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ITopsiaok mo paccMOTpPEeHHI0 OOpalleHuii B COOOIIeHUi, MOCTYNAKIIHX OT
3asiBuTeNeli uepes enepanbHYI0 roCy1apCTBEHHY 0 HHPOPMAIHOHHYIO CHCTEMY
«EaMHBII mopTaJ rocyiapcTBeHHbIX H MYHHIIUNAJIBbHBIX YCAYT (PYHKIUIA)» B
4acTH (PYHKIHOHAJIBHOCTH €IUHOI0 OKHA HH(pPoBoii 00paTHOIi CBSI3H

Hacrosmmii nopsiiok CoAEpKUT ONMUCAaHUE pernamenTa padoTsl ¢ OOpallCHUIMHA |
COOOILIECHUSIMU 3asdBUTENEH Yepe3 (PpeacpaapHyr0 roCcyJapCTBEHHYH WH(OPMALMOHHYO
cuctemy «EAVHBIA MOPTaa rOCYIapCTBEHHBIX U MYHUIMNAIBHBIX YCAYT ((PYHKIHN)» B
4acTh ()YHKIIMOHAIBHOCTH €IMHOTO OKHA IU(PPpoBOIt 0OpaTHOM CBsI3M (J1ajee — cucTeMa,
[TOC, cuctrema [1OC), onpenensier AeHCTBUS pa3InuHbIX noiab3oBareneit [10C.

1. Ilpu paccMoTpeHMHM OOpalllEHWi, TMOCTYNAIOUX HA WCIOJIHCHHE B
ATHWHCKWI MyHHLIMNIATIBHBIA paiion PecryOnukm TatapcTad oT 3asiBUTENEH B CUCTEMY,
WCIOJIb3YIOTCS CIIEAYFOIINAEC ONPEACIICHUS:

EII'Y - denepanbHas rocyaapcTBeHHass MHPOpManmoHHas cuctema «EauHbii
NOPTaJI TOCYAAPCTBEHHBIX H MyHULMMNAIBHBIX YCAYT ((PYHKIMIA )Y,

oOpalieHle TpaXAaHUHA WIH FOPUAMYECKOTO JIUIA (00palleHue) - TPEeIIOKECHHE,
3asBJICHHE, >Kano0a, HAMpPaBJICHHBIE B COOTBETCTBUM C DencpalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHust oOpalleHuil rpaxaad Poccuiickoi
denepanumn» B PopMe dMEKTPOHHOTO JOKYMEHTaA (fanee — denepanbHblii 3akoH Ne 59-
D3);

IPOCPOYKA - MPEBBIIIEHUE PETTTAMEHTHPOBAHHOTO CPOKA HAXOKACHHS OOpallCHUs
Ha KakoM-au00 3Tarne mpouecca o0padoTku oOpamieHuit nim o01ero cpoka 00padboTKH
oOparticHus;

dacT-TpeKk - OTHCHBHBIA BHJI COOOLICHUHA W XapaKTEPUCTUKA KaTErOpPWH,
nojJKaTeropu wuianm (¢akra cooOUICHUS, YKa3bIBalOUas, 4YTO Mpoiecc 00padOTKh
COOOMICHUS AOKEH ObITh BBIMOJIHEH ObICTpeEE, ueM 3a 10 THEH;

ponb - OOBEM MOJIHOMOYMH, NPEAOCTABISEMBIX JOLDKHOCTHOMY JIMLY TPH
paccMOTpeHrr o0palieHui ¢ ucnoiab3oBanueM cpeacts [1OC;

YKOII - ycunenHas KBamuPpUIUPOBAHHAS SJIEKTPOHHAS TIOIUCH;

YHOII — ycuiieHHas HekBanu(pUUUPOBAHHAS 3JIEKTPOHHAS MOATHUCH.

2. Pomu nmone3oBareneii [HOC.

Anmunnctparop JIKO (inuHelii kaOWHET OpraHW3anuu) — JOJDKHOE JIMLIO, B
(GyHKIMM KOTOpPOro BxoauT Hactpoiika JIKO, noGaBneHue/ynaqeHue yYeTHbIX 3aMucei,
Ha3HAYeHWE UM posicid. B oTpaboTke cooOmIeHMiA yuacTust HE MPUHUMAET.

