UCTTIOJIHUTEJLHBINA TATAPCTAH PECITYBJIMKACDI

KOMUTET MOJIBKEEBCKOT'O KAWBbIY 5
CEJIbCKOTI'O TTOCEJIEHUS MYHUIIMIIAJIL PAMOHBI
KAWBHULIKOT O MOJIKH1 ABBILJI
MYHUILATIAJIBHOI O PAVIOHA KUPJIEI'E BAILIKAPMA
PECTITYBJIMKU TATAPCTAH KOMMTEThI
NMOCTAHOBJIEHUE KAPAP
22.11.2024 ¢. MoJibKeeBo Ne 10

OO0 yTBep)KICHHUU AAMUHUCTPATHUBHOIO periiaMeHTa
NpeI0CTaBJIeHUS MYHULIMITAILHOW YCIyry 10 BbIIa4e
CTIpaBKHU (BbIITUCKH )

B cootBetcTBuu ¢ Menepanbibiv 3akoHoM oT 27 urons 2010 roga Ne 210-P3 «O6
OpraHu3alllid TpPeNOCTaBIE€HUsI T[OCYJAPCTBEHHbIX M  MYHHIHIATBHBIX  YCIYD»,
WcnonHurensHblii  KoMuTeT MosbKeeBCKOro celibckoro — mnocenenus — Kalibuukoro
MyHHIUIaTsHOTO pariona Pecrybmmku Taraperan IIOCTAHOBJIAET:

1. YTBepauTh mnpuilaraeMbli aJIMUHACTPATUBHBIA peErjaMeHT I[peJoCTaBIeHUsS
MYHHUITUTIATBHON YCJIYTH MO BbIAAYEC CIPABKH (BBITIUCKH).

2. [lpusHarb yTpaTtuBIIMM CHJY I[ocTaHoBjeHHe VicnonHuTensHOro KOMHUTETA
MosbkeeBCKOro cenbckoro  moceneHuss KailOuukoro  MyHMUMIIAIBHOrO — pakloOHa
Pecniy6nuku Tatapcran ot 01.04.2022 Ne4 «O6 yTBep)KIeHMM aJMUHHMCTPaTHBHOI'O
peraaMeHTa Mpe0CTABICHHS MyHUIUIIATBHOR YTy 110 BBIIA4Ye CHIPABKH (BBITTHCKH ).

3. Ony6/IMKOBaTh HACTOALEE [1OCTAHOBJIEHME HA O(HIHAILHOM 1OpTare
IpaBOBOM uH(pOopMaLUH Pecrnybnuku Tarapcran no BeO-anpecy:
http://pravo.tatarstan.ru ¥ Ha OQUIHAILHOM caiite MOJIBKEEBCKOTO  CEIBCKOI0O

Kajiouikoro  MyHMIMIIAIbHOrO  paiioHa B uHGOPMAIHOHHO  —

[moceeHHs
«UuTteprer» 1o  Beb-ajpecy: http://molkeev-

TeJeKOMMYHHKAIIMOHHOH ~ CeTH

kaybici.tatarstan.ru.

4. KOHTpOJ'[B 3a UCITOJJHEHUEM HACTOSIIETO [MOCTAHOBJICEHUS OCTABJIAO 32 co00H.

PykoBoauTens MCoNMHUTETEHOTO KOMUTETA
MoIbKEEeBCKOTI0 CeJIbCKOTO MoCeTeH S
Kaifbuiikoro MyHuIMNajIbHOTO paioHa 7 ‘
Pecry6nuku TaTapcran BOpNUET @ IL.ITonsxoR

b

~



[Ipunoxenune

K MOCTAHOBJICHHUEKO
HcrnonHuTe IEHOTO KOMHTETA

MoJIbKEEeBCKOTO CEJIBCKOT0 MOCETICHHS
Kait6HIKOro MyHHIHIIAILHOTO pailoHa

PecnyOnuku TarapcTan
ot «22» 11. 2024 r. Nel10

AIMHHHCTPATUBHBIH periaMeHT
NpeaoCcTaBJIeHHs MYHHIIHNAJILHON YC/JIYTH N0 Bbla4e CIPABKH (BBINHCKH)

1. O0umue no10KeHU A
1.1. Tlpeamer perynupoBaHus afiMHUHUCTPATUBHOIO perjiaMeHTa

HacTosimuii amMUHUCTPATUBHBIN periaMeHT NpeloCTaBIeHUs MYyHHIMNAIbHOH
YCIyTH (Janee — aIMHUHUCTPATUBHBINA PEIVIAMEHT) yCTAHABIMBAET CTAHIAPT W TOPSAAOK
NPeNOCTaBIEHHsT MYHHMIMIIAILHOM YCIYrH [0 Bblaue CHPaBKu (BBIIMCKHW) (manee —
MYHHMIMNAJIbHAS Yclyra).

1.2. Kareropuu 3asBuTeinei

1.2.1. Jluiamu, MMEIOIIMMU IPaBO Ha IOJY4YEeHHE MYHULMNAIbHOH YCIYTH,
ABIIAIOTCS (PU3UYECKUE Tula (1ajee — 3a9BUTEND).

1.2.2. C 3agBjeHHEM BIIpaBe O0OpPaTUTLCS TIPEACTABUTENL  3asBUTENS,
eficTBYIONMI HA OCHOBAHMHM JOKYMEHTA, YOCTOBEPSIOLIEr0 €ro MOJHOMOMMS (1alee
— [peJCcTaBUTEb 3asABUTELs).

1.3. TTopsizox HHGOPMUPOBaHUS O TIPEIOCTABICHHH MYHUIIUIIAJIBHOHW YCITYTH

1.3.1. Hudopmauus o TMOpAIKE Mpe1ocTaBIeHUA MyHHLHUMANLHON  yCIyTH
pa3zMeliaeTcs:

1) Ha WH(OPMALMOHHBIX CTEHIAX, cojlepKallMX BU3yalbHYI0 M TEKCTOBYIO
uHpOpMALIUIO O MYHHLMNAABHOW  YCIIYTE, pacOIOKEHHBIX B MOMCLICHHAX
MHOTOQYHKIMOHAIBHBIX ~ TIEHTPOB  TIPEIOCTABIRHH] TOCYAAPCTREHHRIX f
MYHULIUNAIbHBIX YCIIYT.

2) Ha o¢uUUMATBHOM CcaiTe MYHHLHUNAJIBHOTO palioHa B HH(MOPMALUMOHHO-
TeJleKOMMYHUKaMoHHOU cetu «MuTepHeT» (http://kaybici.tatarstan.ru);

3) Ha Ilopranme rocymapcTBEHHBIX UM MYHHLHMNATBHBIX Yycayr PecrnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuit noprai);

4) Ha EnuHOM noprane rocyAapcTBeHHbIX U MYHULMIAIBHBIX YCIYT ((QyHKIUA)
(https:// www.gosuslugi.ru) (nanee — Equnsiit mopran);

5) B rocyapCTBEHHON UHPOpPMaIIMOHHOMN crcTeMe «PeecTp rocy1apCcTBeHHbIX U
MyHUUUDanbHbX ycnyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYAApCTBEHHBIX U MYHULMITAIBHbBIX YCIYT).
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1.3.2. KoHcympTHpOBaHHE I[10 BOMpOcaM TPCAOCTABJICHHA MYHULTUNAIEHOM
YCJTYTH OCYLIECTBIISETCS:

1) B MHOro®YHKIMOHANbHBIX HEHTPAX OpeNOCTAaBJICHUs [OCYAapCTRCHmEL= 1
MyHMLHITaTbHBIX YCIYT NPH yCTHOM 00palleHu - THIHO WM TIO TeNe(OHY;

2)B HHTEPAaKTUBHOU dbopme Enunoro, PecmyGIuKancKoro nopraia,

3) B MicriomHUTEIbHOM KOMHTETE MoJIbKEEBCKOTO CeJIbCKOTO MOCEICHNA (nanee
— Opezan):.

NpH YCTHOM OBpAIICHHH - IMYHO HITH TIO TeledoHy;

[PU TMCHMEHHOM (B TOM uHcIie B popMe JIeKTPOHHOTO NOKYyMeHTa) obpalieHuu
— Ha GyMa)KHOM HOCMTEIIE T10 [104Te, B 3NEKTPOHHON (popMe no DJIEKTPOHHOMH I1OYTE.

1.3.3. Undopmanus Ha Exunom mopraie, PecrydanKkaHCKoM mopTaie o MopsaKe
M CpOKax TPEAOCTaBleHHs MYHHIHMIIATBHOW YCIyrd Ha OCHOBAHMH CBCIEHUIA,
comepxamuxcsi B PeecTpe  rocylapCTBeHHbIX W MYHHIHIAJBHBIX  yCIYT,
TIPENIOCTABIACTCS 3asABUTENIO OeCIIaTHO.

JlocTyn K urdopMally O CpoKax M TOpsiKe MpeaocTaBIeHus MYHULMTIAILHOH
YCIIyTH OCYILECTBIIsETCsl Oe3 BBIMOJIHEHUS 3aABUTENIEM Kaknx-I1u0o TpeOOBaHUH, B TOM
yhcie 6e3 MCIOJIb30BaHMSA INPOIPAMMHOIO obecmeveHus, yCTaHOBKa KOTOPOIo Ha
TeXHUYECKHUe CPEJCTBa 3asBUTENs TpeOyeT 3aK/ifoYeHus JIMIECH3MOHHOro MM MHOTO
corjameHus C npaBoobJiagaTesncm NpoTpaMMHOT0 obOecredeHus,
MpeIyCMaTpPUBAIONIEro B3MMaHHUE IIaThl, PETUCTPALMIO MM aBTOPU3ALIMIO 3asiBUTEIIS
WK NpeI0CTaB/IeHNAe UM MEePCOHANbHBIX NaHHBIX.

1.3.4. Ilpn oOpameHuy 3agBUTCIS JIUYHO HITH IO TeneoHy B COOTBETCTBHMH C
NOCTYIMHUBIIAM 06palIeHHeM [IPe/l0CTaBIseTCs HHPOpMAILU:

1) o MecTe HAxOXK/AEHHs MHOTOQYHKIMOHANBHOTO MEHTPA TMPEJOCTABICHIA
roCy/IapCTBEHHbIX M MYHUIMIATbHBIX YyCJIYT, Opeana (anpec, Tpaduk pabOTEL,
CIpaBOYHBIE TeNePOHBI);

2) o mopsijiKe MpefocTaBIeH s MYHHUIIMIIATBHON YCIYTH, O criocofax M cpokax
o241 3asBICHMI,

3) 0 KaTeropusx rpaxiat, KOTOPbIM [IpenoCTaBIseTCsl My HUIMnanpHas yclyrd,

0 HOPMATHBHBIX MPaBOBBIX aKTax, peryJIMpyomux  BOIPOCEH npe10CTaBIeHUsA

MYHULUANATBHOM YCIIYTH,
’ eHHs 3asBJICHUSA O
4) o mepeuHe JOKyMEHTOB, Heo6XOmMMMBIX 7151 pacCMOTPEH

pe0CTaBICHUH MYHULUIANBHOH  YCIYTH, O cpokax npuema H perucTpalnnu
3asiBJICHUS, 5

5) 0 Xo/€ NpeIoCTaBIeHH MyHUMITATbHOH YCITYTH:

6) o MecTe pasMelleHHs Ha OQUUHMATLHOM CaHTe UHGOpPMALIMK TI0 BOTIpOcam
TIpeI0CTaBICHUS MyHULIMTIATBHON YCIIyTH;

7) o mnopsiike 00KanoBaHUS neicTBUNA Wik Oe3fedCcTBUS JIOJDKHOCTHBIX JIHIL
Opezana.

[lo mHCEMEHHOMY OOpaIleHHIO COTPYAHWKM OTHAENa, OTBETCTBEHHOTO 32
pe0CTaBIeHHe MYHULMIIAIBHOH  YCIIYIH, Mmoapo6HO B IUCBMEHHOH (opme
pa3bsCHIIOT 3aABUTENI0 MOPSIOK IMPEIOCTaBICHHA MYHULIMIIAIBHOH  YCIYyrd U
BOIPOCHI, YKa3aHHble B HACTOALIEM MyHKTe aIMUHMCTPATHBHOTO pCrIaMEHTa, U B
Teyenue TpeX paboyux AHEW CO JIHsS perucTpauuu oOpallleHus HaIpaBJsioT OTBET
saguTento. OTBETBI JAIOTCH Ha A3bIKe oOpamieHus. B ciiydyae HEBO3MOXKHOCTH J1aTh



4

OTBET Ha HA3BIKC O6paH_[€HI/IH HCIIOJIB3YIOTCA TOCYAAPCTBCHHEBIC H3BIKH PECHY()J'IHKH

TatapcraH. )
1.3.5. Undopmauus 1o BOIMpPOCaM INpEAOCTABICHUA MYHHLHIIAJIbHOA yCIyru

na odunmEansHoM caiite KaOuuxoro MyHHIHMIAIBLHOTO paifoHa ¥ Ha

pa3melaeTcs
eana Ui paboThI ¢ 3asBUTETIAMMU.

MH(OPMALIHOHHEIX CTEHAAX B TIOMEILCHHAX Op.
Mudopmauusi Ha  TOCYAAPCTBEHHBIX — A3bIKAX PecryOinku TaTapCTle,
pasMemaeMas Ha WHMOPMAUMOHHBIX CTEHAAX ¥ Ha o(UUHANbHOM  CAHTE
MYHHUIUTIATBHOTO  paiioHa B  HWHPOPMALMOHHO-TEJICKOMMYHHKAITHOHHOM  CETH
«MHTepHeT», BKIIOYAeT CBEJIEHUS O MYHHIHMNAIBHOH YClIyre, coAepiKallhecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMMHUCTPAaTUBHOI'O perjaMeHTa,
UHGOPMALIMIO O MeCTe HaxXOXIEHHs, CIPaBOYHBIX TeleoHaX, BPEMEHH padOThI
Opeana, o rpaduke puema 3asiBICHUH Ha MPeJoCTaBIeHUE MYHALIUIIABHON YCIIyTH.

1.4. HopmaTuBHbIE NpaBOBbIE AKThl, PEryJIUPYOLIHe IPEAOCTaBIeHUE
MYHULUTAILHOW YCITYTH

1.4.1. TlepeueHp  HOPMATHBHBIX  I[IPaBOBBIX  AaKTOB,  PETYJIHPYIOLIHX
NpeloCTaBIeHHE MYHULMIAIBHON YCIYTH (C yKa3saHWeM PEKBHU3UTOB HOPMATHUBHBIX
MPaBOBLIX AaKTOB M HCTOYHHUKOB HX OQHUIMANBHOTO OIYOJMKOBAHMA), pa3MelleH Ha
Enunom noprane, B PeecTpe rocylapCTBEHHBIX M MYHUUMNAIBHBIX YCIyr, Ha
o(pUIHaNIbHOM caiite MYHHUIIUIIAIbHOI'O paiioHa B UH(pOPMaLMOHHO-
TEJICKOMMYHUKALUOHHOM ceTH «MHTEpHET».

1.4.2. TexcT aAMHUHMCTPATUBHOIO perjamMeHTa B JIEHCTBYIOUIEH peIaKIMK
MoJUIeXUT pasMelieHut0o Ha EnwHom moprane, B Peecrtpe rocynapcTBeHHbBIX U
MYHUIIMTATbHBIX yCIyr, Ha OGHULUANbHOM CalTe MYHHLHIIAIBHOTO paHoHa B
HH(POPMALHOHHO-TEJICKOMMYHHKAMOHHOM ceTH «MIHTepHeT».

1.5. TepMuHBI, HCIIOJb3yeMble B aIMUHHCTPATHBHOM PErIaMeHTe, M UX ONPEACTICHNA

1.5.1. B afMMHACTPaTUBHOM perjaMeHTe HCIOJIB3YIOTCA CENYIOLIHE TEPMHUHBI 1
olpeie/IeHHs:

yraneHHoe pabodee MeCTO MHOrO(YHKUMOHATBHOTO HEHTPA HpeﬂOCTgBHEHHH
rOCYAapCTBEHHBIX M MYHULMIANBHBIX YCIYT — TeppHTOPHANbHO  000cO0ICHHOE
crpykTypHOe  noppasienende  (opuc)  MHOTOQYHKUKOHAILHOTO TEHTPS
[Pe10CTaBIIEHHs FOCY JapCTBEHHbIX M MyHULMIATLHEY VEAVE, 283AAHH0E B FOPSACKOM
(cembCcKOM) TIOCENeHWH MYyHHUUNAIBHOrO palfioHa WIM B TOPOACKOM OKpyre
Pecniybnuku  TatapcraH B cooTBeTCTBUM ¢ IyHKTOM 34 [lpaBun opranusanuu
TIeATEITBHOCTA MHOTO(MYHKIITHOHANILHBIX IIEHTPOB MPEIOCTABICHHUS TOCYIapPCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT, YTBEPAKACHHbIX NocTaHoBIeHUeM [IpasutenserBa Poccuiickoi
@Depnepauun ot 22 nexadbps 2012 r. No 1376 «O0 yrBepknenuu [lpaBun opranuzanuu
JAESATeNIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB NPE/I0CTABIEHUS TOCY/1aPCTBEHHBIX U
MYHULMNATBHBIX YCIYI»;

TexHH4Yeckas omubka - omwubka (omucka, oredarka, rpaMMaThyeckas Wd
apudmMetnyeckas omubka smbo mogoOHas owmudKa), OIMYyIIeHHas OpPraHoOM,
[PeJIOCTABISIIONMM  MYHULIMIIATIBHYKO YCJIYTY, W IpUBelIas K HECOOTBETCTBUIO
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CBEJICHHH, BHECCHHBIX B JOKYMCHT (Pe3yabTaT MyHHLHIATIBHOM YCIIYTH), CBEICHUSAM B
HOKYMECHTaX, Ha OCHOBAHHH KOTOPbIX BHOCHJIMCh CBE/IEHMUSI;

Enunas cucreMa HAeHTHOHKAMM M ayTeHTHQUKAUMM B HHOPacTPyKType,
obecrednBaroLeH UH(OPMALHOHHO-TEXHOJIOTHIECKOE B3aUMOJIEHCTBHE
HH()OPMALIMOHHBIX CHCTEM, HCMOJB3YEMBIX OJIS NMPeI0CTaBICHUs TOCyapCTBEHHEBIX H
MYHULMIAIBHLIX YCIyr B osekTponHod dopme (naiee — ECHA) — QenepaibHas
rocynapcTBeHHas MH(OPMalMOHHAS CUCTEMA, 00eCIeUnBAIOIIAS CaHI{uHOHI/IpOBaHHbIﬁ
AOCTYT Y9aCTHUKOB MH(POPMAIIHOHHOTO B3aUMOICHCTBUS B CUCTEME UJICHTUDUKALITH U
ayTeHTHQuKaluuu Kk uHdopMmarmm, COJIepXKALICHCS B TOCY/IapCTBEHHBIX
MH(OPMALMOHHBIX CHCTEMAX M HHBIX HH(MOPMALMOHHBIX CUCTEMaX;

MO®I] - 'ocynapcTBeHHOe GromkeTHOE yupexaenue «MHorobyHKIHOHANbHBIH
HCHTP MPCHOCTARICHAS TOCYAApPCTBEHHBIX M MYHMLMIATBHBIX yCIyr B PecryGimke
Tarapcrany;

AUC  MO®IL -  ApromarusupoBaHHas MHOOpPMALMOHHAs  cHUCTeMa
MHOTO(QYHKIIHOHAIBEHBIX LICHTPOB IIPeIOCTaBICHHS rOCY1apCTBEHHBIX U
MyHHUHTATbHBIX yeiyr Pecniy6nuku Tarapcran.

1.5.2. B agMMHUCTpaTHBHOM pernaMeHTe Moj 3asBIeHHEM O IIPeI0CTaBIEHUN
MYHULUIANLHOH yCIyry (nanee - 3agBNeHHe) MOHUMAETCA 3aIPOC O [IPeN0CTABICHUH
MYHHLMNANLHON  yCIyTH, MONAHHBI B COOTBETCTBHM C IYHKTOM 3 CTATHH 2
QenepanbHoro 3akona ot 27 wuwoas 2010 roga Ne 210-®3 «OG6 opranuzanuu
MPEAOCTABICHHA rOCY 1apCTBEHHBIX U MYHHUUUNATBHBIX YCIyr» (nanee — OenepanbHbiii
3aKoH Ne 210-D3).

2. CraHpapT npeocTaBaeHusi MyHHUHNAILHOMN Y1y
2.1. HaumeHOBaHUE MYyHHIIUTIATBLHOMH YCIyTH

Beigaua cripaBku (BBIITMCKH).

2.2. HaumeHoBaHue HCIOJIHUTEIbHO-PACIOPAAUTE/IbHOT'O opraHa MECTHOI'O
caMoOyIipaBJICHHSA, HEMTOCPEACTBEHHO [peaoCTaBIALIETO MYHHIHIAIBHYO YCIYT'Y

UcnonHUTebHBIT KOMUTET MOJIbKEeBCKOTO celbeKoro mnocesienus Kaibuikoro
MyHHLMIIATBHOTO paiioHa Pecriybimku TarapcraH.

2.3. Onucanye pesynbTarta IpeoCTaBIeHHs MYHULATATLHON YCIYTH

2.3.1. Pesynbrarom npejocTasienus MYHHULHUIIAILHON YCIYTH SIBIISETCA:

1) copaska (Bbimucka) (npunoxenue No 1 k HaCTOALLEMY aIMHHUCTPATHBHOMY
periiamenTy);

2) peuleHune 06 oTkaze B Npe/IOCTABICHUH  MYHHULMNAILHON  yCIyru
(mpunoxenue Ne 2 k HacTosIEMY aIMUHUCTPATUBHOMY pPerjiaMeHTy);

3) pewenne 06 orTkaze B mpueMe JOKYMEHTOB, HEOOXODHUMBIX  [JIsi
MpCAOCTABJICHUS MYHMUMIATBHOH ycnyrd (mpunmoxkenume Ne 3 g HaCTOsIIIEeMy
a/IMHHHCTPATHBHOMY perjiaMeHTy).
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2.3.2. Pesynbrar mnpepocTaBieHHs MYyHULMNAILHOM YCIyTW HampaBisieTcs
3a9BUTENI0 B (JOpMe  DIEKTPOHHOrO JOKYMEHTa, IMOANMCAHHOIO  yCHIIeHHOI
KBaTH(ULIMPOBAHHOMH IEKTPOHHOH MOAMHICHIO YII0JHOMOYEHHOI0 J10/DKHOCTHOTO ﬂﬂug
Opeana, B COOTBETCTBHHU C denepallbHBIM 3aKOHOM OTU6 anpens 2011 roma Ne 63—(I)U
«O6 aexTpoHHOl moamucky (manee — PeepallbHBIM 3aKOH No 63-@3) B IMYHBIA
xabuner EausHoro mnoprana. B ciydae HampaBlICHHA 3asgBJIeHUs [OCPEJICTBOM
PecnyGIMKaHCKOrO TMOpTana pe3yiabTaT MpeloCTaBICHU MyHHHHHEUleOﬁ YCIYTH
HaTpaBJseTcs TaK JKe B JIMYHBIH KabuHeT Pecrybaukanckoro noprana.

