VCITOJIHUTEJIbHBIN TATAPCTAH PECITYBJIMKACBI

KOMUTET DBAJTAKOBCKOI'O KAMWBBIY .
CEHBCKQFO I[TOCEJIEHM MYHUILIUTTAJIb PAVMOHBI
KAMWBULIKOI'O . ABAJIAKABbDLII
MYHUILUTTAJIBHOI'O PAMOHA JKPJIET'E BAIIIKAPMA
PECITYBJIMKU TATAPCTAH KOMMTETBI
MMOCTAHOBJIEHUE KAPAP
«22» HOs16ps 2024T. ceno DOamakoBO Ne 11

O6G yTBep)KIEeHHUH aIMUHHCTPATHBHOIO perjaMeHTa
IPeOCTaBICHNsT MyHHUIIMIIAILHOM yCIIyTHd 110 Bblaade
CIIpaBKH (BBIITHUCKH)

B coorBercTBuu ¢ ®enepanbHbiM 3akoHOM 0T 27 moist 2010 roga Ne 210-®@3 «O6
OpraHM3alliy [PEJOCTaBIECHHUs] TOCYJapCTBEHHBIX W MYHHLMIANBHBIX  YCIIyT»,
VCHOHUTENBHBIA ~ KOMHTET D6aakoBCKOro celbeckoro  moceneHus  Kaibuikoro
MyHHuIunansHoro paiiona Pecry6nuku Tarapcran [IOCTAHOBJIAET:

1. YTBepauTh mNpuiaraeMblii aJIMHUHHCTPATUBHBIA pErJIaMeHT IPeAOCTaBICHUs
MyHMITUIIATEHON YCIIyTH 110 BBIa4e CIPaBKH (BBIITMCKH).

2. [Ipu3HaTh YTPATUBLIMM CHIIy IIOCTaHOBJIEHHME VICTIOJHUTENBPHOTO KOMHTETa
D6aTaKOBCKOTO CEJIbCKOro  TocelieHnuss  KalWbuUIKoro MyHHLIWIAIBHOTO — paiioHa
Pecniy6iuku Tarapcran ot 01.04.2022 Ned4 «OO6 yTBep)KAeHUH aAMUHHCTPATHBHOIO
peraaMeHTa MpeIoCTaBIeHNs] MyHHUIMIIATBHOM YCITyTH 10 BblAa4e CIPaBKU (BBIIUCKH)».

3. Ony6i1uMKOBaTh HACTOsIlee IIOCTAHOBJCHHE Ha O(QUUMAIBHOM IOpTaje
IpaBOBOM uHbOpMALUHA PecniyGnuku TarapcTan o BeO-anpecy:
http://pravo.tatarstan.ru ¥ Ha OQHUHATBHOM caiTe 0anakOBCKOTO  CEIbCKOro
nocenenuss KalfOGUIIKOro  MyHULMIAIBHOrO paiioHa B  HMHOOPMALMOHHO  —
TelleKOMMYHHMKallmoHHo#W  cetn  «VHTepHer» 1o  BeG-azpecy:  http://ebalak-
kaybici.tatarstan.ru.

4. KOHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIIETO IIOCTAaHOBIICHUS OCTABIIAIO 32 COOOM.
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Kaiibuukoro MyHUIMIaNIbHOro paiiona Pt .O. I'uzarynnuHa



[Ipunoxxenue

K [TIOCTaHOBJICHUIO

HcnonHuTenbHOro KOMUTETa
D0anakoBCKOTO CEJIbCKOT0 MOCEICHHUS
Kaiibuiikoro MyHunumnaibHOro paiiona
PecniyOnuku Tarapcran

oT «22» Hosi0pst 2024 1. Ne 11

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeIoCcTABJICeHUA MYHUIIMITAJIBbHOM YCJIYI'H 10 BblIa4Ye CIIPABKH (BBINMCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO pErIaMEHTa

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIOK
PEIOCTABICHUS! MYHUILMITAIIBHON YCIYyTH MO BbIJaue CIpaBKH (BBIMHCKH) (manee —
MYHHUIIMIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYECHUE MYHHUIUMTNAIBHOW YCIYTH,
ABJIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asgBieHHMEM BIpaBe OOpPATUTHCS MPEACTABUTENb  3asBUTEIS,
JCHUCTBYIONINI HA OCHOBAHUU JIOKYMEHTA, YIAOCTOBEPSIOIIETO €ro MOJHOMOUHs (Janee
— IPEJICTAaBUTEIb 3aABUTEIIA ).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanuss o mOpsAKe MPEAOCTABICHHUS MYHHUIIMNAIBHOU YCIyTH
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYAapPCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha OQUIMATEHOM CalTe MYHUIMIIAIBHOTO paiioHaB WHOOPMAIMOHHO-
TeJIeKOMMYHUKamoHHoM cetn «MuatepreT» (http://kaybici.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNATBHBIX YCAyr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOiaukaHnckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIATbHBIX YCIYT (PyHKIIUMN)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);



http://kaybici.tatarstan.ru/
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5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHbBIX U
MyHULUNaabHbIX yeiyr Pecnyonuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoncynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIIMOHAJIBHBIX ILIEHTpaX MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT TIPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B UcnosnHuTEIbHOM KOMHTETE D0aJaKOBCKOIO CEJILCKOT0 MoceIeHus (Janee —
Opean):

pU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TeJaedoHy;

IpU TUCBMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00pallieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax TWPeJOCTaBICHUS MYHUIMIIAJBbHON YCIYrM Ha OCHOBaHUU CBEJACHUH,
cogepkamuxcs B PeecTpe  TrocymapCTBEHHBIX W MYHUIMNAIBHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHU, B TOM
yuciie 0e3 WUCHOJIb30BaHUA MPOrPaMMHOTO OOecCleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WM HHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIET0 B3MMAaHHE IJIaThl, PETUCTPALUIO WM aBTOPHU3AIMIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Tlpu ob6paimieHun 3asgBUTENSI IUMYHO WM MO TelaehOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MPeIoCTaBIseTCa HHPOopMaIus:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPA MPEIOCTABICHHS
rOCyJAapCTBEHHBIX W MYHUIMMNANBHBIX yciyr, Opeana (aapec, rpaduk paboTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKE MPEJOCTABICHHUS MYHHUIIMIIAIBHON YCIYyTH, O CIOCO0ax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTreropusx rpaxjaaH, KOTOPBIM MIPEIOCTABISICTCS MyHHIIUITAIbHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX IJII PACCMOTPEHUS 3asABICHUS O
MPEJOCTABICHUM MYHULMNAIBHOM YCIYyTH, O CpOKax MpUEeMa M PErucTpanuu
3asIBJICHUS;

5) 0 xoje nmpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pa3MmelneHUss Ha OPUIIMAIBHOM caiTe MHPOPMAIUU MO BOMPOCAM
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

7) o mopsake 00KajgoBaHUS ICHCTBHA HMIM O€3IEUCTBHUS JOKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUuI0 COTPYIHHUKM OTJ€Na, OTBETCTBEHHOI'O 3a
MpPEJOCTaBICHHE MYHUIMNAIBHON YCIyru, MOApOOHO B MNHUCBMEHHON ¢opme
Pa3bICHAIOT 3aABUTEII0 MOPSJOK NPEAOCTABICHUS MYHULIUNAIBHOW YCIyIH H



BOIIPOCHI, YKa3aHHbIC B HACTOSIIEM ITYHKTE aJIMUHUCTPATHBHOIO PETJIAMEHTa, U B
TEYeHUE TpeX pabodyux OHEW CO JOHS perucrpanuuu oOpalleHusi HaMpaBisiOT OTBET
3asBuTeNt0. OTBETHI NAlOTCS Ha fA3bIKE OOpaieHus. B ciydyae HEBO3ZMOXHOCTH JaTh
OTBET Ha s3bIKE OOpAIllEHUS HCIONb3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNpPeJOCTABICHUS MYHHUIMNATBHOW YCIyru
pa3Meniaerca Ha ouuuanibHOM caiite KalOuukoro MyHHUUIMIAIbHOIO pailoHa W Ha
MH(OPMAIIMOHHBIX CTEHJaX B moMeleHussX Opeana 1iist paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pa3MerniaemMas Ha HMH(OpPMALMOHHBIX CTeHJAaX W Ha oduIMaTbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«/IHTEpHET», BKIOYAECT CBEACHUSA O MYHMUUIIAIBHOW YCIyre, COIAEpIKalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agzMUHUCTPAaTUBHOTO PEIIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke mpuemMa 3asiBJ€HUN Ha MPEA0CTABICHHE MYHUIIMTTAIBHONW YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PETYIUPYIOLINX
NPEeOCTaBICeHHEe MYHHUILHUIIAIBHON YCIyTrH (C yKa3aHHMEM pPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX aKTOB M HMCTOYHHUKOB HUX O(DUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Ennnom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIIMIAJIBHBIX YCIYr, Ha
oduImaIbLHOM caiire MYHHULIMIAJIBHOTO palioHa B uH(pOpPMaAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aIMUHHCTPATHUBHOI'O perjiaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIMAIbHOM CalTe MYHUIMIIAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpEEICHUS

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U
ONPEAEIICHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE
CTPYKTYpHOE MojIpa3iesicHue (odwuc) MHOTO0(YHKIIHOHAJIBHOTO IIEHTpa
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIYT, YTBEPAKIACHHBIX TOocTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 yrtBepxkaenun [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;
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TeXHUYECKass oOIMOKa - omuOKka (OMMcKa, omeyaTka, rpaMMaTHdecKas WIH
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIUM MYHULMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEACHMUS;

Enunas cucrema wuneHtugUKauM W ayTeHTH(PUKAIMA B HWH(PPACTPYKTYypeE,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cucTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYH YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOJCHCTBUS B CUCTEME UICHTU(PUKALUU U
ayreHTudukauuu K  uHQOpManmuu,  coAep)kameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MpeI0CTaBICHUS roCcy/1apCTBEHHBIX u
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agiMUHUCTPaTUBHOM pETJIAMEHTE IOJ 3asABJICHUEM O IPEAOCTABICHUU
MYHHULUINAIBHONW yCIYTH (Jajee - 3asBJICHHUE) NOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHULUNAIBHOW YCIYI'HM, IOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-d3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX yCIyr» (Hanee — @eaepaibHblii

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumMeHOBaHME MYHUIIUTIAIBHON yCIyTH

Boinaua cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnomHuTENBHBIA KOMUATET DOAJAKOBCKOTO CEJILCKOTO mocelieHus KanOuikoro
MYHULHNAIBHOTO paiiona Pecniyonuku Tatapceras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeaocTaBICHUS] MYHUIIUITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (BbImucka) (mprioskeHne Ne 1k HacTOSIIEMY aJIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B NPEIOCTABICHHUM MYHUIIUIAIBHON  yCIyrd
(npunoxenue Ne 2k HacTOAIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);



3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTaBICHUSl MYHULMNAIBHOM ycayru (mpuiokenne Ne 3k HacrosuieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT NpEeAOCTABICHUS MYHHULMNAIBHOM YCIYIM HaIpaBIACTCS
3asBUTENI0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJIUCAHHOTO YCHUJICHHOMN
KBTU(DPUIIUPOBAHHON 3JEKTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Opeana, B coorBeTcTBUU ¢ PenepanbHbiM 3akoHOM OT 6 ampenst 2011 roma Ne 63-03
«O0 snexkTpoHHOU moanucu» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B JIMUHBIN
kaOuner Enunoro moprana. B ciydae HampaBiieHus 3asBICHUS TOCPEACTBOM
PecnybnvkaHckoro mopTana pe3yidbTaT MpPeJOCTaBICHHUS MYHUIUIAIBHON yCIyTH
HaANpaBJISIeTCs TaK )K€ B JIMYHBIN kaOuHeT Pecny0iaukaHckoro noprania.

2.3.3. Tlo BbIOOpY 3asBUTENS PE3yJbTaT MNPEIOCTABICHUS MYHMITUTIATBHON
ycayru Bbigaercss B Oprane unu B MOL[ B ¢dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pPAcleyaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThl0 H
MOJIMKACHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JIOJDKHOCTHOro Jnna OpraHa win
pabotHuka MOII.

2.3.4. 3asgBuTEnb BIPABE MOJYUYHUTh PE3YJbTAT NPEAOCTABICHNUS MYHHUIIUIIATbHON
yciyrd B (popme 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa JEUCTBHs pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCcTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS TPEAYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoit deaepalinu,Cpok Bbl1auu (HAIIpaBICHUS )
JOKYMEHTOB, SBJISIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHUS] MyHUIUIIAIBHON YCIYTH

2.4.1. MyHunMnanbHas yciayra npeloCTaBiIseTCsl B TeUCHUE TPeX padounux JHEH.

2.4.2. TlpuocTtaHOBJIEHUE CpOKa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yibTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. McuepnipIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
NPEIOCTABJICHUS MYHUIIUITAIIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMH U 0053aTSIBHBIMU ISl TPEAOCTABICHUS MYHHIIUIIAIBHBIX YCIYT,
MOJJICKAIUX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHHS 3asBUTEIEM, B TOM
YHUCJie B DJICKTPOHHOU opme, TMOPSAI0K UX TPEACTABICHUS

2.5.1. lns monydeHUsT MYHUITUNAIBHOW YCIYTH 3asgBUTENb MPEACTABISICT
CIENYIOIINE TOKYMEHTHI:



1) TOKYMEHT, YJIOCTOBEPSIOIIMNA JUIHOCTL (He TpeOyeTcs B ciiydae OOpaIicHHS
nocpeactBoMm Exaunoro, Pecnny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutene (mpuioxkenue Ne 4 K HacTosAIIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (hopmMe (3amOJIHIETCSI TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOITUX
CBEJICHUM B DSJIEKTPOHHYIO (OpMYy 3asBIICHMs), TOJAMHCAHHOE B COOTBETCTBUH C
TpeOboBaHUSMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, MpU OOpalieHUuu
nocpenctBom Enunoro, Pecybnnkanckoro noprania;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBLHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANBHBIX MAHHBIX JIMIIA, HE SIBIAIONIETOCS 3asBHUTENIEM, U €CIIU B
COOTBETCTBUM C (elepalbHbIM 3aKOHOM O0Opa0OTKa TaKUX MEPCOHAJIBHBIX JIAHHBIX
MOKET OCYIIECTBIISITECS C COTJIACHS YKA3aHHOTO JIUIIA, PYU O0pallieHUH 3a MOJTy4YeHUEM
MYHUIIMIIAIBHOW  YCJIYTH  3asBUTENb  JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
MOATBEPKIAIONTME TIOJYYCHHE COIVIACHSl YKA3aHHOTO JIMIlAa WJIM €ro 3aKOHHOTO
IpeaACTaBUTENsT Ha 00padOTKY MEePCOHATBHBIX JJAHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIOITUE TMOJTYyUYCHHUE COTJIACHs, MOTYT OBITh MPEICTABIEHBI B TOM YHCIIC B
dbopme FIEKTPOHHOTO TOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUsS JTOMOBOM kHurum m0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHJIBIX TOMEIEHUN, 3asBUTEIEM IIPeCTaBIsETCS
JIOMOBAasl KHUTA;

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTbl Ha MHIWBHUAYAJIbHbBIN KUJIOW TIOM (eciu
paBO COOCTBEHHOCTH HE 3aperuCTPUpOBaHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBlIeHHE W TMpujaraeMble JTOKYMEHTBI MOTYT OBITh IpEICTaABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) uepe3 M®I] Ha OyMa)KHBIX HOCHTENISX W B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoM Ennnoro, PecnyOmrukaHCKOTO MOpTaia B 3JIGKTPOHHOU popMme;

3) B Opras JTU9YHO WJIM TTOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEIIE.

