Pecnybonuka Taraperan Tarapcran Pecnybimmkachl

HcnonuuTebHbIA KOMUTET CapmMaH MyHHIMNIAJIb PAHOHBI
IleTpoBcko-3aBOACKOIO CEJILCKOTO IlerpoBckuii 3aBoj aBbLI
nocejennst CapMaHOBCKOIo JKHpJIere 0amIKapMa KOMHTETbI

MYHHIHIAJIBHOI'O pal‘iona

INOCTAHOBJIEHUE KAPAP
ot 25 nexadps 2024 rona Ne29

OO0 yTBepKJIeHUU aIMUHUCTPATUBHOIO perjamMeHTa
[IPeI0CTaB/IEHUS] MyHUIUMITAIBHOM yCIIyTH
IO BbIJlaue CIIPAaBKH (BBINUCKH) .

B nensx peanusauun PenepanbHoro sakonHa ot 27.07.2010 Ne 210-®@3 «O6
OpraHu3alli¥ IPeJOCTaBJIEHUs] TOCYJapCTBEHHBIX W MYHHMUMNAIBHBIX  YCIyI»,
PYKOBOJICTBYSICh ITocTaHoBIeHHeM Kabuneta MunuctpoB Pecriy6iuku ot 02.11.2010 Ne
880 «O6 ytBepxaenun [lopsinka pa3paboTKuM U yTBEpXKIEHHUS aIMHHHUCTPATHBHBIX
perjiaMeHTOB MPEeIOCTaBICHHs FOCYJAPCTBEHHBIX YCIYT MCIIOJHUTEIbHBIMU OpraHaMu
rocyaapcTBeHHoM Biacth PecryOnukum TarapctaH M O BHECEHHWH H3MEHEHHH B
oraenpHble  1octaHoBieHuss Kabunera MunucrtpoB PecrnyGunuku —Tarapcran»,
WcnonaurtenbHpiid  komuteT  [leTpoBCko-3aBOACKOrO — CENILCKOrO  IOCEJIeHHs
CapMaHOBCKOT0 MyHHIIMIIAIBHOTO paiioHa PecrryGiuku TaTapcraH, mocTaHOBIISCT:

I Y TBepAUTH MpUIaraeMblii a IMUHUCTPATUBHBIN periiaMeHT IIPe10CTaBIeHuUs
MYHHUIUIIAIBHON YCIYTH 110 BblJla4ye CIP3BKHU (BBIITUCKH);
2: [Ipu3HaTh yTpaTUBILIMM CHITY TIOCTaHOBIEHHE VICIIOTHUTEIBHOTO KOMUTETA

[TeTpoBCcKO-3aBOJACKOrO  CelbCKOro moceneHnss CapMaHOBCKOrO MyHHIMIAIBHOTO
paifona PecnyOnuku Tarapcran ot 25.06.2021 r. Nel2 «OO yrBepKiaeHUU
aJIMHHUCTPATUBHOIO perjaMeHTa MpeJOCTaBIeHHUs MyHUIUITATBHOM YCIIyTH 10 Bblaye
CIIPaBKHU (BBIITUCKH )».

3. OOHapojioBaTh HACTOSIILEe IIOCTAHOBJIEHHE IyTeM pa3MelleHHs Ha
«OdunmansHom mopraie mpaBoBoit uHbopmarmu PecnyOmauku Tarapcran» no Bed
anpecy: http://pravo.tatarstan.ru ¥ pasMecTuTh Ha OQHUIHaTIbHOM caiite CapMaHOBCKOIO
MyHUIMIIATBHOrO  paifona  PecmyGmuku — Tarapctan B MHGOPMAlMOHHO-
TeJIEKOMMYHHUKAIIMOHHOM ceTn MHTepHeT 1o BeG-aapecy: https://sarmanovo.tatarstan.ru/.

4. KoHTpoIIb 32 UCIIOJHEHUEM HACTOSIIEro IIOCTAHOBIICHUs OCTABIISIO 3a COOOM.
PykxoBoaurens MCronHUTEILHOTO KOMUTETA
[TeTpoBcK0-3aBOJICKOIO CEIBCKOTO MOCEICHUS

CapMaHOBCKOI0 MYHHMIIMITAJABLHOTO palioHa 4/, P.P.HyprauHoB
p y p / 4/ yp




Yr1BepxkaeH

MIOCTaHOBJICHHUEM

UcnomuurensHoro komurera [letpoBcko-
3aBOJICKOTO CEJIbCKOTO MTOCEJICHUS
CapMaHOBCKOI'0 MyHHMIIMIIAJILHOTO paiioHa
PecnyOoimuku TaTtapcran

oT «25» nexadps 2024 r. Ne29

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaBIeHU MYHMIMIIAIBHON YCJIYI'Y 110 BblIa4ye CIPABKH (BHITUCKH)

1. O0ume moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPAaTUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
PEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH MO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHNAIBHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTENS,
JNEUCTBYIOIIMN HA OCHOBAHUH JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. HNudopmanus o mopsake NPEAOCTABICHUS MYHUIMMAIBHOW YCIyTH
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
nHQOpPMALIMIO O MYHHIMIAIBHOM  yCIyre, pacHoOJIOKEHHBIX B  IOMEIICHHIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJNApCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM cailTe MYHUIUIAIBLHOTO pailioHa B HWH(OPMALMOHHO-
TeleKOMMYHHUKanoHHo# cetn «MuTtepuet» (https://www.sarmanovo.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii moptan);

4) na Eguaom mopTane rocyapCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT ((yHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);
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5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MyHUIMTIANbHBIX yeayr Pecny6muku Tatapctan» (http://frgu.tatar.ru) (mnanee — Peectp
roCyJapCTBEHHBIX U MYHULUITAJIBHBIX YCIIYT).

1.3.2. KoncynpTHpOBaHHE IO BONpPOCaM MPEAOCTABICHUS MYHULMIIAIBHON
YCIIYyT'H OCYLIECTBIISETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B uHTEpakTUBHOMN Qopme Enunoro, Pecnybnukanckoro noprana;

3) 6 ynonnomouennom na npedocmasierue yciyeu opeare (nanee — Opeat):

IPpY YCTHOM OOpAIeHUH - JIUYHO WIN MO TENEPOHY;

IIpU MUCHbMEHHOM (B TOM YHCIIe B POpME NEKTPOHHOTO JOKYMEHTA) OOpalieHun
— Ha OyMa)KHOM HOCHTEJIE M0 MOUTe, B JJIEKTPOHHON (hOpMe MO 3IEKTPOHHOU MOUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy6nkanckom mopTanie o mopsake
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMI,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX M MYHHMIIMOAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOOBaHUH, B TOM
yyciie 0e3 HUCHOJb30BAHUS MPOTrPaMMHOr0 OOECIEUEHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINS TPEOYET 3aKIIOUEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobiagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IPELYCMaTPUBAIOIIETO B3UMAHUE IIJIAThl, PETUCTPALMIO WIM aBTOPU3ALUI0 3asBUTEIIS
WIH NIPEJOCTABICHUE UM NIEPCOHAIBHBIX JTAHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHUuEM MPEAOCTABISIETCS UH(DOpMALUA:

1) o MecTe HaXOXKIACHHUS MHOTO(PYHKIIMOHAIBLHOTO IEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHBIX U MyHUIIMNIAIBHBIX yCIyT, Mcnoanumenvhuli komumem Ilemposcko-
3asoockoco cenvckoco nocenenusi (Pecnyomuka Tarapcran, CapMaHOBCKUN paiioH,
c.IlerpoBckuii 3aBon, yn.Ilonepeunas, n.2a, pabounii renedon 4-41-22, pesxum paboThI:
noneneapbHuK-ngTHUIA ¢ 07.30 yacoB mo 16.00 gacos, o6ex ¢ 11.30 gacoB go 13.00
4acoB);

2) 0 MOps/IKEe MPEAOCTABICHHUS MYHHUIUIIAIBHON YCIyTH, 0 coco0ax U cpokax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MYHUIUITATIbHAS YCIYTa;
O HOpPMATHBHBIX MPABOBBIX aKTaX, PETYJIMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUII PACCMOTPEHUS 3asBIICHUS O
PEeI0CTaBICHUH MYHUIIUTIATBHOM YCIIYTH, O CpOKaX MpHUeMa U PEruCTpaLMK 3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUHU 1O BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.



[Io mnuceMeHHOMY OOpalleHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bBACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MYHUIIMIIATBHOM YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJIMUHUCTPATHUBHOI'O PETJIaMEHTa, U B TEUEHHE TPEX
pabouMX AHEN CO AHS PpEruCTpali OOpaleHHs HAllPaBJIsIIOT OTBET 3asBUTENI0. OTBETHI
Jal0TCsl Ha s3blke oOpalleHus. B cioyyae HEBO3MOKHOCTH JaTh OTBET Ha S3bIKE
oOpallleHus1 UCIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku TaTapceran.

1.3.5. UHdopmamnus mo BompocaM MPEeJOCTaBICHUS MYHULUIAIBHON YCIYTH
pa3Meniaercss Ha  OQUUIMAIBPHOM  CaWTe MYHUIUIAJIBHOIO palloHa W Ha
MH(POPMALIMOHHBIX CTEHAAaX B MOMELIEHUIX Hcnoanumenvrnozo komumema Ilemposcko-
3a600cko020 cenbckoeo nocenenus s pabOThI C 3aBUTEISIMHU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3MemiaemMass Ha HMH(QOPMALMOHHBIX CTEHAAX W Ha O(UIMAIBHOM  calTe
MYHULUIAJIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEAECHUS O MYHUIIMIAIIBHOW YCITyTe, COJIep KAIHECs B TyHKTaX
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuHUCTPAaTHUBHOIO pETIIAMECHTA,
MH(pOpMaLMI0 O MECTE€ HaxO0XJEHHs, CIPAaBOYHBIX Tene(doHaX, BpPEMEHU pPaOOTHI
HUcnonnumenvrnozo xomumema Ilempoecko-3a600ck020 cenbCKo2o noceneHus, O
rpaduke npruemMa 3asBICHUN Ha IPEIOCTABICHUE MyHUIIUIAIIBHON YCIyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEAOCTABICHHE MYHULIMNAIBHONW YCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMATHMBHBIX
MPaBOBbIX AKTOB M MCTOYHHUKOB HMX O(PUIMAIBHOTO OIMYyOJHMKOBAaHHWA), pa3MEUIEH Ha
Enmaom moprane, B PeecTpe rocygapCTBEHHBIX MW MYHHMIMIIAJIBHBIX YCIYT, Ha
opuIHaTEHOM caire MYHHLIMTIIAJIBHOTO palioHa B MH()OPMaLOHHO-
TEJIEKOMMYHUKAMOHHOU ceTH «IHTepHEeT».

