PECNYBJINKA TATPCTAH
WCMONHUTENbHbIA KOMUTET
KAJIMALLCKOI'O CEJIbCKOI'O NOCENEHUA
TYKAEBCKOIO MYHULIMNMANBHOIO PAUOHA

NOCTAHOBIIEHUE
«04» pekabpa 2024 r. c. Kanmaw Ne 12

06 yTBEpXaeHUM AOMUHUCTPATMBHOIO
pernameHTa npeaocTaBneHNa MyHULMNANIbHON
yCryru no Bblgade crnpaBku (BbIMUCKN)

B uenax peanunsauun degepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 «06
opraHuMsaumm  nNpefocTtaBneHus  rocyaapCTBEHHbIX U MyHUMUMNASbHBIX  YCIyry,
PYKOBOACTBYSACb MOCTaHOBrEHMEM WcnonHuMTenbHOro komuteTa Kanmaluckoro cenbckoro
noceneHuns TykaeBCKOro MyHuumnanbHoro pamoHa Pecnybnukmn TatapctaH ot 31.10.2023 Ne
7 «O6 vytBepxaeHun [lopsigka paspaboTku W YTBEPXKAEHUS  aAMUHUCTPATUBHBLIX
perrnamMmeHToB npegocTaBneHus MYHUUMNANbHbLIX  yCnyr  opraHammu MECTHOro
camoynpasneHns Kanmawickoro cenbckoro noceneHuss TyKaeBCKOro MyHUUMMNanbHOro
panoHa Pecnybnukn TaTapcTtaH», B pamkax nepeBoda MyHUUMNANbHbIX YCNyr B
ANEKTPOHHY0 hopMmy, UcnonHUTENbHbIM KOMUTET KanmalucKoro cenbCKoro nocesieHnsa
TykaeBcKOro MyHuuunansHoro pavioHa Pecnybnvku TatapcraH

NOCTAHOBNAET:

1. YtBepantb AOMWHUCTPATUBHBLIA perflaMeHT npeaocTaBfieHnss MyHULMNAarbHOW
yCrnyru no Bbigade crnpasku (BbIMUCKN).

2. [pusHaTb yTpaTUBWIMMW CWUy NOCTaHOBNEHUst KMcnonHUTenbHOro KomuteTa
Kanmawckoro cenbckoro noceneHus TykaeBCKOro MyHUuMnanbHOro parvoHa Pecnybnuku
TaTtapcTaH:

- oT 19.04.2022 Ne 5 «O6 vyrBepxaeHuM AOMUHUCTPATUBHOIO pernamMmeHTa
npegoCcTaBNeHns MyHULMNANbHOM YCyri No Bblgayvye CrpaBKu (BbINMUCKKN)Y;

- oT 05.06.2024 Ne 6 «O BHECEHUN M3MEHEHUI B NocTaHoBneHne CnonHMTENbHOro
komuTteTa Kanmalickoro cenbckoro noceneHunsa ot 19.04.2022 roga Ne 5 «O6 yTBepxaeHun
AOMUHUCTPATMBHOIO perfiaMeHTa nNpeaoCTaBfeHnss MyHUMUMNAnbHOW YCryrn no Bblaade
crnpaBKku (BbIMUCKN)»;

- orT 12.04.2014 Ne 4 «O6 yTBEpXOEHUM AOMUHUCTPATUBHOIO pernamMeHTa
npegoCcTaBfeHnsT MyHULMNAnbHOM YCryrM No Bblgade ChpaBkM Ha 3eMenbHblA Yy4acTok,
crpaBkM Ha OOMOBIaZieHWe, CrpaBKM O COCTaBe CeMbM, CMpaBKM C MecCTa XUTENbCTBa,
BbIMUCKN N3 MOXO3ANCTBEHHOW KHUTUY;

- o1 27.07.2018 Ne 11 «O BHeceHun M3MeHeHu B AAMUHUCTPATUBHBLIN perfiaMmeHT
npegocTaBneHus MYHULMNANbHOM ycnyru no Bblaave cnpaBku
Ha 3eMenbHbIA Yy4acTOK, CNpaBKM Ha OOMOBMageHWe, CrpaBku O COCTaBe CeMbW, CrpaBKu C
MecCTa XUTENbCTBA, BbINMUCKA N3 NOXO3ANCTBEHHON KHUIMU, YTBEPXKAEHHbIN NOCTAHOBNEHNEM
PykoBoautensa WcnonHutenbHoro kKomuteta  Kanmaluckoro CeribCKOro  rnoceneHus
TykaeBckoro myHuumnanbHoro panoHa oT «03» ntoHs 2013r. Ne 5»;

- oT 25.03.2019 Ne 2 «O BHeceHUM U3MEHEeHUNn B AOMUMHUCTPATUBHBLIA pernameHT
npegocTaBneHns MyHUUUNanbHOM YCnyru no Bblgaye CrnpaBkM Ha 3eMefNbHbI Yy4acToK,
CcrnpaBkM Ha OOMOBIaZieHWe, CnpaBKM O COCTaBe CeMbM, CNpaBKM C MecCTa XWUTEeNbCTBa,
BbIMNCKA U3 TMOXO3SAMCTBEHHOW KHUMM YTBEPXOAEHHbLIM MocTaHoBneHnem PykoBogutens
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WcnonHutenbHoro  komuteta  Kanmawckoro  cenbCKoro  noceneHust  TykaeBCKOro
MyHUUMNaneHOro pamoHa ot «03» noHa 2013 r. Ne 5».

3. OnybnukoBaTb HacTosilee noctaHoBrneHne Ha OduumanbHOM nopTane npaBoBOM
MHdopMaumnm Pecny6nuku TaTtapcTtaH (pravo.tatarstan.ru) n pas3MecTuTb
Ha oduuynanbHOM canTe TyKaeBCKOro MyHUUMMANbHOrO pavoHa B cocTtaBe [loptana
MyHUUMNanbHbIX 0bpasoBaHun Pecnybnukn TaTtapcTaH (tukay.tatarstan.ru).

4. KOHTpOrb 3a UCNOSTHEHNEM HACTOSALLEro NOCTAHOBMEHMSI OCTaBMA 3a COOOMN.

MmaBa KanmaLluckoro cenbCkoro noceneHus
TykaeBCKOro MyHMUMNanbHOro pamoHa :
Pecnybnukn TatapcraH \\),\Mﬂ\ ®.B.lllaBanves



YTBEpXaOeH

nocrtaHoBneHnem VcnonHnTensHoro
kKomuTeTa Kanmaliuckoro cenbcKkoro
noceneHnsa TykaeBCKOro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

oT «04» pekabpsi 2024 r. Ne 12

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHnUss MyHUUMNANbLHOW YCNyr No Bblgave cnpaBku (BbINUCKK)

1. O6wue nonoxeHmsa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

Hactoswun agMMHUCTPATMBHBLIA  perfaMeHT NpeaocTaBfieHUs  MyHUUMnanbHOW
ycnyrn (ganee — agMUHUCTPATMBHBIN pErfiaMeHT) yCTaHaBnMBaeT CTaHOapT U MOpPSAoK
nNpeaocTaBnNeHns  MyHMUMNAnNbHOW  ycrnyrm  NO  Bblgaye  crnpaBkMm  (BbIMWCKK)
(oanee — myHMuunanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha MosnyvyeHne MyHULMnanbHOW yCcnyru, SBnsaTca
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3agBneHnemM Bnpase obpatntbCa npeacTaBUTENb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHUn OOKYMeHTa, yAOCTOBEPSIOLLErO ero NoSTHOMOYMSA
(oanee — npegcraBuTENDb 3aABUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAOCTaBNEHNUN MYHULMNANBHOW YCIYrn

1.3.1. WHdopmauua o nopagke npeaocTtaBfeHuss MyHUMUUNanbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NMOMELLEHUAX
MHOFO(PYHKLMOHaNbHbIX LEeHTpOoB npegocrasreHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCAYT.

2) Ha oduumanbHOM canTe TykaeBCKOro MyHUUMNanbHOro parnoHa Pecnybnuku
TartapcTtaH B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOMN cetun «HTepHeT»
(tukay.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun nopTtan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHBIX YCnyr (QYHKUUR)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocygapCTtBeHHOM MWHMOpMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX
n MYHULMMNANbHbIX ycnyr Pecnybnukun TaTapctaH» (http://frgu.tatar.ru)
(oanee — PeecTp rocyaapCTBEHHbIX U MyHUUMNASbHBIX YCAYT).

1.3.2. KoHcynbTuMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCIyru
OCYyLLEeCTBNAETCA:

1) B  MHOrO(YHKUMOHASbHbLIX LEeHTpax npefoCcTaBfieHUs  rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCAyr Npu YCTHOM obpalleHnm — NMMYHO unu No TenedoHy;

2) B UHTepakTmBHOM (hopme EgmHoro, PecnybnukaHckoro noprana;
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3) WcnonHutenbHbiM KomuTeToM KanmalucKkoro cenbckoro noceneHnsa TykaeBCKOro
MyHULMNanbHOro panoHa Pecnybnuku TaTapctaH (ganee no tekcty — Mcnonkom):

npy YCTHOM obpaLleHnn — SIMYHO UK No TeNeqoHy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax NpefoCTaBneHnsa MyHUUMNAanbHOW yCnyrn Ha OCHOBaHWM CBEAEHUI, CoAepKaLLNXCa
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCyr, NpeaocTaBnaeTcs 3asBUTEro
GecnnaTtHo.

fdocTtyn K wnHopMauMm O cpokax W nopsiake npefoctaBfieHUs MyHUUUNanbHOU
ycnyrm ocyuiectensaetrca 6e3 BbINOMHEHUs 3asBuTenemM Kakux-nmbo tpeboBaHui, B TOM
yucrne 6e3  UCnonb3oBaHWA  NporpaMMHoOro  obecnevyeHusi, YCTaHOBKA  KOTOPOro
Ha TexHu4yeckme cpencTBa 3asiBuTenst TpebyeT 3akfyeHus NUUEH3MOHHOrO WU MHOro
cornaweHma ¢ npasoobragatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLlero
B3MMaHWe nnatbl, PerucTpaumio UnNn aBTOpPM3aUMIO 3asaBUTENS UNU NpedoCcTaBreHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpu obpaweHnn 3aaBuUTENs JNUYHO WK MO TenedoHy B COOTBETCTBUMU
C NOCTynuBLLMM obpalleHnem npegocTaBnaeTca nHpopmaums:

1) o mMecTe HaxoxXaeHuss MHOrO(YHKUMOHANbHOrO LEHTpa npeaocTaBneHus
rocyaapCTBEHHbIX W MyHUumnanbHblX ycnyr, Wcnonkoma (agpec, rpaduk paboTsl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) o kaTeropuax rpaxgaH, KOTOpbIM MpeaoCcTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynupyoLwwmx BONpoChbl NpeaoCcTaBneHns MyHULMnanbHoOm
yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeoOXoouMbIX [Ansi pPacCMOTPEHUS  3asiBMEHUs
O NpefocTaBneHn MyHUUMNanbsHOM YCryrn, O cpokax npuema n permctpaumm 3asBrneHus;

5) o0 xoae npeaocTaBneHns MyHULUNAanNbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHgopMauuum No BOMNpocam
npegocTaBneHnst MyHULMNANbHON YCNYru;

7) o nopsagke ob6xanoBaHus OENCTBUMA wunn 06e3aencTBUMs OOSMKHOCTHBIX NNl
Wcnonkoma.

Mo  nucbMeHHOMY  oOpalleHuto  COTPYAHWMKM  OTAena,  OTBETCTBEHHOMO
3a NpefocTaBieHne MyHUUMNanbHoM ycnyrm, nogpobHo B NMMCbMEHHON (hOpMe PasbsCHSAOT
3as8BUTENIO nopsiaokK npegocTaBneHus MYHULMNANbHOWM ycnyru

W  BOMPOCHI, YyKa3aHHble B HACTOSAWEM MyHKTE aAMUHUCTPATUBHOIO perfameHTa,
N B TeyeHne Tpex paboumx AHeW co OHA pernctpaumm obpalleHust HanpasnsaAwT OTBET
3aasutento. OTBeThbl AalTCA Ha A3blke obpalweHus. B crnyyae HEBO3MOXHOCTU AaTb OTBET
Ha a3blke obpalleHnst CNOMb3YTCH rocyfapCTBEHHbIE A3blkn Pecnybnukm TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npenocTaBfeHNs MYHULMNANbHOW YCIyrn
pa3mellaeTca Ha odomumnanbHoOM canTte MyHULUNanNbLHOro panoHa
MW  Ha WMHMPOPMAUMOHHBLIX CTeHgax B nomeweHusx Wcnonkoma pgna  paboTsl
C 3a9BUTENAMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmeliaemas
Ha WHOPMAUMOHHBIX CTeHA4ax M Ha oduumanbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CcBedeHus o
MYHULMMNansHON ycnyre, cofepxalumecs
B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO peErfameHTa,
WHpOpMaALMIO O MeCTe HaxOXAEHWs, CnpaBoOYHbIX TenedoHax, BpemMeHu paboTbl
Wcnonkoma, o rpadmke npyema 3asiBneHun Ha npegocraBneHne MyHUuUunanbHOW YCnyru.
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1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX AKTOB, PErynuUpyrLLNX npegocTaBrieHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHWNKOB nx oduumansHoro onybnukoBaHus), pasmeLlleH
Ha EpguHom noptane, B Peectpe rocygapCTBEHHbIX W MyHUUMMANbHbIX — YCAYT,
Ha ocmumanbHOM cante MYHMLUUMNANbLHOro panoHa B MHJOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pefakumn NoasiexuT
pasMeLLeHnto Ha EaomHom nopTarne, B PeecTtpe rocygapCTBEHHbIX
W MyHAUMNANbHbIX  yCNyr, Ha oduuManbHOM canTe MyHUUMNAnNbHOrO  panoHa
B MIHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N UX ornpenerieHnd

