Pecnybnnka Tataperan Taraperan Pecnybankacst

Henosmurensusiii KoMarTer Capman MyHHUHIAIL PAHOHBIHBIN
Crapomen3e/sndamcKoro celbekoro Hexe Munzanabam aBeLl Anpiere
nocejennss CapMaHOBCKOIO famkapmMa KOMHTETHI

MYHHUHNAJIBHOTO paiiona

MNOCTAHOBJIEHUE KAPAP

25 nexabps 2024 r Ne 19

OO yTBepKIeHHH aIMHHHCTPATHBHOIO PerjiaMeHTa
NpeAOCTARIeHNA MYHHIUIIANBHOMN YCIYTH
10 BBIJIa4€¢ CIPAaBKH (BBIMHCKH)

B memsx peanusammm @PenepanbHoro sakoma or 27.07.2010 Ne 210-d3 «06
OpraHH3auMi  NpeJIOCTABNCHHA  TOCYJAPCTBEHHBIX W MYHMUHNATBHEIX  YCIYI»,
PyKOBOZICTBYACh nocraHoBneHueM KaGuwera Munnctpos Pecnybmmxu ot 02.11.2010 Ne
880 «OG yrsepauenun Ilopsaxa paspaGoTkH M YTBEPKACHHMS AAMHHHCTPATHBHBIX
PEIVIAMEHTOB MPEJOCTABICHHA TOCYAAPCTBEHHBIX YCIYT HCHOIHUTENLHEIMA OpraHaMu
rocyaapcTBeHHOi BaacTH Pecny6nuku Tarapetad 4 0 BHECEHHH M3MeHEHHil B OTACHBHEIE
nocraHos/iennss Kabunera Munuctpos PecnyGamkn Taraperam», HWenoanurensabiii
xoMuTeT CTapoMensenabamckoro cebekoro nocenenus CapMaHOBCKOTO MyHHIHIANBHOTO
paitona PecryGnuxu Tatapcran, nocraHosiser:

. YrTBepauTh nNpunaraeMblii aIMHHHCTPATHBHBIA PErNaMeHT NpPenoCTaBIeHHA
MYHHUHNATLHO! YCITYTH 10 BBIJIaye CIIPaBKH (BBITHCKH );

2. IlpusHate YTpaTHBIIMM CHIY MNOCTaHOBNEHHe MCMOMHUTENBHOrO KOMHTETa
Crapomen3ensafaiuckoro ceasckoro nocenenns CapMaHOBCKOrO MyHHIHIIATBHOTO paliona
Pecnybnuxu Taraperan or 25.06.2021 r. Nell «O6 yTsepsiIeHHH ajIMHHHCTPATHBHOIO
periaMenTa npeocTaBieHHs MyHHIHNAIBHON YC/IYr| 110 BBIAAYE CIPABKM (BBIMTHCKH ),

3.  OOfHapososaTh HACTOAIIEE [IOCTAHOBIEHHWE [yTeM paIMElleHWs Ha
«OduunansHOM noprane npasosoi uHbopmaunyu PecnyGmuky Taraperan» no Be6 azpecy:
http://pravo.tatarstan.ru H pasMecTHTh Ha oQHIHATLHOM caiite CapMaHOBCKOro
MYHHIHIATEHOTO paiiona PecnyOnuxu Tarapcran B HHOOPMALHOHHO-
TeJleKOMMYHHKalHOHHO#H ceT MuTeprer no seG-apecy: https://sarmanovo.tatarstan.ru/.

4. KoHTpoas 3a HCTIONHERHEM HACTOSILEro NOCTAHOBIEHHS OCTABIA 33 coBOil.

PykopozuTens MenonHuTensHoro koMitera *\

Crapomensenabamickoro cescKoro nocese
CapMaHOBCKOro MyHHIHNATEHOIO pafona-

A.H.I'abapaxmasos




YTBEpKIACH

ITOCTAHOBJICHHEM

N cnomHuTenbHOro KOMUTETA
CrapomeH3emns10aICKOTO CENbCKOTO
noceneHns CapMaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan

oT « 25» nekabpst 2024 r. Ne 19

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUA MYHHUIMIIAJIbHOM YCJIYIH 10 BbIAa4e CIIPABKH (BBIIMCKH)

1. O01ue MoJI0KeHus
1.1. TIlpeameT peryaupoBaHHs aIMHHHUCTPATHBHOIO PETriIaMEHTA

Hacrosimuii aqMUHUCTPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIATBLHOM
yCIyTH (J1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTAHABIMBAET CTAHAAPT U TMOPSIIOK
MPEIOCTABIICHUS MYHULIUIAIBHON YCIyTH 1O BbIJIaye CHOpaBKU (BBIMUCKH) (najee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlnmamu, uMEOMMMU @PaBO Ha NOJYYEHWE MYHHULIMNAIBHOM YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS TIPEICTABUTEINb 3aABUTENS, JEHCTBYIONTUI
Ha OCHOBaHHUM JTOKYMEHTa, YJOCTOBEPSIOIIETO €ro MOJHOMOYMS (Janee — NpefCTaBUTEb
3aSBUTEIIA).

1.3. Tlopsanox uHGOPMUPOBAHUS O TTPETOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Uudopmamus o mnopsiake MperoCTaBICHUS MYHHULIMIAIBHON yCIyru
pa3Melaercs:

1) Ha wHOPMAIIMOHHBIX CTEHAAX, COACPXKAIIMX BHU3YaJbHYID M TEKCTOBYIO
uHGOpPMAIIMIO O MYHUIMIMAJIBHOW  YCIOyre, pAacloOJOXKEHHBIX B  TOMEIIECHUSIX
MHOTO(QYHKITMOHABHBIX [IEHTPOB MPEAOCTABICHHS TOCYIaPCTBEHHBIX M MYHUIIUTIATBHBIX
YCIIYT.

2) Ha oQuIUaTbHOM CcaiiTe MYHUIUINAIBLHOTO paiioHa B HH(POPMALMOHHO-
TeJleKoMMYyHUKanoHHo# cetn «MuTepre™ (https://www.sarmanovo.tatarstan.ru);

3) na Iloprame roCymapCTBEHHBIX W MYHUUUMAIBHBIX YCayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuii mopTain);

4) na EnquHoM mopTanie rocyJapCTBEHHBIX M MYHUIUMNANBHBIX YCAYT ((QyHKIU)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTain);



5) B rocymapcTBeHHOW WHGOPMAIIMOHHONW crucTeMe «PeecTp rocymapCTBEeHHBIX U
MyHUIUNATBHBIX ycuyr Pecryomuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
roCyJapCTBEHHBIX U MYHULIUNTAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHUE MO BOIIPOCAM MPEJOCTaBICHUS MyHUIIUNIAIBHON yCIyru
OCYIIECTBIISICTCA:

1) B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAaX TMPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHUu - TUYHO UJIU 0 TenedoHy;

2) B unTepakTuBHOM Qopme Enunoro, Pecnmybnukanckoro noprana;

3) 6 ynoanomouennom Ha npedocmasnenue ycayeu opeare (nanee — Opeat):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY TUCBMEHHOM (B TOM YHCIie B (DOpME AJIEKTPOHHOTO JOKYMEHTa) OOpaIieHnu —
Ha OyMa)>KHOM HOCHUTEJIE IO IMOYTE, B AIEKTPOHHOU (pOpME MO 3IEKTPOHHOM MOoUTE.

1.3.3. Uadopmarus Ha Enunom nmoprane, Pecny0iaukaHCKOM mopTaie o MOpsIKe U
CpOKax IMpeJOCTABICHUS MYHHIMINAJIBHOM YCIYTM Ha OCHOBAaHMM  CBEJCHM,
cozepxamuxcs B Peectpe rocyAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT, IPEIOCTaBIAETCS
3asBUTEIIO0 OECIUIaTHO.

Jloctyn k MHpOpMaLUU O CPOKax U MOPSJIKE IPEIOCTABICHUS MYHULIUINAIbHOU
YCIIyTU OCYIIECTBIIIETCS O€3 BBINOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUU, B TOM
yuciie 0e3 HCIOJIb30BaHUs MPOrpaMMHOr0 0O€ecleyeHusl, yCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CpEACTBA 3asBUTENsSl TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOIO WJIM HHOTO
COrjameHus: ¢ mpaBooOIagaTesieM MPOrpaMMHOI0 OOeCIeUeHus, IPe1yCMaTPUBAIOIIETO
B3UMaHUE TUIATHI, PETUCTPALMIO WJIM aBTOPHU3ALMUIO 3asIBUTENSL WM MPEOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Tlpu oOpaiieHUH 3asBUTENS JIMYHO WIM IO TeNePOHY B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalIeHueM MPEA0CTABISIETCS UH(DOpMALUS:

1) o MecTe HaXOXIEHUS MHOTO(PYHKIMOHAIBLHOTO IIEHTPA MPEIOCTABICHUS
rOCYJapCTBEHHbIX M  MYHHULUMNOAIBHBIX  YCIyT,  McnoanumenvHviti  KOMumem
Cmapomenzensaoauickoeo cenvbckozo nocenenus (anpec, rpapuk paboOThbl, CIpaBOYHBIE
TenedoHbI);

2) 0 MOpsIKe MPEAOCTABICHUS MYHHUIMITAJIBHON YCIyTH, O Croco0ax M CpoKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusix rpaxJaH, KOTOPbIM MPEIOCTABISACTCS MYHUIIMIIAIBHAS YCIyTa; O
HOPMAaTUBHBIX  NIPABOBBIX  aKTaX, PEryJUPYIOLIUX  BOMPOCHl  MPEAOCTaBICHUS
MYHUIUIIATBHON YCITyTH;

4) o mepe4yHe IOKYMEHTOB, HEOOXOIUMBIX JUUISl PACCMOTPCHHUS 3asiBICHUS O
MPEAO0CTABICHUH MYHUIIMTIAIBHONW YCIYTH, O CPOKaxX MpHeMa U PETUCTpaluu 3asiBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOMW YCITyTH;

6) o MecTte pasmemnicHus Ha o(HIMATBHOM caiiTe WH()OpPMALMU IO BOMPOCAM
MPEA0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake O00KaJoBaHWMS ACHCTBHI WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeaana.

[Io mnuceMeHHOMY OOpalIEHUIO COTPYAHHKH OTJENla, OTBETCTBEHHOIO 3a
MPEIOCTaBICHNE MYHHUIIMITATBHON YCIyTH, OJPOOHO B MUCHbMEHHOU (popMe pa3bACHIIOT
3asIBUTEIIO NOPSIOK MPEAOCTABICHHUS MYHUIIMIIAIBHONW YCIIYTH U BOIIPOCHI, YKa3aHHbIE B
HACTOSIIEM MyHKTE aJMUHUCTPATUBHOIO PErJIAMEHTAa, U B TEUCHHE TpeX padouux IHEi



CO JHS perucTpanuu OOpalleHUs HampaBisSiOT OTBET 3asBUTEN0. OTBETHl AAIOTCA Ha
A3blke oOOpamieHusi. B cioyyae HEBO3MOXXHOCTH JaThb OTBET Ha A3bIKE OOpaleHus
UCIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKM Pecriydnuku TaTapceras.

1.3.5. UHdopmanuss mo BompocaM MPEeAOCTaBICHUS MYHHUIMNAIBHON yCIyTu
pa3MeniaeTcst Ha O()UIIMAIBLHOM CaiiTe MyHUIIMIIAIIBHOTO pailoHa U Ha MH(POPMALMOHHBIX
CTEHJax B TMoOMelmeHusX Hcenoanumenvnoco komumema Cmapomen3ensbauickozo
ceNbcKo2o nocenenus sl paboThl C 3aBUTEIISIMU.

HNudopmanus Ha rocyiapcTBEeHHBIX s3blkax PecryOnuku Tartapcran, pa3merniaemas
Ha WH(GOPMALMOHHBIX CTEHAAX W HAa OPUIMAIBHOM CaiiTe MYHHIMIIAJLHOTO pailoHa B
MH(OPMALIMOHHO-TETICKOMMYHHUKAITMOHHON ceTH «MHTepHeT», BKIIOYAaeT CBEICHUS O
MYHULIMTIATBLHON yCIyTe, coepkaiuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO pErIaMeHTa, HH(POPMAIUIO O MECTE HAXOXKIACHHS, CIIPABOYHbBIX
tenedoHax, BpeMeHUu paboTel Hcnoanumenvrozo komumema CmapomensensoauicKo2o
CelbcKko2o  noceneHus, O Tpaduke mpueMa 3asABICHUM Ha  PEJIOCTaBICHUE
MYHULMIIAJIBHON YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOMINX MPEAOCTABICHUE
MYHUILIMTATBLHON YCIyTH (C yKa3aHHEM PEKBU3UTOB HOPMATUBHBIX IMPABOBBIX AKTOB U
HMCTOYHUKOB MX O(QUIMAIBHOTO OMyOJMMKOBaHMs), pa3MmelieH Ha EnuHom moprane, B
Peectpe rocynapCcTBEHHBIX M MYHUIMIAIBHBIX YCIyr, Ha O(QUIHAIBHOM cailTe
MYHULUIAJIBHOTO  palloHa B HMH(OPMALHMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETHU
«HTepHeTY.

1.4.2. TekcT aIMUHHCTPATUBHOIO pErJIAMEHTAa B JCUCTBYIOLIECW peIaKIuu
MOJUIEKUT pa3MmenieHur0o Ha EauHom mnoprane, B Peectpe rocygapCTBEHHBIX U
MYHUITMIIATBHBIX  yCIyTr, Ha OQUIMAILHOM CcaiiTe MYHUIMIAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu « HTepHET».

1.5. TepMuHBI, UCTIOIB3YEMBIE B A/IMUHUCTPATUBHOM PETJIAMEHTE, U KX OMPEACICHUS

1.5.1. B agxMUHHUCTPAaTUBHOM PETJIAMEHTE MCIOJb3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(QYHKIMOHAIBHOTO LEHTpa MpPeaoCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMOAIBbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTYpHOE mojipazjaesieHre (oguc) MHOrO(QpyHKIIMOHAIBHOTO I[EHTpa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHUH MYHUIIMNIAIBHOTO pailoHa WM B TOpoACKOM okpyre PecriyOnuku Tatapcran B
COOTBETCTBUU C MTYHKTOM 34 [TpaBun OpraHu3aluu JesTENbHOCTH
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIYT, YTBEpPKJIEHHBIX nocTtaHoBieHueM lIpaBurenbctBa Poccuiickoit @enepanuu ot 22
aexabpsa 2012 r. Ne 1376 «OO0 ytBepxaenun IlpaBun opranuzanuu JesSTEIbHOCTH
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIATIATHHBIX
YCIyT»;

TeXHUYECKas omubka - omwuOka (OmUCKa, OIedaTka, TrpaMMaThyecKas WIu
apudpmeTndyeckas omuoOka MO0 TOM00HAsS ~ OmuOKa), JOMYyIICHHAas OPTaHOM,



MPEAOCTABISIOIMM MYHHULIMIAIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUHN, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHUIIMMAIbHOW YCIIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpE,
oOecreunBaroniei MH()OPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, HCHOJb3YEMbIX UIsl MPEJAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMTAIBHBIX YCIyT B AyekTpoHHOM ¢dopme (mamee — ECUA) — denepanbHas
rocyiapcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIHEeUMBAIONIAsl CAHKIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(POPMAIMOHHOTO B3aWMOJECUCTBUS B CHCTEME WACHTU(DUKAIMHU U
ayTeHTU(UKAUY K HHPOPMAIIIH, COACpKAIIEHCS B TOCYAapCTBEHHBIX WH(OPMAIIMOHHBIX
CUCTEMaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OrOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MpPEAOCTaBICHUsS TOCYAApCTBEHHBIX M MYHUUMINAIBHBIX yciayr B PecmyOnmke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uH(dOpMaIMOHHAS cucremMa
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX
ycnyr Peciy6nuku TatapcTaH.

1.5.2. B agMUHUCTPaTUBHOM pETJIAMEHTE MOJ 3aiABJICHUEM O MPEIOCTABICHUN
MYHUIIUTIATBHOM YCIIyTH ([1ajee - 3asBICHUE) MOHMMAETCS 3alpoc O MPEeAO0CTaBIICHUU
MYHULIMOAIBHON YCIYyrd, NOAAHHBII B COOTBETCTBUM C MYHKTOM 3 CTatbu 2
®enepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O0 opraHuzanuu
MPEAOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHUIMINAIBHBIX yciayr» (nanee — denepanbHbIi
3akoH Ne 210-®3).

2. CranaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH

2.1. HaumeHoBaHKE€ MYHUIIUTIATBHON YCIIYTH

Bbigaua cipaBku (BBITUCKH).

