PECMYBJINKA TATPCTAH
WCMONHUTENbHbIA KOMUTET
LWWANBHEBALLUCKOIO CEJIbCKOIO NOCEJNEHUA
TYKAEBCKOIO MYHULIMNMANBHOIO PAUOHA

NOCTAHOBIIEHUE
«06» nekabpa 2024 r. c. lWunbHebalw Ne 14

06 yTBEpXaeHUM AOMUHUCTPATMBHOIO
pernameHTa npeocTaBneHNsa MyHULMNANIbHON
yCryru no Bbigade crnpaBku (BbIMUCKN)

B uenax peanunsauun degepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 «06
opraHusauum  npefocTaBfeHMsl  FOCYOAPCTBEHHbIX M MyHMUMMAnbHbIX  YCRyry,
PYKOBOACTBYSAACb  MocTaHoBreHveMm  WcnonHutenbHoro  komuteta  LunbHebaluckoro
CenbCKoro noceneHus TykaeBCKOro MyHuUuMnanbHoOro pavoHa Pecnybnuku TaTapctaH oT
3.11.2023 Ne 9 «O6 yTBepxaeHun MNopsagka paspaboTkm 1 yTBEPXKOAEHUS aAMUHUCTPATUBHBIX
pernameHToB npeaocTaBneHns MYHAUMMANbHbIX ~ YCNyr  opraHamu MECTHOrO
camoynpasneHuns LUnnbHebalwckoro cenbckoro noceneHuss TyKaeBCKOro MyHULMNANbHOMoO
panoHa Pecnybnukn TaTapcTaH», B pamKax nepeBoda MyHUUMNAnbHbIX yCriyr B
ANEKTPOHHY hopmy, McnonHutenbHbin komuTeT LLUnnbHebalLcKoro cenbCKoro noceneHus
TykaeBCKOro MmyHuumnanbHoro panoHa Pecnybnuvkn TaTapctaH

NOCTAHOBNAET:

1. YtBepantb AOMWHUCTPATUBHBLIA perfiaMeHT npeaocTaBfieHnss MyHULMNanibHOW
yCrnyru no Bbigade crnpaBku (BbIMUCKN).

2. lNpusHaTb yTpaTUBLLIMMK CUAY MNOCTAHOBMAEHUA WCNONHUTENBHOrO KoMuUTeTa
LUnnbHebawckoro cenbckoro nocenexHmst TykaeBCcKOro MyHuuunanbHoro pamoHa Pecnybnukm
TaTtapcTaH:

- orT 28.04.2022 Ne 4 «O6 vyrBepxaeHuMm AOMUHUCTPATUBHOIO pernamMmeHTa
npegoCcTaBNeHns MyHULMMNANbHOM YCNyri No Bblgayvye CrnpaBku (BbINMUCKN)Y;

- oT 05.06.2024 Ne 7 «O BHECEHUN M3MEHEHUIN B nocTaHoBrneHue cnonHMTensHOro
komuteta LUunbHebawckoro cenbckoro nocenenma ot 28.04.2022 ropa Ne 4 «O06
yTBEPXKAEHUN AOMUHUCTPATMBHOINO pernameHTa npeaocTaBfeHuMst MyHUUMNAnbHOW YCnyru
no Bblgade cripaBku (BbIMUCKN)»;

- oT 16.04.2014 Ne 4 «O6 yTBEpXOEHMM aOMUHUCTPATMBHOIO perfameHTa
npegocTaBfeHns MyHULMNAnbHOMW YCrAyrM no Bblgade CNpaBKM Ha 3eMerbHblA Y4acToK,
crpaBkM Ha OOMOBIaZieHWe, CrpaBKM O COCTaBe CeMbM, CMpaBKM C MecCTa XUTENbCTBa,
BbIMUCKN N3 MOXO3ANCTBEHHOW KHUTUY;

- o1 27.09.2018 Ne 13 «O BHeceHun M3MeHeHU B AAMUHUCTPATUBHBLIN perfiaMmeHT
npegocTaBneHus MYHULUMNANbHOM ycnyru no Bblaave crnpaBku
Ha 3eMenbHbIA Yy4acTOK, CNpaBKM Ha OOMOBMageHWe, CrpaBknu O COCTaBe CeMbW, CrpaBKu C
MecCTa XWUTENbCTBA, BbINMUCKU N3 NOXO3NCTBEHHON KHUIU, YTBEPXAEHHbLIA NOCTAHOBIIEHMEM
Pykosogntena WcnonHutenoHoro komuteta LUunbHebalwickoro cenbckoro noceneHuns
TykaeBCKOro MyHuUmMnanbHOro panoHa ot «16» anpens 2014 r. Ne 4y;

- o1 04.04.2019 Ne 22 «O BHeCeHUN M3MEHEHUI B AAMUHUCTPATUBHBLIN perfiaMeHT
npefoCcTaBfeHns MyHULMNanbHOW YCryrM no Bblgade CnNpaBKM Ha 3eMerbHblA Y4acToK,
CcrnpaBkM Ha OOMOBIaZieHWe, CrnpaBKM O COCTaBe CeMbM, CMpaBKM C MecCTa XUTEeNbCTBa,
BbIMNCKN N3 NOXO3ANCTBEHHOM KHUIMM YTBEPXOEHHbIN NOCTaHOBNeHMeM PykoBoauTtens



WcnonHuresnshoro  komurera  WunbHeGaCKore GeNnboKOro  MOCe/EHns Tykaesckoro
MYHWLMNANLHOIO paioHa oT «16» anpena 2014 r. No 4y

3. OnyBrukceaTh HACTOAWEE NOCTAHOBNEHWE Ha OdprynansHom noprane npasosoi
wHbopmaumn  PecnyGauku  Tataperad (pravo.tatarstanru) w pasmecTurs
Ka ouynansHom caite TyKacBCcKOro MyHHUMNANEHOrO paifioHa B coctaee [loprana
MyHWAL#NabHbIX 00pasosanui Pecnybnukn Tataperan (tukay.tatarstan.ru),

4. KoHTponb 3a WCNoNHEHWEM HACTOALISIO NOCTAHOBNEHWA OCTABANIO 33 COBOR.

Pyikosoautens /7:4'-— 2
WenonnuTensHero komutera ‘
[unbHeBaweKoro cenbekore NoceneHus
TyKageCKero MyHMLUNANLHOR paiona

Pecnydnuku Tatapcran & 1 O.A. Yexywkosa




YTBEpXaeH

nocrtaHoBneHnem VcnonHnTensHoro
komuteTa LnnbHebalwckoro cenbckoro
noceneHnsa TykaeBCKOro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

oT «06» pekabpsi 2024 r. Ne 14

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBfeHnUss MyHUUMNANbLHOW YCNyru no Bblgayve cnpasky (BbINMUCKK)

1. O6Lwue nonoxxeHmsa
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

Hactoswun agMMHUCTPATMBHBIA  perfaMeHT NpeaocTaBfieHUs  MyHUUMnanbHOW
ycnyrn (ganee — agMUHUCTPATMBHBIN pErfiaMeHT) yCTaHaBnMBaeT CTaHOapT U MOpPSAoK
npeaocTaBnNeHns  MyHUUMNanbHOW  ycryrm  NO  Bblgaye  crnpaBkMm  (BbIMWCKK)
(oanee — myHMuunanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaso Ha nonyvyeHne MyHUUMnanbHOW ycnyru, SBnsaiTca
dusmyeckme nuua (ganee — 3asBuUTenb).

1.2.2. C 3aaBneHneM BrnpaBse obpaTuTbCa npeacTaBUTeNb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHUN OOKYMEHTa, yAOCTOBEPSIOLLETO ero NONHOMOYMSA
(oanee — npegcraBuTENDb 3aABUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauna o nopsagke npenocTaBfeHust  MyHUMUMNanbHOW — yCcnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOFOPYHKUMOHaNbHbIX LEeHTpOoB npegocTasrieHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCAYT.

2) Ha oduumanbHOM canTe TykaeBCKOro MyHUUMNanbHOro parnoHa Pecnybnuku
TartapcTtaH B WHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM cetn «HTepHeT»
(tukay.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHBIX YCnyr (GQYHKUUR)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocygapCTtBeHHOM MWHMOpMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX
n MYHULMMNANbHbIX ycnyr Pecnybnukn TaTtapcTtaH» (http://frgu.tatar.ru)
(nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNASBbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHue no BOMpocaMm npeaocTaBfeHns MyHuMuunarbHOW YCnyru
OCYyLLEeCTBNAETCA:

1) B  MHOrO(YHKUMOHASbHbLIX LEHTpax npegocTaBfieHnss  rocy4apCTBEHHbIX
N MyHULUMNANbHbIX YCAyr NPy YCTHOM o6paLleHnn — NMYHO Unm No TenedoHy;

2) B UHTepakTmBHOoM phopme EgumHoro, PecnybnukaHckoro noprana;



3) WcnonHutenbHbiM  komuTeTOM  LLnnbHeBawCcKkoro  CenbcKoro  MnoceneHus
TykaeBCKOro MyHuumnanbHOro pawmoHa Pecnybnvkn TaTapctaH (ganee no TeEKCTy —
Wcnonkom):

Npy YCTHOM obpalleHnn — SIMYHO UK No TenedqoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOIO AOKyMeHTa) obpaleHumn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EgnHom noptane, PecnybnukaHckom nopTtane o Nopsiake u
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMMANbHLIX YCIyr, NpefoCTaBfisieTca 3adBUTENIO
B6ecnnaTtHo.

JocTtyn K MHGOpMauMM O cpokax U nopsiake npeaocTaBfeHns MyHUUMNanbHOW
ycrnyrm ocyuiectensaetrca 6e3 BbINONMHEHUA 3adBuUTENeM Kakmx-nmbo tpeboBaHui, B TOM
yncrne 6e3  UCnonb3oBaHWA  NporpaMMHOro  obecneveHusi, YyCTaHOBKA  KOTOPOro
Ha TexHuyeckume cpenctBa 3asBuTens TpebyeT 3akroyeHUs INUUEH3MOHHOrO WU MHOro
cornaweHus ¢ npasoobnagartenemMm nporpammMmHoOro obecrneyeHusi, npegycmaTpuBatoLLero
B3MMaHWe nnatbl, PerucTpaumio UNn aBTOpPM3aUMIO 3asBUTENS WU NpedocTaBrieHMe UM
nepcoHasnbHbIX AaHHbIX.

1.3.4. Tpu obpaweHnn 3aaBUTENS NUYHO WK MO TenedgoHy B COOTBETCTBUMU
C nocTynueLLMM obpalleHneM npefocTaBnsieTcs MHpopmaums:

1) o mMecTe HaxoxaeHuss MHOroYHKUMOHANbHOro LUeHTpa npefocTaBreHns
rocyfapCTBEHHbIX M MyHuumMnanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboTsl,
cnpaBoYHble TeNedOHbI);

2) O nopsagke npegocTtaBfeHus MyHUUMNanbHOW YCryrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepevyHe [OOKYMEHTOB, HeobxoguMbiX [Ansi pPacCMOTPEHUS  3asiBrEeHuUs
0 NpeAocTaBneHnn MyHULMNanbHOM YCnyru, O Cpokax npuema u permctpaunmn 3asBrneHuns;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmeleHuUs Ha oduumanbHOM canTe WHgopMauuu Mo BOMNpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus AOeNCTBUA wunv 6Ge3gencTBuUs OOSMKHOCTHBIX  nnl
Wcnonkoma.

Mo  nucbMeHHOMY  obpallleHuo  COTPYAHMKM  OTAena,  OTBETCTBEHHOrO
3a npefocTaBreHne MyHUUMnanbHoM ycnyrm, nogpobHo B NMCbMEHHON (hOpMe pasbsiCHSAOT
3asBUTENIO nopsiaokK npenocTaBneHns MYHULMMNANbLHON ycnyru

W BOMPOCbI, YKasaHHble B HACTOAWEM MNYHKTe agMUHUCTPATUBHOIO pernameHTa,
N B TeyeHue Tpex paboumx OHEN cO OHA perncTpauum obpalleHusa HanpaenslT OTBET
3assutento. OTBeTbl AalTCs Ha A3blke obpalwieHns. B crniyyae HEBO3MOXHOCTU OaTb OTBET
Ha A3blke obpalleHns NCNOoNb3YHTCA rocyaapCTBEHHbIE sA3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YCnyru
pasmellaeTcs Ha ohuumnansHom cante MYHULUMNaNbLHOro panoHa
MW  Ha WHPOPMAUMOHHBLIX CTeHgax B nomeweHusax WMcnonkoma pgna  paboTsl
C 3asBUTENSMMN.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TaTapctaH, pa3mewiaemas
Ha WMHOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOrO panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MYHULMNaNbHOW ycnyre, cogepxalinecs
B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMNUHUCTPATUBHOIO perfiameHTa,
MHOPMALMIO O MECTE HaxOXOEHUs, CnpaBO4YHbIX TenedoHax, BpemMeHun paboTbl
Mcnonkoma, o rpacdvke npuema 3asiBfieHnMn Ha npeocTaBreHne MyHULUNansHoOW yenyru.



1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupytowme npegocrasieHne
MYHULUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPAaBOBbLIX AKTOB, PeErynupylowmMx npegocTraBrieHne
MyHUUMNAnNbHON ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
NCTOYHMKOB nx ochmnumansbHoro onybnukoBaHus), pa3melLleH
Ha EguHom nopTtane, B PeecTtpe rocygapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYT,
Ha ocuumansHOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTn «MHTepHEeTY.

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYHOLWEN pefakumn NoanexuT
pasmeLLeHnto Ha EonHom noprane, B PeecTpe rocygapCTBeHHbIX
W MyHMUMNArbHbLIX  YCNyr, Ha oduunanbHOM cauTe MYHUUUNanbHOro  paroHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNMOHHOM ceTn «IHTEpHETY.