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKIMHU
NOUIKUT pasMelleHnt0o Ha EnuHoM mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHULIMNIAJBHBIX YCIYr, Ha O(UIMAIbHOM caliTeé MYHULMIAJIBLHOTO pailoHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «IHTepHEeT».

1.5. TepMI/IHLI, HCIIOJIB3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEAYIOIINE TEPMUHBI U

ONpeeICHHUS:
yaaJleHHOe paboyee MeCTO MHOro(yHKUIHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE

CTPYKTypHOE nojpazaenenue (0¢puc) MHOrohyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHMH MYHUIIMITAILHOTO paiioHa WK B TOpoJickoM okpyre PecnyOnmku Tartapcran
B COOTBeTCTBUM ¢ myHKToM 34  IlpaBun  opraHuzanuvl  J€ATEIbHOCTU



MHOTO(YHKITHOHATBHBIX LEHTPOB PEIOCTaBICHUS roCyJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX nocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit
@eneparmu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxnenuu [IpaBun opranuzaiuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKas ommubka - omuoOka (OomMucka, orneyaTka, IpaMmaTHdecKas WM
apudpmMeTrdeckass omuoOka U060 T1oAoOHas omwMbKa), JOMYIICHHAas OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMIIAJIIBHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuneHTHGUKALMKU U ayTeHTHPHUKAMU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUINAIBHBIX YCIYyT B 3JeKTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIMOHHASI CUCTEMa, 00ECIEYMBAOIIAsl CAHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UIAECHTU(UKAIIUU U
ayTeHTHQUKaLMKM K  MHQOpMaUuu,  COAep)Kallelhcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE Or0KETHOE yupexkaeHue «MHOTrohyHKIIMOHATBHBIHN
LEHTP NPEIOCTaBICHUSI TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIIMOHHAs ~ CHCTEMa
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABICHUS rOCyAapCTBEHHBIX U
MyHUIUTNAIBHBIX yciyr PecyOnuku TaTapcTaH.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMINAIBHOW yCIyTU (Z1ajiee - 3asBJICHHUE) MOHMMAETCA 3alpoCc O MPEIOCTaBICHUU
MYHULIMNIAIBHOM yCIYTWM, IIOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®d3 «O06 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjJIeHNsi MyHMINNIAJIbHON yCIyrH
2.1. HauMeHOBaHNE MyHULIMIIATBHOW YCIIYTH
Brisiaua cripaBku (BBIITUCKH).
2.2. HaumeHOBaHUE UCIOJHUTEIBLHO-PACTIOPSAUTEIIBHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUSI, HEMOCPEACTBEHHO MPEAOCTABIAIONIET0 MYHUIUIAIBHYIO YCIYTY
UcnonnurenbHbii  koMuTeT  [leTpoBCKO-3aBOACKOTO  CENBCKOTO  TOCEJICHUS

CapMaHOBCKOT0 MyHULIUNIAJILHOTO paiioHa PeciyOnuku TaTapcras.

2.3. Onucanue pe3ynbTara IpeloCTaBIeHUs MyHULIUIIAIbHON yCIyTH



2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 K HacTosAIIEMy aIMUHHUCTPATHBHOMY
pErjiaMeHry);

2) perreHue 00 0TKa3e B MPEIOCTABICHUN MyHHIIUTIAIBHOW YCIIYTH (IPUIOKEHUE
Ne 2 k HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTAaBICHUSI MYHMLIMIAIBHOW yciuyru (mpuioxeHue Ne 3 K HacTosILeMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ympraT mpeAOCTaBICHHWS MYHULHUIIAIBHON YCIYyTH HalpaBisAeTCs
3agBUTEN0 B  (OpME DBJIEKTPOHHOIO JOKYMEHTA, [MOANHUCAHHOTO  YCHJIEHHOU
KBAJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cooTBeTcTBHH ¢ DeepanabHbIM 3aK0HOM oT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — denepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro moprana. B ciydae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpelOoCTaBICHUS MYHULMIAIBHON YCIYTH
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecyOnukaHcKoro nopraia.

2.3.3. I1o BbIOOpY 3asiBUTENS pe3yJIbTAT MPEIOCTABICHUS MyHUIIMIAIBHON YCITyTH
BbiaeTcss B Oprane wiu B M®I[ B ¢dopme 3K3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IIeYaTbi0 M IOAMNKCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJKHOCTHOTO Juia Oprana unu padotauka MO,

2.3.4. 3asgBuTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CPOKa ACHCTBUS pe3yibTaTa
IPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH.

2.4. Cpok mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYeTOM
HEO0OXOAMMOCTH 0OpalIeHUs] B OpraHU3alMK, YYACTBYIOIIHNE B MPEIOCTABICHUH
MYHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULIUTTIAILHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJATEILCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HApaBICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3yJIbTaTOM MNPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHurunanbHas ycayra nMpe0CTaBIseTCsa B TeUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHULMIIAJBHOW  yciIyrn B (OpMe  BJIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCA B JACHb O(QOPMIICHUS M PETUCTpALMU pPe3yJibTaTa MpPeJOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMU IS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOAMMBIMH U 00s13aTETLHBIMU JIJIS1 TPEIOCTABIICHUS MYHUITUTIATBHBIX YCIIYT,



MOJIeXKAIINX MPEICTABICHUIO 3asBUTENIEM, CLIOCOOBI UX MOJyYeHUS 3asBUTEJIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMIAIBHOM YCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUI JTUYHOCTh (HEe TpeOyeTcsi B ciydae oOpalieHus
nocpenactsoM Exnnoro, PecnyOnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIokyMeHTa Ha OyMaxxHOM Hocutese (npuioxkenue Ne 4 x HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (hopme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJICHUH B DJEKTPOHHYIO (OpMy 3asBJICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MYHKTa 2.5.3 aJMUHUCTPATUBHOIO pErjiaMeHTa, NpuU OOpalieHUuu
nocpenctsoM EanHoro, PecyGnrkanckoro noprana;

4) B ciydae, eciay ULl TMPEIOCTABICHUS MYHHIIMTIAIBHOW YCIyTH HEOOXoauma
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOMIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JTaHHBIX
MO’KET OCYIIECTBIISATHCS C COrJIacHsl YKa3aHHOTO JIUIA, IIPYU OOpaIeHUH 3a MOJIyYeHHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIaHHBIX YKa3aHHOTO JHIa. JJOKyMEHTHI,
MOJITBEPKIAAIONTUE TTOJYYSHHE COTJIacHsi, MOTYT ObITh MPEACTABJICHBI B TOM YHUCIIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3JlarajlaCb Ha COOCTBEHHHMKOB KHWJIBIX TOMEIIECHUM, 3asBUTEJIEM MPEACTABISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIIMBAIOIINE TOKYMEHThI Ha MHIUBUIYAJIbHBIN )KHIION 10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM TOCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35MCTBEHHON KHUTH.

2.5.2. 3asgBiieHHE€ W TpUIIaTaMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJIeHbI) 3aSBUTENIEM OJHUM M3 CJIEIYIOUTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM Equnoro, Pecny0nmkanckoro mopraia B 3J€KTPOHHOU (popme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asBreHUE M TpUJIaraéMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, PecnybivkaHckoro
NOpTaJIA MOAIKCHIBAETCS MTPOCTON SJIEKTPOHHOU MOAIMCHIO 3asIBUTEIA.

J{7nst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
nporeaypy perucrpainuu (ayreHtuduxanun) B ECUA, a Takxke moaTBEpAUTh YUETHYIO
3aMKCh.
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DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHUCTPAaTUBHOIO pEIJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBAJIM(DUIIMPOBAHHON MOJNUCHIO JHL, YIOJHOMOYEHHBIX Ha CO3JIaHHE U
MOIMCAHNE TAKUX JOKYMEHTOB, B TOM UHCIIC HOTApUyCaMHU.

DOneKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MIpUIaraeMblie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJIAIOTCS B BUe (aiinos B popmartax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMAILMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHHUS] MYHULMMNAIBHOM yCIYTM M CBA3aHHBIX C OOpalieHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMPABJIECHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHUEM TIOJIYYCHHSI YCIYT U TIOJy4EeHHS JOKYMEHTOB U HWH(pOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crarbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAMMBIX U
00s3aTENbHBIX YCIYT);

3) nmnpencraBieHUs JOKYMEHTOB W HMHGOpMaIMM, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKAa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIbHOW YCIyru, naubo B
MPEAOCTABICHUN MYHUIIMTNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaes:

a) U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAOUIUXCS
MPEA0CTABICHUS MyHUIIUMTIAJIBHOM YCIIYTH, MOCJIE MEPBOHAYAIBHON MTO1AYM 3asBICHHS O
MPEAOCTABICHUN MyHUIIUTIATBHOW YCIYTH;

0) HanuuMe OMMOOK B 3asBICHUM O MPEIOCTABICHUN MYHULIUINAIBHON YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JHOO B
PEeAOCTaBICHUN MYHHIIMNIAJIBHON YCIYTY U HE BKIIFOUCHHBIX B IIPEACTABIECHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WU M3MEHEHHE WH(OpMAIUX TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHULATTATIBHOW YCIYTH, TUOO0 B IPEAOCTABICHUNA MYHUIIUTIAILHON YCITYTH;

I) BBISBJICHHE JIOKYMEHTAJIbHO TOATBEPKACHHOTO (akTta (NMPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUS (0O€31€UCTBUA) JOJHPKHOCTHOIO JIUIIA
Oprana, pabotHuka MOI], mpu mNepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEAOCTABICHNS MYHUIIMIAIBHOU yCIyTH, JIMOO B IPEIOCTABICHUN
MYHULUMTAIBHON YCIYTM, O Y€M B MUCBMEHHOM BHJI€ 3a IMOJIINUCHIO PYKOBOJIUTENS
Oprana npu mepBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
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MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTAaBICHHBIE HEYI0O0CTBA;

4) mpenmoctaBieHuss Ha OyMa)XKHOM HOCHUTENIe JOKYMEHTOB W HUHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu | craten 16 ®@enepanbroro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYJApPCTBEHHOW WJIM MYHULIMINAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBarolnii nepe4eHb JOKYMEHTOB, HEOOXO/IUMBIX B COOTBETCTBHUU C
HOPMAaTHUBHBIMH IIPABOBBIMU aKTaMH ISl IPEAOCTABIECHNS MYHUIUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLUI U KOTOPHIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIIOCOOBI UX MOIYYEHUS 3asIBUTEISIMU, B TOM YUCJIE B JIEKTPOHHOU opme,
MOPSAOK MX MPEICTABIEHUS; TOCYTAPCTBEHHBIN OPraH, OpraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarotcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka wu3 EAMHOrO TOCYZapCTBEHHOTO peecTpa HEIBHKUMOCTH —
®denepanpHas ciy»k0a rocy1apCTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu;

2) CcBeJcHHMS O JCHCTBYIOIEM MacrnopTe rpaxkaanuHa Poccuiickoit denepannu —
MBJI Poccuu;

3) cBeneHHMs O HOTapHalbHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAs
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTUBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUHUPOBAHHON MOANMCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU MOJAa4ye
3asIBJICHUS.