1.5.1. B agMMHUCTpaATUBHOM perfnamMeHTe MWCMNoMb3ylTCa creaylowme TEPMUHbI Y
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOMYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (obunc) MHOroyHKLNOHANBHOIro LeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOEe B rOPOACKOM (CernbCKOM) MOCENeHUn
MYHUUMNANbHOro panoHa unu B ropockoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npegocTaBneHns rocygapCTBEHHbIX
N MyHMUMNAaNbHbIX YCIyr, YTBEPXOEHHbIX nocTtaHosrieHnem [lpaButenbctBa Poccumnckon
depepaumm ot 22 pgekabpsa 2012 r. Ne 1376 «O6 ytBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOrO(YHKLMOHAMbHbIX LEHTPOB MNpeAoCTaBNEHNa rOCy4apCTBEHHbIX U
MYHULUMNANbHbIX YCNYr»;

TEXHMYeckas owunbka — owubka (onmcka, onedaTtka, rpammaTudeckas Wnu
apupmeTndeckas  owmbka nmMbo  nogobHas  owwmbka),  AonyweHHass — OpraHom,
NpeaoCcTaBNAWNM MyHULUUNANBHYIO YCIyry, U npuBewasl K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B OOKYMEHT  (pe3ynbTaT  MyHMUMNANbHOW  YyCryrn),  CBeOEHUsIM
B AOKYMEHTaX, Ha OCHOBaHWWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wungeHTMduvkaumm  wn ayteHTMduMKaumm B MHPpacTpyKType,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE WMHAPOPMALMOHHBIX
cucTem, NCnonb3yeMbix ans npegocTaBneHus rocyaapCTBEHHbIX
N MyHAUMNAnbHbIX YCRyr B 3MneKTpoHHou ¢opme (manee — ECUWA) — depepanbHas
rocygapctBeHHasa WHMOpMaUMoHHasa cuctema, obecneymBalowas CaHKLMOHUPOBAHHbLIN
AOCTYN YYaCTHMKOB WH(OPMAUWOHHOIO B3aMMOAEWCTBUA B CUCTEME UAEeHTUdUKaumm
N ayTeHTUUKaUUKM K MHGOpMauuK, cogepxallencs B rocygapCTBEHHbIX MHGOPMaLMOHHbIX
cucTeMax 1 MHbIX MHPOPMAaLMOHHbIX CUCTEMAX;

Mo®L| — NocygapcTBeHHoe BrogkeTHOe yupexaeHune «MHOroyHKLUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL] - ABTOMaTU3MpOBaHHas NHJOpMaLnoHHas cucrtema
MHOTrO(PYHKLNOHANbHbIX LEeHTpOoB npegocraBneHus rocyaapcCTBeHHbIX
N MyHUUMnaneHbix yenyr Pecnybnuku TaTapctaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npegocTaBneHnn
MyHUUMNanNbHOW Yycnyrn (ganee — 3asBreHuWe) NoHMMaeTcs 3anpoc O npeaocTaBneHun
MYHUUMMNANbHOW ycnyru, nofAaHHbIN B COOTBETCTBUM C NMyHKTOM 3 cTtatbn 2 deaepanbHOro
3akoHa oT 27 wuwona 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbli 3akoH Ne 210-93).



2. CtaHpapT npegocTaBrieHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHWe MyHMLMNanNbLHOW yCnyrm
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCMONHUTENbHO-PacNopsaaNTENbHOIO opraHa MeCTHOMO
camoyrpaBrieHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCNyry

NcnonHutenbHbln  KomMuTeT  Kanmalluckoro cenbCKoro nocefnieHus  TykaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBreHnst MyHULMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 Kk HacToswemy agMWUHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpefoCTaBreHnn MyHuumnanbHon ycnyrn (npunoxeHue Ne
2 K HacTodAweMYy agMUHUCTPATUBHOMY perfiameHTy);

3) peleHue 06 oTKase B npueme AOKYMEHTOB, HeobxoanMbIX
ANa  npefocTaBneHus MyHuuunanbHoW ycnyrn (npunoxeHme Ne 3 K HacTosilwemy
afMWUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyru HanpaBnaeTcsa 3agBuUTernto
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOANMUCAHHOINo YCUMEHHOM KBanvduumpoBaHHOM
9NEKTPOHHOW MOAMUCBID  YMOMHOMOYEHHOIO AOSMKHOCTHOro nuua Wcnonkoma  (nmbo
Wcnonkoma), B COOTBETCTBUM c depnepanbHbIM 3aKOHOM
ot 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucu» (ganee — denepanbHbIN
3akoH Ne 63-®3) B nnyHbIM kKabuHeT EgmMHoro noprana. B crniydyae HanpaBneHus 3asiBNneHus
nocpenctesoM PecnybnukaHckoro noprtana pesynbTaT npefocTaBfieHns MyHUUunanbHOM
yCrnyru HanpasnseTcs Tak Xe B NMUYHbIN kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIboOpy 3asaBMTENSA pesynbTaT NPeaoCTaBneHNa MyHMUMNANbHOW YCNyru
BblgaeTcs B Mcnonkome unn B MOL| B cbopme ak3emnnsipa SMeKTPOHHOrO AOKYMEHTa,
pacnevaTtaHHoro Ha BymMaXKHOM HocuTene, 3aBEpPEHHOro neyaTbto
N MOAMUCBID COOTBETCTBEHHO YMOMHOMOYEHHOro AOMMKHOCTHOro nuua KMcnonkoma wnm
paboTHuka MOL.

2.3.4. 3asButenb BnpaBe MOMy4YUTb pesynbTaT MNpefocTaBneHns MyHUUUnanbHOW
ycnyru B dOpmMe 3rIeKTPOHHOro [OKYMeHTa B Te4yeHuMe Cpoka [eucTBus pesyrnbraTa
npegocTaBneHnsa MyHUUMNanbHOW yCcnyru.

2.4. Cpok NnpegocTaBneHns MyHMUMNanbHOW yCryri, B TOM YMcne ¢ y4eToM HeoBXoanMOoCTH
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNSI NPEOCTaBNEHNS MyHULMNANbHOW YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBneHuns
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunanbHas ycrnyra npefoCTaBnsieTcs B Te4eHme Tpex pabounx gHen.
2.4.2. TllpnoctaHoBreHne Ccpoka npefocTaBfieHns  MYHUUMMNANbHOM  YCIyru
He npeayCMOTPEHO.



2.4.3. HanpaBneHne [OKyMeHTa, SBASIOWEroCs pe3ynbTaToM NpeaoCcTaBneHus
MyHULMNAnbHOM ycryrn B popme aNekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNSETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C 3aKoHoAaTerbHbIMU NN UHBIMWU HOPMATUBHBIMW MPaBOBLIMW akTaMu ANa NpeaocTaBneHns
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HE0OX04MMbIMU U
obasaTenbHbIMK A58 NPeJoCTaBNeHNa MyHMUMNanbHbIX YCyr, nognexaimx
npeacTaBneHnto 3agaBmTeneM, cnocobbl NX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3S1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ana nonyyYyeHna MyHUUMNanNbHOW ycnyrn 3asButenb NpeactaBnaeT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme gokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosemy
aflMUHUCTPATUBHOMY perfiameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHUA COOTBETCTBYHIOLLMX
CBEOEHUN B ONEKTPOHHyK ¢OpMy 3asiBfieHus), MNOAMUCaHHOE B  COOTBETCTBUM
Cc TpeboBaHMAMM nNyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa, npu obpalieHum
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX §nUua, He SBfsKWeroca 3aaBuTenemM, UM ecnu
B COOTBETCTBUU C heaeparnbHbiM 3aKOHOM 06paboTka Takmx nepcoHaribHbIX AaHHbIX MOXeT
OCYLEeCTBMAATbCA C COrfacusi ykasaHHOro nuvua, npu obpalleHun 3a noslyvyeHuem
MYHUUMMNANbHOW  ycnyrn  3asBuTenb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgalmoLime nosiydeHMe  Corfacusi  ykasaHHOro nvua  WnuM  ero  3aKOHHOro
npeacraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
nogTeepxgalwoLme nosiydeHue cornacus, Moryt ObiTb npeacTaBfieHbl B TOM  Yucne
B (bOpMe 3MEKTPOHHOIrO AOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBoW KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MNOMELLEHUN, 3asiBUTenemM npeacraBnsaercs
AOMOBast KHUTa;

6) npaBoycTaHaBnuMBawoWMe OOKYMEHTbl Ha WHAMBMAYANbHbIA  XWNOW  OOM
(ecnn nNpaBo COBCTBEHHOCTM He 3aperMcTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTtpe
HeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb MpeacTaBreHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 CriedyroLwmnx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa;

2) nocpeacteomM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B M\cnonkom nMYHO unm nocpeacTBOM NOYTOBOM CBA3M HA ByMaXHOM HOcuTEne.

3asaBneHne n npunaraemble OOKYMEHTbI, NPW HamnpaBneHuM NoCpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSAOTCA B YCTAHOBNIEHHOM MOpsiKe.

2.5.3. 3asaBneHve npu HanpasneHun nocpeactsom EguHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcsl MPOCTON SNEKTPOHHOW NOANUCHLI0 3asBUTENS.

Ana nonyy4yeHMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HeobXo4MMO MNPONTU
npouenypy peructpaumm (ayteHtudpukaummn) B ECUA, a Takke noatBepanTb YYETHYHO
3anuce.
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ONEeKTPOHHbIE  OOKYMEHTbl  (3NeKTPOHHble 00pa3bl  JOKYMEHTOB), YyKa3aHHble
B noanyHktax 2, 4 — 6 nyHkta 2.5.1 agMMHUCTPATUBHOIO perfnamMeHTa, 3aBepstoTcs
YCUNIEHHON  KBaNUMUUMPOBAHHOM MOAMUCBbID  NUL, YMNOMIHOMOYEHHbLIX Ha co3gaHue
n nognncaHne TakMx JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pasbl [LOKYMEHTOB), Mpunaraemble
K 3asiBfieHMI0, B TOM YMCIie JOBEPEHHOCTU, HanpaBnawTcs B Buae gannos B popmartax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KayecTBO npefoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MNeKTPOHHbIX obpasoB
AOKYMEHTOB) [AO/PKHO MO3BONATb B MNOMAHOM oObemMe npoynTaTb TEKCT [OKyMeHTa
N pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTthb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB M MHGMOPMaUMW WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfeHne unuM  OCYLIECTBNIEHNE KOTOpPbIX HE NpeaycCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  akTamu,  PerynmpylowmMMmm  OTHOLLIEHUS,  BO3HMKaWLWMe B  CBA3MU
C NpefoCTaBeHNEM MyHULMNANbHOWN YCAYTu;

2) OCywWecTBMneHNa [OencTBuA, B TOM 4YMCNEe CcOrnacoBaHuWi, HeobBXoauMbIX
ANA  NONyYeHUs MYHUUMNANbHOM YCRyrM UM CBSI3aHHbIX C  obpaweHnemM B  WHble
rocydapCTBeHHble  OpraHbl, OpraHbl  MECTHOrO  CaMOYMpaBlieHus,  opraHusauumu,
32 MCKMOYEHMEM MOMyYeHUs YCNyr u MOony4YeHus [OOKYMEHTOB UM MHdopMauuu,
npegocTaBnsemMblXx B pesynbTate NpedoCTaBfeHUs  Takux  YCNYr,  BKIHOYEHHbIX
B NepeyHn, ykasaHHble B YacTu 1 ctatbn 9 denepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIx
N obsi3aTenbHbIX yCnyr);

3) npeacraBneHus AOKYMEHTOB n nHcpopmaumn, OTCyTCTBUE
n (UnNn) HeLOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuMCb Mpy nNepBOHayanbHOM OTKase
B NpMeme JOKYMEHTOB, HE06X04MMbIX A4S NPeoCTaBneHns MyHULMnansHon ycnyru, nnéo B
npegocTaBNeHnn MyHULUMNanbHON YCNyrun, 3a UCKITIOYEHNEM CreayroLnX cnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXcs
npegocTaBNeHns MyHULMNANbHOW YCnyru, nocre nepBoHavanbHOW nodayvv 3asiBNeHus o
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanuuve owunboK B 3asBNEHUM O NPenoCTaBfEHMM MYHULMNANbLHOW YCryru
N OOKyMeHTaX, MNOAaHHbIX 3asBUTENEeM Mocre nepBOoHayanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobxoguMMbIX  Ons npegocTaBneHus MyHMLMMNANbHON ycnyru,
nmbo B npegocTaBneHnn MYHMLMNANbHON ycnyru n He BKITHOYEHHbIX
B NpeACTaBneHHbIN paHee KOMMNEKT AOKYMEHTOB;

B) WCTeYeHMe Ccpoka [OeNcTBUS OOKYMEHTOB MMM  UM3MeHeHue WHdopmauun
nocne nepBoHa4anbHOro oTKa3sa B npueme AOKYMEHTOB, Heobxo4MMbIX
AN npefocTaBneHns MyHuMUMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCnyru;

r) BbIIBNEHME OOKYMEeHTanbHO MNoATBEPXAEHHOro dakTta (MpuM3HakoB) OLIMBOYHOro
UNn nNpoTMBONpaBHOro Aencteus (6esgenctsust) [AOMKHOCTHOro nuua Mcnonkoma,
paboTHnka MO®LL, npn nepBoHayanbHOM OTKa3e B Npueme OOKYMEHTOB, HeobXoauMMbIxX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM yCnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOAMNUCLI0 pykoBoAUTENS Mcnonkoma npu nepBoHa4anbHOM
oTKase B npueme AOKYMEHTOB, Heobxo4MMbIX
ANs  npeaocTaBneHns  MyHUUMNanbHOW  yCryry, YyBeOOMNSieTCs 3adBuTENb, a Takke
NPUHOCATCHA N3BMHEHUA 3a JOCTaBMEHHble HeyaobCTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHdOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cratbu 16 ®egepanbHoro 3akoHa Ne 210-03, 3a WCKNOYEHMEM  CIyYaes,
€eCnn HaHeCeHne OTMETOK Ha TakMe AOKYMEHTbl NMMBOo Mx nsbatue sABnaeTca HeobxoammbiM
yCrnoBMeM NpeaoCTaBNeHNs rocyaAapCTBEHHOM WKW  MyHUUMNANbHOW  YCNYrM, U UHbIX
crny4aes, YCTaHOBMEHHbIX doefeparnbHbIMU 3aKOHaMW.



