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O6 yTBEpPXOAEHUN aaMUHUCTPATMBHbBIX perfaMmeHToB NpeaocTaBneHnss MyHUUUNanbHbIX
ycrnyr opraHamMmm MecTHoro camoynpasneHus OKTAOpbCKOro cenbCKoro noceneHns
BepxHeycnoHckoro MyHmumnansHoro panoHa Pecnybnuku TatapctaH

B uenax peanusaummn ®epepanbHoro 3akoHa oT 27 mona 2010 roga Ne 210 — 3
«O6 opraHuzaumMm npenocTaBneHUs rocygapCTBEHHbIX W MyHMUMNANbHbBIX  YCIyry,
PYKOBOACTBYSICb nNocTaHoBrneHnem KabuHeta MwuHucTpoB Pecnybnukm TaTapctaH ot
02.11.2010 Ne880 «O6 ytBepxaeHun [lopsagka pas3paboTku W yTBEPXKOEHUS
aAMUHUCTPATUBHbIX pernameHToB npegocTaBneHns rocy4apCTBEHHbIX  ycnyr
UCMONHUTENbHLIMKU OpraHaMm rocygapCcTBeHHon Bnactu Pecnybnuknm TaTapctaH uM o
BHECEHUU U3MEHEHUN B oThenbHble noctaHoBneHns KabuHeta MuHuctpos Pecnybnukm
TaTtapcTaH», B COOTBETCTBUM C NOPSAKOM pa3paboTkn 1 yTBEPXKAEHNA aaMUHUCTPATUBHbIX
pernameHToB nNpenoCTaBNEHUs FOCYLapPCTBEHHbIX YCMYr WCNOMHUTESNbHLIMU OpraHamm
rocygapcrtBeHHon Bnactu Pecnybnuku TartapcTtaH, YctaBom OKTAOPLCKOro CEenbCKoro
nocenexHuns, lcnonHUTenbHbIN KoMmuteT OkTabpbckoro CeInbCKOro nocenexHuns
BepxHeycnoHckoro MyHuumnansHoro panoHa Pecnybnuku TatapctaH

NOCTAHOBNAET:

1. YTBEpanTb:

1.1. ADMVHUCTPATUBHbBIVA PErnaMeHT NpeaoCTaBnNeHNss MyHULMNANbHOM YCNyrn no Bbliaave
cnpaBku (Bbinuckn) (MpunoxeHue Ne 1).

1.2. ADMUHUCTPATUBHBIA  perfnamMeHT npegocTaBNeHus MyHUMUMnanbHOW  ycriyrm Mo
nNpefoCTaBEHNIO TPaXKaaHaM XUIbIX NOMELLEHNA B MyHULMNANBHOM XUMULWHOM ¢boHae
no JOroBopy Hanma cnyxebHoro xwunoro nomeweHus (MpunoxeHne Ne 2).

2. MpuaHaTb yTpaTMBLUMM CUIY:

2.1. MNocTtaHoBneHne McnonHutenbHoro kommuteta OKTAOPLCKOrO CEnbCKOro MoceneHuns
BepxHeycnoHckoro MYyHULMNANbLHOro panoHa oT 24.03.2022 Nel5 «O6
yTBEpXAeHU AOMUHUCTPATUBHOIO perriameHTa NpeaocTaBieHUss MyHULMNanbHON yeryru
no Bblgaye cnpasBku (BbIMUCKW) OpraHamMuM MeCTHOro camoynpasneHus OkTabpbCcKkoro
CEenbCKOro noceneHns BepxHeycrnoHCKOro MyH1UunanbHOro pamoHay;

2.2. MNocTtaHoeneHne WcnonHutenbHoro kommuteta OKTAOPbCKOro CEenbCKOro noceneHus
BepxHeycnoHckoro myHuumnansHoro panoHa ot 08.11.2022 Ne49 «O6 yTeepxaeHum



AIMUHUCTPATUBHOTO  PernameHTa npeaocTaBfeHus  MyHUUMNANbHOW  yonyrv  no
NPEAOCTABNEHMIO rpaXaaHam XKuUnbiX NOMELLEHWA B MYHULMNANEHOM XUNULWHOM (oHge
No ACTOBOPY Haiima CRyKeBHOro XUoro NOMEeLEHHs ».

3. PasmecTuTh HACTOALWEE NOCTAHOBNEHWNE Ha UH(OPMAUUOHHBIX CTEHAAX NOCENEHUA, Ha
othuuMansHOM  caite  BepxHeyCroHCKOro  MyHUUWNanbHoro paitoHa  PecnybBnuiu
Tarapcras # Ha ouLuMansHoM nopTane npasosoil MHhopmauun PecnyBnuku TatapcTas.

4. KonTponb 3a UCNONHEHUeM HaCTORLWEro NOCTAHOBMEHUSA OCTaBNA 33 CODOM.

masa OkrabpbcKoro cenbekoro
BepxHeycnoHcKoro MyHWUMN
Pecnybnukv Tatapcran

LW.P. Asuzos

T
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MpunoxeHne Ne1

K NocTaHoBnNeHUIO
McnonHutenbHoOro kommuteTa
OkTs0pbCKOro cenbCcKkoro NoceneHns

BepxHeyCcnoHCcKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapcraH

Ne60 ot 18.12.2024

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHULMNansHOM yCnyru rno Bblgaye cnpasBky (BbINMUCKN)

1. O6wme nonoxkeHusa
1.1. NpegmeT perynmpoBaHnsa agMUHUCTPATUBHOMO perfnaMmeHTa

HacTtoawmn agMUHUCTPATUBHBIN perfiameHT npefoctaBneHns MyHUUMnanbHOW YCnyrm
(panee — agMWHUCTPATUBHBIA perfnameHT) YycTaHaBnMBaeT CTaHgapT W NopAgokK
npegocTaBneHns  MyHUUMNAnbHOW  YCryrn Mo Bbldaye CrpaBku  (BbINUCKW) (oanee
— MyHUUMNanbHas ycnyra).
1.2. KaTteropuu 3asBuTenen

1.2.1. Jlvuamn, nmerownMmn NpaBo Ha MNOSyYEHUME MyHUUMNANbHOW YCIyrn, ABMSKOTCS
dusmyeckme nuua (ganee — 3asBuTenb).

1.2.2. C 3agBneHnemM BnpaBe obpaTtuTbCA NpeacTaBUTENb 3aaBUTENd, AEUCTBYOLWMA Ha
OCHOBaHWW [OKyMEHTa, YOOCTOBEPSIOLWEro ero norHoMouus (ganee — npeacraBuTenb
3aasutens).

1.3. MNopspok nHdopmMmpoBaHUs 0 NpeaocTaBneHn MyHUUMNAaIbHOW YCIyru
1.3.1. Hbopmaums o nopsiake NpegocTtaBneHns MyHUUUNanbHoOM ycrnyrn pasmeLlaeTcs:

1) Ha MHOPMALMOHHbBIX CTeHAAX, COAepKaLLMX BU3YyarnbHYH 1 TEKCTOBYIO MHpopMaLuio 0
MYHULMNanbHOM ycnyre, pacnosioXXeHHbIX B MOMELLEHMAX MHOTOMYHKLMOHAaNbHbIX LEHTPOB
npenocTaBneHns FoCyAapCTBEHHbIX U MyHULMNAbHBLIX YCHYT.

2) Ha oumumanbHOM caWTe  MyHMUMNANbHOrO  panvoHa B  MHMOPMALMOHHO-
TenekoMMyHukaumoHHon cetn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbiX ycnyr Pecnybnuku TartapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmMHOM nopTtane rocydapCTBEHHbLIX U MyHuUMnanbHbIX yenyr (dyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBeHHOW MWHGOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumnaneHblX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocygapCTBEHHbIX U MyHULUMMAnNbHbLIX YCITyr).

1.3.2. KoHCynbTMpOBaHME MO BOMpPOCaM MpPefoCTaBfeHUss MyHUUUNanbHOW YyCcnyrm
OCYLLIeCTBNSAETCS:

1) B MHOrOooyHKUMOHAmNbHbIX LEHTpax nNpefoCTaBfneHuUst OCYy4apPCTBEHHbIX U
MYHUUMNANbHbIX YCAYT NPU YCTHOM OBpaLleHnn - MMYHO UIn No TenedoHy;

2) B MHTepakTuBHon cpopme EamHoro, PecnybnukaHckoro noprana;

3) B icnonHutenbHoMm komuteTe OKTAOPbCKOro CENbCKOro noceneHns BepxHeycrnoHCcKoro
MyHuUMnanbHoro panoHa PT (ganee — OpraH):

npu YCTHOM obpaLleHun - FIMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (bOpMe SNEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OymMaxHOM HOCUTEnE MO NMoYTe, B SNEKTPOHHON dOPME MO 3NEKTPOHHOMN NoYTe.

1.3.3. Hpopmauusa Ha EanHom noptane, PecnybnvkaHckom nopTane o nopsake u Cpokax
npegocTaBneHns MyHUUMNAnbHOW YCIMyrM Ha OCHOBAHWW CBEOEHUN, coaepKalumxcsi B

Peectpe rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr, NPEeOoOCTaBNsiETCA 3asABUTENIO
6ecnnaTHoO.



[octyn kK MHopmaumMm O cpokax U nopsiake NpeaoCTaBneHUst MyHULMNAnbHOM
ycryrm ocyllectensieTcsl 6e3 BbINOMHEHUS] 3asBUTENEM Kakux-nmbo TpebGoBaHWi, B TOM
yucne 6e3 WUCMoNb30BaHUS MPOrpaMMHOrO OGecreyeHusl, ycTaHoBKa KOTOPOro Ha
TEXHUYECKME CpPeAcTBa 3asiBUTENst TpebyeT 3akmoyveHust NULEH3MOHHOMO WM MHOro
cornawieHusi ¢ npaBoobnagarenem nporpamMmMHOro obecneveHusi, NpeaycMaTpmBatoLLEro
B3MMaHWe nnatbl, perucTpaumio UM aBTopu3aumnio 3asiBUTENs Unv NpegocTaBlieHne UM
nepcoHarbHbIX OaHHbIX.

1.3.4. MNpwn obpalLeHnn 3aaBUTENSA NNYHO UK MO TenedoHy B COOTBETCTBUN C
nocTynueLLMM obpalleHmeM npegocTaBnaeTca MHPopMauns:

1. 0 MecTe HaxoXOeHUs MHOrO(PyHKUMOHaNbHOro LeEeHTpa npefocTaBrieHus
rocygapcCTtBeHHbIX M MyHuuunanbHbix ycnyr, OpraHa (agpec, rpaduk paboThl,
crnpaBoYHble TeneoHbl);

2. o nopsagke npegocTaBneHns MyHUUMNanbHOM ycnyrn, o cnocobax u cpokax nogayv
3adBNeHnn;

3. 0 kaTeropusix rpaxaaH, KOTOpbIM MpPeaoCTaBnseTCsa MyHUUMNanbHas ycrnyra; o
HOPMaTMBHbIX MNPaBOBbIX akTax, PEerynvMpyloWmx BOMPOChbl NPeaoCTaBMeHs
MYHULUMNANbHOW YCNyru;

4, o nepe4yHe [OJOKYMEHTOB, HeobxoauMbIX A4S paccMmoTpeHna 3adBiieHnA O
npenocrasrieHnn MyHI/ILI,MI'IaJ'IbHOIZ ycnyrn, O CpOKax npuema un perncrtpauunn
3adBlieHUA;

5. 0 xoae npenocTaBneHnst MyHUUMNanbHOM YCNyru;

6. 0O MecTe pasmelleHus Ha oduumanbHOM canTe WHgopmMaumm no Bonpocam
npefocTaBfieHNUss MyHULUMNANbHOW YCNyru;

7. o nopsigke obxanoBaHus AencTBun nnu 6e3nencTemsa OMKHOCTHLIX Nuy, OpraHa.

Mo nucbmMeHHOMY oBpalleHno COTPYOHUKM OoTAena, OTBETCTBEHHOIO 3a NpeaocTaBrieHne
MYHUUMNANbHOW ycnyru, nogpobHO B MNUCbMEHHOW OPME pPas3bACHAKT 3asiBUTENMIO
nopsaoK NpeaocTaBfeHnss MyHULMNANbHOW YCyrn U BONPOCHI, YKa3aHHble B HACTOALLEM
NMyHKTE aAMWHUCTPATUBHOIO perfameHTa, U B TeyeHne Tpex paboumx OHen co [HA
permctpauun obpalleHna HanpaensT oTBeT 3adsuTento. OTBeTbl [alTCA Ha sA3blke
obpalleHuns. B crniyyae HEBO3MOXHOCTU faTb OTBET Ha A3blke obpalleHMs UCMOoNb3yHTCS
rocygapcrBeHHble sa3blku Pecnybnukun TaTtapcTaH.

1.3.5. IHdhopmauma no Bonpocam npeocTaBreHns MyHUUmMnanbHOM yCnyrn pasmeLlaeTcs
Ha ouunanbHOM canTe MYHUUMNANbHOro panvoHa M Ha WMHAPOPMALMOHHLIX CTeHAaX B
nometleHnsax OpraHa ans paboTbl ¢ 3asaBUTENAMN.

MHdbopmaumsa Ha rocyaapcTBeHHbIX a3blkax Pecnybnuku TatapcTtaH, pasmellaemas Ha
MHPOPMALUMNOHHBLIX CTEHOAX W Ha oMuuManbHOM canuTe MyHUMUMNAnNbLHOrO panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTU «MIHTEepHEeT», BKOYAeT CBEAEHUs O
MYHUUMNAaNbHOKW ycrnyre, cogepawueca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIrO pernameHTa, MHPOopMaLmi O MECTE HaXOXAEHUS, CNPaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduvke npnema 3asaBneHun Ha npegocTaBrneHne
MYHULMNANbHOW YCRyrn.

1.4. HopmaTuBHbI€ NpaBOBbLIE aKThbl, perynupytowime npegocrasneHme MyH1LunanbsHoOn
ycnyru

1.4.1. llepevyeHb HOPMATUBHLIX MPABOBLIX aKTOB, PErynupyroLlnx npenocTaBneHne
MyHUUMNANbHOMW ycnyrn (C yKasaHMeM pPEeKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB MX odmumanbHOro onybnukoBaHusl), pa3MelleH Ha EguHom noptane, B
PeecTpe rocygapCTBEHHbIX W MyHMUMNANbHbIX YCAyr, Ha oduumnanbHOM caunTte
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTn «IHTEpPHETY.

1.4.2. TekCT agMWHUCTPATMBHOIO perfamMeHTa B OEWCTBYKOLWEN peaakumm noasiexuT
pasmeLleHnto Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYT,
Ha  oduumanbHOM  canTe MYHULUMOANbHOrO  paroHa B WMHGOPMAaLUNOHHO-
TenekoMMyHUKaLMoHHOW ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMblE B aAMUHUCTPATMBHOM PErfamMeHTe, 1 UX onpeaeneHms



1.5.1. B agMuvHUCTpaTUMBHOM perfaMeHTe WCMosb3ylTCcs creaylwmne TEPMUHb U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrFOyHKUMOHANbHOrO LEHTpa npeaocTaBneHns
rocydapCTBEHHbIX W  MyHUUMNANbHbIX ycnyr — TepputopuanbHo ob6ocobreHHoe
CTPYKTypHOe nogpasgeneHue (0guc) MHOroYHKUMOHANbLHOIO LieHTpa npefoCcTaBneHus
roCydapCTBEHHbIX W MyHUUMNAnbHbIX YCryr, CO34aHHOe B TOPOACKOM (CerbCKOM)
noceneHnn MyHUUMNanbHOro panoHa unu B ropoackom okpyre Pecnybnukn TatapctaH B
COOTBETCTBUM C NYHKTOM 34 [NpaBun opraHusaumnmn AesaTenbHOCTU MHOMOGYHKLMOHAITbHbIX
LEeHTPOB MNpefoCTaBlieHUss rOCYyAapCTBEHHbIX U MYHUUUNANbHbLIX YCNYr, YTBEPXOEHHbIX
noctaHoBreHnem NpaeutensctBa Poccuinckon ®epepaumm ot 22 gekabpa 2012 r. Ne 1376
«O06 yTBepxaeHun MNpaBnn opraHn3aunmn 4esTenbHOCTU MHOMO(YHKLUMOHANbHbIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCITyr»;

TexXHMYeckas oumbka - olumbka (onucka, onevaTka, rpamMmmaTtuyeckasi Unm apudmMeTnyeckas
ownbka nmbo nogobHas owwnbka), [OOoNnywleHHas OpraHoMm, nNpPeaoCTaBSLUM
MyHUUMNAnbHy0 ycryry, U npuBealas K HEecOOTBETCTBMIO CBEAEHWUN, BHECEHHbIX B
AOKYMEHT (pe3ynbTaT MyHUUMNAanbHOW yCryrn), CBeAeHUsM B AOKYMeHTax, Ha OCHOBaHUM
KOTOPbIX BHOCUNNCb CBEAEHUS;

EonHaa  cuctema  wmngeHTudukaumm M ayTeHTUMKaumMm B UMHAQOPACTPYKType,
obecneymBatoLlen NHGOPMAaLMOHHO-TEXHONOIMYEeCcKoe B3anmMogencrTeme
WH(POPMALMNOHHBIX CUCTEM, UCMOMb3yeMblX ANA MNpefoCTaBrneHuUs rocyaapCTBEHHbIX U
MYyHUUMMANbHLIX YCryr B 3rekTpoHHon dopme (panee — ECUA) — depepanbHas
rocygapcrBeHHas WMHOpMaumnoHHas cuctema, obecneymBarollasi CaHKUWMOHUPOBAHHbLIN
AOCTYN YYaCTHWKOB WMH(OPMALMOHHOIO B3aMMOLEWCTBUA B CUCTEME MAEHTUMUKaUUKN U
ayTeHTUmKaumm K nHopmMaumm, coaepxallenca B rocyaapcTBeHHbIX MH(POPMaLMOHHbIX
cucTeMax uU MHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

Mo®Ll - locypnapctBeHHoe 6romkeTHoe yypexaeHue «MHOroyHKUMOHANbHbIA LIEHTP
npenocTaBneHnst roCy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL] - AsToMaTnanpoBaHHas UHGOPMALNOHHAs CUcTeMa MHOrOYHKLMOHANbHbIX
LEeHTPOB npeaoCTaBfieHUs roCydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH.

1.5.2. B agMuHucTpaTMBHOM pernamMeHTe nog 3asdBfieHMEM O MpeaoCcTaBreHun
MYHUUMNANbHOW ycnyrn (ganee - 3adBfieHne) MOoHMMaeTCsa 3anpoc O NpefocTaBieHun
MYHULMNANBHOW YCNyrn, nogaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efepanbHOro
3akoHa o1 27 wonsa 2010 roga Ne 210-®3 «O6 opraHusauuu npegocTtaBneHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2. CTangapT npeaocTaBneHns MyHUUUnansHOM yenyrm
2.1. HanmeHoBaHue MyHuumnansHon ycnyr: Belgada cnpaeku (BbIMUCKN).

2.2. HanmeHoBaHue NCNOSTHUTENbHO-PACNOPAANTENTBHOMO opraHa MECTHOrO
camoynpaBfeHnsl, HenocpeaCcTBEHHO NPedoCTaBNSAWEro MyHUUMNANbHYK  YCNyry:
NcnonHuutenbHbin  komuteT OKTA6PbCKOrO Cenbckoro noceneHns BepxHeycnoHCcKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH

2.3. OnucaHue pesynbTaTa NpegoCcTaBNeHNA MyHULMNANBHOW YCAyrn
2.3.1. PesynbTaTtoM npefocTaBfieHUs MyHUUMNAnNsHOW YCNyru SBnaeTcs:

1. cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMUHUCTPaATUBHOMY
pernameHTy);

2. peweHne 06 oTkase B NpeaocTaBneHnn MyHUUMnaneHon ycnyrm (npunoxexHve Ne 2
K HacTodaweMy agMUHUCTPATUBHOMY PerfameHTy);

3. pelweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOOMMbLIX ONSA NpenocTaBeHus
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTosiwemy agMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaT npeaocTaBneHns MyHUUMNANbHOM YCNyrn HanpaensieTcs 3asiBUTENIO B
dopmMe 9ONEeKTPOHHOro AOKYMeHTa, MNOAMUCAHHOIo YCUIIEHHOW KBannduumpoBaHHON
3MEKTPOHHOM NOANUCHI0 YNONTHOMOYEHHOIO AOMKHOCTHOrO nvua OpraHa (nnbo OpraHa), B



cootBeTcTBUM C DegepanbHbiM 3akoHoM oOT 6 anpens 2011 roga Ne 63-03 «O6
3ANeKTpoHHOW nognucuy (aanee — ®epepanvHbid 3akoH Ne 63-P3) B Nn4HbIA KabuHeT
EouvHoro noptana. B cnyvyae HanpaBneHus 3asiBreHus nocpeactsoMm PecnybnumkaHcKoro
nopTtana pesynbtaTt NpeaocTaBfeHns MyHULMNanbHOW YCRyrn HanpaBnseTcsl Tak Xe B
NMYHbBIN KabnHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3asBuTens pesynbTaT NPeAoCTaBleHNs MyHULMUNanbHOW YChyru
Bblaaetcs B OpraHe mnu B MOLlL B copme ak3emnngpa 3NEKTPOHHOMO AOKYMEHTa,
pacrneyataHHoOro Ha 6ymaxHOM HocuTene, 3aBepeHHOro neyaTtbld M NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BNpaee nonyynTb pesynbTaT NpeaocTaBneHnss MyHUUMNAanbHOM yCcnyr B
popMe 3ANEKTPOHHOIo JOKYMEHTa B TeHeHne cpoka AeNCcTBUS pesyrnbTaTta npefocTaBeHus
MYHULMMNANbHON YCNYyru.

2.4. Cpok npedocTaBrieHusi MyHUMUMNAnbHOW  ycryrM, B TOM 4MUCIlE C  Y4ETOM
HeobxoaAMMOCTM OOpalleHWss B OpraHusauun, YydacTBylolMe B NpeaocTaBleHum
MYHUUMMNANbLHON YCryru, CPOK MPUOCTAHOBIEHUS NPEAOCTaBNEHNS MYHULMMANBHOM YCIyu
B Crlyyae, ecnv BO3MOXHOCTb MPUOCTaHOBIEHMS MpeayCcMOTpeHa 3aKoHO4ATENbCTBOM
Poccuiickon depepaumun, CpoK BbldauM (HanpaBrieHusl) OOKYMEHTOB, SIBMSHOLLMXCS
pe3ynbTaToM NpeaoCTaBeHns MyHMLMNanbLHON ycnyru

2.4.1. MyH1umnanbHas ycnyra npefocTaBnsieTcsl B Te4eHue Tpex paboumx gHen.

2.4.2. T[lpuocTaHoBneHMEe Cpoka NpefocTaBfneHns  MyHUUUNAanbHOWM  YCryrm  He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKYMEHTa, SBNAKOLWErocs pesynbTaToM MpeaocTaBreHns
MYHUUMNANbHOM yCnyrn B hopMe 3NEeKTPOHHOIo AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNAETCS
B A€Hb 0(hOpMNEeHnsa n pernctpaLmm pesynostata npeaocTaBneHuss MyHUUunanbHOM yCrnyri.

2.5. WcyepnbiBawolwnn nepeyvyeHb [OOKYMEHTOB, HeoOXOOUMMbIX B COOTBETCTBUU C
3akoHodaTenNbHbIMU U MHBIMW HOPMaTUBHBIMW MPaBOBLIMY akTamu AN NpeLoCTaBneHus
MYHUUMNANbHOW YyCNyru, a Takke YCrnyr, KOTopble HABNANTCA HeobxoauMbiMU U
obas3aTenbHbiMM  ANA  NPeAoCTaBNEeHUs  MyHUUMNAnbHbIX — YCAyr,  MNOANeXalimx
npeacTaBneHnto 3aaBuTeneM, cnocobbl UX MOMNyyYeHus1 3asiBUTenem, B TOM 4YUChe B
3NEKTPOHHOM hopMe, NOPSa0K UX NpeacTaBneHns

2.5.1. Ans nonyyYeHUss MyHUUMNANbHOW YCryrn 3asiBUTENb NpPeACcTaBnsieT crneaylouime
[OKYMEHTbI:

1) [OOKYMEHT, YyAOCTOBEpPSWMA §NUYHOCTL (He TpebyeTcs B cnydae obpauweHus
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLMNA NONTHOMOYNA NPeAcTaBUTENS 3asaBUTENS;
3) 3asBneHue:

B (popme pgokymeHTa Ha OymaxHOM Hocutene (npunoxeHve Ne 4 k HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

B 9IEKTPOHHOM opMe (3amnonHseTcsl MnocpeacTBOM BHECEHWUs COOTBETCTBYHOLLMX
CBEAEHUA B O3NEKTPOHHYH OpMy 3asiBNieHusl), NnoanuMcaHHOe B COOTBETCTBUMU C
TpeboBaHusaAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu obpallieHun
nocpeactsoM EguHoro, PecnybnukaHckoro noptana;

4) B cnyyae, ecnv ans npegocTaBneHns MyHUUMNanbHOW ycnyrM Heobxoamma obpaboTka
nepcoHarnbHbIX AaHHbIX NULA, HE SBMSAIOLWErocs 3asiBUTENEM, U ecrnivi B COOTBETCTBUM C
dbenepanbHbiM 3aKOHOM 0GpaboTka Taknx NepcoHarnbHbIX AaHHbIX MOXET OCYLLIECTBATLCS
C cornacvsl ykasaHHOro nvua, npu obpalleHuy 3a MoflyYeHUeM MyHULMManbHOW YCnyru
3asBuTENb AOMNOMHUTENBHO MNPEeacTaBnAeT AOKyMeHTbl, MoATBepXAalliue MonyyYyeHue
cornacusi ykasaHHOrO 5vua WM ero 3akoHHOro npeacTaBuTenss Ha o6paboTky
nepcoHarnbHbIX AaHHbIX YKa3aHHOro nuua. [OoKyMeHTbl, NoATBepXAaloliue nonyyYyeHue
cornacusi, MoryT OblTb NpeacTaBneHbl B TOM Yucrne B (hopMe 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnv 0683aHHOCTb XpaHeHUst A0OMOBOW KHurn o 31.12.2017 Bo3naranacb Ha
COBCTBEHHMKOB XWMbIX NOMELLEHNI, 3asBUTENEM NPeaCTaBNAETCS AOMOBAs KHUra;



6) npaBoycTaHaBnvBalLWune AOKYMEHTbl Ha VHAMBUAYaANbHbLIN XWNOW OOM (ecnu npaso
COOCTBEHHOCTM He 3apeructpuyposaHo B EAMHOM  rocydapcTBeHHOM — peecTpe
HeBWXNUMOCTN) — OS5 BbINUCKN U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asiBneHne u npunaraemble 4OKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3asiBATENEM OJHUM U3 CeayoLmMX crnocoboB:

1) yepes MOL, Ha OymaxHbIX HOCUTENSX WU B BUOE INEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO pPernameHTa;

2) nocpencteom EamHoro, PecnybnukaHckoro noprana B 9feKTPOHHOW hopMme;
3) B OpraH nn4yHoO unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTEneE.

3asiBrieHve 1 npunaraemMble AOKYMEHTbI, NPV HaNpaBreHnM NocpeacTBOM NMOYTOBOW CBS3N,
3aBepsTCS B YCTAHOBIIEHHOM MOPSIAKE.

2.5.3. 3aaBneHue npu HanpasneHun nocpencrTsom EamHoro, PecnybnukaHckoro noprana
nognucbiBaeTcsa NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asBUTENNS.

Ana nonyyeHnss nNpoOCTON 3NEKTPOHHOM MOAMUCU 3adABUTEN0 HeobxoaumMo MpOonTU
npoueaypy peructpauun (ayteHtudpumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE JOKYMEHTbI (351IEKTPOHHbIE 00pas3bl JOKYMEHTOB), YKa3aHHble B NOAMYHKTax
2, 4-6 nyHkta 2.5.1 agMUMHUCTPATUBHOINO perfnamMeHTa, 3aBepdaAlTCd  YCUNEHHOW
KBannuduumMpoBaHHOM MOAMNUCHIO KL, YNOSTHOMOYEHHbIX HAa CO34aHue U NnognucaHne Takmx
AOKYMEHTOB, B TOM YMCHe HOTapuycamu.

OnNEKTPOHHbIE  [OKYMEHTbl (9NEKTPOHHble 06pasbl [AOKYMEHTOB), Npunaraemble K
3aABNEeHN0, B TOM YMCNe [OOBEPEHHOCTW, HanpaeBnswTca B Buae Gannos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KayecTBo npepocTaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB  (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OO/MKHO MO3BOMATb B MONMHOM OObemMe npoyMTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a9BUTENS:

1) npenctaBneHns OOKYMEHTOB W uMHMOpMauMm WM  OCYLLECTBNEHUS OENCTBUMN,
npegcTaBneHne WnNu OCYLLECTBIIEHNe KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbLIMU
NpPaBOBbIMW  aKTaMW, PErynMpylowmMMn  OTHOLLUEHMS], BO3HMKaKOLWME B CBA3N C
npegocTaBfieHMEM MyHUUMNANbHOW YCRyru;

2) ocyuwleCTBNeHns eNcTBM, B TOM YMCIe COrnacoBaHU, HEOBXOaUMbIX AN NONyYeHus
MYHULMNANbHOM YCNYrM N CBA3aHHbIX C 0OpaleHMEM B UHbIE rOCY4APCTBEHHbBIE OpraHbl,
opraHbl MECTHOrO camoyrnpaBfieHns, opraHn3auun, 3a UCKMIYEHNEM MNOSTyYEeHUsT YCyr v
nonyyeHmMss  AOKYMEHTOB W MHGOpMauuu, nNpeaocTaBnsieMblXx B pesynbraTte
npefoCTaBEeHNs TakMX YCNyr, BKIIKOYEHHbIX B MepeyvHn, ykasaHHble B Yactu 1 ctatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npeacrtaBneHnst JOKYMEHTOB M MHGOPMauun, OTCyTCTBME U (MNM) HEJOCTOBEPHOCTb
KOTOPbIX He YyKasblBanucb Mpu MepBoHaYanbHOM OTka3e B MpueMe [OKYMEHTOB,
HeobXxoanMbIX ANs NPeAoCTaBnNeHUss MyHuumMnanbHon ycnyri, nnbo B npegocTaBneHum
MYHUUMMANbHON YCNYrn, 3a UCKIMOYEHNEM CeayoLMX ClyYaes:

a) n3MeHeHne Tpe6OBaHMﬁ HOPMATUBHbLIX NMPaBOBbIX aKTOB, KaCaloLnXca npenocraBrieHnA
MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, nocne nepBOHaqaanoM nogavun 3adaABrieHNd O npeanoctaBlieHUN
MyHI/ILI,I/II'IaJ'IbHOIZ yCInyru;

6) Hannune ownbok B 3asiBNEHUMM O npenocraBrieHnn MyHMLlMHaﬂbHOﬁ ycnyrm wm
OOKYyMEeHTax, nodaHHbIX 3adABUTENEM T[OCne nepBoHayYaribHOro oOTKa3a B TMpueme
OOKYMEHTOB, HeoOxoanmMbIX Ans npenocrtasrieHnA MyHVILl,I/IﬂaJ'IbHOI‘/'I ycnyru, nméo B
npeagocrtaBieHNN MyHVILI,VII'I&J'IbHOVI YCIyrm n He BKIMHOYEHHbLIX B I'Ipe,D,CTaBJ'IeHHbIVI paHee
KOMIMJTIEKT OOKYMEHTOB,

B) ncreyeHne Cpoka nencTeuns OOKYMEHTOB WM WU3MEHEHNE I/IHCbOpMaLI,I/WI nocrne

nepBoHa4varibHOro OTKkas3a B npuemMe OOKYMEHTOB, HeobGxoauMbIX AOns npegocrtaBneHnd
MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, nnobo B npenocraBneHnn MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru;



r) BbIsIBNEHWEe OOKYMeHTarnbHO MOATBEPXAEHHOro akra (Mpu3HakoB) OLIMOOYHOro Mnu
NPOTUBONPaBHOIO AencTBUs (6e3genctauns) 4omkHOCTHoro nuua OpraHa, paboTHmka MOL,
npv NnepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, He06X0AUMbIX A4S NpeaoCTaBreHns
MyHUUMNANbHOW ycnyrn, nubo B NpeaocTaBfeHnn MyHUUMNanbHOM YCryru, O Yem B
NMCbMEHHOM BuAe 3a nognucbto pykosoautensa OpraHa npu nepBoHayanbHOM OTKase B
npueMe [JOKYMEHTOB, HeOoOXOoAMMbIX ANA NpefoCTaBfeHns MYHUUMNanbHOW  yChyru,
yBeOoMIsieTCcH 3asiBUTeNb, a Takke NPUHOCATCH U3BMHEHWS 3a AOCTaBrieHHble Hey400CTBa;

4) npegocTaBneHns Ha GyMaxHOM HocuTerne AOKYMEHTOB M MHAOPMaLMK, INEKTPOHHbIE
00pasbl KOTOPbIX paHee GbINn 3aBepPEeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yyactn 1 cTtaTbn 16
®epnepanbHoro 3akoHa Ne 210-$3, 3a ncknioveHneM crny4aes, ecriv HAaHeCeHNe OTMETOK Ha
Takne AOKYMEHTbI IMBO X U3bATUE ABNSETCH HEOB6XO4MMbIM YCNOBUEM MpeaoCTaBneHUs
rocyapCTBEHHOM UMW  MYHUUMNANbHOW YCNYru, M WHbIX Cly4YaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. WcyepnbiBalowmii nepeyeHb [OOKYMEHTOB, HeOOXOoOAMMbIX B COOTBETCTBUMM C
HOPMaTMBHbLIMWU NPaBOBbIMM aKTaMu ANs NPeAOCTaBMNeHUs MyHUUMMNANbHOM YyCrnyru,
KOTOpblE HAXOASTCA B pacropsiKEHUU TOoCyQapCTBEHHbIX OPraHoOB, OPraHOB MECTHOMO
camoyrnpaBfieHuss M MoOBEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam Wnn opraHam
MECTHOIO cCamoynpaBfeHUsi opraHn3auunin U KoTopble 3asiBUTErNb BrpaBe NpeacTaBuTb, a
Takke cnocobbl NX NOMyYeHMs 3asBUTENSMU, B TOM YUCIE B ANEKTPOHHON chopMe, NopsiAoK
UX NpeacTaBreHnsl; roCyAapCTBEHHbIN opraH, opraH MEeCTHOro camoynpaeneHusi nnbo
opraHun3aumsi, B pacrnopsiKeHUn KOTOpbIX HAXoAATCS AaHHbIE LOKYMEHTbI

2.6.1. MNony4atoTcs B paMmkax MexXBeOMCTBEHHOIO B3auMOOENCTBUS:

1. BbiNMcka M3 EQnHOro rocygapcTBeHHOro peectpa HeaBwxkumoctn — denepanbHas
cnyx06a rocyaapCTBEHHOW perncTpaumm, kagactpa u kapTorpaduu;

2. cBefeHus 0 AencTByloleM nacnopTe rpaxaaHnHa Poccuinckon ®epepaunn — MBI
Poccuu;

3. cBegeHns o HOTapVIaJ'IbHOIZ OOBEPEHHOCTU — d>euepaanaﬂ HOTapualribHaa nanarta.

2.6.2. 3asgBuTenb BNpaBe NpeaocTaBUTb AOKYMEHTHI (CBe4eHMUs1), yKa3aHHble B NOAMNYHKTE
1 nyHkTa 2.6.1 agMWHUCTPATMBHOIO perriameHTa, B 0OpMe 3SIEKTPOHHbIX LOKYMEHTOB,
3aBepPEeHHbIX YCUIIEHHOW KBanuMuuMpPOBaHHOMW MNOAMUCBID UL, YNOSTHOMOYEHHbIX Ha
co3gaHue v nognucaHue Taknx JOKYMEHTOB, NpU nogadve 3asBneHus.

2.6.3. HenpeacraeneHne (HECBOEBPEMEHHOE NpeACTaBNEHNE) yKa3aHHbIMU B NyHKTe 2.6.1
afMWHUCTPATUBHOIO perfiamMeHTa opraHaMmy [ocydapCTBEHHOM BfacTu, opraHamu
MECTHOro camoynpasfeHns, OpraHn3aunsamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATLCS
OCHOBaHWeM Ans oTkasa B NpefoCTaBfeHU MyHUUMNANbHOW YCIyrn.

2.6.4. [omkHocTHoe nuuo U1 (unu) paboTHUK, YyKasaHHbIX B nNyHKTe 2.6.1
agMUHUCTPATMBHOIO perfnameHTa oOpraHoB W  oOpraHusauui, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEHHble U Haxo4sAwMecs B pPacrnopsiKeHuu
AOKYMEHT unu cBefeHusl, nopnexar agMWHUCTPaTUBHOW, AUCLUMNIIMHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHodaTenbcTtBoM Poccuiickon degepaumn.

2.6.5. 3anpeLu,aeTc;| TpGGOBaTb OT 3aaABuUTENlIdA OOKYMEHTbl CBeAdeHud, B TOM 4uUcCne
nogreepxgarwwmne BHeCeHue 3adButesieM nrnatbl 3a npegocrtaBlieHne MyHl/ILI,I/II'IaJ'IbHOVI
ycnyru, Haxogdauunecd B pacnopAXeHun rocygapCrtBeHHbIX OpraHoB, OopraHoB MECTHOIO
camMmoynpasrieHna “n nogBegoMCTBEHHbIX TrocygapCTtBeHHbIM oOpraHam WM opraHamMm
MeCTHOIro camMmoyrpaBJieHUA OpFaHM3aHMIZ.

