PECITYBJIMKA TATPCTAH
HUCIIOJIHUTEJBHBIN KOMUTET
BUKJISIHCKOT' O CEJIbCKOI'O MMOCEJIEHMSI
TYKAEBCKOI'O MYHULIUIIAJBHOI'O PANIOHA

INNOCTAHOBJIEHUE
«05» nexabps 2024 r. c. bukisane Nel7

O6 yTBepxeHnH AIMUHHCTPATHBHOTO
PeriaMeHTa npeAoCTaBAeHUs MyHHIIUIAILHON
YCIYTH 10 BbIa4e CTPaBKH (BBIMTHCKH)

B nensx peanmzanuun DenepanbHOro 3akona ot 27 uions 2010 roga Ne 210-®3
«O6 opraHusauuu npenocTaBieHus FOCYNapCTBEHHBIX M MyHHUMIAIBHBIX YCIYI»,
PYKOBOJCTBYSICE ~ IIOCTaHOBJICHHEM MCHMONHHTENEHOIO KOMHTETA buxnsiackoro
CEILCKOro ToceIeHnsT TyKaeBCKOro MyHMIIHNATLHOTO pationa PecriyGnukn Tatapcran
or 31.10.2023 Ne 7 «O6 yrBepkmeHuu Iopsinka paspaGotkn u yTBepKzeHHs
aAMUHACTPATHBHBIX PErTaMEHTOB NPENOCTABIEHHS MYHHIUIAIBHBIX YCIIyI opraHaMu
MECTHOIO ~ CaMOYNpaBleHUS! BUKISHCKOTO CeNbCKOro  IoceseHms Tykaesckoro
MYHHIHMIAIBPHOTO  pakioHa Pecny6muku  Tarapcram», B paMKax  mepeBoaa
MYHHIATAILHEIX  yCIYT B JJIEKTPOHHYIO (opmy, MCenoaHuTenbHbIl KoMUTET
BUKIISIHCKOrO  cenbekoro  moceneHus Tykaesckoro MynuuHnassHOroO paiiona
Pecny6nuku Taraperan

ITOCTAHOBJISIET:

L. VIBepauts AMHUHHCTPATUBHBIH PErTIAMEHT NPEAOCTaBICHUS! MY HULUTATBEHOMN
YCJIyTH I10 Bbl/lade CrpaBKH (BBITHUCKH).

2. TlpusHare yrpaTuBmmMu CUTy noctaHoBieHuss McnonuurensHoro xomurera
BukisHCKOTO  cenbckoro  mocenenmus TykaeBckoro  MyHHIHMATBEHOrO paiioHa
Pecniy6nuxu Taraperan:

- or 01.04.2022 Ne 4 «O6 yrBepskaenun AZIMMHUCTPAaTHBHOTO periamMeHTa
PEOCTABICHHUS MYHHUILMIIAIBHON YCIYTH MO BhIade CIIPaBKH (BBIITHCKH )»;

- or 04.06.2024 Noe 6 «O BHeceHHH U3MEHEHHH B IIOCTAHOBJIEHHE
HcnionuurensHoro koMutera BHKISHCKOrO CesbCKoro nocenenust ot 01.04.2022 roma
Ne 4 «O6 yreepkaeHun AJZIMAHHCTPAaTHBHOTO — perjaMeHTa TIpeIOCTaBICHHs
MYHHULHTIATBHON YCIIyTH 10 Bbla4ye CTIpaBKu (BBITTUCKH )»;

- or 12.04.2014 Ne 3 «O6 YTBEPKACHUH aIMHHHCTPATHBHOIO perjaMeHTa
HPENIOCTaBICHUS MyHULHIIAIBHON YCIYTH 0 Bhigaye CIIpaBK{ Ha 3eMeJIbHbIH y4acToK,
CIIPaBKH Ha TOMOBJA/ICHHE, CIIPABKH O COCTaBe CEMbH, CIIPaBKH C MECTa JKUTE/IhCTBA,
BBIITUCKH U3 IOXO035HCTBEHHOM KHUTUY;

- o1 25.07.2018 Ne 12 «O BHeceHMM H3MeHeHHHI B AIMUHHCTPATUBHBIH
PErTIaMeHT  MPEeJOCTABICHUS]  MYHMIHIIATEHON YCIYTH 10  BbIa4e CHOpPaBKH
Ha 3€MEJIbHBIH y4YacCTOK, CIpPaBKH Ha ZIOMOBIIa/ICHUE, CIPABKH O COCTaBE CEMbH,
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CIPABKH € MeCTa JKUTeNIbCTBA, BBINUCKH M3 TIOXO3SHCTBEHHOM KHUTH, YTBEpPIKIECHHBIN
locranoBieHneM Pykosomutenst McnomHUTEI5HONO KOMUTETA buknsHcKoro censckoro
nocenenust TykaeBckoro MyHuIMIaNbHOrO paiioHa ot «12» ampens 2014 r. No 3y:

- 0T 25.03.2019 Ne 2 «O BHeceHHH H3MeHEeHHIl B AIIMUHHCTPaTHBHEIY periaMeHT
HPENOCTABICHUSA MyHULHIIATEHON YCIIYTH IO Bhlgaye CTIPaBKU Ha 3eMeNbHBIH y4acToK,
CIIPaBKH Ha IOMOBIIaIeHHE, CIIPaBKH O COCTABE CEMBH, CIIPaBKH C MECTa )KHUTENIbCTBA,
BBIITUCKHU U3 ITOXO3SIUCTBEHHON KHUIH YTBEPXKIACHHBIH [IOCTaHOBNIeHUEM PykoBomuTesis
HcrnonuutensHoro komurera BHKISHCKOrO CeJIbCKOro moceneHus TykaeBckoro
MYHHIMIANBHOTO paioHa ot «12» anpens 2014 r. Ne 3y.

3. OmyGnuKoBaTh HaCTOSIEE MOCTAHOBJICHME Ha OduuuanbHoM mnoprane
npaBoBoi mHpopmanuu Pecry6iuku Tarapcran (pravo.tatarstan.ru) u pPa3sMeCTUTh
Ha opuumansHOM caiite TykaeBckoro MYHHUIHIAIBHOTO paiioHa B coctase Iloprana
MYHHIUTAIBHLIX 00pa3oBanuii Pecny 6k Tarapcran (tukay.tatarstan.ru),

4. KoHTponk 3a ucnonHenueM HacTosimero NIOCTAHOBJICHHUS OCTABIISIO 3a COOOI.

["naBa bukisiHckoro cenbcxoro MoCeaeHUs
TyxaeBckoro myHuLHITAIBHOTO parona

Pecny6nuxu Taraperan M.I11.CaxGees




YTBepKIeH

MOCTaHOBJIEHUEM VICTIOIHUTENBHOT O
KOMHTETA BUKIISTHCKOTO CEIBCKOTO
nocesieHust TykaeBCKoro
MYHULIMITAJIbHOTO paiOHa
PecniyOnuku Tarapcran

ot «06» nexadbps 2024 r. No 17

AJMHUHHCTPAaTUBHBIN PErIAMEHT
MPEeIOCTaBICHUS MYHUIIMNIATBHONW YCIYTH 110 BbI1aue CPaBKH (BBIMHUCKH)

1. O0uwme nonoKeHus
1.1. TlpenMer peryaupoBaHHs aIMHHUCTPATHBHOIO PerjlaMeHTa

Hacrosmuii agMUHUCTPATUBHBIN PErJaMEHT IPEAOCTABICHUS MYHHUIIMIAIbHON
yCIyru (Jajee — afIMUHUCTPAaTUBHBIM PETIIAMEHT) YCTaHABJIMBAET CTaHIAPT U HOPSIIOK
NPEIOCTaBICHUS] MYHULMIAIBHOM  YCIYrM 1O BblJauye€ CHpaBKA  (BBIIUCKH)
(manmee — MyHUIUIIATIbHAS YCIIYTQ).

1.2. Kareropuu 3asBurenen

1.2.1. JlnuamMp, MMEKOMMMH IPaBO HA MOJYYEHUE MYHULMNAIBHOW YCIIYIH,
SABJISIFOTCS (PU3HYECKUE JTulia (Janee — 3assBUTENb ).

1.2.2. C 3asgBieHWeM BIpaBe OOpaTUThCA TNPEJACTABUTENL  3asBUTEINS,
JNEUCTBYIONIMIT HAa OCHOBAHUM JIOKYMEHTA, YAOCTOBEPSIOLIET0 €ro MOJHOMOYHUS
(manee — mpeACTaBUTEIb 3asIBUTEIIA).

1.3. [lopsimok nHGOpPMUPOBAHUS O MPEIOCTABIEHUN MYHUIIMIIAIBLHON yCIIyTU

1.3.1. Hudopmanuss o mnopsaKe MNPEeAoCTaBICHUS MYHHUIMNAIBHON YCIyTH
pa3Melnaercs:

1) Ha WHPOPMAIIMOHHBIX CTEHAAX, COJACP)KAIIUX BHU3YAIbHYIO U TEKCTOBYIO
uH(POpMALIMI0O O MYHULUIAIBLHOW yCIyre, paclojoKEHHbIX B MOMEIICHUAX
MHOTO() YHKIITMOHAJIbHBIX I[EHTPOB MPEI0CTABIICHUS rOCy/IapCTBEHHBIX
¥ MYHUITUTIAJIBHBIX YCIYT.

2) Ha odunmanbHOM caifite TykaeBCKOro MyHUIIMIIAIBHOTO palioHa PecrmyOmmku
Tarapctan B HMH(OPMAIMOHHO-TEJIEKOMMYHUKalMOHHOW  cetu  «VIHTepHET»
(tukay.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX M MYHUIMNAIbHBIX yciayr PecrnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOmukanckuii mopran);

4) na Equnom noprajie rocygapcTBEHHBIX U MYHUIMNAIBHBIX YCIyT ((pyHKIIHIA)
(https:// www.gosuslugi.ru) (nanee — Equnblii mopran);
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5) B rocymapcTBeHHON WH(MOpPMAIMOHHON cucTeMe «PeecTp rocymapCTBEHHBIX
W MyHUIMODAIbHBIX  ycayr  Pecnybmuku — Tarapcran»  (http://frgu.tatar.ru)
(manee — PeecTp rocy1apCTBEHHBIX 1 MYHHUIIUTIIAIbHBIX YCIIYT).

1.3.2. KoHCynbTHpOBAaHHE MO BOMNPOCAM MPEIOCTABICHUS MYHHIUIIAIBHOU
YCIYTU OCYIIECTBIISIETCS:

1) B MHOroQpyHKIIMOHAJBHBIX IIEHTPaxX TPEIOCTABICHUS TOCYIapCTBEHHBIX
¥ MYHHUIIUTAIbHBIX YCJIYT MPU YCTHOM OOpaIieH!u — JIMYHO WIH 10 TelaedoHy;

2) B u"TepakTHBHOM (hopme Enunoro, Pecmybimkanckoro noprana;

3) HcnoaHuTENbHBIM KOMHUTETOM  DBUKJISHCKOTO CEIhCKOTO  IOCEJICHUS
TykaeBckoro MyHUIMTIATBHOTO paiiona Pecnyommku Tatapctan (mayiee mo TeKCTy —
Hcnonkom):

IpU YCTHOM OOpalieHuu — JUYHO WK MO TeJaedoHy;

IpY TUCHMEHHOM (B TOM 4HCIIe B (hOPME JIEKTPOHHOTO IOKYMEHTA) OOpaIieHu
— Ha OyMa)XKHOM HOCHTEJIE 110 TTOYTE, B SJIEKTPOHHOU (hopMe MO 3JEKTPOHHOMU MOUTE.

1.3.3. Uadopmanus Ha Equnom noprane, PecnnyOnvukanckoM mopTaie o MopsiaKe
W CpOKax TIPENOCTABJICHHS MYHUIIMIIAILHON YCIYrd Ha OCHOBAaHWHM CBEICHUM,
cogepkamuxcsi B PeecTtpe  TrocymapCTBEHHBIX UM MYHHUIIMOAIBHBIX  YCIYT,
MPEOCTABIISIETCS 3asIBUTENIO OECIIaTHO.

Jloctyn k wHGOpPMAIMK O CPOKAX U MOPSAKE MPEAOCTABICHHUS MYHHUITUTIATBLHOMN
YCIIYTH OCYIIECTBIIAECTCS O€3 BBHIMOJTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHU, B TOM
yuciae 0e3 WUCIOJIb30BaHUS MPOTPAMMHOIO OOECIEUYEeHUsl, YCTaHOBKA KOTOPOTO
Ha TEXHUYECKUE CPEJICTBA 3asiBUTEIS TPEOYeT 3aKITI0OUCHUS JTUIEH3MOHHOTO WJIM MHOT'O
COTJIALIEHUS c npaBooOagaTeseM MPOrPaMMHOTO o0ecrieueHus,
MpeayCMaTPUBAIOIIETO B3UMAaHUE TJIaThl, PETUCTPAIMIO UM aBTOPU3AIUIO 3asBUTES
WM TIPEJIOCTaBICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

1.3.4. Ilpu obOpaimennn 3asBUTENS JIMYHO WA TO Tele(OHY B COOTBETCTBHH
C MOCTYNUBIIUM O0paIeHUEM MpeoCcCTaBIseTcs nHpopMaIms:

1) o MecTe HaxXOXKACHUS MHOTO(YHKIMOHAIHLHOTO IIEHTPA MPEIOCTaBICHHUS
rOCYapCTBEHHBIX U MYHUIIMMAIBHBIX yciuyr, Mcmonkoma (ampec, rpadux paboTHI,
CIIpaBOYHbBIC TeICPOHBI);

2) O TOpSAAKE MPEeIOCTaBICHHUS MYHHUITUTIATBHONW YCIIYTH, O CITOC00ax M CPOKax
N0JIayy 3asBICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPbIM MPEIOCTABIIACTCS MYHUIIMTIANbHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETYJUPYIONIUX BOIMPOCH MPEIOCTABICHUS
MYHUIIUTIATBHOU YCIYTH;

4) o mepeyHe JOKYMCHTOB, HEOOXOIAMMBIX JUISI PACCMOTPCHHS 3asSBJICHHS
O TMPEAOCTABICHUN MYHHIMMIAIBHOM YCIYTH, O CpPOKax MpHUEMa W PETHCTPAIldU
3asBJICHUS;

5) o0 Xoje nmpeaoCTaBIeHUS MYHHIIMITAILHON YCITYTH;

6) o MecTe pa3meleHus Ha OQUIMATBPHOM caiTe MHGOPMALKMK IO BOMPOCAM
MPEIOCTABICHUS MYHUIIUITAIBHON YCITYTH;

7) o mopsake o0XajoBaHUs JACHCTBUN HMIJIM O€3ACHCTBHS JTOJDKHOCTHBIX JIHIY
Hcnonkoma.



[Io mnuCbMEHHOMY OOpallleHHI0 COTPYAHUKH  OTAENa, OTBETCTBEHHOIO
3a MPEAOCTaBIIEHUE MYHUIMNAIbHON YCIYrH, MOJAPOOHO B NHUCBMEHHOW (opme
Pa3bACHAIOT  3aABHUTENIO MOPSAOK MPEAOCTABICHUS MYHHUIMNAIBHOM  YCIyTH
U BOIIPOCHI, YKa3aHHBIE B HACTOAIIEM IYHKTE aAMUHHCTPATUBHOIO pPErJIaMEHTA,
U B TEUCHHE TpeX pabouux JHEH CO JHS PETUCTpaIlMu OOpalleHus: HAMPaBJISIOT OTBET
3agBUTeNt0. OTBETHI AAOTCS Ha sI3bIke oOpaunieHus. B ciydyae HEBO3MOXKHOCTU N1aTh
OTBET Ha sI3bIKe OOpAalleHUs HCIOJB3YIOTCS TOCYHapCTBEHHBbIE sI3bIKM PecryOnmku
Tarapcras.

1.3.5. Uadopmaruss mo BompocaM MPeAOCTaBICHUS] MYHUIUNAIBHOW YCIyTH
pasMenaercs Ha oduImaILHOM canre MYHULIMITAIBHOT O paiioHa
U Ha UHPOpPMAIMOHHBIX CTeHAaX B mnoMemeHusax Mcnonkoma mnsg  paboTh
C 3aABUTEIISIMHU.

Nudopmanus Ha rocygapCTBEHHbIX s3blkax PecnmyOmmuku  Tatapcraw,
pasMeiiaemMass Ha HWH()OPMALMOHHBIX CTEHJAAX W Ha OQUIMATIBLHOM  CcailTe
MYHHUIIMIAIBHOTO  pailoHa B  HMH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON  CETH
«/HTEepHET», BKIIOYAET CBEACHUS O MYHULMNAIBHOW YyCIIyre, coJepKaniuecs
B nmyHkTax 2.1, 2.3,24,2.5,2.7,2.9,2.10, 2.11, 5.1 axMUHUCTPpaTUBHOTO PETJIAMEHTA,
uH(POpPMAIIMI0O O MECTe HaXOXJICHHUSA, CIPABOYHBIX TeledoHax, BpeMeHU padboOThI
Hcnonkoma, o rpaduke mnpuemMa 3asBICHUNM HAa MPEIOCTaBICHHUE MYHUIUMAIbHOU

YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIMPYIOIIHAE IPEAOCTABICHUE
MYHULIUITAIBHON YCIIYTH

1.4.1. TlepeyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEAOCTaBICHUE MYHHUIUIIAIBHOW YCIYTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX AKTOB W HCTOYHHMKOB HX O(UIIMATIBLHOrO OMyOJUKOBAHUS), PpPa3MeEIleH
Ha EnuHoM mnoprane, B Peectpe rocyaapCTBEHHBIX W MYHHIUIAIbHBIX YCIIYT,
Ha odunmanbHOM  calTe  MYHUIMIIATBLHOTO  paiioHa B  WH(OPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHOM ceTu «THTepHeTY.

1.4.2. Texkcr agMUHUCTPAaTHBHOIO pErjaMeHTa B JACUCTBYIOLIEH peJaklHu
NOMJISKUT pa3menieHnuto Ha Eaunom mnoprane, B PeecTpe rocynapcTBEHHbBIX
U MYHULUUNAIbHBIX YCIAYr, Ha O(QUIMAILHOM CalWTe€ MYHUIMIIAJLHOTO paiioHa
B UH(OPMAILIMOHHO-TEJICKOMMyHUKAIIMOHHOM cetn « HTepHeT».

1.5. TCpMI/IHI)I, HCIIOJIb3YCMBIC B A/IMMHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B atMuHUCTpaTUBHOM PETJaMEHTE UCIONIB3YIOTCS CIEAYIOIINE TEPMUHbBI U
OTIpEeICTICHHUS:

yaajeHHoe pabodee MecTO MHOTOQYHKIIMOHAJIBHOT'O IIEHTpPA MPEAOCTABICHUS
rOCYIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYI — TEPPUTOPUATBHO 000CO0JIEHHOE
CTPYKTYpHOE nojpaszeneHue (oduc) MHOTO() YHKIIHOHAJTLHOT'O HEeHTpa
MPEIOCTABJICHUS TOCYJaPCTBEHHBIX M MYHUIIMTAIBHBIX YCIYT, CO3IaHHOE B TOPOJICKOM
(CembCKOM) TOCENCHUH MYHHUIMTIIAIHHOTO palioHa WM B TOPOACKOM OKpyre



Pecny6muku Tarapcran B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
JeSTETbHOCTH MHOTO(QYHKIIMOHAIBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX
U MYHUIUNAIBHBIX  YCIYT, YTBEPXKICHHBIX MocTaHOBieHUEeM [IpaBuTenbcTBa
Poccuiickoit deneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxaenuu [lpaBui
OpraHM3aIluu  JCSATEIBbHOCTY MHOTO()YHKIIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT»;

TEXHUYEcKasi omubka — omuOka (Oonucka, omevyaTrka, rpaMMmaThdecKas WiH
apudmerndeckass ommubOka OO0 TOAOOHAs omwuOKa), JOMYIICHHAs OpraHoOM,
MPEAOCTARISIIONIUM  MYHULIMIAIBHYIO YCAYTY, W TIpUBEIIIass K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JOKYMEHT (PE€3yJbTaT MYHUIMIIAIBLHOW YCIYTH), CBEICHUSIM
B JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema wuaeHTUGUKAIMUM U ayTeHTU(UKAIMU B HHQPPACTPYKTYpE,
o0ecrneynBaromen WH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(OPMAIIMOHHBIX CHUCTEM, HUCIOJB3YEeMbIX [JIsi MPEJOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUIUNIAJIBHBIX YCIAYr B 3JeKTpoHHOM (opme (manee — ECUA) — denepanpHas
roCyIapCcTBeHHAss MH(GOPMAIIMOHHAS CHCTEMa, 00eCTIeUnBarOIIas CAaHKITMOHUPOBAHHBIN
JIOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aMMOJICUCTBUSI B CUCTEME UICHTU(DUKAIIUU
u ayreHTuduKarmu K wHPOPMAIUM, COJEPXKAIIEHCSs B  TOCYIAapCTBEHHBIX
MH(POPMALIMOHHBIX CUCTEMAX U WHBIX MH(OOPMAIIMOHHBIX CUCTEMAX;

M®I] — INocynapcTBeHHOE OrOKETHOE YyupekaeHue «MHOrodyHKIIMOHAIbHbBIN
LIEHTP MPEAOCTABJICHUSI TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX yclIyr B PecnyOnuke
Tartapcrany;

AUC M®I[ -  ABroMaru3upoBaHHas  HH(OpMAIMOHHAS  CHCTEMa
MHOTO() YHKIIMOHAJTbHBIX LEHTPOB Npe0CTaBICHUS rocyJapCTBEHHBIX
¥ MyHUIIUNAIBbHBIX yeiuyr Pecriyonuku Tatapcras.