2.6. NcuepnbiBatowmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMW NPAaBOBbLIMW akTamMu AN npegocTaBNeHns MyHULMMNANsHOM yCnyru,
KOTOpble HaxoAATCs B pacnopsiKeHUN rocy4apCTBEHHbIX OPraHoB, OpPraHoB MECTHOIO
camoyrnpasneHus n noaBeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamMm uiiM opraHam MecTHOro
camoynpaBfieHns opraHn3aumn n KoTopble 3asiBUTENb BrpaBe NpeacTaBuUTb,
a Takke cnocobbl UX NONyYeHUs 3asBUTENSAMMU, B TOM YNCIE B 3NIEKTPOHHON hopme,
nopsaoK UX NpeacTaBneHns; rocyaapCTBEHHbIM OpraH, opraH MeCTHOIro caMoynpaBfeHus
nmbo opraHMsaums, B pacnopsXXeHnn KOTOPbIX HAXOAATCA AaHHble JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka 13 EgmMHoro rocygapcTtBeHHOro peectpa HeaBmxknmoctn — degepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa u kaptorpadouu;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTe rpaxpgaHnHa Poccuinckon depepaunmn —
MB/[] Poccuu;

3) cBegeHuss O HoTapuwanbHOW [JoBepeHHoCTn — dPegepanbHass HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BnNpaBe nNpenoCTaBUTb [AOKYMEHTbl (CBEAEHUS), YKa3aHHble
B nognyHkTe 1 nyHkta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B pOpMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeactaBneHne (HECBOEBPEMEHHOE  MNPEACTaBEHME)  YKa3aHHbIMU
B MNyHKTe 2.6.1 agMMHUCTpPaATMBHOIO perfnaMeHTa opraHamu rocyaapCTBEHHOW BRacTu,
opraHamu MEeCTHOro CaMOynpaBsfieHWsl, OpraHu3auusmMu [JOKYMEHTOB W  CBeOeHWUNn
He MOXeT SBNATbLCA OCHOBaHMEM ANS OTKasa B NpeoCTaBNeHnn MyHULUMNANbHOM YCIyri.

2.6.4. [omkHocTHOe numuo u  (unu) paboTHUK, YyKa3aHHbIX B nNyHkTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W OpraHuvsauun, He npeacTaBuBLUNE
(HecBOeBpeMeHHO npeacTaBMBLUME) 3anpOLUEHHble W HaxogslWwmecss B pacnopsKeHun
AOKYMEHT WnW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
noaTeepXxgatwllne BHeceHue 3asfBuTeneM nnatbl 3a NpeaocTaBreHne MyHUUunanbHOW
ycryry, Haxogsiwmecs B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABegOMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBneHus opraHn3aumn.

HenpencraBneHne 3adBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHWUd, KoTopble
Haxo4ATCs B PacrnopsbKeHMUM  FrOCYyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasfneHus 1 NoaBedoMCTBEHHbIX rOCYyA4apCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBfeHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [ANfsi OTKasa 3asiBUTento B
npegocTaBNeHnn MyHULUMNANbHON YCnyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMWM Ona OTKasa B MNpUemMe [OOKYMEHTOB, HeobXxoanMbIX
Ans NpefocTaBneHns MyHUUMnanbHOW yCnyru, SBAsoTCs:

1) npeactaBneHHble 3aaBUTENEM AOKYMEHTbI cogepxart NOAYNCTKMN
N UCnpaBrieHUs1 TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBIIEHHOM 3aKOHOAATeSIbCTBOM
Poccuinckon ®epepaunu;

2) [OOKyMeHTbl coaepaT MOBpexXAeHUsl, HanuMyne KOTOpbIX He no3Bonser
B MNONMHOM o00bemMe wucnonb3oBaTb MHPOPMAUMD W CBEOAEHUA, coAepXxalimecs
B JOKYMEHTaxX Ans NpeAoCTaBneHnss MyHULMNanbHON YCryru;
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3) npeacTaBfieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YCRnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSHOMOYNSA
npeacraBuTensa 3asiBATENs, B Cnydae obpaleHusa 3a npefocTaBneHMeEM MyHULMNanbHON
YCyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCNyrM U LOKYMEHTOB,
HeoOXoauMbIX AN NpPefoCTaBNeHUs MyHUUMNANbHOW yCnyrM, B 3NIEKTPOHHOM dopme
C HapyLleHneM yCTaHOBIEHHbIX TpeboBaHWi;

5) HekoppeKkTHoe 3anofnHeHue obdAsaTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucrne B MHTepakTMBHOM dhopme 3asiBneHus Ha EpaumHom, PecnybnukaHckom nopTtane
(HepgocToBepHOE, HEMNONHoE, NMMBO HENPaBUbHOE 3arnoSfIHEHNE);

6) npeacTtaBneHne HEenosIHOro KOMNiekTa  [OKYMEHTOB, HeobxoaANMBbIX
ANs NpeaoCTaBeHNs MyHULMNANbHON YCryru;

7) 3asBrieHMe o NpeaocTaBfieHUN YCIyrn nogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MECTHOro camMoynpaBfeHus UNN OpraHn3auuio, B NOSTHOMOYUA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCNyru;

8) HecobntogeHne ycTaHoBMeHHbIX ctatben 11 depepanbHoro 3akoHa Ne 63-P3
YCrNOBUA MNPU3HAHUA AOENCTBUTENBHOCTU YCUMEHHOW KBaNMOUUMPOBAHHON 31EKTPOHHON
noanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXxoauMbIX Ons
NOSTy4YEHMST MYHULMNANBHOW YCIYyrn, ABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asiBNeHUs N JOKYMEHTOB, HeobxoauMbIX AN
npefoCTaBNeHNs MyHULMNANbHON yCryrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENsd, Tak WU nocrne mnoflydeHNs OTBETCTBEHHbIM AOSMKHOCTHbIM nvuoM Wcnonkoma
HeobXoauMbIX Ons NPeaoCTaBfeHns MyHUMUMNANbHOW YCNyrn AOKYMEHTOB (CBEAEHUN) C
NCMNOSb30BaHNEM MEXBELOMCTBEHHOIO WMH(OPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTkasblBaTb B MpueMe 3asaBMNEeHUs U UHbIX [JOKYMEHTOB,
HeobXoauMbIX ANS NPeaoCcTaBNeHUs MyHUUMNANbLHON yCryru, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble [Ons NpefoCTaBNeHus MyHUUMNanbHOW  ycriyrn, nopaHbl
B COOTBETCTBMM C MHOPMaUMEN O CPpoKax WU Mopsgke npeaocTaBneHUs MyHUUMNanbHOm
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN NPUOCTAHOBMNEHUS UMK OTKas3a
B NPeAOoCTaBNeHNN MyHULMMNANbHON YCnyru

2.8.1. OcHoBaHus AN NPUOCTaAHOBMNEHUS NPeAOCTaBNEHNA MYHUMUMMANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ons oTkasa B NpegocTaBneHum MyHUUUNansHOM yCryru:

1) B npeacTaBneHHbIX 3asiBfieHMM W (MnKM) AOKYMEHTax COOEPXWUTCS HenosnHas
n (Mnn) HegocToBEPHasa MHopMauus;

2) nocTynneHve oTBeTa opraHa rocygapCTBEHHOW BriacTu, oOpraHa MeCTHOro
camoynpaBneHns  nuMbo  nNooBeOOMCTBEHHOM  OpraHy  rOoCydapCTBEHHOW  BMacTy
UM opraHy MECTHOrO CcaMmoyrnpaBfieHUs OpraHmsauum Ha MeXBeAOMCTBEHHbIA 3anpoc,
cBMAeTenNbCTBYOWEro 06 OTCYyTCTBUM JOKYMEHTa U (Mnn) nHdopmaumm, Heobxoanmbix And
npefoCcTaBfeHns  MyHUUMMNANbHOW  YCINyrn, ecnnm  COOTBETCTBYHOLWMWA  OOKYMEHT
He 6bln NpeacTaBneH 3aaBmTenem No CO6CTBEHHOM NHULMATUBE;

3) OTCyTCTBME CBEAEHUM O perucTpauumn rpaxgaHmHa no MecTy XuTenbcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBneHus.

2.8.3. lepeyeHb OoCHOBaHWW AN OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpelwaeTcsd oOTKasblBaTb B MpeAoCTaBfleHUN MyHULMUNANbHOW  yCnyru
B Cryyae, eCcnu 3asiBfieHne O nNpeaocTaBfeHnun MyHUUMNanbHOM YCryrm nodaHo
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B COOTBETCTBUM C WHOpMauuen O cpokax W nopsgke npeaoctaBreHUs MyHUUMNansHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMnanbLHOn ycnyru

MyHuuunaneHas ycrnyra npegocraBnsieTcsi Ha 6e3B03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble SABMSATCA HEOBX0aUMbIMU U 06A3aTENBHBIMU
ANA NpeaocTaBNeHNsa MyHULMNANbHOW YCryrn, B TOM YMCIe CBEAEHUS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BbldaBaeMblX) OpraHM3aumnsamm, y4acTByHLMMN
B NpeAoCcTaBneHnn MyHUUMNanbHbIX ycnyr

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTeNbHbIX ycnyr He Tpe6yeTC$|.

2.11. nOpFIﬂOK, pa3mMmep n ocHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtaBiieHne ycrnyr, KoTopble
SIBNAIOTCA HeoOxoanMbIMM 1 0bsa3aTenbHbIMK ASS npegocrtaBneHnsa MyHVILI,VII'IGJ'IbHOVI YCIyru,
BKIo4an I/IH(bOpMaLI,M}O O MeToaunKe pacyeTa pasmMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX yCcnyr He Tpe6yeTc;|.

2.12. MakcumarbHbI CPOK OXMAaHWUsS B odepean npy nogade 3anpoca
0 NpeaocTaBneHUN MyHULMNANbHOW YCNyru, YCryr, NpeaocTaBnsieMoi opraHMsaumen,
y4yacTByoLLEN B NpeaoCTaBNeHNM MyHULMMANbHOW YCNyrn, U Npu nofyyYyeHnun pesynbtaTa
npeaocTaBneHns Takmx ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfeHUs Ha MOSTyYeHWe MyHULMNanbHOM
ycnyrn — He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNPeaoCTaBleHNns MyHUUUNanbHOW YyCnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSMKeH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegoCcTaBneHn MyHMUMnansHOn
yCnyrm n ycnyru, npegoctaBnsaeMon opraHn3aumen, ydacTByroLLen
B NpegocTaBneHnn MyHULMNansHOM yCcnyr, B TOM YUCHe B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHun B MOLL B AeHb nogjaym 3adBrneHUs 3asiBUTENIO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBEeHUs!.

2.13.2. Tlpn HanpaBneHun 3asiBrieHus nocpeacTsomMm, EamHoro, PecnybnwukaHckoro
nopTtana 3asiBuTenb B AeHb MNoJayn 3asBfeHusi nonyyaeTt B NUYHOM KabuHeTe EpguHoro,
PecnybnvkaHckoro nopTtana v no aNekKTPOHHOW NoyTe yBeAOMIEHNE, NOATBEPXKAAOLLEE, YTO
3asiBrieHne OTnpaBneHo, B KOTOPOM YKa3blBaKOTCHA PEMMCTPALMOHHBIA HOMEP 1 AaTa nogayun
3adaBneHus.

2.13.3. lNpu nnyHom obpaweHnn B Kcnonkom B [OeHb nMogadn 3asiBfieHUs
YNOSTHOMOYEHHbLIM LOSMKHOCTHBIM NUUOM Mcrnonkoma 3aaBuTento BbldaeTca pacnucka us
aBTOMaTM3NPOBaHHON WHGAOPMALUMOHHON CUCTEMbI, NpeaHa3Ha4YeHHOM Ans OKasaHus
roCy4apCTBEHHbIX U MyHMUMNANbHbBIX YCAYr, C PEMMCTPaLMOHHBIM HOMEPOM, AAaTOM nogaudn
3as1BNeHNs N NnepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNseTCa MyHULunanbHas
ycnyra, K 3any oXxuaaHus, mectam Ans 3anoriHeHUs 3anpocoB O NpeaocTaBneHnn
MYHMLUMNANbHOW yCnyru, MHPOPMALMOHHBIM CTeHAAM ¢ obpasLamm Ux 3anofHEHUs
N NnepeyHeM JOKYMEHTOB, HEOOXOANMbBIX OS5 NPeA0CTaBAEHNS Kaaon MyHMUMNansHOM
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yCryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW
N MyNnbTUMEOUNHON MHPOopMaLMK O Nopsiake NpeaocTaBieHNa Takon yCnyrm, B TOM Yncne K
obecneyeHnto JOCTYNHOCTU AN UHBaNMAo0B yKa3aHHbIX 0O bEeKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOAATENLCTBOM M 3akoHOAaTeNbCTBOM Pecnybnunkn TatapcTaH o
couunarnbHOM 3alumMTe MHBaNUOoB

2.14.1. TlpepocTtaBrieHMe MyHUUMNANbHOW YCMyrn OCYLECTBSeTCA B 3[aHUSX

n nomMeLleHusXx, o6opynoBaHHbIX NPOTUBOMNOXAPHOM cucTtemom n cuctemomn
NoXXapoTyLLEHWS.
Mecta npuema 3aaBuTenemn obopyaytoTcs HeobGxoaumon mebenbto

Ansa ohopMneHnsa 4oOKyMeHTOB, MHPOPMAaLMOHHBIMU CTEHOAMM.