2.6.3. HempenacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTa OpraHaMH TOCYyJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUs, OpPraHU3alUSIMU JTOKYMEHTOB W CBEACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJISI OTKa3a B MIPEAOCTABICHUU MyHULIUIAIIBHON YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiou) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO perjiaMeHTa OpraHOB M OpraHu3alvii, He MpeACTaBUBILINE
(HECBOEBpPEMEHHO MPEICTABUBIIME) 3aMPOIICHHBIE W HAXOMASIIMECS B PACIOPSHKECHUU
JOKYMEHT WJIM CBEJICHMSI, TIOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpeniaercs TpeOOBaTh OT 3asIBUTENSL JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIIEM IUIATHI 32 NMPEAOCTABIEHNE MYHULUIIAIIBHON
YCIIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJICHUSI M IIOJIBEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHamM WJIM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpexacrasnenue 3asBUTENEM JIOKYMEHTOB, COJEP)KAIIMUX CBEACHHS, KOTOPbIE
HaxoJIATCsd B pAaCIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
CaMOYIPABJICHUSI U IMOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIMTIATLHOM YCIIYTH

2.7.1. OcHoBaHMSMH Ji1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIAMMBIX ISt
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
HOJTHOM 00bEME UCNOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAEpKAIINECS B JOKYMEHTaX
JUISL TPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

3) mpeAcTaBiICHHBIC TOKYMEHTHI WJIA CBEACHHUS YTPATUIM CHJIYy Ha MOMEHT
oOpallieHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YJIOCTOBEPSIOLIUN MOTHOMOYHUS
IpEeICTaBUTENIS 3asiBUTENIA, B Cy4yae oOpalleHus 3a MPeI0CTaBICHUEM MYHHULIMITAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOMN YCIYTU U JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEAOCTABIICHUSI MyHUIIUNIATBHOW YCITYTH, B 3JIEKTPOHHOU (popMe C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
yuciie B MHTEPAKTUBHOW (opme 3asBieHus Ha EgmHom, PecnybOimkaHckoM mopTalie
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) NpeacTaBiICHUE HEMOJHOTO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIUMBIX st
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

7) 3adBIICHHE O MPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIPABIICHUS WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaThell 11 deaepanbHOro 3akoHa oT 6 anpes
2011 rtoma No 63-@3 «OO0 »2JIEKTPOHHON MOAMUCH» YCIOBUW MPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUICHHONW KBATU(UIUPOBAHHON 3JI€KTPOHHON MOAMUCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NOJIYYEHUS] MyHUIIMTTAIbHON YCITYTH, SBJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemenue 006 oTKa3e B mpueMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsI
PeI0CTaBICHUS MyHUIIUIIATBHON YCIIYTH, MOYKET ObITh MPUHATO, KAaK BO BpeMs IpruemMa
3asBUTENS, TaK M MOCJE IMOJTYYEHHUSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEOOXOUMBIX IS IPEAOCTABICHNUS MyHUIIMIIAILHONW YCIYTH TIOKYMEHTOB (CBEICHUM) C
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MCIOJIb30BaHNEM MEKBEOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS, B CPOK, HE
MPEBBIIAOMINN 9 pabounX JHEN CO JHSA PErUCTpaLUu 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAIBHOM YCIYTH, B CIIy4dae €CJId 3asiBJICHUE
U JOKYMEHTBI, HEOOXOIMMBIE JJIsl IPEAOCTaBICHNU MYHUIIMIIANBHON yCIyTH, TO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHULIUITAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.

2.8. VcuepnibiBaromiuii nepe4eHb OCHOBAHUMN JIsl IPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHUIIMIAIbHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA A1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeACTaBICHHBIX 3asIBICHUM U (WJIM) JOKYMEHTAX COJEPKHUTCS HENOJIHAA U
(wn) HegocTOBEpHAask UH(MOPMAIHS;

2) NOCTYIUIEHHWE OTBETA OpraHa IOCYJAapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUS] JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYIPAaBIICHUs OpraHU3allMd Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM JTIOKYMEHTA U (UJIM) UHPOpMAIK, HEOOXOIUMBIX
JUISL IPENOCTABIICHUSI MYHULIMIIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OoTCyTCTBHE CBEIECHHUN O PErucTpalud TpakJaHUHA IO MECTY YKUTEJIbCTBA
(npeObIBaHMsA) B paCHOPSKEHUU OPTaHOB MECTHOT'O CAMOYIIPaBICHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHHIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPENOCTABICHUM MYHULIMIAIBHON YCIYTH B
cllydae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHHULIMIAIBHOM YCIyI'M IIOAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYapCTBEHHOM MOIUIMHBI WJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununansbHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
NPEIOCTABIEHUSI MYHUIIUTIATLHON YCIIYTH, B TOM YUCJIE CBEACHUS O TOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

MpeaoCTaBJICHNY MYHUIIHUIIAJIbHBIX YCIYT

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep ¥ OCHOBAaHUS B3UMAHHUS IJIAThI 32 PEOCTABIICHUE YCIIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
IJIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUSI B OUE€pPEIU MPHU MToAaue 3amnpoca o
PENOCTaBICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aIuei,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ynbTara MpeJOCTABICHUS TaKUX YCIYT

2.12.1. Bpems o:kuiaHus NPU MO1a4Y€ 3asBJICHUSA HA MOJYYEHUE MYHUIUITAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK pETUCTPALIMU 3aIIpOca 3asiBUTEIIS O IPEAOCTABICHUN
MYHULANAIBHOW YCIYTH U YCIYTH, IPEIOCTABIIIEMON OpraHu3aluei, y4acTByOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®L B neHb nojgaduu 3asBACHUS 3aIBUTEIIO
BbIjaeTca pacnucka 3 AUC MOIL] ¢ peructpaiiliOHHBIM HOMEPOM, TTOATBEPKAAIOIIUM,
YTO 3asBJICHUE OTIPABJICHO, U 1aTOU MOJAa4YM 3asIBJICHUS.

2.13.2. Ilpu HanpaBiieHUH 3asBIeHUS nocpeAacTBoM, Equnoro, Pecybnnkanckoro
ropTaja 3asBUTEJNIb B JCHb MOJAa4U 3asiBJICHUS MOJIy4YaeT B JIMYHOM kKabuHeTe EnuHoro,
PecnyOnukaHcKoOro nopraia u 1o 3JIeKTPOHHOM ouTe yBEOMIIEHUE, TOITBEP K IA0IIICE,
YTO 3asIBJIEHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMED U JlaTa
MOoJa4M 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb [OJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJXKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJACTCS PACHUCKA U3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON NJisi OKa3aHUs
rOCYJIJapCTBEHHBIX W MYHULMNAIBbHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, NaTOU
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPEJICTABICHHBIX TJOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIICHUSIM, B KOTOPBIX TIPEIOCTABISETCS MyHHUITUTIATbHAS
yCiyTa, K 3a1y OKHAaHUsI, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTABICHUS KX 0 MyHUITUTIAIbHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUITHOM
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JIOCTYITHOCTH JIJISI MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heJiepaabHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3allUTe MHBAIUIOB
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2.14.1. IIpenocraBieHne MyHULUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecra mnpuema 3asBuTeneil oOOpynyrOTCS HeoOXoaumonl MeOenbro AJis
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEIAX OECHPENSITCTBEHHOTO AOCTyNa K MECTY
[PEJOCTaBIECHUS MyHULIUIIATBHON YCIYTH 00ECIIeYnBAETCA:

1) obGecneumBaercsi OECHPENATCTBEHHBIA JIOCTYN HHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
MEpEMENICHHE B UX IIPEIeiiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIIKEe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3)CONpOBOXKICHHE WHBAIUIOB, UMEIONIMX CTOMKHE PAacCTpOMCTBAa (YHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM [TOMOIIIH;

4)BO3MOKHOCTB CAMOCTOSITEIIBHOTO MEPEABIKCHHUS [0 TEPPUTOPHH, HA KOTOPOH
pacnosokeHbl OOBEKThl COLMAIBLHONW, UHKEHEPHOM M TPAHCIOPTHON MH(PACTPyKTYp,
BXO/Ia B TAKH€ OOBEKTHI U BBIXO/1A U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICA/IKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIA-KOJIACKHY;

S)Hamiexamiee pasMelieHHe OOOpYIOBaHUS W HOCHTENEeH WHQPOPMAIUH,
HEOOXOAUMBIX JIIsl oOecrieueHus: OeCIpens i TCTBEHHOT O I0CTYIa HHBAIMJIOB K YCIyTraMm ¢
Y4E€TOM OTPaHUYEHUHN UX KU3HEACSITEIbHOCTH;

6)nyonupoBaHrue HEOOXOIMMOW JUIsi WHBAIUAOB 3BYKOBOH M 3pUTEIBHOMN
uH(popmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;
7)I0MyCK CypaonepeBOIINKa U TU(DIOCYPIOTIEPEBOTINKA;

8)nonyck coOaku-IPOBOTHUKA MPU HAMYHAN JOKYMEHTA, MOATBEPIKIAIOIICTO ¢
crenuaibHOe 00yUYeHHe U BBIABAEMOTro MO0 (JOpMe U B MOPSAKE, KOTOPbIE YCTAHOBIIECHBI
npyuKa3oM MuHHUCTEpCTBA TpyZa U COLMAJIbHOW 3ammThl Poccuiickont denepauuu OT
22.06.2015 Ne 386 «OO6 yTtBepxkacHUH (OPMBI TOKYMEHTA, IOATBEPKIAIOIIETO
crenuanbHoe 00yueHne cO0aKU-IPOBOIHUKA, U MOPSJIKA €0 BbIIAYN.

