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INOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KIeHUM aAMMHUCTPATHBHOIO PerjaMeHTa NpeAoCTaB/JIeHUs] MYHULMNAJILHON ycayru no
NMPUHATHIO paHee NPUBATH3UPOBAHHBIX KUJIBIX IIOMelIeHUii
B MYHUIIUNIAJbHYIO COOCTBEHHOCTH

B coorBerctBum ¢ = ®epepanpHbM 3akoHOM oT 27.07.2010r. Ne 210-®@3 «O06 opranmzanuu
MIPEIOCTABICHNS TOCYIaPCTBEHHBIX U MyHHUIMNAIBHBIX YCIYT», MOCTAaHOBIEHUEM VCIIOTHUTETFHOTO KOMUTETA
JlanmeBckoro myHunmmagpHOro paiiona ot 13.11.2010r. Ne2027 «O06 yrtBepxknennn llopsinka pa3paOboTku u
YTBEPAKACHUS aJJMUHUCTPATUBHBIX PETIAMEHTOB MPEOCTaBICHUS MYyHHIMIIAIBHBIX YCIYT MCIIOJHUTEIBHBIMU
OpraHaMy MyHMIMIIAJIILHOH BJIACTH JIauIIEBCKOTO MYHUIIMNIAJILHOTO PAiOHay» ITOCTAHOBIISIO:
1. YTBepauTh aIMUHUCTPATUBHBIN pErjiaMeHT MPEIOCTaBICHUS MYHUIIUIAIBFHON yCIyTH MO MPHHSITHIO paHee
MPUBATU3UPOBAHHBIX KHJIBIX TOMEIIEHUH B MyHUIIUNAIEHYIO COOCTBEHHOCTh
(ITpunoxenwue).
2. O¢punmanpHO 0OHAPOIOBATH HACTOSIIEE TIOCTAHOBJICHNE Ha OQUIIMATEHOM [TOPTaJie MPaBoBO HHGOPMAIIUH
PecnyOnmuku  Tarapctan B HMH(MOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn MHTepHeT mO Beb-aapecy:
http:/pravo.tatarstan.ru u Ha oduimansHOM caiite JIaneBCKOro MyHHIIUIAILHOTO pailoHa B MH()OPMAIMOHHO-
TeJIeKOMMYHHMKaIHOHHOU ceTn MHTepHeT 1o Beb-ampecy: https://www.laishevo.tatarstan.ru.
3. KoHTponb 3a HCHOJNHEHHMEM HACTOSIIETO MOCTAaHOBJIICHUS BO3JIOXKUTH Ha mnpexacexartens Ilamarer

MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOUICHUH JlaneBckoro MyHuuunaisHoro paiiona 3.B. Xucmartony.

PykoBoauresn A.A. HypmyxameToB



YT1BepxkaeH

IIOCTaHOBJIEHHEM

HcnonuuTenbHoro komurera JlanmeBckoro
MYHULUIIAJIBHOTO PailoHa

Pecny6nuku TaTapcran

OT« __ » 2024r1. Ne

AAMHUHHMCTPATHBHBIN perjiaMeHT
NpeIoCTaBJIeHU MYHUIMIIAJIBbHOH YCJIYIH 10 IPUHATHIO paHee
NPUBATH3MPOBAHHBIX KHJIbIX IOMELIEHUIl B MYHHIMIIAJIBbHYIO COOCTBEHHOCTh

1. O01mue mosoKeHus
1.1. TlpenmeTt peryiaupoBaHus aMUHUCTPATUBHOIO periaMeHTa

1.1.1.  Hacrossmmii  agMUHUCTPATUBHBIA  PEMVIAMEHT  IPEIOCTABICHUS
MYHULMINAIBHON YCIyru (lajnee — aJMUHUCTPATUBHBIN PErJIAMEHT) yCTaHABIUBAET
CTAaHJApPT U MOPSANOK IPEIOCTABICHUS MYHULHMNAIBHOW YCIYI'M IO NPUHATHIO PaHEE
MPUBATU3UPOBAHHBIX KUJIBIX MOMEIIEHUN B MYHUIIMIAIbHYIO COOCTBEHHOCTh (Z1ajnee —
MYyHULIMTATbHAs YCIyTa).

1.1.2. TlonoxeHWs aAMHUHHUCTPATHBHOTO perjiaMeHTa NPUMEHSIOTCS TaKXKe B
Cllydyae pAacTOpPXKEHHs JOrOBOpa apeHIbl, B JOIOBOP OIEPATUBHOIO YIPABJICHUS,
0€3BO3ME3THOTO  MOJIb30BAHMSI,  XO3SMCTBEHHOTO  BEACHUA  MYHMIMIIAJIBHOTO
MMYILIECTBA.

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA TMOJYYEHUE MYHULHUNAIBLHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JNEUCTBYIOIIMN Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOLIErO €ro MOJHOMOYUS, JIUOO
3aKOHHBIN MPEACTABUTENb (PU3UUECKOTO JULA (J1aliee — MPeCTaBUTENb 3aIBUTEIS).

1.3. Ilopsinok MHPOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON yCIyTH

1.3.1. Nndopmamus o mnopsiake MNpPeaoCTaBICHUS MYHUIUMNAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WH(QOPMAIMOHHBIX CTEHIAX, COJAEPkKAIIMX BHU3YATbHYIO U TEKCTOBYIO
uHQOpMalIUI0 O MYHHMIMNAIBHOW yCIyre, pAaCHOJIOKEHHBIX B  TOMEIICHUSIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TMPEIOCTABICHUS  TOCYJAapCTBEHHBIX
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaNbHOM caiiTe MYHUIUIAJIBLHOTO pailioHa B HWH(OPMALMOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetu  «HTepHeT» (unu  20poOckoco  OKpyea)
(https://www.laishevo.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHUIHMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKui mopTan);



4) na EauHom nopTasie rocyJapCTBEHHBIX U MyHUIIUMTIAIBHBIX yCIyT (QyHKIUI)
(https:// www.gosuslugi.ru) (naixee — ExuabIi mopTain);

5) B rocynapcTBeHHON MHGOpMalMOHHON cucteme «PeecTp rocyapcTBEHHBIX U
MyHHUIUTANbHBIX yeayr PecmyOmuku Tatapcram» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJAapCTBEHHBIX U MYHUILIUNIAJIbHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BOIPOCAM NPEAOCTABICHHUS MYHULHUNAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOroyHKIMOHAJIBHBIX IEHTpPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIYT IPU YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTuBHOU (hopme Enunoro, Pecniybnukanckoro noprana;

3) B HcnomnutenbHOM KoMmMuTeTe JlaWIleBCKOrO MYyHHIIMIIAIBHOTO paiioHa
Pecny6nuku Tatapcran (nanee — Opran):

IpU YCTHOM OOpAIeHUH - TUYHO WU MO TeNePOHY;

IIPY TUCbMEHHOM (B TOM 4Hclie B (POPME AIEKTPOHHOIO JOKYMEHTA) OOpallleHUH
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus na Enuaom noprane, Pecmybnukanckom mopTaie o mopsiake
U CpOKax TMpPEeJOCTaBICHUS MYHHMIMIAIBFHON YCIYTd Ha OCHOBAHMHM CBEICHHUIA,
colepkamuxcsi B PeecTpe TOCYyHapCTBEHHBIX H  MYHHUIIMNAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Jloctyn x uHbOpMAUKA O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYyHHUIIUTIATBHON
YCIIyTH OCYILLECTBIISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS IMPOTrPaMMHOrO OOECHeueHHUsl, YCTaHOBKA KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOyeT 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHHUE TUIAThI, PETUCTPALIUIO WM aBTOPU3ALUIO 3asBUTEIS
WIH NIPEAOCTaBICHUE UM MIEPCOHATBHBIX JaHHbBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Telae(dOHY B COOTBETCTBUU C
MOCTYMUBIINM O0paIieHneM IpeoCTaBIsieTcs nHpopmarus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIMOHAIBHOTO IIEHTPA IPEIOCTABICHHUSI
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpapuk paboOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O TOpsJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
MOoJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX IPABOBBIX AaKTax, PETyJUPYIOIUX BOMPOCH MPEJOCTABICHUS
MYHHIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTaBICHUH MYHUIMNAIBHON YCIYrH, O CpOKax TMpHeMa U PErucTpaluu
3asBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUILIMTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
MPEIOCTABICHHUS] MyHUITUTIATBHON YCITyTH;

7) o mopsiake oOKajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.



[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHHUKH OTHENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIMNAIBLHOW YCIyrd, MOAPOOHO B NHCHBMEHHOW dopme
Pa3bACHAIOT 3aABUTEIIO IOPSAOK NPEAOCTABICHUS MYHULIMNAIBHOM YCIyTH U
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM ITYHKTE AJIMUHHUCTPATUBHOIO DPETJIAMEHTA, U B
TEUeHHE TpeX paboumx AHEH CO JIHS PETUCTpalMHU OOpaIIeHHs] HAIMpPaBJSIOT OTBET
3asBuTEN0. OTBETHI JAlOTCA Ha sA3bIKE oOpamnieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET HA A3BIKE OOpAalleHMs] HCIOJb3YIOTCS TOCYJAapCTBEHHBIE S3bIKM PecyOauku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
pa3Meraercss Ha OQUUIMAIBHOM CalTe MYHHUIIMIAIBHOTO pailoHa (Ulu 20pPOOCKO20
OKpy2a) W Ha HWH(MOPMALIMOHHBIX CTEHJAX B moMmemieHusix Opeana nis pabOThl C
3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHBIX si3blkax  PecmyOnmuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMAIBHOM  calTe
MYHULUIIAJBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW  CETH
«/IHTEpHET», BKIIOYAECT CBEICHUS O MYHUIHNAIBHOW YCIyTe, COJEpKAIIUECs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XJIEHHs, CIPAaBOYHBIX Tele(oHaX, BpPEeMEHU pPaOOTHI
Opeana, o Tpaduke npruema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
MIPEAOCTABICHNE MYHHULMIAIBHONW YCIYI'M (C yKa3aHUEM PEKBU3WTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MeIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B MH()OpPMaLOHHO-
TEJIEKOMMYHHUKAIMOHHOW ceTH «HTepHeT.

1.4.2. Texct agMHHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEH pPENAKIIUU
MOJIEKUT pa3MmenieHuto Ha EnuHoMm mnoprane, B PeecTpe rocylapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHUAIBHOM CalWTe€ MYHUUUIIAJBHOTO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepmMuHBbI, UCTIOJIB3YEMBIE B IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONPEICIICHUS

1.5.1. B agsMUHUCTPATUBHOM pPETIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

yaajJeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO LEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYr — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOTO0(YHKIIMOHATIEHOTO IEHTpa
MPEAOCTABIIEHUS TOCYIaPCTBEHHBIX U1 MyHUIIMTNIATBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(cenbcKOM) TMOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
Pecniyonuku Tatapcran B cooTBeTcTBUM ¢ MyHKTOM 34 IlpaBun opranuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U



MYHULIMINIAIBHBIX YCIYT, YTBEPAKACHHBIX ocTaHoBiIeHUeM [IpaBurenscTBa Poccuiickoit
Oeneparu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIIyT»;

TeXHUYECKas omuOKka - omwuOKa (omHMcKa, OmedaTka, IpaMMaTHYecKas WU
apudmeTndeckas omuoka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISIOIIMM MYHHUIMIAIBHYIO YCIyTry, W MpUBEIIIas K HECOOTBETCTBHIO
CBEICHU, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHUIIMIIAJbHOW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCWIINCH CBECHMS,

Enunas cucremMa HJIeHTUQUKAUMU U ayTEHTU(PHUKAIUU B HHPPACTPYKTYpE,
o0ecnieunBaroien UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJECTBHE
MH(POPMAIIMOHHBIX CUCTEM, MCIOIb3YyEMbIX I MPEJOCTABIECHUS TOCYAApCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIyr B 3JeKTpoHHOM (opme (mamee — ECHUA) — ¢denepanpHas
rocygapcTBeHHasi HH(OPMAaIIMOHHASI CHCTEMa, 00ECIeUNBAIOIAsl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJECHCTBUS B CUCTEME UACHTU(UKAIIMN U
ayTeHTHQUKaLIMKM K  UHQOpManuu,  coAepkameics B TOCYAapCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LEHTP MNPEIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX yciayr B PecmyOnmke
Tarapcran»;

AUC  MOI] -  Apromaru3upoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABIICHUS roCyJapCTBEHHBIX 17}
MYHHULMIAIBHBIX yeayr PecyOnuku TaTapceran.

1.5.2. B agMHHHCTPAaTUBHOM pEIJIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHMIMIIAIBHOW YCIyTH (Z1ajee - 3asBJIeHHWE) NOHUMAETCS 3alpoc O MPENOCTaBICHUU
MYHULUIIAIBHOW YCIyTH, MOAAHHBIA B COOTBETCTBUM C IIyHKTOM 3 cCTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS ITOCYIapPCTBEHHBIX M1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid
3akoH Ne 210-®3).

2. CranaapTt npeaocTraBjJIeHUus MyHMIMIIAJIbHON YCIYIH
2.1. HammeHoBaHME MYHUIMITAJIBHON YCIYTH

[TpunHsATHE paHEee NMPUBATH3UPOBAHHBIX JKUJIBIX IMOMECIICHHH B MYHHUIIMITAJBHYIO
COOCTBEHHOCTbD

2.2. HanumeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHULUIIAIBHYIO YCIIYTy

UcnomaurenbHpii  komuteT  JlanWmeBCKOro - MyHUUMIAIBHOIO  palloHa
Pecny6mnuku Tatapcran.

