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Ne 10 ot 23.12.2024 ropa

NOCTAHOBJIEHUE KAPAP

O6 yTBEPXOAEHUN AAMUHUCTPATUBHOIO perfiameHTa
npegocTaBneHnsa MyHULMNANbHOW yCryri No Bblgaye cnpaBky (BbIMUCKK)

B cootBeTcTBUM DepepanbHbiMu 3akoHamu oT 06.10.2003 Ne131-03 «O6 obmx
npuHUMNax opraHMsauumM MecTHOro camoynpasneHuss B Poccuickon ®depepaumny, oT
27.07.2010  Ne210-®3 «O6 opraHMsauun nNpegocTaBneHns  rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr» VcnonHutensHbin kommteT MopaoBcko-AOHBKUHCKOrO CEefbCKoro
noceneHnsi  YepemiwaHckoro  MyHuuunanbHoro pawvioHa Pecnybnukn  TaTtapcrtaH
NMOCTAHOBNAET:

1. YTBEpaUTb aAMUHUCTPATUBHBIA PErflaMeHT npeaoCcTaBneHns MyHULMNansHOW ycryru no
Bblaye crnpasku (BbIMUCKK).

2. MpusHaTb yTpaTUBLLUUM CUNY NocTaHoBneHne VicnonHutensHoro kommteta MopaoBcko-
AMOHBKMHCKOrO CenbCcKoro noceneHns YepemMmaHckoro MyHULMnansHOro pamnoHa
Pecnybnukn TaTtapcTaH ot 28.09.2022 roga Ne 10 «O6 yTBepxaeHuM aaMUHUCTPaATUBHOIO
pernameHTa npeaocTaBfieHUs MyHUUMNANbHOW YCyrn No Bblgade crnpaBku (BbIMUCKN)»

3. Pasmectutb Hactosiwee [loctaHoBneHne Ha «OdumumanbHOM nopTane npaBoOBOW
nHdpopmauumn Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU) wn cante YepemiuaHckoro
MyHUUMnanbHoro pavoHa Pecnybnukn TatapcTtaH B ceTu « IHTEpHET».

4. KoHTporb 3a ncnonHeHnem Hacrtoswero [NoctaHoBNeHUsa ocTaBnsio 3a cobomn.

PykoBoguTternb McnonHUTeneHOro kKommTeTa
MopaoBcko-A(POHLKMHCKOIO CESIbCKOro nocenieHns
UepeMLuaHCKOro MyHMumMnanbsHoro pamoHa PT AN .Mutqaes



YTBEpXaeH

NnoCTaHOBMEHNEM
MoppaoBcko-A(pOHBKMHCKOro
noceneHna YepemiuaHckoro
MyHMUMNanbHOro panoHa Pecnybnmku
TaTtapcTtaH

oT «23» gekabpsa 2024 r. Ne 10

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBlieHUA MyHULMNANbLHOM YCnyru nNo Bblga4ve cnpaBku (BbIMUCKK)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOTO perfnamMeHTa

HacToswmii  agMUHUCTpPATUBHBLIN  pernamMeHT npeaocTaBneHust  MyHUUMNanbHOM
ycnyrn (manee — agMUHUCTPATMBHBLIN pernaMmeHT) ycTaHaBnvMBaeT CTaHOapT UM Mopsiaok
npenocTaBneHns MyHUUMNanbHOW YCryrM no Bblgadye chpaBku (BbiMUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropum 3assutenen

1.2.1. Jlnuamu, nmerowmnmMmmn npaso Ha nonyvyeHne MyHuuMnanbHOW yCnyru, sSiBAsaTCA
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YOOCTOBEPSIOLEro ero nofiHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOCTaBEHNUN MYHULNNANBHOM YCIyTU

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepXawux BU3yanbHYID W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacriofloKeHHbIX B NMOMELLEHUsAX
MHOTrOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHUs rOCYyAapCTBEHHbIX WU MyHMUMNANbHbIX
yCriyr.

2) Ha oduvumanbHOM canTe YepemaHCKOro MyHMUMNanbHOro pamoHa B
WHGOPMALMOHHO-TENEKOMMYHUKaAUMOHHON ceTn «WHTepHeT» https://www. _cheremshan.
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pecnybnunkn TaTapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHBIX YCnyr (GQYHKUURA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbLIX U
MyHUUMnanbeHbix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyfapCTBEHHbIX M MyHULMNANbHbIX YCAyr).

1.3.2. KoHcynbTupoBaHue no BOMpocaMm npeaocTaBfeHns MyHuMUMnarbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOrOyHKUMOHASbHbLIX LEHTpax npefoCTaBfeHna rocygapCTBEHHbIX U
MYHULMNANbHbBIX YCNYr NPU YCTHOM 0BpaLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTmBHOM (phopme EgumHoro, PecnybnukaHckoro noprana;
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3) B YMNONMHOMOYEHHOM Ha rnpegocTaBfneHue ycnyrm opraHe — KcnonHUTENbHOM
komutete MopaoBcKko-AOHLKMHCKOrO CenbCKOro NocesieHns:

npv YCTHOM obpaLleHnn - MMYHO U No TeNEdOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne no nNoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUMNansHOM YCnyru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B Peectpe rocygapCTBEHHbIX W MyHULMMANbHLIX YCIyr, NpefoCTaBisgeTca 3asdABUTENIO
B6ecnnaTtHo.

fdocTtyn K wnHopMaumMm O cpokax W nopsiake npefoctaBfieHUs MyHUUUNanbHOM
ycnyrm ocyulectensetrca 6e3 BbINOMHEHUs 3asBuUTenem Kakux-nmbo tpeboBaHui, B TOM
yucre 6e3  uMCNonNb3oBaHMA NporpamMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHN4YeckMe cpeactea 3asButend TpebyeT 3akniYeHWsa NUULEH3NOHHOTO WM UHOTO
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLlero
B3WMaHWe nnaTbl, perucTpauuio UNu aBTOpM3aUUIO 3asBUTENA WNU NpeaocTaBrieHne UM
nepcoHarnbHbIX AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaButens AUYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynuBLUMM obpaLlleHneM npegocTaBnseTcs HopMaums:

1) B WcnonHutensHom komuteTe MopaoBcKo-AOHLKMHCKOIO CenbCKOro NocesieHns
UepemLuaHCKOro MyHuuMnanbHOro panoHa Pecnybnuku TaTapcTaH, pacrnofioXXeHHOro no
agpecy: 423103, Pecnybnuka TartapctaH, YepemwaHckun panoH, c. Mopgosckoe
AdoHbkmHO, yn. UannuHa, g. 19. Npadumk paboTbl: noHeaenbHUK- natHuua, ¢ 8.00 -17.00
4.; cybboTa, BOCKpeceHbe: BbIXOAHble OHWU. Bpems nepepbiBa Ona oTablxa UM NUTaHUA
yCTaHaBNMBaeTCs NpaBuniamMmm BHYTPEHHEro Tpy4oBoro pacnopsgka. CnpaBoyHbli TenedoH
(84396)3-48-29. [lpoxoa nNO [OKYMEHTaM, YOOCTOBEPSHOLWMM JIMYHOCTb, O Mopsiake
npegocTaBrieHns MyHULMNANbHOW YCNyru, 0 cnocobax 1 cpokax nofgayun 3asBrneHui;

2) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PeryrmpyroLLmMx BONPOCkl NpeaocTaBneHns MyHuUunansHom
ycnyru;

3) O nepeyHe [OOKYMEHTOB, HeOobXoOuMbIX ANA pPacCMOTPEHUS 3asaBfeHUs O
npegocTaBfeHNN MyHULMNANbLHON YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

4) 0 xoAe NpefocTaBreHnss MyHULMNANbHOW YCIYru;

5) 0 MmecTe pasmeleHMs Ha oduumanbHOM canTe WHgopMauuu Mo BoMNpocam
npefocTaBrieHNa MyHULMMNANsHOW yCryru;

6. 0 nopsgke obOxanoBaHus AencTBun wunn 6e3gencTBust OOMKHOCTHLIX NnL
WcnonHutenoHoro  komuteta  MopaoBCKO-AOHBKMHCKOrO  CEerlbCKOro  MOCeSIeHUs
YepemLiaHCKOro MyHuLUmMnansHoro parvoHa Pecnybnunkn TaTtapctaH

Mo nucbmeHHOMYy obpalleHuio  COTPYOHUKM — OoThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNAanbHOM YCryrn, NogpoObHO B MUCbMEHHOW dOpMe pPasbACHSAT
3aaBUTEN0 MOPSAO0K NpefocTaBneHUss MyHUUMMNAnbHOW YCNyrm U BOMPOCHI, yKas3aHHble B
HacTodALWEM MyHKTe aAMUHUCTPATMBHOIO perfamMeHTa, n B TeyeHue Tpex paboumnx gHewn co
OHA perucTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNOoSb3yTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npenocTaBfieHNs MYHUUUNANbHOW YyCryru
pa3mMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomeweHunax WMcnonHutenbHoro komuteta MopaoBCKO-A(OHBKMHCKOrO
cenbCcKoro nocenenuns ons paboTtbl C 3ag9BUTENSIMNA.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pa3mMellaemasi
Ha WMHGOPMALMOHHBIX CTeHA4aX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHud o
MYHULMNANbLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMMHUCTPATUBHOIO pernameHTa, MHPOPMaUUK O MeCTe HaXOXOEHWUSA, CrpaBOYHbIX
TenedoHax, BpeMeHn paboTbl McnonHutenbHoro kommteta MopaoBbICKO-ADOHBLKMHCKOIO
CEeNbCKOro noceneHusi, o rpaduke npuemMa 3asBneHu Ha nNpegocTaBneHne MyHUUMnansHom
ycrnyru.

1.4. HopmaTtuBHble NpaBoBble aKTbl, perynupyowme npegocrasrieHne
MYHUUMMNANsHOW YCIyru

1.4.1. lepeyeHb HOpPMATUBHBLIX NPAaBOBbLIX AKTOB, PeErynupylowmMx npegocTaBrieHne
MYHULMNANbHON Yycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WMX OdmumanbHOro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAYyr, Ha oduuManbHOM canTe
MYHULMMNANbLHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pefakumm nognexmT
pasmMelleHutio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANBHBLIX YCAYT,
Ha ocuumanbHoOMm cante MYHMLUMUNANbHOro panoHa B MHGOPMaLNOHHO-
TenekoMMYHUKaLNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPAaTUBHOM pernamMeHTe, n X onpenerieHnd

1.5.1. B agMMHUCTpaATUBHOM perfnamMeHTe MWCMNoMb3yTCca creaylowme TEPMUHbI Y
onpeneneHus:

yaoaneHHoe pabodyee MecTO MHOro(yHKUMOHANbHOro LUeHTpa npefocTtaBreHns
rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ocbunc) MHOrOYHKLMOHAabHOIro LeHTpa npegocTaBneHuns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, CO3A4aHHOE B rOPOACKOM (CEnbCKOM) noceneHunm
MYHULMMNAnNbHOro panoHa unm B ropoackom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum LeaTesflbHOCTU  MHOroYHKUMOHASbHbIX  LIEHTPOB
npefoCcTaBfieHnUs  FOCYAApPCTBEHHbIX UM MYHUAUMNAMNbHbLIX  YCAyr,  YTBEpPXOEHHbIX
noctaHoBneHnem [pasutensctBa Poccurickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHuu [lNpaBun opraHu3aumm OeATeNbHOCTM MHOMO(YHKUNMOHAMNbHbLIX LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHuyeckas owubka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwubka), AonyweHHass  OpraHom,
NpefoCTaBNAWMM MyHULUMMANbHYIO YyCnyry, U npuBewas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCb CBEAEHUS;

EonHaa cuctema wumgeHTMduUKauum © - ayTeHTuduKauum B UMHAQPACTPYKTYpe,
obecneynBarollen MHPOPMALMOHHO-TEXHOSTOIMYECKOEe B3aUMOAENCTBUE MH(OPMALMOHHBLIX
CUCTEM, UCNOSMb3yeMblX AN NpefoCTaBneHns rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr B
anekTpoHHou dhopme (aanee — ECUA) — dbegepanbHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolas CaHKUWOHUPOBAHHBLIN OOCTYN YYACTHUKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS B cCuUCTEMe uaeHTUduKaumm wn ayTeHTUdmKaumm K WUHgopmMaumn,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GrogpkeTHOEe yupexaeHne «MHOrogyHKUMOHaNbHbIA LEHTP
npefoCcTaBeHNs roCy4apCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC ML - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOIrO(PyHKUMOHamNbHbIX LEHTPOB MNPeAoCTaBfieHUs FOCYAAapPCTBEHHbLIX W MYHULMMANbHbIX
ycnyr Pecnybnukun TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfnamMeHTe nog 3adBfieHneM O npegoctaBneHnn
MYHULMNAnNbHOW YCnyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCA 3anpoc O npeaocTaBreHun
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MYHULMNAnNsHOW yCryrn, NoAaHHbIN B COOTBETCTBUM C NMYHKTOM 3 cTatbk 2 PefeparbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-©#3 «O6 opraHusaumm npenocTaBreHuns
rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — ®eneparnbHbid 3akoH Ne 210-93).

