Pecnybiuka Taraperan Tarapceran Pecnybiukacel

HUcnosinuTe1bHBbIA KOMHTET CapmaH MyHHIIHTIAJIb PAflOHBI
IlapinapeMHHCKOIO Ce1bCKOI0o IHIapaspama aBbLI KHpJIere
nocesienusi CapMaHOBCKOIo OalmIKapMa KOMHTETbI

MYHHLHIIAJIbHOIO palioHa

INOCTAHOBJIEHHUE KAPAP
Ne 38 25 nexadpsi 2024 roga

OO0 yTBepkIeHNH aIMUHUCTPATUBHOTO pPeriaMeHTa
IPEeIOCTaBIEHUSI MyHULIMTIATBHON YCIyTH
0 BblJ@4e CIPABKU (BBIMUCKH)

B nemax peanuzauuu @enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alli¥ MpPEeJOCTaBICHUS] TOCYJAApCTBEHHBIX M MYHHUIUNAIBHBIX  YCIYI»,
PYKOBOACTBYsCH nocraHoBieHueM Kabuuera MunuctpoB Pecnybnuku ot 02.11.2010
Ne 880 «O0 ytBepxkaenuu Ilopsinka pa3paboTKu M yTBEp)KIEHHUS aIMUHHCTPATHBHBIX
pErjIaMeHTOB INPEAOCTaBIEHUs TOCYIapCTBEHHBIX YCIyT MCIOJHUTEIbHBIMU OpraHaMu
rocynapcTBeHHoi Biactu Pecnybnuku TartapctaH ¥ O BHECEHHMM HW3MEHEHUH B
oTnenbHble  nocraHoBieHuss Kabunera MunuctpoB PecnyOGmuku Tarapcrany,
HcnonHuTenbHbIHI KOMUTET [[TapnapeMUHCKOrO CEJIbCKOTO TIOCETICHUS
CapmaHOBCKOro MyHHUIIMITAIBHOTO paiona PecrnyOmuku TaTapcTaH, MoCTaHOBIISIET:

1. YTBepauTh npujiaraeMbli aJIMMHHUCTPATHUBHBIN perimaMeHT
IPEJOCTaBIEHUS MyHUIIUIIAIBHON YCIIyTH 110 Bbl1aye CTIPaBKHU (BBIITUCKH);

2. [Ipu3HaTh yTpaTUBLIUM CUITy MOCTaHOBIeHHE VMCIIOTHUTETEHOIO KOMUTETA
[ITapnuapeMUHCKOTO ceabcKoro noceneduss CapMaHOBCKOIO MYyHHUIHUIIAIBHOTO palioHa
Pecny6nuku Tataperan ot 27.06.2021 1. Nell «O6 yTBep)KIeHHH aIMUHUACTPATUBHOTO
periamMeHTa IpeJoCTaBIeHUs MYHMIMNAIBHOM yCIyrH 10 BblJaue CIPaBKH
(BBITTHCKH )». «

3. OOnaponoBaTh HacTosllee - [TOCTAHOBJIEHWE IIyTeM pa3MelleHus Ha
«OdunuansHoM noprane npaBoBoil nHpopmarmu Pecry6omuku Tarapctan» mo Bed
aznpecy: http://pravo.tatarstan.ru u pasmecTuTh Ha OQHUIIHAIBHOM caiite CapMaHOBCKOT'O
MyHHULMINaIbHOrO  padioHa  Pecnybnuku ~ Tatapcran B uHGMOpPMaLMOHHO-
TEJIEKOMMYHUKallUOHHOM CeTH WuTtepHeT 1o BeO-aapecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpOJIb 32 UCIIOJTHEHUEM HACTOSLIEro MOCTAHOBISHHUSI OCTABIISIIO 32 COOOIA.

PykoBoautens McnonHUTENbHOTO KOMKTETA
[TapuapeMUHCKOro CenbCKOTO MOCeIeHUs
CapmaHOBCKOIro MyHUILIMIIAJBHOTO paiioHa , H.H.Xy3una



YT1BepxaeH

IIOCTAaHOBJIEHUEM
HcnonuuTenbHOro KOMUTETA
[IapinapeMHHCKOTO CENbCKOTO
noceneHusi CapMaHOBCKOTO
MYHULUIIAIBHOTO paiioHa
Pecniy6nuku TaTapcran

oT «25 nexabps 2024 r. Ne 38

AJIMHMHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHMIMIIAJIbHOM YCJIYTH 0 BblIaYye CIIPABKU (BBINUCKHU)

1. O0une moJI0KeHUSA
1.1. Tlpeamert peryiaupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrostmmit aIMUHUCTPATUBHBIN periaMeHT IIPEIOCTABICHUS
MYHULUMNIATBHON YCIyTH (ajiee — aAMUHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBAET
CTaHIAPT W TOPSNOK MPENOCTABICHHUS MYHULMNAIBHOM YCIYTH IO BbIIA4e
CIpaBKHU (BBIUCKH) (Hajiee — MyHHUIIMIAIbHAS YCIyTa).

1.2. Kareropuu 3asBureneun

1.2.1. JInniamu, UMEIONUMHU TIPaBO HA MOJYYEHUE MYHHIIUIAIBHON YCIIyTH,
SBJIIOTCS (PU3MYECKUE JIUIIA (Jaee — 3assBUTEIb).

1.2.2. C 3asBrneHueM BIIpaBe OOpPATUTHCS TMPEACTABUTEND 3asBUTEIS,
JEUCTBYIOIMIA HAa OCHOBAHHMM JIOKYMEHTA, YJIOCTOBEPSAIOUIErO €ro MOJHOMOYMS
(manmee — mpeACTaBUTENb 3asBUTEIIS).

1.3. Ilopsaiox uHPOPMHUPOBAHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Uudopmanust o mopsiAke MPeaoCTaBICHUS] MYHULMIAIbHOW YCIyrd
pa3Melaercs:

1) Ha uHGOPMAITMOHHBIX CTEHAAX, COAEPKAIIUX BU3YaIbHYIO U TEKCTOBYIO
uHOpMaALMIO O MYHUIMNAIBHOM YyCIyre, paclojoKEHHBIX B MOMEIIECHHIX
MHOTO(DYHKITMOHAIBHBIX  IICHTPOB  MPEAOCTABJICHHS TOCYNAapCTBEHHBIX W
MYHUITUTIATEHBIX YCITYT.

2) Ha opUIHATEHOM CalTe MYHUIMIIAJLHOTO pailoHa B MH(OPMAIMOHHO-
TEJICKOMMYHHUKAIIUOHHOU CEeTH «HHTEpHETY
(https://www.sarmanovo.tatarstan.ru);

3) na Iloprane rocyaapCTBEHHBIX U MYHHIIMTAIBHBIX ycIyr PecrmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOaukaHCKuid mopTan);

4) va EgmHOM mopTane TOCYyJapCTBEHHBIX W MYHHIMMAIBHBIX YCIIYT
(bynkiuit) (https:// www.gosuslugi.ru) (nanee — Equnblii moptan);



5) B rocyaapcTBeHHOM  uH(popmanMoHHOW  cucreme  «Peectp
TOCYJApCTBEHHBIX ¥  MYHHIIMNAIBHBIX yciayr PecmyOmuku — Tarapcram»
(http://frgu.tatar.ru) (mamee — PeecTp TroCcymapCTBEHHBIX M MYHHUIIMITATBHBIX
yCHyT).

1.3.2. KoHCyJIbTUpOBaHHE MO BOIIPOCAM IPENOCTABICHUS MYyHULIUNIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKITMOHABHBIX LIEHTPaxX MPEJOCTaBICHUSI TOCYJapPCTBEHHBIX
Y MYHUIUTIAJIBHBIX YCIYT PH YCTHOM OOpaIlleHUH - TUYHO UJIU 0 TenedoHy;

2) B unTepakTuBHOU (popme Eamnoro, Pecriybnnkanckoro noprana;

3) 6 ynoanomouennom Ha npedocmasienue ycayeu opeare (namnee — Opean):

IPpY YCTHOM OOpaleHuu - JIMYHO WIH 1O TeaedoHy;

Opu MUCbMEHHOM (B TOM 4ucie B (opMe BJIECKTPOHHOTO JTOKYMEHTA)
oOpaileHud — Ha OyMa)XHOM HOCHUTEJIE IO IO4YTe, B 3JEKTPOHHOH ¢opMme Io
AJIEKTPOHHOM IOYTE.

1.3.3. Uadopmarnus Ha Emunom moptane, PecmyOnukanckom mopTane o
NOPSIIKE W CPOKax MPEJOCTABICHUS MYHULMIIAIBHOM YCIYTM Ha OCHOBAaHHH
CBEJEHUH, cojaepxamuxcsi B PeecTpe rocylnapCTBEHHBIX W MYHUUHUIAIbHBIX
YCIIYT, IPEIOCTABISAETCA 3asBUTEIO OECIIaTHO.

Hoctyn K uHpOpMamMK O CpOKax M TMOPSAKE MNPeIOCTaBICHUS
MYHULUIIAIBHON YCIYI'H OCYLIECTBISETCA O€3 BBINOJHEHHS 3asBUTEIEM KAKUX-
1100 TpeboBaHMil, B TOM yucie 0€3 UCIOIb30BaHUs IPOrPaMMHOI0 0OecTieueHus,
YCTaHOBKa KOTOPOTO Ha TEXHUUYECKHE CPEJCTBA 3asiBUTENSI TPEOYyeT 3aKII0UCHUS
JUIEH3MOHHOTO WJIM MHOTO COIVIALIEHUS C MpaBoOOJagaTesieM MpOTrpaMMHOIO
oOecrieueHus, TMpeayCMaTPUBAIONIETO B3UMAaHUE IUIATHI, PETUCTPALUIO WM
aBTOPU3ALMIO 3asIBUTEIIS WIIH MPEIOCTABICHUE UM IIEPCOHAIBHBIX TaHHBIX.

1.3.4. Tlpu obpatennu 3assBUTEINS JIMYHO WITU TIO TeJIePOHY B COOTBETCTBUU
C MOCTYIUBILUM OOpallleHHEM NPeOCTaBIsseTCa UHPOpMALIHS:

1) o Mecre  HaxOXKACHHS  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa
MPEA0CTABIICHHS TOCYIAPCTBEHHBIX U MYHUIMNIAIBHBIX YCIyT, Mcnoanumensvhbiil
komumem [llapnuapemunckoeo cenvckoz2o nocenenusi (anpec, rpa@uk paboOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsAIKe MPEIOCTABICHHS MYHHUIMIAIBHOW YCIyrd, O crocobax
CpPOKax NoJayuy 3asBJIECHUN;

3) 0 kareropusx TpakIaH, KOTOPbIM TMPEIOCTABIIACTCS MYHHUIMIATbHAS
yciayra, O HOPMAaTHMBHBIX IIPABOBBIX aKTaX, pEryJIUPYIONIUX  BOMIPOCHI
MPEJOCTABICHHS MyHULIMTIATBLHON YCIIYTH;

4) o mepedyHe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PACCMOTPEHHS 3asIBICHUS O
MPEJOCTABICHUN MYHUIMMAIBHON YCIyTHM, O CpPOKax NpUEMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MyHHUIIUIATBHON YCITyTH;

6) o MecTe pa3MmelneHHs Ha OQHUIMAIBHOM caiTe HWH(POpPMAIUU II0
BOIIPOCAM MPEOCTABICHUS MYHULIUITAIbHON YCIIyTH;

7) o mopsake 00KajlOBaHHS IECHCTBUN WM O€3eHCTBUSA JOJKHOCTHBIX
nun Opeana.



[lo nmucbMeHHOMY OOpAIllEHHIO COTPYJHUKH OTJieNa, OTBETCTBEHHOI'O 3a
MPEIOCTABIICHUE MYHUIUITAIIGHONW YCIyTH, MOAPOOHO B MHCHhMEHHOH ¢opme
Pa3bACHAIOT 3ASBUTEIIO TMOPSAOK MPEIOCTABICHUS MYHUIUMIAIBHOM YCIYTH H
BOIIPOCHI, YKa3aHHBIE B HACTOAILEM MYHKTE AIMAHUCTPATUBHOTO PETJIAMEHTA, U B
TEeUCHUE TpeX Pabouux JHEH CO THS PETUCTpaIluu OOpaIeHUs HAMPABJISIOT OTBET
3asBuTeNnto. OTBETHI NAIOTCA Ha fA3bIKEe OOpaileHus. B ciaydae HEBO3MOXHOCTHU
JaThb OTBET HA A3bIKE OOpAICHHS MCIOJb3YIOTCS TOCYJApPCTBEHHBIC S3BIKU
Pecniy6muku TaTapcraH.

1.3.5. HNudopmanuss mo BompocaMm MpeNOCTaBICHUS MYHULUNATBHON
YCIYTH pa3Melaercs Ha O(UIMAIIbHOM CaiiTeé MYHUIMIAIBHOTO paiioHa U Ha
WH)OPMAIMOHHBIX CTEHJaX B TMOMEUICHUAX HMcnoarHumenvHo2o Komumema
Llapruapemunckoeo cenbcko2o noceneHus s padOThI C 3asIBUTEISIMU.

Nudopmanusi Ha TroOCyIapCTBEHHBIX s3bikax Pecnybnuku Tarapcran,
pa3meniaeMas Ha HWH(POPMAIMOHHBIX CTEHJaX W Ha oduuuanbHOM caiiTe
MYHUIIMTIATBHOTO pailoHa B HWH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CEeTH
«/IHTEpHET», BKIIOYAET CBEICHUSA O MYHHUIIMIIAIIBHON YCIyTe, COACPM AIIUECI B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO
peryiiamMeHnTa, WH(OpMAIMI0O O MECTE€ HaXOXJCHHS, CHPABOYHBIX TeiaedoHax,
BpeMeHU padoThl Mcnoanumenvrnoco komumema Lllapruapemunckozo cenvbckozo
nocenenus, 0 Tpauke npuema 3asBICHUN HAa MPEIOCTABICHUE MYHUIMNATbHOMN
YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHULIMTIATBHON yCIIyTH

1.4.1. TIlepeyeHb HOPMATHUBHBIX IMPABOBBIX aAKTOB, PETYIUPYIOLIUX
NPEeAOCTAaBIICHNE  MYHULMIAIBHON  ycayrd (C  yKa3aHMEM  pPEKBU3HUTOB
HOPMATHBHBIX  MPABOBBIX AKTOB W  HUCTOYHMKOB WX  O(HUIMAIBHOTO
omy0iIMKOBaHusl ), pa3menieH Ha EnuHom noprane, B Peectpe rocy1apcTBEHHBIX U
MYHULMIAIBHBIX YCIYT, HAa O(UIMAIbHOM CalWTe€ MYHMIMIAIbHOTO paloHa B
MH(}OPMaALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH «HTepHEeT».

1.4.2. Texct aIMUHUCTPATUBHOTO PErJIaMEHTA B JIEUCTBYIOLIEH peAaKINU
MOJUIEKUT pa3sMEIICHUI0 Ha EnuHOM moprane, B PeecTtpe rocynapCTBEHHBIX M
MYHUIMIIATBHBIX YCIyT, Ha O(UIIMAIBPHOM CalWTe MYHHMIIMIAIHHOTO palioHa B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «HTepHETY.

1.5. TepmMuHBbI, UCTIOJIB3yEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
onpeeIeHUs

1.5.1. B aaAMUHHCTpPaTUBHOM PErJIAMEHTE UCIHOJB3YIOTCS CIEIYIOIINE
TEPMUHBI M OTIPEICIICHUS:

yAQJICHHOE pabouee MEeCTO MHOTO(YHKIIMOHATIBHOTO IIEHTpa
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX W MYHHIIMITAIIBHBIX YCIYT — TEPPUTOPHATBLHO
000Cc00JICHHOE CTPYKTypHOE ToApaszzaeieHue (oduc) MHOro(pyHKIMOHAIBHOTO
IIEHTpa MPEOCTABICHHUS TOCYIapPCTBEHHBIX W MYHHUIIUIIATBHBIX YCIIYT, CO3IaHHOE



B TOPOJICKOM (CEIBCKOM) MOCEJIIEHUN MYHUILIMIIAIBHOIO pailoHa WIK B TOPOJICKOM
okpyre PecnyOnuku TatapctaH B COOTBETCTBMM C IyHKTOM 34 IlpaBun
OpraHu3aldd JI€ITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT, YTBEP)KIECHHBIX IOCTAaHOBJIEHUEM
[TpaButensctBa Poccuiickoit ®enepaunu ot 22 nekabps 2012 r. Ne 1376 «O6
yTBepxkAeHun [lpaBun opraHuzanuu JesTENbHOCTH MHOTO(YHKIMOHAIBHBIX
LEHTPOB MMPEJOCTABICHHS TOCY1apPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIyI»;

TEXHUYECKasl OlIMOKa - ommnOKa (omMcka, ornevyaTka, rpaMMaThyecKas Wid
apupmMeTrdeckas omubka Ju00 TMoja00Has OIMOKa), JOMyIIECHHAs OpraHoM,
IIPENOCTABIIOINMM MYHUIIMNAIBHYIO YCIYTy, U IPHUBEAIIAas K HECOOTBETCTBUIO
CBEJCHMUH, BHECEHHBIX B JIOKyMEHT (pe3yJbTaT MYHMIMIIAJbHOW YCIIyIH),
CBEJICHUSM B JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCHUIIUCH CBEJICHUS;

Enunas cuctema maeHTH(PUKAIMM U ayTEHTU(PUKALUU B UH(PACTPYKTYpeE,
o0ecreynBaroen MH(})OPMATMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(OPMAIMOHHBIX CUCTEM, UCIIOJIb3yEMbIX TSt MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHMIIMIAIBbHBIX YCIYI B 3JIEKTPOHHOUW (opme (maiee —
ECHUA) — (enepanbHas rocygapcTBeHHass MH(GOPMAIMOHHAs  CUCTEMA,
o0ecreunBaoasl CaHKIMOHUPOBAHHBIA JTOCTYNl YYaCTHUKOB MH(POPMALHMOHHOTO
B3aMMOJICUCTBUS B CUCTEME MICHTU(PUKAINUU U ayTeHTU(PUKAUUU K WHPOpMaLuH,
coJiepKallleiicsi B TOCYJAapCTBEHHBIX HWH(OPMAIMOHHBIX CHCTEMAaX M HHBIX
MH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE O10IKETHOE YUpPEKICHUE
«MHOTOQYHKIIMOHAJBHBIA ~ LIEHTP  MPENOCTABICHUS  TOCYJAapCTBEHHBIX U
MyHUITUTIATBHBIX yeIyT B PeciyOimke TaTapcrany;

AUC MO®I - AsromatuzupoBaHHasi HMH(POPMAIMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHAIBHBIX ~ LIEHTPOB  MPEAOCTaBICHHUS]  TOCYJapCTBEHHBIX U
MyHUIMNANBHBIX yciyT PecnyOonuku TaTtapcran.

