UCTIOJHUATEJIBHBII KOMUATET i o gt | TATAPCTAH PECIIYBJHAKACHI
HOBOIIENIMUHCKOI'O ME STHA YAIIIMO
MYHHUIIATIAJILHOTO PATOHA | : MYHUIUIIAJL PATOHBI
PECIIYBJIMKUA TATAPCTAH B P BAIIIKAPMA KOMUTETHBI
yn. Cosetckas, .80, e Coser ypawmsr, 80,
c. Hopomemmurck,423190 SHa Yummoe apsuer, 423190

Ten.: (8-84348) 2-31-00, dakc: (8-84348) 2-20-22, chishma@tatar.ru

ITOCTAHOBJIEHUE KAPAP
oT «04» urons 2025 roga Ne 151
OO0 yTBepXJIeHUH aIMUHUCTPATUBHOTO PerilaMeHTa IIPeJOCTABIEHHUS
MYHHIMIIANEHON YCIyTH 110 OpraHU3aluY OTJbIXa eTel B KaHUKYJISIPHOE BpeMS

B nenax peanuszamuu @enepansHoro 3akoHa ot 27 utoinsg 2010 roga Ne 210-D3
«O6 opraHu3alUK MIPENOCTaBIEHUS T'OCYJAPCTBEHHBIX W MYHHUIMIAIBHBEIX YCIIyI»,
PYKOBOZCTBYSCh nocTaHoBiIeHHeM Kabnneta MunuctpoB PecryOmuku Tarapcrad ot
28 despana 2022 roma Ne 175 «O6 ytBepxnmenwu Ilopsaka paspaboTkd H
YTBEPXKACHUS a[IMUHUACTPATUBHBIX PETTIAMEHTOB MPEOCTaBIECHHUS TOCYIapCTBEHHBIX
YCIYT pecIyONMKaHCKMMU OpraHaMM MCIIONHUTENBHOW BIACTH W O IPHU3HAHWUU
YTPAaTUBIIUMU CHILy OTIENbHBIX ITocTaHOBIeHUH Kabunera MunuctpoB PecryOuku
Tarapcran», McnomHATENBHBIM KOMHUTET HOBOIIEIIMUHCKOTO MYHHITUIIATHEHOIO
paiiona PecrryOnuku TatapcTad mocTaHOBIISET:

i YTBEpOUTH IpUIaraeMbIi AJIMAHHACTpPaTHUBHBIN perjiiaMexT
[IPEAOCTABICHNU MYHULHUNIAIBPHON YCIyrd II0 OpraHW3allld OTAbpIXa JeTed B
KaHUKYJSIPHOE BpeMsI.

2. IlpusHarh yTpaTUBIIMM CHJIY IIOCTaHOBJIEeHUsS VIcOmHUTENHHOTO
komMuTeTa HOBOIIEIIMUHCKOTO MyHUIIUIIATBHOTO paiioHa PecmyOmuku Tarapctan ot
17.01.2022 Ne 12 «OO0 yTBepXKIOEHUU aJIMHHHCTPATUBHOIO perylaMeHTa o
MIPENOCTaBICHUA MYHUIUMIIANBHOM YCIYyTM IO OpraHM3alii OTHbIXa [eTed B
KaHUKYJSIPHOE BPEMS».

3. Omny06rKoBaTh HacTOsIIee mocTaHoBIeHne Ha «OpuiuaisHoM ITopTalie
mpaBoBoii  wHbopManuu  PecmyOmwmkm — Tarapctan» B~ MHOOPMAIMOHHO-
TeJIEKOMMYHUKannOHHON cetn «MHTepHeT»: https://pravo.tatarstanru u Ha

obunuanpHoM caliTe HoBOIIEMIMMHCKOrO MyHHLMIANBHOrO paioHa Ha Ilopraie



MyHHIMNAIBHEIX ~oOpasoBammii Pecry6muku TarapctaH B MH(OPMAIMOHHO-
TeleKOMMyHHKalmoHHo cetr «aTepreT: https://novosheshminsk.tatarstan.ru.

4.  KoHTpoIb 32 WCIIOJHEHIEM HACTOSIIETO IOCTAHOBIECHMS BO3JIOXKHUTE Ha
3aMecTHTeNs pyKoBomuTels VICTIOMHUTEIbHOro KomuTera HOBOIICIIMUHCKOTO

MYHHUITUIIAJIBHOTO

E.A. TapHaBckuit



YTBEpXKIEH

[I0CTaHOBJICHHEM
HcnonHuTensHOro KOMUTETA
HopomemmMuHaCcKOoro
MYHULIUIAIBHOTO paiioHa
Pecmry6muku Tarapcran

oT «04» mromns 2025 roma Ne 151

AMUHUCTPATUBHBIA pPErIaMeHT
IIPEIOCTaBIICHHS MyHALUIIATGHOR YCITyTH IT0 OpraHM3alliy OTAbIXa ICTCH B
KaHWUKYJISIPHOE BpeMs

1. O0wIre MoI0XEeHUS

1.1. Hacrosgmmi aOIMUHUCTPATUBHBIN periaMeHT MPeOCTaABICHUS]
MYHHIUITATEHON YCIIyTH (Hajee — PernmaMenT) yCcTaHaBIMBAET CTAHAAPT M MOPAIOK
NpPENOCTABIEHNS MYHHIMIIAIBHON yCIyr'M IO OpraHM3alMy OT[BIXa JeTed B
KaHUKYJISIPHOE BpeMst (ajee — MyHHUIUIIAbHAS yCIIyTa).

1.2. Tony4aTenu yeinyru: pu3ndecKue Jivla (fanee - 3asBUTEIb).

WuTepeckl 3asBUTENEd MOLYT IIPEACTaBIATH JIMIA, YIOJIHOMOYECHHBIE
3asBUTEJIEM B YCTAHOBJIEHHOM IOPSAKE, U 3aKOHHbIE IIPEICTABUTENH (DU3MIECKAX
Il (ajgee — MpeCTaBUTENb 3asiBUTEII).

1.3. indbopMupoBaHue 0 IpeJOCTaBICHAN MyHUIIUIIAIBHOR YCIyTH:

1.3.1. Mubopmanus O MOpsAKe IIPperOoCTaBIEHHsS MYHHIUIIAILHOW YCIyTH
pa3Melaercs:

1) Ha WHOOPMALMOHHBIX CTEHAAX, COAEPXKAIIMX BHU3YaIbHYIO U TEKCTOBYIO
HHOOPMAIMIO O MYyHHIMIAIBHON YCIyre, pPAacloNOXEeHHBIX B TIOMEIICHUAX
MHOTO(YHKIIMOHAIFHBIX ~ ILEHTPOB  IIPENOCTaBIEHMS  TOCYTAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

2) Ha obuiMansHOM caiite HOBOIEIIMIHCKOTO MYHHIMIIATBHOIO paioHa B
MH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOR CEeTH «AuTEepHET»
(https://novosheshminsk.tatarstan.ru);

3) ma Iloprane rocymapCTBEHHBIX W MYHHIHUIANBHBIX YCIyr PecmyOnuxu
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrybaukanckuii noprain);

4) ma EgwHoM mopTalie TOCYNApCTBEHHBIX M MYyHHUIUIANBHBEIX YCIyT
(bynxumii) (https://www.gosuslugi.ru) (nanee — EqussIi mopran);

5) B rocymapcTBEHHON HH(DOPMALMOHHOMN cucTeMe «PeecTp rocynapCcTBEHHBIX
1 MyHUIMIATBHBIX yciryr Pecrmy6muku Tatapcram» (http:/frgu.tatar.ru) (mamee —
PecnyOnmukanckuii peectp).

1.3.2. KoHCcynbTHpOBaHHE IO BOIIPOCAM IPENOCTABICHUS MYyHULHUINAIBHOU
YCIIyTH OCYILECTBIISIETCS:

1) B MHOTOGYHKIIMOHAIBHBIX IIEHTpaxX MIPefOCTaBIICHUs IOCYIapCTBEHHBIX U
MYHHUITUITATBHBIX YCIYT IPH YCTHOM OOPAIeHUH - IUYHO UIIH 0 TeIe(OHY;

2) B uHTepakTuBHOMN opme Exmuoro noprana, Pecmybnukanckoro noprana;



3) B oTmene IO AejiaM MOJIOAEXKM, CIOPTY W TypusMmy VcmoiHWTENBHOrO
xoMuTeTa HOBOIIEIIMMHCKOTO MYHHUIMIIAIBEHOTO paiioHa Pecmy6nuku Tatapcral.
(manee — Opras):

IIPYU YCTHOM OOpAIeHUH - TUYHO WU 110 TeNe(OHY;

Ip¥ MHCBMEHHOM (B TOM dHciae B (OpMe 3IIEKTPOHHOIO JOKYMEHTA)
oOpamieHny — Ha OyMa)XHOM HOCHTeNe IO II0YTe, B JJIEKTPOHHOM (OpMe IIO
3JIEKTPOHHOU IIOYTE.

1.3.3. Uadopmanms Ha EnmHom mnoprane, PecnyOmumkaHcKoM Ioprane o
[OpSIIKE W CPOKax IPefOoCTaBIeHUS MYHULMIIAIBHOM YCIyIM Ha OCHOBaHUHU
CBEIEHMH, coiepxammxcs B PeclyOnmMKaHCKOM peecTpe, IIPeAOCTaBIISETCS
3asIBUTEIIO OecIlIaTHO.

Hoctym k uHQOpMamMu O CpPOKax M IOpAOKE IPEIOCTaBICHHUS
MYHMIAIIAIBHOM YCIyTH OCYIIECTBIsIETCs 0e3 BEIOIHEHNUS 3asBUTENeM KaKUX-JIH00
TpeGoBaHMii, B TOM dYHclIe Oe3 HCIIOIB30BaHUS IIPOrpaMMHOIO oOecredeHus,
YCTAHOBKA KOTOPOTO Ha TEXHHYECKHWE CPEJICTBa 3asBHUTEN TpeOyeT 3aKIIOYeHHsT
JUIEH3MOHHOr0 WM KHOTO COTJIAIeHWs C IpaBoobiajaTeneM IIPOrpaMMHOIO
obecrieyeHus, TMPEAyCMATPUBAIOIIET0 B3WMaHHE IUIATHI, PETMCTPAIlMIO  HIIH
aBTOPHU3AIUIO 3asBUTENS, UM IPENOCTABICHUAE UM IIEPCOHANBHBIX TaHHBIX.

1.3.4. IIpu ofpalieHnH 3asBUTEIS TMYHO WIH II0 TelleOHY B COOTBETCTBHUH C
IIOCTYIMBIINAM OOpaIleHueM [IpeIoCTaBIIgeTCsS HHPOpMAaIIHsL:

1) o MecTe HaXOXIEHHS MHOTO(DYHKIIMOHAIBHOI'O ILIEHTpa IIPEIOCTaBICHHS
roCyIapCcTBEHHBIX M MYHWIMIATBHBIX yciuyr, Oprana (ampec, rpaduk paOoTEL,
CIIpaBOYHEIE TelIe(OHBI);

2) 0 mOpsnKe MPEeNOCTABIEHHsS MyHULIMIIANBHOM YCIyTH, O crmocobax u
CpOKax IoJa4yy 3asBICHUN;

3) o Kareropusx TpakOaH, KOTOPBIM IPENOCTABISAETCS MYHHUIIUIAIbHASL
yCcIyra; O  HOPMAaTHBHBIX  IIPaBOBBIX  aKTaX, PETYIHMPYIOMUX  BOIPOCH
TIPeIOCTaBICHNS MyHUIUIIAIBEHON yCIyIy,

4) o mepeyHe NOKYMEHTOB, HEOOXOOHMMBIX JJI PAaCCMOTPEHHUS 3asBICHUS O
IPEIOCTaBICHUA MYyHHLIUNATBHONR YCIyI'M, O CpOKax IIpueMa M PeruCTpanuu
3asBIICHUS,

5) o xofe mperocTaBIeHNUs MyHUIIMIIAIBHON YCIYTH,

6) o MecTe pasMelleHus Ha OQUIIMATEHOM caliTe HHPOPMalUK 110 BOIIpocam
IIPEIOCTABICHNS MyHULIUIIAJIEHOM YCIyTH,

7) o mopsinke obkaloBaHWS NEUCTBUN UM 0e31eCTBUA IOJKHOCTHEIX JIUIL
Oprasa. _
ITo NMCEMEHHOMY OOpAIleHUI0 COTPYAHHMKM OT/HeNa, OTBETCTBEHHOTO 32
IIpeOCTaBIeHHe MYyHULMUIIANBHOM YCIYrH, HOAPOGHO B IHMCHMEHHOH (opme
Pa3bACHSIOT 3asBUTENIO IIOPSIOK IIPEJOCTAaBICHHA MYHWIMIIATBHON YCIYyIH H
BOIIPOCHI, YKa3aHHEIE B HACTOSIIEM ITyHKTe PernaMeHTa, ¥ B TeUeHHE TpeX pabodmx
IHeH co IHS pPEerucTpalud oOpalleHHs HalpaBISIOT OTBET 3asBUTEN0. OTBETHI
IAIOTCSA Ha s3bIKe oOpareHus. B ciydae HEBO3MOXXHOCTH [aTh OTBET Ha S3BIKE
obpalleHns UCTIONB3YIOTCS FOCyIapCTBeHHEIe A3bIKK Pecybmku Taraperas.

1.3.5. Madopmalryst o BOIpocaM IPEIOCTaBICHUS MYHHLUIIAIBHON yCITyTH
pasMernaercs Ha oQHIHaTbHOM caliTe HOBOIIEIIMHHCKOTO MYHHUIUIIAIBHOIO



pailoHa ¥ Ha MHQOPMAIMOHHBIX CTEeHAAaX B nomeweHusx OpraHa s paboThl ¢
3asIBUTEIISIMU.

HNudbopmanmss Ha TOCYIapCTBEHHBIX s3blkax PecmyOmmku Tarapcran,
pasMeraeMass Ha UKH(QOPMalMOHHEIX CTE€HJaX M Ha OQHUIUAIBHOM calTe
MYHHIIAIIATBHOTO palioHa B HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«/HTEpHET», BKIIIOYAET CBEACHWS O MYHULHMIIAIBHOM YCIyre, COAEpXKalluecs B
nyakrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHnTa, HHGOpMAIHIO O
MecTe HaxOXIEHUs, CIIPaBOYHBIX TelleoHax, BpeMeHH paboTsl Oprana, o rpaduxe
IpreMa 3asBIeHUI Ha IIpeloCTaBIeHUE MyHHUIIUIIATIbHON YCIIyTH.

1.4, IlepeyeHr HOPMAaTHUBHBIX IIPABOBBIX  aKTOB,  PETYIUPYIOIIHAX
IIpeIoCTaBIeHAE MyHUIIMTIABHON YCIIyTU (C yKa3aHWEM PEKBU3UTOB HOPMATHUBHBIX
MIPaBOBBIX AKTOB M MCTOYHHKOB MX O(UIIMAILHOTO OIyOJIMKOBAaHHUA), pa3MeIIeH Ha
Engunom moprane, B PecmyOimkaHckoM peecTpe, Ha O(UIMaIbHOM CcaiTe B
UH()OPMaIMOHHO-TEIEKOMMYHUKAIMOHHON ceTr «HHTepHET».

TexcT aIMUHUCTPATUBHOTO PEMVIAMEHTA B IEUCTBYIOIIEH peNaKIuy IIOIJIEKUT
pasMertenuo Ha EquHoM mopraine, B PecriyOnuKaHCKOM peecTpe, Ha OQHLIHAIBEHOM
caiite B ”HQOPMAIMOHHO-TETIEKOMMYHUKalMOHHOM ceTu «MHTepHET”.

1.5. B PernmamenTe UCIIONB3YIOTCS CIEAYIOIME TEPMHUHEI U OIIPEAEICHHUS:

yaajieHHOe pabouee MeCTO MHOTO(YHKIMOHAIBHOIO IIEHTpa IPEA0CTaBICHUS
rOCYNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT — TEPPUTOpUANBHO 000co0IeHHOE
CIPYKTypHOe  mojpaszeieHue  (oduc)  MHOrOMYHKIHMOHAIBHOIO  ILIEHTpa
IIPEIOCTABIEHUS] TOCYNapCTBEHHBIX M MYyHHUIMIAIBHEIX YCIyr, CO3IaHHOE B
TOpPOJICKOM (CeThCKOM) IIOCEIEHWM MYHUIIUIIAIIEHOTO paioHa WK B TOPOJCKOM
okpyre Pecmy6muku TatapcTad B COOTBETCTBUY C IIyHKTOM 34 IIpaBui opraHu3aiiu
JEeSTENIBHOCTH MHOTO(YHKIIMOHATIBHBIX IEHTPOB IIPENOCTABIEHUS IOCYAAPCTBEHHBIX
U MYHUIUIIATBHBIX YCIYT, YTBEPXKAECHHBIX IIOCTaHOBIeHHMEM IlIpaBuTensCcTBa
Poccutickort ®epmeparum ot 22.12.2012 Ne 1376 «O6 yrtBepxnenun IIpasun
OpraHW3allii JesSTENIFHOCTH MHOTO(QYHKIMOHANBHBIX ILIEHTPOB IIPENOCTaBICHHUS
rOCyIapCTBEHHBIX M MyHULMIIAIBHBIX YCIIyI»;

TeXHAYEeCcKas OIMOKa - omwuOka (OnucKa, OledaTka, I'paMmaTHyecKas WIIN
apudMeTndeckas ommobOKka TuO0 ImoJ00Has omMOKa), IOIMyIIEHHAs OpPraHOM,
[IPEOCTABIISIIOIIUM MYHUIIUIIANBHYIO YCIYry, ¥ IpPHUBEAIIas K HECOOTBETCTBUIO
CBEIleHUM, BHECEHHEIX B JOKYMEHT (pe3yJIbTaT MyHULUIATHHO! yCIyTH), CBEIEHUAM
B JJOKyMEHTaX, Ha OCHOBaHHWHU KOTOPBIX BHOCHIIUCEH CBEICHN,

ECUA - EpuHas cucTeMa WOEHTHOHKAIWA W ayTeHTU(DUKAIMU B
HHQPaCTPYKTYPpE, obecrnieunBaroneH MHOOPMAITMOHHO-TEXHOIOTAYECKOE
B3auMOIecTBHE MH(MDOPMAITMOHHBIX CHUCTEM, HCIONB3YyEeMBIX IS IIPEIOCTaBICHHUI
roCyJapCTBEHHBIX U MyHUIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM Qopme.

®enepanbHas Tocy1apcTBeHHas HHGOPMalHOHHas CUCTEMA, 00eCIeYnBarOIIast
CaHKLMOHMUPOBAHHEIM JOCTYIl YYaCTHHKOB HH(GOPMAMOHHOIO B3aMMOIEHCTBUA
(rpaxaH-3asBUTENedl W JODKHOCTHBIX JIMIl OPIaHOB MCIIOJHHUTEIBHON BIIACTH H
OpraHOB MECTHOTO CaMOYIpaBleHWsA) K HMH(QOpMaluy, COJCpXKAIICHCsS B
rOCyJapCTBEHHBIX WH()OPMAIMOHHBIX CHCT€MaX M HMHBIX HH(OOPMAIIHOHHBIX
cucremax;



M®I] - I'ocynapcTtBeHHOE OromKeTHOE YUpexacHue
«MHOroO(QYHKIIHOHATGHBI ~ IEHTp  NPENOCTaBIe€HHS  TOCYHapCTBEHHBIX U
MYHHUITMITATBHBIX YCIyT B Pecybnuke TarapcTamy;

AVIC M®Il - AsroMaTW3WpOBaHHas HHGOpPMAllMOHHAS  CHCTEMa
MHOTO(YHKIIHOHATBHBIX ~ IIEHTPOB  IIPEJOCTABIE€HHWA  TOCYNapCTBEHHBIX  H
MYHUIUITATEHEIX yeiIyT Pecrry6nuku Tarapceran;

MCIIOIKOM — WCIIOMHUATENBHEIM KOMMTET MYyHHIMIIQIBHOTO palioHa (WK
TOpPOJICKOTO OKPYTa);

EI'P 3AI'C — Enunslii rocy1apCTBEHHBIN peecTp 3alKceil aKTOB IPakIaHCKOT0
COCTOSIHUS,

ETUCCO - Enubas rocymapcTBeHHas HH(QOpMAaLMOHHAs  CHCTEMa
COILMANIBHOTO 0OecreueHusl.

B PerjameHTe IO 3asBJIEHHEM O MPEIOCTABICHUHA MYyHHUIMIIATBHON YCIIyTH
(mamee - 3asBIEHHE) IIOHAMAETCS 3aIPOC O IIPEJOCTABIECHAM MYHHULHUIIAIBHOMN
YCIIYTH, TIOIaHHBI! B COOTBETCTBUHM C ITyHKTOM 3 cTaThu 2 DenepalbHOrO 3aKOHA OT
27 wmons 2010 roma Ne 210-@3 «O6 opraHuzanudd IIpeIOCTaBIICHUS
rOCYIapCTBEHHEIX W MyHHUIMITAIBHEIX yCIyr» (nanee — @enepanbbii 3akoH Ne 210-
@3).

2. CTaHgapT npeaocTaBiIeHs] MyHULUIIAIEHON YCIyTH
2.1. HanMeHOBaHWE MyHHUIIMIIAIILHON YCIIyT'H
OpraHu3aiys OTAbIXa JeTel B KAHUKYJIIPHOE BpeM.

2.2. HaumeHoBaHuE UCIIOJTHUTEJIBHO-PACIIOPAAUTEIIBHOTO Oprana MECTHOTO
CaMOYIIpaBJICHUA, HEIIOCPEACTBECHHO OpeaO0CTaBIIAIOIIEr0 MyHHUITUIIAJIBHYTO yCIYyry

OtTxmen mo AenaM MOJIOAEXHU, CIOPTY U Typu3My VICIIONHHUTEIHPHOIO KOMHUTETA
HoBOIIEIIMHIHCKOT0 MyHHIUITIAIBHOTO paiiona Pecrry6muku TarapcraH.

2.3. Onucanue pe3yibTata MpeloCTaBIeHHs MyHULIUIIAIBHONW YCITYTH

2.3.1. Pe3ynpTaToM NpenocTaBlIeH s MyHUIIUIIATBHON YCIYTH SBIIACTCA:

1) peleHue 0 HpeIOCTABIEHAN MyHULHIAIbHON ycuyra (mpuioxerne Ne 1 k
HacTosIeMy Permamenry);

2) pemenme o6 OTKase B IPENOCTABIECHWHA MYHULWIIAIBHON YCIyIrHd
(mpunoxenue Ne 2 k HacTosmeMy Permamenry);

3) pemesme 06 oOTKase B IpHeMe JOKYMEHTOB, HEOOXONUMBIX I
IpeOCTABICHAs MYHHUIWIIAIbHON ycayru (mpmioxeHne Ne 3 K HacTOAIEMY
aIMHHUCTPATHBHOMY PETIaMEHTY).