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMOomnb3ylTCcs creaywmne TepMuHbl n
onpegerneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNAnbHbLIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocyaapCTBEHHbIX N MyHULMNAnNbHbLIX YCryr, CO34aHHOE B rOPOACKOM (CenbCKOM) rnoceneHunm
MYHULMNanNbHOro panoHa nnun B ropoackom okpyre Pecnybnunku TaTtapctaH B COOTBETCTBUM C
nyHkToMm 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX LIEHTPOB
npegocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnbHLIX YCIyr, YTBEPXAEHHbIX MNocTaHoBreHnem [lpaButensctBa Poccuinckon
®epepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 yTtBepxaeHuu [lpaBun opraHusauumm
AEATENbHOCTM  MHOrOMYHKLMOHANbHBIX LEHTPOB NpPedoCTaBNeHNs rocydapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHnyeckas owubka — owubka (onucka, ornevatka, rpammMartvyeckas unu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefocTaBnALWNM MyHULUUNANBLHYIO YCIyry, 1 npueewas K HeCOOTBETCTBUIO CBEOEHWUN,
BHECEHHbIX B  OOKYMEHT  (pe3ynbTaT  MyHMUMMANbHOW  yCnyru),  CBeAEeHUSM
B JOKYMEHTax, Ha OCHOBaHWWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wugeHTMdUKauum ©n - ayTeHTudukaumm B MHGPACTPYKType,
obecneunBaroLLern NHPOPMALMOHHO-TEXHOITOIMYECKOE B3anMOOeNCTBNE UHAPOPMALMOHHBIX
CUCTEM, NCNonb3yemMblX ans npegocTaBneHuns rocygapcTBEHHbIX
N MyHAUMNAnNbHbLIX YCryr B 3neKTpoHHou ¢opme (nanee — ECUWA) — depepanbHas
rocygapctBeHHas WHgopMaumMoHHaa cuctema, obecneymBarowlasi CaHKUMOHUPOBAHHBIN
AOCTYN Y4YaCTHMKOB WH(POPMAUNOHHOIO B3aMMOAENCTBUA B cUCTEMe WAeHTUMKaumm
N ayTeHTUUKaUumM K MtHopmMmauum, cogepxallencs B rocygapCTBeHHbIX MHPOPMAaLMOHHbIX
cucTeMax M MHbIX MHPOPMALIMOHHBIX CUCTEMAX;

MoLl — MNocygapcTtBeHHoe GrogxkeTHoe ydpexaeHne «MHOroyHKUMOHaNbHbIN LEHTP
npefocTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL] — ABTOMaTM3MpOBaHHasA MHOpMaLUNOHHas cucrtema
MHOTFO(PYHKLNOHANbHbIX LEeHTpOB npegocTaBneHns rocygapCTBEHHbIX
N MyHUUMnanbHbIX yenyr Pecnybnuku TaTtapcraH.

1.5.2. B agmuHuCTpaTMBHOM pernameHTe nod 3asBfeHMeM O npeaocTaBneHun
MyHUUMMAanNbHOW ycnyrn (ganee — 3asBreHuWe) MNOHMMaeTcs 3anpoc O npedocTaBneHun
MYHULMMANbHOW yCcryru, nofAaHHbIN B COOTBETCTBUU C NMYHKTOM 3 cTaTtbk 2 PeneparbHOro
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3akoHa oT 27 wuwonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMnNansHOW ycrnyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCMONMHUTENbHO-PaAcNopsAANTENbHOIO opraHa MeCTHOMO
camoyrpaBreHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCNyry

NcnonHuteneHbin komuteT LUnnbHebawickoro cenbckoro noceneHus TykaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHUUMNanbHOW YCnyrm

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy aaMWUHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpefoCTaBreHun MyHuumnanbHon ycnyrn (npunoxeHue Ne
2 K HacTodAweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pelweHue 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX
ANa  nNpefocTaBneHus MyHuuunanbHOW ycnyrn (npunoxeHne Ne 3 K HacTosiwemy
aflMWUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npeoCcTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcs 3asaBUTento
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCUMEHHOM KBanvduumpoBaHHOM
9NEKTPOHHOW MOAMUCBID  YMOMHOMOYEHHOIO AOSMKHOCTHOro nuua Wcnonkoma  (nmbo
Wcnonkoma), B COOTBETCTBUM c depnepanbHbIM 3aKOHOM
ot 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucu» (aanee — denepanbHbIN
3akoH Ne 63-®3) B nnyHbIM kabuHeT EgmMHoro noprana. B crniydyae HanpaBneHus 3asiBrieHus
nocpenctesoM PecnybnukaHckoro noprtana pesynbTaT npefocTaBfieHns MyHUUunanbHOM
yCrnyru HanpasnseTcs Tak Xe B NMYHbIN kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaBMTENSA pesynbTaT NPeaoCTaBfeHNa MyHUMUMMNANbHOW YCnyrn
BblaaeTcs B Wcnonkome unn B MOL| B ¢bopme ak3emnnsipa SMeKTPOHHOrO AOKYMEHTa,
pacnevaTtaHHoro Ha BymMaXKHOM HocuTene, 3aBEPEHHOro neyaTbto
N MNOAMUCBID COOTBETCTBEHHO YMOMHOMOYEHHOro AOMMKHOCTHOro nuua KMcnonkoma wnm
paboTHuka MOL.

2.3.4. 3asButenb BnpaBe MOMy4YUTb pesynbTaT MNpefocTaBneHns MyHUUUnanbHoOu
ycnyru B dOpmMe 3rIeKTPOHHOro [OKyMeHTa B Te4yeHuMe Cpoka [eucTBus pesyrnbraTa
npegocTaBneHnsa MyHUUMNanbHON yCnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yCnyr, B TOM Y1CHe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunmn, y4acTByoLine B NpegoCTaBneHm MyHULUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNSI NPEOCTaBNEHNS MyHULMMNANbHOW YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NpUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrneHuns
MYHULMNANbHON yCyru

2.4.1. MyHuuunanbHas ycnyra npeaoctaBnseTcs B Te4eHne Tpex pabounx gHew.
24.2. [TllpnoctaHoBneHWe Ccpoka MpefoCcTaBrieHUs  MYHUUMMNAnNbHOW  YCNyru
He NpegycMOTPEHO.



2.4.3. HanpaBneHue [OOKyMeHTa, SBRSKOWErocsa pesynbtaToM MNpegocTaBneHuns
MYyHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLLECTBNSETCS B
AeHb 0POpMMNEHNs N perncTpauum pesynbTaTa NpeaoCcTaBeHnss MyHULMNAanNsHOW YCIyri.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C 3aKoHoJaTesbHbIMU NN UHBIMWU HOPMATUBHBIMW MPaBOBLIMW akTaMu ANa NpeaocTaBneHns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOHBX0AMMbBIMU 1
obsasaTenbHbIMK A58 NPeJoCTaBNeHNa MyHMUMNanbHbIX YCyr, nognexatlmx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3S1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ana nonyyYyeHna MyHUUMNanbHOW ycnyrn 3asBuTenb nNpeactasnseT cnegyowme
AOKYMEHTBI:

1) AOKYMEHT, YyAOCTOBEPSOWMUA NUYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeactsomMm EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosemy
aflMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHyH ¢OpMy 3asiBfieHus), MNOAMUCaHHOEe B  COOTBETCTBUM
Cc TpeboBaHMAMM nNyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu obpalleHum
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnn And nNpeaocTaBneHna MyHuUunanbHOW ycnyrm Heobxogmma
obpaboTka MepcoHanbHbIX [OaHHbIX §NUUa, He SABMAKLWEroca 3asiBuTenem, W ecnu
B COOTBETCTBUU C heaeparnbHbiM 3aKOHOM 06paboTka Takmx nepcoHasribHbIX AaHHbIX MOXeT
OCYLEeCTBMAATbCA C COrfacusi ykasaHHOro nuvua, npu obpalleHun 3a noslyvyeHuem
MYHUUMMNANbHOW  yCcnyrn  3asBuTenb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgalmoLime nosiydeHMe  Corfacusi  ykasaHHOro nvua  WnuM  ero  3aKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nuua. [JoKyMeHTbl,
nogTeepxagalwoLme nosiydeHue cornacus, Moryt ObiTb npeacTaBfieHbl B TOM  4ucne
B (bOpMe 3MEKTPOHHOIrO AOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUMbIX MOMELLEeHUN, 3asBuTenemM npeacraBnsaercs
AOMOBast KHUTa;

6) npaBoycTaHaBnuMBawowMe AOOKYMEHTbl Ha WHAMBUAYaANbHbIA  XWNOW  OOM
(ecnn nNpaBo COBCTBEHHOCTM He 3aperMcTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTtpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 CrieayroLwmnx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B M\cnonkom AMYHO unm nocpeacTBOM NOYTOBOM CBA3M HA ByMaXHOM HOcuTEne.

3asaBneHne n npunaraemble JOKYMEHTbI, NPWU HamnpaBfeHuM NoCcpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSOTCA B YCTAHOBNEHHOM NopsaKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM EpwuHoro, PecnybnvkaHckoro
nopTana noanucbiBaeTcs MPOCTON 3NEKTPOHHOW NOAMNUCHLI0 3asBUTENS.

Ana nonyyYyeHuMst NPOCTOM 3MEKTPOHHOM MOAMUCU 3asiBUTEND HeobXoaMmo MNPONTU
npouenypy peructpauum (ayteHtudpukaummn) B ECUA, a Takke noaTBepavTb YYETHYHO
3anuce.
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ONEKTPOHHble  OOKYMEHTbl  (3NEKTPOHHble 00pasbl  AOKYMEHTOB), YKa3aHHble
B noanyHktax 2, 4 — 6 nyHkta 2.5.1 agMMHUCTPATUBHOIO pernamMeHTa, 3aBepstoTcs
YCUNEHHOW  KBanUUUUPOBAHHOM MNOAMNUCBID KL,  YMNONIHOMOYEHHbIX Ha co3jaHue
n nognucaHne TakMx JOKYMEHTOB, B TOM YMCe HoTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pasbl [LOKYMEHTOB), MpunaraemMmble
K 3asiBfiEHMIO, B TOM YMCIie JOBEPEHHOCTHN, HanpaBnawTcs B Buae gannos B popmartax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBo npefoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX 0bpasoB
AOKYMEHTOB) [AOSMPKHO MO3BONATbL B MNOMAHOM oObemMe npoynTaTb TEKCT [OKyMeHTa
N pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W WHOpMauMn WU OCYLLECTBIEHUS OENCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MNpeaycMOTPeHO HOpMaTUBHbLIMA
NpaBOBbIMW  akTamu,  PerynmpylowmMMmm  OTHOLIEHUS,,  BO3HMKaWLWMe B  CBA3MU
C NpegocTaBneHnemM MyHUUMNansLHON yenyru;

2) oOCywWecTBMneHNa [OenucTBuA, B TOM 4YMCNE COorflacoBaHui, HeobBXoauMbIX
ANA  NONyYeHUs MyHUUMNANbHOM YCRyrM UM CBSAI3aHHbIX C  obpaweHnemM B  WHble
rocydapCTBeHHble  OpraHbl, OpraHbl  MECTHOrO  CaMOYMpaBlieHus,  opraHusauumu,
32 WUCKIKOYEHMEM TMOMyYeHUa YCryr W MOfyyYeHus OOKYMEHTOB W MHdopMauuu,
npegocTaBnsemMblXx B pes3ynbTate NpedoCTaBNeHUs  Takux — YCNYr,  BKIHOYEHHbIX
B NepeyHn, ykasaHHble B YacTn 1 ctatbn 9 degepansHoro 3akoHa Ne 210-d3 (HeobxoauMbIx
N 0bsi3aTenbHbIX YCNnyr);

3) npeacraBneHus AOKYMEHTOB n MHdopMauuu, OTCyTCTBME
n (UnNn) HeLOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb MpuM MNepBOHavyanbHOM OTKase
B NpuemMe JOKYMEHTOB, HEOOX0AUMbIX ANA NpefoCTaBNeHns MyHMUMNansHoOM ycnyrm, nmbo B
npegocTaBNeHnn MyHULMNANbHOW YCyr, 3a UCKNIYEHNEM CreayoLWnX Cry4yaes:

a) WUu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPaBOBbLIX AaKTOB, KacakLMXcs
npegocTaBNeHns MyHULMNANbHOW YCMyri, nocre nepBoHayanbHOW nodayn 3asiBNEHUa O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuuve owunboKk B 3asABNEHUM O NPenoCTaBfEHMM MYHULMNANbLHOW YCryru
N [OKYMEHTax, MOAaHHbIX 3asiBUTeneM mnocrne nepBOHa4yanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMMbIX  Ons npegocTaBrieHns MyHMLMNANbHON ycnyrm,
nnbo B npegocTaBneHnu MYHUUMNANbHOM ycnyrm n He BKITHOYEHHbIX
B NpeACTaBneHHbIN paHee KOMMNNEKT AOKYMEHTOB;

B) WCTeYeHWe cCcpoka [OeNCTBUS [OOKYMEHTOB WM  U3MeHeHue UHopmaumm
nocne nepBOHa4anbHOro oTKasa B npueme AOKYMEHTOB, HeobxoanUMbIX
Ana npefocTaBneHns MyHUUUNanbHOW ycrnyrn, nubo B NpegocTaBneHun MyHUUMnanbHOM
yCnyru;

) BblSIBfiEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLWMBOYHOrO
UNn npoTMBONpaBHOro Aencteus (6esgenctsmst) [AoOMKHOCTHOro nuua Mcnonkoma,
paboTHuka M®L], npn nepBoHavyarnbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX Ond
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNANsHOW yCnyru,
O YeM B NUCbMEHHOM BMAe 3a NoANUCbID pykoBoauTensa Mcnomnkoma npy nepBoHavanibHOM
oTKase B npueme OOKYMEHTOB, HeobxoaMMbIX
ANs  npeaocTaBneHns  MyHUUMNanbHOW YyCryry, yBeOOMNSIeTCs 3adBuTENb, a Takke
NPUHOCATCHA N3BMHEHUSA 3a JOCTaBlEHHble HeYyaobCTBa;

4) npepocTtaBneHnst Ha OyMaHOM HocuTene [OOKYMEHTOB UM WMHdopMauuu,
9NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cratbu 16 ®egepanbHoro 3akoHa Ne 210-03, 3a uWCKNOYEHMEM  CIyYaes,
€eCnn HaHeCeHne OTMETOK Ha TakMe OOKYMEHTbl IGO0 MX n3bsaTue ABNAETCA HEOOXOANMbIM
yCrnoBMeM NpeaoCTaBneHNs rocyaapCTBEHHOM WU MyHUUMNANbHOW  YCNYrM, WU UHbIX
crny4aes, YCTaHOBIEHHbIX dpefeparnbHbIMU 3aKOHaMW.