3asBNEHHE W TpWIaraeémMble JTOKYMEHTbI, IpPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIECHHOM IMOPSIAKE.

2.5.3. 3asBiieHHE TIPU HAIMpaBICHUH MocpeAcTBoM EnunHoro, PecmyOnrkaHcKkoro
MopTaJia MOAMKUCHIBAETCS MTPOCTON AJIEKTPOHHON MOAIUCHIO 3asIBUTETIS.

JIns mosydeHus MPOCTOM HIEKTPOHHOM TMOAMUCH 3asBUTENI0 HEO0OXOIUMO
MPOUTH mporeaypy peructpanuu (ayreHtudukanun) B ECUA, a Taxke moaTBepauTh
YYETHYIO 3aHCh.

DNEeKTPOHHbIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOIO PEIIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJIM(UIUPOBAHHOW MOAMUCHIO JIMII, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTApUYyCaMHU.

DNEKTPOHHbBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUiIaraeéMbie K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAIpPABIAIOTCA B Buiae (ailioB B gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoaiT.
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KauecTBo mpenocTaBiasieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJIATH B MOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus JOKYMEHTOB U MH(OpPMAIIMU WU OCYIISCTBICHUS JEHCTBUH,
MPEICTABIICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH aKTaMH, PETyJUPYIONIMMHA OTHOIICHUS, BO3HUKAIOUIME B CBSI3U C
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH;

2) OCYIIECTBIICHUS JEUCTBUN, B TOM YHUCJIE COIIACOBAaHUN, HEOOXOIUMBIX JIJISI
MOJIYYEHUs] MYHUIMIAIBHOM YyCIYyrM M CBS3aHHBIX C OOpalieHueM B HHbBIC
rOCYy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJECHUS, OpraHU3alMH, 3a
UCKIIFOUCHUEM TIOJIyYeHHUsS YCIYyr W TIOJy4YeHUs JOKYMEHTOB U HH(pOpMaIuH,
NPEOCTaBIsIEMBIX B pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
nepevyH, ykazaHHele B 4actu | cratem 9 ®enpepanpHoro 3akoHa Ne 210-D3
(HEeOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpexacTaBieHUs JIOKYMEHTOB U HHGOpPMAlUM, OTCYTCTBUE U  (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTaBICHUS MYHHUIMNAIBHOW YCIYru, JIUOO B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IMIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS! MYHHUIIMNATBHON YCIYTH, MOCIE MEPBOHAYAIBHONW MOJa4YU 3asBIICHUS
O MPEIOCTABICHUH MYHUIIUIIAJIbHON YCIIYTH;

0) HanMuMe OMMOOK B 3afBJICHUM O MPEJOCTABICHUA MYHUIUIIAIBLHON YCIYTH U
NOKYMEHTaX, TMOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHOW YCIyTH, JTHUOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHHE CPOKa JICUCTBHS JOKYMEHTOB WM M3MEHEHUE WH(GOPMAIINH TOCTe
NEPBOHAYAITBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS
MYHUIUTIAIBHON YCIIYTH, TUOO B MPEJOCTABICHUA MYHUIIUNIATILHON yCIyTH;

I) BBISBICHWE JOKYMEHTAJIBHO TOJATBEpXKACHHOrO (Qakra (TpU3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MEeWCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®I], mpu mnepBoHayaJbHOM OTKa3€ B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUSI MYHUIIUIIAIGHON YCIYTH, THOO0 B MPEIOCTABICHUH
MYHULIUNAIBHOW YCIYTM, O YEM B IUCbMEHHOM BHJI€ 3a MOJINUCHI0 PYKOBOAUTEIS
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHUIMNAIBHON YCIyIH, YBEIOMIISIETCS 3asiBUTEIb, a TaKkKe
MPUHOCATCS W3BUHEHHUS 32 JOCTaBICHHBIE HEYI00CTBA;

4) mpenocTaBlieHUsT Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB W WH(OpMaInHy,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
gactu |1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYCHUEM CITydaeB, €CITU
HAaHECEHUE OTMETOK Ha TaKUE JIOKYMEHThI JUOO WX U3BATHUE SBISIETCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJIapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heliepaabHbIMU 3aKOHAMH.



2.6. UcuepnipiBatoluii epevyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIAIBHON YCIIyTH,
KOTOPBIE HAXOAATCS B PACHIOPSKEHUH TOCYJaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MMOABEIOMCTBEHHBIX IT'OCYIAPCTBEHHBIM OpraHaM WIA OpraHaM
MECTHOTI'0 CaMOYIIPABIICHUS OpPTaHU3alUi U KOTOPBIE 3asIBUTEIb BIPABE MPEACTABUTD, a
TaK>Ke CIOCOOBI MX MOJIYYEHHUsI 3asBUTENIIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
NOPSIIOK MX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camoyIpaBjeHus MO0 opraHu3alus, B paclopsbKeHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aMMOJICHCTBUS:

1) Beimucka w3 EnuHOro rocymapcTBEHHOrO peecTpa HEABKUMOCTH — —
®denepanbHas Ciryx0a rocy1lapcTBEHHOM perucTpaluu, Kajactpa u kaprorpaduu;

2) CBeJCHUs O JICUCTBYIOIIEM MacrnopTe rpaxaanuHa Poccuiickoit deneparyu —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBUTENb BMOpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), yKa3aHHbIE B
noanyHkre 1 mynkra 2.6.1 aiMHUHHCTPATUBHOIO perjamMeHTa, B (opMe 3JIEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHONW TMOJIMUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, NIpH IOJaye
3asIBJICHUS.

2.6.3. HenpexacraBieHnue (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 agMHUHHCTPATHBHOTO pErJIaMeHTa OpraHaMH TOCYIapCTBEHHOM BIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHHUIl HE
MOKET SIBJISATHCSI OCHOBAHUEM JIJIs1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAJIbHON YCIYTH.

2.6.4. JlomkHocTHOEe nuI0 U (WiaM) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpraHu3aluii, HE MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PACHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS, MOMJICKAT aIMUHUCTPATUBHON, NUCIHUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickoit denepanum.

2.6.5. 3anpemraeTrcs TpeOOBaTh OT 3asABHTENSI JOKYMEHTBI CBEACHUS,B TOM UYHCIIE
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HAXOJSIIHMECS B PACHIOPSYKEHUHU FOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYMpaBJI€HUsI M MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIECHUS OpraHU3aLUN.

HenpencraBieHne 3asBUTENEM JTOKYMEHTOB, COJEPXKAIIMX CBEICHMS, KOTOpPbIE
HaxolsTCsI B PACHOPSIKEHUH TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUS OpraHu3aluii, HE SBISETCS OCHOBAaHHUEM ISl OTKa3a
3asIBUTEIIO B MIPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

2.7. VicuepnbiBatoniuii mepeueHb OCHOBAHUH JJII OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH
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2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEIOCTABICHUS MYHULIIMNIAIbHOW YCIIYTH, SBJISIOTCS:

1) mpencTaBieHHbIE 3asBUTENIEM JIOKYMEHTHI COJEpKaT TOJYUCTKU U
WCTPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu;

2) NIOKYMEHTBI COJAEpPKAT IMOBPEKICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MOJITHOM OOBEME HCIO0JIb30BaTh MH(POPMAIMI0O U CBEJCHUS, COJEpKalluecs B
JOKYMEHTaX JIsl TPEeI0CTABICHUS MyHUIIUTTAIBHONU YCITYTH;

3) npencTaBieHHbIE JAOKYMEHTHI WM CBEJCHUS YTPaTUIUW CHIY Ha MOMEHT
oOpallieHusi 32 MyHUIIUTAIBHOW YCIYyTON (JJOKYMEHT, YAOCTOBEPSIIOUINNA MOJTHOMOYHS
IpeCTaBUTENS 3asBUTEINS, B cllydae 0OpallleHHs 3a IPEJI0CTABICHUEM MYHUIIMTIATBHOMN
YCIIYTH yKa3aHHBIM JIUI[OM);

4) nosiaua 3asBJICHUS O TIPEAOCTABICHUN MYHUIIUITAIBHOW YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABICHHUS] MYHHUITUTIAILHON YCIIYTH, B DJIEKTPOHHOUN opme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aIOJIHCHUE 0053aTeNIbHBIX MOJeH B (hopMe 3asBICHUS, B TOM
YuCjie B WHTEpPAaKTHUBHOW ¢opme 3asBieHus Ha ExumHom, PecnyGnmkanckoMm mopraie
(HEeIOCTOBEPHOE, HETOTHOE, JIMOO HEeTPABUIHLHOE 3aII0THEHHUE);

6) TpEeICTAaBICHUE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISl
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3asBI€HUE O MPEAOCTABICHUU YCIYTM MOJAHO B OpPraH TrOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTaHU3ALMIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIMIIAIBHON YCIYTH;

8) HecoOMroJieHHe YCTAHOBICHHBIX cTarhelt 11 denmepanmbHOro 3akoHa OT 6
anpenss 2011 roma No 63-®3 «OO0 531€KTPOHHOW MOANMKMCH» YCIOBUN TNPU3HAHUS
NEeHCTBUTEIIPHOCTH YCUJICHHOW KBATM(DUITMPOBAHHON JIEKTPOHHOMN TOIIHCH.

2.7.2. TlepedyeHb OCHOBaHHWH /IS OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX
IUTS1 IOJTYYE€HUSI MYHULIMTIIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemienue 00 OTKa3e B MpUEME 3asBICHHUS U JTIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBJICHUSI MYHUIIMTIATBHOW YCIYyTH, MOXET OBITh NMPUHATO KaK BO BpPEMs
rpueMa 3asBUTEINsS, TaAK W TOCJIE MOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJIA MPEIOCTABICHHUS MYHUIUINAIBHOW YCIYyTd JIOKYMEHTOB
(cBeneHui) c UCII0JIb30BAHUEM MEKBEIOMCTBEHHOT'O UH(OPMAIIIOHHOTO
B3aMMOJICHUCTBYS, B CPOK, HE MPEBBIMIAIOMIMK 9 pabouux AHEH CO JHS pEerUcTparyu
3asIBJICHUS.

2.7.4. 3anpemiaercsi OTKa3blBaThb B IMPUEME 3asBJICHHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPETOCTABICHUS MYHUIIUTIATLHON YCIYTH, B CIIy4Yae €CJIH 3asBICHUE
U TIOKYMEHTbI, HEOOXOAUMBIE NIl TPEAOCTABICHUS] MYHUIIMNIATBHON YCIyTH, MOJAaHbI B
COOTBETCTBHUH C MHPOpMAIIUEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIMTIAIbHON
yciyru, onyonukoBaHHOM Ha EquHom nopTane, PecriybinkanckoM nopradie.

2.8. VcuepnbiBatomuii mepedeHb OCHOBAHUH IS PUOCTAHOBIICHUS WJIM OTKa3a B
IIPEJOCTABICHUA MYHULIUTIAIBHON YCIYTH
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2.8.1. OcHoBaHusA UIsI NPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKA3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIyTH:

1) B mpeacTaBiIeHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToBepHas UHGOPMAIIKS;

2) mocTyIUIeHME OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusl JMOO MOJABEIOMCTBEHHONM OpraHy roCyJapCTBEHHOM BIAcTU WIIU
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHu3aldyd Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBUJICTENILCTBYIOIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiu) HHPOpMaINU, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHULIMIIAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JOKYMEHT HE
OBLJI Ipe/ICTaBIIEH 3aBUTENIEM 110 COOCTBEHHOW MHULIUATHBE;

3) OTCYTCTBHE CBEACHHI O PErucCTpallud Tpa)xJIaHHHA TI0 MECTY KHUTEJIbCTBA
(npeObiBaHMs ) B paCOPSKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHp OCHOBaHWK IJi1 OTKa3a B NPEIOCTABICHUM MYHHIMIAIbHOMN
YCIIYTH SBJISIETCS] MCUEPITBIBAIOIIUM.

2.8.4. 3anpemaeTcss OTKa3bplBaTh B MPEJOCTABICHUM MYHULUNAIBHOW YCIyTH B
clly4yae, €clid 3asBJICHUE O TPEJOCTABICHUM MYHMIIMIAIBHON YCIYrd TOJIaHO B
COOTBETCTBHM ¢ MH(POpPMAIIMEN O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHHUIIMTIATBHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom nmoprane, Pecriybnukanckom moprase.

2.9. Tlopsiaok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOMN MOUUTHMHBI MU MHOU
TUIaThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIIATBHON YCIyTH

MYHI/ILII/IHaJII)Ha}I yciyra npcaoCTaBiICTCA Ha 663B03M€3I[H0ﬁ OCHOBC.

