PECIIYB/IHKA TATAPCTAH TATAPCTAH PECITVBJIMKACHI

HCTIOTHHTE TbHBIH TEJIOYE _
KOMHUTET TIO/ITYMHCKOI' O MYHHUIMIIAJIb PAHOHBI
MYHHUIUIIAJIBHOI'O PAHOHA BAIIKAPMA KOMHTETBI
IIOCTAHOBJIEHUE <F,  v—a— KAPAP
« 3 » ol 2025r. N 10Y

O6 yTBepx/IeHHH aIMUHACTPATUBHOTO pETIaMeHTa MpeI0CTaBIEHHUS
MYHUIUIIAIBHOW YCITYTH IO OpraHU3alliK OT/IbIXa JeTel B KAaHUKYJIAPHOE BpEMSs

PaccMmoTtpeB nucekMo MuHucTepcTBa 3KOHOMUKH Pecrybnuku TaTtapcran ot
11.06.2025 roma Ne 05-51/4025, B coorBeTcTBUH ¢ DeaepalbHbIM 3aKOHOM OT
27 wrons 2010 roga Ne 210-®3 «O6 opranuszaiuy IpeIoCTaBIeHUsl rOCy1apCTBEH-
HBIX U MyHUIMITATBHBIX YCIYT», CIOMTHATENbHBIA KOMUTET TIONSYUHCKOIO MyHU-
UNATBHOTO paiioHa

ITOCTAHOBJIIET:

1. YTBepauTh mpunaraeMbli agMHUHUCTPATUBHBIA PETaMeHT MpPENOCTaBIIe-
HHsSI MYHHUIIUTIAIBHOM YCIYTH IO OpraHW3alli¥ OTABIXa JE€Ted B KaHUKYJAPHOE
BpEMSI.

2. Ilpu3HaTh YTPaTUBIIUM CHUIY NOCTaHOBIEHHE MCIOIHHMTENEHOrO KOMH-
Teta TIONAYMHCKOrO MyHHLHMNansHOro paiiona ot 07.12.2021 roma Ne 300 «O6
YTBEP)KIEHHH aIMAHUCTPATHBHOIO perjlaMeHTa NPEJOCTaBICH s MyHULIUIATbHON
YCIIyTH TI0 OPraHU3aluy OT/JbIXa eTel B KaHUKYJIAPHOE BPEMSY.

3. Ony6auKoBaTh HACTOsAIIIEe IIOCTAHOBIEHHE B COOTBETCTBUH C NEHCTBYIO-
LM 3aKOHOJATEIbCTBOM.

4. Hacrosinee OCTaHOBJIEHHE BCTYNAeT B CUILy B COOTBETCTBHH C JEHCTBY-
IOLUM 3aKOHO/JIaTEIbCTBOM.

PykoBoaurens CQQ N.X. XamuayunvH



[Ipunoxenne

K [TOCTaHOBJIEHHIO
HcnonHuTENBEHOrO KOMHTETA
TIONAYMHCKOTO MYHUITUTIATBHOTO
paiiona Pecnny6imuxu Tarapcran

ot «34» 0¥ 2025 Ne /04

AIMHHHCTPATHBHBIN perjiaMeHT NMpeJoCcTaB/JIeHHA MyHHIHNAJILHOH yCTyTH
[0 OPraHM3AlHH OTAbIXA AeTell B KAHUKY/ISPHOE BpeMs

1. O0mue mo1o:KeHHA

1.1. Hacroammii agMHHHCTPAaTHBHBIM pErJIaMEHT IIPEJOCTABICHHA MYHHIHIATLHOR
yciyru (Tanee - PernaMeHT) ycTaHaBIMBaeT CTaHAAPT M MOPAIOK PEIOCTABICHHS MyHHUIIHIIAIb-
HOM YCIIyTH IO OpPraHM3allM{ OTIBIXa JIeTe B KaHHUKYIAPHOE BpeMs (Jajee - MyHMUIUIAIbHAs]

ycIIyra).

1.2. Tonyyarenu ycayra: Gpu3M9ecKHe JIHIa (Jajnee - 3a4BHTENb)

WHTepech 3asBUTENEH MOTYT IIPECTABIIATE JIALA, YIOJIHOMOYEHHEIE 3asBUTEIIEM B yCTa-
HOBJIEHHOM TOPSZIKE, X 3aKOHHBIE IIPeCTaBUTENH (QU3MIECKHX JIHII (Jajee - MPeACTaBUTENb 3a-
SIBUTEJIA).

1.3. MabopMupoBaHHE O NPEIOCTABICHHH MYHUIIUIIAIBHOH yCIyTH

1.3.1. Mudopmaius o nopsAaKe MpeoCTaBICHAA MyHHIMIIANBHON YCIYTH pasMelnaeTcs:

1) Ha MHOPMAIMOHHEIX CTEH/IAX, COAEPHKAIIUX BU3YATbHYIO U TEKCTOBYIO HH(OPMAIHIO
0 MYHHIMTATBHOM yCIyre, PacroioKEHHBIX B IOMEIIEHUAX MHOTO(YHKIHOHANBHBIX LICHTPOB
IPEI0CTaBIICHHUS TOCYJAPCTBEHHBIX ¥ MYHHIMIIAJIBHBIX YCIIYT;

2) Ha opuIHaTEHOM caiite TIONIAIMHCKOrO MyHHIMNIATEHOTO pailoHa B MH(YOPMALHOHHO-
TeneKoMMyHHKanuoHHo# cetr «VHTepHeT (https:/tulachi.tatarstan.ru);

3) Ha IToprane rocymapCTBEHHBIX W MyHMUHMNAIbHBIX ycnyr PecrnyGiwku Tartapcran
(https://uslugi.tatarstan.ru) (nanee - Pecriybimkanckui moprai);

4) na EmboM mnoprale TOCYJapCTBEHHBIX M MYyHHIMIATBHBIX YyCIyr ((yHkuwi)
(https://www.gosuslugi.ru) (manee - Equnbii noprai);

5) B rocyaapcTBEHHOM HHGOPMAIMOHHOM cucTeMe «PeecTp rocy1apCTBeHHbIX U MyHH-
LMnaTbHBIX yeayr Pecry6muku Taraperan» (http:/frgu.tatar.ru) (nanee - Pecniybnukanckuii pe-
ecTp).

1.3.2. KoHCY/IBTHpOBaHKE 110 BONPOCAM MPEAOCTABIEHH MyHUUMIAIBHON YCIYTH OCY-
IIECTBIIACTCA:

1) B MHOro)yHKIIMOHANBHBIX IIEHTPaX NpEeJOCTABJICHHs IOCYAapCTBEHHBIX M MYHHIIH-
NaIBHBIX YCIIYT IPH YCTHOM OGpAINEHHH - TMYHO MK 110 TenepoHy;

2) B mHTepakTUBHOU (opMe Enunoro noprana, Pecry6imukaHckoro noprana;

3) B YHOJHOMOYEHHOM Ha IIPEOCTABICHHE YCIyTd oprane — McrnonHuTenb b KOMATET
TONAYAHCKOr0 MyHHIIMNIAIBHOTO paiioHa (nanee — OpraH):

IpH YCTHOM OGpalleHuH - THYHO HIH 110 Tene(oHy;

TIpH MHCHMEHHOM (B TOM 4Hclie B (JOpPMe 3JIEKTPOHHOTO AOKyMEHTa) oOpalneHns — Ha
6yMa)KHOM HOCHTeJIe IO II0YTe, B 3JIEKTPOHHON (opMe 10 IeKTPOHHOH MOYTe.

1.3.3. Undopmanus Ha ExuHoM noprane, PecrybnukanckoM nopraie 0 NOPAAKE U CPo-
Kax Npe0CTaBIeHHs MyHHIMTIATBHOM YCIyrd Ha OCHOBaHHH CBEACHHH, collepxkamuxcs B Pec-
myGIIHKAHCKOM PeecTpe, IPeJoCTaBIseTCs 3asBUTEMO beciiaTHo.

Joctyn K HHGOPMAIHK O CPOKAX M NMOPAJKE IPENOCTABICHAS MyHHIMIANBHOR YCITYTH
ocyIIecTBIAeTCs Ge3 BHINONHEHHs 3aiBHTENIEM KaKuX-TM60 TpeOOBaHHH, B TOM YHCIIE 6e3 uc-



I0JIb30BaHHs NIPOrPaMMHOr0 Obecredyen s, yCTaHOBKa KOTOPOro Ha TEXHHYECKHE CPE/ICTBA 3a-
ABUTENS TpeOyeT 3aKIOYeHHs JTHUIEH3HOHHOIO MMM HHOTO COIIALIEHHs ¢ ITpaBoobiamaTenem
IPOrpaMMHOro 0fbecredeH s, peyCMaTPHBAIOIIEr0 B3UMAHHE [UIAThI, PETHCTPAIMIO HITH aBTO-
PH3ALHMIO 3aABUTENS HIIH NPEJOCTABICHHE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu obpatieHHH 3as8BUTENS THYHO HITH 110 TelIehOHY B COOTBETCTBHH C IIOCTYIIHB-
IIUM O0OpaIleHHEM IIPENOCTaBIAETCS HHpOpMAIUA:

1) o mecTe HaxoNIA€HHS MHOTO(YHKIMOHAJIBHOIO LEHTPa MPENOCTABIEHHs ToCcyaap-
CTBEHHBIX M MYHHIMIIANBHBIX yciyr, Oprana (ampec, rpaduk paGoThl, ClIpaBOYHBIE TENE(OHEI);

2) o mopsjke MpefOCTaBICHUS MYHHLIHMNAIBHON YCIYTH, O Coco6ax W CpoKax Mojayuu
3asBJIEHUH;

3) 0 KaTeropHsx rpax/aH, KOTOPBIM IPeNOCTaBIdeTCA MyHHIUIIATbHAS YCIIyTra; 0 HOp-
MAaTUBHBIX IIPABOBBIX AaKTaX, PErYJIUPYIOMMX BOIPOCHI MPEIOCTABICHHS MYHHIMIAIEHON
YCIIyTH;

4) o mepe4He JOKYMEHTOB, HEOOXOAUMEIX AJIs pACCMOTPEHHS 3asBICHHS O MMPEA0CTaB-
JIEHUH MYHALUIABbHOM YCIIYTH, O CPOKaX MpHeMa H PETHCTPAIliK 3asBJICHHS;

5) o xopme mpemOCTaBlIeHHS MyHHIIUNIATBHOM YCIyTH;

6) o MecTe pa3MeleHUs Ha OQUIIHATBLHOM caiiTe HHGOpPMAI|H I10 BOIIPOCaM IPeI0CTaB-
JIEHHAS MyHHIUNIATBHOM YCITyTH;

7) o nopsuake obxanoBaHus JeHCTBHN MM 6e31eHCTBHA NJOMKHOCTHEIX Ul OpraHa.

ITo nucekMeHHOMY OGpalleHUIO COTPYAHUKY OT/Iela, OTBETCTBEHHOI'O 3a IIPE0CTaRIeHIE
MYHHUIUNAIBHOM YCIIyTH, MoApo6HO B MHUCBbMEHHOH (hOpME pashACHAIOT 3afBUTENIO MOPSAIOK
IpEeAOCTABICHHS MYHHIIMNATLHON YCIYTH M BOIPOCH], yKa3aHHbIE B HACTOAIIEM ITyHKTe Permna-
MEHTa, ¥ B Te4eHHe Tpex pabouux MHeH CO JHA perucTpauvu obpalieHus HalpaBisAIOT OTBET
3agBuTE0. OTBETHI JAlOTCA Ha A3bIKE OOpameHHsA. B ciiydae HEBO3MOKXHOCTH AaTh OTBET Ha
s3bIKe OOpaleH)s HCIONb3YIOTCA rocyJapcTBeHHbIE A3bIKK Pecriybmuku Tatapcran.

1.3.5. NUadopmaius mo BompocaM IPeAOCTaBICHH MYHHIIUIIANBHON YCIIyTH pa3Mela-
eTcs Ha opunEansHOM caiite TIONSYHHCKOro MyHHIIMIIAIBHOTO paifoHa H Ha HH()OPMAIHOHHEIX
cTeHjax B noMeineHusx Oprana A paboTHI ¢ 3asBHTEIAMH.

WUndopmanus Ha rocyAapcTBeHHBIX s3bikax PecmyOmuku TarapcraH, pasMemaemas Ha
MH(OPMAIMOHHEBIX CTEHIaX ¥ Ha OQHIMAILHOM caiiTe MyHHIIUIIATBHOTO paitoHa B HH(popMalu-
OHHO-TEJIEKOMMYHHKAIIMOHHON ceTH «MHTepHeT», BKIIOYAET CBEJCHHMA O MYHHIHIAIBHOM
ycayre, cofiepxamuecs B myHkTax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 Pernamenta, undop-
MAIHIO O MECTe HAaXOXICHMs, CIIPaBOYHEIX Tele(oHax, BpeMeHH paborel OpraHa, o rpapuke
npreMa 3asBlIeHHH Ha NPEeJOCTaBICHHE MYHUIHIATLHON YCIYTH.

1.4. IlepeyeHb HOPMaTHBHBIX IPABOBBIX aKTOB, PETYIHPYIOLIMX NIPEIOCTABIIEHHE MyHH-
IMOAIBbHOM YCIIyTH (C yKa3aHHEM PEKBH3HTOB HOPMATHBHAIX PABOBHIX aKTOB M HCTOYHHKOB HX
ouIManBHOro Omy6IMKOBaHUS), pa3MelieH Ha Equnom nopraie, B PeciybnukasckoM peectpe,
Ha OpHIHAILHOM CaiiTe B HH(OPMAIHOHHO-TEIEKOMMYHHKAITMOHHO#M ceTH «MHTepHeT»

TekcT a/IMHHICTPATHBHOIO pEriaMeHTa B eHCTBYIOLIEH pelaKIiy MOJIICKUT pasMelie-
Huio Ha EuHOM noprane, B PeciyGukancKoM peecTpe, Ha OpUIHAILHOM caiTe B HHpOopMalu-
OHHO-TEJIEKOMMYHHKAIIMOHHOH ceTH «MHTEpHETY.

1.5. B PernaMenTe HCIONB3YIOTCS CIEAYIOIIHE TEPMHUHEBI H ONPEACTICHAA

VnanesHoe pabodee MecTo MHOTOQYHKIMOHAIBLHOIO IIEHTpa MPEJOCTaBlIeHHs rocyaap-
CTBEHHBIX ¥ MyHHIIUNAIBHBIX YCIYT — TEPPHTOPHAIBHO 000CODICHHOE CTPYKTYPHOE IoJpas/e-
nenue (ouc) MHOTO(YHKITHOHAIBHOIO IEHTPa NPEAOCTaBICHHS TOCYJaPCTBEHHBIX U MYHHIIH-
NagbHBIX YCIYT, CO3[aHHOE B TOPOACKOM (CEIBCKOM) IOCEIEHHA MYHHLIUIIABHOTO paiOHa HITH B
ropoackoM okpyre Peciy6iuku TatapcTaH B COOTBETCTBHH C ITyHKTOM 34 [IpaBui opraHu3aiuu
NeATENBHOCTH MHOTO()YHKIIMOHAIBHEIX [IEHTPOB IIPEAOCTAaBIEHHS FOCYJaApCTBEHHBIX ¥ MYHHIIH-
HaJbHBIX YCIYT, YTBEPKAECHHBIX MocTaHoBieHreM [IpaputenscTea Poccuiickolt ®exepanuu ot
22.12.2012 Ne 1376 «O6 yreepxaesuu [IpaBun opraHu3alMH AATENHHOCTH MHOTO(YHKIHO-
HaJIBHBIX LEHTPOB NPEIOCTaBIEHHs rOCYapCTBEHHBIX H MyHHIUNATBHBIX YCIYT).



Texnuyeckas ommbOKa — omubKa (OnmMcka, omevdarka, rpaMMaTH4ecKas UiIH apupmeTnde-
ckas omubka 6o nogobHas omubKa), JOMyIIeHHAs OpraHoM, IPeJOCTaBIIAIOIIAM MYHH LU AIb-
HYIO YCIIYTY, ¥ IPUBE/As K HECOOTBETCTBHIO CBE/ICHUM, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT My-
HALMNAILHOM YCIyTH), CBEAEHUSIM B JOKYMEHTaX, HA OCHOBAHMH KOTOPHIX BHOCHJIHCH CBECHHS.

ECHUA - Enunasg cucreMa HIeHTHOUKAIMHA U ayTeHTH(HUKAIMA B HHPPaCTPyKType, obec-
neynBaromeif HHGOPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMOZICHCTBHE MH(POPMAIIMOHHBIX CHCTEM,
HCIOJIB3YEMBIX IS IPEI0CTABIEHHUS FOCYIapCTBEHHBIX M MyHHIIUNIAIBHBIX YCIYT B 3JIEKTPOHHOH
dopme.

denepanbHas rocy1apcTBeHHas HHGOpMaMOHHAA cHcTeMa, obecneYnBaromas CaHKIHO-
HHPOBAHHBIHA JOCTYI y4ACTHHKOB HH(GOPMAIMOHHOTO B3aMMOJEHCTBHS (IPaX/IaH-3as BUTEICH H
JOJDKHOCTHBIX JIALl OPTaHOB MCIIONHHUTENBHON BIACTH H OPraHOB MECTHOTO CaMOYIpPAaBJIEHHs!) K
MH(OPMAIIHH, COIepaIIeHcs B TOCYAapPCTBEHHBIX HHPOPMAIIHOHHBIX CHCTEMAaX U WHBIX HHGOP-
MAI[MOHHBIX CHCTEMAX.

M®I] — rocynapcTBenHOe OrOmKeTHOE ydpexaeHHe «MHOrodyHKIMOHAIBHBIA LEHTD
IIpeIOCTAB/ICHHA rOCYJaPCTBEHHbIX K MYHHIMNANBHEIX yCIyT B PeciyGimuke Tarapcrany.

AHNC M®IL] — aBroMaTH3HpOBaHHast ”HGOPMAIIHOHHAS CHCTEMa MHOTOQYHKIMOHAIBHBIX
IIEHTPOB TIPEIOCTABIIEHAs FOCYAaPCTBEHHBIX ¥ MyHHIMNIATBHBIX yciyr Pecybiuku TarapcraH.

HcnonkoM — WCHOMHUTENBHBIM KOMHUTET MYHHIMIANLHOTO paioHa (MIM IOpOJCKOro
OKpyra);

EI'P 3AI'C — euHEIH rocyapCTBEHHEIH peecTp 3aliCcel aKTOB rPakaHCKOro COCTOSHHS.

EI'ACCO — enuHas rocyapcTBeHHas HHGOPMAIHOHHAsA CHCTEMa COMATBLHOrO obecre-
YEeHHUS.

B PernaMenTe 1o 3asiBIICHHEM O NPEJOCTABICHHA MYHHIMNIATBHON yCIyTH (nanee - 3a-
sABJICHHE) TOHUMAETCS 3aIIpOC O MPEJOCTABICHAH MyHUIIUTIATIBHOR YCIIYTH, TIO/IAHHBIH B COOTBET-
CTBHH C IyHKTOM 3 craTh 2 DenepansHoro 3akona ot 27 mons 2010 roga Ne 210-®3 «O6 opra-
HHM3AIHH NPEIOCTABIEHHS TOCYJAPCTBEHHBIX H MyHHIMTIATBHBIX yCIyr (Hanee - ®enepanpHbIi
3akoH Ne 210-@3).

1.6. CiTy4ay ¥ NOPSIOK IIPEIOCTABICHHA MYHHIMNIAIBHOH YCIYTH B YIIPEXAIOMEM (ipo-
AKTHBHOM) pEXVMME yCTaHaBIMBAIOTCS AJIMEHHCTPATHBHBIM PErTIAMEHTOM.

Ciyuan u TOPSIOK NPEIOCTaBlIeH s Y CIYTH B yIpekaalomeM (IPOaKTHBHOM) PEXXHME HE
IPEayCMOTPEHO.

2. CtanaapT npeIocTaB/IeHHs MyHHIMIAIbHOMH YCITyTH

2.1. HaumenoBaHHe MyHHIIHIIAJIBHOH yCIIyrd
Opranu3anys OT/bIXa AeTeH B KAaHUKYJIIPHOE BPEMs.

2.2. HauMeHOBaHHE HCHOJHHTEIbHO-PACTIOPHAHTEILHOI0 OpraHa MeCTHOro camo-

yIpaBJ/ieHHsl, HENOCPEACTBEHHO NPEI0CTAB/IAIONIEr0 MyHHIHNIAILHYIO YCIyTy
VcrnionHATENbHBIH KOMUTET TIONAYMHCKOrO MyHHIMIIATLHOTO paioHa.

2.3. OnucaHHe pe3ybTaTa NPeX0CTaBIeHHs MyHHIHNAIbHOH YCIyTH

2.3.1. Pe3ysnpTaroM mpeaocTaBlIeHHs MyHHIUNIATBHOH YCIYTH ABJIACTCA:

1) pelenue O MPeJOCTABICHAH MYHHIMNAIBHOH YCIyTH (IPHIOKCHHE Ne 1 k Hactosg-
memy Pernamenty);

2) pemenHe o6 oTKase B PEIOCTABIEHHH MYHULANAILHOM yCIYTH (IIPHIOKEHAE Ne 2
K HacTosAImeMy PermaMenTy);

3) pemenue 06 OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX A MPEIOCTABICHAA MYy~
HULMNATEHON yeryrs (mpuytoxenne Ne 3 K HACTOSINEMY aIMHHHCTPATHBHOMY PETJIaMEHTY).

2.3.2. PesynbTar npenocTaBlIeHHS MyHHIUNANBHON YCIYTH HAIIPABJIACTCS 3a4BHTCIIO B
dhopMe 3NEKTPOHHOTO JOKYMEHTa, MOIKCAHHOTO yCHICHHOH KBaTH(HUIIMPOBAHHON 3JEKTPOH-
HO¥ MOJIKCHIO YIIONTHOMOYEHHOrO A0JKHOCTHOrO juna Oprauna (6o Oprana), B COOTBETCTBHH



¢ denepanbHbM 3akoHOM OT 6 anpenst 2011 roga Ne 63-@3 «O6 3nekTpoHHOM moAnUCH» (nanee
— denepanpHEIi 3akoH Ne 63-03) B muuHsni kabuner Equnoro noprana, Pecny6nukanckoro nop-
Tana.

2.3.3. Tlo BeIGOpY 3a4BUTENS pe3yIbTaT MPEJOCTABIECHHA MYyHUIIUNAIBHONR YCIyTH, yKa-
3aHHEIA B MoAmyHkTax 1-2 myHkta 2.3.1 PermamenTta, Ha GyMaXHOM HOCHTEIE, NOANMCAHHBIH
YIIOTHOMOYEHHBIM JOIDKHOCTHEIM JiioM Oprana ¥ 3aBepeHHEIH neuatsio OpraHa, BRITAaETCS 3a-
sputemo B Oprane um B MOLIL

2.3.4. 3a4BUTEIb BIpABE MOJYYUTH PE3YIbTAT NMPEJOCTABICHAA MYHHUIIUNATBHON YCIyTH
B (hopMe 3NIEKTPOHHOIO JOKYMEHTA B TEUEHHE CPOKa IEHUCTBHS pe3y IbTaTa IPeIOCTaBICHHS My-
HULUANAILHON YCIIYTH.

