WCTTOJIHUTEJIbHbBIN | TATAPCTAH PUECHYBHHKACBI
KOMMUTET KA]?[BHHKQFO ' i KAUBbIY "
MYHULIUTIAJIBHOTO PAMOHA | MYHHUIIUTIAJIb PAMOHBI
PECITYBJIMKU TATAPCTAH \ BAIIIKAPMA KOMMUTETHI
NMNOCTAHOBJIEHHUHE KAPAP
X b AOXS c. Bonpmme Kaiiouip Ne 543

OO0 yTBep)KIE€HUU aAJIMHHMCTPATUBHOI'O perjiamMeHTa
MpeIoCTaBlIeHHss  MYHUUMIAIBHOM  yCIyrH 10
OpraHH3alliy OTIbIXa JleTed B KAHUKYJIAPHOE BPEMS

B cootBercTBuH ¢ DenepanbHeiM 3akoHOM oT 27 utons 2010 roga Ne210-P3 «O6
OpraHu3alii TpPEeJOCTaBIeHUs TOCYJapCTBEHHBIX MW MYHMIMUNAIbHBIX  YCIyD»,

WcnonuurtensHeiii komuter KaiiGuikoro MyHuuunanepHoro paioHa PecrmyOmmku
Tartapcran [IOCTAHOBJISET:

. YTBepauTh mpuiaraeéMbli agMHUHUCTPATHUBHBIM PErJIaMEHT IPEI0CTaBICHUS

MYHHULMIIAIBHOM YCIYTH 110 OpraHU3aliiy OT/bIXa JIeTed B KaHUKYJISIPHOE BpeMs.
2. Tlpu3HaTh yTpaTUBIUUM CHITY:

- nocraHosienre McnonuurtenbHoro komurera KaiOuikoro MyHHIMIIAIBLHOTO
paiiona Pecnyonuku Tarapcran ot 17.12.2021 Ne506 «O6  yTBepxIeHHH
aJIMUHUCTPAaTHBHOTO perjamMeHTa I[peJoCTaBlIeHUss MYHHLHMINAIBHOW YCIYTH II0
OpraHM3alliy OT[bIXa JeTel B KAHUKYJIIPHOE BpEMA),

- ab3an 6 myskra | nmocraHoBienuss McnomauTensHoro xomutera KaiGuikoro
MyHHLMNaIbHOTO paitona Pecry6nuku Tarapcran ot 29.06.2023 Ne268 «O BHeceHHH
M3MEHEeHUl B OT/JeNbHBIE TocTaHoBlIeHHs VcrnonHutensHoro xomurtera Kaitbuukoro
MyHHUIMNaTbHOTo paiioHa Pecry6nuku Tatapcrany.

3. Hactosiee mocraHoBIeHHE pPa3MeCTHTh Ha opHuIManbHOM caiTe Kaiibuikoro
MyHHLMIAAbHOTO  paiiona  Pecmmybmuxku — Tarapctan B MH(OpPMALHMOHHO-
TeleKOMMYHHMKaMoHHON ceTd MHTepHeT mo BeG-anpecy: http:// kaybici.tatarstan.ru u
onmybnukoBath Ha «O¢uuuanrbHOM nopraie MpaBoBod HHpopmauuu PecryOnnku
Tatapctan» B MHOOPMALMOHHO-TEIEKOMMYHHKAIMOHHOH cet MHTepHer mo BeO-
anpecy: http://pravo.tatarstan.ru.

4. KoHTpoib 3a HCIOJNHEHHEM HACTOSLIEr0 ITOCTAHOBIIEHUS BO3JIOXKHUTH Ha
HauanpHuka MKVY «Otnen obpaszoBanus McnomuutenbHoro komurera Kalbuikoro
MyHHULMIIAIBHOTO paiioHa Pecrybnuku Tang:TaH» .M. XamuayuinHa.

PykoBoauTenb '*ft( - // A.H.Maxapos



IIpunoxenue

K [IOCTaHOBJICHUIO

M cnoJIHUTENIbHOTO KOMUTETA
Kaiionikoro MyHuunaibHOro paiiona
PecniyOnuku Tarapcran

oT «27» utons 2025 r. Ne303

AJIMUHHCTPATUBHBIN perjaMeHT
NPeoCTABJICHUA MYHUIIMIIAJIBbHOM YCJIYI'H 110 OPraHU3alMU OTAbIXA AeTeil B
KAHUKYJISIPHOE BpeMH

1. O0uIne moJ1oKeHus

1.1. Hacrosmmmii aJIMUHUCTPATHBHBIN perjiaMeHT PEAOCTABICHUS
MYHUIIMIIAIBHONW ycayru (maynee — PernmaMeHT) ycTaHaBIMBAaeT CTaHAApPT U TMOPSIOK
MPEAOCTABICHUSI MYHMIIMIAIBHOM yCIYTd 110 OpraHu3allud OTJbIXa JIeTeH B
KaHHUKYJSIPHOE BpeMs (fjajiee — MyHHUIIUTIAIbHAS YCIyTa).

1.2. TlonygyaTenu ycnyru: pusndeckue Jmia (Janee - 3asBUTEIb).

HNHuTtepeckl 3asBUTENICH MOTYT TIPEACTABIISATH JIUIIA, YIIOJTHOMOUYCHHBIC 3asIBUTEIIEM
B YCTAHOBJICHHOM IMOPSJKE, W 3aKOHHBIC TpeAcTaBUTENN (U3MYECKUX Jnll (aynee —
PEACTaBUTEIb 3asBUTEIIS).

1.3. UadopmupoBaHue o npeaocTaBICHUU MyHUITUTIATBHON YCIyTH:

1.3.1. Undopmanus o mnopsake MpeAOCTABICHUS MYHHUIIMNAIBHOW YCIYTU
pa3mMernaercs:

1) Ha MHQOPMALIMOHHBIX CTEHAAX, COJAEPKAIIUX BU3YAJbHYIO U TEKCTOBYIO
UHPOPMAIIMI0O O MYHULMNAIBHOW yCIyre, pacloiOKEHHBIX B  TOMEIICHUSIX
MHOTO(QYHKIIMOHAIBHBIX ~ I[EHTPOB peI0CTaBICHUS rOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT.

2) Ha odummanbHOM caiite KaiOWIIkoro MyHUIIMIIAJIBHOTO palioHa B
HH(POPMAIMOHHO-TEIeKOMMYHUKanKouHo# cetu «Mutepuer» (https://www. kaybici.
tatarstan.ru);

3) ua Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid mopran);

4) na EnuHoM mopTane rocyJapCTBEHHBIX U MYHUIIUITATBHBIX YCIYT (yHKIIHIA)
(https://www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocynapcTBEHHON MH(POPMAIIMOHHON cucTeMe «PeecTp rocynapcTBeHHBIX H
MyHUIMNIANbHEIX  yenyr PecnyOnmukm  Tartapctan» (http://frgu.tatar.ru) (mamee -
PecnybnukaHckuil peectp).

1.3.2. KoHCcynbTUpOBaHME IO BONPOCAM MNPEAOCTABICHUS MYHHLUITAIBHON
YCIYTH OCYIIECTBIISETCS:

1) B MHOropyHKIMOHAIBHBIX IEHTpPaX MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TPH YCTHOM OOpaIeHu! - TMYHO WU TI0 TeleoHy;

2) B untepaktuBHOU hopme Equnoro noprana, Pecnybinkanckoro noprana;

3) MKY «Omoen obpazosanus Hcnonnumenvnoco xomumema Katibuykoeo
MYHUyuUnanvrHoeo pavonay (nanee — Opeat):

MIPU YCTHOM OOpAIllEHUU - TUYHO WIH MO TelePOoHy;



IIpU TUCbMEHHOM (B TOM 4HcClie B (hOpME 3IEKTPOHHOTO JOKYMEHTa) 0OpalleHnun
— Ha OyMa)KHOM HOCHTEJIE 110 IOYTE, B 3JIEKTPOHHOU (POpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, PecriyOIMKaHCKOM MOPTaie O MOPSIKE
U CpOKax IMpPEeAOCTABICHUS MYHULUNAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMHIA,
conepxkamuxcsa B Pecny0inukaHckoM peecTpe, IpeloCTaBIseTCs 3asBUTEINI0 OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULMIIAIbHON
YCIIYT'H OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asiBUTENIEM KaKUX-TMO0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MNPOrPaMMHOr0 OOECNEeUeHHs, YCTaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CPEICTBA 3asiBUTENA TpeOyeT 3aKIIOUEHHUs JIMIEH3UMOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
OpelyCMaTPUBAIONIET0 B3UMAaHME IJIaThl, PETUCTPALMIO WIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEOCTABICHUE UM MEPCOHATIbHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JIMYHO WIH MO TeaedOHY B COOTBETCTBUM C
NOCTYIHUBIIUM OOpallleHHeM MpelocTaBseTcsa HHpopMalus:

1) o Mecre HaxXOXIEHUS MHOTO(YHKIMOHAIBHOTO IEHTPA MPEIOCTABICHHS
rOCyJAapCTBEHHBIX W MYHUIMIAIBHBIX yciuyr, Opeana (aapec, rpaduk padoTHI,
CIIpaBOYHBIE TENEPOHBI);

2) 0 MOpsIKE MPEJOCTaBICHUS MYHHUIUIIAIBHON YCIyTH, O CI0cO0ax M CPOKax
10Ja4M 3asiBJICHUM;

3) 0 KaTeropusAx rpaxkJaH, KOTOPhIM MPEIOCTABISACTCS MYyHHUIIATIATbHAS YCIIyTa;
O HOpPMAaTHUBHBIX TMPABOBBIX aKTaX, PETYJIUPYIOIIUX BOMPOCHl MPEIOCTABICHUS
MYHHUITUTIATBHON YCITyTH;

4) o mepeyHe JTOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asABICHHS O
PeI0CTaBICHUN MYHHUITUTIATBHOM yCIIYTH, O CPOKaX MpHeMa U PErucTpaliy 3asiBJICHNUS;

5) o0 xoje MpeA0CTaBICHUS MYHUIIUTIAIBHOM YCIIyTH;

6) o MmecTe pa3MelneHus Ha OPHUIHAIBHOM caiiTe HH(POPMAIUU IO BOIIPOCAM
NPEIOCTaBICHNUS MYHUIIUTIAIBHOU YCITYTH;

7) o mopsake 00XaloBaHUSA ACHCTBHA WU O€3IeHCTBHS JOJKHOCTHBIX JIHII
Opeana.

[Io mnucekMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTHENa, OTBETCTBEHHOI'O 3a
NPEIOCTABICHUE MYHUILMIAIBHOW yCIyrd, MoApoOHO B NHCBMEHHOW ¢opme
Pa3bACHSIOT 3aIBUTENIO MOPSAA0K IPEIOCTABICHNS MYHULMIIAIBHON YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM MyHKTe PermamenTa, 1 B Te4eHHE Tpex pabouux AHEH co IHA
perucTpanuy oOpalleHUs] HANpaBIIAIOT OTBET 3asiBHUTEN0. OTBETHI JAIOTCA HA SI3BIKE
oOpateHus. B cmyyae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3bIKE OOpAIeHHSI HCIIOJIb3YIOTCS
roCy/apCTBEeHHbIE s3Ik PecyOnmku TaTapcTaH.

1.3.5. Mudopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMNAIBHOU YCIyrd
pa3Mmerniaercs Ha O(UIMAIBPHOM CalWTe MYHUIUNAIBHOIO palioHA (U1U 20pPOOCKO20
okpyea) W Ha WHGOPMALMOHHBIX CTEHAAX B MomemeHusx Opeawma Ay pabOTHI C
3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBeHHbIX  sa3blkax PecnmyOnuku  Tatapctaw,
pasMemaeMass Ha HMH(OPMALMOHHBIX CTEHJAaX W Ha O(QUIMAIBHOM  cailTe
MYHULMUIIAIBHOTO  pailoHa B MH(POPMAUMOHHO-TEIEKOMMYHUKALIUOHHON  CETH
«HTEpHET», BKIIOYAET CBEJACHUS O MYHULUIIAJIBHON YCIIyTe, COAEepKaluecs B IyHKTax
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2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenta, uHdOpMaIMI0O O MECTE
HaXO0XJICHUs, CIPaBOYHBIX TesnedoHax, BpeMeHu paboTel Opeana, o rpaduke mpuema
3as1BJICHUI Ha MPEIOCTABICHUE MYHUIIUNIATLHON YCIIYTH.

1.4. [lepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOIINX MPEIOCTABICHUE
MYHUIIMTIATBHON YCIyTH (C yKa3aHWEeM PEKBU3UTOB HOPMATHUBHBIX MPABOBLIX aKTOB U
MCTOYHMKOB MX O(QHUIMAIBLHOrO OMyOJIMKOBaHMs), pa3MmelleH Ha EnuHoMm mopraine, B
Pecnybnukanckom  peectpe, Ha oQuUIHAIBHOM caiWTe B  HUHPOPMALMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTu «IHTEpHET».

TekcT aIMUHUCTPATUBHOIO PETJIAMEHTA B JACUCTBYIOLIEH PENAKUHUHU TOIJIEHKUAT
pasmenieHuo Ha EnuHoMm moptane, B PecnyOnmkanckoMm peecTtpe, Ha OQUIIMATBEHOM
caiite B ”HOOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOHN ceTu « THTEepHET.

1.5. B PernamenTe UCNIONB3YIOTCA CIEAYIOIIUE TEPMUHBI U ONPEACICHUS

ylaJIeHHOe pabouee MeCTO MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MPEIOCTaBIICHUS
TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJICHHOE
CTPYKTypHOE nojapaszaeneHue (ohrc) MHOrOPYHKIIMOHAIBHOTO IIEHTpa PEI0CTABICHUS
FOCYJIApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, CO3aHHOE B TOPOACKOM (CEIBCKOM)
MOCEJICHUY MYHUIIMTIATBHOTO paiioHa UM B TOPOJICKOM okpyre PecryOnuku TaTapctan
B COOTBETCTBMM ¢ myHkTtomM 34  IlpaBunm  opraHuzanuu  JesTEILHOCTH
MHOTO(YHKITHOHAIBHBIX IIEHTPOB MIPEAOCTABICHUS rOCYJapCTBEHHBIX u
MYHHULUNAIBHBIX YCIYT, YTBEPKICHHBIX MocTaHoBiIeHUEM [IpaBurensctBa Poccuiickoi
Oeneparuun ot 22.12.2012 Ne 1376 «O6 yrtBepkaenun IlpaBun opraHuzamnuu
JEeSTENbHOCTH MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT»;

TEXHUYEcKass omubka - omwubOka (Oomucka, oreyaTka, TpaMMaTH4YecKas WId
apubmMeTrueckas omuOka uO0 mMoao0Has omubKa), JOIMYyIICHHAs OpraHoM,
OPEAOCTABISIIOIUM MYHULMNAIBHYK YCIYyry, M TpUBeAUIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B IOKYMEHT (PE3yJbTaT MYHULUIIAIIBHOW YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUH KOTOPBIX BHOCUJIUCH CBEICHUS;

ECHUA - Enmwnas cucremMa uACHTUOHUKAIUA ¢  ayTeHTHU(PUKAIIUK B
uHDPACTPYKTYDpE, obOecreunBaromen WH()OPMAIIMOHHO-TEXHOJOTUUECKOE
B3aMMOJICCTBHE HH(POPMAIMOHHBIX CHUCTEM, HCIONB3YEMBIX IS TMPEJOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B 3JIEKTPOHHOHN (hopme.

denepanbHas TOCyAapCTBEHHAss MHGOpPMAIMOHHAS CHUCTEMa, 00ecTeunBaroIIast
CaHKIIMOHUPOBAHHBIA  JOCTYNl YYaCTHHUKOB HWH()OPMAIMOHHOTO B3aUMOJCHCTBUS
(rpaxnaH-3asiBUTEINICH U JOJDKHOCTHBIX JIUI OPTraHOB UCTIOJHUTEIBHOU BJIACTU U OPTaHOB
MECTHOTO CaMOyYIpaBJeHUs1) K WHGOPMAINHN, COJICpPKalIEHCs B TOCYAapCTBEHHBIX
WH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH()OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OIO/KETHOE yupexaeHue «MHOrodyHKIMOHATbHBIN
[IEHTP TMPEJOCTABICHHUSI TOCYJAPCTBEHHBIX W MYHUIIMIIAIBHBIX yCcIyr B PecmyOmmke
Tarapctany;

AUC  M®I[ -  ApromaTu3upoBaHHas  MH(OpPMAlMOHHAs  CUCTEMa
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB peAOCTaBICHUS rOCYJapCTBEHHBIX u
MyHULHUNAIBHBIX yeiyr Pecniyonuku Tarapcran;
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HcnonkoM — MCHOJHUTENBHBI KOMUTET MYHUUMIAIBHONO paioHa (Win
TOPOJACKOT0 OKpyTa);

EI'P 3AI'C — EnuHbIA TOCYJApCTBEHHBIA PEECTP 3alIMCEH AKTOB I'PAKIAHCKOIO
COCTOSIHUS;

EI'MCCO — Enunas rocynapcTBeHHass MH(POpPMalMOHHAS CUCTEMa COLIMAJIBLHOTO
obecrnieyeHusl.