2.10. Tlepedenp ycnyr, KOTOpBIC SBISIOTCS HEOOXOMMBIMHU M 00s13aTeIILHBIMHU JIJISI
NPEIOCTaBICHHS MYHUIIUTIAIILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX ) OpraHU3alUsIMU, YUYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBiaeHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH B 0053aTeTbHBIMU JIJIS1 TTPET0CTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKJIIOYasi HH(GOPMAITUIO O METOJMKE pacyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBiaeHrne HEOOXOIMMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHBIH CPOK OXKHUAAHHS B OUEPEAH MPHU MOaaue 3ampoca o
MPEIOCTABICHUN MYHUITUTIAIIBHON YCIIYTH, YCIYTH, MPEOCTABISIEMO OpraHnu3aIliei,
YYaCTBYIOIICH B MPEJOCTABICHUA MYHUIIUTIAIGHON YCIyTH, ¥ TIPH TTOTYYEeHUN
pe3ynbTaTa MpeOCTaBICHUS TAKUX YCIIYT
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2.12.1. Bpems oxuaaHus Ipy MOJa4Ye 3asBICHUS HA NOJYYEeHUE MYHUIIMIIATbHON
yCIIyTH - He 6oJiee 15 MUHyT.

2.12.2. Ilpyn nomydyeHUM pe3yabTarta MPENOCTABICHUS MYHULHNAIBHOW YCIIYTH
MAaKCUMAJIBHBIN CPOK OXKHUJAHUS B OYEPEAN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aIIPOCa 3asiBUTENS O MPEIOCTABICHUN
MYHULIUTTAIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMOM OpraHu3aiuei, yuacTByIOIEH B
MPEOCTaBICHUY MYHUIIMTIAIIBHOW YCIIYTH, B TOM YKCJIE€ B JICKTPOHHOU popme

2.13.1. IIpu nuynom ob6pamenun B M®I] B AeHb nmogaun 3asBJICHUS 3asBUTEIIO
BbiaaeTcs pacnucka 3 AUC MOIL] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U JaTOM MOJA4YH 3asIBJICHUS.

2.13.2. ITpu HAIpaBJICHUU 3asBJICHUS IIOCPECTBOM, Ennnoro,
PecnybiinkaHckoro nmoprania 3asiBUTENb B J€Hb MMOJA4M 3asBJICHUS MOJTYyYaeT B JIMYHOM
kabunere Enunoro, PecnyOnmkaHckoro mopTaja W 1O DJIEKTPOHHOM MouTe
YBEIOMJIEHUE, TOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBaIOTCS] PETUCTPALIMOHHBIA HOMEp U J1aTa MOJa4yu 3asiBICHUSI.

2.13.3. Tlpu nwyHom oOpamenuu B OpraH B JIeHb I[0Ja4u 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENII0 BBIJAETCS PACHUCKA U3
aBTOMATU3WPOBAaHHOW MH(POPMALMOHHOW CHUCTEMBI, MpEeAHA3HAYCHHOW [JIsi OKa3aHUA
rOCYJAapCTBEHHBIX M MYHULUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, IaTOU
NO/Ia41 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0)KUAaHus, MECTaM ISl 3al0JHEHHUS 3alIPOCOB O MPEIOCTaBICHUH
MYHUIUTIAIBHON YCIIYTH, UH(POPMAITMOHHBIM CTEHIaM ¢ 00pa3iiaMy UX 3aIOJIHEHUS U
nepevyHeM JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEJOCTABICHUS KaXKI0H MYyHHUIIUTIAIbHON
YCIIYTH, pa3MeIICHUIO U 0(OPMIICHUIO BU3YaJIbHON, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOPMAIIMH O TIOPSAJIKE MPEOCTABICHUS TAKOU YCIYTH, B TOM YHUCJIE K 00ECIIeYEHUIO
JOCTYITHOCTH ISl MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaabHbIM
3aKOHOJATEIBCTBOM M 3aKOHOAATENHCTBOM Pecmybnuku Tarapctan o conpaabHOM
3al1UTE UHBAJIA]IOB

2.14.1. IlpenocraBieHre MyHULIUNIATIBHOW YCIYTU OCYUIECTBIAETCS B 3JAaHUAX U
[IOMELIECHUAX, 000OpYy/IOBAHHBIX MMPOTUBOIOXKAPHOM  CHUCTEMOM U CHCTEMOI
MOKapOTYIICHHUS.

Mecra mnpuema 3asBUTENEH OOOpPYIYIOTCA HEOOXOAUMON MeOenpio s
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHAMHU.

2.14.2. B cooTBeTCTBHMM C 3aKOHOJIATENbCTBOM Poccuiickonn @enepanuu o0
COIMAJILHON 3alllUTe WHBAIHIOB B IENAX OECHPEnATCTBEHHOTO J0CTylma K MeECTy
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIyTd 00eCTieYMBaeTCs:

1) obecnicunBaeTcsi  OECHpPENMSATCTBEHHBIM  JIOCTYH  MHBAJIUAOB K  MECTY
MPEAOCTABICHUS MYHULMNAIBHON ycayru (yAOOHBIM BXOA-BBIXOJI B TMOMEUICHUS H
NepeMelleHre B UX MpeJenax);
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2) BU3yaJbHAs, TEKCTOBasE W MYJIbTHUMEAMIHAS HWHOOpMAIMs O MOPSIKE
MPENIOCTAaBICHUS! MYHULUIAIBHON YCIYI'M pa3MelaeTcss B yIOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHCJIE C yU€TOM OrPAHMYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) CONPOBOXKIACHAE WHBAIUAOB, HMCIOIIUX CTOWKHE pPacCTpoiicTBa (QYHKIUH
3pEHUs U CAMOCTOSTENIbHOTO NEPEIBMKECHHM S, M OKa3aHUE UM MTOMOIILIH;

4) BO3MOXHOCTh CaMOCTOSITEIBHOTO TEPEABIKEHUS 10 TEPPUTOPUH, HA KOTOPOU
pPacnoioKeHbl OOBEKTHI COLUMATIBHOM, UHKEHEPHOU M TPAaHCIOPTHOW MHOPACTPYKTYD,
BXOJla B Takue OOBEKThl M BBIXOJAa W3 HHUX, MOCAJAKU B TPAHCIOPTHOE CPEICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpecaa-KOJSICKU;

5) Hamexkaiiee pasMmelieHHe O0OpyIOBaHHMS HM  HOCHTENeW HHGOpMAIWH,
HEOOXOUMBIX JIsl o0ecreyeHus: OecpensTCTBEHHOrO 10CTYNa UHBAJIMIOB K yCIyraM
C YYETOM OI'paHUYEHUHN UX KU3HEACSITEIbHOCTH;

6) nyOonMpoBaHHe HEOOXOMMMOHM IS WHBAJIWIOB 3BYKOBOW M 3PUTEIIBHOM
uHbOpMaIMK, a TaKXe HaAMUCeH, 3HAKOB M HWHOM TEKCTOBOW W Tpaduyeckon
uH(GOpMAIIMK 3HAKAMHU, BHITTOJIHEHHBIMU pelibe(pHO-TOUCHUHBIM IpudTOoM bpaiins;

7) MOTyCK CypIONepeBOIYMKa U TU(DIOCYPAONIEPEBOTUHKA;

8) nonyck coOaKH-ITPOBOJHUKA TPU HAIUYHH JOKYMEHTA, MOJTBEPIKAAIOUICTO ¢
crenuanbHOe 00yUYeHHUe U BbIAaBaeMOro 1o ¢GopMe U B MOPSIKE, KOTOPhIE YCTAHOBJICHBI
npukazoM MuHHUCTEpCTBA TpyAa M COLMANbHOM 3amuThl Poccuiickon denepaunu ot
22.06.2015 Ne 386H «OO0 yrBepkIeHUH (OPMBI JTOKYMEHTAa, TOJITBEPKIAIOIICTO
crenuagbHoe 00ydyeHne co0aKU-IIPOBOJHUKA, U MOPSIIKA €TO BBLAAUNY.

2.14.3. TpeboBaHUs B 4aCTH 00ECIICUCHHS JOCTYITHOCTH JIJI UHBAJIMIOB OOBEKTOB,
B KOTOPBIX OCYILECTBIISIECTCA MPEIOCTABICHUE MYyHULUNAIBHOW YCIYyTH, U CPEICTB,
UCIOJIB3YEMBIX IIPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYIM, KOTOpPBIE YyKa3aHbl B
noAanyHkTax 1 — 4 mynkrta 2.14.2. aiMUHUCTPATUBHOIO pPETJaMEHTa, MPUMEHSIOTCA K
o0BEKTaM W CpEACTBaM, BBEACHHBIM B  3KCIUIyaTallMi0 MWK  T[POLIEAIINM
MOJIEpHHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 utomns 2016 roxa.

2.15. [loka3zarenu JOCTYMTHOCTH M Ka4eCTBAa MYHHUIIUTIAIIBHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENIS C TOJXKHOCTHBIMHU JIMLIAMU TTPU
MPEAOCTABICHUY MYHULIMIAIBHON YCIYTH U UX MPOAOIKUTETBHOCTh, BO3MOXHOCTh
MOJIy4eHHsI HHPOPMAIIUK O XOJ€ MPETOCTABICHIS MYHHUIIMITAIbHON YCITYTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTH JTHOO HEBO3MOKHOCTh TIOJYYCHHSI MYHUIIMITAILHON YCITYTH B
MHOTO(YHKIIMOHATHFHOM IIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATHHBIX YCIYT (B TOM YKCJIE B TIOJIHOM 00BEMe), B JTIOOOM TEPPUTOPHATHHOM
MOAPA3JEICHUN OpraHa UCTIOJHUTENBHO PACOPSAUTEILHOTO OPraHa MECTHOTO
CaMOYMpaBJI€HUs, [0 BEIOOPY 3asiBUTENA (IKCTEPPUTOPUATBHBIN IPUHIHIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTABICHUU HECKOJIBKUX TOCYIapPCTBEHHBIX U (HJIN)
MYHHUITUTIATHHBIX YCITYT B MHOTO()YHKITMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCY/TApCTBEHHBIX U MYHUIIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThent 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarenssMu JOCTYHNHOCTH MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
SIBJISTFOTCSA :
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PaCIIOI0KEHHOCTh ITOMEILEHMS], B KOTOPOM BEIETCS MPUEM, BblAa4ya JOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4ue HEoOXOJMMOIO KOJIMYECTBA CHELHAINUCTOB, a TaKXe IMOMEUICHUH, B
KOTOPBIX OCYILIECTBISETCS PUEM TOKYMEHTOB OT 3asBUTENEH;

HaJIM4YMe HWCYEpINbIBAIONIE HHPoOpMauuu O crocobax, MOpsAKe M CpoKax
MPEJIOCTAaBICHUS! MYHHUIMNAIBHOW YCIyrM Ha HMH()OPMALMOHHBIX CTEeHIax, EauHom
nopraie, Pecny0nukanckoM nopTaiie, 0puIUaIbHOM CaiiTe MyHULMIIAIBHOTO paiioHa;

OKa3aHWE TOMOIIM MHBAJIMAAM B TMPEOJIOJICHUH 0apbepoB, MEIIAIOIIHNX
ITOJIYYEHNIO UMHU YCIYT HapaBHE C APYTHUMU JULAMH.

2.15.2. TlokazarenssiMM KaudecTBa MPEAOCTABICHUS MYHULHUNAIBHON YCIYIH
SBJISIIOTCS:

1) cobmoieHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMECHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyrcTBHE OOOCHOBAHHBIX JKajl00 HA HAPYIICHUS aIMUHHCTPATUBHOTO
periiaMeHTa, coBeplileHHble paboTHrKaMu Oprana;

4) KOJINYECTBO B3aUMO/ICHCTBUIN 3asBUTEIIS C JODKHOCTHBIMU JHIIAaMU (0e3 yueTa
KOHCYJIbTallUi):

B3auMojieiicTBUe 3asiBuTenss ¢ pabotHukamu Oprana wm MOI[ npu
OPEAOCTABICHUM MYHUUMNAIBHOW  YCIYyrH OCYIIECTBISIETCA OOWUH pa3 IpuU
NPE/ICTABIICHUH 3asiBICHHS CO BCEMH HEOOXOIUMBIMU JTOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOJIMMOCTH TMOJYYEHHUS pe3ysibTaTa MPEeJOCTABICHHUS
MyHUIIMIANIbHON ycnyru B Oprane win M®IL[ B dopme sK3eMIUIsipa 3IEKTPOHHOIO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[IpoIOMKUTENBHOCTh OJHOTO B3aUMOJAECHCTBHS 3asBUTENS C JOJDKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPAaBE OLICHUTh KAYECTBO IMPEIOCTABICHHUS MYHULMIAIBHON yCIIYyTH
C TIOMOIIBIO YCTPOMCTB IOJBIKHOM paauoTeae(OHHON CBS3HM, C HCIOJIH30BAHHEM
Enunoro, Pecnny0nukanckoro moprajia, TEpMHAHAIBHBIX YCTPONCTB.

2.15.3. Nudopmanust o XoAe NMPEAOCTABICHUS MYHHUIIUTIAIBLHON YCIYTH MOXET
ObITh TIOJNydeHa 3asgBUTENIEM B JIMYHOM KabuHere Ha EnuHom moprare,
Pecniybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenocrtaBineHre MYHULUUNAIBHON YCIYTHM OCYIIECTBISIETCS B JIIOOOM
M®IIno BwIOOPY 3asiBUTENSI HE3aBUCHUMO OT MECTa €ro JKHTEIbCTBA WM MECTa
dakTUyeckoro mpokuBaHus (MpedbiBaHus) Ha TeppuTopuu PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHunnaibHas yciayra B COCTaBE€ KOMIUIEKCHOIO 3alpoca He MPEA0CTaBIsAETCS.