2.2. HanMeHOBaHNE  MCHOJHUTEIbHO-PACIIOPAIUTEIIBHOTO  OpraHa  MECTHOTO
CaMOYIIPABJICHUS, HEMOCPEACTBEHHO NPEIOCTABISIOMIEr0 MYHHUIMNAIBHYIO — YCIYTY
Ucnomuutenbupiii  komMuteT  CTapoMeH3esI0alICKOro  CeIbCKOTO  MOCENIECHUS
CapmaHOBCKOTO0 MyHHUIIMIIANIbHOTO paiioHa PecrryOnuku TatapcTaH.

2.3. Onucanue pe3ynbTara IpeloCTaBIeHUs MyHULIUTIATbHON yCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cnpaBka (Bbimucka) (mpwiokeHue Ne 1 k HacTosieMy aJIMUHHUCTPATHBHOMY
pErjlaMeHrTy);

2) peireHre 00 OTKa3e B MPEAOCTABICHUH MYyHHUIIUTIAIBHOW YCIYTH (MIPHIOKCHHE
Ne 2 k HacTod1IEMy aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pericHre 00 OTKa3e B MprUeMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHHUS
MyHULUNAIBHOW ycayru (mpuiokeHne Ne 3 K HacTosIIeMy aAMUHUCTPATHBHOMY
pErylaMeHTy).

2.3.2. Pe3ynbrar nOpenoOCTaBICHUS MYHUUMIIAIBHOW YCIYyrd HAaNpaBIsAeTCA
3asgBUTEN0O B (QOopME  BJIEKTPOHHOIO  JOKYMEHTa, TOJAMUCAHHOIO  YCHUJICHHOH
KBAJIN()ULIMPOBAHHON 3JIEKTPOHHOW MOAMUCHIO YIOJIHOMOUYEHHOTO JOKHOCTHOTO JIHUIIA
Opeaana (;1mbo Opeana), B cOOTBETCTBUU ¢ DefepanbHbIM 3aK0OHOM 0T 6 anpens 2011 rona



Ne 63-03 «O06 snextpoHHON mommucu» (manee — dDemepanbHbid 3akoH Ne 63-D3) B
JU4YHbI kaOuHeT EnuHoro moprana. B cimyuae HampaBieHMs 3asBJIEHHS TOCPENCTBOM
PecnyOnukaHckoro moprana pe3ysbTaT MPEAOCTaBICHHUS MYHHULMIIAIBHOW YCIYTH
HaIpaBJIETCs TaK K€ B JIMUHBIM KaOnHeT PecnyOnnkaHckoro noprana.

2.3.3. Ilo BeIOOpY 3asABUTENS pPe3yJbTaT NPEIOCTABICHUS MYHULMIIAILHOW YCIyTH
BolaeTcss B Oprane uinu B M®L[ B ¢opme sk3emIuisipa 31EKTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IE€YaThl0 U  IOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Juia Oprana unm pabotauka MOII.

2.3.4. 3asgBuTENb BIOPABE MOJYYUTh PE3YyJIbTaT MPEAOCTABICHHUS MYHULUIAIBHOU

yCIyru B (OpMe 3JIEKTPOHHOIO JOKYMEHTa B TEUYEHHE CpOKa JEHCTBUA pe3yibTaTa
MPEA0CTABIICHNS MyHULIMIIAJBHON YCIYTH.
2.4. CpOK TIpelOoCTaBIICHUS MYHHIMIIAIFHOM YCIyTH, B TOM YHCIE€ C YYETOM
HEOOXOAMMOCTH OOpallleHHs B OpraHu3aldd, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHULMIIATBHOW YCIYTH, CPOK HPHUOCTAHOBJIECHUS MPEAOCTABICHUS MYHHIMNAIBHON
yCIyI'M B ClIy4ae, €CIM  BO3MOXHOCTb  IIPHOCTAaHOBJICHHS  IPEAYyCMOTpEHa
3akoHoAaTenbcTBOM Poccuiickoit @enepaiyiv, CpoK BbAAUM (HAIMIpaBJICHUS) TOKYMEHTOB,
ABJISIFOLUXCS] PE3YIbTATOM IPENOCTABICHHSI MYHUIIMITAJIBHON YCIyTH

2.4.1. MyHununaipHas yciyra IpeJoCcTaBiseTCsl B TEUEHUE TPeX padodyuX JHEH.

2.4.2. IlpuocTaHOBJIEHHE CpPOKa IPENOCTABICHUS MYHULHUIIAJIBHON YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HanpaBneHue NIOKYMEHTA, SBISIOMIETOCA PE3YJIbTATOM IPEIOCTABICHUS
MYHULUTNATBHON YCIYTH B (POpME JIEKTPOHHOTO JTOKYMEHTA, 3asBUTEI0 OCYIIECTBIISIETCS
B JIeHb O(QOpPMJIEHUS W PETUCTpalMU pe3yjbTaTa MPEIOCTaBICHUS MYHUIUIAIbHOM
YCIIYTH.

2.5. MHcuepnbiBaroluid MepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
3aKOHOAATEIbHBIMU WM  WHBIMA  HOPMATHBHBIMM  TIIPaBOBBIMU  aKTaMu ISl
MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTrd, a TaKXe YCIYr, KOTOpbIE SBISIOTCS
HEOOXOJAMMBIMU W 00S3aTEIBHBIMH JJISl TPEJOCTABICHHUS] MYHUIUIMAIBHBIX YCIYT,
MO/IJICXKAIINX TPEICTABICHUIO 3asBUTEIEM, CIIOCOOBI MX TOJIyYCHHs 3asBUTENIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

25.1. lns monydeHHsT MYHHUIUNAIBHOW  YCIYTHM  3asBUTENh  IPEICTABIISCT
CJIEIyIOIIUE JOKYMEHTBI:

1) 1OKyMEHT, yAOCTOBEPSIOIIUA JTUYHOCTh (HE TpeOyercs B ciiydae oOpalieHus
nocpeactsoM Enunoro, PecnyOnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBiEcHUE:

B (opme nokymeHTa Ha OymakHOM HocuTese (mpuioxkeHue Ne 4 K HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B 3JICKTPOHHOU (hopMe (3amoHSIETCsI MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIIHX
CBEICHMI B DJJEKTPOHHYIO (HOpMYy 3asBICHHS), MOANUCAHHOE B COOTBETCTBHUH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJMUHUCTPATHBHOTO pErJIaMeHTa, MpPU OOpallCHUH
nocpeactsoM Exunoro, Pecnybnukanckoro noprana;

4) B ciydae, eCiau I MPEJOCTABJICHHS MYHHUIIMIIAIBLHON YCIYTH HEOO0XOoamma
00paboTKa TEpPCOHATBHBIX JAaHHBIX JIMIA, HE SBISIIONIETOCS 3asBUTEIIEM, W €CIH B



COOTBETCTBUH C (peiepaqbHBIM 3aKOHOM 00pa00TKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYUIIECTBJISITBCA C COrJlacusi YKa3aHHOTO JIMIA, MPU OOpallleHHH 3a TMOJyYeHUEM
MYHULHANIAIBHOW  YCIYTM 3asBUTENb JIONMOJHUTEIBHO MPEACTABISET JAOKYMEHTHI,
NOATBEPKAAIOIIME IOJYYEHUE COTJIACHS YKA3aHHOTO JMIA WM €ro 3aKOHHOTO
npeicTaBUTeNls Ha O0OpabOTKY MEPCOHANBHBIX JaHHBIX YKa3aHHOTrO Juia. J{oKyMeHTHI,
NOJATBEPXKAAIOUIUE TMOJTYYEHUE COTJIachs, MOTYT OBbITh MPEACTaBICHbl B TOM 4YHUCIE B
(hopme 2IEKTPOHHOTO TOKYMEHTA;

5) B cnydae, ecnu OOS3aHHOCTh XpaHEHUs] JOMOBOM kuuru g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB JKHWJIBIX IOMEIIEHUMN, 3asBUTEIEM MPEICTaBIsAETCS
JOMOBasi KHUTA;

6) mpaBOyCTaHaBIMBAIOIIKE JOKYMEHThl Ha WHJMBHAYyaJbHBIA KHION JOM (eciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EIWHOM TroCylapCTBEHHOM peEecTpe
HEJIBUOKMMOCTH) — JIJIsl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBneHue W TMpuiaraeMmple JOKYMEHTHl MOTYT OBITh TPEICTABICHBI
(HampaBieHbl) 3asIBUTEIIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) yepes MO®I] Ha OyMa)KHBIX HOCHUTENIIX M B BHUJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactsoM Ennnoro, Pecny6inkanckoro nopraia B 3J1€KTpOHHOU (hopme;

3) B Opran JUYHO WK OCPEACTBOM IIOYTOBOM CBSA3M Ha OYMa)KHOM HOCUTEJIE.

3asiBIICHHE U MPUJIAraeMbl€ JOKYMEHTHI, P HANPABJIECHUU MMOCPEACTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBieHue Npu HampaBieHUM nocpeAcTBoM Enmnoro, PecmyOnukaHckoro
MopTasa NOANUCHIBAETCA MPOCTON ANEKTPOHHOM MOJNUCHIO 3asIBUTEIS.

J{ns monmydeHus: MpoCTON 3JIEKTPOHHOW MOJAMKUCH 3asBUTENI0 HEOOXOIUMO MPOUTHU
npouenypy perucrpauuu (ayrenrudukanuu) B ECUA, a takke NOATBEpAUTH YYETHYIO
3aMuCh.

DneKTpOoHHBIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noAnyHKTax 2, 4-6 mnyHkra 2.5.1 aAMUHUCTPATUBHOTO PEIVIAMEHTA, 3aBEPSAIOTCS
YCWJICHHOW KBaTu(UIIMPOBAHHON TMOAMKUCHIO JUIl, YIMOJHOMOYEHHBIX HA CO3/IaHHE H
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIC 00pas3bl JOKYMEHTOB), MpuUJaraembie K
3asIBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMpaBisioTCs B Buae (ainos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTtBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJIKHO TMO3BOJISITh B TMOJHOM O0BbEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpexacraBieHusi NOKYMEHTOB M WMH(OpMAUMU WM OCYIIECTBICHHS JIEUCTBUA,
MPEACTABICHUE WM OCYUIECTBICHHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MPEJOCTaBICHUEM MYHUIIUIIAIBHOW YCIYTH;

2) OCYIIECTBICHUS NEUCTBUI, B TOM YHCJE COTJIACOBAHWW, HEOOXOIUMBIX IS
MOJIyYCHUSI MYHUIIUMAIBHOM YCIYTM ®  CBS3aHHBIX C OOpameHueM B  HHbBIC
rOCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOIO CaMOYIpaBJE€HHUS, OpraHu3alud, 3a
WUCKIIFOUCHWEM TIONyYCHHUsS] YCIyr © TIOJy4eHHs JOKYMEHTOB ©  HWH(GOpMAIWH,



MPEIOCTABIIEMBIX B pe3y/bTaTe MPeJOCTaBICHUS TAKUX YCIYT, BKIIIOUEHHBIX B MEPEUHHU,
ykazaHHble B yactu 1 crareum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTeNIbHBIX YCIIYT);

3) nmpexacTtaBieHUsS JOKYMEHTOB W  HWHGOpPMAlUM, OTCYTCTBHEC U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH IMPHU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJAMMBIX Il MPEJOCTaBICHUS MYHUIMIAIBHON YCIyrd, JTubo B
PeI0CTaBICHUU MYHUIIUTIAIBHON YCIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) W3MEHeHHe TpeOOBaHMNW HOPMATHUBHBIX MPABOBBIX aKTOB, KAaCaIOIIUXCS
MPEIOCTABIICHUSI MyHUIIUIAIBHON YCIyTH, MOCe MEePBOHAYAIBHON MOa4YM 3asBICHUS O
MPEIOCTABIICHUU MYHUIIUTIATBHON YCIYTH;

0) Hanmuuue OMMOOK B 3asBICHUM O MPEAOCTABICHUH MYHHUIMMIAIBHOW YCIYyTH U
JOKYMEHTaX, IMOJAaHHBIX 3asBUTENIEM TIOCIe TIePBOHAYAIBFHOTO OTKa3a B TpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIS TPEJOCTABICHUS MYHUIMNAIBHON yCIyrd, au00 B
MPEIOCTABICHUN MYHMIIMIAIBHONW YCIYTM UM HE BKIIIOYEHHBIX B IMPEICTABJICHHBIA paHee
KOMILJIEKT JIOKYMEHTOB;

B) UCTEUYEHHUE CPOKA JIEUCTBUS JOKYMEHTOB WIM M3MEHEHHE MH(pOpMalUu MOCIe
NEPBOHAYAJIBHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEJOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, TMOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

I') BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIECHHOTO (akTa (MPU3HAKOB) OIMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JAeUCTBUS (Oe3/eicTBUs) JOHKHOCTHOTO Juiia Oprana, paboTHUKA
MOII, npu mnepBOHAYaIbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIMUMBIX s
MPEIOCTABIICHUS MYHHUIIUIATBHONW YCIYTH, JTUOO B TPEIOCTABICHUH MYHUIIUIAIBLHOM
yCIyTd, O YeM B THCHbMEHHOM BHJE 3a TMOANUCHIO pykoBoautTeds Oprana mpu
MEPBOHAYAILHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTaBICHUS
MYHHIIMIIATBHOW YCIYTH, YBEAOMIISIETCS 3asiBUTENb, a TAKXKE MPUHOCATCS M3BUHEHUS 3a
J0CTaBJICHHBIC HEY00CTBA;

4) mpenocraBiieHHUs Ha OyMaXHOM HOCHTENE JIOKYMEHTOB H uH(MOpmaiuuy,

AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIOUEHHEM CIIy4YaeB, €CIU
HAaHECEHWE OTMETOK Ha TaKHe JTOKYMEHTBHI JTUOO WX H3IBATUE SBISETCS HEOOXOIMMBIM
YCJIIOBHEM TPEIOCTABJICHHUS TOCYNapCTBEHHOW WJIM MYHUIIMIIAIBLHON YCIYTH, W HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMU 3aKOHAMHU.
2.6. UcuepmnbiBaroummii mnepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH TIPABOBBIMU aKTaMH ISl MPEIOCTABJICHUS MYHUIIUIAIBHOW YCIYTH,
KOTOpBIE HAxXOJATCS B PACHOPSHKCHUHM TOCYJApCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYNpaBICHUS W TIOJBEJJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMpAaBIIEHUSI OpPraHU3alliii U KOTOpBIC 3asBUTEIh BIpPaBe MPEICTaBUTh, a
TakKe CrmocoObl WX TMOJIyYCHHUs 3asBUTEISIMH, B TOM YHCIE B DJEKTPOHHOH (opme,
MOPSZIOK UX TIPEJICTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABIICHHUSI
00 OpraHu3aIys, B pacopsHKEHIUH KOTOPBIX HAXOMATCS TAHHBIE TOKYMEHTHI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Bemmucka w3 EIWHOrO rocymapcTBEHHOTO peecTpa HENBHKHUMOCTH — —
®enepanbHas ciryk0a rocy1apCTBEHHON PETUCTPAllK, KaJacTpa U KapTorpaduu;

2) CBeJCHHWS O JIEHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit @epeparum —
MBJI Poccuu;



3) cBeneHWs O HOTapHaldbHOU goBepeHHOocTH — @DenepanbHas HOTapHAIbHAS
najara.

2.6.2. 3asBuUTENb BIpaBe IPENOCTABUTH JTOKYMEHTHI (CBEACHHS), yKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 agAMHUHHMCTPaTHMBHOIO perjaMeHTa, B (OpMe 3IIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOW  KBaJU(UIUPOBAHHON  NOJMUCHIO  JIUI,
YIOJHOMOYEHHBIX Ha CO3JaHUE W IIOANMCAaHUE TaKUX JOKYMEHTOB, INpPH MOJa4e
3asIBJICHUS.

2.6.3. Henpencrapienre (HECBOEBPEMEHHOE TIPEACTABICHUE) YKa3aHHBIMH B
nyHkTte 2.6.1 agAMUHUCTPATHBHOIO pErJlaMEHTa OpraHaMu TIOCYJapCTBEHHOM BIIACTH,
OpraHaMM MECTHOI'O CaMOYIPAaBJICHMs, OpraHU3alUsIMH JOKYMEHTOB M CBEICHUU HeE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsI OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHHUK, YKa3aHHbIX B myHKTEe 2.6.1
aAMUHUCTPATUBHOIO pErIAMEHTa OpPraHoB M OpraHu3aluid, HE MpPeJCTaBUBIINE
(HECBOEBPEMEHHO IMPE/ICTABUBILINE) 3alpPOLICHHbIE U HaXOASIIUECS B PacCIOpsKEHUU
JOKYMEHT WJIM CBEICHUS, MOJJIEKAT aIMUHHUCTPATUBHOM, NHUCLUIUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATEILCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaetrcss TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEICHHS, B TOM UYHCIE
MIOATBEPKIAAIOIINE BHECEHUE 3asBUTENIEM ILIATHl 332 NPEJOCTABICHUE MYHHUIMNAIbHOU
YCIIyTH, HaXOIAIIUECS B PACHOPSIKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUSI M IIOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aIHi.

