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O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa MyHMLMNANbHOW yCryri No Bblgaye cnpaBky (BbIMUCKK)

B cooteBetctBUM PepepanbHbiMn 3akoHamu oT 06.10.2003 Ne131-03 «O6 obmnx
npuHUMNax opraHMsauumM MecCTHOro camoynpasneHuss B Poccuickon ®depepaumny, oOT
27.07.2010  Ne210-®3 «O6 opraHMsauun nNpegocTaBneHns  rocyaapCTBEHHbIX WU
MyHULMNAnNbHbIX ycnyr» WcnonHUTenbHbIn KOMUTET HWKHEKapMarkUHCKOrO CenbCKOro
noceneHnss  YepemwaHckoro  MyHuuunanbHoro pavoHa  Pecnybnvkn  TaTapcrtaH
NMOCTAHOBNAET:

1. YTBepauTb agMUHUCTPATUBHBIA pernamMeHT npeaocTaBfieHUss MyHULUMNANsHOW ycnyru no
Bblgade cripaBku (BbIMUCKN).

2. NoctaHoBneHue NcnonHnTenbHoro kommteta HmxkHeKapMankMHCKOro cesfibCkoro
nocenexHuns YepemulaHckoro MyHuumMnanbHoro panoHa Pecnybnukn TatapctaH «O6
yTBEPXKOEHUN aMUHUCTPATMBHOIO pernamMeHTa npegoctaBneHns MyHUUunanbHoOM yenyru
no Bblgaye cnpasku (BbINUCKKN)» OT 26.09.2022 r. Ne 12 npusHaTb yTpaTMBLUNM CUy.

3. Pasmectutb Hactosiwee [loctaHoBneHve Ha «OdmumansHOM nopTane npaBoOBOW
nHdpopmauum Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU) wn cante YepemiuaHckoro
MYyHUUMNaneHoro panoHa Pecnybnukn TatapcTtaH B ceTu « IHTepHeT».

4. KoHTponb 3a UCMNONMHEHMEM HacTosLero NocTtaHOBNEHNsI OCTaBMSAK 3a COOOMN.

Pykosoantens McnonHUTENbHOroO KomuTeTa
HwxHekapManknHCKoOro cenbCcKoro NoceneHuns
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YT1BEpPXKAOEH

NocTaHOBMEHNEM

NcnonHutensHoro komuTeTa
HwXHekapManknHCKoro cenbCcKoro
noceneHna YepemiuaHckoro
MyHMUMNanbHOro panoHa Pecnybnmku
TaTtapcTtaH

oT 24 nekabpsa 2024 r. Ne 11

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBlieHUA MyHULMNANbLHOM YCnyru nNo Bblga4ve cnpaBku (BbIMUCKK)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOTO perfnamMeHTa

HacToswmii  agMUHUCTpPATUBHBLIN  pernamMeHT npeaocTaBneHust  MyHUUMNanbHOM
ycnyrn (manee — agMUHUCTPATMBHBLIN pernaMmeHT) ycTaHaBnvMBaeT CTaHOapT UM Mopsiaok
npenocTaBneHns MyHWUMNanbHOW YCryrM no Bblgaye chpaBku (BbIMWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropum 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha MNoslyYeHne MyHULMNarbHOW YCIyrn, SBNAKTCA
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YOOCTOBEPSIOLEro ero nofiHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCyrn

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepXawux BU3yanbHYID W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUsX
MHOTrOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHUs rOCYyAapCTBEHHbIX WU MyHMUMNANbHbIX
yCriyr.

2) Ha odwumumanbHOM canTe MyHMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMmyHukaLmoHHoun cetn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EpgmHOM nopTane rocygapCTBEHHbIX M MyHMUMNANbHbIX YyCnyr (QYHKUUR)
(https:// www.gosuslugi.ru) (ganee — EguHbln noptan);

5) B rocyaapCTBeHHON WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAYr).

1.3.2. KoHcynbTMpoBaHWe no Bonpocam MpeaocTaBneHns MyHUUUNanbHOW YCyru
OCYLLieCTBNAETCA:

1) B MHOrOyHKUMOHASbHbLIX LEHTpax npenoCTaBfeHna rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - IMYHO UIn Nno TenedoHy;

2) B HTEpakTMBHON hopme EanHoro, PecnybnukaHckoro noprana;

3) B yNONHOMOYEHHOM Ha npefocTaBrieHve ycnyrn opraHe — KcCnonHUTenbHOM
KomuteTe HmKHeKapMankmHCKOro cenbckoro nocenexms (ganee — Opran):

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TenegoHy;



npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HOcuTerne No NoYTe, B NIEKTPOHHOM (bopMe MO 3MEKTPOHHON NoYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnukaHCKoM nopTane o nopsiake u
CpoKax npefocTaBfeHns MyHUUUNanbHOM YCnyru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr, NpeaocTaBnaeTcs 3asBUTENO
6ecnnaTtHo.

fdocTtyn K wnHopMauMm O cpokax W nopsiake npefoctaBfieHUs MyHMUUNanbHOU
ycnyrm ocyulectensetrca 6e3 BbINOMHEHUA 3asBuUTENeM Kakmx-nmbo tpeboBaHui, B TOM
yucre 6e3 uMCNonb3oBaHMA NporpamMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHN4YeckMe cpeactea 3aaButend TpebyeT 3akniYeHUs NUUEH3NOHHOTO WM UHOTO
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecnedyeHus, npegycmaTpuBaloLlero
B3UMaHWe nnaTbl, perucTpauuio UNu aBTOpU3aUUIO 3asBUTENd WNU NpeaocTaBrieHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynuBLINM obpalleHneM npegocTaBnseTcs HopMaUmns:

1) B WcnonHutensHom komuteTe HWKHeKapMankMHCKOro CeSibCKOro nocerieHns
UepemwiaHcKoro MyHuuuMnanbHOro parvoHa Pecnybnukum TartapcTtaH, pacrofioXeHHOro no
agpecy: 423102, Pecnybnuka TatapcTtaH, YepemwaHcku panoH, c. HmwkHas Kapmanka, yn.
lNNennHna, pn. 44, [pacduk paboTbl: noHegenbHuK-nATHUULA, ¢ 8.00-17.00 u4.; cyb6boTa,
BOCKpeCeHbe: BbIxogHble OHU. Bpems nepepbiBa Ang oTAabixa U NUTaAHUA yCTaHaBnvMBaeTCA
npaBuniamMmn BHYTPEHHEro TpyaoBoro pacnopsgka. CnpaBoudHbin TenedoH (84396)2-39-47.
[Mpoxoa no AoKyMeHTaM, yOOCTOBEPAIOLLNM NINYHOCTb;

2) O nopsgke npefocTaBrieHUs MyHULMManbHOW ycrnyrn, o cnocobax M cpokax
nogayun 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTOpbIM MpeaocTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHLunansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoOuMMbIX [ONA PacCMOTPEHUA 3asiBieHUs O
npegocTaBreHn MyHULMNanbHON YCIyrn, O Cpokax npuemMa v perucrpaunmn sasaBneHuns:;

5) o0 xoge npefocTtaBneHns MyHUUunNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WHgopMauuu No BOMNpocam
npegocTaBreHNa MyHULMNANbHOW YCryru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3aencTByMs OOSMKHOCTHBIX NNl
NcnonHutensHoro kommteta HmkKHeKapMankMHCKOro CeribCKoro noceneHns YepemuaHckoro
MyHMUMnanbHoro panoHa Pecnybnukn TatapcraH.

Mo nucbmMeHHOMY obpalleHuMlo  COTPYOHWKM  OTAena, OTBEeTCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCryrn M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHue Tpex paboumx AHen co
OHSA perucTpaumMm obpalleHnsa HanpaensawT oTBeT 3assuTtento. OTBeTbl JAKOTCA Ha A3blke
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoNb3ykTcH
rocygapcTBeHHble a3blku Pecnybnuku TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam MpeaocTaBfieHNs MyHULMNANbHOW  yCryru
pasmMellaeTcs Ha ouuynanbHOM calTe MYHULMNanbHOro panoHa M Ha MHMOOPMAaLUMOHHbIX
cTeHgax B nomeweHuax WMcnonHUTenbHOro komuteTa HwKHeKapMankmHCKOro CenbCKoro
nocenexHunsa gnga paboTbl C 3a9BUTENSMN.

MHdopmaumna Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TatapctaH, pasmellaemas
Ha WMHGOPMALMOHHBIX CTeHAaX M Ha oduumanbHOM canuTe MyHUUMNAanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKaUNOHHOM ceTn  «/HTepHeT», BKNOYaeT cBedeHud O
MYHULMNANbLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, UHGOPMaLMI0 O MeCTe HaxOXAEHWUs, ChpaBOYHbIX
TenedoHax, BpemeHn paboTbl KcnonHutenbHoro kKomuTeTa HwKHEKapMankmHCKOro
CENbCKOro nocerneHusi, o rpacuke npuema 3asiBfieHUn Ha NpeaocTaBeHne MyHUUunansHom
ycnyru.



1.4. HopmaTtunBHble NpaBOBbIE aKTbl, PerynupytoLme npegoctaBneHme
MYHULMNANbHOWM yCryru

1.4.1. TepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX AKTOB, PErynMpylowmMx npegocTaBrieHne
MYHULMNANbHON Yycnyrn (C ykasaHMeM PEKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WMX oOdmumanbHOro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAYyr, Ha oduuManbHOM canTe
MYHULMMNANbLHOro parMoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOWEN pefakumm nognexmT
pa3smMelleHutio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNANBHbIX YCAYT,
Ha ocuymanbHoOM cante MYHULUMUNaNbLHOro panoHa B MHGOPMaLNOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPAaTUBHOM pernamMeHTe, n nx onpeaerneHna

1.5.1. B agMVHUCTpaTUBHOM perfamMeHTe MWCMNoNb3yTCa crieaylowme TEPMUHbI Y
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrOMYHKLMOHANbLHOIO LeHTpa npeaocTaBneHns
rocya4apCTBEHHbIX U MyHULUMNANbHbLIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHuve (odumc) MHOroYHKLNOHANLHOro LeHTpa npegocTaBneHuns
rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO3A4aHHOE B rOPOACKOM (CEenbCKOM) noceneHunm
MYHULMMNanNbHOro panoHa unm B ropogckom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum LesTeNlbHOCTM  MHOTMOQYHKUMOHASTbHbLIX  LIEHTPOB
npefocTaBfieHnUs  FOCYAApPCTBEHHbIX M MYHUAUMNAMbHBLIX — YCAyr,  YTBEpPXAEHHbIX
noctaHoBneHnem [pasutensctBa Poccurckon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHuu [NpaBun opraHusaumm OeATeNbHOCTM MHOMO(YHKUNMOHANbHbLIX LIEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHuyeckass owubka - owwnbka (onucka, ornevyaTka, rpaMmaTvyeckass Wnu
apudmeTndeckas owmbka nubo  nogobHas  owwmbka), AonyweHHass ~ oOpraHom,
NpefoCTaBAAWMM MyHUUMNOANBHYIO YCNyry, U npueegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCb CBEAEHUS;

EonHaa cuctema wugeHTMduUKauum © - ayTeHTuduKauum B UMHAQPACTPYKTYpe,
obecneynBaroLiern NHPOPMALMOHHO-TEXHONOrMYEeCcKoe B3anMoLencTBne MHAPOPMaLMOHHBIX
CUCTEM, UCNOSMb3yeMblX AN NpefoCTaBneHns rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr B
anekTpoHHou dhopme (aanee — ECUA) — dbegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolas CaHKUWOHUPOBAHHBLIN OOCTYN YYACTHUKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS B cCUCTEME uaeHTUdMKauMm wn ayTeHTUdMKaumm K WHgopmaumn,
copepXxallemncs B rocyfapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U MHBIX NHPOPMALMOHHBIX
cucTemax;

MoLl - NocymapctBeHHoe GrogpkeTHOe yupexaeHne «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHUUMNANbHbIX yenyr B Pecnybnvke TaTtapcTaHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOrO(PyHKUMOHanNbHbIX LEHTPOB MNPeAoCTaBfieHUsl TOCYAAapPCTBEHHbLIX W MYyHULMMANbHbIX
ycnyr Pecny6nvkn TatapcTaH.

1.5.2. B agMWHUCTPATMBHOM pernameHTe non 3asBfeHMeEM O NpefocTaBieHumn
MYHULMNANbHON YCrnyrn (Janee - 3asBreHuMe) MOHUMAEeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW YCryrn, NOaHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHusauumn npenocTaBnieHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (aanee — ®eneparnbHbli 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHUUUNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHMUMNANbLHOW YCIyrn

Bblgava cnpasku (BbINUCKK).



