VCTIOJIHUTEJIbHBIN TATAPCTAH PECITYBJIMKACHI

KOMUTET KAWBbIY
BOJIbLLIEIIOABEPE3MHCKOI'O MYHULIUTIAJIb PAVOHBI
CEHbCKQFO TTOCEJIEHMA OJIb] TTOJABEPE3LE ABbBIJI
KAWUBULIKOI'O . YXUPJIETE BAILUKAPMA
MYHULIMITAJIbBHOT O PAMOHA KOMMUMTETDI
PECITYBJIMKU TATAPCTAH
MOCTAHOBJIEHUE KAPAP
22.11.2024 r. ¢. Bonbuoe Tloabepesbe Ne 6

O6 yTBepXKIEHWHM AIMUHUCTPATHBHOrO pErjiamMeHTa
Npe0CTaBEHH!s] MyHHULMIATLHON yCIYTH M0 BbLIA1E
CrpaBKH (BbIMUCKH)

B coorseTcTBuM ¢ DesepaibHbIM 3aKOHOM OT 27 MI0Jis 2010 rona Ne 210-®3 «O6
OpraHM3alMi TPEJOCTaBleHHs rOCYAapCTBEHHBIX U MYHHULHTATHBIX  YCIYD»,
McrnonHuTenbHbIH xomuTeT Bosbuienoadepe3snHCKOro ceabekoro MmoceneHus
Kaii6IIKoro MyHHIMIAIBHOTO paiiona PecryOnuku Tarapcran IOCTAHOBJISIET:

|. YTBepaAMTh MpUIaraembli aJIMHHUCTPATUBHBI PEraMeHT MNpeAoCTaBIeHUA
MyHULIMTIAIBHOM yCIIyTH MO BbIAA4e CIpaBky (BBIMUCKH).

2. [Npu3HaTh YTPATHBIUMM CHUJY MOCTAaHOBICHHE MCTIONHUTENBHOrO KOMUTETa
Bo/BLIENOA0EPE3MHCKOrO CEIbCKOro  MOCNICHHS Kaiibuukoro MYHHULUNAIBHOIO
paiiona  Pecrny6muxkn  Tatapctan 0T 01.04.2022 Ned «O6  yTBEpKACHUH
aMMHUCTPATUBHOIO PEriaMeHTa NpeOCTABICHUA MYHHLMAIBHON yCIyru Mo Bblaate
CrpaBKH (BBIMUCKHN )».

3. Ony6nukoBaTh HacTosilee MOCTAHOBICHUE Ha oduumanbHomM nopraie
npaBOBOM UH(pOpMaLUU Pecny0auKu TartapcTan no BeG-anpecy:
http://pravo.tatarstan.ru u Ha oduuManbHOM caifte
BoJIbILENOA0EPE3UHCKOr0  CeIbCKOro  MOCE/ICHH Kaiibuukoro MYyHMLMIIAIBHOTO
paiioHa B HMH(pOPMALMOHHO — TeNeKOMMYHUKaUMOHHON ceth «MHTepHeT» Mo BeO-
aapecy: http://bpberez-kaybici.tatarstan.ru.

4. KOHTpOb 32 MCTIONHEHUEM HACTOSALIETO MOCTAHOBICHHA oCTaBJIAAIO 32 COOOH.

O.M.EmenbsiHOBa




IIpunoxenue

K IIOCTaHOBJICHUO

HcnonHuTenbHOro KOMUTETa
Bbonbuienon6epe3snHCKOro ceabCcKOro
noceneHuss Kailonukoro MyHUIMNalbHOTO
paitona PecniyOnuku Tarapcran

oT «22» 11. 2024 1. Ne 6

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABIEHU MYHUMIMIIAJIBHON YCJIYI'M N0 Bbl1a4ye CIPABKH (BHITUCKH)

1. O0mue moJioKeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosmuii aIMUHUCTPATUBHBIN PETJIAMEHT IPEIOCTABICHUS MYHULIMIAIBbHOU
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETJIaMEHT) YCTaHABIUBAET CTAHAAPT U MOPSIOK
MPEIOCTABICHUS MYHHIIMIAIBHONW YCIYTH IO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYHULIUNAIbHAS YCIIYTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA TMOJYYECHUE MYHULHUNAIBLHOW YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTbCS NPEACTABUTENb  3asBUTENS,
JEUCTBYIOUIUN HA OCHOBAHHUM JIOKYMEHTA, yJIOCTOBEPSIOLIETO €ro MOJHOMOYMS (Hanee
— IPEJICTaBUTEIb 3asIBUTES).

1.3. Tlopsinok nHPOpPMUPOBaHHUS O MPEAOCTABICHUU MYHUILIUIIAILHOU YCIIyTH

1.3.1. Hudopmarmss 0 MOpSAKE NPEIOCTABICHHUS MYHHUIUMIAILHOW YCIyTH
pa3MemaeTcs:

1) Ha wHGOPMAIMOHHBIX CTEHAAX, COACPIKAIIMX BHU3YATbHYI0 M TEKCTOBYIO
HHPOPMAIIMIO O MYHHMIMIAIBHON yCIOyre, pACHOJOKEHHBIX B  IOMEMICHHIX
MHOT'0()YHKIIHOHATBHBIX LIEHTPOB peIOCTaBIEHHUS rOCyIapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT.

2) Ha O(HIMAILHOM CaliTe MYHHUIMIIAJLHOIO pailoHa B HH(POPMAIMOHHO-
TeJIeKOMMYHUKaMoHHOM cetn «utepuer» (http://kaybici.tatarstan.ru);
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3) na Iloprame rocymapCTBEHHBIX WU MYHUIUMNAIBHBIX yciuyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTan);

4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHUIIMIMIAIBHBIX YCIYT ((pyHKIIMIT)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocymapcTBeHHOW WH(GOPMAIIMOHHON cucTeMme «PeecTp rocyapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nmanee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOIPOCAM MPEIOCTABICHUS MYHHIIMITAIBLHOM
YCIYTH OCYIIECTBIISICTCS

1) B MHOTrOQYHKIIMOHAIBHBIX IIEHTPaX MPEJOCTABICHUS TOCYAapCTBEHHBIX H
MYHHIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - IHYHO WM 110 Tenedony;

2) B uHTepakTuBHOM (hopme Ennnoro, PecniyOnukanckoro noprana;

3) B McnomHUTeNbHOM KOMHTETE bBOJBIIENONOEPE3NHCKOTO  CEIIbCKOTO
noceneHus (manee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPY TUCbMEHHOM (B TOM 4Hclie B (POPME AIEKTPOHHOIO JOKYMEHTA) OOpalleHUH
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B JIEKTPOHHON (hOpME IO DIEKTPOHHOH TOUTE.

1.3.3. Uudopmanusa va Enunom noprane, PecrybinkaHCcKoM mopTaie o Mmopsijake
U CpOKax IMpeNoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEJCHU,
colepxkamuxcst B PeecTtpe  TrocylapCTBEHHBIX M MYHULUNAIBHBIX  YCIYT,
PEIOCTABIIAETCA 3asiBUTENIO OECIIIaTHO.

Hoctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIyTH OCYIIECTBISAETCS O€3 BBIIIOJHEHUS 3asBUTEIEM KaKUX-1100 TpeOoBaHUH, B TOM
yricie 0e3 WCHOJB30BaHMUS MPOTPAMMHOTO OOECTICUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUECHHS JIMIEH3MOHHOTO WM HHOTO
COrJjameHus C npaBooOIagaTeseM IPOrpaMMHOI0 oOecrieueHus,
MpeIyCMaTPUBAIOIIETO B3UMAHHE TUIATHI, PETUCTPALIUIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. ITpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeoCcTaBisieTcs nHpopmarus:

1) o MecTe HaXOXCHUS MHOTO(QYHKIMOHAJIBHOTO IICHTPa MPEJOCTABICHHS
rOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpaduk paboThI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTAaBICHHUS MYHHUIMITAIBHON YCIYrH, 0 crioco0ax U CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMUX BOMPOCH TMPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEIOCTaBICHU MYHHIIMITAILHON YCIYTH, O CpOKax TpHeMa W PETUCTpaluu
3asIBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAILHOM YCITyTH;

6) o mecre pa3memieHUs Ha OQUIMATBLHOM caiiTe MH(OPMAIMU TI0 BOMPOCAM
MPEIOCTABICHNUS] MyHUIIUTIATBHON YCITyTH;
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7) o mopsiake 00KaJIOBaHWUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHI]
Opeana.

[lo mnuchbMEHHOMY OOpalleHUI0 COTPYAHUKH OTJieJla, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bICHAIOT 3adABUTEII0 TMOPSAAOK NPEAOCTABICHUS MYHUILMIAIBHOW YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSAIIEM IIYHKTE aJIMHUHUCTPATHUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouyux OHEW cOo JHS perucTpanuy OOpallleHWs HaMpaBisSIOT OTBET
3asBuTeNt0. OTBETHI JAIOTCA Ha si3bIKEe oOpaileHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha A3bIKE OOpAalICHHs] MCIOJIb3YIOTCS TOCYJApPCTBEHHBIE SI3bIKKM PecryOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyru
pa3Meraercss Ha opuuuanbHOM caiite KalOMIKOro MyHHIMOAIBHOIO paiioHa U Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMEIIEeHUsAX Opeana 1jsi pabOThI C 3aBUTEISIMU.

Nudopmanus Ha rocydapcTBEHHbIX s3blkax PecnyOmukm — Tatapcras,
pasmeniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAX U Ha OQUIMaIbHOM caiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEICHUS O MYHUIHNAIBHOW YCIyTe, COJEpKAIIUecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMUHUCTpaTUBHOTO PETJIAMEHTA,
uHOpPMAIMI0O O MECTe HAXOXJEHHUS, CIPABOYHBIX TelePoHaX, BPEMEHH pabOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUITUTIATIBHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOIINE MPEIOCTABICHUE
MYHHULUITAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBaHMUS), pa3MelleH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHbIX M MYHHIUMIAIBHBIX YCIyT, Ha
opuHaILHOM caiTe MYHUIANATBHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Tekct agMUHUCTPATUBHOTO perjaMeHTa B JACHCTBYIOUIEH peaakinu
MOJUICKUT pa3MenieHuto Ha Enunom mnoprane, B PeecTpe rocygapcTBEHHBIX U
MYHUITMIIATBHBIX  YCIYT, Ha O(QUIMAIBHOM CalTe MYHUIUIAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHLI, HCIIOJIB3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B atMUHUCTpAaTUBHOM perjiaMeHTE MCTIOIB3YIOTCS CICAYIOIINe TEPMUHBI U
OTIpe/ICTICHUS:

ylnajeHHoe pabodee MECTO MHOTO(DYHKIMOHAIBLHOTO IEHTPa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojapaseacHue (oduc) MHOTO0(YHKIIMOHATBHOTO IIEHTpa
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT, CO3IaHHOE B TOPOJICKOM
(cenmbCKOM) TOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe
PeciyOnuku TatapctaH B COOTBETCTBHM C IyHKTOM 34 IlpaBwi opraHusanuu
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JESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMIAIBHBIX YCIIYT, YTBEPKIECHHBIX NIocTaHOBIeHueM [IpaBurenbcTBa Poccuiickoi
@eneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omubOka (OmnMcka, oleyaTka, IpaMMaTHuecKas WIH
apudpmMeTrdeckass omuoOka U060 T1oAoOHas omwMbKa), JOMYIICHHAas OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMIIAJIIBHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEIACHUS;

Enunas cucrema wuneHTHGUKAIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroiei MH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULMINAIBHBIX YCIYT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OPMAIMOHHASI CUCTEMa, 00eCIeUNBAIOIAsl CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UIAECHTU(UKAIIUU U
ayTeHTHQUKaLMKM K  MHQOpMaUuu,  COAep)Kallelhcs B TOCYAapCTBEHHBIX
MH(POPMAIIMOHHBIX CUCTEMaX U UHBIX HUH(POPMALIMOHHBIX CHCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTaBICHUSI TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB PEIOCTABICHUS roCyapCTBEHHBIX "
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapceras.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMINAIBHOW yCIyTU (Z1ajiee - 3asBJICHHUE) MOHMMAETCA 3alpoCc O MPEIOCTaBICHUU
MYHULIMNIAIBHOM yCIYTWM, IIOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne 210-®3).
2. Ctanaapr npeaocraBjieHUs MYHUIUIIAJIBHON YCIyTH
2.1. HauMeHOBaHNE MyHULIMIIATBHOW YCIIYTH

Brisiaua cripaBku (BBIITUCKH).