2.6. NcuepnbiBatowmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOpMaTMBHbIMW NPABOBbLIMW akTamMu ANsa NnpegoCcTaBNeHns MyHULMMNANsHOW YCyru,
KOTOpble HaxoAATCs B pacnopsiKeHUN rocy4apCTBEHHbIX OPraHoB, OpPraHoB MECTHOIO
camoynpasneHus n noaBeOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm U opraHam MeCcTHOro
camoynpaBfieHns opraHn3aumi n KoTopble 3adBUTENb BpaBe NpeacTaBuThb,
a Takke cnocobbl UX NONyYeHUs 3asBUTENSAMMU, B TOM YACIE B 3NIEKTPOHHON hopme,
nopsaoK UX NpeacTaBneHnsd; rocyaapCTBEHHbIA OpraH, opraH MECTHOIO camoynpaBreHus
nmbo opraHM3saums, B pacnopsiXKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHThI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka 13 EgMHoOro rocygapctBeHHOro peectpa HeaBmxknmoctn — degepansHas
cnyx6a rocyaapCTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTe rpaxpgaHmHa Poccuinckon depepauum —
MB/[] Poccuu;

3) cBegeHuss O HoTapuwanbHOW [JoBepeHHOCTM — dPegepanbHass HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe nNpenoCTaBUTb [AOKYMEHTbl (CBEAEHUSs1), YyKasaHHble
B nognyHkTe 1 nyHkta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B pOpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noannUCbIo nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeactaBneHne (HECBOEBPEMEHHOE  NpPeACTaBfieHME)  yKa3aHHbIMU
B NyHKTe 2.6.1 agMMHUCTPaATMBHOrO perfnaMmeHTa opraHaMmy rocygapCTBEHHOW BracTw,
opraHamu MEeCTHOro CaMOynpaBsfieHWsl, OpraHu3auusmMu [JOKYMEHTOB W  CBeOeHWUNn
He MOXET ABNATbCS OCHOBaHMEM ANdA OTKa3a B NpeAoCTaBNEHNN MyHULMNANbHOWN YCAYTA.

2.6.4. [omkHocTHOe numuo u  (unu) paboTHUK, YyKa3aHHbIX B nNyHkTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W oOpraHusauun, He npeacrtaBuBLUNE
(HecBOeBpeMeHHO npeacTaBMBLUME) 3anpOLUEHHble U Haxogswmecss B pacnopsKeHun
AOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®enepauum.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBeOEHUS, B TOM 4uchne
noaTBepXaatwline BHeceHMe 3asfBuTeneM nnatbl 3a NpeaocTaBreHne MyHUuunanbHOM
yCcryru, Haxogsimecs B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOroO
camoynpaBneHus opraHu3aummn.

HenpencrasneHve 3asiBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacrnopshKeHUM  FOCyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasfneHus 1 NoaBeAoMCTBEHHbIX rOCYyA4apCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camMoynpaBfeHusi opraHmsauumn, He SBMASETCA OCHOBaHMEM [Nd OTKa3a 3asBUTEN0 B
npegocTaBNeHnn MyHULUMNAaNbHON YCyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuMsAMW OnNa OTKasa B NpuemMe [OOKYMEHTOB, HeobxoouMbixX
Ans NpefocTaBneHns MyHUUMNanbHOW yCnyru, SBnsaTCs:

1) npeactaBneHHble 3aaBUTENEM AOKYMEHTbI cogepxat NOAYNCTKM
N ucnpaefieHNa TEKCTa, He 3aBepeHHble B MNopsiake, YCTaHOBMEHHOM 3aKOHOOATENbCTBOM
Poccuinckon ®epepaunu;

2) [OOKyMeHTbl coaepaT MOBpeXAeHWs, HanuMyme KOTOpbIX He No3BonseT
B MNONMHOM o00bemMe wucnonb3oBatb MHAOPMAUMIO W CBEOEHUS, coaepxalimecs
B JOKYMEHTaxX Ans NpeAoCTaBneHnss MyHULMNanbHON YCryru;
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3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YyCrnyrom (QAOKYMEHT, YO4OCTOBEPSIOWMUN MOSHOMOYUS
npeacTaBuTens 3asiBATENs, B cnydae obpalleHnsa 3a npeaocTaBneHMeM MyHUUMnanbHOM
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX ANs NpefoCTaBNeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dhopMme
C HapyLleHneM yCTaHOBIEHHbIX TpeboBaHUi;

5) HekoppeKkTHoe 3anosfiHeHne obsAsaTenibHbIX nonen B dopme 3asiBfieHUsd, B TOM
yucrne B MHTepakTMBHOM dopMe 3asiBrneHns Ha EamHom, PecnybnukaHckom nopTtane
(HegocToBepHOE, HEMOMNHOE, NMMBO HENpaBUibHOE 3aMnofIHEHME);

6) npeacTtaBneHne HEenosIHOro KOMNiekTa  [OKYMEHTOB, HeobxoaANMBbIX
ANs NpeaoCTaBneHNss MyHUUMNANbHOW YCIyru;

7) 3aaBrieHMe o nNpeaoCcTaBieHUN YCIyrn NogaHo B OpraH rocyaapCcTBEHHOM BNacTw,
opraH MECTHOro camMoynpaBfieHUs1 NN OpraHM3auuio, B NOSTHOMOYMS KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBNEHHbIX ctatben 11 depepanbHoro 3akoHa Ne 63-93
YCrNOBUA MNPU3HAHUA AOENCTBUTENBHOCTU YCUMEHHOW KBaNMPUUMPOBAHHON 3N1EKTPOHHON
noanucu.

2.7.2. TlepeyeHb OCHOBaHUM ONdA OTKasa B npuemMe AOKYMEHTOB, HeobxoanmbiX Ans
NOSTyYEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ons
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMs npuema
3asBuUTENd, Tak WU Mnocrne MoflydeHUs OTBETCTBEHHbIM AOSPKHOCTHbIM nuuoM WMcnonkoma
HeobXoauMbIX ONs NPeaoCTaBfeHUs MyHUMUMNANbHOW YCnyru OOKYMEHTOB (CBedAeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUSI, B CPOK, He
npesblaLwmn 9 paboumnx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTkasblBaTb B MNpueMe 3adBMNEeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX ANS NPeaocTaBNeHns MyHMUMNANbLHOW yCnyrn, B Crlydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble [Ons NpefoCTaBNeHus MyHUUMNanbHOW — ycriyrn, nopadbl
B COOTBETCTBUM C MHOPMaUMEN O CPOKax W Mnopsgke NpeaocTaBneHUs MyHUUMNanbHOm
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN NPUOCTAHOBMNEHUS UMK OTKas3a
B NPeAOoCTaBMNeHN! MyHULMMNANbHOW YCnyru

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMNEHUS MPEOOCTaBNEHUS MyHMUMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA na oTkasa B NPegoCcTaBeHnn MyHULMNAanbHON YCNyru:

1) B npeacTaBneHHbIX 3asBfieHMM WU (UNKM) AOKYMEHTax COOEPXUTCS HenosnHas
n (Mnn) HegocToBEPHAA MHpopMauns;

2) nocTynneHve oOTBeTa opraHa rocydapCTBEHHOW BriacTu, oOpraHa MeCTHOro
camoynpaBneHns  nuMbo  nNooBeOOMCTBEHHOM — OpraHy  rocydapCTBEHHOW — BRacTu
UM opraHy MECTHOrO CcamoyrnpaBfieHUs OpraHMsauum Ha MeXBeAOMCTBEHHbIA 3anpoc,
cBMAeTenNbCTBYOWEro 06 OTCYyTCTBUM JOKYMEHTa U (Mnn) nHdopmaumm, HeobxoanmbiX And
npefocTaBfieHUsT  MyHUUMMNANbHOW  YCNyrn, ecnum  COOTBETCTBYHOLMA  OOKYMEHT
He 6bln NpeacTaBneH 3assuTenemMm nNo CO6CTBEHHON MHMLMATUBE;

3) OTCyTCTBME CBEAEHUM O perucTpauumn rpaxgaHmHa no MecTy XuTenbcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIO CaMoynpaBreHus.

2.8.3. lepeyeHb OoCHOBaHWW AN OTKa3a B NpefoCTaBreHuM MyHUUMNanbHOW yCnyru
ABNSAETCA UCYEPNbIBAOLLNM.

2.8.4. 3anpelwaeTcs oOTKasblBaTb B MNpPeAoCTaBfleHUn MyHULMUNANbHOW  yCnyru
B Crny4yae, ecnu 3asiBfieHne O nNpeaocTaBfeHun MyHUUMNanbHOM YCryrm nogaHo
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B COOTBETCTBUM C WHGOpPMauUuen o cpokax W nopsagke npegoctaBneHns MyHUUMNansHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHMUMNanbHOM ycnyru

MyHuuunaneHas ycrnyra npegocraBnsieTcsi Ha 6e3B03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble SABMSTCA HE0OX0aMMbIMU U 06A3aTENbHBIMU
ANA NpeaocTaBNeHNsa MyHULMNANbHOW YCyrn, B TOM YMCIe CBEAEHUS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BbldaBaeMblX) OpraHM3aunsamm, y4acTByHLMMN
B NpeAoCTaBneHnn MyHUUMNanbHbIX ycnyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpFIﬂOK, pa3mMmep n ocHoBaHUA B3MMaHUA NiaTbl 3a npegocrtaBrieHne ycryr, KoTopble
SIBNAIOTCA HeoOxoanMbIMM 1 oba3aTenbHbIMK OIS npegocrtaBneHnsa MyHVILI,VII'IGJ'IbHOVI YCIyru,
BKIo4an I/IH(bOpMaLI,MI-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarbHbI CPOK OXMAaHWUs B o4epean npy nogade 3anpoca
0 NpeaocTaBnNeEHMN MyHULMNANbHOW YCNYru, YCryr, NpeaocTaBnsieMoin opraHusaumen,
y4yacTByloLLEeN B NpeaoCTaBNeHNM MyHULMMANbHOW YCNyrn, U Npuy NnonyyYyeHun pesynbstaTa
npeaocTaBneHns Taknx ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfneHUs Ha MOSTyYEHUE MyHULMNarbHOM
ycnyrn — He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTata MNPeaoCTaBleHUs MyHUUUNaNbHOW YCnyru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 nopsiAoK pernctpaumm sanpoca 3asButens o npegocTaBneHnn MyHULUMNansHom
yCnyrm n ycnyru, npeaoctaBnsaeMon opraHn3aumen, y4acTByLLEN
B NpegocTaBneHnn MyHULMNansHOM yCcnyr, B TOM YUCHe B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nofjayn 3asdBrneHus 3adaBUTENHO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tlpn HanpaBneHun 3asiBrieHus nocpeacTsom, EamHoro, PecnybnukaHckoro
nopTtana 3asiBuTenb B AeHb MNoJayn 3asBNeHusi nonyyvyaeTt B fIMMHOM KabuHeTe EamHoro,
PecnybnvkaHckoro noptana v no aNeKTPOHHON NoYvTe yBeAoMIIeHUe, nogTBepXaatoLlee, Yto
3asiBfieHne OTnpaBfeHo, B KOTOPOM YKa3blBaKOTCH PEMMCTPALMOHHBIA HOMEP 1 AaTa nogayu
3asiBIeHus.

2.13.3. lpu nnyHom obpaweHnn B Kcnonkom B [OeHb nodadn 3asiBfieHust
YNONMHOMOYEHHbIM [OSMKHOCTHBIM NUUOM Wcrnonkoma 3asaBuTento BblOaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW AN  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, A4aTon nogayu
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNsSEeTCA MyHULMNanbHas
ycnyra, K 3any oXxuaaHus, mectam Ans 3anoriHeHUs 3anpocoB O NpeaocTaBneHnn
MYHMLMNANbHOW yCnyru, MHPOPMALMOHHBIM CTeHAaM ¢ obpa3uamm nx 3anosTHeEHUs
N nepeyHeM JOKYMEHTOB, HEOBXOANMbBIX A5 NPeAoCTaBNeHNs KaXKaon MyHULMNanbHON
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yCryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW
N MynbTUMEOUNHON MHpOopMaLMK O Nopsiake NpeaocTaBieHNA Takou YCnyrm, B TOM Yucne K
obecneyeHunto JOCTYNHOCTU AN UHBaNMAo0B yKazaHHbIX 0O bEeKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOAATENLCTBOM M 3aKOHOA4AaTeNbCTBOM Pecnybnunkn TatapcTtaH o
couunarnbHOM 3alumMTe NHBaNUaoB

2.14.1. TlpepocTtaBrieHMe MyHUUMNANbHOW YCMyrn OCYLECTBNSeTCA B 30aHUSX
n nomMeLleHusXx, 060pyaoBaHHbIX NPOTUBOMNOXAPHOM cucTemom n cuctemom
NoXXapoTyLLEHWS.

Mecta npuema 3asBuUTENEn obopyaytoTcs Heobxoaumowm mebenbto
Ansa ohopmMneHnsa 4oOKyMeHToB, MHPOPMaLMOHHBIMK CTEHOAMM.