2.2. HaumeHoBaHWe NCNoNHUTENbHO-pacnopsanTeNbHOrO opraHa MeCTHOMO
camoyrnpaBrfieHusi, HENOCPEACTBEHHO NPeOCTaBMNSALWEr0 MyHUUMMANBHYIO YCryry

McnonHuTenbHbIN KOMUTeT  HWXHeKapMarnkMHCKOro  CernbCKoro noceneHna
YepeMLuaHCKoro MyHMumnanbHoro pamoHa Pecny6nuku TaTtapcraH

2.3. OnucaHue pesynbTata npefocTaBneHnst MyHULMNANbHOW yCryri

2.3.1. PesynbTaTtoM npegocTaBneHns MyHULMNanbHON YCNyru SBNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosilLeMy aAMWHUCTPATUBHOMY
pernamMmeHTy);

2) peleHne ob oTkase B NpeaocTaBieHnn MyHUUMNAanbHOM yenyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPaTUBHOMY perfiameHTy);

3) pelweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbBIX ANsi NpeaoCcTaBneHns
MyHUUMNaneHon ycnyrn (Npunoxenne Ne 3 K HacTosweMmy aaAMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCNyrn HanpasnaeTcs 3asBUTENto
B (popMe O3nNeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUIIEHHOW KBannduunupoBaHHON
3MIEKTPOHHOM NOAMNUCHIO YNONTHOMOYEHHOIO A0SMKHOCTHOro nuua OpeaHa, B COOTBETCTBUMN C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «O6 3nekTpoHHOW noanucu»
(nanee — ®epepanbHbIN 3akoH Ne 63-®3) B nu4yHbIM kKabuHeT EguHoro noptana. B cnyvae
HanpaBneHuss  3aaBneHuss nocpeactBoMm  PecnybnukaHckoro  noptana  pesynbtar
NpeaocTaBNeHNs MyHUUMNANbHOW YCIyrn HanpaBnsaeTca TaK e B JIMYHbIA  KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o BbIboOpy 3asBuTEnNa pesynbTaT NpefocTaBneHns MyHUUMNAnbHOW YCryru
Bblgaetca B OpraHe wmnu B MOLL B hbopme ak3emnnspa SMEKTPOHHOrO AOKYMEHTa,
pacrneyaTtaHHOro Ha OyMaXHOM HoOcuUTene, 3aBEpPEHHOro rnevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMyYUTb pes3ynbTaT NPeAoCTaBfeHUs MYHULMUNANbHON
ycnyrm B OpME O3NEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [encTBusi pesynbraTa
npegocTaBneHns MyHULUMNANbHON yCnyru.

2.4. Cpok npefocTaBneHns MyHMUMNansHOW yCnyru, B TOM Y1Ce ¢ y4eTOM HeoBxoaMmMocTum
obpalleHnsa B opraHu3auum, yyacteyroLwmne B NnpeaocTaBneHnm MyHUUunanbHoOu yCcryrun, Cpok
NPUOCTAHOBMNEHUS NPeoCTaBNEeHUS MyHULMMNANBHOW YCNYr B Criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuiickon ®epepaumm, Cpok
BblAa4yn (HanpasneHnsa) 4OKYMEHTOB, SIBASIOWLMXCA pe3ynbTaToM nNpeocTaBneHus
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeYeHME Tpex paboumx gHen.

2.4.2. TlpuocTaHOBfEHME CpoOKa nNpeaoCTaBfieHUss MYHULMMANbHOW YCRyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABNAIOLWErocs pes3ynbTaToM npenoCcTaBneHuns
MYHULMMNAansHOW ycrnyru B (popmMe 3NeKTPOHHOro AOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AEeHb 0POPMMEHUS N perncTpauumn pesynbTata NpeaocTaBneHnss MyHUUMNansHOM YCIyri.

2.5. VicuepnbliBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMWU UM UHBIMU HOPMAaTMBHBLIMU NPaBOBbIMM akTaMu Ans NPeaocTaBneHns
MyHULUMNAnNbHOW YCryrn, a Takke YCnyr, KOoTopble SBMSTCS He06X0aUMbIMU U
ob6s13aTenbHbIMU AN NPEAOCTaBNEHUS MyHULMMANbHbIX YCNyT, noasniexalmx
npeacTaBneHnto 3asiBUTENEM, CNocobbl X NONyYeHns 3asBUTENEM, B TOM YnCne B
3NEKTPOHHON hopMe, NOPSAAOK UX NpeacTaBneHns

2.5.1. Ina nony4eHns MyHUUMNanbHOW yCNyrn 3asasuTens NpeacrasngeT crneayowmne
OOKYMEHTbI:



1) AOKYMEHT, yOOCTOBEpPSOWMA NNYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpenctesom EanHoro, PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBreHue:

B (pbopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHwe Ne 4 k HacToswwemy
agMWHUCTPATUBHOMY perfiameHTy);

B QIIEKTPOHHOW (popmMe (3anornHseTcss NocpeAcTBOM BHECEHUS COOTBETCTBYHOLLUX
CBEAEHMN B 3NEKTPOHHYIO OopMy 3asBreHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHnaMM nyHkTa 2.5.3 aAMUHUCTPATUMBHOIO pernamMeHTa, npu  obpalleHnn
nocpeacTsoM EavHoro, PecnybnukaHckoro noptana;

4) B crnyyae, ecnu Ana npeaocTaBneHns MyHuUMNanbHOW Yycnyrm Heobxoanma
ob6paboTka nepcoHarnbHbIX [OaHHbIX NULA, He SBMAOLWErocs 3asBuTenemM, U ecnv B
coOTBeTCTBUN C dpefeparibHbiM 3akOHOM 0B6paboTka TakMx NepCoHarnbHbIX AAHHbLIX MOXeT
OCYLLECTBNATLCA C COrflacus  ykasaHHOro nuvua, npu obpalleHun 3a nonyyeHvem
MYHALMNANbHOW  yCcnyrM  3asdBuTenb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXgatoLimMe nofnydyeHue Cornacust  ykasaHHOro nuua WnM  ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nuua. [JOKyMeHTbl,
noaTBepXaatoLume nonyvyeHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM Yucne B popme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBoW KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEHU, 3asBuTenem npeacTaBnsgeTcd
AOMOBas KHUra;

6) npaBoycTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBUAYaANbHbIA XWUNOW O0M (ecnu
npaBo COOGCTBEHHOCTM He 3apeructpupoBaHo B EaAMHOM rocygapcTBEHHOM peecTpe
HeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMxX cnocoboB:

1) yepe3 M®L Ha OymMaxHbIX HOCUTENAX U B BUOE OSNEKTPOHHLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpebOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B OpraH nn4HO MnNn NocpeacTBOM NOYTOBOM CBA3N HA ByMakHOM HOCUTEne.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHUn NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpSaKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpauHoro, PecnybnmkaHckoro
nopTtana noAnucbIBaeTCs NPOCTON 3IEKTPOHHON NOAMNUCHIO 3adBUTENS.

[Ans nony4yeHns NpoCTOM 3MEKTPOHHOW noanucu 3asdBuTento Heobxoaumo MpPonTU
npoueaypy peructpaumm (ayteHtudpumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annce.

ONEKTPOHHbIE OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMMHUCTPATUBHOIO perfameHTa, 3aBepsitoTCs YCUNEHHOM
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe W NMOoAnuMcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbLIE OO0KYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), MpunaraemMmble K
3asBMEHNI0, B TOM YuCne AOBEPEHHOCTU, HanpaBnswTca B Buae gannos B dopmartax pdf,
jpg, jpey, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npegocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OOSDKHO MO3BOMATb B MOMHOM 0O0beme npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npeactaBneHUss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUS AEUCTBUMN,
npeacTaBrieHne WnM  OCYLLEeCTBIIEHWE KOTOpbIX HEe NpeayCcMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW  aKTaMu, PerynupyrowuMm  OTHOLLIEHMS, BO3HMKaKWWMEe B CBA3N C
npegocTaBneHnemM MyHULMNANbHOM YCIyru;

2) OCyWwecCTBNeHUs OEUCTBUW, B TOM 4UCME COrnacoBaHuMi, HeobGXxoguMmblx Ans
NonyyYeHns MyHUUMNanbHOM YCryrn n CBs3aHHbIX C obpalleHNEM B UHble FOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOYrMpaBfeHus, OpraHn3aunn, 3a MUCKIYEHUEM MOSTyYeHUd



yCcryr u noryvyeHus [OOKYMEHTOB W MHdopmauuu, nNpedocTaBnsieMblx B pesynbTaTe
NpeaocTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEPEYHW, yKaszaHHble B 4Yactu 1 crtatbu 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENBHbIX YCAYT);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauun, oTcyTtcTBue K (4nn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBOoHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbIX Afs NpefocTaBfeHus MyHuumMnanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayoLmnX Cryyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPaBOBbLIX aKTOB, Kacalowmxcs
npegocTaBfeHns MyHUUMNanbHOW yCnyru, nocrie nepBoHayvanbHOW nodayvv 3asiBrieHust o
npeaocTaBNeHNN MyHULMNANbLHOWN yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NpPedoCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEHTaX, MNOAaHHbIX 3asdABMTENneM nocne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoOuMbIX ANa nNpedocTaBnNeHna MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHUUMNANbHOMW YCIYrM WU HE BKMOYEHHbIX B MPeACTaBMEHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka AEUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauun nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npeaocTaBneHus
MYyHMLMNAnbHON ycnyru, nnbo B NpefocTaBneHnn MyHULUNANbHOM YCIyru;

) BbISIBIEHNE [OKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMBOYHOro
UM nNpoTuBonNpaBHOro Aencteus (besgenctesnda) OormKHocTHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKa3e B MNpPUEME [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNanbHON ycryrn, Nbo B npegocTaBneHnn MyHUUMNanbHOW ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYyasbHOM
oTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMbIX A5 NpefoCTaBNeHns MyHULUNAnNbHOW yCnyru,
yBeOMIISieTCA 3aABUTENb, a Takke NPUHOCATCS U3BUHEHWNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, ecrnn HaHeCceHne
OTMETOK Ha Takue [OOKYMeHTbl Nnbo unx wusbsaTMe SABNSETCA HeobOXOAWMbIM YCNOBUEM
nNpeaocTaBneHns rocyaapCTBEHHOM WM MYHUMUMMANbHOM YCNYru, W WHbIX CIy4Yaes,
YyCTaHOBMEHHbIX beaepanbHbIMU 3aKOHaAMMU.

2.6. NcuyepnbiBatowmii nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMu 41151 NPpeAoCTaBneHnsa MyHUUUNanbHOW YCryrn, KoTopble
Haxo4ATCsA B pacnopsiKeHUN rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpasneHnsa n NogBeaoOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHaMm UM opraHamMm MecTHOro
camoynpaBfieHns opraHn3aumn n KoTopble 3asBUTENb BrpaBe NpeacTaBuTb, a Takke
CnocoObl MX NOSTy4YEHUs 3asiBUTENAMM, B TOM YMCIIE B SNEKTPOHHON hopMe, NOPSLOK MX
npeacTraBneHuns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasreHmsi nnbo
opraHusauus, B pacrnopsiKeHUM KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) Bbinucka u3 EgMHOro rocyaapCTBeHHOro peectpa HeaBmxMMoctTn — degepanbHas
cnyxba rocygapCTBEHHOW permcrTpauuu, kKagactpa u kaptorpagouu;

2) cBedeHus O OeWCTByOLeM nacnopTte rpaxaaHuHa Poccuinckon depepauumn —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — dPepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnNpaBe nNpPeaoCTaBUTb [OOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernamMeHta, B (popme 9NneKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUMEHHOW KBannduumpoBaHHOM nognucerd  nuy,
YNONTHOMOYEHHbIX Ha cO3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMEHHOE MNpeacTaBeHne) ykadaHHbIMU B MyHKTe
2.6.1 agMVHUCTPATMBHOIO perfamMeHTa opraHamu rocydapCTBEHHOW BriacTu, opraHamu
MECTHOro CaMoynpaBrieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN HE MOXET ABNATbCA
OCHOBaHWeM NS oTKasa B NpefoCTaBNeHUn MyHULMNAnsHOW YCIyru.



2.6.4. [omkHOCTHOEe nuMuo W (unn) paboTHUK, YKasaHHbIX B TMyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHuMsauun, He npeacTaBuBLUNE
(HecBoeBpeMEHHO nNpeaCTaBMBLUME) 3arnpoOLUEHHbIE W Haxo4sWMecss B pacrnopsiKeHun
OOKYMEHT WnuM CBedeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABMTENSA LOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTBepXxaalwLme BHECEHWE 3asiBUTENEM NnaTbl 3a NpefoCTaBNeHne MyHuUuMnanbHOM
yCrnyrn, Haxogslmecs B pPacropsiKeHUN rocyaapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHust N NoABeAOMCTBEHHbIX FOCYAAaPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBneHnst opraHn3auun.

HenpenctaBsneHne 3asaBuMTENEeM [OOKYMEHTOB, COAEpXaluMx CBeAeHUd, KOTopble
HaxXo4AaTCss B pacrnopshkeHWM  roCy[apCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAAaPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBfneHnss opraHvsauui, He $SBMSIETCA OCHOBAHWEM AN OTKasa 3asBUTENO B
npegoCcTaBfieHMM MyHULMNANBHOWN YCIYIN.