1.5.2. B agMUHUCTPaTMBHOM  pENNIAMEHTE TOJA  3asBICHHUEM O
MPEIOCTABICHUN MYHULMNAIBHON YyCIyru (najnee - 3asBIIEHHUE) IOHUMAaETCA
3aMpoc O MPEJOCTABICHUH MYHUIIMIIAIBHOW YCIIyTH, TOJAHHBIA B COOTBETCTBUU C
nyHKTOM 3 ctatbu 2 @enepanbHoro 3akoHa ot 27 utoig 2010 roga Ne 210-D3 «O6
OpraHu3alid MPEJOCTaBICHUS TOCYJApCTBEHHBIX W MYHULUMAIBHBIX YCIYT»
(manee — denepanbHbIil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYT'H
2.1. HanMeHOBaHrE€ MyHULIMIIAIBHOM YCITyTH
Briaua cripaBku (BBIITHCKH).
2.2. HauMeHOBaHUE UCIIOTHUTEIHLHO-PACTIOPSIAUTEIHFHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHUSI, HEMOCPEACTBEHHO  MPEIOCTABISIOIIET0  MYHHUIMIAIbHYIO

yeayry HcnonnurensHblii komuteT lllapauapeMUHCKOro CENbCKOro MOCEICHUS
CapMaHOBCKOI0 MyHULIMIIANILHOTO paiioHa PecryOnuku TaTtapceras.



2.3. Onucanue pe3ysibTaTa Ipea0CTaBIeHUs MyHUIIMTIAILHON yCIyTH

2.3.1. Pe3ynbTaToM MpeIOCTaBICHUS MyHHUIIMITATLHON YCITyTH SBISETCS:

1) cmpaBka  (Bemmcka) (mpwiokeHnme Ne 1k HacTosmEeMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemeHHe 00 OTKa3e B TPEAOCTABICHUH MYHHUIMIIATBHON YCIyTH
(npunoxenne Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKa3e B INpUEME JIOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTaBICHUS MYHULMIAIBLHON ycinyru (npuioxenue Ne 3 Kk HacTosemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT NpeAoCTaBlICHUS MYHUIIMNAIbHOW YCIyTH HANpaBIISETCS
3asiBUTENI0 B (OpMEe DIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YCHIIEHHON
KBAJIM()ULIMPOBAHHOMN 31EKTPOHHONW MOJIMUCKHI0 YIOJTHOMOYEHHOTO JIOJKHOCTHOTO
muua Opeana (mubo Opearna), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
anpenst 2011 roga Ne 63-D3 «O0 anexTpoHHOM oanuckuy» (nainee — GenepanbHbIi
3akoH Ne 63-®3) B nnuHbIl kaOuHer EnuHoro noprana. B ciiydae HampaBieHUs
3asiBJICHUS] IOCPEACTBOM PeciyOMKaHCKOTro mopTraja pe3yJibTaT MpeaoCTaBICHUs
MYHULIMNQIBHOM  YCIyIM  HampaBisieTcsl TaKk K€ B JIMYHBIM  KaOWHET
Pecny6nukaHckoro nopraina.

2.3.3. Tlo BBIOOpPY 3asiBUTENSI pe3yJIbTaT MPEIOCTABICHUS] MYHUIUIIATbHON
ycinyru Bbigaercss B Oprane wim B M®I[ B dopme sk3eMIuisipa 37I€KTPOHHOTO
JOKYMEHTa, PacleyaTaHHOIO Ha OyMa)KHOM HOCHUTEJIE, 3aBEPEHHOr0 MEYaThio U
HOJANKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJKHOCTHOrO Jimna OpraHa uinu
pabotauka M®II.

2.3.4. 3asBuTenb BOpaBE MOJYYUTh  PE3YJAbTAT  MPEAOCTABICHUS
MYHUITUTIATBHOM yCIyTH B (OpME DJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
NENCTBUS pe3yibTaTa MPeJOCTABICHHUS MyHUIIMITAIbHON YCITYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUIIMTIATBHON YCIYTH, B TOM YHCIIE C yU4eTOM
HE00XOAMMOCTH 0OpaleHUsl B OpraHu3aliy, y4acTBYIOUIUE B IPEIOCTABICHUU
MYHULMNAIBHON YCIIyTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABIEHUS
MYHHLIMIAIBHOMN YCIIYTH B CIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBJICHUS
MPEelyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepanniu, CpoK BblAAYN
(HampaBieHMsI) JOKYMEHTOB, SBJISIOIUXCS PE3yIbTaTOM MPEAOCTaBICHHUS
MYHULIMIIAIBHOMN YCIIyT'!

2.4.1. MyHununanpHasi yciayra MpeioCTaBiIsIeTCd B TEUEHUE TpeX pabouux
JTHEM.

2.4.2. IlpuocTaHOBIEHUE CPOKAa MPEIOCTABICHUS MYHULHUIIAIBHON YCIIyTH
HE NPEAYCMOTPEHO.

2.4.3. Hanpasnenue JOKYMEHTA, SBJISIFOLLIETOCS pe3yJIbTaTOM
MPEIOCTABICHUS MYHULHUIIAIBLHON YCIyIM B (OpME 3JIEKTPOHHOIO JIOKYMEHTA,
3asIBUTENI0 OCYUIECTBIISIETCS B JI€Hb O(GOPMIICHHUS W PETUCTpalMU pe3yJbTaTa
MPEIOCTABIEHUSI MyHUIIUTIATbHON YCITYTH.



2.5. UcuepnipiBatonuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, a TAKXKE YCIIYT, KOTOPBIE SIBIISIOTCS
HEOOXOJIMMBIMH U 00s3aTEIBHBIMU JIS1 TPEAOCTABICHUS MYHUIIMTIATBHBIX YCIYT,
TIOIICXKAIIHX TTPEICTABICHHUIO 3aIBUTEIIEM, CITOCOOBI MX TTOJIYUCHUS 3asIBUTEIIEM, B
TOM YHCJIC B AJICKTPOHHOH (hopMe, TTOPSIIOK UX MPEICTABICHUS

2.5.1. Jlng mosydeHHs: MyHUIUMNIAIBHOM YCIYTH 3asgBUTENb IPE/ICTABIISAET
CJIEAYIOIINE JOKYMEHTHI:

1) NMOKyMEHT, yAOCTOBEpSIONMHA JUYHOCTH (HE Tpedyercss B clydae
oOparienus nocpeacTBoMm Enunoro, PecrybirkaHckoro noprana);

2) TOKyMEHT, YIOCTOBEPSAIOIIHNI MOJTHOMOYUS TPEACTABUTEIS 3asIBUTEIIS;

3) 3asBJICHUE:!

B ¢dopme JOKyMeHTa Ha OyMaxxHoM Hocutene (mpuioxeHue Ne 4 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

B DIJIGKTpOHHOM  ¢dopme  (3amoJIHSIETCS  TMOCPEJACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJACHUI B AJIEKTPOHHYIO (DOpMY 3asIBJICHHUS ), OJMMUCAHHOE B
COOTBETCTBUM C TpeOOBaHUSMU NyHKTa 2.5.3 aJIMHHHCTPATUBHOIO PETJaMEHTa,
npu obOpaieHun nocpeacTsom Ennnoro, PecryOnrkanckoro noprana;

4) B cnydae, eciad I TPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH
HeoOxoauMa o00paboTka TMEepPCOHAIBHBIX JIAaHHBIX JIMIA, HE SBISIOMIETOCS
3asBUTEJNIEM, U €CJIM B COOTBETCTBHM C (eiepalbHbIM 3aKOHOM 00pabOoTKa TaKUX
MEPCOHAIBHBIX JAHHBIX MOXET OCYUIECTBISATHCS C COTJacus yKa3aHHOIrO JIWIA,
npyu  OoOpalleHWd 3a TOJYYEHHEM MYHHIMNAIBHOW  YCIYTH  3asBUTEIH
JOTIOJTHUTENBHO — MPEACTABISAECT JOKYMEHTBI, IOATBEPKIAIOIINE IOJyYEHUE
corylacusl yKa3aHHOTO JIMIA WM €ro 3aKOHHOTO IpeicTaBUTeNsl Ha o0paboTKy
NEPCOHANBHBIX JIaHHBIX YKa3aHHOTro Juua. JIOKYMEHTBHI, NOATBEPKAAOLINE
MOJIyYeHUE COIJlacus, MOTyT OBIThb MpEACTAaBICHbI B TOM uucie B (opme
AJIIEKTPOHHOTO JJOKYMEHTA;

5) B ciaydae, eciid 00SI3aHHOCTh XpaHEHHs JOMOBOM kHuru jao 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHMJIBIX TTOMEILIEHUM, 3aBUTENIEM MPEICTABISAETCS
JIOMOBasi KHUTa;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHThl Ha WHAMBUIYAJIBHBIN JKUIION IOM
(ecnu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAuHOM rocyaapcTBeHHOM
peecTpe HEABUKUMOCTH) — JUISI BBIITMCKU M3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3agBieHue M MpUiIaraeMbie JOKYMEHTBI MOTYT OBITH MpPEICTaBICHbI
(HampaBJICHBI) 3asBUTEIIEM OJTHUM M3 CJICIYIONUX CTIOCOOOB:

1) gepes MODI] Ha OyMaxXHBIX HOCHTENSIX W B BHUAEC DIEKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOUINX TpeOOBaHUSIM MyHKTa 2.5.3 aJMUHUCTPATUBHOIO
periiamMenTa;

2) mocpenctBom Emunoro, PecnyOimkaHckoro mnopraia B SJIEKTPOHHOU
hopme;

3) B Opran JOU4YHO WM MOCPEACTBOM IOYTOBOW CBSI3M Ha OYMa)KHOM
HOCHTEJIE.



3asBIICHHE W MPUJIAra€Mble JOKYMEHTHI, MPHU HAMNPABICHUU NOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBieHME TpU  HaOpaBiIE€HUUW  mocpenctBoMm  EmuHoro,
PecnyOnukaHCKOro mnoprajia MOAMUCHIBAETCS MPOCTOM AJIEKTPOHHON MOANHCHIO
3asIBUTENS.

JUtst mosTydeHusl MpOCTOM 3JIEKTPOHHOW MOJNUCH 3asBUTEII0 HEOOXOAUMO
npodTH mpoueaypy peructpammu (ayrentuduxamun) B ECHA, a Takke
MOATBEPAUTH YUETHYIO 3AMUCH.

DJEKTPOHHBIE TOKYMEHTHI (3JEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHbIE
B MOJAMYHKTaX 2, 4-6 myHkTa 2.5.1 afiMUHUCTPATUBHOTO PEIrJIaMEHTa, 3aBEPAIOTCS
YCUJICHHOW KBIM(PUIIUPOBAHHON MOJIMHUCHIO JIUII, YIIOJTHOMOYEHHBIX Ha CO3/IaHUE
Y TIOANMCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTApUYCaMHU.

DNEeKTPOHHBIE  JOKYMEHThl  (3JIGKTpOHHbIE  00pa3bl  JIOKYMEHTOB),
IpUJIaraéMble K 3asBJICHUIO, B TOM YKCII€ JOBEPEHHOCTH, HAIIPABJISIOTCS B BUJIE
daiinos B ¢popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oostee
50 Mobaitr.

KadecTBO mpenocTaBiasieMbIX AJIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX
00pa3oB JIOKYMEHTOB) JIOJKHO IMO3BOJISITH B MOJIHOM OO0bEME MPOYUTATh TEKCT
JIOKYMEHTA U paclio3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpebOBATH OT 3asIBUTEIIS:

1) mpencraBiaeHHs OKYMEHTOB W HMH(POpPMAlMU WIM OCYIIECTBIICHUS
JNEUCTBUN, INPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLICHUS,
BO3HMKAIOIME B CBSI3U C IIPEIOCTaBICHUEM MYHHUIIMIIAIBHON YCIIyTH;

2) OCYIIECTBICHUS JICHCTBUI, B TOM YHCJIE COIIACOBAaHUM, HEOOXOIUMBIX
JUISL TIONTyYEHUS MYHUIMIAIBbHOM YCIYyTM U CBSI3aHHBIX C OOpallleHueM B HHbIE
roCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUs, OpraHu3aliy, 3a
VCKIIFOYEHUEM TIOJyYEHHsI YCIyr M TOJy4YeHHs JOKYMEHTOB W HH(OpMmainuw,
MPEIOCTABIISIEMbIX B pE3yJIbTaTe MPEAOCTABIEHUS TAKUX YCIYT, BKIIOUYEHHBIX B
IepeyHy, yKazaHHble B 4actu | craten 9 ®enepanpHoro 3axkoHa Ne 210-P3
(HEOOXOIUMBIX U 00S13aTEIBHBIX YCIIYT);

3) mnpencrtaBieHUS JOKYMEHTOB M HMH(POPMALMHM, OTCYTCTBUE M (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3ze B
npueMe JIOKyMEHTOB, HEOOXOJWMBIX IJsi MpPEeNOCTaBICHUS MYHUUUIAIbHON
yCllyTd, Ju00 B MPEJOCTAaBICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIEIYIOIIUX CIIy4aeB:

a) U3MEHEHUE TpeOOBaHWU HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
NPENOCTABICHUS MYHULMIAIBHON YCIYrd, IOCJI€ IEpPBOHAYAIBHOM MOJa4u
3asIBJIEHUS O MPEAOCTABICHUN MyHULUIIAIbHON YCIYTH;

0) Hamuyue OIMOOK B 3asBJICHUU O MPEIOCTABICHUM MYHHUIIMNAIbHOU
YCIIYTH ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCJE MEPBOHAYAIBLHOIO OTKa3a B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX HJsi MNPEJOCTaBICHUS MYHULUIATIBHON
YCIIYTH, MO0 B MPEJOCTABICHUM MYHULMIIAIIBHOM YCIYTH U HE BKJIIOYEHHBIX B
MPE/ICTABICHHBIN PaHee KOMIUIEKT TOKYMEHTOB;



B) MCTEUEHHE CpOKa JIEWUCTBUSA JOKYMEHTOB WM MU3MEHEHUE HH(OpMaIUu
1ociie TMEepBOHAYAJBHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIst
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yCIyrd, JuUOO B  IPEIOCTaBICHUU
MYHULUIIATBHON YCIyTH;

I') BBISBICHUE JOKYMEHTAIBHO TMOATBEPKICHHOTO (akTta (MIPU3HAKOB)
OIIMOOYHOTO WM TPOTHUBOMPABHOTO JeHCTBUS (0e31eHCTBUS) JTOJKHOCTHOTO
munia  Oprana, pabotHumka MO, npu mnepBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTaBICHUS MyHULMIIAIBHON YCIyrH, JTU00
B IIPEJOCTABICHUH MYHHLHIIAJIBHOM YCIyTH, O 4€M B IIMCBMEHHOM BHJE 3a
NOANMCHI pykoBoguTenss OpraHa NIpH IEPBOHAYAJIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs MPEAOCTaBICHUS MYHULUINAIBHOM YCIyTH,
YBEIOMIISIETCSI 3asBUTEIb, a TAKXKE NPHUHOCATCS H3BUHEHHUS 3a JIOCTaBJICHHBIC
Hey100CTBa;

4) mpenocraBieHus Ha OyMa)XHOM HOCHTENIe JOKYMEHTOB W MH(OpPMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBHH C ITyHKTOM
7.2 wactu 1 cratem 16 @epepansHoro 3akoHa Ne 210-P3, 3a HCKIIOUEHUEM
CIIy4aeB, €CJIM HAHECEHUWE OTMETOK Ha TaKHe JOKYMEHTbl JMOO HX HU3bITHE
ABJIAIETCS HEOOXOAMMBIM YCIIOBUEM NPENOCTABIEHUS TOCYIapCTBEHHOM WU
MYHULUMNAIBHOW YCIYTM, W HHBIX CIIy4aeB, YCTAHOBJIEHHBIX (eAepabHbIMU
3aKOHaMHU.

2.6. cuepripiBaoniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MyHULIMTIATbHOMN
YCIYTH, KOTOPbIE HAXOATCS B PACHIOPSKEHUU TOCYJAPCTBEHHBIX OPraHoB,

OpraHOB MECTHOTO CaMOYIPaBJIEHHUS U MOJIBEIOMCTBEHHbBIX TOCYAapCTBEHHBIM
OpraHaM WJIH OpraHaM MECTHOTO CaMOYTPaBJICHUSI OpraHU3alui U KOTOPbIE
3asBUTEJIb BIIPaBE MPEJCTABUTh, @ TAKXKE CIIOCOOBI MX MOTYUYCHUS 3asIBUTEIISIMU, B
TOM YHCJIE€ B DJIEKTPOHHOU hopMme, MOPSIOK UX MPEICTABICHUS; TOCY1apCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOyTpaBJIeHUs JTU0O0 opraHu3aIus, B paclopsKeHUH
KOTOPBIX HaXOASATCS JaHHbBIE JOKYMEHThI

2.6.1. IlonyyaroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) Bbmmmcka w3 EXWHOTO TOCYIapCTBEHHOTO peecTpa HEIABMIKUMOCTH —
®enepanbHas ciryk0a rocy1apcTBEHHON perucTpaluy, KajacTpa u kaprorpaduu;

2) cBelcHHMS O JICHCTBYIONIEM TaclopTe rpaxaaHuHa Poccuiickoit
®enepaunu — MBJI Poccnu;

3) cBemeHWss O  HOTapHalbHOW  jJoBepeHHocTH —  DenepanbHast
HOTapuaibHas Majara.

2.6.2. 3asgBuTEnb BIPABE MPEIOCTABUTH TOKYMEHTHI (CBEICHMUS), YKa3aHHbIC
B noanyHkre | myHkta 2.6.1 aaIMUHUCTPAaTUBHOTO perjaMeHTta, B (opme
ANIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHbIX YCWJICHHOW KBaJIM(DUIIMPOBAHHON
MOANMUCHIO JIMI[, YIIOJHOMOYEHHBIX HA CO3JaHHE€ W MOJNHCAHUE TaKHX
JOKYMEHTOB, U M0Ja4€ 3asIBJICHUS.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEICTABIIEHUE) YKA3aHHBIMU B
nyHKkTe 2.6.1 aIMHUHUCTPATUBHOIO pErJIAMEHTAa OpraHaMu TIOCyAapCTBEHHOU



BJIACTH, OpraHaMH MECTHOI'O CAaMOYNPABJICHUS, OPTaHU3ALMSIMU JTOKYMEHTOB W
CBEJICHUI HE MOJXKET SBJISITbCS OCHOBAaHMEM Uil OTKa3a B NPEJOCTaBICHUU
MYHULIUNAIBHOMN YCIIyTH.

2.6.4. JlomxHOCTHOE JULIO U (WiIHM) paOOTHHK, YKa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOIO PEIrVIaMEHTa OPTaHOB M OpPraHU3alMid, HE MPEICTABUBIINE
(HECBOEBPEMEHHO  MPEACTABUBIIKE)  3alpOIICHHbIE W  HaXOJdAIIUECs B
paclopsKEHUH  JOKYMEHT WM  CBEICHUSA, NOMJIEKAT aJIMUHHUCTPATUBHOM,
JUCUUIUIMHAPHOW  WJIM  WHOM  OTBETCTBEHHOCTM B COOTBETCTBUU  C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENSL TOKYMEHTBHI CBEJICHUS, B TOM
YUCJIE NOATBEPKAAIOLIME BHECEHUE 3asBUTEJIEM IUIaThl 3a MPENOCTABJICHUE
MYHULIUNAIBHON YCIIYyTHM, HaxXOHSIIHECS B PACHOPSIKEHUM TOCYIapCTBEHHBIX
OpPraHoB, OpPraHOB  MECTHOIO  CaMOYNPABJICHUS U  MOJABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOIO  CaMOYIIPABJICHUS
OpraHu3aIuu.