2.16. Unbie TpeboBaHMS, B TOM YHCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPE0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATBHOMY MIPUHITUNTY (B Clydae, eCiu
MYHHUITUTIATBHAS YCIyTa MPEIOCTABISETCS M0 YKCTEPPUTOPUATIHEHOMY TPUHIIAITY) U
0COOEHHOCTH MPEAOCTABICHNUS] MYHUIIUITAIEHON YCITyTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu npenocraBieHHMH MYHUIMIAIBHON YCIyrd B 3JIEKTPOHHOU (opme
3asIBUTENb BIPABE:
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1) nonyunth UWHPOpPMAIMIO O TOPSAKE M CPOKAX  MPEAOCTABIICHUS
MYHUIMOAIBHOW YCIYI'M, pa3MelleHHyl0o Ha EnuHoM mnoprane, PecnyOiamkaHckoM
IIOPTAJIE;

2) mojaTh 3asBJICHUE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH W WHbBIC
JOKYMEHTBI, HEOOXOIUMBbIE ISl IPEIOCTABICHHUS MyHULIMTIAIIbHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTbl U MH(POPMALIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | crateu 16 ®@enepansHoro 3akona Ne 210-D3, ¢
ucnosib3oBanueM Ennnoro, PecmyOnnkanckoro noprana;

3) MOMy4YuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABICHUN O TPEIOCTABICHUH
MYHUIIMTAIIBHON YCIIYTH, MMOJAAHHBIX B 3JIEKTPOHHOU (opMme;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBa MPEAOCTABICHUS MYHHIIUITATBHON YCIIyTH;

5) momyuuTh pe3yabTaT MPEJAOCTABJICHUS MYHUIIMIIAIBHON yCIyru B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha perieHue U aeicTBre (Oe3aericTBre) Oprana, a TakKe ero
JOJDKHOCTHBIX ~ JIMII,  MYHHMIMIOAJIBbHBIX  CIOyXKaumux  nocpeactsom  Exunoro,
Pecny6niukanckoro nopTana, nopraia benepanbHOR roCyJapCTBEHHOU
MH()OPMAIIMOHHON CHUCTEMBI, 00€CTICYMBAIOIICH MPOoIecC A0CYAeOHOTO (BHECYIEOHOTO)
o0OXkajoBaHMsI ~ pelleHuid W JedcTtBuid  (0e3leMcTBUs), COBEpIIEHHBIX  MpHU
NPEOCTaBICHUU  TOCYAApCTBEHHBIX W MYHULMNAIbHBIX  yCIyT  OpraHamy,
IPEAOCTABISIIOIIUMH TOCYJapPCTBEHHBIE 1 MYHULIUIIAJIBHBIE YCIYTH, UX TOKHOCTHBIMU
JULAMH, TOCYTApCTBEHHBIMU U MYHULIUIAIBHBIMU CITYKaIlMH.

2.16.2. ®opmupoBaHuE 3asBIEHUSA OCYIIECTBISETCS IMOCPEICTBOM 3alOJIHEHHS
ANEKTPOHHON ¢opMbl 3asgBieHus Ha Epunom, Pecnybnukanckom moprane 0e3
HEOOXOIMMOCTH JOTOJHUTENbHOMN TI0/1auy 3as8BJICHUS B KaKOH-TM00 HHOM (opMme.

2.16.3. Ilpu popmupoBaHUH 3asIBJICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAHUS M COXPAHCHHUS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCTh 3allOJIHCHUS HECKOJBKUMHU 3asABUTEISAMHU OJHOM SJIEKTPOHHON
dbopMbI 3asBIIEHUs TIPU OOpAIEHUHU 32 YCIyramu, MpEeAroJiararolliMU HampaBlieHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aBUTEISIMU;

3) BO3MOKHOCTH I€YaTH HAa OYMa)>KHOM HOCHUTENIE KOIMHUH DJIEKTPOHHOU (HOPMBI
3asBJICHUS;

4) coxpaHEHHUE paHee BBEJICHHBIX B AJIIEKTPOHHYIO (POpMY 3asBICHUS 3HAYCHUI B
JT1000M MOMEHT 0 KEJIaHUIO MOJIb30BaTeNs, B TOM YHUCIIE P BOZHUKHOBEHUH OLIMOOK
BBOJIa U BO3BpaTe JIJIsl IOBTOPHOTO BBOJIa 3HAYCHHUM B 3IEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amojHEHWE TOJCH SJICKTPOHHOW (OPMBI 3asBICHUS 10 Hayala BBOJA
CBEJICHUN 3asBUTENIEM C HCIOJb30BaHUEM CBeJIeHUH, pasMmenieHHbIx B ECHUA, u
CBeJICHUM, oOmnmyOsuMKoBaHHBIX Ha Enunom, PecnmyOnukaHckoM mopTajie, B 4YacTH,
KacarolIecsl CBENEHUN, OTCYTCTBYIOIIMX B EIUHOM CHUCTEME HWJICHTU(UKAIUU W
ayTeHTu(uKanuu;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIFOOOW W3 ATANOB 3allOJHEHHS DJIEKTPOHHON
dbopmbl 3asBIIeHUS O€3 MOTEPU paHee BBeACHHON nH(pOpMaluu;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENII K paHee IOJAHHBIM WM 3asBJICHUSIM B
TE€YEHUE HE MEHEE OJIHOIO I'0fla, a TAKKE YACTUYHO C(POPMHPOBAHHBIM 3asBJICHUSAM - B
TE€YEHNE HE MEHEE 3 MECSILIEB.
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2.16.4. 3anuck 3asButenei Ha nmpueM B MOI] (nanee - 3anuch) OCYIIECTBIAECTCS
nocpenactsoM Ennnoro, Pecybinkanckoro nopraina, tenedoHa KoHTakT-nieHTpa ML,

3asiBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIIOOble CBOOOAHBIE IS
npueMa J1aTy ¥ BpeMs B Mpejiesiax yCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAILHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMNPENENICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKHU JI0 HACTYIUJICHUS ITOU
JaThI.

JIns  oCylllecTBICHUSI TPEIBAPUTENIBHOM 3amucu  TocpeactBoM EaunHoro,
PecnyOnvkaHckoro mnopraja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3allpallliBacMble
CHUCTEMOM JJaHHBIE, B TOM YHCJIE:

dbamMunio, UMsi, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUI0);

KeJTaeMyIo J1aTy U BpeMsl Iprema.

B cayuae HECOOTBETCTBMSI CBEJCHUHN, KOTOpPhIE COOOIIMI 3asgBUTEIL IPHU
pEeABAPUTEILHON 3alUCH, JOKYMEHTaM, MPEJCTABICHHBIM 3asBUTEIEM TPH JUYHOM
npueme, rpeaBapuTeIbHas 3aluch aHHYJIUPYETCS.

[Ipu ocyImiecTBICHUN MPEIBAPUTEIBHON 3allUCH 3asSBUTEII0 00CCIIeUHBACTCS
BO3MOXKHOCTb pacredaTaTh TaJIOH-TIOATBEpXKJAeHue. B ciydyae, eciu 3asiBUTEIb
COOOIIUT ajpec 3JEKTPOHHOM IMOYTHI, HAa YKa3aHHBIM aJpec TakkKe HaIpaBisieTCs
uHboOpMaIMsl O TOATBEPXKICHUU TMPEABAPUTEIILHON 3aliCH C yKa3aHUEM J1aThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocyiecTBIEeHUN NPEIBAPUTEILHON 3alKUCH 3asBUTENb B 00S3aTEIHHOM
nopsiiIke ”HPOPMUPYETCS O TOM, UTO MPEABAPUTENIbHAS 3aMMCh AaHHYJIUPYETCS B CIIy4yae
€ro HEesIBKM 10 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITPUEMA.

3asiBuTENb B JIF000E BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOMN 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asABUTENs COBEPIICHUS WHBIX JEHCTBUN, KpOMeE
POXOXKICHUS MACHTU(DUKAIIMN U ayTeHTU(PHUKAIMKA B COOTBETCTBUM C HOPMATUBHBIMHU
nmpaBoBbIMU akTaMu Poccuiickon ®denepanuu, ykazaHus LEJIU IMPUEMa, a TaKKe
NPEIOCTaBICHUS CBEICHUN, HEOOXOIUMBIX IJIsi pacdera JIUTEIbHOCTH BPEMEHHOTO
HWHTEpBaIa, KOTOPHIH HEOOX0IUMO 3a0POHUPOBATH ISl IPHUEMA.

3. CocraB, noc/jie10BaTeJIbHOCTh U CPOKH BHINOJHEHNS] AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BbINOJHEHHS, B TOM YHcJie 0COOeHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0E€HHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoueaAyp B
MHOTOQYHKIMOHAJIBbHBIX IIEHTPAX

3.1. Onmcanue mMociIe0BaTeIbHOCTH JICHCTBUMA MPH MPEIOCTABICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. llpenocraBnenrne MYyHUITUTIATHHOW YCIYTH BKIIOYAET B CEOS CIIEMYIOIINE
aJMUHUCTPATUBHBIC MPOLETYPbI:
1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;
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2) IpUHATHE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPE0CTaBICHUY MYHUIIMTIAIILHOW YCITYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUIIAILHOMN YCIIYTH;

5) BeIIaya (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIIYTH;

6) UCIIpaBJIEHUE TEXHUYECKUX OIMIHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHoBaHMEeM Haudajlia BBHINIOJIHEHUS AJMUHHUCTPATUBHOM  MPOIETYpPHI
SBJISIETCS OOpallleHWe 3asBUTENISI IO BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHUILIMTIAJTBHOMN YCITYTH.

JIOIDKHOCTHBIM ~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISAETCS:

npu oOparenuu 3asutesst B MOI — pabotauk MDI];

npu obpamiennn 3asButelis B OpraHn —cekperapb VCHOJIHUTENIBHOTO KOMHUTETA
D06a1aKOBCKOT0 CENBCKOT0 MOCENEeHUs (J1ajiee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIOpaBe OOpATHTHCS 3a KOHCYJbTallUEW O TMOPSAKE M CPOKax
IPEAOCTARICHUSI MYHHUIMNAIbHOW yciuyrd B MO®I[ nuuno u mo TtenegoHy U
AIEKTPOHHOM MOoYTe.

Pabotauk M®II koHCYIBTUPYET 3asABUTEIISA, B TOM YHCJE IO COCTaBy, (opme
IpEeACTaBISIEMON JOKYMEHTALUH U APYTHUM BOMPOCAM ISl MOJYyYEHUS] MyHULIMIAIbHON
YCIIYTH.

3asBUTENIb MOXET TOJYy4YUTh HWHGOPMAIMIO O TMOpSAKEe MPeaoCTaBICHUS
MYHUITAIIAIBHON YCIyru Ha odurmansaoM caiite M®I] http://mfcl6.tatarstan.ru.

AIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITyHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbraTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJIbTAallUSI TIO COCTaBy, (opMe TMpPEeACTaBIsIeMONd JOKYMEHTAllMd | JIPYTHM
BOIIpOCaM, HEOOXOAUMBIM ISl TOJIYYEHUSI MyHUIUIIAIbHON YCIYTH.

3.2.3. 3asButens BrpaBe oOpaTuThcsi B Oprad mo TeneQoHy U DIEKTPOHHOM
mouTre, a TaKKe IMOIYYuTh KOHCynbTanuio Ha EagmHom, Pecmybnukanckom moprade,
caiite Oprana o NopsiAKE U CpoKax MPEeAOCTABICHUS MYHUUMNAIbHOW YCIyrd, B TOM
qHClie TI0 COCTaBy, popMe MpencTaBiIsieMOl JOKYMEHTAIUH W JAPYTHM BOIPOCAM JIJIS
MOJIYYEHHUS] MYHUIUIIATIbHOW YCIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HWHPOPMUPYET
3asIBUTENISI B COOTBETCTBMM C TpeOoBaHUsSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOTO
periaMeHTa.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE TPEX pabouux AHEH CO AHS MOCTYIUICHUS OOpaIeHuUs.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLELYP  SIBJISIOTCS:
KOHCYJbTAallUM TIO COCTaBy, (oOpMe TMpEeACTaBIIeMON JTOKYMEHTAMU W JAPYrUM
BOIIpOCaM, HEOOXOUMBIM JIJISl TTOTYYEHUSI MyHUIIUIIATbHON YCIYTH.
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3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB ISl MPEIOCTABICHUS] MYHHULIMIAIBHON YCIYTH 4epes
MOI] unu yganennoe padoyee mecto MOLI.

3.3.1.1. 3asButens (mpeAcTaBUTENDb 3asiBUTENs) oOpamaercs B ML ¢ 3anpocom
0 TMPEeJOCTaBICHUU MYHULMNAIBHOM YCIYyrM W TPEACTaBIsSE€T JOKYMEHTHI B
COOTBETCTBUHU C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuit mpueM 3asBICHUIA:

onpeensieT npeaMer oOparieHus;

yIOCTOBEPSET JIMUHOCTD 3asIBUTEIIS;

IIPOBOJIUT MPOBEPKY MOJTHOMOYHH JIUIIA, TTOIAIOIIETO IOKYMEHTHI;

IIPOBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOT'O PETIIAMEHTA;

3aroJgHsAET 3JIEKTPOoHHYI0 dhopmy 3asBieHus B AUC MOL];

npyu  TPEAOCTaBICHWUM  JIOKYMEHTOB,  yKa3aHHBIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnedatsiBaet 3asBiaeHue 3 AUC M®I];

nepeaacT 3asiBUTENIO Ha IPOBEPKY U MOIMCAHUE;

1ocJe MOANUCaHUs CKaHUPYeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxkaet B AUC M®I] nokyMeHTBI, IpeJCTaBICHHbBIE B 3JIEKTPOHHOU (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, ()OPMHUPYET SJIEKTPOHHOE
1eN0;

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Paborhuk M®DI] HampaBnsieT MakeT JOKYMEHTOB, TPUHATHIX OT
3assBuTenst B Oprad B 3JeKTPOHHOU (opMe (B COCTaBe MAKETOB DJIEKTPOHHBIX JE) B
TEYCHHE OJHOTO pabodero mHS CO AHS OOpalieHus 3asBUTENS] B CTPYKTYPHOE
noapaszaenenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SABISIOTCS: 3asiBJICHUE
U TaKeT JOKYMEHTOB (JIIEKTPOHHOE [€710), HalpaBlieHHble B Opras, mocpeiacTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.2. llpueM AOKYMEHTOB /ISl NPEIOCTABICHHUS MYHULWNAIbHOW YCIYId B
AeKTpoHHOU dopme yepe3 Enunbiii, PecmyOnukanckuii moprai.