2.4. Cpok npeJocTaB/IeHHsi MyHHIHNAJILHOH YCIYTH, B TOM YHCII€ C Y4€TOM HeobXo-
IMMOCTH 0GpameHus B OPraHH3alMH, YYACTBYIOIIHE B MPEIOCTABIEHHH MyHHIANAILHOM
YCJIYTH, CPOK NPHOCTAHOBJICHHS NPEI0CTABJIEHAN] MyHHIHNIATLHOA YCIYTH B C/Tydae, eciin
BO3MOKHOCTH NPHOCTAHOBJICHHS NPEIYCMOTPEHA 3aK0oHOAaTeabCTBOM Poccniickoii ®ene-
palMH, CPOK BbIIa4H (HANPaBJIeHHS) IOKYMEHTOB, ABJISIOMHXCS Pe3y/IbTATOM NpeLoCcTaB-
JeHHS] MyHHIHNAIbHOH YCIyrd

2.4.1. Cpok mpenocTaBneHHA MyHUIMIIATBHON YCIIYTH COCTABIIAET MIECTh pabouux JHEH.

2.4.2. TIppocTaHOBJIEHHE CPOKa NIPEJOCTABICHN)S MyHHIMIIAIBHOH YCITYTH HE IIPETYyCMOT-
PEHO.

2.4.3. HanpaBneHue DOKYMEHTa, ABJISIOIIErOCH pe3yNbTaTOM NPEAOCTABICHUS MyHHIIH-
naJbHOM yCIyrd B opMe 3NEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO OCYIIECTBIAETCS B ICHD ohopm-
JIEHWs ¥ PETHCTPAlLlMH pe3yiibTaTa IPe0CTaBIeH s MyHHIMNAIBHOH YCIYTH.

2.5. HcuepnbiBalomuii nepedeHb JOKYMEHTOB, HeOOX0JHMBIX B COOTBETCTBHH C 3a-
KOHOJATEIbHBIMH HJIH HHBIMH HOPMATHBHBLIMH NIPABOBLIMH AKTAMH I/Ifl IPEAOCTABICHHS
MYHHIHIAILHOH YCTYTH, & TAKAKE YCIYT, KOTOPhIe ABIAIOTCH HeoGX0NMMbIMH H 00s3aTeIb-
HBIMH /15l IPEJOCTABJIEHHS MYHHIHNAIbHBIX YCIIYT, MOMJIeXKAMHAX NPEICTABIEHHIO 3asBH-
TeJieM, CI0COGbI HX MOTyIeHHs 3asiBHTE/IEM, B TOM YHC/IE B 2IEKTPOHHOH opMe, IOPANOK
HX NpeAcTaBJIeHHS

2.5.1. Jlns mony4yeHUs: MyHHIIMIIAILHON YCIYTH 3asiBUTEINb NPEJICTABIACT CACAYIONIHE 10~
KyMEHTBI:

1) TOKYMEHT, yAOCTOBEPSIOMMH THYHOCTE (YCTAHOBICHHE JIMYHOCTH 3aABHTEIA MOXKET
OCYILECTBIATBCS TIOCPECTBOM IpeNbsABICHHs MacnopTa rpaxaanuna Poccuiickol denepanyy
6O MHOTO JOKYMEHTA, YAOCTOBEPSAIOIIEro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOAATEIECTBOM
Poccuiickoii ®ejiepanii WK MOCPEICTBOM HIACHTHGUKALMH H ayTeHTH(HUKAIMK B OpraHax,
IPEJOCTABIAIOMMX TOCYIapCTBEHHBIE YCIYTH, OpraHax, NpeJoCTaBIAIOMMX MyHHIHIATLHBIC
YCIIYTH, MHOTO(YHKIMOHATBHBIX [IEHTPaX C HCIOJb30BaHHEM HH(OPMAIMOHHEIX TEXHOJIOTHH,
TIpeayCMOTPEHHBIX cTaThsiMu 9, 10 u 14 denepanbHOro 3aK0Ha OT 29 nexabps 2022 roza Ne 572-
D3y,

2) IOKYMEHT, YAOCTOBEPAIONIHAH NOTHOMOYHS IPE/ICTABUTENIS 3 BUTEIIS;

3) 3asBJICHHE:

B hopMe JIOKyMeHTa Ha GyMaXHOM HocHTelNe (mproxenne Ne 4 K HACTOAIEMY aMUHK-
CTPAaTMBHOMY DETJIAMEHTY);

B 2JI€KTPOHHOM (popMe (3aNOIHAETCA NOCPEICTBOM BHECCHHA COOTBETCTBYIOIIMX CBEleS-
HHMil B 27EKTPOHHYIO OpMY 3asBJIEHH), IOANHCAHHOE B COOTBETCTBHH C TPEOOBaHHMAMH ITYHKTA
2.5.3 aIMHHHCTPATHBHOTO periaMeHTa, pH obpameHnuy nocpeacteoM ExuHoro moprana, Pec-
nyGIMKaHCKOro MopTana,

4) CBHETENHECTBO O POXK/ICHHH, BBIIAHHOE KOMIIETCHTHBIMH OPraHaMi HHOCTPaHHOTO Iroc-
yapcTBa, ero HOTapHaabHO yIOCTOBEPEHHbIH NEPEBO HA PYCCKHH A3BIK;

5) cripaBka ¢ MecTa paboTHI (B Ciydae, eclii peOeHOK OTHOCHTCH K KATETOpHH «I€TH pa-
GOTHHKOB MYHHIMIATBHEIX YUPEXKICHHH H OpPraHoB MECTHOTO CaMOYNPAaBJICHHSA, PAaCIIOJIOKCH-



HBIX HAa TEPPUTOPHH MyHHIIUIATbHOTO 06pa3oBanusa PecryGnmuku TatapcTan» MM «AeTH, poau-
TEH KOTOPBIX ABIAIOTCA pabOTHHKaMH OIODKETHBIX OpPraHH3alliH, IETH COTPYIHHKOB (eiepaib-
HBIX OPraHOB MCIONHHTENBHOM BIIaCTH, TOCYJapCTBEHHBIX I'PAKIAHCKUX CITYXKAIIUX» HIH «IETH
COTPY/IHHKOB M'OPOJICKHX 0310POBUTENBHBIX JIarepeil MHEBHOTO MPEOBIBAHHUA, PACIIOJIOKEHHBIX Ha
TEPPUTOPHH MyHHIMNaTbHOro Pecmy6maku Tarapcran).

2.5.2. 3asBieHne ¥ NpHIaraeMble JOKYMEHTHI MOTYT OBITh IPEICTABICHBI (HAIPaBIEHBI)
3agBUTENIEM OJHUM M3 CIEAYIOMHX CII0COOOB:

1) yepe3 M®II Ha GyMaXHEIX HOCHTEIIIX H B BHJE SJIEKTPOHHEIX JOKYMEHTOB, COOTBET-
CTBYIOIIUX TpeGOBaHUAM MyHKTA 2.5.3 aIMUHUCTPATHBHOIO PETIaMEHTa;

2) nocpenctsom EmuHoro noprana, PeciyGiuKkancKoro nopraia B 3IEKTPOHHON GopMe;

3) B Opras IMYHO WJIH [OCPEICTBOM ITOYTOBOM CBA3M Ha GYMaXKHOM HOCHTEIIE;

4) mocpencteom MobmibHOro mpunoxenus «locycmyru Pecny6nuku Tarapcran 2.0» B
3JIEKTPOHHO#M (opMme B popMaTe BUAEOKOH(PEPEHIICBA3H.

2.5.3. 3asBienue MpH HanpapieHHH nocpenctsoM Eaunoro noprana, Pecmybiukanckoro
nopTalia MOANHMCHIBAETCS IPOCTON 3/IEKTPOHHOM MMOANUCHIO 32 BUTEA.

JIns moTy4eHus IpOCTOH IEKTPOHHOM MOIIHCH 3asSBHTEIIO HEOOX0MMO NPOUTH MpoLie-
nypy perucrpauus (ayrentudukaimn) B ECUA, a Takke NOATBEPAUTH YYETHYIO 3alIHCh.

JIeKTPOHHBIH JOKYMEHT (371€KTPOHHBIH 06pa3 JOKYMEHTa), YKa3aHHbIH B MOJMYHKTE 2
nyHkTa 2.5.]1 aJMMHHCTPaTMBHOrO PEIVIAMEHTa, 3aBePAETCH YCHIEHHOH KBaIM(UIMPOBaHHOM
TIO/IMHACHIO JIMII, YIIOJHOMOYEHHBIX Ha CO3/IaHHE M MOANMMCAHHE TAKKUX JOKYMEHTOB, B TOM 9YHCIIe
HOTapHyCaMH.

JJIEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IIpHJIaracMble K 3asBJre-
HHIO, B TOM YHCJIE IOBEPEHHOCTH, HAIPABJISIOTCS B Buje (aiinop B popmarax pdf, jpg, jpeg, png,
tif, doc, docx, rtf, sig pasmepom He Honee 50 Mba#T.

KadecTBO NpeJOCTABISEMBIX IEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB JOKY-
MEHTOB) JIOJLKHO IIO3BOJIATH B NOJHOM 06BEME MMPOYMTATh TEKCT JOKYMEHTA M pacno3HaTh peK-
BH3HTHI JOKYMEHTA.

2.5.4. 3anpemaercs Tpe6OBATh OT 3aABHTEIIA:

1) mpe/icTaBEeHHs JOKYMEHTOB M HH(OPMAIIAX WK OCYLIECTBICHUS IEHCTBHH, IPEACTaB-
JIeHHe WM OCYIIECTBJIEHHE KOTOPHIX HE INPETYCMOTPEHO HOPMATUBHBIMH IIPaBOBBIMH aKTaMH,
peryIMpyIOIIMMM OTHOIIEHHS, BOZHUKAIOUIHE B CBA3M C TPENOCTAaBICHAEM MYHHIMIATEHON
YCIIYTH;

2) OCyIIEeCTBICHHUS NEHCTBHH, B TOM YHCIIE corjlacoBaHui, HEOOXOAMMBIX IJIs I1OJYYECHHS
MYHHIMIAIBHON YCIYTH H CBA3aHHBIX ¢ 06paleHueM B HHBIC FOCYIapCTBEHHBIE OPTaHbl, OpraHbl
MECTHOTO CaMOYTIPaBJIEHHs, OpPraHH3alliy, 3a HCKIIOUYEHHEM IIOJTyYeHHS YCIIyT U MONYIeHHs 10~
KyMEHTOB M HH(OPMALHH, IIPEIOCTABIAEMBIX B pe3y/IbTaTe IPSIOCTABICHHA TAKKX yCITYT, BKITO-
YeHHBIX B IIEPEYHH, YKa3aHHEIE B 9acTH | cTaThu 9 QefepalbHOro 3aK0Ha Ne 210-D3 (neobxomu-
MBIX ¥ 00S3aTENbHBIX YCIYT);

3) IIpeACcTaBNEeHHAs JOKYMEHTOB H HH(OPMAIIHH, OTCYTCTBHE M (HIJIH) HEIOCTOBEPHOCTD KO-
TOPBIX HE YKa3bIBAIKChH IIPH NIEPBOHAYAILHOM OTKa3e B IPHEME JIOKYMEHTOB, He0OXOIUMBIX 14
IIPEIOCTABIEHAs MYHUMIIAIBHOR YCIYTH, TG0 B MPEAOCTaBICHAN MYHHIMIIALHOH yCIIyTH, 38
HCKIIIOYEHHEM CIICAYIOIHUX CIIydaen:

a) i3MeHeHHe TpeboBaHK i HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOIHXCSA NPEIOCTaBICHUS
MYHHIIMIIATBEHOM YCIIYTH, 1OC/e NIEPBOHAYAIBHON 024k 3aAB/ICHHUS O NMPEIOCTABICHAN MyHH-
IUNaJbHOH YCIyIH;

6) HanMuHMe OmMUGOK B 3aABIICHAH O TIPEIOCTABIEHAM MyHUIIUTIATBHON YCITYTH H IOKyMEH-
Tax, MOJAHHBIX 3ajJBUTENEM TOCIE NIEPBOHAYATBHOrO OTKa3a B IPHEME TOKYMEHTOB, HEOOX0H-
MBIX [UIS TIPEJIOCTAB/ICHHS MyHHIMIIAIBHOR YCIyTH, TG0 B MPEAOCTABICHAH MYHHIHIANbHOH
YCJIyTH M He BKJIIOYECHHBIX B IPE/ICTABIICHHbIA paHee KOMILIEKT IOKYMEHTOB;

B) HCTEYEHHE CPOKa IeHCTBHA JOKYMEHTOB HITH H3MEHEHHE MH(OPMAIIMH NOCIe TIEpBOHA-
JaNBHOTO OTKa3a B IIPHEME JOKYMEHTOB, HeOOXOIMMBIX IS TPEIOCTAB/ICHHAs MYHHIMIANBHOMN
YCIIyTH, JTE60 B IPEAOCTABICHAN MyHHIMITAILHON YCIyTH;



r) BHIABJICHHE JIOKYMEHTAIBHO MOATBEPKICHHOTO (hakTa (MpH3HAKOB) OMHUOOYHOro WM
IIPOTHBOTIPAaBHOTO JekcTBHs (6e3aeicTBHA) fomkHOCTHOTO Mia Oprana, pabotauka M®L, mpu
NepBOHAYAILHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX sl MPEIOCTaBICHUs MYHHIH-
MaJbHOM YCIIyTH, THOO0 B MPENOCTABICHHH MYHHIMIIANBLHOK YCIyTH, O YeM B IUCBMEHHOM BHJE
3a IO/IMMCHIO pykoBoauTens OpraHa NpH NepBOHaYaIbHOM OTKAa3€ B IPHEME JOKYMEHTOB, HE0O-
XOIMMBIX JUIS IIPEJIOCTABIEHHS MyHULUIIAIBHON YCIIYTH, YBEIOMIIACTCS 3asiBUTEIb, & TAKKE ITPH-
HOCATCS M3BMHEHHUS 32 JIOCTaBJIEHHBIC HEY00CTBa,

4) mpenocTaBieHHs Ha GyMaXHOM HOCHTENE JOKYMEHTOB M HH(OPMALHH, S]IeKTPOHHBIE
06pa3bl KOTOPHIX paHee GbLTH 3aBEPEHBI B COOTBETCTBHH C MyHKTOM 7.2 yacTH 1 crateu 16 Oeze-
panbHOro 3akoHa Ne 210-®3, 3a HCK/IIOYEHHEM CIIy4acB, €CIIH HAHECCHHE OTMETOK Ha TaKue N0~
KYMEHTBI JTM60 MX U3BATHE SBIAETCS HEOOXOAUMBIM YCIIOBHEM IPENOCTABICHHS ITOCY1apCTBEH-
HOM HJIM MyHMIIMIATEHOM YCIIYTH, H HHBIX CIIy4acB, yCTAHOBJIEHHBIX (eZlepaibHEIMH 3aKOHAMH.

2.6. McuepnbiBalomuii nepedeHb J0KyMEHTOB, He00X0IHMBIX B COOTBETCTBHH ¢ HOD-
MATHBHBLIMH NPABOBLIMH AKTAMH /IS IPEX0CTABJICHHS MyHHIMNAILHOH YCJIYTH, KOTOpbIe
HAXOAATCH B PACTIOPIKEHHH F0CY JAPCTBEHHBLIX OPraHoOB, OPraHOB MECTHOI'0 CaMOyNpaBJie-
HHS ¥ 0ABEIOMCTBEHHBIX rOCyJapCTBEeHHBIM OPraHaM HJIM 0PraHaM MeCTHOI0 CaMoyIpas-
JIeHHS OPraHM3AIMI H KOTOPbIE 3asBATE/Ih BIPaBe MPEICTABHTD, & TAKKeE CIIOCOOBI HX MO~
JlydeHHs 3aABUTE/ISIMH, B TOM YHCJIE B J1eKTPOHHOH ¢opme, IOPHIOK HX NPEACTABICHH;
rocyJapcTBeHHbIH OpraH, OpraH MeCTHOTO CAaMOYNpPaBJIeHHs JH00 OpraHM3anus, B pacno-
pSKeHHH KOTOPBIX HAXOAATCH AAHHbIE JOKYMEHTDI

2.6.1. Iony4aroTcs B paMKax MeKBEJOMCTBEHHOIO B3aUMOJCHCTBHA:

1) ceenenus o poxaenun peberka — EI'P 3AI'C;

2) cBeieHHus o 3aKmodeHun (pacTopxennn) 6paka — EI'P 3AI'C;

3) cBenenus 06 ycranosnenuu otuoscra — EI'P 3AIC;

4) cBefieHHs 06 YCTAHOBJICHHH ONEKH Hajl peOEHKOM M3 peIleHHs OpraHa ONEKH H Iome-
yuTeNnsCTBa — MCIoIKoM;

5) CBEIeHHS O PETMCTPAIIHOHHOM y4eTe [0 MeCTy JKHTENBCTBA U MECTY NpeObIBaHHSA —
MBJI Poccuu;

6) CBeJleHHs O HaXOXJeH!H peGeHKa Ha MOJTHOM roCy1apCTBEHHOM OOeCIeUCHHH — Mu-
HUCTEPCTBO TPYJa, 3aHATOCTH M COIHANbHO#M 3amuTel Pecybmuku Taraperan;

7) cBefieHus 06 M3MEeHeHHH (paMUIIMK, IMEHH HIIM OTYECTBA JUIS JIMI, H3MCHUBIIAX bamu-
mato, M Wik otaecto — EI'P 3AIC;

8) cRegenus o mumeHHH poauTenbekux npas — ETUCCO;

9) cBegenus 06 orpanuyeHud ponuTensckux npas — ETUCCO;

10) cBenenus 06 orobparuu pebenka — ETUCCO;

11) BeImHUcKa cBeaeHu 00 HHBaMHAE — [[eHCHOHHBINA ¢donx Poccun;

12) cRenenus o ey (CMEPTH) COTPYAHMKA, TPU3HAHUHK Oe3 BECTH NPONABIIAM IIpH HC-
[TOJTHEHHH 06SI3aHHOCTEH BOSHHOIH ciryk0b1 — MunHCTEpCTBO 060poHE! Poccuiickoi dexepalum;

13) cripaBKa 0 Ha3HAYEHHBIX NEHCHIX W COUMAIbHBIX BBILIATaX Ha AaTy — IlencHOHHBIH
¢oua Poccun;

14) cBeZIeHHA 0 HAIMYMH CTATYCa MHOIOJIETHOU ceMbH — MHHHUCTEPCTBO TPY/a, 3aHATOCTH
U colMabHOM 3amuThl Pecybiuku Tarapcras;

15) cBefenus 0 AeHCTBYIOIEM macmopre rpaxnanuaa Poccuiickoi @enepanun — MB/
Poccuu;

16) cBeneHns 0 HOTApHATBHOH J0BepeHHOCTH — DenepanbHas HOTapHalIbHAS 1anata.

2.6.2. 3asBUTENH BIOpABE IPEJOCTABHTH JOKYMEHTBI (CBEACHHUS), YKa3aHHBIE B IOATYHKTAX
1-13 myHKTa 2.6.1 QIMMHECTPATHBHOTO pErlaMeHTa, B GopMe IeKTPOHHEIX IOKYMEHTOB, 3aBe-
PEHHBIX YCHIEHHON KBATA(UIMPOBAHHOMH IOANKCHIO JIHII, YIOTHOMOYECHHEIX Ha CO3/1aHue U MO
[HUCaHHE TAKMX JOKYMEHTOB, ITPH I0/1a4e 3aABICHHI.



2.6.3. HenpencrasneHue (HECBOEBPEMEHHOE IIPECTABICHUE) YKa3aHHBIMM B IMyHKTE 2.6. 1
aJIMHHHCTPAaTHBHOIO perjaMeHTa OpraHaMH rocyAapCTBEHHOW BJIaCTH, OpraHaMHM MECTHOIO ca-
MOYIpaBJIeHHs, OpraHu3alusIMU JOKYMEHTOB M CBEJCHUH HE MOXET ABJIATHECA OCHOBAHHEM IS
OTKa3a B IIPEJOCTABICHHH MYHULIUIIAIEHOM YCIYTH.

2.6.4. JTomkHOCTHOE UL U (MiH) paGOTHHK, yKa3aHHBIX B TyHKTE 2.6.1 aAMHHHACTpaTHB-
HOTO perjiaMeHTa OpraHOB M OpraHM3allMi, He NPEeICTABUBINKE (HECBOEBPEMEHHO IPEICTABHB-
[IKe€) 3aIPOIIEeHHbIE H HAXOAAIUECs B PaCIOPSHKEHHH TOKYMEHT UITH CBEJICHHS, ITO/IJIekKAT aiMH-
HUCTPATHBHOM, JUCIUIIMHAPHON MJIM HHOM OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENb-
crBoM Poccuiickoit enepanuy.

2.6.5. Banpemaercs Tpe6OBaTE OT 3aABUTEINSA JOKYMEHTEI CBEJICHHs, B TOM YHCIIE IIOATBED-
JAIOIIME BHECEHHWE 3asBUTENIEM ILIATHl 3a NPEAOCTaBICHHE MYHHIMIAILHON YCIYI'H, HaXO1sd-
IIHECS B PAaCOPsHKEHHH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYNPABIICHHUS U MO~
BEJIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM H/IM OpraHaM MECTHOI0 CaMOYIpPAaBJIEHHS OpraHH-
3aldi.

HemnpexcrasieHue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIMX CBEICHHA, KOTOPBIC HAXOAATCS
B PaclopsMKEHAH MOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPABJIEHHSA U IIO/BEIOM-
CTBEHHBIX IOCY/apCTBEHHBIM OpraHaM WIIH OpraHaM MECTHOTO CaMOYNpAaBJIE€HHs OpraHU3alHi,
HE ABJIAETCS OCHOBAHHEM JIJIA 0TKa3a 3asBUTENIO B IPEJOCTABJIEHHH MYHHIIMIIAILHON YCITYTH.

2.7. AcuepubiBalomuii nepevyeHbh 0CHOBAHHHA 1Jifl 0TKa3a B IpHeMe JT0KYMEHTOB, He-
06X0MMBIX /IS IPEJOCTABJIEHAS My HHIHNAILHOH YCIyTH (BO3BpaTa J0KyMeHTOB 0e3 pac-
CMOTpPEHHH N0 CYIIeCTBY)

2.7.1. OcHOBaHHUSIMH [UIA OTKAa3a B IIpEeMe JOKYMEHTOB, HEOOXOTMMBIX /1JIf IPe0CTaBIIe-
HUS MyHHIUIIAIBHOH YCIIYTH, ABIISIOTCS:

1)  HeKOppEeKTHOE 3amoiHeHHe 00s3aTeNbHBIX NoJel B hopMe 3aspiieHus Ha PeciyOmu-
KaHCKOM TIopTasie (OTCYTCTBHE 3aIlONHEHHs, HEJOCTOBEPHOE, HEMOJIHOE MO0 HENPaBUIBHOE, HE
COOTBETCTBYIOIIEE TPeOOBAHKUAM, YCTAHOBJICHHBIM PeriiaMeHToM);

2)  TpeaCTaBIEHHE YIEKTPOHHBIX JOKYMEHTOB (3/1€KTPOHHAIX 06pa3zoB DOKyMEHTOB),
He II03BOJISIOIIAX B [IOJTHOM 0OBEME MPOYMTATh TEKCT JOKYMEHTA M (MIH) paclio3HaTh PEKBH3HTHI
JIOKYMEHTA,

3)  He COOTBETCTRYIOT JaHHBIE BJaje/bla KBATH(HIHPOBAHHOrO CepTUdHKATA KIIOYa
NPOBEPKH JIEKTPOHHOM NOJIHCH NaHHBIM 3aiBUTENS, YKa3aHHBEIM B 3adBICHHUH, MOJAHHBIM B
3NEeKTPOHHO#M (opMe mocpeacTBoM Equoro noprana, Peciybimkanckoro nopraina;

4)  mpenocTaBIeH HEMOIHBIM KOMIUIEKT JOKYMEHTOB, NPEIyCMOTPEHHBIX Pernamen-
TOM, SBJISIOLIMXCA 06A3aTENLHEIME Ul IIPEAOCTABIICHHS MyHHIMIIAILHOM YCITYTH;

5)  JOKYMEHTBI COAEpxaT MOBPEXK/ICHHUS, HAIMYAEC KOTOPHIX HE NO3BOJISET B MOIHOM
06BEME HCIIONB30BATh HH(GOPMAIIMIO ¥ CBEICHHUS, IPOYATATh TEKCT U (MIIM) PacIO3HATh PEKBH-
3HUTHI IOKYMEHTOB;

6) nojada 3asBJIECHHAS M MHBIX JOKYMEHTOB B JJIEKTPOHHOH (OpME JIHIIOM, HEYTIOIHO-
MOYEHHBIM Ha [0J1ady JOKYMEHTOBR;

7)  HOKyMEHTHI AMEIOT HCIIPABJICHHs], HE 3aBEPEHHBIC B YCTAHOBJICHHOM 3aKOHO/IaTeIIb-
CTBOM MOPSAJIKE;

8)  JOKYMEHTHI yTPAaTHIH CHIy Ha MOMEHT OOpallleHHs 32 NPeJOCTaBICHHEM MyHHIIH-
NaJIbHOH YCIIYTH.

