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«31» mapTta 2025 roga

06 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfnameHTa
npeaocTaBNeHNsa MyHMLMNANbHOW YCyrn MO COBEPLLEHNIO HOTapuanbHbIX AENCTBUN

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 6.10.2003 Ne 131-®3 "O6 o0wmnx
npuHUMnax opraHnsaumm MecTHoro camoynpasneHus B Poccuinckon  depepauyumn”,
®epgepanbHbiM  3akoHOM  oT 27.07.2010 Ne 210-®3 "O6 opraHusauun npegocTaBreHns
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCnyr", paccMoTpeB npencrtaeneHne Enabyxckon
ropockon nNpokypaTypbl, icnonHUTEeNbHbIM KOMUTET TaHaNCKOro CeribCKoro nocesieHns

NMOCTAHOBIJIAET:

1. YTBEpAUTL AOMUHUCTPATUBHBIN PerfnameHT npegoctaBneHna MyHUUMNanbHOW ycnyrm
MO COBEPLUEHUIO HOTapuasibHbIX 4ENCTBUN COrNacHO NPUITOXEHWNIO.

2. lloctaHoBreHus KcnonHutenbHOro komuteta TaHaMCKoro CernbCKOro noceneHus
Enabyxckoro  MmyHuuunanbHoro pavoHa Ne39 ot 20.06.2022 «O6 yTtBepxaeHuu
AOMUHUCTPATMBHOIO pernameHTa npefocTaBneHns MyHUUMMNAanbHOW YCYrn Mo COBEPLUEHUIO
HOTapuanbHbIX OEWUCTBUWA: yaocToBepeHue goBepeHHocTuy», Ne57 ot 19.08.2022 «O6
yTBEPXAEHUM a4MUHUCTPATUBHOINO pernameHTa npeaocTaBfieHUs MyHUUMNAanbHOW YCryrn no
CBMAETEeNbCTBOBAHMIO NOASNIMHHOCTU NOAMNCU, BEPHOCTU KOMUN JOKYMEHTOB U BbINMUCOK U3 HUX»
CO BCEMW BHECEHHBIMW U3MEHEHNSIMWN NPU3HATb YyTPaTUBLLUMU CUNY.

3. HacTtosuiee NnocTaHOBEHMIO NOANEXUT oULMansHOMY OnybrMKOBaHUIO.

4. KOHTpOrb 3a UCNOSIHEHMEM HACTOSLLErO MOCTAHOBIIEHNS OCTaBIISAKO 32 COOOMN.

PykoBoguTtenb C.C.BgoBuH

MpunoxeHwne

K NOCTaHOBEHMNIO
McnonHutenbHOro kommteTa
TaHanckoro cenbckoro
noceneHusa

oT «31» mapTta 2025 r.Ne 101
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AOMWHUCTPaTUBHBLIN pernameHT
npeaocTaBneHnsa MyH1LMNanbHOW YCyrn Mo COBEPLLEHUIO HOTapUanbHbIX AeACTBUA

1. O6wWwme nonoxeHus

1.1. Hacroswmn agMuMHUCTPaTUBHbLIA pernaMmeHT MpefoCTaBfeHns MyHUUMnanbHOn
ycnyrn  (ganee - PernameHT) ycTaHasnveBaeT CTaHOapT W NOpAOoK MpefocTaBrieHus
MYHULUMNANbHOW YCIyrM Nno COBEpPLUEHUIO HOTapuarbHbIX OEWCTBUI (Janee - MyHuuunanbHas
ycnyra) B cootBetctBuM ¢ [lpukasom MwuHuctepctBa toctuummn PO ot 7.02.2020 Ne 16 "O6
yTBEpXaeHun MHCTpYKUMM O Mopsiake COBEepLUEeHUS HOoTapuarnbHbIX OEeNCTBUMA [AOMKHOCTHLIMU
nMuamMn MecTHOro camoynpasneHuns”.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamn, MmewWUMN NpaBo Ha MOMyYeHWe MyHUUMMNANbHOW YCIyrn, ABNSKTCS
dumanyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM BrnpaBe obpaTuUTbCA npeactaBuTenb 3asiBUTENs, JEUCTBYOWNN Ha
OCHOBaHUW [OOKYMEHTa, YyOOCTOBEpsolero ero mnonHoMouns (ganee — npeacTaBuTenb
3aaBuTens).

1.3. MNMopsagok MHpopMMpoBaHNA O NpeaoCTaBNEHNN MyHULMMNANBHOW YCyru

1.3.1. Hbopmaums o nopsiake npegocTtaBneHns MyHUUMNanbHOM ycnyru pasmeLaeTca:

1) Ha MHOPMALMOHHLIX CTEHAAX, CoAepXalLMX BU3yanbHY U TEKCTOBYHO MHopMauuio
O MyHMLMNanbHOW ycnyre, pacrnofioXeHHbIX B NMOMELEHUAX MHOrO(YHKLMOHAMNbHbIX LIEHTPOB
npeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha o(uumanbHOM canTe MyHuUMnanbHOro pavoHa B MHGOPMAaLMOHHO-
TeNnekoMMyHUKaUMoHHON ceTn « MIHTepHeT» TaHanckoe.ropogenabyra.pd

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku TatapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii noptan);

4) Ha EguHom nopTtane rocydapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapCtBeHHOW WH(pOpMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUuunaneHblX ycnyr Pecnybnvkn Tatapctan»  (http://frgu.tatar.ru) (oanee - Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYr).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaM npeaoCcTaBrieHUs MYHUUUNAanbHOW  YCIyrn
oCyLLleCTBNAEeTCA:

1) B  MHOrO(YHKUMOHAmNbHbLIX LEHTpax npeaoCTaBrneHnss roCy4apCTBEHHbIX W
MYHMLUMNANbHbIX YCNYr NPU YCTHOM 0BpaLLeHnm - IMYHO UK No TeNedoHy;

2) B HTepakTnBHon oopme PecnybnmkaHcKoro noprana;

3) B VicnonHuTensHOM KomuTeTe TaHancKoro cenbckoro nocerneHus (ganee — Opran):

npv yCTHOM OBpaLleHun - NMMYHO UK Mo TeneqoHy;

npyv NMUCbMEHHOM (B TOM 4umucrne B popme 3MEeKTPOHHOro AOKyMeHTa) obpallieHun — Ha
BymaXHOM HOcuTENEe Mo NoYTe, B NEKTPOHHON hOpME NO IMEKTPOHHOW MoYTE.

1.3.3. NHdpopmaums Ha EguHom nopTtane, PecnybnukaHckom nopTane O nopsiake wu
CpoOKax npeaocTaBfneHuss MyHUUMNANbHOM YCryrM Ha OCHOBaHMM CBEAEHMWMW, COAepKalumnxcs B
PeecTpe rocyaapCTBeHHbIX U MyHULMNANbHbLIX YCAyr, NpegocTaBnseTca 3aasutento 6ecnnaTHo.

[ocTyn K MHopmauum O Cpokax U Mopsiake NpefoCTaBfneHUst MyHUUMNAnbHOW yCnyru
ocyulectBngetca 6e3 BbINOMHEHMSA 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM 4ucne 6Ge3
MCNONb30BaHMSA NPOrpaMMHOro obecnedeHnsi, yCTaHOBKAa KOTOPOro Ha TexXHUYeckue cpeacTtsa
3aaBuTens TpebyeT 3aKnyYeHnsa NULEH3MOHHOIo NN MHOMo CornalleHus ¢ npasoobnagarenem
nporpamMmMHoOro obecnedyeHnsi, NpeaycMaTpyBaloLLEro B3WMaHWEe nnaTbl, PerncTpauuio unu
aBTOpPM3aLMIO 3asABUTENSA UNN NPeaoCTaBfieHNne UM NepcoHarnbHbIX JAHHbIX.



1.3.4. lMpn obGpaweHnn 3asBUTENS NUYHO WM NO TenedoHy B COOTBETCTBUM C
nocTynuBLLMM obpalleHrneM npegocTaBnsaeTcs MHPopMaums:

1) O MeCTe HaxoXAeHUs MHOrogYHKUMOHANbHOMO UeHTpa npefocTaBneHus
rocy4apCTBEeHHbIX M MyHuumnanesHbelx ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBOYHbIE
TenedoHsbl);

2) 0 nopsgke nNpegocTaBneHnsa MyHMUMnanbHOW ycnyru, o cnocobax u cpokax nogayu
3asBNEeHUN;

3) O KaTeropusax rpaxgaaH, KOTOpbIM MpedoCTaBnseTCa MyHuuunanbHas ycnyra; o
HOPMaTMBHbIX MPaBOBbIX akTax, Perynupylowmnx BOMPOCbl NpPeaoCTaBfiEHUss MyHULMMansHOM
yCnyru;

4) O nNepeyHe [AOKYMEHTOB, HeobXOoAMMbIX ANA pPacCMOTPEHUs 3asiBNeHus o
npeaocTaBneHnn MyHMLMNAanbHOW yCryru, 0 cpokax npuemMa v permctpaumm 3asBneHns:;

5) 0 Xo[e npeaocTaBreHnss MyHULMNanbLHOW yernyru;

6) O MecCTe pasMelleHnd Ha oduumanbHOM cauTe uHopMauuM no Borpocam
npenocTaBneHns MyHULMNansHOM yCnyru;

7 0 nopsigke obxanoBaHust AENCTBUIA N 6e34eNCTBUSA AOMKHOCTHbIX Ny OpraHa.

Mo nucbMeHHOMY ObpalleHuto COTPYOHUKM OoTAena, OTBETCTBEHHOroO 3a nNpegocTaBfneHne
MyHMUMNANbHOW ycnyri, NOAPOBHO B MUCbMEHHOW hOpME PasbACHSAIOT 3adBUTENO MOPSOOoK
npegocTaBneHns MyHUUMNAanbHOM YCIyrM W BOMPOCHI, YKa3aHHble B HACTOSALWEM MyHKTe
aAMWHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex pabounx AOHerW CO OHA perucTpauum
obpalleHna HanpaensawT oTeeT 3assuTtento. OTBeTbl JalOTCA Ha sA3blke obpaweHus. B cnyyae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke ObpalleHMs MCMOMb3YKTCA rOCYyAapCTBEHHbIE A3bIKU
Pecnybnvkn TatapcTaH.

1.3.5. WHpopmauma no Bonpocam nNpenocTaBfneHuss  MyHuUMnanbHOW  yCryru
pasmMeLlaeTcsa Ha oduuManbHOM CcanTe MyHUMUMNANbHOrO pavoHa M Ha MHGOPMAaLMOHHbIX
cTeHaax B nomMelleHmax OpraHa ansa paboTbl C 3ag9BUTENSAMMU.

NHcbopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHgax W Ha oduuuanbHOM CcanTe MyHUUMnanbHOro panoHa B
NH(POPMALMOHHO-TENEKOMMYHUKALMOHHOM  ceTu  «HTepHeT», BKMYaeT CBedeHust O
MYyHUUMNANeHON ycnyre, cogepxawwuecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aAMUHUCTPATUBHOIO perfiameHTa, WHGOpPMauMKld O MeCTe HaxOXOEHUs, CnpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduke npuema 3asBfEHUA Ha npeaocTaBneHue
MYHULUUNANbHOW YCyri.

1.4. HopmaTuBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCrnyru

1.4.1. [lepeyeHb HOPMaTMBHbLIX MPABOBbLIX aKTOB, Perynupylowmnx npegocrasrneHve
MYHUUMNANbHOW yCnyru (C ykadaHMeM PeKBU3NTOB HOPMATUBHbLIX NPaBOBbLIX akTOB U MCTOYHUKOB
ux odmumanbHoro onybnukoBaHus), pasmeweH Ha EaguvHom noptane, B Peectpe
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYr, HA ouumanbHOM canTe MyHUUUNAanbHOro panoHa
B MH(POPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfameHTa B OEUCTBYHOLLEN pefakuMyv MnognexuT
pa3smMeLleHnio Ha EguHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHUUMNASbHBIX YCIyr, Ha
odmumanbHOM canTe MyHULMManbHOro panoHa B MHAPOPMALWNOHHO - TENEKOMMYHUKaLMOHHOM
cetn «MIHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, 1 Ux onpeaeneHuns

1.5.1. B agMWHUCTpPaATMBHOM perfiaMmeHTe WCMorb3yTCHa cnegylwme TepMUHbl U
onpeaeneHus:

yaaneHHoe pabodyee MeCTO MHOroyHKUMOHANbLHOMO LeHTpa npegocTaBneHus
rocygapCTBEHHbIX M MYyHUUMNAnbHbIX YCnyr — TepputopuanbHo o6ocobneHHoe CTPyKTypHoe
nogpasgeneHve (oguc) MHOrOYHKLMOHANbLHOIO LeHTpa npeaocTaBreHnsa rocyaapCTBeHHbIX U



MYHUUUNAnbHbLIX YCRyr, CO34aHHOEe B TOPOACKOM (CernbCKOM) MOCerieHUn MyHUUMNAanbHOro
panoHa nnu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NYHKTOM 34 [MpaBun
opraHusaumm AeAaTenbHOCTH MHOTFO(PYHKUNOHAMNbHbIX LLeHTpOB npegocTaBneHnst
rocy4apCTBEHHbIX U MYHULUMNANbHbIX YCRYr, YTBEPXAEHHbIX nocTaHoBneHneM [lpaBuTenbcTBa
Poccuiickon ®epepaumm ot 22 pgekabpss 2012 r. Ne 1376 «O6 ytBepxaeHun [MpaBun

opraHvsauum AeATENbHOCTH MHOFOQYHKLMOHANbHbIX LLleHTPOB npeaocTaBreHns
roCy4apCTBEHHbIX U MyHULUMNAMNBbHBIX YCAYr»;
TexHuyeckas owmnbka - owwmbka (onucka, oneyaTka, rpamMmaTudeckas Wnu

apudgpmeTnyeckasa owmnbka nmbo nogobHas owmbKa), AoNyLWEHHAss OpraHoM, NPeaoCTaBNALLMM
MYyHMUMNANbHYKO YCNyry, U npuBeaLwlas K HeCOOTBETCTBUIO CBEAEHWUN, BHECEHHbLIX B AOKYMEHT
(pesynbTaT MyHUUMMNANLHOW YCIyrn), CBeAeHUsIM B [JOKYMEHTaX, Ha OCHOBaHUU KOTOpPbIX
BHOCWUNNCb CBEOEHUS;