2.3.2. Pe3ympTaT INPENOCTAaBICHUA MYyHHMIMIIATBHON YCIYI'H HaIpaBIACTCH
3agBUTENI0 B (GOpMe DIEKTPOHHOrO JOKYMEHTa, IOANMCAHHOIO —yCHUICHHOK
KBaTA(DUIUPOBAHHON 3IEKTPOHHON IOMIIMKUCBHIO YIIOJIHOMOYEHHOIO IOJDKHOCTHOTO
mna Oprana (mu6o Oprasa), B COOTBETCTBHHU ¢ DeepanbHbIM 3aKOHOM OT 6 ampens



2011 romga Ne 63-®3 «O6 snekTpoHHOM moanucky (nanee — OenepanbHbIi 3aKOH Ne
63-®3) B mruHbI KabuHeT EqpHOrO NopTana, Pecry6ukanckoro nmopraia.

2.3.3. Tlo BEIOOpY 3asABHUTENS PE3yNbTAaT IPENOCTABIEHUS MYyHUIMIIAIBHOMN
yCIyTH, yKa3aHHBIA B MOAMyHKTax 1 — 2 myHkTa 2.3.1 Permamenra, Ha GyMaxHOM
HOCUTele, IOANMCAHHEIM YITOMHOMOYEHHBIM JOJDKHOCTHBIM juumoMm Oprana u
3aBepeHHsI mevarsio Oprada, BeinaeTcs 3asgsutennto B Oprane unu B MOILL

2.3.4. 3agBuTenp BOpaBe  IIONYYUTH  pPe3ylabTaT  IIPEHOCTaBJICHUSA
MYHULHTIATBHON YCIyTH B (opMe DJIEKTPOHHOIO IOKYMEHTa B TEYCHHE CpOKa
IEHCTBHSA pe3yNibTaTa IPeI0CTaBICHUS My HUIMIIAIBHOM YCITyTH.

2.4. Cpok mpeqoCcTaBIeHUS MyHULAIIANBHOM YCIIYTH, B TOM YHCIIE C yIETOM
HEeO0OXOIMMOCTH 00pallleHHs B OpraHu3alliy, y9acTBYIOIIKE B IPEAOCTaBICHHUH
MYHUIMIIAIBHON YCIIYTH, CPOK IPHOCTAHOBIICHUS IIPEIOCTABICHNUS My HULIUITATBHOM
YCIIYyTH B CIIy4ae, €CIIM BO3MOXXHOCTE IIPHOCTAHOBICHHS IPEIyCMOTPEeHA
3aKOHOmATeNbCTBOM Poccuiickoi Memepanuu, CpoK BEIIa4X (HaIlpaBIeHNU)
JOKYMEHTOB, SIBJISIOIIIXCS Pe3yIbTaTOM IPEI0CTaBIEHNS My HUIMITATBHON YCIyTH

2.4.1. CpoK TIpeloCTaBICHUS MYHMIMIIANBHON YCIIyTH COCTaBISIET IIECTh
paboumx qHEH.

2.4.2. TIprocTaHOBIIEHHE CpPOKa NIPEIOCTaBIEeH)s MyHMIMIIATBHON YCIYTH He
IIpeIyCMOTPEHO.

2.4.3. HampaBiieHue JOKyMEHTAa, SBIISIOIIETOCS PE3YIbTaTOM IIPEOCTaBICHUA
MyHHIMITATBHOW yCIYyTH B (QOpME JIIEKTPOHHOTO  JTOKYMEHTa, 3asBHTEIIO
OCYILECTBISIETCS B IeHb OQOPMIIEHMS M PETUCTPAIMK pe3ylbTaTa NPeNOCTaBIECHNUS
MYHULUIIATIBHOR YCIIYTH.

2.5. VicueprbIBaOIIHiA TepedeHb JOKyMEeHTOB, HEOOX0JUMBIX B COOTBETCTBHH C
3aKOHOATEILHEIMU I WHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMH IS
IpeI0CTAaBICHUS MyHUIIUIIAIBHOH YCIyTH, & TAKXKe yCIIyT, KOTOPBIE SBJIAIOTCA
HEOOXOIUMBIMU U 0053aTETBHBIMHE JIJIS IIPEIOCTABICHIS MyHHUIUITAIBHBIX yCIIYT,
TTO/JIEeKAIIUX [IPEACTABIEHHIO 3asIBUTETIEM, CIIOCOOBI UX MOIYYESHHUS 3asBUTEIICM, B
TOM UYHKCIE B 3JIEKTPOHHOU PopMe, OPANOK UX IPEICTAaBICHHUS

2.5.1. Jlnsg momydeHHs MYyHUIMIAIBHON YCIYI'M 3asBUTEIb IPEACTABIACT
CIIEIYFOIHE JOKYMEHTHI:

1) TOKYMEHT, yI0CTOBEPSIOLIMHA JINIHOCTE (He TpedyeTcs B ciydae oOpalieHus
nocpencTBoM EnuHoro mopraia, PecirybnukaHCKoro nmopraia);

2) JOKYMEHT, yIOCTOBEPSIOIIHH ITOJTHOMOYHS IIPEICTABUTEILS 3aBUTEILS;

3) 3asgBICHUE:

B QopMe [OKyMeHTa Ha OyMakHoM HocuTene (mpwioxenue Ne 4 K
HACTOSIIEMY aIMHHHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOX  ¢GopMme  (3aIONHAETCS  IMOCPSICTBOM  BHECEHHA
COOTBETCTBYIOIUX CBEINEHUM B DIEKTPOHHYIO (OpMy 3asBIICHHsA), TOANKUCAHHOE B
COOTBETCTBHH C TpeGOBaHMSIMH ITyHKTA 2.5.3 aAMHUHUCTPATHBHOTO pEriiaMeHTa, IIPU
o6pamesnu mocpenctsoMm Enunoro moprana, Pecry6nukanckoro noprana;



4) CBUIETENBCTBO O POXICHUH, BBIJAHHOE KOMIIETEHTHHIMM OpraHaMu
HHOCTPAHHOTO TOCYAapCTBa, €ro HOTapHalbHO YAOCTOBEPEHHBIH IIEPEBOJ Ha
PYCCKUM SI3BIK;

5) cmpaBka ¢ MecTa paboTh! (B ciiydae, eciad peO€HOK OTHOCUTCS K KaTerOpUU
«metd pabOTHUKOB MYHUIMIAIBHBIX YYPEXKICHMM M  OpPraHOB  MECTHOTO
CaMOYTIpaBIEHUs, PACIIONIOKEHHBIX Ha TEPPUTOPUN MYHHLUNAIFHOIO 00pa30BaHMs
Pecry6muku TaTapcTaH» WIH «IETH, POOUTEIM KOTOPBIX SBIAIOTCS paOOTHHUKAMH
OIO[UKETHBIX ~ OpraHM3alldif, MHeTH  COTPYZHUKOB  (efepalbHBIX  OPIaHOB
HCIIOJHUATEIBHON BIIACTH, FOCYJAPCTBEHHBIX TI'PAXIAHCKUX CIIyXKaIUX» HIM «IETH
COTPYIHHMKOB TOPOICKMX O3JOPOBHUTEIBHBIX Jlareped JHEBHOTO NpeOhIBaHus,
PACIIONOKEHHBIX HA TEPPUTOPHU MyHHUIHMIIaNbHOro PecyOnuku TarapcTan).

2.5.2. 3asgBieHHe W TMpUIaraeMble JOKYMEHTHl MOTYT OBITH IPEICTABIIECHEI
(HaIpaBIIEHBI) 3aBUTENIEM OJHAM U3 CIIEIYIOIIUX CIIOCODO0B:

1) yepe3 MOI] Ha 6yMa)XHBIX HOCUTEISAX U B BUJE SIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIUX TPeOOBAHMSM IIyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETTaMEHTa,

2) mocpenctBoM EpumHoro moprana, Pecmy6GnukaHckoro moprana B
BIIEKTPOHHOHU (hopMme;

3) B Opras JIWYHO WJIX MOCPEICTBOM II0YTOBOM CBA3M Ha OyMaXKHOM HOCHTETE.
3asiBIeHNE W IIPUaraeMele TOKYMEHTSHI, IIPY HallPaBIEHHH MOCPENCTBOM IIOYTOBOU
CBSI3H, 3aBEPSIOTCS B YCTAHOBJIIEHHOM IIOPSIIKE.

2.5.3. 3agBleHde TpH HaAIpaBlIeHUWH I[OCPeACTBOM EnuHoro moprana,
PecryOGIMKaHCKOTO IOpTajla IOAMHCHIBAETCS IPOCTOM 3JIEKTPOHHOW IIOANHCHIO
3asIBUTENS.

T TIONMy4eHHs MHPOCTOM BIIEKTPOHHOM ITOAIHCH 3asBUTEIIO HEOOXOMMMO
IpoWTH mpolexypy perucrparnuu (ayrentudukanuu) B ECHUA, a taxke MoATBEpAUTE
YYETHYO 3aIUCh.

DIeKTPOHHBIA JOKYMEHT (QIIEKTPOHHBIN 00pa3 JOKYMEHTa), YKa3aHHbBIA B
MOAITYHKTe 2 MyHKTa 2.5.1 aqMHHICTPaTHBHOIO PEraMeHTa, 3aBEPAETCs yCHIICHHOM
KBaTM(DUIUPOBAHHOM MMOIIHUCEIO JIXI, YIIOJTHOMOYEHHBIX Ha CO3MaHUe U MOIIIHCAHIE
TaKuX JOKYMEHTOB, B TOM YHCIIE HOTAPHYCaMH.

DIeKTpOHHEIE JOKyMEHTHI (3IeKTPOHHEIE 00pa3kl JOKYMEHTOB), IPUIaraeMble
K 3a4BJIEHHIO, B TOM 4YHCJe JOBEPEHHOCTH, HAIPABISIOTCA B BHJAe GalIoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiit.

KagecTBO IIPENOCTABISAEMBIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
06pa3oB JOKyMEHTOB) JIOJDKHO IIO3BOIIATH B IIONHOM O0BEME MPOYMTATh TEKCT
JOKYMEHTa U paclo3HaTh PEKBU3UTEI JOKyMEHTA.

2.5.4. 3ampemaetcs TpeOOBaTh OT 3aIBUTENLS:

1) mpexcraBieHHsT OOKYMEHTOB UM HMH(QOpPMAlUM WM  OCYIISCTBICHHA
IEeWCTBUMA, NpPENCTaBICHUE WIM OCYIUECTBICHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATUBHBIMY IIPABOBBIMH aKTaMHM, PETYJIUPYIOIIUMY OTHOIICHN)S, BOSHUKAIOIINE B
CBSI3U C IIPEIOCTaBICHUEM MYHULUIIAIBLHON YCIIyTH;

2) OCyIIEeCTBICHNS ASHCTBUMA, B TOM YHCIIE COTIIACOBaHUH, HEOOXOIUMBIX I
TMIOTydeHHs MyHUIWMNAIBHOM YCIyTH M CBS3aHHBIX C OOpallleHHeM B HHBIC
roCyJapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIPaBICHUS, OpraHU3aldH, 32
UCKJIOUeHHeM IIONydeHHs YCOyT U IONydYeHHs] IOKyMEHTOB U WH(OpMAIWH,



MIPEAOCTABIIEMBIX B PE3YJIbTATe IPENOCTABIEHUS TaKWX YCIYT, BKIFOYCHHBIX B
MepevyHy, ykKazaHHble B 4acTH 1 crateu 9 @enepansHOoro 3akoHa Ne 210-@3
(HeoOXOIMMEIX U 00S3aTENBHEIX YCIIYyT);

3) mnpexncraBneHUWsT OOKYMEHTOB M HHGOpMAalWd, OTCyTCTBUE M (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHUCH IIPH IIEPBOHAYAIEHOM OTKa3e B IIpUEMe
JTOKYMEHTOB, HEOOXOIMMBIX Uil MPEIOCTaBICHIUs] MyHUIIUIIATbHON yCiIyry, jqubo B
IIPEeIOCTaBIEHNU MyHHUIUIIAIIBHON YCIIyTH, 328 UCKIIIOYEHUEM CIIEeIyIOIINX CIIydaeB:

a) u3MeHeHHe TpeOOBaHMN HOPMATUBHBIX IIPABOBBIX AaKTOB, KacCAIOIIUXCS
IIPENOCTaBIEHUS] MyHHUIMIAIBHOM yCIyrH, TIIOcle IEepBOHAYaIBHON IIOJa4u
3asIBJICHUS O TIPEAOCTaBICHUN MyHUITUIIANBHOR YCIyTH;

0) Hamuuue OoMUOOK B 3asiBICHUU O MPENOCTABICHUN MYHUIIUIIAIBHON YCIYTH
U JOKYMEHTaX, IOJaHHBIX 3asBHUTEIEM IIOCIe NEePBOHAYAIBFHOIO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS MyHHUIMITATHHON yCIIyTH, JTHOO B
IIPEIOCTABIECHUN MYHHULHUIIAIBPHON YCIYyrd M He BKJIIOYEHHBIX B IPEICTaBICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) WCTEUEHHE CpOKa AEeWCTBHS IOKYMEHTOB WM H3MEHeHue WH(OpMalud
Iocjie IIepBOHAYAIFHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOMUMBIX LI
IIPEeIOCTaBIEHUS MyHULIUIIANBHON YCIyTH, 100 B IPeOCTaBICHIN MyHHUIIUIAIBHON
YCIIyTH;

I') BBISBICHHE JOKYMEHTAJIBHO IIONTBEPXKIEHHOrOo (akra (IIPU3HAKOB)
OIIMOOYHOTO MJIM IPOTUBOIPABHOIO AeicTBus (6e3meiicTBUS) NOMKHOCTHOTO JIUIA
Oprana, padorauka M®LI, npu nepBoHaYalbHOM OTKa3ze B IpHUEMe TOKYMEHTOB,
HEOOXOOUMBIX  [JISI  IPENOCTaBICHUS  MYHUIUIIAJIbHOH  yciayrd, Jubo B
MIPEeIOCTaBICHUN MyHHULIUIIATHHON YCIYTH, O YeM B IIMCBMEHHOM BHJIE 3a ITOAIHCHIO
pykoBogutens OpraHa Tpd TEepBOHAYAIBHOM OTKa3e B IpHEME JTOKyMEHTOB,
HEOOXOMUMBIX [IJII IIPENOCTABIEHUS MYHHUIUNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEJb, @ TAKXKE IPUHOCSITCS M3BUHEHUS 32 OCTaBJIeHHbIE HEy10OCTRa;

4) mpenocTaBieHUs Ha OyMaXHOM HOCHUTeNe JOKYMEHTOB U HH(pOpMAaIWH,
BIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIXM 3aBEpeHBl B COOTBETCTBUU C IIyHKTOM
7.2 gactu 1 crateu 16 @enepanbroro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CIIydacB,
€CIi HaHeCeHHE OTMETOK Ha TaKhe MJOKYMEHTHI JHO0O0 HX U3BSITHE SBISAETCS
HEOOXOUMBIM YCIIOBHEM IPEIOCTaBICHUS I'OCYIapCTBEHHON WM MYHUILUINIAIBHOR
YCITYTH, U MHBIX CITy9aeB, yCTAHOBICHHBIX (elepallbHBIMU 3aKOHAMHU.

2.6. VcuepnbIBaronuil epedeHb JOKyMEHTOB, HE0OOXOUMBIX B COOTBETCTBUH C
HOPMATHBHBIMHU [IPABOBEIMU aKTaMH JUISI IPEOCTaBICHNS MyHUIIMITAIEHON YCIIYTH,
KOTOpBIE HAaXOSITCS B PACIIOPSDKEHUHU T'OCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYIIpaBIICHHUS | [T0/IBEJOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaM MM OpraHaM
MECTHOTO CaMOYTIPaBIIeHUs] OpTraHU3alUHA U KOTOPHIE 3asBUTEIb BIIPABE
TIPENICTABUTE, & TAK)Ke CIIOCOOBI MX MTOIy4EeHH 3asIBUTEISIMH, B TOM YHCJIE B
3JIEKTPOHHOU (hopMe, TOPSIOK UX IIPENICTAaBICHHS; TOCYAApPCTBEHHBINA OpraH, Opras
MECTHOT'O CaMOyTIpaBIeHUsI TUO0 OpraHu3alys, B paclOpPsSHKEHUH KOTOPEIX
HaxXOJISITCS JaHHBIC JOKYMEHTHI

2.6.1. TTomy4aroTcs B paMKax MEXBeJIOMCTBEHHOI'O B3aUMOIEHCTBUSA:



1) cBenenus o poxnernu pedbenka — EI'P 3AT'C;

2) cBelenus o 3aKimoueHnH (pactopxkenun) 6paka — ET'P 3AIC;

3) cezenust 06 ycraHoBineHHH oTioBcTBa — EI'P 3AI'C;

4) cBeneHus 00 YCTAHOBIECHWM OIIEKM Hal DPEOCHKOM U3 PEIIeHHs OpraHa
OTIEKH U ITTOTIEUUTEIHCTBA — MICIIONKOM;

5) cBemeHWS O PErHCTPALlMOHHOM YYeTe II0 MECTY XXHTEIbCTBA U MECTy
npeOsiBanus — MBI Poccuu;

6) CBemeHHS O HaXOXJIeHUM peOeHKa Ha IIOJHOM TIOCyIapCTBEHHOM
obecriedeHn — MMHHCTEPCTBO TPyJa, 3aHITOCTH M COLMANBHOM  3aIllUTHI
Pecniybnuku TatapcTan;

7) cBemeHus 00 W3MEHEHMH (QaMUIMM, WMEHH HIIM OTYeCTBa [UIA JIMI,
MU3MEHMBIIMX (haMuUITHIo, MM Ui oTdecTBo — EI'P 3AI'C;

8) ceemenus o numienwn poputensekux npas — ETYICCO;

9) cBenenus 06 orpanuueHuy porutensckux npas — ETICCO,;

10) cBenenus 06 orobpanuu pederka — ETICCO;

11) BeImHCKa cBeneHUH 06 nHBamUAe — I IeHCHOHHBIHI donx Poccun;

12) ceemeHus o rubenu (CMepTH) COTpyIHMKA, NpPH3HAaHUM 0e3 BECTH
TIPONABIIAM IIPY HCIIONHEHWH OOs3aHHOCTe! BOEHHOW CIyXO0bl — MUHHCTEPCTBO
oboponsl Poccuiickoit @enepanuy;

13) cmpaBka O Ha3HAYEHHBIX IEHCHAX M COLHMAIBHBIX BBIILIATAX Ha AATy —
ITencuonnsit doun Poccuy;

14) cBemeHuWs O HANIWYMK CTaTyca MHOTOJETHOH CeMbH — MHHHCTEPCTBO
TPy/ia, 3aHATOCTH U COLMATbHOM 3amuThl PecryOnuku Tatapcras;

15) cBemeHHs O JeWCTBYIOIEM IIacIIopTe TIpaxkaaHuHa Poccuiickoi
®enepanuu — MB/] Poccun;

16) cBenmeHust 0 HOTapHATLHON HOBepeHHOCTH — PenepanbHas HOTapUalbHasd
najara.

2.6.2. 3asBUTENb BIPABE IPEIOCTABUTH JOKYMEHTHI (CBEIEHHUS), yKa3aHHbIE B
mopmyHkTax 1 - 13 mymkra 2.6.1 angMHHHCTPATHBHOTO pErnameHTa, B (opme
5IEKTPOHHBIX  JOKYMEHTOB, 3aBEpPEHHBIX YCHIIEHHOM  KBalM(QUUKUPOBAHHOHU
[IOJIITUCHIO JIML[, YIOJHOMOYEHHBIX Ha CO3[IaHHE M IOANMCAHME TaKUX TOKYMEHTOB,
IIpU TToa4e 3asiBICHHUS.

2.6.3. Henpencrasienue (HECBOEBpPEeMEHHOE IIPEJCTABICHUE) YKa3aHHBIMH B
myHKTe 2.6.1 aIMUHHUCTPATHBHOIO PETiIaMeHTa OpraHaMu TOCyIapCTBEHHOU BIACTH,
OpraHaM¥ MECTHOTO CaMOyIIPaBJIeHHs, OpraHH3allusAMH TOKYMEHTOB U CBEJICHUH He
MOJKET SBJISTBCS OCHOBAaHMEM I OTKa3a B IIPEJOCTABICHUH MYHHIUIIAIbHOM
YCIIyTH.

2.6.4. JlomkHOCTHOE NMIO W (Wid) pabOTHHK, YKa3aHHBIX B IyHKTe 2.0.1
aIMUHHUCTPATHBHOIO periaMeHTa OpPraHOB M OpraHu3aliid, He IIPeJCTaBUBIINE
(HeCBOEBPEMEHHO MPe/ICTaBUBIIKE) 3AIPOIIEHHBIC 1 HaXOAAIINECs B PaCIOpsHKEHUH
JOKYMEHT WIH CBEINEHWs, [OMIeKaT aJMHHMCTPATUBHOM, AMCIMILIMHAPHOW MWIH
JMHOM OTBETCTBEHHOCTM B COOTBETICTBHH C 3aKOHOJATENbCTBOM Poccuiickon
denepalui.

2.6.5. 3ampemnraercs TpeOoOBaTh OT 3asABUTEN NOKyMEHTBI CBEICHHS, B TOM
yycie IIOATBEPXKIAIOINEe BHECEHHE 3asBUTENIEM IUIaThl 3a IPEJOCTaBICHHE



MYHHUITUTIATEHON  YCIIyTH, HaXOASINIHWecs B PaCHOpPSKCHHH TOCYAAapCTBEHHBIX
OpraHOB, OpPraHOB  MECTHOIO  CaMOYIpaBJIeHHA M  II0JBEJOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM KM OpraHaM MECTHOI'O CaMOYyIIPaBIEHUS OPraHU3alui.

Henpencrasnenue 3asgBUTENIEM JOKYMEHTOB, CONEPXKAIUX CBEIEHUS, KOTOPBIE
HaxXOZsTCS B pPACHOPSDKEHHM TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYTIpaBJIeHUs] U IOABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIpaBJICHUsI OpraHU3alluii, He SIBISETCS OCHOBAaHMEM MJI OTKa3a
3asIBUTEITIO B IIPEIOCTaBICHUH MyHHUIUIIAIBHON YCIIyTH.