214.2. B cooTtBeTcTBMM C 3akoHogaTenbctBOM  Poccuiickon  depepaunmn
O coumarnbHOW 3awuTe WHBaNMAOB B LUendx 6ecnpendaTtCTBEHHOro [[OCTyna K MecTy
npegocTaBfeHnsa MyHMumMnanbHoOn ycnyrin obecrneynBaeTcs:

1) obecneumBaeTca  6GecrnpensiTCTBEHHbIN  OOCTYyN  MHBaANMAoOB K  MecCTy
npegocTaBneHns MyHuumnanbHon ycnyrn (yaobHbll BXo4 — BbIXO4 B NOMELLEeHUs
N NnepeMeLLeHne B Ux npeaenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMeAUHas WHgopmauua o nopsake
npefocTaBfeHns MyHUUMNAaNbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTenemn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMEILWNX CTOMKME paccTponcTBa YHKLUMU
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBHOIO nepenBuwxeHNs no  TeppuTopun,
Ha KOTOPOM pacrnorfioXeHbl OOBLEeKTbl CouMarbHOW, WHXEHEPHOM W  TPaHCMOPTHOM
WHPACTPYKTYp, BXoda B Takme OOBEKTbl M Bbixo4a M3 HUX, NOCAOKM B TPaHCMOPTHOE
CPEeACTBO U BbICAAKN U3 HETO, B TOM YMCIEe C UCMONb30BaHUEM KpecCna-KOMSCKY;

5) Hagnexawee pasmMelwieHne obopygoBaHMss U HoOcuTenen UHdopmauuu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Yy4ETOM OrpaHuyYeHun NX XXU3HeaeaTeNbHOCTY;

6) gybnupoBaHne HeobxoouMmom AOns WHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke HagnMcen, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon nHgpopmaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypaoonepeBoaymKa;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMuYUM OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obydeHue u BblgaBaemMoro no opmMe M B Nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoM 3awuTtbl Poccuirckon ®depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl AOKYMEHTa, NoATBEpXAaroLero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacT obecneveHnsa AOCTYMHOCTU ANs1 UHBanNMaoB 0O6bEKTOB, B
KOTOpbIX ocyLlecTBnsaeTcs npegocrasreHve MYHMLMNANbHON ycnyru,
N CPeacTB, UCMOSb3yeMbIX NPU NPeaoCTaBNEHNN MYHULMNANIBHON YCNYrn, KOTOpble YKa3aHbl
B noanyHktax 1-4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfiaMmeHTa, MPUMEHSIOTCA K
obbekTam n cpencteam, BBEAEHHbIM B aKcnnyatayuio
UIu npoweawmm MogepHu3aumo, pekoHcTpykumo nocne 1 nionga 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHUUMMNANbLHOW YCIyrn, B TOM Yucne
KOJSIMYEeCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHLIMU NiMLaMn Npu npegocTaBneHnm
MYHUUUNANbHOW YCAYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmMmauum o
xofe npeaocTaBneHns MyHULUnanbHOW ycryri, B TOM YMCIe C UCMONb30BaHMEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nosly4eHUss MyHULMNArbHOW YCIyru
B MHOTOOYHKLIMOHANbHOM LieHTpe npeaoCcTaBneHns rocyaapCTBEeHHbIX
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N MyHUUMNAanbHbIX YCNYr (B TOM YMche B NofiHOM 06beme), B Niobom TeppuTopmranbHOM
nogpasgerieHun opraHa UCNONHUTENBHO PacnopsaMTENbHOIO opraHa MeCTHOro
camoynpageneHusi, No Bblbopy 3aaBUTENS (SKCTeppPUTOpUanbHbIN NPUHUKUM), NOCPEACTBOM
3anpoca o NpegocTaBfiEHNN HECKOSTbKUX rOCYAapCTBEHHbIX
n (MNK) MyHUUUNAnbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LeHTpax npesocTaBleHuns
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne 210-d3 (KoMnseKCHbIM 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNMHOCTM MNPefoOCTaBNEeHNA MyHUUUNANbLHOW  YCnyru
ABMAIOTCA:

pacronoXeHHOCTb MOMELLEHUs!, B KOTOPOM BedeTCcs npueM, Bblgayvya OOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXoOMMOro KonuyectBa CneuuManuctoB, a Takke MOMeLEeHUN,
B KOTOPbIX OCYLLECTBMASETCA NpUeM JOKYMEHTOB OT 3asiBUTErEN;

HanuMyue wucyepnbiBawwen wuvHGopmaumm O cnocobax, nopsgke W - cpokax
npegocTaBneHns MyHUUUnNanbHOW yCnyru Ha MHAPOpMaUnoHHbIX cTeHaax, EanHom nopTarne,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

oKasaHve MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensMu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru ABnaTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHus pesynbTata MyHUUMNANbHON YCnyri,;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHuss  agMUHUCTPATUBHOIO
pernamMmeHTa, coBeplUeHHble paboTHUkamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C AOSDKHOCTHbIMKM nivuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3aumMogencteme  3aaButenss ¢ paboTHUKamu Wcnonkoma  vnm MoL]
npu  nNpegocTtaBneHun  MyHUUMNanbHOW  YCriyrm  OCyllecTBnseTcs  oAuH  pa3s
npu NnpeacTaBfeHnmn 3asiBlieHNss CO BCEMU HEODXOOMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyru B KMcnonkome unm MOL, B cdopme ak3emnnsipa 9MNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHBIMWU fvLamMu
npv NpegoCcTaBAeHn MyHUUMNANbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLIbIO YCTPOWMCTB MOABWXHOW pagnoTenedOHHON CBA3W, C UCNonb3oBaHMeEM EauHoro,
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAanbHOW YCryrm MOXeT ObITb
nosiyyeHa 3asiBUTENEM B JNUYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B cnonkome, M®L|.

2.15.4. MNpepoctaBneHne MyHMumMnanbHON ycnyru ocyliectsnsercs B noé6om ML no
BbIOOpY 3asfABMTENst HE3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NPOXXMBaHUSA (npebbiBaHus) Ha TeppuTOpUN Pecnybnuku TartapcTaH
Nno 9KCTeppUTOpUanbHOMY MPUHLAMY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YKChe y4nTbiBaloLWme 0COOEHHOCTM NpeaoCTaBneHns
MYHULUMNANbHOW YCyru rno aKCTeppuTopransHOMY NpuHUUNY (B cnyyae, ecnu
MYHUUMNanbHas ycryra npeaocTaBisieTcsa N0 aKCTEPPUTOpUarbHOMY NPUHLMNY)

N 0COBEHHOCTM NPeaoCTaBEHNS MYHULMNANbHON YCNYrn B 3NEKTPOHHOM hopme
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2.16.1. llpn npepocTaBneHNUM MyHUUMNANbHOW YCNyrM B SMNEKTPOHHOW dopme
3aaBuUTEnNb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M CpoKax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprarne;

2) nogaTb 3asBNeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAyrM W UHble
OOKYMEHTbI, Heobxoaumble ONfS NpefoCTaBfeHus MyHUUuMnanbHOW YCrnyru, B TOM 4ucre
AOKYMEHTbl M WHOpMaunto, 3NEKTPOHHble 00pa3sbl KOTOpbIX paHee Obinn 3aBepeHbl
B COOTBETCTBUM C MyHKTOM 7.2 yactm 1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-93,
C ncnonb3oBaHnem EamHoro, PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWA O npefocTaBreHum
MYHULUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHMUMnanbHOW ycnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo LOKYMEHTA;

6) nopaTtb xanoby Ha pelwleHne u gencteue (besgencrTeme) Micnonkoma, a Takke ero
AOIMPKHOCTHbBIX N, MyHUUMNanbHbIX criyxawmux nocpeactsoM EauHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHON rocyaapCTBEHHOM  MHGOPMALMOHHON  CUCTEMBI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHOro) obxkanoBaHus peLIeHMA W
AencTeum (6espencTaug), COBepLUEHHbIX
npy  NpeaocTaBneHWM  FOCYOapCTBEHHbIX U MyHUUMNAnbHbIX — YCRyr  opraHamwu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE WM MYHMUMMANbHbIE YCMAYrK, WX OOJPKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyKaLLMMN.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNSETCS NOCpeAcTBOM 3anosfiHEHUS
3MEeKTPOHHOM  popMbl  3asBrieHns  Ha  EguHom, PecnybnukaHckom nopTane
©e3 HeobxoaANMOCTM JONONHUTENBHOM NoAa4YM 3as8BNEeHNS B KAKON-mbo nHom dopme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX ANs NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUSI HECKOSIbKUMWU 3adABUTENAMU OAHOW 3SIEKTPOHHOM
dopmbl  3asaBreHns npu obpalweHun 3a ycnyramu, npeanonaralowMMn  HanpasrieHue
COBMECTHOIO 3asBMNEeHNS HECKONbKUMW 3asBUTENSMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTEeNne KOMuUM 3JNEKTPOHHOM (POpPMbI
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B JNEKTPOHHYIO (PopMy 3asBMNeHUs 3HaYeHui
B NOBOM MOMEHT MO XenaHu Nonb3oBaTens, B TOM 4Yucrie npyv BO3HUKHOBEHUWN OLUMBOK
BBOJA W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTPOHHOW (POpMbI 3asiBIEHNA 4O Hayana BBO4a CBeAEHUN
3adaBUTENEM c McnonbL3oBaHNEM CBeOEeHUn, pa3MeLLeHHbIX B ECUA,
n cBefeHun, onybnukoBaHHbIX Ha EguHoM, PecnybnukaHckoMm nopTane, B 4acTtw,
Kacawwlenca  cBedeHun, OTCYTCTBYWOLIMX B  e€OuHOM  cucteme  uaeHTudumkaumm
N ayTeHTUnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOO6ON 13 3TaANOB 3aNONIHEHNSA ANEKTPOHHOM (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb [JOCTyna 3asiBuTens K paHee MnoJaHHbIM WM 3asBNeHusM
B TE€YEHME He MeHee OOHOro roga, a Takke 4acTUYHO CCOOPMUPOBAHHLIM 3asBIIEHUAM — B
TeyeHne He MeHee 3 MecCsILEeB.

2.16.4. 3anuncb 3asisutenen Ha npuem B MOL| (ganee — 3anucb) ocyllecTBnsieTcs
nocpenctesom EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento nNpeaocTaBnsieTcss BO3MOXHOCTb 3anucu  Ha nobble  cBOOOAHLIE
ANna npyema faty v BpeMmsi B npefenax yCTaHOBNEHHOrO B MHOMO(YHKLUMOHANbHOM LIEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNfeHns aTom Aathbl.
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[Ana  ocywecTBneHns  npeaBapuTenbHOW  3anucyu  nocpeactsom  EguHoro,
PecnybnvkaHckoro noprtana 3asiBUTEN0 HEOOXOOMMO yKasaTb 3arnpalluvBaeMble CUCTEMOW
AaHHble, B TOM Yuche:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae  HecoOTBETCTBMSI  CBEAEHUNW, KOTOopble  coolbwumn  3asBUTENb
npu npenBapuTeNbHOM 3anuMcK, AOKYMEHTaMm, NpeAcTaBfeHHbIM 3asiBUTENEeM Mpu JIMYHOM
npueme, NnpegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TarnoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobnT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM AaTbl, BDEMEHU U MeCTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s13aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeNibHasa 3anucb aHHYNUPYETCS B Crydae ero HesiBKM
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW NpremMa.

3asaBuTenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anmcu.

3anpelwaeTcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpoMe
NPOXOXOEHUsT NaeHTMUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMKM akTamu Poccunckon degepaumn, ykasaHus Uenn npuema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANa pacydeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHMCTPATMBHbIX Npoueayp B MHOrOYHKLMOHANbHbIX LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. lpepocTaBnenne MyHUMUMNANbHOW YCryrn BKAOYaeT B ceba cnegyrowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPpeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHve MeXBeLOMCTBEHHbLIX 3arnpoOCOB B OpraHbl, Yy4yacTBylLue
B NpeaoCcTaBneHnn MyHULUMNAanNbLHOW YCyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto

3.2.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl SBnseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBSA3aHHbIM C NPeaoCTaBfeHUEeM MyHUUMNanbHON
yCryru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMUHUCTPATUBHOW npoueaypbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOL;

npu obpaweHnn 3aasutensa B Mcnonkom — 3amectutenb pykoBoautens Mcnonkoma
(nanee — OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHWE).
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3.2.2. 3asBuTenb BNpaBe 06pPATUTBCS 3a KOHCyNbTauMen O nopsake M cpokax
npegocTtaBneHnss  MyHuuunaneHon yenyrm B MOL, nmyHo uM no  TenedoHy
N SNEKTPOHHOW noyTe.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTensl, B TOM 4UCre no cocTtaBy, ¢opme
npeacraBnsgeMon AOKYMeHTauum v OpyrMM BOMpocaM Ansd MOofydeHns MyHuUMnanbHOW
yCryru.

3agBuTenb  MOXET nonyuntb  MHGOpMauui O  rnopsake  npeaocTaBrieHus
MYHUUMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HaCTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunanbHoW yCryru.