2.7. VicuepnbiBatoLlwunm nepedeHb OCHOBaHUM A5l OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpeoCcTaBNeHns MyHULUMMNAansHOM yCnyru

2.7.1. OcHoBaHuAMW OnNA OTKasa B MpuvemMe [JOKYMEHTOB, Heobxoaumbix And
npefoCcTaBNeHUs MyHULUMNANBHOW YCNYrn, ABASOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MOpsiaKke, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauymm;

2) DOKYMEHTbI coaepXaT MOBPEXAEHMWS, Hannyme KOTOPbIX HE MO3BOMSET B MOSTHOM
obbemMe ucnosnb3oBaTb WHGOPMAUUIO W CBeAEHUs, coAepxawuecs B AOKyMeHTax Aans
npenocTaBfieHNst MyHUUMNANbHOWN YCIyru;

3) npeacTaBfieHHble [OOKYMEHTbl WM CBeAEeHUs yTpaTunn Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW Yycnyron (OOKYMEHT, YOOCTOBEPSIOWMA MNOSHOMOYNSA
npeacTaBuTens 3adBuUTeENs, B crnyyae obpalieHus 3a npefocTaBneHneM MyHuUMnanbHOW
yCnyru ykasaHHbIM JTULIOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNanbHOW YCNyrn U LOKYMEHTOB,
HeobXoaMMbIX ONA MPeaoCTaBfeHNs MyHUUMNANbHOW YCNyrn, B 3MNEKTPOHHOM dopme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHW;

5) HekoppekTHoe 3anofiHeHne obdA3aTenbHbIX nonen B dopme 3asiBEeHUs, B TOM
ynucrie B MHTEpPaAKTMBHOM opme 3asBneHus Ha EamHom, PecnybnukaHckom nopTtane
(HepgocToBepHOE, HEMONHOE, NGO HENPAaBULHOE 3arOfIHEHNE);

6) npencTtaBneHWe HEMoOSIHOrO KOMMMeKTa [AOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfeHnss MyHUUMNANbHOW YCIyru;

7) 3asBreHMe o0 NpeaocTaBfieHUN YCryrm NogaHo B opraH rocygapCTBEHHOM BNacTw,
opraH MECTHOro camMoOyrnpaBfeHUs UNU OpraHM3auuio, B NMOSTHOMOYMUA KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHUUMNAnNbHOWM YCNyru;

8) HecobntogeHne ycTaHoOBMEHHbIX ctatben 11 ®epepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3aneKTpoOHHOM NOLMUCUY» YCNOBUWN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHON KBanuuUMpOBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeoOXoauMbIX Ond
nonyyYeHns MyHULUMNanbHOM YCIyru, SBNAeTCs ncyepnbiBatowmmMm.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNEeHUs N AOKYMEHTOB, HEOOXoaMMbIX NS
npenoCcTaBNeHUs MYHULMNANbHOM yCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXoauMMbIX ONA NpeaocTaBfneHns MyHUUMNanbHOW YCnyrn AOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALIMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiaowmnm 9 paboymx gQHen co OAHA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpelwiaetcs OTKasbiBaTb B MpPUEME 3adABMNEHUS U WHbIX [OOKYMEHTOB,
HeobXxoaMMBbIX AN NpefoCcTaBneHns MyHULMNAanNsLHOW yCryri, B Criydae ecrnv 3asiBfieHue m
AOKYMEHTbI, Heobxoaumble ONA NpPeaoCTaBfEHUs MyHMUMMNANbHOW YCNyru, nogaHbl B



COOTBETCTBUM C MH(popMauMen O cpokax W rnopsagke npenocTaBfieHns MyHUUUNanbHOW
ycnyru, onybnukosaHHon Ha EanHom noptane, PecnybnuvkaHckom noprane.

2.8. VicuepnbiBatoLLmil NepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHWUsSI NN OTKasa B
npeaocTaBneHN MyHULMNANbHOM YCyru

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMEHUS MPeAOCTaBfEHNS MyHULMMNANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpeoCTaBNeHNM MyHUUMNANbHOW YCIyri:

1) B npeAcTaBneHHbIX 3asBreHun N (UNn) JOKyMEHTaxX COAEPXUTCHA HernonHas n (unu)
HeJocTOBepHasa NHPOPMaLNS;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BriaCcTu, oOpraHa MeCTHOro
camoynpasneHns nNuMbo noaBefOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UMM opraHy
MeCTHOro camoynpasrneHns opraHusaumm Ha MeXBeAOMCTBEHHbIN 3anpoc,
cBMAEeTENbLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTaA U (Unu) nHdopmaumm, Heobxoamumblx Ang
NpeaocTaBNeHns MyHUUMMNANbHOW YCNyrM, €cnu COOTBETCTBYHOLUMM [OKYMEHT He Obin
npeacrasneH 3aasuTenemM no cCo6CTBEHHOM MHMLMATUBE;

3) OTCyTCTBME CBEAEHUW O perucTpauumn rpaxgaHmHa Mo MecCTy >KUTenbCTBa
(npebbiBaHMSA) B pacnopsXKeHUM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. lNepeyveHb ocHOBaHMM NS OTKasa B NpefocTaBeHUn MyHULMNANbHON yCryru
ABNSAETCSA UCYEepPnbIBaOLLNM.

2.8.4. 3anpellaetca oOTkasblBaTb B NpefoCTaBfieHUM MYHULMNANbHOW YCNyrn B
crniydae, ecnv 3asiBfieHne O npefoCTaBfieHUM MyHUUMNanbHOW yCrnyrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsigke npefocTaBfieHUs MyHUUUNAanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsiaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI MW MHOW NnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHMLMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcst Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCH HEOOXOAMMbBIMU 1 06513aTEeNbHLIMW ANS
npeaocTaBneHnst MyHULMNAanbHOW yCryri, B TOM YMCIe CBeAEeHUS O LOKYMEHTE
(mokymeHTax), BblgaBaeMoM (BblaaBaeMbIX) OpraHn3auusiMu, y4acTBYOLWUMN B

npenocTaBneHn MyHUUMNanbHbIX YCryr

MpenocraBneHne HeobxoammbIX 1 0b6A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMATCA HEOBXOAUMbIMU U 06A3aTENbHBIMU ANA NPegoCTaBNeHUS MyHULMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnathbl

MpenocraBneHne HeobxoammbIX 1 0b6A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUSA B oMepeaun npu nogayve 3anpoca o npeocTaBneHnm
MYHULMNANbHOW YCRyru, ycryru, npegocTaBnsgeMon opraHnsaunen, y4acTByOLLEN B
npegocTaBneHn MyHULMNANbHOW YCyr, 1 Npu nonyvyeHnn pesynbtaTta npeaocTaBfieHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3asdBfEHUA Ha MNOMyYeHWe MyHuUMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbtata nOpegocTaBneHns MyHUUMNanbHOW YCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.



2.13. CpoK 1 NopsiAoK pernctpaummn sanpoca 3asButens o npegoCTaBNeHn MyHMUMnansHON
ycnyru v ycnyru, npeocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCre B 9N1EKTPOHHOW cbopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENIO
Bblgaetcsa pacnucka ns AUC MOL, ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAOLLMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon Nnogayn 3asiBneHus.

2.13.2. Tpn HanpaBneHun 3asiBrieHus nocpeactsom, EawnHoro, PecnybGnvkaHckoro
nopTtana 3asiBUTenb B AE€Hb MNoJayun 3asBfneHusi nonyyaeTt B NMYHOM KabuHeTe EgumHoro,
PecnybnnkaHckoro noptana u no af1eKTPOHHON NoYvTe yBeAOMIIEHME, NoATBEPXKAAKOLLEE, YTO
3asiBrieHne OTnpaBeHo, B KOTOPOM YKa3blBaKOTCA PErMCTPaLMOHHbIN HOMEpP 1 AaTa nogayun
3asBMEeHus.

2.13.3. MNpu nn4Hom obpatlueHnn B MicnonHUTENbHbIA KOMUTET HXKHEKaPManKMHCKOro
CEeNbCKOro nocerieHnsa B AeHb nofgayvn 3asiBfieHUsi YNONHOMOYEHHbIM OOSMKHOCTHBIM NULOM
McnonHutenbHoro kommuteta HWKHEKapManKMHCKOro CeNbCKOro MoceneHusa 3asiBUTento
BblOaeTcs pacnucka n3 aBTOMaTU3NPOBAHHON MHGOPMaLIMOHHOMN CUCTEMBI,
npegHasHa4yeHHOM [Ons  OKa3aHMs [OCYOapCTBEHHbIX WM MyHUUMNAnbHbIX — YCRyr, C
perncTpaunoHHbiM HOMEpPOM, [aTOW nofayn 3asiBieHUst U nepevyHeM npeacTtaBneHHbIX
AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHuumnanosHas
ycnyra, K 3any oxuvaaHusa, mectam 4sis 3anofHeHns 3anpocoB O NpeaocTaBieHnmn
MYHULMNANbHOW ycnyru, MHpOpMaLUMOHHbIM CTEHAAM C obpa3suamMm UX 3anosTHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX OS5 NPeSOCTaBeHUs KaXXa0n MyHULMNanbHOM
ycnyru, pasmeLLeHnio 1 opopMIeHnto BU3yanbHOW, TEKCTOBOM N MyNbTUMEANMHON
MHOpMaUUK o Nopsiake NpeaocTaBneHnsa Takon yCnyru, B TOM Yucre K obecneyeHunto
AOCTYMNHOCTM AN UHBaNMAoOB yKa3aHHbIX OObEKTOB B COOTBETCTBUKN C dheaepanbHbIM
3aKoHOAAaTeNbCTBOM M 3aKkOHOAaTeNnbCTBOM Pecnybnnkmn TaTtapcTaH o coumansHOM 3alumte
nHBaNnaoB

2.14.1. lpepocTtaBneHne MyHUUUNANbHOW YCIyrn OCYLWECTBSETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHNS.

MecTa npuema 3asButenen obopyayTcs Heobxogmmon mebenbto Anst 0PopPMIIEHNS
AOKYMEHTOB, MUHPOPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon dPegepauum o
coumanbHOM 3awWwuTe WHBANMAOB B Uenax ©OecnpenaTcTBEHHOro AocTyna K MecTy
npegocTaBfeHnsa MyHUUMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensiTCTBEHHbIN  OOCTYN  MHBanNMOgoB K MECTy
nNpefocTaBfeHns MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MOMELEHUs W
nepeMeLleHne B Ux npegenax);

2) Bu3yanbHad, TEKCTOBas M MynbTUMeaunHas MHoOpMaums O nopsiake
npegocTaBfeHns MyHULMNANbHOM yCnyru pasmewaeTca B yaoOHbIX Ans 3asBuUTenen
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) CONpoBOXAEHWE MHBANMOOB, UMEKOLLMX CTONKNE paccTponcTBa OYHKLNN
3peHUst U CaMOCTOATESTbHOIO NepeaBMXeHUs, U oKa3aHMUe UM NMOMOLLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs1 N0 TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne 06BbEeKTbI M BbIXO4a U3 HUX, NOCaOKU B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KOMNACKH;

5) Hagnexailee pasmelleHne obopyaoBaHUS U HOcCUTenen MHgopmMaumm,
HeobxoauMbIX aAna obecnevyeHns GecnpensaTCTBEHHOro AOCTyNa UHBANMMAOB K ycnyram
C y4eTOM OrpaHnYeHnn NX XN3HegeaTernbHOCTY;

6) aybnupoBaHue HeobXxoAMMOW AN MHBANMOOB 3BYKOBOW U 3pUTENbHOM
WHOpMauuK, a Takke Haanucew, 3HaAKOB M WHOM TEKCTOBOM U rpadouyeckon
MHdOpMaLunmM 3HaKkamMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudTomM Bpanns;

7) ponyck cypgonepesoaymka n TudnocypaonepeBoynka;



8) ponyck cobakn-npoBogHMKa npu Hannu4nMn AOKYMEHTa,
noaTBepXaawllero ee cneywanbHoe obyyeHne u BblgaBaemoro no ¢opme n B
nopsigke, KOTOpble YCTaHOBIEHbI npukaszoM MuHUCTepcTBa Tpyaa M coumarnbHOW
3awmTbl Poccuiickon ®enepauun ot 22.06.2015 Ne 386H «O6 yTBEpXKAEHUN DOPMBbI
AOKyMeHTa, noaTBepXxaatowero crneumnanbHoe o6yyeHne cobaku-npoBogHMKa, W
nopsiaka ero Bblaadny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU ANsi UHBANMAoB OObEKTOB, B
KOTOPbIX OCYLleCTBNAEeTCs nNpefdocTaBreHne  MyHUUUnanbHOW  yCryru, W  CPeacTs,
nUcnonb3yemMbiXx MNpu MNPeaoCTaBfEHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHSIOTCA K
obbekTtaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNU NpollegnmM MoLepHM3aumio,
pekoHcTpykuuio nocne 1 uona 2016 roga.

