VCITIOJTHUTEJIEHBIN [ TATAPCTAH

KOMUTET PECITYBJINKACEHI
BOJIBHIEIITYPHAKCKOI'O AJIABYTA
CEJIBCKOI'O ITIOCEJIEHA MYHUILIUITAJIb PAVIOHBI

EJIABYXCKOTI'O OJIbI ITYPHAK
MYHULIVITAJIBHOI'O ABBIJI )KUPJIET'E
PAMOHA BAIIIKAPMA
PECITYBJIMKM TATAPCTAH KOMUTETHI
ITOCTAHOBJIEHUE KAPAP
02.10.2025r. c.bonbon HlypHsk Neo 12

OO0 yTBepKZeHNU aZJMUHUCTPATUBHOTO pPerjaMeHTa IpeoCTaB/IeHHsT MyHULIATIATbHOM
YCYTH T10 BblZlaue CIIPABKU (BBIMUCKN)

B nensax peanusaimu ®PenepanbHoro 3akoHa oT 27.10.2010 Ne 210-®3 «O6
opraHu3alliy Mpe/0CTaB/IeHUs] TOCYJapCTBeHHbIX U MYHULUIAIbHBIX YCIyT» (Janee —
®enepanbHbI 3aK0H Ne 210-®3, 3akoHoM Pecrybsimku Tatapcrad ot 28.07.2004 Nod5-
3PT «O wMectHOM camoyripaBieHnd B Pecnybnmmke TartapcradH», YcTaBoMm
MYHULIATIAIBHOTO ~ oOpa3oBaHust  «DBoOJbIIENIypHSKCKOe — CebCKOe  TIoCe/ieHue»
Enaby>xckoro MyHHMIUIanbHOro paiioHa Pecryb6mku Tatapcrad

ITOCTAHOBJIAHO:

1. YTBepauTh aMUHUCTPAaTHUBHBIA perjaMeHT MpeJoCTaBlIeHUs] MYHULIUIATIbHON
YCJIYTH M0 BblZIaue CIpaBKU (BBIMKUCKH) COTIACHO TIPUIOXKEHUIO.

2. IlocTraHoBneHue VICIIOHUTEIBHOTO KOMUTETA bO/bIIeIypHIKCKOro CeabCKOro
nocenenusi Enabykckoro MyHuLunaabHoro paiioHa ot 23.03.2022 Ne 9 «O6
YTBEPXXJEHUW aJMHUHUCTPAaTUBHOIO  perjiaMeHTa TMpeAoCTaB/eHHUsT MYHWULUAIAIbHON
YCJIYTH M0 BblZiaue CrpaBKH (BBIMKUCKK)» MPU3HATb YTPATUBILIUM CUITY.

3. Hacrosiitjee nocTaHOB/IEHUIO MO/IEKUT 0(ULIMATIEHOMY OMy6/IMKOBaHUIO.

4. KoHTpO/b 3a UCIIOJTHEHeM HACTOSIILero MOCTaHOBJ/IeHUS OCTABJISA0 3a COOOM.

PykoBoguresb JWR/ H.N.MenbsHUKOB



ITpunoxxenue

YTBepxieH

II0CTaHOBJ/IEHEM

VicnonHuTeIbHOTO KOMUTETa
BoJ/ibI1IenIypHsSKCKOro CebCKOro
niocenieHus1 Enaby»kCKOTo MyHHUIUIIAIEHOTO
paiioHa

oT «02» okTsiopst 2025r. Ne 12

AJAMMHHMCTPAaTUBHBINA perjiaMeHT
npeA0CTaB/eHUus MyHHLIMNA/ILHOM YCIYTH N0 Bbiiaue CPaBKH (BBIMUCKH)

1. O01IHMe MoJ/1I0)KeHUA
1.1. TIpegmet peryivpoBaHUsi aIMUHUCTPATUBHOI'O perjiaMeHTa

Hacrosiuii agMUHUCTPAaTUBHBIM periaMeHT TIpe/loCTaB/eHUs MYHULMIaIbHON
ycnyru (manee — aMUHUCTPAaTUBHBIN perjaMeHT) yCTaHaB/IMBaeT CTaHZapT U TMOPSA0K
NpeJi0CTaB/AeHNs MYHULIMMNAIbHOM YC/IyTW MO BblJaue CIpaBKU (BBIMMCKM) (Jamee —
MyHULIANA/NbHAas yCayra).

1.2. Kareropuu 3asiButesnen

1.2.1. Jlvuuamy, UMeEIOLIMMHU TpaBO Ha TOJiydYeHHWe MYHULMMNAJbHOW YCIyTH,
SBJISIFOTCS (hr3MUecKUe Jivlia (Jjanee — 3asBUTeb).

1.2.2. C 3asiBleHWeM BrpaBe OOpaTUTBbCS TIpeACTaBUTENb  3asBUTEIs,
JIeUCTBYIOIIMKA HAa OCHOBAHWU [IOKYMEHTA, YOCTOBEPSIOIIEro ero nojHomMouus (ganee
— TIpe/ICTaBUTeJIb 3asiBUTEIS).

1.3. [Mopsisok nHMOOPMUPOBaHUS O MPeJOCTaBIeHUN MYHULUTIATbHOM YCIYTH

1.3.1. Wudopmaiusi o TiOpsiiKe TMpeoCTaBAeHUs MYHUIUIAIbLHON YCIyTU
pa3MelaeTcs:

1) Ha uHGMOPMAIMOHHBIX CTeHJaX, COJepXKallluX BU3yalbHYI0 U TEKCTOBYIO
vHboOpMaI[MI0 O MYHHUIUNAJLHOW YyC/yre, pacrlo/iO)KeHHbIX B  TMOMeIl[eHUsIX
MHOTO(YHKI[MOHA/MBHBIX  1IeHTPOB TIpe/ioCTaB/IeHUS rOCyZIJapCTBEHHBIX U
MYHUIUTIATBHBIX YCYT.

2) Ha oduLMaIBHOM CalTe MYHHULMMNAIBHOTO pailloHa B HH(OPMal[MOHHO-
Te/IeKOMMYHHUKAI[MOHHOU ceTu «VIHTepHeT» Oo/blIelypHIKCKoe. ropoienadyra.pd

3) Ha Iloprasme rocymapCTBeHHBIX W MYHMIMMANbHBIX yCayr Pecmy6muku
TatapcraHn (https://uslugi.tatarstan.ru) (manee — PecrybuKaHCKUI rTopTan);

4) Ha ExrHOM mopTasie roCcylapCTBEHHBIX U MYHMIUIIAIBHBIX YCIyT ((DyHKLMIA)
(https:// www.gosuslugi.ru) (nanee — Eaunbiii mopTan);

5) B rocyJapCTBeHHOI MH(POPMAalLIMOHHON cucTeMe «PeeCTp rocy/1lapCTBeHHbIX U
MYHHULUTIA/NBHBIX yoiyr Pecry6sivku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyZlapCTBEHHBIX U MYHULIATIA/IbHBIX YCIYT).
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1.3.2. KoHCy/nbTHpOBaHHWe MO BOIpPOCAM TIpeJOCTaB/JeHUsI MYHULUMNAIbHOU
YCIYTH OCYLeCTBIISIETCS:

1) B MHOro(yHKIMOHA/IbHbIX L[€eHTpax IIpeA0CTaB/IeHUs] TOCYJapCTBEHHBbIX M
MYHULUIA/IGHBIX YCIYT TIPU YCTHOM OOpallieH!H - TMUYHO WK TI0 TeniedoHy;

2) B uHTepakTUBHOU (hopme Pecriy6mKaHCKOTO TIOpTana;

3) B YIIOJTHOMOUEHHOM Ha MpeJoCTaB/leHue yCIyru opraHe - VICHo/SHUTeTbHBIN
KOMUTET Bo/bIIenypHAKCKOTO cebCKoro noceneHus Enaby>XCcKOro MyHHUIUIATbHOTO
parioHa (manee — OpraH):

TIPY YCTHOM OOpaItieH!H - JIMUYHO W TI0 TeredoHy;

TIpY TIMCbMEeHHOM (B TOM uuciie B (hopMe 371eKTPOHHOTO ZIOKyMeHTa) obpallieHun
— Ha OymMa>KHOM HOCHUTeJIe 110 TIouTe, B 3/IeKTPOHHOM (hopMe 10 3/1IeKTPOHHOM TouTe.

1.3.3. ndopmariiusa Ha EauHoMm ropTane, Pecriy6/iMKaHCKOM TIopTasie 0O TIOpsiiKe
M CpOKax TIIpefoCTaB/ieHUs] MYHMULUIIAJIbLHOW YC/IYyrd Ha OCHOBAaHUM CBeJeHUM,
comepxamwmxcs B PeecTpe rocyJapCTBEHHbIX M MYHHULMMAAbHBIX  YCJIYT,
TIpe/IOCTAB/ISIeTCS 3asiBUTEI0 OecriyiaTHO.

Hoctyn K uHdopMaluy 0 CpOKaxX U TMOpsifike MpeoCcTaB/eHusi MyHULIAIIATbHON
YCJIYTU OCYILeCTB/IsIeTCS: 6e3 BBITIO/IHEHUS 3asiBUTeIeM KaKUX-1i0o TpeOoBaHM, B TOM
yucie 0Oe3 MCMOIb30BaHUS TPOrpaMMHOr0 obecrieueHusi, YCTaHOBKA KOTOPOrO Ha
TeXHUUeCKWe CpeZICTBa 3asBUTe/sI TpeOyeT 3aK/IIOueHHs JIUI[eH3UOHHOTO WA WHOTO
cor/ialieHust C npaBoo0OsiafiaTesiem MPOrpaMMHOI0 obecrieueHws,
rpeJlyCMaTpHBalolllero B3vMaHue TIJ1aThl, PETUCTPAL[MI0 WM aBTOPU3AL[MI0 3asiBUTEJIs
WU TIpeJi0CTaB/IeHUe UM TepCOHAJIbHBIX JJaHHBIX.

1.3.4. Tlpu obparrieHHUH 3asBUTENS] TUYHO WM TI0 TesleOHY B COOTBETCTBUU C
MOCTYMUBIIMM OOpalljeHreM Tpe/[0CTaB/IsieTCss MH(OpMaLus:

1) o MecTe HaxoX[eHWS MHOTO(YHKL[MOHAJbHOTO LIeHTpa MpeoCTaBAeHuUs
rOCy/lapCTBEHHBIX M MYHHULUMNAaNbHBIX yciayr, OpraHa (agpec, rpaduk paboThl,
CIipaBOYHbIe TeedOoHbI);

2) o TIopsJKe TIpefloCTaB/eHUs] MYHHULIUTIATBHON yC/IyTH, O Criocobax v CpoKax
10/1auu 3asiB/IeHUH;

3) 0 KaTeropusix rpak/ilaH, KOTOPbIM TPeA0CTaB/IsSIeTCs] MYHULIUTIA/IbHAS YCIYTa;
O HODMAaTHBHBIX TIPAaBOBBIX aKTaX, PpEryJupYyIOLMX BOMPOChl TpeAO0CTaB/IeHUSs
MYHULIMTNATBLHON yCIYTH;

4) o mepeuHe [JOKYMEHTOB, HEOOXOJUMBIX [/ paCCMOTDPEHHsSI 3asiBJIEHHSI O
Npe/ioCTaB/IeHUM MYHHULIMNAIBHONM yCIYyTh, O CpOKax TMpvemMa W perdcrpaluu
3asiBJIEHUS;

5) 0 xojie nMpeAoCTaBAeHUs] MyHULUTIATbHOM YCIYTH;

6) o mecTe pa3MelleHUsI Ha O(ULMATBHOM cailTe MH(GOPMAaLMK 0 BOIPOCaM
Tpe/j0CTaB/IeHUs] MyHULIUTA/IbHON yCIYyTH;

7) o mopsiike o6ykasoBaHUSA AeHCTBUM WM 0e3eliCTBUS TO/DKHOCTHBIX JIWL]
OpraHa.

[To mmceMeHHOMY oOpaiijeHU0 cOTpyAHWKKM OpraHa, OTBETCTBEHHOTO 3a
Npe/loCTaB/ieHe MYHULIMIIAIBHOW YCAyrd, ToApobHO B THMChbMeHHOW ¢opMme
Pa3bICHSAIOT 3asiBUTEI0 TOPSAOK TMpeNOCTaBlAeHUsT MYHULUNAJAbHOM YCIYTU U
BOIPOCHI, yKa3aHHble B HACTOSIEM MyHKTe aJMWHUCTPAaTUBHOIO perjaMeHTa, U B
TeueHHWe TpeX pabouux [JHel CO AHS pervcrpaiuy olpallleHusi HallpaB/sIOT OTBET
3asBuTe/t0. OTBEThI [JalOTCsl Ha sA3blKe obOpailjeHus. B ciyyae HEBO3MOXKHOCTU [laTh
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OTBeT Ha s3biKe OOpallleHHsI MCTO/b3YIOTCS TOCYJapCTBeHHbIe $3bIKU PecryOnmku
TarapcraH.

1.3.5. Undopmauus 1o BompocaM MpeOCTaB/eHHs MYHULUIAIbHOM YCIyTH
pa3MelljaeTcs Ha OQUIUATLHOM CaliTe MYHULMMNAJIbHOTO pakioHa W  Ha
MHGOPMaIMOHHBIX CTeHjax B roMeltieHUsiX OpraHa Jjisi paboThI C 3asiBUTEJISIMH.

Wudbopmaiiis Ha TrocyJapCTBeHHbIX  si3bikax Pecrmybnuky — TaTapcraH,
pa3MeliaeMass Ha WH(OPMAllMOHHBIX CTeHJAaX W Ha OQUIMATBbHOM CaulTe
MYHULIMNIATBHOTO  paliloHa B WH(OPMALMOHHO-TEIEKOMMYHUKALIMOHHOU  CeTHU
«/IHTEepHET», BK/IIOUAaeT CBeJleHUSI O MYHMIMIIA/JIbHOW YCIyre, cojep)kaljydecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOIO perjiaMeHTa,
vH(bOpMaI[MI0 O MeCTe HaxO’XK/eHHUsl, CIpaBOYHBLIX TejedoHaX, BpeMeHH pabOoThI
OpeaHa, o rpaduke nprvemMa 3asiBjieHAW Ha MpeJoCTaBIeHue MYHULIMIAIbHOU YCIYTH.

1.4. HopMaTuBHbIe TIpaBOBbIe aKThl, peryjaupyroliue rpefocTaB/ieHue
MYHULIUMAIbHON yCIYTH

1.4.1. IlepeueHb HOpPMAaTHMBHBIX  I[IPAaBOBBIX aKTOB,  PeryJIUPYHOLIUX
MpefoCTaB/ieHe MYHHULIMIAJIBHOM YCIYyTU (C yKa3aHMeM DeKBU3UTOB HOPMAaTUBHBIX
MPaBOBBIX aKTOB M MCTOUHUKOB UX OQUIIMAILHOTO OMyOJMKOBaHUS), pa3MelljeH Ha
EpuHom rmioprane, B PeecTpe rocyZiapCTBeHHBIX W MYHULIMIIAABHBIX YC/Iyr, Ha
oduLraIbHOM caure MYHULMIA/IbHOTO parioHa B MH(OpPMaI[MOHHO-
Te/IeKOMMYHHUKaIIMOHHOU ceTu «VIHTepHeT».

1.4.2. TekcT aJAMUHUCTPATUBHOIO perjiaMeHTa B [eWCTBYIOLLEW peAakLyy
IOJJ/Ie)KUT pasMeljeHUr0 Ha EpauHoMm mnoprane, B PeecTpe rocyjapCTBeHHBIX U
MYHULMIAAbHBIX yCIyr, Ha O(QULMAJIbHOM CaWTe MYHULUIAILHOTO palioHa B
MH(}OpMalMOHHO-Te/IeKOMMYHUKaL[MOHHOW ceTu « IHTepHeT».

1.5. TepmMuHBI, UCTO/Ib3yeMble B 3[MUHUCTPATUBHOM perjiaMeHTe, U UX orpejeneHus

1.5.1. B aAMUHHCTPAaTUBHOM perjiaMeHTe UCIO0Jb3YI0TCS C/IeAyIoLe TEPMUHBI U
oripefie/ieHust:

yzaaneHHoe pabouee MeCTO MHOrO()YHKI[MOHAJBLHOTO IIeHTpa TMpeAoCTaB/IeHUs
rOCyJapCTBeHHbIX Y MYHMLMMANbHBIX YCJAyT — TeppUTOPHaIbHO 000Cco0/ieHHOoe
CTPYKTYpHOE nozipasziesieHue (oduc) MHOTO() YHKLIMOHAJILHOT O LleHTpa
TMpe/j0CTaB/IeHus TOCYAapPCTBEHHBIX U MYHULIMIABHBIX YCIYT, CO3/JaHHOe B TOPO/ICKOM
(celbCKOM) MOCeNeHUMM MYHULUIAIBHOTO palloHa WM B TOPOJCKOM OKpyTe
PecriyOiuku TatapctaH B COOTBETCTBMHM C TIyHKTOM 34 [lpaBui opraHu3aiuu
JesiTeNTbHOCTU MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB TpPeJ0CTaB/eHUsI TOCYJapCTBEHHBIX 1
MYyHULMTaIbHBIX YCIYT, YTBEP)KAeHHbIX ocTtaHoBeHueM [IpaBuTtenbcTBa Poccuiickoi
deneparuu ot 22 aekabps 2012 r. Ne 1376 «O0 yTBepkaeHnn IIpaBua opraHu3aifin
JesITe/IbHOCTY MHOTO(YHKI[MOHA/IbHBIX LIeHTPOB IMpe/0CTaB/IeH sl TOCY/1apCTBEHHBIX U
MYHUIUTANTBHBIX YCIyT»;

TeXHUUecKass ommbka - ommrbKa (OMuCKa, oOreuvaTka, rpaMMaTUuecKas WM
apudMeTnueckasi ommbka Jmbo T1om00Has ommbKa), JOmMylleHHas OpraHOM,
Mpe/OCTaB/ISIOUMM  MYHULIMIIAABHYI0 YCIyTy, W TIpUBe[llasi K HeCOOTBETCTBUIO
CBe/leHUl, BHECEHHBIX B IOKyMeHT (pe3y/bTaT MYHULIMIIAbHON YCIYTH), CBe/IeHUsIM B
JIOKyMeHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU/IUCH CBeJIeHUS;



EpquHas cucremMa uaeHTUGUKAlMMd W ayTeHTUdUKalMd B HWHQPACTPYKTYype,
obecnieurBarolieit MH(}OPMAaIMOHHO-TeXHOJIOTHUYeCKOoe B3aMMO/IelCTBUE
MH(OPMAaIMOHHBIX CUCTEM, MCIO0JIb3yeMbIX [I/Isl MPeJoCTaB/IeHUs] TOCYJapCTBEHHBIX U
MYHHULIUMANBHBIX YCAYT B 3/IeKTPOHHOUW (opme (zmamee — ECUA) — denepanbHas
rocyapcTBeHHast UH(OpPMaILMOHHasi CCTeMa, o0ecTieurBaroiias CaHKIIMOHUPOBAaHHBIN
JOCTYTI Y4aCTHUKOB MH(OPMAI[MOHHOT'0 B3aUMO/eNCTBYS B CUCTeMe UAeHTU(DUKALIUU U
ayTeHTU(OUKaLMM K  WHOpMaluu,  cofepkaljedcs B TOCYyZapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMaX U UHBIX MH(POPMALIMOHHBIX CUCTEMAX;

M®II - T'ocymapcTBeHHOe OrO/KETHOE yupexxaeHue «MHOrodyHKI[MOHATbHBINA
I[eHTP TMpeJoCTaB/eHUs] TOCY/lapCTBEHHbIX U MYHUILMIIAILHBIX ycayr B Pecriybiivike
Tarapcran»;

AVUC  M®I] -  ApromaTu3upoBaHHasi  WHGOpPMal[MOHHAs  CUCTeMa
MHOTO()YHKLIMOHATbHBIX LIEHTPOB rpeJi0CTaB/IeHUS roCyZapCTBeHHbBIX 51
MYHULIATIABHBIX yCayT Pecry6siviku TaTapcTaH.

1.5.2. B aAMUHUCTPAaTUBHOM perjiaMeHTe IO, 3asB/leHWeM O IIpefoCTaB/IeHUU
MYHULMIIA/IBHOW YC/IYTH (Zasiee - 3asiB/ieHWe) MOHUMAeTCsl 3apoC O MpeAoCTaB/IeHUuH
MYHULIUMNAJBbHOW yC/IyTH, TOJAHHbIM B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2
denepanpHoro 3akoHa oT 27 wmronsg 2010 roga Ne 210-®3 «O06 opranusanuu
Tpe/i0CTaB/IeHUs TOCYJapPCTBEHHbIX U MyHULIMIA/IBHBIX YCIyr» (fanee — denepanbHbid
3aKOH Ne 210-D3).

2. CTaHapT npeAoCTaB/IeHUs MYHUIIMTIA/IbHOU YC/IYTH
2.1. HaumeHOBaHWE MYHULIMIIA/IbBHOW YCIYTH
Bbigjaua cripaBku (BBIMTUCKH).

2.2. HameHOBaHWe HCIIOJIHUTEIbLHO-PACTIOPSAUTE/IbHOTO OpraHa MeCTHOTO
camoyTpaBJ/ieHUs], HeIIOCPeCTBEHHO TPej0CTaB/ISOLLer0 MyHULIMIIAbHYO yCIyTY:
VicriosTHUTe/TbHBIN KOMUTET BO/bIIeIypHsIKCKOro celbckoro moceeHus Emaby»kckoro
MYHUILIATIATBHOTO PaioHa.

2.3. Onrcanue pe3y/bTaTa MpefoCTaBAeHUs MYHULIUTAIbHON YCIyTH
2.3.1. Pe3ysibTaTOM NpejoCTaBiAeHUs] MYHULIMMNATIbHOM YC/IYyTH SB/SIETCS:

1) cripaBka (Boinucka) (ITpunoxkenve Nel ,ITpunoskeHue Ne 2-hopma yTBep KAEHHAas
npuka3oM @efepasbHOM  CIY)KOBI TOCYAAPCTBEHHOW pervucTpalivd, KajacTpa U
kaptorpadbuu ot 25 aBrycra 2021 r. NII/0368, Ilpunoxenne Ne 3- ¢dopma
yTBepXAEHHas mpuka3oM MuHcenbxo3npogom PT ot 23.06.2021 Ne 121/2-mp K
HaCTOSILL[eMY aJMAHUCTPATUBHOMY DerJlaMeHTY);

2) cmipaBKa 00 OTCYTCTBHH 3aripailiiBaeMou WH(OpMaIl[uu peiiieHHe 00 OTKaze B
NpeJiOCTaB/AeHUA MYHUIUIAIBHOW ycayru (mipuiokeHne Ne 4 K HaCTOSLLIEMY
aZIMUHACTPAaTUBHOMY perjaMeHTy);

3) perieHre 06 OTKase B MpHEMe JOKYMEHTOB, HEOOXOAUMBIX [JisI TIPe[OCTaB/IeHHUS
MYHUIUTIaMBHOW ycayru (rpunoykeHde Ne 5 K HacToslIleMy aJMUHUCTPaTUBHOMY
perjiaMeHTy).
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2.3.2. Pe3ynbTaT TipeoOCTaBI€HWS MYHULMIIA/JIBHOM YCAyTM HamnpaB/sgeTcs
3asgBUTeM0 B (GOpMe 3MeKTPOHHOrO JOKyMeHTa, TMOAMNUCAHHOTO  YCHUIEeHHOU
KBa/IU(PULIMPOBAHHOMW 3/IEKTPOHHOM MOJMUCHIO0 YIIOTHOMOYEHHOTO JO/DKHOCTHOTO JTULia
Oprana (6o OpranHa), B cOOTBeTCTBUM ¢ PefiepasbHBIM 3aKOHOM OT 6 arpesst 2011
roga Ne 63-®3 «O6 31eKTpoHHOM ToArMcKH» (manee — @egepanbHblii 3akoH Ne 63-D3) B
muuHbIl KabuHer EfvHoro noprana. B ciyyae HampaB/ieHus 3asiB/ieHUs! TIOCPeJCTBOM
Pecry6/iiKaHCKOTO TOpTasia pe3y/bTaT IpeloCTaB/leHuss MYHULIMIAIbHOU yCIyTu
HarpaB/IsieTCs TaK JKe B IMUHBIA KabuHeT PecrybMKaHCKOTO TIopTasia.

2.3.3. Tlo BwIOOpY 3asBUTe/isA pe3yJ/bTaT MPeOCTaBAeHUS] MYHUIUATIATbHOM
yoiyru Beijaetcs B OpraHe wiv B M®L] B ¢opme 3k3eMIuisipa 3/1€KTPOHHOTO
JOKyMeHTa, paclieyaTaHHOro Ha OyMa)KHOM HOCUTesle, 3aBePeHHOro I[eyaTbio U
TOATIMCHI0 COOTBETCTBEHHO VYIIOJTHOMOYEHHOrO [OJ/DKHOCTHOro Jjvia OpraHa wunv
pabotHrka M®II.

2.3.4. 3asiBUTENb BIIpaBe IMOYUYWTh pe3yJibTaT MpefoCTaB/AeHHUs MYHULIUIAIbHON
yCIyru B (popMe 3/IeKTPOHHOTO [JOKyMeHTa B TeueHWe CpOKa [elCTBUsI pe3y/bTaTa
TpeJi0CTaB/IeHNs MYHULIUIIAIbHOW YCTYTH.

