VCIIOJHUTEJILHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

KPBIM-CAPAMCKOIO BAVIIB
CEJIbCKOT'O TTIOCEJIEHUS MYHUILIATIAJTb PAVIOHBI
BABJIMHCKOTO KBIPBIM-CAPAIA
MVYHULIATIAJTBHOTO PAMOHA ABBLJT JKUPJIETE
PECITYBJIMKY TATAPCTAH BAILIKAPMA KOMMTET
MMOCTAHOBJIEHME ' KAPAP
05.09.2025 c.Kprim-Capait No 14

O6 yTBep)kIeHNH A IMHUHHUCTPATUBHOTO
periaMeHTa IpeI0CTaBIeHUs] My HUIIMIIAIbHOU
YCJIyTH 110 BBIIA4Ye CIpaBKy (BBIITHCKHA)

B coorserctBur ¢ ®emepanpabivM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O06
OpraHM3alMy HPeIOCTABIEHHsI TOCY/APCTBEHHBIX W MYHHIHUIAIBHBIX YCIyI», B
IeJISIX TPUBEIEHIS] HOPMATHBHBIX IIPAaBOBBIX aKTOB B COOTBETCTBHE C IEHCTBYIOIINM
3akoHojaTeNnsecTBOM McnonuutenbHbli komuteT KpbiM-CapaiiCKoro CembpeKoro
rocesieHys baBIMHCKOro MyHHUIMNAIBHOTO pafiona Pecry6muku TaTapcran

ITOCTAHOBIJIAET:

1. YTBEpOUTH TIpUJiaraeMbli AJIMUHHCTPATUBHBIN pernaMeHt
NPEeIOCTABIICH)S] MyHULIMIIAIBLHOMN yCIIyTH 110 BBIade CIPaBKH (BBIIMCKH).

2. OmyGnuKoBaTh HACTOSIIEE TTOCTAHOBICHWE HA OQHIMAILHOM IOpTae
npaBoBoi uHpopmanuu Pecrnyomuku Tarapcran (http://www.pravo.tatarstan.ru) u
Ha caifte baBMUHCKOTO MyHHUITUIIATBHOTO paioHa.

3. [IpusHaTh yTpaTUBIIUM CUITY rocTaHoB/eH e VICIONHATENEHOTO KOMUTETA
Kpbiv-Capaiickoro cenpcKoro mocesieHus baBIHHCKOro MyHHLIMIAIBHOIO paioHa
or 25.04.2022 Ne 4 «O6 yTBepx)IeHUM AJIMHHUCTPATHBHOIO perlaMeHTa
MpeI0CTaBJIEH s MYHUIIMIIAIBHOM YCITYTH 10 BbIZa4ye CIIPaBKU (BBIUCKH)».

4, KOHTpOJ’[b 3a MCIIOJIHEHHMEM HACTOALIEro ITOCTAHOBJIICHHA OCTaBJIAIO 3a

co00H.

PyxoBomurens (655(&’ ? / - JI.A.Illakup3siHOB



YTBEPXX/IEH

IIOCTAHOBIIEHUEM

HcnonHuTe IbHOrO0 KOMUTETA
Kpbim-Capalickoro ceibCcKoro noceyeHus
BaBIHHCKOTO MyHHIIMIIATBEHOTO paHoHa

or 05.09.2025r. Nel4

AJMHHHCTPATHBHBIH perjaaMeHT
IpeA0CTABICHHS MyHHIIHNAALHOM YCJIYrH 10 Bbia4e cNpaBKu (BbINHCKH)

1. O6mmne NOJIOKEHHS
1.1. TIpenmer perynupoBaHus aIMAUHUCTPATUBHOIO pEriaMeHTa

Hacrosmit aJIMHHUACTPATUBHBIN perjaMeHT IIPeIOCTABIICHHUS
MYHMIIMNATEHON yCIyrd (fajiee — afMHUHUCTPATHBHBIA PErllaMeHT) yCTaHaBIMBaeT
CTAHAPT U TIOPSAIOK MPEIOCTaBIeHNs MyHUIMIIAIBHOM YCIYTH 110 BbIAA4€ CIIPaBKU
(BBINHUCKHY) (anee — MyHUIMIAIbHAS YCIIyTa). '

1.2. Kateropuu 3asButeneu

1.2.1. Jlunamu, UMEIOIIMMHU TIPaBO Ha IOTy4YEeHUE MYHHUIUIIAIBHOW YCIYIH,
SIBJISTFOTCS (pU3MUecKue nuia (Janee — 3asBUTENb).

1.2.2. C 3asBneHweM BrOpaBe OOpaTUTECS INIPEIACTABUTENb 3asBUTEIS,
NEUCTBYIOIMK HAa OCHOBAaHWM JOKYMEHTa, YIOCTOBEPSIOIICIO €ro IIOJTHOMOYHA
(1aiee — NpeJICTABUTENb 3asBUTENA).

1.3. ITopsimok uHGOPMUPOBAHHUS O MPEIOCTABICHHH MYHUIIUITAIEHON YCIIyTH

1.3.1. VMudopmaims o IOpsaKe MpeIoCTaBICHUS MYHULUIAIBHON YCIyrH
pasmMelnaercs:

1) Ha uHOOPMALIMOHHBIX CTeHAAX, COAEpIKalUX BU3YalbHYIO U TEKCTOBYIO
HHOOPMAITMIO O MYHHUIUNATBHONR YCIyre, PAaclolIOKEHHBIX B IIOMEIIEHHUIX
MHOTO(QYHKIIMOHATIBHBIX ~ LIEHTPOB  IpPEJOCTaBIEHUs  TIOCYJAapCTBEHHBIX U
MYHUIMTIATBHBIX YCIIYT.

2) Ha caiite BaBIMHCKOrO0 MYHHIHMIIAJBHOTO paioHa B HH(MOPMALMOHHO-
TeNeKOMMYHUKaIMoHHOM ceTn «uTepHeT» (http://www.bavly.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecryOnuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — PecrybaukaHcKuii mopTai);

4) ma EpuHOM 1mopTalie TOCYHApCTBEHHBIX M MYHHMIIMITAIBHBIX YCIyT
(bynkunit) (https:// www.gosuslugi.ru) (nanee — Enunsiii moprain);

5) B rocymapcTBeHHOW  uHOpoOpManuoHHOH  cucreme  «Peectp
rOCyHapCTBEHHBIX M MYHULUMNAIbHBIX  yciayr Pecmybmuku — Tarapcran»
(http://frgu.tatar.ru) (manee — PeecTp rocyiapCTBEHHBIX U MyHHUIUIATIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHHe IO BOIpOCAM IPENOCTABICHUS MYyHHUIIMITAIbHON



YCIIyTH OCYIIECTBIISAECTC:

1) B MHOrOQYHKIIHOHAIBHBIX 1IEHTPaX IPEJOCTABICHNs TOCYIapCTBEHHBIX U
MYHHUIUTIATLHBIX YCITYT IPH YCTHOM 0OPAIEHUN - TMYHO UIIK TO TENe(OHY;

2) B uHTepakTHBHON (hopme Enunoro, Pecrybnukanckoro moprana;

3) B UcnonautensaoM komurere Kpbim-CapalcKOro CeibCKoro moceneHss
BaBIMHCKOro MYHUIMIAIBHOTO paiioHa (nanee — Opaan):

IIPU YCTHOM OOpAIEHHH - THYHO MK 110 Tese(oHy;

NpU HHMCHMEHHOM (B TOM uYHClIe B (opMe 371eKTPOHHOIO NOKYMEHTa)
obpaiienuy — Ha OyMaKHOM HOCHTENe TI0 I04YTe, B INEKTPOHHOH dhopme 110
SIIEKTPOHHOMU ITOYTE.

1.3.3. Undpopmanus va Emuxom moprane, PecryOikaHCKOM moprane o
MOpsAKE M CpOKax IPeIOCTaBIeHHs MyHULMIIAIBHON YCIYTH Ha OCHOBaHWH
CBeIeHUil, comepxkamuxcsi B PeecTpe rocyapCTBEHHbIX ¥ MyHHMIHUIIATBHBIX yCIIYT,
TIPEIOCTABISIETCS 3asIBUTEIIO OECIIaTHO.

JlocTyn K wWHpOpPMAalM{d O CpPOKax H MOpsJIKe MNPEeIOCTaBICHHUA
MyHUIIMNIATGHOM yCIyrd OCYIIECTBIAeTCs Oe3 BBINOJIHEHUS 3asBUTEICM KaKKX-
60 TpeGoBaHMiA, B TOM uMcie 6€3 MCIONB30BAHMS IPOrPAMMHOrO obecTeueH s,
YCTaHOBKA KOTOPOTO HA TEXHUYECKHE CPEJCTBA 3asABUTENS TPeOyeT 3aKiroueHlis
NUIEH3UOHHOTO WM HWHOTO COTNalleHus C IpaBooOiazaTeneM MpOrpaMMHOTO
obecrieueHus, IMpeayCMATPUBAIOIIEr0 B3WMaHHWE IIIAThl, PETUCTPALUIO HIH
ABTOPU3AIIMIO 3aBUTEIIS, U [IPEJOCTaBIIEHUE UM NIEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu obpalieHuy 3a9BUTENS TUUHO WK 110 Tele(OHy B COOTBETCTBHHU C
MIOCTYMUBIIAM OOpalieHHeM IIpeIoCcTaBIseTcs HHPOPMaLUs:

1) o MecTe HaxOXIeHUS MHOTO(YHKIIMOHAIBHOIO IEHTPA IpelOCTaBIeHM s
roCyJapCTBEHHBIX W MYyHHLMIIANBHBIX yciyr, Opzana (ajpec, rpaduk paOOTEL,
CIpaBOYHBIE TeNe()OHBI); '

2) o mopaAgKe MpeoCTABJIEHMs MYHUIUNAIbHOW YCIOyrH, O crocodax u
CpOKax MoJayy 3asBICHUM;

3) 0 KaTeropusx TpaxIaH, KOTOPBIM IIPEJOCTABIAETCS MyHHUIUIAIBHAS
yclayra, O HOPMATUBHBIX IIPaBOBBIX  aKTaX, PETYIHUPYIOLUX  BOMPOCHI
IPEIOCTaBIICHUS] MYHHUIUIIABHOR YCIIyTH;

4) o mepedHe NOKYMEHTOB, HEOOXOIMMBIX JJI PACCMOTPEHHs 3asABICHUS O
IpEeOCTaBIeHUA MYHHUIMIIAIBHOW YCIyTH, O CpOKax IpHeMa U perucTpanuy
3asiBJICHUS;

5) o xoje mpeaocTaBIeHUs MyHULIUITAIIBHON YCIYTH;

6) © MecTe pasMeleHns Ha O(GUIHATBEHOM caiiTe HHYOPMAIIMHU 10 BOTIPOCaM
IIPeIOCTaBICHUS MyHUIIUTIATBHON YCIIyTH;

7) o mopsake 00YKaJIOBaHUS NEMCTBUN WM 0€31eUCTBUS JOJDKHOCTHBIX JIMIL
Opaana.

Ilo muceMeHHOMY OOpallleHHio COTPYAHMKH OTJAena, OTBETCTBEHHOIO 3a
TpeIOCTaBIeHHE MYHMIMIIAIBHOM YCIyrHd, MOAPOOHO B IIHMCBMEHHOH (opme
PasbICHSIOT 3asBHTENIO IOPSNOK TPEJOCTaBIEHUS MYHHIMITAIBHOW YCIYTH U
BOTIPOCEHI, YKa3aHHBIE B HACTOSIIEM ITyHKTEe aIMMHMCTPATUBHOI'O periaMeHTa, i B
TeueHue TpexX pabouyux HHEH cO THS perucTpanuy oOpalleHus HampaBlsioT OTBC!
3asgBuTeN0. OTBETHI NAIOTCS Ha s3bIKe oOpaleHus. B ciiyyae HeBO3MOXKHOCTH 1aTh



OTBET HA A3BIKE OOpAINCHUS UCTIONB3YIOTCS IOCYNapCTBEHHBIE SI3BIKH Pecry6muky
TaTtapctaH. ;

1.3.5. MHopmarms 1o BOIpOCcaM MpefocTaBIeH s MyHULIHIATIEHOMN YCIYTH
pasMeIlaeTcs Ha calTe bBaBIMHCKOrO MyHHIMIANBHOIO palioHa U Ha
HHQJOpMaIJ;I/IOHHBIX CTeHJax B nmomenieHusx Oprana mis paboTEI ¢ 3asiBUTEINISIMU.

MHdopmaryss Ha rocyaapcTBeHHBIX s3blkax Pecrny6mmku  Tartapceras,
pasMeriaemass Ha MH(OOPMAIMOHHBIX CTE€HAAaX M Ha OGHWIHAILHOM caiire
MYHHUIUIIATBHOTO paiioHa B MH(OPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHON ceTu
«MHTepHeT», BKIIOYAET CBENEHMS O MyHHIMIATIBHOW YCIyre, COAEpIKAIIMEcs B
nyskrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMHHHCTPaTUBHOIO
pernameHra, UH(OOPMALKIO O MeCTe HaxOXIEHHS, CIPABOYHBIX TeledoHax,
BpeMeHU pabotel Opeana, 0 rpaduke IpreMa 3asgBIEHHH Ha IIpeocTaBIeHHe
MYHHULIMITAITEHON YCIIYTH.

1.4. HopmaTuBHBIE ITpaBOBBIE aKThI, PETYIUPYIOIIUE IPEAOCTABIEHUE
MYHHIIMIIAIBHON YCIIYTH

1.4.1.  IlepeyeHb HOPMATHBHBIX IPABOBBIX - &KTOB, pPEryIUPYIOIIUX
IPEeNOCTaBICHNE MYHUIIUIIAIBHOM YCIyTH (C yKa3aHHeM PeKBU3UTOB HOPMATHBHBIX
IPaBOBBIX 4KTOB U UCTOYHHKOB MX ODHUIIMATIBLHOTO OIyOIHKOBaHNS), pa3MeIleH Ha
Enunom mnoprane, B PeecTpe rocymapcTBEHHBIX M MyHHIIHITATBHBIX yciyr, Ha
opHUIMaNBHOM  caliTe  MyHHUMMOATLHOrO  paioHa B UH(OPMaLIMOHHO-
TeJIEKOMMYHHUKalluoHHOH ceTr «uTepHETY.

1.4.2. TexcT anMMHHCTPaTHBHOIO periameHTa B JeiiCTBYyOLIEH pelaKumn
MOANEKUT pasMelleHuto Ha Enumnom moprane, B PeecTpe rocymapcTBeHHBIX U
MYHHLHIANBHBIX YCIYT, HAa OQHMUHMATbHOM caliTe MyHHIUNAILHOTO paiioHa B
MH()OPMAITMOHHO-TETEKOMMYHUKALIHOHHOM CeTH «HHTepueTy.

1.5. TepMuHEBI, HCTIONB3yeMBIE B AMHHUCTPATHBHOM PETIAMEHTE, 1 HX
OIIpeeNeHus

1.5.1. B agMMHHCTpaTHBHOM perjaMeHTe HCIIONB3YIOTCS CIIeIyIOIIHe
TEPMUHBI U OIIPEICICHHS:

yZiaeHHoe paboyee MeCTO MHOTO(YHKIMOHAILHOTO EHTPa MPe0CTaBIEHH S
FOCYZIAPCTBCHHBIX W MYHHUIUIAIBHBEIX YCIYT — TEPPHUTOPUAIBHO 000COobBIeHHOe
CTpyKTypHOe  mnojpasmeneHue  (oduc)  MHOrO(YHKIMOHAIBHOTO  LIEHTpA
[IPEJIOCTABJICHUST TOCYNapCTBEHHBIX M MYyHHUIMNATBHBIX YCIYI, CO3JaHHOE B
TOPOICKOM (CeNbCKOM) IIOCENECHHH MyHHIMNATBHOTO pafioHa WM B rOpPOJICKOM
okpyre Pecmybnuku TartapctaH B COOTBETCTBHH C nyHkToM 34  Ilpasun
OpraHM3alli JNEATCIBHOCTH MHOTO(YHKIMOHATIBHBIX LEHTPOB MpPeI0CTaBICHHsS
TOCYTapCTBCHHBIX W MYHHUIMIAIBHBIX YCIYT, YTBEPXKIEHHBLIX ITOCTAHOBJIEHHEM
IlpaButennsctBa Poccuiickoi ®enepanun ot 22 nexabps 2012 r. Ne 1376 «O6
yrepknenun IlpaBun  opraHM3alMM  [ESTENBHOCTH  MHOTOMYHKLIHOHATBHBIX
[IEHTPOB NIPEAOCTABICHHUS I'OCY IaPCTBEHHBIX U MyHULUIIAIBHBIX YCIYD»;

TeXHUYECKas OmuOKa - ommbKa (OImHMCKa, omevaTka, IpaMMAaTHYecKas Miiu
apupmeTnyeckas ommbka Tu60 mMOmOOHAs omuOKa), MNOMyIIeHHAas OpraHoM,
[IPENIOCTaB/ISIOMAM MYHULIMNIAIBHYIO YCIYTY, W TPUBEIIAs K HECOOTBETCTBHIO



CBCJICHUM, BHECEHHBIX B JOKYMEHT (pe3yJsbTar MYHUITUNAIEHONW  YCIIYTH)
CBEIICHUSM B JIOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCHIIUCH CBEJICHUS, '

Enunas cucrema unentudukanuy u ayTeHTHDUKALMU B HHOPaCTPYKTYpe,
obecrieunBaroei HH(OPMaI[FOHHO-TEXHOIOTHIECKOe B3aUMOJIEHCTBHE
MH(OPMAIMOHHEIX CHCTEM, HCIIONB3YEMBIX i TPEIOCTABIEHH s [OCY AapCTBEHHbIX
¥ MYHUIIMINAIBHBIX YCIYT B 35IeKTPOHHOHU (opme (namee — ECUA) — denepansuas
rocyapcTBeHHas UH(pOpMalMOHHAS cucrema, obecrieyunBaroras
CaHKIIMOHUPOBAHHEIN OCTYIl Y4aCTHUKOB HH(MOPMALIMOHHOIO B3aUMOIEHCTBUS B
cucTeMe HICHTH(QUKALMU M ayTeHTU(PUKALKUA K MHPOPMALMH, CONep)Kalleics B
FOCYJapCTBEHHBIX HMH(QOPMAIMOHHBIX CHCTEMaX M MHBIX HH()OPMAIHOHHBIX
CUCTeMax;

M®I] - ['ocynapcTeenHOE OromKeTHOe yUpexIeHUue
«MHOrohyHKIHOHATBHBIH LIEHTP [IPEOCTaBIICHHUS rOCyIapCTBEHHBIX 51
MYHHUIUIATBHBIX yCIyT B Pecmybnuke Tarapcrany;

AUC M®I] - ABromarusupoBaHHas HMH(OPMALHOHHAS  CHCTEMA
MHOTOQYHKIIMOHANBHBIX ~ IIGHTPOB  NPEJOCTABIEHHS  TOCYIApCTBEHHBIX U
MyHHLIMNANBHBIX yeayr Pecmy6nuku Tatapcran.

1.5.2. B asMHHHCTPAaTHBHOM perlIaMeHTe 10/ 3aABIEHHEM O MPeIOCTABIIEH i1
MYHUIMNIANBHOM — yCIyrd (mdnee -  3asBlIeHHE) TOHMMAaeTCs  3alpoc O
[IPENIOCTABICHUH MYHUIUIIATIBHOM YCITyrH, TIOJIJaHHbIN B COOTBETCTBUM C ITYHKTOM 3
cratbi 2 @enepanbHoro 3axkona or 27 wmrons 2010 roma Ne 210-d3 «O6
OpTraHU3alliy IPEOCTABIEHUS IOCY JapCTBEHHBIX M MYHUIMIIATBHBIX YCIyT» (naiee
— @enepaibHblii 3aKk0H Ne 210-D3).

1.6. Cnydam u mOpsSmOK IpenocTaBieHus MYHHIIMIIAIBHON YCIYTH B
yIpexaaromeM (IIpoakKTUBHOM) PeKUME.

Ipenocrasnenye MyHHLMIANEHON YCTYTH B yIPEKIAIOLIEM (IIpoakTUBHOM)
peXUMe He IPeLyCMOTPEHO. -

2. CTanjapT npeaocTaB/ieHusi MyHHIHNAILHON YCaYrH
2.1. HanmeHoBaHHe MyHUIUNIANBHOH YCIyTH
Brinaua cripaBk# (BBITHCKH).

2.2. HanmeHOBaHUE HCIOIHUTENHHO-PACTIOPSIUTEEHOTO opraHa MECTHOI'O
CaMOYTIpaBICHHUS, HEMOCPENCTBEHHO MPENOCTABISAIONIEr0 MYHULIUNATBEHYO YCIyTy
Hcnonuurensupiit komurer KpoiM-Capaiickoro cebekoro moceneHus BapmuHckoro
MYHHULUIIATBHOr0 paioHa Pecrybmmxu Tarapcran.

2.3. Onmcanve pesybTata MpeoCTaBICHAS MYHALUNIATEHOM YCIyTH

2.3.1. PesynbTaToM HpenocTaBleHHs My HALHIATBHOMN YCIIyTH SIBJISIETCS:

1) cnpaBka (BBITIHCKA) (mpunoxxenue No 1k HACTOSIIEMY
aIMUHUCTPATHBHOMY PErJIaMeHTY);

2) pemenune 00 OTKaze B IIPEJIOCTABIEHUH MYHHLHUIAIBHOW  yCIV il



(mpunoxerue Ne 2K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKase B IIpHeMe JOKYMEHTOB, HEOOXOIMMBIX st
MpEeJOCTaBIeHUss MyHHIMNAIbHOW ycmyru (mpunoxkenue Ne 3K Hacrtoslemy
aIMUHUACTPATUBHOMY PErJIaMeHTy).

2.3.2. Pe3ynprar IpeNoOCTaBlICHUS MYHUIMIAIBHON YCIyTH HAalpaBiAcTCs
3agBUTENI0 B (OPME DJIEKTPOHHOTO JOKYMEHTA, IOJNMCAHHOIO YCHICHHOH
KBaTU(QUIUPOBAHHON SNEKTPOHHOH MOMIKMCHIO YIOTHOMOYEHHOTO AOKHOCTHOTO
muua Opzana (mabo Opzana), B cooTBeTCTBUM C¢ (DenepanbHBIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-®3 «O6 5IeKTPOHHOR MOIIHCI (Hanee — denepalibHbIl
sakod Ne 63-®3) B nuuHbli kabuner EauHoro moprana. B ciydae Hampag/ieHis
3asBIIeHMs ITOCPEICTBOM PeciryOIUMKaHCKOro MopTana pe3ylbTaT MPeAOCTaBlICHIs
MYHUIUMIATBHOW ~ yYCJIyT'M  HampaBisercss Tak e B JIWYHBIA ~ KaOWHET
PecmyOnukancKoro rnopraia.