B Pernamentre moxa 3asBI€HHEM O MNPEAOCTABICHUM MYHUILIMIAIBHON YCIYTU
(nanee - 3asBJIEHHE) MOHUMAETCS 3aMpPOC O MPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH,
MOJJAHHBIM B COOTBETCTBUU C MYHKTOM 3 cTarth 2 DenepaibHOTO 3aKOHA OT 27 HIONs
2010 roma Ne 210-®3 «OO06 opraHuzanuM MOPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIyr» (nanee — @enepanbhbiii 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjeHUss MyHMIMIIAJIbHOH YCJIYTIH
2.1. HaumeHoBaHMe MyHUIIMTIAIBHON YCIYTH
Opranuzaius oTapIXa JeTeil B KaHUKYJISIPHOE BpeMs.

2.2. HaumeHnoBanue HUCIIOJIHUTCIBbHO-PACIIOPAAUTCIBHOI'O OpraHa MECTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO IIPCIOCTABIIAIOMICTO MYHUIITUIIAJIBHYIO YCIIYTY

MKY «Omoen obpasosanus Hcnonnumenvnoeo romumema Katibuykoeo
MYHUYyunaivHozo paivona Pecnyonuxu Tamapcmany

2.3. Onucanue pe3ysbTaTa MPeOCTABICHUS MyHUIIUITAIGHON YCITyTH

2.3.1. PesynbpTaToM npeaocTaBieHus] MyHUIIMITAIGHON YCITYTH SBIISETCS

1) peuicHHe O MPEIOCTABICHUN MYHHIIMNAIBHON yciayru (mpuioskenue Ne 1 k
HacTosemMy PernamMeHTy);

2) pemieHne 00 OTKa3e B MOPEJOCTABICHHU MYHUIUMNAIBHOW  YCIyTH
(mpunoxenue Ne 2 x Hactosmemy Pernamenry);

3) pemernme 00 oOTkaze B TpUEME JIOKYMCHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUS MYHULMNAIbHOW yciayru (mpuwioxkeHue Ne 3 K HacTosIIeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar NOpenoCTaBICHHS MYHULMNAIBHOM YCIYrd HaIpaBlsgeTCs
3asBUTENI0 B (OpME DBJIEKTPOHHOIO JIOKYMEHTAa, MOAMHCAHHOTO YCUJIEHHOMU
KBUTH(DUITUPOBAHHON AIEKTPOHHON MOAMKCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMITA
Opeana (mubo Opeana), B cOOTBETCTBUH ¢ DeaepanbHbIM 3aKOHOM OT 6 ampens 2011
rojna Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — @eaepanbHbiii 3akoH Ne 63-D3) B
nuaHbI kKabunet ExmHoro mopTana, PecmyOnmukanckoro moprarna.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3yAbTAT NPEAOCTABICHUS MYHUITUNIATBHON YCIYTH,
yKa3aHHbIM B moAnyHkTax 1 — 2 myHkra 2.3.1 Permamenta, Ha OyMa)XHOM HOCHTEIE,
MOANUCAHHBIN YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM JiMloM OpraHa u 3aBepeHHbIN e4aThI0
Oprana, Beinaerc 3asaBureiiro B Oprane uiu B MOLI.
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2.3.4. 3asgBuTEnb BIPABE MOJYYUTh PE3YJIBTAT MPEAOCTABICHNAS MYHHUIIMIIAIbHON
yciIyru B (opMe 3JIEKTPOHHOIO JOKYMEHTa B TE€UEHHME CpPOKa IECHCTBHs pe3yibTaTa
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

2.4. Cpok npeoCTaBIeHHs] MyHULIMITAIbHOM YCIIYTH, B TOM YHCJIE C YYETOM
HE00X0IUMOCTH 0OpalIeHUs] B OpraHU3alllK, YYaCTBYIOIIHNE B IPEIOCTABICHUH
MYHUIIUTAIBHON YCIYTH, CPOK IPUOCTAHOBIIEHUS IPEAOCTABIECHUS MYHULIUIIATLHOM
YCIIyTHU B Clly4ae, €CJIM BO3MO>KHOCTb IPUOCTAHOBJIEHHUS IIPENYCMOTPEHA
3aKkoHOJaTeNnbcTBOM Poccuiickoit deneparuu, Cpok Bel1ayu (HApaBICHUs)
JOKYMEHTOB, SBJISIONINXCS PE3YIbTATOM MPEAOCTABICHNS MYHUIIUTIAIBHON YCIyTH

2.4.1. Cpok npe1ocTaBIeHNUs] MyHULIUTTAIBHOM YCIIYTH COCTABIISIET IECTh pab0unx
JTHEH.

2.4.2. llpuocTaHOBJIEHUE CpOKAa MPEAOCTABICHUS MYHUILIMNAIBHOW YCIYyTH HE
pPEyCMOTPEHO.

2.4.3. HampaBiieHue AOKYMEHTA, SIBJISIONIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHHUIIMNIAJIBHOW ~ yCIyrd B (opMe  DJIEKTPOHHOTO  JIOKYMEHTA,  3asBUTEIIO
OCYIIECTBIIICTCS B JIeHb O(QOPMIICHHS U PETUCTPALMM PE3yjIbTaTa IMPETOCTABICHUS
MYHUILIMTIATBHOW YCIIYTH.

2.5. UcuepribIBatoniuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIaTeJIbHBIMU WJIM UHBIMA HOPMATUBHBIMU IPABOBBIMHU aKTaMU JJIsI
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH, @ TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIMMBIMU U 00s3aTeIbHBIMU TSI IPEIOCTABICHUS MYHULIUTIAIBHBIX YCIIYT,
MOJITIKAIIUX TIPEICTABIICHUIO 3asBUTEIIEM, CITIOCOOBI X TOJYUYCHHUSI 3aBUTENIEM, B TOM
YHCJIe B AJICKTPOHHON (hopMe, MOPSATOK UX MPEACTABICHHUS

2.5.1. Jlns mnOaydeHUs MYHUIUNAIBHOW YCIYTH 3asBUTENIb IPEICTaBIISIET
CJEAYIOIINE TOKYMEHTHI:

1) JOKYMEHT, YJIOCTOBEPSIOIIUNA JTUYHOCTh (HE TpeOyeTcs B ciydae oOpalieHus
nocpenctsoM Ennnoro nmoprana, Pecriybnrukanckoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOINI OTHOMOYUS IPEACTABUTEIIS 3aIBUTEIIS;

3) 3asBNEHUE:

B (hopMme nokymeHTa Ha OymakHOM HocuTene (mpuioxeHue Ne 4 kK HacTosIeMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (hopme (3amOTHAETCS TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJICKTPOHHYIO (GOpMY 3asBICHHUSA), MOANMHCAHHOE B COOTBETCTBHH C
TpeOOBaHMAMH TMYHKTa 2.5.3 aAMUHUCTPATHBHOTO pETJIaMEHTa, MpU OOparieHuu
nocpenctsoM Enunaoro moprana, Pecrybnukanckoro moprana;

4) CBHUIAETEIBCTBO O POXKICHUU, BBIJAHHOE KOMIIETEHTHBIMH OpraHamMu
MHOCTPAHHOTO TOCYyAapcTBa, €ro HOTApUAJIbHO YAOCTOBEPEHHBIN MEpPEeBOJ] Ha PYCCKUU
A3BIK;

5) cnpaBka ¢ MecTa paboThl (B ciiydae, eclii peOCHOK OTHOCHUTCS K KaTerOpuu
«1eTh  pa0OTHUKOB  MYHUIIMIAIBHBIX  YUYPEKIEHUM U  OpPraHOB  MECTHOTO
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CaMOYIIpaBJI€HUs, PACIOJOKEHHbIX HAa TEPPUTOPUU MYHHUIMIAIBHOTO OOpa30BaHMUs
PecnnyOnuku TatapcTan» WM «JI€TH, POAUTENIN KOTOPBIX SIBISIOTCA pPaOOTHUKAMU
OIO)KETHBIX OpraHu3alii, 1eTu COTPYIHUKOB (peAepabHbIX OPraHOB UCTIOJHUTEIBHOM
BJIACTU, TOCYJAPCTBEHHBIX TPaXAAHCKUX CIYXKaIIUX» WIA «IeTH COTPYIHHUKOB
TOPOJICKMX O3/I0POBUTEINIbHBIX JIarepeil JHEBHOTO MNpeObIBaHUS, PACHOJOKEHHBIX Ha
TEPpUTOpUH MyHULIUNIaTbHOTO Pecnybnuku Tarapcran).

2.5.2. 3agBieHHe M TNpUIAraeMble JTOKYMEHTbl MOTYT OBITh MpPEICTaBICHbI
(HampaBiIeHbI) 3aABUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) uepe3z MO®IL] Ha OymMaXHBIX HOCUTENIAX U B BUJAE 3IEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAaHUSAM MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nmocpenctsoMm Enunoro moprana, PecnmyOnukaHCckoro nmoprajia B JIEKTPOHHOMN
dopme;

3) B Opras Tu4HO WM MOCPEACTBOM MOYTOBOM CBSI3U Ha OYMa)KHOM HOCHUTEIIE;

4) mocpencTBoM MoOmIbHOTO mpuiioxkeHus «['ocycinyru Pecnyonuku Tatapcran
2.0» B anexkTpoHHOM (hopMme B popmaTe BUACOKOH(DEPEHIICBS3H.

2.5.3. 3agBneHue TNpU HANpaBlIE€HUHU TMoOcpeAcTBOM EamHoro mopraia,
PecnyOnvkaHckoro mopraia MOAMUCBIBAETCS MPOCTOM  DJIEKTPOHHOM TMOJIHUCHIO
3asIBUTEIIS.

J71st mosmy4eHust IpOCTOM SJIEKTPOHHON MOAMUCH 3asBUTETI0 HEOOXOAUMO TPOUTH
npouenypy peructpauuu (ayrentuduxanuu) B ECUA, a Takke noaTBepAUTh YUETHYIO
3aMHCh.

DONEeKTPOHHBIA JOKYMEHT (3JEKTPOHHBIM 00pa3 JOKyMEeHTa), YKa3aHHBbIA B
NOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PErjJaMEHTa, 3aBEPSETCA YCUIICHHOU
KBAJIM(DUIIMPOBAHHON TOJIMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3JaHHE W TMOANHCAHHE
TaKUX JJOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JICKTPOHHBIC 00pa3bl JOKYMEHTOB), IIpUIaracéMbie K
3asABJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAIIPABJISAIOTCS B BUJie (aityioB B hopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee 50 MOaiir.

KadectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TIO3BOJIATH B MOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) mpencraBiaeHUsT TOKYMEHTOB U MH(GOPMAIIMHA WM OCYIICCTBICHHS JEHCTBUH,
MPEACTAaBICHUE WA OCYUIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMH AKTAMH, PETYJIUPYIOIIMMHA OTHOILIECHUS, BO3HUKAIOUIUE B CBS3U C
MPEeJOCTaBICHUEM MYHHUIIUTIAIBHON YCIIYTH;

2) OCyIIECTBJICHUS ACHCTBUN, B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOAMMBIX JJIsi
MOJYYEHHUS MYHUUUNAIBHOM YyCIYyrM M CBA3aHHBIX C OOpalieHueM B HHbIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJICHUS, OpraHu3aluH, 3a
UCKITIOUCHUEM TIONIYYCHHsI YCIYr W TIOJYYCHHsS] JIOKYMEHTOB H WH(MOpMaImu,
MPEAOCTABISIEMBIX B PE3YJIbTATE MPEOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,
ykazaHHble B 4yacTu 1 ctatbu 9 ®DepepanbHoro 3axkoHa Ne 210-D3 (HE0OXOAUMBIX U
00s13aTeNIbHBIX YCIIYT);



3) mnpeacTaBieHUs JIOKYMEHTOB U HWH(oOpManuu, OTCyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIIMChH IMPHU TMEPBOHAYATHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsl MPEJOCTABICHUS MYHUIUIAIBHOU YCIyTH, OO B
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOUIUX CIyYaeB:

a) M3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX MIPABOBBIX AaKTOB, KaCarOIIUXCS
MPE0CTaBICHUS MYHUIIMIIAIBHOW YCITYTH, MOCTE IEPBOHAYATBHOM MO/1auu 3asIBJICHUS O
MPEe0CTaBICHUY MYHUIIUTIAIIBHOW YCITYTH;

0) HaJIMYKe ONIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYTH U
JIOKyMEHTaX, TOJAaHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B TIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS MYHUIUIAIBHOU YCIyrH, OO B
IPEIOCTABICHUN MYHUIIMTNIATBLHON YCIIYTH U HE BKJIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUYEHUE CPOKA JIEUCTBUS JOKYMEHTOB WIM M3MEHEHUE MH(OpMaIMK Mociie
NEepPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEIOCTABICHUS
MYHUIIAIAJIBHON YCIYTH, TUOO0 B IPEJIOCTABICHUN MYHUIIUTIAIIBHOW YCITYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKJACHHOro (akra (NMPU3HAKOB)
OmMMUOOYHOTO WJIM TMPOTHUBOINPABHOTO JAeHCTBUS (O€31EMCTBUS) JOJDKHOCTHOTO JIUIIA
Oprana, pabornnka M®I], mpu mnepBoHayaaLHOM OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTABICHHS] MYHUIIUTIATBHON YCIyTH, JTUOO B MPEIOCTaBICHUN
MYHUIIUTIAIBHON YCIYTHM, O YeM B IMUCBMEHHOM BHUJE 3a MOJMHUCHIO PYKOBOIUTEIS
Oprana mnpu MepBOHAYATHLHOM OTKa3e B MpPHEME JIOKYMEHTOB, HEOOXOIMMBIX Jis
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YCIYTH, YBEIOMIISIETCSl 3asBUTEIb, a TaKkKe
NPUHOCSATCS U3BUHEHUS 3a IOCTaBJICHHbIE HEYA00CTBA;

4) mnpenoctaBiieHHMs Ha OyMaXHOM HOCHUTENE JTOKYMEHTOB W WH(MOpMaIH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-@3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIH
HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO WX U3BIATHE SBIACTCA HEOOXOIUMBIM
YCIIOBUEM TPEJOCTABICHHS TOCYIaPCTBEHHOW WM MYHUIIMTIATBHOM YCITYyTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/IepaIbHBIMU 3aKOHAMM.