HenpencraBnenune 3asBUTENIEM JIOKYMEHTOB, COJEP)KAIIUX CBEJICHUS,
KOTOpPBIE HAaXOISTCA B PACHOPSHKEHUHM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPABICHUS W TOJABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam
WJI OpTaHaM MECTHOT'O0 CaMOYIPAaBIICHUSI OPTaHU3AlNN, HE SABJSETCS OCHOBAHUEM
JUISL OTKa3a 3asiBUTENIO B IPEAOCTABICHUNA MYHULIUIIATBLHON YCITYTH.

2.7. I/IC‘lepHBIBaIOHIHﬁ IICPCUYCHDb OCHOBaHUM IJIA OTKa3a B IIPUCMC JOKYMCHTOB,
H€O6XOIIHMI>IX AJI IIPCAOCTABICHU A MYHHHHHaHBHOﬁ YCIyru

2.7.1. OcHOBaHMSIMU IS OTKa3a B IIPUEME JTJOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABICHUS MYHHUIIUTIIAJbHON YCIIYTH, SIBJISFOTCS:

1) mnpencraBieHHBIE 3asgBUTENIEM JOKYMEHTBI COJIEPKAT MOMYUCTKU U
UCIIPABJICHUS]  TEKCTa, HE  3aBEpPEHHble B  MOPSJKE, YCTaHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoil denepannu;

2) TOKYMEHTHI COJiepKaT MOBPEKACHUS, HATUYUE KOTOPBIX HE MO3BOJISIET B
MOJTHOM O00BbEME MCIOJIb30BaTh HMH(POPMAIIMIO W CBEICHMS, COAEp)Kalluecs B
JOKYMEHTaxX JJIsl TPeAOCTaBICHUS MYHUITUTIAIbHON YCITyTH;

3) npencTaBieHHbIE JOKYMEHTBl WJIM CBEJCHUS YTPATWIM CUIYy HA MOMEHT
oOpamieHusi 3a MYHUIUNAIBHOM  YCIYrol (IOKyMEHT, YIOCTOBEPSIOIIHIA
MOJIHOMOYMSI ~ TIPEACTaBUTENS  3asBUTENs, B  clydae  oOpamieHuss  3a
MPEAOCTaBICHUEM MYHUIUIIAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) nojgaya 3asBIEHUS O NPEAOCTABICHUUM MYHULUNAIBHOW YCIyTH U
JIOKyMEHTOB, HEOOXOJMMBIX [IJIi TPEIOCTABICHUS MYHHUIIUIAIBLHOW YCIyTH, B
AJIEKTPOHHOM (hOpME C HAPYIICHUEM YCTAaHOBJIICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aroJIHEHUE 00s3aTeNIbHBIX T0JIel B opme 3asiBICHUS, B
TOM 4YHCJIe B MHTEpAaKTUBHOW (Qopme 3asBieHus Ha Eaunom, PecnyOnnkanckom
nopTaie (HeI0CTOBEpHOE, HEMOIHOE, TUO0 HEMPaBUIILHOE 3all0JIHCHHE);

6) TpeacTaBiIeHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS MYHHUITUTIATILHON YCITYTH;



7) 3asBIEHUE O MPEIOCTABICHUH YCIYTH MOJAHO B OpPraH rocyapCTBEHHOM
BJIACTH, OPraH MECTHOTO CAMOYIIPABJIICHUS WIM OPTraHU3alMI0, B IMOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE MyHULIUIIAIbHON YCIYTH;

8) HecoOmoIeHne yCTaHOBICHHBIX cTaThell 11 DenepanbHOro 3akoHa ot 6
anpenst 2011 romga Ne 63-D3 «O6 >MEKTPOHHON MOAMUCKY» YCIOBUN MPU3HAHUS
JNEUCTBUTEIBLHOCTH, YCUIEHHOW KBATU(UIUPOBAHHON 3JIEKTPOHHON MOAIHKCH.

2.7.2. IlepeyeHp OCHOBaHUM I OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOOUMBIX  JUJIsl  MOJYYEHHs]  MYHUUUOAJIbHOM  YCIYrW,  SIBJISIETCS
VCYEPIIBIBAFOIIAM.

2.7.3. PemeHue 00 oOTKaze B TMpUEME 3asBICHUI U JOKYMEHTOB,
HEOOXOOUMBIX JUIsl MPEAOCTABICHUS MYHMIMIIAIbHOW YCIYTHM, MOXET ObITh
IPUHATO, KaK BO BpeMs IpueMa 3asBUTENA, TaK M IIOCJIE IOJYYEHUS
OTBETCTBEHHBIM  JOJUKHOCTHBIM  JjuuoM  OpraHa  HEOOXOOUMBIX — JUIS
NPENOCTAaBICHUS ~ MYHUIMOAIBHOM  yCIyIM  JTOKYMEHTOB  (CBEJCHMI) C
UCIIOJIb30BAaHUEM MEKBEIOMCTBEHHOIO HMH()OPMALMOHHOTO B3aUMOJIEUCTBHS, B
CPOK, HE TIPEeBbIIIAIONINN 9 pabounx AHEN CO THS PETUCTPALINU 3asBICHUS.

2.7.4. 3anpemaercs OTKa3bIBaTh B IIPUEME 3asIBJICHHUS U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX [JIsi TPEJOCTaBICHUS MYHUIMINAIBHOM YCIyrH, B Clly4ae €ciu
3asiBJICHUE U JIOKYMEHTBI, HEOOXOAUMBIEC JJI1 NPEIOCTABICHUS MYHHUIMITAIBHON
YCIYTH, TOJaHbl B COOTBETCTBMM C HH(pOpMaIMel O CpokKax M MOpSIKe
IPEIOCTABIICHUS] MyHUIIMIIAILHOM YCIyTH, OIyOIuKoBaHHOW Ha EnnHoM nopTaite,
PecnyOnmnkanckom nopraie.

2.8. VcuepnbiBaroiiiuii iepedyeHb OCHOBAHUH JIJIs IPUOCTAHOBIICHUS WU OTKa3a B
IIPEIOCTABICHUA MYHULIMTIIAJIBHOW YCIIyTH

2.8.1. OcHoBaHMs I TPUOCTAHOBIIEHUSI MPEIOCTABICHNUS] MYHULUITAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCITyTH:

1) B mpencTaBlieHHBIX 3asBICHUM U (WIM) JOKYMEHTax COJACPKUTCS
HEMOJIHAs U (MJIM) HETOCTOBEPHAsi HH(pOpMaLIUs;

2) moCTyIJIEHUE OTBETa OpraHa rocyJ1apCTBEHHOM BJIACTH, OpraHa MECTHOTO
camoyIpaBJieHus JIMOO MOABEJOMCTBEHHON Oprany rocyJ1apCTBEHHOM BJIACTU WM
OpraHy MECTHOTO CaMOYIIPABJICHHS OPraHW3aluy Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBHM JIOKyMeHTa W (wim) uHopmaiuu,
HEOOXOOUMBIX  JUJIsl  TNPEAOCTaBICHHUS  MYHHUIMIIAIBHOW  yCIyTH,  €Cliu
COOTBETCTBYIOIIMN JOKYMEHT HE ObLI IpPEJCTaBJICH 3asBUTEIEM MO COOCTBEHHOM
WHULINATHBE;

3) OTCYTCTBUE CBEIEHUI O PErMCTPALMU I'PAXKIAHUHA 110 MECTY JKUTEIbCTBA
(mpeObIBaHUs1) B PACHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHp OCHOBaHMM JJII OTKA3a B IPEAOCTABIEHUN MYHHULIMIIAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIINM.

2.8.4. 3anmpemaercs OTKa3plBaTb B IMPEJOCTABICHUH MYHHUIUIIAJIBHON
YCIYTH B CIIy4yae, €ClM 3asBJICHUE O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyTU
MO/IAaHO B COOTBETCTBUHU C MH(POpPMALMEH O CpPOKaX M MOPAJKE MPEIOCTABICHHUS



MYHMIIMIIAJIBHOW  yClyrW,  onyoOisukoBaHHOM  Ha  ExmHom  mopraie,
PecnyOnukanckoM nopraie.

2.9. [lopsok, pa3mMep U OCHOBaHMSI B3UMaHUS TOCYJapPCTBEHHOM MOIUTHHBI WU
VMHOU IIJIAThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIIBHONW YCIYTH

MyHununanpHast yciryra npeiocTapisieTcs Ha 0€3B03Me3THOI OCHOBE.

2.10. IlepedeHs ycinyr, KOTOPBIC SABISIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU TSI
NPEI0CTaBICHUS MYHUIIUTIATHPHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE
(ToxyMeHTax), BEIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMHU, YIACTBYIOIINUMHU B

MPEIOCTABIIEHUU MYHHUIIUTIATBHBIX YCIIYT

[IpenocTraBieHre HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TPEOyeTCsl.

2.11. ITopsimok, pa3mMep U OCHOBAHHSI B3UMAHMS TUTATHI 3@ TIPEIOCTABICHUE YCITYT,
KOTOPBIE SIBIISIFOTCS. HEOOXOIUMBIMU U 00s3aTEIBHBIMU VISl TPEIOCTABICHUS
MYHULIMIATBHOMN YCITyTH, BKIIIOYasi HH(OOpMaIMIO 0 METOAUKE pacueTa pazmepa
TaKOM IIJIATHI

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIBbHBIX YCIyT HC Tp€6yeTCH.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEPEIU TIPH Mojavye 3ampoca o
IIPEIOCTABIEHUA MYHULIMTNIAJIBHOU YCIIYTH, YCIYTH, IPEAOCTABIISIEMON
OpraHu3alKren, y4acTBYIOIIEH B IPEAOCTABICHUM MYHULMIIAIBHON YCIYTH, U IIPU
IIOJIyYEHUHU Pe3yJIbTaTa MPEIOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHus TpyU TOAAY€ 3ASBICHUS Ha TOJIyYEHUE
MYHUIMNIATBHOM YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpm mnosrydyeHuUr pe3ynbTaTa MPEIOCTABICHUS MYHULUITAIBHON
YCIYyTM MAaKCUMAJIbHBIA CPOK OXHAAHWS B OYEpPEIM HE HOJDKEH MpPEeBbIIATH 15
MHHYT.

2.13. Cpok 1 MOpsIA0OK PErUCTpaLMK 3aIIpoca 3asBUTENS O MIPEIOCTABICHUN
MYHHUIUITAJIIBHON YCIYTH U YCIIYTH, PEIOCTABISEMON OpraHu3aluen,
YYacTBYIOIIEH B MPEAOCTAaBIEHUHA MYHHUIIMNIATBLHON YCIYTH, B TOM YHUCJIE B
AJIEKTPOHHOU (hopme

2.13.1. Ilpu muunom oOpamennn B MO®PI[ B neHb momauu 3asBiICHUS
3asBUTENIO Bblgaercs pacnucka n3 AC MO®IL ¢ peructpaumOHHBIM HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJICHUE OTIPABIICHO, U IATON MOJAa4M 3asIBJICHUS.

2.13.2. Ilpm HampaBiaeHMM  3adBJICHHUS  NOCPEACTBOM, EnuHOro,
PecnyOnukaHckoro mopraja 3asBUTENb B JIEHb MOJIaud 3asBJICHUS MOJy4aeT B
augHOM KabuHeTe EnuHoro, PecnyOnmMkaHCKOTO mopTajga W IO SJIEKTPOHHOU



II0YTE YBEIOMJICHHUE, NTOATBEPKAAIOIIEE, YTO 3asIBJICHUE OTIPABIICHO, B KOTOPOM
YKa3bIBAIOTCS PErMCTPAMOHHBIN HOMED U J1aTa MO1a4u 3asBJICHHUS.

2.13.3. Ilpu nuyHom oOpamienn B OpraH B JI€Hb MOJAau4u 3asBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO0 BBIJAETCS PACIHCKa
U3 aBTOMATU3MPOBAHHOW HWH(POPMAIMOHHON CHCTEMBbI, TpEIHA3HAYCHHOW IS
OKa3aHMsI TOCYJApPCTBEHHBIX W MYHHIMNAIBHBIX YCIYT, C PErHCTPalMOHHBIM
HOMEPOM, JAaTOU MOJAYH 3asIBJICHUS U IIEPEUYHEM NPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMS K TOMEIIICHHUSAM, B KOTOPBIX MMPEIOCTABIIACTCS
MyHUIIUTNIATBHAS YCIIyTa, K 3aJIy OKUJIaHWs, MECTaM JIsl 3all0JIHEHUSI 3aIIPOCOB O
MPEIOCTABICHUN MyHUIIUTIATBHON YCIIYTH, HHPOPMAIIMOHHBIM CTEH/IaM C
oOpa3iaMu UX 3aroJIHEHUS U epeyHeM JOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEIOCTaBICHUS KKI0M MYHUILIUITAILHON YCITYyTH, pa3MEeIeHUI0 U 0(OPMIICHHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJbTUMEAUNHON MH(DOPMALIMK O MOPSIKE
MIPEIOCTABIICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00SCIICYCHHIO JOCTYITHOCTH IS
WHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (peAepaTbHBIM
3aKOHO/IAaTEJIHCTBOM U 3aKOHOAaTeIbcTBOM PecmyOmuku TarapcTan o conmanbHON
3aIUTE WHBATAIOB

2.14.1. IlpemocraBieHWE MYHULHNAIBHOW YCIYyTHM OCYLIECTBIIETCS B
3MaHUSX W TOMEIIEHUAX, OO0OpYJAOBAHHBIX MPOTHUBOIOKAPHON CHUCTEMOM U
CUCTEMOU MOKAPOTYIICHHUS.

Mecra npuema 3asBUTENCH O00OPYIYIOTCS HEOOXOIMMON MeOenblo s
oopMIIEHUST JOKYMEHTOB, UH(POPMAITMOHHBIMH CTEH]IAMHU.

2.14.2. B cooTBETCTBHM C 3aKOHOJATeILCTBOM Poccuiickoit ®denepanuu o
COIIMAJILHOM 3aIllUTe WHBAIUIOB B IEJISIX OECTPENATCTBEHHOIO JOCTyNa K MECTy
MpEeA0CTaBICHNS MYHUITUTIATLHON yCIIyTH 00eCcTieYuBaeTCs:

1) oOecrieunBacTCs OCCHPENATCTBEHHBIH JOCTYI WHBAJIUIAOB K MECTY
MPEAOCTaBICHUS MyHUIIUTAIBHOW yCIyTH (y0OHBIM BXOA-BBIXO/] B IOMEILICHUS U
nepeMeIleHe B UX Mpejieriax);

2) BU3yajbHas, TEKCTOBas W MyJIbTHMEIUHHAs WHGOpMAIUsI O

MOPSAKE TMPEJOCTaBICHUS] MYHMIIMIAIBLHON YCIyrd pa3Meniaercs B

yIAOOHBIX JJIsS 3asgBUTEIEH MeCTax, B TOM YHCJIE C YYETOM OTpaHUYCHHBIX

BO3MOKHOCTEH MHBAJIMJIOB;

3) COmpoOBOXKICHHE MHBAIUIOB, UMCIOIINX CTOMKHE PacCcTpPONCTBA

GyHKIUMA 3pEHUS U CaMOCTOSTENIBHOTO TEPEIBIKCHHS, U OKa3aHUE WM

MOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEJILHOTO TEPEABMIKECHHS 110 TCPPUTOPUH, HA
KOTOPOH PAacTOOKEeHbl OOBEKTHl COIMAIBHOW, WHXEHEPHOW U TPAHCHOPTHOM
UHPpACTpyKTyp, BXOJa B Takue OOBEKTHI M BBIXOJAAa M3 HUX, IOCAJIKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJIKA M3 HErOo, B TOM YHUCII€ C HUCIOJb30BAHUEM
Kpeca-KOJsACKY;

5) Hamiexaiiee pa3MelleHHe OOOpYyJOBaHUS M HOCHTENEH
uHpopMalu, HEOOXOIUMBIX [IJIsi oOecreueHus OecrnpensTCTBEHHOrO



JNOCTylla MHBAJUAOB K yciayraM C  Y4eTOM  OTpaHHYEHUH  HX

KU3HEIEATEIIbHOCTH;

6) ayOnmpoBaHHEe HEOOXOAMMOW JUII WHBAIMIOB 3BYKOBOW W

3pUTEIBLHON MH(pOPMAIIUH, a TaK)KEe HAIIMUCEH, 3HAKOB U MHOW TEKCTOBOU U

rpaduueckoil HHPOpPMAIIUN 3HAKAMH, BHITIOJTHEHHBIMU PEIbE(PHO-TOUCUHBIM

mpudTom bpaiins;
7) MOMyCK CypAOTIepEeBOIIHKA U TH(IOCYPIOTIEPEBOTINKA;
8) momyck coOaku-TIPOBOJHHMKA TPH HAJIWMYUU  JTIOKYMCHTA,

MOATBEPKIAIOIIETO €€ CreluaibHoe 00yYeHHe U BblJaBaeMoro no ¢gopme u

B TMOpPSJKE, KOTOpPbIE YCTAHOBJIEHBI MpUKa3oM MUHHCTEPCTBA TpyAa U

cormaiabHOM 3amuThl Poccuiickont deneparuu ot 22.06.2015 Ne 386H «O06

yTBEpPXKJICHUH (QOPMBbI  JOKYMEHTa, MOATBEPKIAIOIIECTO  CIEIHAIbHOE

oOy4eHHe coOaKu-MpOBOIHUKA, U MOPSIIKA €T0 BbLIAUNY.

2.14.3. TpeboBaHusi B 4acTH OOECIEUEHUS OCTYITHOCTH I WHBAJIHAIOB
O0OBEKTOB, B KOTOPBIX OCYIIECTBIIAECTCS MIPEAOCTABICHUE MYHHUIIMITAIIBHON YCIYTH,
U CPEICTB, HUCMOJB3YEMBbIX NPU MPEJOCTABICHUM MYHULMNAIBHON YCIYyTH,
KOTOpBIE yKa3aHbl B MNoAnyHkrax 1 — 4 myHkra 2.14.2. agMHUHUCTPATUBHOIO
periiamMeHTa, TPUMEHSIIOTCS K O0ObEKTaM H  CpPEICTBaM, BBEJACHHBIM B
AKCILTyaTalMI0 WM TPOLIEAIINM MOAEPHHU3ALUI0, PEKOHCTPYKIHIO nocae 1 uroms
2016 rona.