2.7. VicyepripIBaroLyil mepedeHb OCHOBAaHUH IJIA 0TKa3a B IIpHEMe JOKYMEHTOB,
HE0OXOIUMBIX IS MMPENOCTABICHUS MYyHUIIUIIAIBHON YCIyTH
(Bo3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHHUS IO CYIECTBY)

2.7.1. OCHOBaHHUSIMH IS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX I
IIPEeIOCTABIICHUS MyHUIUIIAIIEHON YCIIyTH, SBIIAIOTCA:

1) HeKOppeKTHOE 3aIl0JHEeHHE 00S3aTeNbHEIX Iosied B (opMe 3asBICHUS Ha
Pecry6nukanckoM mopTaiie (OTCyTCTBHE 3aIlONIHEHUs,, HEJOCTOBEPHOE, HEIIOIHOE
aub0 HENpaBWILHOE, HEe COOTBETCTBYyIOIlee TpeOOBaHUSAM, YCTaHOBICHHBIM
Pernamentom);

2) TpencTaBIE€HHE SJEKTPOHHBIX HTOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), HE IO3BOJSIOMIUX B IIOJHOM O00BEME IIPOYUTATH TEKCT NOKYMEHTa H
(wm) pactio3HaTh PEKBU3UTHI TOKYMEHTA;

3) He COOTBETCTBYIOT JaHHBIE  BlaAelblia  KBAIM(UIIPOBAHHOIO
cepTuduKaTa KJI0Ya IPOBEPKM DJIEKTPOHHOM IIOANKCH JaHHBIM 3asgBUTEI,
yKa3aHHBIM B 3asBJIEHUH, ITOJaHHBIM B 3JEKTPOHHON (QopMe ImocpencTsoM EnuHoro
nopTana, Pecry6nukanckoro nmoprana;

4) TpenoCTaBlieH HEINOJHBIA KOMIUIEKT JOKYMEHTOB, IIPEAYCMOTPEHHBIX
PerinamMeHTOM, SBISIFOINUXCS 00s13aTEIBHBIMU IS IIPEIOCTABICHNS MyHULUIIAIBHON
YCIIyTH,

5) IOKYMEHTHI COIepKaT IOBPEXKICHUS, HaJIN4KWe KOTOPBIX HE II03BOJAET B
[IOJITHOM 00BbeME HCIIOIb30BaTh HHGOOPMAITUIO ¥ CBEACHUS, IPOUUTATh TEKCT U (MIN)
pPacIiO3HATh PEKBU3UTHI JOKYMEHTOB;

6) 1mojaya 3asBIEHHUS W UHBIX JIOKyMEHTOB B 3JIEKTPOHHOU (opMe IHUIIOM,
HEYIOJHOMOYEHHBIM Ha I10Ja4dy JOKYMEHTOB;

7) HOKYMEHTHl HMEIOT HCIIPaBIIEHHUS, HE 3aBEPEHHBIE B YCTaHOBICHHOM
3aKOHOIAaTEIIECTBOM TIOPSIIKE;

8) JOKYMEHTHI YTPATHIHN CHIIy Ha MOMEHT OOpallleHUs 33 IPEeIOCTaBIECHHEM
MYHHUIUATIAIBHON YCIIYTH.

2.7.2. TlepeueHs OCHOBaHUH ISt OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOMMBIX
IUTSL TTOJTYYEHUS MyHUIIATIANBHOM YCIIYTH, SBIISETCS HCUEPIIBIBAIOIINM.

2.7.3. Pemenne 06 0TKaze B IIpUeMe 3asBICHUSI U JOKYMEHTOB, HEOOXOAUMBIX
IS TIPEIOCTABICHUS MyHHUIIUIIAIBHON YCIIyTH, MOXET OBITh IIPHHATO, KaK BO BpeMs
IpreMa 3asiBUTENS], TaK U II0CIe IIOyYeHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JIULIOM
Oprana HeoOXOAUMBIX Ui IPENOCTaBICHUS MYHHUIUIIAIBHON YCIyTd HOKYMEHTOB
(cBemeHuii) ¢  WCIOAB30BAHMEM  MEXBEIOMCTBEHHOTO  HMH(MOPMALMOHHOIO



B3aUMOJIEUCTBHS, B CPOK, HE TPEBBIMIAIONINN 9 pabodux NHEH CO JHSA PErHCTpalMh
3asIBJICHU.

2.7.4. Pemenve 00 oTKaze B IpUeMe IOKYMEHTOB, HEOOXOMUMBIX MJISL
TIOJy4eH)s MyHUIUIIATBHOM yCIyTH, ¢ yKa3aHUEeM IIPHYMH OTKa3a, O(YOPMILLETCS B
COOTBETCTBHH C (OPMOM, YCTAaHOBIEHHON B IpuIokeHMHM Ne 3 K HaCTOSIIEMy
PernaMeHTy, IIOIMHCHIBAETCS YCHJIEHHON KBAIH(QUIUPOBAHHOM 3JIEKTPOHHOM
IIOJIIACHI0O B YCTAQHOBJIEHHOM IIOPSAAKE YIIOJMHOMOYEHHBIM IODKHOCTHBIM JIMLIOM
Oprana (OpraHoM), W HampaBisieTcs 3asBUTENI0 B JIMYHBIA Kabuner Emumoro
nopTana, Pecry6iukanckoro noprana u (wix) B MOL] B neHb IPUHATHS PEIIeHHs 00
OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOMUMBIX IUIS MOTyYEHHS MYHHUIMIIAIBHON
YCIYTH.

2.7.5. 3ampemaeTcsl OTKa3blBaTh B IIPUEME 3aSBIICHUS U HHBIX JOKYMEHTOB,
HEOOXOOUMBIX IS TPEAOCTaBIEHUS MYyHHLMIIAIBHOM YCIYyTH, B Cllydae, €CId
3agBlIEHHEe M [OKYMEHTBHI, HEOOXOIWMEIE IS IPENOCTaBICHHS MyHHUIUIIAILHON
YCIyTH, TOJaHBl B COOTBETCTBHM C HHGMOpPMAaIMEd O CpOKax u ITOPsIKe
IpEeIOCTABIEHNS] MYHUIUAIIATEHON YCIyTH, OIyOIMKOBaHHOW Ha EquHOoM moprane,
PecmybnvkanckoM mopraie.

2.8. McuepmpIBaroluii nepeueHb OCHOBaHUH JIJI IIPUOCTAHOBIICHUS UK OTKa3a B
IIPeIOCTaBICHUY MyHUIUIIATBHOM YCIIyTH

2.8.1. OcHoBauMs [yl MPHOCTAHOBIIECHHS IIPENOCTABICHHUS MYyHHIUIIAIBHOMN
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHoBaHug I 0TKa3a B MPEJOCTABIEHUN MyHUIUIIAILHON YCIIyTH:
1) 3agBUTENb HE COOTBETCTBYET KATErOpuH JIHMIl, MMEIOIIKUX IIpaBo Ha
IIpeIOCTaBICHUE YCIYTH;
2) OTCyTCTBHEe y peOeHKa PEerhucTpalidd II0 MECTy XXHUTEIBCTBa Ha TEPPUTOPHU
MYHUITHIIATEHOTO 00pa30BaHMUs;
3) Hamuuhe CBEJEHWM O HaXOXIOEHHM pebeHKa Ha IIOJHOM IOCYyIapCTBEHHOM
o0ecIeueHny;
4) HaJw4Yre CBeICHUH O JINIIEHUH POIUTENBCKUX MIPaB,;
5) Hanuuue cBeleHu 006 OrpaHUYEHUHN B POMUTENLCKHX IPaBax;
6) Hanmume cBeleHuit o6 oTOOpaHMM pebeHka (JeTed) IpM HEMOCPEICTBEHHOM
yTpO3€e ero JKU3HU WU 3[0POBBIO.
2.8.3. IlepedeHb OCHOBaHUI IJIs OTKa3a B IIPEJOCTABICHAN MYHHUIUIIAIBHON YCIIyTH
SIBJISIETCS] MICUEPIIBIBAFOIIIAM.
2.8.4. 3ampelaeTcss OTKa3bIBaTh B IIPEJOCTABICHMH MYHHIIMIAIBHOW YCIYTH B
clydae, e€CIM 3asBIeHHe O IIPEIOCTaBIEHHM MYHUIMIAIBHOW YCIyTH IOJAHO B
COOTBETCTBHM ¢ HMHpopMammedd O CpoKax M IOpsSAKe IPeIOCTaBICHUAI
MyHUIMIIAIEHON YCIIyTH, OIyOIrKoBaHHOM Ha EnuHOM moprane, Pecmy6nukanckoM
ropTae.

2.9. Topsimok, pasMep ¥ OCHOBaHUsI B3UMaHHUs FOCYJapCTBEHHOM MONUTHHBI UIIH
MHOM IIJIATEI, B3UMAaeMOM 3a IpeIoCTaBIeHNE MyHUIIUIIAIBHON YCIIyTH



MyHHUIUIATBHAS YCIyTa IPEeJOCTaBIseTCs Ha 0e3B03ME3HOM OCHOBE.

2.10. TTepeueHs yCIyT, KOTOPBIE SBILIOTCS HEOOXOMAUMBIME ¥ 00S3aTENBHBIMHU IS
IIPEIOCTaBICHUS MyHUIUNIAIBHON yCIyTH, B TOM YHCJIE CBEIEHHS O JOKYMEHTe
(IOKyMeHTaX), BBIIaBaeéMOM (BBIJaBaeMbIX) OpraHU3alMAMH, YIaCTBYIOIHMH B

IIPEIOCTABICHIY MyHULIATIANBHBIX YCIIYT

Hpez[oc:TaBneHHe HGO6XOI[I/IMBIX 1 00s13aTeIIbHEIX YCIYT HE Tpe6yeTc>1.

2.11. Topsioxk, pa3Mep U OCHOBAHUA B3UMAHMS IIATHI 38 IIPEIOCTABIEHUE YCIIYT,
KOTOPEIE SBILSFOTCS HEOOXOIUMBIMU U 00A3aTEIbHBIMH IS IIPEIOCTABICHHUS
MYHHIIHAIATEHON YCITyTH, BKIIFOYasi HHPOPMALUIO 0 METOAMKE pacyeTa pasmepa
TaKOM IIJIaThI

IIpenocTapienne HeOOXOIUMBIX U 00s3aTeIbHbIX YCIyT He TpebyeTcs.

2.12. MakcuMaIbHBIM CPOK OXKUIaHUS B OYEPEaH IIPH ITofade 3ampoca o
IPENIOCTABIEHNH MyHUIIUTIIAIBHON YCITyTH, YCIIyTH, IIPEI0CTaBIIeMOH
opraHusaliell, yaacTByrouiel B IpeJOCTaBICHUI MyHHIMITATBHON YCIyTH, ¥ IIPH
MIOJIyYeHHUH pPe3yJibTaTa IPEeIOCTaBIeHUI TaKUX YCIyT

2.12.1. Bpems oxugaHus IIpd I[oJa4ve 3asgBICHHS Ha IIONy4YEHUE
MYHUIIATIAIEHON YCIIyTH - He 6oiee 15 MUHYT.

2.12.2. Ilpu nony4eHunn pe3ylbTara Ipef0oCTaBIeHNs] MyHUIUIIAIBHON YCIyTH
MaKCHUMAJIBHEIM CPOK OXKHIAHUS B OYEpEId He NOJDKEH NPEBLIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSIOK PETUCTPALlK 3aIIpOca 3assBUTEIS O MPEIOCTaBICHUN
MyHHUIMIIAIBHON YCIIYTH U YCIIYTH, IPEeOCTaBIsIeMOY OpraHu3aluei, y4acTByIomen
B [IPEJIOCTABIEHUHA MyHHUIIUIIATBHOM YCIYTH, B TOM YHCTIE B 3IEKTPOHHOR popme

2.13.1. Tlpu nwuHOoM o6pameHun B MOPI[ B [eHb MOJA4d 3asBICHUAL
3agBuTeto Beimaercs pacmucka u3 AMC MOIL[ ¢ perucrpallMOHHBIM HOMEPOM,
IIOATBEPKIAOIIFM, YTO 3asBICHUE OTIPABIIEHO, U JAaTOX IIOJAYH 3asIBICHHSL.

2.13.2. Tlpu HampaBleHWW 3asBICHUSI IIOCpeAcTBOM EnumHOoro mopraina,
PecrmyOIuKaHCKOTO TOpTala 3asBUTENb B JeHb IIOJa4Yd 3asBICHUS IIONIy4YaeT B
nugHOM KabuHere Enunoro moptaia, PeciryOmrkaHCKOro IOPTaia U IO 3JIEKTPOHHON
[I0YTe yBEIOMIIEHUE, IOATBEPXKIAIOIIee, UTO 3asBJIIEHHE OTIPAaBIEHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHEIA HOMED M JaTa IToJIa4d 3asBICHUA.

2.13.3. Ilpu mwaHoMm oOpamenun B Oprad B J€Hb IIOJaYM 3asBJICHUAL
YIIOJHOMOYEHHBIM JOJDKHOCTHBIM THIoM Oprana 3asBUTENIO BBIAACTCS PACIIMCKA U3
aBTOMATHU3MPOBAHHON MH(MOPMAIIIOHHOM CHCTEMBI, IPEAHA3HAYECHHOM A/ OKa3aHUA
roCyJapCTBEHHBIX U MYHHWIUIAIBHBIX YCIyT, C PETUCTPAIMOHHBIM HOMEPOM, HaTOU
[I0/1a4M 3asBJICHUS U IIepedHeM NIPEJCTaBIECHHEIX JOKYMEHTOB.



2.14. TpeGoBaHus K MOMEIIEHISIM, B KOTOPBIX IIPEOCTABIIAETCS My HULUIIATbHASL
yCIIyra, K 3aly OXKUIaHUs, MeCTaM JJIsI 3alIOJIHEHHUS 3alIpOCOB O IPEIOCTaBICHUH
MYHHUITUITATEHON YCIYTH, HH)OPMAllMOHHBIM CTEHIAM C 00pa3liaMy UX 3aIl0THEHHUS
U [TepeYHEM JJOKYMEHTOB, HEOOXOAUMBIX IJIA NIPEIOCTABICHUS KX I0H
MYHHUITUITATEHON YCIYTH, pa3MeIleHHI0 U 0()OPMIIEHHUIO BU3YaIbHOM, TEKCTOBOH U
MYyJIBTHUMEIUIHON HH)OPMALIUH O ITOPSAIKE NIPENOCTABICHUSA TAKOH YCIyTH, B TOM
yucIie K 06eCIIeUeHNI0 JOCTYTHOCTH U1l MHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (elepalIbHBIM 3aKOHOIaTeIbCTBOM U 3aKOHOJATEIECTBOM
Pecny6muku TaTapcTal 0 COI[MaIbHON 3aIllUTe NHBAIHUIOB

2.14.1. TlpenocraBieHre MyHULIUIIAIIBHOA YCIIYTH OCYILLECTBIISETCS B 3JaHUAX
¥ ITIOMEIIeHMsIX, OO0OpYIOBaHHBIX IPOTUBOIIOXKAPHON! CHCTEMOHM M  CHCTEMOMU
MTOKAPOTYIICHHUS.

Mecra npueMa 3asBuTeNedl 00OpPYIOyIOTCS HEOOXOOUMOM MeOenbro it
oOopMIIeHHS JOKYMEHTOB, THPOPMAIIMOHHBIMU CTEHIaMHU.

ObGecrneunBaeTcss  OeCHpPENMATCTBEHHBIM  JOCTyI  WHBAaIUAOB K  MECTY
IIPEIOCTABIEHNS MYHUIUITIANEHONR YCIyTH (yZOOHBIA BXOX-BBIXOJ B IIOMEIIECHHSA U
IIepeMeIleHUe B UX Tpefenax).

BusyanbpHas, TEKCTOBas MW MyJbTUMeNWHHas HHQOpPMamys O IOPsIKe
IpeNOCTaBIEHAS. MyHHUIIUIIANBHON YCIyTH pa3MellaeTcs B yIOOHBIX Ul 3asBUTENEH
MeCTax, B TOM YHCJI€ C yUETOM OTpaHUYEHHBIX BO3MOXHOCTEN HHBAIA/IOB.

2.14.2. B CcOOTBETCTBHM C 3aKOHOHATENBCTBOM Poccuiickoit @enepanuu o
COLIMAIILHON 3allliTe HHBAIUIOB B IENSX OECHpelsTCTBEHHOIO IOCTyIla K MECTY
IIPEIOCTaBICHUS MyHUITUIIANIBHON YCIIyTH 00€CIIeYnBaeTCs:

1) compoBOXKIEeHHE WHBAIMIOB, NMEIONINX CTOHKHME PacCTpOMCTBA (QyHKLIUH
3pEHUS U CAaMOCTOSATENBHOIO IEPEIBIKEHN, K OKa3aHKe UM ITOMOIIIH;

2) BO3MOXXHOCTH IIOCAJK{ B TPAHCIIOPTHOE CPEJACTBO M BBICAJKH M3 HErO, B
TOM YHCJIE C UCIIOJIB30BAHUEM KPECIa-KOIACKH,

3) mHammexaiee pasMelleHre OOOpYyIOBaHUS M HoOCHTened MH(OpPMAIMH,
HeOOXOIMMEIX JJIs oOecredeHMsI OECIPENATCTBEHHOIO JOCTyIla HHBAIHIOB K
yCIIyraM ¢ y9eTOM OTpaHWYCHUN UX JKU3HENEITEIbHOCTH,

4) nybnupoBaHue HeoOXOIMMOM A HHBAIUAOB 3BYKOBOM M 3pHTENIBHOM
HHGOPMAIVH, a TAaKKe HaJucelf, 3HAaKOB M HHOH TEKCTOBOM M TIpaduuecKon
uH(GOpMAaLK 3HAKAMH, BRITIOIIHEHHBIME pelbe(hHO-TOUeYHEIM IpudToM bpaiis;

5) IOIyCK CypAOIepeBOJUUKa U THQIOCYPAONEPEBOAYNKA,

6) IoIyck cobaKu-IPOBOAHUKA IIPH HAMYUH JOKYMEHTA, [TOITBEPKIAFOIIETO
ee crenuagbHoe OOydeHHe W BhIIaBaeMoro Io (GopMe U B IOPAAKE, KOTOPBIE
YCTaHOBJIEHEI ITPUKa3oM MUHHCTEPCTBA TPyIa U COLMAIBHON 3allUThl PocchiicKoi
®eneparu ot 22.06.2015 Ne 386 «OO0 yTBepxkJIeHMH (QOPMEI IOKYMEHTa,
TIOATBEPKIAOIIET0 CIeUaTbHOe 00yueHHe COOaKU-IIPOBOJHMKA, W TOpPsSOKa ero
BEIAYMY.

2.14.3. TpeboBanus B 4YacTd OOecCleYeHHs IOCTYIHOCTH Ui HWHBAJIAJOB
00BEKTOB, B KOTOPHIX OCYILIECTBISIETCS IIPEIOCTaBIeHHE MyHUIUIIATBHON yCIyTH, U
CPEJICTB, UCIIOIB3YEMBIX NP IPEIOCTABICHHM MYHHUIIMIIAIBHONU YCIyTH, KOTOpPBIC
yKa3aHHI B TIOAMyHKTax 1 — 4 mynkTa 2.14.2. PernaMenTa, IPUMEHSIOTCA K O0BEKTaM



W CpelICcTBaM, BBEISHHBHIM B OSKCIUIyaTalldi0 WM IPOLISAIIMM MOIEPHHU3ALUIO,
pekoHCcTpyKuio mocie 1 urons 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTHU M Ka4eCTBa MYHUIIAIAIBHOMN YCIyTH, B TOM
YHCIIe KOJTUIESCTBO B3aUMOICHCTBUN 3asBUTEINS C JOJDKHOCTHBIMY JIMI[AMU [IPU
[IPEOCTaBIECHNH MyHULIUIIAIIBHON YCIYTH U UX IIPOAOJDKUTEIBHOCTD, BO3MOXHOCTb
MoJTydeHus: HHGOPMaIUU O X0I€ IPENOCTaBICHNUS MyHUIIUIIAIEHON YCIyTH, B TOM
YHUCJIe C HCTIOh30BaHHEM HHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHH,
BO3MOYKHOCTB JTHOO HEBO3MOXKHOCTH MTOJTyUeHHUS] MyHULIUTIAIEHOU YCIYTH B
MHOTOQYHKIIMOHAJIFHOM LIEHTpPE MPEAOCTABICHUS FOCYIapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT (B TOM YHUCIE B TIOTHOM 00BEME), B TFOOOM
TEPPUTOPUATHHOM ITOIpa3IeIEeHUH OpraHa UCIIOJHUTENBHO PACIIOPSAUTENBHOIO
opraHa MeCTHOTO CaMOYIIPaBJIeHHUS, TI0 BEIOOPY 3asiBUTENS (3KCTEPPUTOPHATIEHBIN
TIPUHITHII ), IIOCPEICTBOM 3aIlpoca O IPEeIOCTABIECHNN HECKOIBKUX I'OCYIapCTBEHHBIX
U (WTH) MyHHUITATIATBHBIX YCIYT B MHOTO(QYHKITMOHAJIBHBIX IEHTpaxX IIPeAOCTaBICHUS
rOCyIapCTBEHHBIX U MyHUIIUTIAIBHBIX YCIIyT, IPEeyCMOTPEHHOro cTaTtbel 15.1
@enepanpHOro 3akoHa Ne 210-03 (KOMITIEKCHBIN 3a11poc)

2.15.1. TTokazatenssMu JOCTYITHOCTH IIPEAOCTaBIICHUS MyHUIUIIATIBHON YCIyTH
SIBIISIFOTCSL:

pPACIIONIOXKEHHOCTh IOMEIIeHWs, B KOTOPOM BeNETCs IIpHeM, BbIlaya
JOKYMEHTOB B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTa,;

HaJU4re HeoOXOTUMOTO KOJWYECTBa CIIEIMAIACTOB, & TAaK)Ke IIOMEIIECHU, B
KOTOPBIX OCYILECTBISETCS IIPUEM JOKYMEHTOB OT 3asBUTENIEH,

HaJIM4YHe HCUYEpIbIBalOIIe WHQOpMAIMU O crocobax, MOpsAOKe U CpoKax
IPEIOCTaBICHUS MYyHHIWIATBHONM yCOyrH Ha HHQOPMAIMOHHBIX CTEHaX,
obuIMaTPHOM  CcafiTe  MyHUIUNAIBHOTO palioHa, Ha Exgunom  moprare,
Pecmy6mmkanckoM mopTae;

OKa3aHWe ITOMOINM HWHBAJIMIAM B TIIPEOIOJCHUU OaphepoB, MEIIAOIIUX
MOJIYYEHUIO UMHU yCIIyT HapaBHE C IPYTUMHU JIUIAMH.