2.3.3. Ilo BbIGOpY 3asABUTENS pe3yJbTaT MPENOCTABIEHHS MYHHIUNATbHON
ycnyru Beiiaercss B Oprane mmu B M®IL B opme sk3eMIispa 3J1€KTPOHHOTO
JIOKyMEHTa, paclie4aTaHHOro Ha OyMa)KHOM HOCHTeENe, 3aBEPEHHOrO IMevaTho I
MOAMKCHI0 COOTBETCTBEHHO YIOJIHOMOUYEHHOTO AODKHOCTHOro juia Oprana il
pabotHrka ML, . '

2.3.4. 3agBHTENb BIpaBe IONYy4YUTb  pE3yJbTaT  IPEIOCTaBIICHUA
MYHHIMIIATBHOW YCIyrd B GopMe 3JIeKTPOHHOI'O JIOKyMEHTa B TEYEHUE CpOKa
TEWCTBHUS pe3yNbTaTa IPeJOCTaBIeH s MyHHLIUIAIbHON YCIYTH.

2.4. Cpok mpenocTaBieHus MyHULUIIAIBHON YCIyrd, B TOM 4YHUCJE ¢ y4eToM
HEOOXOIMMOCTH OOpallleHuss B OpraHW3allH, y4YacTBYIOLIME B IIPENOCTaBlIEHHH
MYHHULUIAIBHON YCIyTH, CPOK TPHOCTAHOBICHHS IIPEI0CTaBIEHUs My HULIIUIATbHON
YCIyI'H B CIOydae, €CId BO3MOXKHOCTb IIPHOCTAHOBJICHHS IIPENyCMOTpEHA
3aKOHOJATeNbCTBOM Poccuiickoii @Depepaliid, CpPOK BblAaud  (HaAIPaBIICHIS)
JOKYMEHTOB, SBIISIOLIUXCS PE3YJIBTATOM MIPEOCTABICHUS MYHUIUIIAIBHON YCIyTH

2.4.1. MyHuIMnanbHas yciayra MpeIoCTaBiIsierTcss B TedeHHe Tpex pabouux
THEH.

2.4.2. TlprocTaHOBIEHUE CpPOKA MPETOCTABICHUS MyHUIIMIIAIBHOW yCIyry He
PeIyCMOTPEHO.

2.4.3. HanpaBneHue 1OKyMEHTa, SBIISIOIIETOCS PE3YIbTaTOM MPEIOCTaBICHNUS
MYHHUIUITAJIBHOW YCIyrH B (QopMe 3IIeKTPOHHOIO JIOKYMEHTa, 3asBUTENI0
OCYIIECTBIISIETCS B J€Hb O(OPMIICHHS M PEerucTpalii pe3ybTaTa MpeaoCTaBlIeHNs
MYHHUITATIATEHOHN YCITyTH.

2.5. VicueprisiBaronuii mepeveHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM
C 3aKOHOMATENhHBIMM WM MHBIMA HOPMATUBHBIMHM IIPaBOBBIMH aKTaMu U1
MIPEIOCTaBICHNS MYHMIIMITAIBHOW YCIYrd, a TaKXe YCIyI, KOTOpBIC SBIISFOTCSH
HEOOXOMUMBIMH W O0S3aTEIbHBIMUA ISl NMPENOCTaBIEHUsT MYHHIUMIIAIBHBIX YCIYT,
MOUIEXAIIUX TIPEICTaBICHUIO 3asBUTENEM, CIIOCOOBI UX IOJYyYEHHS 3aiBUTENIEM, B
TOM YHCIIe B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTaBICHUS



2.5.1. Jlng 1onmydeHUsT MYyHULUNAIBHOM YCIYTW 3asgBUTEIb MPENCTaBIISCT
CIIeIyIOLINEe TOKYMEHTHI: '

1) 1) HOKyMeHT, YIOCTOBEPSIOUIMH JHUYHOCTH (IACIOPT TIpaKIaHWUHA
Poccuiickoit @eneparuu J1ub0 WHON MOKYMEHT, yAOCTOBEPSIOIIMHM JIMYHOCTH, B
COOTBETCTBUHM C 3aKoHomaTelbcTBOM Poccuiickoit ®Depepauuu) (He TpebyeTcs B
ciydae obpatenus nocpeactsoM Enunoro, Pecy6iukanckoro nopraia);

2) JOKYMEHT, YIOCTOBEPSIOIIUHI IOJTHOMOYHS IIPEICTABUTEIS 3asBUTEILA;

3) 3asgBlIEHUE: ’

B (dopMe MOKyMeHTa Ha OymaxkHoM HocuTene (mpuioxenune Ne 4k
HACTOSAIIEMY aIMHHUCTPATUBHOMY PETIIaMeHTY );

B DJIEKTpoHHOM  Qopme  (3amonHsAeTCs  IMMOCPEACTBOM — BHECCHMsA
COOTBETCTBYIOIIMX CBENEHUM B 3JIEKTPOHHYIO (OpPMY 3asBIEHHUS), MOAIMUCAHHOE B
COOTBETCTBHH C TpeOOBaHUSAMHU IIyHKTA 2.5.3 aAMHUHUCTPATUBHOTO perilaMeHTa, Ipu
obpariennu mocpeactBom Exunoro, Pecmybnukanckoro moprana;

4) B ciyuae, €M JUIsl IPEAOCTABIICHHS MyHHUIUIATBHOH yCIIyr HEOOXO MBI
IPENOCTABICHUE 3asBUTEIEM IIEPCOHAIBHBIX [NaHHBIX JIMIA, HE SBILIOLIETrocs
3asABUTENIEM, U MX 00paboTKa, W ecli B COOTBETCTBUM C (elepallbHBIM 3aKOHOM
00paboTka TaKWX INEPCOHAIBHBIX [AAaHHBIX MOXET OCYIIECTBIATBHCS C COIJIACHs
yKa3aHHOTO JIMIA, TpH OOpalleHWH 3a IOJXY4eHHWEM MYHULUIIAIBHOW YCIIyTH
3asBUTENIb  JOMOJHHUTEIBHO  IPEJACTaBIAeT JOKYMEHTBI, IOATBEPXKIArOIIne
[IOJlyYeHHE COTJIaCHs YKa3aHHOTO JIMIa WM €ro 3aKOHHOIO IIpe[CTaBUTENS Ha
00pabOTKy  NEpCOHANBHBIX  MAHHBIX  yKasaHHoOro  nuua.  JlOKyMeHTSI,
MOATBEPIKAAIOIINE TTOTyYeHUe COTJIacHs, MOTYT OBITh IIPE/ICTABIIEHEl B TOM YHCIIE B
(hopMe 3NEKTPOHHOTIO JOKYMEHTa;

5) B ciyuae, ecnu OOS3aHHOCTH XpaHEHWs AoMOBOM kHuMru 1o 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB MHJIBIX ITOMEIIEHHH, 3asgBUTEIIEM IIPEICTABIISAETCS
TOMOBas KHUTA;

6) ImpaBOyCTaHaBIMBAIOIIME NOKYMEHTHl HA WHAUMBUAYAIBHBIA JKUIOM [1OM
(ecnu mpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EJMHOM IoCyIapCcTBEHHOM
peecTpe HeIBUIKUMOCTH ) — IUISI BBITUCKK U3 NTOXO035HCTBEHHON KHUTH.

2.5.2. 3asgBiieHMe M TIpUIaraeMble JTOKYMEHTBI MOTYT OBITH IpEeACTaBIEHbI
(HampaBrieHBbl) 3asIBUTENIEM OJIHUM U3 CIIEYIOIUX CIIOCOOOB:

1) gepes MODI] nHa OyMakHBIX HOCHUTENSIX W B BHJE 3JIEKTPOHHbIX
JOKYMEHTOB, COOTBETCTBYIOIIUX TpeOOBaHUSAM IyHKTa 2.5.3 aIMHUHUCTPATHBHOI'O
periiaMeHTa;

2) mocpeactBoM Enunoro, PecmyGnukanckoro mnopTana B 3JIEKTPOHHOM
opme; '

3) B Opran JMYHO WJIM IIOCPEICTBOM IIOYTOBOM CBS3U Ha OyMa)KHOM
HOCHTEJIE.

3asBlIeHUE U IIpuiiaraeMble AOKYMEHTBHI, IIPU HAalpaBIEeHUH TIOCPEICTBOM
TIOYTOBOM CBS3U, 3aBEPSIOTCS B YCTAHOBICHHOM ITOPS/IKE.

2.53. 3agBneHWe Ipud  HampaBleHUWM  1mocpencrsoM  Exmboro,
PecniyGnukanckoro moprajia IMOAIMCHIBAETCS MPOCTOM AJIEKTPOHHON MOAMHUCHIO
3asIBUTEJIS.

Jlis monydeHus MPOCTON BJIEKTPOHHOW IOAMUCH 3asBUTENI0 HEOOXOmMMO



npoiTH Tpouenypy peructpauuu (ayreHtuédukauumu) B ECHA, a Tamoke
TTOATBEPIUTH YUETHYIO 3aITHCh. '

DIEKTPOHHBIE JIOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
MoANyHKTax 2, 4-6 myHkrta 2.5.1 aJMUHHUCTPaTHBHOI'O pErJIaMeHTa, 3aBepstOTCs
YCHJIEHHOH KBaIU()UIIMPOBAHHON MOAMKCEHIO JIKII, YIIOJTHOMOYEHHBIX Ha CO3/aHKE K
MOAIHKCAHKUE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNEKTPOHHBIE  JOKYMEHTH  (JNeKTpOHHBIE — 00pasbl  JOKYyMEHTOB),
npuaraeMble K 3asBICHHIO, B TOM YHCIIE [OBEPEHHOCTH, HANPABIIAIOTCS B BHIC
daiinos B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne 6onee 50
M6aiit.

Ka4ecTBO IIpeNOCTABISEMBIX DJIEKTPOHHBIX JOKYMEHTOB (3JE€KTPOHHbBIX
06pa3oB JOKyMEHTOB) [OJDKHO IIO3BOJIATH B IIOJHOM OOBeME MPOYUTATh TEKCT
IOKyMEHTa U paclio3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anperniaercs TpeOOBATh OT 3aABUTENIS:

1) mnpencraBieHHs [AOKYMEHTOB M HMH(QOPMAllMU WA OCYIIECTBICHUA
NeWCTBUM, TIpe[CTaBIeHWE WM OCYIIECTBIEHHE KOTOPBIX HE IIPEIYyCMOTPEHO
HOPMATHBHBIMHU TPABOBBIMH aKTAMH, PEryJIUPYIOIIMMH OTHOIIEHHUS, BOSHAKAIOLINE
B CBSI3H C [IPEI0CTABICHUEM MYHUIUIIAIBHON YCITYTH; '

2) OoCyIIeCTBICHUS NeiiCTBHI, B TOM YHCIIE COTNAacOBaHUH, HEOOXOAUMBIX IS
TONyYeHUs] MYHUIWIIAIBHON YCIyTH M CBS3aHHBIX C OOpalleHHeM B HWHbIC
rocy/lapCTBeHHBIE OpraHbl, OpraHbl MECTHOIO caMOyIIpaBlIEHHs, OpraHu3allvy, 3a
HCKIIIOUYEHWEM TIIONYYEHHUs YCIYr M TIONydYeHHs] JOKYMEHTOB H HMHGOOpMalWH,
MPEeIOCTaBIsIEMbIX B pe3ylbTaTe IPEIOCTABICHUs TaKUX YCIYr, BKIIOYEHHBIX B
NepeyHy, yKasaHHble B uvactu 1 crateu 9 @DenepamsHoro 3akona Ne 210-O3
(HeoOXOIMMBIX U 0053aTEeNBHBIX YCIIYT);

3) mnpelncraBieHus JIOKYMEHTOB W WH(GOpPMaIWH, OTCYICTBHE U (M)
HEJOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAJIUChH [IPU [1I€pBOHAYAILHOM OTKa3e B IIpHUEMe
JIOKYMEHTOB, HEOOXOIMMBIX s TIPENOCTAaBICHUS MyHHUIIUNATBHON yCIyry, ubo B
MPeIOCTaBIeHUH MyHHULIUIIATFHON YCIYTH, 32 UCKIIOUEHUEM CIEYIOIIHX CIIyvacs:

a) u3MeHeHue TpeOOBaHWM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAFOIIHMXCH
NPEIOCTABIEHUs] MYHHUIIUIIAIBHON yCIyrd, IIociie TepBOHAYallbHOM IIojadqu
3asIBIEHUS O MPeOCTaBIeHUU MyHUIIUIIANBHOHN YCIIyTH;

0) HaTUuKe OMIMOOK B 3asIBIICHUU O IPEJOCTABICHUN MYHULIMITATLHOM YCITyTH
U JOKYMEHTaX, MOJAaHHBIX 3asBHTEJIEM IOC/e MepBOHAYAILHOIO OTKas3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPENOCTABICHHS MyHUIUNIANBHON yCIyTH, 1100 B
NIPeIOCTABICHUN MYHMIIUTIANBHOW YCIIyTM M He BKIFOYEHHBIX B ITPEICTABICHHBIH
paHee KOMIUIEKT JOKYMEHTOB,;

B) HCTE€YeHHE CPOKa HEMCTBUS INOKYMEHTOB HIIM W3MEHEHHe HH(pOpMalliu
oclie TePBOHAYANBHOTO OTKa3a B TpHEMe JOKYMEHTOB, HEOOXOIWMBIX IJIs
NpeIOCTaBIEHUS] ~ MYHHUIMIIAIBHOW  yciyrd, IJubOO0 B IPENOCTaBIEHUH
MYHUIUTIATEHOU YCITyTH;

I) BBISBIEHHE IOKYMEHTAIBHO TOATBEPKICHHOrO (akTa (IPU3HAKOB)
OIIUOOYHOTO WM IPOTUBOIPABHOTO neficTBus (Oe31eldCTBHS) JODKHOCTHOIO JTHLA
Oprana, pabotauka M®LI, npu nepBoHayajsbHOM OTKa3e B IIPHEME JTOKYMEHTOB,
HEOOXOMMMBIX I IIPeJOCTABIEHHS MYyHHIMOATbHOM  yCIyru, Jaumbo B



IPeIOCTaBICHUN MYHHULIUITAIIEHON YCIIyTH, O 4€M B IIMCBMEHHOM BHJIE 3a IMOIHCHIO
pykoBomuTens OpraHa Np{d IIepBOHAYAILHOM OTKa3ze B IIpUEME JOKYMEHTOB,
HeOOXOIMMBIX [Ji IIPeAOCTABIE€HUS MYHULMIIAIBHON YCIYTH, YBEAOMIISETCS
3asIBUTENTB, @ TAKKE TIPHHOCATCS U3BHHEHHMS 3a IOCTaBJIeHHbIe Hey/100CTBa;

4) npemocraBieHHs Ha OyMa)KHOM HOCHTEINe JOKYMEHTOB M HH(OpMaIiH,
3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM
7.2 gyactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIIIOYEHHEM CIIy4aes,
ecly HaHeCeHHe OTMETOK Ha Takue JOKYMEHTHl IMOO0 HX H3BSITHUE SBIICTCS
He0OXOIUMEIM YCIOBHEM IIPEIOCTABIEHHUS TOCYAapCTBEHHON WM MYHUIMIIAIBHOH
YCIIyTH, U MHBIX CITydaeB, YCTaHOBJIEHHBIX (DefepabHBIMHI 3aKOHAMH.

2.6. MicuepripIBarolyii nepedeHs JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C HOPMATMBHBIMH IIPABOBBIMH aKTaMH JUIS IIPEJOCTABICHUS MyHHIMIIAIBHOH
YCIIyTH, KOTOPbIe HAXOSTCS B PACIOPSHKEHHH T'OCYAapCTBEHHBIX OpPraHOB, OPraHoB
MECTHOI'0 CaMOYIIpaBIeHHUS U TOABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WIIn
opraHamM MeCTHOTO CaMOYIIpaBlIeHMs OpraHu3alliii W KOTOpbIe 3asBUTENb BIIPABE
IPEICTaBUTh, & TalKe CIOoCcOObl WX MOIY4YEHMs 3asBUTEISIMH, B TOM 4YHCIE B
3JIEKTPOHHOM (hopMe, TIOPSIOK WX TPeICTaBIeHHs; TOCy JapCTBEHHbIM OpraH, OpraH
MECTHOTO CaMOYIpABNeHHs JHO0 OpraHu3al|si, B PACHOPSIKEHHH KOTOPBIX
HAXOJATCS JaHHBIE JOKYMEHTEI

2.6.1. INonyyaroTcs B paMKax MeXBEIOMCTBEHHOTO B3aUMO/IEHCTBHSL:

1) Beimucka u3 EauMHOrO rocyaapCTBEHHOIO peecTpa HEABHKUMOCTH—
denepanbHas ciry)k6a rocy1apCTBEHHON perucTpalliy, KagacTpa U KapTorpaduu;

2) cBelmeHMS O [JEHCTBYIOIIEM TIiacmopre rpaxaanuHa Poccuiickoit
®eneparuu — MBJI Poccuu; |

3) cBemeHus O HOTapUAIBHOUW HOBepeHHOCTH — PenepanbHas HOTapHalibHas
rajara. :

2.6.2. 3asiBUTENb BIIPaBe MPEIOCTABUTH TOKYMEHTHI (CBEICHHUS), yKa3aHHbBIE B
noanyHkre 1 myHkra 2.6.1 aIiMUHUCTPATUBHOIO periiaMeHTa, B (pOpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEpPEeHHBIX YCHUJIEHHOW KBaIU(MUIIUPOBAHHOW IIOAMMCHIO JIHIL,
YIIOJITHOMOYEHHBIX HA CO3HaHWE U MOMANUCAHUE TaKUX JOKYMEHTOB, IpH Iojaqe
3asBIICHHUS.

2.6.3. Henpencrasienue (HECBOEBPEMEHHOE IPEICTABIEHUE) yKAa3aHHBIMU B
nyHkTe 2.6.1 aqIMUHUCTPATUBHOI'O pErjiaMeHTa OpraHamMu rocyAapCTBEHHOM BIIACTH,
opraHaMy MECTHOT'O CaMOYTIpaBJIeHHSs], OpraHu3alusIMi JOKYMEHTOB U CBEJIEHUN He
MOJKET SBISATHCS OCHOBAaHMEM [JII OTKa3a B IPEJIOCTABICHUM MYHUIMITAILHOMN
YCIIYTH.

2.6.4. JlomxHocTHOe nuuo ¥ (MiaM) pabOTHUK, yKa3saHHBIX B IyHKTe 2.6.1
aIMUHHUCTPAaTUBHOIO PErJiaMeHTa OpraHOB M OpraHu3alliii, He IIpeICTaBUBIINE
(HecBOEBpEMEHHO IPECTABUBILINE ) 3aMPOIICHHbIE U HAXOSIINAECS B PACIOPSHKEHNH
JOKYMEHT WM CBeJeHHUs, MOJJIeXxaT aJIMUHHCTPATUBHOM, NMCLUMIUIMHAPHON HIIH
UHOM OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKoHozarenbcTBOM Poccuiickoi
denepanuu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asBUTENS NOKYMEHTBI CBEIECHMSA,B TOM



Yuclie TIOATBEPKJAIONIME BHECEHHWE 3asBUTE]EeM IUIaThl 3a IIPEINOCTaBlICHUE
MYHUIMIIAIGHOM YCIYTH, HAXOMAAIIMecs B PACHOPDHKEHUH TIOCYHapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOTO  CaMOyIpaBleHHUs H TT0/IBETOMCTBEHHBIX
roCyIapCTBEHHBIM OpraHaM MM OpraHaM MeCTHOTO CaMOyIIPaBIEHUs OpraHu3aluii.

HempencraBnenne —3asBUTENEM JOKYMEHTOB, —COIEPXKALIMX — CBEASHHS,
KOTOpBblE HAXOISATCST B PACHOPSHKEHMH TOCYJApCTBEHHBIX OpPraHOB, OpIraHOB
MECTHOI'O CaMOYIIPABJIEHHs U I0JBEIOMETBEHHBIX IOCYIaPCTBEHHBIM OpraHaM HITH
opraHaM MECTHOTO CaMOYIpPaBJIeHHs OPTaHM3allii, He SBIAETCA OCHOBAHWEM I
OTKa3a 3asgBUTENIO B IIPEIOCTABIEHUHA MyHULUIIAIEHON YCITYTH.

2.7. VicuepnblBafolii  nepedeHbh OCHOBaHMM JUli OTKasa B TpueMe
JIOKyMEHTOB, HEOOXOIMMBIX sl TPEeJOCTaBIeHUs MYHHUIMIANBEHOR —yCIIyrH

2.7.1. OCHOBaHHAMH Ui OTKa3a B IpHEMEe JOKyMEHTOB, HEOOXOMUMBIX IS
IPEeIOCTaBIEHUSI MyHUIUIAIBHON YCIIyTH, ABJISIOTCA!

1) mpencraBieHHBIE 3asBUTENEM JOKYMEHTHI COIEpXkaT MOAYUCTKH U
UCIIpaBlieHWss  TeKcTa, HE  3aBepeHHble B TOpsAKe,  YyCTaHOBIEHHOM
3aKoHOMaTensLcTBOM Poccutickoi @enepanuy; '

2) DOKYMEHTHI COIEpKAT TOBPEXKIEHHs, HAIMYKE KOTOPHIX He NMO3BOJAET B
IIOJIHOM O0BEME MCIIONB30BaTh WHGOPMALAIO K CBEIEHHSA, COJepXKalluecs B
NOKyMEHTaX JUIsl IPeIOCTABICHUS MyHUITUIIAIbHON YCIIyTH;

3) mpeacTaBiieHHBIE NOKYMEHTHI WJIM CBENECHUs YTPAaTHUIH CHJIy HA MOMEHT
oOpalleHusl 32 MyHHIMIATBHOW  yCIyrodl  (HOKYMEHT, yIOCTOBEPSIOLINii
TIOTHOMOYHS TIPEICTABUTEIIS 3asBUTENS, B cllydae oOpallleHus 3a IpeloCTaBIeHieM
MYHHIUAIATBHON YCIIyTH YKa3aHHBIM JHIIOM);

4) momava 3agBIEHUS O TMPENOCTABICHUM MYyHHUIMITATBHONW YCIYIH MU
JIOKYMEHTOB, HEOOXOMUMBIX MU IIPEJOCTABICHUS MYHUIMIAIBHOW YCIIyTH, B
3IIEKTPOHHOM (hopMe ¢ HapyIIEHHEM yCTaHOBIIEHHBIX TPeOOBAHUN;

5) HEKOpPpPEKTHOE 3allOJIHEHHe 00s3aTeNbHBIX MOJIeH B (hopMe 3asABIECHHS, B
TOM 4YWCJIe B WHTEPaKTHBHOM (Gopme 3asBieHHs Ha EnunHoM, PecmybiukaHcrowm
roprajie (HeIOCTOBEPHOE, HETIOHOE, THO0 HEMPaBUILHOE 3aII0JTHEHHE);

6) IpejAcTaBIEHHE HEMOJIHOIO KOMIUIEKTA TOKYMEHTOB, HEOOXOIMMBIX s
IIpe0CTaBIeHUs] MyHULIUTIATBHON YCIyTH;

7) 3asBlE€HHE O MPEIOCTABICHUU YCIYTH IIOJIaHO B OpraH rocyJapCTBEHHOU
BJIACTH, OpraH MECTHOI'O CaMOYNpaBIEHUsI WX OpraHM3allldio, B TOJTHOMOYHS
KOTOPBIX HE BXOMUT MPENOCTaBIeHIe MyHALIAIIAIIHON YCIIyTH;

8) mecobmojeHre yCcTaHOBIEHHBIX craTheit 11 DemepaibHOro 3axkoHa OT 6
amnpenist 2011 roma Ne 63-®3 «OO6 31meKTpOHHON MOANUCH» YCJIOBHH IPU3HAHUS
NeHCTBUTENBHOCTH, YCUIEHHON KBAIM(UIMPOBAHHON 3JIEKTPOHHOM IOITUCH.