214.2. B cooTtBeTcTBMM C 3akoHogaTenbctBOM  Poccuiickon  depepaunmn
O couManbHOW 3awuTe WHBaNMAOB B Uensx ©6ecnpensTCTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHuLmnanbHoOn ycnyri obecnedynBaeTcs:

1) obecneuvBaeTca  6GecrnpensiTCTBEHHbIN  OOCTYN  MHBaANMAoOB K  MecCTy
npegocTaBneHns MyHuumnanbHon ycnyrn (yaobHbll BXo4 — BbIXO4 B NOMELLEeHUs
N nepemMeLLeHne B nx npeaenax);

2) Bu3yanbHas, TeKCcToBas W MyNbTUMeOUNHAs WHgopmaumsa O nopsgke
npefocTaBfeHnss MyHUUMNanbHOM YCryrn pasmMeliaetcsas B YAODHbIX ONa 3asiBUTenewn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMMEIOLWNX CTOMKME pPaccTpomCcTBa  (PYyHKUUM
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXXEHUs, U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBHOIO nepenBuwxeHNs no  TeppuTopun,
Ha KOTOPOM pacrnosfiokeHbl O0OBLEKTbl CcouMarbHOW, WHXEHEPHOM W  TPaHCMOPTHOM
WHPACTPYKTYp, BXoda B Takme OOBEKTbl U BbIxoga M3 HWUX, NOCAAKM B TpPaHCMOPTHOE
CPEeACTBO U BbICAAKN U3 HETO, B TOM YMCIEe C UCMONb30BaHNEM KPECTa-KOMSACKY;

5) Hagnexawee pasmMelwieHne obopyooBaHMss U HoOcuTenen UHdopmauuu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATENTbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AnNs  MHBaNUMOOB 3BYKOBOW U 3pUTENbHOM
nHdopMauuKn, a TaKke Haanucen, 3HakoB M MHOWM TEKCTOBOW WM rpadmyeckon nHdopmaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMuYUM OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opmMe M B Nopsigke, KOTOpble YCTaHOBEHbI
npukasom MwuHuUCTepcTBa Tpyda W couuanbHon 3awmtbl Poccuickon ®depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxageHUn OpPMblI OOKYMEHTa, NoATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSIAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacT obecneveHnsa AOCTYMHOCTU ANs1 UHBanNMaoB 0O6bEKTOB, B
KOTOpbIX ocyLlecTBnsaeTcs npegocrasreHve MYHMLMNANbHON ycnyru,
N CpeacTB, UCMNOSb3yeMbIX NPU NPeaocTaBieHNN MyHULMNANbLHON YCNyru, KOTOpble yKa3aHbl
B noanyHktax 1-4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernamMeHTa, MNPUMEHSATCHA K
obbekTam n cpencteam, BBEAEHHbIM B aKcnnyaTtayuio
UInu npowweawmm MogepHu3aumo, pekoHcTpykumio nocne 1 nionga 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yeCcTBa MyHULMMNANbLHOW YCryru, B TOM Yucne
KOSIM4EeCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHLIMW NMLaMn Npu npegocTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmauum o
xo[e npeaocTaBreHns MyHULUnanbHOW yCryri, B TOM YMCne C NCNOoSib30BaHUEM
NHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nosly4eHUst MyHULMNAarbHOW YCIyru
B MHOTOQOYHKLIMOHANbHOM LieHTpe npeaoCcTaBneHns rocyaapCTBEHHbIX
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N MyHUUMNAnbHbIX YCNYr (B TOM YMche B NofHOM o6beme), B Ntobom TepputopranbHOM
nogpasgernieHun opraHa UCNONHUTENBHO PacnopsaMTENbHOIO opraHa MecTHOro
camoynpageneHusi, No Bblbopy 3asBuTENS (SKCTEpPUTOpUanbHbIN NPUHUKUM), NOCPEACTBOM
3anpoca o NpegocTaBfiEHNN HECKOSTbKUX rOCYAapCTBEHHbIX
n (MNKU) MyHUUUNAbHbIX YCNYr B MHOTO(YHKLUMOHANbHbIX LeHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne 210-d3 (KoMnsiekCHbI 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNHOCTM MNPefoOCTaBNEeHNs MyHUUUNANbLHOW  YCnyru
ABMAKOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueMm, Bblgaya AOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXoAMMOro KonmMyecTBa CreuuanucToB, a Takke MNOMeLLeHnH,
B KOTOPbIX OCYLLECTBMASETCSA NPUEM OOKYMEHTOB OT 3asiBUTENEMN;

HanuMyue wucyepnbiBawwen wuvHGopmaumMm O crnocobax, nopsagke W cpokax
npefocTaBneHns MyHUUMNAaNbHOM YCNyrn Ha MHOPMaLMOHHbIX CTeHAax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNANbHOrO panoHa;

OKasaHMe NOMOLUM WHBanuvaam B NpeogosieHMmM GapbepoB, Mellakrowmux Mosy4eHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTtensmu Ka4yecTBa npeaocTaBreHns MyHUUMNanbHOW YCnyrn aBnstoTCs:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa peaynbtarta MyHULUNANbHON YCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHua  agMUHUCTPATUBHOIO
perrnameHTa, coBepLUeHHble paboTHMKamu Kcnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmoaencrTeme 3asaBuTens c paboTHUKaMu Ncnonkoma nnm MoL
npu  NpegocTaBneHUM  MYHUUMNANbHOW  YCIyrM  OCYLLUECTBNSIETCA  OAMH  pas
npu NnpeacTaBfeHnmn 3asiBlieHNss CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMMU;

OAWH pa3 B cnyyae HeobxoaAMMOCTW MONyYeHuUs pesynbTata npenocTaBreHus
MyHuuunaneHon ycnyru B WMcnonkome unm MOL, B cbopme 3k3emnngpa 9NeKTPOHHOro
AOKyMEHTa Ha BymMaxHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aUMOOENCTBUS 3adBUTENSA C AOSHKHOCTHBIMU fvuamMu
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocTaBfeHnd MyHUUUnarbHOW YCryrn ¢
NMOMOLLLIO YCTPOUCTB MOABWXHOW paguoTenedoHHOM CBA3W, C MUCnonb3oBaHMeM EanHoro,
PecnybnuvkaHckoro noprana, TepMuUHanbHbIX YCTPOUCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAanbHON YCryrm MOXeT ObITb
nosiyyeHa 3asiBUTENEM B JNUYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B cnonkome, M®L|.

2.15.4. MNpegocraBneHne MyHUUMNanbHON ycnyru ocyuectensietca B ntobom MOL| no
BbIOOpY 3asABMTENs HEe3aBUCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NPOXXMBaHUSA (npebbiBaHus) Ha TeppuTOpUN Pecnybnuku TartapcTaH
Nno aKCTeppuTopmnanbHOMY NpUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuChe y4nTbiBaoLWme 0COBeHHOCTM NpeaoCTaBneHns
MYHULMMNANbHON YCNYru No aKCTEppUTOpPUanbLHOMY NpuHUmuny (B cnyyae, ecnm
MYyHUUMNanbHas ycryra npeaocTaBfisieTcs Mo 3KCTEPPUTOpUanbHOMY NPUHLMNY)

N 0COBEHHOCTM NPeaoCTaBEHNS MyHULMNANbHOW YCIyrn B 9N1EKTPOHHON hopme
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2.16.1. llpn npepocTaBneHNUM MyHUUMMANbHOW YCNYyrM B OMNEKTPOHHOW dopme
3aaBuUTENb BrNpase:

1) nony4nTb MHOPMaLMIO O NopsaKe M CpoKax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W UHble
OOKYMEHTbI, HeobxoauMmble ON1S NpefoCTaBfeHus MyHUUuMnanbHOW Ycrnyru, B TOM 4ucrne
AOKYMEHTbl M WHOpMaunto, 3NEKTPOHHble 00pa3sbl KOTOpbIX paHee Obinn 3aBepeHbl
B COOTBETCTBUM C MYHKTOM 7.2 yactm 1 crtatbm 16 PepgepanbHoro 3akoHa Ne 210-93,
C ncnonb3oBaHnem EamHoro, PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBrieHum
MYHULUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHNns MyHULUMNanbHON YCIyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBfEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwleHne u gencteue (besgencrTeme) Micnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAnNbHbIX crAyXawmx nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noptana deagepanbHON rocyaapCTBEHHOW  MHMOPMALMOHHON  CUCTEMBI,
obecneunBatollen npouecc pocyaebHoro (BHecyaebHoro) obanoBaHus peLUeHMA W
AencTeum (6espencTaug), COBepLUEHHbIX
npy  NpeaocTaBneHMM  FOCYQapCTBEHHbIX WU MyHWUMNAnbHbIX — YCRyr  opraHamu,
NpeaoCcTaBNAOWMMN FOCYAAPCTBEHHbIE WM MYHMUMNANbHbIE YCAYrK, WX OOJPKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLUMMW.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLeCTBNSAeTCS NOCpeAcTBOM 3anosfiHEHUS
3MEeKTPOHHOM  popMbl  3asaBreHna  Ha  EguHowm, PecnybnukaHckom nopTane
0e3 Heo6xoANMOCTM OOMNOSNHUTENBHOM No4a4YM 3aaBfEHNSA B KAKON-Mbo nHom dhopme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M UHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aMOSIHEHUS HECKONbKUMW 3asiBUTENAMM OOHOW  3NEeKTPOHHOM
dopmbl  3asaBreHns npu obpalweHun 3a ycnyramu, npeanonararowMMn  HarnpasrieHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHYIO (POpMy 3asiBNEeHUs 3HaYeHUi
B Nt0O6ON MOMEHT MO XenaHuo Nonb3oBaTens, B TOM 4Yucne npyv BO3HUKHOBEHMM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMUIN B ANIEKTPOHHYHO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOW (bOpMbI 3asiBeHNa 4O Havyana BBoga CBe4eHUN
3adaBUTENEM c 1ncnonbL3oBaHNEM CBeOEeHUN, pa3meLLeHHbIX B ECUA,
n cBegeHun, onybnukoBaHHbIX Ha EpuHom, PecnybnukaHckom nopTtane, B 4acTw,
Kacawllenca CBeAeHWW, OTCYTCTBYWOLWMX B €OUHOW  cucteme  maeHTudukaumm
N ayTeHTUMKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON 13 3TAnNoB 3anNOSTHEHUS ANEKTPOHHOW (POPMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHON MHOpMaLnK;

7) BO3MOXHOCTb [JOCTyna 3asaBUTENs K paHee MnoAaHHbIM UM  3asiBIIEHUAM
B Te4YeHMe He MeHee OAHOro roga, a Takke 4acTUYHO COPMUPOBAHHLIM 3asIBNEHNAM — B
TeYeHne He MeHee 3 MeCsLEB.

2.16.4. 3anucb 3aaButenen Ha npyem B MOL| (nanee — 3anucb) ocyllecTBnseTca
nocpenctsom EanHoro, PecnybnvkaHckoro noptana, tenedgoHa KoHTakT-ueHTpa ML,

3aaBuTento nNpeaocTaBnsieTcss BO3MOXHOCTb  3anucu  Ha nobble  cBOOOAHLIE
ANnsa npyema gaTty v BpeMs B npefenax yCTaHOBEHHON0 B MHOMO(YHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNreHns aTon Aathbl.
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Ana  ocywecTBneHna  npensBapuTenbHOM  3anMcu  nocpencrsom  EauHoro,
PecnybnvkaHckoro noptana 3asButento HeobxoauMmo ykasaTb 3arnpalimBaemMble CUCTEMOW
AaHHblE, B TOM YnCre:

Gamunumio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBMA  CBedeHMM, KOTOpble  coobwmn  3asBuTenb
npy npenBapuTENbHOM 3anucK, AOKYMEHTaMm, NpeAacTaBfeHHbIM 3asiBUTENeM npu fIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbIN agpec Takke HanpaBnseTca WHgopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneMm Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTenb B 00s13aTeNbHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpeaBapuUTerbHAa 3anucb aHHYNMPYETCS B Criydae ero HesiBKM
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW NpremMa.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, KpoMme
NPOXOXAEHUA MOEHTUMUKALUMN U ayTeHTUUKauMmM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuvema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix ONs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTEepBana, KoTopbI Heo6xoanumMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTag, nocrnenoBaTenbHOCTb Y CPOKM BbINOMHEHNUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSNTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPOHHOW dhopMe, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCnyru

3.1.1. lpepocTaBnenne MyHMUMNANbLHOW YCryrn BKAOYaeT B cebsa cnegyrowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHSTUE N PAaCCMOTPEHME KOMIMMEKTa AOKYMEHTOB, NPEACTABIEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3arnpoOCOB B OpraHbl, Yy4yacTBylLue
B NpeaoCTaBneHnn MyHULUMNANbLHOW yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblgada (HanpaBneHve) 3asaBUTENo pesynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asiBUTENto

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOM Npoueaypbl sBAseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBSA3aHHbIM C NPeaoCcTaBfeHUeM MyHUUMNanbHOW
ycnyru.

[OMmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHUe
agMWHMCTPATMBHON Npoueaypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npu obpaleHnn 3aasutensa B Mcnonkom — 3amectutenb pykoBoautens Mcnonkoma
(manee — 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).
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3.2.2. 3asBuTenb BnpaBe 0OPATUTBCS 3a KOHCyNbTauMen O nopsake M cpokax
npegocTtaBneHnss  MyHuuunaneHon yenyrm B MOLL nmyHo mM no  TenedoHy
N 9NEeKTPOHHOW noyTe.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTensl, B TOM 4UCre nNo cocTaBy, ¢opme
npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrum BomnpocaMm Ansd MonydeHns MyHuuMnansHOm
ycnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauui O  rnopsake  npeaocTaBrieHus
MYHULUMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauum n gpyrum Borpocam, HeobXxoaMMbiM
A8 NonyvYeHna MyHUUunansHoW yCryru.

3.2.3. 3asButenb Bnpaese obpatutbcs B Mcnonkom no TenegoHy M 3MeKTPOHHOWN
noyte, a Takke MonyYnTb KOHCynbTauuio Ha EguHom, PecnybnukaHckom noptane, cante
Wcnonkoma O nopagke WM cpokax MpefocTaBfeHus  MyHUMUMNanbHOW  ycnyru,
B TOM 4ucne no coctasy, bopme npencTaBnsaeMon AoKyMeHTauum 1 apyrum Bornpocam ans
Nnosly4eHuUss MyHULMNarbHOW yCryru.

[OSmMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MH(OPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx gHen co AHS nocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A58 NonyvYeHna MyHUUunanbHOW yCnyru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMninekTta J4OKYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTEJIEM

3.3.1. [llpyem [OOKYMEHTOB ANs MpefoCTaBfeHuss  MyHuUMnanbHOW  yCryru
yepe3 MOL| nnu yaaneHHoe pabovee mecto ML,

3.3.1.1. 3asasutenb (NpeacraesuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBneHnm MYHULMNANbHOM ycnyrm n npegcrasnseT AOKYMEHTbI
B COOTBETCTBMM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO perrameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAarLWero JOKYMEHThI;

NpoOBOOUT MNPOBEPKY COOTBETCTBUA  [OOKYMEHTOB TpeboBaHusIM,  yKa3aHHbIM
B MYHKTE 2.5 afAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npefocTaBneHun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAAeT CKaHMpoBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHuUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeAcTaBneHHble B 3MIEKTPOHHON dhopme unu
3NEeKTPOHHble 0B6pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBeHNe N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb ObpalleHns 3aasutens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBNSAKTCA: FOTOBOE
K OTNpaBKe 3asiBfiEHNE N NakeT JOKYMEHTOB.

3.3.1.3. PabotHnk  MO®L|, HanpaeBnseT  naketr  LOKYMEHTOB, NPUHATBLIX
oT 3asgBuTensa B OpraH B 3feKTPOHHOM hopMe (B cCOCTaBe MNAKETOB 3NEKTPOHHbIX Aen)
B TedyeHne opHoro paboyero OHA CcO AHA obpalleHuss 3aaBuTenss B CTPYKTYpHOEe
nogpasgenexHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBrieHne n
nakeT LOKYMEHTOB (3NEeKTPOHHOEe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMBI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpyem [OOKYMEHTOB ANA npefoCTaBfeHuss  MyHuUuMnanbHOW  yCryru
B 3NIEKTPOHHOM cbopme Yeped EgmHbin, PecnybnvnkaHckuii nopTan.

3.3.2.1. 3agButenb AOna nogavn 3asiBIEHUs B JNEKTPOHHOW OOpMe BbIMOSMHAET
cnefyowmne encTens:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy NEKTPOHHOIO 3as8BNEHUS, BKNHOYaKOLWY CBEAEHNSA, HeobxoaMMble
n obsizaTenbHble ANs NpefoCTaBeHnUss MyHUUMNANbLHON YCNyru;

NpUKpennseT [OOKYMEHTbl B 3NIEKTPOHHOW oOpMe WnM  SNEKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noaTeepxaaeT akT O3HAKOMIIEHUS W COorfacus € YCroBUSIMM U NOPSILKOM
npefoCcTaBfeHns  MyHUUMManbHOW yCnyru B 3NeKTPOHHOM dopme  (ycTaHaBnusaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBeHNs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpPME 3NIEKTPOHHOrO 3asiBfEHNS);

OTnpaBnsieT 3anofIHEHHOE 3MEKTPOHHOE 3asiBfieHMe (HaXkmmaeT COOTBETCTBYHLLYHO
KHOMKY B pOpMe 3NEKTPOHHOIO 3asABIIEHNS);

3NEeKTPOHHOE 3asBfeHne NoAnuCcbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-normyeckasi npoeepka COPMMPOBAHHOIO 3asiBfIEHNSA OCYLLECTBNSETCS
EovHbim, PecnybnukaHckMm nopTanomM aBTOMAaTMYEeCKM Ha OcHOBaHuM TpeboBaHun,
onpeaensieMbix KcnonkoMom, B MNpoOLEcCe 3anofiHEHUSI 3asiBUTENEM Kaxaoro u3 nonen
3ANEeKTPOHHOM hbopmMbl 3asaBneHus. Npu BoisBneHun EguHbim, PecnybnvkaHckum noptanom
HEKOPPEKTHO  3aroOfIHEHHOrO  MNOMS  SNIEKTPOHHOM  (hopMbl  3asBNEHUs  3asBUTENb
yBeAOMMSAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NopsiAKe ee yCTpaHeHUs nocpencTBOM
MHOPMALNOHHOIO coobueHuns HenocpeacTBEHHO
B 9JIEKTPOHHOM (hopMe 3asiBNEHUS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINONMHEHUS aiMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI ANIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHuve komnnekTa JOKYMEHTOB VICrnonkomMoMm.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLeaypbl ABnseTca
noctynneHve 3aaBreHus n NHbIX OOKYMEHTOB, HeobxoanMbIX
ANs NpeaoCTaBeHNss MyHULMNANbLHON YCIyri.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHWNE
aAMUHUCTPaTUBHOWN NpoLeaypbl ABNSieTCA 3aMmecTuTenb pykoBoantensa Mcnonkoma (ganee —
AOJDKHOCTHOE NNUO0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuLO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, B Clnyyae
obpaweHna 3anBuTtens c 3assneHnem B OpraH:
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onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpoBOOUT MNPOBEPKY COOTBETCTBUA  [AOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM
B NyHKTe 2.5 agMWHUCTPaATMBHOIO perflaMeHTa, NpoBepKy COOTBETCTBUS MpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBJSIEHHLIM TpeboBaHMsM (Hagnexaiiee opopmMeHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anosnHseT SNEKTPOHHYHO dopmy 3adaBneHus B aBTOMaTM3NPOBAHHON
WHOPMALUMOHHON  cUcTeMe, MpedHasHayeHHoOW [Ond  oKasaHWa  rocyapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT;

npu nNpenocTaBneHMM LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHta Ha OyMaXHOM HOCuTene, OCYLECTBNSAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHna ckaHupyeT nognnucaHHoe 3asaBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYKO WMH(OPMALMOHHYKD CUCTEMY, NpeaHa3HaYEeHHYHo
OS5 OKa3aHWsA roCydapCTBEHHbIX U MYHULMNANbHBIX YCIYr JOKYMEHTbI, NpeAcTaBfieHHble B
3NEKTPOHHOM (hopMe MnNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmMumpyeT
3NEeKTPOHHOE Aeno;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW An1st OTKasa B npyemMe JOKYMEHTOB JOHKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HANN4MmM NpenaTcTBUM Ans
npuemMa 3asiBfieHMst W BO3BpawaeT emMy [OOKYMeHTbl C O6bACHeHMeM cogepkaHus
BbISIBMIEHHbBIX OCHOBaHWIN ONsl OTKasa B NpMeMe OOKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOEe  nMuo, OTBETCTBEHHOE 3a  NpueM  [OOKYMEHTOB,
nocre nocTynneHns JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBfIEHMI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aerna, B TOM Yucne MpuUioXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacTtsoM obpalleHnsa K EanHomy noptany (B cnyyae, ecnv 3asiButenem npencraBfeHbl
3NEKTPOHHbIE OO0KYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuULMPOBAHHOW SNEKTPOHHON

noanncLHo).
Mpn Hannuum ocHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernamMmeHTa, nogrotaenveaeT NpOeKT pelueHuns 06 oTKase

B NpnemMe AOKYMEHTOB, HEOOX0ANMbIX ANsi NPeAoCTaBNeHNa MyHULUNANbHOW YCRyri.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
3MIEKTPOHHOW MOAMNUCK BbISIBIEHO HECOOnoaeHne ycrnoBui ee AeNCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LS €ro NPUHATUS.

MpoekT peweHns o006 oOTkase B NpuemMe  OOKYMEHTOB, HeobXoaMMbIX
ANSA NpefocTaBreHns MyHUUUNanbHOM YCnyru, ¢ ykasaHmeM nNpuymH oTkasa (B criyvae, ecrnu
OCHOBaHUA ans OoTKasa B npueme AOKYMEHTOB, Heob6XoaANMBbIX
ANA NpefocTaBneHns MyHUUMMNanbHOW YCIyru, CBsi3aHbl C HapyLEHWEM YCTaHOBIIEHHbIX
TpebOoBaHUN K TakuM OOKYMEHTaM, OCHOBaHWUS ONs OTKa3a B NpvemMe AOKYMEHTOB OOSTKHbI
cogepxaTtb MHOPMaLMIO O HAMMEHOBAHNN OKYMEHTOB (MHOpMaUumK, CBeAEHUI), KOTOPbIE
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He npeacTaBreHsbl, cogepxat HEeOCTOBEPHbLIE
n (Mnn) npoTMBOpeYMBbIE CBeAeHUs, OGOPMIIEHbl C HapyLEHWEM YCTaHOBJIIEHHbIX
TpeboBaHU), HanpaBnsieTCA Ha COrfnacoBaHMe B YCTAHOBIEHHOM MOpPSAKe MOCPeACTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMEHTOO6OopOTA.

CornacoBaHne npoekta pelleHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ans npenocTaBneHus MYHULMNANbHOM ycnyru, OCyLLecTBNsAeTCs
B nopsaake, npegyCMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMM Ond OTkasa B MNpuemMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMeHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue ogHoro paboyero [OHA CO  OHSA
NMOCTYNMEHUS 3asiBMEHUs, HanpasnsieT 3asBUTEN0, yKaszaHHbIM B 3asiBfIEHUM CNocoGoM,
yBeAOMIIEHME O MOCTYNMAEeHUN 3asaBMeHUs, coaepxaliee BXOOAWMNA PEerncTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosiydeHus 3asiBfeHusi, nepevYeHb HamMeHOBaHW (awnrnos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NofydYeHnsa pesynbtarta MyHULUNanbHOW yCryri.

3.3.3.4. MVcnonHeHue npouenyp, yKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npwu Hannu4ynMn TEXHUYEeCcKon BO3MOXXHOCTM
OCYyLLEeCTBMSEeTCA B aBTOMAaTU4YECKOM peXUMe C WCMOfb30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON  CUCTEMbl, MpefHasHa4YeHHOM ANns  OKasaHus  rocyaapCTBEHHbIX
N MyHMLUMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
agMUHUCTPATUBHOIO pEerfiamMeHTa, BbINOSHAKTCA B TeyeHne ogHoro paboyero AHs
CO OHS NOCTYNNEeHUs 3asiBfIEHMs1 HAa PpacCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbLIX MPOLEAyp SBMSAKOTCA: NPUHATBLIN Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCAYT.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHMEM Havana BbINOSIHEHUSA aAMWHUCTPATUBHOM MpOLeaypbl sABMAsieTcs
nonyyeHune AOIMKHOCTHbLIM nLom (paboTHukoMm), YNOMHOMOYEHHbIM
Ha BbINOMIHEHME AOMUHUCTPATMBHOM Mpoueaypbl, OT AOJMKHOCTHOro nuvua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, MPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA 3amecTtuTenb pykoBoautens Mcnonkoma (ganee
— OOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOMKHOCTHOE nNULUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOro B3aMMoLencTBMA (NpyM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — WHbIMM crnocobamu) 3anpocbl O NpefoCTaBrieHuM  OOKYMEHTOB
N cBeOEeHUN, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUSA 3asiBNIEHNS HA paCcCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aJMUHUCTPATUBHbIX npoueayp  SABNAIOTCS:
HanpaBreHHbIe B OpraHbl BNacTu 1 (Mnv) noaBefoMCTBEHHbIE OpraHaM BracTi opraHusauum
3anpocei.

3.4.3. CneumanucTbl NOCTaBLMKOB AAHHbIX HAa OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpefoCcTaBnaAT
3anpalwumBaeMble AOKYMEHTbI (MHGOpMaLMIO) UM HanpasnsaloT yBegoMreHns 06 oTCyTCTBUM
OOKyMeHTa n (nnn) MHopMauuu, HeobxoanMbIX
ANSA NpeaocTaBnNeHNa MyHUUMNanbLHOM ycnyru (aanee — ysegomreHme o6 otkase).
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AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHWe Tpex OHen CO OHSA MOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocrtaBndavowme AOKYMEHT U MHOPMaLMIO, eCrnn UHblIE CPOKK
noaroToBKU W HanpaefeHWss OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3akOHaMu, npaBoBbiMM akTamu [Npasutensctea Poccunckon depepaunm v
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMWU 3aKOHaMW HOPMAaTMBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoOCTaBfAEHUS  MyHUUMNanbHOW  ycnyru, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNEe MeXBeOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  ONns  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHdopMauuny;

Npu HanuM4Ynnu OCHOBAHWM, MPEeSYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, nogrotasnueaeT npoekKT peLleHuns 06 oTKase
B NpMeMe JOKYMEHTOB, HeOOX0aUMbIX ANA NpeAoCTaBNeHNA MyHULMNANTbHOW YCAYT.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoauMmbiX Aris
npegocTaBneHns MyHUUMNanbHOW YCryrn, C yKasaHueM MpUYUH OTKasa (B cry4vae, ecnu
OCHOBaHus ans oTKa3sa B npueme AOKYMEHTOB, HeobXxoauMbIX
ANa NpefocTaBfeHns MyHULMNanbHOW YCIyru, CBA3aHbl C HapyLleHWEeM YCTaHOBMEHHbIX
TpeboBaHUN K TakKMM OOKYMEHTaM, OCHOBaHUSA AN OTKa3a B NpuMeme OOKYMEHTOB AOSMKHbI
cogepXatb MHGOPMaLMIO O HAMMEHOBaHUN LOKYMEHTOB (MH(hopMauuun, ceegeHunin), KoTopble
He npencraBneHsbl, cogepxart HeJOCTOBEpPHbIE
n (unu) npoTuBOpeYMBbIE CBeAeHUsl, O(OPMIMEHbl C HapyLeHWeM YCTaHOBMEHHbIX
TpeboBaHW), HaNpaBnaeTCsa Ha cornacoBaHMe B YCTAHOBIIEHHOM MOpPSAKe MOCPenCcTBOM
CUCTEMBbI 3MEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B npueme OOKYMEHTOB, HEOOXOANMbIX
ans npeaocTaBneHns MyHULMNAnbHON ycnyru, ocyLlecTBnsaeTcA
B nopsake, npegyCMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA AOMWHUCTPATUBHLIX MpoUeayp SBMSIOTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble AnNs NpegoCcTaBNeHUs MyHUUUNANbHOM YCIyrn, NPOeKT peLueHns
06 oTKase B npueme AOKYMEHTOB, HeobxoanMbIX
ANs NpeAoCTaBeHNss MyHULMNANbLHON YCIyri.