2.15. NokasaTenu JOCTYNMHOCTU N KaYyecTBa MyHUUMMNanbHOW yCrnyru, B TOM Yucre
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L amMu Npu npegoctaBneHnm
MYHULMMNANbHOW YCNyry U nx NPoAOIHKUTENBHOCTb, BO3MOXXHOCTb MOMyYeHnss nHdopmMaumm o
xofe npefocTaBneHnsa MyH1LMNanbHOW yCryri, B TOM YMCe C UCMOMNb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIO0 HEBO3MOXHOCTb
NONy4YeHNs MyHULMNanbHOM YyCnyrn B MHOFO(YHKLUMOHaNbHOM LIeHTPpe NpeoCcTaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHBLIX YCryr (B TOM Y1cre B NONHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgesieHnn opraHa UCNONHUTENBHO pacnopaanTerbHOro opraHa
MECTHOro camoynpasneHus, rno BblIbopy 3aaBuTens (SKCTeppuTopuarnsbHbIA NPUHLMN),
nocpencTBOM 3anpoca O NPefoCTaBleHNN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHULMNANbHbIX YCNyr B MHOTOYHKLMOHASNbHbBIX LEeHTpax npegocTaBneHuns
rocy4apCTBEHHbIX M MyHULMNAMNbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTU MNPEeOOCTaBEHUA MyHULMNANbLHOW  YCIyru
ABIAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUs], B KOTOPOM BedeTcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMHOCTU OBLLECTBEHHOIO TPAHCMNOPTA;

HanMyne HeobXo4MMOro KoONM4ecTBa CneumanmncToB, a Takke NOMELLEHUIN, B KOTOPbIX
OCYLLEeCTBNAETCA NpUeM JOKYMEHTOB OT 3asBUTENEMN;

HanuMyue wucyepnbiBawwen uvHGopmaumm O crnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUUNanbHOW YCnyrn Ha MHAPOPMaUnoHHbIX cTeHaax, EanHom noptarne,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUUNanbHOro pamoHa;

oKasaHve MNOMOLUM MHBanNuam B npeogorieHun 6apbepoB, MeLLaloWmMX MOMyveHuto
UMW yCNyr HapaBHe C APYrUMn Nnuuamu.

2.15.2. NokasaTensiMu Ka4yecTBa NpeaocTaBreHns MyHUUUNanbHOW yCrnyrn aBnsarTCs:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNSA JOKYMEHTOB;

2) cobnoaeHne cpoka nonyvyeHns pesynbtata MyHUUMNAanbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHusa  agMUHUCTPATUBHOIO
perrnameHTa, COBEepLUEHHble paboTHKamMu WcnonHutensHoro KomuTeTa
HwxHekapManknmHCKoro CenbCKoro NoceneHus;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTta
KOHCyrnbTauumn):

B3aMmogencrene 3asButenss C  paboTHMKamMu  MICNOMHUTENbHOrO  KoMUTETa
HwxHekapMankmHckoro  cenbckoro nocenexlns  uwnm MOL  npu  npepoctasneHun
MYHULMMNAanNbHOW YCryrn OCYLIECTBSETCA OAWH pa3 npu npeacTaBrieHun 3asiBIeHUsa Cco
BCEMWN HEOOXOOMMbIMU LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobxoAMMOCTU MOslydYeHuUs pesynbTata npefocTaBfeHus
MyHUUMNaneHoW ycnyrn B McnonHutensHOM komuteTta HuKHekapMankmMHCKOro CeribCKoro
nocenenns wnn MOL B opme ak3emnnsapa I3MEKTPOHHOrO AOKYMeHTa Ha 6BymakHOoM
HocuTene.

MpoaomKNTENBHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOSMKHOCTHLIMWU Nl amMu
npu NnpegocTaBfieHU MyHULMNANbHOW YCIyrn He npesbilwaeT 15 MUHYT.



3asBuTenb BNpaBe OLEHUTb KayecTBO MNPedoCTaBfEeHUs MyHUUMNAanbHOW yCnyru ¢
NMOMOLLIbIO YCTPOWCTB MOABWXHOW pagnoTenedOHHON CBA3W, C UCNoNb3oBaHMEM EauHoro,
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOMUCTB.

2.15.3. NHdopmauma o xoae nNpeaocTaBneHnss MyHUUMNAanbHON YyCryrn MOXeT ObITb
nonyyeHa 3asBuTeneMm B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B WcrnonHutenbHOM koMuTeTe HwKHeKapMankuHCKOro CeribCKoro noceneHus,
MoLI.

2.15.4. MNpepocTtaBneHne MyHMLMNanbHOW yCcnyru ocywectenseTca B ntobom MOL| no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
3KCTEeppUTOpPUANbHOMY NPUHLIAMY.

MyHuumnansHaga ycnyra B coctaBe KOMMEeKCHOro 3anpoca He NpeaoCcTaBrseTcs.

2.16. VHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpefoCTaBneHus
MYHULMNANbHOW YCNYru No SKCTeppuTopuanbHOMY NpuHUmMny (B criyyae, ecnm
MyHUUMNanbHas ycnyra npefoCcTaBrseTca No aKCTeppuTopuanbHOMy NpUHLMNY) 1
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHOK bopme

2.16.1. [lpn npefocraBneHMM MyHUUMNANBHOW YCAYrm B 3feKTPoOHHOW dopme
3asiBuUTENb BNpase:

1) nonyuntb MHOpMaUMO O NOPSAKE U CPOKaX MPenoCTaBNEHUs MyHULMNANbHOM
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nogatb 3asiBieHNWe O nNpefoCTaBNEeHUM MyHUUMNANbHOW YCNYrM W WUHblE
AOKYMEHTbI, Heobxoaumble AONS npeaocTaBneHns MyHUUMNanbHOW YCryrn, B TOM 4ucne
AOKYMEHTblI U WHAOPMAaUUIO, 3NEKTPOHHbLIE 00pasbl KOTOPbIX paHee Obifn 3aBEPEHbI B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro, PecnybnunkaHckoro noprana;

3) nonyuYnTb CBeAeHUss O Xo4e BbINOSIHEHUSA 3asBfEHUW O npeaocTaBlieHun
MYHULMNANBHOW YCRyru, NOLaHHbIX B 3IEKTPOHHOM (hopMe;

4) ocCyLecTBUTb OLEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNansHOW yCryru;

5) nonyunTb pesynbTaT MpeaocTaBneHna MyHUUMNanbHOWM ycnyru B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nogmatb xanoby Ha peweHne u pencteue (6esgenctene) VicnonHUTENBHOrO
KomuteTa HwKHEeKapMankmHCKOro CerlbCKOro nocefieHusi, a Takke ero LOSMKHOCTHbIX nuu,
MYHUUMNAanbHbIX Criyawmx nocpeactsoMm EguHoro, PecnybnuvkaHckoro noprtana, noprtana
hegepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON cucTeMbl, obecnedvmBalollen npouecc
pocynebHoro (BHecygebHoro) obxkanoBaHuma peweHuin u - gencteun  (6esgencrteus),
COBEpLUEHHbIX NPWU NpefoCTaBfieHMM rOCYAAPCTBEHHbLIX N MYHUUUNANbHbIX YCIyr opraHamu,
NpeaoCTaBNAWMMA FOCYAAPCTBEHHbIE M MYHUUMNANbHbLIE YCAYrA, WX OOSMKHOCTHLIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMU CAY>KaLLUMM.

2.16.2. dopmupoBaHMe 3asiBieHUs OCYLLECTBMAETCA MOCpeACcTBOM 3arofiHEHUS
3ANEeKTPOHHOM  opMbl  3asiBNeHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXo4MMOCTM AONONTHUTENBHOM NoAaun 3asBNeHUs B KaKon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmmn 3aaBneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXpPaHEHUS 3asiBNEHUA W WUHbIX [OOKYMEHTOB,
HeobXxoaMMBbIX ANA NpeoCTaBNeHus yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKOSIbKUMWU 3adABUTENAMU OLAHOW 3IIEKTPOHHOM
dopMbl 3asdBreHns nNpu obpaweHun 3a ycrnyramu, npegnonaralowmmMm  HanpasneHue
COBMECTHOrO 3asdBMNeHNs HECKONbKUMW 3asBUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTEene KOMuUU SNEKTPOHHOW dOopMbl
3asiBleHNS;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYH (POopMy 3asBfeHUs 3Ha4YeHUN B
nobor MOMEHT MO XenaHuK nonb3oBaTend, B TOM 4ucrie Npu BO3HUMKHOBEHMM OLLUMBOK
BBOJa W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHU B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asBfieHUs] 4O Havana BBoAa cBeaeHuM
3asBUTENEM C MCMNONb30BaHMEM CBedeHuW, pa3melleHHbix B ECWA, wn cBeageHun,



onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom nopTarne, B 4acTu, KacaroLwencsa cBeaeHnn,
OTCYTCTBYIOLUX B €4UHON cUCTEME naeHTUMKaUnm n aytTeHTnunkaumu,

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3arnoSIHEHUST ANEKTPOHHOW POPMbI
3aaBneHna 6e3 notepu paHee BBe4EHHON MHpOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHLIM 3aSIBIEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocylecTBnaeTcs
nocpeacteomMm EgmHoro, PecnybnvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuTento nNpeaocTaBnsieTcs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty U Bpemsa B rnpedenax YCTaHOBEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpadguka npuema.

3anuck Ha onpeerieHHylo AaTy 3akaH4YMBaeTCs 3a CYTKM 0 HACTYNMeHns aTon Aathl.

Ana  ocywecTtBneHns  npensBapuTenbHOM  3anMcu  nocpenctsom  EAuHoro,
PecnybnukaHckoro noprana 3assutento HeobxoaMMmo ykasaTb 3arnpalinBaemble CUCTEMOW
AaHHble, B TOM Yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTbI (MO XKenaHuio);

Xenaemyto gaTy 1 Bpems npuemMa.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWun 3asBuTens nNpwu
npenBapuTenbHOM 3anucu, OOKyMeHTaMm, npeaCTaBfeHHbIM 3asiBuTenieM npu  fNYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynupyeTcs.

Mpn ocywecTBneHnn npeaBapuTesibHOM 3anucu 3asisutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assuTenb CooObWAT
aflpec 3NeKTPOHHOM MOYThbl, HA YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anncK ¢ ykadaHueM Aathbl, BpEMEHU U MecTa npuema.

Mpu ocyuwecTBNeHUn NpegsapuTenbHOM 3annucuK 3asaBuTesib B oba3aTeribHOM nopsiake
WMHOpMUPYETCS O TOM, YTO NpeABapuUTerbHAsA 3anuUcb aHHYNMPYETCHA B Clyyae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU npuemMa.

3asButens B Noboe BpeM4 BnpaBe 0Tka3aTbCA OT NpeaBapuUTeNibHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLIEHUS WHbIX OEeWUCTBUA, KpoMe
NPOXOXAEHUA MAEHTUMUKALUMM U ayTeHTUdUKaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoouMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl HeobxoanmMo 3abpoHupoBaTh 4SS npuema.

3. CocTas, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TPe60BaHNUA K NOPSAAKY UX BbINOMTHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHBIX NpoLeayp B 3IeKTPOHHOM chopme, a TaKxke
0COBEHHOCTN BbINONMHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOroYHKUNOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnN
MyHULMNANbHOW ycnyru

3.1.1. MNMpepocTaBneHne MyHuLMNaNbLHOW ycnyrn BKroYaeT B cebs cnegyowme
aAMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NPUHATUE U PAaCCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywliME B
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

4) nogrotoBka pesynbtata MyHUUMNAnbHOW yCryru;

5) Bblgada (HanpaBneHve) 3aaBuUTenNto pesynbTata MyHUUUNAanNbsHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.



3.2. OkasaHue KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHoBaHMeM Hayarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpouedypbl sBnseTcs
obpalleHne 3asBuTeENs MO BOMpPOCaM, CBA3aHHbIM C NPeaoCTaBfiEHNMEM MYHMLUMNANbHOWN
yCIyru.

HOMKHOCTHBIM ~ nNuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npu obpalleHnmn 3assutena B OpraH — 3amectuTenb pykoBoautensa IcnonHnTensHoro
KomuTeTa HmKHEKapMarnkMHCKOro CeribCKOro noceneHus (ganee - [OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCyfbTauMen O NOpsiaKke W cpokax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy M 3neKTPOHHOM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacTaBnsemMon AOKYMEHTauun u ApyruM BONpocaMm s MOMAyYeHUs MyHULMnanbHOW
yCryru.

3agBuTenb  MOXET NnonyuYnTtb  MHOpMauui O  rnopsigke  npeaocTaBrieHus
MYHULMNanbHOM ycnyrm Ha ocuuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HacCTOAWMM  MYHKTOM,
BbIMOJTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASTCA: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NonyYeHnss MyHUUMNanbHOW YCRyri.