HenpencTtaBneHue 3asaBuTenemMm JOKYMEHTOB, COAepKaLLMX CBeAeHNs!, KOTOPble HaxoaATCs
B pacrnopsiKeHUN roCyAapCTBEHHbIX OpPraHOB, OPraHOB MECTHOro0 camoynpaBfeHus U
NOABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHaM Mnn opraHaM MecTHOro camoynpaBeHns
OpraHu3auun, He SBNSETCS OCHOBaHMEM Afs OTKasa 3asBUTENo B NpPeaocTaBneHun
MYHULMNANbHOM YCIyru.



2.7. cyepnbiBalowMii nepevyeHb OCHOBaHUM AN OTKasa B npuemMe [JOKYMEHTOB,
HeobxoaMMbIX ans npegocTaBneHns MyHMLMMNanbHON ycnyru

2.7.1. OcHoBaHuMsIMM [fOnsi OTKasa B nMpuMemMe [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBNeHUs MyHULMNANbHOM YCnyru, ABNATCA:

1) npeacraBneHHble 3asBUTENeM LJOKYMEHTbI coAepKaT NogYNCTKU U UCNPaBIieHUs TEKCTA,
He 3aBepEHHble B NopsaKe, yCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccuiickon ®enepaunm;

2) AOKYMEHTbI coaep)kaT NOBPEXAEHUs, HAaNN4Yne KOTOpbIX HE MO3BOMSIET B NOSIHOM 00beme
Mcnonb3oBaTb WHAOPMAUMIO U CBEAEHWsl, coAepXalimecs B OOKYMeHTax Ans
npegocTaBneHns MyHULMNanbHOW YCryri;

3) npeacraBneHHble AOKYMEHTbI UM CBEOEHMS YTpaTUIN CUIy Ha MOMEHT obpalleHus 3a
MyHUUMNAnbHOW YCryron (OOKYMEHT, YOOCTOBEpSILMA MOMHOMOYUS MpeacTaBuTens
3asBUTENs, B cny4ae obpalleHnss 3a npegocTaBfeHMEM  MyHULMNANbHOM  YCryru
yKa3aHHbIM FIMLOM);

4) nopaya 3asiBNEHUsI O MpeaoCTaBNEHUN MyHUUMNANbHOW YCNyrM W [OKYMEHTOB,
HeobXxoaMMbIX ANs NpeaocTaBfeHns MyHUUMNAnbHOW YCryru, B 3NEeKTPOHHOW dopme C
HapyLUEHNEM YCTaHOBMNEHHbIX TpebGoBaHUIA;

5) HekoppeKkTHOe 3anonHeHne obasaTesibHbIX Nonen B oopme 3asiBNeHus, B TOM Yucre B
WHTEepakTUBHOM dopme 3asBneHnsa Ha EguHom, PecnybnukaHckom  noptane
(HepgocToBepHOE, HenonHoe, NMMH0o HenpaBubHOE 3arosfiHEHNE);

6) npeacTtaBneHMe  HEMOMHOMO  KOMMMEKTa  OOKYMEHTOB, Heobxoaumbix  Ans
npeaocTaBneHns MyHULMNAanbHOW YCyri;

7) 3asiBNeHne 0 NpefocTaBneHnn yCryri NnoAaHo B opraH rocyapCTBEHHOM BNacTu, opraH
MECTHOIO CaMOYMpaBleHUsl UNN OpraHu3auunio, B MOMHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMnansHoOm yCnyru;

8) HecobntogeHne yctaHoBNEeHHbIX ctatben 11 ®enepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «OO6 anekTpoHHOM noAMUCU» YCMOBUA MPU3HAHUA OENCTBUTENbHOCTU
YCUNEHHOW KBannMuumMpoBaHHOWN 3NEKTPOHHOW NoanNucu.

2.7.2. TlepeyeHb OCHOBaHMK ANs OTKasa B MpuMeEME OOKYMEHTOB, HeobxoauMmbix Ans
NosTly4eHMs MyHULMNANbHOW YCIyrn, SABNSIETCS UCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTKase B npueme 3asiBfieHUss U OOKYMEHTOB, HeobxoauMbix Ans
npefoCTaBNEeHNS MyHULMMNANbHOW YCNyru, MOXeT ObITb MPUHATO Kak BO BPeEMS npuema
3asBuUTENd, Tak W Mocne nosly4eHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nvuomM OpraHa
HeobXxoauMbIX AN NPeaocTaBneHns MyHUUUNANbHOM YCNyrn OOKYMEHTOB (CBe4EHWN) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMALMOHHOMO B3aUMOLENCTBUSA, B CPOK, He
npesblwaLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpeliaeTca OoTKka3blBaTb B NpyemMe 3aaBreHns U UHbIX AOKYMEHTOB, HEOOXOANMbIX
ANa npeaocTaBneHna MyHUUUNanbHOW YCnyru, B criydae ecnun 3asiBfieHue U JOKYMEHTHI,
HeobxoaoMMble ANa NPeaoCTaBNeHns MyHUUMNAanbHOW YCNyru, nogaHbl B COOTBETCTBUU C
WHoOpMaunen O Ccpokax W nopsiake npeaocTaBrneHna MyHULMManbHOW  YCryru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. NcuepnbliBatolum nepeyeHb OCHOBAHUM AN MPUOCTAHOBIIEHUST WM OTKasa B
npegocTaBeHnn MyHULMNANBHON YCIyru

2.8.1. OcHoBaHuWsi Ans1 MNPUOCTAHOBMEHUS MPEAOCTaBMNEHUS MyHULMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ana oTKasa B NpeoCTaBeHNN MyHULUMNANbHON YCNyru:

1) B npeacTaBneHHbIX 3asBfeHUn 1 (UnM) OOKYMEHTax COAEPXUTCA HenonHaa u (unu)
HegocToBepHasa MHoOpMaUns;

2) nocTynneHve oOTBeTa oOpraHa roCygapCTBEHHOW BracTW, oOpraHa MeCTHOro
camoynpasneHuns Mo NoaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHON BAACTU UMW OpraHy



MECTHOrO  CamoynpaBfieHUs  opraHuMsaumMm  Ha  MEeXBEOOMCTBEHHbIM  3anpoc,
CBMAETENLCTBYIOLWENO 06 OTCYTCTBUM AOKYMEHTA U (M) MHpopMaummn, HeobXxoaNMbIX ANns
npeaocTaBneHns MyHULMNANbHOM YCRyrn, ecrnv COOTBETCTBYIOLUMN LOKYMEHT He Obin
npeacraeBneH 3asBuTenem no cobCTBEHHOM MHULMATUBE;

3) oTCyTCTBUE CBEAEHWNI O PpErMCTpaLUN rpaXkaaHnHa Nno MecCTy XutenbcTtea (NpebbiBaHnst)
B pacrnopsikeHU OpraHoB MECTHOIO CaMoyrnpaBreHus.

2.8.3. lNepeyeHb OCHOBaHUM AN OTKasa B MNpefocTaBleHUU MyHUUUNAarbHOW YCIyru
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpelwjaeTca OTKasblBaTb B NpeAoCTaBfeHUN MyHUUUNANbHOW YCryrn B criyvae,
ecnun 3asiBneHne o npefocTaBfieHUM MyHUUMNANbHOW yCrnyrM nogaHo B COOTBETCTBUMU C
WHopMaUuen O Ccpokax W nopsake nNpefocTaBlieHUs  MyHUUMNANbHOW  ycnyru,
ony6nukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. MNopspok, pasmep U OCHOBaHUA B3MMaHWA FOCYAAPCTBEHHOM MOLUMWHBLI WU UHOKU
nnaTbl, B3WMaeMou 3a npegoctaBreHne MyHUuunansHom ycnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SIBMRSOTCA HeobGXoaumbiMM M obGsi3aTenbHbIMU  ONs
npeaocTaBneHns MyHUUMMANbHOW ycryru, B TOM YMCRe CBedEeHUsI O [OKYMeHTe
(mokymeHTax), BbldaBaeMoM (BblgaBaeMblX) OpraHu3auusiMi, y4acTBYOLMMU B
npegocTaBneHnn MyHUUMNanbHbIX YCryr

npe,D,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tpe6yeTc;|.

2.11. MNopsgok, pasMmep 1 OCHOBaHUA B3MMaHUA NnaTtbl 3a NpeoCcTaBlieHne yenyr, KoTopble
ABMATCA HeobxoaMmbiMM K obA3aTernbHbIMKM N9 NpeaocTaBneHus MyHULMNarbHOW
ycryru, Bknoyas nHopmaumio 0 MeToanke pacyeTa pasMmepa Takon nnatbl

MpepocTaBneHne HEOHXOAUMbIX U 0B6sI3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXMOaHMUAa B odepean rnpu nogade 3anpoca o npegocraBrieHnn
MYHUUMNANbHOW YCNyru, ycnyru, npegoctaBngeMon opraHu3auuen, ydacTBYOLEN B
npegocTaBneHn MyHULMNANbLHOW YCNyrn, 1 Npu nonyvyeHnn pesynbtata npegocTaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nogadve 3asiBfieHUst Ha NonyyeHne MyHUUunanbHOW ycnyrm -
He bonee 15 MUHYT.

2.12.2. TMpu nonyyeHnn pesynbTata MNpPeAoCTaABNEHUs MyHULUMMNANbHOW  YCnyru
MaKC/MarbHbIA CPOK OXUAAHUS! B O4epeamn He AOIMKEH NpeBbIwaTth 15 MUHYT.

2.13. Cpok wn nopsigok pernctpauum 3anpoca 3asaBuTenss O npeaocTtaBfieHun
MYHUUMNANbHOMW YCIyrm W yCriyru, npegoctaBngeMon opraHu3auuen, yvacTByloulen B
npegocTaBeHMM MyHULMNANbLHOW YCIYrn, B TOM YUCHE B 9NEKTPOHHON dhopme

2.13.1. Mpwn nuyHom obpawieHnn B8 MOLL B oeHb nogaym 3asiBfeHns 3agBuTENtO Bbl4aeTCs
pacnucka ns AUC ML ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO 3asdBrEHNE
OTNpaBIieHO, N AaTOW Nofayu 3asiBreHns.

2.13.2. Npw HanpaBneHun 3assneHnsa nocpeacTsom, EamHoro, PecnybnvkaHckoro noptana

3aaBUTENb B [eHb MNoJayn 3asiBfeHuss nonyyaet B NUYHOM kabuHeTe EpguHoro,
PecnybnvkaHckoro nopTana u rno 3MekTPoOHHONW NoyTe yBedoMIeHne, noaTeepxaatollee,



YTO 3asiBfieHMEe OTMNpPaBrieHO, B KOTOPOM YKa3blBalOTCS PerncTpaumoHHbIA HOMEp U aaTta
nogayv 3asiBNneHusl.

2.13.3. MNpun nnyHom obpawieHnm B OpraH B AeHb Nofayun 3adBreHns YNoTHOMOYEHHbIM
AOSMKHOCTHLIM nuuom OpraHa 3asiBUTENO BblAaeTcd pacnuvcka u3 aBToMaTuU3MpoOBaHHOM
WHOPMALNOHHON CUCTEMbBI, NpPeAHa3Ha4YeHHOW AN OKa3aHWA TroCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCNYr, C PEerncTpaumMoHHbIM HOMEpPOM, [aTou noJadn 3asiBrieHUs W
nepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaoCTaBNAeTCa MyHUUMnanbHas ycnyra,
K 3any oXxugaHusi, Mectam gnsi 3anofiHEHUS 3anpocoB O NPeAoCTaBEHNN MYHULMNANTbHON
yCcnyrm, MHOPMaLMOHHbIM CcTeHAam C obpasuamum UX 3anofiIHEHUS U NepevyHeM
AOKYMEHTOB, HeOobXOoAMMbIX ANs NpefoCTaBNeHUs KaKaoW MyHMUMNAnNbHOW  yCnyru,
pasMeLLeHNo 1 OPOPMIEHNIO BU3yaribHOW, TEKCTOBOW N MYNbTUMEAUNHON NHpopMaLnn O
nopsigke NpeaocTaBrieHMst TakoW yCnyr, B TOM 4Yucne K obecnevyeHmno JOCTYNHOCTU Ans
WMHBaNMOoB yka3aHHbIX OObEKTOB B COOTBETCTBMM C dpefeparibHbiM 3aKOHOA4ATENBCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. [llpepocTaBneHne MyHUUMNANbHOW YCIYrM OCYLWECTBNAETCA B 30aHUAX U
nomMeLLeHunsX, 0b60opynoBaHHbIX NPOTUBOMNOXAPHOM cuctemom n cucTemom
NnoXapoTyLUEHWS.

MecTta npuema 3asBuTenen obopyaytTcs Heobxogumon mebenbio Ana odopmneHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHoAaTenbCcTBOM Poccurckon Pepepaumm O coumanbHON
3awmTe MHBaNMAOB B Uenax 6ecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBfieHus
MyHUUMNanbHOW ycnyrmu obecneynBaeTcs:

1. obecneuynBaeTcs 6GecnpenaTCTBEHHbIN AOCTYN NMHBaNMAOB K MECTY NpeaoCcTaBNeHns
MyHMUMNanbHON ycnyru (yaAoOHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLeHne B X
npegenax);

2. BM3yanbHasa, TekcToBas W  MynbTUMeaunHass WHgopmauus O  nopsiake
NpeaocTaBneHns MyHUMUMNAnNbHOW ycryrn pasmMewaeTca B yooOHbIX And
3asBMUTENEN MecTax, B TOM 4YUCME C Y4EeTOM OrpaHMYEHHbIX BO3MOXHOCTEMN
MHBanNMOoB.;

3. conpoBoOXAeHVEe MHBaNMOoOB, UMEILLMX CTOMKME pacCTponcTBa PyHKUMM 3peHns n
CaMOCTOSITENBbHOIO NepeaBMKEHNS, U OKasaHue UM MOMOLLM;

4. BO3MOXHOCTb CaMOCTOATESNIbHOMO MNEepPeaABMKEHUS MO TEeppUTOpUN, Ha KOTOPOW
pacnonoxeHbl  OObEKTbI  COUMAnNbHOW,  MHXEHEePHOM U TPaAHCMNOPTHOM
MHPACTPYKTYP, BXOAA B TakMe 06BbEeKTbI M BbIXO4a U3 HUX, MOCaAKM B TPAHCNOPTHOE
CPEeACTBO U BbICaAKN U3 HETO, B TOM YMCIE C UCMONb30BaHMEM KpecCna-KOMSACKY;

5. Hagnexauwee pasmeweHne obopyaoBaHMs M HOcUTEnen  uHdopmauumu,
HeobOxoauMbIx Ana obecneveHna 6GecnpensaTCTBEHHOro AOCTyna WHBanNMOoB K
ycriyram ¢ y4eTOM OrpaHUYEeHU NX XNU3HeOeATeNbHOCTY;

6. gybnupoBaHne Heobxoaumon ONA  MHBaNMOOB  3BYKOBOWM U 3pUTESNbHOM
MHopMauumn, a Takke Hagnucew, 3HaAKOB UM WHOM TEKCTOBOW U rpadouyeckomn
MHdOpPMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7. ponyck cypaonepesogyunka n TMdriocypaonepeBogynka;

8. ponyck cobaku-npoBOAHMKA MpW HanMuMmM [LOKYMEHTa, noaTBepXxaarolero ee
cneunanbHoe oOOy4eHMe U1 BbldaBaemMoro no dqopmMe u B nopsigke, KOTopble
ycTaHoBIeHbl NpukasoMm MuHucTepcTBa Tpyda n coumanbHOW 3awmTtbl Poccuimnckon
depepaumm ot 22.06.2015 Ne 386H «O6 ytBepxaoeHun OpPMbl OOKYMEHTA,
nogTeepxagatLero cneumansHoe obydeHne cobaku-npoBOLHMKA, W MOpsiaka ero
BblOaunm».

2.14.3. TpeboBaHna B 4Yactn obecneyvyeHns OOCTYMNHOCTM AN MHBaNMOoB OOBLEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpefoCTaBfeHne MyHUUMNanbHOM Yycnyrm, W Cpeacrs,



ncrnonb3yemMblX MNpu MNpegocTaBNeHu MyHUUUNAanbHOW YCryry, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHTa, NPUMEHSATCS K
ob6beKkTam n cpeacTBaMm, BBEAEHHbIM B 3KCMyaTauuio unm npoweawmm MOoaepHU3aUmio,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenu [OOCTYNHOCTM W KayecTBa MyHUUMNANbLHOWM YCnyru, B TOM 4ucrie
KONM4eCcTBO B3aUMOAENCTBUI 3aABUTENS C AOMKHOCTHBIMU NMUaMKn Npu NnpegocTaBreHnm
MYHULMMANbHOW YCyrn 1 X NPOOOIDKUTENBHOCTbL, BO3MOXHOCTbL NOMyYeHUss UHopmaLmm
O XoA4e npefoCTaBfieHNs MyHUMUMManbHOW YCNyru, B TOM 4uCfe C WUCMNOfb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMNOHHBIX TEXHOMOMMM, BO3MOXHOCTb NIMGO HEBO3MOXHOCTb
NoNyyYeHNss MyHULMNANIbHOW YCnyrm B MHOMOMYHKUMOHANbHOM LIEHTpe npefocTaBneHus
rocygapCTBEHHbIX M MyHUUMNAanbHbIX yCryr (B TOM 4ucne B NofHOM obbeme), B fobom
TeppuTopuanbHOM NoAapasfgeneHnn opraHa UCNOSTHUTENbHO pacnopsauMTenbHOro opraHa
MECTHOro camoynpaBneHusi, No BblIbopy 3asBuTens (dKCTeppuTopuanbHbIA NPUHLMN),
nocpeacTBoM 3anpoca O nNpefoCTaBrneHUM HECKOSbKUX FOCYAapCTBEHHbIX W (Mnn)
MYHUUMNANbHbLIX  YCAyr B MHOTMOYHKUMOHANbHBLIX  UEeHTpax npefocTaBfeHus
roCydapCTBEHHbIX W  MYyHMUMNAmNbHbIX  YyCnyr, npegycMoTpeHHoro crtatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMMeKCHbIN 3anpoc)

2.15.1. MNokasatensmu 4oCTYNHOCTU NpeoCTaBNeHns MyHULMNanbHOM yCnyrn aBnsitoTCS:

pacnonoXXeHHOCTb NomMeLlleHnd, B KOTOPOM BeOeTCA npuem, Bblgav4ya AOKYMEHTOB B 30HE
OOCTYMNMHOCTU obLecTBEHHOIO TPaHCNopTa,

HanmMuMe HeoGXOOAMMOro KONM4YecTBa CreuManncToB, a Takke MNOMELLEHUIN, B KOTOPbIX
OCyLLleCTBNSeTCA NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanu4ve ncyepnbiBatoLLen MHopmaumm o cnocobax, Nnopsake N cpokax NpefoCcTaBreHns
MYHUUMNANbHOMW  yCcrnyrM Ha  MHAQOPMaUMOHHbIX  cTeHpgax, EagmHom  noptane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

oKa3aHMe NOMOLUM MHBanNugam B NpeogonieHuMn GapbepoB, MELLAKLWMX MNONYYEHUO UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.
2.15.2. lNokasaTenamu kayecTsa NpeaocTaBieHns MyHULMNAIbHON YCIyrn ABNAOTCS:

1. cobniogeHne CpokoB Npuema u pacCMOTPEHUA JOKYMEHTOB;

2. cobnogeHne cpoka NonyyYyeHus pesynbTata MyHMUMNanbHOW YCnyru;

3. oTcyTcTBME 060CHOBaHHbIX anob Ha HapyLleHUss agMUHUCTPATMBHONO pernamMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4. KONUYEeCTBO B3aMMOOEWCTBUN 3asiBUTENS C OOSMKHOCTHbIMM nuuamu (6e3 ydeTta
KOHCYNnbTaLnn):
B3aumogencteme 3asiButensd ¢ pabotHukamum OpraHa mnu MOL| npyu npegocrtaBneHum
MYHUUMNANbHOW YCNyrM OCyLLeCcTBNSeTCS OAUH pa3 npu npeacTaBfeHnn 3asiBfieHust co
BCEMM HEOOXOANMbBIMU LOKYMEHTaMW;

OOMH pa3 B cny4yae HeobxoaAMMOCTM MONyyYeHus pesynbTtata npenocTaBneHus
MyHuuunaneHon ycnyru B OpraHe wvnu MOL, B dopme ak3emnnspa SNeKTPOHHOro
AOKyMEHTa Ha BGymMaxHOM HocuTene.

npO,D,OJ'I)KI/ITeJ'IbHOCTb O[HOro B3aMMOOENCTBUS 3asiBUTENS C AOSHKHOCTHBIMW NiMLamMmn npu
npenocraBiieHNn MyHI/ILl,I/II'IaJ'IbHOIZ yCinyrun He npesblillaeTt 15 MUHYT.

3aaBuTenb BMpaBe OLEHWUTb KavyecTBO MpPefoCTaBNeHUs MyHUUUNAanbHOWM YCnyrm C
NMOMOLLIbIO YCTPOWCTB MNOABMXHOW paguoTenedoHHON CBA3W, C ucnons3oBaHnem EgvHoro,
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xode npenocTaBfieHUs MyHULMManbHOW YCyrn MOXeT ObiTb
nonyyeHa 3asButenem B NMYHOM KabuHeTe Ha EamHom noptane, PecnybrnvkaHCKom
noptane, B OpraHe, MOLL.

2.15.4. MNpepocTtaBneHMe MyHuMUMNanNbHOW ycnyru ocywecrtendetrca B nobom MOL no
BbIOOpY 3asiBUTENS HE3aBMCMMO OT MeCTa €ero XUTenbCTBa WM MecTa (aKTU4YecKoro



npoxuBanuss  (NpebbiBaHus) Ha  Tepputopum  Pecnybnukm  TaTtapctaH  no
3KCTeppUTOpPManbHOMY NPUHLIAMY.

MyHmumnaanaﬂ ycrnyra B COCTaBe KOMIJIEKCHOIo 3anpoca He npeaocrtaBlideTCA.

2.16. IHble TpeboBaHMsa, B TOM 4ucCre y4duTbiBawowwme OCOBEHHOCTU NpefoCTaBneHus
MYHULUMMNANbHOW yCAyrm MO 9KCTeppuTopuanbHOMY npuHUMNY (B  cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBrisieTCAa Mo  9KCTeppuTopuaribHOMYy MpUHUMNY) W
0CoBEeHHOCTN NpeaocTaBneHNa MyHULMNANBHOW YCyrn B 3NEKTPOHHON dhopme

2.16.1. Npwn npegocTasBneHn MyHUUUNANBHOW YCIyrn B SNEKTPOHHON dhopMe 3afBUTENb
Bnpase:

1. nonyyuTb MHQOpPMaUMIO O MNOpALKE U CPOKax MNPenoCTaBreHUs MyHUUUNnanbHOW
ycrnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

2. nopaTb 3asdBfneHne o NpeaocTaBneHnn MyHUUMNANbHOW YCAYrn U UHbIE€ JOKYMEHTHI,
HeobxoouMMble ANA NPeaoCTaBNEHUA MYyHULMNANbHOW ycnyrn, B TOM 4ucne
AOKYMEHTbI M MHpOpMaLMIo, SNEKTPOHHbIE 0O6pa3bl KOTOPLIX paHee Obinn 3aBepPEHbI
B COOTBETCTBUM C NYHKTOM 7.2 YyacTn 1 ctatbmn 16 ®egepansHoro 3akoHa Ne 210-93,
C ncnonb3oBaHuem EamHoro, PecnybnvkaHckoro noprana;

3. nonyynTb CBedeHMss O XOo4e BbINOSIHEHUSA 3asBNEeHUn O npefocTaBreHum
MYHULUMNANBHOW YCRyrn, NOAAHHbIX B 31EKTPOHHON hOpME;

4. ocyLLecTB/Tb OLEHKY KayecTBa NpeaoCTaBieHns MyHMUMNANbHOWN yCrnyru;

5. noNnyynTb pe3ynbTaT npegocrtaBrieHnd MyHMLLMHaﬂbHOVI ycnyrn B q)opme
SNIEKTPOHHOIO AOKYMEHTAQ,

6. nogatb xanoby Ha peweHue n gencteue (besgenctene) OpraHa, a Takke ero
AOIDKHOCTHBLIX 1L,  MyHUUMNanbHbIX — ChyXawmx nocpeactsom  EawmHoro,
PecnybnukaHckoro  noprtana, nopTtana  deagepanbHOM — rocygapCTBEHHOWM
nHdOpMaLOHHON CUCTEMBI, obecneymBatoLLen npouecc  gocynebHoro
(BHecynebHoro) obxxanoBaHusa peleHnin n genctenm (6e3gencTeuns), CoBepLUEHHbIX
npy npenocTaBfeHMn TOCY4apCTBEHHbIX WM MyHUUMNANbHbLIX YCNYr oOpraHamu,
NpefoCTaBNAWMMA  FOCYOAPCTBEHHBIE U MyHUUMNAnbHble  yCNyru,  uUx
AOIMKHOCTHLIMM NMLIAMW, FOCYAAPCTBEHHLIMU U MyHULMNANBHBIMU CITYXXaLMMW.

2.16.2. dopmupoBaHMe 3asBfEHUA OCYLIECTBMASETCA MOCPeaCTBOM  3anofiIHEeHUS
3NEKTPOHHOM dopMbl  3asBneHuss Ha EpguHom, PecnybnukaHckom noptane 6e3
HeobxoaANMOCTN LOMOSNTHUTENbHOM No4ayun 3asBfeHNs B Kakon-nnbo nHon doopme.

2.16.3. lMpwu hopmupoBaHumM 3asiBreHnsa obecneynBaeTcs:

1. BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3asiBNIEHUS W WUHbIX [JOKYMEHTOB,
HeobxoaMMbIX ANns NpeaoCcTaBNeHUst yCrnyru;

2. BO3MOXXHOCTb 3aMOSNIHEHUS HECKONbKUMW 3asIBUTENSIMU OOHOWN 3NIEKTPOHHOM (hOPMbI
3asiBNeHuss npu obpalleHns 3a ycrnyramu, npegnonaralowumMmn  HanpasneHne
COBMECTHOIO 3asiBNEHUs1 HECKOMbKMMM 3asiBUTENSIMMU;

3. BO3MOXHOCTb Meyatun Ha OymakHOM HOcuTerne KOMUUM SNEeKTPOHHON (OopMbl
3asBNeHus;

4. coxpaHeHue paHee BBeOEHHbIX B JIEKTPOHHYH (hOopMy 3asiBNEHUs 3HaYeHUn B
noGoi MOMEHT MO XenaHu MNonb3oBaTens, B TOM YuCre NpU BO3HUKHOBEHWUU
oLnBoK BBOAA 1 BO3BpaTe A4Sl NOBTOPHOIO BBOAA 3HAYEHUI B 3NEKTPOHHY0 hopMy
3asBNeHus;

5. 3anosfiHeHue rnosen 3neKTPOHHOM (opMbI 3asiBfIeHMSA OO0 Hayana BBoda CBeAeHUN
3agBuUTENEM C UCMNONb30BaHMEM cBeaeHun, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha EgnHom, PecnybnukaHckom nopTane, B 4acTu, Kacarowencs
CBeEHUN, OTCYTCTBYIOLLNX B €OUHON CUCTEME NaeHTUMKaUMN N ayTeHTUDUKaL WK,

6. BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anoOfIHEHUSA 3NEKTPOHHOW POPMbI
3agBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINW;



7. BO3MOXHOCTb JOCTYMNa 3asaBuUTens K paHee nogaHHbIM UM 3asBfIEHUSIM B TEYEHNE He
MeHee OHOro roga, a Takke YaCTUYHO CPOPMUPOBAHHBIM 3a8BNEHNAM - B TEYEHNE
He MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaBuTenen Ha npuvem B MOL| (ganee - 3anucb) OCyLLeCTBNSAETCS
nocpenctesom EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3asBUTENO NPEAOCTaBNseTCs BO3MOXHOCTb 3anMcu Ha nobble cBoGoAHblE ANS Npuema
AaTy 1 Bpemsi B nNpefenax yCTaHOBMEHHOr0 B MHOTOMYHKLMOHaNbLHOM LieHTpe rpadmka
npuema.

3anncb Ha onpefeneHHyo aaTy 3akaH4YMBaEeTCA 3a CYTKM 40 HACTYnsfieHUst 3TON Aathbl.
ans OCYLLEeCTBEeHUs npeaBapuUTenbHON 3anucu nocpeacTeoMm EawnHoro,
PecnybnmkaHckoro noprana 3asBuTento HeobxoaMMo ykasaTtb 3anpallimMBaeMble CUCTEMOM
AaHHble, B TOM Ynche:

amnnuio, Ms1, 0TYECTBO (NPU HaNUYUK);

HoMep TenedoHa;

aZipec 3ANEeKTPOHHOM MOYThI (MO XeraHu);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBUA  CBeAEHUW, KOTOpble coobwmn  3asBuTenb  Npwu

npe,u,BapMTeanoﬁ 3anncun, AOOKyMeHTaMm, npencrtaB/ieHHbIM 3adaBUTENEM MpU JINHHOM
npueme, npeaBapuTesribHaa 3anncb aHHYITMPYyeTCA.

Mpwn  ocywecTBrneHnM npeaBapuTenbHOM  3anucu  3asBuTento  obecnednBaeTcs
BO3MOXHOCTb pacrieqataTb TanoH-noaTBepxaeHue. B criyyae, ecnu 3asButenb cooowmT
afpec 3MeKTPOHHOM MOYTbI, HA YKa3aHHbIN agpec Takke HanpaBnseTcs MHdopmaums o
NOATBEPXAEHWN NpeaBapUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHU 1 MecTa npuema.

Mpn ocyuwlecTBNeHUN npensapuTenbHOM 3anucu 3asiBuTeNnb B obA3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTernbHas 3anMcb aHHYNMPYETCS B Criyvae ero HesiBkn
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asBuTenb B Ntoboe BpeMs BnpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anuncu.

3anpellaeTcs TpeboBaTb OT 3asBUTENSA COBEPLLEHNSA UHBIX 4ENCTBUN, KPOME NPOXOXKAEHMS
naeHTurKaumm n ayTeHTumnKauum B COOTBETCTBUN C HOPMATUBHBIMU NPABOBLIMWN akTaMun
Poccuinckon ®epepaumn, ykasaHusa Lenu npuvema, a Takke npeaoctaBfieHUs CBeOEHUN,
HeobxoAnMBbIX ANs pacyeTa ANMUTENbHOCTN BPEMEHHOIO MHTEpPBara, KoTopbii He06X04MMO
3abpoHupoBaTb Ans npvema.

3. CocrtaB, nocrenoBaTeflbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPaATUBHbLIX Mpoueayp,
TpeboBaHMSA K MNOpsSiAKY WX BbINOMHEHWs, B TOM 4uUClle OCOBGEHHOCTU BbIMONTHEHMS
aAMUHUCTPATMBHbIX NPOLIEaYp B 3NEKTPOHHOM hopMe, a Takke 0COGEHHOCTU BbINONTHEHUS
aAMUHMCTPATMBHbIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. Onucaxue nocrnenoBaTenbHOCTY AeNCTBUN npu npenocTaBneHnun
MYHULMNANbHOW yCryru

3.1.1. MNMpepoctaBneHne MyHULMNAnNbHOM ycnyrn BKAoYaeT B ceba cnefyowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHME 3asBUTENS;
2) NpUHATME N pacCMOTPEHNE KOMMIIEKTa LOKYMEHTOB, NpeacTaBfeHHbIX 3asiBUTENEM;

3) HanpaslieHne MeXBeJOMCTBEHHbIX 3anpocos B OopraHbl, ydyacTtByoLline B
npenocraBiieHnn MyHI/lLl,I/II'IaJ'IbHOIZ YCIyru;

4) noaroTtoBKa pesynbTata MyHUUMNanbHON yCnyru;
5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTata MyHUUUNAnNbHOM YCNyru;
6) ucnpaBneHne TeXHUYECKNX OLLMBOK.



3.2. OkasaHue KOHcyrnbTauun sasBuTernto

3.2.1. OcHoBaHMeM Havana BbIMNONIHEHUS a4MUHUCTPATUBHOM Npoueaypbl sBAsieTcs
obpalleHne 3asiBUTENsl Mo BOMpPOCaM, CBSA3aHHbIM C NPeAoCTaBleHNneM MyHUUMNanbHoWM
ycnyru.

[OMKHOCTHLIM NULOM (PaBOTHMKOM), OTBETCTBEHHbLIM 33 BbINOMHEHNE aAMUHUCTPATUBHOMN
npoueaypbl, SBNsSeTCs:

npu obpaiueHmm 3aasutensa B ML, — paboTHuk MOLL;

npu obpaweHun 3aasutens B OpraH — cekpetapb WcnonHUTENbHOro kKomuteTa
OkTaBpbCKOro cenbckoro noceneHvst (ganee - AOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a
KOHCYNbTUpOBaHMe).

3.2.2. 3asButenb BnpaBe o06paTUTbCA 3a KOHCyNbTauMenm O nopsaKe W cpokax
npegocTaBneHns myHmumnanbHon ycnyrn B MOLL nmyHo 1 no TenedoHy 1 3neKTPOHHOM
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asBuTeEns, B TOM u4ucne no coctasy, ¢opme
npeacraBnsaemMon OOKyMeHTauuu u ApyrMMm BonpocaM Ans NOofydYeHUs MyHULMNanbHOM
ycnyru.

3aaBuTenb MOXET NoNy4nuTb MHGOPMaLMIO O Nopsagke nNpeaocTaBneHns MyHULUnanbHON
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHBLIE MpoLEeaypbl, yCTaHaBNMBaeMble HaCTOSILLMM MYHKTOM, BbIMOMNHSAOTCS
B [IeHb obpalleHns 3asBuTens.

PesynbTaTtamy BbINONMHEHUS aAMUHUCTPATMBHBLIX MpoLEeayp SABMASKTCS: KOHCYNbTauMs Mo
cocTaBy, hopme NpeacTaBnseMor JOKYMeHTaUun 1 apyrum Bornpocam, Heobxoanumbim Ans
MOMyYEHUS MyHULMNANbHON YCIyri.

3.2.3. 3aasuTtenb Bnpase 06paTtntbca B OpraH no TenedoHy 1 3NeKTPOHHOW NoyTe, a Takke
nonyyYnMTb KOHCynbTaumio Ha EanHom, PecnybnukaHckom noptane, camte OpraHa o
nopsgke u cpokax npefocTaBfieHUs MyHULMManbHOW ycnyru, B TOM 4ucrie no cocTasy,
dopmMe npeacTaBnaeMon OOKyMeHTauuu W OpyruMm  BOnpocam  Anst  NoslydeHus
MYHUUMNANbHOW YCAyrn.

[OMmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOPMUPYET 3asBuUTeNs B
cooTBeTCTBUMN C TpeboBaHnAMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

A,EI,MVIHI/ICTpaTVIBHbIe npoueanypbl, yCtaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbINOJTHAKOTCA
B Te4eHune Tpex pa6oq|/|x AHen co aHs nocTynneHund o6pau_|,eH|/|9|.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHbBIX Npoueayp SIBASAKTCS: KOHCYyNbTauuyM no
cocTaBy, hopme NpeacTaBnseMor JOKYMeHTauun 1 apyrum Bornpocam, HeobxoanumbIm Ans
NOMyYEHUs MyHULMNANbHON YCIyr.

3.3. MpuHaTHe n paccMmoTpeHune KoMnnekTa AOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. Npuem OoKyMeHTOB AN NpefocTaBrneHna MyHuumnansHom yenyrn yepes MoL nnu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3agasutenb (nNpegcraButenb 3asBuTend) obpawaetca B ML, ¢ 3anpocom o
npenoCcTaBNeHMM MyHMUMNANBHOW YCNYyrM 1 NpeactaBnsaeT JOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMMWHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHnin:
onpegenseT npegmeT obpalleHus;

yOOCTOBEPSAET JIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;

npoBoAnUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHI/IFIM, YKa3aHHbIM B MYHKTE 25
aOMWHUCTPATUBHOIO pernamMmeHTa,



3anornHgaeT aneKkTpoHHy dopmy 3assneHna 8 AIC MoL;

npu nNPeAoCTaBneHNM [AOKYMEHTOB, YKa3aHHbIX B NyHkTe 2.5 agMUMHUCTPaTUBHOMO
pernameHTa Ha OymMa)HOM HOCUTene, OCYLLUECTBMSIET CKaHMpOBaHWE npeacTaBneHHbIX
[OKYMEHTOB;

pacnedvaTbiBaeT 3aasneHne n3 AUC MoLl;
nepegaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;
nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B ANC ML,

s3arpyxaet B AUC MODLL gokymeHTbl, npeAcTaBreHHble B 3MEKTPOHHOM hopme mnu
3NEeKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX JOKYMEHTOB, (hopMUpyeT SNEKTPOHHOE AEeNO;

BO3BpaLLaeT nognMcaHHoe 3asiBlieHNe 1 opurinHarbl OyMaXkHbIX JOKYMEHTOB;
BblJAeT 3asiBUTENIO pacnuncky B Npueme A4OKYMEHTOB.

A,D,MVIHVICTpaTVIBHbIe npoueanypbl, yctaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbIMOJTHAKOTCA
B IeHb 06pau.|,eHM9| 3adaBUTENA.

