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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO
perrnameHTa npegocTaBneHnst MyHULMNanbHOM
yCryrv no Bblgade cnpaeku (BbINMUCKK)

B uenax peanunsauumn ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr»,
pYyKOBOACTBYsICb NocTaHoBneHnem KabnHeta Munuctpos Pecnybnuku ot 02.11.2010
Ne 880 «O06 yTBepxxaeHun NMopsagka pa3paboTky U YTBEPKAEHUA aOMUHUCTPATUBHbIX
pernaMmeHToB NpeaoCcTaBneHns rocygapCTBEHHbIX YCYr UCMOMHUTENbHBIMU OpraHamu
rocygapcrteeHHon Bnactn Pecnybnvku TaTtapcTaH n o BHECEHUN N3MEHEHUI B
oTAenbHble noctaHoBreHns KabuHeta MuHnctpos Pecnybnukn TatapctaHy,
NcnonHutensHbin komuteT Caknos-balickoro cenbckoro noceneHna CapmMaHOBCKOro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTaH, NOCTaHOBNAET:

1. YTBepauTb npunaraembli aMUHUCTPATUBHBINA perfnaMmeHT NpeaoCcTaBneHuns
MYHULMNANbHOW YCNyru No Bblgaye cnpaBky (BbIMUCKK);

2. lMpusHaTtb yTpaTUBLUMM CUIy nocTaHoBreHme McnonHuTtenbHoro kommteta Caknos-
Bawuckoro cenbckoro nocenexHms CapmaHOBCKOrO MyHUUMNANbLHOrO panoHa
Pecnybnukn TaTtapctaH o1 25.06.2021 r. Ne11 «O6 yTBepxaeHum
aZiMUHUCTPATUBHOIO perfiameHTa npegocTaBneHns MyHUUMNansHOM ycnyru no
Bblaye cripaBku (BbIMUCKM)».

3. OBHapogoBaTb HacTosiLee NOCTAHOBMEHUE NYyTEM pa3MeLLEHUS Ha
«OdmuynansHOM nopTtane npasoBon MHopmauun Pecnybnukn Tatapctan» no Beb
agpecy: http://pravo.tatarstan.ru n pasamecTntb Ha ouymansHOM canTte
CapmaHoBCKOro MyHuuunansHoro pavoHa Pecnybnuku TatapctaH B
NMHOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn VHTepHeT no BeG-agpecy:
https://sarmanovo.tatarstan.rul/.

4. KoHTpOrsb 32 UCNOSTHEHMEM HACTOSALLLErO MOCTAHOBIIEHNS OCTaBIISAK 32 COOOMN.
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YT1BepxkaeH

MIOCTaHOBJICHUEM

UcnonaurenbHoro komutera CakiioB-
bamickoro cenbckoro nmoceaeHus
CapMaHOBCKOTO MYHUIIMTIAJIBHOTO pailoHa
PecnyOoiuku TaTtapcran

or« 23 » 12 2024r.Ne 19__

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaABIeHU MYHUMIMIIAJIBHON YCJIYI'H 110 BblIa4ye CIPABKH (BHITUCKH)

1. O01ue moJ10:KeHus
1.1. IlpeameT peryaupoBaHHs aIMHHHUCTPATHBHOTO PETIaMECHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEeHT MPEJOCTABICHUS] MYHHUIIMIAIbHON
yclyru (anee — aMUHUCTPATUBHBIA PETIAMEHT) YCTAHABIMBACT CTAHIAPT U MOPSIAOK
MPEIOCTABICHNS MYHHIIMITAIIBHONW YCIYTH IO BbIJAade CIpPaBKU (BBITUCKH) (mamee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMMEOIIMMH MPaBO HA NOJYYEHHWE MYHMIMIIAJBHOM YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3agByieHreM BrpaBe 00paTUTHCS NIPEICTABUTEIb 3asIBUTEISI, JCHCTBYIONTUI
Ha OCHOBAaHUU JOKYMEHTA, YOCTOBEPSIOIIETO €ro MOJTHOMOYHS (fajiee — MpeICTaBUTENb
3aSBUTEIIA).

1.3. Tlopsinok uH(pOpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Hudopmauus o mnOpsAAKE NPEAOCTABICHHUS MYHULMNAIBHOW YCIYyTH
pa3MeniaeTcs:

1) Ha wWHQOPMAIMOHHBIX CTEHAAX, COACPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
uHQOPMALIMIO O MYHHUIMMAIBHOM  yCIyre, pAacrlojOXKE€HHBIX B  MOMEIICHUAX
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEIOCTABIICHUS rOCyIapCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUIMATBHOM CalTe MYHUIMIAIBHOTO paiioHa B WH(OOPMAIMOHHO-
TeJleKoMMyHUKanoHHo# cetn «MuTepre™ (https://www.sarmanovo.tatarstan.ru);

3) na Iloprane TOCYZapCTBEHHBIX W MYHHUIIMNAIBHBIX ycayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHckuii mopran);

4) na EnuHoM mopTaine rocyJapCTBEHHBIX W MYHHUIIMTAIBHBIX YCIYT ((PyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);



5) B rocynapcTBeHHON MH(OpManMOHHOMN cucteMme «PeecTp rocyaapcTBEeHHBIX U
MyHUIMNANBHBIX ycayr PecrmyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHUE TIO BOIIPOCAM IPEAOCTABIECHNS] MyHULUIIAIIBHOW YCIyTH
OCYIIECTBIIACTCS:

1) B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpAIlEHUH - TUYHO WU TI0 TeliehoHy;

2) B unTepakTuBHOM Qopme Enunoro, Pecnmybnukanckoro noprana;

3) 6 ynoanomouennom Ha npedocmasnenue ycayeu opeare (nanee — Opeat):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeNedoHy;

IpU MUCbMEHHOM (B TOM 4uciie B PopMe 3JIEKTPOHHOTO TOKYMEHTa) 00pallleHun —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTEe, B JIEKTPOHHOM (hOopME MO JIEKTPOHHOM MoyYTe.

1.3.3. Undopmanusa na Equnom noptaine, Pecry0iamkanckom nmopraie o mopsjke u
CpOKax TMpEeJOCTABICHUS MYHHUIMNAIBHOM YCIyrM Ha OCHOBaHUU CBEJCHUI,
comepxammxcsi B PeecTtpe  rocylapCTBEHHBIX M MYHUIMOAIBHBIX  YCIYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn k nHGOpMaUM O CPOKax M MOPSIKE MPEAOCTABICHUS MYHHUITUIATHHOM
YCIIYTH OCYIIECTBIISACTCS 0€3 BBHITIOJHEHUS 3asSBUTEIIEM KaKUX-THOO TpEeOOBaHUM, B TOM
yrcie 0e3 HCIOJIb30BaHUs NPOTPAaMMHOTO OOECHEYEeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJCTBA 3asBUTEISI TPEOYeT 3aKITIOUCHUS JUICH3UOHHOTO WM HHOTO
COTJIAIlIEHUs ¢ MpaBoo0IagaTeIeM IPOrPaMMHOTO 00eCTIeUeHus, TPEeIyCMaTPUBAIOIIETO
B3UMaHUe TJIaThl, PETUCTPAIIAIO WM aBTOPHU3AINIO 3aSBUTENS WM MPEAOCTABICHUE UM
MEPCOHAJIbHBIX JIAHHBIX.

1.3.4. Tlpu obOpaiieHuu 3asgBUTENS JIMYHO WU MO TeiaedOHYy B COOTBETCTBUU C
MOCTYMHBIINM OOpaIeHueM MPeA0CTaBISIETCS HHDOPMAITUS:

1) o MecTe HaxOXAeHUs MHOTO(YHKIIMOHATIBHOTO IIEHTPa MPEI0CTABICHHUS
roCyJapCTBEHHBIX U MYHUIIUNIANIBHBIX YCIYT, Mcnonnumenvusii komumem Caxkiog-
Bawckozo cenvckoeo nocenenus (aapec, rpaduk padoThl, CIpaBOYHbIE TeJe(OHBI);

2) 0 MOpsIIKE MPEI0CTABICHHUS MYHHUIIMIIATBHON YCIIYTH, O CITOCO0aX U CpoKax
MoJauM 3asBJICHUI;

3) 0 KaTeropusAx rpaxjaH, KOTOPHIM MPEIOCTABISICTCS MYHUITUIIATbHAS YCIIyTa,

0 HOPMATUBHBIX MPABOBBIX aKTaX, PETYIUPYIOMIUX BOMPOCH! IPEIOCTABIICHHUSI
MYHUITUTIATEHON YCITyTH;

4) o mepedHe JOKYMEHTOB, HCOOXOIUMBIX JJISI PACCMOTPCHHMS 3asBICHUS O
MIPEAOCTABIICHNY MYHHITUTIATBHONW YCIIYTH, O CPOKAX IpHeMa U PETUCTPAIIUHU 3asIBJICHUS;

5) o0 xoje npea0CTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mecre pa3MenieHus Ha OHUIIMATBHOM caiiTe HH(POPMAIIMK [0 BOIIPOCaM
MPEAOCTABIICHUS] MYHHUITUTIATHBHOU YCIYTH;

7) o mopsake 00KajJ0BaHMS ICHCTBUIN MM 0e31eHCTBHS JOIKHOCTHBIX JIHII
Opeana.

[lo mnucekMeHHOMY OOpalIeHUuI0 COTPYIHUKH OTJeNa, OTBETCTBEHHOTO 3a
MPEAO0CTABICHUE MYHUIIUITAILHON YCIIYTH, TOAPOOHO B MUCHhbMEHHOUN (OopMe Pa3bIACHSIOT
3asIBUTETIO MTOPSAAOK MPEIOCTABICHNS MYHUIIMITAIIBHON YCIIYTH ¥ BOTIPOCHI, YKa3aHHBIC B
HACTOSIIEM MYHKTE aJIMUHUCTPATHBHOTO PErjaMeHTa, M B TCUCHHUE TPeX pabouyux THEH



CO JIHS perucTpaluud OOpalleHUs HaNpaBlAIOT OTBET 3asBUTEN0. OTBETHI AlOTCS Ha
a3plke oOpaimieHus. B ciydae HEBO3MOXKHOCTH J1aThb OTBET Ha sI3bIKe OOpalieHus
UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE s13bIkH PecniyOnuku TatapcTaH.

1.3.5. Nndopmauuss mo BoOmpocaM MPEJOCTABICHHUS MYHUIUMAIBHOW YCIyTH
pasMeraercst Ha O(QUIHMAIBHOM CaliTe MyHUIIUITAILHOTO pailoHa 1 Ha WH(POPMAITMOHHBIX
CTeHAaxX B NomeuieHusix Hcnoanumenvroco komumema Caxnose-bauwickozo cenvckozo
nocenerusi 1jist paboThI C 3aIBUTEISIMU.

Wudopmanus Ha TOCy1apCTBEHHBIX s3bIkax PecyOnuku TaTapcran, pazmerniaemast
Ha WHGOPMAITMOHHBIX CTCH/IaX W Ha O(PUIIMATIHLHOM CalTe MYHHUIIMIIAJLHOTO paiioHa B
MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT», BKIIOYAET CBEICHUS O
MYHUIUIIAIBHON yCIIyTe, colepkKalidecs B myHkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO perjaMeHTa, MHPOPMaLIUIO O MECTE HAXOXKACHUS, CIIPABOYHBIX
tenedoHax, BpemMeHU paboTel Hcnonnumenvnozo romumema Caxnos-bauickoeo
CelbCKo20 noceileHus, O Tpaduke TMpueMa 3asiBICHUM Ha MPEAOCTABICHUE
MYHULIMTIATbHON YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINUPYIOIINE MPEIOCTABICHUE
MYHULIMTIIATBHON yCIyTH

1.4.1. [IepeueHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYJIUPYIOIIMNX IPEAOCTABICHHE
MYHULUIIAIBHON yCIyTrd (C yKa3aHHEM pPEKBHU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
HMCTOYHUKOB MX O(QUIHMAIBHOIO ONMyOJMKOBaHMS), pa3MmelleH Ha EauHoMm mopTtane, B
PeecTtpe rocynapcTBEHHBIX M MYHHMIMNAIBHBIX YCIYr, Ha O(UIMAIBLHOM caiTe
MYHULIMIIAJIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM  CeTH
«HTEepHETY.

1.4.2. Tekct aaMUHUCTPATUBHOTO pErJiaMeHTa B JCHCTBYIOLIEH peHaKIUu
MOJUIEKUT pasMelleHuto Ha EauHom mnoprane, B PeecTpe rocynapCcTBEHHBIX U
MYHULIMIAIBHBIX YCIYr, Ha OQUUUAIbHOM caiiTe MYHULMIAJIBLHOTO pailoHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B AIMUHUCTPATUBHOM PCTJIAMCHTC, U NX OIIPCACIICHUA

1.5.1. B atMMHUCTPaTUBHOM PETJIaMEHTE HCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U

OTIPENEIICHUS:
yAaJleHHOe pabouee MECTO MHOTO(DYHKIIMOHAIBHOIO IIEHTpa MpPeIoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPUATLHO 000CO0JIEHHOE

CTPYKTypHOE mojpazaeienue (opuc) MHOTOGYHKIIMOHATHHOTO IIEHTPA MPEA0CTaABICHUS
rOCYJJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, CO3JAaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMIIATLHOTO paiioHa WM B TOPOACKOM okpyre PecriyOnuku TaTapcTtad B
COOTBETCTBHU c IIYHKTOM 34 [TpaBun OpraHu3aluu JEATENBHOCTH
MHOTO()YHKITHOHAJILHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MyHHUITUTIATHHBIX
yCIyT, YTBEPKACHHBIX nTocTaHOoBIeHHeM [IpaButensctBa Poccuiickoii @enepanuu ot 22
nekabps 2012 r. Ne 1376 «OO0 ytBepxkaenuu [IpaBun opraHuzanuu AesTEIbHOCTU



MHOTO()YHKIIMOHAJBHBIX [IEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
yCIyT»;

TeXHUYeCcKas omudka - omubka (OmucKa, oleyarka, rpaMmaTHdecKas WIH
apudmeTndeckas omuoOka b0 TomoOHas omwuOKa), JOMyIIEHHAs OpTaHOM,
MPEAOCTABISIOIMM MYHHULIMIAIBHYIO YCIYry, W TpHBEAIIas K HECOOTBETCTBUIO
CBEJICHUI1, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYyHUIUIIAIIBHOW YCIIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuAeHTUQUKALMK W ayTeHTU(UKAUMUM B HH(QPACTPYKTYypeE,
o0ecreynBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
MH(OPMAIIMOHHBIX CHUCTEM, HCIOJb3YEMbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMTANBHBIX YCIYr B 3jekTpoHHou ¢opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi UHQOpMallMOHHAsI cHCTeMa, 00eCIeYnBaIONIasi CaHKIIMOHUPOBAHHBIMI
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME MICHTU(UKAIIIU U
ayTeHTU(PUKAIUU K UHPOPMAIIUHU, COACPIKAIICICS B TOCYIapCTBEHHBIX HHGOPMAIIMOHHBIX
CUCTEMaX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocyaapcTBeHHOE OrOKETHOE yupexiaeHue «MHOroQpyHKIMOHATbHBIN
LEHTP MPEJOCTABICHUSI TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX yciyr B PecmyOmiuke
TaTapcran»;

ANC MOI] - ABTOMaTHU3UPOBAHHAS UH(pOpMaIMOHHAS cucTemMa
MHOTO(YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUITUTIATbHBIX
ycayr Pecniybnuku TaTapcTaH.