2. Ctanpapt npeaocTtaBrneHUss MyHULMNarNbHOMU YCIyru
2.1. HanmeHoBaHe MyHULMNANbLHOM yCryru
Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHWe NCNONHUTENbHO-pacnopsaNTEeNIbHOrO OpraHa MeCTHOMO
camoyrnpaerfieHusi, HenocpeacTBEHHO NPeoCTaBNSALWEr0 MyHULMMANBHYIO YCIyry

NcnonHutenbHbin  komuteT  MopaoBCKO-AGOHBKMHCKOIO  CernbCKOro  noceneHus
YepeMLuaHCKoro MyHMumnanbHoro panoHa Pecny6nuku TaTtapcraH

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW yCryri

2.3.1. PesynbTaTtomM npegocTaBneHns MyHULMNanbHON YCnyru aBnNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosilLeMy aaAMWHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne o6 oTkase B NpeaocTaBeHnn MyHULMNanbHOW ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pewweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbBIX ANsi NPeaoCTaBneHns
MyHUUMnanbHon ycnyrn (Npunoxenne Ne 3 K HacTosilemy aAMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnaeTcs 3asiBUTENto
B (popMe OneKkTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIo YCUIEHHOMW KBanuduunpoBaHHON
3NIEKTPOHHOM  NOAMUCBLID  YNOSTHOMOYEHHOrO  AOSMDKHOCTHOro  nuua  McnonHUTeneHoro
KomuteTa MopzaoBcko-A(POHLKMHCKOro CeJSIbCKOro noceneHns YepemLuaHckoro
MyHUUMNaneHOro pamoHa Pecnybnukn TatapctaH, B cooTtBeTcTBUM ¢ DefepanbHbiM
3akoHoM oOT 6 anpens 2011 roga Ne 63-®3 «OO6 anekTpoHHOM noanucuy» (ganee —
®epepanbHbin 3akoH Ne 63-®3) B nuyHbIM kabuHeT EpamHoro noptana. B cnyyae
HanpaBneHust  3asBneHuss nocpeactBoMm  PecnybnukaHckoro  noptana  pesynbTar
NpeaocTaBNeHNs MyHUUMNANbHOW YCRyrn HanpaBnaAeTCA TaK e B JIMYHbIA  KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbopy 3asBUTEnNs pesynbTaT NpefoCTaBNEeHUs MyHUUUNANbLHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B hbopme ak3emnnspa SMEKTPOHHOrO AOKYMEHTa,
pacneyataHHOro Ha OyMaXHOM HocuTene, 3aBEepPeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMyYUTb pes3ynbTaT NpefoCcTaBfeHUs MyHMUMNAanbHON
ycnyrm B OpMEe 3MEeKTPOHHOro [OKyMeHTa B TeyeHMe Cpoka [OenctBusa pesynbrarta
npegocTaBfieHNss MyHUUMNANbHOW YCIyrn.

2.4. Cpok npegocTaBneHns MyHUUMnanbHON ycnyru, B TOM Yncne ¢ y4eToM HeobxoaumocTum
obpalleHnsa B opraHusaunm, y4acTeyroLlne B NnpegoCcTaBneHmm MyHUUunansHOM yCryrm, Cpok
NPUOCTaHOBIEHUSI NPEOCTaBNEHNS MyHULMNANbHOW YCNYrn B Crlydae, eCn BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegycMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABMNSAIOLLMXCA pe3dynbTaToM NpeaocTaBneHuns
MYHMLMNANbHON yCcnyru

2.4.1. MyHMuMnanbHas ycnyra npefocTaBnsieTcsl B Te4YeHne Tpex pabounx gHen.
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2.4.2. TlpuocTaHOBeHMe cpoka npefoCTaBfieHUss MYyHULMNanbHOW YCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMeHTa, SBASKOLWErocs pesynbTaToM MNpeaocTaBneHuns
MYHULMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO JOKYMEHTa, 3adBUTES0 OCYLLIECTBNSAETCH B
AeHb 0(hopMMeHUs 1 perucTpauumn pesynbTaTa npeaocTaBfieHnss MyHUUMNansHOW YCIyri.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHULMNANbHON YCNYru, a Takke ycnyr, KoTopble ABNATCA HE0O6Xo4MMbIMN 1
obasaTenbHbIMK A58 NpeoCTaBNeHNa MyHUUMNanbHbIX YCyr, nognexaiymx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenemM, B TOM Ynucne B
3I1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. Ina nony4eHnss MyHULMNAanbHOW ycnyrn 3asBuTenb npeacrasnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeactsomMm EguHoro, PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTenNs;

3) 3aaBneHue:

B (pbopme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCpPeACcTBOM BHECEHUA COOTBETCTBYHOLLMX
CBELEHMN B 3MNEKTPOHHyIO OopMy 3asiBrieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHta, npu  obpalleHun
nocpencteom EanHoro, Pecny6nvkaHckoro noprana;

4) B cnyyae, ecnu And npeaocTaBNeHna MyHuUMnanbHOW ycnyrn Heobxoguma
o6paboTka nepcoHarbHbIX [OaHHbIX NUUA, He SBMAOLWErocs 3asiBuTenemM, U ecnu B
COOTBETCTBUN C dhefeparibHbiM 3aKkOHOM 0B6paboTka TakMx NepCoHarnbHbIX AaHHbLIX MOXET
OCYLLECTBNATbCS C COrMacusl ykasaHHOro nuvua, npu obpaweHun 3a nonyyYyeHnem
MYHALMNANbHON  yCnyrn  3adBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXdawolme noslyYeHne Ccornacusi  ykasaHHoro nuua WnuM - ero  3akOHHOro
npeacraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [JoKyMeHTbl,
noaTBepXaatoLLme nonyvyeHne cornacus, Moryt ObiTb NpeacTaBneHbl B TOM Ynucne B oopme
9NEKTPOHHOIO LOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurn po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEHUA, 3asBuUTeneM npeacTaBnsaeTca
AOMOBas KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XXWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpmpoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — OIS BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMX cnocoboB:

1) yepes MOLl Ha OymaxHbIX HOCUTENSAX M B BUOE SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaAHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOM CBS3M HA ByMa)KHOM HOcUTEne.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHun NocpencTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnmkaHckoro
nopTtana noAnucbiBaeTCs NPOCTON 3fIEKTPOHHON NOAMNUCHIO 3asiBUTENS.
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[Ana nony4yeHus NpOCTOM 3NEKTPOHHOW MNOAMUCKU 3asBUTENO HEOBXOOUMO NPONTU
npoueaypy peructpaumm (ayteHtudpmkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3IEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUNEHHON
KBanMuUMpOBaHHOW NOAMUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHne U NoAnUcaHne Takux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 006pa3sbl AOKYMEHTOB), MpunaraemMmble K
3asiBrieHN0, B TOM YuUCre JOBEPEHHOCTU, HanpasnsawTca B Buae gannos B oopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBo npenoctaBnsiemMblX 3MEKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OOSDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauuMn WM OCYLLECTBIIEHUS LEUCTBUN,
npeacTaBfieHne WunM  OCYLLEeCTBIIEHWE KOTOpbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu, PerynupyrolnuMmM  OTHOLLIEHMS, BO3HMKaKOWME B CBA3N C
npegocTaBfeHnemM MyHUUMNANsHOW YCIyru;

2) ocCywecCTBneHns OenCTBUW, B TOM YUCMe cornacoBaHum, HeobXoauMblx Ans
NonyyYeHNs MyHUUMNanbHOM YCryrn N CBA3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOYMpaBfeHUs, OpraHn3aunn, 3a MUCKIYEHNEM MNOSTyYeHUs
ycryr n nornyyvyeHus AOKYMEHTOB W MHdopmauuu, NpedocTaBnsieMblx B pesyrnbTaTe
NpeaocTaBneHNsa TakuxX YCNyr, BKMOYEHHbIX B MEpedHn, ykasaHHble B 4Yactu 1 crtatbu 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENBHbIX YCAYT);

3) npegctaBneHUs  OOKYMEHTOB W WMH(opmaumn, oTcyTcTBue K (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoouMbix ANs NpeaocTaBneHus MyHuumMnanbHom ycnyru, nmbo B
npegocTaBeHnn MyHULUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayoLwmnX Cnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPaBOBbLIX aKTOB, KacalouMxcs
npegocTaBfeHns MyHULMNANbHOW YCryrk, nocre nepBoHayanbHOW nodayv 3asiBNEHUsd o
npeaocTaBNeHNN MyHULMNANbLHON yCNyru;

6) Hannune owunbok B 3asBNEHUW O NPedoCTaBNEHUN MyHULMNANbHOW YCryrn u
OOKYMEHTaX, MNOoAaHHbIX 3asBMTENeM Mnocne nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMbiX ANns NpefoCTaBfeHus MyHuuMnanbHon ycnyru, nmbo B
NpeaoCTaBNEHNN MyHULMNANbHOW YCINYrM U HE BKIMOYEHHbIX B MPeACTaBMNEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka AEWUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobxoouMmblX Ons NpeaocTaBneHus
MYyHULMNanbHON ycnyru, nnbo B npefocTaBneHm MyHULUNanbHOM yCnyru;

) BbISIBIEHNE [OKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMOOYHOro
UM nNpoTuBONpaBHOro Aencteus (besgenctend) OormKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKa3e B MNpPUEME [OOKYMEHTOB, HeobxoaMmbiX AN
npegocTaBneHns MyHUUMNanbHON ycrnyru, Nnbo B NpegocTaBneHnn MyHUUUNanbHOM ycnyru,
O YeM B NMUCbMEHHOM BuAE 3a nognucbio pykosBoauTens OpraHa npu nepBOHaYasbHOM
oTKase B NpMeMe JOKYMEHTOB, HE0OXOAMMbIX A5 NpefoCTaBneHns MyHULUNAnNbHOW yCnyru,
yBeAOMIISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 32 AOCTaBMNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CIyYaeB, eClN HAHECEHWE
OTMETOK Ha Takume [OOKYMEHTbl NUbo WX u3bsATME SABNSETCA HeobOXOAWMbIM YCNOBUEM
npefocTaBneHns rocyaapCTBEHHOM WAW  MYHUMUMMANbHOW YCNYru, W WHbIX CIly4Yaes,
YyCTaHOBNEHHbIX beaepanbHbIMM 3aKOHaAMM.