3.3.2.1. 3asgButTensy A MOAAYM 3asBJICHUS B AJIEKTPOHHOU (hOpME BBIMOJHSIET
CIEIYIOIIME NCUCTBHUS:

BBITIOJIHSIET aBTOPU3AIUIO;

OTKpPBIBAET (HOPMY JIEKTPOHHOTO 3asIBJICHUS;
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3amoiaHseT (QopMy OIJEKTPOHHOIO  3asBICHHS, BKJIIOYAIOLIYI0 CBEJCHUS,
HE0OXoIUMbIE U 00s3aTeNbHbIE ISl IPEIOCTABICHUS MYHULIUITAIbHON YCITYTH;

MPUKPEIUIIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM SJIEKTPOHHBIE O00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIEHUS (TP HEOOXOIUMOCTH );

MOATBEpXKAAeT (AaKT O3HAKOMIJICHHS M COTJIacusi C YCJIOBHSIMU U TOPSAKOM
MPEJOCTaBICHUS! MYHHULMNAIBHOM YCIYTd B D3JEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHUU B (POpME FIIEKTPOHHOTO 3asBJICHUS );

MOATBEPXKAAET JAOCTOBEPHOCTb COOOIIEHHBIX CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIpaBJIsiET 3aMoJHEHHOE AIEKTPOHHOE 3asiBIICHHE (Ha>)xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asiBJICHHE MOJAMMCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

NoJIy4aeT yBEeJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUS.

dopmaTHO-JIOTUYECKasl MPOBEPKa CPOPMUPOBAHHOTO 3ampoca OCYIIECTBIISIECTCS
€IUHBIM TIOPTAJOM AaBTOMATHYECKHM HAa OCHOBAaHUM TPeOOBaHUM, OIMpeaeIsIeMbIX
opraHoMm (OpraHu3aiueil), B MpPOIECCe 3aMOoJHEHUS 3asBUTEIEM KaxJ0TO U3 MOojei
ANEKTPOHHON (Gopmbl 3ampoca. [Ipu BBISBIEHWH €IWHBIM TOPTAJIOM HEKOPPEKTHO
3aMOJHEHHOTO TOJsl 3JEKTPOHHOM (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHOW OINMOKA M TOPSAKE €€ YCTpaHeHUs IOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B JIEKTPOHHOM (hopme 3arpoca.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS  aJIMHUHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
ANIEKTPOHHOE JIeNI0, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMOJICHCTBHS.

3.3.3. PaccmoTpenune koMmIuieKkTa JoKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHMEM Hauaja BBIIIOJIHEHUS AJIMUHUCTPATUBHOW MPOUELYPHI
ABIIETCS TIOCTYIUICHHE 3asBIICHUS W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMIOJHEHUE
aIMUHHUCTPATUBHON MpOUENYypbl SABISIETCACEKpETaph VICIMOMHUTEIBHOTO KOMUTETA
D0ajlakOBCKOI'O CEJIBCKOro MoceieHusi(1anee - JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
MIPUEM JJOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4yae
oOparieHus 3asBUTENS ¢ 3asBiIeHreM B OpraH:

oInpeeNsieT npeaMeT oOpaleHus;

YCTaHABIIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYMH JIIIA, TOJAIOLIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAaHHUSM, YKa3aHHBIM B
NyHKTe 2.5  aIMUHHCTPAaTHUBHOIO  pErjaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEACTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBIICHHBIM  TpeOOBaHUSM  (HajaJexKaliee
opopMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJAYHCTOK, MPHUIIHCOK,
3a4EepPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUH);
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3alOJIHSAET  AJIEKTPOHHYIO  (opMy  3asBIE€HHS B  aBTOMATU3UPOBAHHOMU
MH(QOPMAIIMOHHOW CcHUCTEeMe, NpEeIHA3HAUYCHHOW IS OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT;

npu Mpe0CTaBICHUN JIOKYMEHTOB, yKa3aHHbIX B MTYHKTE 2.5
aJIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXXHOM  HOCHUTENe,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrieuaThIBaeT 3as1BJICHHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOANMKUCAHNUE;

MocJie MOANMKUCAHUs CKAHUPYET MOJMUCAHHOE 3asIBJICHUE;

3arpyaeT B aBTOMAaTU3UPOBAHHYIO UH()OPMAIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJI1 OKa3aHWs TOCYJapCTBEHHBIX W MYHHIUMAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBJICHHbIE B DJIEKTPOHHOW (opMe WIM DIICKTPOHHBIC 0O0pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMHUPYET IIEKTPOHHOE JEIIO;

BO3BpAIlACT TOJAMUCAHHOE 3asBJIECHWEC W OPUTHHAIBI OYMaKHbIX JIOKYMEHTOB
3asiBUTEIIIO;

BBIJIACT 3asIBUTEIIO PACTIUCKY B MPUEME JTOKYMEHTOB.

B cnyyae Hanm4usi OCHOBAHUM JJIsI OTKa3a B MPUEME JTOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, YBEAOMJISICT 3asBUTENII O HAIWYUU
NPENSTCTBUI JJI1 TIpUeMa 3asBJICHUs] U BO3BpAIACT €My JOKYMEHTHI C OOBSICHCHHEM
coAep KaHUsI BBISBICHHBIX OCHOBAHUM I OTKa3a B IIpUEeME JOKYMEHTOB.

3.3.3.3. JIOJKHOCTHO€ JMII0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHHS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBauBAET 3asiBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JI€JI U CTaTyC
«ITpoBepka TOKYMEHTOBY;

U3y4yaeT TOCTYINUBIIUE DJJCKTPOHHBIE J€Ja, B TOM YHCJIE IPUII0KEHHbIC
3asBUTEJIEM JIOKYMEHTHI B 3JICKTPOHHOU (pOpME U JIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh AJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN JEHCTBUTEIBHOCTH DJIECKTPOHHON IOAIHUCH,
ocpeacTBOM oOpamiennss kK EawmHomy mopranmy (B ciaydae, €Cid 3asBUTEIEM

IIPEICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MIOJIMMCAHHbBIE YCUJICHHOU
KBUTHU(DUITUPOBAHHON AJIEKTPOHHOMN MOJMUCHIO).
IIpu HAJINYUU OCHOBAaHUHU, IPEYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, IMOATOTABIMBACT IMPOCKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCHUICHHOW KBaTU(DUIIMPOBAHHON
AJIEKTPOHHOUN TMOJIMUCH BBIABICHO HECOOJIOJICHHE YCJIOBUN €€ JIeMCTBUTEIbHOCTH,
MPOEKT pelieHus: 00 OTKa3ze JOJKEH CoJiepkaTh MYyHKThl cTtatbul 11 PenepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIIA OCHOBAHUEM JJISI €70 MIPUHSATHUSL.

[Ipoext pemeHus o0 OTKa3e B MpHEeME JOKYMEHTOB, HEOOXOIUMBIX Jif
MPEAOCTaBICHUS MYHMIIMIAIBHOM YCIYrd, C YKa3aHHEM NPUYMH OTKaza (B ciyuae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUSI MYHULIMNAIBHON YCIYyr'¥, CBA3aHbl C HApyUIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBaHMs [IJIi OTKa3a B NpHEME JIOKYMEHTOB
JOJDKHBL  coJiepKaTh HMH(POPMAIMI0O O HAWUMEHOBAaHUU JIOKYMEHTOB (MH(OpMaINy,
CBEJICHMI), KOTOpbIE HE NPEACTAaBICHbI, COAEpPXKaT HEIOCTOBEpHble U (WJIN)
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MIPOTUBOPEUMBBIE CBEJICHUSI, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUN),
HaIpaBJIIETCS Ha COIVIACOBAaHHWE B YCTAHOBJICHHOM TMOPSIKE MOCPEICTBOM CHUCTEMBbI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelleHus o0 oOTKa3e B MNpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTH, OCYIIECTBISETCS B
MOPsIAKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO pErjiaMeHTa.

B caydae oOTCyTCTBUSL OCHOBaHUW MJi1 OTKa3a B TIpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 aJMUHHUCTPATUBHOTO pErjiaMeHTa, JOJLKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUCHHE OJIHOTO pabOd4ero JHs CO JHS
MOCTYIUICHUS 3asIBJICHUS, HAMPABIISICT 3asABUTENIO, YKa3aHHBIM B 3asBJICHUH CTIIOCOOOM,
yBEJIOMJICHUE O TMOCTYIUJICHUU 3asiBICHUS, COJCPIKAIEe BXOJSIINN pEerucTpalioOHHbIN
HOMEpP 3asBJICHUS, ATy TOJIYYEHUs 3asBJICHUs, MEPEUCHb HAMMEHOBAaHWM (aiiiios,
IPEACTaBICHHBIX K HEMY JIOKYMEHTOB, JaTy IMOJY4YEHHs pe3yJibTaTa MYHHUIUTAIbHON
YCIYTH.

3.3.3.4. HcnonHenue mpoueayp, YyKazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpH HaJWYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISICTCS B ABTOMAaTUYECKOM PEKUME C MCIOJb30BAaHUEM aBTOMATH3UPOBAHHOM
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON /ISl OKa3aHWs TOCYIapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpPATUBHBIE MPOUEAYPhl, yCTaHABIMBAEMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHSIOTCA B TE€UEHHE OJHOTO pabodyero JHS CO
JTHSI TOCTYTUICHUS 3asBJICHUSI HA PACCMOTpPEHHUE.

Pe3ynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: MPUHATHIN
Ha PacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WMJIM MPOEKT pelieHus 00 OTKa3e B MpueMe
JIOKYMEHTOB, HEOOXOAMMBIX /IS MPEAOCTABICHUS MYHUITUTIATBHOM YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4acTBYIOIIUE B
IIPEAOCTABICHUNA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHHMEM Hayaja BBINOJHEHUS QJIMUHHUCTPATUBHOM MPOLEAYpPHI
ABIISCTCS TONYy4YeHUE JODKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBHITIOJTHEHNUE AJMUHUCTPATUBHOM MPOLEAYPHI, OT JOHKHOCTHOTO Jiniia (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOIDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON MPOIEAYpHI, SBISETCA CeKpeTapb VICIOIHUTENBHOrO KOMUTETA
D06amaKOBCKOTO CEIBCKOTO MOCENCHHs (/1ajee - JOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIpaBJIEHHE MEXBEJJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMPABISAET B AJICKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHHUYECKOU
BO3MOXKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O MPEJAOCTABICHUU JTOKYMEHTOB H
CBEJICHUU, MPENYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHHUCTPATUBHOTO PErJIaMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYpPbI, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHb MPUHATHS 3asIBJICHUSHA PACCMOTPEHUE.
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PesynbTaTamMu  BBIMIOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJacTd W (MJM) NOJBEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3alyy 3aMpOoChl.

3.4.3. CnenuanucThl  MOCTABIIMKOB  JIaHHBIX HA OCHOBAaHUU  3apPOCOB,
MOCTYIMUBILIUX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aMMOJIEHCTBUS,
MPEJOCTABISAIOT 3alpalidBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HaNpaBIIsSIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMaIuu, HEOOXOIUMBIX [IJIs
MPEeI0CTaBICHUS MYHUIIUNIAIBHON YCIYTH (1ajiee — yBeJOMIIEHHE 00 OTKase).

AJIMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMOJHSIOTCST B TEUEHUE TpeX JAHEH cO AHS MOCTYIUIEHHS MEXKBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allyio, MPEIOoCTaBISIONIME TOKYMEHT W MH(POpPMALUIO,
€CJIM MHbIE CPOKM MOJATOTOBKHM M HANpPABJIEHHUS OTBETA HA MEKBEJIOMCTBEHHBIN 3arpoc
HE YCTAaHOBJIEHbI (elepalbHBIMU 3aKOHAMM, NpPaBOBbIMU akTamu [IpaBurtenbcTBa
Poccuiickoit ®@enepaniud U NPUHATHIMU B COOTBETCTBUM C (efepaibHBIMU 3aKOHAMM
HOPMAaTUBHBIMHU MPaBOBBIMHU akTamu PecmyOnuku TartapctaH.

PesynpraTamMu  BBIMOJHEHUS  AJIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEJCHUS), HEOOXOAMMBIE ISl TIPEIOCTaBICHUS MYHUIIMIAIBHON YCIIyTH,
b0 yBeoMIIeHHEe 00 OTKa3e, HalpaBJICHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIECHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIEHUE MEXBEIOMCTBEHHBIX
3apOCOB:

NOJIy4aeT 3alpaliuBacMble YEPE3 CUCTEMY MEKBEJOMCTBEHHOT'O AJIEKTPOHHOTO
B3aMMOJICUCTBUSL  JTOKYMEHTBHI (CBEIEHUs), HEOOXOIUMBbIE [UIsl TPEJOCTABICHUS
MYHUIIUTAIBHON yCIyTH, JUO0 yBeJAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTA U
(wm) napopMaIuu;

npu HaJIMYUM OCHOBaHUH, MPETyCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErjJaMeHTa, IMOATOTABIMBACT MPOCKT peHieHus 00 OTKa3e B
npreMe JTOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIMTIAIBHON YCIIYTH.

[IpoexT pemieHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX st
IPEAOCTABICHUSI MYHULIMNAIBHON YCIYI'HM, ¢ yKa3aHMEM MPUYMH OTKa3a (B cCiyyae,
€Clii OCHOBaHMS [UIsl OTKaza B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULIMIAIBHON YCIYI'¥, CBA3aHbl C HApyLIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHHs JUIsl OTKa3a B TMpPUEME TOKYMEHTOB
JOJKHBI  COJEpPKaTh HMHGPOPMAIMIO O HAWMEHOBAaHWUU JOKYMEHTOB (MHGOpMAIHH,
CBEJICHMI), KOTOpbIE HE TPEACTABICHbI, COAEPXKAaT HEIOCTOBEpHblE U (WJIN)
MPOTUBOPEYHBBIC CBEICHMSI, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBICHHBIX TPeOOBaHU),
HaIIpaBJISIETCSl HA COIJIACOBAHME B YCTAHOBIEHHOM MOPAJIKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemieHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHHIIMITAIIBHON YCIYTH, OCYIIECTBISIETCS B
MOPSAJKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PErIaMEHTA.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIOTCS B ICHb MOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJMUHUCTPATUBHBIX  HPOLIEAYpP  SIBISFOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE ISl MPEOCTABICHUS MYHUIUIIAIBLHON YCIYTH,
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MPOEKT pemieHuss o0 oOTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIIYTH.

3.4.5. Hcnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pErVIaMEHTa, MpU HAJIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pPETUCTPAlMM 3aiBIICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aIMUHHCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbpHbIi CpPOK BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjlaMeHTa, COCTaBIAET TPU pabOUYux
THSL.