EovHas cuctema  wmngeHtTMdukaumm M ayTeHTUdUKaumMmM B UMHPaACTPYKType,
obecneunBarowlen UHPOPMALNOHHO-TEXHONOMMYECKOE B3aMMOLENCTBNE  UHAPOPMALMOHHbBIX
cucTeM, Ucnonb3yemMblxX Ans NpeaocTaBfeHnsa rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr B
anekTpoHHon dopme (ganee — ECUA) — denepanbHas rocygapCTBeHHas MHOpMaLMOHHas
cuctema, obecrneymBarowas CaHKUMOHMPOBAHHbLIA LOCTYN YYaCTHUKOB WH(OPMaLNOHHOIo
B3aMMOLENCTBUA B CUCTEME UAeHTUMKaumMm wn  ayTeHTUUKaumm K  MHgpopmaumu,
cogepxallencs B rocyfapCTBEHHbIX MHAPOPMALUMOHHBLIX CUCTEMAX M MHbIX UMH(OPMAaLMOHHBLIX
cucTemax;

MoLl - locygapctBeHHoe 6rogxeTHoe yupexaeHne «MHOroyHKUNOHaNbHbIM LEHTP
npeaocTaBnNeHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapcraHy;

AUC MoL - ABTOMatMsnpoBaHHasa MHMOPMaLMOHHAA cuctema MHOroqYHKUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHUUMNanbHbIx yecnyr Pecnybnuku TaTapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM pernameHTe nog 3asiBNeHMeM O npefocTaBrieHnn
MyHMUMNANbHOW YyCnyrn (Janee - 3asiBNEeHWe) NOoHMMaeTca 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NofaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PepepanbHOro
3akoHa ot 27 nions 2010 roga Ne 210-d3 «O6 opraHM3aumnmn npegoCTaBneHNs rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNanNbHOU ycnyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyru

CoBepLueHne HoTapuanbHbIX 4ENCTBUN:

1) yooctoBepeHue JOBEPEHHOCTH, 3a UCKNIOYEHMEM JOBEPEHHOCTEN Ha PacnopsikeHne
HeOBMXMMbIM MMYLLIECTBOM,;

2) NpyHATUE Mep NO OXpaHe HacneACTBEHHOro MMyLLLECTBA MyTEM NPOU3BOACTBA ONUCH
HacneacTBEHHONo UMYLLIECTBA;

3) cBMOETENBCTBOBAHNE BEPHOCTM KOMUIN JOKYMEHTOB W BbINUCOK U3 HUX;

4) cBuaeTenbLCcTBOBaHWE NOAMMHHOCTM NOAMNMUCU Ha AOKYMEHTaXx;

5) yoocTtoBepeHune cBegeHnn 0 Nuuax B cryvasix, NpeayCMOTPEHHbIX 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunu;

6) yooctoBepeHue akta HaXOXAEHUS rpaXXaaHuHa B XUBbIX;

7) yooCTOBEPEHNE TOXOECTBEHHOCTN COOCTBEHHOPYYHOW NOANUCU MHBaNM4a no 3peHuto,
NPOXMBAIOLLErOo HA TEPPUTOPUM NMOCENEHNS, C (PakCMMUITbHBIM BOCMPOM3BEAEHNEM €0
CoB6CTBEHHOPYYHOW NOANUCH;

8) yoocTtoBepeHue hakTa HaxoXaeHUs rpaxkaaHnHa B onpegeneHHoOM MecTe;

9) yoocToBepeHme TOXOAEeCTBEHHOCTU rpaXaaHuHa ¢ nNuLoMm, N300paxkeHHbIM Ha
doTorpacuu;

10) yaoctoBepeHne BpeMEHN NpeabaBeHNs JOKYMEHTOB;

11) ygoctoBepeHne paBHO3HAYHOCTWN MEKTPOHHOIO AOKYMEHTa JOKYMEHTY Ha BymMaKHOM
HocuTene;



12) yoocToBepeHne paBHO3HAYHOCTN JOKYMeHTa Ha ByMaKHOM HOcUTene 3NeKTPOHHOMY
OOKYMEHTY;

13) Bblgaya AOy6bnukaTtoB [OOKYMEHTOB, BblpaxalWmx cogepxaHue HoTapuanbHO
YOOCTOBEPEHHbIX COENOK.

2.2. HanmeHoBaHue NCNONHUTENBHO-PACNOPAANTESTBHOIO opraHa MECTHOro
camoyrnpaBsneHus, HernocpeaCcTBEHHO NPEAOCTaBNALWEro MyHUUUNanbHy0 yCryry:
NcnonHutenbHbIi koMUTeT TaHaMCKOro cernbckoro noceneHns Enabyxckoro MyHUMUUNanbHOro
parioHa.

2.3. OnncaHune pesynbTaTa NPeaoCTaBneHNst MyHULMNanNbsHOW yCcnyru

2.3.1. CoBepLueHne HoTapmarnbHbIX JENCTBUN.
2.3.2. OTKa3 B coBepLUEHUN HOTapuanbHbIX 4ENCTBUI

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyrn, B TOM YUCIe C y4eTOM HEOBXOAMMOCTH
obpalleHust B opraHusaunm, y4acTByolmne B NpeaocTaBneHn MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBNEHUSI NPefoCTaBNEeHNST MyHULMNANbHOW YCyri B Cryvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPpeayCMOTPeHa 3akoHoAaTenbcTBOM Poccuiickon ®eagepaumm, Cpok Bblaayn
(HanpaBneHus1) AOKYMEHTOB, SIBMSIIOLLMXCS pe3ynbTaToM NpeaocTaBeHnst MyHULMNanbHOM
ycnyru

HoTtapuarnbHble AencTBUS ykasaHHble B noanyHktax 1, 3-13 nyHkTa 2.1 ocyLecTBns0TCS B
AeHb obpalleHns 3asBuTens.

HotapunanbHoe gencrBue, ykaszaHHoOe B NOAMyHKTe 2 nyHkTa 2.1  ocyuwecTBnseTcs B
TeYEeHMEe CpoKa, OnpenensiemMoro C y4eToM XxapakTepa W LEHHOCTUM HacneactBa, a TaKke
BpeMeHU, HeobxooMMOro HacnegHukam AOns BCTYMSEHUs BO BriajeHue HacnegcTtBOM, HO He
bonee YyemM B TeYEHME LLECTU MECALEB, a B CnyyasnXx, NPeayCMOTPEHHbIX NyHKTaMmn 2 n 3 ctatbu
1154 n nyHkToM 2 ctatbn 1156 [paxgaHckoro kogekca Poccuickon depepaunn, - He Bonee
4YyeM B TEeYEHME AEBATU MECALIEB CO AHA OTKPbITUS HAacneacTBea.

OomxHocTHoe nuuo OpraHa no npocbbe nuua, KOTOPOMY OTKasaHO B COBEPLUEHMUU
HOTapuanbHOro [OEeUCTBUS, [OOIMKHO W3MOXWUTb MPUYMHBI OTKasa B MUCbMEHHON dopme U
Pa3bACHUTL MOPSAAOK ero obxanoBaHus. B aTux cnyyasx OOIMKHOCTHOE IULO MECTHOro
camoynpaBrieHusl He No3gHee Yem B AeCATUAHEBHbIN CPOK CO IHA 0OpallleHNs 3a CoBepLUeHMEM
HOTapuanbHOro AeWCTBUS BbIHOCUT MOCTAHOBMEHWe 06 OTKa3e B COBEPLUEHUM HOTapUarnbHOro
AencTeus.

2.5. VicuepnbliBaloLLmMit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHBIMM NPAaBOBLIMY akTaMu Ans NPeaocTaBneHns
MYHULMNAnbHONM YCNYru, a Takxke YCryr, KOTopble SBNSATCA HeobXoanMbIMU 1 06s3aTENbHBIMM
ANs NpeaocTaBreHnst MyHUUMNanbHbIX YCIyr, noanexalumx npeactaBneHuto 3asiBuTenem,
Cnocobbl NX MNONy4YeHUs 3asiBUTENEM, B TOM YUCNE B 3NEKTPOHHON hopMe, NopsaoK UX
npeacTaBneHns

HoTapuanbHble OeNCTBUSA COBepLUaoTCa Npu npegbsaBieHun nuuom, obpaTuBlIMMCA 3a
COBEpLUEHNEM HOTapuanbHOro AENCTBUS, BCEX HEODXOOMMBIX AN 3TOro AOKYMEHTOB M ynnaTe
rocy4apCTBEHHOW NOLWNHbBI UM HOTapuanbHOro Tapuda.

1. MacnopT unu gpyrme AOKYMeHTbI, yaOCTOBEPSOLLME NNYHOCTL 3asBUTENS;

MacnopT wnu apyrve [OKYMEHTbI, YAOCTOBEpPSOLWME JMYHOCTb NpeacTtaBuTens nuua,
obpatmBLUeroca 3a COBEpLUEHVMEM HOTapuanbHOro pfAencteus (B cnyyvae obpalleHus
npegcraBuTens);

Macnopt wnwn pgpyrme OOKYMEHTbl, YAOCTOBEPSOLWME JIMYHOCTL Nuua, MNpU3BaHHOMO
noagnucaTb [OOBEPEHHOCTb WKW AOKYMEHT, HAa KOTOPOM HOTapuanbHO CBUAETENbCTBYETCSH
NOASIMHHOCTL MOAMNUCK, 3a rpaxdaHuHa, obpaTmMBLLErocs 3a COBEpLUEHMEM HOTapuanbHOro
AencTeus (pykonpuknagyuka) (npu obpatlleHnn pykonpuknagymka);
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Macnopt wnu pgpyrve [OOKYMEHTbl, YAOCTOBEPANOLWME JNNYHOCTb NEPEBOAYMKA UMK
cypaonepeBoaymka (Mpu nosib3oBaHMKM YCNyr nepesog4vmka unm cypaonepeBoaymka);

2. B nogTBepxaeHne nosIHOMoOYN NpeacTaBUTeNs KpUaANYECKOro nuua, 4enCcTBYLWEro rno
AOBEPEHHOCTU HOPUANYECKOro NnLa, A0MMKHbI ObITb NpeAcTaBneHbl (4119 PUANYECKUX NULL):

AOBEPEHHOCTb OT MMEHWU HOPUONYECKOro nuua ¢ Nognucbio ero pykoBoauUTeNns UM MHOro
nvua, ynosIHOMOYEHHOrO Ha 3TO ero yuypeavTenbHbIMU JOKYMEHTaMu;

AOroBOp Mexay npeacraBuTerieM W npeactaBnsgeMbiM, Mexay npeacrtaBngdemMbiM U
TpeTbUM NMUOM MO0 pelleHne cobpaHusa puandeckoro nuua B crnyyae, ecnm nosIHOMoYns
npeacTaBUTENS coaepXatcs B YKasaHHbIX AokymeHTax (NyHKT 4 ctateum 185 [paxgaHckoro
kogekca Poccuinckon denepaumn).

[OKyMEHTbI, MCMOMHEHHbIE Ha BYMaXKHbIX HOCUTENAX, HE OOIPKHbI UMETb MOAYMCTOK UMK
MPUMUCOK, 3a4epKHYTbIX CIIOB NGO MHbLIX HEOrOBOPEHHbLIX WCMNpaBfneHWhn U He MOryT ObiTb
MCNOSHEHbl KapaHdalwoM WM C MNOMOLLbK ferko yaansemblX € OyMaXHOro HocUTens
Kpacutenen. TekCT OOKyMeHTa AOMKeH ObiTb Nnerko 4yuMtaembiM. LlenocTtHocTb [OkymeHTa,
COCTOSILLEro U3 HECKOSNbKUX FUCTOB, OOMMKHA ObiTb obecneyeHa nyTeM ero CKpenfieHus unu
WHBIM UCKIHOYaloLWMM COMHEHUS B €ro LenocTHOCTM cnocobom. B cnyyae, ecnv nmetowmecs B
AOKYMEHTe HEOrOBOPEHHbIE MUCMPaBEHUs NN NHble HEQOCTATKN SABMSKTCS HECYLLECTBEHHbIMM
ana  uenen, AnNa  KOTOpbIX MNpeacTaBneH [[OKYMEHT, [OMDKHOCTHOe JMUO  MEeCTHOro
camoynpasneHns BnpaBe NPUHATb Takon JOKYMEHT 4151 COBEPLUEHNSA HOTapManbHOro 4eNCTBUS.

[OMKHOCTHbIE  NUUA MECTHOro  camoynpaBfeHua MpUHUMMAalT  ANd  COBepLUeHus
HOTapuanbHbIX OENCTBUN  3MEKTPOHHbIE [OKYMEHTbl, popmMaT KOTOPbIX COOTBETCTBYET
TpeboBaHuam OcHOB 3akoHogaTenbcTBa Poccuinickon degepaumm o0 HoTapuate U KOTopble
MoOryT ObITb BOCMpPOM3BEAEHbl MPOrpaMMHO-TEXHUYECKUMU CPEeACTBaMU, UMEKLWMMUCS B
pacnopsiXXeHUn JOSMKHOCTHOIO fua MECTHOIO CaMoynpaBreHus.