2.6. NcuepnbiBatowmim nepeyvyeHb JOKYMEHTOB, HEOO6XOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMW aKkTaMu 4115 NpeAoCcTaBneHns MyHUUUNanbHOW yCryru, KoTopble
Haxo4ATCs B pacnopsiKeHUN rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO
camoynpasneHnsa n nogBefOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamMm UM opraHam MecTHOro
camoynpaBfieHns opraHn3aumn n KoTopble 3asBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl UX NONyYeHNs 3aABUTENAMWN, B TOM YMCNE B NEKTPOHHOM hopMe, NOpPSOoK NX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHmsi Mnbo
opraHusauus, B pacrnopsbKeHUn KOTOPbIX HAXOOATCH AaHHbIEe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLeNCTBUA:

1) BbINnucka u3 EgMHOro rocyaapCcTBeHHOro peectpa HeaBMXMMoCcTn — degepanbHas
cnyx6a rocygapCTBEHHOW perncTpaunn, kagacTtpa n kaptorpadum;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxagaHuHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBegeHus O HoTapuanbHOW [JoBepeHHoCcTn — depepanbHas HoTapuanbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agAMUHUCTPATUBHOrO pernamMeHTa, B (popme 9NeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOM KBanMuumpoBaHHOM NnoanNUChLIo nuu,
YNOSTHOMOYEHHbIX Ha CO3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HeCBOEBPEMEHHOE MpPeACTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro camMOynpaBrieHUs1, OpraHM3aunsamMm JOKYMEHTOB M CBEAEHUA He MOXeT SBNATbCH
OCHOBaHWEeM ANns oTKasa B NpefoCTaBNeHUn MyHULUMNANsHOW YCIyri.

2.6.4. [omkHOCTHOEe numuo W (unn) paboTHUK, YKasaHHbIX B TMyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfaMeHTa OpraHoB W  OpraHuMsauun, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBUBLUME) 3anpOLUEHHble W Haxogswmecss B pacnopsKeHun
AOKYMEHT WM CBedeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOWN WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccuinckon ®enepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uchne
noaTBepXxgawllne BHeceHMe 3asfBuTEneM nnatbl 3a NpeaocTaBfleHne MyHuuunanbHOM
ycnyry, Haxogsilmecsi B pPacrnopsiKeHUU rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHn3aumn.

HenpencrasneHve 3asBUTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoOATCs B PaChopshKeHUW  TOCYOapCTBEHHbIX  OpraHoB, OpraHoB  MeCTHOro
camoynpasneHns u NoABeLOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoyrnpaBfeHus opraHumsauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegocTaBNeHnn MyHULMNANbHOW YCNyru.

2.7. VicuepnbiBatoLlwmnm nepedeHb OCHOBaHUM A5l OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeoCTaBNeHUs MyHULUMMIANbHOM yCnyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [JOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNa MyHULMNANbHOW YCyru, ABNAKTCSA:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MOpsiAKe, YCTaHOBSIEHHOM 3akKoHogaTenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI coaepXaT MOBPEeXAEHWs, Hannyme KOTOpPbIX He MO3BOSSET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUS, COoAepXalwmecs B AOKYMEHTax Aans
npefocTaBfieHNss MyHUUMNANbHOW YCIyru;



3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTunu Curiy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YOOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuUTens, B cnyyae obpaleHus 3a nNpeaocTaBfeHMEM MyHMUMNANbHON
yCIyr ykasaHHbIM NULIOM);

4) nogadva 3adBNeHUs O npeaocTaBreHUn MyHUUMNanbHOW YCNyru U LOKYMEHTOB,
HeobxoaMMbIX ONA NpefocTaBneHuss MyHUUMNanbHOW YCryrn, B 3MEeKTPOHHOW ¢opmMe C
HapyLleHNEeM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsAsaTenibHbIX nonen B ¢opme 3asiBfieHUs, B TOM
yucne B MHTepakTuBHoM dhopme 3asBneHus Ha EpaumHom, PecnybnukaHckom nopTtane
(HepgocToBEpHOE, HEMNONHOoE, NMMBO HENPaBUbHOE 3arnofiHEHNE);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHnsa MyHUUMNanbHOW yCnyru;

7) 3aaBrieHMe o0 nNpeaocTaBieHUn YCIyrm nogaHo B opraH rocygapCcTBEHHOM BNacTw,
opraH MeCTHOro CamMOynpaBlieHUs UMW OpraHuM3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npefocTaBfieHne MyHUUMNanNsHOW yCnyru;

8) HecobntogeHne ycTaHoOBMEHHbIX cTatben 11 ®epepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBanNMMUUMPOBaAHHOW 3N1IEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMbIX Ond
NONyYeHNa MyHULMNANbHOW YCyrn, ABNSETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX NS
npegocTaBneHns MyHULMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OSMKHOCTHbIM nuuomM OpraHa
HeobXxoauMMbIX ONS NpedocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesblLaLWmin 3 pabounx gHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwiaeTtcs oOTkasblBaTb B MpuveMe 3adBfeHUs U UHbIX [LOKYMEHTOB,
HeobxoaMMbIX AN NpefoCcTaBnNeHna MyHUUMNAanbHOW YCryrn, B Criydae ecnv 3asBrieHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNAnNbHOW yCnyru, nofaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHUUUNanbHOW
ycnyru, onybnukosaHHon Ha EgmuHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI UNN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM YCryru

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMNEHUS MPEAOCTaBMEHNA MyHULMMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ansa oTkasa B NpeoCTaBNeHNM MyHMUMNANbHOW YCIYIn:

1) B npeAcTaBneHHbIX 3asBreHnn N (MNn) JOKYMEHTaX COAEPXUTCHA HernonHas n (unu)
HeJoCcTOBepHasa MHPoOpMaLns;

2) nocTynneHve oOTBeTa oOpraHa rocygapCTBEHHOW BRnacTu, opraHa MeCTHOro
camoynpasneHns nuMbo noaBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu UMW opraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBUM SOKYMEHTa U (Mnn) MHopMaLmm, Heobxoaumblx ans
npefocTaBneHns MyHUUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLMN [OKYMEHT He 6bin
npeacTasrieH 3asBuTernemM no cCobCTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHWA O perucTpaumMm rpaxgaHuHa no MecTy XWUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIO CaMoynpaBneHus.

2.8.3. lNepeyveHb OCHOBaHUN ANS OTKas3a B NpefocTaBneHuM MyHUUMNansHOW yCryru
ABNSAETCA UCHEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBNeHUN MyHULMNANbHOW YCnyrn B
crniydae, ecnv 3asBneHne O npefoCTaBfieHUM MyHUUMNanbHOW ycrnyrm nogaHo B



10

COOTBETCTBUU C WH(pOpMaUMen O cpokax W nopsake npedocTaBfieHUs MyHUUMNanbHOMW
ycnyru, onybnvkoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS roCcy4apCTBEHHON NOLUMMHbBI MW MHOW NnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHMUMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbIMU 1 06s13aTeNbHLIMU ANS
npeaocTaBneHns MyHULMNAnbHOW YCryr, B TOM YMCIe CBEAEHMS O LOKYMEHTE
(mokymeHTax), BblgaBaeMoM (BblaaBaeMblX) OpraHn3auusiMu, y4acTBYOLWUMN B

npegocTaBneHn MyHUUMNanbHbIX YCnyr

MpepocraBneHne HeobxoammbIX 1 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMATCA HEOOXO0aUMbIMU U 06A3aTENbHBIMU ANA NPpefoCTaBNeHUs MyHULMNAansHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeETOAUKE pacyeTa pasMmepa Takon nnarthbl

MpepocraBneHne HeobxoammbIX 1 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve 3anpoca o npeocTaBreHnm
MYHULMNANbHOW yCnyru, ycrnyru, NnpeaocTaBnsieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, n npu nony4eHun pesynbraTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3asdBfeHUA Ha NOfyYeHwe MyHuuMnanbHOm
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrTata nOpegocTaBieHns MyHUUMNAnbHOW YCryru
MaKCMMarbHbI CPOK OXXMOAaHUS B o4epean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoKk 1 nopsiAoK perncrpaunmn sanpoca 3asBuTens o NpegoCTaBNeHNM MyHMLMNANbHON
ycryru u ycnyru, npeaocTaBfsieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHum
MYHULMNANBHOW YCAyru, B TOM YMCIe B 9NIEKTPOHHOW bopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogaym 3asBneHusi 3asiBUTENO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILNM, YTO
3asBneHne OTNpaBfieHo, N AaTon nogayvn 3asBNeHns.

2.13.2. MNpu HanpasneHuu 3asBreHust nocpeactsoM, EauHoro, PecnybnukaHckoro
noptana 3asBUTENb B [eHb NoJayn 3asiBNeHus nornyyaeTr B NMYHOM KabuHeTe EguHoro,
PecnybnvkaHckoro noprtana v no aNeKTPOHHOW NoyTe yBegoOMIeHne, NoATBepXKAatoLLee, 4YTo
3asBneHne OTnpaBfieHo, B KOTOPOM YKa3blBaAlOTCA permcTpaumoHHbI HOMeEp 1 AaTta nogayu
3asiBreHns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B [OeHb Mogadn 3asBrneHus
YNOSTHOMOYEHHbIM OSMKHOCTHBIM nvuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHaA4YeHHOW AN  OKasaHus
rocyfapCTBEHHbIX M MyHMUMNANbHbBIX YCNYr, C PErMCTPauUMOHHBIM HOMEPOM, AaToW nogayn
3a8BrieHns U nepevyHeM npencTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMS K MOMELLEHUSIM, B KOTOPbIX NPeaoCcTaBnseTcs MyHUUunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anofiHeHMs! 3anpoCcoB O NpeaoCTaBeHNM
MyHULMNANbHOW yCcnyrn, MHOOPMaLUMOHHLIM CTEHAAM C 06pa3suamm Ux 3anofHEHUS U
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeOCTaBNEHMS KaXXa0n MyHULMNAanbHON
ycnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yaribHOW, TEKCTOBOM N MYySTbTUMEANNHON
NHpopmauun o Nopsiake NPeaoCcTaBeHNs Takom YCryrn, B TOM YnCre K 06ecrneyeHunto
AOCTYNHOCTU ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUU C dpefieparnbHbIM
3aKoHO4aTeENbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnuku TatapctaH 0 coumanbHOM 3awmTe
NHBaNMAoB

2.14.1. lpepocTtaBneHne MyHUUMUNANbHOW YCIyrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxogmmon mebenbto Anst oPopMIIEHNS
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®depepauumn o
coumanbHOM 3aluMTe WHBaNMAOB B Lensx O6ecnpenaTCTBEHHOro [[octyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyru obecneynBaeTcs:

1) obecneumBaetca  6ecnpensiTCTBEHHbIN  AOCTYN  WHBaNMOOB K  MECTy
npefocTaBneHns MyHuuMnanbHOW ycnyru (yOoOHbIM  BXOA4-BbIXOA4 B MOMELEHUs W
nepemeLlleHne B ux npegenax);