2.3.3. Tlo BeiOopy 3asBuTElNlss pe3yjbTaT MPeAoCTaBIEHUs MYHHULUIIAIBHON
ycnyrd Bbigaercs B Oprane wid B MOIL[ B Qopme dK3eMmispa 3JIEKTPOHHOTO
JIOKyMEHTa, pacleyaTaHHOro Ha OyMa)XKHOM HOCHTENE, 3aBEPEHHOr0 IMe4aThbio U
MOAMUCEI0 COOTBETCTBEHHO YITOJHOMOYEHHOTo IOMKHOCTHOro mauua OpraHa Wid
paboTHuka M®LI.

2.3.4. 3agBuTesb BIOpaBe MNOIYYUTh Pe3ybTaT MPeAOCTaBIeHUs] MyHULUIIAIBHOM
ycayru B (opme 3NMeKTPOHHOTO JOKYMEeHTa B TEUeHHE CpOoKa IEHCTBHUS pe3ylbTara
TIpe0CTaBIeHUs MYHULIMIIAJIbHON YCIIYTH.

2.4. Cpox npenocTaBAeHUA MyHULIMITAJILHON YCIYTH, B TOM YHCJIE C YUETOM
He0OX0IUMOCTH oOpalleHus! B OpraHu3alii, y4acTBYIOIIUE B [IPCA0CTABICHUN
MYHHLUIIANLHOM yCIyTH, CPOK IPUOCTAHOBIIEHHS TIPEJOCTABIEHUS My HUIIUIIAIbHOU
YCIyTH B cllydae, €CJIM BO3MOXKHOCTb IPHOCTAHOBICHUSA MPELYCMOTPEHA
3aKOHOIaTeNLCTBOM Poccuiickoii Meneparui, CpoK BbIIAYH (HAIIPABICHHMS )
JIOKYMEHTOB, SIBJISTFOUIMXCS Pe3y/IbTaTOM IIPEI0CTaBIIEHHs] My HULUITATBHOH YCIIyTH

2.4.1. MyHUIIUTIaNbHAS YCIIyTa Pe0CTaBIAeTCA B TEUEHHE TpeX pabodHX JAHCH.

2.4.2. TlpuocTaHOBJCHHE CPOKA MPENOCTABJICHUS] MYHHLMIAILHOW YCIYTH HE
npeyCMOTPEHO.

2.4.3. HampapneHue OOKyMEHTa, SABJISAIOLIErocs pe3ynpTaTOM MNPEAOCTABICHHA
MyHHLHUIAIbHOM — yCIyrH B dopMe  3MEKTPOHHOTO  JOKYMEHTa, — 3afBUTEIIO
ocyliecTBisieTcs B JI€Hb oopMiIeHUs ¥ PErucTpaly pesylibrara Mpe/loCTABICHHA

MYHUIMIIAIbHOW YCITYTH.

2.5. UcuepnpIBalolHi iepedeHb TOKYMCHTOB, HeoOXOIUMBIX B COOTBETCTBHH C
3aKOHO/IATE/IbHBIMH MJIM HHBIMH HOPMaTHBHAIMHU IPaBOBBIMH aKTaMu JUIs
NpefOCTaBAeHNs MYHUIMNATBHON YOIYTH, 8 TAIOK® YCIVT, KOTOPBIE ARISIOTE]
HEOOXOUMBIMU U 00s3aTeIbHBIMU 115 MPEI0CTARICHUS MYHHULUITATBHBIX YCITYT,
MOJIIS)KAIIUX TPEICTABICHUIO 3aIBUTEIEM, CTTOCOOBI UX MOTYYEHHUs 3asBUTEIIEM, B TOM
qKClie B DJIEKTPOHHOH (hopme, TTOPSIIIOK UX Ipe/ICTaBIIeHUs!

2.5.1. Inga  momydeHMsT MYHULMIAAbHOW YCIYTH 3afBHUTENb IPENCTaBIIAET
clle/[ytOlIHe JOKYMEHTbI:

1) MOKyMEHT, yIOCTOBEPSIOIHH TUYHOCTh (He TpedyeTcs B ciyuyae oOpalleHHs
nocpenctsoM EnuHoro, Pecnybiaukanckoro noprania);

2) IOKYMEHT, yAOCTOBEPSIOMHH MOTHOMOYHS NPCACTABUTE/A 3asABUTEIIS;

3) 3asBIeHHUE:
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B QopMe 10KyMeHTa Ha OymMakHOM HocuTelne (mpunokerne Ne 4 K HacTosIeMy

A IMUHHUCTPATHBHOMY PErJIAMEHTY );
B 2JIEKTPOHHOI (opMe (3amoIHAETCs MOCPEACTBOM BHECEHHA COOTBETCTBYIOMINX

CBe/lcHUIl B OJIEKTPOHHYIO (OpMY 3asdBICHHs), IOAMHCAHHOE B COOTBETCTBHHM €
TpeGOBaHMAME IMyHKTa 2.5.3 aIMHHHCTPATUBHOIO pPETNIAMEHTA, MPH oOparneHnn
nocpenctsom Enunoro, PecnyOnukaHckoro nopraia;

4) B ciyvae, ecaM A NPEAOCTaBISHUS MYHULUNANILHON YCIYTH HeoOXO0MMA
00paboTKa TepCOHANBHBIX TaHHBIX JIMLA, HE SABIAIOLIETOCS 3asBUTENICM, W €ClH B
COOTBETCTBHU C (hejlepalbHbIM 3aKOHOM 00paboTKa TaKMX IepPCOHATBHBIX AAHHbBIX
MOJKET OCYILIECTBIISITLCS C COITIAcHs yKa3aHHOTO JIMLA, IPU 00pallleHUH 3a MOJdy4eHHeM
MYHULHMIANBHOR yCIyrd 3asBUTENb JIONOJHUTEIbHO TMPENACTABISET JOKYMEHTHI,
NOATBEPXKAAIOLINE TIOIYyYEHHE COTJIacusl YKa3aHHOTO JIMI@ WM €ero 3aKOHHOIO
Npe/CTaBUTENs HAa 00paboTKy MepCOHANBHBIX JAHHbIX YKA3aHHOTO JUIA. JIOKYMEHTS,
NOJATBEPKAAIOLIUE [OJIyYeHHEe COTJacusl, MOTYT ObITh MpEACTABJIEHbI B TOM 4YHCIE B
(hopMe 3MeKTPOHHOTO JOKYMEHTA;

5) B ciy4ae, eciM OOS3aHHOCTb XpaHeHus JOMOBOH KHuru jo 31.12.2017
BO3/larajach Ha COOCTBEHHHMKOB JKHMIBIX IIOMELIEHWH, 3asBUTENEM IIPEICTaBISAETCS
JOMOBasl KHUTa;

6) NpaBOyCTaHABIMBAIOINE TOKYMEHTBI HA WHIIHBUAYAILHLINH KHUIOH TOM (eciu
MpaBo COOCTBEHHOCTHM HE 3aperuMCTPUpOBaHO B EMHHOM ToOCYapCTBEHHOM peecTpe
HEJIBUKMMOCTH) — JJIsl BBINUCKU U3 TIOXO3HCTBEHHON KHHIH.

2.5.2. 3agBlcHWE M TIpUIAaracMble JOKYMEHTBI MOTYT OBITh IIpefCTaBIeHBI
(HarpaBJIeHBl) 3asiBUTEJIEM OJHUM M3 CJIE/IyIOLIHX CIIOCOO0B:

1) yepe3 M®I] Ha OyMa)KHBIX HOCHTEISX M B BMJIE JIEKTPOHHBIX JOKYMEHTOR,
COOTBETCTBYIOLIMX TPeOOBaHUAM MYHKTA 2.5.3 aIMUHUCTPATUBHOIO PErJIaMeHTa;

2) mocpeacteoM Ennnoro, Pecybnukxanckoro moprana B 3J1eKTpOHHOM dopMe;

3) B OpraH TMYHO MJIM [TOCPEACTBOM MOYTOBOH CBA3H Ha OyMa’KHOM HOCHTeJIe.

3asgBieHME M IIpUiaraeMbele [OKYMEHTBI, TPH HaNpaBIeHHH MOCPEACTBOM
MOYTOBOH CBS3H, 3aBEPAIOTCSA B YyCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBeHue NIpH HAnpaBleHuu mocpejctBom Exunoro, PecryGikanckoro
1opTana MojNUChIBAETCS IPOCTOMH 3JIEKTPOHHOM TTOJIITHCEIO 3asiBUTEIS. ’

Jlnst ToNydeHMsl MPOCTOM OSMEKTPOHHOH MOANMCH 3asBUTCIO  HEO XOJIUMO
[pOMTH TPOLeAYpy PETHCTpaluH (ayTeHTH(UKAMK) B ECHA, a Takxe NOATBEPIUTL
yUeTHYHO 3aITHCh.

DJIeKTPOHHbIE JIOKYMEHThI (IMEKTPOHHBIE 0Dpasbl IOKYMEHTOB), YKasaHHble B
MoAnyHKrax 2, 4-6 mnydkta 2.5.1 aJIMMHHCTPAaTHBHOTO pErilaMeHTa, 3aBepAIOTCs
YCUJICHHOH KBAIM(QUUIMPOBAHHON MOIKUCHIO JIHI, YIIOJHOMOYEHHBIX HA CO3JaHHE M
MOANHCAHUE TAKUX JIOKYMEHTOB, B TOM YHC/Ie HOTAPHYCAMH,

ONeKTPOHHBIE IOKYMEHTHI (3/IEKTPOHHbBIE 06pashl JOKYMEHTOB), IPUIAraeMbie K
3a5BJICHUIO, B TOM YHCIIC NOBEPEHHOCTH, HANPABIAIOTCA B Buae (aiiioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 M6aiir.

KagecTBo MpenocTaBnseMsIx 371eKTPOHHBIX JOKYMEHTOB (3MeKTPOHHBIX 00pa3zoB
JIOKYMEHTOB) HOJKHO IMO3BOJATH B IONHOM OObEME MPOYMTATH TEKCT AOKYMEHTa M
pacmo3HaThk PeKBU3HUTEI JIOKYMEHTA.

2.5.4. 3anpemaeTcs TpebOBaTH OT 3asBUTENS:



1) mpencraBieHnst JOKYMEHTOB ¥ WHGOPMAHU MIH OCYLICCTBICHHUS IeUCTBUH,
NIPEACTaBJICHAE HJIHA OCYIIIECTBIIEHHE KOTOPbIX HE IMpPEeJyCMOTPEHO HOPpMATHUBHEIMM
[IPABOBBIMHM aKTaMH, perylupyrollnMu OTHOILEHHS, BO3HHKAKOUIUE B CBA3M C

npenocTaBIeHHEM MyHHULHNATBHON YCITYTH, )
2) ocylecTBIeHNs NeHCTBHI, B TOM 4YHCIIe COTJIACOBAHHH, HEeOOXOIUMBIX IJIF

MoJIydeHuUs MYHUMUMTIAIBHONH yCIIyrH W CBA3AHHbIX ¢ oOpaueHueM B HMHBIC
rocyapcTBEHHbIe OpraHbl, OpPraHbl MECTHOrO CaMOyNpaBI/ICHHi, OpraHu3aluH, 3d
HCKITFOYeHWeM TIOJyUeHHs YCOYr M [OJydeHHs JOKYMEHTOB M HH(OpMaluw,
MpeJOCTaBlIseMbIX B pe3yibTaTe IPE/JOCTaBIEHHA TaKUX YCIIyI, BKIIOYEHHBIX B
mepedyHH, yKasaHHble B uactd 1 craten 9 @enepanpHoro 3akoHa No 210-®3
(HeoOX0oAMMbBIX M 00s3aTeNIbHBIX YCIYT);

3) TMpeACTaBIEHHS JOKYMEHTOB M HWH(OpPMALMH, OTCYTCTBHE WU (nnm)
HEI0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IIPU IE€PBOHAYalbHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOMMMBIX A MPeNOCTABIEHHMSI MyHHUMNANBHON yCiyrd, nubo B
PeIOCTaBICHIN MyHULUIANBHOH YCIYTH, 38 HCKIFOYCHUEM CIICAYIOIUX CITy4acs:

a) u3MeHeHWe TpeOOBaHMH HOPMATUBHBLIX TIPABOBLIX aKTOB, KacatOUMXCH
PeNOCTaBIE ! MYHUIMIAILHON YCIyrH, MOoCe NepBoHaYalibHON M0JauH 3asAB/ICHH
0 IpeJ0CTaBIeHMHY MYHULMIIAIBHOM YCIYTH,

6) HanMyMe OMUGOK B 3aABJICHAH O MPENOCTABICHUA MYHUIMIIATEHON YCIYTH ¥
JTOKYMEHTAX, IOJaHHBIX 3asBUTEJIEM II0CJIE MEePBOHAYAILHOIO OTKaza B IpHEMe
JIOKYMEHTOB, HEOOXOAUMBIX IJIs MPeJOCTaBIeHUS MyHHLMIAIbHOH YCIYTH, mbo B
MPEIOCTABICHAN MYHHUUMITAIBHOM YCIYTH U HE BKITIOUEHHBIX B MPEACTABICHHBIN paHee
KOMITJIEKT IOKYMEHTOB;

B) MCTEUEHME CPOKA NEHCTBUS TOKYMEHTOB MM H3MEHEHHe HH(OpMAIMK rocie
MepBOHAYANLHOIO OTKA3a B MPHeMe TOKYMEHTOB, HEOOXOMUMBIX /A MPETOCTABICHHA
My HHLMTATBEHON YCITyTH, TH00 B MPEI0CTaBIeHHH MyHHIMTATTBHOA YCIyTH;

r) BBISIBJIEHHE JIOKYMEHTAIbHO  NOATBEPXKIEHHOTO ¢pakta  (IIPU3HAKOB)
OIIMOOYHOr0 WM MPOTUBOIPABHOIO JICHCTBHA (6e3meifcTBHA) MODKHOCTHOIO JIMLA
Oprana, paboTHHKa M®IL[, mpy NepBOHAYATIbHOM OTKa3e B MpHEME JOKYMEHTOB,
HeOoOXOAUMBIX JJI IPE0CTaB/ICHNUA MYHHUIUIAIBHON yCIIYTH, 1160 B IpeoCTaB/IeHnH
MyHHLMNATLHOM YCTyrH, O 4eM B IMHCHMEHHOM Bujle 3a IMOJIIMKUCHIO PYKOBOJUTEI
Oprada nOpd repBOHa4yajJbHOM OTKasc B [pueme IOKYMEHTOB, HeoOXOAMMBIX AJIA
IPEI0CTABIICHNA MYHMILUTIATBHOR  yCIyTH, —YBEAOMIIACTCA 3asBUTENb, @ TaKKe
MPUHOCSATCS! U3BUHEHHS 38 JIOCTABICHHBIC Hey/100CTBa;

4) mpepocraBneHus Ha OyMakHOM HOCHTENE TOKYMEHTOR HﬁmgBMQHﬁﬂ‘,
3IeKTPOHHBIE 00pa3bl KOTOPLIX paHee GBITH 3aBepeHb! B COOTBETCTBUH € IYHKTOM 7.2
gacty 1 craten 16 ®enepansHoro 3akoHa Ne 210-03, 32 HCKIIOUYEHUEM CITy4YaeB, €CIU
HaHECEHME OTMETOK Ha TaKWe JOKYMEHThI JH0O MX HU3BATHE SBISETCH HEOOXOTUMBIM
YCIIOBHEM MPEAOCTABICHMs I'OCYIapCTBEHHONH WM MYyHMUMOAIbHOW YCIYTd, U HHBIX
CJIydaeB, YCTAHOBJIEHHBIX (enepalbHbIMH 3aKOHAMH.

2.6. UcyepnbiBarouuii nepedeHb JOKYMEHTOB, HEOOXOJUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU IPABOBBIMU aKTaMH JUIsl TIPeI0CTaBIeHUs MYHHUIMITATLHOU YCIIYTH,
KOTOpBIE HAXOASTCS B PacCHOPSKEHUU IOCY/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMopraBHGHHH H IMOABEIOMCTBEHHLBIX FOC}fﬂapCTBEHHbIM opraHaM HIIHA OpFaHaM



MECTHOTO CaMOYITpaBJICHHUA OpFaHH3aLIH171 W KOTOPLIC 3adBUTEIIb BIIpaBe MPEACTABHUTD, a
TAKXKe CI0co0bl UX 11OJIyHYEHHU S 3as1BUTEJIAIMH, B TOM YHCIIC B 37IEKTPOHHOH (popme,
MOPSAA0K HX MPEACTABICHHS; rocy/apcTBEHHBIH OpraH, OpraH MECTHOI'0
caMOoyIpaBJICHUA oo opraHdsanys, B paCHOpH}KeHHH KOTOPBIX HaxoOsATCA 1aH
JOKYMEHTBI

HEBEIC

2.6.1. [lonyyaroTcsa B paMKax MeXBeJOMCTBEHHOTO B3aUMO/ICHCTBUS:

1) Beimucka wu3 EOWHOTO rocyaapCTBEHHOTO peecTpa HEABUIKMMOCTH — —
@enepanbHas ciyx0a rocy/1apcTBeHHON perucTpalty, KajacTpa u Kaprorpaduu;

2) cBeleHus o JelcTBYOLIEM nacnopre rpaxkaaHuna Poccuiickoit @enepauuu —
MB/I Poccuu;

3) cBemeHHs O HOTapHalbHON JdoBepeHHOCTH — MenepanbHas HoTapUalbHas
rasara.

2.6.2. 3agBuTeNnb BIpaBe MpPeAOCTaBUTh JOKYMEHTHI (CBeIEeHMs), YKa3aHHbIE B
noanyHkre 1 myHkTa 2.6.1 aIMHHHCTPATHBHOTO periaMeHTa, B Gopme 3JIEeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHbIX YCWJIEHHOH KBaJU(ULUMPOBAHHON  IMOANUCHIO  JIHL,
YIOJIHOMOYEHHBIX Ha CO3JaHue W [OANMCAHME TaKUX JOKYMEHTOB, IIpH IoJaqye
3asIBJIEHUSL.

2.6.3. HenpencraBienne (HeCBOEBpeMEHHOE IpEACTAaBICHHE) YKa3aHHBIMH B
nyHkTe 2.6.1 aAMHMHUCTPAaTUBHOIO periaMeHTa OpraHaMd IoCy/lapCTBEHHOH BJIACTH,
opraHaMy MECTHOrO CaMOYIIPaBJIeHUS, OPraHu3alMAMHA ITOKYMEHTOB U CBEIEHHUH HE
MOJKET SIBIIATHCS OCHOBAHHUEM JIJIs 0TKa3a B MPEeIOCTaBICHUN MYHHLUIIATbHON YCIYTH.

2.6.4. JlojokHOCTHOe M0 W (MiaM) pabOTHHK, yKaszaHHbIX B IyHKTe 2.6.1
aJIMUHUCTPATHBHOIO periaMeHTa OpraHoB M OpraHu3alliid, He IpPeICTaBHUBIINE
(HeCBOEBpEeMEHHO Mpe/CTaBUBIINE) 3alPOLIEHHBIE M HaXOSIIHECS B pPaCIOPKCHUH
JOKYMEHT WITH CBEICHHS, MOAJICKAT aIMUHUCTPATUBHOM, AUCIUILIIMHAPHONW UITH WHOM
OTBETCTBEHHOCTH B COOTBETCTBHMHU C 3aKOHO/1aTesibcTBOM Poccuiickoi Meepanui.

2.6.5. 3ampemuiaercs TpeGOBaTh OT 3asABUTENsl JOKYMEHTBI CBEACHHSA, B TOM TUCIC
TOATBEPIKIAIONINE BHECEHHE 3aSBUTEIIEM TUIATHI 33 TIPEAOCTABICHHC MYHHLHUIIATBHOH
yYCITyTH, HAXOSIIMECS B PACTIOPSKEHHH FOCY/1apCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
caMOyIlpaBjieHHs M [0/BEIOMCTBEHHbIX rocyapCTBEHHbIM OpraHam HId OpraHam
MECTHOT'O caMOyIpaBjieHHs OpraHu3aluH.

HenpezncrapiieHHEe 3agBHUTCIEM JIOKYMEHTOB, COJeprKallli
HAXOJATCS B PACMOPsHKEHHM TOCYIapCTBEHHBIX — OpPraHoB,
caMOylpaBlieHus M [OJBEJOMCTBEHHBIX TOCYAAPSTBEHHLIM SPEAHAM il 8BF§E3M
MECTHOTO CaMOyMNpaBJicHUsl OpraHu3allil, He SBJISETCS OCHOBAHWEM I OTKaza
3asBUTENIO B IIPEIOCTABIEHUM MYHULIMIIAILHOM YCIYTH.

X CBeleHHus, KOTOPBIC
opraHoB MECTHOTI'0

2.7. McyepniplBaroluii nepevyeHb OCHOBAHUE JIJ1s OTKA3a B IpHEMe JTOKYMEHTOB,
HEOOXOIMMBIX TS TPEAOCTABICHHS MYHULMITATIBHOH YCIyTrH

2.7.1. OcHoBaHusIMM Ui OTKa3a B MpHEMe AOKYMEHTOB, HEOOXOTUMBIX s
[IpeAO0CTaBIEHU MYHUIMIIAJILHON YCIIYTH, SIBIISKOTCS:
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1) npencraBmeHHBIe 3asBUTENEM JOOKYMEHTBI —COIACpKAT TIOMYUCTKH U
UCIIpaBJI€HUA TCKCTA, HE 3aBepPEHHbIE B IOpsJIKe, YCTAHOBIEHHOM 3aKOHO/IATENLCTBOM
Poccuiickoii Penepalum;

2) JOKYMEHTBI cojepar TOBPCKICHH, HaJTi4Ae KOTOPb
TOJTHOM 0OBEME HCIMOJIb30BATh pHGOpPMALHI0 M CBEICHHA,
JIOKyMeHTax Jyisl IPe0CTaBIeHUs MYHHIIUTAJIEHOH YCIIYTH;

3) mpeAcTaBicHHbIE IOKyMEHTBl WM CBEJIEHMs YTPATWIH CHIy Ha MOMCHT
oOpalleHHs 32 MYHHULHUTATBHOM yCIyroi (JOKYMEHT, yAOCTOBEPSIOIINN MOJTHOMOYNS
Ipe/ICTABUTEIs 3asBUTEIS], B Cilyyae 0OpallleHus 3a NPeI0CTaB/IeHHEM My HULIUIIAIBHOH
YCITYTH yKa3aHHbBIM JTULIOM);

4) mojayva 3asfBJIEHUS O IPEIOCTABIEHUHA MyHULUNIAILHON YCITYTH U JOKYMEHTOB,
HEOOXOIMMBIX JUIS TIPEIOCTABIEHNS MYHHUIMIIATLHONW YCIIYTH, B 2JICKTPOHHOM (hopMme ¢
HapylIeHHeM YCTaHOBJIEHHBIX TpeOOBaHHI;

5) HEeKOppPeKTHOe 3aroJHeHne 00s13aTeNbHbIX 0JIel B (opMe 3asABICHUS, B TOM
yyclie B WHTEPaKTHUBHOM (opme 3asBieHus Ha EnuHoM, PecmyOmuKaHCKOM moprane
(HEIOCTOBEPHOE, HEMOITHOE, TMO0 HEMPAaBUIILHOE 3al0JIHEHHE ),

6) mnpencTaBleHHe HENOJIHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX M
[peI0CTaBIeHHs] MyHULIMNANBHOM YCIYTH;

7) 3agBIEHME O MPEOCTABICHWH YCIyTH TOJaHO B OPraH ToCyIapCTBCHHOH
BJIACTH, OPraH MECTHOI'O CaMOYTIPaBJAEHMs WIIH OPraHU3allHio, B TIOJTHOMOYHMSA KOTOPBIX
He BXO/UT IpeNoCTaBIeHue MYHHULIMIIAIBHON YCIyTH,

8) HecoOMOJCHHE YCTAHOBIEHHBIX cTaTheit 11 ®enepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO6 3JIeKTPOHHOM MOAIKCHY) YCIOBUH NPHU3HAHUS
TeHCTBUTENLHOCTH YCHUIIEHHON KBAJIM(PHIIMPOBAHHON 2JIEKTPOHHOH TTO/IMUCH.