2.5.2. 3asBneHune n npunaraemble JOKYMEHTbI NnpeaocTaBnsatoTca B OpraH.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHUss OOKYMEHTOB W uMHGOpMauMM WNU  OCYLLECTBNEHUS OeNCTBUMN,
npeacTaBneHne nnu ocyLLecTBeHNe KOTOPbIX He NpeayCMOTPEHO HOpMAaTUBHLIMU MPaBOBbIMU
aKkTaMmn,  perynvpyrowmMmn  OTHOLIEHUHA, BO3HMKaKLWMe B CBA3WM C  NpedocTaBfieHnemM
MYHULMNANbHOWN yCnyru;

2) ocyLwlecTBreHNsa JENCTBUIN, B TOM YUCHe CornacoBaHnin, HeobXoaMMbIX AN NonyyYeHns
MYHMLMNANbHOW YCNYrn 1 CBA3aHHbIX C 0OpaLleHneM B UHble FOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpaBfieHns, opraHM3aumn, 3a WUCKAYEHUEM MOSyYEeHUS YCnyr U nonyyYeHus
OOKYMEHTOB U MHGOpMaunn, NpefocTaBnsieMblX B pe3dynbTaTe NpeaoCTaBNeHNa Takux YCnyr,
BKMIOYEHHbIX B MepeydHn, ykasaHHble B Yyactn 1 ctatem 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0b6aA3aTENBHbIX YCNYr);

3) npefcraBneHns AOKYMEHTOB M MHopMaunn, oTcyTcTBME U (MNn) HEQOCTOBEPHOCTb
KOTOPbIX HE yKasblBanucCb Mpu nepBoHavyarbHOM OTKa3e B Npueme AOKYMEHTOB, HEOHXOOUMbIX
ONs npeaocTaBneHna MyHuuunanbHOWM ycnyru, nubo B npeaocTaBfieHun MyHULMNanbHOM
yCrnyru, 3a UCKITIOYEeHNEM criegyoLmx cnyyaes:

a) wun3MeHeHne TpeboBaHMM  HOPMATUBHbLIX  MPABOBbIX  aKTOB,  KacalwLuxcs
npegocTaBneHns MyHUUMNarbHOW YCnyru, nocne nepBOHa4YanbHOM noAdayu 3asiBfieHust o
npegocTaBneHn MyHUUMNanNbHOW YCNyru;

6) Hanuune oOWKMBOK B 3asBMEHMM O MNPEenOCTaBfIEHUM MYHUUMMNANbHON YCRyrn u
OOKYMeHTaX, MOAAaHHbIX 3asiBUTENeM nocre nepBoHavasnibHOro oTkas3a B nNpuemMe OOKYMEHTOB,
HeobxoouMMbIX ONs NpefoCTaBfeHns MyHUuunanbHOM ycnyri, nnbo B npeaocTaBrieHun
MYHUUUNANbHOW YCAYr U HE BKMOYEHHbIX B MPEeACTaBIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka [OeWCTBUA [JOKYMEHTOB WNU U3MEHeHWe WHdopMauun nocne
nepBOHa4yanbHOro oOTKasa B MNpuemMe [JOKYMEHTOB, HeobxoguMbIX ANa npeaocTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnm MyHULMNAnsHOM YCyru;

) BbiIBfIEHME [OKYMEHTanbHO MOATBEPXKAEHHOrO hpakta (MPU3HAKOB) OLUIMOOYHOro Mnn
nNpoTMBONPaBHOro Aenctena (6e3aencTens) AOMKHOCTHOrO nuua OpraHa, Npy nepBoHavYanbHOM
OoTKase B npuveme [OOKYMEHTOB, HEOOXOAMMbIX ANA nNpefocTaBrieHUs MYHUUMNAnbHOW YCryru,
nmbo B NpeaocTaBfieHUN MyHUUMNANbHOW YCnyru, O YeM B NMUCbMEHHOM BuAE 3a MOAMUCHIO
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pykoBoautena OpraHa npu nepBoHa4asribHOM OTKase B Npyeme AOKYMEHTOB, HEO6XoaMMbIX AN
NPefoCTaBNEHNss MyHULMMNANbHOW YCNyri, yBeAOMNSAETCs 3asdBuUTENb, a TakkKe MPUHOCATCH
N3BMHEHUS 3a JOCTaBIEHHblE HEYa0OCTBa;

4) npegocTaBneHns Ha ByMakHOM HOcuTene JOKYMEHTOB M MHAOPMALNN, INEKTPOHHbIE
o6pasbl KOTOpbIX paHee OGbinNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actm 1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, 3a UCKMOYEHMEM CryvaeB, €CfiM HaHeceHWe OTMETOK Ha
Takme [OKYMEHTbl nMbBo MX u3bATME SABMSEeTCA HeoOXOAWMbIM YCrOBMEM MpeaoCTaBreHuUs
rocygapCTBEHHOW WNW  MYHUUMNANbHOW  YCAYrM, W MHbIX Cfy4YaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMW.

2.6. VicuepnbliBaloLLmMi NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C HOPMATUBHBLIMU
NpaBOBbLIMW akTaMu A4S NPeAoCTaBNeHNss MyHULMNANBHON YCNyrn, KOTOopble HAXoOATCs B
pacrnopsikeHNn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpaBfeHnst n
NoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOrO camoyrnpaBreHns
opraHusaLuii 1 KoTopble 3asBUTENb BrpaBe NpeacTaBUTb, a Takke crocobbl X NONyYeHus
3a8BUTENSMU, B TOM YMCIE B SNEKTPOHHON dhopme, Nopsaok UX NpeacTaBneHus;
roCcyapCTBEHHbIN opraH, opraH MECTHOIO camoynpasrieHnst NMbo opraHusauus, B
pacrnopsiKeHNM KOTOPbIX HAXOOSATCS AaHHble JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

CseaeHuns 0 rocrnoLunuHe.

[na nogTeepXaeHus NosIHOMOYNA NpeacTaBUTENS(-eM) PUANYECKOrO Nuua, nmetowero(-
nx) NpaBo AencTBOBaTb 6€3 4OBEPEHHOCTU OT MMEHU HPUANYECKOro Nnua, AOSMKHOCTHOE NULLO
MECTHOro  camoynpaBfeHus  3anpalmBaeT  CBefdeHus, cogepxawumecs B EgvHom
rocyaapCTBEHHOM peecTpe topuanyeckux nuy. MNpu aTom npencraBuUTeNb(-Nn) HPULNYECKOTO
nvua B NOATBEPXKAEHME CBOMX MOSTHOMOYMI MOXET (MOryT) CaMOCTOATENbHO NPeaCcTaBUTb:

yypeauTenbHble AOKYMEHTbl HPUMAMYECKOro nuua, KpoMe CrnyyaeB, Korga topugudeckoe
nnLo OeNCTBYET HA OCHOBAHWM TUMOBOIO YCTaBa;

AOKYMEHTbI, noaTeepxgawwme ero (ux) usbpaHue (HasHayYeHWe), COCTaBfEHHble B
COOTBETCTBUM C NOPSAKOM M30paHusa (HasHayeHus), YCTAHOBMEHHbIM YyypeauTerbHbIMU
AOKyMeHTamMu opugudeckoro nuua (Hanpumep, npoTokon obuwero cobpaHusi, NPOTOKON
3acefaHus npaeneHna o6 wun3bpaHun (HasHayeHuu), npukas O Ha3Ha4YeHUUM AUPEKTOPOM
(reHepanbHbIM OUPEKTOPOM).

3anpelaeTcs TpeboBaTtb OT 3asABUTENS:

npeacTaBneHns  OOKYMEHTOB M MHOpMauMm  UnuM  OCYLLECTBIEHUS  OEWCTBUMN,
npeacTaBneHne nnu ocyLLeCcTBeHNe KOTOPbIX He NPeayCMOTPEHO HOPMATUBHBIMWU NPaBOBbIMU
aKkTamu, perynupyroLumMM  OTHOLLEHWS, BO3HMKalwme B CBSA3M C  NpedocTaBrieHneM
MYHMLMNANbHOWN yCnyru;

npeacTaBneHns OOKYMEHTOB M MHGOpMauMm, B TOM YUCe NOATBEPXKAAMLMNX BHECEHUE
3asBuUTENEM NnaTtbl 3a NpefocTaBrieHMe MyHUUMNanbHbIX YCIyr, KOTOpble B COOTBETCTBUMU C
HOpMaTUBHbIMM NpaBoOBbIMM akTamu Poccuiickon Pepepaumm, HOPMATUMBHBLIMW MPaABOBLIMU
aktamn Pecnybnukun TaTtapcTaH HaxOAATCS B pacrnopsiKeHWUM rOCy4apCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoynpaBrieHust 1 (UNM) opraHu3auun, y4acTBYHOLWMX B NPegocTaBreHun
MYHMLUMNANbHOW YCRyrK, 3a MWCKYEHWEM [OOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7
®epepanbHoro 3akoHa N 210-903;

npeacTaBneHns OOKYMEHTOB M MHGOPMaLuu, OTCYTCTBUE U (UNIM) HEeOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucCb Npu nepBoHa4yanbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOOUMbIX
ANs NpefocTaBneHns MyHuuMnanbHOW ycnyri, nvbo B nNpefocTaBfieHun MyHULMNAnbHOM
yCnyru, 3a WCKIYEeHNMeM cry4vaeB, MpedyCMOTPEHHbIX MNyHKTOM 4 4vactu 1 crtatbun 7
depnepanbHoro 3akoHa N 210-93.

HenpencraesneHve 3asButenemM JOKYMEHTOB, COAepXallLMX BbllleyKa3aHHble CBeAEHUS, He
ABNSAETCA OCHOBAHMEM 115 OTKa3a 3asBUTENIO B NPeAOCTaBeHUN YCIYIn.

2.7. icyepnbiBaolWwnm nepeyeHb OCHOBaHMW [ONA OTKasa B MNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNa MyHMLMNANbHOW yCyrn
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2.7.1. OcHoBaHuAMW ONa OTKasa B nNpueMe [OOKYMEHTOB, HeobxoaumbiX Ongd
npeaocTaBNeHNA MyHULMNANbHOW YCAYri, ABMASIOTCS:

1) npenctaBneHHble 3asdBUMTENEM AOKYMEHTbl coAepXaT MOAYUCTKM U MUCnpaBlieHus
TEeKCTa, He 3aBepeHHble B Mopsaake, YCTaHOBMEHHOM 3akoHogaTtenscTtBoM Poccunckon
depnepaunu;

2) OOKYMEHTbl coepxaT MOBpeXOeHUs, Hanmumyne KOTOpbIX He MO3BONAeT B MOSIHOM
obbeme wncnonb3oBaTb MHGOPMALMIO M CBEAEHUdA, cogepxalimecs B [OOKYMeHTax Aans
npeaocTaBNeHNa MyHULMNANbHOW YCAYTH;

3) npeacTaBneHHbIe AOKYMEHTbI U CBEAEHUSA YTpaTUNKN CUITy HA MOMEHT obpalleHns 3a
MyHUUMNANbHOM  ycrnyron  (QOKYMEHT, YOOCTOBEPAWMA  MOSIHOMOYNA  npeacraBuTens
3asBuUTENs, B criydae obpalleHns 3a npeaocTaBfieHMEM MYHULUMNANbHOM YCNYrn yKa3aHHbIM
nmuom);

4) npegctaBfnieHME  HEMOSIHOMO  KOMMSEKTa  [JOKYMEHTOB, HeobxoaumbiX — Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

5) 3asBneHve o npenocTaBfeHMM YCNyrM NogaHo B OpraH rocygapCTBEHHOW BIacTw,
opraH MEeCTHOro camoynpaBfeHUs WM opraHuM3aumto, B MOSMIHOMOYMUS KOTOPbIX HEe BXOAMUT
npenocTaBneHne MyHMUMNanbHOM yCnyru;

6) HecobntogeHne ycTaHoBMeHHbIX cTaTben 11 ®egepansHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-93 «O6 3neKTpOHHOW NOANMMUCUY YCIOBUIA NPU3HAHUSA AENCTBUTENBHOCTU YCUNEHHOMN
KBanMunumpoBaHHOM 3MEKTPOHHOW NOAMNCH.

2.7.2. TlepeyeHb OCHOBaHWN AONnsi OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbiX LN
NoNy4YeHUss MyHULMNANbHOM YCRyrn, SBASETCS MCYEePnbIBaKOLUM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U [OKYMEHTOB, HeobXxoamMmbix Ond
NpeaoCTaBNeHNa MyHUMUMMANbHOM YCNyrM, MoOXeT OblTb MNPUHATO Kak BO BpeMsa npuema
3asBUTENS, TaK W TMOCMe MONy4YeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobOXoauMbIX ANA NpedoCTaBfeHUs MyHUUMNANbHOWM YCryrM [OOKYMEHTOB (CBedeHun) C
NCMOMb30BaHMEM MEXBEAOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOLEWCTBUSA, B CpPOK, He
npesbiWaowmnn 9 paboumx gHeN co AHS perncTpaummn 3asiBieHus:.

2.7.4. 3anpelwaetca oOTKasbiBaTb B NpPUeEMe 3asiBIEHUS U  WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpeaocTaBfeHnd MyHUUMNanbHOW YCNyru, B ClnyyYae ecnu 3asiBfeHve wu
OOKYMEHTbI, Heobxogumble ONa NpefoCTaBNEeHUs MyHUMUMNANbHOW YyCryru, MoAaHbl B
COOTBETCTBUM C MHpOpPMaLMEN O CpoKax U Nopsagke npedocTaBfieHUs MyHULMNANbHON yCnyru,
onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwmm nepeydeHb OCHOBaHUM N9 NPUOCTaHOBMEHUS UK OTKa3a B
npenocTaBneHnn MyHUUMNANbLHOW YyCnyrn

2.8.1. NpepocTaBneHne MyHMUMnNanbHON ycrnyrin NpuocTaHaBNMBaeTCs B Cry4vae:

1) HeobGxoammocTn ucTpeboBaHUs AOMOMNHUTENbHbLIX CBEAEHUA OT (U3NYECKNX U
tOPUANYECKNX NNL;

2) Heo6X0AMMOCTI 3anNpPOCUTb 3aMHTEPECOBAHHbIX NL, 06 OTCYTCTBUM Y HUX BO3PaAXKEHUN
NPOTMB COBEPLLEHUSI 3TUX OENCTBUIN, eCrnn B COOTBETCTBUN C 3aKOHOM 3TO TpebyeTcs;

3) HanpaBneHns JOKYMEHTOB Ha 3KCNepTusy.

CpoK NpUOCTaHOBMNEHUSI COBEPLLUEHUS HOTapuanbHOro AENCTBUSI HE MOXET MNpeBbIWaTb
Mecsiua CO OHSA BbIHECEHUS MOCTAHOBMIEHUS O MPUOCTAHOBIIEHUN COBEPLUEHUSI HOTapUarbHOro
JencTBus.

CoBepLueHne HoTapmanbHOro AeNCTBUS MOXET ObiTb NPMOCTAHOBIIEHO HA CPOK He Bonee
OEeCATM OHEN MO 3asiBMIEHMIO 3aMHTEPECOBAHHOrO fnvua, ocrnapusalroLlero B Cyde npaBo wnu
gakT, 3a ygocToBepeHnem KoToporo obpaTtunocb Apyroe 3amHTepecoBaHHoe nuuo. Ecnm B
TeyeHne 3TOro cpoka OT cyga He OyaeTr nonydeHo coobuieHne O MOCTYMMEHUN 3asiBNeHus,
HOTapuanbHOe AENCTBME AOIMKHO ObITb COBEPLLEHO.

B cnyyae nonydenHnsas oOT cyga coobuweHuss O MOCTynneHun  3asiBeHusd
3anMHTEPECOBAHHOIO Nuua, ocnapvBarowero npaeBo wunu ¢akt, 06 yaoCToBEpeEHUM KOTOPOro



npocuT  Opyroe 3avHTepecoBaHHOE JiMUO, COBepLUeHMe HOoTapuanbHOro  OencTBus
nprvocTaHaBNMBaeTCs 4O pa3peLleHns aena cyaoMm.