OI' (B mpexneid Bepcun [IOC - «YNOJHOMOYEHHBIM PETHOHANBHBIN» U
«YTIOJIHOMOYEHHBIH MYHULMNATBHBIN») - COTPYJHUK WCHOOJHUTEIBHOIO OpraHa
rOCYy/JapCTBEHHONW BJIACTM WJIA OPraHa MECTHOTO CaMOYMpPAaBICHMs, OOJIaJaromui



(dbyHKIHOHAIOM (JOpMUPOBaHUs BapuaHTa o(opmIIeHHs U KoAa BUKETa rOJI0OCOBaHMIA,
a TAK)KE MO CO3JAHWIO OMPOCOB, TOJIOCOBAHMNA MO MPOEKTaM, MyOJUYHBIX CITYLIAHWIA,
OOLIECTBEHHBIX 00CYKICHUH U JIP., TPOBEACHUIO MPSIMBIX JTUHHIA ¢ OPraHAMH BIACTH.

Pone «YnomaomoueHHbI MyHuLmnanbabeiiy B [IOC npennonaraet co3nanue u
U3MEHEHUE OMpPOCcoB, 00cyxkacHui, npsmbix auHui, OO/TIC, peUTUHroBaHWiA MO
MPOCKTaM TPaXKAaH, TOJOCOBAHWM MO MTPOEKTaM, TOJIOCOBAHUHA N0 OOBEKTaM
OmaroyctpoiicTBa 1 HOBocTeH B paMKkax Ol TOJBKO C YPOBHEM «MYHULMIAIBHBII .

3asBUTENb - PU3NYECKOE WIH FOPUIMYECKOE JIMILO, HAMPABHUBILIEE OOpAILCHUE WITH
coobwmenue B [10C.

KoopauHatop — [OOIDKHOCTHOE JIUIO, YMOJHOMOYEHHOE  OCYLUECTBIIATH
OpraHu3alMIo Tporecca 00padoTKU OOpAICHUI, B TOM YHCJIE BBITOJHSIOMEE (DYHKIIMH
pacnpeaeneHust OOpaleHuil MEKIY UCTIOTHUTEISIMH.

BeimonHsieT cnenyomue QyHKIuN:

— pacnopenensier 0OpalleHUs MO OTBETCTBEHHBIM UCTIOTHUTENSM,

— OCYIIECTBIISIET KOHTPOJIb 34 COOJIFOICHUEM CPOKOB M KAa4€CTBOM MCIOJTHCHHS
oOpaleHnii OTBETCTBEHHBIMU UCTIOJTHUTEISIMU,

— BO3BPAIAET HA TOBTOPHOE PACCMOTPEHHME OOpAIEHU OTBETCTBEHHBIM
UCTIOJIHUTENISIM, B CIIy4asX, €CJIM OTBET MCIOIHHUTENS HOCUT (HOPMAIbHBIN
Xapaktep, (OTO HE COOTBETCTBYKOT PEATbHOMY BPEMEHH WIM MECTY,
U3JI0’)KEHHOMY B OOpaIEHUH MOIb30BATEIIEM.

KoopauHarop Ha kaXxaoe nocTynueiiee oOpaleHre BEIONPACT OJUH U3 BAPUAHTOB
JICUCTBUMU:

- Ha3HAUUTh MIcnomHuTes;

- mepenare OOpalleHWE B NOABEIOMCTBEHHYK) WM HEMOJIBEIOMCTBEHHYIO
opranm3anuto. [ Ipu oOpadotke obpamennii mo deaepanpHoMy 3axkoHy Ne 59-D3 cpok Ha
NEPEHAMPABJICHAE B MHYIO OPraHU3alUI0 COCTABIISIET He OoJiee 7 KaJICHAAPHBIX JHEH;

- OTHPaBHTh HA COIIACOBAHUE/YTBEPXKACHUE PEIICHUE O NEPECHANPAaBICHUN
NOCTYNUBLIETO OOpaICHHUS,

- Hcnonnutens — MAODKHOCTHOE JIMIIO, YHOJHOMOYEHHOE OCYLICCTBIISATH
paccMOTpeHrE OOpaliEHUI 1 MMOATOTOBKY OTBETOB HA HUX.