2.2. HauMeHOBaHUE UCTIOIHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEOCPECTBEHHO MPEIOCTABISIONIET0 MYHUIIUIIATIBHYIO YCIYTY

WcnonuutenbHbli  koMUTET bosblienon0epe3nHcKoro CeabCKOro MOCEIeHUs
Kaiouiikoro MmyHununaibHoro paiiona Pecriyonuku Tarapceras.

2.3. Onrcanue pe3ynbTara MpeloCTaBICHUsI MyHUIIUIIAIbHON yCITyTH



2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTIAIBHON YCITYTH SBISICTCS:

1) cmpaBka (Beimucka) (mprwiokerne Ne 1 k HacTosIeMy aaMUHHUCTPATHBHOMY
pErjiaMeHry);

2) pemicHre 00 OTKa3e B TPEIOCTABICHUM MYHHUIIMIAIBHOH  yCIyTH
(npunoxxkenrie Ne 2 Kk HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPENIOCTaBICHUS MYHUIMIAIBHON ycnyru (mpuiiokenne Ne 3 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mNpeAOCTaBICHUS MYHULUNAIBHON YCIyTd HaIpaBlseTcs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOTO YCHJIEHHOMN
KBATH(UITUPOBAHHON SJICKTPOHHOU MOITUCKHIO0 YITOJTHOMOYSHHOTO JTODKHOCTHOTO JIMIIA
Opeana, B coorBercTBUU ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011 roma Ne 63-03
«O06 »nexkTpoHHOW moamucuy (nanee — denepanbHblil 3ak0oH Ne 63-D3) B JIUYHBIM
kabuner EnuHoro moprana. B cimyyae HampaBieHUsT 3asBJICHUS TOCPEICTBOM
PecnyOnukaHckoro moprajga pe3yJbTaT MpeAoCTaBICHUS MYHUIIMIAILHON YCIyTH
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecyOnukaHcKoro nopraia.

2.3.3. Ilo BbIOOpY 3asgBUTENSL PeE3yJbTaT MPEIOCTABICHUS MYHHIUIIATBHON
yciyru Bbijaercs B Oprane win B MOIL[ B dopme sx3eMruisgpa 3JI€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEpEHHOI0 TMeyYaTbio U
MNOAMMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JIOJDKHOCTHOro auna OpraHa wWid
pabotHuka M®II,

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIUIIATILHON
yCcIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JICUCTBHUS pe3yibTara
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

2.4. Cpox mpeoCcTaBlIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE00XOAMMOCTH 0OpalIeHUs] B OpTraHU3alMK, YYACTBYIOIINE B IPEIOCTABICHUH
MYHUIMTIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIEHUS MyHULIUITIAILHOM
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HAPaBICHUS)
JOKYMEHTOB, SIBJISIOLIMXCS PE3YyJbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIYTH

2.4.1. MyHunnanpHas yciayra NpeJoCcTaBseTcs] B TEUEHUE TpeX pabodyunx JHEH.

2.4.2. 1lpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHMIMIAIBHOW YCIYIM HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SIBISIOIMIETOCS PEe3yJbTaTOM MPEIO0CTABICHUS
MYHUIIMOAIBHOW  ycayrd B (opMe  3JIEKTpOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHHS M PETUCTpAIMU Pe3ysibTaTa MNpeJOoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU IS
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH, a TAKKE YCIYT, KOTOPBIE ABIIIOTCS
HEOOXOUMBIMU U 0053aTE€IbHBIMU AJIS IPEIOCTABIICHUS MyHULIUTIATIBHBIX YCIIYT,



MOIeKAIINX MMPEICTABICHUIO 3asBUTENIEM, CIOCOOBI UX MOJyYeHUS 3asBUTEJIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYyHHUIMIAIBHOM YCIyTH 3asABUTENb MPEICTaBISIECT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamieHus
nocpenactsoM Exnnoro, PecnyOnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIoOKyMeHTa Ha OyMakHOM Hocutene (mpusoxkenue Ne 4 k HacTosIIEMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJEKTPOHHYIO (OpMy 3asBJICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU NYyHKTa 2.5.3 aJMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHUun
nocpenctsoM EanHoro, PecyGnrkanckoro noprana;

4) B ciy4ae, eciau JyIsl MPEJOCTaBICHUS] MYHUIIUMAIBHOM YCIyTH HEOO0XOoauMa
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOMIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUHM C (peiepaIbHbIM 3aKOHOM 00pabOTKa TaKUX IEPCOHAIbHBIX JaHHbBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl YKa3aHHOIO JUIa, pU oOpallleHUH 3a MOJIy4eHUEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO NPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAOIIME IOJYYEHUE COTJacusl YKa3aHHOIO JIMIA WIM €ro 3aKOHHOIO
peaCcTaBUTeNs Ha 00pabOTKy MEPCOHANIBHBIX JaHHBIX YKa3aHHOIO Juia. /JJoKyMeHTHI,
HOJTBEPKIAIOUINE MOTYYEHHE COIJIacusi, MOTYT OBITh NMPEJCTaBICHBI B TOM YHUCIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB MHWJIBIX TOMEIICHUM, 3asBUTENIEM MPEACTABISIETCS
JIOMOBasi KHUTa;

6) IpaBOYyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJIbHBIN KUION I0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM TOCyAapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJIsI BBIMMUCKHU U3 MTOXO35IIICTBEHHON KHUTH.

2.5.2. 3asBieHHME W TpUIIATa€Mble JOKYMEHTBI MOTYT OBITh TPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEryIaMEHTa;

2) mocpenctBoM Equnoro, Pecny0nmkanckoro mopraia B 3J€KTPOHHOU (popme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asBreHUE M TpUJIaraéMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIOTCI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, PecnybivkaHckoro
nopTasa MOJAMUChIBAETCS MTPOCTOM AJIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

Jnst monydeHus MPOCTOM AJIEKTPOHHOM TOMANMUCH 3asBUTEII0 HEO0OXOAUMO
npoiTu mpoueaypy perucrpanuu (ayrentudukanuu) B ECUA, a Takke nmoaTBepauTh
YYETHYIO 3aIUCh.

DJNeKTpOHHBIE JAOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHUCTPAaTUBHOI'O pEIVIAMEHTA, 3aBEPSIOTCS
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YCWJICHHOW KBTU(DHUIIMPOBAHHON TMOJIUCKHIO JIUI], YIOJHOMOUYEHHBIX HAa CO3JaHUE U
MONMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HANPABISIIOTCA B BUe (pailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60ee 50 MoaiiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus: TOKYMEHTOB U MHGOPMAIIMKM WM OCYIIECTBICHUS EHCTBUIA,
MPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM AKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBSA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOJMMBIX IS
MOJIYYEHHUs] MYHULMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpABJICHUS, OpTaHU3AINH, 3a
HCKJIIOYEHHUEM TIOJYYECHHUS YCIyr U TOJIYYEHHS JIOKYMEHTOB U HHGpOpMaIUu,
NPEAOCTABISIEMBIX B pE3yJIbTaTe MPEIOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepeyHu, YykazaHHble B 4vactu | cratem 9 DepepanpHoro 3akona Ne 210-D3
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mnpencraBieHus JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH IMPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYyTH, JHOO B
MPEOCTaBICHUN MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX MIPABOBBIX AaKTOB, KAaCarOUIUXCS
MPEOCTaBICHUS] MyHUIIUITAIIBHOW YCIYTH, TIOCJI€ TIEPBOHAYAIILHON MOJauu 3asiBJICHUS
O MPEIOCTABJICHUU MYHUIIUITAIbHON YCIYTH;

0) HaMuKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIMIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHULUMAIBHOW YCIyTH, JUOO B
MPEAOCTaBICHUA MYHUIIUMITAIbHON YCIYTU U HE BKJIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WU M3MEHEHHE MH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX JJISl TIPEIOCTABICHUS
MYHUITUTIAJTIBHOMW YCIIYTH, MO0 B MPETOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHUE JOKYMEHTAJIBHO TMOATBEPKIAEHHOTO ¢akra (IMIPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUS (0O€31€UCTBUA) JOJHPKHOCTHOIO JIUIA
Oprana, pabotHunka MO®I], npu nepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUTIAILHON YCIIYTH, JTU0O0 B IPEAOCTABICHUN
MYHULUMTAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOIUTENS
Oprana npu mnepBOHAYAJIbHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOJIUMBIX ISt
NPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
MIPUHOCSITCS N3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHsT Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAINH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C ITYHKTOM 7.2
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gactu 1 ctaten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIU
HAaHECEHWE OTMETOK Ha TAKUE JIOKYMEHTBI JUOO MX U3BATHE SBISAETCS HEOOXOJIMMBIM
YCIIOBHEM MPEIOCTABIEHUS TOCYJAapCTBEHHOW WJIM MYHHULMIIAIBHOM YCIYTH, U WHBIX
CJly4aeB, yCTAHOBJICHHBIX (pe/lepaTbHBIMHU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU U1 IPEAOCTABICHUS MYHULIMIIAIBLHON YCIIYTIH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10JABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaMm
MECTHOTI'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPbIE 3asIBUTEIIb BIIPABE MIPEICTABUTh, a
TaK)Ke CIOCOObI MX TOTYYEHUS 3asSBUTEISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
MOPSAOK UX MPEICTABIEHUS; TOCYTAPCTBEHHBIN OPTaH, OPraH MECTHOTO
camMOyIIpaBJieHUs TM00 OpraHu3alksl, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Bemmucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanpHas ciy»K0a Tocy1apCTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu;

2) cBeJcHHMS O JCHCTBYIOIEM Macrnopre rpaxkaanuHa Poccuiickoit deneparum —
MBJI Poccuu;

3) cBeacHHMs O HOTapHalbHOW goBepeHHOCTH — DesepanbHas HOTapHalbHAas
nasuara.

2.6.2. 3agBuTenp BIIpPaBe MPEJOCTABUTH JIOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTHBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaJIM(UIMPOBAHHOW  MOJMUCHIO  JIUII,
YIOJITHOMOUYEHHBIX Ha CO3JaHUE W NOANMCAHWE TAKUX JOKYMEHTOB, IPU IOAAYE
3asBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE NPEACTABICHUE) YyKa3aHHBIMU B
MyHKTe 2.6.1 aIMMHMCTPAaTUBHOIO pErjiaMeHTa OpPraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTraHU3alUsAMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON YCIIyTH.