2.8.2. OcHoBaHuUA Ana oTkasa B NpefoCcTaBleHnn MyHULMNAnbHOW YCIyrn ABNSATCA:
COBEpLUEHME TaKOro AENCTBUS NPOTMBOPEYUT 3akoHoaaTenbcTBy Poccumnckon degepaunm;
AEeNCTBME MOASIEXNUT COBEPLUEHUD AOSMKHOCTHBIM JIMLUOM MECTHOro camoynpasrieHns

APYroro rnoceneHns, MyHUUMMNanbHOro, rOPOACKOro OKpyra WM MyHULMNAnbHOro pavioHa
(MPMMEHUTENBHO K NPUHATUIO Mep NO OXpaHe HacneaCTBEHHOro NMYyLLIECTBA) UM HOTapuyCoM;

C npocbbOM O COBEpPLUEHUN HOTapuarbHOro AencTBuMs obpaTuncs HeaeecrnoCoOHbIN
rpaxgaHnH nnbo npepcraBuTenb, HE MMEKLWM HEOOXOAMMBIX MOMTHOMOYMKI, TPaXOaHWH, He
NMEKLLUI perncTpauumn no MecTy XUTenbCcTBa unv npedbiBaHns;

AOBEPEHHOCTb He cooTBeTcTByeT TpeboBaHMsaM  3akoHodaTenbctBa Poccumnckon
depnepaunn;

AOKYMEHTbI, MNpeACTaBfeHHble Af1I1  COBEepLleHUs HOoTapuanbHOro OeucTBusi, He
COOTBETCTBYIOT TpeboBaHUAM 3akoHoAaTenbcTBa Poccuickon degepaumm;

dakTbl, U3NOXEHHbIE B AOKYMEHTaX, NpeAcTaBfeHHbIX M8 COBEepLUeHUs HOTapuanbHOro
OEenCTBUs, He NOATBEPXAEHbI B YCTAHOBIIEHHOM 3akoHodaTenbCcTBOM Poccurckon denepaumm
nopsgke npu ycrnosuu, 4To NOATBEpXKAEHME TpebyeTcs B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®enepaunn.

HormkHocTHoe nnuyo OpraHa no npocbbe nuvua, KOTOPOMY OTKasaHO B COBEPLUEHUU
HOTapuanbHOro [OEeNCTBUSA, OOSDKHO M3MOXWUTb MPUYMHBLI OTKasa B MUCbMEHHOW opMme U
pasbACHUTL NOPSAOK ero obxanoBaHus. B 3Tux cnyyaax AOSMKHOCTHOE NULO MECTHOro
camoynpasneHnsa He No3aHee YeM B AeCATUAHEBHbIN CPOK CO AHA obpalleHns 3a coBepLUeHneM
HOTapuanbHOro 4enCcTBUA BbIHOCUT MOCTaHOBMlEHMEe 00 OTKa3e B COBEpLUEHUN HOTapuanbHOro
JencTBus.

B noctaHoBneHun o6 OTKase B COBEpPLUEHUM HOTapuanbHOro OeWCTBUSA LOSMKHblI OblTb
YKa3aHbl:

AaTa BblHECEHMSI MOCTAHOBNEHUS 00 OTKase B COBEPLLUEHUN HOTapuarbHOro AencTBus;

dammnnsa, MHUUManbl, OOMMKHOCTb nuua, YNOMHOMOYEHHOro coBepllaTb HOTapuanbHble
OEeNCTBUS, HAaMMEHOBaHMEe opraHa MeCTHOro CaMoynpaBIieHWs;

damunus, nms, oT4ecTBO (MPU HaANM4MK) rpaxkgaHuHa, obpaTmMBLLEroCH 3a COBEPLUEHNEM
HOTapuanbHOro AenUCTBUS, adpec MecTa ero XuTenbCcTBa; NosiHoe HanMeHoBaHWe, agpec MecTa
HaX0XO4EeHNS 1 OCHOBHOM FOCY4apCTBEHHbIN PErMCTPALMOHHBIN HOMEP KPUANYECKOro nuua (npu
HanMyuun), NpeacTaBUTESNO KOTOPOro OTKa3aHO B COBEPLLEHUN HOTapuanbHOro AenCcTBus;

HOTapuanbHoe OENCTBME, O COBEPLUEHUM KOTOPOro Npocun obpaTnBLLNICS;

OCHOBaHMe OTKa3a CO CChIfTIKOM Ha 3akoHoaaTenbcTBO Poccuinckon denepaumm;

NOPSIAOK M CPOKM 0BXanoBaHUs OTKasa.

MocTaHoBRNEeHNe 00 OTKase B COBEPLLUEHUN HOTapManbHOro 4ENCTBUSA COCTaBMSETCH B ABYX
NOASIMHHBIX 3K3eMnnapax, KaXabl 3K3eMnnsp NoAnucbiBaeTcs JOMKHOCTHLIM fIMLOM MECTHOro
camoynpaBneHus n 3aBepsieTca OTTUCKOM NeyaTu.

MocTtaHoBneHne 06 OTKa3e B COBEPLUEHUN HOTapuanbHOro OENCTBUSA Bpy4vaeTcs nuvuy,
KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuanbHOro OEWCTBULA, WM HanpaBnsieTcs emy
nocpencTBOM NOYTOBOW CBA3M.

Mpun Bpy4yeHUn nuuy, KOTOPOMY OTKasaHO B COBEpPLUEHMM HOTapuanbHOro AencTeus,
nocTaHoBrneHnss 06 OTKase B COBEPLUEHUU HOTapuanbHOro OENCTBUA YyKa3aHHOEe Nuuo Ha
3K3eMnnsipe NocTaHoBneHns o6 oTkase B COBEPLUEHMM HOTapManbHOro AENCTBUS, XpaHAaLWEMCS
B Aefnlax opraHa MeCTHOro caMOynpaBrieHus, pacnucbiBaeTCs B NOSTyYEHUN NOCTaHOBNEHNSA 06
OTKase B COBEpPLUEHMM HOTapUasnbHOIro 4ENCTBUSA N NPOCTaBASET AaTy BPYYEHMS.

2.9. Mopsiaok, pa3amep M OCHOBaHMS B3MMaHUS rocyAapCTBEHHOM NOLLMMHbI MW MHOWM NNnaTthl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuuunanbHass ycrnyra 3a COBepLIEHWE HOoTapuanbHbIX AEWCTBUA OKasbiBaeTCs Ha
nnaTHon (BO3Me34HOWN) OCHOBeE.
Onnata HOTapuanbHbIX OEWUCTBUK, COBEpLUAEMbIX AOSMKHOCTHbIMM fMUaMU MECTHOro



camoyrnpasneHusi, npous3BOAUTCA B  MNOpsdKe, YycTaHOBNeHHoOM cTtatben 22  OcHoB
3akoHogarenscTBa Poccuinckon degepauunm o HoTapumare:

3a coBepLUEHNe HoTapuanbHbIX AENCTBUN, ONS KOTOPbIX 3aKoHoA4AaTenbCTBOM Poccuinckon
degepaummn npegycMmoTpeHa obsizatenbHas HoTapuanbHasi ¢opma, AOSMKHOCTHOE nnuo
MECTHOro camoyrnpaBfeHns B3nMaeT rocyapCTBEHHYIO MOLUSIMHY MO CTaBKaM, YCTaHOBIIEHHbIM
crtatben 333.24 Hanorosoro kogekca Poccuiickon degepaumm, ¢ y4eToM 0CobeHHOCTEN ynnaThbl
rocygapCTBEHHOM MOWIMHBI, NpeaycMoTpeHHblX ctaTtben 333.25 HanoroBoro kopekca
Poccuiickon ®epepaunu;

3a coBepLUEHNe HoTapuanbHbIX AENCTBUN, ONSI KOTOPbIX 3aKkoHoA4aTenbCcTBOM Poccuinckon
degepaumm He npenycMoTpeHa obsizaTenbHasi HoTapuanbHas gopma, OOMMKHOCTHOE nnuo
MECTHOro camMoynpaBrieHUss B3MMaeT HoTapuarnbHbIM Tapud B pasmepe, YCTaHOBIIEHHOM B
cooTBeTCTBUM C TpeboBaHnamM cTtatbmn 22.1 OcHOB 3akoHoaaTenbcTBa Poccuiickon denepaumm
O HoTapuarte.

Mpn coBepLleHUM AOMKHOCTHBIMM fMLAMW MECTHOrO CcaMoynpaBfieHUs HOTapuarnbHbIX
OEeNCTBU NPedoCTaBnsaTCA NbroThl MO ynnaTe rocygapCTtBEHHON NMOLWIMHBI AN (PU3NYECKUX U
topManYecKnx nuuy, yctaHoBreHHble cTtatben 333.35, ctatben 333.38 Hanorosoro kogekca
Poccuinckon ®egepaunn.

B cnyyae BHeceHWa W3MeHEHWW B BbldaHHbLIM MO pe3ynbTaTaM npenocTaBneHns
MYHUUUNANbHOW YCNYrn OOKYMEHT, HanpaBfieHHbIN Ha ucnpaBneHne owmnbok, AoNyLWeEeHHbIX Mo
BWHE opraHa u (Unu) 4OMKHOCTHOrO Nivua, nnaTa ¢ 3asBUTENS He B3MMaeTCs

2.10. NepeyeHb ycnyr, KOTopble SBNSATCS HeobxoaMMbiMM U obsisaTenbHbIMU  ANS
npeaocTaBneHnst MyHUUMNanbHOW yCcrnyru, B TOM YUCHe CBEAEHUS O AOKYMEHTE (OOKyMEHTaXx),
BblJaBaeMOM  (BblAaBaeMblX)  OpraHuM3auusiMy,  y4acTBylWMUMUM B NpeaoCTaBleHum
MyHULMNANbHBLIX YCRyr

MpenocTaBneHne HeobxoamMMbIX U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.10.1. lepeyeHb oOpraHoB rocyoapCTBEHHOM  BractM  (OopraHoB  MECTHOrO
camMoynpaBneHusl) U KX CTPYKTYPHbIX NoApasfeneHuid, cornacoBaHMe KOTOpbIX B Chy4asx,
NpeayCMOTPEHHbIX HOPMAaTMBHLIMU MpPaBOBbIMM akTamu, TpebyeTcs Ans npeaocTaBreHust
yCnyru, U KOTOpOe OCYLLECTBSAETCS OpraHoOM, NPEeA0CTaBNAALWMM MYHULMNANBHYIO YCryry

CornacoBaHue He TpebyeTcs.

2.11. lNopsgok, pasMep W OCHOBaHUS B3UWMaHUsS nnaTtbl 3a NpefoCTaBfieHue  YChyr,
KOTOpble SIBASKOTCA HEOOXOAMMbIMW N 0BA3aTeNbHbIMM AN NPEeAOCTaBNeHNs MyHULMNansHOM
ycnyru, BKIoYas nH@opmMaLmio 0 MeToanke pacyeTa pasMmepa Takom nnathbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUSA B oMepeau npu nogadve 3anpoca o npeocTaBneHnm
MYHULMNANBHOW YCyru, ycnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyroLwlen B
npegocTaBneHN MyHMUMNANbHOW YCIyrn, 1 Npu nony4YeHnn pesynbtata npeaocTaBfieHns
Taknx ycnyr

2.12.1. Bpems oxungaHus npu nogadve 3asgBreHns Ha nosiyyeHme MyHuuunanbHOW yenyru -
He 6onee 15 MUHyYT.

2.12.2. Tpun nonyvyeHnn pesynbTata nNpenocTaBfieHUss MYHULMNAnNbHOW  YCryru
MaKCUMarnbHbIW CPOK OXUAAHUA B ovepean He OOMKeH npesbiwatb 15 MUHyT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegocTaBneHn MyHUUmMnansHoOn
yCrnyru v ycrnyru, npeocTaBnsemMon opraHmsaumen, y4acTeyowen B npegoctaBneHnm
MYHULUMMANbLHOW yCnyru, B TOM YNUCIie B 9NIEKTPOHHON hopme
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B cooTBeTCTBUM C NYHKTOM 3.3 HACTOSILLEro pernaMmeHTa

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnseTcs MyHUUnnansHas ycnyra, K
3any oxuaaHusi, Mectam 4Jfisi 3arnofiHEHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHom

ycnyru, MHPOPMaLUMOHHbLIM CTeHAaMm ¢ obpasuamm nx 3anofHEHNS U NepeyHeM JOKYMEHTOB,

Heobxo4MMbIX ANs NPeaoCTaBNEeHUS KaXXa0M MyHULMNANbHOW YCyri, pasmMeLLeHnto n

0bopMNeEHNI0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGDOpMaLMKN O nopaake
npeaocTaBnNeHNsa Takon ycnyru, B TOM Ymcne Kk obecneveHno 4OCTYNHOCTM AN MHBANMAOB
YyKa3aHHbIX 06BEKTOB B COOTBETCTBUM C (peaeparnbHbIM 3aKoHO4ATENBCTBOM U
3akoHogaTenbcTBOM Pecnybnmkn TaTapcTaH 0 coumanbHON 3alimTe MHBanuaoB

2.14.1. TpepocTtaBrneHve MyHUUMNANbHOW YCIYrn OCYLLUECTBISETCA B 34aHUAX WU
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXKAPOTYLLEHWS.

MecTta npuema 3aasuTenen obopyaytoTcss Heobxogumown Mebenbio Ans oopmneHns
OOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMMN C 3akoHoaaTenbcTBOM Poccuinckon degepauum o coumnanbHOm
3awmMTe uvHBanNMOoOB B Uenax 6ecnpensTCTBEHHOrO JocTyna K MecTy npenocTaBneHus
MyHUUMNanbHou ycnyrm obecneynsaeTcs:

1) obecneunBaeTcs GecnpensaTCTBEHHbIN AOCTYynN MHBanNMOoB K MecTy
npeaocTaBnNeHNsa MyHMLUMNanbHOM ycnyri (yaoOHbIN BXO4-BbIXO4 B MOMELLEHUS U NepeMeLleHne
B UX npegenax);

2) BM3yanbHasi, TeKCToBas W  MynbTUMeauniHast MHdopMauuMsi O  nopsiake
npeaocTaBNeHNa MyHULMNANbHOM YCNyrn pasmellaeTcsa B yaoOHbIX ANs 3adBMTenen Mecrax, B
TOM YMCIe C Y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWOOB,

3) COMPOBOXAEHMNE UHBANMUAOB, UMEKLUNX CTONKNE paccTpoUCTBa (PYHKLUUM 3pEeHUs n
CaMOCTOATENBHOrO NepeaBMKeHUs, N OKazaHne UM NOMOLLK;
4) BO3MOXHOCTb CaMOCTOATESIbHOMO MNepeaBuKeHUss No TEppUTOPUN, Ha KOTOPOM

pacrnonoXeHbl 00BbEKTbI CoOUManbHON, UHXEHEPHOW U TPaAHCMOPTHOW MHMPACTPYKTyp, BXo4a B
Takne 06BbEKTbI U BbIXOA4A M3 HUX, MOCAAKM B TPAHCMOPTHOE CPeaCTBO U BbICAAKU U3 HEro, B TOM
yncre C NCNoNb30BaHNEM Kpecra-KONACKH;

5) Hagnexawee pasmeweHve obopygoBaHus M HOcuTenen  MHopmauum,
HeobxoamMmbix Ans obecneveHms 6ecnpensTCTBEHHOro OCTYNa UHBanNMAoB K ycrnyram ¢ y4eTomM
OrpaHNyYeHnn NX XXU3HeOEeATESNTbHOCTY;

6) aybnupoBaHne HeobOxoguMmonm Ans MHBaNMOOB  3BYKOBOW W 3pUTENbHOM
WHOPMaUNUK, a Takke Hagnucew, 3HaAKOB U WMHOW TEKCTOBOW W rpaduyeckon uHopmauum
3HakaMW, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) p[onyck cypgonepesoayunka u TudrnocypaonepeBogymnka;

8) ponyck cobaku-NpoBOAHMKA MNPW HanNUuMM AOOKYMEHTa, MNoATBepXAarollero ee
cneunanbHoe oby4vyeHne u BblgaBaeMoro no opme M B nopsgke, KOTOpble YCTAHOBIIEHDI
npukasom MuHucTepcTBa Tpyda v coumansHon 3awmtbl Poccuickon ®egepaumn ot 22.06.2015
Ne 386H «O6 yTBepxgeHuMM opMbl SOKYMEHTa, NOATBeEpXAalrLwero cneuuansHoe oby4deHue
cobakn-nNpoBOAHMKA, U NOpSiAKa ero Bblaaumy;

9) okaszaHue paboTHMKaMU oOpraHu3auun, npPeaoCcTaBnslOWNX YCYrM HaceneHuto,
NOMOLLM MHBanNMaam B nNpeogoneHnn 6apbepos, MeLlatoLWwmx NONy4YeHN0 MU YCIyr HapaBHE C
Apyrvmun nuuamu.

