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IMOCTAHOBJIEHHME
22 nosiops 2024 roga Ne 15

OG6 yTBep:KIeHUH AIMHHHCTPATHBHOIO perjaMeHTa
npeaocTaBJIeHHs] MYHHIMIAILHOA YCJIYTH N0 Bbilade CIPABKH (BBINHMCKH)

B cootBercTBUH ¢ PenepaibHBIM 3aKOHOM OT 27 HIOJI 2010 roma Ne 210-@3
«O6 opraHM3alM{ IMPeJOCTABIEHHS [OCYHapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT»
VCIIONHUTENbHEINH  KOMHUTET JKYKOBCKOTO —CENbCKOrO IIoceleHHs — TeTIOIICKOro
MYHHUIMIAIBHOTO paiiona Pecry6imkn Tatapcran INOCTAHOBJISIET:

1. YTBepauTh aIMAHUCTPATUBHBIN PErTaMEHT IpeIOCTABICHUS MyHUIIMIATBHON
YCIIyTH TI0 BbIa4e CIIPaBKH (BBIIHCKH) (mpumnaraeTcs).

2. TlpusHATH YTPATUBIIMM CHIy IOCTaHOBJIeHHE VICTIOMHUTENLHOIO KOMUTETa
JKyKOBCKOTO ~ CeJIBCKOro  moceneHust — TeTIomCKOro  MyHHIUIAIEHOTO paiioHa
Pecrybiuku ~ Taraperan ot 21.03.2022  roma N 4 «0O06 yTBEepXKIECHUHU
aMHHHCTPATUBHOI'O PETIaMEHTa NPeOCTaBICHHS MYHHIIMIIATBHON yCIyTH 10 BbIIa4e
CIPaBKH (BBIIUCKHN)».

3. OGHApOOBATh HACTOSIIEEe MOCTAHOBIEHHE Ha MH(MOPMAIMOHHBIX CTEH/AX Ha
TeppuTopurl  AYKOBCKOIO CENBCKOIO  IOCEICHHUS TeTIOMCKOro MYHHULUIIAIBHOIO
paiiona PecrryOnuku Tarapcras, ony6IMKOBaTh Ha O(HUIIHAILHOM caiiTe TeTIoICKOro
MyHHIMIAIBHOTO ~ paioHa B MH(QOPMAIMOHHO-TETIEKOMMYHHUKAIIMOHHOH  CeTH
«naTepHeT» Mo Beb-ampecy: http://tetushi.tatarstan.ru/ n Ha «OduUHEATEHOM TOpTaNIe
PaBOBOH uHbOpMaLUU Pecrmry6nuku TarapcTan» 1o BebO-azpecy:

http://pravo.tatarstan.ru.
3. KOHTpOMb 32 MCMOHEHUEM HACTOSIIEr0 IOCTAaHOBJICHHS OCTABIISIO 32 CO0OH.

PykoBoauTtesb -




[TpunoxeHre K MOCTaHOBJICHUIO
KyKOBCKOTO CENbCKOIro MOCEIEHUS
TeTromcKkoro MyHUIIMIAIBLHOTO palioHa
PecniyOnuku Tarapcran

oT «22» Hos10pst 2024 1. Ne 15

AJMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaABIeHUsI MyYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPaBKM (BBINUCKH)

1. O0mue moJioKeHus1
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN pEriiaMeHT MPEeAOCTaBICHUS MYHHUIUIAIbHON
yCIyTH (fanee — aIMUHUCTPATUBHBINA PETIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNIATBHOM YCIYTH MO BbIJaue CHpaBKHU (BBIMUCKH) (Hanee —
MYHUIUTIATbHAS yCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYECHUE MYHULHNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBieH”eM BIpaBe OOpATUTHCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOLIMN HA OCHOBAHUHU JOKYMEHTA, y0CTOBEPSIOLIErO €ro MOJHOMOYHS (Janee —
MPEACTABUTEND 3asBUTEIIS).

1.3. Tlopsinok uH(pOPMHUPOBAaHUS O TIPEAOCTABICHUN MYHHUITUTIATHLHON YCIyTH

1.3.1. HNudopmanus o mnopsiake NPEeIOCTaBICHUS MYHUIMIAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha WH(QOPMALIMOHHBIX CTEHNAX, COJAEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHpopMalIMI0O O MYHMIMNAIBHOW yCIyre, pacHOJIOKEHHBIX B  TOMEIICHUSIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTABICHUS  TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM cailTe MYHUIUIAIBLHOTO pailioHa B HH(OPMAIMOHHO-
TeJleKOMMYHHUKaIMoHHO# cetn «uTepHe (https://www.tetushi.tatarstan.ru);

3) wma Iloprame rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKuit mopran);

4) na EquHoM mopTasie TocyJapCTBEHHBIX U MyHUITUTIATBHBIX yCIyT ((yHKITHI)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);

5) B rocynapcTBeHHON HHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIUIANbHBIX yeayr Pecy6muku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJJapCTBEHHBIX U MYHUIIUITAILHBIX YCIIYT).

1.3.2. KoHcynapTHpOBaHME MO BOMNpPOCAM NPEAOCTABICHUS MYHUIUMAIBHOM
YCIIYTH OCYILECTBIISETCS:
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1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX NPEJOCTABIECHUS TOCYJIAapPCTBEHHBIX M
MYHUIIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TUYHO WIH 0 TeNe(OoHy;

2) B uHTepakTUBHOU Qopme Ennnoro, Pecnybnukanckoro noprana;

3) B MHcnonuurenbHoM komutTeTe JKYyKOBCKOTO CEIBCKOTO IOCEICHUS
TeTtomickoro  MyHuUOMNAIbHOrO pailoHa PecnyOnuku Tarapcran (manee —
HcnonHuTEeNbHBIH KOMUTET):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeIeoHy;

IpY MUCbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JOKYMEHTA) 00palieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uadopmarnus na Ennnom noprane, Pecyonukanckom mopTaie o mopsiake
U CpOKax IIPEeNOCTaBICHHUs] MYHUILIMIAJIbHOM YCIYrM Ha OCHOBAHMM CBEJICHUH,
cojlepkamuxcss B PeecTpe TrocylnapCTBEHHBIX M MYHUIUNAJIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn k uHGOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS MPOTrPaMMHOrO OOECHeueHHUsl, YCTaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEJCTBA 3asABUTENA TPeOyeT 3aKIIOUEHUS JUIEH3MOHHOIO WU HWHOTO
COrJIallIeHUs C npaBooOagaTesneM POrpaMMHOI0 oOecreueHus,
MpeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALINIO WIIM aBTOPU3ALUIO 3asIBUTEIS
WM TIPEIOCTABICHUE UM MIEPCOHANBHBIX JaHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Telae(OHY B COOTBETCTBUU C
MOCTYIMUBIINM O0OpaIieHneM IpeoCTaBIsIeTcs nHpopMaIus:

1) o wMecte HaxOXJCHUS MHOTO(PYHKIMOHATBLHOTO IEHTpa
OPEIOCTABICHUS  TOCYAApCTBEHHBIX W MYHUUUIAIBHBIX  YCIYT,
HcnonautenbHoro komuteta (aapec, rpaduk pabOThI, CIpPaBOYHBIE
TenedOHBI);

2) 0 TMOpsIKEe TMPEIOCTaBJICHUS MYHHIUIAIBHON YCIyTH, O
Croco0ax U CpoKax MoJauu 3asiBJICHHUI;

3) 0 Kareropusx TpaxIaH, KOTOPBIM  IPEIOCTABISACTCS
MYHMIIMIIAJIbHAs ~ yCcIOyra; O  HOPMATUBHBIX  IPaBOBBIX  aKTax,
PETYIHPYIONINX BOMPOCHI MPEAOCTABICHUS MyHHUIIUITATILHON YCIIyTH;

4) 0 mepevyHE IOKYMEHTOB, HEOOXOIUMBIX JJISI PACCMOTPEHHUSI
3asBJICHUS O TPEIOCTABICHUN MYHULIMIIAIBHONW YCIYTH, O CPOKaX MpHeMa
U PETUCTPAIlNU 3asBIICHUS;

5) 0 XoJe NpenoCcTaBlIeHUS] MyHUIUITAILHON YCIYTH;

6) o MecTe pa3MeleHUs Ha OUITHATBHOM caiiTe HH(POPMAIIUH 110
BOIPOCAM MPEOCTABICHUS MyHUIIUTATIbHON YCIYTH;

7) 0 TIOpsAaKe OOXKaloBaHWUS JSHCTBUH WM O€3IeHCTBHS
JOJKHOCTHBIX JiMI VICTIONTHUTETbHOTO KOMUTETA.