2.7.2. TlepeueHb OCHOBAHMIA IUIA OTKa3a B OpPUEME JOKYMEHTOB, HEOOXOIMMBIX
1715 TIONTYYEeHUsl MyHULIMTTATBHOM YCIYTH, SBISETCS HCUEPIIBIBAIOIIAM.

7 73. Pewienue 06 oTkaze B IpHeMe 3asABIE€HUSI M JIOKYMEHTOB, HEOOXOMMMBIX
Ul TIPEOCTaBIeHNs MyHUUMITATBHON YCIyTH, MOMKET ObITh INPHUHATO KaK BO BpeMs
nprHeMa 3agBUTENA, TaK W TOC/C TIONYqEeHUA OTBGTCTBGHHBIMV,ELOH}KHOCTHBIM JMIIOM
OpraHa HeOOXONMMBIX JUJIA MPEROCTaB/ICHHA MYHHULUIANIBHON YCIyTH JOKYyMEHTOB
(cBeﬂeHHﬁ) C HUCII0JIb30BAHHUEM MC}KBGILOMCTBBHHOFOU uH(}OpPMaLMOHHOTO
B3aMMOJEHCTBUS, B CPOK, HE npeBbllIaomui 9 pabouux IHEH CO JAHA perucTpalii

3asgaBIeHHUA.
2.7.4. 3anpeliaetcs OTKa3bIBaTh B npueMe 3asBICHUS W WHBIX JIOKYMEHTOB,

HEOOXOAMMBIX U1 [PeAOCTABICHIA MyHIIUNANLHOM YEIYTH, B CYHAE ECIH QS BIEHHE
M JOKYMEHTBI, HeOOXOMMBIe 15 TIPelOCTARICH!S MYyHHIMIIATEHON YCITyTH, TOJaHBI B
COOTBETCTBUM ¢ HHpOPMALUed 0 CpoKax M TOPSIKe MPeAOCTABICHUS MyHHIHUIATbHOMN
ycnyru, ony6mukoBanHoit Ha Enunom nopraie, PecryGinkaHcKoM mopTae.

IX He TII03BOJISIET B
cozepKaluecs: B

2.8. VMcuepnsIBaloIlIuii niepeueHb OCHOBAHUHN JUIA MPHOCTAHOBIICHHUS UKW 0TKa3a B
Mpe0CTaBIeHMH MYHHULIUIIAJIbBHOW YCIIY T

2.8.1. OcHoBaHus [ MPHUOCTAHOBJIEHHUS MPENOCTABICHUA MYHHIMIAIBHOMU
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHuA 1719 0TKa3a B MPEJOCTABICHUM MYHHIMITAIEHOW YCIIyTH:
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1) B mpeacTaBIeHHBIX 3aABICHUH U (HIIH) TOKYMEHTAX COJEPIKUTCS HEroJHas
(MJIM) HeJloCTOBEepHas MH(OpMAaLlKs;

2) MOCTYI/IeHME OTBeTa OpraHa TrOCYAapCTBEHHOH BIACTH, oprasa MECTHOI'0
caMoympaBiIeHusi OO TOIBEIOMCTBCHHON OpraHy TOCyNapCTBEHHOM BIACTH WIIH
opraHy MECTHOTO CaMOYIpaBlIeHHs OpraHd3alnk Ha MeXBEIOMCTBEHHBIM 3anpoc,
CBHJIETEIbCTBYIOIEr0 00 OTCYTCTBHH JIOKYMEHTA H (uu) UH(pOpPMALIKH, HeoOXO0IUMBIX
ISl TIPE/IOCTABEHHUST MyHULIUNAILHOM YCIYTH, €ClIM COOTBETCTBYHOLIMIMA TOKYMCHT HC
OBII TIPEICTABIICH 3asBUTEIEM TI0 COOCTBEHHOM HHHIIMATHBE;

3) OTCYTCTBME CBEJCHMH O PErHCTPAllUH TPAXKIAHHUHA MO MECTY JKHUTEILCTBA
(mpebpIBaHUs) B PACTIOPSDKEHUH OPraHOB MECTHOIO CAMOYIIPAaBJIEHHUA.

2.8.3. IlepeueHp ocHOBaHMH IJ1s OTKasa B MPeIOCTABIEHUH MYHHIIMIIAILHOM
YCIIYTH SBJISIETCS UCYEPIILIBAIOLITNM.

2.8.4. 3anpeuiaeTcs OTKa3blBaTh B MPEJIOCTABICHHHA MYHHIIHIIAILHOW YCIYTH B
Clly4yae, €CIld 3asBlIEHME O I[IPEeJOCTaBICHUM MYHULMIIAJbHON YCIyrd IOJaHO B
COOTBETCTBUH ¢ HHMOpMaLHell 0 CpoKaxX M MOPSIAKE MPCAOCTABICHHS MYHHUIIMTATLHON
yCilyrd, omydnukoBaHHoH Ha EnHoM noprane, PecyGiukanckoM mopraie.

2.9. Ilopanok, pasmMep U OCHOBAHUsI B3UMaHUS TOCY1apCTBEHHOH MOIITMHBI U HHOM
TUTAThI, B3UMAEMOi 3a MpelocTaBIeHue MYHHULIUIIAIbHON YCIYTH

MYHHLIHHELT[I)H&H yciayra npegoCTapjsaceTCa Ha 663BO3M63,Z[H0171 OCHOBE.

2.10. Ilepeuens yciyr, KOTOpbIE SBJISKOTCS HEOOXOAMMBIMU M 00A3aTEIbHBIMH TS
NpeaoCTaBIeHUs MYHULIMIIATbHONW YCIYTH, B TOM YUCIIE€ CBEJIEHUS O JIOKYMEHTE
(1OKyMeHTax), BblJaBaeMOM (BbL1aBaEMbIX ) OpPraHM3al UMK, Y4aCTBYHOLIUMU B

NpeIoCTaBIeHUH MyHULUNTAIBHBIX YCIYT

[IpenocTaBneHue HeOOXOIUMBIX M 00513aTEIBHBIX YCIyT HE TpebyeTcH.

2.11. Tops10K, pa3Mep U OCHOBaHMs B3UMaHHs IL1aThl 33 TpejlocTaBlIeHHe yCIIyT,

KOTOpBbIE ABISIIOTCS HEOOXOUMBIMH U o0st3aTebHBIMHU JUTA TIPE/IOCTABIEHMS

MYHHIUIANBEHOHK YCIIyTH, BKIIHOYast uH(OPMALIHIO 0 METOJIMKE pacyeTa pasMepa Takou
T1aThl

TIpesocTaBierue HeoOXOMUMbIX U 0B3ATEMLHEIR YRRV 1R TRafyetes,

2.12. MakcuManpHEIH CPOK OKHIAHUS B OYEPEIM TIPU MOade 3ampoca o
1IpeI0CTaBJICHUH MYHMIIMIIANIBHON YyCIYTH, YCIYTH, PE0CTaBIIeMO# opranu3amuei,
Y4YacTBYIOIIEH B IPEAOCTAB/ICHUY MYyHULUUIIATEHON YCIYTH, U NP [10J1y4EHHH
pe3yJibTara MpeJoCTaBICHUS TAKMX YCIyT

2.12.1. Bpems oXuJlaHUsI IPH [0J1a4e 3asiBJCHUS HA [10y4eHHe MyHUIUNATIBHOMN
YCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu nomyueHHH pe3yibTaTa MPEIOCTABIECHHS MYHWIMIIANLHON yCIyTH
MaKCHMAaJIbHBIN CPOK 0XKMJIaHHUs B OYepe/(M He JIOJDKEH [PeBbIiaTh 15 MUHYT.
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2.13. CpOK M TIOPSAAOK PErucTpauHH 3anpoca 3asiBHTE)IA O IIPEIOCTAaBJICHHH
MyHHHHHaﬂbHOﬁ YCIOYyIrd U YCIYI'H, IIpea0CTaB/IIEMOUN opranusalyen, y4acTByIolicH B
npeaoCTaBJICHUHA MyHHHI/IHaJ'IBHOI?'I YCJIYTH, B TOM YHCJIC B DJIEKTPOHHOU d)OpMe

2.13.1. Tlpu muanom oGpatnennn B MOIL B /IeHb 11071241 3a5BICHUSA 3AABUTETO
Bblaaercs pacnucka uz AVMC M®I] ¢ peructpalliOHHBEIM HOMEPOM, MOATBEPIKAAIOIINM,
4TO 3asBJICHHE OTIPaBJIEHO, U JaTOU M0Aa4uH 3asBJICHHUS.

)32 [Ipu HarpaslieHUH 3asiBJIEHUs [IOCPELICTBOM, Enunoro,
PecnyOnukaHcKoro nopraia 3asiBUTeNb B JIeHb [10Ja4H 3asBJI€HUA [10Ty4aeT B JTMYHOM
Kabunere Enumnoro, PecnyOnukaHckoro mnoprajsa M IO DJIEKTPOHHOH IIOYTE
yBelOMJIEHME, IIOATBEpXKAarollee, 4YTO 3agBICHUE  OTMIPaBICHO, B  KOTOPOM
YKa3bIBAKOTCSI PErUCTPALMOHHBIN HOMED U JlaTa [10/1a4y 3asBJICHUS.

2.13.3. Ilpu nuudom oOpamenun B Oprad B J[eHb II0AAa4YM 3asBIEHHA
YIOJTHOMOYEHHBIM [TOJKHOCTHBIM nHIloM Oprana 3asBATENIO BBIJACTCS paclUCcKa W3
ABTOMATU3UPOBAHHOM HMH(OPMALMOHHOW CHCTEMBbI, NPEIHA3HAYEHHON JUIs OKa3aHHA
rOCYJapCTBEHHBIX M MYHHIHUIAIBHBIX YCIYT, C PErHCTPALMOHHBIM HOMEPOM, AATOH
MoJa4y 3asABJICHUA U NIepeuHeM MPeJCTaBIeHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPE0CTABISAETCS MyHUIUIAIbHASA
yCiyra, K 3aiy OXUJaHMs, MeCcTaM Ul 3al0JIHEHUS 3alIPOCOB O [PeNOCTaBIEHUH
MYHULHUATBHON YCITyTH, HHPOPMALMOHHBIM CTeHIaM ¢ 00pa3laMu UX 3aIl0JHEHUS 1
[epeyHeM JOKYMEHTOB, HEOOXOAUMBIX JJI IPEAOCTABICHUS KaX/0H MYHHUIMITAIIbHOH
YCIIYTH, pa3MellleHUIO U O(OPMIIEHUIO BU3yaJlbHOW, TEKCTOBOH U MYJIbTUMEINUHON
HHGOPMAITHH O TOPAAKE MPeI0CTaBAeHMs TAKOH YCI1yrH, B TOM YHC/e K 00ECIIeYeHUIO
JIOCTYITHOCTH JJII MHBAJINIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peliepaTbHBIM
3aKOHO/IATEILCTBOM M 3aKOHO1aTelIbcTBOM PecnyOnuku TataperaH o couManbHOH
3alllMTe UHBAIKI0B

2.14.1. TlpeyocTaBieHne MYHULMIIATBHON YCIyTrH OCYUIECTBIACTCH B 37aHMAX H
7 MOM W CHCTEMOHU
[IOMEIeHHsX,  0DOpPYJIOBAHHBIX MPOTHBOINOKAPHOH — CHCTC

MOKapPOTYLIECHHS. ; ’ ,
Mecra mpueMa 3asBHTENcH 00OpyAyrOTCH HeoOxoauMoil  MeOenblo 1

oopMITeHHsl JOKYMEHTOB, HHPOPMAIMOHHEIMH CTEHAAMH. .

2.14.2. B COOTBETCTBHM ¢ 3aKOHOMATensCTBOM Dadeuieksh qlgﬂ%ﬁ%ﬂﬁﬁ 9
COLIMAJBHON 3alllUTE WHBAIMIOB B LEJAX OecnpensTCTBEHHOTo AOCTYNa K MeCTy
[PE0CTaBICHH MyHULIUTIATBHON YCIIYTH 00eCTIeYnBaeTCs:

1) obecnieunBaercss  OecnpensiTCTBEHHBIH  JOCTYIl ~ MHBAJIMIOB K  MECTY
[pPeJOCTaBACHU MYHUIUIAIbHOH ycnyrd (yaoOHBIH BXOJ-BBIXOJ B TMOMEIIEHHS H
nepeMelleHne B UX npejesax);

2)Bu3yallbHasl, TeKCTOBas M MYyJbTUMeAMAHAs wuHOpMaAUUs O [OPAJKe
NpeJoCTaBIeHUs] MYHULUNAIBHONW YCIyru pa3Melaercs B yIOOHBIX s 3asBHTeNeH
MECTax, B TOM YHCJIE C yY€TOM OIPaHUUYEHHBIX BO3MOYKHOCTEH HHBAHIOB;

3) COTIpOBOXKIEHUE WHBAJIMIOB, HMMCIOIIMX CTOHKHE paccTpoicTBa (GYyHKIUH
3pEHHS M CAMOCTOSITEIBHOTO TIepe/IBUIKEHUSI, U OKa3aHHe UM ITIOMOLIH;
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4) BO3MOKHOCTb CaMOCTOATENEHOTO MEePeIBHKEHUS TI0 TEPPUTOPUH, HA KOTOPOI
PacIloJIOXEHBI 00BEKThI COLIHATBHOM, WHIKEHEPHOW M TPaHCIOPTHOM HMH(MpPacTpyKTyp.
BX0Ja B Takue OOBEKThl M BBIXOJd M3 HHMX, MOCAaAKU B TPAHCIOPTHOE CPEACTBO U
BBICAJKH U3 HETO, B TOM HHCJIE ¢ HCTIONB30BAHNEM KpeCIa-KOIACKY;

5)Hamnexamlee pasMelneHde 00OpyDOBaHMS M HOCHTened HH(OOpMAlWH,
HEeoOXOoIMMBIX JUIsi oOecriedeHust OecpensaTCTBEHHOI0 10CTyNa HHBAJIMI0B K yClIyram
€ y4eTOM OTPaHUYEHMH UX KHU3HEACATEIbHOCTH,

6) nyOnupoBaHue HeOOXOAMMOM I8 WHBATMIOB 3BYKOBOM U 3pHUTCIIBHOM
MHQOpMalMM, a Takxke HaiNMcell, 3HAKOB M WHOH TEKCTOBOH WU rpagpuyeckoii
UH(OPMALIUK 3HAKAMU, BBITIOTHEHHBIMU penbedHo-ToUeuHbIM WpHdTOM Bpaiins;

7) MOMMyCK CYyp/IONEepeROJUNKA U TU(DIOCYPIONEPEBOIUUKA;

8) IoMycK cOOaKU-NPOBOIHUKA TP HATHYHH JIOKYMEHTA, TOATBEPKAAIOIIETO €€
crennanbHoe 00yveHne 1 BbIIaBaeMoro 1o Gopme i B TIOPSI/IKE, KOTOPBbIE YCTAHOBIIEHBI
NpuKa3oM MUHHCTepCcTBa Tpya M COLMANbHON 3aluThl POCCHICKOM Denepanuu oT
22.06.2015 Ne 386H «OO6 yTBep)KIeHHH (GOpMEI  TOKyMeHTa, MOATBEPIKIAIOLIEr0
crenuansHoe o0yueHne cobaku-MpoBO/IHNKA, H MOPSIKA €10 BbIIAYM.

2.14.3. TpeGopanus B yacTu obecrneyeHust JOCTYTHOCTH [IUTS HHBATHIOB 00BEKTOB,
B KOTOpBIX OCYIIECTBIIETCA NPEAOCTAaBIEHHe MyHHLHUNAILHOH YCIYyrH, H CpEJCTB,
MCTIOIB3YEMBIX TIPH MPEIOCTABJICHHH MYHHLMITIATBHON YCIyTH, KOTOphIE YKa3aHbl B
nojanyHkrax 1 — 4 nynkra 2.14.2. aIMMHACTPATUBHOIO PETJIAMEHTa, NPUMEHSIOTCS K
00bEeKTaM M CpeACTBAM, BBEIEHHBIM B OKCIUTyaTallMk0  MJIM  [POLIEAIIHAM
MOACPHHU3ALHIO, PCKOHCTPYKLIHIO TTocie 1 urons 2016 ropa.

2.15. IokazaTen IOCTYITHOCTH M Ka4ecTBa MYHHIHIATLHOM YCIIYI'd, B TOM YHCIIE
KOJIMYeCTBO B3aUMOACHCTBUM 3asBUTEIs C JODKHOCTHBIMH JTULAMH TIPU
IIPEIOCTaBACHHH MYHHLUNATBHOH YCIYIH B UX TIPOIOJIKUTEIHLHOCTE, BO3MOKHOCTD
[OJIYYEHUSA HH(bOpMauHH 0 X0J€ MIpeaocTaBJICHHUA MyHHU,mla_anoifl YCIIYTH, B ’[;OM
YHCJIe ¢ UCMOJIb30BAaHWEM MH(POPMAMOHHO-KOMMYHUKALMOHHbIX TEXHOJIOTHH,
BO3MOKHOCTB JTHOO HEBO3MOKHOCTh MMOTYUYCHUS MYHHIIMIIATBHOH YCIYTH B
MHOrO()YHKI[HOHATTBHOM LIEHTPE MPeI0CTaBICHHUS FOCY 1apCTBEHHBIX U
MYHHIHIATLHBIX YCITYT (B TOM YHCIIe B IOJIHOM 00beMe), B JII0O0M TeppHTOPHATLHOM
rojipasieNeHnH OpraHa HCIONHUTENLHO PACIOPAUTEILHOTO Oprana MEeCTHOTO
CaMOYIIPABIICHHS, TI0 BRIOOPY 3asBATENS (IKCTEPPHTOPUATLHBIN TIPHHLIHII),
IIOCPEACTBOM 3arpoca O MpeloCTaBIeHHH HECKOJIbKHUX MOCY1apCTBEHHBIX U (nnm)

MYHMUNIRAIBHBIX YCITYT B MHOTO(QYHKIMOHAILHBIX [IEHTPaX [IPe0CTABICHHS
TOCYAapCTBCHHBIX W MyHUIUIIANBHBIX YCITYT, IIPEAYCMOTPEHHOTO cTaThel 15.1

®enepanpHoro 3akona Ne210-M3 (koMIuTekCHBIH 3arrpoc)

2.15.1. TlokazarensaMmu AOCTYIHOCTH NPENOCTABICHUSI MYHHUMIATIBLHOM YCIyru
SBIISTIOTCS ;

PAcIOIOAKEHHOCTD MOMEIICHHS, B KOTOPOM BeJETCS TIPUeM, Bbljladua TIOKYMEHTOB
B 30HE JOCTYNHOCTH O0OIIeCTBEHHOIO TpaHCIOpTa;

Hajau4Yue HeoOXOQUMOro KOJIHYecTBa CIIELMATMCTOB, a Tak)Ke IMOMEIICHUN, B
KOTOPBIX OCYIIECTBIACTCS IIPHEM JOKYMEHTOB OT 3asBUTEICH;
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HaJM9Me MCUeplbIBaroleli HHpOpMAlMH o crnocodax, MOpsake M CpoKax
Npe0CTaBIEH S MYHHMIIUIIAIBHOH YCIyrH Ha HMHQOPMAIMOHHEIX CTEHIAX, Enunom
ropraze, Pecny6aiKaHCKOM MOPTAJeE, opUUHATBHOM CaHTE MyHHLMIIAIBHOTO pakona;

oKkazaHde TOMOINM MHBATHIaM B MPEOLONCHUH GapbepoB, MEILAIOMINX
MoJIy4eHUIO MMH yCITYT HapaBHe ¢ ApyriuMH JIMLaMH. }

2.15.2. TloxkasaTensMyd KadyecTBa [PeIOCTaBICHUs MYyHHIMIAILHON ycnyru
SABJISIFOTCHA.

1) cobrogeHre CPOKOB MpUeMa U pacCMOTPEHHUS TOKYMEHTOB;

2) cobII0/IeHHe CPOKA MOJYYEHHsl pe3ylibTara MyHULUIIAIbHON YCITyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX >Kano0 Ha HapyleHHs aAMHHUCTPATHBHOIO
periaMeHTa, coBeplieHHble paboTHuKamu Oprana;

4) KONMMYECTBO B3aUMOJICHCTBUN 3asBUTENS ¢ JOKHOCTHBIMH JIMLAMH (Oe3 yyera
KOHCYJIbTalui):

B3auMojieiicTBre 3asBuTens ¢ pabGotHukamu OpraHa wuwid  MO®IL[ npu
NpeIOCTABIEHNH  MYHHLMNAIBHOH  yCIYTH  OCYIIECTBIACTCS OOWH  pa3  TIpH
MpeCTaBICHHH 3asiBJI€HUs CO BCEMHU HEOOXOMMBIMHU IOKYMEHTaMHU;

OJMH pPa3 B Cllydyae HEOOXOJMMOCTH I[ONy4YeHHs pe3ylbTaTa MpeloCTaB/IeHHs
MyHHLMMaTbHOM ycinyru B Oprane unn M®LL B dopme dk3eMIuiApa 31EKTPOHHOTO
JTOKyMeHTa Ha OyMa)XHOM HOCHTEJIE.

[TpoO/DKMTENBLHOCTh OJHOTO B3aUMOJIEHCTBHS 3asBUTEII C JIOJDKHOCTHBIMH
JTMI[AMH TIPU [PEe0CTaBIEHIN MyHULMIATBHON YCIyrd He TIPEeBbIIIaeT 15 MUHYT.

