAKXE BHECEHHBIE MHOK) HUXKE,
noctoBepHbl.  JIOKyMEHTBI  (KOMHWM  JOKYMEHTOB), MPUJIOXKEHHbIE K  3asIBIICHUIO,
COOTBETCTBYIOT  TPEeOOBaHMSIM, YCTAHOBJICHHBIM  3aKOHOJATEIbCTBOM  Poccuiickoit
@enepanii, Ha MOMEHT IIPEJICTABJICHUS 3asBJICHUS 3T JOKYMEHTBHI JICHCTBUTEIBHBI U
COJIEpXKAT JOCTOBEPHBIC CBEJICHUS.

(mara) (moamuce) (®.1.0.)



	от «02»  октября 2025г. № 74

	Административный регламент

	предоставления муниципальной услуги по выдаче справки (выписки)

	1.1.	Предмет регулирования административного регламента

	2.3.1. Результатом предоставления муниципальной услуги является:

	2) справка об отсутствии запрашиваемой информации решение об отказе в предоставлении муниципальной услуги (приложение № 4 к настоящему административному регламенту);

	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 5 к настоящему административному регламенту).

	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федеральным законом от 6 апреля 2011 года № 63-ФЗ «Об электронной подписи» (далее – Федеральный закон № 63-ФЗ) в личный кабинет Единого портала. В случае направления заявления посредством Республиканского портала результат предоставления муниципальной услуги направляется так же в личный кабинет Республиканского портала.

	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должностного лица Органа или работника МФЦ.

	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.