1.5.2. B agMUHUCTPAaTHUBHOM PETJIAMEHTE IIOJ[ 3asBICHHEM O NPEAOCTABJICHUU
MYHUIIUTIATIBHOW YCIyTu (fasee - 3asBIICHHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMOAIbHON YCIyr¥M, TOJAHHBIM B COOTBETCTBUM C NIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa ot 27 wurona 2010 roga Ne 210-®3 «O6 opraHu3anuu
MPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHIIUIAJIBHBIX yCIIyr» (naiee — PenepanbHbIii

3akoH Ne 210-D3).
2. CTaHaapTt npeaocTaBjJieHNsi MyHMIMNIAJIbHON yCIyrH
2.1. HammeHoBaHME MYHUIIUMITIAJIBHON yCIIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHWE  WCIHOJIHUTEIHLHO-PACTIOPSAUTEIIBHOIO  OpraHa  MECTHOTO
CaMOyIpaBJICHUs, HEMOCPEACTBEHHO MPEJOCTABISIONIEI0 MYHHIIUIAIBHYIO YCIYTY
NcnonautenbHeii koMuTeT CakiioB-baimickoro ceiabckoro moceneHus CapMaHOBCKOTO
MYyHHLIMIIAJIbHOTO paiiona PecnyOnuku Tarapcran.

2.3. Oncanue pe3yibTara Mpea0CTaBICHNs MyHUITUTIATLHON YCIyTH

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCIIYTH SBISICTCS:

1) cmpaBka (Beinucka) (mpuioxerue Ne 1 K HaCTOSIIEMY aJMUHHUCTPATUBHOMY
pErjlaMeHry);



2) peuieHue 00 OTKa3e B MPEIOCTABICHUN MYHHIIUTIATBHOHN YCIyTH (TPHIOKCHUE
Ne 2 k HacrosieMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuieHue 00 OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEA0CTABIECHUS MyHULMIIATBbHON yCuyrH (mpritoxeHue Ne 3 k HacTosmemMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrarT mpEeNOCTaBICHHs MYHUUWNAIBHOW YCIYI'M HaIPaBISIETCS
3agBUTEN0O B (opME  DJICKTPOHHOTO JOKYMEHTAa, MOJAMNUCAHHOTO  yCHJICHHOU
KBJIN(UIIMPOBAHHOMN 3JIEKTPOHHON MOJIMUCHI0 YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
Opzana (mu6o Opeana), B cooTBeTcTBHU ¢ DenepabHbIM 3akoHOM OT 6 anpenst 2011 roga
No 63-®3 «O0 snexkTponHOo# nmoanucu» (nanee — denepanbHbiii 3akoH Ne 63-D3) B
JU4YHbIN kabuHer EnmHoro moprana. B ciydae HampaBieHHs 3asiBI€HUS MOCPEICTBOM
PecnyOnmkaHckoro mnoprajna pe3yiabTaT MPEeNOCTaBICHUS MYHULMNAIBHON YCIIyTH
HAIpPaBIIIETCS TaK >K€ B JIMUHBIN kaOnHeT PecnyOnukaHckoro noprasia.

2.3.3. [1o BBIOOpPY 3asBUTENS PE3YAbTAT MPEJOCTABICHUS MyHULIMIIAIILHOU YCIYTH
Bbtaercs B Oprane win B MO®ILl B dopme 3k3eMIuisipa 31€KTPOHHOTO JOKYMEHTA,
pacrieyaTaHHOr0O Ha OyMa)XXHOM HOCHTEJE, 3aBEPEHHOIO II€4aThl0 U MOJIMHUCHIO
COOTBETCTBEHHO YIOJHOMOUYEHHOI'O JOJKHOCTHOTO uia Oprana nian paborarka MO,

2.3.4. 3agBuTenp BIPABE MOJYYHUTh PE3YJIBTAT MPEIOCTABICHUS MYHULIUITAJIBHON
yciIyrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa IEHCTBUA pe3yJbTara
MPEI0CTABICHUS MyHULIMTIAIBHON YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs] B OPraHU3alMY, yYaCTBYIOIIKE B IIPEIOCTABICHUN
MYHULIMNIAIBHOMN YCIIYTH, CPOK IIPUOCTAHOBIICHUS IIPEAOCTABICHNS MyHULUITAIBHON
YCIIYTH B ClIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHUS IIPELYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIaYM (HAPABICHNUS)
JIOKYMEHTOB, SIBIISIOIIMUXCS PE3YJIbTATOM IIPEAOCTABICHUSA MYHULIMIIAIBHON YCIyTH

2.4.1. MyHumunanbHasi yciyra mpeoCTaBlIsIeTCsl B TEUCHUE TPEX pabouux JTHEH.

2.4.2. IlprocTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
MPEAYCMOTPEHO.

2.4.3. HanpaBneHue OOKYMEHTa, SIBJISIFOLIETOCS PE3YyJIbTaTOM NPENOCTABICHUS
MYHUIUTIATBHON yCITyTH B (hOpME 3JIEKTPOHHOTO TIOKYMEHTA, 3asIBUTEITI0 OCYIIECTBIISIETCS
B JIeHb O(OPMIICHHS M PETUCTPALMM pe3yjbTaTa MPEIOCTaBICHUS MYHHULHUIAIbLHOM
YCIIYTH.

2.5. UcuepribIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIK UHBIMU HOPMATUBHBIMU IMPABOBBIMH aKTaMU JJIsI
MPEIOCTABJIECHUS] MYHULIUITAIIBHON YCIIYTH, & TAKKE YCIYT, KOTOPBIE SBJISIOTCA
HEOOXOAMMBIMH U 00s13aT€TLHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT,
MO/IJICXKAINX MPEACTABICHHUIO 3asiBUTEIIEM, CITIOCOOBI MX MOTYYCHUS 3asIBUTEIIEM, B TOM
YHUCJIe B AJICKTPOHHON (hopMe, TTOPSIIOK MX MPEICTABICHUS



25.1. lng mnonydyeHUss MYHUIMIAIBHOMW YCIYTM 3asBUTENIb IPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, YJOCTOBEPSAIONINI JIMYHOCTH (HEe TpelyeTcs: B ciaydae oOpalieHus
nocpeactsoM Exnnoro, Pecybnnkanckoro moprana);

2) TOKYMEHT, YAOCTOBEPSAIOIIHNI TOTHOMOYMS IPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiCHHE:

B opMe NOKyMEHTa Ha OyMaXKHOM HocuTene (mpmiokerne Ne 4 k HacTosSImeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOHN (popme (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIHUX
CBEJICHUH B OJJIEKTPOHHYIO (OpMy 3asiBIICHHS), TOJMNHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, Mpu OOpalieHuu
nocpenctsoM Exnnoro, PecryOnukanckoro noprana;

4) B ciywae, ecnu Ui MPENOCTABICHUS MYHULMIAIBHOW YCIYyrd HEoO0Xoauma
00pa0oTKa MNEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOIIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUHM C (efiepaibHbIM 3aKOHOM 00pab0TKa TAKUX NEPCOHAIBHBIX JAHHBIX MOKET
OCYIIECTBIIAITBCS C COMVIAaCHsl YKA3aHHOTO JIMLA, NpU OOpalleHHH 3a MOJy4eHHUEM
MYHUIMNAIBHOM yCIyTH 3asBUTENb JOMOJHUTENBHO TMPEICTABISAET JIOKYMEHTHI,
MOATBEP)KIAAIOIIME MOJYYEHUE COrJacusl YKa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MIPEACTaBUTENSI HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTrO Jula. JJOKyMEHTHI,
MOATBEPKIAIOIINE TOJYYEHHUE COTJIacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCIE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciyyae, eciau OOS3aHHOCTh XpaHEHUs JI0MOBOW kHuru g0 31.12.2017
BO3Jarajach Ha COOCTBEHHHUKOB >KWJIBIX IIOMEIICHUH, 3asBUTEIEM IPEACTABIAETCA
JIOMOBAsi KHUTA;

6) mpaBOyCTaHABJIMBAIOIINE JOKYMEHTBHl HA WHAWUBUYAIbHBIN JKWIOW JOM (€ciau
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EIMHOM rocyJapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE W TpWIaraeMble JOKYMEHTBHI MOTYT OBITh TMPEACTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHBIX HOCUTENSIX U B BHJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSIM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOiinkanckoro moprajia B 3JIEGKTPOHHOU Gopme;

3) B Opras JIMYHO WUJTU TIOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJIE.

3asBIEHUE U TPUIIAraeMble JOKYMEHTBI, IPU HAIIPaBICHUH MOCPEICTBOM TOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBieHue npu HampaieHUU nocpenctBoM EpumHoro, PecnmyOmmkanckoro
nopTaja NOAMNUCHIBAETCS MMPOCTON ANEKTPOHHOM NOANUCHIO 3asIBUTEIIS.

JI71st momydeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TTPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a Takke MOATBEPIUTh YICTHYIO
3aMKCh.

DNEeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIC B
noAmyHkrax 2, 4-6 myHkra 2.5.1 aIMHHHCTPAaTMBHOIO pEIrJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBaJM(DUIIMPOBAHHON MOAMKUCHIO JIMI, YINOJTHOMOYEHHBIX HAa CO3JaHHUE U
MOANKUCAHUE TAKUX IOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.



DOneKTpoHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHJIaraeMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HANIPABIISIOTCS B BUIE (dailioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBO mpeaocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX O0pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJISTH B IMOJHOM OOBEME MNPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBaTh OT 3aABUTENS:

1) mpencraBieHHus] TOKYMEHTOB U WH(OPMALMK WM OCYIIECTBICHHS IEHCTBUH,
MIPE/ICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMUA OTHOLIEHHWS, BO3HHUKAIOIMIME B CBSA3U C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OCYUICCTBIICHHS JCHCTBUH, B TOM YHCJIEC COTIACOBAHHMU, HEOOXOIMMBIX IS
MOJIyY€HUSI MYHULMIAIBHOM YCIYTM U CBSA3aHHBIX C OOpalleHWeM B UHbBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIECHUS, OpPraHU3ALNH, 34
UCKJIIOYCHHEM TOJY4YeHHs YCIAyr U IMOJYy4EeHHUs JIOKyMEHTOB U HH(pOpMaluH,
IIPENOCTABIIIEMBIX B PE3YyJIbTAaTE IPEIOCTABICHUS TAKUX YCIIyT, BKJIIOYEHHBIX B IIEPEYHH,
yKka3aHHble B yacTu 1 crtateu 9 ®enepanbHoro 3akoHa No 210-D3 (HEOOXOAMMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmnpenacraBieHus JOKYMEHTOB M HWH(pOpManuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX JIA IMPEAOCTABICHUS MYHULUIAIBHOW YCIyru, Ju0O B
MPEA0CTABICHUN MyHUIIMNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX aKTOB, KacaoLUXCA
IIPEAOCTABIICHUS] MYHUIIMIIAIBHON YCIYTH, M0CIE MEPBOHAYAIBHON T10/1a4H 3asBJICHUS O
IIPENOCTABICHUN MyHULIMNIATIBHON YCIIYTH;

0) HaJIMuue OMMOOK B 3asBJIICHUU O MPEIOCTABICHUN MYHHUIIUTIATBHOU YCIyTU H
JOKYMEHTaX, IOJAHHBIX 3asfBUTEJIEM II0CJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX IJsi MPEAOCTaBICHUS MYHULHUMNAIbHOW yciyru, J1nmbo B
IIPEIOCTABICHUN MYHULMIIAIBHOW YCIYI'M U HE BKJIIOYEHHBIX B IIPEICTABJICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) MCTEUEHUE CPOKa JACHCTBUA JOKYMEHTOB WJIM M3MEHEHHE MH(OpMalUU MOocie
MEPBOHAYAJILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX AJI MPEJOCTABICHHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJIEHUE IOKYMEHTAJILHO MOATBEPKIEHHOTO (hakTa (MpU3HAKOB) OLIMOOYHOTO
WJIM IPOTUBOINPABHOIO AeCTBUSA (0€31eCTBUS) TOKHOCTHOTO uia Oprana, paboTHHUKA
M®II, npu mnepBOHAYAIILHOM OTKa3¢ B MpHEME JTOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MPEIOCTABICHUS MYHMIIMIIAJBbHOW YCIyrd, JIMOO B MPEIOCTaBICHUHM MYHHUIIMIIAIbHOU
yCIyI'M, O 4Y€M B IHCbMEHHOM BHJE 3a MOANUCBIO pykoBoautens OpraHa Ipu
NEPBOHAYAILHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPeIOCTaBJICHUS
MYHULUIIATBHOW YCIYTH, YBEIOMIISIETCS 3asIBUTENb, & TAKXKE MPUHOCATCS W3BUHEHUS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenocraBieHUss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U HH(OpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crareu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH



HAaHCCCHHUC OTMCTOK Ha TAKHC HJOKYMCHTbLI MO0 WX HM3BATHE SBIISICTCS HGO6XOI[I/IMBIM
YCIIOBHCM IIPCAOCTABJICHUA FOCYIIapCTBCHHOﬁ NI MYHHHHHaHBHOﬁ YCIyIru, 1 HWHBIX
ClIy4acB, YCTAHOBJICHHBIX @eﬂepaﬂbHHMI/I 3aKOHaMHM.

2.6. VcuepribIBaroninii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl PEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OPraHaM WJIM OPraHaM
MECTHOT'O CaMOYIIPABIICHUS OPraHU3alNi U KOTOPHIE 3asBUTEIb BIIPABE NPEACTABUTD, A
TaK)Ke CIIOCOObI UX MOTYUYESHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU opme,
MOPSAOK UX MPEACTABIEHUS; TOCYIAPCTBEHHbBIN OpPraH, OPraH MECTHOTO
caMOyIIpaBJieHus TM00 OpraHu3allus, B paCOPSHKEHUH KOTOPBIX HAXOSATCS JaHHbIC
JIOKYMEHTBI

2.6.1. ITomyyarotcs B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) BeIMHCcKa U3 EMWHOTO rocy1apCTBEHHOTO peecTpa HEBUKUMOCTH —
®denepanpHas Ciy»0a rocy1apCTBEHHOM PerucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJICHHUS O JICHCTBYIOIIEM IMacnopTe rpaxkaanuHa Poccutickoit denepanmm —
MBJI Poccuu;

3) cBeleHHUs O HOTapUaIbHOW JOBepeHHOCTH — DeiepanbHas HoTapyaibHas
nanara.

2.6.2. 3asgBuTENb BOpaBe NPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noamyHkTe 1 myHkta 2.6.1 aAMHHUCTPAaTUBHOIO perjaMeHTa, B (opMme SIECKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCWICHHOW  KBAIU(DUIIMPOBAHHOW  IMOJIMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHME W NOJANHCAHUWE TaKUX JOKYMEHTOB, IpU MoAayde
3asIBJICHUS.

2.6.3. HempexacraBienue (HECBOEBPEMEHHOE TMPEJCTAaBICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHUHUCTPAaTUBHOIO pErJIaMEHTa OpraHaMu TOCYJAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CAaMOYIIPABIICHUS, OPraHU3ALUSMU JOKYMEHTOB U CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHULIMTIATBHON YCIyTH.

2.6.4. [omxHocTHOEe sMUO W (WiM) pabOTHHMK, YyKa3aHHbIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHoB W OpraHu3aiui, He MpeJCTABUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aMPOIICHHBIE U HAXOAIIMECS] B PACTOPSHKCHUHU
JOKYMEHT WJIM CBEJEHUSI, MOJJIekKAT aIMUHUCTPATUBHOMN, MUCHUILUIMHAPHOW WA UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemiaeTcs TpeOOBATh OT 3asgBUTENSA JOKYMEHTBI CBEJCHUS, B TOM YHCIIC
MOATBEPAKAAIOIINE BHECEHUE 3aABUTEIEM IUIAThl 32 MPEAOCTaBICHUE MYHULIUMAIbHON
YCIIYTH, HAXOASIIMECS B PACHOPSIKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUS M TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpPTaHU3alIHA.