3asBUTENb BIOPABE OLEHHTH KAYECTBO MPEJOCTABIEHUA MYHUIUITAIBHON YCIyTH
C TOMOUIBIO YCTPOMCTB IMOJBMXHOM pajMoTeNe(OHHON CBSI3H, C HCIOJIB30BAHHUEM
Enunoro, PecriyOinukaHcKoro noprasia, TepPMUHAIIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NpefoCTaBIeHUs MYHHLHMITAIbHOH YCIYTH MOXKET
ObITH TIONydeHa 3asBHTENeM B IIMYHOM KabuHere Ha EjxvHOM  moprane,
Pecry6iukanckom nopraie, 8 Oprane, MOLL

2.15.4. TIpemocTaBieHHe MYHHMIHMIATBHOH YyCIyTH ocymecTBIseTcs B J000M
M®I[ no BbIGOpy 3agBHTEJs HE3ABMCMMO OT MeCTa €0 JKUTENbCTBA WIH MeCTa
haKTHUECKOTO MPOKUBAHUS (npebbIBaHMs) HA TEPPUTOPHH PecnyGnuku TaTapcraH 1o

3KCTEPPUTOPHUATIBHOMY TIPUHLIHITY.

MYHHU,I/IHEUIBHB.H yciyra B coCcTaBe KOMIUIEKCHOI'O 3arpoca HE Hpe,HOCTaBJIHeTCH.

2.16. Unbie TpeGOBaHMs, B TOM YHC/IE YIHTBIBAOIIAC 0cOBEHHOCTH 1peIOCTaBIIeHNs
My HHLMIAABHOM YCIyTH TI0 SKCTEPPUTOPUATLHOMY TIPHHLUHKITY (E CIY9ae; el
MYHHIMNATbHAS YCIyTa TPeIoCTaBIsAeTCs 110 3KCTePPUTOPUATLHOMY MPUHIIAITY ) U
0coOEHHOCTH TNPEJOCTABJICHHUS MYHHUIIUITATBHON YCIyTH B 3I€KTPOHHOM (popMe

2.16.1. Ilpu mpenocTaBieHUM MYHHLMNATbHON YCIYTd B 3NEKTPOHHOH (opme
3asBUTEJNb BIIpaBe:

1) monmyuutb HMHQOpPMALMIO O TOPAJKE W  CPOKax  Ipe/l0CTaBICHH
MYHMLMOATBLHOM yCIyrH, pasMelleHHyro Ha LauHoM mnoprane, Pecmy6nukaHckom
rnopraie;

2) mopaTh 3aABlIEHHE O TIPEJOCTABIEHUH MYyHHIMIAILHOHW YCIYTH WU MHbIC
JIOKyMEHThI, HE0OX0/IMMbIe I IPEAOCTaBICHH MYHHULUTAIbHOM YCIIyT'H, B TOM YHUC/Ie
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NOKYMEHTEI M HH(OPMALIMIO, 3EKTPOHHBIC 00pa3bl KOTOPBIX paHee GbITH 3aBEpEHbI B
COOTBETCTBHH C IIYHKTOM 7.2 4wacTtu 1 cratbu 16 denepanbHoro saxona Ne 210-D3, ¢
pcnoab3oBanueM Enunoro, PecrybiIMKaHCKOro noprana; )

3) ToONYy4HMThL CBEAEHMS O XO/C BBITOTHEHHMS 3asBJICHHH O TPEAOCTaBICHHH
MYHMIMOAILHON YCIYTH, TOAaHHBIX B 3JIEKTPOHHOH (opme; 5

4) ocCylLIeCTBHUThH OLEHKY Ka4yecTBa IPe/I0CTaB/ICHUS MYHUIUTTATIBHOHW YCIIYI'H]

5) HOJY4MTh Pe3yNbTaT NpPeJOCTABIEHMS MYHMLMIANLHOU YCIYTH B d)opme
3JICKTPOHHOTIO TOKYMEHTA,

6) monatk xanoby Ha pelleHHe H JeHCTBHE (6e3neiictBre) Oprana, a Takxe ero
AO/DKHOCTHBIX  JIHL,  MYHHULMIOAIbHBIX  COy’KallUX  [OCpeAcTBoM  EnuHoro,
Pecny6Gnukanckoro noprana, noprania (henepanbHoOii rOCYAaPCTBEHHOMH
MH(OPMALNOHHOH CHCTeMBI, 0GecrieunBaroIei mporece nocyacOHoro (BHecynebHOTO)
00XanoBaHUsl  pelleHMit W jelcTBHi (Ge3nelicTBYS),  COBEpIIEHHBIX  IIpH
[pEIOCTABICHUM  TOCYJAapCTBEHHBIX M  MyHMIMINANBHBIX  YCIyr  OpraHami,
MpCIOCTARTIAIOMIMMH FOCYIAPCTBEHHBIEC M MyHHLUIIATBHBIE YCIYTH, HX A0JKHOCTHBIMU
JIULIaMH, TOCY/1apCTBEHHBIMHU U MYHHUIHTIATEHBIMH CITY KALIMMH.

2.16.2. QopmuposaHue 3agBIeHUS OCYLIECTBIAETCS TOCPEACTBOM 3arOMHEHMHS
DIEKTPOHHOH (OpMbI 3asBieHus Ha Enunom, Pecmy6mukanckom noptaie 0Oe3
HEOOXOAMMOCTH JIOTIONMHUTETLHO MO1a4H 3asBICHHS B KAKOH-THO0 MHOI bopme.

2.16.3. Ilpu hopmMupoBaHmHu 3asBIEHUS 06ECIEUMBACTCS

1) BO3MOKHOCTH KOIMPOBAHMA U COXPAHEHUS 3asBICHUS U HHBIX NOKYMEHTORB,
HEOOXOMUMBIX JUTS TIPEAOCTABIEHUS YCITYTH;

2) BO3MOXHOCTb 3aIIOJHEHHMs HECKOIbKMMH 3asBHTEIAMH OIHOIN 3JIEKTPOHHOM
hOpmbI 3asBIEHMs PHU OOpALIEHUH 33 YCIyraMu, [pEeIIoNararlliMMi HarpaBieHue
COBMECTHOTO 3asBIEHUSI HECKOJIBKUMU 3aBUTE/ISIMHU,

3) BO3MOXHOCTbL [EYaTH Ha OyMa)XHOM HOCHTEJE KOMUH JJeKTPOHHOM (opMbI
3asBIIEHHNS, N

4) coxpaHeHHUe paHee BBeJIEHHBIX B DJIEKTPOHHYIO (POPMY 3asBIICHHA 3HAYCHHH B
110608 MOMEHT 10 YKEeTaHHIO TTOJIH30BATES, B TOM YHUCJIE TIPH BO3HUKHOBEHHH OIIHOOK
BBOJIa 4 BO3Bpate JJig [IOBTOPHOTO BBO/1A 3HAYEeHUH B 3JIEKTPOHHYHO dbopMy 3asiBIEHHUS,

S) 3amojiHeHWe II0JieH BJIEKTPOHHOH (OpMBI 3asABJIEHHMA [0 Hadama BBOJA
CBeNeHU 3asBHUTENIEM C MCIIONB30BAHUEM CBEIEHHH, Pa3’MCLICHHBIX B ECHA, u
cBelcHMI, OMyOnMKoBaHHBIX Ha EjpuHoMm, PecrybnukanckoM moprajie, B YacTH,
Kacalolleicsi CBEJEHH, OTCYTCTBYIOIIMX B €IMHOM CcHCTeMe MICHTHHUKALMA K
ay TCHTH(QHKALIMH,

6) BO3MOXHOCTh BepHYThCS Ha JIOGOI W3 STAMOB 3aMOTHEHHS 3IIEKTPOHHOM
(opMBI 3asiBIICHNS Ge3 TTOTepH paHee BBEICHHOI HHpOpMAIHH;

7) BO3MOXKHOCTh MOCTYINA 3asBUTENS K paHee IMOJIAHHBIM WM 3a4BJIEHUSM B
TEICHUE HE MCHEEC OJIHOTO roja, a Tak)Ke YaCTUYHO CHOPMUPOBAHHBIM 3aSIBICHUAM - B
TEUCHHC HE MEHEee 3 MeCAIEB.

2.16.4. 3anuce 3asBuTeneil Ha npueM B MOL] (nanee - 3amice) ocymecTsisiercs
nocpencrteom Enunoro, Pecny6ukanckoro nopraia, Tene(poHa KoHTakT-ueHTpa M@LI.

3asBUTENIO NIPEIOCTABISETCS BO3MOKHOCTD 3aMHCH HA JH0GbIe cBOOOHBIE IS
HpHEMa ZaTy M BpPCMA B NPCIENaX YCTAHOBICHHOTO B MHOTOMYHKIHOHAILHOM ITEHTpe
rpaduka nprema.
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3anuch Ha OINMPCACIICHHYIO JaTy 3aKaH9YWUBacTCA 3a CYTKH J0 HaCTYIICHHA 3TOH

JIATHI.
Jlnss  OCyLIeCTBJICHUA MpeIBapUTENbHOM  3aMMCH  TOCPEACTBOM  EAMHOTO,

Pecry6iMKaHCKOTO — MopTajia  3aABHTCIHO HeoOXOIMMO YyKasaTh 3anpalinBacMbIC
CHCTEMOM JIaHHBIC, B TOM YHCJIC.

dbamMuIuio, UMsi, 0TIECTBO (IIPH HAJTUYHH );

Homep tenedoHa;

azpec JEKTPOHHOM MOYTEI (110 JKEIaHHUIO);

KelaeMylo JaTy ¥ BpeMs npuema.

B crnydae HeECOOTBETCTBHSI CBEIECHMH, KOTOpble COOOLIMII 3asABUTENb IIPH
MpeABapUTEIbHON 3anMCH, JOKYMEHTaM, NPEeACTaBACHHLIM 3asBHUTENIEM IPU JIMYHOM
npueMe, IpeaABapuTeIbHas 3allUCh aHHYIHPYETCS.

[Ipu oOCYIIECTBIEHHH TIPEIBAPUTEHLHON 3amucu 3asiBUTEN0 obecrednBaeTcs
BO3MOKHOCTb pacreuyaraTh TaJloOH-MOATBep:KAeHHe. B ciydae, ecin 3ajiBUTENb
CcOOOILIMT aJpec SJIEeKTPOHHOW TOYTHI, Ha VYKAa3aHHBIH aapec TakKe HanpaBJIAeTCs
vHGOpPMALIMS O TOATBEPXKISHUHM IIpeIBAPUTENbHOM 3alMcH ¢ yKa3aHWeM JarThl,
BPEMEHU U MeCTa [IpyueMa.

[Ipu ocylIecTBIEHUH IpeJBAPUTENBbHOM 3amiCU 3asBUTENL B 00s3aTENbHOM
nopsijike ”HPOPMHPYETCs 0 TOM, YTO IIpeABapUTeIbHas 3alUCh aHHYJIMPYCTCS B Clly4dae
€ro HesIBKU MO0 UCTEYEHUHU 15 MUHYT ¢ Ha3HAYE€HHOIr0 BPEMEHH IpUeMa.

3asBuTENb B 11000€ BpeMs BIIpaBe 0TKA3aThCs OT MPeJBAPUTEIbHON 3aUCH.

3anpemaercss TpeOOBaTh OT 3asgBUTENs COBEPLICHHMs HWHBIX JIEHCTBHH, Kpome
MPOXOXKIEHUS MIeHTU(DUKAIIMKM U ayTeHTU(UKALMK B COOTBETCTBMHM C HOPMATHBHBLIMH
MpaBoBbIMKU akTamMu Poccuiickoii @epepauuu, ykasaHuhs LEJIH [pHeMa, a TakKke
IIpeIOCTaBIeHUs] CBEJeHMH, HeoOXOOUMBIX [/ pacyera MIUTEIBHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPBIH HE0OX0auMO 3a0pOHUPOBATE IJIsl NpUEMa.

3. CocTaB, MOC/IEI0BATELHOCTL H CPOKH BBITNOJIHEHHST aIMHHHCTPATHEHEIX
npoueayp, TPeGOBaHHs K MOPSAKY HX BbINOJIHEHHS, B TOM HHCC 0COOEHHOCTH
BLINOJHEHHs] AIMHHHCTPATHBHBIX NpoLeayp B 31eKTPOHHOH dbopme, a TaKKe

0cOGEHHOCTH BbIMOTHEHHSI AIMHHHCTPATHBHLIX Npoueayp B
MHOTO(YHKIHOHAIBHBIX HEHTPAX

3.1. OnuMcanue rnocuenoBaTe/ibHOCTH neldCTBHI TIpH TIPEI0CTABIEHNH
MYHUIUNATEHON YOIy TH

3.1.1. [IpenocraBienre MyHHLMIATLHONW YCIYTH BKIIOYaeT B cebs crneaylouiue
aIMHHUCTPATHBHBIE TIPOLIE/YPbI:

1) KOHCYJIBTUPOBAaHUE 3asiBUTEIS,;

2) IpUHATHE W PacCMOTPECHHE KOMIUIEKTa JOKYMEHTOB, [peICTaBIEHHBIX
3asBUTENIEM;

3) HampaB/IeHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYHOLIWE B
MPeIOCTaBIeHUU MYHULIMTIATIBHON YCIYTH;

4) moAroTOBKAa pe3yNbTaTa MyHULMITATLHON YCITIyTH;

5) Bblaua (HampaBiIeHWe ) 3asIBUTENIO pe3yJibTaTa MyHHITUTIATBHOM YCITyTH;
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6) ucrpaBIecHUE TEXHUYCCKUX OIIAOOK.
3.2. OkazaHue KOHCYIbTalui 3asBUTEIIO

3.2.1. OcHoBaHueM Hayaja BBITIOJIHEHHS aJIMHHHCTPATHBHOM ~ MpOLCAYPEI
sBseTcs oOpalleHMe 3asBHTENs MO BOMpOcaM, CBA3AHHBIM C peocTaBjIeHueM
MY HHULIMIIATBHON YCIIYTH.

JlomkHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34  BBIIOJHEHHE
aIMUHUCTPATHUBHOM MPOLEAYPbI, ABISETCS:

npu obpaienun 3assurens B MOL] — paboraux MOLI;

npu obpaieHun 3asButens B Oprad — cekperapb MCIOJIHUTENBHOIO KOMUTETA
MoOJIEKEEBCKOI0 CEeThCKOTO TOCeIeHHUs (J1alee - TOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHUE).

3.2.2. 3asBUTENb BIIpaBe OOPATHUTBCA 3a KOHCY/bTAallMed O MOpSAKEe U CpoKax
TMpeOCTABIEHHsSS MYHULMNATbHOH yeayrd B MOL[ nmuuno W mno TenepoHy H
JJIEKTPOHHOM 1104TE.

Paborark M®IL] KoHCYILTHPYET 3agBHTENs, B TOM HYHCIE 110 cOCTaBy, (opme
[IpeCTaBIsAeMOM TOKYMEHTALMH U APYTHM BOIPOCaM I MOJyYeH s MyHULIUNATbHO
YCIYTH.

3agBuTENb MOXKET IOJY4YUTh HMHGOPMALMIO O TOpAAKE IMPeAoCTaBIeHHS
MYHMLMOATLHOM yeiyrd Ha oduimansHoM caiite MOIT http://mfcl6.tatarstan.ru.

AMHHHCTPATHBHBIC TPOLCAYPHl, YCTaHaBIMBAEMBbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIeHb 00pallieH s 3asBUTEI.

PesynbraraMu  BBIMOTHEHHUS  aAMHUHMCTPATUBHBIX  MPOLIEAYP  ABJIAIOTCA:
KOHCYIbTAllMsi MO COCTaBy, (OpME MpPeACTaB/sIeMOM [OKyMEHTallMM W JIpyTruM
BOMpPOCAM, HEOOXOAUMBIM TS MONyUeHN)s: MyHUIUTTAIBHOH YCITYTH.

3.2.3. 3agButens BrpaBe obpartHTeess B Oprau o TenedoHy M 3J1EKTPOHHOM
ouTe, a TAKKe MOJYYMTh KOHCYIbTauuto Ha EjuHOM, Pecny6GIMKaHCKOM [OpTane,
caiite OpraHa o MopsAKe ¥ CPOKaxX IPEHOCTABICHAA MyHHIAOATBHON YCIYTH, B TOM

qHCJle 1O cocTaBy, (popMe TpeJICTaBIIAeMOil I0KyMEHTAlMH 1 APYTHM BOmpocam Jist

[oTydeH|s My HULMTTAIbHON YCITyTH. .
JIo/KHOCTHOE  JIMLO, OTBETCTBEHHOE 34 KOHCYTBTUPOBaHME HMHPOPMHUPY

3agBATENs B COOTBETCTBHH C TpeOOBaHMAMH MMyHKTA 1.3.4 anMHHUACTPATUBHOTO
perJamMeHTa.
AZMMHUCTpaTUBHbIE TIPOLEAYPbl, YCTAHABNUBAEMEIE HACTORMKM [IyHETeN:
BBITIOJTHAIOTCS B TCUCHHE TPEX pabOuuX IHEH CO JHs MOCTYTIICHHS 00pallieHHs.
PesynbraTaMy  BBITOJNHEHMS — aAMHHUCTPATUBHBIX — MPOLECAYP  SBISIOTCS:
KOHCYJIbTAllMK IO COCTaBy, (OpMe MpeJICTaBIseMOi JOKYMEHTAUWH H APYI'UM
BOIIPOCaM, HEOOXOJUMBIM IS [OTyYeHHsI My HULIMTAIBbHON YCITYTH.

3.3. [IpuHsiTHe M paccMOTPEeHHE KOMILIEKTa JOKYMEHTOB,
IIpe/ICTABICHHBIX 3asBUTEIEM

3.3.1. IlpveM HOKYMEHTOB JJIS IPEeIOCTARIECHUS MYHHLMIAILHOH YCIYTH Yepes
M®I] nnu ynanennoe pabouee mecro MOI].
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3.3.1.1. 3asBurens (IpeacTaBUTENb 3asgBATENs) obpamaerca B MPLL ¢ 3arpocom
0 IpefocCTaB/ICHHH MYHHHHHaJIbHOﬁ yCJIIyr'H H TpeAcTaBjIsieT JOKyMeHTRI B
COOTBETCTBMH C IIYHKTOM 2.5 aJIMUHMCTPATUBHOTO PErTIAMEHTA.

33.1.2. Pa6oTiuk M®LI, Beaymuii mprem 3asBlIeHHi:

ompeenseT IpeMeT 00paIeHHs:

yJIOCTOBEpSIeT IMYHOCTE 3aABUTEIA;

IIPOBOUT NMPOBEPKY MOJTHOMOYMHM JIKLA, NOJAKIET0 JOKYMCEHTDI,

MPOBOJAMT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBanwsM, yKa3aHHBIM B
NyHKTe 2.5 aJIMMHHUCTPATUBHOI'O perjlaMeHTa,

3aM0JIHAET JIEKTPoHHY0 hopmy 3assreHus B AMC MOLT;

Opy  [OpPefOCTABIEHUM  JOKYMEHTOB,  YKa3aHHbIX B IIYHKTE 2.3
aJIMHHUCTPATHBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHTeNe,  OCYLIECTBIAET
CKaHMpOBaHHUE NPeJICTABJIEHHbIX JOKYMEHTOB;

pacrieyatbiBaeT 3asaBiaeHue U3 AC MOLI;

nepenaeT 3asiBUTENIO Ha TIPOBEPKY U MOINUCAHUE,

rociie MOANKMCaHUs CKaHupyeT rnojnucanHoe 3aspienue B AUC MOLL;

3arpyxaer B AMC M®IL] noKkyMeHTbI, Npe/ICTaBICHHbIE B 3IEKTPOHHOH (opme
WIH 3JEeKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
neno;

BO3BpALIAET [O/MMCAHHOE 3asBJIEHIe U OpPUIHHaJIbl Oy MaXKHbIX JOKYMEHTOB;

BBIJACT 3asABUTENIO PACIUCKY B IpUeMe JOKYMEHTOB.

AJIMAHHACTPAaTUBHBIE TPOLCIYPbl, YCTAaHABIMBAaEMbIe HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B IeHb 00pallleHUsl 3asBUTETIA.

PesyabTaraMu BBIIOJIHEHUS aAMUHUCTPATUBHBIX MPOLENYP ABJISIOTCA: TOTOBOE K
OTIIPaBKe 3asBJICHUE U TTAKET JOKYMEHTOB.

3.3.1.3. Pabotanxk M®I] HampaBaser maKeT JOKYMEHTOB, MNPHUHATBIX OT
sagBuTenss B Oprad B 2JIEKTPOHHOH (opme (B cOCTase MakeToB SJIEKTPOHHAIX nen) B
TeyeHue OJHOTO pabodero [HS CO JAHA OOpalleHHs 3asBHTE/ B CTPYKTYpHOE
nozpasaenenre MOLI.

PGBy.]'[bTaTElMH BBLITIOJIHEHH A aﬂ,MHHHCTpaTHBHBIX npoueayp ABJISKOTCS: 3aABJICHHC

M makeT JIOKYMEHTOB (3JIEKTPOHHOEC feso), HampaslieHHble B OpraH, IOCPe/iCTBOM

CHCTEMbI IEKTPOHHOTO B3aUMOACHCTBHS. y

3.3.2. [lpueM HOKYMEHTOB [yis MPEAOCTaBICHHS MYHUIUTIATEHOH YCIyTH B
31eKTpoHHO# (popme uepes Ejnnbii, PecryGiukaHcKui nopran.

3.3.2.1. 3asBuTenb A4 NOAAYM 3agBICHUS B JNeKTPOHHOK (BUDME BRITIOAHYET
CIEIYIOLME JICHCTBHS:

BLITOJTHSAET ABTOPH3ALINIO;

OTKPBIBAET (JOPMY DJIEKTPOHHOTO 3asiBIICHHUS;

3anonHsgeT  (pOpMy  DIEKTPOHHOTO —3asBIEHMs, BK/IOUYAIOLIYI0 CBEJEHHS,
HeoOXOIUMBIE M 00g3aTeNbHBIE /IS PEIOCTABICHIS MyHHIMITATBHON YCITyTH;

NPUKPEILISET JO0KYMEHThI B JJIEKTPOHHOH (opMe MM 3JIeKTPOHHBIE 00passl
JTOKYMEHTOB K (POpME 2JIEKTPOHHOTO 3asBJIeHHUs (IPU HEOOXOAUMOCTH);

noaTBepxkaaeT (akT O3HAKOMIIEHHMsS M COIJAcUS C YCIOBHAMM U HOPSAKOM
TIpeIOCTABIEHUS MYHHLIUNATBHON yCIYyrH B 3JEKTPOHHOH ¢(opme (ycTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrNIacHu B (pOpMeE JIEKTPOHHOTO 3asiBIICHUS );
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NMOATBEPXKAACT  NOCTOBEPHOCTH  COOOLIEHHBIX  CBEACHHM  (yCTaHABJIMBAET
COOTBETCTBYIOILYI OTMETKY B (pOpMe JIeKTPOHHOIO 3asiBIICHH);

OTnpaBiseT 3aroJTHEHHOE 3JIEKTPOHHOE 3as4BJICHUE
COOTBETCTBYIOIIYIO KHONKY B (hopMe 3NIEKTPOHHOTO 3asBICHHS);

3JEKTPOHHOE 3asiBJICHHE IIOAIMCBIBACTCS B COOTBETCTBHH C TpeOOBaHUAMU
nyHkTa 2.5.3 aAMMHUCTPATUBHOIO PErjiaMeHTa;

NOJIy4aeT yBeJoMleHue 00 OTIpaBKe dJIeKTPOHHOTO 3asBJIEHHU.