2.6.4. JlomkHocTHOE nUI0 W (Wiu) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJlaMEHTa OPraHOB M OpraHu3alyid, HE MPEJICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE U HAXOJAIIUECS B PacCHoOpsHKEHUU
JOKYMEHT WIH CBEJICHHS, TOMJICKAT aAMUHUCTPATUBHOM, AUCHUIIIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTEISI JOKYMEHTHI CBEJICHUSI, B TOM YHCIIC
NOATBEPKAAIOIINE BHECEHUE 3aBUTEIEM IUIATHI 32 MPEAOCTABICHUE MYyHULIUNAIBHOM
YCIIYTH, HAXOASUIUECS B PACIOPSHKEHUU FOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIPaBJIE€HUsS W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM HWJIA OpraHaMm
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asBUTENEM TOKYMEHTOB, COAEPKAIMX CBEACHUS, KOTOPBIE
HaxXOAATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUS] W IIOJBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIA OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIAACTCA OCHOBAHUECM AJI1I OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUN MYHHHHHaHBHOﬁ YCIyru.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHULIUIIAILHOM yCIIyTH

2.7.1. OcHoBaHUsIMU JJI1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JJis
NPEAOCTABICHUS MYHULIUNIATBHON YCIIYTH, SIBIISTFOTCS:

1) mnpeacraBiCHHBIC 3asABUTEIEM JIOKYMEHTHI COACPKAT MOMYMCTKA H
UCIIPABIICHHS TEKCTAa, HE 3aBEPEHHBIE B MOPSJKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickon @enepanuu;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE MO3BOJSET B
MOJTHOM OOBEME WCMOJIb30BaTh HHGPOPMALUI0 U CBEICHUS, COJepXkKalmecs B
JOKYMEHTAaX JIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

3) npencTaBiIeHHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAIBHON YCIyrol (TOKYMEHT, YJOCTOBEPSIOMIUN MOJTHOMOYMS
MIPEJCTABUTEIS 3asIBUTENIA, B Cilydae oOpalieHus 3a Npel0CTaBICHUEM MYHULIUTATBHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MYHUITUTIATLHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUISl TTPEIOCTABIICHUS MYHUIIMITAIIBHON YCIYTH, B JIEGKTPOHHOH (popme ¢
HapyUICHUEM YCTAaHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX TOJIEH B (popMe 3asiBJICHUS, B TOM
4yucjie B UHTEpPaKTUBHOU ¢opme 3asBieHus Ha EgmHom, PecnmyOnukanckom mopraie
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIHLHOE 3aMOJTHEHUE);

6) mOpencTaBiICHUWE HEMOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX JIJIf
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

7) 3asBIEHUWE O TPEAOCTABJICHWU YCIYrd IMOJAHO B OpPraH roCyJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CAMOYIIPABJICHUS WM OPTraHU3aLMNIO, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABICHNE MYHUIIUNIATIBHON YCIYTH;

8) HecoOo/IeHHEe YCTaHOBJIEHHBIX cTaThedl 11 DenepanbHOro 3akoHa oT 6
ampens 2011 roma Ne 63-@3 «OO0 »37E€KTPOHHOW MOAMKMCH» YCIOBUN TNPU3HAHUS
JIEHCTBUTEILHOCTH YCUJICHHOUW KBATU(UIIMPOBAHHOM 3JIEKTPOHHOM MOITHICH.

2.7.2. TlepeyeHb OCHOBaHUM MJIsi OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS1 IOJTYYEHUSI MyHUITUTIAJbHOM YCIIYTH, SIBIETCS UCUEPIIBIBAIOIINM.

2.7.3. Pemienue 00 oTKa3e B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUTSI TIPEIOCTABJICHUSI MYHHUIIMIIATLHON YCIYTH, MOXET OBITh MPHUHITO KaK BO BpEMs
npueMa 3asBUTEINsS, TaK M TOCJE TOJYYEHUs] OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOIWMBIX JJIsI TPEIOCTABJICHUS MYHUIMIAIBHON YCIyTM JOKYMEHTOB
(cBeneHmin) c WCIIOJIb30BAHUEM  MEXXBEIOMCTBEHHOTO HH(POPMAITUOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIONIMN 9 pabouux THEW CO AHS perucTpainuu
3asBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B MPHUEME 3aiBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIAIIBHON YCITYTH, B CIIy4ae €CJU 3asBJICHUE
1 TOKYMEHTBI, HEOOXOIUMBIE /ISl IPEAOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, TTOaHbI B
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COOTBETCTBUM ¢ MHPOpPMAIUEl O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIUIAIBHOM
yciyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHusi JUIsi TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH:

1) B mpeAcTaBiICHHBIX 3asBICHUM U (UJIM) IOKYMEHTAX COJEPKUTCS HEMOJHas U
(unn) HemoCcTOBEpHAs HH(OpMaLIHS;

2) NOCTYIJIEHWE OTBETAa OpraHa TrOCYJapCTBEHHON BIJIACTHU, OpraHa MECTHOTO
caMOyIpaBjieHUs1 JHUOO TMOABEJOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpPAaBJIEHWsS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3armpoc,
CBUJIETEJILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTA U (WJK) UH(pOpMAaIuy, HEOOXOIUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMITAJIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIICH 3asIBUTENIEM 0 COOCTBEHHOW MHUIIMATHBE;

3) OTCyTCTBHE CBEIEHUN O pErucTpaluy rpakJaHUHA 10 MECTY >KUTEIbCTBA
(npeObIBaHUA) B paCOPSIKEHUU OPTaHOB MECTHOT'O CaMOYIPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHUN ISl OTKa3a B INPEJOCTABICHUM MYHMIUIAIbHON
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHUILIMNAIBHON YCIyTH B
clly4yae, €CJId 3asBJICHHWE O NPEIOCTaBICHUM MYHULUNAIBHOW YCIYIM IOJAHO B
COOTBETCTBUM C MH(OpMaLel 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MYHULIMITATIbHON
yCIIyrH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcsl Ha 0€3B03ME3IHOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTeITbHBIMU JIJTS
MPEIOCTABIICHUS MyHUITUTIATLHOM YCIIYTH, B TOM YUCJIE CBEJCHHS O JJOKyMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

IPEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SBIISIOTCS HEOOXOTUMBIMU U 0053aTeTbHBIMU IS TTPEIOCTABIICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYask MH(POpMAIMIO O METOIUKE pacyeTa pa3Mepa TaKkou

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.12. MakcumanbHBIA CPOK OKUJAHUS B OUE€PEIU TPH MTOAa49e 3ampoca o
MPEIOCTaBICHUY MYHUITUTIATFHOU YCIIYTH, YCIYTH, IPEIOCTABISAEMON OpraHu3aIiueH,
YYaCTBYIOIIECH B MPEIOCTABICHIUN MYHUIIUITAIGHON YCIyTH, ¥ TIPH MTOTYYCHUN
pe3ynbTaTa MpeoCTaBICHHS TaKUX yCIyT

2.12.1. Bpems oxxunanus npu nojayve 3asBJICHUs Ha MOJyYeHUE MYHUITUTATbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnonyyeHuu pe3yibTaTa MPEAOCTABICHUS MYHHUIMIAIBLHOW YCIyrd
MaKCHUMAaJIbHBIA CPOK OXKUJAHUSI B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pErucTpalyy 3anpoca 3assBUTENS O MPEI0CTaBICHUU
MYHULIMOATBHON YCIYTH U YCITYTH, MPEIOCTaBISIEMON OpraHu3alyen, y4acTBYIOIIEeH B
MPEA0CTaBICHUN MYHULIMTIATBLHON YCIIYTH, B TOM YUCJE B AJIEKTPOHHOU opme

2.13.1. IIpu nmuuHom oOpamiennn B M®IL] B neHb mojgauu 3asBJICHUS 3asBUTEIIO
BbIaeTcsa pacnucka n3 AVC MO®IL] ¢ peructpalilmiOHHBIM HOMEPOM, MOTBEPKAAIOIIUM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. IIpu HaIIpaBJICHUU 3as1BJICHUS IIOCPEACTBOM, Enunoro,
PecnyGnukanckoro moprasna 3asBUTEINb B JACHb MMOJa4H 3asBJICHUS MOJTyYaeT B JIMYHOM
kabunere Enunoro, PecnyOnukaHckoro mopTajia W MO DJIEKTPOHHON Mo4YTe
YBEIOMIICHUE, TMOATBEPKIAIOIIEE, YTO 3asBICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMED U J1aTa MOJauu 3asiBJICHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEINIO BBIIACTCA PACIUCKA W3
ABTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON sl OKa3aHUs
FOCYyIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JATOU
M0JIa4 3aBJICHUS U IEPEUYHEM MPEACTABIECHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3a1y OXKUIAHUSI, MECTaM JUIs 3aII0JHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHHUITUTIATFHOU YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3al0JIHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS KaXKI0W MYHUILIUTTAIEHON
YCIIYTH, pa3MEIICHUIO 1 0O(POPMIICHUIO BU3YaJTIbHOMN, TEKCTOBOW U MYJIbTUMEIUITHOM
uH(OPMAITUH O TIOPSIIKE TIPEIOCTABICHUS TAKON YCIYTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM C (peiepaabHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o connanbHOM
3aIUTE UHBAJINIOB

2.14.1. IlpenocraBieHne MyHULIHUNAIBHON YCIYTH OCYIIECTBIISIETCA B 3JaHUSIX U
IIOMEIIECHUAX, 000OpYyZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM M CHCTEMOM
[0’KAPOTYILIEHUS.

Mecta mnpuema 3asBuTEneil oOOpynyrOTCS HeoOXoaumon MeOenbro AJis
odopmiieHHsT JOKYMEHTOB, UH(POPMAILIMOHHBIMU CTEHIAMHU.
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2.14.2. B coorBeTcTBMU C 3akoHonatenbcTBOoM Poccuiickoit ®enepaunuun o
COIIMAJIbHOM 3alIuTe HMHBAJIUIOB B LENAX OECHPEMsITCTBEHHOTO J0CTyma K MECTY
MPEOCTaBICHUS MYHUITUIIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) obecnieunBaeTcss ~ OCCHPENATCTBEHHBIA  JIOCTYI ~ MHBAIMIOB K  MECTYy
PEIOCTaBICHUS MYHHUIIMNANbHOW yciuyru (yIOOHBIA BXOJ-BBIXOJl B TOMEIIECHUS U
NepeMeINIeHHEe B UX Ipeieniax);

2) BU3yalibHas, TEKCTOBas ©M MYJIbTHMEIWHHAsS HMHPOpPMALUsA O IOPSIKE
MPEIOCTaBICHUS MYHULIUIIAIILHON YCIYTM pa3MelaeTcss B yIOOHBIX ISl 3asBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) CONPOBOXK/ICHHE WHBAIMIOB, HMECIOIIMX CTOHKHE pacCTpoicTBa (DYHKIMH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TEPEIBIKEHUS 110 TEPPUTOPUH, Ha KOTOPOU
pacnoJiokKeHbl 0OBEKTHl COLIMAIBHOM, MHKEHEPHOM M TPaHCHOPTHOW HMH(PaCTPYKTYp,
BXOJla B Takue OOBEKTHI M BBIXOJIa M3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEJCTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIa-KOJISCKU;

5) Hajutexkaiiee pasMenicHHe OOOpyJOBaHWUS W HOCUTeNleH WHGOpMAINH,
HEOOXOJIUMBIX sl 00€CTIeUeHUs] OECIPENATCTBEHHOIO JI0CTyIa MHBAIMIOB K YCIyTram
C YUYE€TOM OIPaHUYEHUMN UX KUZHENESITEIbHOCTH;

6) nyOonupoBaHHe HEOOXOAMMOM JJII HMHBAJIUIAOB 3BYKOBOW W 3pPUTEIBHOMN
uHbopMaIuy, a TakKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
uH(pOpMAaINN 3HaKaMH, BHIMTOJIHEHHBIMH pelbeHO-TOUCYHBIM mpudTOM bpaitns;

7) TOMYCK CypAONEePEeBOIIMKA U TH(IIOCYPIOTIEPEBOAUNKA;

8) nomyck cobaku-TPOBOJHHMKA NPU HATUYUHU JOKYMEHTA, IMOATBEPIKIAIOIICTO €€
crienMalibHOe O0y4YeHHUE U BbIJIaBaEMOTO 10 (hopMe U B MOPSJIKE, KOTOPhIE YCTAHOBJICHBI
nmpukazoM MUHHUCTEPCTBA TpyAa M conuanbHOM 3ammThl Poccuiickorn denepaunn OT
22.06.2015 Ne 386H «OO0 yTBepxkaeHUH (OPMBI JTOKYMEHTa, MOATBEPXKAAIOIIETO
crienMalibHOE 00ydeHre COOaKU-TIPOBOAHUKA, U TMOPSIKA €TI0 BhIIAUN.

