: PECMYB/IUKA TATPCTAH

o, MCNONHUTENbHbIA KOMUTET

N KOMCOMONbBCKOO CENbCKOro NOCENEHUSA
TYKAEBCKOIO MYHWULIMNANBHOIO PAVOHA

NOCTAHOBINEHUE
«04» pekabps 2024 r. n. Komcomoney Ne 18

06 yTeepxaeHnn AQMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns MyHuUMnanbHom
ycnyru no Bblgaye cnpasku (BbINUCKW)

B.uensx peanusauum depepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusauMn  npefocTaBfeHNs  roCyAapCTBEHHbIX WM MyHUMUMNAnbHbIX  YCAYr»,
PYKOBOACTBYSICb NoCTaHoBNeHnem KicnonHutenbHoro kommteta KOMCOMOSMbCKOro CenbCcKoro
nocenexna TykaeBckoro MyHuUunansHoro panoHa Pecnybnuku TatapctaH oT 25.10.2023 Ne
08 «O6 yrteepxaeHun [Mopsigka paspaboTkn U yTBEPXKAEHUA aAMUHUCTPATUBHbIX
pPernamMeHToB = nNpeaocTaBneHuss  MyHUUMNanbHbIX ~ YCyr  OpraHamMum  MECTHOrO
camoynpaeneHus WTepakoBCcKoro cenbckoro noceneHns TykaeBCKOro MyHWLMNAanbHOro
paiioHa Pecnybnukn TartapctaH», B pamkax nepesofa MyHULMNanbHbIX Yycnyr B
ANEKTPOHHYyo bopmy, McnonHnTenbHeln kKoMUTET KOMCOMOMBLCKOrO CenbCKoro noceneHuns
Tykaesckoro MyHuumMnansHoro paioHa Pecny6nuku TaTtapcraH

, NMOCTAHOBNAET:

1. YTBepauTb AOMWHUCTPATUBHbLIN pernameHT npeaocraBneHns MyHUUUNanbHoOn
ycnyrv no Bblaaye cnpasku (BbINUCKK).

2. TMpusHaTb yTpaTMBLUMMK CUY NOCTAHOBNEHWS MCNonHUTENLHOTO KoMuTeTa
Komcomonbckoro cenbckoro nocenexusi TykaeBckoro MyHULMNANbLHORO painoHa Pecnybnuku
TarapcraH:

- or 04.04.2022 Ne 08 «O6 yTBEpXAEHUM AOMUHUCTPATMBHOIO pernameHTa
NpeAoCcTaBNeHna MyHUUMNanbHoM ycryry no Bblaade CnpaBky (BLINUCKM)Y;

- 01 05.06.2024 Ne 09 «O BHECEHWUM UBMEHEHMIN B NOCTAHOBNEHME WcnonHuTtensHoro
komutetTa KomMcoMonbckoro cenbckoro nocenewust ot 04.04.2022 ropa Ne 08 «QO6
yTBEPXAGHN: AOMWUHUCTPATUBHOIO perfiaMeHTa npefocTaBneHus MYHULMNAnNbHOW ycnyru
Mo Bblaa“e cnpasku (BbINUCKN)»;

- or 12.04.2014 Ne 21 «O6 yTBepKAEHUM aAMWHUCTPATUBHOrO pernameHTa
NPEAOCTABNEHNA MYHULMNANbHOW yCnyru no Bbigade CrpaBku Ha 3eMenbHbIN y4acTok,

CNpaBk1 Ha AOMOBNajeHWe, CNpaBkM O COCTABE CEMbW, CNpaBkM C MmecTa XUTenbCcTBa,
BbIMUCKN U3 NOXO3SNCTBEHHON KHUTU» :

- 0T 26.07.2018 Ne 10 «O BHECEHUM U3MEHeHU! B
NPEAOCTaBNEHNS MyHULMNAnNbHOW ycryru no Bblgade cn
CnpaBkM Ha AOMOBNadeHve, Cnpaekn O COCTaBe CeMby, CNpaBkn C MecTa XWUTenbcTaa,
BbIMUCKA M3 NOXO3ANCTBEHHON KHUrK, YTBEPXAEHHbIN NOCTaHOBNEeHWeM Pykosogutens
WcnonuntenbHoro  komuteta  KoMcomonbckoro CeNnbCKOoro nocenexus TykaeBCKOro
MyH1LMNaneHoro panoHa ot «12» anpens 2014 r. Ne 21»;

- 0T 25.03.2019 Ne 28 «O BHeceHuw U3MEHEeHUN B AAMUHUCTPaTHBHBIIA pernameHT
NPEAOCTZ3NeHNs MYHUUMNAanNbHOW ycnyru no BblgayYe cnpasBku Ha 3emMenbHbIN yyacTok,
Cnpasku Ha gomoBnageHue, ChpaBkn o cocTaBe cembu, cnpaBku C MecTa XutenscTea,
BbIMUCKM 13 NOXO3ANCTBEHHOW KHUrU YTBEepXAeHHbI nocTaHoBneHWem PykoBoguTens

ALMWHUCTPaTUBHbIiN pernameHT
PaBkh Ha 3emenbHbIN yyacTok,
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WcnonuntensHoro  komuteta  KOMCOMONbCKOrO  Cenbckoro  noceneHus Tykaesckoro
MyHWUMNanbHoro panoHa ot «12» anpens 2014 r. Ne 21».