2.6. UcuepribIBatomuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH U1 IPEIOCTABICHUS MYHULIUTIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYITPaBJICHUS U IOJABEIOMCTBEHHBIX T'OCYJaPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIPAaBJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTENb BIPABE MPEACTABUTh, a
TaK)Ke CIOCOOBI X TOJIYYCHHSI 3aBUTEIISIMH, B TOM YUCJIE B JIEKTPOHHOU (opme,
MOPSAJ0K UX MPEICTABICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyMpaBjeHUs: TMO0 OpraHu3alys, B paclopsiKEHUN KOTOPBIX HAXOAATCS TaHHbIE
JIOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aMMO/ICCTBUSI:
1) ceenenust o poxaenun pedenka — EI'P 3AI'C;

2) cBeneHus o 3akiaoueHun (pacropxkenun) opaka — EI'P 3AI'C;

3) cBenenus 00 ycranoBieHuu oTiioBcTBa — EI'P 3AIC;
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4) cBefieHUs 00 YCTAaHOBJIECHUU OTEKHU HaJl PpEOCHKOM U3 PEIICHUS] OpraHa ONeKu 1
MOIIEYUTENBCTBA — MICTIOJIKOM;

5) cBeneHUS O PErUCTPAIMOHHOM YYe€Te IO MECTy >KUTEIbCTBA U MECTY
npeowiBanus — MBJ[ Poccuu;

6) cBeJieHUs O HAXOXKJIEHUU peOCHKA Ha MOJIHOM TOCYAapCTBEHHOM 00€CTICUCHUH
— MUHHUCTEPCTBO TPYJa, 3aHATOCTH U coUManbHOM 3amuThl Pecyonuku Tataperan;

7) cBeneHust 006 n3MeHeHun haMImIuKM, UMEHU WK OTYECTBA JJIS JIUI], U3MEHHUBIIIHNX
damunuto, ums uinm oryectso — EI'P 3AI'C;

8) cBenenus o nuieHun poautensckux npas — ETUCCO;

9) cBenenus 06 orpannueHuun poautenbekux npas — EI'MCCO;

10) cBenenust 06 orobpannu pedenka — ETICCO;

11) Beimucka cBenenuit 06 nuBanuae — llencuonnsit houn Poccuu;

12) cBeeHust o rudenu (CMEpPTH) COTPYIHUKA, MPU3HAHUU 0€3 BECTH MPOIABIINM
OpU  WCTIOJHEHUH OO0S3aHHOCTEH BOEHHOW Ciyxk0bl — MUHHUCTEPCTBO OOOPOHBI
Poccuiickoit @enepanuu;

13) crpaBka O Ha3HAYEHHBIX TMEHCHUSX U COIMAIBHBIX BBIIUIATAX HAa JaTy —
[lencuonnsiii poun Poccun;

14) cBeneHust 0 HAIMYMKM CTAaTyCca MHOTOJIETHON ceMbU — MUHUCTEPCTBO TPy/a,
3aHSATOCTH M COIMabHOM 3amuThl PeciyOnuku Tarapcran;

15 )cBenenus o neMcTByrONIEM NacnopTe rpaxaanuHa Poccuiickoit denepanuum —
MB/I Poccuu;

16) cBemeHuss 0 HOTapHAJIBHOW JOBEpEHHOCTH — dDenepasibHas HOTapHaIbHAs
najara.

2.6.2. 3asgBuTeNb BIpaBe NPEIOCTaBUTh JOKYMEHTHI (CBElIECHHS), YKa3aHHBIE B
noanyHktax 1 - 13 mynkra 2.6.1 aaMUHUCTPaTUBHOrO perjiaMeHTa, B (opme
AJNEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBaJU(UIIMPOBAHHOW MOMHUCHIO
JUL, YIOJHOMOYEHHBIX Ha CO3/1aHUE U MOJNHUCAHUE TaKUX JOKYMEHTOB, MU MOJaye
3asIBJICHUS.

2.6.3. HenpenacraBienue (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMU B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHamMy TrOCYJAapCTBEHHOM BIACTH,
OpraHamMy MECTHOTO CaMOYIPABJICHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

2.6.4. JlomxkHocTHOEe nMIO0 W (WiaM) paOOTHUK, YKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE W HAXOISALIMECS B PacCHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIHUIIMHAPHON MM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon Denepanumu.

2.6.5. 3anpeniaercs TpeOOBaTh OT 3asBUTEN JOKYMEHTBI CBEJICHHS, B TOM UYHCIIE
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIYTH, HAXOASIINUECS B PACIIOPSIKEHUU I'OCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYMpaBJICHUsI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABIICHUSI OPTaHU3aLIHM.

Henpencrapiienue 3asBUTENEM NOKYMEHTOB, COAEPKALIUX CBEICHUSA, KOTOPbIC
HaXOAATCS B PACHOPSDKEHUHM TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTrO



caMoynpaBJICHUA W HTOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIMX OpraHaM
MCCTHOI'O CaMOYIIpaBJICHHA opraHmauHﬁ, HC ABJISICTCA OCHOBAHHCM [JJI1 OTKasa
3asIBUTCJIIO B ITPCAO0CTABJICHUHU MYHI/IHHHaJIBHOﬁ YCIIyru.

2.7. VicuepnbpiBatouiuii mepeyeHb OCHOBAHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH
(Bo3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHUS 0 CYIIECTRY)

2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JIs
PEOCTABIICHUSI MYHUIIUNIATBLHON YCIYTH, SIBIISIIOTCS:

1) HEKOPPEKTHOE 3aloJIHEHHE O00s3aTeNbHBIX MOJCH B (opMme 3asBICHHS Ha
PecnnyOnukanckoM noptasie (OTCYTCTBUE 3aMOJHEHUsI, HEJOCTOBEPHOE, HEMOIHOE 00
HEIMpaBUIIbHOE, HE COOTBETCTBYIOIEE TPEOOBAHUSAM, YCTAHOBIICHHBIM PeriiameHTom);

2) TpeacTaBJICHHE DJIEKTPOHHBIX  JOKYMEHTOB  (JIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB), HE TTO3BOJISIOIINX B MOJHOM 00beME MPOYUTATh TEKCT TOKYMEHTA U (UJIH)
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) He COOTBETCTBYIOT JlaHHBIC Biajeiiblla KBaJTU(PHUIUPOBAHHOTO cepTH(HUKATA
KJIF04Ya MPOBEPKU SJIEKTPOHHOM MOANUCH JAHHBIM 3asBUTENISI, YKA3aHHBIM B 3asIBJICHUH,
MOJIAaHHBIM B JIEKTPOHHOU (hopMme mocpenctBoMm Equnoro nmoprana, Pecnybinukanckoro
opTana;

4) TpenoCTaBJIEH HEMOJHBIA KOMIUICKT JOKYMEHTOB, TPEIyCMOTPEHHBIX
PernmamenToMm, sBistonuxcs 00s13aTEABHBIMH JJISI TPEIOCTABICHUS MYHUIUIIAIBHOM
yCIIyr,

5) JOKYMEHTBI COJepXaT TOBPESKICHHS, HAJTUYUE KOTOPBIX HE IO3BOJISET B
MOJTHOM OOBEME HCIOJIb30BaTh MH(GOPMAIUIO U CBEIICHUS, MPOUYUTATh TEKCT U (WJIN)
pacIo3HaTh PEKBU3UTHI JOKYMEHTOB;

6) moxauya 3asABJICHUS W HWHBIX JOKYMEHTOB B JJIGKTPOHHOU (hopMe JIHIOM,
HEYNOJHOMOYEHHBIM Ha M0Javyy IOKYMEHTOB;

7) JOKyMEHTBl HMECIOT WCIPABICHUS, HE 3aBEPCHHBIC B YCTAHOBJICHHOM
3aKOHO/ATEIbCTBOM MOPSIKE;

8) IOKYMEHTBHI YTpaTWJIU CWIy Ha MOMCHT OOpamieHHs 3a MPeJIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

2.7.2. Ilepeuenb OCHOBaHUH JIJIst OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOTUMBIX TS
MOJIYYEHUS MYHUIUIIAIBbHON YCIIYTH, SIBIISETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 00 oTKa3e B mpreMe 3asBICHUS U JOKYMEHTOB, HCOOXOMMBIX JJIsI
MPEAOCTABICHUS MyHUIIUTIAIBHONW YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIpuemMa
3asBUTENSA, TaK M TOCJIE MOJIYyYEHHs] OTBETCTBEHHBIM JIOJHKHOCTHBIM JMiioM OpraHa
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH JJOKYMEHTOB (CBEJICHUI) C
MCITOJIb30BAaHUEM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpEBbIIAIONINN 9 pabounX JHEN CO JHS PErUCTPALINU 3asiBICHUSI.

2.7.4. Pemienue 06 oTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JJIsl TOTYyUECHHUS
MYHULIUMAIIBHOW YCIIYTH, C YKa3aHUEM NMPUYUH 0TKa3a, 0(hOopMIIsieTCS B COOTBETCTBUU C
dopmoii, yctaHoBIeHHOM B mpwioxkenuu Ne 3 Kk Hacrosmemy Perinamenry,
MOANUCHIBACTCA  YCUJICHHOW  KBaJU(DPUIUPOBAHHOW 3JIEKTPOHHOM MOANUCHIO B
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YCTaHOBJICHHOM MOPSIIKE YIOJHOMOYEHHBIM JOJKHOCTHBIM JUIIoM Oprana (Opranom),
Y HalpaBJIIeTCs 3asiBUTENIO B JIMUHBIN kaOuneT Enunoro noprana, PecnyOiaukaHCckoro
noprana u () B M®ILI B nenp npussTHs pemieHust 00 oTKa3e B IpUeME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYEHHS] MyHULIMIIAIbHON YCITYTH.

2.7.5. 3anpemaercss OTKa3blBaThb B IPUEME 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEO0OXOIUMBIX ISl IPEAOCTABIICHUS MYHUIIUNIATBHOM YCIIYTH, B CIIy4ae, €CiH 3asiBJICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUS MYHUIIMITAIbHON YCIIYTH, MOJaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciIyTH, onnyoaukoBaHHOM Ha Equnom nmoptane, Pecrybinkanckom moprare.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusA JIsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIYTU OTCYTCTBYIOT.
2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH:
1) 3asBUTEH HE COOTBETCTBYET KaTETOPUU JIMIl, IMCIOIIUX MPABO HA MPEIOCTABICHUE
YCIIyTH;
2) OTCyTCTBHE y peOCHKa pETHUCTpAllii IO MECTy JKHTEIbCTBA HAa TEPPUTOPHUU
MYHUIIMTIATIBHOTO 00pa30BaHMUS;
3) HalMyue CBEICHMM O HAXOXKJACHUH peOeHKa Ha TOJHOM TOCYJapCTBEHHOM
oOecIieueHnu;
4) HanM4Ke CBEICHUI O JIMIIIEHUU POJUTENBCKUX MPaB;
5) Hanuuue cBeeHni 00 OrpaHUYEHUH B POJUTEIBCKUX MPaBax;
6) Hamuue cBeJcHUN 00 oToOpaHWU pedeHKa (JIeTeil) Mpu HEMOCPEICTBEHHON yIrpo3e
€r0 KU3HU WM 370POBBIO.
2.8.3. IlepeyeHb OCHOBaHMH JJisi OTKa3a B MPEJOCTABICHUU MYHULMNAIBHOW YCIYTH
SBIISIETCS] HCUEPIIBIBAIOIITUM.
2.8.4. 3amnpeniaercsi 0TKa3bIBaTh B MPEJOCTABICHUN MYHUIUIIAIIBHON YCIIYTH B cliydae,
€CJIM 3asIBJICHHE O MPEJAOCTABICHUU MYHUIIUIIATBLHOM YCIYTH MOJAAHO B COOTBETCTBUU C
uHpopManmeil O Cpokax U TOpsAKE MPEJOCTaBICHUS MYHUILUNAIbHON YCIyTH,
omyonmkoBanHOUW Ha Equnom mopTtane, PecmyOnnkanckom moprare.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCY/IapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHununanbHas yciiyra npeiocTaBisieTcss Ha 0€3B03Me31HOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHBHBIMHA JIJIS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

npeaoCTaBICHNU MYHHUIIMIIAJIbHBIX YCIIYT

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI 1Tkl 33 IPEIOCTaBICHUE YCIYT,
KOTOpBIE SBISIOTCA HEOOXOAUMBIMU U 0053aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHHUIIMIAIBHON YCIYTH, BKIIOYask HH(OPMAIKIO O METOJIMKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumainbHBIN CPOK OKUJIAHUS B OU€PE]IU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aiiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHON YCIYTH, U MPHU MTOJTYyUYESHUH
pe3ysbTaTa NpeoCcTaBIeHUs TaKUX YCIYT

2.12.1. Bpems oxuaHus TpH 10Ja4e 3asBICHUS Ha MOJyYCHUE MYHUIIMITAILHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu monydeHun pesysbTaTa NMPEAOCTABICHUS MYHHIIMIAIBHON YCIyTH
MaKCHMAaJIBHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, ydacTByomiei B
NPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH, B TOM YHCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu nuunom obpamenun B M®II B neHb ogaun 3asBICHUS 3aIBUTEITIO
BeIaerca pacnucka u3 AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOTBEPKIAIOIIHUM,
YTO 3asiBJICHHE OTIIPABJICHO, U JATOU MOJa4u 3asiBJICHUSI.

2.13.2. Ilpu HampaBiieHHH 3asiBJICHHUS MOCPEIACTBOM MOOWIBHOTO MPHIOKCHHS
"Tocycnyru Pecnyommmku Tarapcran 2.0" B 2yekTpoHHOM ¢opme B (opmare
BuneokoHpepencpsazu w/uinu Equnoro, Pecy6amkanckoro moprajia 3asBUTENb B ISHb
10J1a4y¥ 3asBJICHUS TI0JydaeT B IMyHOM KabuHete Exunoro, Pecybnukanckoro moprana
U 110 DJICKTPOHHOM MOYTe yBEAOMIICHUE, TTOTBEPKIA0IIIEEe, YTO 3asABJICHUE OTIPABIICHO,
B KOTOPOM yKa3bIBAIOTCSI PETUCTPAITMOHHBIA HOMED U JIaTa T0/1auu 3asiBICHHUS.

2.13.3. Tlpu nuunom obOpamenuun B Opran B JeHb TMOJA4YHM 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO0 BBIIACTCS PACIUCKA W3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
TOCY/IApCTBEHHBIX M MYHHUIIMTIATBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEpPOM, NaTOi
M0/TaYM 3asIBJICHHSI ¥ TIEPEYHEM TIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHHS K IOMEIICHUAM, B KOTOPBIX MPEIOCTABIISICTCS MYHUITAIIAIbHAS
yCIIyra, K 3a1y OKUJaHUs, MeCTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHHUITUTIAIBHOM yCIIyry, HHGOPMAIITMOHHBIM CTEH/IaM C 00pa3liaMu UX 3alOJHEHUS U
MepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS KaKI0W MYHHUITUTIAIBHOMN
YCIYTH, pa3MEIICHNUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIBTUMEIUMHON
HH(pOPMALIMK O TOPSIAKE MPEAOCTaBICHHS TaKON YCIYyTH, B TOM YHUCJIE K 00ECIICUCHUIO
JTOCTYITHOCTH JIJISI MHBJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heaepaibHbIM
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3aKOHOJATEeNbCTBOM U 3aKOHOJATeNbcTBOM Pecnybnuku TatapcTtal o couanbHOM
3allUTE UHBAIHUIOB

2.14.1. IlpenocraBieHre MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIIETCS B 3JAHUAX U
MOMELIEHUSAX, 000pYZAOBaHHBIX IPOTUBOMOXKAPHOH  CUCTEMOHM U CUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mipueMa 3asBUTeNEd OOOpYIyIOTCS HEoOXoauMoW MeOenbro s
oopMIIeHUS JOKYMEHTOB, MH()OPMAITMOHHBIMU CTEHAMHU.

ObecneunBaeTcsi ~ OeCHpEensTCTBEHHbIM  JOCTYNl ~ WMHBAaJUIOB K  MECTY
PEIOCTABICHUSI MYHUIIUNAIBHOW ycayru (yHOOHBIM BXOH-BBIXOJ B TOMEIIEHUS H
nepeMelleHne B UX Ipejiesiax).

BusyanbHas, TekcToBas W MyJbTUMEIUMHAs uWHOOpMALUs O TOPSAKE
NPEIOCTaBICHUs] MYHUIUIIAJIBHON yCIyrd pasmeniaercss B YIOOHBIX JJis 3asgBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OFPAHMYEHHBIX BO3MOKHOCTEN MHBAJIUIOB.