2.14.3. TpeOoBanust B YacTd 0OOECHNEUEHHUS JOCTYNHOCTH JMJii WHBAJIUIOB
O0OBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEJOCTaBICHHNE MYHULIMIAIBHON YCIyTH, U
CPEICTB, HUCIHOJIb3YEMBIX IPU MPEJOCTABICHUH MYHULUIAIBHOW YCIyTH, KOTOpBIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
OPUMEHSIOTCS K 00BEKTaM U CPeJICTBAM, BBEICHHBIM B AKCILTYaTAIMIO WM MPOILIEITUM
MOJEPHU3ALNIO, PEKOHCTPYKLHMIO rtocie 1 urons 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHMITUTIALHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMO/ICHCTBUHN 3asIBUTEIIS C IOJDKHOCTHBIMU JIMIIAMU TIPU
MPEAOCTaBICHUN MYHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTh
MoJTy4eHUs] THPOPMAIIHH O XOJI€ TPEIOCTABICHUS MyHUITUTIATLHOU YCIIYTH, B TOM
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YHUCJIE C UCTIOIh30BaHNEeM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATbHON YCIIYTH B
MHOTO()YHKITHOHAIEHOM IIEHTPE MPEO0CTABICHHSI TOCYIapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00BEMeE), B TF0OOM TepPUTOPHATHEHOM
MO/Ipa3/ieJIeHUU OpraHa UCIIOJHUTEIBHO PaCOPSIUTETLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEI0CTABICHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEOCTaBICHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH IMPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCS:

PACIIOIOKEHHOCTh ITIOMEIIECHHS], B KOTOPOM BEIETCS NPUEM, BbIIa4a JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CIELHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HCcYeplbIBaolell HHpopManMu o crocobax, MHOpsSAKE M CpoKax
IPEJOCTaBICHUS] MYHUIMIAIBHON yCIyTM Ha WH(OPMALMOHHBIX CTeHAaX, EauHOM
noptaie, Pecnybnukanckom noprasie, 0pUIHaIbHOM CaiiTe MyHULIMIIAIBHOIO paiioHa;

OKa3aHuE NOMOIIM UHBAJIUAAM B IIPEOA0TICHUH 0aphepOB, MEIIAIOIINX MOTYYEHUIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazaTensiMu KadecTBa NPEIOCTaBICHUS MYHULMIIAJIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajl00 Ha HapYIICHUS aJIMUHHCTPATUBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3assBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3auUMoJIelicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wimm MO npu
IPEAOCTABICHUNA  MYHULMINAJIBHOM  YCIYyTM  OCYLIECTBISCTCS OOMH pa3 IIpHU
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Cilydae HEOOXOIMMOCTH TMOJIYYCHUs pe3ysibTaTa IpPeJoCTaBIICHUS
MyHHULIMNATbHOW yciayru B Oprane wiu MOL] B dopme sk3emmiisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoAOMKUTENBHOCTh OAHOTO B3aUMOJAECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JMLAMH TIPU MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KaU4€CTBO MPEIOCTABIICHUS] MyHULIUIIAIIBHOW YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTeneOHHON CBS3H, C UCIOJIb30BaHUEM
Enunoro, Pecny0nurkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust o xojae NMpeAoCTaBICHUS MYHHMIIUNIAILHON YCIYTd MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mopraine,
PecnyOnukanckom noptane, B Oprane, MOLI.
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2.15.4. IlpenocraBieHue MYHHIMIIAIBHOW YCIYTHM OCYIIECTBISETCS B JHOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecTa
(akTuyeckoro mpoxkuBaHus (mpedbiBaHus) Ha TeppuTopuu PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLINILY.

MyHununansHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca He IIPEIOCTaBIISAETCS.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHITUTIATBHOU YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPUHITUITY (B CIydae, SCIH
MYHHITUTIIATBHAS YCIyTa MPEI0CTaBIIICTCS 110 SKCTEPPUTOPHAIIBHOMY TPHUHIIMITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHON (hopme

2.16.1. Ilpu mpepocTaBiIeHUMH MYHUIIMIAIBHON yCIyTH B DJEKTPOHHON (hopme
3asiBUTENb BIIPABE:

1) momyunth wuHGOPMAIMIO O TOPSAIKE W  CPOKaxX IMPEIOCTaBICHHUS
MYHULMINAIBHON YCIYrH, pa3MmelleHHyro Ha EauHom mnoprane, PecnyOnumkaHckom
nopTare;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUH MYHHIIMIIATBHON YCIYyI'M W WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUS MyHUITUTIATBLHOM YCIIYTH, B TOM YHCIIE
JIOKYMEHTBI U UH(POPMAIIUIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoab3oBanueM Enunoro, PecriyOnmkanckoro noprana;

3) MOJIyYUTh CBEJACHHMS O XOJIC BBIMOJHEHHUS 3asABJICHUN O TNPEIOCTABICHUH
MYHUITUTIATBHON YCIIYTH, MTOJAaHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCyIIECTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosyuuTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyru B Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmo0y Ha pemieHue u aeiicTBue (Oe3merictBrue) OpraHa, a TakKe €ro
JNOJDKHOCTHBIX ~ JIML,  MYHUUMIAIBHBIX  CIyXallUX MOCpeAcTBOM  EamHOro,
Pecnybnnkanckoro rnopTasna, nopTrana benepanbHOR roCyJapCTBEHHOU
MH(POPMAITMOHHOMN CUCTEMBI, 0OecTieunBaroIel mpoiecc 10cyaeOHoro (BHECY1€0HOTO0)
00>kajoBaHUs PEIICHUI U AeCTBUH (0€31eCTBYS ), COBEPIICHHBIX MPU MPETOCTABICHUN
rOCYJJapCTBEHHbIX W MYHHULMMOAIbHBIX YCIYr OpraHamH, MPeJOCTaBISIOIUMU
rOCyJlapCTBEHHbIE M MYHHUIMNAIbHBIE YCIYyTHM, WX JOJDKHOCTHBIMU JIUIIAMH,
roCyJIapCTBEHHBIMU U MYHULIUTTAIbHBIMU CITYKAITUMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBISAECTCS MOCPEICTBOM 3aIMOJIHEHUS
AMEeKTpOoHHOW dopmbl 3asBieHuss Ha Egunom, PecmyOnmkanckom moprane 6e3
HEOOXOMMOCTH JTIOMOJIHUTEIHHOM M0/1auu 3asBJICHHUS B KaKOH-TH00 UHOM (opMme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

1) BO3MOXXHOCTH KOTIMPOBAHUS U COXPAHCHHS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTaBIEHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJTHCHUS HECKOJIBKHUMH 3asBHTEIISIMA OJTHOW SJICKTPOHHOM
(dopMbl 3asBIICHHUS TPU OOpaIEHUU 3a YCIyraMu, MpeanoJiaraloliMy HalpaBJICHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXKHOCTP I€4YaTh Ha OyMa)KHOM HOCHUTEINIE KOMHUH AIEKTPOHHOU (POpMEI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEIICHHBIX B AJICKTPOHHYIO (hOpMYy 3asBIICHUS 3HAUCHUH B
00011 MOMEHT IO YKEJIAHHIO MTOJIH30BATENS], B TOM YUCJIE PU BOSHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpATe JUIsl IOBTOPHOT'O BBOJIa 3HAYCHUM B AJIEKTPOHHYIO (POpPMY 3asBIICHUS;

5) 3amonHeHWE TMONEH AIEKTPOHHON (OpMBI 3asBICHUS JO Havajda BBOjA
CBEJICHUI 3asiBUTEIIEM C MWCIOJIB30BAHUEM CBEACHMM, pa3MemieHHbIXx B ECHUA, u
cBeleHUM, omyOnukoBaHHbIX Ha ExunoMm, PecnyOnukaHckoM moprane, B 4acTH,
Kacarolleiicsl CBEJEHUM, OTCYTCTBYIOIIMX B €IMHOM CHUCTEME WICHTU(UKAIUH U
ayTEeHTU(UKALNY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JIOOOW W3 ITAlOB 3allOJIHEHUS SJICKTPOHHOM
(dopMbI 3asBiIeHNs O€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHUSM B
TE€YEHUE HE MEHEE OJIHOTO rojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I] (nanee - 3anmuch) OCyIIECTBISETCS
nocpenctsoM Exqnnoro, Peciy0nmkanckoro noprana, TenedoHa KoHTakT-uentpa MOLI.

3asiBUTEIIO MPENIOCTABIISECTCS BO3MOXKHOCTh 3allCH Ha JII0Oble CBOOOJHBIE IS
npueMa JaTy U BpeMs B IpeJeax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAJILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU IO HACTYIUICHHS ITOU
JaThl.

JInst  ocylIecTBIEHMS NPEIBAPUTEIBHOM 3amucu  InocpenctsoM  ExuHoro,
PecniyOnukaHnckoro moprana 3asBUTENI0 HEOOXOJMMO YKa3aThb 3alpaliuBacMble
CHCTEMOM JaHHBIEC, B TOM YHCJIE:

dbamunio, uMsl, 0TYECTBO (MTPU HATTUYUH);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy U Bpems prema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPbIE COOOIIMI 3asgBUTENb IIPH
[PEIBAPUTEIBHOM 3alMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IPU JINYHOM
npueme, peABapuTENIbHAS 3allMCh aHHYJIHPYETCS.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOecreunBaeTCs
BO3MOKHOCTh pacreydaraTh TaJIOH-TIOATBEPKACHUE. B ciydae, eciiu 3asiBUTENb COOOLIUT
ajipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIM aJgpec TakXKe HalpaBiseTcs HHPopMaus o
MOATBEP)KACHUN NPENBAPUTEIBHON 3allMCH € YKa3aHUEM JaTbl, BPEMEHU M MeECTa
npuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCA B Cllydae
€ro HESBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JACHCTBUN, KpoMe
MPOXOXKACHUS UACHTU(PUKAIUN U ayTeHTU(PHUKAIIMN B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickonn ®enepanuu, ykazaHus LeId NOPUEMa, a TaKKe



17

MPEIOCTABIICHUSI CBEACHHM, HEOOXOMUMBIX AJIS pacueTa IIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPBII HEOOXOAMMO 3a0pOHUPOBATH JJIs IPUEMA.