3. Ony6nukoBaTb HacTosLlee nocTaHOBNEHUE Ha OduumanbHOM noprane npasosou
MHdbopmauun Pecny6nuku TatapcTaH (pravo.tatarstan.ru) u pasmecTuts Ha oduuManbHOM
caite TykaeBCKOro MyHUUMNAnbHOroO panoHa B coctaBe [loprana MyHULMNANbHBIX
obpa3osaHuit PecnyGnuku TaTapcraH (tukay.tatarstan.ru).

4. KoHTpONb 3a UCNONHEHWeM HACTOALLEro NOCTAHOBNEHWS OCTaBNAIO 3a COGOM.

nasa Komcomonbckoro cenbckoro noceneHus
TykaeBcKOro MyHWUMNanbHOro paiioHa
Pecnybnuku TaTapcran 0O.B. Cyposa




YTBEpXaeH

‘ nocradosneHvwem UcnonHutensHoro
kKomMuTeTa KoMCoMOonbCKOro cenbckoro
nocenexuns TykaeBckoro
MyHUUUNanbHoro panoHa Pecnybnuku
TarapcraH
ot «04» pekabps 2024 r. Ne 18

ALMUHWUCTPATMBHLIA pernameHT
NPeAoCTaBNeHNs MyHULMNANbHOM YCNyri No Bbigade Cnpasku (BbINUCKM)

1. OBwue nonoxeHus
1.1.  MNpeameT perynupoeaHus aAMWUHUCTPATUBHOIO pernameHTa

HacToAwmMin  aAMUHUCTPaTUBHBLIN  pernamMeHT NpeaocTaBlEHUs  MyHULMNANBHOM
ycnyrm (aanee — aAMWHUCTPATWBHLIA PErnameHT) ycTaHaBnMBaeT CTaHAapT U NOPSAOK

NPEAOCTABNEHNA MyHULWNAnbHOW ycnyru no Bblgaye cnpaeku (Bbinucku) (panee -
MyHUUMNaneHan ycnyra).

1.2. Kateropuu 3assutenei

1.2.1. Nuuamu, umetowmMMmn npaso Ha nony4eHne MyHWLMNansHOW YCNyru, ABNAKTCA
thusnyeckme nuua (fanee — 3ansuTens).
1.2.2. C 3asBnexnem Bnpase oBpaTuTbCA NpeacTaBuTenNs 3anBuTeNs, AeNCTBYIOLWWA

Ha OCHOBaHMM AOKYMEHTa, y[OCTOBEPSIOLEro ero NoNHOMOYUs (Aanee — npeacraBuTENb
3aaBuTENS).

1.3. MNopaaok nHopMUpoBaHWs 0 NPpeaoCTaBNeHNN MYHUUMNANbLHOW ycnyru

1.3.1. WHdopmauma o nopsgke npepocraeneHus MyHUUMNanNbHON  ycnyru
pasmMelyaeTcs:

1) Ha WHPOPMaAUMOHHBIX CTEeHAax, CoAepXKalymx BU3yanbHYI0 W TEKCTOBYIO
MHDOPMALMIO O  MYHUUMNAnbHOW  ycnyre,  pacrofOXEHHbIX B NOMELLEHNAX
MHOTO(MYHKLIMOHAMBHBLIX LEHTPOB NPEefOCTaBNEHNS rOCYAAPCTBEHHBIX W MYHULUMNanbHbIX
ycnyr.

2) Ha odwmumansHoM caifTe TykaeBckoro MyHUUMNaNLHOro paitoHa Pecny6nukn
TarapcraH B UHGOPMALIMOHHO-TENEKOMMYHUKALMOHHOIA cetu «UHTEpHETY
(tukay.tatarstan.ru);

3) Ha lNopTane rocynapcTBEHHbIX U MyHULMUNANbHBIX ycnyr Pecny6nuku TaTapcraH
(https://uslugi.tatarstan.ru) (aanee — Pecny&nukaHckui nopran);

4) Ha EQMHOM nopTane rocyfapCTBEHHBIX M MYHULMNAMbLHBIX ycnyr  (cpyHkumi)
(https:// www.gosuslugi.ru) (aanee — EauHbiil noptan);

5) B rocyaapCTBEHHOM WHMOPMALMOHHONA CUCTEME «PeecTp rocyaapcTeeHHbIX W
MyHWLMNanbHbIX ycnyr Pecnybnuku TatapcTtan» (http://frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX U MyHULMNANbLHBIX ycnyr).