[To mnucbMeHHOMY OOpalleHUI0 COTPYJIHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPENOCTaBICHUEe MYHUIIMNAIBbHOW YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bACHSAIOT 3aBUTEIIO MOPSAOK MPEIOCTABICHHSI MyHUIIMITAILHOM YCITyTH U BOIPOCHI,
yKa3aHHbIE B HACTOSIIEM IMyHKTE aJMHUHHCTPATUBHOTO PEriIaMeHTa, U B TEUCHHE TPEeX
pabounx JHEH Co AHS PETUCTpAI 0OpaIeHHs HAllPaBJISIIOT OTBET 3asBUTEN0. OTBETHI
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JaloTcad Ha s3bIke oOpaiieHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha SI3bIKE
oOpaleHus UCIOJIb3YIOTCS TOCYIapCTBEeHHbIE s3biIkK PecnyOnrku TaTapceras.

1.3.5. Uudopmanusa mo BompocaMm MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIyTH
pa3mMenaercst Ha opuIUaIbHOM caiiTe TeTIONICKOro MyHUIIUITAIbHOTO pailoHa 1o BeO-
anpecy: http://tetushi.tatarstan.ru/ m Ha WHPOPMAITMOHHBIX CTCHJIAX B ITOMEIICHUSIX
W crnonHUTENBHOTO KOMUTETA AJI1 pa0OTHI C 3asIBUTEISIMU.

Nudopmanmst Ha rocygapcTBeHHBbIX  si3bikax PecmyOmuku  Tartapceras,
pa3Merniaemasl Ha UH(QOPMAIIMOHHBIX CTEHAAX U Ha oduumuansHOM caiite TeTromckoro
MYHUIIMIIAILHOTO  paiiloHa B WHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHONW  CETH
«HTEepHET», BKIIIOYAET CBEACHHUS O MyHUIIMTIATLHOMN yCITyTe, COAEpKaIIUecs B MyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 aaMuUHUCTPAaTUBHOIO pETJIAMECHTA,
uH(pOpPMAIMI0O O MECTE€ HAXOXJEHHUS, CIPABOYHBIX TeiaedoHaX, BPEMEHH palbOThI
HcnonauTenbHOr0 KOMUTETa, O Tpaduke Mpuema 3asBJICHUN Ha MPEAOCTaBICHUE
MYHHUILUTIAJIBbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLINAE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYyOJIMKOBAHUSI), pa3MelleH Ha
Enunom mnoptane, B PeecTpe rocygapCTBEHHbIX M MYHHUIUMIAIBHBIX YCIyT, Ha
opuHAITBHOM caiite MYHUIIUTIATLHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTn « IHTEepHEeTY.

1.4.2. TekcT aIMUHHMCTPATUBHOIO pErjlaMEHTa B JEUCTBYIOLIEW peaakiuu
MOJUIEKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUIIMIIATBHBIX  YCIYT, Ha O(QUIMaIbHOM CaiiTeé MYHHUIMIAIBHOTO paloHa B
UH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B IMUHUCTPATUBHOM PETJIIAMEHTE, U UX OMPEICIICHHS

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEIYIOIINE TEPMUHBI U

ONpEEIICHHUS:
yAalleHHOe paboyee MECTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
roCyJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOIEHHOE

CTPYKTypHOE nojpazaenenue (0¢puc) MHOrodyHKIIMOHATBHOTO IIEHTPpa MPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHULMIIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO paiioHa WK B TOpoJickoM okpyre PecryOnuku Tatapctan
B COOTBETCTBUM ¢ mOyHKTOM 34  IlpaBun  opraHusanmu  J€STEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS roCyJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX ITOCTaHOBIeHHEM [IpaBurenscTBa Poccuiickoi
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 ytBepxkaenun [IpaBun opranuzamnuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT»;
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TeXHUYeckass ommubOka - omuOka (OmMcka, oOrneyaTka, rpaMmaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommbKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, M TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJILHON YCIIyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKANMM W ayTeHTHU(DHKAIMU B HHPPACTPYKTYypE,
o0ecreynBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBUE
MH(POPMALIMOHHBIX CHUCTEM, UCHOJIb3YyEMBbIX IS MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyT B 3JekTpoHHOM (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi MH(pOpMAaIMOHHAs CUCTeMa, 00eCTeUnBarOIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIIN U
ayTeHTUQUKalMKM K  UHQOpManuu,  coJepkamieics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIMOHATbHBIN
LEHTP NPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHMLMIAIBHBIX yciIyr B PecryOnuke
Tarapcrany;

AUC  MO®I] -  Apromaru3upoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LIEHTPOB PeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyT PecyOnuku TaTtapceran.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMINIAIBHOW YCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCA 3allpoC O MPEIOCTaBICHUU
MYHHLIMIIAIBHOM YCIYTH, TOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «O6 opranuzauu
MIPENOCTABIEHUS TOCYJaPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIyD» (nanee — OeaepaibHbIi

3aKkoH Ne 210-D3).
2. CTaHaapT npeaocTaBJIeHNs MyHMIUNAJIbHON YCIyrH
2.1. HameHOBaHNE MYHUIIMIIAIBHOW YCIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHUE UCTIOTHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHHs, HEMOCPEICTBEHHO TIPEIOCTABIISIONICTO MYHHUITUTIATLHYIO YCITYTY

HcnonaurenbHblii KOMUTET JKYKOBCKOTO CEIBCKOTO NOCENEHHUS TeTIIICKOTo
MYyHHIIMIIATbHOTO pailona PecnyOnuku TarapcTan.

2.3. Onucanue pe3ynibTrara IpeoCTaBICHUS! MyHULIUTIATbHON YCIyTH
2.3.1. Pe3ynbraToM NMpeioCTaBICHUs MyHUIIMITAILHOM YCITYTH SIBISETCS:

1)  cmpaBka (BBITUCKA) M3 TOXO3SIMCTBEHHON KHUTH (ITPUIIOKCHHE
Ne 1 x HacTosiieMy aIMUHUCTPATUBHOMY PETJIAMEHTY );
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2) pemeHne 00 OTKaze B MPEJOCTABICHUU MYHUIIMIIAIEHON
yciayru  (mpunoxeHnue Ne 2 K HAcTOSILIEMY aJIMUHUCTPATUBHOMY
periaMeHTy);

3)  pemenue 00 0TKa3e B mpueMe JOKyMEHTOB, HEOOXOAUMBIX ISt
NPENOCTABICHUS MYHULMNAIBHONM yciayru (mpwiokenue Ne 3 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynbrarT mnpenoCTAaBIECHUS MYHHLIMNAIBHOM YCIYIM HaIPaBISIETCA
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHIJICHHOM
KBJIM(UIMPOBAHHON d3JEKTPOHHON moamuchio PykoBogutenss McnomHUTETHHOTO
KOMHTETA, B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-D3
«O0 »snextponHor moanucw» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B JIUUYHBIN
kabuHer EnuHoro mnoprana. B ciydyae HampaBiieHUs 3asBICHUS ITOCPEICTBOM
PecniyOnukanckoro mnoprana pe3yibTaT HPEJOCTABICHUS MYHHUIMNAIBHON yCIyru
HAIpPAaBIIIETCS TaK >K€ B JIMUHBIN kabuHeT PecnyOnMkaHcKoro noprana.

2.3.3. Tlo BBIOOpY 3asiBUTENS pe3yibTaT MPEJOCTABICHUS MyHUIIUIAIBHON yCIIyTH
BbijaeTcsi B McnonHutensHoM komuTeTre uiau B MODI[ B dopme sx3emiuisapa
AJIEKTPOHHOI'O JIOKYMEHTa, pPAcleyaTaHHOIO Ha OyMa)XHOM HOCUTEJE, 3aBEPEHHOIO
MeYaThIO ¥ MOANKUCHI0 COOTBETCTBEHHO PykoBoiuTeNs MICIOMHUTENEHOTO KOMUTETA WA
paboTHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YyJIBTAT NMPEIOCTABICHHUS MYHUIUIIAJBHON
yCIyrd B opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBHUS pe3yJibTaTa
MPEI0CTABIECHUS MyHULIMIIATbHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C YU€TOM
HE0OXOMMOCTH OOpaIleHUs] B OpTraHU3aINH, YIACTBYIOIINE B MPEIOCTABICHUH
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIICHUS] MyHULIMTIIAJIbHOU
YCIIyTH B CIIy4ae, €CJIA BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHNUS )
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIBTATOM ITPEAOCTABICHNS] MyHULIMIIAIBHOW YCIIYTH

2.4.1. MyHununaibHas ycliyra IpeIoCTaBIseTCsl B TEUEHUE TpeX pabodnx JHEH.

2.4.2. IlproCTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHUUMIIAJBHOW YCIYTM HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOMIETOCS PE3YyJbTATOM NPEIOCTABICHUS
MYHUIUOAIBHOM  yclyru B (oOpMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTENIO
OCYULIECTBJISIETCS B JIEHb O(QOPMIICHUS U PETUCTPALMM pPE3yJibTaTa MPEJOCTABICHHUS
MYHULMIIATBHON YCIyTH.