Pe3yanaTaM|/| BbIMOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp ABNAKTCA: TOTOBOE K OTrNpaBKe
3asaBrieHne n nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiButens B OpraH
B 3SIEKTPOHHOM hopMe (B COCTaBe NaKeTOB ANIEKTPOHHbLIX Aen) B Te4eHne OaHoro pabo4vero
AHSA co AHA obpalleHns 3asBUTenNs B CTPYKTYpHoe nogpasgeneHme MOLL.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbBIX NPoLeayp SABMASOTCA: 3asBfieHne 1 nakeT
AOKYMEHTOB (3SIEKTPOHHOE [Aerio), HanpasrneHHble B OpraH, nocpeacTBOM CUCTEMB
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. lNpnemM OOKYMEHTOB AS1 NpefoCTaBNeHnss MyHULMNanbHOM YCryru B 9NeKTPOHHOW
dopme vepes EgmHbin, PecnybnukaHckuin noprtan.

3.3.2.1. 3agBuTenb Ans nogayn 3asiBfieHNs B 3NEeKTPOHHOW (hopMe BbIMOMHAET crnegyoLime
JencTBuS:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asdBMEHUS;

3anonHseT opMy INEKTPOHHOrO 3asiBNEHWs, BKIOYalOLLY0 CBeaeHusl, Heobxoanmble w
obsi3aTenbHble Ansi NpeaocTaBneHns MyHUUMNanbHOW YCnyru;

npuKpennaeT 4OKYMEHTbI B 3fIEKTPOHHON hOpMe UK 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3aaBneHus (Mpy HeobxoauMocTK);

nogTeBepxgaeT akT 03HAKOMMEHUss M corflacus C  YCroBUSIMM U MOPSIAKOM
npenocTaBneHnst MyHUUMNAnbHOW YCryrm B SMEKTPOHHOM dopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corflacum B popme 3NEKTPOHHOIO 3asiBNeHUs);

noaTesepxaaet [OCTOBEPHOCTb COOBGLLEHHbIX cBeAeHUM (yctraHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOTO 3asiBNeHMs);

OTNpaBnsieT 3anofIHEHHOE 3NEKTPOHHOE 3asiBfieHMe (HaXXnmaeT COOTBETCTBYHOLLYIO KHOMKY
B (bOpMe 3NEKTPOHHOrO 3asBNeHNS);

9NEKTPOHHOE 3asiBNEHNE NOANUCLIBAETCS B COOTBETCTBUM C TpeboBaHusMK nyHkTa 2.5.3
aAMWHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet yBegomrieHme ob oTnpaBke 3NEeKTPOHHOIO 3asBreHus.

dopmaTHo-norn4eckasi nposepka cHopMMPOBAHHOIO 3asiBIIEHMS OCYLLIECTBNAETCH nocre
3arnofHeHnsa 3asiBUTENeM Kaxgoro w3 noren 3NeKTPoHHOM opmbl 3aaBneHus. [lpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOMO MOSIS ANEKTPOHHON (hOPMbI 3asBNEHUS 3asBUTESb
yBE4OMISIETCS O XapakTepe BbIIBIEHHOW OLLNGKN 1 Nopsaake ee yCTpaHeHUst NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asiBIEHMS.

AOMUHUCTPATMBHbIE NMpoLeaypbl, YCTaHaBNMBaeMble HACTOSALMM NMYHKTOM, BbINOJTHAOTCS
B A€Hb 0OpaLleHns 3asaBITeENS.

Pe3yanaTaMM BbIMOJTHEHNA aAMUHUCTPAaTUBHbIX NMpouenyp ABIAKTCA: 3JIEKTPOHHOE Aeno,
HanpasneHHoe B OpraH nocpeacTtBoM CUCTEMbI ANMEKTPOHHOIO B3aMMO4EeNCTBUS.

3.3.3. PaccmoTpeHne komnnekta A4okymeHToB OpraHom.



3.3.3.1. OcHOBaHMeM Ha4ana BbIMNOMHEHUS aAMWHUCTPATUBHOW Mpouenypbl SABASETCA
NoCTynrieHne 3asaBneHUss U WHbIX OOKYMEHTOB, HeobxoaumbiX ANs npefocTaBreHus
MYHULUUNANbHOW YCRyru.

J[OMKHOCTHBLIM NULOM (paBGOTHMKOM), OTBETCTBEHHbLIM 3a BbINOMHEHNE aAMUHUCTPATUBHOMN
npoueaypbl sensietca CekpeTapb VicnonHutenbHoro kommteta OKTSAOGPLCKOro CenbCKoro
noceneHus (ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE Nn1L0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Criyvae obpalleHus
3asBuTENs C 3aaBneHmem B OpraH:

onpeaensieT npeaMeT obpaLLeHUs;
yCcTaHaBnMBaeT NIMYHOCTb 3asBUTENS;
NPOBOANT NPOBEPKY MOTHOMOYUIA LA, NOAALLEro JOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHUSIM, ykasaHHbIM B MyHKTe 2.5
aAMUHUCTPATMBHOIO pernamMeHTa, NpoBepKy COOTBETCTBUSI NpeAcTaBfeHHbIX AOKYMEHTOB
yCTaHOBMNEHHbIM  TpeboBaHMsM (Hagnexaiwiee OodopMIeHne KOMuiA  JOKYMEHTOB,
OTCYTCTBME B [OOKYMEHTax MOAYUCTOK, MPUMNMCOK, 3a4YEePKHYTbIX CMOB W WHbIX He
OrOBOPEHHbIX UCTpaBreHni);

3anosIHAET 9NEKTPOHHYK (hopMy 3asiBfieHNA B aBTOMAaTU3NMPOBAHHOW MH(OPMaLMOHHOMN
cucTemMe, npegHasHavYeHHoOM ANs oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npun npegocraBneHnn [OOKYMEHTOB, YKa3aHHbIX B [YHKTE 2.5 AaAMUHUNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCUTENe, OCYLUEeCTBIIAEeT CKaHMpoOBaHWE NnpenctaBJ/i€eHHbIX
OOKYMEHTOB,

pacne4vyaTbiBaeT 3asaBliEHNE,
nepengaet 3adBUTENTIO Ha NPOBEPKY U noarnncaHne;
nocne noanncaHnda CKaHmpyet nognncaHHoe 3asaBlieHUne,

3arpyxaeT B aBTOMaTU3MPOBaHHYO MH(OPMAaLMOHHYKO CUCTEMY, NpefHasHaYeHHY OJ1s
OoKasaHusi roCcyaapCTBEHHbIX W MYHULMNANbHbIX YCNyr OOKYMEHTbl, NpeacTaBfieHHble B
3IEKTPOHHOM  (bopMe WU SNEKTPOHHble 00pa3bl  OTCKAHUPOBAHHbLIX [JOKYMEHTOB,
dopmMuMpyeT 3NeKTPOHHOE Aeno;

BO3BpaLLlaeT noanMcaHHoe 3asiBfieHne 1 opuUrimHarnbl ByMaXkHbIX JOKYMEHTOB 3asiBUTENIO;
BblJAeT 3asiBUTENO pacnuncky B Npueme AOKYMEHTOB.

B cnyyae HanuumMsi ocHOBaHWI AN OTkasa B NpueMe AOKYMEHTOB AOMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, YBEAOMIISET 3asiBUTENSI O HanMuum NpensiTcTBUM
ANs npuemMa 3asiBreHuss U BO3BpallaeT eMy OOKYMEHTbl C OObSICHEHMEM coaepkaHus
BbISIBNIEHHbIX OCHOBaHWUIA AN OTKasa B NpueMe OOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM OKYMEHTOB, Nocne NocTynneHus
AOKYMEHTOB Ha PacCMOTPEHWE:

npuceBamMBaeT 3asiBIEHNI0 HOMep B COOTBETCTBUM C HOMEHKNaTypon pfen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3y4yaeT MOCTYMNMBLUME 3IEKTPOHHbIE Aeria, B TOM 4WCre MPUNOXKEHHbIe 3asiBUTENEM
[AOKYMEHTbI B 31TEKTPOHHON (DOpME 1 3NeKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepAeT KOMMMEKTHOCTb, YATAEeMOCTb 3J1€KTPOHHbIX o6pasoB OOKYMEHTOB,

npoeepsieT  cobniogeHne  ycrioBUA  OENCTBUTENBHOCTM  SMNEKTPOHHOM  nognucw,
nocpeactsoMm obpaiweHna k EguvHomy noptany (B cnydae, ecnu  3asiBUTENEM
npeacTaBneHbl 3NEeKTPOHHbIE JOKYMEHTbI, NOANUCaHHbIE YCUNEHHOW KBaNMOULMPOBAHHON
3NEKTPOHHOM NOANUCHIO).

Mpn HanUuMM OCHOBaHW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaATUBHOIO
pernameHTa, MNOAroTaBNMBAET MPOEKT pelleHnss o6 oTkase B MNpueMe [OOKYMEHTOB,
HeoGXoanMbIX ANA NPeaoCTaBnNeHNUs MyHULMNANbHOW YCIyr.

B cnyyae, ecnu B pesynbTate NpoBEpPKU YCUNEHHOM KBaANM@PULUMPOBAHHOW 3MEKTPOHHOMN
noanncu BbiiBNEHO HecobniogeHne yCnoBui ee 4EeNCTBUTENbHOCTU, NPOEKT pelueHns 06
oTKase [OKeH coaepaTb NyHKTbl cTaTbn 11 ®epepansbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHWEM NS ero NpUHATUS.



MpoekT pelwweHns o6 oTkase B NpuemMe SOKYMEHTOB, HEOO6XOAMMbIX ANS NpeaoCcTaBneHns
MYHMUMMNANbHOM YCNyru, C ykasaHWem NpuyMH oTkasa (B crlydae, ecnu OCHOBaHUSA Ans
OoTKasza B MnpuvemMe [OOKYMEHTOB, HeobxoouMbix ANA npefocTaBrieHust MyHULMNanbHOM
YCINyrn, CBsi3aHbl C HapyLleHMEeM YCTaHOBIEHHbIX TPeOOBaHW K TakKMM [OOKyMEHTaM,
OCHOBaHMA AONsA OTKa3a B NpuMemMe AOKYMEHTOB AOSMKHbI codep)XaTb MHGOpMauuio O
HaMMEeHOBaHUN OOKYMEHTOB (MHOpMaLuMK, CBedeHMuI), KOTOopble He MpeacTaBleHbl,
cogepaTt HedoCToBepHble W (UnM) NpPOTMBOPEYMBbIE CBeAEHUsl, OQOPMIIEHbI C
HapyleHMeM YCTaHOBMNEHHbIX TpeboBaHuI), HanpaBnseTcsas Ha corfacoBaHve B
yCTaHOBMEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEeHToobopoTa.

CornacoBaHue npoekTa pelleHnst 06 oTkase B npveme AOKYMEHTOB, HEOOXOAUMbIX AN
npegocTaBneHns MyHULMNAnbHOWM YCryru, OCyLLECTBNSETCSA B Nopsiake, NpeayCMOTPEeHHOM
nyHkTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBUSI OCHOBaHWIA NS OTKasa B NpUEMe AOKYMEHTOB, NPEeAyCMOTPEHHbIX
NyHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernameHTa, OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a
npuem AOKYMEHTOB, B T€YEHME OOHOro paboyero OHS CO AHS MOCTYMNEeHUst 3asiBreHus,
HanpaensieT 3asiBUTENO, YyKka3aHHbIM B 3asiBNIEHMN CrocoboMm, YyBeLOMIeHWe O
MOCTYNNEHUN 3asIBNEHUs, coaepKallee BXOASLIMUIA PerncTpaLmMoHHbIN HOMep 3asiBNeHus,
AaTy NnonyyvyeHns 3asBreHusl, nepevyeHb HaMMeHoBaHWUA ansnos, NpeacTaBeHHbIX K HEMY
AOKYMEHTOB, AaTy NONydYeHus pesynbTaTta MyHULMMNanbHOM YCnyru.

3.3.3.4. cnonHeHue npouenyp, yKkasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 aAMUHNCTPaTUBHOIO
pernameHTa, [Mpu  HanmMyYMM  TEXHUYECKOW  BO3MOXHOCTM  OCyLlecTBnsieTcss B
aBTOMaTU4YECKOM peXunme C UCMOorb30BaHMEM aBTOMaTU3MPOBAHHOW MHAOPMAaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHOM A4S OKa3aHWs rocyAapCTBEHHbIX U MYHULMNANbHbIX YCYT.

3.3.3.5. AOMuHUCTpaTMBHble  npoueaypbl, YyCTaHaBnMBaemble  nNyHKToM  3.3.3
aflMUHUCTPATUBHOIO perfiaMmeHTa, BbINOSTHAKTCA B TedyeHne ogHoro paboyero gHs co gHS
NOCTYNSIEHUS 3a8BMEHNS HA PAaCCMOTPEHME.

PesynbTaTamy BbINOMHEHUST aOMUHUCTPATMBHBLIX NPOUEayp SIBNSNTCA: MNPUHATLIA Ha
paccMOTpeHne KOMMNMEKT [OOKYMEHTOB WM MPOEeKT pelleHust o6 oTkase B Npueme
AOKYMEHTOB, HEOBXOAMMbIX ANs NPEeAOCTaBNeHNss MyHULMNANbHOW YCyru.

3.4. HanpaBneHne MeXBEeOOMCTBEHHbIX 3anMpocoOB B OpraHbl, Yy4acTByllue B
npegocTaBneHnm MyHUUMNansHOM yCnyrm

3.4.1. OcHOBaHMEM Hayana BbINOMHEHUS agMUHUCTPaATUBHOW npouedypbl siBNsSieTCs
nonyyeHne [AOMMKHOCTHbIM NULOM (PaBGOTHMKOM), YMONHOMOYEHHbIM Ha BbINOSHEHWE
aAMUHUCTPATMBHOWN npoueaypbl, OT AOMMKHOCTHOMO nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMKHOCTHBLIM NULIOM (PaBOTHUKOM), OTBETCTBEHHbLIM 3@ BbINONHEHME aAMUHUCTPATUBHOM
npoueaypsl, sensetca CekpeTtapb McnonHuTtenbHoro kommteta OKTAGPLCKOrO CEenbCKOro
noceneHvs (ganee - [OOIMMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a HanpasreHue
MeXBeOOMCTBEHHbIX 3anpoCcoB).

3.4.2. [omkHOCTHOe nnuLO, OTBETCTBEHHOE 3a HarnpaBreHne MeXBEeAOMCTBEHHbIX
3anpocoB, OpMMpYeT W HanpaensieT B 3MEeKTPOHHOW ¢hopme MnocpeacTBOM CUCTEMbI
MEXBEeOOMCTBEHHOIO 3IIEKTPOHHOIO B3aMMOAENCTBUSA (NpU OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTU — UHbIMKU cniocobamm) 3anpockl 0 NpeaoCTaBNeHNM JOKYMEHTOB M CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfamMeHTa.

A,EI,MVIHI/ICTpaTVIBHbIe npouenypbl, yctaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbINOJTHAKOTCA
B OE€Hb NPUHATUA 3aABITIEHNA Ha paCCMOTPEHNE.

Pe3yanaTaMV| BbIMNOJTHEHNA aAMUHUCTPATMBHbLIX npoueayp ABMNAKTCA. HanpaBliEHHbIE B
opraHbl BNnactm n (I/IJ'II/I) nogBegomMmcTBeHHble OpraHam BIiaCcTth opraHm3aunmn 3arnpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbLIX HA OCHOBaHUKM 3anpocoB, MOCTYNMUBLUNX Yepes3
CUCTEMY  MEXBEAOMCTBEHHOrO  3fIEKTPOHHOrO  B3aUMOAEWCTBUS, NPenoCTaBnsioT
3anpawmBaemMble OOKYMEHTbl (MHGOpPMauMK) unv  HanpaeBndawT  yBegomsieHuss o6



OTCYTCTBMM [OOKyMeHTa u (unun) wuHdopmauun, HeobxoouMMmbix Ons NpefoCTaBreHus
MYyHUUMNanNbHOW ycnyru (qanee — ysegomneHune ob otkase).

AOMUHUCTpPaTMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, BbINOSHAKTCA
B TeyeHue Tpex OHen CO [HS NOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B opraH unmu
opraHusauuto, npefocTaBnsAwlWmMe OOKYMEHT M MHPOPMaUMO, €CriM  UHble CPOKK
NnoaroToBKW M HanpasfeHus oTBeTa Ha MeXBeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
denepanbHbIMK 3aKoHaMK, NpaBoBbIMK akTamu NpaBuTtenscTBa Poccuimckon ®egepauunm
N MPUHATBIMX B COOTBETCTBUMN C befiepalibHbIMM 3aKOHAMW HOPMAaTUBHBIMU MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pe3yanaTaMV| BbINOJIHEHUA aAOMWHUCTPAaTUBHbIX npoueayp ABITAKOTCA. JOKYMEHTbI
(CBe,D,eHI/IFI), HeobGxoaumble Ons npenocrasrieHnA MyHVILI,VIH3]'IbHOI7I yCnyru, nnoéo
yBegomMmrieHne o6 oTkase, HanpaeJieHHble OOJIKHOCTHOMY JiMuly, OTBETCTBEHHOMY 3a
HarnpasneHne MmexxseOMCTBEHHbIX 3aripocoB.

3.4.4. [OmMKHOCTHOE IULO, OTBETCTBEHHOE 3a HanpaBreHne MeXBEeAOMCTBEHHbIX
3anpocos:

nonyyaet  3anpawvBaeMble 4epe3  CUCTEMY MEXBEOOMCTBEHHOIO  3SIeKTPOHHOro
B3aMMOOENCTBUSA JOKYMEHTbI (cBepeHust), Heobxoammble ans npegocTaBneHns
MYyHUUMNAanNbHOW ycnyrn, nmbo yseaomneHune o6 otTkase npy oTCyTCTBUM JOKYMEHTa U (UNn)
MHdopMauuny;

NPy HanmMyYUM OCHOBaHWK, MNPEAYCMOTPEHHbLIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noaroTaBnMBaeT NPOEKT peweHna o6 oTkase B npveme [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeAOCTaBNEHNA MYHMLMNANbHOW YCYTr.

MpoekT pelueHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOBXOAMMbIX Arsi NpeaocTaBneHus
MyHUUMNAnbHOW YCryru, ¢ ykasaHMeM NpuYnH OoTkasa (B crlyyae, ecrniv OCHOBaHWs Ons
oTkaza B MNpveme [AOKYMEHTOB, HeOoOGXOoOAUMbIX AN NPeAoCTaBNeHUs MyHUUMNAanbHOM
yCrnyru, cBsi3aHbl C HapyLlEHWEM YCTaHOBMEHHbIX TpeboBaHWI K TakMM [OKYMeHTam,
OCHOBaHMSA ANs OTKasa B MpUeMe [OOKYMEHTOB [OMMKHbl codepXkaTb WHopMauui o
HaMMeHOBaHWM [OOKYMEHTOB (MHOpMaLuKn, CBEOEHUR), KOTOpble He NpefcTaBreHsbl,
cogepkaT HeOoCTOBEpPHble W (MnM) NpOTMBOpEeYMBbIE CBedeHus, OdopMNEeHbl C
HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHWiA), HanpaBnsieTCss Ha CcorfacoBaHWe B
yCTaHOBMNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI 3M1EKTPOHHOIO A0KYyMeHToobopoTa.

CornacoBaHue npoekTa pelleHust 06 oTkase B nMpueme AOKYMEHTOB, HEOOXOAMMbIX Ans
npegocTaBneHns MyHULMNanbHOWM yCryr, OCyLLEeCTBNSETCS B Nopsiake, NpeayCMOTPeHHOM
nyHkTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

A,EI,MVIHI/ICTpaTVIBHbIe npouenypbl, ycCtaHaBnmBaemMble HAaCTOALWMM MYHKTOM, BbINOJTHAOTCA
B OE€Hb NoJ1iydeHnsa CBeaeHU Mo MEXBEAOMCTBEHHbLIM 3arnpocam.

PesynbTatamu BbINOMHEHUS  aAMWHUCTPATUBHBLIX Mpoueayp SBNSATCS:  OOKYMEHTbI
(ceBegeHust), Heobxoaumble AN NpeaoCTaBNeHUst MyHUUMNAnbHOW YCNyrn, MpPOEeKT
peweHns ob oTkase B MpuvemMe [OOKYMEHTOB, HeoOGXoauMbIX AN npeaocTaBneHus
MYHULMNANbHOW YCIyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblXx B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, npyv  HanUyYun  TEXHUYECKOW  BO3MOXHOCTU  OCYLLUECTBISETCA B
aBTOMaTMYECKOM pexmnmMe C UCMOoNb30BaHMEM aBTOMAaTU3UPOBAHHOW WMH(OPMaLMOHHOW
CcUCTeMbI, NpeAHa3Ha4YeHHOW AN OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, B
TOM 4YUCNe C MOMEHTa perucTpauum 3asaBfieHUs B COOTBETCTBUM C MNyHKTOM 2.13
agMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT Tpy pabounx gHs.

3.5. NoaroToBka pesyrbTaTta MyHULMNANBHOWN YCNyrn

3.5.1. OcHoBaHMEM Ha4vana BbINOSHEHMUS a,EI,MVIHI/ICTpaTI/IBHOIZ npouenypbl 4ABldeTCcA
nocrynneHune oT OOJIXHOCTHOro nmua, OTBETCTBEHHOIo 3a HanpaslieHne



MEXBEJOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBedeHuh), HeobxoauMmbix  Ang
npeaocTaBneHnss MyHULMNansHon ycryru.

[OMKHOCTHBLIM NMLOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aAMWHUCTPATUBHOW Npoueaypsbl,
asnsetca Cekpetapb McnonHutenbHoro kommteta OKTAOPLCKOro CerbCKoro noceneHus
(mnanee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTarta NpeaocTaBreHns
MYHULMMANbHOW yCnyru).
3.5.2. JomkHOCTHOE NMLO, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbrata npefocTaBreHus
MYHULMNAnNbHOW YCIyru:

paccmatpuBaeT  CPOPMUPOBAHHbLIA  KOMMMEKT  [AOKYMEHTOB, HEOOXOAMMbIX AN
npenocTaBneHnst MyHULUMNanbHOW YCryri;

Npu BbISIBMEHUM OCHOBaHUM Ansi OTKasa B NpeaoCTaBfeHMM MyHMUMNanbHOW YCHyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, MoaroTaBnvMBaeT MNPOEKT
pelweHust 06 oTkase B NPeAOCTaBNEHNUN MyHULMNANbHOW YCyri;

B CNnyyYae OTCYTCTBUS OCHOBaHUM AN OTKa3a B npefoCcTaBfieHUM MyHUUUNAanbHOW YCIyru,
npPeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMBIX A4S NPEAOCTaBEHNS MYHULMNANbHOW YCyru,
noarotTaBnMBaeT MPOEKT pe3ynbrata npeaocTaBNeHns MyHUUMNanbHOW YyCcnyrn B
cooTBeTCTBUKU € nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernamMeHTa;

HanpaendaeTt NoAroTOBNEHHbIN NPOEeKT pe3yrnbTaTa npeaocraBleHnd MyHI/ILI,I/lI'IaJ'IbH017I
YCIyrn Ha corfiacoBaHune B yCTaHOBJ1IEHHOM Mnopdgke nocpeacrtBoOM CUCTEMbI 3JTIEKTPOHHOIO
}J,OKyMeHTOO60pOTa.

AIMVHUCTPATUBHbIE MPOLIEAYpPbl, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B Te4YeHMe oHoro paboyero AHs.

PesynbTaTamu BbINONIHEHUST aAMUHUCTPATMBHBLIX Npoueayp SIBASOTCSA: NPOEKT pelueHus
06 oTkase B NpeaoCTaBneHnn MyHUUMNansHOM YCnyru, crpaBku (BbINUCKK).

3.5.3. CornacoeaHve ¥ MoAanucaHve MNpoeKTa pesynbTata MpeaocTaBreHus
MyHUUMNanbHOW yCnyru (ganee — NpoeKTbl LOKYMEHTOB) OCYLLECTBIISIETCS PYKOBOAUTENEM
CTPYKTYpPHOro  nogpasferieHus, OTBEeTCTBEHHOro  3a  MOAroTOBKY  pesynbTaTa
MyHUUMNanbHoW ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBogutenem OpraHa.

MoaroToBneHHble MPOEKTbl [JOKYMEHTOB, MMelLlMe 3aMedaHusi, BO3BpallalTcs Ha
AopaboTKy nuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUMNAnbHOW YCRyri.
Mocne ycTpaHeHMst 3aMeYaHuin MpoekTbl [OKYMEHTOB TOBTOPHO nNepepawTcs Ans
cornacoBaHus 1 NoanvMcaHus.

PykoBoguTenb OpraHa npy pacCMoTpeHUM NPOEKTOB JOKYMEHTOB NpoBepsieT cobnoaeHne
agMUHUCTPATMBHOIO perfamMeHTa [OOMKHOCTHbIMM nuuamy OpraHa B 4acTM CPOKOB
BbIMNOMHEHMST aAMWHUCTPATUBHbLIX Mpoueayp, WX NOocnegoBaTeNnbHOCTM M MOSMHOTHI,
HanMuus corracoBaHuiA  YNOMHOMOYEHHbIX [OOIMKHOCTHLIX nuuy OpraHa B cucTteme
3MNEKTPOHHOIo AOKyMeHToo6opoTa.

B cnyyae BbIsIBNEHWA HapyLeHUrW B 4acTM CPOKOB BbIMOSHEHUA agMUHUCTPATUBHbIX
npouenyp, Mx nocnegoBaTtenbHOCTM M NonHoTbl PykoBoauTene OpraHa uHUuuupyet
npuBfieyeHne K OTBETCTBEHHOCTWU nuL, AOMYCTMBLUMX HapYyLIEHWs,, B COOTBETCTBUMU C
NYHKTOM 4.3 afMUHUCTPATUBHOIO pernamMeHTa.

A,EI,MVIHI/ICTpaTVIBHbIe npoueanypbl, ycCtaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbINOJTHAKOTCA
B Te4yeHune ogHoro pa6oqero OHA.

PesynbTatamu BbINONIHEHWS aAMUHUCTPATUBHbLIX NPOLeayp ABASIOTCA: pelleHne 06 oTkase
B nNpuemMe [OOKYMEHTOB HeobxoauMMbix Ans  NpefoCcTaBneHus  MyHUUMNnanbHOW
ycnyru, peweHne o6 oTka3e B NpedoCTaBneHWM MyHUMUMNANbHOM YCRyru, crpaBka
(BbINucka).

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
pernameHTa, npyv  HanUyYUM  TEXHUYECKOW  BO3MOXHOCTU  OCYLLECTBMSETCA B
aBTOMaTU4YECKOM peXxmnme C WUCMOorb30BaHMEM aBTOMAaTM3MPOBAHHOW WMH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr.



MakcrManbHbIN CPOK BbINOMHEHUSt aAMUHUCTPATUBHbLIX NPoLeAyp, YkadaHHbIX B NyHKTe 3.5.
aAMWHWCTPATMBHOIO perfiameHTa, COCTaBnsieT OAMH paboymnin eHsb.

3.6. Boigava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW ycryru

3.6.1. OcHoBaHMeM Ha4vana BbINOMHEHNA aAMUHUCTPATUBHOW Mpouenypbl SABNAETCS
nosiyyeHne LOSMKHOCTHbIM NMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npouenypsbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCyri.

HOMKHOCTHLIM NMLOM, OTBETCTBEHHBLIM 32 BbINOSIHEHWE aAMWHUCTPATUBHON NpPOLeaypbl,
ansetca CekpeTtapb McnonHutenbHoro kommteta OKTAOPbLCKOro CenbCKoro noceneHuns
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB:

obecneunBaeT pernctpaumio U BHECeHVWe CBeJeHUN O pesynbTaTe npeaocTaBreHus
MYHUUMNANbHOM YCIyrm B NOACUCTEMY BeOEHUS OOKYMeHTauuM aBToOMaTU3NpOBaHHOWM
WHOPMALMOHHON CUCTEMBI, NpeAHasHayYeHHOW AN OKas3aHUSA TroCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

n3BeLwlaeT 3asBuTensa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUWU, O
pesynbTate nNpeaocTaBnNeHnss MyHUUMNanbHOW YCryrM U O BO3MOXHOCTU MOSyYeHus
pesyrnbTata npegocTaBneHus MyHuuunansHom yenyrm B OpraHe nnv 8 ML,

WcnonHeHne npouenyp Npu HanmMuMmM TEXHUYECKOM BO3MOXHOCTM OCYLLEeCTBNSeTCs B
aBTOMaTMYECKOM peXMMe C UCMOSfb30BaHMEM aBTOMATU3NPOBAHHOW WHGOPMAaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMNOSHATCA
B TeYyeHne ofHoro paboyero [HA CO [AHS MNOANUCAHUSA [OOKYMEHTA, SABNSAKLErocs
pes3ynbTaTtoMm NpefoCTaBneHns MyHULUNANbHOM YCAYrn, YNOSTHOMOYEHHbIM AOMKHOCTHBIM
nnyom OpraHa (OpraHom).

PesynbTaTamu BbINONHEHUSS  aAMWHUCTPATMBHbLIX MNPOUEayp SBNSATCA: pasMelleHne
CBeAeHWI 0 pesynbTate NpeaocTaBfeHns MyHULMNanbHOW ycnyrn B UHGOPMaLMOHHbIX
cuctemax, u3BellleHne 3asiButenst (ero npeacrtaBuTensl) o pesynbTate NpeaocTaBrieHns
MYHUUMMANbHOM YCnyrn u crnocobax ero nonyyeHus.

3.6.3. lNMopsgok BblgauM (HanpaeneHus) pesynbTata npefocTaBneHus MyHULMNanbHOW
ycnyru:

3.6.3.1. lMNpun obpalleHnn 3aaBuTensa 3a pesynbTatoM MyHuuunanbHon ycnyrm B MOL,
paboTHMk MOL| BblgaetT 3asBuUTENt0 pesynbTaT MyHUUMNANbHOW ycnyrm B doopme
3K3eMnngapa 9feKkTPOHHOro [OKyMeHTa Ha ©OymaxHoMm HocuTene. [lo TpeboBaHuio
3aaBUTENSA BMECTE C 3K3EMMNIIAPOM SMEKTPOHHOIO JOKYyMEHTa Ha ByMaxHOM HocuTerne emy
npefoCTaBNAETCH SK3eMMNIIAp 9NEKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTEeNb WMHMOPMaUUM WUNN HarnpasneHUs 3K3emnnapa 3EeKTPOHHOro LOKYMeHTa Mo
3MEeKTPOHHOM NoYTe B agpec 3aasutend. [pun 3anmcu Ha CbeMHbIM HOCUTESb MHOPpMaLUumn
UNN HanpaBneHNn aK3emnrisipa SNeKTPOHHOIo JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
9K3eMNNAp 9MEeKTPOHHOrO OOKYMEeHTa Ha BymMakHOM HocuTene, no 3MeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnnsipa SMEKTPOHHOIO AOKYMEHTa 3K3eMMNispy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTerne 3aBepsieTcd YMNONTHOMOYEHHbIM COTPYAHWKOM C
NCMNoJSib30BaHNEM YCUITEHHOW KBaNUOULUMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMWHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMBaEMble HACTOALMM MYHKTOM, BbINOSTHAKTCA
B MNOpsiAke o4yepenHOCTW, B [AeHb npubbiTMa 3asBUTENA B CPOKW, YCTAHOBMEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINOMHEHUA aaMUHUCTPATUBHBIX Npouenyp SBnsTCA: dukcaumsa dakta
Bbldayn pesynbTaTta npegocTtaBneHns MyHuuunanoHon ycnyrm B AIC ML, pesynbTaT
npegocTaBfeHnUss MyHUUMNANbHOW YCNYIn, BblAAaHHbIA 3as9BUTESHO.

3.6.3.2. lpu obpalieHnn 3aaBuTens 3a pesynbTaToOM MYyHUUMNanbHOW YCryrn 4depes
EovHbein, PecnybnvkaHckui nopTan 3asBuUTEN0 B JUYHbIA KabWHET aBTOMaTUyecKu
HanpaBnseTCs  3MEeKTPOHHbIM  0bpa3  OOKyMeHTa, SABNALWErocs  pesynbTatom



npefocTaBneHns MyHULMNansHoOM ycnyru, NOANMCaHHbIN YCUNEHHOW KBannguumnpoBaHHON
3NEKTPOHHOM NOAMNUCHIO YNONHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMWHMUCTPaATUBHbIE MpoLUEeaypbl, YCTaHaBNMBaeMble HAaCTOSALLMM NMYHKTOM, BbINOSTHAKOTCS
B [AeHb nognucaHus [OOKyMeHTa, noaTBepXaawlwero npegocrtaeBrneHne (oTkas B
NpeaocTaBneHnn) MyHUUMNANbHOM YCAYrn, YNOSIHOMOYEHHBIM [OMMKHOCTHBIM  fMLIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNS aAMUMHUCTPATUBHbLIX MpoUedyp SBMAKTCA: HanpaBfieHue
(npepocTtaBneHne) ¢ ncnonb3oBaHnem EgmHoro, PecnybnvkaHckoro noprana 3asBUTENO
AOKYMeHTa, NOATBEPXKAAKLWEro npeocTaBNeHne MyHMuMnanbHON ycnyrin (B TOM 4vucne
OTKa3 B NpeJoCTaBNEHUN MYHULMNANbLHOW YCIyrn).

3.6.3.3. lpun obpallueHnn 3asBuTensa 3a pesynbtatoM MyHuumnanbHonm ycnyrm B Opran,
AOJDKHOCTHOE NWLO0, OTBETCTBEHHOEe 3a Bblgady (HanpasreHwe) AOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaTt MyHuuunanbHon ycnyrn. Mo TpebosaHuio 3adBUTENS BMeECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKyMeHTa Ha ByMaXHOM HocuTene emy npegocTtaBnsieTcs
9K3eMNNAp 9NEKTPOHHOro [AOKYMEeHTa MyTeM €ero 3anMcuM Ha CbEMHbIN HOCUTENb
MHOPMaUUKN NN HanpaBeHns aK3eMnnapa 3NeKTPOHHOro JOKYMEHTa Mo 31eKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaemble HaCTOALLMM MYHKTOM,
OCYLLIECTBNSAOTCS B NOPSIAKE 04ePEAHOCTU, B A€Hb NPUOLITUS 3asiBUTENS B COOTBETCTBUN C
MpaBunamu BHyTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTatom BbINOMHEHNA agMUHUCTPATUBHBIX Npouenyp sBRsTCA: dukcaums dakra
BblAayn pesynbTata NpeaocTaBfieHUs MyHUMUMNANbHOW yCrnyru B aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON cucTeMe, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyaapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKNX OLINOOK

3.7.1. B cny4yae oGHapyXeHUsi TexXHU4YeCKOW OWnNBKN B [JOKYMEHTe, SABNALeMCcs
pes3ynbTaTtoM MyHUUMNANbHOW yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asiBrneHne o6 ucnpaBneHun TexHuveckon owmnbku (npunoxeHme Ne 5 k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENI0 Kak pes3ynbTaT MyHUUMNANbHOW YCNyr, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLLIMOKA;

AOKYMEHTbI, UMEIOLLNE IOPULNYECKYIO CUNY, CBUOETENBCTBYIOLMNE O HANNYMN TEXHUYECKOMN
oLnodKN.

3asBneHune o6 ncnpaBneHNn TEXHNYECKOM OLLIMGKN B CBEAEHUSIX, yKa3aHHbIX B JOKYMEHTE,
ABNSAOWEMCS  pe3ynbTaToOM  MyHAUMNANbHOW  ycnyry, nogaeTcsa  3adBuTenemM
(ynonHoMo4YeHHbIM NpeacTaBMTENEeM) MOYTOBbIM OTMpaBneHneM (B TOM 4ucnie C
NCMNONb30BaHMEM 3NEKTPOHHOM MOYThI), NMnbo vepe3 EauHbin, PecnybnvkaHckuin noprtan
nnn MOLL.

3.7.2. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLECTBNSET NpuemM
3asBNeHna 00 WUCMpaBnNeHUN TEXHUYECKON OlnbKM, pernctpupyeTt 3asBreHuMe cC
NPUNOXEHHBbIMU OOKYMEHTaMM U nepefaeT UX OOSMKHOCTHOMY NuuUy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

A,EI,MVIHI/ICTpaTVIBHbIe npoueanypbl, yctaHaBnmBaemMble HACTOALLMM MYHKTOM, BbINOJIHAOTCA
B Te4yeHune ogHoro pa6oqero OHA C AaThbl pernctpaunn 3adaBiieHUs.

PesynbTatamu BbINONIHEHUST aOMWHUCTPATMBHBLIX MNpoueayp SBMASKOTCA: NPUHATOE W
3aperncTpupoBaHHoOe 3adBrneHne, HanpaBneHHOe Ha pacCMOTPeHE OOMKHOCTHOMY vy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a 0bpaboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbI M B LENsX BHECEHUS UCMPaBeHNA B AOKYMEHT, SABMNSAOLWNACA pe3yrbTaToM
npenocTaBneHns MyHUUMnanbHoOW YCnyri, ocyLecTBnseT npoueaypbl, NpeayCMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATMBHOIO pernamMeHTa, W BblOAeT WCMNpaBMeHHbIN LOKYMEHT



3aaBuUTeNto (YNOMHOMOYEHHOMY MNPEACTaBUTENIO) FIMYHO MNOA POCMUCH C U3BATUEM Y
3aaBuTtensa (ynorIHOMOYEHHOro MpeacTaBuUTENs) OpurMHana [[OOKYMEeHTa, B KOTOPOM
COOEPXUTCA TEXHU4Yeckass owwubka, unu HanpaensieT B agpec 3asBUTENS MOYTOBLIM
oTnpasfieHnem (MNocpeacTBOM 3fEKTPOHHOWM MOYTbl) MMCbMO O BO3MOXHOCTWU MOSyYeHUs
AOKyMeHTa npu npegoctasneHmm B OpraH opurmHana OKyMeHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckasi onodka.