2.14.3. TpeboBaHus B 4aCTH 0OECIIEUCHUS JOCTYITHOCTH Il MHBATUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISECTCS MPEIOCTABICHUE MYHUIIMIAIBLHON YCIyTH, U CPEJICTB,
HCTIOJB3YEeMbIX TPU MPEAOCTABICHUU MYHUIUMAIBHOW YCIYTd, KOTOPhIE YyKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aIMMHUCTPATUBHOIO PEIIAMEHTA, NPUMEHSIIOTCSA K
o0BEeKTaM W CpEICTBaM, BBEJICHHBIM B OKCIUIyaTalldi0 WM  MPOIICIITNIM
MOJIEpHU3AIINIO, PEKOHCTpYKIMIO nociie 1 uronsa 2016 rona.

2.15. Iloka3zaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATHLHOM YCIIYTH, B TOM YHUCIIE
KOJINYECTBO B3aUMOJICUCTBUMN 3asIBUTEISI C TOKHOCTHBIMU JIMI[AMU MIPU
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIYTH U UX MPOJO0JDKUTEIIBHOCTh, BO3MOXKHOCTD
notyuyeHust ”HQOpPMaIIUK O X0JI€ MPEOCTABICHUS] MyHUIIUITAIbHON YCIIYTH, B TOM
YHUCJIe C UCIOJIb30BAaHUEM HH(POPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JIMOO HEBO3MOKHOCTh TTOJTYYEHHUSI MYHUITUTIALHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT (B TOM YHCIIE B TOJIHOM 00bEME), B THOOOM TEPPUTOPUATHLHOM
NOAPA3AEIECHUN OpraHa UCIOJHUTEIIBHO PACIOPSIUTEILHOTO OPraHa MECTHOTO
CaMOYIIpaBJIEHUS, TI0 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX U (HUJIN)
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MYHHIIMIIATIBHBIX YCIYT B MHOTO()YHKIIMOHABHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJTapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3arensiMu JOCTYITHOCTH IPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH
SABJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMEIICHMS], B KOTOPOM BEAETCS IIPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, & TAaKXKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEINIEH;

HAJIMYUE HCcUYeplnbIBaoniel uHpopmanuu o crocodax, MOpSAKE M CpoOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEHJax, EauHOM
nopraine, PecnyOnukanckom nopranie, 0pulIraIbHOM CaliTe MyHULUIIAIbHOTO paiioHa;

OKa3aHHE TMOMOIIM WHBaJUWAaM B IMPEOJIOJICHMH OapbepoB, MEIIAIONIUX
MOJIYYEHUIO UMHU YCIIyT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) coGroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNEe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApPYIICHUS aJMUHUCTPATUBHOTO
perijamMeHTa, coBepuieHHble paboTHuKaMu OpraHa;

4) KOJTMYECTBO B3aMMOICHCTBHIA 3asBUTEIIS C JOJDKHOCTHRIMHM JliamMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aUMoOJIeicTBUEe 3asBUTENd ¢ paboTtHukamu Oprana win MOI[ npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISIETCS OOUH pa3  IpHU
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B Ciy4ae HEOOXOJMMOCTU MOJYYEHUs pe3ysbTara MNpeloCTaBICHUS
MyHUIMnaibHOM yciyru B Oprane wim M®IL] B popme sx3emruisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Ipo1OKUTENBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS] C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIMITAIBHON YCIYyTH HE NMPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYHULUIIAIBHON yCIyru
C TIOMOIIBIO YCTPOWCTB TMOJBIKHOW pPanUOTEIC(POHHONW CBSI3U, C HCIOJIb30BaHUEM
Enunoro, PecmyGnmkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 XoAe NMPeAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHoMm mopraine,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBHOM YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHUsA) Ha TeppuTopun Pecniydnuku Tarapcran no
AKCTEPPUTOPUATIBHOMY ITPUHIUITY.

MynununansHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTaBIISAETCS.

2.16. Nnbie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPE0CTABICHUS
MYHHIIMIIAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIMITY (B Clydae, ecliu
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MYHHIIMIIATIBHAS YCIyTa MPeA0CTaBISETCs 0 IKCTEPPUTOPHATIBHOMY MTPUHIINITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHON YCIIYTH B DJIEKTPOHHOMU opMme

2.16.1. Ilpu mpepocTaBiIeHUMH MYHUIIMIAIBHON yCIyTH B DJEKTPOHHON (hopme
3asIBUTEIb BIIPABE:

1) momyuynth uHGOPMAIMIO O TOPSAIKE W  CPOKaxX IMPeIOCTaBICHHUS
MYHUIIMNIAIBHOW YCIYTH, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOnukanckom
opTaIe;

2) TmojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYyI'M W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI ¥ HH(POPMAIIHUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | ctaten 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnoas3oBanueM Enunoro, PecryOinkanckoro noprana;

3) MOJY4YUTh CBEJICHUS O XOJI¢ BBINOJHCHHUS 3asBJICHUH O IPEIOCTABICHUU
MYHULIMIATBHON YCITyTH, MOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBHUTH OIICHKY KauyeCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOJAy4YUTH pe3yNbTaT NPEIOCTABICHUS MYHHIHUIAIBHOW YCIyrd B (opMme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aericTeue (Oe3neiicTeue) Oprana, a TakXkKe ero
NOJDKHOCTHBIX — JIMI, MYHULMOAIBHBIX  CHYXKalllUX  NOCpeactBoM  EnuHOrO,
PecnyGnukanckoro rnopraia, rnopraia benepanbHOi roCcy1apCTBEHHOM
UH()OPMAIIMOHHOM CHCTEMBI, 00eCTIEeUMBArOIIEH Tpoliecc J0cyaeOHoro (BHECY1e0HOTO0)
oO)kajoBaHUsI  pelieHud W JelcTBuil  (0€3ACHCTBUSA), COBEPIICHHBIX  IPHU
MPEJOCTaBICHUH  TOCYJAPCTBEHHBIX W MYHMIUMNAJIBHBIX  YCIYyT  OpraHamu,
MPEOCTABISIONIMMYU FOCYIapCTBEHHBIE U MYHUILIMTIATBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIAMH, TOCYIapCTBEHHBIMUA U MYHUIIUTIATBHBIMU CITY>KaIIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
aNeKTpoHHOM (dopmbl 3asBieHus Ha Enunom, PecnyOnukanckom mnoprane 06e3
HEO0OXOAMMOCTH JONOJHUTENBHON MOAaUU 3asIBJICHUS B KaKO-1100 uHOU (hopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIEUNBAETCS:

1) BO3MOYKHOCTH KOMMPOBAHUSA W COXPAHCHMS 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCITYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEeINoJiaralolniMy HalpaBJICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTBH Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU IJIEKTPOHHOU (HOPMBI
3asBJICHUSI;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBJICHHUS 3HAUCHHUI B
0001 MOMEHT 10 KEJIAHUIO MOJIB30BaTeNsl, B TOM YHCJIE TP BOSHUKHOBEHUHU OIIUOOK
BBO/JIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amonHeHWe Tmoyiel AIIEKTPOHHOW (OPMBI 3asiBJICHUS JIO Hadaja BBOJA
CBEJICHUI 3asIBUTEJIEM C MCIOJIb30BAHUEM CBeleHUH, pa3menieHHbix B ECHA, u
CBelleHWH, OomyOMuKoBaHHBIX Ha EmmaoMm, PecnyOnukanckom moprane, B 4YacTH,
KacarolIeicsi CBEICHHM, OTCYTCTBYIOIIUX B €IWHOW CHCTeME HACHTHU(UKAIUU U
ayTeHTH(UKAIINH,
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6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW W3 3TAlOB 3allOJIHCHUS JJICKTPOHHOU
(dopMbI 3asBiIeHNs 6€3 TOTEPH paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXKHOCTH JIOCTYIIa 3asABUTESI K paHee ITOJaHHBIM WM 3asSBICHHSIM B
TEUEHUE HE MEHEE OJTHOTO Tofa, a TAKXKE YaCTUIHO C(HPOPMUPOBAHHBIM 3aSIBIICHUSIM - B
TE€YEHHUE HE MEHEE 3 MECSILICB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B ML (nanee - 3amuch) OCyIIECTBIAETCS
nocpeactBoM Exqunoro, PecnnyOnukanckoro noprana, TenedoHa KOHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCU Ha Jt0Oble CBOOOAHBIC IS
npuema J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABAPUTEIBHON 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHckoro moprana 3asgBUTENI0 HEOOXOJMMO YKa3aTh 3alpaliiBacMble
CHCTEMOM JaHHBIEC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AIMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPbIE COOOIIWI 3asgBUTENb IIPU
peABApUTEIbHOM 3aMKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IpPHU JIMYHOM
npueMe, MpeaBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTENI0 O0eCreYyrnBaeTCs
BO3MOXHOCTh pacleuyarartb TaJOH-NOATBEpkKAeHHEe. B cioydae, ecnu 3asBUTENb
COOOIIUT aApec DJICKTPOHHOM TMOUTHI, HA YKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nHpopmalusi O TMOATBEPXKICHUU MPEIABAPUTEIHLHON 3alMUCU € YKa3aHWEM JaThl,
BPEMEHH U MECTa MpueMa.