2.3. Onucanue pe3yJibTaTa IpeaoCTaBIeHUs MyHUIIMTIIATBHOM YCITyTH



2.3.1. Pe3ynbTaTom NpeaocTaBiIeHUs] MyHUIIMTAIBHON YCIIYTH SIBJISIETCS:

1) mocraHoBieHME O NPUHATUM MNPUBATU3UPOBAHHBIX JKHWIBIX MOMEHIEHUN B
MYHULUINIATbHYI0 COOCTBEHHOCTB;

2) moroBop 0€3BO3ME3THON TMEpeAadd KUJIOTO IMOMEIIEHUS B MYHHUIIUITAIBEHYIO
COOCTBEHHOCTD;

3) peuieHre 00 OTKa3e B MPEAOCTABIEHUN MyHULUIIAIBLHON YCIyTH (IPUIIOKEHUE
Ne 1 x HacTosIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY );

2.3.2. Pe3ynbraT NpEeNOCTABICHUS MYHHIMIAJIBHON YCIYTM HAMPABISETCA
3asBUTENI0 B (OpMe DBIEKTPOHHOTO JIOKYMEHTAa, TOJMUCAHHOTO  YCHJICHHON
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Opeana (mub6o Opearna), B cooTBeTCTBUM ¢ DenepaibHbIM 3aKOHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 anexkTpoHHOM oanuck» (nanee — DeaepanbHbli 3akoH Ne 63-D3) B
nu4HbIA Kabunet EpmHoro mopran. B ciydae HampaBieHus 3asBICHHUS OCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NpeIoCTaBICHUS MYHHUIMIAIBHOM YCIyTH
HaIpaBJISIETCSl B IMYHBIN KaOUHET PecmyOMKkaHCKOTo mopTaia.

2.3.3. Ilo BbIOOpY 3asgBUTENST peE3yJbTaT MPEIOCTABICHUS MYHUIUIIATBHON
yciayrd Beiaerca B Oprane win B MOIL[ B ¢dopme s3k3eMmuiipa 3JIEKTPOHHOTO
JOKYMEHTa, pPAacledyaTaHHOro Ha OyMaXHOM HOCHTEJNE, 3aBEPEHHOIO0 I1€4aThbl0 U
MOJAMNKCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JAOJDKHOCTHOTrO juna OpraHa wuinum
paboTHuka MOII.

2.3.4. 3agBuTEnb BIPABE MOIYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYyHUIIUIIATIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHME CpOKa JICUCTBHUS pe3yJibTaTa
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIYTH.

2.4. Cpok npeocTaBiIeHUs] MyHULIMNIATbHON YCIYTH, B TOM YHCJE C yYEeTOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3alll1, yYaCTBYIOIINE B ITPEIOCTABICHUN
MYHUIUTIATBHONU YCIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEAOCTABIECHUS MyHULIUITIAIbHOM
YCIIyTH B CIIy4ae, €CIM BO3MOKHOCTh IPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HAIpPaBICHUS)
JIOKYMEHTOB, SIBJISIIOLIUXCS PE3YJIbTaTOM MPEIOCTaBICHUS MyHUIIMIAIBHON YCIIYTH

2.4.1. MyHununanbHas yciyra npeaocTaBisieTcsl B TeueHue 12 paboumnx JHE.

2.4.2. IlprocTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHUUMIIAJBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SIBISIOIIETOCS PEe3yJIbTATOM MPEAOCTABICHUS
MYHHULMIIAJBHOW  yciIyru B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS B J€Hb O(POPMIICHHS U PETUCTpallMM pe3ysibTara IMpelOoCTaBICHUS
MYHULMIIATBHON YCIyTH.

2.5. UcuepnibiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMM IS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEO0OXOIMMBIMH M 00s13aTEILHBIMU ISl TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOIeXKAIIMX MPECTABIICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJyYCHUS 3asBUTEJIEM, B TOM
qucye B AJEKTPOHHON hopme, TOPSIIOK UX MPEICTaBICHUS



25.1. ]Ins momydeHHsT MYHUIMIAIBbHOM yCIyTW 3asBUTENb MPEACTABIISAET
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (He TpeOyeTcsl B Cirydae oOparieHus
nocpeactsoM Exnnoro, Pecybnkanckoro nmoprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMNIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiCHHE:

B (hopme JIoKyMeHTa Ha OyMaxHOM HocuTese (npuioxenue Ne 3 Kk HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMme (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJICHUH B DOJIEKTPOHHYIO (OpMy 3asiBJICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, MpU OOpalleHUuu
nocpeactsoM Ennnoro, Pecnybnukanckoro nopraia;

4) TOKyMEHT, MOATBEPKAAIOUINI NMpaBO COOCTBEHHOCTH HA HWJIOE MOMEIICHHE
(ecii cOOCTBEHHOCTh HE 3aperuCTpHpoBaHa B EAMHOM rocyJapCTBEHHOM peecTpe
HEJIBH)KUMOCTH);

5) Komus TEXHUYECKOro NacropTa KHJIOrO MOMEIIECHHS.

2.5.2. 3asdBieHHE W TpUIIATa€Mble JIOKYMEHTHI MOTYT OBITh MpEICTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OymMaXKHBIX HOCUTENSIX M B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpeactsoM Ennnoro, PecnyOirkanckoro nopraia B 3J1€KTpOHHOU (hopme;

3) B Opran JU4HO WIH MOCPEICTBOM MOYTOBOH CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBJI€HUE W IpUiaraeMble JOKYMEHTHI, IPHU HaIPaBJICHUU MOCPEICTBOM MOYTOBOU
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asaBiieHue mpu HarpaslieHuu nocpenctBoM Emnunoro, Pecmy6ivkanckoro
nopTasa NOAMNUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asBUTEIS.

JIns nonydeHus MPOCTOM AJIEKTPOHHOM TOMANHUCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy peructpauuu (ayreHtudukannn) B ECUA, a Takke moaTBEpAUTH
YYETHYIO 3aIHUCh.

DJIEKTPOHHBIM JTOKYMEHT (PJIEKTPOHHBIM 00pa3 JAOKYMEHTa), yKa3aHHbId B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHCTPAaTHBHOTO PETJIAMEHTA, 3aBEPSAETCA YCHICHHOU
KBATM(PUUMPOBAHHOW MOANMKCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHUE M MOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaAMHU.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MIpUIaraeMblie K
3asBJICHUIO, B TOM YHCII€ IOBEPEHHOCTH, HANpPABISAIOTCA B BUIe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISAITH B TMOJHOM OOBbEME MPOYMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaetcs TpeOOBATh OT 3asABUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MpPaBOBbIMU aKTAMM, PETYJUPYIOINIMMH OTHOLIEHUS, BO3HMKAIOIIME B CBA3U C
MPEA0CTABIEHUEM MYHUIIMTIATBHOUN YCIyTH;



2) oCylIeCTBJICHHS ACHCTBUM, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX JIs
MOJly4YeHUsI MYHMIIMIIAJBHOW YyCIyTM U CBSA3aHHBIX C oOOpalleHueM B UHBIC
rOCy/apCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHHs, OpraHU3aIlluH, 3a
UCKIIIOYCHHEM TIONYyYEHHUS YCIyr H TONyYeHUs JOKYMEHTOB U HH(OpMAIIHH,
MPEOCTABIIEMbIX B pE3yJbTaTe MPENOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 crtatem 9 @PepepanpHoro 3akoHa Ne 210-D3
(HEe0OXOAUMBIX U 0053aTEIBHBIX YCIYT);

3) TmpenacTaBlieHHS JOKYMEHTOB U HWHGOpMalMH, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh MPHU MEPBOHAYAILHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyru, JUOO B
NPEeI0CTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 382 UCKIIOYEHUEM CIIEIYIONIUX CITy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEIOCTABIICHUS MYHUILIMITAILHON YCIIYTH, MOCJE EPBOHAYAIBLHON MOIaYu 3asiBJICHUS
O MPEIOCTABICHNN MYHULIUTIATHHON YCIYTH;

0) HayM4re OMMUOOK B 3asIBICHUU O MPEIOCTABICHUU MYHHUIIUIAIBHON YCIyTH U
JOKYMEHTaX, TOJAHHBIX 3asBHUTEJIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEIOCTABICHUS MYHHIWIAIBHONW YyCIyTH, MO0 B
MPEIOCTABIEHUU MYHUIIUIIAIHHON yCIIyTH U HE BKIIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT IOKyMEHTOB;

B) HCTEUCHHUE CPOKa JNEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH MOCIEe
NEPBOHAYAJIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHUIIUTIATIBHOW YCIYTH, IMOO B MPEIOCTaBICHUN MYHUIIMTITIAIILHON YCIIYTH;

I) BBISBICHUE JOKYMEHTAJIbHO TMOATBEPKIECHHOTO ¢akrta (IIPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIIPABHOTO JEUCTBUS (0€3EeHUCTBUS) JOJKHOCTHOTO JIHIIA
Oprana, pabornuka MOI], npu nepBoHaYaNbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEAOCTABICHUS] MyHUITUTIATBHOM YCITyTH, INOO B TIPEIOCTABICHUU
MYHHIIMIIATBHOW YCIIyTH, O YeéM B MHUCHMEHHOM BHJE 3a MOANUCHIO PYKOBOIUTEIS
Oprana mpu TNepBOHAYAIBHOM OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUS MYHHUIIMIIAIBHON yCIIyTH, YBEIOMIISIETCS 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHBIE HEY00CTBA,;

4) npenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JINOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBHEM TPEIOCTaBICHUSI TOCYJApPCTBEHHOW WJIM MYHHUIIUNAIBLHON YCIIYyTH, U HHBIX
CJIy4aeB, yCTAHOBIICHHBIX (penepaibHbIMH 3aKOHAMMU.

2.6. UcuepnbiBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH ISl IPEAOCTABICHUS MYHULIMIIAILHOMN YCIIYTH,
KOTOPBIE HAXOJATCA B PACTIOPSKEHUHU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyIpaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOTO CaMOYNPABJICHUS OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIIOCOObI MX MOTYUYEHUS 3asIBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU opme,
MOPSAOK MX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO



camoyIipaBJieHus 100 OpraHu3alys, B pacClOpsKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JIOKYMEHTBI

2.6.1. ITonyyaroTcsi B paMKax MEXBEOMCTBEHHOTO B3aUMOJICHCTBUSI:

1) cBeaeHUs O PETUCTPAIMU AKTOB I'PaXKIAHCKOTO cocTostHuS — opranbl 3AIC;

2) BbIHACKA U3 EIWHOrO rocymapcTBEHHOTO peecTpa HEJIBMIKHMOCTH O IpaBax
OTJCJIBHOTO JIMI[a Ha UMerNuecs (MMEBIIUMECS) Yy HEro OOBEKThl HEIBUKUMOIO
uMyuiectsa - Pocpeectp;

3) BbIIMCKa W3 EQWHOTO TroOCyIapCTBEHHOTO peecTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MpaBax Ha OOBEKT HEJBUKUMOCTH
— Pocpeectp;

4) cBeAeHHS O ICHCTBYIOIIEM IMacropre rpaxaanuHa Poccuiickoit deneparyn —
MunucrepctBo Buyrpennux Jlen Poccuu;

5) cBeleHHs O HOTapHAILHOW JOBEpeHHOCTH — DeaepanbHas HOTapHaIbHAS
najara;

6) cmpaBka 0 periuCTpaIiy [0 MECTY JKHTEIbCTBA — VICTIOTHUTEIIBHBIN KOMUTET;

7) paspelieHHe opraHa OINEKH M MOICUUTEIbCTBA Ha OC3BO3ME3IHYIO TIepeavy
KUJIOTO TIOMEIICHUSI B MYHHUIMIAIBbHYIO COOCTBEHHOCTh (€Clii B MpHUBATHU3AIUU
y4aCTBOBAJIM HECOBEPIIICHHOJIETHUE 1€TH) — VICIOJHUTENIbHBIN KOMUTET.

2.6.2. 3asgBUTENb BOPABE MPEAOCTABUTH JOKYMEHTHI (CBEIECHUS), YKa3aHHBIE B
noamyHkrax 1 -3 mnynkra 2.6.1 agMUHHUCTPaTUBHOTO perjamMeHTa, B (opme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHON KBAJIU(DHUIIMPOBAHHON MOAMKUCHIO
JIUL, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJANKHCAHUE TAaKUX JOKYMEHTOB, MpU MOAAayue
3asIBJICHUS.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 aAMHHUCTPATUBHOIO pErIaMEHTa OpraHaMHu TOCyJAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYMpaBJIEHHUs, OpraHU3alUSIMHU JTOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISITHCS. OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHULIUTTAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE JUIO W (Wiau) paOOTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB M OpraHu3aluid, HE TMPEeJICTaBUBIINE
(HECBOEBPEMEHHO MPEICTAaBUBIIKE) 3aMPOIICHHBIE U HAXOJSIIUECS B PaCIOPSKEHUU
JOKYMEHT WJIM CBEJICHUSI, TIOJIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit deaepanun.

2.6.5. 3amnpeniaercs TpeOOBaATh OT 3asIBUTENIS JOKYMEHTHI CBEACHHUS, B TOM YHCIIC
MOATBEPAKAAIOIINE BHECEHUE 3agBUTEIIEM IUIAThl 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIYTH, HAXOJSIMECS B PACIIOPSIKEHUU TOCYTIAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyIpaBJi€HUs U TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYyMPABJICHUSI OPraHU3alIH.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEpKAIIUX CBEACHUS, KOTOPHIC
HaxXOJATCSA B PACHOPsDKEHUH TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyTIpaBJieHUs] W TIOJIBEJIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIIPaBJICHUs] OpTraHW3allkii, HE SBJISETCS OCHOBAHMEM Il OTKa3a
3asIBUTEJIIO B MPEOCTaBICHUN MYHHUITUTIATLHON yCITYTH.