2) Bu3yarnbHad, TeKCToBas M MynbTUMeaunHas uMHoOpMauus O nopsiake
npeaocTaBneHnsa MyHMLMNANbHOW yCryri pasmellaetca B yAoOHbIX ANs 3asBuTenen
MecCTax, B TOM YMChe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) CconpoBOXAEHWE MHBANMOOB, MMEKLLMX CTONKNE PacCTPOMUCTBa (PYHKLUK
3pEeHUs N CaMOCTOATENbHOMO NepeaBMKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMXeHnss No TEPPUTOPUKN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYP, BXOAA
B Takme 00BbEKThI U BbIXO4a U3 HUX, NOCaAKM B TPAHCNOPTHOE CPeaCTBO U BbICAAKW U3 HETO, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauiee pasmellieHne obopyaoBaHUS M HOCUTENen WHopmauum,
HeobxoamMmbIx Ans obecneyeHnsa 6ecnpenaTCTBEHHOMo OCTYNa MHBANMAOB K ycnyram
C Y4ETOM OrpaHMYEHNn NX XKN3HeOEeATENbHOCTY;

6) aybnupoBaHme HeobxoaMMOW ANS MHBANWOOB 3BYKOBOW M 3pUTENbHOM
WHOpMauuK, a Takke Haanucen, 3HaAKOB M WHOM TEKCTOBOM W rpaduyeckomn
MHdopMaLUmM 3HaKaMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBogymka u TMdnocypaonepeBoaymnka;

8) monyck cobakun-npoBoaHMKa npwm Hanu4um AOKYMEHTa,
nogTeepxgalrLwero ee crneumanbHoe obyyeHwe M BblgaBaemoro no gopme n B
nopsigke, KOTOpble YCTaHOBMEHbl npukazoM MuHucTepcTBa Tpyda M couunarnbHOM
3awmTtbl Poccunckon degepaumm ot 22.06.2015 Ne 386H «O6 yTBEepxaeHUn dopmbl
AOKYMEeHTa, noaTBepXaawLero creuvanbHoe obyyeHne cobakm-npoBOAHMKE, U
nopsiaka ero Bblaavm».

2.14.3. TpeboBaHus B YacTn obecneyeHmss 4OCTYNHOCTU ANt MHBANMAoOB O0ObLEKTOB, B
KOTOpPbIX OCYLIECTBNSAETCA MpeaoCcTaBfieHne MyHUUMNanbHOW  YCryru, W CPEeAcTs,
ncnonb3yemblX Mpyv MpPeaocTaBleHnM  MYHULMNANbHOW YCRyrK, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfiameHTa, MNPUMEHSOTCA K
obbekTam ¥ cpeacTBaM, BBEOEHHbIM B JKCMyaTtaumio UM NpoLllealwvMm MoaepHusaumio,
pekoHcTpyKuuto nocne 1 nona 2016 roga.

2.15. lNokasartenu OOCTYMNMHOCTU N Ka4vecCTBa MyHMLLMﬂaﬂbHOﬁ ycnyru, B TOM 4Hucrie
KONIMYECTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHBIMU Nl aMun npn npegocrtaBreHnn
MyHI/ILI,I/IﬂaJ'IbHOIZ ycnyrm n nxX npoaoJKMUTENbHOCTb, BO3MOXHOCTbL NoJ1y4YeHus I/IH(bOpMaU,I/II/I o
Xoae npeanocrtasrieHns MyHI/ILl,I/II'IaﬂbHOIZ ycnyru, B TOM 4ucre ¢ UCrnosjib3oBaHNEM
VIH(bOpMaLI,VIOHHO-KOMMyHVIKaLI,I/IOHHbIX TEXHOJSOrMI, BO3MOXHOCTb TGO HEBO3MOXXHOCTb
nony4veHusa MyHMU,VII'I&J'IbHDVI ycnyrn B MHOFO(byHKLlI/IOHaJ'IbHOM UeHTpe npenocraBrieHnA
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rocygapCTBEHHbIX U MyHUUMNAmNbHbIX YCNyr (B TOM Yucne B NofIHOM o6beme), B Nito6om
TeppuTopuanbHOM nogpasaenieHnn opraHa UCNONMHUTENBHO pacnopaanTeribHOro opraHa
MECTHOro camoyrnpaBneHusi, No BbI6Opy 3asBUTENS (IKCTEPPUTOPUArbHBIN NPUHLMIM),
nocpencTBOM 3arnpoca O NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNN)
MYHULMNAnNbHbIX YCNYr B MHOTOYHKLMOHASNbHbLIX LLeHTpax npegocTaBeHuns
rocy4apCTBEHHbIX M MyHULMNAMNbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTU MNPEOOCTaBEHUA MyHULMNANbLHOW  YCIyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTU OBLLLECTBEHHOIO TPaHCNopPTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CNeumanmcToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLIeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWen unHGPopMaumm O cnocobax, nopsake u  cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHOPMaLMOHHbIX cTeHaax, EaguHom noptane,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULUNAbHOro panoHa;

oKasaHve NoMoLUM MHBanNuzam B npeoforieHun 6apbepoB, MeLLarLmnX MOyyYeHuto
UMW yCNyr HapaBHe C APYrUMMn Nuuamu.

2.15.2. NokasaTensmu KayecTBa NpegocTaBeHns MyHULUNanbHOW yCrnyrn aBnarTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCcMOTPEHUSI AOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHns pesynbtata MyHUUMNAanbHON YCNyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHua  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMkamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 y4yeTa
KOHCYNbTauun):

B3anmoaencTeune 3assutens ¢ padotHukammn OpraHa unu MOLL npu npegoctasneHmm
MYHULMNANbHON YCMyrn OCYLEeCTBRSeTCa OAWH pa3 npu NpeacTaBfieHUU 3asiBfieHUst CO
BCEMWN HEOOXOOMMbIMU LOKYMEHTaMU;

OOVMH pa3 B crydyae HeoOXoAMMOCTM MOoNyvyeHus pesynbTata npeaocTaBneHuns
MyHUumMnaneHou ycnyrm B OpraHe unn ML B doopme ak3emnnisipa 3NeKTPOHHOro AOKyMeHTa
Ha GymakHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU Nl amMu
npv NpegoCcTaBneHn MyHULMNANbHOM YCNyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpeAoCTaBfeHnd MyHUUUNarbHOW YCRyrn C
NMOMOLLLIO YCTPOMCTB MOABWXHOW pagumoTenedoHHOM CBA3KW, C UCnonb3oBaHMeM EanHoro,
PecnybnvkaHckoro noprasna, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NHdopmauus 0 xoge npenocTaBreHNa MyHUUMNANbHOW YCyrn MOXeT ObiTb
nosyyeHa 3asiBUTENneMm B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepocTaBneHne MyHMLmMnanbHOW ycnyrn ocyllecTtsnseTtca B iio6om ML no
BblOOpY 3asBUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTtapctaH no
3KCTEppUTOPMANbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YnCre ydYnTbiBatoLWme 0COBEHHOCTM NpeaoCcTaBneHns
MYHLMNANbHON YCNYru No SKCTEppUTOPUanbHOMY NpuHUmMny (B criyyae, ecnm
MyHUUMNanbHas ycnyra npeaocTaBniseTcs no aKCTeppuTopuanbHOMy NpUHLMNY) 1
0COBEeHHOCTM NpefoCTaBNEeHNS MyHULMMNANBHOW YCNYr B 35IEKTPOHHOW bopme
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2.16.1. lpwn npepocTaBreHUN MYHULMNANBHOW YCNYrM B 3NeKTPOHHOW dopme
3aaBuUTeNb BNpase:

1) nony4Yntb MHGOPMALMIO O NOpsAKe U CpoKax NpedoCTaBNEeHUs MyHMUMNANbHOW
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvnkaHckom nopTrarne;

2) nogaTtb 3asBNeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOM YCNYrM W WUHbIE
OOKYMEHTbI, HeobxoauMmble ON1S NpefoCTaBfeHus MyHUUMnanbHOW YCnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM EguHoro, PecnybnmkaHckoro noprana;

3) nonyunTb cCBedeHUss O XO4e BbINOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHMLMNANbHON YCNYru, NOAaHHbIX B 3NEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfeHns MyHUUMNanbHON ycnyru;

5) nonyunTtb pe3ynbTaT NpPeaoCTaBfEeHUs MyHuUMNanbHOW ycrnyrm B dopme
3NEKTPOHHOro JOKYMEHTa;

6) nogaTb xanoby Ha peweHue n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MyHUUMNAanbHbIX criyxawux nocpenctsoM EguHoro, PecnybnuvkaHckoro
noptana, noptana degepanbHON rocygapCTBEHHOW — MHGOPMALMOHHOW  CUCTEMBI,
obecneunBatollen npouecc pocyaebHoro (BHecygebHoro) obxanoBaHus peELUEHUA W
aencteun  (6e3gencTBusl), COBEPLUEHHbIX MNpU  NpedoCTaBfieHUM TOCYAApPCTBEHHbIX U
MYHUUMNANbHbLIX  YCRyr  OpraHamu, NpeaoCTaBNALWMMN  TOCYAAPCTBEHHbIE U
MyHUUMNAnbHblE  yCriyrk, WX  OOMKHOCTHbIMW  nNUuamMu,  rocygapCTBEHHbIMU U
MYHULMNANbHbIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHue 3asBfEHUs OCYLLEeCTBNSAeTCS NOCpeAcTBOM 3anosfiHEHUS
3NEKTPOHHOW  opMbl  3asiBnNeHuMss Ha EguHom, PecnybnukaHckom nopTane 6e3
HeobXo4MMOCTM AONONHUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHMSA 3asABMAEHUSI U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX 15 NPeJoCTaBeHns ycnyru;

2) BO3MOXHOCTb 3aMOSIHEHUA HECKONbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asaBreHus npu obpalwieHun 3a ycnyramu, npegrnonararowmMMn  HanpasreHue
COBMECTHOrO 3asiBNIEHUS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaxXHOM HOCUTENe KOMUM 3JNEKTPOHHOW OopMbl
3aABNeHNs;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MNEKTPOHHYK (hopMy 3asiBfieHUs 3HA4YeHUn B
nobor MOMEHT MO XenaHuK nonb3oBaTtend, B TOM 4ucrie Npu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHMUI B ANIEKTPOHHYO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn dnekTpoHHOM bOpMbI 3asiBlIEHUS 4O Havana BBoda cBefeHun
3asBUTENEM C MCMNONb30BaHMEM CBedeHun, pasmelleHHbix B ECWA, wn cBeageHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom nopTtarsne, B 4acTu, KacalLencsa ceeaeHnn,
OTCYTCTBYIOLLUNX B €OUHOWN CUCTEME NAEHTUDMKaALUN N ayTEHTUdUKaLNN;

6) BO3MOXHOCTb BEPHYTbCA Ha fNOOOM U3 3TAnoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHOpMaumu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TedeHne
He MeHee OAHOro roga, a Takke 4YaCTUYHO CPOPMUPOBAHHBLIM 3aABMEHUAM - B TEYEHNE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuvem B MOLl (ganee - 3anucb) ocyllecTBnseTcs
nocpeacteom EguHoro, PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBUTENIO NpPeaoCcTaBnsieTCs BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuemMa gaty u Bpems B npefenax YCTaHOBMIEHHOrO B MHOrMOYHKUMOHANbLHOM LEeHTpe
rpacuka npuema.