2.7.2. TlepeyeHs oCHOBaHHH Ul OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIA IIOJTY-
YeHHS MYHHIUITATLHON YCIYTH, ABIISAETCS HCYESPIBIBAIOIINM.

2.7.3. Pemmenne 06 oTKa3e B IpUEME 3asBJICHHS H JOKYMEHTOB, HEOOXOAUMBIX IS IPEao-
CTaB/IEHUs MyHHIMITATEHOM YCIYTH, MOXET OBITh IIPHHATO, KaK BO BpEMs NPHEMA 3aABUTENNS, TaK
¥ [OCIe MOJTyYeHHs OTBETCTBEHHBIM JIODKHOCTHBIM jHiioM OpraHa HEOOXOMMMBIX JUIS MPEo-
CTaBJICHHA MYHHIMIIAILHOM YCIYT'H NOKYMEHTOB (cBeneHHi) ¢ HCMONB30BAHHEM MEXKBEIOM-
CTBEHHOTO HH(OPMAILMOHHOTO B3aMMOJCHCTBHSA, B CPOK, HE IIPEBBIIAIOLIHA 9 pabouux mHe# co
JHS PETHCTPAIUU 3asBIICHHUS.




2.7.4. Pemenue 06 oTKa3e B IpEeMe JOKYMEHTOB, HEOOXOAMMBIX JUIA MOJyYCHHSA MyHH-
LMIATBHOM YCIIYTH, C yKa3aHHeM [PHYHH 0TKa3a, 0(pOpMIIAETCS B COOTBETCTBHH C GOPMOIi, ycTa-
HOBJIEHHO# B NpuIokeHuH Ne 3 k HacTosmeMy PernamMenTy, MOJNACHBAETCS YCHICHHOH KBAH-
(pHIMPOBAHHON IEKTPOHHOMN TOMHUCHIO B YCTAHOBICHHOM IOPSAAKE YIOTHOMOYCHHBIM JAOJDK-
HOCTHBIM JiuioM Oprana (OpraHoM), ¥ HampaBIISETCH 3asBUTENMO B JIAYHEI KabuHeT EquHoro
noprana, Pecny6iukanckoro noprana u (umu) B MOLI B 1eHb NPHHATAS pelleHAS 06 oTkaze B
TIpHEMe JTOKYMEHTOB, HEOOXOMMMBIX U MOy 9eH s MyHUIMIIATBHOH YCIIyTH.

2.7.5. 3anpelnaeTcs OTKa3biBaTh B IPUEME 3asBICHHA H HHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEIOCTABJIEHHS] MyHHIIMNATBHOR YCIIYTH, B CIIy4ae, eCIH 3aj4BlICHAC H JOKYMCHTEL, Heobxo-
JMMBIE JUTS IPEOCTARICHAS MyHUIATIATBHOM YCIIyTH, TIOJaHEl B COOTBETCTBMH C HH(OpMaIHei
0 CpOKax M IIOpS/Ke NPeOCTABICHHs MyHHIHIATLHON YCIYTH, OMyOIHKOBAHHON Ha Emurom
noprane, PecrrybiuMkancKkoM mopranie.

2.8. McuepnniBalomuii nepedeHb OCHOBAHHI /ISl MPHOCTAHOBJICHHS MM 0TKa3a B
Npei0CTABICHHH MyHHIIHNIAILHOH YCIyTH

2.8.1. OcHOBaHMS A MPHOCTAHOBJICHHS IIPEJOCTABJICHH MYHHUIHUIIAILHOH yCIyTH OT-
CYTCTBYIOT.

2.8.2. OcHOBaHHS /11 0TKa3a B IPENOCTABICHHH MYHMIMIIAILHON YCIIYTH:

1) 3asgBUTENH HE COOTBETCTBYET KAaTETOPHM JIML, MMEIOIIMX NPaBO Ha NMPEOCTABICHHE
YCIyTH;

2) oTcyTcTBHE Y peOeHKa PErHCTpalliy 10 MECTY KHTENbCTBA Ha TCPPUTOPHH MYHHIIH-
najgbHOro 06pa3oBaHuA,

3) HaJIMYHME CBEJECHMM O HAXOXKJICHHM peGeHKa Ha MOJHOM rocyJapCTBEHHOM obecmeue-
HUH;

4) HanM4Ke CBEJCHUH O TMIICHUH POAUTEIBCKHX IIPaB;

5) HanuuMe CBeIeHHH 00 OrpaHUYeHHH B POTUTEIIBCKUX NpaBax;

6) HaMuHe cBeeHuH 06 0ToOpaHuK peberKa (neTe) Mpu HEeMOCPEACTBEHHOH YTpo3e €ro
KH3HH UM 30POBBIO.

2.8.3. Ilepeyenb OCHOBaHMIA Ui OTKa3a B IPEJOCTABIEHHH MYHHLMIANLHON YCITYTH SB-
JIAETCS NCUEPIIBLIBAIOIIHM.

2.8.4. 3anpemaeTcs OTKa3bBaTh B MPEeJOCTABICHHH MYHMIMIAILHOH YCIYrd B Ciydae,
eCIM 3asBJIEHHE O PeJIOCTABIEHAN MyHHLIMIANEHON YCIYTH IOJaHO B COOTBETCTBHA C HH(OD-
Mauped 0 CpoKax ¥ NOpsjKe IPeJOCTaBIeHH MYHHIMNAIBHOH yCIyrH, ONMyONMKOBAaHHOH Ha
Enunom mopraie, PecnybimkanckoM nmoprase.

2.9. Ilopsanok, pasMep ¥ OCHOBaHHS B3IMMAHHH rOCYJapCTBEHHOH NONUIHHLI HJIH
MHOIi IIATHI, B3MMAaeMOM 32 NPEI0CTABJICHHE MyHHIHNIAIbLHOM YCIIyrH
MyHHIMIATbHAs YCITyra MPEJOCTaBIAeTCs Ha 6€3BO3ME3/IHOM OCHOBE.

2.10. Iepeuenns ycayr, KOTOpbIe SIBJISAIOTCH HeOOXOAMMBIMH H 00s3aTeIbHBIME /15
pe0CTAB/ICHHS MyHHIANIAILHON YCIYTH, B TOM YHC/Ie CBeIeHHs 0 JOKYMEHTe (J0KyMeH-
Tax), BbIaBaeMOM (BbIIaBaeMbIX) OPraHH3AUMAMH, YIACTBYIONIHMH B NPE10CTABICHHH
MYHHMIMNAIbHBIX yCIyT

Ha ocuoBanmu pemeruss Copera TIONAYMHCKOTO MYHHUMIAILHOIO paioHa OT
11.07.2011r. Ne 52 «O6 yTBEpX IEHUH IEPEHHS YCIYT, KOTOPHIE ABIISIOTCH HEOOXOIMMBIMH U 0bs-
3aTeJIbHBIMH JUIS TIPEJOCTABJICHHS] MyHHIMNATBHEIX YCIYT ¥ MPEAOCTaB/IAIOTCA OPraHru3alnsIMH,
y4aCTBYIOIIAMH B MPEJOCTABICHHH MyHUIMIAIBHBIX YCIYT U ONpEJECHAN NPENETbHOro pas-
Mepa IIIaTHI 33 MX OKa3aHHe» [IPH NPE/IOCTaBICHAN MyHHIIMIIATLHOR YCIIyTH 10 OpraHW3al|H OT-
JbIXa JeTel B KAHUKY/ISPHOE BPEMs NPENOCTaBIeHHE HEOGXOAUMBIX H 00A3aTENbHEIX YCIYT HE
TpedyeTcs.



2.11. Iopsaok, pa3Mep H OCHOBaHHMH B3MMaHHS IJIAThI 32 MPEJIOCTaBJICHHE YCIYT,
KOTOpbI€ SBJIAIOTCH He00X0IHMBIMH H 00532 TeJIbHBIMH /115l IPEJOCTABICHHS MY HHIIHIIAIb-
HOM yCJIyTH, BKJII0OYas HHPOPMAIIHIO 0 METOMKE PacyeTa pasmMepa TaKoH IJIaThl

TIpenocrapienue HEOGXOMUMBIX H 003aTEBHEIX yCIIYT He TpeOyeTcs.

2.12. MaxkcHMaabLHBIA CPOK 0’KMIaHHMS B 0OYepeIH IPH Moa4ve 3anpoca o NpeaocTan-
JIeHHH MYHHMIHANAJILHOM YCJIYyrH, YCIyrH, PeJoCTAB/ISeMOl opranusanuei, y1acTBylomen
B NpeJOCTaBJeHAH MYHHIUIAILHON YCIYId, H NPH NOJY4YeHHH Pe3yJIbTaTa NPeaocTaB.Ie-
HHS TAKHX yCJIyT

2.12.1. Bpems OXHaHHs [IPH MoJade 3aABICHUs Ha OTyYEeHHEe MYHHIUTTABHOR YCIIYTH
- He Gonee 15 MUHYT.

2.12.2. TIpu moyYeHHH pe3yJbTara NpPENOCTaBICHHS MyHHLMIAIBHOH YCIYTH MaKCH-
MaJIBHEIN CPOK OXHIAHHS B OUEPENH HE JOJDKEH MPEBBIIATh |5 MUHYT.

2.13. Cpok ¥ mopaI0K PerHcTPAIlHH 3a1poCca 3agBHTEIs 0 NPEeAOCTABICHHH MyHHIH-
naabHOM YCJIyrd H YCIyTH, NPeA0CTaBIsgeMOol opraHd3anyei, y4acTBYoeH B MpeaocTaB-
JIeHHH MYHHIHIAILHON YCIyTH, B TOM YHCJIE B 3J1eKTPOHHOH dopme

2.13.1. Ipu nuanom obpamernu B ML B 1eHs nogauu 3asBICHAS] 3a9BUTENIO BBIAACTCS
pacnucka 13 AC MOI] ¢ perucTpaidOHHbBIM HOMEPOM, MOATBEPKAAIOLIMM, ITO 3asBICHHE OT-
IPaBJICHO, U JaTOM IOJIa4H 3asABICHUS.

2.13.2. Tlpu HanpaBieHHH 3asBICHHsS IOCPEICTBOM MOOWIBHOrO mpHiIoxkeHHs "T'ocyc-
nyru Pecny6muku Tarapcran 2.0" B 31€KTpOHHOH (opme B dopmare BHICOKOH(EPEHICBI3H
u/uma Enusoro, Pecny6iMKaHCKOro mopTaia 3asiBUTEN B ICHD MOJIa4H 3asBIICHHS MOJTy4acT B
nHuHOM Kabunete EaunHoro, Pecmy6IMKaHCKOro opTaia H 1o 3J1eKTpOHHOM M09Te yBEJOMIICHHE,
MOATBEPKAAIOIIEE, UTO 3asMBJICHHE OTIPABIIEHO, B KOTOPOM YKa3BIBAIOTCS PETHCTPallMOHHBIH HO-
Mep ¥ J]aTa oJa4yH 3asdBJICHHUA.

2.13.3. IIpu muunoM obpaieHHd B Oprad B [IeHb NOJa4YH 3aABICHUS YIIOJIHOMOYCHHBIM
JOKHOCTHBIM JMIoM OpraHa 3asBATEIO BBIIACTCA PACIHCKa U3 aBTOMATH3MPOBAHHOH uHoop-
MAIHOHHOM CHCTEMBI, peIHA3HaYCHHOM IS OKa3aHUs IOCYJapCTBEHHBIX M MYHHLHIATBHBIX
YCIIYT, C PErHCTPAAOHHBEIM HOMEPOM, JaTOH NOJaui 3asBICHUA U NEPEYHEM NPE/ICTaBICHHbIX
IOKYMEHTOB.

2.14. TpeGoBanus K NMOMeNEeHHAM, B KOTOPBIX NMPEI0CTABAAETCH MyHHIHNAIbLHAH
yeayra, K 3a/1y 0KHIaHHS, MECTaM ISl 3aII0THEHHS 3aMPOCOB O MPEOCTABJICHHH MyHHIH-
naJbHOM yCJIyrH, HHGOPMALHOHHBIM CTEHAaM ¢ 00pa3HaMH HX 3all0/IHEHHs H NepeTHeM 10-
KYMEHTOB, He06X0JHMBIX [/l IPEA0CTABICHAN KaXkI0H MYHHIHNAJILHOH YCIYIH, paMelne-
HHI0 ¥ 0OPMIIEHHIO BU3YAIbHOM, TEKCTOBOH H MyJIbTHMEIHHHOM HugopManuH 0 NOpsIKe
NpeNoCTAB/IEHHS TAKOH YCIYTH, B TOM YHAc/e K 00eCIiedeHHI0 J0CTYNHOCTH /ISl HHBAIH/0B
YKA3aHHBIX 00BLEKTOB B COOTBETCTBHH ¢ (elepanbHBIM 3aKOHOAATEILCTBOM H 3aKOHOAA-
TeabeTBoM Pecy6amukn TaTapeTad o conMaabHOM 3aIHTe HHBAIMIOB

2.14.1. TIpenocTapienre MyHHIMNATEHOH YCIIYTH OCYIIECTBIIACTCS B 3/AHHAX H NOMEINC-
HHUSX, 060OPYIOBAHHBIX IPOTHBOIIOKAPHOH CHCTEMOM 1 CHCTEMO# MOXKapOTYIIECHHS.

Mecra npreMa 3asBuTeNel 060pyAyIOTCA HEOOXOAMMOH MeOEeBIo A odopMiIeHUS A0~
KYMEHTOB, HH(pOpMallMOHHBIMK CTCHAMH.

Ob6ecneunBaeTcs GECIPENATCTBEHHBIN JOCTYN HHBAIHIOB K MECTY MPENOCTABICHHA MY-
HULMNATEHOHM ycmyrd (yA0GHEI BXO-BBIXO/ B IIOMEIIEHHUS ¥ IEPEMELICHHUE B HX npenenax).

BusyansHas, TEKCTOBas ¥ MyTbTAMEMiHAs HHOPMALIHA O IIOPSJIKE IPEAOCTABICHAA MY-
HULAIATBHON YCIyTH pasMelnaercs B yIOOHBIX JUls 3ajdBHTENICH MECTaX, B TOM YHCIIC € yICTOM
OrpaHHYEHHBIX BO3MOXHOCTEH HHBATTHIOB.

2.14.2. B COOTBETCTBHH ¢ 3aKOHOAaTebcTBoM Poccuiickoit deaepaiuy 0 COLUATbHOH 3a-
IIWTe HHBATHIOB B IENAX GECIPeNATCTBEHHOro IOCTYMa K MECTY TPEIOCTaBICHHS MyHHIHIIAIb-
HOM ycimyru obecrneynBaeTCs:



1) COMPOBOX/ICHHE HHBAIMAOB, HMEIOMHX CTONKHE PacCTpodcTBa QYHKIHMH 3PCHHSA H
CaMOCTOSTENBLHOIO MTEPEIBIKEHNS, M OKa3aHHEe UM ITOMOILIH;

2) BO3MOXHOCTB ITOCA/JIKH B TPAHCTIOPTHOE CPEACTBO H BBICA/IKH U3 HETO, B TOM YHCIIE C
HCIIOJIB30BaHUEM KPECIIa-KOJIACKH;

3) Hamexalee pasMerneHHe 060pyI0BaHHUs H HOCHTENCH uHbOpMaIHK, HEOOX0AUMBIX
118 obecrieyeHns 6ECTIPENSITCTBEHHOTO NOCTYNa HHBAMIOB K YCIYraM ¢ y4€TOM OrpaHHYCHUM
HX KU3HEAEATEIbHOCTH,

4) ny6aupoBaHHe HEOGXOIMMOM Ui WHBAIKJIOB 3BYKOBO! M 3pUTEIBHOM HHpOpMALUH,
a TaKKe HaIMKCcel, 3HAKOB ¥ HHOH TEKCTOBO#M U rpadudecKoi HHbOpMALMK 3HAKaMH, BHITIOTHEH-
HBIMH penbedHO-ToYeunbM mpudToM bpains;

5) mOIIycK CypHOIepeBOaYMKa H THIOCYpAONEePEBOIIHKA;

6) mOIycK cOGaKHM-NMPOBOJHMKA IIPH HAMYUHM JOKYMEHTA, OATBEPXKAAIOMIEr0 e CICIH-
anpHOe 06ydeHHe M BEAABAaeMOro 1o (opMe U B MOPSZIKE, KOTOPEIE YCTAHOBJIEHbI IPHKA30M Mu-
HECTepCTBA TPyJa H conuanbHo 3amuThl Poccriickoit enepaly oT 22.06.2015 Ne 386 «O6
yTBepKIeHHH HOPMBI JOKYMEHTA, OATBEPKIAIOIIETO CIIEHANbHOE oGyuenue cobaku-IIPOBOJI-
HHKa, H I10psAJKa €ro BeLIa9H».

2.14.3. Tpe6oBanus B 4acTH 0OecredeHHs JOCTYITHOCTH I HHBATH/IOB O0BEKTOB, B KO-
TOPBIX OCYIIECTBIISETCS MPENOCTAaBICHAE MYHUIMIAIBHON YCIYTH, U CPECTB, HCIONB3yCMBIX
IIpH TIPeOCTABIEHAN MYHHIMNAILHOMH YCIyIH, KOTOPBIE yKa3aHbl B MOMITYHKTaX 1-4 myHKTa
2.14.2. Pernamenra, IpUMEHSIOTCA K 0OBEKTaM M CPE/ICTBAM, BBEACHHBIM B OKCILTyaTallHIO WA
IPOIIEIITHM MOJAEPHHU3AIKIO, PEKOHCTPYKIHIO MoCie 1 uronsa 2016 rona.

2.15. TlokazaTeH JOCTYNHOCTH H KA49eCTBA MyHHIHNAJILHOH YCIyrH, B TOM YHCIe
KOJIHYECTBO B3aHMO/eicTBHI 3aABHTE/s ¢ JO/KHOCTHBIMH JIHIAMH NPH NPEI0CTABICHHH
MYHHIMIAILHON YCIYrH H HX NPOJOKHTEILHOCTh, BO3MOKHOCTD MOy eHHH uHdopma-
MM 0 X0/Ie MPeA0CTABICHHS MyHHITHNAIbLHOH YCJIYTH, B TOM THCJIE C HCIOIL30BAHHEM HH-
$opMaHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHi, BO3MOXHOCTH Ju00 HeBO3MOKHOCTE M0-
Jy4eHHs MyHHIHUIAILHON YCTYrH B MHOTO(QYHKIHOHAILHOM HEHTPE NPEN0CTABICHHS roC-
yAapCTBEHHbIX H MYHHIHIAIBHLIX YCJIYT (B TOM YHC/IE B IIOJHOM o0neme), B 11060M TeppH-
TOPHAJILHOM MOAPAa3Je/ieHHH OPraHa HCIOJHATEJIbHO PACHOPHAMTELHOr0 OpraHa Mect-
HOro caMoyIpaBJieHus, N0 BeIOOPY 3asBHTENH (3KCTepPHTOPHAILHBIH NPHHIMII), MOCpea-
CTBOM 3ampoca 0 NpeI0CTABJICHHH HECKOJIbKHX FoCyIapCTBEHHBIX H (HJIH) MYHHIMIAIb-
HBIX YCJIYT B MHOTO(YHKIHOHAIbLHBIX HEHTPAaX NPeJOCTABICHHS roCyapCTBEHHbIX H My-
HHIAOAIBHBIX YCIYT, NPEXycMOTPEeHHOro cTaTheil 15.1 MenepaibHOro 3aKoHa Ne 210-®3
(KoMILIEKCHBIH 3ampoc)

2.15.1. TTokasarensiMi JOCTYIHOCTH [PEJOCTABICHUA MyHHIIMIAILHOM YCITYTH ABIAIOTCA:

PacIONIOKEHHOCTh MIOMEIIEHH S, B KOTOPOM BEJETCA NPUEM, Bbijlada JJOKyMCHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa,

HaH9He HeoOXOOMMOTO KOJIHYECTBA CIIELMATMCTOB, a TaKKe MOMEINECHHH, B KOTOPBIX
OCYIIECTBIIAETCA IPHEM JOKYMEHTOB OT 3asBHTEIICH;

HalMYHe HcueprbiBaomel nHGopMaIHH 0 Crocobax, NOPAIKE B CPOKaX NpeOCTaBICHH
MyHHULHNATEHOR YCITYrd Ha HHQOPMAIMOHHEIX CTEHaX, OQHIMATbHOM CAHTe MyHHIMIIATEHOTO
paiiona, Ha Enurom noprae, PecnybukanckoM nopraie;

OKa3aHMe TTOMOINM WHBAIUAAM B IPEOJ0ICHHH 6aphepoB, MEMIAIOMIHMX MONIYyYEHHUI0 HMA
YCIYT HapaBHE C IPYTMMH JIHLIAMH.

2.15.2. TlokasaTensMi KauecTBa MPEIOCTABICHHS MyHHIMIIAIBHOM YCIYTH ABJIAIOTCA:

1) cobmoIeHre CPOKOB IIPHEMa U PaCCMOTPEHMS TOKYMEHTOB;

2) coBITIOIEHHE CPOKA MOy9eHHMs pe3yibTaTa MyHUIMIIAIBHON YCIYTH;

3} oTCYTCTBHE 0G0CHOBAHHBIX KaJlob Ha HapylIeHus PeriamMenTa, COBEPIICHHEIC pa-
6orHukamu OpraHa;

4) KOJIMYECTBO B3aMMOIEUCTBHI 3adBHTENA C JOJDKHOCTHBIMH JIHIIAMH (be3 yuera

KOHCYJIbTAIHH):




a) B3aMMO/IeicTBHe 3asBUTENA ¢ paboTHEKaMH M®LI npu npeocTaBneHnH MyHHIMITATb-
HOM YCITYTH OCYIIECTBISIETCS OJMH pa3 IIPH IIPe/ICTABICHHH 3asBIEHUS CO BCEMH HEOOXOIUMBEIMHU
JOKYMEHTaMH;

6) oJMH pa3 B ciIydyae HeOOXOJAUMOCTH NOJyYEHHs pe3ybTaTa NPeJOCTaBICHHS MyHHIIH-
nansHOM ycuyru B MOLI B ¢popme dK3eMILIIpa SMeKTPOHHOrO OKYMEHTa Ha OyMaKHOM HOCH-
TeJNe.

ITpomoKHTENBHOCTE OJHOIO B3aUMOIEACTBHA 3asBUTENIA C JODKHOCTHBIMH JIMLIAMH TIPH
TIpeOCTaBJIEHMH MYHUIANATBLHOM YCIYTH He NPEBhINaeT 15 MUHYT.