2.7.2. llepedyeHb OCHOBaHMW M OTKasa B IIpHeME JIOKYMEHTOB,
HEOOXOMWMBIX I TIONy4YeHWs  MYHMIMOAIBHOM  YCIyI'H,  SBISETCS
UCYEPIIBIBAIOIIAM.

2.7.3. Pemrenue 006 oTKaze B npreMe 3asgBJICHUS U JOKYMEHTOB, HEOOXOIMMbIX
IUISE TIPEIOCTABICHUS MYHHUIIUITATBHON YCIIYTH, MOXET OBITh IPHHATO, KAK BO BpeMs
IIpueMa 3asiBUTENs], TaK M I10CJIe TOJYyYEHUsI OTBETCTBEHHBIM ITO/DKHOCTHBIM JTHIIOM



Oprana HeOOXOIUMBIX Ul NIPENOCTaBleHNs] MyHHULUIATBHONW YCIyrd JOKYMEHTOB
(cBeZeHMit) C  HCIONB30BAHHEM  MEKBEIOMCTBEHHOTO  MH(OPMAIMOHHOIO
B3aMMOJIEMCTBHS, B CPOK, He IpeBBIMaiomuil 9 pabounx aHE#H co OHS perucTpaluu
3asIBIICHUS.

2.7.4. 3anpernaercs OTKa3bBaTh B NpHEME 3asBIEHUsS U MHBIX JOKYMEHTOB,
HeOoOXOMUMBIX ISl IIPEJNOCTABIEHUS MYyHUIMIAIbHOM YCIYrd, B Cllydae eciu
3asBIeHME ¥ JOKYMEHTHI, HeoOXOAUMbie U IPEeIOCTABIEHHS MYHHIHIAIBHOH
YCIIyrH, TIOfaHbl B COOTBETCTBMH C MH(pOpMallied O CpoKax H TOPAIKe
IPEIOCTABICHNS MyHHUIMIAIBHOW YCIYTH, onybauKoBaHHOM Ha EnuiHOM moprane,
PecrrybnuKaHCKOM ITOpTaJIe.

2.8. VcuepnblBarolyiil epedeHb OCHOBaHUH A1 IPUOCTAHOBIICHHS HITH
0TKa3a B NIPEJOCTABICHUN MyHHUIIMIIATBHON YCIyTH

2.8.1. OcHOBaHMS Iy NMPHOCTAHOBJIEHHUS MPEJOCTABIEHUS MyHHUIMITAIBHOH
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUA A/ OTKA3a B IPEIOCTABICHUN MyHHULIUIIAIBHON YCITyTH:

1) B mpe/ICTaBISHHBIX 3asSBIEHUU U (WIK) TOKYMEHTaX COACPKUTCS HEMOJIHAs
U (WIIK) HeIOCTOBEepHas HHMOPMALIUs;

2) mocTyIUIEHHEe OTBETA OpraHa roCyIapCTBEHHOM BIIACTH, OpraHa MECTHOIO
caMOyIIpaBJieHust JTHOO MOJBEIOMCTBEHHONW OpraHy rocy/JapCTBEHHOM BIIACTHU WIIH
OpraHy MECTHOTO CaMOYIIpaBJIeHHs] OpraHW3allik Ha MEXBEIOMCTBEHHBIHM 3arpoc,
CBUIETENIBCTBYIONMEr0 06 OTCyTCTBMM HOKyMeHTa M (uiu) wHHOpMAINH,
HEOOXOMUMBIX  [JIsi  [PENOCTaBICHWS  MYyHHUIMNAIbHOH  YCIYrH,  €CIH
COOTBETCTBYIOIIMI NOKyMEHT He OBbUI IIpeCTaBIICH 3asBHTENEM 10 COOCTBEHHON
UHUIUATHBE;

3) OTCyTCTBHE CBEICHUU O PErMCTpalliy I'pak[JaHHHA 10 MECTy JKUTEeIbCTBA
(peObIBaHMS) B PACTIOPSKEHUN OPTaHOB MECTHOI'O CAMOYITPaBIICHUS.

2.8.3. IlepeyeHs OCHOBAHUM TSI OTKa3a B MPEeJOCTaBICHUH MyHUIUIIAIbLHOMI
YCIIyTHY SIBIISI€TCSI UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemiaercs 0TKa3blBaTh B MPEIOCTABICHUU MYHUIIMIIAIBHONW YCITyTH
B Cllydae, eCJIM 3asBJIEHHE O MPEeIOCTaBICHUH MYyHMIIMIIANBHOW YCIYyTH MONaHO B
COOTBETCTBHH ¢ wHH(poOpMmammeldi 0 Ccpokax H IOpsAIKe MPeaoCTaBIeHUA
MYHHULHMIATBHON YCIyTH, oly6irKoBanHO#M Ha EnuHoM noprane, Peciybnukanckom
ropTaie.

2.9. ITops1oK, pasMep W OCHOBAHUS B3MMAaHKS IOCYJapCTBEHHOM IMOIUTHHEI
WY WHOM IUTATHI, B3UMaeMOH 3a MPeJ0CTaBIeHUEe MyHUIIUIIAILHON yCIyTH

MyHuLUnaIbHas yCIIyra IpeocTaBisercs Ha 0e3B03Me3/IHOM OCHOBE.

2.10. Ilepeuenb ycmyr, KOTOpBle SBISAIOTCA HEOOXONMMBIMH U
00s13aTeNIbHBIME ISl IIPEIOCTABIEHUS MyHUIUIIANBHON YCIYTH M IPEIOCTaBIISIOTCSA
OpraHu3alysMyd M YIOJIHOMOYEHHBIMM B COOTBETCTBUM C 3aKOHONATEIBLCTBOM
Poccuiickoii ®enepanuu SKCHepTamMu, Y4YacTBYIOIIUMHU B  IPENOCTaBICHHUU



MYHUIATAIBHOU yCIIYTH
[IpenocraBieHne HeOOXOMUMBIX 1 0053aTebHBIX YCIyT He TpedyeTcs.

2.11. Ilopsimok, pasmep W OCHOBaHHUS B3UMaHMs IUIATHI 3@ [PEAOCTaBICHUE
YCIIYT, KOTOPBIE ABJISIFOTCS HEOOXOIUMBIME M 00S3aTebHBIMU JUIsl IPEI0CTaB/ICHHS
MyHUIIMNATBHON YCIyTH, BKIOYas HHGOPMAIMIO O METOIMKE pacuera pasmepa
TaKOW I171aThl '

IIpenocraBnenre HEOGXOAUMBIX U 00s3aTENBHBIX YCIIyT He TpeOyeTes.

2.12. MakcuMaIpHBIA CPOK OXHMIaHWA B OYepeau IpH IMojade 3ampoca o
MpefOCTABIEHUA  MYHUIMNAIBHOM  YCIYIH,  YCIYTH,  I[PEIOCTaBIIAeMOH
opraHusaliel, y4acTByOIIEH B IPEIOCTaBICHUH MYHHUIMIAIBHON YCIYTH, ¥ TIpU
IOJIy4eHHH pe3yIbTaTa Ipe0CTaBlIeHUs TaAKKX yCIIyT

2.12.1. Bpems oxugaHus TIIpd I[0jJade 3asB/ICHHA Ha TOIY4YEHHUE
MYHUIIMTIATEHON yCITyTH - He Oosiee 15 MUHYT. '

2.12.2. Ilpu monyyeHWH pe3yibTara MpeaoCTaBleH!s My HUITUITaTbHON YCIIyTH
MaKCUMAaJIbHBIN CPOK OJKHIAHHUS B OUepeId He HOJDKEH IPEBBIAaTh 15 MUHYT.

2.13. Cpok M TOpSZAOK perucTpalvy 3ampoca 3asBUTENS O IIPEIOCTaBIICHIN
MYHUIUIIAIEHOM YCIIYTH B YCITyTH, IIPEIOCTABIAEMON OpraHU3allueH, y9aCcTBYIOIICH
B [IPEIOCTABICHHHM MyHUIIUIIAIBHOM yCITyTH, B TOM YHCIIE B 3IIEKTPOHHOM (popme

2.13.1. Tlpu nuuHom oOpamenun B MODIL[ B geHp IOAAYM 3asBICHUS
3asBUTEN0 BhIgaeTcs pacmucka uz AVC M®I] ¢ perucTpallOHHBIM HOMEPOM.
IO/ITBEP K TAFOIIUM, YTO 3asiBJIEHUE OTIIPABIEHO, U JATOM II0Ja4y 3asBIEHHUS.

2.13.2.  Ilpm  wHampaBleHMHM  3as{BIEHHS  IOCPEACTBOM,  Enunoro,
PecnyGnukanckoro mopTana 3asBUTENb B JIEHb IMOHAYM 3asBJIEHHs IIOJy4aeT B
nuyHOM kabunere Enunoro, PecnybnukaHckoro moprana U 10 3JIEKTPOHHOM MOYTE
yBeOMIIEHHEe, IOATBEp)KAaollee, 4YTO 3asBlIEHUE OTIIPABI€HO, B KOTOPOM
YKa3bIBaOTCsl PErUCTPALlMOHHBIN HOMEp U JiaTa Moga4y 3asBICHNU.

2.13.3. Ilpu nmunom oOpamenun B Opran B J€Hb IIOHA4M 3asiBJIEHHUS
YIOJTHOMOYEHHBIM JTOJDKHOCTHBIM NU1IoM OpraHa 3asiBUTEIO BBIJAETCS Paclincka 13
aBTOMAaTU3UPOBAHHON MH(DOPMALIMOHHOM CUCTEMBI, IPEIHA3HAYEHHOM JUIs OKa3aHNs
roCyIapCTBEHHBIX W MYHHUIIAIIATBHBIX yCIyT, C PETUCTPALMOHHBIM HOMEPOM, AaTO¥
I10/1a4¥ 3asIBICHUS U TIepeuyHeM MpeCTaBIeHHBIX JOKYMEHTOB.

2.14. TpeboBaruss K  ITIOMEIIEHMAM, B  KOTOPBIX  IPENOCTABIISIETCS
MyHULUNAIBHAS YCIyTa, K 3aly OXXUIAHWUS, MECTaM Il 3allOJHEHHs 3alpoCoB O
IIPEOCTaBIIEHUHM MYHULMIIAJIBHON  yCIyTW, WHQOPMAlMOHHBIM CTEHIaMm ¢
obOpasnaMi WX 3aIl0JHEHUS ¥ IIepeyHeM JOKYMEHTOB, HEOOXOIUMBIX /s
NIPEIOCTaBIEHUS KaXI0W MYHHUIIMIIATBHOW YCIYTH, pa3MeIleHHI0 U O(OPMIIEHHIO
BU3yaJIbHOM, TEKCTOBOM U  MYyJbTHUMeAHHHOW uHOOpMAlMUd O  IOpSIKe



NPEJOCTABIEHNS] TaKOH YCIyrW, B TOM 4HClIe K O0ECHEYEHHIO MOCTYINHOCTU AT
MHBAMIOB  YKAa3aHHBIX OOBEKTOB B  COOTBETCTBHHM €  (pemepanbHbIM
3aKOHOJAaTeNILCTBOM H 3aKoHozatenbcTBoM PecrmyOmuku Tarapcran o colpaipHON
3alUTe UHBAJIUIOB

2.14.1. TlpemocTaBieHHe MyHHUIMIIATBHOM yCITYTH OCYIIECTBIIAETCS B 3MaHHAX
W TOMELIEHHsX, O00OpyIOBAHHEIX IPOTHBOIOXKAPHOH CHCTEMOM M CHCTEMOH
TTOXKapOTYILIEHHUS. '

Mecta mnpueMa 3asBUTeNedl 00OpYHYFOTCS HEOOXOAMMON MeOenbio i
oopmIIeHHUS TOKYMEHTOB, HTHPOPMALMOHHBIMU CTEHJAMHU.

2.14.2. B COOTBETCTBUH ¢ 3aKoHojaTeascTBOM Poccuiickor ®exepanuu O
COIMANIGHON 3aIUTe MHBAIHMIOB B LIENAX OECHpelnsTCTBEHHOTO TOCTyNa K MECTY
Tpe0CTaBIeHHs] My HUIATIANBHOM yCiIyrH obecriedrBaeTcs:

1) obecrieurBaeTcss OecCNpEeNATCTBEHHBIA JOCTYIl HHBAJIMIOB K MECTY
MPEeNOCTABIEHUs MYHHIUIATbHON ycayry (yZo0HbIH BXOA-BBIXOI B MOMEINCHNS U
niepeMelleHue B UX Npenenax);

2) BuU3yanbHas, TEKCTOBasS W MyJIbTUMeIMKHAs MH(pOpPMALKs O TMOpsIKe
MpeIoCTaBIeH)s MyHHIMITAIBHOM YCIIyTH pa3MelaeTcs B yIO0OHBIX s 3asBUTENEH
MecTax, B TOM YHCIE C yYETOM OTPAaHUYCHHBIX BO3MOXKHOCTENH HHBAIUIOB;

3) CONpOBOXKIEHWE WHBAIUIOB, HMEIOIIMX CTOMKHE pacCTpOHCTBa
(GYHKIIMY 3pEHMST ¥ CaMOCTOSATEBHOTO MTEPEBIIKEHNUS, M OKa3aHNue UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITETBHOTO IIE€pPE/IBHIKEHHUs I10 TEPPUTOPUH, Ha
KOTOPOM pAacIONOKeHbl OOBEKTHl COLMAIBHON, MHXEHEPHOW H TPAaHCTIOPTHOU
uHOPACTPYKTYp, BXOJa B Takue OOBEKTHI M BBIXOJa U3 HHUX, IIOCaAKU B
TPAHCIIOPTHOE CPEICTBO M BBICAJAKHA K3 HEro, B TOM YHCJI€ C HCIOJb30BaHHEM
Kpecia-KoJIsCKH;

5) HamIexallee pasMmelleHre o0OpyIOBaHUS U HOCUTENeH MHpOpMaLuH,
HeoOXomuMBIX il oOecriedeHuss OeCHpensTCTBEHHOIO JOCTYIa WHBAIUIOB K
yCIIyram ¢ Y4eTOM OrpaHHuYeHUH UX KU3HEAesTeIbHOCTH,

6) myOnupoBaHWEe HEOOXOAMMON JUIS WHBATUIOB 3BYKOBOM M 3PUTENBHOI
MHQOPMALIAK, a TaKKe HaIIucel, 3HAKOB W WHOW TEKCTOBOM M TIpadryeckoii
nH(OpPMAIMK 3HAKAMH, BBIITOJHEHHBIMHI pelibe)HO-TouedHBIM mpHdTOoM bpalins;

7) momyck cypaoIiepeBoaurka U TU(IOCYpaOTePEeBOIINKA;

8) JIoIyck co0aKku-TIpOBOAHUKA - TIPH HaJIUYUU JIOKYMEHTA,
TIOATBEPKIAIONIETO €€ ClelranbHoe o0ydeHrne ¥ BbljaBaeMoro 1o ¢opme u B
TOpsiJIKe, KOTOPBIE YCTAHOBJIEHBI MPUKA30M MMUHHCTEpCTBA TPyZa M COLUAIBHOM
3ammTEl Poccniickoit @enepanuu ot 22.06.2015 Ne 3860 «O0 yTBep kIeHUH (OPMBbI
JIOKyMEHTa, TOATBEPIKIAIOIIEr0 CreluanbHoe Oo0ydeHHe COOaKM-IIPOBOIHMKA, W
TIOPSIKA €TI0 BBIIAY.

2.14.3. TpeGoBanusi B uacTH oOecledeHHs J[IOCTYITHOCTH Uil HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MTPEJOCTaBIEHNE MYHUIIUITAIEHON YCIIyTH, U
CpPEeJICTB, MCIIOJIB3YEMBIX MPU TNMPENOCTABIEHUM MYHUILIMIIAILHON YCIyT'H, KOTOPBIC
yKa3aHbl B NOAMyHKTaXx 1 — 4 myHkta 2.14.2. agMHHHUCTPATHBHOIO DPETJIaMEHTa,
NPUMEHSIOTCS K 00BeKTaM U CpeicTBaM, BBEIEHHBIM B OKCILIyaTallMO Ll
[TPOILIE IIIIAM MOJIEPHH3AIHIO, peKOHCTpYyKIuio nocie | urons 2016 roxa.



2.15. Tlokazarenu AOCTYIMHOCTH M KadecTBa MYyHUIUNIAIBHOW YCIYyI'H, B TOM:
YHCile KOJUYECTBO B3aUMOJIEHCTBUM 3asgBUTENS C JOIDKHOCTHBIMH JIMLIAMH [P
MPEeAOCTaBIEHUHA MYHHITUIAIBHOW YCIYTH U UX MPOJIOKUTEIEHOCTE, BO3MOKHOCTE
HoNny4YeHus UH(GOPMAIMH O XOJe NPeAOCTaBIeH A MyHHUIUIIAIBHOH YCIIyTH, B TOM
YuCclle C WCIONB30BaHMEM HH()OPMAITHOHHO-KOMMYHHKALMOHHBIX TEXHOIOTHH,
BO3MOYKHOCTE JTHOO HEBO3MOJKHOCTH -TIONyIeHUS MYHHIMIANbHOW YCIYyTd B
MHOTO(YHKITHOHAJTBHOM ~ LEHTpe  IPeNOCTaBieHus  IOCYJapCTBEHHBIX U
MYHHIMOATBHEIX yCOIyr (B TOM 4HCIe B TOINHOM O00OBeMme), B JroOoM
TEpPUTOPHATIBHOM TMOpas/elieHU OpraHa MCIOIHUTENBHO PacIopAIUTE/IBHOrO
opraHa MeCTHOTO CaMOYIIPaBJIEHHs, 110 BHIOOpPY 3asBUTENs (IKCTEPPUTOPHANIBHBIM
TIPUHIIKI ), TOCPEACTBOM 3aIIpOca O IPEIOCTaBIEHUH HECKOIBKHUX rOCY 1apCTBEHHBIX
u (uIM) MyHHIMIAIBHBIX YCIyr B  MHOMOQYHKIMOHAIBHBIX  [IEHTPax
IPEOCTABICHUS TOCYIapCTBEHHBIX M MYyHHIMIIANBHBIX yCIyT, IIPEAyCMOTPEHHOIO
crateeii 15.1 @epepanpHoro 3akona Ne210-03 (KOMIIIEKCHBIH 3a11poC)

2.15.1. TloxazaTrensMyu JOCTYITHOCTH TPEIOCTABIEHHs MyHUIUIIAIbHON
YCIIyTH SIBIISIIOTCA: '

pAaclONOKEHHOCTh IIOMENIEHHWs, B KOTOPOM BeIETCA IpUEM, Bblaava
JIOKYMEHTOB B 30HE JOCTYITHOCTH 0OIIECTBEHHOT0 TPaHCIIOPTa;

HaM4Yue HeoOXOIMMOro KOJIMYEeCTBa CIEeIHaliCTOB, a TakKe MOMEIEHHH, B
KOTOPBIX OCYIIECTBISIETCS IIPAEM JTOKYMEHTOB OT 3asBUTETIEH;

HAJIMYHE HMCUEPIBIBAIONIEH WHGOpPMAIMU O crocobax, IOpsIKe W CPOKax
MPEIOCTaBICHNS MyHHIIMIATBHON YCIyrn Ha WH(GOPMALMOHHBIX CTeHAax, EnnHom
noprase, PecrmyOnukanckoMm moprane, O(UIMANbHOM CaiTe MyHMUIUIAIbHOIO
paiiona; '

OKa3zaHWe [IOMOIIM WHBAIMIAM B IPEOJOJIeHHNA OaphepoB, MEIIAFIINX
TIOJTyYEHHUIO UMU YCIIYT HapaBHe ¢ APYTUMH JIMLIAMH.

2.15.2. lloka3zaTensaMu KadecTBa IPENOCTABICHUsS MYHUIMIAIBHOW YCIYTl
SABIIIOTCS:

1) cobGmoaeHne CpOKOB IMpUeMa U paCCMOTPEHUSI IOKYMEHTOB;

2) cobumroieHue CpoKa MOTyYeHuUs pe3yJibTaTa MyHUIUIIAIBHON YCIyTH,

3) orcyTcTBUE OOOCHOBAaHHBIX ajio0 Ha HapyLIeHWUs aJIMHHUCTPATHBHOIO
periamMeHTa, coBepleHHble paboTHukamMu OpraHa;

4) KONWYECTBO B3aMMOJEHWCTBHM 3asSBUTENS C AOKHOCTHBIMU nulamu (0es
ydeTa KOHCYJIbTalUH):

B3aHMoOelicTBHe 3asBuTenst c pabotHukamu Oprama wmm MOIL[ npu
[IPEIOCTABICHUN MYHULMIIAJIBHON YCIYyrM OCYLIECTBISETCS OIOWH pa3 IpHu
MPE/CTABICHUH 3asiBICHUS CO BCEMH HEOOXOIUMBIMH IOKYMEHTAMH;

OJIMH pa3 B ciIydae HEOOXOIMMOCTHU IOJIYUYEHHs pe3yibTara MPefoCTaBIeHus
MyHULUNanpHOU yeiyru B Oprane uwiu M®L] B Gopme sx3eMInisapa 5JeKTPOHHOIO
JOKyMeHTa Ha OyMa>kHOM HOCHTETe.

IIponOmKUTENBHOCTE OMHOIO B3aMMOAEHCTBUS 3asBUTENS C ITOIDKHOCTHBIMH
JHLIAMU TIPY TPEIOCTABICHUN MYHHUIIUIIATBHOM YCIIyTH HE MPEBbIIIaeT 15 MUHYT.