2.15.2. Tloka3arensiMu KadecTBa IMPENOCTABICHUS MYHULHUIIAIBEHON YCIyTH
SIBJISIFOTCSL:

1)  colmonmeHue CPOKOB IIpHeMa U pacCCMOTPEHHS JOKYMEHTOB,

2)  coOmroeHue CpoKa MOIydYeHHUs pe3yIbTaTa MyHHULIUIIAIbHON YCIyTH,

3)  oTcyrcTBHe OOOCHOBaHHBIX JKano® Ha HapylueHus PernmameHra,
coBepIeHHbIe paboTHIKamMu Oprasa;

4)  KOIMYECTBO B3aMMOJIEHCTBHIA 3asBHUTEIS C HODKHOCTHBIMY JHLaMu (6e3
ydueTa KOHCYJIbTalui): ‘

a) B3amMojelcTBre 3asBUTENs ¢ paboTHHkamMu MOIL] npu mIperocTaBIeHUH
MYHHUITATIAIBHON YCIIyTH OCYLIECTBIIAETCS OJUH pa3 IPHU NPEICTABICHUHN 3asBICHUSL
CO BCEMHU HEOOXOIUMBIMH IOKyMEHTaMU;

6) omuH paz B cCiydae HEOOXOIMMOCTH IIONY4YEHHsS  pe3yibrara
IpPEeNOCTABIEHUS MYyHUIMIANbHOM yemyrm B MO®LL B dopme sk3eMmIisipa
3JIEKTPOHHOTO JOKyMeHTa Ha OyMa)XHOM HOCHUTEIIE.



[TpoIOmKUTETFHOCTS OJHOTO B3aMMOJEHCTBUS 3asBUTENA C IODKHOCTHBIMHU
JHUIIAMH TP IPEIOCTaBICHAN MyHULIAIIATbHON YCIIyTH He NIPEBBIIIAET 15 MUHYT.

3asBUTENs BIpPaBe OICHUTH KAadeCTBO MPEAOCTABICHUS MYHUIUIIAIBHON
YCIYyTH C TIOMOIIBIO YCTPOMCTB TOXBMXKHOM pamuoTeneOHHOM CBs3H, C
HCIIONIb30BaHMeM EnuHoro mopraina, PecmybivkaHckoro moprana, TEPMUHAIBHBIX
YCTPOWUCTB.

2.15.3. Mudopmalys o Xo[e NpeaoCTaBICHUSI MyHUIUIIAIBHON YCIIYTH MOXET
OBITH TOJyUYeHa 3asBUTENEM B JIWYHOM KaOuHeTe Ha EnuHOM moprane unu Ha
Pecrybmukanckom nopraie, B MOILL,

2.15.4. TlpenocTaBiieHre MYHHUIIUIIAIBHOW YCIYTH OCYIIECTBISeTCS B THOOOM
M®I] no BeIOOpY 3asBUTENS HE3aBHCHMO OT MECTa €ro >KUTENIbCTBA HIH MeECTa
(haKTHIECKOTO MPOXKUBaHU (MIpeObIBaHMUSA) 10 SKCTEPPUTOPHAIEHOMY IIPHHIIMILY.

3asBUTENs BIpaBe IIOJYYHTh MYHHUIMIIAIBHYIO YCIYyLy B  COCTaBe
KOMILJIEKCHOT'O 3arpoca.

2.16. Nusle TpeGOBaHMs, B TOM YUCIIE YUUTHIBAIOIIAE OCOOEHHOCTH IIPENOCTABICHIA
MYHULUIAILHON YCITyTH M0 3KCTEPPUTOPHAIFHOMY IIPUHIAILY (B CIIy4ae, eCIIH
MyHMIUIIAIBHAS YCIIyTa MPEI0CTABISIETCS 10 S9KCTEPPUTOPUAIBHOMY IIPHHIIMILY) U
0COGEHHOCTH TIPEAOCTABIECHUS MYHUIIUITAIBHOM YCIIyTH B 3JI€KTPOHHOU QopMe

2.16.1. TIpu mpemoCTaBIEHUH MyHHUIUIIATBHON YCIyT'H B 3JEKTPOHHOHR (dopme
3asBUTEIb BIIPABE:

1) momyuuth wuHGOPMAIMIO O TOPSAKE M CPOKax IIPEJOCTABICHUSI
MYHHUIUITATBHOW  yCIyTH, pasMelleHHyro Ha EmuHom moprame u  Ha
Pecmy6mkanckoM mopraiie;

2) mopmaTh 3asBICHHE O IPEAOCTABICHUH MYHHUIIUIIAIBHON YCIyI'M W WHBIC
IOKYMEHTHI, HEOOXOIMMEIe JJIS MPENOCTABIEHUS MYHHMIUIIAIBHONA YCIyTH, B TOM
qycie JOKYMEHTHl U MH(POPMAIMIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM
3aBEPEHBI B COOTBETCTBUU C IIyHKTOM 7.2 4acTu 1 cratbu 16 DenepaipHOro 3aKoHa
Ne 210-®3, ¢ ucnons3oBanueM EnuHoro noprana, Pecry6nrukaHckoro nopraia;

3) MOJYyYWTH CBEICHHUS O XOJE BEHINONHEHMs 3asiBJIE€HHN O IPENOCTaBICHUU
MyHHLUIAIBHON YCIyTH, IOAaHHEIX B JJIEKTPOHHOH (opMme;

4) OCyIIECTBUTH OIEHKY KadecTBa IIPEAOCTABICHUS MYyHHUIHUIIAIBHON yCITyrH
nocpeacrsom Enunoro moprana, Pecry6IuKkaHcKOro moprana,

5) HOMy4YWTH pe3yNbTaT MPENOCTABICHUS MYyHHIUNAIBHOX ycIyrw B (opme
3JIEKTPOHHOTO JJOKYMEHTA;

6) momatk xano0y Ha peineHue u nelictBue (6esneiicTre) Oprana, a Takxe

ero  [JOJDKHOCTHBIX  JIAI,  MYHUIMIAIBHBIX  CIyXKallMX  IIOCPEICTBOM
Pecny6nukanckoro — moprana, — Ioprala  (elepalbHOM  TOCyIapCTBEHHOU
UHOOPMAIMOHHOM  CHCTEMEI, obecreunBarolieil  mporecc  IOCyAeOHOro

(BHeCyIe6GHOTO) 00KANOBaHUs PelleHU! U nedcTBuil (Oe3neHCTBrs), COBEPIICHHBIX
IOpU IPENOCTABIEHUN TOCYJapCTBEHHBIX M MYHHIIMIANBHBIX YCIyI OpraHaMu,
[PEJOCTABISIONMA  TOCYAapCTBEHHBIE W MYyHHIMIIAIBHBIE  yCIyTH, HX
IOJDKHOCTHBIMH JIUI[AMH, TOCYJapCTBEHHBIMU U MyHMIIMIIATEHBIME CITyKaIllMMHU.



2.16.2. ©®opmMupoBaHUE 3asBIEHUS OCYILIECTBIIAETCS IIOCPEICTBOM 3allOIHEHU
aJIeKTpoHHOU (opMbl 3asBieHus Ha EmuHom moprane, Pecmy6nukaHckoMm mopTaie
0e3 HeOOXOIMMOCTH MOTIOJHHUTEIBHOM IIOAayu 3asBICHHS B KaKoOH-InOO WHOU
bopme.

2.16.3. Tlpu dopmupoBanun 3asgBleHHMs Ha EguHOM  mopTaie,
PecmybnukanckoM noprase obecriedyruBaeTcs:

1) BO3MOXHOCTH KONUPOBAaHUS U COXPAaHEHUS 3asBICHUS U  UHBIX
IOKYMEHTOB, HEOOXOUMBIX JUISI IPEAOCTaBICHUS yCIIyTH;

2) BO3MOXHOCTH  3aIlOJJHEHHWS  HECKOJIbKMMM  3aSBUTEIIMH  OJHOM
DIIEKTPOHHOU (HOPMBI 3asiBIEHHS NPU OOpaIleHUH 32 yCIyraMH, IperoIaralolliiMu
HaIIpaBJIEHUE COBMECTHOIO 3asIBJIEHUS HECKOJIBKUMHU 3asIBUTEIIMUY;

3) BO3MOXHOCTH IIe4aTh Ha OYMa)XHOM HOCHTENIE KOIUU 3IIEKTPOHHOU
hopMBI 3asIBIEHNUS,

4) coxpaHeHWe paHee BBEICHHBIX B OJJIEKTPOHHYI0 (OpMYy 3asiBICHUS
3HAYeHWH B JIO00M MOMEHT II0 JXEJIaHWIO I10Jb30BaTeNs, B TOM YHCIE IIpU
BO3HUKHOBEHUM OIMMOOK BBONA U BO3BpaTe [Jis MOBTOPHOTO BBOJ@ 3HAYCHUM B
BIIEKTPOHHYIO (POPMY 3asIBICHUS;

5) 3amonHEeHWE TIONeW SJIEKTPOHHON (QOpMBI 3asBIEHHS IO Hadajga BBOJA
CBEJICHHUM 3asABUTENIEM C WCIIONh30BaHUEM CBeleHui, pasmemieHHbIXx B ECHA, u
CBeIleHUM, oImyOnuMKoBaHHEIX Ha EnmHOM moptane, PecrmyOmukaHckoM mopTaie, B
YaCTHU, Kacarolelcs: CBeIEHUM, OTCYTCTBYIOIIUX B €IUHON cUCTEMe UIIEHTU(DUKALNN
U ayTeHTU(DUKAIIH;

6) BO3MOXHOCTH BEPHYTHCS Ha JIFOOOW M3 3TAllOB 3allOJHEHUS 3JIEKTPOHHOM
bopMEI 3asBIIeHNs €3 TOTepU paHee BBEIEHHON WH(OpMaLUy;

7) BO3MOXXHOCTH JOCTyTa 3asBUTeNs Ha EnuHoM mopraine, Pecmy6nukanckom
mmopTajie K paHee IMOJaHHBIM UM 3asBICHHUSIM B T€UEHHE HE MEHEe OIHOIO roja, a
TaK)Xe YaCTUIHO C(HOPMHUPOBAHHBIM 3asBICHUSM - B TEUEHHUE HE MEHEE 3 MECHIIEB.

2.16.4. 3ammcer 3asBuTeneii Ha TmpueM B MOIL[ (mamee - 3amuch)
OCYIIECTBIIAETCS TOCPENCTBOM PecIryOiuKaHCKOro IopTaia, TenedoHa KOHTaKT-
rienTpa M®II.

3asIBUTEIIO MPEOCTABIAETCS BO3MOXKHOCTE 3aIlUCH Ha J00bIe CBOOOIHBIE I
npreMa JaTy W BpeMs B IIpefeliaX YCTaHOBIEHHOTO B MHOIO(YHKIMOHAIBHOM
IIeHTpe rpadrka mpuema.

3amuch Ha OIpeIeIeHHYIO 1aTy 3aKaH4YMBaeTCs 3a CYTKH 10 HACTYIUIEHUS 3TOU
JIATHI.

st OCYyIIECTBIEHUS TIpeABaAPUTEIBHOU 3armcu TIOCPEICTBOM
PecyGnuKaHCKOTO TIOpTajia 3asBUTENI0 HEO0OXOAMMO YKa3aTh 3allpallliBacMBbIe
CHCTEMOM aHHbIE, B TOM YHUCJIE:

(baMuIHIo, UM, 0TIECTBO (TIPHU HAJIMINH);

HOMED TenedoHa;

azipec AIEKTPOHHOM MMOYTHI (T10 JKEJTaHHUIO);

JKeJaeMyro JaTy U BpeMs IIpuema.

B cioydae HECOOTBETCTBHUS CBEJCHHN, KOTOpBIE COOOIIMI 3asBHUTEIb IIPU
IIPEIBAPUTEIILHON 3alKUCH, JOKYMEHTaM, [IPEACTaBICHHBIM 3asIBUTEIEM IIPU JINIHOM
mpueMe, IIpeIBapyUTeNIbHasl 3aI1Ch aHHYJIUPYETC.



[Ipy OCYILIECTBIEHHU IpeIBAPUTEIHbHOM 3allUCH 3aABHUTENO O0ECIEeYNBAETCS
BO3MOXXHOCTh pacliedaTaTb TaJIOH-IIOATBEPXKIeHHE. B ciydae, eclu 3asBUTEINb
COOOILTAT ajpec DIEKTPOHHOM IOYTHI, HA YKA3aHHBLIM aIpec TaKKe HalpaBIIsIeTcs
nHGOpMaIsI O IIOATBEP)KICHUH IIPEIBAapUTENLHON 3aIlMCH C YKasaHHEM MarThl,
BpEeMeHH U MecTa IIpUeMa. '

IIpu OCYILIECTBIEHWH IPEABAPUTEIHHON 3alMCH 3asBUTENh B 00A3aTENBHOM
nopsiike WHGQOPMHUPYETCS O TOM, 4TO IIpeIBapUTelbHAas 3alKCh aHHYTHPYETCS B
Cllydae ero HesBKY II0 HCTEUEHUH 15 MUHYT C Ha3HaYEHHOT0 BPEMEHH IIpreMa.

3asgBUTEND B IF000E BpeMsl BIIpaBe 0TKa3aThbCs OT IIPEABAPUTENILHOM 3AIIUCH.

3ampelnaercst TpeOOBaTh OT 3asBUTENS COBEPLICHMS MHBIX NEHUCTBUM, Kpome
IPOXOXIEHNsT HICHTU(QUKAIIMM W  ayTEHTU(QUKAUWMd B  COOTBETCTBHU C
HOPMATHBHBIME TpaBOBLEIMK akTamMu Poccuiickoli @elepanvu, yKasaHUS IeId
npremMa, a TaKKe IMPEIOCTAaBICHUS CBEISHUH, HEOOXOMUMBIX Ml pacyera
IIIATENBHOCTH BPEMEHHOTO WHTEpBalla, KOTOPHIH HEOOXOOMMO 3a0pOHMPOBATH IS
mpuema.

3. CocraB, ITOCIEA0BATETEHOCTD M CPOKH BBIIIOJIHEHUS aMHHUCTPATHBHBIX
Ipolenyp, TPeGOBaHMS K TOPSIAKY UX BBITOTHEHHUS, B TOM YHCIE OCOOEHHOCTH
BBIIIOJIHEHHUS aJIMUHUACTPATHBHAIX MTPOIIEAYP B SIEKTPOHHOH opMe, a TaKkxKe
0COOEHHOCTH BEITIOJIHEHUS aIMUHUCTPATUBHEIX IIPOLIENYD B
MHOTO(QYHKITHOHAJIBHBIX LIEHTpax

3.1. Onucanue mOCIeN0BATENFHOCTH ICHCTBUN IIPH IIPEIOCTABIEHUHI
MYHULATAIBHON YCIIyT'!

3.1.1. IIpegocraBieHne MyHULIUIAIBHON YCIIyTH BKIOYAET B ce0s Clieqyromme
IIPOLE Y PHL:

1) oxazaHue KOHCYJIbTALIUN 3aIBUTEIIO,

2) IpUHSITHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, NpPeICTaBICHHBIX
3asBUTEIIEM;

3) HampaBlieHHEe MEXBEJOMCTBEHHBIX 3allpOCOB B OPTaHBl, YYacTBYIOIIHE B
IIPEIOCTABICHUN MyHUIUIIAIIBHON YCIIyTH,

4) TOATOTOBKA pe3yIbTaTa MyHULUIIAILEHON YCITyTH,

5) BeIiaua (HampaBiieHHe) 3assBUTEII0 PE3yIbTaTa My HULUIIAIBHOR YCITyTH.

3.2. OxazaHue KOHCYJIbTAllUui 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBITONHEHUS aJMUHHACTPATHBHOW IPOIEIYPEI
ABJseTCs OOpallleHHe 3asBUTENS II0 BOIIPOCAM, CBA3aHHBIM C IPEIOCTABICHUEM
MYHHITUIAIEHON yCIyTH.

JloMmKHOCTHEIM oM (paOOTHHKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHUE
aJIMIHUCTPATUBHOM IIPOLELYPEI, ABIIACTCA:

- ipu oOparuenuu 3asutens B MOL — paborauk MOLI;

- mpu obpamenun 3asBuTeNs B OpraH — IJIaBHBIM CHCLHAIACT OTAENa IIO
menaM  MOJIOAEXKH, CIOpPTYy W TypusMy  VcIonHUTENBPHOrO  KOMHUTETa



HoBomremvuacKkoro MyHUIUIATBHOTO pakioHa Pecmybmuku Tartapcran (nmauee -
TOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHUE).

3.2.2. 3agBUTENb BIpaBe 00paTUTHCS 32 KOHCYJIbTALUEH O MOPSOKE M CPOKax
IIPEeOCTaBICHNS MYHUIUNAIBHON yciayrd B MOI] nuuHO ¥ 1o TenedoHy U
3JIEKTPOHHOM II0OYTE.

PaGotauk M®I] KOHCYIBTUPYET 3asBUTEINS, B TOM YHUCIE 110 COCTaBy, Gopme
IIpeACTaBIsIeMO  JOKYMEHTAallMM X JpYTMM  BOIpocaM A IIOJIy4YE€HUS
MYHUIUIIAIBHON YCIIYTH.

3asBUTENb MOXET IOJNy4UTh HH(MOPMAIMIO O IIOpSAKE IIPENOCTaBIECHUS
MYHHUIIUTIATBHOM  ycIyru IyTeM cBOOOJHOrO jgocTyma ¢ cadita MOIL]
http://mfc16.tatarstan.ru.

AJIIMAHUCTpaTUBHBIE MPOIEAYPhl, YCTAHABIMBAECMBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B I€Hb OOpallleHNs 3asBATEIIS.

PesynbraTaMy  BBINONHEHUS aJAMUHUCTPATUBHBIX IPOLEAYp  SBISIOTCA:
KOHCYJBTAaIlMsl 110 COCTaBy, (GopMme IIpelcTaBlIsieMOM MOKyMEHTallMM U JApPYTUM
BOIIpOCaM, HeOOXOAUMBIM IS TOIY4YEHUS MyHALUITAIBHON YCIyTH.

3.2.3. 3asBuTenp BrpaBe obOpartuTbes B Oprad mo TenegoHy U 3IEKTPOHHOU
I0YTe, a TaKKe IOIYyYUTh KOHCYNbTaImio Ha PecmyOnukaHckoMm moprane, caite
Oprana o opsaKe ¥ CpoKax MPeAOCTaBICHUS MyHUIIAIAIbHON YCIYTH, B TOM 4HUCIIE
o0 cocTaBy, (GopMme MNpeacTaBiIieMOM MOKyMEHTallMM M IpyrMM BOIpOcaM It
MIOJIyYeHUS MyHULUIIAIBHON yCIIyTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE HHGOPMHUPYET
3asIBUTEJISI B COOTBETCTBUHM C TpeOoBaHUAMU IIyHKTa 1.3.4 PernmamenTa.

AIMUHUCTpaTUBHBIE TPOLEAYypPhl, YCTaHABIMBAeMble HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCSL B TE€UCHUE TpeX pabodux AHeH co AHS NOCTYIICHUS OOpalleHHU .

PesynpTaTaMu  BBIIONHEHHWS AJMHUHUCTPATUBHBIX IPOLEAYD  SBIISIOTCA:
KOHCYJBTAIlMM II0 COCTaBy, (QopMe IpeACTaBIsIeMON TOKYMEHTallud M JApPYTUM
BOIIpOCaM, HEOOXOIUMBIM IS IIOJTyYEHUs MyHHUIUIIAIEHOA yCIIyTH.

3.3. IlpunsTHE U PAaCCMOTPEHUE KOMIUJIEKTA TOKYMEHTOB,
MIpEeCTaBICHHBIX 3asSBUTEIEM

3.3.1. IlpueM HNOKYMEHTOB i IIPENOCTABICHUS MYHUIUIIAILHOW YCIIyrd
yepe3z ML nmm ynanennoe pabogee mecto MOPLI.

3.3.1.1. 3asButens (mpeAcTaBUTENb 3asBHUTENA) oOpamaercs B MOIL[ ¢
3aIIpPOCOM O TIPEOCTABIICHUN MYyHHUIIUIIAIBbHOMN YCIyTH U IPEACTABIIET JOKYMEHTEI B
COOTBETCTBHH C ITyHKTOM 2.5. Pernmamenra.

3.3.1.2. Pabotauk M®LI, Beqymuii mpueM 3asBICHAN:

OTIpeieNsieT MpeaMeT o0OpallleHus;

YIOOCTOBEPSET JINYHOCTD 3asIBUTEILS;

IIPOBOJIUT IIPOBEPKY ITOTHOMOYUH JIUIA, TIONAOIIETO JOKYMEHTEI,

IIPOBOJIUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHMAM, YKa3aHHEIM B
nmyHkKTe 2.5. PernamMenra;

3aII0JTHSET JIeKTPOoHHYI0 popmy 3asiBierus B AVIC MOL];



IIPY TIPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5. Permamenra Ha
OyMa)KHOM HOCHTEJIE, OCYIIECTBIIIET CKAHUPOBAHUE IPEICTABICHHEIX JOKYMEHTOB;

pacneuatsiBaeT 3asBneHue u3 AIIC MOI];

IepeiacT 3asBUTEIIO Ha IIPOBEPKY U IIOANIKUCAHUE,

II0CIIE TIOAMHMCAHUA CKaHupyeT noanucanHoe 3assinenne B AUC MOLJ;

sarpyxaeT B AVIC M®L] noKyMeHTHI, IpeICTaBIeHHBIE B 3JIEKTPOHHON dopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE
TEeJ10;

BO3BpAIllaeT MOANUCAHHOE 3asiBIEHHE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB;

BEIZIaeT 3asBUTEIIO PACIIUCKY B IPAEME TOKyMEHTOB.

AJMUHUCTPATUBHBIE IIPOLEAYPHI, YCTaHABIMBAEMBIE HACTOALIUM ITyHKTOM,
BEITIOJTHSIFOTCS B JIEHb 00pallleHUs 3asIBUTEIIS.

PesynmbraraMyu  BBITIOTHEHUS AQAMUHUCTPATUBHBIX INPOLENYp  SBIAIOTCH:
rOTOBOE K OTIPABKE 3asBICHHE U TIaKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampapiseT MakeT JOKYMEHTOB, IPHUHSTBIX OT
3agBuTens B Oprad B dJIEKTPOHHOM (opMe (B COCTaBe MaKEeTOB IEKTPOHHBIX JIEN) B
TeyeHHe OxHOro paboduero mHS co OHS oOpalieHus 3asBUTENS B CTPYKTYpHOE
nonpazaencHue MOLI.

PesynpraTamMu  BEITIONHEHUS AJMUHHUCTPATHUBHBIX IPOLENYD  SBJISAIOTCH:
3asBIIEHHE U IAKeT IOKYMEHTOB (3IIEKTPOHHOE JeJo0), HampaBieHHble B Opras,
ITOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOAEHCTBHS.

3.3.2. IlpueM HOKYMEHTOB JJs IIPENOCTaBICHUS MyHHUIMIIAIBHON YCIyr'd B
BIIEKTPOHHOM hopme uepes Enunblii moptan, PecmyOnukanckuil mopTai.