3.2.3. 3aaBuTenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTaumio Ha EamHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke M cpokax npefocTaBrieHns MyHUUMNanbHOW YCryrn, B TOM 4ucrnie No cocTaBy,
dopme npeacrtasnsemMon  JOKyMeHTauMM U Opyrum  Bonpocam  Ans  MoslyYeHus
MYHULMNANbHON YCIyru.

[OfMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpoueaypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUe Tpex pabounx gHen co AHS nocTynneHns obpaleHus.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: KOHCYNbTaumm
no coctasy, oopMe NpeacTaBnseMon AOKYMEeHTauum u gpyrum Bonpocam, Heob6XxoaMmbiv
ANSA NofnyYeHnss MyHULUMNanbHOW yCnyru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTEJIEM

3.3.1. MNpuem goKkymMeHTOB NS nNpefoCcTaBrneHns MyHuumnnansHon ycnyrn Yyepes MOL]
unu yganeHHoe pabtoyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraesuTens 3assutens) obpawaetca B MOL| ¢ 3anpocom o
NnpegocTaBNeHNn MyHUUMNANbHOW YCNyrM U npeacraBnsieT AOKYMEHTbl B COOTBETCTBUWN C
NMYHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L|, Begymnm npmem 3asBneHuin:

onpeaenseT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTbL 3asBUTENS,;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NoAAoLEro AOKYMEHTHI;

NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TPebOoBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATUBHOIO pernamMmeHTa;

3anosiHAEeT 3NeKTPOHHY dhopmy 3assneHns 8 AIC ML,

npyv npefocTaBneHMnM LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLECTBNSET CKaHMpOBaHWE NpeacTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;



nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOL| ookyMeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMMUpyeT SNEKTPOHHOE AErO;

BO3BpaLlaeT NoAnMcaHHoe 3asBieHne n opurnHanbl OyMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp SABMASKTCHA: rotoBoe K
OoTnpaBkKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT NakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
NcnonHutenbHbii KOMUTET HWKHEKapMarikMHCKOrO CenbCKOro noceneHns B 3NeKTPOHHOWM
dopme (B cocTaBe NakeTOB 3NEKTPOHHLIX Aerl) B TeyeHue ogHoro paboyero AHA CO OHSA
obpalleHnsa 3asBuTenNs B CTPYKTypHoe noapasaenenne MoLl.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLueayp SABMAIOTCA: 3asBreHne U
nakeT [OKYMEHTOB (QNeKTPOHHOe [eno), HanpaBfneHHble B WCNONHUTENbHbIM KOMUTET
HwXHekapMarnkMHCKOro CenibCckoro noceneHusi, MnocpeacTBOM CUCTEMbl  3NEKTPOHHOMO
B3aMMOOENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTtaBfieHUa  MyHUUUNanbHOW  yCrnyrn B
3AneKkTpoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb Ana nogayn 3asiBNIEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegywouine OencTeus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY SNEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy AMEKTPOHHOrO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNanNbLHOW YCryru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOMW OpMe WNn  3NEKTPOHHble 006pasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBrieHns (Npu HeobxoanMocCTn);

noaTBepxaaetT ((akT O3HaKOMIEHMS M cornacus € YCNOBUSIMW U NOPSAOKOM
npefoCcTaBfieHUs  MyHUUMNAnNbHOW yCNyrm B  3feKTpoHHoW dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYI OTMETKY O Cornacum B hopme 3MeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (yctaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME INEKTPOHHOIO 3asBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE OJMEKTPOHHOE 3asiBfieHuMe (HaXmmMaeT COOTBETCTBYHOLLYIO
KHOMKY B hOpMe 3MEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCa B COOTBETCTBUM C TpeboBaHWAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMmeHTa;

nony4yaet yBegomneHme 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-norn4yeckass nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISEeTCS
nocre 3anofiHeHUs 3asBUTESNIEM KaXOoro u3 nonen aneKTpoHHOW opmbl 3assneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3MNEKTPOHHON (POpPMbl 3adBfEHUS 3asiBUTENb
yBEOOMNSETCS O XapakTepe BbISIBIEHHON OWNBKN 1 NOpsiaKe ee yCTpaHeHUsi NoCpenCcTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHNS.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSAOTCS: ANEKTPOHHOEe
Aeno, HanpaeneHHoe B WcnomHUTENbHbIN KOMUTET HWKHEKapMankmHCKOro CenbCKoro
noceneHnst NOCpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHe  KOMnrekta  OOKYMEHTOB  MCMOMHUTESIbHbIM ~ KOMUTETOM
HwxHeKkapMankmHCKoro CenbCKoro NoceneHust.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLeaypbl SiBRAsieTcs
NOCTYyNneHne 3asaBfEeHUS U UHbIX [OOKYMEHTOB, HeoOXoauMmbIX Ans npeaocTaBneHuns
MYHULMNANbHOW YCNyru.

HOMKHOCTHBIM ~~ NuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHNE
aAMUHUCTPATUBHOW Mpouenypbl SBRsieTca 3pykoBoauTeNb WCNONHUTENbHOro KomuTeTa



HwXHekapMankMHCKOro cernbCcKoro nocenenns (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a npuem OKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nunuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpalleHnsa 3asButens c 3aasneHnem B VicnonHUTenbHbIN KOMUTET HMXXHEKapMankMHCKOro
CenbCKOro noceneHus:

onpegensieT npegMeT obpalleHus;

yCTaHaBNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO  perfnamMeHTa, [MpPOBEPKY COOTBETCTBUS  MpeAcTaBfieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHue KON AoKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MOAYUCTOK, MPUNUCOK, 3a4E€PKHYTbIX CMOB N UHbIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHaeT  9NEeKTPOHHYH dopmy  3asBreHus B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuCcTeMe, npeaHasHa4YeHHOM [ONA  OKa3aHuUA roCy[apCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

npy npefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOMO
pernameHTa Ha OyMaxXHOM HocuTene, OCYyLWeCTBNAeT CKaHWpoBaHWE npeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpedHa3HaYeHHYHo
ANSA OKasaHWsA rocyapCTBEHHbIX U MyHMUMNAMNbHbBIX YCNyr JOKYMEHTbI, NpeAcTaBneHHbIe B
3NEKTPOHHOM (bopMe NN ANEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31IEeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnuncKy B Npueme JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWM A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBEAOMIISET 3asABUTENS O HAaNM4Mm NpenaTcTBUN Ans
npuemMa 3asiBfieHMst W BO3BpawaeT emMy [OOKYMeHTbl C 06bACHeHMEM cogepkaHus
BbISIBNIEHHbIX OCHOBAHW AN OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOEe 5nnuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocrne
NOCTYNNEHNA JOKYMEHTOB HAa PaCCMOTPEHME:

npuceamBaeT 3asiBfiEHMI0 HOMEp B COOTBETCTBMM C HOMEHKMNATypou Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3sbl AOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBuin  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EanHomy noptany (B crnyyae, ecnv 3asiButenem npeacraseHbl
AMEKTPOHHbIE [OOKYMEHTbI, MOoAMUCaHHbIe YCUIEHHOMN KBannMUUMPOBAHHOW 3NEKTPOHHOMN
noanucLHo).

Mpn Hannuum ocHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoaMMBbIX A5 NPEOCTaBEHNA MYHULMNANbHON YCyri.

B cnyvae, ecnu B pesynbTate MNpoBEpPKUM YCUNEHHOW KBanuuuupoBaHHOMN
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecoOnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl cTaTbk 11 ®efepanbHoOro 3akoHa Ne 63-03,
KOTOpble NOCAY>XWUIN OCHOBaHMEM LMK ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNyrn, C ykasaHMeM MNpuYnH oTkasa (B cryyae, ecnu
OCHOBaHUA NS OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANS npefocTaBneHus
MYHULMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKyMeHTaM, OCHOBaHuUS [ONd OTkas3a B [MpuvemMe [OKYMEHTOB [OSDKHbl coaepxaTtb



WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHWW), KOTOpble He
npeacTtaBneHbl, cogepxaT HeOoCTOBepHble U (MnNM) NPOTUBOPEYMBbIE  CBEOEHWS,
OohOpMIIEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHU), HaNpaBnseTCa Ha corfiacoBaHue
B YCTaAHOBIIEHHOM MOpsAAKe NoCpPeaCcTBOM CUCTEMbI NIEKTPOHHOIO JOKYMEHTOO60opOoTa.

CornacoBaHue npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHUst  MyHUUMManbHOW  YyCryrM,  OCYyLWecTBNdeTca B MOpsake,
npeaycMoTpPeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM OnNd OTkasa B nNpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perriamMmeHTa, AOSMKHOCTHOe nuvuo,
OTBETCTBEHHOE 3a MNpuYeM [JOKYMEHTOB, B TeyeHue ofHoro pabovero AHA CO [AHS
NOCTYNIEHNSA 3asBEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfieHUM Cnocobom,
yBeJOMMEeHne O MOCTYMMeHUn 3adBneHus, copepxallee BXOOAWMNA pPerucTpaunuoHHbIN
HOMep 3asiBreHusi, naTty MnosiydeHus 3asiBrieHus, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBNeHHbIX K HEMY IOKYMEHTOB, AaTy MNonyyYeHns pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YKasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aiMUHUCTPAaTUBHOIO perrnameHTa, npu HanmMuum  TeXHU4YEeCKoWn BO3MOXHOCTHU
OCYLLECTBNAETCA B aBTOMaTM4YECKOM pEeXMMe C MUCMOofb30BaHMEM aBTOMaTU3NMPOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ANnA OoKa3aHuUs rOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCIyT.

3.3.3.5. AOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHNCTPATUBHOIO perflaMeHTa, BbIMOMHAKTCA B TeYeHne oaHoro paboyero OHA CO AHS
NOCTYNNEeHNs 3asBIIEHNsSI HA pacCMOTpPeEHMe.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX Mpoueayp SBMSIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEO6X0AUMbIX ANA NpeAoCTaBNeHNS MyHULMNANTbHOW YCAYTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLne B
npenocTaBneHnn MyHUUMNanbHOM YCryru

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
nonyyYyeHme [JOSMKHOCTHbIM NUUOM  (PaBOTHWKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHNE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM ~ NUUoOM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOMIHEHNE
agMWHUCTPATUBHOM MpoLenypbl, SBMSETCS pykoBoaAUTENb WMCMNONMHUTENbHOrO KomuTeTa
(oanee - [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HarfpaBfieHUe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HamnpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, dopMupyeT U HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOLENCTBMA (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpockbl O NPeoCTaBleHUN AOKYMEHTOB U CBEOEHUN,
npeaycMoTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJTHAKTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTaTtamm BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT u (Mnun) NnoaBe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpocOoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aMMOAEWCTBUS, NpeaoCcTaBnsAoT
3anpalwumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBeaoMeHnst 06 OTCyTCTBUM
AOKyMeHTa n (Mnn) nHdopmauun, HeobxoaumbIX ANs NpeaocTaBneHUs MyHULMNAnbHON
ycnyru (ganee — yBegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B TEYEHUE Tpex OHEen CO OHA MOCTYNfeHns MeXBeLOMCTBEHHOro 3arnpoca B
OopraH unu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKM
noaroToBKM W HanpaBfneHWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI



degepanbHbIMM 3aKoHamu, NpaBoBbIMK akTamu [paButensctBa Poccurckon degepaumm u
NPUHATBIMU B COOTBETCTBUM C doedepalribHbIMU 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbIMU
akTamn Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: LOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUUMNanbHOW  ycnyru, nmbo
yBegomsieHne 06 oOTKase, HanpaBrfieHHble [OMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeOMCTBEHHbIX 3anpOCOB.

3.4.4. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONna  npegocTaBrieHus
MyHMUMNaneHON ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
nHdopmaLuu;

npy HanU4YMM OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MOAroTaBfMBaeT [MPOEKT pelweHns o6 oTkasze B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX A8 NPeAOCTaBEHNA MYHULMMNANbHON YCNyri.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNyrn, C ykasaHMeM NpuYnH OTKasa (B cryyae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMmblx AN npefocTaBieHus
MYHULMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEeM YCTaHOBJSIEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B nMpueMe [OKYMEHTOB [OfMKHbl coaepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWN), KOTopble He
npeacTaBfeHbl, codepxaT HeOoCTOBepHble U (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHUS,
0dpopMIiEHbI C HApyLUEHMEM YCTaHOBIEHHbIX TpeboBaHUI), HaNpPaBsSeTCA Ha corfnacoBaHue
B YCTaHOBMIEHHOM NOpPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60poTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HeOBXOAUMbIX
ANa  NpefoCTaBfeHMs  MyHULMNanbHOW  YCRyru,  OCYLLeCTBMASeTCHS B NOpsAKe,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MOMyYeHUs1 CBEAEHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpouenyp SABASKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpegoCcTaBNeHUs MyHULMNAnbHOM YCryru, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoaumblX ANS NpefoCTaBNeHUA MyHUMUMNanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHNCTPATMBHOIO
pernameHTa, npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLueayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnamMmeHTa, CocTaBnseT Tpyu pabounx aHS.