3.5. IloaroroBka pe3yabTaTa MyHULIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHuWeM Hayaja BBIMOJHEHUS] AJMUHUCTPATUBHOW TIPOIICAYPHI
SIBJISIETCS TOCTYIUICHHWE OT JOJDKHOCTHOT'O JIMIIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIICHMI), HEOOXOIUMBIX IS
PEIOCTABICHUS MYHULIMTIATHHON yCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aAIMUHHCTPATHBHON
IpOLIEAYyphl, SBISETCS CeKkpeTrapb VcmomHuUTENnbHOTO KoMHUTETa 0araKOBCKOTO
CEIBCKOTO TIOCEJICHUS (fajnee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY
pe3yibTaTa NpeoCTaBICHUS] MyHUITUTIATbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTaTa
IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH:

paccMaTtpuBaeT C(POPMHUPOBAHHBIM KOMILICKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTARICHUS MYHULIUTIATBHON YCIIYTH;

IIPU BBISBJICHUW OCHOBAaHUW IS OTKa3a B MPEJAOCTABICHUU MYHHITUIIAIBLHON
YCIIYTH, YKa3aHHBIX B IMMyHKTE 2.8.2 aMUHUCTPATUBHOI'O pErjaMeHTa, MOJATr0TaBINBaET
IIPOEKT PEIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHHUIIUIIAIBHOW YCIYTH;

B clly4ae OTCYTCTBHUS OCHOBAHUH JIJIsl OTKa3a B MIPEAOCTABICHUN MYHUIIMTIATBHOMN
YCIYTH, TPEAYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHHUCTPATUBHOIO pErjiaMeHTa, II0
UTOTaM  PAaCCMOTPEHHUS  JIOKYMEHTOB, HEOOXOAMMBIX  IIJIi  MPEJOCTABICHUS
MYHHUITUTIAIBHON  yCJIYyTHU, TMOJATOTaBIMBAET TMPOCKT pe3ysbTaTa MPeaoCTaBICHUS
MYHULIUITAIBHOW YCIYTH B COOTBETCTBMHM C moanmyHkTamu 1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HampapjsieT  TMOJATOTOBJICHHBIM  TPOEKT  pe3yjiabTara  MNPEeAOCTaBIICHUS
MYHULIUMAIIBHOW YCJIYTrM Ha COIJIACOBAHHWE B YCTAHOBJICHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO paboyero JHs.

Pe3ynpTaramy BBIMOJHEHUS] aIMUHUCTPATUBHBIX TPOIEAYP SBISIOTCS: MPOCKT
peleHust 00 0TKa3e B MPEAOCTABICHUU MYHHUITUITAIBHON YCIYTH, CIIPaBKU (BBITTUCKH ).

3.5.3. CormacoBaHne ¥ NOANUCAHUE MPOEKTA pPE3yibTaTa NPEAOCTABICHUS
MYHULIUNAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOApa3JelieHUusl, OTBETCTBEHHOTO 3a MOATOTOBKY
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pe3yinbrata MYyHUIMNAIBHOM  yciiyrd, 3amectureneM PykoBonutens Oprana,
PykoBonurenem Oprana.

[loAroTOBIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEUyaHus, BO3BPAIIAOTCs
Ha JI0paOOTKY JMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MYHHULHUIAJIbHON
ycayru. Ilocnie yctpaHeHus 3amMedaHuid TPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAOTCs
JUISL COTJIACOBAHUS U MOAMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUHU IMPOEKTOB JOKYMEHTOB IpPOBEPSET
coOJI0JIeHne aJIMHUHUCTPATUBHOTO pErjilaMeHTa JODKHOCTHhIMU Junamu OpraHa B
YaCTU CPOKOB BBHITIOJIHEHHUS aJIMUHUCTPATUBHBIX MPOLIEIYP, UX MOCIETOBATEILHOCTU U
MOJIHOTHI, HAJIUYWS COTJIACOBAHUWI YIOJTHOMOYCHHBIX JOHKHOCTHBIX Jiui OpraHa B
CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B ciywyae BbIsSIBICHMST HapylmIeHUH B  4YacTH  CPOKOB  BBITIOJIHEHUS
aMAHUCTPATUBHBIX MPOLEAYP, UX TOCJIEIOBATEIIBHOCTH W TMOJHOTHI PyKoBOAUTEH
Oprana UHUIIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIIICHHUS,
B COOTBETCTBHUH C TyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETIaMEeHTA.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYDP SBISIIOTCS: pPEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOMMBIX JJI IPEIOCTaBICHUSI MYHUIIUIATBLHON
yCIyTu, perieHue o0 OTKa3e B NPENOCTaBICHUM MYHHUIIMNAIBHOW YCIYrd, CHpaBKa
(BBITUCKA).

3.5.4. MHcnonnenue mpouenyp, yKazaHHbIX B TmyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCS] B ABTOMAaTUYECKOM PEXUME C MUCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, MpPEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

MakcuMalbHbBIN CPOK BBIMOJHEHUS aIMUHUACTPATUBHBIX MPOIEAYD, YKA3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJUH paOoynii EHb.

3.6. Beiaua (HampaBiieHHE) 3asiBUTEINIO Pe3yabTaTa MyHUITUTIAIBHONW YCIIYTH

3.6.1. OcHoBaHuMEeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
ABJISIETCS TOJIy4YeHUE JIOJDKHOCTHBIM —JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE
aIMUHHUCTPATUBHON MpPOLEAYphl, JOKYMEHTa, IOATBEPKIAIOIIETO MPEI0CTABICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MpOLIEAYPHI, SIBIAETCS CeKpeTapb VICMOTHUTENBHOrO KOMUTETa 0aJaKOBCKOTO
CEIbCKOr0 TMoceNeHusi(1ajiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLAAUy
(HampaBi€eHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBieHUE)
JOKYMEHTOB:

o0ecnieurBaeT  PErHCTPAIlMI0O U BHECEHHE CBEACHUW O  pe3ysbTaTe
MPEAOCTABICHUS MYHULMNAIBHON YCIyrd B MOJCUCTEMY BEACHUS JOKYMEHTAIUU
aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYECHHON ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUMTAIBHBIX YCIIYT;
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M3BEIAET 3asBUTENS (€r0 MPEACTABUTENS) CIIOCOOOM, YKa3aHHBIM B 3aBJICHUH, O
pe3yapTaTe NPeAOCTABICHUS MYHUIMIAIBHOW YCIYTHM U O BO3MOYKHOCTH IOJIY4EHHS
pe3yJibTaTa NpeI0CTABICHNUS MyHUIIUIIAIbHOM ycinyru B Oprane win B MOL.

Hcnonnenne  mpouenyp IHpd  HAIMYAM  TEXHUYECKOM  BO3MOYKHOCTHU
OCYILIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHWUsS TOCYJIapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AIMHAHHMCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSAIOTCSL B TEUEHHE OJHOr0 paboyero AHS CO JHS NOJANUCAHUS JOKyMEHTAa,
SBJISIFOLLETOCS pE3yAbTaTOM IPEAOCTABICHUS MYHULANAIbHOU YCIIYTH,
YIOJTHOMOYEHHBIM JI0KHOCTHBIM oM Oprana (Opranom).

PesynbraTamMu  BBIIIONHEHUS ~ aAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MeNIeHue CBEIAEHUNW O pe3yJbTaTe NPEAOCTABICHUS MYHULUIAIBHOW YCIyTH B
MHPOPMAIIMOHHBIX CHCTEMAaX, U3BEIIEHHE 3asBUTENs (€ro MpeacTaBUTENsI) O
pe3yNbTaTe MPeoCTaBICHUS MYHUIIMITAIBHON YCIYTH U CIIOC00ax ero MoJy4eHHUs.

3.6.3. Tlopsmox Bblmauum  (HampaBieHUs) pe3yjbTaTa  MPEJOCTABICHUS
MYHULUIAIBHON YCIYTHU:

3.6.3.1. IIpu oOpaiienun 3agBUTENS 32 PE3YyIbTATOM MYHHUIIMTAIBHOW YCIYTH B
MOII, pa6ornuk MO®IL] BbiaeT 3asBUTENIO Pe3yabTaT MYHHUIIMIAIBHON YCIYrd B
dopMe dK3eMIUIsApa INEKTPOHHOTO JOKyMeHTa Ha OyMmaxkHom Hocutene. Ilo
TpeOOBaHUIO 3asBUTENII BMECT€ C OK3EMIUIIPOM DJJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My MPEIOCTaBISETCA JK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa
IyTEeM €ro 3amucH Ha ChEMHBI HOCUTENb WH(OPMAIIMU WM HAIIPABJICHHS SK3EMILIspa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBI HOCUTENh HMHGPOPMAIMM WM HAMNpaBICHUU OHK3EMIUISIpa SJIECKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTENE, MO JJIEKTPOHHOM IOYTe HUACHTHYHOCTH TAaKOr0 HK3EMIULIpa
ANEKTPOHHOTO JIOKYMEHTa OJK3eMIULIPY DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOM
KBATH(UITMPOBAHHOM 3JIEKTPOHHOMU ITOITHCH.

AIMUHHMCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITMOJIHSIOTCSL B TOPSIIKE OYEPEAHOCTH, B JE€Hb NPUOBITUS 3asiBUTENS B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOILI.

Pe3ynbratamu BHIIOJHEHUS aAMUHUCTPATUBHBIX MPOLENYP SIBIAIOTCS: (PUKCaLUs
¢dakTa BBIIAYM pe3yNibTaTa MPENOCTaBICHHS MyHHIHMNAnNbHOU yciayru B AIC M®I],
pe3yabpTaT NPeaOCTaBICHNAS MYHUIIMIIAIBHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHuu 3asBUTEINS 3a PE3yJbTaATOM MYHHIIMIAIBHON YCIyrU
yepe3 Enunbiii, PecnyOnukaHckuid mopTan 3asBUTENI0 B JUYHBIA KaOMHET
ABTOMAaTUYECKH HANpPABISAECTCA AJIEKTPOHHBI 00pa3 JIOKYMEHTa, SBIISIIOLIETOCs
pe3yJbTaTOM MPENOCTABICHUS MYHHUIMIIAJIBHON YCIYTH, NOANMCAHHBIA YCHUJIECHHOU
KBIU(PUIIUPOBAHHON 3J1€KTPOHHOMN MOAMKUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Oprana (Opranom).

AIMHAHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIITOJIHAIOTCS. B JICHb IOANMCAHUA JOKYMEHTA, IOATBEPKAAIOLIErO IPEAOCTABICHUE
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(0TKa3 B MpenOCTaBIEHNN) MYHULIUIIAIbHON YCIIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
munoM Oprana (Oprasom).

Pe3ynpTaTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SABIISAIOTCS:
HarpasiieHHe (MPEJOCTABICHUE) C HCMOJb30BaHueM EnuHoro, Pecny0OinkaHcKoOro
noprasa 3asBUTENI0 JTOKYMEHTa, MOATBEPKIAI0IIET0 MPEeA0CTaBIEHUE MYHUIIUIIATbHON
yclyrd (B TOM YMCIIE OTKa3 B MPEAOCTABICHUA MyHUIIUTIATBHOM YCIIYTH).

3.6.3.3. [Ipu oOparmienun 3asiBUTEN 3a pe3yJIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HalpaBi€HUE) JOKYMEHTOB,
BBIJIAET 3asBUTEIIO PE3yJbTaT MyHHUIMNANbHOW yciyru. [lo TpebGoBaHUIO 3asiBUTENS
BMECTE C OHK3EMIUISIPOM 3JJIEKTPOHHOTO JIOKYMEHTa Ha OyMakKHOM HOCHTENE eMy
NPEIOCTABISIETCS SK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3aliCcH Ha CheMHBIN
HOCHUTENb MH(OpMAIMU WIM HANPABICHUS 3K3EMIUIApPA IJIEKTPOHHOTO JOKYMEHTa IO
AJIIEKTPOHHOM MOYTE B aJpec 3asBUTEI.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSIKE OYEPEIHOCTH, B JICHb TMPUOBITUS 3asBUTEIS B
cooTBeTcTBUHU ¢ [IpaBuiaMu BHYTpEHHETO TpyA0BOro pacnopsaka OpraHa.

Pe3ynpTaToOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (hUKCAIUS
dakTa BbLAAUM ~ pe3yibTaTa  MPEAOCTABICHHS  MYHHUIMMNAIbHOW  yCIyTH B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHON CHCTeMe, MpeIHAa3HAYCHHOW JJIsi OKa3aHus
rOCyJapCTBEHHbBIX U MYHUIIUIIATbHBIX YCIIYT.

3.7. VicipaBneHue TEXHUYECKUX OIHOOK

3.7.1. B ciyyae oOHapy>keHUS TEXHUYECKOU OMIMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
pEe3yAbTaTOM MYHULIMTIIATBHOM YCIIYTH, 3aBUTENb HampapisieT B Oprax:

3asiBIeHHE 00 WCIpaBICHUH TEXHUYECKON ommuoOku (mpuinoxenue Ne 5 k
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK pPe3yJbTaT MYHUIMNAIbHON YCIyrd, B
KOTOPOM COJIEPIKUTCS TEXHUYECKask OITNOKA;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAETENBCTBYIOIINE O HATUYUHU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTIPABICHUN TEXHUYECKOW OIMIMOKH B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCS] PE3YJIbTaTOM MYHHUIUIIATBbHON YCIYTH, MOJAETCS 3asiBUTEIIEM
(YOJTHOMOYEHHBIM TMPEACTABUTENIEM) IIOYTOBBIM OTIPABICHUEM (B TOM YHUCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHOW TMOYTHI), MO0 uepe3 Enunbiii, PecmyOnukaHckwii
noptan uiu MOLI.