2.14.2. B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepaiuu o
COLIMAJILHOM 3alllUTe WHBAJIMAOB B LEISAX OECHPEMsITCTBEHHOrO IOCTyNMa K MECTy
NPEeIOCTaBICHUS] MyHUIIUTAIBHON YCIIYyTH 00eCeYrBaeTCs:

1) CoOmpoBOX/CHWE WHBAIUIOB, MMCIOIIMX CTOHKHE paccTpOMCTBA (GYHKIUH
3pEHHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHWE UM MTOMOIIIH;

2) BO3MOYXHOCTH ITOCAJKU B TPAHCIIOPTHOE CPEJCTBO M BBICAJKH W3 HETO, B TOM
YHUCJIE C UCIOJIb30BAHUEM KpECa-KOJSACKU;

3) Hamuexaiiee pasMelleHHe O00OpyIOBaHHUS W HOCUTENeH wuH(pOpMaIWH,
HEOOXOIUMBIX JIJIs1 o0ecreueHus: OECIIPENSITCTBEHHOTO IOCTYIa MHBAJIUIOB K YCIyTaM C
Y4E€TOM OIPAaHUYEHUN UX )KU3ZHEIESITEIbHOCTH;

4) nyOmupoBaHHE HEOOXOAMMOM IS HMHBAJIWIOB 3BYKOBOH U 3pUTEIBHOMN
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKoi
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

5) nomyck cypAomnepeBourKa U TUPIOCYPIOTICPEBOTINKA;

6) nomyck coOaKu-TPOBOIHKMKA MPH HATMYHH JOKYMEHTA, MIOATBEPKIAIOIIETO €€
crienuanbHOe 00yUeHHUE U BBIAABAEMOTO0 10 (OpMe U B MOPSIKE, KOTOPhIE YCTAHOBJICHBI
MprUKa3oM MHHUCTEPCTBA TpyJa U COLMAIBbHOW 3ammThl Poccuiickoit @denepanuu OT
22.06.2015 Ne 386m «OO6 ytBepkaeHun ¢GOPMBI JOKYMEHTA, MOJITBEPKIAAIOIIETO
crienuanbHOe 00ydeHne COOAKH-TIPOBOHIKA, U TIOPAJIKA €TO BBIIAYN.

2.14.3. TpeboBanusi B dYacTd OOECHEYECHUS JOCTYIHOCTU [JIi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTAIBHOW YCIyTH, H
CPEACTB, HCIOJIb3YEMbIX MpHU MPEIOCTABICHUA MYHUIMIAIBHON YCIYrd, KOTOpbIE
yKa3aHbl B moAnyHKTax 1 — 4 nyHkra 2.14.2. Pernamenrta, npuMeHsAOTCA K OOBbEKTaM U
CpeACTBaM, BBEJCHHBIM B OHKCIUIyaTallMI0 WX MPOIISANINM MOAEPHU3AIINIO,
pekoHCcTpykuuto nocue 1 uronsa 2016 rona.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIAIHHOU YCIIYTH, B TOM YHCIIC
KOJINYECTBO B3aUMOJICHCTBUIN 3aBUTENA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABICHNH MYHULIUIIATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTh, BO3MOXKHOCTD
nosiyyeHus HHGOpMaIrU O X0JI€ MPEJOCTaBICHUS] MyHUIIUTNIAIbHON YCIYTH, B TOM
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YHCJIE C UCIIOJIb30BaHUEM MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOXHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIUITAIbHON YCIYyTH B
MHOTO()YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABIEHUS FTOCYAAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT (B TOM YHCJIE€ B IOJJHOM 00BbeME), B TIOOOM TepPUTOPHUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa UCTIOJHUTENBHO PacOPAIUTENBLHOTO OPraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BHIOOPY 3asBUTENS (AKCTEPPUTOPHAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIbKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAaX MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaTheit 15.1
®denepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYHMHOCTHU MPEIOCTABICHUS MYHUIUNAIBHON YCIYTU
SIBJISIFOTCA :

PacMoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPHUEM, BblJaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJU4YMe HEOOXOIMMOTrO KOJUYECTBA CICIHAIMCTOB, a TaKXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJM4Me ucYEepHbIBaOme uHGOpMAlUU O Ccrnocobax, TMOpsAJIKE U CpPOKax
NPEJAOCTABICHUS ~ MYHUIUMAIBHOW  yclyru Ha  MHGOPMAIMOHHBIX  CTEHJAX,
oUIMAIBHOM CalTe MyHUIIMIIAIHLHOTO paiioHa, Ha Enunom noptaie, Pecny0imkanckom
opTalE;

OKa3aHMe MOMOIIIM MHBAJIUIaM B PEOI0JICHUHU OapbepOB, MEIIAIOIIUX TTOJTYUSHHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SABJISIIOTCS:

1)  coOmroeHre CPOKOB MPHEMa U PACCMOTPEHUS JIOKYMEHTOB;

2)  coOjroeHUe cpoKa MOAYUYCHUS Pe3yiibTaTa MyHHIIUIIATBHON YCIyTH;

3) orcyrctBue O0OOCHOBAaHHBIX JkKad00 Ha HapymiecHus Periamenrta,
coBepileHHbIe paboTHrKaMu Oprana;

4)  KOJMYECTBO B3aMMOJICHCTBHI 3asBUTEISI C JOKHOCTHBIMH JuiaMu (0e3
ydeTa KOHCYJIbTallHUi):

a) B3aMMOJEHCTBUE 3asBUTENs ¢ paboTrHukamu MOIL] npu npemocTaBiIeHUH
MYHHULUIIAIBHON YCIIYTH OCYIIECTBIIIETCS OJUH pa3 IPU NPEACTABICHUN 3asBJICHUS CO
BCEMH HEOOXOAMMBIMH JIOKYMEHTAMU;

0) oauH pa3 B ciaydae HEOOXOJIUMOCTH TONYYEHHUS Pe3ysibTaTa MPeOCTABICHUS
MyHHUITUNATBHOU ycryru B MOL] B ¢opMme sk3eMIuIsipa AJIEKTPOHHOTO TOKYMEHTa Ha
OyMaKHOM HOCHTETIE.

[IpogoKUTENBHOCT OJHOTO B3aMMOAECWUCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JIMLIAMU TIPU NPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIATbHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TMOJBHKHOM paauoreneOHHON CBSI3H, C UCIOJIb30BAHUEM
Enunoro noprana, Pecriybiukanckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHOW YCIYI'HM MOKET
ObITh TOJIy4€HA 3asBUTENIEM B JUYHOM KaOuHere Ha EnuHoM mnoprane wuinu Ha
Pecny6nukanckom noptane, B MOILI.

2.15.4. TlpenocrtaBieHUe MYHULMMNAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTEN HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBA WM MecTa
(akTUYECKOro MpoKUBaHMs (MpeObIBaHUS) IO SKCTEPPUTOPUATLHOMY IPUHIUITY.

3asiBUTENb BOpPABE MOJYYUTh MyHUIUIAIBHYIO YCIYTy B COCTaBe KOMIUIEKCHOTO
3ampoca.

2.16. Unble TpeOoBaHMs, B TOM YUCIIE YYUTHIBAIOLUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTIAJIbHAS YCIyTra IpeloCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npemocTaBIeHUU MYHUIIUMAIBHOM YCIYTH B DJEKTPOHHOU Gdopme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHONW YCIYTH, pa3MelleHHyo Ha Enunom moprane u Ha Pecnybiukanckom
noprae;

2) mojaTh 3asABJICHHE O TMPEIOCTABICHUA MYHHIIMIIATBHON YCIYyIH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHHS MyHUIIMTIAIIbHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTBl U MH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 ®denepanbHoro 3akoHa Ne 210-®3, ¢
ucnoiib3oBanreM EnuHoro noprana, Pecybinkanckoro noprania;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTh OIIEHKY KadyecTBa MPEIOCTABICHUS MYHHIIMIIAIBHOW YCIyrH
nocpeactBoMm EnuHoro moprana, Pecnybinkanckoro mopTraia;

5) momyuuTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIAIBHON YCIyrdn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xanoOy Ha pemieHue U aciicTBue (Oe3nericTBue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI], MYHHUIIMIAIBHBIX CIYXKallUX MOCPEACTBOM PecmyOiamKkaHCKOTo
nopraia, mopTana QeaepadbHOM TOCyIapCTBEHHON WHGOPMAIIMOHHON CHCTEMBI,
oOecrieunBaroniell mpouecc aocyAaeOoHoro (BHeCyaeOHOro) o0XaloBaHHs pEHICHUN |
neicTBuil (0€3MeNCTBUSA), COBEPIICHHBIX MPHU MPEAOCTABICHUN TOCYNAapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPEeAOCTaBISIOIMIMMU TOCYJAapCTBEHHbIE U
MYHULIUMAIbHBIE YCIYTH, HUX JOHKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULUNAITBHBIMU CITYKaIllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOU (opmbl 3asBieHus Ha Equnom noprane, PecnybnukanckoM moprane 6e3
HEO0OXOJMMOCTHU JTOMOJHUTEIBHOM MO/1auu 3asiBICHUS B KaKOM-1100 UHOU opme.

2.16.3. Ilpu ¢popmupoBanuu 3asBiaeHus Ha EnuHom moprane, PecnyOnmkanckom
noprasie 00ecrneynBaeTCs:
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1) BO3MOXKHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKUMHU 3asSBUTCISAMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUS] TPU OOpAIlEHUH 3a YCIyraMH, MPearoyiararoliiMy HaIrpaBlCHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aIBUTEIISIMU;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIEC KOIHH DJICKTPOHHOU (OPMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asiBICHHS 3HAUCHUH B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) s3amnojHeHHWE TOJEH 3JIEKTPOHHON (OPMBI 3asBICHUS JO Hayanga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJIb30BaHUEM CBEJeHUH, pa3MmenieHHbIx B ECHUA, un
CBEJICHMM, ONTyOJIMKOBAHHBIX HAa EnrHOM moprane, PecriyOnrkanckom nmopraie, B 4acTH,
Kacaroliencs CBEJACHUN, OTCYTCTBYIOIIMX B €IWHON cHCTeME HACHTU(DUKAIMN U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYThCSA Ha JIHOOOW W3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMAaIIUH;

7) BO3MOXHOCTH JOCTyIa 3asBuTeias Ha EguHoM moprane, PecnyOimkaHcKOM
nopTajie K paHee MOoJaHHbIM UM 3asiBJICHUSM B TCUCHHUE HE MEHEEe OJHOTrO I'ojia, a TaKKe
4aCTHUYHO C(HOPMHUPOBAHHBIM 3aBJIICHUSIM - B TEUCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucs 3agButeniet Ha npueM B MO®IL] (nanee - 3anuch) OCYIIECTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MOILI,

3asiBUTENIO TPEIOCTABISETCS BO3MOXKHOCTH 3alUCH Ha JIIOObIe CBOOOHBIEC IS
npueMa J1aTy U BpeMs B IMpejesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

Jl1s1 ocyIecTBICHHS TTPEABAPUTEILHON 3alMCH TTOCPEICTBOM PecmmyOamkancKkoro
nopTaia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYNH );

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEIaeMYI0 J1aTy U BpeMs npuema.

B ciydae HecooTBEeTCTBHSI CBEIEHUH, KOTOpPHIE COOONIWI 3asBUTENb TpHU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM IPHU JIMYHOM
npueMe, MpeBapuTesibHasl 3alUCh aHHYJIUPYETCS.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXHOCTh pacrieyaTaTh TAIOH-TIOTBEPKACHUE. B ciydae, ecnu 3asBUTENb COOOITUT
aJpec AIEKTPOHHOU MOYTHI, HA YKAa3aHHBIN aJipec TaKKe HampaisieTcs WHGOpMAIs o
MOATBEPKACHUU TMPEIBAPUTEIBHON 3alKMCH C yKa3aHUEM [aThl, BPEMEHH M MecTa
npueMa.
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[Ipy ocyiecTBIEHUN NPEABAPUTENLHOM 3alKMCH 3asBUTEIb B 00s3aTEIbHOM
nopsike ”HPOPMHUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU IIPUEMA.

3asBuTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEIbHOM 3aIUCH.

3anpeniaercss TpeOOBaTh OT 3asIBUTENSI COBEPIICHHUS HMHBIX JIEUCTBUM, Kpome
MPOXOXKJEHUSI UIEHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiickoin dPenepanuu, ykazaHus LEIU IPUEMA, a4 TaKKe
MPENIOCTaBICHUS CBEICHUN, HEOOXOAMMBIX JI pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 10¢JIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM 4YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOMH (hopMe, a TaKKe

0CO0EHHOCTHU BBITOJHEHUS AIMHUHUCTPATHBHBIX Npoueayp B
MHOT0QYHKIMOHAIBHBIX HEHTPaX

3.1. Onucanue mocie0BaTeIbHOCTH ICUCTBUN NP MPEOCTABICHUN
MYHUIIMTIAJIBHOW yCIIYTH

3.1.1. l[IpegocraBneHne MyHUIIMNAIBHOW YCIYTH BKJIIOYAET B CeOs ClIEIyIOIIHe
pOLEYPHI:

1) oka3zaHUe KOHCYJIbTAIIUHN 3asBUTEIIIO;

2) IPUHATHE W PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHIN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA Pe3y/ibTaTa MYHHUIIUIIATBHOMN YCIyTH;

5) BeImava (HampaBICHUE) 3asIBUTEIIIO PE3yJIbTaTa MYHUIIUIIATBHON YCIIYTH.

3.2. OkazaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEeM Hayajla BBINOJHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aIMUHHUCTPATUBHON MPOLIENYPHI, SIBIASETCA:

- ipu oOpamennn 3asButeis B MOIL] — padotank MOI];

- mpu obOparenuu 3asButens B Opran — meroauct Oprana (ganee - T0JKHOCTHOE
JIUI0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MpeoCTaBICHUI MyHUIIMNAbHOU yciryru B M®I] nruHO 1 110 TeneoHy U 3IeKTPOHHOU
moyre.
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Pabotark M®IL[ koHCYnbTHUpYET 3asBHUTEJISA, B TOM YHCIE MO COCTaBy, (opMme
IIPEACTABISAEMON JOKYMEHTAMU U JPYTUM BOIIPOCAaM Ul MOJIYYEHUSI MyHULUIIAIBHON
YCIIyTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIMOAIBHOW  yCIYrM IyTeM cBoOOAHOro Joctyma ¢  caidta MOI]
http://mfcl6.tatarstan.ru.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

PesynbraTamMmyu  BBINIONHEHWS ~ AJIMUHUCTPAaTUBHBIX  IPOLEAYP  SBISIOTCS:
KOHCYJIbTallUA 110 COCTaBy, (hOpMe MpeICTaBIIEMON TOKYMEHTAILIMHU U IPYTUM BOIIPOCaM,
HEOOXOMMBIM JJIS MOTYYEHUSI MYHUIIUTATBHONW YCIIYTH.

3.2.3. 3asBuTens Bpase oOpaTuThes B Oprat no TesneoHy U 3JeKTPOHHOM MouTe,
a TakKe MOJYYUTh KOHCYJIbTalMI0 Ha PecnyOnukanckoM mnopraine, caiite Oprana o
NOPSIIKE M CPOKAX MPETOCTABICHNUS] MyYHULIMIAIBHOM YCIYTH, B TOM YHCIIE€ IO COCTaBY,
dopMe mpencTaBISIEMON JOKYMEHTAallMd W JPYrUM BOIpocaM Il TOJy4YeHHs
MYHULUNAIBHONU YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHME HWH(OpMUpPYET
3asiBUTEJISI B COOTBETCTBUHU ¢ TpeboBaHusiMuU nyHkTa 1.3.4 Pernamenra.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX pabouuX JHEN CO THS NOCTYIJICHUS OOpalieHHs.

PesynbratamMmu  BBIIIOJIHEHUS ~ aJIMUHUCTPATUBHBIX  IPOLENYP  SBIAIOTCH:
KOHCYJbTAllUM [0 COCTaBy, (GopMe IMpeICTaBIsIeMONM JOKYMEHTallMM U JpyTuM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.3. I[IpunsiTHE U paCCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. TlpuieM HOKYMEHTOB JJi1 MPEAOCTABICHUS MYHUIMIIATBHON YCIYyTH 4yepes
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asgButens (mpeacTaBuTeNb 3asaBUTENs) oOpamaercs B M®DI] ¢ 3ampocom
O TMPENOCTaBICHUM MYHULMUNAIBHOM YCIYrM W TMPEACTaBIsAE€T JOKYMEHTHl B
COOTBETCTBUH C MMyHKTOM 2.5. Pernamenra.