2.14.3. TpeboBaHuss B 4actu obecnevyeHna AOCTYNHOCTM ANA MHBaNuAoB OObLEKTOB, B
KOTOPbIX OCYLLEeCTBNAEeTCH NpegocTaBneHne MyHUUmMnansHOm ycryru, U CpeacTs, UCNONb3yeMblX
npuv NpegocTaBneHnn MyHULMNAnNbHOW YCRyru, KOTopble ykasaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMVHNCTPATMBHOIO perfnamMmeHTa, NPMMEHSAITCS K 06bekTaM U cpeacTBam, BBEAEHHbIM
B aKCMyaTaumio Unm npowwealimm MoaepHu3anmo, pekoHcTpykumo nocne 1 uonga 2016 roga.



2.15. MNMokasaTenu OCTYNHOCTU N KaYyecTBa MyHULMNANbHOW YCNyru, B TOM Yncrne
KONMYECTBO B3aMMOAENCTBUI 3aSBUTENS C OIPKHOCTHBIMY L @My Npu NpegocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb MOMyYeHnUss MHGhopMaumm o
XO4€e NpeaocTaBneHns MyHULMNANbHOW YCNyrn, B TOM YUCNEe C UCMOMb30BaHNEM
MHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NMM60 HEBO3MOXHOCTb
NONyYeHNss MyHULMNANbHOM YCNyrn B MHOrO(PYHKLIMOHANbHOM LEeHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaeneHmn opraHa UCNOMNHUTENBHO PacnopsiAMTENBHOIO opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (3KCTeppuTopmuanbHbIN NPUHLNM),
NOCPEeACTBOM 3anpoca O NPeAoCTaBEHNN HECKONbKUX FOCYAapCTBEHHbIX U (UNN)
MYHMLUMNANbHbBIX YCNYTr B MHOrOYHKLMOHANbHbLIX LLEHTpax NnpeaocTaBneHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-d3
(koMnekcHbIN 3anpoc)

2.15.1. lNokasaTtenamu 4OCTYMHOCTU NpeAoCTaBIEHUS MyHULMNANbLHON YCIyrn ABNAITCS:

pPacnosioXXeHHOCTb NMOMELLEHUS, B KOTOPOM BeAeTCH NpueM, Bblgada JOKYMEHTOB B 30He
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobGXOAMMOro KOnMyecTBa CneunanucTtoB, a TakkKe MOMELLEHUN, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuuMe uncuyepnbiBawLWwen uMHPopMaumm O cnocobax, nopsgke WU cpokax
npegocTaBneHns MyHULMNansHOM ycnyru Ha WMHOPMAaUMOHHLIX cTengax, EguHom noptane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue NoMoLLM UHBaNuaam B npeofonieHun 6apbepoB, MeLllalwmx NoNyYeHUto UMn
yCnyr HapaBHe C APYrMMU NiMLamu.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBneHns MyHULMNanbHON yCryrn SBNat0TCS:

1) cobniogeHne CpokoB NpMeEMa U pacCCMOTPEHUSA OKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtata MyHULUNANbHOW YCyru;

3) OTCyTCTBME 000CHOBaHHbIX Xanob Ha HapyLleHus
aAMUHUCTPATUBHOIO perfiameHTa, coBeplueHHble paboTHukamu OpraHa;

4) KONM4YeCTBO B3aUMOLENCTBUIN 3asBUTENSA C AOSMKHOCTHbIMU fMLLaMU
(6e3 yyeTa KOHCynbTaLMN):

B3aMMmogenctene 3assButensa Cc paboTHukamm OpraHa npuv  nNpegocTaBrieHuu
MYHUUUNANbHOM YCNYrn OCYLECTBAAETCA OOAUH pa3 Npu NpeacTtaBreHnn 3asiBieHNs CO BCEMMU
Heobxo4MMbIMWN JOKYMEHTaMU;

OOMH pa3 B crydae HeobxoOMMOCTW nonyvYeHna pesynbTata npefocTaBneHus
MyHuumnanbHon ycnyrm B OpraHe B dopme 3K3eMnnsipa 9feKTPOHHOro [AOKYMeHTa Ha
BymaxxHOM HocuTene.

3asiBuTenb BApaBe OLEHUTb KavyeCTBO NPeAoCTaBMEHUs MyHMUMNANbHOW YCNyru C
NOMOLLLIO YCTPOWUCTB MOABWXHOW pagnoTenedoHHOW CBA3W, C UCNonb3oBaHuem EpanHoro,
PecnybnukaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o0 xoae npenocTtaBneHus MyHUUMNAanbHOM YCIYyrm MOXET OblTb
nony4yeHa 3agBuTeNeM B NMMYHOM KabuHeTe Ha EamHom nopTtane, PecnybnvkaHckom nopTtane, B
OpraHe, M®L.

MyHuUuMnansHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npeocTaBnseTcs.

3. CocTag, nocnenoBaTerlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMHEHMS, B TOM YNCIe OCOGEHHOCTU BbINOMNHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPOHHOW dhopme, a Takke 0COBEHHOCTU BbINONHEHS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLEeHTpax

3.1. OnncaHne nocnenoBaTenlbHOCTM AENCTBUI NPY NpeaocTaBieHNn MyHULMNAaNnbHOM
ycnyrm
3.1.1. [pepoctaBneHne MyHMUMNANbLHOWM YCNyrn BKYaeT B ceba cneaywoowme
aAMWHNCTPaTUBHbIE NpoLEeaypbI:



1) KOHCYNbTMPOBaAHWNE 3asABUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B OpraHbl, y4acTBywlMe B
nNpeLocTaBnNeHNM MyHULMNANBHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peaynbTaTta MyHULMNanbHON YCyru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. Oka3aHve KoHCynbTaunn 3asBuTento
3.2.1. OcHoBaHMeM Ha4arna BbINOMHEHNA aAMWHUCTPaATUBHOW Mpouenypbl SBNSETCS
obpalleHne 3asBUTENS No BONpoOcaM, CBA3aHHbIM C NpeaoCTaBleHneM MyHULUNanbHOW YCryru.

HOMKHOCTHBLIM nMuyom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNOSIHEHNE
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:
npn obpaweHun 3assutena B OpraH - 3amMecTuTenb pykoBoautena  (ganee -

OOIMKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3agBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsake U cpokax
npegocTraBneHns MyHuumnansHom ycnyrn 8 MOLL nvyHo 1 no TenegoHy 1 3afeKTPOHHOM NoyTe.

PaboTtHnk MOLl KoHcynbTMpyeT 3asBuTens, B TOM 4ucne no cocrtasy, ¢opme
npegcraBnaeMon oKyMeHTauum 1 Apyrum Bonpocam Ans nonyyeHns MyHULmMnansHOM yCnyru.

3asBuTenNb MOXeT NosnyYnTb MHGOPMaLUMIO O NOpsAKe NPeaoCcTaBfeHns MyHUUUNansHOM
ycnyru Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HAaCTOALMUM MYHKTOM, BbINOSTHAOTCSA
B AeHb obpalleHns 3assuTens.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATMBHbBIX NpoLeayp SABNATCA: KOHCYNbTauns no
cocTtaBy, hopMe npencTaBnsaseMon OOKYMeHTaumm 1 gpyrmm Borpocam, HeobxogumbiM AOfiS
NONy4YeHNss MyHULMNAnIbHOW YCyri.

3.2.3. 3aaButenb BnpaBe obpatutbes B OpraH no tenedoHy M 3fEeKTPOHHOW nouyTe, a
Takke MNonyYnTb KOHCynbTaumo Ha PecnybnukaHckom nopTtane, cante OpraHa O nopsigke u
CpoKax npeaocTaBfeHns MyHUUMnanbHOW ycnyru, B TOM u4ucre no cocTasy, ¢opme
npeacTaBnNsgemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans NonyYyeHns MyHUUMnanbHON yCnyru.

[OfMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHMOpMUPYET 3aaBUTENS B
COOTBETCTBUM C TpeboBaHUAMM NyHKTaA 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHBLIE NpoLEeaypbl, YCTaHaBMBaEMble HACTOSALLMM MYHKTOM, BbINOJTHAKOTCA
B TeYeHune Tpex paboumx gHen co OHA NOCTYNneHns obpalleHns.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASOTCA: KOHCYNbTauumn no
cocTtaBy, hopmMe npencTaBnseMon OOKYMeHTauuuM U Opyrum Bonpocam, HeobxoaumbiM Onis
NONyY4eHUsT MyHULUMNANbHON YCIyTn.

3.3. lNpuHATME N paccMOTpeHME KOMMNSeKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTenem

3.3.1. 3asBuTenb nogaeT MNUCbMEHHOE 3adBfeHMe O COBEpLUEHUN HOoTapuanbHbIX
OEeNCTBUN, U NpeacTaBnseT JOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTta
B icnornkom.

3.3.2. JomkHocTHOe nmuo OpraHa ocyLlecTBnseT:

YCTaHOBIIEHME JIMYHOCTU OBpaTMBLUErocsl 3a COBEPLUEHMEM HOTapuarnbHOro OenCTBUSA
rpaxgaHvHa wunu npeacraBuTensa lPUANYECKOro nuua M npoBepsieT ero MecTo XUTENbCTBA.
YcTtaHaBnuMBaeT INUYHOCTb NpeactaBuTens nuua, obpaTMBLUErocd 3a COBEPLUEHMEM
HOTapuanbHOro AEWCTBUSA, fvua, NPU3BAHHOrO noanucatb AOBEPEHHOCTb WM AOKYMEHT, Ha
KOTOPOM HOTapuasribHO CBUOETeNbCTBYeTCA MNOAJSIMHHOCTL  MOAMNWUCK, 3a  rpaXaaHwHa,
obpaTuBLUErocs 3a COBepLIEHWEM HOTapuanbHOro AeWCTBUSA (PYKOMpUKnagyuka), a Takke
nepeso4vnKa unun cypgonepeBogunka;

NPOBEPKY NMOSTHOMOYUA NPeacTaBUTENS 3aaBUTENS (B CnyyYae ecnu OT MMEHU 3asBUTENS
OEencTByeT NpeaCcTaBUTESb);

NPOBEPKY HanuMuuMs [OOKYMEHTOB, NpedyCMOTPEHHbIX MyHKTOM 2.5 HacTtoswero



PernameHTa;

npy  yOOCTOBEPEHMM [OOBEPEHHOCTEM OCYLLECTBSEeT MpOBEepKy [AeecnocoBbHOCTU
M3MYecKMX nuu, Yy4acTBYKOLIMX B COBEPLUEHUU HOTapuanbHoro pgencteus. B cnydvae
YOOCTOBEPEHUS  [JOBEPEHHOCTU OT  WMEHW  puaMYecKoro  nuua npoBepsieT  ero
NpaBOCNOCOBHOCTb, a TaKkke NOSIHOMOYNSA ero NpeacTaBuUTeNs.

3.3.3. B cnyyae otcytctBus 3ameyaHun [JormkHocTHoe nuuo OpraHa ocyllecTBnsieT:
npuemM N pernctpaunio 3asaBneHus B creumnanbHOM XypHane;

BpyYeHMEe 3asaBUTEN0 KOMUM 3asBfeHWss C OTMETKOW O JaTe npuvema [AOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, faTe U BPEMEHU UCMNOSTHEHUS MYHULIMNANbHOW YCNYIn.

B cnyyae Hanuuua ocHOBaHUW AN OTKasa B NpefoCTaBfeHMM MyHULMNANbHOW YCIyru,
HormxkHocTHoe nuuo OpraHa, Begylwmi npuemM OOKYMEHTOB, YBEOOMISAET 3asBUTENS O HanM4um
NPenaTcTBUN ANA nNpefocTaBrieHns MyHuuunanbHon ycnyru. B cnyyae ecnu 3assutens
HacTaMBaeT Ha npueme [OKYMEHTOB, cekpeTapb Mcnonkoma ocylwecTBnseT: npuem wu
perncTpauunio 3asBrneHuns B cneyunanbHOM XypHane;

BpyYeHUE 3adABUTENIO KOMWUW 3asdBfeHUs C OTMETKOM O pdaTte rnpuvema [LOKYMEHTOB,
NPUCBOEHHOM BXOASALLEM HOMeEpPe, AaTe N BPEMEHU UCTNONHEHNA MyHULMNANBLHOW YCIyTi.

Pesynbtat npoueayp: npuHsaToe obpalleHne rpaxgaHvHa wnu o BO3BpalleHHble
3aABUTENIO0 JOKYMEHTHI.

3.3.4. [JomkHocTHoe nuuo OpraHa pasbsCHAET 3asiBUTENO NpaBa U 06A3aHHOCTM,
npeaynpexnaer o MNOCneAcTBUSX COBepLUaeMblX HOTapuarbHbIX OEeNCTBUM C TeM, 4YTOoObl
topuanyeckas HeocBeLOMISIEHHOCTb He Morna 6bITb UCNOSb30BaHa UM BO Bpea.