3.5. MoaroToBka pesynbTata MyHUUMNANbLHOW yCnyrn

3.5.1. OcHoBaHveM Havana BbINOMHEHUs aAMUHUCTPATMBHOW MpoLeaypbl SBNsSieTcs
MoCTynneHve  OT  OOMMKHOCTHOrO  nuua,  OTBETCTBEHHOrO  3a  HarnpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBeAeHWin),  HeobGXoauMmbiX  Ans
npenocTaBneHnst MyHUUMNanbHOM YCryru.

[OMKHOCTHLIM  NIMLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  aAMWHUCTPATMBHOM
npoueaypbl, SBNsSeTca pykoBoautenb McnonHuTenbHOro kommuteTa (oanee - AOMKHOCTHOE
NMUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTaTa NPeAoCTaBNeHNss MyHULMMNANbHOM yCnyri).

3.5.2. [JomKHOCTHOE fnMUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npenocTaBneHns MyHUUMNansHOM yCryru:

paccmatpuBaeT COPMMPOBAHHbIA KOMMIEKT [OOKYMEHTOB, HEeOOXOAMMbIX AN
npenocTaBneHns MyHUUMNansHOM YCryru;



Npv BbISIBNEHUN OCHOBaHWA ONs OTKas3a B NpegoCTaBfieHUNn MyHUUUNANbHOW yCnyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfameHTa, noarotaBnMBaeT MNPOeKT
pelleHns o6 oTkase B NpeaocTaBlieHnn MyHULMNAnsHON YCNyru;

B Criydae OTCYTCTBUSI OCHOBaHW Ons OTKasa B MpedocTaBreHun MyHUuuMnanbHOW
ycrnyrn, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMeHTta, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOAUMbBIX ANSA MpPeAoCTaBfeHUss MyHULMNanbHOW yCnyru,
nogrotaBnuMBaeT MNPOEKT pesynbTaTa MpefocTaBfneHuss MyHUUMNanbHOW  ycnyrm B
cooTBeTCTBUM € nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMmeHTa;

HanpasnseT NOAroTOBMEHHbIW NPOEKT pesynbTata NpefoCcTaBneHnss MyHULMNanbHON
yCryru Ha corfiacoBaHue B YCTaHOBMIEHHOM Mnopsagke nocpeacTBOM CUCTEMbI ANIEKTPOHHOro
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B Te4YeHUe ogHoro paboyero aHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASKTCA: NPOEKT
pelleHns o6 oTkase B NpefoCcTaBeHn MyHULMNAnsHOW YCIyru, CNpaBkn (BbIMUCKN).

3.5.3. CornacoBaHve Wn nognucaHwe npoekTa pesynbTaTa nNpegocTaBreHns
MYyH/LMNANeHON ycnyrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBNAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbTata MyHUUMNanbHON
ycrnyru, 3amectutenem pykosoamtensa McnonHUTenbHOro kommteta HmkHekapMankmHcKoro
CenNbCKOro nocerneHns, pykosogutenem NcnonHuTenbHoro kommteta HmxHekapMankmHCKoro
CenbCKOro noceneHus.

lMogroToBreHHble MPOEKTbl AOKYMEHTOB, MMENLME 3amMeyaHusi, BO3BpallarTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrbTata MyHUUMManbHOW YCIyru.
Mocne ycTpaHeHUs 3amevaHuin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepefatTca  Ans
cornacoBaHus U NognNMcaHus.

Pykosoguntens WcnonHutenbHoro kommuteta HWKHEKapMankMHCKOrO  CefibCKoro
nocerneHnss nNpu pacCMOTPEHUN MPOEKTOB [JOKYMEHTOB npoBepsieT  cobnwogeHue
aAMUHUCTPATUBHOIO perfaMmeHTa LOSMKHOCTHbIMU nuuaMn  CNONHUTENbHOro KomuTteTa
HwXHekapMankMHCKOro  CenbCKOro  MOCefieHnss B 4YacTM  CPOKOB  BbINOSIHEHUSA
aAMUHUCTPATUBHBIX  MNpouenyp, WX MOCNedoBaTeNnbHOCTM UM MOMHOTLI,  HanMyus
cornacoBaHuM  YNOMHOMOYEHHbIX  OOJDKHOCTHbIX — Nuy,  cnonHUTEeneHOro  komuteTa
HuXHeKapManknmHCKOro CenbCkoro NocesieHns B CUCTEME ANIEKTPOHHOIO AOKYMEHTOObopoTa.

B cnyyae BbiABNeHUs HapyLlleHW B YaCTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTeNibHOCTM W MonHOTbI PykoBoguTtene OpraHa wHUUMUMpYyeT
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HApYLLIEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAOTCS B Te4eHMe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeobXxoauMbIX NSt NpefoCTaBfeHns MyHUUMNanbHOM YCryru,
pelweHne 06 oTkase B NpeoCTaBneHMM MyHULMNAnNsHOM yCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHune npouenyp, ykasaHHblx B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernamMmeHTa, npyu HanMynun TEXHNYECKOM BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
pexvMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWOHHOW  CUCTEMBI,
npegHas3Ha4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCITyr.

MakcumarnbHbIi CPOK BbIMOSIHEHUS aAMUHUCTPATUBHBIX MpoLeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CoctTaBnaeT oanH pabounn geHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTeNto pesynbTaTa MyHULMNANbHOM YCryrm

3.6.1. OcHoBaHMeM Hayana BbIMOSIHEHUS a}J,MI/IHI/ICTpaTI/IBHOIZ npoueaypbl ABNAETCA
nosiydeHme [OOJMKHOCTHbIM JIMLUOM, OTBETCTBEHHbLIM 3a BbINMOJIHEHNE a,D,MI/IHVICTpaTVIBHOIZ
npoueaypbl, AOKYMEHTa, noarsepXxgarlwlero npenocrasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ yChnyru.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 33  BbINOSIHEHUE a,D,MMHMCTpaTMBHOVI
npoueaypbl, ABNAETCA PYKOBOAUTESb McnonHutensHOro kommteta HI/I)KHeKapMaJ'IKI/IHCKOFO



CenbCKOro rnoceneHns (ganee - [OOSMKHOCTHOE §NWUO, OTBETCTBEHHOE 3a Bblady
(HanpaBneHne) IOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBrneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pe3ynbTaTe npeaocTaBneHus
MYHUUMManNbHOW Yycryru B TMOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3NpOBaHHOM
WHPOPMALUNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA oOKasaHUs roCydapCTBEHHbIX W
MYHULMNanbHbIX YCNyT;

n3BeLwaeT 3asBuTensa (ero npeacrtaBuTensi) cnocoboMm, yKasaHHbIM B 3asiBNEHUN, O
pesynbtate npeaocTaBrieHUs MYHUUMNanbHOW YCIyrM M O BO3MOXHOCTW  MOMyYeHus
pesyrnbTaTta npegocTasneHus MyHuuunansHoun ycnyrn B Oprade unv 8 ML,

NcnonHeHne npoueayp npy HanMyum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CcUCTEMbI, NpegHa3Ha4YeHHOW AN oKa3aHWsA rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMAOLLErocs pe3ynbTatoM MNpeaocTaBreHns MyHUUMNanbHOW YCnyru, YnoSITHOMOYEHHbIM
OOJDKHOCTHbIM  nuuoM  McnonHutensHoro komuteta HMKHEKapMarnkMHCKOro CefbCKoro
noceneHuns.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABMAITCA: pasMeLleHne
cBeeHUNn o pesynbTaTte NpefocTaBeHns MyHUUUNanbHOWM YCryrn B MH(OPMAaLMOHHbLIX
cucTemax, usBelleHue 3asBuTensa (ero npeacraBuTens) O pesynbtate npefocTaBneHud
MYHULMNanNbHOM ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULMNANbHOW YCNyru:

3.6.3.1. lNpwn obpalleHnn 3aaBuTens 3a pesynbtatoMm MyHuuunanbHon ycnyrm B MOL,
paboTHuk MO®L| BblgaeT 3asBuTento pesynbTaT MyHUMUMNanNbHOW Yycnyru B dopme
3aK3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMSIIPOM 3NEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy
npefocTaBNAeTCsa 3K3EeMNNApP SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(boOpMaUMM WU  HanpaBneHUs1 JK3eMnnspa OfEeKTPOHHOro AOKyMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3aasutensd. [1pu 3anMcu Ha CbeMHbIN HOCUTENb MHOpMaLmn
UNU HanpasreHUM dK3eMnrisgpa 3MEeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JNEKTPOHHOro AOKYMEeHTa Ha OyMaxHOM HocuTene, no 9MeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emnnsipa 3MEeKTPOHHOro OOKYMEHTa 9K3eMMNspy 3MeKTPOHHOro
AOKyMeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHMEM YCUNEHHOW KBanndULMpPOBaHHOM 3MEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B NOPsSAKe OYepedHoCcTM, B AeHb npubbiTvst 3asiBUTENd B CPOKW,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUMNanbHOM YCNyru, BbldaHHbIA 3asBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTeENd 3a pe3ynbTaTOM MyHMUMMNANbHOW yCryru 4yepes
EovHbin, PecnybnukaHckui nopTan 3assBuTento B JNWU4YHbIA  KabWHET aBTOMaTUYecKu
HanpaBnsieTCs  9NEKTPOHHbIN  0Bpa3  OOKYMeHTa,  SBNSAOLWErocd  pesynbTaTtoM
npefocTaBfeHns MyHUUMNANbHON YCyrn, NOAMUCAHHBLIN YCUMEHHON KBanvMuunpoBaHHON
3IEKTPOHHOMW  NOAMUCBID  YMOSTHOMOYEHHOrO0  AOSMKHOCTHOro  nuua  McnonHuTenbHoro
KomuTeTa HmXHEKapMankMHCKOro CenNbCKOro NoceneHus.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B A€Hb NOANMCaHUA OOKYMEHTa, NoATBepXAatoLlwero npegocrasneHme (oTkas
B NpeaocTaBfeHnn) MyHUUMNanbHOW YCRyrk, YNOSTHOMOYEHHbIM OOHKHOCTHLIM  fULOM
McnonHutensHoro kommteTta HuXHeKapMarnkMHCKOro CenbCKoro noceneHuns.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpOLEeayp SABNSAOTCA: HanpaBreHue
(npegoctaBneHne) ¢ ncnonb3oBaHnem EawnHoro, PecnybnukaHckoro noptana 3asBUTENO
AOKyMeHTa, noATBep)KAaloLlero npefoctaBfeHne MyHuuunanbHOW ycnyrm (B TOM 4ucre
OTKa3 B NpefoCTaBeHNN MyHULUNANbHOW YCIyru).



3.6.3.3. lpn obpalieHnn 3aasuTens 3a pe3ynbTatoM MYyHUUUNANbHOW ycnyru B
OpraH, OOMKHOCTHOE NNUO0, OTBETCTBEHHOE 3a Bblgady (HanpasrfieHMe) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHWo 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBnsieTcs
9K3eMNNAp 9MEeKTPOHHOro [JOKyMeHTa nMyTeM ero 3anMcu Ha CbeMHbl HOCUTENb
WHOPMaUUN UNU HanpasfeHUa 9K3eMnssipa 3EKTPOHHOrO OOKYMEHTa MO 3IeKTPOHHOM
noyTte B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B Nopsake ovyepeHOCTU, B AeHb NpubbITUA 3aABUTENS B COOTBETCTBUM C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaToM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SABASKTCA: duKkcauus
dakTa Bblauu pesynbTaTta npegocTaBneHuns MYHUUMNANbHON ycnyru B
aBTOMaTM3NPOBAHHON WH(OPMALMOHHOM CcuUCTeMe, npeaHasHayYeHHOW AN OKasaHus
rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cny4yae obHapyXeHUa TEeXHUYECKOW OWMBKNM B OOKYMEHTe, SBASLIEMCH
pe3ynbTaToM MyHUUMMNANbHOW yCryru, 3asBuTenb HanpasnsaeT B VICNONHUTENbHbBIA KOMUTET
HwXHekapMarnkMHCKOro cenbCKOoro NoceneHus:

3asBrneHne o6 ucnpaeneHnn TexHMYeckom owmnbkm (npunoxenune Ne 5 k HacToswemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUUMNanbHON yCrnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEeloWme puandeckylo Ccuny, CBUOETENbCTBYHOLME O Hanuyum
TEXHUYECKON OLLINOKM.

3asaBneHne o006 ucnpaBnNeHMM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCryri, Nogaetcsa 3asiBUTenem
(ynonHomMo4eHHbIM  npeAcTaBuTENEM) MOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucre cC
NCrNonb30BaHMEM 3NEKTPOHHOW NoYThl), NMnbo Yyepes EgmHbin, PecnybnvkaHckun noptan vnm
MoLI.