3.2.3. 3aaButens BnpaBe obpatutbca B Mcnonkom no TenedgoHy M 3MeKTPOHHOW
noyte, a Takke MonyYnTb KOHCynbTauuio Ha EguHom, PecnybnukaHckom noptane, cante
Wcnonkoma O nopsgke WM Ccpokax  NpedoCTaBNeHWs  MyHMUMNANbHOW  YCRyru,
B TOM 4ucrne no coctasy, bopme npencTaBnsaeMon AoKyMeHTauMm 1 apyrum Bornpocam ans
NonyyYeHnss MyHUUUNanbLHOM YCryri.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MH(OPMUPYET 3asBUTESS
B COOTBETCTBMM C TpeboBaHMsMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBAMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYSbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 Nony4YeHna MyHUUUNanbHOW YCryri.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. [llpyem [OOKYMEHTOB ANs MpefoCTaBfeHuss  MyHuUMnanbHOW  yCryru
yepe3 MOL| nnu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aasutenb (NnpeacraBuTenb 3assutensi) obpawaetcsa B MOLL ¢ 3anpocom o
npegocTaBneHum MYHUUMNANbHOM ycnyru n npegcrasnseT OOKYMEHTbI
B COOTBETCTBMM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpoOBOOUT  MNPOBEPKY COOTBETCTBUA  OOKYMEHTOB TpeboBaHusIM,  yKa3aHHbIM
B MYHKTE 2.5 afAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAAeT CKaHMpOBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AIC ML nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW hopme unm
3NEeKTPOHHble 0B6pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBNEeHNEe N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.
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AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX nNpoueayp SBNSAKTCA: FOTOBOE
K OTrpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHnk  MO®L|, HanpaeBnseT  naketr  OOKYMEHTOB, NPUHATBLIX
oT 3asgBuTena B OpraH B 3feKTPOHHOM (hopMe (B COCTaBe MNAKETOB 3NEKTPOHHbLIX Aen)
B TedyeHne opHoro paboyero OHA CcO AHs obpalleHunss 3aaBuUTEnss B CTPYKTYpHOe
nogpasagenexHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpaeneHHble B OpraH, NocCpeacTBOM CUCTEMBbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpyem [OOKYMEHTOB ANA MpefoCTaBfeHuss  MyHuUMnanbHOW  yCryru
B 3NEKTPOHHON hopme yepes EauHbin, PecnybnukaHckum noprtan.

3.3.2.1. 3agButenb Ona nogavn 3asiBIEHUs B 3NEKTPOHHOW OOpMe BbIMOSMHAET
cnegyouwine encTens:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoanmble
n obsizaTenbHble ANS NpefoCTaBeHnUss MyHULUMNANbHON YCNyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOM OpMe WNn  3NEKTPOHHble 00pasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asBrieHus (Npu HeobxoamMmocTn);

noaTBepxaaetr (akT O3HaKOMIEeHMS M corfacus C  YCNOBUSIMU U NOPSAOKOM
npefocTaBfeHns  MyHULMManbHOM yCcnyru B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anofIHEHHOE 3MEKTPOHHOE 3asiBNeHue (HaXxmmaeT COOTBETCTBYHLLYIO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEeKTPOHHOE 3asBfeHne MNoAnucbIBaeTCcs B COOTBETCTBUM C TpeboBaHUSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-nornyeckass npoBepka COPMUPOBAHHOIO 3asiBIIEHMSI OCYLLECTBMSETCS
EaovHbim, PecnybnukaHckMm nopTanioMm aBTOMaTUYECKM Ha OcHOBaHuM TpeboBaHun,
onpegensemMblx Vcnonkomom, B npouecce 3anofiHEHUsI 3asdBUTENEM KaOoro u3 nosen
3ANEeKTPOHHOM hbopmbl 3asaBneHus. Npu BoisBneHun EguHbim, PecnybnvkaHckum noptanom
HEKOPPEKTHO  3arofIHEHHOro  MNOSi  ONEKTPOHHOW  (hopMbl  3adABMNEeHUs  3adABUTENb
yBEAOMISAETCA O XapakTepe BbISIBIEHHOW OWNOKN U NOpsiAKe ee yCTpaHeHUs1 NocpenCcTBOM
MHOPMALNOHHOIO coobueHuns HenocpeacTBEHHO
B 9JIEKTPOHHOM (hopMe 3asiBNeHUs.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOALWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaButens.

Pesynbtatamu BbINONMHEHUS aiMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI SNIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHuve koMmnnekTa JOKYMEHTOB MCrnonkomMom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
noctynneHve 3aaBreHus " NHbIX OOKYMEHTOB, Heobxo4MMbIX
ANs NpeAoCTaBeHNss MyHULMNANbLHOW YCIyri.

[OmKHOCTHbIM ~ nMuomM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINOSNIHEHME
agMWHUCTPaTUBHOM Npouenypbl ABNAETCA 3amecTuTenb pykoBoautensa Mcnonkoma (ganee —
AOJDKHOCTHOE NNUO0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuLO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Clnyyae
obpaweHna 3anBuTtens c 3aaeneHnem B OpraH:
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onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpOBOAUT  MPOBEPKY COOTBETCTBUS  JOKYMEHTOB TpeboBaHWsM,  YyKa3aHHbIM
B NyHKTe 2.5 agMWHUCTPaTMBHOIO pernamMeHTa, npoBepKy COOTBETCTBUS NpeacTaBIiEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMrneHue Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON  cuUcTeMe, MpefHasHa4YeHHOM [ONA  OKasaHus  rocygapCTBEHHbIX
N MyHULMNAanbHbIX YCNYT;

npy npefocTtaBrneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBASeT CKaHUpOoBaHWE npeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HaAYeHHYo
AN1S1 OKa3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeACTaBleHHble B
3NEKTPOHHOM (hopMe NN INEKTPOHHbIE 0B6pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
31eKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne W OopurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncKy B Npueme JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWM Onst OTKasa B NpyemMe AOKYMEHTOB JOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNM4Yun NpensaTcTBMm Ang
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C O6bACHeHMEM cogepkaHus
BbISIBNIEHHbIX OCHOBAHWI ANS OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3.  [JO/mMKHOCTHOE  NnMuo, OTBETCTBEHHOE 3a NpUeM  JOKYMEHTOB,
nocre NocTynneHns LOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHMI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 0B6pa3bl AOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B criydae, ecnv 3asButeniemM npencraBneHbl
3NEKTPOHHbIE OO0KYMEHTbI, MOAMNUCAHHbIE YCUITEHHOW KBanuULUMPOBAHHOW 3SNEKTPOHHON

noanncLHo).
Mpn Hannuum ocHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernamMmeHTa, nogrotaenveaeT NpOeKT pelueHus 06 oTKase

B NpyemMe AOKYMEHTOB, HEOOX0ANMbIX ANsi NPeaoCTaBleHNa MyHULUNANbHOW YCIyri.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
3MIEKTPOHHOW MOAMNUCK BbISIBIEHO HECOONoaeHne ycrnoBuii ee AEeNCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase JOMKeH coaepaTb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XMUIN OCHOBaHMEM ONS €ro NPUHATUS.

MpoekT peweHns o006 oOTkase B nNpuemMe  OOKYMEHTOB, HeobXoaMMbIX
ANA NpegocTaBeHns MyHUUMNanbHOM YCnyru, ¢ ykasaHmeM nNpuymH otkasa (B criyvae, ecrnu
OCHOBaHUA ans OoTKasa B npueme OOKYMEHTOB, HeobXxoaAnMBbIX
ANA NpefocTaBneHns MyHUUMNanbHOW YCIyru, CBSA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX
TpebOoBaHUN K TakuM JOKYMEHTaM, OCHOBaHWS ONsi OTKa3a B NpuemMe AOKYMEHTOB OOSTKHbI
cogepxatb MHOPMaLMIO O HAMMEHOBAHUN LOKYMEHTOB (MHpOpMaUnKn, CBEAEHUI), KOTopble
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He npencrasneHsbl, cogepxart HeJOCTOBEpPHbIE
n (unu) npoTuBOpeYmMBble CBeAeHUs,, OMOPMIEHbl C HapyLeHWeM YCTaHOBMEHHbIX
TpeboBaHWUn), HanpaBnsieTCA Ha COrfnacoBaHMe B YCTAHOBIEHHOM MNOpPSAKe MOCPeACTBOM
CUCTEMBbI 3NEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHve npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
ans npenocTaBneHns MYHULMMNAnsHON ycnyru, ocyLlecTBnsaeTcq
B nopsaake, npegyCMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW And oOTKasa B MpueMe [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOINO pernameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, B TeyeHue ofHoro paboyvero AOHA CO OHA
NMOCTYNMEHUS 3asiBMEHUs, HanpasnsieT 3asBUTEN0, yKasdaHHbIM B 3asiBIEHUM CNocoboM,
yBelOMfIeHNne O MOCTYNSeHUN 3asiBrieHnsl, coaepkallee BXOAALWMUN pPerncTpaumMoHHbIN
HOMep 3asBfieHusi, OaTy nosiydeHus 3asiBfeHusi, nepevYeHb HanmMeHOBaHW (awnros,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NofyvyeHus pesdynbTata MyHULMNansHON yCnyru.

3.3.3.4. MVcnonHeHue npouenyp, yKasaHHbelx B nyHkrax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernamMeHTa, npu HanNUuMM  TEeXHUYECKOWN BO3MOXHOCTHU
OCYyLLEeCTBMSEeTC B aBTOMAaTU4YECKOM peXUMe C WCMOfb30BaHMEM aBTOMaTU3MPOBAHHOW
WHOPMALMOHHON  CUCTEMbl, MpefHasHa4YeHHOMW ANns  OKasaHus  rocygapCTBEHHbIX
N MyHMLUMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
alMUHUCTPATUBHOIO pernamMeHTa, BbINOSHAKTCA B TedeHne OofdHoro pabodero AHA
CO [AHS NOCTYNIEHNs 3asBNEeHNA Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NMPOLEeayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU MpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMBIX 5151 NpeAocTaBneHnsa MyHUUUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByOLMNE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHOBaHMEM Hayana BbINOSIHEHUS aAMWHUCTPATMBHOM MpoLeaypbl ABMASETCS
nonyyeHune AOIMKHOCTHbLIM nLom (paboTHukoMm), YNOMHOMOYEHHbIM
Ha BbINOSIHEHME AOMUHUCTPATMBHOM Mpoueaypbl, OT AOIMKHOCTHOro nuvua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, MPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMmMKHOCTHBIM ~ nMnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbINOSIHEHME
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA 3amecTuTenb pykoBoautens Vcnonkoma (ganee
— AOIMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfieHne MeXBEAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnsieT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOMo B3aMMogencTBua (NpyM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O NpefoCTaBfieHuM  OOKYMEHTOB
N cBeOEHUN, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKTCA B A€Hb NMPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHNS aIMUHUCTPATUBHBIX npoueayp ABNAKTCS:
HanpaBreHHbIe B OpraHbl BNacTu 1 (Mnv) NoaBeAOMCTBEHHbIE OpraHam BracTy opraHv3aumm
3anpocei.

3.4.3. CneumanucTbl NOCTaBLMKOB AAHHbIX HAa OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, NpenoCcTaBnaAT
3anpaluvmBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpasnaoT yBeaoMeHUss 06 OTCYTCTBUM
OOKyMeHTa n (nnu) MHopMauuu, HeobxoaMMbIX
ANSA NpeaocTaBnNeHNa MyHUUMNanbLHOM ycnyru (aanee — ysegomrneHme o6 otkase).
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AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHWe Tpex OHEen CO OHSA NOCTYMMeHUs MexXBeOOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocrtaBnavowme AOKYMEHT U MHOpMaLMIO, eCrnn UHblE CPOKM
noaroToBKU W HanpaefeHWss OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMK, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBMM C defeparibHbiMW 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp ABNATCA: LOKYMEHThI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUS  MyHuUuMnanbHOW  ycnyrk, nmbo
yBefoMneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSieHWe MeXBeOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOMO
B3aMMOAENCTBMA  OOKYMeHTbl  (CBedeHuda), Heobxogumble  ONs  npegocTaBrieHus
MyHUUMNanNbHOW ycnyru, nmbo yBegomneHme o6 oTkase npu OTCYTCTBUM OOKYMEHTa U (Mnn)
MHdopMauuny;

npu HanuM4Ynnu OCHOBAHWMK, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, nogrotaenveaeT NpPoeKT peLleHns 06 oTKase
B NpMeMe JOKYMEHTOB, HeO6X0aUMbIX ANA NpeaoCTaBNeHNA MyHULMNANTbHOW YCAYT.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoauMmbiX Aris
npefocTaBfeHns MyHULMNAanbHOW YCryrn, C ykasaHueM MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHus ans oTKa3sa B npueme OOKYMEHTOB, HeobxoaMMbIX
ANa NpefocTaBfeHns MyHULMNanbHOW YCIyru, CBSA3aHbl C HapyLleHWEeM YCTaHOBMEHHbIX
TpeboBaHU K TakKMM OOKYMEHTaM, OCHOBaHUSA AN OTKa3a B nNpuMeme AOKYMEHTOB AOSMKHbI
cogepxatb MHGOPMaLMIO O HAMMEHOBaHMM AOKYMEHTOB (MHbopmauun, ceegeHunin), KoTopble
He npencTaBreHsbl, cogepxart HeJOCTOBEpPHbIE
n (unu) npoTuBOpeYMBbIE CBeAeHUs, O(OPMMEHbl C HapyLeHWeM YCTaHOBMEHHbIX
TpeboBaHWin), HaNpaBngeTCs Ha cornacoBaHMe B YCTAHOBIIEHHOM MOpPSAKe MOCPenCcTBOM
CUCTEMbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B npuveme AOKYMEHTOB, HEOBXOAUMbIX
ans npeaocTaBneHns MyHULMNAnbHON ycnyru, ocyLlecTBnsaeTcA
B nopsake, npegyCMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYEeHNa CBEAEHUN N0 MEXBELOMCTBEHHbLIM 3arnpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHLIX MNpoueayp SABNAKTCHA: OOKYMEHTbI
(cBegeHus), HeobxoauMble AnNs NpeaoCTaBNeHUs MyHUUUNANbHOM YCNyrn, NPOEKT peLueHns
06 oTKase B npueme OOKYMEHTOB, HeobxoaMMbIX
ANs NpeaoCTaBeHNss MyHULMNANbHON YCIyri.