2.4. Cpok npeioCcTaB/IeHUs] MyHULIMIIA/IbHOW YCIYTH, B TOM UKCJIe C yUeTOM
Heo0X0AMMOCTH 00Opall[eH!s] B OpraHM3aliy, yUaCTBYIOIINE B TTPeIOCTaB/IeHUN
MYHULIANAJBHOU YCJIyTHU, CPOK MPUOCTAHOBJIEHUSI TIPe0CTaBIeHUSI MYHULIUTAbHOM
YCIYTH B CJly4ae, eC/id BO3MOXXHOCTb IMPUOCTAaHOBJIEHUS MpeJlyCMOTpeHa
3aKOHO/IaTesIbcTBOM Poccuiickor @efepaliyi, CPOK BblJJauu (HaripaB/ieHus)
JIOKYMEHTOB, SIBJISIFOILUXCS pe3y/IbTaTOM MpeA0CTaB/AeHUs MyHULIMNAIbHOM YC/IyTH

2.4.1. Cpok 1nipefocTaB/ieH:s] MyHULIMNATbHOW YC/IYTH:

1) cripaBka (BbIMMCKa) TipepocTaBisieTcss B TeueHue 7 (Cemm) paboumx gHei
MOMEHTA PervucTpalyy 3asiB/IeHus;

3)BBINKCKA W3 TIOXO3SMCTBEHHOW KHUTU MpenocTaB/isieTcss B TeueHue 7 (Cemm)
pabouux gHel ¢ MOMeHTa PeTUCTPaLUU 3asiBIeHYSI.

4)BBINMCKA W3 TOXO03WCTBEHHOM KHWTM O HaJlW4YWM Y Tpak[JaHWHA TpaBa Ha
3eMe/IbHBIA y4acTOK TpefocTtaBisieTcssi B TeueHue 10 ([ecsitu) pabounx aHeM
MOMeHTa obpallleHus 3asBUTe/ISI C MOMEHTA PEeTUCTPALVN 3asiBIeHHSI.

2.4.2. TlpuocTaHOB/IeHWe CpOKa Mpe/OCTaB/JeHUs] MYHULMMAIbLHON YCIYyTU He
MpelyCMOTPEHO.

2.4.3. HampasrieHve [JOKyYMeHTa, SIBJISIIOLErOoCs pe3y/bTaTOM MpejoCTaB/ieHus
MYHULMINAIBHOW  YCJIyTW B (opMe  3JeKTPOHHOIO  JOKYMEHTa,  3asBUTEJIO
OCYLIECTB/ISIETCSI B JleHb O(OpPM/IEHUS] ¥ PEerucTpalyyd pe3y/bTaTa IpejoCTaBaeHUs
MYHHULINATIBHOU YCITyTH.

2.5. VcuepribIBaroIuii riepeueHb JOKYMEHTOB, He0OXOIUMBIX B COOTBETCTBUHM C
3aKOHOZaTeIbHbIMUA U1 UHBIMU HOPMaTHUBHBIMY TIPAaBOBBIMU aKTaMU /ISt
TIpe/i0CTaB/IeHUsI MyHULMIIAIbHOU YCIYTH, @ TAKXKe YCIYT, KOTOPbIe SB/SIOTCS
HeoOX0IUMBIMU U 00s13aTeTbHBIMU [1j1s TIPeJJ0CTaB/IeHUsI MyHULIUIAIbHBIX YCIYT,
TMo//IeXKall[uX TIPeICTaB/IeHUIO 3assBUTesIeM, CIIOCO0bI MX TIOSTyUYeHHsl 3asBUTE/IEM, B TOM
yKCJIe B 3/IEKTPOHHOU (popme, MOPSZ0K UX Mpe/CTaBIeHUs



2.5.1. Ing moJiyyeHWs] MYHMLUIIAJBHOM YCJIyrHM 3asiBUTE/b TIpeJCTaB/sieT
CIeiyOIIre OCHOBHBIE JOKYMEHTHI:

1) MOKyMeHT, y0CTOBEpSIIOIIUNA JTMUYHOCTE (He TpebyeTcst B ciyuyae oOparijeHus
rocpeicTBOM Pecmy0/IMKaHCKOTO 1TOpTaa);

2) JOKYMEHT, yA0CTOBEPSIIOLLIUU MOJTHOMOYMS TIpeJCTaBUTEIS 3asiBUTeIS;

3) 3asiB/eHUe:

B (hopMe OKyMeHTa Ha OymMakHOM HocuTene (mpunokeHre Ne 6 K HaCTOSIIIEMY
aZIMUHACTPAaTUBHOMY perjiaMeHTy);

B 3/IEKTPOHHOM (hopMme (3aroJIHSIeTCsl TTIOCPeICTBOM BHECEHUSI COOTBETCTBYHOIIUX
CBeJleHUM B 3JIeKTPOHHYIO (hOopMy 3asiBjieHHUsI), TMO/NKWCAHHOe B COOTBETCTBUU C
TpeboBaHUsIMM TyHKTa 2.5.3 aJMHUHUCTPAaTMBHOTO perjiaMeHTa, Tpu obpalleHun
rocpeicTBoM Pecrny0/MKaHCKOTO MOpTasa;

4) B cjlydae, ec/iv J/1s1 TIpeAO0CTaBeHUs] MyHULIUMATbHOW yC/IyTH HeoOXO0ANMbI
Npe/ioCTaB/IeHe 3asiBUTEIeM TePCOHANbHBIX [aHHBIX JIML@, He SBJSIOLLIErocs
3asBUTe/IeM, U uX 00paboTKa, ¥ ecyidi B COOTBETCTBUM C (efiepasibHbIM 3aKOHOM
00paboTKa TakKWX TIepCOHA/IbHBIX [JaHHBIX MOJKET OCYIIeCTB/IATBCA C COTJIaCHst
yKa3aHHOTO /Ui, TTPU o0OpallleHrH 3a MoyuyeHrneM MYHHULUTIATbHON yC/TyTH 3asiBUTEITb
[IOTIO/THUTEJIbHO TIpe/CTaB/isieT [OKYMEHThI, MOATBepXKJaroliue I0/yyeHre COrJiacus
yYKa3aHHOTO /WA WIA ero 3aKOHHOTO TIpe/iCTaBUTeNss Ha 006pabOTKy IepcoHaIbHbBIX
JJaHHBbIX YKa3aHHOro Juna. JIoKyMeHTbl, MOATBEp’KJArOLve T[I0JlyYyeHre COrJiacus,
MOTYT OBITh TTPe/ICTaB/IeHbI B TOM UKCJ/Ie B (hopMe 3/IEKTPOHHOTO I0KYMEHTa;

5) B clydae, ecjid 0053aHHOCTb XpaHeHHUsI JOMOBOW KHuru o 31.12.2017
BO3/larajlaCb Ha COOCTBEHHUKOB >KWJIbIX TIOMEI[eHHM, 3asiBUTEeNIeM TIpe/ICTaB/IseTCs
ZIOMOBasi KHWTa;

6) mpaBoyCTaHaB/IMBAKOIIUe JOKYMEHTbl Ha UHAUBUAYAJTbHBIN XAIOU JOM (eciu
MpaBo COOCTBEHHOCTW He 3aperucTpyupoBaHo B EAWMHOM rocyAapCTBEHHOM peecTpe
HeJIB)KUMOCTH) — JIJIs1 BBITTUCKU U3 MMOX035IMCTBEHHOW KHUTH.

2.5.2. 3asiB/ieHWe W TIpUiaraemMbie JOKYMEHTbI MOTYT ObITh TIpeJCTaBJ/IeHBI
(HaripaB/IeHbl) 3asIBUTE/IEM OJTHAM U3 CJIeIyIOIINX CII0COO0B:

1) uepe3 M®IL] Ha OyMa)KHBIX HOCHUTE/ISIX U B BUJIe 37IeKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUSAM ITYHKTA 2.5.3 aIMUHUCTPAaTUBHOTO peryiaMeHTa;

2) mocpezctBoM EuHoro, PecrybiMKaHCKOTO MOpTasia B 3/IEKTPOHHOM (opMme;

3) B Opras JIMYHO WX TTIOCPEACTBOM TTOUTOBOM CBSI3M Ha OyMa)kKHOM HOCHTeEJIE.

3asiBjieHMe W TIpWjaraemble [IOKYMEHTBbI, TpU HarpaB/ieHUHd T10CPeCTBOM
TIOUTOBOM CB$I3H, 3aBEPSIFOTCS B YCTaHOB/IEHHOM TOPSIZIKE.

2.5.3. 3asBneHue TIpU HarpaB/jieHUU mocpeAcTBoM EauHoro Pecrny6imkaHCKOTo
ropTasa MoAIMUChIBAeTCS TIPOCTOU 3JIEKTPOHHOU MOATIMCHIO 3asiBUTEJIS.

[y TIo/lyueHusi TIPOCTOM 3/IEKTPOHHOM TIOATMCH 3asBUTEI0 HeoOXOAMMO
TIPOMTH TpolleAypy pervcrpaiuu (ayreHTHdukaimu) B ECUA, a Takke MOATBepAUTD
YYETHYIO 3aMuCh.

ONeKTPOHHbIE TOKYMEHTHI (3/IeKTPOHHBIe 00pa3bl [OKYMEHTOB), yKa3aHHbie B
NoATyHKTax 2, 4-6 mnyHkra 2.5.1 agMUHUCTPAaTUBHOIO perJjiaMeHTa, 3aBepsroTCs
YCUIEHHOM KBa/IM(PULIMPOBAHHOW TIOAMUCHIO JIWLI, YIOJHOMOYEHHBIX Ha CO3/laHhe U
TIO/TIMCaHKe TaKUX JOKYMEHTOB, B TOM UKCJie HOTapuyCaMH.

ONeKTPOHHBIE TOKYMEHTHI (37IeKTPOHHBIE 00pa3bl IOKYMEHTOB), TIpU/laraeMble K
3asiB/IEHHI0, B TOM 4MCJ/le [JOBepeHHOCTH, HarpaB/slOTCsA B BUjle (ailyioB B (hopMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 MOaiiT.
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KauecTBo Tpe/iocTaB/isieMbIX 37IeKTPOHHBIX JOKYMEHTOB (3/IeKTPOHHBIX 00pa3oB
JOKYMEHTOB) /IO/DKHO TIO3BOJIATH B TIOJTHOM OObeMe MpOUMTaTh TEKCT [OKyMeHTa U
pacrno3HaTh PeKBU3UTHI JOKYMeHTa.

2.5.4. 3ampelrjaeTcst TpebOBaTh OT 3asBUTEJIS:

1) mpencTaB/ieHUst JOKYMEHTOB U MH(GOPMAaLIUM WM OCYILeCTB/eHUs [1eCTBUM,
rpe/iCTaB/ieHre WIX OCYLeCTB/IEHUEe KOTOPbIX He TMpeJyCMOTPEHO HOPMAaTUBHBIMU
MpPaBOBbIMU aKTaMH, PEryJUPYIOIIMMU OTHOIIEHUS, BO3HHUKAIOLIWe B CBSI3U C
NpeioCTaB/IeHeM MYHULIUTIATbHON YCITIyTH;

2) ocyllleCcTB/ieHHsI /IeiCTBUM, B TOM UKCJie COTJIaCOBaHWM, HeOOXOAUMBIX sl
MOJIydYeHUs] MYHMIMTNAIbHOM YCAYTM W CBS3aHHBIX C oOpailleHWeM B UHbIe
roCy/JapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOYIIpaB/eHusl, OpraHu3allvu, 3a
VCK/IFOUeHWEM TIOJIydeHUs] yCIyr W TOJydeHWs [JOKYMEHTOB W HWH(OpPMaLUH,
Mpe/loCTaB/sieMbIX B pe3yJ/ibTaTe MpPeJOCTaB/IeHUs] TaKUX YCJIyr, BK/IIOUEHHBIX B
TiepeyHy, YykKa3aHHble B vYactu 1 cratbm 9 ®epepasibHOro 3akoHa Ne 210-P3
(HeoOXO0UMBIX U 00sI3aTeTbHBIX YCIIYT);

3) T1ipeAcTaB/ieHUs] [OKYMEHTOB U WHMOpPMaLUM, OTCyTCTBUe U (W/IK)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIB/JIUCh TPU TEpPBOHAYalbHOM OTKa3e B MpUemMe
JOKYMEHTOB, HeOOXOAWMBIX AJis TIpe/lOCTaB/IeHHs MYHULIAIAIBHOW YyC/IyTH, MO0 B
NpeJi0CTaB/IeHUHA MYHULIUMAIBHOM YC/IYTH, 38 UCK/TFOUEHHWEM CJIe/IVIOIIUX C/TydaeB:

a) u3MeHeHWe TpeOOBaHMM HOPMATHBHBIX TIPABOBLIX AaKTOB, KaCarOIMXCS
Npe/ioCTaB/eHUs MYHUIUIIAJLHOW YCIYTH, MOC/Ie MepBOHaYa/JbHOU MO/laud 3asiBeHUs
O Mpe/I0CTaB/IeHUN MYHUIIUIIA/ILHOW YCIYTH;

6) HamMuMe OMIMOOK B 3asBJIEHUU O MPeJOCTABIeHUN MYHUIUATIATLHOM YCIYTH U
JOKyMeHTaX, TOJJaHHbIX 3asBUTE/JIeM TI0C/ie TMepBOHAuYaj7bHOTO OTKa3a B TMpUeMe
JOKYMEHTOB, HeOOXOJWMBIX i TIpe/loCTaB/ieHUsI MYHULIMIAIBHOW YyCIyTH, /b0 B
rpeloCTaB/eHUY MYyHULUMTIaTbHOW YCIYTH U He BK/IFOUEHHBIX B MPe/|CTaB/IeHHbIN paHee
KOMILJIEKT JJOKYMEHTOB;

B) MCTeUYeHUe CPOKa JeMCTBUS JOKYMEHTOB WM U3MeHeHWe WH(opMaluu 1mocjie
TepBOHAYa/IbHOTO OTKa3a B TpHeMe [JOKYMeHTOB, HeoOXOAUMBIX /ISl TIpe/OCTaB/IeHus
MYHULIATIATBHON yC/TyTH, MO0 B TIPe/IOCTaBIeHUY MYHULIATIATBHON yCTyTH;

r) BbISIBJIEHWe [IOKYMEHTaJlbHO TMOATBEPXAeHHOro (akrta (TIPU3HAKOB)
OITMOOYHOTO WM TPOTUBOIIPABHOTO JAelcTBUs (Oe3melicTBHS) [O/DKHOCTHOTO JIMIA
OpraHa, pabotHuka M®II, 1pu mepBoHaUYaLHOM OTKa3e B IIPHEMe [JOKYMEHTOB,
He0OXOUMBIX /1S TIpeIoCTaB/IeHrsI MyHUIUNAaIbHOW YCIyTH, MO0 B MpeoCTaBIeHUN
MYHULIUMNAIBHOW YC/IyTHM, O YeM B MUCbMEHHOM BH/le 3a TOAMNHUCHI0 PYKOBOAUTES
OpraHa mpu TiepBOHAYa/JbHOM OTKa3e B TpHeMe AOKYMeHTOB, He0OXOJUMBIX AJis
MpefloCTaB/AeHUsI MYHULIMNAJbHOW YCJIyTH, YBEJAOMJ/SIETCS 3asBUTE/b, a TakKe
TIPUHOCSITCSI U3BMHEHUS 3a I0CTaB/IeHHbIe HeyZ00CTBa;

4) mpefmocTaB/ieHUsi Ha OyMa)KHOM HOCHTe/le [JOKYMEHTOB W WH(OpMaIuH,
3/IeKTPOHHbIe 00pa3bl KOTOPHIX paHee ObLTH 3aBepPeHbl B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 crateu 16 ®@enepanbHOro 3akoHa Ne 210-P3, 3a MCK/IOUeHUEM CJlyvyaeB, eciin
HaHeCeHWe OTMETOK Ha Takue JOKYMEeHThI MO0 UX U3bATHE SIB/ISeTCS HeoOXOAUMbIM
yC/I0OBMEM Mpe/IOCTaB/IeHUs] TOCYIapCTBEHHOM WM MYHULMIAIbHOM YCIYTH, U UHBIX
C/TyuaeB, YCTaHOBJIEHHBIX (De/lepalbHbIMUA 3aKOHAMM.

2.6. VicuepribiBatoliyii TilepeueHb JOKyMEHTOB, HEOOXO0JUMBIX B COOTBETCTBUU C
HOPMAaTHMBHBIMM NPABOBLIMHU aKTaMH [i/1s1 TIpei0CTaB/IeHUsI MyHULIUMAIbHOM YC/IyTH,



KOTOpbIe HaXOZSTCSI B PaCOPsDKEeHNH TOCYyAapCTBEHHBIX OPraHOB, OPraHOB MeCTHOTO
camMOyTIpaB/ieHUs1 U TI0/IBeIOMCTBEHHbIX I'OCY/JapCTBEHHBIM OpraHaM WA OpraHaM
MEeCTHOTO CaMOYTIpaB/IeHUs1 OpraHu3alvii U KOTOPbIe 3asiBUTe/Ib BIIPABE MPe/[CTaBUTh, a
TaK)Ke CIIoCOObI UX MOTyUYeHUs 3asiBUTEISIMUA, B TOM UKC/Ie B 3JIEKTPOHHOM (opMme,
MOPSIZIOK X MPe/CTaB/IeHNs; TOCYyAaPCTBEHHbIN OpraH, OpraH MeCcTHOTO
caMmoyTpaB/ieHust IM00 OpraHu3alfys, B pacTiopsHKeHNU KOTOPBIX HaXOASTCS JaHHbIe
JNOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax Me>KBeZJOMCTBEHHOT'O B3aUMO/IeMCTBUS:

1) Bbimucka w3 EQUHOrO roCyJapCTBEHHOTO peecTpa HeABWKUMOCTA — —
denepanbHasi Cy»k0a rocy1apCTBeHHOM pervcTpaium, KazilacTpa U KapTorpaduu;

2) CcBefeHMs O [IeUCTBYIOIeM MacropTe rpakaaHuHa Poccuiickoii ®enepariyum —
MB/I Poccuy;

3) cBemeHMsI O HOTapuajabHOM [J0BepeHHOCTH — depepasibHasi HOTapyasbHAas
rasara.

2.6.2. 3asiBUTenb BIIpaBe IPeAOCTaBUTb JOKYMEHTHI (CBeJeHHs), yKa3aHHbIEe B
noAnyHkTe 1 myHkTa 2.6.1 aAMUHUCTPAaTUBHOTO perjiaMeHTa, B (hopMe 3/eKTPOHHBIX
JNOKYMEHTOB, 3aBepeHHbIX YyCWIeHHOW KBanuGUIMPOBAHHOW TOAMUCHIO  JIUI],
YIIOJTHOMOYEHHbIX Ha CO03/laHue W TMOJANUCaHUe TakKuX [JOKYMEHTOB, IpU Mojaye
3asiBJIeHUSI.

2.6.3. HenpencraBneHue (HeCcBOeBpeMeHHOe TMpe/iCTaB/eHre) YKa3aHHbIMU B
nyHKTe 2.6.1 aJMUHUCTPAaTUBHOIO perjlaMeHTa OpraHaMW TrOCy/JapCTBEHHOM BJ/IaCTH,
opraHaMM MeCTHOTO CaMOYTIpaB/ieHUsl, OpraHu3alusIMU JJOKYMEHTOB U CBeJleHUM He
MOXKET SIBJIATbCSI OCHOBaHKeM JIJI OTKasa B MPe0CTaBJIeHuH MyHULIMIIATIbHOU YCIyTH.

2.6.4. JomxkHocTHOe nMI0 W (WMM) pabOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aJMMHUACTPAaTUBHOTO perjlaMeHTa OpraHoB W OpraHu3alui, He TpeJCTaBUBLINE
(HecBOeBpeMeHHO Tpe/iCTaBUBIIME) 3allpOLIeHHble M HaXOZSALMecs B PaClOpsyKeHUN
JOKYMEHT WU CBeJIeHUs], TIOJIe)KaT aJIMUHUCTPAaTUBHOU, NUCLUIIJIMHAPDHON WU WUHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOZATe/bCTBOM Poccuiickon ®efieparyu.

2.6.5. 3amperriaetcs TpeOOBaTh OT 3asIBUTE/IS JOKYMEHThI CBe/IeHHs, B TOM UHCIIe
MOATBEPXKAAlollie BHeCEeHUe 3asiBUTEe/IeM MUIaThl 3a MpeAOoCTaB/eHue MYHUIUIIAJIbHOU
YCJIyTH, HaXOSALLIKeCs: B PaCIIOpPsKeHUH roOCyapCTBEHHbBIX OPraHOB, OPraHOB MeCTHOTO
CcaMOyIipaB/IeHUs. W TIOBEJIOMCTBEHHBbIX T'OCYy[APCTBEHHbIM OpraHaM WM OpraHam
MeCTHOT'0 CaMOYTIpaB/IeHUs] OpraHU3aliyii.

HenpencraBienue 3asiBUTe/eM [IOKYMEHTOB, COJEp’KallUX CBeJeHMsl, KOTOpble
HaxOJATCS B PAaCHOpPSPKeHUWM TOCYJapCTBeHHBbIX OpraHoB, OpPraHOB MeCTHOTO
CcaMOyTNpaB/eHUuss U TOJBEeJOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIpaB/ieHHWs] OpraHu3aldid, He SB/SeTCd OCHOBaHWEM J[Jis OTKasa
3asiBUTEJIIO B TIPEJ0CTaB/I€HUHA MYHULIUMNATIBHON YCITyTH.

2.7. VicuepnibIBarolvM niepevyeHb OCHOBAHUM [I/Is1 OTKa3a B IpUeMe JOKYMEHTOB,
HeoOXOUMBIX /IS TIPeZI0CTaBIeHUs] MyHHUIUTAIbHON YCIyTH

2.7.1. OcHOBaHMSIMHM [JIi OTKa3a B IIpHeMe JIOKYMEHTOB, HeOOXOAWMBIX [I/ist
NpeJi0CTaB/Ie€HYs MYHULIUTIATbHOW YC/TYTH, SIBJISTFOTCS:
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1) nmnpexacraBneHHble 3asgBUTE/NeM JOKYMEHTbI COZEp)XaT T[IOAUYMCTKU U
VICTIPaBJIEHUsI TEKCTa, He 3aBepPeHHbIe B IMOPsJKe, YCTAHOBJIEHHOM 3aKOHOATeIbCTBOM
Poccuiickon ®enepanyuy;

2) JOKyMEHTBHI COZep’KaT TOBPeXJEeHHWs, Ha/lhuve KOTOPbIX He II03BOJIeT B
nmojsiHOM oOBemMe WCIo/ib30BaTh HWH(POPMAIMI0 U CBeeHUs, CoJepsKaliuecs B
JOKYMEeHTax /151 IpeZi0CTaB/IeHYsI MYHULIUTIaTbHOM yCITyTH;

3) mpeacTaBieHHblEe AOKYMEHTbI WM CBeJEeHUsI yTpaTWUIM CUJIy Ha MOMEHT
oOpalljeHus1 3a MYHHUIUTIATbHON YCIyrod (OKyMeHT, yJIOCTOBEPSIIOIUIM ITO/THOMOUKS
TIpe/ICTaBUTE/IS 3asIBUTEJISA, B C/Tydae oOpalljeHus 3a ITpeloCTaB/IeHneM MYHULIATIATbHOM
YCIYTH yKa3aHHbIM JTUL[OM);

4) no/iaua 3asiBJieHUs1 0 Mpe/I0CTaBIeHUH MYHHULIUMAIBHOW YC/IYTU U JOKyMEHTOB,
HeOOXOAUMBIX il TIpeZioCTaBAeHUs] MyHULIUTIaIbHOW YCIYTH, B 37IeEKTPOHHOW (popme C
HapyIlleHleM yCTaHOBJIeHHbIX TpeboBaHM;

5) HEeKOppeKTHOe 3ariojiHeHWe 00si3aTe/lbHbIX Mosieid B ¢opMe 3asiB/ieHUs, B TOM
yicjie B UWHTepPAaKTUBHOW ¢opMe 3asiBleHWss Ha Pecry0/iMKaHCKOM —TiOpTasie
(HemocTOBEpHOE, HETIO/IHOE, JTMOO HelMpaBU/ILHOE 3all0/THEHHE);

6) TIpe[CTaBlieHWe HETIOJHOTO KOMIUIEKTa [JOKYMEHTOB, HeOOXOAWMBIX [I/ist
NpeJi0CTaB/AeHYs MYHULIUTIATbHON YCITyTH;

7) 3asiBleHWe O MpeJoCTaBJIeHUM YCAYyTU TOZAHO B OpraH ToCyJapCTBEHHOU
BJIACTU, OpPraH MeCTHOT'O CaMOYTIPaB/e€HUs WX OpPraHU3al|io, B MOJHOMOYMS KOTOPBIX
He BXOUT MpeAoCTaB/eHrne MyHULIUNAJIbHOU YCIyTH;

8) Hecobsto/leHe yCTaHOB/EHHBIX CTaThelt 11 ®DeznepasbHOTO 3akKOoHa OT 6
anpenss 2011 roga Ne 63-®3 «OO6 371€KTPOHHOW MOAMMCU» YCJIOBUM TPU3HAHUS
J1eiICTBUTETbHOCTH YCUIEHHOM KBaTM(MULIMPOBAHHOU 3/IeKTPOHHOMW TMO/IIHCH.

2.7.2. TlepeueHb OCHOBAHHWM /i1 OTKa3a B MpHeMe AOKYMEHTOB, He0OXOAUMBIX
JJ1S1 TIOJTyYeHHs] MyHULIUIIA/IbHOM YCTYTH, SIBJIIETCS MCYEePIbIBAOLLIUM.