1.3.2.-KoHCynbTupoBaHue no BONpocam NpefoCTaBneHus MyHUUWNANbHOW ycnyru
OCYLWECTERACTCA:

1) B MHOrOYHKUMOHANbHBIX LEHTpaX npefocTaBneHuUs rOCyAapCTBEHHbIX U
MyHULMNANBHLIX yCNyr Npi yCTHOM 0BpalLeHnn — NUYHO UNK NO TenedoHy;

2) B MHTEpaKTUBHOIA chopme EauHoro, PecnybnukaHckoro noprana;




3) WcnonWutensHeiM - KOMMTETOM  KOMCOMONBCKOTO — CeNbCKOrO  NoceneHms
TyKaeBckoro MyHUUMNanNLHOro pavoHa Pecnybnukn TarapcraH (ganee no Tekcty —
WUcnonkom):

NPW YCTHOM OBPaLI@HNM = NIUYHO UNK NO TenedoHy;

NPW NUCbMEHHOM (B TOM YKcne B hopMe ANBKTPOHHOrO AoKYMeHTa) o6palLeHn — Ha
GymaxHom HocuTene no noute, B ANEKTPOHHOWN hOpME NO INEKTPOHHOR NoyTe.

1.3.3. Wndbopmauus Ha EguHom noprane, Pecny6nukanckom noptane o nopsake u
Cpokax NpeaocTaBnNe@HUA MyHULUMNANbHON YCNYrn Ha OCHOBAHWK CBEAEHMIA, COAePKALLMXCS
B Peecipe rocynapcteeHHbIX W MyHUUMNANbHBIX ycnyr, npeaocTaBnAeTCA 3anBUTENIO
GecnnatHo. }

Aoctyn K wHpopmauum o cpokax W nopsAke npeaocTaBneHWs MyHULUNAnbHOW
yenyrm ocyulectensetca Ges BbinOnHeHWA 3asBuTenem Kakux-nu6o TpeGoBaHWiA, B TOM
Nucne Ges  WCnonb3oBaHMs NPOrpaMMHOrO  oecnedeHus, yCTaHOBKa KOTOPOro Ha
TexHuyeckwe cpeactea 3asBuTens TpeGyeT 3akNONEeHUS MULEH3MOHHOTO WAM MHOrO
cornawenns ¢ npaesooGnapatenem nporpaMMHOro oBecneveHus, npeaycMaTpuUBaloLero
B3NManne nnatbl, perucTpaunio UM aBTOPWU3ALMIO 3aABUTENS, WNKW NPEACCTAaBNEHWE MM
NepPCOoHaNbHLIX AaHHbIX.

1.34. MNpn obpaweHun 3asBUTENS NUYHO MNU noO TenedoHy B COOTBETCTBUAM C
NOCTYNUBLIMM oGpalleHnem npeaocTaBnseTcs MHOpMaLS:

1). 0 Mecte HaxoxaeHws MHOTOPYHKUMOHANbHOTO LeHTpa npeaocTaBneHus
rOCYAapCTBEHHLIX W MYHWUMNANbHLIX yenyr, Wcnonkoma (agpec, rpacgpuk paboThl,
CnpaBoYHble TeneOoHbI);

2) © nopsake npenocTaBneHUs MyHUUMnaneHon ycnyru, o cnocobax W cpokax
nNoAaun 3anBNEHWUNA;

3) O KkaTeropusx rpaxaaH, KOTOPbIM NPeAOCTABNSETCH MyHWUMNanbHas ycnyra; o
HOPMATUBHLIX NPaBOBbLIX aKTax, perynupyiownx BONpockl NpeaocTaBneHuns MYyHULMUNANbHON
yenyru;

4) O nepeuHe QAOKYMEHTOB, HEOBGXOAUMbIX ANS pPaccMOTpeHWs 3asBneHus o
NPeAocCTaBNEHM MyHUUMNaNLHOR YCnyrk, 0 cpokax npuema u perucTpauumn 3anBneHus;

5) o xope npepocraeneHus MyHULMNanbHoW ycnyru,

6) o mecte pasmewenus Ha oduuMansHoM caiiTe WHgOpMauum no sonpocam
NPEAOCT3RNEHUA MyHULUMNANbHOI Yenyru;

7) 0 nopsake o6xanosanus AencTeuit unu 6GeagencTema AOMKHOCTHbIX nuy
Wcnonkoma.

Mo nucbmeHHoMy oBpauwenuio COTPYAHUKNW oOTAena, OTBETCTBEHHOro 3a
NPEAOCTaBNEHNE MyHULMNANbHOW ycnyru, NoaPoBHO B NUCbMEHHOI opme pas3bAcHAIOT
SaRBUTENIO NOPAAOK NPEAOCTABNEHUS MYHULUNANLHOW YCNyrin w BONPOCHI, yKasaHHble B
HacTOALWEM NyHKTe aaMUHWUCTPaTUBHOTO pernamexTa, U B TeYeHue Tpex pabouunx aHei co
AHA PErMCTpauun obpalleHus HanpaBnsKT OTBET 3asBuTENto. OTBETH) AAI0TCA Ha A3blKe
obpaweHun. B cnyyae HEBOIMOXHOCTH AaTh OTBET HA A3bIKE obpawenns ucnonsaylotcs
rocynapcTeeHHble A3blki Pecnybnuku TatapcraH.