DopMaTHO-IIOrHYecKas NpoBepka CHOPMUPOBAHHOTO 3a1poca OCYIICCTBISETCS
C/IMHBIM  TIOPTAJIOM aBTOMATHYECKH HA OCHOBaHUM TpeOOBaHU, OmNpesesseMbiX
OpraHoM (OpraHmsauueif), B Ipolecce 3arnojHEHHs 3asBUTENEM KaKIOro M3 Moneil
DNIEKTPOHHOM (OpMbI 3anpoca. IIpu BBISBICHHM €IUHBIM [OPTATIOM HEKOPPEKTHO
3allOJTHEHHOTO  MOJIA  3JICKTPOHHOH (OpMBI  3alpoca 3asBUTENb yYBEIOMISETCS O
XapakTepe BbIABJICHHOW OWMOKM W MOpA/KE ee yCTPAaHEHHS OCPEICTBOM
MH(QOPMALIMOHHOTO COOBLIEHNS HEMOCPECTBEHHO B Y1EKTPOHHO (opme 3amnpoca.

AJIMHHUCTPaTUBHBIE TIPOUENYPBI, YCTAHABIMBAEMBIC HACTOSIIAM MyHKTOM,
BBITIOJIHAKOTCS! B IeHb 00pallIleH sl 3asBUTEIIS.

PesynbrataMd  BBIONHEHMS  aIMHHUCTPATMUBHBIX  MPOLELYp  SIBISIOTCS:
OMIEKTPOHHOE M€eJI0, HampaBieHHoe B OpraH MOCpe/CTBOM CHCTEMbBI JIEKTPOHHOTO
B3aHMOIEHCTBHS.

3.3.3. PaccMoTpeHue koMmIiekTa JoKymeHTos OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BBINOJHEHUS AJMUHUCTPATHBHOM IpOLIeTYPbI
ABJIACTCA IIOCTYTUICHWC 3asBJI€HHA M WHBIX JOKYMCHTOB, HEOOXOIMMBIX ISl
MPeAOCTaBIEHHS MyHULIMIIATBHON YCIYTH.

JIoTKHOCTHBIM — JMIIOM  (pabGOTHHKOM), OTBETCTBEHHBIM 33  BBHITIOJIHEHHE
aIAMUHUCTPAaTUBHONW MpOLIEAYypbl SBIsSETCA CeKpeTaph FVCHOMHUTENBLHOIO KOMUTETa
MOBKEEBCKOI0 CeIBCKOTO TIOCENIeHUS (j1a1ee - TOMKHOCTHOE JIHII0, OTBETCTBEHHOE 32
[IPUEM JIOKYMEHTOB):

3.3.3.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B Cly4ae
oOpaleHns 3aaBHTENA ¢ 3agBienueM B Opra:

ompejieisieT mpe/iMeT 00palleHus;

yCTAHABJINBAET JIMYHOCTh 3asBUTEIS, .

IPOBOJIUT MPOBEPKY [MOJJHOMOYMH J1MLIa, [ToJaolero J0KyMEHTDI,

IIPOBOIUT TPOBEPKY COOTBETCTBHSA JOKYMCHTOB TpeOOBaHMsAM, yKa3aHHBIM B
myHkre 2.5  @/IMHHHCTPATWBHOIO  perjamMeHTa, — IPOBEpKY  COOTBETCTBUA
UPCACTABACHHBIX  JOKYMEHTOB  YCTAHOBMGHHbIM — TPEOOBAHMAM  (HAdTedkamce
odopMIIeHHe KOMHH TOKyMEHTOB, OTCYTCTBHE B JOKYMEHTAX TOAYMCTOK, TPUITHUCOK,
3a9€PKHYTLIX CJIOB H MHBIX HE OFOBOPEHHBIX HCTIPABIICHUN );

3AMOMHSET  DJIEKTPOHHYIO — (OpMY  3adBIEHMS B  ABTOMATH3MPOBAHHOM
MH(DOPMALMOHHON CHCTeMe, NpeaHa3HAYCHHON /IS OKA3aHHs roCy1apCTBEHHbIX H
MYHHULHNAJIBHBIX YCITYT;

Mpu  MpelOCTaBIEHWM  [OKYMECHTOB,  YKa3aHHbIX B  IyHKTe 2.5
4IMMHUCTPATUBHOTO  perlaMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLIECTBISET
CKaHUPOBaHUE MPENCTABIEHHBIX JOKYMEHTOB;

pacrieyaThiBaeT 3aaBIeHUE;

[IepeiaeT 3asiBUTEINO HA [IPOBEPKY U TOANHCAHUE,

(HAO)KMMaeT
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rocJe MOoANUCaHNUS CKaHUPYET MOAMUCAHHOE 3aABICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO uH(OPMAITHOHHYIO cUCTEMY,
npeAHa3sHauYeHHYO U5 OKa3zaHus [OCYyJapCTBEHHBIX H MYHHUIOHMOAJIbHDIX Yy CIy
JOKYMEHTBI, TMPEeACTaB/ICHHBIC B 5/IEKTPOHHOH dopme MM DIEKTPOHHBIC 00pa3ssl
OTCKaHUPOBAaHHBIX JOKYMEHTOB, GopMHpYET MEKTPOHHOC ACJI0;

BO3BpaulaeT MNoJAIKMCaHHOE 3asiBIICHHE U OpPUIHMHAJIbI 6yMa>KHbIX JOKYMEHTOB
3a5BUTENHO;

BBIJIAET 3aBUTENIO PACIUCKY B ITpHEME TOKYMEHTORB.

B ciydyae HanuuMs OCHOBaHMM /Ul OTKa3a B IIpHEMe JOKYMEHTOB JIOJI’KHOCTHOE
JUIO, OTBETCTBEHHOE 3a IIpPUEeM [IOKYMEHTOB, YBEJIOMIISIET 3asBUTENA O HAIHWYHUU
MPENATCTBUI /s pueMa 3asBjIeHUs U BO3BpalllaeT eMy JOKYMEHTHI C 00DBACHEHUEM
COJICP/KaHMS BBISBICHHBIX OCHOBAHMH /I 0TKa3a B MPHUEME JOKYMEHTOB.

3.3.3.3. JlomkHOCTHOE JHII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, I0OCJE
MOCTYIJIEHUS] JOKYMEHTOB Ha pacCMOTpEHHE:!

MpUCBaHBaeT 3asBICHUIO HOMEP B COOTBETCTBHMM C HOMEHKIIATYPOM Jiesl U CTaTyC
«IlpoBepka 1OKYMEHTOBY;

u3yyaeT IMOCTYNHUBIIWE DJIEKTPOHHbIE [Jena, B TOM 4MCIEe TMPHIOKEHHBIC
3asiBUTEIEM JOKYMEHTHI B DJIEKTPOHHOM (hopMe U IIEeKTPOHHbIE 00pa3kl JOKYMEHTOB,;

MpPOBEPAET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pa3oB JOKYMEHTOB;

npoBepsieT COOJIIOJIEHHE YCIOBHH JeHCTBUTEIBHOCTH JICKTPOHHON TOAIIHCH,
nocpeactesoM oOpaiieHus k ExuHomy moprany (B ciydyae, €cld 3asBUTENIEM

IIpeACTaBICHEI AJIEKTPOHHBIE TOKYMEHTEI, NOANKMCAaHHbIC YCUIIEHHOM
KBaIM(DUIHUPOBAHHOMN STEKTPOHHOM MOAIMCHIO).
[Ipu HaJIM4YHuU OCHOBaHWH, MpeayCMOTPEHHbIX ITyHKTOM 2.7.1

aZIMHHHCTPATUBHOIO perjaMeHTa, [OArOTABIHBACT INPOEKT pelleHus o0 oTKase B
npHeMe JOKYMEHTOB, HeOOXOAMMBIX JUTS TIPENOCTABICHHS MY HUIIUIIATBHOH yCITYTH.

B ciydae, eciu B pesysbpTare IPOBEPKH YyCUIIEHHOH KBalM()UUMPOBAHHOH
3JEKTPOHHOH IIOANUCH BBIABJIEHO HecoOmoIeHue YCIOBUIL ee JIeHCTBUTEIIBHOCTH,
MPOEKT pelleHHs 00 OTKa3e MOJIKCH CONCPNKATh myHKThl crathu 11 @eaeparbHOro
3akona Ne 63-M3, KoTOpbIe MOCIYKHIIM OCHOBAHHEM JUTA €0 NPUHATHA.

[Ipoekr pemieHus 00 oOTKase B IPUEME JIOKyMEHTOB, HEOOXOIMMBIX U1
Npe0CTABIEHHs] MyHUIMIANbHOH YCIyTH, C yKa3aHHeM I[pUYHH OTKa3a (B cmy4ae,
cci  OCHOBAaHMS Ui OTKasa B TpHeMe JOKYMEHTOB, HeobXOAMMBIX A4
pelocTaBIeH s MYHMIUIATBHON YCIIyrH, CBA3aHbI C HapylleHHeM YCTaHOBIIEHHBIX
IpcOoBaHmil K TAaKMM JOKYMEHTAM, OCHOBAHMS IS OTKA3d B MpHEME JGKYMEHIOR
JOIKHBI  COAEepXaTh HHGOOPMAIUI0 O HAMMEHOBAaHHWM JAOKYMEHTOB (MH(OpMaLHH,
CBEIEHHI), KOTOpbIe HEe TpPEeACTaBIEHBI, COJICPKAaT HEAOCTOBEPHbIE M  (WIIN)
NPOTHBOPEYHBLIE CBEjIeHUsI, 0O(OPMIIEHBI C HAPYIIIEHHEM YCTAHORJIEHHBIX TPeOOBaHHUIA),
HaIpaB/IsAeTCs Ha COMIaCOBAaHUE B YCTAHOBJIEHHOM IMOpPsAKE IMOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO00O0pOoTA.

CornacoBanuMe nmpoekTa pellleHus 00 oTkaze B IpueMe [JOKYMEHTOB,
HEOOXOMUMBIX [/ TPEeJOCTaBIEHHUS MYHUIMIATbHOW YCIYrd, OCYLIECTBIISIETCS B
nopsaKe, NpeAyCMOTPEHHOM MYHKTOM 3.5.3 aAMHUHUCTPATUBHOIO perjaMeHTa.

B ciyyae OTCYTCTBHMsS OCHOBaHMM [ OTKasa B TIpHEMe JOKYMEHTOB,
NpeyCMOTPEHHBIX MyHKTOM 2.7.1 aAMMHACTPAaTHBHOIO pEIrJIaMeHTa, JO0JDKHOCTHOE
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W10, OTBCTCTBEHHOE 3a MPHEM JOKYMCHTOB, B T€YEHHE OJHOTO pabouyero [HA CO JHS
MOCTYTUIEHUs! 3asiBJICHHUsI, HAIIPABIISAET 3asBUTEII0, YKAa3aHHBIM B 3asiBJIEHUH CIIOCOOOM,
YBCIOMJICHHE O MOCTYIIJIEHUM 3asABIIEHUSA, COIACpKalllee BXOAsLIUH pel‘HCTpleI/IOIijII‘fI
HOMep 3asBIIEHHs, 14Ty ITOTydeHHs 3adBJICHHUS, TEpeUeHb HAWMCHOBAHUH (baymoa:
MpeJICTaBICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJy4eHHs pesybTaTa MyHHLHIATBHON
YCIyTH.
3.3.3.4. WcrnonHeHne mnpouedyp, ykasaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aJIMHHUCTPATUBHOTO  periaMeHTa, INpPH HaIHYAH TEXHHYECKOM BO3MOXKHOCTH
OCYIIECTBIIIETCA B aBTOMAaTHYECKOM PEKMME C HCIIOIb30BAaHUEM aBTOMATH3HMPOBAHHOMN
MH(QOPMALIMOHHON CHUCTEMBI, NpeJHA3HAYEHHOU MMsl OKa3aHWs TOCYNAPCTBEHHBIX M
MYHHULUOANbHBIX YCIIYT.

3.3.3.5. AIOMHHHCTpATHBHEIE TNPOLEIYPbI, YCTaHABIMBACMBIE MYHKTOM 3.3.3
a/IMHHUCTPATHBHOIO PerjlaMeHTa, BBITIONHAIOTCS B TEUEHHE OJIHOr0 pabodero JiHS co
JHS TIOCTYIUIEHHS 3asBJICHUS Ha PACCMOTPEHHE.

PesynbraTaMu BEIONHEHNs aIMHHUCTPATHBHBIX MPOUENYP SBJISIOTCS: TPHHSTHIA
Ha PacCMOTPEHHE KOMIUICKT TOKYMEHTOB WIM MPOEKT pelleHust 06 oTkase B IpueMe
JIOKYMEHTOB, HEOOXOMMBIX 1711 MPEAOCTABICHUS MyHHIUNIAILHON YCIyTH.

3.4. HanpassieHne MeKBeIOMCTBEHHBIX 3alIpOCOB B OPTaHbI, YYaCTBYIOIIHE B
NpeaoCTaBIeHUH MyHHIMITATIbHON yCIyry

3.4.1.  OcHoBaHMCM HaJala BBIIOJHEHHsS aIMHHUCTPATUBHOH MpOIEAypbI
ABJIACTCA TMOJIyY€HHUE JOJDKHOCTHBIM JIMUOM (pa0OTHHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJTHEHHE a/IMMHUCTPATHBHOW MPOLEAYPbl, OT JO/DKHOCTHOTO Jmia (paboTHHKA),
OTBETCTBEHHOI0 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTEJIS JJOKYMEHTOB.

JIOIKHOCTHBIM ~ 1MLOM  (paDOTHHKOM), OTBETCTBEHHLIM 34  BBITIOJIHEHHE
aJIMUHUCTPAaTUBHON MOpOUEAYphl, sBIseTcsl cekperapb McmomHuTensHOro KomuTeTa
MoIbKeeBCKOro CellbcKoro moceneHus (aajee - JOJDKHOCTHOE JIMLO, OTBETCTBCHHOE 3a

HaIpaBJIEHHE MEKBEAOMCTBEHHBIX 3aIIPOCOB).
3.4.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAlIPABJIEHHE MEXBE/IOMCTBEHHBIX

3aIpocoB, (OPMHUPYET M HaNpaBiseT B 3JEKTPOHHOH (hopMe IMOCPENCTBOM CHCTCM"}
MEKBETOMCTBEHHOTO SJIEKTPOHHOTO B3aMMOAEHCTBHsA (IPH OTCYTCTBHU TEXHHHYCCKOH
BO3MOXHOCTH — HHBIMH CIocobaMH) 3arpocsl O IPEAOCTaBJIEHHH JOKYMEHTOB M
CBeJleHHi, IPeyCMOTPEHHbIX IyHKTOM 2.6.1 aAMUHHCTPATHBHOTO PerilaMeHTa.

AAMHHNCTPATUBHDLIE TPOUEAYPSLL, yCTHHaBHHBQEMH% Hﬁﬁﬂﬁﬂlﬁ?ﬂ H}gﬁﬁTgM,
BBITIOJIHAIOTCA B JICHb IPUHATHSA 3asABICHHS HA PACCMOTPEHHE.

Pesyneratamu  BBITONMHCHHS — aIMMHMCTPATHBHBIX MPOLENYp  SIBJISIOTCS:
HalpaB/IeHHbIE B OpPraHel BIacTH W (MJIM) MOABEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3allly 3anpockl.

3.4.3. CenMaiucThl  NOCTABIMMKOB  JAHHBIX H4a  OCHOBAHUU 3aIpocoB,
MOCTYIHBLINX Y€PE3 CUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJAEHCTRHS,
IPEIOCTABIIIIOT  3alpallliBaeMble  JTOKYMEHTHI (MH(OpPMALMUIO) MM HAMpPaBISIOT
YBEIOMJICHUSI 00 OTCYTCTBMM JOKYMEHTa M (M1H) MHGOPMALUH, HEOOXOMMUMBIX UL
NPEOCTABIICHUS MyHULIMTTATBLHON yCITyTH (Jajlee — yBeIOMIICHHE 06 0TKase).
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AIMHHHCTpaTHBHBIC MPOLEAYpPDbI, YCTaHaBJIHUBAEMBIC HACTOSIIUM ITYHKTOM,
BLIMTOJIHAIOTCH B TeUeHHe TpeX JHEH CO [Hs MOCTYIJIEHHS MEXBEJOMCTBEHHOro
3ampoca B OpraH MM OpraHu3alHio, npeaocTaBisiomye AOKYMEHT H HHCIJOEMauH*Oﬂ
eC/IH MHBIE CPOKH TIOATOTOBKH W HalPaBJICHUsA OTBETA HA MEXKBEIOMCTBEHHBIH 3aIpoC
He YCTaHOBJEHBI (enepanbHbIMH 3aKOHAMM, IPaBOBBLIMU  AKTAMH [IpaBuTennCTBA
Poccuiickoit demepaldy U MPUHATBIMU B COOTBETCTBHH € ¢esepalibHbIMK 3aKOHAMH
HOPMAaTHBHBIMHK [IPaBOBLIMM akTamu PecryOnuku Tarapcra.

PesympraraMd  BBITIOJIHEHHSI ~ aIMUHHUCTPATMBHBIX  TPOUEAYpP  SBJIAIOTCS:
JIOKYMEHTHI (CBEIEHHS), HEOOXOAUMBbIE JUIS [TPE/I0CTABIEHUs My HUIIMIIAIBHON yCIIYTH,
1100 yBemoMiIeHHe 00 oTKa3e, HallpaBlIeHHBIE JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HampapJIeHHe Me)KBEJOMCTBEHHbIX 3alIPOCOB.

3.4.4. JIoMKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HAIIPABJICHHUE MEKBETOMCTBCHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalidBaeMble Yepe3 CUCTEMY MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBHAS JTOKYMEHTBI (CBeAcHMs), HEOOXOIMMBIE UId IIPEIOCTaBICHUS
MYyHHUMIAIBHOH YCITYTH, THOO yBeJoMileHHe 00 0TKase IMpH OTCYTCTBUH JIOKYMEHTa
(M) “HQOPMALIMH;

npu HaAJIMYHHU OCHOBAaHHH, npeayCcMOTPEHHBIX IYHKTOM 2.7.1
aIMHHUCTPATHBHOTO perjaMenTa, IOATOTABINBAeT IMPOEKT pelleHus 00 oTkasze B
rpreMe JIOKyMEHTOB, He0OXOIMMBIX U IPE0CTABIEHHS MYHHULIMIIANBHOH YCITYTH.

[Ipoekt pemenuss o6 oOTKase B [pHeMe JOKYMEHTOB, HEOOXOIMMBIX [JIs
NMpenoCTaBIeH s MyHHIMIATLHON YCIyTH, ¢ YKa3aHWeM TPUYMH OTKasa (B Clydae,
ecli OCHOBaHMsA JUIi OTKa3a B IpPHEME JIOKYMEHTOB, HEOOXODMMBIX —JUIs
MpeIoCTaB/IeH!ss MyHHLMIIATIBHON YCIyId, CBA3aHBI C HAPYIIEHHEM YCTaHOBJICHHbIX
TpeGoOBaHUH K TaKUM JOKyMEHTaM, OCHOBAHMS [UIsl OTKasa B NPUEMC IOKYMEHTOB
IOJDKHBI cofepkaTh HHGOpMalMI0 O HAHMMCHOBaHWM JIOKYMEHTOB (maopManny,
CBeJleHHil), KOTOpble He TMPEeJICTABIEHBI, COJepXkaT HEeIOCTOBEPHbIE 1 (vnn)
[POTHBOpPEUHBLIE CBEJICHNU, o(OopMIIEHBI C HapyIlleHHeM YCTaHOBICHHBIX TpeboBaHMUii),
HAMpABIETCA Ha COrTacoBaHMe B yCTAHOBJICHHOM NopsijIKe MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOIO JIOKYyMEHTO000pOTa.

CoriacoBaHue TpoeKTa peleHus 00 OTKaze B
HEOOXOAUMBIX I TPeOCTaB/IeHUs MyHHULUITAAbHOH YCIyT
TTOpSJIKE, IIPELYCMOTPEHHOM ITyHKTOM 3.5.3 aAMHHMCTPATHBHOTIO perjaMeHTa.

AJIMUHUCTPATUBHBIE TTPOLEIYPHI, ycTaHaBlIMBaeMble HACTOSLIMM MTYHKTOM,
BBINOJIHAIOTCA B 1eHb oydenys cBefeHuii 0 MeKBEIOMCTREHHEIM 33MPOCaM:

PesynbraraMy  BBITIOJIHEHWS ~ aAMWHUCTPATUBHBIX  TPOLEAYP  ABJIAIOTCH:
JOKYMEHTBI (CBEACHHMS ), HEOOXOAUMBIE IS MPEeAOCTaBICHHS MyHHIUIIAILHOW YCITYTH,
MPOEKT pelieHWs 00 OTkaze B IpHeMe JIOKYMEHTOB, HEOOXOAMMBIX  JUis
MpeaoCTaBICHUS MYHULUITATIbHON YCIIYTH.

3.4.5. MWcnonHenwe mpouedyp, ykKazaHHeIXx B TyHKTax 3.4.2, 344
aJIMUHUCTPATMBHOIO  perjamMeHTa, [pH HaIWYMH  TEXHMYECKOH  BO3MOXKHOCTH
OCYLIECTBIISIETCSI B aBTOMAaTHYECKOM PEXKUME C MUCTOJIb30BAHNEM aBTOMATU3HPOBAHHOH
UHGOPMAIIMOHHON CHCTEMbl, MpeJHa3HAaYeHHON M OKa3aHWd IOCYJapCTBEHHBIX H
MYHHUIIMTIATBHBIX  YCIIYT, B TOM WYHCIEC C MOMEHTa pErucTpalyd 3asdBJICHHA B
COOTBETCTBUHM C IIYHKTOM 2.13 aJIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

npuemMe  JOKYMEHTOB,
M, OCYLIECTBIIETCA B
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3.4.6. MakcuManbHBIii CPOK BBIMOJIHEHWS aJIMHHHMCTPATHBHBIX MPOLEAYD,
VKa3aHHBIX B MyHKTe 3.4 aJMHHUCTPATHBHOIO PErjldMeHTa, COCTaBIAET TpH paboumx

TIHA.