HenpexacraBienue 3asBUTENIEM JOKYMEHTOB, COJEPKAIIUX CBEACHUS, KOTOpBIE
HaxoJATCd B  pACHOPSDKEHMM TOCYJApCTBEHHBIX OpPraHoOB, OPraHOB  MECTHOIO
CaMOYIIPaBJI€HUsI M TOJBEJOMCTBEHHBIX TIOCYJIapCTBEHHbIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIpPAaBJIEHUs OpraHu3alii, He SBJISIETCS OCHOBAHHMEM [UJIl OTKa3a
3asIBUTENIO B MIPEAOCTABICHUHA MyHULIUTIATIBHON YCIYTH.

2.7. VicuepnipIBaroluii TIepeueHb OCHOBAHWM Il OTKa3a B TIPHUEME JIOKYMEHTOB,
HEO0OXOIUMBIX JUISL MPEIOCTABJIEHUS MYHHULUITAIBHON YCIYTH

2.7.1. OcHOBaHMSIMH IJii OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MYHULIUITAIIBHON YCIIYTH, SABJISFOTCS:

1) nmpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJIEPkKAT MOAUYUCTKY U UCIPABIICHUS
TEKCTa, HE 3aBEPEHHBIE B IOPAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM PocCUUCKOU
denepaunu;

2) TOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUNUE KOTOPHIX HE MO3BOJISIET B MOJHOM
o0beMe HCIMOIb30BaTh MH(POPMALIMIO M CBEIEHHUS, COJAEp)Kalluecs B JOKYMEHTaxX st
MPEIOCTABICHNUS MYHUILIUTIAJIBHOMN YCIIYTH;

3) mpeAcTaBleHHbIC JOKYMEHTHI WJIM CBEACHUS YTPATWIM CUJy HAa MOMEHT
oOpallleHusi 3a MYHUIUIAIBHON YCIyrod (JOKYMEHT, YAOCTOBEPSIOIIMNA MOJTHOMOYHMS
MIPEACTABUTENSI 3asBUTENS, B Cllydae OOpaleHus 3a MPEeIOCTaBICHUEM MYHHUITUIATbHON
YCIYTY YKa3aHHbBIM JIULIOM);

4) nojgaya 3asBJICHUS O MPEJOCTABICHUU MYHUIIUNAIBLHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX IS MPEAOCTABICHUS MYHUIIMIIAILHON YCIyTH, B JJIEKTPOHHON (dopme ¢
HapyIIeHNEM YCTAaHOBJICHHBIX TPEOOBAHUIA;



5) HEKOPPEKTHOE 3aloJHEHHE O00s3aTelbHBIX MOJieH B (GopMe 3asBICHUSA, B TOM
quclie B HMHTEpPakTUBHOW (opme 3asBieHuss Ha EnunHom, PecnyOnmkanckoMm mnoprane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTaBIECHUS MyHUIIMIIAIBHOMN YCIIyTH;

7) 3asiBI€HUE O MPEAOCTABICHUH YCIYTH MOJAAHO B OpraH roCy/1apCTBEHHOM BJIACTH,
OpraH MECTHOI'O CaMOYIIPABJICHUS UM OPTaHU3ALUIO0, B IIOJTHOMOYHUS KOTOPHIX HE BXOAUT
MIPEI0CTABICHUE MYHUIIUNIATBHON YCIIYTH;

8) HecoOmoIeHne yCTaHOBIIEHHBIX cTatbel 11 denepanbHOro 3akoHa ot 6 anpens
2011 rToma Ne 63-®3 «OO0 »HNEKTPOHHOW TOANUCH»  YCIOBHM  MPHU3HAHUS
JICHUCTBUTENHHOCTH, YCUIICHHON KBATU(UIIUPOBAHHON 3JEKTPOHHON MOAIHUCH.

2.7.2. IlepeyeHb OCHOBaHUH JJIs1 OTKA3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLUM.

2.7.3. Pemienue o0 oTKasze B MpueMe 3asiBICHUS U IOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIMIIAJILHOW YCIIYTH, MOKET OBITh MPHUHSTO, KaK BO BpeMs IpuemMa
3as1BUTENS, TaK M IOCIE IIOJy4EHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JiMIoM Oprana
HEOOXOUMBIX Ui MPEAOCTaBICHUS] MYHULIUIIAIbHON YCIYTH TOKYMEHTOB (CBEIEHUI) C
HCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aWMOJEUCTBUSA, B CPOK, HE
IpEeBBILIAIOIIMN 9 paboUYnX JHEH CO THS PETUCTPALIUU 3asBJICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B IPUEME 3asBICHUS W HUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX UISl IPEIOCTaBICHUSI MyHULIMIIAIBHOM YCIYTH, B CIIy4ae €ClId 3asBJICHUE U
JOKYMEHTBI, HEOOXOAUMBbIE IJI MPEIOCTaBICHUS MYHULMIAIBHON YCIIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl 0 CpoKax M MOPSAAKE MPEJOCTABICHHUS MYHHIIMIAIbHON
yCIIyTrH, onyosrukoBaHHo Ha EquHom noptane, PecyOnnkanckoM mopraie.

2.8. UcuepnpiBatonuii mepeueHb OCHOBAHHWM I TPHUOCTAHOBICHHUS WM OTKaza B
MPEA0CTABICHUN MYHUIIUTIATBHOU YCIIYTH

2.8.1. OcHOBaHusA AJisI TPUOCTAHOBJIEHUS PEAOCTABIECHNS MYHULIIUTIAIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIs1 OTKa3a B IPEAOCTABICHUN MyHULIMIATBHOMN YCIyTH:

1) B mpencTaBleHHBIX 3asBJICHUM W (WJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HEHOCTOBEpHAs HH(MOPMAITHS;

2) NOCTyIUIEHHE OTBETa OpraHa TIOCYJAapCTBEHHOW BJIACTH, OPraHa MECTHOIO
caMOympaBlieHUs TUOO MOJABEIOMCTBEHHON OpraHy rocyJapCTBEHHOMN BIACTH WM OpraHy
MECTHOTO  CaMOYIpaBJEHUSI  OpraHu3allid  Ha  MEXBEJAOMCTBEHHBIH  3arpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBMM JTIOKyMEHTa W (W) uH(pOpMAIuU, HEOOXOIUMBIX
JUTS IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH, €CJIM COOTBETCTBYIOLIUN JOKYMEHT HE ObLI
MIPE/ICTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBME CBEACHMI O pErucTpaluyd TpaxJaHMHA [0 MECTY >XUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPaBJICHUS.

2.8.3. Ilepeuenr ocHOBaHUU JUIsi OTKa3a B TPEAOCTABICHUU MYHHUITUNATHHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEJOCTaBICHUM MYHULUIAIBHON YCIYrd B
cilly4yae, €Ciau 3asBJIEHUE O MPEJOCTaBICHUM MYHULMUIIAIBHOM YyCIyrM IOAAHO B
COOTBETCTBUHM C MH(pOpPMAIMEN O CpOoKax W MOPAIKE MPEAOCTABICHHUS MYHUIUNAIBHOM
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.



2.9. Ilopsimok, pasMep U OCHOBaHUS B3UMaHUS TOCYAAPCTBEHHOW MOILJIMHBI MM UHOM
IUIaThl, B3MMAeMOM 3a MPeI0OCTaBICHIUE MYHUIIMITAIbHON YCITyTH
MyHununanbHas yciayra IpeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedensb yciyr, KOTOpBIC SBJISIIOTCS HEOOXOAUMBIMU M 0OSI3aTCIbHBIMM  JIJIS
NPEAOCTABICHUS MYHUUUIAIBHOW YCIyIM, B TOM YHCJIE CBEICHUS O JIOKYMEHTE
(mokyMeHTax), BblJaBa€MOM (BBIIABAEMBIX) OpraHU3alWsIMH, YYacTBYIOUIMMHU B
MPEAOCTABICHUN MYHULUIIATIBHBIX YCIYT

[IpenocTaBienne HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsimok, pa3Mep W OCHOBaHUS B3MMAaHUA IUIaThl 3a MPEJOCTABICHUE YCIYT,
KOTOpbIE  SIBJISIIOTCA ~ HEOOXOIMMBIMHM M OOsI3aTENbHBIMH  JUISI  MIPEIOCTaBIEHUS
MYHULMINAIBHOM YCIIyTH, BKJItOYas MH(OPMAIMIO O METOJIMKE pacueTra pa3Mepa TaKou
TIJ1AThI

[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK 0>KMJIaHUS B OUEpEAM MPU Moj1aye 3ampoca 0 NpeJoCTaBICHUH
MYHULMIIATBHOW YCIYTH, YCIyTH, NPEAOCTaBISIEMOW OpraHu3alell, y4acTBYIOLIEH B
MPENOCTAaBICHUA  MYHUIUIIAJBHOW  YCIOyrH, W TpU  TOJIYYEHHUH  pe3yJibTara
IIPENOCTABIICHUS TAKUX YCIIyT

2.12.1. Bpemsi oXuJaHusl IpU MOJlave 3asiBJICHUS HA IMOJIYYEHHE MYHHUIIMIAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpm nonydeHUM pe3yapTara NPEAOCTABIECHUS MYHULHNAIBHOW YCIIyI'H
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUE€PEIN HE TOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpoxk ® TOPSOOK pErucTpallid 3ampoca 3asgBUTENST O NPEAOCTABICHUU
MYHULIMIAIBHON YCIYTH W YCIYT'H, MPEIOCTABIIIEMON OpPraHU3alMEN, Yy4acTBYIOIIEH B
MPEA0CTABIEHUY MyHUIIUTNIATBHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOUN popme

2.13.1. Ilpu nuurom oOparenuu B M®IL[ B neHb mojayn 3asBIICHUS 3aSBHTEIIO
BbI1aeTcsa pacnucka u3 AVMC M®I] ¢ perucTpalliOHHBIM HOMEPOM, TMOATBEPKAAIOIINM,
YTO 3as1BJICHUE OTIIPABJIEHO, U JATOW MTOAAYN 3asIBJICHUS.

2.13.2. Tlpu HampaBiieHUH 3asBJICHHS MOCpencTBoM, Enunoro, PecmyGnukanckoro
nopTajia 3asgBUTENb B JCHb MOJAa4yM 3asBICHUS MOJy4yaeT B JMYHOM KaOuHete Exunoro,
Pecny0nmkaHckoro moprajia U MO 3JIEKTPOHHON MOYTE YBEJOMJICHHUE, IMOATBEPKAAOIIIEE,
YTO 3asBJICHHE OTIPABIICHO, B KOTOPOM YKa3bIBAKOTCS PETUCTPALMOHHBIA HOMEp M JaTa
MOJA4H 3asBICHUS.

2.13.3. Ilpu nuunom oOpamenud B Opradn B JeHb TMOJaud 3asBJICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JMIOM OpraHa 3asBUTENIO BBIAACTCS pacnucKa W3
ABTOMATU3UPOBAHHOW WH(OOPMAIIMOHHOW CHUCTEMBbI, MpPEIHA3HAUYCHHOW JId OKa3aHus
rOCyJapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, AAaTOU
M0/1a4UM 3asIBJICHUS U MEPEUYHEM MPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBanusi K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISETCS MYyHHUITUTIATbHAS
yciayra, K 3aly OXHUIAHUsA, MecTaM Ui 3allOJHEHUs 3alIpocoB O IPEAOCTABICHUU
MYHHIIMIIAIBHOW YCIYTH, WH(GOPMALMOHHBIM CTEHIAM C O0pa3laMH UX 3alOJIHEHUS U
NEepPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHS KaKI0M MyHUIMNAIbHOM
YCIIYTH, pa3MEMmEHUI0 U O(DOPMIICHHIO BHU3YaJIIbHOW, TEKCTOBOM W MYJIbTUMEIUHHOMN
uH(pOpMallMK O TOPSAAKE MPEJOCTaBICHUS TaKOW YCIYTH, B TOM YHUCJIE K 00ECIEeYEHHIO



JOCTYITHOCTH JJII WHBAIHJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (helepalbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TatapcTan o colMaibHOM 3amuTe
WUHBAJIUIOB

2.14.1. TlpenocTtaBieHUE MYHUIMIIAIBLHON YCIYTM OCYIIECTBISAETCS B 3/IaHUAX U
MOMEIICHUSIX, 000pYOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
MOKAPOTYIIEHUS.

Mecta mpuema 3asBuTeneil  000PYIYIOTCS HEOOXOAMMOW  MeOenbro IS
oopMIIEHUS JOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit ®Denepanuu o
COIIMAJILHOM 3alllUTe WHBAIUIOB B LEIAX OECHPENSTCTBEHHOTO JOCTylnma K MECTy
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYTr 00€CIIeYnBaETCS:

1) oOecrieunBaeTCcsl  OCCHPENATCTBECHHBIA  JIOCTYI  HMHBAJIUAOB K  MECTYy
MPEOCTaBICHUS MYHUIMNAIBHON yCayru (yZOoOHBIM BXOA-BBIXOJ, B IIOMEIICHUS U
NepeMeNIeHNe B X TMpeiesiax);

2) BU3yajbHasl, TEKCTOBas M MyJIbTUMEIUKHAS MHPOpPMALUA O TOPSIKE
NPEIOCTaBICHUS MYHUIUMIIAIBHOM YCIYrd pa3Memaercs B  YAOOHBIX IS
3asBUTENIEM MecTaX, B TOM YHCIE€ C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEMN
WHBAJIUIOB;

3) CONpPOBOXKICHHWE WHBAIWAOB, HMMCIOIIUX CTOWKHE PacCTPOMCTBA
(GYHKIIUY 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSTCIBHOTO IEPEIBIKECHUS TI0 TEPPUTOPUH, Ha
KOTOPOM  pACMOJIOKEHbl OOBEKThl COLUMAIBHOM, WHXEHEPHOW U  TPaHCHOPTHOU
UHPPACTPYKTYyp, BXOJa B Takue OOBEKTHl M BBIXOAA M3 HUX, MOCAJKH B TPAHCIOPTHOE
CPEIICTBO M BBICAJKHU U3 HETO, B TOM YHCIIE€ C UCIOJIb30BAHUEM Kpeciaa-KOJSICKU;

5) mamrexainee pasMelnicHue o0OpyIOBaHUS M HOCHUTEICH WHGpOpMAIUH,
HEOOXOJIMMBIX [JIsl OOecreueHusi OeCHpensTCTBEHHOIO JIOCTyla WHBAJIUIOB K
yCIIyram C Y4eTOM OTPaHUUYCHUN UX KU3HEACATEIBHOCTH;

6) ayonmpoBaHKMe HEOOXOIUMOMN I WHBAIHMIOB 3BYKOBOW U 3PHTEILHOM
uHboOpMaIIUK, a TaKXKe HAJIMUCEH, 3HAKOB W WHOM TEKCTOBOW W Tpaduueckon
uH(pOpMAINN 3HaKaMH, BHIMOJIHEHHBIMH pelbeHO-TOueYHBbIM mipudTOoM bpaitns;

7) IOMyCK CypAONepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck c0o0aKu-TIPOBOTHUKA npu HAJTUIAH JTIOKyMEHTa,
MOATBEPKIAIOINIETO €€ CHeluaibHOoe OO0ydeHHe W BbIIaBaeMoro mo ¢opme u B
MOPsIIKE, KOTOPhIE YCTAaHOBJIEHBI MpUKa3oM MHHHUCTEpPCTBA Tpyda U COLMAIBHOM
3amuthl Poccuiickoit ®eneparuun ot 22.06.2015 Ne 386H «O06 yTBep)IeHUU
dbopMBI  IOKYMEHTa, TMOATBEPKIAIOIIETO CIeNHaIbHOE OO0ydYeHue CcoOaku-
IIPOBOIHUKA, U MOPSIKA €TO BBIIAUYM.