3.7.2. [JOMKHOCTHOE MO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLEeCTBseT
npuem 3asBneHns o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMM M nepegaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEHMe O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SABMSKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHME OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBMEHUN B OOKYMEHT, SBMSAOLMIACA
pe3ynbTaTtoM nNpefoCTaBfeHns MyHUUUNanbHOW yCryrn, OCyLeCcTBNAeT npoueaypsbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT UCMpaBlieHHbIN
AOKYMEHT 3aaBuUTento (YNnosIHOMOYEHHOMY NpeacTaBUTENIO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asBuTens (ynonHOMOYEHHOro npeacTtaBUTENs) OpurMHana [OOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuveckass owwnbka, wunuM HanpaeBnsieT B agpec 3adABuTEnNs MNOYTOBbIM
oTnpasneHnem (nocpencTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MNONy4YeHUs
AOKyMeHTa npw npegoctaBneHnn B McnonHUTenbHbIn KoMUTET HWKHEKapMankmHCKOro
CENbCKOro NoceneHns opurmHana JOKyMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKas oLumnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUs TEXHUYEeCKON OLINOKM
UM NonyyYeHus ot Nboro 3aMHTEPECOBAHHOIO NvLa 3asBfeHns 0 40NyLEeHHOW owmnbke.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBNANTCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.



4. NMopanok u hopMbl KOHTPONA 3a NpeaoCTaBlIeHUEM MyHULMNANbLHON yCnyru

4.1. MNMopsaok ocyLLEeCTBNEHUS TEKYLLLEro KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbIX AaKTOB, yCTaHaBNMBaOLWMX TpeboBaHus K NpeaocTaBneHnto

MyHULUMNAnbHOW YCyru, a Takke NPUHATUEM UMW PeLLEeHNIA

KOHTponb 3a NOMHOTOM W KayecTBOM MpefoCTaBfEHUS MyHUUMNANbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHW npaB 3asiBUTENEW, nNpoBeaeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNANbHOM YCRyri, NogroToBKY
peweHnn Ha pgencteua  (6e3genctBmMe)  OOSMKHOCTHBLIX — NIUL,  OpraHa  MEeCTHOro
camoynpaBneHums.

dopmMamn KOHTpoOns 3a COoOMAEHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBEeHUIo
MYHULMNANbHON YCIYru;

2) NnpoBoAMMbIe B YCTAHOBIIEHHOM Nopsiake NpOBepKN BeAeHst 4enonpon3BoacTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK CObGMoaeHUs
npouenyp npenocTaBneHns MyHULMNAansHOW YCyru.

B uensax Tekyliero KOHTPONS MUCMNONb3YyTCA CBEAEHUS, UMEIOLLMECA B SMEKTPOHHOWN
Gase [aHHbIX, cryxebHas KOppecnoHOEeHUMs, YCTHas W MNUCbMEHHas WHdopmauus
OOIDKHOCTHBLIX  NNL,  OCYLLECTBASKOWMUX BbINOMIHEHNWE agMUHUCTPATMBHBIX  Npoueayp,
XXypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocyllecTBNeHNss KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA MNpuU NpeaocTaBneHuu
MYHAUMNANbHONW  YCRyr W MNPUHATAM  PELLUeHUn PYKOBOOUTENH oOpraHa MeCTHOro
camoynpaBneHuss  NpeacTaBnslOTCS  CApaBkM O  pe3ynbTaTax  NpefocTaBfeHus
MYHULMNANbHOW YCIyru.

O cnyyasx 1 npuyMHax HapyLlleHuUsi CPOKOB, MOCeAOoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJDKHOCTHble  fvua  HeMeaneHHO  MHopMUpyroT
pyKOBOOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpuHUMalT CPOYHbIE Mepbl MO YCTPaHEHUIO HAPYLLEHWUA.

Tekywmnn  koHTponb  3a  cobniogeHmeM  nocnefoBaTenbHOCTM  AEUCTBUN,
onpeneneHHbIX agMUHUCTPATUBHLIMKU NpoueaypaMn no NpeaocTaBneHnto MyHULMNAanbHON
YCIyru, OCyLLECTBNSAETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoyrnpaBeHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeAoCTaBrEHUO MYHULMNANbHOW YCnyru,
HayarbHUKOM OTAena, OCYLUECTBASAKLWEro opraHuM3auuio paboTbl MO NpeaocTaBNEeHNto
MYHULMNANbHOW YCIyTu.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLMNX TEeKyLUN KOHTPOIb,
yCTaHaBNMBAETCHA MOMOXEHUSMNU O CTPYKTYPHbIX MOApPa3deneHnsax opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. I'Iop;u:l,0|< n nepnoanvdHOCTb OCyLUEeCTBI1IEHUA MNMN1aHOBbLIX N BHEMITAHOBbLIX NPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILI,VII'IGJ'IbHOVI yCIyru, B TOM 4ucre nop4agokK um
CbOprI KOHTPOIA 3a NOSIHOTOW N Ka4eCTBOM npenocrasrieHnA MyHVILI,I/II'IaJ'IbHOI‘/'I ycnyru

4.2.1. KoHTporb 3a NONMHOTOW U Ka4eCTBOM NPeAOoCTaBNeHNs MyHULMMNANbHOW YCIyTu
ocyLiecTBndeTcs B opmMax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOJMKHOCTHBIX MWL, MyHULMNANbHbIX CAyXaLlmX.

4.2.2. B uensix ocyLLeCTBNEHNS KOHTPOS 3a MNOSTHOTOM M Ka4eCTBOM NpeaocTaBreHus
MYHULMNANbHOW yCryri NPOBOAATCA NiaHOBbIE U BHEMNMAHOBbIE NPOBEPKN. Nopsiaok n
NepMoaNYHOCTb OCYLLECTBEHUS MNNAHOBLIX NPOBEPOK YCTaHABNMBAETCS NnaHOM paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BONPOCHI, CBA3AHHbIE C
npeaocTaBneHNneM MyHULMNANbHOM YCNyrn (KOMMNIEKCHbIE NPOBEPKM), UK OTAENbHbIN



BOMPOC, CBA3aHHbLIN C NpeJocTaBrieHneM MyHUUUNAanNsLHOM yCryrn (TeMatuyeckue npoBepKn).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUSA paHee
BbISIBMIEHHbIX HapYyLIEHWA agMWHUCTPATUBHOIO perfiameHTa, a Takke B Cryydyae nonyyYeHus
xanob 3aseuTenen Ha gencteua  (6espgenctBne)  MCNONHUTENbHOrO  KOMUTETaA
HwXHekapMarnkMHCKOro  CenbCKOro rnocerneHnsl, a Takke WX  LOSKHOCTHbIX — Nnu,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKM OOPMASIOTCSA B BUAE akTa NPoOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX fML, OpraHa, NpefoCTaBnsoWwero MyHMLMnanbHyo
ycnyry, 3a peleHnsa n gencrems (6esgencrame), npuHMMaemMble (OCyLLECTBASIEMbIE) MU B
Xofe npefocTaBneHnsa MyHULMNANbHOW yCryrn

Mo pesynbTatam npoBedeHHbIX NMPOBEPOK B Criydae BbISIBIEHUA HapylleHur npas
3asBUTENEN BUHOBHbIE &NULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuickon ®egepaunn.

PykoBoamnten opraHa MEeCTHOro camMOynpaBneHuUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOrO noapasfenieHust opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCcBOEBpPEMEHHoe W (unu)
HeHagnexawiee BbIMNOMHEHNE aAMWUHUCTPATUBHBIX OAEWCTBUWM, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallune 3a peleHus n OencTBus
(6espencTaue), npUHMMaeMble (ocywecTtBnsiemble) B  Xxoge npegocTaBneHns
MYHULMNAnNbHOW YCNyrn, HecCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. onoxeHusi, xapaktepuayroLime TpeboBaHus K Nopaaky n oopmam KOHTPOns 3a
npenocTaBneHMEM MyHULMNANbLHOW YCyry, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaumi

KoHTponb 3a npepocTtaBneHMEM MyHULMNAanbHOW YCIyrM CO CTOPOHbI rpaxaaH, KX
o0beguHEeHUN 1 opraHuM3aunii, OCYyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBrieHUs npu NPeaocTaBfeHun  MYHUUUNANbLHOW  yCryru,
nony4yeHust NOSTHOW, akTyanbHOW M OOCTOBEPHOW MH(popMaLmn o nopsagke nNpenocTaBrieHus
MYHULMNANbHOW YCryrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHns obpalleHui (xkanob) B
npouecce npefoCcTaBneHns MyHULMNAnsHOW YCyru.

5. AlocynebHbIn (BHeCYAeOHbIN) NOPAAOK 06XXanoBaHUA peweHnn u encTBUn
(6e3pencTBUA) opraHa, npeaoCcTaBnsAOLWEro MyHMLUNanbHY yCnyry,
MHOroyYHKLMOHANbLHOIO LileHTpa npeaocTaBneHns rocyaapCTBeHHbIX U
MYyHMLUMNanNbHbIX YCNyr, opraHn3auumn, ykasaHHblx B yactm 1.1 ctatbmn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. 3asBuTenn umeroT npaBo Ha obxanoBaHwe B AOCYAeOHOM MoOpsiAKe peLleHun u
pencteun (6esgencteuns) McnonHUTeNbHOro KomuteTa HmKHEKapPMarkKUHCKOrO CeribCKOro
noceneHnsi, NpefocTaBnAlWEro  MyHUUMNANbHY  YyCryry,  AOSDKHOCTHOro  nvua
VicnonHuTensHoro KomuteTa HwxHekapmManknHcKoro cernbCcKoro noceneHus,
npefoCTaBnALWEro MyHULMNAanbHy0 YCNyry, MyHULMNansHOro criyXatlero, pykoBoautens
opraHa, NpefocTaBnALWEro MyHUUMNANbHYK YCAyry, MHOroyHKUMOHANbHOrO UEeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, OopraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbk 16 ®epgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YMCIe B CeAYLWNX Cryvasix:



1) HapylweHue cpoka perucrpauumn 3anpoca O nNpefocTaBfeHMn MyHUUUnanbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHMe cpoka npeaocTaBreHnss MyHULmMnansHon ycnyru. B ykazaHHoOM cnyvae
pocyaebHoe  (BHecyaebHoe) oOxanoBaHue  3asiBATENEM  peELEeHMn U1 OENCTBUN
(6e3penctBna) MHOroYHKUMOHANbLHOrO LieHTpa, paboTHMKaA MHOrOMyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOTO(OYHKLMOHAMNbHbIA LIEHTP, PELIeHns U OeNCTBUS
(6espencTBne) KoToporo obxanytTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBlieHUIo
COOTBETCTBYHOLUMX MYHULMNANbHbLIX YCAyr B MOMHOM obbeme B nopsgke, onpeaeneHHoOM
yacTblo 1.3 ctaTbn 16 epgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENsT OOKYMEHTOB MM MHAOPMaLMM MO0 OCyLLEeCTBEHMUS
OEeNCTBUA,  nNpeacTaBfieHMe WM - OCYLECTBMIEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULMNAanbHON yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopbIX MNpeayCMOTPEHO
HOpMaTUBHBIMW MpPaBoOBbIMM akTamu Poccunckon ®epepaumm, HOpMaATUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCIyrk, Y 3asBUTENS;