3anucbk Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNNeHns 3Ton Aathbl.
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Ana  ocywecTBneHna  npensBapuTenbHOM  3anucu  nocpeacrtsom  EAuHoro,
PecnybnukaHckoro noprana 3asBuTento HeobxoAMMO ykasaTb 3anpalluBaemble CUCTEMOW
AaHHble, B TOM YnCne:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWmMn 3aaBuTeENb  MpU
npeaBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnyyae, ecnu 3aaBuTenb COOOLUT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca wWHdopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasdaHueM Aatbl, BPEMEHN N MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
WMHOpMUpPYETCs 0O TOM, YTO NpeABapuUTerbHAsa 3anucb aHHYNMPYETCA B ClyyYae ero HesiBKU
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHM NpuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX OENCTBUN, KpoMe
NPOXOXAEHUA MAEHTUMUKALUMM U ayTeHTUdUKaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoouMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTepBana, KoTopbI HeobxoaumMo 3abpoHMpoBaThb ANd npvema.

3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINOMTHEHUA, B TOM Yucrie oco6eHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHBIX NpoLeayp B 3NIeKTPOHHOM chopme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHBLIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnncaHne nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMIEKTA OKYMEHTOB, NpeaCcTaBfeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTarta MyHULMNANIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pesynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHne KOHCynbTaunin 3asBUTESIO

3.2.1. OcHOBaHMEM Hayarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpoueaypbl SBRsieTCs
obpalleHne 3asBuTENst MO BOMpOcaM, CBS3aHHbIM C NpefoCTaBfeHMeM MyHUUMNanbHON
yCnyru.

HOMKHOCTHbIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCSA:

npu obpawieHum 3assutens B MOL — paboTHnk MOLY;
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npyn obpaweHnn 3assutena B OpraH - pykoBoguTens MopaoBcko-AOHBLKMHCKOro
CENbCKOro nocernieHne YepemMLuaHCcKoro MyHuuunanbHoro pamoHa Pecnybnukm TaTtapctaH
(Oanee - OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCYbTMPOBaHMKe).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsiake M Ccpokax
npefocrasneHns MyHuyunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3neKTpOHHOWM
nouyre.

PaboTHnk MO®L| koHcynbTUpyeT 3adBuTeEns, B TOM 4MCne MO cocTaBy, dopme
npeacraBnsemMon AOKYMEHTauuu u ApyruMm BonpocaMm [Afis MOMyYeHUs MyHULMnanbHOM
ycnyru.

3asButenb MOXeT NOoMy4nuTb  MHGOPMaLMIO O  nopsgke  npefocTaBreHus
MYHULMNAnNsHoON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp ABMNSTCA: KOHCYNbTauns
no coctasy, hopMe MpeacTaBnsgeMon SOKyMeHTauuuM 1 gpyrum Bornpocam, Heobxoanmbim
ANSA NonyYeHnss MyHUUMnanbHOW yCryru.

3.2.3. 3aaBuTtenb Bnpase obpatuTbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TakKe MonyyYnTb KOHCymnbTaumio Ha EamHom, PecnybnukaHckom noptane, cante OpraHa o
nopsgke M cpokax npefocTaBfieHUs MyHUMUMNAnNbHOW yCryri, B TOM 4YUcie No cocTasy,
dopme npencraBnaemon  OOKyMeHTauuu UM OpyruM  Borpocam  And  nonydeHus
MYHULMNANbHOW YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHusiMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B Te4eHUe Tpex paboymnx gHen Co AHSA NOCTynfeHmst obpalleHuns.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp ABMASKOTCA: KOHCYNbTaumm
no coctasy, bopme npeacTaBfseMon LOKYMeHTaumm u gpyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMnanbHOW yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBreHns MyHuuunanbHom yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeacraBuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyru U npeacraBnsieT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywmnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yAOCTOBEPAET NMIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfnameHTa;

3anosiHAEeT 3NeKTPOHHY dopmy 3assneHns 8 AIC ML,

npu nNpefocTaBneHnn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaATMBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWECTBNSET CKaHMpPOBaHWE NpeacTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue n3 AIC MoLl;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANNCAHME;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

3arpyxaet B AUC MLl fokymeHTbl, NpeAacTaBneHHble B 9MEKTPOHHON dhopme unu
3NEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNO;
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BO3BpaLlaeT NOANMCaHHOE 3asBeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO0 pacnuncky B npueme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBMASKTCA: roToBoe K
oTnpaske 3asBreHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9neKTpoHHOW cdhopMe (B COCTaBe MAKETOB 3MEKTPOHHbIX Aen) B TEYEHWE OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTensa B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHbBIX NMpoueayp SABMAITCA: 3asiBNeHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMBI
3NEKTPOHHOro B3anMOLEeNCTBUS.

3.3.2. [lpyem poKyMeHTOB A nNpefocTaBrieHUs MyHUUMNAnbHOW ycrnyru B
aNeKTpoHHOM hopme Yepes EanHbin, PecnybnukaHckuin nopTan.

3.3.2.1. 3aaBuTtenb OnNs nogadn 3asiBieHNS B 3IEKTPOHHOM PopMe BbINOSHAET
cnegywowme gencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY ANEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANIEKTPOHHOIO 3adBMNeHUs, BKNIOYalLWy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHULMNAnbHON YCNYru;

NpuKpennaeT OOKYMEHTbl B 3MEKTPOHHOM (OpMe WM  3NEKTPOHHble 06pasbl
AOKYMEHTOB K (hopme aNeKTPOHHOro 3asiBrieHnst (Npu HeobxoammocTu);

nogTeepxgaeT akT O3HAKOMIIEHUS W corfliacus € YCroBUSIMU U NOPSILKOM
nNpefocTaBfeHns  MyHUUMNanbHOW YCryrm B 9MeKTPpOHHOW c¢opme (ycTaHaBnuvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOIo 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLEHHbIX  CcBeaeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOIO 3asBrEHNS);

OTNpaBnAeT 3anofiHEHHOE 3MEKTPOHHOE 3asiBfieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B hopMe 3MEeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet yBegomrneHvne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBEHUA OCYyLLeCTBseTcH
nocne 3anofIHeHNs 3asBUTENEM KaX[Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMs 3NEeKTPOHHOW (hOpMbl 3asiBNEHUS 3adBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N Nopsiake ee yCTpaHeHWa NocpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asiBIEHMS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTaTtamun BbIMOSTHEHUA aAMUHUCTPATMBHbBIX MPOLEeayp SABAATCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMBbI 3M1EKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa goOKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW Npouenypbl aBnseTcs
NOCTYyNneHne 3asaBfEeHUS U UHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHnd
MYHULMNANbHOM YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINONIHEHME
aAMUHUCTPATUBHOW npouenypbl  sBnsietcs pykoBoautenb MopaoBcko-AGOHLKUMHCKOO
CenbCKoro nocerieHne YepemwuaHcKkoro MyHuUmMnanbHOro pawmoHa Pecnybnukm TaTtapcTtaH
aanee - JOMKHOCTHOE ML, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Clyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;
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yCTaHaBnMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMeEHTb;

NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO  perfiameHTa, nMNpOBEPKY COOTBETCTBMS  MNpeAcTaBfEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawiee oopMreHne Konmm AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NogYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHset SNEKTPOHHYHO dhopmy 3aaBneHns B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHus TroCyfapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

npu npegocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaxXHOM HocuTerne, OCYyLWeCTBNSeT CKaHUMpoBaHWE npeaAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBMTENO HA NPOBEPKY U NOANNCAHME;

nocrne nognucaHus ckaHnpyeT NoanncaHHoOe 3asiBrieHue;

3arpyxaet B aBTOMaTU3MPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHa3Ha4YeHHYyHo
ANA oKasaHWA rocyapCTBEHHbIX U MyHMLUMNANbHbBIX YCIyr JOKYMEHTbl, NpeAcTaBfeHHble B
3NIEKTPOHHOM (hbopMe NNn INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (opMupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBfeHne U opurnHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe AOKYMEHTOB.

B cny4ae Hannums ocHOBaHWIM NS OTKa3a B NpMeMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSET 3adBUTENSA O HAaNn4Mm NnpenaTcTBum ans
npyema 3asiBNeHWs W BO3BpawaeT emMy [OOKYMEHTbl C OObACHEeHWeM coepXaHus
BbISIBMIEHHbBIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKkHOCTHOEe nuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, nocre
NOCTYNSeHNs JOKYMEHTOB Ha pacCMOTpeEHME:

npucBavMBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATYypoW Aen M cTaTyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YMChe NPUIOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3N1IEKTPOHHOM (hopMe 1 3MeKTPOHHbIe 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 0O6pa3oB JOKYMEHTOB;

npoBepsieTr cobniogeHve ycrnoBun OEWCTBUTENbHOCTUM  3NIEKTPOHHOW  MOAMNUCH,
nocpencTtsomM obpalleHns Kk EauHomy noptany (B criyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBaNUOUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HanMuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernamMeHTa, NOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegoCcTaBNeHns MyHULMNANbHOM YCYrn.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUINEHHOW KBannuUMpOBaHHON
3MIEKTPOHHOM MOANUCK BbISIBIEHO HecobniogeHne ycrnoBun ee AeNCTBUTENbHOCTU, NMPOEKT
pelwweHns 06 oTkase QOMKeH coaepxaTb NyHKTbl cTatbn 11 deaepanbHoro 3akoHa Ne 63-3,
KOTOpblE NOCAY>XWUIN OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUs MyHUUMNANbHOW YCNyrn, C ykasaHMeM MNpuYnH OTKasa (B cryyae, ecnu
OCHOBaHUA Ons OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix AN npefocTaBfeHus
MYHULMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWMM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONd OTkasa B MpuvemMe [OKYMEHTOB [OSDKHbl coaepxaTtb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, CBeOEHURN), KOTopble He
npefcTaBneHbl, cogepXaT HedoCTOBepHble W (MNn) NpOTMBOPEYMBLIE  CBEAEHUS,
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0ohOpMMEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPEOOBaHWNN), HaNpPaBnsAeTCa Ha CornacoBaHue
B YCTAHOBNEHHOM MNopsaKe NOCPeACcTBOM CUCTEMbI ANEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHune npoekTta pelleHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfieHMst  MyHUUMManbHOW  YCryrKM,  OCYLWeCTBASeTCss B MOpPSAKe,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

B cnyyae oTcyTCcTBMA < OCHOBaHMM OnNd OTkasa B NpuemMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO perfiameHTa, AOSMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a MNpWeM [OOKYMEHTOB, B TeyeHue ofHoro paboyero [OHA CO  OHSA
NMOCTYNMEHNSA 3asiBMEHUs, HanpaBnsieT 3asBUTEN0, yKasaHHbIM B 3asiBieHUM CNocobom,
yBEeOOMIMEHME O MOCTYMMEHUN 3asaBMNEeHUs, copepxalliee BXOOAWMNA pPerMcTpaunoHHbIN
HOMep 3asBrieHusi, OaTy nosnydYeHns 3asiBrieHusl, nepedYeHb HauMeHOBaHWn ¢annos,
npeaCTaBNEHHbIX K HEMY IOKYMEHTOB, AaTy NofydYeHns pesynbtata MyHUUUNAanbHOW yCryri.

3.3.3.4. WVcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPaTUBHOIO pernameHTa, npwu Hannu4ynMn TEXHUYEeCcKon BO3MOKHOCTM
OCYLLEeCTBNAeTCa B aBTOMAaTUYECKOM peXuMe C WCMNOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MpefHasHa4YeHHOM [ONS  OKasaHUs TrOCYAapCTBEHHbIX WU
MYHULMNANbHbIX YCIyT.