AOMUHUCTPaATUBHbIE MPOLEaypPbl, YCTaHaBNMBaeMble HAaCTOSILLIMM MYHKTOM, BbIMOSHSAOTCS
B TeYeHue AByX pabounx aAHen nocne obHapyXeHUs1 TEXHUYECKOW OLLMOKM UMK NoMyYeHus
oT Ntoboro 3anHTEpPeCcoBaHHOIo N 3asiBIEHUS O AONYLLEHHOM OLLIMOKE.

PesynbTatamu BbINOMHEHNA  aAMUHUCTPATMBHLIX Npouedyp SBNATCH:  BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. MNopanok n opmMbl KOHTPOSIS 3a NpefoCTaBleHneM MyHULUNansHOW ycnyrm

4.1. MNopsnok OCyLWEeCTBNEeHNss TeKyLLlero KOHTpomns 3a co6niogeHMeM M UCMONHEHUEM
OTBETCTBEHHbLIMW AOMMKHOCTHLIMW NLL@MMK NONOXEHWUIA aAMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX MPABOBLIX AKTOB, YCTaHABNMBaKLLMX TPe6GOBAHUS K NPeAOCTaBNEHNIO
MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHN

KoHTponb 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBNeHNs MyHULMNANbHOW YyCNyrn BKIoYaeT
B cebs BbISBNEHNE N yCTpaHEHME HapyLUEHUN NpaB 3asiBUTENEN, NpoBeaeHNEe NMPOBEPOK
cobntogeHnsa npouenyp NpegocTaBeHns MyHUUMNANbHOW YCNyr, NoaroToBKY peLUueHUn
Ha gencteua (6e3nencTBme) AOMKHOCTHBIX UL, OpraHa MeCcTHOro caMoynpaBfieHus.

dopmamMn KOHTponsi 3a cobnoaeHNEM WCMONHEHUS aAMUHUCTPaATUBHbBIX Mpoueayp
ABNAOTCS:

1) NnpoBepKa 1 cornacoBaHne NPOEKTOB AOKYMEHTOB MO NPEAO0CTaBNEHNI0 MyHMLMMNANbHON
ycnyru;
2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BeAEHMS 4enonpon3BoaCcTBa;

3) npoBeAeHne B yCTaHOBNEHHOM NOpPsiAKe KOHTPOSbHbLIX MPOBEPOK COBNtoAeHUs npoueayp
npenocTaBneHnst MyHUUMNanbHOM YCryru.

B uensix Tekyllero KOHTPONs UCMONb3YTCA CBEAEHUS, UMEIOLLMECS B 3NEKTPOHHON 6ase
AaHHbIX, cnyXebHas KoppecnoHAeHUMS, yCTHas 1 NMCbMeHHas MHOPMaLNS AOMKHOCTHbIX
NnL, OCYLLECTBMSAILWMX BbINOMHEHNE aOMWHUCTPATMBHBLIX MpOLEAyp, XypHanbl y4yeTa
COOTBETCTBYIOLLMX AOKYMEHTOB U ApYyrMe CBeaeHus.

[nsa ocywecTBrneHns KOHTPONs 3a COoBepLleHWneM [LOENCTBMA Npu nNpenoctaBneHum
MYHUUMNANBbHOMW YCAYyrM WU MPUHATUM  pPEeLleHUA PYKOBOAUTENHD OpraHa MeCTHOro
camoynpaBneHuss NpeacTaBnAlTCA  ChpaBkM O  pesynbTatax nNpefocTaBreHus
MYHUUUNANbHOW YCAyrn.

O cnyyasix M NpuYMHaX HapylleHWs CPOKOB, MOCMNeAoBaTenbHOCTM M COoAepXKaHUs
aOMVHUCTPATMBHbIX Mpoueayp [AOMMKHOCTHble nuua HeMeasieHHO  MHAOPMUPYHOT
pYKOBOOWUTENS OpraHa, npeaoCTaBMsAlOLIEero MyHAUMNanbHY YChyry, a Takke
npeanpyHUMaloT CPOYHbIE MEpbI MO YCTPaHEHWUIO HAPYLLEHWIA.

Tekywmin KOHTPONb 3a cobniogeHMeM nocnenoBaTenibHOCTU OEWCTBUN, ONpedeneHHbIX
aAMUHUCTPATUBHBIMM MpouedypaMyM NO  NPeAoCTaBfEHUIO  MYHULMNAnbHOW  YCIyru,
OCYLLECTBMAETCH 3aMeCTUTENEM pPYKOBOAUTENS oOpraHa MECTHOro camoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl NO NPeOCTaBNEHUID MYHUUMMANbHOW YCRyru,
Ha4YanbHUKOM OTAena, OCYLUECTBSAKLIEro opraHuMsauuio paboTbl NO MNpeaocTaBreHMIo
MYHUUMNANbHOW YCAyrn.

I'Iepequb OOJTKHOCTHbIX I, OCYLLECTBIAOLLNX TeKyLIJ,VIIZ KOHTPOJ1b, YCTaHaBIIMBAETCA

NOJIOXEHNAMU O CTPYKTYPHbLIX nogpasaesieHnAaAx opraHa MEeCTHOro camoynpabliieHUA U
OOJMKHOCTHbIMU pernaMmeHTamMmun.



4.2. MNMopsiaok U NepuoauyHOCTb OCYLLECTBIIEHUSI NNAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTBLI U KayecTBa NpeaoCTaBeHnst MyHULMNAnbHOW YCryri, B TOM Yucre nopsigok u
hopMbl KOHTPONS 3a MNONHOTOWN U KAYECTBOM NpeaoCTaBnNeHnst MyHUUMNanbHOM yCnyru

4.2.1. KoHTpOSib 3a MNOMHOTOM M Ka4yeCTBOM MpPefOCTaBMAEHUS MYHULMMNANbLHOM YCIyru
ocyllecTBngeTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccMmoTpeHus xanob 3aaBuTenen Ha gencteusa (6esgencteme) OpraHa, a Takke Ux
AOIMKHOCTHbIX ML, MYHMLMNAMbHbBIX CryXaLlnX.

4.2.2. B uensx ocylLlecTBNeHUs KOHTPONSA 3a MOSIHOTOM M KadyeCTBOM MNpenoCTaBfeHus
MYHUUMNANbHOM YCIyrn NPOBOASTCA NaHOBble W BHEMNMaHoBble NpoBepku. opsaok m
NepuoanyHOCTb OCYLLIECTBIIEHMS MMAHOBbLIX NPOBEPOK YCTaHaBMMBAETCA NnaHOM paboTbl
Oprana. [lpy npoBepke MOryT paccMaTtpmBaTbCA BCe BOMPOCbl, CBSA3aHHble C
npefoCTaBfEHMEM MYHUUMNANbHOM YyCrnyrn (KOMMSEKCHbIE MPOBEPKN), UNU OTAENbHbLIN
BOMPOC, CBSA3aHHbLIN C MpefocTaBrieHneM MyHUUMNanbHOW ycnyrn (TemaTtudeckue
npoBepkn). MNpoBepka Takke MOXET NPOBOANTLCHA MO KOHKPETHOW anobe 3ansutens.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3N C MNPOBEPKOW YCTPaAHEHUs paHee
BbISIBNEHHbIX HAPYLUEHUA aMUHUCTPATUBHOIO perfnaMeHTa, a Takke B Criydyae nonyvyeHus
xanob 3aasutenen Ha gencrteus (6esgenctene) OpraHa, a Takke UX OOMMKHOCTHbIX NUL,
MYHULMNANbHbIX CAYXaLLUX.

4.2.4. PesynbtaTtbl NPOBEPKNM OGQOPMNSAIOTCA B BuAe akrta MNpoBepKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [OJPKHOCTHbLIX MWL, opraHa, nNpefocTaBnsAlLwWwero MyHULMNanbHyo
ycnyry, 3a peLieHus n gencteuns (besgencreme), npuHMMaemble (OCyLlecTBnsemMble) UMA B
Xo4e NpefocTaBreHns MyHUUMNanbHOM yCnyru

Mo pesynbTataMm nNpoOBEOEHHbIX MNPOBEPOK B Criydae BbISBEHUS HapyLleHUWn npas
3asiBUTENEN BWHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauTenb opraHa MECTHOrO CaMmoynpaBreHWst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAacCMOTPEHNE 3asiBINEHNN.

PykoBoautenb (3amMecTuTenb pyKoBOOAUTENS) CTPYKTYPHOro noapasdeneHus opraHa
MECTHOIO CaMOYMpaBfeHNsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEeBpeMeHHoe W (Unn)
HeHaanexallee BbINofIHEHNE aaMUHUCTPATMBHBLIX AEWCTBUN, ykasaHHbIX B pasgene 3
aAMMHUCTPATMBHOIO pernameHTa.

HOMKHOCTHbIE NUA M WHblE MyHUUMNAmNbHbIE CRyXawue 3a peleHus u OencTsust
(6espenctBne), npuvHMMaemMble  (OCYLLECTBMSIEMblE) B  X04e  NpenocTaBneHus
MYHMLMMNANbHON YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATESbCTBOM
nopsake.

4.4. lMonoxeHusi, xapaktepusyrwwme TpeboBaHMs K nopsagky M dopmam KOHTpons 3a
npegocTtaBfieHNEM MyHUUMNANbHOW YCnyrn, B TOM YMUCNE CO CTOPOHbI rpaxpaH, ux
obbeanMHEHU N opraHmMsauunmn

KoHTponb 3a npeaocTaBneHMEM MYHMUMMANbHOM YCNyrM CO CTOPOHbI rpaxaaH, WX
0ObeAVHEHUIA N OpraHM3auuin, OCyLLEeCTBNSETCS NOCPEeACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MEeCTHOro camoynpaBneHuss npu NpeaoCTaBNeHNN MYHUUMNANbHOW YCIyru,
nony4YeHns NosiHOM, akTyarnbHOM N JOCTOBEPHON MHpOPMaLMKM O Nopsiake NPeaoCcTaBneHns
MYHULMNANbHOM YCyrn 1 BO3MOXHOCTM A0CyaebHOro paccmoTpeHmns obpalleHnin (3xanoob)
B npoLecce NpeaocTaBneHnss MyHULMNanbHOM YCryru.



5. locynebHbin  (BHecynebHbI) nopsagok  obxanoBaHWA  pelleHun W OeNCTBUN
(6espencTamsn) opraHa, npenocTaBnsAoLWero MYHULMMNANbHYO ycnyry,
MHOTrOOYHKLMOHANBbHOIO LieHTpa NpeaoCTaBfeHnst FTOCYAapCTBEHHbLIX U MYHULMNANbHbIX
ycrnyr, opraHusaumm, ykasaHHblx B Yactn 1.1 ctaten 16 ®egepansHoro 3akoHa Ne210-93,
a TakkKe UX OOSMKHOCTHbIX ML, MYHUUMNANbHbIX CryXawux, paboTHMKOB

5.1. 3agButenu uMmeloT nNpaBo Ha obxanoBaHve B AocyaebHOM nopsake peLleHun u
agencteun  (6esgenctensa) opraHa, nNpenoCTaBMsAKOWEro  MyHUUMNANbHY  YCAyry,
AOSDKHOCTHOrO  nuua  opraHa,  NpefocTaBnfalowero  MyHUUMNanbHYl  YCryry,
MYHULMMNANbHOMo cnyxatuiero, pykoBoauTens opraHa, npegocTaBnsAoLLEero
MYHULUMNANbHYHO ycnyry, MHOroyHKUNOHAaNLHOro LeHTpa, paboTHuKa
MHOIOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT O6paTVITbCFI c »anobown, B TOM Yucne B cneaywwmx crnydaax:

1) HapyweHne cpoka permcrTpauum 3anpoca O NpegoCcTaBNeHUn MyHUUMNANbLHON yCryri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuuunanbHoW ycnyru. B ykasaHHoOM cnydae
pocynebHoe (BHecyoebHoe) obOxanoBaHwe 3asiBUTENEM peleHun U OencTBumn
(6e3pencTBna) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHMKA MHOrOgYHKLMOHANBHOIO
LileHTpa BO3MOXHO B Crly4ae, eCcriv Ha MHOroYHKLNOHANbHbIN LEHTP, PeLUeHnNst N AeUCTBUS
(6e3pencTBne) KOTOPOro oOXanywTcs,, BO3MoXeHa QYHKUMA No npeaocTaBreHnto
COOTBETCTBYHOLUNX MyHULMNANbHbLIX YCNyr B NOSIHOM o6beme B nopsiake, onpeaeneHHOM
vyacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENsS AOKYMEHTOB WU uMHGoOpmMauum nmnbo OcyLLecTBNEHUS
AOEeNCTBUWA, nNpeacTaBfieHMe UM - OCYLLECTBMIEHMEe  KOTOpbIX He  npeaycMOTPeHO
HOpPMaTMBHbIMUK NMPaBOBbIMU akTamu Poccurckon degepauunm, HopMaTUBHLIMU NPaBOBbLIMA
aktamn Pecnybnukn TartapcTtaH, MyHMUMNAnNbHbIMW  MPaBOBbIMM  akTamMu  Ons
npegocTaBfeHns MyHULUMNAanbHOW yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpPe[oCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbLIMUK NpaBoBLIMKU akTaMu Poccuiickon deaepauumn, HOpMaTUBHBIMU NPaBOBLIMM
aktamn  Pecnybnuku TaTapcTaH, MyHUMUMNANbHbIMW  NPaBOBbIMW  akTaMu  Ans
npenocTaBneHnst MyHULUMNanbHOW YCryru, y 3asBUTENs;

5) oTkaz B npenocTaBneHUM MyHULMNArbHOM YCNyrM, €CNn OCHOBaHUSA OTKasa He
npegycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHbIMA MpaBoBbiMM akTamu Poccuinckon degepauun, 3akoHaMU UM UHBIMK
HOpMaTUBHbIMW  MpaBoBbiIMW  akTamu Pecnybnukn TaTtapctaH, MyHULMNANbHbIMMI
npaBoBbIMW akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3asiBUTENEM peLlleHnn 1 pencteuin (6e3nenctens) MHOrOMYHKLUMOHANbHOIO LEHTPa,
paboTHMKA  MHOrO(PYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cfyvyae, €ecnu Ha
MHOMOOYHKUMOHANbHbIM  LEHTP, pewweHns wu gencteus (6esgencteme) KOTOPOro
oGxanytTcs,,  BO3NOXeHa  YHKUMA N0 MNPedoCTaBNEHU0  COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NOAIHOM ob6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbu
16 depepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHne C 3asBUTENs NpU NPeaoCTaBeHUN MyHULMNANbHOM YCyrn nnatbl, He
npeaycMOTPEHHON HOPMAaTMBHbIMKM  MNpaBoOBbIMW  akTamu  Poccuinckon ®Pegepaunn,
HOpMaTMBHbIMX NpaBoBbiMM  akTamn  Pecnybnukn  TaTtapcTtaH, MyHUUMNanbHbIMK
NpPaBOBbIMU aKTaMW;

7) OTKa3 opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHY YCRyry, OOSDKHOCTHOro nuvua
opraHa, nNpefoCTaBAKLWEro MyHUUUNANbHY YCyry, MHOMOMYHKLMOHANbHOIO LEHTpa,
paboTHMKa MHOrOOYHKLIMOHANBbHOTO LIEeHTPpa, OpraHm3aumnmn, npegyCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHUKOB B MCNpaBneHUu
AONyLEHHbIX UMW OnevYaTtok U OWnbOoK B BblAaHHbIX B pe3ynbTate npeaocTaBneHnsd
MYHULUMMNANbHOW YCNyrM LOKYMeHTax nubo HapylleHWe YCTaHOBMEHHOro CpoKa TaKumx



ucnpasneHnn. B ykaszaHHOM cnyyae pgocyaebHoe (BHecyoebHoe) obxanoBaHue
3asBUTENEM pelleHnn u gencteun (6e3nencTBnd) MHOrO(YHKUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOrO LUEeHTpa BO3MOXHO B Cfyvyae, €eCcnu  Ha
MHOFO(OYHKLUMOHANbHbLIM  LUEHTP, pelweHna u gencteus  (6e3gencrtBne)  KOToporo
obGxanytTcs,,  BO3NOXeHa  YHKUMA N0 MNpeaoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHMUMNANbHbIX YCNyr B NOSIHOM oObeme B nopsigke, onpeaeneHHoM YacTtbio 1.3 ctatby
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapyLLeHne cpoka unu nopsaka Bblgayn JOKYMEHTOB MO pesdyrnbTataM npeaocTaBreHuns
MYHULMMNANbHON YCNyru;

9) npuocTaHoOBMNeHWe NpeaoCTaBNeHNa MyHUUMNaNbHOW YCIyru, €ecrniv OCHOBaHUS
NPUOCTaAHOBMEHNST HEe MpeaycMOTpeHbl heaepanbHbIMM  3aKOHaMW U NPUHATBIMUA B
COOTBETCTBUM C HUMM WHbIMM HOPMAaTUBHbLIMW MPaBOBbIMW akTamn Poccuiickon
depgepaumm, 3akOHaMM WM UHBIMM HOPMaTUBHbIMKM MNPaBOBbIMKM akTamu Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMX NPaBOBbIMM akTamu. B ykasaHHOM cnydae pgocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asBUTENeM pelleHun u agencteun  (6es3gencTsus)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANLHOIO LeHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOFOMYHKUMOHanbHbIA LEHTP, pelleHus n gencteus (besgencraume)
KOTOporo o6XanyrTcs, BO3fNoXeHa MYHKUMA MO NpedoCTaBNEeHU0 COOTBETCTBYHOLLNX
MYyHUUMMAanNbHLIX YCNyr B NOMHOM obbeme B nopsake, onpeneneHHoM yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENSA NpU NPeaoCTaBneHnn MyHUUUNANbHOW YCIyrM AOKYMEHTOB
NN MHopmaumm, OTCyTCTBUE U (UNN) HEAOCTOBEPHOCTb KOTOPLIX HE YKa3biBanucb npu
nepBoHavyanbHOM OTKa3e B Npueme [LOKYMEHTOB, HeoOXOoAuMMbIX Ons NpefoCTaBreHus
MyHMUMNanbHOM ycnyrn, nuMbo B NpefoCcTaBfneHMM MyHMUMManbHOW ycnyrn, 3a
WCKINIYEHNEM CIlyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHoMm crniyyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peLlleHnn u pencteuin (6e3nenctens) MHOrOMYHKLUMOHANbHOrO LEHTPa,
paboTHMKAa  MHOrO(YHKLMOHANbHOMO  LEeHTpa BO3MOXHO B Cry4yae, ecnu Ha
MHOFOOYHKLMOHANbHbLIM  LUEHTP, pelweHna u gencteust  (6e3nencrtBme)  KOTOpPOro
obxanylTcs, BO3noxeHa  YHKUMS N0  NpPedoCTaBMEHVMIO  COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNyr B NOAHOM obbeme B nopsake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaeTcs B NMCbMEHHOM hopMe Ha ByMaXHOM HocuTene, B 3NEeKTPOHHON
dopme B OpraH, NpefoCTaBnAloWMA MyHULUNANbHYK YCyry, MHOro(yHKUMOHaNbHbIN
LEeHTp nNubo B COOTBETCTBYIOLUMIA OpraH rocyadapCTBEHHOW BRacTu, SBMASKOLMACA
yuypeauntenem MHOrogyHKLNOHAbHOIo LueHTpa (oanee - yuypeanTenb
MHOroyHKLMOHANbHOro LIeHTpa), a Takke B OpraHm3auumn, npegyCMoTpeHHbIe YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-P3. XKanobbl Ha peweHus 1M OencTBus
(6espencTBne) pykoBoaUTENst OpraHa, MNpPeaoCTaBnfAWeEro MyHUUUNANIbHY YyCnyry,
nogalTCa B BbIWECTOAWMA opraH (NpyM ero Hanuuuu) nnubo B Crnyyae ero OTCyTCTBUS
paccmaTpmMBalOTCsl HEMOCPEACTBEHHO PYyKOBOAUTENEM OpraHa, npefoCTaBnsitoLero
MyHuuunanbHyto ycnyry. XKanobbl Ha pelweHnsa n gencteuna (6esgencrame) paboTHuKa
MHOrOYHKLMOHANbHOIo LIeHTpa NogatTCsl PYKOBOAUTESHO 3TOr0 MHOrO(YHKLMOHANbHOro
ueHTpa. XKanobbl Ha pelieHus n gencTeums (6e3nencrTeme) MHOroOyHKLMOHANbHOrO LieHTpa
nogatTca ydpeamTento MHOrOYHKUMOHANbHOMO LEHTpa WM LOOSMKHOCTHOMY nuuy,
YyNOMHOMOYEHHOMY HOPMAaTUBHbLIM NpaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha
pelueHus n genctena (6espencrtemne) paboTHMKOB OpraHmM3aumii, NpeayCMOTPEHHbIX YaCTbio
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-®3, nogalTCcs PYKOBOAUTENSM 3TUX
opraHmsaumm.

XKanoba Ha peweHns wn pgencteus (6es3gencTtBuMe) opraHa, nNpeaocTaBnsitoLLEro
MyHUUMNANbHYKO  yCcryry,  OOSDKHOCTHOrO  fiMua  opraHa,  npeaocTasnsowero
MYHUUMNANbHYO  YCAyry, MYHUUMNAnNbHOrO  CryXaulero, PyKOBOAUTENS  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, MOXeT ObiTb HanpasneHa no no4dte, 4Yepes
MHOTFO(PYHKLNOHANBbHbIN LEHTP, c NCMNoSib30BaHNEM NHGOPMaLMNOHHO-
TeNneKOMMYHUKaLMOHHON  ceTn «HTepHeTY, odomumanbHOro  camta  opraHa,



npegocTaBnAwLWLEro MyH UUnnaneHyo yenyry, EgmHoro noptana nnéo PecnyGnvkaHckoro
nopTana, MH(POPMaLMOHHON cucTeMbl focynebHoro obxanoBaHus, a Takke MOXeT ObiTb
NpUHSTa Npy NIMYHOM NpueMme 3aasutens. XXanoba Ha pewleHns n gencteus (6espencrtene)
MHOrOYHKLMOHANbHOro ueHTpa, paboTHMKa MHOrOOYHKLMOHAIbHOTO LIeHTpa MOXET BbITb
HanpasneHa no noyTe, ¢ UCNofib30BaHMEM UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW CETU
«MHTepHeT», oduumanbHOro camta MHOroyHKLUMOHaNbHOro LeHTpa, EanHoro noprana
nmbo  PecnybnukaHckoro  nopTana, WHGOPMaUMOHHOM  cucTeMbl  aocyaebHoro
obxanoBaHus, a Takke MOXeT BbITb NpUHATA NPy NMYHOM npueme 3aasutend. XKanoba Ha
pelieHnsa n genctens (6e3gencrTeme) opraHnsaunn, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbm
16 ®epepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHNKOB MOXET ObITb HanpasreHa no
noyTte, C UCNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHON CeTU «MHTEpHET»,
odmumanbHbIX CanToB 3TUX opraHuMsauun, EamHoro noptana nubo PecnyGnmkaHCcKoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3asaBUTENS.

5.3. XKanob6a gomkHa cogepxaTtb:

1) HanmeHoBaHMe opraHa, NpPeaoCTaBMAWEro MyHUUUNANIbHY YCNyry, AOSMKHOCTHOIO
nvua opraHa, npefocTaBnAlLWEro MyHUAUMNanbHy ycnyry, nmbo MyHuuunanbHOro
cnyxatlero, MHOrogyHKUMOHANbHOro LUeHTpa, ero pykosoautens u (unu) paboTHuka,
opraHusaunn, NpegycMoTpeHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
nx pykosogutenen n (unu) paboTHUKOB, pelueHns n genctena (6e3nencrTBme) KOTopbIX
obxanytoTcs;

2) hamunuio, UMsi, 0T4YECTBO (NocrnegHee - Npyu Hann4umMn), CBeAEHNUSI O MECTE XUTENbCTBA
3asBuTens - (M3nYeCcKoro nuua NMbo HanmeHoBaHue, CBeAEeHUSI O MeCTe HaxXOXOeHus
3aaBUTENS - OPUONYECKOro Nnuua, a Takke HoMep (Homepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKkTpOHHOM NOYThI (MPY HAaNM4YMK) 1 NOYTOBBLIV afgpec, MO KOTOPbIM A0SKEH ObITb
HanpasfeH OTBET 3as8BUTENIO;

3) cBegeHnss 006 obOxanyemblx peweHusx u agencteuax (6e3penctemu) oprasa,
NpedoCcTaBnAOWEro  MyHAUMNAnNbHY  yCryry,  OOJDKHOCTHOrO  fvua  Oprasa,
NPefoCTaBAWEro  MyHMUMNANbHYK  yCcnyry, nmbo MyHMUMNANbHOIO  CRyXXallero,
MHOTFOYHKLUMOHANbHOro  LUeHTpa, paboTHMKA  MHOroyHKLMOHANbHOrO  LIEHTPa,
opraHusaunn, NpegyCcMOoTpPeHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
NX pabOTHUKOB;

4) poBofbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTESIb HE COrflaceH C pelleHneM u OeNCTBUEM
(6bespencTBnem) opraHa, npefoCcTaBnslOWEro MyHUUMNANbHYK YCAyry, OOSPKHOCTHOro
nuua opraHa, npeaocTaBfiAWEro MyHUUMNAnbHy ycnyry, nvbo MyHMUMNanbHOro
crnyawiero, MHOIMOMYHKLUMOHANbHOro LEeHTpa, paboTHMKaA MHOrO(YHKUMOHANbHOro
LeHTpa, opraHnsauun, npegycMoTpeHHbIX YacTbio 1.1 ctaTtbn 16 ®egepanbHoro 3akoHa Ne
210-93, mx paboTHukoB. 3asiButenem MoryT ObiTb NpeacTaBneHbl OOKYMEHTbl (npu
Hanu4un), nogTBeEpPXaaroLmMe JOBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MocTynuBwag >xanoba noanexuTt pernctpaunm B CPOK He nosgHee paboyero OHs,
cnefyowero 3a AHEM NOCTYMNIIEHMS.

5.5. Xanoba, noctynuBwasi B opraH, NPeaoCTaBfAOWMA MyHUUMNANbHYO YCIyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LEHTP, YYpeauTento  MHOro(yHKUMOHANbHOro LUeHTpa, B
opraHmsauun, NpegycMoTpeHHbIe YacTblo 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03,
nMbo BbLIWECTOAWMIA OpraH (MpyU ero Hanuuun), NOASIEXUT PacCMOTPEHUIO B Te4yeHue
naTHaguatn paboumx OHEM CO OHS ee pernctpaumm, a B crnydyae obkanoBaHuWsA OTKasa
opraHa, nNpefoCTaBAKLWEro MyHUUUNANbHY YCyry, MHOMOMYHKLMOHANLHOIO LEHTpa,
opraHusaunn, NpegyCcMOTpPeEHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
B NpMeMe AOKYMEHTOB Y 3asBUTESS NMOO0 B MCNpaBNeHUM JONYLLEHHbIX OrneYyaToK 1 onbokK
Unu B criydae obxanoBaHUs HapyLUEHUA YCTAHOBIIEHHOINO CpoOKa TakuUX UCMpaBfeHnn - B
TeyeHune nNaTn paboumx OHEn co OHA ee perncrpaumun.

5.6. Mo pe3ynbTaTtam paccMOTPEHUS Kanobbl TPUHUMAaETCH OAHO U3 CrieayHLLIMX PELLEHWIA:

1) »xanoba ygoBneTBOpsAeTCs, B TOM 4ucrie B (popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaBneHna OOMyLWeHHbIX oneyaTok WM owuMboK B BblAaHHbIX B pesynbTaTe
nNpeaocTaBneHnss MyHUUMNANbHOW yCNyrn AOKYMEHTaX, BO3BpaTa 3asiBUTENO0 AEHEXHbIX



CpencTB, B3WMaHWE KOTOPbIX He MNpefgyCMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMU aKTamu
Poccunckon depepaumm, HOpMaTMBHLIMU MpaBOBbLIMM akTamu Pecnybnukn TaTapcTtaH,
MYHUUMNANbHLIMU NPaBOBbIMU akTamu;

2) B yOOBEeTBOPEHUN Xanobbl OTKa3biBaETCA.

He nosgHee OHSA, cnegylowero 3a AHEM NPUHATUSA peLleHus, yKasaHHOro B HaCTOSLEM
NyHKTE, 3asiBUTESTIO B MMCbMEHHOW (hopMe 1 NO XeSaHWio 3adaBUTENS B 3NIEKTPOHHOM hopme
HanpaBnseTCcss MOTMBMPOBAHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHug xanobbl nognexallen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTatax pacCcMOTpeHus  xanobbl fdaeTca  uHdopmaums O  [OeUCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULMMNANbHYO ycnyry,
MHOTrOOYHKLMOHANbHLIM LEeHTPOM NMbBO opraHu3aumen, npegycMoTpeHHon 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B Lensax He3ameanUTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLUEHUA NPW OKasaHUM MyHULMNANbHOW YCNyrn, a Takke MPUHOCATCS
N3BMHEHWS 3a OOCTaBfeHHble HeygobCcTBa M yKasblBaeTcs MHGOpMaUnsa O AanbHenLwmnx
AENCTBUAX, KOTOpble HeobxoAuMMO COBepwnTb 3asBUTEN0 B LEnsX MnonydyeHus
MYHULMMANbHON YCNyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yaoBrneTBOPEHNIO B OTBETE 3asiBUTENIO
0 pesynbTaTtax pPacCMOTPEHMS anobbl [alTCH apryMeHTMPOBaHHblE Pa3bsSCHEHUs O
NpUYMHaX NPUHATOrO PeLLIEeHNs], a Takke MHopMaLms O nopsiake o6xanoBaHUsi MPUHSATONO
peLleHus.

5.9. B cnyyae ycTaHOBNEHUsi B Xo4e WM NO pe3ynbTataM pPacCMOTPEHMsT XKanooObl
NPU3HaKoB coOCTaBa aAMWHUCTPATUBHOIO MNpPaBOHapyLIEHUs WM NPecTynieHus
AOIMKHOCTHOE NULO, PaboTHUK, HadeneHHble NOSIHOMOYUAMU MO PacCMOTPEHUIO arnob,
He3amMeIMTenbHO HanNpaBnAT UMetoLnecss MmaTepuarbl B OpraHbl NPOKypaTypbl.

MpunoxeHne Ne 1

K ADMUHUCTPaTUBHOMY perfamMeHTy
npeaoCcTaBneHns MyHUUMNansHoON ycnyru no
BblJaye crpaBKku (BbIMNUCKN)

dopma

(BnaHk opraHa, Npe4oCTaBMSOWEro MyHULMNANbHYH YCyry)

CMNPABKA



CBeaeHunsi 06 anNeKTpoHHOM nognucu

HormxkHocTHoe nuuyo (PNO)

(I'IOD,I'II/ICb YNOJIHOMOYEHHOIo AOJI>)KHOCTHOIO nnua opraHa)

MpunoxeHne Ne 2

K ADMWUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHnss MyH1LMNansHon
yCnyru no Bblaaye cnpaBku (BbINMUCKK)

dopma
(BnaHk opraHa, npegoCcTaBnSOLWEro MyHULMMANbHYO YCryry)
Komy:

KoHTakTHble JaHHbIE:
MNpeacraBuTtene:




KoHTaKTHble gaHHbIe M peaocraBuTenA:

PELWEHWE
00 oTKase B NpefoCTaBfeHUN MyHULMNANbHOW YCNyru
no Bblgade crpaBku (BbINUCKK)
oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HEMy JOKYMEHTbI, YNOSTHOMOYEHHbIM OpraHoOM
NPUHATO pelueHne o6 oTkase B Bblaade

crnpaBku (BbIMUCKN) MO CrieayroLeMy OCHOBAHMIO:
[ononHutensHas nHpopmaums:

CBefeHus 06 anekTpoHHOW noanucu

HormxHocTHoe nuuyo (PNO)
(nognunchb yNnorTHOMOYEHHOTO AOMKHOCTHOMO NnLia opraHa)

MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnss MyHMLMNansHowm
yCnyru no Bblgaye cnpaBkuy (BbIMUCKK)

dopma
(BnaHk opraHa, NnpeaoCTaBMALWEro MyHULMNAbHYO YCNyry)

Komy:
KoHTakTHble OaHHbIE:
MpeacrasuTtens:
KoHTakTHble JaHHble NpeaCcTaBUTENS:




PELWEHWNE
06 oTkase B npMeme O4OKYMEHTOB, HEOOXOAMMbIX AN NpeLoCTaBeHMS
MYHULUMNANbHOW YCAyrn no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HEMy JOKYMEHTbI, YNOJTHOMOYEHHbIM OpraHoM
NMPUHATO pelueHne o6 oTkase B npueme

AOKYMEHTOB, HE0OX0AUMbIX AS1s1 NPeAoCTaBNeHNss MyHULMNANbHOM yCryr No Bblaaye
cnpaeku (BbINUCKM) MO crieaytoLU MM OCHOBAHMSIM:
1.

2.

PasbsacHeHne npnymH oTkasa:
[ononHutenbHas MHpopmaums:
Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONIHOMOYEHHLIN OpraH ¢ 3asiBNIEHNEM O
npegocTaBfeHnmn yCryrn nocne ycTpaHeHust yKasaHHbIX HapyLUeHUN.

[aHHbIN 0TKa3 MOXeT BbITb 06kanoBaH B AocyaebHOM nopsagke nyTem HanpasrieHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHOM nopsiake.

CBeneHunst 06 anekTpoHHOW noanucu

HormxHocTHoe nuuyo (PNO)
(moanuck yNnornmHOMOYEHHOrO AOSMKHOCTHOrIO Nyua opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npefocTaBneHnss MyHULMNANsHON yCryru
no Bblgade cnpaBku (BbIMNUCKN)

dopma

B

(HaMmeHoBaHMe opraHa MecTHOro
camoynpasneHuns)



oT

(dbamunus, nms, oT4ecTBO, NAcNoOpPTHbIE JaHHbIE, PErMCTpaLMmIo MO MECTY XUTeNbCTBA,
aZlpec 3NEeKTPOHHOM MOoYTbI, TenedoH)

3AABIIEHNE
O Bblaye crpasku (BbIMWUCKK)

Mpowwy Bac BblgaTb cnpasky (BbIMUCKY)
(ykasaTb BMA cripaBku)

K 3asgBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHmst MyHULMNanbHOW yCryrn, NpoLly NnpegocTaBuTb:

B NIMYHbIN KabuHeT NopTana rocyaapCTBEHHbLIX M MyHULUMNAnNbHbIX ycnyr Pecnybnukm
TaTtapcTaH;

B NTMYHbINA KabuHeT EQMHOro nopTana rocyaapCTBEHHbIX U MyHULMMANbHbIX YCNYT;

B MHOTOYHKLMOHANbHOM LeHTpe NpeaoCTaBeHnst rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

B OpraHe.

(aaTa) (noagnuce) (¢.1.0.)

MpunoxeHne Ne 5

K AODMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbHON
yCryrv no Bblgade cnpaeku (BbIMUCKN)

PykosoguTtentio
McnonHutensHoro komureTa
OoT:

3AABNEHNE
06 ncnpaBneHnn TEXHNYECKON oLnNOKN



Coobuwato 06 owmnbke, AONYLWEHHON NPU OKasaHUM MYHULMNANbLHOW YCRyrn no Bblgade
CripaBKu (BbIMUCKK).

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb AOMYLLEHHYD TEXHUYECKyl OLIMOKY W BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSIIOLLMIACS pe3ynbTaTOM MyHULMNANbHOM YCryru.

Mpunarato cnegytoLimMe AOKYMEHTbI:
1.
2.

B cnyyae npuHSATUS pelueHnst 06 OTKIOHEHUW 3asiBrieHnst 06 McnpaBneHnn TeXHNUYECKON
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTtBoM OTMNpaBJieHNA SNEeKTPOHHOro AOoKyMeHTa Ha agpec E-mail: ,
B BUAe 3aBepeHHOI7I KOnnn Ha 6yMa)KHOM HOCUTENE NOYTOBbLIM OTMNpaBJieHNEM MO agpecy:

HacTtosilumMm noaTteep)kaato: cBeAeHUs, BKIOYEHHbIE B 3asiBNieHMEe, OTHOCSLIMECS K MOEM
FIMYHOCTU M NpeacTaBnsieMOMY MHO NMLY, a Takke BHECEHHbIE MHOK HUXE, JOCTOBEPHbI.
[loKyMeHTbl  (KOMMM  [OOKYMEHTOB), TMNPWUIOXEHHbIE K 3asiBNIEHMIO, COOTBETCTBYHOT
TpeboBaHUsAM, YCTaHOBMEHHbIM 3akoHoAaTenscTBOM Poccuiickonn Penepauumn, Ha MOMEHT
NpeacTaBreHns 3asiBNeHUst 3T OOKYMEHTbl AeNCTBUTENbHbI M COAepKaT AOCTOBEPHbIE
cBefeHus.