2.5. VcuepnibiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMH aKTaMU IS
MIPEIOCTABJIECHUS] MyHULIMIIAIIBHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SBJISIFOTCS
HEOOXOMMMBIMU U 00SI3aTEIHHBIMHI JIJIS1 IPEIOCTABICHUS MyHUITUTATBHBIX YCIIYT,
MOIeXKAIIMX MPECTABIICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJy4YCHUS 3asBUTEJIEM, B TOM
qucye B AJEKTPOHHON hopMe, TTOPSIIOK X MPEICTaBICHUS



2.5.1. lng monyyeHus MYHUIUIAIBLHOM YCIYrd 3asBUTENb MPEICTABISET
CIEAYIOUINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOINN JTUYHOCTh (HEe TpeOyeTcsl B ciiydae oOpamieHus
nocpeactsoM Exnnoro, Pecybnnkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIMNIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiCHHE:

B (hopme oKyMeHTa Ha OyMakxHOM HocuTese (nmpuinoxkenne Ne 4 kK HacToOsIIIEMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEJICHUH B DJIEKTPOHHYIO (OpMy 3asiBJICHHUSA), MOANMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO perjaMeHTa, MNpU OOpalleHUuu
nocpeactsoM Enxnnoro, PecyOnukanckoro nopraia;

4) B ciyyae, eciM JJsl MPEAOCTaBIICHUS MYHUIIMITAJILHON YCIYyTHM HE0O0XO0IruMa
00paboTKa TEPCOHATBHBIX JAHHBIX JIHIA, HE SBIAIONIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKHX MEPCOHATBHBIX JTaHHBIX
MO’KET OCYLIECTBIIATHCS C COTIIACHUS YKa3aHHOTO JINLA, IPU OOpaleHUH 32 OJTyUYEHUEM
MYHULUNAIBHOM YCIyTH 3a8BUTENb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COIJIacusl YKa3aHHOTO JMIA WM €ro 3aKOHHOTO
MPEACTABUTENS HA 00pabOTKY MEPCOHAIBHBIX JTaHHBIX YKa3aHHOTO Jula. JJOKyMEeHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacUsi, MOTYT OBITh NMPEACTaBICHBI B TOM YHUCIE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) nmpaBoyCTaHaBIMBAKOIIUE TOKYMEHTH HA WHAWBUIYATbHBIN XKHUIOW JOM, €CITH
paBO COOCTBEHHOCTH HE 3aperUCTPUPOBAHO B EQMHOM rocyaapCTBEHHOM peecTpe
HEJIBU)KUMOCTH.

2.5.2. 3asBiieHHE€ W TpUIIaTaeMbI€ JIOKYMEHTHI MOTYT OBITH MpECTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIOUTUX CTIOCOOOB:

1) uepez M®I] Ha OymMaXKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErjlaMEHTa;

2) nocpenctBoM Equnoro, PecnyOnukanckoro nopraia B 3J€KTPOHHOM (popme;

3) B UcnonHUTENbHBIM KOMUTET JIMYHO WM MOCPEACTBOM IMOYTOBOW CBSI3UM Ha
OyMa>KHOM HOCHTETIE.

3asBreHUWE M TpUJIaraeMble JOKYMEHTBI, MpPHU HANpPaBICHUH [OCPEICTBOM
MOYTOBOM CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, Pecmy6imkaHckoro
nopTasna NOAMUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asIBUTEIS.

J71st moTyueHus TPOCTOM SIIEKTPOHHOM MOATHCH 3asBUTEII0 HEOOXOAMMO TTPOUTH
nporenypy peructpanuu (ayrearudukanun) B ECUA, a Takke moATBepIUTh YUYETHYIO
3aMKCh.

DNEKTPOHHBIC JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHBIE B
NOAMyHKTax 2, 4-6 nyHkra 2.5.1 aJIMHUHHCTPaTUBHOIO pEIIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBAJIU(DHUIIMPOBAHHON TMOJIUCHIO JIUI], YIOJHOMOYEHHBIX HAa CO3/IaHHUE U
MOAMKCAHUE TAKUX IOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.
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DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKyMEHTOB), IPHIaracMble K
3asBJICHUIO, B TOM YHCIIC JOBEPEHHOCTH, HAMIPABIISIOTCS B BUE (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO npenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00OBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB U MH(GOPMAIIMU WJIM OCYIIECTBICHUS JCHCTBHIA,
MIPE/ICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOINIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIyTH;

2) OCYILIECTBICHUS JIEHUCTBUI, B TOM YHUCIE COIJIACOBAHWH, HEOOXOIUMBIX IJIs
MOJIyY€HUSI MYHMIMIIAJbHOW YCIyTM UM CBSA3aHHBIX C oOOpalleHueM B UHBIE
rOoCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHHs, OpraHM3aluH, 3a
UCKJIIIOYCHUEM TIOJYyYEHHUS YCIyr M TOJydYeHUs JOKYMEHTOB U HWHGOpManuu,
IIPENOCTABIIIEMBIX B PE3YJIbTATE IPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B [IEPEYHH,
yKazaHHble B yactu | cratbu 9 @enepanbHoro 3akona Ne 210-D3 (HEOOXOAMMBIX U
00s3aTeNbHBIX YCIYT);

3) nmnpencraBiieHHs JOKYMEHTOB W HMHQOpMalUH, OTCYTCTBHE U (WIJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYyHUIMNAIbHOW YCIyrd, JuOO B
MPEAOCTABICHUN MyHUIIMNIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOMIMX CIy4YaeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEIOCTABIICHUS MyHULIMIIAJIBHON YCIIYTH, ITOCJIE IIEPBOHAYAIBHON NTO1aYM 3asBJICHHS O
IIPEAOCTABICHUN MyHULMIIATBHON YCIIYTH;

0) HaymyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIUIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEJOCTABICHUS MYHMIMIAIBHONW YyCIyru, JMOO B
IIPEIOCTABICHUN MyHULIMITIAJIBHOM YCIYyTH U HE BKJIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMIIJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUSA JOKYMEHTOB WM U3MEHEHHE MH(OpMaILMU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULUTNAIBHOW YCIYTH, IMOO B MPEIOCTaBICHUN MYHUIIMIIAIILHON YCIIyTH;

I) BBIBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO (akta (IIPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUSA (0O€31€UCTBUA) HOJHPKHOCTHOIO JIHIA
HcnonnutenbHOro KomuteTa, pabornuka M®LI, npu nepBoHavyaabHOM OTKA3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEJOCTABICHUS MYHMIMIAIBHOW YyCIyru, JIMOO B
IIPEIOCTABIEHUN MYHULMIAIBHOW YCIYTH, O YEM B MUCBMEHHOM BHUJE 32 MOJANHCHIO
PykoBogutenst MICIOJIHUTEIBHOIO KOMUTETA MPU NMEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIi NPEJOCTaBICHUS  MYHULMIAIbHOM  YCIYTH,
YBEIOMIISIETCSL 3aBUTENb, A TAKXKE NPHUHOCATCS W3BHHEHHMS 3a JOCTaBJICHHBIC
HEYI00CTBa;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
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yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAApPCTBEHHOW WJIM MYHHULMIIAIBLHON YCIIyTH, U HHBIX
CJIy4yaeB, YCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH MIPABOBBIMU aKTaMU JJIsl IPEOCTABICHUSI MyHUIIUTIANBHON YCIYTH,
KOTOPBIE€ HAXOSATCS B pACMOPSHKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyTpaBJIEHUS U MOABEIOMCTBEHHBIX ITOCYJaPCTBEHHBIM OpTraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBIICHUsI OpPTaHU3AINI U KOTOPBIC 3asiBUTEINb BIIPABE MPEACTABUTD, &
TaKXe CIOCOObI UX MOJTyYeHHs 3asIBUTEIISIMH, B TOM YHCIIE B DJIEKTPOHHOH dopme,
HOPS/I0K X NPEACTaBICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyIpaBJiieHUs JINOO OpraHU3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXKBEJOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka W3  EXWHOrO  TOCYAapCTBEHHOTO  peecTpa
HEJBIXKUMOCTH — DeepalibHas CIyk0a rocyIapCTBEHHON PEruCTpallui,
KaJacTpa 1 KapTorpaduu;

2)  CBeIeHUs O IEHCTBYIOIIEM MacopTe rpakaannHa Poccuiickoit
®enepanuu — MB/I Poccun;

3) cBemeHUs O HOTApHAILHOW JOBepeHHOCTH — DepepanbHas
HOTapHuaibHas Majara.

2.6.2. 3asgBUTENb BMOpABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTUBHOTO perjiaMeHTa, B (opMe SJIECKTPOHHBIX
JOKYyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJU(UIMUPOBAHHOW TMOMAMKUCHIO  JIUII,
YIIOJTHOMOUYEHHBIX Ha CO3/IaHUE W TNOANUCAHWE TaKUX JOKYMEHTOB, IpU I0Ja4ye
3asIBJICHUS.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 aAMMHUCTPATUBHOIO pErIaMEHTa OpraHaMHu TOCyJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpaBJIEHHUs, OpraHU3alUSIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MyHUIIMTIATBLHON YCIIyTH.