2.14.3. TpeboBaHUs B 4acTH OOECIIEUEHUSI TOCTYITHOCTH JJIsl UHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYILIECTBIISIETCS MPEIOCTABICHUE MYHULUMAIBHOW YCIYTHM, U CPEACTB,
UCIIOJIB3YEMBIX TPU TMPEJOCTABICHUH MYHHIIMNAIBHOW YCIYTH, KOTOPHIE YKa3aHbl B
noanyHkTax 1| — 4 myHkra 2.14.2. agMUHUCTPaTUBHOIO PErIaMEHTa, NMPUMEHSIOTCS K
00BEKTaM ¥ CpPeJICTBaM, BBEJACHHBIM B IKCIUIyaTalMIO WJIM MPOIIEANIAM MOJEPHHU3AINIO,
pexkoHcTpyKLuto nocie 1 urons 2016 rona.

2.15. IlokazaTenn AOCTYMHOCTH M KadyecTBa MYHHUIMIIAIBLHOW YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBHI 3asiBUTEINSI C IOJDKHOCTHBIMHE JIMIIAMH TIPU TIPEAO0CTABICHUN



MYHUIIUTIATBHOM YCIAYTH W WX MPOJOJDKATEIBLHOCTh, BO3MOXHOCTH  TOJYyYCHHS
uHpOpPMAIIMM O XOJI¢ NPEIOCTaBICHUS MYHHUIIUNAIBHOW YCIYIHM, B TOM 4HCIIE C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA, BO3MOXXHOCTH
aU00 HEBO3MOXKHOCTH IOJIYYEHHUS MYHHIIMITAJIGHOH YCIYTM B MHOTO(QYHKIIMOHAIBHOM
IICHTPE IPEIOCTaBICHUS TOCYJAapCTBCHHBIX W MYHHMIIMIAIBHBIX YCIYyT (B TOM 4YHCIIEC B
IOJIHOM 00BbeMe), B JIIOOOM TEPPUTOPHAIILHOM IOAPA3ACIICHUA OpraHa HCIIOTHUTCIBHO
pPactopsSIMTEILHOTO OpraHa MECTHOTO CaMOYIPaBJICHHS, II0 BBEIOOPY 3asBUTCIIS
(3KCTEPPUTOPHATILHBIN TIPHUHIIHI ), TIOCPEICTBOM 3ampoca O MPEAOCTABICHUH HECKOJIBKUX
TOCYAapCTBEHHBIX U (WMJIM) MYHHUITUIAIBHBIX YCIYT B MHOTO(QYHKITMOHATBHBIX IIEHTpaxX
MPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT, MTPETyCMOTPEHHOTO
cratbeit 15.1 @enepanvuoro 3akona No210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarensiMu AOCTYNHOCTH IPEIOCTABICHHUS MYHULMIIAJIBHON YCIIYT'H
SABJISTFOTCSL:

PaCIOJIOKEHHOCTh ITIOMELIEHUS, B KOTOPOM BEIETCS IPHUEM, Bbljaua JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOAMMOIO KOJIMYECTBA CIICLMAJIUCTOB, a TAaKKe ITOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HUcYeplbIBalomed HHPopMaluMu o crnocobax, NOpsSAKEe U CpoKax
NPEIOCTABICHUSI MYHUIMNAIBHON yCIyrd Ha HWH(POPMALMOHHBIX CTeHAax, EanHom
nopraine, PecnyOnukanckom nopranie, 0puiuaIbHOM CaliTeé MyHULUIIAJBHOTO PaiioHa;

OKa3aHME MOMOIIM WHBAIWJAM B MPEOJIOJICHUH 0aphepOB, MEIIAIOIIUX MOJTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. [TlokazaremsiMu KadecTBa MPENOCTABICHUS MYHULMIIAIBHOW YCIYT'H
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNEe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAJO0 Ha HApYIICHHS aJIMHUHHCTPATUBHOTO
perjamMeHTa, coBepluleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOCHUCTBUIN 3asBUTENS C JOJDKHOCTHBIMH JHMIaMu (0e3 ydera
KOHCYJIbTalIHi):

B3aUMOJICHiCTBUE 3asBUTENsT ¢ paboTtHukamu Oprana wim MO  npu
MIPEAOCTABIEHUN MYHULIMITAJIBHON YCIYTH OCYIECTBIISAETCS OJUH pa3 MPHU NPEICTaBICHUN
3asiBJICHUS] CO BCEMHU HEOOXOIMMBIMU JTIOKYMEHTAMH;

OJIMH pa3 B ciy4yae HEOOXOJUMOCTH TMOJY4YEHHUs pe3ysibTara MPeA0CTaBICHUS
MyHUIMnaibHOM ycinyru B Oprane wim MO®I[ B gopme sk3eMIuisipa 3JIE€KTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE.

[TpoIOIKUTENFHOCT  OJJHOTO B3aUMOJICUCTBUS 3adBUTENS C JIOJKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIUITAIbHON YCITYyTY HE MPEBBIIIAET 15 MUHYT.

3asgBUTEIb BIPABE OLEHUTH KAYECTBO MPENOCTABICHUS MYHHUIMNAIBHOW YCIYTU C
MTOMOIIBIO YCTPOMCTB MOABMXKHOU pagroTeneOHHON CBS3H, C HCTIOIb30BaHHeM EnnHOTO,
PecmyOnmkanckoro nopraiia, TepMUHANBHBIX YCTPOMCTB.

2.15.3. Uudopmanus o xo/€ MpeI0CTaBICHUS MyHULIUIATBHON YCIYTH MOXKET OBbIThH
MoJlyueHa 3asBUTENEeM B JHWYHOM KaOuHere Ha Enunom mnoprane, PecmyOnmkanckom
noprane, B Oprane, MOII.



2.15.4. llpenocraBneHne MyHULIUIIAILHON YCIYTH OCyIeCTBIseTCs B 1tooom MOI]
0 BBIOOPY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA WJIM MecTa (PAKTUYECKOTO
npoxkuBaHus ~ (mpeObiBaHus) Ha  Tepputopun  PecmyOmuku  Tartapcran  mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILJIEKCHOTO 3aIpoca He ITPEeI0CTaBISETCS.
2.16. Nuble TpeboBaHUS, B TOM YHCIE YYUTHIBAIOUIUE OCOOCHHOCTH MPEOCTaBICHUS
MYHUIIUNAIBHOW YCIYyTH MO DJKCTEPPUTOPUAIIBHOMY MpUHIUIY (B clydae, €ciH
MyHULIMOANbHAS yCJIyra NPeAOCTABISIETCS MO HSKCTEPPUTOPUAIBHOMY MPUHLHUITY) U
0COOCHHOCTH MPEAOCTaBICHUS MyHHUIUIIATBHOM YCIYTH B 3JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBiI€HUU MYHHUIMNAIBHOW YCIYI'M B 3JIEKTPOHHOM (opme
3asiIBUTEJIb BIIPABE:

1) mosydnTh HH()OPMAIIHIO O MOPSIIKE M CPOKAX MPEAOCTABICHHS MYHUITUTIATBHON
yciyru, pa3MmenieHnyto Ha Enunom noprane, PecniyOnnkanckom nopTaie;

2) mojaTh 3asABJICHHE O TMPEAOCTABICHHUM MYHHUIUIAIBLHOW YCIYTHM W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE JUIsl TTPEIOCTABICHUSI MYHUIIMITAIILHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHl M WH(}OpMaIuIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 wactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnosb3zoBanueM Eaunoro, Pecy6nukanckoro nopraia;

3) MOJIydUTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUH O TPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCyIIEeCTBHUTD OIICHKY KauyeCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAy4YuTh pe3yNIbTAT TNPEJOCTABICHUS MYHHUIUMIAIBHON yciyru B (dopme
AIEKTPOHHOIO IOKYMEHTA;

6) monaTh *xkaymoOy Ha perieHue W AckcTBue (Oe3neiicTBue) OpraHa, a TakkKe ero
JTOJDKHOCTHBIX ~ JIMI, ~ MYHMIIMTIAJIBHBIX  CIyXalldXx  MHocpenctBoM  EaunHoro,
PecnyOnukanckoro noprania, noptaia genepaibHON rocyaapcTBEHHON HHGOPMAIIMOHHON
CUCTEMBI, oOOecmeuunBarolleld IMpoiecc aocyneOHOro (BHeCyAeOHOro) 00KaloBaHUs
pemieHnit W geWcTBuil  (Oe3leWCTBHS), COBEPIICHHBIX TPU  MPEIOCTABICHHUU
rOCYJapCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIYr  OpraHaMu, NpeIOoCTaBISIONUMU
rOCyJapCTBEHHbIE W  MYHUIIMIIAJIBHBIE  YCIYTHM, WX JOUKHOCTHBIMU  JIUIIAMH,
rOCyJapCTBEHHBIMH U MYHUITUTIATLHBIMU CITY>KAIIIUMH.

2.16.2. ®opMupoBaHHE 3aSBICHUSA OCYIIECTBIAECTCS MOCPEACTBOM 3aIlOJIHEHUS
ANEKTPOHHON (QopMmbl 3asiBiaeHuss Ha EnunoMm, PecnyOnmkanckom moprane 0e3
HEOOXOIMMOCTH JIOTIOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

1) BO3MOXHOCTb KOIHMPOBAaHHUS M COXPAHCHHS 3asABJICHHUS M HHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl MPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJIbKHMHU 3asSBUTCISAMU OJHON 3JICKTPOHHOM
(dbopMbI 3asBICHUS] TIPU OOpAIICHUH 3a YyCJIyraMu, MNpEArnojaralolliMi HalpaBJICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIMU DJICKTPOHHOH (hOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (hOpMY 3asiBICHHS 3HAYCHHUU B
000 MOMEHT T10 JKEJIaHUIO TI0JL30BaTEelsA, B TOM YHCJIE MPH BO3SHHUKHOBEHUU ONIHOOK
BBO/JIa ¥ BO3BpATe JJII IOBTOPHOTO BBOJIA 3HAYCHUI B SJIEKTPOHHYIO ()OPMY 3asIBICHUS;



5) 3amonHeHuWe moel AEKTPOHHOU (POPMBI 3asIBJIICHUS 0 Havajia BBOJA CBEICHUIA
3a5BUTEJIEM C HCIOJIB30BAaHUEM CBeleHul, pasmemieHHslx B ECHA, u cBeneHui,
onyOsuMKoBaHHBIX Ha EnuHoM, PecnyOmumkaHckoM moprane, B 4acTH, Kacarolleucs
CBEJCHMI, OTCYTCTBYIOIIUX B €AUHON CUCTEME UJIEHTU(PUKALIMU U ayTEHTU(PUKALIH;

6) BO3MOXKHOCTH BEPHYTBCS Ha JIOOOW M3 JTAllOB 3allOJHEHHS SJICKTPOHHON
(bopMbI 3asBiIeHUS O0€3 TOTEPU paHee BBEACHHON UH(POpMALNH;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTENSl K paHee MOJAHHBIM KM 3asBICHHSM B
TEYeHHE HE MEHEee OJHOTrO Tofa, a TaKKe YaCTUYHO CPOPMHUPOBAHHBIM 3asBICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuck 3aaButened Ha npueM B M®I] (nmanee - 3ammuch) OCYIIECTBISIETCS
nocpeactsoM Exnnoro, Pecmybnukanckoro nopraia, Tenedona koHTakT-1ieHTpa MOLI.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXXHOCTh 3allUCH Ha JIOObIE CBOOOIHBIE IS
npuemMa JaTy U BpeMsl B MpeAesiax yCTAHOBJIEHHOI'O B MHOTO()YHKIMOHAJIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCSA 3a CYTKM O HACTYIUICHHS 3TOM
JaThl.

JInst  OoCymIeCTBIEHUS  INPEABAPUTENIBHOM  3allMCH  IOCPEACTBOM  EnmHOrO,
PecnyOnmkaHckoro noprajia 3assBUTEN0 HEOOXOAUMO YKa3aTh 3alpallliBaeMble CUCTEMOMN
JaHHBIE, B TOM YHCJIE:

(bamMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy U Bpems prema.

B cnydyae HECOOTBETCTBUSI CBEIEHUM, KOTOphIE COOOLIMA 3asBUTENb MPH
MpEeABAapUTENIbHON 3aluCH, JOKYMEHTaM, MpPEACTaBICHHBIM 3asgBUTENEM MPU JUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Tpu ocymiecTBieHUU MNpEeABAPUTEIBHON 3alUCH 3asBUTENI0 00€CIeYnBaCTCs
BO3MOXKHOCTh pacreyaTaTh TaJlOH-TIOATBEpKIAeHHE. B cinyuae, ecnu 3asBUTENb COOOIIUT
ajZipec 3JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TaKkKe HalpaBiseTrcs HH(OpMalus o
MOATBEPKACHUM NIPEIBAPUTEIBHOM 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHHU M MECTa IIpUeEMa.

[Ipu ocymiecTBICHUH NpPEABAPUTEIBHONW 3aliCH 3asBUTENIb B 0053aTEIBHOM
nopsiike UHGOPMHUPYETCS O TOM, YTO MpeBapUTeNIbHAs 3aliCh aHHYJIMPYETCS B Cilydae
€ro HEsBKM 10 UCTEUEHUH |5 MUHYT C HA3HaYE€HHOT0 BPEMEHU MpHUEMA.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHMS WHBIX JIEUCTBHUM, Kpome
MPOXOXKJICHUS UACHTU(GUKALMK U ayTEeHTU(PUKALUU B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickor dDexepanuu, ykazaHus LEJIM IPUEMaA, a TaKXKe
MPEIOCTABIICHUSI CBEICHUM, HEOOXOAMMBIX JI pacyeTa AJUTEIBbHOCTH BpPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, mnoC/IeA0BATENbHOCTh M CPOKH BBINOJHEHUS AJAMMHHMCTPATHBHBIX
npouenyp, Tpe0OBaHUsI K MOPSAKY HMX BBINOJHEHHS, B TOM YHCJIe O0COOCHHOCTH
BBINIOJIHEHUS] AJIMUHUCTPATHBHBIX MNpPoOUeAYP B JJIeKTPOHHON ¢opMme, a Takke
0CO0EHHOCTH BBINIOJIHEHUSA aIMHMHHUCTPATHUBHBIX npoueayp B
MHOT0()YHKIMOHAJIBHBIX HEHTPaxX



3.1. Onucanue MOCJIEI0BATEIbHOCTH NENCTBUN npu IPEI0CTABICHUN
MYHUIUNIAIBHON YCIIYTH

3.1.1. IlpenocraBneHre MyHULMIAIBHOW YCIYTHM BKJIKOYAeT B CE€Osl CIEAYIOLINE
aMUHUCTPATUBHBIC MTPOLICAYPBI:

1) KOHCYTBTHPOBaHHE 3asSBUTEIIS;

2) IpUHSATHE ¥ PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3a5IBUTEIIEM;

3) HalpaBlIeHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MIPEIOCTABIEHUN MyHUIIUNIAIBHON YCIIYTH;

4) MOATrOTOBKA pe3yiibTaTa MyHHIIMIIATBHOMN YCIIyTH;

5) BeIIaua (HanpaBIeHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;

6) ucrpaBiieHNEe TEXHUIECKUX OITHOOK.

3.2. OkazaHue KOHCYJIbTAIIUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpallileHue 3asBUTENS O BOIPOCAM, CBA3aHHBIM C MPEJOCTABICHUEM MYHUIMNAIbHON
YCIIyTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpaienun 3asBurens B MOL] — paborauk MOI];

npu obOpauieHuu 3asButenss B OpraH —  3aMECTHTENb  PYKOBOAMTENS
HcnonautensHoro komutera CTapOMEH3EISI0AICKOr0 CEJIbCKOro IMoceseHus (paiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCSA 3a KOHCYJbTAIMEH O TIOPSJIKE W CpOKax
MPEA0CTABIECHUS MyHUIIMNANBHON yciayrd B M®L] nuuHo 1 1o TenedoHy U JIEKTPOHHON
oure.

Pabotnuk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MIPEACTABIISIEMON JTOKYMEHTALlMM U JPYTMM BOIIPOCAaM Ui MOJIYYEHHUS MYyHULUNAIbHOU
YCIIYTH.

3asBUTENIb MOXET NOJYyYUTh HH(POpPMALMIO O TOPAAKE MPEJOCTaBICHHUS
MYHUITUTIATIBHOM yCIyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMBbIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy = BBINOJHEHUS  AJIMHHHCTPAaTUBHBIX  IPOLIEAYP  SBISIOTCS:
KOHCYJIBTALIMS 110 COCTaBy, popMe MpPeICTaBIIeMON JOKYMEHTAIIMU U APYTUM BOIIPOCAM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIbHON YCIYyTH.