2.7. VicuepnibIBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JTIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHUIIUTTAIIBHON YCITyTH

2.7.1. OcHoBaHUSIMU [JIsl OTKa3a B MpPUEME JOKYMEHTOB (mpuioxkeHue Ne 2 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIVIAMEHTY), HEOOXOJIMMBIX ISl MPEIOCTaBICHUS
MYHULMINIATBHON YCIYTH, SIBISIOTCA:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBI COJAEPKAT MOAYUCTKH U
UCIIPABIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon denepanumy;

2) JDOKYMEHTBI COJEpXkaT TMOBPEXKIACHHUS, HAMYUE KOTOPBHIX HE IO3BOJIAET B
MOJIHOM O0BEME HCHOJb30BaTh HH(OPMALMIO U CBEICHUSA, COJEpKalluecs B
NOKYMEHTAaX JUIsl IPEAOCTABIEHUS MyHULIMIIATBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTbl WJIM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAIBHON YCIyrol (IOKYMEHT, YJIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae OOpallleHHs 3a IPEA0CTAaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHULIMIIAIBHON YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl IPEAOCTABIICHUS MyHUIIUNIAIBHOW YCIYyTH, B 3JIEKTPOHHOU (popMeE C
HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s3aTeIbHBIX MOJe B (popMme 3asBiICHUS, B TOM
quclie B MHTEPaKTUBHOU (opme 3asBieHuss Ha EgunoMm, PecryOnmkanckom moprane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) TpelICTaBICHUE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
IIPEIOCTABIICHUS MyHULIMIIAIBHON YCIYTH;

7) HecoOmoJeHNE YCTAaHOBJEHHBIX cTaThe 11 demepanpbHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 53/€KTPOHHOM MOAMKMCH» YCIOBUW TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOAIUCH.

2.7.2. IlepeyeHb OCHOBaHUM Jisi OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTYYEHUS MyHULUIIAIBHON YCIYTH, SIBISIETCS UCUEPTIBIBAIOIIMM.

2.7.3. Pemenue o0 oTKa3ze B MpUEME 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS MYHULMIIAJIBHON YCIyTH, MOXET OBITh MPHUHITO KaK BO BpEMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJXKHOCTHBIM JIULIOM
Oprana HeEOOXOAMMBIX MJIS MPEAOCTABICHHUS MYHHULMNAIBHON YCIYyTd JOKYMEHTOB
(cBeneHuit) C  HCIIOJIb30BAHHEM  MEKBEJOMCTBEHHOIO  HH(POPMAIIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIMIAIONINN 9 pabouux gHEH CO AHS pEerucTpaluu
3asIBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IMPUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHHSI MyHUIIUIAIBHOMN YCIIyTH, B CIIy4ae €CJH 3asBJICHHE
U TOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHHUS] MyHUIIUIIAIbHON YCIIyTH, MTOJAAHbI B
COOTBETCTBUM C MH(OpMaIuel 0 cpoKkax U MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIbHOM
ycayru, onyoyimkoBaHHOU Ha EnuHoM nopTtane, PecryOirkanckoM mopTaie.

2.8. VcuepnibIBarolnii nepeyeHb OCHOBAHUH JIs PUOCTAHOBIICHUS MJIM OTKAa3a B
[IPEIOCTABIEHUU MYHULIUIIAJIBHON YCIIyTH



2.8.1. OcHOBaHUS [IJi1 TPUOCTAHOBJIEHUS TMPEHOCTABICHUS MYHULMNAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs 7151 OTKa3a B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH:

1) 3asBUTENEM TMpeACTaBICHBl JOKYMEHTHl HE B IOJHOM 00ObeMe, NTubo B
MPEJCTABIICHHBIX 3asBJICHUUA W (WIM) JOKYMEHTaX COIEPXKHUTCS HENoiHas U (WIM)
HEeJ0CTOBepHas HHGOpMaIus;

2) NOCTYIJIEHME OTBETAa OpraHa rOCYJIapCTBEHHOH BJIACTH, OpraHa MECTHOI'O
caMOyTpaBjieHus1 JIMOO TMOABEIOMCTBEHHOM oOpraHy TOCYyAapCTBEHHOW BJIACTH WM
OpraHy MECTHOTO CaMOYIpAaBIICHUS OpraHU3alldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JIOKYMEHTa U (W) UH(pOpMAIuU, HEOOXO0IUMBIX
JUISL TIPEIOCTABIICHUS MYHUIIMITAIIbHON YCIIYTH, €CJIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLT IPEJICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOM MHUIIUATHUBE

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUM MYHHUIUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaercss OTKAa3bIBaThb B NMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYIH B
Clly4yae, €ClM 3asBJIEHUE O NPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYTrd MOJAaHO B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIbHOM
ycayru, onyoiukoBaHHOU Ha EnuHoM nopTtane, PecriyOirkanckoM mopTaie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI T HHOM
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIMIIAJIIBHON YCIIyTH

MyHuIunan€bpHas yciyra npeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOpPBIE SBISIIOTCS HECOOXOAUMBIMU 1 00513aTSIIBHBIMH JIJIS
IPEIOCTABIICHUS! MyHULIUIIATBHON YCIYTH, B TOM YHCJIE CBEIEHUS O TOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPTraHU3aALUAMH, YYACTBYIOIIMMH B

NIPEIO0CTaBICHUN MYHHUITUTIATBHBIX YCIIYT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S13aTENIBLHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHHWS B3UMAHHUS IIJIaThI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOUMBIMH M 00513aTeJIbHBIMU JJIsI TPEAOCTABIICHUS
MYHULIUNAIBHON YCIYTH, BKIIOYast HH(YOPMALIMIO O METOJMKE pacyeTa pazMepa Takon
J1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUYEPEIU TPU MToAade 3ampoca o
IPEIOCTABJICHUN MYHHUITUNIATBHON YCIIYTH, YCIYTH, TIPEIOCTABISAEMON OpraHu3aIei,
YYaCTBYIOIICH B MPEIOCTABICHIUN MYHHUIIUITAIGHON YCITyTH, ¥ TIPH TTOTYYSCHUN
pe3ylibTaTa MpeoCTaBICHHS TaKUX yCIyT

2.12.1. Bpems oxuaaHus pU MOAa4Ye 3asBJICHUS HA NOJYyYEHNE MYHULUITAIBHON
yCJIyTH - He Oosiee 15 MUHYT.



2.12.2. 1lpu nosiydeHuM pe3yibTara MNPEOCTABICHUS MYHULMNAIBHOW YCIYTH
MAaKCHMAJIBHBIA CPOK OKMJIAHUs B OUYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pEruCTpalyy 3ampoca 3assBUTENS O MPEI0CTABICHUU
MYHHLIMIIAIBHOMN YCIIYTH U YCIIyTH, IPEIOCTABISIEMON OpraHn3aliel, y9aCTBYIOIIEH B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH, B TOM YHKCJE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I] B neHb nojgauun 3asBiaCHUS 3aBUTEIIO
BbIaeTca pacnucka u3 AUC MOL] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAFOLIUM,
YTO 3asBJICHUE OTHPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. Ilpu HampaBiaeHMM 3asBICHUS TOCpeACTBOM EamHOoro mnopraina,
PecnyOnukanckoro moprana 3asBUTEINb B JICHb MMOJa4M 3asBJICHUS MOJIyYaeT B JIMYHOM
kabunere Enpunoro, PecnyOiukaHckoro moprajga M 1O DJIEKTPOHHOM TOYTE
YBEIOMJICHHE, TMOATBEPXKIAIONIEEe, YTO 3asBJIICHHE OTIIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBINA HOMEp U J1aTa MOo/1auu 3asBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb T[OJa4d 3asBJICHUS
YIIOJTHOMOUYEHHBIM JIOJIKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJIACTCS paclucKa U3
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOU
MoJa4M 3asBJICHUS U MEPEUHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUITUTIATbHAS
yciyra, K 3aj1y OKUAaHUsl, MECTaM ISl 3all0JIHEHHUS 3alPOCOB O MPEAOCTABICHUN
MYHUITUTIATFHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3al0JIHEHUS U
NepevyHeM JOKyMEHTOB, HEOOXOIUMBIX IS PEOCTABICHUS KAXKI0W MyHHUITUTIATHLHON
YCIIYTH, pa3MEIIeHUIO 1 OPOPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEUITHOM
nH(popMaIK 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JJIsl HHBAJTUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOmuku TaTapcTan o counanbHOR
3alIUTe UHBAJINJIOB

2.14.1. TpeboBaHUs K TOMEIICHUSIM, B KOTOPBIX MPEI0CTABISCTCS
MYyHULIMNATbHAs YCIyTa

[IpenocTaBiieHre MyHUIIUIIATILHON YCIIYTH OCYIIECTBISETCS B 3JaHUSIX U
MOMENICHUSIX, 000PYI0BaHHBIX MPOTUBOTOKAPHOM CUCTEMON U CUCTEMOM
MOKAPOTYIIEHUS.

ObecnieunBaeTcst OECIPENSITCTBEHHBIN TOCTYIT HHBAJIMIOB K MECTY
MPEIOCTABICHUS MYHUITUTIATLHON YCIyTH (YI0OHBIN BXOI-BBIXO/ B IIOMEIICHUS U
MepEMEILICHHE B UX Mpeieliax).

BusyanbHasi, TekcToBast ”HGOpMALUS O MOPSIKE MPEI0CTABICHUS
MYHULIMTATBHON YCIIYTH pa3MeiaeTcs B yI00HBIX JIJIs 3asBUTENIEH MeCTax, B TOM
YHUCJIe C YU€TOM OIPaHHUYCHHBIX BO3MOXKHOCTEH MHBAJIU/IOB.

Ocy1ecTBISIOTCS MEPHI IO 00ECIIEYEHUIO UHBAIUIAM, B TOM YHUCIIE
MCIIOJIb3YIOUIUM KPECIa-KOJIICKU U COOAK-NIPOBOIHUKOB, YCIOBUH TOCTYITHOCTH
31aHUs, TOMEIIEHUN U YCIIYT, BKIIIOYas:



YCIIOBUS 17151 OECTIPENSTCTBEHHOIO JOCTYIIA K 3/1aHUI0 U IOMELIEHUSM, a TAaK¥Ke
IIPENOCTABISIEMBIM B HUX YCIIyTaMm;

BO3MOKHOCTh CaMOCTOSITEIILHOTO NIEPEIBIKEHHS 10 Tepputopun OpraHa, BXoaa
Y BBIXOJa B 3/1aHUE U noMmelieHnust OpraHa, ocajgkyu B TPAHCIIOPTHOE CPEJICTBO U
BBICAJIKH U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKY;

COTIPOBOXACHNE WHBAIHIOB, HMEIOIINX CTOMKHE paccTporcTBa GYHKIIUHN 3PEHUS
Y CaMOCTOSTEJIBHOTO MEPENABUKEHNS, U OKA3aHUE UM IIOMOILHM B 3JaHUH U
OMEILICHHUSIX;

Ha/JIeKallee pa3MeleHue 000py10BaHUs U HOCUTENEH HH(POpMaLIH,
HEOOXOAUMBIX JUIsl 0OecreueHus: OecpensTCTBEHHOTO JOCTYIa HHBAJINIOB K 3/IaHUIO,
NOMEILECHHSM U K YCIyTaM C y4eTOM OTPAaHUYEHUHN UX KU3HEIEATEIbHOCTH;

JIOITyCK B 3[JaHUE U NMOMEIIEHUS COOAKU-TIPOBOJHUKA IIPU HATUYUU TOKYMEHTA,
MOJITBEP>KIAIOLLETO €€ ClielralbHOe 00yUeHHUE U BbIAABAEMOTO 10 (JOPME U B MOPSJIKE,
YTBEPKICHHBIX IPUKa30M MUHHCTEPCTBA TPyla M COUMAIbHOM 3amuThl Poccuiickon
®enepannu ot 22 utoHs 2015 r. Ne 3861 «O0 yTBepkAeHUH POPMBI TOKYMEHTA,
MOATBEPKIAIOIIETO CIIEHUAIbHOE 00yUYeHHE COOAKU-TIPOBOIHUKA, U MOPSAKA €r0
BBIIAYM;

OKa3aHUE COTPYIHHUKAMH, PEIOCTABIIIIONIMMA MYHHUIIUIIAIBHYIO YCIYTY,
MTOMOILIY MHBAJIMJAM B IPEOIOJIEHUH 0aphepOB, MEMIAIOIIUX MOTYUYEHUIO UMH YCIYT
HapaBHE C IPYTUMU JTULAMH.

TpeboBanust B yacTu 0O6ecrieyeHus TOCTYITHOCTHU JJi1 MHBAIUIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIIAETCS IPEAOCTABICHHE MYHULIUITAJIBHOM YCIYTH, U CPEJICTB,
UCIIOJIB3YEMBIX IIPH NPEAOCTABICHHA MyHULIUIIAJIBHON YCIYTH, IPUMEHSIOTCS K
00BEKTaM M CpeCTBaM, BBEIEHHBIM B SKCILIyaTallMIO WIIH MPOLIEAIINM
MOJIEPHU3AIINIO, pEKOHCTpYKIUIO nocine 1 urons 2016 rona.