3.3.2.1. 3asgButens I MOAYX 3asiBICHUS B DJIEKTPOHHON (hopMe BEIIIOIHAET
CIELYyIOIIUE NEUCTBUA:

BEITIONTHSIET aBTOPU3ALIHIO;

OTKpEIBaeT (hOpMy DIEKTPOHHOTO 3asIBIICHHUS;

3amonHsgeT (OpMy DBIEKTPOHHOIO 3asiBIEHHS, BKIIOYAIOIIYI0 CBEJIEHHS,
HeoOXOAUMBbIe U 00s3aTeNbHbIE JIs IPEJOCTaBICHIS MyHULIUIIAIBHOMN YCIYTH;

IPHUKPEILIAET JOKYMEHTHI B 3JIEKTPOHHOM (opMe WM 3JIEKTPOHHEBIE 00paskl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBICHUS (IIpX HEOOXOUMOCTH);

OATBEPXKIaeT (aKT O3HAKOMIIEHUS U COIVIACHUSA C YCIIOBHSAMHU M ITOPSIKOM
TpeNOCTABIEHNS MyHUIIUIIAIBHON YCIYTH B 3JI€KTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTTIACHH B (hOpMe IEKTPOHHOTO 3asBIICHN);

IOATBEPKIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEJEeHUH (YCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe SIIEKTPOHHOTO 3asBICHHA);

OTHPABIISIET 3aIOJTHEHHOE BIIEKTPOHHOE 3asiBJICHUE (HXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpMe 3IEKTPOHHOTO 3asBICHH);

5]IEKTPOHHOE 3asBJIEHHE MOJIKCEIBAETCS B COOTBEICTBHM C TPeOOBAHHAMHU
myHKkTa 2.5.5 Pernamenra; ;

IOJy4aeT yBeAOMIIeHHe 00 OTIIpaBKe 3JIEKTPOHHOIO 3asSBJICHU.

®opMaTHO-TOTUYECKAs IIPOBEPKA c(hOpMHPOBAHHOTO 3asiBICHUS
OCYILECTBIIAETCS ITOCIE 3AIIOHEHMS 3asBHUTENEM KaXIOro M3 IIOJeW 3JIEKTPOHHOH
(opMmEI 3asBieHns. [I[py BEISIBICHUH HEKOPPEKTHO 3aII0JHEHHOTO TOJISL SJIEKTPOHHON
(GOpMBI 3aABIEHHUS 3aABUTENH YBEIOMIISIETCS O XapaKTepe BBISBJIECHHOH OIIMOKA U



[OpsiIKe  ee  YCTPaHEHHWs  IIOCPEINCTBOM  HMH(GOPMAIMOHHOTO  COOOIIeHUS
HEIIOCPEICTBEHHO B DJIEKTPOHHOM QopMe 3asBIeHUS.

AJIMAHUCTpaTUBHBIE MPOLENYPHl, YCTAHABIMBAEMBIE HACTOSIUKAM IIyHKTOM,
BBITIOJTHSIOTCS B I€Hb O0pallleHUsI 3asIBUTEIISL.

PesynbraTaMu  BBINONHEHUS aJIMWHUCTPATHUBHBIX IIPOLIENYD  SBIISFOTCS:
3JIEKTPOHHOE JIeJ10, HampaBiieHHOe B OpraH NOCPENCTBOM CUCTEMBI 3JIEKTPOHHOIO
B3aMMOJIEACTBHS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKyMeHTOB Opranom.

3.3.3.1. OcHoBaHMeM Hayaja BBIIOJHEHUS AIMUHUCTPATUBHOU IPOLELYPHI
ABISIETCST IIOCTYIUICHWE 3asfBJICHUS W WHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIT
IIPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

JIOMKHOCTHEIM ~ JTHIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHUE
aJIMIAHUCTPATUBHON TMPOLEAYPHl SBISETCS IJIABHBIM CIEIUAINACT OTHEN IO JeaM
MOJIONIEKH, CIOPTYy U TypusMmy FcmomHuTensHOro komurera HOBOIIEIIMHUHCKOIO
MYHUIIATIATEHOTO paiioHa Pecy6muku TarapcTas.

3.3.3.2. JIOmKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B ClIydae
oOparieHus 3asBUTeNs ¢ 3asBiIeHreM B Opras:

OTIpeseNsieT NpeIMET O0paleHus;

yCTaHaBJIMBAET IUYHOCTD 3asIBUTEIIS;

IIPOBOIUT IPOBEPKY ITOJTHOMOYHUH JIUIIA, IOJAOIIET0 JOKYMEHTHI;

IIPOBOIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHUSAM, yKa3aHHBIM B
myHKTe 2.5 PermamenTta, mpoBepKy COOTBETCTBHS IIPEICTABIEHHBIX JIOKYMEHTOB
YCTaHOBJIGHHBIM TpeOoBaHMAM (Haanexariee oQOopMIIEHHE KOIHH JIOKYMEHTOB,
OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IIPUIIUCOK, 3aYEPKHYTHIX CJIOB M HMHEIX HE
OTOBOPEHHBIX HCIIPABICHU);

3aOHSIEeT OJJEKTPOHHYIO (QopMy 3asBI€HHS B aBTOMAaTU3MPOBAHHOMN
HHGOPMAIMOHHOK CHCTEMe, IIPEeIHAa3HAYEeHHOW NI OKa3aHHUSA IOCYNapCTBEHHBIX H
MYHHUIUIIATBHBIX YCIIYT;

IIpY MPEIOCTaBICHUH JOKyMEHTOB, yKa3aHHBIX B IyHKTe 2.5 Pernamenra Ha
OyMaKHOM HOCHTEJE, OCYIIEeCTBIIET CKAaHUPOBAHUE IIPECTABIEHHBIX JOKYMEHTOB,

pacredaTbiBaeT 3asBICHUE;

mepeacT 3asBUTENIO Ha IPOBEPKY U IIOANUCAHUE;

II0CJIe TTOANMCAHUS CKaHUPYET IOANUCAHHOE 3asBICHHE;

3arpy)aeT B  aBTOMAaTH3HPOBAHHYI0  HHGOPMAIMOHHYIO  CHCTEMY,
IpeIHA3HAUYECHHYIO [UIS OKa3aHUS TOCYyHapCTBEHHBIX M MYHHIUIIATBHBIX YCIYT
JOKYMEHTEI, IPEJCTABIEHHBE B 3JEKTPOHHON (OopMe HIM 3JIEeKTPOHHBIE 00pas3bl
OTCKaHHUPOBAHHBIX JOKYMEHTOB, POPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpallldeT MOAMUCAHHOE 3asBICHWE U OPUTHMHAIBI OyMaXXHBIX JOKYMEHTOB
3asBUTEIIIO;

BEIZIA€T 3asIBUTEIIO PACIIUCKY B IIpHeMe JOKYMEHTOB.

B cioyuae HamuuuMs OCHOBAaHUM Ui OTKasa B IIpHeMe JOKYMEHTOB
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM [TOKYMEHTOB, YBEIOMIISET 3asIBUTEIS O
HAJIMYMK TPENSTCTBUIM U NpHeMa 3asBIEHHA M BO3BpAIacT €My JIOKYMEHTHI C
OOBSICHEHHEM COJIEP)KaHWs BBIABIEHHBIX OCHOBAaHMH M OTKasa B IpUeMe
JIOKyMEHTOB.



3.3.3.3. JIOJDKHOCTHOE JIHI[0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, IIOCIE
IIOCTYIUIEHHS JOKYMEHTOB Ha pACCMOTPEHHE:!

TIPHCBAMBAET 3aSBJIEHAI0 HOMEP B COOTBETCTBUM C HOMEHKIATYPOH HeNl U
craryc «IIpoBepka JOKYMEHTOBY», YTO OTpaxkaeTcs B IHMYHOM Kabunere EjmuHOrO
noprana, PecrybmukaHckoro moprana,

W3y4aeT IIOCTYIHBIINME OJIEKTPOHHBIE M€jia, B TOM 4YHCIE IPHIOXEHHEIE
3asIBUTEIIEM JOKYMEHTEI B DJIEKTPOHHOU (opMe U 31eKTPOHHEIE 00pa3kl JOKYMEHTOB;

IPOBEPAET KOMIUIEKTHOCTD, YATAEMOCTb JIEKTPOHHBIX 00pa3oB JOKYMCHTOB;

TIpoBEpsET COOIIOEHNE YCIOBUN NeHCTBUTENBLHOCTH 3JIEKTPOHHON IOIIHUCH,
mocpeficTBOM ofpainenuss K ExuHOMYy HopTamy (B ciiy4yae, eCld 3asBUTEIEM
IIpeCTaBIICHBI DIIEKTPOHHEIE JOKYMEHTBL, MOJANACAHHEIE YCUJIEHHOU
KBAIAGHUIINPOBAHHON 3JIEKTPOHHOH ITOJIIIKCEIO).

[Ipy HanWuW{d OCHOBAaHWM, IPETyCMOTPEHHBIX IyHKTOM 2.7.1 PermameHra,
IOJrOTABIUBAET TIPOEKT PelleHust 00 OTKa3e B IpHUeMe TOKYMEHTOB, HEOOXOIUMBIX
VIS TIPEOCTABIICHISI MyHUIUIIAIBHON YCIIyTH.

B ciydae, ecim B pe3ylbTaTe IIPOBEPKU YCHICHHOH KBATU(DHUIMPOBAHHOH
5IEKTPOHHON IIOJIMMCH BBISBICHO HECOOIIOJEHUE YCIIOBHA e NEHCTBUTENBHOCTH,
IIPOEKT pelleHus 06 OTKa3e DODKEH COIepXKaTh ITyHKTHI cTaThi 11 denepalbHOTO
3akoHa Ne 63-D3, KOTOpbIe OCITY>KWIA OCHOBAHUEM JUISI €T0 MPUHSATHS.

[IpoexT pemneHus o6 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX A
TIpefOCTABNEHNs MyHHUIMITAIBHOM YCIyTH, ¢ yKasaHWeM NPWYMH OTKasa (B ciydae,
ecM OCHOBaHWS JUII OTKasa B IIpUeMe JOKYMEHTOB, HEOOXONMMBIX s
IpENOCTAaBIEHNS] MyHHIMIIATbHOR YCIIyTH, CBA3aHbl C HApYIICHUEM yCTaHOBJIEHHBIX
TpeGoBaHMil K TaKMM JOKYMEHTaM, OCHOBAaHHs IJs OTKa3a B IIPHEME JOKYMEHTOB
JOJDKHBI COIEpKaTh MH(POPMAIMIO O HAUMEHOBAaHHU JOKYMEHTOB (MH(OpMAIWH,
CBeIeHwMi), KOTOpEle He TMpEeINCTaBIeHbl, COZepXaT HEeIOCTOBEpHBIE H  (WIIH)
IpPOTHBOPEUYMBBIE ~ CBENECHHsA, OGOPMICHBI C HapylmIeHHeM YCTaHOBJIEHHBIX
TpeGoBaHuii), HampaBlIAeTCs Ha COINIACOBAaHWE B YCTAHOBICHHOM TIOPS/IKE
TIOCPEICTBOM CHCTEMBI 3IEKTPOHHOTO IOKyMEHT0060poTa.

CornacoBanye IIpOEKTa pelleHus o0 OTKase B IpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX IS IIPEJOCTABICHUS MYHHULUIIAIBEHONW YCIYyTH, OCYIIECTBIIIETCS B
HOpSAIKE, TPEIYCMOTPEHHOM IIyHKTOM 3.5.4. PernameHTa.

B ciy4ae OTCYTCTBHS OCHOBAHHM [ OTKasa B IpHEME JOKYMEHTOB,
IpeNyCMOTPEHHBIX ITyHKTOM 2.7.1 PernmamenTa, JODKHOCTHOE JIMIO, OTBETCTBEHHOS
3a IIpUEM JOKyMEHTOB, B TeYeHHWE OJHOro pabodvero MHA CO JAHA IOCTYIIICHHS
3asBNEHMs, HAOpaBIfeT 3asSBUTENIO, YKasaHHBIM B 3adBICHHH  CIOCOOOM,
yBeIOMJIEHHe O  IOCTYyIUIEHHM  3asBIICHH, cojep)kamiee  BXOIAIIHM
DETUCTPAlOHHBI HOMEp 3asBIEHMs, [ary IIONydeHHs 3asdBJICHUSA, IEPEuCHb
HaVMEHOBaHWM (aiioB, MPEACTaBIEHHBIX K HEMY OKYMEHTOB, JaTy IIOJNy4eHUS
pe3ybTaTa MyHUIUIIAIEHOW YCIYTH.

3.3.3.4. VcnomHeHHe IpoIedyp, yKasaHHBIX B mmyHkTax 3.3.3.1, 3.3.33
PermaMeHnTa, Ip¥ HAIMYAM TEXHAYECKONW BO3MOXHOCTH OCYIIECTBIACTCS B
aBTOMAaTH4YECKOM pexume @ HCITOIB30BaHUEM aBTOMAaTU3UPOBAHHOMI
HHPOPMAIIMOHHON CHCTEMBI, NIPEJAHA3HAYEHHON UL OKa3aHWs IOCYNapCTBEHHBIX U
MYHHUIIATATIEHBIX YCIIYT.



3.3.3.5. AIMUHHCTpAaTHBHBIE POLETYPH], yCTaHABIUBaeMbIe IyHKTOM 3.3.3
PeryiaMenTa, BHINOIHAIOTCA B TEUSHHWE ONHOTrO pabodero OHs CO THS IOCTYIUICHHA
3asBIIEHUS HA PAaCCMOTpPEHHUE.

PesynbTaraMyd — BBIOMHEHHA aIMUHMCTPATUBHEIX IIPOLENYp  SABJIAIOTCS:
IIPUHSTHIA Ha PACCMOTPEHHE KOMILIEKT JOKYMEHTOB HJIM MPOEKT PeIleHus 00 OTKa3e
B IpHeMe IOKyMEHTOB, HEOOXOINMMEIX I IIPEeJOCTABIEHHMS MYHHIAIIAIBHOH
YCIIyTH.

3.4. HaHpaBJIeHI/Ie MEXBEIOMCTBEHHBIX 3alIpOCOB B OpTraHbl, yJ1aCTBYIOIXC B
IpeaoCTaBJICHNH MYHHHHHaﬂBHOﬁ yCIyTHu

3.4.1. OcHoBaHMEM Hauaja BEHIIOJHEHUS aIMUHUCTPATHBHOM IIPOIEHYPEI
SBISIETCS. TIOJTyYeHHe JODKHOCTHBIM JIMIIOM (paOOTHHKOM), YIIONTHOMOYEHHBIM Ha
BEITIOJNHEHNE a[MUHICTPATHBHON IIPOIIEMy b, OT JODKHOCTHOTO NHuIa (paboTHHKA),
OTBETCTBEHHOTO 34 IIPUEM IOKYMEHTOB, IIPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHEIM  JTUIIoM  (paOOTHHKOM), OTBETCTBCHHBIM 32 BBIIIOJTHEHHE
a]MAHMCTPATHBHOM MPOLELYpPhl, ABIAETCA [NIABHBIA CIEIMAMCT OTHENa II0 AeyiaMm
MOJIOI&XH, CHOPTy W Typusmy VcmomHuTensHOro KomureTa HOBOIICIIMHHCKOIO
MyHHIMIIaIbHOTo paiiona Pecrmy6nuku TaTapcran, (manee - HOMDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HallpaBJICHHE
MEKBEIOMCTBEHHBIX 3aIpOCoB, (OPMHUpPYET M HAlpaBILIeT B JJIEKTPOHHOH (opme
[IOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBHS (IIpH
OTCYTCTBHH TEXHHYECKOH BO3MOXXHOCTH — HHBIMH CIIOCOOaMH) 3aIpoCEl O
IIpe/lOCTABIEHNH JOKyMEHTOB U CBEJEHHI, NPEeTyCMOTPEHHBIX IIYHKTOM 2.6.1
aJIMHHUCTPATUBHOT'O PETrTIaMEHTa.

AJIMAHUCTpATHBHBIE IPOIELypBhl, yCTaHABIMBACMBIC HACTOAIIUM ITyHKTOM,
BEITIOJIHSAIOTCS B J€Hb IPUHSATHUS 3asIBICHUS HA paCCMOTPEHUE.

PesynpraTaMy  BBINOJTHEHUS aIMUHHMCTPATHBHBIX —IIPOLENYp  ABIIAHOTCS:
HaIIpaBlIeHHBIE B OpraHBl BIACTH ¥ (WIM) MOABSJOMCTBEHHBIE OpraHaM BIIaCTH
OpraHM3aIly 3alIPOCKL.

3.4.3. CnoenuayMcThl IIOCTAaBIIMKOB MJAHHBIX Ha OCHOBaHWH 3aIlpOCOB,
IOCTYIMBIINX Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOICHCTBHS,
IIPEIOCTABIIAIOT 3alpalliBacMble TOKYMEHTHl (MHGOPMALIO) HIM HAIpPaBIAIOT
yBeIOMIIeHHs 00 OTCYTCTBHE JOKyMEHTa U (Wiu) UH(OpMAIHY, HEOOXOIUMBIX TS
TIpelOCTaBNIEHHs MyHUIUIIANBHOH yciIyru (fajiee — yBeZOMIICHHE 00 oTkaze).

AIIMHHACTPATHBHEIE MPOLEAYPH], yCTaHABIMBAacMble HACTOAIIMM IIyHKTOM,
BEIMIOJIHSIOTCS B TEUEHME IIATH JHEW Cco JHS IOCTYIUICHHS MEXBEJOMCTBEHHOIO
3ampoca B OpraH WM OPraHU3aIHI0, NPEJOCTaBIIIOIIIe JOKYMEHT U uHGOpPMAIIHIO,
ecT WHBIE CPOKH IIOJFOTOBKM ¥ HAIPABICHWS OTBETAa HA MEXKBEJOMCTBCHHBIM
3aIIpoc He YCTaHOBIeHBl (elepalbHBIMA 3aKOHAMH, IIPABOBBIMU  aKTaMH
[IpaButensctBa Poccuiickoif ®enepanuu © NPUHATEIME B COOTBETCTBHH C
demepalbHEIMA  3aKOHAMH HOPMATHBHBIMM IIPABOBBIMM ~ aKTaMU PecrryOmuku
TarapcraH.



PesynpTaTaMy  BBIMOJHCHHS aIMHHMCTPATMBHBIX —IPOLEIYp  SABILAIOTCH:
IOKYMEHTEl (CBemeHust), HEOOXOMWMBIE I IIPENOCTABICHWS MyHUIMIIAIEHOKR
ycIyrd, nubo yBemOMIeHHe 00 OTKase, HallpaBlIeHHBIC [AODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HaIlpaBJIeHNAE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJDKHOCTHOE  JIMILIO, OTBETCTBEHHOE  3a  HalpaBJICHHE
MEIKBEJIOMCTBEHHBIX 3aIIPOCOB:

MONy4aeT  3ampalliiBacMble  d9epe3  CUCTEMY  MEXBEJOMCTBEHHOIO
SIEKTPOHHOTO ~ B3aUMOJIEHCTBUS JOKYMEHTHI (CBENEHHS), HEOOXOAUMBIE UL
IPEeNOCTABNEHNs MyHHWUUIIAIBHOR yCIyrd, Iumbo yBemomieHHe 00 OTKase IpH
OTCYTCTBHE JOKyMeHTa U (WIK) HHOPMAIIWY;

Ipd ~ HANMYAM ~ OCHOBAaHMH,  MPEIyCMOTPEHHBIX  IIyHKTOM 2.7.1
aJMHHHACTPATHBHOTO DerNiaMeHTa, IIO/rOTAaBINBAeT NPOEKT pelneHus o6 OTKase B
TpreMe JOKYMEHTOB, HEOOXOXMMBIX JULS IPEOCTaBIICHUs. MY HUL[AIATbHOH YCITyTH.

[TpoekT pemeHus o0 OTKase B IpUeMe JOKyMEHTOB, HEOOXONMMBIX i
IPEeOCTABICH)S MyHHUIMIIAIBHOM YCIyTH, ¢ yKa3aHHEeM IPWYMH OTKasa (B Ciydae,
ecld OCHOBAaHHS MJIS OTKasa B IIpHeMe JOKYMEHTOB, HEOOXONUMBIX UL
[PeOCTABIEHNS] MyHUIIUIIATEHOR YCIIyTH, CBA3AHbI C HAPYIICHUEM YCTaHOBJICHHEBIX
TpeGoBaHMA K TaKUM JOKYMEHTaM, OCHOBaHWs Ui OTKa3a B IpUeMe JNOKyMEHTOB
JOJDKHBI COMep)KaTh MHGMOPMAIMIO O HAaUMEHOBAHHM JOKYMEHTOB (MH(OpMALHH,
CBejleHHI), KOTOpsle He MPEJCTABIEHE], COIEpPKAaT HENOCTOBEpHble u  (WIIH)
IpPOTHBOPEYMBBIC  CBEJICHWA, OGOPMIIEHBI C HapyIICHHeM YCTaHOBJIEHHBIX
TpeGoBaHui), HAMpaBIeTCS Ha COINIACOBAaHWE B YCTAaHOBICHHOM IIOPSIKE
TI0OCPEICTBOM CHCTEMEI 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

CornacoBaHue IpOeKTa pelleHus o0 OTKaze B IpHeMe JOKyMEHTOB,
HEOOXOMUMBIX IS IPENOCTaBICHHUS MYHHIUIATBHOM YCIYyId, OCYIIECTBIIETCA B
TIOpSIIKE, TPELYCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHICTPaTUBHOIO PEIIaMEeHTa.

AIIMUHHCTpATHBHBIE TPOLEAYpHl, YCTaHABIMBAEMbIe HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B I€Hb ITOJYYCHUS CBEIESHUN 10 MEXBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpraTaMy  BBIMOJHEHWS aIMUHHACTPATHBHBIX MPOLEXYp  SBILAIOTCH:
JOKYMEHTH! (CBeleHHMs), HEOOXONUMBIE I TPENOCTABIECHUS MYHHUIUIAIPHOKR
yCITyTH, TIPOEKT pelleHust o0 OTKase B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JUIi
IIPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

3.4.5. UcnonHeHnwe TmpoIeAyp, yKa3aHHBIX B IyHKTax 3.4.2, 3.4.4
aJMUHUCTPAaTUBHOIO pETJIAMEHTa, IIPH HAIWYHKM TEXHHYECKOH BO3MOXKHOCTH
OCYIIIeCTBIAETCS B aBTOMAaTUYECKOM pexuMe c HICITOJIb30BAHUEM
ABTOMATH3UPOBAHHON HH(OOPMAIIMOHHON CUCTEMBI, IPEIHA3HAYEHHON IS OKa3aHU
roCyIapCTBEHHBIX U MyHHULUIAIBHBIX YCIyT, B TOM YHCIIe ¢ MOMEHTa PETHCTPallii
3asIBJICHUSI B COOTBETCTBHH C IIYHKTOM 2.13 aIMAHUCTPATUBHOTO PErflaMeHTa.

3.4.6. MakcuMaNbHEIM CPOK BBIOJHEHUS aIMHHHUCTPATHBHBIX IPOIEAYD,
YKA3aHHBIX B IyHKTe 3.4 aJMHHHCTPATHBHOIO pEIJIaMeHTa, COCTaBIAET IIATh
pabouux AHEH.