3asgBUTENb BIpPaBe OLEHUTH KAueCTBO IPENOCTABIEHHS MYHHUIUIIATLHOU



YCIAYyTM C TOMOINBIO YCTPOMCTB TIOABHXKHOW —paauMOTeNe(pOHHON CBS3H, C
ucrions3oBanueM  Eaumnoro, PecmyOnukanckoro — mopTaia, — TEpPMHHAIBHBIX
YCTPOMCTB.

2.15.3. rdopmMalys o0 Xo/1e MpeIoCcTaBlIeH:s MyHALMIIAIBHON yCIyT MOXET
OBITH TONydeHa 3agBUTElleM B JU4YHOM Kabunere wHa Ejgubom mnopraie,
Pecry6ikanckoM mopraie, B Oprane, MOLL

2.15.4. IlpeocTaBneHre MyHUIMITAIBHOW yCIyTH OCYILECTBIACTCS B Tr000M
M®II o BeIGOpY 3asBHTENS HE3aBUCMMO OT MeCTa €ro JKMTEeIhCTBA HIM MECTa
daxTryeckoro npoxuBanus (MpeObIBaHKs) HA TEPPUTOPUH Pecrrybnuxu TaTapcTan
10 9KCTEPPUTOPUATIBHOMY IIPHHLIUITY.

MyHnuimnaibHas —ycjiyra B cocTaBe  KOMIUIEKCHOro — 3ampoca  HE
IIpe0CTaBIAETCS.

2.16. npie TpeboBaHUs, B TOM WYHC/IE Y4MTHIBAIOIIHE 0cO00eHHOCTH
MPEeIOCTABIEHAS MyHUIUIIATBHOH yCIyry IO 3KCTePPUTOpUAllbHOMY TPUHIHAILY (B
clydae, eClii MyHHIMIATbHAs YCIyra MpeloCTaBIsieTcs 10 SKCTEPPUTOPUAIBHOMY
NPUHIMIY) M OCOGEHHOCTH IMPEJOCTABJIEHHS MyHHLHIANBHOH yCIyrd B
3IIEKTPOHHOH (hopMe

2.16.1. Ipu mpenocTaBiIeHAr MyHUIUNATBLHON YCIYTH B 3JIEKTPOHHOM (opme
3asiBUTEJIb BIIPaBE:

1) momyunts wuHGOPMAIMIO O MOPAOKE M CPOKax MPefoCTaBICHNAS
MYHMIIMNATLHON YCIyrH, pasMmenieHHyo Ha EnuHom mnopraie, PecrmyOnukancKoM
roprase;

2) mozmarth 3asBIEHHE O IPEIOCTABICHHM MYyHHLUHMIAIbHOW YCIyTd ¥ WHBIE
JIOKYMEHTBI, HEOOXOMUMbIe ISl MPeNOCTaBleHHs MyHHMILUIIATbHOU YCIYTH, B TOM
Ypcle JOKYMEHTH U HH(OPMAIHIO, 3IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEPEHbl B COOTBETCTBHH C MyHKTOM 7.2 yactH 1 crathu 16 DenepanbHOro 3akoHa
Ne 210-®3, ¢ ucnons3osBanueM Exunaoro, PecryGirkanckoro noprana;

3) TOJYyYUTH CBEIEHWS O XOJe BEIIOIHEHHs 3asBIEHUN O MpeJoCTaBICHUH
MYHHIUIAIEHOR YCIYIH, TOJAHHBIX B 3JIEKTPOHHOK dopMe;

4) OCYyIIECTBHTH OLIEHKY Ka4ecTBa IPEeI0CTaBIECHNs MyHUIIMIATbHON yCITyTi;

5) TONYYUTh Pe3yibTaT NPEIOCTABIEHHUs MyHUIMITIATBHOM yciiyru B opme
9JIEKTPOHHOIO TOKYMEHTa,;

6) momaTh xanoby Ha pelieHue U aekicTue (6e3zneiicTrue) Oprana, a TaKxe
ero JODKHOCTHBIX JHI, MyHMIMIAIGHBIX CIyXallux IocpeacTBoM EmwHoro,
Pecriy6nukaHckoro — mopraiia, — Hoprama  (eepaibHOM  TOCyIapCTBEHHOM
HHOOPMAIIMOHHOW  chcTeMBbl,  obecleduBaroliell  Tpolecc  JI0CyAeOHOro
(BHECY1IeOHOr0) 00KAIOBaHWS PEeIlleHuil U JelcTBrl (0e31elCTBHUS), COBEPIICHHBIX
IpU TPENOCTABIEHUN TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr OpraHaMu,
[PEIOCTABISIONIAMA  TOCYIapCTBEHHblE WM MYHWIHUIAIbHBIE  YCIYrH, HX
NOJDKHOCTHBIMH JIMIIAMHM, TOCYIapCTBEHHBIMU U MyHULUIIAIBHBIME CITy)KalllIMU.

2.16.2. @opmupoBaHME  3a4BIEHHUS  OCYIIECTBISIETCA  ITOCPEACTBOM
3aMojHeHHs SJIeKTpoHHOM (opMmbl 3asBieHus Ha EnuxoM, PecmybGiaukaHckom
noprane 6e3 HEOOGXOIMMOCTH JOIOJHUTENBHOM TIOfauH 3asBIEHUS B KaKoii-nnbo
UHOH popme.



2.16.3. Ilpu dopmupoBaHUU 3asBIeHUS 00ECIIEUNBACTCA:

1) BO3MOXHOCTH KONHMPOBAHUS M COXPAHEHHUs 3asBJIEHUS U  HHBIX
TOKYMEHTOB, HEOOXOUMBIX JUJIS IIPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH  3QTIOJTHEHUSI  HECKOJNBKUMH  3adBUTEIIMH  OJHOU
3JIEKTPOHHOM (hOPMBI 3asIBIICHHS TPU OOpAIIEHHH 32 YCIyraMH, IpeIroNaraioluMu
HalpaBJ/ieHHe COBMECTHOTO 3asIBIIEHHMS HECKOIBKUMH 3asiBUTEIIAMHY,;

3) BO3MOXKHOCTb Il€4aTH Ha OyMaXHOM HOCHTEJE KOIUH 3JIeKTPOHHOHU
(opMEI 3asBIICHHUS, '

4) coxpaHeHHWe paHee BBEIEHHBIX B OJJIEKTPOHHYIO (OpMY 3asBICHHS
3HaueHU B 000 MOMEHT IO JKEJIaHHIO I10JIb30BaTeld, B TOM HHCIC IIpH
BO3HMKHOBEHHWH OIMMOOK BBOJA M BO3Bpare s [MOBTOPHOIO BBOJA 3HAYCHHH B
9JIEKTPOHHYIO (POpMYy 3asIBIIEHMUS,

5) 3aronHeHHe IOJIeH BIEeKTPOHHOW (OPMEI 3asBJIEHHS 10 Hadajga BBOJA
CBeleHHWl 3asBHTENEM C HCIONb30BaHMEM CBeleHHH, pasmemnieHHbIX B ECUA, n
CBeJleHHH, onmyOnuKoBaHHEIX Ha EnwmHoM, PecrmyOmukaHckoM mopTane, B HacTi.
KacaloIeicsl CBEeHHUH, OTCYTCTBYIOLIMX B €IMHOW CHUCTeMe HIEHTH(HKalM{ H
ayTeHTUDUuKaAIUK;

6) BO3MOXKHOCTb BEPHYTHCS Ha JTFOOOH M3 3TANOB 3aIONHEHUS SJEKTPOHHOM
(GopMEI 3asBieHns 6e3 oTepu paHee BBeIeHHON HH(OOPMAIUH;

7) BO3MOXXHOCTH JOCTyIla 3asBUTEN] K paHee IOJaHHBIM UM 3asSBICHHSIM B
TEeUYEeHHE He MEHEe OJHOIO I'ojia, a TAK)Ke YaCTUHYHO C(POPMHUPOBAHHBIM 3asBIICHHIM -
B TEUCHHE HE MeHee 3 MeCsIIeB.

2.16.4. 3amuce 3asBureneid Ha mnpueM B MOPI[ (mamee - 3amuch)
OCyHIECTBISETCS IMocpeAcTBOM Eunoro, PecrybnukaHckoro ImopTana, TenedoHna
KOHTaKT-neHTpa MOLI, _

3asABUTENIO IPEIOCTABIAETCS BO3MOXKHOCTH 3allMCH Ha J00ble CBOOOIHBIE
IS IPUEMa JaTy M BpeMs B IpejeiiaX yCTAHOBIEHHOTO B MHOTO(YHKIMOHAIEHOM
1eHTpe rpaduka npuema. '

3anvch Ha ONpEeIeNeHHYIO JaTy 3aKaH4YMBaeTCs 3a CYTKM J0 HaCTYIUICHMUs
3TOM JaThl.

Jlnst  ocyliecTBieHWsT IpeABApUTEIBHONM 3alucu IocpelacTsoM Emwnoro,
Pecrybnukanckoro roprajia 3asgBUTENI0 HEOoOXOAMMO yKaszaTh 3allpalinBacMble
CHUCTEMOH TaHHBIC, B TOM YUCIIE:

(haMHIINIO, UM, OTYECTBO (IIPU HATUYUH);

HOMep Tenedona;

azpec 3JeKTPOHHOM 1MOYTHI (110 JKeNaHuIo);

XKenaeMyro 1aTy U BpeMs IpueMa.

B crnyuae HECOOTBETCTBHS CBEJIEHHH, KOTOPBIE COOOIIMI 3asABUTENb IPU
IIpeBapUTENEHOM 3aIiCH, JOKyMeHTaM, IPeACTaBICHHBIM 3aABUTENEM IIPU JTHIHOM
npueMe, IpeaBapuTeNbHas 3alKucCh aHHYTUPYETCS.

[Ipy oCyILECTBIEHUHU IpeIBaPUTEIBHOMN 3alUCH 3aIBUTENIO0 O0ECIIEUHBAECTCH
BO3MO)XHOCTh pacredarartb TalOH-TIOATBEpXkAeHWe. B ciydae, eclu 3asBUTEb
COOOIIUT ajpec 3JEKTPOHHOM IIOYTHI, Ha yKa3aHHBIA ajpec TaKKe HarpaBIIAeTCs
uHbOpMalMsd O TOATBEPKAEHUHM INpeaBapUTEIbHONW 3alicy C YKa3aHWeM JarThl,
BPEMEHU U MeCTa IIprema.



ITpy OCyILIEeCTBIEHHH TPeIBAPUTEILHON 3aliCH 3asiBUTENbh B 00s3aTENbHOM
nopsizike WHOOPMHUPYETCST O TOM, YTO IIPEABApPUTENbHAS 3allCh AHHYJIHPYETCS B
CIlydae ero HEsSBKY [0 UCTEUYEHHH 15 MHHYT ¢ Ha3HAUe€HHOTO BPEMEHH MpHUeMa.

3asiBUTEIND B JH000€ BpeMst BIIPaBE OTKA3aThCS OT MPEIBAPUTEIHHOMN 3aITHCH.

3arperaercs TpebOBaTh OT 3asSBHUTENS COBEPIUICHHs MHBIX ACHCTBHH, Kpome
POXOXKIEHHS  MOSHTHOUKAUIUKM UM  ayTeHTH(QHKAIMM B  COOTBETCTBHH  C
HOPMaTHBHBIME TIPAaBOBBIMH akTaMd Poccuiickoit @ezepaliu, yKasaHws e
npremMa, a Takke TIPEeJOCTaBICHHs CBeIeHMH, HEOOXOIMMBIX MJisi pacdera
ITUTENLHOCTH BPEMEHHOIO MHTEpBaia, KOTOPhI HE0OX0MMMO 3a0pOHUPOBATE IS
npHeMa.

3. CocTaB, Moc/ie0BaTEJIbHOCTh H CPOKH BbINOJHEHHS aIMHHHCTPATUBHBIX
npouenyp, TpedoBaHus K MOPAIKY HX BBINOJIHEHHs, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHS AIMHHUCTPATHBHBIX NMpouelyp B 31eKTPOHHOMH opme, a TaKKe

0CO0eHHOCTH BbINOJHEHUs] AIMHHHCTPATUBHLIX NpoUeayp B
MHOTO(YHKIMOHAIbLHBIX LleHTpaX. BapuaHTbI npeiocTaBIeHHs
MYHHIHIAJbHOH YCJIYTrH, BKIOYAIOIIHE MOPSANOK NPEA0CTaABIeHHs YKa3aHHbIX
YCJIYT OTAebHBIM KATErOpHsIM 3asiBUTeJIei, 00beHHEHHbIX 00 UM U
NPH3HAKAMH, B TOM YHCJ/I€ B OTHOIIEHHH pe3y/ibTaTa MyHHIHNIAAbHOH YC/IyTIH,
3a NMoJiy4yeHHeM KOTOpPOro oHH 00paTH/IHCH

3.1. Onucanue nocae0BaTENbHOCTH ISHCTBUN TIPU NIPEIOCTaBIEHUN
MYHULUIIAIBHOHN YCIIyTH

3.1.1. IlpenocraBnenue MyHHIMIIATBHOM YCIyrM BKJIHOYaeT B  cebs
CIIEIyIOLIHE a]MUHUCTPATUBHBIE MPOIIEIYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) IpUHATHE U PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IIpelCTaBIeHHBIX
3asBUTEJIEM;

3) HanpaBlleHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOILHE B
[IPEI0CTABIEHUY MyHUITUIIAIBHON YCIIYTH;

4) moxaroTroBKa pe3ysbTaTa MyHHIUIATBHOW YCITYTH;

5) Belaua (HampaBlIeHwe) 3asBUTEII0 Pe3yJibTaTa MyHHULIMIIATbHON YCITYTH;

6) ucrpaBieHue TeXHUUECKUX OLIHOOK.

3.2. Oka3anue KOHCY/IbTAllHK 3asBUTEIO

3.2.1. OcHoBaHMeM Hayaia BBIMOJHEHUS aJIMUHUCTPATUBHON IPOLEIypPEI
ABISIETCs OOpallleHue 3asBUTENSI 110 BOMPOCAM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHUILUITAIIBHON YCIIYTH.

JomxHOCTHBIM JHIIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMAHUACTPATUBHON IPOLIETYPHI, ABIACTCS:

1pu obparenuu 3asurtenis B M®IL — paborauk MOILI;

npu obpamieHuy 3asBurens B Oprad - pyKOBOAUTENb (Aajnee - JOIDKHOCTHOE
JIUIIO0, OTBETCTBEHHOE 3a KOHCYJILTUPOBAHHE).



3.2.2. 3asBuUTENs BIpaBe 00paTUTHCS 3a KOHCYJIbTALMEN O TOPSIIKE U CpOKax
TpefocTaBle s MyHUIUNaIbHON ycayrd B MOL] auuHO M mo TeneoHy u
AJIEKTPOHHOM TT0YTE.

Pa6orark M®LI KOHCYIBTHPYET 3assBUTENs, B TOM YHUCIe II0 COCTaBy, (opme
PeICTABIAEMOM MDOKyMEHTAlluM M JApPyIMM BOIpOcaM [y TIOJTyHeHus
MYHHUITUTIAJIBHON yCIYTH.

3asBUTENF MOXET IIOJYYHTh HH(MOpMaAUUI0 O TOpSAKe IIPEIOCTaBICHNs
MyHHUIMIATLHOR yenyru Ha oduuuansHoM calite MOIT http://mfcl6.tatarstan.ru.

AIMMHHCTpaTHBHBIE TIPOLEYpHI, yCTaHABIMBACMBIC HACTOSAIMM ITyHKTOM,
BBITIOJIHSAIOTCS B IeHb OOpallleH s 3asiBUTEIS.

PesynbTataMyd  BBIIOJHEHMs AIMMHUWCTPATUBHBIX IPOLENYD  SIBJSAIOTCA:
KOHCYJIbTalMsl 10 COCTaBy, (opme IpEJCTaBisieMOd [OKYMEHTaluu U IPyruM
BOIIPOCaM, HEOOXOAUMBIM UL TIOTYYEeH s My HULMIIAIBHOH YCITyTH.

3.2.3. 3asBuTenb BrpaBe obparuthes B Oprad 1o TenedoHy U 3JIEKTPOHHOMH
mouTe, a TaKXKe MONy4MTh KOHCYyIbTaluio Ha ErnuHoM, Pecnybnnkanckom noprane,
cajite Oprana o TIOpsiIKe ¥ CPOKax MpeoCTaBIeHUs MyHUIUIIABHON YCIIyTH, B TOM
YypcIIe 110 COCTaBy, GopMe MpencTaBIsIeMOd JOKYMEHTALMK U APYTUM BOIIPOCaM it
MOJyYEHUs] MyHULIATIAIIBHONW YCITyTH. '

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHHE HH(DOPMHUDPYET
3agBUTENS B COOTBETCTBHHM C TpeOoBaHMSAMH IyHKTa 1.3.4 aIMUHHCTPATHBHOTO
periaMeHTa.

AJIMUHUCTPaTUBHBIE IPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUAM ITyHKTOM,
BBITIOJTHAIOTCS B TEUEHHE TPeX pabovnX JAHEH co IHS MOCTYIUIEHHs OOpalleHusl.

PesynbraTaMy  BBITIOJIHEHUS aIMHHHUCTPATUBHBIX IPOLEHYpP  SABISIOTCS:
KOHCYJIbTALIMM 110 cocTaBy, (opMe MpeAcTaBIsIeMOW IOKYMEHTAlluu U JIPYyruM
BOIIPOCaM, HEOOXOAUMBIM JIJIs TTOJTydeHUsI My HUIUIIAIbHOM YCITyTH.

3.3. [IpungaTtue U paccCMOTpEHUE KOMIUIEKTa IOKYMEHTOB,
NIPEeACTABICHHBIX 3asBUTEIIEM

3.3.1. TlpueM HOKYMEHTOB ISl MPEAOCTABIECHUS MYHMIMIIAIBHOH YCIyTH
yepe3 MOIL] unu yaanenHoe pabouee mecto MO,

3.3.1.1. 3asBurens (mpencTaBuTeNb 3asgBUTEN) oOpamaercs B MOILL c
3alIpOCOM O MPENOCTABICHUN MYHUIMITATBHON yCIyrd W IPEACTABIACT TOKYMEHTE
B COOTBETCTBUU C ITyHKTOM 2.5 aJMUHUCTPATUBHOI'O periaMeHTa.

3.3.1.2. Pabotauk M®LI, Benymuii npueM 3asBiIeHHN:

orpezenser mpeaMer oOpalleHus;

yJI0CTOBEPSIET JTUUHOCTD 3asiBUTEIIS;

IIPOBOIUT MPOBEPKY MOJHOMOYUH JTUIIA, TOAAIOIIEr0 JOKYMEHTHI,

IPOBOUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBAHMAM, yKa3aHHbBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIaMEeHTa;

3aIoJIHSeT JIeKTpoHHYI0 Gopmy 3asBienus B AC MOLI;

TP TPENOCTABICHWH  JOKYMEHTOB, yKa3aHHBIX B  IyHKTe 2.5
aJIMUHUCTPATUBHOIO periamMeHTa Ha OyMa)KHOM HOCHTEE, OCYIIeCTBIIAET
CKaHUPOBaHUE IIPE/ICTABICHHBIX JOKYMEHTOB;



pacrnedarsiBaeT 3asBienue u3 AC MOL];

riepeiaeT 3asBUTEIIO Ha MPOBEPKY | ITOAITHUCAHUE;

rocJie MOAIMCAaHUs CKaHUPYeT noanucanHoe 3aspierue B AVUC M®I];

sarpyxkaer B AVC MOIL[ noxkyMeHTHI, IpeAcCTaBIeHHBIE B O3JEKTPOHHOI
GopMe WM JIEKTpOHHBIE O0pa3bl OTCKAHHMPOBAHHEIX IOKYMEHTOB, (opmupyeT
3JIEKTPOHHOE JIEJIO;

BO3BpaIlaeT MOAMMCAHHOE 3asIBICHNAE U OPUTHHATIBI OyMaXHBIX JIOKYMEHTOB;

BBITAET 3a5BUTEIIO PACIIUCKY B IIpUEMe JOKYMEHTOB.

AIIMUHHUCTpaTUBHBIE TPOLEAYPhl, YCTaHaBIIMBAEMbI€ HACTOSIIUM ITyHKTOM,
BBITIONTHAIOTCS B JIeHb OOpallieHus 3aABUTEIA.

PesynpraraMu  BBINOJHEHUS aAIMUHUCTPATUBHBIX IIPOLIEAYD  SIBIIIOTCS:
rOTOBOE K OTIpaBKe 3asBI€HUE U I1aKeT JOKYMEHTOB.

3.3.1.3. Paborauk M®I] HampaBnsgeT NakeT AOKYMEHTOB, IIPHUHATBIX OT
3asiBuTels B Oprad B 311eKTPOHHO# (hopme (B cocTaBe IMaKeTOB 3JIEKTPOHHEIX 1) B
TedeHHe OIHOTO pabouero mHS cO OHA OOpallleHWs 3asgBUTENS B CTPYKTYpHOE
noapaszaenenue MOLI,

PesynpraramMu  BBIMOJHEHUS AOMUHUCTPATUBHBIX IIPOLIENYD  SBISIOTCS:
3adBlICHHE M IAaKeT JOKYMEHTOB (3NIEKTpOHHOE neio), HampaBieHHble B Opras,
TIOCPENCTBOM CHCTEMBI 3EKTPOHHOTO B3aHMOICHCTRHSI.

3.3.2. Ilpuem HOKYMEHTOB IJIsl NPENOCTABICHUS MYHULMIIAIBHONW YCIYI'd B
3IIeKTPOHHOU (popme yepe3 Enunsiii, PecriyOnukaHckuil mopTail.