2.15. Iloka3zaTenu JOCTYMMHOCTH U KaueCTBAa MyHULIUIIATbHON YCIYTH, B TOM
YHClie KOJIMYECTBO B3aUMOJICHCTBUM 3asiBUTENIS C JOKHOCTHBIMU JIMLIAMU TIPU
IPEOCTABIIEHUU MYHULIMIIATBHON YCIYTH U UX MPOJOJKUTEIBHOCTD,
BO3MOKHOCTb MOTY4YeHHs HH(POPMALIUU O X0JI€ PEJOCTABICHUS MyHULIUITIATbHON
YCIIyTH, B TOM YHCJIE C UCTIOJIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX
TE€XHOJIOTU, BOBMOXXHOCTb JINOO HEBO3MOKHOCTD MOJIYYEHUS] MyHHUIIUTAIbHON
YCIYTd B MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEA0CTaBIICHUS FOCYJaPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT (B TOM YHCIIE B TOJIHOM 00bEME), B JTIFOOOM
TEPPUTOPUATBHOM MOAPA3/IEIICHUN OpraHa UCIIOJHUTEIBHO PACIOPSIAUTEILHOTO
opraHa MECTHOTO CAMOYIIPABJICHMS], 10 BEIOOPY 3asBUTENS (IKCTEPPUTOPHATIBHBIN
MPUHIUI), TOCPEICTBOM 3apoca O MPEJOCTABICHUH HECKOJIBKUX
rOCyIapCTBEHHBIX U (MJIM) MYHULIMTIATBHBIX YCIYT B MHOTO(QYHKITHOHATBHBIX
LEHTpax MPeA0CTaBICHUS FOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT,
peyCMOTPEHHOTO cTaThel 15.1 DenepanbHoro 3akoHa Ne210-D3
(KOMILJIEKCHBIH 3a1poc)

2.15.1. TlokazaTenstMu JOCTYNHOCTH NPEIOCTaBICHUS MYHULMUIIAJIbHOM
YCIIYTHU SABJISIIOTCS:

PAaCIOJOKEHHOCTh TMOMENIEHUS, B KOTOPOM BEIETCS MpPHUEM, BbIIAayda
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Kue HEOOXOAMMOro KOJIMYECTBA CIEMAIUCTOB, & TAK)KE MOMELIEHUH, B
KOTOPBIX OCYIIECTBISETCS MPUEM JTOKYMEHTOB OT 3asiBUTEIICH;

HaJIM4Me ucYeplbiBaolled nHdopMaluu o crocodax, MOpsAJIKe U CpoKax
MPEIOCTABIEHUSI MyHULIMTIAIBHON YCIYTH HAa MH(GOPMAIIMOHHBIX CTeH1ax, EnnuHom



noprane, PecnyOinkaHckoM nopTaie, O(QUIMAIbHOM CalTe MYHUIUIAIBHOIO
paiioHa;

OKa3aHHE IIOMOIIM HWHBAIMJIAM B TMPEOJOJICHUH OapbepoB, MEIIAOIMINX
MOJIyYEHHUIO UMU YCIIyT HAPABHE C APYTUMHU JIULIAMH.

2.15.2. Tloka3arensiMu KadecTBa MPENOCTABICHUS MYyHULHINIAIBHOW YCIyTH
SBIISFOTCSL:

1) cobimoieHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) coOmroieHre CpoKa MOTYYCHUs pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 Ha HAPYUICHUS aIMHHUCTPATHBHOTO
periamMeHTa, coBepieHHble paboTHUKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTENS C JODKHOCTHBIMHU JHiamu (6e3
ydeTa KOHCYJIbTalHi):

B3anMoJielicTBUE 3asBUTeNss C paborHukamu Oprana wi MOIL[ npu
NPENOCTABICHUN MYHHUIMNAIBHOW YCIYI'M OCYIIECTBIAETCS OAWH pa3 IpHU
NPEICTABICHUH 3asIBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B ClIydyae HEOOXOAMMOCTH MOITYUYEHUS PE3YIbTATA IPEAOCTABICHUS
MyHUIMNanbHOU yciayru B Oprane nian M®L B popme sk3eMIuIsipa 3JIeKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[1po10KUTENEHOCTS OTHOTO B3aUMOJEHCTBUSA 3asBUTENIS C IOJPKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUH MYHULIUITAILHON YCITyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLCHUTh KAayeCTBO IMPEIOCTABICHUS MYHHUIUNAIBHON
YCIYTU C TOMOUIbI0 YCTPOMCTB MOABMXXHOM pannoTeneOHHON CBA3H, C
ucnojp3oBanueM EnumHoro, PecnyOimkaHckoro moprana, TE€PMHHAIBHBIX
YCTPOMCTB.

2.15.3. Undopmanusa o xole MNpeAoCTaBlICHUS MYHHUIUIAIBLHON YCIyTH
MOKET OBbITh MOJIyueHa 3asBUTEIEM B JIMYHOM KabuHere Ha EnumHOM moptaie,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. lIlpemocraBieHWE MYHULHNAIBHOW YCIYyTH OCYLIECTBIIETCS B
mo0oM MOI] o BeIOOPY 3asiBUTENST HE3AaBUCHUMO OT MECTa €r0 >KUTEJIbCTBA WIIU
MecTa (pakTuyeckoro mnpokuBaHusi (mpeObIiBaHUsA) Ha TeppuTopuu PecmyOmnuku
TaTapcTaH 1Mo 3KCTEPPUTOPUATBHOMY PHUHIIMITY.

MyHnununanpHasi ycioyra B COCTaBe KOMILIEKCHOTO  3ampoca  He
MPEIOCTABIISAETCA.

2.16. nble TpeOOBaHMA, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUS MYHUITUTIATBHOM YCIIYTH TI0 SKCTEPPUTOPUATLHOMY MPUHIUITY (B
ciydae, €clid MyHHUITUTIAIbHAs YCITyTa MPEA0CTaBIISACTCS 10 IKCTEPPUTOPHAITBHOMY

MIPUHITUITY ) 1 OCOOEHHOCTH TPEOCTABICHHS MYHHUIIUTIAIIBHON YCIIYTH B
AJIEKTPOHHOU (hopme

2.16.1. Ilpu mnpenocTaBI€HHH MYHHULMUNAIBHOM YCIYyTM B D3JIEKTPOHHOU
dbopme 3asBUTEIb BIIPABE:

1) monmyuynth WHPOPMAIMIO O TOPSAAKE W CPOKAX MPEIOCTABICHUS
MYHUIIMNIATBHOM yCIyTH, pa3MenieHHyo Ha EnunoM noprane, PecryOiukanckom
noprazie;



2) moAaTh 3asBJICHUE O MPEIOCTABICHHA MYHUIIMIIAILHOW YCIYTH M WHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl PEAOCTaBICHHSI MYHUIIMTIATBHON YCIYTH, B TOM
YHclie TOKyMEHTbl U MH(POPMAIUIO, JICKTPOHHBIE 00pa3bl KOTOPHIX paHee Obun
3aBEpPEHbl B COOTBETCTBUM C MYHKTOM 7.2 vactu 1 crateu 16 PenepanbHOro
3akoHa Ne 210-®D3, ¢ ucnosnb3zoBanueM Exannoro, Pecmybnrkanckoro nopraia;

3) MOJyYnTh CBEICHHS O XOJIC BBIMOJHEHUS 3asBJICHUN O MPEIOCTABICHUN
MYHHIIUIIAJIBHON YCITyTH, MOAAHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCyIIECTBHTh OLICHKY KadyecTBa IPEIOCTABICHHUS MYHHUIUITATBHON
YCIIyTH;

5) momy4HTH pe3yNbTaT NPeAOCTaBICHUS MyHHIIMTIAIBHON YCIIyTH B opme
3JIEKTPOHHOT'O IOKYMEHTA;

6) monmath kanoOy Ha peuicHue u neiicteue (Oe3neiicTBue) Oprana, a TaKxke
€ro JOJDKHOCTHBIX JIML, MYyHUIMIAIBHBIX CIYy’KalluX HOCpeacTBoM EnunHoro,
PecniyOnukanckoro  moprana, nopraja  (QeaepalibHOM  roCylapCTBEHHOM
MHQOpMAIIMOHHOW  cUCTEeMBI,  OOecleuuBaroled  mpoluecc  JAoCYyeOHOro
(BHECyneOHOTO)  OOKaJloBaHWsSI  pelmieHud W AedcTBuil  (Oe3neicTBus),
COBEPILIEHHBIX MPHU NPEIOCTABICHUU T'OCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT
opraHamu, MpeAO0CTaBIIAIOIMIMMHI FOCYJapCTBEHHBIE U MYHULIUIIAJIbHBIE YCIYTH, UX
JOJKHOCTHBIMH JIMIIAMU, TOCYIAPCTBEHHBIMU U MYHUIIUTIAIBHBIMU CITYKaIIUMHU.

2.16.2. @®opmupoBaHME  3aABJICHUS  OCYLIECTBIIETCS  ITOCPEACTBOM
3allOJIHEHUSI 3JEKTpOHHOU (opmbl 3asiBieHus Ha EpunoMm, PecmyOnmkaHckom
nopraie 0e3 HeOOXOUMOCTH JTOTOJIHUTEIbHON MOAAaUu 3asBJICHUS B KaKOM-1100
UHOI Qopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 00CCIICYNBACTCS:

1) BO3MOXXHOCTh KOIHMPOBaHHWS ¥ COXPAHCHUS 3asBICHUS W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTH  3allOJJHCHHSI ~ HECKOJIbKUMHU  3asBUTEIISIMA  OJTHOU
ANEKTPOHHOM  (OpMBI  3asABJIICHHUs]  NpU  OOpallleHMH  3a  yCIyramu,
NPEANoJaraloliMMi  HAMpaBJIEHUE COBMECTHOTO  3asBJICHHUS  HECKOJbKUMU
3asIBUTEISIMU;

3) BO3MOXXHOCTH TIeUaTH Ha OyMa)KHOM HOCHUTENE KOIUHU 3JICKTPOHHOU
(bhopMBbI 3asBIICHUS;

4) coxpaHCHHE paHEe BBEICHHBIX B JJICKTPOHHYIO (OpPMY 3asiBICHUS
3HaYeHU B JI0OOOM MOMEHT MO >KEJaHUIO MO0JIb30BaTels, B TOM YHCJIE TpHU
BO3HMKHOBEHUHU OLIMOOK BBOJAa M BO3BpaTe JJsi MOBTOPHOIO BBOJAA 3HAYEHUH B
AJIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amonHEHHUE MOJeH AIIEKTPOHHOW (HOPMBI 3asiBICHHS J0 Hadajga BBOJA
CBEJICHUM 3asBUTEJIEM C HCIIOJIb30BaHUEM CBeleHUM, pasmenieHHbX B ECUA, u
CBeJieHUH, omyOIMKoBaHHbIX Ha ExmHoM, PecmyOnmkanckoMm mopTane, B 4acTH,
Kacarouleicsi CBeIEHUM, OTCYTCTBYIOIUX B €IUWHON cCUCTEME MIACHTU(UKAIMU U
ayTeHTU(UKALINH;

6) BO3MOXXHOCTb BEPHYTHCS Ha JIFOOOW M3 3TAIIOB 3alOJIHEHHSI SJICKTPOHHOM
dbopmbl 3asiBieHHs 0€3 OTepU paHee BBEACHHOW HH(pOpMaLUK;



7) BO3MOXKHOCTB JIOCTYIIa 3asBUTEJIA K paHee MOJaHHBIM UM 3asBICHHUSIM B
TEUCHUE HE MEHEE OJTHOTO T0/1a, a TAK)KE YACTUIHO C(POPMUPOBAHHBIM 3aSIBICHUSIM
- B TCUCHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asBuTenel Ha mnpueM B MOI[ (manee - 3amuch)
ocymiecTBisieTcs: mocpeactBom EgmHoro, Pecmybnmmkanckoro moprana, TenedoHa
KOHTaKT-1ieHTpa MPLI.

3asBUTENIO TPEIOCTABIISETCS BO3MOKHOCTh 3alMCH Ha JIFOOBIE CBOOOHBIC
JUTSL TIpYeMa J1aTy U BpeMs B IIpejiefiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM
HeHTpe rpaduka npuema.

3anuch Ha OMNPENENICHHYIO ATy 3aKaHYMBAETCS 32 CYTKH JI0 HACTYIUICHUS
STOM JaTHI.

JInst OCylIECTBIICHHSI TMPEIBAPUTENIBHOW 3alMCU MOCPEACTBOM EnumHoro,
PecryOnukaHCKOro mopTajia 3asBUTENI0 HEOOXOJMMO yKa3aTh 3alpaliiBacMble
CHCTEMOM JaHHBIEC, B TOM YMCJIC:

dbaMunio, UM, OTYECTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (10 KEITaHUIO);

KEJTAeMYI0 J1aTy U BpeMsl IpueMa.

B ciydyae HECOOTBETCTBUS CBEIECHUN, KOTOpPHIE COOOIIMII 3asBUTEIb IPH
MpeABApUTEILHON 3alKCH, JTOKYMEHTaM, IMPEJCTABICHHBIM 3asBUTEJIEM IpHU
JUYHOM IIpUEME, MTPEABAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocyiecTBICHUH NPEIBAPUTEIHLHON 3aITUCH 3asIBUTENIO 00€CIIEUNBACTCS
BO3MOXXHOCTh pacliedararb TalOH-TIOATBEPKACHUE. B cilyyae, eciud 3asBUTEIb
COOOIIUT aJpec IEKTPOHHON MOYTHI, HA YKAa3aHHBIA aJIpeC TaKKe HaIpaBIISICTCS
uHdopMaIusl O MOATBEPKIECHUU TPEIBAPUTEITHLHON 3alUCU C yKa3aHUEM JaThl,
BPEMEHM U MECTa IpUeMa.

[Ipu ocyiiecTBICHUN NPEABAPUTEILHOMN 3aMKUCH 3asBUTENbL B 003aTEILHOM
nopsiike MHPOpMHUpPYETCS O TOM, YTO MpEeBAPUTESIbHAS 3allUCh aHHYJIUPYETCS B
CJIydae €ro HEesIBKY 0 UCTEUEHUU 15 MUHYT ¢ HAa3HAYEHHOTO BPEMEHU IpUeMa.

3asBUTEIb B JIIOOOE BPEMs BIPaBE OTKA3aThCS OT MPEABAPUTEILHON 3aIUCH.

3anpemaercss TpeOOBaTh OT 3asIBUTENSI COBEPUICHUS! MHBIX JEHCTBUNA, KPOME
MPOXOXKICHUS HACHTU(UKAIUM U  ayTeHTU(UKAIUK B  COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoii denepanuu, ykazaHus LEIH
nmpuemMa, a TakKe TMPEJOCTABJICHUsSI CBEJCHUN, HEOOXOAMMBIX IS pacuera
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEPBasa, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIsI
npuema.

3. Cocras, nocJj1e10BaTEJbHOCTh U CPOKH BbINIOJHEHUS aIMUHUCTPATHBHBIX
npouenyp, Tpe0OBaHMs K MOPSAAKY MX BBINOJHEHUS, B TOM YHCJI€
0COOCHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
(popme, a TakKe 0CO0EHHOCTH BbINOJHEHHUS AIMUHHUCTPATUBHBIX NPOLEAYP B
MHOTO0(yHKIMOHAJIBbHBIX LIEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHHIIMITATLHON yCITyTH



3.1.1. IlpenocraBneHre MYHUIMOAIBHON YCIyrd BKIIOYaeT B  ceOs
CIIEYIOIIKEe aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYTTBTHPOBAHNUE 3ASIBUTEIIS;

2) IPUHSITAE U PACCMOTPECHUE KOMILICKTa JTOKYMEHTOB, NPEICTAaBICHHBIX
3asBUTEIIEM;

3) HampaBJieHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYacTBYIOIIHE B
IPEOCTaBICHUN MyHUIIUTIATBHON yCIyTH;

4) moArOTOBKA pe3yJibTaTa MyHHIIMNIATBLHOHN YCITYTH;

5) BbI1ava (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHUIIMIIAILHON YCITyTH;

6) ucrpaBieHHE TEXHUIECKUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTaIllUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayana BBHIMOJIHEHUS AJIMHHHUCTPATHBHOW IPOIETYPHI
ABJIAE€TCS. OOpalleHHe 3asgBUTENS MO BOMPOCAM, CBA3AHHBIM C IPEIOCTABICHUEM
MYHULIMNAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM  JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHHUE
aJIMUHUCTPATUBHOM MPOLIEAYPHI, SBIISACTCA:

npu oopaienuu 3asButens B MOL] — pabotauk MOII;

npu oOpameHun 3asButenass B OpraH — 3aMECTHTENb PYKOBOIUTENS
HcnonaurensHoro kxomurera IlapiarnapeMUHCKOrO CEJIbCKOTo MoceneHus (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTEND BIIPpaBE 00PATUTHCS 32 KOHCYJIbTAIUEH O TOPSIKE U CPOKaAX
MPEIOCTaBIeHUsT MyHUIUNANbHOU yciuyrd B MLl nuuno u mo Tenedony u
AJIEKTPOHHOM ITOYTE.

PabotHuk MO®IL] KOHCYNbTHpPYET 3asBHUTENS, B TOM YHCIE MO COCTaBy,
dbopme mpeAcTaBIsIEMON TOKYMEHTAllMd U APYTMM BOMpOCaM [Jisi MOJyYEeHHs
MYHHUIUITATBHON YCIYTH.

3asBUTENb MOMKET MOJYYUTh MHGOPMALMIO O MOPSAKE MPEAOCTaBICHUS
MyHUIMNIATBHOU yCiyru Ha odunransHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAaIlleHHs] 3asBUTEIIS.

PesynbraramMy BBIITOJIHEHHSI aJMHHHMCTPATUBHBIX IPOLEAYD SBISIOTCS:
KOHCYJIbTAIlMsl MO cocTaBy, (opMe MpelCTaBiIsieMON JOKYMEHTAalUUud U JPYTUM
BOIpPOCcaM, HEOOXOIUMBIM JJIsl IOy YSHHSI MyHHUITUITATBHOM YCIIYTH.

3.2.3. 3asBUTeEn® BIpaBe 00patuthbesi B Opran mo teiaedoHy U dJICKTPOHHOU
1oYTe, a TAaKXKe MOJYYUTh KOHCYNbTauuio Ha Ennnom, Pecnybnukanckom nopraiie,
caiite OpraHa o0 MOPSIAKE M CPOKaxX MPEIOCTABICHUS MYHHLIMIAIBHOW YCIYyTH, B
TOM 4YHCIIE€ MO cOocTaBy, (opMe MNpeACTaBIsIEeMON JOKYMEHTALMU W JIPYyTUM
BOIIPOCAM JIJIsl IOJYYEHUSI MYHULIUTTAJIbHON YCITYTH.

JIOJMIKHOCTHOE JIUI0, OTBETCTBEHHOE 3a KOHCYJbTHUPOBAaHWE HHPOPMUPYET
3asiBUTENS B COOTBETCTBUM C TpeOoBaHUSIMU MyHKTa 1.3.4 agMUHUCTPATUBHOTO
periameHTa.



AJIMUHUCTPATUBHbBIEC MPOLEIYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM MYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS OOpalleHusl.

Pe3ynpraramMy BBINIOJIHEHHSI aJMUHHUCTPATUBHBIX MPOLEAYP SIBIISIOTCA:
KOHCYJIBTAIlMM TI0 COCTaBy, (popMe MpeAcTaBiIsIeMOl NOKyMEHTAlUW U JAPYTUM
BOMpPOCaM, HEOOXOIUMBIM JJIsI TTOTYYSHHSI MyHHUITUITATBHON YCIIYTH.