2.7.3. Peiienue 06 OTKa3e B mpreMe 3asiB/ieHUs] U JOKYMEHTOB, HEOOXOAUMBIX
IJIsl TIpeZIOCTaB/IeHUsT MYHUILUTIAILHON YC/TyTH, MOKeT ObITh TIPUHSATO KaK BO BpeMs
rpyueMa 3asiBUTeJisl, TaK U TOC/e TOJIyYeHHsT OTBETCTBEHHBIM JOJDKHOCTHBIM JIML[OM
OpraHa HeOOXOAWMBIX AJisi TIPEJOCTaB/I€HUSI MYHHUIUTIATBHON YCIYTH [JOKYMEHTOB
(cBepeHui) C WCIIO/Tb30BaHUEM  MEXXBeJJOMCTBEHHOTO MH(OPMAaLIMOHHOT O
B3aMMOJIEMCTBYS, B CPOK, He TIpeBbIMAImMUi 9 pabouux gHel CO OHSA pPerucTpalu
3asiB/IeHUSI.

2.7.4. 3anpeljaeTcsd OTKasblBaTb B TIpHeMe 3asB/ieHUs U UHBIX [OKYMEHTOB,
He0OXOAUMBIX /IJIs1 TIPe/IOCTaB/IeHUsI MyHHUIUTIaTbHOW YCIYTH, B C/ly4ae ec/id 3asiBJieHue
Y JJOKYMEeHTbI, HeoOX0/iUMbIe /1Jisi TIpeioCTaB/IeHHsi MYHHULUTIAaNbHOMN yC/TyTH, TI0/IaHbI B
COOTBETCTBUM C MH(OPMaLMeN 0 CPOKaxX M MOpsiAiKe MpejoCTaBAeHUs] MyHULIMMNAJIbHOW
yCJiyTH, orybsmKoBaHHOUW Ha EfvHOM mopTasie, Pecry6/ivkaHCKOM TiopTarie.

2.8. VicuepribiBatoliuii TlepeueHb OCHOBaHUWH /1Jis1 IPUOCTAHOB/IEHHUS U/TM OTKa3a B
Tpel0CTaB/IeHNY MyHULUIIaIbHOU YCITyTH

2.8.1. OcHOBaHMS [Ji1 TPUOCTAaHOBJIEHUS TIPEJOCTaB/I€HUS MYHHULIAIAIbHON
YCJIYTH OTCYTCTBYHOT.

2.8.2. OcHOBaHus 151 OTKa3a B Mpel0CTaB/IeHUY MyHULIMNAIbHOW YCITYTH:

1) B mpefCTaB/IeHHBIX 3asiBJIEHUU U (WIK) JOKYMEHTaX COJep>XUTCS HeroJiHas U
(wnn) HeocTOBepHas MH(MOpMalLlys;



11

2) TIOCTyruleHWe OTBeTa OpraHa roCyZapCTBEHHOW BJIACTH, OpraHa MeCTHOIO
camoympas/ieHus MO0 T0/IBeJOMCTBEHHON OpraHy TroOCyJapCTBeHHOUM BacTU WA
OpraHy MeCTHOTO CaMOYyIIpaB/ieHWs OpraHu3aluyd Ha MeXKBeJOMCTBEHHBIA 3arpoc,
CBUIETETLCTBYIOIIEr0 00 OTCYTCTBUM JOKyMeHTa U (MK) uH(opMariuu, HeobX0IuMbIX
[J/1s1 TIPeJJOCTaB/IeHUs] MYHULIUMAIBHOM YCIYTH, €CIM COOTBETCTBYHOIUM TOKYMEHT He
ObLI TIpe/icTaB/IeH 3asiBUTEIEM T10 COOCTBEHHOM MHUIIAATHBE;

3) OTCYTCTBUeE 3allMCU B MIOXO3SIMICTBEHHOU KHUTe.

2.8.3. TlepeueHb OCHOBaHWM [I/I1 OTKa3a B MpeOCTaB/JIeHUM MYHULUMNATbHOMU
YCIYTH SIB/SIETCS UCUEPIIBIBAIOIIUM.

2.8.4. 3arpelijaeTcs OTKa3biBaTh B IpPeJOCTaB/J€HUU MYHMIUIIAJBLHONW YCIYTH B
c/lyyae, ec/id 3asB/eHWe O TMpeJOCTaBIeHUH MYHULMNAJbHOW YCIyruM T0JaHO B
COOTBETCTBUM C MH(pOPMaLMeN 0 CPOKaxX M MOpsi[iKe MpejoCTaBAeHUs MyHULIMNAJIbHOU
yCJyTH, orybsuKoBaHHOUW Ha EfvHOM nopTarie, Pecry6/ivikaHCKOM TIopTarie.

2.9. ITopsmok, pasMep ¥ OCHOBaHWS B3UMaHHWs rOCYAapCTBEHHOM TOIUIVMHBI WA UHOU
T/1aThl, B3UMaeMOM 3a MpeloCTaB/IeHre MYHULUITAILHOW YCIYTH

MyHuLnanbHas ycayra npejjocTaBisieTcss Ha 6e3Bo3Me3/JHOM 0CHOBe.

2.10. Tlepeuenb yciyT, KOTOPBIE SIBJISTIOTCS HEOOXOJUMBIMU 1 00s13aTeTbHBIMU ZIJ15T
Npe/i0CTaB/e€HYs MYHULIUTIATbHOM YC/IYTH, B TOM YMC/Ie CBeJleHHs O JJOKyMeHTe
(moKyMmeHTax), BbllaBaeMOM (BblJlJaBaeMbIX) OpraHuA3al|isIMH, YUaCTBYIOII[MUMU B

rpe/ioCTaB/I€HUYA MYHULUMAIbHBIX YCIYT

[TpemocTaBeHre HeOOXOAUMBIX M 00s13aTe/IbHBIX YCIYT He TpeOyeTcs.

2.10.1. [IepeueHb OpraHoB roCcyJapCTBEHHOU B/IaCTH (OPraHOB MECTHOTO
camMoyTipaB/ieHus1) U UX CTPYKTYPHBIX TO/ipa3/ie/ieHni, CorjacoBaHUe KOTOPhIX B
C/lydastx, MpeayCMOTPEeHHBIX HOPMaTUBHBIMY TIPABOBLIMH aKTaMH, TpeOyeTcst st

Tpe/loCTaB/IeHUsl yCJIYTU U KOTOPOe OCYILL[eCTBJISIeTCS OPraHoM, MpefoCTaB/ISIOLUM
MYHULIUNATBHYIO YCIYTy

CornacoBaHve C 3eMe/lbHO-UMYILIECTBEHHOU rajsaTou BBIIIUCKU U3
MOXO035IMCTBEHHON KHUTU O HAJIMUMKU Yy rpakZiaHWHA TpaBa Ha 3eMeJIbHbI y4YaCTOK.

2.11. ITopsifok, pasMep U OCHOBaHUS B3UMaHU4 T1/1aThl 3a MpeAoCcTaB/ieHue yCJyr,
KOTOpbI€ SIBJISIOTCSI He0OXO0AUMBIMHU U 00si3aTeTbHBIMU /1J151 TIPeJOCTaB/IeHUS
MYHULMTIaTBHOW YCIYTH, BK/ItOUasi MH(QOpPMaL[I0 0 MeTOIMKe pacueTa pa3Mepa Takou
TL/IaThI

[TpenmocTaByieHre HeOOXOAUMBIX U 00s13aTeTBHBIX YCIYT He TpeOyeTcs.

2.12. MakcumabHBIM CPOK OXKU/IaHUSI B 0Uepe/iv MpH Mojjavue 3arnpoca o
rpe/j0CTaB/eHUA MYHULIUTIATbHON YCIYTH, YCIYTH, IPEe0CTaB/IsieMON OpraHu3aliien,
y4acTBYIOILLled B MIPeI0CTaB/IeHUN MYHULIUNAJbHOU YCIyTH, U TPU MOTyYeHUU
pe3y/ibTara IpejoCTaB/eHHs TaKUX yCIyr
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2.12.1. Bpems oxxuiaHus TIpy nofaye 3asiBeHUs Ha MOoJIyuYeHUue MYHULUIIAIbHOM
yCJiyTHy - He 6osiee 15 MUHYT.

2.12.2. Tlpu nonyuyeHUM pe3y/bTara MpefoCTaBlAeHUsI MYHULUIATBHOW YC/IyTH
MaKCHMMaJIbHbIA CPOK OXKUJAaHUS B OUuepeau He JOJDKeH IMpeBbIllaTh 15 MUHYT.

2.13. CpoK ¥ MOpsifiIOK perucTparyy 3anpoca 3asiBUTe s O MpeoCTaB/IeHUur
MYHULIUNAIBHOW YC/IYTU U YC/IYTH, NIPEeIOCTaB/IsIEMOM OpraHr3aljield, y4acTBYIOIeN B
rpe/j0CTaB/eHUA MYHULIUTIATLHON YC/IYTH, B TOM YMC/Ie B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuuHoM obpaitjeHur B M®L] B fieHb Mofauu 3asiB/ieHUsT 3asiBUTEITHO
BbljaeTcs pacnucka u3s AVIC M®I] ¢ peructpaljiOHHBIM HOMEpPOM, IOATBep KAaroLLNUM,
4TO 3asB/IeHUe OTIIpaB/IeHO, U JaTOU 110/lauy 3asB/IeHUsl.

2.13.2. [Ipu HaripaB/IeHUU 3as1BJIEHUS TOCpe/iCTBOM, EavHoro,
Pecry6/imkaHCKOT0 TIOpTasia 3asBUTeNb B JleHb M0/jaud 3asiB/IeHus] T0/yvaeT B JIMYHOM
kabunere EpauHoro, PecryGnMKaHCKOro TiOpTaja M TI0 37eKTPOHHOM moure
yBeJlOM/leHre, IIOATBepXKAarolljee, YTO 3agB/ieHHe OTIIPaB/le€HO, B KOTOPOM
YKas3bIBatOTCSl PETUCTPALMOHHBIA HOMED U JlaTa MoJjauu 3asiB/IeHNUs.

2.13.3. Tlpu mmuHom obpamenuun B OpraH B [eHb IIOZAuu 3asiBIEHHS
YIIOJIHOMOYEHHbIM [IO/DKHOCTHBIM JIMLOM OpraHa 3asiBUTe/I0 BbIJaeTCs paclucka U3
aBTOMAaTU3MPOBAaHHOU WH(OPMALIMOHHOM CHUCTEMBI, IpeJHa3HAaueHHOW [JIs1 OKa3aHHWs
rOCyZlapCTBEHHbIX WU MYHULMIIAIBHBIX YCJIYT, C PEerMCTPaliOHHbIM HOMEpOM, JaTOu
107144 3asiB/IeHUs Y TIepeyHeM Ipe/CTaB/IeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K TTOMeILeHHSIM, B KOTOPBIX TIPeIOCTaB/IsIeTCS MyHHUIUIIAIbHAsT
yCIyTa, K 3a1y 0)KAJaHus, MecTaM JijIsl 3ar10/THeHUs 3alipOCOB O Mpel0CTaBIeHu!
MYHULIUTIATBHON yC/TyTH, HHPOPMAI[MOHHBIM CTeHJaM C o0bpa3iiaMy WX 3aro/THeHUs U
riepeyHeM I0KyMeHTOB, He0OXOAMMBIX [I7Is TIPeA0CTaBIeHUsT KayK[0W MyHULUIATEHOM
yCIyTH, pa3MellleHuto U 0(hOpM/IeHHIO BHU3ya/IbHOM, TEKCTOBOM 1 MyIbTHMeIUMHOM
“HGOpPMAI[MH O TIOPsIZIKe TIPeJOCTaB/IeHHUs] TAKOU yC/IyTH, B TOM UHC/ie K 00ecTieueHu o
JOCTYTTHOCTH [IJIs UHBA/IU/IOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (pefiepa/ibHbIM
3aKOHOZATeTbCTBOM U 3aKOHO/aTeTbcTBOM Pecriy6smiku TaTapcTaHd o coaabHON
3allUTe UHBATU/0B

2.14.1. TIpenocTaByieHMe MYHULIMIIAIbHON YCIYTH OCYILIeCTB/SIETCS B 3[AaHUSAX U
MoMelLl[eHUsIX,  00OpYy/IOBaHHBIX MPOTUBOIMOXXAPDHOM  CUCTEMOM M CHUCTeMOM
MO>KapOTYLLIEHUSI.

Mecta T1ipuemMa 3asBUTesiell 000pyAyrOTCA HeoOxoguMoil Mebenbio /st
oopM/eHUs1 JOKYMEHTOB, MH(POPMal[MOHHBIMUA CTEH/JaMHU.

2.14.2. B ccOOTBeTCTBMM C 3aKOHOAaTenbCTBOM Poccuiickor Pegepanyu 0
ColLMasbHOM 3all[iTe WHBAJWJOB B IefsX OeCrpernsTCTBEHHOTO MAOCTYMa K MeCTy
NpeioCTaB/IeHUs] MyHULIUTIAbHOM yC/IyTH 00ecrieunBaeTcst:

1) obecrieurBaeTcss 6eCTpernsTCTBEHHBIM [JOCTYIT HWHBAIWAOB K MECTY
TIpe/[OCTaB/IeHUSI MYHHUIUMAIBHON yCiIyru (yAOOHBIA BXOZ-BBIXOJ, B TIOMEIEHUS U
repeMelljeHUe B UX Mpejiesiax);

2) BU3yasibHasl, TEKCTOBask U My/JIbTUMeIMiiHas HH(OpMaI[vs O TopsifiKe
TIpe/IoCTaB/eHUsI MYHUIMIIATBHOM YCJIYTU pa3MelllaeTcs B YA0OHBIX Jis
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3asgBUTEe/Ie MecTaX, B TOM YHCJ/ie C y4eTOM OrpaHWYeHHBIX BO3MOKHOCTEU
VHBAaJIU/IOB;
3) COmpoBOXJeHWe WHBAJUAOB, MUMEIOIIUX CTOMKHE pacCTPOMCTBA
(GyHKLWY 3peHUs U CaMOCTOSITe/IbHOTO TepeiBMKeHUs], U OKa3aHWe UM TTOMOILILIY;
4) BO3MOXXHOCTb CaMOCTOSIT€JIbHOTO TepeBWKEeHUsT IO TeppPUTOPUU, Ha
KOTOPOUM DAaCITO/IOKeHbl O00BEeKThbl COI[Ma/bHON, WHXeHepHOM ¥ TPaHCTIOPTHOMU
WHGPACTPYKTYP, BXO/la B TaKe 00BEKThI U BbIXO/IA M3 HUX, MOCA/IKK B TPAHCTIOPTHOE
CPe/ICTBO U BBICAJIKA U3 HEro, B TOM UHMCJie C UCIO/Ib30BaHUEM Kpeca-KOJISICKY;

5) Hajyiexaijee  pasMellieHHe  00OpyJOBaHUSI U HOCUTeJeH
vHbopMaIi, HeoOXOoUMBIX /s obecrieueHUs OecCrIpersTCTBEHHOTO /OCTYyTIa
VMHBA/IU/IOB K yC/IyraM C y4eTOM OrpaHWuYeHUl UX KU3Hees i TeTbHOCTH;

6) mybsvpoBaHue HeoOXoquUMOW [jii  WHBAIWZIOB 3BYKOBOW U
3pUTe/ibHOM MHGMOpPMAalUM, a TakXe HaJIKCeM, 3HAKOB M WHOW TEeKCTOBOW U
rpaduueckoii uHbOPMalMM 3HaKaMH, BbITIOTHEHHBIMUA pejibe(HO-TOUeUHbIM
mpucdTom bpaiins;

7) [OIyCK Cyp/ioriepeBoiUrKa U TU(IOCYporepeBOJUMKa;

8) momyck  COOAKU-TIDOBOJHWKA  TIpU  HaJlMUUM  JJOKYMEHTAa,
TIO/ITBEP>K/JAIOIIETO ee Criel[dasibHOe o0yueHHe W BbiZlaBaeMoro 1o ¢opme U B
NopsiZike, KOTOPbIe YCTAaHOBJ/IEHBI TIPUKa30M MuHUCTepCTBa TPy/Aa U COLIMAIbHOU
3aiuThl Poccuiickoii @egeparu ot 22.06.2015 Ne 386H «O0 yTBep)KIeHUH
dopMBI  IOKyMeHTa, TIOJTBEP)KJAIOIIEro CrernuajbHoe oOydeHre COOaKu-
TIPOBO/IHUKA, U TOPsIJIKa €ro BblJjaumn»;

9) okaszaHue pabOTHHMKAMH OpraHW3aluM, TPeJOCTaB/SIONUX YC/IYyTU
Hace/ieHWIO, TIOMOILIM WHBajAWJaM B Tpeo/iosieHnd OapbepoB, MellaroluX
MOJIyYeHUI0 UMH yCJIyT HapaBHe C APYTUMU JIULIAMU.

2.14.3. TpeboBanusi B uacTd obecrieueHUst [JOCTYIHOCTHA [l WHBAJIUZOB
00BEKTOB, B KOTOPBIX OCYII[ECTBJISIETCS TMpeAOCTaB/eHre MYHUIUMAJIbHON YC/IyTH, U
CPefCTB, UCMOJIb3yEMBIX TPU MPeAOCTaBJIeHUM MYHULWIIAJBHOW YC/IyTH, KOTOpbIe
yKasaHbl B MnoAnyHkrax 1 — 4 mnyHkra 2.14.2. agMHWHUCTPaTUBHOI'O perjaMeHTa,
NIPUMEHSIOTCSI K O00beKTaM ¢ CpeACTBaM, BBeJeHHBIM B SKCIUTyaTallUi0 WA
TMpOoLIeAIIMM MOJEPHU3AL[MI0, PEKOHCTPYKLUIO riocsie 1 utoss 2016 ropa.

2.15. TlokazaTenu AOCTYITHOCTH U KaueCcTBa MyHULIUMAIbHOM YC/IyTH, B TOM YHUCJIe
KOJIMUeCTBO B3aWMO/IelCTBUI 3asiBUTEJIS C I0/DKHOCTHBIMU JIMLJaMU TIpU
TpeZi0CTaB/IeHUHA MYHULIUIAIBHOM YCJIYTH M UX NIPOJOJDKUTENIBHOCTh, BO3MOKHOCTD
rostyyeHusi *H(OpPMaLMK 0 Xo/ie TIpel0CTaB/IeHUsI MyHULMTIaTbHOU YCIYTH, B TOM
yuCIie C UCTOIb30BaHWeM MH(OPMal[MOHHO-KOMMYHHUKAL[MOHHBIX TEXHOJIOTHH,
BO3MO>KHOCTB JTUOO HEBO3MO>KHOCTb TTOTyYeHUs] MyHULUTIATLHOW YCITYTU B
MHOTO()YHKLIMOHA/TLHOM LIeHTpe TpeA0CTaB/IeHusl TOCYJapCTBEHHBIX U
MYHULIATIATBHBIX YCIYT (B TOM UHC/Ie B TIOJTHOM 00beMe), B JIF0O0M TeppHUTOpHaTbHOM
1oZipaszesieHuy oprasa UCIO/IHUTe/IbHO pacIiopsiiUTe/IbHOI0 OpraHa MeCTHOI'O
caMoyTIpaBJieHus], 110 BbIOOPY 3asiBUTE/IS (9KCTEPPUTOPHA/IbHBIN TTPUHIIUI),
MOCPeICTBOM 3amnpoca O TIpefj0CTaB/IeHUH HeCKOIBKUX TOCYJapCTBEHHbBIX U (W)
MYHHULIMNAJIBHBIX YCIYT B MHOTO(MYHKI[MOHATBHBIX [JEHTPaX Mpe/0CTaB/IeHUsT
roCy/JJapCTBEHHBIX U MyHULIMNATBHBIX YCIYT, TIPeyCMOTPEHHOTr0 cTaTbel 15.1
d®enepanbHOro 3akoHa Ne210-P3 (KOoMI/IeKCHBIN 3ampocC)
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2.15.1. Tloka3zaTensiMi AOCTYIHOCTUA TIPeAOCTaBIEHUS MYHULWIATBHOW YC/IyTH
SIBJISIFOTCS:

Pacrio/iIoKeHHOCTh [OMeLLleHUsl, B KOTOPOM BeJleTCsl [IpueM, BblJjaua JOKYMEHTOB
B 30He ZIOCTYITHOCTH O0I11[eCTBEHHOTO TPAHCIIOPTa;

Hajinure HeoOXOAMMOTO KOJIMYeCTBa CIELMaInCTOB, a TakkKe TOMeIleHuH, B
KOTOPBIX OCYILIeCTB/ISIeTCS [PUeM JJOKYMEHTOB OT 3asiBUTeJIeN;

Ha/iMuve wucuepribiBawoieli uHbopMalu o crocobax, TMOpsgKe UM CpOKax
Npe/ioOCTaB/AeHUs MYHULIMMAAbHOM YC/IyTM Ha WH(GOPMAaLMOHHBIX CTeHZaX, EguHoM
nopTase, Pecniy6MKaHCKOM 1opTase, odulMaJbHOM CaiiTe MyHULIUIIAIbHOTO paiioHa;

OKa3aHue TIOMOIIM WHBaJWJaM B TpeofoseHUd OapbepoB, MeIlaroIux
TIO/Iy4YeHUI0 MU YCIyT HapaBHe C JpYTUMU JINLAMU.

2.15.2. TlokazaTe/isiMM KaueCTBa IIpeJOCTaB/eHUsS MYHULMIIAJIBHOM YC/IyTH
SIBJISIFOTCS:

1) cobsto/ieHre CPOKOB MpHeMa U paCCMOTPeHUsI JOKYMEHTOB;

2) cobnrofieHre CPOKa TOTydeHus pe3y/ibTaTa MyHUIUTIAbHON YCIyTH;

3) orcyTcTBHMe 00OCHOBaHHBIX >Kaio0 Ha HapylleHUsl aJMUHUCTPATUBHOTO
peryiaMeHTa, coBepilieHHbIe paboTHUKamMu OpraHa;

4) KoNMMYeCcTBO B3aUMO/IeMCTBUM 3asBUTEIS C JO/DKHOCTHBIMU JULlaMu (6e3 yueTa
KOHCY/TbTallvi):

B3aUMoOjielicTBMe 3asiBUTesii C pabotHukamu OpraHa wm MOPL npu
MpefoCTaB/eHUM  MYHULIMMNAJBbHOM  YCAYTM  OCYLIEeCTBISIETCS OAWH pa3 IIpH
Tipe/iCTaB/IeHUH 3asiB/IeHUsI CO BCeMU He0OXO0UMbIMHU JOKYMeHTaMu;

OJUH pa3 B cjiyyae He0oOXOJUMOCTU TIOJIyUeHHs pe3yJibTaTa MpefoCTaB/eHUs
MyHULIUNaAbHOW ycayru B OpraHe unu MO®L] B dbopme 3K3eMIuispa 37€KTPOHHOTO
JOKyMeHTa Ha 0yMa)KHOM HOCHTeJie.

[IpofO/mKUTETBHOCTD OJHOTO B3aUMOZENCTBUSI 3asBUTENSI C NOJDKHOCTHBIMU
JIMLIaMU TIPY TIPeIOCTaB/IEHUU MYHULMITA/ILHOW YCIYTH He MpeBbIlliaeT 15 MUHYT.

3asBUTe/Ib BIIPaBe OL|EHUTh KaueCTBO Ipef0CTaB/IeHrsT MYHULIUIIAILHOM yC/IyTH
C TIOMOII[bIO YCTPOMCTB TOJABMKHOW pajuoTesieOHHOM CBsI3U, C WCIOIb30BaHUEM
EnuHoro, PecrybmKaHCKOT0 TIOpTasia, TEPMUHA/IBHBIX YCTPOUCTB.

2.15.3. lndopmalyst 0 xo/ie NpefoCTaB/JIeHUs] MyHULIUNAJIbHOU YC/IYyTU MOXXET
ObITb TIOyyeHa 3asiBUTeJieM B JIMUHOM KabuHete Ha EauHOM rmiopTarie,
PecniybnmkaHckom noptase, B Oprane, M®II.

2.15.4. TlpepocTtaBieHre MYHULIMIIAIBHOW YCIYTM OCYIEeCTBJsSIeTCS B JIHOOOM
M®I] no BbIOOpPY 3asBUTENsT HE3aBUCMMO OT MeCTa €ero >KUTeNbCTBa WM MecCTa
dakTHyeckoro rpoykuBaHus (MpebbiBaHus) Ha TeppuTopuM Pecriy6simku TaTtapcTaH 1o
9KCTEPPUTOPUATIBHOMY TPUHLIUITY.

MyHunranbHas ycjiyra B COCTaBe KOMIIEKCHOTO 3aripoca He TNpeoCTaB/IseTCsl.