3.2.3. 3asBuTens BrpaBe ooparuthes B Oprat no tenedoHy U JIEKTPOHHOM MOYTe,
a Tak)Ke MOJIyYUTh KOHCYJbTaluio Ha Enunom, PecriyOnrkanckom noptaine, caiite Oprana
O TIOPSIZIKE U CPOKaX MPEeIOCTaBICHUSI MYHUIIMIAIBHONU YCIYyTH, B TOM YHCJIE TIO COCTABY,
dbopme TmpeACTaBIsIeMOM JOKyMEHTallMd W JAPYrMM BOIpocaMm ISl MOJY4YEHUs
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HUHGPOPMUPYET
3asiBUTEIS] B COOTBETCTBMM C TpeOOBaHMSAMU IyHKTa 1.3.4 aIMHHHCTPAaTUBHOIO
perjiaMeHra.

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX paboUMX AHEH CO THS MOCTYIICHUSI O0palleHusl.



Pe3ynpTaTaMy  BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  HPOLELYp  SIBJISIOTCS:
KOHCYJIbTALIUM IO COCTaBy, (hopMe MPEeACTABISIEMON JOKYMEHTAIIMU U APYTUM BOIIPOCAM,
HEOOXOIUMBIM JUISI IOJTYYEHUS MyHUIIMTIATBHON YCITYTH.

3.3. [Ipunsarue U paccMOTpeHue KOMILIEKTa JOKYMEHTOB,
IPEACTABICHHBIX 3aIBUTEIEM

3.3.1. IlpueM OOKYMEHTOB IJis MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH 4epes
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asaBurenp (npencraBuTeNb 3asBUTENs) oOpamaercs B M®IL] ¢ 3ampocoM o
MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBUU C
IIYHKTOM 2.5 aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymuii npuem 3asiBICHUNA:

OINpeeNsIeT MpeaMeT OOpaICHMS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aIMoJHSET NIEKTPOHHYI0 dhopmy 3asBieHus B AUC MDI];

IIPU IIPENOCTABICHUN JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJMUHUCTPATHUBHOIO
peraamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBISIET CKaHUPOBAHME NPEJCTaBICHHBIX
JIOKYMEHTOB;

pacrieuatsiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasienue B AIC MOL];

3arpyxaer B AUC MOL] nokyMeHTbI, Ipe/ICTaBIEHHbIE B 3JIEKTPOHHOU (hopMe MiH
AJNIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET SIEKTPOHHOE JIETI0;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMVAHHCTPAaTUBHBIE MPOLEAYpBl, YCTAaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBIIIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: F'OTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpapisieT makeT JOKyMEHTOB, PUHATHIX OT 3asBUTETIS B
Opran B 27eKTpOHHOU PopMe (B COCTaBE MAKETOB SJCKTPOHHBIX JI€NI) B TEUYCHUE OJTHOTO
pabouero JHsS co THs 00OpalIeHus 3asiBUTENS B CTPYKTypHOe noapaszaenenne MOLI.

Pe3ynpTaTaMy BBIMOJIHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SIBISIOTCA: 3asBJICHUE U
MakeT JOKYMEHTOB (3JIEKTPOHHOE J1€J10), HanpaBiieHHble B OpraH, NOCpeCTBOM CHCTEMbI
BJIEKTPOHHOTO B3aWMOJECHUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB i MPEJOCTABICHHS MYHULHUNAIBHON YCIyTH B
anekTpoHHOM hopme yepes Enunbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgButenp I MOJA4YM 3asABICHUS B DJICKTPOHHON (POpME BBITIOJIHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBAECT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anonHAeT (OopMy  BJEKTPOHHOTO  3asBICHMS, BKIIOYAIOUIYI0  CBEJCHUS,
HE0OXO0UMbIE U 00s3aTeIbHbIC AJIs IPEIOCTABICHUSI MyHUILIUTIATBHON YCIYTH;



NPUKPEIUISIET JOKYMEHTHl B JJIGKTPOHHOH (OpMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

HNOJATBEPXKIaeT (AKT O3HAKOMIIEHHST M COIVIaCHs C YCIOBUSMU M IOPSAIKOM
IPEJOCTAaBICHUS] MYHHULMIIAIBHOM YCIYrM B 3JEKTPOHHOM QopMme (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPXKJAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEACHMH  (YyCTaHABIMBACT
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aNIOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOILYIO
KHOMIKY B (pOpMe 3JIEKTPOHHOTO 3asBIICHUS);

AJIEKTPOHHOE 3asBJICHUE TOJIMICHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU MyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi NpoBepka CHOPMUPOBAHHOIO 3ASIBICHHS OCYIIECTBIIAETCS
NOCJIE 3a0JHEHMSI 3asIBUTENIEM KaXKJI0TO U3 MOJIeH 3JIeKTpOHHOU (opMbl 3asBieHus. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aIIOJIHEHHOTO MOJISl AJIEKTPOHHON (POPMBI 3as1BJICHUS 3aIBUTEIb
YBEIOMJISIETCS O XapaKTepe BBISBICHHOW OMIMOKU U MOPSAJKE €€ yCTPaHEHUS IOCPEICTBOM
MH(OPMALIMOHHOTO COOOILIEHNUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asBICHMUSL.

AJMUHUCTpAaTUBHBIE NPOLEAYpPHl, YCTAaHABIMBAEMBIC HACTOSILIUM IIYHKTOM,
BBITIOJHSIOTCS B ICHb O0OpallleHUs 3asiBUTEIIS.

PesynbraraMu  BBINOJHEHWS ~ aJAMMHUCTPATUBHBIX  MPOLENYp  SBISIOTCA:
ANIEKTPOHHOE [1€J10, HampaBiieHHoe B OpraH MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOIO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpenmne KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHHUCTPATUBHOM MPOLELYPHI
ABIISICTCS TMOCTYIUJICHWE 3asBIEHUS W HHBIX JIOKYMEHTOB, HEOOXOIWMBIX ISt
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCITyTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aJIMMHUCTPATUBHOM MpOILENypbl SABISETCA 3aMecTUTeNb lcnomHuTenbHOro KoMuTeTa
CrapoMeH3ensdalickoro ceiabckoro mnocenaeHus: CapMaHOBCKOIO CEIBCKOTO MOCEICHHUS
(manee - JOKHOCTHOE JIULIO, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. [I0JDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B Cilydae
oOpallieHus 3asBUTENS C 3asiBieHreM B Oprax:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

POBOAUT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpEOOBaHWSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHHCTPATUBHOTO PErJIaMEHTa, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHUSIM  (Hajjexaiiee oQopMiIeHHE  KOMUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOTYHCTOK, MPUIUCOK, 3aYEPKHYTBHIX CIIOB H
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHAET  JJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMN
nH(GOPMALIMOHHONW CHCTeMe, MpeIHa3HAYeHHOW [UIs OKa3aHWs TOCYAapCTBEHHBIX WU
MYHHIIMNIATIBHBIX YCIIYT;



MpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEJNe, OCYIIECTBIISIET CKaHUPOBAHHME MPEICTABICHHBIX
NOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
MPEIHA3HAYECHHYIO JUJII OKa3aHWS TOCYJApCTBEHHBIX M MYHUIHNAIBHBIX  YCIIyT
JOKYMEHTBI, TIPEJCTAaBICHHBIC B JJICKTPOHHON (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIEIIO;

BO3BpallaeT MOAMNUCAHHOE 3asBICHUE W OPUTHMHAIBl OYMa)XHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cinydyae Hanuuus OCHOBAHMM i1 OTKa3a B IPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEAOMJISECT 3asBUTEISI O HAIUYUU
MPENSTCTBUN IS MpUEMa 3asBJICHHUS W BO3BpAIlA€T €My JOKYMEHTHI C OOBSICHEHHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM ISl 0TKA3a B PUEME TOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, IIOCJE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

IPUCBANBACT 3asIBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOM JE€J U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3Yy4YaeT MOCTYNMUBIINE JIEKTPOHHBIE J€1a, B TOM YKCJIE MPUIOKEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B SJIEKTPOHHOU (POpME U JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MpOBEpsieT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTH DJICKTPOHHOW TMOJMUCH,
nocpeAcTBOM oOpamieHuss k EnuHomy mopramy (B ciaydae, €cCiad  3asBUTEIEM
[IPEJICTABJICHBI AJIEKTPOHHBIE JOKYMEHTHI, IIOJIIMCAHHBIE YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOM TOIMUCHIO).

[Ipy HamMuuM OCHOBAaHWI, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

B cnyuwae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaIU(UIIMPOBAHHOM
AJIIEKTPOHHOM TOITUCH BBISIBIICHO HECOOJIIOICHUE YCIIOBUM €€ ICHCTBUTEIHHOCTH, MPOCKT
perieHus: 00 0TKa3e JOJKEH CoAepKaTh MyHKTHI cTathil 11 denepanpHoro 3akoHa Noe 63-
@3, KOTOPBIE MTOCTYKUIIM OCHOBAaHUEM JJIsl €r0 IPUHATHS.

[Ipoexkt pemeHuss o0 OTKa3e B TMpUEeME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUS MYHUIIUITAIIBHOW YCIYTH, C YKa3aHWEeM NPUYMH OTKasza (B ciydae, eciu
OCHOBaHHUS IS OTKaza B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJis MPEIOCTABICHUS
MYHUILIMIATBHON yCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUN K TaKUM
JOKYMEHTAaM, OCHOBaHMS Uil OTKa3a B NPUEME JOKYMEHTOB JOJDKHBI COJEPKATh
uH(OpMAIMI0O O HANMEHOBAHWHM JIOKYMEHTOB (WMH(pOpMAINH, CBEICHWI), KOTOpPHIE HE
MPEJCTABICHbI, COJEpPKAaT HEIOCTOBEpHbIE U (WIM) NPOTHUBOPEUMBBLIE CBEIICHMUS,
opopMIIEHBI C HapyIIEHWEeM YCTAaHOBJCHHBIX TpeOOBaHWII), HamNpaBIsSIeTCS Ha
COIVIACOBAHUE B YCTAHOBJIECHHOM TNOPSAKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000poTA.



CornacoBaHue IpoeKTa peuieHust 00 0TKa3ze B MpUeMe JTOKYMEHTOB, HEOOXOAMMBIX
JUIsL  TIPEJOCTABICHMS  MYHHMIMIIAIBHOM  YCIYTH, OCYIIECTBIIETCA B  IMOpPSIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PEIJIAMEHTA.

B caywae oOTcyTCTBHA OCHOBaHMM [UIsi OTKa3a B IPHEME JOKYMEHTOB,
IPELYCMOTPEHHBIX ITYHKTOM 2.7.] aIMUHUCTPAaTUBHOTO PErVIAMEHTA, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpUEM JOKYMEHTOB, B TEYEHHE OJHOro padodero JHS CO JHS
IOCTYIUICHUS 3asBJICHMSI, HANPABJSIET 3asBUTENIO, YKA3aHHBIM B 3asBJICHHUM CIIOCOOOM,
YBEJOMIICHHE O MOCTYIUIEHUM 3asBJICHUS, COJEP)KAIEEe BXOIAIIMNA pPETrUCTPALMOHHBIN
HOMEp 3asBJIICHHUA, JaTy I[OJyUYCHHUs 3asBJICHMS, IE€pPEUYCHb HaWMEHOBAHHUM (ailsos,
MIPEACTABICHHBIX K HEMY JOKYMEHTOB, J1aTy MOJIYYEHHS PE3yJbTaTa MYHHIIMHAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, YyKasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjlaMeHTa, MpU  HAIMYMKA  TEXHUYECKOW  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXHUME C HMCIOJIb30BAHMEM aBTOMAaTU3MPOBAHHOMN
MH(GOPMALIMOHHOM CHUCTEMBl, NPEJHA3HAUEHHON JUIsl OKa3aHUs TOCYJapCTBEHHBIX MU
MYHULUIIATIBHBIX YCIIYT.

3.3.3.5. AAMUHHCTpAaTHBHBIE MPOLEAYpPHI, YCTaHABIMBAaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PEIJIaMEHTA, BBIMOJIHIIOTCS B TEUEHUE OJHOIO pabovyero JHs CO JHS
IIOCTYIIJICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy BBIITOJIHEHUS aJMUHUCTPATUBHBIX IMPOLEAYDP SBISIOTCS: MPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pemeHuss o0 OTKa3e B NpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHHS MyHULIMTAIIBHON YCITYTH.

3.4. HammpaBinenne MeXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl, Yy4YacTBYIOIIHME B
MPEI0CTABICHUN MyHUIIMTIAJIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMHUHHUCTPATUBHOW MPOLEAYpPbI
ABJISIETCSl TOJYYEHUE JOJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJTHEHUE aJMMHUCTPATUBHOM MPOLEAYpPhI, OT JOJDKHOCTHOTO JHla (paboTHHUKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM IPOLIENYPHI, SBISAETCS 3amecmumens Mcnoanumenvno2o Komumema
Cmapomenzenabauickozo  cenvckoeo nocenenuss CapmMano8CcKo20 cenbCKo20 NoceneHus
(mamee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPABJIEHUE MEXBEIOMCTBEHHBIX
3aIIpOCOB).

3.4.2. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPaBJIECHHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANpPABISIET B 3JEKTPOHHOU (OpME MOCPEACTBOM CHCTEMBbI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (P OTCYTCTBUM TEXHUUYECKOU
BO3MOXKHOCTH — WMHBIMH CIOCO0aMM) 3ampochl O MPEAOCTABICHUU JOKYMEHTOB U
CBEJICHU, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynpTaTaMy ~ BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  IPOLELYp  SBJISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTU W (WJIM) THOJABEJIOMCTBEHHBIE OpIraHaM BJIACTH
OpraHu3ali{ 3aIpOChI.

3.4.3. CnenuanucTsl MOCTABIIUKOB JaHHBIX HA OCHOBaHHUH 3alPOCOB, MOCTYMUBIINX
4yepe3 CHUCTEMY MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOJEWUCTBUS, MPEAOCTABISIOT



3ampaimBaeMble JOKYMEHTHl (MH(OpMAalMIO) WM HaMpaBisiOT YBEIOMIJICHHS 00
OTCYTCTBMM JOKyMEHTa M (Wiu) HH(OpMaluu, HEOOXOIHUMBIX MJIs NPEJOCTaBICHUS
MYHULIMIIATBHON YCIYTH (Janee — yBeJOMIIEHUE 00 OTKa3e).

AIMUHHCTpAaTUBHBIE IIPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSLIMM  ITyHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE TPEX JHEU CO JHS MOCTYIUICHUs MEXBEIOMCTBEHHOTO 3aI1Ipoca B
OpraH WM OpraHM3alfIo, NPEJOCTaBISAIONIME AOKYMEHT M HH(POpPMAIMIO, €CIM HHBIE
CPOKM IIOATOTOBKM U HANpAaBJICHUS OTBETA Ha MEKBEIOMCTBEHHBIM 3alpoc He
YCTaHOBJEHBl  (peepaJbHBIMM  3aKOHAMH, TMPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepann U NPUHATHIMA B COOTBETCTBUHU C (heaepadbHbIMU 3aKOHAMHU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMy BBHIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE JJii MPEJOCTABICHUS MYHUIMIAIBHOW YCIyrd, Ju00
YBEOMIICHHE 00 OTKa3e, HalpaBJi€HHbIE JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3aIIpOCOB:

IOJIy4aeT 3alpallMBacMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBUS  JTOKyMEHTBl  (CBEIEHHS), HEOOXOOuMBbIE JJIi  IPEIOCTAaBICHUS
MYHUIIMIIAJIBHOW yCIIyTH, JUOO0 YBEJOMJIEHHUE 00 OTKa3e MpU OTCYTCTBHM JIOKYMEHTa U
(wn) uadopmaruy;

[IPY HAUIMYAHA OCHOBAHWUW, MPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT peleHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS IPEAOCTABICHUS MyHULIMIIAILHON YCIYTH.

[Ipoexkt pemeHuss o0 OTKaze B TMpuUeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABJICHUS MYHULIMITAIbHOM YCIIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B cilydae, eclid
OCHOBaHMs JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, CBA3aHbl C HApPYIICHUEM YCTAaHOBJIECHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMUS JUI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COZIEpPKATh
uH(OpMaIMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpMAIMH, CBEIECHUI), KOTOPBHIE HE
IIPEACTABIICHBI, COJAEpPXKAT HEJOCTOBEpHblE M (WIM) MPOTUBOPEUYUBBHIE CBEICHUS,
opopmileHBI C HapylIEHHEM YCTAaHOBJIICHHBIX TpeOOBaHUI), HampaBisieTcss Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM THOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JTIOKyMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: 00 0Tkaze B IpHeMe TOKYMEHTOB, HEOOXOIUMBIX
JUIsE  TIPEJOCTABJICHHUS MYHMIMIAIBHOM  YCIYTH, OCYIIECTBISAECTCS B  MOPSIKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOI'O PEIJIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYpPhl, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb TIOJyYE€HUSI CBEACHHUM 110 MEXBEOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOKYMEHTBI
(cBeneHusi), HEOOXOAMMBIEC MJiA TMPEIOCTABICHUS MYHUIUNAIBHON YCIYTH, TPOEKT
pemieHuss o0 OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTAaBICHUS
MYHULIMIAIBHOMN YCIIyTH.