3.5. IToaroroBka pe3yiabTaTa MyHULUIIAIEHOR YCIyTH



3.5.1. OcHoBaHMEM Hauaja BBIIIOJHEHUS aIMUHUCTPATUBHOM IIPOLIEAYPHI
ABIISETCS IIOCTYILUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaIpaBJICHUE
MEXBEIOMCTBEHHEIX 3allpOCOB, [IOKYMEHTOB (CBeAEHMH), HEOOXOAMMBIX IS
IIPEI0CTABICHUS MyHUIIAIIAIEHON YCIIYTH.

JTOMKHOCTHEIM JIAIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHWE aJMUHUCTPATHBHOM
IIPOIIEYPHI, ABISETCS IMIaBHBIHM CIIEIMAMCT OTZAENa [0 [ellaM MOJIOAEKH, CIIOPTY U
TypusMy VICTIOTHUTENBPHOro KOMHTeTa IHOBOIIEIIMHHCKOTO MYHHUIMIIAIBHOIO
pationa Pecmy6muxu Tarapcran (ganee - IO/DKHOCTHOE JIHIO, OTBETCTBEHHOE 34
TIOJITOTOBKY pe3yJibTara IPeI0CTaBIeHNS MyHHUIUIIATFHON yCIyTH).

3.5.2. JIOMKHOCTHOE JUI[0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTara
IIPEIOCTaBICHUS MyHUIMITIAIEHON YCIIYTH:

paccMaTpuBaeT chOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
IIPE0CTABICHUS MyHULIUIIAIBHON YCIIYTH,

TIpY BHIABICHAH OCHOBAHWH JUIi OTKa3a B IPEJOCTABICHUA MyHHULMIIATBHON
YCIyTH, yKa3aHHBIX B IyHKTe 2.8.2  aIMHUHHUCTPaTUBHOIO  DPErIaMeHTa,
IIOIrOTaBIMBAET MPOEKT pelleHus 06 OTKase B IPEJOCTABICHUM MYHHUIUIIATBEHON
YCIIyTH;

B CIOy4ae OTCYTCTBHS OCHOBaHMM JJd OTKasa B IIPEIOCTABICHUU
MyHULUNATLHON YCIYTH, MPeIyCMOTPEHHBIX MyHKTOM 2.8.2 aAMUHHUCTPaTHBHOTO
periaMeHTa, IO WTOTAM PAcCMOTPEHHs JOKYMEHTOB, HEOOXONMMBIX
IPEeIOCTaBICHNS] MYyHHIWIANGHOH YCIIyrH, IIOArOTaBIMBAeT IIPOEKT pE3ylbTaTa
IIPEeIOCTABIEHNs] MYHUIUIIATEHON YCIYTH B COOTBETCTBUM C MOANYHKTOM | IIyHKTa
2.3.1 aAMHUHHUCTPATUBHOI'O PETTIaMEHTA,

HanpapiseT [OATOTOBICHHBIM  IIPOEKT  pe3yibTara  NPeJOoCTaBICHUA
MyHHUIMITATBHON YCIIyTH Ha COIIAaCOBAaHUE B YCTAHOBIECHHOM IOPSAAKE IIOCPEACTBOM
CHCTEMBI JIEKTPOHHOT0 TOKYMEHTO000pOTa.

AJIMUAHHCTPATHBHBIE TPOLEAYpHl, YCTaHABIMBAE€MbIe HACTOSIIUM ITyHKTOM,
BLITIOJIHSIOTCS B JICHb TIOCTYIIIIEHHUS JTOKYMEHTOB.

PesynpraramMy BHITONHEHUS aIMUHHCTPAaTUBHEIX MPOIENYP SIBISIOTCS: IPOEKT
perenus 06 OTKase B IIPeJOCTaBICHUI MyHHUIIUNIAIBHON YCIyTH, IIPOSKT PEIIEHUS O
IIPEI0CTABICHUN MyHAIUIIAJIBHON YCIIyTH.

3.5.3. CoryacoBanue ¥ IIOANHMCAHWE MPOEKTa pPe3yNbTara IIPeIOCTaBICHUS
MYHHUIIUTIATBHOW yCiuyrd (mamee — TIPOEKTBI JOKYMEHTOB) —OCYILECTBIACTCH
DPYKOBOIHTEIEM CTPYKTYPHOIO IIOJpA3lENCHusA, OTBETCTBEHHOIO 3a IIOATOTOBKY
pesynbTaTa MyHUIMIIANBHOM yCIyrH, 3amecTuteneM Pykosoputens OpraHa,
PykoBonurenem Oprana.

IToAroToBIeHHLIE ~ IPOEKTHl  JOKYMEHTOB,  HMEIONIWEe  3aMeYaHusd,
BO3BPAILAIOTCA Ha IOpPabOTKy JHMITy, OTBETCTBEHHOMY 3a IIOJTOTOBKY DPE3yNbTaTa
MyHHULUNAIbHONW ycnyrd. Ilocnme ycTpaHeHWs 3aMedaHWil IPOEKTHI JOKYMEHTOB
IIOBTOPHO TIEPENArOTCs JUIA COITIACOBAHMUS M ITOIITICAHUS.

Pyxosomurens Oprana Ipu pacCMOTPEHHH MIPOEKTOB JTOKYMEHTOB IIPOBEPAET
COOIIIOIeHHe aIMUHUCTPATUBHOIO peryiaMeHTa JOIDKHOCTHBIMU JiviiaMu OpraHa B
JaCTH CPOKOB BBHIIIOJHEHHUS aIMUHUACTPATUBHEIX MIPOLEYP, UX IOCIE0BATEILHOCTH
¥ IIOJTHOTHI, HATMYHS COTTIACOBAHUM yIIOJHOMOUYECHHBIX HODKHOCTHBIX vl OpraHa B
CHCTeMe 3JIEKTPOHHOTO JOKYMEHTO000poTa.



B cinydae BBIMBIEHWS HapyIIeHMM B 9acTH CPOKOB  BBINOJHEHUS
aJIMHUHICTPATUBHBIX TPOLEIYpP, UX HOCIe0BaTeIEHOCTH U MONHOTE PyKOBOIUTEINb
OpraHa WHWIMMPYET I[pUBICUEHHE K OTBETCTBEHHOCTH JIMI, MIOIyCTHBIINX
HApyILIEHHUS, B COOTBETCTBHH C I[yHKTOM 4.3 aAMHHUCTPATUBHOTO perilaMeHTa.

AIMUHUCTpAaTHBHEIE TPOIEYPHl, YCTAaHABIMBAEMbIE HACTOSIIAM ITyHKTOM,
BBITIOJIHSIOTCS B TEYEHUE OJJHOTO pabodero JHs.

PesynpTaTamMy  BBIMOMHEHHS aIMHHHCTPAaTHBHBIX IIPOLENYp  SIBJISOTCS!
pemenre 06 OTKase B IIpHeMe JOKyMEHTOB HEOOXOMMMBIX I IPEAOCTABICHHUSA
MYHHIIUTIATBHOM YCIyTH, pelleHre 06 OTKase B MPEeNOCTaBIeHHM MyHULHMNATBHOHR
YCIIyTH, PEIIEHNE O IPETOCTABICHIY MyHUIIUIIATBHON yCIIYTH.

3.5.4. UcnonHeHHe IIPOLEAYp, YyKa3aHHBIX B IyHKTax 3.5.2, 3.5.3,
aIMIHHCTPAaTUBHOTO pErJIaMeHTa, IPH HAIMYMM TEXHMYECKOX BO3MOXKHOCTH
OCYIIECTBISETCS B aBTOMATHYECKOM  PEXHUMe C  HCIIOJIBh30BaHUEM
ABTOMATH3MPOBAHHOM WHGOPMAIMOHHOH CHCTEMEL, IIPEIHA3HAYEHHOMN /IS OKa3aHU
roCyJapCTBEHHBIX ¥ MyHHIIUIIAIBHEIX YCIIYT.

AJIMAHHCTpaTHBHEIE ITIPOLIELYpbl, yCTAHABIMBACMBble HACTOSIIMM ITyHKTOM,
BBINIOJIHAIOTCS B T€UEHHUE OJHOTO PabOo9ero aHs.

3.6. Brlnaya (HampaBiieHHe) 3asIBUTENIO pe3ysIbTaTa My HUIUIATBHOHN yCIIyTH

3.6.1. OcHOBaHMEM Hayaja BBLIITOJHEHUS aJIMHHUACTPATHBHOW IIPOLEIYPbI
SBIIAETCS IMOJNydeHWe MOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIIIOJHEHHE
aIMUHHCTPATUBHOM MPOIEIyPHl, JOKYMEHTa, IIOATBEPKAAIOMEro NPEeJOCTaBIeHNS
MYHUIMAIIAIbHON YCIIYTH.

JIOIDKHOCTHBIM JIMILIOM, OTBETCTBCHHBIM 3a BEITIONHEHHE AIMUHHCTPATUBHOM
TIpOIelyphl, ABJSETCS ITaBHBIHA CIIEUAINCT OTAENA II0 JelaM MOJIONEKH, CIIOPTY U
TypusMy VICIIOJHHUTENBHOTO KOMHTeTa HOBOIISIIMUHCKOTO —MYyHHUHITATBHOTO
pationa Pecrny6nuku TaTapcTan (manee - IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOC 32
BBIIady (HaIpaBlieHHe) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JHI[0, OTBETCTBEHHOE 3a BBIIAYY (HampaBJIEHUE)
JIOKyMEHTOB:

ofecriedrBaeT PETHMCTPAIMI0 W BHECEHME CBENEHHA O  pe3ylbTare
TIpeIOCTABIIEHHs] MyHHIUIIAIEHOW YCIyrd B IIOJCHCTEMY BEICHHS IOKyMCHTAIlHH
ABTOMATH3UPOBAHHON HH()OPMAIIMOHHON CHCTEMBI, TIpeHA3HAYCHHON Ul OKa3aHWs
FOCYIApCTBEHHBIX M MYHWLMIAIBHEIX YCIYyr ¥ (Wim) WHGOPMAIHOHHYIO CHCTEMY
obecrieyeHust rpa0CTPOUTENBHON NeATETbHOCTH;

U3BeIaeT 3asBUTENA (ero IIPENCTaBATENs) CIIOCOOOM, YyKa3aHHBIM B
3asBEHWH, O pe3ylbTaTe MPEIOCTaBIeHMs MYHUIHMIIATBHOM YCIYTH H O
BO3MOYKHOCTH IOJTYYeHHs pe3yNbTaTa IPeJOoCTaBIeHHs MyHHIHIIAILHON YCIyTH B

Oprane wiu B MOII,
VcriofHeHHe IPOIeAyp [PH  HAIMIMH  TEXHWYIECKOH  BO3MOXHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHAYECKOM pexuMe c HCTIOJIb30BaHUEM

ABTOMATH3UPOBAHHON MH(POPMAIIMOHHOM CHCTEMBI, TIPEHA3HAYSHHOU [T OKa3aHNs
rOCyIapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIIYT.



AJIMHHHACTPATHBHBIE MpPOLeIyphl, YCTAaHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BEITIOJIHSIOTCSA B TEUYEHHE OJHOTO pabodero [HS CO AHS IOANMCAHMSA JOKYMCHTA,
TIOATBEPIKIAIOIIET0 TIPeIOCTaBIeH e (0TKa3 B IIPENOCTABICHMH) MYyHHUIMIIATLHOMN
YCIIyTH, YIOITHOMOYEHHBIM OJKHOCTHBIM JuIioM Oprana (Opranom).

PesynbraTaMu  BBIONHEHWS aAMHUHUCTPATHBHEIX IPOIEAYpP  SBILAIOTCS:
pasMelleHre CBeIeHHH O pe3yJsibTaTe IPEeNOCTAaBICHUS MYyHHIMIIAIBHON YCIyrd B
MHPOPMALMOHHEIX CHCTEMax, W3BELICHWe 3asBUTENs (ero IpPeICTaBHUTENA) O
pe3yIbTaTe MPEeI0CTaBICHIS MyHHUIIUITATBHON YCIYTH B CII0c00ax ero Imoly4eHus.

3.6.3. Ilopsmox BeImaud (HampaBleHUs) pe3yibTaTa IPEeOCTaBIICHHU
MYHHIUAIIAIBHON YCIIyTH:

3.6.3.1. IIpu obpamenny 3asBUTENS 33 Pe3yIbTaTOM MYyHHIMIIAIBHON yCIyTH
B M®II, pabotark M®I] BbIaeT 3asBUTEINIO Pe3yIbTaT MyHHUIMIAIEHOHA ycayru. I1o
TpeOOBaHUIO 3asBUTENI BMECTE€ C 3K3EMIULIPOM OJJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHTENE €My MOXET OBITh IPENOCTABIIEH 3K3EMILIIP 3JEKTPOHHOTO
ITOKYMEHTA ITyTEM €r0 3allCU Ha ChEMHBIM HOCHUTEID.

AIMMHUCTPATUBHBIE MPOIEIyphl, yYCTaHABIMBAEMBIE HACTOSIIUM IIyHKTOM,
OCYILECTBISIOTCS. B MOPSIIKE OYEPENHOCTH, B ICHb IMPUOBITHA 3adBUTENA B CPOKH,
yCTaHOBJIEHHBIE periaamMeHToM paboTsr MOLI.

PesynpTaraMy  BBITIOMHEHHWS aOMUHUCTPAaTUBHBIX IPOLEAYD  SBIISIOTCS:
¢ukcanus GaxTa BEIOAYM pe3ysbTaTa IPENOCTaBIECHUS MYyHHIUIIATHHON YCIyTH B
ANC MOLI.

3.6.3.2. Ilpu obparieHny 3asBUTENS 3a Pe3yIbTaTOM MYHMIUIIATBHON yCIyTH
gepes EauHbIi mopran, PecrmyOnuKaHCKUM IIOpTal 3asBHTENIO B JIMYHBIA KaOWHET
ABTOMATHYECKH HAIPABIIAETCA OJJIEKTPOHHBIM 00pa3 HOKYyMEHTa, SBIIAIOMIErOCH
PE3YIBTATOM MPEIOCTABICHUS MyHUIUIIAIBHON YCIYIH, IOANMCAHHBIM YCHICHHON
KBaTH(DHUIIMPOBAHHON BIIEKTPOHHON IOANMCHIO YIIOJHOMOYEHHOIO TOJKHOCTHOTIO
muia Oprana (Opranom).

AIMUHUCTPATUBHEIE IIPOIENYpPHl, YCTaHaBIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JI€Hb ITOAMHMCAHNS TOKYMEHTa, IIOATBEPXKIAOIIEro IIPeI0CTaBICHNE
(oTka3 B  TPENOCTABICHWM) MYyHHIMNAILHOM  YCIYr'W,  YIMOJHOMOYEHHBIM
nomxHocTHEIM JviioM Oprana (Opranom).

PesynbTaTaMyd  BBIOJHEHWS AAMHUHUCTPAaTUBHEIX IPOIEAYp  SIBISIOTCA:
Hampasjienwe (TMpefoOCTaBIeHHWE) C  HCIOONb30BaHMeM EnwHoro  mopraia,
PecryOIHKaHCKOTO — IOpTajla  3asfBHTENIO0  JIOKYMEHTa,  IOATBEPXKIAIOLIErO
IpeNOCTaBIeHHe MYHUIUIIANPHON yClIyrd (B TOM YHCJIE OTKa3 B IIPEIOCTABICHHH
MYHHULUATIAIEHON YCIIyTH).

3.6.3.3. IIpu obpallleHuH 3asBUTEII 32 Pe3yIbTaTOM MyHHMIMIIAIBHON YCIYTH
B Oprad, [JODKHOCTHOE JIMI[0, OTBeTCTBEHHOE 3a BbIady (HampaBieHUe)
JIOKYMEHTOB, BBIJI@ET 3asBHTENIO pe3ylbTaT MyHUIHUNanbHOM ycmyrd. Ilo
TpeOOBaHUIO 3asBUTEN BMECTE C OSK3EMIUIAPOM OJJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)KHOM HOCHTeJe €My MOXET OBITh IIPEIOCTAaBIEH 3K3EMIULIP 3JIEKTPOHHOTO
JIOKyMEHTA ITyTeM €r0 3aIllCH Ha ChEMHBIA HOCUTEIb.

AJIMUHHMCTPATUBHBIE IIPOIENyphl, YCTaHABIMBAEMbIe HACTOSIIMM IIyHKTOM,
OCYIIECTBIISIOTCS B MOPSAKE OUePeTHOCTH, B JIEHb NMPUOBITHS 3asBUTENSL B CPOKH,
ycraHoBIeHHbIe [IpaBuiiaMi BHYTPEHHET0 TpyI0BOro pacnopsiaka Oprasa.



Pe3ynpTaToM — BHIMONHEHMS — aJMUHHCTPATHBHBIX — IPOLEAYp  SBIIAIOTCS:
dukcanus (akTa BbIAAYM Pe3yIbTaTa MPEJOCTABIECHHS MyHULHMIANEHOR yCITYTH B
aBTOMATH3MPOBAHHOM MH(MOPMAIMOHHOM CHCTeME, NpeIHA3HaYCHHON M7 OKa3aHuUs
rOCyAapCTBEHHBIX M MyHUIANAIBHEIX YCIIyT.

3.7. VictipaBiieHHe TEXHUYECKUX OIIUOO0K

3.7.1. B cimydae oOHapyKeHHS TEXHHYEeCKOH OIIMOKM B [OKYMEHTE,
SBISIOIIEMCS PE3yJIbTATOM MYHHLMUNIANLHON YCIyTH, 3asBUTENL HAIPaBIseT B
Opras:

3asBIeHME 00 WCIPABIECHHH TEXHUYECKON OmmoOKku (mpuiokeHue No 5 K
HacTosIeMy PermameHry);

IOKyMEHT, BEIAHHBIN 3asBHTENIO KaK Pe3yNbTaT MyHHULHUNATbHOU yCIyTH, B
KOTOPOM COJIEPIKHUTCS TEXHIIECKas OMOKa;

JTOKYMEHTHI, HMEIOIIHe IOPAIUUECKYIO CUILY, CBUICTENBCTBYIOIIME O HATHINN
TEXHUYIECKOHN OIIMOKH.

BasiBiIeHHe 00 MCIIPaBIeHWH TeXHUIECKON OMMOKK B CBEACHIIX, YKA3aHHbIX B
JIOKyMEHTE, ~SBIAIOIIEMCS PEe3ylIbTaToM MyHWLHUIANBHOH yCIyrH, IOJacTCs
3asBATENEM (YIOTHOMOUYEHHBIM TIPE/CTABUTENEM) TIOYTOBBIM OTIPABICHHEM (B TOM
gpcle ¢ HCIONB30BAaHMEM DIEKTPOHHOW IMOYTHI), MO0 depe3 EpuHBIA moprai,
PecryGnukanckuit mopTan uwim MOLI,

3.7.2. JIOWKHOCTHOE JIAIO, OTBETCTBEHHOE 3a IIPHeM JOKYMEHTOB,
OCYIECTBJISIET TIPHEM 3asBIeHHS 00 WHCTPABICHUM TEXHHYECKOH omuoOKHy,
PETHCTpUpyeT 3asBICHHE C MPUIOKEHHBIMH JIOKYMEHTaMH ¢ IepeflaeT HX
JIOJKHOCTHOMY JIAILY, OTBETCTBEHHOMY 3a 00paboTKy TOKyMEHTOB.

AJIMAHWCTPaTHBHBIE TPOLEIypHl, yCTaHABIMBacMble HACTOAMIMM ITyHKTOM,
BBIIIOJIHSIOTCS B T€YEHUE OHOTO pabouero qHs ¢ AaThl peTUCTPAllAU 3asSBICHHUS.

PesynmbraTaMd  BBINIONHEHMS — aJIMUHUCTPATHUBHBIX  IPOLENYP  SBILTIOTCA:
IPUHATOE M 3aPETMCTPHPOBAHHOE 3asBJICHME, HANPABICHHOE HA DPacCMOTPEHHE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE IMIIO, OTBEICTBEHHOE 32 0OpabOoTKy ITOKYMEHTOB,
paccMaTpiBaeT JOKYMEHTHl M B IENAX BHECEHMs] HCIPABICHUM B IOKYMCHT,
ABJISFOLIHICS Pe3yIbTaTOM MPEAOCTABICHUS MyHUIMITAIBHON YCIYTH, OCYIIECTBIIIET
IIpOIIeAypPHI, TPEIyCMOTPEHHEIE TyHKTOM 3.5 PernaMenTa, 1 BblIaeT HCTIPaBICHHBIN
JOKYMEHT 3asBUTENO (yIIOIHOMOYEHHOMY TPEICTABUTENIO) JIMIHO TOX POCIHCE C
W3BATHEM Y 3asBUTENs (YIIOIHOMOYCHHOTO TIPE/ICTABUTEILST) OPUTHHANA TOKYMEHTa, B
KOTOPOM COJIEPXKUTCS TEXHHIeCKass OMOKa, WM HANPABIACT B alpec 3aABUTEII]
IOYTOBBIM  OTIIpaBieHHEM (TOCPEACTBOM SIEKTPOHHOM IOYTHI) IHCBMO O
BO3MOKHOCTH IIONydYeHHs TOKyMEHTa IIpH IpefocTaBieHny B OpraH OpHUrHHaia
JIOKyMeHTa, B KOTOPOM COZEP)KHTCS TEXHUYECKas OIIHOKa.

AIIMUHUCTPATHBHBIE IIPOLEAYPHI, yCTAHABINBAGMbIC HACTOSIIMM ITyHKTOM,
BBIIOJIHSIIOTCS B TeUeHHe IBYX paboumx IHed mocie oOHapyKeHWs TEeXHUYECKOH
OmMOKM WIM IOIydeHWs OT JI000ro 3aWHTEpeCOBAHHOIO JMNA 3asBICHUA O
JOIYIIEHHON OIIUOKE.



Pe3ynpTaTaMi  BBIIOJIHCHHUS aJMMHHCTPATHBHBIX IIPONEAYP  ABIIAIOTCS:
BBIIAHHEIN (HAIIpaBICHHBIN) 3asIBUTETIO TOKYMEHT.