1.5.2. B agMUHUCTpaTUBHOM pErjaMEHTE MOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHHUIIMTIAIBHON YCIYTH (J1ajiee — 3asBJICHUE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULUNAIBHOW YCIYTM, TMOJAHHBIA B COOTBETCTBMM C TYHKTOM 3 cTaTbu 2
®denepanmpHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-®3 «O6 opraHuzanuu
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIMNIAIBHBIX yCIyr» (nanee — denepanbHbIN

3aKkoH Ne 210-D3).
2. CTanaapt npeaocTaBjeHuss MyHUIIMIAJIbHON YCJIYyTrH
2.1. HaumeHoBaHWE MYHUITUTIATBHON YCITYTH

Bolgaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPIUTEILHOTO OpraHa MECTHOTO
caMOyTpaBlIeHUs, HETIOCPEACTBEHHO MPEOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTy

HcnomHuTenbHbIE KOMUTET BUKISTHCKOTO CEIBCKOro IMocesieHus TyKaeBCKOTo
MYHHIIMTIATBHOTO paiioHa PecnyOnuku Tatapcras.



2.3. Onucanue pe3ynbTaTa NpeA0CTaBICHUS] MyHUITUIATBHOW YCIyTH

2.3.1. Pe3ynpTaToM mpenocTaBieHUs] MyHULIUTIATbHON YCIYTH SBIISETCS:

1) cnpaBka (Beimucka) (mpuioxkerre Ne 1 K HACTOAIIEMY aIMHUHUCTPATHBHOMY
perIamMeHTy);

2) pemieHne 00 OTKa3e B MPEIOCTAaBICHUM MYHUIMIAIBHONH  YCIyTH
(mpunoxkenue Ne 2 K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00  OTKae B NpHEeME  JOKYMCHTOB,  HEOOXOIMMBIX
JUISL TIPEOCTABJICHUS] MYHULMNAIBLHON ycnyru (mpuiokeHue Ne 3 K Hacrosmiemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ympTar mNpenoOCTaBICHHS MYHULMMNAIBHOW YCIYTM HaIpPaBIsETCS
3agBUTENNI0 B (OpME IJIEKTPOHHOIO JOKYMEHTa, MOANUCAHHOTO YCUJICHHOU
KBaJTM(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Ucnonkoma (6o MHcnonkoma), B coorBercTBUM ¢ DenepaibHbIM  3aKOHOM
ot 6 anpens 2011 roga Ne 63-D3 «O06 snexTpoHHOM oanuck» (nanee — denepanbHbIN
3akoH Ne 63-®d3) B juunblii kabuner Enunoro moprama. B ciydae nampasieHus
3agBJICHHUS] TOCPENCTBOM PecnyOnuMKaHCKOro moprajia pe3yibTaT MpeoCTaBlICHUs
MYHULUIATBHON YCIYTH HaIlpaBJIAETCS Tak )K€ B JIMYHBINA KaOuHeT PecmyOmmkanckoro
noprana.

2.3.3. Ilo BbIOOpY 3asgBUTENS pe3yNbTaT MPEAOCTABICHUS MYHULUIAIbHON
yciyra Bbigaercs B Mcenmonkome mian B M®IL B ¢dopme sk3eMIuisipa 31€KTPOHHOTO
JOKYMEHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThio
Y MTOANMCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOI'O JOJDKHOCTHOrO nna Menonkoma ninm
pabotHrika M®II.

2.3.4. 3asgBuTENb BIPABE MOTYYUTh PE3YJbTAT MPEAOCTABICHUSI MYHHUIIUIATIbHON
ycIyrd B (opMe 3JEKTPOHHOIO JOKYMEHTa B TE€UEHHME CPOKa JCHCTBUS pe3ysbTara
MPEIOCTaBICHUS MYHUIIUIIATBHON YCIIYTH.

2.4. Cpok mpeaocTaBiIeHUs] MyHUIIMTIAIBHON YCIYTH, B TOM YHCJE C yIETOM
HEOOXOIMMOCTH OOpalIeHNs] B OpraHU3aluy, y4acTBYIOIIME B IPEIOCTABICHUU
MYHHUIIMIAIBHON YCIIYT'H, CPOK IPHOCTAHOBJIEHUS TPEIOCTABICHUS MYHULUIIATbHON
YCIIYTH B CIIy4ae, €CJIu BO3MOKHOCTb IPUOCTAHOBIIEHUS IIPENYCMOTPEHA
3akoHoJaTenbcTBOM Poccuiickoit denepannu, Cpok BblAauu (HampaBiIeHMs])
JOKYMEHTOB, SIBIIIIOIIUXCS PE3YyJIbTaATOM MPEAOCTABICHNSI MyHULIUTIAIBHON YCIIYTH

2.4.1. MyHunnaipHas yciayra npeocTaBisieTcs B TCUCHHE TPeX padounx JTHEH.

2.4.2. IlpuocTaHOBIEHHE CPOKa NPENOCTABICHUS MYHUIMNAIBHOM YCIYTH
HE MPEAyCMOTPEHO.

2.4.3. HampaBieHne NOKYMEHTA, SIBIIIFOLIETOCS PE3YyJbTAaTOM IIPEIOCTABIICHUS
MYHHUIIMOAIBHOW  yCayrd B (opMe  DIIEKTPOHHOIO  JOKYMEHTA,  3asBHUTEIIO
OCYILLECTBIISIETCSI B JIeHb O(QOPMIIEHUSI M PETUCTpAllUU pe3ysibTaTa IMpeloCTaBICHUS
MYHULIUTTAIBHOW YCITYTH.
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2.5. VcuepnipIBarominii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C 3aKOHOJATEJIbHBIMU WM UHBIMU HOPMATUBHBIMU IIPABOBBIMHU AKTaMHU IS
MIPEAOCTABICHUS MYHHUIUIIAIBHON YCIIYTH, 4 TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U 0053aTENbHBIMU JIS1 IPEJOCTABICHNU MYHUIIUNIAIBHBIX YCIYT,
NOJIeXkKAIINX MPEACTABICHUIO 3asiBUTENIEM, CLIOCOOBI X MOTYYEHHS 3asBUTEIIEM, B TOM
YUCJIE B 3JIEKTPOHHOM (hopMe, MOPSIIOK UX MPEACTABICHHUS

25.1. Jlnga monydyeHUs MYHUIIUNAIBHOW YCIYTU 3asgBUTENb MPEICTABISICT
CJIEIYIOIIHNE TOKYMEHTBI:

1) MTOKyMEHT, yIOCTOBEPSIONINI JTUYHOCTh (HE TpeOyeTcsl B cirydae OOparieHus
nocpenctBoMm Equnoro, Pecnyonrkanckoro noprania);

2) TOKYMEHT, YIOCTOBEPSIOLIUI MTOJTHOMOYHMS TIPECTABUTENS 3asIBUTEIS;

3) 3asBiICHHE:

B (hopMe JoKyMeHTa Ha OymMakHOM HocuTene (nmpuioxkeHue Ne 4 K HaCTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOM (popme (3amoiHsAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIUX
CBEJCHUI B DJJIEKTPOHHYIO (OpMYy 3asiBJICHUS), TOANUCAHHOE B COOTBETCTBUU
C TpeOOBaHMSAMHU IyHKTa 2.5.3 aJIMUHHCTPAaTUBHOIO pErjaMeHTa, NpH OOpalleHUU
nocpeacTBoM Ennnoro, Pecmybimkanckoro noprana;

4) B ciyyae, ecny AJi MPEIOCTABJICHUS MYHMIMIIAJbHOW YCIIyTM HeoOxoauma
00pa00oTKa NEpPCOHANBHBIX [AHHBIX JHIA, HE SBIIOMIETOCS 3asBUTENIEM, U €CIIU
B COOTBETCTBUM C (perepaibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEPCOHAJBHBIX JTAHHBIX
MOJKET OCYILECTBISATHCS C COrJIacus YKa3aHHOIO JIUIa, Mpu OOpallleHnH 3a MOITy4eHUEM
MYHHUIMTAIBHOM YCIAYrM 3asBUTEIb JIOMOJHUTENBHO MPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIINE TOJIYUEHHE COIVIACHS YKA3aHHOIO JIMLIA WIM €ro 3aKOHHOIO
IpeCTaBUTENSI Ha 00pa0OTKY MEpPCOHATIbHBIX JAHHBIX YKA3aHHOTO JMLA. J(OKyMEHTHI,
MOJATBEPKAAIONINE TMOJIYYEHUE COTJIacusi, MOTYT OBITh TMPEACTaBICHbI B TOM 4YHUCIE
B (hopMe JIEKTPOHHOIO IOKYMEHTA;

5) B ciydae, eciu OOSI3aHHOCTh XpaHEHWs aoMoBoWM KHuUTH 10 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHUKOB >KHJIBIX TOMEILIECHUM, 3asBUTENEM IPE/ICTaBIIsAETCS
JIOMOBasI KHUTA;

6) mpaBOyCTaHaBJIMBAIOIME JAOKYMEHTHl HAa WHIUBUAYAJIbHBIA KUJIOH JOM
(ecmu mpaBO COOCTBEHHOCTH HE 3aperUCTpUpOBaHO B EJIHMHOM TroCynapcTBEHHOM
peecTpe HEABUKUMOCTH) — JIJIsl BBIIMCKHU U3 MOXO03SMICTBEHHOW KHUTH.

2.5.2. 3asgBieHHEe U TMpuUaraeMble JOKYMEHTbl MOTYT OBITh MPEACTABICHbI
(HampaBIICHBI) 3asSBUTENIEM OJHUM M3 CIEAYIONIUX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMa)KHBIX HOCHUTEJISIX U B BHUJI€ JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHUAM IMYHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIAMEHTA;

2) nocpencteoM Enunoro, PecnyOnukaHckoro nopraina B 3JIEKTPOHHOU (popme;

3) B HcnonkoM JHMYHO WM TOCPEACTBOM IIOYTOBOM CBSI3M Ha OyMa)XHOM
HOCHTEJIE.

3asgBieHUME W TpWiaraeéMmble JOKYMEHTBHI, IpPU HAMNpaBIE€HUU MOCPEACTBOM
IIOYTOBOM CBSI3U, 3ABEPSIFOTCSA B YCTAHOBJIEHHOM IOPSIIKE.
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2.5.3. 3asBnenHue nmpu HarpasieHuu nocpeactBoM Emnunoro, PecryOnmkaHckoro
noprajia MOAIUCHIBAETCS IPOCTOM JIEKTPOHHON MOAMUCHIO 3asIBUTEIIA.

Jns monydeHuss MPOCTOM AIEKTPOHHOM TMOINUCH 3asBUTENI0 HEOOXOIUMO
npoiitu nponenypy perucrpaunu (ayrenruduxanun) B ECUA, a Taxke NOATBEPIUTH
YUYETHYIO 3aIHCh.

DJNIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 0Opas3bl JOKYMEHTOB), YKa3aHHbIC
B NOJMyHKTax 2, 4 — 6 nmyHkTa 2.5.]1 agMHUHHCTPAaTUBHOIO PEIJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOM KBaIW(PUIMPOBAHHON MOANUCHIO JIMI, YHOJHOMOYEHHBIX Ha CO3JaHUE
Y TIOJIMHUCAHNUE TAKUX JJOKYMEHTOB, B TOM YHCJIE HOTaApUYyCaMHu.

DNEKTPOHHBIE JTOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JIOKYMEHTOB), MpUJaracMbie
K 3asBJICHHIO, B TOM YHCII€ JOBEPEHHOCTH, HAIpaBJsOTCA B BUle (ailyoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MOaT.

KauecTBo mpenocTaBiisieMbIX 3J€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TIO3BOJISITh B IOJHOM OOBEME MPOUYUTATh TEKCT JTOKYMEHTa
Y Pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asBUTEIIS:

1) npencraBiaeHUss JOKYMEHTOB U MH(POPMAIUM WM OCYIIECTBJICHUS JIEHCTBUIA,
IPE/ICTABJIEHUE WJIM OCYILECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
IPAaBOBBIMM  aKTaMH, PpETYJIMPYIOIIMMH OTHOLIEHHWSA, BO3HHMKAIOIIUE B  CBA3M
C IPEJOCTABICHUEM MYHULIUIIAJILHON YCIIyTH;

2) OCYIIECTBJICHHUS JEUCTBUNA, B TOM YHUCJIE COIVIACOBAHUMN, HEOOXOIUMBIX
JUIsl TIOJIyYE€HUS MYHULIMMAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHHWEM B HHBIE
TOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAMOYIpPABJIECHMS, OpraHU3alMH,
32 HCKJIIOYEHHEM TOJIyYEHHs] YCIAYyr W TMOJY4eHUs JOKYMEHTOB M WH(pOpMaIuu,
IIPEIOCTABISIEMBIX B PE3yJNbTare MPEAOCTABICHUS TaKUX YCIYr, BKIFOYEHHBIX
B TIEpeuHH, YyKa3zaHHble B 4yactu | crarbu 9 ®enepanbHoro 3akoHa Ne 210-03
(HEOOXOAMMBIX U 0043aTENbHBIX YCIYT);

3) IIPEACTaBICHUS JOKYMEHTOB u uH(bopMaIu, OTCYTCTBHE
U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh INMPH NEPBOHAYAIBHOM OTKAa3e
B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
aM00 B MPEAOCTAaBIEHUHM MYHHLMNAIBHOM YCIYrHM, 3a HCKIIOYEHHEM CIEAYIOLIUX
CIIy4aeB:

a) HU3MEHEeHHEe TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AaKTOB, KacalOUIUXCS
MPEIOCTaBICHUS MYHULMIIAIBHOW YCIIYTH, MOCJIE NEPBOHAYAIbHON MOJAa4YU 3asBIICHUS
O MPEJOCTABIEHUHA MYHUIIUIIAIbHON YCIIYTH;

0) Hamuuue OMMOOK B 3asBJICHUU O MPEIOCTABICHUM MYHHUIIMNAIBHOW YCIIYTH
U JIOKYMEHTaxX, IOJAHHBIX 3asBUTENIEM IIOCIE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX Uil MPEAOCTaBICHUS MYHULMINAIBHOW  YCIYIH,
aMb0 B MPENOCTABICHWHM  MYHULMNAIBHOM  YCAYIM M HE  BKJIKOYEHHBIX
B [IPE/ICTABJICHHBIN paHEe KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHE CpOKa JEWUCTBUS JOKYMEHTOB WIM H3MEHEHHe HH(pOpMaluu
nocjie  MEepBOHAYAJIBHOTO  OTKa3a B  MpUEME  JIOKYMEHTOB, HEOOXOAMMBIX
JUIs  TPEeNOCTaBIIEHUS  MYHULUINAIbHOM  yciayru, Ju00 B IPEJOCTaBICHHUH
MYHHUIIMTIAIBHON YCIIYTH;
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I) BBIABIEHHWE JOKYMEHTAJIHLHO TIOATBEPXKICHHOTO (akta (TIpPHU3HAKOB)
OUIMOOYHOIO WJIM TMPOTHUBONPABHOIO JEHCTBUS (O€34eHCTBUS) TOJDKHOCTHOTO JIMIIA
Hcnonkoma, padotHuka M®LI, npu nepBoHa4aIbHOM OTKa3ze B MPHUEME JTIOKYMEHTOB,
HEOOXOAMMBIX AJISl PEAOCTABICHHS] MyHULIUNIAIbHON YCIIYTH, JINOO B MPEIOCTABICHUU
MYHHMIMOAIBHON YCIYI'M, O Y€M B IMCBMEHHOM BHJE 32 IOANKMCBHIO PYKOBOIAUTEIS
HcnonkoMa mnpu NEpBOHAYAIBHOM OTKa3e B MpPUEME JAOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPEAOCTABIICHUS MYHULMIIAIBHOW YCIYI'M, YBEIOMIIAETCS 3asBUTEIb, a TAKXKE
IPUHOCSTCSI U3BUHEHUS 32 I0CTABJIEHHbIE HEY100CTBA;

4) mnpepocTaBieHUs Ha OYMa)XHOM HOCUTENIE JOKYMEHTOB M HH(OpMAaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
gyactu |1 crateu 16 DenepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CIIy4aes,
€Clii HAHECEHHWE OTMETOK Ha TaKue JIOKYMEHThl JHOO0 WX U3bATHE SBISETCA
HEOOXOAMMBIM YCIIOBHEM MPEAOCTABICHHUS TOCYAAPCTBEHHON WM MYHUIMIAIBLHOM
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBIICHHBIX (eiepaIbHbIMU 3aKOHAMHU.

2.6. VcuepnipIBaromiuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH
C HOPMATUBHBIMU IIPABOBBIMH aKTAMHU ISl IIPEIOCTABICHUS MYHUIUIIAIILHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACTIOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U MOJIBEIOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CAMOYIIPABJICHUS OpPraHU3allii U KOTOPbIE 3asiBUTEIIb BIIPABE IIPEACTABUTD,
a TaKXe CroCOObI UX MOTYYEHUS 3asIBUTEISIMHU, B TOM YHCIIE B JIIEKTPOHHOU (popMme,
MOPSIIOK MX MPEICTABICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOT'O
caMOyIpaBJIeHUs JIMOO OpraHu3altsl, B paclOpsKEHUN KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. Ilony4daroTcst B paMKax MEKBEIOMCTBEHHOT'O B3aMMOJICHCTBUSL:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO pPeecTpa HEABM)KMUMOCTH —
denepanbHas ciy:k0a rocyJapcTBEHHOM perucTpaluu, Kajactpa u kaprorpaduu;

2) cBejleHUs O JCHCTBYIOIIEM TaciopTe rpakaanuaa Poccuiickoit denepanmu —
MB/I Poccuuy;

3) cBedecHUs O HOTAPHATIBHOM noBepeHHOCTH — DenepanbHas HOTapHabHAs
rajara.

2.6.2. 3asBuTeNnb BIpaBe MNPEJOCTaBUTh JIOKYMEHTHI (CBEICHUS), YKa3aHHbIC
B noanyHkre | myHkra 2.6.1 aiMUHUCTPaTUBHOIO pErjlaMeHTa, B (POpME AIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOM KBaJU(UUIHUPOBAHHOM TMONMUCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUE M MOJIMCAHUE TAaKUX JOKYMEHTOB, IMpHU I0Jaye
3asIBJICHUS.

2.6.3. Henpencrabinenue (HECBOEBPEMEHHOE TMPEJCTaBICHUE) YyKa3aHHBIMU
B IyHKTE 2.6.]1 aAMUHUCTPATUBHOIO PETJIAMEHTA OpPraHaMM T'OCYAapCTBEHHOM BJIACTH,
OpraHaMM MECTHOTO CaMOYIIPABJICHUS, OpPraHU3alUsIMH JOKYMEHTOB M CBEJIECHUU
HE MOJXET SBIATHCS OCHOBAaHUEM JUII OTKa3a B IPEAOCTABICHWH MYHULUIAIbHOU
YCIIYTH.