3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BHINOJHEHUS] AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaxX

3.1. Onucanue nocie10BaTeIbHOCTH JEHCTBUI NIPU NPEAOCTaBICHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHrne MyHHUITUTIATHLHOW YCIYTH BKIIOYAET B CeO0s CIEMYIONTHE
aIMUHUCTPATUBHBIC TTPOTICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS,

2) IpUHATAE W PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TIPEJICTaBJICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOUIHE B
NPEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HampaBJICHKE) 3asBUTEITIO pe3yJIbTaTa MyHHUIIUIIATBHON YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBHINOJHEHUS aJMHHUACTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENI MO0 BOMNPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIIACTCA:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu oOpameHun 3asBuTesns B Opran — 3aMeCTUTENb PYKOBOJIUTEIS
HcnonnutensHoro komutera IleTpoBcko-3aBOACKOro CeNbCKOro MoceseHus (faiee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSIKE W CpOKax
MPeI0CTaBIICHUS MyHUIIMTAIbHOM yeiayru B MO nnyHo 1 1o TenedoHy 1 3JeKTPOHHOM
noure.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
NPEeICTaBIAEMON TOKYMEHTAUU U JPYTUM BOIPOCaM JUIsl MOJIyYeHHUs] MyHULIUIIATbHOM
YCIIyTH.

3asgBUTENh MOXET TOJYYUTh HHQPOPMALKIO O TMOPSIKE MPEeA0CTaBICHUS
MYHUIUITATLHON YCIIyTH Ha odurmanbHoMm caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITTOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIHS IO COCTaBy, (popme nmpeacTaBiseMoit JOKYMEHTAIIMH U APYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUSI MyHUIIUTIATBbHON YyCIyTH.

3.2.3. 3asButens Brpase 00paTuThest B Opran no teaeoHy 1 3JIeKTPOHHOU MoYTe,
a TaKkKe MONY4YUTh KOHCynabTauuio Ha Enunom, PecnmyOnukanckoM mopTane, caiite
Oprana o nopsiIKe U CPOKax MNPeJOCTABICHUS MyHUIIMIIAIBHON YCIYTH, B TOM YHCIIE 110
cocTaBy, (opMe MpeCTaBIsIEMON TOKYMEHTAIUU U JPYTUM BOIIPOCAM IS TIOTY4YEHUS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HHPOPMUPYET
3asBUTENSI B COOTBETCTBMUM C TpeOoBaHMsAMH TyHKTa 1.3.4 agMUHHCTPATUBHOTO
periaMeHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIe HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE TPeX pabovnX JHEH CO THS MOCTYIUICHUST 00palieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJbTAIllMM TI0 COCTaBy, (opMe TMPEACTaBISIEMON IOKyMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCACTABJICHHBIX 3asBUTCIICM

3.3.1. IlpueM NOKYMEHTOB JUIsl NMPEJOCTABICHHUSI MyHULMIAIBHOW YCIYTH 4epes
MOI] unu ynanenHoe padbouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTeNb 3asBUTENs1) oopamaercs B M®I] ¢ 3armpocom
O TPEeNOoCTaBIEHUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAE€T JOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSET NEKTPOoHHYI0 dhopmy 3asBieHuss B AUC MDI];

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periaamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE MPEIACTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaeT 3asaBieHue u3z AUC MOLJ;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS
B OpraH B 2JIEKTpOHHO (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TEUYEHHUE OJTHOTO
pabouero JHs co THs 0OpalieHus 3asiBUTENS B CTPYKTYpHOE nojapasaenenue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B OpraH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPEIOCTABICHUS MYHHUIMIAIBHOM YCIYyTH B
aEeKTpOHHOU (hopme uepe3 Exunbiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OopMy BJIEKTPOHHOIO 3asBJIEHUS, BKIIOYAIOIIYI0 CBEJCHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThI B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKAAaeT (aKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBUSAMHM M TOPSIIKOM
PEIOCTaBICHUS MYHUIIMIAIBHONW YCIYyTd B BJEKTPOHHOU ¢opme (ycTaHABIMBACT
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEICHHMHM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHHUS);

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS] B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3 afMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-JI0rHYECKask IPOBEPKa CPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBIISAETCS
MIOCJIC 3aMIOJIHCHUS 3aIBUTENIEM KaXKI0TO U3 TIOJIeH AJIEKTPOHHOU popMblI 3asiBiaeHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TOJsl 3JIEKTPOHHOM (OpMBbI  3asiBICHUSA
3asiBUTEJb YBEAOMJISIETCS O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIJIKE €€ yCTPaHSHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JICKTPOHHOU (popme
3asIBJICHUS.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asiBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJIEUCTBHUSL.

3.3.3. PaccMoTpeHure KoMIuieKTa JOKyMeHTOB OpraHom.



20

3.3.3.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AJMHHUCTPATUBHONW MPOLETYPHI
SABJISIETCA TMOCTYIJICHHE 3asBJICHUS U MHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJif
MPEA0CTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aMUHUCTPATUBHON TPOLIEYpHl SBISIETCS 3aMeCTUTENb VICIOTHUTENBHOIO KOMHUTETA
[TeTpoBcko-3aBoJICKOTO ceNbCcKoro noceaeHus: CapMaHOBCKOTO CENbCKOTO TMOCEICHUS
(masee - TOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MTPHEM JIOKYMEHTOB):

3.3.3.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cliydae
oOparieHus 3asaBUTEN ¢ 3asBJIeHUEM B Opras:

OTIpEEISIET MPEAMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJIAFOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOI'O periaMeHTa, IPOBEPKY COOTBETCTBUS MPECTABIECHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Hajajexaiiee o(opMIIeHUE KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYHCTOK, IPUIHUCOK, 3a4€PKHYTHIX CIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSET  JJIEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(GOPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON JUIS OKa3aHUS TOCY/IapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT;

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, TPEACTABICHHbIE B JJIEKTPOHHOM (hOopMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAIllae€T TOJANUCAHHOE 3asIBJICHHE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENSTCTBUN JIUIA TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHHUEM
coJiepKaHusl BbISIBIIEHHBIX OCHOBAaHUH /JIs OTKa3a B MpUEME TJOKYMEHTOB.

3.3.3.3. JIOmKHOCTHO€ JUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATypOH JIe] U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME DOJEKTPOHHBIE Jejla, B TOM YHCIE MPUIOKEHHbIC
3asiBUTEJIEM JIOKYMEHTHI B SJIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
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IPOBEPSIET COOJIIOJICHUE YCIOBUN ACMCTBUTEIBLHOCTU JJIEKTPOHHON TMOAIHUCH,
nocpencTBoM oOpamieHus K EnuHoMy mnopramy (B ciaydae, €ciad  3asBHUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTBHI, MOJIMTMCAaHHbIC YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJIMYUN OCHOBaHHUH, PEIyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjiaMeHTa, MOJrOTaBIMBAET MPOEKT pEIIeHUus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTAaBICHUS MyHUIIMIIATBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCWIEHHON KBaIU(pHUIIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIOICHUE YCIOBUN €€ JeHCTBUTENbHOCTH,
IPOEKT peleHust 00 OTKaze JOJDKEH COoJep)KaTh MyHKThI ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JJISI €TI0 MIPUHSTHS.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAJIBLHON YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B ciiyvae, eclivd
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHULMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpPHEME JOKYMEHTOB JOJKHBI COJAEPKAaTh
MH(}OpMaAIMI0O 0 HAUMEHOBAHUM JOKYMEHTOB (MH(OpMalUU, CBEJICHUI), KOTOPHIE HE
IPEICTABICHbI, COJEpP’KAaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
oopMIIEHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisgeTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSJIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue poeKTa peieHust 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
UL TPEIOCTAaBICHUS MYHUIUIAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA JJii OTKaza B NpUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHHCTPAaTHMBHOTO PEIVIAMEHTA, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabovero JHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIIAET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJIEHUU 3asBJICHUSI, COJEpKAIlIee BXOAAIINUNA PEruCTPallMOHHBIN
HOMED 3asBJICHUS, NATy MOJY4YEHUsl 3asdBIICHMS, MEpPEYeHb HAUMEHOBAHWU (Daiinos,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJY4YEHHUs PE3yJbTaTa MyHULHUIIAJIbHOM
YCIIyTH.

3.3.3.4. HcnonHeHue Tmpouenyp, ykazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, NpH HAIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOUECAYPhl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJJHOTO pabovero AHs CO AHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: TPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT peuieHus 00 OTKa3ze B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPHI
ABJIAETCSA TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juia (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOU IPOLIEYPBI, SBIIACTCA 3amecmumens FcnoanumenbHo2o Komumema
llempoecko-3aso0ckoco cenvckoeo nocenenuss Capmano8cko20 CenrbCKO20 NOCENeHUs!
(mamee - DOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 33 HANpPAaBICHHE MEXBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBHHM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3amlpochl O MPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBIIIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
HamnpaBJieHHblE B OpraHbl BJacTU U (WIM) MOABEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIMX YEpPEe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOECHCTBUS,
MPEAOCTABIISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HaNpaBISIOT
YBEJIOMJICHHUSI 00 OTCYTCTBUM JOKYMEeHTa W (Wjiv) MH(OpPMalMKM, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (fanee — yBeIoMIIeHHE 00 0TKa3e).

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX JTHEN CO JTHS MOCTYIJIEHUSI MEXBEIOMCTBEHHOTO 3arpoca
B OpraH WM OpraHU3alrio, MPEeI0CTABISAIOMINE JOKYMEHT U MH(OPMAIIUIO, €CIIU UHBIE
CPOKM IOJArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEXBEIOMCTBEHHBIM 3ampoc He
yCTaHOBJEHbl (eAepalbHbIMU 3aKOHAaMHM, TPaBOBbIMM akTamu llpaBurenncrBa
Poccuiickoii denepanyivi ¥ NMPUHATHIMA B COOTBETCTBUU C (heJepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMU MpaBOBBIMU akTaMu Pecny6nuku Tatapcran.

Pe3ynpraTaMy  BBINOJHEHWS  aJIMUHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOANUMBIE JJISl TIPEJOCTABICHUSI MYHUIIUIIAIBHON YCIYTH,
160 yBe1oMJIeHUE 00 0TKa3e, HAMpPaBJIEHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBEIIEHHUs), HEOOXOAUMBbIE [JIsi MPEJOCTABICHUS
MYHHIIMIIAJBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(nm) uaOp™MaIny;
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IIPU HAJIMYMH OCHOBAHMi, TPELYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHCTPATUBHOIO
perilaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKa3e B NOPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS] MyHULIMIIATBHON YCIYTH, C yKa3aHUEM IPUYMH OTKa3a (B Ciiydae, ecilu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKyMEHTaM, OCHOBAaHMS I OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJAEPXKaTh
MHPOpPMAIIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMalMH, CBEIECHHI), KOTOpPbIE HE
IPEICTABJICHbI, COJEpP’KAT HEIOCTOBEPHblE U (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
opopMmIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CortlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe T0KYMEHTOB, HEOOXOUMBIX
ULl TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO PEIJIAMEHTA.

AJMUHHUCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJyYEHHUsI CBEJCHHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIEHMsI), HEOOXOAUMBIE JJIsi IPEIOCTABICHUS! MYHULIMIIAIBHON YCIYTH,
IPOEKT peLIeHUs 00 OTKa3€e B IPUEME JOKYyMEHTOB, HEOOXOAUMBIX IS ITPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH.

3.4.5. HcnonHeHue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aIAMUHUCTPATUBHOTO  pPErjaMeHTa, NpH HAJIMYMHM TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHULUINAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpaludd 3asBIICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO PEriIaMeHTa, COCTaBJISET TpU pabOUMX
THSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUSI aJIMUHUCTPATUBHON MPOUETYpPbI
SABJISIETCA TMOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JTOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
MPOLICAYPHI, ABISACTCS 3aMECTUTEIIb PYKOBOAUTENSI MICIOTHUTEILHOTO KOMUTETA (aJiee
- JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IOJTOTOBKY pe3yJibTaTa MPEI0CTaBICHUS
MYHUIIUTTATBHOU YCIYTH).

3.5.2. JIOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTara
MPEIOCTaBIECHUS MYHHUIIUTIAJTbHON YCIIYTH:
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paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IIpY BBISBJICHUM OCHOBAaHMM JJiS OTKa3a B MPEJAOCTaBICHUH MYHHUIIMIAIbHOM
YCIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHHUCTPATUBHOIO PErIaMEeHTa, MOJATOTaBINBACT
IIPOEKT pElIeHUs 00 0TKa3e B MPEAOCTABICHUN MYHULIMTIAIBHON YCITYTH;

B ClIy4ae OTCYTCTBUSI OCHOBAHUMU JIJI OTKa3a B MPEAOCTaBICHUN MYHHUITUIIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETJIaMeHTa, 110 UTOTraM
paccMOTpEHUsI JIOKYMEHTOB, HEOOXOIWMBIX IS IPEIOCTABICHUS MYHHUIIUITAIBHOM
YCJIYTH, IMOJIFOTaBIMBAET MPOCKT pe3yJibTaTa MPeOCTaBICHUS MyHUIIMIAIBHON YCIyTH
B COOTBETCTBUU C MOJAMYHKTamMu | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HampapJsIeT IIOITOTOBJICHHBIN MPOEKT pe3yJsbTaTa MIPEI0CTaBICHUS
MYHUILIMIAIBHON YCIYTM Ha COIJIaCOBAHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CHUCTEMBI JIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSILIMM ITYHKTOM,
BBITOJIHAIOTCS B TEUYSHHUE OJTHOTO PabOYero JIHS.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJOCTaBICHUA MYHUITUTIATLHON YCIIYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornacoBaHue M TMOJAMNMCAHUE TIPOEKTa pe3yibTara MNPEAOCTABICHUS
MYHUIUITAIBHOW  yCIyru  (gajmee — TMPOEKThl  JIOKYMEHTOB) — OCYIIECTBIISCTCS
PYKOBOAMUTENEM CTPYKTYPHOTO TMOJpa3ACiCHUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ysibTaTa MYHUIMNAILHOW  yCIOyrW, 3amectuteneM PykoBoautenss Oprana,
PykoBonutenem Oprana.

[ToaroToBIECHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMEUYaHUs, BO3BPAIIAOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULIUNATHHOU
ycayru. Ilocne ycTpaHeHus: 3aMed4aHuil MPOEKThl JTOKYMEHTOB MOBTOPHO MEPEaAaroTCs
JUISL COTJIaCOBAHMS U ITOIITACAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJIF0ICHUE aJIMUHUCTPATUBHOTO PETiaMeHTa JOJKHOCTHBIMU JiniiaMu OpraHa B 4acTu
CPOKOB BBITIOJHEHUSI aJMUHUCTPATUBHBIX TMPOLEAYp, HUX TMOCIEAOBATEILHOCTH U
MOJHOTHI, HAJIMYMS COTJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHUCTEME DJICKTPOHHOT'O JOKYMEHTO000pOTA.

B cnaydae BbISBIICHMST ~HApylmIeHWHd B YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTH M TOJHOTHI PyKOBOIWTEIb
Oprana MHULMHUPYET MPUBIICUCHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbraTaMy BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: pElIeHUE
00 oTKa3e B mpueMe IOKYMEHTOB HEOOXOUMBIX JJIsl TIPEAOCTABICHUS MYHUITUTIATILHON
yCIIYTH, pelnieHne o0 OTKa3e B MPEIOCTaBICHUU MYHUIIMNAIBHOM YCIYTH, CHpaBKa
(BhIMHCKA).

3.5.4. HWcnosHeHue mipouenyp, YKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO  pErjlaMeHTa, Ipd HAJWYMM TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
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WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HaYeHHOW MAJisi OKa3aHUS TOCYAapCTBEHHBIX H
MYHULIMTIATbHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP, YKA3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OANH pabounii 1EHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHuMEeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOMIETO MPENOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
MpoLenypbl, sBIsAeTCA 3amecturens McnonnutenbHoro komurera lleTpoBcko-
3aBoJICKOTO cenabcKoro mnoceseHuss CapMaHOBCKOIO CEJIbCKOTO IOCEIeHUs (lanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblAauy (HampaBiIeHUE) JOKYMEHTOB).

3.6.2. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBJEHUE)
JTOKYMEHTOB:

o0ecrieunBaeT perucTpalio U BHECEHUE CBEJCHUM O pe3yJIbTaTe MPe10CTaBICHUS
MYHUIUNAIBHOW YCIYTH B MOACUCTEMY BEIECHHS JOKYMEHTALlMM aBTOMAaTU3UPOBAaHHOU
MHPOPMAIITMOHHON CHUCTEMBI, NpPEJHA3HAYEHHOM [JIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJIICHUH, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULMIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIyYECHHS
pe3yJibTaTa Mpea0CTaBICHU MyHUIIUNIATBLHOM yciayru B Oprane wiu B MOLI.

WcnonHenne  mpoueAyp OpH  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATHU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUMNATbHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUEHHWE OJHOr0 paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToM IIPEIOCTABICHUS MYHUIUTAIBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
pa3MeIleHNE CBEACHUI O pe3yJpTaTe MPEAOCTaBICHUS MYHULMMAIBHON YCIyTH B
MH(GOPMALIMOHHBIX CUCTEMAX, U3BELICHUE 3asIBUTEINS (€r0 MPEACTABUTENS) O pe3yibTaTe
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH U CIOCO0ax €ro MoJIy4eHus.

3.6.3. llopsamok Bblmaud (HampaBlIeHHWs) pe3ysibTaTa  MpPEJaOCTaBJICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIyTH B
MOILI, pabotark M®I] BbIjaeT 3a1BUTEIIO PE3YIbTAT MYHULIUMIIATIBHOUN yCIIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocurene. [lo TpeboBanmio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTEIE
€My MpPEIOCTaBISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa IIyTEM €ro 3aliCH Ha
CbEMHBI HOCUTENb HH(OpPMALMM WM HANpaBICHUS 3K3EMIUISIpA 3JIEKTPOHHOTO
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JOKYMEHTa IO JJEKTPOHHOM IoYTe B aapec 3assurens. Ilpm 3anmmcn Ha CheMHBIN
HOCHUTENb MH(OPMALMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULSP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTENIE, M0 3JICKTPOHHOW IOYTE HAEHTUYHOCTH TAKOI'O JK3EMILISAPA DJIEKTPOHHOIO
JOKYMEHTAa AK3EMIUISIPY JIEKTPOHHOTO JOKYMEHTA Ha OYMa)kKHOM HOCHUTEJIE 3aBEpsIeTCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJIB30BAHUEM YCUJICHHON KBaJTM(DUIIMPOBAHHON
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITHUSA 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbpraramMu BBITIOSHEHUS aAMHUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (UKCALUs
¢dakTa BBIIAYM pe3ysIbTaTa MPEIOCTABICHHUS MyHHUIUTNaIbHOU yciayru B AIC M®I],
pe3yJabpTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 32 PE3YyJIbTATOM MYHULMIAIBHON YCIYrH
yepe3 Enunbii, PecnyOnukanckuii mopTan 3asgBUTEI0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HANpaBISIETCS 3JEKTPOHHBIA 00pa3 JAOKYMEHTAa, SBISIOIIETOCs
pe3yJabTaTOM NPEAOCTABICHUS MYHULHUIIAIBHOW YCIYT'H, IOJAIMCAHHBIA YCHJICHHOU
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOM MOAMNMCHIO YIIOJIHOMOUYEHHOTO JTOJDKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMAHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb IIOANMCAaHUs JOKYMEHTA, IOATBEPKAAIOLIErO IIPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muroMm Oprana (Opranom).

PesynbraTaMy  BBINOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NPOLEAYP  SIBISFOTCS:
HampaByieHUe (MpefocTaBieHne) ¢ Hcnoyib3oBaHueM EnuHoro, PecnyOnnkaHCKOro
IopTaia 3asBUTENI0 JOKYMEHTA, TOATBEPKAAIOIIETO MPEAOCTABIEHNE MYHULIUITAIBHON
yCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnn 3asBUTENS 3a pPe3yJbTaTOM MYHULMIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO PE3yJbTaT MYHHIMNAIbHOW ycnyru. Ilo TpeOGoBaHUIO 3asBUTEINS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPEAOCTABIACTCA K3EMILIAP IJIEKTPOHHOIO TIOKYMEHTA IIyTEM €T0 3allMCH Ha ChbEMHBIN
HOCUTEIb MH(OPMAIMKM WM HAMpPaBICHMs SK3EMIUISIpa AJIEKTPOHHOTO JAOKYMEHTa I10
AJIEKTPOHHOM IIOYTE B aJPEC 3asIBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MIPUOBITHS 3asIBUTEIIS B COOTBETCTBUU
¢ IIpaBriiaMu BHyTpEHHETO TPyAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (pUKCAUs
dakta  BblOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW HWH()OPMAIIMOHHOW CcUCTEMeE, MpeIHa3HAYECHHOW Jisd OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIIAJIBHBIX YCIIYT.