3.5. I[loaroToBka pe3yibTaTa MyHHLMIIAIBHON YCIYTH

3.5.1. OcHoBanueM Hayana BbINONHEHUs aIMUHUCTPATUBHOA MPOLEAYPHI
ABJIACTCS INOCTYIUIEHUE OT NOJDKHOCTHOTO JIMIA, OTBETCTBCHHOTO 3a HArpaBlIeHHE
MEXBEJIOMCTBCHHBIX  3allpOCOB, JIOKYMEHTOB (CBelleHHi), HEOOXOMUMBIX JUIs
peJOCTaBICHUSA MYHULUIAILHON YCIIYTH.

JIOIDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE AJAMHHUCTPATUBHOMN
NPpONUCAYphl, SBIACTCS ceKperaph McemomHuTebHOrO KoMmHTeTa MOJIBKEEBCKOTO
CEJIBCKOTO TMOCEeNIeHns (Jlaiee - JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJIOTOBKY
pesyJibTaTa Npe10CTaB/IeHHA MYHULIMITATIBHOR YCIYTH).

3.5.2. JIoMKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3ylbTara
NpeoCTABICHUS MyHU LU ATLHOW YCITYT|:

paccMaTpUBaeT C(OPMUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXONUMBIX JIJIST
NpeNOCTaBICHUS MyHHIUIIATBHON YCITIYTH;

IIPY BBIABIICHWH OCHOBAHWHM JUIS OTKa3a B IPENOCTABJICHHH MYHHIMIAILHOMN
YCIYTrH, YKa3aHHbIX B MyHKTe 2.8.2 aJIMHUHUCTPATUBHOIO PerjiaMeHTa, II0Ar0TaB/IMBAET
MPOEKT pelleHus 00 0TKa3e B MPeAOCTABIEHMH MYHULMNANBEHON YCIyTH;

B CITy9qae OTCYTCTBHUSI OCHOBAHWH JJIsl OTKa3a B IIPEJOCTABICHHH MYHHUIHITAILHON
YCIYId, NpPefyCMOTPEHHbIX IMyHKTOM 2.8.2 agMMHHUCTPATHBHOI'O peErJIaMEeHTa, 110
MUTOraM  pacCMOTPEeHHs  NOKYMEHTOB, HEOOXOAMMBIX  JUis  [PeJIOCTaBJIEHUs
MYHHUIHMIIAJbHOH YCIyrd, IIOArOTaBIMBAaeT TMPOEKT pe3yjibTata [peloCTaB/IeH s
MYHHLMIIAJIIBHOW YCJIYTM B COOTBETCTBUHM € ToOAMyHKTamMH | — 3 mymkrta 2.3.1
AJIMUHUCTPATUBHOIO PEriaMeHTa,

HapaB/sieT  TOATOTOBJEHHBIH  IPOEKT  pe3yipTaTa  MpCHOCTaBICHHA
MyHHanaanoﬁ YCAYyId Ha corjacoBaHude B YCTaHOBJICHHOM IOPAIKE IMOCpeACTBOM

CHCTEeMbI JIEKTPOHHOTO JJ0KyMeHTO000poTa.
AJIMHHMCTPATHBHbIE MPOLE/Ypbl, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,

BBITIOJHAIOTCS B TEUEHHE OJHOT0 paboyero THs. _
PesynbTaTaMi BBITIONHEHHS aIMHHHCTPATHBHEIX HPOUCAYP HBﬂH}?T;’;HZES;’KT
3.5.3. Cornacopanue M TOANUCAHNE TNPOERTA PIVALTATA IipenocTapneHus

MYHULMIIATBHOH — YCIyTH  (majee — TPOEKTHl  JOKYMEHTOB) — OCYIICCTBISETCS

PYKOBOIHUTENEM CTPYKTYPHOTO TOApa3/ieieHHs, OTBETCTBEHHOTO 3a MOATOTOBKY

pesynbrata MyHMUMNAIBHOM  yciyrW, 3amectureneM Pykosojutens Oprana,

PykoBoaurenem Oprana.
llonroTosicrHble NPOCKTHI TOKYMEHTOB, HMEIOLIHE 3aMEYaHHUs, BO3BPAIAIOTCS

Ha 1I0pabOTKy JIMLY, OTBETCTBEHHOMY 3a TOJATOTOBKY Pe3yNbTATA MYHHIHIIATLHOM

yenyru. Ilocne ycTpaHeHus 3amMeuaHuii MPOEKTH JOKYMEHTOB MOBTOPHO MepEealoTCs

IULSL COTNAacOBAHUS M MOIITMCAHMS.

Pykosogurens Oprana mpu paccMOTPEeHHH [POEKTOB JOKYMEHTOB MPOBEpSET

COOIIIO/ICHNE  a/IMMHUCTPATHBHOTO perjlaMeHTa JIOKHOCTHBIME JiMiamMu OpraHa B
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YaCTH CPOKOB BBIMOJHEHUS aIMHHUCTPATHBHAIX MMPOLEAYDP, UX MOCICA0BATEIIBHOCTH U
[TOJIHOTBI, HAJWYUs COTJIACOBAHHH YMOJIHOMOYEHHBIX JIOJDKHOCTHBIX JIHIL Oprana B
CHCTEMe 2JeKTPOHHOIO JJOKyMeHTo000poTa.

B ciydac BbIABJIEHHA HapylleHWH B HacTH
AIMUHHUCTPATHBHBIX NPOLEIYpP, MX MOCIENOBATEILHOCTH H nonHoTel PyKOBOAHUTEIND
OpraHa HUHULIUAKPYET NMPUBICHCHUE K OTBETCTBEHHOCTH JIHII, JIOIIyCTUBIINX HAPYIICHA,
B COOTBETCTBHHM C MYHKTOM 4.3 aAMUHUCTPATUBHOIO PErIaMCHTA.

AIMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBACMBIE HACTOAIIAM ITyHKTOM,
BBITIOJTHAOTCS B TeUE€HUE OIHOro paboyero AHs.

Pe3yiabTaTaMu BBIMTOJHEHHUS aIMHUHUCTPATUBHBIX IIPOLEAYP SIBISAKOTCS: PELICHHE
06 oTKase B IpUeMe JOKYMEHTOB HeOOXOUMbIX JJIsl IPENOCTABIEHHs MyHULIMITATbHOK
yCIAyrd, peuieHue o0 OTKasze B NPeAOCTaBIeHMH MYHHUMNAILHOW YCIYTH, CIpaBKa
(BBITIHICKA).

3.5.4. HWcnonHenwe mpolenyp, ykKa3zaHHbIXx B MNOyHKTax 3.5.2, 3.5.3.
AIMUHUCTPATUBHOTO  perjiaMeHTta, I[pd HAIAYMM  TEXHHUYECKOH  BO3MOXHOCTH
OCYIIIECTBIISIETCS B aBTOMaTHIECKOM PEXHMe C UCIIOJIb30BAHUEM aBTOMaTH3HPOBAHHOH
MH(POPMALIMOHHOW CUCTEMBI, MpeAHA3HAUYEHHOH /I OKa3aHUSA TOCYAApCTBEHHBIX H
MYHHULMIIATBHBIX YCIIYT.

MakcuMaJIbHBIH CPOK BBITIOITHEHUSI aAMUHUCTPATUBHEBIX TTPOLENYD, YKA3aHHBIX B
NMyHKTE 3.5. aIMUHUCTPATUBHOTO PErjiaMeHTa, COCTaBIAeT OJUH pabo4Hii JIeHb.

CpOKOB BBIMMOJIHCHUA

3.6. Brimaua (HampaBiieHHe ) 3aBUTEIIO pe3yJibTaTa MyHULMIIATBHON YCITyTH

3.6.1. OcHoBaHHeM Hayaja BBIIOJHEHUS aJMHHHMCTPATHBHOW MPOUEHYPHI
SBIIAETCS IOJy4YeHWe JIO/DKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBIIIOJIHECHHC
aJIMMHHCTPATUBHON TIPOLEIYpbl, INOKYMEHTa, [OATBEPKIAOLIETO IPEAOCTABICHUC
MYHULUTTATBHOM YCITYTH. }

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE a[MUHWUCTPATHBHOM
IIpoLleoypBl, SABICTCA CEKpeTapb McrnonuTeIbHOr0  KoMuTeTa  MOJBKEeBCKOro
ceNlbCKOro mocesicHus (nanee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 34 BBLIATY

(HarpaBlieHUE) JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE MO, OTBETCTBCHHOC 34 Bblauy (HarpapjeHHeE)

JOKYMCHTOB! ) .
obecrreurBaeT pGFHCTpaHl/II-O H BHECEHHE CBEJICHHH 0 pe3yJibTar

IpeaoCTaBicHMA MYHMUMIANBGHOM yenyru B TOACUCTEMY BCACHHS HUHMEEHQHQ%
AaBTOMATH3UPOBAHHONH WHQPOPMAIMOHHON CHCTEMBl, MpEAHA3HAYCHHOM IS OKa3aHWs
rOCYIapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

M3BEILAeT 3asBUTells (ero MpeJiCTaBuTelist) CrIoco00M, YKa3aHHbBIM B 3asiBII€HHH, O
pe3yibTaTe MNpPelOCTABICHUS MYHHLMNAAbHON YCIYIM U O BO3MOKHOCTH IIOJIYUYE€HUs
pe3ynbTaTa NpeaoCTaBICHUS MyHUIMNANbHOM yeiayru B Oprane unu 8 MOLI.

WMcnonnenue  mpouejayp Npd  HaIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBJIAETCSA B aBTOMAaTUUECKOM PEKUME C UCIOJIb30BaHHEM aBTOMATH3MPOBAHHOU
WH(OPMALIMOHHON CHUCTEMBI, IpeJHa3HAYeHHON /A OKa3aHWs IOCYNApPCTBEHHBIX H
MYHUUHUIAIBHBIX YCIIYT.
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AIMUHHUCTPATUBHBIC TPOLEAYPHI, YCTAHAB/IMBAECMblE HACTOAIIMM IIYHKTOM,
BBITIOJIHSOTCS B TEYEeHHE OJHOro pabouero [AHs CO AHs TMOAIHCAHHA JIOKYMCHTa,
SIBJISIOLIEr0Cs pe3yIbTaTOM npesocTaBIeHIA MYHHLUITATEHOHA LV
YIOJIHOMOUEHHBIM TOJKHOCTHBIM JINIIOM Oprana (OpraHom). .

PesynbTaTaMi  BBIOJHEHUS  aIMUHHACTPATHBHBIX npouenyp 5 ABJIAIOTCA:
pasMelleHMe CBEJEHHH O pe3ynbpTare IPeoCTaBICHHA MyHHMIIMIIATBHOH YCIIyTH B
MHPOPMALMOHHBIX CHCTEMaX, H3BelICHUe 3asgBUTE/S (EI‘O HpEILCTaBMTeHH) 0
pe3ynbTaTe NpeaoCTaBIeHHs] MyHHUUTAIBHON YCIYTH U CIIOc00ax ero nojgy4eHus.

3.6.3. Tlopsinok  BbLA@uu  (HanpabiieHusi)  pe3ylibTaTa  [peloCTaBIICHUS
MYHHLMIIAIBHON YCIIYTH:

3.6.3.1. IIpu oOpaiteHun 3asBUTENs 3a pe3ybTaTOM MYHHLMNAIbHON YCIYTH B
M®L], padoruuk MO®IL] BeIZaeT 3adBUTENIO pPe3yJbTaT MYHULUMIAIBLHOH YCIYrd B
dopme dK3eMIUIIpa IJEKTPOHHOIO MOKyMeHTa Ha OymaxkHom Hocutese. [lo
TpeOOBaHHUIO 3asBUTENS BMeCTe C 3K3eMIULIPOM JJeKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJe €My TMPeNOCTaBISIETCS JK3EMIUISP DJICKTPOHHOIO TOKYMEHTa
IIyTeM ero 3allMCy Ha CbeMHbIH HOCUTENIb MH(POPMAIIMK UIIH HallpaBJIeHHs SK3EMILTApa
3JIEKTPOHHOI'O0 JOKYMEHTAa [0 3JIeKTPOHHOM mouTe B azapec 3asisurels. [Ipu 3anucu Ha
ChbeMHBI HOCHUTENb HHGOPMALUHU HIH HaNpaBACHUM ODK3eMIUIspa 3JIEKTPOHHOIO
JNOKYMEHTa, Ha OCHOBE KOTOPOI0 COCTABIEH 3K3EMIUIAP JJIEKTPOHHOTO JTOKYMEHTA Ha
OyMaXHOM HOCHTENe, MO0 OJJIEKTPOHHOM Io4YTe HIEHTHYHOCTh TaKOro JK3EMILIApa
ANEKTPOHHOIO JOKYMEHTA DJK3EMILIAPY OJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBepsETCs YIOJTHOMOYEHHBIM COTPYIHUKOM € UCIOJIB30BAHUEM YCHIICHHOM
KBaTM(UITUPOBAHHON IEKTPOHHOMN MOJIUCH.

AMUHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIE HACTOAIIMM IIYHKTOM,
BBITIONMHSIOTCA B IOPSAKE OYEpeJHOCTH, B [eHb NPUOLITHS 3asABUTENS B CPOKH,
YCTaHOBIIEHHBIE PErTIaAMECHTOM paboter M®DLI.

PesynbraTaMu BBIITOJHEHUS a/IMHUHUCTPATHBHBIX IIPOLEIYD SIBJISFOTCS: thukcanus
(pakTa BbLAUM pe3yNbTaTa MPENOCTABICHHUA MYHHLHATATIbHOH uycnyrn B ANC M®L],
pe3yapTar npeaoCTaBICHHA MYHULIUTIATEHOM yCIYTH, BBIIaHHBIN 3aBHTCIIIO.

3.6.3.2. [Ipu obparueHun 3asBUTENSA 32 pe3ylIbTATOM MYHHIHITAJILHOH ygnym
yepe3 Enmublid, PecnyGiuKaHCKuid  mopran  3asBUTEIO - B JMYHBIM ~ KaOWHET
ABTOMATHYECKH HAIPABJISAETCsl IEKTPOHHBIHA obpa3 [OKyMeHTa, SBIIOMCIOCA

YCITyTH, TOXMTHCAHHBIA YCUJIEHHOH

pGSYJTLTaTOM MpeA0CTaBICHUA MyHI/ILIHHEU'IBHOH
HOCTHOT'O JIMLA

KBaU(HUIIMPOBAHHOM 3JIeKTPOHHOI MOJNKCHIO YTIOJHOMOUEHHOTO JOJIK
OpratHa (OpraHom).

AIIMAHUCTPATUBHBIC [POLEAYPLI, YCTaHABIWBAEMBIE HACTOSIIAM ITYHKTOM,
BBITIOTTHAIOTCS B IE€Hb MOANMACAHUSA JOKYMEHTa, MOATBEP KAAlOIEro MpeaocTaBlIeHne
(0TKa3 B IIPEIOCTABIEHHWH ) MYHUIIMIIALHON YCIYTH, YITOTHOMOYEHHBIM JIOJI>KHOCTHBIM
munom Oprana (Oprasom).

PesynpraraMu  BBINOJHEHHUS  aJIMUHUCTPATHUBHBIX  IMPOLEAYpP  ABJISIOTCS:
HalrpaBiieHHe (mpelocTaBieHue) ¢ ucrosb3oBanueMm Epxwnoro, PecnyOimkaHckoro
TIopTajia 3asBUTEN0 JOKYMEHTA, OATBEPXKIAIOUIEr0 NPel0CTaBIeHue MyHULUITAIbHON
YCIIYTH (B TOM YMCIIE OTKA3 B PeOCTaBICHUN MyHULIMIIAIbHOR YCIYTH).

3.6.3.3. Ilpu oOpameHuu 3asBUTENIS 3@ PE3yJIbTATOM MYHHULHMITAIBLHOH yCIyTd B
OpraH, JOJDKHOCTHOE ITMII0, OTBETCTBEHHOE 3a BblJady (HamnpaBleHHE) JI0KYMEHTOB,
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BBIJAET 3asABUTENIO pe3yjibTaT MyHHIHMManibHOH ycmyru. Ilo TpeOOBaHWIO 3asABUTEIIS
BMECTE € HK3EMIUIIPOM 3JIEKTPOHHOIO MOKyMEHTa Ha OyMa)KHOM HOCHUTEJle eMmy
HpeﬂOCTaBHHeTCH DK3eMIITIAP 3JIEKTPOHHOTO JOKyMeHTa IIyTeEM erQ 3alycH Ha CbCMIbIH
HOCHTCIIb HHQ)OpMaHHH WITA HarpasJICHUA IK3EeMILIAPA 3JIEKTPOHHOTO JIOKyM€HTa I10

3TIeKTPOHHOI T10YTe B aIpeC 3aBUTCIIA.

AJIMHUHUCTpPATUBHBIE  TPOLEAYPBI,
OCYILLIECTBIAIOTCS B INOPAAKE OYEPENHOCTH, B JC€Hb H‘pH6bITHF[ 3a9BUTENIL B
cooTBeTcTBUH ¢ IIpaBunaMu BHyTpeHHero TpyaoBoro pacmopsaka OpraHa.

Pe3ynbpTatoM BBITIOJIHEHUA aJMHHHUCTPATHBHBIX [IPOLENYD ABJIAIOTCS: dukcanus
dakTa BbIOAYM  pe3ynbTaTa  IIPeJOCTABJeHMs  MyHHMLUMNATbHOH  YCIyrH B
ABTOMATH3MPOBAHHON HMH(OPMAIMOHHOI cucTeMe, TpelHa3sHaYeHHOH Ui OKa3aHWs
roCy/1apCTBEHHBIX ¥ MYHHUIIMITAILHBIX YCIIYT.

YCTaHaBHHBaeM ple HACTOALIUM IIYHKTOM,

3.7. UcnipaBiieHue TEXHUYECKUX OIUO0K

3.7.1. B ciiyuae o6HapyKeHUs] TEXHUYECKOH OIIMOKH B JIOKyMEHTE, SBIAIOLIEMCS
pe3yJIbTaTOM MYHULMIATBHOM YCIyTH, 3aABUTe/b HanpasisieT B Oprau:

jasBieHMe 00 WUCIpaBleHMH TexHu4yecKoil omuOku (mpunoxkenue Ne 5 K
HACTOSAIEMY aIMHHHUCTPATUBHOMY PETJIaMEHTY ),

JIOKYMEHT, BBIJIAHHBIH 3aSBHTENIO0 KaK pe3ylbTal MYHHLMIAIBLHOH YCIYTH, B
KOTOPOM COIEPIKUTCS TEXHUUECKas OIIMOKa;

JIOKYMEHTBI, MMEIOLIHE IOPHANIECKYIO CHITY, CBHICTENBCTBYIOIIME O HAIMIUH
TEXHUUYECKOH OLIHOKH.

RasgBiieHHe 00 MCIpABIEHHWH TEXHHYECKOH OMIUOKH B CBEJACHHUSX, YKa3aHHBIX B
OKYMeHTe, ABJOIIEMCS Pe3yIbTaTOM MYHULUMIIAIbHOH YCIYTH, NOAACTCA 3aABUTEIEM
(YOMTHOMOYEHHBIM TIPEICTABUTE/IEM) IMOYTOBBIM OTIPABICHHEM (B ToM dHCIE C
HCTIONb30BAHHEM JIEKTPOHHOM TOYTHI), MO0 uepe3 Enunbiii, PecnyOnukaHCKHH
noptan uiu MOILL

3.7.2. JIo/DKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IPHEM IOKYMEHTOB, OCYLIECTBIIAET
npueM 3asBIeHHs 00 MCMPaBICHHY TeXHMUECKOH OUIMOKH, perucTpupyer f’saﬂBHeHHe c
[PUIOKEHHBIMH JIOKYMEHTaMH 1 TIePEacT MX JIOJDKHOCTHOMY JIMILY, OTBETCTBCHHOMY
3a 06paboTKy JOKYMEHTOB.

AIMHHACTpaTUBHBEIE TIPOUEAYPHI, ycTaHaBlIMBaeMble HACTOALIAM ITyHKTOM,
BLITIOJHSIFOTCA B TeUEHHEe OJTHOro pabouero JIHs ¢ arhl perucTpaniy 3asBJICHHA.

PesylibTaTaMyl BbINOJIHEHNS AMUHUCTPATIHBHBIX HPOUEAYR gREoTCd; IPAEFTOS
M 3aperMCTPHPOBAHHOE 3asBICHME, HAMpaBIEHHOE HA PacCMOTPCHHE [OKHOCTHOMY
JIAITY, OTBETCTBSHHOMY 33 00paboOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMI0, OTBETCTBEHHOEe 3a 00paboTKy [10KyMEHTOB,
paccMaTpuMBaeT JOKYMEHThl ¥ B ILe/lAX BHECEHHs MWCIPABICHUA B JIOKYMEHT,
SABIAIONIANACA PE3yJIBTATOM IPEIOCTABICHUS MYHHULMIAILHOM YCIYTrd, OCYIIECTBIIAET
IpONE/ypPbl, NPeIyCMOTPEHHbIE IyHKTOM 3.5 aJMMHUCTPAaTHBHOIO pEeriaMeHTa, M
BBIJACT MCIOPABJACHHBIA [JOKYMEHT 3asBUTEIO (YIOIHOMOYEHHOMY IIPECTABUTEIIO)
JIMYHO TOJ POCIHMCh C M3BATHEM Y 3asBUTENs (YHNOJIHOMOYEHHOrO IpPEICTaBUTENs )
OpHMIHMHAIA JOKYMEHTA, B KOTOPOM COZIEP/KUTCS TeXHUYECKas OIIMOKa, UM HATPABIACT
B aJpec 3adBUTEN TOYTOBbLIM OTIPABIEHHEM (IIOCPEJCTBOM 3JIEKTPOHHON MOYTHI)
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IMCLMO O BO3MOXKHOCTH IIOJIYYCHHs JOKYMCHTa MNpM IpenoctaBieHnn B Oprad
OpHTHHAa/a JJOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYIECKas OlHOKa.

AJIMHHHCTPATHBHbIE TPOLEAYPbl, YCTAHABIHBACMbIC HACTOALIMM IyHITOM,
BLITIONHSIOTCS B TeUeHHe ABYX pabouux AHel mocie OOHApyKEHHA TCXHHIECKOHU
OMMOKH WX TONydeHHs OT JIOOOro 3auHTepPCCOBAHHOrO JHLA 3AABICHMA O
JTOMYIIEHHOH olInOKe.

PesynbTaTaMM  BBLINOJHEHMS — QMWHMCTPATUBHBIX  Mpouenyp  ABIAIOTCAL
BbIJIaHHBIN (HAIPABIICHHBIH ) 3asIBUTEITIO JOKYMEHT.