2.16. lHble TpeOOBaHMSI, B TOM UHC/Ie YUHUTHIBAIOIIEe 0COOEHHOCTH Mpe0CTaBIeHUs
MYHULMIIATBHOW YCIYTH M0 3KCTeppPUTOpPUAaIbHOMY NPUHLMITY (B C/ydae, eciu
MyHULUIIaNbHAas yCiyra MpeoCTaB/isieTcs [0 SKCTePPUTOPUATIbBHOMY NPUHLIUIY) U
0Cc00eHHOCTH Tpe/I0CTaB/IeHNsI MYHULIUTIA/IbHOW YCYTU B 3/IeKTPOHHOMN hopme

2.16.1. Ilpu mpenocTaB/ieHUH MYHHULIUMNAJIBHOW YCIYTH B 3JIEKTPOHHOU (hopme
3asiBUTeJIb BIIpaBe:
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1) monyuuts wWHPOPMALMIO O TOpSiAKE W CpPOKax IIpefoCTaB/eHust
MYHULIATIATBHOW  YCIyTH, pasMellleHHyl0 Ha EauHoM mopTane, Pecry6svikaHCKoOM
roprarie;

2) mojaTh 3asBleHUMEe O TMpPeAOCTaBJIeHWM MYHULUIIAJBHOW YC/IYTM W UWHbIe
JNOKYMEeHTBI, HeoOX0uMbIe JJis TIpeIoCTaB/IeHNs MyHULUIATLHOW YC/IYTH, B TOM UHCITe
JOKYMEHTBbI ¥ UH(OPMaLHIO, 3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObIM 3aBepeHbl B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 crateu 16 depepanbHoro 3akoHa Ne 210-P3, ¢
ucronb3oBanuem EanHoro, Pecry6/iMKaHCKOTO TTOpTaria;

3) TMONyudTh CBeJleHWs O XOZie BBLITIOJIHEHUSI 3asiBJIeHUWM O Mpe0CTaBlIeHun
MYHULIUMNAJIBHOM YC/IyTH, TI0JJaHHbIX B 37IEKTPOHHOM (hopMme;

4) oCylIeCTBUTH OLIeHKY KaueCTBa Npei0oCTaBAeHNs MYHULIUTIATbHON YCIyTH;

5) MNOMyudThb pe3y/abTaT MpeOCTaBAeHUs] MYHULMNAJAbHOW yCayru B (dopme
3JIEKTPOHHOT O ZIOKYMEHTa;

6) momath »kaymoby Ha peitieHue U AelictBre (be3meiicTBre) OpraHa, a TaKXKe ero
JOJDKHOCTHBIX ~ JIMLl, MYHULMNAJbHBIX  CAyXKallUX  mnocpeactBom  EnwHoro,
Pecmy6mmMKaHCKOTO roprarnia, roprasa benepanbHOM roCyZlapCTBEeHHOU
WHGOPMAI[MOHHON CHCTeMbI, oOecrieurBarolllel rpoiiecc JocyaebHoro (BHecye6HOT0)
oOKa/ioBaHWST ~ pellleHWM ©W  felicTBuii  (Oe3melicTBUsA), COBEpIIeHHBIX  TpPHU
MpefioCTaB/eHUA  TOCYJapCTBEHHbIX U  MYHULMMOAJBHBIX  YCJIyr  OpraHamy,
NpeiOCTaB/ISIIOIIMMU TOCYJapCTBEHHbIE M MyHULIUMA/IbHBIE YC/IYTH, UX AO/DKHOCTHBIMU
JIML]aMU, TOCYJapCTBEHHBIMU Y MYHULIUMNATIbHBIMU CTY>KallIAMH.

2.16.2. ®opmupoBaHUe 3asBJIEHUS] OCYLLeCTBJISIeTCS TOCPeJCTBOM 3ariO/IHeHUs
3/IeKTPOHHOM (hopMbI 3asiB/ieHUst Ha PecrnyGnmkaHCcKoM Toptasie 6e3 He0b6X0AUMOCTH
JIOTIOJTHUTETbHOU TI0ZIauy 3asiBJIeHHUST B KaKOW-/T00 UHOM dhopme.

2.16.3. Tlpu (popmMupoBaHUM 3asiB/ieHHs 00ecrieurBaeTCs:

1) BO3MOXHOCTb KOITMPOBAHWS Y COXPAHEHHWs 3asBJI€HUS U WHBIX JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeA0CTaBIeHUs] YCIyTH;

2) BO3MO>XHOCTb 3allO/THeHUs HeCKOTbKMMU 3asiBUTE/ISIMA OJHOW 3/IeKTPOHHOM
dopMbI 3asB/ieHUsI TPU OOpallleHWy 3a yC/IyraMu, MpeArioararwliMe HarpaB/ieHre
COBMECTHOTO 3asiB/IeHUsI HECKOIbKUMMU 3asiBUTEJISIMU;

3) BO3MOJKHOCTb TeuaTH Ha OyMa)KHOM HOCHTese KOTIMH 3JIEKTPOHHOM (HOpMBbI
3asiB/IeHUS];

4) coxpaHeHHe paHee BBe/IeHHbIX B 3/IEKTPOHHYIO (JOpPMY 3asiB/ieHUsI 3HAUEHUM B
000U MOMEHT TIO »KeJIaHHIO T10/1b30BaTe/isl, B TOM YKC/ie ITPYU BO3HUKHOBEHUHU OITMO0K
BBO/Ia U BO3Bpare /[i/isl TOBTOPHOTO BBO/Ia 3HAUEHUH B 3/IEKTPOHHYIO (hOpPMY 3asiB/IeHUS;

5) 3arosiHeHWe ToJield 37eKTPOHHOW (OpMbI 3asiBJieHWs [0 Hadaja BBOJA
CBeJIeHW 3asiBUTe/IeM C MCIIO/b30BaHUEM CBeieHWH, pasMelleHHbIx B ECUA, u
CBefleHUl, OryO/JMKOBaHHBIX Ha PecriybimMKaHCKOM TMopTasie, B 4YaCTH, Kacarouencs
CBeJleHUH, OTCYTCTBYIOILIUX B eIMHOM CUCTeMe UeHTU(PUKALIUU U ayTeHTU(hHKALIUY;

6) BO3MOXXHOCTh BEPHYTbCS Ha /000N W3 3TArlOB 3allO/THEHHS 3JIeKTPOHHOM
dopMEI 3asiBiieHHs 6e3 oTepu paHee BBeIeHHOM HH(OPMaIIY;

7) BO3MOXXHOCThb [JOCTyma 3asiBUTe/s1 K paHee MOJaHHbIM WM 3asBJI€HUSM B
TeueHHe He MeHee OJHOTO ro/ia, a TakKe YaCTUUHO C()OPMHUPOBAHHBIM 3asiBJIEHUSIM - B
TeyeHHe He MeHee 3 MeCsILeB.

2.16.4. 3anucek 3asBuTeseld Ha mpueM B M®L] (zmanee - 3anvch) OCYILeCTBISIETCS
nocpeactBoM ExauHoro,  PecriybsukaHckoro mopTana, TenedoHa KOHTaKT-LieHTpa
M®II.
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3asiBUTE/IO TIPeOCTAB/ISeTCS BO3MOXXHOCTb 3alMCH Ha JitoOble CcBOOOAHBIE IS
ripMeMa JlaTy ¥ BpeMs B MpejiejlaXx yCTaHOBJI€HHOTO B MHOTO(MYHKI[MOHA/TLHOM LIeHTpe
rpaduka mpuema.

3anuch Ha ompejie/IeHHYIO [aTy 3aKaHUMBAeTCsl 3a CYTKH [0 HaCTYIIEHHs 3TOU
JlaThI.

Ilnst  ocylllecTB/ieHUs] TpeJBapuTeNbHOM 3amucu  MOCpeACTBOM  EnuHOrO,
Pecny6/MKaHCKOTO —TIOpTasa 3asBUTE/N0 HeoOXOAWMO yKa3aTh 3arpaliiBaeMbie
CHUCTeMOM JaHHbIe, B TOM UMCIIe:

(hamunuio, UM, 0TYeCTBO (TIPH HAJTUUMK);

HOMeD Tesie(hOHa;

aZipec 371eKTPOHHOM MOUTHI (T10 JKeJIaHHUIO);

)KeJlaeMyto 1aTy U BpeMsi IpyeMa.

B c/lygae HeECOOTBeTCTBUSI CBeJIeHHH, KOTOpble COOOIW/I 3asiBUTE/b TIPH
ripe/iBapyTe/IbHOM 3arMcH, JOKyMeHTaM, Mpe/CTaB/IeHHbIM 3asBUTe/eM IIpU JIMUHOM
ripueMe, TipeJiBapyTe/ibHasl 3aliCh aHHYIUPYeTCS.

ITpu ocylllecTB/IeHNN TIpeBapUTEIHLHOM 3alMCH 3asBUTEII0 00eCreurnBaeTCs
BO3MO)KHOCTh pacrieyataTb TaJIOH-TIOATBepXXAeHue. B ciyuae, eciu 3asiBUTe/b
COOOIIUT aZipec 3/IEKTPOHHOM TIOUThI, Ha YKa3aHHBIA aZpeC TakKKe HarpaB/IseTCs
vHbopMalusi 0 TOATBepPXKAEeHUU T[peJBapuTe/IbHONM 3alMCu C YyKa3aHWeM [IaThl,
BpeMeHHU U MeCTa npuema.

[Tpu ocyiecTBIeHUH TIpeJBapUTeTbHONM 3alMCH 3asBUTeL B 00s13aTeTbHOM
nopsiike UHGOPMUPYETCS O TOM, UTO TpeJBapuTe/bHast 3aliCh aHHY/IUPYeTCS B C/lydae
ero HesiIBKH 110 UCTeueHWH 15 MUHYT C Ha3HaUeHHOT'0 BpeMeHHU TpreMa.

3asiBUTENb B /II0O0€ BpeMsi BITpaBe 0TKAa3aThCs OT MpeiBapUTe/IbHOM 3ariCH.

3arperrjaeTcsi TpeOOBaTh OT 3asBUTENsI COBEPIIEHUS WHBIX [IeHCTBUM, KpOMe
TIPOXOXKAeHUs UaeHTUhUKal[MU U ayTeHTU(HKAI[Md B COOTBETCTBUU C HOPMAaTUBHBIMU
MpaBOBBIMU aKTaMM Poccuiickoit ®Pefepalivd, yKasaHUs 1jeM ITIpUeMa, a Takxke
TIPeIOCTaB/IeHUsT CBeleHU, HeOOXOAMMBIX IJII pacueTa JIUTebHOCTH BPEMEHHOIO
HMHTEepBaa, KOTOPbI He0O0X0AMMO 3a0pOHMPOBATH [I7Is IIpYeMa.

3. COCTHB, nmoaj1eA0BaTe/ibHOCTb U CPOKH BBINIO/ITHEHUA dJMHUHUCTPATUBHBLIX
npoueayp, TpEﬁOBaHI/Iﬂ K MMOPAAKY MX BBIIIO/IHEHUS, B TOM UHUC/I€ 0C00eHHOCTH
BBIINIO/JTHEHUA dAMHUHUCTPATUBHLIX MpoLeaAyp B BHEKTPOHHOﬁ (bopMe, d TdK)Ke
0CO0E€HHOCTH BbHINO/THeHHA dJMUHUCTPATHUBHLIX IIpOLEeAYP B
MHO[‘O(bYHKI.[HOHaJIbeIX HEHTPaX

3.1. OnucaHue 1oc/ae0BaTeIbHOCTU NeMCTBUM TIPY MPeI0CTaB/IeHUU
MYHULMITA/IBHOW yCIYTH

3.1.1. TIpegocTaBneHrie MyHWIMIAILHOW yC/IyTA BK/IFOUaeT B ceOsi ciiefyroiiye
aJMUHUCTPaTUBHBIE TTPOLIeAYPHI:

1) KOHCY/IbTUPOBaHHWE 3asiBUTEIS;

2) IpUHATHE W PACCMOTPEHWEe KOMIUIeKTa [JOKYMEHTOB, Tpe/CTaB/IeHHbIX
3asiBUTeJIeM;

3) HarpaB/ieHWe Me)KBeJJOMCTBEHHbIX 3alpOCOB B OpraHbl, y4acTBYHOIWE B
Tipe/ioCTaB/IeHUH MyHULIUMNA/IbHOM YC/TyTH;

4) NoiIr0TOBKAa pe3y/ibTaTa MyHUIUIAJIbHOW YCIYTH;
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5) BblJjaua (HarpaB/ieHre) 3asiBUTe/II0 pe3y/ibTaTa MyHULIUNATIbHOU YCITyTH;
6) ucrpaB/ieHre TeXHUUeCKUX OIITHUOOK.

3.2. Oka3aHue KOHCY/IbTal[u 3asiBUTEJIHO

3.2.1. OcHOBaHMEM Hauaja BBIMOJHEHUS] AJMUHUCTPAaTUBHOU TPOLIeAYPhI
sB/sieTCsl  oOpailleHre 3asiBUTeJsi TI0 BOIPOCAM, CBS3aHHBIM C TIpe/loCTaBeHreM
MYHULIUNABHOU YC/IyTH.

HNO/MWKHOCTHBIM ~ /IMLOM  (pabOTHHMKOM), OTBETCTBEHHBIM 3a  BBIMIOJTHEHUE
aZIMUHHACTPAaTUBHOM MPOLIe/1yPhl, SIB/SIETCS:

nipu obpattienuu 3asiButesisi B M®I] — pabotHuk M®LI;

npu obpailleHny 3asiBuTesiss B OpraH - 3amecTuTeNb PYKOBOAUTessi (Janee -
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a KOHCYJ/IbTUPOBaHKe).

3.2.2. 3asiBUTe/b BIipaBe 0OpaTHUTHCS 3a KOHCY/bTaled O Topsiike U CPOKax
rpe/ioCTaB/eHrss MyHULUMNanbHOM ycnyrk B MO®L] nuuHo u 1o TenedoHy U
3JIEKTPOHHOU MOUTe.

PabotHuk M®L] KOHCY/IbTHUPYET 3asBUTE/sl, B TOM UHC/e 0 COCTaBy, dbopme
TIpe/iCTaB/IsieMOr JOKYMeHTald U JPYTUM BOIPOCaM I T0JIyYeHUs] MyHULMIIaTbHOU
YCIIyTH.

3asgBUTElb MOXET TMOAYyUYUTh MH(OPMALMI0 O TOpsSAKe MpeJoCTaBlIeHUs
MYHULIMIAIBHON yCyTy Ha odulanbHoM caiite M®L] http://mfc16.tatarstan.ru.

AJIMUHUCTpPaTHUBHbIE TpOLIeJypbl, yCTaHAB/JIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIO/THSIFOTCS B IeHb 0OpallleHus 3asiBUTeJISI.

PesynbraTamMy  BBINIO/IHEHWS — aJMUHUCTPATUBHBIX  MPOLEAYD  SBJSIOTCS:
KOHCYyJ/bTallUsi TI0 COCTaBy, (OpMe Tpe/CTaB/isieMOM [OKyMEeHTalud W [ApyTUM
BOTIpOCaM, He0OX0IUMBIM [J1sI TIO/Ty4eHHsI MyHULIUIATbHOU YC/TyTH.

3.2.3. 3asiBuTenb BripaBe oOpatutbcsa B OpraH 1o TeneOHYy W 3/IeKTPOHHOM
rouTe, a TakKKe TIOJIyUUTh KOHCY/bTaldi0 Ha PecrybnmKaHCKOM TiopTane, caiire
OpraHa 0 nopsijKe ¥ CpoOKax MpefoCTaBIeH!s] MyHULIUNA/IBHOM yC/IYTHU, B TOM YHMCJIe 110
cocTaBy, (hopMme Tpe/iCTaB/sieMOM JOKYMEeHTAaLlUU U IPYTUM BOIIPOCaM ISl TIOJTyueHust
MYHULIUMNATBHOU YC/TyTH.

JTOJDKHOCTHOe JIMLIO, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWE WH(POpPMHUpPYeT
3asfBUTENII B COOTBETCTBMU C TpeboBaHusMH TMyHKTa 1.3.4 aJMUHUCTPATUBHOTO
peryiaMeHTa.

AJIMUHUCTpPaTHUBHbIe TpOLIeJypbl, yCTaHAaB/IMBaeMble HACTOSIIUM TyHKTOM,
BBITIOTHSIFOTCS] B TeueHue Tpex pabounx AHel Co [HS TOCTyTIeHus: oOpalljeHusl.

PesynbraTamMy  BBINIO/IHEHWS ~ aJMUHUCTPATUBHBIX  MPOLEAYD  SBJISFOTCH:
KOHCYJ/bTAallUM TI0 COCTaBy, (opme TipeACTaB/AsieMO [OKyMEHTaUud U JApyTUM
BOTIpOCaM, He0OXOIUMBIM [J1sI TIO/Ty9eHUsI MyHULUIATbHOUM YC/TyTH.

3.3. IIpunsiTHe U pacCMOTpeHUe KOMILIeKTa JOKYMeHTOB,
Tipe/ICTaB/IeHHbIX 3asiBUTE/IeM

3.3.1. TlpueM [OKYMEHTOB [/ IPeIOCTaB/IeHUs] MYHULIUTIATbHOM YCIYTU 4epe3
M®II v yaaneHHoe pabouee Mmecto M®II,
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3.3.1.1. 3asBuTenb (MpeACcTaBUTENDb 3assBUTeNs1) obpairaercss B M®L] ¢ 3ampocom
O TIpefoCTaB/e€HWA MYHULUMNAJIbHOU YCIYTW W TNpPeACTaB/sieT JOKYMEHThI B
COOTBETCTBUM C MYHKTOM 2.5 aJMUHUCTPATUBHOIO perjaMeHTa.

3.3.1.2. Pabotuuk M®II, Befyiiuii mprieM 3asiB/IeHUM:

orpefiesisieT peaMeT oOpalreHus;

Y0CTOBEpSIeT JINYHOCTh 3asBUTEJIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMH JTULIa, TIOAAOILero JOKYMEHTHI;

ITPOBOZIUT TIPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
MyHKTe 2.5 aIMUHHACTPAaTUBHOTO pPerjiaMeHTa;

3aro/HseT 3/IeKTPOHHY0 (hopmy 3asBienust B AVNC M®II;

MpyU  TpeJOCTaB/ieHUM  JOKYMEHTOB,  yKa3aHHbIX B  TIyHKTe 2.5
a/IMUHMCTPAaTUBHOTO  perjamMeHTa Ha OyMa)kHOM  HOCUTe/le,  OCYIeCTBJseT
CKaHUPOBaHMe Tpe/iCTaB/IeHHbIX JOKYMEHTOB;

pacrieuartbiBaeT 3asBjieHue u3 AVIC MPLI;

riepeZiaeT 3asiBUTEJIIO Ha TIPOBEPKY U MOANMCAHHUE;

ToCJIe TIOATUCAHUS CKaHUPYeT MoAucaHHoe 3asB/ieHue B AIC M®LJ;

3arpyxaetT B AVIC M®II nokymeHTbl, MpeJcTaB/ieHHbIe B 3/IeKTPOHHOU (hopme
WA 37eKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX [JOKYMEHTOB, (JOPMHUPYET 371eKTPOHHOE
J\e7o;

BO3BpaIljaeT MOANMCaHHOE 3asiB/IeHHe ¥ OPUTHHAbl OYMa)kHbBIX [JOKYMEHTOB;

BbIJ]aeT 3asiBUTEJII0 PACIUCKY B pUeMe JOKyMEeHTOB.

AJIMUHUCTpPaTHUBHbIE TpOLIeJypbl, yCTaHAB/JIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B ZIeHb 0OpallleHusl 3asiBUTeJIS.

Pe3ynbTaTamy BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLeAYP SBJISIOTCSA: TOTOBOE K
OTIpAaBKe 3asiB/IeHUe U TaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®Il HampaB/isieT TMakeT [JOKYMEHTOB, TIPUHSTBIX OT
3asBUTe/is B OpraH B 3/71eKTPOHHOM (hopMe (B COCTaBe MaKeTOB 37€KTPOHHBLIX [ien) B
TedeHWe OJHOro pabouero [HS cO JHSA oOpallleHust 3asiBUTeNs] B CTPYKTYpHOe
niogpaszesienvie MOLI,

Pe3ysiibTaTaMu BBITIOTHEHWS aIMUHUCTPATHUBHBIX TIPOLIEAYD SIBJISIFOTCS: 3asiB/IeHHE
Y MakeT JOKYMEHTOB (3/IeKTPOHHOE [ie/i0), HaripaB/ieHHble B Oprad, NocpeicTBOM
CUCTeMbI 37IeKTPOHHOTO B3aUMO/]eHCTBUSI.

3.3.2. TlpueM [OKYMEHTOB /sl TpeJOCTaB/JeHUs] MYHHULIUMNAJIbHOW YCIyTHd B
3/IeKTPOHHOM (hopMe uepe3 Pecryb/iMKaHCKuU TTOpTasl.

3.3.2.1. 3agBuTenb AJd MOJauyu 3asiBJ€HUS] B 3JIEKTPOHHOM ()OpMeE BBITIOJIHSET
creayrolIue NeUCTBUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKpbIBaeT (hOPMY 3/IeEKTPOHHOTO 3asiBJIEHUS;

3arosHseT (GopMy 3/eKTPOHHOTO  3asiB/IeHUsl, BKJIIOUAIOLIyl CBeJeHus,
HeoOXoZuMbIe U 00si3aTeTbHbIE /IJIs1 TIPe0CTaB/IeHUs] MYHUIUTIAIbLHON YCIyTH;

TIPUKPEIIsieT [JOKYMEHThI B 3JIEKTDOHHOW (opMe WM 37eKTPOHHBIE 00pa3bl
JOKYMEHTOB K ¢hopMe 3/IeKTPOHHOTO 3asiBjieHus (TTPy He0OXOAUMOCTH);

MOATBEP)KJaeT (akT O3HAKOMJ/IEHMSI M COIJIacHsi C YC/IOBUSIMA U TOPSZAKOM
NpeJiOCTaB/AeHUsT MYHHULIUMNAJIBHOM YCIYTU B 37€KTPOHHOM (opMme (ycCTaHaB/IUBaeT
COOTBETCTBYIOLLYIO OTMETKY O COIJIaCHH B (DOpMe 3/IeKTPOHHOTO 3asiB/IEHNS);

MO/ITBEPXK/aeT  /I0CTOBEPHOCTb  COOOIIeHHBIX  CBeJleHui  (yCTaHaB/MBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3/IeKTPOHHOTO 3asiBJIEHHs);



19

OTIIPaBJIsieT 3aroJIHeHHOe 37IeKTPOHHOE 3asBJIeHHe (HaXKMMaeT
COOTBETCTBYIOLLYIO KHOTIKY B (pOpMe 37IeEKTPOHHOTO 3asiB/IeHUs);

3JIEKTPOHHOE 3asiBjieHHe TIO/ITUChIBAeTCS B COOTBETCTBUM C TpeboOBaHUSMU
IyHKTa 2.5.3 aIMUHUCTPATUBHOI'O perjiaMeHTa;

TroJiyyaeT yBe/joM/ieHre 00 OTIpaBKe 3JIeKTPOHHOTO 3asiB/IeHMUSI.

dopMaTHO-/I0rUuecKast TpoBepKa c(OpMUPOBaHHOTO 3asiBJIeHUS
OCYLLIECTB/ISIETCSI TI0C/Ie 3arlO/IHEeHUs] 3asBUTENIeM KaXJOro M3 T0Jied 3/1eKTPOHHOU
¢opwmbl 3asgBieHus. [Ipy BbISIBIeHMM HEKOPPEKTHO 3ari0/IHEHHOTO T0JI 371eKTPOHHOU
dopMbl 3asiB/ieHUs] 3asBUTENIb YBEAOMJISIETCSI O XapaKTepe BBISIBJIEHHOW OIIMOKU U
ropsijke  ee  yCTpaHeHWUs  TIOCPeACTBOM  MH(OPMALIMOHHOTO  COOOIleHus
HETOCPe/ICTBEHHO B 37IEKTPOHHOM (hOpMe 3asiB/IeHUSI.

AJIMUHUCTPATUBHbIE TPOLEypPbl, yCTaHaBJIUBaeMble HACTOSALIUM ITyHKTOM,
BBITIO/THSIFOTCS B IeHb 0OpallleHus 3asiBUTeJIS.

PesynbraTamMy  BBITIOJIHEHWS ~ aJMUHUCTPAaTUBHBIX  TMPOLIEAYD  SBJISIOTCS:
3JIEKTPOHHOE [1e/10, HampaBjaeHHoe B OpraH MmoCpefCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aWMO/IEHCTBUSI.

3.3.3. PaccmoTpeHue KoMrIieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauaja BbITIOJHEHUSI AJMUHUCTPAaTUBHOW TMpPOLeAYPbI
SB/ISIETCS  TIOCTYIJIeHHWe 3asiBlieHUsI U WHBIX JIOKyMEHTOB, HeOoOXOJUMBIX [Jisi
TMpe/loCTaB/IeHUsI MyHULUMIIATbHOW YCIYTH.