3.7. UcnpaBiieHuEe TEXHUISCKUX OITUOOK
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3.7.1. B cny4yae oOHapyXeHHsI TEXHHUECKOU OITMOKH B IOKYMEHTE, SBIISFOIIIEMCS
pE3yNbTaTOM MYHULHMIIAJIBLHOMN YCIYTH, 3asABUTENb HanpasisieT B Oprax:

3asiBJICHUE 00 WCIpaBICHUM TEXHUYECKON omuoOku (mpuinoxenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BbIAAHHBIA 3asBUTENIO KAK PE3YJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYI0 CHUITy, CBHUJIETEIHCTBYIOIIME O HAJIUYHUU
TEXHUYECKOUN OUTUOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOEMCS pe3yJIbTaTOM MYHUIIMTIAIBHON YCIIYTH, OJIAETCs 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTHPABICHUEM (B TOM 4YHUCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), 1100 uepe3 Ennnbli, PecyOnnkanckuii mopran
niu MOII.

3.7.2. JIOMKXHOCTHOE JINI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
MPUEM 3aABJICHHUS] 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPUWIOKEHHBIMHU JOKYMEHTaMU U MEPENAET UX JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUS.

Pe3ynbraramMu BBINONHEHUS aIMUHUCTPATUBHBIX HPOLEAYP SABISAIOTCS: IPUHATOE
U 3apETUCTPUPOBAHHOE 3asBJICHUE, HAIPABICHHOE HA PACCMOTPEHHME JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI U B LEISIX BHECEHUS UCHPABICHU B JIOKYMEHT,
ABJISIFOUIUICS PE3YyNbTATOM MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH, OCYLIECTBISET
MpOLEYpPbl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pEIrJIaMEHTa, M
BBIJIAET HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY IMPEACTABUTEINIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adBUTENS (YIOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OUTMOKA, WU HAIpaBJIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIPABIECHUEM (MOCPEIACTBOM 3JEKTPOHHOW MOYTHI)
OUCbMO O BO3MOKHOCTH IIOJIyUY€HHUsI JOKYMEHTa MpH mpeaoctaBieHun B Opran
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHHE JABYX pabouux JHEH mocie OOHapyKEHUs TEeXHUYECKOU
OLIMOKY WJIH TMOJTYYEHHsI OT JIFI0OO0T0 3aMHTEPECOBAHHOIO JIUIA 3asBJICHUS O JOMYIIEHHON
omunoKe.

PesynbpraraMu BBIOTHEHUS aIMUHUACTPATUBHBIX IPOIEAYP SBISIOTCS : BHITAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCayru

4.1. Tlopsimok OCyIECTBIECHUS TEKYIIEro KOHTPOJIS 32 COOIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMIIAMH MTOJI0KEHUNA aIMUHUCTPATUBHOTO
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perJaMeHTa v UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEAOCTABICHUIO MyHULIUITAJIIBHON YCIYTH, & TAKKE MPUHATUEM UMH PEIICHUN

KOHTpOJIb 32 MOJIHOTOM M KaueCTBOM NMPENOCTABICHHUS MYyHUIMNAIBHOW YCIYTH
BKJIIOYAET B ce0s BHISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST MPOLEyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHui Ha AecTBus (0e3aeiicTBrE) JOMKHOCTHBIX JIMIl OpTraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJSL 32 COOJIOJIEHUEM MCIOJHEHUS aJMUHUCTPATUBHBIX
IPOLIEAYD SABIIAIOTCA:

1) mpoBepka ® COIJIACOBAHWE TMPOCKTOB JOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIIAIBHOMN YCIyTH;

2) MPOBOAWMEIC B YCTAHOBJICHHOM  TIOPSJIKE  TIPOBEPKH  BEICHHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YyCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJb3YIOTCSA CBEIEHUS, HMEIOIIMECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJAEHLUS, YCTHas M NHUCbMEHHas
UHpOpMaIUs TOJDKHOCTHBIX JIUL, OCYIIECTBIISIFOIIMX BBITOJIHEHNUE aIMUHUCTPATUBHBIX
IpOLENyp, KYpPHaJIbl y4€Ta COOTBETCTBYIOLIUNX JOKYMEHTOB U IPYTUE CBEICHU.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI NIPU MPEAOCTABICHUN
MYHUIUNAIBHOW YCIYTH M NPUHATUM PELICHUM PYKOBOJIUTEIK OPraHa MECTHOIO
CaMOYIIPABJICHUSI NPEICTABIIIOTCS  CIPAaBKM O  PE3yJNbTarax MPEJOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKaHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP MAODKHOCTHBIE JIMIA HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBIAIONIEr0 MYHUIMNAIbHYIO YCIyry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM MOCJEI0BATEIbHOCTH  JIEUCTBUM,
ONpENENeHHBIX  AAMUHUCTPATHUBHBIMM  MpPOUEAYypaMHU IO  MPEAOCTABICHUIO
MYHUIMNAIBHOW YCIIYTH, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJIWTENS OpraHa
MECTHOTO  CaMOYNpaBJI€HUS, OTBETCTBEHHbIM 3a OpraHu3alui paboThl 1O
IPEIOCTABICHUI0 MYHUIIMNIAIBHONW YCIyTH, HAYaJbHUKOM OTJIEJA, OCYILIECTBISAIOIIETO
OpraHM3aIMIo padOThI 10 MPEAOCTABICHUIO MYHUILIUIIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIAL, OCYIIECTBIIIOIIMX TEKYLIMHA KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX INOJPA3JIEIEHUSX OpPraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJIKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. Ilopsanok U MEpUOIUYHOCTD OCYILIECTBIEHUS IJIAHOBBIX U BHEILIAHOBBIX IMPOBEPOK
MOJIHOTHI M KA4E€CTBA MPEAOCTABIEHNS MYHHUIMIIAJIBHON YCIIYTH, B TOM YUCJE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIMTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaKXKe UX JOHKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIYKAIUX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
[PEIOCTaBIECHUS] MYHULIMIIATBHON YCIYTH NPOBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Iops10k U NEpUOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UJIU OTJEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHHULIMITAIIBHON
yCIIyTH (TeMaThudecKkue npoBepku). ITpoBepka Takxke MOKET TPOBOIUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISIBJIEHHBIX HAPYIIEHUI aJMUHUCTPATUBHOT'O PETIaMEHTa, a TAKXKE B CIIydae
MOJTy4YeHHUs XKao0 3asiBUTENer Ha fencTBus (0e3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTarhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBIICHHBIE HEJTOCTATKH U IIPEIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIISIOIErO
MYHHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocy1iecTBIsSIEMBIE) UMU B X0J1€ MTPEAOCTABIECHUS MyHULIMTIAIBHON YCIYTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHISABJICHUS HApYIICHUN MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNLCTBOM Poccuiickoit denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBoaurtenp (3aMeCTUTENIb PYKOBOJIUTENS) CTPYKTYPHOTO TOAPA3IACICHUS
OopraHa MECTHOT'O CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE M (VITH )
HEHaJJIeXKaIee BBIMOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, yKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOJKHOCTHBIE JTUIA M MHBIE MYHUIUIIATbHBIE CITY>KaIllUE 3a PEIICHUS U IUCTBUS
(6e3neiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM IMOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUI U OpraHu3aIui
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KoHTpob 3a MpenocTaBIeHneM MyHULIUNIAIIBHOM YCIIYT'H CO CTOPOHBI TPAKIAH, UX
OOBEMHEHUH W  OpraHu3alMil, OCYIIECTBISETCA  IOCPEIACTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NOpPU  NPEAOCTABICHHUU
MYHHIIMIIATBHON YCIYTH, TIOTYyYEHUS MOJHOM, aKTyalIbHOM U TOCTOBEPHOM HH(pOpMaruu
O TOpSAJKE MPENOCTAaBICHUS MYHULUNAIBHON YCIYTM M BO3MOXHOCTU J10CYJIE€0HOro
paccMOTpeHHst oOpalleHui (3kajno0) B Ipolecce MNPeJOCTaBICHUS MYHULUNAIbHOM
YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(pyHKIMOHAJBLHOI0 IEHTPA NMPeI0CTABJIEHHUS IOCYI1apPCTBEHHbBIX U
MYHUIMIAJbHBIX YCJIYT, OpraHu3aiuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J10JKHOCTHBIX JIUIL,
MYHUIMIAJbHBIX CJIY:KANAX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAIOBAHKUE B JOCYJEOHOM MOPSAKE pPEIICHUI
u JedctBuil (0e3aeicTBUS) opraHa, MPEeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, NPeJOoCTaBISAIOIIET0 MYHULUIAIBHYK — YCIYTY,
MYHUIMOAIBHOTO  CIY’KaIlllero,  PYKOBOJAWTENS  OpraHa,  IPEeAOCTaBIIIOIIETO
MYHUIUNATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3alui, MpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue CpoKa PErucTpalry 3amnpoca O NpeloCTaBICHU MYyHUIIUNATbHOU
YCIIyTH, 3aIpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHHS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae JocyacOHoe (BHecylneOHOe) 00KaloBaHHUE 3asiBUTENIEM PEIICHUN U JIeUCTBUUI
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS M
nerctBug  (0e3eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIUS 10
IPEIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyT B IOJHOM O0bEME B
nopsiJiKe, onpeaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(MOPMAITUH JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcraH, MyHUIIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickon dDepepaunu, HOPMAaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcTraH, MyHUUMIAIbHBIMU MPABOBBIMU aKTAMHU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MperycMOTpeHbl (efepaibHbIMU 3aKOHaMHU W TMPHUHSTHIMH B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMH akTaMu Poccuiickor ®enepannu, 3aKOHAMH U
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WHBIMU HOPMATHUBHBIMH MTPaBOBLIMH akTamu Pecrryonuku TaTapcTan, MyHUITUITATEHBIMU
MPaBOBBIMHU aKTaMU. B ykazaHHOM ciiydae nocyneOHoe (BHecyneOHoe) 00kamoBaHUE
3asBUTEJIEM pEIICHUH W ACHCTBUN (Oe31eiCTBUS) MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTOQYHKIIMOHAIHHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €CId Ha
MHOTO(YHKIIMOHATIBHBIN 1EHTp, pelieHus u JeuctBus (0e3aeicTBUE) KOTOPOro
00XayloTcsi, BO3JOXKEHAa (QYHKUIMS 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUITUTAIBHBIX YCIYT B TOJIHOM 00OBEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asABUTENS MPHU MNPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYTH
I1aThl, HE TMPEIYCMOTPEHHOM HOPMATMBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit
@®enepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu Pecnybnuku — Tarapcran,
MYHUITUTIATFHBIMY PABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHUIMITAIIBHYIO YCIYTY, JTOKHOCTHOTO
JUIa OpraHa, MPEJOCTABISIIONIETO MYHUIUITAIBHYIO YCIYTy, MHOTO()YHKIIHOHATHEHOTO
IIEHTpa, padOTHUKA MHOTO(YHKIIMOHATLHOTO IIEHTPA, OpPTaHU3aIlfi, MPEyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX WMH OIIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPENOCTaBICHUS ~ MYHUIIMITAJILHOW  YCIYTM  JIOKYMEHTax  JuOO0  HapylIeHHe
YCTAaHOBJICHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kajJoBaHUE 3asBUTENIEM peIIeHUH | JAeicTBUM (Oe3meicTBHs)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS] U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BhEME B MOPSIKE, ONIPEACICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpsAKa BBIAAYA JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHIS MyHUITUTIATBHOW YCIYTH, €CJIH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH Poccuiickoit
®denepanyy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TPABOBBIMH akTamu PecnyOnmuku
TaTtapctran, MyHUITMTIATBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae nocyneOHoe
(BHecyneOHOE) oO’kajJoBaHUE 3asBUTENIEM peIIeHUH | JAeicTBUN (Oe3mercTBHs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUITAJIHBIX YCIYT B IOJITHOM 00BhEME B MOPSIKE, ONIPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIMCH MPHU TIEPBOHAYAIBLHOM OTKa3¢ B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS MYHUITUTIAILHOW YCIyrd, OO B MPETOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dacTu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyaedHoe (BHecyaeOHOe)
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00’KaJIoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMXKATYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUIIAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAKE, OMPEACIICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-@3.