BeimonHsier cnenyomue QyHKIuN:

- ©KEJTHEBHO OTCJIEKHMBACT MOCTYMAOMME OOPAICHHS COTIACHO JOKHOCTHBIM
00513aHHOCTSIM;

- TOBOJUT MH(POPMALIMIO 10 CBENCHUS PYKOBOAUTENS B TCUEHUE OJHOTO PabOYero
IHS C MOMEHTA TMOCTYIJIEHWS OOpalleHWil O pPacCMOTPEHUST M OPraHU3alHd
OTEPATUBHOTO UCTIOJTHEHUS,

- MPUHUMACT MEPBI AJIsi OpraHu3aly padbOThI MO UCIIOJIHEHUIO OOpAICHUIA:

- Mpu HEOOXOOUMOCTH TMEPEHANpPABISET OOpallcHus B TOJBEIOMCTBEHHYIO
OPTraHU3ALMIO 7Sl UCIIOJIHCHHUS,

- OPraHM3yeT COBEIIAHWE HJs M3Y4YCHHs NPOOJEMBI C BBIE3AOM HA MECTO C
NPUBIICYEHUEM CIIEHUATTM3UPOBAHHBIX OPraHU3aLHi;

- TOTOBUT MPOEKT OTBETA U MPEACTABIISET HA COTTIACOBAHUE PYKOBOAUTEIO,

- pa3MEmaeT B CUCTEME KOMMEHTapuii 00 HCIOJHEHUM C TPHIOKECHUEM
(OoTOOTUETA, MEHSET CTATYC YBEAOMIICHUSI.



HcnomHuTenb JOMKEH BBIOPATh OJIMH U3 CIEAYIOIUX BAPUAHTOB JICHCTBUI:

- B351Th B pa0OTy (MOATOTOBUTH MPOEKT OTBETA 3aBUTEIIO);

- BEpHYTh HAa KOOPAVHALIUKO.

Hcnomautens  AOMKEH  o0ecneunTh  OOBEKTHMBHOE,  BCECTOPOHHEE W
CBOCBPEMEHHOE PACCMOTPEHUE OOpALICHMs, B TOM YHUCIIEC B CIy4ae HEOOXOIMMOCTH
3aMpPOCUTh AOKYMEHTHI M MAaTEPHAITBI, HEOOXOAMMBIE JUIsl PACCMOTPEHUs 0OpallleHus, B
APYTUX OpPraHax W OpraHM3alMsaX, 32 MUCKIFOUYEHUEM TEX, KOTOPBIM B COOTBETCTBHM C
TpeOOBaHMAMU 3aKOHOATENbCTBA Poccuiickoit denepaim Takoil 3ampoc HampaBUTh HE
OPEIOCTABIACTCS BO3MOXKHBIM  (HAlMpUMEP: CYAbl, OpraHbl JO3HAHWs, OpPraHbl
NPEIBAPUTEILHOTO CIEACTBHS U T. 1. ).

[Tpn moaroroBke oTBeTa HA oOpamicHue McnoaHuTens JOMKEeH BRIOpATh OJIMH U3
TUNoB 0TBeTA («Pemenoy, «He pemenoy, «OTnoxkeHo», « OTKIIOHEHOY ).

[Tpu BEIOOpE TMNA OTBeTa «OTHOXKEHO» VCMIONHUATEND JOJDKEH yKa3aTh AATy, 10
KOTOPOW OTJIO’)KEHO PAaCCMOTPEHHE OOpAllEHUs, U HANPABUTh MPOMEKYTOUHBIH OTBET
3asBUTENIO.