HenpencraBinenue 3asiBUTENIEM [IOKYMEHTOB, COJEpPKAIIMX CBEACHUS, KOTOPBIC
HaxoJsTCA B  pPAaCHOPSDKEHUUM TOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMOyMIpaBJ€HUs M TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
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MCCTHOT'O CaMOYIIPABJICHUA opraHmauHﬁ, HC ABJIACTCA OCHOBAHHMCM JJIsI OTKa3a
3a4BUTCIIIO B IIPCIOCTABJICHUU MYHHHHHaHBHOﬁ YCIYIH.

2.7. VcuepnipIBaroIyii nepeyeHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH

2.7.1. OcHOBaHMSIMH JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MyYHULUMIIAIBHON YCIIYTH, SIBISIOTCS:

1) npeacTaBieHHbIE 3asIBUTEIEM JOKYMEHTBI COJIEPKAT MOJYUCTKU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPAJKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM Poccuiickoi
denepanunu;

2) TOKYMEHTBI COAEPHKAT MOBPEKICHUS, HATMYUE KOTOPHIX HE MMO3BOJISIET B TIOJIHOM
0o0BbEME HCIOJIb30BaTh MH(OPMAIMIO U CBEACHHUSA, COAepkaliuecs B JOKYMEHTax MAJis
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

3) npencTaBieHHbIE JOKYMEHThl WM CBEJIEHUS YTPATUIM CHUIYy Ha MOMEHT
oOpallieHusl 32 MYHUIUOAIbHON YCIYrod (JOKyMEHT, yJOCTOBEPSIOUIMI MOJHOMOYUS
MIPEACTABUTEINS 3asBUTEIIA, B Clydae OOpalieHus 3a MPEJOCTABICHUEM MYHULIUITATIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nopaya 3asiBJIEHUS O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYyTU U JOKYMEHTOB,
HEO0OXOAMMBIX JUIsSl IPEIOCTABICHUS! MyHULIUIIAIBHOW YCIYTH, B 3JIEKTPOHHOU (opme C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUI;

5) HEKOPpPEKTHOE 3arojiHeHUE 00s3aTeNbHBIX MOJIel B (hopMe 3asBJICHUS, B TOM
quclie B MHTEpaKTUBHOM (opMe 3asBieHus Ha EnnHom, PecnyOmumkaHckoM mnoprane
(HeIoCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX st
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asBJICHHE O IPENOCTABIECHUH YCIYTH IIOJAHO B OpraH rocyJapCTBEHHOM BJIACTH,
OpraH MECTHOT'O CaMOYTIPABJICHUS UM OPTaHU3ALMI0, B IOJIHOMOYHS KOTOPBIX HE BXOJUT
IIPEIOCTABIEHNE MYHULIMIIAIBHOW YCIIYTH;

8) HecoOJII0IeHNe YCTaHOBIIEHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 arnpesns
2011 rToma Ne 63-®3 «OO »>HEKTPOHHOW TMOAMUCH»  YCIOBUW MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUICHHOW KBATU(UIUPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. llepeyenb OCHOBAaHM IJIs OTKa3a B IpUEMe TOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SBJISETCS] NCUEPIBIBAIOLLIUM.

2.7.3. Pemienne 06 oTKaze B mpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JIJIsI
MPEIOCTABIICHUS! MyHUIIUIIAIBHOMN YCIIyTH, MOXKET ObITh MPUHSITO, KaK BO BpEeMsI IpUeMa
3asiBUTENS, TaK W IIOCJIE IOJY4YEHUs OTBETCTBEHHBIM JOJLKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX ISl IPEIOCTABIICHUSI MYHUIIUIIAIIBHOM yCIIyTH TOKYMEHTOB (CBEIEHUM) C
MCIIOJIb30BaHNEM MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aHMOJEHCTBHS, B CPOK, HE
MpeBBIIIAIONINN 9 paboUYnX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3ampemaercs OTKa3bIBaTh B IPUEME 3aiBICHUS W HHBIX JIOKYMEHTOB,
HEOOXOUMBIX [Tl TPEIOCTABIICHUSI MyHUIIUTIAIBHOMN YCIIyTH, B CIy4ae €CJIM 3asBJICHUE U
JOKYMEHTBI, HEOOXOUMBIE [JIsl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MOJAHbI B
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COOTBETCTBUM C MHGPOPMAIMEH O CPOKaxX M MOPSIAKE MPEIOCTaBICHUS MYHHUIIMIAIBLHOMN
yclyru, onyonukoBaHHOU Ha ExuHoMm noprane, PecriyOnukanckom mopTadie.

2.8. UcuepnipIBaromiuii nepeyeHb OCHOBAHUH NIl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTaBICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHus 1715 MPUOCTAHOBJICHHSI TPEAOCTABICHHUS MyHUIIUIIATBHOW YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:

1) B mpencTaBieHHBIX 3asBICHUM W (WJIM) JTOKYMEHTaX COACPIKUTCS HEMoJIHAsA U
(nnm) HemocToBepHast HHGOPMaIIUS;

2) mOCTyIUIEeHHME OTBETa OpraHa TOCYJAapCTBEHHOM BJACTH, OpraHa MECTHOIO
camMOyIpaBJieHUs TMOO MOJBEAOMCTBEHHOM OpraHy rocyJapCTBEHHOM BIACTH WM OpraHy
MECTHOTO  CAMOYIpPaBJICHUS  OpPraHM3allid Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTa W (Wjin) uH(OpMAIuu, HEOOXO0IMMbIX
JUIs IPEAOCTaBICHHUSI MyHULIMTIAIBHOM yCITYTH, €CJIM COOTBETCTBYIOIIHM TOKYMEHT HE ObLI
MIPE/ICTABIICH 3asBUTEIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEIECHM O PETUCTPALMM TpakJIaHWHA [0 MECTY KUTEIbCTBA
(npeObIBaHus) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHp OCHOBaHUM I OTKAa3a B IPEAOCTABICHUA MYHULMUIIAJIBHOU
YCIIYTH SIBJSIETCS UCUYEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B IPENOCTABICHUH MYHHIIMIAIBHOM YCIYI'HM B
cillydyae, €Cld 3asBJICHUE O MPEAOCTaBICHUM MYHMIMINAIBHOW YCIYyrd MOJAHO B
COOTBETCTBUM € MH(poOpMalMend 0 cpokax U MOPSAJIKE MPEJOCTABICHUS MyHHUIMIIAIbHON
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaiie, PecriyOinkanckoM moprare.

2.9. Tlopsinok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHON MOIUIMHBI HJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIYT !

MyHununanbHas yciayra npeiocTaBisieTcs Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
NPEIOCTABIECHUS MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJIE CBEACHHS O JJOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3aLMSIMH, YYaCTBYIOIIUMU B

PEIOCTABIECHUN MYHUIIUIAIBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUTATHI 32 TIPEIOCTABIICHUE YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOTUMBIMH M 0053aTEIIbHBIMU JJISI IPEA0CTABIICHUS
MYHUITUTIATLHOW YCIIYTH, BKITIOUasi MH(POPMAIIMIO 0 METOIUKE pacueTa pa3Mepa TaKou

I1J1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHbIA CPOK OKUJAHUSI B OUE€pPEIU MPU MToAaue 3ampoca o
IPEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, YCIYTH, PEOCTaBIsIEMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEJOCTABICHUN MYHULIUIIAIGHON YCIYTH, U TIPH MOIYyYEHUU
pe3ynbTara NPeJOCTABICHUS TaKUX YCIYT

2.12.1. Bpemsa oXuJaHus IpU MOJAa4Y€ 3asBJICHHS HA MOJYYECHHE MYHULIUITAJIBHOU
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpn nmomydeHuM pe3yJbTara NPEAOCTABICHUS MYHHULIMIAIBHOM YCIYTH
MaKCUMAaJIBHBII CPOK OXKUIAHUS B OYE€pPEIH HE TOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHULANAIBHON YCIYTH U YCIYTH, IPEIOCTABIIIEMON OpraHu3aluei, yuacTByOIIEn B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU popme

2.13.1. IIpu nmuunom oOpamennu B M®Il B neHb mogadu 3asBIICHHUS 3asBUTEIIO
BbIIaeTcs pacnucka u3 AC M®IL] ¢ peructpailniOHHBIM HOMEPOM, TOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOW MOAAYU 3asiBJICHUS.

2.13.2. Ilpu HampaBJeHUH 3asBICHUS MOCpeacTBOM, Ennnoro, Pecry0nukanckoro
nopTaja 3asiBUTENb B JA€Hb MOJAaYU 3asIBJICHUS MOJy4aeT B JINYHOM KaOuHere ExunHoro,
PecnyOnnkaHCKOro nmopTajia v no 3JeKTPOHHOU MOYTE YBEIOMIIEHUE, IOATBEPKAAIOIEE,
YTO 3asBJIEHUE OTIPABIEHO, B KOTOPOM YKa3bIBAaIOTCSI PETUCTPALIMOHHBINA HOMEp U AaTa
MOJAa4M 3asiBICHUSI.

2.13.3. Ilpu nuydnom oOpamenun B OpraH B JIeHb TOJa4U 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa M3
aBTOMATU3UPOBAHHON WH(GOPMAIITMOHHOW CHUCTEMBbI, TNpPEIHAa3HAYCHHOW ISl OKa3aHUs
rOCYJIJapCTBEHHBIX M MYHUIUIAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEpPOM, JaTOU
MOJAa4M 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yCIIyTa, K 3a1y 0KUIAHUs, MECTaM JUIs 3aII0JHEHHUSI 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM ¢ 00pa3liaMu X 3al0JHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIATIbHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEAUITHOM
MH(pOpMaIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIYTH, B TOM YHCII€ K 00ECTICUEHHIO
JIOCTYITHOCTH JIJIS1 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM C (peiepaIbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o connanbHOM
3allUTe UHBAJIUIOB

2.14.1. IlpenocraBneHne MyHHIMNAIBHOW YCIYTH OCYIIECTBIIAETCS B 3[JaHUSX U
IIOMELLECHUSIX, 000PYZIOBaHHBIX MTPOTUBOIIOXKAPHON CHUCTEMOU 51 CHUCTEMOM
MOKAPOTYILEHUS.

Mecra mnpuema 3asBuTeNied OOOPYIyIOTCS HEOOXOAMMOW MeOenbro s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.



13

2.14.2. B cooTBeTCTBUU C 3akKoHoHaTenbcTBOM Poccuiickoir ®dexepanuu o
COLIMAJIbHOM 3alllUT€ WHBAJIUJOB B LENAX OECHpPENnITCTBEHHOTO JOCTyNMa K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBaCTCS:

1) oOecreunBaeTCst OECIPEIATCTBEHHBIN TOCTYI HHBAJIUIOB K MECTY
MPEOCTaBICHUS MYHUIIUTIATBbHON yCIIyTH (yI0OHBIN BXOA-BBIXO/] B IOMEILICHUS U
MepeMEIIICHHE B UX MpeJieiax);

2) BU3yalbHasl, TCKCTOBAs U MYJIbTHMEIUHAS HHPOPMAITUS O TTOPSIKE
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH Pa3MeIaeTcsl B yI0OHBIX JJIS
3asIBUTEJICEN MECTax, B TOM YKCJIE C YYETOM OTPAHUUYCHHBIX BO3MOKHOCTEU
WUHBAJIUIOB;

3) CONpPOBOXKICHUE UHBAIUIOB, HMCIOLIMX CTOMKUE pacCTPONCTBA
(GYHKIMY 3pEHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXKHOCTH CAMOCTOSITEIIBHOTO MEPEIBMKCHHUS 110 TCPPUTOPUH, HA
KOTOPOM Pacmo0KeHbl OOBEKTHI COLIMAIbHON, MHXEHEPHON U TPAHCIIOPTHOU
HH(DpaCTPyKTyp, BXOJIa B TaKKE OOBEKTHI U BHIX0JIa U3 HUX, TTOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YHCIIE C UCHOJb30BAHUEM KPECIIA-KOJISACKU;

5) mamexainee pa3MeleHue 000pyI0BaHUS M HOCUTENIeH HH(pOpMaIUH,
HEOOXOIUMBIX sl 00€CTIeUeHUST OECIPENATCTBEHHOIO JJOCTYIa MHBAIMIOB K
yCiIyram ¢ y4eTOM OTPaHUUYCHHI UX KU3HEAEATECIbHOCTH;

6) ayonmpoBaHKE HEOOXOIUMOM ISl HHBAJIUAOB 3BYKOBOW U
3puUTeNbHON MHGOPMAIIKHY, & TAKXKE HAAMUCEN, 3HAKOB U HHOM TEKCTOBOM U
rpadguueckoil H”HPpOpMalUK 3HaKaMH, BHIIOJIHEHHBIMU PENIbe(HO-TOYEHUHBIM
mpudtom bpaiins;

7) IOMyCK CypAOIepeBOIIMKA U TH(IOCYPIOTICPEBOAUNKA;

8) nmomyck cobaku-MPOBOAHKUKA TP HATMYHMH JOKYMEHTA,
MOJITBEPIKIAIONIETO €€ CIeluaIbHOoe 00yUeHHe U BbI1aBaeMoro 1o Gopme u B
NOPSIAKE, KOTOPBIE YCTAaHOBJICHBI MPUKa30M MHUHUCTEPCTBA TPYAA U COLHATBHOM
3amuthl Poccuiickoit deneparuu ot 22.06.2015 Ne 3861 «O06 yTBEepKACHUH
(bopMBI IOKYMEHTA, TIOATBEPKIAFOIIETO CreuaIbHoe 00ydeHne Co0aKu-
MPOBOAHUKA, U MIOPSJIKA €TO BbIAUN».

2.14.3. TpeOoBaHus B 4aCTH 00ECIICYCHUS JOCTYITHOCTH JIJIs1 MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBISICTCS MPEIOCTaBICHUE MYHUIMIIAJIBHOW YCIYTH, U CPEJCTB,
WCIOJB3YEeMbIX TPU MPEIOCTABICHUN MYHUIIMIAILHON YCIYTM, KOTOpPbhIE YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aIMMHUCTPAaTUBHOIO pPETJIAMEHTA, IPUMEHSIOTCA K
00BbEKTaM M CpPeJICTBAM, BBEJACHHBIM B AKCIUTyaTalMIO WJIM MPOIICIIINM MOJAEPHUBALIHIO,
pekoHcTpykIuto nociue 1 uronsa 2016 roxa.