(aaTa) (nognuce) (¢.1.0.)

MpunoxeHne Ne2
K NoctaHoBneHuo

McnonHutenbHoOro kommuteTa
OkTsBpbCKOro cenbCckoro NoceneHns
BepxHeyCcnoHCcKoro MyHMuUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH

Ne60 ot 18.12.2024

AIMVHUCTPATUBHbIV perfamMeHT NpeaocTaBneHnss MyHUUMnansHoOW ycryrm no
NpeaocTaBnNeHnto rpaxaaHam XUnbix NoMeLLEeHWI No JOroBOpY Hama Crny»xeBHoro
XKMMOro nomeLeHns



1. O6wue nonoxeHus
1.1. MNMpegmeT perynupoBaHna agMUHUCTPaATMBHOIO pernamMeHTa

1.1.1. Hacroawmn agMuUHUCTPaTUBHLIN perfiameHT npeaocTaBlieHns MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPAaTMBHBLIWM pernamMeHT) yCTaHaBnvBaeT CTaHA4apT U Nnopsaok
npefoCTaBNeHNs MYyHMUMNANbHOM YCAyrM MO NPefoCTaBfiEHMIO TpaXKaaHam  XKUIbIX
NMOMELLEHNA B MYHULMMNANbHOM XWUNUWHOM poHAEe MO AOroBopam Hanma Ccrny>ebGHoro
XWUIoro nomelleHus (ganee — MyHuumnanbHas ycnyra).

1.1.2. NMonoxeHns agMUHUCTPATUBHOIO perfnamMeHTa NpUMEHSAIOTCA Npy nNpeaocTaBfeHnn
XUIbIX MOMELLEHNI MyHULMNANBbHOMO XUMANLLHOMO hoHAa No AOroBOpY HanmMa cnyebHoro
XWUIoro nomelleHus B nopsgke, ycTaHoBfeHHOM XunuwHbeiM kogekcom Poccunckon
depepaumm, noctaHoBneHnem [llpasutenbctBa Poccuiickon ®epepauun ot 26.01.2006
Ne42 «O6 yTBepxxaeHum MNpaBnn OTHECEHMS XUITOTro NOMELLLEHNS K Crieunann3npoBaHHOMY
XunuwHomy ¢oHagy WM TUNOBLIX AOFOBOPOB HaWMMa Chneumann3npoBaHHbIX KUIbIX
NnoMeLLeHnny», peLleHMeM opraHa MeCTHOro camoyrpaBfeHus, perfnameHTUpPYLWnumM
npefocTaBneHne Cny>XebHbIX >XWMNbIX MOMELWEHUA, U EXerogHonm nepeperucTpaumnm
rpaXkgaH, COCTOSALMX Ha y4yeTe B KayecTBe HYXOalLWMXCs B NPeAoCTaBfEHUN XUIbIX
NOMELLIEHMIN NO JOrOBOPaM HanMa Cry>KeBOHOro XXUroro noMeLleHus.

1.2. KaTteropun 3asiButenen

1.2.1. Jlvuamu, umerOWMMM NpaBo Ha NOMyvYeHWe MyHUUMNAnNbHOW YCnyrn, SABNATCS
rpaxkgaHe (COTPyOHMKKM), COCTOSILLME HA Y4YeTe B Ka4yeCTBE HYXOAKLWMXCA B XKUMbIX
noMeLLeHNsX No JOroBopy HanMa Cry>keBOHOro Xunoro NoMeLLeH1st N0 MecTy XUTenNbCTBa,
a Takke no mecty paboTbl (cnyx0bbl) (qanee — 3asBUTEND).

1.2.2. C 3asaBneHnemM BnpaBe obpaTtuTbCA NpeacTaBUTENb 3asBUTENSA, AEUCTBYIOLWNA Ha
OCHOBaHWW  OOKYMEHTa, YAOOCTOBEpPSHLWEro ero nosIHOMouYns, nubo  3aKOHHbIN
npegcrasntenb (oM3MYECKOro nuua (aanee — NnpeactaBuTenb 3asaBuTens).

1.3. MNopspok nHdopmMmpoBaHUs 0 NpeaoCcTaBNeHU MyHULMNAIbHOW YCITyru

1.3.1. Hbopmauus o nopsigke NpefoCTaBneHns MyHULMNanbHOM YCNyrn pasmeLlaeTcs:
1) Ha MHOPMALMOHHBIX CTEHAAX, CoAepXaLLmX BU3yarnbHY0 U TEKCTOBYIO MHAPOPMALUIO O
MYHULMNANbHON yCryre, pacnosioKeHHbIX B MOMELLEHNAX MHOTO(PYHKLUMOHANbHbIX LIEHTPOB

npeagocrtaBlieHnA rocyaapCrtBeHHbIX U MyHUUUMNAlbHBLIX YCIYT.

2) Ha o(umumanbHOM caWTe  MyHUUMNAnNbHOro  panvoHa B  MHMOPMALMOHHO-
TenekoMMyHukaumoHHon cetn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [lMopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecny6nukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnvkaHckui noptan);

4) B rocygapCTBeHHOW WHGPOPMaUMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumnaneHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe no Bonpocam npefoCTaBnNeHUss MyHUUMNanbHOW yCnyru
OCYLLIeCTBNSAETCS:

1) B  MHOrO(pyHKUMOHANbHbIX LEHTpax MpeaoCTaBnEHUs  TOCYAapCTBEHHbIX U
MYHUUMMANbHBLIX YCNYr NpY YCTHOM 06paLLeHnm - IMYHO UMK No TenedoHy;



2) B MHTepakTnBHon oopme EanHoro, PecnybnukaHckoro noprana;

3) B icnonHutenbHom komuteTe OKTABPbCKOro CENbCKOro noceneHns BepxHeycnoHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH (ganee — Opran):

npu yCTHOM 06paLLeHnm - MMYHO Unn No TenedoHry;

npy NUCbMEHHOM (B TOM 4ucne B (bOpMe SNEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OyMaXHOM HOCUTErE Mo NoYTe, B ANEKTPOHHON dOpPME MO 3NEKTPOHHON NoYTE.

1.3.3. WHpopmaums Ha EguHom, PecnybrnvkaHCckomM nopTane O nopsiake M cpokax
npefoCcTaBNeHnss MyHULMNANbHOW YCyrM Ha OCHOBaHWW CBEAEHWUNW, codepXalumxca B
Peectpe rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr, NpefocTaBnseTcs 3asiBUTENIO
GecnnatHo.

[locTyn K uHGOpMaLuMn O cpokax M Mopsigke MpeaoCTaBeHUst MyHULMNAnbHOW YCnyru
ocyllecTBnsieTcs 6e3 BbINONHEHUS 3asBUTENEM Kaknx-nmbo TpeboeaHui, B TOM Yncre 6e3
MCNONMb30BaHUS MpPOrpaMMHOrO ObecrneyeHusl, ycTaHOBKA KOTOPOro Ha TexHU4Yeckune
cpeacTBa 3asBuUTENs TpebyeT 3aKmoYeHUs NULEH3VMOHHOTO MM WHOMO COrfalleHust ¢
npaBoobnagarenem nporpammHoro obecneyeHus, npegycMaTpuBalowWero B3vMMaHWe
nnaTtbl, pernucTpauulo WnM aBTopuU3aUMIO  3asiBUTENsl, UMW  MNpefocTaBrieHne UM
nepcoHarnbHbIX JaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBUTENS NNYHO WUNKM MO TenegoHy B COOTBETCTBUM C
nocTynMBLUMM obpalleHnemM npegocTaBnseTcss MHpopMaUms:

1. 0 MecTe HaxoXaeHusi MHOro(yHKUMOHANbHOMO LEHTpa npeaocTaBrieHus
rocyaapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, OpraHa (agpec, rpacduk paboTbl,
cnpaBoOYHble TeNedOoHblI);

2. 0 nopsigke NpeaocTtaBreHns MyHULMNanbHOM yCryrn, o cnocobax u cpokax nogaudn
3aAaB1EHUN;

3. 0 KkaTeropusix rpaxaaH, KOTOpbIM MpeaoCTaBnseTCs MyHuUMNanbHas ycrnyra; o
HOPMaTMBHbLIX MNPaBOBbIX akTax, PEerynMpyloLMx BOMPOChbl NPeAoCTaBMNeHUs
MYHULMNANbHOW YCNyru;

4. 0 nepevyHe [OKYMEHTOB, HeOOXOAMMbIX [Ansi PacCMOTPEHUS 3asiBMIeHUst O

npegocTaBneHnn MyHUUMMAnNbHOW YCnyr, O Cpokax npuemMa u perucrpaumm
3as1BNeHus;

5. 0 xofe npefocTaBrieHUs MyHUUMNAnNbHOW YCIyru;

6. 0 MecCTe pasMelleHuMss Ha odmumanbHOM canTe WHdopMauMn Mo BoMpocam
npegocTaBneHnsa MyHULUMNanbHON yCnyru;

7. 0 nopsake obxanoBaHnsa oencTBUn nnu 6e30encTBmst AOMKHOCTHbIX Nuy, OpraHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a NpefocTaBeHne
MYHUUMMNANbHON YCnyru, nogpobHO B MNUCbMEHHON OpPME Pa3bSACHAT 3asiBUTENIO
nopsaoK NpeaoCTaBeHNUss MyHULMNANIbHOW YCAYrn U BOMPOCHI, YKa3aHHble B HACTOSALLEM
NMyHKTE aAMUHUCTPATUBHOIO perfiameHTa, U B TedyeHue Tpex paboumx OHen co [HA
permctpauumn obpalleHna HanpaenslT oTBeT 3adsuTento. OTBeTbl [alTCA Ha sA3blke
obpalleHuns. B criyyae HEBO3MOXHOCTU aTb OTBET Ha SA3blke 0bpalleHMs UCNOonb3yTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. Hdbopmaunms no Bonpocam npeaoctaBneHnsa MyHMUmMnansHON yenyrm pasmelsaeTtcs
Ha o(uunanbHOM canTe MyHUUMNAaNbHOro panvoHa M Ha WMHAPOPMALMOHHLIX CTeHAaxX B
nometyeHnsax OpraHa ansa paboTbl ¢ 3asBUTENAMN.

MHbopmaumsa Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemasi Ha
WHOPMALUUNOHHBLIX CTEeHOaxX W Ha oduuuanbHOM canTe MyHUMUMNanbLHOro panoHa B
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON CceTu «MHTepHeT», BKOYaeT CBeAeHus O
MYHUUMNANbLHOKW ycryre, cogepawueca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,



5.1 agMWHUCTPATMBHOIO perrnamMeHTa, MHPOPMaLMIO O MECTE HaxXOXAEHUs!, CNPaBOYHbIX
TenedoHax, BpemeHu pabotbl OpraHa, o rpaduvke npnema 3agaBneHMn Ha npegocTaBrneHne
MYHULUUNANbHOW YCRyru.

1.4. HopmaTtusHble npaBoBble aKTbl, perynupyoLime npenocTaenexHve
MyHULMNANbHOM yCcrnyru

1.4.1. TlepeyeHb HOpPMaTMBHbLIX MPaABOBbLIX aKTOB, PEerynupyloLlmMx npeaocTaBreHne
MyHUUMNanbHOMW ycnyrn (C ykasaHWeM PEeKBM3UTOB HOPMATMBHbIX MPABOBbIX aKTOB M
WCTOYHMKOB MX oduLmanbHOro onybrmMkoBaHus), pasmelleH B PeecTtpe rocyaapCTBEHHbIX
M MyHMUMNAnbHbIX YCRyr, Ha oOdWUManNbHOM CalTe MyHUUMMAnbHOrO panioHa B
NH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHOWN ceTn «NHTepHET».

1.4.2. TekCT agMMHUCTPATUBHOIO pernaMeHTa B AEWUCTBYKOLLEN pedakunm NOANeXuT
pasMeLleHnto B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHbBIX YCNYr, Ha oduumMansHOM
canTe MyHMUMNANbLHOMO panoHa B WH(OPMAaLUMOHHO-TENEKOMMYHUKALMOHHON CeTu
«UHTepHeT».

1.5. TepMI/IHbI, ncnolibdyemble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpeneneHns

1.5.1. B agmMuHucTpaTMBHOM perfamMeHTe WCMOoNb3YTCHA Ccreaylwme TepMUHbl U
onpeaeneHus:

yaoaneHHoe pabodyee MeCTO MHOrO(OyHKUMOHANbHOrO LUeHTpa npefocTaBeHus
roCcydapCTBEHHbIX W  MyHUUMNANbHbLIX yCcnyr — TepputopuanbHo o6ocobrneHHoe
CTPYKTypHOe nogpasgeneHue (0uc) MHOrogyHKUMOHANbLHOMO LeHTpa npefocTaBeHus
roCcy4apCTBEHHbIX W MYyHULMNANbHbIX YCAyr, CO34aHHOEe B TOPOACKOM (CenbCKOM)
noceneHnn MyHuUUMNanbHOro panoHa unn B ropofckom okpyre Pecnybnuku TatapcTaH B
COOTBETCTBUM C NYHKTOM 34 [NpaBun opraHusaummn aesaTenbHOCTU MHOrOGYHKLMOHAbHbIX
LEHTPOB MNpefoCTaBieHNss TOCYAApPCTBEHHbIX U MYHUUMNASbHBIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem NpaeutensctBa Poccuinckon Pepepaumm ot 22 gekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHuu MNpaBun opraHn3aumm esaTenbHOCTU MHOMOQYHKUMOHASbHbIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITYr»;

TEXHU4Yeckas owmbka - owmbka (onmcka, oneyartka, rpaMMaTU4eckas unu apugpmeTmyeckas
owunbka nmbo nogobHaa owwnbka), JonyweHHass OpraHoMm, npeaocTaBnAALWNM
MYHUUMNANbHYIO YCNyry, M npuBeAwas K HECOOTBETCTBMIO CBEOEHWWA, BHECEHHbIX B
AOKYMEHT (pe3ynbTaT MyHUUUNanbHOM ycnyru), CBeAeHUsIM B AOKYMEHTaX, Ha OCHOBaHUN
KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa  cuctema  wmngeHTudukaumm M ayTeHTUMKaumMm B MHAQOPACTPYKType,
obecneymBatoLlen NHGOPMAaLMOHHO-TEXHONOIMYEeCcKoe B3anmMogencrTame
WH(POPMALMNOHHBIX CUCTEM, MCMOMb3yeMbIX ANA MpPeaoCTaBreHuUss rocyaAapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr B 3fekTpoHHou dopme (ganee — ECUA) — denepanbHas
rocygapctBeHHas WMHOpMaumnoHHas cuctema, obecneuymBarollasi CaHKUWMOHUPOBAHHbLIN
AOCTYN Y4YaCTHUKOB WH(POPMALMOHHOIO B3aMMOAENCTBUSA B CUCTEME WOEHTUUKaALMK ©
ayTeHTUmnKauum K nHgopmaumm, cogepxallencsa B rocygapCTBeHHbIX MHPOPMaLMOHHbIX
CUCTEMAX M MHbIX MHAPOPMALMOHHbIX CUCTEMAX;

Mo®Ll - locypnapctBeHHOe 6GromkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npenocTaBneHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC MoL] - ABTOMaTMsMpoBaHHas MHMOPMaLMOHHAs cucTeMa MHOrOgYHKLUNOHAMNbHbIX
LEHTPOB nNpeaoCTaBfieHMs roCcy4apCTBEHHbIX W MyHUUmMnanbHbiX ycnyr Pecnybnukn
TartapcTaH.

1.5.2. B agmuHuCTpaTUBHOM pernameHTe nog 3adBfeHneM O npefocTaBneHuu
MyHUUMMNaNbHOW ycnyrn (fanee - 3asiBfieHMe) NOHUMMAaeTCs 3anpoc O NnpefocTaBrieHum
MYHUUMNANbHOM YCNyrn, NogaHHbI B COOTBETCTBUKN C NYHKTOM 3 cTaTbk 2 ®eaepanbHOro
3akoHa ot 27 wwonsa 2010 roga Ne 210-®3 «O6 opraHuMsaummn npegocTaBreHns
rocyapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (aanee — ®epneparnbHbld 3akoH Ne 210-93).



2. CtaHgapT npegocTaBneHnsa MyHULMNanbHOW yCryru
2.1. HanmeHoBaHMe MyHUUMNANbLHOM yCrnyru

MpenocTtaBneHne rpaxaaHam XUnblx NOMELLEHUA B MyHULMNANbHOM XUIULLHOM coHae
Mo 4OroBopaM HaviMa CryxeBGHOro X1rnoro NnoMeLLeHusl.

2.2. HanmeHoBaHne NCMNOSTHUTENbHO-PACNoPAANTENBHOIO opraHa MECTHOro
camoyrpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHY YCnyry

NcnonuutenbHbin  komuteT OKTABGPLCKOro CENbCKOro noceneHnst BepxHeyCcrioHCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTtapctaH (aanee — Opran).

2.3. Onucaxuve pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHOW YCyru

2.3.1. Pe3yﬂbTaTOM npegocrtaBiieHndA MyHI/ILI,VII'IaJ'IbHOI\/'I YCINYIrn ABNAETCA.

1. pacnopshkeHne o NpegoCcTaBfeHUN rpaXxaaHHY XUMIOro NOMELLEHUsI MO OOroBOPY
Hamma Cny>xebHOro >XMroro NOMeLLEeHNsi, JOrOBOP HalMma, akT npuema-nepegayu
CNy>XebHOro NoOMeLLEeHNS;

2. pelueHne o6 oTkase B NpeaocTaBfieHMn MyHUUunanbHon ycnyru (npunoxexme Ne 1
K HacTosweMy agMUHUCTPATUBHOMY perfiaMeHTy);

3. peweHne o6 oTkase B npuemMe LOKYMEHTOB, HEOOXO4MMbIX AN NpeocTaBreHus
MyHMUMnanbHoOM ycnyrn (npunoxeHne Ne 2 K HacToswemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTat npegocTtaBneHns MyHMUMNAanbHOM YCNyrn HanpasnaeTcs 3adBUTESNO B
dopMe 9NEKTPOHHOro [[OKYMEeHTa, MOoAMNMCaHHOIO YCUMEHHOW KBanvuumpoBaHHON
3MEKTPOHHOM NOANUCHLI0 YNONTHOMOYEHHOIrO AOMKHOCTHOro nuua OpraHa (nbo OpraHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-d3 «0O6
3NeKTpoHHOM noanucuy (nanee — degepanbHbln 3akoH Ne 63-D3) B NMYHbIA KabUHET
EaouHoro noptana. B cnyyae HanpaBneHus 3asiBneHusa nocpencrsom PecnybnukaHckoro
noptana pesynbtaT NpefoCcTaBrneHnss MyHUUUNANbHOM YCIyrn HanpasnseTcs B NNYHbIN
kabunHeT PecnybrnmkaHckoro noprana.

2.3.3. lNo BbLIOOpY 3asaABUTEns pes3ynbTaT nNPefocTaBfeHns MyHUUUNAnNbHOW  YCyru
Bolagaetcs B OpraHe mnu B MOLl B cbopme 3k3emnndpa SNEKTPOHHOMO AOKYMEHTA,
pacnevataHHoro Ha 6yMaxHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W NOANUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0MKHOCTHOrO nuua OpraHa nnu pabdotHnka MOLL.

2.3.4. 3asBuTenb BNpaee nonyynTb pesynbTaT NpeaoCTaBeHNss MyHUUMNANbHOW yCnyr B
dopme 3MEeKTPOHHOro JOKYMEHTa B TEYEHME CPOKa AeNCTBUSA pesyrnbTaTa npeaocTaBneHuns
MYHUUUNANbHOW YCIyru.

2.4. CpoKk npenocTaBneHUss MyHUUMnanbHOW YyCryru, B TOM YUCNEe C Y4eToM
HeobxoaMmMocTM obpalleHnss B opraHusauuun, YyyacTBylowMe B NpeaocTaBreHum
MYHULMNAnbHONM YCIyr, CPOK NPMOCTaHOBMEHUS NpeaoCcTaBneHnst MyHULMMNanbHOM yCnyrm
B Crflyyae, ecnv BO3MOXHOCTb MPUOCTaHOBIEHUS MPEeAyCMOTPEeHa 3akoHOAaTENbCTBOM
Poccuiickoi ®depepaumun, CpoK Bblauu (HanpaBneHusl) [OOKYMEHTOB, SIBASIOLMXCS
pe3ynbTaToM NpeaoCTaBneHns MyHUUMNanbLHON ycnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBrnseTcs:
nsgaHue pacnopsikeHus B TedeHune 13 pabounx gHen ¢ MOMeHTa NOCTYNNeHUs 3asBneHns;
3aknoyeHne oroBopa B TeveHne Tpex pabounx gHen ¢ MOMEHTa N3aHns PacrnopseHus.



2.4.2. [TllpuocTaHoBrieHMe CpoKa NpefocTaBneHns  MyHUUUNAanbHOWM  YCryrm  He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKYMEHTa, SBMAKOLWErocsd pesynbTaToM MpefocTaBreHns
MYHUUMNANbHOW yCnyrn B opMe 3NEeKTPOHHOIo AOKYMEHTa, 3asBUTESO OCYLLLECTBSETCA
B leHb OPOPMITEHNSA N perncTpaLmm pesynbTaTta NnpegocTaBneHns MyHULMNansHOM YCIyri.

2.5. WcuepnbiBalowmn nepeyeHb [LOKYMEHTOB, HeobXoguMbiX B COOTBETCTBMM C
3aKkoHogaTeNbHbIMU UM UHBIMW HOPMAaTUBHLIMU NPABOBLIMU akTaMu 4115 NpeaoCcTaBNeHns
MYHMUMMNANbHOW YCrnyru, a Takke YCNnyr, KOTopble SABMASOTCA HeobxoauMbiMn W1
obazaTenbHbiMM  ANA  NPedoCTaBNEeHUs  MyHUUMNAnbHbIX — YCIyr,  Moanexalimx
npeacTaBneHnio 3asBuUTENeM, CNocobbl UX MOMy4YeHus 3asBuTEeneMm, B TOM 4ucrne B
3NEeKTPOHHOM hopMe, NOPSJ0K UX NpeacTaBneHns

2.5.1. lna nony4yeHns MyHUUMNANbHOW YCNyru 3asiBUTenb MNPeACcTaBnsieT crneayowme
[OKYMEHTbI:

1) [OOKYMEHT, YyAOCTOBEpPSWMA §NUYHOCTL (He TpebyeTcs B cnydae obpaueHus
nocpeactsomMm EguHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLMNIA NOSTHOMOYNS NPeACTaBUTENS 3asABUTENS;
3) 3asBneHue:

B (popme pokymeHTa Ha OymaxHOM Hocutene (npunoxeHve Ne 3 K HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

B ONIEeKTPOHHOW dopMe (3anofniHAeTca MNoCpefCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHUN B 3NEKTPOHHYH dOopMy 3asiBfieHusl), MNoAnMCaHHoe B COOTBETCTBUU C
TpeboBaHnaAMM nyHKTa 2.5.3 agMUHUCTPATMBHOINO pernameHTa, npu obpalleHun
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana;

4) xogaTancTBO PYKOBOAUTESISI, COOTBETCTBYIOLLENO roCy4apCTBEHHOIO (MyHULMMNANbHOro)
opraHa, rocygapCTBEHHOro (MyHUUMNAnbHOrO) yHUTApHOro npeanpusatus Pecnybnvku
TaTapcTtaH, rocygapCTBEHHOro (MyHMUMNanbHoro) yupexaeHuns Pecnybnvkn TatapcTas;

5) konna Tpygosoro gorosopa Nmbo Konms criy>kebHoro KOHTPakTa;

6) NpaBoyCTaHaBNMBaKLLME JOKYMEHTbI Ha 0GBbEKTbI HEABMXKUMOCTU, NPaBa Ha KOTOpble He
3aperncTpmpoBaHbl B E4MHOM rocyfjapcTBEHHOM peecTpe HeABUXMMOCTH.

2.5.2. 3asBneHne 1 npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBreHbl (HanpaBeHbl)
3asBMTENEM OOHUM U3 cneayrLmx cnocobos:

1) yepes MOL| Ha OymaxHbIX HOCUTENSX U B BWUOE INEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteomM EgumHoro, PecnybnuvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nn4HO 1nNn NocpeacTBOM NOYTOBOM CBA3M Ha BymakHOM HocuTene. 3asiBreHne
W npunaraemble [OOKYMEHTbl, NpPWU HanpaeBfieHuM MNOCPEeACTBOM MOYTOBOM CBA3N,
3aBEpPSAOTCHA B YCTAHOBINEHHOM MOPSIAKE.

2.5.3. 3asBneHne npu HanpasneHun nocpencTsoMm EanHoro, PecnybnukaHckoro noprana
noanucbiBaeTCsa NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

Ona nonyyeHnss nNpPoOCTON 3MEKTPOHHOW NOAMMCU 3asiBUTEN0 HeobxoouMmMo NponTU
npouenypy peructpaumn (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuceb.

ONEKTPOHHBLIN OOKYMEHT (31eKTPOHHbIM 00pa3 AOKyMeHTa), YKa3aHHbl B MNOAMYHKTe 2
nyHKTa 251 agMUHUCTPATUBHOIO pernamMmeHTa, 3aBepseTcs yCUneHHown
KBanuuuMpoBaHHON NOANUCHIO ML, YNONTHOMOYEHHbIX Ha CO34aHue U NOANUCAHNE TaKnX
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE [AOKYMEHTbl (3NEKTPOHHble 00pa3sbl [AOKYMEHTOB), npunaraemble K
3asBMEeHN0, B TOM 4uUCne [OOBEPEHHOCTW, HampaeBnsawTca B Buae ¢annos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6GanT.



KayecTBo npegocTaBnsieMbliX 3MEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OO/MKHO MO3BOMATL B MOSMIHOM OObemMe npoyMTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W MHOpMaUMW WU OCYLLECTBNEHUS [OEeNCTBUM,
npeacTaBneHne WNn OCYLLECTBIIEHNE KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMU
NpPaBoOBbIMW  aKTaMW, pPerynupylowmmMmm OTHOLWIEHUS, BO3HUKalWmMe B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCAyru;

2) OCyLeCTBNeHUs ENCTBMIA, B TOM YMCNE COrnacoBaHUn, HEOBXOAUMbIX AN NOnyYeHus
MYHMLUMNANbHOW YCNYrn U CBA3aHHbIX C 0OpalleHneM B UHble rOCy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOrO camoyrnpaBrfieHUs, OpraHn3aunn, 3a UCKIIOYEHNEM NOSNyYEHUS YCIyr U
noslyyeHuss  OOKYMEHTOB UM uHJOpMauuu, npegoctaBnseMblx B pesynbraTe
npefoCTaBEHNS TakKMX YCNYr, BKIKOYEHHbLIX B MEpPEeYHn, yKaszaHHble B Yactu 1 ctatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoamMMbIX U 06A3aTeNbHbIX YCNyr);

3) npeacTaBrieHns OOKYMEHTOB M MHJOpMauuun, oTcyTcTBue U (Mnu) HedoCTOBEpPHOCTb
KOTOPbIX He yKasblBanuCb nNpW nNepBOHA4YaribHOM OTKase B MNpuUeMe [OOKYMEHTOB,
HeobXoauMbIX ANS npeaocTaBneHna MyHuuunanbHOW ycnyru, nmbo B npegocTaBrieHumn
MYHULMNANbHOM YCNyrn, 3a UCKITIOYEHMEM CNEeaYOLWNX CNyYaes:

a) uaMeHeHne TpeboBaHN HOPMATUBHbIX NPABOBbIX aKTOB, KacaloLWMUXCs NPeaoCTaBeHns
MyHUUMNAnbHOW ycnyru, nocrne nepBoHavanbHOM nodayn 3asiBNeHust o npegocTaBnieHnm
MYHULMNANbHOM YCIyru;

6) Hanumuve ownbOK B 3asiBNEHUMW O NPEeAOCTaBIEHUN MYHULMMANBHOW YCRyrn U
AOKYMEHTaX, MOAaHHbIX 3asiBUTENEM [Mocne MepBoHayanbHOro oTkasa B Npueme
AOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBMeHUs MyHUUMnanbHOW ycnyrn, nmbo B
npenocTaBneHnM MyHUUMNanbHOW YCMyrM U He BKIKOYEHHbIX B MPeACcTaBMeHHbIN paHee
KOMMMNEKT JOKYMEHTOB;

B) WCTEYEHWe Ccpoka [AeWCTBUS [OOKYMEHTOB WNM W3MeHeHue WHdopmaumm nocrne
nepBOHaYanbHOro oTkasa B NpuMeMe [AOKYMEHTOB, HeoOXoauMbIX AN npenocTaBeHus
MyHULMNanbHOM ycnyru, nMbo B NnpegocTaBneHnn MyHUUMNansHOM yYCnyrm;

) BbisIBIEHWE AOKYMEHTanbHO MOATBEPXOEHHOro ¢pakrta (Mpu3HaKoB) OWIMOOYHOro unu
NPOTUBONPAaBHOIO AeNCcTBUS (6e3aencTauns) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOL,
npu nepBoHavanbHOM OTKa3e B NpMeMe AOKYMEHTOB, HEOOXOANMbIX ANsi NpeaoCcTaBeHns
MyHUUMNAanNbHOW ycnyri, nubo B npeaocTaBfeHnun MyHUUUNanbHOW YCryru, O Yem B
NMMCbMEHHOM BMAE 3a noanucbio pykoBoautens OpraHa npu nepBoHayanbHOM OTKase B
npueMe AOOKYMEHTOB, HeoOXoAuMbIX AN npefocTaBfieHuMst MyHUUMNanbHOM  YCIyru,
yBEOAOMNSAETCS 3a89BUTENb, a TaKKe NPUHOCATCS M3BMHEHMUS 3a AOCTaBIEHHbIE HEYa0bCTBa;

4) npepocTtaBneHnsa Ha BymMaXHOM HOCUTENe OOKYMEHTOB U UHAOPMaLMK, SNEKTPOHHbIE
oOpasbl KOTOPbIX paHee ObINM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yyactn 1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-93, 3a uckno4eHneM criy4aeB, €CNM HAHECEHNE OTMETOK Ha
Takme JOKYMEHTbl NMMBo NxX n3bsatme ABnseTcs HeobxoauMbIM yCrnoBnemM npesocTaBneHust
rocygapCTBEHHOM WMN  MYHUUMNANbHOW YCIyrn, W WHbIX CryyYaeB, YCTaHOBMEHHbIX
denepanbHbIMU 3aKOHAMMU.

2.6. WcuepnbiBalowmn nepeyeHb [LOKYMEHTOB, HeobXoOuMbiX B COOTBETCTBMM C
HOPMaTUBHBIMX MPABOBLIMW aKTaMn Af19 NpefoCTaBNeHUs MyHULMNANbHOW YCnyru,
KOTOpble HaXOAATCA B pPacCropsiKeHUW rocyJapCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOrO
camoynpaBfneHust M noABEAOMCTBEHHbIX TFOCY4apCTBEHHbIM OpraHaMm unM opraHam
MECTHOro camMoynpaBfieHUsi OpraHn3auui 1 KoTopble 3asBuUTenNb BrpaBe NpencTaBuTb, a
Takke cnocoOdbl UX NOSTyYEHUS 3asBUTENSIMU, B TOM YUCIE B NEKTPOHHOM hopMe, NOPSIAoK
X NpeacTaBneHus; rocyaapCTBEHHbIM OpraH, opraH MEeCTHOro camoynpasneHus nmnbo
opraHusaums, B pacrnopsiKeHUn KOTOpbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. MNony4atoTcs B paMmKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:



1. Bbinucka u3 EAMHOro rocygapCTBEHHOTO peecTpa HeaBWXKMMOCTM O npaBax
OTAENbHOro nMua Ha MMeBLUMECS (MMetolumecst) Yy Hero oObekTbl HeaBMKUMOro
nMmyLlecTBa Ha Tepputopum Pecnybnuvkvu TatapcTaH Ha 3asiBUTENsi, YIEHOB €ro
CEMbW 1 BCEX MpaxaaH, 3aperncTpMpoBaHHbIX BMECTE C HUMM - PocpeecTp;

2. cBefeHus 0 AencTByloleM nacnopTe rpaxaaHnHa Poccuinckon ®epepaunn — MB[
Poccuu;

3. cBegeHust 0 HoTapmanbHOW oBepeHHOCTU — defepanbHas HoTapuanbHasa nanarta;
4. Konus TPyOOBOMW KHUXKKMU.

2.6.2. 3agBuTernb BNpase NpeaocTaBUTb AOKYMEHTbI (CBeAEHNS), yKa3aHHble B MOAMYHKTE
1 nyHkTa 2.6.1 agMWHUCTPaATMBHOIO perriaMmeHTa, B oOpMe 3SeKTPOHHbIX LOKYMEHTOB,
3aBEpPEHHbIX YCUMEHHOM KBanuUMUUMPOBaHHOW NOANUCLIO ML, YNOMHOMOYEHHbLIX Ha
co3faHue v noanncaHve Takux JOKYMEHTOB, Npu nogadve 3asiBlieHns.

2.6.3. HenpepcraBneHue (HecBOoeBpeMeHHOoe npeacTaBneHne) ykasaHHbIMN B NMyHKTe 2.6.1
agMUHUCTPATMBHONO pernaMmeHTa opraHamy rocyfapCcTBEHHOW BriacTu, oOpraHamu
MECTHOro camoynpasneHusi, opraHn3auusamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABMNSATLCS
OCHOBaHWeM 118 oTka3da B NpeaoCTaBleHnn MyHULMNanbHOW yCnyru.

2.6.4. [OmKHOCTHOE nMuo U (MnNn) pabOoOTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfameHTa OpraHoB W OpraHu3auuMi, He npeaocTaBMBLUNN
(HecBoeBpeEMEHHO MNpeaCcTaBMBLUMIA) 3aMNpPOLUEHHbIE M Haxo4saWMeca B pacrnopsikeHun
AOKYMEHTbI UNU CBEAEHWs, NOANEXUT agMUHUCTPATUBHOW, OAUCLMNIIMHAPHON MW WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3aABUTENS LOKYMEHTbl UMM CBEOEHMUS, B TOM 4ucne
nogTeepxgalrLme BHeceHWe 3asaBuTeneM nnatbl 3a nNpegocTaBfieHMe MyHuUMnasbHOW
yCcnyru, HaxoasimMecs B pacropsiKEHUN rOoCydapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO
camoynpaBfneHuss M noABeAOMCTBEHHbIX TOCY4apCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoynpaBrieHnst opraHM3aumnii.

HenpencrtaBneHue 3asiBUTENEM JOKYMEHTOB, COAEPXKALLUMX CBEAEHUS, KOTOPbIE HAaXoaATCS
B pacrnopsiKEHUN FOCYAapCTBEHHbIX OpPraHOB, OPraHOB MECTHOro CcamoynpaBfeHus U
NnoABeaOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam UM opraHaM MEeCTHOrO camoyrnpaBreHns
opraHu3auuin, He SBMAETCA OCHOBaHMEM [N OTKasa 3asABUTENio B NpeaocTaBreHun
MYHULUMNANbHOW YCyru.

2.7. VicuepnblBalolLMiA  NepeyYeHb OCHOBaHWA Ans OTkasa B MpuvemMe [OOKYMEHTOB,
HeobXxoauMbIX ans npeaocTaBneHns MYHULMNANbHOW ycnyru

2.7.1. OcHoBaHMsIMM [Onsi OTKasa B nMpuMEME [OOKYMEHTOB, Heobxogumbix AN
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacraBneHHble 3asBUTENeM JOKYMEHTbI COAepKaT NOSYNCTKM U UCNIPaBIiEHUS TEKCTA,
He 3aBepEHHble B NopsagKe, yCTaHOBNEHHOM 3aKoHo4aTeNnbCcTBOM Poccunckon ®enepaunu;

2) AOKYMEHTbI coaep)kaT NOBPEXAEHUs, Hann4ne KOTopbIX He NO3BOMSIET B NONIHOM 06beme
Mcnonb3oBaTb WHAMOPMaUMIO U CBEAEHWsl, coAepXallMecsas B [OKyMeHTax Ans
npenocTaBneHnst MyHULMNanbHOW yCryri;

3) npeacraBneHHble AOKYMEHTbI UM CBEOEHMS yTpaTUnmn cuny Ha MOMeEHT obpalleHus 3a
MyHUUMNAnNbHOW YCryron (OOKYMEHT, YAOCTOBEpPSILMA MOMHOMOYUS MNpeacTaBuTens
3asBUTENs, B cnyy4ae obpalleHnss 3a npenocTaBrieHMeM  MyHULMNAnbHOW  yCnyru
yKa3aHHbIM NTULIOM);

4) nogaya 3asiBNEHUSI O MpeaoCTaBNEHUN MYHUUMNANbHOW YCNyrM W OOKYMEHTOB,
HeobOXxoaMMbIX AN NpeaocTaBneHust MyHUMUUNAanbHOW yCryru, B 3NeKTPOHHOW dopme ¢
HapyLLUEHNEM YCTaHOBMEHHbIX TpebGoBaHNIA;

5) HekOppeKTHOEe 3anonHeHne obasaTenbHbIX Nonen B hopme 3asiBfeHns, B TOM Yucre B
WHTEepakTMBHOW copme 3aaBneHus Ha EguHom, PecnybnukaHckom — nopTane
(HepocToBEpHOE, HEMNOMNHOE, NMOO HenpaBubHOE 3anofIHEHNE);



6) npegcrtaBrneHWe  HEMOMHOrO0  KOMMMeKTa  AOKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asiBNneHne 0 NpeAoCcTaBneHnn yYCryri NoAaHo B OpraH rocyAapCTBEHHOM BNacTu, opraH
MECTHOrO CaMOYyrpaBleHUsl UNU OpraHu3auunio, B MONIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMnansHOM yCnyru;

8) HecobntogeHne ycTaHoBMNEHHbIX ctaTben 11 ®egepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 anekTPOHHOW MoAMMCUY» YCNOBUA MPU3HaAHUSA LOEWCTBUTENbHOCTH,
YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW NoanNucu.