3.3. IIpuHATHE U pacCCMOTPEHHE KOMIUJIEKTA TOKYMEHTOB,
IPEJICTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpuem OOKYMEHTOB [Jisi MPENOCTABICHUS MYHUUUIIAIBHOW YCIyrH
yepe3 M®PII wim ynanennoe padbouee mecto MDII.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs) oOpamtaercs B MOIL] ¢
3allpOCOM O IIPENOCTABICHUM MYHUIMNAIBHOW YCIYIM M IMPEICTaBISACT
JIOKYMEHTBI B COOTBETCTBUHU C TyHKTOM 2.5 aIMUHUCTPATUBHOIO PEIJIAMEHTA.

3.3.1.2. Pabotauk M®II, Bexyuiuii npuem 3asiBICHUN:

onpenensieT npeaMer oOpamieHus;

YIAOCTOBEPSET TUYHOCTD 3aABUTEIIS;

MIPOBOJIUT IPOBEPKY MOJTHOMOYHII JIMLIA, TOJIAIOIIETO IOKYMEHTHI;

MIPOBOJIUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aroJHsET AEKTPOHHYI0 hopmy 3asBieHusi B AUC MOI];

OpyU  M[PEJOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.5
aJIMUHHCTPATUBHOTO pErJIaMEeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET
CKAaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 AC MOII;

nepenaeT 3asBUTEII0 HAa IPOBEPKY U MOANKCAHUE;

IIOCJIE MOANMCAHUs CKaHUPYyET noanucanHoe 3asBiaenue B AUC MOL;

3arpyxaer B AC MOL[ noKymMeHTbI, NPEACTABICHHBIE B JJIEKTPOHHOU
dbopMe WM BNEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (OPMHUPYET
AIEKTPOHHOE JEJNO;

BO3BpAIlla€T  MOANMHMCAHHOE  3asBJICHUE W  OpPUTHMHAIBI  OYMa)KHBIX
JIOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpaTUBHbBIEC MPOLEIYPHl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbTaTaMyu BBINOJHEHHUS AJMUHHUCTPATUBHBIX MPOLEIYP SBISIOTCSA:
rOTOBOE K OTHPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBiseT makeT MOKYMEHTOB, MPHHSTBHIX OT
3assBuTens B Opran B 2JIEKTPOHHOU (popMe (B COCTABE MAKETOB AJICKTPOHHBIX JIET)
B TE€UEHUE OJHOTO pabodvero AHsS co AHS OOpalleHHs 3asBUTENs B CTPYKTYpHOE
nogpasznaenenue MOII.

Pe3ynbraraMy BBITIOJIHEHUSI aIMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
3asiBJICHUE W MaKeT JOKYMEHTOB (DJIEKTPOHHOE JeJI0), HampaBiieHHble B OpraH,
MTOCPEACTBOM CHUCTEMBI AJIEKTPOHHOI'O B3aUMOICVCTBHUA.



3.3.2. IlpueM AOKYMEHTOB JUIsl IPEAOCTABICHHUS] MyHULIUIIAIIBHON YCIyTH B
aneKTpoHHOM dopMme uepe3 Enunriii, Pecrmybnukanckuii moprat.

3.3.2.1. 3asButenp s TOAAYM 3asBICHUA B DIEKTPOHHOU Qopme
BBITIOJIHAET CIEAYIOIINE IEHCTBUA:

BBIIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY IIEKTPOHHOTO 3asIBICHUS;

3amoyiHgeT (OpMy DIIEKTPOHHOTO 3asBIICHUS, BKIIOYAIONIYIO CBEJICHUS,
HEOOXOUMbIE U 00513aTeIbHbIC AJIs IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH;

INPUKPEIUISIET JOKYMEHTBI B AJIEKTPOHHON (POpME MM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOT'O 3as1BJICHUS (P HEOOXOAUMOCTH);

HOATBEPKIAACT (AaKT O3HAKOMJIEHHSI M COTJIACHS C YCIOBHUSIMH M HOPSAKOM
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH B JIEKTPOHHON (popMme (yCTaHABIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COrJIacHU B (hOpME 3IEKTPOHHOTO 3asIBICHNUSA);

MOATBEPAKIAAET JTOCTOBEPHOCTH COOOIIEHHBIX CBEICHUM (yCTaHABIMBAECT
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asIBJICHHUSA);

OTNPABIIAECT  3AlOJHEHHOE  JJIEKTPOHHOE  3asBJCHHE  (HAKUMAET
COOTBETCTBYIOIIYIO KHOIKY B (hOpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AJIEKTPOHHOE 3asIBJIEHUE MOJIMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA,

MOJIy4YaeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYeCcKas IIpOBEpKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBIISIETCS MOCIE 3aN0JHEHUS 3asIBUTENEM KaXKI0T0 U3 HOJIEH 3JIEKTPOHHOM
dopMmbl  3asBieHUs. [lpu BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO  IOJI
AIIEKTPOHHOM  (OpMBI  3asBJICHUS 3asBUTENb YBEJOMJISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKHU U MOPSJIKE €€ YCTPAHEHUS MOCPEICTBOM HH(POPMAIIMOHHOTO
COOOILIEHUS] HEMIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBICHUS.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAaIlleHHs] 3asBUTEIIS.

Pe3ynbraraMy BBITIOJIHEHHSI aJIMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
AIIEKTPOHHOE €10, HampaBiieHHOe B Oprad mocpeiCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMOJIEUCTBHS.

3.3.3. PaccmoTpenue komIiekTa JoKyMeHTOB OpraHoMm.

3.3.3.1. OcHOoBaHrEM Hayana BBITOJIHEHUS aAMUHUCTPATUBHOM IMPOLEAYPHI
SBJIIETCSL TOCTYIJICHUE 3asiBICHUS M HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJIs
IIPEIOCTABIICHUSI MyHULUMIIAIbHOW YCIIYTH.

JIOIOKHOCTHBIM  JTMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aMUHUCTPATUBHOW MPOLEAYPHl SBISETCA 3aMECTUTENb VICHOJHUTENBHOrO
xomurera [lapamapeMUHCKOro cenbckoro noceneHus: CapMaHOBCKOTO CEJIbCKOTO
NOCEJICHHUs (fanee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB):

3.3.3.2. JIoMmKHOCTHOE JHI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B
ciy4ae oOpallleHusl 3asBUTENs ¢ 3asBieHreM B Oprau:

onpenensieT npeaMer oopanieHus;

yCTaHaBJIMBAET JIMUYHOCTH 3aIBUTEIS;

IPOBOJUT MPOBEPKY MOJIHOMOYMIA JTUIA, TOJAOLIET0 JOKYMEHTHI;



IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
MyHKTEe 2.5 aJIMHHUCTPATUBHOIO  PETJIAMEHTA, IPOBEPKY  COOTBETCTBUS
MPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJEHHBIM TpeOOBaHUSM (HaAJIexkKallee
opopMieHHE KOMHUA JOKYMEHTOB, OTCYTCTBHE B JTOKyMEHTaX IOJYUCTOK,
MPUIIHMCOK, 32aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMoJHSAET DJEKTPOHHYIO (QopMy 3asBICHUS B aBTOMATH3WPOBAHHOM
WH()OPMAITMOHHON CHCTEME, TTPETHa3HAYCHHOW JJIsI OKa3aHUs TOCYIapCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT;

OpyU  MNPEJOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKaHHUPOBAHUE IMPEJICTABICHHBIX JIOKYMEHTOB;

pacrneyaTbhIBacT 3asBIICHUE;

IIepeIacT 3asiBUTEINIO HA IIPOBEPKY U MOAIUCAHUE;

MOCJIE MOJIMUCAHNS CKAaHUPYET MOJNMUCAHHOE 3aBJICHHUE;

3arpyaeT B  aBTOMATHU3UPOBAHHYI0  HMHGOPMAIMOHHYIO  CHUCTEMY,
MPEIHA3HAYCHHYIO [UJI1 OKAa3aHWSl TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
JIOKYMEHTBI, TIPEACTaBICHHbBIC B AJICKTPOHHON (opMe HIIM 3JIEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMUPYET FIEKTPOHHOE JEJIO;

BO3BpaIaeT MOANMCAHHOE 3aBJICHUE U OPUTHHAJIBI OyMaXKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciyyae Hanmuuus OCHOBAaHMM Uil OTKa3a B IIpUEME JOKYMEHTOB
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIIAECT
3aBUTENA O HAJWYMU NPEIMATCTBUM JJIs NMPUEMA 3asBJIICHUS U BO3BPAILLACT €MY
JIOKYMEHTBI C OOBSICHEHHUEM COJIEp>KaHUs BBISBICHHBIX OCHOBAaHUM MJIsi OTKa3a B
IpruemMe JOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PUEM JOKYMEHTOB, MOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

MPUCBAUBACT 3aSABJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOW €N U
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4aeT MOCTYIHMBIIME JJIEKTPOHHBIE JI€71a, B TOM YHCJIE MNPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTHl B OJJIEKTPOHHOW (opMe U SIEKTpOHHBIE OO0pa3bl
JIOKYMEHTOB;

IpoBepsSeT  KOMIUIEKTHOCTh,  YHWTA€MOCTh  DJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

MPOBEPSIET  COOJIFOICHWE  YCIOBHMA  JIEWCTBUTEIBHOCTH  DJIEKTPOHHOM
MOJIMKCH, TIOCPEJACTBOM oOpamienus kK Emunomy mnopramy (B ciaydae, eciu
3asBUTEJIEM TPEICTABIICHBI 3JICKTPOHHBIE JOKYMEHTHI, TOANMUCAHHBIE YCUIEHHOU
KBATH(PUITUPOBAHHON AJIEKTPOHHOMN TIOIIHCHIO).

I[Ipy  HaiMUMKM  OCHOBAHWM, MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO perjlaMeHTa, MOJr0OTaBIMBAET MPOEKT pEIleHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHUIUTIAIbHON
YCIIyTH.

B ciyuae, eciu B pesysibpTare NMPOBEPKH YCHJICHHOW KBaTM(PUIIMPOBAHHON
AIIEKTPOHHOM MOJIMKCH BBISBIIEHO HECOOJIIOJCHUE YCIOBUM €€ eUCTBUTEIbHOCTH,



IPOEKT pelIeHUs1 00 0TKa3e AOJDKEH COepKaTh MyHKThI cTaThi 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIU OCHOBAHUEM ISl €r0 IPUHATHSL.

[Ipoekt pemienus 00 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIAMMBIX JJIS
MPEIOCTABIECHUS MyYHULMIIAJBHON YCIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS [UIsl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJIMMBIX IS
NPENOCTABICHUS ~ MYHULUIIAJBHOM  YCIyTH, CBSI3aHbl C  HapyULIEHUEM
YCTAaHOBJICHHBIX TPEOOBAHMI K TaKMM JIOKYMEHTaM, OCHOBaHHs M1 OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COJEpXaThb HH(OpMaLMIO O HAUMEHOBAaHUU
JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpblE HE IPEACTaBICHBI, COJEPKAT
HEJOCTOBEPHBIE U (MJIM) MPOTUBOPEUUBBIE CBEJIEHUS, O(DOPMIICHBI C HAPYIICHUEM
YCTAaHOBJIEHHBIX TPEOOBaHUI), HAIIPaBIISIETCS HA COIJIACOBAHUE B YCTAHOBJICHHOM
HOPSJIKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTOO00pOTA.

CornacoBaHue npoekTa peuieHuss 00 oOoTKaze B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJI MPEJOCTABICHUS MyHUIUMIIAIBHOW YCIYTH, OCYIECTBISETCS B
MOPSAKE, MPELYCMOTPEHHOM IIYHKTOM 3.5.3 aAMAHHUCTPATUBHOTO PETJIAMEHTA.

B ciywyae OTCyTCTBMSI OCHOBaHUM [JIsi OTKa3a B NpPHUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX  IyHKTOM  2.7.1 aIMHUHUCTPATUBHOIO  pEIJIaMEHTa,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHUE OJIHOTO
paboyero JHA €O JAHS TOCTYIUICHUS 3asBJICHUS, HaIpaBIseT 3asBUTEINIO,
yKa3aHHbIM B 3asBJIICHHH CIIOCOOOM, YBEAOMJIEHHME O MOCTYIUICHHM 3asBJICHUS,
coJiepKalllee BXOISAIIMN PErMCTPALMOHHBI HOMED 3asBJICHMS, JAaTy IOJYyYEHHUS
3asdBJICHUS, II€pEYeHb HAUMEHOBAHMW (aiiyloB, MPEICTABIEHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJY4YEHHUs pe3ybTaTa MyHULIUIIAJIIBHON YCIIYTH.

3.3.3.4. HUcnonHenue mnporeayp, ykazaHHbIx B mnyHkTtax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOTO PErJIAMEHTa, NPH HAJIUYUA TEXHUYECKOW BO3MOYXKHOCTH
OCYLIECTBJISIETCSI B~ aBTOMATHYECKOM  PEXHMME €  HMCIHOJb30BaHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHMsI TOCYIapPCTBEHHBIX U MyHULIUIIATIbHBIX YCIIYT.

3.3.3.5. AAMUHHCTpAaTUBHBIE MPOLEAYPHI, YCTaHABIMBAEMbIE TyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIOIHSIOTCA B T€YEHUE OJHOTO paboyero JHs
CO JTHS TOCTYIUJICHUS 3asiBJICHUSI HA pACCMOTPEHHE.

Pe3ynbraraMy BBINIOJIHEHHUST aJIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCA:
NPUHATHIA Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WIIM IMPOEKT pEelIeHUs 00
OTKaze B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX i  MPEJOCTaBICHHUS
MYHULMIIATBHON YCIIyTH.

3.4. HampaBiieHne MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yUaCTBYIOIINE B
IIPEAOCTABICHUN MYHULIMIIAJIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajia BBHINOJIHEHUS aJMUHUCTPATUBHOMN MPOIEAYpPHI
SBJISIETCS] TIOJYYE€HUE JOJKHOCTHBIM JTUIOM (paOOTHMKOM), YIIOJITHOMOUYEHHBIM Ha
BBINIOJIHEHUE  AaIMMHMCTPATUBHOM  MpOLEAYypbl, OT JOHDKHOCTHOTO — JIMIA
(paboTHMKA), OTBETCTBEHHOI'O 3a MPUEM JOKYMEHTOB, IMPHUHATBHIX OT 3asiBUTEIS
JIOKYMEHTOB.



I[OJ'I}KHOCTHLIM JNIIOM (pa60THI/IKOM), OTBCTCTBCHHBIM 3a BBIIIOJIHCHUC
aI[MHHHCTpaTI/IBHOﬁ npoucaypel, SABIBICTCA 3amecmumeils Hcnonnumenvrozo
Komumema l[[apﬂuapemuHCKoeo CeJIbCKO20 nocejlerus Capmauoecxoeo CeNbCKOcOo

nocenenusi (nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBIICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).
3.4.2. JIOWKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAaIpaBJICHUE

MEKBEJIOMCTBEHHBIX 3aIIPOCOB, POPMHUPYET U HANPABIISET B AJIEKTPOHHON dopme
HOCPEACTBOM CUCTEMBI MEXBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS (IIpU
OTCYTCTBUM TEXHHUYECKOM BO3MOXXKHOCTH — MHBIMH CIIOCOOaMH) 3alpochl O
IIPEIOCTABICHUN JOKYMEHTOB W CBEICHHUH, NPEAYCMOTPEHHBIX IIYHKTOM 2.6.1
aJIMUHUCTPATHUBHOTO PEIVIAMEHTA.

AJIMUHHCTpPaTUBHBIE NIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIAM ITyHKTOM,
BBIIIOJIHAIOTCS B JICHb IIPUHATHS 3as1BJICHNS HA PACCMOTPEHHE.

Pe3ynbraraMy BBINIOJIHEHHSI aJIMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
HaIlpaBJ€HHbIE B OPraHbl BIACTH W (MJIM) MOJBEIOMCTBEHHBIE OpPraHAM BIIACTH
OpraHu3aliy 3a1pOChI.

3.4.3. CrenuaiicThl TMOCTABIIMKOB JAHHBIX Ha OCHOBAaHHMH 3aIllpPOCOB,
MOCTYMHBIIHNX yepe3 CUCTEMY MEXBEJJOMCTBEHHOTO AJIIEKTPOHHOTO
B3aMMOJICUCTBUS, MPEIOCTABISIOT 3allpaliuBacMble JOKYMEHTHI (MH(POpMAIIUIO)
WJIM HAIMpaBISIOT YBEJOMIIEHUSI 00 OTCYTCTBHM JOKyMEHTa M (M) nuHpopmanuu,
HEOOXOJUMBIX JJIi MPENOCTABICHUS MYHHUIMNAIBHOM yciayru (naisee —
yBEJIOMJICHHE 00 OTKa3e).

AJIMAHHACTpPaTUBHBIE NIPOLELYPHI, YCTAHABINBAEMbIE HACTOSAIINUM ITYHKTOM,
BBIIIOJIHAKOTCSL B TEYEHUE TPEX JHEUW CO AHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpPraH WIM OpPraHU3aldi0, MPEJOCTABISIIONIME JOKYMEHT U
uHpOpMaIlMIO, €CIM HHbIE CpPOKM TOJArOTOBKM UM HaNpaBl€HUS OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoC HE YCTAHOBJIEHBl (penepaibHbIMH 3aKOHAMH,
npaBoBbiMM akTamu [IpaButenscTtBa Poccuiickonn ®enepaunyu U NPUHATHIMA B
COOTBETCTBUM C (perepaibHbIMM 3aKOHAMH HOPMATHBHBIMH IPABOBBIMH aKTAMH
Pecny6nuku Tatapcrah.

Pe3ynbraTaMy BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
JIOKYMEHTHI (CBEICHMSI), HEOOXOOUMBIE JIs TMPEJOCTABJICHHS MYHHUIMNAIbHOU
yCIyTH, JU00 yBeAOMJIEHME 00 OTKa3e, HANpaBJICHHbIE JTOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.44. JIomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HaIpPaBJICHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB:

MOJIy4aeT  3ampalldBacMble  4YE€pe3  CUCTEMY  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCHCTBUS JOKYMEHTHI (CBEIEHUS), HEOOXOAMMBIE s
NPEIOCTABICHUS! MYHHUIMIIAIBHON YCIyr, JuOO yBenomiieHue o0 OTKaze mpu
OTCYTCTBUHU JOKYMEHTA U (WJIM) UHPOpMaALIUK;

Opy  HaJIWMYUM  OCHOBAaHUW,  MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PErjaMeHTa, MOJr0TaBIUBAET MPOEKT pelieHus: 00 OTKaze B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX HJsi MNPEJOCTaBICHUS MYHULUMATBHON
YCIIyTH.