2.15. Tloka3zaTenu JOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIe
KOJINYECTBO B3aWUMOJIECUCTBUN 3aBUTEIS C TOJDKHOCTHBIMU JIMLIAMH IIPU
IIPEAOCTABIEHUN MYHULIMIIAIBHON YCIYTY U UX NPOJAOJIKUTEIBHOCTD, BO3MOXKHOCTD
NoJTydyeHus: UHPOPMAIUH O XO€ MPEIOCTaBICHNUS MyHUIIUITAIEHOW YCIIyTH, B TOM YHCIIe
C MCIIOJIb30BaHUEM UH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTH{, BO3MOKHOCTb
100 HEBO3MOKHOCTh MOJyYEeHHS] MyHULIMITAJIbHON YCITyTH B MHOTO(YHKIIMOHAIBHOM
LEHTpPE MPEJOCTABICHHS TOCYTAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT (B TOM YHCIIE B
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IIOJIHOM 00BEME), B JITFOOOM TEPPHUTOPHAIBHOM IOApa3IeICHUN OpraHa UCTIOJHUTEIHHO
PacIopsSIUTEILHOTO OpraHa MECTHOTO CaMOYIIPABJICHHMS, 10 BEIOOPY 3asBUTEIIS
(3KCTEPPUTOPHUATILHBIN MPHUHIIMIT), TTOCPEICTBOM 3aIpoca O IMPEJI0CTABICHUN HECKOJIbKHIX
rOCYJIapCTBEHHBIX U (MJIM) MyHHUIIUTIAIBHBIX YCIYT B MHOTO()YHKITMOHABHBIX IIEHTPaX
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIUTIAIBHBIX YCIYT, PEITyCMOTPEHHOTO
cratbeit 15.1 @enepansHoro 3akoHa No210-D3 (KOMIIEKCHBIN 3ampocC)

2.15.1. TlokazaremssMu IOCTYIHOCTH NPEAOCTABICHUS MYHULHNAIBHOW YCIYTH
SABJISTFOTCSL:

PacCIOJIOKEHHOCTh IIOMEIEHNUsI, B KOTOPOM BEJETCS IIPUEM, BbIAa4a JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJMYECTBAa CHELUUAINCTOB, a TaKXKE IOMEIIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcYeplpiBaloniel uHpopMauuu o crnocobax, MOpAOKE M CpoKax
IPEIOCTABICHUS MYHUIMIAIBHOM YCIyTM Ha HH(OPMALMOHHBIX cTeHAaX, EauHOM
noprane, Pecny0nnkanckom nopraie, opuiuaibHOM caiiTe MyHULIMITATIBHOTO paiioHa;

OKa3aHHE MOMOIIY UHBAIUIAM B IPEOJOJIEHUN 0aphepOB, MEIIAOIINX OJTYYEHHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. ITlokazaremsaMu KadyecTBa IPENOCTABICHUS MYHULMIAIBHOM YCIYTH
SABJISIFOTCSL:

1) coOuroieHre CPOKOB IIPHEMa U paCCMOTPEHUS JIOKYMCHTOB;

2) coOuroIeHre CpoKa MOTYUICHHUS pe3ysibTaTa MyHHUIIUIIAIbHON YCITyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX XKall0O HA HAPYIICHHS 8 IMUHUCTPATUBHOTO
periJamMeHTa, coBepluIeHHbIE paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUH 3asBUTEIS C JOHKHOCTHBIMHU JTHIIaMH (0e3 yuera
KOHCYJIbTAIIHH):

B3aUMOJICHiCTBUE 3asiBUTENss C pabotHukamu Oprana wim  MOIL[ npu
IIPEAOCTABICHUN MYHULIAIIAIBHON YCIIYTH OCYLIECTBIISETCS OUH pa3 PHU NPEACTaBICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH IMOIYYEHUsS PE3yJNbTaTa MPEJOCTABICHUS
MyHUIMnaibHOM ycimyru B Oprane wnn MOIL[ B ¢dopme sk3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOKUTENLHOCT OJHOTO B3aMMOJICUCTBHS 3asBUTENA C JOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUY MYHULIUITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENh BIPABE OLEHUTHh KAYE€CTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTU C
MOMOIIIBbIO YCTPOMCTB MOABUKHOM painoTeNePOHHOMN CBSI3H, C UCTIOJIb30BaHUEeM EmHoro,
PecnyGnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uadopmarius o xo1e MpeI0CTaBICHNS MyHUIIUIAIBHON YCITyTH MOXET OBITH
MoJiyueHa 3asBHUTENIEM B JIMYHOM KaOuHere Ha EnunHom moprane, Pecrnybinukanckom
noptaie, B Oprane, M®II.

2.15.4. IIpenocTaBiieHne MyHUIIUIAIBHOM yCITyTH OCyecTBiseTcs B 1r000M M®IL]
MO BBIOOPY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA WM MecTa (PaKTUUECKOTO
npoxkuBanus  (npeObiBaHusg) Ha  Tepputopun  Pecnybnmuku — Tatapctan 1o
AKCTEPPUTOPUATBHOMY TPUHIUITY.
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MYHI/IIII/IHaHI)HaSI yciyra B COCTaBC KOMIIJICKCHOI'O 3aIIpoCa HE IIPCAOCTABIIACTCA.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH TI0 SKCTEPPUTOPHUATBFHOMY MIPUHITUITY (B CclTydae, eCiu
MYHUITUTIATBHAS yCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATLHOM YCIIYTH B DJIEKTPOHHOM hopMme

2.16.1. Tlpu mpenocTaBlIeHUHM MYHHUIIMIIAIBHOW YCIYTH B 3JEKTPOHHON (hopme
3asIBUTEJIb BIIPABE:

1) moay4uTh HHPOPMAIIHIO O MOPSIKE U CPOKAX MPEIOCTABICHHUS
MYHUIIMTNIATBHON YCIIYTH, pa3MelleHnyto Ha Equnom noprane, PecnyGnnkanckom
noprae;

2) 1ojaTh 3asABJICHUE O MPEAOCTABICHUHA MYHUITUIAILHON YCIIYTH U MHBIC
JTOKYMEHTBI, HEOOXOAUMBIE ISl PEOCTABICHHS] MYHUIIMITAIbHON YCITyTH, B TOM YHCIIE
JOKYMEHTHI U UH(OPMAIINIO, DJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoas3oBanueM Enunoro, PecryOinkanckoro noprania;

3) MOJYYUTH CBEJICHUS O XOJI¢ BHITOJHCHHUS 3asBJICHUHN O MIPEIOCTABIICHUN
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAY4YUTH pe3yNbTaT MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH B hopMe
AIEKTPOHHOIO IOKYMEHTA;

6) momath xxano0y Ha pemieHue U aeicTere (0e3neiicTBre) Oprana, a TakkKe ero
JOJKHOCTHBIX JIMII, MyHUITUNAIBHBIX CIIYKaIlMX MocpeacTBoM Enunoro,
PecnyGnukanckoro nopraia, mopraia geaepaibHO roCy1apcTBEHHON
MH(POPMAITMOHHOM CUCTEMBI, 00€CTICUMBAIOIICH TIPoIIecC J0CyAeOHOT0 (BHECY1IeOHOTO0)
o0>kajIoBaHMs peIIeHU U AercTBUM (0e31eMCTBUS), COBEPIICHHBIX MTPH MPETOCTABICHUH
roCcyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT OpraHaMu, MPeI0CTaBISIONUMU
rocyJapCTBEHHBIC U MyHUITUTIATBHBIC YCIYTH, UX JOJKHOCTHBIMU JIUIIAMH,
roCyJAapCTBEHHBIMHA U MYHUITUTIATLHBIME CITY>KAIIIAMH.

2.16.2. ®opMupoBaHuEe 3agBJICHUS OCYIIECTBISIETCS TOCPEACTBOM 3aMOJHEHUS
ANEKTpOHHON (dopmbl 3asiBiieHUss Ha EnuHom, PecnyOinukanckom moprtaie 0e3
HEOOXOIMMOCTH JIOMOJTHUTEIHLHOM T0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. IIpu popMupoBaHuM 3asBICHHUS 00ECIEUNBACTCS:

1) BO3MOXHOCTH KOIHUPOBAHUS M COXPAHCHUS 3asABJICHUS M UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTB 3aITOJHCHHS HECKOJbKUMHU 3asIBUTEIISIMHU OHOM SJIEKTPOHHOM
(dhopMBbI 3asIBICHUS TIPU OOpAIEHNH 33 YCIIyTaMu, MPEe/IIoJIaraloliMy HallpaBIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asiBUTEIISIMU;

3) BO3MOXKHOCTB IIEUaTH Ha OYMa)KHOM HOCHTEIIC KOTHU DJICKTPOHHON (hOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (hOPMY 3asIBIICHUS 3HAUCHHI B
0001 MOMEHT MO KeJTaHUIO TI0JIH30BATElIsl, B TOM YKCJIE TP BOSHUKHOBEHUH OLINOOK
BBOJIa U BO3BpATeE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUN B 3JIEKTPOHHYIO (POPMY 3asIBJIICHUS;
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5) 3amonHeHUE MoJieH IMEKTPOHHOM (POPMBI 3asBIICHHS /10 Havajia BBOJA
CBEJICHUI 3asiBUTEIIEM C HUCIIOJIb30BAaHUEM CBEAEHUN, pa3menieHHbIX B ECUA, u
CBeJIeHUH, onmyOInKoBaHHBIX Ha ExnHoMm, PecryOnrkanckoM noprane, B 4acTH,
Kacarolleicsl CBeJICHHUM, OTCYTCTBYIOIIMX B €IMHON CUCTEME UJICHTU(UKAIIUU U
ayTeHTH(UKAIIHH,

6) BO3MOXKHOCTH BEpHYTHCS Ha JIFOOOH M3 3TAITOB 3aIIOJTHEHUS 3JICKTPOHHOM
dbopmbI 3asBICHUS O6€3 TOTepH paHee BBEACHHOW HHPOpMAIINH;

7) BO3MOXKHOCTB JIOCTYyIIA 3asIBUTEIISI K paHee IMOJaHHBIM UM 3asBJICHHSIM B
TEYEHHUE HE MEHEE OJTHOTO T0J1a, a TAKKE YACTUIHO CPOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLICB.

2.16.4. 3anuck 3asButeneil Ha npueM B M®I] (manee - 3amuch) oCylIeCTBISETCS
nocpeactBoM Equnoro, PecnyGnukanckoro mopraina, TeaedoHa koHTakT-1ieHTpa MOII.

3asBUTENIO0 TIPENOCTABISETCS BO3MOXHOCTh 3allUCH Ha JIOObIE CBOOOJHBIE IS
npueMa JIaTy U BpeMs B Ipejiesiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHATBLHOM IEHTpPE
rpaduka mpuema.

3anuch Ha OMNPENEIECHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKH JI0 HACTYIUICHHS 3TOU
JaThI.

Jnst  ocymiecTBIGHUs] TIPEABAPUTENIBHOM  3alUCH  TMOCPEeACTBOM  EnuHoro,
PecnyOnukaHcKoro nmopraia 3assBUTEII0 HEOOX0MMO yKa3aTh 3alpaliiBaeMble CHCTEMOM
JTaHHBIE, B TOM YHUCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec IEKTPOHHOM MOYTHI (I10 JKEJIAHUIO);

YKEJTAEMYIO 1aTy U BpeMs IIpueMa.

B cmydae HECOOTBETCTBUS CBEACHHM, KOTOpPBIE COOOIIMI 3asgBUTENb IPHU
MPEABAPUTEILHON 3alUCH, JIOKYMEHTaM, MNPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
MpueMe, MpeIBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipu ocymecTBieHUH TIPEABAPUTEIBHON 3alUCU  3asBUTENI0 O00ECredrnBaeTCs
BO3MOKHOCTh pacrieyaTaTh TaJIOH-TIOATBEpPKACHHE. B ciyuae, ecnu 3assBUTENb COOOITUT
aZipec AJEKTPOHHOM MOYTHI, Ha YKa3aHHBIM aJpec Take HampamiseTrcs uHpopMamus o
MOATBEPKIACHUHU TTPEABAPUTEIBLHOMN 3aMMUCH C YKa3aHUEM J1aThl, BpEMEHU U MECTa Mpuema.

[Ipu ocCylIecTBICHUN TMPEIBAPUTEIIBHON 3aluCcy 3asiBUTENb B 00s3aTEILHOM
nopsiike UHPOPMUPYETCSI O TOM, UTO MpeABAPUTEIbHAS 3alIUCh AHHYJIUPYETCS B Cilydyae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B JIIO00OE BpeMs BIIpaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS] WHBIX JCHCTBUM, KpoMme
MPOXOXKJICHUS UISHTU(UKAIIUU M ayTEHTU(UKAIIUU B COOTBETCTBHHM C HOPMATHBHBIMH
npaBoBbiMH aktamu Poccuiickor ®epepauuu, ykazaHus LEIUM MpPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIMMBIX JUIsl pacyeTa JIUTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, 0CJIeI0BATEJIBHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe
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0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMIAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHrne MYHUITUTIAILHOW YCIYTHM BKIIOYAeT B Ce0sl CIEMyIONIne
aIMIUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IpUHATHE W PACCMOTPCHHE KOMIUICKTa JOKYMEHTOB, IIPEJCTAaBICHHBIX
3asIBUTEIIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YaCTBYIOIIHME B
MIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HampaBJICHKE) 3asBUTEIIIO Pe3yJIbTaTa MyHHUIIUIATBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hauaja BBHITIOJHEHUS a[IMUHUCTPATUBHOMN MPOIIETyPHI SBIISACTCS
oOpaliieHue 3asgBUTENS MO BOMPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM MYHUIIUATBHON
YCITYTH.

JIOIKHOCTHBIM ~ JTULOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMMHHUCTPATUBHOMN MPOLEAYPBHI, SIBISIETCA:

npu obpamienun 3asButens B MOL] — paborank MOI];

npu oOpameHnun 3asButenss B OpraH — 3aMeCTUTENb  PYKOBOJUTENsS
WcnonnutensHoro komutera Cakios-baiickoro cenbckoro mnoceneHus (panee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBE OOpPATUTHCA 3a KOHCYJbTAlIUEH O TOPAJKE U CpPOKax
MPEA0CTaBIECHUS MyHULMIIATbHON yciayru B ML nuuHOo 1 1o Tenedony U 3JeKTpOHHOM
nouTe.

PabotHuk ML KOHCYIbTUpPYET 3asBUTEJA, B TOM YHCIE MO COCTaBy, (popme
MPEICTaBIsIeMON TOKYMEHTAIlMKU U JPYTMM BOIMPOCAM JIJIsl TIOMyYeHUs MYyHHUIIHITATEHON
YCIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TOPSAKE MPEIOCTaBICHUS
MYHUITUTIATIBHOM yCyru Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATUBHBIE TPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

PesynbraraMy  BBINOJIHEHHUS ~ aJMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCA:
KOHCYJIBTAIIHS 10 COCTaBy, popMe MPeACTaBIIEMON TOKYMEHTALUU U APYTUM BOIIpOCam,
HEOOXOUMBIM IS MTOJTyYEHUS MyHUIIUITaIbHON yCITyTH.

3.2.3. 3asBuTEns BIipaBe 00patuthes B OpraH 1o TeneoHy U 2JIEKTPOHHOM ToUTe,
a TakKe MOJIyduTh KOHCyNbTanuto Ha Eqnnom, PecniyOnrkanckom moprane, caiite Oprana
O TIOPSIZIKE M CPOKaX MPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, B TOM YHCJIE IO COCTaBY,
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dbopme TmpencTaBISEMON JIOKYMEHTallMd MW JPYTUM BOIpOcaM Il  MOJy4YEHHUS
MYHULANAIBHON YCITYTH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBAHHE HHPOPMHUPYET
3asgBUTENII B COOTBETCTBMU C TpeOoBaHWMAMU MyHKTa 1.3.4 agMHUHHCTPATHBHOTO
perjiaMeHra.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX paboUnX AHEH CO THS MOCTYIUICHUST 00palleHusl.

Pe3ynbraTaMyu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIBTAIIMH 110 COCTaBy, (hopMe MpeICTaBIsIeMON JOKYMEHTAINH U APYTUM BOTIPOCaM,
HEOOXOIUMBIM JUIsI TOJTYUYEHUS MYHUIIMIIATILHON YCIyTH.

3.3. IlpunsiTHE U PACCMOTPEHUE KOMILIEKTA IOKYMEHTOB,
IIPEACTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM DOKyMEHTOB MJI1 NMPEAOCTABICHHUS MYHUIMIAIBHOW YCIYI'HM 4epes3
MOI] unu ynanenHoe padbouee mecto MODILI.