3.3.2.1. 3asBuTens 11 MOAAYM 3asiBICHUS B AJIEKTPOHHON (hOpME BEHIMOJIHSIET
CJIEyIOIINE NEeUCTBUA:

BBIIIOJIHSIET aBTOPU3AIIHIO;

OTKpPBIBAET (POPMY JI€KTPOHHOTO 3asIBJICHUS;

3al0NHAET (OpMY OIEKTPOHHOTO 3asBJIEHHS, BKIIOYAIOIIYIO CBEIEHMUS,
HeoOX0oquMBble U 00s3aTeNbHbIe ISl TPEIOCTABICHHS MyHUITUIAIBHON YCIIYTH;

IIPUKPEIUISIET TOKYMEHTHI B AJIEKTPOHHOW (hopMe WM 3IeKTPOHHBIE 00pa3kbl
DOKYMEHTOB K (hOpMe 3JIEKTPOHHOI0 3asiBlIeHUs (IIpU HEOOXOIUMMOCTH);

[IOATBEPXKIaeT (PaKT O3HAKOMIICHHS W COTJIACHS C YCJIOBUSMH M TOPSIKOM
IIPEOCTABIEHUsT MYHHULUIIAIIEHOM YCIYyTd B 3JEKTPOHHOU (opme (ycraHaBiauBaet
COOTBETCTBYIOIILYF0 OTMETKY O COIJIaCUU B (pOpMe 3JIEKTPOHHOTI'O 3asIBIICHNUS );

IIOATBEPKIAET JIOCTOBEPHOCTH COOOIIEHHBIX CBENeHUH (ycTaHaBlIUBaeT
COOTBETCTBYIOIIYIO OTMETKY B JOpMe 3JeKTPOHHOI'O 3asiBJICHHUS );

OTNpAaBISIET 3aII0JTHEHHOe 3NIeKTPOHHOE 3asBIeHUE (HaXXUMaeT
COOTBETCTBYIOILYIO KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asiBICHHU);

SJIEKTPOHHOE 3asiBJIEHUE TOMUCHEIBAETCS B COOTBETCTBUU C TpeOOBaHUIMU
IIyHKTa 2.5.3 aIMUHUCTPATUBHOTO periiaMeHTa;

OJIy4YaeT yBeJOMIIEHUE 00 OTIIPaBKe 3JIEKTPOHHOTO 3asiBICHMUS.

dopmaTHO-JI0THYeCKasT IIpOBepKa cOpMUPOBAHHOI'O 3arpoca
OCYIIECTBJISETCS €AUHBIM IIOPTAJIOM aBTOMATHYECKM Ha OCHOBAHMM TpeOoBaHNI,
ONpeneNnseMbIX OpraHoM (opraHu3zaiueii), B Ipoliecce 3arlojHEeHUs 3asBUTEeM
KaXJIOTO W3 IIOJIEW DBJIEKTPOHHOW (opMel 3ampoca. IIpy BBISBIEHUH eIUHbBIM
MOPTAJIOM HEKOPPEKTHO 3allOJHEHHOTO IO JJIeKTPOHHOH ¢opMBl 3ampoca
3ajBUTEIb YBEIOMIIETCS O XapakTepe BBISABICHHOW OIMOKH M IOpsIKe ee



YCTpPaHEHUs TOCPEICTBOM HMH(GOPMAIIHOHHOIO COOOIIEHHsT HemOoCPeICTBEHHO B
3]IEKTPOHHOM (hopMe 3ampoca. AIMUHUCTPATHBHBIE TPOLIETYPHI, YCTaHABINBAEMbIE
HACTOSIIMM  IIYHKTOM, BBIIIONHSIOTCS B J€Hb  OOpalleHWs — 3asBUTEIIs.
AJIMMHHCTpaTUBHBIE TIPOIEAypbI, YCTAHABIMBAacMble HACTOSALIMM  IIYHKTOM,
BBITIOJIHSIOTCS B I€Hb 0OpallleH sl 3asBUTENS.

AJIMUHMCTpATHBHBIE IIPOLEAYpPHI, YCTAHABIMBAGMBIC HACTOSAIINM ITyHKTOM,
BBINIOJIHSAIOTCS B JIeHb 0OpalIleHus 3asiBUTEIs.

Pe3ynpTaTaMy  BBIIOJMHEHMS aIMUHHUCTPATHBHBIX IPOUEIYp SABIAOTCA:
5IIEKTPOHHOE JIeN0, HampapieHHoe B OpraH IOCPEACTBOM CHCTEMBL 3JIEKTPOHHOTO
B3aUMOJeHCTBHU.

3.3.3. PaccMoTpeHne KOMILIEKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauala BBIIOJHEHHUS AAMUHHCTPATHBHOW IPOLENYPB
SBISETCS TMOCTYINCHHE 3asBIEHMS W WHBIX JOKYMEHTOB, HEOOXOMMMBIX [
IpeIOCTABICHUS] MyHHUIUIIAILHON YCIyTH.

JIOMKHOCTHBIM ~ JTUIIOM (paOOTHMKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE
aJIMUHKMCTPATHBHOM MpOLEeNypsl SBIAETCA PYKOBOIUTENb Jajee - HOJDKHOCTHOC
JIAII0, OTBETCTBEHHOE 3a TIPHEM TOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIpHeM OKYMEHTOB, B ClIy4ac
oGparlieHys 3asBUTEN C 3asBIenueM B Opra:

oTnpeenseT IpeaMeT 00palleHus;

yCTaHABIIMBAET INYHOCTH 3asBUTENIS,

IIPOBOJIUT IIPOBEPKY MOTHOMOYUHN JIUIIA, TOAFOIIETO JOKYMEHTHL;

IIPOBOJUT IIPOBEPKY COOTBETCTBHUS TOKYMEHTOB TpeOOBaHMSAM, YKA3aHHBIM B
nyHkre 2.5  aZMHUHUCTPaTUBHOI'O  perjaMeHTa, TPOBEPKY  COOTBETCTBHS
MpEeCTABIEHHBIX JOKYMEHTOB YCTAQHOBICHHBIM TpeOoBaHMsAM (Haiexallee
ohopmiieHre KONMHA JOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYUCTOK, MPUIHUCOK,
3aUepPKHYTHIX CJIOB H HHBIX HE OTOBOPEHHBIX UCIIPABIEHHN);

3aIIONHAET DJEKTPOHHYI0 (GOpMy 3asBIeHHS B AaBTOMATH3MPOBAHHOU
uHPOPMALMOHHON CHCTeMe, IpelHa3HaYeHHOMN /I OKa3aHUs rocyJapCTBEHHBIX U
MYHULUTAIBHBIX YCIIYT;

Ipy  TIpeldOoCTaBIeHMM  JOKYMEHTOB, YKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATHBHOTO perjaMeHTa Ha OyMaXHOM HOCHTeNe, OCYLIECTBIsET
CKaHMpOBaHUeE IIpeACTaBIeHHBIX JOKYMEHTOB;

pacrieyaTblBaeT 3asBIICHUE;

riepeaer 3asBUTENIO Ha IIPOBEPKY M IIOIIHCAHUE,;

1ocJjie TOAMMCAaHNs CKaHUPYeT MOANIMCAHHOE 3asiBIICHHE,;

3arpy’kaeT B~ aBTOMATU3UPOBAHHYIO  HMH(MOPMALMOHHYIO  CHUCTEMY,
IpeHa3HAYeHHYIO I OKa3aHWs TOCYJAapCTBEHHBIX W MYHHULMIIAIBHBIX YCIY!
JIOKYMEHTEI, MPEACTABIEHHbIE B SJIEKTPOHHOM (OpMe MU 3JEKTPOHHBIE 00pasb!
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE MEN0;

BO3BpAlllaeT MOAMMCAHHOE 3asBI€HHe U OPUTMHANIBl OyMaXKHBIX JTOKYMEHTOB
3asBUTEIIO;

BBIJIa€T 3asIBUTENIO PACIIACKY B IIpUEME IOKYMEHTOB.

B cmydae Hanuuyus OCHOBaHMM Mg OTKasa B IIpUeMe JOKYMEHTOB
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEIOMIISET 3asdBUTES!



0 HAJIMYWH TPENITCTBUN 7 IpHeMa 3asBICHHUS W BO3BpaIllaeT eMy JOKYMEHTBI C
00BSICHEHHEM COJep)KaHHMs BBIIBICHHBIX OCHOBAaHMM [UI OTKasa B TIpueme
JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCJie
MIOCTYIUIEHHUS JOKYMEHTOB Ha pacCMOTPEHHE:

TIPUCBAMBAET 3asBICHUIO HOMEP B COOTBETCTBHM C HOMEHKIATYPOH el H
craryc «lIpoBepka JOKyMEHTOBY;

M3ydaeT IIOCTYIIMBINUE OHIEKTPOHHBIE €4, B TOM YHCIE IPHIOKEHHbBIC
3agBUTENEM JOKYMEHTHI B OIEKTPOHHOW (opMe M INEeKTpOHHBIE 00passl
JIOKYMEHTOB;

IIpOBEpseT KOMILUIEKTHOCTh, YATAEMOCTB SJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

TIpoBepsieT COBMIOEHNE YCIOBHI NeHCTBUTEIEHOCTH 3JIEKTPOHHOH TOZIIMUCH,
mocpenctsoM oOpaiieHuss K EjauHoMy mopTamy (B ciydae, €CIM 3asBUTENEM
TIpeICTaBIIeHBI 3IIEKTPOHHBIE JOKYMEHTBI, MTOITTUCAHHBIE YCUIIEHHOH
KBATU(QUIHPOBAHHOMN SIIEKTPOHHOH IOTHUCHIO).

[lpy  HamM4u¥  OCHOBAHWM,  NPETYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMMHMCTPATUBHOTO perjaMeHTa, MOArOTaBIMBaeT MPOEKT pelleHus o0 oTkase B
npueMe JOKyMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS My HULIMIIAIBHOM yCITyTH.

B ciiyyae, ecld B pe3yibTaTe IIPOBEPKH yCHIIEHHOH KBaIU(HUIMPOBAHHOMN
3JIEKTPOHHON IOJIUCU BBISIBICHO HECOOJIO/IeHUE YCIIOBUM €€ IEeMCTBUTEIFHOCTH,
IIPOEKT pellleHus 00 OTKase JOJDKEeH COoJepiKaTh IyHKTHI cTaThi 11 demepanbHOro
3akoHa Ne 63-@3, KOTOphIE MMOCITYKHIIA OCHOBAHUEM JIJIS1 €70 IMPUHATHS.

IMpoekr pemeHuss 06 OTKasze B TpHEMe TOKYMEHTOB, HEOOXONMMBIX [Lisi
IpeIOCTaBJIeH s MYHUIMITABHOM YCIIyTH, ¢ yKa3aHWeM MPUYMH OTKas3a (B ciydae,
€CclIM  OCHOBaHMS JUId OTKa3a B IIpUeMe JOKyMEHTOB, HEOOXOAMUMBIX s
NIpeA0CTaBIeHNUsS MyHUIIUIIATFHOM YCIYTH, CBS3aHBl C HAPYIIEHHEM YCTAHOBICHHBIX
TpeboBaHMWM K TakuM JOKyMEHTaM, OCHOBAHMS I OTKasa B MpHeMe NOKyMEHTOB
JIOJDKHBI COZIEPKAaTh WHMOPMALMIO O HAWMEHOBAHMM OKYMEHTOB (MH(OpMALH,
CBEJIEHHI), KOTOpbIe HE IIPEJCTaBIICHbl, COAEpXKaT HEJOCTOBEPHbIE W (WJIN)
IIPOTUBOpPEYMBBIE CBeIeHUs, OGQOpPMIIEHbl C HapylIeHHEM YCTaHOBJICHHBIX
TpeOoBaHuil), HampaBisIeTCsl Ha COIVIACOBaHWE B YCTAaHOBIIEHHOM IIOpsIKe
TIOCPEZCTBOM CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

CornacoBaHue TIpoeKkTa pelieHus o0 oOTKaze B IpHeMe IOKYMEHTOB,
HEOOXOAMMBIX IJIsS TIpPeIOCTaBIeHUS MYHULUNAIBHON YCIYTH, OCYIIECTBISETCS B
NIOpsIZIKe, TPEIyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

B cmyuae OTCyTCTBUS OCHOBaHMM /Ui OTKaza B IIpUEME HIOKYMEHTOB,
IIPeyCMOTPEHHBIX ITYHKTOM 2.7.1 afMUHUCTPaTHBHOI'O periaMeHTa, HOJDKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB, B T€YEHUE OJHOI0 paboyero IHS CO
JIHSl TIOCTYIUIEHUsI 3asiBIEHUs, HalpaBiseT 3asBHUTENI0, YKA3aHHBIM B 3asBJICHUY
CII0cOO0M, yBEIOMJIEHHE O IIOCTYIUICHHM 3asBIEHUS, COJEpXKAallee BXOJISIIii
pPETMCTPAllMOHHBIA HOMEp 3asBIE€HMs, [aTy IIOJy4YEHHs 3asBJIEHUs, IepeyeHb
HaMMEHOBaHUM (HaiiioB, NMPEICTAaBIEHHBIX K HEMY JIOKYMEHTOB, JaTy IIOJIydeHUs
pe3ynbTaTa MyHUIUIIAIBHON YCITyTy.

3.3.3.4. HcnonHeHue mpolenyp, ykasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjaMeHTa, I[pH HaIU4YUU TEXHUYECKOH BO3MOKHOCTH



OCYLIECTBIISAETCS B aBTOMAaTU4YECKOM pexumMe C UCIIOJIb30BaHUEM
ABTOMAaTH3UPOBAaHHON MHGOPMAIIMOHHOHN CHCTEMBI, IPeIHA3HAYEHHOM T OKa3aHus
rocyapCTBEHHBIX ¥ MyHUIUIIATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTHBHBIE TPOLEIYPhl, YCTAaHABIUBAEMBIE ITYHKTOM 3.3.3
aJIMHHHCTPATHBHOTO perjiaMeHTa, BBINOIHAIOTCA B TEYEHHE OZHOro pabouero ams
CO IHS MOCTYIIEHUS 3asBIECHUSA HA pACCMOTPEHHE.

PesynbTaraM¥  BBIMOJHEHUS aJAMUHHCTPATHBHBIX MpOLEAYp ABJIAFOTCA:
NPUHSTHIA HA PACCMOTPEHME KOMIUIEKT NOKYMEHTOB HIIM TIPOEKT pelleHus 00
OTKas3e B IIpHeMe JOKYMEHTOB, HeOOXOIMMBIX IS IPEOCTABIEHH)s My HUIUTIATbHOM
YCIYTH.

3.4. HanpaBiieHne MeXBEIOMCTBEHHBIX 3alIpOCOB B OPTaHbl, y4acTBYIOIINE B
IIPeIOCTaBIEHHH MYyHHUIIUIIAIBHON YCIYTH

3.4.1. OcHoBaHMeM Hayaia BBINOJHEHHUS AJIMUHUCTPATHBHOW IIPOLETYPBI
ABIsieTCs TIOMyYeHHe MOJDKHOCTHBIM JHIOM (pabOTHMKOM), YIOJHOMOYEHHBIM Ha
BBITMOJTHEHUE aIMUHHUCTPATUBHOM TIPOLIELYPHI, OT ZODKHOCTHOIO JIHIA (PabOTHUKE ),
OTBETCTBEHHOI'O 3a ITPUEM JIOKYMEHTOB, MPUHATHIX OT 3asABUTEISI JOKYMEHTOB.

JlomxHOCTHRIM JTHIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3@ BBINIOJIHEHUE
aIMUHHCTPATUBHON IIPOLEAYPHI, ABISETCS pykogooumens (Hanee - NOJKHOCTHOE
JIAI0, OTBETCTBEHHOE 32 HATIPABJICHHE MEXBEOMCTBEHHBIX 3aIIpOCOB).

3.4.2. JlomkHOCTHOE  JIHIIO, OTBETCTBEHHOE  3a  HallpaBlIeHUE
MEXBEJOMCTBEHHBIX 3aIlpOCOB, (OPMUpPYET ¥ HAMpaBisieT B JJIEKTPOHHOU (hopme
MTOCPEICTBOM CHCTEMBI MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEUCTBUS (MpH
OTCYTCTBHM TEXHHUYECKONM BO3MOXHOCTH — WHBIMH CIIOCOOaMM) 3aIpoChl O
NpeNOCTABIEHUM NOKYMEHTOB M CBEJEHHH, MpeIyCMOTPeHHBIX IyHKTOM 2.6.1
aIMUHUCTPATUBHOTO perjiaMeHTa.

AIMUHUCTpAaTUBHEIE MPOLEAYpHl, yCTAaHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBITIOTHSFOTCS B JICHb IPHHSTHS 3asBISHUS Ha PACCMOTPEHUE.

PesynbrataMu  BBIMOJHEHUS AAMHUHUCTPATUBHBIX IIPOLELYP  SBIISIOTCS:
HallpaBlieHHbIE B OpraHbl BiIacTH M (MIJIM) TOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpTraHU3aI|H 3aIPOCHL.

3.4.3. CneliMagucThl IIOCTABIIMKOB MNaHHBIX Ha OCHOBAaHUU 3allpOCOB,
[TOCTYITUBILIUAX yepes CUCTEMY MEXXBEIOMCTBEHHOTO 9JEKTPOHHOIO
B3aMMO/IEMCTBYSI, TIPEIOCTABIISIOT 3aNpaliiBaeMble JOKyMEeHTH! (MH(OPMAIUIO) UK
HAIPABJISIOT YBEJOMIIEHHS 00 OTCYTCTBHM JOKyMEHTa W (WiIu) HHGOpMAalMi.
HEOOXONMMBIX [UISl TPENOCTAaBIEHHS MYHUIMIIAIBHON  ycIoyrd (namee —
yBeoMIIeHHe 00 oTKaze).

AMUHUCTPAaTUBHBIE IIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIHAM ITyHKTOM,
BBITIONHSIOTCS B TEUEHHWE Tpex OHeH co JHS MOCTYIUIEHUS MEXKBEJIOMCTBEHHOTO
3aIpoca B OPTaH WM OPraHU3alldio, PEeJOCTaBISIONTe JOKYMEHT U HH(QOPMALIUIO,
eclli WHBIe CPOKH IIOJrOTOBKH M HAlpaBIeHUs OTBETa Ha MEXBEIOMCTBEHHBIN
3allpoC  HEe yCTaHOBIEHH (denepalbHBIMM 3aKOHAMM, IIPaBOBBIMH  aKTaMu
IIpaButensctBa Poccuiickot ®enepanud U OPUHATHIME B COOTBETCTBHI
denepalbHBIMA 3aKOHAMM HOPMATHBHBIMKM IPaBOBBEIMH akTamu PecryOnukui



TarapcraH.

PesynbraraMu  BBINIOJIHEHUS aJAMHHUCTPATUBHBIX IPOIENYD  SABISIOTCH:
IOKYMEHTHI (CBeJIeHHs), HeoOXOAWMBble ISl IPEeNOCTaBIEHHsS MYHHUIUIAIbHON
ycIyru, Jnbo yBemomieHHe 00 oOTKase, HalpaBlI€HHBIE IODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIllpaBlIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomxHOCTHOE JIUILIO, OTBETCTBEHHOE 3a HarpaBleHUE
MEXBEIOMCTBEHHBIX 3aIIPOCOB:

MoNy4aeT — 3amnpalidBaeMble  Yepe3  CHCTeMy  MEXBEIOMCTBEHHOIO
5NEKTPOHHOTO B3aMMOJEHCTBAS TOKYMEHTHI (CBENCHUS), HeoOXOoauMBle IS
[peI0CTABNeH)sT MyHHUIMNAIBHON yeiyrd, nubo yBenomieHHe 00 OTKase Nph
OTCYTCTBHH JIOKYMEHTA U (MJI1) HHOOPMAITHH;

NpM  HANMYMM  OCHOBAHWH,  [PEIYCMOTPEHHBIX  myHKTOM  2.7.1
aJIMHHHACTPATHBHOTO periaMeHTa, TIOArOTaBIMBAET IPOEKT PEIleHus 00 OTKase B
IpueMe OKyMEHTOB, HeOOXOMMMBIX UL TIPEJOCTABIECHH)S MyHUIIUTIATBHON yCITYTH.

I[Ipoext pemenus o6 OTKase B IIpUeMe JOKYMEHTOB, HEOOXOMMMBIX Jils
[peloCTaBIeH s MyHUIMNATBHON YCIyTH, ¢ yKa3aHHeM NPUYMH OTKasa (B ciydae,
eclli OCHOBAaHHMs [UIs OTKaza B [pUEME JOKyMEHTOB, HEOOXOMWMBIX s
NIPEIOCTABICHNSI MYHUIMIIATBHON yCIYTH, CBA3aHbl C HAPYIICHUEM YCTaHOBIIEHHBIX
TpebOBaHMi K TAKUM JOKYMEHTaM, OCHOBAaHHS I OTKasa B MpHUEMe TOKyMEHTOB
JIOJDKHBEI COZIEPXKaTh MH(MOPMAIMID O HAWMEHOBAHMM JJOKyMEHTOB (MH(OpMAILH,
CBEJEeHU), KOTOphle HE IIPEJICTAaBIEHBl, COMep)XaT HEeJOCTOBEpHBIE M (MJK)
POTUBOPEYMBHIE  CBeleHWs, O(OpMIeHBI C HapyIIEHWEM YCTAHOBIICHHBIX
TpeOOBaHUii), HaIpaBlseTcss Ha COINAaCOBAHME B YCTAaHOBJIECHHOM TOPs/Ke
MIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CoracoBanme IIpoeKTa peimieHuss 00 OTKase B IIpHeMe [TOKYMEHTOB,
HEOOXOMUMBIX IS TPEIOCTABIEHUS MYHUIUIAIBHONW YCIIyTH, OCYIIECTBIISIETCS B
MOpsIIKe, IPEeTyCMOTPEHHOM IIyHKTOM 3.5.3 a/MUHUCTPATHBHOTO periaMeHTa.

AIMHHECTPATUBHBIE IIPOIEIyphl, YCTAaHABIMBAEMbIE HACTOSIIIUM ITyHKTOM,
BBITIOJTHSIOTCS B ZISHD MOJyYeHUs CBEJCHUN 110 MEXBEIOMCTBEHHBIM 3alIpOCcaMm.

PesynpTaramMyu BBITIOMHEHHUS aJIMUHUCTPATUBHBIX TPOLEAYP  SBISIOTCH:
JIOKYMEHTEI (CBEIeHHMs]), HEOOXOIWMBIE sl TIPEJOCTABICHHS MyHHMIUIIATIbHOMN
YCIIyTH, TIPOEKT pelieHuss 00 OTKasze B IpHeMe JOKyMEHTOB, HEOOXOIWUMBIX I
[IPeIOCTaBJICHUS] MyHUIUAIIAIBHON YCIYTH.

3.4.5. WcmonHeHue TpOLEAYp, yKasaHHBIX B TNyHKTax 3.4.2, 3.4.4
aMUHUCTPATUBHOTO perjaMeHTa, Ipd HaJuYhM¥ TEXHWYECKOM BO3MOXKXHOCTH
OCYILECTBIISIETCS B aBTOMAaTUYECKOM pexuMe ¢ HCIIONIb30BaHUEM
aBTOMaTH3UPOBAHHON HH(MOPMALIMOHHOM CHCTEMBI, IIPeIHA3HAYEHHOM IS OKa3aHuU
roCyIapCTBEHHBIX U MYHHUIIUIIATHHBIX YCIyT, B TOM YUCJIE€ C MOMEHTA PErucTparuu
3a5BJIEHUS B COOTBETCTBUU C ITYHKTOM 2.13 afMUHUCTPATHBHOI'O PErjlaMeHTa.

3.4.6. MakcuMalbHBIH CpPOK BBINIOJIHEHUS] aIMHUHUCTPATHBHBIX MPOLEIYP,
yKa3aHHBIX B MyHKTe 3.4 aAMUHUCTPATHBHOTO perjaMeHTa, COCTaB/iIeT TpU
paboumx mHS.