3.4.5. MHcnonHenwe mpouenyp, yKasaHHbIX B myHkrax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  PErJIAaMEHTa, MpU  HAIAYUM  TEXHHUYECKOW  BO3MOXKHOCTU
OCYULIECTBJISIETCS B aBTOMAaTUYECKOM PEXHUME C HMCIOJb30BAHHMEM aBTOMATU3HPOBAHHOMN



WH(GOPMALIMOHHONW CHUCTEMBI, TPEJHA3HAYEHHON JUIsi OKa3aHWs TOCYJapCTBEHHBIX H
MYHULHANAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALIUN 3aBJIECHUS B COOTBETCTBUU
C ITyHKTOM 2.13 aAMUHHUCTPATUBHOTO pETJIaMeHTA.

3.4.6. MaxkcuManbHbIil CpPOK BBIIOJIHEHUS AJMUHHCTPATUBHBIX MPOUENYP,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErIaMeHTa, COCTABIISIET TPU pabOUUX JIHS.
3.5. IloaroroBka pe3ysibTaTa MyHUIMIAIBHOW YCIYTH

3.5.1. OcHOBaHMEM Hayasla BBIIIOJHEHHs aIMUHACTPATUBHON NMPOLEAYPHI SBIIAECTCS
IIOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOIO 32  HANPAaBJICHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JIOKyMEHTOB  (CBEIEHHil), HEOOXOAUMBIX ISt
IIPENOCTABIECHNS] MyHULIUMITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHWE aJIMHHUCTPATUBHOU
MPOLIETYPHI, SBJISETCS 3aMECTUTENb PyKOBoaUTENS VcnomHuTensHOro komuTeTa (nanee -
JNOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pPE3yjibTaTa MPENOCTABICHUS
MYHUIIMIIAJIBHOW yCIIyTH).

3.5.2. JIOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a IOJArOTOBKY pe3yJibTara
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IPU BBISIBJICHUM OCHOBAHMM Ui OTKa3a B IIPEJOCTABICHUN MYHUIMIIAIbHON
YCIIyTH, YKa3aHHbIX B IYHKTE 2.8.2 aJIMHUHHCTPATUBHOI'O PEIVIAMEHTA, MOJIrOTABIMBACT
MPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B CJydyae OTCYTCTBUs OCHOBAaHMH [JIl OTKa3a B MPEIOCTABICHUM MYHHUIMIAIbHON
YCIYTH, MPETYCMOTPEHHBIX MYHKTOM 2.8.2 aMUHUCTPATUBHOIO PETJIAMEHTA, IO UTOTaM
PAacCMOTpPEHHUSI JIOKYMEHTOB, HEOOXOJMMBIX JJIA MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH, MTOATOTABIMBAET MPOEKT PE3YJIbTaTa MPEAOCTABICHNUS] MYHUIUITAJBbHON YCIYTH B
COOTBETCTBUHM C NOAITYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIsIeT HOATOTOBJICHHBI IPOEKT pesynbTara IIPENOCTABIICHUS
MYHULIMIIAJIBHOM YCIIYI'M Ha COIVIACOBAaHHWE B YCTAaHOBJIEHHOM IIOPSIAKE IIOCPENCTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000pOTA.

AIMUHHCTPAaTUBHBIE TPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSLIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynpraTaMy BBIIOJIHEHUS AAMUHUCTPATHBHBIX MPOLEAYP SBISIIOTCA: MPOEKT
penieHus: 00 oTKa3e B MPeJOCTABICHNN MYHUIIMIIAIBHOMN YCIIyTH, CIIPABKHU (BBIITUCKHU).

3.5.3. CormacoBanue ¥ TMOJIKCAHUE TMPOEKTa pe3yJibTara IPEIOCTaBICHUS
MYHUIUOAIBHOM  yClOyrd (mamee — TpPOeKThl  JOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOJIUTENIEM CTPYKTYpPHOTO MOAPA3JAEIEHUs, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yJapTara  MYHUUMIAIBHOW  yCiayru, 3amecturenem  PykoBomurens — Oprana,
PykoBomurenem Oprana.

[ToaroroBieHHBIE MPOEKTHI JOKYMEHTOB, MMEIOIINE 3aMEUYaHMs, BO3BPAIIAIOTCS Ha
A0paboTKy JMILY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYyHHUIUMAIBHON yCIyTH.
Ilocne ycTpaHeHus 3aMe€4aHUMM IIPOEKTHl JOKYMEHTOB IIOBTOPHO IIEPENAIOTCA IS
COTJIACOBAHMSA U NTOATIMCAHUS.

PykoBogutens OpraHa mpu pacCMOTPEHUH NPOEKTOB JIOKYMEHTOB IPOBEPSET
cOOMI0ICHNE aJMUHUCTPATUBHOTO PErJIaMEHTa JOKHOCTHBIMU JniiaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHNS AIMUHUCTPATUBHBIX ITPOLEAYP, UX NOCIEN0BATENBHOCTH U TIOJHOTHI,



HallMyusl COIJIaCOBAaHUU YIOJTHOMOYEHHBIX JOJDKHOCTHBIX sl OpraHa B cUCTEME
AJIIEKTPOHHOT'O JJOKYMEHTO0O0pOTA.

B ciyyae  BbIsBIEHHMS ~ HapylmleHMH B YacTH  CPOKOB  BBINOJIHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, HX TOCIEJOBATEIBHOCTH W TMOJHOTH PykoBoauTensb
Oprana HHUIIMUPYET IPUBJICYEHNE K OTBETCTBEHHOCTH JIMI], JOMMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUHM C IMMyHKTOM 4.3 aIMUHUCTPATUBHOTO pEriaMeHTa.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pe3ynpTaTaMy BBITIOJHEHUS aIMHUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: pEIIeHUE 00
OTKa3e B TPHUEME JIOKYMEHTOB HEOOXOAMMBIX I TMPEJOCTABJICHHS MYHHIUIAIBHON
YCIIYTH, pelieHrue 00 OTKa3e B MPEJOCTABICHUM MYHHUIIMINAILHOM YCIYTH, CIpaBKa
(BBITIUCKA).

3.54. Hcnonnenmwe mnpoueayp, YKasaHHbIX B nOyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  PErJIaMEHTa, TMpPU HAIMYUMA  TEXHUYECKOW  BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCHOJb30BAHUEM aBTOMATHU3HPOBAHHOU
MH()OPMAITMOHHOM CHUCTEMBI, MpEeAHA3HAYECHHOW JUIsi OKa3aHUs TOCYJApCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBI CPOK BBINMOJHEHUS] aIMUHHCTPATUBHBIX MPOLEAYp, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJJUH PaOOUHil IEHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATILHON YCIYTH

3.6.1. OcHOBaHMEM Haudajia BBIIOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJTYYCHHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHOU
MIPOIIETYPHI, TOKYMEHTA, TTOATBEPIKIAIONIETO MPEIOCTABICHHE MYHHUITUTIATLHON YCIYTH.

JIOIDKHOCTHBIM ~ JTMIIOM, OTBETCTBCHHBIM 32 BBITIOJIHCHHE aJMUHUCTPATHBHOM
MPOIIECTYPHI, SIBIIICTCS 3aMECTHTEIb HcnonauTenbHOTO KOMHUTETa
CrapomeH3ensi0amnickoro  cenbckoro mnocenienus CapMaHOBCKOTO CEIBCKOTO TOCENEHUs
(manee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIJIauy (HAampaBjIeHUE) JOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HANpPaBJICHUE) TOKYMEHTOB:

oOecrieuynBaeT PErucTPaliio U BHECEHHUE CBEACHHUI O pe3yibTaTe MPeaoCTaBlICHUS
MYHUITUTIAJTBHOM YCIYTH B TOACUCTEMY BEIEHHUS JOKYMEHTAIIMM aBTOMATH3UPOBAHHOM
UH()OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

W3BEIIACT 3asABUTENS (€r0 MPEICTABUTENA) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHHH, O
pe3ynbTaTe MPEIOCTABICHUS MYHHIIMIAIBHONW YCIYTH W O BO3MOXHOCTH ITOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNTAIBHON ycinyru B Oprane win B ML,

VcrionHeHre Tpoleyp NPy HATMYUN TEXHUYECKONH BO3MOXKHOCTH OCYIIECTBIIICTCS
B aBTOMAaTHYECKOM PEKHUME C UCIOJIb30BAaHUEM aBTOMATH3MPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBI, TPEAHA3HAYCHHOM JIJIT OKa3aHMsI TOCYTaPCTBEHHBIX K MYHHUIIUITABHBIX YCIIYT.

AMUHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHWE OJHOTO pabouero MHA CO JHS TOANHUCAHHS JTOKYMEHTA,
SIBJISTFOITIETOCS PE3YIHTATOM MPEIOCTABICHIS MyHHUITUTIAIBHON YCIIYTH, YITOJTHOMOYEHHBIM
JTOKHOCTHBIM JIMIIoM Oprana (OpraHom).

PesynpTaTaMu BBITOTHEHUS aJ]MUHUCTPATHBHBIX MPOIIEAYP SBISIOTCS: Pa3MEIIeHUE
CBEJIECHUN O pe3yibTaTe MPEJOCTABJICHHS MYHUIIMITAIIGHON YCIyTd B WH()OPMAITMOHHBIX



CUCTEMAX, WM3BEUIEHUE 3asABUTEN (€ro MPEACTABUTENS) O pe3yJbTaTe NpPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH U CII0CO0aX €ro MoJy4eHusl.

3.6.3. Ilopsimok  BbIgauM  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpamieHun 3asBUTENSI 3a PE3yJbTaTOM MYHHUIIMMNAIBHOW YCIyTU B
M®II, pabotHuk M®I] BbITaeT 3asSBUTEIIO PE3yJIbTaT MYHUIIUITAIIBHOW YCIYTH B (hopMe
AK3EMIUISIpA BJEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuio
3asiBUTEIISI BMECTE C IK3EMILISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCUTENE eMy
MIPENOCTABISAETCS IK3EMIULSIP 3JEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3aliCy Ha ChEMHBIN
HOCHUTENh HMH(OPMALMM WM HAMpaBICHHUS HSK3EMIUIApa 3JICKTPOHHOTO JOKYMEHTa IIO
AJIEKTPOHHOM TouTe B aapec 3asButend. [Ipu 3amucu Ha CheMHBIN HOCUTEIh HH(POPMAIUH
WJIM HAIIPaBJICHUH DK3EMIULAPA DJIEKTPOHHOTO JTIOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISIP SJEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHTENIE, MO 3JEKTPOHHOM MOoYTe
UJECHTUYHOCTb TAKOTO JK3EMIUIAPA DJIEKTPOHHOIO JTOKYMEHTA JK3EMILIAPY JJIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE 3aBEepseTCs YIMOJHOMOYEHHBIM COTPYAHHKOM C
MCIIOJIb30BAaHUEM YCHJICHHON KBATU(PUITUPOBAHHON JIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbBIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TOPSIJIKE OYEPEIHOCTH, B JCHb MPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJIEHHbIE periaMmeHTOM padoTl MDII,

Pe3ynpTaTaMy BBIMOJHEHUS aJIMHUHUCTPATUBHBIX MPOILEAYpP SBISIOTCS: (PUKCALUS
(dakTa BBIAAYM pe3yJbTaTa MPENOCTaBlICHUS MyHHIUNanbHoW yciayru B AUC MOI],
pe3yabTaT NPeIOCTABICHUS MyHULIUITAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOpaleHnu 3agBUTENS 3a PE3YIbTATOM MYHUIIUTIATLHON YCIYTH uepes
Enuneiii, PecnyOnukaHCKui MOpTan 3asBUTENI0 B JUYHBIA KAaOMHET aBTOMAaTUYECKU
HaIpaBJsieTCsl  AJEKTPOHHBIA ~ 00pa3  JOKYMEHTa,  SIBISIOLIETOCS  PE3YJbTaTOM

[IPEIOCTABIICHUS MYHULANAIBHOM YCIYTH, MOANMCAaHHbIN YCUJIEHHOM
KBaJIM(DULIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIMIla
Oprana (Opranom).

AJMVHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIUUM ITYHKTOM,
BBIIIOJIHSIKOTCS B JE€Hb IOANMCAHUS JOKYMEHTA, MOJITBEPKAAIOLIETO IPEIOCTABICHHUE
(0TKa3 B MpPEAOCTaBICHNWN) MYHULMIIAJIBHON YCIYTH, YIOJIHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpraTaMy =~ BBINOJHEHUS  AJIMHHHCTPAaTUBHBIX  NPOLENYp  SBISIOTCH:
HarpaBjeHue (IpeaocTaBiieHue) ¢ ucnoib3oBaHueM Egunoro, PecnyOinkaHCKOro
noprajna 3asBUTENI0 JOKYMEHTA, MOATBEPKIAIOIIET0 MPEAOCTABICHUE MYHHUIMNAIbHOU
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHuu 3asiBUTENSl 3a PE3yJIbTATOM MYHHUIMNAIBHOW YCIYTH B
Opran, JOMKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a BbIauy (HalpaBlieHUE) JIOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yibTaT MYyHHUIMNANbHOW yciyru. [lo TpebGoBaHuUIO 3asBHUTENS
BMECTE C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIe eMy
MIPEAOCTABIAECTCA AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3alHiCH Ha ChEMHBIN
HOCHUTENh HMH(OpPMALIMKM WIM HAMpaBICHHs SK3EMIUIApa 3JICKTPOHHOTO JOKYMEHTa IIO
AJIIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIS.



AJMUHHUCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
OCYIIECTBJISIOTCS B TIOPSJIKE OYEPETHOCTH, B ICHb MPUOBITHS 3asBUTEIISI B COOTBETCTBUU C
[IpaBuiiamu BHYTpEHHETO TPYAOBOTO pacnopsaka OpraHa.

Pe3ynpTaToM BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLELYp SBISAIOTCS: (PUKCALIMS
dakTa  BBIOAYM  pe3yibTaTa  MPEJOCTABJICHHS ~ MYHULUNAIBHOM  YCIyru B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON cHUCTeMe, MpeAHa3HAYECHHOW JUIsl OKa3aHus
rOCyJIapCTBEHHBIX U MYHHUIIUTNIAJIbHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B ciy4yae oOHapyK€HHUS TEXHUYECKOW OIIMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pE3yNbTaTOM MYHULHUIIAJIBHOMN YCIYTH, 3adBUTENb HanpasisgeT B Oprax:

3asBlICHHE OO0 WCIPABICHUU TEXHUYECKOW omubku (mpuwioxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3adBUTENI0 KaK pe3yJbTaT MYHHUIMOAIbHOW YCIYI'H, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasl OINOKa;

JOKYMEHTBI, MMEIOIIME KOPUIANYECKYIO CHIIy, CBUICTEIBCTBYIOUIME O HAIWYUU
TEXHUUYECKOH OLINOKH.

3asBieHrne 00 HCIPaBICHUHM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIIOLIEMCS PE3YJIbTATOM MYHUIMIIAJIBHOM YCIYTH, MOJAETCS 3asBUTEIIEM
(YNOJTHOMOYEHHBIM ~MPEACTABUTENIEM) IIOYTOBBIM OTIpPABICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOMU MOYTHI), MO0 vepe3 Enunbiii, PecrybnukaHckuii mopTai
i MOII.

3.7.2. JIoMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBIISIET
MpUEM 3asiBJICHUS 00 HCIPaBJICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBJICHUE C
MPWIOKEHHBIMU TOKYMEHTAMU U MEPEIaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: MPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABJIEHHOE HA PACCMOTPEHHE TOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpHUBaEeT IOKYMEHTHI U B LIENAX BHECEHUS UCIIPABICHUIN B JOKYMEHT, SIBISIOIIUICS
pEe3yNbTaTOM NPENOCTABICHUS MYHHULMIAIBHOM YCIYTH, OCYIIECTBIISIET NPOLELYpHI,
MpPEAYyCMOTPEHHbIE IMYyHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pEriiaMeHTa, W  BBIJIAET
WCIIPABJICHHBIM TOKYMEHT 3asBUTENIO (YNOJIHOMOYEHHOMY MPEACTABUTENI0) JMYHO MOJ]
pOCHHCh C HU3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOIO TMPEIACTABUTENSI) OpUTHMHAja
JOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHUYECKas OIIMOKa, WIM HamNpaBisieT B aapec
3asiBUTEJSl TIOYTOBBIM OTIPABIEHUEM (ITOCPEJICTBOM 3JIEKTPOHHOW IMOYTHI) MUCHBMO O
BO3MOKHOCTH TMOJYYEHUs JOKYMEHTa NpH TmpeaoctaBieHud B OpraH opurvHaia
JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUUECKast OIIMOKA.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSAIIMM IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE ABYX paboumx JHEH mociae oOHapyKeHHUs] TEXHUYECKOW O OKU
WM TIOJIy4€HHUS OT JII000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYIIEHHOM OImMOKe.