3.3.1.1. 3asBuTens (mpeacTaBuTeNb 3asBuTens) odpamaercs B MOL] ¢ 3anpocom o
MPEAOCTABICHUN MyHUIIMIIATBHONW YCIIYTH U MPECTABISAET JOKYMEHTBI B COOTBETCTBUU C
IIYHKTOM 2.5 aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

ONpeAeNsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHbIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aIoJHSET EKTPOoHHYI0 dhopmy 3asBieHuss B AUC MODI];

IIPYU MIPEAOCTABIIEHUN JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISET CKaHHUPOBAHUE IMPEACTABICHHBIX
JTOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasieHne B AUC MOL];

3arpyxaet B AUC ML 1okyMeHTbI, IPEICTaBIEHHBIE B 3JIEKTPOHHOU (hopme 1in
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMVHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00OpaIleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOIHEHUS aAMUHHACTPATUBHBIX MPOLEAYP SABIISAIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk MO®I] HanpaBniseT makeT TOKYMEHTOB, MPUHATHIX OT 3asiBUTEIISI
B Oprad B 27eKTpOHHOU (hopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€T) B TEUEHUE OJTHOTO
pabouero JHs o HS 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.
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Pe3ynpraTaMy BEIIIOJHEHUS aIMUHUCTPATUBHBIX IIPOLIEYP SBJISAIOTCS: 3asBJICHUE U
[aKeT JTOKyMEHTOB (3JIEKTPOHHOE JI€JI0), HarpaBjieHHbIe B OpraH, MOCPEACTBOM CUCTEMBI
AIIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.2. llpueM IOOKYMEHTOB MJIsI NPEAOCTABICHUS MYHMIMIIAJBHOM YCIYTM B
ANEKTPOHHOU (hopme uepe3 Exunsiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTenp Ui MOAAUM 3asBICHUS B ABJICKTPOHHOW (OopMe BBIMOIHSET
CIEYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anoyHAeT (GOopMy  AJIEKTPOHHOI'O  3asBJICHUS, BKJIIOYAIOLIYI0  CBEJICHUS,
HEOOXOAUMBIE U 00s13aTeNNbHbIE 1JIs1 IPEJOCTABICHUS MyHULIMIIAIIBHON YCIIYTH;

IPUKPEIISET JOKYMEHThl B 3JEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJIEHUS (IPU HEOOXOAUMOCTH);

NOJTBEPXKIAeT (aKT O3HAKOMIICHUS M COTJAcHsl C YCIOBUSIMH M IOPSJIKOM
NPEOCTABICHUSI MYHULMNAIBHON YyCIyrd B JJIEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHHUSA);

NOATBEPKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEACHWN  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asIBJICHHUS );

OTIIPABJISIET 3aII0JIHEHHOE AJIEKTPOHHOE 3asiBJIEHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpME RIIEKTPOHHOTO 3asIBJICHHUS);

AIIEKTPOHHOE 3asIBJICHUE MOJNKUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHHCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0THYECKasl TPOBEPKA CPOPMHUPOBAHHOTO 3aSIBJICHUS OCYIIECTBISETCS
MOCJIE 3aMOJTHEHHUS 3asBUTEIEM KaKI0TO U3 TOJIeH 3JIeKTpoHHOM (popmbl 3asBienus. [Ipu
BBISIBJICHM HEKOPPEKTHO 3aMI0JTHEHHOTO MOJISI 3JIEKTPOHHOM (hOPMBI 3asIBIICHNUS 3asIBUTEIb
YBEAOMJISIETCS O XapaKTepe BhISIBICHHOMN OINOKY U OPSAKE €€ YCTPaHEHUs IOCPEICTBOM
MH()OPMAITMOHHOTO COOOIIIEHUS HETIOCPEACTBEHHO B DJIEKTPOHHOU (popMme 3asiBICHUS.

AJIMAHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMbBIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUsI 3asBUTEJIS.

Pe3ynpTaTaMu  BBIIIOJIHEHHMS] ~ aJIMHHHMCTPATUBHBIX  MOpPOUEAYp  SBISIOTCS:
AIIEKTPOHHOE €710, HampaBieHHoe B OpraH MNOCPEACTBOM CHCTEMbBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUS.

3.3.3. PaccmoTpenmne KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHvMEM HayaJla BBINOJHEHHUS AJMUHHUCTPATUBHON IPOLIEAYPHI
ABJIIETCS TOCTYIJIEHWE 3asBICHHS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIf
IIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIIYTH.

JIOMKHOCTHBIM ~ JTULOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIENYpHl SBISETCA 3aMeCTUTENb VICIOJHUTENBbHOrO KOMMTETA
Caknos-bamickoro cenbckoro nocenenuss CapMaHOBCKOTO CEJIBCKOro noceneHus (nanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIOJ5KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cilydae
oOpateHus 3asaBUTeNA ¢ 3asBJIeHUEM B Oprau:

OTpeAesIeT MpeaMeT OOpaIeHHUS;
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YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJIHOMOYMH JUIA, OJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKyMEHTOB ~ YCTaHOBIICHHBIM TpeOoBaHmMsAM (Hamiiexkamiee OQGOpMICHUE KOTIHMA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPUMMUCOK, 3aYEPKHYTBHIX CIIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3alMOJHSAET  JJCKTPOHHYI0  ¢GopMy  3asBIEHHS B  aBTOMAaTH3WPOBAHHOMN
WH)OPMAITMOHHOW CHCTEME, TMPETHA3HAUYCHHOW JUIsi OKa3aHWsS TOCYIAapCTBEHHBIX W
MYHULIATIAIBHBIX YCIIYT;

IIPU NPEIOCTABICHUU TOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJMUHHUCTPATHBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBIISIET CKaHMPOBAHHUE MPEACTaBICHHBIX
JOKYMEHTOB;

pacreydarbiBacT 3asBICHUE;

[IepEeIacT 3asIBUTENI0 Ha IPOBEPKY U MOANMCAHUE;

IIOCJIE MOANKUCAHUS CKAHUPYET MOANKUCAHHOE 3asBJICHNUC;

3arpy»aet B ABTOMATHU3UPOBAHHYIO UH(POPMAILTMOHHYIO CHUCTEMY,
MPEIHA3HAYEHHYIO U1 OKAa3aHWs TOCYJApCTBCHHBIX W MYHUIMUNAIBHBIX YCIYT
JIOKYMEHTBI, TpPEACTaBJICHHbIC B JJEKTPOHHOW (opMe WM HIEKTPOHHBIE 0O0pasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMHUPYET FIEKTPOHHOE JEJO;

BO3BpallaeT MOAMMCAHHOE 3asBJICHUE WM OPUTHHAJIBI OyMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciryyae HamuuuMs OCHOBaHMM JUISI OTKa3a B IPUEME TOKYMEHTOB JIOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEAOMIIAET 3asBUTEIS O HAJIUYUU
MPENSTCTBUN U1l TIpUEMa 3asBJICHUS W BO3BpAIA€T €My JTOKYMEHTHI C OOBSICHEHHEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, IOCIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBAECT 3asBJICHUI0O HOMEP B COOTBETCTBMU C HOMEHKJIATYPOM JI€JI U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3Yy4aeT NOCTYMUBIIME 3JICKTPOHHBIE €14, B TOM YUCJIC TPUIIOKEHHBIE 3asIBUTEIIEM
JIOKYMEHTBI B 2JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MpOBEPsICT COOJIOJICHUE YCJIOBUN JEHCTBUTEIBHOCTH DJEKTPOHHOW IOJIUCH,
MoCpe/cTBOM oOpamieHuss Kk EnuHomy mopramy (B ciy4yae, €Cld 3asBUTEIEM
MIPEJICTABJICHBI AIIEKTPOHHBIE JTIOKYMEHTBI, NOAMUCAHHBIE YCUJIEHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOMIUCHIO).

[Ipu HaMMUMKU OCHOBAHUH, MPEAYCMOTPEHHBIX MMYHKTOM 2.7.1 aAMUHHCTPATUBHOTO
periiaMeHTa, TMOATOTaBIMBACT MPOEKT pEeHIeHUus 00 OTKa3e B MpHUEME TOKYMEHTOB,
HEOOXOAMMBIX JIJIS IPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnydae, ecam B pe3ynbrare MPOBEPKH YCHICHHOW KBAIU(PHUITMPOBAHHON
AJIEKTPOHHOM MOJIMKUCH BBISIBIEHO HECOOJIOICHUE YCIIOBUM €€ eHCTBUTEILHOCTH, IPOEKT
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penieHus: 00 0TKa3e TO0KEH COJepKaTh MyHKTHI cTaThu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE OCITYKUIIM OCHOBAHUEM JIJI €70 IPUHSTHS.

[IpoekT pemeHuss o0 oOTkKaze B MpUEeME JOKYMEHTOB, HEOOXOAMMBIX JUJIst
MIPEAOCTABIECHUS MYHUIIMIAIBHON YCIYTH, C YKa3aHUEM NPUYUH OTKa3a (B CiIy4ae, eciu
OCHOBaHMS JUIsl OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHHUITUTIATBHOW YCITyTH, CBSI3aHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUHN K TAaKUM
JOKyMEHTaM, OCHOBaHHA [JIsl OTKa3a B IMpUEME JOKYMEHTOB JIOJDKHBI COJEpXkKaTh
uH(POpPMaLIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MHGOpMAaIluu, CBEIEHHUM), KOTOpbIE HE
MIPE/ICTABIICHBI, COJAEPX AT HEJOCTOBEpHblE U (WIM) NPOTUBOPEUMBBIE CBEICHHS,
opopMJIEeHBI C HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBisieTCsd Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPSAKE TMOCPEACTBOM CHCTEMBI BJIEKTPOHHOIO
JOKYyMEHTO000poTAa.

CornacoBaHue MpoeKTa pelieHus: 00 0TKase B IPUEME IOKYMEHTOB, HEOOXOAUMBIX
JUIsL  TPENOCTABICHUS MYHULMMAIBHOW  YCIYTH, OCYILIECTBISIETCA B  MOPSAKE,
MPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B cinywyae OTCyTCTBHS OCHOBAaHM MJisi OTKa3a B MpHUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOTO PETIIAMEHTA, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NpPHUEM JOKYMEHTOB, B TEUEHHE OJIHOIO pabouyero AHS €O JHSA
MOCTYIJICHUSI 3asBJICHMS, HAIIPABJISET 3asSBUTEI0, YKA3aHHBIM B 3asIBICHUHU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIUJIEHUU 3asBIICHUS, COJIEpKAlllee BXOIAIIMNA pPETUCTPALIMOHHBIN
HOMED 3asiBICHMS, AAaTy MOJYyYEHHUs 3asiBICHUS, IMEpPEYeHb HAMMEHOBaHUW (haiijioB,
MIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIyYEHHs pe3yibTaTa MyHULHUIAIbHOU
YCIIyTH.

3.3.3.4. HcnonHenwe mpoleAyp, yKa3zaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, MpU HAJIMYUM TEXHUYECKOM  BO3MOMXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHYECKOM PEKHUME C MCIOJIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH()OPMAIITMOHHONW CHUCTEMBI, TpeAHA3HAYEHHOW [JIi OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AaMuHUCTpaTHUBHBIE MPOLEAYPHI, YyCTaHABIMBAaeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHAIOTCS B TEYEHUE OJHOTO paboyero JHs CO JTHA
MOCTYIIJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBIMOJHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: MPUHSATHIN
Ha PAaCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelleHHus o0 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YHaCTBYIOIIHE B
MPEIOCTABJIEHUN MYHULIUITAIBHON YCIIYyTH

3.4.1. OcHOBaHMEM Hauajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
SBJISICTCSI TIOJyY€HUE JOHKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHCHUE AJMUHUCTPATHBHOW MPOIENYpPHl, OT JODKHOCTHOTO JMia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHUE
aIMUHUCTPATUBHOU MIPOLIEYPHI, ABISIETCS 3amecmument McnoiHumenbHo2o Komumema
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Caxnos-bauwickozo cenbckozo nocenenus CapmMano8cko2o cenbcko2o nocenenus (Janee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANPABJICHHE MEXKBEIOMCTBEHHBIX
3anpocoB, (GOpMUPYET U HAmNpaBiseT B JJIEKTPOHHOM (hopMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHS (MPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIIOCOOaMH) 3alpochl O TMPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETrJIAMEHTA.

AJIMUHHUCTpPATUBHBIE TPOLEAYpPHI, YCTAaHABIMBACMbIC HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HAa PACCMOTpPEHUE.

PesynbraraMy  BBINOJIHEHMS ~ aJMUHHCTPATHUBHBIX  MPOLEAYp  SBJISIOTCA:
HalpaBj€HHbIE B OpraHbl BJIacTW W (WJIM) MOABEAOMCTBEHHBIE OpraHaM BIJIACTH
OpraHU3alMH 3aIpOCHI.

3.4.3. Cnenquanuctel  MOCTaBUIMKOB  JAaHHBIX HAa  OCHOBAaHUU  3alpOCOB,
NOCTYNUBIIMX YEPE3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJACUCTBHUS,
NPEIOCTABIIAIOT  3allpallliBaeMble JOKYMEHThl (MH(QOpMAlMi0) WIM HaNpaBisioT
yBEJAOMJICHUS OO0 OTCYTCTBUHM JOKyMeHTa W (Wiau) uHGOpMAIuU, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMTIAIBHON YCIYTH (1aniee — yBeJOMJIEHHE 00 OTKase).

AJMUHHUCTpATHUBHBIC TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEUEHUE TPEX THEW CO JHS MOCTYIUICHHS MEKBETOMCTBEHHOIO 3a1poca B
OpraH WY OPraHHU3alyI0, MPEIOCTABISAIOIIME JTOKYMEHT M HMH(OpMALUIO, €CIIH UHBIE
CPOKHM TIOATOTOBKM W HaNpaBJCHHUS OTBETa HAa MEXBEIOMCTBEHHBIA 3ampoc He
YCTaHOBJECHBI  (eepanbHBIMU  3aKOHAMHM, TPaBOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepaniii U NPUHATBIMA B COOTBETCTBHU C (PellepaibHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU ITPaBOBBIMU akTamMu PecnyOnuku Tatapcras.

Pe3ynbraramMu BHIIOJTHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: JOKYMEHTbI
(cBemeHus), HEOOXOAMMBIE [JIi TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO
yBeiOMJIeHHEe 00 OTKa3e, HallpaBJICHHbIE OJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJ3KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBHUSL  TOKYMEHTHI  (CBEACHMsI), HEOOXOAMMBIE [JIsl MPEIOCTaBICHUS
MYHULUTNATBHOW yCIyru, MO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAUIMYUHA OCHOBAHWUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHUACTPATUBHOTO
periamMeHTa, IMOATOTABIMBAET IMPOEKT pelieHuss 00 OoTKa3e B IMpueMe JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

[Tpoekt pemenuss 00 oOTKaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABIICHUSI MYHUIIMIIAIBHOMN YCIIyTH, C YKa3aHUEM MPUYMH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJHWMBIX ISl MPEIOCTaBIICHUS
MYHMIIMIIAJIBHON YCIIYTH, CBSI3aHbI C HAPYLICHUEM YCTaHOBJICHHBIX TPEOOBaHMI K TaKUM
JOKYMEHTaM, OCHOBaHMs [UIsl OTKa3a B IpHEME JOKYMEHTOB JOJDKHBI COJAEPKATb
nH(pOpMaAIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAlMU, CBEJIEHUI), KOTOpbIE HE
MIPE/ICTABICHBI, COAEPX AT HEJOCTOBEpHblE U (WJIM) NPOTUBOPEUMBHIE CBEICHMUS,
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oopMIIEHBl C HapylIEHHEM YCTaHOBJEHHBIX TpeOOBaHMI), HaNpaBiseTCs Ha
COIJJaCOBAaHUE B YCTAaHOBJICHHOM IIOPAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa pelieHus: 00 0TKasze B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHUIMOAIBHOW YCIYTHM, OCYLIECTBISETCA B  MOPSAIKE,
IIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B ZIEHB MIOJYYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMu BBITOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIEC Ul TPEAOCTaBICHHUS MYHULMIANBHOM YCIyTd, HPOEKT
peumieHuss 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPENOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

3.4.5. MHcnonnenue mnpouenyp, YyKazaHHbIX B nyHKrax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  PETJIAMEHTa, IpPU HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C HCIIOJIb30BAaHUEM aBTOMAaTU3WPOBAHHOU
MH(POPMALIMOHHOM CHCTEMBI, NpPEIHA3HAYCHHOW MJIsi OKa3aHWs TOCYAAapCTBEHHBIX W
MYHUIUIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALINU 3asIBICHHS B COOTBETCTBUU
C IyHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMalIbHBIA CPOK BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLETYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATUBHOTO PETrJIAMEHTA, COCTABIISIECT TPU PaOOUNX AHS.