3.4.5. WcrnonHeHne npoueayp, VYKasaHHbIX B nyHktax 342 wn 344
aAMWUHUCTPATUBHOIO perrnameHTa, npwu HanmMuuM  TEeXHUYECKOW BO3MOXXHOCTM
OCYyLLEeCTBNAeTCA B aBTOMAaTU4YEeCKOM peXumMe C WCNOofb30BaHMEM aBTOMaTU3MPOBAHHOW
WHOPMALNOHHOM  CUCTEMbI, NpedHasHa4YeHHOW AN OKasaHus  rocyAapCTBEHHbIX
W MyHAUMNAnbHbIX YyCryr, B TOM 4MCe C MOMEHTa peructpaumm 3adBreHus
B COOTBETCTBMM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnsieT Tpyu pabounx gHs.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCyru

3.5.1. OcHoBaHVMeM Hauvana BbIMOMHEHNA aAMWUHUCTPATUBHOW MNpoueaypbl ABnseTcs
nocTynrneHve OT  [OOJDKHOCTHOro  nuvua, OTBETCTBEHHOIO 3a HanpasreHue
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MeXBEOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHwun), HeobxoanMbIX
ANs NpeaoCTaBneHNss MyHULMNANbLHON YCryri.

[OMKHOCTHLIM ~ NINLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWUHUCTPATMBHOWN
npoueaypbl, ABNAETCS 3aMecTuTenb pykoBoamtens Mcnonkoma (ganee — AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTaTta NnpefoCTaBNeHns MyHULMNansHOW YyCnyru).

3.5.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbraTa
npegocTaBfieHnUss MyHULUMNANbHOW YCNYrun:

paccmatpmBaeT  C(OOPMUPOBAHHbLIN KOMMNIIEKT  OOKYMEHTOB, HEob6XoANMBIX
A8 NpefoCcTaBeHUss MyHULMNANbLHOW YCIyru;

Npw BbIABNEHUM OCHOBaHUW AN OTKasa B NpefoCTaBfeHMM MYHULMNANbHON YCRyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfliaMeHTa, noarotaBnMBaeT NpoekT
pelleHns o6 oTkase B NpegoCTaBfEHMM MyHULMNANbHON YCIyrn;

B Criydae OTCYTCTBUSI OCHOBaHW ONsi OTKasa B MpedocTaBlieHuM MyHUUUnarbHOW
ycrnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO perfameHTa, no utoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
nogrotaBnMBaeT MNPOEKT pes3ynbTaTa MNPeaoCTaBfEHUss  MyHUMUMNANbHOW  yCnyrm B
COOTBETCTBUM C nognyHkTamn 1-3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasBnsieT NOAroTOBNEHHbIN NPOEKT pe3dynbTarta NpeaoCTaBfeHNss MyHULMNANbHON
yCryrn Ha corfiacoBaHue B YyCTaHOBMEHHOM Mnopsagke nocpencTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSNHATCS B TEYEHNE OAHOro paboyero aHs.

PesynbTatamu BbINONMHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA: NPOEKT
peleHns o6 oTkase B NpeaoCTaBEHUM MYHULMNANBHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacosaHve Wn nognucaHwe npoekTa pesynbTata nNpegocTaBrneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBIISAIETCSA PYKOBOAUTENEM
Mcnonkoma.

MogroToBneHHbIE MPOEKTbI AOKYMEHTOB, MMEKLWME 3aMedaHusi, BO3BpaLLalTCsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTaTa MyHULMMNANbHOW yCnyru.
[Mocne ycTpaHeHus 3ameyvaHun npoeKkTbl [OOKYMEHTOB MOBTOPHO NepejarTca ans
cornacoBaHust U NOANUCaHUA.

PykoBoauntens Wcnonkoma npyv pacCMOTPEHUN MNPOEKTOB AOKYMEHTOB MNpPOBEPSET
cobnogeHne agMMHUCTPATMBHOIO perfamMeHTa  [OOSMKHOCTHbIMM  nuuamu  KMcnonkoma
B 4aCTU CPOKOB BbIMOSTHEHUSA agMUHUCTPATMBHLIX MNpouenyp, WX nocrnenoBaTeNibHOCTU U
NOSIHOTbI, HanNU4Msa CcornacoBaHWM YNONHOMOYEHHbIX AOSPKHOCTHbLIX nuy Kcnonkoma B
CUCTEME 3NEKTPOHHOro OKYMeHToobopoTa.

B cnyyae BbISiBNEHUS1 HapyLIEHU B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, Ux nocnegoBaTenlbHOCTU W MNOSIHOTbI pyKoBOAMTENb Mcnonkoma uHuuumpyet
npuBfeyYeHne K OTBETCTBEHHOCTM ML, ONYCTUBLLMX HAPYLLEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAITCA B TEYEHME OAHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: pelweHue ob
OoTKa3e B NpuemMe AOKYMEHTOB HEOOXOAMMBbIX ANsi NpeoCTaBNeHUs MyHULUNANbHOW YCIyru,
peweHne ob oTkase B NpeAoCTaBeHNN MyHULMNANIbHOW YCIyrn, cnpaBka (Bbinncka).

3.5.4. WcnonHeHve npouenyp, YyKasaHHbIX B nyHktax 3.52 wun  3.5.3.
agMUHUCTPATUBHOIO pernamMmeHTa, npu Hannu4yun TEXHUYEeCKon BO3MOXXHOCTM
OCYLLECTBNAETCA B aBTOMATUYECKOM pPeXuMe C MCNosib30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALUNOHHON  CUCTEeMbl, MNpefHasHa4YeHHOMW AN OKasaHus  rocyapCTBEHHbIX
N MyHULMNAnNbHbIX YCNYT.

MakcumarnbHbIn  CPOK  BbINOSTHEHUSA  aAMUHUCTPATMBHBLIX Mpouenyp, YKasaHHbIX
B NyHKTe 3.5. aAMUHMUCTPATUBHOIO perfnameHTa, COCTaBnseT OanH paboynn AeHb.
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3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl SBMsSeTcA
nosiyyeHMe [LOOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 32 BbINONIHEHME AOMWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCeryri.

[OSMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SBMseTcs 3amMecTuTenb pykoBoauTensa Wcnomnkoma (ganee — AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a BblAayy (HanpasBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblgayy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesyrnbTaTe npeaocTaBneHus
MYHUUMMNANbHOW ycrnyrm B MOACUCTEMY BedeHUs [OOKyMeHTauuum aBTOMaTu3MpOBaHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA OKa3aHUs TrOCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaButensa (ero npegcraBUTeNs) cnocobom, yKasaHHbIM B 3asiBNEHUM,
O pesynbTate MpeaocTaBfneHnss MYHUUMNANbHOW YCIyrh M O BO3MOXHOCTW MNOSTyYeHUus
pesynbTata NnpegocTaBneHns MyHuuunaneHom yenyru B icnonkome nnu 8 MOL.

NcnonHeHve npoueayp Npu HanmMyunm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCHA B
aBTOMaTUYECKOM peXuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, npeaHasHayYeHHom ans oKkasaHuns rocy4apCTBEHHbIX
N MyHULMNAnNbHbIX YCNYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHuMe OAHOoro paboyero AHA CO [OHS NOANUCaHUS  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaoCTaBfeHNa MYHULMNANbHOW YCyrK, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp SABMASKOTCA: pasMelleHue
cBedeHun o) pesynbTaTte npegocTaBneHns MYHUUMNANbHOM ycnyru
B MHPOPMAUMOHHbLIX  CUCTEMaX, W3BelLleHMe 3aaBuTens (ero  npepcraBuTens)
0 pesynbTaTe npefoCcTaBeHns MyHULMMNAnNbHOM ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHnsd
MYHUUMNANbHOW YCRyru:

3.6.3.1. lpn obGpaweHnn 3aaBUTENa 3a pe3ynbTaTOM MYyHULMNAnNbHOW yCnyru
B MoL, pabotHuk MOL BblgaeTr 3assuTento  pesynbtaT  MyHUUMNANbHOW  YCIyrn
B (hopme ok3emnnspa  INEKTPOHHOr0  AOKYMEHTa Ha  OymaxHOM  HocuTene.
Mo TpeboBaHMIO 3asBUTENST BMECTe C  9IK3EMMNSPOM  3ONEKTPOHHOIO0  AOKyMeHTa
Ha BymMa)kHOM HocuTerne emy NpegocTaBnAeTCa IK3EMNNAP ANIEKTPOHHOIO AOKYMEHTa nyTemM
ero 3anucnm Ha CbEMHbIN HOcUTENb MHGOPMALMM UM HanpaBfeHus ak3emnnsapa
3IeKTPOHHOrO [OKYMEHTa MO OSNeKTPOHHOW no4vte B agpec 3aasutens. [lpu 3anucu
Ha CbEeMHbIN HOCUTENb WHGOPMAUUW WM  HanpasfeHUM 3K3eMnngpa 3NeKTPOHHOro
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH OK3eMNUsp 3NeKTPOHHOro [OOKyMeHTa
Ha OymaxXHOM HocuTene, NO OfEKTPOHHOW MOo4YTe MWAEHTUYHOCTb TaKoro ak3emnndapa
9NEKTPOHHOIO AOKYMEHTa 3K3eMMNApPY SMNEKTPOHHOro AOKYMEHTa Ha OymakHOM HocuTene
3aBepsieTcd  YNOSfIHOMOYEHHbIM  COTPYOHMKOM  C  UCMOMb30BaHWEM  YCUSIEHHOW
KBanMuumMpoBaHHOM 3MEeKTPOHHOW NOAMNUCK.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAIOTCA B NOpsgKe o4yepegHOCTM, B [AeHb nNpubbiTUs 3asBUTENS B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: ukcaums
dakTa Bblgaun peaynbtata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUAC MOL,
pesynbTaTt NpeocTaBneHna MyHUUUNanbHOW YCryru, BblaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTentd B JfWYHbIA  KabMHET aBTOMAaTMYECKM
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HanpaBnseTCs  9NEKTPOHHbIN  0bpa3  AOOKYMeHTa,  sBnsAoLlerocd pesynbTaTom
npegocTaBfieHNa MyHULMNANbHOW YCNyrn, NOAMNUCAHHbLIM YCUITEHHOW KBanuduunpoBaHHOW
3S1IEKTPOHHOM NOAMNUCHIO YNONTHOMOYEHHOIO A0SMKHOCTHOro nuua Ncnonkoma (Mcnonkoma).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANUCaHUA OOKYMeHTa, NoATBepXAatoLwero npegocrasneHue (oTkas
B NpefocTaBfieHUn) MyHUUMNANbHOW YCryrn, YMNOMHOMOYEHHbIM [OOSDKHOCTHLIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SBMSKTCA: HanpasreHve
(npegoctaBneHne) ¢ ucnonb3oBaHnem EawmHoro, PecnyGnvkaHckoro noptana 3asiBUTENIO
AOKYMeHTa, MoATBepxpatowero npegocTaBneHne MyHUUMNanbHOW ycnyr (B TOM 4ucne
OTKa3 B NpefoCTaBNeHUN MyHULMMNANbHOW YCNyru).

3.6.3.3. lpn obGpaweHnn 3aaBuTeNs 3a pe3ynbTaTOM MYyHULMNAnNbHOW yCnyru
B Mcnonkom, OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpaBneHue) OOKYMEHTOB,
BblAaeT 3aaBuUTEN0 pesynbTaT MyHUuumnanbHon ycnyru. o TpeboBaHuio 3asBUTENA BMeCTe
C 3K3eMMnapoM 3NIEeKTPOHHOro AOKYMeHTa Ha BGyMaXHOM HocuTene emy npegoctaBnseTcs
aK3emnnap 3NEKTPOHHOIo OOKyMeHTa nyTem ero 3anuncu
Ha CbEeMHbI HOCUTENb WHGOPMAUUM UMW  HarnpaBfeHUs JK3eMnnsipa 9dNeKTPOHHOro
AOKYMEeHTa Mo 3NIEKTPOHHOM NoYTe B agpec 3asaBuTens.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLEeCTBMATCA B MNOpsgke  odepedHocTn, B AeHb  npubbiTua  3asButens
B COOTBETCTBMM C [1paBunammn BHyTpeHHEro Tpy4oBoro pacnopsigka Mcnonkoma.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  uKkcauus
dakTa Bblaun pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyrm
B aBTOMaTU3NPOBAHHOW WHAOPMALMOHHON CUCTEME, MNpefHasHaA4YeHHOW [ONA OKas3aHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. cnpaBneHne TeXHN4eCcKnx owmbok

3.7.1. B cny4yae obGHapyXeHUA TEeXHUYECKOW OWMOBKNM B OOKYMEHTE, SIBASOLIEMCH
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asaBuTernb HanpaBnaeT B Micnonkom:

3asBrneHne 06 ucnpaBneHuuM TexHudeckonm owmnbkm  (npunoxeHne Ne 5
K HacTodaweMy agMUHUCTPATUBHOMY PerfnameHTy);

AOKYMEHT, BblAaHHbIN  3a\BUTEN0 Kak pe3ynbTaT MyHULMNANbHOM  YCIyrw,
B KOTOPOM COAEPXKUTCA TEXHUYECKas OLINOKa;

AOKYMEHTbI, WMELWMe opuanNYecKyto Ccuny, CBUOETENbCTBYHOLME O HanMumm
TEXHUYECKOWN OLLNOKMN.