2.6.4. JlomxHOCTHOE NHUIO W (WiM) pabOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOIO PETJIAMEHTa OpPraHoOB M OpraHu3aluid, HE NpPeICTaBUBILINE
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(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOLICHHBIE U HAXOJSAIIUECS B PacHOpPSKCHUU
JIOKYMEHT WJIM CBEJICHUS, MOJICKAT aIMUHUCTPATUBHOM, AUCHMIIIMHAPHON WJIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepannu.

2.6.5. 3amperniaeTcs TpeOOBATh OT 3asABUTEIS JOKYMEHTHI CBEACHHUS, B TOM YHCIIC
MOATBEPIK/IAIOIIME BHECEHHUE 3asiBUTEJIEM IUIaThl 3a MPEAOCTaBICHUE MYHHUIIMIIAILHOU
YCIIYTH, HaXOISIIIIUECS] B PACTIOPSKEHUU TOCYITapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI U TIOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOT'O CaMOYITPaBJICHUSI OpraHU3alIH.

HenpencraBienue 3asBUTEIEM JOKYMEHTOB, COJAEPIKAIUX CBEICHUS, KOTOpPbHIC
HaxolATCsl B PACIOPSHKEHUM TOCYHApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYTIPABJICHUS M TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYyMpaBJeHUs] OpraHu3alldii, He SBJsSETCS OCHOBaHWMEM ISl OTKasa
3asIBUTEIIO B IPEJAOCTABICHUU MYHUIIMTIATBHON YCIYTH.

2.7. VcuepnbiBaroninii nepeyeHb OCHOBaHUH JJIs OTKa3a B MpUEMeE JIOKYMEHTOB,
HEOOXOIMMBIX JIJISI IPEIOCTABICHUSI MYHUITUTIATFHOU YCITYTH

2.7.1. OcHoBaHuSIMH JJs1 OTKa3a B TIpUE€ME€ JIOKyMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUSI MYHULIUIIAIIBHOW YCITYTH, SIBJISIFOTCSL:

1) nmpencraBieHHblE — 3asABUTEIEM  JIOKYMEHTBI  COJEpXKaTr  MOAUYMUCTKU
M WUCIpaBICHUS  TEKCTa, HE  3aBEPEHHbIE B  IOPSAAKE,  YCTaHOBJICHHOM
3aKoHOAaTebcTBOM Poccuiickont denepanuu;

2) NOKYMEHTBHl COJEp)KaT MOBPEKIACHMS, HAJIMYHME KOTOPHIX HE I03BOJIET
B TIOJIHOM O0BEME HCHOJIb30BaTh HWH(OpPMALMIO U CBEIEHUS, COJEp)Kaluecs
B JOKYMEHTAaX I IPEAOCTABJICHNUS] MyHULIUITAJIbHON YCIIyTH;

3) npencTaBieHHbIE JTOKYMEHTBI WJIM CBEIEHHS YTPaTWIA CHIIy Ha MOMEHT
oOpareHus 3a MyHUIIUIIAILHOW YCIYyrod (HOKYMEHT, YAOCTOBEPSIOUIUNA TMOJTHOMOYMS
IPEICTaBUTEIIS 3asiBUTENS, B Cydyae OOpalieHus 3a MPeI0CTaBICHUEM MYHHUIIMITATbLHON
YCIIYTH YKa3aHHBIM JIULIOM );

4) nonaya 3asBJICHUS O IPEJOCTABIECHUN MYHULIMIIAIbHON YCIYTH U JJOKYMEHTOB,
HEOOXOAMMBIX I MPEJOCTAaBICHUSI MYHUIIMIAIBLHOM YCIIyTH, B 3JEKTPOHHOU (dopme
C HapyLIEHHEM YCTAHOBJIEHHBIX TPEOOBAaHUM;

5) HEKOPPEKTHOE 3alOJIHEHUE O0s3aTENbHBIX MOJNeH B (opMe 3asBIICHUS, B TOM
YHUClie B MHTEPAKTHUBHOW (Qopme 3asBieHus Ha Enunom, PecnyOnmukanckom mopraie
(HEIOCTOBEPHOE, HEMOJIHOE, TM00 HETIPaBUIIBHOE 3aII0JIHEHUE);

6) TMpeACTaBICHHE HEMOJHOrO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX
JUISL IPENOCTABIICHUS MYHULIUIIAIIBHOW YCITYTH;

7) 3asBlIE€HUE O NPENOCTABICHUWU YCIYTH IOJAHO B OpPraH TOCYJapCTBEHHOU
BJIACTH, OpraH MECTHOTO CaMOYIPABJIEHUS WX OPraHU3ALMIO, B ITOJIHOMOYHUS KOTOPBIX
HE BXOJMT NPEIOCTABICHUE MYHULUIIAIILHON YCIIYTH;

8) HecoOIroIeHre YCTaHOBIICHHBIX cTratbeil 11 denepanbHoro 3akona Ne 63-D3
YCIOBUM  TpPHU3HAHUSA  JACHCTBUTENBHOCTH  YCHJIEHHOM  KBaJM(ULIMPOBAHHON
AJIEKTPOHHOU MOJAMUCH.
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2.7.2. TlepeueHnb OCHOBaHHI JUIg OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS1 TIOJTYYEHUS MYHUIIUTIAIBbHON YCIIYTH, SIBIIIETCS] UCUEPIIBIBAIOIIINM.

2.7.3. Pemienue 00 OTKaze B MpUEME 3ASBICHHUS U JTOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIPEJIOCTABJICHUSI MYHHUIUIIAILHOM YCIYTHU, MOXET OBITh MPHUHITO KaK BO BpEMs
pueMa 3asiBUTENIA, TaK W IOCJE IMOIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
HcnonkoMa HEOOXOAUMBIX JJIs MPEIOCTaBICHUS MYHULIMNAIILHON YCIYTd TOKYMEHTOB
(cBemeHmin) C  HCIOJb30BAHUEM  MEXKBEIOMCTBEHHOTO UH(OPMAIIIOHHOTO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIMIAOIMUN 9 pabouux JHEH CO JHS PETUCTPALNH
3asBIICHHUS.

2.7.4. 3anpeiiaercs OTKa3blBaTh B IMpPUEME 3asiBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUSI MYHUIIMNIAIBHON YCIIYTH, B CJydae €CJIU 3asBJICHUE
U JIOKYMEHTBI, HEOOXOJIUMbIE JJIsi MPEIOCTABICHUS MYHHUIIMIAIBHONU YCIYTH, MOJAHBI
B COOTBETCTBUM C HWHGpOpMamuendn O Ccpokax M TOPSAKE MPEeAOCTaBICHUS
MYHMUIIMTIAIBHON YyCIyru, omyoOiukoBaHHOM Ha EjpuHoM moprane, PecnyOnukaHckoM
noprare.

2.8. HC‘{epHLIBaI-OHlI/Iﬁ IICPCUCHDb OCHOBaHUM JJA ITIPUOCTAHOBJICHUA MJIM OTKAa3a
B IIPEAOCTABJIICHUHA MYHHHHHaHBHOﬁ YCIIyru

2.8.1. OcHoBaHusi [Ji1 NOPUOCTAHOBJICHUS MPEIOCTABICHHUS MYHHUIIMIAIbLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMA U1 OTKa3a B IPEIOCTABICHUN MYHULIUIIAIBHOW YCIIYTH:

1) B mpencTaBieHHBIX 3asBICHUU U (UIU) JOKYMEHTaX COJEPKUTCS HEMOJHas
U (WIK1) HeJOCTOBEpHAs! HH(MOPMALIHS;

2) mocCTyIJIeHHE OTBETa OpraHa roCyAapCTBEHHOM BJACTH, OpraHa MECTHOTO
caMmoympasjieHus: 100 TOABEJOMCTBEHHON OpraHy TroCyJapCTBEHHOW BIJIACTH
WM OpraHy MECTHOI'0 CaMOYIIPaBIICHUs OpraHu3allii Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBHJIETEIbCTBYIOLIETO 00 OTCYTCTBUU JOKYMEHTa U (WiM) WH(pOpMaLnu, HEOOXOAUMBIX
JUIsl TIPEJOCTABJIEHUS] MYHULUMAIBHON YCIYTH, €CIM COOTBETCTBYIOIUMN JOKYMEHT
He ObLI MpeJCTaBIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHMI O PEruCTpalMM TPaXJaHWHA MO MECTY JKUTEIbCTBA
(npeObiBaHMS) B pacoOpsHKEHUM OPTraHOB MECTHOT'O CaMOYTPABIICHHUS.

2.8.3. IlepeyeHb OCHOBaHMU JjIsi OTKa3a B MPEAOCTABICHUU MYHUIIMIAIHHOM
YCIIYTH SBJISIETCS] UCUEPIBIBAIOLLINM.

2.8.4. 3ampemaercsi OTKa3blBaTh B MPEJOCTABICHUM MYHUIIMIAIBLHOM YCIyTH
B CIy4yae, €CJIM 3asiBJIICHHE O MPEJOCTAaBICHUM MYHULUIIAIBHON YCIyrd MOAAHO
B COOTBETCTBHUM ¢ HH(pOpMalMeil O Ccpokax © TMOpSAKE MPeaoCTaBICHUS
MYHULUIAIBHON YCIYyTH, onyOJukoBaHHOW Ha EnumHoM moprtane, PecrnyOnmkaHcKoM
nopTaie.

2.9. Iopsaok, pa3mMep U OCHOBaHUS B3UMaHUs TOCYJapCTBEHHOW MOIUTMHBI MJIA WHON
TJIaThI, B3UMAEMOM 3a MIPEAOCTABICHNE MYHUIIUTIAIBHON YCIYTH

MyHununanbHas yciyra npeocTaBiisieTcsi Ha 0e3B03Me3IHON OCHOBE.
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2.10. TIlepeuens yciyr, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMU U 0053aTEIbHBIMU
JUIS TIPEIOCTABIICHUSI MyHULIUIIATBHON YCIYTH, B TOM YHCJIE CBEEHUS O IOKyMEHTE
(ToKyMeHTax), BbIIaBA€MOM (BBIJJaBAEMBIX) OpraHU3aIUsIMHU, Y4aCTBYIOLIUMU
B IIPEOCTABICHUN MYHUIIUTIAIBHBIX YCIYT

[IpenocraBieHre HEOOXOIUMBIX U 00sI3aTEIIbHBIX YCIYT HE TpeOyeTcs.

2.11. Topsimok, pa3Mep U OCHOBAaHUS B3UMAaHUS TJIATHI 32 MPEOCTABICHHUE YCIYT,
KOTOPBIC SABJISIOTCS HEOOXOAMMBIMHU U 00s3aTSIIbHBIMU TSI IIPEOCTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIFOYast HH(OOPMAIINIO O METOJUKE pacdyeTa pazMepa Takou
TTaThI

[IpenocTaBineHne HEOOXOIUMBIX U 00s13aTEIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuMasbHBIM CpOK OKUJIAHUS B OUEPEU IIPU MOaue 3arnpoca
0 MPEAOCTABIEHUN MYHULUIIAIBHOW YCIYTH, YCIYTH, IPEI0CTaBIsIEMON OpraHn3aluei,
Yy4aCTBYIOIIEH B MPEAOCTABICHUN MYHUIIUIIATILHON YCIYTH, ¥ MIPU MOIY4SHUH
pe3ysbTara MNpe0CTaBICHNS TAKUX YCIYT

2.12.1. Bpems oxunaHus Opy NOAAY€ 3asBJICHHS HA MOJy4EeHUE MYHHUIIUTIATIbHON
yCiyru — He 6onee 15 MuHyT.

2.12.2. Ilpy nonydyeHUH pe3yJIbTaTa MPEAOCTABICHUS MYHULUIIAIBHOW YCIIYT'H
MaKCUMAaJIbHBI CPOK OXKUJAHUS B OUEPEAU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 mopsAA0K PErucTpaluy 3anpoca 3asiBUTENS O MPEA0CTaABICHUN
MYHULUNIAIBHON YCIYTH U YCIYTH, IPEAOCTABIAEMON OPraHU3alMeN, y4aCTBYIOIIEH
B [IPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu muunom obOpamennu B M®I B neHs mogauu 3asBICHUS 3asIBUTEITIO
BbIjaeTcs pacnucka 3 AUC MOI] ¢ peructpaiimOHHBIM HOMEPOM, MOATBEPKAAOIINM,
YTO 3asiBJICHUE OTIPABJIEHO, U JATOW MOAAYH 3asIBJICHMUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUS MOCPEICTBOM, Enunoro,
PecnyOnrkaHcKoro nmopraia 3asBUTENb B JIEHb MMOAAYM 3asBJICHUS MOTY4YaeT B JIMUYHOM
kabunere EnuHoro, PecnyOiauMkaHCKOro moprajja M IO 3JIEKTPOHHOW TOYTe
YBEIOMJIEHUE, TMOATBEPXKAAOLIEE, YTO 3asBJICHUE OTOPABIECHO, B KOTOPOM
YKa3bIBAKOTCS] PETUCTPALIMOHHBIA HOMED U JaTa MOJa4H 3asBJICHHUS.

2.13.3. Tlpu nuu"om oOpamenn B McnojikoM B J€Hb MOJAaYd 3asBICHUSA
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM MCroJIkoMa 3asiBUTENIO BBIJAETCS pacIrcKa
U3 aBTOMATU3UPOBAHHON MH(POPMALMOHHON CUCTEMBI, MPEIHA3HAUYEHHOM ISl OKa3aHUS
rOCYIapCTBEHHBIX M MYHUUUIAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JAaTON
II0/1a4Y¥ 3asBJICHUS U [IEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISICTCS] MYHHUITUTIAIbHAS
yCIIyTa, K 3a1y OKUJIaHUS, MECTaM JIJIs 3aIllOJIHEHUSI 3aIIPOCOB O MPE0CTABICHUN
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MYHULIUIATBHON YCIYTH, HHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3alOJIHEHUS
U TIEpEYHEM TOKYMEHTOB, HEOOXOUMBIX JJISl IPEJOCTABICHUS KaXa0M
MYHUIIMTIAIBHON YCIIYTH, pa3MEIIEHUIO U O(DOPMIICHHIO BU3YyaJbHOM, TEKCTOBOU
U MYJIbTUMEIUNHHON HH(POPMALIUY O TOPAJIKE MIPEIOCTABIICHUS TAKOW YCIIYTH, B TOM
qyciie K 00€CIeUeHUI0 JOCTYITHOCTH JIJIsl MHBAJIMOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C (heJiepalibHbIM 3aKOHOJATENBCTBOM M 3aKOHOATENLCTBOM PecnyOnnku
TaTapcTal 0 cOLManbHOU 3alUTE UHBAIUIOB

2.14.1. TlpenocraBineHne MYHULMNAIBHOM YCIYTH OCYIIECTBISETCS B 3IAHUAX
U TIOMEHICHHSX, O0OOPYJOBaHHBIX MPOTHBOMOKAPHOW CHUCTEMOM H  CHCTEMOU
MOXKapOTYIICHUS.

Mecra npuema  3asBUTENIed  OOOPYAYIOTCS ~ HEOOXOAUMOM  MeOeNbro
U1t ohOpPMITEHHS TOKYMEHTOB, MH()OPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B coorBercTBUM C 3akoHOAarenbcTBOM Poccuiickoii ®enepanuu
O COLIMAIIbHOM 3allMTE€ WHBAJIUAOB B ILEJSAX OECHPENSITCTBEHHOrO IOCTyMa K MECTY
[PEIOCTaBICHUS MYHULMIIATBHON YCIIYTH 00€CIIEUNBAECTCS:

1) obecrieunBaeTcsi OECHPENATCTBEHHBINM JIOCTYIl HMHBAIMIOB K MECTY
MIPEIOCTABICHUS MYHUIIUITAILHON yCIyru (ymoOHBIA BXOJ — BBIXOA B TOMEIICHUS
U TIepEMEIICHHE B UX MpeJenax);

2) BuU3yallbHas, TEKCTOBas W MYJbTUMeIUNHAs HHPOpPMAIUS O TOpPSIKEe
MPEAOCTABICHUS MYHUIIMIIAIILHON YCIYTH pa3MeIIaeTcsi B YAOOHBIX JIsi 3asBUTEJCH
MeCTax, B TOM YHUCJIE C y4€TOM OTPaHUUYCHHBIX BO3MOXKHOCTEH MHBAIIU]IOB;

3) COMpOBOXKICHHE WHBAJIUIOB, MMECIOIINX CTOMKHE paccTporcTBa (DYyHKIIMU
3pEHUsI U1 CAaMOCTOSITEIbHOTO MEePEABUKECHUS, U OKa3aHWE UM TTOMOIIIH;

4) BO3MOXXHOCTb  CaMOCTOSITEJIBHOTO  MEPEJBMKEHUS 10  TEPPUTOPHH,
Ha KOTOPOW pAaCMOJIOKEHBI OOBEKTHI COIMAIBLHON, WH)XXCHEPHOM H TPAHCIOPTHOM
HHPPACTPYKTYp, BXO/1a B TaKhMe OOBEKTHI U BBIXOJIa U3 HUX, TOCAJAKHA B TPAHCIIOPTHOE
CPEJIICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOIb30BAHUEM KpPECIa-KOJISICKH;

5) Hamnexariee pa3MelleHHe OOOpYJAOBaHUS W HOCHTENeH HH(OpPMAINH,
HEOOXOIMMBIX JJisi oOecreueHrs OecpensiTCTBEHHOTO AOCTya MHBATUAOB K yCIyraM
C YYETOM OTPaHUYCHUI UX )KU3HENIEITEIIbHOCTH;

6) nyOmupoBaHME HEOOXOIUMOW JJIsi WHBAJIUAOB 3BYKOBOM W 3pUTEIHHOMN
uHpopManMK, a TaKXke HaINHUCEeH, 3HAKOB M HHOW TEKCTOBOM U TpaduyecKout
uH(OpMAIMHU 3HAKaMU, BBIMOJHEHHBIMH pelibe(HO-TOYeUHbIM IpudTOoM bpaiins;

7) IOIyCK CypAoIepeBOIIMKa M TU(IOCYPIOTICPEBOIINKA;

8) nmomyck coOaKH-ITPOBOHUKA MPU HATHYUHU JOKYMECHTA, ITOJATBEPIKIAIOIIETO
ee CcHelualbHOe O0y4YeHHWE U BbIJABaeMOro mo (opme W B TOpSAIKE, KOTOpBIE
YCTaHOBJIEHBI IPUKa30M MuHHCTEPCTBA Tpyda U COLUAIBHOM 3amquThl Poccuiickon
®enepanuun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHUU (POPMBI JOKYMEHTA,
NOATBEPKAAOIIET0 ClelHaTbHOe O00y4eHHEe COOAKU-IPOBOJHUKA, U TOpAJIKa €ro
BBIJAYN.

2.14.3. TpeOoBaHuS B YacTH OOCCIICUCHUS JOCTYMHOCTH JIJI1 WHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISICTCS MPENOCTABICHNE MYHUIIMMAILHON YCIYTH,
U CPEJICTB, MCIOJb3YEMbIX MPHU MPETOCTABICHUM MYHUIUIAIBLHOW YCIyTH, KOTOPBIE
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yKazaHbl B mnoAnyHkTax |—4 mnyHkta 2.14.2. agAMUHUCTPATHBHOIO pErJIaMEHTa,
OPUMEHAIOTCS K  OOBEKTaM M CpPEACTBAM, BBEAEHHBIM B  JKCILTyaTallUIO
WJIM TIPOLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIHIO rtocie 1 uronsa 2016 rona.