HNO/MWKHOCTHBIM ~ /IMLOM  (pabOTHHMKOM), OTBETCTBEHHBIM 3a  BBIMIOJTHEHUE
aJJMUHUCTPAaTUBHOW TIPOLIeAYPbl SIBJISETCS 3aMeCTUTe/b pyKoBojuTens (Janee -
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB):

3.3.3.2. 1o/DKHOCTHOe JIUL[0, OTBETCTBEHHOE 3a MpHeM [JOKYMEHTOB, B CJ/lyuae
oOpaiijeHust 3asiBUTeIS C 3asiBieHreM B OpraH:

oripeie/isieT rpeAMeT obOpailleHus;

yCTaHaB/IUBaEeT TMYHOCTh 3asIBUTEJIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMH JTULIA, TTOAAIOLLEro JOKYMEHTHI;

TIPOBOJIUT TIPOBEPKY COOTBETCTBUSI AOKYMEHTOB TpeOOBaHHWSIM, yKa3aHHBIM B
NMyHKTe 2.5  aJAMUHUCTPAaTMBHOIO  perjaMeHTa, [POBEPKYy  COOTBETCTBUS
Npe/iCTaB/ieHHbIX  /IOKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHUSM  (Hazjeskallee
oopM/ieHre KOIMWK [JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaxX MOJAYUCTOK, MPHUITHUCOK,
3aUepPKHYTBIX CJIOB U MHBIX He OTOBOPEHHBIX MCIPABIEHUN);

3aMoHseT  JIeKTPOHHYK  (opMy  3asB/ieHWS B aBTOMaTHM3UPOBaHHOM
MH(OPMALIMOHHOW CHUCTeMe, TpeJHa3HAaUEeHHOW [Jii OKa3aHUsl rOCyJapCTBEHHBbIX U
MYHULIUMAIbHBIX YCIYT;

MpyU  TpPeJOCTaB/JieHWH  JOKYMEHTOB,  yKa3aHHbIX B  IIyHKTe 2.5
a/IMUHMACTPAaTUBHOTO  perjiaMeHTa Ha OyMakHOM  HOCHUTe/le,  OCYIeCTBJIsSeT
CKaHUPOBaHMe TIpe/ICTaB/IeHHbIX JOKYMEHTOB;

pacrieyaThIBaeT 3asiBJIEHUE;

repeziaeT 3asiBUTEJ/IIO Ha NIPOBEPKY U MOATMCAHUE;

T0CJIe MOANMUCAHUS CKaHUPYeT MONMCaHHOe 3asiB/IeHNe;

3arpy’kaeT B aBTOMaTU3UPOBaHHYHO VMH(OPMAaLMOHHYO cUCTeMY,
NpeJHa3HAUeHHYK /Ui OKa3aHWs TOCYJapCTBEHHbIX W MYHULMNAJbHBIX YyC/IyT
NOKYMEHTBI, TIpe/iCTaB/ieHHble B 3/IEKTPOHHON (opMe WM 3/eKTPOHHble 00pas3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (()OPMUPYET 3/IEKTPOHHOE [J1e/10;
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BO3BpalllaeT TIO/ITMCAaHHOe 3asiBjieHWe W OpPUTUHAIbl OYMaXkKHBIX [JOKYMEHTOB
3asIBUTEJIIO;

BbIJJaeT 3asIBUTEJI0 PACTIMCKY B IPUEMe JOKYMEHTOB.

B c/iyyae Hanuuusi OCHOBaHWM [i/1s1 OTKa3a B TpUeMe JOKYMEHTOB JO/DKHOCTHOE
JIML0, OTBETCTBEHHOe 3a IpHUeM [OKYMEHTOB, yBeZOMJIIeT 3asiBUTeNsl O HaJu4yuu
TIPEIATCTBUAN [I/1s1 TIpeMa 3asiB/IeHUs] U BO3BpaIllaeT eMy JOKYMEHThI C 0OBbsSCHEeHHEM
CO/Zlep’KaHus BBISIBIEHHBIX OCHOBAaHUU [I/11 OTKa3a B MpHUeMe JOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOe J/MLIO, OTBeTCTBEHHOE 3a MpueM JOKYMEHTOB, IOCje
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHe:

MpUCBavBaeT 3asiBJIEHUI0 HOMEeP B COOTBETCTBUU C HOMEHKJIaTypOH [ies1 U CTaTycC
«IIpoBepka JOKYMEHTOBY;

v3yuyaeT IIOCTYIMBIIME 3JIeKTPOHHbIE Jiefla, B TOM UHC/e TIPUIOKEeHHbIe
3asiBUTe/IeM IOKYMEHTHI B 3/IEKTPOHHOM (popMe U 37IeKTPOHHbIe 00pa3bl IOKYMEHTOB;

TpoBepsieT KOMIIEKTHOCTb, YNTAaEMOCTh 3/IEKTPOHHBIX 00pa30B [JOKYMEHTOB;

TpoBepsieT COO/MIOIeHNe YCIOBUM TeMCTBUTENBHOCTH 3J€KTPOHHOM TIO/IMCH,
rmocpeAcTBoM obOpaijeHusi K EguHomy mopTamy (B C/ydyae, eClId  3asBUTe/IEM

Tipe/iCTaBJ/ieHbl 3/IeKTPOHHBIE JNOKYMEHTBI, MO/ CaHHbIe yCUJIEHHOMN
KBa/IU(PUIIMPOBAHHOM 3/IEKTPOHHOM TMO/IMUCHIO).
[Tpu Ha/TMYuu OCHOBaHUM, rpelyCMOTPEeHHbIX MyHKTOM 2.7.1

a/IMUHHCTPAaTUBHOTO perjlaMeHTa, IOATOTAB/IMBAeT ITPOEKT pellleHUss 00 OTKaze B
nprieMe ZIOKYMeHTOB, HeOOXOIUMBIX ZIJIs TIPe[OCTaB/IeHUST MYHULIATIATbHOW YCITyTH.

B cnyuae, eciii B pe3y/nbTaTe TMPOBEPKU YCUIEHHOM KBanU(UIIMPOBAHHOM
9/IEKTPOHHOM TIOAMMCHU BBHISIBJIEHO HeCOO/II0/IeHre YC/IOBUM ee JeHMCTBUTeNbHOCTH,
IIPOEKT pelieHUs 00 OTKase J0JDKeH COJep)KaThb IMyHKTbI cTathl 11 degepanbHOrO
3akoHa Ne 63-d3, KOTOpbIe MOCTYKUJIU OCHOBAaHUEM [IJI €r0 TIPUHSTHUS.

[TpoekT peltieHusi 006 OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOJUMBIX /st
NpeJi0CTaB/AeHNs MYHULMIIAIbHOM YC/IYTH, C yKa3aHWeM MpPUYMH OTKasa (B Ciyuae,
ec/ii  OCHOBaHMs [ OTKasa B TIpuUeMe JOKYMEHTOB, HeoOXOAUMBIX /st
NpeJiOCTaB/AeHUs MYHULIMIAIbHOM YCJIYTH, CBSI3aHbl C HapyLIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHWM K TakUM [JOKyMeHTaM, OCHOBaHHUs /i1 OTKa3a B TpHeMe JIOKYMEHTOB
JNOJDKHBI coflepKaTb HWH(GOpMAl[MI0 O HaWMEeHOBaHWU [JOKYMEHTOB (MH(pOpMaluHy,
CBeJleHUM), KOTOpble He TIpPeACTaB/eHbl, COAEep>XXaT HeJ0CTOBepHble U  (W/IK)
TIPOTHUBOPEUMBhBIE CBeIeHUs], 0(hOpMJIEHBI C HapyIIeHWeM yCTaHOBJIEHHBIX TpeboBaHui),
Harpas/sieTCsl Ha COIJIaCOBaHWE B YCTAaHOBJIEHHOM IMOpSKe MOCPEeACTBOM CHUCTEMBI
3/IEKTPOHHOTO I0KyMeHTo000poTa.

CornacoBaHve TipoeKTa pellleHusi 00 OTKa3e B T[puemMe [OKYMEHTOB,
HeOOXOAUMBIX [/l TIpeJOCTaBAeHUs] MYHUIUIAJbHON YCIyTH, OCYIeCTB/SeTCsS B
Topsifike, TpeyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO perjiaMeHTa.

B ciyuae OTCyTCTBMSI OCHOBaHUM /i1 OTKa3a B TIpUeMe JIOKYMEHTOB,
NpeyCMOTPEHHBIX MYHKTOM 2.7.1 aAMWHHCTPAaTUBHOTO perjiaMeHTa, AOJDKHOCTHOe
JIUII0, OTBETCTBEHHOE 3a TPHeM JJOKYMEHTOB, B TeueHHe OFHOT0o pabouero AHS CO JHS
TIOCTYTUIeHHSI 3as1B/IeHUS], HAIIPaB/IsieT 3asBUTE/TIO, YKa3aHHBIM B 3asiBJIEHUMU CIIOCOO0M,
yBeJIOMJIeHHEe O TIOCTYIJIEHWW 3asiB/IeHHUs, COZeprKalllee BXOASIIUN pPeruCcTpaliOHHbIN
HOMep 3asiB/ieHus, [aTy TIOJyueHUs 3asiBjieHusi, nepeueHb HauMeHOBaHWM (hal/ioB,
Npe/iCTaB/IeHHbIX K HEMY JOKYMEHTOB, AaTy TOJyuyeHUs] pe3yJ/ibTaTa MYHUIMIIAIbHOU
YCIIYyTH.
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3.3.3.4. WcmonHeHue T1ipoLieAyp, yKasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aJJMUHUCTPAaTUBHOIO  perjiamMeHTa, T[pd HaJlWYUMM TeXHUYeCKOW BO3MOXXHOCTHU
OCYLLIeCTBJ/ISIETCSI B aBTOMaTUYECKOM peXkuMe C MCII0J/Ib30BaHMEeM aBTOMAaTU3MPOBaHHOU
MH(GOPMAaLMOHHOM CHUCTeMbl, TpeJHa3HAayeHHOM [J/1s1 OKa3aHWs TOCy/JapCTBEHHbIX U
MYHMLMIAIBHBIX YCIIYT.

3.3.3.5. AJMUHUCTpaTHBHbIe TMpOLIeLypbl, yCTaHaB/IMBaeMble IYHKTOM 3.3.3
a/IMUHUCTPATUBHOTO DerjiaMeHTa, BBITIOJHSIOTCS B TeueHHe OJHOro paboyero /HS CO
[IHS TIOCTYTI/IEHUS 3asiB/IeHUs] HA paCCMOTPEHHe.

Pe3ysbTaTaMy BBITIOJIHEHUS a[MUHACTPAaTUBHBIX MMPOLIEAYD SB/SIOTCS: MPUHATHIN
Ha pacCMOTpeHUe KOMIUIeKT JOKYMEHTOB WJIM TMPOEKT pellieHusi 06 OTKa3e B mpueMe
JIOKYMEHTOB, He0OXOIUMBIX ZIJis TIPe/IOCTaB/IeHUsI MyHULIUTIATbHOW yCTyTH.

3.4. HaripaB/ieHre MeXBeJOMCTBEHHbBIX 3allpOCOB B OpraHbl, yUaCTBYHOLLIME B
TpeJj0CTaB/IeHUA MYHULIUIIATbHON YCIIyTH

3.4.1. OcHOBaHMEM Hauasia BBIMIOJIHEHUSI aJMWUHUCTPAaTUBHOW TIPOLIEAYPHI
ABJIIETCSI TIOMy4YeHWe MAO/DKHOCTHBIM JIMI[OM (pabOTHHUKOM), YTIOJHOMOYEHHBIM Ha
BBITIOJTHEHWE aJIMUHHACTPATUBHOMN TpOLIeyphl, OT JO/DKHOCTHOTO Juija (paboTHUKA),
OTBETCTBEHHOT'O 3a IIPHYeM JOKYMEHTOB, TIPUHSTBIX OT 3asBUTe/Is JOKYMEHTOB.

ITO/DKHOCTHBIM ~ JIAI[OM  (paOOTHHMKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHE
aZJMUHHACTPAaTUBHOM TIPOLIEAYPhI, SIB/SETCSl 3aMeCTUTe/b PYKOBOJUTesNs (n#anee -
JIOJPKHOCTHOE JTUL[0, OTBETCTBEHHOE 3a HarlpaB/ieHUe MeXXBe/[OMCTBEHHBIX 3allpOCOB).

3.4.2. [Jo/DKHOCTHOe JIML0, OTBETCTBEHHOE 3a HarpaB/ieHUe Me)KBeJOMCTBEeHHBIX
3anpocoB, (GOpPMUpPYET W Harpas/sieT B 3J1eKTPOHHOM (hopme MOoCpeiCTBOM CUCTEMBbI
Me’KBeJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aWMOJEeWCTBUS (TPU OTCYTCTBUM TEXHUYECKOU
BO3MO>XHOCTM — HWHBIMM criocobaMu) 3arpockl O TIpeloCTaBlIeHUHd [JOKYMEHTOB U
CBeJIeHUU, MPelyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHHACTPAaTUBHOTO perjiaMeHTa.

AJIMUHUCTpPaTUBHbIE TPOLEAYPbl, yCTaHABJIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B [IeHb TIPUHATHS 3asiB/IEHUS] HA paCCMOTPeHHe.

Pe3synbraramMy  BBINIOJIHEHWS — aJMUHUCTPAaTUBHBIX  TIPOLIEAYDP  SIBJISIFOTCA:
HarpaB/ieHHble B OpraHbl BJacTU W (WIM) MO/BEJOMCTBEHHbIe OpraHaM BJaCTH
OpraHu3aL1u 3arpockl.

3.4.3. CneyMasmMCTbl  MOCTABILUUKOB  JaHHBIX HAa OCHOBAHWMMU  3allpoCOB,
MOCTYNUBIINX 4Yepe3 CUCTEMY MeKBeJIOMCTBEHHOI'O 3/1eKTPOHHOTO B3aHWMO/eHCTBUS,
Npe/IOCTaB/ISIIOT ~ 3alipallliBaeMble JOKyMeHThbl (MH(MOpMAlMi0) WIA HalpaB/sioT
yBefioM/ieHUs: 00 OTCYTCTBUM AOKyMeHTa U (Wav) UHGOpMaluM, HeoOXOAUMBIX AJist
Tipe/i0CTaB/IeHUs] MyHULIMTIAbHON YCIyTH (Janee — yBeZloMeHre 00 0TKazse).

AJIMUHUCTpPaTUBHbIE TPOLEAYpPbl, yCTaHaB/IWBaeMble HACTOSALIMM MYHKTOM,
BBITIO/THAIOTCSI B TeUEHHWE Tpex [Heu CO [JHS TOCTYIUIEHUSI MeXXBeJOMCTBEHHOIO
3arpoca B OpraH WM OpraHu3aliyio, MpeJoCTaB/stole JOKYyMEeHT UM HMH(OpMaluio,
€C/IM UHbIe CPOKM TOATOTOBKM M HarlpaB/IeHUs] OTBETa Ha Me>KBeJOMCTBEHHBIN 3aripoC
He yCTaHOB/eHbl (efepalbHBIMU 3aKOHAaMU, MpPaBOBbIMU akTamu [IpaBUTe/bCTBA
Poccuiickon ®efepaliid U MPUHATBIMU B COOTBETCTBUM C (heflepabHBIMUA 3aKOHAMU
HOPMaTUBHBIMU TTPABOBBIMU aKTaMH PecryOsmiku TaTapcraH.

PesynbraramMy  BBINOJIHEHWS ~— AJAMHUHUCTPATHMBHBIX  MNPOLEAYp  SBJISIOTCS:
NOKyMeHTbI (CBeJieHus1), Heo0Xo/[UMble /ISl TIpe/IoCTaB/IeHNs MyHUIUTIaIbHOW YCIyTH,
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mibo yBemomsieHre 00 OTKa3e, HarpaB/ieHHbIe 0/PKHOCTHOMY JIMI]Y, OTBETCTBEHHOMY
3a HampasJ/ieHVe MeKBeZOMCTBEHHBIX 3aripOCOB.

3.4.4. JI0JKHOCTHOE JIUL0, OTBETCTBEHHOE 3a Harpas/ieHUue MeKBeJOMCTBeHHbIX
3anpoCoB:

MoJlyyaeT 3aripallivBaeMble yepe3 CUCTEMY MeXBeJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMOZIEMCTBUST  ZIOKYMEHThI  (CBefleHHs1), HeoOXoguMble /51  TIPe0CTaB/IeHHUs
MYHULIATIATBHON YCIyTH, MO0 yBeJoM/ieHHe 00 OTKa3e MpH OTCYTCTBUU JOKYMEeHTa U
(wnn) nHpOpMaly;

Tpu Ha/IMUUU OCHOBaHUU, MpelyCMOTPEeHHBIX IMYHKTOM 2.7.1
aJIMUHUCTPAaTUBHOIO perjaMeHTa, TOArOTaB/IMBaeT IIPOEKT pelleHUsT 00 OTKa3e B
rpyeMe JI0KYMeHTOB, He0OXOAUMBIX [1J1s1 TIPe/IOCTaB/IeHUsI MyHHUIUTIaTbHOU YCIYTH.

[TpoekT pelieHusi 06 OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOJUMBIX [Jisi
NpeJiOCTaB/IeHNsT MYHULIMIIAIbHOM YC/IYTM, C yKa3aHWeM MPUYMH OTKasa (B Ciyuae,
ec/ii OCHOBaHMs [/ OTKasa B T[puUeMe JOKYMEHTOB, HeoOXOAUMBIX /st
NpeJiOCTaB/AeHNs MYHULIMIAIbHOM YCJIYTH, CBSI3aHbl C HApYyLIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHWM K TakKUM [OKyMeHTaM, OCHOBaHHUs [/ii OTKa3a B TpHeMe JI0KYMEeHTOB
JNOJDKHBI  cofilep>KaTh MHGOpPMAalMi0 O HaWMeHOBaHWU [IOKyMeHTOB (WMH(bopMaluuy,
CBeJleHHl), KOTOpble He TIpe/iCTaB/ieHbl, COJepXXaT HeJ0CTOBepHble U (W/M)
TIPOTUBOPEUMBhBIE CBeJieHNs], 0(hOpMJIeHBI C HapyIlIeHWeM yCTaHOBJIeHHbIX TpeboBaHui),
Harpas/sieTCsl Ha COIJIaCOBaHWEe B YCTAaHOBJIEHHOM IMOps/Ke MOCPEeACTBOM CHUCTEMBbI
3JIEKTPOHHOTO IOKyMeHTo0b0poTa.

CorsilacoBaHve TIpoeKTa pellleHHss 00 oOTKa3e B T[pUeMe [JOKYMEHTOB,
He0OXOAUMBIX /I TIpefioCTaB/IeHUsT MYHUILIUIIAJLHON YC/IyTHU, OCYIL[eCTB/ISIeTCS B
TopsKe, rpeJyCMOTPeHHOM IMYHKTOM 3.5.3 aJIMUHUCTPATUBHOI'O perjaMeHTa.

AJIMUHUCTPATUBHbIE TPOLEYpPbl, yCTaHAaB/JIUBaeMble HACTOSALIUM ITyHKTOM,
BBITIO/THSIFOTCS B [IeHb MOJIyYeHUs1 CBeJIeHUM 0 MeXXKBeJOMCTBEHHBIM 3arpoCcaM.

PesynbraTamMy  BBITIO/IHEHWS ~ aJMUHUCTPATUBHBIX  MPOLEAYD  SBJISFOTCS:
JOKYMeHTHI (CBeZieHUsI), HeoOXOAMMbIe /IJisi TIPeJ0CTaBAeHUs] MyHHUIUTIATIbHON YCIyTH,
NMpoeKT pemleHnss 00 OTKaze B TipUeMe [JOKYMEHTOB, HeOOXOAWMBIX /st
TpeJi0CTaB/IeHYs MYHULIUTIAIbHOW yCTYTH.

3.4.5. MWcnonHeHnwe T1ipoujeyp, VyKasaHHbIX B TnyHKrax 3.4.2, 3.4.4
aJMUHUACTPAaTUBHOTO  perjiaMeHTa, MNpU HaJWYUMUM TEXHUUECKOM BO3MOXXHOCTH
OCYIL[eCTB/ISIETCSI B aBTOMaTUUeCKOM peXKHMMe C UCM0J/Ib30BaHUEM aBTOMaTH3UPOBAaHHOM
MH(OPMAIIMOHHOW CHUCTEeMBbI, TMpe/JHa3HAauUeHHOW JJjis1 OKa3aHWsl T'OCY/JapCTBEHHBIX U
MYHULIMIIA/IBHBIX  YCAYyTr, B TOM YMC/JI€ C MOMEHTa PperucTpauvu 3asiBleHus B
COOTBETCTBUHU C IYHKTOM 2.13 a/MUHHUCTPAaTUBHOTI'O perjiaMeHTa.

3.4.6. MakcuMa/ibHbIM CPOK BBITIOJIHEHUSI aJIMUHUCTPATHUBHBIX TIPOLIeAYD,
yKa3aHHbIX B MyHKTe 3.4 aMUHUCTPAaTUBHOIO perjiaMeHTa, COCTaBJisieT TPU paboumx
JTHS.

3.5. IlogroroBka pe3y/pTaTa MyHULIMNAJIBHOW yCIIYTH

3.5.1. OcHoBaHMeM Hauaja BBIMIOJIHEHUS aJMUHUCTPATUBHOU IIpPOLIeJypPbl
SIBJIIeTCS TOCTyIUIeHWe OT [JO/DKHOCTHOTO JIML@, OTBETCTBEHHOrO 3a HarlpaB/ieHHe
ME>KBEeJJOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBeJeHMI), HeOOXOAUMBIX  Aisi
MpeloCTaB/IeHUsI MyHULUIIATbHOU YCIYTH.
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O/KHOCTHBIM JIML|OM, OTBETCTBEHHBIM 3a BBIIIOJIHEHWe aJMUHUCTPAaTUBHOU
NpOLIeAyPhl, SIBJSIETCS 3aMeCcTUTeNnb PYKOBOAuWTeNns (manee - [OO/DKHOCTHOe JIWLIO,
OTBETCTBEHHOE 3a MOATrOTOBKY pe3yJbTaTa NpeJoCTaBlIeHUs MyHULIUNAJIbHOU YCIIyTH).

3.5.2. [JO/mDKHOCTHOe JIMLIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJsbTaTa
TpeJi0CTaBAeHUS MYHULIUTIATbHON YCITYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIA KOMITIEKT AOKYMEHTOB, HEOOXOAUMBIX [JIsI
Npe/i0CTaB/AeHUs MYHULIUTIATbHON YCITYTH;

MpY BBISIBJIGHWM OCHOBAaHUM [jis OTKa3a B MpPeAOCTaBJIeHUM MYHUIUIIAJIbHOU
YC/IyTH, YKa3aHHbIX B MyHKTe 2.8.2 aJAMUHUCTPATUBHOIO perjiaMeHTa, MOoAroTaB/IMBaeT
TIPOEKT peliieHus1 06 0TKa3e B MpeJOCTaB/IeHUN MYHULIUITATLHOMN YCITyTH;

B CJlyyae OTCYTCTBUSI OCHOBaHHUM [/l OTKa3a B TpeJj0CTaB/IeHUA MYHUIUIIATbHON
YCIyTH, TpPeAyCMOTPeHHbIX NYHKTOM 2.8.2 aJMWHUCTPAaTUBHOIO perjiaMeHTa, [0
UTOraM  PAacCMOTpPeHHUsI  JOKYMEHTOB, HeoOXOAWMBIX  [Jisi  TIpe/oCTaB/IeHuUs
MYHULIANAJIBHOU  YCIYTHU, TIOATOTaB/JMBaeT TIPOEKT pe3ysbTaTa MpeAoCTaBIeHUs
MYHULIANAJIBHOU YCJIYyTM B COOTBETCTBUM C ToOANyHKTamMu 1 — 3 myHkra 2.3.1
aZIMUHHACTPAaTUBHOTO PeryIaMeHTa;

Harpaep/sieT  MOATOTOBJIEHHBIM  TPOEKT  pe3y/jbTaTa  MpeAoCTaBIeHUs
MYHULIUNAJBHOW yCIYTM Ha COrJIaCcOBaHWE B YCTAaHOBJIEHHOM TMOpPSiJKe TOCPeACTBOM
CUCTEeMbI 3/IEKTPOHHOTO IOKyMeHT0060poTa.

AIMVHUCTpaTHBHBIE TIPOLIEAYPbI, YyCTaHAaB/IMBAaeMble HACTOSILMM ITYHKTOM,
BBITIOJ/IHSIFOTCSI B TeUeHUe OZJHOro pabouero JH.

Pe3ynbratamMy BBINIOJIHEHWST aJMAHUCTPAaTUBHBIX TIPOLEAYP SIBJISSKOTCS: MPOEKT
peliieHys 00 OTKa3e B TIpeIoCTaB/IeHUH MyHUIUTIATbHOW YCIYTH, CIIPaBKH (BBIMMCKH).

3.5.3. CorsacoBaHue W TMOAIMWCaHUE TIpOeKTa pe3yJbTara IpeJoCTaB/IeHus
MyHULMTNIABHOW  yCcayrd (masee — TIDOEKTbI  [JOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOAUTENIEM CTPYKTYPHOTO TOApas/ie/ieHrs, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3ynbTaTa MYHULMNAJIBHOU yCIyrd, 3amectureneM PykoBogutens OpraHa,
PykoBogurenem OpraHa.

[TogroroB/ieHHbIe MPOEKTHI JOKYMEHTOB, MMeOLle 3aMeyaHus, BO3BPALatoTCs
Ha 7Z0pabOTKy /Mily, OTBETCTBEHHOMY 3a TIO/TOTOBKY pe3y/ibTaTa MYHUILIATIATHLHON
ycnyru. ITlocne ycTpaHeHUsI 3aMeUaHUM MPOEKThbI JOKYMEHTOB MOBTOPHO MepeiaroTCs
[/IS1 COrJIaCOBAHUS U MOANMCAHUS.

PykoBogurens OpraHa mpu pacCMOTPEHHUU TIPOEKTOB [JOKYMEHTOB IIpOBepsieT
cobrofieHre a]IMUHHACTPAaTUBHOTO perjlaMeHTa J[O0/DKHOCTHBIMM suljaMyd OpraHa B
YaCTU CPOKOB BBITOJIHEHUSI a/IMUHUCTPATHUBHBIX MPOLIEAYP, UX TI0C/Ie0BaTeTbHOCTU U
TIOJTHOTHI, HaJIMUWS COIJIACOBAHUM YIIOJHOMOYEHHBIX [JOJDKHOCTHBIX ul OpraHa B
cUCTeMe 3JIeKTPOHHOTO ZIOKyMeHT0060poTa.