3asBneHne o6 wcnpaBneHUM TEXHUYECKON OLWMOKM B CBEAEHMSX, YKa3aHHbIX
B OOKYMEHTe, ABNALEMCa pe3ynbTaToM MyHUUUNAnNbHOW yCcryrn, nogaetcsa 3asBuTernem
(ynonHOMOYEeHHbIM  MpefcTaBuUTENEM) MOYTOBbLIM  OTNpaBfieHMeM (B TOM 4ucne C
NCNOSIb30BaHMEM 3NIEKTPOHHOW NOYTLI), MO0 Yepe3d EanHbin, PecnybnvkaHckun nopTtan nnm
MoLI.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUeCTBNseT
npuem 3asBneHuMst o6 WcCnpaBneHUM TEXHUYECKOM OLNOKM, pernctpupyet 3asBreHune
C NPUSTOXXEHHBIMX OOKYMEHTaMu 1 nepegaeTt uxX LOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBfeHue, HanpaBfieHHOe Ha PacCMOTPEHME OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUn B OOKYMEHT, ABMSOLWMNCA
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pe3ynbTatoM nNpefoCTaBfeHuMs MyHUUMNanbHOW yCryrk, OCYLIeCTBNSeT npoueaypsbl,
nNpeayCMOTpPEHHbIe MYHKTOM 3.5 a4MVHUCTPATMBHOIO pernameHTa,
N BblOaeT UCMPaBMEHHbIA JOKYMEHT 3asiBUTENHO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JINYHO
NoA4 POCNUCb C U3bATUEM Yy 3aaBuTens (YNONTHOMOYEHHOrO NpeacTaBuUTENs) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckas owmubka, unu Hanpasnset B agpec
3a8BMTENSA MOYTOBbLIM OTMpaBrneHvemM (NOCPEACTBOM 3fIEKTPOHHOW MNOYTbl) MUCbMO O
BO3MOXHOCTU MOSfy4YeHMs [OOKyMeHTa npu npegoctasneHnn B Mcnonkom opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKMUTCSA TEXHMYECKasi oLumbkKa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAITCA B TeyeHne OBYX pabouymx AHEN nocne OOHapy>XeHWst TEXHUYECKOM OLUMOKK
nnu nony4yeHus oT noboro 3anMHTEepPEeCOBaHHOIO niua 3asBNeHns
O JOoNyLLEeHHON oLnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpoUeAyp SBNATCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3as89BUTENIO LOKYMEHT.

4. MNopagok n opMbl KOHTPOSIS 3a NpefoCTaBleHneM MyHULUNANbHOW yCnyrm

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU NMOMNOXEHWUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, yCTaHaBNMBaoLWMUX TpeboBaHus
K NPeAoCTaBMNEeHNI0 MyHULMMANbHOW YCNyrn, a Takke NPUHATUEM UMW PELLEHWIA

KOHTponb 3a MNOMHOTOM WM KayeCcTBOM MpefoCTaBfEHUs MyHUUMNAnbHOW YCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHWn npae 3asiBUTENEN, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHbIX ML OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpoOmns 3a coOnAeHWeEM MWCMONMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO NpeaoCcTaBleHuo
MYHMLMMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBINIEHHOM NOpsiAKe NPOBEPK/ BeAeHUs1 Aenonpom3BoaCcTBa;

3) npoBegeHWe B YCTAHOBMEHHOM MOPSiAKE KOHTPOSIbHbIX MPOBEPOK CobnoaeHus
npouenyp npeaocTaBneHnst MyHUUMNanbHON ycnyru.

B uenax  Tekywero  KOHTPONS  MCMNOMb3YHTCA  CBEAEHMs,  UMeloLmnecs
B ONEKTpOHHOW 0ase p[OaHHbIX, CcnyxebHasi KOppecnoHAeHUMsl, yCTHasi U MNUCbMEHHas
UHpopMaumnsa OOSMKHOCTHBIX MU, OCYLLECTBASOWMX BbIMOSTHEHME aAMUHUCTPATUBHbBIX
npoueayp, XXypHarnbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB 1 APYrMe CBELEHUSI.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBMIA MNpu NpeaocTaBreHun
MYHUUMNANbHOMW  YCNyrM U MNPUHATUM  PELLEHUA PYKOBOAUTENKD OpraHa MEeCTHOro
camoynpaBfeHnss  NpeacTaBnsilOTCs  CNpaBkM O pe3yfnbTaTax  NpenocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOJMKHOCTHbIE  NiMua  HEMeLNIEHHO  MHopMUpyrOT
pyKOBOAUTENSA  OpraHa, nNpeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTponb  3a  cobniogeHMeM  nocnegoBaTenbHOCTM  AEUCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoueaypaMn Nno NpeaocTaBfeEHNIo MyHULMNANbHON
YCIyru, OCyLLIECTBMSETCHA 3aMeCTUTENIEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a opraHu3aumto paboThl
Nno NPegoCTaBfIEHUIO MyHUUMNANbHOW YCNyrK, HadyanbHWKOM OTAena, OCYLLECTBSIOLWEro
opraHusaunto paboTbl N0 NPESOCTABNEHNIO MYHULIMMNANBLHON YCIYTW.
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MepeyeHb  AOMKHOCTHbIX WL,  OCYLUECTBMSIIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOMIOXKEHUSIMU O CTPYKTYPHbIX NoApasgenieHusix opraHa MeCTHOro
camoyrpaBneHust U 4OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLleCTBI1E€HUA NNaHOBbIX N BHEMNJTaHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa npegocTtaBiieHnsA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nop4agok un
CbOprI KOHTPOJA 3a NOSTHOTOW U Ka4YEeCTBOM npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun

4.2.1. KoHTporb 3a NOSIHOTOM U Ka4yeCTBOM NpefoCcTaBneHns MyHUUUNanbHOW YCryrn
ocyLlecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assuTenen Ha peuncteua (6esgencrteme) KMcnonkoma,
a Takke NX OOMMKHOCTHBIX N, MYHULMNANbHbIX Cy>KaLuunX.

4.2.2. B uensax ocyLeCcTBeHNs KOHTPOMA 3a NOSTHOTOW U Ka4eCTBOM MpeaoCTaBeHns
MYHMUMMNANbHON YCNyrn npoOBOAATCA MMaHOBble W BHEMNMaHoBble npoBepku. [lopsgok um
NepuoanYHOCTb OCYLLIECTBIIEHMSI MNAHOBLIX MPOBEPOK yCTaHaBnMBaeTCs MnaHom paboTbl
Wcnonkoma. [lpy npoBepke MOryT paccmaTpvBaTbCsl BCe BOMPOCHI, CBsi3aHHble C
npefoCcTaBfieHUEM MYHULMNANbHOW YCNyrn (KOMMIIEKCHbIE MPOBEPKU), WUNU OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeaoCTaBNEeHNEM MYyHULMNANBHOW YCNyrn (TEMaTnyeckme NpoBEPKM).
MpoBepka Takke MOXeT NpoBOANTLCS
Nno KOHKpEeTHOW xarnobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C NPOBEPKON YCTPaAHEHUA paHee
BbISIBNIEHHbIX HApYyLUEHWA agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nonyyYeHus
xanob 3aasutenen Ha gencteus (6esgencreme) Vicnonkoma, a Takke Mx OOMMKHOCTHbIX v,
MYHMLMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NpoBepkn OOPMIISAIOTCA B BUAE aKkTa MNPOBEPKM, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsaoLWero MyHMUMnanbHyo
ycnyry, 3a pelleHuns n gencremsa (6esgencrame), npuHMMaemble (OCyLECTBASIEMbIE) UMU B
Xo4e NpeaocTaBNeHNsa MyHULMNanbLHOM yCnyrm

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3aaBUTENEN BUHOBHbIE JNMLA MNPUBMEKATCA K OTBETCTBEHHOCTU B COOTBETCTBUM
C 3aKkoHoaaTenbcTBOM Poccumnckon degepauumn.

PykoBoantenb opraHa MECTHOrO CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTPEHME 3asdBNEHNN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasfaeneHus opraHa
MECTHOro camoynpaBreHuns HeceT OTBETCTBEHHOCTb 3a HeCBOEBPEMEHHOE
n (MnNn) HeHagnexaiwiee BbINOSIHEHWE aAMUHUCTPATMBHBIX OENCTBUNW,  YKa3aHHbIX
B pasgene 3 agMUHUCTPATUBHOIO perfnamMeHTa.

[OSMKHOCTHLIE NMua UM UHble  MyHUUMNanbHble  Chyxawue 3a  pelleHus
n gencteusa (6esgenctene), npuHMMaemble (OCYLLECTBNSEMbIE) B Xo4e MpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATenbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopsaky U dpopmam KOHTPOns 3a
npenocTaBNeHMEM MYyHULMNANbHOM YCyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegocTaBneHNeM MyHUUMNAnbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
0ObeAVHEHUA U OpraHuM3aLunii, OCYyLLLeCTBNSETCS MOCPEACTBOM OTKPbITOCTU AeATeNbHOCTU
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opraHa MeCTHOrO CaMOyMnpaBfieHUs npu MNpedoCTaBneHn  MyHUUMNAanbHON  YCRyru,
noryyeHus: NOSIHOWN, akTyarnbHOW U OOCTOBEPHOW MHOpMauuM O nopsagke npefoCcTaBreHus
MYHULMNANbHOW YCyrn U BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpatieHuin (xanob) B
npolecce npegocTaBneHnsa MyHULMNanbHOW YCnyri.

5. [locyaebHbin (BHeCyaebHbIN) nopagok obkanoBaHus peLlleHni u genctemm (6es3gencramns)
opraHa, NpeaoCTaBNALLEro MyHULUUNANBHYIO YCNYry, MHOFO(OYHKLMOHANBbHOMO LEeHTpa
npefoCTaBEHNs TOCYAapPCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHnM3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UX OOMKHOCTHbIX NnL,
MYHULUMNANbHbIX ClyXawux, paboTHMKOB

5.1. 3asaBuTenn umMeroT npaBo Ha obxanoBaHwe B AOCYyAeOHOM Mopsiake peLleHun u
pevicteun  (6esgenctens) Mcnonkoma, npefoCTaBNSAOWEro  MYHUUMMNANbHYIO — YCRyry,
AOIMKHOCTHOrO  nuua  Wcnonkoma,  nNpedocTaBnfAloWero  MyHUUMNanbHy  YChyry,
MYHMLMNANbHOMO CRyXallero, pykoBoauTENsa opraHa, NpegoCTaBsoWeEro MyHUUMNanbHYy
yCrnyry, MHOrOYHKUMOHANbLHOrO UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, a
Takke nx paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C xanobown, B TOM YMcChe B Crieayowwmnx cryyasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBfieHns MyHUuunanbHou ycnyru. B ykasaHHOM criyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEeM  pelweHun U1 OencTBumn
(6e3pencTBnsa) MHOroYHKUMOHANbLHOIMO LEeHTpa, paboTHMKaA MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cry4yae, €CnM Ha MHOroyHKUMOHAmbHbIA LEHTP, peLleHus
n  pencreusa (6e3pencTBue) KoToporo  obxanytoTcs, BO3MIOXEHA dyHKUMSA
Nno nNpegocTaBfEHUI0 COOTBETCTBYHOLMX MyHUUMMAmNbHbLIX YCryr B MOMIHOM obbeme
B nopsake, onpeaeneHHom YacTtbto 1.3 ctatek 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3adABUTENS OOKYMEHTOB UM MHOpMaumm nnbo OcCyLLeCTBEHUS
OENCTBUA, nNpeacTaBfieHne WM - OCYLLECTBMNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnuku  TaTapcTaH, MyHUUMNanbHbIMM  MPaBOBbIMW  akTamu  Ons
npeaocTaBneHnss MyHULMNansHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHMUMNanbHOW yCnyrn, y 3asaBUTens;

5) oTkaz B npedoCTaBfeHnn MyHUUMNAanbHOW YCMNyru, ecriv OCHOBaHMS OTKasa
He nNpeaycMoTpeHbl defepanbHbIMU 3aKOHaMN 1 NPUHSTLIMU B COOTBETCTBUN C HUMU MHBIMU
HOpPMaTUBHbLIMU npasoBbIMU aKkTamu Poccunckon depepaumu, 3aKoHamu
N MHbIMW HOpPMaTMBHbIMK MpPaBOBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNANbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn u pgenctsun (6e3genctBusi) MHOMOYHKUMOHANBHOMO LIEHTPA,
paboTHMKa  MHOrO(PYHKUMOHaNbHOrO  LUEHTpa BO3MOXHO B  Cfy4yae, ecnMm Ha
MHOTOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencreme) KoToporo obxanyroTcs,
BO3MOXeHa (YHKUMA MO NpPefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom YyacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-03;

6) 3aTpeboBaHue c 3aaBUTENA NpU NPegoCTaBneHuM MyHUUUNanNsLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;
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7) oTka3 Wcnonkoma, npefocTtaBnsalowWero MyHUUMNanbHy Yycryry, OOSMKHOCTHOro
nvua Mcnonkoma, NpefocTaBnSAOWEro MyHUUMNAnbHYKO YCryry, MHOMOgYHKLNOHaNbHOro
ueHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO LEHTpa, OpraHv3auui, npeaycMoTPeHHbIX
yacTblo 1.1 cTaTbu 16 depnepanbHoro 3aKoHa
Ne 210-®3, wnm wnx paboTHUKOB B WCNpaBAeHUM AONYLLEHHbIX MMWU  OnevyaTok
1 oWKNBOK B BblJAHHbIX B pe3ynbTarte NpeocTaBfeHns MyHUUUNanbHOM YCnyrm JOKyMeHTax

nméo HapyLueHue YCTaHOBMEHHOIo cpoka Takunx ncnpasneHnn.
B ykaszaHHOM cnyvae pgocyaebHoe (BHecyoebHoe) obkanoBaHve 3asiBUTENEM pEeLUeHUn n
AencTBumn (6esnencraus) MHOIO(YHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrodyHKLMOHarbHOro LeHTpa BO3MOXHO B cryyae,