2.15. Ilokazarenu JOCTYMTHOCTH M Ka4eCTBAa MYHUIIUIAIBHON yCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOICHCTBHM 3asBUTENS C JODKHOCTHBIMU JIUIIAMU TIPH
PEIOCTaBICHUN MYHUILIUITAILHON YCIYTH U UX MPOJIODKUTEILHOCTh, BO3MOKHOCTh
noJiydeHust ”HGOpMaIluu O XO/1€ MPEAOCTABICHNUSI MYHUIIUTIATLHON YCIIYTH, B TOM
YHUCJIE C UCITOJIb30BaHUEM WH()OPMAITMOHHO-KOMM yHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOXXHOCThH JINOO HEBO3MOXKHOCTh TTOJYUCHUSI MYHUIIUTTAILHON yCITyTH
B MHOTO() YHKIIHOHAJIFHOM IICHTPE MPEIOCTABIICHUS TOCYIapCTBEHHBIX
Y MYHUIIUMAIBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEME), B JIFOOOM
TEPPUTOPUATTLHOM TIOJIPA3/ICIICHIH OPTraHa UCIIOTHUTEILHO PACTIOPSAUTEIILHOTO OpraHa
MECTHOTO CaMOYITPaBIICHUS, TI0 BEIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN TPUHITUII),
MIOCPENICTBOM 3ampoca O PEI0CTaBICHNN HECKOJIBKUX TOCYAapCTBEHHBIX
1 (W) MyHUITUTIATBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPAX MPEOCTABICHUS
rOCYapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT, IPETYCMOTPEHHOTO cTaThel 15.1
®denepanpHOro 3akoHa Ne 210-D3 (KOMITIIEKCHBIH 3a1poc)

2.15.1. TlokazaTensiMu JOCTYNMHOCTHA MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH
SBJISIFOTCSL:

PacIoJIOKEHHOCTh ITOMENIEHNs], B KOTOPOM BEAETCS MPHUEM, BblJ1adya JOKYMEHTOB
B 30HE JJOCTYITHOCTU OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOJUMOro KOJUYECTBA CIELUUAIUCTOB, a TaKKe MOMEIIEHUH,
B KOTOPBIX OCYILECTBIAETCA IPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HAJIMYKME WCUEPIBIBAIOIICH WHGOpMAMK O Crocodax, MOpsiAKe W CpoKax
MPEAOCTABICHUSI MYHUIMIAIBHON yCayrn Ha HMHGOPMAIIMOHHBIX CTEeHHAaX, EauHOM
noprane, Pecry0orkanckoM moprasie, opuIMaibHOM CaiiTe MYHUIIUITAILHOTO PalioHa;

OKa3aHWE TIOMOIIM WHBAIMJIAM B TIPEOAOJIEHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCIIYT HapaBHE C IPYTUMU JULAMH.

2.15.2. Tloka3aremssiMM KayecTBa MPEAOCTABICHHUS MYHHUIMIAIBHON YCIYrd
SABJISIFOTCSL:

1) cobmroieHre CPOKOB IIpHUEMa M PaCCMOTPEHHSI TOKYMCHTOB;

2) co0ItoIeHIEe CPOKa TIOYUCHUS pe3ysibTaTa MyHHIIUTIATLHOW YCIYTH;

3) orcyrcTBUE OOOCHOBAaHHBIX JKajJ00 Ha HAPYUICHHUS aJMUHUCTPATHBHOIO
periaameHTa, CoOBeplIeHHble paboTHUKamMu Mcnonkoma,

4) KONMMYECTBO B3aUMOJICHCTBUH 3asBUTEIIS C JOJDKHOCTHBIMU JnIaMu (0e3 yuera
KOHCYJIbTaIiN )

B3auMojieiicTBue 3asBuTeNsl C  pabotHukamu Mcnonkoma wiu  M®I]
IIPU  OPENOCTABICHUM MYHULMIIAJIBHOW  YCIYTH  OCYIIECTBISECTCA OOWUH  pa3
IIPY MPEJICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOIUMBIMH JIOKYMEHTAMU;

OJJMH pa3 B cCllydae HEOOXOJUMOCTH TMOJIYYEHHs pPe3yJbTaTa MNpPeJOCTaBICHUS
MyHHUIIMNATBHON yciyru B Mcnonkome wim M®I] B popme sx3emIuisipa 3JIeKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.
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[IpOoIOMKUTENBHOCT OJHOTO B3aWMMOJEUCTBUS 3aSBUTENS C JOJDKHOCTHBIMU
JMLAMU IIPU NPEJOCTABICHUN MYHULIMIIAIBHOM YCIYI'M HE MPEBBIIAcT 15 MUHYT.

3asBUTEND BIIPABE OLICHUTH KAYECTBO IMPEIOCTABICHHUS MYHULUNAIBHON YCIYI'H
C TOMOIIBIO YCTPOWCTB MOJBMKHOM paanoTe’aeOHHON CBSI3U, C HCIOJIB30BAaHUEM
Enunoro, PecnybinkaHckoro nopraia, TEpPMUHAIBHBIX YCTPOHCTB.

2.15.3. Undopmanuss o xone MpeAOCTaBICHUS MYHULMIAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENIeM B JWYHOM KaOuHere Ha EnuHoMm mopraie,
Pecny6mkanckom noprane, B Mcnoiakome, MOLI.

2.15.4. TlpegocraBieHre MYHUIMNAIBHOW YCIYTH OCYHIECTBISETCS B JIHOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBHUCUMO OT MECTa €ro HUTEIbCTBA WJIM MeECcTa
dakTrueckoro mpoxuBaHus (TpeObiBaHusl) Ha TeppuTopun PecnyOmuku Tarapcran
10 OKCTEPPUTOPUATIBHOMY ITPUHLUITY.

MynununansHas yciryra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEAOCTABISAETCA.

2.16. 1nbie TpeboBaHMs, B TOM YUCJIE YIYUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULIUTIATHHON YCIYTH 1O SKCTEPPUTOPHATIEHOMY IPUHIIUITY (B CITy4yae, eCiu
MYHUITUTIATBHAS YCIIyTa MPEI0CTABIISETCS TI0 SKCTEPPUTOPHATBHOMY TTPUHIIUITY)
1 0COOEHHOCTH TMPEIOCTABJICHUSI MyHUILIUTIAIHLHON YCIYTH B 3JIEKTPOHHOU (hopme

2.16.1. Tlpu mpenocTaBlieHUM MYHUIIMIAIBHON YCIYTM B AJIEKTPOHHOU (opme
3asBUTEIIb BIIPABE:

1) monmyunte wWHGpOPMAMIO O TOPSJIKE W CPOKax  IPEAOCTaBICHHUS
MYHHUIIUTIAIBHON YCIyTH, pa3MelnleHHyr0o Ha EnuHoMm mnoprane, PecmyOnmkanckoM
NopTaie;

2) mojmaTh 3asBJCHHE O NPEAOCTABICHHUM MYHHIIMIIATBHON YCIYTH W HHBIC
JIOKYMEHTBI, HEOOXOTMMBIE JJIs TPEOCTABICHHS] MyHUIIUITAILHON yCIIYTH, B TOM YHUCIIE
JOKYMEHTBhl U MH(OPMALIMIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI
B COOTBETCTBUM C IMYHKTOM 7.2 yactu 1 crarbu 16 @enepanbHoro 3akona Ne 210-D3,
c ucnoib3oBanueM Enunoro, PecryOnmkanckoro moprana;

3) MONy4YuTh CBEACHUS O XOJC BBIMOJHEHUS 3asBICHUN O MPEJIOCTaBICHUU
MYHHUITUTIATBHON YCIIYTH, MMOJAHHBIX B AJIEKTPOHHOU (popMe;

4) OCyIIEeCTBUTh OIICHKY Ka4eCcTBa MPEAOCTABICHHSI MYHHUIIMIIATBHON YCIIyTH;

5) momy4uTh pe3yabTaT MPEAOCTABJIICHUS MYHHUIIMIIAIBHON YCIyrH B Qopme
ANEKTPOHHOT' O JIOKYMEHTA;

6) momarh jkano0y Ha perieHue u aeicTBue (0e3merictBue) Mcemonkoma, a Takxke
€ro JIOJDKHOCTHBIX JIMIl, MYHMIIUIAIBHBIX CIYXKallUX [ocpeacTBoM EauHoro,

Pecny0nnkaHckoro rnopra’na, ropraia benepabHON roCyJapCTBEHHON
HH(POPMAIIMOHHON CHCTEMBI, 00ECIIEUUBAIOIICH MpoIecC A0CYyaeOHOro (BHECYAeOHOTO)
00>KaJoBaHUs peleHnin u JNEUCTBUN (6e3neiicTBuUs), COBEPIIEHHBIX

Inpru MnOpeaoCTaBICHNH TOCYAAPCTBCHHBLIX W MYHHUIOUIIAJIbHBIX YCIYI' OpraHaMu,
MpcaoCTaBJLIIOINUMUA I'OCYIAPCTBCHHBIC 1 MYHUIHUITIAJIIBHBIC YCIIYTH, UX JOJDKHOCTHBIMUA
JnMgaMu, roCyaapCTBEHHbBIMU U MYHHUIIUIIAJIbHBIMHU CITYKAaIllWMU.
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2.16.2. ®opmupoBaHue 3adBJICHUS OCYILECTBISIETCS MOCPEACTBOM 3aMOJHEHHS
NIEKTpOHHOM  (opmbl  3asBieHuss Ha EaunoMm, PecnyOnukanckom — moprane
0e3 He0OXOUMOCTH JIOMOJIHUTENILHOM MO1auy 3asBJIEHUS B KaKOK-T1M00 MHOU opMme.

2.16.3. [Ipu GpopmupoBanuu 3asiBICHUST 00€CIICUNBACTCS:

1) BO3MOXXHOCTH KOIMHMPOBAHHUS U COXPAHCHUS 3asBJICHHS U WHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTABIEHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJHEHUS HECKOJIbKMMH 3asSBUTEISIMH OJHOM 3JICKTPOHHOMN
dbopMbI 3asBIEHUS TpU OOpAIICHUHM 3a YCIyramu, MperojiaralolnidMy HaIpaBlieHHE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMHU 3asBUTEIISIMH;

3) BO3MOYKHOCTH IM€YaTH HAa OYMa)KHOM HOCHTENIC KOIMHH 3JCKTPOHHON (HOPMBI
3asBJICHHUS;

4) coxpaHEHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (DOpPMY 3asiBICHUS 3HAYCHUI
B JIOOO MOMEHT MO JKEJIaHUIO MOJIb30BaTENs, B TOM YHCJIE MPU BO3HUKHOBEHHH
OlIMOOK BBOJIa W BO3BpaTe Jisl MOBTOPHOI'O BBOJA 3HAUEHUI B 3JEKTPOHHYIO (HOpMY
3asIBJICHUS;

5) 3amojHEHHWE TOJCH JJIEKTPOHHOW (OpPMBI 3asBICHHS J0 Hadaja BBOJA
CBEICHUN 3asBUTEIIEM C HCIOJb30BAaHUEM CBEACHUM, pasMelmleHHbIX B ECHA,
U CBEACHMI, onmyOnuMKoBaHHbIX Ha EamHoMm, PecmyOimkaHckoM noprane, B 4YacTH,
Kacarouiencss CBEJAEHUM, OTCYTCTBYIOIIMX B €IMHOM CHCTEME WJACHTU(UKAIIUU
U ayTeHTU(DUKAIUY;

6) BO3MOXXHOCTH BEpHYTHCS Ha JIFOOOW W3 ATANOB 3allOJIHEHHS SJICKTPOHHOM
(dbopMbI 3as1BiIeHUs 0€3 MOTEPH paHee BBEACHHON MH(OpMaIny;

7) BO3MOXXHOCTH JIOCTyNa 3asBUTENII K paHee MOJAHHBIM KM 3asBICHUSIM
B TEUECHHUE HE MEHEE OJIHOTO ro/ia, a TAK)KEe YaCTMYHO CPOPMUPOBAHHBIM 3aSIBJICHUSIM —
B TEUEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucs 3asBureneid Ha npuem B M®I] (nasee — 3anuch) OCyIECTBISIETCS
nocpeactBoMm Ennnoro, Pecniybnukanckoro noprania, renedoHa KoHTakT-entpa MOLI.

3asBUTENIO0 MPEAOCTABIAECTCS BO3MOXKHOCTH 3alUCH Ha JI00Oble CBOOOAHbBIE
JUIsl TIpUeMa JaTy W BpeMs B Mpejesiax YCTAaHOBJICHHOTO B MHOTO(YHKITMOHATHHOM
HEeHTpe rpaduka nprema.

3anuch Ha ONpPENEICHHYIO JaTy 3aKaH4YMBAETCS 3a CYTKM O HACTYIUIEHUS 3TON
JaThI.

Jns  ocylllecTBIEHUSI MPEIBAPUTENBHOM 3amuch nocpeacTtBoM EnuHoro,
PecnyOnukaHckoro mopTaia 3asBUTEII0 HEOOXOAMMO yKa3aTh 3ampalinBacMble
CUCTEMOM JaHHBIE, B TOM YHUCJIE:

(dhaMmnio, UMsi, OTYECTBO (MIPU HATUYHH);

HOMED TenedoHa;

aipec JIEKTPOHHOM MOYTHI (I10 JKEJIAHUIO);

KEJIAeMYI0 J1aTy U BpeMs Iprema.

B cinydae HECOOTBETCTBUSI  CBEICHUM, KOTOpPHIE COOOIIUI  3asBUTENb
Py TPEIBApPUTENBHON 3alKCH, JTOKYMEHTaM, TMPEICTABICHHBIM 3asBUTEIEM MpU
JUYHOM MpUEME, IPEIBAPUTENbHAS 3a1IUCh AHHYJIUPYETCS.

[Tpu ocyiiecTBIeHUH NPEABAPUTEIBLHONW 3alUCH 3asgBUTEII0 OOECIIeYMBAETCS
BO3MOXXHOCTh ~paclieyaTaTb TaJOH-NIOATBEp)KJIeHHE. B ciydae, eciau 3asBUTENb
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COOOUIUT aapec SJIEKTPOHHOM TMOYTHl, HAa YyKa3aHHBIA agpec TaKkKe HampaBisieTcs
uHdopMaIlsi O TOATBEPXKICHUU TMPEABAPUTEIILHON 3aliCH C YKa3aHUEM JaThl,
BPEMEHU U MECTA MPHUEMA.

[Ipy ocCyIIeCTBICHUU MPEABAPUTEIILHON 3alUCH 3asBUTENh B 0053aTEILHOM
nopsiike HGOPMUPYETCS O TOM, YTO MPEBAPUTENIbHAS 3aIIUCh AHHYJIUPYETCS B Cllydae
€ro HESIBKU MO UCTEYECHUU |5 MUHYT C HA3HAY€HHOTO BPEMEHM ITpUeMa.

3asBUTENH B JIF000E BpeMs BIPaBE OTKA3AThCS OT MPEABAPUTEIILHON 3aMKCH.

3anpemniaeTcss TpeOOBaTh OT 3asgBUTENSI COBEPIICHHMS] WHBIX JEUCTBHM, Kpome
MPOXOXKACHUS UACHTU(DUKAIMA U ayTEHTU(PUKAIIMU B COOTBETCTBUU C HOPMATHBHBIMHU
nmpaBoBeIMU akTaMu Poccuiickor @enepannu, yKazaHus LEIM IPHUEMA, a TaKXKe
MPEAOCTABICHUSI CBEJACHUM, HEOOXOIMMBIX ISl pacueTa IJIUTEIHbHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPbI HEOOXOIMMO 3a0POHUPOBATH IS MPUEMA.

3. CoctaB, OCJIEI0BATEILHOCTD U CPOKH BBITIOIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD,
TpeOOBaHUSI K OPSAJIKY UX BBIITOJHEHHMS], B TOM YUCJIe OCOOCHHOCTH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX TPOIIEAYP B JIEKTPOHHOU (popme, a TaKKe 0COOCHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP B MHOTO(DYHKIITMOHATBHBIX IIEHTPaX

3.1. Onucanue mocae10BaTeIbHOCTU JEHCTBHM P MPEAOCTABICHUH
MYHULUIIAIBHON YCIIYTH

3.1.1. IlpenocraBineHrne MYHUITUTIATHLHOW YCIIYTH BKJIIOYACT B CE0S CIICTYIOIIHNE
aJIMUHUCTPATUBHBIC TTPOIIEYPHI:

1) KOHCYJIBTUPOBAHKE 3aIBUTEIIS;

2) TPHUHATAE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IMPEJACTaBJICHHBIX
3asABUTEIICM;

3) HampaBJicHUE MEXBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Yy4acCTBYIOIIUE
B MIPEIOCTABICHUU MYHUITUTIATHHON YCIIYTH;

4) moArOTOBKA pe3ysibTaTa MYHHIIUIAILHOW YCIYTH;

5) BeIaua (HaIpaBJICHUE) 3asIBUTEIIIO PE3yJIbTaTa MyHUITUNIAILHON YCIIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OITUOOK.

3.2. Oka3zaHue KOHCYIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMeM Hayaja BBITIOJHEHUS AaJMUHUCTPATUBHOW MPOLEAYPHI
ABIIETCA OOpalleHHe 3asgBUTENSl IO BOIPOCAM, CBA3AaHHBIM C MPEJOCTABICHHUEM
MYHULIMITAIGHOW YCITYTH.

JlomKHOCTHBIM ~ JUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 34  BBINIOJIHEHUE
aIMUHUCTPATUBHOMN MPOLIEYPHI, SBISICTCS:

npu oOparenuu 3asButess B MOI — pabotauk MOL];

npu  oOpaiieHun 3asBUTeNst B McmonkoM — 3aMeCTUTENbh PYKOBOIUTENS
HcnonkoMma (ganee — JOMHKHOCTHOE JIMLIO, OTBETCTBEHHOE 38 KOHCYJIbTUPOBAHMUE).
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3.2.2. 3asBuTeNnb BIpaBe OOPATUTHCS 3a KOHCYJIBTAIMEH O TOPSAKE W CPOKAx
NPEIOCTaBICHUS] MYHUIUNAIbHOM ycayru B M®PI[ nuuno u mo TtenedoHy
Y DJIEKTPOHHOM MOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEISA, B TOM YHCIIE MO COCTaBy, Ghopme
MPEACTaBISEMON JOKYMEHTALMU U JPYTUM BOIpOcaM i MOIYYEHUS MYHUIUIIAIbHON
YCIIYTH.

3asBUTEIh MOXET TIONYyYUTh HWH(POpPMAIUI0O O TOPSAKE MPEIOCTaBICHUS
MYHHUIIMTAIBHON yciyru Ha opunuansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TMPOIEAYpPhl, YCTAaHABJIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIONTHSIIOTCSI B JICHH OOpAIIICHUS 3asBUTEIIS.

PesynbraramMu  BBINIONHEHUST ~ aJIMUHUCTPATUBHBIX  MIPOLEAYpP  SBISIOTCS:
KOHCYJIbTallUd 10 CcoOCTaBy, (opMe TMpeacTaBisieMON JTOKYMEHTAalluh W APYyTrUM
BOMpOCaM, HEOOXOIUMBIM JISI TIOTYIEHUSI MYHUITUTIATHBHON YCITYTH.

3.2.3. 3asBUTenb BIpaBe 00patuthcs B Mcmonkom mo tenedoHy U 3JIeKTPOHHOM
nouTe, a TaKXe MOJYYUTh KOHCynabTanuio Ha Egunom, PecmyOnmkanckoMm mnopraine,
caute lMcmoskoma O MOpsAKE W CPOKax IPEAOCTABICHUS MYHHULMNAIBHOM YCIIYIH,
B TOM YHCJIE IO COCTaBy, (hopMe MPEACTABIIEMON JOKYMEHTAIIMU U APYTUM BOIIPOCaM
JUISL IOJTYYEHUS MYHUITUTIATBHON YCITyTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHUE WHGOPMUPYET
3agBUTENII B COOTBETCTBUM C TpeOoBaHWsIMU TyHKTa 1.3.4 aaMUHUCTPATUBHOIO
pErJIaMeHTa.

AJIMUHUCTpPAaTUBHBIC TPONEAYpPhl, YCTAHABJIMBAEMBbIE HACTOAIINM IYHKTOM,
BBITIONTHSIIOTCSI B TEUCHHE TPEX pabOUYUX JTHEH CO JTHS MOCTYIUICHHS OOpallieHus.