3asBUTENL BIpPABE OLEHUTh KAY€CTBO MPENOCTABICHHS MYHHIIUNIAIBHON YCIIYTH C IOMO-
IBIO YCTPOMCTB MOIBHKHOM pamuoTeneOHHOR CBA3M, C MCnoNb3oBaHHeM ExuHOro mopraina,
Pecny61MKaHCKOTO MOpTaia, TEPMHHAIBHBIX YCTPOKCTB.

2.15.3. VindopManus o xofe NpeJOoCTaBIeHH! MyHHIMIIATBHON YCIyId MOXKET ObIT 1O-
JlydeHa 3asBUTENEM B TMYHOM KaGuHeTe Ha EnuHoM noprane uim Ha PecryGmKkancKoM nopraie,
B M®II.

2.15.4. TlpenocTapeHre MyHHIMNIANLHON YCIyTH ocymecTaisercs B mobom M®IL] mo
BBIGOPY 3aABHTENS HE3ABECHMO OT MECTa €T0 KHTETBCTBA HIIM MeCTa (PaKTHIECKOTO IPOXKHBAHHUS
(mpeObIBaHHSA) MO SKCTEPPHTOPHATLHOMY IIPUHIHAILY.

3asiBUTENb BIIPaBe MOIYYHTh MyHHIHUNAIBHYIO YCIYTY B COCTaBE KOMIUIEKCHOTO 3alpoca.

2.16. Uinbie TpeGoBaHMsl, B TOM YHC/Ie YYHTHIBAIOIHE 0CO0EHHOCTH NPEIOCTABICHHS
MYHHIHNATBHON YCIYrH M0 9KCTEPPHTOPHATLHOMY NPHHUMNY (B ciayvae, eCIH MyHHIH-
naJbHas YCJIyra MPeIoCTABJISETCH N0 IKCTEPPHTOPHANLHOMY NPUHIMITY) H 0CO0EHHOCTH
NpeIOCTABICHHS MyHHIHNAILHOH YCIYTH B 3JIEKTPOHHO# dopme

2.16.1. IIpu npenocTaBieHrd MYHHIMNIATLHON YCIyTH B 3lIEKTPOHHON opme 3aiBHTENh
BIIpaBe:

1) mony4yuts HHGOPMALMIO O TNOPSAAKE W CPOKaX MNpPEIOCTaBICHHA MYHHIMIATBHOR
YCIIyTH, pa3MelnenHyo Ha EqunoM nopraie u Ha Pecry0ikaHCKOM NOpTale;

2) moparh 3adBJeHHE O MPEAOCTABICHAN MYHUIUNIATBHOR YCIYyTH M MHBIC JOKyMEHTEI,
HeoBXOMMBIE LISl IPEIOCTABIICHHS MYHAIANIAIBHOM YCIIyTH, B TOM JHCJie JOKYMEHThI B HHGOD-
MAIMIO, JIEKTPOHHBIE 06Pa3sl KOTOPEIX paHee GBUIM 3aBEPEHEI B COOTBETCTBHH C IMYHKTOM 7.2
yactH 1 crateu 16 denepansuoro 3akona Ne 210-®3, ¢ ucnonp30BaHHEM Emunoro noprana, Pec-
myOJIMKaHCKOTO 1IOpTaa,;

3) MOIYYHTH CBEAEHHS O XO/I€ BBIIOIHEHHS 3a4BJICHAMN O MPEIOCTABICHUE MyHHLIKIIAIb-
HOH YCIIyTH, ITIOJ@HHBIX B NIEKTPOHHO# (opMe;

4) OCYIIECTBHTH OLEHKY KadecTBa NMPEJOCTaBIEHHs MYHHUIHMIAIBHOH yCIyrd TOCpen-
creoM EnuHoro nmoprana, Pecrry6mkanckoro noprana;

5) NONYYHTH PE3yJIBTAT IPEIOCTABNEHHs MyHHIANATLHOMH YCIyTH B GOpMe 3NEKTPOH-
HOTO JOKYMEHTa;

6) mnoxaTh xkanoby Ha pelieHHe u JeicTHe (Ge3aeticTeue) OpraHa, a TaKXke €ro TOMK-
HOCTHBIX JIALl, MyHHIMNATBHBIX CIyXKAIIEX mocpencTBoM PecrnybankaHCKoro nopraia, nopraia
(enepanbHOM TOCYIaPCTBEHHON HHPOPMAIMORHOH CHCTEMBI, OGeCedHBAIONIEH MPoLece A0CY-
ne6Horo (BHeCyAe6HOTO) 06 KanoBaHMs perneHu u neicTBuM (Ge31eHCTBHS), COBEPINICHHBIX IPH
IIpeNOCTABIEHAA TOCYApCTBEHHBIX W MYHMUMNAIBHBIX YCIYT OpraHaMH, MpeJoCTaB/IAIOIHMH
rocyJJapCTBEHHbIE X MyHHIMNAIbHEIE YCIYTH, UX AOJDKHOCTHBIMH JIMIAMH, TOCYAapCTBCHHBIMH
¥ MYHHLUNATEHBIMH CITYKaIlMMH.

2.16.2. ®opMupOBaHHE 3aiBIICHAA OCYLIECTBIIACTCS MOCPEICTBOM 3aIOTHEHHSA 3/ICKTPOH-
Ho# (popMeI 3asBNeHA Ha EquHOM nopraie, Pecny6mukasckoM nopraie 63 HeoOX0AUMOCTH 10-
[TOJTHUTEIBHOM MO/Ia4y 3asBIEHHAs B Kako#-nmu6o unoit popme.

2.16.3. ITpu bopmupoBanuu 3assieHns Ha Exuaom noprane, Pecrybmukanckom nopraie
obecneYnBaeTCs:

1) BO3MOMHOCTH KOIMPOBaHHUs ¥ COXPaHCHHA 3ajdBJIEHUS H HHBIX JOKYMEHTOB, Heobxo-
JIUMBIX IS IPEeNOCTaBIICHUA YCIYTH,




2) BO3MOMHOCTH 3aIIOJIHEHHAA HECKOJBKHMH 3aABHTE/I[IMH OJHOM 3/IEKTPOHHOM (OPMBI
3asBlIEHHs NpH OOpalIeHHH: 3a YCIyraMH, NPEIoaraloliiMK HallpaB/IeHHe COBMECTHOI'O 3asB-
JIEHHS. HECKOJIbKUMH 3asIBUTEIISIMH;

3) BO3MOKHOCTH NeYaTH Ha GyMaXHOM HOCHTENIEe KOMMH 3IEKTPOHHOH (GOpMEI 3asBie-
HHSA;

4) coxpaHeHHe paHee BBEJEHHBIX B 3EKTPOHHYIO (POpMyY 3adBlICHHs 3HAYEHHUH B THOOOH
MOMEHT I10 KETAHHIO MOIL30BaTeNs, B TOM YHMCIIe IIPH BOSHUKHOBEHHH OIMMOOK BBOJIa M BO3BpaTe
11715 IOBTOPHOT'O BBOJIA 3HAYEHHH B SNIEKTPOHHYIO (hOpMY 3asBJICHHUS;

5) samoiHeHHe moJiel 3MeKTPOHHON (OPMEI 3ajdBIEHHA 0 Hayajla BBOJa CBEACHHH 3a-
SBHTEJIEM C MCIIONB30BaHHEM CBENEHHH, pasmemeHHbX B ECHA, u cBelicHuH, OMy0IMKOBaHHBIX
Ha ExqunoM noprane, Peciy6imKaHcKoM MOpTaie, B YaCTH, KAacalomecs CBeIeHHH, OTCYTCTBYIO-
IMX B €THHOM CHCTEME MAECHTH(HKAINY U ayTeHTH(HKAIIHH;

6) BO3MOXHOCTH BEPHYTBCS Ha JFOOOM M3 ITANOB 3aIONHEHHS 3IEKTPOHHON (OPMBI 3a-
sBIeHKs 6e3 moTepH paHee BBEICHHOH HHGOPMAIIKH;

7) BO3MOXHOCTB AOCTyTA 3asBUTeNs Ha EnunoM nopraine, PeciybmkanckoM nopraje K
paHee IT0JIaHHBIM MM 3asBJICHUAM B TCUCHHE HE MEHEE OIHOTO I0/1a, a TaKKe YaCTHYHO ChopMu-
POBAaHHBIM 3asBJICHASIM - B TeYCHHE HE MEHEe 3 MECSLEB.

2.16.4. 3anuchk 3asBuTeNeH Ha npueM B MOIL] (manee - 3anAch) OCYIIECTBIAETCS OCPE-
crBoM Pecny6mikanckoro nopraia, Tenedona konTakr-uenTpa MOLI

3asBUTEINO MPENOCTABIAETCS BO3MOXKHOCTD 3allMCH Ha JIOObIe CBOOOAHEIC IS NpHEMa
JIaTy ¥ BpeMsi B IpeJieNiaX YCTaHOBIEHHOr0 B MHOTOGYHKIIMOHAILHOM LIEHTPE rpaduka nprema.

3anuch Ha ONpeIeeHHYIO JaTy 3aKaHIHBAeTCA 3a CYTKH JI0 HACTYIUICHUS STOH JaThl.

Jlns ocylecTBIeHHs NpeABapUTEIbHON 3aMMCH MOCPEICTBOM PecnybnmkaHcKoro mop-
TaJa 3asABUTEII0 HEOOXO0IMMO YKa3aTh 3alpalliBacMble CHCTEMOX JaHHBIC, B TOM YHCIIE:

damuHIO, HMS, 0TYECTBO (IIPH HATMYHH);

HOMep TeieoHa;

aJipec 3JIEKTPOHHOM MOYTHI (110 JKENaHHUIO);

JKEAeMYIO J1aTy U BpeMs IIpHeMa.

B ciyyae HECOOTBETCTBHS CBEICHHH, KOTOpPbIE COOOIIHN 3aABUTENIb NIPH IIPEABAPUTEIB-
HOM 3aIMCH, JOKYMEHTaM, IIPECTaBICHHBIM 3adBHTEIIEM IPH JIHIHOM IPHEME, IIPE/IBAPATENBHAS
3aIMCh aHHYJIMPYeTCs.

IIpy OCYINECTBIIEHHH MpeBAPUTENbHOM 3aICH 3asBHTENIO OOECIedHBACTCA BOIMOXK-
HOCTB pacIeyaTaTh TATOH-TIOATBEPXK/ACHHE. B ciTydae, eciu 3asBUTENb COOOIIUT aIpEC SIEKTPOH-
HO¥ MOYTHI, Ha YKa3aHHBIN aJpec TakKe HalpaBlseTcs HHPOPMAIMs O HOATBEPKACHHM Mpe/Ba-
PHUTENIBHOM 3aIlMCH ¢ YKa3aHHEM JIaThl, BpEMEHH U MECTa IprueMa.

IIpH OCYIIECTRICHUH IPEBAPATEIBHOMN 3aIACH 3asBATENb B 00S3aTETLHOM NMOPSIKE HH-
hopMHpYyeTCs 0 TOM, YTO MPE/IBAPATEIbHAS 3alMCh AHHYITHPYETCS B CITyJae ero HesBKH I10 HCTe-
YeHHH 15 MHHYT ¢ Ha3HaYEHHOI0 BPEMEHHU MpHEMA.

3asBHTENH B TOO0E BpeMs BIIPaBe OTKA3aThCA OT NPEABapUTE/IbHOM 3alliCH.

3anpemaercs TpebOBaTh OT 3asBHTENA COBEPIIEHHS HHBIX NEHCTBHH, KPOME NPOXOXKACHH
HACHTHDHUKAIMY U Ay TeHTH(HUKAIMHA B COOTBETCTBHY C HOPMATHBHLIMU IIPABOBBIMH aKTaMH Poc-
cmiickoii Deepalliy, yKa3aHUA LM NPAEMa, a TAKXKE NPeIOCTaBICHHs CBEICHHH, HeobXomu-
MBIX JUIS pacdeTa JUTATETHOCTH BPEMEHHOTO HHTepBAIa, KOTOPbIA HEO6X0/MMO 3a0pOHMPOBATE

UL TIpHEMa.

3. CocraB, MOCJIeI0BATEILHOCTh H CPOKH BBINOJTHEHHS 3 IMHHHCTPATHBHBIX NPONENYP,
TpeGoBaHMS K NOPAIKY HX BHINIOJTHEHHS, B TOM YHC/Ie 0COOEHHOCTH BbINOIHEHHAH
aAMHHHCTPATHBHBIX IPOLEAYP B YIEKTPOHHO# (opme, a TakKe 0COOEHHOCTH
BBLINOTHEHHH AAMHHHCTPATHBHBIX NPOLEIyP B MHOr0QYHKIHOHAIBHLIX HEHTPaX

3.1. OnucaHHe MOCIeI0BaTeILHOCTH JeiicTBHH NPH NPeAoCTABICHHH MyHHIHIIAIb-

HOM yCIIyrn
3.1.1. TIpepocTaBnenye MyHAIMNAIBHOH YCIYTH BKIIOYaeT B cebs Ciielyiomue mpoue-

IypBL:




1) oxa3aHHe KOHCY/IbTAIlH 3aABHTEIIO;

2) IpUHATHE K PACCMOTPEHHE KOMILIEKTa JIOKYMEHTOB, NPE/ICTABICHHBIX 3asBUTENEM;

3) HaIlpaBJIeHHE MEXBEJIOMCTBEHHBIX 3aI[POCOB B OPI'aHBl, yIaCTBYIOLIME B IPEOCTABIIC-
HHMH MYHHIIUTIQJIBHON YCIIyTH;

4) MOJroTOBKA Pe3y/bTaTa MyHUIMIIAIbHOM YCIyTH;

5) BeIaya (HampaBlieHHeE) 3asSBUTENIO pe3yIbTara MYHHUITAIATEHON YCIYTH.

3.2. Oka3aHHe KOHCY/IbTAIMHA 3adBHTEIIO0

3.2.1. OCHOBaHHEM HAYaJia BEIOJIHEHHS aIMHHECTPATHBHON NpOLeTyphl ABIseTCs 00pa-
IIIEHHE 3asSBATENS 10 BOIPOCAM, CBSI3aHHBIM C IIPEIOCTaBIEHHEM MyHHIHIIATBHOH YCITYTH.

JIO/DKHOCTHBEIM JIALOM (paGOTHHKOM), OTBETCTBCHHBIM 32 BBIIOJIHEHHE aMHHHCTPAaTHB-
HO# ITPOLENYPEI, ABIACTCA:

- ipu o6pamenuy 3asputens 8 MOL] - paborauk MOILL;

- ipu obGpainenuy 3asButeNs B OpraH — JODKHOCTHOE JIHIO HcnonxomMa (natee - A0JDK-
HOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJILTHPOBAHHUE).

3.2.2. 3asBUTENb BIIpaBe OGPATHTHCA 38 KOHCYJIbTAlMEH O MOPAIKE H CPOKaX MpeoCcTaB-
JNeHHs. MyHHIENaIbHOM ycayrd B MOL] iu4HO 1 10 TeneOHy M 3IEKTPOHHOH MOYTe.

Pa6oraux M®IL] KOHCYJIBTHPYET 3asdBUTENS, B TOM YHMCIIE 110 COCTaBY, ¢dbopme mpencras-
NseMOM JIOKYMEHTALUH U APYTHM BOIIPOCAM JIJIA MTOJTyICHHA MYHHLIANAIBEHOA YCIIYTH.

3asBUTENb MOXKET IOJYYHTh HHPOPMAIMIO O TTOPSAKE NPEAOCTaBICHHA MYHHIMIATEHOK
yCIIyTH IyTeM CBOOOZHOTO JOCTYIIA C CanTa M®I] http://mfcl6.tatarstan.ru.

AIMAHHCTPAaTHBHBEIE NPOLEAYPH], YCTAHABIMNBACMbIC HACTOAIIMM ITYHKTOM, BBINOJIHS-
JOTCA B IEHb OOpaleHus 3asBUTEIA.

Pe3y/IsTaTaMu BRINOJHEHHS aIMAHMCTPATHBHBIX IPOLEYP ABJIOTCS: KOHCYIBTAIM 110
cocraBy, GopMe MPEACTaBIsEMON TOKYMEHTAIWK | IPYTUM BOIIpOCaM, HeOOXOIMMbIM T4 OJTy-
YeHHUs] MYHUIIUTIAIBHOH YCIYTH.

3.2.3. 3asBuTeNns Bupape obparuThes B OpraH 1o TeneoHy M 3/€KTPOHHOH modre, a
TaKKe IOJIYYUTH KOHCY/TBTAINIO Ha PecryOmKanckoM NopTaiie, caiTe Oprana o IOpsAJIKE U CPO-
Kax Ipe0CTaBJIeH s MyHUITMNIAIbHOM YCIYTH, B TOM YHCIIE [0 COCTaBY, ¢dopme mpeaCTaBIAEMOH
JTOKYMEHTAIIMH ¥ JAPYTHM BOMPOCAM /IS NONyYeHHS MYHHUIMIIATHON YCIYTH.

JI0JDKHOCTHOE JTHIIO, OTBETCTBEHHOE 33 KOHCY/IbTHPOBAHHE HH(OPMUPYET 3asBUTEIA B CO-
OTBeTCTBHH ¢ TpeGoBanuaMu nyHkTa 1.3.4 PernamenTa.

AIMMHHCTpATHBHbIE TPOLEAYPH, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM, BBIIOJIHA-
JOTCS B TEUEHHE TPeX paboumX JHEH cO THA MOCTYTUIEHHs OOparieH .

Pe3y/bTaTaMy BHIIOIHEHAs aIMHHMCTPATUBHBIX MPONEAYP ABIAIOTCA: KOHCYIBTAIMH IT0
cocraBy, Gopme npelcTaBIIeMO# JOKyMEHTAIlH ¥ IPYTHM BONPOCAM, HEOOXOIUMBIM UL I10TY-
YeHHsI MyHUIIMIIAIBHON YCITYTH.

3.3. [IpuHSATHE B PACCMOTPEHHE KOMILIEKTa I0KYMEHTOB, MPEACTABICHHLIX 3adBH-
TeJeM

3.3.1. [IpreM JOKyMEHTOB JUIsl [IPEIOCTABIIEHAs MyHHIIMIIATbHOH yCITyTH qepes MOI] unu
ynanenHoe pabodee mecto MOII.

3.3.1.1. 3asBuTens (mpencTaBUTEND 3asBuTens) obpamaercs B ML ¢ 3ampocom o mpeno-
CTaBIICHWH MYHHIIUMAIBGHON YCIYTH U IPEACTABIIACT JOKYMEHThI B COOTBETCTBHH C IOYHKTOM 2.5.
PernameHTa.

3.3.1.2. Pa6otHux M®II, Bemyimui npueM 3adBICHAMA:

onpezenseT mpeaMeT obpaleHns;

yJ0CTOBEPAET THIHOCTD 3aBUTEN,

IIPOBOIMT MPOBEPKY MOJTHOMOYHUHA JIHIIA, IOAAIOMEr0 NOKYMEHTRL;

IPOBOJMT MPOBEPKY COOTBETCTBUA NOKYMEHTOB TpeGoBaHusM, yKa3aHHBIM B IYHKTE 2.5.
Pernamenra,

3amoTHAET JIeKTPoHHYIo popmy 3asBnenus B AUC M®ILT;



IpY NPEIOCTABIEHHH JOKYMECHTOB, YKa3aHHBIX B MyHKTe 2.5. PernamenTa Ha GymaKHOM
HOCHTEJIE, OCYIIECTRIISET CKAHUPOBaHME ITPE/ICTABIEHHBIX JOKYMEHTOB;

pacneyarsiBaeT 3asBienue u3 AUC MOIJ;

nepeaeT 3asiBUTEITIO Ha IIPOBEPKY U MONKMCAHHE;

MOCJIe TIOATIMCAHMSA CKaHUpyeT moanucanHoe 3aspinerne B AUC MOL];

3arpyxaer B AUC M®IL] 10KyMeHTEL, IPeICTaBIEHHbIE B SEKTPOHHOM hopMe HITH 3J1eK-
TpOHHBIE 06pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, GOPMUPYET 3JI€KTPOHHOE JIEJIO;

BO3BpAIIAET MOAMMCAHHOE 3aABICHAE B OPUTHHAIEI GyMaXHBIX JOKYMEHTOB;

BBIJIAET 3asABHUTEIIIO PACIIHCKY B IPHEME JOKYMEHTOB.

AJIMUHUCTDATHBHEIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM, BBITIOJHSA-
I0TCA B JICHL 0OpalneHus 3agBUTEIA.

PesynpTaTaMy BBINOJHEHHS AIMHHHCTPATHBHEIX IPOLEYP SBISIOTCA: FOTOBOE K OT-
[PaBKe 3asAB/ICHHE U NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oraux M®LI HanpaBnseT MakeT JOKYMEHTOB, IPHHSITHIX OT 3asBuTens B Op-
ras B 3/EKTPOHHO#M dopMe (B COCTaBE [AKETOB SNEKTPOHHBIX JIEN) B TEYEHHE OIHOTO pabodero
IHS CO JTHS 0OpalIeHus 3aABUTENS B CTPYKTypHOe noapasaeneine MOILL.

Pe3ynbTaTaMu BEINOJIHEHHS aIMHHUCTPATUBHEIX IPOLEAYD SBIAIOTCA: 3a4BICHAE H AKET
JIOKYMEHTOB (3]IEKTPOHHOE JIENI0), HanpaB/ieHHbIe B OpraH, OCPEICTBOM CHCTEMBI 3IEKTPOHHOTIO
B3aUMOJICHCTBHS.

3.3.2. [TpueM JOKyMEHTOB JUIs [IPEAOCTABICHHS MyHHUIANIATIBHOMN YCIyTH B JJI€KTPOHHOH
dopme gepe3 Enunsiii noprai, PecrnyGiukanCcKui mopTai.

3.3.2.1. 3agBUTENH AN IOJAYH 3asBICHHS B 3JIEKTPOHHOH (OPME BBIIQIHAET CleAyIOIHne
JIeHCTBHA:

BBIMOJIHAET aBTOPH3ALIMIO;

OTKpEIBaeT (OpMY 3IEKTPOHHOIO 3asBIICHHUS;

3aroJHAeT (GOPMY DITEKTPOHHOTO 3asBICHUS, BKIIOYAIOMIYIO CBENEHUS, HEOOXOMMMbIE 1
o0s3aTebHbIE /I MPeI0CTaBIeHHs MYHHIUIIAIBHOM YCITyTH;

IPHKPEILISET IOKYMEHTSI B NIEKTPOHHOM (JopMe HIIH 3NIeKTPOHHbIE 00pasbl IOKYMEHTOB
K (OopMe 3EKTPOHHOTO 3asAB/IeHHs (IPH HEOOXONMMOCTH);

noATBEpXKAaeT GaKT 03HAKOMIICHHS ¥ COIJIacHs C YCIOBHSMHU H MOPSJKOM NPENOCTABIIE-
HHS MYHHIMNATGHON YCIYTH B SNEKTPOHHOH (opme (yCTaHABIMBAeT COOTBETCTBYIOIIYIO OT-
METKY O COTJIaCHH B OpMeE 3IEKTPOHHOTO 3asBIICHHS);

TOATBEPIKIAET IOCTOBEPHOCTh COOOIICHHBIX CBEJCHHH (yCTaHABIHBACT COOTBETCTBYIO-
IIyI0 OTMETKY B JOpMe 3IEKTPOHHOTO 3asBICHHU);

OTNpaBIAET 3aMOJHEHHOE OSIEKTPOHHOE 3asBjiCHHE (HAXKHMACT COOTBETCTBYIOIIYIO
KHOIKY B ()OpME 3JIEKTPOHHOIO 3asBICHH);

37IeKTPOHHOE 3asBJIEHHE IOJMHCHIBAETCA B COOTBETCTBAM C TPEOOBAHHAMH ITYyHKTa 2.9:.9
PernameHTa;

NOIy4aeT yBeJIoMIeHHEe 06 OTIIPaBKe JIEKTPOHHOIO 3aABICHUS.

dopmMaTHO-JIOrMYecKas IpoBepka c(hOPMUPOBAHHOIO 3alpPOCa OCYIIECTBIACTCS €IUHBIM
IIOPTaJOM aBTOMATHYECKH HA OCHOBaHHH TpeOOBaHUH, ONPENCIIEMbIX OPraHOM (opranuzanueit),
B [POLIECCE 3AII0NHEHHS 3adBUTENEM KaXIOT0 3 Ioei 1eKkTpoHHOM popmel 3ampoca. I1pu Bhr-
SBJIEHUH €IMHEIM IOPTATOM HEKOPPEKTHO 3aIl0JIHEHHOTO TOJIA 3IEKTPOHHOH HOPMBI 3ampoca 3a-
SBHTENb YBEAOMIISETCS O XapaKTepe BBIABJICHHOW OMMOKA M TOPSAJIKE €€ yCTPaHEHHs MOCpea-
CTBOM HH(OPMAIHOHHOTO COOGIIEHHs HEIIOCPECTBEHHO B JMEKTPOHHOM (opMe 3ampoca.