Pe3ynbraTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.



4. llopsiaok u popMbI KOHTPOJIA 32 MPEAOCTABJICHHEM MYHUIMIIAJIBHON yCIyTH
4.1. IlopstoKk OCYIIECTBICHHSI TEKYIIEr0 KOHTPOJIs 3a COOJIOJICHHEM M HMCIOJHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMH JIMIIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA
U UHBIX HOPMATUBHBIX TMPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
IPEAOCTABICHUIO MYHUIUITIAJIBHON YCIIYTH, a TAKKE MPUHATUEM UMU PEIICHUI

KoHTponb 32 MOJHOTOM M KadyeCTBOM MPENOCTABICHUS MYHULMIAIBHON YCIyTH
BKJIIOYAET B CeOs BBIABICHHE M YCTpaHEHUE HAPYIICHHUM IMpaB 3asBUTENCH, POBEICHUE
MPOBEPOK COOIOACHUS IPOLEAYP MPEIOCTABICHUS MyHHUIUIIATBHOW YCIYTH, TTOJTOTOBKY
pemeHuit Ha gedcTBus  (Oe3MeWCTBHE) JOJKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOMIOACHUEM HCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCSL:

1) mpoBepka W COTJACOBAaHHE MPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHHULIUIIAIBHON YCIIYTH;

2) IPOBOMMBIC B YCTAHOBJIICHHOM TIOPSIIKE TPOBEPKH BEJCHHS JICIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHUS
[pOLEeYp IIPEAOCTABICHUS] MyHULIMIIAJIbHOW YCIIYTH.

B pensx TeKymero KOHTPOJIA MCIOJIB3YIOTCS  CBEICHMS, HMEIOLMecs B
AJIEKTPOHHOM 0a3ze JaHHBIX, CHOyKeOHas KOPPECIOHACHIIUS, yCTHas WU MHChbMEHHas
uHpopMaIus JOIKHOCTHBIX JIUI[, OCYIIECTBISIOIMIMX BBIMOJHEHUE aJIMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns ocyiiecTBiIeHUsT KOHTPOJSA 34 COBEPIICHUEM JEHCTBUM NPHU MPENOCTABICHUN
MYHUIUIIAIBHON YCIYTM W NOPUHATUM PEUICHUH PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOyNIpaBJEHUs  MPEICTABISIIOTCS  COPaBKM O  pe3yJibTarax  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciy4asix ¥ IPUYMHAX HAPYLIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJEPIKAHUS
aIMUHUCTPATUBHBIX TPOILEAYP JIOJDKHOCTHBIE JIMIIA HEMEIJEHHO HWH(GOPMUPYIOT
PYKOBOAMTENSA OpraHa, IMPEJOCTABISAIONIEr0 MYHULUIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHUM.

Tekymuii  KOHTpOJb 3a  COONIOJCHHWEM  IIOCJIEeJIOBATEIBHOCTH  JICHCTBUH,
ONPENEICHHBIX aIMUHUCTPATUBHBIMU poLeypaMu o MIPEIOCTABIECHUIO
MYHULUIIAUIBHON  YCIIYI'M, OCYILIECTBJISIETCS 3aMECTUTEIEM PYKOBOIWTENSI OpraHa
MECTHOTO  CaMOYIPaBJIEHUs, OTBETCTBEHHBIM 32  OpraHW3alui0  paboThl  TIO
MPENOCTABICHUI0 MYHUUUIIAJIBHOW YCIYTH, HAYaJbHUKOM OTHEJNA, OCYIIECTBISIOIIETO
OpraHu3aluio padoThl MO NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHp  JOJDKHOCTHBIX  JIAL, OCYIIECTBISIOIIMX  TEKYIIUA  KOHTPOJb,
YCTAaHABJIMBACTCS TMOJOKEHUAMH O CTPYKTYPHBIX TNOJPA3ACICHUSAX OpraHa MECTHOIO
CaMOyIpaBJIEHUA U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. Tlopsimok ¥ NEPUOJUYHOCTH OCYIIECTBIICHHS TUIAHOBBIX M BHEIUJIAHOBBIX ITPOBEPOK
MIOJIHOTHI U KauyecTBa MPEJOCTABICHHUS] MYHULIMIIAIIBHON YCIYTH, B TOM YHCJIE€ MOPSJIOK U
(bOopMBI KOHTPOJIS 32 TIOTHOTOM U KAYECTBOM IMPEIOCTaBICHUSI MyHUIIUIATBHON YCIIyTH
4.2.1. KoHTponb 3a NOJHOTOW M KAadye€CTBOM IMPEAOCTABICHHUS MYHULMIIAIbHOU
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:
1) mpoBeneHus NPOBEPOK;



2) paccMmoTpeHus xano0 3asBuTeneil Ha AeicTBus (6e3aeiicTBue) OpraHa, a TaKxe
UX JOJDKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIYKalllUX.

4.22. B 1menax OCYLIECTBICHHMsS KOHTPOJIS 3a IIOJIHOTOW M KaueCTBOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHOM YCIYTd IPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopsaok M NEPUOJUYHOCTh  OCYILIECTBICHUS IUIAHOBBIX  IIPOBEPOK
yCcTaHaBIUBaeTcs MmiaHoM padotsl Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCsl BCE
BONPOCHI, CBSI3aHHBIE C TNPEJOCTABICHUEM MYHHUIMNAIBHON YyCIyrH (KOMIUIEKCHBIE
MIPOBEPKH), WM OTAEIBHBIA BONPOC, CBSI3aHHBIA C MPENOCTABICHUEM MYHHUIIMNAIBHON
yCIIyrH (TemMaTudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOIUTHCS IO KOHKPETHOM
&Kanooe 3assBUTEIS.

4.2.3. BHemIaHOBbIE MPOBEPKU MPOBOASATCS B CBSI3U C IMPOBEPKOM YCTpAHEHHS
paHee BBISBJICHHBIX HAPYIICHW aJMUHUCTPATUBHOTO pErJIaMeHTa, a TakXke B cllydae
MOJy4YeHUs >KaloO 3asiBUTENe Ha pedctBust (Oe3geiictBue) OpraHa, a Takke HX
JOJHKHOCTHBIX JIML, MyHUILIUIAJIBHBIX CITYKalllUX.

4.2.4. Pe3ynbraThl NpOBEPKU O(GOPMIIAIOTCA B BUAE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISBJICHHBIE HETOCTATKH U IIPEMIOKEHUS 10 UX YCTPAaHEHUIO.

4.3. OTBETCTBEHHOCTH JTOJKHOCTHBIX JIMI[ OpraHa, IPeIoCTaBIAIOMIEr0 MyHHIIMIIAIBHYIO
yCIIyTy, 3a peleHus u AercTBus (0e3eiicTBre), MPUHUMAEMbIE (OCYILECTBISIEMbIE) UMH B
XO/JI€ IPENOCTABICHUS MyHULIMIIAIBHON YCIYTH

[Io pe3ynpTaTaM NpPOBEIEHHBIX ITPOBEPOK B CIy4yae BBIABICHUS HapyLICHUN NpaB
3asiBUTEJICI BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHH C
3aKOHOIATENLCTBOM Poccuiickoit denepann.

PykoBoauTenb OpraHa MECTHOIO CaMOYNPAaBICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoauTens (3aMecTUTENh PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3/ACIICHUs OpraHa
MECTHOTO CaMOYIpaBJI€HUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIH)
HEHAJUIe)Kalllee BBINOJHEHUE aJMHUHHUCTPATUBHBIX ICHCTBUM, YKAa3aHHbIX B paszaene 3
aAMUHUCTPATUBHOT'O PErVIAMEHTA.

JIOJDKHOCTHBIE MA@ U MHBIE MYHULIMIIAJIBHBIE CIIyKalllMe 32 PEIICHUS U IEUCTBUS
(6e3nericTBue), TpUHUMAaeMble  (OCYIISCTBIIEMbIE) B XOJIe  MPEIOCTaBIICHHS
MYHULUINIATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHOJATEIBCTBOM
MOPSIZIKE.

4.4. TlonoxeHusi, XapakTepusyrolue TpeOOBaHUS K TMOPSAKY U (popmam KOHTpOJS 3a
MPEJIOCTABIIEHUEM MYHUIUMINIAIBHOM YCIYrHM, B TOM YHCIE CO CTOPOHBI TpaKIaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTposib 3a nmpenocTaBieHueM MYHHUIIMIAIBHONW YCIYTH CO CTOPOHBI TpaXkaH, UX
00BbEIMHEHUN U OpraHU3allli, OCYIIECTBISAETCA OCPEACTBOM OTKPBITOCTU ACSITEIbHOCTH
opraHa MECTHOTO CaMOYIpaBJjeHUs MpHU MPEJOCTABICHUH MYHUIIMNAIbHOU YCIYTH,
MOJIy4YeHUs]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHONM HMH(pOpMALMU O MOPSIKE
MPEIOCTABJICHUS! MYHULIUIAIBHON YCIYTH U BO3MOXKHOCTH JOCYAEOHOTO pacCMOTPEHUS
oOparteHui (xano6) B mpoLecce NpeAoCTaBICHHUS] MyHUIIUTIATIBHON YCIIYTH.

5. locyneOHblii (BHecyneOHBIN) MNMOPSAOK 00:KAaJOBAaHUSA pelleHUuil W JaeilcTBUIl
(0e3meiicTBUSN) oprasa, MpPeI0CTABJIAIONIET 0 MYHUIHUNAJIbHYIO yCJyry,
MHOTOYHKIMOHAJIBHOTO  IEHTPAa  MPEJOCTABJIEHHSI  TFOCYJAPCTBEHHBIX U



MYHUIUNAJBHBIX YCJIYr, OpraHu3aunuii, yka3aHHbix B 4actu 1.1 crarem 16
DenepanbHOro 3akoHa Ne210-@3, a Takke UX JOJKHOCTHBIX JIMI, MYHHIMIIAJIBHBIX
CJIyKaIuX, pAa0OTHUKOB

5.1. 3asBUTENU UMEIOT MPABO Ha 00XAJIOBAHKUE B IOCYIEOHOM MOPSAKE PEIICHUN U
nercTBui  (Oe3efCTBUSI) OpraHa, MPEJOCTABISIIONIEIO MYHHUIUIAIBHYIO — YCIIYTY,
NOJDKHOCTHOTO — JIMI[Aa  OpraHa, MOPEJOCTABISIONIET0  MYHULMNAIBHYK)  YCIYTY,
MYHULUIIATBHOTO CILy’Kallero, PYKOBOJUTENS oprasa, MPEA0CTABISIOIIETO
MYHULUTNIATBHYIO yCIIyTY, MHOTO(YHKIIHOHATHHOTO LEHTpA, paboTHHKA
MHOTO()YHKITMOHAJIEHOTO IIEHTPa, OPTaHU3aIui, MPeTyCMOTPEHHBIX YacThio 1.1 ctateu 16
®enepanbHoro 3akona Ne 210-d3, a taxxe ux pabOTHUKOB.

3asgBUTETb MOKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMMX CAyYasx:

1) HapylieHre cpoka perucTpauuy 3ampoca O NPeIOoCTaBICHUU MYHULHUIAIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTaBICHUS MYyHHUIMNAIbHON yciyru. B ykazaHHOM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTEICM pEIICHUH W JACHCTBHIMA
(6e3meiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHATHEHOTO
LEHTpa BO3MOXKHO B CJIyyae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTpP, PELICHUS U
neiictBust  (Oe3nelcTBUE)  KOTOPOro  OOXAIYHOTCS, BO3JOXK€Ha  (QYHKUUS 110
IPEIOCTABJICHUIO COOTBETCTBYIOIMX MYHMIMIIAJIbHBIX YCIYyT B IOJHOM O0BEME B
IopsAKE, onpeacneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB MJIM MH(POpMaLUU JUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMM  akTamu Poccuiickon  @Penepauuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU TIPABOBBIMHM aKTaMU JJIs
MPEA0CTABIECHUS MyYHULIMTIATBHON YCITYTH;

4) oTka3 B IpuUEME JOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®enepaunyv, HOPMATUBHBIMU
nmpaBoOBbIMHU akTaMu PecryOnuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JJIs
IIPENOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NMPENOCTABICHUH MYyHULMIAIBHOW YCIYyTH, €CIM OCHOBAHMS OTKa3a He
IpeycMOTpeHb! (efepaabHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMPAaBOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH M WHBIMHU
HOPMATHBHBIMM TpaBOBbIMU akTamMu PecnyOnuku TaTtapctan, MyHUIIMOAIbHBIMUA
MpaBOBBIMM aKTaMU. B yka3zaHHOM ciydae aocyneOHoe (BHecyaeOHoe) o0KaloBaHUE
3asBUTEJIEM pEIICHUH U JaercTBUi (Oe3aeicTBHs) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,
paboTHUKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelleHus u JedctBus (Oe3heiicTBue) KOTOpOro
00XaayloTCsl, BO3JOKE€HAa  (DYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIUX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyrd
IJIAThl, HE MNPELYyCMOTPEHHOM HOPMATHBHBIMH TPABOBBIMM akTamMu Poccuiickon
@enepany, HOPMATUBHBIMH  TpaBOBbIMM  akTamu  PecnyOnuku  Tatapcraw,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;



7) OTKa3 opraHa, MPeIOCTaBIIOIIET0 MYHUUUIAIBHYIO YCIYTy, AOKHOCTHOIO
JUIA OpraHa, MPEeAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, MHOTO(QYHKIMOHAIBHOIO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOIO IIEHTPA, OpraHU3alMi, MpeayCMOTPEHHBIX
gacthio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, wnu ux pabOTHHUKOB B
UCIIPaBJICHUM JIONMYIIEHHBIX MMM OIEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe
peI0CTaBICHUSI MyHUIIUTIATBHOM YCIYTH JOKYMEHTAX J1U00 HapylIEHUE YCTaHOBICHHOTO
CpoKa TakuX WHcHpaBieHuil. B ykazaHHoM cnydae jgocyneOHoe (BHecyaeOHOE)
o0)kajloOBaHHE 3asBUTEJIEM pEIICHUHN U ACUCTBUH (0e31elCTBYsI) MHOTO(YHKIIHOHATEHOTO
IEeHTpa, pabOTHHKAa MHOTO(PYHKIIMOHATBHOTO LIEHTPa BO3MOXHO B Cllydae, €CIH Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, peHIeHus | JAeicTBus (Oe37eiicTBHE) KOTOpPOTo
O0XaIIyIOTCS,  BO3JIO)KEHa  (QYHKIUS MO  NPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULUINAIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanproro 3akona Ne 210-D3;

8) HapylleHHE CcpoKa WIM TMOpsjAKa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH;

9) mpuoCTaHOBJIEHUE MNPENOCTABICHUSI MYHUIUNAIBHON YCIYTH, €CJIM OCHOBaHUS
IPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbl (eaepalbHbIMU 3aKOHAMM U MPHUHATHIMU B
COOTBETCTBUM C HHMHM HHBIMM HOPMAaTHBHBIMU IIPaBOBBIMM akTamu Poccuiickon
®enepanyy, 3aKOHAaMU M HHBIMM HOPMAaTUBHBIMHM IPaBOBBIMU akTaMu PecmyOnuku
Tarapctan, MyHULIMNIATbHBIMU NPABOBBIMU akTaMu. B ykazaHHOM ciyyae gocyaeOHOe
(BHecyneOHOe) oOkajioBaHUE 3asiBUTENIEM pelieHud U JeilcTBui  (Oe3aeicTBUs)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO LEHTPA BO3MOKHO
B Cily4yae, €CJii Ha MHOTO(DYHKIIMOHATIBHBIN LIEHTP, pellieHus U aAecTBus (Oe3nericTBue)
KOTOPOTO OOXKAIYIOTCA, BO3JIOkKEHA (YHKIMS MO MPEJOCTABICHHID COOTBETCTBYIOIIMX
MYHUIUTNAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacThlo 1.3 crarbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPU MPEIOCTABICHUU MYHUIUIIAIBLHOW YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIICHUS! MYHULMIAIBHONW YCIyrd, JUOO B NPEIOCTABICHUM MYHUIUNAIBbHOM
YCIIYTH, 32 UCKJIIOYEHHUEM CJIy4aeB, MPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 crtatem 7
OdenepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae pocyaeOHOe (BHECYIneOHOE)
o0O>kajioBaHHUE 3asBUTEJIEM pEIICHUN U AeHCTBUM (0e3/1eiicTBYs) MHOTO(YHKIIMOHATEHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIHMOHAIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelleHuss u JedctBus (Oe3heiicTBue) KOTOpOro
00XaayloTCsi, BO3JOKE€HAa  (DYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIUX
MYHUIUTNIATBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Kamoba mnomaercs B TNUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
AJIEKTPOHHOM  (QopMe B OpraH, NPEJOCTaBISAIONUMN  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA HEHTP JHOO B COOTBETCTBYIOUIMI OpraH TOCYJapCTBEHHOMN
BJIACTH, SBISIOIIMHCS y4YpeIuTeNeM MHOTO(QYHKIMOHATBHOTO IIeHTpa (Jmamee -
yUpeAUTENh  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa), a Takke B  OpraHu3alluu,
npexycMoTpeHnbie yacTbio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3. JKanoObl Ha
pewieHuss W AeicTBus (Oe3A€iiCTBUE) PYKOBOAMUTENS OpraHa, MpeIOCTaBIISIONIETO



MYHUITUTIATBHYIO yCIIYTY, TMOAAIOTCSA B BBIMIECTOSANUN OpraH (IIPH €ro HaJu4uu) JIu0o B
cllydae €ro OTCYTCTBUSI paccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOAMUTENIEM OpraHa,
NPEIOCTABISIONIEr0 MYHHUIIMNANbHYI0 yciayry. JKamnoObl Ha pemieHuss W AeHCTBUs
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa IOAAIOTCS PYKOBOJUTEIIO
ATOTO MHOTO(YHKIIMOHAJILHOTO I1eHTpa. JKanoObl Ha perieHus u aercTBus (0e3nelcTrure)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa MOJAIOTCS YUPETUTENI0 MHOTO(PYHKIIMOHAIBHOTO
[EHTPA WU JIOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM
PeciyOmmmku Tatapcran. JKamoObl Ha pemieHust U aercTBus (6e3aeiicTBrue) paOOTHUKOB
OpraHu3aluii, TpeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-
@3, nogaroTcs pyKOBOAUTENSIM 3TUX OpraHU3alni.