2.6.4. JlomkHOoCTHOE JUIO W (Wiau) pabOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB M OpraHu3aluid, HE TMPEeJICTaBUBIINE
(HECBOEBPEMEHHO MPEICTAaBUBIIKE) 3aMPOIICHHBIE U HAXOJSAIIUECS B PaCIOPSKEHUU
JOKYMEHT WJIM CBEJICHMS, TTOJICKAT aJIMUHUCTPATUBHOM, AUCHUILIMHAPHON WJIU MHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemniaetcst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEJICHUS, B TOM YHUCIIC
MOATBEPAKAIOIINE BHECEHUE 3asgBUTEIEM IUIAThl 32 MPEAOCTABICHUE MYHUIMIIAIBHON
YCIYTH, HAXOJSIIMECS B PACIIOPSIKEHUN T'OCYTAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyIpaBJICHUs U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOTO CaMOYTPaBJICHUS OPraHU3ALIMil.

Henpencrapnenue 3asBUTENIeM TOKYMEHTOB, COIEp)KAIIUX CBEACHUS, KOTOPHIC
HaxXOJATCSA B PACHOPsDKEHUH TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO



CaMOYIIpaBJICHUA MW IIOABCAOMCTBCHHLIX TI'OCYAAPCTBCHHBIM OpraHaM HJIM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHH3aHHﬁ, HC ABJIICTCIA OCHOBAHUCM JAJIsI OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUHN MYHHHHHaHLHOﬁ YCIyru.

2.7. VcuepnipIBaromyii nepedyeHb OCHOBAHUH /ISl OTKa3a B MPUEME TOKYMEHTOB,
HEO0OXOJAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH

2.7.1. OcHoBaHUsIMH /I OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIEHUS MYHULIMIIAIBHON YCIYTH, SIBISIOTCS:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBl COJAEPKAT MOAYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE TIO3BOJSET B
MOJIHOM 00BEME UCTIOIB30BaTh NH(OPMALIMIO U CBEJCHHUS, COJEpKAIIMECsS B JOKYMEHTaX
JUTSI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYro (IOKyMEHT, yJAOCTOBEPSIOLIUI MOTHOMOYHUS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae OOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHULIMIIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS MyHUIIMNIAIBHONW YCIYyTH, B 3JIEKTPOHHOU (popMeE C
HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MOJIEH B opMe 3asBICHUS, B TOM
4ucjie B UHTEpPaKTUBHOW ¢opme 3asBieHus Ha EgmHom, PecnmyOnmukanckom moprane
(HEIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMUIHLHOE 3aII0OJTHEHNUCE);

6) mnpelICcTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIYTH;

7) 3adBIICHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCYyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHHS UM OPraHU3aluio, B IOJTHOMOYUS KOTOPBIX
HE BXOJIUT ITPEAOCTABIECHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MNpPU3HAHUS
JNENUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

2.7.2.IlepeueHb OCHOBAaHUM /1715l OTKA3a B IpHEME JOKYMEHTOB, HEOOXOUMBIX JIJIs1
MOJIyYEHUS] MyHUIIMTAIBHON YCIIYTH, SBJISIETCS HCUEPIBIBAIOLLIUM.

2.7.3. Pemenue 00 oTKa3ze B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABIICHUSI MyHUIIMITAIGHOM YCIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpruemMa
3asiBUTENS, TaK M IIOCIE IIOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM  JIMLIOM
HcnomHUTENbHOTO KOMUTETAa HEOOXOJUMBIX ISl MPEAOCTaBICHHS MYHHUIMIAIbHON
YCIYrM  JIOKYMEHTOB  (CBEAEHHMII) C  HCIIOJIb30BAHUEM  MEXBEIOMCTBEHHOIO
MH()OPMAITMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE TIPEBBIMIAONINN 9 pabounx JHEHN CO THS
pErucTpalny 3asiBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IPHUEME 3aBJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHUIIMIIAIBLHON YCIYTH, B CIIy4Yae €CJIM 3asiBJICHUE
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U JOKyMEHTBI, HEOOXOUMBbIE ISl TPEIOCTaBICHUS! MYHULIUIIAILHOM yCIIyTH, TIOJIaHbI B
COOTBETCTBUM ¢ MH(OpMaIuel o cpokax U MOPSAJKE MPEAOCTABICHUS MyHUIIUIIATLHOM
yciyrH, onyoaukoBaHHOU Ha ExnHoM noprane, PecriyOiukanckoM mopTasie.

2.8. UcuepnipIBaromiyii nepedyeHb OCHOBAHUH /ISl MPUOCTAHOBJICHHSI MU OTKa3a B
MIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON YCIIYyTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs 7151 OTKa3a B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH:

1) B npecTaBiIEHHBIX 3asBICHUN U (MJIM) JOKYMEHTaX COAECPMKHUTCS HEMOJIHAsA U
(nnm) HemocToBepHast HHGOPMaIIUS;

2) NOCTyIJIEHWE OTBETa OpraHa TOCYJIapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYyIpaBJIEHUs! JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOIO CaMOYIIPAaBJICHUs OpraHW3alid Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKyMEHTa U (M) HHPOpMALUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHHULIMIIAJIIBHOM YCIIYTH, €CJIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI IPEICTABIIEH 3asIBUTENIEM 0 COOCTBEHHOM MHUIIMATHBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM Tpa)KTaHUHA IO MECTY >XUTEIbCTBA
(npeObIBaHuUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYITPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaercss OTKAa3bIBaThb B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYIH B
Clly4yae, €CJIM 3asBJIEHUE O NPEIOCTAaBICHUM MYHULMNAIBHOW YCIYTM IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKax U MOPSAKE NMPEAOCTABICHUS MyHHUIIUITAIbHON
yCIIyTH, onyoimkoBaHHoM Ha EquHom moprane, PecyOnmkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHOW MOIUIMHBI HJIA UHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIMIIAIIBHOMN YCIIyTH

MyHununanbpHas yciayra npeaocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SABISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
NPEIOCTABIECHUSI MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJE CBEACHHS O JOKYMEHTE
(IOoKyMEeHTax), BbIJaBa€MOM (BbIIABAEMBIX ) OPTraHU3ALUAMH, YYACTBYIOIIMMH B

PEeIOCTAaBICHUN MyHUIIUTIATBHBIX YCITyT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHUS I1JIaThl 32 PEIOCTABICHUE YCIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIAIBHON yCITyTH, BKII0Yasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TJ1aThI
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[IpenocraBienrne HEOOXOAUMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUSI B OUE€pEIU MPHU MToJaue 3amnpoca o
NPEAOCTABICHUN MYHULIMIIATBHOMN YCIIYTH, YCIYTH, IPEIOCTABISIEMO OpraHnu3aluei,
YYaCTBYIOIIEH B MPEJOCTaBICHUN MYHHULIUIIAIGHON YCIYyTH, ¥ TIPH MTOJTYyYEHUU
pe3yibTaTa MPeJOCTABICHHS TAKUX YCIYT

2.12.1. Bpems o:xuaaHus PU MOAa4Y€ 3asBJICHUS HA NOJYYEHUE MyHULUMITAIIBHON
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpn nosmydeHuM pe3yJibTara NPEAOCTABICHHUS MYHHULMIAIBHOM YCIyTH
MaKCUMAaJIBHBII CPOK OXKUJAHUS B OYE€pPEH HE TOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpalliy 3aIpoca 3asiBUTENS O MPEIOCTaBICHUN
MYHULHANAIBHON YCIYTH U YCITYTH, PEIOCTABIIIEMON OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTaBICHUU MYHHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®II B neHb nogauun 3asBiaeHUS 3asBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinuOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IaTON MOJa4YM 3asiBJICHUS.

2.13.2. Ilpu HanpaBiieHUH 3asBIEHUS ocpeAcTBOM, Equnoro, PecryOnnkanckoro
nopTaja 3asBUTEJIb B JCHb MOJIA4U 3asIBJICHUS MOTy4YaeT B JIMUHOM kaOuHeTte EnuHoro,
PecnyOnrkaHcKoOro noprasia u 1o 3JeKTPOHHOM ouTe yBEOMIICHUE, TOITBEPKIAI0IIIEE,
YTO 3asIBJIEHHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIN HOMEp U J1aTa
MoJAa4M 3asiBICHUSI.