PykoBomuTens —  JOJDKHOCTHOE JIMIO OpraHa WM OpPraHH3alyH,
VIIOJTHOMOYEHHOE OCYIIECTBIISTh COIIACOBAHME W YTBEPKACHHE MOATOTOBIECHHBIX
OTBETOB Ha OOpaLICHHUSI.

Cornacyromee muno (PykoBoauTenb) MOATBEPKIACT WIA OTKIOHSET 3aMpPOCHI,
YUHUTHIBASI KAYECTBO BBIMOTHEHUS, (JOTOOTYET U YKA3aHHBIC CPOKU UCTIOJIHCHHSI.

[TpuHUMAET OAHO U3 CIICAYIOLIMX PELICHUN:

- COrjlacoBaTh TMOJATOTOBJICHHBIM OTBET (MpU  HEOOXOAUMOCTH  MEPE
COMIACOBAHUEM MOATOTOBJICHHBIN TEKCT OTBETA MOKET OBITh U3MEHEH) WM PELICHHUE O
NEPEHAMPAaBICHUH 00PAILCHUS B HEMOABEIOMCTBEHHYIO OPraHU3aLIo;

- OTKJIOHMTHh TIOArOTOBJICHHBIA OTBET HAa OOpalleHWEe WIA PEUICHHE O
nepeHanpaBIeHUH (00paleHrue BO3BpaIAcTCsl ICOMHUATENIO 1St NOPaOOTKH ),

- IEPEAATh MPABO COTIIACOBAHUS OTBETA HA OOpAIICHUE APYTOMY TOJIB30BATENIO €
poJiBI0 PyKOBOAUTEE.

YrBepxkaatouiee nuio (PykoBOAWUTENb) MOATBEPKAAET WIA OTKJIOHSET 3aMpOChI,
YUHUTHIBASI KAYECTBO BBIMOJTHEHUS, (POTOOTUYET U YKA3aHHBIC CPOKU UCIOJIHCHHSI.

PykoBomuTens mo KakaoMy OOpalICHHIO NPUHUMACT OJHO M3 CIEAYHOIIUX
PELICHUI:

- YTBEPAWTH TMOATOTOBICHHBIA OTBET WJIM PELICHUE O TEPEHANPABICHUN
oOpaleHust B HEMOJABEAOMCTBEHHYIO Opranm3aumio. [Ipm yTBEp:KIEHWM OTBETOB HA
oOpamieHus o deaepanbHOMy 3aKOHY Ne 59-D3 He0OX0UMO TPUMEHECHUE YCUIIEHHOMH
KBaM(puumpoBaHHOH  anekTpoHHoi  moanmucu  (OLII).  Tlocne  yTtBepxkacHus
NOJTOTOBJICHHOTO OTBETA OH ABTOMATHMYECKH HAIMPABIISIETCA 3asBUTENIO B €r0 JIMYHBIA
KaOuMHET Ha mopraie ['oCyclayr M Ha SIEKTPOHHYKO MMOYTY, YKa3aHHYK) B JIMYHOM
kaOuHere 3asButens. [Ipy HEOOXOIMMOCTH TEPEN YTBEP)KACHUEM IMOArOTOBICHHBIN
TEKCT OTBETA MOXKET OBITH U3MEHEH;

- OTKJIOHHTHh TIOArOTOBJICHHBIA OTBET HAa OOpalleHWEe WIA PEUICHHE O
nepeHanpaBIcHUH (00paleHue BO3BpaIacTCsl ICOHUATENIO st NOPaOOTKH ),

- IEpEAATH NMPABO YTBEPKACHUS OTBETA HA 0OpalIeHHE IPYrOMy MOJIb30BATENHO €
POJBI0 PYKOBOIUTEINL, KOTOPBIA YIIOJHOMOYEH YTBEPKAATH OTBETHI.



Kyparop — H0MKHOCTHOE JIUIO, YIIOJIHOMOYEHHOE OCYLIECTBISTh KOHTPOJIb 32
npoueccoM o0paboTku oOpameHuii, a Takke QYHKIMH [0 aHAIM3y [JaHHBIX W
MNOJTrOTOBKE CTATUCTUYECKOM OTUETHOCTH.