[Ipy ocCylIeCTBICHUN MPEIBAPUTEIIBHOM 3amucy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEIBApUTENIbHAS 3aTTUCh AHHYJIUPYETCS B Cily4ae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIF000E BpeMsl BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIECHUS WHBIX JCHCTBUN, KpPOME
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMK B COOTBETCTBHH C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickonn ®Penepanuu, ykKazaHus LeId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXO0AMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, 0CJ1e10BATEJIbHOCTD U CPOKH BBINNOJTHEHUS] A/IMUHUCTPATHUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUSI, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHUS] A IMUHUCTPATUBHBIX NMPOLEIYP B JJIEKTPOHHOH GopMe, a TaK:Ke

0COO0CHHOCTH BBINOJTHEHUS AAMUHHCTPATHBHBIX POLEAYP B
MHOT0()YHKIMOHAJBHBIX HEHTPaxX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTAaBICHUH
MYHULIMIAIBHOMN YCIIyTH
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3.1.1. [IpenocraBieHrne MyHUITUTIAIHLHOW YCIYTH BKIIIOYAET B Ce0s CIEmyIONIue
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOUIHE B
PEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBJICHKUE) 3asBUTEITIO Pe3yJIbTaTa MyHHIIUIIATBHON YCITYTH;

6) ucIpaBJICHUE TEXHUUECKHUX ONIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hayajla BBHINIOJHEHUS aJMHUHUACTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENI 10 BOMNPOCAaM, CBSI3AHHBIM C MPEIOCTABICHUEM
MYHHUIUIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM IPOLIEAYPBI, SBIIACTCA:

npu obpaiienuu 3asButens B MOL] — paborauk MOI];

npu oOpaiieHuu 3asButens B Opran — cekpetapb VMcnoaHuTenbHOro KOMUTETA
Bonbimenon6epe3snHCcKOro  CenbCKOTO MOCelIeHus (fajnee - JODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCSA 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEAOCTaBICHU MYHHIMNAIbHOW yciayru B MOIL[ nuyHo u mno tenedoHy U
3JIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYNnbTHUpYET 3asBUTENA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABISIEMOM JOKYMEHTALIMK U IPYTUM BOMPOCaM IS MOTYYEHUsT MyHUIIMITAIbHON
YCIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpPMALMIO O TMOPSAKE MPEeIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunuanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
KOHCYJIbTAaIlMsl 1O COCTaBy, (opMmMe NpeacTaBIsieMOd TOKYMEHTAallud W JIPYyTHM
BOMpOCcaM, HeOOXOIUMBIM ISl TTOTYYEHHSI MyHUIIUIATBHOM YCIIYTH.

3.2.3. 3asButens BOpaBe o0patuThca B OpranH no TenedoHy M 3IEKTPOHHOU
noure, a TaKXKe MOIMY4YUTh KOHCyhbTauuio Ha EgumHom, PecnyOimkaHckoM mnopradie,
caiite OpraHa o MOpsJKE U CPOKax MPEAOCTABICHUS] MyHUIUNAIBLHOW yCIyTH, B TOM
Yucle MO COCTaBy, opMe MpencTaBlIIeMONd AOKYMEHTAIMU U APYTMM BOIpOCaM JJIs
[IOJIyYECHMSI MyHULIUITAJIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HWHPOPMUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOOBaHUAMH IyHKTa [.3.4 aaMUHHUCTPAaTUBHOIO
perjiaMeHra.
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHHUE TPEX pabounXx JHEH CO AHS MOCTYIUICHHUS OOpaIIeHHs.

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsIeMOr AOKYMEHTAIMH U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MyHUIIUIIATLHON YCIYTH.

3.3. IlpunsiTHE U PACCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
IIPE/ICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpreM IOKYMEHTOB ISl NIPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4epe3
MOI] nnm ynanenHoe padouyee mecto MOLI.

3.3.1.1. 3asBuTens (MpeAcTaBUTENb 3asBUTENs) oOpamaercs B M®I ¢ 3ampocom
O TNpPEeNOCTaBJIEHUM MYHULMNAIBHOM YCIYTM M TPEACTaBIAE€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETIaMeHTa.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeeNsIeT NpeaMeT oOpalieHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOT'O PEIVIAMEHTA;

3aMoJHSET EKTPOHHYIO dhopmy 3asBieHus B AUC MOIJ;

OpU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacrieuateiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTENI0 HA TPOBEPKY U MOANKUCAHUE;

IIOCJIE MOANMCAaHUs CKaHUPYyeET noanucanHoe 3aseiaenne B AUC MOLJ;

3arpyxaetr B AVIC M®IL] noxymMeHThI, IpeICTaBICHHbIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
TEI0;

BO3BpAIlaeT MOJMUCAHHOE 3asBICHUE U OPUTHHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBIISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBiser nNakeT [JOKYMEHTOB, TMPUHATHIX OT
3asiBuTeNst B Opran B 3JeKTpOHHOU (opme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEI) B
T€YEHUE OJHOro padoyero AHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaesneaue MOLI.

Pe3ynpraTaMy BBIITOJIHEHHS 4IMUHUCTPATUBHBIX MIPOLEAYD SABISAIOTCS: 3asBICHUE
U TAKeT JTIOKyMEHTOB (RJIEKTPOHHOE [1€J10), HampasiieHHble B Oprad, ImocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJECHCTBUS.

3.3.2. IlpueM [OOKYMEHTOB ISl NPENOCTABICHUS MYHULMNAIBHOW YCIYId B
anekTpoHHOH (opMme uepe3 Enunpiii, PecrryOnmkanckuii moprat.
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3.3.2.1. 3asgBuTenp AN MOAAYU 3aSBICHUS B DJIEKTPOHHON (hOpMe BBIMOJIHSET
CIEIYIOIINE NEUCTBHUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (GopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHUS,
HE0OX0IUMbIE U 00s3aTeNbHbBIC ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JIOKYMEHThI B SJEKTPOHHOW (hOopMe WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUs (IIpU HEOOXOAUMOCTH);

NOATBEPKIaeT (HaKT O3HAKOMJICHUSI U COTJIaCHsl C YCIOBUSAMH U TOPSJIKOM
NPEIOCTaBICHUS MYHMUIIMIAIBHONW YCIYTrd B 3JEKTPOHHOU ¢opme (ycTaHABIMBAECT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHHA  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3IIEKTPOHHOTO 3asBIICHHUS );

OTIIPABJIISIET 3aMOJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3as1BJICHUSI.

dopmaTHO-JI0rHYECKass MpoBepKa CHOPMUPOBAHHOTO 3aIpoca OCYLIECTBIIAETCS
€IMHBIM TIOPTAJIOM aBTOMAaTHMYECKH Ha OCHOBaHMM TpPEOOBAHUMU, ONpEeNieMbIX
opraHom (opraHuzanuei), B MpOILECCE 3aNOIHEHUS 3asBUTENIEM KaXXAOro M3 MoJjei
AJIeKTpOHHOM (opmbl 3ampoca. Ilpu BBIBIEHUM €AMHBIM TOPTAJIOM HEKOPPEKTHO
3alI0JIHEHHOTO TMOJs 3JEKTPOHHOM (opMbl 3ampoca 3asBUTEIb YBEIOMIISIETCS O
XapakTepe BBbISBJIECHHOM OIIMOKM W TOPSAKE €€ YCTPAHEHUS IOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3arpoca.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbI 3JIEKTPOHHOIO
B3aUMOJICCTBHUSI.

3.3.3. PaccmoTpenune KoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIIOJIHEHUS AJIMHUHUCTPATUBHON MPOLEAYPHI
ABIIIETCS TOCTYIUIGHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS MYHULMIIAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIUIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MpOLIEAYpbl SBISETCA CEKpeTapb VICIONHUTEIBHOIO KOMHUTETA
Bonpmieno0epe3snHCcKOro  CenbCKOTro MoceneHus (Jajiee - JIODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B Clly4yae
oOparieHus 3asaBUTEN ¢ 3asBJIeHuEM B Opras:

OTpEESIET MPEeAMET OOpaIICHHUS;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, IOIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMIM, YKa3aHHBIM B
NyHKTe 2.5  aJAMHHUCTPAaTHBHOIO  PErJIAMEHTa,  NPOBEPKY  COOTBETCTBUS
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MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMSIM  (HaAJIexKallee
oopMiIeHHE KOMHUA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOIYUCTOK, MPHITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMOJHSAET  JJCKTPOHHYI0  (QopMy  3asBICHHS B  aBTOMATH3UPOBAHHOU
UH(OPMAIITMOHHOW CHUCTEME, TMPEJHA3HAYEHHON JUIS OKa3aHUsS TOCY/IapCTBEHHBIX H
MYHULANIAIBHBIX YCIIYT;

IpyU  T[PEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aMUHUCTPATUBHOTO  periiaMeHTa Ha OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

nepeacT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MOCJIe MOANKUCAHUsl CKAHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
MpeHA3HAYEHHYIO IS OKa3aHUS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOM (opMe WM IJIEKTPOHHBIE O0Opasbl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JE0;

BO3BpallaeT MOAMUCAHHOE 3asiBJICHUE W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI MJI1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUAH
NPENATCTBUN NJIsl TIpUeMa 3asiBJICHUS W BO3BPAIAET €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ U0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeJl U CTaTyc
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMIOCTYNUBIINE DOJIEKTPOHHBIC Jejla, B TOM YHUCJIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh DJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOICHUE YCIOBUHM JEUCTBUTEIBHOCTH JJICKTPOHHON TOMIUCH,
nmocpencTBoM obpamieHuss k  Egunomy mopTany (B ciiydae, €CIU  3asiBUTEIEM

MIPEJICTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOAMCAHHbIE YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHON MOAMHKCHIO).
[Ipu HAUIUYUHA OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

B cnydae, ecnu B pe3yibTaTe NPOBEPKH YCHUJIEHHON KBaIU(pUUIHUPOBAHHOM
AJIEKTPOHHON TOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUNM €€ JCHCTBUTEIBLHOCTH,
MPOEKT pelIeHuss 00 OTKa3ze MOJDKEH CoJiepKaTh MYyHKThI ctathu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUIHM OCHOBAHUEM JIJIs1 €70 TIPUHSATHUS.

[IpoekT pemeHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEOCTaBICHUS MYHUIMIIAJILHOW YCIYrd, ¢ yKa3aHMEM NPUYMH OTKaza (B ciydae,
€CM OCHOBaHHWSI [JI1 OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTABJICHNUS] MYHHUIIMIIAJIBHON YCIIYTH, CBSI3aHbl C HAPYLICHUEM YCTAHOBJIEHHBIX
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TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBaHHUS ISl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHUI1), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAHOBJICHHBIX TPEOOBaHMIA),
HAIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSIAKE MOCPEICTBOM CHUCTEMBI
AJIIEKTPOHHOT'O JJOKYMEHTO0OO0pOTA.

CornacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B NpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTaBIICHUS MYHULMIAIBHON YCIyTHU, OCYIIECTBISETCS B
NOPSIAKE, MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMWA A OTKa3a B IIPUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 agMHUHHCTPAaTHMBHOTO pPErVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJHOTO pado4ero JHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISECT 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUU 3asBIICHUSI, COJIEpIKAIIECe BXOAAIINNA PErUCTPallMOHHBIN
HOMEDP 3asBJICHUS, NAaTy IMOJY4YEHUsl 3asdBIICHHS, MEPEYCHb HAUMEHOBAHMU (DaiiioB,
MIPE/ICTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJIyY€HHs pe3yjbTaTa MYHULMITAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHnue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjJaMeHTa, NP HAIWYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYCHHOW I OKa3aHWs TOCYAapCTBEHHBIX H
MYHULIAMTAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHbIE NPOLEAYPbl, YCTaHABIMBAEMble HYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIAaMEHTA, BBIMOJHSAIOTCS B T€YEHUE OAHOTO paboyero JHs co
JTHSI IOCTYIIJICHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT peleHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
IIPEAOCTaBIECHNNA MYHUIIUIIAJIBHON yCIIYTH

3.4.1. OcHoBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
SBJISICTCSl TIOJyYeHUE JOJHKHOCTHBIM JIUIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHNE AJIMUHUCTPATUBHOM MPOIIETYpPHI, OT JOJDKHOCTHOTO Jiniia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aIMUHUCTPATUBHON MPONEAYPHI, SBISETCA CeKpeTapb VICMOTHUTEILHOIO KOMHUTETA
Bosnbiienon0epe3suHCKOro  CeabCKOro MmocefieHust (najgee -  JIOHKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 32 HAMpPaBJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIO>KHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIpPaBJIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMNPAaBISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUA (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAMHM) 3ampoChl O TPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUI, IPETYyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.
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AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBIICHHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH M (WJM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHM3alMH 3alpOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
HNOCTYNUBIIUX YEPE3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJAECHUCTBHUS,
IOPEIOCTaBISAIOT 3alpallMBacMble JTOKYMEHTHl (MH(POpMAIUIO) WIM HalpaBisOT
yBEJIOMJICHUSI 00 OTCYTCTBMM JOKYMEHTa M (Wiau) wHGOpPMAIlUU, HEOOXOJUMBIX IS
IPEIOCTaBIECHUS MYHULIMIIAIBHOM YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEUYEHHE TpeX JHEH CO JHSA NOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMIo, MPEJOCTaBIAIONIME AOKYMEHT M UH(OPMAIHIO,
€CJIM MHbIE CPOKHM MOJATOTOBKHM M HANpPaBJIEHUS OTBETa HA MEXKBEIOMCTBEHHBIN 3aIipoc
HE YCTaHOBJEHBI (pelepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTensbcTBa
Poccuiickoii @enepanyii 1 NPUHATBIMU B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TaTapcraH.

PesynbraramMy  BBINIOJIHEHUS ~ aJMUHHCTPATUBHBIX  HPOLEAYP  SBJISIOTCS:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAMMBIE JJISl IPEJOCTABICHUSI MyHULIMIIAIBHON YCIIYyTH,
a0 yBeloMmiIeHHEe 00 OTKa3e, HalpaBiCHHbIC JOXKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. IoJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHSL JIOKYMEHThI (CBEIIEHHA), HEOOXOIMMBbIE Il MPEIOCTaBICHUS
MYHULUINIATBHON YCIyTH, TUOO0 yBEeJOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

npu HaJINYUU OCHOBAaHHM, [IPEYyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMeHTa, IMOATrOTaBIMBAET MPOEKT peleHus 00 OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHNS MyHULIUIIAIBHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEIOCTABIICHUS MYHULIMIIAIBHON YCIYTH, C yKa3aHHEeM MNpHUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMS [ OTKa3a B TpUEeMe JIOKyMEHTOB, HEOOXOIUMBIX JJisi
MPEIOCTABICHUSI MYHULIUNAIBHONW YCIYTH, CBS3aHbl C HapyLUICHHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHA [UJIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(GOPMAaLKMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHUI), KOTOpbIE HE TIPEJICTABIICHbI, COJAEpPX AT HEJOCTOBEpHblE U (WUJIH)
POTUBOPEUYMBBIE CBEICHMS, ODOPMIIEHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM),
HaIpaBJIsIeTCsl Ha COrJacOBaHUE B YCTAHOBJICHHOM TMOPSIIKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO0OO0pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEJOCTABICHUS MYHULUNAIbHOM YCIYT'HM, OCYILIECTBIISIETCS B
MOPSIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJyYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.
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Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MNPOLEAYp  SIBISIOTCS:
JIOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE JJIS MPEIOCTABICHUSI MyHUIIUTTIAIIBHOW YCITYTH,
MPOEKT penieHus o0 oOoTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

3.4.5. HcnomHeHue mpolenyp, VyKazaHHbIX B nyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa pETUCTpalMu 3asiBICHUS B
COOTBETCTBHUHM C IMYHKTOM 2.13 aIMMHUCTPAaTUBHOIO PErIaMEHTA.

3.4.6. MakcuMalbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOIO pPErjiaMEHTa, COCTaBIsAECT TPU paboyux
TTHSI.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMiIl), HEOOXOIUMBIX IS
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPATHUBHOU
IPOLIEYPHI, SABIIAETCS CEKpeTapb HcrionHUTENBHOTO KOMHUTETA
Bonbuienon0epe3snHcKoro CelbCKOro IocelieHust (Janee - JAODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yJbTaTa MPeI0CTaBICHUS MyHUIIUTIATBHOU YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEAOCTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

IpU BBISBIICHUM OCHOBAHMW JI1 OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErIaMeHTa, MOATOTAaBINBAET
MIPOEKT peleHust 00 0TKa3e B MPEJOCTABICHIUH MyHUIIUIATIBHON YCIIyTH;

B ClIy4ae OTCYTCTBHUSI OCHOBaHHUU I OTKAa3a B MPEJOCTaBICHUN MyHUIMIIATBHON
YCIYTd, OPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO pEIJIAMEHTA, IO
UTOTAaM  PAcCCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX JJIsi  IPEeJOCTaBJICHUSA
MYHULMINAIBHOM yCIIyI'M, NOATOTaBIMBAET MPOEKT pe3yJbTaTra MpeJOoCTaBICHUS
MYHULMIIAIBHOM YCIYTM B COOTBETCTBHMM C mnoanyHkramu 1 — 3 myHkra 2.3.1
aAMUHUCTPATUBHOTO PEIJIAMEHTA;

HalpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOoCTaBICHUS
MYHUIIMNATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIIUM ITyHKTOM,
BBITNOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero IHs.

Pe3ynpraTaMy BBINIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SBISIIOTCA: MPOEKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornacoBaHne M MNOJNMCAHUE INPOEKTA PE3YJIbTaTa MPENOCTABICHUS
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MYHULUIAIBHOM  yciayru (majiee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJHTENEM CTPYKTYPHOTO TMOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrd, 3amecTtutenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUyaHus, BO3BpAIIAlOTCs
Ha JOpabOTKy JHIy, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yjbTaTa MYHHUIUIAIBLHOM
yciyru. [locne ycTpaneHus: 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEpeNaroTcs
JUTSL COTJIACOBAHMSI M TIOIITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHHe aIMMHUCTPATUBHOIO perjiaMeHTa JOJKHOCTHBIMU JuiiaMmu OpraHa B
YacCTH CPOKOB BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, UX MOCIEAOBATEIBHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHMM YIMOJHOMOYEHHBIX JOJKHOCTHBIX Juil Oprana B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciydae BbIBIEHUST ~HApyIIEHUH B  YacTU  CPOKOB  BBIMIOJIHEHUS
aAMUHUCTPATUBHBIX MPOLEIYpP, UX MOCIEIOBATEIBHOCTH M IOJIHOTHI PyKoBOAMUTEIND
Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIMI], IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHUCTPATUBHOIO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: PEUICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPEIOCTaBICHUSI MyHHUITUTIATLHOM
YCIIyTH, pelieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIIMTAIBHOM YCIYTH, CIpaBKa
(BbITIUCKA).

3.5.4. HWcnosHeHue Tmipouenyp, YKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMEeHTa, NPU HAIWYMU TEXHUYECKOM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETVIAMEHTA, COCTABIISIET OJUH paOOUHil IEHb.

3.6. Boiaua (HanpaBiieHue) 3assBUTEIIO Pe3yIbTaTa MyHUIIUIAIBHON yCIIyTH

3.6.1. OcHoBaHuMEM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEHAYPHI
SABJSIETCA TOJIy4YEHUE JIOJHDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TPOLIEAYPHI, JOKYMEHTa, MOJITBEPKIAIOMIETO MPEJOCTaBICHUE
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
POLICAYPHI, SIBJISICTCS CeKpeTapb UcnomuurenbHOro KOMHTETA
Bonpienon0epe3snHCcKoro  CenbCKOTO MOceneHus (Jajiee - JIOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JI0OJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlEHUE)
JIOKYMEHTOB:

o0ecrieunBaeT  PErucTpall0 U  BHECEHHE CBEACHUA O  pe3ysbTare
MPEJOCTABICHUS MYHUIUMIIAIILHOW YCIYTM B TMOACUCTEMY BEIECHUS JOKYMEHTAlUU
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ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYEHHON NJI OKa3aHWs
rOCyapCTBEHHBIX U MYHHULIUITAJIBHBIX YCIIYT;

W3BEIIACT 3asSBUTEIA (€r0 MPEACTaBUTENS) CTIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabpTare NPEAOCTABICHUS MYHULHNAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJbTara Mpe1oCTaBICHUs] MyHUIUNAIbHOW yciayru B Oprane win B MOLI.

HcnonHenne  mpouenyp IHpU  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW [JIsi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIAMTAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHE OJHOrO paboyero AHA CO JHS TOANMHMCAHUSA JOKYMEHTa,
SABJISIOIIETOCS pe3yIbTaToOM IIPENOCTABIEHUS MYHHIUTATBHON YCIYTH,
YIOJIHOMOYEHHBIM JA0KHOCTHBIM JIMIIOM Oprana (OpraHom).

Pe3ynpraraMu  BBIIOJTHEHHS  QJMHUHUCTPATUBHBIX  MPOLUEAYpP  SABJISIOTCA:
pa3sMElIEHNE CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULUIIAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asBHUTENA (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4YeHHUs.

3.6.3. Tlopsamox BbIaud (HampaBlIEHUs) pe3yJibTaTa  MPEIOCTaBICHUS
MYHULHANAIBHON YCITYTHU:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIIUMNIATBHOW YCIYTH B
MOII, padotHuk MO®I] BbIaeT 3asBUTENIO0 PE3YJNbTAT MYHHUIMIAIBLHON YCIYTH B
dbopme dK3eMIUIApa AIEKTPOHHOTO JIOKyMEHTa Ha OymaxkHoMm Hocutene. [lo
TpeOOBAHUIO 3asABUTENII BMECTE C DOK3EMIUIIPOM OJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTABIACTCA JK3EMIULSP 3JEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb MH(DOPMALIMK WIIM HAIIPaBJICHUS 3K3eMILIsIpa
AJEKTPOHHOTO TOKYMEHTa O 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENh HWH(GOPMAIMM WJIA HAaNpaBIE€HUU OHK3EMIUISIpA SJIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH DK3EMIUIAP JIEKTPOHHOIO TOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHON MOYTEe HUACHTUYHOCTh TAaKOr0 SK3EeMIUIIpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSAECTCSA YIOJHOMOUYECHHBIM COTPYAHUKOM C UCITOJIBb30BAHUEM YCHIICHHOU
KBATH(UITUPOBAHHON JICKTPOHHON TTOIIHCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B TIOPSAJIKE OYEPETHOCTH, B JICHb MPHUOBITUS 3asABUTENS B CPOKH,
YCTaHOBJICHHBIC PeTiiaMeHTOM padoTsl MO,