B iyuae BbIIBIeHMSI HapylleHMM B  4YaCTU CPOKOB  BBITIOJIHEHUS
aJMUHUACTPAaTUBHBIX MPOLEAYP, WX MOC/Ie0BATEJIbHOCTH M TOMHOTHI PyKOBOAUTEH
Oprasa UHULIMUPYET TPUBJIeUEHHE K OTBETCTBEHHOCTH JIUL, JOMyCTUBILINX HapyIlIeHus,
B COOTBETCTBUHU C MMYHKTOM 4.3 a[MUHUCTPATUBHOI'O pPerjiaMeHTa.

AJIMVHUCTpAaTHBHbIE TIPOLIeAYPbI, yCTaHaB/IMBaeMble HACTOSALIUM [YHKTOM,
BBITIOJTHSFOTCS B TeUeHHe OJHOro paboyero JHS.

Pe3ynbTraTamMy BBITIO/THEHUS] aIMUHHUCTPATUBHBIX MPOLEAYP SBJSIOTCS: pelleHue
00 OTKa3e B mpreMe JOKYMEHTOB He0OXOJUMBIX I PeA0CTaBAeHUs] MYHULIATIaTbHON
yCIyTH, pellleHHe 00 OTKase B TIpPe/IOCTaBAeHWH MYHHIUIIATBHOM YCIyTH, CIpaBKa
(BBITIMCKA).
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3.5.4. MW crniosiHeHWe TIpoUeAyp, VYKasaHHbIX B OyHKrax 3.5.2, 3.5.3.
aJMUHUACTPAaTUBHOTO  perjaMeHTa, T[pU HaJuyuu TEeXHUUYEeCKOM BO3MOXXHOCTH
OCYLLeCTBJISIETCS B @BTOMaTAUeCKOM peXXHMMe C UCT0JIb30BAHUEM aBTOMaTHU3UPOBAHHOM
MH(OPMAI[MOHHOW CUCTeMBbI, TIpeJHa3HAYeHHOW [Jisi OKa3aHusl T'OCYZapCTBEHHbIX U
MYHULUITA/IBHBIX YCIIYT.

MakcuMasibHbIA CPOK BBITIOJTHEHUS aJ]MUHUCTPATUBHBIX TIPOLIEAYD, YKa3aHHbIX B
MyHKTe 3.5. a/IMUHACTPATUBHOTO PerjaMeHTa, COCTaBsieT OfiH pabounii ZieHb.

3.6. Brizaua (HampaB/ieHre) 3asiBUTEIO pe3yJibTaTa MyHULUMIIATbHOU YCIYTH

3.6.1. OcHoBaHMeM Hauasa BBIMIOJIHEHUS aJMUHUCTPATUBHOU TIpPOLIeypPbl
SBJISIETCA  TIOJIyYeHue [O/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BbIMIOJTHEHHE
aZIMUHHACTPAaTUBHOM TPOLIeAYPbl, AOKYMEHTa, ITOATBEpPXKJAIoLero MpefoCTaB/IeHue
MYHHULINATBHOU YCITyTH.

O/KHOCTHBIM JIML|OM, OTBETCTBEHHBIM 3a BBINOJHEHWE aJMUHUCTPAaTUBHOU
TIpOLIeAYPhI, SIBJSETCS 3aMeCcTUTeNnb PYKOBoAuTens (Janee - OO/DKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a BblJjauy (HarmpaBjieHue) JOKYMEHTOB).

3.6.2. JloJDKHOCTHOe JIMLIO, OTBETCTBEHHOe 3a Bbifauy (HampaBjeHue)
JJOKYMEHTOB:

obecrieurBaeT  perucTpalild W  BHeCeHHWe CBeIeHUHW O  pe3yJibTaTe
MpefoCTaB/AeHusl MYHULMNAJIbHOW YCJIyTW B TIOACUCTEMY BeJeHUsl [IOKyMeHTaluu
aBTOMAaTU3MPOBAaHHOW WH(POPMALIMOHHOM CHUCTEMBI, TpeJHa3HAaUeHHOW [JIs1 OKa3aHHWs
rOCyZ.apCTBeHHbIX U MYHULIUNAIbHBIX YCIYT;

v3BelljaeT 3asBUTe/Is (ero rpeAcTaBUTeIs) Crioco00M, yKa3aHHBIM B 3asiB/IeHUH, O
pe3y/bTaTe MpefoCTaB/leHUus] MYHULIMIIAIbHOM YCJAYTU U O BO3MOXXHOCTH TOJIyYeHUs
pe3y/bTaTa rpefoCTaB/leHrs MyHULMIIaIbHOM yciyry B Oprane niv B M®II.

WcnonHenve  mpoueayp TPM  HaIWUAA ~ TEXHUYECKOM  BO3MOKHOCTH
OCYILLeCTBJISIETCSI B @BTOMaTAUeCKOM peXXKrMMe C UCT0JIb30BAHUEM aBTOMaTHU3UPOBAHHOM
MH(GOPMAaLMOHHON CHUCTeMbl, TpeJHa3HAayeHHOM [/1s1 OKa3aHWs TOCyJapCTBEHHBIX U
MYHULIUNA/IbHBIX YCIYT.

AJMUHUCTpPATUBHbIe TIPOLeypbl, YyCTaHaB/JIUBaeMble HACTOALIUM ITyHKTOM,
BBITIOJIHSIIOTCS B TeueHWe OJHOro pabouero AHS CO [AHs TIOATIMCAHUSI [OKYMEHTa,
SIBJISIFOLLIET OCS pe3y/ibTaToM TrpeJj0CTaB/IeHHUs MYHULMNaTbHOU YCIIyTH,
YIOJITHOMOUYEHHBIM J0/DKHOCTHBIM ULioM OpraHa (OpraHom).

PesynbraTamMy  BBINIO/IHEHWS ~ aJMUHUCTPATUBHBIX  TMPOLIEAYD  SBJISIOTCH:
pasMellleHHWe CBeleHMM O pe3y/bTaTe MpejoCTaB/JIeHUs] MYHULMINAIbHOM YCIyTd B
MH(OPMAIIMOHHBIX CUCTeMaX, U3BellleHWe 3asiBuTesisi (ero TpefCTaBUTesNsI) O
pe3yJibTaTe MpefoCTaBIeHNs MyHULIUIATLHOW YC/IYTH U CI0C0bax ero rmogyyeHus..

3.6.3. Ilopsmok Bblgaud (HarmpaB/ieHWs)) pe3yJibTara MpPeJOCTaB/IEHUS
MYHULIATATBHOU YCITyTH:

3.6.3.1. Tlpu oOpairieHuy 3asiBUTesI 3a pPe3y/JbTaTOM MYHULIMIIAJILHOW YC/IyTH B
M®IL], pabotHuk M®I] BbiJaeT 3asiBUTENO pe3y/bTaT MYHULUMTATBLHOW YCIyTU B
dopme 9K3eMruisipa 3JIEKTPOHHOTO [OKyMeHTa Ha OymakHoMm Hocutene. [lo
TpeOOBaHUIO 3asiBUTENsI BMeCTe C SK3eMIUIIPOM 37IeKTPOHHOTO JOKyMeHTa Ha
OyMa)kHOM HOCHUTesle eMy TIPefOCTaB/seTCS SK3eMIUISIP 3/eKTPOHHOTO J/IOKyMeHTa
MyTeM ero 3anvch Ha CbeMHbIA HOCUTe/b MH(OPMAaLMM WY HalpaB/ieHHs K3eMILIsipa
3JIEKTPOHHOT0 JIOKYMEHTa I10 3JIeEKTPOHHOM MouTe B ajpec 3asiButesisi. [Ipu 3anvcy Ha
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CbeMHBIM HOCUTeIb WHGOPMALMM WM HarpaBieHUM 35K3eMIUIspa 37eKTPOHHOIO
JIOKyM€eHTa, Ha OCHOBE KOTOPOTO COCTaBJ/IEH 3K3eMIUISIP 3/IeKTPOHHOIO JOKyMeHTa Ha
OyMa>KHOM HOCHTe/ie, TI0 3/IEKTPOHHOM TIOUTe HWAEHTUYHOCTb TaKOro 3K3eMIIspa
3JIEKTPOHHOTO [JOKyMeHTa 3K3eMIUISIPY 3/eKTPOHHOTO JOKyMeHTa Ha OyMaKHOM
HOCHUTe/Ie 3aBepsieTCs YIOJTHOMOUYEHHBbIM COTPYAHUKOM C WCIO/Ib30BAHUEM yCUIEHHOM
KBa/IU(PUI[MPOBAHHON 3/IEKTPOHHOMN TTOAMUCH.

AJIMUHUCTpPaTUBHbIE TMPOLIEJypPbl, yCTaHABJIUBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJTHSAIOTCS B TOPSiIKE OYepeAHOCTH, B [IeHb TPHOBITHS 3asiBUTENs] B CPOKH,
yCTaHOBJIeHHbIE perjiaMeHToM paboTsr MOII.

Pe3ysibTaTaMu BBITIOJTHEHUS] a/MUHUCTPATUBHBIX TIPOLIEAYP SIBISFOTCS: (DUKCALIUS
dakTa BblJJauM pe3y/ibTaTa MpeAoCTaBlAeHUsT MyHUIUNaaAbHOU ycayru B AVUC ML,
pe3y/bTarT IpefoCTaB/IeHs MYHULIUIIAIbHOM YCITYTH, BbIZIAHHBIN 3asiBUTEJIIO.

3.6.3.2. Tlpu oOpaieHuy 3asBUTENS 3a pe3yabTaTOM MYHUIUATIAIBHOM YCIYTH
yepe3 Emuabpii, PecnyOnMMKaHCKWM TIOpTan 3assBUTENI0 B JIMUHBIM  KaOWHET
AaBTOMAaTHYeCKH HalpaB/IsIeTCs 3/eKTPOHHBIM 00pa3 JOKyMeHTa, SIBJSIOIIErocs
pe3y/bTaTOM MpeNOCTaB/JIeHUs] MYHULIMIIATbHOM YCIYTW, TOAMUCAHHBIM YCUJIEHHOU
KBa/IU(PULIMPOBAHHOMN 3/1IEKTPOHHOM MOJMTUCHIO0 YIIOTHOMOYEHHOT0 J0/DKHOCTHOTO JiULia
Oprana (OpraHom).

AJIMUHUCTpPaTUBHbIE TPOLEJypPbl, yCTaHAaBJIUBaeMble HACTOSIIUM ITyHKTOM,
BBITIO/THSIFOTCSL B [leHb TIOANMCAHUS [OKyMeHTa, MOATBePXKAAloIero rmpeaocTaBieHne
(oTKa3 B mpeA0CTaB/eHUN) MYHULIMTIATbHOM YCIyTHU, YIIOJITHOMOUYEHHBIM 10/KHOCTHBIM
mutoM Oprana (OpraHom).

Pe3ysbTaTaMyd  BBITIOJTHEHUS ~ aIMUHUCTPATUBHBIX  MPOLIEAYDP  SIB/SIHOTCS:
HarmpaB/ieHue (TpeAocTaBleHWe) C UCMoab30BaHueM EguHoro, Pecry6/vMKaHCKOTO
ropTasa 3asBUTeJII0 JOKYMEeHTa, MOATBeP)KAatoLero npefocTaBieHue MyHULUMITaIbHOM
yCayrH (B TOM 4MC/ie OTKa3 B MPeAoCTaBIeHUY MyHULIUTATIBHOU YCIIYTH).

3.6.3.3. [Ipu obpaiijeHUU 3asBUTeJISI 3@ pe3yAbTaTOM MYHMIIMITAJBHOU YCIyTH B
Oprasn, J0/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJjauy (HarlpaB/ieHHe) JOKYMEHTOB,
BbI/IaeT 3asiBUTE/TI0 pe3y/bTaT MYHUIUMaNbHON yciyru. 1o TpeGoBaHUIO 3asiBUTEIS
BMeCTe C 5K3eMIUISIPOM 3/IeKTPOHHOTO [OKyMeHTa Ha OyMaXHOM HOCUTesie eMy
NpeIOCTaB/ISIeTCS SK3eMIUISIP 37IEKTPOHHOTO IOKYMeHTa MyTeM ero 3anvcy Ha ChbeMHBIN
HOCUTEe/b MH(OpPMAaLlMM WU HarpaB/ieHUs SK3eMIUipa 3/IeKTPOHHOI0 JOKyMeHTa IO
3JIEKTPOHHOU MOYTE B a/ipec 3asiBUTEIS.

AJIMUHUCTpPaTHUBHbIE TPOLIeJyPbl, yCTaHAB/JIMBaeMble HACTOSIIUM ITyHKTOM,
OCYIIIECTB/ISIFOTCS B TIOPSiIKE OUepPeIHOCTH, B JieHb TpUOBITUS 3asiBUTENST B
cooTBeTCTBUH C [IpaBriaMy BHYTpeHHero TpyA0BOro pacnopsigka Oprasa.

Pe3ybTaTOM BBITIO/IHEHWS aJIMUHUCTPATUBHBIX TPOLIEAyp SIBSIOTCS: (DUKCaLus
dakta BblJauu  pe3yabTaTa [pPeJOCTaBJIeHUS]  MYHULIUMAJBHONW  YCJIyTU B
aBTOMaTU3MpPOBaHHONW WH(MOPMAlIMOHHOW CHCTeMe, TIpeAjHa3HAUeHHOW /ISl OKa3aHUS
rOCyJapCTBEHHBIX U MYHULIUMAIbHBIX YCIYT.

3.7. VicipaBieHre TeXHUYECKHX OITHO0K

3.7.1. B ciyuae oOHapy»KeHUs TEXHUUYeCKOUN OLTHMOKU B JOKYMEHTe, sSIBJISIOIIeMCsI
pe3y/IbTaTOM MYHULMIIAIbHOW YCIYTH, 3asBUTe b Harpas/sieT B OpraH:

3asiB/ieHMe 00 WCMpaB/IeHUU TeXHUYeCKoW OImMOKu (mpunoxkeHne Ne 7 K
HaCTOSILeMY aJMUHUCTPAaTUBHOMY PErJlaMeHTy);
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JIOKYMEHT, BbIZIAHHBIA 3asBUTE/II0 KaK pe3y/JbTaT MYHULMNAJbHOW YCIYTH, B
KOTOPOM CO/IEP>XKUTCSI TeXHUUeCKast OLINOKa;

JIOKyMEHTBI, UMelolle HOpPUAUYECKYH0 CUy, CBUETeTbCTBYIOL[ME O HaJIUuuuu
TeXHUUECKOM OIIMOKH.

3asiBneHre 00 WCTIpaB/eHWU TeXHUYEeCKOW OIMOKU B CBeZIeHHsIX, YKa3aHHBIX B
JIOKYMEHTe, SIB/ISIFOIIeMCSI pe3y/IbTaTOM MYHHULMIAJbHOM YCIYTH, OJAeTCs 3asiBUTeIeM
(Yyro/siHOMOYeHHbIM TIpeJiCTaBUTe/IeM) TMOYTOBBIM OTIIpaBieHWeM (B TOM 4YMC/e C
WCTIO/TIb30BaHHEM 3JIEKTPOHHOW TIOUTHI), /MO0 uepe3 PecrmyOsivKaHCKUM TOpTan Wid
MOII.

3.7.2. JO/DKHOCTHOe JIULI0, OTBETCTBEHHOE 3a [IPUeM [I0KYMEHTOB, OCYIL|eCTB/IseT
npyveM 3asiBjieHrs1 00 MCTpaB/ieHUM TeXHUUeCKOW OLIMOKHW, perucTpupyeT 3asiBlieHue C
MIPWIOXKEHHBIMU JOKYMEHTaMHU Y TepefaeT UX AO0/DKHOCTHOMY JIULY, OTBETCTBEHHOMY
3a 00pabOTKy IOKYMEHTOB.

AJMUHHCTpaTUBHBIE TPOLEAYPhI, yCTaHaBAMBaeMble HACTOSILIUM ITYHKTOM,
BBITIOTHSFOTCS B TeueHHe OfHOro pabodero JHS C JJaThl PErUCTPALIMY 3asB/IeHUS.

Pe3ysbTaTaMy BBINOTHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYD SBJSIOTCS: TIPUHSITOE
Y 3aperiucTpUpOBaHHOe 3asiBjieHWe, HarpaBleHHOe Ha PacCMOTPeHHe [O/DKHOCTHOMY
N1y, OTBETCTBEHHOMY 3a 00pabOTKY J0KyMEHTOB.

3.7.3. [IO/mKHOCTHOe JIMLI0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpUBaeT JOKYMEHTbl W B Lie/iIX BHECEHHsl WCIpaB/leHUu B [JOKYMEHT,
SIBJISIFOLL[UICST pe3y/IbTaTOM Tpe/lOCTaB/IeHUsI MyHULIUMAIbHOW YCIyTH, OCYLeCTBIsIeT
MpoLeAypbl, TpPeAyCMOTPeHHble MyHKTOM 3.5 aJMUHUCTPAaTUBHOIO perjiaMeHTa, U
BbIlaeT WCIIPAB/IEHHBbIM JOKYMEHT 3asiBUTe/t0 (YIOJHOMOUYEHHOMY TIpe[CTaBUTEII0)
JIMYHO TOJ, POCIUCHh C M3bATHEM Y 3asiBUTe/ist (YIIOJIHOMOUEHHOIrO MpeJCTaBUTe/Is)
OpUTMHaja I0KyMeHTa, B KOTOPOM CO/IEPXKUTCSI TeXHUUecKast OInM0Ka, Wu HarpabJisieT
B aj/ipeC 3asiBUTeJIs MOUYTOBBIM OTIpaB/ieHHWeM (IOCPeACTBOM 3JIEKTPOHHOW I1OUTHI)
MMCBMO O BO3MOXXHOCTH TIOyYeHUs] JOKyMeHTa TpU mpejocTtaBieHun B OpraH
OpHUTMHAja JOKyMeHTa, B KOTOPOM CO/IeP>KUTCSI TeXHUUeCKasi OlHOKa.

AJMUHUCTpaTUBHbIE TIPOLEAYPbl, YCTaHaBIUBaeMble HACTOSIIUM IyHKTOM,
BBITIOJIHSIIOTCS B TeueHWe [BYyX pabouux pAHel mocie oOHapy>KeHUsl TeXHU4YeCKOon
OomMOKA WIM TIOMy4YeHHsI OT JitoOOro 3auHTEepecOBAHHOTO JiMIja 3asiBJI€HUSI O
JOTTYIIIeHHOM oInoKe.

Pe3ynbTaTaMy  BBIMOJIHEHUS  aJMUHMCTPAaTUBHBIX  TPOLEAYP  SIBJISIFOTCS:
BbIJJaHHBIY (HarlpaB/ieHHbIN) 3asIBUTEJIIO JOKYMEHT.

4. ITopsipok u popMbI KOHTPOJIA 3a MpeJoCTaB/IeHHeM MyYHULIUNA/IbHON
yCIyru

4.1. TTopsiioK oCyIIiecTB/IeHUS TEKYI[eTO KOHTPOJIS 3a COB/TF0ileHreM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JTUL[AMU MOJIOKEHUN a]MAHUCTPATUBHOTO
perjaMeHTa ¥ MHBIX HOPDMATHBHBIX TTPABOBBIX aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBaHUS K
NpeJj0CTaB/IeHUI0 MYHULMITA/ILHOW YCIYTH, a TakKKe NPUHSATAEM UMU PellleHum

KoHTpo/b 3a TOMHOTOM U KaueCTBOM MpeJOCTaB/IeHNUs] MyHULIUMAJIbHOU yC/IyTH
BK/IFOUaeT B ce0si BbIsIB/IeHUe U yCTpaHeHUe HapylIlleHUWi TIpaB 3asiBUTe/iel, TIpoBeieHre
TIPOBEPOK  COOJIto/leHHsT  TIpolielyp TpeZioCTaB/ieHUss MYHUIUMIIATBHOM  YCIYTH,
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TO/ICOTOBKY pellieHuH Ha AelcTBus (be3eCTBHE) TO/KHOCTHBIX JIML] OPraHa MeCTHOT'O
caMOyTpaB/IeHUSI.

dopmamMu  KOHTpOJIA 3a COOJIIO/[eHHeM HCIIOJHEHUSI aJMUHHCTPAaTUBHBIX
TIpOLIeAYP SIBJISTFOTCS:

1) npoBepka U CcOrjacoBaHHWEe TMPOEKTOB [JOKYMEHTOB MO MpPeJOCTaB/IeHUI0
MYHULIUMNAJIbHOU YCTyTH;

2) IpoOBOAUMBIE B YCTAaHOBJIEHHOM  TIOpSiIKE ~ TPOBEPKUM  BeJleHUs
J1e7I0TIPOU3BO/ICTBA;

3) poBeZieHKe B yCTAaHOBJIEHHOM ITOPsIIKe KOHTPOJILHBIX ITPOBEPOK COOJTIOIeHUS
riporieyp NpefioCTaBIeHNsI MyHULUIAIbHOM YC/IyTH.

B 1ensix Tekyilero KOHTPOJISI MCIIOMb3YIOTCSI CBeJieHUs, UMeIoIIuecs B
3/IEKTPOHHOM 0a3e MAaHHBIX, C/y>KeOHasi KOpPPeCIOHJeHLWsl, YCTHasi U THCbMeHHast
MH(MOopMaIMs JO/DKHOCTHBIX JIUL], OCYILeCTB/ISIOIIUX BhINOJHEHVEe aJIMUHUCTPATUBHBIX
TpoLieAyp, >KyPHaJIbl yueTa COOTBETCTBYIOLUX JOKYMEHTOB U PYTHe CBeeHUSI.

1151 ocy1liecTBIeHUs] KOHTPOJISI 3a COBepIlIeHUeM eMCTBUM TMPU TNpeA0CTaB/IeHuH
MYHULMTAIbHOW YCJAYTW U TIDUHSITUM pellleHUd DPYKOBOJUTEII0 OpraHa MeCTHOIO
CcaMOympaB/eHusT TIPeACTaB/SIOTCS CIpaBKM O  pe3y/abTaraXx MpeAoCTaBlIeHUs
MYHULIUNATBHOU YCITyTH.

O cnyuyasx ¥ NpUUMHAaX HapyLIeHHs CPOKOB, MOC/Ie/IOBATE/IbHOCTU U COZlePKaHUS
aZJMUHUACTPAaTUBHBIX TMpOLeJYP [IO/DKHOCTHBIE JiMIIA HeMe[jeHHO WH(OOPMUPYIOT
DYKOBOJUWTE/s] OpraHa, NpeJOCTaB/SIOLer0 MYHULMIIAJBHYI0 YCIyry, a Takxke
NpeJITPUHUMAIOT CPOUHbIE Mephl M0 YCTPaHEeHUIO HapyIlIeHWH.

Tekyluii KOHTpPOJIb 3a COO/IO/IeHMeM TOC/e/loBaTe/IbHOCTU  [IeMCTBUM,
ornpejie/ieHHbIX  aJAMUHUCTPAaTUBHBIMU  MpoOLeAypaMyd [0  TIpeJ0CTaB/eHUI0
MYHULMTAIBHOW YC/IYTH, OCYILIECTB/seTC 3aMecTUTelleM pPYKOBOJWUTEJISI OpraHa
MECTHOTO  CaMOyTIpaB/ieHUs, OTBETCTBEHHbIM 3a OpraHu3alyio  paboThl 1O
NpeJiOCTaB/IE€HUI0 MYHULIAIIA/IbHOU YCTYTH.

[TepeueHb [IO/DKHOCTHBIX JIML, OCYILECTBJSIIOIIUX TeKYU[UHA  KOHTPOJIb,
yCTaHaB/IUBAETCS TOJOXKEHUSIMU O CTPYKTYDHBIX MOZpa3fe/ieHusiXx OpraHa MeCTHOTO
CcaMOyTMpaB/eHUs U JO/DKHOCTHBIMU perjiaMeHTaMM.

4.2. ITopsifoK Y NeproAUYHOCTD OCYILLeCTB/IeHUS IIJIAaHOBBIX U BHEIJIAHOBLIX TIPOBEPOK
TIOJIHOTBI ¥ KaueCTBa MpeJ0CTaBIeHUs] MyHULIMMA/IbHOM YC/IyTH, B TOM YKCJIe TIOPSI0K
Y (hOpPMBI KOHTPOJISI 3a MOTHOTOM M KaYeCTBOM MpPejOCTaBIeHUs] MyHULIUNAIbHOU
yCIIyTU

4.2.1. KoHTpo/b 3a MOJTHOTOW M Ka4eCTBOM MpeAoCTaB/IeHUsI MyHULIAAIbHON
YCJIyTH OCYIIeCcTBsieTcs: B hopMax:

1) mpoBeieHUs1 TIPOBEPOK;

2) paccMoTpeHus )Kanob 3asBuTesneid Ha AencTBus (0e3geiicTtere) OpraHa, a
TaK)Xe UX JO/DKHOCTHBIX JIML], MyHULIUIA/IbHBIX CTy>Kall[KX.

4.2.2. B uengx oCyieCcTB/Ae€HHs KOHTPOJIS 3@ MOJIHOTOM Y KaueCTBOM
TIpe/loCTaB/IeHUsl MyHULUMIIAIbHOW YCIYTH POBOJSATCS TIJIaHOBbIE Y BHEIJIAHOBBIE
rpoBepku. [1opsZj0K 1 NepUOAMYHOCTb OCYLL[eCTB/IEHNS TIJIAHOBBIX TIPOBEPOK
yCTaHaB/IMBaeTCs 1y1aHoM paboTel Oprana. [1pu mpoBepke MOTYT pacCMaTpPUBATLCS BCeE
BOIIPOCHI, CBSI3aHHbIE C MPeJOCTaBAeHUEM MYHULIMNATIBHOW YCIYTH (KOMIJIEKCHBIE
MIPOBEPKM ), UK OTJe/bHbIA BOMPOC, CBSI3aHHBIM C MPeJ0CTaBIeHUeM MYHULIUIA/IbHON
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ycnyry (TeMaTuueckure rpoBepKH). [IpoBepka Takyke MOKeT IMPOBOJUTHLCS 110
KOHKPEeTHOH >kasio0e 3asiBUTeJIS.