4. TTopszok i hOpMBI KOHTPOJIS 38 IPEeOCTaBIeHUEM MY HAIUIIATIBHOH yCITyTH

4.1. TIopsi/I0K OCYIIECTBIEHHUS TEKYIIero KOHTPOJIA 3a COONOACHIEM 1 HCTIONHEHHEM
OTBETCTBEHHBIMH OJDKHOCTHEIMY JIMIIAMU TI0JI0KEHUH PernaMenTa u MHbIX
HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAaHABIMBAIONIMX TPEOOBAHIS K IIPEOCTABIICHHIO
MyHHIMIIAILHON YCITYTH, 8 TakoKe IPUHATHEM UMU PEIIeHUN

KOHTpONE 32 IONHOTOW X KadeCTBOM IPENOCTaBICHHUSA MYHULUIATbHON
YCIIyI'H BKMIOYaeT B ceOs BBIABICHHE M YCTpaHEHWE HapyLISHWH IIpaB 3asgBHTEIEH,
IpOBeJIeHIe MPOBEPOK COONIONEHMS IPOLERYp IPEIOCTABICHHS MYHUIUITAJIBHON
yCITyTH, TOATOTOBKY pelueHMi Ha nelicTBus (OesmedcTBHE) JODKHOCTHBIX JIMIL
opraHa MECTHOTO CaMOYIIPaBICHUS.

dopMaMy KOHTPOJSL 3a COONIOJEHMEM WCIIONHEHUS aIMHUHHCTPATHBHBIX
MIPOIIE YD SBJISIOTCH:

1) mpoBepka U COIVIaCOBAHHE IIPOEKTOB JOKYMEHTOB IO IIPEAOCTABIICHHIO
MYHHUITUIIAJIBHON YCIIYTH,

2) IpOBOAMMbBIE B YCTAHOBJIEHHOM  IOPSAKe  TPOBEPKH  BEACHUA
JIETTONIPOU3BOICTBA,

3) mpoBelileHWEe B YCTAHOBJIEHHOM TMOpSZKE KOHTPOJBHBIX  MPOBEPOK
COOITIOIEHHS IIPOLEYP PEIOCTaBIECHNS] MyHUIMIIATBHON YCITYTH.

B 1mensx TEKyIIEro KOHTPOJSA MCIIOJNB3YIOTCS CBEISHMS, HMEIOIUECS B
5IEKTPOHHON 0a3e MaHHBIX, CIyXeOHas KOPPECIOHICHLHsA, yCTHAS ¥ IMHUChbMCHHAS
nHQOopMausa TOJKHOCTHBIX JIULI, OCYILIECTBIIAIOIIUX BEITIOJTHEHUE
aMHUHMCTPATUBHBIX IPOLERYD, KYPHAIBl y4eTa COOTBETCTBYIOIIUX NOKYMEHTOB M
IpyTHE CBEICHU.

Jist  OCYIIECTBIEHMS KOHTPOJNS 3@ COBEPIICHHWEM  NEMCTBUE  IIpH
IIPEeOCTABIEHUN MYHUIHUIIAIBHOM YCIYTM M NPUHSTHM DPELICHHH PYKOBOAMTEIO
oprafa MECTHOTO CaMOYNpAaBIEHHs IIPEICTABIAIOTCS CIPaBKM O pe3ysbTaTax
IIPEIOCTABICHUS MyHUIUIIAIBHON YCIIYTH.

O cnyuasx ¥ TpUYHHAX HapyIIEHHsS CPOKOB, IIOCIEIOBaTEIbHOCTH H
CONlEpIKAHUS aIMUHHCTPATUBHBEIX IIPOLEAYP [IODKHOCTHBIC JIMIAa HEMEAJICHHO
HHGOPMHUPYIOT PYKOBOAMTENS OpraHa, MPeNOCTaBIAIOMEro MyHUIUIATBHYIO
YCIYTY, & TaKKe IpeJIPUHUMAIOT CPOYHBIe MEpEI II0 yCTPAHEHHUIO HapyIIeHUH.

Texymmii KOHTPONE 3a COONIOJEHHEM IMOCIIEIOBATEIBHOCTH NEeWCTBUH,
OIpEeNENIeHHBIX ~ aJMUHHCTPATHBHBIMA  IPOIEAYpaMH IO  TPEAOCTaBICHUIO
MyHUILUIIATBHON YCIIYTH, OCYILECTBIISETCS 3aMECTUTENICM PYKOBOAMTENS OpraHa
MECTHOTO CaMOYIPABNeHHs, OTBETCTBEHHBIM 3a OpTraHM3aluio pabOoTsl  IIO

IIPEI0CTaBICHUIO MYHHUIUTAIIEHON YCITyTH, HaYaJIbHUKOM oTHena,
OCYIIECTBIISIONIEr0 OPraHU3aliio PabOTH MO MPENOCTABICHAI0 MYHUIMIANBHON
YCIIyTH.

[lepeyeHs MOKHOCTHBIX JIMI[, OCYIIECTBILIOLIMX TEKYIIMH KOHTPOIb,
yCTaHABIMUBAETCS [IOJOXKEHUAMU O CTPYKTYPHBIX IIOJpas[eNeHUsX opraia MECTHOTO



CaMOYIIPaBJICHUA U TOJDKHOCTHBIMH PEIIaMCHTAMM.

4.2. TTopsAmOK ¥ IEPUOTUYHOCTE OCYIIECTBICHHUS TUIAHOBBIX U BHEIITIAHOBBIX
TTPOBEPOK TIOJHOTHI ¥ Ka4eCTBa IIPEOCTABIECHAS MyHULUIIATIBHOM YCIIyTH, B TOM
qyCIIe IOPSAIOK U HOPMBI KOHTPOJIA 3@ ITOJHOTOX U Ka4eCTBOM IIPEAOCTaBIICHI

MYHULATAJIBHON YCIIyTH

KOHTpOJIbHBEIE IIPOBEPKH MOTYT OBITh IUIAHOBBIME (OCYINECTBISTBCS Ha
OCHOBAHHWH IIOJYrOMOBBIX WM TOJOBBIX IUIAHOB pabOTHl OpraHa MEeCTHOIO
caMOyIpaBJeHHss) W BHEIUIAaHOBBIMH. [Ipy [poBeneHMM IPOBEPOK  MOTYT
pacCMaTpHUBaThCsl BCE BOIPOCHI, CBA3aHHBIE C IPENOCTABIECHHEM MyHHIHUIATBHOM
yCcIyTd (KOMIUIEKCHBIE IPOBEPKH), FIIX II0 KOHKPETHOMY OOPAIlCHHIO 3asSBUTEIIS.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpraHa, IPE0CTABIISIOIIETO
MYHHITAIANBHYIO YCIyTY, 3a pelneHns U feiicTeus (Ge3neicTBre), IPUHIMAEMEIS
(oCyIIecTBIsEMBIE) IMH B XOJIE TIPEIOCTABIEHHS MyHUIIUIIATBHON YCIyTI

[To pe3ynbTaTaM IIPOBEIEHHBIX IPOBEPOK B CIIyYae BBHISBICHUS HapyIICHUH
IpaB 3asgBHUTENE BHHOBHBIE JIMIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAaTeNbCcTBOM Poccuiickoil Penepanuu.

PyKoBOIUTEs OpraHa MECTHOTO CaMOYNPABIICHUS HECET OTBETCTBEHHOCTD 32
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBICHUH.

PykoBoauTeNns (3aMeCTHTENb PyKOBOAWUTENSA) CTPYKTYPHOIO IIOJPA3IEICHHS
OpraHa MECTHOTO CaMOYIIPABIICHHs HECET OTBETCTBEHHOCTH 338 HECBOCBPEMEHHOE M
(WIM) HeHaJUIeXallee BBITONHEHHE aJIMMHHCTPATHBHBIX NEHCTBUH, YKa3aHHBIX B
pazpene 3 Pernamenra.

JIOMKHOCTHEIE JIMIlAa ¥ HWHBIE MyHHIMIAIBHBIE CIyXallue 3a DPEHICHHS H
neiicTBus (Ge3zelicTBYE), IPHHIMaeMbIe (OCYIIECTBIAEMEIE) B XO/Ie IPEIOCTABICHNS
MyHUIMIAIBHOM  YCIYI'H,  HECYyT  OTBETCTBEHHOCTH B YCTaHOBICHHOM
3aKOHOIATeIIECTBOM IIOPSIKE.

4.4. TTonoXxeHwsI, XapaKTepusyrolre TpeOoBaH!A K IOPAAKY ¥ GopMaM KOHTPOJIA 32
IpeIOCTaBICHAEM MYHHIUIIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPXAH, UX
o0beIMHEeHNH U OpraHU3aLHii

KoHTpoib 32 TIPEROCTaBICHHEM MYyHUIUITAIBHON YCIYTH CO CTOPOHBI
rpakgaH, WX OObeOWHEHHWH ¥ OpraHW3allid, OCYIIECTBIACTCA IOCPEICTBOM
OTKPBITOCTH JIESTENPHOCTH OpraHa MECTHOTO CaMOYIIPaBICHUS TP NPEIOCTABICHIH
MYHWULUIATGHOM YCIyrW, I[OMyYeHHs IIONHOW, aKTyallbHOM K JOCTOBEPHOH
WH(OPMALIUK O TIOPSAKE IPEfOCTaBICHN MyHUIUIAIBHON YCIYId U BO3MOXHOCTH
Hocyne6HOro pacCMOTpeHHs oOpalleHud (anob) B IpOIecce NMPEeTOCTABICHHS
MYHUILUTIAIbHOMN YCIYTH.

5. ITocyneGHbI# (BHECYNEOHBIN) IOPSIOK 06KAIOBaHHUs PELICHNH U ASHCTBUH
(6e3meiicTBHA) OpraHa, MPeOCTABIAIONIEr0 MyHAIIUITIATBHYIO YCIIYTY,



MHOTO(QYHKITMOHAIEHOTO IIEHTPa IIPEJIOCTaBIeHHS FOCYIapCTBEHHbBIX U
MyHULAIAIBHEIX YCITyT, OpraHu3alyif, ykasaHHbIX B 4acTu 1.1 crareu 16
denepanpHoro 3akoHa Ne210-D3, a TakKe WX JODKHOCTHBIX JIMII, MyHUIUAIIATbHBIX
CITy’KaIlluX, paOOTHUKOB

5.1. 3agBUTENM HMEIOT IIpaBO Ha OOXaloBaHWE B JOCYAeOHOM IOpSIKe
pemenuii U neficTBuil (6e3melcTBYA) Oprata, MPeIOoCTaBILIONIEro My HHIUIIATBHYO
YCIIYTy, TOJDKHOCTHOTO JIMLA OpraHa, IPeJOCTaBIISIOEero MyHUIUIIAIBHYIO YCIyTY,
MyHHULMIATBHOTO  CIyXXalllero, pPYKOBOJWTENS  OpraHa, I[peIoCTaBIIAIOIIETO
MYHHIIMTATBHYIO  YCIyry,  MHOTO(YHKIMOHANBHOrO  IIEHTpa,  paboTHHKA
MHOTO(QYHKIIHOHAIBHOTO [EHTpa, OpPTaHW3alluH, MpPeXyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 @enepansroro 3akona Ne 210-D3, a Takke UX pabOTHHUKOB.

3asgBUTENbs MOXET OOpaTHUTBhCS C KajloOOW, B TOM YHMCIIE B CIEHYIOIIUX
CIIydasix: ‘

1) wHapylleHHe CpoKa PETHCTpallMy  3alpoca O  IPEIOCTABICHUH
MyHHULUIIATLHON YCIyTH, 3aIpoca, YKa3aHHOTro B cTathe 15.1 denepalbHOTO 3aK0HA
Ne 210-D3;

2) HapyLIEHHE CPOKa TIPEIOCTaBICHHA MyHHIMIIATbHOR yciyru. B ykasaHHOM
ciydae mocynebHoe (BHeCye6HOE) 06KaOBaHNE 3aABUTENEM PEILEHAN U JeHCTBUN
(Oe3nmeticTBUA) MHOTO(YHKIIMOHAIBHOIO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO ~ ILI€HTpa  BO3MOXXHO B CIy4ae, ecnm  Ha
MHOrOQYHKIIHOHANBHEIN I[EHTp, pelueHus u JedcTBus (Oe3medcTBHE) KOTOPOro
00XKaIyIOTCs, BO3MOXKEHa (YHKIHMA II0 MPEIOCTABICHAIO COOTBETCTBYIOMINX
MYHHLHAATEHEIX yCIyT B TOJHOM 00beMe B IIOPSAAKE, ONMpENeNeHHOM YacTbio 1.3
cratsu 16 @enepanproro 3akoHa Ne 210-03;

3) TpeGoBamme Yy 3asSBHMTENS [OKYMEHTOB WM HH(pOpManuu JHOO
OCYyIIECTBIEHUS JeHCTBUM, IIPeJCTaBIC€HHE WM OCYIIECTBICHHE KOTOPBIX HE
TIPeyCMOTPEHO HOPMAaTUBHBIME IIPaBOBEIME akTamu Poccumiickoit ®Denepamnuy,
HOPMAaTHBHEIMY [PaBOBEIME akTaMu PecmyOnuku TarapcTaH, MyHHIMIAIBHBIMA
TIPaBOBBLIMY aKTaMH IS [IPEIOCTABICHHS MyHHUIIUITAIBHOM YCITyTH;

4) oTKa3 B IpreMe JOKyMEHTOB, IPEIOCTaBJIeHHe KOTOPBIX NPEAyCMOTPEHO
HOPMATHBHBIMHA TIpaBOBBIMH akTamu Poccuickoit @eneparnuy, HOPMAaTHBHBIMH
npaBoBeIME akTamu PecrryOnuxu TaTapcTaH, MyHULMIATPHBIMY PABOBBIMK aKTaMU
IS [IPEOCTABICHNS MyHUIUIATIEHON YCITYTH, Y 3asBUTEILS;

5) oTKa3 B IPEIOCTABICHUN MyHHUIMIAILHON yCIIYTH, €CII OCHOBaHMA OTKa3a
He IIpeyCMOTpPEHBI (he/lepalbHbIMK 3aKOHAMHU U TIPUHATHIMU B COOTBETCTBHHU C HUMH
MHBIMH HOPMATHMBHBIMH MIPABOBBIMU aKTaMu Poccuiickoit @enepanuy, 3aKOHaAMU H
WHBIMA ~ HODMATHBHEIMM  TpaBoBBIME  akTamu  Pecrmybmuku — Tarapcras,
MYHMLWIATBHEIMA TIPABOBBIMA aKTaMH. B yKa3aHHOM cllydae JOCyneOHOe
(BHecyneOHOE) O0XKaloBaHHE 3asBUTENEM pEIIeHHH U IeHCTBUH (Ge3meticTBHUA)
MHOTO(YHKIHOHAIBHOTO IEHTpa, pabOTHHKAa MHOTO(YHKIHOHANBHOTO IEHTpa
BO3MO’KHO B CIIyuae, eClli Ha MHOTO(YHKIIMOHANBHBIN [EHTp, PEIICHNS U NSHCTBHUA
(6e3melicTBrE) KOTOPOro OOXKAIYIOTCS, BO3NOXKEHA (QYHKUIHS IO IPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHWIMIIANBHEIX YCIOyr B MOJHOM o00BeMe B IIOPAIKE,
ompeeNeHHOM JacThio 1.3 crarsu 16 @enepansaoro 3akoHa Ne 210-D3;



6) 3aTpebOBaHKe C 3asSBUTENS LPU NPEJOCTABICHAN MyHHUIUIIANIBHON YCIyTH
[T, He MPEeIyCMOTPEHHOM HOPMATHBHBIMU IIPABOBBIMH aKTaMu POCCHHCKOH
denepariy, HOPMATUBHEIMH IIPABOBBIMM  aKTaMHU Pecrrybmuku  Tarapceras,
MYHHITUITATEHBIMYU IPaBOBEIMU aKTaMHU;

7) oTKa3 OpraHa, IPENOCTABJIAIONIETO  MYHHIMIANBHYIO  YCIyTY,
NOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBIAIOIET0 MYHUIMIIAIBHYIO YCIyTY,
MHOTODYHKIHOHAILHOTO I[€HTPa, PabOTHMKA MHOTO(YHKIHOHAIBHOIO IIEHTPA,
OpraHU3aIWi, PeIyCMOTPEHHBIX JacThio 1.1 crarbr 16 OenepanbHOro 3aKOHa Ne
210-®3, win BX PabOTHHKOB B MCIIPABJIECHIH JIOIYIEHHBIX HMHU OTIEYaTOK U OLIHOOK
B BBIIAHHBIX B pe3ylbTaTe TPEIOCTAaBICHHUS MYHHIMIIAIBHON YCIYTH JOKYMEHTaX
60 HapylIeHHe YCTAHOBIEHHOIO CPOKA TAKWX MCIIPaBICHUH. B yKa3aHHOM Cilyqae
nocynebHoe (BHecyneOHOe) OOKalIOBaHWME 3asBUTENEM pPELIEeHHUE U AeHCTBHH
(6e3neiicTBUA) MHOT0()YHKIINOHAIBEHOIO LIEHTPA, paboTHUKA
MHOroQyHKI[MOHAIBHOTO  IIeHTpa  BO3MOXHO B ClOydae,  eciad  Ha
MHOTO(QYHKIIMOHATBHEI LEHTP, PEIUeHHMs W IeHCTBHA (Ge3neiicTBHE) KOTOPOTO
oOKaNlyroTcs, BO3IOKeHa (YHKIMA IO MPEIOCTABICHUIO COOTBETCTBYOIINX
MYHHULMIATBHEIX YCIyT B MONHOM 0o0beMe B NOpSIKE, ONMPEeNeNeHHOM 4acThio 1.3
craTbu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM IOpsAAKa BBIAYM JOKYMEHTOB IO Pe3yJbTaTaM
[PEIOCTABICHNS MyHULUIIAIBHON yCIIYTH;

9) TPUOCTaHOBJIEHWE IIPENOCTABICHHA MYHULMIIAIBHON YCIYTH, €CIH
OCHOBaHMI IPUOCTAHOBIEHHsS HE IIPELYCMOTPEHBI (elepalbHBIMU 3aKOHAMH U
IPUHATEIMA B COOTBETCTBHM C HMMH WHBIMH HOPMAaTHBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoii @eneparuy, 3aKOHAMUA ¥ HHBIMA HOPMATHBHBIMU IIPABOBBIMU aKTaMH
Pecrry6iuxu Tatapcras, MyHHLWIATHBIMH IpPaBOBBIMH akTaMH. B yKasaHHOM
ciydae mocyne6HOe (BHeCyHeOHOE) 00XKaNoBaHNe 3aiBUTENEM PeleHHH U NeHCTBUM
(Ge3meticTBUS) MHOTO(YHKIIMOHATIBHOTO [EeHTpa, paboTHHKA
MHOTOQYHKIIMOHATFHOTO  LIEHTPa  BO3MOXHO B Ciydae, ecnd  Ha
MHOTO(QYHKIIMOHANBHEIE [EHTp, pelleHus # AelcTus (6e3felicTBHE) KOTOPOTO
00XKaNyloTcs, BO3JIOKeHa (YHKIMS 10 MPEIOCTaBICHUIO COOTBETCTBYIOIIIX
MyHHUIUIAIGHEIX YCIYT B IIONTHOM O0BEME B IMOPSIKE, ONPENEIEHHOM HYacThIo 1.3
ctaTbu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHMe y 3asBATENs. IPU NPENOCTABIEHUH MyHHUIUIAIBHON yCITyTH
JIOKYMEHTOB WX WH(GOpMAIWK, OTCYTCTBHE U (WIIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKCH IIPH IIEPBOHAYAIBHOM OTKa3e B IPHEME JTOKYMEHTOB, HEOOXOUMBIX
JUIS  TOpelOCTAaBeHMs MYHUIWNANbHOH YCIOyrd, JubOo B  IIPENOCTABICHUH
MyHUIUIIATBHON YCIyTH, 38 NCKIIOUYEHUEM CITydaeB, IPeyCMOTPEHHBIX [IyHKTOM 4
gact 1 crateu 7 ®@enepanbhoro 3akoHa Ne 210-®3. B ykazaHHOM Clydae
nocyne6Hoe (BHecy/eOHOE) 00XKaJOBaHHE 3asBUTENEM pCIICHHH U JeHCTBUI
(6e3meticTBUS) MHOTO()YHKIIMOHAJIEHOTO LEHTpa, paboTHUKA
MHOTOQYHKIIMOHATEHOTO ~ IIEHTpa  BO3MOXHO B Clyd4ae, ecnmm  Ha
MHOTO(QYHKIMOHANBHBIA LEHTP, PEIIeHWs W ICHCTBHA (6e3meiicTBHE) KOTOPOTO
06KayloTcsl, BO3JIOXKEHA (YHKIHA IO IPEJOCTaBICHHIO COOTBETCTBYIOIIMX
MYHUIMITAJIBHBIX YCIyT B IIOJHOM O0beMe B NOPSIKE, ONPENENCHHOM HacThio 1.3
crateu 16 @enepansHoro 3akoHa Ne 210-@3.



5.2. Xamo6a mozmaercs B IHCBMEHHOM (QopMe Ha OyMaXHOM HOCHUTENE, B
SIEKTPOHHOM QopMe B oOprad, IPEeNOCTAaBISIONMY MYHHUIUIATBHYIO YCIyTy,
MHOTOQYHKIIMOHAIBHBIN [EHTp JTU00 B COOTBETCTBYIOIIMEA OpraH rocynapCTBEHHOM
BIIACTH, SBIIONIMNCS yuYpeIWTeIeM MHOTOGYHKIFOHAIBHOTO LEHTpa (Hauee -
yUpenuTelbh MHOrO(QYHKI[MOHATPHOTO ILEHTpa), a Takke B OpraHU3aluy,
npexycMoTpeHHble uacThio 1.1 cratem 16 @enepansHoro 3akoma Ne 210-@3.
XKanobsl Ha pelmenus u jgeiictBus (Ge3melicTBME) DPYKOBOAMTENS OpraHa,
IPEIOCTABIIAIONIEr0 MYHHIUIIANBHYIO YCIYTy, MOHAIOTCS B BBIMIECTOSIINM OpraH
(mpu ero Hamwuuy) JUOO B ClIydae €ro OTCYTCTBHS paccMaTpUBAOTCA
HEMIOCPENCTBEHHO PYKOBOIUTENEM OpraHa, IPeJOCTaBJIAIOIIEr0 MYHHLIHUIIATbHYIO
yemyry.  Kamobbl Ha pemeHus u  feiictBua  (OesmelcTBue) paboTHHKA
MHOTOGYHKITIOHAIBHOIO IeHTpa MTOIAI0TCSA PYKOBOJUTEIIO 3TOTO
MHOro(YHKIIMOHAIEHOTO IIeHTpa. JKano6sl Ha pemeHus u JAeiicTBus (Ge3neHcTBE)
MHOTO(YHKIIMOHAIBHOIO [EHTPa MOMAIOTCS YUPEIUTEN0 MHOTOQYHKIHOHAIBHOTO
[IEHTpa WIH IOJPKHOCTHOMY JHI[Y, YIOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
akToM Pecry6nuku Tarapcran. JKanoGbl Ha pelleHHs W AeHcTBus (Ge3melcTBHE)
pPaGOTHUKOB OpraHu3aluil, MpeyCMOTPEHHBIX dacTeio 1.1 crareu 16 DenepanbHOTO
3axoHa Ne 210-D3, momaroTcs pyKOBOJUTENSIM 3THX OpraHU3allHi.