3.4.5. WcrnonHeHne npoueayp, VYKasaHHbIX B nyHktax 342 wn 344
aAMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuum TEXHUYECKON BO3MOXXHOCTM
OCYyLLEeCTBNAeTCA B aBTOMAaTU4YEeCKOM peXumMe C WCNOofb30BaHMEM aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, NpeAHas3Ha4YeHHOW ONsi  OKa3aHus  rocygapCTBEHHbIX
W MyHAUMNAnbHbIX YyCryr, B TOM 4ucrne C MOMEHTa peructpaumm 3asdBreHus
B COOTBETCTBMM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLueayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO pernamMmeHTa, CocTaBngaeT Tpyu pabounx aHS.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHVMeM Hauvana BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nocTynrneHve OT  [OOJDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasreHue
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MEXBEeAOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeoOXoaANMbIX
ANs NpeaoCTaBNeHNss MyHULMNANbLHON YCIyri.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWUHUCTPATUBHON
npoueaypbl, ABNSAETCS 3aMecTuTenb pykoBoamTens Mcnonkoma (ganee — AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yribTaTa NpeaocTaBfieHUs MyHUUMNAnsHOW YCnyri).

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbLHOW YCNYIun:

paccmatpmBaeT  C(OOPMUPOBAHHbLIN KOMMNIIEKT  OOKYMEHTOB, HEob6XoANMBIX
A8 NpefoCcTaBieHUss MyHULMNANbLHOW YCIyru;

Npw BbISIBNIEHUM OCHOBaHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbHON yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfliaMeHTa, noarotaBnMBaeT NpoekT
pelleHns o6 oTkase B NpegoCTaBfeHMM MyHULMNANbHON YCIyrn;

B Crydae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B MpedocTaBrieHun MyHULMnanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, No urtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
nogrotaBnMBaeT MNPOEKT pes3ynbTaTa NPeaoCTaBfEHUsT  MyHUMUMNANbHOW  yCnyrm B
COOTBETCTBUU C nognyHkTamn 1-3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO perfnamMeHTa;

HanpaeBnsieT NOAroTOBMNEHHbIN NPOEKT pe3dynbTarta NpeaoCTaBfeHNss MyHULMNANTbHON
yCryrm Ha corfiacoBaHue B YCTaHOBMEHHOM nopsagke nocpencTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHATCSA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA: NPOEKT
peleHns o6 oTkase B NpeaoCTaBEHNM MYHULMNANBHOW YCIyrn, cnpaBkun (BbIMUCKN).

3.5.3. CornacosaHve Wn nognucaHue npoeKkTa pes3ynbTaTta npegocTaBreHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBIISAIETCSA PyKOBOAUTENEM
Mcnonkoma.

MoaroToBneHHbIE MPOEKTbI AOKYMEHTOB, MMEKLWME 3aMedaHusi, BO3BpaLLAlTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNAanbHOW YCIyru.
[Mocne ycTpaHeHusi 3ameyvaHun npPoeKkTbl [LOKYMEHTOB MOBTOPHO NepejarTca ans
cornacoBaHus U NOANUCaHUA.

PykoBoauntens Wcnonkoma npuv pacCMOTPEHUN MNPOEKTOB AOKYMEHTOB MNpPOBEPSET
cobnogeHne agMMHUCTPATMBHOIO perfamMeHTa  [OOMMKHOCTHbIMM  nuuamu  Mcnonkoma
B 4aCTU CPOKOB BbIMOSTHEHUSA agMUHUCTPATMBHLIX MNpouenyp, WX nocrnenoBaTeNibHOCTU U
NOSIHOTbI, HanU4na CcornacoBaHMM YNONHOMOYEHHbIX AOSPKHOCTHbLIX nuy Kcnonkoma B
CUCTEME 3MEKTPOHHOrO OKYMeHToobopoTa.

B cnyyae BbISIBNEHUS1 HApyLUEHUN B YaCTU CPOKOB BbIMNOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, Ux nocnegoBaTenibHOCTU W MNOSHOTbI pyKoBOAMTENb Mcnonkoma uHuuumpyet
npuBfieYeHne K OTBETCTBEHHOCTU ML, JONYCTUBLLUNX HApPYLLUEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMHAITCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: pelweHue ob
OoTKa3e B NpuemMe AOKYMEHTOB HEOOXOAMMBbIX ONsi NpeoCTaBNeHUs MyHULUNANbHOW YCIyru,
peleHne ob oTkase B NpeAoCTaBeHNN MyHULMNANIbHOW YCryrK, cnpaBka (Bbinucka).

3.5.4. WcnonHeHve npouenyp, YyKasaHHbIX B nyHktax 3.52 wun  3.5.3.
agMUHUCTPATUBHOIO pernamMmeHTa, npu Hannu4yun TEXHUYEeCKon BO3MOXXHOCTM
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXumMe C WCNOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON  CUCTEeMbl, MpefHasHadYeHHOM [Ond  OKa3aHuMsA  rocyfapCTBEHHbIX
N MyHULMNAnNbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbINOSTHEHUSA  aAMUHUCTPATMBHbLIX Mpouenyp, YKa3aHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT OanH paboynn AeHb.
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3.6. Bbigaua (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Havana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnseTcs
nosiyyeHMe [LOOSMKHOCTHBbIM JfIMLOM, OTBETCTBEHHbIM 32 BbINONIHEHME AOMWHUCTPATUBHOM
npouenypbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnanbsHOM yCyri.

[OSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npouenypbl, SBMseTcs 3amMecTuTenb pykoBoautensa Wcnomnkoma (ganee — AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a Bblgavy (HanpasBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pe3ynbTaTe npeaocTaBneHus
MYHUUMMNANbHOW ycryrm B MOACUCTEMY BedeHUS [OOKyMeHTauuum aBTOMaTu3MpOBaHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3HaA4YeHHOW [ONnA  OoKa3aHUs TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaButensa (ero npencraBuTenisl) cnocobom, ykasaHHbIM B 3asiBfIEHUM,
O pesynbTate MpeaocTaBfneHnss MYHUUMNANbHOW YCIyrh M O BO3MOXHOCTW MNOSTyYeHUus
pesynbTata NnpegocTaBneHns MyHuuunaneHom ycnyru B icnonkome nnu 8 ML,

NcnonHeHve npoueayp Npu HanmMyum TeXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, npeaHasHayYeHHoM ans oKasaHus rocy4apCTBEHHbIX
N MyHULMNAnNbHbIX YCNYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHue ofHoro paboyero AHA CO [OHA MoAnNucaHus  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM MNpeaoCTaBNeHNs MyHULMNANbHOW YCyrk, YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Micnonkoma (Micnonkomom).

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCH: pa3MelleHue
cBeeHun o} pesynbTaTte npegocTaBfieHuns MYHULUMNANbHOM ycnyru
B MHPOPMAUMOHHbLIX  CUCTEMaX, W3BelLleHMe 3aaBuTens (ero  npepcraBuTens)
0 pesynbTaTe npefoCcTaBeHns MyHULMNANbHOM ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCAyru:

3.6.3.1. lpn obGpaweHnn 3aaBUTENS 3a pe3ynbTaTOM MYyHULMNAnNbHOW YyCnyru
B MoU, pabotHnk M®L, BbigaeT 3assuTento  pesynbTaT  MyHUUMNANbHOW  YCIyru
B (hopme ok3emnnspa  INEKTPOHHOr0  AOKYMEHTa Ha  OymaxHOM  HocuTene.
Mo TpeboBaHMIO 3asBUTENS BMECTe C  3K3EeMMNAPOM  OfEKTPOHHOrO  AOKYMEHTa
Ha BymMa)KHOM HocuTene emy NpegocTaBnAeTCa IK3EMNNAP ANEKTPOHHOIO AOKYMEHTa nyTemM
ero 3anucMm Ha CbEMHbIN HOcUTENb MHGOPMaLMM WM HanpaBneHus 3k3emnnsapa
3IEKTPOHHOrO [OOKYMEHTa MO OfeKTpOHHOW no4yte B agpec 3aasutens. [lpym 3anucu
Ha CbEMHbIN HOCUTENb WHGOPMaUUM WM HanpasfeHUW 3K3eMnngpa 3MeKTPOHHOro
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH OK3eMMSisap SMNeKTPOHHOro [OOKYMeHTa
Ha OymaxXHOM HocuTene, NO OfEKTPOHHOW Mo4YTe MWAEHTUYHOCTb TaKOoro ak3emnnsapa
9NEKTPOHHOIO AOKYMEHTa 3K3EMMMSPY SMEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTene
3aBepsieTcd  YMNOfIHOMOYEHHbIM  COTPYOHMKOM  C  UCMONb30BaHWEM  YCUSIEHHOW
KBanMuumMpoBaHHOM 3MEKTPOHHOW NOAMUCK.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAIOTCA B NOpsgKe o4yepegHOCTM, B AeHb nNpubbiTMs 3asBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBRASTCA: ukcaums
dakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunanbHon ycnyrm B AUAC MOL,
pesynbTaTt NpeocTaBneHna MyHUUUNanbHOW YCryr, BblaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTeNsa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTentd B JfWYHbIA  KabMHET aBTOMAaTMYECKM
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HanpaBnseTCss  9NEKTPOHHbIM  0bpa3  OOKYMeHTa,  sBnsoLierocd pesynbTaTom
npegocTaBfieHNa MyHULMNANbHOW YCNyrn, NMOAMNUCAHHbLIM YCUITEHHOW KBanuduunpoBaHHOW
3IEKTPOHHOM NOAMNUCHIO YMONTHOMOYEHHOrO A0SKHOCTHOro nuua Ncnonkoma (Mcnonkoma).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANUCaHUA OOKYMEHTa, NoATBepXKaatoLwero npegocrasneHue (otkas
B NpefocTaBfieHUn) MYHUUMNANbHOW YCAyrn, YMNOSHOMOYEHHbIM OOSPKHOCTHLIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMAITCA: HanpasneHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EawmHoro, PecnyGnvkaHckoro noptana 3asBUTENO
AOKYMeHTa, MoATBepxpatowero npegocraBneHne MyHUUMNanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpefoCTaBNeHNUN MyHULMMNANbLHOM YCyru).

3.6.3.3. lpn obGpaweHnn 3aaBuTeENs 3a pe3ynbTaTOM MyHULMNAnNbHOW yCnyru
B Mcnonkom, OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpaBfneHue) LOKYMEHTOB,
BblAaeT 3aABuTENO pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3asBUTeNsa BMecTe
C 3K3eMMnapoM 3NIEeKTPOHHOro AOKYMeHTa Ha BGyMaXHOM HocuTene emy npegoctaBnsgeTcs
aK3emnnap 9NEKTPOHHOrO AOKYMeEHTa nyTem ero 3anuncu
Ha CbEeMHbI HOCUTENb WHGOPMAUUM UMW  HanpaBfeHUs 3K3eMnnspa SNeKTPOHHOro
AOKYMEeHTa Mo 3NIEKTPOHHOM NoYTe B agpec 3asBuTens.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLEeCTBMATCA B MNoOpsgke  odepedHocTn, B AeHb  npubblTua  3asBuTens
B COOTBETCTBMM C [1paBunammn BHyTpeHHEro TpyaoBoro pacnopsigka Mcnonkoma.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH: uKkcauus
dakTa Bblaun pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyrm
B aBTOMaTU3NPOBAHHOW WHAOPMALMOHHON CUCTEME, MNpefHasHaA4YeHHOW [ONA OKas3aHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. cnpaBneHne TeXHN4eCcKnx owmbok

3.7.1. B cny4yae ob6HapyXeHUA TEeXHUYECKOW OWMBKN B JOKYMEHTE, SBASOLIEMCH
pes3ynbTaTtoM MyHULMNAneHOW YCNyru, 3asaBuTenb HanpasnsaeT B cnonkom:

3asBrneHne 006 uvcnpaBneHuuM TexHudeckonm owmnbkm  (npunoxeHne Ne 5
K HacTodaweMy agMUHUCTPATUBHOMY pPerfnameHTy);

AOKYMEHT, BblAaHHbIN  3a\BUTEN0 Kak pe3ynbTaT  MyHULMUNANbHOM  YCIyrw,
B KOTOPOM COAEPXKUTCA TEXHUYECKas OLINOKa;

AOKYMEHTbI, WMELWMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wcnpaBneHUN TEXHUYECKON OWnOKM B CBEAEHUSIX, YKa3aHHbIX
B OOKYMEHTe, ABNALEMCa pe3ynbTaToM MyHUUMNAnNbHOW yCcnyrn, nogaetcsa 3adBuTernem
(ynonHOMOYeHHbIM  MpeAcTaBuMTENeM) MNOYTOBbIM  OTNpaBfieHMemM (B TOM 4ucne ¢
NCNOSb30BaHMEM 3NIEKTPOHHOWN NOYThI), MO0 Yepe3 EamHbin, PecnybnvkaHckuin nopTtan nnm
MoLI.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUeCTBNseT
npuem 3asBneHuMst o6 ucnpaBneHUM TEXHUYEeCKOM OLnOKM, perncTtpupyeTt 3asiBrieHue
C NPUSTOXXEHHBIMW OOKYMEHTaMu U nepegaeT UX LOMMKHOCTHOMY Nvuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamun BbIMNOMHEHUA aAMUHUCTPATMBHBIX MPOLEayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asdBreHue, HanpaBfieHHoe Ha PacCMOTPEHUE OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCNpPaBfeHUn B OOKYMEHT, ABMSOWMNCA
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pe3ynbTatoM nNpefoCTaBfeHMs MyHUUMNanbHOW yCryrk, OCYyLLeCTBNAeT npoueaypsbl,
nNpeayCMOTpPEHHbIe MYHKTOM 3.5 a4MVHUCTPATMBHOIO pernamMmeHTa,
N BblOaeT UCMPaBMEHHbIV JOKYMEHT 3asiBUTENIO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO
NoOA4 POCNUCb C U3bATUEM Yy 3aaBuTens (YNONTHOMOYEHHOro NpeacTaBuTENs) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckas owmubka, unu Hanpasnset B agpec
3a8BMTENSA MOYTOBbLIM OTnpaBrneHvemM (MOCPEACTBOM 3fIEKTPOHHOM MNOYTbl) MUCbMO O
BO3MOXHOCTU MOSflyYeHMs [OOKyMeHTa npu npegoctaBneHun B Mcnonkom opuruHana
AOKYMEHTA, B KOTOPOM COAEPXKMUTCA TEXHUYecKasa owmnbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAITCA B TeyeHne OBYX pabouymx AHEN nocne OOHapy>XeHWst TEXHUYECKOW OLUMOKK
nnu nony4yeHus oT noboro 3anMHTEePEeCOBAHHOIO niua 3asBnNeHns
O gonyLleHHon owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. MNopagok n opMbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULMUNanbHOW ycnyrm

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobnoaeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHBLIMU NULIAMU MOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, yCTaHaBNMBaoLWMNX TpeboBaHus
K NPeAoCTaBMNEeHNI0 MyHULMMANbHOW YCNyrn, a Takke NPUHATUEM UMW PELLEHWIA

KOHTponb 3a NOMHOTOM WM KayeCcTBOM MpefoCTaBfEeHUs MyHUUMNAanbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENEN, npoBedeHue
npoBepok cobniogeHus npoueayp NPeaocTaBfeHns MyHUUMNAnbHOW YCryri, NOAroTOBKY
peweHnn Ha pgencteua  (6e3gencTtBuMe)  OOIMKHOCTHBbIX  NUL,  OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamn KOHTpOns 3a coOnaeHWeM WCMNONHEHUS aaMUHUCTPATUBHBLIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W corrnacoBaHMe MNPOEKTOB [AOKYMEHTOB MO NpeaocTaBleHuo
MYHMLMNANbHON YCNYyru;

2) NnpoBOAMMbIe B YCTAHOBIEHHOM Nopsiake NPOBepKn BeaeHust Aenonpon3BoacTBa;

3) npoBegeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcoGnaeHUs
npouenyp NpeaocTaBneHnst MyHUUMNanbHON yCcnyru.