4.2.3. BHerny1aHOBBIE IPOBEPKY TTPOBOJSTCS B CBSI3U C NPOBEPKOM YCTPaHEeHUSs
paHee BBISIBJIEHHBIX HApYyIIeHWW aMUHUCTPAaTUBHOIO perjlaMeHTa, a TakKe B CIyuae
ToJTyueHus1 >kasiob 3asBUTe el Ha AeiicTBus (Oe3geiicTBre) OpraHa, a TakkKe X
JOJPKHOCTHBIX JIUL], MYHULUIAIbHBIX CTyKall[KX.

4.2.4. Pe3y/bTaThl MPOBEPKU O(POPMJIIOTCS B BU/e aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BbIsSIBJIEHHbIE HEJJOCTATKY U TIPeJJ/I0’KEeHUSI TI0 UX YCTPaHeHUHO.

4.3. OTBeTCTBEHHOCTH JO/IKHOCTHBIX JIUL] OpraHa, rpejoCTaB/Isrolero
MYHUIUTIABHYIO YCIYTY, 3a pellieHus U AeicTBus (0e3aeiicTBre), MpUHUMaeMble
(ocy1ecTBissiemMble) UMM B X0O/ie MPeJ0CTaB/IeHUs] MyHULUIIAIbHOW YCIyTH

[To pe3ynbTaTaM MPOBe/IEHHBIX TTPOBEPOK B C/lyuyae BISIBJIEHUsS HapyIIIeHU! TpaB
3asBUTe/Iel BHUHOBHBIE JIMI]A TIPUBJ/IEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHO/1aTeIbCTBOM Poccuiickon ®efepariyu.

PykoBoZMTe/lb OpraHa MeCTHOT'O CaMOYIIpaB/eHUs] HeCeT OTBETCTBEHHOCTh 3a
HeCcBOeBpeMeHHOe pacCMOTPeHUe 3asiB/IeHUM.

PykoBoauTe/b (3aMeCTUTeNlb PYKOBOJIUTENs1) CTPYKTYPHOTO TIOZpa3jiesieHust
opraHa MeCTHOTO CaMOYTIpaB/ieHUsI HeceT OTBETCTBEHHOCTh 3a HeCBOeBpeMeHHOe U
(w11) HeHaj/eXkalllee BBITIOJIHEHHWE aJMWHMCTPAaTUBHBIX [IeCTBUM, YKa3aHHBIX B
pa3ziesie 3 aIMUHUCTPATUBHOTO perjaMeHTa.

JNO/DKHOCTHBIE JIMI]a W HHble MYHHULWIAJbHbIE Cy)Kalllie 3a pellieHusi u
nerictBus (6e3felicTBre), TIPUHUMaeMble (OCYIL[eCTB/ISIEMble) B XOZie TpeOCTaBIeHUs
MYHULIATIATbHOM yCJIyTH, HeCyT OTBETCTBEHHOCTb B yCTaHOBJIEHHOM
3aKOHO/aTe/IbCTBOM MOPSIJKE.

4.4. TTonokeHus, XxapakTepu3yoliye TpeboBaHUs K MOPSAAKY U (popMaM KOHTPOJIS 3a
Trpe/loCTaB/IeHeM MYHULMIIaIbHOU YCIYTH, B TOM UMCJ/Ie CO CTOPOHBI FPaXK/JjaH, UX
o0beJuHeHN U OpraHu3aLui

KoHTponb 3a nipefjocTaBieHreM MYHULMIIA/JIbHOW YC/IYyTM CO CTOPOHBI TPak/aH,
uX O00ObeJUHEHHWN W OpraHu3alui, OCYII[eCTBISeTCS TOCPeACTBOM OTKPBITOCTH
JesATeJIbHOCTU  OpraHa  MeCTHOTO  CaMOyIipaB/ieHUsi TpU  TIpefjoCTaB/eHUur
MYHULMIIQ/JIBHOM ~ YCJIyTH, T[OJIlyUeHUs] TOJIHOM, akKkTyaJbHOM M  JIOCTOBEPHOM
MH(MOpMalMK O TOpsi/IKe TpeAoCTaB/eHUss MYHULMIATbHOU YCAYTM U BO3MOKHOCTH
JocyaeOHoro paccmoTpeHust obparreHuit  (kaso0) B Tipoljecce TMpeOCTaBIEHUS
MYHULMTIaTbHOU YCIYyTH.

5. locyie0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHHUA PellleHHi U AeiCTBUI
(Oe3pelicTBUsI) OpraHa, mpe0CTaB/IAIOIIEr0 MyYHHIIUNAIBHYIO YC/IYTY,
MHOT0()yHKIIMOHA/IbHOTO I[eHTPa Npe0CTaB/IeHHs roCyJapCTBeHHbIX U
MYHULIUNA/IbHBIX YC/IYT, OpraHu3anuii, yka3aHHbIX B uactu 1.1 crarbu 16
depepanbHOro 3aKkoHa Ne210-P3, a Takke UX JO/DKHOCTHBIX JIMLI,
MYHULIUNATbHBIX CJTy)KallUX, PA00THUKOB
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5.1. 3asBUTE/NM UMEIOT TIPaBO Ha 00’KasloBaHHe B 1OCY1e0HOM TIOpsIKe pelleHni
u JerictBuii (Ge3melicTBUSI) OpraHa, MPeOCTABISIONIET0 MYHHULAIIAJLHYIO YCIYTY,
JOJDKHOCTHOTO — JIWL[A OpraHa, IpeAoCTaB/SOIer0  MYHULIWMNAJBHYK — yCIyTy,
MYHULIAMNAJIBHOTO  C/Iy’XKalllero,  PYKOBOAWTENs ~ OpraHa,  IpeJOCTaBJISIOLIEro
MYHULIMNATbHYHO yCIyTy, MHOTO()YHKIIMOHAJILHOT O LIeHTPa, paboTHUKa
MHOTO(YHKIIMOHA/ILHOTO LIeHTpa, OpraHu3alivii, MpelyCMOTPeHHBIX uacThio 1.1 craTtbu
16 ®enepanbHOro 3akoHa Ne 210-P3, a Takke WX pabOTHHUKOB.

3asiBUTe/Ib MOXKeT 00paTUThCS C Kao00i, B TOM UHUC/ie B C/IeAYIOMIUX CyJasix:

1) HapyllleHWe CpOKa perucTpaljyMy 3anpoca O NpeoCTaBJeHuH MYHUIUIIAIbHOU
yCJIyTH, 3arpoca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-P3;

2) HapyllleHHe CpOKa TpeioCTaB/leHUs MYHUIMIIA/JIbLHOW YyCayru. B yka3aHHOM
cnydae pocyzaebHoe (BHecyzebHoe) obykaroBaHHWe 3asBUTENEM pellleHWud U JeHCTBUN
(6e3meiicTBUSI) MHOTO(YHKI[MOHA/ILHOTO 1[eHTPa, pabOTHHKA MHOTO(YHKI[MOHATLHOTO
L[eHTpa BO3MOXXHO B C/yuyae, ec/M Ha MHOTO(MYHKLIMOHA/bHBIM L|€HTD, pelleHus U
nerictBus  (Oe3zeiicTBHE) KOTOPOrO  OOXKa/nyrOTCS, BO3/I0)KeHa  GYHKIUS — T10
TIPe/OCTaB/IeHUIO0 COOTBETCTBYIOIIMX MYHUIUIAJBHBIX YCJAyT B TIOJHOM oObeMe B
TIopsiike, ornpe/e/ieHHOM 4acTbio 1.3 ctaTtbu 16 @enepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asiBUTENS JOKYMEHTOB WM UH(OPMAaIUK MO0 OCYITeCTB/IeHHUS
NeWCTBUM, TIpeJCTaB/JieHWe WM OCYLIeCTB/IEHUe KOTOPbIX He TMpeayCMOTPeHO
HOPDMaTHMBHBIMM TIpaBOBbIMU akTamu Poccuiickor ®Pefepali, HOPMaTUBHBIMU
NpaBOBLIMHU akTaMu Pecrybimky TaTapcTaH, MYHHUI[UATIATBHBIMH TTPABOBBIMH aKTaMH
J71s1 TIpeZIOCTaB/IeHUsI MYHULIUTIATbHOW YCITyTH;

4) oTKa3 B IpHeMe [I0KYMEHTOB, MpeA0oCTaBleHHe KOTOPbIX MpeayCMOTPEHO
HOPDMAaTHMBHBIMM TIPDaBOBbIMU akTamu Poccuirickon ®Pefepauyy, HOPMAaTUBHBIMU
NpaBoBbIMU akTaMu Pecriybnuku TaTapcTaH, MyHHULUTIATbHBIMU TIPDABOBBIMU aKTaMU
JJ1S1 TIpeI0CTaB/IeHUS MYHULIUIIATbHOM YCIIYTH, Y 3asBUTEIS;

5) OTKa3 B MpeJoCTaB/eHUA MyHULIMITA/IbHOW YC/IyTH, eC/TM OCHOBAHUS OTKa3a He
npelyCMOTpeHbl (e/lepa/ibHbIMA 3aKOHAaMU W TIPUHSITBIMM B COOTBETCTBUU C HUMU
VHBIMA HOPMAaTUBHBIMU TIPaBOBbBIMU akKTamu Poccuiickor ®epnepanuu, 3aKOHaMH U
WHBIMA  HODMAaTUBHBIMK  TpaBOBbIMU  akTaMu  Pecriybsmuku — Tarapcras,
MYHULIATIATGHBIMA ~ TTPABOBBIMH ~ aKTaMH. B ykKa3aHHOM cjiydae JocyzeOHoe
(BHecyzebHOe) oO)Ka/llOBaHWe 3asBUTe/IEM pellleHud U JelcTBuil  (Oe3meiicTBYs)
MHOTO(QYHKIIMOHA/TbHOTO ~ I[eHTpa, pabOTHHWKA MHOrO(YHKIJMOHAIBHOTO I[eHTpa
BO3MOXXHO B C/yuyae, eCii Ha MHOTO(YHKIIMOHA/IbHBIA 1IeHTpP, pellleHUs] U JelCTBUS
(be3meiicTBHEe) KOTOPOro 0OKanmyrOTCs, BO3/IOXKeHa (YHKI[MS 0 TIpe/loCTaB/IeHHI0
COOTBETCTBYIOLL[UX MYHHULUMANbHBIX YCAyr B TIOJIHOM o0o0OBemMe B TIOpsJKE,
oripefiesieHHOM 4acTbro 1.3 crtatbu 16 @epepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHMe C 3asiBUTE/S MPH TPeJOCTaB/IeHUM MYHHUIUTAJbHON YCIyTH
TJlaThl, He MNpPeAyCMOTPEHHOW HOPMAaTUBHBIMM MPAaBOBBIMM aKTaMHd PoCCHMCKOMN
denepaliy, HOPMATUBHBIMM TIPaBOBBIMU  akTamMu Pecriyommku — TaTtapcras,
MYHULIUMA/JbHBIMU TTPAaBOBLIMU aKTaMHU;

7) OTKa3 Oprasa, IpejoCTaB/SOLero MyHULUIIAIbHYI0 YCIYTY, AOJDKHOCTHOIO
JIML]a OpraHa, MpeoCTaB/IAIOI[er0 MyHULIUNATBHYIO YCIYTy, MHOTO(YHKI[MOHATEHOTO
L[eHTPa, paboTHMKa MHOTO0(YHKIIMOHAIbHOT O L[eHTPa, OopraHu3alyu,
rpeJyCMOTpeHHbIX 4YacThio 1.1 crateu 16 ®enepanbHOro 3akoHa Ne 210-®3, wim ux
pabOTHUKOB B MCMpPaB/IeHUU [IOMYI[eHHBIX UMM OIeYaTOK M OIIMOOK B BblJJaHHBIX B
pe3y/bTaTe IMpeJoCTaB/lIeHUs MYHUIMMNAJIbHONW YCIyTH AOKYMeHTaxX Ju00 HapyllleHue
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YCTaHOBJIEHHOTO CpOKa TaKUX WCIpaBieHUd. B yka3aHHOM ciayuyae JocyzaeOHoOe
(BHecymeOHOe) oOykaoBaHWE 3asBUTe/IEM pelleHud U AercTBuil  (Oe3melicTBUS)
MHOTO(YHKIIMOHA/TbHOTO  I[eHTpa, paboTHHWKA MHOTO(YHKIMOHATBHOTO I[eHTpa
BO3MO)XHO B C/lyyae, eCjidi Ha MHOTO(YHKI[MOHA/IbHbIN 1[€HTpP, pelleHusi U JeuCTBuUs
(be3meticTBHE) KOTOpPOro 0O0Ka/lyrOTCS, BO3J/IO’KeHa (YHKLUS TIO TIPeJOCTaB/IeHUIO
COOTBETCTBYIOI[UX MYHHULUTANbHBIX YCAyr B TIOJIHOM o0OBemMe B TIOpSJKE,
orpeziesieHHOM 4yacTbio 1.3 cratbu 16 ®@epepanbHOro 3akoHa Ne 210-D3;

8) HapyuieHrWe CpOKa WIM MOps/Ka BblJjauM [OKYMEHTOB MO pe3y/bTaTam
Npe/ioCTaBAeHYs MYHULIUTIATbHON YCITyTH;

9) npuocTaHOB/IeHUE TIpe0CTaB/IeHNUs] MyHULIUMA/IbHOW YC/IyTH, €C/TM OCHOBaHUS
TIPUOCTAaHOB/IEHHsI He TIpeAyCMOTpeHbl (de/lepaJbHbIMU 3aKOHAMU W TIPUHSATBIMU B
COOTBETCTBUM C HHWMM HWHBIMA HOPMAaTUBHBIMUA TPABOBbIMH akKTaMU PoCCHKCKOMN
denepaliy, 3aKOHaMA W WHBIMU HODMAaTUBHBIMHU TIPABOBBIMHU aKTaMu PecryOamvku
TatapcTad, MyHULMMATLHBIMUA TIPABOBBIMU aKTaMHU. B yKa3aHHOM ciiyuae AocyaebHoe
(BHecymeOHOe) oOykasoBaHHWE 3asBUTe/IEM pelleHud U AercTBuil  (Oe3melicTBYS)
MHOTO(QYHKIIMOHA/TbHOTO  I[eHTpa, paboTHHWKa MHOTO(YHKIIMOHATBHOTO I[eHTpa
BO3MOJKHO B C/yyae, eCjidi Ha MHOTO(YHKI[MOHA/IbHbIN 1[€HTpP, pelleHusi U JeuCcTBUs
(be3meticTBHEe) KOTOpOro 0OXKa/lyrOTCSl, BO3J/I0’KeHa (YHKLIUS TIO TIPeJOCTaB/IeHUIO
COOTBETCTBYIOI[UX MYHHUIUTANBHBIX YCAyr B TIOJIHOM o00OBeMe B TIOpsJKE,
onpezeneHHOM 4acTero 1.3 crateu 16 ®PefepasnbHOro 3akoHa Ne 210-D3.

10) TpeGoBaHve y 3asgBUTe/s TIPYA TMPEAOCTaBIHHUM MYHUIIUATIATBHONW YCIyTH
JNOKYMEHTOB WIX WH(OpPMal[M{, OTCYTCTBHMEe U (WIM) HeIOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IUCh TIPH TMepBOHAaUabHOM OTKa3e B MpUeMe JJOKyMEeHTOB, HeOOXOAUMBIX JJIsI
TIpe/j0CTaB/IeHUs MYHULIMIIA/BHON YCIyTH, MO0 B TpefoCTaBleHUHd MYHULIATIATbLHON
YCIIYTH, 38 WCK/IIOUEHHWeM CJly4yaeB, TNpeJlyCMOTPEeHHbIX IyHKTOM 4 yactu 1 craTbu 7
®enepansHoro 3akoHa Ne 210-@3. B ykaszaHHOM ciyuae fgocyzebHoe (BHecyaeOHOe)
obykasioBaHHe 3asiBUTE/IEM peleHui 7| JlericTBUM (be3melicTBHS)
MHOTO(YHKIIMOHA/TbHOTO  I[eHTpa, paboTHHWKAa MHOTO(YHKIJMOHATBHOTO I[eHTpa
BO3MOJKHO B C/yyae, eCjidi Ha MHOTO(YHKI[MOHA/IbHbIN 1[€HTp, pelleHusi U JeuCcTBuUs
(be3meticTBHE) KOTOpPOro 0OKa/lyrOTCSl, BO3J/I0’KeHa (YHKLIUS TI0 TIPeJOCTaB/IeHUIO
COOTBETCTBYIOI[UX MYHHUIUTANBHBIX YCAyr B TIOJIHOM o00BeMe B  TIOpSJKE,
onpezeneHHOM 4acTero 1.3 crateu 16 ®PefepasnbHOro 3akoHa Ne 210-D3.

5.2. XKamoba mozaeTcss B THChbMeHHOM ¢opme Ha OyMakHOM HOcCHUTese, B
3JIeKTPOHHOW (¢opMe B OpraH, TMpeJOCTaB/ISIONMA MYHULIMNAJIBHYH  YCAYTy,
MHOTO(MYHKIIMOHA/ILHBIM IIeHTP JU00 B COOTBETCTBYIOIIWM OpraH rocCyJapCTBEeHHOU
B/JIaCTH, SIBJISIIOLIUKCS yupeAuTe/ieM MHOTO(QYHKL[MOHA/JBHOTO LieHTpa (Janee -
ydypeauTesb ~ MHOTO(YHKI[MOHA/JBHOIO  LleHTpa), a Takke B  OpraHy3aluw,
nipelycCMOTpeHHbIe uacThio 1.1 crateu 16 ®epmepanbHoro 3akoHa Ne 210-P3. XKanobbi
Ha peleHusT U JAelicTBus (Oe3/elicTBYe) PYKOBOJUTENS OpraHa, ITpPejoCTaBIsIOIIero
MYHULIATIATBHYIO YCIYTY, TIOJJal0TCS B BHIIIIECTOSIIIIUNA OpraH (TIpH ero Hajuuuu) o B
CJlyyae ero OTCYTCTBUS PacCMaTpUBAKOTCSl HENOCPeJCTBEHHO PYKOBOJAWTE/EM OpraHa,
TIPe/JOCTaB/ISION[ET0 MYHHUI[UMNA/NbHYI0 ycayry. »KanoObl Ha pellieHUST U [1eHCTBUS
(6e3geiicTBre) pabOTHUKA MHOTO(MYHKIIMOHAIBLHOTO LIEHTpa TMO/Al0TCs PYKOBOJUTEITHO
3TOr0 MHOTO(MYHKIMOHA/ILHOTO IleHTpa. JKajobbl Ha perieHUss W JeHCTBUS
(6e3meticTBHE) MHOTO()YHKLIMOHA/ILHOT O LleHTpa MOk TCS y4peuTento
MHOTO(YHKIIMOHA/IbHOTO 1[eHTpa WM [O/DKHOCTHOMY JIMI]y, YIIOJTHOMOUEHHOMY
HOPMaTUBHBIM TPaBOBbIM akTOM Pecny6nuku Tatapcrtad. JKamoObl Ha pelleHUs U
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nerictus (Oe3zeticTBre) paOOTHUKOB OpraHH3allvii, MpPeayCMOTPEHHBIX YacThio 1.1
cratbd 16 PepepasibHOro 3akoHa Ne 210-@3, moparOTCA PYKOBOAUTENSAM 3TUX
OpraHu3alvu.

JKamoba Ha pemrenuss U gerctBusi (Oe3meCTBHE) OpraHa, IpeJOCTaBSIONIEro
MYHULMIANIBHYIO  YCIYTy, [OJDKHOCTHOIO JIML[@a OpraHa, IpeZoCTaB/ISIIoLero
MYHULMIAIBHYIO YCIYTy, MYHHULMIIAJBHOTO CJIyXKallero, pyKOBOJUTEJISI OpraHa,
MPeIOCTABJISIO[Er0 MYHUIMITABHYIO YCIYTy, MOKeT ObITb HaripaB/ieHa [0 TIOuTe,
yepe3 MHOTO(QYHKLUMOHAIbHBIM LIeHTP, C HCIO0Ib30BaHHEM HWH(POPMALIMOHHO-
TeJIeKOMMYHUKAaLIMOHHOM  ceTh  «VIHTepHeT», oOQULManbHOrO CalTa  OpraHa,
Mpe/OCTaB/ISAIOLIEr0  MyHMLMMNAAbHYIO  yciayry,  EguHoro — moprama — yimbo
Pecry6/iMkaHCKOTO TiopTasia, THGOPMAaIIMOHHON CUCTeMBI JIOCYy/1eOHOro 00)Ka/oBaHusl,
a TakXke MOJKeT ObITh MPUHSTA NPY JIMYHOM TIpueMe 3asiutessi. Kanoba Ha peleHUs U
JeUCTBUS (be3meiicTBHE) MHOT'O()yHKIIMOHA/IbHOT O LIeHTpa, paboTHUKa
MHOTO(QYHKIIMOHA/TbHOTO  IleHTpa MO)XeT ObITb HarpaBfieHa TI0 TiouTe, C
WCI0/Ib30BaHWeM  UH(POPMAaLlMOHHO-Te/IEKOMMYHHUKALIMOHHON  ceThd  «VIHTepHeT»,
ouiMampHOrO caliTa MHOTO(MYHKI[MOHAJBLHOTO IleHTpa, EAuWHOro rmoprtana Jaubo
Pecrny6MKaHCKOTO mopTasia, MHPOPMAIIMOHHOW CHUCTeMBbI [0CyAe0HOr0 00>KamoBaHus,
a TaK)Ke MO’KeT ObITh TIPUHSITA MPU JIMYHOM TipreMe 3asiBuTesis. JKanoba Ha pelieHUs U
neiictBusi (Oe3felicTBre) opraHUW3alvii, TMpeAyCMOTPeHHbIX uacThto 1.1 crateu 16
denepanbHoro 3akoHa Ne 210-@3, a Takke UX pabOTHUKOB MOKET ObITh HaripaB/ieHa
Mo TouTe, C WCMO/Ab30BaHWEM WH(OPMALMOHHO-TEeIeKOMMYHUKALMOHHOU —CEeTH
«/lHTepHeT», oduIMaNbHBIX CaWTOB 3TUX opraHus3anuii, EauHoro moprana mmbo
PecnyOnMKaHCKOTO TIOpTaia, a TakKKe MOKeT ObIThb TIPUHSTA MPU JIMUHOM TpreMe
3asiBUTEIS.

5.3. JKanmoba go/mKHa coiep>KaTh:

1) HaMMeHOBaHUWe OpraHa, MpPeJOCTAB/SIOLIET0 MYHULMNAJbHYIO —YCAYTY,
JO/DKHOCTHOTO JIWLIAa OpraHa, TPefOoCTaB/ISIONIero MYHULIMIIAMBHYI0 YCIyTy, Ju00
MYHUILMTAIBHOTO Cy’Kalllero, MHOTO(YHKIIMOHAIBLHOTO LIeHTpa, ero PyKOBOAUTE/IS U
(wmn) paboOTHMWKa, OpraHu3alvii, TpPeJyCMOTPeHHbIX uacThio 1.1 cratbu 16
denepanbHOro 3aKkoHa Ne 210-P3, ux pykoBoguTesieii 1 (W) pabOTHUKOB, pelleHus 1
neiictBusi (Oe3aeiicTBrEe) KOTOPBIX 00KamyroTCs;

2) daMuivio, UMs, 0TYeCTBO (TIOC/TefHee - MPUA HaJIU4UM), CBEIEHUS O MeCTe
JKUTEbCTBA 3asiBUTeNs - (pr3nueckoro Jyiuija 1M00 HavMeHOBaHUe, CBeJIeHUs] 0 MecTe
HaxOKJEeHUS 3asBUTEJIS - FOPUIAYECKOrO JIULA, a TAKXKe HoMep (HoMepa) KOHTaKTHOIO
TesedoHa, agpec (apeca) 371eKTPOHHOM MOUTHI (MMPYA HAJWYMK) U MOUTOBBIN ajipec, 1o
KOTOPBIM /I0/DKeH ObITh HarpaB/ieH OTBeT 3asBUTEJIIO;

3) cBemenuss 06 oO)kKanmyeMbIX pellleHHsAX U JAelcTBUsSX (Oe3meMCTBHM) oOpraHa,
MpeIOCTaB/SIIOLLIer0  MYHULMINAABHYK0  YCIyry, [JOJ/DKHOCTHOTO JIML]a OpraHa,
TIPe[OCTaB/ISIO[ET0 MYHULIMIIANMBHYI0 YCIyTy, JIMO0 MYyHMIMITAJBHOTO CJIy’Kalllero,
MHOTO(YHKIIMOHA/TbHOTO  1leHTpa, paboTHWKAa MHOTOGYHKI[MOHATBHOTO IIeHTpa,
OpraHu3alyu, MpeJyCMOTPeHHbIX YacThio 1.1 cTtaTteu 16 PefepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHKOB,

4) 1OBOZBI, HA OCHOBAaHWM KOTOPBIX 3asBUTE/]b He COrJIaCeéH C pelleHheM U
neiictBuem (Oe3feiicTBEM) OpraHa, IPeJOCTaBJISIOLET0 MYHULMIAILHYIO YCIIYTY,
JO/DKHOCTHOTO JIMI[a OpraHa, IPeJOCTaB/ISIOUEr0 MYHULUTANBHYI0 YCIyTy, arbo
MYHULIATIAIBHOTO  C/Iy’)Kalllero,  MHOTO(QYHKLMOHA/JLHOTO  LleHTpa, paboTHHKa
MHOTO()YHKLIMOHA/IbHOTO LIeHTpa, OpraHu3aLvid, MpeJyCMOTPEHHBIX YacTbio 1.1 craTtbu
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16 depepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asiBUTE/IEM MOTYT OBITh
Npe/iCTaB/ieHbl JIOKYMeHThI (MpY HaJUuvd), MOJTBepXKAAlolue [OBOAbI 3asBUTEJIs,
00 UX KOTIHH.