3.5. [logroroBka pe3ynbTaTa MyHALIMIIAJIBHON yCIIYyTH

3.5.1. OcHOBaHMEM Hayaia BBIIOJIHEHHS aIMUHACTPATUBHOM POLEAYPHI SBIIAECTCS
IIOCTYIUIEHUE  OT  JOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HAlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX  AJis
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATHUBHOU
IIPOLIETYPBI, ABISETCSA 3aMECTUTEND pyKOBoAUTENS McnomHuTensHOro komureTa (anee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJbTaTra NPEAOCTaBIEHUS
MYHULIMTATBHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3yJbTaTa
MIPENOCTABIECHNS MYHHUIUIIAJBbHON yCIIyTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
MIPENOCTABIECHNS MYHULIUMITAJIbHON YCIIYTH;

IPU BBISIBJICHUM OCHOBAaHUM JUIsl OTKa3a B IPEAOCTABICHWH MYHULIHUITAJIIBHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aJMUHUCTPATUBHOIO PErJIAMEHTA, NOATOTABIMBAET
MIPOEKT peleHust 00 0TKa3e B MPEJOCTABICHUH MyHUIIUIAIBHON YCIIyTH;

B CJy4ae OTCYTCTBHS OCHOBAHUWM I OTKa3a B MPEJOCTABICHUH MYHULIUITAIIEHON
YCIIyTH, TPELYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PEIVIAMEHTA, 10 UTOraM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOAMMBIX [UIs MpPEeNOCTAaBICHUS MYHHUIIUIAIbHON
YCIIYTH, IOArOTaBIIMBAET IPOEKT PE3YJIHTATA NPEJOCTABICHHUS] MyHULIMITAIBHON YCIIYyTH B
COOTBETCTBHUHM C MOAIYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJIIET MTOATOTOBJICHHBIN MPOEKT  pe3yJbTara MPENOCTAaBIIEHUS
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MYHHUIIUTIATBHOW YCIYTM Ha COIVIACOBAHHWE B YCTAHOBIIEHHOM IMOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AIMUHUCTpAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITyHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJIHOTO paboyvero JHsl.

Pe3ynbTaTaMu BBIMOJHEHUS AJMUHHUCTPATHUBHBIX NPOLEAYP SBISIOTCA: MPOEKT
pereHus 00 0TKa3e B MPEIOCTABICHUH MYHUIIUITAIGHON YCITyTH, CITPABKH (BBITTUCKH).

3.5.3. CornacoBanue # TMOJINUCAHUE TMPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHULIMOAIBHOM  yCIyru (majmee — MPOEKThl  JIOKYMEHTOB)  OCYIIECTBISIETCA
PYKOBOJHTENEM CTPYKTYPHOTO IOAPA3/IEIEHUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yJbTara  MYHHIMIAJIBHOM  yciyrd, 3amectureneMm Pykosoautens  Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEUaHusl, BO3BpaAIAlOTCA Ha
J0pabOTKY JIHITY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MyHUITUIIATHHOM YCIIYTH.
Ilocne ycTpaHeHHs 3amMe4aHUM MPOEKThl JOKYMEHTOB IOBTOPHO IMEPENAIOTCA s
COTJIACOBAHMS U TTOAMMUCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IIPOBEPSET
coOJII0ICHUE aJIMUHUCTPATUBHOTO PErNIaMeHTa JIOLKHOCTHRIMU JTuliaMu OpraHa B 4acTH
CPOKOB BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOUEAYpP, HX TOCJIEAOBATEIBHOCTH U
MOJHOTHI, HAJIUYUS COTJIACOBAHUI YIOJIHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae  BBIsIBIIGHMS ~ HapylIeHHMH B 4YacTH  CPOKOB  BBINIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX TMOCIEIO0BATEIILHOCTH U TMOJIHOTH PykoBOAMTEIH
Oprana HTHUUUPYET MPUBJICUEHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUHM C MYHKTOM 4.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOvero JHs.

PesynpTaTaMu BHIMOTHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SIBISIIOTCS: PEIIeHne 00
OTKa3e B MpHEME JOKYMEHTOB HEOOXOJUMBIX I MPEJOCTABJICHHUS MYHHUIUTATBHOU
yCIIyTH, pelieHne o0 OTKa3e B NPENOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH, CIIPaBKa
(BBITIUCKA).

3.5.4. UHcnomHenue mnpouenyp, yKazaHHbIX B OyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpPU HAJIUMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MNpPEeIHA3HAYCHHOW [JIs OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMallbHBI CPOK BBIMOJHEHUSI aIMUHHUCTPATUBHBIX MPOLIEAYDP, YKa3aHHBIX B
nyHKTe 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJIUH paOOYIHii ICHb.

3.6. Brimaua (HampagiieHne) 3asIBUTEIIO PEe3yJIbTaTa MyHUITUTIATBHON YCITYTH
3.6.1. OcHoBaHMEM Hayvalia BHIMOJHEHUS a[IMUHUCTPATUBHON MPOLEAYPHI SIBIISIETCS

MOJy4EHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMUHUCTPATUBHOU
MpOLEAYPHI, JOKYMEHTA, TOATBEPKIAIOIIETO MPEI0CTABICHUE MYHUIIMTIAIBHON YCIIyTH.
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JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aJIMHHUCTPATUBHOU
OpoLEeaAyphl, SBIAETCS 3aMecTurenb McnomHutenbHOro komurera CakiioB-bamickoro
cenbekoro mocenenuss CapMaHOBCKOTO CEJIBCKOIO IMOCEIeHHs (Janee - JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 BbIauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJ1auy (HAIpaBJiICHUE) JOKYMEHTOB:

o0ecrneunBaeT perucTpaluio 1 BHECEHUE CBEICHUH O pe3ybTaTe Mpe0CTaBICHUS
MYHULMIAIBHOM YCIYTH B MOACUCTEMY BEICHHS JOKYMEHTAllMM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHONW CHCTEMBbI, MpEIHA3HAYCeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHULIMTATbHBIX YCIYT;

U3BEIIACT 3asBUTENS (€r0 MPEACTAaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare MNPEeNOCTABICHUS MYHUIUIIAIBHONW YCIYTH M O BO3MOXKHOCTH IOJIYYEHUS
pe3yJbpTara Mpe1oCTaBICHUs] MyHUIUNAIbHOW yciayru B Oprane win B MOLI.

HcrnonHenue npoueayp npyu HaATUYUA TEXHUYECKOW BO3MOXKHOCTH OCYLIECTBIISAETCS
B aBTOMAaTHYECKOM PEKHME C UCIOJIB30BaHUEM aBTOMATU3UPOBAHHOW HMH()OPMALIMOHHON
CUCTEMBI, IIPEAHA3ZHAYECHHOM JJIsl OKa3aHUs TOCYJapCTBEHHBIX U MYHULIMIIATBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSIOTCS. B TE€YEHUE OAHOro pabodero JHsA CO JHS NOANHMCAHMUS JOKYMEHTAa,
SABJISIOIIETOCS pe3yJIbTaTOM IPEAOCTABICHUSA MYHHUIMIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JUIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBIIIOJIHEHHMSI ~ aJMHHHUCTPATUBHBIX  NPOUEAYpP  SBIIAIOTCH:
pa3sMElIeHUEe CBEACHUNW O Pe3yJbTaTe MPEIOCTABICHUS MYHHULMIAIBHOM YCIYIH B
MH()OPMAIMOHHBIX CHCTEMaX, U3BEIICHHUE 3asiBUTENS (€ro MPEACTABUTENS) O PE3yNbTaTe
MPEIOCTABIICHUS MYHULIUIIAJIBHON YCIYTH U CIOCO0ax €ro MoJIy4eHus.

3.6.3. Tlopsmox Bblgaun  (HampaBieHHWs])  pe3yjibTaTa  MPEIOCTABICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaieHur 3asBUTENS 332 PE3yIbTaTOM MYHUIIMITAIBHOW YCIYTH B
M®II, paboraux M®I] BeImaeT 3aBUTEIIO pe3yIbTaT MYHULIMIAIBLHON YCIyTH B opme
AK3EMILIApa BJEKTPOHHOIO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo TpeboBanuio
3asiBUTEJISI BMECTE C HK3EMILUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE EMY
MIPENOCTABIISAETCS K3EMIUISAP IEKTPOHHOTO JOKYMEHTA IyTEM €T0 3allMCH HAa ChEMHBIN
HOCHUTEJIb MH(POpPMAallMK WM HAMNpPAaBIICHUS SK3EMIUISIpa 3JIEKTPOHHOTO JIOKYMEHTa IO
AJIIEKTPOHHOM MOYTE B ajpec 3asButens. [Ipu 3anmucu Ha CbeMHbIA HOCUTENb HH(OpMAaLIH
WJIY HATIPABJIEHUH DK3EMILISAPA dJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH
AK3EMIUISP JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE, MO 3JIEKTPOHHOM MOouTe
MJIEHTUYHOCTD TAKOTO SK3EMIUIIPA SJIEKTPOHHOTO JOKYMEHTA SK3EMIULIPY AIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJE 3aBEpsETCS YIMOJIHOMOYEHHBIM COTPYIHUKOM C
MCIIOJIb30BAaHUEM YCHJICHHON KBATHU(PUITUPOBAHHON JIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJIHSIOTCS B TOPSAAKE OYEPEAHOCTH, B J€Hb MPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTsl MO,

PesynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX TPOLECAYP SIBISIOTCS: (hUKCAITUS
¢dakTa BbIIauM pe3ynbTara NpeaocTaBiieHus MyHununanbHoil ycinyru B AUC MO,
pe3yNbTaT NMPEJOCTABICHHUS MYHUIIMITAIIBHON YCIYTH, BBIJAHHBIN 3asBUTEITIO.
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3.6.3.2. [Ipu oOpareHnu 3asBUTENS 32 PE3YIbTATOM MYHUITUTIATBHOM yCIIyTH Yepe3
Enunsiii, PecnyOnukaHcKui mopTan 3asBUTENIO0 B JUYHBIA KaOMHET aBTOMATHYECKHU
HampaBJsIeTCsl  AJIEKTPOHHBIM  00pa3  JIOKYMEHTa,  SBISIONIETOCS  Pe3ylabTaToOM
[IPEIOCTABICHUS MYHULIMIIATBHON YCIIyTIH, ITOATIMCAHHBIN YCUJIEHHOMN
KBATH(UITUPOBAHHON 3JIEKTPOHHOW TOIMUCHIO YIIOJTHOMOUYEHHOTO JTOJDKHOCTHOTO JIMIIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBINOJIHSIOTCA B JEHb IOJINKUCAHUS JTOKYMEHTA, MOATBEPKAAIOIIETO IPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUIIUNIAILHON YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
muioMm Oprana (Opranom).

PesynbraTaMy = BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISFOTCH:
HampaBieHue (MpeloCTaBiIeHUE) C UCHoJib3oBaHueM Enunoro, PecmyOnmkaHckoro
[opTajia 3asBUTEI0 JTOKYMEHTA, MOATBEPXKAAOIIETO MMPEIOCTABICHUE MYHULIUIIAIBHON
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTABICHUN MYHUIIUITAILHON YCIyTH).

3.6.3.3. Ilpu oOpaieHun 3asBUTENS 32 PE3yIbTaTOM MYHUIIMIIAIBHOW YCIYyTHU B
OpraH, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHHWE) JTOKYMEHTOB,
BBIJIACT 3asBUTEINIO PE3yJbTaT MyHULIMNANbHOU yciayru. [lo TpeOoBaHWIO 3asBUTENS
BMECTE C DOK3EMIUISIPOM DBJEKTPOHHOIO JOKYMEHTAa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABISACTCS SK3EMIUISAP 3JEKTPOHHOTO IOKYMEHTA IyTEM €r0 3allUCU Ha ChEMHBIN
HOCUTENb MH(POpPMAIIMU WM HAMpaBJICHUS JK3EMIUISIpa JICKTPOHHOTO JOKYMEHTa IO
3JIEKTPOHHOM TOYTE B aAPEC 3aAsIBUTEI.

AJIMUHHUCTpPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAECMbIC HACTOSIIAM ITYHKTOM,
OCYIIECTBJISIOTCS B TTOPSIIKE OYEPETHOCTH, B ICHb IPUOBITHS 3asIBUTENSI B COOTBETCTBUU
¢ IIpaBuiiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToOM BBITIOJIHEHHS] aIMUHUCTPATUBHBIX MPOUEAYP SIBISIIOTCS: (UKCAIUs
dakTa  BBIJAYM  pe3yJbTaTa  MPEJOCTABICHUS  MYHHUIIMIAIBHOW  yCIyrd B
aBTOMATU3UPOBAHHON HMHQPOPMAIIMOHHOW CHCTEMe, MPETHA3HAUYCHHOW [JIsi OKa3aHus
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cinyudae oOHapyK€HUSI TEXHUUYECKOW OLIMOKHU B JOKYMEHTE, SBJISIFOIIEMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3asiBUTENb HanpasisgeT B Oprax:

3asBlieHHWEe OO0 WCIpaBJICHUM TEXHUYECKOW omuOku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3asBUTENI0 KaK pe3yJbTaT MYHULUMNAIbHOW YCIyrH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHITy, CBHJETEJIbCTBYIOIIME O HAIUYHUH
TEXHUYECKOH OIUOKH.

3asiBieHre 00 UCHpPaBICHUM TEXHUYECKOM OIIMOKM B CBEIACHMSIX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHULIMIIAIIBHOM YCIIYTH, IMOJAETCS 3asIBUTEIIEM
(YITOITHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIIPABICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI), MO0 uepe3 Enunbiii, Pecnybnukanckuii mopran
nni MOII.
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3.7.2. JIOJOKHOCTHOE JIMII0, OTBETCTBECHHOE 3a MPHEM JOKYMEHTOB, OCYIIECTBIISICT
HpUeM 3asiBICHUS 00 HMCIIPABICHUM TEXHUYECKON OIIMOKH, PETHCTPUPYET 3asBICHUE C
HPUIOKCHHBIMU JOKYMEHTAMH U MEPeIacT UX JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIC TMPOIEIYpPhl, YCTaHABIMBACMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE OJTHOTO pab0vero JIHS C IaThl PETHCTPAIMH 3asIBIICHUS.

PesynbraraMu BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: IPUHATOC U
3apeTUCTPUPOBAHHOE 3asBJIICHUE, HAITPABICHHOE HA PACCMOTPEHHE JJOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIEJISIX BHECCHHUS UCIIPABJICHUH B IOKYMEHT, SIBJISIOIIIMNACS
pe3yabTaTOM MPEJAOCTABICHHUS MYHHUIIMIIAIBHON YCIYTH, OCYIIECTBIISICT MPOIEAYPHI,
NPEeIyCMOTPEHHBIE TYHKTOM 3.5 aJMHHHUCTPAaTHBHOTO pErJaMeHTa, W  BbBIIaeT
WCIIPABIICHHBIA TOKYMEHT 3asSBUTENIO (YIIOJIHOMOYECHHOMY TPEICTABUTENIO) JIMYHO IO/
pPOCIIMCh C M3BATHEM Yy 3asBHUTENS (YIIOJTHOMOUYEHHOTO MPEICTABUTEINSA) OpHUTHHAIA
JOKYMEHTa, B KOTOPOM COACPXKHUTCS TEXHUYECKas OIMMOKA, WU HaIpaBJIIeT B ajpec
3asBUTEJIA IMOYTOBBIM OTIPABJICHHEM (TIOCPEIACTBOM JJICKTPOHHOW ITOYTHI) IMHUCHMO O
BO3MOXKHOCTH IIOJIYYCHHSI JOKYMEHTa MpH mpenoctaBicHur B OpraH opuruHaia
JTOKYMEHTA, B KOTOPOM COJICPIKUTCS TEXHUYECKasl OIIHOKa.