AZIMHHHCTpaTHBHEIE IIPOLENYPhl, YCTAHABIMBAEMBIC HACTOSINMM IYHKTOM, BBIIOJIHS-
I0TCA B JIeHb OOpallleHUs 3a9BUTEIIA.

Pe3ynbTaTaMM BBINOJHEHHS aJIMHHHCTPATHBHBIX MNPOLEAYP ABJAIOTCI: 3JIEKTPOHHOES
[eJ10, HanpaBJieHHoe B OpraH MOCPeJICTBOM CHCTEMBI 3]IEKTPOHHOTO B3aHMOJICHCTBHSL.

3.3.3. TlpueM AOKYMEHTOB Ui MPEAOCTABICHHUA MYHHIUTIATEHOH YCIYTH MOCPEICTBOM
Mo6usHoro mpuoxenns «[ocycmyrr Pecy6muxu Tataperan 2.0» B 91€KTPOHHOH tdopme B
dopMmare BHACOKOH(EPEHIICBS3H.




3.3.3.1. 3asBHTEND IS IOAAYH 3asABJIECHHS IOCPEACTBOM MOOGHIBHOrO NpHIIo)eHHs «I'oc-
yeayru Pecniy6muxu Tataperan 2.0

IIPOXO/MT AaBTOPH3ALMIO B CIICLHATH3MPOBAHHOM MPOTPAMMHOM 00€CHeYeHHH MOCPen-
crBoM EquHo# cucTeMbl uaeHTH(UKanuK 1 ayTeHTHGHKauK (ECHUA);

VHHIHHPYET BHIE03BOHOK paboTHHKY M®LI, BexymeMy npreM 3asBICHHH depe3 HHTEP-
(peiic mporpaMMHOro obecredeHus;

3.3.3.2. Pa6oruux M®II, Bemyiuii mpreM 3asBICHHMH:

UIeHTHGHUIIUPYET THYHOCTD 3aABUTEILA;

OCHOBBIBASICH Ha COOOINEHHBIX 3adBHMTENIEM JAHHBIX M BHIOpaHHOM yciyre, 3amONHAET
3IEKTPOHHYIO (OpMY 3asBIICHHS, a TAKKE 3alpalIMBacT TOKYMEHTHI, yKa3aHHbIC B TyHKTC 35 2 O
Pernamenra;

nepeaeT 3ajBlIeHHE B BUJE (aiiia 3asBATEITIO Ha IIPOBEPKY U MOANACAHAE (moxTBEpKOE-
HHE),

nocJIe IOATBEPKICHHS HAmpapisieT B MICoIKkoM 3asiBIICHHE U NTAaKET JI0KyMEHTOB.

VnenTrdHKaIMA THYHOCTH OCYIIECTBIIAETCS yTEM CPAaBHEHHS JIMLA 3asBUTENS C doto-
rpaueii B IacnopTe, a TaKKe BEPHEIM OTBETOM Ha KOHTPOJIBHBIH BONPOC. WUnentudukanus 1u4-
HOCTH CUMTAETCS YCIENIHBIM B CITy4ae BEPHOIO OTBETa B MOMEHT OIpOCa.

eKTpoHHAs (PopMa 3asdBJIEHHsS COOTBETCTBYET CTPYKType, YCTAHOBJICHHOH Ha moprane
roCyJapCTBEHHBIX U MYHHIIUTIAIbHBIX YCIIYT.

Ilo BEIGpaHHOMY 3asBHTENEM CIIOCO0Y HH(OPMHAPOBAHHS CHCTEMOH B aBTOMATH3HPOBAH-
HOM PEXHMME 3asBUTEIIO HAIIPaBIAETCS YBEAOMICHHE O IIPAEME JOKYMEHTOB.

ITpoueayphl, yCTaHABIMBAaEMbIE HACTOAIIMM [IYHKTOM, BBIIOJHSAIOTCS B ACHD obpameHus
3asBUTEIIS.

3.3.3.3. PesynpTaTamu BBHINOJHEHHS aJIMHHHCTPaTHBHBIX NPOLENYP, YCTAHOBICHHBIX
myHKTOM 3.3.3. SBIAIOTCA: 3aABJICHHE U MTAKET JOKYMEHTOB, HAIIPAaBICHHLIC B Hcnonkom.

3.3.4. PaccMOTpeHHE KOMILTIEKTa JOKYMEHTOB OprasoM.

3.3.4.1. OcHOBaHWEM HauaIa BBIIOJHEHHS aIMUHUCTPATHBHON NMPOLEAYPHI ABIACTCA 1MO-
CTYIUIEHHE 3asBJICHAS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHHSA MYHHUIIAIIAITb-
HOHM YCIIYTH.

JIO/KHOCTHBIM JTMIIOM (paGOTHHKOM), OTBETCTBEHHBIM 32 BBIMOIHEHHS aMUHHUCTPATHB-
HOM IPOLEAYPH ABNSETCS A0JDKHOCTHOE mmuo Vicnonkoma (nanee - JODKHOCTHOE JIMLO, OTBET-
CTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.4.2. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B CIIydac obpameHus
3agBHTENS C 3asgBjieHHeM B Opras:

onpezenseT npeaMeT obpalieHus;

YCTaHABIMBACT JIHYHOCTH 3aABUTEILS;

IIPOBOJIAT MPOBEPKY MOTHOMOYHMH JIAIIA, IOAAOIIETO NOKYMEHTEL;

IIPOBO/IAT IPOBEPKY COOTBETCTBHS JIOKYMEHTOB TPeOOBaHHMAM, YKa3aHHBIM B IyHKTE 2.5
PernameHTa, IPOBEPKY COOTBETCTBHS NPEJCTABICHHBIX JOKYMEHTOB YCTAaHOBICHHBIM Tpebona-
HusM (HajuIexkamee oQOpMIeHHEe KOIHM JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX MOTIHCTOK,
IPUIECOK, 3a4€PKHYTHIX CJIOB ¥ MHBIX HE OTOBOPEHHEIX HCIIPaBJICHUH);

3aMoJTHAET JJEKTPOHHYIO (HOpMYy 3asiBICHHS B aBTOMATH3UPOBAHHON HHOOPMAIIMOHHON
CHCTEMe, TIpeIHA3HAYeHHOM Ui OKa3aHHs TOCYAapCTBEHHBIX M MYHALIMIAIBHBIX yCIIyT;

NpH MPEeIOCTaBICHAN NOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 PernaMeHTa Ha GyMaXKHOM
HOCHTelIe, OCYIIECTBIIET CKAHHPOBAHHUE MIPEICTaBICHHBIX IOKYMEHTOB;

pacrieyaThIBacT 3asBlIEHHE,

nepeaaer 3ajdBHTENIO Ha IPOBEPKY U IO/IIHMCAHHE;

HocJIe TTOAMUCAHMS CKaHUPYET MOANKHCAHHOE 3as8BICHHE,

3arpy’kaeT B aBTOMATH3HPOBaHHYIO HHPOPMALMOHHYIO CHCTEMY, NPEIHA3HAYCHHYIO IS
OKa3aHKs TOCY/JapCTBEHHBIX ¥ MyHHITHIIATbHBIX yCIyT JOKYMEHTBI, IPE/ICTARICHHEIC B 3JIEKTPOH-
HO# (hopMe HITH 3NIEKTPOHHBIE 06pa3kl OTCKAHUPOBAHHBIX JOKYMCHTOB, (opMHpYET 3NEKTPOHHOE
1eNo;

BO3BpAIaeT MOMUCAHHOE 3asBICHAE U OPUTHHANB! OYMaKHBIX JOKYMEHTOB 3aABHTEIIO;




BBIJIAET 3asABUTENIO PACIUCKy B IIPHEME JOKYMEHTOB.

B ciiyyae HaTM4MA OCHOBaHMH I OTKa3a B IPHEME JOKYMEHTOB JOJDKHOCTHOE JIMLIO, OT-
BETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENIA O HAIMYNH NPENATCTBHIA Ui TpUeMa
3asiBJICHMS H BO3BPAIIAET eMy JOKYMEHTHI C OOBACHEHHEM COIEPXKAHHUSA BRIABJIEHHBIX OCHOBAHUH
JUIS OTKa3a B IpHEME JOKYMEHTOB.

3.3.4.3. JIo/mKHOCTHOE JTHII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, I0CJIE MMOCTYTICHHUS
JIOKYMEHTOB Ha paCCMOTPEHHE:

IIPHCBAaMBAET 3aABJICHHUIO HOMED B COOTBETCTBHH C HOMEHKIIATypo# Jen u craryc «IIpo-
BEpKa JJOKYMEHTOB», 4TO OTpaXkaeTcs B IMIHOM KaGuneTe Exunoro noprana, Pecrybnukanckoro
noprala;

M3y4aeT MOCTYIUBIINE 3JIeKTPOHHEIE JIENa, B TOM YHCIIC IPHJIOKEHHBIC 3aBUTENIEM JIOKY-
MEHTHI B 3IEKTPOHHO#M (opMe U 3NIEKTPOHHBIE 00pa3kl JOKYMEHTOB,;

NPOBEPAET KOMIUIEKTHOCTb, YATAEMOCTE 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

NpoBepseT COOIOAEHHE YCIOBUH NEHCTBUTEIBHOCTH 3JIEKTPOHHOH MOJIMCH, HNOCpEn-
cTBOM ObGpamenus k EnuHoMy nopraiy (B Cirydae, €CId 3asBUTENIEM PEICTaBIICHEI 3JIEKTPOHHBIE
JOKYMEHTBI, IOJIIMCAHHbIE YCHICHHOMH KBaTH(UITMPOBAHHOM JIEKTPOHHOHN MOJIIHCEIO).

[IpH HamMYME OCHOBAHMM, PEIYCMOTPEHHBIX MyHKTOM 2.7.1 PernaMeHTa, IOATOTaBIH-
BaeT MPOEKT pelerus 06 OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMMBIX [ IPEAOCTAB/ICHHS My~
HHIMIAIBHOH YCIYTH.

B ciydae, ecii B pe3yJbTare IPOBEPKH YCHIECHHOH KBATM(pUIMPOBAHHOH 3JIEKTPOHHOMH
TOJIMHMCH BHISABICHO HeCOOIIONIEHUE YCIIOBHH €€ JeHCTBUTENbHOCTH, IPOEKT peleHus 00 oTkase
JOJDKEH CoflepKaTh IMyHKTHI cratbi 11 ®enepanboro 3akoxa Ne 63-@3, KOTOpEIC MOCITYKATH
OCHOBAQHMEM JIJIA €T0 IPHHATHS.

ITpoekT pemenus o6 0TKa3e B mpueMe JOKyMEHTOB, HEeOOXOIMMBIX JIJI NPeAOCTaBICHHS
MYHHIMIIATGHOM YCITYTH, C yKa3aHHEM MPHYMH OTKa3a (B CIydJae, eCllH OCHOBAHHSA Al OTKasa B
npyeMe JOKyMEHTOB, HEOGXOMUMBIX JUIA TIPEIOCTABNeHAs MyHUIUIIATEHO! yCIIyTH, CBS3aHBI C
HapyIIeHHEM YCTAHOBIECHHBIX TpeOOBaHMH K TAKMM JIOKYMEHTaM, OCHOBAHHs UL OTKasa B IIpH-
eMe JOKYMEHTOB JIOJDKHEI CojJepikaTh HH(OpMalKio 0 HAUMEHOBAHAH JIOKYMCHTOB (uropma-
IIMH, CBEIEHHH ), KOTOPBIE He IPeICTaBIIEHB], COIEPKaT HeJIOCTOBEPHbIE H (V) IPOTHBOPCUMBEIC
cBejieHHUsI, 0bOPMIIEHBI C HapyIIEHHEM YCTaHOBJICHHBIX TPeOOBaHN), HAIPaBIIACTCS Ha COTJIAco-
BaHHE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO IOKyMeHTO060pOTA.

CornacoBaHne MPOEKTa pelmeHns 00 OTKase B MPHEME JOKYMEHTOB, HEOOXOTUMBIX s
IpeIoCTABICHHA MyHHIUIATBHON YCITyTH, OCYLIECTBICTCA B IOPAJIKE, IPEAYCMOTPEHHOM ITyHK-
toMm 3.5.4. PernamenTa.

B cIy4ae OTCYTCTBHS OCHOBaHHH /sl OTKa3a B IPHEME JIOKYMEHTOB, MPEIyCMOTPEHHBIX
nmynkTom 2.7.1 PernmaMenTa, I0JDKHOCTHOE JIMIIO, OTBETCTBEHHOS 32 IIPHEM JOKYMEHTOB, B T€Ye-
HHe OJHOTo pabo4ero JHs CO JHA NOCTYIUICHHS 3asABICHHA, HANPABIIACT 3as4BUTEIIO, YKa3aHHEIM
B 3ajBJIEHHMH CIIOCOGOM, YBEIOMIIEHHE O IIOCTYIUICHHH 3asBIEHHAs, COAePHKaLIee BXONAIMHA PEern-
CTPAIMOHHBIA HOMED 3asBJIEHHUS, ATy MONY4CHHs 3asBICHHU, ICPCICHD HaMMEHOBaHuH (daiinos,
TIpeJCTaBIEHHEIX K HEMY JIOKYMEHTOB, IaTy MONyYeHHs pe3y/ibTaTa MYHHIUTIATEHOR YCIYTH.

3.3.4.4. VicnionHeHne IpoLeyp, yKa3aHHBIX B myHKTax 3.3.4.1, 3.3.4.3 Pernamenta, npu
HAIMYUH TEXHUYECKOH BO3MOKHOCTH OCYIIECTBJISETCA B aBTOMAaTHYECKOM PEXHME C HCIIOJIB30-
BaHHEM aBTOMAaTH3HPOBaHHOM HH)OPMAIMOHHOM CHCTEMBI, npeaHa3HauYeHHOM 1A OKa3aHus roc-
YIapCTBEHHBIX H MyHHIUNAIBHBIX YCIYT.

3.3.4.5. AJIMAHACTPATHBHEIE IPOLEAYPEI, yCTaHABIHBaeMble MyHKTOM 3.3.4 PernaMenta,
BBITIOJIHSAIOTCS B TeYeHHE OJHOro pabouero QHA CO JHS MOCTYIUICHHUS 3asB/ICHHA HA paCCMOTpe-
HHE.

PesynpTaTaMi BHIOHEHHS aIMAHUCTPATHBHBIX IPOLIEAYD SBJISIOTCS: NPUHATHIA Ha pac-
CMOTpEHHE KOMILIEKT JOKYMEHTOB HITH IPOEKT pelieHus 00 oTkase B IpHEME JIOKYMEHTOB, HeoD-
XOJMMBIX Il IPEIOCTABICHHS MyHHIMIIAIBHON YCIYTH.




3.4. HanpasJiieHHe MeKXBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y9acTBYIOIIHe B NpeIo-
CTABJICHHMH MYHHIHMNAIbHOH yCJIyIrH

3.4.1. OcHOBaHKEM HaYaja BEIIOJTHEHHS aIMHHACTPATHBHOM NIPOLIEAYPHI ABIIAETCS IOTY-
YeHHE JOILKHOCTHBIM JHIIOM (pabOTHUKOM ), YIIOJIHOMOYEHHBIM Ha BBINIO/IHEHHE aIMHHACTPATHB-
HOM MPOUEAYPEI, OT AODKHOCTHOTO JMIa (pabOTHHKA), OTBETCTBEHHOIO 32 MPHEM JJOKYMEHTOB,
NPUHSTHIX OT 3asBUTENS JOKYMEHTOB.

JIO/KHOCTHEIM JTMIIOM (pabGOTHHUKOM), OTBETCTBEHHEIM 3a BBINOJHEHHE aIMUHHCTPATHB-
HOM IpoLEeAypHl, ABISETCI AODKHOCTHOE o McnonkoMa (manee - JO/DKHOCTHOE JTHIO, OTBET-
CTBEHHOE 3a HallpaBlIeHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAllpaBlIEHHE MEXBEJOMCTBEHHBIX 3aIpo-
coB, (OPMHPYET U HANpABISAET B 3IEKTPOHHOK GopMe MOCPEACTBOM CHCTEMBI MEXBEIOMCTBEH-
HOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHS (IIPH OTCYTCTBHH TEXHHYECKOH BO3MOXHOCTH — HHBIMH
crocobaMu) 3anpoCkl O MPEIOCTAaBIEHHH JOKYMEHTOB M CBEICHUM, MPEAYCMOTPEHHBIX TYHKTOM
2.6.] aIMHHHCTPaTHBHOTO PErJIaMEHTa.

AJIMHHMCTpaTHBHbIE TPOLENYPHl, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM, BBINOJIHSA-
IOTCA B JICHb IPHHATHA 3aABIICHAS HA PaCCMOTPEHHE.

Pe3ynsTataMu BBIIONHEHAS aIMUHHCTPATHBHBIX MPOLEAYP SBJIAIOTCA: HAlPABJICHHEIC B
Oprasbl BJIaCTH ¥ (HJIM) OABEOMCTBEHHBIE OpPraHaM BJIACTH OpraHH3alldH 3alPOCHL.

3.4.3. CnenyaiicThl MOCTABIIMKOB JJAHHBIX Ha OCHOBAHHH 3alIpOCOB, IIOCTYMHBINHX YE€PE3
CHCTEMY MEKBEJIOMCTBEHHOIO JIEKTPOHHOTO B3aMMOJIEHCTBHS, IPEIOCTABIIAIOT 3allpalliBacMBbIC
JOKYMEHTHI (HH(MOPMAIIHIO) MM HANPABJISIOT YBEIOMIIEHHS 06 OTCYTCTBHHM JAOKYMEHTa H (¥IIH)
uH(OpMAIMH, HeoGXOTUMBIX /Il PeOCTaBICHAA MyHHUIMNAILHOH yCIyry (najee — yBenoMmie-
Hue 06 oTKa3ze).

AJIMAHACTpPATHBHBIE IPOLEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM, BBIIOJIHS-
JOTCH B TeUeHHWE IIATH JHEH cO JHA MOCTYILUIEHUS MEXBEIOMCTBEHHOIO 3aIIpoca B OpraH MM Op-
raHH3alMIo, TPEJOCTABISIONAE JOKYMEHT H MH(OPMAIHKIO, €ClIM HHbIE CPOKH IOJATOTOBKH H
HaIpaBJICHHS OTBETA HA MEXBEJOMCTBEHHBIH 3aIIPOC HE YCTAHOBJICHBI (he/iepalbHEIMH 3aKOHAMH,
npaBoBbIMH akTamu [IpaButenscrBa Poccmiickoli ®enepauuy ¥ NPUHATBHIME B COOTBETCTBHH C
denepanbHBEIMHE 3aKOHAMH HOPMaTHBHBIMHE NIPaBOBBIME akTamK PecrryGuuku Tarapcran.

Pe3ypTaTaMy BHINOJHEHAS aJMAHACTPATHBHBIX MPOLETYDP ABIAIOTCA: HOKYMEHTHI (CBe-
nenust), HeoGXOMMMBIe UTA TIPENOCTABIEH S MyHHIANIAILHOR YCIyTH, TH00 yBenoMIeHue 06 o1-
Ka3e, HalpaBJieHHbIE JOJDKHOCTHOMY JIHIly, OTBETCTBEHHOMY 3a HAIPABJICHHE MEKBEAOMCTBEH-
HBIX 3aIIpOCOB.

3.4.4. JIoIDKHOCTHOE JIMI0, OTBETCTBEHHOE 38 HAIpaBIeHHE MEXKBEIOMCTBEHHBIX 3alpo-
COB!

MoJTy4aeT 3anpaliuBaeMEIe Yepe3 CHCTEMY MEXBEJIOMCTBEHHOIO JEKTPOHHOrO B3aUMO-
JEHCTBUS NOKYMEHTHI (CBEIECHHM ), HEOOXOAUMBIE UL IPEIOCTaBICHHS MYHHIHIIAIBHON YCIIYTH,
6o yBejoMnenue 06 OTKase IIpH OTCYTCTBHHM JOKYMEHTa M (W) HH(OpMAIHH;

IIPH HAIMYMH OCHOBAHMH, IIPEyCMOTPEHHBIX IyHKTOM 2.7.1 aMHHHCTPaTHBHOIO peria-
MEHTA, TOArOTABIMBACT IIPOEKT peIleHHs 06 OTKase B IpHEME JOKYMEHTOB, HEOOXOIHMBIX Ui
TIpe0CTaBIeHU MyHHITUIIAILHOK YCITYTH.

IIpoexT pemrenust 06 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMMMBIX [l IPENOCTABICHHS
MYHHIMIIATBHON YCIIyTH, C YKa3aHHEM IIPHYMH OTKa3a (B ClIydae, eClIM OCHOBaHMSA IJIA OTKa3a B
IpHeMe JOKYMEHTOB, HEOOXOAUMBIX A IPENOCTABICHAS MyHHIIMNIATIBHON YCIIyTH, CBA3AHBI C
HapyIlIeHHEM yCTaHOBIEHHBIX TPeOOBAHMH K TaKMM JOKYMCHTaM, OCHOBaHHS I OTKasa B NpH-
eMe JOKYMEHTOB JIOJDKHEI COJepiKaTh MH(OpMAlMio 0 HAWMEHOBaHHH JIOKYMEHTOB (aadOpMa-
IIMH, CBEJICHHH ), KOTOPBIE HE NPEICTABJICHBI, COepXKAT HEJJOCTOBEPHBIC H (MnM) NPOTHBOPEYHBEIE
cBezieHHUs1, 0(OpMIIEHEI C HapyLIEHHEM YCTaHOBJIEHHBIX TPeOOBaHHMH), HANPABIAETCS HA COrIaco-
BaHWE B YCTAHOBJIEHHOM TIOPSIKE OCPEACTBOM CHCTEMBI JIEKTPOHHOTO JOKYMEHTO060pOTa.

CornacoBaHue IPOEKTa pelleHus 06 oTKase B IPHEMe JOKyMEHTOB, HEOOXOIMMBIX I
IIpeNOCTaBIEHHA MyHALMIIATBHOR YCITYTH, OCYIIECTBISCTCS B IIOPAAKE, IIPeyCMOTPEHHOM ITyHK-
TOM 3.5.3 aIMHHUCTPATHBHOIO PErIaMeHTa.