2.13.3. Ilpu nuurOoM oOpamieHuu B VICIOTHUTENbHBIM KOMHUTET B J€Hb IOJAYH
3asBJICHUS] YTOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM VICHOJHHUTENBHOTO KOMHUTETA
3asIBUTENIO BBIJAETCS PACIUCKa U3 aBTOMATU3MPOBAHHON MH(DOPMAIMOHHOW CUCTEMBI,
MpEJHA3HAYEHHON JUIsl OKa3aHUs TOCYJAApCTBEHHBIX W MYHHULMMNAIBHBIX YCIYT, C
PETUCTPAllMOHHBIM HOMEpPOM, JaTOM MOJauM 3asiBJICHUS U MEPEYHEM MPE/ICTABICHHBIX
JOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyTa, K 3aJly 0KUJAHUsI, MECTaM JUIsl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMIAIBHOUN yCITyTH, UHGOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3aroJIHEHUS U
NepevyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS KaXKI0M MyHULIUITAIbHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3yaIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOnmku TaTapctan o conuanbHON
3allUTe UHBAJIUIOB

2.14.1. IlpenocraBieHne MyHULIMIIATBHOW YCIYTH OCYLIECTBISETCS B 3IAHUIX U
[IOMEILEHUSX, 000pyZOBaHHBIX MPOTUBOIMOKAPHOM  CUCTEMOHM M CHCTEMOM
MOXKAPOTYILIEHUS.
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Mecta mnpuema 3asBUTENEd O000pYyAyIOTCS HEOOXOIMMOM MeOenblo s
oopMIIEHUSI JOKYMEHTOB, HHPOPMAIIMOHHBIMHU CTEH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe WHBAJIWAOB B LENSAX OCECHPEMmsITCTBEHHOTO JOCTyNa K MeECTy
MIPEAOCTABIECHUS MyHULUMIIAIBHOM YCIIYTH 00€CIIeYnBaeTCA:

1)  oOecrmeunBaeTcsi OCCHPENATCTBEHHBIM JOCTYI HHBAIWIOB K MECTY
MPEIOCTABICHUS MYHHUITUNATBHOW yciIyTH (yIOOHBIA BXOJ-BBIXOJI B TIOMEIICHUS U
MEpEMENICHHE B UX ITpE/Ieiax);

2)  BU3yaJbHas, TEKCTOBas W MYJIbTUMEAWHHAS HWHPOpPMAIHs O TMOPSIKe
MPEJIOCTABIECHUS MYHHUIMIIAIIBHOM YCIYTHM pa3MeIlaeTcs B yAOOHBIX ISl 3asBUTEIEH
MECTaxX, B TOM YHUCJIE C YUETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJINU]IOB;

3)  CONpOBOXJICHHUE MHBAIMIOB, UMCIOIIUX CTOMKHE PACCTPOWCTBA (DYyHKIIUH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4)  BO3MOXHOCTh CaMOCTOSTEJIBHOTO TIEPEABIIKCHUS IO TEPPUTOPUH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHON, WHXXEHEPHOM H TPaHCIOPTHOMN
UH(DpaCTPYKTYyp, BXOJla B TaKMEe OOBEKTHI M BbIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCIIE C UCHOJb30BAHUEM KPECIIa-KOJSACKU;

5) HaJiJIexKalee pasMelieHue oO0OpyJOoBaHUS W HOCHUTeNed uHdOopMaluu,
HEO0OXOAMMBIX JIs1 0OecreueHns 0eCpensITCTBEHHOIO JOCTyIIa MHBAJIUAOB K YCIyraM ¢
YYETOM OTPAaHUUYCHUM UX KU3HEJEATECIbHOCTH;

6)  myOnmpoBaHWMEe HEOOXOAMMOW JJIsi WHBAIMIOB 3BYKOBOW W 3PUTEIBHOM
uHpopManuu, a TakKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyeckoi
MH(pOpMaIUU 3HaAKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUECUHBIM HIpudTOM bpaiinis;

7)  JOMYyCK CypIoNepeBOAYMKa U TH(HIOCYPAONCPEBOTIHKA,

8)  momyck coOaKU-MPOBOAHKUKA MPH HATMYUH TOKYMEHTA, MOITBEPIKAAFOIIETO
ee crenuaibHoe OOydeHHEe M BblIaBaeMoro mo ¢GopMe W B TOPSAKE, KOTOpHIC
YCTAHOBJICHBI INMPHUKAa30M MUHHCTEPCTBA TPyJa M COLHUAIBHOM 3amuTbl Poccuiickon
Oenepanuu ot 22.06.2015 Neo 386 «OO0 ytBepxknaeHun ¢GOpMbI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHEIHATIbHOEe O0yuYeHHuEe COOAaKU-TPOBOJHUKA, M TIOpPSJIKA €ro
BBIJTAYN.

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCA MPEIOCTaBICHUE MYyHUUUINAIBHOW YCIyTH, U
CPEACTB, HCIOJIb3YEMbIX MPU MTPEAOCTABICHUNM MYHUIUMAIBHOW YCIYTHU, KOTOpbIC
ykazaHbl B noAamyHktax | — 4 mynkra 2.14.2. agMHHUCTPaTUBHOIO PEIJIAMEHTA,
MIPUMEHSIOTCS K 00bEKTaM U CPEeCTBAM, BBEJIEHHBIM B SKCIUTYaTAIUIO WX MTPOIIIEIIIAM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nociue | uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH U KaueCTBAa MyHULIUTIATbHON YCIYTH, B TOM UHCIE
KOJINYECTBO B3aNMOJIECUCTBUN 3aBUTEIS C TOJDKHOCTHBIMU JIMLAMH TIPU
IIPEAOCTABIECHUNA MYHUIIMIIAJIBHON YCIIYTH U UX IPOJOJIKUTENBHOCTD, BO3MOYKHOCTD
NOJTyueHUs: THPOPMAIUH O XO€ MPEAOCTaBICHNUS MyHUIIUTIAIBHOMN YCIyTH, B TOM
YHClIe C UCTIOIb30BaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOYKHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEA0CTABIECHUS FOCYJapCTBEHHBIX U
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MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEMe), B JTIOOOM TEPPUTOPHATBHOM
TI0/Ipa3/ieJICHUN OpraHa UCTIIOJHUTEIBHO PaCIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BEIOOPY 3aIBUTEIIS (3KCTEPPUTOPHUATILHBIA IPUHIIHUIT),
MIOCPEJICTBOM 3aIpoca O MPEA0CTaBICHUN HECKOJIbKHX FOCYIapPCTBEHHBIX U (VIIH)
MYHUITUTIATBHBIX YCIIYT B MHOTO(YHKITMOHATBHBIX IICHTPAX MPEIOCTABICHUS
TOCYJapCTBEHHBIX U MYHHITUTIIAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Iloka3aremsaMu JOCTYIMHOCTH IMPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
SABJISTFOTCS:

PacroJI0KEHHOCTh IOMEIEHUs], B KOTOPOM BEJIETCS IIPUEM, BblJlada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, a TAaKXK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTENEH;

HaJIMYUe HcyeplnpiBaoniel uHpopmanuu o crocobax, MNOpsSAKE M CpoKax
IPEIOCTABIICHUS! MYHULMIAIBHON YCIyrM Ha HMH(OPMALMOHHBIX cTeHAaX, EnuHoM
nopraie, PecnyOnukanckom nopraie, opuiuaibHOM caiiTe MyHUIMIIAIBHOTO paiioHa;

OKa3aHHE MOMOUIY UHBAJIUAM B PEOI0JIEHUHN OapbepOB, MEIIAOIIUX Oy YEHHIO
VMU yCIIyT HApaBHE C JPYTUMHU JIHIIAMH.

2.15.2. Tlokazarens MM KadecTBa IPEIOCTABICHHUS MYHULMIAIBHOM YCIyTH
SABIISIFOTCSL:

1)  coOirofeHHE CPOKOB MPHEMa U PACCMOTPEHHUS JOKYMEHTOB;
2)  coOuojeHre CpoKa TOJMYYCHUs pe3ysibTara MYHHUIIHIIATbHOM

YCIIyTH;
3) orcyrcTBME  OOOCHOBAaHHBIX  JKajJo0 Ha  HapyIICHUS
aJIMUHUCTPATUBHOTO periiaMeHra, COBEpIIICHHbIE  PaOOTHUKAMH

M croHUTENIBHOTO KOMUTETA;
4)  KOJNMYECTBO B3aMMOJICHCTBUII 3asBUTENS C JIOJDKHOCTHBIMH
unamu (6e3 yuera KOHCYJIbTalui):

B3aMMOJecTBUE 3asBUTENS ¢ pabOTHUKaMU VICIONMHUTETHLHOTO KOMUTETA WM
M®II npu npeaocTaBieHUN MyHULUNAIBHOW YCIYTHM OCYILECTBIISIETCA OAMH pa3 IpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOJMMOCTH MOJYYEHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHULIMNaIbHOU ycinyru B UcnionauTensHoM komuTeTe mim MO®L] B popme sx3emmisapa
AJNIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEE.

[IpoAOMKUTENBHOCTh OAHOTO B3aUMOAECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JUUAMU IIPU PEJOCTABICHUY MYHULIUIIAILHON YCIyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEAOCTABICHHUS MYHUIIMIIAIBHON YCIIYTH C
MOMOIIBI0  YCTPOMCTB TIOJBIKHON PaaUOTENC(POHHONW CBSI3U, C MCHOJb30BaHUEM
Enunoro, Pecmy0Gmkanckoro mopraia, TEPMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 Xoae NMPEeAOCTaBICHUS MYHHUIMIAIBHOW YCIyTH MOXKET
ObITh TOJy4yeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mopraine,
Pecnybnukanckom noprane, B Ucnonnutensaom komutere, MOII.
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2.15.4. TlpenocraBieHue MYHHIIMITAILHOW YCIYTH OCYIIECTBISCTCS B JHOOOM
M®I] mo BeIOOpY 3asBHUTEIS HE3aBUCHMO OT MeECTa €ro JKUTEIhCTBA WM MeECTa
(hakTHYeCcKoro mpokuBaHus (MpeObIBaHus) Ha TeppuTopun PecryGauku Tartapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIHITY.