AJMUHUCTPATUBHBIC TMPOIEAYpPhl, YCTaHABIMBACMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHSIOTCS B TCUCHHUE JBYX paOOUYUX JHEH MOCIe OOHAPYKCHHUS TEXHUYCCKOM OIIMOKH
WJIN TIOJTYYCHUS OT JIF0OO0TO 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHHUS O JIOMYIICHHOM OIHOKe.

PesynbraraMy BBHIMOTHEHHUS aAMUHHCTPATHBHBIX MPOLICAYP SIBISFOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asBUTEIIO IOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. Tlopsitok OCyIIECTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATUBHOTO periaMeHTa
Y UHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEIOCTABICHUIO MYHHUIIATAILHON YCIYTH, a TAKXKE TMPUHITHEM UMH PEIICHUN

KoHTpoJib 32 MOTHOTOM M Ka4€CTBOM MNPEAOCTABICHUS MYHULIMNAIBHOW YCIYyru
BKJIIOUAET B CeOs BBISBJICHUE U YCTpaHEHWE HAPYIICHUN MpaB 3asBUTENEH, TPOBEICHUE
MIPOBEPOK COOIIO/ICHUS TIPOLISYP MPEIOCTABICHUS MYHUIIUIIATLHOMN YCIIYTH, TOATOTOBKY
pemieHnit Ha geicTBus  (Oe37eiicTBHME) JOMKHOCTHBIX JIMII OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJTIOICHUEM HCTIOTHEHUSI aIMUHUCTPATUBHBIX MPOIICAYP
SBJISTFOTCSL:

1) mpoBepka H COIJIaCOBaHWE MPOEKTOB JOKYMEHTOB II0 MPEIOCTABICHHIO
MYHHULIUITAIBHON YCIIYTH;

2) IPOBOIMMBIC B YCTAHOBJICHHOM ITOPSIJIKE IIPOBEPKHU BEICHUS JICTIOMPON3BO/ICTRA;
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3) IpoBeICHHE B YCTAHOBJICHHOM ITOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOACHHS
pOLEIYp NPEAOCTABICHU MYHUIIUNIATLHON YCITYTH.

B nmemsx TeKkymero KOHTPOJISI HCHOJIB3YIOTCA CBEACHUS, HWMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHash KOPPECIOHACHLMS, YCTHash W NHCbMEHHas
uH(popMaIUs JOHKHOCTHBIX JIUII, OCYIIECTBIISIONINX BBIMOJHEHUE aJMHUHUCTPATUBHBIX
MpOLENYP, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEICHUS.

I ocylecTBIEHUS KOHTPOJIS 3a COBEPIICHUEM JCUCTBUN NMPU MPEIOCTABICHUU
MYHUIUIIAUIBHON YCIYTM W TPHUHATHM PEIICHUM PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUS]  MPEACTABISIOTCS  CIOPAaBKA O  pe3ysbTaTax  MPEIOCTaBICHUS
MYHUILUIIAJIBHOMN YCIIYTH.

O caydasix ¥ NpUYMHAX HAPYIICHUS CPOKOB, MOCIEAOBATEIBHOCTA U COJICPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP MJOJDKHOCTHBIC JIMIIA HEMEJICHHO HWH(QOPMUPYIOT
PYKOBOJIMTEN OpraHa, MNPEJOCTABIAIONIET0 MYHUIMIIAIBHYIO YCIYyTy, a TaKke
NPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii  KOHTPOJIb 3a  COOJIIOJICHHUEM  IIOCIEI0BATECIbHOCTH  JICHCTBUH,
ONpeEICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMmu (0 MPEA0CTABJICHUIO
MYHUIUIIAIBHON  YCIIYTH, OCYIIECTBIISICTCS 3aMECTUTENIEM PYKOBOJMTENS OpraHa
MECTHOTO  CaMOYyNIpaBJIE€HUS, OTBETCTBEHHBIM 3a  OpraHu3aiuilo  paboThl MO
MPEIOCTABJICHUI0 MYHHUIMIIAUIBHON YCIYTH, HAYAJIBbHUKOM OTAENA, OCYIIECTBIISIIOIIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUITUTIATLHON YCIIyTH.

[lepeyeHp  OOMXKHOCTHBIX  JIMIL, OCYIIECTBIIOIIUX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX NOAPA3JCICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMM.

4.2. TTopsIoK U IEPUOJUYHOCTh OCYILIECTBIEHUS IJIAHOBBIX U BHEIUIIAHOBBIX IMPOBEPOK
MIOJIHOTHI M KQYECTBA MPEAOCTABJIEHNS MyHULIMTIIAJIBHOU YCIIYTH, B TOM YHUCJIE TTOPSAI0K U
(GbOopMBI KOHTPOJIS 32 TMOJTHOTON M KAYECTBOM MPEOCTABICHHS] MYHUIIMITAIbHON yCITyTH

4.2.1. KoHTpob 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTU OCYIIECTBIsAECTCS B (hopMax:

1) mpoBeneHMs MPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBUTeNel Ha nerctBus (0esneiictue) Oprana, a Takxke
WX JOJIKHOCTHBIX JIUII, MYHUIIUTIATBHBIX CITy)KaIlluX.

4.2.2. B uensx oCcymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIYTH MPOBOSATCS MJIAHOBBIC U BHEIIJIAHOBHIE
npoBepkH. [IopsAI0K U IEPUOIUYHOCTD OCYIIECTBICHUS ILIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTCA rmiiaHoM paboTel Oprana. [Ipu mpoBepke MOTYT pacCMaTPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIMIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UM OTACIBHBIN BOMPOC, CBSI3AHHBIN C MPEI0CTABICHUEM MYHULIMIAIBHOM
yciyru (TeMatudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS 11O
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE NPOBEPKU MTPOBOSITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYIIEHUM aJIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B ClTydae
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NoJIy4eHHUsI kanob 3asBuTeneil Ha nerictBus (Oe3neiictBue) OpraHa, a TakKe UX
JOJKHOCTHBIX JIUII, MyHUITUNATBHBIX CITyKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MIPeI0CTaBIISIONIETO MyHUIIUTAIBHYIO
YCIIyTY, 3a PEIICHUS U NeUcTBUS (Oe31eicTBUE), MPUHUMAEeMbIe (OCYIIECTBISIEMBIC) MU
B X0JI€ MPEIO0CTABJICHUSI MyHULIMTIAIBHON YCITyTH

ITo pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIIydae BBISBJICHUS] HAPYIICHUM TpaB
3asiBUTENIC BUHOBHBIC JIMIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTtens (3aMeCTUTEb PYKOBOIUTENS ) CTPYKTYPHOTO MOpa3 ie/IeHHs OpraHa
MECTHOTO CaMOYMpPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJIJIeXKallee BBITIOTHEHUE aIMUHHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIA Y MHBIE MYHUILIMTIIAIBHBIE CIYKAIlME 3a PEIICHUS U JICUCTBUS
(6e3nelicTBue), mnOpuHUMaeMble  (OCYIIECTBIsIEMble) B  XOAE€  NPEAOCTABJICHUS
MYHULIMTATBHON yCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEIHLCTBOM
MOpsJIKE.

4.4, TlonoxeHusi, XapaKTepu3yrolrue TpeOOBaHMs K IOPAJIKY U (hopMaM KOHTPOJIS 3a
PEeIOCTaBICHUEM MYHUITUTIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpoJIb 3a mpeioCcTaBlIeHUEM MYHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPa)aaH, UX
00BbEMHEHUH U OpraHu3alnii, OCyIECTBISAETCA MOCPEICTBOM OTKPBITOCTH AEATENBHOCTH
opraHa MECTHOI'O CaMOYIIpaBJE€HUS MpPU MPEIOCTaBICHUM MYHULHUIAIBHON YCIyTH,
MOJIyYeHUs] TOJIHOM, AaKTyaJlbHOW W  JOCTOBEpHOM UWH(pOpPMAIMU O TMOPSAKE
MPEAOCTABIECHUS MYHULUIIAILHON YCIYTU U BO3MOKHOCTH AOCYAEOHOIO PacCMOTPEHHUS
oOpaiteHuit (3kajno0) B mpoliecce NpeI0CTaBICHUSI MyHULIUTTATIBHOW YCITYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJT0BAHUS pellieHUid u TeiicTBUi
(0e3melicTBUSI) OPraHa, Npea0CTABISIONIEr0 MYHUIIUNIAJIBLHYIO YCIYTY,
MHOTO(pYHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIaPCTBEHHBIX U
MYHULIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratem 16
DenepanabHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIUI, MYHUIIMIIAJIbHBIX
CJIy:KaluX, pAa0OTHUKOB

5.1. 3agBuTenu UMEIOT NPABO Ha 00KaJOBaHUE B AOCYACOHOM MOPSJIKE PEIIEHUN U
nercTBuil  (0e3neiCTBUSA) OpraHa, IMPeAOoCTaBISAIONIET0 MYHHMIMNAIBHYIO —YCIYTY,
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NOJDKHOCTHOTO — JIMIIA  OpraHa, MpPEeJOCTaBIAIOLIETO  MYHUIUIIAIBHYIO  YCIYTY,
MYHULHNAIBHOTO  CIYKAIIEro,  PYKOBOAMUTENS  OpPraHa,  MPEIOCTaBIISIOLIETO
MYHULHANAIbHYIO yCIIyTY, MHOTO(YHKIIMOHATIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alNUN, IPEIyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPaTUTHCS C JKaJI000M, B TOM YKCIIE€ B CICAYIOMIMNX CIyqasx:

1) HapymieHue cpoka perucTparu 3anpoca O NpeIOCTaBICHUH MYHULANAIBHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPENOCTaBICHUS MYHULUIIAIbHON yciayru. B ykazaHHOM
ciaydyae nocyjacOHoe (BHecyAeOHOe) o0kajJoBaHUE 3asBUTEIEM pEIICHUNW U JICUCTBUU
(6e3nericTBUsl) MHOTOGYHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA MHOTO(GYHKIIMOHAIHHOTO
[IEHTPa BO3MOXKHO B CiIy4ae, €clidi Ha MHOTO(YHKIIMOHAJIbHBIM ILIEHTp, pEIICHUs U
nerctBua  (0e3deiicTBUE)  KOTOPOro  OOKaNyroTCS, BO3JOKE€HAa  (YHKIHS 10
MPEIOCTABJICHUIO COOTBETCTBYIOIMX MYHHUIMNAIBHBIX YCIYr B IIOJIHOM 00beMe B
nopsiake, onpeaeneHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3a8BUTENS TOKYMEHTOB WM MHPOPMAIUHN JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPhIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickonl @enepannn, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOinuku TatapcTaH, MyHUIIUTTAIBHBIMY TIPABOBBIMU aKTaMU JJIsI
MPEI0CTABIECHUS MyHULIMTIATBHON YCIIYTH;

4) oTka3 B mHpHeME JIOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickonn @enepannyu, HOPMATUBHBIMU
npaBoBeIMU akTamMu PecrnyOnuku TaTapcTad, MyHUIIUITATbHBIMU TTPABOBBIMH aKTaMU JJIsI
MPENOCTABIECHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEIOCTABICHUN MYHUIIMIIAIIBHOW YCIYTH, €CJIM OCHOBaHUSI OTKa3a HE
MIPEAYCMOTPEHBI (PeepaTbHBIMU 3aKOHAMU M IPUHSATHIMHU B COOTBETCTBHH C HUMH WHBIMHU
HOPMATUBHBIMU MPAaBOBBIMU akTamu Poccuiickon @Penepaunu, 3aKOHAMU W HWHBIMU
HOPMATHBHBIMH TIPaBOBbIMH akTamu PecmyOmuku TarapctaH, MyHUIIUTIATBHBIMU
MpaBOBBIMU akTaMu. B ykazaHHOM ciy4ae nocyneOHoe (BHecyaeOHOoe) o0KajJoBaHHE
3asBUTEJIEM pelleHud u aeicTBuil (0e37aeicTBUSI) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B clly4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pEHIeHUs W JAelcTBUs (0e31eiCTBUE) KOTOPOTO
00XalyloTcs, BO3JOXKEHAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHUIUTNIAIBHBIX YCIYT B IOJIHOM 00bEME B OPAJIKE, OMPEACIIEHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHUE C 3asBHUTENS MPU NPEIOCTABICHUU MYHHUIUNAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepanu, HOPMATUBHBIMU  TPaBOBbIMU  akTamu  PecmyOmmku — Tartapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

7) OTKa3 opraHa, NMPEAOCTaBIIAIOIIET0 MYHULHUITAJBHYIO YCIYTy, TOJKHOCTHOTO
JUIA OpTraHa, MPEIOCTaBISIONICT0 MYHUIIUTAIBHYIO YCIYTy, MHOTO(YHKIIMOHAEHOTO
IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa, OPTaHu3aIui, TPETYCMOTPEHHBIX
gacTteto 1.1 crareum 16 denepanbHoro 3akoHa Ne 210-®d3, wiam ux pabOOTHUKOB B
WCIIPaBJICHUU JOMYUIEHHBIX MMM OINEYaTOK M OHIMOOK B BBIJAHHBIX B PE3yJIbTaTe
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NPEIOCTaBICHUS ~ MYHHUIIMIAJIBHOW  YCIYrd  JIOKYMEHTax  JIM0o  HapylleHue
YCTAaHOBJIGHHOTO CpOKa TakuxX ucnpapieHud. B ykasanHoMm ciywyae nocyneOHoe
(BHecyneOHOe) oOKaJloBaHWE 3asBUTENIEM pelieHud U JercTBuil  (0e3meicTBus)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIHMOHAJIBHOTO  IEHTpa
BO3MOXXHO B CJy4yae, €ClIM Ha MHOTO()YHKIMOHAJIBHBIM HEHTp, peUIeHUs W JIEeHCTBUS
(Oe3nelicTBME) KOTOpPOro OOXKAIYIOTCS, BO3JIOKE€HA (YHKIMS MO MPEJOCTABICHUIO
COOTBETCTBYIOIINX MyHUIMIIAIBHBIX YCIYT B IOJHOM OOBEME B MOPSAKE, ONPEAEICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHME CpOKa WJIH TMOpsJKa BbIJAYM JOKYMEHTOB IO pPE3yJbTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJICHUE MPETOCTABICHUS MYHUIIMIIATBLHOM YCIYTH, €CJIU OCHOBAHUS
PUOCTAHOBJICHUS HE MPEIyCMOTPEHBbl (enepaibHbIMU 3aKOHAMU W TPUHSTHIMUA B
COOTBETCTBUM C HHUMH HWHBIMH HOPMATHUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMHU W WHBIMM HOPMATHUBHBIMU MPAaBOBBIMU akTamMu PecnyOimku
Tartapcran, MyHUITUNIATBHBIMU MPABOBBIMU aKkTaMH. B ykazaHHOM ciiydae JqocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelieHud U AeicTBuUd  (Oe3nercTBHs)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHUKAa MHOTO(QYHKUHMOHAIBHOTO  LEHTpa
BO3MOKHO B Cllyyae, €CJIM Ha MHOTO()YHKIHOHAJIBHBIN LIEHTP, PEIIECHUS U JIEUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIMIIATBHBIX YCIYT B OJHOM OOBEME B MOPSAKE, ONPEAEICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpebGoBaHue y 3asgBUTENS MPU MPEIOCTABICHUH MYHHUIMNAIBHOW YCIYrd
JOKYMEHTOB WM WH(POpPMAalMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh IPU MEPBOHAYAIBLHOM OTKa3€ B MpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABIICHUS MYHUIIMIAIBHONW YCIyTH, JMOO B MpPENOCTABICHUU MYHULUIMATBHON
YCIIyTH, 3a UCKIIOYEHHEM CIy4yaeB, MPEeIyCMOTPEHHbIX MyHKTOM 4 yactu 1 crathu 7
denepanpHoro 3akoHa Ne 210-®d3. B ykazanHoM citydae aocyaeOHoe (BHeCyaeOHOE)
o0>kasioBaHME 3asBUTEJIEM pEIIEHUH U ieHcTBUi (0€31eCTBYUS) MHOTO(PYHKITMOHAIBHOTO
LEHTpa, pabOTHMKAa MHOrO(QYHKUIMOHAJIBHOTO LIEHTpPa BO3MOXKHO B Cllydae, €Clu Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pEIIeHus W JelcTBUs (Oe31eHCTBUE) KOTOPOro
00XaayloTcs, BO3JOXKEHAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOUIUX
MYHULIMIATBHBIX YCIYT B TOJTHOM 00bEeME B MOPSIKE, ONMPEIeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NHUCbMEHHOM (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B Oprad, NPeJOCTaBISAIOMIMNA MYHUIUNAIBHYIO  YCIYTY,
MHOTO(YHKITMOHAJIBHBINA IIEHTP JMOO B COOTBETCTBYIONIMNA OPTraH TOCYJapCTBEHHOM
BJIACTH, SABIISIOIIMNCSA ydpeauTeIeM MHOro(pyHKIMOHAJIBHOTO IleHTpa (nmanee -
yupeauTeah ~ MHOTOQYHKUIMOHAIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe 4acThio 1.1 cratbu 16 denepanpHoro 3akona Ne 210-D3. XKanoos! Ha
peuieHuss U jaedcTBUs (Oe31eiiCTBUE) PYKOBOIUTENS OpraHa, IpeloCTaBIISIOIIErO
MYHHUILMIIATIBHYIO YCIYTY, MOJAI0TCS B BBILECTOAIIMN OpraH (IIpH €ro HaJM4uK) JIMOo B
Cllydae €ro OTCYTCTBHSI PacCMaTPHBAIOTCS HENOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO yciyry. JKamoObl Ha pellieHus W JIeUCTBHS
(6e3nelicTBue) paboTHUKA MHOTO(YHKIIMOHATBLHOTO IEHTpPa MOJAIOTCS PYKOBOIUTEIIO
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ATOTO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKanoObl Ha pemieHus U aeicTBus (0e3aeicTBre)
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa MOJAIOTCS YUYPEAUTEN0 MHOTO(PYHKIIMOHAIBHOIO
[IEHTPa WK JOJKHOCTHOMY JIMIlY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM aKTOM
PecriyOmmmku Tartapctan. JKanoOwl Ha permenus u nerictBus (6e3aeiicTBre) pabOTHHUKOB
OpraHu3aluii, NpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, moAarTCs PYKOBOIUTEISAM ITHUX OpTraHU3aLHil.