AIIMHHHCTPATHBHBIE MPOLEIYPHl, yCTAHABIMBaCMbIC HACTOAIIMM ITyHKTOM, BBITIOJHS-
JOTCA B JIHb ITOJTy4EHHS CBEICHHH 10 MEKBEJOMCTBEHHBIM 3alIPOCaM.

Pe3ynbTaraMyl BEIIOTHEHHS aJIMAHACTPATHBHBIX NPOLENYP SBISIOTCS: JOKYMEHTBI (cBe-
JieHnst), HeoGXOMUMBIE ISl IPEIOCTABICHAA MYHHUIANATBHOM YCIYTH, IIPOSKT PeILICHHA 06 ot-
Ka3e B IPHEME JOKYMEHTOB, HEOOXOMMMBIX A PENOCTaBICHHAS MYHHUIUITATEHON YCIYTH.

3.4.5. VicioJiHEHHe IPOIIe/yp, YKa3aHHEIX B IyHKTax 3.4.2, 3.4.4 aIMHHHCTPAaTHBHOTO pe-
IJIaMEHTa, TIPH HATMYAA TEXHHYECKOH BO3MOXHOCTH OCYIIECTBIAETCS B ABTOMATHHECKOM pe-
JKUMe C MCIIONb30BaHMEM ABTOMATH3APOBAHHON HHGOPMALMOHHOM CHCTEMBI, IPeIHa3HAYCHHOH
JUTS OKa3aHHs FOCYJApCTBEHHBIX M MYHHIUNIATBHEIX YCIYT, B TOM YHCIIE C MOMEHTA pETHCTpalliH
3asiBJIEHHS B COOTBETCTBHHM C MYHKTOM 2.13 aJIMHHHCTPAaTHBHOTO PErIaMEHTa.

3.4.6. MakCHMAIbHEIM CPOK BBIIOJHEHHS aJIMUHHCTPaTHBHBIX NPOLEAYD, YKa3aHHBIX B
IyHKTE 3.4 aAMUHHACTPaTHBHOIO PerjiaMeHTa, COCTaBIACT NATh pabo4mx JHEH.

3.5. IoAroToBKa pe3yabTaTa MyHHIHNAJLHOH yCIyrH

3.5.1. OcHOBaHHMEM HaYaja BBHIOJHEHHS aJIMHHHUCTPATHBHON NMpPOLEAYPHI ABJIACTCA IO-
CTYIUIEHHE OT JOJDKHOCTHOIO JIHI, OTBETCTBEHHOTO 32 HANPABICHHE MEKBEIOMCTBEHHEIX 3a-
IPOCOB, JIOKYMEHTOB (CBe/IeHHI), HEOOXOMMMBIX JUIs IIPEIOCTABICHHS MYHHIUTIATBHON YCITYTH.

JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BEINOJTHEHHE aJMHHHCTPATHBHOH MPOLEYPEL,
ABIIgETCS JOJDKHOCTHOE MHIo McmonkoMa (nanee - J0JDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIOAT0-
TOBKY P€3y/bTaTa IIPeJOCTaBICHHS MyHHUIMIIATBHOMH YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MOATOTOBKY pe3ylbTaTa MPEAOCTaBICHHSA
MYHHMLMIIAIBEHON YCITYTH:

paccMmaTprBaeT chOPMHUPOBAHHEIH KOMILUIEKT JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEJOCTaB-
JIEHHA MYHHIUIIAIBHON YCIIYTH;

TP BBISIBIICHHH OCHOBaHHMH /sl OTKa3a B IPEJIOCTABJICHHH MYHHUIIMNATBHON YCIIYTH, YKa-
3aHHBIX B MyHKTE 2.8.2 aIMHHHCTPATHBHOIO PErJlAMEHTA, OATOTaBIMBACT IPOCKT PEINCHHS 06
OTKa3e B NPEeIOCTABIEHHE MyHHIIMIIAIBHOM YCIyTH;

B CJIy4ae OTCYTCTBHS OCHOBaHHMH JUIA OTKa3a B IIPENOCTABICHUH MYHHUITHIIAJIEHON YCIIYTH,
IIPELyCMOTPEHHBIX MyHKTOM 2.8.2 aIMAHHCTPATHBHOIO PEINIAMEHTA, IO HTOraM pacCMOTPEHHS
JOKYMEHTOB, HEOGXOIMMBIX I IPEJOCTAaBIEHHs] MyHHULMIAIBHOK YCIYTH, MOATOTABIHBACT
IIPOEKT Pe3yJIbTaTa MpeJOCTaBICHHS] MyHHUIMIIAILHOMR YCIyTH B COOTBETCTBAM C IOANYHKTOM 1
nyHkTa 2.3.1 aAMAHHCTPATHBHOIO PEraMeHTa,

HanpaB/IsfieT MOArOTOBICHHBIM IMPOEKT pe3ynbTaTa IPENOCTABICHHA MYHHIUIATBHOR
YCIIyTH Ha COTJIACOBAHHE B YCTAHOBJICHHOM IIOPS/IKE IOCPECTBOM CHUCTEMBI JIIEKTPOHHOI0 IOKY-
MeHTOo0OOpOTa.

AJIIMMHMCTDATHBHEIE NPOLENYPHl, YCTAHABIMBAEMble HACTOAINMM IYHKTOM, BBINOJHA-
I0TCSA B JIEHB MMOCTYIUIEHHS TOKYMEHTOB.

PesynbTaTaMy BHIIONHEHHS aIMHHMCTPATUBHBIX IPOIENYP ABIIAIOTCA: MPOEKT PeIICHHA
06 OTKase B MPeJOCTaBICHAN MYHHIMNIATBHOHN YCIIyIH, IPOEKT PEIICHHS O MPEOCTABICHHH MY~
HUIUNIAIEHOM YCIIYTH.

3.5.3. CorjiacoBaHKe ¥ IOMNKCAHHE IIPOCKTa pe3yabTara NpeAoCTaBICHUA MyHUITUIIAIb-
HOM YCIIyTH (Janee — MPOEKThl JOKYMEHTOB) OCYLIECTBISCTCA PYKOBOAUTENEM CTPYKTYPHOIO
nojpasaeJieHusi, OTBETCTBEHHOIO 3a MOJTOTOBKY pe3yJbTara MYHHUIUITATEHON YCIIYTH, 3aMECTH-
teneM PykoBoaurens Opraua, Pykosogutenem Oprana.

[ToArOTOBIEHHEIE MPOEKTHI JOKYMEHTOB, HMEIOLINE 3aMeYaHHs, BO3BPALIAIOTCA Ha 0pa-
6OTKY JIHILYy, OTBETCTBEHHOMY 32 [IOATOTOBKY Pe3yNbTaTa MyHHIMIATILHOM yCIyTH. I[Tocne yctpa-
HEHHs 3aMeYaHUH MPOEKTH JOKYMEHTOB MOBTOPHO MEpe/aloTcs JUld COrnacoBaHus U MOAMKCa-
HHA.

PyxoBomurens OpraHa M PaCCMOTPEHHH NPOEKTOB JOKYMEHTOB IPOBCPACT cobmone-
HUe aJMMHHMCTPATHBHOIO PEryIaMEeHTa JOKHOCTHBIMH JIMIaMH OpraHa B 4aCTH CPOKOB BBITIOJI-
HEeHwWs aJMHAHACTPATHBHBIX POLEAYP, HX MOCE0OBATeIbHOCTH H IIOJHOTEL, HAWIHUs COTJIacoBa-
HHH YIOTHOMOYEHHBIX JIOJDKHOCTHBIX I OpraHa B CHCTEME 3/ICKTPOHHOIO ZIOKyMeHTo00opoTa.



B ciyyae BBISBIIEHHUs HAPYIICHUH B 4ACTH CPOKOB BBINIOJIHEHHS aIMHHHACTPATHBHEIX IIPO-
Le/Iyp, MX TIOCIIENIOBATENLHOCTH H MOTHOTEI PykoBourens Oprana HHAIMUPYET NPHBICICHHC K
OTBETCTBEHHOCTH JIHII, JOIYCTHBIIAX HApYIIEHHs, B COOTBETCTBUH C yHKTOM 4.3 aJIMHHHCTpA-
THBHOI'O periiaMeHTa.

AJIMHHHCTDATHBHEIE [POLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM IYHKTOM, BBINOIHSA-
JOTCA B TEYEHHE OJHOTO paboyero JHS.

Pesy/bTaTaMi BHIONHEHHS aIMHHACTPATHBHBIX NMPOLEAYD SBISIOTCA: PCIICHHC 06 oT-
Ka3e B MpHEME JOKYMEHTOB HEOOXOUMBIX JUIA PEIOCTABICHHA MYHHLUITATEHOR YCIYTH, pelie-
HHe 06 OTKa3e B IIPEIOCTABIEHHH MyHUIMIIAIbHOM YCIYTH, PEIICHHE O IPEJOCTaBICHHA MyHH-
[IHNATBHOM YCITYTH.

3.5.4. VicnionHeHHe Mpoueayp, yKa3aHHBIX B MyHKTax 3.5.2, 3.5.3. aAMHHHCTPAaTHBHOIO
pernamMeHTa, My HAIWIMH TEXHHYECKOH BO3MONKHOCTH OCYMIECTBICTCSA B aBTOMATHIECKOM pe-
SKHMe C MCIIOIB30BaHAEM aBTOMATH3HPOBAHHOM HH(MOPMALMOHHOM CHCTEMBI, IPeHa3HAYCHHOH
JUTSL OKa3aHHA FOCYJapCTBEHHBIX M MYHHLMNIAIBHBIX YCIYT.

A/IMEHACTPaTHBHBIE NPOLEIYPH], YCTAHABIABACMbIC HACTOSNIAM IYHKTOM, BBIMOJIHSI-
JOTCA B TE€YEHHE OQHOr0 paboyero JHs.

3.6. Boizaua (HanmpaBJieHHe) 3aABHTEJIO pe3y/IbTaTa MYHHIHNANBHOH yCIyTH

3.6.1. OcHOBaHMEM HaYala BHIMOJHEHHS aIMUHACTPATUBHOH POLEAYPhI SBJISETCS MOy~
YeHpe JOKHOCTHBIM JIALIOM, OTBETCTBEHHBIM 3a BHITOJHEHHE a/IMAHACTPATHBHOH MPOLEAYPSL,
JIOKyMEHTA, IIOATBEPIKIAIOIIET0 NPEIOCTaBICHAS MYHHLIHAOATBHOH YCITyTH.

JIO/KHOCTHBIM JIAIIOM, OTBETCTBCHHBIM 32 BBLIIIOTHCHHE aJIMHHHCTPATHBHON IIPOLIEAYPEL,
SBJISETCA JOJDKHOCTHOE Mro McmokoMa (fasee - J0JDKHOCTHOE JIMII0, OTBETCTBEHHOE 34 BhIIATY
(HanpaBieHne) TOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JTHI0, OTBETCTBEHHOE 32 BhIIAYY (HampaBiieHHE) JOKYMEHTOB:

obecreurBaeT PErUCTPALIMIO H BHECEHHE CBEJIEHHH O pe3yNbTaTe IPEAOCTABICHHA MyHH-
IMIAIBHON YCIYTH B MOJICHCTEMY BEICHHUS JOKYMCHTAIlUA aBTOMATH3HPOBAHHOH MHPOPMAIHOH-
HO¥ CHCTEMBI, IpeJHA3HAYEHHON I OKa3aHWs roCyJapCTBEHHBIX M MYHHIMNANBHBIX yCIyT H
(w1H) MEQOPMALMOHHYIO CHCTEMY OGecTieueH s rPaloCTPORTENbHOM AEATELHOCTH;

M3BeINaeT 3asBUTENA (€r0 MPEeCTABATENIS) ClIOCO60M, yKa3aHHBIM B 3aABIICHUH, O PE3YJIb-
TaTe IpeNOCTABIEHHs MyHHIUIATEHOH YCIyTH ¥ O BO3MOXHOCTH MOJTy4E€HHs pe3yJIbTaTa pesio-
CTaBlIeHUs MyHHIMNATEHOM ycnyr# B Oprane wi B MOLL

VicrionHeHHe npoLeayp NP HaIMYHK TEXHHYECKOH BO3MOXKHOCTH OCYIIECCTBIACTCA B aB-
TOMATHYECKOM PEXHUME C HCTOJb30BaHHEM aBTOMATH3MPOBAHHON HH(OPMAIHOHHOH CHCTEMBI,
TIpeIHa3HAYEHHON [T OKa3aHMsA roCyIapCTBEHHBIX U MyHHIIMIAIBHBIX yCIIyT.

AJIMAHHCTpATHBHbIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOAIIMM IMYHKTOM, BBIIOJIHA-
[OTCS B TedeHWe OJHOro pabodero IHA CO JHS MOANMMCAHHA JOKYMEHTa, MOATBEPKAAIOIMICIO
IpeocTaBieHue (0TKa3 B IPEJOCTABIEHMM) MyHHIMIATBHOH YCIYTH, YIOTHOMOICHHBIM JOJIK-
HOCTHEIM JiuioM Oprana (Oprasom).

PesyibTaTaMy BHIIONHEHHMS aIMAHACTPATABHBIX NPOLEAYP ABIAIOTCA: PasMEIICHHE CBe-
JIeHA# O pe3yibTaTe MPEAOCTaBIEH)s MyHULUIIATBHON YCIYTH B uHGOPMAIMOHHBIX CHCTEMAX,
M3BELICHHE 3asBATENs (€ro MPENCTABHTENA) O pe3ylbTare IpPeNOCTaBICHHs MyHHIIHIATLHON
YCIYTH U criocobax ero noxy4eHus.

3.6.3. Ilopsmok Bemadd (HampaBjeHHs) pe3ylbTaTa IpPEIOCTABICHHA MYHHIUTIAIBHOM
YCITyTH:

3.6.3.1. IIpu oGpalneHHH 3a9BUTEIS 32 PE3YILTaTOM MYyHHIMIANBHOM yemyra B ML, pa-
6orHIK M®L] BIIAET 3aj4BUTENIO PE3yNbTaT MYHHIMNAIGHOR yCiyry. I1o TpeGOBaHHIO 3asBH-
TeNs BMECTE C SK3eMILIAPOM 3IEKTPOHHOTO TOKyMEHTa Ha OyMaXXHOM HOCHTENE €My MOKET OBITH
TIPEIOCTABIIEH SK3EMILIAP IEKTPOHHOIO JOKYMEHTa yTEM ero 3alucu Ha CHEMHEIM HOCUTEb.

A/IMMHHCTPATHBHBIE POLEAYPEI, YCTAHABIMBAaEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBILA-
IOTCS B IOPSIKE OUEPETHOCTH, B ICHb IIPHOBITHS 3asBUTEIIA B CPOKH, yCTAHOBIICHHBIC PETITAMEH-
Tom paboter M®ILI.




Pe3ynpTaTaMy BBIIOJIHEHHA aJMHHHCTPATHBHBIX NPOLEIYD AB/IAIOTCH: puKcanus daxra
BBIJIAYM PE3YNIBTATa IPEIOCTABICHHS MyHHIMNANbHOM ycayru B AUC MOLL.

3.6.3.2. Ilpu obpamenun 3assBUTEINA 3a Pe3yIbTaTOM MyHHIMNANBHOMK yCiyru yepes Enu-
HbIA nopTail, PecrnyGIMKaHCKui IIOpTa 3adBHTENIO B IHYHBIM KaOMHET aBTOMaTHYECKH HAlpaBs-
JIIeTCS 37IEKTPOHHBIA 00pa3 JOKYMEHTa, ABJAIOIIETOCs PE3yJIbTaTOM HPEIOCTABICHHS MYHHIH-
NaNbHOM YCIYTH, TOINMCAHHBIA YCHICHHOM KBaTM(UIMPOBAHHON 3JIEKTPOHHOM IIOIMMCHIO
YIIOJIHOMOYEHHOTO Io/kHOCTHOrO una Oprana (Opranom).

AJIMMHHUCTpAaTHBHBIE MPOLEAYPHI, YCTaHABIMBAEMBIE HACTOSAIIMM IIYHKTOM, BBITOJIHS-
I0TCS B JIEHb IOAIMCAHKS JOKYMEHTA, IOJTBEPHIAIOIIET0 IPENOCTaBIeHHE (0TKA3 B IIPEIOCTaB-
JIEHWH) MYHHUIMIIATBLHOM YCIIYTH, YIIOJHOMOYEHHBIM JHOLKHOCTHEIM HIoM Oprana (Opranom).

PesynpTaraMy BBHINONHEHHS AIMMHHUCTPAaTHBHBIX MPOLEAYP SBJIAIOTCSA: HANpaBlICHHE
(mpenocraBieHKe) ¢ KCoNb30BaHueM Enunoro noprana, Pecy6ikasnckoro noprana 3asBATEIIO
JOKYMEHTa, OATBEPIKIAIOIIETO IIPEIOCTABICHAES MYHHIIMIIATBLHOM YCITyTH (B TOM YHMCIIE OTKa3 B
NPEOCTABIEHHA MyHHITANIALHOH YCITYTH).

3.6.3.3. Ilpu obpaieHuy 3asiBETENS 32 pe3yJibTaToOM MYHHIHIATbHOM ycuyrd B Opran,
JOIKHOCTHOE€ JIMLIO, OTBETCTBCHHOE 3a BBLAAYY (Ha.l'lpaBJICHHe) JOKYMEHTOB, BbIIACT 3aABHTCIIIO
pe3yIbTaT MyHHIMNATBHOU yciayrd. Ilo TpeboBaHHIO 3aABUTENA BMECTE C K3EMIUIAPOM SJIEK-
TPOHHOT'O JIOKYMEHTa Ha GYMa)KHOM HOCHTEIIE eMy MOXET ObITh MPEOCTABIIEH YK3EMILISAP 3NIeK-
TPOHHOIO JOKYMEHTa I[yTEM €r0 3allMCH Ha ChEMHBIA HOCHTE]Ib.

AJIMUHHCTPaTHBHEIE [IPOLIEAYPEl, YCTAHABIMBAEMBIEC HACTOAIIUM ITYHKTOM, OCYIIECTBIISA-
IOTCA B IIOPAZIKE OYEPEIHOCTH, B ICHb NPHOBITHS 3aBUTENIS B CPOKH, yCTaHOBIEHHLIE [IpaBuiaMu
BHYTPEHHEro TpyzAoBoro pacnopsjaka Oprasa.

Pe3ynbTaToM BBIIOJHEHHS aJIMHHHCTPATHBHBIX MPOLEIYp SBIAIOTCH: dukcanus (axrta
BBIJIaYH pe3yiIbTaTa peI0CTaBIeHHs] MyHHIIUIIAILHOM YCIIYTH B aBTOMAaTH3HPOBaHHON HH(OpMa-
[IHOHHOM CHCTEME, TpeJHA3HAYSHHOM )11 OKa3aHUs rOCyJapCTBEHHBIX M MYHHIMITATBHBIX YCIIYT.

3.7. HcnpaBjienne TeXHAYECKHX OMHO0K

3.7.1. B cny4ae oOHapyXeHUs TEXHAYECKON OMMUOKU B TOKYMEHTE, ABIIAIOIIEMCS pe3ylib-
TaTOM MYHHIHIAIBHON YCIYTH, 3asBUTEND HanpasfeT B Oprax:

3agBjIeHHE 00 UCIpABIEHNH TeXHUYeCcko# omubku (mpunoxenue Ne 5 k HacrosmeMy Pe-
IJIaMEeHTY);

JIOKYMEHT, BBIIaHHBIH 3asBUTENIO KaK pe3yIbTaT MyHHIIUIIATLHON YCIYTd, B KOTOPOM CO-
IEpPIKUTCS TEXHUYecKas omubka;

JOKYMEHTEI, HMEIOIIHE FOPUIHYECKYIO CHIIY, CBHAETENLCTBYIOIIHE O HAJIMYHH TEXHHYE-
CKOM OIIHOKH.

3asiBiieHHe 00 HCIIPaBIEHUH TEXHUYECKOM OITHOKH B CBEJICHUAX, YKa3aHHBIX B JIOKYMEHTE,
SBJISIOIIEMCS Pe3yJIbTaTOM MYHHIIMIATBHOM YCIyrd, MOAacTcsa 3asBUTENEM (YIOIHOMOYECHHBIM
TpEICTABUTEJIEM) TIOYTOBBIM OTIIPABJICHHEM (B TOM YHCIIE C HCIOIb30BAaHHEM 3JIEKTPOHHOM I0-
gTHI), TH00 Yepe3 Enunblii moprai, Pecnybnukanckuit nopran uim MOLI.

3.7.2. JIOJDKHOCTHOE JTUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET IPHEM
3asBJIEHAs 06 UCIIPABIEHHH TEXHUYIECKOH OMMOKH, PETHCTPHPYET 3asiBICHHE C MPHIIOKEHHBIMH
JIOKYMEHTaMH ¥ NIepe/iaeT UX JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a 00paboTKy IOKyMEHTOB.

AJIMUHHCTpPATHBHEIE IPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, BBINMOJIHSA-
IOTCS B TEYEHHE OJHOr0 paboyero JHA ¢ AaThl PETHCTPALlUH 3asBIICHHS.

Pe3ynbTaTaMu BEINOJHEHHS aIMHHUCTPATHBHBIX NPOLEAYP ABJISIOTCS: NPUHATOE H 3ape-
TUCTPUPOBAHHOE 3asBJICHHE, HANIPABIIEHHOE Ha PACCMOTPEHHE JIOJDKHOCTHOMY JIMITY, OTBETCTBEH-
HOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIOIKHOCTHOE JIHII0, OTBETCTBEHHOE 32 00paboTKy JOKYMEHTOB, paCCMaTpHBaEeT J10-
KYMEHTEI ¥ B [I€JISIX BHECEHHsI HCIIPABICHUH B JIOKYMEHT, SABJISIOLIMIACS Pe3yIbTaTOM IIPeIoCTaB-
NICHAS. MyHHIUIIAIBHOM YCITYTH, OCYIIECTBIAET MPOLEAYPhI, IPEAYCMOTPEHHBIC IIyHKTOM 3.5 Pe-
IIIAMEHTA, ¥ BBIIACT HCIIPABIICHHBIH JOKYMEHT 3asBHTENIO (YIIOIHOMOYEHHOMY NPEICTABUTENIO)
JIMYHO TIO] POCIIMCh C U3BATHEM Y 3asiBUTEIs (YIIOTHOMOYEHHOTO IIPEACTABATEN) OPUTHHATIA 1IO-



KYMEHTa, B KOTOPOM COIEPKHTCA TEXHUYECKas OMMMGKa, HIIM HANPABIISET B aipec 3asiBUTEIIA 104~
TOBBIM OTIIPABJIEHHEM (IIOCPEACTBOM SIIEKTPOHHOM MOYTHI) MUCEMO O BO3MOXHOCTH MOJTy4EeHHUS
JIOKyM€eHTa IpH npezocTaBieHud B OpraH opuriHaia JOKyMEHTa, B KOTOPOM COIEPKUTCH TeX-
HHAYecKas ormuoka.

AJIMAHHUCTDPATHBHEIE MPOLENYPhl, YCTAHABIMBAEMBIE HACTOSINAM ITYHKTOM, BBITIOJHSA-
I0TCS B TEYeHHE JBYX pabounx aHel mocie 0OHapyKeHMs TEXHHYECKOH OIMMOKY WK MOTYYESHHS
OT M06OTr0 3aMHTEPECOBAHHOTO JILA 3asBJICHAA O TONYIIEHHOH OmMOKe.

PesynbTaTaMM BBINOJIHEHHS AJMUHHCTPAaTUBHBIX MPOLEXYP SBIAIOTCS: BbIIAHHBINA
(HampaBJICHHBIN ) 3aSBUTEIIO JOKYMEHT.