3.5. IloaroroBka pe3ynbrata MyHULMIIAIBEHOR YCITyTH



3.5.1. OcHoBannWeM HadJaja BBIIIOJIHEHUS AaJIMUHUCTPATUBHOU IIPOLIEHYPEI
SIBJISIETCS TOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMIlA, OTBETCTBEHHOI'O 3a HallpaBlieHHe
MEKBEJIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEICHHH), HEOOXOAMMBIX s
NPEeI0CTaBICHUS MyHHIIUIIATEHON YCIyTH.

JIOJI’KHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 3@ BBINOJHEHHE aIMUHHCTPATHBHON
TPOLIEAYPHI, SBISIETCS PyKOBOIMTEND (Janee - MO/DKHOCTHOE JIUIO, OTBETCTBEHHOE
3a TIOITOTOBKY pe3ybTara Mpe0CTaBIeH s MyHHIUIIATBHO! YCIIyT ).

3.5.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTara
IIpeI0CTaBIeHNs MyHULIUIIAIbHON YCIYTH:

paccMartpuBaeT c)OPMUPOBAHHBINA KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
peloCTaBICHUA MyHHUIIUIIAIbHOM YCITYTH;

TIPY BBISIBJIEHUM OCHOBAHWM [UIs OTKa3a B IPENOCTaBIEHUH MYHHULUIATIBHOMN
YyCIAYTH, YyKa3aHHbIX B IyHKTe 2.8.2 aJMHHHCTPAaTUBHOIO  DErJIaAMEHTAa,
TIO/IrOTABIMBAET MPOEKT pellleHust 00 OTKase B IPEJOCTaBIEHHMH MYHHUIUIIATbHOM
YCIIyTH;

B Ciy4ae OTCYTCTBHS OCHOBAaHMW [UIs OTKa3a B IIPeJOCTaBIICHHH
MyHUIUIATBHONR YCIYTH, IPEeIyCMOTPEHHBIX IMyHKTOM 2.8.2 aiMHUHUCTPATUBHOIO
perjaMeHra, II0 WTOraM pacCMOTPEHHS JIOKyMEHTOB, HEOOXOAMMBIX IS
IpeOCTaBIeHUSI MYHUIUIIATHHOM YyCIyrH, IIOATOTABIMBAET IIPOEKT pe3yibTaTa
MIPeIOCTABIIEHUsI MYHHUIIMIIANBHOW YCIYTH B COOTBETCTBUM C IOAMyHKTamM# | — 3
IyHKTa 2.3.1 aAMUHUCTPATUBHOIO PErIaMeHTa;

HAnpaBisieT  IMOATOTOBJIEHHBIM  IMPOEKT  pe3ylbTaTa  IIPEeIOCTaBIICHNUS
MYHUIUTNIATBEHOM YCIIyTH Ha COTNIACOBaHUE B YCTAHOBIIEHHOM IIOPSIIKE TIOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'0 JOKYMEHTOO00pOTa.

AMUHUCTPATUBHEIE TIPOIEAYpHl, yCTAaHABIMBAEMbIE HACTOSIIHM ITyHKTOM,
BBITIOJHSAIOTCS B TEYEHHUE O/IHOTO paboyero JaHs.

Pe3ynbrataMy  BBITOTHEHHWS AaJIMUHUCTPATUBHBIX NPOLEAYDP SABIISFOTCS:
IIPOEKT pelleHusl 00 OTKa3e B IPENOCTABICHHUH MYHHUIIMINAIBHOM YCIYTH, CIIPaBKI
(BBITIMCKH).

3.5.3. Cornacoanue M MOJANKUCAHUE IIPOEKTA pe3ynbTara IIPeNOCTaBJIEHUs
MYHUITUNIATEHON  yciayru (Jlajiee — TIPOeKThl JIOKYMEHTOB) OCYIIECTBISETCS
PYKOBOIHMTENIEM CTPYKTYPHOrO ITOApa3[esieHusl, OTBETCTBEHHOI'O 3a IIOATOTOBKY
pe3yibTata MYHHLHWIATBHON yCIyrd, s3amectureneM PykoBoautens Oprana,
PykoBomurenem Oprasna. :

[logrotoBneHHsle  IPOEKTHl  JOKYMEHTOB,  MMEOIHEe  3aMedaHus,
BO3BpAILAIOTCS Ha 10paboTKy IHUIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTaTa
MyHULUNIATILHOU ycnyru. llocme ycTtpaHeHuss 3aMe4YaHUM IIPOEKTHI JOKYMEHTOB
IIOBTOPHO IIE€PENArOTCS JJIsl COINIACOBAHHUS YU ITOATIUCAHUS.

PyxoBonurens Oprana npu pacCMOTPEHHH IMPOEKTOB JOKYMEHTOB IPOBEPSET
coOmoIeHne aJMMHUCTPATUBHOTO periaMeHTa MODKHOCTHBIMU nuiiamu Oprana B
YaCTU CPOKOB BBITTOTHEHUS aJMHHUCTPATHBHBIX MIPOLEAYD, UX TIOCIEN0BATENLHOCTY
Y TIOJIHOTHI, HAJIMYMSI COTJIACOBAHUHM YITOJIHOMOYEHHBIX JODKHOCTHBIX ULl OpraHa B
CUCTEME AIIEKTPOHHOI0 IOKYMEHTO000pOoTA.

B ciydae BbIIBIEHHS HapylIeHWH B 4YaCTH CPOKOB  BBINOJHEHHs
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEeI0BATEIbHOCTH M MONHOTE PykoBoauTens



Oprana WHUIAHPYET TPUBIEYEHHE K OTBETCTBEHHOCTH JIHL, JOIYCTUBILKX
HapyLIeHHsI, B COOTBETCTBUH C ITyHKTOM 4.3 aJMHHHACTPATUBHOTO PETIaMEeHTa.

AIMUHHCTPATUBHEIE TIPOIEAYpHl, yCTaHAaBIMBAaeMble HACTOSIIMM IIyHKTOM,
BBITTOJTHSIOTCS B T€YEHHE OJHOTO Pabo9ero JHS.

PesynpraTaMd  BBIIOJIHEHWS aJMUHUCTPATHBHBIX IPOLEIYp  SABILIIOTCA:
pemeHne 00 OTKase B NpHEME JOKYMEHTOB HEOOXOAHMBIX I MPENOCTABICHHA
MYHHULHIATGHON YCITyTH, pellenne 06 0TKase B NPENOCTABIEHUN MYHHIHMIATIBHOMH
YCIJIyTH, CTpaBKa (BBIIMCKA). '

3.5.4. WcnonHenwe IIpoNedyp, yKasaHHBIX B TyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO pErjiaMeHTa, I[PU HAJMYMU TEXHHYECKOH BO3MOXKHOCTH
OCYIIEeCTBIIAETCS B aBTOMaTHUYECKOM pexume c UCIIOJIb30BaHUEM
aBTOMATH3MPOBAHHON MH(DOPMALMOHHOM CHCTEMBI, TPEIHA3HAUCHHOM 1T OKa3amHs
rOCyIapCTBEHHBIX U MyHUIIUITABHBIX yCITYT.

MakcUMalbHbI ~ CPOK  BBINIONTHEHHWS  aIMWHWCTPATUBHBIX  IPOLENYP,
yKa3aHHBIX B IyHKTe 3.5. aJIMWUHMCTPATHBHOTO perinamMeHTa, COCTaBJLIeT OIWH
paGounii IeHs.

3.6. Boijiaga (HanpasiieHye) 3assBUTENIO pe3yibTaTa MyHUIMIAILHOM YCIyTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHWS aJMUHHCTPATUBHON IIPOLEIypEI
ABIIETCS IIOy4YeHHE JIO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE
aJIMUHUCTPATUBHON TIPOIeyphl, JOKYMEHTa, MOATBEPKIAIOIIEr0 MIPeIoCTaBIeHNne
MYHULUAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHME aIMMHUCTPATUBHOU
IPOIIeTyPhl, PYKOBOAUTEIND (Jlajiee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BhIAUY
(HampaBiieHUE) JOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HalpaBieHwe)
JIOKYMEHTOB: ‘

obecrieunBaeT pErMCTPALMI0O W BHECEHHWE CBEJIEHMH O pesylbTaTe
IIPeI0CTABICHAS MyHHITUIAIBHON YCIyrd B IOACUCTEMY BEACHUS IOKYyMEHTallUH
ABTOMATH3UPOBAHHOMN MHGOPMAIIMOHHON CUCTEMBI, IPEIHA3HAUYEHHOMN JITIsl OKa3aH!s
rocyAapCTBEHHBIX ¥ MyHHUIUTIATBHBIX YCIIYT;

u3Belaer 3asBuTeNs (€ro IpeacTaBUTENs) CnocoOOoM, YKa3aHHBEIM B
3asBIICHUM, O pe3yjbTaTe I[PefOCTaBICHUS MyHUIMIIATBHOW YCIyrd U O
BO3MOYKHOCTH IIOJIyUEHHUS] pe3yJbTara MpefoCTaBIeHUs MyHHIMITATbHON YCIyTH B
Oprane win B MOLI.

VcrionHenywe TMpoOLEAYp TpH HAJIWYMKA  TEXHUYECKOH  BO3MOXHOCTH
OCYILECTBISETCS B aBTOMAaTHYECKOM pexume C HCIIONIb30BaHKEM
aBTOMATH3UPOBAHHON HH()OPMAIIMOHHOM CUCTEMBI, IpeIHA3HAYEHHOM [ OKa3aHu
roCyapCTBEHHBIX U MyHHUIUIIANBHBIX YCIIYT.

AIMUHHUCTPATUBHBIE TPOIEAYPhl, YCTAaHABIUBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCS B TEUYEHHWE OMHOTO paboyero IHSA cO OHA MOAIKMCAHHSA [TOKyMEHTa,
ABJISIIOINETOCS  PE3YJhTATOM  IPENOCTaBICHUs  MYHMILMIIAIBHOW  YCIyTH,
YIIOJIHOMOYEHHBIM JOKHOCTHBIM uiioM Oprana (Oprasom).

PesynbpTaramMu  BBITIOJHEHWS aJMHUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:



pa3MelleHre CBEICHUM O pe3yibTaTe IpefOCTaBIEHMS MYyHUIMIIATBHON YCIYrd B
MH(QOPMAIMOHHEIX CHCTEMaX, W3BEIIeHWe 3asBUTENs (ero MpeiACTaBUTENs) O
pe3ynbTarte MpeaoCTaBIeHus MyHHIIUITATBHON YCIYTH B CIIOC00aX €ro MOy IeHHsI.

3.6.3. llopsnok Belmauu (HAIpaBICHWs) pe3ylabTaTa IIPEIOCTABICHHUS
MYHHUIUIIATEHON YCIYTH:

3.6.3.1. ITpu obparieHuy 3asBUTENS 38 PE3yIBTATOM MyHHLHUIIAIBHON YCIy Ty
B M®II, pabotauk M®I] BbizaeT 3asBUTENIO PE3yJIbTAT MyHHUIUNATBHOM YCIyTH B
dopMe DSK3EMIUIApa ONEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTENE. ITo
TpeOOBaHMIO 3asBUTENIST BMECTE C OK3EMIULIPOM OJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHTEJE eMy ITIPEeJOCTaBISAETCs IK3EMILIIP 3IEKTPOHHOrO NOKYMEHTa
MyTeM ero 3alucd Ha CheMHBIH HocuTelnb HWH(OPMALUKM WM HalpaBleHHs
5K3EMILISPa JIEKTPOHHOTO TOKYMEHTA IO 3JIEKTPOHHOM I10YTe B a[pec 3asBUTEILS.
ITpy 3amucH Ha CheMHBIM HOCHUTENb WH(MOPMAIMH WU HANpaBIEHHU SK3EMIULIPA
3IEKTPOHHOTO  HOKYMEeHTa, Ha OCHOBE KOTOPOTO  COCTABIEH  SK3EMIUISIP
SIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHTENE, [0 OJNEKTPOHHOM I10YTe
WIEHTUYHOCTh TAKOT0 JK3eMIUIIpa 3JIEKTPOHHOI'O JIOKYMEHTa  3K3EMILLIPY
3JIEKTPOHHOTO HOKyMEHTa Ha OyMajXXHOM HOCHUTEJIe 3aBepseTcs yIOJIHOMOYCHHBIM
COTPYIHHUKOM C MCIIOJb30BAHMEM YCHIEHHOW KBaTMGMHLUUPOBAHHON SIIEKTPOHHOU
TTOITTACH. '

AJIMAHUCTPATUBHBIE TPOLEAYpPbl, YCTaHABIMBAEMbIE HACTOSINHAM ITyHKTOM,
BBITIOJTHSIOTCS B TIOPSIKE OYEPETHOCTH, B IEHb NPHUOBITHS 3asABHTENS B CPOKH,
yCTaHOBIIEHHBIE periameHToM paboTsr MOLI

PesynpraramMu  BBINOJHEHUS AOMUHUCTPATHBHBIX IIPOILENyp  SIBISIOTCA:
bukcarys daxkrta BBIIAYM pe3ylbTaTa [IpelocTaBleHKs MyHHIUITAIbHONW YCIyId B
AVC M®ILI, pe3yabrarT MpeJOCTaBICHHUsS MyHUIMNAIBHONW YCIYId, BBIIAHHBIN
3asIBUTEIO.

3.6.3.2. [Ipu obparieHny 3asBUTENS 3a Pe3yIbTaTOM MYyHHIUITATBHON yCIIyrH
yepes Eaunei, PecnyGiukaHCKMd TIOpTal 3asBUTENIIO B JIMYHBIA KabuHeT
aBTOMATHYECKU HAIIPaBIISETCS JJIEKTPOHHBIA 00pa3 [OKYMEHTa, SBJISIOIIErocs
pe3yJIbTaTOM TPEIOCTABIEHUS MyHUIIUIATEHON YCITyTH, OANHCAHHbINA YCHICHHOH
KBATH(QHUITAPOBAHHOW 3JIEKTPOHHOM TMOANUCHI0 YIIOJIHOMOYEHHOrO JIO0JDKHOCTHOIO
muua Oprana (Opranom).

AJIMAHUCTPATUBHBIE MPOLEAYpPbl, YCTaHABIMBAEMbIE HACTOSIIUM IYyHKTOM,
BBITIONTHSIOTCS B JEHB MOAMUCAHUS JOKYMEHTA, ITOATBEPKIAIOIIEr0 MPeIOCTaBIeHUE
(oTka3 B  TPeNOCTaBIEHUM) MYHMIMINAIBHOM  YCIYTH, YIOJTHOMOYEHHBIM
noJKHOCTHBIM JuiioM Oprana (Oprasom).

PesynbraramMu  BBIMOTHEHUS aAJMUHUCTPATUBHBIX IIPOLIEAYP  SBISIOTCA:
HarpasjieHre (TpenoCcTaBlIeHne) ¢ UCronb3oBaHueM Enunoro, PecmybmimkaHckoro
mopraja  3asBHTENIO  JOKYMEHTa,  IOJATBEPXKJAIoIIEro  IPeloCTaBlieHe
MYHUIUITATBHON YCIyry (B TOM YHCIe OTKa3 B MPeNOCTaBI€HHM MyHMIUNAIbHOL
YCIYTH).

3.6.3.3. Ilpu obpatieHur 3asBUTENS 32 Pe3yIbTATOM MYHHIIUIIAIBHOW YCIyTH
B Oprad, [ODKHOCTHOE ITMIIO, OTBETCTBEHHOE 3a BblJady (HampaBlieHHe)
JOKYMEHTOB, BBHIJAET 3adBUTEIO pe3yJbTaT MyHHUIMNaneHOW ycuyru. [lo
TpeOOBaHUIO 3asSBUTENS BMECTE€ C 3K3eMIUIIPOM DIEKTPOHHOTO HOKyMeHTa Ha



OyMa)XHOM HOCHTeNle eMy MpelOoCTaBIsIeTCs SK3EMILIAP DJEKTPOHHOIO JIOKyMEHTa
IyTeEM €ro 3aluMCH Ha CHEMHBI HOCHUTENb HWH(QOpPMALMK WM HalpaBIeHUs
9K3eMILIsApa 3JIEKTPOHHOTO JOKYMEHTA TI0 3JIEKTPOHHOM I0YTE B aJ[peC 3asiBUTEIS.

AIMHHHCTpATHBHBIE IIPOIEAypPHl, YCTaHABIHBAEMbIE HACTOAIIMM IIYHKTOM,
OCYIIECTBISIOTCS B IOPSIKE OYEPEIHOCTH, B [€Hb NPUOBITUSA 3asBHUTCNA B
coOTBeTCTBMH ¢ IIpaBuiamMu BHyTpeHHEro TpyIoBOro pacmnopsaka OpraHa.

Pe3ynbTaToM — BBIMOJHEHUsS — aJMMHMCTPATHBHBIX — [POLEAYp  ABJSAIOTCA:
dbuxcarmsa GaxTa BHIAYM pe3yJbTara IPEeIOCTaBIEHUsS MYHHUIMIAIbHOH yCIyrd B
ABTOMATU3MPOBAHHON MH()OPMAIMOHHON CHCTEME, TIPeIHA3HAYCHHON 1M OKa3aHHs
roCyIapCTBEHHBIX M MyHHUIUIIAIBHBIX yCIIYT.

3.7. cnipaBiieHue TEXHUIECKUX OIIHMOO0K

3.7.1. B cny4ae oOHapyKeHHs TEXHHYECKOH OIMOKM B [IOKYMEHTE,
SBJISIONIEMCS] PE3yNbTATOM MYHHUIUNANBHOW YCIIYyTH, 3asBUTE]Ib HaIpaBJseT B
Opran:

3asBiIeHAe 00 HCIpaBlIeHWH TexHHUuecKod omubku (mpunoxenue Ne 5 «
HACTOSIILIEMY aIMUHUCTPATUBHOMY PETIaMeHTY );

JIOKYMEHT, BBIIAHHBIH 3asBUTEIIO KAK Pe3yIbTaT MyHHIIUIIAIBHON YCIyTH, B
KOTOPOM COJIEpKUTCS TEXHUUECKas OInOKa;

MOKYMEHTBI, IMEIOIIIHE I0PUINYECKYIO CHILY, CBUAETEILCTBYIOIINE O HATUYUU
TEXHUYECKOH OLIHOKH.

3asiBienue 00 WCIPABIECHUN TEXHUYECKOH OIMMOKY B CBEJIEHUX, yKa3aHHBIX B
JOKYMEHTe, SBIISIIOIIEMCS pPe3yJIbTaTOM MYHHUIMINAIBHOW YCIyTH, I10aeTCsl
3asiBUTeNIeM (YIIOJTHOMOYEHHBIM MPECTaBUTENEM ) IOYTOBBIM OTIIPABIEHUEM (B TOM
Yyclie C  HMCIIOIb30BaHUEM 3ﬂeKTpohHoﬁ mouThl), Jub0 uepe3 ENWHBIN,
PecnyGnukanckuit moptan uiu MO,

3.7.2. JIOJIDKHOCTHOE ° NHUII0, OTBETCTBEHHOE 3@ TMpPHEM [TOKYMEHTOB,
OCYIIECTBISET TIPUEM 3asBIeHHs 00 WCIpaBIEHUM TEXHUYECKOW OIMOKH,
pPErHCTpUpPYET 3asBJI€HHWe C TMPUIOKEHHBIMU JOKYMEHTaMH M Tepenaer ux
IOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pab0TKy TOKYMEHTOB.

AIMWHUCTpPATUBHBIE IIPOIEAYPHI, YCTAHABIMBAEMble HACTOSIIUM ITyHKTOM,
BEITIOJTHSIOTCS B T€UEHUE OJHOTO pabouero JHs ¢ AaThl PETUCTPALiU 3asiBICHU.

Pe3ynprataMy  BBIOJTHEHUS AAMUHUCTPATUBHBIX IIPOLEAYP  SBIISIOTCS:
IIPUHATOE U 3aperuCTpUpOBAHHOE 3asBJIEHHE, HAIPABICHHOE Ha PacCMOTpeHHe
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00paboOTKy JIOKyMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a 00pabOoTKy HOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTBI U B LEIIX BHECEHUs WCIPABIEHUH B JIOKYMEHT,
SBJISIFOIIMNACS ~ pPe3yNbTaTOM  NPENOCTaBIEHUS  MYHHMLIMIAIBHOM  YCIyTH,
OCYLIECTBISET MPOLEIYpPHl, NMPeayCMOTpPEHHbIe IMYHKTOM 3.5 aIMUHHCTPATHBHOTO
periaMeHTa, W BBINAET WCIPABIEHHBIA MOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY
PEICTABUTEINIO) JIMYHO IO/l POCITUCH C UIBATHEM Yy 3asBUTENS (YIIOJTHOMOYEHHOIO
OpEeICTaBUTENs) OpHUIMHAlla JOKyMEHTa, B KOTOPOM COAEPKUTCS TEeXHUYEeCKas
ommOKa, WIM HampaBlIseT B aApec 3asBUTENs I[IOYTOBBIM OTIPABIECHUEM
(ToCcpeACTBOM 3JIEKTPOHHOM TOYTHI) TUCHMO O BO3MOXKHOCTH IONIy4eHHs JOKYMEHTA



npu npejocrasiedud B Oprad opurvHaga JOKyMeHTa, B KOTOPOM COJEPIKHTCS
TeXHUYECKas oIuoKa.

AIMUHHCTPATHUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM IIyHKTOM,
BBITIOJIHAIOTCS B TE€YEHHE IBYX paboumx aHel mocie oOHapy)KeHHs TeXHHYECKOH
OIMOKM WM TOJIyYEeHWs OT JIFOOOTo 3aHHTEPECOBAHHOIO JHLA 3asBICHHs O
JIOTIYLIEHHOM OLIHOKe.

Pe3ynpTaTaMy  BBIIOJHEHUS aAMHHHCTPATUBHBIX MPOIEAYp  ABJIAOTCA:
BBIJJAHHBIN (HAIpaBJIEHHBIN) 3asBUTEIIO JOKYMEHT.

3.8. BapuaHThl peioCcTaBIeHHsA My HALMIAIBHOK yCITyTH, BKIIOYarolIKe IOPsI0K
Npe0CTaBIeH)s YKa3aHHON yCIIyTH OTASIbHBIM KaTeropusiM 3asiBUTeNIeH,
00BbeIMHEHHEIX OOIIMMH PHU3HAKaMK, B TOM YUCJI€ B OTHOILICHUY pe3ylbTara
MYHHUIIUTIATBHON YCIIyTH, 38 MOJyd4eHHEeM KOTOPOro OHM 00paTHIIUCE.