3.3.3.5. AOMMHUCTpaTUBHbIE nMpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMUWHUCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B TeyeHne ogHoro pabodero AHA CO OHS
NOCTYNNEeHUs 3asBIEHNSI HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MPOLEAyp SBMAKTCA: MPUHATLIA Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX AN NpeAoCTaBNeHNss MyHULMNANbHOW YCIyTi.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLne B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABMseTCs
nonyyeHme [JOSMKHOCTHBIM NUUOM  (PaBOTHUKOM), YMNONIHOMOYEHHLIM Ha BbINOSIHEHWE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS 4OKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMWHUCTPATUBHOM MNpoLeaypbl, SIBNSETCA pyKOBOAUTENb (Oanee - OOSMKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBEOOMCTBEHHbIX
3anpocoB, opMupyeT M HanpaeBnseT B 3NeKTpoHHOW dopmMe MnocpenCcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MNEKTPOHHOrO B3aMMOLENCTBMA (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPeoCTaBleHUN AOKYMEHTOB U CBEOEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTaTamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT u (Mnn) NoaABe4OMCTBEHHbIE OpraHamM BrnacTu opraHusaumm
3anpochbl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aMMOLEWCTBUS, NpeaoCTaBnsAloT
3anpalwumBaeMble AOKYMEHTbI (MHOPMAaLMIO) UM HanpaBnsaloT yBeaoMeHnst 06 OTCyTCTBUM
AOKyMeHTa u (Mnn) nHopmauumn, HeobxoouMbiX ONs NPeaoCTaBNeHUs MyHUUUNAnNbHOW
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMOSTHAIOTCA B TEYEHUE Tpex OHEeN CO OHA MOCTYNfeHUs MeXBeLOMCTBEHHOro 3arnpoca B
OopraH unu opraHu3auuio, NpeaocTaBnsawmMe AOKYMEHT U MHGOPMAaLMIO, ECIIU UHbIE CPOKU
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NnoaroTOBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3akoHaMu, npaBoBbiMK akTamu lNMpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBUM C doedepalibHbIMU 3aKOHaMW HOPMAaTUMBHLIMW MNPaBOBbIMU
akTamn Pecnybnukn TaTapcraH.

Pesynbtatamu BbINOMIHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SABMASTCA: LOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUUMnanbHOW  ycnyrun, nmbo
yBegomsnieHne 06 oOTkase, HanpaBrfieHHble [OMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeOMCTBEHHbIX 3anpOCOB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfeHune MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNaneHON ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
UHdopmaLunu;

npy HanNU4YMM OCHOBAHWUW, NPeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MOAroTaBnMBaeT TMpPOEKT pelweHns o6 oTkase B npueme [OOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegocTaBneHns MyHULMNanbHOW YCyru.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfieHUs MyHUUMNANbHOW YCNyrn, C ykasaHuMeM MNpuYnH OTKasa (B cryyae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMmblx AN npefocTaBfeHus
MYHULMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npeacTaBfieHbl, codepXxaT HeOoCToBepHble U (MnNn) MpPOTUBOPEYMBBIE  CBEOEHUS,
odoopMIiEHbI C HApyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnNseTcs Ha corfiacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60opoTa.

CornacoBaHue npoekTta pelweHuss o6 oTkase B npueme OOKYMEHTOB, HeOBXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHMUMNanbHOW  YCINyrn,  OCYLUeCTBASETCA B NOpSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MOMyYeHUs CBEAEHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamun BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SABMSKOTCH: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpegoCcTaBfeHUss MyHULMNANBHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoaumblX ANS NpefoCTaBNeHUA MyHUMUMNanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb3OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX N MyHUUMNANbHbBIX YCAYr, B TOM Yucne C
MOMEHTa perucTtpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLueayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnamMmeHTa, CoOCTaBnseT Tpu pabounx aHS.

3.5. MoaroToBka pesynbTata MyHULMNANbHOW YCryru

3.5.1. OcHoBaHneM Hayana BbIMOMHEHUS a}J,MMHMCTpaTMBHOVI npouenypbl ABAeTCA
nocrtynrneHune oT OOJIXHOCTHOro nua, OTBETCTBEHHOIo 3a HanpaslieHne
MeXBEeOOMCTBEHHbIX 3arpocos, OOKYMEHTOB (CBe,El,eHMVI), HeobxoanMBbIX anda
npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCcnyru.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 33  BbINOSIHEHUE a,D,MMHMCTpaTMBHOVI
npoueaypbl, ABNAETCA PYKOBOAUTEIb MOp}J,OBCKO-A(bOHbKI/IHCKOFO CeJibCKOro nmnocerneHune
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UepeMLuaHcKoro mMyHuumnanbHoro panoHa Pecnybnukmn TatapctaH (ganee - AOMKHOCTHOE
nMLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta NpeAoCcTaBneHns MyHUUMNansHoOm ycnyri).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a MNOAroTOBKY  pesynbraTta
npegocTaBneHns MyHULUMNanbHOW yCnyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HEeoOXoaAnMbIX [Ons
npegocTaBneHns MyHUUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBaHUW OS19 OTKasa B NpefoCTaBfieHMM MyHUUMNAanbHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOeKT
pelweHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCIyru;

B Clnyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 afMUHUCTPATUBHOIO perfiameHTa, rno utoram
pacCMOTPEHNSA AOKYMEHTOB, HEODXOAUMbBIX ANSA NpedoCTaBneHns MyHUUMNanbHOW yCnyru,
nogrotaBnMBaeT MPOEKT pesyrnbTaTa nNpefoCcTaBfieHUss MyHUUMNAnNbHOW  ycnyrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnseT NoAroTOBMNEHHbLIN MPOEKT pesynbTarta NpeaoCTaBfieHUss MyHULMNanbHON
YCIyrn Ha corfiacoBaHue B YCTAHOBMEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI 3fIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouedypbl, YyCTaHaBfMBaeMble  HAacCTOAWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SABMASKOTCHA: NPOEKT
pelweHns ob oTkase B NpeaoCTaBfeHUM MYHULMNANbLHOW YCIyrn, cripaBku (BbIMUCKN).

3.5.3. CornacoBaHme wn nognucaHne npoekTa pe3ynbTaTta npeaocTaBneHus
MYHULMMNanNbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBoaUTENeM
CTPYKTYPHOro nogpasgernieHnsi, OTBETCTBEHHOro 3a NoAroToBKYy pesyrbTaTa MyHMUMMNanbHON
ycnyru, 3amectutenem Pykosogutena OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl OKYMEHTOB, MMeKLMe 3amedaHusi, BO3BpaLLaloTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yrnbTaTa MyHUUUNArbHOW YCRyru.
Mocne ycTpaHeHUst 3aMeYaHuin MpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs Ang
cornacoBaHus 1 NOANUCaHWS.

PykoBoautens OpraHa npu pacCcMOTPEHUM TMPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS agMUHUCTPATMBHbLIX Npoueayp, X NocrneaoBaTerlbHOCTU M MOJSTHOTHI,
HanmMuus cornacoBaHUM  YMOSIHOMOYEHHbIX AOSMKHOCTHbIX JNimy OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cny4yae BbISIBNEHUS HapyLleHUA B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoguTtens OpraHa uwHuUMmpyet
npusBfieYyeHne K OTBETCTBEHHOCTM L, ONYCTUBLLMX HApPYLUEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpoueaypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: pelweHue ob
OoTKase B NpuemMe JOKYMEHTOB HEOBXoaUMbIX NS NpeaoCcTaBneHns MyHULMNANsHOW ycnyru,
pelweHne 0b oTkase B NpeAoCTaBNeHNN MyHULMNANbHOW YCryrn, cnpaska (Bbinucka).

3.5.4. cnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMnHUCTPaTUBHOIO
pernameHTa, nNpu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvMme C  MCMNOoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO perfnamMmeHTa, CocTaBnseT oauH paboumin geHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENO pedynbTaTa MyHULMNANbHON yCryru
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3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA aAMWHUCTPATUBHOW MNpoueaypbl SABMsSeTcH
nosiyyeHve [OOSMKHOCTHbIM JNNLOM, OTBETCTBEHHbIM 33 BbINONHEHWE agMWHUCTPaTUBHOW
npoueaypbl, AOKYMEHTa, NOATBEPXAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPATUBHOW
npoueaypbl, aBnsetca  pykoBogutens  McnomHutenbHoro  komuteta  MopaoBcKo-
AQOHBKMHCKOro  CemnbCKoro rnoceneHnss YepemwlaHCKOro MyHUUMNANbHOrO  panoHa
Pecnybnukn TartapcrtaH(ganee - [AO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgayy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECeHMEe CBedeHUN O pesyrnbTaTte npeaocTaBneHns
MYHULMMNANbHOMW YyCcryru B MOACUCTEMY BeAeHWA [OOKyMeHTauuu asToMaTu3npOBaHHOM
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs TrOoCYAapCTBEHHbLIX WU
MYHULMNAnNbHbIX YCNYT;

n3BeLLaeT 3asBUTENs (ero npencraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUN, O
pesynbtate nNpeaocTaBfieHUs MYHUUMMAnNbHOM YCIyrM M O BO3MOXHOCTWU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuumnanosHom yenyrm B OpraHe unv 8 MOLL.

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMMe C MWCNoNb30BaHMEM aBTOMATU3NPOBAHHOW WHGOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHUsa rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAHOro paboyero AHA CO [OHS MOANUCaHUS  OOKYMEHTa,
ABMFOLLEroca pe3ynbtTaToM MNpefocTaBneHns MyHULMManbHOW YCNyru, YnorHOMOYEHHbIM
AOMMKHOCTHBLIM nuoM Oprana (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABMAITCA: pasMeLleHne
cBeeHUNn O pesynbTaTte NpefocTaBfeHns MyHUUUNanbHOM YCryrn B MH(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asiButens (ero npencraBuTensl) O pesynbrarte npeaocTaBfieHus
MYHULMNanNbHOM ycnyrm n cnocobax ero nosnyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULMNAnNbHOW YCNyru:

3.6.3.1. lNpwn obpalueHnn 3aaBuTens 3a pesynbtTatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycrnyru B dpopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3EeMMSISIPOM 3fIeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy
npefoCcTaBNAETCA 3K3EeMNNApP SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(oOpMaUMM WU HanpaBneHUs1 JK3eMnnspa OfEeKTPOHHOro AOKyMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3aasutend. [1pu 3anMcu Ha CbeMHbIN HOCUTENb MHOpMaLmn
UM HanpasfeHUn 3K3eMnngpa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp JNEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTene, no 9MeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emnnsipa 3MEeKTPOHHOro OOKYMEHTa 9K3eMMnspy 3MeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHMEM YCUNEHHOW KBannMdULMpPOBaHHOM 3MEKTPOHHOM NOAMNUCHK.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B NOpSAKE OYepedHoCcTM, B AeHb npubbiTvst 3asiBUTENd B CPOKW,
yCTaHOBMEHHbIE pernaMmeHToMm pabotel ML,

Pesynbtatamu BbINOSIHEHMS A4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpenocTaBfeHns MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHns MyHULMNAanbHOM YCNyru, Bbl4aHHbIA 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHUMLUMMANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTan 3asBuTento B JNU4YHbIA  KabWHET aBTOMaTUYecKu
HanpaBnseTCA  ONEeKTPOHHbIM  0bpa3  AOKyMeHTa,  SABNSAOWErocs  pesynbTaToMm
npefocTaBneHnss MyHUUMNANbLHOW YCryrn, NOAMUCAaHHbLIN YCUINEHHON KBanvuunpoBaHHOW
3MEKTPOHHOM NOAMNUCHI0 YNONIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbIMOMHAKTCA B AeHb NoANMCaHNS OOKYMeHTa, NoATBepXaatoLLero npegoctasneHue (otkas
B MpefoCTaBneHnu) MyHULMNANbHON YCNyrk, YNONHOMOYEHHbIM [AOSMKHOCTHLIM fULIOM
OpraHa (OpraHom).