IIpoekt pemieHuss o0 OTKaze B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIECHUSI MyYHULMIIAJBHON YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS [UIl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABICHUSI ~ MYHULUIIAJBHOM  YCIYyTH, CBSI3aHbl C  HapyUIEHUEM
YCTAaHOBJICHHBIX TPEOOBAHMI K TaKMM JIOKYMEHTaM, OCHOBaHHs M1 OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COJEpKaTh HH(OpMAIMI0 O HANMMEHOBAaHUU
JOKYMEHTOB (MH(pOpPMALIMH, CBEACHMI), KOTOPbIE HE IPEACTaBIECHBI, COAECPIKAT
HEJ0CTOBEPHBIE U (MJIM) MPOTUBOPEUUBBIE CBEJIEHUS, O(DOPMIICHBI C HAPYILICHUEM
YCTaHOBJIEHHBIX TPEOOBaHUI), HAIIPaBIISIETCS HA COIJIACOBAHUE B YCTAHOBJICHHOM
HOPSJIKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTOO00pOTA.

CornacoBaHue NpoeKTa peuieHuss 00 OTKaze B IpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl MIPEIOCTABICHUS MyHUIIUIIATIBHON YCIYTH, OCYIECTBISIETCS B
HOPSZIKE, PELYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHMCTPAaTUBHOIO PETJIAMEHTA.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHb MOJYYEHHSI CBEACHHM 110 MEXBETOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraramMy BBITIOJIHEHHSI aJIMUHHCTPATUBHBIX MPOLEAYP SBISIOTCA:
JIOKYMEHTBI (CBEICHHSI), HEOOXOAUMBIE I TMPEJOCTABJICHHS MYHHUIMNAIbHOU
YCIIYTH, MPOEKT PElIeHHUs] 00 OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIECHUSI MyHULIUIIAIbHOW YCIYTH.

3.4.5. Hcnonnenue mnpouenyp, yKazaHHbIX B mnOyHkrax 3.4.2, 344
aMUHUCTPATHUBHOTO PErJIAMEHTA, NPH HAJIUYUA TEXHUYECKOW BO3MOXKHOCTH
OCYLIECTBJISIETCSI B~ aBTOMATHYECKOM  PEXHME € HMCHOJb30BaHUEM
aBTOMATU3UPOBAaHHONW HH(OPMALIMOHHONW CHUCTEMBI, MpEIHA3HAYEHHOW IS
OKa3aHMs TOCYJAapCTBEHHBIX U MYHULHIIAJIBHBIX YCIIyT, B TOM YHUCJIE C MOMEHTA
pErucTpaluy 3asBJICHHUS B COOTBETCTBMM C IYHKTOM 2.13 agMUHHCTPaTUBHOTO
perjlaMeHra.

3.4.6. MakcuMalIbHBIM CPOK BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B NYHKTe 3.4 aIMUHUCTPATUBHOIO pErjaMeHTa, COCTaBISIET TpU
pabouux JHS.

3.5. IloaroroBka pe3ynbTaTa MyHULIUNAIBHON YCIIyTH

3.5.1. OcHoBaHMEM Hayaia BBINOJHEHUS AAMUHHUCTPATHBHOM NIPOLIEAYPHI
SBJISIETCS MOCTYIJIEHUE OT JTOJKHOCTHOTO JIMIIa, OTBETCTBEHHOT'O 3a HallpaBJCHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB, JTOKYMEHTOB (CBEACHHI), HEOOXOAMMBIX JIJIs
NPEIOCTABIICHUS! MyHULIUTIAJIBHON yCIyTH.

JIOT>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUACTPATUBHON
IPOLEAYPHI, SBISETCS 3aMECTUTENb PYyKOBOAUTEN VCIOMHUTENBHOIO KOMUTETA
(mamee - JMOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJsbTara
MIPEIOCTABIICHUSI MyHUIIUTIATBHON yCITyTH).

3.5.2. JIomXHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yjbTara
MPEI0CTaBICHUS! MYHUIIMTIATHHON YCIYTH:

paccmatrpuBaeT CHOPMHUPOBAHHBINM KOMILIEKT AOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABJICHNUS MYyHHUIUITAIEHOW YCITyTH;

IpY BBISIBIICHUN OCHOBAHUH /ISl OTKa3a B MPEAOCTABICHUHA MYHUITUTIAIBHOM



YCIAYTd, YKa3aHHbIX B INyHKTe 2.8.2 aIMUHHCTPATHBHOIO PpErJaMEHTa,
NOJATOTABIMBAET NPOEKT pelieHus: 00 OTKa3e B MPEJOCTABICHUH MYHULUIIAIbHON
YCIIYTH;

B Cllyda€ OTCYTCTBHS OCHOBAaHMWA JJs OTKa3a B MPEIOCTABICHHUU
MYHULUNAIBHON YCIIyTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aMUHUCTPATUBHOTO
periaMeHTa, II0 HWTOTaM pPAacCMOTPEHHUS JOKYMEHTOB, HEOOXOIWMBIX IS
IPEIOCTABIECHUSI MYHULUIIAIBHON YCIyrd, MOATOTABIMBAET MPOEKT pe3yJbTaTa
MPEIOCTABIICHUSI MYHULIUIIAILHON YCIIYyTH B COOTBETCTBUU C MOAMYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HaIlpaBIIIET MOJATOTOBJICHHBIM TPOEKT pe3yJibTaTa MPEIOCTaBICHUS
MYHULMNAIBHOM YCIyI'M Ha COIJACOBAHME B YCTAaHOBJIEHHOM IOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AJIMUHUCTpPATUBHBIE MPOLEYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEYEHUE OJJTHOTO pabOyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] AJIMUHUCTPATUBHBIX TMPOLEAYP SBIISIOTCS:
MPOEKT PEIIeHUsI 00 OTKa3e B MPEIOCTABICHUN MYHUIIMTAILHON YCIyTH, CIIPABKU
(BBITTUCKH).

3.5.3. CornacoBanne ¥ NOANMCAHUE MPOEKTA PE3yJibTaTa MPEIOCTABICHUS
MYHULIMNAIBHON yCIyrd (Jajee — TMPOEKThl JOKYMEHTOB) OCYILIECTBIISETCS
PYKOBOJIUTENIEM CTPYKTYPHOI'O MOJPa3JeieHHsl, OTBETCTBEHHOI'O 32 MOJATOTOBKY
pe3yJibTaTa MYHULUIAIBHOW YyCIyrH, 3aMmectuteneM PykoBoautenss Oprana,
PykoBonurenem Oprana.

[ToarotoBieHHbIE  MPOEKTHI  JIOKYMEHTOB,  HMEIOIIME  3aMevaHus,
BO3BPAIAIOTCS HA JOPAOOTKY JIMILY, OTBETCTBEHHOMY 3a MOJIOTOBKY pe3yJibTara
MYHULMIAIBHOM yciyru. [lociie ycrpaneHusi 3amMedaHuil NPOEKTHl JOKYMEHTOB
MOBTOPHO MEPEIAOTCSA JJIsl COTJIACOBAHUS U TTOATTUCAHUS.

PykoBoautenr OpraHa Tipu pacCMOTPEHUH TPOCKTOB JOKYMEHTOB
IPOBEpPSET COONIOACHUE aJAMUHUCTPATUBHOTO perjiamMeHTa JAOJHKHOCTHBIMHU
muniamu OpraHa B 4aCTH CPOKOB BBITIOJIHEHUS! aJMUHUCTPATUBHBIX MPOLETYP, UX
MOCJIEIOBATEIbHOCTH M TIOJIHOTHI, HAJIMYHUS COTJIACOBAHUN YIIOJHOMOYEHHBIX
JOJKHOCTHBIX Jinll OpraHa B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cmydyae BbIsSBIGHMS HapylIEHWH B YacTH CPOKOB BBIMOJHEHUS
aIMUHUCTPATUBHBIX  MPOLEAYpP, HUX  MOCIEAOBATEILHOCTA U  IOJIHOTHI
PykoBomutens OpraHa WHULMUPYET TPUBICUYEHUE K OTBETCTBEHHOCTH JIUII,
JIOMYCTUBILKMX HApYIICHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOIO
peryiameHTa.

AJIMUHUCTpaTUBHbBIEC MPOLEIYPHl, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSFOTCSI B TEYCHUE OJTHOTO pabOyvero JHS.

Pe3ynbTaTaMy BBINOJHEHHUS AAMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
peuieHue 00 OTKa3ze B MpUEME JOKYMEHTOB HEOOXOAMMBIX AJI MPEAOCTaBICHUS
MYHULIMIATBHOM yCIIyTH, pellleHne 00 OTKa3e B MPEAOCTABICHUN MYHUITUTIATILHON
YCIIYTH, CTIpaBKa (BBIMKICKA).

3.5.4. Hcnonnenwe nmnpoueayp, YyKasaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjlaMeHTa, MPU HAJIUYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYUIECTBJISIETCSI B~ aBTOMATHMYECKOM  PEXHME €  HMCIHOJb30BaHUEM



aBTOMATH3UPOBAHHOM HMH(OPMAIIMOHHOW CHUCTEMBI, IpeIHa3HAuYEeHHOW st
OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIUNIATIbHBIX YCIYT.

MaxkcuManbHBIE  CPOK  BBIIIOJIHEHUS  AJMUHHCTPATUBHBIX  MPOLEAYD,
YKa3aHHbIX B MYHKTE 3.5. aJIMUHUCTPATUBHOTO pErJIaMeHTa, COCTABIISAET OJMH
pabouuii 1eHb.

3.6. Briaua (HampaBieHue) 3asIBUTEIIO Pe3yIbTaTa MyHUIIUIAILHON YCITyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLELYPHI
SBJIIETCSl TIOJIyYeHHE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aJIMUHUCTPATUBHON MPOIIEAYPHI, JOKYMEHTA, MOATBEPKIAI0IIETO MPEIOCTABICHHE
MYHUIIUTIATBHOU YCITyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBITTOJTHEHUE aIMUHUCTPATUBHON

POLIETYPHI, ABIIAETCS 3aMECTHUTEIb W cnonHUTENbHOTO KOMUTETA
[apimapeMHUHCKOTO CeIbCKOT0 noceneHus CapMaHOBCKOTO CEIbCKOIO MOCEIECHUS
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaIpaBJEHUE)
JIOKyMEHTOB).

3.6.2. JloMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJauy (HaIpaBIICHUE)
JIOKYMEHTOB:

o0ecreynBaeT pErucTpalyid M BHECEHHE CBEACHHM O pe3ylbTare
IIPEJOCTABICHNS MYHUIUIIAJIBHON YCIYTU B IOJCUCTEMY BEIACHUS TOKYMEHTALUU
aBTOMATU3UPOBAaHHONW HH(OPMALIMOHHONW CHUCTEMBI, MpEIHA3HAYEHHOW IS
OKa3aHMsI TOCYTaPCTBEHHBIX U MyHULIMIIAJIbHBIX YCIIYT;

U3BEIIACT 3asBUTENs (€ro IMpencTaBUTENs) CHOCcOOOM, YKa3aHHBIM B
3asBJICHUM, O pE3ysibTaTe IMPEIOCTABICHUS MYHMIUIIAJBHON YCIyITM U O
BO3MOKHOCTH IIOJIyYEHMs pe3yJIbTara MPEeAOCTaBICHNUs] MyHULIMIIAILHON YCIYyTH B
Oprane wim B MOLI.

HcnonmHenne mnpouenyp Ipd HAJIUMYMM  TEXHHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETC B aBTOMAaTUYECKOM  pPEXHME  C  MCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHWs rOCYIAPCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT.

AJIMMHUCTpPaTUBHBIE MPOLENYPHI, YCTAHABIMBAEMbIE HACTOSAIINUM ITyHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OJTHOTO paboyero JHsA cO IHA MOJANUCAHUSA JTIOKYMEHTA,
ABJSIIOIIETOCA  PE3yJbTaTOM  IPEAOCTABICHUS  MYHULMIAIBHOM  YCIYIW,
YIOJIHOMOYEHHBIM JTOJ>KHOCTHBIM JInlioM Oprana (Opranom).

PesynbraramMy BBIITOJIHEHHSI aJMHHHCTPATUBHBIX IPOLEAYD SIBISIOTCA:
pa3MelIeHre CBEACHUM O Pe3yJIbTaTe NPEAOCTABICHUS MYHHUIIMIIAIBHON yCIYTH B
UHPOPMAIIMOHHBIX CHCTEMaX, HW3BEIEHUE 3asBUTENS (€ro MpeACTaBUTENS) O
pe3yJibTaTe NpeA0CTaBICHHs] MyHUIIUIAIBHON YCIYTH U CIOCO0ax €ro MoTydeHHs.

3.6.3. Ilopsimok Bblmauu (HampaBiIeHUs) pe3yjbTaTa MPEIOCTaBICHUS
MYHULMIIAIIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENA 32 PE3yJAbTATOM MYHHIIMIIAIBHON
yciayrd B MOLI, pabotauk M®L] BbIAaeT 3asBUTENIO pe3yabTaT MYHHUIIMIAIbHON
yciIyrd B GopMe dK3eMILIsipa 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.
[To TpeGoBaHMIO 3aBUTEIII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha



OyMa>KHOM HOCHUTEJIE eMy MPEIOCTaBISAETCS IK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTA
NyTeM ero 3alliCd Ha ChEMHBIM HOCHTENb HWHGPOpPMAIMU WM HampaBlICHUS
HK3EMIUISIPA JIEKTPOHHOIO JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B aIpec 3asBUTEIIS.
[Tpu 3amucu Ha CheMHBIM HOCUTENb WH(OPMALMK WM HAMPABICHUU SK3EMILIIpa
AIIEKTPOHHOTIO  JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJEH 3K3EMILISP
AIIEKTPOHHOI'O JOKYMEHTAa Ha OYMa)XHOM HOCHTEJNE, MO 3JIEKTPOHHOM MOYTe
UJEHTUYHOCTh TaKOro JK3EMIUISIpa 3JEKTPOHHOIO JIOKYMEHTa JK3EMIUISIPY
AJIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBepAETCs YIOJIHOMOUYEHHBIM
COTPYJHHUKOM C UCIOJIb30BAaHUEM YCHJICHHOW KBaIU(UIHMPOBAHHOU 3JIEKTPOHHOM
MOATIUCH.

AJIMUHUCTpPATUBHBIE MPOLEIYPhI, YCTAHABIMBAEMbIE HACTOSIINUM ITyHKTOM,
BBITIOJIHAIOTCSL B TIOPSAJIKE OYEPEAHOCTH, B JICHb MPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjaMeHTOM paboTel MOII.

Pe3ynbraraMy BBINIOJIHEHHUS aJIMUHHUCTPATUBHBIX MPOLEAYP SBISIFOTCA:
(dukcamus gakra BbIAAYM pe3ysbTaTa MPEAOCTABICHNUS MyHUIUMIIAILHOW YCIyTH B
ANC MO®II, pe3ynpraT npenoCTaBICHUS MYHHULMIAIbHOM YCIYTH, BbIJAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHUM 3asBUTENS 3a pPE3yJIbTaTOM MYHHUIMNAIbHOU
ycayru yepe3 Enunbiii, PecriyOnukaHckuid mopTai 3assBUTENIO B JUYHBIN KaOWHET
aBTOMATUYECKM HAIPaBJSETCS AJIEKTPOHHBIA 00pa3 JTOKYMEHTA, SIBIISIOIIETOCs
pe3yJIbTaTOM  NPEAOCTABICHUS  MYHULHUNAIBHOW  yCIYyrd, MOJIMCAHHBIN
YCUJIEHHOW KBaIU(QUIMPOBAHHONW 3JIEKTPOHHOM MOJIMUCHI0 YHOJHOMOYEHHOIO
nomxHocTHOTrO uia Oprana (Opranom).

AJIMUHUCTpPaTUBHbBIE MPOLEIYPhI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBIIOJIHAKOTCS B JIEHb  [OJIUCAaHUSA  JOKYMEHTAa,  MOATBEPKIAAIOLIETO
npenocraBieHue  (0Tka3 B NPENOCTaBICHUMM)  MYHULHUIAIBHOM  YCIYTH,
YIOJIHOMOYEHHBIM J0HKHOCTHBIM JHIIoM Oprana (OpraHom).

Pe3ynbraraMyu BBITIOJIHEHHSI AJIMUHHCTPATUBHBIX MPOLEAYP SBISIOTCA:
HarnpaBJieHHe (MIPEOCTaBIEHUE) C UCTI0JIb30BaHueM EnnnHoro, PecryOnnkanckoro
noprajga  3asABUTENI0  JOKYMEHTa,  MOATBEP)KIAIOLIETO0  IPEIOCTaBICHUE
MYHUIUNATBHOM yCIyTH (B TOM YKCJIE OTKA3 B MPEIOCTaBICHUN MYHULIUITATIBHON
YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENA 32 PE3YyJIbTATOM MYHHIMIIAIBHON
yciyrd B Opras, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBJIeHHE)
JOKYMEHTOB, BBIAACT 3aABUTENIO PE3yJNbTaT MyHUIMNANbHOW ycayru. [lo
TpeOOBAaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEJOCTaBISAETCS IK3EMILIAP JIEKTPOHHOTO JOKYMEHTa
MyTeM €ro 3aliCH Ha ChEMHBIA HOCHUTENb WH(POPMAIUA WU HAIPaBICHUS
AK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTA O AJIEKTPOHHOM MTOYTE B aJIpEC 3asBUTEIIS.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCA B TMOPSAAKE OYEPEIHOCTH, B JEHb NPUOBITHS 3asBUTEN B
cooTBeTcTBUM ¢ [IpaBuiaMu BHyTpeHHETO TPyJOBOro pacnopsiaka Opraua.

Pe3ynbraroM BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLELYpP SIBISIOTCA:
¢bukcamms pakra BbIAAUYM pe3ysbTaTa MPEeA0CTaBICHNUS MyHUIIMIIAIBHOM YCIyTH B



aBTOMATU3UPOBAHHON HMHGOPMAIIMOHHON CUCTEME, NpeIHa3HAYeHHOW  JUIs
OKa3aHUs rOCYIapCTBEHHBIX U MYHUIUIIATBHBIX YCIIYT.

3.7. UcnpaBiieHrEe TEXHUYECKUX OIHOOK

3.7.1. B ciuyyae oOHapy>KeHHUS TEXHUYECKOW OMMUOKH B JOKYMEHTE,
ABJIAIOIIEMCSL PE3YyJbTaTOM MYHHULHUIIAJIBHON YCIYTH, 3asBUTEIb HAMpPABISIET B
Opran:

3asBJICHUE 00 HCIIPaBJIIEHUM TEXHUYECKOW OIMOKHM (mpuiiokeHune Ne 5 k
HACTOALIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BbIJJaHHBIN 3asIBUTEIIIO KaK Pe3yJbTaT MyHULIMIIAIBHON YCIYyTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKask OIINOKa;

JOKYMEHTBI, HMEIOIIME IOPUAUYECKYH) CHIy, CBUACTEIBCTBYIOIIME O
HaJIMYUHA TEXHUYECKOUN OLIMOKHU.

3asBneHue o0 UCIIPaBICHUU TEXHUUECKOW OMIMOKHN B CBEJEHUSX, YKa3aHHbIX
B JIOKYMEHTE, SBIISIIOIIEMCS pEe3yJbTaTOM MYHUIUNAIBHOW YCIyTH, MOJAETCS
3asiBUTENEM (YIIOJIHOMOYEHHBIM IPEACTABUTEIEM) MOYTOBBIM OTIIPaBICHUEM (B
TOM YHCJE C HCIOJb30BAHUEM OJJIEKTPOHHOM NOYTHI), JHOO0 uepe3 EauHbIid,
PecnyOnukanckuii noptan uian MOII.