4. Tlopsiaok 1 GOpMBI KOHTPOJIA 32 NPEA0CTABIEHHEM MYHHIHIANLHOH YCIYTH

4.1. Iopsaok ocymecTB/IeHHSA TEKYero KOHTPOJIs 3a CO0/II0JeHHEM H HCIIOJTHCHHEM
OTBETCTBEHHBIMH NO/LKHOCTHBLIMH JIMIIAMH NoJiokeHHH PeriaMenTa 1 HHbIX HOpMATHBHBIX
NPABOBBIX AKTOB, YCTAHABJIMBAIOMHKX TPeGoBaHHMs K MPEJOCTABJIECHHIO MYHHIHNAJILHOH
YCJIYTH, & TAKKe NPHHATHEM HMH pelIeHHAH

KoHTpoNE 3a NOIHOTOM M KA4eCTBOM IPEIOCTaBICHHS MYHHLIMIIAJIBHON YCIYI'H BKIIIOYAET
B ce6s BHISIBIICHHE H yCTPAaHEHHE HapyIIeHH}H paB 3asBUTENEH, TPOBENEHHE IPOBEPOK COOMIOzIe-
HHS TIPOLIEAYP TIPENOCTABJICHAS MYHHIMIATLHON YCIyTH, MOATOTOBKY peLICHH# Ha NEHCTBHA
(6e3meiicTBIE) NOMKHOCTHBIX JIMIl OpraHa MECTHOTO CaMOyTIpaBICHHUS.

dopMamMK KOHTpOJIS 3a COOIOICHHEM HCIIOHEHHS aIMHHACTPAaTHBHBIX NPOLEAYP SBIIA-
I0TCSA:

1) npoBepKa u COrJIaCOBaHHE NMPOEKTOB JOKYMEHTOB IO MPEJOCTABICHHIO MyHHUIIHIATb-
HOM yCJIYTH;

2) NpOBOJMMEIE B YCTaHOBIEHHOM MOPSIKE POBEPKH BEACHHS JETONPOU3BOJICTBA;

3) NpoBeJieHHE B YCTAHOBIEHHOM TOPAJKE KOHTPONBHBIX MMPOBEPOK COOMIOACHHA TPOLIe-
OyPp NpeIoCTaBlIeHHs MyHHIMIIATBHOR YCITYTH.

B 1emsx TeKymero KOHTpOJIs HCTIONb3YIOTCS CBeICHUS, HMEIOIIHMECS B JNIEKTPOHHOH! Oase
JIaHHBIX, CITyXKe6Hasd KOPPECIOHACHIIUS, YCTHA ¥ MECbMEHHas HH(OpMaIus JODKHOCTHBIX JIUIL,
OCYIIECTBIISIFOLIMX BBITOHEHUE aIMHUHHCTPATHBHAIX MPOLEAYP, JKyPHAIIBl y4€Ta COOTBETCTBYIO-
HIMX JOKYMEHTORB U PYTHE CBEICHHS.

JInst OCYIIECTBIEHHS KOHTPOJIA 32 COBEPIIEHUEM JICHCTBHI IPH MPEAOCTABIICHUN MYHH-
[UNAILHOM YCIYTH ¥ NPUHITHH PELICHHH PYKOBOJMTENIO OpraHa MECTHOIO CaMOyINpaBlCHHS
IPE/ICTABJIAIOTCS CIPABKY O pe3yabTaTax MpefoCTaBICHHS MyHHIUNIAIBHOR YCIIyTH.

O cnyyasx ¥ MPUYMHAX HApYIIEHHsS CPOKOB, IIOCIEA0BATETBHOCTH H COJIEPXKAHUA aIMH-
HHUCTPATHBHBIX MPOIEAYP AOJDKHOCTHBIC JIMIAa HEMEMICHHO HH()OPMHDYIOT PYKOBOIMTENs Op-
raHa, IpeA0CTaBIIAIONIET0 MYHHITHNIANTBHYIO YCIYTY, & TAKKe NPeIPHHAMAIOT CPOYHBIE MEPHI IO
YCTpaHEHHUIO HapyIICHUH.

TexyInuii KOHTPOJIb 38 COOIIOIEHUEM [I0CIIEI0BATEIBHOCTH JICHCTBHUM, OIIPEIEIICHHBIX aJl-
MMHHMCTPAaTMBHEIMH MIPOLEAyPaMH IO MPEIOCTAaBICHHIO MyHHUIUNAIBHONW YCIYIH, OCYIIEeCTBIIA-
eTcs 3aMECTUTENIEM PYKOBOJIHUTENSA OpraHa MECTHOTO CaMOYIIPaBlICHUA, OTBETCTBEHHBIM 3a Opra-
HHM3auio paGoThl MO MPEJIOCTaBICHHUIO MYHHIIMIAIBHOM YCIIyrd, HayaJbHHUKOM OTAENa, OCy-
IIECTBJIAIONMIETO OPraHU3AIMIO PaGOTHI IO MIPEIOCTABICHHIO MyHUIUIAIBHON YCITYTH.

IMepedeHb JOKHOCTHBIX JIUL, OCYINECTBISIOMMX TEKYIIHH KOHTPOIb, YCTaHaBIMBACTCA
MOJIOXEHHUAMH O CTPYKTYPHBIX MOJApPa3ICICHHAX OpraHa MECTHOIO CaMOYTIPABJICHHA H JIOJKHOCT-
HBIMH perjlaMeHTaMH.

4.2. TIopsiToK ¥ MEPHOAAYHOCTb OCYIIECTB/IEHHH IUIAHOBBIX H BHEIIAHOBBIX NPOBe-
POK IOJTHOTHI H KA9€CTBA NPEA0CTABICHAS MyHHIMNIAALHON YCIyIH, B TOM YHC/I€e HOPAA0K
H GOpPMBI KOHTPOJIS 32 MOJHOTOH M KA4eCTBOM MpPeA0CTAB/ICHHs MY HHIIHIIAILHON yCIyIH

KOHTpOIBHBIE IPOBEPKA MOTYT OBITH IIAHOBBIMH (OCYIIECTBIIATECSA Ha OCHOBAHMH IOJTY-
I'OJIOBBIX HJIM TOJOBBIX IUIAaHOB pabOTHI OpraHa MECTHOIO CaMOYMpAaBJICHHs) H BHEIUIAHOBBIMH.




IIpu mpoBeaeHHUH IIPOBEPOK MOTYT PAacCMAaTPHBATHCS BCE BOIPOCHI, CBA3AHHBIC C IIPEIOCTaBIIC-
HHEM MYHHIHNATBHOMH yCIyrd (KOMILIEKCHBIE IIPOBEPKH), HIIH 10 KOHKPETHOMY OGpalleHHUIO 3a-
SIBUTEIIA.

4.3. OTBETCTBEHHOCTDh I0/GKHOCTHBIX JIHI OpPraHa, NpeaocTABISIOmero MyHHIH-
NAJBHYI0 YCIYTY, 3a pemeHus: U AeiicTBus (GesneiicTBre), NpUHMMAaeMble (OCymecTBIIse-
Mble) MMH B X0/I€ NPeJOCTaB/IeHHS MYHHIIMNAJILHOA yCIyTrH

ITo pe3ynbTaTaM MpOBEIEHHbIX MPOBEPOK B CIy4Yae BHIABICHUS HApyIUEHHH NpaB 3ajBH-
Telel BUHOBHEIE JIMIIA IIPHBIIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENLCTBOM
Poccuiickoit enepanuu.

PyKoBOJMTENE OpraHa MECTHOI'O CaMOYNIpaBJieHHs HECET OTBETCTBEHHOCTD 33 HECBOCBpE-
MEHHOE PacCMOTpPEHHME 3asBIICHHH.

PyKoBOAMTEND (3aMECTHTEND PYKOBOJHUTENIS) CTPYKTYPHOTO OAPA3ACICHUs OpraHa MecT-
HOTO CaMOYTIpaBJIeHHs HECET OTBETCTBEHHOCTh 38 HECBOEBPEMEHHOE M (WJIM) HEHA/UIexKallee BhI-
NOJHEHHE aIMUHHCTPaTHBHEIX JIEHCTBHM, yKa3aHHBIX B pasjene 3 Periamenra.

JIOJDKHOCTHBIE JTHIA ¥ HHBE MyHHUIHMIATbHbIE CITyKallHe 3a peleHns U Aekcraus (6es-
IeliCTBHE), IpHHUMAaeMBbIe (OCYIIECTBISEMEIE) B XO/Ie MPEIOCTABIEH)S MyHUIHITAIBHOH YCIyTH,
HECYT OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM TOPSA/IKE.

4.4. Tos10KeHMs, XapaKTepU3ylomue TPeGOBaHAA K MOPIAKY H popMaM KOHTPOIS 32
npeIoCcTaBIeHHeM MyHHIIHNIAJBHOH YCIYTH, B TOM YHCJIE CO CTOPOHBI PAX/aH, HX o0benn-
HeHHH M OpraHH3alui

KOHTpOJIb 33 NPeIOCTABICHHEM MyHHIIUNIANTLHOR YCIYTH CO CTOPOHBI IPakk/iaH, HX 005
eIMHEHUN M OpraHW3alldif, OCYIIECTBIAETCA NOCPEACTBOM OTKPBITOCTH ACATENLHOCTH OpraHa
MECTHOTO CaAMOYIIPaBICHHS IPH NPEJOCTABICHHH MYHHITUNIATEHON YCITYTH, TIOTyYeHHs I0JHOH,
aKTyaIbHOM W JOCTOBEPHOM MHGOpMAIMU O MOPAIKE MPEAOCTABICHHU MYHHIHMNAJIBHOH yCIyru
H BO3MOXHOCTH JOCYAE6HOro pacCMOTpeHus obpammennit (;kanob) B mpoluecce NpeIoCTaBIeHUs
MYHHMIIMIIAIBHOHN YCIIYTH.

5. JlocyneOnbiii (BHeCy1e0HbLINH) MOPAIOK 00:KaOBAHKSA pelIeHHH U JeACTBHIH
(6e3melicTBHA) OpraHa, NPeAOCTABIAIOINEr0 My HHIIHNAJLHYIO0 YCIYIY,
MHOroyHKIHOHAJILHOI0 IEHTPA NPeJOCTABJICHHS roCyIapCTBEHHbIX H MYHHIIANAILHBIX
yCJIyT, OpranM3anuii, ykazanabix B yacti 1.1 craTou 16 ®@enepanbHoro 3akona Ne 210-@3,
a TaKuKe HX JOKHOCTHBIX JIHL, MyHHIMIIAJBHBIX CTyKamuX, paboTHHKOB

5.1. 3agBUTENH MMEIOT MPABO Ha 00XKANOBAHUE B JOCYJEOHOM IOPAJAKE PEIICHUN U ICH-
cTBui (6e3neHCTBHS) Opraa, IpeIoCTaBIIAIOMEr0 MyHUIUNATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
Oprasa, MpeJoCTaBISIOMEero MyHHIHIATIBHYIO YCIYTY, MyHALMNATBHOTO CITyXKallero, pyKoBOIH-
TeNs OpraHa, IPEeJOCTaBJISIONIEr0 MyHHIMNAIBHYIO YCIYTy, MHOroQyHKIMOHAIBHOIO LEHTPa,
paGoTHHKa MEHOTO()YHKIIMOHAILHOTO LEHTPa, OpraHu3alliil, IIPeyCMOTPEHHEBIX YacThio 1.1 cra-
T 16 ®enepansroro 3akona Ne 210-@3, a Taioke uX pabOTHHKOB.

3asgBUTENDL MOKET OOpaTHTHCA € XKaT000MH, B TOM YHCIIE B CIIEAYIOMHUX ClIydadX:

1) HapymeHHe CpOKa PETMCTPALMHM 3aIpoca O NMPEeOCTAaBICHAH MyHHIIUTIANBHON YCIIYTH,
3anpoca, ykasaHHoro B cratbe 15.1 @enepansroro 3akoHa Ne 210-@3;

2) HapyIIEHHE CPOKa MPEAOCTABICHUS MyHHIIMIATBLHON ycIyrd. B ykasaHHOM ciryydae 10-
cyne6Hoe (BHecyne6HOe) obxkanoBanue 3asBATENEM pelleHuH U nekicTemii (Ge3nelcTBUs) MHO-
ro)yHKIIHOHANLHOTO LEeHTpa, pabOTHHKA MHOrOQYHKIIHOHAIIBHOTO IIEHTPa BO3MOXKHO B CiIy4ae,
€CJIA Ha MHOTO(YHKIMOHAIBHEIN IIEHTD, pelieHus 1 aekicTaus (6e31eHCTBHE) KOTOPOro obxany-
OTCS, BO3JIOKEHAa (PYHKIHS MO MPENOCTABICHHIO COOTBETCTBYIOMMX MYHHIMNAIBHEIX YCIYT B
IIOJHOM 00BEMeE B ITOPAIKE, ONPEAETICHHOM JacThiO 1.3 crateu 16 ®enepansHoro 3axkoHa Ne 210-
@3;




3) TpeGoBaHKe y 3asBUTENs JOKYMEHTOB MM MHGbOpPMalWu 160 OCYIECTBICHHS IeHi-
CTBHIA, IIPE/ICTABJICHHUE HITK OCYINECTBIECHHE KOTOPIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMH IIPaBO-
BBIMH aKTaMu Poccuiickoii ®enepaiys, HOpMaTUBHEIME IPaBOBBIMH akTamu Pecy6iiku Tatap-
CTaH, MyHHIMIAILHEIME IPABOBBIMH aKTaMH JUIsl IPEJOCTABIEHA] MyHUIIHIIATIBHOR YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, IIPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUB-
HBEIMH TIPAaBOBBIMH akTamu Poccuiickoit Denepanyy, HOpMaTHBHBIMH NPABOBEIMH aKTamu Pec-
ny6maku TaTapcTaH, MyHAIMITATEHEIME IIPABOBBIMH aKTAMH IS [IPEIOCTABICHHS MyHHIIHIIANb-
HOH YCIIYTH, Y 3asBHTEIA,

5) oTKa3 B IPEIOCTABIEHHH MYHHIMIIATBLHON YCIIYTH, €CJIH OCHOBaHHA OTKa3a HE Npeny-
CMOTpEHHI (peiepabHBIMKE 3aKOHAMH M IPHHATHIMA B COOTBETCTBHH C HAMHM HHBIMH HOpDMAaTHB-
HBIMH TTPABOBBIMU akTaMu Poccuiickoii ®enepanny, 3akoHaMH ¥ HHBIMH HOPMaTHBHBEIMM [IPaBO-
BEIMH axkTamd Pecrny6muku TaTapcran, MyHHLMIATHBIME TPaBOBEIMH aKTamu. B ykasaHHOM
ciydae gocynebHoe (BHecyneGHOe) 0OXaloBaHHE 3adBHTENEM DCINEHHH M JCHCTBHH (6e3nei-
CTBHSI) MHOTO(YHKIIMOHAIBHOTO IEHTPa, paboTHHKA MHOTO(YHKIIHOHAIBHOTO IIEHTPa BO3MOXKHO
B CJIydae, eClId Ha MHOTO()YHKIIMOHATBHEIN IIEHTD, PEIICHUS U ACHCTBUSA (be3neiicTBHE) KOTOPOIrO
06XKaTyOTC, BO3JOXKEHa (QYHKIHMS IO IPEeJOCTABIEHHIO COOTBETCTBYIOMAX MyHHIMIANLHBIX
YCIIyT B OJHOM 06BEME B MOPSIKE, ONPEAETEHHOM JacThio 1.3 crarby 16 DenepaibHOro 3akoHa
Ne 210-@3;

6) 3aTpeboBaHME C 3asBHTENA IPH NPENOCTABICHHM MYHHUIMIIATBHOM YCIYTH IJIaThI, HE
IpeyCMOTPEHHOR HOPMATHBHBIMH NPaBOBBIMH akTamh Poccuiickodt deaepanuu, HOPMATHB-
HBIMH TpaBoBbIME akTaMu Pecrybnmku Tatapcran, MyHHIMNANbHBIMYA TPABOBBIMH aKTaMH;

7) oTKa3 opraHa, IpeJOCTaBIAIOIEr0 MyHHUIMIAIBHYIO yCIyTy, JODKHOCTHOIO JIMI@ Op-
raHa, OpeJOCTaB/ISIONEr0 MyHHIMNAIBHYIO YCIYTY, MHOTO(YHKIMOHATBHOIO LEHTpa, pabort-
HHKa MHOTO(GYHKIHOHATBHOIO LEHTPa, OpraHu3aNyii, IpeyCMOTPEHHBIX 4acThio 1.1 craTeu 16
denepansroro 3akona Ne 210-®3, unu ux pabOTHHKOB B HCTIPABICHHHU JONYINEHHBIX UMH OIlE-
9aTOK ¥ OIMOOK B BEIIAHHEBIX B PE3yNIbTaTe MPeIOCTAaBICHAA MyHHIIUATBHOM YCIYTH TOKYMEH-
Tax 1u60 HapylleHHe YCTAHOBJIEHHOTO CPOKa TaKHX MCIpaBleHHH. B yKkasaHHOM ciydae J0Cy-
ne6Hoe (BHeCyae6HOE) o6XkaloBaHWe 3asABHTENEM pelleHUH M nedcTBui (Oe3feHCTBHS) MHO-
royHKIMOHATBLHOTO LEHTpa, paboTHHKa MHOTO(YHKIIMOHAILHOTO LIEHTPa BO3MOXKHO B CIy4ae,
eClIH Ha MHOTO(YHKIIMOHAIBHEIA LEHTD, PeIleHus U AeHcTBHS (6e3elicTBIE) KOTOPOro ObXKay-
10TCS, BO3JIOKEHA (PYHKIHS MO MPEIOCTABICHUIO COOTBETCTBYIOMMX MYyHHLHMNAIBHBIX YCIYT B
onHOM 06beMe B MOpsJIKe, ONpeAeIeHHOM YacThio 1.3 crathi 16 @enepanbroro 3akona Ne 210-
®3;

8) HapymIeHue CpoKa HIIH IOPA/IKa BEIIa9H JOKYMEHTOB M0 PE3yIbTaTaM Mpe0CTaBICHHSA
MYHHULUIIAJIBHOR YCIYIH;

9) mMpHOCTaHOBIEHHE NPEJOCTABICHAS MYHHIUNAILHOM YCIIyIH, €CIM OCHOBAaHHMSA IIPHU-
OCTaHOBJIEHHs HE NpedyCMOTPEHb! (eepalbHBIME 3aKOHAMH H NPHHATHIME B COOTBETCTBHH C
HMMM MHBIMM HOpPMATHBHBIMH TIPaBOBBIMH akTaMK Poccuiickol Oenepaliuy, 3aKOHaMH ¥ HHBIMH
HOpPMATHBHBIMH [IpaBoBbIMK aKkTamMu Pecrrybmmku Tatapcral, MyHHIMNQIBHBIMA IPAaBOBBIMH aK-
tamu. B ykasanHOM ciy4ae mocyaeGHoe (BHecyneOGHOe) 06KanoBaHUe 3asBUTENIEM PEINCHHUH H
newcTBui (Ge3neicTBrA) MEOrOQYHKIIMOHATBHOTO LEHTPa, paboTHHKAa MHOTOQYHKIIHOHATBHOTO
IIEHTpa BO3MOJKHO B CIIy4ae, €Clli Ha MHOTOGYHKIIHOHANBHEIN IIEHTP, peleHus u nedcTsus (6e3-
IEHCTBHE) KOTOPOTo 00KATYIOTCSI, BO3JIOXKEHA (PYHKIINA 10 MPEJOCTABIICHAIO COOTBETCTBYIOLIHNX
MYHHIMNATBHBIX YCIYT B IIOJHOM 06heMe B NOpsJIke, ONpeeeHHoM yacThio 1.3 cratbu 16 De-
aepanbHOro 3akoHa Ne 210-D3;

10) TpeboBanue y 3asBUTEIA NIPU NPEIOCTABICHHH MYHUIMIIAIBHON YCIyTH JOKYMEHTOB
uIM HHGOpPMAIINK, OTCYTCTBHE U (HIIH) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3BIBAIKCE IIPH NIEPBO-
HayalbHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOUMBIX I/ IPEAOCTABICHAS MyHUIIUTTATBHOH
ycIyrd, M0 B IpeJOCTaBICHHH MYHHIIMNANBHOM YCIYTH, 32 HCKIIOYCHHEM CIy4acB, Npeay-
CMOTPEHHBIX ITyHKTOM 4 yacTu 1 cTaTen 7 Penepanbaoro sakona Ne 210-@3. B ykazanHoM city-
gae nocyzneGHoe (BHecy1e6HOE) 06KaNTOBaHHE 3aABUTEIIEM PELICHUN H JCHCTBHA (be3nelicTBHA)
MHOTo(YHKIIMOHATBLHOTO LEHTpa, paboTHHKA MHOrOQYHKIHOHATBEHOTO IEHTPa BO3MOXHO B CITy-




yae, eCJTH Ha MHOTO()YHKIMOHAIBHBIA LEHTp, PEIIeHHA U JekcTBrs (Ge3nelicTBIe) KOTOPOro 06-
KATYIOTCS, BO3J0XKeHa (yHKIHSA IO IPEIOCTABJIEHHIO COOTBETCTBYIOIHX MyHHIIMIIATBHBIX YCITYT
B IIOJTHOM 06BEME B TOPAJKE, ONpPE/ICTIEHHOM 4acThio 1.3 CTaThu 16 ®epepanbHOro 3akoHa No
210-®3.