XKanoba ma pemenuss u aeicTBus (Oe3aeiicTBHE) opraHa, MPEAOCTaBISIONIETO
MYHHUIIMIIAJTBHYIO ~ YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpefoCTaBIISIONIETO
MYHHUIIMIIATBHYIO  YCIYyTY, MYHHUIMOATBHOTO CIY)Kalllero, pPyKOBOJIWUTENsSI OpraHa,
MPEAOCTABIISAIONIET0 MYHUIIUTIAJIBHYIO YCIIYTY, MOKET OBbITh HaIlpaBjeHa 1o TouTe, Yepes

MHOTO()YHKITMOHAJIbHBIN LEHTP, c UCIIOJIb30BaHUEM uH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHer», odumuanpHOoro  caiita  oprasa,
MPENOCTABIISIOIIETO MYHULANAIBHYIO yCIIyTYy, Enunoro noprana  Jbo

PecnyOnukanckoro nopraia, HHQOPMAIIMOHHOM CHUCTEMBI AOCYIe0HOro 00XajloBaHUs, a
TaK)K€ MOXKET OBbITh MPHUHSTA MPHU JUYHOM Ipueme 3asButens. JKamoba Ha pelieHus u
NENUCTBUS (6e3neiicTBUE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJIBHOTO LEHTPAa MOXET ObITh HAIpaBJICHA 0 MOYTE, C UCHOJIb30BAHUEM
MH()OPMATMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHeT», OQUUUAIBLHOTO caiiTa
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnuHoro moprana nubo PecmyOnukaHckoro moprana,
MH()OPMAITMOHHONW CHCTEMBI J1I0CY/I€OHOTO 00KaIOBAaHUs, a TAKXKE MOXKET ObITh MPUHATA
npyu JUYHOM Tmpueme 3asButend. JKamnoba Ha pemieHuss W aelctBus (Oe3nericTBHE)
OpraHM3alnld, IPeAyCMOTPEeHHBIX JacThio 1.1 cratem 16 denepanpHoro 3axona Ne 210-
@3, a Takke MX pabOTHUKOB MOXET ObITh HaIlpaBJIeHA IO IOYTE, C HCIOJIb30BaHHUEM
WH()OPMAIITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «HTepHEeT», OQUIMaIbHBIX CaNTOB
ATUX opranu3anuii, Equaoro moprana nubo PecrnyOnukanckoro moprana, a Takke MOXKET
OBITh MPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa CoepKaTh:

1) HanMeHOBaHHME OpraHa, HpPEAOCTaBISIOMIEr0 MYHHIMIAIBHYIO  YCIYTy,
JOJHDKHOCTHOTO JIMIA OpraHa, MpeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyTy, JHOO
MYHUIUTNIATBHOTO CIIYXallero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro PYKOBOJAUTENS U
(wn) paboTHHKA, OpraHU3aluid, MPeAYCMOTPEHHBIX YacThio 1.1 cratbu 16 deaepanbHOro
3akoHa Ne 210-D3, ux pykoBoauTenedl u (uiu) paOOTHUKOB, PEUICHUS W JEUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYMHM), CBEIACHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMia Ju00 HAaUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXKJEHUS 3asiBUTENS - FOPUAWYECKOrO JIMIA, a TaKXKe HOMEp (HOMepa) KOHTAKTHOIO
TenedoHa, anpec (aapeca) 3JIEKTPOHHOW MOUTHI (MIPU HAIMYWHU) U TOYTOBBIA aJApec, IO
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 O0OKamyeMbIX PEIICHUAX M JeUCTBHUSX (Oe37eicTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHHLIMOAIBHYIO  YCIYry, JIOJDKHOCTHOIO  JIMIA  Oprasa,
MPEIOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIyry, JU00 MYyHHUIMIAIBHOTO CIIYKaIlero,



MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHHUKAa MHOTO(PYHKIIMOHAIBHOTO  IEHTPA,
OpraHu3aluid, TPeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanpHoro 3axkoHa Ne 210-
d3, ux pabOTHUKOB;

4) nOoBO/BI, HAa OCHOBAaHHUHM KOTOPBIX 3asBUTENIb HE COIIACEH C PCIICHHEM |
neictBueM (Oe3deiicTBUEM) OpraHa, NPEIOCTABJISIONIETO MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIUNAIBHOTO  CIY’XKalllero,  MHOTO(QYHKIIMOHAJBHOTO  ILIEHTpa,  pabOTHHUKA
MHOTO()YHKITMOHAJILHOTO TIEHTPa, OpTaHU3aIui, MPeTyCMOTPEHHBIX YacThio 1.1 ctateu 16
@enepanbHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asgBUTENEM MOTYT OBITH
MPEJCTABICHBl IOKYMEHTHI (MPU HAJIUYKH), TOATBEPKAAIOUIUE TOBObI 3asIBUTENS, JTUOO
UX KOIUH.

5.4. TloctynuBias kajo0a MOJJIEKUT PETUCTPALIMM B CPOK HE TMO3JHEE pabouero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, nmoctynuBiias B oprat, Mpea0CTaBISIONIMN MyHUITUTIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBINA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
OpraHu3alyu, MpeaycMOTpeHHbIe YacThio 1.1 cTtatbu 16 denepanbHoro 3axkoHa Ne 210-
@3, mubo BBIIECTOSANTUN OpraH (IIPU €ro HAJIMYWK), MOAJICKUT PACCMOTPEHUIO B TCUCHUE
MATHAIUATH pabouyux JHEH co JHS ee pPEerucTpaluy, a B ciaydae 00KaJlloBaHMs OTKasza
opraHa, IpeI0OCTaBJISIONIEr0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aluii, IpeaIyCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@d3, B mpueMe JOKYMEHTOB Yy 3asBUTENS JIMOO B MUCIPABICHUU JTOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydae OOXKaJOBaHWS HAPYIICHHUS YCTAHOBJIEHHOTO CpOKa TaKUX
WCTIPABJICHUH - B TEYCHUE MATH pabO4MX THEH CO JHS €€ perucTpaluu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS >KaJlOObl MPUHUMAETCA OJHO M3 CIEAYIOITUX
pELIEHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YUCJE B (POPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIEHHBIX ONEYaTOK M OIMMOOK B BBAAHHBIX B pPeE3yJibTare
MPEJOCTABICHUS MYHULIMIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoii deneparyiy, HOpMAaTUBHBIMU NMPABOBBIMU akTamu PecryOnuku Tatapcras,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mno3anee pAHs, cleAylOMIEro 3a AHEM MPUHITHS PENICHUS, YKA3aHHOTO B
HACTOAIIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOM (QopMe W MO >KEJaHUIO 3asgBUTEIS B
AJIEKTPOHHON  (opMe  HampaBisieTCSi MOTHBHUPOBAaHHBIM  OTBET O  pe3yjbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B ciydae mnpu3zHaHMsS >KajnoObl MOJUIeKAalleld YyJIOBJIETBOPEHHIO B OTBETE
3asIBUTEII0 O pe3yibTaTax PacCMOTPEHHUs KajaoObl Jaercsa MHpopmanus O JEeWCTBUSIX,
OCYIIECTBISIEMBIX OpraHom, MPE0CTABIISIONINUM MYHULIUTTATHHYIO yCIIyTYy,
MHOTO()YHKITMOHAJILHBIM I[IEHTPOM JMOO0 OpraHu3aiuei, mpeaycMOTpeHHOW dacTbio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, B mensax HE3aMEUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYyIICHUN NPU OKa3aHUM MYHMIIUNAIBLHOM YCIIYTH, a TAKXKE MPUHOCITCS
M3BUHEHUS 3a JOCTaBIICHHBIE HEYJOOCTBA M YKa3bIBaeTCS MH(OpMAIs O JaTbHEHIIIX
NEUCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asBUTENII0 B LEISIX [OJy4eHUS
MYHULIMOATBHON YCITYTH.



5.8. B cnydae mpusHaHMs KanoObl HE MOJUIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3afBUTENIO O pe3ysibTaTax pacCMOTPEHHs JKajJoObl JAIOTCS apryMEHTHpPOBAHHBIC
pa3bsICHEHUS] O NPUYMHAX NPUHATOrO pEIIeHUs, a Takke HHPOpMalus O MOpsAKe
00>kaJIOBaHUs IPUHATOTO PEIICHUSI.

5.9. B cnyyae ycTaHOBJIEHHUSI B XOJ€ HJIM 1O pe3yjbTaTaM PacCMOTPEHHUsS KalOObI
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO MPABOHAPYIICHHUS WM  MPECTYIJICHUS
JOJDKHOCTHOE JIUI0, paOOTHHUK, HAJeNIEHHBIE MOJHOMOYHUSAMHU MO PACCMOTPEHHUIO KAo0,
HE3aMeJUIUTEIHHO HAPAaBIISIOT UMEIOLIUECS MAaTEpUANbl B OPTaHbl MPOKYPaTYPHI.



[Tpunoxenue Ne 1
K AJMUHUCTPATHUBHOMY pEIJIAMEHTY

IPEI0CTABICHUS MYHHIIUTTATEHON
yCIyrd ~ TO  BbIade  CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIATBHYIO YCIYTY)

CIIPABKA

Caenenust 00 3JEKTPOHHOM MOAMUCH

JomxkHoctHOE nuto (PHO)

(moanuck YIOJHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)



[Tpunoxenue Ne 2
K AJIMUHUCTPAaTUBHOMY pPETJIaMEHTY

IPEI0CTABICHUS MYHHIIUTTATEHON
yCIyrd ~ TO  BbIade  CIPaBKU
(BBITTUCKH)

dopma
(bnank oprana, NpeIOCTaBISIOEr0 MyHULUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHRIE JTaHHEIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPeOCTaBICHUN MYHULIMITAIbHON YCITyTH
0 BbIJIa4Y€ CHPABKU (BBIIUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npujaraeMbie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHbBIM OpraHoM

NPUHITO pElIeHHe 00 OTKa3e B BbIJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkaocTtHoe nuio (PHUO)

(moanucey YIOJIHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpTaHa)



[Tpunoxenue Ne 3
K AJIMHHUCTPAaTHBHOMY pPETJIaMEHTY

IPEI0CTABICHUS MYHHIIUTTATEHON
yCIyrd ~ TO  BbIade  CIPaBKU
(BBITTUCKH)

dopma
(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIATBHYIO YCIYTY)

Komy:

KoHTakTHRIE HTaHHEIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe T0KyMEHTOB, HEOOXOAUMBIX JIJIsl PEAOCTaBICHHUS
MYHHUIMTIATBHOM YCIIYTH MO BblJAa4€ CIPABKH (BBIHCKH)

oT No
PaccmotpeB Bame 3asBienue ot No u
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM

MPUHATO pelIeHue 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOMUMBIX JIsl MPEAOCTABIICHUS MYHHUIIMNAIBHONW YCIyTrd MO BbIaue
CIIPaBKU (BBIMTMCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazpscHeHne nmpuyurH OTKa3a:

JlonoauTenbHAS HHPOpMAITHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O0O0XKaJOBaH B JOCYJCOHOM TIOpSAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkHoctHOE nuio (OHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOT'O
JOJIDKHOCTHOT'O JIMIIAa opraHa)



[Tpunoxenue Ne 4
K AJIMUHUCTPAaTUBHOMY pPETJIaMEHTY

IPEAOCTABIECHUS MYHULHNAIBHOU
yCIYTM 0O  BblAA4€  CIPaBKHU
(BBITTUCKH)
dopma

B

(HauMeHOBaHUE opraHa MECTHOT'O

caMOyIpaBJICHUS )

oT

(pamunus, wuMs, OTYECTBO, NACHOPTHHIC
JTAaHHBIC, PETHCTPAIIMIO 10 MECTY >KUTEIhCTBA,
aZpec IEKTPOHHOM MOUTHI, TeJe(OH)

3ASBJIEHUE
O BbIJIau€ CIPaBKU (BBIITUCKH)

[Ipoury Bac BbiAaTh cripaBKy (BBITTUCKY)

(Yka3aTh BU]I CITPaBKH )

K 3asIBJICHUIO MPUJIAraroTCs:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIIYTH, IPOLTY NMPEI0CTABUTH:

DB nuuHbld KabuHeT IlopTana rocyaapCTBEHHBIX U MYHHUIMHAIbHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB JUYHbIA KaOuHeT EauHOro mopTrajia rocyAapCTBEHHBIX M MYHULIMMAIbHBIX
YCIIYT;

DB MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHULIMNIATIbHBIX yeayr Pecnybonuku TaTapceraH;

B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxxenue Ne 5

K AJMUHUCTPATUBHOMY pPErJIaMEeHTY
peI0CTaBICHUS MYHUITUTIATBHON
yCIyrd 1O  BbIJA4e  CIPABKHU
(BBITTUCKH)

PykoBoaurento
HcnomHurensHOro KOMMTETA

OT:

3ASBIIEHUE
00 UCHpaBIE€HUN TEXHUUECKON OLIMOKU

CooOmato 00 ommoke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIUNAIBHOW YCIyTH IO
BbIJIaue CIPABKH (BBITHCKH).

3anucaHo:

[TpaBWIIbHEIC CBEICHUS:

[lpomry  WCOpaBUTh  AOMYHICHHYI0  TEXHHYECKYHO  OMIMOKY H  BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMCHT, SBJSIOIIMUCS PE3yIbTaTOM MYHHIIAIAIbLHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cayyae mnpuHsTHA pemieHUsT 00 OTKIOHEHHWHW 3asBICHHS 00 WCIPaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIy HAIIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTIPABICHHUEM IO
ampecy:

HacrosiiM moATBEpKAar0: CBENICHUS, BKJIIOUYEHHBIC B 3asIBJICHUE, OTHOCSLIUECS K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMIYy, @ TAKXE BHECEHHBIC MHOK HUXKE,
NOCTOBEPHBI. JIOKyMEHTHI (KOMHUK JOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJAaTenbcTBOM Poccuiickort deneparyy, Ha MOMEHT
NPEACTABICHUS 3asBIICHUSA 3TH JOKYMEHTBI JECWCTBUTENBHBI W COACPIKAT JIOCTOBEPHBIC
CBEICHMUSIL.

(mata) (moamnuch) (®.1.0.)