[Topsimox MpenoCTaBIeHUs. MyHUIUIIATBHOM YCIIyTH He 3aBUCUT OT KaTErOpuu
06'beIMHEHHBIX OOIMIMMH NIPU3HAKAMHY 3asBHTeNIeH, yKa3aHHbIX B IMyHKTE 1.2.
Pernamenra. B cBsi3# ¢ 5TMM BapHaHTHI IPEIOCTABICHNS MyHUIUIIAIBHON YCIYTH,
BKJTFOYAOTIINE TIOPSI/IOK TPEIOCTaBIECHIU YKA3aHHOU YCIYTH OTAETBHBIM
KaTeropusM 3asiBUTeleH, 00beIMHEHHBIX OOIIHME IIPH3HAKAMHU, B TOM YHCIIE B
OTHOLLICHWH pe3yJibTaTa MyHUIIMIIAIBHON YCIIyTH, 3a IIOJIy9eHHEM KOTOPOTO OHU
o0paTUnmCk, He YCTaHABIUBAIOTCSL.

4. Ilopsgok 1 popMbI KOHTPOJISI 32 PeJOCTABIEHHEM MYHHIIHNIAIbLHOH
yCJAYyTH

4.1. TIopsAmoK OCYIIECTBIEHHS TEKYIIEro KOHTPOJS 3a COOMIOfEHHEM W
WCIIONIHEHWEM  OTBETCTBEHHBIMH  JO/DKHOCTHBIMH  JIMIAMHM  IIOJOXKEHMH
aJIMUHUCTPATUBHOTO perjiaMeHTa M MHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K IIPEHOCTABICHHIO MYHHIMIIAIBHON YCIyTH, a
TaKXKe MPUHSATHEM UMH peIleHUH

KoHTponb 3a MOMHOTOW M Ka4eCTBOM IIPENOCTABIEHMs MyHHIMIIAIbHON
YCIYTH BKJIFOYaeT B ce0s BBISBICHHE M yCTPAaHEHWE HapyIIEHWH NpaB 3asBUTETIEH,
IIPOBEICHNE TPOBEPOK COOIIONEHHs TPOLEAYP -TPEIOCTaBICHUS MyHUIUIIAILHOU
YCIYTH, TOATOTOBKY pelleHui Ha mgelcTBUs (Oe3melicTBUE) NOJDKHOCTHBIX JIMIL
opraHa MECTHOTO CaMOYITPaBIICHUSI.

@®opmMaM# KOHTPOJI 3a COOJIOZEHHWEM WCIONHEHUs aIMUHHCTPATHUBHbBIX
MPOLETYP SIBIISIOTCS:

1) mpoBepka W COTJIACOBaHHME MPOEKTOB [JOKYMEHTOB IIO IPENOCTABIIEHUIO
MYHHUIIUTTIATEHON YCITyTH;

2) NpOBOJWMEBIE B  YCTAaHOBJIEHHOM  IIOpSAKE  IIPOBEPKH  BEJCHMs
IeII0NPOU3BOICTBA;

3) mpoBefieHe B YCTAHOBIEHHOM IOpsiIKE KOHTPOJBHBIX — IIPOBEPOK
coOIoIeHNs IPOIIe Iy [PeI0CTaBIEeHNS My HUIIUIIAIBHON YCITYTH.

B memsix TeKymero KOHTPOJSI MCIIONB3YIOTCS CBEIEHMS, MMEIOIIHECs B



9JIEKTPOHHON 0Oas3e JaHHBIX, CIIy)keOHas KOpPPECIOHICHIMS, YCTHas U ITHCbMEHHAas
uHbOpMAaIUsI JIOKHOCTHBIX JINIL, OCYIIECTBIISIFOIIUX BBIIIOJIHEHUE
aIMUHHACTPATUBHBIX MPOLEYp, *KypHAJIbl ydeTa COOTBETCTBYIOIIUX NTOKYMEHTOB !
IpyTUe CBEICHHUS.

JIns  OCYIIECTBIEHHS KOHTPOJSI 32 COBEpIIEHHEM ICHCTBUH  mpu
[IPEIOCTABICHANA MYHULMIIAIBHON YCIYTW W TPUHATUN peleHuil pyKOBOAUTEIIO
opraHa MECTHOTO CaMOYNpAaBIEHHs [PEICTABIIOTCS CIPaBKH O pesyibraTax
IPEIOCTABIEHUS MyHUIUIIAJILHON YCITyTH.

O cayyasx ¥ TIpUYMHAX HapylIeHHS CPOKOB, TIIOCIIENOBATEIBHOCTH 1
collep)KaHusi aIMUHUCTPATUBHBIX IPOLIEAYP MHOJKHOCTHBIE JIAIA HEMEIICHHO
HHGOPMHUPYIOT PYKOBOIMUTENS OpraHa, MPeJOCTaBISIOMIEro MYHHIIHIAIBHYIO
YCIIyTY, a TakXKe MPeANPUHUMAIOT CPOYHBIE MEPEI 110 YCTPAHEHUIO HapyLIEHUH.

Texyuit KOHTponb 3a COOIIONEHHWEM I1OCIIENOBATEIEHOCTH NIEACTBUMN,
OIpe/ieIeHHBIX  aJIMUHUCTPAaTHUBHBIMM  IpOLEAypaMH 110  NPEAOCTaBICHUIO
MYHHUIUITAIBHOW YCIYT'H, OCYILECTBIIIETCS 3aMECTHTENIeM PYKOBOAMTEIsl Oprana
MECTHOTO CaMOyTpaBleHusi, OTBETCTBEHHBIM 34 OpraHM3allHIo paboThl 10
[IPEeIO0CTaBIEHUIO MYHHIUIATBHON yCIIyTH, HavyaJlbHUKOM otrnena,
OCYIIECTBISIONIEr0 OpraHU3ali0 paboThl MO TNPEeIOCTABIEHHI0 MYyHHUIIUNAILHOU
YCITyTH.

[lepeueHb MOMKHOCTHBIX JIHI[, OCYILECTBIAIOIIMX TEKYIIUHA KOHTPOJIE,
yCTaHABIMBAETCS MOJIOKEHUSIMHU O CTPYKTYPHBIX TTOJApA3eIeHUIX OpraHa MeCTHOro
CaMOYIIpaBJIEHUS ¥ JOJDKHOCTHBIMU perjiaMeHTaMHu.

4.2. TlopsnoK ¥ MEepUOAUYHOCTh OCYLIECTBIIEHHMS IJIAHOBBIX U BHETJIAHOBBIX
TIPOBEPOK TOTHOTHE M Ka4decTBa IPEJOCTABIECHUS MYHHMIUIIATBHOM YCIyrd, B TOM
qucie MOpsAIoK U (OpMBI KOHTPOJIS 32 IOJHOTOM M KAa4eCTBOM IIPeOCTaBICHUS
MYHUIUNATBHON yCIyTH

4.2.1. KoHTpOIIb 3a ITOTHOTOM U Ka4eCTBOM IIPeIOCTaBlIeH)s] My HALUIIAIbHOM
YCIYTH OCyIIecTBIseTCs B (hopmax:

1) mpoBeIeHuUs IIPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneit Ha neficTBus (6esneiicteue) Oprana, a
TaKKe X JIOJKHOCTHBIX JIMI, MyHHUIUIIAIBHBIX CIIYXKallUX.

4.2.2. B 1iensix oCcyIecTBICHUs KOHTPOJIS 3a IIOJIHOTOM 1 Ka4yeCTBOM
IIpeIOCTaBICHUS MYHULIMITAJIBHON YCITYTU IPOBOASTCS IIAHOBLIE M BHEIIJIAHOBBIE
npoBepKu. [lopsaok u mepruoguIHOCTE OCYIIECTBICHHUSI INIAHOBBIX MPOBEPOK
yCTaHaBJIMBAETCS IIaHOM paboTel Oprana. [Tpu npoBepke MOryT pacCMaTpUBaTLCS
BCE BOIIPOCHI, CBSI3aHHBIE C IIPeOCTaBlIeHUeM MyHULUIIATbHON YCIyTH
(KOMITTIEeKCHBIE TIPOBEPKH ), MIIH OTAEIHHBINA BOIPOC, CBA3aHHbIN C MPEI0CTaBICHUEM
MYHUIMIIATBHON yeiryru (TemMatudeckue nposepku). [IpoBepka Taxke MOKET
IIPOBOUTECS MO KOHKPETHOM jkasiobe 3asBUTEIIS.

4.2.3. BHeruiaHOBBIE TTPOBEPKH MPOBOISTCS B CBSI3U C [TPOBEPKOW yCTPAHEHMS
paHee BBIBJIEHHBIX HAPYIIEHWH aIMUHUCTPATUBHOIO PETJIaMEHTa, a TaK)Ke B CIyHae
NOJTyYeHHUsT Kajno0 3asBuTeliel Ha mnevictBusi (OesnmeidictBue) OpraHa, a TakKe HX
TOJKHOCTHBIX JIUII, MyHHUITATIATBEHBIX CITYXKAIUX.



4.2.4. Pesynprarhl TpoBepkd OGMOPMISIOTCS B BHAE aKTa IPOBEPKH, B
KOTOPOM yKa3bIBalOTCA BBISBICHHBIE HENOCTATKA W IPEMIOKEHU 10 HUX
YCTPaHEHHIO.

4.3. OTBETICTBEHHOCTh JOJDKHOCTHBIX JIMII OpraHa, IIPEeIoCTaBIIIONIETO
MYyHHUIUNANBHYIO YCIYTY, 3a pellleHus W JeicTBus (Oe3neicTBuE), TPUHUMAEMbIE
(ocyliecTBIIsIEMBIE) MU B XOJI€ TPEI0CTABICHUSI MyHHLUIIATBHON YCIyTH

ITo pesynbTaraM IIPOBEIEHHBIX IPOBEPOK B CIIy4yae BBISBIEHHs HapyIlIEHHH
npaB 3asBUTENCHi BHUHOBHBIE JHIAa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOaTenbcTBOM Poccuiickoil @esepanvy.

PyKkoBOAMTENs OpraHa MECTHOTO CaMOYIIpaBJIEHNsI HECET OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE PacCMOTPEHNUE 3asBIEHUH.

PyxoBomutens (3amMecTuTeNb PYKOBOTUTENS) CTPYKTYPHOIO IOJApasJeIeHHUs
opraHa MECTHOT'O CaMOYIpaBJIeHUs] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(vyu) HeHajJIe)Kalliee BBINIOJHEHWE aJIMUHUCTPATUBHBIX NEWCTBUM, YKa3aHHBIX B
paszene 3 afMUHUCTPATUBHOIO PETJIaMEHTA. '

JIOIDKHOCTHBIE JIMLIAa M WHBIe MyHHUIMIIAIbHBIE CIIy)Kalllue 3a pelleHus U
neiictBusi  (OesnelicTBue), mpuHUMaemble  (OCYyIIECTBISEMBIE) B XOJle
IIPEOCTABIEHUS  MYHMIMIIAJIBHOM  yCIyI'WM, HeCyT  OTBEICTBEHHOCTh B
YCTaHOBJIIEHHOM 3aKOHOIATEIECTBOM IIOPSIKE.

4.4. TlonoxeHus, xapakTepusyrollpe TpeOdoBaHHS K HOpAAKYy M (dopmam
KOHTPOJIS 3a MPEeJOCTaBIeHUEM MYHUIUNIATIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpakaaH, ux oObeIMHEHUH U OpraHu3alui

KonTpone 3a mnpenoctaBieHUEM MYHULMIAIBHONW YCIYTM CO CTOPOHBI
rpakllaH, HUX OOBeIWHEHUH U OpraHu3alyii, OCYIIECTBISIETCS IIOCPEACTBOM
OTKPEITOCTH  JESATENBHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJIE€HHsS  IpU
IIPENOCTABICHUA MYHUIUITAIBHON YCIyTH, MONYyYeHUS IIOJMHOM, aKTyalbHOW H
JOCTOBEPHOM MHGOpPMaLMK O TOPSIKE NPeJOCTaBICHUS MyHUIUNAIBHONW YCIYTIH H
BO3MOJKHOCTH JOCyne0HOro paccMoTpeHusi oOpaiueHui (okano0) B Ipolecce
IIPEOOCTABICHUA MYHULIUIIAIBHOW YCITYTH.

5. locyneOHnblii (BHeCy1e0HbII) MOpPSA0OK 00KaI0BAHMSA pellieHHi U AelicTBH I
(OesnedicTBHs) Oprana, npeJocTaBJIsAIONIEr0 MyHHIHIAILHYIO YCIYIY,
MHOTO()YHKIHOHAIBHOIO EHTPa NpeJ0oCTaB/IeHUs IrocyJapCTBeHHbIX H
MYHHUIHIOAJbHBIX YCJIYT, OpraHu3alnui, ykasanubix B yactu 1.1 cratbn 16
DegepanbHoro 3akona Ne210-®3, a Takike HX AOJKHOCTHBIX JIHIL,
MYHHIHIAJbHBIX CJYKAUHX, pPA0OTHHKOB

5.1. 3agBuTenu HMEIOT MpaBO Ha 00XajloBaHWE B JOCYAeOHOM MOpsAKe
peleHnii 1 JedcTBul (0e3nelicTBUS) opraHa, Ipe0CTaBISIOIEro MyHHIIMIIAIBHY IO
yCIIyTy, TOJKHOCTHOIO JIMIA OpraHa, IpeaoCTaBIISIIOIIEero MyHUIMIIAIbHYIO YCIIYTY,



MYHHUITUTIATFHOTO  CIY)Kalllero, pPYKOBOAWTENS  OpraHa, IIPeQOCTaBIIAIOLIETO
MyHHUIMIAIBHYI0  YCIOYTY,  MHOTO(QYHKIHMOHAIBHOIO  IIGHTpa,  pabOTHHKA
MHOTO()YHKI[HOHAIBHOTO IIEHTpa, OpraHM3alliii, MPeTyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @enepanproro 3akora Ne 210-D3, a Takke UX pabOTHUKOB.

3asgBUTENs MOXKET OOpATHTBCS C HKajgo0OH, B TOM YHCIE B CHEIYIOLIHX
CITyJasx:

1) mHapymieHWe Ccpoka perucTpaludd —3ampoca O  IPEJOCTaBlICHHN
MyHMIMIIANBHON YCIIyTH, 3a1poca, yka3aHHoro B cratbe 15.1 @enepanbHOro 3akoxa
Ne 210-D3;

2) HapylIeHHEe CPOKa MPEIOCTABICHHS MyHHIMIIAIBHOM yciyrd. B ykasaHHOM
citydae ocyne6Hoe (BHeCy1e6HOe) 00rKaNloBaHNe 3aABUTENIEM PELIEHUH 1 ICHCTBUHN
(6e3meiicTBUSA) MHOTO(YHKI[HOHAIBHOI'O LIEHTpa, paboTHUKa
MHOTO(YHKIMOHAJIBHOTO ~ IIEHTpa  BO3MOXHO B Cllydae,  €CliM  Ha
MHOTO(YHKIIMOHATBHEIA LEHTp, pelieHus u aeicTus (OesmedcTBre) KOTOPOro
00XKamyroTCs, BO3JIOKeHa GYHKIUS IO NPEAOCTABICHUIO COOTBETCTBYIOLINX
MyHHUIUTANBHEIX YCIyT B TOJHOM 00BeMe B ITOPSIKE, ONPENeTeHHOM 4YacThio 1.3
cratbu 16 ®enepanbroro 3akona Ne 210-D3;

3) tpeGoBanwe Yy 3asBUTENs [JOKyMEHTOB WM HHpoOpMauu J1bo
OCYIIEeCTBIIEHUs JEWCTBUM, TWpPECTABICHWE WM OCYIIECTBIEHUE KOTOPBIX HE
IPeIyCMOTPEHO HOPMATUBHBIME IIPaBOBEIMM akTamu Poccumiickoi Deneparivin,
HOPMAaTUBHBIMH TIpaBOBHIMU akTamMu PecmyOnuku TarapcraH, MyHHUIMITATbHBIMI
IIPAaBOBLIMU aKTaMH [JISl IIPEIOCTABICHUSI MyHUIUIIATbHON YCIIYTH,

4) oTKa3 B mpueMe HOKYMEHTOB, IIPeJOCTaBICHUE KOTOPHIX IPEdyCMOTPEHO
HOPMAaTUBHBIMU TpaBOBBIMH akTaMu Poccuiickoii denepanuu, HOPMaTHBHBIMU
npaBoBeIMM akTamu Pecnybnuku TarapcraH, MyHUUHWIIAIBHBIMH IIPABOBBIMU
aKTaMH IS TIPEeIOCTaBIeHUs MyHHUIIMIIAILHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B IIpeOCTaBIeHUH MyHHUITUIIATFHON yCIIyTH, €CJIM OCHOBaHHMs OTKas3a
He NpeXyCMOTpeHbl (enepalbHBIMA 3aKOHAaMU U IPUHATHIMH B COOTBETCTBHUHU C
HIUMJ HMHBIMA HOPMATHBHBIMHM IIPaBOBBIMH akTamMu Poccuiickon @enepaiuu,
3aKOHAMM ¥ WHBIMH HOPMATHBHBIMHU NpPaBOBBIMH akTaMu Peciry6iuku Tarapcram,
MYHHUIIMIIATGHBEIMHA  [IPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocynedHoe
(BHecyneOHOE) oOkamoBaHuE 3asSBUTENEM pelleHud u nedcTBuil (OesneicTBus )
MHOTOQYHKIIMOHABHOTO IIeHTpa, pabOoTHUKAa MHOIO(QYHKIHMOHAILHOTO LEHTPA
BO3MOJKHO B Cllydae, eClii Ha MHOTO(YHKIIMOHAJIbHBIN LEHTP, PEICHMs U ICHCTBHS
(6e3meiicTBHE) KOTOPOro 00XAalyrOTCs, BO3JIOXKeHa (DYHKIUS I10 IIPEeIOCTaBIEHUIO
COOTBETCTBYIOIIUX MYHHUIIMIIATBHEIX YCIYr B IIOMTHOM 00BeMe B IOPAZIKE,
ornpezaeneHHoM 4acThio 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3; '

6) 3aTpeboBaHUe C 3asBUTENS IIPU NPENOCTABICHUN MYHHIUIIAIBHOU YCIYTU
IIaThl, He NPeIyCMOTPEHHONM HOPMATUBHBIMH IIPaBOBBIMHM akTamu Poccuickoii
@Denepalliyi, HOPMATUBHBIMUA IpaBOBBIMM akTamMu PecnyOnuku Tartapceras,
MYHUIUNATBHEIMY IPaBOBBIMU aKTaMHU;

7) oTka3 opraHa, [pPeIOCTABISIOLIEr0  MYHHLMIAIBHYIO  YCIYyrY,
IOJDKHOCTHOI'O JIMIIa OpraHa, IpeJoCTaBISIIOIEro MYyHHIUIAIBHYIO YCIyTY,
MHOTO()YHKIIHOHAIBHOTO IIeHTpa, pPa0OTHUKAa MHOTO(QYHKIMOHAIBHOIO LIEHTPA,
OpraHu3alui, NpeayCcMOTPEeHHbIX YacThio 1.1 cratbu 16 @DemepalibHOro 3akoHa No



210-®3, unu ux paOOTHUKOB B HCIPABIEHUM JOIYIIEHHBIX HMH OIEYaTOK H
omubOK B BBIIAHHBIX B pE3yJbTaTe NPEIOCTABICHUS MYHUILUIAIBHOW YCIIyTH
IOKyMeHTax Jub0 HapylleHHe YCTAHOBIEHHOIO CpOKa TaKuMX MWCINpasieHui. B
yKa3aHHOM cliydae JocynedHoe (BHecymeOHoe) 00xkaToBaHKe 3asBUTENEM PEIICHHNA
u geldictBuii  (Oe3medcTBHA) MHOrO(YHKIMOHANBHOTO  LIEHTpa, paboTHHKA
MHOTrOQYHKIIHOHATTBHOTO ~ IIEHTpa  BO3MOXHO B Cilydae,  €cid  Ha
MHOTOMYHKIMOHATBHbIA LEeHTp, pelleHus u jefictsus (GeszeiicTBrE) KOTOPOTO
obkanyroTcs, BO3jOXeHa (YHKLUMS [10 IPEIOCTABICHHIO COOTBETCTBYIOIINX
MyHHLAIAIBHBIX YCIyT B HOJTHOM 00beMe B MOpSJIKE, ONpe/IeleHHOM 9acThio 1.3
crateu 16 ®enepansroro 3akona Ne 210-D3;

8) HapylleHWe CpoKa WM IOps/Ka BbIIA4YW MOKYMEHTOB IO pe3yjbTaTam
[IPEI0CTABICHUs] MyHULIUIIAIBHOW YCITYTH;

9) NpHMOCTAHOBJIEHHE MPENOCTABICHUs MYHUIUIIAIBHON YCIyTH, €CiH
OCHOBaHHMS TPHOCTAHOBJIEHUS HE IIPETyCMOTPEHbl (enepalbHBIME 3aKOHAMH U
PUHSTEIMA B COOTBETCTBHH C HUMH MHBIMM HOPMATHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®enepanun, 3aK0HAMU U WHBIMA HOPMATHBHBIMM IIPABOBBIMU aKTaMH
Pecriy6muku TarapcTaH, MyHHIMIAIBHBIMEA [PABOBBIMM akTamMu. B ykasaHHOM
ciydae nocynebHoe (BHecyneOHOE) 00KaNOBaHUE 3assBUTENEM PEIIEHUH 1 IeUCTBUN
(6e3neiicTBUS) MHOTOGYHKIIUOHATIBHOI'O LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO  IIeHTpa  BO3MOXHO B Clydae, €ClIM  Ha
MHOIO(GYHKI[MOHATIBHEIA IIEHTp, pelieHus ¥ aeicTBus (6e3meicTBHE) KOTOPOro
OOKaIyrOTCS, BO3JOXKeHa GYHKIMS 10 TPEeIOoCTaBIEHHIO COOTBETCTBYIOILINX
MYHHUIUMATBEHBIX YCIYT B MOJHOM OOBeMe B MOPSIKE, ONpeIeNeHHOM 4YacThio 1.3
ctaThu 16 ®eaepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBUTENS NPU MPeLOCTaBICHUN MyHHIIUIATBHOM yCIyI
JOKYMEHTOB HJIH HH()OPMAIIUU, OTCYTCTBHE U (MIIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH TIPH MEPBOHAYAILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOMUMBIX
IS [PeNOCTaBIeHHs MYHUIMIAIBHON yCIyrd, JuU00 B  IPeIOCTaBICHUY
MYHUIUIAILHON YCIYTH, 33 UCKIIOYEHUEM CIIydaeB, IPedyCMOTPEHHBIX ITyHKTOM 4
gacti 1 cratem 7 ®epnepansHoro 3akoHa Ne 210-®@3. B ykasanHom ciydae
nocynebuoe (BHecynebGHOE) oOKaloBaHME 3asBUTENIEM pEIIeHUH M JIeHCTBUi
(6e3meiicTBUA) MHOTO(YHKIIHOHAIIEHOTO LIEeHTpAa, paboTHUKa
MHOTO()YHKIIMOHAJIBHOIO ~ II€EHTpa  BO3MOXHO B Cjydae, e€ClId  Ha
MHOrO()YHKI[MOHAIBHEIA LIEHTP, pelleHus W nedcTBus (Oe3melcTBHE) KOTOPOro
obOxanyroTcs, BO3JIOXKeHa (yHKIMS IO IIPEeJOCTABIIEHHIO COOTBETCTBYHOILIMX
MYHUIUIAILHEIX YCIYT B IOJHOM O0BeMe B IOpSJKe, ONpeNelleHHOM 4acThio 1.3
cratbu 16 @enepansHoro 3axkoHa Ne 210-03.