MyHununanzbHast yeiIyra B COCTaBe KOMIJIEKCHOTO 3aIpoca He MPEeI0CTaBISIeTCA.

2.16. 1ubie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHHIIMIIATIFHON yCIIyTH IO SKCTEPPUTOPUATHLHOMY MPUHIUIY (B Cllydae, ecliu
MYHHIIMIIATbHAS YCIyTra MPeA0CTaBIISIeTCS 10 SKCTEPPUTOPUATEHOMY IPUHIIUITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MyHHUIUITATILHOM YCIIYTH B ANEKTPOHHON opMme

2.16.1. Ilpu mpenocTaBIeHUHM MYHMIIMIAIBHON YCIYyTH B JJIGKTPOHHOW (opme
3asIBUTEIb BIIPABE:

1)  mony4nTh UHPOPMALIKIO O MOPSIKE U CPOKAX MPEIOCTABICHHUS
MYHULIMNAIBHOM  yCIIyrM, pa3MelleHHyro Ha EnuHoM  moprarne,
Pecny6nukanckoM noprasie;

2)  TOJaTh 3asBJICHHE O MPEJOCTABICHUN MYHHIIUIATBHOW YCIYTH
U UHBIE TOKYMEHTBI, HEOOXOAUMBIE NJI MPEAOCTABICHUS MYHUIIUITATIBHOM
YCIyTd, B TOM YHUCJE JOKYMEHTHl U MH(POPMAIUIO, AIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBHM C IMYHKTOM 7.2 yactu 1
cratb 16 @enepanbHoro 3axkoHa Ne 210-D3, ¢ ucnone3zoBanueM EauHoro,
PecnyOnukaHckoro noprana;

3) MONYyYHTh CBEACHHS O XOJC BBINOJHCHUS 3asABJICHUH O
MPEAOCTAaBICHUA MYHMIIMNAIBLHON YCIYrd, MOJAHHBIX B 3JIEKTPOHHOM
(opwme;

4)  OCyIIEeCTBUTh OLICHKY KauecTBa peAOCTaBICHUS
MYHUITUTIATBHOUN YCITYTH;

5)  HOJAyYHTb pe3yJbTaT MPEAOCTABICHHUS MYHHUIMITATIBHON YCIYTH
B (hopMe PIIEKTPOHHOTO JIOKYMEHTA;

6) nomarh JkanoOy Ha perieHne W jekictBue (Oe3neiicTBHE)
WM cnomHUTeNbHOTO  KOMHTETa, a TakKXke €ro JOMKHOCTHBIX JIHII,
MYHULIMNAIBHBIX CIyKalux mnocpenctBoM EnuHoro, PecmyOnukaHCKOro
nopraia, nopraiga deaeparbHOW TOCYyIapCTBEHHON HWH(POPMAIIMOHHOM
CUCTEMBbI, OOecreuuBaroneld Mmpouecc AocyaeOHOTo (BHECYAeOHOrO)
00XanoBaHUsl pElIEHUH W JNeUCTBUM (Oe31eHCTBUSI), COBEPIICHHBIX MpU
MPEAOCTaBICHUN TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT OpraHamu,
NPEAOCTABISIONIMMU TOCYJJTapCTBEHHBIE W MYHHUIUIIAIBHBIE YCIYTH, UX
JOJDKHOCTHBIMU ~ JIMIIAMU, TOCYJAPCTBEHHBIMH ¥ MYHUIUTIATbHBIMH
CITY KaIlIUMHU.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3aIOJHEHUS
AMeKTpoHHON dopmbl 3asBieHuss Ha Egunom, PecmyOnumkanckom moprane 6e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTO/IauM 3asiBJICHUS B KaKoW-In00 nHOM (opme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECTICUNBACTCS:



15

1)  BO3MOXXHOCTH KONIMPOBAHUS U COXPAHCHUSI 3asBJICHHUS M MHBIX
JIOKYMEHTOB, HEOOXOJUMBIX IS IPEOCTABICHUS YCIYTH;

2)  BO3MOXHOCTh 3aIOJHCHHUS HECKOJBKUMH 3asBUTEISIMH OIHOM
ANEKTPOHHOM (OpMBI  3asiBJICHUS TpU OOpallleHUd 3a YCIyraMu,
MPEANOoIaralolMMy HAMNPABICHUE COBMECTHOTO 3asIBJICHUS HECKOJIbKUMH
3asIBUTEIISIMU;

3)  BO3MOXHOCTH Il€e4aTH Ha OyMaXHOM HOCHTENE KOIHH
JIEKTPOHHOU (hOPMBI 3asIBIICHUS;

4)  coxXpaHEHHE paHEEC BBEACHHBIX B JJICKTPOHHYIO (HopMy
3asBJICHUS 3HAYEHUW B JTI000H MOMEHT MO KEJIaHUIO MOJIb30BaTENsA, B TOM
Yyclie MPU BO3HUKHOBEHHWU OMIMOOK BBOAA M BO3BpaTe JIsi TOBTOPHOTO
BBO/Ia 3HAYEHUH B AJIEKTPOHHYIO (POpPMY 3asiBIICHUS;

5)  3amoJHEHHE MOJIeH AIIEKTPOHHON (POPMBI 3asIBJICHHUS 10 Havajia
BBOJIa CBEJICHUI 3aBUTEJIEM C HUCIOJIb30BAHUEM CBEACHUM, pa3MEILIEHHBIX
B ECUA, u cBenenuii, onyOiukoBaHHBIX Ha EnuHoM, Pecnybmnukanckom
nopTajie, B 4acTH, KacaroUIEHCs CBEICHHI, OTCYTCTBYIOIIMX B €IUHOI
cucteMe UACHTUGUKAIMY U ayTeHTU(UKAIUY;

6)  BO3MOXHOCTHb BEPHYTHCSA Ha JIIOOOW M3 STAINOB 3aIOJHCHHUS
ANEKTPOHHOM  (opMbI  3asiBieHHsT 0O€3 TMOTepu paHee BBEACHHOM
uH(popManuu;

7)  BO3MOXHOCTb JOCTyIa 3asBHTEIS K paHee IOJAHHBIM WM
3asBJICHUSIM B TEUCHHE HE MEHEE OJHOTO To/la, a TaKXKEe YacCTUYHO
c(hOopMUPOBAHHBIM 3asIBIICHUSM - B TCUCHHUE HE MEHEe 3 MECHIICB.

2.16.4. 3anuch 3asBuTeneit Ha mpuem B M®I] (manee - 3ammuch) OCyIIECTBIAECTCS
nocpenctsoM Exaunoro, Pecy6nukanckoro nmoptaina, Tenedona kKoHTakT-1ienTpa MOII.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTH 3allMCU Ha JIIOObIE CBOOOJHBIE NS
npueMa JIaTy ¥ Bpems B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEAEICHHYIO 1aTy 3aKaHYMBAETCs 3a CyTKH JO HACTYIUIEHUS 3TOU
JaThI.

Jns  ocyliecTBIEHUS MpPEABapUTEIBHOM 3amucu  mocpeAcTBOM  EnuHoro,
PecnyOnukaHckoro mopTajia 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpaliuBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYI0 1aTy U BpeMs IpueMa.

B ciyyae HECOOTBETCTBHS CBEIEHUMN, KOTOPHIE COOOIIWI 3asBHUTENb MPHU
MPEABAPUTEILHON 3alUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM NPHU JUYHOM
npueMe, MpeBapuTesibHas 3aMUCh aHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPEIBAPUTEIHLHON 3aMKCH 3asBUTEII0 O00ECIeYnBaeTCs
BO3MOKHOCTh pacrieuaTaTh TAJIOH-TIOATBEPXKAeHUE. B ciydae, ecnu 3assBUTENH COOOITUT
aZipec JIEKTPOHHOU IMOYTHI, HA YKa3aHHBIN aJjpec TaK»Ke HarpasisgeTcss uHhopMalus o
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NOATBEPKIACHUN NPEIBAPUTEIBHON 3allMCU C YKa3aHMEM JaTbl, BPEMEHU M MeECTa
npuema.