€eCnn Ha MHOroyHKUMOHarbHbIA LUEHTp, pelleHns u gencteusa (6es3gencrasme) KOTOPOro
obxanytTcs, BO3noxeHa yHKUNA MO NpeaoCTaBfEHUI0 COOTBETCTBYHOLUNX MYHULMNASbHBIX
ycnyr B nofiHom obbeme B nopsake, onpedeneHHom Yactbto 1.3 ctatbn 16 degepanbHoOro
3akoHa Ne 210-P3;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHUUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpeaoCTaBeHUss MyHUUMNANbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He MpedycMOTpeHbl  defeparnbHbiMU - 3aKOHaMW U NPUHATbIMU
B COOTBETCTBMM C HUMW WHBIMA HOPMATUBHbIMW MNPaBOBbIMM akTamu Poccuiickon
depepaumn, 3akoHaMM U MHbIMA  HOPMATUBHBIMW NpPaBOBbIMM akTamu Pecnybnuku
TaTtapcTaH, MyHuUMNanbHbIMW MpaBoBbIMW akTamu. B ykasaHHOM crniydyae pocyaebHoe
(BHecyoebHoe) obOxanoBaHue 3adABUTENEM peleHnn u  gencteuin  (6esgencreuns)
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHANbHOIO LIEHTPa BO3MOXHO B
cnyyae, €cnM Ha MHOroyHKUMOHANbHbLIN LEHTP, peleHus u geuncteus (6esgencraeume)
KoToporo oOGXanylTcsi, BO3noxeHa QYyHKUMS MO NpefoCTaBfEHUI COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCRyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM YyacTtbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHme Yy 3aABUTENS NpU NPEeOOCTaBNEHUN MyHUMUMNANbHOW YCIyrn
OOKYMEHTOB unuM  MHopmauumn, OTcyTCcTBME U (MNN)  HEOOCTOBEPHOCTb  KOTOPbIX
He yKasblBanucb Npv nepBoHa4YaribHOM OTKase B npueme OOKYMEHTOB, HeobxoaumbiX And
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBNeHnn MyHULUMNanbHOW yCnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM pelleHnn un pencteun (6e34enctBysi) MHOMOYHKUMOHANBLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOIO  LIEHTpa  BO3MOXHO B  Cfyyae, e€ecnum  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bLemMe B nopsigke, onpeneneHHomM Yacteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanob6a nopmaetca B nuUCbMeHHoM dopme Ha OymaxHOM HocuTene,
B 9NIEKTPOHHOM opMe B OpraH, nNpeaoCTaBMAOWNA  MyHULMNANbHYKO  YCnyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocy4apCTBEHHON BRacTw,
ABNAOLLNNACA yypeauTtenem MHOIO(YHKLMOHANbHOro LeHTpa
(manee — yypeguTenb MHOrOMYHKUMOHANbHOMO LEHTpa), a Takke B OpraHusauumu,
npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03. XKanobbl Ha
peweHns wn pgencteua (6esgenctene) pykoBOAUTENSA oOpraHa, nNpegoCTaBrisOLWEro
MYHAUMNANbHYK  YCryry, MOAalTCA B BbIWECTOAWMA oOpraH (Npu  ero  Hanmmyun)
nmbo B crniydyae ero OTCYTCTBMSI pacCMaTpuBaltOTCA HEMNOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefocTaBnsAwWero  MyHuuunanbHylo  yenyry.  XXanobbl Ha  pelleHusd
n pencreus (bespgenictBue) paboTHMKA MHOMOYHKUMOHANbLHOMO LeHTpa nogarTcs
PYKOBOAUTEMNO  3TOFO0  MHOTFOOYHKUMOHanNbHOro  ueHtpa. Kanobbl Ha  peleHus
n pencteua (6esgenctene) MHOFOMYHKUMOHANBHOMO LEHTpa MNoJarTcs  yvypeauTento
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MHOMO(YHKLMOHANbHOrO  UeHTpa  MAM  OOMDKHOCTHOMY  Nuuy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM MNpaBoBbIM akTom Pecnybnukn TatapctaH. >Kanobbl Ha pelleHus
n gencteua (besgenctene) paboTHMKOB OpraHM3aumi, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, nogatoTcsi pyKOBOAUTENSIM 3TUX OpraHn3aumni.
XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoOCTaBMSAOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnsAlLwero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRnyXawlero, pykoBOAMTENs OpraHa, npenocTaBnstoLero
MYHULUMNANbHYO ycnyry, MOXeT 6bITb HanpasneHa no novte, Yepe3 MHOroPyHKUMOHaNbHbIN
LUEHTP, C UCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
odmnumnanbHOro camta opraHa, npefocTaBnsAoLWeEro MyHuuunanbHyo ycnyry, EauHoro
noptana
nnbo PecnybrnmkaHckoro noptana, MHOpMaLMOHHON CUCTEMBbI AocyaebHOoro obxanoBaHus,
a Tawkke MOXeT ObITb MpuHATa Npu NMYHOM Npueme 3aaBuTtens. XKanoba Ha pelleHus n

AencTeus (6espenctBume) MHOrogYHKLMOHAbHOMO LeHTpa, paboTHMKa
MHOroyHKLMOHaNbHOro LeHTpa MOXeET ObITb HanpaBreHa no nouTte,
C  WCMNOMb30BaHMEM  MHOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «VIHTEepHeT»,
oduymanbHoOro caunta MHOIO(YHKLMOHANbHOro LeHTpa, EauvHoro noprtana

nnbo PecnybrnmkaHckoro noptana, MHOpMaLMOHHON CUCTEMBbI AocyaebHoro obxxanoBaHus,
a Tawkke MOXeT ObiTb MpuHATa Npu NMYHOM Npueme 3asaBuTens. YKanoba Ha pelleHus u
aencteust  (6esgencteme) opraHu3aumin, nNpeaycMOTPEHHbIX 4acteto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT OblTb HanpasfeHa no
noyte, C WUCNONb3OBaHMEM WHMOOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT»,
oomumManbHbIX CanUTOB 3TUX oOpraHu3aumn, EgumHoro noptana nmbo PecnybnmkaHcKoro
noprtana, a Takke MoXeT BbITb NPUHATa NPU JIMYHOM NpUemMe 3aaBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNPeJoCTaBMSAOWEro  MyHUUMNANbHYKD  YCnyry,
AOIMKHOCTHOrO niua opraHa, npeaocTaBNALLLEro MYHULMNANbHYHO ycnyry,
nmMbo MyHUUMNANbHOrO CryXalero, MHOro(OyHKUMOHaNbHOMO LIeHTPa, ero pykoBOAUTENS U
(vnn) paboTHuKa, opraHusauumn, NpegycMoTpeHHbIX Yactelo 1.1 ctatenm 16 PepepanbHOro
3akoHa Ne 210-93, ux pykoBoautenem u (Mnn) paboTHUKOB, peELeHUs W  OEeNCTBUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) damunuio, umsa, OT4eCcTBO (NocrnegHee — Mpu HanuMuuu), CBEAEHUs O MecCTe
XUTenbCTBa 3asaBuTENa — uandeckoro nuua nmbo HamMeHOBaHWEe, CBEeAEeHUst O MecTe
HaXOXOEHMSA 3asBUTENS — OPUAMYECKOro nuua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPW HanmMyuu) UM MNOYMTOBLIM adpec,
MO KOTOPbIM AOMMKEH ObITb HanNpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyemblX peleHnax u penctsmax (6esgenctemu) opraHa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJIPKHOCTHOrO niua opraHa,
NpeaocTaBnAOWEro  MyHAUMNANbHYK  ycnyry, nmbo MyHMUMNanbHOro  CryXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOMO(PYHKLMOHANBbHOMO LeHTpa, opraHn3aunin,
npeaycMOTPEHHbIX YacTbio 1.1 cTaTby 16 depeparnbHoro 3aKoHa
Ne 210-d3, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHneM
n penctenem (6espencTBnemMm) opraHa, nNpPefoCTaBASOWEro MyHULMNANbHYIO YCnyry,
AOIMKHOCTHOTO niua opraHa, npeaocTaBnsAoLLEro MYHULMNANbHYHO ycnyry,
nmbo  MyHMUMNAnNbHOrO  Criyawiero, MHOrO(yHKUMOHaNbHOro  UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LIEHTpa, opraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asaBuTenem MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4un), nogTeepXxaatoLume JoBOAbI 3as8BUTENSA, NMMBO UX KONUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPOK He no3gHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.
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5.5. XKanoba, noctynueBwas B opraH, NPegoCTaBnAlWNA MYHULMNANbHYKO YCAyry,
MHOTMOMYHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOrO(YHKUMOHANbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-93,
nMBo BbILWLECTOAWNA OopraH (NpU ero Hanuuun), MNOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguaTu paboumx AHen co OHSA ee pernctpauum,
a B cNnyyae obOxanoBaHWA OTKasa opraHa, NpedocTaBnsalLero MyHUUUnanbHyl Yycnyry,
MHOrO(OYHKLMOHANbHOIrO UeHTpa, opraHu3auuim, npenycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro  3akoHa Ne  210-®3, B npueme [OOKYMEHTOB Yy  3asiBUTENS
nmbo B ucnpaBneHun [OOMyLeHHbIX oneyaTok M ownbok mnn B crnyvyae obGxarnoBaHus
HapyLUEeHWs1 YCTaHOBIIEHHOMO CPOKa TakMX UCNpaBneHnin — B TedeHne Natu paboymx gHen co
OHSA ee perucTpauumu.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni:

1) xanoba ygoBneTBopAeTCH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEeHTax, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX CpeacTs, B3MMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MpaBoBbIMKU akTamu Poccurckon denepauun,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHsA, credywwero 3a [AHEM MNPUHATUS  peLueHusi, yKa3aHHOro
B HacTosWeM MNyHKTe, 3asBUTENI0 B MUCbMEHHOMW OpMe U MO XenaHu 3asButend
B ONEeKTpPOHHOW dopMe HanpasnseTcs MOTUBUPOBAHHBLIN OTBET O pesynbTaTax
paccMOTPEHNS Xarnobbi.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien yOoBNeTBOPEHU B OTBETE
3a8BUTENI0 O pesynbTaTax PacCMOTPeHusa xanobbl gaetca MHoOpMaums O LEeNCTBUSX,
OCyLLEeCTBASEMbIX opraHom, npefocTaBnALWLNM MYHMLMNANbHYHO ycnyry,
MHOrOOyHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actoio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax He3aMennUTENbHOro YyCTpaHeHUs
BbISIBMIEHHbIX HApyLUEeHWA MNpW OKasaHMM MyHUUMNANbHOM YCryrn, a Takke MNPUHOCATCA
N3BUHEHUS 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTcsl MHoOpMauus O AarbHenLwmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEPLIMTb 3adABUTEN0 B LUensx MonyvyeHus
MYHMLMNANbHON YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexallen yOooBrETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcsa  aprymMeHTUMpOBaHHbIE
pasbsCHEHVUST O MpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsgke
obXanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4ae yctaHoBneHus B xode vnu NO pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HakKoB CcocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHAPYLUIEHUS UM MPeCTynneHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTeNnbHO HaNpaBnAT UMeLMEecss MmaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCTaBleHNn MyHULMMNAarbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)

oT Ne
Paccmotpes Bawe 3aasneHue ot Ne
n npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

NMPUHSTO pelwleHne o6 oTkase B Bblgaye

crpaBku (BbIMUCKX) NO crieAyoLemMy OCHOBaHUIO:
[ononHuTtenbHasa nHpopmMmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch yNnonHOMOYEHHOro
[OJHKHOCTHOTO NnnLia opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

yCcnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHWVE
06 oTkase B nprveme JOKYMEHTOB, He0BX0AMMbIX ANS NPeAoCTaBNeHUs
MYyHULMNAanbHOM YCryru no Bblaade cnpaBkuy (BbIMUCKN)

oT Ne
PaccmotpeB Bawe 3asBneHue oOT Ne
n npunaraemole K HEeEMY AOKYMEHTBI, YNONTHOMOY€EHHbIM opraHom

MPUHATO pelleHne 06 oTKase
B npueme [OOKYMEHTOB, HeOOXOAMMbIX AN NpenocTaBrieHuMst MyHUUMMNanbHOW YCryru no
Bbla4ye crnpaBku (BbIMWUCKWN) NO CreayoLMM OCHOBaHUSIM:

1.

2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MOBTOPHO 00OpPaTUTbCA B YNOMIHOMOYEHHbIA OpraH C 3asiBieHUEM
O NPEAOCTaBIIEHNN YCNYTX NOCME YCTPaHEHUS YKa3aHHbIX HApYLLEHUNA.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanoBaH B AocyaebHOM nopsagke nyTeM HanpasBfeHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamununga, nms, otyecTBo (NPU HANN4YUK),
nacnopTHbl€ AaHHblE, PErMCTPaLUIO N0 MECTY
XUTENbCTBA, aApec ANEKTPOHHOM MNOYThlI,
TenedoH)

3AABIIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCrtaBUTb:

D B NMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MYHULUMNAMbHBLIX YCIyr
Pecnybnukn TaTapcras;

D B NNYHbIA kabuHeT EAMHOro nopTana rocydapCTBEHHbIX U MyHMLUMMNANbHbIX
ycnyr,

D B MHOTOMYHKUMOHANbHOM LEHTpe NpeaoCTaBfeHns rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnvkmn TaTtapcTaH;

D B Vicnonkome.

(pata) (noanuce) (©.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwato 06 owunbke, AOONYLWEHHOM MPUM OKa3aHUM MyHUMUMNANbHOW  yCnyru
no Bblgave crnpaBku (BbINMUCKK).

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHueE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha BGyMaXHOM HOCUTESNE MOYTOBbIM OTMNPaBfiEHMEM MO
agpecy:

Hactosiumm noaTeepkaatd: CBEAEHUS!, BKMIOYEHHble B 3asiBNeHMe, OTHOCALUMECSH
K MOeA NMYHOCTU W NPenCTaBMsiEMOMY MHOK 1MLy, a Takke BHECEHHbIE MHOK HUXe,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUM [OO0KYMEHTOB), MPUINOXEHHbIE K 3asiBNEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuiickoi depepaumn, Ha MOMEHT
npeacTaBneHus 3asaBneHns aTU AOKYMEHTbI AEeCTBUTESbHbI
N coaepkaT OCTOBEPHbIE CBEAEHMS.

(nata) (nognwuce) (®.1.0.)