5.2. XKanoba momaercs B IHCbMeHHOW (GopMe Ha OyMaKHOM HOCHTEIE, B
SJEKTPOHHOUW ¢opMe B OpraH, IPeJOoCTaBIAIOIIMANA MYHHIUIAIBHYIO YCIYTY,
MHOTOGYHKITHOHATBHEINA IEHTP MO0 B COOTBETCTBYIOIIUI OpraH rocyaapCTBeHHOI
BJIACTH, SBISIOIIMMCS yYpeauTeaeM MHOrO(yHKIIMOHAIBHOIO IIEHTpa (ganee -
yupequTenb MHOTO(QYHKIIMOHAIBHOIO I€HTpa), a Takke B OpraHu3aldH,
npeycMOoTpeHHble YyacTeio 1.1 cratem 16 ®emepanpHoro 3axona Ne 210-03.
XamoObr Ha pemenns u JeictBus (Oe3meiicTBHe) PpYKOBOIWTENS —OpraHa,
[IPEIOCTABISIOIIEr0 MYHHIMITAILHYIO YCIIYTy, MOJAIOTCS B BBIIECTOSLIMH OpraH



(mpu ero Hamuuuu) JgUO0 B cClydae €ro OTCYTCTBUA pacCcMaTpUBarOTCs
HEIIOCPEJCTBEHHO PYKOBOJUTENIEM OpraHa, MpPeJOCTaBISIOLIEr0 MyHHUIUIIAIBHYIO
yeayry. JKamoGel Ha pemenus u gedictBus  (OesmeifcTBue) paboTHMKA
MHOT'O()YHKITUOHAIIBHOTO LIEHTpa IO JAFOTCS PYKOBOJUTEIIO 3TOTO
MHOTO()YHKITMOHATBHOTO HeHTpa. JKanobsl Ha pemenus u neficteus (6eznelictrre)
MHOTO(YHKITMOHATLHOTO LEHTPA MMOJAl0TCs YUPeIUTEeI0 MHOrO(YHKIIMOHATEHOTO
[IEHTpa WM JOJIKHOCTHOMY JHMILy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
aktoM Pecrrybnuxu Tatapcran. JKanoGel Ha perenus u aedictus (OeszeiicTBue)
paGOTHUKOB OpraHM3alliii, IPelyCMOTPeHHBIX YacThio 1.1 crathi 16 ®enepanbHOro
3akoHa Ne 210-M3, mogaroTcst pyKOBOAUTENSIM 3THX OpraHU3aIii.

JKanoba nva pentenus u neicTBus (Oe3nelicTBre) opraHa, MpeaoCTaBIIOIIEro
MyHHUIIMTATBHYIO YCIYry, [JOIDKHOCTHOIO JIMI@ OpraHa, IpeIoCTaBIIAIOIIero
MYHUIUNAIBHYIO YCIYTy, MYHHUIMIIAIBHOTO CIIY)KAIEro, PyKOBOAMTENS OpraHa.
TPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIyTy, MOXET OBITh HampaBiieHa I10 MoYTe,
yepe3 MHOTO(YHKIMOHATBHBIA LEHTP, C HCIIONB30BaHHEM HWHGPOPMALHOHHO-
TeIEKOMMYHHUKAIMOHHOM cetn «MHTepHeT», OQULUMAIBHOrO CcaWTa oOpraHa,
NpeNOCTARNIAIONEr0  MyHUIMIANbHYIO — ycuyry, EpuHoro moprana — iubo
PecryOnvkanckoro — moprana,  MHGOPMAIMOHHOM  CHCTEMBI  JIOCYyJEOHOTO
06KaNoBaHMs, & TAKKe MOXKET OBITh NPUHATA TP JIUYHOM TPHEME 3asBHTENs.
JXKanoba Ha pemenus u meiictBus (Oe3neiicTBre) MHOTO(YHKIIMOHANBHOIO LEHTPA.
paboTHHUKa MHOTO(YHKIMOHABHOTO LEHTpa MOXeT OBITh HallpaBlieHa II0 IToYTeE, C
UCIIONIE30BaHHEM HH(DOPMAIIMOHHO-TEIEKOMMYHHKAITHOHHOM cetn  «MHTepHeT?,
oUIMANBEHOTO caliTa MHOTO(QYHKIIMOHAIBHOTO I[eHTpa, EnmHoro moprana iubo
PecrrybnukaHckoro — mopraiia,  MH(GOPMAIMOHHOH  CHCTEMBI  JIOCYIeOHOro
o0xajoBaHus, a TaKke MOKET OBITh NMPHUHATA IIPU JIMYHOM IIpHEME 3asiBUTES.
YKano6a Ha pemenus u neiicTBus (6e3/eficTBIE) OPraHU3AIMM, TPELYCMOTPEHHbIX
gacTeio 1.1 cratem 16 @emepansHoro 3akona Ne 210-®3, a Taxke uX pabOTHHKOB
MOXeT OBbITh HampaBieHa [0 TI0YTe, C MCIOJIb30BaHUEM HHGOPMaALMOHHO-
TEJIEKOMMYHUKAallMOHHOM ceTn  «VHTepHeT», OQUIMAIBHBEIX CAWTOB  ITHX
opranusaumit, Enunoro noprana nu6o PecrnyGiukanckoro nopraia, a Takke MOKET
OBITh NPUHATA IPU JTUYHOM IIpUEME 3asBUTEIIS.

5.3. XKanoba noimkHa comepxarh:

1) HauMeHOBaHHWe OpraHa, IPEAOCTABISIONIEr0 MYHULMIIAIBHYIO YCIYIY.
TOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTABISIONEro MyHUIUIATILHYIO YCIyTy, JTHOO0
MYHHULUNATBHOTO CITy)XKalllero, MHOrO()yHKIMOHAIBHOTO 1IEHTPa, €r0 PyKOBOAUTELS
U (unm) paboTHWKA, OpraHM3alui, MPeayCMOTpPeHHbIX yacTbto 1.1 crateu 16
denepanproro 3axkona Ne 210-®3, ux pykoBomutenedt u (unu) paOOTHHKOB,
pelieHus U neictus (6e3neiicTBIE) KOTOPHIX 00XKAITyOTCS;

2) bamunuro, uMs, OT4eCTBO (TIOCTIeIHEe - TIPU HAIMYUM), CBEJCHUSA O MECTe
YKUTENIbCTBA 3asBUTENS - PU3UYECKOTO JIMLIA IM00 HAUMEHOBaHUE, CBEJIEHUS O MeCTe
HaXOXICHUS 3asBUTENs - IOPUOUYECKOro JIMIa, a Takke HoMep (Homepa)
KOHTaKTHOro TenedoHa, aapec (azpeca) SJIEKTPOHHON MOYTHl (IIpM HAIWYMHU) W
IIOYTOBBIH aipec, 10 KOTOPBIM JIOKEH OBIThH HANPABIIEH OTBET 3asBUTEIIO;

3) cBenenus 00 00XKaTyeMbIX pelIeHUs X U necTBusx (6e3efcTBIM) oprana.
[IPEJIOCTABIIONIEr0 MYHHUIIMIIANBHYIO YCIYTry, MJOJDKHOCTHOIO JIMLA OpraHa,



TPeIOCTABIISIOIEr0 MyHUIUTIAIBHYIO YCIYTY, 00 MyHUIUNAIBHOTO CIIy)KaIlero,
MHOTO(GYHKIIMOHATBHOIO IIeHTpa, pabOTHHKa MHOrOQYHKIMOHAIBHOIO LIEHTPA,
OpraHu3anyii, IpeaycMOTpeHHbIX JacTio 1.1 cratbn 16 DenepanbHOro 3aKoHa Ne
210-®3, ux pabOTHUKOB;

4) 1m0BOZIBI, HA OCHOBAHHUM KOTOPBIX 3asBHTENIb HE COIJIACEH C PEIIeHHEeM H
neiictBreM (6e3nelicTBHEM) OpraHa, IpeoCTaBIIOMEero MyHAIUIATBHYIO YCIyTYy,
TOJKHOCTHOTO JIHIA OpraHa, IIPelOoCTaBIsOIIero MyHHIUIAIbHYO YCIyTy, 6o
MYHHIMIATBHOTO  CIIy)XaIllero, MHOTO(YHKIIHOHAIBHOIO  [EHTPa, paboTHHKa
MHOrO(QYHKIIMOHAIIBHOTO IEHTpa, OpraHW3alid, MPeIyCMOTPEHHBIX HaCThIo 3l
crateu 16 ®exepanpHoro 3akoHa Ne 210-03, ux paGOTHUKOB. 3asBUTENEM MOTYT
GBITH IIPECTABIEHBl JOKYMEHTH (TIPM HAIMYMH), HOATBEPXKIAOIMHE NOBOJIBI
3asiBUTENIS, THO0 UX KOIIUH.

5.4. TloctynmBiias jxano0a MOMIEKHT PErucTpalnu B CPOK HE TO3AHCE
pabo4ero JHs, CleIyIOUIEro 3a THEM IOCTYIICHHM.

5.5. YKanoba, MOCTYNMBIIAA B OpraH, NMPeIOCTaBJIAOIINA MyHHUIUTAIBHYIO
yCIIyry, MHOTO(QYHKIIMOHANBHBIA LEHTP, Y4YPEAUTENIO MHOTO(YHKLIMOHAIIEHOTO
LIEHTpa, B OPTaHM3AIlMH, NPELYCMOTPEHHBIE JacThio 1.1 cTaThu 16 denepaibHOTO
zakona Ne 210-®3, nubo BbiIecTOAmMi opran (MpH ero HaIM4WM), MOMJICKUT
pacCMOTPEHHMIO B TeYEHHe IISITHAANATH pabodux JHEH co [HA ee perucTpanuy, a B
ciiydae 00KaoBaHus OTKa3a OpraHa, IpeJoCTaBIIAONIEero MyHUIMIIAIBHYIO YCIyTY,
MHOTO(GYHKIIHOHANBHOTO LEHTPa, OpraHM3alliif, NpeTyCMOTPEHHbIX dacThio 1.1
crateu 16 DenepansHoro 3akoHa Ne 210-®3, BmpriemMe NOKYMEHTOB y 3asBUTEIA
nu60 B WCHpaBIEHHH [IONMYIIEHHBIX ONEYaTOK M OMMOOK WM B Ciy4dae
06>kaToBaHys HApyIIEHHs! YCTAHOBIEHHOTO CPOKA TaKMX WCIPABICHUH - B TCUEHHE
IATH paboduX qHEH co JHA ee PErucTpaluy.

5.6. Tlo pesynbTaTaM pacCMOTpEHHS KanoObl TPUHHUMAeTCs OIHO W3
CIEeYIOIIUX PEILIeHUNA:

1) xanoba yHOBIETBOPSETCSA, B TOM uHcie B (opMe OTMEHbI IMPHUHATOrO
pellleHus, MCHpABIEHKs OMYIIEHHBIX ONeYaTOK M OIMIMOOK B BBIIAHHBIX B
pesyibTare IpeOCTaBICHUs MYHMILMIAIBHOW YCIYIW JOKyMEHTaX, BO3BpaTa
3asBUTENI0 JEHEXKHBIX CpPEJICTB, B3WMaHUE KOTOPBIX HE IIPEAyCMOTPEHO
HOPMAaTUBHBIMM TPaBOBBIMH akTamu Poccuiickoit ®Denepauuy, HOPMaTHBHBIMU
npaBoBeIMU akTamu PecrmyOnuku TartapcTaH, MyHUIHUIAIBHBIMU I[IPaBOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUH KaI00bl OTKA3bIBAETCS.

He nosnHee s, CIEAYIOMIErO 3a JHEM NPUHATHSA PEIIEHHMs, YKa3aHHOTO B
HACTOSILEM IIYHKTE, 32 BUTEIO B IIMCbMEHHON ()OpME U 10 JKEJaHHIO 3aABUTEILT B
5IEKTPOHHOM (opMe HampaBIsfeTcss MOTHBHDOBAHHBIA OTBET O pe3ylbraTax
paccMOTPEHHUS KaIOOBI.

5.7. B ciydae mpu3HAHMS KaJTOObI MOJUIEXKAILEH yHIOBICTBOPEHHUIO B OTBETE
3aSBHTENI0 O pe3yIbTaTaX pAaCCMOTPEHWs JKaloOBl JaeTcs MHQOpMALHS O
NEMCTBUSAK, OCYIIECTBISIEMBIX OpPraHoM, IPEJIOCTABIAIOMINM MYyHHUIHITATBHYIO
YCIyTy, MHOTO(YHKIHOHABHEIM [EHTPOM NGO OpraHu3aliel, MpexyCMOTPEHHON
yactelo 1.1 crarem 16 @epmepanpHoro 3akoHa Ne 210-®3, B 1emsIx
He3aMeJINTebHOTO0  YCTPAHEHWs BbBISBICHHBIX HApyIleHWH TP  OKa3aHUH



MYHUIIAMIATBHOW YCIYrd, a TaK)Ke IIPHHOCATCS W3BHHEHHs 3a JIOCTaBJIECHHBIE
HEeymoOCTBa M yKasbiBaeTcs WHMOpMalus O HJaJlbHEHIIMX IOEUCTBUAX, KOTOPBIE
HEOOXOIMMO COBEPIIUTE 3asBUTENIO B IEJSIX IOMyUeHUs MyHULIUIIATBbHON YCIyTH.

5.8. B cnydae mpu3HaHHS JKajmo0bl He TMOJJIeXalled yHOBIETBOPEHHIO B
OTBETE  3afABUTENI0 O  pe3yJibTarax  pPacCMOTPEHMs  JKajlobbl  jaroTcs
apryMeHTHPOBAHHBIC PAa3bsACHEHHs O IPUYMHAX MPUHATOTO PpEIIeHMs, a TaKKe
uHMOpMAIIHs O TOpsIKe 007KaT0BaHUs IPUHATOTO PEIICHNUS.

5.9. B cirydae ycTaHOBIEHHSI B XOIE WM IO pe3yibTraTaM pacCMOTPEHHs
Xanobsl TPU3HAKOB COCTaBa aJMHMHHCTPAaTHBHOIO TPAaBOHAPYILEHHs MK
IPECTYIUIEHUsT MOJDKHOCTHOE JIMIO, PaOOTHHK, Halele€HHbIE IOTHOMOYHAMHM I10
PACCMOTPEHUIO Kalo0, He3aMeUTUTEIBHO HAlPaB/IAIOT MMEOIHeCcss MaTepHanbl B
OpraHbl IPOKYPATYPHL.



(bnank opraHa, IpenoCTaB

ITpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
pEerIaMeHTy IIPeIOoCTaBICHMS
MYHUIUIIAIBHON YCIYTH 110
BBIJIaye CIPABKHU (BBITUCKH )

®opma

SIFOILETO MYHMITUIIATBHYIO YCIYTY)

CITPABKA

CeneHuA0031eKTPOHHONIIOATIHCH

Jomxuoctroe nuiio (PHO)

(l‘lO,ElI'IHCb YHNOJIHOMOYEHHOIO JOKHOCTHOTO
JM1A OpraHa)



[Ipunoxenue Ne 2

K AZIMMHHUCTPAaTUBHOMY
periiaMeHTy IpeJoCTaBIeH s
MYHUIIMIIAIBEHOM YCIIyTH 110
BbIZlaue CIPaBKH (BBITTHUCKH)

dopma
(bnaHk oprasa, MpeI0CTABIISIOIEr0 MyHHIUIIATBHYIO YCIYTY)
Kowmy:
KoHTakTHBIE TaHHEIE:
[IpencraBuTenb:
KonTaktHble faHHbIE
IIpeiCTaBUTeNIs:
PEIIIEHUE
00 oTKa3e B IIPeIOCTABICHUN MYHULIMIIATBHON YCIyTH
110 BBIJaue CIPaBKU (BBIITUCKHN)
oT ' Ne
PaccmotpeB Bare 3asiBienHue ot No u
NpusaraeMelie K HEMY TOKYMEHTBHI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHSATO pelleHue o0 OTKase B
BbIJIa4e CIPaBKH (BBIIIUCKU) 110 CEAYIOIIEMY OCHOBAHHIO:
JlononHuTENBHAS UH(pOpMaLINS:

CBeneHuA0031eKTPOHHOUITOATTUCH

JomxaoctHOe uio (PUO)

(noanyck YMOMHOMOUYEHHOTO IO/IKHOCTHOTO
JMLa opraHa)



[Ipunoxenue Ne 3

K AIMAHHCTPAaTUBHOMY
periIaMenTy IpeIOoCTaBIeHHUs
MYHUITUTIATBHOHN YCIYTHU 110
BEIZIade CITPaBKH (BBITTUCKH )

®opma
(Brnauk oprana, peIoCTaBISIONIEr0 MyHHIIUITATBHYIO YCIyTY)
Komy:
KoHTakTHBIEC TaHHBIE:
IIpencraBuTens:
KonTakTHble 1aHHBIE
IIpeCTaBUTEIS:
PEIIIEHME
00 oTKase B mpueMe JIOKyMEHTOB, HEOOXOAMMBIX JIJIs PEA0CTABIEHHUS
MYHUIUIIATIBHOMN YCIYTH 110 BbIa4ye CIPaBKH (BBIITUCKH )
oT Ne
Paccmotper Barie 3asBiienue ot Ne u
IIpuiaraeMele K HEMY TOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

IPUHATO pelleHrHe 00 OTKaze B
IpueMe TOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABIEHIS MYHUIUIATBHON yCIyru

TI0 BBIZIa4e CIPABKU (BBIITMCKH) 110 CIEMYIOITHM OCHOBAHUSIM:

L
7

Pa3zpsacHenue IIpUYKNH oTKasza:

JlononHuTENbHAS uHbOpMaIs:

Brl BIIpaBe mOBTOPHO OOPATHTHCS B YIIOJHOMOYEHHBINH OpraH C 3asBJIEHHEM O
IIPEIOCTaBIEHUH YCIIYT'H T10CIIe YCTPaHeHUs yYKa3aHHBIX HapyILIeHUH.

JlaHHBIM OTKa3 MOXeT OBITh 00aloBaH B I0CYAe0HOM IOPALKE ITyTEM
HaTpaBJIEHUs K00kl B YIIOJIHOMOYEHHBIM OpraH, a TakXKe B Cy/1e0HOM TOpPSIIKe.

CBeneHnA0031eKTPOHHOMITOIITACH

Jomxuoctroe nuio (PHO)

(moanuch YMoJHOMOUYEHHOTO JOIKHOCTHOTO
J1La Opraxa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
periiaMeHTy IperloCTaBIeHuUs
MYHULUTAIBHOMN YCIIyTH 11O
BBIJIaY€e CIIPABKH (BBIITUCKH)

dopma

B

(HEHMGHDBBHHB opraHa MecTHOIo camoynpasnemm}

oT

(dammunms, UMS, OTYECTBO, MACTIOPTHBIE AAHHbIE,
pETMCTPALIUIO 110 MECTY JKUTENILCTBA, AiPeC 3NEKTPOHHOI
MOYTBI, TeNe(POoH)

3ASBJIEHUE
O BBlJayue CIIPAaBKU (BBIITUCKHU)

[Tpomry Bac BeigaTh cipaBKy

(BBIITHUCKY )
(yKasaThb BHIl CHIPABKH)

K zagBnenuto OpuiIarar0TCA:

Pesynprat npemgocTaBieHUs MyHULMITATBHOHN yCIIyTH, IPOLIY IIPEI0CTaBUTh:

]:]B nuuHbli kabuner [loprana rocylapCTBEHHBIX W MYHMITUIIAIBHBIX
yeayr Pecriyonuku Tarapceras;

DB Ju4YHbIM  KabuHer EmWHOro mopTraiia roCyJapCTBEHHBIX K
MYHHLHUNAIBHBIX YCIIYT;

DB MHOTO(YHKITMOHATEHOM ILIEHTpPe MPeNoCTaBIeHUs IoCyJapCTBEHHbIX H
MYyHUIUNAIBHBIX yeiayT PeciyOnuku Tatapcras;

D B Opzane.

(mata) (rmoaruck) (®.1.0.)



ITpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
perjiaMeHTy MpelOCTaBICHUS
MYHHUIUIIAJIBHON YCIIYTH 110
BbIIaue CIIPaBKH (BBIITUCKH )

PykoBoautento
McronHUTEeIEHOTO KOMUTETA

OT:

3ASABJIEHME
00 HCIpaBIeHUN TEXHUYECKON OIIUOKH

Coobiaro 06 ommmbKe, HOMYIIEHHOW MPH OKa3aHWU MyHUIUITAIBHON yCIyTH
110 BbIZlaue CIIPABKK (BBITHCKH).

3anucaHo:

[IpaBuibHBIE CBEIEHMUS:

[Ipolry wWCHpaBUTh JIOMYIIEHHYIO TEXHHUYECKYyI0 OMMOKy M BHECTH
COOTBETCTBYIOIIME W3MEHEHUss B  JOKYMEHT, SBILIIOIIMKMCS  pe3ylbTaroM
MYHUIUATIATEHON YCIYTH.

ITpunararo cienyromue J0KyMeHTEL:
1.

2,

B ciyyae npuHsaTHs pelineHus o0 OTKJIIOHEHHH 3asBIEHUsS 00 MCIIpaBIEHUU
TEXHUYECKOHN OIMOKM MPONTY HAIPaBUTh TAKOEe pPellleHue:

MIOCPE/ICTBOM  OTIIPAaBIEHHUS 3JIEKTPOHHOTO JOKyMeHTa Ha ajapec E-
mail: g

B BUJI€ 3aBEPEeHHON KONUHU Ha OyMa)XHOM HOCUTEIIE ITOYTOBBIM OTIIPABIIEHHEM
o ampecy:

HacrosimmM noaTBep)k/Iaro: CBeISHNS, BKJIIOUEHHBIE B 3asBJIEHNE, OTHOCSIIECS
K MO€H JTMYHOCTH U TpeCTaB/IieMOMY MHOIO JIMIly, a TAaKKe BHECEHHBIE MHOIO HIDKE,
nocroBepHbl.  JIOKyMeHTBI (KOMHHM JOKYMEHTOB), IIPUJIOXKEHHBIE K 3asBJIICHMIO,
COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBIEHHBIM 3aKOHOAATENBECTBOM Poccuiickol
@enepaliiy, Ha MOMEHT IPEACTABICHUS 3asBICHUS 3TH JOKYMEHTHI JIEHCTBUTENBHBI K
coziepyKaT IOCTOBEPHBIE CBEICHMSL.

(mara)