Pe3ynbraramMu  BBITIOJIHEHUST ~ aIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllMd TIO COCTaBy, (opMe TpencTaBiseMold JIOKYMEHTAlUH U JAPYyTrUM
BOMpOCaM, HEOOXOIUMBIM JUISI TIOTYYEHUSI MYHUITUTIATBHON YCITYTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
MIPEACTaBICHHBIX 3asBUTEICM

3.3.1. IlpueM JOKYMEHTOB JUIi NPEIOCTaBICHUS MYHULUIAIBHON YCIyTH
yepe3 M®I unu ynanenHoe padouee mecto MOILI.

3.3.1.1. 3asButens (npeacraBuTelNb 3asBuTens) obpamiaercss B M®I] ¢ 3anpocom
O TMPEJOCTABICHUM MYHHLIMNAIBHOM YCAYrM W TNPEACTABISIET JOKYMEHTBI
B COOTBETCTBHUHU C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.1.2. Pabotnuk MO®LI, Bexymuii mpuem 3asBICHUI:

OIpeAeIsieT MpeAMET OOpallleHus;

YIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJIHOMOYHMI JIMLIA, TOJAIOIIETO IOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBUSL JIOKYMEHTOB TpEeOOBAaHUSIM, YKa3aHHbBIM
B ITyHKTE 2.5 aAMUHUCTPATUBHOIO PEIJIAMEHTA;

3aIOJIHSIET AIEKTPOHHYIO popMy 3asiBienus B AUC MODII;
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NpyU  MPEIOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IMyHKTe 2.5
aIMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX TOKYMEHTOB;

pacniedarsiBaet 3asaBiaeHue uz AUC M®I];

nepeaaeT 3agBUTEII0 Ha IPOBEPKY U MONHUCAHUE;

MOCJIE MOANMUCAHUA CKaHUPYeT noanucanHoe 3aspiieane B AUC MODL];

3arpyxaetr B AVIC M®I] nokymMeHTHI, peCTaBICHHBIE B AJIEKTPOHHOU (hopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE
JeIo;

BO3BpaIaeT MOJMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaKHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IPUEME IOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOIEAYPhl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIIOTCSI B JICHh OOPAIEHUS 3asIBUTETIS.

Pe3ynbTaTamu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCSA: TOTOBOE
K OTIPABKE 3asBJICHHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabornuk MO®DI[ wHampaBiaser MakeT JOKYMEHTOB, MPUHATHIX
oT 3asiBuTens B Opran B 3J€KTPOHHOM (opme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEN)
B TEUEHHWE OJHOrO0 pabodero OHS CO OHS OOpalIeHHs] 3asgBUTENS B CTPYKTYPHOE
noapaszaeneane MOLI.

Pe3ynbTaramu BBITTOJIHEHUS aIMUHUACTPATUBHBIX MTPOLIEAYP SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJICKTPOHHOE Jej0), HampaBiieHHble B Opras, mocpeiacTBOM
CUCTEMBI AJICKTPOHHOT O B3aUMOJICHCTBHUSI.

3.3.2. IlpueM [AOKYMEHTOB [JIsi MPEAOCTABICHUS MYHUIUIAIBHOW YCIYyTH
B AJIEKTPOHHOU opMme uepe3 Enunblii, PecriyOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb NS MOJAYM 3aSBJICHUS B DJIEKTPOHHOW (hOpME BBHITIOTHSET
CIIEAYIOLIME JICVCTBHUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKpbIBaeT (hOPMY IJICKTPOHHOTO 3asBIICHHUS;

3anmonHsIeT (GopMy OIEKTPOHHOTO 3asBICHUS, BKIIOYAIONIYIO CBEICHUS,
HEO0OXOJIMMbIE U 00s13aTeNIbHbIE JIsl IPEIOCTABIICHUS MYHUIIMIIAILHON YCIIYTH;

MPUKPETUIICT JOKYMEHTBHl B JJICKTPOHHON (opMe WM DJICKTPOHHBIE O00pa3bl
JIOKYMEHTOB K (hOpMe JIEKTPOHHOT O 3asiBJIEHUS (MPU HEOOXOUMOCTH);

noATBepkAaeT (akT O3HAKOMJICHHS W COTJIAaCHsl C YCJIOBUSIMH U TOPSIKOM
NPEIOCTABICHUST MYHHUIIMIAIBGHOM YCIYyrH B DSJEKTPOHHOM (opMe (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (DOpME 3JIEKTPOHHOTO 3asIBJICHNUA );

MOJTBEPKIACT  OCTOBEPHOCTh  COOOIICHHBIX CBEACHUH  (yCTaHaBIIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS );

OTIIPABJISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHONIKY B (POpME 3JIEKTPOHHOTO 3asBJICHUSA);

AJICKTPOHHOE 3asiBJICHWE TOAMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErJIAMEHTA;

MOJIy4aeT yBEeJOMIIEHHE 00 OTIPaBKE 3JIEKTPOHHOIO 3asBJICHUS.

dopMaTHO-TTOTHYECKas IpOBEpPKA c(hOpPMHUPOBAHHOTO 3asIBJICHUS
ocymectBisiercs: EnuapiM, PecryOnukancKuM mopTajioM aBTOMAaTHYECKH HAa OCHOBAaHUHU
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TpeOoBaHMii, ompenenseMblx VcnoakoMoM, B TMpoOIEcCe 3alOoIHEHUS 3asBUTEIEM
KaXJ0ro M3 TOJed 3IeKTpOoHHOM ¢opmbl 3asaBieHus. llpum BeisiBieHun EnuHbiM,
PecnyOmmkaHCKUM MOPTAIOM HEKOPPEKTHO 3alOJHEHHOIO MOJIS 3JIEKTPOHHOM (hOpMBbI
3asBJICHUS 3asBUTEJb YBEJOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKU U MOPSAJKE €
YCTpaHEHUsT  MOCPEACTBOM  HMH(MOPMAIIMOHHOTO  COOOIIEHUS  HEMOCPEICTBEHHO
B DJIEKTPOHHOU (hopme 3asiBJICHUS.

AJMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITOJIHAIOTCS B JIEHb OOpaIlEeHUs 3asBUTEJIS.

PesynbraTamMu  BBITIONHEHHS  aJMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
AJIEKTPOHHOE [I€JI0, HampaBiieHHOe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMOJICHCTBUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB McronkomMom.

3.3.3.1. OcHoBaHMeéM Hauaja BBIIIOJHEHHUS aJIMHUHHCTPATUBHOM MPOLEAYPHI
ABIIIETCA  TOCTYIUIEHHWE  3asBJICHUS W MHBIX  JIOKYMEHTOB,  HEOOXOJIUMBIX
JUTSl IPEIOCTABIICHUS MYHUIIUMIIAIBHOW YCITYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHUE
aJIMUHUCTPATUBHOM TIPOLEAYPHl SIBISETCA 3aMECTHTENb pyKoBoauTens Mcmomkoma
(manee — TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JINLO, OTBETCTBEHHOE 3a NPHUEM INOKYMEHTOB, B ClIydae
oOpalieHus 3asBUTENS ¢ 3asBieHneM B Opras:

OIpeAeIsieT MpeaMeET OOpallleHus;

YCTaHABJIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJIHOMOYUH JINIIA, TOJAIOUIETO TOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEeOOBAHUIM, YKa3aHHBIM
B MOyHKTe 2.5 aJMUHHCTPaTHMBHOIO perjaMeHTa, IpPOBEPKY COOTBETCTBUS
IPEICTABICHHBIX  JOKYMEHTOB  YCTAQHOBJIIEHHBIM  TpeOOBaHMSIM  (HaJJjexKaliee
oopmiieHHE KOMHUI JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYHMCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3alONIHSAET  DJEKTPOHHYIO  (OopMy  3asiBJICHUS B  aBTOMAaTU3UPOBAHHOMU
UH(}OPMAIIMOHHON CHUCTEME, TNpPEeJHA3HAYEHHON i1 OKa3aHUsl TOCyJapCTBEHHBIX
Y MYHHUITUTIATbHBIX YCITYT;

Opyu  MPEJOCTABICHHM  JIOKYMEHTOB,  yKa3aHHbIX B  NOyHKTe 2.5
aJIMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX IOKYMEHTOB;

pacre4arbiBaeT 3asBICHUE;

nepeiaeT 3assBUTENI0 Ha MPOBEPKY U MOAIUCAHUE;

1ocJIe MOJIMHUCAHUS CKAHUPYET NOJIKUCAHHOE 3asBJICHHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO MH(OPMALMOHHYIO CUCTEMY,
NpEeIHA3HAYCHHYIO JUIS OKa3aHWsl TOCYJApCTBEHHBIX W MYHHIMIAIBHBIX yCIYT
JIOKYMEHTBI, TPEICTABICHHbIE B JJEKTPOHHOM (hOpME WM BJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAIllaeT TOJIMUCAHHOE 3asABJICHHE W OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asBUTEJIO;

BBIJIA€T 3asBUTENIO PACIIUCKY B IPUEME TOKYMEHTOB.



22

B cnyuae Hanmuusi OCHOBaHUM JJIA OTKa3a B MpHEME JTOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, YBEIOMJIICT 3asABUTENII O HAJUYUU
MPETSITCTBUHN JIJIT TIpHEeMa 3asiBJICHHS W BO3BpAIacT eMy JOKYMEHTBI C OOBSICHCHHUEM
coJiepKaHus BBISIBJIEHHBIX OCHOBAHUH JUIsl OTKa3a B IpUEMe JJOKYMEHTOB.

3.3.3.3. JIo[pKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB,
MOCJIe TIOCTYIIJICHUS JOKYMEHTOB Ha pacCCMOTPEHHE:

MIPUCBAaUBAET 3asBJIICHUIO HOMEP B COOTBETCTBHHM ¢ HOMEHKIIATYPOH JIeN M CTaTyC
«IIpoBepka JOKYMEHTOBY;

U3yJaeT IIOCTYIUBIIKME OJJICKTPOHHBIE JieJla, B TOM UHCJIC TPUIOKECHHBIC
3asABUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (DOpME U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MpOBEPseT KOMILICKTHOCTh, YUTAEMOCTb 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIIOJICHUE YCIOBUM JICHCTBUTEIBLHOCTH JJICKTPOHHOM TOJIUCH,
mocpeACTBOM oOpamennss K EamHomy mopranmy (B ciydae, €Clid 3asBUTEIEM

IIPEICTABIICHBI JJIEKTPOHHBIE JNOKYMEHTBI, NOANHACAHHBIC YCUJICHHOU
KBAJIM(UIUPOBAHHON 3JIEKTPOHHON MOJIUCHIO).
[Ipn HaJIMYUU OCHOBaHUMU, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aZIIMMHHUCTPATUBHOIO pPETJaMEHTa, MOATOTABIMBAET IPOEKT pelIeHUuss 00 OTKaze
B IIpUe€Me JOKYMEHTOB, HEOOXOUMBIX JJISl IPEOCTABICHHUS] MYHUIIUTIAIBHON YCIIYTH.

B cinydae, ecnm B pe3yibTaTe NPOBEPKHA YCUIIEHHOW KBaTU(DPHUIIMPOBAHHOMN
AJIEKTPOHHOM MOJIMCHU BBISIBJICHO HECOOJIOJCHUE YCIOBUI €€ JeHCTBUTEIbHOCTH,
IPOEKT pelieHus o0 OTKa3ze JODKEH CoJep)KaTh MYyHKTHI craThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpBIE MOCTY KU OCHOBAHUEM ISl €M0 MPUHATHSL.

[Ipoekt pemenuss 00 oOTKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTaBICHUSI MYHULIUITAILHOM YCIIYTH, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciydae,
€cli  OCHOBaHMs  JJIi  OTKa3a B  IpUeMe  JOKYMEHTOB, HEOOXOJIMMBIX
JUIsL  TIPENOCTaBI€HUS ~ MYHULMIIAJBHOM  yCIIYTHM, CBSI3aHBl C  HapylIEHHEM
YCTAHOBJIEHHBIX TPeOOBAaHUU K TAKUM JIOKYMEHTaM, OCHOBAHHS Il OTKa3a B MpHUEMeE
JIOKYMEHTOB JIOJDKHBI COJIEp)KaTh HH(OpMaLKMI0O O HAUMEHOBAaHUHM JOKYMEHTOB
(uHopmanuu, CBENEHUIl), KOTOphIE HE TMPEACTABIICHbI, COAEpPXKAT HEIOCTOBEPHbIE
U (UIM) NPOTUBOPEUYMBBIE CBEIACHUS, O(OPMIIEHBI C HAPYIIEHWEM YCTAHOBJIEHHBIX
TpeOOBaHMIT), HAIIPABISETCS HAa COTJIACOBAHKE B YCTAHOBJICHHOM MOPSAKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO0OpOTA.

CornacoBanue mpoekTa pemeHuss o0 OTKaze B IpHUEME JOKYMEHTOB,
HEOOXOAMMBIX I TPEJOCTaBICHHUS MYHUIIMNAIBHOW YCIYrH, OCYIIECTBIISETCS
B IIOPAJIKE, PEAYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPAaTUBHOIO PETJIAMEHTA.

B cnydae oOTCyTcTBMS OCHOBaHMM JUId OTKa3a B INpPHEME JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMHHUCTPaTUBHOIO pPEIIAMEHTA, TOJKHOCTHOE
JMII0, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, B TEUEHHUE OJHOT0 pabovyero JHs CO JHS
MOCTYIUICHHSI 3as1BJICHUS, HAIIPABJISIET 3asBUTEII0, YKA3aHHBIM B 3asBJICHUM CIIOCOOOM,
YBEIOMJIEHUE O TMOCTYIUICHUM 3asBIIEHUS, COAEpXkKALIEe BXOASIINN PErUCTPALMOHHBIN
HOMEp 3asBIICHUS, JATy NOJy4YEHUs 3asBJICHUs, NEpedeHb HauMEHOBaHWMH (hHailiios,
IIPEACTABIEHHBIX K HEMY JTOKYMEHTOB, ATy NOJY4€HUs PEe3yJbTaTa MYHULIHMIAIbHOU

YCIIYTH.
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3.3.3.4. HcnonueHue mpoleayp, yKazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  PEIVIAMEHTA, NPH HAIMYAA TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIIIETCSI B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH(OPMAIIMOHHOM CHCTEMBI, NpEJHA3HAYEHHOM J/JIi OKa3aHWs TOCYJapCTBEHHBIX
Y MyHHUIIUTAIBHBIX YCIYT.

3.3.3.5. AAMHUHUCTpaTUBHBIE NPOLEAYPBI, YCTaHABJIMBAE€MblE NYHKTOM 3.3.3
aJIMMHHUCTPATUBHOIO perjlaMeHTa, BBIMOJHIIOTCS B TEYEHHE OJHOro padbodero IHs
CO JHS ITOCTYIUJIEHUS 3asBJICHHSI HA PACCMOTPEHHUE.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: TIPUHSITHINA
Ha pacCMOTPEHHUE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT PElIeHUs 00 OTKaze B Mpueme
JIOKYMEHTOB, HEOOXOAUMBIX AJIs MPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH.

3.4. HanpaBrieHre MeKXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIINE B
PENOCTABICHUN MYHULUIIAIBHOW YCIyTH

3.4.1. OcHoBaHMeM Hauajga BBIIIOJHEHUS AIMUHUCTPATUBHON MPOIEAYpPHI
SBJISIETCSI  MOJyYEHUE JODKHOCTHBIM JIMIOM  (paOOTHUKOM),  YIIOJIHOMOYEHHBIM
Ha BBINIOJIHEHNE aJIMUHUCTPATUBHOM MPOLIETYPBI, OT JOJDKHOCTHOIO Jinla (pabOTHHUKA),
OTBETCTBEHHOTO 32 IPUEM TOKYMEHTOB, IPUHSTHIX OT 3aIBUTEINS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aJIMUHUCTPATUBHOM MPOLEYPhI, SBISETCS 3aMECTHTENb pykoBoautens Hcmonkoma
(manee — JOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3aIpoCOB).

3.4.2. JI0J5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABJIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpMUPYET U HAMpaBisgeT B AJIEKTPOHHOH (hopMe MOCPEICTBOM CHUCTEMBbI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBHS (IIPU OTCYTCTBHM TEXHHYECKOU
BO3MOXXHOCTH — HWHBIMM CIOCOOAMH) 3alpochl O TMPEAOCTABICHUUA JTOKYMEHTOB
Y CBEJICHUI, TPETYyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO PETJIAMEHTA.

AJMHUHHCTPAaTUBHBIE MNPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBINOJIHAIOTCS B IEHb IPUHSTHS 3asIBJIICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamMu  BBINOJMHEHWS  aJIMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIFOTCA:
HalpaBJICHHbIE B OpraHbl BJIAcTU U (WUIM) IOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aluy 3aIpocChl.

3.4.3. CneumManucTbl TMOCTAaBUIMKOB JaHHBIX Ha OCHOBAaHWU 3alpoCOB,
HNOCTYNMBILNX YE€Pe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS,
MPEIOCTABISIOT 3alpalliiBacMble JTOKYMEHTHl (MH(GOpPMAIUIO) WM HANpaBisIOT
YBEJOMJIEHUS 00 OTCYTCTBUM JOKyMeHTa W (win) wuHbOpMaluu, HEOOXOAMMBIX
JUIS TIPEIOCTABIICHUS] MyHULIMIIANBHON YCIyTrH (Jajee — yBeJOMIIEHHE 00 OTKase).

AJMHUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIOTCSI B TEUEHHUE TpeX JAHEH CO JHS TMOCTYIUIEHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHM3allMio, MPeOCTaBISAIONINE JTOKYMEHT M HH(popMaluio,
€CJId UHbIE CPOKH MOJATOTOBKHM M HANpaBJIEHUs OTBETAa HA MEXBEJOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHbI (efepalbHBIMU 3aKOHAMM, IpaBOBbIMU akTamu I[lpaBuTenbcTBa
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Poccuiickoit ®@enepaniny U MPUHITHIMU B COOTBETCTBHU C (efepalbHBIMU 3aKOHAMU
HOpPMaTUBHBIMHU IIPABOBbIMU akTamu Pecnyonuku TartapcTaH.

Pe3ynbTaTamMu  BBINOJMHEHUS  aIMUHHCTPAaTUBHBIX  NPOLEAYpP  SIBJISIOTCA:
JIOKYMEHTHI (CBEIEHNUs), HEOOXOAUMBIE JJISl PEJOCTABICHUS MYHULIUNIAIbHON YCIYTH,
1100 yBeoMJIeHHE 00 OTKa3e, HAlpaBJIECHHbIE TOJPKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HallpaBJICHUE MEXBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. IoJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMPABJIECHUE MEXKBEIOMCTBEHHBIX
3aIlpOCOB:

MOJIy4aeT 3alpaliiBaeMble YEpPe3 CUCTEMY MEXBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aMMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHS), HEOOXOAUMBIE [UIsI MpPEIOCTaBICHUS
MYHUIIMTIAIBHON YCIyTH, JTUO0 yBEeIOMJIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uabopMaIuu;

npu HaJIMYUU OCHOBAaHUMU, IPELyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHUCTPATUBHOIO PETJaMEeHTa, TMOATOTaBIMBAET MPOEKT pelIeHuss 00 OTKaze
B [IpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHHS MYHUIIUTIAIBHON YCIIYTH.

[Ipoekt pemieHuss 00 OTKa3e B NPHEME JOKYMEHTOB, HEOOXOIUMBIX JUJIS
MPEIOCTaBICHUS] MYHHUIIMIAIBHOW YCIYTM, C yKa3aHHEM NpPUYUH OTKasza (B ciydyae,
€Cld  OCHOBaHMs 1  OTKasa B  IIpUeMe  JIOKYMEHTOB,  HEOOXOIUMBIX
JUIsL  TIPEIOCTaBI€HUS ~ MYHULMIIAJBHOM  yCIIyTHM, CBSI3aHBl C  HapylICHHEM
YCTaHOBJIEHHBIX TPEOOBAaHUN K TaKUM JIOKYMEHTaM, OCHOBAHHUA JJIsl OTKa3a B IpHUEME
JOKYMEHTOB JIOJDKHBI ~COJIEpkKaTh HMHPOPMALMIO O HAUMEHOBAHWU JIOKYMEHTOB
(uadopmanu, CBEIEHUI), KOTOpPbIE HE NPEACTAaBJICHBI, COACPKAT HEJOCTOBEPHBIC
U (UIM) NPOTUBOPEUMBBIE CBEJCHHS, O(OPMIICHBI C HAPYIIEHWEM YCTAaHOBJIEHHBIX
TpeOOBaHMI1 ), HAITPABJISIETCS] HA COIJIACOBAHKME B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

CornmacoBanue TpoeKTa peumieHuss 00 OTKaze B TMpUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TMPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, OCYIIECTBISETCS
B MTOPAJIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPAaTUBHOIO PETJIAMEHTA.

AJIMHUHHMCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B IEHB MOTYYEHHUS CBEACHUN 110 MEKBEAOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTamMu  BBINOJIHEHHWS  aJIMUHUCTPAaTUBHBIX  MPOLEAYp  SBIISIOTCS:
JIOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JIJIsl TIPEOCTaBICHUS MYHUIIUMIIAILHOU YCIIYyTH,
OpoeKT  pemieHUss 00  OTKaze B IpUEME  JIOKYMEHTOB,  HEOOXOIUMBIX
JUISl IPEOCTABIIEHNS MYHULIUIIAIbHOW YCIYTH.

3.4.5. MWcnonnenwe mponeayp, YyKa3aHHBIX B TniyHktax 3.4.2 u 344
aIMUHUCTPATUBHOIO  PEIVIAMEHTA, MpU HAIWYUUM TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIIIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH(OPMAIIMOHHON CHCTEMBI, NpPEJHA3HAYEHHOM JMJIi OKa3aHWs TOCYJapCTBEHHBIX
U MYHULUINAIbHBIX YCIYI, B TOM YHCJIE€ C MOMEHTAa pPETrHCTpaluy 3asiBICHUS
B COOTBETCTBHMHM C IYHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMalIbHBId CPOK BBINIOJIHEHUSI AJIMUHUCTPATUBHBIX MPOUEAYD,
YKa3aHHbIX B MYHKTE 3.4 aIMUHUCTPATHUBHOIO PErJIAMEHTAa, COCTABIISET TPU padOUYUX
JTHSL.
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3.5. IloaroroBka pe3ysibrara MyHULIUIIAIBHON YCIYTH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AaJIMHUHUCTPATUBHOW MPOLEAYPHI
ABIIIETCA IIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAalpaBIICHHE
MEXBEJOMCTBEHHBIX 3aIpoCoB, JOKYMEHTOB (cBeneHwmi), HEOOXOIUMBIX
JUTSl IPEOCTABIICHNUS] MYHULIUIIATIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJMUHUCTPATHUBHON
IpOLIEYPHI, SIBISETCS 3aMECTUTENb pyKoBoauTens lcnosnkoma (ganee — AOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MOATrOTOBKY pe3yibTara MpPeNOoCTaBICHUS MYHHUIUNATbHOU
YCIIyTH).

3.5.2. JIOIXKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yjbTaTa
IIPEIOCTABICHUS MYHULUIIAIbHON YCIIYTH:

paccMarpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEOCTABIICHNAS] MYHULIAIIAJILHOM YCITyTH;

IIPU BBIABICHUM OCHOBAaHUM JUI OTKas3a B IPEIOCTaBICHUM MYHULIAINAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHUCTPATUBHOIO PEIJIAMEHTA, MTOATOTABINBACT
IPOEKT pelIeHHs 00 0TKa3€ B MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUN MYHUIIUNIATbHON
YCIYTHd, TPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aIMUHHUCTPATUBHOIO PEIIAMEHTA, II0
UTOraM  PAacCMOTPEHUS  JIOKyMEHTOB,  HEOOXOAMMBIX  JJsi  IPEIOCTABIICHUS
MYHHUIMNAIBHOM YCIyTd, TOJATOTaBIMBAET MPOEKT pe3ylbTaTa MPEeAOCTaBICHUS
MYHULUANIAUIBHOW YCIyTM B COOTBETCTBUHM C MOANYHKTaMH 1-3 mnyHkra 2.3.1
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

HalpaBJII€T  NOJATOTOBJIEHHBIM  MPOEKT  pe3yibTara  IpeloCTaBICHUS
MYHHMIIMNAIBHON YCIYrd Ha COIVIACOBAaHUE B YCTAHOBJIEHHOM IIOPSIKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO00O0pOTA.

AJIMHUHHUCTPATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITOJIHAIOTCS] B TEYEHUE OHOT0 paboyuero JHs.

Pe3ynpTaTamu BBINOJHEHUS aIMUHHUCTPATUBHBIX MPOLEAYpP SBIISIFOTCSA: MPOEKT
pelieHust 00 0TKa3e B MPEAOCTaBICHUH MYHUIIMIAILHON YCIIyTH, CIIPABKU (BBIIUCKH).

3.5.3. CornacoBanue M TMOANMCAHUE MPOEKTA pe3yibTaTa MNPEJOCTABICHUS
MYHULUIANBHON  yCclIyrd (zajgee — TPOEKThl JOKYMEHTOB)  OCYILIECTBIISIETCS
pykoBoaureneM Hcnoskoma.

[loAroToBIEHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHMsi, BO3BPAILAOTCS
Ha J0pa0OTKy JHIly, OTBETCTBEHHOMY 3a IOJTOTOBKY pe€3yJbTaTa MYHULIUIAIbHON
yciyru. [locne ycrpaHeHHsl 3aMe4aHHil MPOEKThI TOKYMEHTOB MOBTOPHO NEPENAIOTCS
JUISL COTJIACOBAHUS U MOAMCAHUS.

PykxoBonutens Vcnonkoma mpu pacCMOTPEHHH IMPOEKTOB JOKYMEHTOB IPOBEPSET
COOMIOZCHUE AJAMUHUCTPATUBHOIO PErIaMEeHTa JIOJKHOCTHBIMU juiamu Mcmonkoma
B YaCTH CPOKOB BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEA0BATEIbHOCTH
Y MOJHOTHI, HAJIUYMS COTJIACOBAHUI YITOJIHOMOYEHHBIX JOJDKHOCTHBIX JMl Mcnonkoma
B CUCTEME AJIEKTPOHHOT O JOKYMEHTO000pOTA.

B cnydae BBIIBIEHMS ~ HApyUIeHMd B 4YacTH  CPOKOB  BBINOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEI0BATEIBHOCTH U MOJHOTHI PYKOBOAUTENb
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HcnonkoMa WHUIMUPYET TMPUBICYEHHE K OTBETCTBEHHOCTH JIUIl, JOIYCTUBIIHUX
HapyIICHHS], B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOIO PErVIAMEHTA.

AJIMUHUCTpPAaTUBHBIC TPONEAYpPhl, YCTAHABJIMBAEMBbIE HACTOAIINM IYHKTOM,
BBITIOJTHSIIOTCS] B TEUEHHUE OHOTO paboyero JTH.

Pe3ynbTaramu BBINIOJHEHUS] aAMUHHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX ISl IPEOCTABICHHUS MYHULIUTIATbHOM
yCIIyTH, pelieHue 00 OTKa3ze B NPEJOCTaBICHUU MYHUIUIAIBLHOM YCIyTH, CIpaBKa
(BBIMKCKA).

3.5.4. MHcnonnenue mnpoleayp, YKazaHHbIXx B myHktax 3.5.2 u 3.5.3.
aIMUHHUCTPATUBHOTO  pErlaMeHTa, TMpU HAJIUYUUM TEXHUYECKOW BO3MOKHOCTH
OCYIIIECTBIIICTCS B aBTOMAaTUYECKOM PEKUME C MCIOJb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHON CHUCTEMBbI, TMpEIHA3HAYEHHOW JJii OKa3aHUsl TOCYIapCTBEHHBIX
Y MYHULIUNAIbHBIX YCIIYT.

MakcuMmanbHbI CPOK BBINIOJHEHUS aJIMUHHCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX
B ITyHKTE 3.5. aAMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIIAET OJUH PaOOUHil I€Hb.

3.6. Boijaua (HampaBiieHHE) 3asIBUTENIO pe3yJibTaTa MyHUIIUIIAILHOU YCIIYTH

3.6.1. OcHoBaHmeM Hayaja BBINOJHECHHUS AJIMUHHUCTPATUBHOM MNPOLEAYPHI
ABIIIETCA IIOJy4YEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHCHHE
aJIMUHUCTPATUBHOM MPOLEAYPHI, TOKYMEHTA, IOATBEPKIAIOIIET0 MPEIOCTaBICHUE
MYHULIMITAIGHOW YCITYTH.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHUHUCTPATUBHOMN
IPOLICYPHI, SIBISICTCS 3aMECTHTENh pykoBoauTelns Mcrmonkoma (nanee — JOJKHOCTHOE
JIM1I0, OTBETCTBEHHOE 32 BbIIauy (HaIpaBiieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIpaBJICHHE)
JIOKYMEHTOB:

o0ecrieunBaeT  PErucTpPallMi0 W BHECEHHWE CBEIEHUH O  pe3ynbrare
NPEIOCTaBICHUS] MYHHULIMNAIBHONM YCIYyrd B IOJICHCTEMY BEIEHUS JOKYMEHTALMH
aBTOMATU3UPOBAHHOW MH(OPMAIMOHHOW CHUCTEMBbl, MPEIHA3HAYCHHOU IS OKa3aHUs
TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT;

U3BeIlaeT 3asBUTENS (€ro MPECTaBUTEIIsA) CIIOCOOOM, YKa3aHHBIM B 3asiBICHHH,
O pe3yJIbTaTe MPEIOCTABICHUSI MYHULIMNAIBHON YCIYTH U O BO3MOYKHOCTHU IOJTYyYEHHS
pe3yJibTaTa MpeaoCTaBICHNs MyHUIMNAIbHOU yeiryru B Mcnonkome ninu B MOLI,

HcnonHenue  mpouenyp INpd  HAIWYAM ~ TEXHUYECKOW  BO3MOXXHOCTH
OCYILIECTBIIIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHON CHUCTEMBI, MPEIHA3HAYEHHOW HJIsi OKa3aHUsl TOCYIapCTBEHHBIX
Y MyHULUNAIbHBIX YCIIYT.

AJMHUHHMCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCSI B TEUEHHUE OJIHOrO pabodero IHs cO JAHS MOJNUCAHUS JOKYMEHTA,
SBJISTFOIIETOCS pe3yJIbTaTOM IIPEIOCTaBICHUS MYHULUTATbHOU YCIIyTH,
YIIOJTHOMOYEHHBIM JOKHOCTHBIM JinioM Mcnonkoma (McnomkoMom).

Pe3ynbraramMu  BBINIOJIHEHUSI ~ aJIMHUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
pa3MENIEHUE CBEICHUM O pe3yjbTaTe NPEeIOCTaBICHUS MYHHLIMNAIBHON YCIyTH
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B HMHGOPMAIIMOHHBIX CHCTEMax, MW3BEIICHHE 3asBUTENS (€ro MpeICTaBUTEIN)
O pe3yJbTaTe MPEeIOCTABICHUS MYHULIMIIAIIBHONW YCIYTH U CIIOCO0ax €ro MoJy4yeHusl.

3.6.3. llopsgok Bblgauu  (HampaBJieHHWs]) pe3yjibTaTa IPEAOCTaBICHUS
MYHHUIUTIAIBHON YCIIyTH:

3.6.3.1. Tlpu oOpaiieHuu 3asiBUTENS 3a pPe3yIbTATOM MYHHUIIUTIATHHOU YCIYTH
B MOII, paborHuk M®I] BbiIaeT 3adBUTENO0 pe3yidbTaT MYHUIUNAIBHOW YCIyTU
B (opme dK3eMIUsIpa 3JEKTPOHHOIO JIOKYMEHTa Ha OyMaXHOM HOCHUTEIIE.
[To TpeboBaHMIO 3asgBUTENS] BMECTE C DSK3EMIULIPOM JJIEKTPOHHOIO JIOKYMEHTa
Ha OyMa)XHOM HOCUTEJIE €My MPEIOCTAaBISAETCS SK3EMIUISP SJEKTPOHHOIO JOKYMEHTa
IyTEM €ro 3alKucH Ha CheMHBIA HOCUTENIb HH(GOPMAIIUN WM HalpaBICHUS SK3eMIUIIpa
AJNIEKTPOHHOTO JOKYMEHTa MO 3JIEKTPOHHOM mouTe B ajapec 3asButens. llpu 3amucu
Ha CBHEMHBIM HOCUTENb HMH(MOpPMAIMU WM HANPABICHUHM 3K3EMIUISIpAa SJIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISP 3JIEKTPOHHOIO JOKYMEHTA
Ha OyMa)XHOM HOCHTEJNE, MO 3JEKTPOHHON MOYTE€ MAEHTUYHOCTh TaKOTO IK3EMILISpa
AJNIEKTPOHHOTO JIOKYMEHTa JK3eMIUISIPY SJEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSAETCS YIIOJIHOMOYEHHBIM COTPYIHUKOM C HCIOIb30BAHUEM YCHIIEHHOMU
KBJIM(PUIIMPOBAHHOM AJIEKTPOHHOM MOIHUCH.

AJMHUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITNIOJIHAIOTCSI B TMOPSJKE OYEPEIHOCTH, B JI€Hb MPUOBITHSA 3asBUTENS] B CPOKH,
YCTaHOBIIEHHBIE periiaMeHToM paboTbl MDI I,

Pe3ynbpTaTamu BBIIOJIHEHHS] AMUHUCTPATUBHBIX MTPOLEAYP SIBISIOTCA: (PUKCALUS
(dakTa BBIIAYM peE3ysbTaTa MPEAOCTaBICHHUS MyHUIMNAnbHOU ycinyru B AUC M®II,
pE3yJIbTAT MPEAOCTABIICHNS MYHULIUIIAIBbHON YCIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpameHnn 3asBUTENS 3a PE3yJbTaTOM MYHHIIMIIAIHLHOU YCIYTU
yepe3 Enunsiii, PecnyOnukaHCKuii mopTan 3asBUTENI0O B JIMYHBIA  KaOWMHET
aBTOMATHUYECKH HAIMpPaBIIIETCS OJEKTPOHHBIA 00pa3 JOKYMEHTa, SIBJISIOIIErOCs
pe3yJIbTaTOM NPEAOCTABJICHUS MYHULUNAIbHON YCIYIdM, NOANMCAHHBIM YCUIICHHOU
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOI'O JIOJKHOCTHOTO JIMIA
Ucnonkoma (Mcnoakoma).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B JE€Hb IMOANUCAHUS JTOKYMEHTA, MOATBEPKAAIOLIErO MPEJOCTaBICHNE
(0TKa3 B MPeNOCTaBICHNUN) MYHUIIMIIAIBHON YCIYTH, YITOTHOMOYEHHBIM JTOJKHOCTHBIM
auniom Mcnonkoma (Mcmonkomom).

Pe3ynbTaTamMu  BBINOJIHEHHWS  aJIMHUHUCTPAaTUBHBIX  MPOLEAYp  SBIISIOTCS:
HampaBiieHHe (TPEJOCTaBICHUE) C HCMoib3oBaHueM EnuHoro, PecnyOimkaHckoro
nopTaa 3asiBUTENI0 JOKYMEHTA, MOATBEPKIAIOIIET0 MPEIOCTABICHUE MYHULIUIIAIbHOM
yCIIyrd (B TOM YKCJIE OTKA3 B MPEAOCTABICHUH MYHULIUIIAILHON YCIYTH).

3.6.3.3. Tlpu oOpaiieHuu 3asiBUTENS 32 PE3yIbTATOM MYHHUIIUTNAIBHOW YCIYTH
B McmonkoMm, IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaIpaBIICHHE)
JOKYMEHTOB, BBIJAET 3aABUTEINIO pe3yJbTaT MyHUIMNANbHOU yciyrd. [lo TpeboBanuio
3asBUTENSI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIEe
€My TPEIOCTaBISETCA OK3EMIULIP JJIEKTPOHHOIO JOKYMEHTa IyTeM €ro 3arucu
Ha CHhEMHBIH HOCHUTEIb WMH(OPMALMU WIM HaIpaBIEHUS DK3EMIULIpa 3JIEKTPOHHOIO
JOKYMEHTA I10 JIEKTPOHHOM IOYTE B aIpeC 3asBUTEIIS.
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AJIMUHUCTPAaTUBHBIC TPONEAYpPHl, YCTAHABIMBAEMBbIE HACTOSAIINM IYHKTOM,
OCYIIECTBJIAIOTCS B TOPSAJIKE OYEPENHOCTH, B J€Hb MPUOBITHS  3asgBUTEIS
B COOTBETCTBUHU C [IpaBunaMu BHYTpEHHEr0 TpyAOBOro pacnopsaaka Mcmoakoma.

Pe3ynbTaToM BBINOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKcaIus
dakra  BBIAYM  pe3yJbTaTa  MPEAOCTaBICHUS MYHULUIIAIbHON yCIyTH
B aBTOMAaTU3WPOBAHHON MH(OPMAIIMOHHOW CUCTEME, NpeAHA3HAYEHHOMN Il OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUUECKUX OIIUOOK

3.7.1. B ciiyuae oOHapy»XKeHHS TEXHHISCKOM OIMIMOKHU B JOKYMEHTE, SIBIISFOIIEMCS
pE3yNbTaTOM MYHUIIMIIAIBLHON YCIYTH, 3asBUTENb HarpaBisieT B Mcnomkom:

3asBlieHHE OO0 WCIpaBICHUHM TEXHUYECKOH omuOku (mpuioxkenue Ne 5
K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asSBUTEII0 Kak pe3yiabTaT MYHUIUIAIBHOU YCIyTH,
B KOTOPOM COJIEP>KHUTCSI TEXHUYECKas OMINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUJIECTEIbCTBYIOLIME O HAJIUYHU
TEXHUYIECKOU OITHOKH.

3asBiaeHre OO0 HWCIPABICHUM TEXHUYECKOH OIMIMOKM B CBEICHUSX, YKa3aHHBIX
B JIOKYMEHTE, SBISIOMIEMCS pPE3yJbTaTOM MYHHUIIMNAIBHOM YCIYTH, TMOAAeTCs
3agBUTENIEM (YIOJHOMOYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIIPABICHUEM (B TOM
Yyuciae€ C  WCMHOJIb30BAHMEM  DJIGKTPOHHOM  MOYTHI), JuMOO0 yepe3 EauHbI,
Pecniyomukanckuit mopran wim MOLI

3.7.2. JIOmKHOCTHOE JINILIO, OTBETCTBEHHOE 34 IPUEM JTOKYMEHTOB, OCYLIECTBIISIET
MpPUEM 3asBJICHUS OO0 HCIPABICHUU TEXHUYECKOW OIIMOKHU, PErUCTpUPYET 3asiBIICHUE
C MIPUJIOKEHHBIMU JJOKYMEHTAMH U TepeAacT UX JOHDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
32 00pa0OTKY IOKYMEHTOB.

AJMUHHCTPATUBHBIE TPOIEAYPhI, YCTAHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO Pab0vero JAHs C JaThl PETUCTPAINH 3asBICHUS.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS : IPUHATOE
U 3apErUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0padOTKY JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTBI M B IE€JIAX BHECEHHsS HCIPABICHUNA B JOKYMEHT,
SBIIIOIIMICS PE3yJIbTaTOM MPEAOCTABICHNUS MYHULIMITAIILHOW YCIYTH, OCYHIECTBISET
NPOLEAYPHI, MPELYyCMOTPEHHbIE IYHKTOM 3.5 aJMUHUCTPATUBHOIO PpEIrJIAMEHTA,
Y BBIJAET WCIIPABICHHBIA JOKYMEHT 3asgBUTENIO (YIOJHOMOYEHHOMY IPEICTABUTEINIO)
JUYHO TOJ POCHUCH C U3BATUEM Yy 3asiBUTENA (YHOJHOMOYEHHOI'O IpEICTaBUTENs)
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPXKUTCS TEXHHUYECKas OIMOKa, UM HAIPABIISET
B aJpec 3adBUTENI IMOYTOBBIM OTIpPABIECHUEM (MOCPEACTBOM 3JIEKTPOHHOM MOYTHI)
IUCHbMO O BO3MOXKHOCTH IOJIy4€HHUSI JOKyMEHTa Ipu mpenocraeieHu B lcmonkom
OpUTHHAJIa JOKYMEHTA, B KOTOPOM COAEPKUTCSA TEXHUYECKas OIIMOKA.

AJMUHHUCTPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMBbIC HACTOAIIUM ITYHKTOM,
BBIMOJIHAIOTCSI B TEUEHHE JBYX pabouyux AHEH mociie OOHapyKEHHs TEXHUYECKOH
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OMMOKA WJIA TOJy4eHUs OT JII00OT0 3aMHTEPECOBAHHOTO JIMIA  3asBICHUS
O JIOMYIIEHHOM OIINOKE.

PesynpTaTaMu  BBIMOJTHCHWS  QIMUHUCTPATUBHBIX  TMPOMEAYP  SBIISIOTCS:
BBIJIAHHBIN (HAIIPABIICHHBIN) 3aBUTEITIO IOKYMEHT.