2.14.2. TpeboBanuss B YacTU OOECHEYEHHUS JOCTYNHOCTH JJIi WHBAJIHUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCA MPEIOCTaBICHUE MYHUUUINAIBHOW YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU NPEAOCTABICHUN MYHULHINAIBHOW YCIYTH, KOTOpbIE
yKazaHbl B noianyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTUBHOIO pETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallUI0 WJIU
MPOIIEAIINM MOJIEPHU3ZALNIO, PEKOHCTPYKIMIO niocie 1 urona 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIECHCTBUI 3aBUTEIS C JOJDKHOCTHBIMU JIMLAMU IIPU
IIPENOCTABICHUN MyHULMIIATBHONW YCIIYTH U X ITPOJIOJIKATEIBHOCTh, BO3MOKHOCTh
noJiyuyeHus: ”HPOPMAIUH O XO€ MPEAOCTaBICHNUS MyHUIUITATILHON YCIIyTH, B TOM
YHClIe C UCTIOIb30BaHHEM HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOXKHOCTbH JINOO HEBO3MOKHOCTH MOTYYEHUS] MyHHUIUIATBHON YCIIyTH B
MHOTO(YHKIIMOHATBLHOM HEHTPE MPEI0CTaBIECHUS TOCYJapCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT (B TOM YHUCJIE B TTIOJTHOM 00BEME), B JIFOOOM TEPPUTOPHATEHOM
NO/Ipa3/ieJIEHUU OpraHa UCIOJHUTEIBHO PACOPSIUTETLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asBUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIKIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYAapCTBEHHBIX U (HJIN)
MYHUIIMIATBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTaBICHUS



rOCYyJapCTBEHHBIX M MYHHIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Iloka3aremsaMu JOCTYIMHOCTH INMPEAOCTABICHHUS MYHHULMIAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHHUSI, B KOTOPOM BEIETCA PHEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CIEHHAIMCTOB, a TAaKXKe IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIISETCA PUEM IOKYMEHTOB OT 3asBUTEIEH;

HaJIM4Me HCUYepHbIBalONIe HHpoOpMalMu O crocobax, MOpsAKE M CpOKax
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyI'M Ha WH(GOPMAIMOHHBIX CTeHJaxX, EguHoM
nopraiue, PecnmyOnukanckom nopraie, opuiMaIbHOM CaliTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHUE [OMOLIM HWHBaJMJaM B IMPEOJOJCHUH OapbepoB, MEIIAIOUIUX
MOJIyYEHHUIO UMHU YCIIyT HAPABHE C JPYTUMHU JIUIIAMH.

2.15.2. Tlokazarens MM KadecTBa IPEIOCTABICHHUS MYHULMNAIBHOU YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa TOTYUYCHHUS pe3ysIbTaTa MyHHIIUIATBHOW yCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJ00 Ha HapYIICHUS aJIMHUHHCTPATUBHOTO
perjiaMeHTa, CoBeplleHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 yuera
KOHCYJIbTAIIi):

B3aUMOJICCTBUE 3asBUTENd ¢ pabotHukamu Oprana wim MOL npu
IIPEIOCTABICHUN  MYHHMIMNAIBHOW  YCIYTH  OCYLIECTBISETCA OOWUH pa3 IpH
MPEJICTaBICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Cily4ae HEOOXOJIMMOCTH IOJIyYEHUs pe3ysibTaTa IpeaoCTaBIICHUS
MyHununaibHo ycinyru B Oprane uinu M®I] B dopme sx3eMiuigipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMaXHOM HOCHUTEJNE.

[IpoIOIKUTENTBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIUNIAILHON YCIyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENh BIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYHULMIAIBHOW yCIyru
C TIOMOIIBIO YCTPONCTB MOJBMXHOM paauoTeneOoHHOU CBSI3M, C HUCIOJIb30BaHUEM
Enunoro, Pecnybnukanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarust 0 xoA€ MPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
Pecny6mmkanckom noprane, B Oprane, MOII.

2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYLIECTBISETCS B JHOOOM
M®I] no BbeIOOpY 3asBUTENS HE3aBUCHMO OT MeECTa €ro >KUTEJIbCTBA MM MeECTa
(dakTrdeckoro nmpoxkuBaHus (mpeObiBanus) Ha Tepputopun PecryOnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY .

MyHuiunanbpHas yciyra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEeI0CTaBIIsAETCS.

2.16. Unble TpeOOBaHMA, B TOM YHCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUIATBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUIY (B CIydae, eCiu



MYHUIUIIATIbHAS yCIIyTa MPEI0CTABISAETCS M0 IKCTEPPUTOPUATBHOMY TPUHIIHITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MyHHUIUITATLHOM YCIIYTH B ANEKTPOHHOK opMme

2.16.1. Ilpu mpenocTaBiIeHHMM MYHHUIIMIAIBHON yCIyTW B JJIEKTPOHHON (hopme
3asIBUTEJIb BIIPABE:

1) momyunth wHGOPMAIMIO O TOPSAAKE W  CPOKaxX  IPEIOCTaBICHUS
MYHULIMIATBHON YCIyTH, pa3MelleHHyl0 Ha EauHom mnoprane, PecnyOnukaHckoM
nopraie;

2) TmojaTh 3asBICHHE O NPEAOCTABICHUM MYHUIIMIIAIBHON YCIYyIH W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIsl IPEIOCTaBICHUS MyHUITUNIATBHOM YCIIYTH, B TOM YUCIIE
JOKYMEHTBI U MH(POPMAILIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | ctateu 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnosb3zoBanueM Eaunoro, Pecy6nrkanckoro nopraia;

3) MOJy4YUTh CBEJICHUSA O XOJI¢ BBIMOJHCHHUS 3asBJICHUH O IPEIOCTABICHUU
MYHULIMTATBHOMN YCIIyTH, MOJIAaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCyIIECTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUITUIIAIBHON YCIyTH,

5) MOJAy4YuTh pe3yNbTAaT NPEIOCTABICHUS MYHHUIUIAIBHOW YCIYyrd B (opMme
AJIEKTPOHHOIO IOKYMEHTA;

6) monath sxanmoly Ha pemieHue u aeiicTBue (Oe3mericteue) Oprana, a TakKe €ro
JTOJDKHOCTHBIX  JIMI, MYHULIMNOAIBHBIX  CHYXKAallUX  TOCpeacTBoM  EnmHoro,
Pecny6nukanckoro nopTana, nopTraia benepanbHoO roCyJ1IapCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIel mpolecc a10cyaeOHoro (BHECY1e0HOTO0)
oOkajoBaHWsi  pemieHW W jedcTtBuil  (0e37€MCTBUS), COBEPIICHHBIX  IIPH
MPEIOCTABICHUH  TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX  yCIyr  OpraHamw,
MPENOCTABISIONIMMHU FOCYIapCTBEHHBIE U MYHULIMNAIBHBIE YCIIYTH, UX JOJKHOCTHBIMU
JUIAMH, TOCYTapCTBEHHBIMU U MYHHITUTAIBHBIMU CITY>KalllUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYILIECTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHOM (dopmbl 3asBieHuss Ha Enunom, PecnyOnukanckom mnoprane 06e3
HEOOXOIMMOCTH JIOMOJTHUTEIBLHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. ITpu popMupoBaHuU 3asBICHHS 00ECIEUNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS M MHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl PEIOCTABICHUS YCITYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKMMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3agBJICHUS] TIPU OOpAIEHWH 3a YCIyraMmu, MpEIoiaraloiiuMi HarpaBieHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH Me4YaTh Ha OyMa)KHOM HOCHTEJIEe KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpPMY 3asiBICHHUS 3HAUCHUH B
00011 MOMEHT TI0 YKEJIAHUIO TTOJIH30BATENSI, B TOM YHCJIE€ TPU BO3HUKHOBEHHUH OIINOOK
BBOJIa M BO3BpATeE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUN B DJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBICHUS 10 Hayanga BBOJA
CBEJICHUM 3adBUTEIIEM C MCIOJIb30BAHUEM CBEJCHUM, pa3menieHHbIXx B ECHA, u
CBEJICHUI, OmmyOJnKOBaHHBIX Ha Enunom, PecmyOnukanckoMm mopTajne, B 4YacTu,
Kacaroleucs: CBEJEHUN, OTCYTCTBYIOIIMX B E€IWHOM cHUCTEMe HACHTU(DUKAIMK U
ayTeHTU(PUKALINH;



6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 ITarloB 3allOJIHEHHS SJICKTPOHHOM
dbopMbI 3asBIeHHS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXXHOCTH JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHUSM B
TE€YCHHE HE MEHEee OJHOIO T0/a, a TakXKe YaCTHYHO c(HOPMHUPOBAHHBIM 3asIBICHUIM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®I] (manee - 3anuch) OCyleCTBIASETCS
nocpeactsoM Exannoro, Pecybnnkanckoro noprania, Tenedona koHTakT-mieaTpa MOLI.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMsl B Mpejeiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTpPE
rpaduka npuema.

3anuch Ha ONPEAEICHHYIO 1aTy 3aKaHYMBAETCS 3a CyTKH JO HACTYIUIEHUS 3TOU
JaThI.

JInst  ocyllecTBIEHMsT NPEIBAPUTEIBHOM 3amucu  mocpencrtsoM  EnunHoro,
PecniyOnukaHckoro moprajia 3asBUTENI0 HEOOXOJMMO YKa3aTh 3alpaliuBaeMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy U Bpems npHuema.

B ciiydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOUIWII 3asBHUTENb IpHU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIUYHOM
IIpyueMe, NpeIBApUTENbHAS 3alIUCh AHHYJIUPYETCS.

[Tpu ocymiecTBIEHUN NPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 OOeCreunBaeTCs
BO3MOKHOCTh pacredararb TaJIOH-NIOATBEpXkACHUE. B ciydae, eciu 3asBUTENb
COOOIUT aJpec HJIEKTPOHHOM MOYThl, HAa YyKAa3aHHBIM aJpec TakKe HaIlpaBisieTcs
uHdopmaIuss O TOATBEPKIACHUM TMPEIBAPUTEIHLHOM 3amuCH C yKa3aHUEM JaThl,
BPEMEHHU U MECTa IIpUemMa.

[Ipn ocCyliecTBIEHUN NPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 0053aTEIbHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsBKM MO0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMa.

3asBUTENb B II000€ BpEeMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIEHUS WHBIX ACHCTBUH, KpOMeE
MPOXOXKJICHUS UJICHTU(PHUKAIMK U ayTeHTU(PUKALMK B COOTBETCTBHUM C HOPMATUBHBIMU
paBoBbIMH akTaMu Poccuiickonl @enepanuu, ykKa3aHus UEId NPUEMA, a TaKKe
NPEIOCTABIICHUSI CBEACHUM, HEOOXOMUMBIX IJIs pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, 0CJIeI0BATEIBHOCTH U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe6OBaHMs K MOPSAAKY MX BBINOJHEHHUS, B TOM YHCJ€ 0COOCHHOCTH
BBINOJIHEHHUS aIMMHUCTPATHBHBIX MPOLEAYP B JIECKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTU ACHCTBUIN NIPU MPEAOCTABICHUN
MYHHIIATIATFHON yCITyTH



3.1.1. IlpegocraBneHre MyHHUIMIAILHON yCIYTH BKIIOYAeT B ce0s CIETYyIOIINe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYTBTHPOBAHUE 3ASBUTEIIS;

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlieHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPTraHbl, yYacTBYIOIIUE B
IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIAIBHOHN YCIIyTH;

5) 3akiIroueHue  JOroBopa  OE3BO3ME3NHOM  Mepefadyd  MMYIIEeCTBAa B
MYHHUIIUTIATBHYI0 COOCTBEHHOCTD;

6) BIIaua (HanpaBJCHKE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUIIATBHOW yCITyTH;

7) ucnpaBieHNE TEXHUUECKUX OLINOOK.

3.2. Oxa3zaHue KOHCYIbTAIIUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINIOJHEHHUS aJMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBHUTENs 1O BOMNPOCAaM, CBS3aHHBIM C IPEIOCTABICHUEM
MYHUIUNIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

npu obpatenuu 3asBurens B MOL] — paborauk MOI];

npu oOpaiieHuu 3asBurens B Mcnoakom (nanee - 10JKHOCTHOE JIUIO,

OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O MOPSIKE W CpOKax
MPEIOCTaBICHU MYHHIMNAIbHOW yciayrh B MOIL[ nuyno u mno tenedoHy u
AJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ KOHCYJIbTUPYET 3asBHUTENS, B TOM YHUCIE MO COCTaBY, (opme
MPEACTABISIEMON JOKYMEHTALIMKM U JIPYTUM BOMPOCAM JIJIs MOTYUYEHUs MyHULIMITAIbHON
YCIYTH.

3asgBUTENh MOXKET TOJYYUTh HWH(POpPMALMIO O TMOPSAAKE MPEeIOCTaBICHUS
MYHULMTNIATBHON ycayru Ha oduianbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynbTaTaMy  BBIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAIlUsl O COCTaBy, (opMmMe NpeACTaBIsIeMONd [TOKYMEHTAallMd U JPYyrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TOTYUYESHHS] MyHUIIUIAIBHOM YCITyTH.

3.2.3. 3asBuTens BOpaBe obOpatuThes B Opran mo TenedoHy W DICKTPOHHOU
MouTe, a TaKXke MOJIyYuTh KOHCyJbTanMio Ha Enunom, PecnmyOnmkanckom mopraie,
caiite OpraHa O NOPSIAKE M CpOKax MPENOCTABICHHUS MYHHUIIMIAIBHOM YCIYTH, B TOM
4uCcle MO COCTaBy, opMe MpenCcTaBlIIeMON AOKYMEHTAIMK U APYTMM BOIpOCaMm st
MOJIyYeHUS] MyHUIIMTIAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOoBaHUAMM MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periameHTa.



AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE TPEX pabOyunX JHEH cO AHS MOCTYIUIEHHUS OOpallleHHs.

Pe3ynbraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
KOHCYJIBTAIllMM IO COCTaBy, (opMe TMpeACTaBIsieMOi JOKyMEHTAlMd W JPyTUM
BOITPOCAM, HEOOXOAUMBIM JIJISl OJTYYEHHS] MyHULIMIIAIIBHON YCITyTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYyTH 4epe3
M®II wim ynanennoe pabouee mecto M®DII.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTeNs1) oopamaercs B M®I] ¢ 3ampocom
O TMPENOCTaBICHUM MYHHUIMIAIBHON YCIYIM W TMPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETIaMeHTa.

3.3.1.2. PabotHuk M®II, Benyniuii npruem 3asiBICHUM:

OIpEENsIeT MPeaMET OOpaICHHUS;

YAOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUAM, yKa3aHHbIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aIoJHSET IEKTPOHHYIO0 hopmy 3asBieHuss B AUC MODI];

IpyU  [PEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3z AUC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasieHue B AUC MOL];

3arpykaer B AVIC M®IL] nokyMeHThl, IpeICTaBICHHbIE B 3JEKTPOHHOU (opme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
NEN0;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JTOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbTaTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SABIISIIOTCS: TOTOBOE K
OTHpPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT TOKyMEHTOB, TPUHATHIX OT
3asiBuTest B Opran B 2JeKTpOHHOU (hopme (B cOCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEYEHHE OJHOrO0 pabdouyero JAHA CO JHSA OOpalleHHs] 3asgBUTENS B CTPYKTYypHOE
nonpasznencaue MOLI.

Pe3ynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBiieHHble B OpraH, MocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOECHCTBUS.

3.3.2. IlpueM AOKYMEHTOB JMJisi MPENOCTABICHUS MYHULMMNAIBLHOW YCIYTH B
anekTpoHHOM hopme yepes Enunbiit, PecryOnukanckuii moprai.



3.3.2.1. 3asgBuTenp I MOAAYM 3asABJICHUS B DJICKTPOHHON (DopMe BBHIMOJHSET
CIEIYIOIINE JECUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyHAeT (QOopMy DJIEKTPOHHOTO 3asBJICHMS, BKIIOYAIONIYI0 CBEACHMS,
HE00XOAMMbIE U 00s13aTENbHBIE JUIsl IPEJOCTABICHUS MYHUIIMIAIIBHON YCIIyTH;

IPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW ()OPME WM 3IIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (IIPH HEOOXOAUMOCTH);

NOJTBEPXKIAeT (aKT O3HAKOMIIEHHS M COIJIaCUsl C YCJIOBHSMH M TMOPSAKOM
IPEIOCTaBICHUS] MYHHUIMIAIBHOM YCIYrd B 3JEKTPOHHON (opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHHUS);

HOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEAEHUH  (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aMO0JIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHONKY B ()OpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA,

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 MOJEH 3JIEKTPOHHON
¢dop™mbl 3asBiaeHUs. [Ipy BBIABIEHMM HEKOPPEKTHO 3aIllOJIHEHHOTO IOJIS 3JEKTPOHHOU
(GopMbI 3asBIICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
NOpSAKE €€  yCTpaHeHHs  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBJICHMUSL.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
AJNIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpenne KoMIUIeKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHueM Hayaja BBITOJIHEHUS AIMHUHUCTPATUBHOM IPOLEAYPHI
ABJISIETCSl TIOCTYIUIEHHE 3asBJIIEHUS W HWHBIX JIOKYMEHTOB, HEOOXOJIMMBIX IS
MPEAOCTABICHUS MyHULIMTIALHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHON MpOLIENypsI sBIIsAETCA criennanuct Ilanatsl (1anee - 1OHKHOCTHOE
JIML0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, B CIIy4yae
oOparlieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OIpenensieT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIUYHOCTh 3asABUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS [TOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B
nyHKkTe 2.5  aJAMMHUCTPAaTHBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSAM  (HaJyIexallee



odopmIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX IMOJYUCTOK, MPUITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMOJHSAET  JJCKTPOHHYI0  (GopMy  3asBICHHS B  aBTOMATH3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, TPEIHA3HAYCHHOW ISl OKa3aHWs TOCYAapCTBCHHBIX U
MYHULIMIATbHBIX YCIYT;

npu MpeoCTaBICHUN JIOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.5
aIMUHHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABIICHHBIX JOKYMEHTOB;

pacrieyaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TIPOBEPKY U MOAMKMCAHUE;

MOCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpyskaet B ABTOMATU3UPOBAHHYIO HH(POPMAITMOHHY IO CUCTEMY,
MPEIHA3HAYCHHYIO [IJI1 OKa3aHWsl TOCYJIApCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTaBICHHbIC B D3JICKTPOHHOM (opMe WM DIJIEKTPOHHBIE O0Opasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET IEKTPOHHOE JEJO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIbI OYMa)KHBIX JOKYMEHTOB
3assBUTEITIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENATCTBUN JJIS TIpYeMa 3asBJICHHS M BO3BpaIlaeT eMy JOKYMEHTBI C OOBSICHECHUEM
coZep KaHUs BBISBJICHHBIX OCHOBAHUM /I OTKa3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIoKHOCTHOE JHII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUS IOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAUBAECT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOM JEI U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3yyaeT TMOCTYIUBIIKUE DOJIEKTPOHHbIC Jela, B TOM YHUCIE NPUIOKECHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MoCcpeACTBOM oOpaimieHuss k EauHomy mnopramy (B ciaydae, €cCid 3asBUTEIEM

IIPEICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MOATIMCAHHbBIE YCUJIEHHOU
KBTM(PUIUPOBAHHOW AJEKTPOHHOM MOJIHUCHIO).
IIpu HAINYUHU OCHOBaHUM, MPEeNYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsI TPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH.

B cmywae, ecnmu B pe3ynapTaTe MTPOBEPKH YCHIEHHON KBATU(PHUITMPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOIIOJICHUE YCIOBHM €€ JeWCTBUTEIbHOCTH,
MPOEKT pemieHusi 00 OTKaze MOJDKEH ColepkaTh MyHKTHI cTaThu 11 demepanbHOTO
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKHIIM OCHOBAHUEM ISl €TO MIPUHATHS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPE0CTaBICHNUS MYHUITUMIIAILHONM YCIYTd, ¢ yKa3aHMEM NPUYMH OTKaza (B ciyuae,
€CJIM OCHOBaHHUs JUIsI OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABJICHNUS] MYHHUIIUIIAIIBHON YCIYTH, CBSI3aHbl C HAPYLICHUEM YCTAHOBJIECHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBaHHMs ISl OTKa3a B IpHUEME JOKYMEHTOB



JOJKHBI CoJepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaiuwy,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUUBBIC CBEJICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHUI),
HaIIpaBJIsIETC HA COTJACOBAHUME B YCTAHOBJIEHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CoryacoBaHue TMpOEKTa pemIeHHss 00 OTKa3e B NPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JI1 MPEJOCTABICHHUS MYHHLIMIAIBHOM YCIYI'H, OCYIIECTBIIAECTCS B
NOpsAJIKE, MPEAYCMOTPEHHOM IMyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

B ciyyae oTcyTCcTBHSI OCHOBaHMM JJii OTKaza B TIpUeMe JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO pErIaMeHTa, JIOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO paboyero JHsS CO JTHS
MOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISIET 3a4BUTEII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O TMOCTYIUIEHUU 3asIBJICHUSA, COJEPIKAIEe BXOAAINIMN PETUCTPAlMOHHBIN
HOMEDP 3asBJICHUS, ATy IMOJY4YEHUsl 3asdBIICHHS, NEpPEYCHb HAUMEHOBAHMU (Daiios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHs pe3ysibTaTa MyHHUIUMIIATbHON
YCIIYTH.

3.3.3.4. HcnonneHuwe mnpouenyp, ykKazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMEeHTa, NP HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUMBHBIE MPOLEAYPhl, YCTAaHABIMBAEMble MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJIHSIOTCS B T€YCHHE OJHOrO paboyero IHS Co
JTHS IOCTYIUJICHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: IPUHATHIN
Ha PAacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIHM IMPOEKT pelieHuss 00 OTKaze B MpHEME
JOKYMEHTOB, HEOOXOAMUMBIX ISl PEAOCTABICHNUS] MyHULIUITAJIbHON YCITYTH.

3.4. HampaBnienre MeXBeTOMCTBEHHBIX 3alIPOCOB B OPTaHbl, yYaCTBYIOIINE B
MIPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHHWEM Hadyala BBHITIOJHEHHUS aJMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYYEHUE JAOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJAMUHUCTPATUBHON MPOLENYpbl, OT JOKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOM MpoLEAypsl sABIAETCS criennanuct [lanaTel (manee - JOTKHOCTHOE
JIML0, OTBETCTBEHHOE 32 HAIIPABJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMNPABISET B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUM TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3amlpoChl O MPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHU, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHUCTpPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUS] HA pACCMOTPEHHE.



PesynpraramMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCA:
HaIlpaBJCHHbIE B OpraHbl BJIACTH M (WJM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHU3ali{ 3apOCHI.

3.4.3. CnenuanucTel  MOCTAaBIIMKOB JIAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYINHBIINX Y€pPE3 CHUCTEMY MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBUS,
NPEOCTABIIAIOT 3alpalluBaeMble JOKYMEHTHl (MH(GOPMAILMIO) WU HAMpPABISIOT
YBEIIOMJICHHSI 00 OTCYTCTBHM JOKyMeHTa W (W) WHGOPMAIUK, HEOOXOAUMBIX JIJIs
IPEIOCTaBICHUS MyHULIMIIAIBHOMN YCIYTH (Jaee — yBeJOMJIEHUE 00 OTKa3e).

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSILIUM ITyHKTOM,
BBIMOJIHAIOTCS B TEYEHHWE MSTH AHEW CO JAHS MOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHU3alyio, NPEJOCTaBISAIOIME JOKYMEHT U HMH(OpMALHUIO,
€CJIM MHBIE CPOKH IMOATOTOBKHM U HAIPABJICHUS OTBETA HA MEXKBEIOMCTBEHHBIN 3aIlpoc
HE YCTaHOBJEHbI (eJepaJbHbIMU 3aKOHAMM, IPABOBBIMU aKkTamu [IpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMU B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraramMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEJEHUS), HEOOXOUMBIE IJIsl TPENOCTABIECHUS MyHUIIMIIATBHOW YCIyTH,
100 yBEeOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE JTOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallrBacMble 4Epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHl (CBEACHHs), HEOOXOAWMBbIE i1 MPEJOCTaBICHUS
MYHMIMIIAIBHONW yCIyTH, MO0 yBeIOMIIeHHEe 00 OTKa3e MpHU OTCYTCTBUU JOKYMEHTa U
(wm) uadopmanuy;

npu HAJIM4UN OCHOBAaHMI, IIPENYCMOTPEHHBIX IIyYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMeHTa, IMOATrOTaBIMBAET MPOEKT peleHuss 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEIOCTAaBIECHUSI MyHUIIMIIATBHOU YCITYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHULMIAIBHON YCIYrd, C yKa3aHHeM MpPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS [JIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyT'H, CBSI3aHbl C HApPYIIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBI  COZiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH()OpMmaIuwy,
CBEJICHUH), KOTOpbIE HE TPEICTaBIEHBbI, COJEpPKAaT HEJAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUMBBIEC CBEJICHUS, ODOPMIIEHBI C HApYLIEHHEM YCTaHOBJICHHBIX TPEOOBAHUI),
HaIIpaBJISETCS HA COTJIACOBAHWE B YCTAHOBJIECHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa peleHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI TPEJOCTABICHUS] MYHHMIMIAIBHOM YCIyI'H, OCYILECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIyHKTOM 3.6.3 aAIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEICHHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SABIAIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE IJIsl TPEIOCTABIECHUS MyHUIIUNIATBLHOW YCITyTH,



OpPOEKT penieHuss o0 OoTKaze B NpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

3.45. UWcnonHenue mporedyp, VyKazaHHbIX B nyHkTax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUUYE€CKOM PEKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHULIMOAIBHBIX YCIYyr, B TOM YHCJIE C MOMEHTAa pETUCTpPAllMM 3asBJICHUS B
COOTBETCTBHUHM C MMyHKTOM 2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManabHBI CpPOK BBIMOJIHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO PErIaMEHTa, COCTABISET MATh pabOUnX
JTHEH.

3.5. IloaroroBka pe3yiabTaTa MyHULIMIATBHON yCIIyTH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEJCHHUM), HEOOXOJMMBIX s
MPEI0CTABICHUS MyHULIMIIAJIbHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
npouenypsl, sBiasgercs cnenuanuct Ilamatel  (mamee - JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yJjbTaTa NPeI0CTaBICHUS MyHULIUIIAIBHON YCIIyTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIyTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIYTH;

IPU BBIABJICHWH OCHOBAaHMW /U1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PErIaMeHTa, MOATOTaBIMBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIYTH;

B CITy4ae OTCYTCTBUSI OCHOBaHUU ISl OTKa3a B MPEJOCTaBICHUN MYHUIUIATbHON
YCIyTH, NOPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO PEIJIAMEHTa, 10
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MNPEIOCTaBICHUS
MYHULMINAIBHON YCIYTH, MOJATOTABIMBAET MPOEKT IOCTAHOBJIEHUS O MPUEME paHee
MPUBATU3UPOBAHHOTO KUJIOTO MOMEUIEHUS] B MyHUIIUTIATbHYI0 COOCTBEHHOCTb;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAJIBHON YCIIyTHM Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO paboyvero JTHS.