3.7.2. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB,
OCYIIECTBIISIET MpPHUEM 3asBICHUS 00 WCIPABICHUN TEXHUYECKOW OIIMOKH,
PETUCTPUPYET 3asBICHUE C TPUIOKEHHBIMUA JOKYMEHTAMM M IIepefaeT HX
JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

AJMUHHCTpPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIOTCS B TEUEHUE OJJTHOTO pabovero JHs C 1aThl PETUCTPALMU 3asIBICHUS.

PesynapTaramMy BBINOJIHEHHUST AJMUHUCTPATUBHBIX MPOLETYpP SBISIOTCA:
NPUHATOE U 3apPErMCTPUPOBAHHOE 3asBJICHUE, HANpPABICHHOE HA PACCMOTPEHUE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JloJKHOCTHOE JMII0, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTbl M B LEJSAX BHECEHHSI MCHPABICHUA B JIOKYMEHT,
ABJIAIONIMIICS ~ pEe3yJbTaTOM  MPEJOCTaBICHUS  MYHUUMIAIBHOM  YCIIyTH,
OCYUIECTBIISIET MPOUEAYPhI, MPEAYCMOTPEHHBIE MMYHKTOM 3.5 aIMUHUCTPATUBHOTO
perjiaMeHTa, U BbIIAET UCIPABICHHBIN TOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY
IPEICTAaBUTEIIO) JTMYHO MO POCHHCH C U3bATHEM Y 3asBUTEINS (YIOTHOMOYEHHOTO
IIPEICTABUTEINS]) OPUTMHANA JOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHUYECKas
omnOKa, WJIM HampaBisgeT B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM
(mocpeACTBOM  3JNEKTPOHHOM IMOYTHI) IMHCBbMO O BO3MOXHOCTH IOJyYEHHS
JOKYMEHTa IpU MpenocTaBieHud B OpraH opuruHajia JOKYMEHTa, B KOTOPOM
COJIEPKUTCS] TEXHUYECKas OIIHOKa.

AJMUHUCTpAaTUBHBIE NPOLEIYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TE€UEHUE JIBYX paOO4MX JHEH Mocie OOHApY>KEHUS TEeXHUYECKOU
OIMOKM WJIM TOJY4YEHUs OT J00Oro 3aMHTEPECOBAHHOIO JUIA 3asBICHUS O
JOMYIEHHOM OIInOKe.

Pe3ynbraraMy BBITIOJIHEHHSI aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
BbIJIAaHHBIN (HANIPaBICHHBIN) 3asIBUTENIO JOKYMEHT.



4. Ilopsinok U GopMbI KOHTPOJIA 32 NPEeAOCTABJICHHEM MYHULIMIIAJIbHOM
yCayru

4.1. ITopa1oK OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOJIIOICHUEM H
VCITOJIHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLAMU MOJIOKEHUI
aAMUHUCTPATUBHOI'O PEIJIAMEHTA U UHBIX HOPMATUBHBIX MTPABOBBIX AKTOB,
YCTaHABIMBAOLIUX TPEOOBAHUS K IPEJOCTABICHUIO MyHULIMIIATbHON YCIYTH, a
TaK)Ke€ MPUHATUEM UMU pEIICHUN

KoHTponp 3a MONMHOTOW M KavyeCTBOM MPEIOCTABICHHUS MYHUIUIIAIBHOU
YCIIYTH BKJIIOYAeT B ce0s BBISBICHUE U YCTpaHEHUE HAPYILEHUH MpaB 3asBUTEIICH,
IPOBEJCHUE MPOBEPOK COOJIIOECHUS MPOLEAYP NPEAOCTABICHUSI MYHULIUIIATbHON
yCJIyTd, MOATOTOBKY pelleHH Ha AeiicTBus (Oe37eHCTBUE) MOTKHOCTHBIX JIUIL
opraHa MECTHOTO CAMOYIIPABJICHHUS.

dopmaMu KOHTPOJSL 3a COOJIIOJEHUEM WCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLETYp ABJISIFOTCS:

1) mpoBepka M corjlacoBaHHE MPOCKTOB JOKYMEHTOB 1O TMPEIOCTABICHUIO
MYHULIMTIATHLHON YCITYTH;

2) MPOBOAMMEIC B yCTAHOBIICHHOM  TOPSIKE TPOBEPKH  BEICHHUS
JEJIONPOU3BOCTBA;

3) mpoBeiecHHE B YCTAHOBJIICHHOM TIOPSIIKE KOHTPOJIBHBIX —IMPOBEPOK
COOJII0/IEHUS TPOLEAYP NMPEAOCTABICHHUSI MyHUIIUIIATIHON YCIIyTH.

B memax Tekylero KOHTPOJIA HCIOJb3YIOTCS CBEACHUS, HMEIOIIUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy>KeOHass KOPPECTIOHEHITUS, YCTHAS U MUChbMEHHAs
uHbopMaIus JOJKHOCTHBIX T, OCYIIECTBIISIOIINX BBITIOJTHEHUE
aIMUHUCTPATUBHBIX MPOLIEYP, )KYPHAJIbI yUue€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U
JIpYTUe CBEACHUS.

JIns  oCyliecTBIEHUS KOHTPOJS 3a COBEPUIEHUWEM JIEUCTBUW  IIpHU
MPEAOCTaBICHUA MYHULIMIIAIBHOW YCIYyTd W NPUHSATUU PENICHUN PYKOBOJAUTENIO
opraHa MECTHOI'O CaMOYIIpaBJEHUS MPEACTABISAIOTCS CHOPAaBKU O PE3yJIbTaTax
MPEI0CTABIECHUSI MyHULIUTIATbHOM YCITYTH.

O cnydagXx M NOpUYMHAX HAPYLIEHUS CPOKOB, MOCIEAOBATEIbHOCTH U
COZIEpKaHMsl AJIMUHUCTPATUBHBIX MPOLEAYP [IOHKHOCTHBIE JMIA HEMEIJIECHHO
UHOOPMUPYIOT PYKOBOJUTENSI OpraHa, MPEAOCTABIAIONIETO MYHHUIUIIAIbHYIO
yCIYTy, a TaKyKe NPEAINPUHUMAIOT CPOYHbIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymmii KOHTPOJL 3a COOJIOJIGHWEM TOCIEA0BATEIbHOCTH JIEHCTBUA,
ONPENICICHHBIX  aJIMUHUCTPATUBHBIMU  MpOLEAypaMHd 1O  MPEIOCTABICHUIO
MYHULIMNAIBHON YCIIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOJUTEIS OpraHa
MECTHOTO CaMOYMpAaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alyio pabdoThl IO
MPEI0CTABICHUIO MYHUIUTIATbHOU yCIIyTH, HAaYaJIbHUKOM oTJena,
OCYUIECTBJISIONIEI0 OpraHU3alMi0 padoThl MO MPEAOCTABICHUI0O MYHUIUIIAIBLHOM
YCHYTH.



Hepequb AOJDKHOCTHBIX JIML, OCYIICCTBJIAIOIINUX TCKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX ITIOAPA3JCIICHHUAX OpraHa
MCCTHOI'O CaMOyHIpaBJICHUA U NOJDKHOCTHBIMU PCriIaMCHTAMMU.

4.2. ITopsaok ¥ MEPUOJUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX M BHETJIAHOBBIX
IIPOBEPOK MOJTHOTHI U KAYECTBA MPEAOCTABICHUS MYHULIUNIATBHON YCIYTH, B TOM
YHUCIIE TOPSA0K B (POPMBI KOHTPOJIS 32 TIOTHOTOM M Ka4e€CTBOM IPEIOCTABICHUS

MYHULIMNAIBHON YCITyTH

4.2.1. KoHTpoJib 32 HOJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH OCYIIECTBIsIETCS B hopMax:

1) mpoBeAeHMs IPOBEPOK;

2) paccMoTpeHus kano0 3asBuTeNei Ha nerictBus (Oe3nelicTpue) Oprana, a
TaK)Ke WX JTOJHDKHOCTHBIX JIUI], MyHHUIIUTIAIBHBIX CITYKaIlNX.

4.2.2. B uensx oCylIeCcTBICHNS KOHTPOJIA 32 MOJHOTOW U KAYE€CTBOM
MPEIOCTABIECHUS MYHULIMIIAIBHOM YCIYTH IPOBOJSATCS MJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [IopsAI0K 1 NEPUOANYHOCTD OCYIECTBIEHUS MIIIaHOBBIX IIPOBEPOK
yCTaHaBIMBaeTcA MiaHoM pabotsl Oprana. [Ipu npoBepke MoryT
paccMaTpHUBaTHCS BCE BOIIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULIUIIAIBHOM
yCcayru (KOMIUIEKCHBIE TIPOBEPKH ), UM OTACIBHBIN BOIIPOC, CBSI3AHHBIM C
MPeI0CTaBICHUEM MYHUITUTIATBLHOM YCIIyTH (TeMaTudeckue npoBepku). [Ipoepka
TaK)K€ MOXET MPOBOJAUTHCS IO KOHKPETHOM Kano0e 3assBUTEIS.

4.2.3. BHertaHoBbI€ TPOBEPKH MPOBOJSITCS B CBS3H C MPOBEPKOI
YCTpaHEHHUsI paHee BBISBIICHHBIX HAPYIICHUNH aIMUHUCTPATUBHOTO PETjaMeHTa, a
TaK)Ke B CITydae MoJydeHHs Kayno0 3asBUTeNeH Ha AecTBus (O6e3eiicTBIe)
Oprana, a Tak)Ke UX JTOJDKHOCTHBIX JIMI], MYHHUITUTIATBHBIX CITYXKaITuX.

4.2.4. Pe3ynbTathl NpoBEepKH 0(OPMIISIOTCS B BUJIE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBISIBJICHHBIC HEIOCTATKU U TIPEIJIOKECHHS TI0 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOLIETO
MYHULMTNIATBHYIO YCIYTY, 32 PEIIeHUs U JeicTBUA (0e31eiCTBUE), MPUHUMAEMbIe
(ocymiecTBiIsIEMBIE) UMHU B XOJ1€ TPEAOCTABICHNS] MyHULIUIIAJIBHON YCIyTH

ITo pe3ysbTaTaMm MPOBEAEHHBIX IMTPOBEPOK B CIIy4ae BBISBJICHUS HAPYLICHUN
MpaB 3asBUTEICH BHHOBHBIC JIMIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEINLCTBOM Poccurickon denepanuu.

PykoBoauTtens oprana MECTHOTO CaMOYIIPABIEHUSI HECET OTBETCTBEHHOCTH
3a HECBOEBPEMEHHOE PACCMOTPEHUE 3aABICHUM.

PykoBoauTtens (3aMeCTUTENIb PYKOBOAUTENS) CTPYKTYPHOTO TTOApA3AeICHUs
OpraHa MECTHOT'O CaMOYMPABJICHHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE
U (WJIKM) HeHAIJIe)Kalllee BHITIOJIHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pazaene 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.



JIOJKHOCTHBIE JIMIIA U WHBbIE MYHUIMNAIbHBIC CIIyXaIlUe 3a peuieHUs U
nevictBusi  (Oe3nmelicTBUE), NOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJI€
NpPEAOCTaBICHUS  MYHMUIIMNIAIBHOM  yCIYTd, HECYT OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaTE€JIbLCTBOM MOPSJIKE.

4.4, TTonoxxeHus1, XapaKTepU3yIomue TpeOOBaHMsI K TIOPAIKY U (hopMaM KOHTPOJIS
3a MPEAOCTABICHUEM MYHULIMIIAIBHOW YCIIYyTH, B TOM YHUCJIE CO CTOPOHBI I'PaXK/IaH,
X 0OOBEIMHEHUI U OpraHu3aIui

KoHTponp 3a mpemocTaBieHHEM MYHHIIMITAILHOW YCIYTH CO CTOPOHBI
rpaxaaH, WX OOBCAWHEHWH W OpraHW3aIlUii, OCYIIECTBIISICTCS IOCPEICTBOM
OTKPBITOCTH  JIEATCIBHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJCHHSI  IIPH
MPEIOCTABICHUN MYHUIIMITAIbHON YCIYTH, TMOJY4YeHHUs TOJHOM, aKTyaJlbHOW U
JIOCTOBEpHOHN MH(OpPMAIUK O MOPSAKE MPEAOCTABICHUS MYHHUITUTIATBHOU YCIyTH
U BO3MOXXHOCTH JIOCYJEOHOTO paccMOTpeHus oOpaiieHuil (kano0) B mpolecce
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

5. locyneonblii (BHeCcyaeOHbI) MOPSAI0K 00KAJT0OBAHUS pPellieHUi U 1eiicTBUIA
(0e3xelicTBUS) OPrana, NPpeA0CTABISIONIEr0 MYHUIUIIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIHLHOTO LIEHTPA NMPeA0CTABJEHHUS TOCYIAPCTBEHHBIX H
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike MX J0JKHOCTHBIX JIHIL,
MYHUIHMIAJbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBuTeNM WMMEIOT IpaBO Ha OO0XKaJOBaHWE B JOCYJICOHOM IOPSIKE
pemieHnii W ngedctBui  (O€37€HCTBUA)  OpraHa,  MPEIOCTaBJISIONIETO
MYHUIUOAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIIAIOIIEro
MYHUIUNAIBHYIO YCIIYTY, MyHULHUIIAJBHOTO CIY>Kallero, PyKOBOJIUTENS OpraHa,
MPENOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIyTYy, MHOTO(YHKIIMOHAJILHOTO LIEHTPA,
pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO LEHTpa, OpPraHu3aluii, MpeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takke Ux pabOTHUKOB.

3asBUTEIb MOXKET OOpaTUThCA C JKaloOOH, B TOM YHCIE B CIEIYIOLIUX
CiIyvasix:

1) mHapymenue cpoka perucTpauuu 3ampoca O IPEeAOCTaBIICHUH
MYHULIMNAIBHON YCIIyTH, 3ampoca, ykKa3aHHOro B cratbe 15.1 ®DenepanbHOro
3akoHa Ne 210-D3;

2) HapyllEHHWE CpOKa MPENOCTaBICHUS MYHHUIMNAIBHOW YyciIyrd. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o0)KaloBaHHE 3asBUTENIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B CJydae, €CIM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHuss u JercTBus (0e3aeicTBrUE) KOTOPOro
00XanyloTCsl, BO3JOKE€HA (QYHKIHUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIUNIAIBHBIX YCIYT B TIOJHOM O00OBbEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3axkoHa Ne 210-D3;



3) TpeboBaHuME Yy 3asABUTENS JOKYMEHTOB WM HHpopManuu Jmbo
OCYUIECTBJIEHHUSI JEHCTBUM, MPEICTABICHUE HWIM OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpPaBOBbIMU akTamu Poccuiickonn ®denepanuu,
HOPMATHBHBIMH MPaBOBbIMU akTaMu PecryOimku TarapcTaH, MyHHULIMIIAIbHBIMU
IIPaBOBBIMH AKTaMU JJI IPEAOCTABICHNS] MyHULUIIAIbHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
npaBoBeIMM akTamu PecrmyOmmku TarapctaH, MyHUIMIAIBHBIMH PABOBBIMHU
aKTaMHU JJIsl IPEIOCTaBICHUSI MyHUIIUTIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MNpPEeAOCTaBICHUM MYHUIMIAIBLHON YCIYTd, €Clid OCHOBaHUS
OTKaza HE MPeIyCMOTpeHbl (deaepaibHbIMA 3aKOHAMU M MPUHSTHIMA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATUBHBIMH NPABOBBIMU akTamu Poccuiickoit
denepanyu, 3aKOHAMH ¥ HHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMu PecryOnuku
TaTapcTaH, MyHUUUMIAJIBHBIMU TIPABOBBIMM aKTaMu. B yka3zaHHOM ciyyae
nocyneOHoe (BHecylneOHOe) 00)KaloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nmencTBU) MHOTO(YHKIIMOHAILHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  Clydae, €CIM  Ha
MHOTO()YHKIIMOHAJIbHBII LIEHTP, pelieHuss U JedcTBUs (O0e3aeiCTBHUE) KOTOPOTro
00XanyloTCsl, BO3JOKE€HA (QPYHKUUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUMOAIBHBIX YCIYT B TOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asgBUTEN NPU NPEJOCTABIECHUU MYHHULUNAIBHOM
YCIYIH IIIaThl, HE NPEAYyCMOTPEHHONW HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit ®denepaiui, HOPMATUBHBIMU TPABOBBIMU aKTamMu PecrmyOnuku
TartapcTaH, MyHULIIMNIAIBHBIMU TPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, MpPeAOCTaBJSAIONIET0 MYHHMIMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MNPEJOCTABIISIONIET0 MYHUUMUIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHAJILHOTO I€HTpa, paOOTHUKAa MHOrO(yHKIHMOHAJIBHOIO LIEHTpA,
OpraHu3alun, NpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa No
210-®3, unu ux paOOTHUKOB B HCIPABICHUH IOMYIIEHHBIX HMMH OIEYaTOK H
OLIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS MYHHULHUINAIBHON YCIyTH
JOKyMEHTax JIM0O HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TakuWX HUcCHpaBieHHil. B
yKa3aHHOM ciiydae JocyjacOHoe (BHecyaeOHOe) oOKalloBaHHE 3asiBUTENIEM
perieHuit u aecTBuil (0e3aecTBUS) MHOTO(YHKIIMOHATIBLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHATILHBIN IIEHTP, perieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTO
00XKaITyIOTCSl, BO3JIOKEHA (PYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHIIMIIAJIBHBIX YCIYT B OJHOM 00bEME B MOPSAIKE, OMpelIeIeHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHue cpoka WIM MOpSAIKa BBIJIAYM JOKYMEHTOB MO pe3yjibTaTam
MPEIOCTABIECHUSI MyHUIIUTIATBHON YCITYTH;

9) mnpuOCTaHOBJIIEHHE TNPEIOCTABICHUS MYHULMIIAIBHON YCIYyIH, €cld
OCHOBAaHMSI MPUOCTAHOBJICHUS HE NPETyCMOTPEHBbI (eAepabHbIMU 3aKOHAMH H
NPUHATHIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU IPABOBBIMH AKTaMHU
Poccuiickon denepanuu, 3aKOHaAMU U UHBIMU HOPMATUBHBIMU IIPaBOBBIMU aKTaMHU



Pecniy6nuku TatapcraH, MyHUIIMNANbHBIMU TMPABOBBIMU akTaMu. B ykazaHHOM
ciydae JnocyneOHoe (BHecyaeOHOe) OoOKamoBaHWE 3asBHUTENIEM PEIICHUNA W
neiictBuii  (Oe3melicTBUA)  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa  BO3MOXXHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHATBHBIN ILIEHTP, pelieHus U AeiicTBus (Oe3neicTBrE) KOTOPOTO
00KaITyIOTCS, BO3JIOKEHA (PYHKIMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHULMNAIBHBIX YCIYT B TIOJHOM O0OBEME B MOPSAKE, ONPEACICHHOM 4acThio 1.3
cratbk 16 deaepanpHoro 3axkoHa Ne 210-PD3.