PesynbTaTtamun BbINONHEHUS agMUHUCTPATUBHbLIX NpoLeayp SBNSATCH: HanpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnybnukaHckoro noprtana 3asBUTesnto
AOKYMeHTa, noaTBepxaatlolero npefdocTaBfieHMe MyHUumMnanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpegoCTaBneHnn MyHULMNanbHOM YCryri).

3.6.3.3. lNpn obpaleHnn 3aaBuTENA 3a pe3ynbTaTOM MyHUUUNANbHOW YCryru B
OpraH, OMKHOCTHOE N1L0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. Mo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMSAPOM INEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnseTcs
9K3eMNNAp JNeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbId HOcuTenb
NHOPMaLMN UK HaMpaBneHUss 3K3eMmnnspa 3NEKTPOHHOro AOKYMeHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBNMMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOPsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUN C
MNpaBunamun BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYHULMNAanbHOM ycnyru B
aBTOMaTU3NPOBAHHOMW WH(OPMAaLMOHHON CcuUCTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocy4apCTBEHHbIX U MyHULUMNAMNbHbIX YCAYT.

3.7. NcnpaBneHne TEXHNYECKUX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKON OLMOKM B OOKYMEHTE, sIBASOLLIEMCSH
pe3ynbTaTtoM MyHULMNAnbHON YCNyru, 3assuTenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TexHMYeckon owndkm (npunoxeHne Ne 5 k HacTodALemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUUMNAnNbHON yCrnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEeloWme puandeckylo Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLINOKM.

3asaBneHne 00 unCNpaBNEHUM TEXHUYECKOM OLIMOKM B CBEOAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULMNanbHOW yCryri, NogaeTcsa 3asiBUTenem
(ynonHOMoOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM  4ucre ¢
NCrnonb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EgmHbin, PecnybnnkaHckun noptan unm
MoLI.

3.7.2. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, OCyLlecTBndAeT
npuem 3asBneHns o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMX OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpoueaypbl, YCTaHaBNMBaeMble  HACTOSLLUMM  MYHKTOM,
BbIMOJSTHAIOTCSA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SABMSKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHUEe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBNEHUN B OOKYMEHT, SBMNSAOLWMIACA
pe3ynbTaTtoM nNpefoCcTaBfeHMs MYHUUMNANbHOW  YCRyri, OCYLLEeCTBASIET npoueaypbl,
npeaycMoTpPeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BbligaeT UCMpPaBIieHHbIN
AOKYMEHT 3aaBuUTenNto (YNnosIHOMOYEHHOMY NPeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
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y 3assButens (ynoriHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owubka, unu HanpaensieT B agpec 3aaBuTens MNoYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNONyYeHUs
AOKyMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHun4yeckas owimobka.

AOMWHUCTPATUBHbIE  MpoLedypbl, YCTAHABMMBAEMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBGHapyXeHUs TEXHUYECKON OLINOKM
NN NoNy4YeHns oT NbOoro 3aMHTEPECOBaHHOIO NnLAa 3asBeHns O AONyLLEHHOW owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MNpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpeAoCTaBleHMEM MyHULMNANbHOW yCIyrm

4.1. MNMopsaok ocyLLEeCTBNEHUS TEKYLLLEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBneHuIo

MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebsi BbiSIBIEHWE U YCTPaHEeHWe HapylieHUn npaB 3asiBUTENENn, npoBedeHune
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNANbHOM YCRyri, NogroToBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL,  OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamn KOHTpomns 3a cobnaeHWeEM MCMONMHEHUS aAMUHUCTPATUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBeHUIo
MYHULMNANbHON YCNyru;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MNPOBEPOK CobGnoaeHns
npouenyp npenocTaBneHnst MyHULMNAanbsHOW YCyru.

B uensax Tekywiero KOHTPONS UCMNONb3YyTCA CBEAEHUS, UMEHOLLMECA B 3MEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W NUCbMEHHas WHdopmauus
AOIMDKHOCTHbLIX WL, OCYLLECTBASIOWMNX BbINOMIHEHNE aAMUHUCTPATMBHBIX  Npoueayp,
XXypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrve CBeAeHus.

[na ocyllecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWUCTBUIA NPy NpeaocTaBreHun
MYHAUMNANbHOW YCRyr W NPUHATAM  PELLUeHU PYKOBOOUTENH oOpraHa MeCTHOro
camoynpaBneHuss  NPeacTaBnAsOTCA  CNpaBkm O  pes3ynbratax  NpeaocTaBrieHus
MYHULMNANbHOW YCIyTu.

O cnyyassx M npuYMHax HapyLlleHuUsi CPOKOB, MOCNeAOoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATUBHbLIX  MNpouedyp  AOJPKHOCTHble  Nvua  HemeaneHHo  MHdopmupyroT
pyKOBOOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpuH1UMalT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLLEHWUA.

Tekywmnn  koHTponb  3a  cobniogeHMeM  nocnegoBaTenbHOCTM  AEUCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHLIMW NpoLeaypaMn rno npeaocTaBfeHnio MyHMUMNanbHOM
YCInyru, OCyLLECTBNAETCA 3aMeCTUTENIeEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCnyru,
HayarbHUKOM OTAena, OCYLUECTBMSAKLWEro opraHusauuio paboTbl MO NpeaocTaBreHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLNX TEeKyLUN KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUSIMW O CTPYKTYPHbIX NOApa3deNneHnsax opraHa MeCTHOro
camoynpaBneHns n AOMKHOCTHBIMU pernaMmeHTamu.
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4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCYyLLUECTBIIEHUA NNAaHOBbIX N BHEMITAHOBLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHnsA MyHVILI,VII'IGJ'IbHOVI yCInyru, B TOM 4ucrie nopaaok m
CbOprI KOHTPOJIA 3a NOSTHOTOW M Ka4YEeCTBOM npenocrasrieHnA MyHVILI,VII'I3ﬂbHOI7I ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCnyru
ocyLecTBnsaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgencteme) OpraHa, a Takke
NX OOSDKHOCTHbIX UL, MyHULMNAMNbHbBIX CRYyXaLlnX.

4.2.2. B uenax ocyLlecTBneHns KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHULMMNanNbHOW yCnyru npoBOAATCA NiaHOBbIE U BHEMNMAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NITaHOBbLIX NPOBEPOK YCTaHaBnMBaeTCcs nnaHomM paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM YCryrn (KOMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHULMNansHOW ycnyru (TeMaTndeckne npoBepkn).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HApPYLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nonyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKM U NPEASIOKEHUS NO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX fWL, OpraHa, Npe4oCTaBnsowero MyHULMnanbsHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe npeaocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B Criydae BbISIBIEHUA HapyLleHW npas
3asBUTENEN BWHOBHbIE §MLA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunn.

PykoBoauTtenb opraHa MeCTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUMN.

PykoBoautenb (3amectuTtenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasfeneHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U (Mnn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBWUW, YKasaHHbiX B pasgene 3
aAMWUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHULMNAanbHbIe CryXalne 3a pelleHna u AencTBus
(6espencTaue), npuHMMaemble (ocywecTtBnsiemblie) B  Xxogde npegocTaBneHns
MYHULMNANbHON YCRyrin, HeCcyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, XxapaktepuayroLime TpeboBaHus K nopaaky n oopmam KOHTPOns 3a
npegocTaBneHneM MyHULMNANTbHOM YCIYrK, B TOM YMCIie CO CTOPOHbI FpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHUUMMNAnbHOM YCMyrM CO CTOPOHbI rpaxaaH, WX
00beauHEeHUn 1 opraHM3auuii, OCYLLECTBNSAETCHA NOCPeACTBOM OTKPbITOCTM OesTeNbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUss npu NPeaoCTaBeHUN MyHULMUNANbHOW  YCIyru,
nofy4YeHnsl NOSTHON, akTyanbHOW U AOCTOBEPHOW MHOopMaLmMK O nopsiake nNpegocTaBreHus
MYHULMMNANbHOM YCIYrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHns obpawieHmi (kanob) B
npoLecce NpeagocTaBreHns MyHULUNanbHOW YCnyru.
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5. AlocynebHbIn (BHeCYyAeOHbIN) NOPAAOK 06XXanoBaHUA peweHnn U AencTBUN
(6e3pencTBUn) opraHa, NnpeaoCcTaBAAIOWEro MyHMUMNaNbHYO yCcnyry,
MHOrocyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBEeHHbIX U
MYHMLUMNanNbHbIX YCNyr, opraHu3auumn, ykasaHHblx B yactu 1.1 ctatemn 16
®PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JOCYAeOHOM MOPsSAKE PeLUeHUn U
aencteu  (6es3gencteusi)  opraHa, MNPedoCTaBfslOWEro  MyHUUMNANbHY  YCRyry,
AOJMPKHOCTHOIO fvua opraHa, NpeAoCTaBnAoLWEro MyHUUMNanbHY yCiyry, MyHULMNanbHOro
crnyxalero, pyKoBOAMTENs opraHa, MpedoCTaBnfalWero MyHUUMNAnNbHY  YCryry,
MHOTOYHKLNOHANbHOrO LieHTpa, paboTHMKA MHOTO(YHKLMOHANBHOMO LieHTpa, opraHn3aumm,
npeanycMoOTpPeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMcne B Creayowmx cnyyasx:

1) HapylweHne cpoka permcTpauum 3anpoca O NpeaocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoka npeaocTaBneHns MyHuLmMnanbHOM ycnyrn. B ykasaHHOM criyvyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELUEHUA U OENCTBUK
(6espencTBnst) MHOrOYHKUMOHAILHOIO UeHTpa, paboTHMKa MHOrogyHKLMOHAabHOro
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHANbHbLIN LEHTP, peLleHns n JencTBus
(6espencTtBne) KoToporo obxanytTcs, BO3NoXeHa QYHKUMS N0  nNpeaocTaBlieHuto
COOTBETCTBYHOLUMX MYHUUMNANbHbLIX YCNyr B MofnHOM obbemMe B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABMTENS OOKYMEHTOB MM MHpopmMaumm nnbo OocyLLeCTBREHUS
OENCTBUA, NpeacTaBreHne WM - OCYLECTBNEHWE  KOTOPbIX He  MNpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon denepauunun, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULUMNanbHON yCnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHNe KOTOpbIX MNpeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamm Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamuM  Ans
npeaocTaBNeHnsa MyHULMNANbHOW YCNyrK, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrin, ecrniv OCHOBaHUS OTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpPMaTUBHbIMA NpaBoOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pencteun  (6e3genctBusi)  MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOroyHKLUMOHANbHOrO LieHTpa BO3MOXHO B Cfydae, €Cnv Ha MHOroyHKUMOHasbHbIN
LEHTP, peLlueHnsa n aencteus (6e3genctame) KoToporo o6xxanyrTces, BO3noxeHa yHKLUMS No
NpeaocTaBNeHNI0 COOTBETCTBYHOLWMX MYHUUMMAMNbHbIX YCNyr B NOMIHOM o6beme B Nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe c 3aaBUTENSA NpU NPEeLOCTaBNEHUM MyHULMNANbHOW yCnyrn nnarbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBNSALWEro MyHUUMNANbHY YCNyry, OOSPKHOCTHOrO nvua
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNANbHY YCNyry, MHOroyHKUMOHaNbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, OopraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, unn mx paboOTHMKOB B UCApPaBNEHUU
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AOMYLEHHbIX UMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBreHus
MYHULMNANbHON yCnyrn [JOKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOro Cpoka TaKux
ncnpasnenunin. B ykasaHHoMm crniyvyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenem
peweHnn wn pencteun  (6e3aenctBusi)  MHOrOOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOYHKLUMOHANBbHOrO LeHTpa BO3MOXHO B Cryvae, €Cnn Ha MHOroyHKLUMOHAmNbHbIN
LEHTP, pelleHnsa n aencteus (6es3genctame) KoToporo o6xxanyrTces, BO3NoxeHa yHKLMS Mo
NpeaoCcTaBEHNIO COOTBETCTBYHOLWMX MYHULUMNASbHbLIX YCAyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHULUMNanbHOW ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNANbHOM YCRyrn, ecnv OCHOBaHus
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMaTMBHLIMKM MpaBoBbiIMW akTamn Pecnybnukn TaTtapcTaH,
MyHMUMNanbHbIMKM NPaBoBbIMW akTamun. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUEHUA U OeNCTBUA (6e34encTBMs) MHOMOMYHKLUMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYHKLUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, ecinM Ha
MHOro(PyHKUMOHamNbHbIN LEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxxanyrTcs,
BO3MOXeHa YHKUMA MO NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne vy 3aaBUTENS NpUM NPEeAOCTaBEHUN MyHUUMNANbHOW YCIyrn
OOKYMEHTOB WnuM  WHopmauun, oOTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHa4yaribHOM OTKase B MNpueme [LOKYMEHTOB, HeobXxoauMMmblx AN
npegocTaBneHnsa MyHUUMNanbHON ycnyrm, Nnnbo B NpeaocTaBneHnm MyHUUunanbHOm ycnyru,
3a UCKNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 denepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecypebHoe) obxanoBaHue
3asBUTENEM peleHnn u gencteun (6e3genctemsi) MHOMOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOoyHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cnyyae, ecnMm  Ha
MHOroOyHKUMOHamNbHbIN LEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxanyrTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM vyacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢dopmMe B OpraH, NpPeaoCTaBMsAOWNA  MYHAUMNANbHYK  yChnyry,
MHOrOoOyHKUMOHanNbHbIM LEHTP NMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOro(yHKUMOHANbHOro LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OENCTBUS
(bespencTBne) pykoBoauTENs oOpraHa, MpPeaoCTaBnSAlWEro MyHUUUNAnNbHY  YCnyry,
nodatTca B BbILWECTOAWMA opraH (Mpu ero Hanuyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCHd  HEMNOCPeACTBEHHO  PyKOBOOUTENEM  opraHa, npeaocTaBfsoLWEro
MyHUUMNanbHyto ycnyry. XXanobbl Ha peweHna n gencteus (6espenctene) paboTHuKa
MHOrOYHKLUNOHANBHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrO(YHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHns n gencreus (6es3genctene) MHOrogyHKLMOHANbLHOIO LieHTpa
nogalTca  ydpeauTento  MHOroYHKUMOHANbHOrO LUEeHTpa WU OOSDKHOCTHOMY  nivuy,
YNOSIHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aLmi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogatTcs pPyKOBOAUTEMSM 3TUX
opraHmsaumu.

YKanoba Ha pewenna n pencteus (6e3gencrTBve) opraHa, npenocTaBnAKLWEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOIO Nuua opraHa, NpeaocTaBnsAloLero MyHULMNAanNbHyo
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ycnyry, MyHUUMNANbHOrO  Criykallero, pPyKOBOAMTENsS OpraHa, npefoCTaBnstoLero
MYHULMNANbHYO YCNyry, MOXeT BbITb HanpaeneHa no novte, Yepes MHOroyHKLUMOHaNbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduumnanbHOro camta opraHa, npefocTaBnsAoWero MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MOXeT OblTb MpUHATA NPy NUYHOM Npueme 3assutens. XKanoba Ha
peweHns wn agencteus (6e3pencTBne) MHOTOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOrOYHKUNOHANBHOrO LeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumansHOro camTta
MHOroyHKUMoHaneHoro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3gencrame) opraHmsaumin,
npenycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo noyTe, C UCNOSIb30BaHMEM MHIOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nnbo PecnybnukaHCKOro noprana, a Takke MOXeT ObiTb NpuHATa npu
IMYHOM NpuemMe 3aaBuUTens.

5.3. XKano6a gomkHa cogepxatb:

1) HauMeHOBaHWe oOpraHa, nNPeaoOCTaBNAOWEro  MyHAUMNANbHYK  yChyry,
OOIMKHOCTHOrMO  NMua opraHa, npedocTaBnslowero  MyHAUMNanbHy — ycnyry, nubo
MYHULMNANbHOIO Criyaliero, MHOroyHKUMOHANbHOro LEHTpa, ero pykoBogutenst n (unu)
paboTHMKa, opraHusauui, NpeayCcMOTPEHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelleHna n aencteus (6espencrene)
KOTOpbIX 06XanylTcs;

2) amunuio, MMs, OTYeCTBO (NocrnegHee - MNpUM HanuMyuu), CBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus1 3asiBUTENs - pPUOUYECKOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPW HanMMyMKM) U MOYTOBLIM agdpec, no
KOTOpPbIM A0SMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBepeHus 06 obOxanyemblX peleHnax u aencteuax (6es3gencteumn) oprawa,
npegocTaBnsALWEro MYHUUMNANbHYO ycnyry, AOJHKHOCTHOIO nmuya opraHa,
npefocTaBnAwWero  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUMUMNAnbHOro  Cry’allero,
MHOrO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLMOHAbHOMO LIeHTPa, OpraHn3aLmm,
npenycMOTPeHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, HA OCHOBaHUM KOTOPbIX 3asiBUTESlb HE COrflaceH C pelleHneM U
agencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBnAOWEro  MyHUUMMAnbHYH  YCIyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBndalowero  MyHuuMnanbHy  ycnyry, nmnbo
MYHULMNANbHOro cnyxatyero, MHOrOyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(PyHKUMOHANbHOro UeHTpa, opraHu3aunmn, npegycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBuTenemMm MoryT 6biTb NpeacTaBEHbI
AOKYMEHTbI (NpY Hanu4uMm), nogTeBepXaaroLume OBOAbI 3asaBUTENS, NMMOO UX KONWUN.

5.4. MNMocTynuBas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero AHs,
cnefyoLlero 3a AHEM NOCTYMNSIEHMS.

5.5. XKanoba, nocTtynueBliasa B opraH, NpPeaoCTaBnslOWNN MyHULMNANbHYO YCRyry,
MHOTFOOYHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHuMsauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILWLECTOAWNA OopraH (NpU ero Hanuuum), MOANEXUT PACCMOTPEHUID B TeYeHue
naTtHaguatn paboumx OHeW CO OHA ee peructpauuun, a B cnyyae obxanoBaHUsA OTKasa
opraHa, NpefocTaBnAWEro MyHUUMNANbHYK YCryry, MHOrO(yHKUNMOHANbHOrO LeEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBneHuu OONYLLEHHbIX OneYaTtok v owmnbok
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unu B crniyyae obxanoBaHus HapyLIEeHWUs YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBreHun - B
TeyeHne NAaTn pabounx JHEeN co AHS ee permcTpaumu.

5.6. Mo pesynbTatam pacCMOTPEHUs Kanobbl NPUHUMAETCSs OAHO W3 CreaytLnx
peLueHni;

1) xanoba ynoBneTBopsAeTCH, B TOM 4yucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX oneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTe npeaoctaBneHns
MYHULMMNaNbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asBUTESIIO0 OEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU MpPaBoOBbIMU akTamn Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM anobbl OTKa3biBaeTCs.

He nosgHee [HA, cregylowero 3a AHEM MNPUHATUS pPeELUeHUd, YKasaHHOro B
HacTosLLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAeTCd MOTUBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHusa >xanobbl noanexaiwen YyaoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUsa anobbl gaetcsa WHopMauus o LEeUCTBUSX,
OCYLLIeCTBNAEMbIX OopraHom, npeaocTaBnsAoLMM MYHULMNANbHYO ycnyry,
MHOrO(PyHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHOW YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax He3amennUTENbHOro yCTpaHeHUs
BbISIBIEHHbIX HapyLWeEHUNn Mpu OKasaHUM MyHUUMNANbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeygobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWLMX
AENCTBUSIX, KOTOpble HeobXoAMMO COBEpPWUTb 3asBUTENIO B LENSX  nosiyvyeHus
MYHULMNANbHON YCIyru.

5.8. B cnyyae npusHaHuga xanobbl He noanexawen ynooBrneTBOPEHW0 B OTBETEe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHMs Xanobbl JalTca  apryMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYMHAX MPUHATOrO pelleHnsa, a Takke WHgopMauua o nopsagke
06XXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBfieHUs B Xo4e WNU Mo pes3yrbTaTaM pacCMOTPeEHUs Xarnobbl
NpM3HaKoB cocTaBa  agMUHUCTPATMBHOIO  MPaBOHApYyLWIEHWUss WU MpecTynfeHns
AOJDKHOCTHOE NuUo, paboTHUK, HaZeneHHble MOMTHOMOYMSIMU MO PaCCMOTPEHMIO XKarnob,
He3amennMTeNbHO HaNpaBnsT MMELWMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(moanmch yNonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBrieHn MyHULMNarbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HemMy OOKYMEHTBI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO CrieayoLemMy OCHOBaHMIO:
[ononHuTenbHasa nHpopmMaums:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(noanMcb ynorTHOMOYEHHOTO
[OSMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY perfnameHTy

npeaoCcTaBNeHNa MyHMUMNanbHOM

yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHNE
00 oTkase B npMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHns
MYHULMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOMHOMOYEHHbIM OopraHom
NPUHATO pelleHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoaAuMbIX Onsi NpeaocTaBfieHUst MyHMUMMAnbHOW ycryrn No Bblgaye
crnpaBku (BbIMMUCKX) NO CrieAyoLMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHopmMaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHbLIA OpraH C 3asBfeHWeM O
npenocTaBfeHMM YCNyru nocne yCTpaHeHUs yKa3aHHbIX HapyLLIEHNNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaeOHOM nopsigke nyTeM HanpaBneHus
Xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaedbHoMm nopsiake.

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(nognucb YyNorTHOMOYEHHOro
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunumsa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
afilpec 3ANEeKTPOHHOM MOYThI, TenegoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpaeky (BbIMNMUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHuUmMnansHoM ycryru, NpoLly NpeaoCcTaBuTb:

D B NMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHULMNANbHbIX YCyr
Pecnybnukn Tatapcras;

D B NNYHbIA kabuHeT EAMHOro nopTana rocyaapCTBEHHbIX W MyHMLMMNANbHbIX
yCcnyr;

B MHOrodyHKUMOHANbHOM LEHTPe MpPeAoCTaBEHUss TFOCYAAPCTBEHHbLIX W
MyHMUMNanbHbIx yenyr Pecnybnuku TatapcTaH;

B OpeaHe.

(nara) (nognuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

Pykosoautento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOW OLLINBKN

Coobwato 06 owunbke, AOMyLIEHHOW NPU OKasaHUM MyHUUMNAnbHOW YCNyrn mno
Bblade crpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpoly ucnpaBuTb AOMNYLLEHHYD TEXHUYECKYHD OLNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACA pe3ynbTaToM MyHULUMNANbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKMN NPOLLY HanpaBuTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KomuMM Ha OymMaKHOM HocuTene MNOYTOBbIM OTNpaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS K MOEN
MMYHOCTN W NPEeACTaBMsiEMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU IOKYMEHTbI AeNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(mnaTta) (mnoanuceb) (®.1.0.)