Pe3ynpraramMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SBISIIOTCA: MPOEKT
pemieHuss 00 OTKaze B MPEAOCTABICHUHM MYHUIMNAIBHOW  YCIYTH, MPOEKT
MOCTAHOBJICHUSI O TMPUEME paHee MPUBATU3UPOBAHHOTO JKUJIOTO TMOMEUICHUS B
MYHUIUTIATBHYI0 COOCTBEHHOCTb.

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pe3yJbTaTa IPEIOCTABICHUS
MYHULMOAIBHON  ycnyru (gajee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOJAPA3JEIEHUsI, OTBETCTBEHHOI'O 3a MOJArOTOBKY



pe3yibTaTa MyHULIMIAbHON yciyTu, PykoBoguTenem Oprana.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pe3ynbTaTaMy BBIMIOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEILICHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIBHOW YCIYTH, YTBEPKICHHOE TOCTAHOBIICHHE.

3.5.4. MHcnonnenuwe mpoueayp, YKazaHHbIX B TnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIH30BAaHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYDP, YKa3aHHBIX B
nyHKTE 3.5. aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISIET JIBa paOOUMX JIHS.

3.6. 3akiiroueHre JOroBopa 0€3B03ME3IHOM Nepeiayi UMYIIECTBA B MYyHULIMITAJIBHYIO
COOCTBEHHOCTh

3.6.1. OcHOBaHumeM Hayajga BBIIOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCS] YTBEPKJIEHWE MOCTAHOBJIEHUS O IPUEME paHEee NMPUBATU3UPOBAHHOTO SKHIIOTO
MOMENICHHS B MyHUIIMTAIbHYIO COOCTBEHHOCTb.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
npoueaypsl, sBigercs crneuranuct llamatel  (mamee - JOMKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a NIOJATOTOBKY pe3yJjbTaTa NPeIOCTaBICHUS MyHULIUIIAIBHON YCIIyTH).

3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
MPEIOCTABIICHUS! MYHUIUMIIAIBHON YCIyT'H, TOTOBUT IPOEKT JI0rOBOpa 0e3BO3ME3THON
neperayl UMyIIecTBa B MyHUIIMIIAJIbHYI0 COOCTBEHHOCTH (Jjajiee — I0T0BOP).

AJIMAHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITyHKTOM,
BBIMIOJIHSIIOTCS. B TEUEHUE OJIHOTO pabouyero JHS C MOMEHTA BbIJAYM 3asIBUTENIO
IIOCTAaHOBJICHHUS.

Pe3ynbraramMy BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBJISIOTCS: JOTOBOP,
HaIIpaBJICHHBIN HAa COTJIaCOBAaHHUE.

3.6.3. CornacoBaHue U MOANKMCAHUE TOTOBOPA OCYLIECTBIIETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  MOJpAa3JEJeHUsi, OTBETCTBEHHOIO 32 TMOATOTOBKY pe3yJbTaTa
MYHHLIMNAIBHOM yciIyTH, PykoBogurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHus, BO3BPAIIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIIAJIbHOU
yeayru. [locne ycTtpaHneHus 3aMe4aHUil MPOEKTHI JOKYMEHTOB IOBTOPHO NEPENAOTCS
JUTSL COTJIACOBAHHUSI M ITOAIMCAHUS.

PykoBogutens OpraHa nmpu pacCMOTPEHUHM MPOEKTOB JOKYMEHTOB MPOBEPSET
cOOIOICHNE AaIMUHUCTPATUBHOTO pETJIaMEeHTa JOJDKHOCTHBIMU Junamu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATENBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHMM YMOJHOMOYEHHBIX JOKHOCTHBIX Jini OpraHa B
CUCTEME IEKTPOHHOI'O JJOKYMEHTO0O0POTA.

B cnyyae BbIsSBIEHMS ~ HapylIEHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX TPOLEIYpP, UX TOCIEIOBATENBHOCTH M TMOJHOTHI PykoBOAMTEINH
Oprana MHULMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBILUX HApyIIEHUS,



B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP ABISIOTCS: PEUICHUE
00 oTKa3e B MpUeMe IOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS MYHUIUIIATbHON
yCayru, pemieHue o0 OTKa3e B MPEJOCTABICHUM MYHUIMIAIBLHON  YCIyTH,
MOJMKUCAHHBINA JIOTOBOP.

3.6.4. JIo)bKHOCTHOE JUI0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTara
NPEI0CTaBIECHUSI MyHULIMIIAILHOM YCIIyTH, U3BEIIAET 3asBUTENS (€r0 MPeCTaBUTENIS) O
HEOOXOIUMOCTH TOJANMCAHMS JIOTOBOpa CIOCOOOM, YyKa3aHHBIM B 3asBICHUHU, O
pe3yJIbTaTe NMPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTara MpeI0CTaBICHUs] MyHUIUNAIbHOW yciyru B Oprane win B MOLI.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOJIMKUCAHUs JOTOBOpa pykoBoauTeiaeM OpraHa.

PesynbTaTaMyd  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
YBEJIOMJICHUE 3asBUTES.

3.6.5. HcnosHeHue mpouenyp, YKasaHHbIX B MyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjaMEeHTa, NP HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW Il OKa3aHUs TOCYJIapCTBEHHBIX U
MYHHULIUTATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
nyHKkTe 3.6. a IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET JIBa paOOUUX JIHS.

3.7. Beinaua (HampaBlieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHUITUTIATILHOU YCITYTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOJIyY€HHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEeIOCTaBICHUE
MYHUIUANAIBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPATUBHOU
MPOLEYphl, ABISETCS crienuanucT llanarel OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MyHULIMTIALHON YCIYTH.

3.7.2. J1omKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJTOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS! MyHULIUTIATbHON YCIYTH:

o0ecreunBaeT PErucTpalmio J0roBopa, MOANKUCAHHOTO pyKoBoauTenem Oprana,
B JKypHaJ€ pErucTpalMd W BHECEHUE CBEACHHI O pEe3yJIbTaTe NpeIOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH B MOACUCTEMY BEIECHUS JOKYMEHTAIlMM aBTOMAaTU3UPOBAaHHOU
MH(GOPMALIMOHHON CHCTEMBbI, MpEIHA3HAaYCeHHOM NJIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT;

BBIJIAET 3asBUTEIIO IOTOBOP MO POCIHUCH.

3asBUTENb TMOJIUCHIBAET JIOTOBOP B TpeX JK3EMIUIIpax M Iepenaet
JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MpPeIOCTaBICHUS
MYHUIUMTIATBHON YCIyTH



JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa MPEAOCTaBICHUS
MYHHLIMIIAIBHON YCIIYT'H, MOJY4YUB ITOANMCAHHBIE JOTOBOPA BBIJACT 3aSBUTEIIO TPH
AK3EMIUIIpa A0roBopa i noanucu. [locie noanucanus 10roBopa, BEIAAET 3aIBUTENIO
OJIMH 3K3EMILISP I0r0BOpA.

AJIMAHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb TPUOBITHS 3asIBUTEIIS.

PesynpraTamMy  BBIIOJMHEHWS ~ aIMHHUCTPATUBHBIX  NPOLEAYP  SBISAIOTCH:
BBIJJAHHBIN 3asIBUTEIIIO 1I0TOBOP.

3.7.3. Tllopsamox BblIauu (HampaBlieHUs) pe3yJibTaTa MpPEIOCTaBICHUS
MYHULHANIAIBHON YCITYTH:

3.7.3.1. Ilpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIAIBHOW yCIyTH B
M®II, pa6otHuk M®I] BbIgacT 3asgBUTENIO PE3yJbTaT MYHHUIIUMIIAIBHOMW YCIyTd B
dopMe HsK3eMmIusipa BJEKTPOHHOTO JIOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNE €My IMpPEAOCTaBISAECTCA 3K3EMIUIIP 3JIEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENIb MH()OPMALMU WIIM HAIPABJICHHS SK3EMILISpa
ANEKTPOHHOTO TOKYMEHTa IO JIEKTPOHHOW moute B aapec 3asurensd. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HANpaBICHUU OHK3EMIUISIPA BJIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP JJIEKTPOHHOTO JOKYMEHTAa Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHON IMOYTe HACHTUYHOCTh TaKOro HK3EMIUIIpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEIIE 3aBEPACTCs YIIOJIHOMOYEHHBIM COTPYAHUKOM C UCIIOJIB30BAHUEM YCUIICHHOU
KBATU(UITUPOBAHHON JIEKTPOHHON MOIMHCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb TNPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE perjJaMmeHToM pabotel MOII.

Pe3ynbrataMy BBIMOIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: (pUKCcanus
(akTa BbIIauM pe3yJibTaTa MpEeAOoCTaBiIeHUS MyHHUIUMNaIbHOU ycinyru B AVIC MOI],
PEe3yJIbTAT NMPEIOCTABICHNUS MyHULIUITAJIIBHOW YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJbTaTOM MYHULMIAIBHON YCIyrH
yepe3 Enunbii, PecnyOnukanckuil mopTas 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKHM HamNpaBisIeTCs] AJEKTPOHHBIM 00pa3 JIOKYMEHTa, SBJISIOLIEroCs
pe3yJbTaTOM MPEIOCTABICHUSI MYHUUWNAIBHON YCIYTH, TOANUCAHHBIA YCUJIECHHOU
KBaJIN(DULMPOBAHHOMN 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JI0JKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JI€Hb ITOANMCAaHMs JOKYMEHTA, ITOATBEPKAAIOLIErO IPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHNUN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbTaTaMy  BBINOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NIPOLENYpP  SBISFOTCSA:
HarpaBjeHue (TperocTaBieHne) C ucnoib3oBaHueM EpunHoro, PecnyOnukaHckoro
IopTaa 3asBUTENII0 JOKYMEHTA, MTOATBEPKAAIOIIETO MPEAOCTABIEHUE MYyHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABIECHUN MYHUIIMNATBHOU YCIIYTH).

3.7.3.3. IIpu oOparieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHUE) TOKYMEHTOB,



BBIJIACT 3asBUTENIO PE3yJIbTaT MYHHUIMNAIbHOU yciyru. [lo TpebGoBaHUIO 3asiBUTEINS
BMECTE C JK3EMIUIAPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEOCTABISAETCS IK3EMILISAP JIECKTPOHHOTO TOKYMEHTA IyTEM €T0 3allMCU Ha ChEMHBIN
HOCHUTEJIb WHPOPMAIIUKA WM HAIpaBICHUS DK3EMIUIIpA SJIECKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYILIECTBIISIIOTCSL B TOPSJKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENS B
cooTBeTcTBUM € [IpaBuiiaMu BHYTpEHHETO TPY0BOro pacnopsiaka Opraxa.

Pe3ynbTaTomM BBIMOJIHEHHS] aMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcanus
dakTa BBIJAYM  pe3yJbTaTa  NPEIOCTaBICHUS ~ MYHHUIMNAIBHOW  yCIyrH B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOM CHUCTEME, MpeAHA3HAYECHHOW IS OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMTAIBbHBIX YCIYT.

3.8. UcnpaiieHre TEXHUYECKUX OITUOOK

3.8.1. B ciiyuae oOHapy>KeHUSI TEXHUYECKOW OMMUOKHU B TOKYMEHTE, SBJISIOMIEMCS
pe3yabTaTOM MYHULMIIAIBHOMN YCIyTH, 3asBUTENb HanpasiisgeT B Opras:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 4
HACTOSIIIEMY aIMUHUACTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBHUTENI0O KaK PE3yJNbTaT MYHHMIMIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKask OIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYI0 CHIIy, CBUJIETEIBCTBYIOIINE O HAJIUYHMH
TEXHUUYECKON OLINOKHU.

3asiBieHrne 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBENIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIIEMCS PE3yJbTaTOM MYHHUIMIAIBHON YCIIYTH, IOJAETCS 3asBUTEIEM
(YIOJIHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM mOouThl), MO0 uepe3 Enxunsiii, PecnmyOnmkanckuit
noptan wim MO®II.

3.8.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MTPUEM JIOKYMEHTOB, OCYILIECTBIISET
MpUEM 3agBJICHHUS] 00 UCIPABICHUN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U MEpPeacT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
Y 3apEerMCTPUPOBAHHOE 3asBJICHUE, HANPABIEHHOE HAa PAaCCMOTPEHHE AOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.8.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS MCHPABICHUM B JIOKYMEHT,
ABJISIIOIIUICS PE3YyIbTATOM MPEJOCTABICHHUS MYHUIIMNAIBHOW YCIYTH, OCYILECTBISET
MpOLEypbl, MPEIYCMOTPEHHBbIE IMYHKTOM 3.5 aJMUHUCTPATHUBHOTO pErJIaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY IMPEICTaBUTENIO)
JUYHO MOJ| POCIHCH C U3BITHEM Yy 3adBUTENs (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHAaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUIMOKA, UM HAIPaBJIsIET
B aJpec 3asBUTENS MOYTOBBIM OTHpPABJICHHEM (ITOCPEICTBOM 3JIEKTPOHHON TMOYTHI)



NUChMO O BO3MOXKHOCTH TIOJIy4€HHs JTOKYMEHTa NpH TMpenocTaBieHun B OpraH
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKA.

AJIMAHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX pabOunMx JHEW Mociae OOHApYKEHHUS TEXHUUYCCKON
OIIMOKM WM TOMyYeHUs OT JI000r0 3aWHTEPECOBAHHOTO JUIA 3asBICHHUS O
JOMYIIIEHHOUW OLINOKeE.

PesynbraTaMy  BBIMIOJHEHWS  QJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISFOTCS:
BBIIaHHBINA (HATIPABICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Tlopsaok U ¢GopMbl KOHTPOJISI 32 IPe0CTABJIeHHEM MYHUIMNIAIbHOMI
yCJIyIH

4.1. TIopsioK OCYLIECTBIIEHUS TEKYILIETO KOHTPOJIS 38 COOJIFOJEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMH TTOJIOKEHUN aIMAHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K
MIPENOCTABICHUIO MyHULIUIIAJIIBHON YCIIYTH, & TAKKE MPUHATAEM UMH PEIICHUN

KoHTpob 32 MOTHOTONM M Ka4eCTBOM MPEIOCTABICHUS MYHUIIMIAIBLHON yCIyTH
BKJIIOUYAET B c€OsI BBISBJICHUE U YCTPAHCHUE HAPYIIEHUN MpaB 3asBUTENICH, TPOBEJCHUE
MPOBEPOK  COOJIFOICHMSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pellieHni Ha AeicTBus (0e3/eiicTBIE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
caMOyIpaBJICHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAaHHWE MPOEKTOB TOKYMEHTOB IO TMPEIOCTaBJICHUIO
MYHULIMNATbHOMN YCIIyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NENONPOU3BOACTBA;

3) npoBe/ICHHE B YCTAHOBJICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MpoIeAyp MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

B mensx Tekylero KOHTPOJS UCHOJb3YIOTCS CBEACHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy>)KeOHas KOpPPECHOHJEHLHUS, yCTHas M NHCbMEHHAas
nH(popMaIusi JOJKHOCTHBIX JIMII, OCYIIECTBIISIONIUX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI yUeTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTU€ CBEACHUSI.

JI7s1 oCy11eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULIMOATBHON YCIYTM W TMPUHITUU PELUICHHH PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOyIpaBJ€HUsS MPEACTABIAIOTCS CHPAaBKM O pe3yJbTaTax MpeloCTaBICHUS
MYHULIMTATbHOMN YCIIyTH.

O cnydasix ¥ IpyUYMHAX HAPYLIEHUS CPOKOB, MOCJIEIOBATENHLHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JODKHOCTHBIE JIMIIA HEMEICHHO WH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MpPEeJOCTAaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYTry, a TakkKe
MPEANTPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHECHUIO HAPYIICHUH.

Tekymuii KOHTPOJb 3a COOJIFOJIEHWEM TMOCJIEeI0BATeIbHOCTH  JIEMCTBUI,
OTNPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOIEAYpaMH IO  MPEIOCTABICHUIO
MYHULIMIAIBHOM YCIyTM, OCYLIECTBIIIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa



MECTHOI'O  CaMOYIpAaBJIE€HUS, OTBETCTBEHHBIM 3a OpraHuM3alMio  paboTel 1O
MIPEJAOCTABICHUIO MyHULMIIATBHOW YCIIyTH, HAYAJIbBHUKOM OT/EJIa, OCYIIECTBIISIIOLIETO
OpraHU3aIHI0 padOTHI 1O MPEAOCTABICHUIO MYHUIIUTIATBHON YCIYTH.

[lepeyeHb AOHKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIUMH  KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSIMUA O CTPYKTYPHBIX MOJAPA3JIEIEHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJHKHOCTHBIMU PETJIAMEHTAMHU.

4.2. llopsioK ¥ EPUOJIMYHOCTD OCYIIECTBICHHS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaueCTBa MPEAOCTABICHNUS MYHULIUIIAILHON YCIYTH, B TOM YHCIIE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHHUITUTIAIbHON
yCIIyTH

4.2.1. KOoHTpOb 32 MOJTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHOW
YCIIYTH OCYLIECTBIISIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMTAIBHBIX CITYKalllHX.

4.2.2. B uensx oCyIeCTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABIECHUS MyHULIUMIIAIBHOM YCIYTH IPOBOJSATCS MJIAHOBBIE U BHEILJIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIICHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKU ), UM OTAEIBbHBIN BOIIPOC, CBSI3aHHBIN ¢ IPEIOCTABICHUEM MYHULIUIIATbHON
yciyru (Temaruueckue npoBepku). [IpoBepka Takixke MOXKET MPOBOJUTHCS 1O
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHem1aHOBBIE NPOBEPKU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJICHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETJIaMEHTA, a TAK)KE B Cllydae
MOJIyYeHUs HKaslo0 3asBUTENEd Ha aeiicTBus (Oe3aeiictBue) Oprana, a TaKxke X
JOJIKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITyKaIIHX.

4.2.4. Pe3ynbTaThl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCA BBISBIICHHBIE HEOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] OPTaHa, IPEI0CTABIISIONIETO
MYHMIIMIIAJIBHYIO YCIIYTY, 32 pelIeHHs U AeicTBus (0e3aeiicTBUe), IPUHUMaeMble
(ocyuiecTBiIsIEMblE) MU B X0/I€ IPEJOCTABICHUS MyHUIIUIIAIBHON YCIyTH

[To pe3ynpTraraM NpOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYIIEHUN ITPaB
3asBUTEJIC BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUMU C
3aKOHOaTeNbCTBOM Poccuiickon Penepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJIICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CAMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W
(M) HeHaaJIeXKallee BBITIOTHEHUE AIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeie 3 aAMUHACTPATUBHOTO PETJIAMEHTA.



JIOJDKHOCTHBIE JIMIIA M HWHbIE MYHHULHMIAJIbHBIE CIy)Kallue 3a peHIeHus u
nerctBust (0e3neicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHULIUTATEHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJIbCTBOM HOPSJIKE.

4.4, TTonoxxeHus1, XapaKTepu3yromue TpeOOBaHMsI K IOPSAIKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI FPa)XaH, uxX
00bEIMHEHUI U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUIIMITATBHON YCIYTH CO CTOPOHBI TpakliaH,
uX OOBEIUHEHUH U OpraHU3alMi, OCYHIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NESTEIPHOCTH ~ OpraHa  MECTHOTO  CaMOYNpPAaBJICHHMs  TpPU  IPEJIOCTaBICHUU
MYHUIIMTIAJTBHON ~ YCIYTH, TIOJyYeHHsS TIOJIHOM, aKTyaJlbHOM W  JOCTOBEPHOM
uH(DOpPMAITUK O TIOPSJKE MPEAOCTABICHHUS MYHHUIIUIIAIBLHON YCIYTd M BO3MOYKHOCTH
JOCYJ1IeOHOTO paccMOTpeHust oOpalieHuil (kajio0) B Mpolecce MpeaoCTaBICHUS
MYHUIUNIAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00:KAJI0BAHNS pellieHuil U JeiicTBU
(0e3neiicTBHs) Oprana, NpeAOCTABJIAIOLIEr0 MYHULUIIAJIBHYIO YCIYIY,
MHOTO(PYHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIaPCTBEHHBIX U
MYHUIMIIAJIbHBIX YCJIYT, OPraHu3anuii, yka3anHbIxX B yactu 1.1 cratbu 16
DenepanbHoOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIYKAIAX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAIOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUN
u JnedictBuil (0e3€MCTBUSI) oOpraHa, MPEIOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, NpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIIy)Kalllero,  PYKOBOJAWTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHULIUTATBHYIO yCIyTYy, MHOT'0(YHKIIMOHAILHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAILHOTO 1IEHTpA, OpraHu3alui, NpeTyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapyIlIeHue cpoka perucTpalvu 3arnpoca O NPeJOCTaBICHUH MYHUIIMTIATILHON
yCIIyTH, 3alpoca, yKa3aHHOro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylLIEHHE CPOKa MPEJOCTABICHUS MYyHULHUNAIbHOW yciyru. B ykazaHHOM
cinydae gocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUNA W JIeHCTBHM
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIHHOTO HEHTPa, pabOTHUKA MHOTO(MYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B CJlydae, €CIIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHUS U
neictBus  (O6e37€iCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (QYHKIUS 110
MPEOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIUIIAIBHBIX YCIYr B IOJHOM 00beMe B
MopsJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asABUTENS JOKYMEHTOB WK UH(POPMAITUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WJIA OCYILIECTBJIEHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepauuu, HOPMATUBHBIMU



npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIAAbHBIMU IIPAaBOBBIMU aKTaMHU
JUTSI IPEJOCTABJICHHUS] MYHULIUITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcTaH, MyHHIIMIIAIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAIBHOM YCITYyTH, y 3aBUTEIIS;

5) oTKa3 B NpEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
IPETyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®denepauuu, 3akoHaMu U
MHBIMA ~ HOPMAaTHBHBIMM  TpaBOBbIMH  akTamu  Pecnybnmuku  Tarapcran,
MYHULIMNIQJIBHBIMUA ~ IPAaBOBBIMM ~ akTaMu. B ykazaHHOM ciydae Jocyae0Hoe
(BHECyieOHOE) OO0KaJoBaHWE 3asBUTENIEM pEIIeHUH W JercTBuil (Oe3elcTBuUS)
MHOTO(QYHKIIMOHAJIBHOIO LEHTpa, pabOTHHKAa MHOTO(QYHKIHMOHAJIBHOTO LIEHTpPA
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHA (QYHKIHUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B TMOJHOM OOBeME B TMOPSJKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIyru
IJIAaThl, HE MPENYCMOTPEHHOM HOPMATHBHBIMU IIPABOBBIMM akTamu Poccuiickon
®enepanry, HOPMATHUBHBIMM  NpaBOoBbIMM  akTaMu PecnyOnukum  Tartapctas,
MYHMIIMIIAJIbHBIMUA IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IpeJOCTABIIAIONIEIO0 MYHUIUMIANBHYIO YCIYTY, JAOJKHOCTHOTO
JMIa OpraHa, MpPeAOCTaBISIIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, paboTHHKa MHOTO(YHKIIMOHATTEHOTO LEHTpA, OpraHu3aluu,
npeaycMoTpeHHbIX YacThio 1.1 ctateu 16 deaepanpHoro 3akoHa Ne 210-D3, unu ux
pabOTHUKOB B MCHPABICHUM JOMYUICHHBIX MUMHU OMNEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yibTaTe NpeloCTaBICHUS MyHULMIAIBHOW YCIyTd TOKyMEHTax JMOO HapylleHue
YCTAaHOBJICHHOI'O CpOKa TaKuX ucIpaBieHuil. B ykaszanHom cnydae pocyaeOHoe
(BHecyneOHOE) O00KaJoBaHUE 3asBUTENIEM peIIeHud u jaercTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B CJyyae, €ClIM Ha MHOTrOQYHKUHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKAMyrOTCS, BO3JOXKEHAa (QYHKUIHUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIIMX MYHULMIAIBHBIX YCIOYyr B IMOJHOM OOBeEME B TMOpPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHue CpoKa WIM MOpsAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
MIPEIOCTABIEHUS MyHULIMIIAIbHON YCIYTH;

9) npuocTaHOBIIEHHE NPEAOCTABICHHS MyHULUIIATBHONW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (eaepaqbHbIMU 3aKOHAMHU U TNPUHATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHUBHBIMM IIPABOBBIMHM aKTaMH PoccHiicKoii
®denepanyy, 3aKOHAMU W HWHBIMH HOPMATHUBHBIMU TPaBOBBIMH akTamu PecnyOnuku
TaTtapcTtan, MyHUIIMTIAIBHBIMY MPABOBBIMU aKTaMH. B yka3aHHOM ciiydae 1ocynie0HOoe
(BHEeCyeOHOE) O00KaJoBaHWE 3asBUTENIEM pEHIeHUA U JaeucTBuil (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B CJyyae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIM LEHTp, PEIIeHUs] U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTABICHUIO



COOTBETCTBYIOIIMX MYHULMUNAIBHBIX YCAYyr B IMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULUIAIBHON YCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU NEPBOHAYAIBHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU YCIyTH, MO0 B MPEAOCTABICHUN MYHHIIMIIAIHLHOU
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyaebOHoe (BHecyaeOHOoe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBuS)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, padOTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIYr B IOJHOM oOBeME B MOPSJIKE,
onpeneneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaerca B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBISIONIMA MYyHULUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyJIapCTBEHHON
BJIACTH, SIBIIAIONIUMUCS Yy4YpEOUTESIeM MHOTO(PYHKIIMOHAIIBHOTO ILIEHTpa (naiee -
yuypeauTenb ~ MHOTOQYHKUMOHAIBHOTO  IIEHTpa), a Takke B  OpraHU3aluu,
npeaycMoTpeHHble yacTbio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pemnieHus u JedcTBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIETO
MYHMIMIAIBHYIO YCIYTY, OJIal0TCS B BBILIECTOSIIMM OpraH (Mpu ero HaJIu4uM) 1160 B
CJIy4ae €ro OTCYTCTBHsI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEIOCTABIISAIOIEI0 MYHUIUNAIbHYIO yciayry. KamoObl Ha pelieHuss U JAeWCTBUA
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajmoObl Ha pemeHuss U JAeWCTBUSA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neicTBusa (Oe3nelicTBHe) paOOTHUKOB OpPraHU3AlMM, MPEeIyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAMTEISIM 3THUX
OpraHu3alui.