5.4. ITocTynuBiias >kanoba Mo/IeXXUT PeruCcTPaii B CPOK He T037jHee pabouero
[Hs1, C/IeyOLero 3a JHeM ITOCTYyIUIeHUS.

5.5. JKamob6a, mocTymnuBIasi B OpraH, IPeAOCTaBISIONUNA MYyHHUIUITAIbHYO
yCIAyry, MHOTO(QYHKIMOHAJbHBIM LIEHTDP, YYpPeAUTEeH0 MHOTO(YHKI[MOHATBLHOTO
LIeHTpa, B OpraHu3aluy, MpeaycMOoTpeHHble yacTbro 1.1 crateu 16 depepasbHOro
3akoHa Ne 210-®3, nub0 BBIIECTOSAIMH opraH (MPU €ro HaJIWuWH), TOIEKUT
PacCMOTPEHHUI0 B TeueHHe MATHaALIATU paboumx AHeW co [HS ee perucTpalvu, a B
cinydyae 00>Ka/ioBaHMsI OTKa3a OpraHa, Mpe/[OCTaBSIONEr0 MYHMIUMANIbHYIO YCIYTY,
MHOTO()YHKLIMOHA/IbHOTO LIeHTpa, OpraHu3aLvii, NpeJyCMOTPEHHbIX YacTbio 1.1 craTtbu
16 ®epepanpHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB Y 3asBUTe/s JHOO B
WCTIpaB/IeHUM [IOMYII[eHHBIX OfeuaToK M OImMO0K Wik B ciydae oOykajoBaHUs
HapyIlleH!sT YCTaHOBJIEHHOTO CPOKa TaKWX WCIIpaBJeHUN - B TeueHHWe MATU paboumx
[THEM CO [IHS ee pervuCTpaluu.

5.6. TTo pe3ysibTaTaM pacCMOTPeHUs >Kaji00bl IPUHAMAETCST O/THO W3 CJIeAYIOIIAX
peleHui:

1) >kamoba yZoOB/IeTBOpSIETCS, B TOM uuCae B (opMe OTMEHbI TIPUHSTOTO
pelleHus], UCTIPaB/IeHUsI JOTYIIeHHbIX OIeuaTOK W OMIMOOK B BBIJJAHHBIX B pe3ysbTare
Npe/ioCTaB/AeHUsT MYHMIUMTIAJLHOM  yCIYyTd [OKyYMeHTaX, BO3Bpara 3asiBUTEI0
JIEHE)KHbIX  CPeJCTB, B3WMaHWe KOTOPbIX He NpeAyCMOTPEHO HOPMAaTUBHBIMU
npaBOBbIMU akTaMu Poccuiickori Pefepaliii, HOPMaTHBHBLIMU TIPAaBOBLIMU aKTaMU
Pecniybnvku TatapcTaH, MyHULIUTIAIbHBIMA TTPABOBBIMU aKTaMU;

2) B yJIOB/IeTBOPEHUH »a/100bI OTKa3bIBaeTCsl.

He mno3gHee [Hd, cjiefyroiero 3a JHeM IPUHATUS pelleHrs, YKa3aHHOIo0 B
HacCTOSIIIleM TyHKTe, 3asiBUTeI0 B MUCbMEHHOW (JopMe U TI0 >KeJIaHUI0 3asiBUTe/sl B
3/IeKTPOHHOW  (hOpMe HampaB/seTcss MOTUBMPOBAHHBIM OTBeT O pe3y/bTaTaxX
PaCCMOTPEHUS JKaT00bI.

5.7. B ciydae mpu3HaHUS KanoObl TOAJIEXalllel yAO0BIeTBOPEHUIO B OTBETE
3asBUTEJTII0 O pe3yJ/ibTaTaX paCCMOTPEHUS KalmoObl JaeTcss WHGOpPMAIUs O JeMCTBUSX,
OCYILIeCTB/ISIEMBIX ~ OpPraHoM,  T[pPeJOCTaB/SIOLMM  MYHULUNAIBHYIHO  YCIYTY,
MHOTO(YHKIIMOHATbHBIM 1IEHTPOM JIM0O OpraHu3aliyiel, peycMOTpeHHOH yacThio 1.1
cratbr 16 @epepanbHOro 3akoHa Ne 210-P3, B Lie/11X He3aMe/IMTe/IbHOI0 YCTPaHeHUs
BbISIB/IEHHBIX HapyIlIeHWW NPU OKa3aHWW MYHULMIATBLHON YCIYTH, @ TaK)Ke MPUHOCITCS
M3BUHEHHs 3a J0CTaB/ieHHble HeyA00CTBa U yKa3bIBaeTcsl MH(GOpMaLYs O JaJlbHeNIIx
JeNCTBUSX, KOTOpble HeoOXOAWMO COBEpIIUTb 3asiBUTENI0 B 1Le/sX T0/ydeHus
MYHHULINATIBHOU YCITyTH.

5.8. B ciyuae mpur3HaHUsA >Kamo0bl He TIO/jieKallleid y0B/IeTBOPEHHIO B OTBETe
3asBUTEII0 O pe3yJbTaTaX pPacCCMOTPEHUS >Kano0bl JAIOTCS apryMeHTHUpOBaHHbBIE
pa3bsiCHEHHsI O MPUUYMHAX TIPUHSTOrO peIlleHUs, a TakKe UH(pOpMalys O TOpsiJKe
00>Ka/IOBaHUsI IIPUHSTOTO PeIIeHusl.

5.9. B ciryuae ycTaHOB/IEHUs B X0/l WM 110 Pe3y/ibTaTaM paCCMOTPEHUS >KaT00bI
TPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TIPaBOHAPYIUEHWUS WA [PeCTyIIeHUs
JO/DKHOCTHOE JIUII0, paOOTHHK, HaZie/IeHHbIe TTOJITHOMOYHMSIMH 110 PACCMOTPEHHIO Kaio0,
He3aMeJITe/TbHO HaNpaBJ/IsSiOT UMEIOLMeCs MaTeprasibl B OpraHbl MPOKYPaTyPhl.
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[Tpunoxxenune Ne 1

K AZIMUHUCTPaTUBHOMY
perjiaMeHTy [peoCTaB/IeHUs
MYHMLMIIAIBHOW YCIYTH 10 BblJjaye
CTIPaBKU (BBIMTUCKHN)

dopma
(bnaHk opraHa, npefOCTaB/SIOIIEr0 MyHULIMIA/IBHYIO YCIYTY)
CITPABKA
O (HanMMuuy CKOTa) BeAEeHUH JIMYHOTO MOACOOHOT0 X03sMCTBa
No JaTa

Brigana

(paMuust UMs 0TUECTBO TPaXKJAHUHA BeYIIEro JIMUHOe MoicCO0H0e X035HCTBO, flaTa POXKIEHUs)

( BU/I IOKYMEHTa, YI0CTOBEPSIOLLEr0 J'II/ITJHOCTB)
,ﬂeﬁCTBHTEHBHO nuMmeeTr JIMYHOE HO,L[CO6HO€ XO03SH1CTBO, PacIiojIo’KeHHoe T10
ajgpecy:
(agpec MeCTOHAXOX/[HHUSI TAUHOT'O M0ICOOHOr0 X034HCTBa: HAMMEHOBaHWe CyOHheKTa, MyHULIUIAIbHBIN paioH,
HaceJleHHbIN MYHKT, yJIulla, HOMep JoMa (3eMe/lbHOTr0 yuacTKa))

B JaHHOM XO341CTBe UMeeTCs 3eMeTbHbIN Yy4aCTOK KB.M.
(Ha ocHoBaHMM BbITIMCKY 13 ET'PH)

BbIpALLIMBAETCS (COAEpPrKaTCst) caeyroLye BUbl CKOTa:

( yKa3bIBaeTCst BU/IbI CKOTA WJIU MTHLI, @ TAKXKE UX KOJTMUYECTBO MPU HEOOXOIUMOCTH)

CnpaBka BbllaHa Ha OCHOBAHWU 37I€EKTPOHHOM TOXO03SIMCTBEHHOW KHUTH Ne
JiLeBoM cueT Ne

CBefieHus1 00 3/IEKTPOHHOM MO/ITUCH

HomxHocTHOe suio (PUO)

(TIoATIHCh YTIOTHOMOYEHHOTO ZI0/DKHOCTHOTO JTHTIA
oprasa)
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[Tpunoxkenue Ne 2

K AJIMUHUCTPaTUBHOMY
perjaMeHTy MpesoCTaB/IeHUs
MYHULIANAJIBHOU YCJIYTH MO BblJaue

CTIpaBKU (BBIMHMCKH)
dopma
(bnaHk opraHa, peZi0CTaB/SIOLET0 MYHULIUTATBEHYIO YCIIYTY)

Bonimmucka
U3 MOX0351I1iICTBEHHOU KHUTH 0 HA/INYMH Y TPaXkKiaHUHA NMpaBa

Ha 3eMe/IbHbIN Y4acCTOK
(BBI@eTCs B LieJisIX TOCYAAapCTBEHHOW perucTpalyy rpaB Ha 3eMeJibHbIN
y4YacCTOK, TIPeI0CTaB/IeHHbIN IPaXKIaHUHY /1S Be[IleHUsI TMYHOTO TI0ZCOOHOTO X035ICTBA)

(MecTo BbIIauM) (mara BoIgauM)
Hacrosiiiiast BeIMMCcKa U3 TI0X0351MCTBEHHOM KHUTU MO/ITBEPIK/IaeT, UTO rpaXkJjaHUHY

(bamumst, umsi, 0TUeCTBO (TIOC/IeJHEe - TIPU HAIMUUH) TTOJTHOCTHIO)
) T., JOKYMEeHT, Y OCTOBEePSIOLINYA JINUHOCTh

"

, BbIaH " r.

Jlata poxxgeHus "

(BUJ AOKYMEHTa, yJOCTOBEpSIIOILero JIMYHOCTh (Cepys, HoMep)

(HauMeHOBaHUe OpraHa, BbIZIABIIETO JOKYMEHT, Y 0CTOBEPSIFOLIHI IMUHOCTD)
TMpOKHUBaroIlleMy 110 agpecy:
(agpec MOCTOSTHHOTO MeCTa >KUTeJbCTBA UM MPEUMYIIIeCTBEHHOTO TIPeObIBaHUs)

IMMpUHaA/Ie)KWUT Ha ITIpaBe
(Bug 1ipaBa, Ha KOTOPOM I'PaXKJaHUHY MPUHA/IEXKUT 3eMeJIbHbIN yuacTOoK)

3eMe/IbHBIA Y4YaCTOK, TIPeJoCTaB/eHHbIA [/ Be/leHHs JINYHOTO TOACOOHOr0
X03$1CTBa, 0011[el TI/I0Ia/bI0 , PacCIio/I0>KeHHbIM M0 afipecy:

KaTeropusi 3eMeJib ,
0 YeM B IOX039UCTBeHHOW KHUTe

(PeKBU3UTHI OX03AUCTBEHHOM KHUTH: HOMEp, /laTa Haua/la 1 OKOHUaHUs BeJeHUsI KHUT'Y, HAUMEeHOBaHUe
OpraHa, OCyI[eCTBJISBILIETO Be/IeHHe ITOX031iCTBEHHON KHUTH)

I'. ¢ie/IaHad 3dI1MChb Hd OCHOBAHUK

(pEKBI/BI/ITbI AOKYMEHTd, Ha OCHOBAHKWKW KOTOPOT'O B HOXO3HﬁCTBEHHyw

KHUT'Y BHECEHaA 3aIliCh O HA/IMYMK y TPaKJaHMHA IIpaBa Ha 3eMe/IbHbII y4acToK
(YKa3biBaeTcsi IpM HaJIMUMU CBeJIeHHH B M0X03sIICTBEHHON KHUTeE)

(mOMKHOCTD) (momnvch, MHULIMA/BI U (DaMUIIvs, TTleuaTh
(ipu HaMMUMM)

(Yka3bIBaeTcs 10/THOe HaMeHOBaHUe [IO/KHOCTH | (B Clyuyae BbIZiaud BBITIMCKU U3 TTI0X03SIMCTBEHHOM
YIOJTHOMOYEHHOT' O BbI/IaBaTh BLIMMCKU U3 KHUTHY O HaJIMUWK Y Tpak/laHWHa MpaBa Ha
MOXO03SIMICTBEHHOM KHUTH J0/DKHOCTHOTO JTUL[a 3eMeJIbHbIM yUacTOK B (popMe 371IeKTPOHHOI0
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opraHa MeCTHOTO CaMOYIIpaBJIeHUsI) JIOKYMeHTa TaKOW 3/1eKTPOHHBIN JOKYMEHT
3aBepsieTCsl yCUIeHHOU
KBa/IM(ULIMPOBAHHOM 3/IeKTPOHHOM
TMO/INIMCBIO0 YTIOJTHOMOYEHHOT'0 Ha MOAMN1CcaHre
TaKOM BBITIMCKH JTULIA)

[Tpunoxenue Ne 3

K AZIMUHHACTPaTUBHOMY
peryiaMeHTy Npe/0CTaBIeHUsT
MYHULIUNAJBHOU YC/IyTH MO Bblaue
CTIPaBKU (BBIMTMCKHN)

dopma
(bnaHk opraHa, IpeZ0CTaBASIOLLET0 MYHULMNAIBEHYIO YCIIYTY)

BBITIMCKA
13 37IeKTPOHHOM TIOX035HCTBeHHOW KHUTH yUeTa JTMUHBIX TT0/[COOHBIX X03sCTB

(HauMeHOBaHHe TIOCeIeHUs])

(HauMeHOBaHVe MyHULUIIATBHOTO paiiOHa)
Brigana

(bamuusi, uMsi, 0TUeCTBO (TIOC/IeJHEee — MPY HaTUUUN))
Bug nokymeHTa cepus HOMep
KewMm u Korpa BbllaH JJOKYMEHT

JIuiieBoii cuet No
Ajipec (haKTHUeCKOro MeCTOHaX0XK/IeHUs X0351MCTBa

I. CricoK 4ieHOB X034 CTBa

OTHo1LIeHMe K UjIeHy
®amunus, UMsi, 0TYECTBO

X035IMCTBa, HA UMA Yucso, mecsl], rof,
(mocneHee — IpU Ha/IMUKWK)
KOTOPOTo0 TpefiocTaBeHa POXKAeHUSs
(MOJIHOCTBIO)
BBITTMCKA

I1. 3emsn, HaxoslMeCs B MTOb30BaHWHU TPaXKJaH, COTKa (Janee-coT.)

1. Bcero 3emmu (¢ TouHocTsro 10 0,01c0T.)

B TOM uuciie: JJM4HOe HO,Z[CO6HO€ XO39MCTBO
(Komusi MpaBOYyCTaHAB/IMBAIOLLIEr0 JOKYMeHTa Ha 3eMe/IbHbI Y4acTOK (CBUZETEIbCTBO), UCTIONb3yeMbI s
BeleHUs] JIMYHOTO TIOACOOHOrO XO3sMCTBa JIMOO BBIMCKA W3 EJWMHOTO TOCYJapCTBEHHOrO —peectpa
HeJJBYDKUMOCTH TIPU/IaraeTcst) -
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I11. CKoT, SIBJISTIOIIMICS COOCTBEHHOCTRIO X0351HCTBa, I'0JIOB (/1a/1ee-Trol.)

Ha 01.01.20___ ropg

Ha 1 yncio Mmecsia
obparrieHus 3a
cybcuaueit

Ha J]aTy
obpartieHust

1. KpynHsbIit
poratbli CKOT,
BCEro:

B TOM 4ucjsie

KODOBBI

HeTe/n

TeJIKU 10 2-X JIeT

ObIUKHY Ha
BBIpAIMBaHUM U
OTKOpMe

2.CBUHBMU, BCETO:

3.0BILIbI BCEX
TI0PO/I, BCEro

4.Ko3bl, BCero:

B TOM 4umcsie

KO30MAaTKH U
KO30UKH CTapIiie
OJTHOTO To/ia

5.JIonraau, BCero;

B TOM 4ucsie

KOOBI/IBI CTapIIIe
TPeX JIeT

6.I1tuiia, BCero:

B TOM 4ucsie

KYPbI-HECYLLIKHU

1[bITIATA OpOMIephl

YTKHU

MOJIOAHSK YTOK

rycu

MOJIOJIHSIK TyCeu

VH/IeWKU

MOJIO/THSIK UH/leeK

7.Kposmky, Bcero:

B TOM 4ucsie

KPO/IMKOMATKH

8.ITuerocembu

Brinucka cocTtaB/ieHa Ha OCHOBaHUM AdHHBIX M0X035IlICTBEHHOI'0 yueTa.

BriganHa « »

20 r.

10CTOBEpHOCTH CBejleHH TIOATBEPIKIAL0:

I'naBa nmocenedus
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(moarnuch) (bamunusi, UMsi, OTUECTBO
(mocnefHee — MpU HAJIMUKWK))

IleuaTs

[Tpunoxkenue Ne 4

K AJMUHUCTPaTUBHOMY
perjiaMeHTy [peoCTaB/IeHUs
MYHULMIIA/IbBHOU YC/IyTH 110 BblJaye
CTIPaBKU (BBIMTMCKU)

dopma

(BnaHk opraHa, peJj0CTaB/ISOLEr0 MyHULIMIIA/IBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

[IpencraBuren:

KoHTakTHBIE JAdHHBIE TIpeCTaBUTe/IA:

PEHIEHUE
00 oTKa3se B Mpe0CTaB/IeHUN MyHULIUTIA/IbHOU YCTYTH
T0 BbIJJaue CIPaBKH (BBITTUCKHN)
oT No

PaccmoTpeB Baiue 3asiBieHue OT Ne 51
ripusiaraemMble K HEMY JIOKYMEHTBI, YIIOJITHOMOY€HHbIM OpraHomM
TIDUHSTO pellieHre 00 OTKase B BbiZjaue
CTIpPaBKM (BBIMUCKK) MO C/IeAYIOIL[eMy OCHOBaHUIO:

HNononHuTenbHast UHGOPMaLUs:

CrezieHust 00 371eKTPOHHOM TIOATHCH

HomxHoctHOe mutio (PUO)

(TIOATMCE YII0JTHOMOYEHHOTO JO/DKHOCTHOTO /LA
oprasa)
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[Tpunoxenue Ne 5
K AJIMAHUCTPaTUBHOMY
perjiaMeHTy npe/ioCTaB/IeHUst
MYHULMTIAIBLHOU YCIYTH 10 BblJjaue
CTIPaBKU (BBIMTMCKHN)

dopma

(Bnank opraHa, peJ0CTaB/ISAOLEr0 MyHULIMIIA/IBHYIO YCIYTY)

Komy:

KoHTakTHBIE AdaHHbIE!

[IpencraBuresns:

KoHTakTHBIE JAdHHBIE TIpeCTABUTEe/IA:

PEILIEHUE
00 oTKa3e B IpreMe J0KYMEHTOB, He0OXOJUMBIX JI/IsI [IPeZ0CTaB/IeHHUs
MYHHLII/IHaJIbHOﬁ YCJ'IYFI/I I10 BbIida4ue CHpaBKI/I (B])IHI/ICKI/I)
oT Ne

PaccmoTpeB Baiue 3asiBieHue oOT Ne U
Tipy/iaraeMbie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHbBIM OpraHom
MPUHSATO pelleHWe 00 OTKase B
rprieMe JOKYMEeHTOB, HeoOXOAUMBIX [I/is TpeA0CTaBeHUss MyHULIUITAIbHOW yCIyTH TI0
BbIZlaue CrpaBKU (BBIMKMCKK) MO C/IeIYIOLM OCHOBAHUSIM:

1.
2.

PasbsacHeHue IpUUUH OTKa3a:

NononHuTebHasE THQOpPMaLUS:

BbI BripaBe MOBTOPHO OOpaTUTHCS B YITOJTHOMOUYEHHBIN OpraH C 3asiBJIeHHEM O
Npe/i0OCTaB/Ae€HUN YCIYTH MOC/e YCTPaHeHUsI yKa3aHHbIX HapYILEeHUM.

MlaHHBIM OTKa3 MoOXKeT ObITb 00XKa/ioBaH B [IOCY/leOHOM TOpsiiKe IyTeM
HaTipaB/IeHUs >Ka/Io0bl B yTIOJTHOMOUEHHBIN OpraH, a Takke B CyZieOHOM TopsifiKe.

CrezieHrst 00 371eKTPOHHOM TIOATHCH

HomxkuocTtHOe suto (PUO)

(TIOATMCh YII0JTHOMOYEHHOIO [JO/DKHOCTHOTO JIMLA
opraHa)
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[Tpunoxxenune Ne 6

K AJIMUHUCTPaTUBHOMY
peryiaMeHTy NpeoCTaB/IeHUs
MYHULIUMNAJIBHOU YCJIyTH MO Bblaue
CTIPaBKU (BBIMTMCKHN)

®opma

B

(HauMeHOBaHMe OpraHa MeCTHOTO CaMOYIIPaB/IeH!s)

oT

(damutust, ¥Msi, OTUECTBO, MACITOPTHBIE JAHHBIE, PETMCTPALIUI0
TI0 MeCTY >KUTeNbCTBA, a[jpec 3/1IeKTPOHHOM MOYTHI, Tee(oH)

3AABJIEHUE
O Bbl/laue CIPaBKHU (BBITTUCKH)

[Tpoiry Bac BbifiaTh CripaBKY (BBIIHUCKY)

(yka3artb B/ CTIDaBKK)

1. K 3agB/1eHUIO MpUIararoTCs:
2.

PEBYJ'IBTaT mpeaocCTaB/I€HNUsA MYHHHHHHHBHOﬁ ydiyry, 1pomy rnpeaocTaBUTh!:

B JIMUHBIN KabuHeT EiMiHOTrO MopTasa rocy/japCTBeHHbIX U MyHULIMTIATIbHBIX
yeyr (GyHKLH) ;

B JIMUHBIA KabuHeT [lopTana rocyapCTBeHHBIX M MYHHULUMANbHBIX yC/IyT
Pecniy6sivku TarapcraH;

DB MHOTO()YHKLIMOHA/TbHOM LIeHTpe MpeJoCTaB/AeHUs] TOCY[apCTBEHHBIX M
MYHHULMNAIBHBIX ycayT Pecriybiuku TatapcTah;

D B OpaaHe.

(mata) (moAmurch) (9.1.0.)
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[Tpunoxxenune Ne 7

K AJIMUHUCTPaTUBHOMY
perjiaMeHTy [peoCTaB/IeHUs
MYHULIUNAJBHOU YC/IyTU MO Bblaue
CTIPaBKU (BBIMMCKHN)

PykoBoguresto
WcnonmHuTeIbHOrO KOMUTeTa

OT:

3ASIBJIEHUE
00 HCITpaB/IeHUH TeEXHUUECKON OIMOKH

Coob1jaro 06 ommbke, JoMyleHHON MPU OKa3aHWU MYHULIUIAIBHOM YC/IyTH TI0
BblJlaue CIIPaBKU (BBIMTUCKHM).
3anvcaHo:

HpaBI/IJ'IbHLIe CBeleHusd:

[Mpomry wWcrpaBuThH  JOMNYILIEHHYH0 TeXHUYECKyr0 OIMOKYy U  BHECTU
COOTBETCTBYIOLLIME  W3MEHEHUsi B  [JOKYMEHT,  SIB/SIOLIMWCA  pe3y/bTaToOM
MYHULMTaTbHOW YCIYTH.

[Tpunarato ciaefyroiye JOKyMEeHTbI:

1.

2.

B cnyuae mpuHSATHS pellieHWsT 00 OTK/JIOHEHWM 3asiBlieHUss 00 WCIIpaBIeHUN
TEeXHUUECKOM OIMIMOKM IPOIITy HAallPaBUTh TaKoe PellieHHe:;

MOCpeICTBOM OTIPaB/IeHHUS 3JIEKTPOHHOIO IOKYMeHTa Ha aipec E-mail: ;

B BH/Ie 3aBEePEHHOM KOMHMH Ha OyMa>KHOM HOCHTeJie TIOUTOBBIM OTIIpaBIeHHEM T10

azpecy:

HacrosimmmM roATBepskJato: CBe/leHus], BK/IFOUeHHbIe B 3asiB/ieHHe, OTHOCSIIUECS K
MOel JIMYHOCTU W TpeJCTaB/IsIEMOMY MHOKO JIMLY, a TakKe BHECEHHble MHOK HIKe,
nocToBepHbl.  JIOKyMeHTbl  (KOMMM  JOKYMEHTOB), TPWIOXKEHHble K  3asiBJIEHHIO,
COOTBETCTBYIOT  TpeOOBaHHMSIM, yCTaHOBJIEHHbIM  3aKOHO/]AaTe/IbCTBOM  Poccuiickoit
defepalid, Ha MOMEHT TIpe/CTaB/IeHUs 3asiB/eHHs] 3T [JOKYMEHTBbI JeUCTBUTETbHbI U
COZiepKaT JJOCTOBepHbIe CBe/IeHVsl.

(mara) (moamuck) (®.11.0.)
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