5) oTka3 B nNpeadocTaBneHUM MyHULMNANbHOW YCMyru, ecriv OCHOBaHUSA OTKasa He
npeaycmoTpeHbl dheaeparnbHbIMU 3aKOHAaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMW NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pencteun  (06e3genctBusi) MHOFOOYHKUMOHANbHOroO UeHTpa, paboTHuka
MHOrOYHKUNOHANBHOrO LeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOroyHKLUMOHAmbHbIV
LEHTP, peleHna n aencteuns (besgenctame) KoToporo obxxanyrTcs, BO3noxeHa PyHKLUMS No
NpefoCTaBEeHNI0 COOTBETCTBYHOLWMX MYHULMMANbHbIX YCryr B NOfIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPeLoCTaBneHUM MyHULMNanbLHOW ycnyrn nnarhbl,
He npedycMOTPEHHOM HOpPMaTMBHLIMKM MpaBoBbiMW akTamu Poccunckon depepauun,
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBMAOWEro MyHUUMNANbHYIO YCNyry, AO/MKHOCTHOIO Nuua
opraHa, nNpeaoCTaBNAOLWEro MyHULMNANbHYI YCNyry, MHOroyHKLUMOHANbHOrO LEHTPa,
paboTHMKA MHOroQYHKLUMOHANbHOIO LIEHTPA, OpraHu3auui, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, unn mx paboTHUKOB B UCMpPaBEeHUN
AONYyLWEHHbIX UMW OnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBrneHus
MYHULMNANbHON yCnyrn [OKyMeHTax nmbo HapylleHue YCTaHOBMEHHOro CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTeENeM
peweHnn wn gencteun  (0e3genctBusi)  MHOFOYHKUMOHANbHOro UeHTpa, paboTHuKa
MHOTrOYHKUNOHANbHOrO LiEeHTpa BO3MOXHO B Cfy4ae, eCfiv Ha MHOro(yHKUMOHamNbHbIN
LEHTP, peleHna n aencteuns (6esgenctame) KoToporo o6xkanyrTcs, BO3noxeHa PyHKLMS Mo
NpegoCcTaBEeHNI0O COOTBETCTBYOLWMNX MYHULMMANbHbIX YCIyr B NONIHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHUUMNanbHON yCcnyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUUNAnNbHOM YCRyrn, ecrniv OCHOBaHus
NPUOCTaAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuinckon ®epepauun,
3aKOHaMMW M  MHbIMA HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHULMNanbHbIMW NPaBoBbIMKM akTamu. B ykaszaHHOM crniyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peELUEHUA U OencTBun (6e30encTBrst) MHOrOQYHKLMOHANbHOIo
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €cnM Ha
MHOrOYHKUNOHANbHbBIN LIEHTP, pelleHnsa n gencteunsa (6esgencteme) KOToporo obxanyorces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLLMX MYHUUMNANbHbIX YCRyr B



nonHom obbeme B nopsgke, onpeaeneHHom Yactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpU NPeAoOCTaBfAEHUN MYHULMNANBHOW YCIyrn
OOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4varibHOM OTKase B MNpuemMe [LOKYMEHTOB, HeobXxoauMbIX ANis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBNeHnn MyHULMNAanbHON YCryru,
3a VCKMOYEHMEM criyYaeB, NpeayCMOTPEeHHbIX MYHKTOM 4 Yyactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnydae pocygebHoe (BHecyoebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pgencteun (6e34enctBusi) MHOMOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrO(PYHKUMOHAamNbHbIN LLEHTP, peLleHns n aenctems (6esagencrame) KoToporo obxanyrTces,
BO3MOXeHa YHKUMA MO NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsaake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOM  ¢dopmMe B OpraH, nNpefoCTaBnsOWUN  MyHUUUNANbHYO  yCnyry,
MHOrO(PyHKUMOHanbHbIM LEHTP NMMOO0 B COOTBETCTBYHLLMIA OpraH rocyaapCcTBEHHOW BNacTu,
ABNAIOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeautenb
MHOroyHKUMOHAaNbHOro LEHTpA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OeNCTBUS
(bespencTBne) pykoBoauTENS oOpraHa, npefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbIWECTOAWMA opraH (Mpu ero Hanuyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNoCpeaCTBEHHO  PYKOBOAMTENEM  opraHa, npefoCTaBrsioLero
MyHUUMNanbHyo ycnyry. XXanobbl Ha peweHns n gencteusa (6esgenctene) paboTHUKA
MHOrOYHKUNOHANBHOrO LeHTpa NoJalTCsa PYKOBOAUTENIO 3TOMO0 MHOrO(YHKLMOHANbHOMO
ueHTpa. >Kanobbl Ha pelwweHna n genctena (6esgencTene) MHOrogyHKLMOHANbHOIO LieHTpa
nogatTca  ydpeauTento  MHOroYHKUMOHANbHOrO LeHTpa WU OOSDKHOCTHOMY  Nvuy,
YNOTHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akTom Pecnybnuku TatapctaH. »Kanobbl Ha
peweHus n gencreus (beagenctene) paboOTHMKOB OpraHM3aumin, NPegyCMOTPEHHbIX YaCTbto
1.1 cratbn 16 ®PegepanbHoro 3akoHa Ne 210-d3, nogatTcs pPyKOBOAUTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHna v pencteusa (6esgencteve) opraHa, NpegocTaBnSAoLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOIO Nuua opraHa, NnpeaocTaBnsaoLwero MyHULMNansHyo
ycrnyry, MyHUUMNANbHOrO  Criykallero, pPyKOBOAUTENs oOpraHa, npeaocTaBnsaoLwero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpaBneHa no no4vrte, Yepes3 MHOroyHKUMOHaNbHbIN
LEHTP, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymanbHOro camta opraHa, npegocTaBNAOLWEro MyHuuunanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cucTembl AocyaebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XXKanoba Ha
peweHns wn gencteus (besgenctBue) MHOrogyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOrOYHKUMOHANBHOrO LeHTpa MOXeT OblTb HamnpasfeHa no novte, ¢ UCMNOoSib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOropyHKUMOHaneHoro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMAaLNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NpwU
nnYHOM npueme 3aasButens. XKanoba Ha pelweHnsa n genctena (6es3gencTeme) opraHmsaumn,
npegycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfneHa Mo MnoyTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNPegoCTaBSAOWEro  MyHUUMNANbHY  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, NpefocTaBnfalowWero  MyHuuMnanbHyl  ycnyry, nmbo
MYHULMNANbHOIO Criyalliero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHWKa, opraHu3auuin, NpegyCcMOTpPeHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa



Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanyoTcs;

2) hamunmio, MMmsi, OTYECTBO (nocnegHee - MpuM Hanuuuu), CBeAeHUs O MecTe
XUTenbCcTBa 3aaBuTENs - u3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEAEHUs O MecTe
HaxXOXOEeHUs1 3asBUTENs - PUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBepeHua o6 obxanyembix pelweHuax u genctemax (6esgenctsum) oprawa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpeaocTaBnAOWEro  MyHUUMNAnNbHy0  ycnyry, nmbo  MyHUMUMNanbHOro  Cryawlero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOTO(YHKLMOHANBHOro LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENb He COrnaceH C peleHnem u
penctenem (6espenctBnem) opraHa, npedoCTaBNAOWEro MyHUUMNANbHY  yCnyry,
OOIMKHOCTHOrMO  NiMua opraHa, npedocTaBnslowero  MyHAUMNanbHy — ycnyry, nubo
MYHULMNANbHOro cnyxatyero, MHOIO(YHKLIMOHANbHOro LeHTpa, paboTHMKa
MHOIOOYHKLMOHAbHOro LIEeHTpa, opraHusaumn, npenycMoTpeHHbIX Yacteto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHuMKoB. 3aaBuTenemMm MoryT bbITb NpeacTaBeHbl
AOKYMEHTbI (NpY Hanu4um), nogTeepXxaaroLumne oBoAbI 3aaBUTENs, IO UX Konuu.

5.4. MocTynuewas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero gHs,
cnegylowero 3a gHeM NOCTYNMEHUS.

5.5. XKano6a, nocTtynueliasa B opraH, NpPeaoCTaBnAWNA MyHULMNANbHYO YCyry,
MHOTOYHKUMOHANbHBIN  LEHTP, ydpeauTento  MHOrogyHKUMOHANbLHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWNA OpraH (NpU ero Hanuuun), MOANEXWUT PACCMOTPEHUID B TeYeHue
naTHaguatTM paboymx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUMNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBrneHuu OONYLLEeHHbIX OnevyaTtok 1 owmnbok
unu B crniyyae obxanoBaHuWs HapyLUEHWUs YCTaHOBIIEHHOTO CpOKa TakuUX WCNpaBneHun - B
TeyeHne NaTn paboynx QHen co AHS ee perncrpauumn.

5.6. Mo pesynbTatam paccMOTPeHUs Xanobbl MPUHUMAaETCA O4HO W3 CrneayrLmnx
peLueHni;

1) »xanoba ygoBneTBopsAeTCs, B TOM 4YUcre B POPMEe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYyaToK 1 OWMOOK B BblAaHHbIX B pe3dynbTaTe npeaocTaBneHns
MYHULMNANbHON yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3vMaHue
KOTOpPbIX He MpefyCMOTPEHO HOPMAaTUBHbLIMU MpaBoBbIMU akTamu Poccunckon depepaunn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU NPaBOBLIMU
akTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee JHA, cneaylowero 3a AHEM MNPUHATUS pPELUeHUd, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW OpMe M N0 XXEenaHu 3asiBuTens B
3MEKTPOHHOM (popMe HanpaBnAeTcd MOTUBUPOBAHHbLIA OTBET O pe3yribTaTtaxX PacCMOTPEHUS
xanobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yAOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs Xanobbl gaetcsa WHdopMauus o LEUCTBUSX,
OCyLLeCTBNAEMbIX OopraHom, npeaocTaBnALLMM MYHULMNANbHYO ycnyry,
MHOroyHKUMOHAaNbHbIM LEeHTPOM nmMbo opraHusauven, npeaycMOTPeHHOM 4acTtbio 1.1
ctatb 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBMIEHHbIX HapPyLUEHUA MNpU OKasaHMM MYHULUMNANbHOM YCRyrn, a Takke NpPUHOCATCSH
N3BMHEHMSA 3a [OOCTaBNEHHble HeygobcTBa M ykasbiBaeTcs MHGOPMauMst O OarnbHEWMLWMX
AENCTBUAX, KOTOpble HeobXOAMMO COBEPLIMTbL 3adABUTEN0 B Lensx MonyvYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyyae npwusHaHus >xanobbl He noanexawlen ynooBMNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pPacCMOTPEHUsa anobbl [alwTcsa  aprymMeHTUMpOBaHHbIE



pasbsCHEHUST O MpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
06XXanoBaHUs NPUHATOrO peLlEHNS.

5.9. B cny4yae yCcTaHOBMEHMS B XO4€ WNKU MO pe3ynbTaTaM pacCMOTPEHUs xanobbl
NPU3HaKoB cocTaBa  aAMMUHUCTPATUBHOIO  MNpaBOHApPYLUEHUS  UAW  MPecCTynreHns
AOIMKHOCTHOE NULo, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeIMTeNbHO HaNpaBnsAT UMeKLWKNecs MmaTepuarsl B OpraHbl MpoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBNeHNsa MyHMUMnNanbHOM
yCrnyru no Bblgade CnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCNyry)

ClMNPABKA

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HormxkHocTHoe nuuyo (PNO)

(noanmcb ynorHOMOYEHHOTO
[OSMKHOCTHOTO NnLa opraHa)



MNMpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma
(BnaHk opraHa, npeaocTaBnsoLEero MyHULUUNanbHY yCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTKase B NpefoCTaBneHMn MyHULUNANbHOW YCryrn
no Bblaa4ve cnpaBkn (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOSTHOMOY€EHHbIM OpraHom
NPUHATO pelleHMe o6 OTKase B Bblaaye

cnpaBku (BbIMUCKN) NO CrieayoLemMy OCHOBaHMIO:
[ononHutensHasa nHpopmMaums:

Cenenust 00 HIEKTPOHHON TOANUCH

HormxkHocTHoe nuuyo (PUNO)

(moanmch yNnonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfnameHTy

npenocTaBneHns MyHULMNansHOM

yCrnyru no Bblgade CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMAOLWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHUs
MYHULMNANbHOM YCNyru rno Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTtpeB Balwe 3asaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOMHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobXoauMmbIX Ansi NpefoCTaBfieHUs MyHMUMMAnNbHOW YCryrn NO Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLwmm OCHOBAHNAM:

1.
2.

PasbsicHeHVe NpuymH oTkasa:

[lononHuTenbHas nHpopmMaLms:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryru nocne ycTpaHeHUsi ykadaHHbIX HapyLLEHWIA.

[aHHbIN 0TKa3 MoxeT BbiTb obxanoBaH B AocyaebHOM nopsigke nyTem HanpaBrneHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI O
OOJMKHOCTHOrIO nnua opraHa)



MNpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpaBneHus)

oT

(dbamnnuga, nms, oT4eCTBO, NACNOPTHBLIE
AaHHble, perncTpaumio No MecTy XUTenbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpaeky (BbIMNUCKY)

(ykasaTb BMA CripaBKu)

K 3asBneHuto npunaratoTcs:

PesyanaT npegocrtaBlieHnA MyHI/ILl,I/lI'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

D B JMYHbIA KabuHeT [lopTana rocygapCTBEHHbIX W MyHULMNAmNbHbIX YCyr
Pecnybnvkn Tatapcras;

B INMYHbIN KabuHeT EamHoro noprtana rocygapCrBeHHbIX 1N MYyHUUUNAJbHbIX
ycnyr,

D B  MHOrO(pYHKLUMOHANbHOM LEHTpe npedocTaBreHna rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuvku TatapcTtan;

B OpzaHe.

(paTta) (mnoanuceb) (©.1.0.)

MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULUMnansHou
yCnyru no Bblgaye cnpaBku (BbIMUCKN)



Pykosoautento
McnonHUTenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOW OLLINBKN

Coobwato 06 owunbke, AOMyLIEHHOW NPWU OKasaHUM MyHUUMNAanbHOW YCnyrn mno
Bblgade cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpolwy ucnpaBuTb AOMNYLLEHHYD TEXHUYECKYD OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACA pe3ynbTaToM MyHULUMNAbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHMM 3asiBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HanpaBuTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHUS ANEKTPOHHOMO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuMM Ha OymMaKHOM HocuTene MOYTOBbIM OTNpaBfiEHMEM MO

agpecy:

HacTosiwwmm noaTeepkaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeACTaBMsiEMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAATeNbLCTBOM Poccuiickon denepaumn, Ha MOMEHT MpeAcTaBneHUs
3asiBNeHNS 3TW IOKYMEHTbI AeNCTBUTESbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(nara) (noanuceb) (®.1.0.)