4. Tlopsinok v popMBbI KOHTPOJIA 32 MPEJOCTABICHUEM MYHULIMITAIIBHON yCIyTH

4.1. TlopsimoK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 33 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBECHHBIMH JIOJDKHOCTHBIMHM JIMIIAMH TIOJIOKCHUH aIMIHHCTPATHBHOTO
periaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS
K MPEAOCTABIICHUIO MYHUITUTIATFHOW YCIYTH, a TAKKE MPUHATHEM UMU PEIICHUI

KOHTpOJIb 32 IOJIHOTOM M Ka4e€CTBOM IPENOCTABICHUS MYHULUNIAIBHOW YCIIYTH
BKJIIOYAET B ce0s BBISBICHUE U YCTPAaHEHHUE HApYIICHUI MpaB 3asBUTENIEH, POBEICHHE
MPOBEPOK  COOJIIOJIEHUs TMpOLEAYyp NPEAOCTaBICHUS MYHUIUMNAIBHOW  YCIYTH,
MOATOTOBKY pElICHUI Ha IeUCTBUs (0€3/1eCTBUE) JOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABIICHUSI.

dopMaMu  KOHTPOJIE 3a COOJIOJICHHEM MCIHOJIHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYD SIBJISIOTCS:

1) mpoBepka W COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULANIAIBHON YCIYTH;

2) TPOBOJMMBIC B  YCTAaHOBJICHHOM  TIOPSIKE  NPOBEPKH  BEICHUS
JIEJIONIPOU3BOICTBA;

3) nmpoBecHUE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJILHBIX MPOBEPOK COOIOICHUS
IIPOLEAYP NPEAOCTABICHUS MYHULIUIIATBHON YCIYTH.

B memix TeKymero KOHTPOJISI HCHOJIB3YKOTCA — CBEACHUS, HMEKOIIUEC
B DJICKTPOHHOM 0a3e MaHHBIX, CIIY)KEOHash KOPPECIOHJICHIIUS, YCTHAasI W MUChMEHHAas
uHdOpMAIHs JODKHOCTHBIX JIUII, OCYIIECTBIISIONINX BBHITOJTHEHUE aJIMIUHUCTPATUBHBIX
MPOLEAYD, )KYPHAIBI YUETA COOTBETCTBYIOIINUX JOKYMEHTOB U APYTUE CBEIACHUS.

s ocyiecTBiIEHUST KOHTPOJIS 32 COBEPIICHUEM JIEVCTBUI MPU MPEAOCTABICHUN
MYHULIMITAJIBHON YCIIYTM W TPUHSATAM PEUICHUHA PYKOBOAUTENIID OpPraHa MECTHOTO
CaMOYIIPABJIEHUSI NPEACTABISAIOTCS CHOPaBKM O  PE3yibTaTax MPEIOCTaBICHUS
MYHULANIAIBHOW YCIYTH.

O cnyyasx ¥ IpUUMHAX HAPYIIECHUSI CPOKOB, MOCIIEIOBATEIILHOCTH U COACPKAHUS
aJIMUHUCTPATUBHBIX MPOIEAYpP JMODKHOCTHBIE JMIIAa HEMEAJIEHHO WHOOPMUPYIOT
PYKOBOJIMTENSI OpraHa, IPEAOCTABISIOMIET0 MYHUIMIIAIBHYIO YCIYry, a TaKXe
MPEANPUHUMAIOT CPOYHBIE MEPHI TT0 YCTPAHECHUIO HAPYILICHUH.

Tekymuii KOHTpPOJIb 32 COONIOACHUEM TIOCIIEOBATEIILHOCTU  JCHCTBUH,
ONPENCIICHHBIX  QJAMUHUCTPATUBHBIMH  MOpPOUEAYpaMHU 1O  NPEAOCTABICHUIO
MYHULIMITAIBHON  yCIIYIH, OCYIIECTBISIETCS 3aMECTUTENIEM PYKOBOJWTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs,  OTBETCTBEHHBIM  3a  OpraHu3aiuilo  paboThI
o MPEOCTABJICHUIO MYHULIMTIAIBHOW  YCIIYTH, HA4YaJIbHUKOM oTzaena,
OCYIIECTBIIIONIETO OPraHu3alilo paboThl MO MPEAOCTABICHUI0 MYHHUITUTATBHON

YCIIyTH.
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HepequL JOJDKHOCTHBIX  JIMII, OCYIICCTBJIAIOIINX TGKYIHI/Iﬁ KOHTPOJIb,
YCTAaHaBJIMBACTCA ITIOJOXKCHUAMH O CTPYKTYPHBIX ITOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIpaBJICHUA U NOJDKHOCTHBIMU PErilaMCHTAMM.

4.2. TlopsiAoK ¥ MEpUOANYHOCTh OCYIIECTBICHHUS TIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJTHOTBI M KAYE€CTBA MPEIOCTABICHUSI MYHUITUITAIBHON YCIYTH, B TOM YHCIIE MOPST0K
1 (hOpMBI KOHTPOJIS 3@ TIOJIHOTOM U KA4ECTBOM IMPEAOCTABICHUS MYHHUIIUATIATBLHOM

YCIIYTH

4.2.1. KoHTponb 3a MOTHOTOW M KA4€CTBOM MPEIOCTABICHHUS MYHHIIUIAIbLHON
YCIIYTU OCYILECTBIIsIETCS B (popMax:

1) mpoBenieHUs MPOBEPOK;

2) paccMOTpeHHus KalloO 3asBUTeNe Ha AeiicTBus (Oe3meiictBue) Mcmonkoma,
a TaKKe UX JOJKHOCTHBIX JIMI, MYHUIIUTAIbHBIX CIYKaIUX.

4.2.2. B uensX OCYILIECTBIECHUS KOHTPOJS 3a IMOJHOTOM M KauyecTBOM
MPEAOCTABICHUS MYHULIMNAIBHOM YCIYyTM MPOBOMASTCS IUIAHOBBIE W BHEMJIAHOBBIE
npoBepku. [lopsgok M NEPUOAMYHOCTH OCYIIECTBICHUS IIJIAHOBBIX IPOBEPOK
yCTaHABJIMBAETCS M1aHOM padoTel Mcnonkoma. ITpu mpoBepke MOryT paccMarpuBaThbCst
BCE BOIMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULMIIAIBLHON YCIYTH (KOMILIEKCHBIE
MPOBEPKH ), WIIU OTJEIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTaBICHUEM MYHUIUIIAIHLHOU
yciyru  (TemaTudyeckue mpoBepkH). [IpoBepka TakkKe MOXKET MHPOBOAUTHCS
110 KOHKPETHOM kKano0e 3asiBUTEIS.

4.2.3. BHemnnaHOBbIE MPOBEPKU MPOBOASATCA B CBSI3M C MPOBEPKOW YCTPaHECHHS
paHee BBISBIICHHBIX HApYIICHUN aJMUHUCTPATUBHOTO PETJIaMEHTa, a TaKXke B Cilydyae
MOJIYYEHHUsI Kallo0O 3asBUTENiel Ha aeiicTBus (Oe3neiictBue) McmonmkoMa, a Takke HMX
JOJIKHOCTHBIX JIUI, MYHUITUTIATBHBIX CITY)KAIHX.

4.2.4. Pe3ynbTarsl NMPOBEpKU OPOPMIISIIOTCS B BUAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb TOJKHOCTHBIX JIML OpraHa, MPeAoCTaBISOIIErO
MYHULMINAIBHYIO YCIIYTY, 32 pelIeHus U AecTBUA (0e3aeiicTBIE ), IPUHIMAaEMble
(ocylliecTBIIsIEMbIE) UMU B XOJI€ MPEOCTABICHUS MyHUIIMTIAILHON YCIIyTH

1o pe3ynpTaraM NpOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapyIICHHUI IpaB
3agBUTENIC BUHOBHBIC JIMIA MPUBJICKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHUU
C 3aKOoHOJaTeNbCTBOM Poccuiickoint Penepanun.

PykoBonuTens oOpraHa MECTHOIO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh
32 HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUN.

PykoBonutens (3aMECTUTENb PYKOBOJAUTENS) CTPYKTYPHOIO MOJAPA3AEICHUS
OpraHa MECTHOI'O CaMOYIpaBJEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
u (WIM) HEHaJJeXKallee BbBINOJHEHUE aIMHUHUCTPATUBHBIX JIEUCTBUM, YKa3aHHBIX
B paszene 3 aAMUHUCTPATUBHOIO PErJIaMEHTa.

JIOIDKHOCTHBIE JHMIJa W WHBIE MYHUIMNAIbHBIE CIyXKallue 3a pelieHus
u nevictBus (Oe3eiicTBUE), TPUHUMAEMBbIE (OCYIIIECTBIISIEMbIE) B XOJI€ MPEAOCTABICHUS
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MYHULUTTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEJILCTBOM ITOPSIIKE.

4.4, TlonoxeHus, XapaKTepHU3yIoIKue TpeOOBaHUS K MOPSAIKY U (popMaM KOHTPOJIS 3a
IPEIOCTABICHUEM MYHUITUTIAIBLHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TpaXKJIaH, ux
O0OBEIMHEHUH U OpraHu3alui

KoHTposb 3a IpenocTaBiacHuEeM MYHULUIIAIBHONW YCIYTM CO CTOPOHBI I'paXkiaH,
uX OOBEIUHEHUNW U OpraHu3aluid, OCYILECTBIAECTCA IOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOYIIPaBJI€HWs  IPU  HPEAOCTABICHUU
MYHULIUIIAJIBHOM ~ YCIyTW, IIOJY4E€HHUsI IIOJHOM, AaKTyaJbHOM H©  JOCTOBEPHOMU
uH(pOpMaMU O TOPSAKE IMPENOCTABICHUS MYHULUIAIBHON YCIYTM UM BO3MOXHOCTH
TOCYAeOHOTO paccMOTpeHust oOpamieHuit (kamo0) B MpoIecce MPeaoCTaBICHUS
MYHULANIAIBHONU YCIYTH.

5. ocyneOHblii (BHECYIEOHBIN) TOPSAIOK 00XKaT0BaHUS PEIICHUN U ACCTBUIA
(Oe3meiicTBHS) Oprana, Mpea0CTaBISIONIEr0 MYHUIIUITAIEHYIO YCIIYTY,
MHOTO() YHKIIMOHATIHHOTO IIEHTPA MPEIOCTABICHUS TOCYAaPCTBEHHBIX U
MYHHUIUITATBHBIX YCIIYT, OPraHU3allui, YKa3aHHbIX B 4actu 1.1 crateu 16
®epnepanbHOro 3akoHa Ne210-@3, a Takke UX JOKHOCTHBIX JIUI, MyHULIIUIAIbHBIX
CIIyKallluX, pa0OTHUKOB

5.1. 3asgBUTENM UMEIOT IPAaBO Ha 00XkaJloBaHUE B JOCYAEOHOM MOPSIIKE pelIeHUH
u aeiictBuil (6e3nerictusa) Mcnonkoma, MpeaoCTaBIsIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIrO Jimna Mcrnoskoma, NpeIoCTaBISIFOIIEr0 MYHUIMIAIBHYIO YCIyTY,
MYHHUIMOAIBHOIO  CIYXKAllero, pPYKOBOJAWTENS  OpraHa,  MPEeJOCTaBIIIOIIETO
MYHUIIUATIATHHYIO yCIIyTY, MHOTO() YHKIIHIOHAJIbLHOT O LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alui, MpeIyCMOTPEHHbIX YyacThio 1.1 cratbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takke WX paOOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCSA € KAI0OOH, B TOM YHCIIE B CIEIYIOIIMX CIydasx:

1) HapylieHre cpoKa perucTpanuu 3anpoca 0 NpeJOoCTABICHUH MYHULIUIIAIbHOM
yCIyTH, 3alpoca, ykazaHHoro B ctatbe 15.1 deaepanbHoro 3akoHa Ne 210-D3;

2) HapyllleHHE CpOKa MPEeAOCTaBJICHUS MYHUIMNAIbHON yciyru. B ykazaHHom
ciydae nocyneOHoe (BHeCcymeOHOe) 00XKaJlOBaHWE 3asBUTENIEM PEIICHWN W JeHCTBUN
(6e3neiicTBUs) MHOTO()YHKIITMOHATIBHOTO IIEHTpa, pa0OTHHKA MHOTIO(yHKIIMOHAILHOTO
[IEHTpa BO3MOXHO B Clydae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA IICHTP, pEIICHUs
u gedctBus  (0€30EHCTBUME)  KOTOPOrO  OOXKAIYIOTCS,  BO3JIOKEHA  (DYHKIUS
[0 MPEIOCTABIEHUIO COOTBETCTBYIOIIUX MYHULHUMAIbHBIX YCIYT B IOJHOM OOBEME
B MIOPSIAKE, ONpeaesieHHOM 4acThio 1.3 craten 16 denepanpHoro 3akona Ne 210-P3;

3) TpeboBaHuKeE Yy 3asIBUTEIIS TOKYMEHTOB WM UH(pOpMaIK MO0 OCYIIECTBICHUS
JNEUCTBUM, TPEIACTABICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMH NPaBOBBIMU akTamMu Poccuiickont @Penepaunyu, HOPMATHUBHBIMU
npaBoBbIMU akTamMu PecnyOnmku TartapcTaH, MyHULMIATbHBIMU MPABOBBIMU aKTaMU
JUIS TIPEIOCTaBIICHUS] MyHUIIMTIAIBHOMN YCIYyTH;
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4) oTka3 B IpUEME JTOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTHBHBIMU IpaBOBbIMU akTamu Poccuiickoil ®enepaunn, HOpMaTUBHBIMU
npaBoBbIMM akTaMu PecnyOnuku TarapcTaH, MyHUIMIIAIbHBIMU MPABOBBIMH aKTaMH
JUIS IPEOCTABIICHNS] MYHULIUIIAJIbHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpEeJOCTaBICHUM MYHUIUMNAIBHON YCIYrW, €CJIM OCHOBaHHS OTKa3a
HE MPEAYCMOTPEHbI (peiepanbHbIMM 3aKOHAMH U MPUHATHIMU B COOTBETCTBUM C HUMHU
VHBIMU HOPMAaTHUBHBIMHM IpaBOBbIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMHU
M UHBIMM HOPMAaTHBHBIMHU  MpaBoBbIMH  akTamu  PecnyOmuku  Tarapcran,
MYHHUIIMOAIbHBIMM ~ TPABOBBIMU  akTaMu. B ykazaHHOM cilydyae JocyneOHoe
(BHecynmeOHOE) o00KaloBaHHWE 3asBUTEIEM pEIICHWH U AeucTBUi  (Oe31eiCTBuS)
MHOTO(YHKIIMOHAIBHOTO  LIEHTPa, pabOTHUKA MHOrO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXXHO B CiIy4ae, €Clidi Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELIECHUS U JEHCTBUSA
(Oe3meiicTBHE) KOTOPOrO OO0XKAIYIOTCS, BO3JIOXKEHa (DYHKUIHA MO MPEAOCTaBICHHUIO
COOTBETCTBYIOLIMX MYHHUIMIMAIBHBIX YCIAYr B IIOJIHOM OO0BbEME B MOPAJIKE,
onpeneeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHHE C 3asBUTENSA IPH MPEJOCTABICHUH M YHHUIMIIAJBLHOW YCIyTU
IJaThl, HE TMPEAyCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit
®denepanuy, HOPMATHUBHBIMM  NPaBOBbIMH  akTamMu  PecnyOsmmku — TaTtapcras,
MYHUIIUTIATbHBIMU TTPABOBBIMH aKTAMH;

7) orka3 Mcnoikoma, MNpeAOCTaBISIONIETO  MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOrO Jinna Mcnoikoma, OpeIoCTaBISIIONIEr0 MYHUIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAIBHOTO ~ LEHTPa, paOOTHHUKAa MHOTO(QpYHKIHOHAIBHOIO UEHTPA,
OpraHM3alvii, TpPeAyCMOTPEHHbIX dYacThto 1.1 cratbum 16 dDenepaibHOro 3aKoHA
Ne 210-®3, wnu ux paOOTHUKOB B MCHPABICHUU JONYILIEHHBIX HMH OIEYATOK
U OMMOOK B BBIJIAHHBIX B peE3yJbTaTe MPEJOCTABICHUS MYHUIMNAIBHON yCIyru
JOKyMEHTax JHu00 HapylleHWe YCTAaHOBJICHHOTO CpOKa TaKUX HCHpPaBICHUI.
B ykazanHom cnydyae nocyneOHoe (BHecyneOHOe) 00kaloBaHUE 3asBUTEIIEM DPEIICHUI
u  gaeiictBuit  (Oe3meiicTBHs)  MHOTO(DYHKIIMOHAIBLHOTO  IIEHTpPA,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LEHTpa BO3MO>KHO B cirydae,
€CJIi Ha MHOTO(QYHKITMOHAJILHBIN LEHTP, pelieHus u neicTBus (0e3neicTBre) KoToporo
O0XaITYIOTCS, BO3JIOKEHA (PYHKIIUS TIO TPEIOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIMTIAIBHBIX YCIYT B TMOJHOM OOBEME B MOPSAJKE, OMPEIEICHHOM uacTbio 1.3
crateu 16 @eaepanpHoro 3akona Ne 210-D3;

8) HapylmleHHME CpOKa WM MOpsJKa BbIIAYM JOKYMEHTOB IO pPE3yJbTaTaMm
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIIYTH;

9) npuocTtaHoBIE€HNE MPEAOCTABICHNUS MYHULIMIIAIIBHON YCIIYTH, €CIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPEeAyCMOTpeHbl (eaepaibHbIMH 3aKOHAMU W TMPUHATHIMHU
B COOTBETCTBUHM C HHMHM WHBIMM HOPMAaTUBHBIMHM IIpaBOBBIMM akTamu Poccuiickon
®denepanuu, 3aKOHAMM U WHBIMU HOPMATHBHBIMHM NPAaBOBBIMU aKkTamu PecrnyOnuku
TarapcraH, MyHUIIMNATBHBIMA MPAaBOBBIMU aKTaMu. B ykazaHHOM ciydae qocyneOHoe
(BHecyneOHOE) o00aloBaHHWE 3asBUTEIEM pEIICHWH U AeucTBuil  (Oe31eicTBus)
MHOTO(YHKIIMOHAIBHOTO  LIEHTPa, pabOTHUKA MHOTrO(QYHKIMOHAIBHOTO  ILIEHTpA
BO3MOXKHO B Cllydae, €CJIi Ha MHOTOQYHKIIMOHAIbHBIA LIEHTp, PELICHUs U JeHCTBUS
(Oe3meiicTBHE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHA (YHKIUS TIO TPEIOCTaBICHUIO
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COOTBETCTBYIOIIUX MYHUIUNAIBHBIX YCIAYr B TIOJIHOM O0O0BbEME B TOPAJIKE,
ornpeaerneHHoM yacTbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-03.