XKanoba na pemenus u AeiicTBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABISIOIIETO
MyHULUNAIBHYIO  YCIOYry, JIOJDKHOCTHOTO JIMIIA  OpraHa, IpeJaoCTaBIISAIOLIETO
MYHHUIIMIIATBHYIO YCIYTy, MYHHUIUIAIBHOTO CIYyXKaIlero, pPyKOBOAMUTENS OpraHa,
IPEIOCTABISIONIET0 MYHULIUITAIBHYIO YCIYTY, MOXKET ObITh HaIlpaBJeHa o MOYTe, Yepes

MHOTO()YHKIIMOHATIbHBIH LEHTP, C UCII0JIb30BAHUEM MH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHeT», oduuMaibHOrO  caiiTa  Oprasa,
MPEAOCTABISIONIET0  MYHUUMIANBHYIO  ycnyry,  EnuHoro  moprama  nu0o

PecnyOnmkanckoro noprana, HHQOPMAIIMOHHON CUCTEMBI JOCYA€0HOro 00XaloBaHus, a
TaK)K€ MOXET OBbITh NMPUHATA MPU JUYHOM Npueme 3asButens. JKanoda Ha pelieHus M
NENUCTBUS (Oe3neiicTBue) MHOTO(YHKIIMOHATILHOTO LEHTpa, paboTHUKa
MHOTO()YHKIITMOHAJIBHOTO LIEHTPA MOKET ObITh HAIIPABJIEHA MO MOYTE, C UCIOJIb30BAHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», oduuuanbHOro caiita
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana nubo PecnyOnmkaHckoro nmoprania,
MH()OPMAIMOHHOW CUCTEMBI JOCYAEOHOT0 00KaNOBaHUs, a TAKKE MOXKET OBbITh IPUHSITA
Ipy JIMYHOM Tnpueme 3asBurensa. JKamoba Ha pemeHuss u nelctBus (Oe3neicTBHE)
OpraHM3alnl, MPEyCMOTPEHHBIX YacThio 1.1 craten 16 ®@enepanbHoro 3axona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBJIEHA IO MOYTE, C UCIOJIb30BAHUEM
MH(POPMaLMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», oduUIMaIbHBIX CcailToB
ATUX opranuzanuii, Enunoro noprana nu6o PecmyOnmkanckoro nmopraia, a Takske MOYKET
OBITh MPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHHME OpraHa, NPEIOCTABISIIOIIEIO0 MYHUUUIAIBHYIO YCIYTY,
JIOJHDKHOCTHOTO JIML@ OpraHa, MNpeIoCTaBIISIONIEr0 MYHULMIAIbHYIO YCIYry, JUOO
MYHUIUTNIAIBHOTO CIYXaIlero, MHOTO(YHKIIMOHAJILHOTO IIEHTPa, €ro PyKOBOIUTENS U
(nn) paboTHHKA, OpraHu3alil, TpeayCMOTPEHHbIX YacThio 1.1 ctaTtbu 16 denepaibHOTO
3akoHa Ne 210-®3, ux pykoBomgutenel u (W) paOOTHUKOB, pEUIEHUS U JEHCTBUA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunnio, uMs, OTYECTBO (MOCJHENHEE - NMPU HAIUYUHU), CBEACHHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3UYECKOTO JUIA JMO0 HaUMEHOBAHHE, CBEACHHUS O MECTe
HAaXOXKJEHUS 3asiBUTENS - IOPUAMYECKOIO JIMIA, a TaKKe HOMep (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) IEKTPOHHON MOUTH (IPU HAIWYMUK) U TIOYTOBBIM aapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBemeHust 00 0OXKadyeMbIX PEIICHUSX W JeHCTBUAX (Oe37eiCTBUM) OpraHa,
MIPEAOCTABISIOIET0  MYHULMIIAJIBHYIO — yCIyry, JODKHOCTHOIO — JMIA  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, Ju00 MYHULHMIAIBHOIO CIYXallero,
MHOTO(YHKIITMOHAILHOTO ~ IIEHTpa, pabOTHWKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OpraHM3alnl, NPeayCMOTPEHHBIX YacThio 1.1 craten 16 denepanbroro 3akona Ne 210-
@3, ux pabOTHUKOB;
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4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neictBueM (Oe3meiicTBMEM) oOpraHa, MPEJOCTABISIONIET0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMIIAIBHYIO YCIyTy, JU00
MYHHUIIMIIAJBHOTO  CIYXKAaIIero,  MHOTO(QYHKIIMOHANBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alNN, IPEIyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Mpe/ICTaBICHBI JOKYMEHTHI (TIPY HAJTUYUH), TTOITBEPKIAIOIIUE JOBOBI 3asBUTEISI, INOO
UX KOIUHU.

5.4. lloctynuBiias >kanoba MOAJICKHUT PETUCTPALIMU B CPOK HE MO3THEE pabovero
IHS1, CJIEAYIOIIETO 3a JHEM MOCTYIUICHUSI.

5.5. Kanoba, mocTynuBIas B OpraH, Mpea0CTaBISIONINN MyHUITUTIATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTP, YYPEAUTENI0 MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3alyu, MpeaycMoTpeHHbIe YyacThio 1.1 crateu 16 @eaepanbHoro 3akona Ne 210-
@3, 6o BhIIECTOSIIUN OpraH (MpU €ro HATMYKUHU), OJIEKUT PACCMOTPEHUIO B TEUCHHE
NATHAALATA pabouux JHEH co JIHSA ee perucTpaluu, a B ciaydyae 00KajJoBaHMs OTKa3a
Oprasa, NpeJoCTaBIIAIOIEr0 MyHUIIUIIAIbHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
OpraHu3alui, MpeayCMOTpEeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, B nmpueMe TOKYMEHTOB Y 3asBUTEJIS JIMOO B UCIPABJICHUH AOMYIIEHHBIX OMEYaTOK U
OIMOOK WM B Cly4dae OO0XKaJIOBAaHMS HAPYLWIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX
WCIIPaBJICHUH - B TEUEHUE AT pabOYMX JHEH CO JHS €€ perucTpanuu.

5.6. 1o pe3ynbTratam pacCMOTPEHHUS KAJIOObI TPUHUMAETCS OJHO U3 CIIEIYIOIIUX
pELICHNN:

1) »xanoba y10BIETBOPSIETCS, B TOM YKCIe B (POpME OTMEHBI IPUHATOTO PEIICHUS,
UCIPABJICHUSl JIOMYUICHHBIX OMNEYaTOK K OWIMOOK B BbIJAHHBIX B Ppe3yibTare
IIPEAOCTABIICHUS MYHUIIMIIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMAHHME KOTOPBIX HE NPEIYCMOTPEHO HOPMATHUBHBIMM NPABOBBIMH aKTaMHU
Poccuiickoii denepariii, HOpMaTUBHBIMU MPAaBOBBIMU akTamu PecmyOmmku Tartapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mno3nHee nHA, cleylomIero 3a JHEM NPUHATHS pEUIeHHs, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3asSBUTENI0 B MHCBMEHHOW (opMe M MO KEJIAHUIO 3asBUTENS B
ANEKTPOHHOM  (opme HampaBisieTCss MOTUBHPOBAaHHBIA OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mnpu3HaHUS >KAJIOObl MOAJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENII0 O PE3yJIbTaTax PacCMOTPEHHUs >KajoObl AaeTcss uHpopmalus O JACUCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBISIOIIMM  MYHUUMIIAIBHYIO  YCHYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHuzanuei, mperycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-d3, B menax He3aMeATUTEIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYUICHUW MPU OKA3aHUM MYHHIIUNIAJIBHON YCIIYTH, a TAKKE MPUHOCSITCS
M3BUHEHHUS 32 JIOCTABJIEHHBIE HEYJOOCTBAa U YKa3bIBaeTcsd MHQPOpMAIUSI O JaIbHEHUIINX
ICUCTBUAX, KOTOpblE HEOOXOJUMO COBEPILIUTH 3asABUTENI0 B LEISAX MOJTYYCHHS
MYHULIMIIAIBHOMN YCIIyTH.

5.8. B cnyuae mpusHaHus kanoObl HE MOAJEXKalled yAOBJIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUS KaloObl [AlOTCS apryMEHTUPOBAHHBIE
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pa3bsCHEHUS] O NPUYMHAX MPHUHIATOrO pELIEHUs, a Takke HHPopManus O MNOpsAIKe
00aJIOBaHUS TIPUHATOTO PELICHMUS.

5.9. B ciydae ycTaHOBJIEHHS B XOJ€ WIH IO pe3ybTaTaM PaCCMOTPEHHUs KaJIOObI
MIPU3HAKOB COCTAaBa aJMHUHUCTPATHBHOIO MPABOHAPYIICHHS WJIH MPECTYIUICHHS
JIOJHKHOCTHOE JIMIIO, paOOTHUK, HAJIEJICHHbIE MOJHOMOYHUSIMHU TI0 PACCMOTPEHUIO Kanoo,
HE3aMEeJITEIbHO HAMPABISIOT HMEIOLIMECS MaTEPUAIIbI B OpraHbl MPOKYPATypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeI0CTaBICHUSI MyHUITUTIATBHON
YCJIYTH TI0 BbIJja4y€ CIIPaBKU
(BBIITUCKHN)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(MOAMKCH YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeI0CTaBICHUSI MyHUITUTIATBHON
YCJIYTH TI0 BbIJja4y€ CIIPaBKU
(BBIITUCKHN)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIIBHONW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Bame 3asBinenue ot Ne 51
IIpUJIaraeMble K HEMY JNOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelieHre 00 OTKa3e B BbIJAye
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxxenue Ne 3
K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NPEAOCTABICHUS MYHHUIIUIIAIbHON
YCJIYTH TI0 BbIJja4y€ CIIPaBKU
(BBIITUCKHN)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEINEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEI0CTABICHUS
MYHULIMIATBHOMN YCIYTH MO BbIaU€ CIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Bame 3asiBnenue ot No "
MpujaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSTO PEIIeHHEe 00 OTKa3e B MpHEME
JIOKYyMEHTOB, HEOOXOAUMBIX MJIsi TIPEIOCTaBICHUSI MYHMIIMIAIBHONW YCIyTH TIO BbIJaye
CIIpaBKU (BBIMTMCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PasbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCSA B YIMOJIHOMOYEHHBIA OpraH € 3asBICHHEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOXET ObITh O00ajdoBaH B JOCYJICOHOM TMOPSAKE IyTeM
HaIpaBJIeHUS KaJI00bl B YIIOJITHOMOUYEHHBIN OpraH, a TaK)Xe B CyZeOHOM MOPSIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE auio (PHO)

(HOANHKCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeI0CTaBICHUSI MyHUITUTIATBHON
YCJIYTH TI0 BbIJja4y€ CIIPaBKU
(BBIITUCKHN)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
0 MECTY JKUTEIBCTBA, aIPEC IICKTPOHHOH MOUTHI, TeIe(oH)

3ASBJIEHUE
0 BBIJIa4€ CTPABKHU (BBIMUCKHU)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykas3atp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npenocTaBieHuss MyHULIUIIAIBHON YCIYTH, IPOLLY MIPEIOCTABUTH:

|:|B nu4HbIA kKaOuHeT [lopranma rocynapCTBEHHBIX W MYHHMIIUIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

|:|B TUYHBIA kKabuHeT EnuHoro moprana rocyIapCTBEHHBIX U MYHHUITUTATBHBIX
yeayr,

I:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEAOCTaBICHUS TOCYAApPCTBEHHBIX H
MyHUIUMNIATBHBIX yeiyr PecnyOonuku Tatapcran;

D B Opzane.

(mara) (moammch) (®.1.0.)
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[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeI0CTaBICHUSI MyHUITUTIATBHON
YCJIYTH TI0 BbIJja4y€ CIIPaBKU
(BBIITUCKHN)

PykoBoaurento
HcnomHnuTenbHOro KOMATETa

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommoOKe, JOMYyIIEHHOW MPU OKAa3aHWW MYHMIIMIAIBHOW YCIyTH TO
BbIJIaue CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[lpomry  WCOpaBUTh  JOMYMICHHYKO  TEXHHYECKYI0  OMIMOKY W BHECTH
COOTBETCTBYIOIINEC U3MCHEHHS B IOKYMEHT, SIBJISTFOLIUICS PE3yIbTaTOM MYHHUITUIAIBHON
YCIYTH.

[puiararo cieayromme 10KyMEHTHI:

1.

2.

B cnyuae mnpuHATHS pemieHHS 00 OTKJIOHEHUHM 3asBlCHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHUJI€ 3aBEPCHHOI KOIMMH HAa OyMa)KHOM HOCHTEINIE TIOYTOBBIM OTIIPABICHHEM I10
ampecy:

Hacrosiiium moATBepAar0: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEM JINYHOCTH W TPEACTABIIEMOMY MHOK JIMIy, & TaKX€ BHECEHHBIE MHOIO HUXKE,
JOCTOBEPHBI. JIOKYMEHTHI (KOMHMH TOKYMEHTOB), IPUJIOKEHHBIE K 3asIBIIEHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeNhCTBOM Poccuiickoii denepaiuy, Ha MOMEHT
MIPEICTABIICHUS 3ASBJICHUS 3TU JIOKYMEHTBI JIEWCTBUTEIBHBI U COJEPXKAT JIOCTOBEPHBIC
CBEJICHUSI.

(mara) (moamuce) (®.1.0.)