[Tpu ocymiecTBIEHUM NPEABAPUTEIBHONW 3alUCH 3asBUTENb B 00513aTEIbHOM
nopsiake UHPOPMHUPYETCS O TOM, UTO MpPEeABAapUTEIbHAS 3alIUCh AHHYJIUPYETCS B CIIydae
€ro HESBKH 10 UCTEYEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asBUTEND B JIF0OOE BpEMsI BIPABE OTKA3aThCSA OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLUIECHUS HWHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PUKAIIMN B COOTBETCTBUU C HOPMATHUBHBIMU
paBoBbIMM akTamu Poccuiickonn ®Penepanuy, yKa3aHHWs LEId IIPUEMA, a TaKKe
MIPEIOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocraB, MoCJ1eA0BATEJIbHOCTD U CPOKH BHINOJHEHUS] AIMAHUCTPATHBHBIX
Npoueayp, TPeOOBaHUA K MOPSAAKY UX BHINOJHEHHUS, B TOM YHCJ€e 0COOCHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTABICHUH
MYHHLUIAIbHON YCIIyTH

3.1.1. [IpenocraBieHrne MyHHUITUTIATHLHOW YCIYTH BKIIIOYAET B Ce0s CIEMYIONINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYIBTHPOBAHHUE 3aSABUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIUC B
MPENOCTaBIECHUHA MYHHUIIUTIATbHON YCIIYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMITAIbHOMN YCITyTH;

5) BeIZaua (HampaBJCHKE) 3asBUTEIIO pe3yJibTaTa MyHHIIUIATBHON yCIyTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUi 3asBUTEIIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLETypbI
ABJISIETCSl OOpalleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHIIMITATIBHON YCITyTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHUCTPATUBHOMN MPOILEAYPHI, SIBISIETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpauieHUH 3asBUTENS B VICTIONMHUTENBHBIM KOMHUTET — CEKpeTapb
HcnonHutenbHOro KoMurera (pajiee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAIIMEH O TMOPSIKE U CpPOKax
peA0CTaBICHUS MyHUIIUITAIBHOU yciryru B M®II mudHO 1 1o TenedoHy U 3JeKTPOHHON
noure.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEINISA, B TOM YHCIIEC MO COCTaBy, (opme
MIPEACTABISIEMON JOKYMEHTALMH U JIPYTUM BOMPOCAM JUJIsl MOTYUYEHUST MYHHULUITATIBHON
YCIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE MPEIOCTaBICHUS
MYHHIIMIIATBHON yciyTu Ha odunmansHoM caiitte MOIL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpaIleHUs 3asIBUTEIIS.

PesynbTaTaMy  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCH:
KOHCYJIbTAIIMSI TIO COCTaBY, (hopMe MpeICcTaBIIeMO TIOKYMEHTAIlMU U IPYTUM BOIIPOCaM,
HEOOXOAUMBIM JIJIs1 TOJTYUYEeHUS] MyHHULIUITATBLHON YCITYTH.

3.2.3. 3asBUTENH BIpaBe 00paTUThCs B VICTIOMHUTENBHBIA KOMUTET TIO TeJIehOHY
Y 3JICKTPOHHOM MOYTE, a TAKXKE MOJIYYUTh KOHCYJIbTanuio Ha Equnom, Pecriybnukanckom
nopraine, caite TETIOMICKOr0O MYHHIHMNAIBHOTO pailoHa O TOpSAKE M CpoKax
MPEAOCTABIICHUS MYHUIIMIIAIBLHOM YCIyrd, B TOM 4HCJIE€ IO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALMHA U JIPYTUM BONPOCAM ISl MOTYYEHUsT MYHHULUITAIBHON
YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMH MyHKTa 1.3.4 agMUHHUCTPATUBHOIO
periameHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0UYNX JHEH co IHS MOCTYIUICHHs 00palleHus.

Pe3ynbTaTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCSA:
KOHCYJIbTAIIMM TI0 COCTaBy, (QopMe TMpeACTaBIsIeMOl JOKYMEHTAIlMM U JIPYTUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYSHHS] MYHUIIUITAIIBHON YCITyTH.

3.3. [IpuHATHE U pACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHIIMIIAJIBHON YCIYyTH Yepe3
MOI] nnu ynanenHoe padboyee mecto ML,

3.3.1.1. 3asButens (nmpeacTaBuTeNb 3asBUTENs) oopamaerca B MDI] ¢ 3ampocom
O TPEAOCTaBICHUM MYHUIMNATBHOW YCIYIHM ¥ TPEACTaBISICT JOKyMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5 aIMHHUCTPATHBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YAOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI,

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIaMEHTa;

3aMoJHSET JIEKTPOoHHYIO0 (hopmy 3asBieHuss B AUC MOI];
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IIPU IIPEAOCTABICHUY JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JTOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NEepeaAeT 3asiBUTEIIO HA IPOBEPKY U MOANKUCAHMUE;

1ocJIe MOANKUCAHUS CKaHUPYEeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUIC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JIEKTPOHHOIN (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JIOKYMEHTOB, (JOPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITyYHKTOM,
BBITIOJHSIOTCS B IEHb O0pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIISIFOTCSA: TOTOBOE K
OTIIPABKE 3asBJICHUE U MTAKET JJOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIS
B VICIOTHUTENBHBIN KOMUTET B 3JIEKTPOHHOH (hopMe (B COCTaBE MAKETOB JIEKTPOHHBIX
JieJ) B T€YEHHE OAHOro paboyero JHsS cO JHS OOpalleHUs 3asBUTENS B CTPYKTYpHOE
nogpasaenenue MOIL.

Pe3ynbraTaMy BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
Y MMAKEeT TOKYMEHTOB (AJIEKTPOHHOE JIEJI0), HAallpaBJeHHbIE B VICIIOTHUTENBHBIA KOMUTET,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. IlpueM HNOKYMEHTOB Ui MNPEIOCTABICHUS MYHHUIMNAIBHOM YCIYTH B
aeKTpoHHOM (opme uepe3 Enunbiii, Pecrrybnvkanckuii moprai.

3.3.2.1. 3asgBuTenb IS MOAAYM 3asBJICHUS B DJIECKTPOHHOU (POpME BBIMOIHSET
CIICIYIOIINE JECUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBAeT (POPMY FJIEKTPOHHOT'O 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOIIYI0 CBEACHMS,
HE0OXO0UMbIE U 00s3aTeIbHbIE AJIs IPEJOCTABIECHUS! MyHULIMIIATbHON YCIYTH;

NPUKPEIUISIET TOKYMEHThl B 3JEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUS (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSIMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B 3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBIICHMUS);

MOATBEPKAAET  JTIOCTOBEPHOCTh  COOOIIEHHBIX  CBEICHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOMKY B JOPME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMUCHIBAETCS B COOTBETCTBUH C TPEOOBAaHUSIMH ITyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBeJOMJIEHUE 00 OTIPABKE AJIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIorHYecKas MpoBepKa cpOpMUPOBAHHOTO 3asIBJICHUSI OCYILECTBISETCS
MOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIEH 3JIEKTPOHHOU (popMbI 3asiBiaeHus. [Ipu
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BBISIBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TOJIs 3JIEKTPOHHOW (OpMBI  3asBIICHUS
3asIBUTEIIb YBEJOMIIIETCS O XapaKTepe BBISIBJICHHOW OIIMOKU U MOPSIIKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIIEHUSI HETIOCPEACTBEHHO B JIEKTPOHHOM (hopme
3asiBJICHUSI.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIlieHuUs 3asIBUTEIIS.

Pe3ynbTaTaMyd  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
AJIIEKTPOHHOE JIEJI0, HAIlpaBJIeHHOE B VICIOTHUTENBHBIN KOMUTET HOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOJICUCTBHS.

3.3.3. PaccmoTpenne KOMIUIEKTa TOKYMEHTOB VICIIOTHUTEIBHBIM KOMUTETOM.

3.3.3.1. OcHOBaHuMEM Hauaja BBIIIOJHEHUA aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISICTCSl TIOCTYIUICHHE 3asBIIEHUS U HWHBIX JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEI0CTABIICHUSI MYHUITUTIATLHOM YCIYTH.

JIOIOKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aIMUHUCTPATUBHOM TMPOILIEAYPHl SBISETCA CeKpeTaph VCHoJHUTETbHOTO KOMHUTETA
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cly4yae
oOpallleHusI 3asiBUTENS € 3asiBJIeHUEM B MICIIOTHUTEbHBI KOMUTET:

OINpeENsIeT MPeaMET OOpaICHHUS;

YCTaHaBJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JIUIA, TTOIAIOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, POBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB  YCTaHOBJIEHHBIM TpeOoOBaHUSM (Hamexamiee o(OpMIICHHE KOMUI
JIOKyMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUITUCOK, 3aY€PKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHHN );

3aMoJHSET  JJCKTPOHHYIO  (QopMy  3asiBICHHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHCTEME, MpPEIHA3HAYCHHOW ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT;

MIPU MPEJIOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
perjiiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE IMPECTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTENI0 HA TPOBEPKY U MOANHUCAHUE;

1OCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpyskaer B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHY IO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAAPCTBEHHBIX U MYHUIUTAIBHBIX YCIyT
JIOKYMEHTBI, TPEJCTABIICHHBIE B JJIEKTPOHHOW (hOpMe WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JIETIO;

BO3BpAIlae€T TOJAMUCAHHOE 3asBICHHUE M OPHUTHHAIB OyMakKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B cnydae HanmuuMsi OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
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NPENSTCTBUN JJIA TIpUeMa 3asBJICHUS W BO3BpaIlaeT eMy JOKYMEHThI C OOBbSICHECHUEM
COJIep>KaHMS BBISBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka JOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIINE SJIEKTPOHHBIC Jela, B TOM YHUCIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTU SJEKTPOHHOM MOIIHUCH,
MOCPEACTBOM oOOpaiieHuss k EawHomy mnoprany (B ciaydae, €cCid 3asBUTEIEM

Ipe/ICTaBIICHbI AJIIEKTPOHHBIE JIOKYMEHTBHI, MO/NKUCAHHbBIE YCUJICHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOM TOJIHUCHIO).
[Tpu HaJMYUH OCHOBaHMI, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjiaMeHTa, MOJrOTaBIMBAE€T IMPOEKT peleHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJI IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH.