3.7.2. JJIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 334 IPUEM JOKYMEHTOB, OCYIIECTBIISIET
MpUeM 3asiBICHHs] 00 UCTIPABICHUU TEXHUUYECKOW OLIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH M MEPEAAeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJTHOTO pabouero AHs ¢ AaThl PETUCTPAIIUU 3asIBJICHHUS.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS : MPUHSITOE
U 3aperucTPUPOBAHHOE 3asiBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.
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3.7.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O0OO0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IENAX BHECEHHs WCIPaBICHUNH B JOKYMEHT,
SBIISOLIUICS PE3yabTATOM IPEIOCTABICHUS MYHHIIUIIAIBLHOW YCIYTH, OCYIIECTBIISCT
OPOLEAYpPHl, MPEIyCMOTPEHHbIE MYyHKTOM 3.5 aaIMUHUCTPATHBHOTO pErJIaMeHTa, U
BBIJIa€T HCIIPABICHHBIM JOKYMEHT 3asiBUTENIO (YMOJHOMOYEHHOMY IMPEICTAaBUTEINIO)
JUYHO TIOJ POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIMOIHOMOYEHHOTO MPEACTABUTES)
OpUTHHANA JTOKYMEHTa, B KOTOPOM COAEPIKHUTCSA TEXHUUECKas OIINOKa, TN HAMPaBIIsET
B aJpec 3asABUTENS IOYTOBBIM OTIpaBICHUEM (IIOCPEACTBOM DSJIEKTPOHHOW MOYTHI)
MUCBMO O BO3MOXKHOCTH TIOJNIYYCHHs TOKYMEHTa NpH TMpenocTaBieHun B Oprax
OpUTHHAJNa IOKyMEHTa, B KOTOPOM COJICPIKUTCSI TEXHUYECKas OITOKa.

AJIMAHHUCTpATHBHBIE TPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE JBYX paboumx JHEW Mocie OOHApYKEHHS TEXHHYECKOH
OMMOKM WM TIONYyYeHUS OT JI000r0 3aMHTEPECOBAHHOTO JIMIAa 3asBICHHUS O
JOTYIIIEHHOU OIITHNOKE.

PesynpraramMu  BBITIONHEHUS  AJMUHHCTPATHBHBIX  MPOIEAYpP  SBISIOTCS
BBIJIAHHBIN (HAIPABICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTABIeHUEM MYHHIUNIAIbHO
yCIyru

4.1. HOp}I,IIOK OCYIICCTBJICHUA TCKYIICTO KOHTPOJIA 3ad CO6JIIOI[€HI/IGM " UCITIOJTHCHHCM
OTBCTCTBCHHBIMU JOJDKHOCTHBIMH JIMIIaMH MOJIOKEHU I AIMHUHUCTPATHBHOI'O
PETIIaMCHTA 1 NHBIX HOPMATHUBHLIX IIPABOBLIX dKTOB, YCTAaHABJIIMBAIOIINX Tp€60BaHI/I}I K
MpeaO0CTAaBJICHUTIO MYHI/IHHHEIJIBHOI;'I YCIIYI', a TAKXKC IIPUHATHCM UMHU pGIHCHI/Iﬁ

KoHTponpb 3a MOJHOTOM M Ka4e€CTBOM MPEIOCTABICHUS MYHUIMIIAIBHONW YCIYyTH
BKJIIOUAET B ce0s BBISBICHUE M YCTPAHEHUE HAPYIICHUM TIPaB 3asiBUTENICH, POBEICHUE
IPOBEPOK  COONIOJEHUS TPOLEAyp TMPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIIYTH,
MOJITOTOBKY pEIIeHU Ha IeUcTBUSA (Oe31eCTBIE) JOJDKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYTpPaBJIEHUS.

dopmMaMu  KOHTPOJS 32 COOJIOACHHUEM HCTIOJHEHUS aJIMHHHCTPATUBHBIX
MPOLEAYP SABIISIOTCS:

1) mpoBepka ® COTJIACOBaHWE IIPOCKTOB JOKYMEHTOB II0 TPEAOCTaBICHUIO
MYHHUIUITAJIBHON yCIIYTH;

2) TIPOBOTUMBIC B YCTaHOBJIEHHOM MOPSIAKE IIPOBEPKHU BEJICHUS
JNETIONPOU3BOJICTBA;

3) poBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MpOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

B memsax Texkymero KOHTpOJS MCIOJB3YIOTCS CBEJICHUS, WMEIOIIHUECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHICHIUS, yCTHAas W TMHUCHMEHHAs
nH(pOpMaLUS TOTKHOCTHBIX JHUI, OCYIIESCTBIISIIONIMX BBITOJHEHUE aJMUHUCTPATUBHBIX
MPOLENYD, KYPHAIBI Yy4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JInst ocyliecTBiIEHHUST KOHTPOJIS 32 COBEPILIEHUEM JIEVUCTBUM MPU MPEIOCTABICHUN
MYHHUILMIIAIBHON YCIYIM M NPUHATHUU PEIIEHUA PYKOBOJIMTENIO OpraHa MECTHOTO
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CaMOYIIpaBJICHUs  NPEACTABIIAIOTCS  CIPaBKUM O  pe3ysibTaTax IPeJOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

O cilyyasix ¥ IpuYMHAaxX HAPYLICHUSI CPOKOB, MOCIIENOBATEILHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOUEAYP [O/DKHOCTHBIC JIMIA HEMEUICHHO WHOOPMUPYIOT
PYKOBOJIMTENS OpraHa, MOPENOCTABISIOIETO MYHUUMNAJIBHYIO YCIYry, a TaKxke
NPEANTPUHUMAIOT CPOYHBIE MEPHI 1I0 YCTPAHEHUIO HAPYLICHUN.

Texymuii KOHTpPOJIb 32 COOJIOJEHUEM TOCIEJOBATEIIbHOCTU  JACHCTBUA,
ONPENEIICHHBIX  AJAMHUHUCTPATUBHBIMU  NOPOLEAYpPaMH 10  NPEAOCTABICHUIO
MYHULMINAJIBHON YCIYTH, OCYLIECTBIIETCS 3aMECTUTEIIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a OpraHu3alui paboThl MO
[IPEAOCTABIICHUIO MYHULIMIIAIBHON YCIYyTH, HAYaJIbHUKOM OT/AENA, OCYILECTBIIAIOLIETO
OpraHU3aIro0 padOThI MO MPETOCTABICHUI0 MYHUIIUTIAIILHOW YCITYTH.

IlepeyeHb MOJDKHOCTHBIX JIML, OCYLIECTBISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAHABJIMBAECTCS TOJIOKEHUAMUA O CTPYKTYPHBIX MHOAPA3AECICHUSAX OpraHa MECTHOIO
CaMOYMPAaBJICHUS U JIOJHPKHOCTHBIMU PETJIAMEHTAMU.

4.2. HOpH}IOK N IICPUOANTHOCTDb OCYHICCTBJICHH IIJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4CCTBaA MMPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIIYIru, B TOM YHUCJIC ITOPATOK
)51 (1)0pr1 KOHTPOJIA 3a MOJHOTON M KaUueCTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ

yCIyTU

4.2.1. KoHTpoIIb 32 MTOJTHOTOM M Ka4€CTBOM MPENOCTABICHUS] MyHUIIUIIAIbHON
YCIYTHU OCYIIECTBIIsICTCA B popMax:

1) npoBeaeHust TPoOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenel Ha nenctBus (6e3aeiictsue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B uenax oCymiecTBICHUS KOHTPOJIS 3a MOJTHOTON M Ka4eCTBOM
PEAOCTABICHUS MYHULIMIAIBHON YCIyTH IPOBOJATCS TUIAHOBBIE M BHEILJIAHOBbBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TIIaHOBBIX POBEPOK
yCTaHaBIMUBaeTCs TuaHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaTHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIU OTMIEJIbHBIA BOIPOC, CBSI3aHHBIN C MPEIOCTABIEHUEM MYHUILIUIIATIBHOM
yciyru (TeMatuueckue nmpoBepkn). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 110
KOHKPETHOM jkanobe 3asBUTEIIS.

4.2.3. BHem1aHOBbBIE POBEPKHU MPOBOJIATCS B CBSI3U C IPOBEPKOM yCTpaHEHUs
paHee BbISABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIy4yae
MOJTy4eHHMsI Jkano0 3asBuTeNneit Ha nerictBus (O0e3meiicTBue) OpraHa, a TakKKe UX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTaThl mpoBepKH 0GOPMIISIOTCS B BUJIE aKTa MTPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JTOJKHOCTHBIX JIMIl OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a pelieHus u aeicTBus (0e31eiCcTBIE), MPUHUMAEMbIE
(ocymiecTBIsIEMbIC) UMH B XO/JI€ MPEJOCTABICHUS MyHUIIUIIAIbHON YCIYTH
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[To pe3ynbTatam MpOBECHHBIX MTPOBEPOK B CIydae BHISABJICHUS HAPYIICHUN MpaB
3asBUTENICd BUHOBHBIC JHMIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

PykoBonutenb opraHa MECTHOTO CaMOYIIpaBJEHUsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

PykoBonutenb (3aMeCTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO TOJpa3iaelICHUs
OopraHa MECTHOTO CaMOYIIPaBJIEHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHajaJiexaliee BBINOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, YKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PETJIaMEeHTa.

JIOJDKHOCTHBIE JIMIIa W HWHBIE MYHHUIUIIAIbHBIC CIYyXKalllue 3a pelieHus u
nevictBus (06e3nelicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEJIO0CTaBICHUS
MYHHUITUTIATbHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM MOPSIIKE.

4.4. TTonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBAHUS K MOPSAIKY U opMaM KOHTPOJIA 3a
MIPEIOCTABICHUEM MYHULIMITAJIBHOW YCIIYTH, B TOM YUCIIE CO CTOPOHBI IPaX/J1aH, UX
00beIMHCHUHN U OpraHu3aIui

KoHTponp 3a mpenocTaBieHuEM MYHULHUIIATBHON yCIYTH CO CTOPOHBI TPaXKIaH,
uX OOBEAMHEHUN U OpraHu3aluid, OCYIIECTBISIETCS MOCPEICTBOM OTKPBITOCTH
NESTENBbHOCTA ~ OpraHa  MECTHOTO  CaMOYMNpaBlieHWs  NpU  TPEIOCTaBICHUU
MYHUIIUTIAIIBHOW ~ YCIYTH, TIOJyY€HHUs TIOJHOM, aKTyaJbHOM U  JOCTOBEPHOM
uHpOpMAIIMK O TOPSAIKE MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH M BO3MOKHOCTH
OCYJIeOHOTO paccCMOTpeHHus oOpamieHnii (Kano0) B Tporecce MpeToCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelCcTBU
(0e3neiicTBHSI) Oprana, NpPea0CTABJIAIOMIEr0 MyHHIIUNIAJIbHYIO YCIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJICHUS IOCYy1APCTBEHHBIX H
MYHUIHIIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIHNAJBHBIX CIYKAIUX, PAOOTHUKOB

5.1. 3asgBUTENHM UMEIOT MPABO HA 00KAJIOBAaHUE B JOCYJCOHOM TOPSIKE pEIIeHUN
u naeiictBuil (Oe3AedcTBUSI) OpraHa, MPEAOCTaBISIIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIA  OpraHa, MpeAOCTaBISIONIEr0 MYHHUUIIAIBHYIO — YCIYTY,
MYHUIMIIAIBHOTO  CIIYXKAIIETO,  PYKOBOAWTENA  OpraHa,  IPEeIOCTABISIOLIETO
MYHULIATAIBHYIO yCIyTY, MHOTO() YHKITHOHAIEHOTO LEHTPA, paboTHHKA
MHOTO()YHKIIMOHAJIFHOTO [IEHTPa, OpraHU3aINi, IPeTlyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENb MOKET OOPATUTHCS € KaJo000M, B TOM YUCIE B CAEAYIOLUIUX CIy4asx:

1) HapylieHre cpoka perucTpaiuu 3amnpoca O NpeloCTaBICHUH MYHUIIUIATbHON
YCIyTH, 3a1poca, yka3aHHoro B crarbe 15.1 @enepanpHoro 3axkoHa Ne 210-D3;
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2) HapylleHHE CPOKa MPEJOCTABICHHUS MYHHUIMNAIbHON yciayru. B ykazaHHOM
ciayyae nocyneOHoe (BHecyaeOHOe) 00)KalloBaHUE 3asiBUTEIIEM PEIICHUM U JIeUCTBUIMA
(Oe3neiicTBUs) MHOTOQYHKIIMOHAJIBHOTO LEHTpa, pabOTHUKAa MHOTO(PpYHKIHMOHAIBHOIO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
nerctBuss  (Oe3deiicTBME) KOTOPOro  OOXKANylOTCS, BO3J0XKe€Ha (QYHKUMS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIAIBHBIX YCIYr B IOJHOM 00beMe B
MOpsZIKE, ONpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asIBUTENS JOKYMEHTOB WU MH(OpMAIMK JTUO0 OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamu Poccuiickoit ®denepanvd, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHHUIIMTIAJbHBIMU TPABOBBIMU aKTaMH
JUTSL TPEOCTABIICHUSI MYHULIUTTAIBHOW YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, NPEIOCTaBICHUE KOTOPBIX MPETYyCMOTPEHO
HOPMATUBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit ®denepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecmyOnuku TatapcraH, MyHHUITUTIAJLHBIMU TPABOBBIMU aKTaMH
JUTSL IPEIOCTABJICHUSI MYHUIIUITAIBHOW YCITYTH, Y 3asIBUTETIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIUTIAIILHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a He
IpeayCMOTpPEHbI (peiepalbHBIMU 3aKOHAMHM W TPUHATHIMA B COOTBETCTBUU C HUMU
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickort denepanuu, 3aKkoHaMH U
UHBIMM  HOPMATHUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku ~ Tartapcran,
MYHUIIUIAJIBHBIMUA ~ NPAaBOBBIMU ~ aKTamMu. B ykazaHHoOM ciydae JocyneOHoe
(BHEcyneOHOE) oOOKaJloBaHWE 3asBUTENIEM peEIIeHUH U JeucTBUM (Oe3melcTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrOQYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBINA IEHTpP, pEUICHUS U JEHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIMS TIO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B TIOJIHOM 00BbeME B TIOpAIKE,
onpenesnieHHoM 4yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHHE C 3asABUTENS MPH MPEIOCTABICHUM MYHUIIMITATIBHON YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMH MPAaBOBBIMM akTaMu Poccuiickon
denepanuy, HOPMAaTHBHBIMH  IPaBOBBIMM  akTamu  Pecnyonmku — Tatapcran,
MYHHUITUTATHHBIMU TTPABOBBIMU aKTAMU;