1.3.5. WHcopmauws no Bonpocam NPEAOCTABNeHNS  MyHUUMNansLHOW  ycnyri
PasMelwaeTts Ha obuuManbHoOM caiTe MyHULMNansHOro paWoHa u Ha UHPOPMALMOHHBIX
CTeéHpax t nomewieHnsax Mcnonkoma Ans paboThl ¢ 3asBUTENsIMU.

WHpopMaumns Ha rocynapcTBeHHbIX A3bikax Pecnybnuku Tatapcran, pasmelaemas
Ha8 WH(OPMAUMOHHBIX CTEHAAX W Ha OdUUMANBHOM calTe MyHAUUMNanbLHoro pavioHa B
WHOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTu «WHTepHeT», BKNovaeT cBeaeHus o
MYHUUMNanbHOW ycnyre, copepxalvecs g nyHkTax 2.1, 2.3, 2.4, 2.5 27, 2.9, 210,291,
5.1 agMuHUCTPaTUBHOrO pernamexTa, WHdopmMaumio o mecre HaXOXAEHWUA, CNPaBOYHbIX
TenegoHax, BpemeHn paboTb Wcnonkoma, o rpachuke npuema 3asBneHni Ha
NpeaocTasneHne MyHuUMNansHoi yenyru.
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1.4. HopmatueHbie npagossie aKTbl, perynupyiowue npegocTasneHvue MyHuUunansHon
- ycnyru

1.4.1. NepeyeHb HOPMaTUBHbIX NPaBOBbIX aKTOB, PErynUPyOLWMUX NpeaocTaBneHue
MyHWUMNanbHOW ycnyrn (C ykasaHuem PEeKBU3NTOB HOPMAaTWBHbIX MNPaBOBbIX aKkToB W
WCTOYHUKOB WX oduynmanbHoro onybnukoeaHus), pasmeweH Ha EguHom nop*rane,v B
Peectpe rocypapcTeeHHbIX MyHULMNanbHbIX ycnyr, Ha oduymanbHOM cainte
MYyHUUMNANbHOro paioHa B WHOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTH «NHTepHeT».

1.4.2. TekcT agMUHUCTPATMBHOrO pernameHTa B AenCTBYIOLEN peaakumun NoanexuT
PasmeweHuio Ha EauHom noprane, B Peectpe rOCyAapCTBEHHbIX N MYHUUMNANbHbLIX YCAyr,
Ha omumansHom canTte MYHUUMNanbHOro panoHa B MHGOpMaLMOHHO-
TENEKOMMYHWKaLUMOHHOW ceTu «MHTepHeT».

13, TepMI/IHbI, ncnonbayemeble B aAMUHUCTPATUBHOM pernameHTe, n ux onpegeneHusa

1.5.1. B agmunucTpaTuBHOM pernameHTe wucnonb3ylTca cnegylowme TEPMUHBLI U
onpefeneHus:

yAaneHHoe paboyee MECTO MHOrodyHKLUMOHANBHOrO UeHTpa npefocTaBneHus
rOCYAapCTBEHHbIX U MYHULMNANbHbIX yCnyr — TeppuTopuansHo obocobneHHoe CTpykTypHoe
nogpasfeneHue (ochuc) MHOrO(PYHKLUMOHANbLHOro LeHTpa npegocTasneHus
FOCYAAPCTBEHHbIX W MYHWLMNANbHBIX YCAYr, CO34aHHOE B FOPOACKOM (CenbCKoM) noceneHum
MYHULIMNANLHOTO paiioHa Unn B ropofCcKOM okpyre Pecnybnuku TatapcTtaH B cooTBeTCTBMM C©
NYHKTOM 34 [lpaBun opraHmsaunnm peaTenbHOCTU MHOroyHKUMOHaNbHbIX LUEeHTpoB
MPEAOCTABNEHUA  rOCYAapCTBEHHBIX W MYHULMNANBHbIX ycnyr,  yTBEpPXOEHHbIX
nocranoeneHuem lMNpasutensctea Poccuiickoii ®enepauun ot 22 gekabps 2012 r. Ne 1376
«O6 yreepxaeHun Mpaeun OpraHusauun [eaTenbHOCTU MHOTOMYHKLUMOHANbHBIX LeHTpoB
NPefoCTaBNeHNs rocyAapCTBEHHbIX U MYHWLMNANbLHLIX YCRyr»:

TEXHU4eckas owwnbka - owwubka (onucka, onevaTtka, rpammaruyeckas unu
apudmetnieckas  owubka nubo nojobHas  owwubka), AonyLeHHas opraHom,
NPEAOCTABNAIOLMM MYHALMNANBHYIO ycnyry, u NPUBEALLIAs K HECOOTBETCTBUIO CBEAEHUH,
BHECEHHbIX B AOKYMEHT (peaynbTaT MyHUUMUNansHON yCnyru), CBeAEHUAM B AOKYMEHTaX, Ha
OCHOBaHWUM KOTOPbIX BHOCUNUCH CBEAEHMS:

EavHas cuctema WAEHTUDMKAUMK 1 ayTeHTudMKaumm B WHGpacTpykType,
obecneunBatoLye WHPOPMALIMOHHO-TEXHONOrMYECKoe B3anMoaencTene WHHOPMAaLMOHHBIX
CUCTEM, UcnonbayeMbiX ANA NpeaocTaBneHus FOCyAapCTBEHHbIX U MYHUUMNANbHBIX ycnyr B
SNeKkTpoHHoN chopme (aanee — ECUA) — thenepansHas rocyaapcTeeHHas WHhOpMaLMOHHas
cuctema, obecneunsarowas CaHKUMOHMPOBaHHLIN [OCTYN YYacTHWUKOB WHGOPMaLMOHHOrO
B3aUMOQRACTBUS B cuUCTeMe WAEHTUUKAUMM 1 ayTeHTUdDUKauMM K WHpopmayuu,
coaepxalyencs B rocy4apCTBEHHbIX WHPOPMALIMOHHBIX CUCTEMAX U UHBIX MHOPMAaLNOHHBIX
cucrtemax;

MoL - MocypapcTeeHHoe BlogxeTHoe yypexaeHue «MHOrodyHKUMOHAMNBHbI LeHTp
NPEAOCTaBNEHNA rocyAapCTBEHHbIX 1 MyHULMNANbHBIX ycnyr B Pecny6nuke TaTtapcrany:

ANC Mol - ABTOMaTM3UpPOBaHHas UHGOpMaLMoHHas cucrema

ycnyr Pecnybnuku TatapcraH.

1.5.2. B apgMuHucTpaTUBHOM pernameHTe nop 3asBneHueM o npepocTasneHnn
MyHULUUNaneHOW ycnyru (panee — 3anBneHne) noHumaetcs 3anpoc o npepocTtaBneHuu
MyHULMNANbHOW yCnyru, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 denepansHoro
3akoHa ot -27 wons 2010 roga Ne 210-93 «06 OpraHvusauwn npepocTaBneHus

roCyaap:TS€HHbIX 1 MYHULMNANbHBIX yenyr» (nanee — ®eaepanbHblii 3aKoH Ne 210-03).

2. CraHaapr npegocraBneHus MYHWULMNanLHOM ycnyru



2.1. HaumeHoBaH1e MyHULMNANbHOI ycnyru

Bbiaava cnpasku (sbinuckn).

2.2. HaumeHoBaHue UCNONHWTENbHO-pacnNoOpPAAUTENBHOrO OpraHa MecTHOro
CamoynpaBnexus, HenoCpeaCTBEHHO NPeaoCcTaBNAIOLEro MyHUUMNanbHY ycnyry

N nonHuTenbHbIA  KOMUTET KOMCOMONBCKOro CenbCKoro noceneHws TykaeBCKoro
MyHWUMnansHoro paitoHa Pecny6nuku TatapcraH.

2.3. OnucaHue pesynsTaTa npegocTasneHus MYHULMNAnsHON YCNyru

2.3.1. PesynbTaTom npegocTasneHus MYHULMNAaNbHOW ycnyrn ABnseTcs:

1) cnpaBska (Bbinucka) (npunoxenne Ne 1 k HacToAwemMy aaMWHUCTPaTUBHOMY
pernamexTy);

2) peleHue o6 oTkasze B NpeaocTasneHnn MyHuUMnansHon ycnyru (npunoxenue Ne
2 K HacTosiLemy aAMWHUCTPATUBHOMY pernameHTy);

3) peweHue o6 oTkase B npueme AOKYMEHTOB, HeobxoauMmbIX ANA NPeaoCTaBneHus
MyHWUMNAaneHOW ycnyru (npunoxeHwe Ne 3 k HacTosAleMy aAMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTasneHns MyRuuunansHo ycnyrin HanpaensieTca 3asBUTENIO
B (POpPMEe 3NEeKTPOHHOrO AOKYMEHTa, NOANUCAHHOO YCUNEHHOW KBanuUUMpOBaHHOM
SNEKTPOHHON MOANWUCHIO  YMONHOMOYEHHOTO AOMKHOCTHOrO nuua Wcnonkoma (nnbo
Wcnonkoma), B cootBeTcTBUM C ®denepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-33
«O6 anekTpoHHO nognucu» (panee — PefepanbHbiit 3akoH Ne 63-03) B NuYHbIA KabuHeT
EavHoro noptana. B cnyyae HanpaBnewus 3asBrneHus nocpeactsom PecnybnukaHckoro
noprana pesynbTar NPeAoCTaBNEHUs MYHWUWNANbHOW YCAyrM HanpaBnseTCA TaK »e B
nn4HbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bbibopy 3assutens pesynbrar NPefocTaBneHns MyHUUMNanbHOW ycnyru
Bbigaetca B Wcnonkome unu 8 MOL| B dopme aksemnnspa 3NEeKTPOHHOro [OOKYMEeHTa,
pacneyataHHoro Ha OymaxHOM HoOcuTene, 3aBEpeHHOr0 neyaThlo U NoANUCHIo
COOTBETCTBEHHO YNONHOMOYEHHOro J4OMKHOCTHOroO nuua Mcnonkoma wnu paboTHuka ML

2.3.4. 3assuTens Bnpase NONyYUTb pesynbTat NpeaocTaBNEHWs MYHUUUNANbHOW
ycnyrn B opme 3neKTPOHHOrO [OKyMEHTA B TeYeHUe CpoKka AelcTBUS pesynbTaTa
NPeaocTaBNeHna MyHUUMNAnNLHOW yCryry.