3.3.1.2. Pabotauk M®II, Beqymuii mpuem 3asiBICHHIA:

oTpeseNsieT mpeaMeT oOpaIIeHs;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTHI,;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAHUSM, YKa3aHHBIM B
nyHkTe 2.5. Pernamenra;

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

IpU IPEIOCTABICHUN JTOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. Pernmamenrta Ha
OyMa)KHOM HOCHTEJIE, OCYIIECTBISIET CKAHUPOBAHKE MPE/ICTABICHHBIX IOKYMEHTOB;

pacnevatsiBaet 3asBienue 3 AC MOI];

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOAMKUCAHUE;

MOCJIe MOJANKUCAHUs CKaHUpYyeT noAanucanHoe 3asasieHne B AUC MOLJ;



18

3arpyxaet B AVIC M®L] nokyMeHThl, IpeICTaBIECHHbIE B AJIEKTPOHHON (popme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
pi(Sh) (O

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIIAET 3asIBUTENIO PACIHUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotauk M®I] HanpaBisieT nakeT TOKYMEHTOB, IPUHATBIX OT 3asBUTEIS
B OpraH B 3JIEKTPOHHOM (hopMe (B COCTABE MAKETOB 3JIEKTPOHHBIX JI€]1) B TEYEHUE OJHOTO
pabouero JHs co JHS 0OpaleHus 3adBUTEN B CTPYKTypHOe noapazaenenrne MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBIICHUE
U TaKeT JOKYMEHTOB (DJICKTPOHHOE JeJ0), HampaBlieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPENOCTABICHHUS MYHHUIIMIAIBHOW YCIYTH B
ANEKTpOHHOM dopme uepe3 Enunblit nopran, PecnyOnukanckuit moprai.

3.3.2.1. 3asgBuTenp IS MOAAYM 3asBIICHUS B AJICKTPOHHON (DOpMeE BBIMIOIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (POPMY FJIEKTPOHHOT'O 3asIBJICHUS;

3arnoyiHgeT (QopMy DJIEKTPOHHOTO  3asBICHMS, BKIIOYAIOIIYIO CBEACHMS,
HE0O0XOAMMBIE U 00s13aTeNIbHbIE JIJIS IPEOCTaBICHNUS MYHULIUIIAIBHON YCIYyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JEKTPOHHON (OopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMIIEHUS U COIVIACHS C YCIIOBUSIMH U MOPSIKOM
NpPEJOCTAaBICHUS] MYHMIMIIAJIBHOW YCIYrM B 3JIEKTPOHHOH (opme (ycTaHaBIMBAaeT
COOTBETCTBYIOILIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HOATBEPKAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aI0JIHEHHOE AJIEKTPOHHOE 3asIBIICHUE (Ha)KHMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asIBJICHUE MTOANKCHIBACTCSI B COOTBETCTBUU C TPEOOBAHUSAMHU ITYHKTa
2.5.5 Permamenra;

HOJy4yaeT yBeJOMJICHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopmaTHO-JIOrHYecKast IpoBepKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBIISETCS
TIOCJIC 3aITOJTHCHUS 3asIBUTEIIEM KaXK0T0 U3 TI0JIeH AJIeKTPOHHOM (popmbl 3asBierwst. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TOJs JJIEKTPOHHOM (OpMBI 3asiBICHUS
3asIBUTENIb YBEAOMIISIETCS O XapaKTepe BBIABICHHON OLIMOKM M MOPSJIKE €€ YCTPaHECHHUS
MOCPEACTBOM MH(POPMAITMOHHOTO COOOIIEHUS HEMTOCPEACTBEHHO B AJIEKTPOHHOHN (hopme
3asIBJICHMSL.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.
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Pesynbraramu  BBINOJIHEHUS ~ AAMUHHUCTPATUBHBIX  IPOLEAYpP  SABISAIOTCS:
AJIEKTPOHHOE JAEN0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOIEUCTBUA.

3.3.3. IlpueM HAOKYMEHTOB MJi NPEAOCTABICHUS MYHULMUIIAJBHONW YCIYyTH
MOCPENCTBOM MOOMIbHOTO mpuioxkenust «locycnyru PecnyOnuku Tarapctan 2.0» B
AIEKTPOHHOM hopme B popMaTte BUACOKOH(DEPEHIICBS3U.

3.3.3.1. 3agButenp a8 NOAAYM 3aSABJIEHUS IOCPEICTBOM  MOOMIBHOTO
npuinoxenus «I'ocycnyru Pecniyonuku Tataperan 2.0»:

OPOXOJUT aBTOPU3ALMIO B CHEHHAIM3UPOBAHHOM MPOrPAMMHOM OOECreYeHHUH
nocpeactBoM Enunoit cuctemsl uaentudukanuu u ayrentudukanuu (ECUA);

UHULMUPYET BUJIE03BOHOK paboTHuky M®II, Benymiemy npuem 3asBIeHUN yepes
uHTepdeiic mporpaMMHOro obecrneueHus;

3.3.3.2. PabotHuk MO®II, Bemymuii npueM 3asBICHUMN:

UACHTUPUIUPYET TUYHOCTD 3asIBUTEIS

OCHOBBIBACh HAa COOOIEHHBIX 3asBUTEJEM JaHHBIX M BBIOpAaHHOU Yyciyre,
3aMoJHSET JJICKTPOHHYIO (OpMy 3asdBIICHMS, a TaKXKe 3alpalluBaeT JIOKYMEHTHI
yKa3aHHbIE B MyHKTe 2.5.1. Pernamenra;

nepenaer 3asBieHME B BUJE (ailia 3asgBUTENI0 Ha MPOBEPKY M MOAMHCAHHE
(moaTBEpKICHUE);

nocJie MOATBEepkKACHUs HanpasisieT B OpraH 3asBJIeHUE U MTAKET JOKYMEHTOB;

NnenTudukaius TMYHOCTH OCYIIECTBIISIETCS yTEM CPaBHEHHUS JIMIIA 3aIBUTEIS C
dotorpadueit B macmopre, a TakKe BEpPHbIM OTBETOM Ha KOHTPOJBHBIN BOIPOC.
NnenTudukaius JMYHOCTH CYUTAETCS YCIEIIHBIM B Clydyae BEpPHOTO OTBETa B MOMEHT
orpoca.

OnextpoHHast ¢opma 3asBIECHUS COOTBETCTBYET CTPYKTYpE, YCTAaHOBIICHHOW Ha
NopTaje rocyJapCTBEHHBIX U MyHUITUTAIBHBIX YCIYT.

[To BbIOpaHHOMY 3asBUTEIIEM CIOCO0Y HWHGOPMUPOBAHUS CHCTEMOW B
ABTOMATU3MPOBAHHOM pPEXUME 3asBHUTENI0 HAIMpPABJISETCS YBEIOMJICHHE O TIIpHEME
JTIOKYMEHTOB.

IIpouenypsl, ycTaHAaBIMBAEMBIE HACTOSIIMM ITYHKTOM, BBINOJHSIOTCS B JIEHb
oOpaleHust 3assBUTEIS.

3.3.3.3.  Pe3ynpbraramu = BBINOJHEHHUS  AJMUHHUCTPATUBHBIX  MIPOLEAYD,
YCTAHOBJIEHHBIX MYHKTOM 3.3.3. SABISIIOTCA:  3asBJIE€HHE W TAaKEeT JOKYMEHTOB
HarpaBJieHHbIe B OpraH.

3.3.4. PaccmoTpenune KOMIUIEKTa JOKYMEHTOB OpraHom.

3.3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMHUHUCTPATUBHON MPOLIEAYPHI
ABJIAETCS TMOCTYIUICHHE 3asBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aAMUHUCTPATUBHOM TpoLEeaypbl sBisieTcss metoauct Oprana (nanee - AOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a ITPUEM JJOKYMEHTOB):

3.3.4.2. JIOM>KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Opras:
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OTpeNieIIAeT MPEeIMET 00paleHus;

YCTaHABJIUBAET JUYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY IMOTHOMOYHUM JIMIA, TTOJAFOIIEr0 JOKYMEHTHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
nyHkre 2.5 PermameHTta, OpOBEPKY COOTBETCTBUSI MPEACTABICHHBIX JTOKYMEHTOB
YCTAaHOBJIEHHBIM TpeOoBaHUsM (Haajexamiee OQOopMIIEHHE KOMUKA JOKYMEHTOB,
OTCYTCTBHE B JOKYMEHTaX MNOAYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIIOB M HMHBIX HE
OTOBOPEHHBIX UCIIPABICHUN);

3amlOJIHSET  AJIEKTPOHHYIO  (GOpMy  3asBIEHUS B  aBTOMATU3UPOBAHHOMU
UH()OPMAIIMOHHOW CHUCTEME, MPEIHA3HAYCHHOW JJIi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT;

IpU MPEIOCTABICHUM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 Perimamenra Ha
OyMa)XHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB;

pacneyaThIBaeT 3asiBJICHHUE;

nepeacT 3asiBUTEIII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJI€ MOJANUCAHUS CKAHUPYET MOANUCAHHOE 3aBJICHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO uH()OPMaIIMOHHYIO CUCTEMY,
NpEHA3HAYCHHYIO JUISi OKa3aHWUs TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TPEACTaBICHHbIE B DJIEKTPOHHOW (opMe WIH DIICKTPOHHBIC OO0pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (HOPMHUPYET IJIEKTPOHHOE JEIIO;

BO3BpallaeT TMOJIMMUCAHHOE 3afBJICHUE U OPUTHMHAIBI OyMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B ciiyyae Hanumuus OCHOBaHUM JJIsl OTKa3a B MPUEME JOKYMEHTOB JOJIKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMJISIET 3asfBUTENSI O HAIUYUH
NPETSITCTBUI 711 TIpUeMa 3asiBICHHUS W BO3BpAIIaeT €My JIOKYMEHTHI ¢ 0OBSICHEHHEM
COJIepKaHUsl BbISIBIICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IPUEME TOKYMEHTOB.

3.3.4.3. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a MpPUEM JTOKYMEHTOB, IOCIE
NOCTYIUICHHS] JOKYMEHTOB HA PACCMOTPEHHUE:

IPUCBAaUBAET 3aBJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKIIATYPOU JI€] U CTaTyC
«IIpoBepka JOKyMEHTOB», YTO OTpa)kaeTCs B JMYHOM KaOmHeTe EmmHOro moprana,
Pecny6inkanckoro noprana;

U3y4aeT MOCTYIMBIIME JJICKTPOHHBIE J€Ja, B TOM YHUCIE IPUII0KEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOU (POpMeE U AIMEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

IPOBEPSET KOMIIEKTHOCTh, YATAEMOCTD AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

MPOBEPSECT COONIOJICHUE YCIOBUM JEWCTBUTEIBHOCTH SJICKTPOHHOM TOJIMKCH,
MOCPEeACTBOM oOOpamienuss K EaumHomy mnoprany (B cioydae, ecid 3asiBUTENIEM
MPEJCTaBIICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOAMUCAaHHbIE YCUJIEHHOU
KBUTH(DUITUPOBAHHON AJIEKTPOHHOMN TOIMHCHIO).

[Ipy Hanmuuuu OCHOBAHWM, NPEAYCMOTPEHHbIX NOyHKTOM 2.7.1 Permamenra,
MOATOTABIMBAET MPOEKT pelieHust 00 0TKa3e B MprUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.

B cnywae, eciu B pe3ynapTaTe MNPOBEPKU YCUIECHHON KBamu(UIIMPOBAaHHOMN
AJIEKTPOHHON TMOJIMUCH BBIABICHO HECOOJIOJICHUE YCIOBUN €€ JIeMCTBUTEIBHOCTH,
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MIPOEKT pelieHus: 00 OTKa3e JOJKEH COJEep:KaTh NMYyHKThI ctatbh 11 denepaibHOrO
3akoHa Ne 63-D3, KOTOpBIE MOCIY UM OCHOBAHUEM JJIsl €M0 IPUHATHSL.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX s
MPEeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH, C YKa3aHUEM IPUUYMH OTKa3a (B ciiydae, eciu
OCHOBaHHMS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUIMIAIBHON YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIEHHBIX TPEOOBaHUI K TAKHUM
JOKYMEHTaM, OCHOBaHHUs IJisi OTKa3a B MpPUEME JIOKYMEHTOB JOJIKHBI COJEPKaThb
uH(pOpPMAIMI0 0 HAUMEHOBAaHUU JOKYMEHTOB (MH(GOpMAILIMH, CBEIEHUM), KOTOphIE HE
MPE/CTABIICHbI, COJIEpPXKAT HEJOCTOBEpHble W (WJIM) NPOTUBOPEUMBBIE CBEACHUS,
opopMJIeHbl C HapyLIEHHEM YCTAHOBJIEHHbIX TpeOOBaHUM), HaIpaBiseTcs Ha
COrJacoOBaHHE B YCTAHOBJIEHHOM TIOpSJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO00O0pOoTA.

CoracoBaHue nNpoeKTa peueHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOJUMBbIX
ULl TPEJOCTABICHHUS MYHUIMIAIBHOM  YCIYTH, OCYIIECTBIsAETCA B TOpPSJIKE,
IpEeAYCMOTPEHHOM ITyHKTOM 3.5.4. PerinamenTa.

B ciydae oTCcyTCTBHMS OCHOBAaHMW [l OTKa3a B TMpUEME JIOKYMEHTOB,
peyCMOTPEHHBIX MyHKTOM 2.7.1 PerinaMenra, HOIKHOCTHOE JIUI0, OTBETCTBEHHOE 32
pUeM JOKYMEHTOB, B TEUEHHUE OJIHOTO paboyvero JHS CO JHS MOCTYIJICHUS 3asBICHUSA,
HANpaBJIIeT 3asBUTEN0, YKa3aHHBIM B 3asABJICHUM CIOCOOOM, YBEIOMJICHHE O
NOCTYIUICHUH 3asIBJICHUS, COJIEprKallee BXOASAIINI PEruCTPallMOHHBI HOMED 3asBIICHHUS,
JaTy MOJTy4YeHus 3asBIICHUS, IEpeUYeHb HAMMEHOBaHUH (DailsioB, MpeICTaBICHHBIX K HEMY
JOKYMEHTOB, JIaTy MOJYYeHUs pe3yJibTaTa MyHUIIUIAIBHONW YCIIYTH.

3.3.4.4. MHcnonHeHue TmpouEenyp, YyKazaHHbIXx B myHkTax 3.3.4.1, 3.3.4.3
PermamenTra, mnpu HamWYMM TEXHUYECKOW BO3MOKHOCTH  OCYIIECTBISIETCS B
ABTOMATHYECKOM PEXKHUME C HCIIONIH30BAHUEM aBTOMATHU3WPOBAHHON MH(OPMAIIMOHHOM
CUCTEMBI, IPEIHa3HAYCHHOM JIJIsl OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.3.4.5. AIMHUHUCTpAaTHUBHBIC MPOIEAYpPHl, yCTaHABJIMBaeMble NHYyHKTOM 3.3.4
PernmamenTa, BBITIONHSIOTCS B TEYEHHE OJHOTO paboOdYero AHS CO JHS TMOCTYIUICHUS
3asiBJICHHS HA paCCMOTpPEHHE.

PesynpraTamMu BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WMJIM NMPOEKT pelIeHus 00 OTKa3e B IpHUeMe
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHUIMIIATIBHON YCIIYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS] AJMUHUCTPATUBHONW MPOLIEAYPHI
SBIIICTCS TIOTYy4YEHUE JODKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYCHHBIM Ha
BBHITIOJTHEHNWE AJMUHUCTPATHBHOW MPOIENYpPHI, OT JODKHOCTHOTO Jnia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHUCTPATUBHON TpoleAyphl, sABisieTcs MerogucT OpraHa (lanee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).
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3.4.2. JI0JKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPaBJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, GOPMUPYET U HANPABISET B AJIEKTPOHHOU (OpMe MOCPEICTBOM CUCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJECUCTBUS (MPU OTCYTCTBUHM TEXHUYECKOU
BO3MOKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O MPEAOCTABICHUU JTOKYMEHTOB H
CBEJICHMI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJTHSIOTCS B JICHb MPUHSTHUS 3asBJICHUS] HA PACCMOTpPEHHUE.

PesynbTaTamMu  BBITIOJIHEHUS ~ aMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HalpaBJIiCHHbIE B OpraHbl BJIacTH W (WJIM) TOJIBEIOMCTBEHHbIE OpraHaM BJIacTH
OpraHu3alyy 3anpocChl.