10) TpeboBanue y 3a4BUTEINS IPU MPETOCTABICHUN MYHUIIMTIATBLHON YCITyTH
JIOKYMEHTOB WJIM UH(OpMAIUU, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MIPH MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBICHUS MYHULMIIAIBHOM yCIyrd, JuM0O B MPEAOCTaBICHUU
MYHULIMNAIBHON YCITYTH, 32 UCKIIFOYEHUEM CIy4aeB, IPEAYCMOTPEHHBIX TyYHKTOM
4 gactu 1 crateu 7 ®enpepansHoro 3axkoHa Ne 210-®3. B ykazanHom ciydae
nocyneOHoe (BHecylneOHOe) 00)KaloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nmencTBU) MHOTO(YHKIIMOHAILHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  Clydae, €CIM  Ha
MHOTO()YHKIIMOHAJIbHBII LIEHTP, pelieHuss U JedcTBUs (O0e3aeiCTBHUE) KOTOPOTro
00XanyloTCsl, BO3JOKE€HA (QPYHKUUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUMOAIBHBIX YCIYT B TOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nogaercst B NUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHON (opMe B OpraH, MNPEIOCTABISAIONUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHANIBHBI ~ IIEHTp  JuO0O0 B COOTBETCTBYIONIMH  OpraH
rOoCyJapCTBEHHOW BIIACTH, SIBIISIONIMICS YUYpEIUTEIeM MHOTO(YHKIIMOHAIHLHOTO
HeHTpa (majgee - ydpeauTenb MHOTOGYHKIHMOHAIBHOTO IIEHTpAa), a TaKXkKe B
OpraHu3aluu, NpeaycMOTpeHHbIe yacThio 1.1 crateu 16 @egepanbHoro 3akona No
210-®3. XanoOwl Ha pereHus U nelcTBHs (0e31eUCTBIE) PYKOBOAUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSALIUN OpraH
(mpu  ero HanmuuuM) MO0 B Clydyae €ro OTCYTCTBUSI paccMaTpUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJUTENEM OpraHa, MpeAOCTaBIIAIONIEr0 MyHUIUIIATbHYIO
ycayry. Kamobel Ha pemeHuss W JeictBus  (Oe3neiicTBue) pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LEHTpa MO/IAI0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAILHOTO  IleHTpa. JKanoObl Ha  pemieHus ¢ JICUCTBUS
(6e3neiictBue) MHOTO(QYHKIIMOHAJIIBHOTO  IIEHTpa  IMOJAIOTCSA  YUPEIAUTEIIO
MHOTO()YHKIIMOHAJILHOTO IIEHTPA WM JOJKHOCTHOMY JIUILY, YITOJTHOMOYCHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecryOnmku Tatapctan. XKanoObl Ha pemieHus u
nerictBus (0e3neiicTBE) paOOTHUKOB OpPraHU3alldid, MPEyCMOTPEHHBIX YacThIO
1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-@3, nogaroTcsi pyKOBOIUTEISIM 3TUX
OpTraHU3AIUN.

XKanoba Ha  pemenuss u  jedctBus  (Oe3meiicTBME) — oprasa,
MPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JAODKHOCTHOTO JIMI]a Oprasa,
MPEIOCTABISAIONIET0 MYHUUMUIIAIBHYIO YCIYTy, MYHUIMIAIBHOTO CIIy>Kallero,
PYKOBOJAMTENIS OpraHa, Mpel0CTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, MOXKET OBbITh
HaIpaBJjeHa 10 MoYTe, Yepe3 MHOTO(PYHKIMOHAIbHBIA LIEHTP, C UCIOJIb30BAaHUEM



MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», oduLIHuanIbHOTO
caiiTa opraHa, NMpeOCTABISIIONIEr0 MYHULHMIIAIBHYIO ycayry, ExuHoro noprana
6o PecmyOnmkanckoro moptaia, WHOOPMAIMOHHOW CHCTEMBI JIOCYAEOHOTO
00KaJIoBaHUs, a TaKKe MOXET ObITh MPHUHSATA MPHU JMYHOM TMpPUEME 3asBUTEIIS.
Kanoba na pemenus u nerctsus (0e3aeicTBIE) MHOTODYHKIIMOHAIBHOTO TICHTPA,
paboTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPa MOKET OBITh HAIPaBJIeHa IO MOYTE, C
UCIIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHON ceTn «VHTepHEeT»,
oQUIMaNTBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOIO 1eHTpa, ExuHoro moprana nm6o
PecniyOnukanckoro  mopraia, HMH(DOPMAIMOHHOW  CHUCTEMBI  JOCYJEOHOTO
00XanoBaHMs, a TAKKE€ MOXKET OBbITh NMPHUHATA MPHU JIMYHOM IpPUEME 3asiBUTEIIS.
Kanoba Ha pemenus u nerictpus (06e31eiicTBUE) OpraHu3alii, MPeyCMOTPEHHBIX
yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-03, a Takke ux pabOTHUKOB
MOKET OBITh HallpaBlI€Ha IO IOYTEe, C MCHOJIb30BAaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHeT», O(QUUHUATBHBIX CAalTOB 3THX
opranuzauuid, EguHoro mnoprana nubo PecrmyOnmkaHCKOro moprana, a Takxke
MO>KET OBbITh MPUHATA MPHU JIMYHOM IIPHEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coaepxKath:

1) HamMmeHOBaHWE oOpraHa, MPEIOCTABJISIOIEr0 MYHULHIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTABIAIONIEr0 MyHHIIMIAIBHYIO YCIYTy, JU00
MYHULUMOAIBHOTO  CIY’)Kalllero,  MHOTO(YHKIMOHAJbHOTO  ILIEHTPa,  €ro
pykoBoguTensa U (W) pabOTHHKA, OpraHU3alMi, IPEeTyCMOTPEHHBIX YacThio 1.1
cratb 16 @DepepanbHoro 3akoHa No 210-03, ux pykoBoguTene u (UIn)
pabOTHUKOB, pelIeHUs U AecTBUs (0€e3eiCTBHE) KOTOPBIX 00KaIyIOTCS;

2) ¢amunmio, UMsi, 0TYECTBO (TIOCIIEHEE - TPU HAIUYUH), CBEACHUS O MECTE
KUTEJIbCTBA 3asiBUTENS - (PU3NYECKOro JHIa JUO0 HAaUMEHOBAHME, CBEACHUS O
MECTE HaxXOXJCHUs 3asgBUTENS - IOPUAMUYECKOro JIMIA, a TaKkke HoMmep (HoMmepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JI€KTPOHHOW MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 OOXadyeMbIX peEHIEHUSIX U JeUCTBUSAX (0e31eiCTBUN)
opraHa, NpPeIOCTaBJSIOEr0 MYHULHUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA
opraHa, MpeAOCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIyTy, JUOO MYyHUIMNAIBHOTO
CITyXallero, MHOTO(YHKIIMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aliii, TpeayCMOTPEHHbIX 4acThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerictBueMm  (Oe3meiicTBHMEM) oOpraHa, NPEIOCTaBISIONICTO MYHHIIMITAIBHYIO
YCIYTy, JIOJDKHOCTHOIO JIMIIA OpraHa, MpPeJOCTaBJISIOIEr0 MYHULHIIAIBHYIO
yCIIyTy, JU0O0 MYHULHMIAIBHOTO CIY’Kallero, MHOMO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa, OpPraHMU3alvii, MpexyCMOTPEHHBIX
yacteto 1.1 crarbu 16 @enpepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB.
3asBUTENEM MOTYT OBITh MNPEACTaBICHBbl JOKYMEHTHl (IpU  HAJIWYHUK),
MOATBEPKIAAIOIIME JOBOJIbI 3asBUTES, JINOO X KOIHUU.

5.4. TlocrynuBmias »xano0a MOMJIEKUT PErUCTpallid B CPOK HE MO3]HEE
pabouero JHs, CIEIYIOLIEro 3a IHEM MTOCTYTUICHHUS.



5.5. XKanoba, moctynuBIiasi B OpraH, NpeJOoCTABISIIONMNA MyHUIUTIATBHYIO
yCIIyTy, MHOTO(QYHKIIMOHATBHBIA LIEHTP, YUPEIUTEI0O MHOTO(PYHKIIMOHATHHOTO
LIEHTpa, B OpraHu3alluu, NpeaycMOoTpeHHbIe YacThio 1.1 ctateu 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BbIIIECTOAIMN OpraH (MpU €ro HAJIMYHH), MOIJICKUT
pPacCMOTPEHHUIO B TEUCHHE MATHAIATH padOUnX JHEH CO JTHS €e perucTpauu, a B
ciiydae o0O0’kaJOBaHHA OTKa3a OpraHa, MPEJOCTaBISIONIEIO MYHHIIMIIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHU3alui, MpPeayCMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3, B npueme JOKYMEHTOB Yy
3asiBUTENS JIMOO B UCIPABJICHUM JIOMYIIEHHBIX OMEYaTOK W OLIMOOK WM B Cllydae
00XaJoBaHUsl HAPYIICHHS YCTAHOBJIEHHOIO CpOKa TaKUX MCHpPaBICHUM - B
TE€YEHUE MATU padounX AHEH CO JHS €€ perucTpalH.

5.6. Ilo pesynpTaTaM pacCMOTPEHHS >KajoObl MPUHUMAETCS OJHO U3
CIEAYIOLINX PELICHUN:

1) xanoba ymnoBIETBOPSIETCS, B TOM YHUCIE€ B (POpME OTMEHBI MPUHSITOrO
pelleHrs, WCHpPaBICHUS JIOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJJAHHBIX B
pe3yibTaTe MNPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYrM JOKYMEHTax, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
npaBoBbIMM akTaMu PecnyOnuku TarapctaH, MyHULIMOATbHBIMU MPABOBBIMU
aKTamu;

2) B YJIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He nmo3nHee nHs, ClemyroIIEro 3a JHEM INPUHATHS PEIICHUs, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3asBUTEIIO B MUCbMEHHOU (POpME U 10 JKEJIAaHUIO 3asIBUTEIS B
AJIEKTPOHHON (opMe HampaBiseTcss MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cinyuae npu3HaHUS Kad00bl TOJIEKAIIECH yIOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O pe3yJbTaTax pacCMOTPEHHs KajaoObl Jaercss WH@popMarus o
JNEUCTBUSX, OCYILECTBISIEMbIX OpPraHOM, MPEIOCTABISIOIUM MYHULUNAIBHYIO
yCIyTy, MHOT'O(YHKIIMOHAJIbHBIM LHEHTPOM 160 OpraHu3aluen,
npeaycMoTpeHHo 4dacteio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, B
LEeISAX HE3aMeNJIMTEIbHOrO YCTPAHEHUS BBIABICHHBIX HApPYIICHUWA NPU OKa3aHUU
MYHULUMOAIBHOM YCIyTrHd, a TaKXe MNPUHOCITCS W3BUHEHUS 3a JOCTaBIICHHBIE
HEy/100CTBa U yKa3bIBaeTcsl MHGOpMALMs O JNaJbHEHIINX JEHCTBUSX, KOTOPbIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEJISAX MOJYYSHUS] MyHULIUTTAIEHON YCITYTH.

5.8. B ciyuyae mpusHaHuUs XKanoObl HE MOJICKAIIEH YIOBICTBOPEHUIO B
OTBETE€  3afBUTEII0 O  pe3yJbTaTaXx pPacCMOTPEHHUS  JKaJoOBl  JArOTCs
apryMEHTUPOBAHHBIE PA3bACHEHUS O MPUUYUHAX MPUHATOTO PEIICHUS, a TaKXke
uHdOpMaIus 0 MOPSAKE 00KaTOBaHUS IPUHSATOTO PEIICHUS.

5.9. B ciyyae yCTaHOBJIEHHSI B XOJE€ WIHM 0 Pe3yabTaTaM PacCMOTPEHUS
*Kano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATMBHOIO MPABOHAPYIICHUS WIIU
NPECTYIJICHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOUYHUSAMH IO
PacCMOTPEHHUIO Kajo0, He3aMeIIMTENIbHO HAPABIIAIOT UMEIOIIUECS] MaTepralbl B
Oprasbl IPOKYpPaTYypHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy MPEIOCTaBICHUS
MYHULIMOATBHOUN YCIYTH O
BbIJIa4ye CIIPaBKU (BBIMTHCKH)

dopma

(bnank oprana, peaOCTaBIISIIOIIET0 MyHUIIUIIAIIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHON MOAMNKICH

HomxuoctHoe nuto (OHO)

(MoNKCH YIOJHOMOYEHHOTO JIOJKHOCTHOTO
JIUIIa OpTaHa)



ITpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy MPEIOCTaBICHUS
MYHULIMOATBHOUN YCIYTH O
BbIJ]a4ye CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, peaOCTaBIISIIOIIET0 MyHUIIUIIAIIBHYIO YCIYTY)
Komy:
KoHnTakTHBIE TaHHBIE:
IIpencraBurens:
KoHTakTHbBIE JaHHBIE
MPEJICTABUTEIS:
PEIIEHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUTTAIBHOU YCIyTH
0 BBIJIa4Y€ CIPABKU (BBIMTUCKHU)
oT No
Paccmotpes Baiie 3asBiieHue ot No 51
IpUJIaracMple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

MPUHATO PEIIeHHEe 00 OTKa3e B
BbIJIau€ CIIPABKH (BBIIKUCKH) MO CIEIYIOEMY OCHOBAHHUIO:
JlononHuTeNbHAS uH(popmarus:

Ceenenust 00 JIEKTPOHHOUN TOMUCH

HomxuoctHoe nuto (OHO)

(TOATHCH YIOITHOMOYEHHOTO JODKHOCTHOTO
JMLa oprasa)



[Tpunoxxenue Ne 3
K AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy MPEIOCTaBICHUS
MYHULIMOATBHOUN YCIYTH O
BbIJ]a4ye CIIPaBKU (BBIITUCKH)
dopma

(bnank oprana, npeAOCTaBIISIIONIET0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

[IpencraBurens:

KoHTakTHBIE TaHHBIE
MPEACTABUTEIISA:

PEIIEHUE
00 OTKa3e B mpueMe T0KyMEHTOB, HEOOXOAUMBIX JIJIsl PEAOCTaBICHHUS
MYHUIUTIATBHOM YCIIYTH MO BblJa4y€ CIPAaBKH (BBIMHUCKH)

oT No
PaccmotpeB Baiire 3asiBienue ot No 151
npujiaracMble K HEMY JTOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO pElIeHHEe 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEeNOCTaBICHUS MYHUUUIAIbHON
YCIIyTH TI0 BblJaue CIPaBKH (BBIMTUCKU) TIO CIETYIOIIMM OCHOBAHUSM:

1.

2.




PazbsicHenne IMPpUYIrH OTKasa.

JlonosiHUTENBHAS uHpOopMaIus:

Brl BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBICHUEM
O MPEIOCTABIICHUH YCIYTH MOCJI€ YCTPAHECHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET ObITh 00XajloBaH B JOCYJCOHOM MOPSIKE MyTEM
HaIlpaBJICHU >KaJIoObl B YIIOJIHOMOUYEHHBIN OpraH, a TakKe B CyJI€OHOM MOPSIJIKE.

Caenenus 00 3JIEKTPOHHON MOANKUCH

HomxuoctHoe nuto (OHO)

(MoANKCH YIOJIHOMOYEHHOTO JOKHOCTHOTO
JUIa OpraHa)



ITpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy MPEIOCTaBICHUS
MYHULIUNAIBHON YCITYTH 1O
BbIJ]a4ye CIIPaBKU (BBIITUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBﬂeHI/Iﬂ)

oT

(pamruns, ¥Ms, OTYECTBO, HACIIOPTHBIC TaHHBIC,
PETHCTPALIHIO [0 MECTY )KUTEIBCTBA, aJpec
ANIEKTPOHHOH ITOYTHI, TeTIe(OH)

3ASBJIEHUE
O BBIJIau€ CIPABKU (BBIMUCKH)

[Ipomry Bac Beiats cripaBky
(BBIMHKCKY)

(yka3aTp BUJ CIIPaBKN)

K 3asBienuro npunararorcs:

PesynpTaT  mpenocTtaBiieHMsT = MYHHLMIOAIBHOM ~ YCIYTH,  IPOUIY
IIPENOCTaBUTD:

I:IB nuuHbl KabuHeT [lopTasia rocynapCTBEHHBIX M MYHUITUTIATBHBIX
yciyr PecniyOnuku TatapcTan;

B JUYHBI kabwHer EmuHOTO TOpTama TOCYyJIapCTBEHHBIX W
MYHHIUITAIBHBIX YCIIYT;

B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBIEHUS TOCYJapCTBEHHBIX



U MyHUIIUNANbHBIX ycnyr Pecnyomuku Tarapceran;

D B Opzane.

(nmata) (moAmuch) (®.1.0.)



ITpunoxenue Ne 5

K AJIMUHUCTPAaTUBHOMY
pErJIaMeHTy MPEIOCTaBICHUS
MYHULIMOATBHOUN YCIYTH O
BbIJ]a4ye CIIPaBKU (BBIITUCKH)

PyxoBoaurento
M cromHuTeIbHOrO KOMUTETA

OT:

3ASABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITMOKU

Coobmaro 06 omunodke, AOMYIIEHHOW MPU OKa3aHUH MYHULIUIIATILHON YCIyTH
MO BbIJa4€ CIPABKU (BBIMUCKH).
3amnmcaHo:

HpaBI/IJIBHBIC CBCACHMU:

[Ipomry wucHpaBUTh JOMYNMIEHHYIO TEXHHUYECKYI0 OIIMOKY ¢ BHECTH
COOTBETCTBYIOIIIME W3MEHEHUS B JOKYMEHT, SBISIIOIIUICA  PE3yJIbTaTOM
MYHHUIUITATBHON YCIYTH.

[Tpunararo crnenyronme 10KyMEHTHI:
1.

2.

B cnyqae HpI/IHSITI/Iﬂ pGHIeHI/IH 06 OTKJIIOHCHHUU 3asABJICHUA 06 HCHpaBJ'IeHI/II/I
TEXHUYECKOM ONTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

MMOCPCACTBOM  OTIIPABJICHUA OJJCKTPOHHOIO AOKYMCHTAa Ha aapecC E-
mail: X

B BHUIC 3aBepeHH0171 KOIINnHn Ha 6YMa)KHOM HOCHUTCJIC IIOYTOBBIM
OTIPAaBJICHUEM 1o agpecy:

Hacrosiiiumv  moaTBepikaro:  CBEACHUS, BKJIIOYCHHBICE B 3asBIICHUE,
OTHOCSIIIMECS] K MOEH JIMYHOCTH U MPEACTABISIEMOMY MHOIO JIUILY, 4 TAK)KE€ BHECEHHBIE
MHOIO HIXKE, JOCTOBEpHBL. JIOKyMEHTHI (KOMHMHM JOKYMEHTOB), MPWJIOKEHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBAaHUSM, YCTAHOBJIEHHBIM 3aKOHOJATEIIbCTBOM
Poccurickoii ®Denepaniid, Ha MOMEHT MPEJCTABIICHUS 3asBIICHUS 3T JOKYMEHTBI



JICICTBUTEIIBHBI coacprkaTt JOCTOBCPHLIC CBCACHUSA.

(mara) (Tmoammch) (®.1.0.)