5.2. Yanoba momaeTcs B MUCEMEHHOM (hopme Ha OYyMaKHOM HOCHTENE, B SIEKTPOHHOH
dopMe B OpraH, TpeJOCTABIIONIHY MyHHIUIATBHYIO YCIYTy, MHOTOGYHKIMOHAIBHBIA LEHTP
60 B COOTBETCTBYIOIIMM OpraH rocyJapCTBEHHOM BIIACTH, SBIIIOIMMACS YIPEIUTEIEM MHO-
roQ)yHKIIMOHANBHOTO IIEHTpa (fajlee - yIpeIuTelh MHOTOQYHKIHOHAIPHOTO IEHTPa), & TAKKE B
OpraHM3alliy, IpelyCMOTPEeHHBIE JacThio 1.1 craten 16 denepanbHOro 3aKkoHa Ne 210-@3. XKa-
no6bI Ha peleHus | AeicTBHs (6e3elicTBrE) PYKOBOJHTEII OpPraHa, MPeJIOCTaBIISIOMEro MyHH-
IMNAIBHYIO YCIYTy, MOJAITCS B BHIIECTOSIIMM OpraH (TP €ro HalM4YuK) IMGO B CIydae ero
OTCYTCTBHSl PacCMaTPUBAIOTCA HENMOCPEICTBEHHO PYKOBOIHMTENIEM OpraHa, MPEeNOCTABIIIOLIErO
MyHALHMTATBHYIO yenyTy. JKano6sl Ha pemenus u fedictus (Oesnedcrane) paGOTHHKE MHO-
ro()yHKIMOHANBHOTO IEHTPa NOJAIOTCS PYKOBOJHTEIIO 9TOr0 MHOTOQYHKIMOHATLHOTO IEHTPA.
ano6e1 Ha pemenns u aedicteus (GesnelicTere) MHOrOGYHKIHOHANLHOTO LEHTPA MOAAIOTCS
yUpemuTeno MHOro()yHKIIMOHAIPHOTO LEHTPA WM JIODKHOCTHOMY JIHMIlY, yIOIHOMOYEHHOMY
HOpMATHBHBIM NIPaBoBEIM akToM PecryGimkn Tatapcran. JKano6sl Ha pemeHns ¥ ISHCTBUA (6e3-
JeiicTBHE) pabOTHMKOB OpraHM3al|if, MPeIyCMOTPEHHBIX YacThio 1.1 cTaThH 16 denepanbHOro
zakoHa Ne 210-D3, moaaroTcs pyKOBOJHUTEIAM 3THX OpraHH3allyi.

ano6a Ha pemenus u aeicTBus (6e3elicTBAE) OpraHa, NPeIOCTABIIAIOMIEr0 MyHHUIH-
NaJbHYIO YCIYTY, AOJDKHOCTHOTO JIMIIA OpraHa, NMpeJOCTaB/IAIOMEro MyHUIMIANbHYIO YCIyTy,
MYHHIMIATBHOTO CIYKAIlero, PYKOBOJMTENS OpraHa, NPEeJOCTABJIAIOMIETO MyHHUMIAIBHYIO
yCIIyTy, MOXeT GBITh HalpaBJeHa IO T104Te, 9epe3 MHOTOQYHKIMOHANBHEINA IEHTP, C UCIIOIB30-
BaHKeM HH(POPMAIIHOHHO-TENEKOMMYHHKALHOHHOM ceTH «MHTepHET», OGUIMAIBLHOTO calTa op-
rana, IpeJOCTARIIONEro MyHHIMIANBHYI0 yeuyry, Exuroro noprana 6o Pecrnybmukanckoro
noprana, “HhOPMAIHOHHOM CHCTEMBI J0CYA6GHOr0 06KaNOBaHHS, & TAKKE MOXKET OBITh IPUHATA
TIpH JTHYHOM TipHeme 3asBuTens. JKanoba Ha pemenns u AeicTBrs (be3neHCTBHE) MHOTOQYHKIIY-
OHAIBHOTO LIEHTPa, pPaGOTHHKA MHOTOQYHKIIHOHATEHOTO IIEHTPa MOKET GBITh HallpaBJIeHa o 0-
4Te, ¢ UCIONB30BaHAHEM HH(MOPMAIMOHHO-TEIEKOMMYHHKAMOHHOM ceTH «MHTepHeT», oduim-
ANTBHOTO CaiiTa MHOrO(YHKIMOHAILHOTO LeHTpa, EnuHoro moprama ma6o PecrnyGimkanckoro
nopTana, “HMOPMAIMOHHOM CHCTEMBI I0CY1eGHOr0 06KaNoBaHHsl, & TAIKE MOXKET OBITh IPHHATA
[IpH THYHOM TIpHeMe 3asButels. XKanoba Ha pemenus u aeicTeaA (Ge3aelicTBrE) OpraHU3alyi,
IIpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 ®epepansHoro 3akona Ne 210-@3, a Taxoke ux pabort-
HHKOB MOXET GBITh HaIpaBJieHa [0 [OYTe, ¢ UCIIOIB30BaHHEM HH(OPMAIHOHHO-TEICKOMMYHH-
KauuoHHOM ceTH «MHTepHET), OQHUIMATBHBIX CATOB 3THX OpraHu3anuii, Exunoro noprana mb6o
Pecy6IMKaHCKOrO OPTANa, 8 TakKe MOXET ObITh IPUHATA IPH IAYHOM NPHEME 3aABUTENIS.

5.3. XKanob6a nomkHa coaepKaTh:

1) HauMEHOBaHKME OpPraHa, MPeJOCTARIIAIONIEr0 MyHHIMNAIBHYIO YCIYTY, HOTKHOCTHOTO
JTMIA OPraHa, TIPEIOCTARIAIONIET0 MyHAIMNATIBHYIO YCIYTY, TH00 MyHHIHIATBHOTO CITyKallETo,
MHOrO(YHKIIHOHATEHOTO IEHTPa, €ro PyKOBOAHTENS U (WM) pabOTHHKA, OpraHW3alHH, Ipey-
CMOTpeHHBIX dacThio 1.1 crarbu 16 ®enepansaoro 3akona Ne 210-®3, ux pykoBomuTenei i (1im)
pabOTHMKOB, pemIeHus u AelicTBUs (Oe3elicTBrE) KOTOPBIX 00XKATYIOTCS;

2) haMHIHIO, UMs, OTYECTBO (TOCNEHEE - P HAIMYHK), CBEICHHA O MECTE XHTEIBCTBA
3asBUTENS - GU3NIECKOrO JIMIA MO0 HAMMEHOBAHKE, CBE/ICHUS O MECTE HAXOXICHHSA 3asIBUTEIIS
- JOPH/IYECKOTO JTHIIA, & TAKkKe HOMep (HOMepa) KOHTAKTHOTro Tele(oHa, apec (ampeca) drex-
TPOHHOM MOYTHI (IIPH HATMYHH) M IIOYTOBBIA aipec, M0 KOTOPEIM JODKEH OBITH HampasJj€H OTBET
3asIBUTEITIO;

3) cBeneHuUs 06 00XKaTyeMBIX PEIIEHHAX U ASHCTBHAX (6e3meiicTBHH) OpraHa, IpeIoCTaB-
JIAOMIEr0 MyHHIMNAIBHYIO YCIYTY, JODKHOCTHOrO JIHIA OpraHa, MpefoCTaBIAIoMEro MyHH!IA-




MaTbHYIO YCIYTY, TH00 MyHHIIMIIAIBHOTO CITYKallero, MHOTO(YHKIITHOHAIIBHOI'O LEHTpa, paboT-
HFKa MHOrO()YHKIIMOHATLHOIO IEHTPa, OpraHH3allHii, IPelyCMOTPEHHBIX YacThio 1.1 crateu 16
®denepansHoro 3axkona Ne 210-®3, ux paboTHHKOB;

4) 0BOMBI, HA OCHOBAHMM KOTOPBIX 3afBHTENb HE COIIACEH C PEINCHHEM H JCHCTBHEM
(6e3nmelicTBHEM) OpraHa, MPeJOCTABIIAIOIIET0 MyHULMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMI@ Op-
rama, OpeJOCTaRISIOMEr0 MyHHIMIATEHYIO YCIYTy, TM60 MyHHIMIATBHOTO CITYXamero, MHO-
robyHKIMOHATBHOTO IEHTPa, pabOTHHKa MHOr0YHKIMOHAIBHOTO LIEHTPA, OpraHH3alii, npeay-
CMOTpeHHBIX YacThio 1.1 cratbu 16 @enepansHoro 3akona Ne 210-@3, ux paGoTHHKOB. 3asBHTe-
JIeM MOTYT GHITH MPEICTaB/IeHb! JOKYMEHTH! (IPH HATMYMH), TOATBEPXKAAIOIIHE JOBO/IbI 3as1BH-
Tend, MO0 UX KOMHUH.

5.4. [NocTynuBIIas xano6a IMOMAIEKHUT PETHCTPALIMH B CPOK HE NO3/1Hee pabodero JHs, Cire-
JVIOIIErO 3a JHEM IOCTYIUICHH.

5.5. Xano6a, nocTynuBINas B OpraH, IpeJOCTaB/IAIOIMA MyHHIUNIAIBHYIO YCIYTY, MHO-
royHKIMOHANBHBIA LEHTP, YYPEIUTENO MHOTO(GYHKIHOHAIBHOTO IICHTPA, B OpraHW3alyH,
npeaycMoTpeHHbIe yacThio 1.1 cratek 16 @enepansroro 3akona Ne 21 0-®3, nu60 BHITIECTOAINNH
opras (IIpH €r0 HATHYHH), TOIEXHT PACCMOTPEHHUIO B TEYEHHE NATHAAUATH paboumx mHe# co
JIHS ee PErHCTPall|H, a B ClIydae 00aloBaHHs 0TKa3a OpraHa, peIoCTaBIAIOMEro MyHAIMIATb-
HYIO YCIIYTY, MHOTO(GYHKIIMOHATBHOTO LIEHTPa, OpraHK3allii, pelyCMOTPEHHBIX 9acThio 1.1 cTa-
Teu 16 OenepansHoro 3axona Ne 210-®3, B mpHeMe JOKyMEHTOB y 3asiBHTEN MO0 B HCTIpaBIie-
HHAH JOMYIEHHBIX ONeYaTOK ¥ OMHOOK HITH B ClTyyae 00)KanoBaH!s HapyIICHHA yCTaHOBJIEHHOTO
CpOKa TaKHX MCIPABJICHHUH - B Te4CHHE NIATH pabounx JHe# cO IHs ee PeruCTpalkH.

5.6. ITo pesynbTaraM pacCMOTPEHHS alno0bl IPHHUMAETCS OJHO U3 CIHEAYIOMHUX pelle-
HHIA:

1) ano6a yaoBIeTBOPSETCS, B TOM 9ACIE B HOpPME OTMEHBI IPHHATOTO PEIIEHUA, HCITPaB-
JIeHUs JOIYIMIEHHBIX OMeYaToK H OIMMOOK B BBIIAHHBIX B Pe3Y/IbTaTe NMPEJOCTABICHU] MyHHIIH-
nankHOM YCIyIH JOKYMEHTaX, BO3BpaTa 3adBHTENIO JICHEXHEBIX CPECTB, B3UMaHHE KOTOPBIX HE
IIpelyCMOTPEHO HOPMATHBHBIME IIPAaBOBBIMH akTamu Poccumiickoit Dezepalyy, HOPMATHBHEIMU
npaBoBbIMH akTamu Pecrrybmuku TaTapcral, MyHHIMIATEHEIMYA IPABOBBIMHU aKTaMH,

2) B YIOBJIETBOPEHHH a00bl OTKa3BIBACTCH.

He mo3jgHee mHs, ClIEAYIOMEro 3a JHEM IPHHATHS PEINEHHs, YKa3aHHOIO B HACTOSIIEM
IyHKTE, 3asBHTENO B MCHMEHHOM (OpMe M MO KENAaHHIO 3asBUTENS B SJIEKTPOHHOH (opme
HaIpaBJIAETCs MOTHBHPOBAHHEIM OTBET O PE3YJbTaTaX PaCCMOTPEHHS XKAaIOOkI.

5.7. B ciy4ae npu3HaHus xano6bl MOUIEXKaMIEH YIOBIETBOPEHHIO B OTBETEe 3aj{BHTEIIO O
pe3yJbTaTax pacCMOTPEHHs XKanoObl JaeTcs HHGOpMAaLKs O AEHCTBUIX, OCYINECTBIAEMBIX Opra-
HOM, NIPEIOCTAB/ISIONAM MYHHIMNIATBHYIO YCIYTy, MHOTOQYHKIIHOHABHBIM LEHTPOM JI60 0p-
raHm3anmei, IpeaycMOTpeHHO# YacThio 1.1 crathu 16 @enepanbroro 3akoHa Ne 210-03, B neimsix
He3aMeUTHTENbHOIO YCTPAHEHHs! BBIBJICHHBIX HapyIIeHHH IpH OKa3aHWM MYHHUIUNAIBHOM
YCIIYTH, a TAKXKe MPUHOCATCA H3BMHEHHS 3a IOCTaBICHHEIE HEYI00CTBa U yKa3hIBaeTCs HH(pOpMa-
1S O JaNbHEHIINX JeHCTBUAX, KOTOPbIe HEOOXOIMMO COBEPIIHTE 3aBUTEINIO B LENAX MIOTyYeHUS
MYHHLMIIAIBHON YCIyTH.

5.8. B ciryuae npu3HaHKA ano0bl He MOIeXKalel yIOBIETBOPEHHUIO B OTBETE 3aSBUTEIIO
0 pe3yJbTaTax pacCMOTPEHMS XKaloOhl JalOTCA apryMEHTHPOBaHHbIE Pa3biACHEHHS O MPUYHHAX
TIIPHHATOTO PElIEHHS, a TakkKe HHHOPMAIIAA O MOpAZKE 00XKaNTOBAHMS IPHHATOTO PEIICHUA.

5.9. B ciy4ae yCTaHOBICHHsA B XO/I€ MIIH IO pe3y/IbTaTaM paCCMOTPEHHUS ’anoOsl NpU3Ha-
KOB COCTaBa a]MHHACTPATUBHOIO NIPABOHAPYINECHHS MM NPECTYTICHHS JTOJDKHOCTHOE JHIIO, pa-
GOTHHK, HajieIeHHBIE OTHOMOYMSIMH II0 PACCMOTPEHHIO JKalo0, He3aMeTUTENbHO HAllPaBJIioT
HMEIOLIMECS MaTepHalibl B OpraHbl IMPOKypaTyphl.




[Tpunoxenune Ne 1

K AIMHUHHCTPATHBHOMY PErJIaMEHTY
IpEeIOCTaBICHHS MYHUIIMITATEHON
YCIYTH 110 OpraHM3aluK OTABIXa JeTel
B KaHUKYJISIPHOE BpeMs

®opma
(BnaHK oprasa, IpeI0CTaBISIOMIEr0 MyHUIUNAIBHYIO YCIYTY)
PEIIIEHUE

0 IIOCTAHOBKE B O4Yepe/lb Ha MOy4EHHE Iy TEBKH
OT «___ » 02T

pacCMOTPEHO 3asIBJICHHC

(HanMeHOBaHHE OpraHa, YIOJHOMOYEHHOTO Ha IPUHATHE PEIIEHHUS)
oT
(HoMep W Jara 3asABIECHHA) (DHO 3asBuTENA)

IIpHHATO peleHre O MOCTAHOBKE B OYepe/ib Ha MONy4YeHHE yTeBKH pebeHKa:

(®HO, nara poxaeHns pebeHka)

CeeneHus 00 3JIEKTPOHHON ITOITHUCH

HomxroctHoe nuio (PHO)

(moAnMCch YNOTHOMOYEHHOTO
JOIKHOCTHOTO JIMIIA OpraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPAaTHBHOMY PETJIAMEHTY
[IPEAOCTABIICHUS MyHHIIUNIAILHOR
YCIIYTH 110 OpraHM3alliy OTABIXa JeTel
B KaHUKYJISIPHOE BpeMs

Dopma

(BnaHk opraHa, NPEIOCTABIAIOMEr0 MyHUIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraBuTens:

KoHTaKkTHBIE JaHHBIE TPEICTABUTENIA:

PEHIEHHUE
06 0TKa3e B NPeIOCTaBIIeHUH MyHHIIANIAILHON YCIyTH
oT Ne
ITo pe3ynbTaTaM pacCMOTPEHHS 3asBICHHS OT Ne (mata u

HOMep 3asBIICHHU) IPHHATO PelleHHe 06 OTKa3se B MPENOCTABIEHAN MYHULMIIATLHOM YCIYTH 110
CJIEIYIOLIMM OCHOBAHUSM (BBIOpaTh HEOOXOMUMEIE):
i
.4

PasbsacHeHHs TPHYMH OTKa3a:
JlonoHUTETEHO HHPOPMHUPYEM:

(ykasbiBaeTcs MH(pOpMaIHA, HeoOXOMMMAas I YCTpaHEHHA MPUYHH 0TKAa3a, a Takke HHas
JOTIONHHUTENbHAS HHGOpMALKA TIPH HATHIHH).

Ceenenus 06 31EKTPOHHON MOAMHCH

HomxuocTHOE u1o (OHO)

(moanKUck YMoJTHOMOYEHHOTO
JOJDKHOCTHOT'O JIMIIA OpTaHa)



[Tpunoxenune Ne 3

K AIMUHUCTPAaTUBHOMY PETTIAMEHTY
[PeAOCTaBIEHHSA MyHUITUNATEHOM
YCIIYTH 110 OpraHM3alliy OTABIXa JeTel
B KaHUKYJISIPHOE BPEMA

Gopma

(BaHK opraHa, MpeI0CTaBIAIOMEr0 MyHHIMIAIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

IIpencrasuTens:

KoHTakTHBEIE TaHHBIE TPEICTABUTENA:

PEIIEHUE
006 oTkase B mpueMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTABNICHUS My HUIIUMIIAIbHOM YCITyTH
110 OPraHW3aluy OT/AbIXa JE€TEN B KAHUKYJISIPHOE BPEMS
oT No

Mo pe3ynbraTaM pacCMOTPEHHs 3aiBICHHS OT Ne (nara u
HOMEp 3asjBIICHHs) TIPUHATO DelleHHe o6 OTKase B IPHEME JOKYMEHTOB, HEOGXONUMBIX I
TPEIOCTABIEHAS MYHUIMNIATEHON YCIYTH, TI0 CIEIYIOIMM OCHOBAaHHSM (BHIOpATh Heobxou-
MBIE):

1,

Pa3bsicHeHHs IPUYHH OTKa3a:
JononuuTtensHo HHGOPMHUpYEM:

(yka3biBaeTcs uH(pOpMaLMsA, HeoOXoquMas 1A YCTPaHEeHHs PHYHH 0TKa3a, a TakkKe HHas
JOTNONHATENBHAS HHOpMAIMA IPY HATTHIHH)

Caenenns 00 3IEKTPOHHON TOAIIHCH

JHomxkroctHOe HLo (PHUO)

(moAmMCh YNOJTHOMOYEHHOTO
JOMMXHOCTHOTO JIHLIA OpraHa)



[Mpunoxenue Ne 4

K AIMHHHACTPaTHBHOMY PErTIaMEHTY
HpefOCTaB/IEHHs MYHHIIMIIATLHOK
YCIYTH II0 OpPraHM3alliy OTABIXa JeTEN
B KaHUKYIIIPHOE BpEMs

B

(HaMMeHOBaHHE OpPraHa MECTHOIO CaMOyTIpaBIeHHA)

oT

(thammmms, MM, OTIECTBO (NIPH HATHYHH)
3aABHTEJA MONIHOCTHIO)

Anpec MecTa JKUTENIBCTBA B (MIIH) apec
MecTa peObIBaHus 3aABUTEIA:

TenedoH 3a4BUTENS AOM.
TenedoH 3a4BUTENSA COT.:
AJIpec 3NIeKTPOHHOMU MOYTHI 3aABUTEII:

3asBnenue

IIpomy Bac BELIATE MyTEBKY B AETCKHIA 03/J0POBHTENBHEIH Jareph UL MOETo pebeHka

(bamunms. WM, OTIECTBO (TIPH HAJMYHH) peOeHka MOIHOCTEIO)

Jara poxnaeHus pebeHka

(4HCIIO0, MECALL, TOJI POKICHHSA)
MecTo poxaeHus pebeHKa
PeKBH3UTEI aKTOBOM 3aIIKCH O POXKACHHH peOeHKa:
Ne akToBOI 3amucu
JlaTa BBIIaYM aKTOBOM 3allMCH
MecTo rocyapCTBEHHOM PErHCTpallMy aKTOBOM 3alMCH O POXKICHUH:

CHUIJIC:
AJlpec MecTa XHUTENIbCTBA | (WIIH) aapec MecTa pebsiBanus pebeHka

daMuIMH, IMEHa, OT4eCTBa (TIPH HATMYUHK) POAMTeNel (3aKOHHBIX NIpeICTaBuTeNeH) pebenka:

MaTepH / YCHIHOBUTENA / ONIEKYHA ;
(TOa4EPKHYTh HYKHOE)

oTLa / yCHIHOBHUTEIS / ONEKyHa
(MOM4epKHYThH HYKHOE)

Cae/ileHHS O KaTerOpHH
CaelieHus 0 XeJlaeMOM BPEMEHH OT/JIbIXa

(nara) (noamucs)



I[OHOJIHHTCJ'IBHHC CBEIICHUA O POOUTEIAX:

Marth / YCHIHOBHTEIb / ONEKYH

(MecTo paboThI, OJKHOCTH, pab. Tel., COT. Tell.)

oTell / yCHIHOBUTENb / OTIEKYH

(MecTo paboThl, IOIKHOCTB, pab. Tel., COT. Tel.)

PekBH3UTEI aKTOBOM 3amUCcH 00 YCTAHOBIIEHUH OTIIOBCTBA
PeKBH3HUTHI JOKYMEHTA, IIOATBEPKAAIONIETO YCTAHOBIEHHE ONEKH (TONEYHTENBCTBA) Hal pebeH-
KOM
PeKBH3MTHI aKTOBOM 3amucH o 6pake
PeKBU3MTBI aKTOBOM 3aIlHCH O pacTOpXKEeHHH Opaka
PeKBH3HUTHI aKTOBOH 3aIlUCH O NIEpEMEHE HMEHH
CaezieHus 0 MOrudIeM BOEHHOCTYKAIEM

(Pamunus, Uma, OT4eCTBO)

(HaHMEHOBaHHE BOEHHOTO KOMHCCAapHaTa, IaTa CMEPTH)

Pe3yneTar npeaoCTaBIeHUS MyHUIMIIATLHOM YCIIYTH, IIPOLNY MPEIOCTaBHUTh!

D B JIMYHEIA kKabuHeT ITopTana rocyJapCTBEHHBIX ¥ MyHHIUNIANBHAIX yCIyr Pecmy6-
maku TarapcTas;

I:l B MHOTO(YHKIIHOHAILHOM IIEHTpPE IPEIOCTABICHHS IOCYIapCTBEHHBIX W MYHHIH-
nanbHbIX yeruyr Pecnybnuku TarapcraH;

D B Oprase.

(nara) (TMOAMHCH)



[Mpunoxenue Ne 5

K AIMUHUCTPaTHBHOMY PETTIAMEHTY
IPEeIOCTaB/ICHHS. MyHHUIIMIIATEHOR
YCIYTH IO OpraHM3aliy OT/BIXa JeTel
B KaHUKYJISIPHOE BPEMS

PyxoBoautemo

Or:

3asBlieHHE 00 HCIPABICHAN TEXHUYECKOU OIMOKH

Coobmaio 06 omuOKe, JONYIIEHHOM @PA OKa3aHWM MYHMIMMNAIBHOH YCIYTH

(HaMMEHOBaHHE YCITYTH)
3anucaHo:

[IpaBUNIBHBIE CBENICHHUS:

[Ipomry MCIpaBUTh JOMYINEHHYIO TEXHHYECKYIO OIKMOKY H BHECTH COOTBETCTBYIOIIHME H3-
MEHEHHs B JJOKYMEHT, ABJISIOLIMNCS Pe3yIbTaTOM MyHHIUNATBHON YCIyTH.

IIpunararo ciaeayromue JOKYMEHTBI:

ks

4

3.

B ciydae NPHHATHS pelIeHHs 06 OTKIOHSHHH 3asBIICHUS 00 MCIPABJICHAN TEXHHYIECKOH
OIIMOKH ITPOLIY HAIIPAaBUTH TAKOE PEUICHHUE!

IOCPE/ICTBOM OTIPABIIEHHs HIEKTPOHHOTO JOKyMEHTa Ha ajpec E-mail: :

B BHJI€ 3aBEPEHHOM KOMHX Ha OyMaXKHOM HOCHTENE IIOYTOBBIM OTIPABICHHEM 110 afpecy:

HacTosmuM MOATBEPKIAI0: CBEACHHS, BKIIIOYCHHBIE B 3asBICHHE, OTHOCAIIMECH K MOeH
JIMYHOCTH ¥ TPEJICTARIAEMOMY MHOIO JIHILY, @ TAKXKe BHECCHHBIE MHOIO HHKE, J0CTOBEPHEL. Jlo-
KyMEHTH! (KOIHHM JOKYMEHTOB), IPHJIOXKCHHBIE K 3afABICHHIO, COOTBETCTBYIOT TPEOOBaHHMSM,
YCTaHOBJIEHHBIM 3aKOHOaTeNbCTBOM Poccuiickol deiepany, Ha MOMCHT NIPE/ICTaB/ICHHUS 3asB-
JIEHHS 3TH JOKYMEHTHI IEMCTBUTENBHBI B COAEPXKAT I0CTOBEPHEIE CBEICHHUA.

(nata) (mommucs) (©.H.0.)