Kanoba Ha pemieHus u aeiictBus (Oe3aeiicTBUE) OpraHa, NperOCTaBISIOLIETO
MYHULMIIAIBHYK)  YCIYry, JOJDKHOCTHOIO JIML@ OpraHa, IpeJOCTABIISIIOLIETO
MYHHUIMIIAIBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIY’Kallero, pPyKOBOAWUTENS Oprasa,
MPEIOCTABIIAIONIET0 MYHUIMNAIBHYIO YCIyTy, MOXET ObITh HalpaBiieHa IO IOoYTe,
yepe3 MHOTO(QYHKIMOHAJNBHBIM LEHTP, C MCHOJIb30BAaHUEM HH(POPMAIMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduimansHOTO caiiTa opraxa,
NPEIOCTABIAIONIET0  MYyHUIUNAIbHYIO  yciuyry, Eaunoro  moprama  mubo
Pecnybnukanckoro mopraia, MHPOPMAIIMOHHOW CUCTEMBI JOCYAeOHOr0 00XKaaoBaHuUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIMOHATIBHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILBHOTO  I[EHTpa MOXET ObITh HampaBjeHa [0 I[o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW — ceTn  «lHTepHery,
opUIMATBHOTO cailiTa MHOTO(QYHKIMOHAJIBHOTO LEeHTpa, EaumHoro mnoprana nubo



PecnyOnukanckoro noprana, HHGOPMAIIMOHHON CUCTEMBI 10CYIe0HOTO 00XKajJoBaHUs,
a TaK)Ke€ MOJKET OBITh MIPUHSATA MPU JJUYHOM IpHeme 3asButens. JKanoba Ha pemeHus u
neictBua (Oe3nelicTBHE) OpraHu3alui, NPeayCMOTPEeHHbIX 4YacTbio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-@3, a takxe ux paOOTHUKOB MOKET OBbITh HampaBieHa
M0 TMOYTe, C HCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW —CETH
«HTepHeT», oduUUMANbHBIX CaWTOB 3TUX OpraHusauuid, EmuHoro mnoprama mu6o
PecnyOnmkanckoro moprana, a TakKe MOXKET OBITh NMPHUHATA MPU JUYHOM IpHUEME
3asiBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHME oOpraHa, MPEJOCTABIAIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpPeJOCTaBIISIIONIEIO MYHHUIIMIAIBHYIO YCIyry, JHOO
MYHHUIIUTIATBHOTO CIIyXaIlero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €ro0 PYKOBOAUTEINS U
() paOOTHWKA, OpraHu3aluid, MpelyCMOTpEeHHbIX dYacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
nerctBus (0e31eicTBIE) KOTOPBIX 00XKaTYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - NMPU HAIWYUHU), CBEACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOrO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - IOPUAMYECKOrO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedona, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMYKMK) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSIX W JAeUCTBUsX (Oe3aeiicTBUMU) opraHa,
IIPENOCTABISIOIET0  MYHHULMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  OprasHa,
MPEAOCTABIISAIONIETO MYHHUIIMIAIBHYIO YCIYTy, JMOO MYHHUIMIIAIBHOTO CIYXKaIIero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, paO0OTHHKA MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, IpeayCcMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOUIEr0 MYHHUIMNAIBbHYIO YCIyry, JHOO
MYHUIUINAIBHOTO  CIIy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alui, NpeTyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHI (MpU HAJIWMYMM), TOJITBEPNKIAOUIME JIOBOABI 3asIBUTENS,
00 WX KOTHH.

5.4. TlocTynuBiias *ajnoda MoAJIeKUT PErUCTpaliii B CPOK HE MO3]HEE paboyero
IHS1, CJIETYIOLIErO 3a THEM MTOCTYTUICHUS.

5.5. XKanoba, moctymuBmIas B OpraH, MNPEIOCTABISIONIMNA MYHHUIUTIATLHYIO
YCIIYTy, MHOTO(QYHKIIMOHANBHBIA IEHTP, YYPEAUTEII0 MHOTO(YHKIIMOHATHEHOTO
LIEHTpa, B OpraHu3alluu, MNpeaycMOTpeHHble yactbio 1.1 crarem 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BbIIIeCTOAIMN oOpraH (MpU €ro HaJu4HuH), MOMJIEKHUT
PAacCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOUYMX ITHEH CO JIHA €€ perucrpanuu, a B
ciyyae 00XaJlOBaHMsI OTKa3a OpraHa, MPeIOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanvHoro 3akona Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBUTENs JHOO B
UCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OMMOOK WM B cCiyyae oOOKaJOBaHUS



HapyIlIeHNsl YCTAaHOBJIEHHOI'O CpOKa TaKUX MCIIPABICHUN - B TEUEHUE IATH pabouux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbTataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJJHO U3 CIEAYIONINX
pEeLICHNN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHCIE€ B (opMe OTMEHBI MPHUHITOTO
pelIeHus], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTE
MPEJIOCTABICHNS MYHULMIIAIBHOM YyCIAyrM JOKYMEHTaX, BO3Bpara 3asBUTENIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMHU
npaBoBeIMM akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMH IPAaBOBBIMH AKTAMMU
PecniyOnuku TarapcTan, MyHUIIMIIATIbHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOLIEro 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3aiBUTEII0 B MHCbMEHHON (hOopMe M MO JKEIaHWUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCs MOTHBHPOBAaHHBI OTBET O Ppe3yJibTarax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cnyyae mpu3HaHHS >KaJIOObI IMOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX PacCMOTPEHHUs KajaoObl JaeTcs uHpopmaius o JEHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTABISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, mpeycMOTPpEHHON yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3,; B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUI NIPU OKa3aHUHM MYHHUIMIIAIIBHON YCIIYTH, a TaKKE MPUHOCITCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCsl MH(OpMALIKA O JaJIbHEUIINX
JIEUCTBUSX, KOTOpPbIE HEOOXOJWMO COBEpPUIMTHh 3asBUTENI0 B LEISIX IOJIy4YEHHUS
MYHULMIIATIBHOU YCIIyTH.

5.8. B ciyuae nmpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJbTaTaX pPAacCMOTPEHUs >KaloObl JalOTCS apryMEHTHUpPOBAaHHBIC
Pa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a Takke UHGOpMaIUs O MOPSAKE
00>Kaj10BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnydae yCcTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KalloObl
MPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO MPABOHAPYIUEHUS WM MPECTYIUJICHUS
JOJKHOCTHOE JIMII0, PAOOTHUK, HAJIEJICHHBIE MTOTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbI B OPraHbl MPOKYPATYPHI.



[Tpunoxenue Ne 1

K AJIMUHHCTPAaTUBHOMY
pErJIaMeHTy TPeI0CTaBICHUS
MYHUITUTIATHFHOU YCIIYTH TI0
IPUHATHIO PaHee
IPUBATU3UPOBAHHBIX KHUIIBIX
MOMEIIEHUH B MyHHUITUIIAJILHYIO
COOCTBEHHOCTbD

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUIIAIIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MPeA0CTaBICHUH MyHUIUIIAILHON YCIIyTH
1o
oT No

PaccmotpeB Bame 3agBieHune OT No 151

MpuiIaraeMble K HEMY JTOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
MPUHATO peElieHre 00

OTKa3e B
IO CJIEAYIOLIUM OCHOBAHMSIM:

1.

2.

JlonomHuTenbHAs MHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYJACOHOM TIOPSIAKE IyTEeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.



Cenenust 00 AIEKTPOHHON TTOANHUCH

HomxuaocTtHoe nuio (OPHUO)

(ToIUCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)



[Tpunoxenue Ne 2

K AIIMAHHCTPAaTUBHOMY
perlaMeHTy IpelOCTaBICHUSA
MYHUIUNIAIBHON YCIIYTH 110
IPUHATHIO paHee
IIPUBATU3UPOBAHHBIX KUIIBIX
IIOMEIICHUI B MYHHUIIUITAIBHYO
COOCTBEHHOCTh

dopma
(bnank oprana, mpeI0CTaBISAIONMIETO MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS
MYHHUIUITAIIBHON YCIIYTH I10

oT No

PaccmotpeB Bame 3agBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MIPUHSATO
pemerne o0  OTKaze B NpHEeMe  JIOKYMEHTOB,  HEOOXOIUMBIX  JUJISt
0 CJIEAYIOIIUM OCHOBAaHHUSIM:

1.

2.

Pa3pscHeHune IpUUYMH OTKa3a:
JononnuTenbHas HHGOpMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBbITh O00KaJoBaH B JIOCYJACOHOM TIOPSAKE IyTEeM
HaIpaBJICHUS Kaja00bl B YIIOJTHOMOUYEHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.



Crenenust 00 AIEKTPOHHON TTOAMHUCH

HomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
opraHa)



[Tpunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY
pErylaMeHTy MpPeI0CTaBICHUS
MYHULIUNAIBHON YCITyTH 1O
MPUHATHUIO paHee
MPUBATU3UPOBAHHBIX KUIBIX
MOMEIIEHUN B MyHUIIUTTAIBHYIO

COOCTBEHHOCTD

dopma
B

(HauMeHOBaHME OpraHa MECTHOTO CaMOYITPaBIICHHS
MYHHITUITAIEHOTO 00pa30BaHus)
oT
(manee -

3asBUTEIID ).

(pamunust, ©Mst, OTUECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO T10 MECTY
JKHUTEBCTBA, TENE(OH)

3asaBieHue
O MPUHSTHH paHee MPUBATU3UPOBAHHBIX JKWJIBIX TOMEIICHUI B MyHUIIUTIATHHYIO COOCTBEHHOCTD

[Ipoury Bac mpuHsATh paHee NpUBAaTHU3UPOBAHHBIX JKUJIBIX MOMELIEHUH B MYHUIIMIIAIbHYIO
COOCTBEHHOCTH IUIOIA/IbI0  KB.M.

Anpec )KUIIOro MOMEIIEHHS: MyHUIIUIAJIbHBIN pailoH (TOpOACKOM OKPYT), HaCEJIEHHBIH
ITyHKT yIL .

K 3asBnenHuio npuiaratoTcs cieAyonue OTCKaHUPOBaHHbIE TOKYMEHTBHI:

1) JIoKkyMeHTBI, YAOCTOBEPSIOIINE TUYHOCTD;

2) JIOKyMEHT, NOJTBEPKJIAIOLIUI MOJTHOMOYMS MPEACTaBUTENS (€CIM OT UMEHHU 3asiBUTEINS
JEHUCTBYET MPEJICTABUTEND);

3) JlokyMeHT, NOJATBEp)KJIAIOUIMIl MpaBO COOCTBEHHOCTHM Ha JKMUJIOE€ TOMEUIeHHE (eciu
COOCTBEHHOCTh HE 3aperucTpupoBaHa B ENMHOM rocyJapCTBEHHOM peecTpe HEeABHKUMOCTH);

4) Komnus TeXHUYECKOTO MacrnopTa *KHUJIOr0 MOMELICHHUS:

5)  PazpemieHune otraena ONEKM M IONEYUTENbCTBA VICIIONIHUTENBHOIO KOMHUTETA O
0€3BO3ME3THOM Tepenade >KUJIOTO TIOMEIICHHWS B MYHHIIMIAIBHYIO COOCTBEHHOCTh (eciu B
NPUBATU3AIMHM  YYaCTBOBAJIM HECOBEPIIEHHOJIETHUE 1€TH) (110 COOCTBEHHON MHULIMATHUBE)

O06s13y10Ch TP 3aMpoce MPEI0CTaBUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mara) (moamuce) (®UO)



Pesynbrat npenoctaBieHuss MyHUITUTIATBHOM YCIIYTH, MPOILY MPEIOCTABUTD:

|:|B anuHbIil kabunet Iloprama rocynapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
Pecniy6nuku Tarapcran;

D B JIMYHBIA KaOuHeT EQuHOro noprana rocy1apCTBEHHBIX M MyHUIIUIATbHBIX
yCayr,

|:|B MHOTO(QYHKIIMOHATBHOM IICHTPE MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX U
MYHHIMNATBHBIX yeayT PecyOnuku TaTapceraHn;

D B Opzane.

(mata) (TToATHCH) (®©.1.0.)



ITpunoxenue Ne 4
K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TPEIOCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH TI0
IPUHATHIO PaHee
IPUBATU3UPOBAHHBIX KHUIIBIX
MTOMEIICHU B MYHUIIUITAIEHY IO
COOCTBEHHOCTbD

PyxoBogurento
HUcnonHuTensHOro KOMUTETa

Or:

3asaBJIcHUE
00 HCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYIMIEHHOW MPU OKAa3aHUM MYHULUINAJIBLHON YCIyTH MO

3amnucaso:

HpaBI/IHBHBIG CBCACHMI:

[lpomry wWcmpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHWss B  JOKYMEHT,  SBISIOIIUICS  PE3ylIbTaTOM
MYHUIUNIAIBHON YCIYTH.

[Tpunararo crneayronme J0KyMEHTHI:

1.

2.

B cayuae mnpuHsATHS pemieHHS 00 OTKJIOHEHHWH 3asBICHHUS 00 WCIpaBICHUU
TEXHUYECKOHN OMIMOKHU MPOIITY HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JOKYMEeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHM Ha OyMa)KHOM HOCHTEJIE MTOYTOBBIM OTIPABICHUEM 10

ajpecy:

HacrosmmmM noaTsepkaaro: CBEICHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, a TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KONMHM JOKYMEHTOB), MPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IPEICTABIICHUS 3asBJICHUS OTH JTOKYMEHTBI JIEHCTBUTENBHBI U
COZIEPrKaT JOCTOBEPHBIE CBEIICHHUS.

(mata) (moamnuce) (®.1.0.)