3.4.3. CpoeudaJucThl TMOCTaBIIMKOB JAaHHBIX HA OCHOBAHUU  3aIlpOCOB,
MOCTYNUBIIUX YEpPe3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOEHCTBUS,
NPEJAOCTARISIIOT  3ampaliiBaeMble JOKYMEHTHl (MHGOpMAIMI0) WM HaMpaBIIsIOT
yBEJIOMJICHUSI 00 OTCYTCTBUU JOKyMEHTa W (Wiau) MHGOpPMAIUHM, HEOOXOIUMBIX JIJIs
NpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TMPOIEAYpPhl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM ITyHKTOM,
BBITIOJIHSIFOTCS B TEUCHHE MATH JHEH CO JIHSI MOCTYIJICHUS MEKBEJOMCTBEHHOTO 3aIipoca
B OpraH WM OpraHU3aIuio, MPEOCTABISIONINE JOKYMEHT U MH(GOPMAIIUIO, €CJIU WHbBIC
CPOKM TIOATOTOBKM U HalpaBJICHUS OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJNIEHbI  (e/lepaibHBIMU  3aKOHAaMHU, TMPaBOBBIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu U NPUHATHIMU B COOTBETCTBHH C (pefepalibHBIMU 3aKOHAMU
HOpPMAaTHUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynbTaTamMu  BBINIONIHEHUS ~ aAMHUHHUCTPATHUBHBIX  MPOLEAYp  SBJSIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCIIYTH,
160 yBenomieHue 00 oTkase, HarpaBjIeHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3alpOCOB:

NOJIyYaeT 3alpalliuBa€Mble YEpPE3 CUCTEMY MEKBEAOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBUS  JOKYMEHTHl (CBEACHHS), HEOOXOAMMBIC Mg MPEJOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUO0 yBegoMIIeHHE 00 OTKa3e MPH OTCYTCTBUH IOKYMEHTa U
(unn) mHGOpMATTIH;

IPY HAJIMYUK OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOJATrOTaBIMBAET IMPOEKT pEUIEHUs 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHONU YCITYTH.

[Ipoext pemeHus o0 OTKa3e B MpHeME JOKYMEHTOB, HEOOXOAUMBIX st
MpEeAOCTaBICHUSI MYHUIIMNIATBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciaydae, ecliu
OCHOBaHUs JUIsl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX JJISI MPEIOCTABICHUS
MYHULIUMAIBHOM YCIYTH, CBSI3aHbI C HAPYIIEHUEM YCTaHOBIICHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBaHHUsS MJi1 OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEPKaTh
MH(pOpMALIMI0O O HAMMEHOBAHUHU JOKYMEHTOB (MH(pOpMAIUU, CBEJCHUI), KOTOPhIE HE
MPEACTABICHbI, COJAEpPXaT HEIOCTOBEpHbIE M (WJIM) MNPOTUBOPEUYUBHIE CBEICHUS,
opopMmIIeHbl C HapyUIEHWEM YCTAHOBJICHHBIX TpeOOBaHMII), HampaBlseTcs Ha
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COrJJaCOBAaHME B YCTAHOBJIEHHOM TIOpSAJKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue NpoeKTa peueHust 00 0TKase B IpUeMe T0KYMEHTOB, HEOOXOJUMBbIX
ULl TPEJOCTABICHHUS MYHUIMIAIBHOM YCIYTH, OCYILIECTBISAETCA B TOpPSAJIKE,
MIPEAYCMOTPEHHOM ITIYHKTOM 3.5.3 aAMUHHUCTPATUBHOI'O PETIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb MOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH,
IOPOEKT pelIeHus 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHUS
MYHUIIMTATIBHON YCIYTH.

3.4.5. HcnonHeHnue mnOpoueayp, YyKa3aHHbIX B nyHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pEIrJIaMEeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMbI, MpeIHAa3HAYEHHOW JUIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT, B TOM YHCJI€ C MOMEHTa pETrucTpaluu 3asBICHUS B
COOTBETCTBHHU C IMyHKTOM 2.13 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.4.6. MakcumanbHbli CpPOK BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHHCTPATUBHOI'O PErilaMEeHTa, COCTAaBJISET MATh pabounx
TTHEH.

3.5. IloaroroBka pe3yiabTaTa MyHUIIUMIIAIIBHON yCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOTO 3a HalpaBJIEHUE
MEXBEJOMCTBEHHBIX  3alPOCOB, JTOKYMEHTOB (CBEIEHHWI), HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHHCTPATHBHOMN
pOLEeYpHl, sABIILETCS MeToauCT OpraHa (ianee - JOIKHOCTHOE JIUI0, OTBETCTBEHHOE 32
HNOATOTOBKY pe3yJbTaTa MpPeJOCTaBICHNUS] MyHUIIUIIAIbHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3yibTaTa
MPEAOCTABICHUSI MYHUIIUTIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOIWMBIX ISt
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

IpU BBIABICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHHUIUIAIbHOU
YCIIYTH, YKa3aHHbIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETJIAMEHTA, MOJrOTABINBAET
MPOEKT pelIeHus: 00 0TKa3e B MPEJAOCTABICHUU MYHULIUITAIBHOM YCIYTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUH JIJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbHON
YCIIYTH, IPET1YCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMeHTa, [10 UTOraM
pPacCMOTpEHHUs JOKyMEHTOB, HEOOXOIUMBIX IS TPEJOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH, MOJIFOTABIUBAET MPOEKT pe3ysibTaTa MPeIOCTABICHHUS] MYHUIIUIATBHON YCIyTH
B COOTBETCTBHUU C MOAMYHKTOM | myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;
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HalpaBJsIeT  NOATOTOBJIEHHBIM  MPOEKT  pe3yibTaTa  IpPelOCTaBICHUS
MYHUIMOAIBHOW YCIYyTH Ha COTJACOBAaHME B YCTAHOBIIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJIMUHUCTpATUBHBIE MPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBINIOJIHSAIOTCS B ICHb MOCTYIUICHUS TOKYMEHTOB.

Pe3ynpTaTaMu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: MPOEKT
pemieHust 00 OTKa3e B MPEJOCTaBICHUH MYyHULHUIAIBHOW YCIYrd, MPOEKT PEIICHUS O
MPEeIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH.

3.5.3. CornacoBanve M MOJNHUCAHUE IIPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MYHUIIMNAIBHOW  yCIyrd (mamee — TPOEKTbl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIIEM CTPYKTYPHOTO TOJpa3JejeHusi, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3ynbrata MYyHUIMNAIBHOM  ycliyrd, 3amectureneM PykoBonutenss Oprana,
PykoBonurenem Oprana.

[loaroToBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHMsl, BO3BPAILAIOTCS
Ha JOpa0OTKYy JMILYy, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yjibTaTa MYHUIIUIATBHOU
ycnyru. [locne yctpaHeHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEIaloTCs
JUTSL COTJIACOBAHUS U MOATMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHNE aIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMHU JiniiaMu OpraHa B 4acTH
CPOKOB BBIIIOJIHEHUSI AJAMHHHUCTPATUBHBIX MpPOLEAYp, HX IOCIEJOBATEIbHOCTH U
HOJTHOTHI, HAJWYMs COIJIACOBAaHUM YIOJIHOMOYEHHBIX IOJDKHOCTHBIX jul] OpraHa B
CHUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciydae BbIABIEHHS ~ HapylleHMH B 4acTM  CPOKOB  BBINOJIHEHUS
aJIMMHUCTPATUBHBIX IPOLEAYp, MX IOCIEIOBATEILHOCTH U IOJHOTHI PykoBoauTEnh
Oprana HHULIUKPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIULL, JOITYCTUBLINX HAPYIICHHUS,
B COOTBETCTBHUHM C MyHKTOM 4.3 aJIMMHUCTPATUBHOTO pErjlaMeHTa.

AJIMUHHUCTpaTUBHbIE TPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITyYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JaHsl.

Pe3ynbrataMu BBIOJHEHUs] aIMMUHUCTPATUBHBIX MPOLENYP SBISAIOTCA: pEIICHHE
00 oTKa3e B IpueMe JOKYMEHTOB HEOOXOUMBIX Ul MPEJOCTAaBICHHUS MYyHULIUIIAIbHON
yCIIyTH, pelieHne 00 0TKa3e B MPEJOCTAaBICHUM MYHULUIAIBHON YCIYTH, pElIeHHE O
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

3.5.4. MHcnonnenue mpoleAyp, YKazaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pEIVIAMEHTA, @pPH HAIMYUU TEXHUYECKOH BO3MOYKHOCTH
OCYIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C HUCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEJHA3HAUCHHON JIs OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT.

AJMUHUCTpATHBHBIE MNPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITNIOJIHSAFOTCS] B TEUEHHUE OJHOI0 paboyero JIHS.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEINIO PE3yJIbTaTa MyHUITUTATBHOW YCIIYTH

3.6.1. OcHoBaHHMeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSCTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
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aIMAHHACTPATUBHON MNPOLENYPhl, JOKYMEHTA, IOATBEPKIAAOIIETO IIPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOM>KHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aAJMHHUCTPATHBHOU
MpoLeaypsbl, aBisgercs MerogucT Oprana (aanee - TOJKHOCTHOE JIULIO, OTBETCTBEHHOE 32
BbI1auy (HampaBiieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJadyy (HampaBJeHUE)
JNOKYMEHTOB:

o0ecreynBaeT perucTpaluio U BHECEHUE CBEICHUH O pe3ysIbTaTe MPeJoCTaBICHUS
MYHHUIUTIAIBHON yCIYTU B MOACUCTEMY BEJICHUS IOKYMEHTAIIMM aBTOMATU3UPOBAHHOM
UH()OPMAIIMOHHONW CHCTEMBI, MPEIHAa3HAYEHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIUNAIBHBIX  yCAyr ©  (Wwik) UWHPOPMAIMOHHYIO CHCTeMYy oOecredeHus
IPaOCTPOUTENBHON NEATENBHOCTH;

U3BeIlaeT 3asBUTENs (€ro mMpeICTaBUTeNs) CIocOO0M, YKa3aHHBIM B 3asBJICHUU, O
pe3yapTaTe NPeAOCTABICHUS MYHMIMIIAJBHOW YCIYTM U O BO3MOYKHOCTH TOJIyYEHUS
pe3yJibTaTa NpeIoCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

Ucnonnenne  mpoueayp T0Npu  HAIMYUKM  TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBIIIETCS B aBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
UH()OPMAIIMOHHONW CHCTEMBI, MPEIHA3HAYCHHOW JUIs OKa3aHUs TOCYJapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

AJIMHUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJHSIOTCSI B T€UEHHWE OJIHOTO pabodero AHS CO JHS TMOJNUCAHUS JOKYMEHTA,
NOATBEPKIAIOUIET0 MpeNocTaBiIeHUe (0TKa3 B MPEIOCTABICHUM) MYHULUINAIBHOU
YCIYTH, YIOTHOMOUYEHHBIM JAOJKHOCTHBIM JiniioM Oprana (Opranom).

PesynbTaTamMu  BBIIIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelIeHue CBEIAEHUW O pe3yJibTaTe NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€70 MPEACTABUTENSA) O pe3yIbTaTe
NPEIOCTaBICHHS MYHUIIUTAIBHON YCIYTH B CTIOCO0AX €ro MOJIYYEeHHUS.

3.6.3. Ilopsamok Bblgaud (HampaBlieHUs) pe3ysibTaTa MPEaOCTaBICHUS
MYHHIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu oOpanieHun 3assBUTENS 3a Pe3yJbTaTOM MYHHUIIUIIAJIBHOW YCIIYTH B
M®II, pa6ornuk MO®I] BbigaeT 3asBUTENO0 PE3yJbTaT MYHUIUMAIBbHON yciyru. [lo
TpeOOBaHUIO 3asIBUTENSI BMECTE C IK3EMILISIPOM DJIEKTPOHHOTO TOKYMEHTAa Ha OyMaKHOM
HOCHTEJIE €My MOXET OBITh IPEIOCTABICH IK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTA MyTeM
€ro 3alnucy Ha CbEMHBIM HOCUTEIb.

AJIMHUHHCTPATUBHbBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
OCYHIECTBIIIIOTCS B TMOPAJIKE OYEPENHOCTH, B JI€Hb NPUOBITHUS 3asBUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padbotel MOLI.

Pe3ynbTaTamu BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS : (PUKCALIUS
¢dakTa BeIIauM pe3ysbTaTa MpeoCTaBIeHUs MyHuIIMTaIbHON yermyru B AUC MO,

3.6.3.2. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJbTaTOM MYHUIIMNAIBHON YCIyTH
yepe3 Eaunbiii moprtan, PecnyOnukaHCKUi mopTan 3asBUTENI0 B JIMYHBIA KaOWMHET
ABTOMATUYECKU HAMpaBIse€TCs DJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIIOIIETOCS
pEe3yJAbTaTOM MPENOCTABICHUS MYHHUIIMIAIBHOM YCIyTH, MOAMUCAHHBIA YCHUIIEHHOU
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KBTI (PUIIUPOBAHHON 3JE€KTPOHHON MOAMKUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Oprana (Opranom).

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBINIOJIHAIOTCS B J€Hb MOAMMUCAHUS JIOKYMEHTA, MOATBEPKIAOLIETO MpPElOCTaBICHUE
(0TKa3 B Mpen0CTaBIEHNN) MYHULIUIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
mutoM Oprana (Oprasom).

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HampaBieHue  (MpenocTaBieHHe) ¢ ucnosib3oBaHueM — EguHoro  moprana,
PecnyOnvkaHckoro  mopTajia  3asBUTENIO  JIOKYMEHTa, MOJITBEPKAAIOIIETO
NpeloCTaBlICHNUEe MYHULMUIAIBHON yCIyrd (B TOM YHUCJIE OTKa3 B MPEJOCTABICHHUH
MYHUIUTAIBHON YCIIYTH).

3.6.3.3. [Ipu oOpalmieHun 3asgBUTENS 32 PE3yIbTaTOM MYHHMIIMIAIbHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJbTaT MYHULIMNAIbHON ycnyru. Ilo TpeGoBaHuio 3asBHUTENA
BMECTE C IK3EMILISIPOM AJIEKTPOHHOTO JIOKYMEHTa HAa OyMa)XHOM HOCHUTEJIE €My MOXKET
OBITH TPEJOCTABICH JK3EMIUIAP S3JEKTPOHHOTO JOKYMEHTa NYyTeM €ro 3alucu Ha
ChEMHBI HOCUTEb.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
OCYIICCTBIISIIOTCS B TOPSJIKE OUYEPEAHOCTHU, B JICHb NPUOBITHS 3asBUTEIS B CPOKH,
ycTaHOBJIEHHbIE [IpaBriiaMu BHyTpEeHHEro Tpy10BOro pacnopsaka Oprasa.

Pe3ynbraroM BBINOIHEHMSI aIMUHUCTPATUBHBIX MPOLENYp SBIAIOTCA: (PUKCALUs
(akTta BBLOAUM  pe3ynbTaTa  MPEJOCTABICHUS  MYHULMUMNAIBHOM  ycIyru B
aBTOMAaTU3UPOBAHHON HH(OPMALIMOHHON cHUCTeMe, MpeIHAa3HAaYEeHHOW Iy OKa3aHUus
rOCY/apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBieHHe TEXHHYECKUX OMMUO0K

3.7.1. B cy4yae oOHapy»XKEHUS TEXHUYECKOU OMMUOKHU B TOKYMEHTE, SBIISIOIIEMCSI
pPEe3yAbTaTOM MYHULIMTIAIBHOMN YCIIyTH, 3aABUTENb HallpaBisieT B Oprax:

3asBIeHHE 00 WCIpaBICHUM TEXHUYECKON Omuoku (mpunoxkenue Ne 5 k
HacrosieMy PernameHnry);

JOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK pPe3yJbTaT MYHUIUNAIbHON YCIyrd, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsT OITNOKA;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAETENHCTBYIOIINE O HATUYUHU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTIpPABICHWN TEXHUYECKOW OMIMOKM B CBEIACHUSX, YKA3aHHBIX B
JTIOKYMEHTE, SIBJISIOIIEMCS] PE3YJIbTaTOM MYHHUIIUIIATbHON YCIYTH, MOJAETCS 3asiBUTEIIEM
(YMOJTHOMOYEHHBIM TMPEACTABUTENIEM) IOYTOBBIM OTIpPABICHUEM (B TOM YHUCIE C
MCITIOJIb30BaHUEM DJICKTPOHHOM TTOUTHI ), 100 uepe3 Enunbtii moptain, Pecnybnmkanckuit
noptan uiu MOLI.