Boimonusier cneayrouye GyHKIMU:

- OCYILECTBJISIET KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB M KAu€CTBOM MCIOJIHEHMSI
oOpalieHuit OTBETCTBEHHBIMU UCIIOJHUTEISIMU;

- BO3BpallacT Ha TIOBTOPHOE PAcCMOTPEHHE OOpallleHuii OTBETCTBEHHBIM
UCTIOJIHUTEJISIM, B CIIy4yasiX, €CJU OTBET MCIOJIHUTENS HOCUT (POpMabHbIM Xapakrtep,
(OTO HE COOTBETCTBYIOT PEAIbHOMY BPEMEHH WJIM MECTY, U3JI0KEHHOMY B 0OpalllcHUU
MOJIb30BATEIIEM.

OJMH MOJIb30BATENIb MOXKET OTHOBPEMEHHO COBMEILATH HECKOJBKO posieid B T1IOC.

3. OcobeHHOCTH 00PadOTKU COOOIICHUIA.

Onpeaenenue TOro, yto 3asBUTENEM MOJAHO OOpAUICHUE, KOTOPOE AOKHO
oOpabareIBaThCsl B COOTBETCTBHU ¢ DeiepalibHbIM 3aKOHOM Ne 59-D3 (a He coo01IeHunE ),
npousBoautcs B [IOC apToMarruecku (B KapTouke oOpalleHusi 0ToOpakaeTcsl MpU3HaK
«59-D3y).

O6pabotka obOpawenuii, nocrynuBmux B [10OC, mpoucxoaut B TeueHne 30 aHEH
CO JHS perucTpanuu odpaiueHus B cucteMe. Cpok HaXOXKACHUS 0OpallleHUs Ha KaKI0M
aTamne mnpoiecca o0pabOTKM OMPEAEISETCS Kak J0Jis OT o0uiero cpoka o0padoTKu
oOpauienus. IloaroToBka OTBETa C MCMOJIb30BaHUEM TuNa perieHus «OTI0KEHO»
BO3MO>kHA He Oouiee 1 paza. O0sA3aTenbHOCTh NOANMCAHHS 0TBETA HA oOpamenue YHOII1
nwm YKOIL

Onpenenén psaa Kareropuid (MOAKaTErOpHid), KOTOPBIE TOJKHBI PACCMATPUBATHCS
B Oonee kopoTkuii cpok ((pact-Tpek). Cpok pacCMOTPEHUS U MOJTOTOBKH OTBETOB IO
dacr-tpekam - 3, 5, 7, 10 nHeid B 3aBUCHUMOCTH OT TEMATHKH (COLMAIBHO-OCTPHIE
TEMbI;, OCHOBHBIE MPOOJIEMbI PETUOHA; BOMTPOCHI HOBBIX JIbIOT U BHITLIAT).

3amectutenn  PykoBoautens  MCHOAHUTENBHOTO  KOMUTETA, HAYaJIbHUKU
yIPaBJICHUI HECYT NEPCOHATBHYIO OTBETCTBEHHOCTh 32 00ECIIEYCHUE KAUECTBEHHOTO U
CBOEBPEMEHHOTO PACCMOTPEHHUSI U UCTIOIHEHUS OOpaILCHUIHA.
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IlepedyeHb 10LKHOCTHBIX JIHIl, OTBETCTBEHHBIX 32 padoTy ¢ 00palieHHusIMH U
COO0IIEHUSIMH, MOCTYNAINUMH 0T noJib3oBaresei [IOC

A.®.KaroMOB — 3aMECTUTEND PYKOBOAUTENST ATHUHCKOTO PAOHHOTO MCITOJIHUTEIIBHOTO
komuteta PecniyObnuku Tatapceran;

P.P.®armueB — Beaylmmii CIEHUAIACT HOPAAAYECKOTO OTAENAa ATHUHCKOTO PAiOHHOTO
VCIIOJTHUTEIIBHOIO KOMUTETA.