B ——————

THE RN IR R

2.4. Cpok npegocTaBneHns MyHULMNANLHOI YCRYri, B TOM Yucne ¢ y4eToM HeobxoaumocTu
obpalleHns B opraHn3auny, y4acTByloLmMe B NPEAOCTABNEHUM MYHULUMNAnNbLHOW yCnyru, cpok
NPUOCTaHOBNEHUSA NPEAOCTABNEHNA MyHULUNANLHOW YCNYrY B Criydae, eCli BO3MOXHOCTb
npuocTaHoBNEHUS NpeaycMoTpeHa 3akoHoaaTenbcTBoM Poccuitckoi deaepauunu, cpok
BblAa4M (HanpaBNeHWs) AOKYMEHTOB, ABNAIOLUMXCS Pe3yNbTaToM npeaocTaBneHus

: MyHULMNanNsHON ycnyru
2.4.1. MyHuuunanbHas ycnyra npegocTaBnseTcs B TeYeHue Tpex pabouux gHeir.
2.4.2. [lpuoctaHoBneHne cpoka npesocTaBneHus MYHALUMUNANbLHOW ycnyrm He
npeaycMoTpeHo.
2.4.3. HanpasneHue pAoOKyMeHTa, SBNSIOWErocs pe3ynsTaToM npepocTaBneHus
MyHWUMNanbHOW ycnyru B hopme aneKTpOHHOro AOKYMEHTa, 3asBUTENI0 OCYLUECTBNAETCA B
AeHb 0ChOPMNEHUS N perucTpaumm pesynstaTta NPEAOCTABNEHNA MyHULMNANBHOW YCIyTU.
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2.5. VicuepnbiBatowmin nepeyeHsb AOKYMEHTOB, He06X0AUMBIX B COOTBETCTBUM C
3aKOHOAATE/IBHBIMKM UMW UHBIMU HOPMaTUBHBIMU NPABOBLIMKM aKTaMV A1 NPEAOCTABNEHUS
K.yriALMNANbLHON ycnyru, a Takke ycnyr, KOTopble ABNATCA HEOBXOAUMBIMU U
obA3aTenbHLIMU ANA NPeAOCTaBNEHNA MyHULMNANbHBIX ycnyr, nognexawymx
NPEACTaBNeHuIo 3ansuUTenem, cnocobbl x NONyYeHNs 3asBUTENEM, B TOM YUCHe B
3NeKTPOHHON hopme, NOPAAOK X NpeAcTaBneHus

2.5.1. ina nony4eHns MyHULUMNanbHoON ycnyru 3assuTens NpeacTasnseT cneaywwme
AOKYMEHTbI:

1) BoKymeHT, yAoCTOBEpAOWMUA NUM4HOCTL (He Tpebyetcs B cnyyae obpaiyeHuns
nocpeacteom Eaunoro, Pecny6nukaHckoro nopTana);

2) ROKYMEHT, yAOCTOBEPAIOLYMI NOMHOMOYMS npeacrasuTens 3asBuTens;

3) 3anBneHwue:

B (hopMe AOKyMeHTa Ha BymaxHoM Hocutene (npunoxeHue Ne 4 Kk HacTosLwemy
aAMUHWCT PaTUBHOMY pernameHTy);

B 3MEKTPOHHOW (hbopMe (3anonHAETCA NOCPEACTBOM BHECeHUS COOTBETCTBYHOLUX
CBEAGHWA B JNEKTPOHHYI0 (POPMy 3asBNEHUs), MOANUCAHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 aOAMUHUCTPATMBHOTO  pernaMeHTa, npuv obpalweHun
nocpeactsom EanHoro, PecnybnukaHckoro nopTana;

4) B cnyvae, ecnu AnA npenocTaBneHUs MyHUUMNansHon ycnyru Heobxoauma
06paboTka nepcoHanbHbIX AaHHLIX NUUa, He ABNAIOLIErocs 3asBUTENEM, M €ecnu B
COOTBETCTBUW C peAepanbHbiM 3aKOHOM 06paboTka Takux NepCcoHarnbHbIX AaHHbIX MOXET
OCYLUECTBNATLCA € cOrnmacus  ykasaHHOro nuua, npu obpalleHun 3a nonyyeHwem
MYHUUMNanNbHOW  ycnyru  3asBuTens  AONOMHUTENbHO NpeacTaBnseT  OOKYMEHTI,
NOATBEPXAAlOWME nOMyYeHWe COrnacusl YKasaHHOrO NUUA WA ero  3aKOHHOro
NpeAcTaruTens Ha obpaboTky nNepcoHanbHbIX AaHHBLIX YKa3aHHOro nvua. [dokyMeHTbI,
NOATBEPXKAAIOLLME NONYYeHUe Cornacus, MOryT BbITb NpeacTaBneHsl B TOM Yucne B chopme
9NEKTPOHHOrO AOKYMEHTA;