2.7.2. TlepeyeHb OCHOBaHMK ANs OTKasa B MNpuemMe OOKYMEHTOB, HeobxoauMmbiX Ans
Nony4YeHnss MyHULMNanbHOW yCyrn, ABASIETCSA MCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkasze B npueme 3asiBieHUs U [OKYMEHTOB, HeOOXoauMbIX AONs
npefoCTaBfeHNss MyHULMNANBbHOW YCIYyrn, MOXeT ObiTb MPUHATO, Kak BO BpeMda npuema
3aaBUTENdA, TaK WU MOcCne MnofyYeHUs OTBETCTBEHHbIM [OSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX AN NpeaocTaBieHns MyHUUUNANbHOM YCRyrn OOKYMEHTOB (CBeAEHUN) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMALMOHHOMO B3aUMOLENCTBUA, B CPOK, He
npesblaoLwLmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpeuwjaeTcs OTKa3bliBaTb B NPUEME 3as8BNEHUS N UHbIX JOKYMEHTOB, HEOOXO4MMbIX
ANA NpegocTaBfeHns MyHUUMNanbHOW YCNyru, B Criydae ecnv 3asBrieHue U OOKYMEHTbI,
HeobOxoauMble Onsi NpeaocTaBneHns MyHULMNanbHOW yCnyri, nogaHbl B COOTBETCTBUMN C
WHpopMaumen o cpokax W nopsgke nNpenocTaBneHUs  MyHUUMNanbHOW  YCRyru,
onybnukoBaHHon Ha EanHom, PecnybnvkaHckom nopTane.

2.8. VicuepnblBalolLmii  NepeyveHb OCHOBaHWA AN MPUOCTAHOBMEHMSI UMM OTKasa B
npegocTaBneHnn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHusA AONns NPUOCTaHOBIEHUA NpedoCTaBfeHns MyHUUMNAanbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus ans oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:

1) 3asBuTENEM NpeacTaBneHbl AOKYMEHTbI HE B MOSTHOM 06beme, Nbo B NpeacTaBfeHHbIX
3asBrneHun u (MNK) OOKYMEHTax COAEepPXUTCS HenonHas W (Mnn) HegocToBepHas
nHdopmMauus;

2) obecneyeHne Xunbem nonyyaTtens ycnyrm 6onee y4eTHom HOpMbI;

3) HaMepeHHOoE yXyALEHNE XUIULLHBIX YCOBUIA B TEYEHNE NOCNEAHMX NATU NET;
4) Bble3 Ha ApYyroe NOCTOSAHHOE MECTO XUTENbCTBA;

5) ncrteueHme cpoka geENCTBUA TPYAOBOro AoroBopa (KOHTpakTa);

6) OKOH4YaHMe cpoka Cnyxbbl;

7) ncteyeHue cpoka npebbiBaHNsA Ha BbIGOPHOWN LOMKHOCTY;

8) oTcyTcTBME CcBOBOAHOIO Cry>XeBHOro XXNMOro NOMELLEHNS B MyHULIMNANBHOM XUULLIHOM
dooHae.

2.8.3. lNepeyeHb OCHOBaHWW Onsi OTKa3a B MpPedoCTaBfEeHUU MyHUUMNANbHOW YCIyrn
SBNAETCHA ncyepnbliBaoLwmmMm.

2.8.4. 3anpelwaetca oTkasblBaTb B NPedoCTaBAeHUM MyHUUMNANbHOW YCryrn B crydae,
ecnn 3asiBNeHne O NpegocTaBfieHUn MyHUUMNAanbHOW yCryrn nogaHo B COOTBETCTBUM C
WHpopmaumen o cpokax W rnopaake npefocTaBrieHnMs  MyHUUMNAnNbHOW  yCnyru,
onybnvkosBaHHon Ha EanHom, PecnybnukaHckom noprane.

2.9. Nopsgok, pasMep M OCHOBaHWA B3WMaHUS rOCYOapCTBEHHOW MOLWMWHBI WX UHOW
nnaTbl, B3MMaeMou 3a npeaocTtaBreHne MyHUUUNanbHOM ycnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.



2.10. [NepeyeHb ycnyr, KOTOpble SBNSAKTCA HeobxoauMMbiMM U obs3aTenbHbIMW  ONS
NpefocTaBneHnss MyHUUMNanbHOW ycryru, B TOM 4uUCne CBeOeHWss O [OKyMeHTe
(moKymeHTax), BblgaBaemMoM (BbljaBaeMblX) OpraHu3auusamMu, YyyacTBylOLWMMU B
npeaocTaBneHn MyHUUMNanbHbIX yCnyr

npe,D,OCTaBJ'IeHVIe HeobxoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.11. MNopspgok, pasMmep 1 OCHOBaHUA B3MMaHUA NnaTthbl 3a NpeoCcTaBlieHne yenyr, KoTopble
ABNAOTCA HeobXxoanmbIMKM U obA3aTenbHbIMKM  ANs NPefoCTaBfeHns MyHUUUNanbHOM
ycryru, Bknoyas nHopmaumio 0 MeToanke pacyeTa pasMmepa Takom nnatbl

npe,D,OCTaBJ'IeHVIe Heob6xoauMbIX N 0B6s1I3aTENbHbBIX ycnyr He Tpe6yeTc;|.

2.12. MakcumarbHbIM CPOK OXMOAaHUA B odepean npu nogade 3anpoca o npegocraBrieHnn
MYHUUMNANbHOW YCnyru, ycnyru, npefoctaBndemMon opraHusauuen, ydacTByloLlen B
npegocTaBneHn MyHUUMNansLHOW yCnyru, n Nnpu nosiy4eHnn pesynbtarta npegocraBneHus
Takux ycnyr

2.12.1. Bpema oxugaHna npv nogadve 3asiBfieHUst Ha nonyyvyeHne MyHUUunanbHOW ycnyrm -
He Bbonee 15 MUHYT.

212.2. [lpn nonyyvyeHun pesynbTata npefocTaBneHus MYHULMNAnbHOW  YCNyru
MaKCuMMarbHbI CPOK OXKMAAHUS B oMepean He OOSDKEH npeBbiwaTtb 15 MUHYT.

213. Cpok UM nopsgok pernctpaumm 3anpoca 3asiButens O npefocTaBreHun
MYHUUMNANBHOW YCINyrn W ycnyru, npegoctaBnsaeMon opraHusaumen, yyacTBylollen B
npegocTaBeHn MyHULMNANbLHOW YCNYrn, B TOM YUCHEe B ANIEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpaweHnn B MOL| B oeHb nogaym 3asBneHns 3asBuTeEnNto BblaaeTcs
pacnucka n3 AUIC M®L] c pernctpauynoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO 3asBfiEeHNe
OTNpPaBIiEHO, N AAaTOW NoAaym 3asiBMEHUS.

2.13.2. lNpwn HanpaBneHun 3asBneHus nocpeactsom EgmHoro, PecnybnukaHckoro noprana
3asiBuTENb B [AeHb MoJayn 3asiBreHud nornyvaetr B JnMYHOM KabuHeTe EpguHoro,
PecnybnvkaHckoro noprana u no 3NeKTPOHHOW NoyvTe yBedoMIieHne, noarsepxaatoLlee,
4YTO 3adBfiEHWEe OTMpPaBfeHO, B KOTOPOM YKa3sblBaOTCA PErMCTPauUMOHHbBIA HOMep U aaTa
nogayv 3asiBreHus.

2.13.3. MNpun nnyHom obpaweHnm B OpraH B AeHb Nogayn 3asiBNEHUs YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM nvuomM OpraHa 3asiBUTEnN0 BblOAeTCa pacnucka nu3 asToMaTU3MpoBaHHOM
WHOPMALUMOHHON CUCTEMBI, NpedHasHa4YeHHOW AN OKa3aHMUSA TOCYy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCNYr, C PEerncTpaumMoHHbIM HOMEPOM, LaTOM MNoJayn 3adBfeHus U
nepeyHeM rnpeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NpefoCTaBnseTcss MyHULmMnansHas ycnyra,
K 3any oXxugaHusi, Mectam s 3arnofiHEHUS 3anpocoB O NpefoCTaBNeHU MyHUUMNansHON
ycnyrn, uHGOPMaUMOHHBIM CcTeHaamM C obpasuamMu UX 3anofIHEHUSI U MEpPeYHEM
AOKYMEHTOB, HeoOXOAMMbIX ANs MNpPedoCTaBfeHUs KaXOon MyHMUMNANbHOW  YCryru,
pasmeLLeHNio 1 0POPMIEHUIO BU3YyanbHOW, TEKCTOBOW N MYIIbTUMEANNHOW NHpOpMaLMn O
nopsiake npefocTaBneHns Takow ycrnyrn, B TOM Yucre K obecneyeHnto JOCTYNHOCTM Ans
WHBANMAOB yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (heaeparnbHbiM 3aKOHO4ATENbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHOn 3awmuTe MHBanMaos



2.14.1. TlpepoctaBneHne MyHULMNANbHOM YCNYrM OCYLWECTBMSETCA B 30aHUSX WU
NoOMeELLLEHMNSX, 0bopynoBaHHbIX NPOTUBOMNOXAPHOM cuctemom n cuctemomn
NoXapoTYLLUEHUS.

MecTta npuema 3asButenem obopyaytTcs Heobxogumon mebenbto ons odopmneHuns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHopaTenbctBoM Poccunckon depepauum 0 coumanbHOM
3awmuTe UHBaNMAoB B uUenax GecnpenAaTCTBEHHOro AOCTyna K MecTy npeaocTaBneHus
MyHUUMNaneHon ycnyrm obecneynBaeTcs:

1. obecneuynBaeTcs 6GecnpenaTCTBEHHbIN AOCTYN NMHBaNMAOB K MECTY NpeaoCcTaBneHns
MyHUUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO4 B MOMELLEHUS U NepeMeLLeHne B X
npegenax);

2. Bu3yarnbHasi, TeKkcToBas W  MynbTUMeauHas MHdopmaums o  nopsiake
npegocTaBneHns  MyHUMUMNanbHOM  ycnyrm pasMelwiaetcsas B yAOOHbIX  Ans
3asBUTENEN MecTax, B TOM YWCME C Y4eTOM OrpaHWYEHHbIX BO3MOXHOCTEW
WHBanNuaoB.;

3. conpoBoXaeHue NHBANMAO0B, UMEKLLNX CTONKME PacCTpPoMCTBa OYHKLUM 3PEHUSA U
CaMOCTOATENBHOrO NepeaBMKeHUs, N OkasaHne UM NOMOoLLY;

4. BO3MOXHOCTb CaMOCTOSATENbHOMO MNepeaBMKEHUS MO TeppuTopun, Ha KOTOPOW
pacnonoxeHbl  OObLEKTbI  cOuManbHOW,  UHXEHEePHOW WU TPaHCNOPTHOM
MHPACTPYKTYp, BXoAa B Takme 06BbEeKTbI M BbIX04a U3 HUX, MOCaAKM B TPAHCNOPTHOE
CPEeACTBO U BbICaZKM U3 HEro, B TOM YMCIE C UCMOMb30BaHMEM Kpecna-KOMNSACKY;

5. Hagnexauwee pasmeweHne obopyaoBaHMs M HOcUTenenm  uHdopmauumu,
HeobOxoauMbIx Ana obecnevyeHns 6GecnpensTCTBEHHOro AOCTyna WHBanNMOoB K
ycriyram ¢ y4eTOM OrpaHUYEeHU UX XNU3HEOEATENbHOCTY;

6. gybnupoBaHne HeobxoauMOW ONA  MHBANUOOB  3BYKOBOWM U 3pUTENbHOM
WHoOpMauuK, a Takke HaanMcen, 3HAaKOB M MHOW TEKCTOBOM M rpadmnyeckon
nHdOpMaLunmM 3HaKaMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

7. [onyck cypgonepesoayvka n TudnocypaonepeBoynka;

8. ponyck cobaku-npoBOAHMKA MNpW HanMuuMn LOKYMEHTa, MnoaTBepXaalwLlero ee
cneunanbHoe oOy4eHMe U1 BblgaBaemMoro no dqopme u B nopsigke, KOTopble
yCTaHoBMeHbl NpukazoMm MuHucTepcTBa Tpyda v couunanbHoun 3awmTbl Poccuirckom
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHuM OPMbl AOKYMEHTa,
nogTeepxagatLero cneumansHoe obydeHne cobaku-npoBOLHMKA, W MOpsiaka ero
BblOaumn».

2.14.3. TpeboBaHna B 4YacTn obecneyvyeHns OOCTYMNHOCTM AN MHBaAnNMOoB OOBLEKTOB, B
KOTOpbIX OCYLLUECTBMNSAETCA nNpefoCTaBfeHne MyHUUMNanbHOW ycryrn, W CpeacTs,
NCNonb3yeMbiX MNpU MNPeaoCTaBNEeHUM MYHULUMNANbLHOW YCNYrn, KOTOpPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO pernameHTa, NPUMEHSATCH K
obbekTaM n cpeacTteam, BBEAEHHbIM B 3KCNnyaTauuo Unu npowweawmm MogepHu3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasatenu OOCTYNHOCTU WM KayecTBa MyHMUMNANbHOW YCnyrn, B TOM 4ucne
KONMYecTBO B3aMOAENCTBUN 3asABUTENS C AOMMKHOCTHLIMWU NLaMn Npu nNpeaocTaBneHnn
MYHULMNANbHOM YCIYrn N UX NPOAOITHKNTENTbHOCTb, BO3MOXHOCTb MOMyYeHns nHpopmaumnm
O XO0A4e NpedoCTaBNEeHUs MyHMUMMANbHOW YCNyrM, B TOM 4MCNe C WCMNONb30BaHUEM
NHAOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMIN, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCrnyrm B MHOMO(YHKUMOHANbHOM LIEHTPE NpefoCTaBreHuns
rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCNYr (B TOM 4Yucrne B NosiHoM obbeme), B nobom
TeppuTopuanbHOM NoapasaenieHnn opraHa UCMONHUTENbHO pacrnopsanTeNbHOro opraHa
MECTHOro camoynpasneHusa, no BblIOoOpy 3asaBUTENA (IKCTEPPUTOPMAnbHbIA NPUHLMM),
nocpeacTBoM 3anpoca O NpefoCTaBfieHMM HECKOMbKUX TOCYyAapCTBEHHbIX M (Unn)
MYHUUMNANbHLIX ~ YCAYr B MHOFOYHKUMOHAINbHBLIX  LEHTpax npeaocTaBneHus



rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX  YyCryr, nNpegycMoOTpeHHoro crateen 15.1
depepanbHoro 3akoHa Ne210-$3 (koMnneKkCHbIN 3anpoc)

2.15.1. MNokasatensamu OOCTYMNMHOCTU npeaocTtaBlieHNA MyHMLlMHaﬂbHOﬁ YCIyrn ABnNATCA:

PacnonoXXeHHOCTb MOMELLEHUS!, B KOTOPOM BeAeTcs MpueM, Bblaaya JOKYMEHTOB B 30HE
AOCTYNHOCTM 0BLLEeCTBEHHOIO TPaHCNopTa;

Hannune HeobXoOAMMOro KONM4YecTBa CneumanucToB, a TakkKe MOMELLEHUN, B KOTOpPBbIX
ocyulecrtBndeTcd npnem JOKYMEHTOB OT 3asBuUTEnNeEn;

Hanu4ne ncdepneiBatoLLen nHpopmaumm o cnocobax, Nopsake N cpokax NpeaocTaBeHns
MYHUUMNANbHOMW YyCRnyrM Ha WMHGOPMaUMOHHBLIX cTeHgax, EamHom, PecnybnukaHckom
nopTarne, omynanbHOM canTe MyHUUMNANbLHOrO panoHa;

OKasaHue NMoMOLUM MHBanuaam B npeoponieHMn 6apbepoB, MeLIaoWmMX MOMYyYEHNIO UMK
yCcnyr HapaBHe ¢ ApYrMmMu nuuamu.

2.15.2. lNokasaTtensmu ka4yecTBa nNpeoCcTaBneHns MyHUUUNanbHOW yCrnyrn aBna0TCA:
1. cobnogeHe CpoKoB NpuemMa n pacCMOTPEHUS AOKYMEHTOB;
2. cobnogeHue cpoka noslydyeHust pesyrnbTata MyHUUMNAnNsHOW YCNyru;

3. oTtcyTtcTBMEe 060CHOBaHHbLIX Xarnob Ha HapyLleHUs aagMUHUCTPATUBHOMO perfnaMeHTa,
coBepLUeHHble paboTHnkamu OpraHa;

4, KONUYecTBO B3aMMOOEWCTBUA 3asiBUTENS C OOSMKHOCTHbIMM nuuamu (6e3 y4yeTa
KOHCYyrbTaunmn):
B3aumoaencteme 3sasisutend ¢ pabotHukamu OpraHa wnn MOLl npu npegoctasneHun
MYHULMMNANbHON YCNyrM OCYLECTBNAETCA OOUH pa3 npu NpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU JOKYMEHTaMU;

OOMH pa3 B chny4yae HeobXxoAMMOCTM MONyyYyeHUs pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyru B OpraHe unu ML, B dopme 3k3emnnspa 3SNeKTPOHHOro
AOKyMeHTa Ha BymMaxxHOM HocuTene.

MpoJomknTENbHOCTL O4HOrO B3aMMOLENCTBUSA 3asiBUTENS C AOSHKHOCTHBIMWU NULaMun npm
npeaocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3aaBuTENb BMNpaBe OLEHUTb KadyecTBO MNPeaoCTaBNEHUS MYHULUNANbHOM YCnyrn C
NMOMOLLbKO YCTPOWCTB NOABMXKHOW paguoTenedoHHON CBA3U, C Ucnonb3oBaHnem EgvHoro,
PecnybnuvkaHckoro noprana, TepMuUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauua o xode npenoCcTaBfeHUs MYHULMNAnbHOW YCAyrm MOXET ObiTb
nosyyeHa sasaButenemMm B NMYHOM kabuHeTe Ha EauHom, PecnybrnvkaHckom nopTane, B
OpraHe, ML,

2.15.4. MNpepocTaBneHne MyHMUMNanNbHOW ycnyrn ocyuwecTtensietcsa B nodom MOL, no
BbIOOpY 3asiBUTENA HEe3aBMCMMO OT MeCTa €ero XWUTeNbCTBa UM mecTta akTU4ecKoro
npoxumeBaHmss  (NpebbiBaHna) Ha  Tepputopum  Pecnybnukm  TatapctaH  no
3KCTEpPpPUTOPMANbHOMY NPUHLMNY.

MyHI/ILl,I/II'IaJ'IbHaSI yciiyra B COCTaBe KOMIMJIEKCHOIo 3anpoca He npeaocrtaBiideTCA.

2.16. Hble TpeboBaHMsi, B TOM 4YUCNE Yy4UTbiBaKOLME OCOOEHHOCTM npenoCTaBnNeHUs
MYHUUMNANbHOMW YCAyrM NO 3KCTeppuTopuanbHOMY npuHUuMny (B crydae, ecnu
MyHMUMNanbHaa ycrnyra npeaocTaBnsAeTcsa MNo  3KCTeppUTOpManbHOMY MNPUHLUMUMY) W
0COBEHHOCTN NpeaocTaBNeHNs MyHULMNANBHOW YCyrn B 3NEeKTPOHHOM hopme

2.16.1. lpwn npegoctasneHnn MyHULUUNANBLHOW YCNyrn B 3NEeKTPOHHOW popMe 3asiBUTESb
BMpaBse:

1. Nony4nTb MHOPMAaLMIO O MOPSAKE U CpPoKax NpeaoCTaBrneHns MyHULMNanbHOW
ycnyru, pa3melleHHyto Ha EamHom, PecnyGnvkaHckom nopTrane;

2. nopaTtb 3asiBfieHUe O npeagocrtaBlieHNUN MyHI/ILl,I/II'Ia.I'IbHOIZ YyCnyrm N ible AOKYMEHTDI,
Heobxoaumble Ans npenocrtaBlieHnA MyHVILI,VII'IEU'IbHOVI ycnyrm, B TOM 4uUcne



AOKYMEHTbI 1 MHOPMaLMIO, ANEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obiny 3aBepeHbl
B COOTBETCTBMM C NYHKTOM 7.2 Yyactn 1 ctatbmn 16 ®PegepanbHoro 3akoHa Ne 210-03,
C ncnonb3oBaHnem EamHoro, PecnybnukaHckoro noprana;

3. nonyynTe cCBegeHnda O XoAde BbIlNMOJIHEHUA 3asaBneHMn o npegocraBieHnn
MyHVILl,VII'IaﬂbHOI7I yCnyru, nogaHHbIX B SﬂeKTpOHHOVI cbopme;

4, OCyLWeCTBUTb OLEHKY Ka4decCTBa npeaocraBneHnd MyHVILl,VII'IaJ'IbHDVI YCInyru;

5. noNniyynTb pe3ynbTaT npenocraBleHnd MyHmumnaanoﬁ ycnyrm B cbopme
SNEKTPOHHOIo AOKYMEHTAa,

6. nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIDKHOCTHBLIX 1L,  MyHUUMNanbHbIX — CryXawmx nocpeactsom  EawmHoro,
PecnybnukaHckoro  noprtana, nopTtana  degepanbHOM — rocygapCTBEHHOWM
WHOPMALMOHHOM  cucTeMbl,  obecneumBarollen  npouecc  gocyaebHoro
(BHecynebHoro) obxxanoBaHusa peLleHnin n gencteum (6e3gencTeunsl), CoBepLUIEHHbIX
npy npefocTaBfeHMn TOCYAapCTBEHHbIX WM MyHUUMNANbHbIX YCNYr opraHamu,
NpefocTaBnAWNMN  TOCYAAPCTBEHHbIE U MyHUMUMNanbHble  yCryrn,  UX
AOIMPKHOCTHLIMM NMLLAMK, FOCYAAPCTBEHHLIMU U MyHULMNANBHBIMU CIYXXaLMMW.

2.16.2. dopmupoBaHue 3asBfEHUA OCYLLECTBNAETCA MOCPenCTBOM  3arnofIHEeHUS
3NEKTPOHHOM opMbl  3asBneHuss Ha EguHom, PecnybnukaHckom noptane 6e3
HeobxoaNMOCTN LOMOSNTHUTENBHOM No4ayn 3asBfEeHNSA B KaKon-nnbo nHon doopme.

2.16.3. Mpwu cbopmupoBaHumM 3asiBreHnsa obecneynBaeTcs:

1. BO3MOXHOCTb KonmpoBaHnA ”" COXpaHeHUda 3adaABleHUA U WUHbIX [OJOKYMEHTOB,
HeobxoauMbIX Ans npeaocrtaBlieHNA yCIyru;

2. BO3MOXXHOCTb 3arofIHEHNSA HECKOSTbKUMW 3asiBUTENSIMN O4HOW SJ'IeKTpOHHOIZ CbOprI
3adaBnieHna rnpu 06pau_leH|/||/| 3a Yycnyramu, npeagnonaralowmMn  HanpaslieHne
COBMECTHOIO 3adBlieHUA HECKOJTbKUMU 3aABUTENAMMU,

3. BO3MOXHOCTb Ne4yatM Ha OymMaxHOM HocuTeNne KOMUM 3SNEKTPOHHOM OpPMbI
3asiBleHns;

4. coxpaHeHue paHee BBeOEHHbIX B JIIEKTPOHHYH (hopMYy 3asiBNEHUs 3HaYeHUn B
noGoi MOMEHT MO XernaHWK MoNb3oBaTensl, B TOM YUCre MNpu BO3HUKHOBEHWUU
oLunBoK BBOAA 1 BO3BpaTe A1l NOBTOPHOIO BBOAA 3HAYEHUI B 3NIEKTPOHHYO hopmy
3as1BNeHus;

5. 3anofiHeHWe Mnosien 3NEeKTPOHHOM POpMbl 3asiBNEeHMs1 4O Hayana BBO4a CBEOEHWUN
3agBuUTENEM C UCMNONb30BaHMEM cBeaeHuin, pasmelieHHblx B ECUA, n ceegeHun,
onybnukoBaHHbIX Ha EgmHom, PecnybnukaHckom nopTtane, B YacTu, Kacatollencs
CBeEeHUN, OTCYTCTBYIOLLNX B €OUHOM CUCTEME NOEeHTUMKAUMN U ayTEHTUDUKaLNK;

6. BO3MOXHOCTb BEPHYTbCS Ha OO M3 3TanoB 3anoOfIHEHUSA 3NIEKTPOHHOM POPMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLuu;

7. BO3MOXHOCTb AOCTYyMna 3asiBUTENSA K paHee NofgaHHbIM UM 3asiBfIEHUAM B TEYEHNE He
MeHee 0HOro roga, a Takke 4YacTUYHO CROPMUPOBAHHBIM 3aSIBIIEHUSIM - B TeYEeHMe
He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aaBuTenen Ha npuem B MOL| (ganee - 3anucb) ocCyLleCTBASETCH
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3asBuTENO NPeaoCTaBnsAeTCs BO3MOXHOCTb 3anMck Ha niobble cBoboaHble Ans npuema
AaTy n Bpemsi B npegenax yCTaHOBMEHHOro B MHOTOMYHKLMOHaNbLHOM LieHTpe rpaduka
npuema.

3anucb Ha onpeneneHHyr aaty 3akaH4dmBaeTCd 3a CYyTKM OO0 HaCTynneHus 3TON OaThl.

ans OCYLLIECTBNEHUS npenBapuTensHon 3anucu nocpeacTBoMm EanHoro,
Pecny6nukaHckoro nopTana 3asBuTento Heobxoamnmo ykasaTb 3anpaluMBaeMble CUCTEMON
AaHHble, B TOM YnChe:

dhamMunumio, M, OTYECTBO (MPU HANMYUN);
HomMmep TenedoHa;
aZipec 3NEKTPOHHOM MOYTHLI (MO XenaHuio);



Xenaemyr gaTy u Bpemsi npyema.

B cnyyae HecoOTBETCTBMSI  CBEOEHWUIN, KOTopble cooOWMn  3asBuTENb  MpU
npeaBapuTenbHON 3anucKu, OOKYMeHTaM, NpPeACTaBfieHHbIM 3asiBUTENEeM MNpu NMYHOM
npueme, npeaBapuTenbHas 3anMcb aHHYNMpPyeTcs.

Mpwn  ocywecTBrneHnM npeaBapuTenbHOM  3anucu  3asBuTento  obecnedmBaeTcs
BO3MOXHOCTb pacrieyartaTb TanoH-noaTBepxaeHue. B criyyae, ecnu 3asButenb cooowmT
agpec 3MeKTPOHHON MOYTbl, HA YKa3aHHbIN agpec Takke HanpaBnseTcs MHdopmaums o
NOATBEPXAEHVM NpeaBapuUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHWN 1 MecTa npuema.

Mpu ocyuwlecTBneHUn npensapuTeNnbHOM 3anucy 3asBuTenb B obA3aTtenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTernbHas 3anMcb aHHYNUPYETCS B Crlyvae ero HesiBkn
no ucreyeHnn 15 MUHYT C HaA3HAYEHHOro BPEMEHU Npuema.

3asBuTenb B Ntoboe BpeMs BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmncu.

3anpeluaeTcs TpeboBaTb OT 3assBUTENSA COBEPLLEHUS UHBIX AENCTBUIA, KPOME NPOXOXOEHUS
naeHTurKaunm n ayTeHTuunKauum B COOTBETCTBUN C HOPMATUBHBIMU NPABOBLIMW akTaMun
Poccunckon depepaumn, ykasaHus Lenu npuvema, a takke npegoctaBfneHust CBeLeHUn,
HeobxoauMbIX ANs pacyeTa ANUTENbHOCTU BPEMEHHOIO MHTEpPBana, KOTOpbI HE00Xo04MMO
3abpoHupoBaTb 4ns npMema.

3. CocrtaB, nocrenoBaTeflbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp,
TpeboBaHMSA K MNOPSAKY MX BbINOMIHEHUS, B TOM u4MUCie OCOBGEHHOCTU BbIMOSTHEHMS
aAMUHUCTPATMBHbIX NPoLeayp B 3NEKTPOHHOM hopMe, a Takke 0COGEHHOCTU BbINONHEHUS
aAMUHMCTPATMBHbIX Npoueayp B MHOrOYHKLUMOHAMNbHbIX LLeHTpax

3.1. Onucaxue nocrnenoBaTenbHOCTY AEeNCTBUN npu npeaocTaBneHun
MYHULMNANbsHOM yCcrnyru

3.1.1. MpenocraBneHMe MyHMUMNAnNbHOM YyCcnyrn BKMYaeT B cebs  crneaywolime
agMUHMCTPaTMBHbIE NPOLeAYpbI:

1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NpUHATME N pacCMOTPEHNE KOMMIIEKTa LOKYMEHTOB, NpeacTaBeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTBywlMe B
npenocTaBneHnn MyHUUMNansHOM YCnyru;

4) noaroToBKa pesynbTata MyHULMMNANbHON YCNyru;

5) saknto4eHne gorosopa

6) Bbloaya (HanpaBneHne) 3asBUTenNo pesyrbTata MyHUUMNansHOM yCnyru;
7) ucnpaBneHne TEXHNYECKMX OLLMGOK.

3.2. OkasaHue KOHCynbTauuin 3assBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUHUCTPATUBHOW nNpoueaypbl SBMseTcs
obpalleHre 3asBuTeNs Mo BOMPOCaM, CBSA3aHHbIM C NPeAoCTaBlEHMEM MYHULMMNANbHON
ycnyru.

[lOMKHOCTHBLIM NULIOM (PaBGOTHMKOM), OTBETCTBEHHbLIM 33 BbINOSHEHNE agMUHUCTPATUBHOM
npoueaypbl, SBNsSeTcs:

npu obpaileHmm 3aasutensa B ML, — paboTHuk MOLL;
npn obpaweHun 3assutena B OpraH — CekpeTapb WcnonHMTENbHOrO KomMuTETa

OkKTa06pbCKOro CcenbCcKoro mnoceneHus (ganee - OOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a
KOHCYINbTUPOBaHMe).

3.2.2. 3aaButens BrnpaBe o06paTUTbLCA 3a KOHCynbTauuen O MnopsiaKe U CpoKax
npefocTaBneHns MyHmumnansHon ycnyrm 8 MOLL nvyHo 1 no TenedoHy 1 3neKTPOHHOM
noyre.



PaboTHnk MO®L| koHCynbTMpyeT 3asBuTens, B TOM u4ucne no coctaBy, ¢opme
npeacraBnsaemMon AOKyMeHTauuu u Apyrum BonpocamMm Ans NOofyyYeHUs MyHUUMNanbHOW
ycnyru.

3asBuTenb MOXET NonyyYnTb MHOPMaLMO O NMOpPsiAKE NpPenoCTaBneHns MyHULMNanbHOM
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.

A,D,MVIHVICTpaTVIBHbIe npoueanypbl, yctaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbIMOJTHAKOTCA
B IeHb 06pau.|,eHM9| 3adaBUTENA.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHbLIX MPoLeayp SIBNAKTCA: KOHCYNbTauust no
cocTaBy, (bopme NpeAcTaBnsemMon JOKYMEHTaLMN 1 ApyrMM BonpocaM, HeobxoanmbiM Ans
NONy4YeHUs1 MyHULMNANbHON YCIyTu.

3.2.3. 3asButenb Brnpase ob6paTuTbca B OpraH no TenedoHy 1 aNeKTPOHHOW NoYTe, a Takke
nosny4ynMTb KOHCynbTauumio Ha EguHom, PecnybnukaHckom noptane, camte OpraHa o
nopsgke uU cpokax npefocTaBfeHuUs MyHULMMNansHOW ycnyru, B TOM 4ucrie no cocTasy,
dopme npeactaBndgeMon OOKyMeHTauuu W OpyruMm  Bonpocam  Ans  nosiydeHus
MYHUUUNANbHOW YCIyrn.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMpPOBaHWE WHOPMUPYET 3asiBUTend B
cooTBeTCTBUKN C TpeboBaHnAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

A,EI,MVIHI/ICTpaTVIBHbIe npoueanypbl, ycCtaHaBrnmBaemMble HACTOALLMM NMYHKTOM, BbIMOJTHAKOTCA
B Te4deHune Tpex p860‘-IVIX AHen co OHs nocTynneHund o6anJ,eH|/|;|.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBMASOTCS: KOHCYNbTauuMm Mo
cocTaBy, hopme NpeacTaBnseMor JOKYMeHTaUun 1 apyrum Bornpocam, Heobxoanumbim Ans
MOMyYEHUS MyHULMNANbLHON YCIyT.

3.3. MpuHaTHe n paccMoTpeHne KOMMnekTa OOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpnem OOKyMeHTOB AndA nNpegocTaBreHna MyHuumnansHou yenyrm yepe3 MOL nnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3agasutenb (nNpencraButenb 3asaBuTend) obpawaetca B ML, ¢ 3anpocom o
npeaocTaBneHnn MyHMUMNanbHON yCrnyrn n NnpeacTaBnseT AOKYMEHTbl B COOTBETCTBUN C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywnm npmem 3asiBNeHn:
onpegenseT npegmeT obpalleHus;

yOOCTOBEPSAET JINYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLWErO JOKYMEHThI,

npoBoAunUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHI/IFIM, YKa3aHHbIM B MYHKTE 25
aOMUWHUCTPATUBHOIO pernamMeHTa,

3anonHAeT 3NeKTPOoHHY dopmy 3asierneHnsa B AIC MOL;

npun npegocraBneHnn [OOKYMEHTOB, YKa3aHHbIX B TMYHKTE 2.5 aAOMWHUCTPATUBHOIO
pernamMmeHTa Ha 6yMa>KHOM HOcUTEene, oCywecCTBdeT CKaHMpoBaHWME nNpenctaBlieHHbIX
OOKYMEHTOB,

pacneyatbiBaeT 3asBneHue ns AIC MoL;
nepenaet 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;
nocre nognucaHusa ckaHupyeT nognucaHHoe 3aasnexHve B AIC MOL;

sarpyxaet B AVUC MOPL| AgoKkymeHTbl, NpeacTaBrfieHHble B 3MEKTPOHHOW dopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT noanmncaHHoe 3adaBlieHne U opurmHarsbl 6yMa)KHbIX OOKYMEHTOB,
BblaeT 3aAaABUTENTHO paCrnuncky B npneme JOKyMEHTOB.

AOMUHUCTPATMBHbIE NMpoLeaypbl, YCTaHaBNMBaEMbl€ HACTOSILLMM MYHKTOM, BbINOJHAOTCSA
B A€Hb 0OpaLleHns 3asaBITeENS.



PesyanaTaMM BbINOJTHEHNA aAMUHUCTPATUBHbBLIX NpoLuenyp ABNAKTCA: FOTOBOE K OTrnpaBke
3adaBrieHne n nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATBLIX OT 3asBuTtens B OpraH
B 9N1EKTPOHHOM (hopMe (B COCTaBe NAKETOB ANEKTPOHHbIX Aen) B TedeHne ogHoro paboyero
OHS co OHA obpalleHus 3aaBuUTens B CTPYKTYpHoe noapasgenerHne MOL.

Pe3yanaTaMV| BbIMOJIHEHNA aOMUHUCTPATUBHBLIX Npouenyp ABJIAOTCA. 3aABJIEHNE N NaKeT
OOKYMEHTOB (SJ'IeKTpOHHOG ﬂ,eJ'IO), HarpaBJiEHHbIE B OpraH, nocpeancrteBomM CUCTEMbI
SNIEKTPOHHOrIo B3aMMOOENCTBUSI.

3.3.2. lpyem OOKYMEHTOB AN npefoCTaBfeHns MyHULMNanbHOM YCryrn B 3NeKTPOHHON
dopme yepes EanHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agBuTenb Ans nogayn 3asiBfieHNd B 3NeKTPOHHOM (hopMe BbIMOMHAET crieayowmne
JencTBus:

BbINOSTHAET aBTOPM3aLMIo;
OTKpbIBAET hOPMY 3NEKTPOHHOIO 3asiBIEHNS;

3anonHsaeT opMy 3MEeKTPOHHOrO 3asiBIEHUs, BKIOYAIOLLYH0 CBeAEHMWs, HeoOxoaumble U
obs13aTenbHble Ansi NpeaocTaBneHns MyHUUMNAanbHOM YCnyriu;

nNpuKpennaeT 4OKYMEHTbI B 3N1EKTPOHHON (DOPME Un 3NEKTPOHHbIE 00pa3bl JOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asaBneHus (Npy HeobxoanMocTn);

noaTeepxaaetT (akT 03HAaKOMMEHUss M corflacuss C  YCroBUSIMM U MOPSIAKOM
npenocTaBneHnst MyHUUMMANbHOW YCryrn B SMEKTPOHHOW dopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corflacum B popme 3NEKTPOHHOIO 3asiBeHUs);

nogTeepxaaeT [I0CTOBEPHOCTb COOBLLEHHbIX CBefeHwuiA (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBNEHMS);

OTNpPaBMSIET 3aMOSIHEHHOE 3MEKTPOHHOE 3asiBfieHNe (HaXXMMaeT COOTBETCTBYIOLLYHO KHOMKY
B hopMe 3MEeKTPOHHOTO 3asiBEHMS);

3MEKTPOHHOE 3asiBfieHNe NoAnMCbIBAaeTCs B COOTBETCTBMM C TpeboBaHUsIMM nyHkTa 2.5.3
aAMUHUCTPATMBHOIO pernaMmeHTa;

nony4vyaeT yBegoMIreHune 06 oTrnpaBKe 3J1IeKTPOHHOIo 3adABreHuns.

dopmaTHO-normyeckasi nposepka cHOPMUPOBAHHOIO 3asiBIIEHNS OCYLLLECTBSIETCA nocne
3anoSsIHEHNS 3asiBUTENEM KaXJoro M3 noren 3nekTpoHHoOW opMmbl 3aasneHus. [lpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSNIHEHHOMO MO ANEKTPOHHON (POPMbI 3adBNEHUS 3asBUTENb
yBEeOMIISIETCS O XapaKTepe BbIIBIEHHOW OLLNGBKN 1 Nopsake ee yCTpaHeHUs NocpencTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hOpME 3asiBIIEHMSI.