10) TpeGoBanue y 3asgBUTENST MPU NPEIOCTABICHUM MYHMIIUIAIBLHON YCIyTH
JIOKYMEHTOB WJIM HMH(POPMALIUM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIKUCh MPU TMEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
I TPEJOCTaBJIEHUS  MYHUIMNAIBHOW  yciyru, JmbO B MpPeaoCTaBICHUU
MYHHUIIUTIAIBHON YCIYTH, 32 UCKIIOUEHHUEM CJIy4aeB, MPEIYyCMOTPEHHBIX MYyHKTOM 4
gactu 1 craten 7 @enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae qocyaeOHoe
(BHEcyneOHOE) OO’KaJloBaHME 3asBUTEIEM pEIICHUH U JaercTBuil  (Oe31eicTBHS)
MHOTO(YHKIIMOHAIBHOTO  IIEHTPa, pabOTHWKA MHOTOQYHKIMOHAIHHOTO IICHTPA
BO3MOXKHO B Cily4yae, €Clidi Ha MHOTO(QYHKIMOHAJIBHBIA I[EHTP, pEIICHUS U JEHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXAJYIOTCS, BO3JI0OKE€HAa (YHKIUS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIMMATLHBIX YCIAYr B TIOJIHOM O0BEME B  TOPAJKE,
onpenesieHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. JKamoba mnopaercs B mNHUCbMEHHOW (opmMe Ha OyMa)XHOM HOCHUTEIE,
B DOJICKTPOHHOW ¢opMe B OpraH, MPEJOCTABIAIONINN MYHUIUIIAIBLHYIO YCIYTY,
MHOTO( YHKIIMOHATIBHBIM IEHTP JMOO B COOTBETCTBYIOUIUMN OpraH TrocydapCTBEHHOU
BJIACTH, SIBJISTFOLLIAMCST yupeuTesieM MHOTO() YHKIIHOHAJILHOTO LEHTpA
(mamee — yupeauTenb MHOTO(DYHKIMOHAJIBLHOTO LIEHTPA), a TakKKe B OpraHu3allu,
npeaycMoTpeHHbie yactbio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3. XKanoOwr
Ha pemieHust U aehctBus (Oe3AeiicTBUE) PYKOBOAUTENSI OpraHa, MPEaoCTaBIISIONIETO
MYHHUIIUTIBHYIO YCIYTY, TOMAOTCS B BBINICCTOSANIMN OpraH (IpU €ro HaJWddN)
7100 B Ciy4ae €ro OTCYTCTBHUSI PacCMaTpUBAIOTCS HEMOCPEIICTBEHHO PYKOBOJIUTEIEM
opraHa, TMpeJOCTaBISIONIEIO MYHUIUNAIbHYIO yciyry. JKamoOsl Ha pelieHus
u gaeiictBusi (Oe3aeiicTBuE) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOAAOTCA
PYKOBOJUTENIO OSTOTO MHOTO(QYHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha perieHus
u nevictBus (0e3neicTBUe) MHOTO(QYHKIMOHAIBHOIO HEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAIHHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMITY, YIIOJTHOMOYEHHOMY
HOPMAaTHUBHBIM MPaBOBbIM akToM PecnyOmmku Tarapcran. JXamoOst Ha pemieHus
u nerictBus (6e3aeiicTBue) paOOTHUKOB OpraHU3allMi, MPEeIyCMOTPEHHbIX YacThio 1.1
cratbm 16 ®enepasibHoro 3akoHa Ne 210-®@3, noparoTcs pPYKOBOAUTENIAM 3THX
OpraHu3alui.

Kanoba Ha pemieHust u aeiictBust (Oe3aeicTBUE) opraHa, MPETOCTABIAIONIETO
MYHUIUNAIBHYIO ~ YCIYTy, JOJDKHOCTHOIO JIMIIAa OpraHa, MpeloCTaBIISIONIErO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIUIAIBLHOTO CIYXKallero, PYKOBOJIUTENS OpraHa,
MIPEIOCTABIISAIONIET0 MYHUIIMMAIBHYIO YCIYTy, MOXKET OBITh HampaBlieHa IO TOYTE,
yepe3 MHOTrO(DPYHKIMOHAJIBHBIM LIEHTP, C HCIHOJb30BaHUEM HWH(POPMAIIMOHHO-
TEJICKOMMYHHUKAlIMOHHOW  cetn  «MHTepHeT», oOQUIMaIbHOrO caiTa  Oprasa,
MPEAOCTABIISIIOIIETO MYHULIUTTATBHYIO yCIIYTYy, Enunoro noprasna
m6o PecnyOnmukaHckoro moprana, HWHGOPMAIMOHHONM CHUCTEMbl JOCYAEOHOTO
00aJIOBaHUsI, @ TAK)KE MOXKET OBITh MPUHATA MTPU JIMYHOM TIpreMe 3asBuTens. JKamoba
Ha peuieHusl U JercTBus (0e3aeicTBUE) MHOTO(QYHKIIMOHAILHOTO LEHTPa, PabOTHUKA
MHOTO(QYHKIIMOHAJIHHOTO  IIEHTpa  MOXET  OBITb  HampaBJieHa IO  IOYTe,
C HCIOJNb30BaHWEM WH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON cetn  «VIHTepHEeT»,
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opunmampbHOrO  caiita  MHOTO(YHKIMOHAJILHOTO  IIeHTpa, ExamHoro moprana
mbo PecnyOnmkaHckoro rmopraiia, HUHQOPMAIMOHHOW CHUCTEMBI  JOCYAEOHOIO
00’KaJloOBaHUsl, a TAK)XXKE MOXKET ObITh MPUHSTA MMPU JIMYHOM TTprueMe 3asaButens. XKanoda
Ha pelieHus U JehcTBus (0e3neicTBre) opraHu3alui, NpeaycCMOTPEHHbIX YacThio 1.1
cratb 16 ®enepanpHoro 3akona Ne 210-D3, a takxke uX pabOTHUKOB MOXKET OBITH
HaIpaBJIeHa M0 MOYTe, ¢ MCIOJIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMM YHUKAIIMOHHON
cetn «HTEpHET», OQUIIMATBHBIX CAWTOB 3TUX Opranu3aiui, EnquHoro moprana mu6o
PecriyOnukaHckoro moprana, a TakKe MOXET ObITh NMPUHATA TPU JIMYHOM TpHEME
3asBUTEJIS.

5.3. Kanoba momkHa coepKaTh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOT'O ~ JIMIIA  OpraHa, MpeloCTaBJSIOEr0o MYHULMIAIBHYIO — YCIYTY,
00  MYHHUIMOAIBHOTO  CIYXAalllero, MHOTO(QYHKIIMOHAIBHOIO  IEHTpPa, €ro
pykoBonutens U (WiM) paOOTHHMKA, OpraHu3alfii, MNpPeayCMOTPEeHHbIX 4YacTbio 1.1
cratbu 16 ®enepanpHoro 3akona Ne 210-d3, ux pykoBogutTenei U (W) pabOTHUKOB,
peteHust u nercTBus (0e31eCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) dbamunuio, UMs, OTYECTBO (TIOCIIEIHEE — IPU HAJUYUH), CBEJIICHUS O MECTE
KUTEIBCTBA 3aABUTENS — (PU3UUECKOTrO JIUIA MO0 HAaMMEHOBAHME, CBEJICHUS O MECTE
HAXOXJACHUS 3asBUTENS — IOPUANYECKOrO JIMIA, a TAK)KE HOMEDP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) HIEKTPOHHOM MOUTH (MPU HATMYUM) W MOYTOBBIN ajipec,
M0 KOTOPBIM JIOJKEH OBITh HAMPABJICH OTBET 3aABUTEINIO;

3) cBeneHus 00 OOXaTyeMbIX pEHICHUSIX W JAeUCTBUsSX (0e31eiCTBUM) OpraHa,
MPEAOCTABIISIIONIET0  MYHULUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIA  OprasHa,
MPEIOCTABISIOMEr0 MYHULUUMAIBHYIO YCIYTy, JHOO MYHHMIIMOAIBHOIO CIY’Kallero,
MHOTO(YHKIIMOHATBHOTO  I[EHTPa, pPaOOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aiui, NOpeaycMOTpeHHbIX YacTthto 1.1 crateu 16 @enepanbHOro 3akoHa
No 210-®3, ux paGOTHUKOB;

4) noBOABI, HA OCHOBAHMU KOTOPBIX 3aABUTEIb HE COIJIACEH C PEIICHHEM
u nerctBueM (0Oe3leliCTBUEM) OpraHa, MpeAOCTaBISIONIET0 MYHHIIMTAIBHYIO YCIYTY,
JNOJDKHOCTHOT'O  JIMIIA  OpraHa, MpeAOoCTaBISIONIEr0 MYHUIMNAIBHYIO — YCIYTY,
MO0 MYHHUITUTIATBHOTO CITYKAIllero, MHOTOQYHKIIMOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO() YHKIIMOHATIBHOTO LIEHTPa, OpraHu3aluii, TpelycMOTPEHHbIX YacTbio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOT'YT OBIThH
MpEeACTaBICHbl JOKYMEHTHI (IIPU HAJIWMYMU), MOJITBEPKIAIOIINE JOBOJbBI 3asiBUTEIS,
100 UX KOTHH.

5.4. TloctynuBias xano0a MOJJICKUT PETUCTPALIMU B CPOK HE TT03/1HEE pabodero
JIHS1, CJIETYIOIIETO 33 JHEM MOCTYIUICHHS.

5.5. XKanoba, mocrynuBIIas B OpraH, MNPEAOCTABISIOMIUA MYHUIIUMIATBHYIO
yCIIYr'y, MHOTO(QYHKIMOHAJIBHBIM IEHTP, YYPEAUTEII0 MHOro()YHKIIMOHATIHLHOTO
LIEHTpa, B OpPraHHU3alMH, MpeAycMOTpeHHble 4dacThio 1.1 cratem 16 DenepanbHOrO
3akoHa Ne 210-®3, nub0 BbIMIECTOSANIMI OpraH (MPU €ro HaJIUYMH), TOJICHKHUT
pacCMOTpPEHUI0 B TEUYEHUE NSATHAAUATH padouMx JHEH co JHS €€ perucTpaluu,
a B ciiydae 00»aJIOBaHMsI OTKa3a OpraHa, MpeI0CTaBISIONIEr0 MyHUITUTAIBHYIO YCIYTY,
MHOTO( YHKIIMOHATIHHOTO IEHTpa, OpraHu3aluid, TPEeTyCMOTPEHHBIX YacThio 1.1 cTaThu
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16 ®enepanpHoro 3akoHa Ne 210-O3, B mnpueMe [IOKYMEHTOB Yy 3asBHUTEIA
a100 B HUCIPABJICHUU JOMYUICHHBIX ONEYAaTOK M OUIMOOK WM B Cilydae 00KajloBaHUs
HapyLIEHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HMCHPABICHUW — B TEUYEHHE MATH pabOumx
JTHEH CO JTHS €€ PETUCTPALMH.

5.6. I1o pe3ynpTaTamMm pacCMOTpPEHHUS >KaJ00bl IPUHUMAETCS OJTHO U3 CIEAYIOLIUX
pELICHUN:

1) >xamoba ymOBIETBOpPSAETCS, B TOM 4HCIe B (QopMe OTMEHBI MPUHSATOTO
pelleHus], UCIPaBICHUs JIOMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3y/bTaTe
NPEIOCTaBICHUS] MYHHUIIMNAIBHOW  YCIYTM JOKYMEHTaX, BO3BpaTra 3asBUTEIIIO
JNEHEXHBIX CpPEACTB, B3MMAaHHME KOTOPbIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH
paBoBbIMU akTamu Poccuiickor denepannu, HOPMAaTUBHBIMHU IIPAaBOBBIMU aKTaMH
Pecny6nuku Tarapcrad, MyHUIIMIIANBHBIMU IPAaBOBBIMU AKTaMH;

2) B yIOBJIETBOPEHHH KaJ00bI OTKa3bIBAETCSl.

He nosgHee paHA, cienyrowmero 3a AHEM IPUHATUS PELICHUs, YKa3aHHOIO
B HACTOSIILIEM IYHKTE, 3asBUTEJI0 B MHUCBMEHHOW (hopMe U MO KEJIAHUIO 3asBUTEIIS
B DJIGKTPOHHOM (popME€ HampaBisIETCs] MOTHBUPOBAHHBIA OTBET O pe3yJjbTaTax
paccMOTpPEHHUS KaloOBbl.

5.7. B ciydae mpusHaHUS KajgoObl MOMJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEIII0 O PEe3yJIbTaTaX pacCMOTPEHUS KaJloObl gaeTcs MH(opmaius o ACHCTBUSIX,
OCYILIECTBIIEMBIX ~ OpPraHoOM,  IPEJOCTABSIIOIIUMM  MYHULIMOAIBHYK)  YCIYTY,
MHOTO() YHKIIHOHAIbHBIM LIEHTPOM JIMOO OpraHu3alfeil, mpeaycMOTpeHHOM JacThio 1.1
crateu 16 ®denepanpHoro 3akoHa Ne 210-D3, B mensax HE3aMEJIUTEIBHOIO YCTPAHEHHS
BBISIBJICHHBIX HAPYIIEHUI NPHU OKa3aHWHA MYHULIUIIAJILHOM YCIIYTH, @ TAaKKE IPUHOCSTCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYA00CTBA U YKa3bIBAECTCS MH(POPMALIMS O AATIbHEUIINX
JNEUCTBUSIX, KOTOpble HEOOXOIMMO COBEPIIUTH 3asBUTENI0 B LEISIX MOJy4EHUS
MYHHUIIMTAIBHON YCIIYTH.

5.8. B cinydae npusHaHus kajnoObl HE MOJJIeXkAaIle yIOBIETBOPEHHUIO B OTBETE
3afBUTENIO O pe3yJbTaTax pPacCMOTPEHHS >KajJoObl HAarOTCs apryMEHTHpPOBaHHbBIE
pa3bsICHEHUs O MPUYMHAX TPUHATOTO pPELIEHUs, a Takke HHGOpMalus O MOpsIKe
00>KaJI0OBaHMsI IPUHATOTO PELLIECHUS.

5.9. B ciiyuae ycTaHOBJIEHHUS B XOJI€ UJIHM IO PE3yJabTaTaM pacCMOTPEHUS KaIoObI
IIPU3HAKOB COCTaBa aJMHUHHMCTPATUBHOTO IIPABOHAPYIIECHMS WIM IPECTYIICHUS
JOJDKHOCTHOE JIMLIO, paOOTHUK, HAJEJIEHHbIE IOTHOMOYMSIMU 10 PACCMOTPEHUIO Kajlo0,
HE3aMEeIJTUTENIbHO HAITPABJISIIOT UMEIOIIMECS] MaTepUaibl B OPraHbl IPOKYpaTyphl.
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IIpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH IO BbIJa4e
CIPaBKH (BBIMHCKH)

dopma

(bnank oprana, mpea0CTaBIIAIONIEr0 MYHUIIUIIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 37EKTPOHHON OAINCH

HomxuaoctHoe muiio (PHO)

(TTOIHCH YIIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA
oprasa)
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IIpunoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH IO BbIJa4e
CIPaBKH (BBIMHCKH)

dopma
(bnank oprana, mpeOCTaBIIAIONIEr0 MYHUIIMIIATBHYIO YCIIYTY)

Kowmy:

KoHTakTHEBIE JaHHBIC:

IIpencraBurens:

KonTakTHbIe JAaHHBIC IIPEACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIAILHON YCIyru
IO BbIJIa4Y€ CIPABKU (BBIMHCKH)

oT Ne
Paccmorpe Bame 3asdBieHue Ot Ne
" MIpUJIaracMbie K HEMY  JIOKYMEHTHI, YIOJTHOM OYE€HHBIM OpraHoM

MIPUHSATO PEIIeHne 00 OTKa3e B BbIIaue
CIPaBKH (BBIMUCKH) MO CIACAYIOIIEMY OCHOBAHUIO:
HononuurtenbHas nHGoOpMaIus:

CaeneHust 00 SJIEKTPOHHOM MOATTHCH

JomxHoctHOE nuio (PHUO)

(TTOIHCH YIIOJTHOMOYEHHOTO JIOJPKHOCTHOTO JIUIIA
opraHa)
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IIpunoxenne Ne 3
K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHULIMINIATbHON YCIYTH MO BblAAYe
CIPaBKH (BBIMHCKH)

dopma

(bnank oprana, mpegOCTaBISIONIEI0 MYHULIUIIAIBHYIO YCIIYTY)

Kowmy:

KonrakTHbIE JaHHEBIE:

IIpencraBurens:

KoHTakTHEBIC JAaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MpueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH MO BbIJaue CIIPaBKU (BBITTUCKH )

oT Ne
Paccmorpe Bame 3asdBieHne Ot Ne
u TIpUJIaracMbie K HEMY  JIOKYMEHTHI, YIOJHOMOYE€HHBIM OpraHoM

OPUHATO  perieHue o0  OTKase
B TIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTaBICHUS MYHHUIIUITAIHHONW YCIyTd
I10 BbIIaue CIPaBKH (BBIMKCKH) IO CICTYIOITUM OCHOBAHHSIM:

1.
2.

PasbsacHeHne npuunH OTKa3a:

JlononHuTenbHas nHGopManus:

Bbl BrpaBe NOBTOpPHO 0OpaTUTbCS B YIOJIHOMOYEHHBIM OpraH ¢ 3asBICHHUEM
O IIPENOCTaBICHUU YCIIYTH IIOCJIE YCTPAHCHUS YKA3aHHBIX HAPYIICHUM.

JlanHblli OTKa3 MOXeT ObITh 00KajoBaH B JOCYJCOHOM MOPSAJKE IyTeEM
HaIpaBJICHU ’KaJI00bl B YIIOJJTHOMOUEHHBIN OpraH, a TakXke B CyZA€OHOM HOpSIJIKE.

Caenenus 00 37eKTPOHHON OJIUCH

HomxnaoctHOE nuio (PHUO)

(MOIMKCH YIIOJTHOMOYEHHOTO TOJKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenne Ne 4

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH 1O BbIaue
CIPaBKH (BBIMHCKH)

dopma

B

(HaMeHOBaHNE OpraHa MECTHOTO CaMOYIPABJICHHUS )

oT

(pamuiusi, umsi, oT4ecTBO (MIPH HAJTMYKMH), ACTIOPTHBIE
JaHHbIE, PETUCTPALIUIO [I0 MECTY JKUTENILCTBA, aJpec
AIIEKTPOHHOM MOYTHI, TeneoH)

3ASBJIEHUE
0 BBIJIaue CIPaBKH (BBITTHCKH)

[Ipomry Bac BeInath cripaBKy (BBIITUCKY)

(ykazaTb B[ CIIPaBKH)

K 3asgBnenuro npuiararoTcs:

Pesynprar npenocraBiieHnss MyHULMIIAIBHON YCIIYTH, IIPOLLY IPEJOCTABUTD:

I:IB nnuHbli kabunet [lopranma rocygapcTBEHHBIX U MYHUIIMIANBHBIX YCIYT
Pecny6imku Tarapcran;

D B JINYHBII KAOWHET EI[I/IHOI‘O Imoprajia roCyagapCTBCHHBIX 1 MYHUIIUIIAJIIbHBIX
yeyr;

D B MHOTOQYHKIIMOHAJHLHOM IIEHTPE MPEJOCTABICHHUS TOCYJapCTBEHHBIX
Y MyHUIIUNAIBbHBIX yciyr Pecriyonuku Tarapcran;

D B cmonkomMme.

(mara) (moamuchk) (®.1.0.)
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IIpunoxenne Ne 5

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH IO BbIJa4e
CIPaBKH (BBIMHCKH)

PykoBogurento
HcnomHuTenbHOro KOMUTETA

OT:

3ASBJIIEHUE
00 UCTIPaBIICHUU TEXHUYECKOU OITUOKH

CooOmjato 00 omuOKe, JONYIIEHHONM NpH OKa3aHWM MYHHIMNAIBHOM YCIIyTH
10 BbIIa4€ CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomy wucnpaBUTh JONYIICHHYIO TEXHUYECKYH0 OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JOKYMEHT,  SBISIIOIIANCA  PE3YyIbTaTOM
MYHULIMITAIGHOW YCITYTH.

[Ipunarato cnenyromme JOKyMEHTHI:

1.

2.

B cnyuae mpunsaTus permieHuss 00 OTKJIOHEHHWH 3asBICHUS OO0 HCIPaBICHHUU
TEXHUYECKOU OMMOKHU MPOITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEJICTBOM OTHPABJICHHUS JICKTPOHHOIO JIOKYMEHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMMHM HAa OyMa)KHOM HOCHUTENE MOYTOBBIM OTIPABICHUEM
0 aJipecy: :
HacrosimmM noAaTBEp:KIar0: CBENICHUS, BKIFOYCHHBIE B 3asBJICHUE, OTHOCSIIMECS
K MOEW JIMYHOCTU M TMPENCTABISIEMOMY MHOKO JIMILYy, 4 TAKXE BHECEHHBIE MHOIO HHXKE,
JOCTOBEpHBL.  JIOKyMEHTBI  (KOMMHU  JOKYMEHTOB), TPWIOXKEHHbIE K  3asBICHHIO,
COOTBETCTBYIOT  TpeOOBAaHUSIM, YCTAHOBJICHHBIM  3aKOHOMATENCTBOM  Poccuiickoit
@denepalii, Ha MOMEHT IIPEJICTABICHUS 3asBJICHUS 3TU JOKYMEHTBHI JICHCTBUTEIIbHBI
Y COZIEPIKaT JOCTOBEPHBIE CBEICHUS.

(mata) (moamuce) (®.1.0.)
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