5) B cnyyae, ecnum 06s3aHHOCTS XpaHeHua [OoMoBOW KHUru pgo 31.12.2017
BO3naranack Ha COOCTBEHHMKOB MXWUMbIX NOMELUEHUNA, 3asBUTENEM npeacTasnseTcs
AOMOBas KHWra;

6) npaBoycTaHaBnuBalWMe [OKYMEHTHI Ha VHOMBMAYanNbHbIA XWMNOA AoM (ecnu
NpaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EauHoM rocyaapcTBeHHOM peecTpe
HEABMXMMOCTU) — ANS BbINUCKW U3 NOXO3AWCTBEHHOW KHUMM.

25.2. 3aseBneHne U npunaraemble AOKYMEHTbI  MOryT 6biTb NpeacTaBneHb!
(HanpaBneHbl) 3asBUTENEM OOHUM K3 cneaywowmx cnocobos:

1) Yepes MOL| Ha GymakHbIX HOCUTENsX M B BUAE 3NEKTPOHHbIX [OKYMEHTOB,
COOTBETATRYI0LWMX TpeboBaHMAM nyHKTa 2.5.3 agMUHUCTPATUBHOrO pernamenTa;

2) nocpeacteom EguHoro, Pecny6nukaHckoro nopTana B 3NEKTPOHHOI hopme;

3) B icnonkom nn4HoO Mnn NocpeacTBoM NOYTOBOM CBSI3U Ha BymaxHom HocuTene.

3anBneHne n npunaraemble JOKYMEHTbI, Npy HanpaeneHnn nocpeacTsoM MNOuYTOBOIA
CBA3M, 3aBEPAIOTCH B YCTAHOBNEHHOM NOPsKe.

2.5.3. 3asBneHve npu HanpasneHuu nocpeactsom EauHoro, Pecny6nukaHckoro
nopTana NnoAnuCLIBAETCA NPOCTON 3NEKTPOHHOW NOANVCHIO 3aABUTENS .

Ana nony4eHus NPOCTON 3NEKTPOHHOW NOANWUCU 3asBUTENIO Heobxoanmo npowtu
npoueaypy peructpauuu (aytentucbukaumm) 8 ECUA, a Taioke NOATBEPAUTL YYETHYIO
3anuce.

ONEKTPOHHbIE  AOKYMEHTbI  (3MEKTPOHHBbIe obpassl  AOKyMeHTOB), yKasaHHble B
NOANYyHKTax Z, 4 — 6 nyHkTa 2.5.1 agMMHUCTPATUBHOrO pernameHTa, 3aBepAIOTCA YCUNEHHON
KBanui..ipoBaHHOW NOANUCHIO MWL, YNONMHOMOYEHHbIX Ha Co3AaHue W NoAnUcaHWe Takux
AOKYMEHTOB, B TOM YiCne HoTapuycamu.
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ONEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 06pa3bl AOKYMEHTOB), npunaraemble K
3aABNEHUI0, B TOM YNCne AOBEPEHHOCTH, HanpaBnalTCA B BuAe daiinos B dopmaTtax pdf,
JPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 M6aiiT.

KauecTso npepoctaBnsiemMbix aneKkTPOHHbIX AOKYMEHTOB (3N1eKTPOHHbIX 06pa3os
AOKYMEHTOB) [AOMKHO NO3BONATL B NONHOM obbeme npoYnTaTh TEKCT AOKYMEHTa W
pacno3HaTbh PeKBM3NTbI AOKYMEHTA.,

2.5.4. 3anpewaeTcs Tpe6osaTh OT 3as8BUTENS:

1) npeactasnenus AOKYMEHTOB W MHOpMaUMKM WK OCyLLeCTBNeHns AencTBun,
NPEACTaRNEHNe WUNW  OCYLUECTBNEHME KOTOPbIX HEe NpeaycCMOTPEHO HOPMAaTUBHLIMM
NPaBOBLIMW ~ aKTAMK,  PErynMPYIOLMMA  OTHOLLEHMS, BO3HMKAIOLME B CBA3N C
NpeAocTaBneHneM MyHULUNansHon ycnyru;

2) OCyLleCTBNEHWs AEACTBUN, B TOM YUCNE COrMAcOBaHWA, HEOBXOAMMBbIX ANS
NONY4EHNA MYHULMNANbHOW YCNyrn 1 CBA3aHHbIX C 06palleHnem B MHbIE roCyAapCTBEHHbIE
OpraHbl, opraHbl MECTHOrO CamMOynpaBneHWsi, opraHu3auun, 3a WCKIIYEHWEM MonyyeHus
yenyr W nonyyeHus AOKYMEHTOB W WHdopMauuu, npeaocTasnseMblx B peasynbraTte
NPEAOCTaBNEHNA Takux ycnyr, BKIOYEHHbIX B NepeyvHu, ykasaHHble B 4acTu 1 ctateu 9
®epepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 06s3aTENbHBIX ycnyr);