3.4. MNMogrotoBKa 1 Bblgaya pesynbTaTta MyHULMOANTbHOM YCNYrn

3.4.1. OomxHocTtHoe nuuo OpraHa nocrne pernctpaumm 3asiBfieHUs OCYLLEeCTBNSET:
NPOBEpPKY CBEAEHWUN, CoAepXallMxca B OOKYMEHTax, npunaraemblX K 3asiBNEeHWUt0; NpoBEpPKY
HanMyYns OCHOBAHWW AONA OTKasa B NpefoCTaBNeHuu ycnyru, NpegyCMOTPEHHbIX MyHKTOM 2.8
HacToswero PernameHTa.

B cnyyae Hanuuusa ocHoBaHUW A4S OTKasa B npepocTtaBrieHun ycnyrm OpraH uasellaeTt
3a8BUTENA O NMPUYNHAX OTKa3a.

B cnyyae Hanumuus ocHOBaHUM AN OTIIOXKEHUSA COBEpLUEHUSI HOTapuanbHOro AencTBus
aomkHocTHoe nuuo OpraHa ocywecTBnsaeT npouenypbl, NpeaycMOTpeHHble nyHKToM 3.5
HacTosiwero PernamenTa.

Mpy OTCYTCTBMM OCHOBaHUW AN OTKasa WM OTNIOXEHUA  npefoCTaBreHus
MYHUUMNANbHOW YCAYrn OCyLLEeCTBNATCS HOTapuasbHble JeNCTBUS.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSAWMM MYHKTOM, OCYLLECTBIAITCA B CPOKU
npeayCcMOTPEHHbIE NYHKTOM 2.4 HacTosiwero PernamenTa.

PesynbTaT npoueayp: coBepLleHre HOTapuarnbHOro AencTBus, nsseLleHne o6 oTkase unm
06 OTNOXeHNN HoTapuarbHOro AeNCTBUS.

3.4.2. Mo npocbbe nuua, obpaTmBLUEroca 3a COBEPLUEHMEM HOTapUarbHOro AENCTBUS,
HOTapuanbHOe AeNcTBME MOXeT OblTb COBEpLUEHO MyTEM W3rOTOBMEHUSA HOTapuasnbHOro
OOKYMeHTa B 9NeKTPOHHON dhopMe.

B cnyyae, ecnu HoTapmanbHbIi OOKYMEHT [JOfkeH ObiTb nognucaH  nuuom,
obpaTMBLIMMCA 3@ COBEPLUEHMEM HOTapuanbHOro AencTeud, nvuo o06s3aHo nognucatb
OOKYMEHT B NPUCYTCTBMM  OOSHKHOCTHOrO NiMua MECTHOro camMoyrnpaBfieHUst MpPOCTON
9NEKTPOHHOM nognuckbio, TpeboBaHMs K KOTOPOW ycTaHaBnuearTca PefepanbHbIM 3aKOHOM OT
6.04.2011Ne 63-®3 "O6 anekTpoHHOM nognucu".

HoTapuanbHO yaoCTOBepeHHbIM OOKYMEHT B 3M1eKTPOHHOM (bopMe unv CBUOETenbCTBO,
BblAAHHOE [OOSMKHOCTHBbIM JIMLOM MECTHOrO CaMOynpaBfieHUsl B 9NEKTPOHHOW dopme,
noanucbiBaeTCA YCUNEHHON KBannMULMPOBaHHOW 3NIEKTPOHHOM NOAMUCHLI0 AOSMKHOCTHOrO nvua
MECTHOro camoynpasneHus.

3.4.3. [JomkHocTHoe nuuo OpraHa B cnyvyae npuHATUA peweHnss o6 oTkase B
npegocTaBneHnn ycrnyru no npocbbe 3asBuTens rotoBUT MPOEKT NocTaHoBMNeHus o6 oTkase B
COBepLUEHNN HoTapuarbHbIX OEACTBUW W HanpaBnseT ero Ha noanucb PYKOBOAUTENHO
Mcnonkoma (nnbo nHomy ynonHomodeHHoMy nuuy). [NocTaHoBneHne BpydaeTcs nuuy, KOTOpoMy
OTKa3aHO B COBEpPLUEHUMM HOTapuanbHOro OeWCTBUSA, WU HanpasrisieTcda emy MnocpencTBOM
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NOYTOBOW CBSA3N.

Mpn BpyYeHUM nuuy, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuanbHOro AENCTBUSA,
noctaHoBneHnss 06 OTKase B COBEPLUEHUM HOTapuanbHOro AENCTBUA YyKa3aHHOEe Nuuo Ha
9K3eMnnsipe noctaHoBneHns o6 oTkase B COBEPLUEHMM HOTaApManbHOro AENCTBUS, XpaHaLWeEMCS
B Aefnax opraHa MeCTHOro caMoynpaBfeHus, pacnucbiBaeTca B NofnyyYeHnn NoctaHoBneHust 06
OTKa3e B COBEpPLUEHMM HOTapUanbHOIro 4ENCTBUSA N NPOCTaBASET AaTy BPYYEHMS.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLECTBIAITCA B CPOKM
npeaycMOTpeHHbIe NyHKTOM 2.4 HacTosiwero PernameHTa.

PesynbTaT npoueayp: noctaHoBrieHMe 06 oOTKa3e B COBEPLUEHUMM HOTapuasnbHbIX
OEeNCTBUIN, HanpaBfeHHoe 3aaBUTENIO.

3.5. lNpuocrtaHoBNEHME COBEPLLUEHNS HOTapUanbHOro AENCTBUA

3.5.1. CoBepLueHne HoTapuanbHOro AencTBuMst MOryT ObITb NPUOCTAHOBIEHbI B Cry4Yasx
YCTaHOBMEHHbIX MYHKTOM 2.8 HacToswero PernameHTa.

HomkHocTHoe numuo OpraHa w3BelaeT 3aaBuTens 06 OTNOXEHMUM COBEpPLLEHUS
HOTapuanbHOro AENCTBUS.

Mpoueaypbl, YyCTaHaBNMBaAEMble HACTOSLWMM MNYHKTOM, OCYLLUECTBASATCA B [A€Hb
obpalleHna 3assuTens.

Pesynbtat npouenyp: uv3BeweHue 3asButenss 00  OTNOXEHUWM  COBEpLUEHUS
HOTapuanbHOro AENCTBUS.

3.5.2. JomkHocTHoe nnuo OpraHa nocne NpuHATUS peLleHns 06 OTNOXEHUN COBEPLLEHMS
HOTapmanbHOro OencTBMS FOTOBUT 3anpoc, HeOOXOAMMbIA ANS NONydYeHUss AOMNOSNHUTENbHbIX
CBEeAEHUN, N HanpaBfsaeT B COOTBETCTBYIOLLNIN OpraH Unn 3anHTepecoBaHHOMY NULLY.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBISAOTCA He Mo3aHee
Tpex OHen ¢ MOMeHTa obpalleHns 3aaBUTENS.

PesynbTtat npouedyp: 3anpoc, HanpasfieHHbI B COOTBETCTBYIOLWWW OpraH unu
3aMHTEPECOBAHHOMY LY.

3.5.3. lNMocne noctynneHus oTBeTOB Ha 3anpocbkl JomkHocTHoe nuuo OpraHa ussewaet
3asBUTENS W nNpegocTtaBnseTcss ycnyra, nmbo 3aaBUTEN0 B NPeAoCTaBfEHUU  yCryru
OTKa3blBaeTCs B Nopsiake, yCTaHOBMEHHOM MyHKTOM 3.4 HacTosiwero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae o6GHapyXeHUs TEXHUYECKOM OWNOKM B [AOKYMEHTE, SBMSHOLWEMCS
pe3ynbTaToM MyHULMNAnNbHOW ycnyru, 3assuTtens npeacrasnseTt B OpraH:

3asBrieHne 06 ncnpasneHnn TexHnyeckom owmnbkn (npunoxerHne N 3);

AOKYMEHT, BblaHHbIN 3asBUTEN0 KakK pe3ynbTaT MyHMUMNAnbHOW YCryrn, B KOTOPOM
COLEPXKMTCS TEXHMYECKasa ownodka;

OOKYMEHTbI, UMELMEe pUONYECKY0 Cuny, CBUOETENbCTBYOLWME O  Hanuium
TEXHUYECKOWM OLLUNOKMN.

3asaBneHne 006 uWCNpaBneHMM TEXHMYECKOW OWMOKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABNSAWEMCa pe3ynbTaTOM MyHUUMNANbHOM YCryri, nogaeTtcsa 3asdBuTenem
(YNONMHOMOY€EHHbIM NpeacTaBuTeNeM) NMYHO, NGO MOYTOBLIM OTNPaBfeHNEM (B TOM 4ucre C
MCMNONb30BaHMEM OFfIEKTPOHHOW MOMYThI), NMMBO 4Yepe3 eauHbIn nopTan rocygapCTBEHHbIX W
MYHUUMNANbHBLIX YCNYTr MU MHOTOMYHKLMOHANNbHBIA LEHTP NPeaoCTaBneHnsa rocyaapCTBEHHbIX
N MYHMLMNANbHbIX YCNYT.

3.6.2. JomkHocTHoe nuuo OpraHa ocyllecTBnsdeT npuem 3asBreHus o6 mncnpasneHum
TEXHUYECKON OLINOKM, permMcTpmpyeT 3asiBNieHne C NPUOXKEHHbIMU OKYMEHTaMW.

Mpouenypa, ycTaHaBnMBaemMasa HaCTOSALWMM NMYHKTOM, OCYLLIECTBNSETCSA B Te4YEHNE O4HOIro
OHS1 C MOMEHTa pernctpaumm 3asiBrneHus:.

PesynbTat npoueaypsbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHue.

3.6.3. [omkHocTHoe nuuo OpraHa paccmaTtpuBaeT AOKYMEHTbl M B LENSX BHECEHUS
NUCNpaBneHNn B AOKYMEHT, SABNSAIOWMIACA pe3ynbTaTOM YCryri, OCYLLeCTBASieT npoueaypsl,
npegycMoTpeHHble NyHKTOM 3.4 HacTosuwero PernameHTa, v BbldaeT UCNpPaBreHHbI JOKYMEHT
3aaBuTENto (YNOsTHOMOYEHHOMY NMPEeACTaBUTENID) NIMYHO NOL POCMUCH C U3BATUEM Yy 3asiBUTENS
(YNONMHOMOYEHHOr0  NpeaCcTaBUTENS) OpurMHana [OOKYMEHTa, B  KOTOPOM  COOEpPXMUTCSA
TexHmn4yeckasi ombka.
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Mpoueaypa, ycTaHaBnMBaemMasi HaCcTOSILLMM MYHKTOM, OCYLLECTBISIETCS B TeYeHMe Tpex
AHen nocne obHapy>XeHUs1 TEXHUYECKOM OLLIMBKM U Nony4eHnst oT noboro 3anHTepecoBaHHOMO
nvua 3asBneHnst o AoMyLLEHHOW OLLIMOKe.

PesynbTaT npoueaypbl: BbiAaHHbIN (HAanpaBrneHHbIN) 3asBUTENIO JOKYMEHT.

4. MNopanok n opmbl KOHTPOSIS 3a NpeAoCTaBNeHneM MYHULMMNANbLHOM YCIyrn

4.1. MNMopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPONsS 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u UHbIX
HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBMNMBaKLLMX TpeboBaHMSA K NPeaoCTaBNeHNIO
MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW peLLeHUI

KoHTporb 3a NOMHOTOW U Ka4eCTBOM NpefoCTaBeHns MyHUUMNANbHOW yCrnyrn BKovaeT
B cebs BbISIBNEHWE W yCTpaHeHWe HapyleHUWn npaB 3asiBUTENEen, npoBefeHue NpoBEPOK
cobnogeHusa npouenyp npeaocTaBrieHUss MyHUUUMNANbHOW YCIyrn, NOAroTOBKY peLUeHUA Ha
nencteus (6e3genctame) JOMKHOCTHBIX ML OpraHa MECTHOIO camoyrpaBrieHUs.

dopmamn  KOHTpoOnst 3a cobniogeHneM UCNOSIHEHUST agMUHUCTPAaTUMBHBLIX nNpoueayp
ABNAOTCA:

1) npoBepka W  cornacoBaHWe MNPOEKTOB  AOKYMEHTOB MO  NpeaocTaBfieHUIo
MYHMLMNANbHOW yCnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM MNOpPSAKe KOHTPOSbHbIX MNPOBEPOK CobBnoaeHUs
npoueayp npeaocTaBfieHnUss MyHULMMNANbHOW YCYru.

B Lensx Tekywero KOHTpOns UCNosSb3yTCA CBEAEHUS, UMEIOLLNECS B ANIEKTPOHHOM Gase
OaHHbIX, criy>kebHasi KoppeCcnoHAEHUNSA, YCTHAA U NMCbMEHHaa MHopMauunsa SOMKHOCTHbLIX UL,
OCYLLECTBNAOLWMX  BbINOMIHEHNWE  aAMUHUCTPATUBHBIX  Npouedyp,  XypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CBeaeHus.

[nsa ocywecTBneHnsa KOHTPOMSA 3a COBepLleHMEM [eUCTBUM Npu NpenocTaBieHumn
MYHUUMNANbHOMW  YCAYrM WU MNPUHATUM  peLleHMrA  PYKOBOAUTEND  OpraHa  MEeCTHOro
camoynpasneHnsa NpeacTaBnsalTCs CNpaBkM O pesynbTatax NpefocTaBneHnss MyHULMNanbHON
ycrnyru.

O cnyyasx M MpuMuYMHAX HapyLeHWa CPOKOB, MNOCNefoBaTeNbHOCTU W COAEpXKaHus
aAMUHUCTPATUBHBLIX Npoueayp OOMMKHOCTHbIE NUua HEMEANEHHO MH(OPMUPYIOT PYKOBOAUTENS
opraHa, NpefoCTaBnsLWero MyHUUUNanbHy ycnyry, a Takke npeanpuHUMaloT CPOYHbIe Mepbl
MO YCTPAHEHUIO HapYLLUEHUN.

Tekywmin KOHTpPONb 3a cobnogeHMeM MNocrneaoBaTeNibHOCTM OEUCTBUN, onpeneneHHbIX
aAMUHUCTPaTUBHBbIMKM  MNpouedypaMy N0 MNPeAoCTaBfEHUI0  MyHUUMNANbHOW  YCryru,
OCyLLeCTBNAeTCsa  3aMecTuTernieM pYKOBOAWUTENS  oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEeAOCTaBMEHUIO MYHUUMNANBbHOW YCryru,
HayanbHUKOM OTAena, OCYLEeCTBAIWEro opraHnsaumio paboTbl MO  NpeaocTaBreHuto
MYHULUUNANbHOW YCyri.