B uenax Tekywero KOHTPONS  MCMNOMb3YTCA  CBEAEHMs,  UMelLmnecs
B 9NIEKTPOHHOM 0ase pfaHHbIX, CcnyXebHasi KoppecnoHAEHUMsi, YyCTHad M MNUCbMEHHas
MHpopMaumnsa LOOSMKHOCTHBIX ML, OCYLLECTBASKOWMUX BbINOMHEHME aAMUHUCTPATUBHbBIX
npoueayp, XXypHarnbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB 1 OPYrMe CBELEHMS.

[na ocylwecTBNeHns KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA MNpu NpeaocTaBreHun
MYHUUMNANbHOW  YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBneHuss  NpeacTaBfslTCA  CnpaBkM O  pes3ynbTatax  NpefocTaBrieHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapylleHMsi CPOKOB, MOCeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOJMKHOCTHbIE  NMua  HEMEANEHHO  MHOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMsOWEro  MyHMUMNAnbHYK — yCcnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTponb  3a  cobniogeHneM  nocnegoBaTenbHOCTM  AEUCTBUN,
onpegeneHHbIX aaMUHUCTPaTUBHBIMK NpoueaypamMu Mo NpeaoCTaBAeHU0 MyHULMNANbHON
YCIyru, OCYyLLIECTBMSETCHA 3aMeCTUTENIEM PYKOBOAMTENSI OpraHa MECTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a opraHu3aumto paboThl
Nno NPegoCTaBfEHUIO MyHUUMNANbHOW YCNyrK, HayanbHWKOM OTAena, OCYLLECTBMSIOLWEro
opraHusauuto paboTbl N0 NPeoCTaBEHNIO MyHULMNANBHOW YCIYTW.
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MepeyeHb  OOMKHOCTHBLIX  Nwu, OCYLLECTBIISAOWNX  TEKYLLMI KOHTPOIb,
yCTaHaBNMBaETCA MOMIOXKEHUSIMMU O CTPYKTYPHbIX MOApa3deneHnsix opraHa MeCTHOro
camoyrpaBneHust U OMMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK M NepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucne nopagokKk m
CbOprI KOHTPOJA 3a NOSTHOTOW M Ka4YEeCTBOM npenocrasrieHnA MyHMLlMHaﬂbHOIZ ycnyrun

4.2.1. KoHTporb 3a NOSIHOTOM M Ka4yeCTBOM NpefoCcTaBneHns MyHUUUnanbHOW YCryrn
ocyLlecTBngeTcsa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3assuTenen Ha pencteusa (6esgenctesne) KMcnomnkoma,
a Takke MX OOMKHOCTHbLIX NUL, MyHULMNANbHbIX CRYXXaLlmnX.

4.2.2. B uenax ocyLwecTBeHNs KOHTPOMS 3a NOSIHOTOM U Ka4eCTBOM NpeocTaBfieHNns
MYHMUMMNANbHON YCNyrn NpOBOAATCA MMaHOBble W BHENnaHoBble NpoBepku. [lopsgok um
NepUoaNYHOCTb OCYLLECTBIIEHMS MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCA MiaHOM paboTbl
Wcnonkoma. [lpy npoBepke MOryT paccmaTpuBaTbCsl BCe BOMPOCHl, CBf3aHHble C
npefoCcTaBfiEHUEM MYHULMNANbHOW YCNyrn (KOMMSIEKCHbIE MPOBEPKN), WUNU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCcTaBNeHNEM MyHULMNANbHOW YCAyrn (TeMaTnyeckme NpoBeEpKM).
MpoBepka Takke MOXeT NpoBOAUTLCS
Nno KOHKpEeTHOW xarnobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HApYyLIEHWA agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nonyyYeHus
xanob 3assutenen Ha gencteus (6esgencreme) Vicnonkoma, a Takke X AOSMKHOCTHbIX 1L,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NpoOBEPKM OMOPMIIAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX MWL, OpraHa, NpeoCTaBnsoWero MyHMUMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMK B
Xo4e NpeaocTaBNeHNsa MyHULMNAanNbLHOM yCnyrm

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn npas
3aaBUTENEN BUHOBHbIE JNiMLA MNPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM
C 3aKkoHoaaTenbcTBOM Poccumnckon degepauum.

PykoBoauntens opraHa MeCTHOro camMoynpaBrieHUss HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE PacCMOTPEHME 3asdBNEHNN.

PykoBoautenb (3amectuTtenb PyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro camoynpaBreHuns HeceT OTBETCTBEHHOCTb 3a HeCBOEBPEMEHHOE
n (MnNn) HeHagnexaiwiee BbINOMIHEHWE aAMUHUCTPATMBHBIX OENCTBUN,  YKa3aHHbIX
B pasgene 3 agMUHUCTPATUBHOIO perfiaMeHTa.

[OMMKHOCTHBIE NMUa UM UHble  MyHUUUNanbHble  CryXawue 3a pelleHus
n gencteusa (6esgenctene), npuHMMaemble (OCYLLECTBNSEMble) B Xo4e npeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMEHHOM 3aKOHOAATellbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dpopmam KOHTPOns 3a
npegocTaBneHnemM MyHUUUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npepocTaBrieHVeM MyHWUMNanbHOM YCNYrM CO CTOPOHbI rpaxkaaH, MX
00beAVHEHUA U OpraHuM3auunii, OCyLLEeCTBNSETCS MOCPEeACTBOM OTKPbITOCTU AeATEeNbHOCTU



26

opraHa MeCTHOrO CaMOyMNpaBfeHUs Mpu MNpeaoCTaBfeHn  MyHUUMNanbHOM  YCNyru,
nosnyyeHust NOSIHOW, akTyarnbHOW U OOCTOBEPHOW MHOPpMaLMM O nopsake npenocTaBreHns
MYHULMNANbHOW YCAYrn U BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHunin (xanob) B
npouecce npegocTaBneHns MyHULMUNanbHOM yCnyru.

5. [locyaebHbin (BHeCyaebHbIN) Nnopaaok obxanoBaHus peLlleHnin u genctemm (6es3gencraus)
opraHa, NpeaoCTaBNALLEr0o MyHULMNANBbHYO YCAyry, MHOrOQYHKLMOHANbHOIO LIEHTPa
npefoCTaBEHUs TOCYAapPCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UxX OMKHOCTHbIX Nnl,
MYHULUMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn umeroT npaBo Ha obxanoBaHne B AocyAeOHOM NopsiAKe peLleHnn u
pencteuin  (bespgenctenda) KMcnonkoma, npenocTaBnsOWEro MyHUUMNANbHYIO  yCcnyry,
AOIMKHOCTHOrO  nvua  Wcnonkoma,  NpedocTaBnfAloWEero  MyHUUMNanbHyH  YChyry,
MYHMLUMNANbHOMO CRyXallero, pykoBogUTENA opraHa, NpeaoCTaBsoWeEro MyHULMNanbHYy
yCrnyry, MHOrOYHKUMOHANbLHOrO UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, a
Takke nx paboTHMKOB.

3agaBuTenb MOXeT 0bpaTUTLCS € Xanobown, B TOM YUCHe B Ceayowmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNAanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaocTaBreHnss MyHUUmMnansHom ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENeM  peleHun U1 OencTBumn
(6e3pencTBnsa) MHOroYHKUMOHANbLHOIMO  LieHTpa, paboTHMKaA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cfyyae, €eCcnvM Ha MHOMOYHKUMOHANbHBIA LEHTP, peLleHns
n  pencreusa (6e3pencTBue) KoToporo  obxanytoTcs, BO3/IOXEHA dyHKUMS
Nno npeaocTaBfeHnto COOTBETCTBYIOLUMX MYHUUMNASbHBLIX YCNyr B MOfAHOM ob6beme
B nopsake, onpeaeneHHom YacTtbto 1.3 ctatek 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENs OOKYMEHTOB UMW WUHQOpmaumm Nubo ocyLecTBreHus
OENCTBUA, nNpeacTtaBfieHMe WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUUNanNbHbIMA  MNPaBOBbIMM  akTamMu AN
npegoCcTaBeHUs MyHULUMNANBHOWN YCNYIu;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOopblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanbHbiIMM  MPaBOBbIMM  akTaMu  Onis
npegoCcTaBeHNs MyHULUMNANBHOW YCNYrn, y 3asBUTENS;

5) oTkasz B npegoCTaBfeHMM MyHUUMNANbLHOW YCRyrin, ecrnM OCHOBaHWSA OTKasa
He nNpeaycMoTpeHbl defepanbHbIMU 3aKOHaMN Y NPUHSATLIMU B COOTBETCTBUN C HUMU MHBIMU
HOpPMaTUBHbLIMU npaBoBbIMU aKkTamu Poccunckon depepauuu, 3aKkoHamu
N MHbIMW HOPMaTMBHLIMM MpPaBOBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peleHnn u pgenctsun (6e3genctBusi) MHOMOYHKUMOHANBLHOMO LIEHTPA,
paboTHMKA  MHOrOOYHKLUMOHANbLHOIO  LIEeHTpa BO3MOXHO B  Cfyyae, ecnm  Ha
MHOTOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteuna (6esgencreme) KoToporo obxanyroTcs,
BO3MOXeHa (YHKUMSA MO NpefoCTaBfEHU0 COOTBETCTBYHOLUMX MYHMLMNAmNbHbIX YCIyr B
nonHom obbeme B nopsagke, onpeaeneHHoMm YyacTtbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegoCTaBneHu MyHUUUNanNsLHOM yCryru nnarthbl,
He npedycMOTPEHHOM HOPMaTMBHbLIMKM MNpaBOBbIMW akTamu Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;
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7) oTka3 Wcnonkoma, npefocTtaBndalowWero MyHUUMNanbHy Yycryry, OOSMKHOCTHOro
nvua Mcnonkoma, NpedocTaBnSAOWEro MyHUUMNAanbHYKO YCnyry, MHOMOgYHKLMOHaNbHOro
ueHTpa, paboTHMKa MHOroyHKLUMOHANbHOIO LEHTpa, OpraHu3auui, npenycMoTPeHHbIX
yacTblo 1.1 cTaTbi 16 denepanbHoro 3aKoHa
Ne 210-®3, wnm wnx paboTHUKOB B WCNpaBAeHUM AONYLLEHHbIX MMWU  OnevyaTok
1 oWKNBOK B BblJAHHbIX B pe3ynbTarte NpeocTaBfieHns MyHUUUNansHOM YCnyrm JOKyMeHTax

nméo HapyLueHue YCTaHOBMEHHOIo cpoka Takunx ncnpasneHnn.
B ykaszaHHOM cnyvae pgocyaebHoe (BHecyoebHoe) obkanoBaHue 3asBUTENEM pPELUEHUNn U
AencTBumn (6esnencraus) MHOIO(YHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrodyHKLMOHaIbHOro LeHTpa BO3MOXHO B cnyyae,