4. Ilopsinok u HopMBI KOHTPOJISI 32 NPEIOCTABICHHEM MYHHIHIAILHOMN
yCJIyru

4.1. Ilopsamok ocyIecTBIEHNS TeKYIIero KOHTPOJIs 32 COOJIFO/IEHUEM M HCIIOJHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMH JIMLAMHU MOI0KEHHUHA aAMUHUCTPATUBHOTO
periamMeHTa U HHBIX HOPMATHBHBIX IIPABOBLIX aKTOB, YCTAHABIUBAIOIINX TPeOOBAHUS K
Mpel0CTaBIeHHI0O MYHHUMIIATBHON YCIIYTH, a TaK)Ke MPUHSITHEM UMU pellleHU |

KoHTponb 3a MONHOTON M KauyecTBOM MpedOCTaBIeHHS MYHHUIIMIIAIbHOW YCIYTH
BKJII0YAeT B ce0s BbIIBICHHE U YCTpaHeHHEe HAPYLICHUH IIpaB 3asBUTeNel, poBeaeHue
MPOBEPOK  COONIIO/IEHUS] NpOLEeAYp MPeNOCTaBlEeHHS MYHUUHMIAIBHOW  YCIIYTH,
[IOArOTOBKY pelIeH’i Ha aeicTBus (Oe3neiicTBUe) NOKHOCTHBIX JIMI] OpraHa MECTHOI'O
caMOyTIpaBJICHU.

QopMaMU  KOHTpOJIA 3a COOJIOJEHHEM WCTIOJHEHHUS aqMHHHUCTPaTHBHBIX
MpOLENYP SBISIOTCS:

1) mpoBepka M corjlacOBaHHWE MPOEKTOB JIOKYMEHTOB I[10 [PeJOCTaBICHHUIO
MYHHULHITATIBHON YCITYTH;

2) NpOBOJIMMBIE B YCTAHOBJIEHHOM nopsiJiKe TIPOBEPKHU BReJ[eHUS
ZIeJI0NPOHU3BOACTBA;

3) IpOBEICHHE B YCTAHOBJIEHHOM IMOPANKE KOHTPOJIBHBIX TIPOBEPOK COOFOICHUSA
rmpoLe/lyp Npe/0CTaBIeHNS MYHMIMATIBHOH YCITyTH.

B ensix TEKYIEro KOHTPOINS HCIOJIb3YIOTCS  CBEICHMA,
5EKTPOHHOH 6a3e NaHHBIX, CTyxkeOHas KOPPECHOHACHIMA, ycTHad M
wHbOpPMAIUs TOKHOCTHBIX JIHL, OCYMICCTBIAOMIIX BBITIOJTHEHHWE aIMUHUCTPATUBHBIX
[pOLIeAYp, KyPHAIIbI y4eTa COOTBETCTBYIOLIMX IOKYMEHTOB H IPYTHE CBEACHH.

Tlna ocymecTBeHUA KOHTPOIIA 3 COBEPLIGHHEM JIeHCTBUH IPH IPENOCTABICHHH
MyHULIANIATBHON YCIIYTH W TIPHHSATHU PELICHUH PpPYKOBOIWTENIO OpraHa MeCTHOro
CaAMOYIPABJICHUs.  MPEACTABIAIOTCA  CIpPaBKM O  pe3ysibTaTax TpeqoCTaBIICHHS
MYHHUUMUTAIBHON YCITYTH.

O ciaydasx ¥ NpUUMHAX HAPYLIEHHS CPOKOB, [OCIEN0BATENLHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOUEAYp HO/DKHOCTHBIE JIHIA HEMEIJICHHO WH(QOPMHPYIOT
PYKOBOAMTEJIs OpraHa, TMpejoCTaB/IAIOIIero MYHMIMNIAIBHYIO YCIYry, a TakKke
NpeANPUHAMAIOT CPOYHBIE MephI [10 YCTPAHEHUIO HapYIIeHUH.

Texymuit KOHTponb 3a CcOONIOZEHMEM MOCIENOBATENBHOCTH JCHCTBUIA,
ONPEICICHHBIX  AAMHHHUCTPATHBHBIMH  TIpOIenypamMH o IPeIOCTaBICHHIO
MYHULHUNATBHON YCIIyIrH, OCYLIECTBIAETCS 3aMeCTHTENIeM PYKOBOAMTENS OpraHa

UMELIHECSA B
[IMCbMCHHAas
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MECTHOTO  CaMOYTpaBjcHHs, OTBETCTBEHHBIM 33 OpraHM3amuio  paboThl MO
NpeJI0CTABIEHHIO MYHHIIMITATBHON YCIyTH, HAYaNbHHKOM OTJIeNa, OCYIIECTBIISIOMWEro
OpraHH3alKio PAbOTBI MO MPE/IOCTABICHHIO MyHMLHIATBHON YOIy,

[lepedyenb TOTKHOCTHBIX  JIHIL OCYIECTBISIOUINX ~ TEKYIIHH  KOHTPOII,
YCTAHABITHBACTCS TTONIOKEHHAMH O CTPYKTYPHEIX rogpasfieleHusIX opraHa MecTHOro
CcaMOyTIpaBJIeHHUs U JIOJDKHOCTHBIMHU PErIaMeHTaMH.

4.2. Ilopsa0K ¥ NMEePUOJHYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHEITAHOBLIX ITPOBEPOK
IIOJIHOTBI M KA4eCTBa MPE/I0CTABIEHUS MyHHLIMIIAIILHOM YCIYTH, B TOM 4HCJIe IOPSA/I0K
1 GOPMBI KOHTPOJIS 32 MOJHOTOM M KAY€CTBOM NPEI0CTABIEH)s My HULIUTIAIBHOH
YCIYyTH

4.2.1. KoHTpOIb 32 OJHOTOW M Ka4eCTBOM IPE/I0CTaBIeHHUs] MyHHIMITATBHOM
YCIyTH OCYILIECTBIsIeTCs B (hopMax:

1) mpoBeaeHuUs IPOBEPOK;

2) paccMoTpeHus xanob 3assuteleil Ha aeficTBus (Oesneticteue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIUL, MyHHMILMIIATbHBIX CIIYXKaAIIMX.

4.2.2. B uenax ocyliecTBIeHHs KOHTPOJIA 3a MOJTHOTOH U KaueCTBOM
TPEeIOCTaBICHISI MyHULUIAILHON YCIYTH MTPOBOASTCS MIAHOBBIC U BHETUIAHOBLIC
npoBepku. [Topsi/LoK U NEPUOJIMIHOCTh OCYIIECTBICHH IIIAHOBBIX IIPOBEPOK
ycTaHaBIuBaeTcs maHoM paboTel Oprana. [1pu npoBepke MOIYT pacCMaTpUBAaTLCS BCC
BOTIPOCKI, CBA3AHHbIE C TPEJOCTABICHUEM MYHHUIMIATEHON YCIIyTH (KOMIIICKCHBIC
MIPOBEPKH ), MJIK OTJIEJIbHBINA BOTIPOC, CBA3AHHBI C IIPe/l0CTaBIEHHEM MYHHIUIIATBHON
yciyru (Temaruueckue mposepku). IIposepka Takike MOXKeT MPOBOJAMTLCS 110
KOHKPETHOH jxanobe 3asiBUTEIIsL.

4.2.3. BHeMIaHOBBIE TIPOBEPKH MPOBOISITCS B CBA3M C IPOBEPKOH YCTPaHCHUA
paHee BBISBICHHBIX HAPYIIeHHI] aJIMHHUCTPATUBHOIO PerIaMeHTa, a TarkKe b ciry4dae
[IOTY4EHHS sxa100 3asBUTENEell HA JeUCTBHS (6e3neiicTBue) OpraHa, a TaKKe UX

JODKHOCTHBIX JHII, MyHHIMITATBHBIX CITyKaIIHX.
4.2.4. Pe3yabTaThl IPOBEPKH o)OpMITSFOTCS B BUJIE AKTa NPOBEPKH, B KOTOpPOM

yKa3I)IBaI-OTCH BbISIBJIEHHbIE HEJOCTATKH H Hpe)_IHO)KeHHH 110 UX YCTPaHCHHIO.

4.3. OTBeTCTBEHHOCTh JIOJKHOCTHBIX JIHILL OpraHa, peI0CTaBIIAIOIIEr0
My HUIAMATLHYEO YCIYTY, 3@ PEIleHus 1 JeHCTBHA (GesneHCTBHe), IpAHUMAEMbIE

(ocylecTBIsIEMbIe) IMHU B XO€ IIPeJ0CTaBIeHU MyHULMIIATEHOU YCITYTH

[To pe3ynbTaTaM NpPOBEJIEHHBIX MPOBEPOK B CIlydae BbIABJIEHHUS HAPYIIEHHH MpaB
3asiBUTEJIell BUHOBHbBIE JIMLA IIPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKoHOAaTebCTBOM Poccuiickoin Menepanui.

PykoBoguTenb opraHa MeCTHOI'O CaMOYIIpaBlIEeHHS HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asABIICHUN.

PykoBomguTeNlb (3aMECTUTENb PYKOBOAUTENA) CTPYKTYPHOrO I[OApa3aeiaeHI
oprasa MeCTHOTO CaMOYIpaBJIEHHSA HCCCT OTBETCTBEHHOCTH 3a HCCBOCBPEMCHHOE H
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(MnH) HeHamJeXKaIlee BBITTOTHEHHE AIMHHUCTPATUBHBIX HEHCTBHUH, YKa3aHHBIX B
paszerne 3 aJMUHUCTPATHBHOI'O PerjiamMeHTa.

ﬂOJI)I{HOCTHbIe JMLla W HWHble MYHHLHIAlbHBIC CayKallHe 323 pemreHus H
netictBusa (GesmelicTBe), MPUHAMACMBIC (OCyIIECTRIAEMBIE) B XOJI€ MPEAOCTABICHHS
MYyHHULATIAIEHOH YCIyTH, HECYT OTBETCTBCHHOCTD B yCTaHOBIICHHOM

3aKOHO/1aTEeJLCTBOM IMOPAILKE.

4.4. Tlonoxenus, XapakTepu3yroiue TpeGoBaHHs K OPSIIKY U (hopMaM KOHTPOJIA 32
IMpeaoCTaBJIiCHUCM MYHHHHHEUIBHOﬁ YCIIyIr, B TOM HHUCJIE CO CTOPOHBI I'PAXKIaH, UX
0oObeIMHEeHUI U OpraHu3alui

KoHTpomne 3a mpenocTaBleHHEeM MYHHLMIIAILHON YCIYTH CO CTOPOHBI I'PAXKIAH,
UX 00beMHEHUH W oOpraHu3alMi, OCYIIECTBJISETCS IOCPEACTBOM OTKPBITOCTH
NeATeNbHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBIIEHHS  IIpH  MPEIOCTaBIEHHU
MYHHLHUIAIBHOW — YCIYTW, TOJYyYeHHs TIOJNHOM, aKTyaJbHOH M IOCTOBEPHOH
HpopMauK 0 TMOpsAKe MPEJOCTaBICHHS MYHHULMIAILHOW YCIYTH W BO3MOKHOCTH
nocynebHoro paccMoTpeHus oOpauleHMi (okano0) B mpouecce MPenoCTaBICHUs
MYHULUNAIBHOH YCIYIH.

5. locyaeOHblii (BHecy1e0HbII) NOPAJOK 00:Ka10BAHHS PelIeHHI H AeHcTBHIH
(De3neicTBHS) Oprana, NpeIocTAaBAMI0IIEer0 MYHHIHNAILHYIO YCJIYTY,
MHOTO(YHKIHOHAJIBLHOIO EHTPA NMPeI0CTaB/JIeHHs I0CY/JaPCTBEHHBIX U
MYHHIHNAIbHBIX YCIYT, OpraHu3auuii, ykasaHHbIX B yacTu 1.1 cTtaTtbu 16
®enepanbHoro 3akona Ne210-@3, a TakiKe HX J0KHOCTHBIX JIHII,
MYHHIHNATbHBIX CJIYKAIIKX, PA0OTHHKOB

5.1. 3asBUTE]M UMEIOT TPaBO Ha 00XkajoBaHWe B J10CY/1eOHOM MOPSIKe peLIeHni
U JeiictBuil (OezmeiicTBMA) opraHa, NPENOCTABIAIOIICTO MYHHULHUIATbHYIO YCIYTY,
JO/DKHOCTHOTO ~ JIML@ OpraHa, NPeIoCTaBJIAIOMIETO MYHHIHIIATBHYIO  YCIYTY,
MYHHIMTIAIBHOIO  CIIyXKallero, PYKOBOJHTENISL ~ Oprasa, npe,uocmsng}omero
MyHULMIIATBHYIO yCIyry, MHOTO(QYHKIIHOHATBHOTO [IEHTPA, pa1 OTHHUKA
MHOro(QYHKLHOHAIBHOTO LEHTPA, opraHu3aliuii, Npe1yCMOTPEHHBIX HaCTbIO 1.1 cTaTtbH

16 depepanpHoro 3akora Ne 210-03, a TakKe MX pabOTHUKOB. |
JasBATEIb MOKET 0OPATUThCS C XKanoboii, B TOM HuCIIe B CIIEYIOMIHX cllydasx:

1) wapyieHue cpoKa PErHCTPALUK 3ampoca O MPpefoCTaBICHIH ME/HPIL[I/II'IEUIBHOI/I
YCITyTH, 3aIpoca, ykazanHoro B ctaTee 15.1 @enepansioro 3axkona Ne 210-D3;

2) HapylieHue CpoKa MpeaoCTaBICHUS MYHHLHIAJILHONW yCIyrd. B ykazannom
ciydae nocyneOHoe (BHecyaeOHoe) obOkajloBaHUE 3asBUTENIEM pEIeHUH W JIeMCTBUH
(Oe3zaedcTBUS) MHOTOMYHKUMOHAIBLHOIO LEHTpa, pabOTHUKA MHOTO(YHKIHOHAIbHOIO
LEHTpa BO3MOXHO B cllydyae, €cld Ha MHOIOQYHKIMOHAIBHBIA LICHTP, pElIeHHS M
nevictBus  (Oe3nelicTBHe) KOTOpOro  oOXalyroTcs, BO3J0XKeHa (QYHKUMS 110
IPEeOCTABIEHHIO COOTBETCTBYIOIIMX MYHMIMIATBHBIX YCIyr B [OJIHOM 00bLeMe B
NopsKe, ompeeIeHHOM YacThio 1.3 cTathu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3aABUTENSA JOKYMEHTOB MM HH(POPMALUK JIUOO OCYLIECTBICHUS
JIeWCTBUMN, TIpeACTaBJIEHUE WM OCYLIECTBIEHHE KOTOPhIX HE IPEeJAyCMOTPEHO
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HOPMATHBHBIMH TIPaBOBLIMHM ~ akTaMi Poccuiickoif  Deepauviv, HOPMATHBHBIMU
IIPABOBBIMU aKTaMH Pecrry6mukyu Tarapctad, MyHHIMIANBHBIME TPABOBBIMU AKTAMU

U151 TIpeioCTaBlIeHHA MYHHMIUIIANEHOHA YCIyTH;
4) oTKa3 B TpHeMe JOKYMEHTOB, NMPEROCTAaBICHHMC KOTOPBIX TPEayCMOTPEHO

HOPMATHBHBIMA TIPABOBLIMH  aKTaMH Poccuitckoit @esepaluy, HOPMATUBHBIMHU
npasoseiMi axtamu Pecry6nuku Tarapcra, MYHHI[MIIA/IbHBIME 1IPABOBBIMH aKTaMH
IS IPEAOCTABIeHUsI My HULIMITAIBHOHN YCIYTH, Y 3aBUTCIIA,

5) oTKa3 B TIPEAOCTABICHUH MYHHLMTTAIBHON yCIYTrH, €CITH OCHOBaHHS OTKasa He
npeaycMoTpensl (elepalbHBIMU 3aKOHAMM W IPUHATHIMH B COOTBETCTBHM C HHMH
MHBIMH HOPMATHBHBIMH IpaBOBbIMH axkTaMH Poccuiickoii ®enepauuu, 3aKOHaMH H
MHBIMA  HOPMATHBHBIMH  [paBoBbIMH  aktamu  PecmyOnukum — TaTaperas,
MYHUIMIATGHBIMH  TIPABOBBIMH ~ aKTaMH. B ykasaHHOM cllydae  AoCyneOHoe
(BHecynebHOE) objkanoBaHue 3asBUTENeM pelueHuid W jedctsuil  (GesneiicTBus)
MHOTOGYHKIMOHAIBHOTO ~ LIEHTpa, paboTHHKA MHOrO(YHKIMOHAILHOIO  IIeHTpa
BO3MOXHO B CIyuyae, €Clid Ha MHOTO(QYHKIMOHATBHBINH LEHTP, PELICHUA W IEeHCTBHSA
(Ge3neiicTBEE) KOTOPOro 00XanyloTCs, BO3JIOKEHa (YHKIHS [0 TMPeaoCcTaBlIeHHIO
COOTBETCTBYIOIIMX ~MYHUIMNAJIbHBIX YCIYr B [OIHOM oObeMe B MOpsAKe,
ompeeneHHoM yacThio 1.3 cratby 16 GenepansHoro 3akona No 210-03;

6) 3aTpeboBaHHe C 3asBUTENSA MPH MPEAOCTABIECHUH MYHHIHMITATBHON YCIyTH
[IATBl, He [PEeJyCMOTPEHHON HOPMATHBHBIMU IPaBOBBIMH akTamu Poccuiickoi
denepanuy, HOPMAaTHBHbIMH  [paBOBbIMM  akTamu  Pecnybnukm — Tatapcran,
MYHUIIHUIIATBHBIMH TTPABOBBIMH aKTaMH;

7) oTka3 opraHa, MpeJOCTaBISIOLIEr0 MyHHLUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JIAIA OpraHa, [Pe0CTaBIISIOEro0 My HHLHUIATIBHYIO YCIIYTY, MHOTO(QYHKIHOHATIEHOTO
HEeHTPA, paboTHUKA MHOTO(YHKLIHOHATIBHOTO LeHTpa, OpraHu3aLui,
MpeAyCMOTpeHHBIX YacTpio 1.1 crarten 16 ®enepalbHOro 3aKoHa Ne 210-®3, wim ux
pabGOTHUKOB B MCIPaBJEHUH JOMYyUIEHHBIX UMH ONEYaToK M OLIMOOK B BbIJaHHbIX B
pesyJbTaTe MpeoCcTaBIeHuUs MYHULMITAIBHOM yCIYTrH JOKYMEHTAX 100 HapyIIEHHUE
YCTAHOBJIEHHOTO CpOKa TaKHX ucnpasieHud. B yKa3aHHOM crryae ,110(:3{)166}10(3
(BHecynebHOe) 00JKanoBaHHe 3ajABUTEIEM pelleHui M JeHCTBUH (Oe3mencTBUS)
MHOrO(QyHKIIMOHAJIBHOTO  LEHTPA, paGoTHHKa ~MHOTO(YHKIIMOHAILHOTO LieHTpa
BO3MOJKHO B cllydae, eclid Ha MHOTO(YHKIIHOHATbHBIA LEHTP, peLICHAA H ACUCTBHA
(Ge3meiicTBHE) KOTOPOTO 06XKANYIOTCS, BO3JIOXKEHA GyHKIHA [0 MNPCAOCTaBICHAIO
COOTBETCTBYIOIIMX ~MYHHLHUMaNbHBIX  yCIyT B nojiHoM o0ObeMe B TIOPAIKE,
onpeneneuiom dacThio 1.3 cratei 16 OeaepanbHOro 3aKoHa Ne 210-D3;

8) HapylleHHWe cpoKa HWIM TOpAAKa BbIJA4M JOKYMEHTOB IO pe3ylbTaTaM
MperoCTaBIeHHs MyHULMITAILHON YCIIYTH;

9) NPUOCTAHOBIICHHE MPEOCTABICHUSI MyHULIUNIANBHOH yCIIyrH, €CIi OCHOBAHHS
NPUOCTAHOBICHUSA HE IPENyCMOTPeHbl (edepalbHbIMM 3aKOHAMH W MPUHATBIMUA B
COOTBETCTBHM C HUMH MHBIMM HOPMATUBHBIMH IIPABOBBIMH akTaMH PoccHHCKOM
denepauuy, 3aKOHAMH W WHBIMH HOPMATHBHBIMU IPaBOBbIMM aKTaMu PecryOnuku
TaTapcTaH, MyHHIIMTIANBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciydae aocylebHoe
(BHecyneGHOE) oOanoBaHHe 3asBUTENEM pelleHMH M JelcTBuil (Oe3nelicTBHS)
MHOrO(QYHKIIMOHAIBHOTO  IEHTpa, padOTHHKAa MHOTO(YHKIMOHAIBHOTO — IEHTpA
BO3MOXKHO B CITydae, eCii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHHUS W JICHCTBUS
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(6e3aelicTBEE) KOTOPOTO OOKaIyIOTCs, BO3TOXKeHa QYHKIHSA MO MPCAOCTABICHHIO
COOTBETCTBYIOIMX MYHHIMMAIBHBIX YCIYyr B IOJHOM 00beMe B  IOpAIKE,
orpe/ieNIeHHOM 4acThio 1.3 cratbu 16 DesepankHoro sakona Ne 210-@3. v

10) TpeGoBaHMe y 3asBHTEs MPH TPEAOCTABICHHIH MYHHLHITATLHONH yCIyTH
MaIFH, OTCYTCTBHME M (WMIIM) HEJOCTOBEPHOCTH KOTOPBIX HE

JOKYMEHTOB HJIM HH}OP
OKYMEHTOB, HEOOXOMMBbIX JUIA

yKa3bIBAIMCH NPU TIEPBOHAYAIBHOM OTKa3e B [PHEME JI ;
npeaoCcTaBIeHU MYHUIMTIAILHON YCITYTH, b0 B NpeaocTaBICHUI MYHUIHIIATBHOH
YCIYTH, 3a UCKIIIOYEHHUEM CITy4daeB, NMPEeayCMOTPEHHBIX ITYHKTOM 4 gactu 1 cTateu 7
®enepanpHoro 3akona Ne 210-®3. B ykazanHoM ciydae jlocynebHoe (BHecyneOHoe)
obxanoBaHHe 3asBUTEJIEM perieHuit u NeHCTBUM (6ezneiicTBHA)
MHOrO(G)YHKIIMOHATBHOrO  LEHTpa, pabOTHUKA MHOTOQYHKLHOHATBHOTO  IEHTpa
BO3MOYKHO B Cllydae, €CJIM Ha MHOTO()YHKIIHOHATbHBIA LIEHTP, PELIEHUs U ICHCTBHA
(be3ueiicTBHE) KOTOpOro 0O0KamyroTcs, BO3JIOkKeHa (QYHKLUUSA 110 IPE0CTaBIEHHIO
COOTBETCTBYIOLIMX MYHHIMMANBHBIX YCIyr B [OJAHOM 00beMe B  MOPSAIKe,
onpezieneHHoM dacThio 1.3 craten 16 @enepansHoro 3akona Ne 210-03.