[MepeyveHb OOMKHOCTHBLIX NUL, OCYLLECTBNSAKOLWMX TEKYLIMN KOHTPOSIb, YCTaHaBNMBaeTCH
NONIOXEHNAMM O CTPYKTYPHbIX MOApa3fdeneHnsix opraHa MeCTHOro camoynpaBfeHus wu
OOITMKHOCTHBIMW perfiaMeHTamu.

4.2. MopsigoK U NEPUOANYHOCTL OCYLLECTBIIEHUSI NMAHOBLIX U BHEMMAHOBbLIX MPOBEPOK MOSHOTHI
1 Ka4ecTBa NpeAoCTaBreHNst MyHULMNANbHOW YCryrn, B TOM YMCie NOpPsiAoK U hOpMbl KOHTPOMS
3a NOSHOTOM M Ka4eCTBOM NMPEeAOCTaBNEHUSI MyHULMMANBHON YCNyru

4.2.1. KoHTporib 3a NOMHOTOM M Ka4eCTBOM NpeoCTaBNeHNA MyHULMNANTbHOW YCryrn
ocyLlecTensaeTcda B popmax:

1) npoBeaeHWst NPOBEPOK;

2) paccMoTpeHunsd xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOIMKHOCTHBIX NN, MYHULMNAMNbHBIX CryXaLunX.



4.2.2. B uenax ocywecTtBneHns KOHTPOsis 3a MOSIHOTOM M KayeCTBOM NpeaocTaBlieHus
MYHUUMNANbHOM YCNyrM NpoBOAATCA MiflaHOBble W BHeNnaHoBble npoBepku. [lopsgok wm
NepuoaNYHOCTb OCYLLECTBMEHUS MNIIAHOBbIX MNPOBEPOK YCTaHaBNMBaeTCA MfaHoMm paboThbl
OpraHa. Npu NnpoBepke MOryT paccmaTpMBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C NpefoCTaBNeHNEM
MYHUUUNANbHOM YCNyrn (KOMMSIEKCHbIE MNPOBEPKWU), UMN OTAENbHbIA BOMPOC, CBA3AHHbLIN C
npenocTaBneHMeM MyHUUMNANbHOW ycnyri (Tematuyeckme npoBepkun). [poBepka Takke MOXeT
NPOBOAUTLCS MO KOHKPETHOM XXanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOLATCA B CBA3W C MPOBEPKOM YCTPaHEHUs paHee
BbISIBIIEHHbIX HapyLleHUA agMWHUCTPATMBHOINO perflaMeHTa, a Takke B Clnyyae MonyyYeHus
xanob 3asButenen Ha pencteusa (besgenctene) OpraHa, a TakkKe WUX AOSMKHOCTHLIX nnu,
MYHMUMNANbHbIX CAY>XaLLnX.

4.2.4. PesynbTaTbl MPOBEpKM OMOPMNAKTCA B BUAE akta MNPOBEPKW, B KOTOPOM
YyKa3blBalOTCS BbIIBIIEHHbIE HEQOCTATKMN N NPEeSIOKEeHUS NO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX SNL, OpraHa,
npeaocTaBnAwLLIEro MyHULUUNANbHYO YCNyry, 3a peleHns u gencteus (besgencreue),
NpMHUMaemble (ocyLlecTBNsieMble) MU B Xo4e NpefoCcTaBneHnss MyHUUUNansHON ycryru

Mo pesynbTaTaM NpPOBEAEHHbIX MNPOBEPOK B Cryvae BbISBMEHUA HapylleHU npas
3a8BUTENEN BWHOBHbIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon depepaumn.

PykoBoantenb opraHa MEeCTHOro CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTpPEHUe 3asaBreHUN.

PykoBoantenb (3amectuTenb pPyKOBOAUTENS) CTPYKTYPHOro nogpasfeneHvs opraHa
MECTHOro CaMOynpaBrieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe U (Mnwn)
HeHagnexawiee BbINOSIHEHME aOMUHUCTPATUBHbLIX [OENCTBUW, YKa3aHHbIX B pasgene 3
aAMWHNCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLA W MHble MyHUUMNAnbHbIE CryXawue 3a peleHuss U OencTBus
(6e3penctBme), npuHMMaemble (OCYLLECTBISIEMbIE) B XOA4E MPEAOCTaBMEHUA MyHMUMNANbHON
YCNyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TonoxeHusi, Xxapaktepuayrowme TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBbHOM YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMNANbHOWM YCNYrM CO CTOPOHbI rpaxadaH, WX
o0begMHEeHUN M OpraHM3auui, OCYLLECTBISEeTCA MOCPEeACTBOM OTKPbITOCTU LEeATeNbHOCTH
opraHa MeCTHOro camoynpasneHns nNpu NpefocTaBneHnM MyHUUMNAanbHON yCnyrn, nosnyvyeHus
NMONTHOW, aKTyanbHOW U JOCTOBEPHOU MHOPMaLMM O Nopsaake npegocTaBneHuss MyHUUMnansHOm
ycriyrm M BO3MOXHOCTW AocyaebHoro paccMmoTpeHusi obpawieHun (kano®) B npouecce
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

5. [locynebHbin (BHecyaebHbIN) nopaaok o6xanoBaHus peLleHni n gencteni (6e3nencraems)
opraHa, NpeaoCTaBNALLEro MyHALMNANbHYO YCyry, MHOrO(OYHKLMOHANbHOMo LeHTpa
npenoCcTaBNeHUs rocygapCTBEHHbIX U MyHMUMNANbHBIX YCIYT, OpraHn3aumi, ykasaHHbIX B YacTu
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-93, a Takke UX OMKHOCTHbLIX NN,
MYHMUMNANbHbIX CAyXXawmx, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHve B [OCYyAeOHOM nopsgke pelleHun U
aencteuin (besgenctensa) opraHa, NpegocTaBNALWEro MyHMUMNANbHYK YCnyry, OOSMKHOCTHOrO
nuua opraHa, nNpefoCTaBNAKLWEro MyHUUMNANbHYK YCNyry, MYHUUMNAanbHOro CriyXawlero,
PyKOBOAUTENSA  OpraHa, npefoCTaBnsloWwero  MyHUUMNanbHyl  ycrnyry, opraHusauuim,



npegycMOTpeHHbIX 4YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHUKOB.

3asBuTenNb MOXET 06paTUTBLCA C Kanobou, B TOM YACIE B CAEeAYHOLNX Cry4vasix:

1) HapyLLleHMe cpoka perMcTpaumm 3anpoca o NpeaoCcTaBfeHUN MyHULMNANbHON YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npeaocTaBfieHns MyHuuunanbHon ycnyrn. B ykasaHHOM cnydae
aocynebHoe (BHecyaebHoe) obxanoBaHWe 3asBUTENEM pelueHun u aenctesuin (besgencrens)
MHOrOoOyHKLMOHANbHOIro LEeHTpa, paboTHMKA MHOrOMYHKLUMOHANBbHOrO LEHTPA BO3MOXHO B
cny4vae, ecnv Ha MHOTOYHKLNOHANbHBIN LIEHTP, peleHnsa n aenctena (6esgencTeme) KOToporo
obxanyTcs, Bo3noXeHa YHKUMA MO NpefoCTaBfEHMI0 COOTBETCTBYIOLMX MYHMLMNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpegeneHHoMm 4vactbto 1.3 ctatem 16 degepanbHOro
3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB UMM WHGOpMaLMM NUMBO OCyLLEeCTBREHMUS
OEeNCTBUN, NpeacTtaBneHne Unn OCyLLECTBIIEHNE KOTOPbIX HE NMPeayCcMOTPEHO HOPMATUMBHbIMMU
npaBoBbIMK akTamu Poccuinckon degepaumm, HOpmMaTUBHLIMU MPaBoOBbIMU akTamu Pecnybnukn
TaTtapctaH, MyHUUMNANbHLIMW MNPaBOBbIMM aKTaMu ANA NPeAoCTaBfEHUss MyHULMNANbHON
YCnyru;

4) oTKka3 B MNpuemMe [OOKYMEHTOB, MpeaoCTaBfeHNe KOTOPbIX MNpeayCMOTPEHO
HOpMaTMBHbLIMW MNpaBoBbiIMK akTamu Poccuiickon Pepepauun, HOPMATUBHLIMU MNPABOBbLIMU
aktamn Pecnybnuku TaTapctaH, MyHMUMNanbHbIMKM NPaBOBbIMM akTaMy ASis npeaocTaBneHus
MYHULMNANbLHOW YCNyru, y 3asBUTens;

5) oTkas B npegocTaBfEHUN MYHULMNANbHOW YCMyrkM, €Cnu OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHaAMU U NPUHATBIMA B COOTBETCTBUM C HUMW MHbIMU
HOpMaTMBHbIMM MNpaBoOBbIMW akTamun Poccunckon Pepepaumn, 3akoHamMum W UHbIMU
HOpMaTUBHbIMM MpPaBOBbIMW akTamn Pecnybnukn TatapcTtaH, MyHMUMNAnbHbIMW NPaBOBbIMU
akTamn. B ykaszaHHOM crniyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asaBUTENEM pPELUEHUN
n DEencTBun (6espencTtaus) MHOFO(PYHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOIO LIEHTPa BO3MOXHO B Crlyyae, €Cniv Ha MHOrOOYHKUMOHAIbHbIN LIEHTP,
peweHna n pgencteus (6esgenctene) KOTOpOro obxkanyrTcd, Bo3noxeHa QYHKUMA Mo
NpenoCTaBNEHU0 COOTBETCTBYIOLMX MyHUMUMNANbHLIX YyCryr B MOfAHOM oG6beme B nopsiake,
onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENA NpU NPeaoCTaBEHMM MYHULUNANbHOW YCyrn nnatbl, He
npegycMOTPEHHON HOPMaTUBHbLIMU npaBoBbLIMU akTamu Poccuinckon  degepauum,
HOpPMaTMBHbIMW NpPaBoBbiMM akTamu Pecnybnuku TartapcTaH, MyHMUMNAnNbHbIMK MPaBOBbLIMU
aKkTamu;

7) OTka3 opraHa, NPeaoCTaBMAKOLWEro MyHUUUNANbHY YCnyry, OOMMKHOCTHOrO nuua
opraHa, NpefoCTaBnSLWEro MyHMLMNanbHy ycrnyry, opraHn3aumi, npegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, unm ux paboTHMKOB B MCNpPaBrEHUM
AOMNYyLEHHbIX MMW OnevyaTok W OowuboK B BblAAHHbIX B pes3ynbraTte MnpeaocTaBreHuns
MYHUUMNANbHOM YCNyrM [OOKYMEeHTax Imbo HapylweHMe YCTaHOBIIEHHOrO CpOKa TaKux
nucnpaeneHnn. B ykasaHHoM crniydyae gocynebHoe (BHecynebHoe) obxanoBaHwe 3asBuTenem
peweHnn wn pgenctBun  (6e30encTBMS)  MHOTODYHKUMOHANbHOrO  UEeHTpa, paboTHuka
MHOIO(PYHKLMOHANbHOIO LIeHTpa BO3MOXHO B Cryvae, eCnn Ha MHOrogYHKLNOHAINbHbIA LIEHTP,
peweHna wn pencteus (6es3gencTeme) KOTOPOro obGXanykTcs, BO3MOXeHa QYHKUMA Mo
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMUNANbHbLIX YCNyr B MOMHOM obbeme B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wunM nopsigka  BblgauM  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBNEeHWe npeaoCTaBneHNs MyHUUMNANbHOW YCRyrM, €Cnv OCHOBaHUS
NPUOCTaHOBIEHNS HE NPeayCMOTPeEHbI heeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM
C HUMW WHbIMW HOPMAaTMBHbIMW MNpaBoBbIMM akTamu Poccuinickon Pegepauunun, 3akoHaMn w”
WHBIMW HOPMATUBHbIMM NpaBoBbIMW akTamu Pecnybnukn TaTapctaH, MyHUUMNanNbHbIMU
npaBoBbiIMM akTamu. B ykaszaHHOM cnyyae pocygnebHoe (BHecygebHoe) obxanoBaHue
3aaBUTENEM peLleHn 1 gencTeuin (6e3genctensa) MHOrogYyHKLMOHANbHOMO LeHTpa, paboTHuka



MHOIO(PYHKLIMOHANbHOIO LIeHTpa BO3MOXHO B Cryvae, €Cnn Ha MHOrOgYHKLUNOHANbHbINA LIEHTP,
peweHna n penctensa (6e3gencteme) KOTOporo obkanyrTcd, Bo3noxeHa QYHKUMA no
NpeaoCTaBNEHNO COOTBETCTBYHOLMNX MYHUUMNAMbHbLIX YCAyr B MOAHOM obbeme B nopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENSA NPU NPeaoCTaBNEHNN MyHULMNANbHOW YCIyrn JOKYMEHTOB
unn nHpopmauun, OTCcyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanucb Mpu
nepBoHa4YanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobXoauMmbiXx Ans NpeaocTaBneHus
MyHMUMNANbHOW ycrnyrn, nMbo B npedocTaBneHnn MyHULMNAnbHOM YCryrn, 3a UCKIYeHUeEM
cnyyaes, NpefyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®epepansHoro 3akoHa Ne 210-03. B
ykaszaHHOM crny4ae pgocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUMA U
aencteun (6e3gencTems) MHOroYHKLMOHANbHOMO LieHTpa, paboTHMKa MHOroMYHKUNOHANbHOro
LEeHTpa BO3MOXHO B Criyyae, €Cnu Ha MHOrOMYHKUMOHANbHbLIN LIEHTP, peLlleHns U OencTsud
(bespenictBne) KoToporo  OOXanylTcs, BO3NOXeHa QYHKUMA N0 NpefoCTaBfeHuto
COOTBETCTBYHOLUUX MyHULMNASbHBIX YCYr B NOSIHOM o6beme B Nopsiake, onpeaeneHHOM YacTbio
1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-$3.