XKanoba Ha pemenus u nedictus (Oe3neicTBrE) opraHa, IPEIOCTaBIISIOIIETO
MyHHULUIATBHYIO YCIYyTy, MOJDKHOCTHOIO JIMI[a OpraHa, MpedoCTaBIISIOIEro
MYHHULUIATBHYIO YCIYTy, MYHHUIMIIAIBHOIO CIy»KaIllero, PyKOBOAWTENS OpraHa,
IPENOCTABIISIONIEr0 MyHULUIIANBHYIO YCIyTy, MOXET OBITh HalpaBjeHa I0 I04Te,
yepe3 MHOrOGYHKUMOHANBHBIM LEHTP, C HCHONB30BaHUEM HMH(OPMAIHOHHO-
TeJIeKOMMyHMKaIlMoHHON ceT «VHTepHeT», OQUIMAIBHOIO caiTa OpraHa,
NPeOCTABIAIONIEr0 ~ MYyHUIMIAIbHYIO  yclIyry, Emusoro moprama  mubo
Pecmy6nukaHCKOTo nopTaina, “H()OPMaLIMOHHOU CUCTEMBI IOCYIeOHOro
00KaJOBaHMWs, a TaKKe€ MOXET OBITh NHPUHATA IIPU JIUYHOM IIPHEME 3asBUTEI.
Xanoba Ha pemenus u nedictBus (Ge3neiicTBHE) MHOrO(YHKIMOHAIBHOTO ILEHTPA,
paboTHHKA MHOTO(GYHKIIMOHAIBHOIO IIEHTPa MOKET OBITh HalpaBiieHa II0 II0YTe, C
HCIIONB30BaHMEM HH(POPMAIOHHO-TEICKOMMYHUKAIIMOHHON ceTH  «MHTepHETY,
OUIHATBHOrO caiiTa MHOTOQYHKIMOHAIBHOTO IEHTpa, ExwHOro moprana Jm6o
Pecry6nuKkaHcKoro — Ioprana, — WHGOPMAIIMOHHOM  CHCTEMBI  JIOCYHEeOHOTrO
00)KaJOBaHUA, a TAKKe MOXKET OBITh TPHUHSATA NpPU IUYHOM IIpHEMeE 3asBUTEIIS.
XKanoba Ha pemenus u meiicTBus (Oe3neiicTBHE) OpraHM3alWi, IPeTyCMOTPEHHBIX
yacTeio 1.1 cratsu 16 @enepansHoro 3akona Ne 210-@03, a Takke UX paOOTHHKOB
MOKeT OBITh HaIpaBleHa I[I0 II04YTe, C HCIONB30BaHUEM HMH(DOPMAI[MOHHO-
TeIeKOMMYHHUKAIlMOHHOH  ceTH  «lHTepHET», OQHUIHUANBHBIX CaWTOB  STUX
opranusanuit, Equroro moprana nu6o PecmyOnukaHcKoro mopraia, a TakKe MOXET
OBITH IPUHSATA TIPU JTMYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba gomixHa CONEepKaTh:

1) HauMeHOBaHHE OpraHa, IIPENOCTABIAIONIEr0 MyHUIMIIAIBHYIO YCIYIy,
JOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTABISIOIEr0 MYHUIHUNATIBHYIO YCIyTy, JIHOO0
MYHHUIIUIIAIBHOTO CIy)KaIllero, MHOTO(QYHKIIMOHAIBHOTO [IEHTPa, ero PyKOBOAUTEIS
v (uan) paboOTHHKA, OpraHM3allMif, IPeXyCMOTPEHHBIX dYacThio 1.1 crareu 16



®epepansHOro 3axoHa Ne 210-®3, ux pykoBojurened u (unu) pabOTHHKOB,
pellleHus 1 JIecTBIs (Oe31eHCTBHIEe) KOTOPBIX 00XKAaIyIOTCsL;

2) GaMuInIo, WMsl, OTYECTBO (TIOCIEAHEee - IIPU HAIMYUK), CBEJICHUSI O MECTe
’KUATENIHCTBA 3asBUTENS - (QU3AYECKOrO JIAIAa THO0 HaNMEHOBAHKE, CBEJICHHUS O MECTe
HAXOXIEHWsST 3asBUTENS - IOPHAMYECKOro JMIla, a Takke HoMep (Homepa)
KOHTAKTHOTO TeledoHa, ajgpec (afpeca) SIEKTPOHHON IOUTHI (IPH HAIMYHH) K
[IOYTOBLIN apec, 0 KOTOPEIM JOJKEH OBITh HAlpaBIIeH OTBET 3asBUTEIIO;

3) cBemeHus 00 0OXKalyeMBIX PELICHMIX U JEeHCTBUSIX (Ge3melicTBMM) OpraHa,
IPENOCTABNIAIONIEI0 MYyHUIUIANBHYIO YCIyry, [IO/DKHOCTHOTO JIMI@ Oprasa,
IPEIOCTABISIONIEr0 MyHHUIUIIATBHYIO YCIYTY, MO0 MyHHIMIIAIBHOIO CITyXKallero,
MHOTO(GYHKIIHOHAIBHOTO ILEHTPa, PabOTHHKA MHOTOQYHKIHOHAIBHOIO IEHTPA,
OpraHU3alyii, IPeIyCMOTPeHHBIX JacTeio 1.1 cTaThu 16 DenepanbHOro 3aKOHa No
210-@3, ux pabOTHHKOB;

4) ;moBOMBI, HA OCHOBaHWU KOTOPBIX 3asABUTENb HE COTNIACCH C PEIICHHEM H
nelictBueM (6e3medcTBHEM) OpraHa, IPeAOCTABJIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OPraHa, MPEJOCTABIIOMIEr0 MyHHIMIANEHYIO YCIyTy, JHOO
MYHHUIMIATBHOTO  CITYXAIlero, MHOTO(QYHKIMOHATIBHOTO —LEHTPa, PpabOTHHKA
MHOTrO(YHKIMOHAILHOTO IEHTpa, OpPraHM3alui, IIPelyCMOTPEHHBIX 4acTbio 1.1
crateu 16 PenepansHoro 3akona Ne 210-®3, ux paboTHHKOB. 3asBHUTENEM MOIYT
GBITH TPENCTABIEHBl IOKyMEHTHl (TIPM HAIW4YWMH), [OATBEPXKAAIOMINE IOBOJBI
3asBUTENIS, JTHOO X KOIIUU.

5.4. TlocTymuBimas >xano0a IOUIEKHUT PETHUCTpPAallMM B CPOK HE IIO3JIHCE
pabodero JHs, CISAYIOUIEro 3a JHEM ITOCTYIUICHHUS.

5.5. Xanoba, mocTymuBINAsi B OpraH, NPEJOCTABISIONUIMNA MyHUIUIAIBHYIO
yCIyTy, MHOTOQYHKUMOHAIBHBIH IEHTp, YUPEAWTENIO MHOTO(YHKIHOHAIBHOIO
IIEHTpa, B OPraHW3allMK, IpelycMOTpeHHEle YacThro 1.1 crarbn 16 DeneparbHOro
zakoga No 210-®3, nub0 BBINeCTOAmUM opraH (X €ro HalIWYWM), IOMIJIEKHUT
PAacCMOTPEHMIO B TeUCHHE IITHAAIATH pabouux THEW CO IHS e PerucTpallud, a B
clydae 06KaJoBaHHS OTKa3a OpraHa, IPEJOCTABIIIONICT0 MyHUIMIIATEHYIO YCIyTY,
MHOTOGYHKIFOHAFHOTO 1[eHTpa, OpraHW3alui, IIpeJyCMOTPEHHBIX 4acTeio 1.1
cratbr 16 ®Denmepansroro 3akoHa Ne 210-D3, B mpreMe HOKYMEHTOB y 3asBUTENS
60 B MCIPABICHHY JIOMYIIEHHBIX ONEYaTOK U OMIMOOK MK B Clydae 00XKaloBaHus
HApYIIeHHUs YCTAHOBIEHHOTO CPOKA TAKUX MCIPABICHHUH - B TEYEHHE IATH pabounx
IIHEH CO JIHA €€ PEerucTpalyu.

5.6. Ilo pesynbTaTaM pacCMOTPEHHS JKaloObl MPMHUMAECTCA OJHO U3
CIIEIYIOIIUX PELIECHHH:

1) xanoba ymOBIETBOpsETCS, B TOM 4HCIe B (opMe OTMEHBI IPHHATOTO
peIleHys], WCTPABIEHUs JOIYIIEHHBIX ONEYaTOK K OMMOOK B BEIJAHHBIX B
pe3ynbTaTe IPEeJOCTaBIeHHs MyHHIMIAIBHOM YCIyrd JOKYMEHTaX, BO3BpaTa
3agBUTEI0 [JEHEXHBIX CPENCTB, B3MMaHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATHMBHBIMA TIPaBOBBIMH akTamu Poccuiickoit @eznepanuy, HOPMAaTHBHBIMU
npaBoBEIMH aktamu Pecrmy6muku Tarapctan, MyHHMIMINATBHBIMA — IPAaBOBBIMH
aKTaMU;

2) B y/IOBJIETBOPEHHUH KOOI OTKA3BIBACTCS.



He mosgmee OHA, CIEAYIOLIEro 3a JHEM IPUHATHS PEIICHHS, YKa3aHHOTO B
HACTOSIIEM IIyHKTE, 3asBUTETIO B MUCEMEHHON (hopMe M IO JKENaHWIO 3aiBUTENS B
JIIEKTPOHHOM (opMe HampaBisSeTcss MOTHBHUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KaJloOBI.

5.7. B caydae mpu3HaHUS XKanoObl MOAJIEXKAIIEH yHIOBIECTBOPSHUIO B OTBETE
3aSIBUTEINIO O PE3YIIBTATaX PACCMOTPEHHS JXKalI00k! faeTcs HH(YOPMAIHS O IEUCTBHSX,
OCYIIIECTBISIEMBIX ~ OPraHOM, IPENOCTaBIAIONIMM  MYHHIHUIAIbHYIO  yCIyIy,
MHOTOGYHKIIMOHATBEHEIM [EHTPOM JTHO0 OpraHu3alyel, MpeyCMOTPEHHON YacThIo
1.1 crateu 16 @enepanproro 3akoHa Ne 210-®3, B mensX He3aMeIUTEIBHOTO
yCTpaHeHMs BBIABIEHHBIX HAPYLICHUH IIPU OKA3aHWM MYyHHUIUIAIBHOW YCIYTH, a
TakKe IPMHOCATCS M3BMHEHWS 3a [OCTAaBICHHBIE HEyNoOCTBA M YKa3bIBAaeTCH
pHGOpPMAalUd O JalbHEMIIUX [OeHCTBHUAX, KOTOpble HEOOXOAUMO COBEPIUHUTEH
3a4BUTENIIO B LEJIIX MOYICHUS] MyHUIUIAIBHON YCIIyTH.

5.8. B ciyyae mpu3HaHUs Kalo0bl He OAJIEXKALIEH YIOBIETBOPEHUIO B OTBETE
3aABUTEI0 O PE3yIbTATaX PACCMOTPEHHS >KanoOBl JAalOTCA apryMEHTHPOBaHHbBIE
pa3bACHEHMs O NPUYMHAX HPUHATOTO PEIIeHHs, a Takke HMHQOpMalusi O IOPSIKe
00yKaI0BaHuUs IPUHATOIO PEIIECHHUS.

5.9. B ciydae yCTaHOBJIEGHHS B XOJE€ HIM II0 PE3yIbTaTaM pPacCMOTPEHUSL
Kalo0bl  IIPM3HAKOB COCTaBa aAMUHMCTPATHBHOTO  IIPaBOHAPYIICHUWS WU
IPECTYIUIEHHS JOJDKHOCTHOE JHI0, PabOTHHUK, HAJIENECHHBIC IIOJHOMOYMSAMH IO
PacCMOTPEHUIO JXallo0, He3aMeUINTEIBHO HAIPAaBIIIOT WMEIOIINeCs MaTepUalbl B
OpraHbI MPOKYpPaTypPHI.



Ipunoxenue Ne 1

K AIMMHHCTPaTUBHOMY PEITIaMEHTY
IpeIOCTABIICHHUS] MyHUIUIIAIBHON
YCIIyTH TI0 OPTaHU3aIUK OT/IBIXa
JeTell B KAaHUKYJISIPHOE BPEMS

®opmMma
(BnaBK oprasa, Mpel0CTaBIIOMEro MyHHIUIABHYIO yCIYTY)
PEIIIEHUE
0 IIOCTAHOBKE B oUepeib HA IIOJIYUYEHHUE ITYTEBKU
OT «___ » 202 T
paccMOTPEHO
3asBJICHUE
(Haumernosanue op2ana, ynonHOMOYEHH020 Ha NPUHAMue peuiers)
oT

(Homep u dama 3a761eHs) (DHO 3assumens)
TIpHHSITO PEIIeHHe O TIOCTAHOBKE B OYepelb Ha ITONydeHue [y TeBKU peOeHKa:

(DHO, dama podcoenus peberra)

Caenenus 00 3JIEKTPOHHOM MOMIHCH

Tomxuoctroe suno (®H0)

(TOINHCH YIIOTHOMOYEHHOTO JIOKHOCTHOTO
JIALIA OpraHa)



ITpunoxenue Ne 2

K AZIMAHHACTPaTUBHOMY
peraMeHTy

TIPEIOCTaBIICHIS
MYHULMIIAIEHON YCIIyTH I10
OpraHW3alliy OTABIXA JIETEN B
KaHUKYJISIPHOE BPEMS

®opma

(BIaHK Oprama, IpefoCTaBIIOMEro MyHUIUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHBIE:

IIpencraBUTENb:

KoHTakTHBIE JaHHEIE

MIPEACTaBUTEILS:
PEIIIEHUE
00 0TKa3e B IPEOCTABICHUH MyHHUIMIIATEHON YCIYTH
oT Ne
[Io pesynapTaTaM  pacCMOTPEHHS  3asfBJICHUSI  OT No

(dama u HoOmep 3aseénenus) TPUHATO pemeHwe o0 OTKase B
[IpeJOCTABIIEHNH MyHHUIIMTIAIGHON YCIYTH 10 CIETYIONIMM OCHOBAHUSM (8b10pamb

Heobxooumvle):
1.

2.

PazpsicHeHus MIPUYXH OTKasza:




JIOTTOTHUTENBHO

HHOOPMUDPYEM:

(yraswieaemes ungopmays, Heobxooumas Ons yCmpaHeHus npuiuH OmKkasa, a
makaice uHas OONONHUMENbHAS UHDOPMAYUS NPU HATUYUY,).

JomxuoctHoe muto (G10)

Caenenust 00 IIEKTPOHHOM ITOJITHCH

(TIOAMHCEH YIIOTHOMOYEHHOTO JOKHOCTHOTO
JIMIA OpraHa)



[MTpunoxxernue Ne 3

K AIIMAHUCTPAaTUBHOMY
peTJIaMEHTY

TIPEIOCTABICHHUS MyHALUITIATBHOM
YCITyTH IO OpraHU3allii OTAbIXa
JIeTel B KAHUKYJIIPHOE BpEMS

®opma

(BIaHK OpraHa, IpeIOCTABILIOIEr0 MyHUIIUIATBHYIO YCIyTY)

Komy:

KoHTakTHBIEC JaHHBIC:

INpencraBuTens:

KoHTakTHBIE JaHHBIC
MIPEACTaBUTEILA:

PEILIEHUE
006 OTKa3e B IIpreMe JOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTaBICHUSL
MYHUIUIaTEHON yCIyTH 0 OPraHU3aIiy OTBIXa IeTell B KaHUKYJISIPHOE BpeMs
oT Ne

[To pesymsraTaM pacCMOTPEHMs  3asBJIE€HUS  OT Ne
(0ama u Homep 3as6nenys) TIPUHATO PelleHre 00 0TKase B IpHEMe
JOKYMEHTOB, HEOOXOAMMBIX IS IPEJOCTABIEHHS MYyHHLUNANBHOH YCIYIH, IO
CITeLyIOIIMM OCHOBAHUSIM (8b10pamb Heobxo0umble):

1.

2

Pa3bsicHeHus IIpU4YUH oTKasa.

JIOTIOTHUTEIIEHO uHDOPMUpPYEM:




(ykasvieaemest ungpopmayus, Heobxooumas 0Jisl yCMpaHeHUs npUiur OmKasa, a
makice uHAs OONONHUMENbHASL UHGOPMAYUA NPU HATUHUL).

Caenenns 00 3JIEKTPOHHOHN IOAIIUCH

JNomxuoctroe nuno (GUO)

(IOAMKCH YIIOIHOMOYEHHOTO JOIKHOCTHOTO
JIAIIA OpTraHa)



[Tpunoxxenue Ne 4

K AZIMUHHCTPAaTUBHOMY PETTIAMEHTY
TIPEIOCTABIICHIS MyHULIAIIAIBHON
YCITYTH IO OpraHU3al[iy OTAbIXa
JIETeX B KAHUKYJIPHOE BpEMs

B

(HaMeHOBAHKE OpraHa MECTHOTO CAMOYTIPABIICHNH)

OoT

b

(hamuutisi, ¥Msi, 0TIeCTBO (IIPU HATHYHH) 3aABUTEIIS
ITOTHOCTHIO)

AJnpec MecTa KUTEIbCTBA U (MIIK) afipec MecTa
npeObIBaHUA

3asBUTEILA:

TenedoH 3aBUTENS IOM.

Tenedon 3asBUTENA COT.

Anpec 3IIeKTPOHHOH ITOYTHI 3asBUTENL

3asgBienue
ITporry Bac BEIIaTh MyTEBKY B AETCKUH 030POBUTEIBHEIA JTareph Ul MOETO pebenka

(thamMmA. MMst, OTIECTBO (IPH HAIUIHH) PeOeHKa IIOTHOCTEIO)

Jlata poxxneHus pedeHKa

(4¥CII0, MECSII, TOX POXKICHIUA)
Mecto poxaenus pedeHka

PeKBH3KUTEI aKTOBOM 3aIMCH O POXKICHUH pebeHKa:

No axTOBOM 3anucu ,
JlaTa BBIIAYM aKTOBOM 3aIlACH ,
Mecto roCyIapCTBEHHOHR perucTpaliu aKTOBOU 3aIUCH 0 POXIECHUN

CHUJIC

AJpec MecTa KHUTENbCTBA U (MJIX) afpec MecTa NpeObiBaHus peGeHkKa



daMuIMK, UMEHa, 0TYecTBa (TIPH HATTMYUH) POIUTENeH (3aKOHHBIX IIPE/ICTaBUTeNEH) peOeHKa:

maTtepu / YCBIHOBHTEIIA / OIlEKyHa
b
(TTOMYEPKHYTh HyKHOE)
oTIAa / YCBIHOBUTEIISA /
OlleKyHa
(IO TYEPKHYTh HyKHOE)
Ceenenus 0 KaTeropuu
CBGIIGHI/ISI 0 KeJlacMOM BpEMCHHU OTAbIXa
(nata) (momuce)
JlommoNMHUTENBHBIE CBEICHUS O POOUTEIIAX:
Math / YCBIHOBUTEIDb /
OIIEKYH
b
(MecTO paBoTHI, TOMKHOCTE, Pad. Tel., COT. Tell.)
oTell / YCBIHOBUTEH / OIIEKYH
(MecTo paGoThl, OMKHOCTD, pad. TEM., COT. TElL.)
PexBusuThI aKTOBOM 3alluCH 00 YCTaHOBJIICHUH OTIOBCTBA

PexBu3uTHI JOKYMEHTA, IIOATBCPKAAIOIICTO YCTaHOBICHUE OIICKH (HOHG‘H/ITeJ'IBCTBa) Hanqg pe6eHKOM

PexBu3uTHI aKTOBOU 3amucu 0 Opaxe
PexBu3uTH! aKTOBOU 3aMucu 0 pacTOpKEHUU Opaxa
PexBU3UTEI aKTOBOM 3aMucu 0 nepeMeHe UMEHHA
Caenenus 0 norudmem BOEHHOCITY KallleM

(@ammmasa, Ums, OTIeCTBO)

(HaHMGHOBaHI/Ie BOCHHOI'O KOMHCCapuaTa, iata CMepTI/I)

PesynpTaT mpegocTaBIeHUs MyHUIUIIAIBHON yCIIyTH, IIPOLLY PEJOCTABUTE:

l—_—l B JIUYHBIA KaOHHET HOpTaJIa roCcyJapCTBECHHBIX U MYHUITUITAJIBHBIX YCJIIYT

Pecmry6nuku TatapcraH;



D B MHOrO)YHKIIMOHAJIFHOM IIEHTpPE MPEeIOCTaBICHUS [OCYJapPCTBEHHBIX U
MYHUITHIATBHBIX yCIyT PecryOnuku TaTtapceras;

I:] B Oprase.

(nata) (romTECH)



IIpunoxenue Ne 5

K AZIMAHUCTPaTUBHOMY
peraMeHTy

[IPEAOCTABICHUS
MYHULIUIIATIEHOU YCITYTH 110
OpraHU3alliy OTIbIXA IETEU B
KaHHUKYJIPHOE BpeMs
PykoBoautento

OT:

3agaBiieHue
00 HCTIpaBIeHUN TEXHUIECKON OINOKI

Coobmraro 06 ommbKe, JOMYIIEHHOW IMPY OKa3aHUM MYHULWAIBHON YCIYIH

(HaMeHOBaHUE YCIIYTH)
3amnucaHo:

ITpaBunbHEBIE
CBEJICHUS:

[Ipomry wWcnpaBUTh OOMYIIEHHYIO TEXHWYECKYI0 OIIMOKY U  BHECTH
COOTBETCTBYIOIIE  HM3MEHEHUS B  JOKYMEHT, SBIMIONIUNCA  pe3ylbTaToM
MYHUIUATIAIBHON YCIIYTH.

IIpunararo ciaeayrolue JOKyMEHTHI:

1.

2.

3

B cnydyae npuHSATHS pelreHdss o0 OTKIIOHEHWH 3asBIEHUS 00 HCIIpaBIEHUU
TEXHUYECKOHN OIIMOKY MPOIITY HAlPaBUTh TAKOE PEllIeHUE:!

IIOCPEACTBOM  OTIPaBIEHUS DOISKTPOHHOrO [OKyMEHTa Ha anpec E-
mail: B

B BHJC 3aBepeHHON KOMMH Ha OyMa)KHOM HOCHTEJE TIOYTOBEIM OTIIPaBICHUEM
o azpecy:

HacTosmmm noATBepKAar0: CBEICHNS, BKIFOUCHHBIE B 3asBICHIE, OTHOCSIIIHECS
K MOEH JIMYHOCTH ¥ TPENCTaBISIEMOMY MHOIO JIMILy, & TaK)K€ BHECEHHBIE MHOIO HIIKE,
IOCTOBepHBI. JIOKyMeHThI (KOIMM JOKYMEHTOB), IIPAIOXKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT TpeOOBaHUSIM, YCTaHOBIICHHBIM 3aKOHOAATENECTBOM Poccuiickoi
QDenepanyiy, H2 MOMEHT IPECTABICHUS 3aSBJICHUS 3T JTOKYMEHTBI JNEACTBUTEIIEHBI U
COJIEpIKaT TOCTOBEPHBIE CBEICHU.

(mata) (monrmuce) (®.1.0.)