5.2. Xanoba mnojaercs B mnHMcbMeHHOH (opMe Ha OyMaKHOM HOCHTENe, B
2JeKTPOHHOM (¢opMe B oOprad, MPeJOCTaBIAIIMA MYHULUMNAIBHYIO  YCIYTY,
MHOTOGYHKIMOHAIbHbII LEHTP 160 B COOTBETCTBYIOUIMA OpraH rocyaapcTBEHHOH
BIIACTH, SBISIONMACA yupeauTelieM MHOTO(YHKIIMOHANIBHOTO LeHTpa (zamee -
yuypeauTesl  MHOTOQYHKIMOHAIBHOIO  ILI€HTpa), @ TaKkke B  OpraHH3alMy,
npeaycMoTpeHHble 4acThio 1.1 crateu 16 DepepansHoro 3akona Ne 210-@3. KanoOsl
Ha pemieHus W JeHcTBHA (Oe3leiicTBHE) PYKOBOJAUTENS Oprana, MpEeIoCTaBIISIOMICIO
MYHULHIANBHYIO YCIYTY, TIONAKOTCA B BbILIECTOSIINN OpraH (Ipy ero Hanu4uu) Jindo B
cydae ero OTCYTCTBUSI PacCMaTPUBAIOTCH HENOCPEACTBEHHO PYKOBOAHUTENEM OpraHa,
PEOCTAB/AIOMIEr0 MyHULMIANBHYIO ycuyry. JKamoObl Ha pelIeHHA W ACHCTBHA
(6e3neiicTBre) paboTHUKA MHOrO(QYHKIHOHATLHOTO HEHTPa MONAI0TCs PYKOBOIUTEIIIO
3TOr0 MHOTOMYHKUMOHAIBHOrO IeHTpa. JKamobwl Ha  pelieHus U NeWCTBHS
(6e3neiicTBUE) MHOT0(})yHKIIHOHAIbHOTO LeHTpa [10A0TCS yUpEIUTEIIO
MHOTO(YHKIIMOHATBHOTO LIEHTpa HIM  JOJGKHOCTHOMY ALY, YTOJIHOMOYEHHOMY
HOpPMATHBHBIM [PaBOBBIM aKTOM PecriyOumuku TatapcTaH. anobpl Ha pemeHHs 111
neiicteus (Ge3/elicTBre) pabOTHHKOB opraHu3allfii, Npe1yCMOTPEHHBIX TacThiO L.
cratb 16 @eaepalbHOr0 3aKOHA Ne 210-®3, mnojgaroTcsi PYKOBOAUTEILAM DTHUX
OpraHU3alHi.

Kanoba Ha perreHuss ¥ JTEHCTBHS (6e3yieiicTBME) OpTaHa, [Ipea0CTaBJISIOLIETO
MYHMIUDANBHYIO  YCIAYTY, NOJLKHOCTHOrO  JIMIA OPI‘aHa2 HPGQOCT&BH&IOHI@FO
MYHHUIUMATBHYIO YCIyTy, MYHHLUIAILHOTO CHyKallero, pPyKOBOIUTENs OpraHa,
IIPEIOCTABISIONIETO MYHUIIUMANBHYIO YCIYTy, MOKeT OBITh HalpaBieHa [0 II0YTe,
yepe3 MHOTO(YHKIMOHAIbHBIH [EHTP, C HCIOJb30BaHHEM HMH(OPMAIHOHHO-
TeJIeKOMMYHHUKAllMOHHONH  cetu  «MHTepHer», o(QHUUMAIBHOrO  caidTa  Oprasa,
MPEOCTABISIONIEr0  MyHHIMIANIbHYI0  ycnyry,  Epumsoro  moprama 6o
Pecny6amMKanckoro noprajia, MH(GOPMAIIMOHHONW CUCTEMbI 0Cy/1e0HOro 00XanoBaHus,
a Tak)Ke MOXeT OBbITh IPUHSTA MPH THYHOM rpueMe 3asBuTens. JKanoba Ha pelieHus u
nenlcTBUS (be3nelicTBuUE) MHOTO(YHKIIMOHAIEHOT'O LEHTpAa, paboTHHUKA
MHOro(yHKIIMOHATBHOTO ~ I[eHTpa MOXeT ObITh  HampaBjleHa [0  [oYTe, ¢
MCIIONb30BaHHEM  MH()OPMALHOHHO-TEJICKOMMYHUKAIMOHHOH  cetn  «MHTepHET?,
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odUIManbHOro caiita MHOroGyHKIHOHATLHOIO LeHTpa, Eaunoro mnoprania oo
Pecny6iikaHCKOro noprana, MHQOpMalMOHHOH CHCTEMbI nocynebHoro o6xxanoBaHus,
4 Tak)ke MOJKeT ObITh MPUHATA MPH JTHTHOM [TPHEME zasgpuTens. Kanoba Ha pelueHusl 1
netictBusi (Oe3znelicTBHE) opraHu3alui, MpexyCMOTPEHHBIX yactero 1.1 crateu 16
depepanabHOro 3aKkoHa Ne 210-®3, a TaKKe UX pabOTHUKOB MOXKET OBITDH HarpaB/ICcHa
Ho ro4re, C HUCIO0JIb30BaHHEM 1H(OPMATIMOHHO-TEJIEKOMMY HUKAIIMOHHO  CETH
«VIHTepHeT», OGUIMANBHBIX CAHTOB JTHX OpraHH3alui, Enuoro moprana nuo
Pecny6IMKaHCKOTO TOpTaNa, a Talkke MOXeT OBITh TPUHATA NPU JTHYHOM TIPUEMC
3asABHUTEIIA.

5.3. JKano6a momkHa colepkKaTh:

1) HauMeHOBaHWE OpraHa, IPEJOCTAB/AIOIIEr0 MYHHIHMNANbHYIO YCIYTY,
JIOJDKHOCTHOTO JTHIA OpraHa, NpPElOCTABIAIONEro MYHHLUNANBHYIO YCIyTy, JH0O0
MYHMIMIIAIBHOTO CIIYKallero, MHOroQyHKIHOHAIBHOTO 1IEHTPa, €ro PYKOBOJHUTEIIS U
(un) paGOTHHMKA, OpraHM3aLMii, [PeIyCMOTPeHHbIX dacTpto 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-®3, ux pykoponuTened v (1) pabOTHUKOB, PELICHHS U
neictBus (6e3ielcTBHE ) KOTOPBIX 00XKAIYIOTCS;

2) ¢GaMHIMIO, UM, OTYECTBO (TIOCNeNHee - IPU HAlM4UK), CBEICHHA O MECTe
JKUTEIbCTBA 3asBUTENS - (DU3UYECKOro JMLA MO0 HaUMEHOBAaHHE, CBEJCHHUSA O MECTC
HaXOK/IEHHs 3asBUTENS - IOPUANYECKOro JIMIa, a TakkKe HoMep (HoMepa) KOHTAKTHOTO
TermedoHa, ajpec (ampeca) NIEKTPOHHON MOUTHI (IIPH HAIMYKH) U MOYTOBBIM ajpec, 1o
KOTOPBIM J0JDKeH ObITh HalpaBlIeH OTBET 3asBUTEIIO;

3) cBejleHHS 00 0oOKalyeMbIX pelleHnsx W neifcTusix (OesnedcTBUM) OpraHa,
[IPE/IOCTABISIOIEr0  MYHMIMIANBHYIO — YCJIyry, JIOJDKHOCTHOIO — JiMlla — Opraua,
MPENIOCTABSIOIEr0 MYHHUMIANBHYIO YCIyry, JH00 MYyHHLMIAILHOTO CIIyKallero,
MHOTO(YHKIHOHATBHOTO ~LEHTpa, paboTHHKa MHOrO(QYHKUMOHANIBHOTO  LCHTPA,
OpraHM3almii, IpeyCMOTPEHHBIX 4acThio 1.1 cTaThy 16 ®enepanbHoro 3akoHa Ne 210-

@3, ux pabOTHUKOB;
4) 10BOBI, Ha OCHOBAaHHU KOTOPBIX 3aiBHTE]b He COTrJaceH C pPelIeHUMEM H

neiicTreM (Ge3neiicTBueM) opraiia, MpeIOCTABAIOIIETO MYyHHLIHIAIBHYIO yeayry,
JIOJPKHOCTHOTO JIMIla OpraHa, IpeloCTaB/IsIoero MYHHIMIIAIBHYIO YCIyTY, JIM00
MHOrOMYHKIHOHAJBHOrO  [EHTPa, paboTHHKA
MHOTO(YHKI[HOHATBHOTO LEHTPA, opraHu3alui, npeJyCMOTPEHHBIX yacThio 1.1 cTaThu
16 PemepaJbHOTO 33aKOHA No 210-®3, ux pabOTHHKOB. 3agBUTE/IeM MOIYT OBITH
[peCTaBIeHbl JIOKYMEHThI (py  HalIU4KM), TOATBEPIKAAIOUIHE TOBOIBI 3asABHTCIIA,
nuSo UK KOMHUU.

5.4. IMocTynMBIIas *kajo6a TOITEKUT PETHCTPALIMU B CPOK He M03/(HEE pabOYero
THS, CIeAYIOIETO 3a THEM MTOCTYTUIEHHS.

5.5. Xanoba, mocTymnuBIAs B OpraH, MpeJOCTaBIISIOMINA MYHHIHUIATIbHYIO
YCIOyTy, MHOrOMYHKIHOHAIBHBIA LEHTP, YYPEIUTEN MHOIO(YHKIHOHATILHOIO
IleHTpa, B OpPraHW3allid, NpeaycMOTpeHHble dacThio 1.1 crateu 16 DenepanbHOTO
sakoHa Ne 210-®3, nubo Belmecrosmmid opraH (NpM €ro HaIU4YMM), IOIIEKHUT
pPacCMOTPEHMIO B TeUeHHE TITHA[AUATH pabodyuX OHEH CO JHS €€ perucrpaluu, a B
cioydae 00XanoBaHUs OTKa3a OpraHa, NMpejocTaB/AloIero MyHULHIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAIILHOTO [eHTpa, Opran3aliii, MPeayCMOTPEHHbIX 4acThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-@3, B npueme JOKYMEHTOB y 3asBMTENs JIMOO B

MYHHHHHEUIBHOFO clyxaullero,
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MCTIPABJIEHUH TOMYIUCHHBIX OIMEYaTOK W OWMOOK WIM B Ciydae oOOKalToBaHUsA
HapyHIeHUs YCTAHOBJIEHHOIO CPOKa TaKWMX MCIpaBIeHHMH - B TedeHue MATH paboumx

nHeH co JHS €€ PerucTpaLlUH.
5.6. 1o pe3ynbTaTaMm paccMOTpeHHs XKajlo0bl MPUHIMACTCS OTHO M3 CIEIYIOLINX

pEILICHHH:

1) xamoba yjoBJeTBOpsieTcs, B TOM 4ucie B (OpMe OTMEHbI NPHUHSTOrO
pelIeHUs, UCIpaBeHUsl JOMYIIEHHBIX OII€YAaTOK U O1IMO0K B BhIJIAaHHBIX B p€-3yHbTaTC
MPENOCTaBICHUA  MYHULMIIAILHOM — yCIyrWm [JOKYMEHTaX, BO3Bpara 3asBUTEIIIO
ACHEXKHBIX  CPENICTB, B3UMaHHE KOTOPBLIX He I[IPeJlyCMOTPEHO HOPMATHBHLIMH
MpaBOBbIMU aKTaMu Poccuiickoli Mefepaluyl, HOPMATHBHLIMH IIPABOBLIMH AKTAMU
Pecny6nuku TarapcTan, MyHUUMTIATLHBEIMU OPABOBBIMU AKTAMHE;

2) B yIOBJIETBOPCHHUH KAOOBI OTKA3bIBACTCS.

He mosnHee nus, crefyiomiero 3a JHEM NPUHATHS pELIEHMS, YKA3aHHOrO B
HACTOSIEM MYHKTE, 3asBUTEJI0 B IUCbMEHHOH (opMe M MO JKEIaHUI 3asABUTENS B
NICKTPOHHOH ~ (hOopMe  HampapiseTcss MOTHBHPOBAlHBIH OTBET O pe3yibTaTax
paccMOTpeHus Kalo0bl.

5.7. B ciyyae mpusHaHMs jKayoObl IMOIekalleil YJAOBJIETBOPEHHIO B OTBETE
3asBUTCNIIO O pe3ylbTaTaX pPacCMOTPEHUS KaloObl JaeTcs MHPOPMALHUS O JeHCTBHIX,
OCYWIECTBIISICMBIX ~ OpPTaHOM,  [PEJOCTABIAIINM  MYHHUMMAIBHYIO  YCIYTY,
MHOTO(GYHKIMOHA/ILHBIM LIEHTPOM JIKOO OpraHu3anueil, npeycMOTpeHHOM YacTbio 1.1
ctateu 16 MenepansHoro 3akona Ne 210-03, B enax He3aMeIUTENLHOTO YCTPAaHEHUS
BbISIBJIEHHBIX HAPYIICHUH MTPH OKa3aHMU MyHULMTIATBHO YCIYTH, a TaKKe PHHOCATCS
M3BUHEHHS 32 JI0CTaB/IeHHbIe HEy100CTBA U yKasbiBaeTcsi MHGOPMALHs O JAabHEAIIINX
JEHUCTBUAX, KOTOpble HEOOXOJMMO COBEPIINTHL 3aABUTENIO B IEJNAX 1OJyYEHHUS
MYHHULHUIAIBHON YCIYTH.

5.8. B ciydae mpuzHaHMS KaloObl He MoJJexalleil yIOBIeTBOPEHHUIO B OTBETE
3a9BUTENNI0 O pe3ynbTaTaX pacCMOTPEHHs »KajoObl JalOTCS apryMeHTHPOBAHHEIE
pasbACHEHHs O NPUYMHAX NPHMHATOrO pELIeHMs, a TaKKe uHGOpMaLdA O IOpAIKE
00KasI0Banys IIPHHATOTO PELIECHNS.

5.9. B ciryuae ycTaHOBJIGHHS B XOJI€ MIIM IO pe3ylibTaTaM pacCMOTpEHHA KalloObI
MPU3HAKOB COCTaBa aJMHHUCTPATHBHOTO TPABOHAPYIICHHA  HIIH HPECTYHHeHHgI
JOMKHOCTHOE JIHII0, paBOTHHK, HajieleHHbIe [0JTHOMOYHAMA 10 pACCMOTPEHHUIO JKanob,
He3aMeITUTENLHO HAMPaBIsIoT HMEIOIHecs MaTepralbl B OpraHbl IIPOKYpaTypPEI.



[Tpunoxenue Ne 1
K AJIMUHHCTPATHBHOMY
perinaMeHTy OpeaocTaRieHus

MYHHIIAIATBHOM yCITyTH IO BBIAAYC
CIIPaBKH (BBITIUCKH)

®opma

(brmank oprana, mpeIoCTaBIIAIINEro MyHUIAITAIIBHYIO YCIYTY)

CITPABKA

CpemeHus 00 2MCKTPOHHOH MOAMACH

JTOJBKHOCTHOE JIMIIO (OHO)

(MOAMUCH YMONTHOMOYEHHOrO JI0JUKHOCTHOTO THLA
oprana)



[MTpunosxenue Ne 2

K AJIMUHUCTPATHBHOMY
perjiaMeHTy NpeloCTaRIEHUs

MYHHIUTTATLHON YCITYTH 110 BbIAAYE
CIIpaBKHM (BBINUCKH)

®opma

(BiaHK opraHa. MpelOCTaBISIONIEr0 MyHHITHIAILHYIO YCIYTY)

Komy:

KoHnTaxkTHBIE JaHHBIE:

[IpencraBuTenb:

KoHTaKkTHbIE JaHHbIE nmpencrasuTe/1Is.

PEILIEHUE
00 OTKa3e B [IPEJI0CTABICHUN MyHULHUIIATBHON YCIYTH

I10 BblJaue CIPaBKy (BBITTMCKH )
oT Ne

PaccmoTpeB Bame 3asgBieHHe OT No 1%}
npuaraeMbie K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHbIM opraHom
NPUHATO pelieHue 00 OTKase B Bbljlade

CIIpaBKy (BBIMHCKH) {10 CIEYFOIEMY OCHOBAHHMIO:
JlomoHUTEIbHAS MH(pOPMALHS:

CeejieHus 00 HICKTPOHHON MOAMHCH

JomxuoctHoe nuio (PHO)

(MoaMHMCh YIOTHOMOUYEHHOIO I0/IKHOCTHOTO JInLa
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHHCTPATHBHOMY
perﬂaMeHTy Hpe,ﬂOCT‘aBJ’IeHHﬂ

M)/HHHHHaJII)HOﬁ YCIIYTH I1O BblAQ4E

crpaBKH (BBINHCKHN)
dopma

(Brank opraHa, Npe0CTABIAIOIEr0 MyHUIHUIIATBHYIO YCIYTY)

Kowmy:

KonrakTHble 1aHHBIC:

[IpeacraBuTeb:

KoHnTakTHbIE JaHHBIE NpeacTaBUTECIIA:

PEILIEHUE
00 0TKa3e B pHeMe JOKYMEHTOB, HEOOXOAUMBIX s MPEIOCTaBICHUA
MYHHIMITIAIBHON YCIYTH MO Bbljlaue CIIPaBKH (BBIITHCKH)
OT Ne

PaccmorpeB Baie 3asBieHue or Ne u
npujlaraeMble K HEMY JOKYMEHTHI, YIIOJIHOMOYEHHbIM OpraHoM
NpUHATO pellleHHe 00 oTKase B
IIpHEMe JOKYMEHTOB, HEOOXOANMBIX IS MPEAOCTABICHAA MYHULIUTATEHON YCIIYTH TIO
BbIJ[aue CIPaBKH (BBIITMCKH) MO CIE1YOMUM OCHOBAHUAM:

1
2.

PasbsicHeHHe IPUYHH OTKa3a:

JToronHUTeIbHAA HHOPMALIUSL:
Bpl BIpaBe TIOBTOPHO OOpaTUThCS B YIIOJTHOMOYEHHBIH OpraH ¢ 3d4B

[TpeJIOCTABJIEHUH YCIIYTH [0C/Ie yCTPaHeHUs yKasaHHBIX HapyLIeHHH.
JlaHHBIA OTKa3 MoXxeT OBITH 00XanoBaH B nocyneéﬂom MOPSIIKE TyTEM
HaIIpaBJIEHUs Kal00bl B YIIOJIHOMOYCHHBIH OpraH, a TakKe B Cy1eOHOM TTOpsIIKe.

JICHUEM O

Cenenus 00 2J€KTPOHHON NIOAMHCH

JomxnoctHoe nuio (GPHO)

(noamMces YNOMTHOMOYEHHOT0 JO/KHOCTHOTO JTHIA
opraHa)
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ITpunoxenne Ne 4

K AZIMHUHUCTPATHBHOMY
periaMeHTy NpeloCTaBIeHMs
MYHHUIATIATBHOHN yCIIyTH O BBIIAYE

crpaBKH (BBITIUCKH)
dopma

B

(HauMeHoBaHWEe opraHa MeCTHOro caMoynpaBnemm)

oT

(amuius, HMs, OTIECTBO, NIACMOPTHBIE JAHHBIE, PErHCTPAIIHIO
TI0 MECTY KHTEILCTBA, aIPEC JICKTPOHHOI MouThl, Tenedon)

3AABJIEHUE

0 BbIJa4e CMPaBKHU (BBITUCKH)

I[Tpowy Bac BbLIaTh cripaBKy (BBIIUCKY)
(vKa3aTb BH[ CIIPABKH)

K 3agBnenuro puIarakoTCcA:

PesyabTar Mpe0CTaBICHHU A MyHHLIHHaJIbHOﬁ YCIyrd, mpoury NpeIOCTABUTE!

I:[B niuHbli xabuneT [loprana rocyaapCTBEHHBIX U MyHHULHNATBHBIX YCIYT

Pecny0smku TaTapcTaH;

D B TUuHbIH Kabuner EQpHOrO nopTana rocy1apcTBeHHbIX 1 MYyHHMIIMIATBHBIX

yclyr,
D B MHOTO(QYHKIIMOHAJIbHOM LEHTpPEe IMpeAoCTaBlIeHUsl rOCyl1apCTBEHHBIX H
MyHHUIMTATBHEIX yeuyTr PecnyOmuku Taraperan;,

D B Opzane.

(maTa) (TToITHCHh) (0.N.0.)
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[Tpunoxenue Ne 5

K AJIMHHHCTPATHBHOMY
peraaMeHTy [pe0CcTaBICHI
MYHHULMITATEHOH yCIyTH 110 BblAAYC

CIIpaBKH (BBINMCKH)

PykoBoauTento
MUCcno/iHUTEeIbHOTO KOMHTETA

OT:

3ASBJIEHUE
00 ucmpaBleHUH TEXHUUECKOH OIHOKH

Coobmiaro 06 oumnbke, JONMYHIEHHOH NMPH OKa3aHWU MYHHUMIIAIBHONH YCIYTH 11O
BblJaue CIPaBKHU (BBIITUCKH).
3anucaHo:

HpaB HIIBHBIC CBCICHHA !

[Ipoury WCMpaBUTh  OOMYLIEHHYIO TEXHHYECKyl0 OWIMOKY M BHECTH
COOTBETCTBYIOLIME  M3MEHEHHsI B  JIOKYMEHT,  SABJSIOLIUACA  pe3ylbTaToMm
MYHUUMIIAIBHOH YCIIYTH.

[Tpunararo ciegyrouue J0KyMEHThI:

15

2.

B ciydae TpPUHATHA pelleHHs 00 OTKIOHEHWH 3asiBJICHUA 06 ucnpasIeHUH
TEXHUYECKOI OMIMOKH MpOoIly HAaMpaBUTh TAKOC PCIICHUE!

[OCPEJICTBOM OTIIPaBJIeHHUs IEKTPOHHOrO JOKYMEHTa Ha

B BUJIe 3aBEPEHHOMN KOIUM Ha OyMaKHOM HOCHTEJIE HOHT

azapecy:

ajgpec E-mail: :
OBBIM OTIIPABIIEHUEM 110

[aCTOSIIM TIOATBEPIKIAI0: CBEICHNS, BKIIOUCHHBIC B 3aABIICHNC, OTHOCSIILIAECH K
MOeli JIMYHOCTH M TIpe/iCTaBlisseMOMy MHOK JIHIY, a Takke BHECEHHbIe MHOK HUIKE,
noctonepurl.  JIOKyMeHTHl  (KOMMM  JOKYMEHTOB), TMPHJIOXKEHHBIE K 3asIBJIEHMHIO,
COOTBETCTBYIOT  TpeDOBaHMAM, YCTAHOBIEHHBIM  3aKOHONATENBLCTBOM  Poccuiickoii
@Oenepauuy, Ha MOMEHT TIPEACTABICHUS 3afBICHUA 3TH JOKYMEHTBI NEHCTBUTEIBHBI U
COJIepIKaT JIOCTOBEPHbBIE CBE/ICHUSI.

(nara) (Tmoamuce) (®.H.0.)