3.7.2. JJomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIECTBIISIET
MpueM 3asiBICHHUs] 00 UCTIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3aABICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMU U MIEPEIAeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.
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AJIMUHHUCTpATHBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITTOTHSIIOTCS] B TEUCHUE OJJTHOTO pabovero THS C 1aThl PETUCTPALIUN 3asBICHUS.

Pesynbpratamu BBITONIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP SABJISIOTCS : IPUHATOE
U 3apernucTpUpPOBAHHOE 3asBJICHHE, HAMPABICHHOE HAa PACCMOTPEHHE JOJDKHOCTHOMY
JIUIlYy, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIAX BHECEHHs] WCIPAaBICHUH B JOKYMEHT,
SBIISIOLIUICS PE3yabTaTOM MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, OCYIIECTBISIET
IpOIEAYPHl, TPEIyCMOTPEHHBIE MYHKTOM 3.5 PermameHTta, W BbIIAeT UCTIPaBICHHBIN
JOKYMEHT 3asiBUTEN0 (YNOJTHOMOYCHHOMY MPEICTABUTEN0) JIMYHO IO POCIHUCH C
U3BSATHEM Yy 3asBUTENS (YIOTHOMOYEHHOTO IMPEICTABUTENS) OPUTHHANIA JOKYMEHTa, B
KOTOPOM COJICP)KUTCSl TEXHWYECKas OIMMOKa, WM HAMpaBisieT B aapec 3asBUTEIs
TIOYTOBBIM OTITPAaBJICHHEM (TIOCPEICTBOM DIIEKTPOHHOM MOYTHI) MUCHMO O BO3MOXXHOCTH
NOJy4YeHHsI JOKYMEHTa IpH IpeocTaBieHnn B Opran opuruHaia JOKyMeHTa, B KOTOPOM
COJICPKUTCS] TEXHUYECKAast OIIMOKA.

AJIMHHHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSI B TEUCHHE JBYX paboumx JHEH Mociie OOHApYKEHHS TEXHHUYECKON
OIITMOKY WIJTH TIOJTYYCHHS OT JIF00O0T0 3aWNHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JOMyIEHHOM
omuoKe.

Pesynbpraramu BBITOJIHEHUS aIMUHUCTPATHBHBIX TPOIIEAYD SBISIOTCS : BBIIAHHBINA
(HarpaBJICHHBIH ) 3asIBUTEITIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPe0CTABJIEHHEM MYHULMIIAJILHOM
YCJIyIH

4.1. Tlopsamok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMLAMU IT0J10KeHUN PerimamenTa u nHbIX
HOPMATHBHBIX MPABOBHIX AKTOB, YCTAHABIMBAIOIMINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULIUIIAJIBHON YCIIYTH, & TAK)KE NPUHATUEM UMU PELICHHUI

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULHUNAIBHOW YCIIYTU
BKJIFOYAET B ce0s BBISIBICHHUE U YCTPAHCHHE HAPYIICHUH MpaB 3asBUTEIICH, MPOBEACHUE
MIPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTABICHUS MYHUIUMIAIBHOW  YCIYTH,
MOTOTOBKY pelieHui Ha neicTBus (0e31eiicTBIE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMamMu  KOHTpOJII 3a COOJIFOJACHUEM HCHOJHEHUS aJIMUHUCTPATUBHBIX
MPOLENYP SABIISIIOTCS:

1) mpoBepka H COTJIaCOBaHWE IIPOSKTOB JOKYMEHTOB II0 MPEAOCTaBICHUIO
MYHHUIMITAIBHON yCIIYTH;

2) IPOBOJTUMBIC B YCTaHOBJIIEHHOM MOPSJKE IIPOBEPKHU BEJICHUS
JETONMPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MMPOBEPOK COOITFOICHUS
MPOUEIYp NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.
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B nmemdax Texkylero KOHTPOJISI MCIOJB3YKOTCA CBEACHUS, WMEIOIIHUEC B
ANIEKTPOHHON 0a3e JaHHBIX, CIyX)eOHas KOPPECIOHJEHIUS, YCTHasT M MUCbMEHHAas
nH(popMaIUs TOTKHOCTHBIX JIUI, OCYIIECTBIISIIONIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
NpOLEAYD, KYPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEICHUS.

JI7a ocymiecTBIeHUs KOHTPOJIA 3a COBEPLICHUEM JIEMCTBUN TIPU MIPEIOCTABIEHUN
MYHULMNAJIBHON YCIAYTM W TPUHATUU PELICHUW PYKOBOJIMUTEIIO OpraHa MECTHOI'O
CaMOYIIpaBJICHUs  NPEACTABIISIIOTCSA  CIPAaBKU O  pe3yibrarax I[peaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

O ciyyasix ¥ IpuYMHAX HAPYILICHUsI CPOKOB, MOCIIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPONEAYP [OJDKHOCTHBIC JIMIAa HEMEJICHHO WH(OPMUPYIOT
PYKOBOJMTENSL OpraHa, MOPEAOCTABISAIONIETO MYHUUHNAJIBHYIO YCIYry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HAPYIIEHUH.

Texymuii KOHTpPOJIb 32 COOJIOJEHHWEM IMOCJIEIOBATEIbHOCTU  JE€HCTBUH,
ONPENECIICHHBIX  AJAMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  NPEAOCTABICHUIO
MYHHMIHANAJIBHON YCIIYTH, OCYIIECTBIIAETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIMpABJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui padoThHl IO
[IPEAOCTABICHUIO MYHULIMIAIBHON YCIYyTH, HAYaJIbHUKOM OT/AENA, OCYILECTBIISAIOLIETO
OpraHU3aIrio0 padoThI MO MPETIOCTABICHUI0 MYHUIIUTTIAIIBHOW YCITYTH.

[lepeyeHb MOJDKHOCTHBIX  JIML, OCYLIECTBISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAHABJIMBAECTCSA IOJIOKEHUSIMU O CTPYKTYPHBIX MOJAPA3IACICHHUSIX OpraHa MECTHOI'O
CaMOYIIPaBJIEHUS U JOJDKHOCTHBIMU PErJIaMEHTaMH.

4.2. TTopsinoK 1 NEPpUOANYHOCTh OCYLIECTBIICHUS TJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YUCIIE IIOPS 0K
1 GOpPMBI KOHTPOJIS 32 MOJIHOTOW M Ka4eCTBOM MPEAOCTABICHUS MYHUIIUTIATBHOM

YCIYTH

KoHTponbHble NpOBEpKH MOTYT OBITH IJIAHOBBIMH (OCYIECTBISTHCA Ha
OCHOBAaHUU TOJYrOJOBBIX WM TOJOBBIX IUIAHOB pPAa0OThI OpraHa MECTHOTO
CaMOyMpaBJ€HUs1) U  BHEIUIAHOBbIMHU. [lpu  mpoBeaeHMHM TNPOBEPOK  MOTYT
paccMaTpuBaTbCs BCE BOIIPOCHI, CBS3aHHBIE C IPEIOCTABICHUEM MYHULUIIAIBHOU
yCIIyTH (KOMIUTIEKCHBIC IPOBEPKH ), MITU TI0 KOHKPETHOMY OOPAIICHHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 PeIIeHus U AeiicTBus (0e3eicTBIE), IPUHUMAaeMbIe
(ocymiecTBIsIEMbI€) UMH B XOJI€ MMPEOCTABICHUS] MYHUITUTIAIbHON YCIYTH

[To pe3ynbTaraM MpoOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHUHN ITpaB
3asBUTEJICH BHHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYMPaBJICHWSI HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PACCMOTPECHUE 3asIBICHUM.

PykoBogutens (3aMeCTHTEIb PYKOBOJIMUTENS) CTPYKTYPHOTO TIOJApa3ACiICHUS
opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIN)
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HEHaJIJIeXKallee BBINOTHEHNWE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazzene 3
Permamenra.

JIOJDKHOCTHBIE JIMIA U UHbIE MYHUIIUTIATBHBIE CITYXKaIUe 32 PEIICHUs U JeHCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOAEC  MPEIOCTABICHUS
MYHULIATTAILHOM YCIIYTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XxapakTepu3yomme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MIPEAOCTABIEHUEM MYHHUIIMIIATBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXKIaH, UX
00beIMHEHUN U OpraHu3aIui

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCITYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NEATEIbHOCTA ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHUIIMTAIBHON YCIYTH, MOTYYEHHUS TIOJHOM, aKTyalIbHOUM U 1O0CTOBEPHOM HH(DOpMAaIIuu
O TOPSIAKE MPETOCTABICHUS] MYHULMIAIBHON YCIYrM U BO3MOXXHOCTH J0CYAEOHOro
paccMoTpeHus obOpaieHuid (3kanmo0) B Mpoliecce MNPEeJOCTABICHUS MYHHUILUIAIbHON
YCIIyTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBHS) OpraHa, Npe0CTABJISIOIIET0 MYHHIMIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJbHBIX CJIY:KAIIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIIOBAaHUE B JOCYACOHOM MOPSIKE pelIeHUN
U JercTBuil (0e31eiCcTBUS) opraHa, NPEIOCTaBIISIONIEIO MYHHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUNAIBHOTO  CIYXKalllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTaBISIOLIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHATTEHOT O LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )Kal0O0M, B TOM YHCIIE B CICAYIONMUX CIIydasiX:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O Npel0CTABICHUH MYHHUIIUIAIbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydae nocyaeOHoe (BHecyaeOHOe) o0KalloBaHHME 3asBUTEIIEM PEIICHUN W JICHCTBUN
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTPa BO3MOXKHO B CJydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
nevctBust  (0e3nelcTBHE)  KOTOPOrO  OOXKAMYIOTCS, BO3JIOKEHA  (PYHKIHUS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObeME B
MOpSJIKE, ONpeneaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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3) TpeOoBaHuE y 3aABUTEINS JOKYMEHTOB MM UH(GOPMALIMH JINOO OCYIIECTBICHHUS
NEUCTBUM, TPEACTABICHUE WJIA OCYLIECTBICHHE KOTOPbIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickon ®dexepaunuyu, HOPMaTUBHBIMU
npaBOBBIMH akTamMu PecniyOmnuku TatapcTan, MyHUITUTIAIBHBIME TIPABOBBIMH aKTaMH JIJIsI
MPEOCTaBICHUS MYHUITUTIAIBHON YCIYTH;

4) oTka3 B MpUEME TOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®dDenepauny, HOPMaTUBHBIMU
npaBOBEIMH akTamMu PecniyOnuku TatapcTan, MyHUITUTIATIBHBIME TPABOBBIMH aKTaMH JIJIsI
MPEIOCTaBICHUS MYHUITUTIATBHON YCIYTH, Y 3asSBUTEIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIMIATIBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
peIyCMOTPEHBl (eIepaTbHBIMI 3aKOHAMU W TPUHATHIMA B COOTBETCTBHHM C HHUMHU
MHBIMH HOPMAaTHUBHBIMH TIpaBOBbIMH akTamMu Poccuiickori denepanuu, 3aKOHAMU U
MHBIMHA HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu PecryOnuku TaTtapctaH, MyHHIIMITATbHBIMA
npaBOBbIMU akTaMu. B ykazanHoMm ciyuae nocyneOHoe (BHecyneOHOe) o0kalloBaHHE
3asgBUTEJIEM pEUICHUH W JaelcTBui (0e3meiicTBrsA) MHOTOQYHKIIMOHAIBHOTO IIEHTpA,
paboTHMKA MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa BO3MOXKHO B Ciy4yae, €clid Ha
MHOTOQYHKIMOHAIBHBIM IEHTP, pelleHus u JedctBus (Oe3aeiicTBUe) KOTOPOTO
00XalTyloTCsl, BO3JIOKEHa (PYHKIUS MO  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHUIIMTIATBHBIX YCIYT B TOJTHOM 00BEME B TIOPSIKE, ONPEISIICHHOM YacThio 1.3 craThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMITAJIBHON YCIYT'H
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamu Poccuiickoi
@denepanvd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamMu  PecmyOmmku — Tatapcras,
MYHUIIUTIATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIIONIETO MYHUIIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO 1IEHTPa, OPTaHU3aIUi, TIPEyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akona Ne 210-03, wnu ux pabOTHUKOB B
UCIIPABJICHUH JOMYIICHHBIX MMM OINEYaTOK M OIMMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTaxX Jiu0O  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKUX MWCIpaBieHUd. B ykazaHHOM ciywyae gocyaeOHOe
(BHecyneOHOE) OOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(YHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO()YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cllydae, €CIM Ha MHOTO(QYHKIMOHAIbHBINA LIEHTP, PELICHUS U JIEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS TI0 MPEIOCTABICHUIO
COOTBETCTBYIOLIUX MYHUIIMTIAIBHBIX YCIYT B IIOJHOM 00beMe B OPSAKE, ONPEACIIEHHOM
yacThto 1.3 ctateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHEe CpoKa WM TOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABICHUS MYHUIIUTIAIBHOMN YCIYTH;

9) mpuocTaHOBIEHHE TPEOCTABICHUS MyHHUIMIIAILHONW YCIYTH, €CJTH OCHOBAaHUS
NPUOCTAHOBJICHHUSI HE MPENyCMOTpPEeHBl (efepaabHBIMU 3aKOHAMHU U TPUHATHIMHU B
COOTBETCTBHM C HHMH HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTamMu Poccuiickoi
®denepanyy, 3aKOHAMA W WHBIMM HOPMATHBHBIMH NPAaBOBBIMH akTamMu PecmyOnmku
Tarapcran, MyHMIIMTIaJIBHBIMU MIPABOBBIMU aKTaMu. B ykazaHHOM ciyyae nocynebHoe
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(BHECyneOHOE) OOKaJloBaHUE 3asiBUTENIEM pelieHuid u JAeicTBuUil (06e3eicTBuUs)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCs, BO3JIOXKEHAa (QYHKUUS MO MPEAOCTABICHHIO
COOTBETCTBYIOLIMX MYHUIIMNIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONPENECIEHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBanue y 3asBUTENS NPU NPEIOCTABICHUU MYHULUIAIBHON YCIYrU
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPEOCTaBICHUS] MYHUIIMIAIBHONW YCIYTH, JTMOO B MPEAOCTaBICHUU MYHHUIIMIAIbHOU
yCIyTH, 32 UCKIIOYEHHEM CIydaeB, MPEAYCMOTPEHHBIX MYHKTOM 4 uvactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKE 3asiBUTETIEM peleHuin u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIMOHAIBHOTO  IEHTPa, pabdOTHUKA MHOrO(QYHKIHOHAIBHOTO  IIEHTpa
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKE€HA (YHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIMX MYHUIIMTIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMN OpraH rocyJapCTBEHHOM
BJIACTH, SBJSIONMUACA YuypeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3allvH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbruoro 3akoHa Ne 210-D3. XKanoOwl Ha
pemieHuss U jAecTBUs (Oe3nelcTBUE) PYKOBOIUTENSI OpraHa, MpPeaOCTABIISIONIETO
MYHUIUTAIBHYIO YCIYTY, TOJIAI0TCSA B BBIIIECTOSAIIMI opraH (Ipy ero HAIU4Yuu) 100 B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCcTBUA
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
TOr0 MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHuss W JIeUCTBUSA
(Oe3neticTBue) MHOTO( YHKIIHOHATBHOTO LEHTpa MOAAI0TCS YUpPEIUTETIO
MHOTO(YHKIIMOHAJIBFHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
neictBusi (Oe3nmelicTBue) paOOTHUKOB OpraHU3alluid, MPEAyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIuH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMI@ OpraHa, MpelOoCTaBISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIUIAIBHOTO CIYXallero, pyKOBOJAUTENS Oprasa,
MPEIOCTABIISIONIET0 MYHHUIUTIAIBHYIO YCIIYTY, MOXKET OBITh HalpaBJIeHA 110 TIOYTE, Yepe3