3) nNpeacTasneHus  [OKYMEHTOB U WHdOpMaLuM, otcytctene u - (Mnun)
HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuMCb NpU NepBOHAYanbHOM OTKa3e B npueme
AOKYMEHTOB, HEODXOAUMBIX ANA npefsocTaBNeHWs MyHUUMNanbHOW ycnyrv, nubo B
NPeAOCT221eHNN MyHUUNNANbHOIA YCIYTU, 33 UCKNIOYEHNeM CNeayIoLLUX CNyYaes:

a) u3MeHeHue TpebGOBaHWA HOPMATMBHLIX MPABOBbIX aKTOB, KACAKOLMXCS
NpeaocTaBneHns MyHMUMNanbHOW ycnyru, nocne nepBoHavYanbHOW NOAAYM 3asiBNEHUs O
npeaocTaBneHNn MyHULUNANbLHOW YCNyru;

6) Hanuuve owwbok B 3asABNEHUM O NpPEAOCTAaBNEHUW MYHULMNANBHON ycnyru u
AOKYMEHTaX, NOAAHHbIX 3asBUTENeM Mocne nepBOHA4anbHOrO OTKasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX AN NPeAOCTaBNEHWs MyHULMNAnbHOW ycnyru, nu6o B
NPEAOCTABNEHUM MyHUUMNAnbHOW YCMyrM W He BKMIOYEHHbIX B NpeACTaBNeHHbI paHee
KOMNNEKT fOKYMEHTOB;

B) UCTeYeHWe cCpoka AEWCTBUA AOKYMEHTOB UMM W3MEHEeHMWe WHcpopmaymmn nocne
NépBoHa4YanbHOTO OTkasa B npueme AOKYMEHTOB, HeoOXoAUMbIX ANs npefocTaBneHus
MyHWUMNansLHow ycnyru, nubo B NnpeaocTaBNEHUN MyHULMNANBHON YCNYTY;

r) SbiBNEHME OOKYMEHTanbHO NOATBEPXAEHHOrO hakTa (NPU3HAKOB) OWMGOYHOro
Wnu  npoTuBonpaBHoro AedcTeus  (GesgeiicTBUs)  OOMKHOCTHOrO nuua Wcnonkoma,
paboTtHuka M®LL, npu nepeoHavanbHOM oTKase B Npueme AOKYMEHTOB, HeobxoaumbIx Ans
NPEAOCTaBNEHUS MyHULMNanbHoW ycnyru, nubo B npefocTaBNeHU MyHULMNANbHOM ycnyrm,
0 4YeM B NUCbMEHHOM BMAE 3a nognucbio pykosoauTens Mcnonkoma npu nepsoHauvansHoOM
OTkase B Npueme AOKYMEHTOB, HeOOXOAUMbIX ANA NPEAOCTaBNEHUA MyHULMNANBHOM ycnyru,
YBEAOMNAETCA 3aABUTENb, a Taloke NPUHOCATCS U3BMHEHUS 33 AOCTABNEHHbIE HeyA06CTRa:

4) npepocTaBneHns Ha GyMaXHOM HOCUTENE [OKYMEHTOB W WHpopMaumu,
3NeKTPOHHbIe 06pa3bl KOTOpbIX paHee Bbinn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTtu
1 cTtatbu 16 ®efepanbHoro sakoHa N2 210-d3, 3a UcknoYeHuem cny4yaes, eCnu HaHeceHue
OTMETOK Ha Takue AOKYMEHTbl nnbo MX W3bATUE SBNSETCA HEOBXOAUMBIM ycnosuem

NPEAOoCTaBNeHna roCyAapCTBEHHOW WA MyHULMNANbHOW ycnyru, w“ uWHbIX cnyvaes,
YCTaHOBJ1€HHbIX (hefepanbHbIMK 3aKOHaMMU.

2.6. Vc4epnbiBaoWnii nepeveHb AOKYMEHTOB, HeobxoaunMbIX B COOTBETCTBUM
C HOPMaTUBHBLIMU NPABOBbLIMMU aKTaMW AN NPEAOCTaBNEHUA MyHULUNANLHON ycnyru,
KOTOpbIE HAXOAATCA B PACNOPFAXKEHNN rOCYAaPCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpasneHus 1 NoABEAOMCTBEHHbIX FOCYAApPCTBEHHbLIM OpraHam unu opraHam MecTHOro
camoynpaBeneH1s opraHusaLuii 1 KoTopble 3asiBUTENb BNpase npeacTasuTb,
a TaKKe cnocobbl UX NONYYEHUs 3asBUTENSMU, B TOM YUCHE B SNEeKTPOHHOW hopme,