7) oTKa3 opraHa, NpeIOoCTaBIAIONIEr0 MYHUIUIAIbHYIO YCIYTY, TOIKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUNIATBHYIO YCIYTY, MHOTO(YHKIIMOHATHEHOTO
LIEHTpA, paboTHHKA MHOTO(YHKIIHOHATEHOTO LEHTpa, OpraHu3alui,
NpeycMOTpeHHBIX YacThio 1.1 crathu 16 ®@enepanbHoro 3akoHa Ne 210-D3, unu ux
pabOTHUKOB B WCHPABJICHHUH JOMYIICHHBIX UMM ONEYAaTOK W OMMOOK B BBIJIAHHBIX B
pe3yibpTaTe NpelOCTaBICHHUS] MYHULIMNAIbHOM YCIYIM JOKYMEHTaX JUOO HapylIeHHE
YCTAHOBJIEHHOT'O CpOKAa TakuxX HcOpaBieHud. B ykazaHHOM cnydae nocyneOHoe
(BHECYZeOHOE) O00KaJloBaHUE 3aABUTEIEM pelIeHud u JeictBuil  (Oe3aeicTBHSA)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B CJy4yae, €Clii Ha MHOTO() YHKIIMOHAJIbHBIM IIEHTpP, PEIICHUS U JEUCTBUS
(6e3meicTBHE) KOTOPOTO OO0XKATyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIyr B TIOJIHOM 00beMe€ B MOpSJIKE,
onpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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8) HapyllleHHe CpoKa WM TMOpsSJAKa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaMm
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYyTH;

9) nproCTaHOBIICHUE MPEJOCTABICHUS MYHUIIUNIAIbHOW YCIIYTH, €CITU OCHOBAHMS
MIPUOCTAHOBJICHUS HE MPEAYyCMOTpPEHbl (eaepalbHbIMU 3aKOHAMU W TPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMAaTHUBHBIMH NPaBOBBIMH akTamu Poccuiickoi
denepanuu, 3aKOHaAMH W WHBIMM HOPMATHUBHBIMH TIPaBOBBIMU akTamu PecmyOnuku
TaTapcTaH, MyHUIIMTTAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM pelieHuNH u JeicTBuil (Oe3aercTBH)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, paOOTHMKA MHOTO(YHKIIMOHAJBHOTO LEHTpa
BO3MOXKHO B Ciy4yae, €Clidi Ha MHOTO(YHKIIMOHATIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAJIBHBIX YCIyr B TIOJHOM 00BeMe B MOpPSIKE,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENs MPU MPEIOCTABICHHUU MYHUIUTIATBHON YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMHU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATLHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS! MYHUIIMNIAIBHON YCIYTH, JUOO B MPEAOCTABICHUN MYHUIIMTIATLHON
yCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 dactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
00’kayloBaHue 3asIBUTEIIEM pelICHUI u NeHUCTBUH (Oe3nericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBINA IEHTpP, pEUICHUs U JEHCTBUSA
(6e3nelicTBHE) KOTOPOTO OOKAIYIOTCS, BO3J0XKEHA (QYHKIMS TIO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B TIOJIHOM 00BbeME B TOpAIKeE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B NHUCbMEHHOM ¢opMe Ha OyMaKHOM HOCHUTENIE, B
AJNIEKTPOHHON (QopMe B OpraH, NPEIOCTABISAIONIMNA MYHHUIIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA IIEHTP JIMOO B COOTBETCTBYIOIIHMH OpraH TOCYAapCTBEHHOMU
BJIACTH, SBJSIONMUACA Y4YpeauTeJIeM MHOTO(YHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTesb ~ MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 cratem 16 denepanbHoro 3akona Ne 210-D3. XKamoOsr
Ha peIIeHUs W JeWcTBUS (0e31eicTBHE) PYKOBOJIUTENSI OpPTaHa, IMPea0CTaBISIONIETO
MYHHUITUTIATBHYIO YCIYTY, TIOJIAI0TCS B BBIIECTOAIINNA OpraH (TP €ro HAJIU4Uu) JTU00 B
CIyyae €ro OTCYTCTBHUSI PACCMAaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMNANBHYIO yciayry. JKamoObl Ha pemieHuss W JeHCTBHS
(6e3meiicTBre) pabOTHIUKA MHOTOGYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOJIUTEIIO
TOT0 MHOTO(YHKITMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHuss W JIeUCTBHS
(6e3nmeiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATFHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMITY, YIOJTHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akTOM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus U
nevctBus (Oe3neiicTBue) paOOTHUKOB OpraHMU3alldid, MPEeayCMOTPEHHBIX 4YacThio 1.1
ctatb 16 ®DenepanmpHoro 3akona Ne 210-D3, momaroTCsi PYKOBOAUTEISIM OSTHUX
OpraHu3aIuu.

XKanoba Ha pemieHuss u aeiictBusa (Oe3neiicTBUE) opraHa, MPEIOCTABISIOIIETO
MYHULUNAIBHYKO  YCIYry, JODKHOCTHOTO JIMI[Aa OpraHa, MpeJoCTaBiIsSIONIETO
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MYHUIUOAIBHYIO YCIYry, MYHUUUIAIBHOTO CIY)Kalllero, PYKOBOJAUTENS OpraHa,
MPEIOCTABISIOEI0 MYHHIMNAIBHYIO YCIYTYy, MOXET ObITh HAmpaBlieHa MO IMOYTe,
yepe3 MHOro(yHKUMOHAJIbHBIM ILEHTP, C HCIOJIb30BAaHUEM HH(POPMALIMOHHO-
TEIEeKOMMYHHMKAallMOHHOU  cetu  «lMHTepHer», oduuuaibHOro caita oprasa,
MPENOCTABISAIONIEr0  MyHUIUNAIbHYIO  ycayry, Eaunoro  moprama  nubo
PecnyOnukanckoro nopraina, HHQOPMAIIMOHHOM CUCTEMBI T0CYAEOHOTO 00KaIOBaHUS,
a TaKk)K€ MOXET OBbITh MPUHSTA MPU JUYHOM Npueme 3aaButenis. JKanoba Ha penieHus u
NENCTBUSA (Oe3neiicTBHe) MHOTO()YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJBHOTO  IEHTpa MOXET ObITh HampaBieHa MO TMo4YTe, C
UCIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHeT»,
opuIMaNbHOrO0 caiiTa MHOTO(YHKIIMOHAJIBHOTO UeHTpa, EauHoro mnoprama mubo
Pecnybnukanckoro nopraina, THGOPMAIIMOHHON CUCTEMBbI JOCYJAeOHOT0 00KalloBaHuUs,
a Tak)Ke MOXET ObITh MPHUHSTA MPU JTUYHOM IIpreme 3asBuTens. JKanoba Ha peuieHus u
neictBust (0e3neicTBUE) OpraHu3alMil, MpPelyCMOTPeHHBIX yacThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBiIeHA
o TOYTe, C HCMOJb30BAaHUEM HHGPOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CETH
«HTepHeT», O(UIMANBHBIX CAaWTOB A3TUX oOpranuzauui, EmuHoro mnoptana mubo
PecnyOnnkaHcKOTro mopTayia, a TakXke MOXKET ObITh NMPUHATA MPU JIMYHOM MpHEME
3asIBUTEIS.

5.3. XKanoba momkHa COlepKaTh:

1) HauMmeHOBaHHME OpraHa, MPEIOCTABISIONIET0 MYHHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIONIEr0 MYHHUIMMIAIBHYIO YCIyTy, JHOO
MYHUIIUTAIBHOTO CIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wi) pabOTHWKA, OpraHU3alMi, NPEeTyCMOTPeHHBIX dYacThio 1.1 cratbum 16
®enepanpHoro 3akona Ne 210-D3, ux pykoBoautene u (Min) paOOTHUKOB, PEIICHUS U
nericTBus (0e371eiCTBHE) KOTOPBIX 00XKaTyIOTCS,

2) dbamunuio, UMs, OTYECTBO (IMOCIEAHEE - NMPU HAIMYHUU), CBEJCHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JTUOO HAMMEHOBAHHE, CBEJICHUS O MECTE
HAXOXKJICHHS 3aABUTENS - IOPUANYECKOTO UL, a TAKKE HOMEp (HOMEpPa) KOHTAKTHOIO
tenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MMPH HAJTWYWH) M IMOYTOBBLIN ajapec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBexeHus 00 0OKamyeMbIX pPEIICHUAX M JeHCTBUAX (Oe3aeiicTBUU) OpraHa,
MPEAOCTABMISIONIETO MYHULHUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI@  Oprasa,
MPEIOCTABIISAIONIET0 MYHUIUIAIBHYIO YCIYTY, JU00 MYHHUIIMIATBHOTO CIIY)KAIlero,
MHOTO(YHKIIMOHAJFHOTO IIEHTpa, pabOTHUKa MHOTOQYHKIMOHAIHHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTPeHHbBIX YacThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@d3, ux paOOTHUKOB,;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUUIHMNAIbHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTAaBISIONIEr0 MYHUIUIAIBHYIO YCIyTy, JH00
MYHULIUMAIBHOTO  CIY’XKallleT0, MHOTO(QYHKIIMOHAIIBHOTO  IEHTpa, pabdOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, Npe1yCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-®d3, ux paGoOTHUKOB. 3asiBUTEIEM MOTYT OBbITh
MPEACTaBICHbl JOKYMEHTHI (MpU HAJIMYKMH), TOATBEPKJAIOIINE JOBOJBI 3asiBUTEIS,
100 UX KOIHH.
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5.4. llocTynuBias >kajio0a MojIeXKUT PETUCTPAIIMU B CPOK HE MO3JaHEE pabouero
JHS, CIIETYIOIIETO 33 JHEM MOCTYIUICHHMS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINI MYHUIMIAIbHYIO
yCIyTY, MHOTOQYHKIMOHAIBHBIA ULEHTP, YYPEAUTEN0 MHOro(yHKIMOHAIHHOTO
LIEHTPa, B OpraHu3alllM, MpeaycMOTpeHHble YacTbio 1.1 crateu 16 deaepanbHOro
3akoHa No 210-®3, nubo BelmiecTOSAUIMN opraH (MpU €ro HaJU4HuH), HOJJIEKHUT
pPacCMOTpPEHHIO B TEUEHME NATHAALATH pabO4YMX JHEW CO AHS €€ PEerucTpaluu, a B
cilydae 00KaJlloBaHUs OTKa3a OpraHa, NpeJOCTABISIIONIET0 MYHUIUNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alyi, IpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®denepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBUTENS JUOO B
UCIPABJICHUM JIONYIIEHHBIX OMNEYaTOK M OIIMOOK WIM B cliydae O00KaJOBaHUS
HapyILIEHUS] YCTAaHOBJIEHHOI'O CPOKa TaKUX HCHPABICHUN - B TE€YEHHE MATH pabOymx
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJTHO U3 CIEIYIOIINX
peLICeHUI:

1) >xanoba ymOBIETBOpSETCS, B TOM 4YHCIE B (opmMe OTMEHBI MNPUHSATOTO
pEIlIeHMs], UCTIPABIICHUS JOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPEOCTaBICHUS] MYHMIMIAIBHOW  yCIyTM JIOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JIEHEKHBIX CPEJCTB, B3MMaHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii Penepanuu, HOPMAaTUBHBIMH IIPABOBBIMM aKTaMH
Pecniy6nuku Tatapcran, MyHUIIMTIATBHBIMU TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

He no3nHee nHsA, cleAyromero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIEM IYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCss MOTHBHPOBAHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HAHUS KAIOOBI IOJICKAIICH YIOBICTBOPSHHIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHS >KajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYLIECTBIIIEMBIX ~ OPraHOM,  MPEIOCTABIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3aIfeil, mpeaycMOoTpeHHO! JyacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B uenax He3aMeJIUTEIbHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYUIEHUW NPU OKa3aHUU MYHHUIIMNIAIBHON YCIYTH, a TAKKE MPUHOCITCS
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBA M yKa3bIBaeTCs MH(pOpMaMs O JalbHEUIINX
JIeHCTBUAX, KOTOpblE HEOOXOJMMO COBEPIIMTH 3asBUTENI0O B IEJIAX MOJyYEHUs
MYHHULUITAJIBHON YCIIYTH.

5.8. B ciydae npusHaHus KanoObl HE MOAJICKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pPE3yJNbTaTax pPACCMOTPEHUS KaJIOObl [alOTCs apryMEHTHPOBAaHHbIE
pPa3bACHEHHsT O NPHUYMHAX MPUHATOTO PEIIEHMs, a TakkKe MH(pOpMAaIMs O MOpPSIKE
00aJIOBaHMsI MPUHSATOTO PEIICHHUS.

5.9. B ciiyyae ycTaHOBJIEHHUS B X0JI€ WJIH MO pe3yJibTaTaM PaCCMOTPEHUS JKaJI0O0BI
IIPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPAaBOHAPYLICHHUS WIH MPECTyIUICHUS
JOJKHOCTHOE JIMIO, pAOOTHUK, HaJI€JI€HHbIE IOJTHOMOYMSIMH MO PACCMOTPEHUIO Kallo0,
HE3aMeJIMTENBHO HAIIPaBJISIOT UMEIOIIHNECS MAaTEPHUAIIbl B OPTaHbl IPOKYPATYpPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

CBeneHns1003eKTPOHHONIIOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

CBeeHHA003IEKTPOHHO MO I CH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEI0CTABIICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne 00 OoTKa3e B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABICHUHU YCIYTH MOCTE YCTPAHEHUS YKa3aHHbBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHns100371eKTPOHHOUIIO I CH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YHTENIbCTBA, a[JPeC IEKTPOHHON OUTHI, TeNIeOH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

HpOHIy Bac BeigaTh CIIpaBKy (BBIHI/ICKy)
(ykazaTp BUJ CIPaBKN)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO(YHKIIMOHAJIIBHOM IICHTPE TMPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHMIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omubKe, JOMYIHIEHHONW MPU OKa3aHUM MYHHUIIMIAIBHON yCIyru 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wWcmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYID OIIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBIAIOUIMHCA  pE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKIOHEHWHW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPECHHON KONMHUH Ha OyMa)KHOM HOCHTEJIE MTOYTOBBIM OTTPABICHUEM IO
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TaKK€ BHECEHHBIE MHOIO HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOIMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (moamuce) (®.1.0.)
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