AIMUHUCTPaATUBHbIE MPOLEAYpbl, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B IeHb ObpalleHns 3asBUTENS.

Pe3yanaTaMV| BbIMOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABJIIAKOTCA: 3JIEKTPOHHOE Aeno,
HanpasneHHoe B OpraH nocpeacTtsoMm CUCTEMbI ANMTEKTPOHHOIoO B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4vana BbINOMIHEHMS AAMWHUCTPATUBHOW Mpoueaypbl ABNAeTcs
NOCTyNNeHne 3asiBNEHUs M MHbIX OOKYMEHTOB, HeobXxoauMblix Ona MNpeaocTaBreHus
MYHUUMNANbHOW YCAyrn.

JOMKHOCTHBLIM NULIOM (PaBOTHUKOM), OTBETCTBEHHBLIM 3a BbINOMNHEHWE aAMUHUCTPaTUBHOM
npoueaypbl aBnsetca Cekpetapb McnonHutenbHoro kommuteta OKTAGPLCKOro CenbCcKoro
noceneHvs (ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, B Crniyyae obpalleHus
3asBuTeNs ¢ 3aaBneHmem B OpraH:

onpeaensieT npegmeT obpalleHuns;
yCTaHaBMMBAET NIMYHOCTbL 3asBUTENS;
NpPOBOAMT MPOBEPKY MOSIHOMOYMIA NULA, NOAAILLENO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUSI [JOKYMEHTOB TpeboBaHMSM, ykasaHHbIM B nyHKTe 2.5
aAMUHMCTPATMBHOIO pernamMeHTa, MPoBepKY COOTBETCTBUSI NPeACTaBEHHbIX JOKYMEHTOB



yCTaHOBMEHHbIM  TpeboBaHuaAM (Hagnexawee odopmMMeHMe KOMUA  AOKYMEHTOB,
OTCYTCTBME B [AOKYMEHTax MnogYUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB M MWHbIX He
OrOBOPEHHbIX NCNPaBIieHNI);

3arnoJIHAEeT 3JTIeKTPOHHYHO cbopmy 3adBlieHnA B aBTOMaTMSMpOBaHHOVI I/IH(bOpMaLl,I/IOHHOI7I
cucrteme, npenHa3HaquH017| AnA OKa3aHudA rocygapCrBeHHbIX U MyHULUNAlibHbIX YCIYT,

npu nNpPefocTaBneHnM [OOKYMEHTOB, YKa3aHHbIX B MNyHkTe 2.5 agMUHUCTPaATUBHOMO
pernameHtTa Ha OyMaXHOM HOcCUTene, OCYLUECTBMSIET CKaHMpOBaHWE MpeacTaBreHHbIX
[OKYMEHTOB;

pacnevaTbiBaeT 3asiBlIEHNE;
nepegaeT 3asBUTENIO HA NPOBEPKY U NOANNCAHME;
nocne noAanucaHns cKaHMpyeT NOANMCaHHOE 3asiBIEHME;

3arpy)kaet B aBTOMaTU3MPOBaHHY0 MH(OPMAaLMOHHYIO CUCTEMY, NPeaHa3HAYeHHY Ons
OKa3aHUs rocyfapCTBEHHbIX M MyHUMUMNANbHbLIX YCIYyr OOKYMEHTbI, NpeacTaBleHHble B
3MEKTPOHHOW (bopMe UM  SNEKTPOHHble 00pa3bl OTCKAaHMPOBAHHbLIX [OOKYMEHTOB,
dopMunpyeT ANEeKTPOHHOE A€ero;

BO3BpaLlaeT noanmncaHHoe 3adaBlieHne n opurnmHarsbl 6yMa)KHbIX OOKYMEHTOB 3adABUTESTIO;
BblaeT 3aAaABUTENTHO paCrnunucky B npneme JOKYMEHTOB.

B cniydae Hanun4dunAa OCHOBaHW Ons OoTKasa B npunemMe AOOKYMEeHTOB OOJPKHOCTHOE JnLO,
OTBETCTBEHHOE 3a MnpnemMm AOOKYMEHTOB, YBEOAOMIIAET 3aABUTENIA O HaJTM4NA ﬂpeﬂﬂTCTBMVI
anda npunema 3adBlieHnAa U BO3BpallaeT eMy OOKYMEHTbl C obbsACHEHNEM coaepXxaHua
BbISIBIIEHHbIX OCHOBaHUW ANS OTKasa B npnemMe JOKyMeHTOB.

3.3.3.3. [IofmKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpueM OKYMEHTOB, Nocrie NocTynieHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceavMBaeT 3asiBIEHNI0 HOMep B COOTBETCTBMM C HOMEHKNATypon fen wu craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yvyaeTt MnocCTynumBLUME OJ3JIEKTPOHHbIE [e€Jjla, B TOM 4YUCIE€ TMPUJIOXKEHHbIE 3aABUTENIEM
OOKYMEHTbI B SﬂeKTpOHHOVI d)opme N SNEeKTPOHHbIE o6pa3b| OOKYMEHTOB,;

npoBepAeT KOMMMNEeKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX o6pasoB OOKYMEHTOB;

nposepsieT  cobntogeHve  ycrioBUA  OENCTBUTENBHOCTM  QNEKTPOHHOW  nognucw,
nocpeactsoMm obpaweHna k EpguvHomy noptany (B cnyvae, ecnv  3asiBUTENEM
npeacTaBneHbl 3NEKTPOHHbIE JOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaNMOULMPOBAHHOWN
3MEKTPOHHOM NOAMNUCHID).

Mpn Hannunm OCHOBaHWW, NPEAYCMOTPEHHbIX MNYyHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, MOAroTaBnNMBaeT MNPOEKT peweHuss ob oTkase B MNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTate NpoOBEPKN YCUNEHHOW KBaANMMUUMPOBAHHOW 3MEKTPOHHOMN
noanucy BblsIBIIEHO HecobngeHne yCrnoBu ee AeNCTBUTENBHOCTU, NPOEKT pelleHnsa o6
OoTKa3e [OSMKeH coaepaTb NyHKTbl cTaTbn 11 ®egepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT pelueHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOBXOAMMbIX Ans NpeaocTaBneHus
MyHUUMNAnbHOW YCryr, C ykasaHMeM NpuYMH oTkasa (B cryyae, ecriv OCHOBaHUS Ans
oTKkaza B Mnpveme [AO0KYMEHTOB, HeoGXoOUMbIX AN NPeAoCTaBMNeHUs MyHUUMNanbHOM
yCryru, cBsi3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHWI K TakMM [OKYMeHTam,
OCHOBaHVSA Ans OTKasa B MpuemMe [OOKYMEHTOB [OMKHbl coaepXaTb MHdopmauuio o
HaMMeHOBaHUM [OOKYMEHTOB (MH(OpMaLuW, CBEAEHWUI), KOTOpble He npeacTaBneHbl,
cogepkaT HeOoCTOBEpPHble W (MnM) NpOTMBOpPEYMBbIE CBedeHusl, OdOopMNEHbl C
HapyLleHMeM YCTaHOBMNEHHbIX TpeboBaHWiA), HanpaBnsieTCss Ha CcorfacoBaHWe B
YCTaHOBIEHHOM MopsiAKe NocpeacTBOM CUCTEMbI SMEKTPOHHOIO AOKyMeHToo6opoTa.

CornacoBaHue npoekTa pelleHust 06 oTkase B Npueme AOKYMEHTOB, HEOOXOAMMbIX Ans
npenocTaBneHns MyHULMNanbHOWM YCryr, OCyLLECTBNSETCS B Nopsiake, NpeayCMOTPeHHOM
nyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.



B cnyyae oTcyTCTBUSI OCHOBaHWIA AfiS OTKasa B NpUeMe AOKYMEHTOB, NPeAyCMOTPEHHbIX
NYyHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernameHTa, OOMKHOCTHOE N0, OTBETCTBEHHOE 3a
npuem AOKYMEHTOB, B T€YEHME OAHOro paboyero OHS CO AHS MOCTYMNEHUst 3asiBreHus,
HanpaensieT 3asBUTENO, YyKa3aHHbIM B 3asiBNIEHMM CrocoboM, YyBeAOMIEeHWe O
NOCTYNNEHUN 3asiBNEHUs, coaepKallee BXOASLIUA PErMCTPaLMOHHBIN HOMep 3asiBNeHus,
AaTy NnonyyvyeHns 3asiBreHusl, nepevyeHb HaMMeHoBaHWUA annos, NpeacTaBneHHbIX K HEMY
AOKYMEHTOB, AaTy NOMyyYeHus pesynbtata MyHUUMNanbHON YCnyru.

3.3.3.4. cnonHeHue npouenyp, yKkasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 aAMUHNCTPaTUBHOIO
pernameHTa, nMpu  HanmMyMM  TEXHUYECKOW  BO3MOXHOCTM  OCYLUEecTBMsieTcs B
aBTOMaTU4YECKOM peXunme C UCMOorb3oBaHWEM aBTOMaTU3MPOBAHHOW MHAOPMAaLMOHHON
CUCTEMbI, NpefiHa3Ha4YeHHOM A5 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaTMBHble  npoueaypbl, YyCTaHaBnuMBaemble  MyHkTom  3.3.3
a4MWHUCTPATUBHOIO perfameHTa, BbIMOMHAKTCS B TeYeHMe 04HOro pabo4yero gHA Co AHS
NOCTYNSIEHUS 3a8BMEHNS HA PacCMOTPEHME.

PesynbtaTamy BbINOMHEHWUS aOMUHUCTPATUMBHBLIX MPOULEAYyp SIBNSKTCA: MPUHATbLIA Ha
paccMOTpeHne KOMMMEKT [OOKYMEHTOB WM MNPOEKT peleHus o6 oTkase B Npueme
AOKYMEHTOB, HEOOXOAMMbIX ANsl NPEeAOCTaBNEeHNss MyHULMNANbHOW YCIyTu.

3.4. HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4acTBywliMe B
npegocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHOBaHMEM Ha4ana BbINOMHEHUS aAMUHUCTPATUBHOW MpoLeaypbl SIBASETCS
nonyyYyeHne [AOMMKHOCTHbIM NULOM (PabOTHMKOM), YMONIHOMOYEHHbIM Ha BbINOSHEHWE
agMUHUCTPATMBHOWN Npoueaypbl, OT AOMKHOCTHOMO nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[ OMKHOCTHLIM NULOM (PaBOTHMKOM), OTBETCTBEHHbLIM 33 BbINOMHEHNE aAMUHUCTPATUBHOMN
npoueaypsbl, sensetca CekpeTapb McnonHuTenbHoro kommteta OKTIGPLCKOrO CenbCKOro
noceneHnss (ganee - [OOMKHOCTHOE §MLO, OTBETCTBEHHOE 3a HanpaBneHue
MeXBeOOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JO/MKHOCTHOE ML, OTBETCTBEHHOE 3a HanpaBflieHMe MeXBeOOMCTBEHHbIX
3anpocoB, opMMpyeT M HanpasfisieT B 3NEeKTPOHHOW (opmMe nocpeacTBOM CUCTEMDI
MEXBEJOMCTBEHHOIO 3MEKTPOHHOrO B3aMMoLenCcTBUA (NpU OTCYTCTBUU TEXHUYECKOW
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpockl 0 NpeaoCcTaBNeHNN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

A,EI,MVIHI/ICTpaTVIBHbIe npouenypbl, ycCtaHaBrnmBaeMble HACTOALLUM NMYHKTOM, BbINOJTHAKOTCA
B OE€Hb NPUHATUA 3aABITIEHNA Ha paCCMOTPEHNE.

Pe3yanaTaMV| BbIMOJIHEHNA aAMUHUCTPATMBHbIX npoueayp ABMAKTCA. HanpaBliEHHbIE B
opraHbl BNnactm n (VIJ'II/I) noaBegomMcTBeHHble OpraHam BJ1iaCcTh opraHm3auunm 3arnpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbLIX HA OCHOBaHUKM 3anpocoB, MOCTYNMBLUNX Yepes3
CUCTEMY  MEXBELOMCTBEHHOIO  JIIEKTPOHHOrO  B3aMMOAEWCTBUSA,  NPEeAoCTaBMsAoT
3anpawmBaemMble OOKYMEHTbl (MHpOpMauuMio) WM  HanpaBnawT  yBeaoMieHus 006
OTCYTCTBMM [OOKyMeHTa u (unun) wnHdopmaumm, HeobxoouMmbix Ons NpenoCcTaBreHus
MyHUUMNanbHOW ycnyru (ganee — ysegomrneHune ob otkase).

ALOMUHUCTpaATUBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALLNM MYHKTOM, BbINOSTHAOTCA
B TeyeHue MATU OHEeN CO OHSA NOCTYNSeHUs MeXBeLOMCTBEHHOro 3anpoca B opraH unm
opraHusauuio, npegoctaBnAlWME [OOKYMEHT U  WHAOPMAaUUKD, €CliM UHble CPOKU
NnoaroToBKW M HanpasfeHns oTBeTa Ha MEeXBEeAOMCTBEHHbLIAN 3anpoc He YCTaHOBIIEHbI
deaepanbHbIMM 3aKoHaMuU, NpaBoBbIMK akTamu NpaBuTtenbcTBa Poccuiickon ®epepauunn
N MPUHATBIMW B COOTBETCTBUWN C dpefepalribHbIMM 3aKOHaMU HOPMaTUBHBIMU MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbIMOMHEHMS  aAMWHUCTPATUBHBLIX  MNpouedyp  SIBNSKOTCA: LOKYMEHThI
(cBepeHust), HeobxoauMmble AN NPegocTaBfeHus  MyHUUMNanbHOM  ycnyru, nnbo



yBegomMmrieHme 06 oTkase, HanpaBlieHHble OOJPKHOCTHOMY nunly, OTBETCTBEHHOMY 3a
HanpaeneHne MexxBeoMCTBEHHbIX 3arnpocoB.

3.4.4. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEXBELOMCTBEHHbIX
3anpocoB:

nosiyyaet  3anpawivBaeMble  4epe3  CUCTEMY MEXBEOOMCTBEHHOIO  9fIEeKTPOHHOrO
B3aMMOOENCTBUSA JOKYMEHTbI (cBepeHust), Heobxoammble ans npegocTaBneHns
MyHMUMNAanbHON ycnyrn, Nnbo yBeaomneHme o6 otTkase npy OTCYTCTBMM JOKYMEHTa U (Mnn)
MHdopmMaLunu;

npyv HanuUyuM OCHOBaAHWW, MPEeaYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noaroTaBnMBaeT MNPOEKT peweHna o6 oTkase B NpuvemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

MpoekT pelueHns o6 oTkase B NpuemMe AOKYMEHTOB, He0bXoaAMMbIX ANs NpefoCcTaBeHns
MyHUUMNAnNbHOW YCryru, C ykasaHWMeM NpuYMH oTkasa (B cryyae, ecrv OCHOBaHUS Ans
oTkasa B MNpveme [AOKYMEHTOB, HeoOXoauMbIX AN NPefoCTaBneHWUs MyHULMNanbHOM
yCryru, cBsi3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHWMI K TakMM [OKYMeHTam,
OCHOBaHMS ANs OTKasa B MpUeMe [OKYMEHTOB [AOMKHbl cogepXaTb WHGopMauuio o
HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMaLuW, CBEAEHWUI), KOTOpble He npeacTaBneHbl,
cogepaT HeOoCTOBEpPHble W (MnM) NpoTMBOpeYMBble cBeAeHusl, 0odopMIeHbl C
HapyLUeHMEM YCTaHOBMNEHHbIX TpeboBaHW), HanpaBnsieTCs Ha CcorfacoBaHWe B
YyCTaHOBIEHHOM MopsiAKke NocpeacTBOM CUCTEMbI 3MEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekta pelieHnst 06 oTkase B nNpueme OOKYMEHTOB, HEOOXoaAMMbIX AN
npegocTaBneHnsa MyHULMNAnNbHOM yCyrn, OCyLLECTBNAETCA B nopsake, NnpegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

A,D,MVIHI/ICTpaTVIBHbIe npoueanypbl, ycCtaHaBnmBaemMble HACTOALLMM NMYHKTOM, BbIMOJTHAKOTCA
B A€Hb NoJ1iydeHuna cBeAEeHNIN MO MEeXBELOMCTBEHHbLIM 3arnpocam.

PesynbTaTamy BbINONMHEHUS  aAMUHUCTPATMBHbLIX MpoUedyp SBASIOTCA:  OOKYMEHThI
(cBengeHunst), Heobxoaumble ANS NPeOoCTaBMEHMSI MYHUUMNANbHOM  YCIyrM, MpPOEeKT
peweHuss o6 oTkaze B MpPUEME [OKYMEHTOB, HeoGXoauMmblX AN npeaocTaBrieHus
MYHULMNANbHOW YCyru.

3.4.5. VNcnonHeHne npoueayp, YkasaHHblXx B nyHktax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernameHTa, npyM  HanMUyYUM  TEXHUYECKOM  BO3MOXHOCTW  OCYyLIEecTBAsieTCs B
aBTOMAaTMYECKOM peEXMME C MCMONb30BaHMEM aBTOMATU3NPOBAHHOW WHGOPMAaLMOHHOMN
cUCTEeMbI, NpeaHa3Ha4YeHHOW N9 OKa3aHUs rocy4apCTBEHHbIX U MYHUUMNANbHbLIX YCIyr, B
TOM 4uCre C MOMEHTa perucrpauun 3adaBfieHUss B COOTBETCTBMW C MNYHKTOM 2.13
aAMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CoCTaBnsaeT NsaATb paboymx gHen.

3.5. NoaroToBka pesynbTaTta MyHULUMMNANBHOW YCNYrn

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl SBnseTcd
nocTynneHve  OT  AOMMKHOCTHOMO  nuua,  OTBETCTBEHHOIO  3a  HarnpasreHue
MEeXBEJOMCTBEHHbIX  3arnpocoB, [AOKYMEHTOB  (CBeJeHuh), Heobxoaumbix  Ang
npeaocTaBneHnss MyHULMNAanNsHON ycryru.

HOMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW MpoLeaypbl,
ansetca CekpeTtapb McnonHutenbHoro kommteta OKTAOPbLCKOro CenbCKOro noceneHns
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NOArOTOBKY pedyrnbTaTta NpeaocTaBeHuns
MYHULMNANbHON YCNyru).
3.5.2. [JOMKHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesdyrnbTata npenocTaBreHus
MYHMLMNANbHON YCNyru:

paccmatpuBaeT  CHPOPMUPOBAHHbLIA  KOMMMEKT  [AOKYMEHTOB, HEOOXOAUMbIX  ANs
npenocTaBneHnst MyHULMNanbHOW yCryri;



npun BbIABINEHUN OCHOBaHW Onsa OTKasa B npegocrtaBieHnn MyHI/ILI,l/II'IaJ'IbHOIZ ycnyru,
YKa3aHHbIX B MYHKTE 2.8.2 AAMUHNCTPATUBHOIO pernamMmeHTa, noarotaBiiMBaeT MNPOEKT
peweHna 06 oTkase B npenocrtaBlieHNN XWUNOro nomMelleHna no OoroBopy Hanma
CJ'Iy)Ke6HOI'O XUInoro nomeLleHuaA, npun oTCyTCTBUN TaKNX OCHOBaHUW NogroTaBnMBaeT OTBET
3adaBUTESIIO O NnpeaocTtaBiEeHUN XUnoro rnomMeweHuna no Oorosopy Hanma cny>|<e6Horo
XWUNOro nomMeLleHn4d;

B Cny4ae OTCYTCTBMSI OCHOBaHMWI ANsi OTKa3a B NpegocTaBfeHn MyHUUMNAnbHOW YChyru,
NpeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfiameHTa, no uToram
pPacCMOTPEHNS JOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBNeHNss MyHULMNANbHOW YCyru,
noAroTaBnMBaeT NPOEKT pacropsikeHns OpraHa o NpeaoCcTaBNeHUN rpaxaaHuHy XUMoro
NOMeLLieHUs1 NO AOroBOpPY HarMa Cry>kebHOro XXMUnoro NoMeLLeHus;

HanpaBnsieT MNOArOTOBMEHHbIN MNPOEKT pe3ynbTata NpPeaoCTaBleHNs MyHULMMANbHOM
YCIyru Ha cornacoBaHue B YCTaHOBIEHHOM NopsAKe NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHBLIE MpoLEeaypbl, yCTaHaBNMBaeMble HaCTOSILLMM MYHKTOM, BbIMOSHSAOTCS
B TeYeHue OByx paboymx OHeN.

Pe3yanaTaM|/| BbINOJIHEHUA AAMUHUCTPATUBHbIX npoueanyp ABNAKOTCA: NPOEKThI,
HanpaeJieHHblE Ha cornacoBaHne.

3.5.3. CornacoBaHne 1 nognucaHne npoekTa pesynbTata npenocTaBeHus
MYHUUMMNANbHOW ycnyru (danee — npoekTbl JIOKYMEHTOB) OCYLLECTBIIAEeTCA pyKOBOAUTENEM
CTPYKTYpPHOro  nogpasfgeneHusi, OTBETCTBEHHOro  3a  MNOArOTOBKY  pesynbTata
MyHuUMnaneHon ycnyru, Pykosoautenem OpraHa.

MoaroToBNEHHblE MPOEKTbl [OOKYMEHTOB, MMeENLUMe 3aMedaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesdynbTaTa MyHUUMNAnbHOW YCIyri.
Mocne ycTpaHeHuUst 3aMevaHui MpPOoeKkTbl [OOKYMEHTOB TOBTOPHO nNepedarTcs Ans
cornacoBaHus 1 NoAnMcaHuns.

PykoBoauTenb OpraHa npv paccMOTPEHMU NPOEKTOB AOKYMEHTOB NpoBepsieT cobntoaeHme
aAMUHUCTPATMBHOIO pernameHTa [OOIMKHOCTHbIMM nuuamy OpraHa B 4acTU CPOKOB
BbIMOJNIHEHVST aAMUHUCTPATUBHBIX MNpPOLEeAyp, WX MOCNeAoBaTeNbHOCTM U MOJHOTHI,
HanMuMa CornacoBaHWi  YMONHOMOYEHHbIX [OOIMKHOCTHbIX nuuy OpraHa B cucTeme
3NEeKTPOHHOIo A0KyMeHToobopoTa.

B cny4dyae BbldBJ1IEHUA HaprJeHMVI B 4aCTW CpPOKOB BbINOJIHEHUA AOMWHUCTPATUBHbIX
npouenyp, uUX nocnenoBaTtesyibHOCTU U MOJIHOTbI PyKOBOD,I/ITeJ'Ib OpraHa MHUUnmnpyeT
npuenevyeHne K OTBETCTBEHHOCTU JnL, AOONyCTUBLUMX HapyLwleHund, B COOTBETCTBUUN C
NMYHKTOM 4.3 AAMUHUCTPATUBHOIO perflaMeHTa.

AIMUHUCTPATUBHbIE MPOLEAYpbl, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B Te4YeHMe oHoro paboyero AHs.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHbLIX MNpoUeadyp SBNSATCS: noanucaHHoe
peLleHue.

3.5.4. NcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMUHUCTpaATUBHOroO
pernaMeHTa, npuW  HanuMuMm  TEeXHUYECKONW  BO3MOXHOCTM  OCYLLEeCTBISEeTCA B
aBTOMaTU4YECKOM peXmnme C UCMOofb30BaHMEM aBTOMAaTU3MPOBAHHOW MHAOPMaLMOHHON
CUCTEMBI, NpeAHa3HayYeHHoW ANA oKas3aHWsa rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCIyT.

MakcrManbHbIN CPOK BbINOSHEHNSt aQMUHUCTPATUBHBLIX NpoLeayp, yka3aHHbIX B nyHkTe 3.5.
aAMUHUCTPATMBHOIO pernameHTa, CocTaBnseT Tpu paboyumnx OHs.

3.6. 3akntoueHne gorosopa

3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMUHUCTPATMBHOW MpoLeaypbl SABNSAeTCcs
yTBEpPXXAEHNE PacrnopsikeHUst O MpPeaoCTaBlEHUN TPaX4aHWHY XWUIOro MOMELLEHMs Mo
[LOrOBOPY Hanma cry>eGHOro Xunoro noMeLLeHus.

HOMKHOCTHLIM JIMLIOM, OTBETCTBEHHbBIM 32 BbIMOMHEHNE aAMUHUCTPATUBHOW npouenypbl,
ansetca Cekpetapb McnonHutenbHoro kommteta OKTSOPbCKOro CEnbCKOro NnocCeneHus



(Oanee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTata NnpeocTaBneHns
MYHULMNANbHOW YCNyru).

3.6.2. [JOMmKHOCTHOEe N1Lo, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npefoCcTaBreHus
MYHULUMNANbHON yCRyrn, roTOBUT NPOEKT OroBopa Hanma cnyxebHoro nomelleHus (qanee
— JOroBop).

A,D,MVIHVICTpaTVIBHbIe npoueanypbl, yctaHaBnmBaemMble HACTOALLUM NMYHKTOM, BbIMOJTHAKOTCA
B Te4eHune ogHoro pa6oqero OHA C MOMEHTa Bblda4n 3adaBUTESTIO NOCTAHOBIIEHNA.

Pe3yanaTaM|/| BbINOJIHEHUA AAMUHUCTPATUBHbIX npoueayp ABINAKOTCA: MPOEKThI,
HanpaeJieHHblE Ha CcorfiacoBaHMe.

3.6.3. CornacoBaHue U1 noanucaHuMe [OroBopa OCYLUECTBMSIETCA pyKoBOAUTENEM
CTPYKTYpHOro  noapasfeneHus, OTBETCTBEHHOro  3a  MNOAroTOBKY — pesynbraTta
MyHUuunaneHon ycnyru, Pykosogutenem OpraHa.

A,D,MVIHVICTpaTVIBHbIe npoueaypsbl, ycraHaBiMBaemMble HAaCTOALLUM NMYHKTOM, BbINOJTHAKOTCA
B Te4eHune ogHoro pa6oqero OHA.

PesynbTaTtamy BbINOMHEHUS aAMUHUCTPATMBHLIX Mpoueayp SBNSATCA: NOANUCAHHBIN
[I0roBop.

3.6.4. [JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npegoCcTaBreHus
MYHUUMNANbHOW YyCnyru, ussellaeT 3asiBuTens (ero npegcraButens) o HeobxoammocTu
nognucaHma  goroeopa crnocobom, ykasaHHbIM B 3asBMEHMM, O pesynbTaTe
npefocTaBfeHnss MyHUUUNANbHOM YCAYMM U O BO3MOXHOCTM MONyYeHUs pesynbraTta
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLI.

A,D,MVIHI/ICTpaTVIBHbIe npoueanypbl, ycCtaHaBnmBaemMble HACTOALLMM NMYHKTOM, BbIMOJTHAKOTCA
B AEeHb noanncaHna goroBopa pykoBoauUTeriemM OpraHa.

Pe3yanaTaM|/| BbIMOJIHEHNA aOMWHUCTPATUBHbIX TMpouenyp ABndATCA: yBeAOMIIEeHUe
3adaBuTend.

3.6.5. VcnonHeHne npouenyp, ykasaHHbIX B MyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, nMpyv  HanMUyYUM  TEXHUYECKOW  BO3MOXHOCTU  OCYLLECTBMSIETCA B
aBTOMaTMYECKOM pEXMME C MCMNONb30BaHMEM aBTOMATU3NPOBAHHOW WHGOPMAaLMOHHOMN
CUCTEMbI, NpeHa3Ha4YeHHON AN OKa3aHWs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

MakcrManbHbIN CPOK BbINOMNHEHNUst aAMUHUCTPATUBHBIX NPoLeayp, Yka3aHHbIX B NyHKTe 3.6.
agMUHUCTPATMBHOIO pernameHTa, CocTaBnsieT ABa pabounx gHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Ha4vana BbIMOSHEHUS a,El,MVIHI/ICTpaTI/IBHOIZ npouenypbl 4ABldeTCcA
nosiyvyeHne AOOJNKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 3a BbINMOJIHEHUNE aﬂ,MVIHI/ICTpaTVIBHOI7I
npoueaypbl, JOKYyMEHTA, noareepXxaatrlwero npeaocrasrieHne MyHI/ILI,VII'IaJ'IbHOI7I YCIyru.

HOMKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ansetca Cekpetapb McnonHutenbHoro kommteta OKTSOPbCKOro CErnbCKOro NnoCeneHus
(manee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata NpefoCTaBreHuns
MYHULMNANbHOW YCRyrn.

3.7.2. [I0O/MKHOCTHOE 1L, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTraTta npefocTaBneHus
MYHULUMNANbHOW YCAyru:

obecneunBaeT perucTpaumio Jorosopa, nognucaHHoro pykosoautenem OpraHa, B XXypHarne
permctpauum u BHeCeHue CBedeHUW O pesynbTaTe npefocTaBrieHUs MyHUUMMNanbHOW
ycrnyrm B nogcucteMmy BefeHUs AOKYMEHTauun aBTOMaTU3NPOBaHHOW WMHAOPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN AN oKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

BblOaeT 3aABUTENIO AO0roBop noa pocnucb.
3aaBuTenb nognucbiBaeT JOroBop B TpeEX 3K3eMnndpax u nepegaet cneunarnmcty Otpena.



[lomKHOCTHOE nnUO, OTBETCTBEHHOE 3a noAroToBKy pe3dynbTata npegoctaBlieHns
MyHVILI,VII'IEU'IbHOVI ycnyru, nonydymB noanuncaHHble aOoroBopa BbloaeT 3adBUTESIIO TPU
aK3eMnnAapa akrta rnpuema- nepepaqu cny>|<e6Horo nomMmeweHna ans nognucu. lNocne
noanncaHnAa akta 3adaBUTerieM, BbloaeT 3adBUTENII0 OBa 3K3eMnidpa pgorosopa, nBa
3K3eMMnndapa akta npuemMa-nepenadmn 3emMesibHoro y4yacTka.

A,D,MVIHVICTpaTVIBHbIe npouenypbl, yCtaHaBrnmBaeMble HAaCTOALLNM NMYHKTOM, BbIMNOJTHAKOTCA
B €Hb I'IpVI6bITVIFI 3adaBuTend.

Pe3yanaTaMV| BbIMOJIHEHNA aOMWHUCTPATUBHbLIX nMpouenyp ABnATCA. BblAaHHbIE
3adaBUTEJTIIO JOroBOpP U aKT npuemMa-nepenadu.

3.7.3. Tlopsipok Bblgayu (HanpaeneHusa) pesyrnbTaTa NpegocTaBneHns MyHULMnarbHOW
yCnyru:

3.7.3.1. MNpun obpalleHnn 3aaBuTeENa 3a pesynbTaToM MyHuumMnanbHon ycnyru B MOL,
paboTHMk MOL| BbigaeT 3aaBMTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyrm B opme
3K3eMnnapa 9neKkTPOHHOro [AOKyMeHTa Ha OymaxHoM Hocutene. [lo TpeboBaHuio
3aaBUTENSA BMECTE C IK3EMMNIIAPOM 3fIEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM HocuTene emy
npegocTaBnaeTcs 3K3eMnnAp 3NEeKTPOHHOro AOKyMEHTa MyTem ero 3anmcu Ha CbeMHbIN
HOCUTENb WMH(OpPMaUMM WM HarnpasfeHna 3K3eMnnapa 9MNeKTPOHHOro AOKYMeHTa no
3EeKTPOHHOM NoYTe B agpec 3aasutend. [pun 3anncm Ha CbeMHbIA HOCUTESb MHopMaLmm
UM HanpaBneHUn aK3emnnsipa 3NeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
9K3eMNNAp 9NEeKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTerie, Mo 3NEeKTPOHHOW Mno4Tte
NMOEHTUYHOCTb TaKOro 9K3eMnsisipa 3fIEKTPOHHOro AOKYMEHTa 3K3eMMsipy 3NeKTPOHHOro
AOKYyMEeHTa Ha OyMaXHOM HocuTene 3aBepsaeTcs YNONIHOMOYEHHbIM COTPYLAHUMKOM C
NCrnonb30BaHMEM YCUNEHHOW KBanndULUMpPOBaHHOM 3N1EKTPOHHOM NOAMNUCH.

AOMWHUCTPATMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOALMUM MYHKTOM, BbIMNOSHAKOTCA
B MNOpsigke o4yepenHOCTU, B [OeHb npubbiTMa 3asBUTENA B CPOKW, YCTAHOBMEHHbIE
pernameHToM paboTtsl MPL.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Npouenyp SBnSTCA: ukcaumsa dakra
BblAaun pesynbTata npegoctaBneHnsa myHuumnansHon ycnyrm B AUC MOLU, pesynbtar
npegocTaBfieHNUss MyHUUMNANbHOW YCNYIrn, BblAAHHbIA 3asBUTESHO.

3.7.3.2. Tpu obpalieHnn 3aaBuTENS 3a pe3ynbTaTOM MyHUUUNANbHOM YCRyrn 4vepes
EovHbii, PecnybnukaHckmi nopTan 3asBUTEN0 B JIMYHbLIA KaOMHET aBTOMAaTMYECKM
HanpaBfseTCa  9NEKTPOHHbIN  obpa3  OOKyMeHTa, SBASOLWErocss  pesynbTaToMm
npegocTaBfieHNa MyHULMNANbHOW yYCryry, NOANNCaHHbIN YCUNEHHOM KBannduumMpoBaHHON
3NEKTPOHHOM NOAMNUCHIO YNONHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbINOSHAKTCA
B [EHb noanuMcaHus [OOKYMeHTa, MOATBepXaalLwero mnpenocraeneHMe (0Tkas B
NpeaocTaBneHnn) MyHUUUNANbHOMW YCNYru, YMNOMHOMOYEHHbIM [OSMKHOCTHBIM  NINLOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX NpPoUedyp SBMASKOTCA: HanpaBleHue
(npepocTtaBneHue) ¢ ncnonb3oBaHnem EguHoro, PecnybnvkaHckoro noprana 3asBuTento
AOKYMEeHTa, NOATBEPXAALWEero npegoctaBneHne MyHuumnanbHOW ycnyrm (B TOM yucne
OTKa3 B NpeaoCTaBeHNN MyHULMNANbHON YCNnyru).

3.7.3.3. lNpu obpaweHnn 3assuTens 3a pesynbtaToM MyHuuunansHon ycnyrn B OpraH,
AOMKHOCTHOE NWLO, OTBETCTBEHHOEe 3a Bbladvy (HanpasreHue) OOKYMEHTOB, BbiaeT
3aaBUTEN0 pe3ynbTaT MyHuuunansHou ycnyrn. o TpeboBaHuoo 3asiBUTENs BMecCTe C
9K3EeMNIAPOM 3MEKTPOHHOIo AOKYyMEeHTa Ha ByMaxHOM HocuTene emy npegocTtaBnsieTcs
9K3eMNNAp 9NEeKTPOHHOro [AOKYMeHTa MyTeM ero 3anncu Ha CbeMHbIM HocuTenb
WMHpopMaLUn UNn HanpasrieHUs 3K3eMnnsApa dNEKTPOHHOIO AOKYMEHTa MO SMEKTPOHHON
noyTte B agpec 3aaBUTENS.

AIMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToSLUM MYHKTOM,
OCYLLIECTBNSATCS B NOPSiAKE 04epPeaHOCTU, B AeHb NPUOLITUS 3asiBUTENS B COOTBETCTBUM C
MpaBunamun BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3yJ'IbTaTOM BbIMOJTHEHNA aAMUWHUCTPATUBHbIX Mpouenyp ABAKOTCA: (*)I/IKCGLI,I/ISI (*)aKTa
Bbla4yn pesynbTata npenoctaBiieHUA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyrm B aBTOMaTVISI/IpOBaHHOIZ



WHOPMALUNOHHOM cucTeMe, NpefHa3HayYeHHOM [Ans OKa3aHUs rOCydapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.8. NcnpaBneHne TeXHNYEeCKNX onbokK

3.8.1. B cnyyae o6GHapyXeHusi TexXHUYEeCKOW OLWNOKM B [JOKYMEHTe, SABNSAOLEMCS
pes3ynbTaTtoM MyHUUMNAnNsHOM ycnyru, 3assutens HanpasndeT B OpraH:

3asBneHve o6 ucnpaBrneHun TexHU4Yeckor owunbku (npunoxeHne Ne 3 k HacTosiemy
aAMUHUCTPATUBHOMY pernamMeHTy);

AOKYMEHT, BblAaHHbLIA 3asBUTENI0 KakK pe3ynbTaT MyHWUMNAnbHOW YCNyrn, B KOTOPOM
CoOOEepPXKUTCSA TEXHNYEecKas oLnbKa;

AOKYMEHTbI, MMEIOLLNE IOPUANYECKYIO CUIY, CBUAETENBLCTBYIOLWME O HANMYNUN TEXHNYECKOMN
OLLUMOKN.