PesynpTaTaMy BBIIOTHEHUS aJ]MUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (pUKcarums
dakTa BbIJAYM pe3yJbTara MpeaocTaBieHuss MyHurunaabHou ycinyru B AUC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULUIIAIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 3a PE3yIbTATOM MYHUIMIAIBLHOW YCIyTH
yepes Enunbii, PecnyOnukaHCkuii TOpTayl 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKHM HamNpaBisIeTCs] AJEKTPOHHBIA 00pa3 JIOKYMEHTa, SBJISIOLIEroCs
pe3yJabTaTOM NPEAOCTABICHUS MYHUUMUIIAIBHOW YCIYTH, MOANUCAHHBIA YCHJICHHOU
KBATH(UITUPOBAHHON SJIEKTPOHHON MOMUCHIO0 YITOJITHOMOYEHHOTO JIOJDKHOCTHOTO JIUIA
Oprana (Oprasom).
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMNOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKAAOMIETO MPEAOCTABICHUE
(0TKa3 B MpEAOCTaBICHNN ) MyHUIIMIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaBieHue (MPeJoCTaBICHUE) C HCMoJb30BaHueM Enunoro, PecmyOnmkaHckoro
NopTaJia 3asIBUTEII0 JOKYMEHTA, TOATBEPKAAIOIIET0 MPEAOCTABIEHNE MYHUIUITAIBHON
yCIIyTH (B TOM YHCJI€ OTKa3 B MPEIOCTaBICHUN MYHUIIMITAIIbHON YCIIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIIATBHOW YCIyTH B
Opran, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHUE) TOKYMEHTOB,
BBIJIACT 3aSBUTEINIIO PE3yJIbTaT MYHHUIIMNAILHON yciyru. Ilo TpeboBaHMIO 3asiBUTENS
BMECTE€ C OJK3EMIUIIPOM JJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABISECTCS IK3EMILIAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €0 3alMCH HA ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPABJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIAKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUHM C [IpaBunaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOILEAYpP SBISIOTCS: (PUKCAIUs
dakra  BbIIAYM  pe3yJibTaTa  MPEJOCTABICHUS  MYHHUIIMIAIBHOW  yCIyTU B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHON JUIsl OKa3aHHs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUYECKOU OIMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHULHMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHHE 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3asBUTENI0 KAK PE3yJbTaT MYHMIIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKask OINOKa;

JOKYMEHTBI, UMEIOIIUE IOPUANYECKYIO CHITYy, CBHJIETEJIBCTBYIOIINE O HAJIUYHMU
TEXHUYECKOUN ONTHOKH.

3asBneHue 00 MCHPABICHUH TEXHUYECKOW OIMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS PE3YyJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIEM
(YITOTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIIPABIEHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOW MOYThI), MO0 uepe3 Enunbiii, PecmyOnukaHckuii
nopran unu MOII.

3.7.2. IOMIHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISET
pHeM 3asBJICHUS 00 MCIPABICHUH TEXHUYECKON OLIMOKU, PETUCTPUPYET 3aAsIBICHUE C
NPUIOKEHHBIMH JIOKYMEHTAMU U MEpPeAacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO pabovero IHs ¢ AaThl pErUCTPAIMU 3asIBICHUA.
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Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS: MPUHATOE
Y 3aperuCTPUPOBAHHOE 3asBJICHUE, HAIPABICHHOE HA PACCMOTPEHHUE JOKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB.

3.7.3. JIOoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUs MWCIPaBICHUH B JOKYMEHT,
ABJIIOIIUICS PE3yJbTaTOM IPEAOCTABICHUS MYHUIUNAIBHON YCIYTH, OCYILECTBISET
OpOLEAYpPHl, MPENYyCMOTPEHHbIE IMYHKTOM 3.5 aJMUHUCTPATUBHOTO pETJIAMEHTa, U
BBIIa€T WCIIPABJICHHBIN JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY IPEICTAaBUTEINIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTABUTEN)
OpUTHMHAJIA JOKYMEHTA, B KOTOPOM COAEPIKUTCS TEXHUUECKAsl OLIMOKA, MJIM HAIIPABJISET
B aJpec 3asBUTENS IMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI)
MMUCBMO O BO3MOXHOCTH TMOJY4Y€HUs JIOKyMEHTa Ipu npenoctaBieHun B OpraH
OpUTHHAaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OLIMOKA.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIIOTCSL B TE€YEHUE ABYX pabouyux JAHEH mocie OOHapyKEeHHs TEXHUYECKOU
OIIMOKM WIM IIOJy4eHUs OT JI00ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOIYIIEHHOM OIINOKE.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
BbIJIaHHBIN (HaIpaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 NMPeIOCTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. ITopsiok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAaHUS K
MPEAOCTABICHUIO MYHULIUTTAIbHON YCITYTH, a TaK)K€ IPUHITHEM UMU PEIICHUN

KoHTpoib 32 MOMHOTONM M Ka4eCTBOM IPEIOCTABICHUS] MyHULIMIIAIBHON yCIIYyTH
BKJIFOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HAPYLIEHUH MpaB 3asBUTEIICH, POBEICHUE
MPOBEPOK  COOJIIOICHHSI  TPOIEAYP TMPEJOCTABICHUS] MYHUIIUMAIBHOW  YCIyTH,
MOATOTOBKY pellieHni Ha AecTBuUs (0e3/eiiCTBIE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJSL 3a COOJIOJEHWEM HCIOJHEHUS aJMUHUCTPATHBHBIX
MIPOLEAYD SABJISIIOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULUITAIIBHON YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJIKE  TPOBEPKU  BEICHHS
NEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHS
IPOLEAYDP IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B mensx Tekylero KOHTPOJSA MCIOJIB3YIOTCS CBEACHUS, HMEKIMEcs B
AIIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHIUS, YCTHAas U NUChbMEHHAs
nH(pOpMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITIOJHEHNE aIMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAIIBI yU4€Ta COOTBETCTBYIOINX JOKYMEHTOB U IPYTM€ CBEACHUS.
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JIns ocymiecTBIeHNsI KOHTPOJIS 3a COBEPLIEHUEM AEHUCTBUM IIPU MPEAOCTABICHUN
MYHUUIUIIAUIBHON YCIYTM W NPUHATHUU PEIIEHUA PYKOBOAMUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPABKM O  pe3yibTarax MpPeaOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasx ¥ IpUYMHAX HApYIICHUs CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX MPOIEAYP JODKHOCTHBIE JIMIIA HEMEICHHO HWHOOPMUPYIOT
PYKOBOAUTENA OpraHa, IMPEIOCTABISAIONICTO0 MYHUIUNAIBHYIO YCIYTY, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBHM,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu I10 MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH, OCYIIECTBISIETCA 3aMECTUTEIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJI€HHUs, OTBETCTBEHHBIM 3a OpraHu3amluio paboThl MO
MPEIOCTABJICHUI0 MYHHUIIUITAIIBHON YCIIYTH, HAYaJbHUKOM OTJIEA, OCYIIECTBIISIOIIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUIIMTIATBHON YCIIYTH.

[lepedeHb HOJDKHOCTHBIX — JIMI, OCYIIECTBIISIFOIIMX TEKYIIUHA  KOHTPOJIb,
YCTAHABIIMBAETCS TOJOXKEHUSIMU O CTPYKTYPHBIX MOAPA3ICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETIIAMEHTAMM.

4.2. ITops0K U NEPUOANYHOCTD OCYIIECTBICHUS TIJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK
MTOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUITUITIAIBHOW YCIYTH, B TOM YHUCIIE TTOPSAIOK
1 (HOPMBI KOHTPOJIS 3a TTOTHOTOM U Ka4ECTBOM IPEI0CTABICHUS] MYHHITUTIATbHON
YCIIyTH

4.2.1. KOoHTpOb 32 MOJHOTOM M KaYE€CTBOM MPEIOCTABICHUS MyHULIUTTAIBHOM
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus kallo0 3asiBuTenel Ha nerictBus (6esnerictue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIHBIX CITYKaIlUX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 3a MOJHOTOW U Ka4€CTBOM
MPEA0CTABICHUS MYHULIUTIATIBHON YCIIYTH IPOBOSTCS MJIaHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Iopsaok U NEpHOAUYHOCTD OCYIECTBIIEHUS IIJITAHOBBIX TPOBEPOK
yCTaHaBIIMBaeTcs 1aHoM padoTel Oprana. [1pu mpoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHHUIIUIIAIBHON YCIYTH (KOMILIEKCHBIE
ITPOBEPKH ), UJIM OTIEIBHBIN BOIIPOC, CBSI3aHHBIN C IPEJOCTABICHUEM MYHHULIMITAIIBHON
yCIIyTH (TeMaThudeckue npoBepku). ITpoBepka Takxke MOKET TPOBOAUTHCS IO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU MTPOBOJATCS B CBA3U C IMTPOBEPKON YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4eHUsI JKaslo0 3asBuTeNel Ha nercTBus (6e3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH 0OPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEAOCTATKU U MPEIJIOKEHUS IO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUL] OPraHa, IpeI0CTaBISOIErO
MYHULUNAIBHYIO YCIYTY, 3@ pelleHus U AeicTBus (0e31eiiCTBrE), IPUHUMAEMbIE
(ocy1iecTBIIsSIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MYHULUIIAIBHON YCIYTH

ITo pe3ynbpTatam MpOBEACHHBIX IPOBEPOK B CIIyUae BBISIBICHUS HAPYIICHUN TTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deaepanuu.

PykoBoauTeNb OpraHa MECTHOIO CaMOYMPAaBJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOIO CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaaJeXKallee BBHITIOJTHEHUE AIMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszznene 3 aAMAHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMI]a W WHBbIE MYHUIMIAIBbHBIC CIYXKalllUe 3a peUIeHUus u
nerctBust (0e3/eicTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHUILIMTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4.4, TTonoxeHus1, XapaKTepU3YIOIe TPCOOBAHMS K TOPSJIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHUEM MYHHUITUIIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXKIaH, HX
00BbEeIMHEHUI U OpraHu3aIui

KoHTposb 3a mpenocTaBiIeHneM MYHHULIMIIAIBHON YCIYTM CO CTOPOHBI TPa)KaaH,
UX OOBEIWHEHUHA U OpraHu3alMil, OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYI'M, IIOJIYYEHHs IIOJHOM, aKTyaJlbHOM H  JIOCTOBEPHOU
nH(popMauu O MOPAJIKE MPEAOCTABICHHUS] MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO0 paccMOTpeHusi oOpaiieHuil (3kaob) B mpolecce MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOHblii (BHeCYy1eOHbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUi
(0e3nmeiicTBHUSI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTo()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABJIEHHUS rOCYAAPCTBEHHbIX U
MYHULIHUIIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 crateu 16
denepanbHOro 3akoHa Ne210-®3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHHUIHMNAJbHBIX CJIYKANAX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO Ha 00XKATOBAHUE B JIOCY/IEOHOM MOPSAJIKE PEIICHUN
U JedctBuid (Oe3neicTBUsI) opraHa, MHpPEIOCTaBISIONIET0 MYHULMMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO — JIML@  OpraHa, IpeloCTaBISIIOIIET0 MYHHMLMIAIBHYIO  YCIYTY,
MYHULIMNIAJIBHOIO  CIIY)Kalllero,  PYKOBOAMUTENS  OpraHa,  IpeIoCTaBIISIOIIErO
MYHHULIUIATbHYIO yCIyry, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIONINX CIydasiX:
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1) HapyiieHHe CpoKa pPEerucTpalyy 3ampoca O MPEJAOCTABICHHH MYHUITUITATEHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 denepanbuoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHHS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cmydae aocyacOHoe (BHecyneOHOe) 00KaJoBaHUE 3asBUTENIEM PEIICHWH W JICUCTBUI
(6e3nericTBUSI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOIO
[IEHTpa BO3MOXHO B CJy4yae, €ClIM Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3melCTBHE)  KOTOPOro  OOXATYHOTCS, BO3JIOKEHA (PYHKUIMS 1O
PEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHMIIMMNAIBHBIX YCIYTr B IOJTHOM O0bEME B
NOpsiZIKE, onpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIUH JIUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepauny, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOnuku TatapcraH, MyHUIMNAJIbHBIMU MPABOBBIMH aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM ITpaBOBbIMM akTamu Poccuiickorn denepannv, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOnuku Tatapcran, MyHUIMNAJIbHBIMU MPABOBBIMH aKTaMU
JUISl TPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH, Y 3asBUTEIS;