5.2. XKanoba mnomaercs B TUCbMEHHOM QopMe Ha OyMa)KHOM HOCHUTeENEe, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISAIONIUNA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp MO0 B COOTBETCTBYIOLIMWA OpraH rocyJapCTBEHHOMN
BJIACTH, SIBISIIOIIMIACS Yy4YpeAuTelleM MHOTOQYHKIMOHAIBHOTO IIEHTpa (lajee -
y4peauTeah ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TaKkKe B  OpraHU3allUH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-d3. XKanoObl Ha
peuieHuss U AeicTBus (0Oe3ACCTBUE) PYKOBOAUTENS OpraHa, MpeaoCTaBIISIONIECTO
MYHULIMTAIBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIIUN opraH (IIpy €ro HAJIMYUK) 1100 B
Cllydae €ro OTCYTCTBHSI PacCMaTpPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIETO0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pelmeHus W JACUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO LEHTpa MOJAOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMATUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAMUTENSIM 3THUX
OpraHu3alui.

Kanoba na pemenuss u aeiictBus (Oe3aeiicTBUE) OpraHa, MpPeIOCTaBIISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI@ OpraHa, MpedoCTaBIISIOLIETO
MYHULIMOAIBHYIO YCIYTy, MYHHIIUIIAJBHOIO CIIYKaIlero, pPYyKOBOJUTENSI OpraHa,
MPEOCTABIISIONIEr0 MYHHUITUTIATBHYIO YCIIYTY, MOKET OBITh HalpaBJieHa 1o MOYTe, Yepes
MHOTO(YHKITUOHATBHBIN LEHTP, c UCIIO0JIb30BaHUEM MH(POPMAITUOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro  caitTa  oOprasa,
MPENIOCTABISIONICT0  MyHUIIMNAIBHYH  ycinyry, Emudoro  moprama  nmu6o
Pecnybnukanckoro nmopraia, “THQOPMAITMOHHON CUCTEMBI JJOCY1IeOHOT0 00KaIOBaHMS, a
TaK)K€ MOXET OBbITh NMPUHATA MPHU JUYHOM NpueMe 3asiButens. JKanoba Ha penieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa MOXKET OBITh HAIIPaBjIeHa MO MOYTe, C UCTIOI30BAaHUEM
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHEeT», odummanpHOro caiTa
MHOTO(QYHKIIMOHAJIBHOTO 1IeHTpa, EqnHoro noprana nu6o Pecrny6imkanckoro nopraina,
UH(OPMAITMOHHON CUCTEMBI 10CY1I€0HOTO 00XaT0OBaHMs, a TAKXKE MOXKET ObITh IPUHSITA
npu JUYHOM mnpueme 3asButens. JKamoba Ha pemieHuss u aedcTBus (Oe3aeiicTBHE)
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, a Takke uX pabOTHUKOB MOXET ObITh HAIpaBJieHA IO MOYTE, C UCIOJIb30BaHUEM
UH()OPMAIIMOHHO-TEICKOMMYHUKAITMOHHON ceTn «HTepHeT», opUIIUAIbHBIX CaWTOB
3TUX opraHuzanuii, Enunoro noprana nu6o PecryOnmkanckoro moprania, a TaksKe MOXKET
OBITH MIPUHSTA TIPH JIMIHOM TIPUEME 3asIBUTEIIS.
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5.3. ’Kanoba nomxkHa cogepx aTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHULMNAIbHYIO YCIYyTry, JM0o
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(umu) paboTHWKa, OpraHu3alui, NOpPEeayCMOTPEeHHBIX dacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nercTus (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbamuinio, UM, OTYECTBO (MOCTEaHEe - NMPU HAJIWYWHU), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIa JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTENIS - IOPUAUYECKOro JIUIa, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (agpeca) FMEKTPOHHON MOUTHI (ITPU HAJIMYWHU) U TTOYTOBBIN aJpec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOXKaTyeMbIX pEHICHUSX M JeUCTBUSAX (Oe31eMCTBUU) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHIMNAIBHYIO YCIYry, JIMOO MYHHIMIAIBHOIO CIY’KaIlEero,
MHOTO(DYHKIIMOHAJIBHOTO  [IEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHUEM U
neiictBueM (Oe3neHCTBHEM) OpraHa, MpPEJOCTaBIIIOIIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEelOoCTaBIIAIOIIEr0 MYHULMNANbHYIO YCIYyry, JIH0o
MYHHUIIUNIATBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAIBHOT'O LIEHTPA, OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBI TOKYMEHTHI (ITPU HAJTMYKMH ), IOITBEPKAAOLIUE TIOBOIbI 3aABUTEIIS, JTUOO
WX KOTIUH.

5.4. IloctynuBiias xanoda NOJIEKUT PETUCTPALIMHA B CPOK HE MO3HEE paboyero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MOPEJOCTABISIONMNA MYyHUIUIAIBHYIO
yCIIYTy, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YUYPEAUTETIO MHOTO(DYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3aIiy, MpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
@3, nmubo0 BBIMIECTOSIINUA OpraH (NP €ro HATUYHH), TOJJEKHUT PACCMOTPEHHUIO B
TEUYECHUE MATHAIUATH pabouMx JTHEH CO JTHS €€ PETUCTpaluy, a B ciaydyae 00KajloBaHUs
0TKa3a OpraHa, NpeoCTaBISIOUIET0 MyHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OpraHU3alNii, IpeTyCMOTPEHHBIX YacThiO 1.1 ctatbu 16 @enepanbHOroO 3aKOHA
Ne 210-@3, B mpueMe JOKYMEHTOB Y 3asBHUTENs JHOO B HCIPABICHUM JOMYIICHHBIX
OMeYaToK M OIMMOOK MM B Ciy4yae O0>KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CPOKa
TaKUX UCIIPaBJICHUH - B TEUCHHUE MATU pabOYMX THEN CO JIHA €€ PerucTpaluu.

5.6. 1o pe3ynbratam paccCMOTPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIINX
pELICHUN:

1) xanoba yoBIEeTBOPSETCA, B TOM UKCIE B (POPME OTMEHBI IPUHSATOTO PEIICHNUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTare
MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH JJOKyMEHTaX, BO3BpaTa 3assBUTEIIO IEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMH MPABOBHIMHU aKTaMHU
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Poccuiickoit deneparinn, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku TatapcraH,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mno3gHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PELICHUSA, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (hOpMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PaccMOTPEHHUS KaJIO0OBbI.

5.7. B caywyae mpu3HaHMs KajmoObl MOJUIEXkKAIIEW YAOBJIECTBOPEHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTaXx PaCCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3aluei, mpeaycMoTpeHHo! yacTeio 1.1
ctateu 16 @enepanbHoro 3akona Ne 210-®D3, B 1ensx He3aMeUIUTEIBHOTO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPH OKa3aHUHU MYHULIMITAJIGHOM YCIIYTH, a TAKXKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIO0OCTBA M YKa3bIBA€TCS MH(POPMALMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAUMO COBEPIIUTH 3aSBHUTENI0 B LEIAX MOJIYYEHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pPACCMOTPEHUs >KaloObl JAlOTCS apryMEHTHUpPOBAaHHBIC
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEHICHHs, a TaKkKe HHpopManus O MOpsAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS Kal0Obl
OPU3HAKOB COCTAaBa AaJMUHHUCTPATUBHOIO IIPaBOHAPYLICHUS WIM IPECTYIUICHHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHbIE TOJIHOMOYHMSAMU 110 PACCMOTPEHU IO 5Kajio00,
HE3aMeJINTEIbHO HAMPABIIAIOT UMEIOUIUECS MaTEPUAIIbI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe nuio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 51
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJJHOMOYEHHBIM OpraHom
MIPUHATO pelieHrne 00 0TKa3ze B MpremMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH MO BbIJAaue

CIIpaBKH (BBIMTMCKH) MO CJIETYIOIIUM OCHOBAHUSM:
1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIM OpraH C 3asBICHHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KAJI0ObI B YIIOJTHOMOYCHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITTUCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TeJ'Ie(bOH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCcTBEHHBIX U MYHULMIAIbHBIX YCIYT
PecnyOnuku Tarapcran;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHbIX M MyHUIIUIATBHBIX
YCIYT;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTPaBICHUN TEXHUYECKOU OLTUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).

3amnucaHo:

[IpaBrIIbHBIC CBEIACHUS:

[Ipormy wWcmpaBUTH  JOMYIICHHYED TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBJISIOIIHIACS pe3yIhTaTOM MYHHITHITATEHOM
yCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosmM noarsepkaato: CBEICHUS, BKIIOUEHHBIE B 3asBICHUE, OTHOCALIUECS K
MOEH JIMYHOCTH W IIPEIACTABIIEMOMY MHOIO JIMIY, & TaK)K€ BHECEHHBIC MHOIO HIDKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