3asBrneHne o6 ncrnpaBneHnn TEXHNYECKOM OLLIMBKN B CBEAEHUSIX, yKa3aHHbIX B JOKYMEHTE,
ABMAKOWEMCH  pe3ynbTaTOM  MyHUUMNAnNbHOM  ycnyru, rnojaeTcss  3asBUTENeM
(ynonHoMo4YeHHbIM MpeacTaBuTENEeM) MOYTOBbIM OTMpaBrieHneM (B TOM 4ucne C
NCMonb30BaHMEM 3NEKTPOHHOW MOYThI), NMnMbo Yepes EauHbin, PecnybnukaHckuin noptan
nnn MoL.

3.8.2. [JoO/mKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUMEM JOKYMEHTOB, OCYLLECTBISET npuem
3asBrneHna 06 ucnpaBneHnnm TEXHUYECKOM OWwunbku, perucTpupyet 3asBrfieHne C
NPUNOXEHHbIMM JOKYMEHTaMM U nepefaeT MX AOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a
00paboTKy OJOKYMEHTOB.

AIMUHUCTPATUBHbIE MPOLIEAYpPLl, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B Te4YeHMe oHoro paboyero AHS ¢ AaThbl PeErMcTpauumn 3asBrneHus.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpOUEeayp SBNSAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBneHMEe, HanpaBeHHOE Ha PacCMOTPEeHNe AOMKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [JOrmKHOCTHOE NnUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTpuBaet
AOKYMEHTbI U B LENsiX BHECEHUSI UCNPaBIiEHUA B LOKYMEHT, ABNSAOWMUNCS pe3ynbTaToM
npegocTaBneHns MyHULMNAanbHON YCryru, oCcyLecTBnseT npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATMBHOINO pernamMeHTa, W BbldaeT WUCMpaBfeHHbIA OOKYMEHT
3aaBuTento (YnonHOMOYEHHOMY MNPeACTaBUTENIO) NNMYHO NOL POCMUCH C U3bATUEM Y
3asBuTensa (ynosIHOMOYEHHOro MpeAacTaBuUTeEnsl) OpurnMHana [[OKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHudeckas owubka, MnuM HanpasnseT B agpec 3asiBUTENs MNOYTOBbIM
oTnpasreHnem (NOCPeacTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurmHana JOKyMeHTa, B KOTOPOM COAEPXUTCH
TexHu4eckas owmnbka.

AIMUHUCTPATUBHbIE MPOLIEAYpPLI, YCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B TeYeHue AByX pabounx aHen nocne obHapyXeHUs1 TEXHUYECKOW OLLMOKM UK NonyYeHus
oT Nto60oro 3anHTEPECOBAHHOIO NMLa 3asiBNIEHNsI O AOMYLLEHHON OLNGKe.

Pesynbtatamu BbIMOMHEHUST  agMUHUCTPATMBHBIX MpoUeayp SBNSATCA:  BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. MNopsnoKk OCyLWEeCTBNEeHNss TeKyLlero KOHTpomns 3a cobniogeHMemM M UCMONTHEHUEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NLIAMM NOMOXEHWUIA aaMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NPABOBbLIX AKTOB, YCTaHABNMBaKOLLMX TpeboBaHUS K NpegoCTaBNeHNI0
MyHUUMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHIA

KoHTpornb 3a NOMHOTOM U Ka4eCTBOM MpeaocTaBrieHMst MyHULMNanbHOW YCryri BKMoYaeT
B cebs BbISIBIIEHNE N yCTpaHeHWe HapyLUeHUI npaB 3asiBUTENen, NpoBeAeHNe NPOBEPOK



cobntogeHnsa npouenyp NpPeaocTaBreHns MyHUUMNANbHOW YCNyrn, NOArOTOBKY pPeLUEHUN
Ha gencTteua (6e3nencrTeme) AOMKHOCTHBIX UL, OpraHa MecTHOro caMoynpaBsfieHus.

dopmamMn KOHTpOnsi 3a COOMAEHMEM UCMNOMHEHUS aAMUMHUCTPATUBHBLIX Npoueayp
ABNATCA:

1) NnpoBepKa 1 cornacoBaHne NPOeKTOB AOKYMEHTOB MO NPEA0CTaBNEHNI0 MyHULMMNANbHON
ycnyru;
2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BeAEHMS AeN0onpom3BOACTBa;

3) npoBeAeHne B yCTaHOBNEHHOM NOpsiAKe KOHTPOSbHBLIX MPOBEPOK cCObNtoaeHUs npoueayp
npenocTaBneHns MyHUUMNansHOM yCnyru.

B uensix Tekyllero KOHTPONs UCNONb3YTCA CBEAEHUS, UMEIOLLMECS B 3NEKTPOHHOM 6ase
AaHHbIX, CrnykebHasi KoppeCcnoHAEHUMS], YCTHas U MMCbMEHHast MHAOpPMaUMst AOIMKHOCTHbIX
NnL, OCYLLECTBRSAIOLWMX BbINOMHEHWE aOMWHUCTPATMBHBLIX MpOoLEAyp, XKypHanbl y4yeTa
COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBEAEHWS.

[nsa ocywecTBrneHna KOHTPONs 3a CoBeplieHneM [LOENCTBUMA nNpu npenoctaBneHum
MYHUUMNANbHOMW YCIyrM WU MPUHATUM  pPEeLleHUA PYKOBOAUTENIO OpraHa MeCTHOro
camoynpaBsfeHnss  NpeAcTaBnAlTCA  CrpaBkM O  pesynbTatax nNpefocTaBreHus
MYHUUUNANbHOW YCAyru.

O cnyyasix U MpUYMHaxX HapyLUeHWs CPOKOB, MOCNeAoBaTeNbHOCTM M coaepKaHus
agMUHUCTPATMBHbLIX NpoUeayp AOMMKHOCTHble NUua HEMeAneHHO  MHOPMUPYOT
PYKOBOAMTENSI OpraHa, nNpPedoCTaBMsOWEro MyHUUMMANbHY YChyry, a Takke
npeanpuHUMatoT CPOYHbIE MepPbI MO YCTPAHEHNO HAPYLLEHWNA.

Tekywmn KOHTPONb 3a cobntogeHnem nocnenoBaTenibHOCTU OEWCTBUN, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMK MpouedypamMu No  NPedoCTaBfIEHUID  MYHULMMAnbHOW  YCIyru,
OCYLLECTBMSAETCA 3aMeCTUTENEeM PYKOBOAUTENS oOpraHa MECTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3@ OpraHuM3aumio paboTbl NO NPeaoCTaBAEHNIO MyHULUNANbHOW YCIyrn,
Ha4anbHWUKOM OTAena, OCYLIECTBASALWEro opraHuMsauuio paboTbl NO nNpeaocTaBreHnto
MYHUUMNANbHOW YCAyrn.

MNMepeyeHb AOMKHOCTHbLIX MWL, OCYLLECTBASIOWMX TEKYLUUA KOHTPOSb, yCTaHaBMBaeTCs
MOMOXEHUSIMW O CTPYKTYPHbIX MOAPAa3fAeneHnsix opraHa MeCTHOro camoyrnpaBfieHust U
AOMKHOCTHBLIMW pernameHTamu.

4.2. Mopsaok U NepuoanyHOCTb OCYLLECTBIIEHMST NNAHOBLIX M BHEMMAHOBLIX MPOBEPOK
MOMHOTBLI U KayecTBa NpeaoCTaBneHnst MyHUUMNAnNbHOW YCnyrn, B TOM YMcre Nnopsigok v
hopMbl KOHTPONS 3a MNONIHOTOW M KAYECTBOM NpeAoCTaBNeHnst MyHULMNanbHON ycnyru

KOHTponbHblE MPOBEPKM MOryT ObiTb MMAHOBbLIMK (OCYLLECTBMSATLCA Ha OCHOBaHWUM
NonyrogoBbIX MM FOAOBbLIX MfaHOB paboTbl opraHa MECTHOrO caMoynpaBneHusl) u
BHennaHoBbiMW. [pu NpoBeaeHMM NPOBEPOK MOFYT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBNeHneM MyHULMMNANbHOW yCryrn (KOMMNEKCHbIE MPOBEPKM), UMK MO
KOHKpEeTHOMY 0OpalleHunio 3asBUTenNs.

4.3. OTBETCTBEHHOCTb LOMMKHOCTHbBIX NUL, OpraHa, nNpeaoCTaBnAoLWero MyHULMNanbHyo
ycnyry, 3a peweHnsa n genctena (6esgencrame), npuHMMaemMble (OCyLecTBNgeMbIe) UMU B
xoe npegocTaBneHna MyHUUunanbHOW yCryru

Mo pesynbTatam npoBeAEHHbIX MNPOBEPOK B Crlyydae BbISBEHUS HapyLleHWA npas
3agBuUTeENEen BUHOBHbIE fMUA MPUBMEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

PykoBoauTeNb oOpraHa MeCTHOro CaMOyrnpaBrieHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHWE 3asBIEHWI.

PykoBoguTenb (3amMecTuTenb pPykoBOAWUTENS) CTPYKTYpHOro nogpasgeneHust opraHa
MECTHOIO CaMOynpaBfeHNsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEeMEeHHoe W (Unn)
HeHagnexallee BbINONIHEHNE aAMUHUCTPATUBHbLIX AENUCTBMI, yKasaHHbIX B pasgene 3
aAMWHUCTPATMBHOIO pernaMmeHTa.



[OMKHOCTHbIE NMUA M WHble MyHMUMNAnbHbIE CRyXawue 3a peweHns n OencTBus
(6espenctBmne), npuvHMMaemMble  (OCYyLLECTBRsiEMble) B  XO4e  NpefocTaBfeHus
MYHULMMNANbHON YCRyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOLATENbCTBOM
nopsake.

4.4. TNonoxeHuns, xapaktepuaywowme TpeboBaHus K nopsgky M opMam KOHTpons 3a
npegocTaBneHnemM MyHULMNanbHOW YCNyrM, B TOM 4YMUCIE CO CTOPOHbI rpaxaaH, WX
o6begnHEeHUN 1 opraHmn3aumi

KoHTponb 3a npegocTaBneHMEM MYyHUUMMANbHOM YCAYrM CO CTOPOHbI rpaxaaH, uX
06beanHEHUIN U OpraHM3aLmi, OCYLLEeCTBISETCS NOCPEACTBOM OTKPbITOCTU AEATENBbHOCTM
opraHa MEeCTHOrO CaMmoynpaBfeHNs Mpu MNPeAOoCTaBMEHNUN MYHULMMNANbHOW YCNyru,
nony4YeHnst NONIHON, akTyanbHOW 1 OCTOBEPHON MHGOPMaLmMm O Nopsake npegoCcTaBneHmns
MYHULUMNANbHOM YCAyrn 1 BO3MOXHOCTM A0CyaebHOro paccmoTpeHus obpatleHnin (xxanoob)
B npouecce NpeaocTaBNeHNa MyHULMNANbHOW YCyri.

5. locynebHbin  (BHecyaebHbI) nopsagok  obxanoBaHWA  peleHun W OeNCTBUN
(6espencTBunA) opraHa, npegocTaBnsAwLLEro MYHULUMMNANbHYO ycnyry,
MHOTMOYHKLMOHANbHOro LieHTpa NpefoCcTaBeHns rocyaapCTBEHHbIX Y MYyHULUMNANbHbIX
ycrnyr, opraHusaumm, ykasaHHblx B Yactn 1.1 ctaten 16 ®egepansHoro 3akoHa Ne210-93,
a Takke UX OOMMKHOCTHbIX N, MyHULMNANbHbIX CRyXaLmux, paboTHMKOB

5.1. 3aaButenu MmelT npaBo Ha obxanoBaHwe B focydebHOM Mopsiake peLlueHuin u
pgencteui  (6e3gencTBnsa) opraHa, nNpenoCTaBnsAKOWEro  MyHUUMNANbHYK  YCRyry,
AOSDKHOCTHOrO  nvua  opraHa,  NpefocTaBnfalowWero  MyHUUMNAnbHYH  YCryry,
MYHULMNANbHOMo cnyxatuiero, pykoBoauTens opraHa, npegocTaBnsAoLLEero
MYHULMNANbHYHO ycnyry, MHOIO(YHKLMOHANbHOIro LeHTpa, paboTHWKa
MHOIOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3aaBuTenb MOXeT O6paTI/ITbCFI C »anobown, B TOM 4ucne B cnegywwmx cnydaax:

1) HapyweHne cpoka permcrTpauum 3anpoca O nNpefocTaBNeHUn MyHUUMNAnNbLHON ycryri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoKa npeaocTaBneHna MyHuuunanbHoOM ycnyru. B ykaszaHHOM cnydae
pocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peleHun U OeNcTBumn
(6e3pencTBnsa) MHOroYHKUMOHANbHOIO LeHTpa, paboTHMKA MHOrogYHKLMOHANbHOro
LleHTpa BO3MOXHO B Criy4ae, eCcriu Ha MHOroyHKLUMOHANbHbIN LLEHTP, PELUEHNS U AENCTBUS
(6e3pencTBne) KOTOpPOro obGXanywTcs,, BO3MoXeHa QYHKUMA No NpeaocTaBreHMto
COOTBETCTBYHOLUNX MyHULMNANbHbLIX YCNyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENst AOKYMEHTOB WM MHpopmaumm nubo OCyLLECTBIEHMS
AOENCTBUWA, nNpeacTaBfieHMe UM OCYLLECTBMIEHME  KOTOpPbIX He  npeaycMOTpPeHO
HOpMaTMBHbIMUK NPaBOBbIMU akTamu Poccurckon degepauum, HopMaTUBHLIMU NPaBOBbLIMA
aktamn Pecnybnukn TartapcrtaH, MyHMUMNAnNbHbIMWM  MPaBOBbIMM  akTamMu  Ons
npenocTaBneHns MyHMUMNAnNbHOW YCIyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpPe[oCTaBfeHne KOTOpbIX MpeaycMOTPEeHO
HOpMaTMBHbLIMUK NpaBoBbIMKU akTaMu Poccuiickon deaepauumn, HOpMaTUBHBIMU NPaBOBLIMM
aktamn  Pecnybnuku TaTapcTaH, MyHUMUMNANbHbIMW  NPABOBbIMW  akTaMu  Ans
npenocTaBneHns MyHUUMNanbHOW YCnyru, y 3asiBUTENS;

5) oTkaz B npedoCTaBneHWM MyHUUMNANbHOW YCAyrM, €cCrnyM OCHOBaHWUS OTkas3a He
npeaycMoTpeHbl efepanbHbIMU 3aKOHAMWU 1 NPUHATBIMU B COOTBETCTBMU C HUMW UHBIMU
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon Pegepaumm, 3akoHaMM U UHBIMM
HOpPMaTMBHbIMM MpaBoBblMM aktamu Pecnybnuvkn TaTapctaH, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3agBuTENEM pelweHun n pencteun (6e3gencTBusd) MHOrOMPYHKUMOHAMNbHOMO LEeHTpa,



paboTHMKA  MHOrOOYHKLMOHANbHOTO LEeHTpa BO3MOXHO B Cfy4yae, €ecnvM  Ha
MHOFO(YHKLUMOHANbHbLIM  LUEHTP, pelweHna u gencteus  (6e3nencrtBne)  KOToporo
obGxanytTcs,,  BO3NOXeHa  YHKUMA N0  MNpPedoCTaBNEHUO  COOTBETCTBYHOLLMNX
MYyHMUMNANbHbIX YCNyr B NOfIHOM ob6beme B nopsiake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3aABMTENsS NpW NPeaoCTaBNEHNN MyHULMNANbHOW yCryrn nnaTtbl, He
npegyCMOTPEHHON HOPMAaTMBHBIMM  MNpaBoBbiMM  akTamu  Poccuickon depepaumn,
HOpMaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukn TaTapcTaH, MyHMUMNANbHbIMU
NnpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, npefoCTaBnSALWEro MyHUMUMNanbHYK YCnyry, OOMMKHOCTHOro nuvua
opraHa, npefoCcTaBnAKLWEro MyHUUUNANbHY YCnyry, MHOMOMYHKLMOHANLHOIO LEeHTpa,
paboTHMKa MHOMOMYHKLMOHANBHOIO LeHTpa, opraHmn3auun, npeaycMoTpPeHHbIX YacTblo 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, unum mx pabOTHUKOB B UCNpaBreHUU
AONyLWEeHHbIX UMW OnevYaTtok M OWnBOoK B BblAaHHbIX B pesynbTaTe npegocTaBneHuns
MYHMUMMNANbHON YCnyrn [OKYMeHTax nubo HapylleHue YCTaHOBMEHHOro CpoKa TaKuMx
ucnpaeneHnn. B ykaszaHHOM crnydae pocynebHoe (BHecyoebHoe) obxanoBaHue
3asiBUTENEM peleHnn u genctenin (6esgenctensl) MHOMOMYHKUMOHANbHOIO LEHTPa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Cryvyae, €ecnu Ha
MHOFO(YHKUMOHAMNbHbLIM  UEeHTP, peweHna u gencteus  (6e3gencrtBne)  KOToporo
obxanytTcs,,  BO3NOXeHa  YHKUMA N0  MNpedoCTaBfEHUO  COOTBETCTBYHOLLNX
MYHUUMNAaNbHbIX YCyr B NoSIHOM obbemMe B nopsigke, onpeaeneHHoM Yactbio 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapyLLeHne cpoka unu nopsaka Bblgayun JOKYMEHTOB MO pesynbTaTtaM NpeaocTaBneHus
MYHULMNANbHON YCNYru;

9) npuocTaHOBMEHWE NPeaoCTaBNEHNA MyHUUMMNANbHOW YCNyrn, €ecrnv OCHOBaHWUSA
NMPUOCTAHOBMEHNS He MpeayCcMOTpeHbl heaepanbHbIMM  3aKOHaMW U NPUHATBIMUA - B
COOTBETCTBUM C HUMM MWHbIMM HOPMATUBHbLIMW NpPaBOBbIMM akTamu Poccuiickon
depepaummn, 3aKOHaMM U UHBIMWU HOPMATUBHbIMKM MNPaBOBbIMKM akTamu Pecnybnuvku
TaTtapcTaH, MyHMUMNanbHbIMX MPaBOBbIMM akTamu. B ykasaHHOM cnydae pocygebHoe
(BHecynebHoe) obOxanoBaHue 3asBUTENEM pelleHun u aencteun  (6e3gencteums)
MHOroyHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LeHTpa BO3MOXHO B
cnyyae, ecnm Ha MHOrOo(yHKUMOHAanbHbIA LEHTP, peleHus n gencreusa (6esgencrene)
KOTOporo oO0anytTcs, BO3NoxeHa QYHKUMA MO NpeaoCTaBNEHU0 COOTBETCTBYHOLLINX
MyHUUMNAnNbHbIX YCNyr B NOAHOM obbeme B nopsake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBuTENs Npu NpegocTaBneHnn MyHUUUNanbHOM YCnyru AOKYMEHTOB
unn nHdopmMmaumn, oTCyTCTBME N (UNN) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npu
nepBoHa4anbHOM OTKa3e B MpuvemMe AOKYMEHTOB, Heobxoaumblx Onsi nNpefocTaBrieHus
MyHUUMNanbHOW ycnyrn, nuMbo B nNpefoCTaBfneHMM MyHUMUMManbHOW ycrnyru, 3a
UCKIMIOYEHNEM CrlydaeB, NpeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 degeparnbHOro
3akoHa Ne 210-d3. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn u geuncteuin (6esgenctsns) MHOrO(YHKLUWMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOMO LEeHTpa BO3MOXHO B Crfydae, €ecnvM  Ha
MHOFO(OYHKLMOHAMNbHbLIM  LEHTP, pelweHna u gencteus  (6e30encTBne)  KOToporo
obxanytTcs,,  BO3NOXeHa  YHKUMA N0 MNpPedoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCAyr B NOSIHOM obbemMe B nopsigke, onpeaeneHHoM Yactbto 1.3 ctaTbmn
16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. X)Kanoba nogaetcs B NUCbMEHHON bopMe Ha BymMaXHOM HocuTene, B 3NEKTPOHHOM
dopmMe B oOpraH, NpefoCTaBnSAOWMUNA MYHULMNASBbHY YCIYyry, MHOMOQYHKUMOHASbHbIN
UeHTp nNmMbO B COOTBETCTBYKLUMA OpraH rocygapCTBEHHOM BracTu, SBMAKOLWMIACA
yuypeautenem MHOrogyHKLMOHaTbHOIro ueHTpa (nanee - yuypeauTenb
MHOrOYHKLMOHANbHOro LIEHTPa), a Takke B OpraHm3auumn, npegyCMoTpeHHbIe YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-93. XKanobbl Ha peweHns U OencTBuUs
(bespencrtene) pykoBOAWUTENs OpraHa, NPeaoCTaBRSIoOWEro MyHUUMNanbHY YCryry,



NOAalTCH B BbIWECTOAWMN opraH (Mpu ero Hanuuun) nubo B criydyae ero OTCYTCTBUSA
paccMaTpmBalOTC HEMOCPEACTBEHHO pyKoBOAUTENEM oOpraHa, npefocTaBnsowero
MyHUUMNanbHyto ycnyry. XKanobbl Ha peweHus u gencteusa (bespgenicteue) paboTHUKa
MHOrOYHKLMOHANbHOro LieHTpa NogatTcs PYKOBOAMTENO 3TOr0 MHOMOMYHKLMOHANbHOIro
ueHTpa. XKanobbl Ha pelieHns n gencTeums (6esgencrTeme) MHOroyHKLMOHANbHOrO LieHTpa
nogatTca ydpeamTento MHOrO(YHKUMOHANbHOMO UEHTpa WM OOSMKHOCTHOMY nuvuy,
YNOSIHOMOYEHHOMY HOPMaTMBHbLIM NpPaBoBbIM akToMm Pecnybnuku TatapctaH. XKanobbl Ha
pelleHuns n gencreus (6esgencreme) paboTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTbio

1.1 ctraten 16 PepepanbHoro 3akoHa Ne 210-d3, nogarTca pykoBOAUTENSAM 3ITUX
opraHusaunin.

XKanoba Ha peweHns u pgenctena (6esgencTBne) opraHa, nNpeaoCcTaBrAOLWErO
MYHUUMMANbHYKD  YCryry,  OOSDKHOCTHOrO  nvua  opraHa,  npeaocTaBnsaoLwero
MYHAUMNANbHYK  yCAyry, MyHUUMNAnNbHOrO  Criyawero, pykoBOAMTENst OpraHa,
NpegocTaBNALWLEro MyHULUMNANbHYIO YCIyry, MOXeT OblTb HanpasreHa no no4yte, yepes
MHOrOYyHKLMOHANbHbIN LeHTp, c Ncnonb3oBaHMEM NHOPMALNOHHO-
TenekoMMyHuKaumMoHHon  cetn  «WMHTepHeT»,  odwuumanbHOro  cavWta  opraHa,
npegocTaBnAoLWLEro MyHuumunaneHyo ycnyry, EgmHoro noptana nnéo PecnyGnvkaHckoro
nopTana, MHPOPMaLMOHHON cucTteMbl aocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb
NpUHATa Npy NMYHOM Nprneme 3aasutens. XKanoba Ha peleHus n gencteus (dbesgencraeme)
MHOrOYHKLMOHANbHOro ueHTpa, paboTHMKa MHOrOYHKLMOHAIbHOTO LIeHTPa MOXET BbITh
HanpaeneHa no no4Te, ¢ UCNosib30BaHMEM UH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW CETU
«MHTepHeT», oduumanbHOro camta MHOroPyHKUMOHaNbHOro LeHTpa, EauHoro noprtana
nmbo  PecnybnukaHckoro  nopTtana, MHMOPMAaUMOHHOW  cUCTeMbl  gocyaebHoro
obxanoBaHus, a Takke MOXeT BblTb NpUHATA Npy NMYHOM npueme 3aasutend. Kanoba Ha
pelweHus n gencteus (besgencrame) opraHmsaunn, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHNKOB MOXeET ObITb HanpasieHa no
noyrte, C UCNONb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHON CeTU «MHTEepHET»,
odmumanbHbIX CanToB 3TUX opraHuM3auuin, EanHoro noptana nubo PecnyGnmkaHcKoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU JIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gormkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, NpefoCTaBNALWEro MyHULMNANbHYIO YCNyry, OOMMXHOCTHOro
nvua opraHa, nNpeaocTaBrsaloWero MyHUUMnanbHy ycnyry, nnbo MyHuUMNansHoro
cnyxawiero, MHOroYHKUMOHAaNbHOrO LeHTpa, ero pykoBoautensa u (mnun) paboTHMKa,
opraHusauun, NpegyCcMOoTpPeEHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
nx pykosoguternen u (unu) paboTHUKOB, pelueHus 1 aencTeus (besgenctene) KoTopbIxX
obxanytoTcs;

2) hamunuio, UMsi, 0T4YECTBO (NocrnegHee - Npyu Hann4Mm), CBEAEHNSI O MECTE XUTENbCTBA
3asBuTens - (oM3nYecKoro nmua NMbo HanmeHoBaHue, CBeAEeHUS O MEeCTe HaxXOXOeHus
3aaBUTENS - OPUONYECKOrO N1ua, a Takke HoMep (Homepa) KOHTaKTHOro TenedoHa, agpec
(agpeca) aneKkTpOHHOM NOYThI (MPY HAaNM4YMK) 1 NOYTOBBIV afgpec, MO KOTOPbIM A0SKEH ObITb
HanpasrieH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix pelwleHusx W gencteuax (6esgencteun) oprawa,
NpedocTaBnAOWEro  MyHAUMNAnNbHY  yCryry,  OOJDKHOCTHOrO  fvua  oprala,
NpenoCTaBNAWEro  MyHMUMNANbHYK  yCcnyry, nMbo MyHMUMNANbHOIO CRyXKallero,
MHOTMOYHKLMOHANbHOro  UeHTpa, paboTHMKa  MHOrOYHKLMOHANbHOrO  LIEHTPa,
opraHusaunn, NpegyCcMOTpPeEHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
X pabOTHUKOB,

4) poBoAbl, HA OCHOBaAHUWN KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHneM U OeNCTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO
nMua opraHa, NpeaoCcTaBnALWEro MyHMUMNanbHyK ycnyry, nmbo MyHuumnanbHOro
crnyXawlero, MHOMOMYHKLUMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMo
LeHTpa, opraHmsauunn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93, ux paboTHukoB. 3agBuTeneM MOryT ObiTb nNpeacTaBfieHbl AOKYMEHTbI (rpu
Hanu4un), nogTeepXaarLLmne JoBOAbI 3as8BUTENSA, NMBO UX KONWUN.



5.4. MoctynuBlias xanoba NoanexuT perucTpauuyM B CPOK He nosgHee pabodero AHs,
crieytoLlero 3a AHem NocTynneHusl.

5.5. Xanoba, noctynuBwiass B OpraH, nNpeaoCTaBNAKWMUIA MyHULMNANbHYIO YCnyry,
MHOTFOOYHKUMOHAmNbHbLIN  LEHTP, ydpeauTento  MHOroYHKLMOHANbHOIO LeHTpa, B
opraHusaumn, NpegycMoTpeHHbIe YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903,
nMbo BbILWECTOAWMIA OpraH (Npy ero Hanu4iuu), NoANEeXUT PacCMOTPEHUIO B TedeHue
naTHaguatv paboymx OHeW co OHS ee peructpauuu, a B crnydae obxanoBaHWA OTKasa
opraHa, npefoCTaBMAIOLWEro MyHULUNANbHYO YCyry, MHOrO(YHKUMOHANbHOMO LEHTPa,
opraHuMsaunn, NpegyCcMOoTpPeHHbIX YacTbto 1.1 cTaTbn 16 PenepanbHoro 3akoHa Ne 210-93,
B Npyeme AOKYMEHTOB Y 3asiBuTens nmbo B MCnpasneHmm AoNyLWeHHbIX onevyaTok 1 owmbok
unu B cny4ae obxanoBaHWs HapyLlIEHUs YCTAHOBMEHHOINo CpoKa TakuxX UCMpaBrieHun - B
TeyeHne NaTn pabounx gHen Cco AHS ee perncTpauun.

5.6.To pesyrnbTaTaMm paCCMOTPEHNA XanooObl npuHNMaeTcAa ogHO U3 crneayrumnx peLIJeHMVIZ

1) xanoba ypoBneTBopsAeTCHA, B TOM 4ucrne B POpMe OTMEHbl MPUHATOrO peLleHus,
nUcrnpaBfeHns OOMyLEHHbIX OneyaTtok U ownboKk B BblgaHHbIX B peaynbrate
npefocTaBfNeHnss MyHULMNanbHOMW YCrnyrn LOKYMeHTax, Bo3BpaTa 3asiBUTEN0 OEeHEXHbIX
CpencTB, B3WMaHWE KOTOPbLIX HE MNPeayCMOTPEHO HOPMAaTMBHbLIMW MPABOBbIMM aKTamu
Poccunckon depepaumn, HopMaTMBHLIMU MpaBoOBbLIMU akTamu Pecnybrnvku TaTapcTtaH,
MYHULUMNANbHLIMU NPaBOBLIMWN aKTaMMu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee AHSA, cnenyrollero 3a AHEeM MPUHATUS PELLEeHUs, YKa3aHHOro B HacTOSILLEM
MyHKTE, 3asiBUTENIO B MMCbMEHHOWN hopMe U M0 XeraHuIo 3asiBUTENS B 3NEKTPOHHOM dhopme
HanpaBnseTcsl MOTUBMPOBAHHbLIM OTBET O pe3yribTaTax PacCMOTPEHMS Kanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexallien yaoBneTBOPEHNIO B OTBETE 3asiBUTENMIO O
pesynbTatax  paccMOTpeHus  xanobbl gaetca  uHopmauuMss O  OeUCTBUSX,
OCYLLIEeCTBNSEMbIX OopraHom, npeaocTaBnAnLLMM MYHULMNANbHYHO ycnyry,
MHOIFOOYHKLMOHANbHLIM LEeHTPOM b0 opraHusaumen, npenycMoTpeHHon 4Yactbto 1.1
ctatbn 16 denepanbHoro 3akoHa Ne 210-d3, B uensax He3aMeanMTENbHOro YCTpaHeHus
BbISIBIEHHbIX HapyLUEHUM MNPU OKasaHUM MYyHUUUNANbHOW YCNyru, a Takke MNPUHOCATCHA
N3BMHEHMSA 3a AOCTaBneHHble HeynobCTBa U yKasbiBaeTcs MHopMauus O AanbHenwmx
AENCTBUSX, KOTOpble HeobXoAMMO COBepLUTb 3asBUTEN0 B Uendax MonyyYyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npuaHaHus xanobbl He noanexawlen yaoBneTBOPEHMIO B OTBETE 3asABUTESIO
O pesynbTatax pacCMOTPeHUsa anobbl [alTCs apryMeHTUPOBAHHbIE Pa3bsACHEHUS O
NpUYMHaX NPUHATOrO peLLeHuns, a Takke MHpopmauusa o nopsake obxanoBaHMs NPUHSATOrO
peLleHus.

5.9. B cnyyae ycTaHOBMEHWs B XO4e MNU NO pesynbTataM pacCMOTPEHMS Karoobl
NPU3HaKoB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUST UMW  MPECTYNNeHns
[AOIMKHOCTHOE NMLO, paboTHUK, HadeneHHble MOSIHOMOYUSIMU NO PACCMOTPEHUIO Xarob,
He3ameanUTenbHO HanpaBnsAT UMEOLMECs MaTepuarbl B OpraHbl MPOKypaTypbl.

MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHns MyHMLMNansHon
yCnyru no NpeaoCcTaBneHUo rpaxxaaHam
XXMUNbIX NOMELLIEHUI NO A4OroBOpY Halma
cny>xebHOro Xnnoro NomMeLLeHnNs

dopma

(BbnaHk opraHa, NpegoCcTaBnAKLLErO MyHULMNANBHYIO YCNYry)



Komy:
KOHTaKTHblEe AaHHbIE:
MpeacrtasuTtens:
KoHTakTHble faHHble NpeacTaBUTENs:

PEWEHME

06 oTkase B NpeAoCTaBNeHNM MyHULMMNANBHON YCnyrn
no

oT Ne

PaccmoTtpeB Balle 3aaBneHune ot Ne N npunaraemble K
HeMy OOKYMEHTbI YNOSTHOMOYEHHBIM OpraHoMm
NPUHATO pelleHne 06 oTkase B

no

crneayrLLMM OCHOBaHUSAM:

1.
2.

HononHuTtenbHasa nHoopMauus:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOTHOMOYEHHbIN OpraH ¢ 3asiBNIEHUEM O
npesocTaBreHnn yCryrm nocrne yCTpaHeHMs yka3aHHbIX HapyLUEHWA.

[aHHbIN 0TKa3 MOXeT BbITb 0GXanoBaH B ocyaebHOM nopsiake nyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CBeneHus 06 anekTpoHHOW noanucu

HomkHocTHoe nuuo (PUO)

(noanucb YNonTHOMOYEHHOrO AOMKHOCTHOrO NnLa opraHa)

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNAaIbHOM
yCnyrv rno npegocTaBrieHunIo rpaxxgaHam
XWUIbIX MOMeLLeHUI No A0roBopy Harnma
CNy>XeBHOro XUroro NoMeLLeHns

dopma



(BnaHk opraHa, NpeAoCTaBnALLIEro MyHULMNANbHYO YCryry)

Komy:
KOHTaKTHblEe AaHHbIE:
MpeacraBuTtens:
KoHTakTHble faHHble NpeacTaBUTeNs:

PEWEHME

006 oTkase B Npueme AOKYMEHTOB, HE0OX0AUMbIX A1 NPeAoCTaBNeHNs
MYHULMNANbHOW YCryru no

oT Ne

PaccmoTtpeB Balue 3aasneHue ot Ne N npunaraemble K
HeMY JOKYMEHTbI YNONTHOMOYEHHbIM OpraHoOM
NPUHATO pelleHne 06 oTkase B NpMeMe JOKYMEHTOB,
HeobXxoauMbIX Ond no
crnegyroLwmM OCHOBaHUAM:

1.
2.

PasbsicHeHne NMPUYNH OTKa3a:

[lononHuTtenbHas HopMaLUms:

Bbl BpaBe NOBTOPHO 06paTUTLCS B YNONTHOMOYEHHbIN OpraH ¢ 3asiBlieHMeM O
npeaocTaBreHNN YCryrn Nocne yCTpaHeHUs! ykadaHHbIX HapyLLEHWIA.

[aHHbIN 0TKa3 MOXeT BbITb 06kanoBaH B AocyaebHOM nopsagke nyTem HanpasrieHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

CseneHunst 06 anekTpoHHOW noanucu

HormkHocTHoe nuuo (PUO)

(nognMch yNonHOMOYEHHOro JOMKHOCTHOMO NuLia opraHa)

MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNAIbHOM
yCInyrv rno npegocTaBrieHunIo rpaxxgaHam
XWUIbIX MOMeLLeHUI Mo A0roBopy Hanma
CNy>XeBHOro Xuroro NoMeLLeHns



PykosoguTtento
McnonHutenbHOro komuTeTa
or:

3asaBneHne

06 ncnpasneHnn TEXHMYECKON OLLnNBKN

Coobuwato 06 owmnbke, ONYLLLEHHOWN NPWU OKa3aHUU MyHULMNANBHOW YCNyru no

3anucaHo:

I'Ipanmbele cBeEeHU4A:

MpoLly ncnpaBuTb AONYLLEHHY TEXHUYECKYHO OLLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHUUMNANbHOW YCryru.

Mpunarato cnenytoLimMe AOKYMEHTbI:

1.
2.

B cnydae nNpuHATUA pelleHna 00 OTKIOHEHUM 3aaBneHnsa oo ncripaesneHmnn TEXHUYECKOoMn
oLmnbKn npowy HanpaBuUTb Takoe peLleHne:

nocpeacTtBOM OTMNpaBJieHNA SNEKTPOHHOIro AOKyMeHTa Ha agpec E-mail: ;

B Bnae 3aBepeHH0171 KOMnn Ha 6yMa>KHOM HOCUTENE NOYTOBbLIM OTMNpaBfieHNneM no agpecy:

HacTtodawmum noateepxxaato: cBeAeHUs, BKNOYEHHbIE B 3asBrNeHne, OTHOCSALWMECS K MOEN
NINYHOCTM M NPeACTaBNAEMOMY MHOK 1LY, a TakKe BHECEHHbIE MHOK HWXKE, LOCTOBEPHbI.
[OKyMeHTbl  (KOMUW  OOKYMEHTOB), MPUIIOXEHHbIE K  3asBMEHU0, COOTBETCTBYHOT
TpeboBaHNAM, yCTaHOBIEHHbIM 3akoHoA4aTeNnLCTBOM Poccuiickon degepaumm, Ha MOMEHT
npeacTaBneHns 3asiBlieHNs 3TU OOKYMEHTbl OEWACTBUTESbHbI U cogepXaT LOCTOBEPHbIE
CcBefleHus.

(oata) (nognuck) ($.1.0.)