5) o0TKa3 B MPeOCTABICHUN MYHHUITUNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
IpenyCMOTpeHbl (eepaibHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®dexnepauuu, 3aKOHAMUA M
WHBIMM  HOPMAaTUBHBIMH  TIpaBOBbIMM  akTamMu  PecnyOnuku  Tartapcras,
MYHHUIIUNIATBHBIMA ~ TPABOBBIMU  aKTaMU. B yka3aHHOM ciydae Jocyne0Hoe
(BHecyneOHOE) o0XkaJloBaHWE 3asBUTENIEM pelleHud u jaercTBuil (Oe3neicTBus)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKLUMS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBbIMU aKTaMu Poccuiickon
denepanyi, HOPMATHUBHBIMH  TIPaBOBBIMH  akTaMu PecmyOmmku — Tarapcran,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

7) OTKa3 opraHa, MpeOCTABIISIONIEr0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpraHa, MPEJOCTABIISIIONIETO0 MYHUIUITAIIBHYIO YCIYTY, MHOTO(])YHKITMOHAIBHOTO
LIEHTpA, paboTHUKa MHOTO()YHKIIMOHAITEHOTO LEHTpA, OpraHu3aluu,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, wim ux
pPaOOTHUKOB B UCIPABJICHUM JAOMYIICHHBIX UMHU ONEYAaTOK W OMIMOOK B BBIIAHHBIX B
pe3ynibTaTe MpeloCTaBICHUS! MyHULMIIAIBHON YCIYTH JTOKYMEHTax JUMOO HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHoe
(BHecyneOHOe) oOkaloBaHWE 3asBUTENIEM pelIeHud U JaercTBuil (0e3nelcTBuUs)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B CJyd4ae, €CM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIHMS IO MPEeIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHHULHUMAIBHBIX YCIYr B TMOJHOM oOBeME B MOPSJIKE,
omnpenesieHHOM dacthio 1.3 crateu 16 @enepanphoro 3akona Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYU JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

9) npuocTaHOBJICHHE MPEOCTABICHHUS MyHUIIUNIATBHONU YCIYTH, €CJIM OCHOBAHUS
PUOCTAHOBJICHUSI HE TPEIYCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HHUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH akTaMHu Poccuiickoii
®denepanvy, 3aKOHAMU W UHBIMH HOPMATHUBHBIMHU MpPaBOBBIMH akTamu PecryOnmuku
TaTtapctan, MyHUIIMTIATLHBIMY TPABOBBIMU akTaMu. B ykazaHHOM ciiydae Jocyne0Hoe
(BHecyneOHOe) oOKaloBaHWE 3asBUTENIEM peElIeHUH U JercTBuil (Oe31ercTBU)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOXXHO B CJydae, €Cii Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS W JACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JOXKE€HAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMMAIBHBIX YCAYr B TMOJHOM 00beMe B TOPSJKE,
onpeneneHHoM vyacTeio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHmWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCIyTH
JOKYMEHTOB WMJM HMH(OpPMAaIMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKUCh MIPU MEPBOHAYAIBHOM OTKA3€ B NMPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTaBIECHUS MYHUIIUMTIATBHOW YCIyrH, MO0 B MPEAOCTABICHUN MYHUIUIIAIHLHOU
yCIIyTH, 3a UCKIIIOUEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 4dactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jocyacOHoe (BHeCcyaeOHOE)
o0O>kajoBaHUE 3asIBUTEJIEM pereHui U JNEeUCTBUI (6e3meiicTBUS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCHUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKUMS MO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMMAIBHBIX YCIAYr B TOJHOM o0OBeME B MOPSIKE,
onpeneneHHoM vyacTthio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NUCBMEHHOM QopMe Ha OyMa)XHOM HOCHUTENE, B
AJNIEKTPOHHONH ¢opMe B OpraH, TMPEAOCTABISIONIMA MYHHIMIIATBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIHBIA LEHTp JMOO B COOTBETCTBYIOIIMA OPraH roCyJIapCTBEHHOMN
BJACTH, SIBJISIOLIMICS yupenuTeleM MHOroQyHKIHMOHAIBHOTO IIeHTpa (najee -
yupeauTeah ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TaKke B  OpraHU3alluu,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. JKamoowt
Ha pemnieHus U JedcTBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIYTY, TIOJA0TCS B BBIMIECTOSIIMA OpTraH (MPU €ro HaTn4Ium) 100 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENEM OpraHa,
MPEIOCTABISAIONIET0 MYHHUIIUNAIBbHYIO yciIyry. JKamoOsl Ha pemieHuss U JeHCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUSA
(6e3nelicTBue) MHOTO(YHKIITMOHATLHOTO LIEHTpa MOJAI0TCA YUPEAUTETIO
MHOTO(YHKIIMOHAJILHOTO IIEHTPA WU JOKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neiictBus (Oe3meicTBUE) paOOTHUKOB OpraHU3aluii, MPeayCMOTPEHHBIX YacTbio 1.1
ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs PYKOBOIUTENISIM 3STUX
OpraHu3alui.



32

Kanoba na pemenus u aecTBus (Oe3aeCTBUE) OpraHa, MPEIOCTABISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI@ OpraHa, HpedoCTaBIISIONIETO
MYHULUINAIBHYIO YCIYry, MYHULHUIIAJBHOIO CIIYXallero, pPyKOBOAUTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIIUIAIBHYIO YCIYTy, MOXET OBbITh HampaBlieHa MO TOYTe,
yepe3 MHOTO(YHKIMOHANBHBI IEHTP, C HCIOJIb30BAHMEM HMH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro caita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNANbHYI0  yciyry, EgumnHoro  moprama  mm0o
PecnyGnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CYIe0HOTO 00KajJoBaHUs,
a Tak)Ke€ MOKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paboTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa MOXET OBIThb HampaBieHa IO T[Oo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTn  «lHTepHe,
opuIMaNbHOrO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EnumHoro mnoprana Jsmbo
PecnyOnukanckoro mopraiia, HHPOpMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJloBaHUS,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBug (Oe3nelicTBUE) OpraHu3alui, MpPeayCMOTpPEeHHbIX 4YacThio 1.1 crarbu 16
®enepanpHoro 3akoHa Ne 210-03, a takxe ux paOOTHUKOB MOXKET OBbITh HalpaBieHa
O T1Oo4YTe, C HCHOJb30BaHUEM HH(OPMALUOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTepHeT», OoduUUUaNbHBIX CAaWTOB 3TUX OpraHu3auuid, EnumHoro mnoprana nmbo
PecnyOnmkaHckoro moprana, a TakkKe MOXET OBbITh NpHUHATA NPU JUYHOM IpUEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIET0 MYHHMIMIAIBHYI YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUINIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
(wnn) paOoOTHWKA, OpraHu3auuid, NPeIyCMOTPEeHHbIX dYacThto 1.1 cratebm 16
®denepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (nim) pabOTHHKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KaAYIOTCS;

2) dbamuwinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJEHUS O MECTE
HAaXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (TIPU HAJTUYKMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO alTyeMbIX DPEIICHUSIX W JACUCTBUSAX (Oe37eiicTBMU) opraHa,
MPEAOCTABISIOIET0  MYHULHMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIAIBLHOTO CITy>KaIlero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO LEHTpAa,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHUEM U
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOoCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpeJOCTaBISIIONIEr0 MYHHUIIMIAIbHYIO YCIyry, JH0O
MYHHIIMIIAJIBHOTO  CIIY)KaIlllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
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MIPEACTABICHBl JOKYMEHTHl (MpPHU HAJIU4MM), MOATBEPKIAIOIINE JOBOJBI 3asBUTENI,
100 X KOMUHU.

5.4. IloctynuBiias xano0a NOAJIEKUT PETUCTPALIMU B CPOK HE MO3HEE pabouero
JHS, CJIETYIOLIETO 33 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIyIy, MHOTO(YHKIIMOHAJIBHBIA LEHTP, YYPEAUTEI0 MHOTO(YHKIIMOHAIHLHOTO
LEHTpa, B OPTraHU3allMM, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 ®PenepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJu4KhH), TOMJICKHUT
PAaCCMOTPEHUIO B TEUECHHME MATHAIIATH pabOuyuX IHEH CO JHS ee perucTpanuu, a B
ciyyae 00KaJIOBaHMsI OTKa3a OpraHa, MPeIoCTaBISIONIET0O MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKITMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanvHoro 3akona Ne 210-®3, B mpuemMe JAOKYMEHTOB y 3asBUTENS JHOO B
WCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B Ciy4yae OOKaloBaHUs
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKWX HWCIPaBICHUN - B TEUEHHUE IATH padOuMX
JTHEW CO JTHSI €€ PETUCTPALUU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIETYIONIUX
pELICHNN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pEeIIeHNUs], UCTIPABICHUS JOMYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJbTATE
IOPENIOCTABICHUS MYHUIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickon @enepanuu, HOPMATHUBHBIMU IIPABOBBIMHU AKTAMU
Pecniy6nuku TaTtapctan, MyHUITUTIATBHBIMYA PABOBBIMU aKTAMH,

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mno3aHee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHUS >KaJIOObl TMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUS KajaoObl JaeTcs uHdpopmaius o JeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBIMIOMIMM  MYHHIMOAIBHYIHO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluel, NpeaycCMOTpeHHON JyacThio 1.1
crateu 16 @enepanbHoro 3axkoHa Ne 210-®D3, B 1essix He3aMeUIMTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUW MPU OKa3aHUW MYHUIIMIAIBLHON YCIYTH, a TAaKKe MPUHOCITCS
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(pOpMaLUs O JaTbHEUIINX
JICUCTBUSX, KOTOpPhIE HEOOXOAMMO COBEpPUIMTH 3asfBUTEII0 B LEISAX IOTYYCHHS
MYHULIUTNIAJIBHON YCITYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajoObl JalOTCS apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O MPUYMHAX TPUHATOTO pEUIeHUs, a Takke WHGOpMaIUs O MOPSAKE
00>KajI0BaHMs IPUHSITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PacCCMOTPEHHUS 3KajloObl
IIPU3HAKOB COCTaBa aJMHHHCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeIEHHbIE MTOJIHOMOYHUSIMH 10 PACCMOTPEHUIO Kanoo,
HE3aMEeJINTEIbHO HAMPABISIOT UMEIOUIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIFHON yCIYTH TIO BhIAAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
1O BbIJa4€ CIPABKU (BBIMTUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblJaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BhIJIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOW YCITYTH IO BBIJIaU€ CIIPABKU (BBITUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JNOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH 1O
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB nuuHbId kaOunet [lopTasia rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
Pecny6muku Tatapcran;

D B JTUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MYHUIIMTATbHBIX
YCIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIPaBICHUU TEXHUYECKOU OITMOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIIME  M3MEHEHHS] B  JIOKYMEHT,  SABJISIIOIIUICS  PE3yJIbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHUJIC 3aBEPECHHOMN KOMMH Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM T10
aapecy:

HacrosmmmM noaTsepkaaro: CBEICHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCALMECS K
MOEW JIMYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUXKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Q@enepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JECHCTBUTENBHBI W
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)