5.2. YKanoba nogaetcsa B nMcbMeHHOW popmMe Ha ByMakHOM HOCUTENE, B 3NIEKTPOHHOWN
dopmMe B opraH, NpeaoCTaBsSOWNA MyHULMNANBbHYIO YCIyry, MHOrO(YHKLMOHAMbHbIA LEHTP
nmbo B COOTBETCTBYWOLMIA OpraH rocyaapCTBEHHOM BfacTu, SBNSAWOLWMACA ydpeautTenem
MHOIO(PYHKUMOHaNbHOro ueHTpa (ganee - ydpeautenb MHOrOQYHKLMOHANbHOMO LEeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctaten 16 ®epgepanbHoro 3akoHa Ne 210-
®3. JKanobbl Ha peweHns W pgencteua  (6e3gencTBMe)  PYKOBOAUTESNS  OpraHa,
NpeaoCcTaBnALWEro MyHUUMMANbHYK YCnyry, nogatlTcs B BbIWECTOAWMA opraH (npu ero
Hanuumm) Nnbo B criy4ae ero oTCyTCTBMS pacCMaTpmMBaOTCS HEMOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npegocTaBnfawLWero MyHuumnanbHyl ycnyry. »Kanobbl Ha pelweHus 1 OencTsBus
(6e3penctBme) paboTHMKA MHOrOYHKUMOHASNIbHOIMO LUEeHTpa MnodatTCa PYyKOBOAUTEM 3TOro
MHOroyHKUMOHanNbHoro ueHTtpa. »Kanobbl Ha peweHna wu pgencteus (6espencrteue)
MHOrOOYHKLMOHANbHOIO LieHTpa NoJarnTcs yuypeauTento MHOrogYHKUMOHANMbHOMO LUeHTpa unm
OOSDKHOCTHOMY  nnly,  YNOSTHOMOYEHHOMY HOPMAaTMBHbBIM MPaBOBbIM  akTom Pecnybnvku
TaTtapctaH. >Xanobbl Ha peweHus u pgencteusa (6esgencrTene) pabOTHUKOB OpraHuMsauun,
npeaycMOTpeHHbIX 4YacTeto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLumin.

XKanoba Ha peweHns wn pencteua (6e3gencTBne) opraHa, npenocTaBnNAKLWEro
MYHMUMNANbHYK YCRyry, OOSDKHOCTHOrO Nnuua opraHa, NpeaoCTaBnSAoWEro MyHuUMnanbHYyH
YyCNyry,  MyHUUMNANbHOrO  ChAyXalwero, pPyKOBOAWUTENS  oOpraHa, MpeaoCcTaBnsowero
MYHMUMNANbHYK YyCnyry, MOXeT ObITb HanpaBrieHa Mo noyTe, Yyepe3 MHOroYyHKLMOHAmNbHbIV
LUEeHTp, C WCNOSMb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  «HTepHeT»,
odmumanbHOro camta opraHa, NnpefoCTaBfAOWEro MyHuUmMnanbHyo ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, MHPOPMaUMOHHON cucTeMbl gocyaebHoro obkanoBaHus, a
Takke MOXeT OblTb NPUHATa NPy NIMYHOM npueme 3asiButens. »Kanoba Ha pelleHns n 4encTBus
(6espenictBne) MHOrOYHKUMOHANBHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOro LeHTpa
MoXeT  OblTb  HanpaBfneHa MO  MNo4YTe, C  MCMNOMb30BaHMEM  MHAOPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «HTepHeT», oduuManbHOro camta MHOrO(YHKUMOHaNbHOMo
ueHTtpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana, MH(OPMaUMOHHON CUCTEMBbI
aocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb MPUHATa NPU JIMYHOM NpuemMe 3asiBUTENS.
YKanoba Ha pelwweHnsa n gencreus (6esgencrame) opraHmsaunin, NpegycMOTPEHHbIX YacTbio 1.1
ctatbk 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXeET ObITb HanpaBreHa
No no4yte, C WUCNONb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTn «WHTepHeTy,
oduumanbHbIX CauToB 3TUX opraHm3aumni, EgmHoro noptana nubo PecnybnukaHckoro noprana,
a TaKke MOXeT ObITb NPUHATA NPU NMNYHOM MpUeEMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaMMeHoBaHWe opraHa, NpPeaoCTaBnSALWEro MyHUUMNanbHY YCIyry, OOSDKHOCTHOMo
nvua opraHa, NPeaoCTaBnALWEro MyHULMNANbHYO YCNyry, Mbo MyHUUMNAanbHOMo CRyXallero,
MHOIO(YHKLMOHANbHOro UeHTpa, ero pykosogutensa wn (unu) paboTHWKa, opraHusauum,



npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-93, ux pykosogutenemn
n (Mnun) paboTHMKOB, peLleHns n gencteuns (besnencTemne) KOTopbIX 0BXanyrTCs;

2) hamnnuio, UMs, 0TYECTBO (NocnegHee - Npu Hanuyun), cBedeHNa 0 MecTe XUTeNbCTBa
3aaBuTensa - usmyeckoro nvua nMbo HauMMeHOBaHWe, CBedeHUs O MecTe HaxoXOeHus
3asBUTENS - OPUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpoHHOM MOYThbl (MPU HaNM4YMKM) KU MOYMTOBLIN aApec, MO KOTOPbIM AOIMKEH ObiTb
HanpaBfeH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyembix peweHusax u gencteusix (6esgenctsuu) opraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYO YCNyry, AO/MKHOCTHOMO fnnua opraHa, npeaocTaBnsAoLero
MyHMUMNANbHYO ycnyry, nmbéo MyHUMUUNANbLHOro criyallero, MHOroyHKUMOHANLHOro LeHTpa,
paboTHMKA MHOroYHKLUMOHANbLHOIO LEHTPa, OpraHusauuin, NpeayCMOTPEHHbIX 4YacTbio 1.1
crtatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBofbl, HA OCHOBaHWM KOTOPLIX 3asiBUTENb HE COrMnaceH C peleHnem U OeNCTBUEM
(bespenictBMEM) opraHa, NpedoCTaBNALWEro MyHULMNANbHYK YCryry, OOSDKHOCTHOro nuvua
opraHa, npeaoCTaBNALWEro MyHUUMNAanNbHy ycnyry, nnbo MyHUUMNanbHOro Cryallero,
MHOIO(YHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOrMO(YHKUMOHANbHOIO LIEeHTpa, OpraHu3auuu,
npeaoycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3asaBuTenemM mMoryT 6bITb NpeACcTaBNeHbl AOKYMEHThI (NPU Hanu4nn), NoaTBepXXaatoLmne 4oBoabl
3aaBuTens, NMbo nx Konuu.

5.4. MNocTtynueliasg xanoba noanexnT pernctpaunm B CPokK He nosgHee paboyero aHs,
cnegylowero 3a gHeM NocTyNseHus.

5.5. Xanoba, nocTtynuBwas B oOpraH, MNpPeaoCTaBASOWMNA MYyHULMNANbHYIO YCIyry,
MHOTO(PYHKUMOHANbHbLIN LEHTP, Y4YpeanTesnto MHOroyHKLMOHANBbHOrO LeHTpa, B OpraHmM3aumu,
npeoycMoTpeHHble 4Yactbto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-03, nunbo
BbILUECTOSALLMIA OpraH (NpM €ero Hanuuum), NoAneXuT PacCMOTPEHWUI0 B TeyeHue nsaTHaguatu
pabouMx OHEW CO [HA ee peructpauuMum, a B Ccryvyae o0XxanoBaHuMs OTKasa opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYK YCNyry, MHOrO(YHKLMOHANbLHOIO LEHTpa, OpraHu3auum,
npeaycMOTpPeHHbIX 4YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Y 3asBuTens nmbo B MCNpaBfeHnn A0oNyLEHHbIX oneYyaToK U oWnboK unum B criyyae
obXXanoBaHMa HapylleHUs YCTaAHOBMEHHOrO CpoKa TaKMX MWCMpaBfieHUMW - B TevyeHue NATU
paboynx gHen Co OHA ee perncrpaumn.

5.6. o pesynbtatam pacCcMOTPEHUA >xanobbl MPUHUMAETCA OAHO W3 CrneaylLwmx
peLleHnn:

1) xanoba yaooBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpaBneHns AonyLeHHbIX onevyaTtok M ownboK B BbldaHHbLIX B pe3ynbTaTe npeaocTaBreHus
MYHMUMNANbHON YCNyrn AOKYMEeHTax, BO3BpaTa 3asiBUTENI0 OEHEXHbIX CpeacTB, B3WMaHUe
KOTOPbIX HE MNpPeayCMOTPEHO HOPMAaTMBHbIMW MNpPaBOBbIMM akTamu Poccuiickon Pepepaumm,
HOpMaTUBHbIMM MNpaBoOBbIMW akTamu Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBMNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He nosgHee gHs, cnegyowlero 3a AHEM MPUHATUS PeLLeHusi, yKa3aHHOro B HACTOSILLEM
NyHKTE, 3asBUTESI0 B NMUCbMEHHON POpPME U MO XeNaHWio 3asBUTENS B 9NEKTPOHHOW dopme
HanpaBnseTcss MOTMBUMPOBAHHLIN OTBET O pe3dyribTaTaXx pacCMOTPEHUS Karnoobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexalien yaoBrneTBOPEHNIO B OTBETE 3asdBUTENIO
0 pesynbTaTax pacCMOTPeHus xanobbl gaetcs MHopMaums O OENCTBUSX, OCYLLECTBNSEMbIX
OpraHoMm, nNpefoCTaBnALWUM MyHUUUNANBHYIO YCNYry, MHOMO(YHKUMOHANbHbLIM LIEHTPOM Nnbo
opraHusauunen, npegycmoTpeHHon vacTtbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B
uensax  HesamegnuTenbHOrO  YCTPaHEHWUs  BbISIBMEHHbIX  HapyweHWn npuM  OKasaHuu
MYyHMUMNANbHOW YCnyru, a Takke NPUHOCATCA WU3BWHEHWUS 3a OOCTaBfieHHble HeygobcTBa u
yKasblBaeTca uHGoOpMaumMss O [anbHENWMX AOencTBUAX, KOTOpble Heob6XoaMmMoO COBEpLUMTb
3a8BUTENIO B LeNsax Nony4YeHUss MyHUUunansHOM yeryri.

5.8. B cnyyae npusHaHua xanobbl He noanexawen ynooBneTBOPEHUIO B OTBETe
3a8BUTENO0 O pesynbTaTax PacCMOTPEHNS Xanobbl Jal0TCA apryMeHTUPOBaHHbIE Pa3bsCHEHUSNA



O MPUYMHAX MPUHSATOrO peLLeHus, a Takke MHdopMaums O nopsiake 0GXanoBaHWUS MPUHATOrO
peLleHus.

5.9. B cnyyae ycTaHOBneHUsi B Xxo4e MNM No pesynbTataM pacCMOTPEHMsT anobbl
NPU3HaKoB COCTaBa afMVHUCTPATUBHOIO MpaBOHAPYLUEHUS UKW NPEcTyniieHust OOJMKHOCTHOe
nvuo, paboTHUK, HageneHHble MOSTHOMOYMSIMM MO PacCMOTPEHMIO Xanob, HesameanuTenbHO
HanpaBnSAT UMeOLLMECs maTepuarbsl B OpraHbl NPOKypaTypbl.

Mpunoxexne N 1
K aOMUHUCTPaATUBHOMY perfnameHTy

PekBnanTbl 4OMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocrtaBreHune MyHVILl,VII'IGJ'IbHOI?I ycnyrn n
OCyLLEeCTBNALWMNX KOHTPOJ1b €€ UCMOJTHEHUA,

McnonHuTenbHbI KOMUTET TaHaNCKOro cenbckoro nocenexHns EnabyXckoro MyHMUMnanbLHOro

panoHa
[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
PykosoauTtens ncrnonHutensHoro | (85557) Tanay.Elb@tatar.ru
KoMmurteTa 7-71-19
3amecTutens pykoBogutensa | (85557) Tanay.Elb@tatar.ru
NCMNOMHUTESIbHOIO KOMUTEeTa 7-71-19

PekBU3UTbLI AOMKHOCTHbIX JIUL, KOHTPONUPYIOLWMX NpeaocTaBreHne
MYHULMNANbLHOW ycrnyru

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec
MaBa noceneHus (85557) Tanay.Elb@tatar.ru
7-71-19

MpunoxeHne N 2
K agMUHUCTPaTUBHOMY pernameHTy

PykoBogutento icnonHUTenbHOro kommreTa
TaHancKkoro cenbCKOoro nNoceneHus
Enabyxxckoro MyHuuunanbHOro panoHa
Pecnybnukn TaTapcTaH

oT

3aaBneHue
O NpefoCTaBNEHNN MYHULMNANBHON yCNyrn

Mpowy Bac npepoctaBuTb MyHMUMNANbHYK YCIyry MO COBEPLUEHUIO



HOTapuarnbHbIX 4ENCTBUN:
K 3asBneHuo npunaratoTca cnegyowme JOKYMEHTbI:

(nara) (noanuce) (@.1.0.)

Mpunoxexne N 3
K agMWUHUCTPaTUBHOMY pernamMmeHTy

PykoBoanTento CNosTHUTENbHOrO KOMUTETa
TaHancKoro cenbcKkoro noceneHns
Enabyxckoro MyHMuunansHoro pamoHa
Pecnybnukn TatapctaH

oT

3asiBrneHue
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, ONYLLEHHON NPU OKa3aHUM MyHULMNANbHOW YCNyrn

(HanmeHoBaHMe ycnyru)
3anucaHo:

npaBI/IJ'IbeIe cBedEeHUA:

Mpowy wucnpaBuUTb OOMYLWEHHYD TEXHUYECKY OWnbKy W BHECTU
COOTBETCTBYHOLUME WU3MEHEHUA B [OOKYMEHT, SBMSIOWNACA pe3ynbTaToMm
MYHULUUNANbHOW YCyru.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHATMs peweHns o6 OTKINOHEeHUN 3aaBneHust 06 ucnpasneHun
TEXHUYECKON OWMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeaCcTBOM OTNpaBfeHUs ANIEKTPOHHOIO OKYyMeHTa Ha agpec E-mail:

B BUAE 3aBEPEHHOM KONUN Ha ByMaxHOM HOCUTENE NOYTOBbIM OTMNpPaBfEHNEM
no agpecy: .

Hactoawum nogTteepxagarw: CBeOEHWUS, BKIIOYEHHble B 3adBreHue,
OTHOCSILLMECS K MOEN JIMYHOCTU W MNpPeaCcTaBNgeMOMY MHOK fuly, a Takke
BHECEHHbIE MHOK HWXKE, AOCTOBEpHbl. [OKyMEHTbl (KONUM [OKYMEHTOB),
NPUITOXEHHbIE K 3asiBMIEHUIO, COOTBETCTBYHOT TpeboBaHWAM, YCTaHOBIEHHbLIM
3akoHogaTtensctBoM Poccunckon depepaumm, Ha MOMEHT MpeacTaBrieHUs
3a8BNeHNs 3TN JOKYMEHTbI JeNCTBUTESNbHbBI U coaepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe corracue Ha ydacTue B ONpoce MO  OLeHKe KavecTBa
npegocTaBneHHON MHE MyHULMNANbHOW YCryry rno TeneqoHy:

( )

(nara) (moanuce) (¢.1.0.)