MHOTO(YHKIIMOHAJIbHBIN LEHTP, C WCIIOJIb30BAaHUEM uH(OpMaIOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetn  «MHTepHeT», oduUMAIBbHOrO calTa oOprasa,
MPEJOCTABMISIONIET0  MYHUUMNANbHYIO  yciyry,  EnuHoro  moprana  iubo

Pecnybnukanckoro noprana, "HGOPMAITMOHHON CHUCTEMBI 10CYI€OHOT0 00KalOBaHus, a



32

TaK)K€ MOXKET ObITh MPUHATA MPHU JIMYHOM INpueme 3asButens. JKanoba Ha pelieHus u
NENCTBUSA (Oe3neiicTBHE) MHOTO()YHKIIHOHAJIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAITPABJICHA IO IOYTE, C UCIIOJIB30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUMOHHON cetn «HTepHeT», oduumManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro noprana nu6o Pecny6iukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOTO 00KaI0BaHMsI, a TAK)XKE MOXKET ObITh IPUHSITA
Ipy JUYHOM mpueMme 3asBurens. Kamoba Ha pemieHus u jelctBus (Oe3neiicTBue)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET OBbITh HaIlpaBjieHa IO MOYTE, C MCIOJIb30BAHHEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKATMOHHOW ceTu «HTepHeT», ouIMalbHBIX CAlTOB
3TUX opranuzauuid, Enunoro noprana nu6o PecrybivkaHCKOTo nopTaiia, a Takke MOXKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTENS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHME OpraHa, MPEJOCTABISIONIETO0 MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIIONIEr0 MYHUIMMAIBHYIO YCIYTy, JHOO
MYHUIIMTAIBHOTO CIYKAalllero, MHOTOQYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluid, NPeIyCMOTpeHHbIX dYacThto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (uin) pabOTHUKOB, PEIICHUS U
nemcTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (TTOCIEAHEE - MPU HAIMYWU), CBEJACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA JIMOO HaAMMEHOBAHME, CBEJICHUS O MECTE
HAXOXKJICHHS 3aABUTENS - OPUANYECKOTO UL, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHON MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajpec, 1o
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBeneHus 00 OOXKaIyeMBIX PEIICHUSAX M JIEeUCTBUAX (Oe3leicTBHMM) opraHa,
IPEAOCTABISIIOIET0 MYHUUUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABISIONIETO0 MYHHUIIMTNIATBHYIO YCIYTY, JHOO MYHHUIIMIAIBHOTO CIIYXAIlero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBoABI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHUEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPEJOCTaBIISIIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBIAIONIEr0 MYHUIUMNAIBHYIO YCIYyry, JH0O
MYHHUIIUTIAIBHOTO  CIYXKaIllero, MHOTO(YHKIIMOHAJBRHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpraHU3aIlui, IPeyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®denepanpHoro 3axkoHa Ne 210-d3, mx paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
MpEeACTaBIEHbI TOKYMEHTHI (ITPU HAIMYKH ), TOATBEPAKAAIONINE JOBOAbI 3asIBUTENS, TUOO
UX KOIUU.

5.4. lloctynuBiias >xano0a MojjiexXuT PErUCTpaIliy B CPOK HE MO37AHEE pabouero
JHS, CJIIEAYIOIIEro 3a JHEM HOCTYIUICHHMS.

5.5. Kanob6a, moctynuBIIass B OpraH, MNPeAOCTaBISIIONIMA MYHUIUNAIBHYIO
yCIIYyry, MHOTO() YHKIIMOHATBHBIN LEHTP, YUPEAUTEIIO0 MHOTO() YHKIIMOHATIBHOTO 1IEHTpA,
B OpraHu3aluu, NpeaycMOTpeHHbIe yacThlo 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, nub0 BbIIECTOSALMNA OpraH (IpU €ro HaJIMYKUH), MOMJICKUT PACCMOTPEHUIO B
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TE€YeHHUE IMATHAALUATH pado4MuX JAHEHW CO JIHSA €€ PEerucTpalvy, a B ciiydyae 00KaJlOBAHMS
0TKa3a OpraHa, IpeJ0CTaBISIOUIEr0 MyHUIUNIAIbHYIO YCIYTY, MHOTO(QYHKIMOHAIBHOTO
LIEHTpa, OPraHU3alNN, IPETyCMOTPEHHBIX 4acThiO 1.1 ctaTten 16 PenepanbHOro 3aKkoHa
Ne 210-®3, B mpueMe JTOKYMEHTOB y 3asiBUTENSI JTUOO B UCHPABICHUU JOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Cly4yae 00>KaJlOBaHUs HApyILIEHUs YCTAaHOBIEHHOI'O CPOKa
TaKUX UCIPABJICHUM - B T€UEHUE MATH pabOUYMX JHEH CO THS €€ PerucTparu.

5.6. Tlo pe3ynbTaTamM pacCMOTPEHHUSI KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLICHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEIICHHUS,
UCIPABJICHUS JIOMYIIEHHBIX ONEYaTOK W OMIMOOK B BBIIAHHBIX B pe3yJbTaTe
IPEAOCTABICHUS MyHULIMIIAIBHON YCIIYTM JOKYMEHTAX, BO3BPATa 3asIBUTEIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTAMH
Poccuiickoit @enepanyiv, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHULUIAJIBHBIMYA PABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeAyromiero 3a JIHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIEM NYHKTE, 3asBUTEJI0 B MUCbMEHHOM (QopMe M MO KEJIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTcss MOTHUBHUPOBAaHHBIM OTBET O pe3yJibTaTrax
PacCMOTPEHUS KaT0O0BI.

5.7. B cnydae mpusHaHUs >KajgoObl MOJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajnoObl Jaercs MHpopManus O JeHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(GYHKIMOHATBHBIM [IEHTPOM JIMOO OpraHu3alfei, mpeaycMoTpeHHO! JyacThio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1eysix HE3aMEIJIUTEILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKAa3aHUU MYHHIIMIAIBHON YCIYTH, a TAK)KE MIPUHOCITCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U yKa3bIBaeTCs MHGOPMAIMS O JAITbHEUIITUX
JEUCTBUSAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B MEIAX TOJYYCHUS
MYHHIHANAJIbHON YCIIYTH.

5.8. B ciyuae npusHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENI0 O peE3yNbTaTaX pPACCMOTPEHHUS KajloObl [alOTCs apryMEHTHUPOBAHHbBIC
pa3bsCHEHHsI O MPUYMHAX MPHUHATOTO PEIICHHsA, a Takke HHpOpManus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B cityuae ycTaHOBIIECHHUS B XO/I€ WJIHM TI0 pe3yJbTaTaM pacCMOTPEHHS 5KaI00bI
IIPU3HAKOB COCTAaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJDKHOCTHOE JIMIIO, pAaOOTHUK, HaIeJIEHHbIE TOJTHOMOYHMSMH 110 PACCMOTPEHUIO Kanoo,
HE3aMEJINTEIBHO HANIPABIAIOT UMEIOIIHUECS MAaTEPUAIIbI B OPTaHbl IPOKYPATYPHI.



[Ipunoxxenue Ne 1
K AZIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABICHNS MyHULIMIIAIIBHON YCITYTH
10 OPraHM3ALMN OTAbIXA AETEN B
KaHUKYJIIPHOE BPEMS

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

PEHIEHUE
0 IIOCTAHOBKE B OY€pe/lb HA MOJIyYEHUE IIYTEBKU

OT « » 202 rT.

PaCCMOTPCHO 3a4BJICHUC

(Haumenosanue opeana, ynoiHOMOUEHHO20 HA NPUHAMUE PEUleHUs])

oT

(Homep u dama 3as61eHust) (DHO 3aa6umens)

HpI/IH}ITO PEUICHUC O ITOCTAHOBKE B OUCPCAb HA IMOJTYYCHHUC ITYTCBKH pe6eHKa:

(®UO, oama posicoenus pedenka)

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIIOTHOMOYEHHOTO I0JDKHOCTHOT'O JIHIA
opraHa)
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[Ipunoxxenue Ne 2

K AZIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJICHNS] MyHULMIIAIbHON
YCIIYyTH 110 OPTaHU3aluy OT/IbIXa JIETEN
B KaHUKYJISIPHOE BpeMs

dopma

(bnank oprana, mpeOCTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEINIEHUE
00 oTKa3e B IpeJ0CTaBJICHUN MYHUIIMIIAJIbHOM YCJIYTH
OT Ne
[Io pesynpraTaM pacCMOTPEHHUs 3asBICHUS OT Ne

(Oama u Homep 3asA6leHus) TPUHATO perieHue o0 OTKaze B TNPEIOCTaBICHUU
MYHUIIUTAIBHON YCIIYTH 110 CJIEIYIONUIUM OCHOBAHUSM (8b10pams HeoOXooumble):

1.

2.

PazpsacHeHnns nmpuynH OTKa3a:

JlomoTHUTETbHO UHHOPMUPYEM:

(ykazvieaemcs ungopmayus, Heobxooumas Oas YCMpAHeHus NPUuduH omiKazda, a
maxce UHAas OONOJTHUMENbHASL UHPOPMAYUL NPU HATUYUL).

JlomkHocTHOE JM1o (DPHO) Caenenusi 00 >IEKTPOHHON MOMHCH

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxxenue Ne 3

K AZIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJICHNS] MyHULMIIAIBHON
YCIIyTH 110 OPTaHU3allK OT/IbIXa JETEN B
KaHUKYJIIPHOE BPEMS

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HE0OXOAMMBbIX /IJIsl IPEeI0CTABJICHUS
MYHHMIUNAJIBHOH YCJYI'M 10 OPTaHU3ANUM OTbIXA JIeTell B KAHUKYJISIPHOE BpeMs
oT No

[Io pesynpraTaM pacCMOTPEHHUs 3asBICHUS OT Ne
(Oama u Homep 3aseéieHusi) TPHHITO pEIICHHEe 00 OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOJMMBIX JUIS TPEJOCTABJICHUS MYHHIMIIAJBHOW YCIYyTH, TIO0 CICIYOIIHM
OCHOBAHUSM (8b10pams Heobxoo0umbvie):

1.

2.

PazpsacHenns nmpuynH OTKa3a:

JlomoTHUTENbHO UHHOPMUPYEM:

(ykazvieaemcs uHgopmayus, Heobxooumas O01s YCMPAHeHUs NPU4YUH OomKasd, da
Maxce uHAas OONOJHUMENbHASL UHPOPMAYUsL NPU HATUYUL).

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moamuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenue Ne 4

K AZJMUHHCTPATUBHOMY PEJIAMEHTY
IIPEIOCTABICHNS MyHULIMIIAIIBHON YCIIYTH
10 OPTraHM3ALMU OTAbIXA AETEN B
KaHUKYJIIPHOE BPEMS

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(pamuust, M3, oT4eCTBO(NPY HAJTMYHUH) 3aIBUTEIIS
TIOJTHOCTHIO)

AJlpec MecTa )XUTENIbCTBA U (MJTN) aipec MecTa
npeObIBAHMS
3asBUTEIIS:

Tenedon 3asBUTENS TOM.
Tenedon 3asBuTENS COT.
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBieHue
[Ipomry Bac BbIaTh yTE€BKY B AETCKUN 03I0POBUTEIIbHBIN JIareph JJII MOETO peOeHKa

(pamunust. ©Ms1, 0TYECTBO (MPU HATMYKHU) PEOCHKA MOITHOCTHIO)

Hara poxaenust pebeHka

(ducio, MecsIl, TO POXKICHHUS)
Mecto poxaeHus pebeHKa

PeKkBHU3UTHI aKTOBOM 3aIMCH O POXKJICHUH peOCHKA:
Ne akTOBOM 3amuCcH ,
JlaTta BbIJIa4M aKTOBOM 3alHCH ,
MecTo rocy1apCTBEHHOM pEruCcTpalvi aKTOBOU 3aIIUCH O POKIACHUU

CHUIJIC
Anpec MecTa KUTEIbCTBA U (WJIH) aipec MecTa mpeObIBaHMs peOeHKa

damunnu, IMEHa, 0TYecTBa (IIPU HAJIMYMHK) pOJUTENeH (3aKOHHBIX IpeAcTaBuTeNeil) pedeHka:
MaTepH / yCHIHOBUTEIS / ONIEKyHa ,
(TOMUepKHYTH HYXHOE)
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oTLa / YCBIHOBHTEIA / OTIEKyHa
(TOUEepKHYTH HYXHOE)

CBeneHus 0 KaTeropuu

CBeznieHuUs 0 KeIaeMOM BPEMEHH OTJIbIXa

(nata) (moamuce)

JIOTIOTHUTEBHBIE CBEACHUS O POAUTEIAX:
MaTh / yCBIHOBUTEIb / OTIEKYH

(mMecTo paboThI, JOIKHOCTD, Pad. Tel., COT. TEI.)
oTell / yChIHOBUTENb / ONIEKYH

(mMecto paboThI, JOIKHOCTD, Pad. Tel., COT. TEl.)

PexBu3uTHI aKkTOBOM 3amucy 00 YCTaHOBJICHUH OTI[OBCTBA
PexBU3UTH MOKyMEHTa, TMOJITBEP)KIAIOIIETO YCTAHOBIEHUE OMEKH (TMOMEYUTEIhCTBA) Haa PEOCHKOM

PexBU3UTHI aKTOBOI 3amucu 0 Opake
PexBU3UTHI aKTOBOM 3aIKMCH O pacTOP)KEHUH Opaka
PexBU3UTHI aKTOBOM 3aMTUCH O IEPEMEHE UMEHH
CaeneHus 0 MorudIIeM BOEHHOCTYXAaIleM

(Pamunus, Ums, OtyecTtBo)

(HauMeHOBaHHE BOGHHOTO KOMHCCapHaTa, fara CMEpPTH)

Pe3ynpTaT npenocTaBieHus] MyHUIIMTAIBHON YCIYTH, MIPOINY MPEIOCTABUTH:

I:IB nuuHbBId KabwHeT [lopTama rocygapCTBEHHBIX W MYHHUIIUTIAIBHBIX yCIYT
Pecniy6nuku TaTtapcTan;

I:lB MHOTO(QYHKIIMOHATFHOM IIEHTPE TMPEAOCTaBICHUS TOCYIapCTBEHHBIX H
MYHHUITUTATBHBIX ycayT Pecriyonuku Tarapcran;

I:I B Opzane.

(nmata) (moamuce)
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[Ipunoxenne Ne 5

K AZIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJICHNS] MyHULMIIAIbHON
YCIIyTH 110 OPTaHU3alUM OT/IbIXa IETEN
B KaHUKYJISIPHOE BpeMs

PykoBogureinto

Or:

3asBiieHune
00 ucnpaBJIeHUH TEXHUYECKOH OIIMOKHU

CooOmato 006 ommubOke, MOMYIIEHHOW NpH OKa3aHUM MYHHUIMMNAIBHOW YCIyTU

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Mpomy  WCHpaBUTh  JONYHICHHYK)  TEXHHUYECKYH)  OMIMOKY W BHECTH
COOTBETCTBYIOIINE M3MECHEHUS B JOKYMEHT, SIBJISIFOIIUICS PE3yJbTaTOM MYHHUIIMITATBLHON
YCIYTH.

[Mpuiararo cieayromme J0KYMEHTBI:

1.

2.

3.

B caydyae mnpunsTHA pemieHUsT 00 OTKJIOHCHHWH 3asBICHHUS 00 HCIPaBICHUH
TEXHUYCCKOM OIMOKH MPOIITY HAPABUTh TAKOE PELICHHE:

TIOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHON KOIMWW HAa OYMa)KHOM HOCHTEJIC MOYTOBBIM OTIPABICHUEM ITO
azmpecy:

Hacrosmum noareep:kaaro: CBECHUS, BKIIOYCHHBIE B 3asBJICHHE, OTHOCAIIMECA K
MOEH JIMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMIy, & TakX€ BHECCHHBIE MHOKO HIXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMMH TOKYMEHTOR), MPHJIOKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit ®deneparwin, Ha MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBhI JCHCTBUTEIBHBI W COAEPXKAT JIOCTOBEPHBIC
CBEJICHMSL.

(mata) (moamuchk) (®.1.0.)
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