€eCnn Ha MHOroyHKUMOHanbHbIA LEHTp, pelleHns u agencteusa (6e3gencrasme) KOTOPOro
obxanytTcs, BO3NoXxeHa yHKUNA No NpeaoCTaBNeHNo COOTBETCTBYIOLNX MyHULMNANBHbIX
ycrnyr B rnofiHoOM obbeme B nopsgke, onpegeneHHoM vactbio 1.3 ctatbn 16 degeparnbHOro
3akoHa Ne 210-P3;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHOW ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNANbHOM YCyrn, €cnv OCHOBaHus
NPUOCTAHOBMNEHNS HE MpedyCcMOTpeHbl  defeparibHbIMW  3aKOHaMW U NPUHATBIMU
B COOTBETCTBMM C HUMW WHBIMA HOPMATUBHbLIMA MNPaBOBbIMM akTamu Poccuiickon
depepaumn, 3akoHaMM U MHbIMM  HOPMATUBHBLIMW NPaBOBbIMKM  akTamn Pecnybnuvku
TaTtapcTaH, MyHuuMnanbHbIMW MpaBoBbIMW akTamu. B ykasaHHOM crniydyae pocyaebHoe
(BHecyoebHoe) obOxanoBaHue 3adABUTENEM peweHnn u  gencteuin  (6esgencTens)
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHANBHOMO LIEHTPa BO3MOXHO B
cnyyae, €crniM Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, peleHus u aencteust (6espencreue)
KoToporo oO6XanyltTcsi, BO3noXeHa QYyHKUMA MO NpefoCTaBfEeHUI COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCRyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM YacTtbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHne Yy 3aaBUTENA NpPUM NPEeOOCTaBEHUN MyHMUMMNANBHOW YCIyrn
OOKYMEHTOB unuM  MHopmauumn, OTcyTCcTBME U (MNN)  HEOOCTOBEPHOCTb  KOTOPbIX
He yKasblBanucCb MNpu nepBoHa4YarbHOM OTKase B Npueme OOKYMEHTOB, HeobxoaumblX And
npegocTaBneHns MyHMUMnanbHoOn ycnyru, nnbo B npegocTaBneHm MyHULMNAansHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 deneparnbHOro
3akoHa Ne 210-9®3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn un pencteum (6e34encTBysi) MHOMOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHaNbHbLIN LIEHTP, peleHnsa n gencteuna (6esgencteme) KOToporo obxanytorces,
BO3MOXeHa (YHKUMSA MO NpefoCTaBfEHU0 COOTBETCTBYHOLUMX MYHMLUMNAmNbHbIX YCIyr B
nosiHom o6bLemMe B nopsigke, onpeneneHHoM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanob6a nopmaetca B nuUCbMeHHoM dopme Ha OymaxHOM HocuTene,
B 9NEKTPOHHOM opMe B OpraH, NpPeaoCTaBMAOWNA  MyHULMNANbHYIO  YCnyry,
MHOTOYHKUMOHANbHbLIN LIEeHTP NMO0 B COOTBETCTBYIOLMIN OpraH rocygapCTBEHHOM BAacTy,
ABNAOLLNNACA yypeauTtenem MHOIO(YHKLMOHANbHOro LeHTpa
(manee — yypeguTenb MHOrOMYHKUMOHANbHOMO LEHTpa), a Takke B OpraHusauumu,
npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03. XKanobbl Ha
peweHns wn pgencteua (6e3genctene) pyKkoBOAUTENS OpraHa, nNpefoCTaBnstoLEero
MYHAUMNANbHYK  YCryry, MOA4alTCA B BbIWECTOAWMA oOpraH (Npu  ero  Hammyun)
nmbo B crniyyae ero OTCYTCTBMSI pacCMaTpuBalOTCA HEMNOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefocTaBnsAwWero  MyHuuunanbHylo  yenyry.  XXanobbl Ha  pelleHusd
n pencreus (6espgencteme) paboTHMKA MHOMOMYHKLMOHANBHOMO LUEHTpa nogatTcd
PYKOBOAUTEMNIO  3TOFO0  MHOTFOPYHKUMOHanNbHOro  ueHtpa. Kanobbl Ha  peweHus
n pencteua (6esgenctenme) MHOFOMYHKUMOHANBHOMO LEHTpa MNoJalwTcs  yvypeauTento
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MHOFO(OYHKLMOHANbHOr0  LUEeHTpa  MAM  OOSDKHOCTHOMY — NuUuy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM MNpaBoBbiIM aktom Pecnybnukn TartapctaH. >Kanobbl Ha pelleHus
n gencteua (besgenctene) paboTHMKOB OpraHM3aumi, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, nogatoTcsi pyKOBOAUTENSIM 3TUX OpraHn3aumni.
XKanoba Ha peweHua un pencteus (6e3gencteme) opraHa, nNpPenoCTaBnsOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO fnuua opraHa, NnpeaocTaBnsAoLero MyHUmMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRyXawlero, pykoBOOAMTENs OpraHa, npenocTaBnsitowero
MYHULUMNANbHYO yCnyry, MOXeT BbITb HanpasneHa no no4vte, Yepes MHOroyHKUMOHaNbHbIN
LEHTP, C MCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «UHTepHeT»,
odmnumnanbHOro camta opraHa, npegocTaBnsAoLWero MyHuuunanbHyto ycnyry, EauHoro
noptana
nnbo PecnybnmkaHckoro noprana, MHoOpMaLMOHHON CUCTEMBbI AocyaebHoro obxxanoBaHus,
a Tawkke MOXeT ObITb MpuHATa Npu NMYHOM Npueme 3aaBuTens. XKanoba Ha pelleHus n

AencTeus (6espenctBume) MHOTrogyHKLMOHAbHOIO LeHTpa, paboTHMKa
MHOroyHKLMOHaNbHOro LeHTpa MOXeET ObITb HanpaBrieHa no nouyTte,
C  WCMNOMb30BaHMEM  MHAOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «HTepHeT»,
oduymanbHoOro caunta MHOIO(YHKLIMOHANbHOro LeHTpa, EauvHoro noprtana

nnbo PecnybrnmkaHckoro noprana, MHOpMaLMOHHON CUCTEMBbI AocyaebHoro obxxanoBaHus,
a Takke MOXeT ObITb MpuHATa Npu NMYHOM Npueme 3aaBuTens. XKanoba Ha pelleHus un
aencteust  (6e3gencteme) opraHvMsaumin, npegycMOTPEeHHbIX Yactbto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT ObITb HanpasfeHa no
noyte, C MUCNONb3OBaHWEM WHMOOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT»,
oomuManbHbIX CanUTOB 3TUX oOpraHudauun, EgumHoro noptana nmbo PecnybnukaHckoro
noptana, a Takke MoXeT BbITb NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYKD  YCnyry,
AOIMKHOCTHOrO niua opraHa, npeaocTaBNALLLEro MYHULMNANbHYHO ycnyry,
nmMbo MyHUUMNANbHOrO CrnyXawero, MHOro(OyHKUMOHaNbHOro LIEHTPa, ero pykoBOAUTENS U
(vnn) paboTHuKa, opraHmusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHOro
3akoHa Ne 210-93, ux pykoBoautenem u (Mnn) paboOTHUKOB, peLleHUs W OEeNcTBuUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) damunuio, umsa, OT4ecTBO (NocregHee — Mpu HanmuMuuu), CBEAEHUS O MeCTe
XUTenbCTBa 3asaBuTENa — uandeckoro nuua nmbo HamMeHoBaHWE, CBEAEHMSI O MecTe
HaXOXAEHMA 3asBUTENS — OPUAMYECKOro nuua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOM MOoYThl (NPU HanMuMM) U MNOYTOBLIM ajpec,
Mo KOTOPbIM AOMMKEH ObITb HanNpaBfeH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx K geuncteuax (6esgencteum) opraa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOJPKHOCTHOIO niua opraHna,
NpeaocTaBnAOWEro  MyHAUMNAnbHYO  ycnyry, nmbo  MyHMUMNanbHOro  cryawlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBbHOMO LeHTpa, opraHn3aumm,
npeaycMOTPEHHbIX YacTbio 1.1 cTaTby 16 depeparnbHoro 3aKoHa
Ne 210-d3, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbLIX 3asiBUTENb HE COrnaceH C pelleHnem
n penctenem (6espencTBvemMm) opraHa, nNpPefoCTaBASOWEro MyHULMNANbHYIO YCnyry,
AOIMKHOCTHOTO niua opraHa, npeaocTaBNALLLEro MYHMLMNANbHYHO ycnyry,
nmbo  MyHMUMNAnNbHOrO  Criyawlero, MHOro(oyHKUMOHaNbHOro  UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOrO LIEHTPa, OpraHn3aumni, npeaycMoTpeHHbiX vactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3aaBMTENEM MOryT ObiTb NpeacTaBeHbl
AOKYMEHTbI (Npn Hanu4un), nogTeepXxaatoLume JoBoAbl 3asaBUTENS, NMBO UX KONWUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CpoK He nosgHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNNEHUS.
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5.5. XKano6a, noctynusBlas B opraH, NpefoCTaBnsOWUN MyHULMNANbHYO YCAyry,
MHOFOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOrOYHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-93,
nMBo BbILWLECTOAWNA OopraH (NpU ero Hanuuun), MNOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguaTu paboumx AHen co OHSA ee perncTpaumn,
a B cNnyyae obOxanoBaHWA OTKasa opraHa, NpedoCcTaBnsloLWEero MyHUUUNanbHyl YCnyry,
MHOrO(OYHKLMOHANBHOrO UeHTpa, opraHu3auun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro  3akoHa Ne  210-®3, B npueme [OOKYMEHTOB Yy  3asiBUTENS
nmbo B ucnpaBneHun OOMyLEeHHbIX oneyaTok M ownbok mnm B crnyyvae obGxanoBaHus
HapyLUEeHWs1 YCTaHOBIIEHHOMO CPOKa TakMX UCNpaBneHnin — B TedeHne Natu paboymx gHen co
OHS1 ee permcrpaumm.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLeHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4ucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENI0 OeHEeXHbIX CpeacTs, B3MMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKM akTamn Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHUM anobbl 0TKa3biBaeTCS.

He nosgHee pfHsA, credywowero 3a [AHEM MNPUHATUS  peLueHusi, yKa3aHHOro
B HacTosWEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOMW OopMe W MO XenaHu 3asButend
B 9NEKTPOHHOW bopMe HanpaBnseTca MOTMBUPOBAHHLIN OTBET O pesynbTaTtax
paccMOTPEHNS Xarnobbi.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNeTBOPEHU B OTBETE
3a8BUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl gaetca MHopmauus O AeNCTBUSIX,
OCyLLEeCTBAsSEMbIX opraHowm, npeaoCcTaBnsALWmMM MYHULMNANbHYHO ycnyry,
MHOrOOYHKLMOHANbHLIM LEHTPOM nnbo opraHusauunen, npeagycMOTpPeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax He3aMennuUTENbHOro YyCTpaHeHUs
BbISIBMIEHHbIX HapPYyLUEHWA MNpU OKasaHMM MyHUUMNANbHOM YCRyrn, a Takke MNPUHOCATCHA
N3BUHEHUS 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTcsl MHopMauus O AanbHenLwmx
OENCTBUSAX, KOTOpble HeobXOAMMO COBEPLIMTb 3adABUTEN0 B LEensx MOnyvYeHus
MYHMLMNANbHON YCNYyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexawen yOoBrEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcsa  aprymMeHTUpOBaHHbIe
pPas3bsCHEHUST O MpUYUHAX TMPUHATOrO peLlleHusl, a Takke WHgopmauua o nopsake
06>xanoBaHUs NPUHATOrO peLLleHNs.

5.9. B cny4ae yctaHoBneHus B xoge unv No pesyrnbTaTaM pacCMOTPEHUs Kanoobl
Npu3HaKkoB coCcTaBa  agMUHUCTPATMBHOIO  MPaBOHAPYLIEHMS  WNW  MPecTynfeHus
AOIMKHOCTHOE NNLO, paboTHWK, HagerneHHble MOMHOMOYMAMM MO PACCMOTPEHMUIO Xanob,
He3amMenMTeNnbHO HaNpaBnAT UMeLNecs maTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgade cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUUNANbHY yCnyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAILLEro MyHULMNAnbHY yCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTenA.

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)

oT Ne
Paccmotpes Bawe 3aasneHue ot Ne
n npunaraemble K HeMy OOKYMEHTBI, YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelwleHne o6 oTkase B Bblgaye

cripaBku (BbIMUCKX) NO crieyoLemMy OCHOBaHUIO:
[ononHuTtenbHasa nHpopmMmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He0OXoAMMbIX AN NpeaoCTaBneHus!
MYHULMNAnbHOM YCryru no Bblaade cnpaBkuy (BbIMUCKK)

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne
n npunaraemole K HeMy AOKYMEHTbI, YNONTHOMOYEHHbIM opraHom

MPUHATO pelleHne 06 oTKase
B npueme [OOKYMEHTOB, HeOOXOAMMbIX ANS NpenocTaBrieHuMst MyHUUMMNAnbHOW YCryru no
Bblja4ye crnpaBKku (BbIMWUCKKN) NO CreayoLMM OCHOBaHUSIM:

1.

2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 00OpaTUTbCA B YMNOSIHOMOYEHHbIN OpraH C 3asdBfieHneM
O NPEAOCTaBIIEHNN YCNYTX NOCME YCTPaHEHUS YKa3aHHbIX HapYLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oTyecTBo (NPU HaNN4UK),
nacrnopTHbI€ AaHHbIE, PEMMCTPALNIO NO MECTY
XUTENbCTBA, aapec ANEKTPOHHOM MNOYThI,
TenedoH)

3AABIIEHUNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyrun, npowy npegoCtaBUTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX yCnyr
Pecnybnukn TaTapcras;

D B NNYHbIA kabuHeT EAMHOro nopTamna rocydapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr,

D B MHOTOMYHKUMOHANbHOM LEHTpe NpeaoCTaBfeHnss rocyaapCTBEHHbIX
1 MyHMUMNanbHbIX yenyr Pecnybnvkmn TaTtapcTaH;

D B cnonkome.

(pata) (noanuce) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgade cnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobwarw 06 ownbke, [ONyWEHHOW MpU OKasaHUM MyHUUMNANbHOM  YCIyru
no Bblga4ve crnpaBku (BbINMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHEeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha ByMa)KHOM HOCUTENE MOYTOBbIM OTMPABEHMEM MO
agpecy:

Hactosiumm noaTeepkaatd: CBEAEHUS!, BKMIOYEHHble B 3asiBNeHMe, OTHOCALUMECSH
K MOeA NMYHOCTU W NPeaCcTaBnsieMOMY MHOK IMLYy, a Takke BHECEHHbIE MHOK HUMXe,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUM [OO0KYMEHTOB), MPUINOXEHHbIE K 3asiBNEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuiickoi depepaumn, Ha MOMEHT
npeacTaBneHus 3asaBneHns 3TU [AOKYMEHTbI NEeNCTBUTENbHbI
N coaepkaT OCTOBEPHbIE CBEAEHMS.

(marta) (IO ATHCH) (®.1.0.)