B cnyuae, ecnmu B pe3yibTaTe MNPOBEPKU YCHIEHHOW KBaIM(PUIMPOBAHHON
AJIEKTPOHHON MOJMKUCH BBISIBICHO HECOOJIOJICHUE YCIOBUNM €€ JCHCTBUTEIIBHOCTH,
MPOEKT peleHusi o0 OTKaze IOJDKEH colepkaTh MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKWJIH OCHOBAHUEM JJIS1 €T0 IIPUHSTHUS.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEA0CTABIEHUS MYHULIMIIAJBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS [JIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHMIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPkKaTh
uH(pOpMaIMI0O O HAUMEHOBAHMH JTIOKYMEHTOB (MH(MOpMAIuu, CBEICHUI), KOTOpPhIE HE
IIPE/ICTABIICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEYMBBIE CBEACHUS,
opopMIIEHBI C HApyIICHHWEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaMpaBlseTCsd Ha
COIJJaCOBAaHUE B YCTAHOBJIEHHOM IIOPSZIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoriacoBanue NpoeKTa pereHus 00 0TKa3e B MpUeMe J0KYMEHTOB, HEOOXOMMBIX
IUISE  TPEIOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywyae oTCcyTCTBHS OCHOBaHMM JJii OTKaza B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aaIMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UYEHUE OJTHOTO padovero JHs CO AHS
MOCTYIUICHHUS 3asBJICHUS, HAMIPABJISIET 3asIBUTEIIO, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEOMJICHHE O IOCTYIUIEHUH 3asBJICHUS, COJIEPKAIlEee BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asiBJCHM, AATy IOJY4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, AAaTy NOJIy4E€HHs pe3yjibTaTa MYHHULHUIIAIBHON
YCIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykKazaHHeIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
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UH(OPMAIITMOHHONW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLECAYPhl, yCTaHABIMBAEMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJHOTO padovero AHs CO JTHS
MOCTYTUICHUS 3asIBJICHHS HA PACCMOTpPEHHUE.

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: IPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MyHUIIMIATBHON YCIIyTH.

3.4. HampaBiieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, yYaCTBYIOIINE B
IIPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH

3.4.1.  OcHOBaHHEM Hayaja BBIIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYpPbI
ABJIIETCS TIOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLENYpbl, OT JOKHOCTHOIO Jnna (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOM MpPOLEAYpHI, SBISETCS CEeKpeTapb VICIOMHUTENBHOIO KOMHUTETA
(mamee - DOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HANPABICHUE MEKBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUHM TEXHUYECKOMN
BO3MOXXHOCTH — HMHBIMH CHOCOOAMM) 3alpochl O NPEJOCTaBICHUH JOKYMEHTOB H
CBEJICHUI, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
HaIpaBJICHHbIE B OpraHbl BJacTU M (WIM) TOABEJIOMCTBEHHbIE OpraHaM BJacTd
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenanvcTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CUCTEMY MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBUS,
MPEAOCTABISAIOT 3alpaliuBaeMble JTOKYMEHThl (MHGOpMAIMIO) WM HANpaBIISIOT
YBEIOMJICHUSI 00 OTCYTCTBUM JOKYMeHTa W (Wjn) uHGOpMalUh, HEOOXOAUMBIX s
MPEA0CTABICHUS MyHULIMTIAJIBHON YCIYTH (J1ajiee — yBeIoOMJIeHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE TPEX THEW CO JIHA MMOCTYIUIEHHUS MEKBEIOMCTBEHHOIO 3apoca
B OpPraH WJIHM OPraHU3alMIO, TPEIOCTABIISAIONINE TOKYMEHT U UH(OPMALIHIO, €CIIU UHbIE
CPOKM MOJArOTOBKM W HallpaBJI€HUS OTBETAa HAa MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI (efepadbHbIMU 3aKOHAMHM, NPaBOBBIMH akTamu llpaButenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

Pe3ynbraraMy  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JIsl TPEIOCTABIECHUS MyHUIIUNIATBLHOU YCITyTH,



22

160 yBeoMieHre 00 0TKa3e, HalpaBJIE€HHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4YaeT 3alpalliliBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTBI (CBEIEHHs), HEOOXOAWMBIE I MPEIOCTaBICHUS
MYHHIIMIIATBHOW yCIyTH, MO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(unm) undopmanmu;

IIPU HAJIUYMH OCHOBAHM, TPELYCMOTPEHHBIX ITyHKTOM 2.7.1 aIMUHHCTPATUBHOIO
periJamMeHTa, MOATOTABIMBACT MPOEKT pelIeHHs 00 OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATLHOM YCIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
IIPEIOCTABIICHUS MYHULIMIIAJIBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPXkKaTh
MH(GOpPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIMH, CBEJIEHUIl), KOTOpbIE HE
MPEACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) NPOTUBOPEUYMBBIE CBEACHUS,
ohopMIIEHBl C HapYIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HamNpaBIseTcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IOPSJIKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe T0KYMEHTOB, HEOOXOUMBIX
IUISL  TPENOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
IIPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITyHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJyYE€HHSI CBEJACHHI 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SBIFOTCH:
JOKYMEHTHI (CBEACHMS), HEOOXOAUMBIE JJIsl MPEJOCTABICHUSI MyHULIUIAIBHON YCIyTH,
IPOEKT peleHust 00 OTKa3e B MpUEME TIOKyMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTaBICHUS
MYHULMIIATIBHOU YCIIyTH.

3.4.5. HcnonneHwe mpouenyp, ykazaHHbIXx B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYNAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pErucTpaluyd 3asiBJICHUS B
COOTBETCTBHUHM C IMYHKTOM 2.13 aIMUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuMallbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
yYKa3aHHbIX B MYyHKTE 3.4 aJMUHUCTPATUBHOTO PErjaMeHTa, COCTaBJSET TpU pabouux
JTHSL.

3.5. IloaroroBka pe3yipTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJECHUE
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MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEAOCTABIEHUS MYHUIIMNIAJIBHON YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
IpOLEYpHI, SBISIETCA CeKpeTapb VIcmomHUTENbHOr0 KoMUTeTa (fajiee - AOHKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pE3yJbTaTa IPEIOCTABICHHUS MYHULHNAIBHOU
YCIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ysbTaTa
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCIIYTHU:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHNS] MYHULUMITAIIBHON YCIIYTH;

IIPU BBISIBJICHUM OCHOBAaHWM Uil OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOW
YCIIYTY, YKa3aHHBIX B IMYHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, MOArOTABINBACT
MIPOEKT pelieHus: 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH;

B CJIy4ae OTCYTCTBUSI OCHOBAHUU [ OTKa3a B MPEAOCTABICHUN MYHUIIUIIAIbHON
YCIIYTH, IPENYyCMOTPEHHBIX IIYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTa, [0 UTOraM
PAacCCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEJOCTABICHUS MYHUIIUITATIBHON
YCIIYTH, MOJITOTABIUBAET MPOEKT PE3yJIbTaTa MPEIOCTABICHUS MYHHUIIUIIAJbHON YCIYyTH
B COOTBETCTBUHU C NOANYHKTaMu 1 — 3 myHkTa 2.3.1 afMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJIET  IMOATOTOBJICHHBIA  IIPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHHLIMIAIBHOM YCIYTH Ha COIVIACOBAHME B YCTAHOBJIEHHOM IOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pPOTA.

AJIMUHUCTpPaTUBHbIC MPOUEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUILIUITAILHON YCITyTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornmacoBanue H TMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHULIMOAIBHON  yCcIyru (majgee — TMPOEKTbl JTOKYMEHTOB)  OCYIIECTBISIETCS
PykoBoaurenem cioIHUTETBHOTO KOMUTETA.

[ToaroToBiaeHHbIE MPOEKTHI JOKYMEHTOB, UMEIOLINE 3aMEYaHUsl, BO3BPALIAOTCSA
Ha JIOpa0OTKy JHUIly, OTBETCTBEHHOMY 3a TOJIOTOBKY pe€3yJibTaTa MYHHIIMIAIbHON
ycayru. [locne yctpaHeHMsl 3aMe4aHuil MPOEKThl JOKYMEHTOB IOBTOPHO MEPENAIOTCA
JUISl COTJIACOBAHUS Y ITOATIMCAHUS.

PykoBoautens HCroOmHUATENBHOrO KOMHUTETAa MOPU PACCMOTPEHHH MPOECKTOB
JOKYMEHTOB MPOBEPSET COOIIO/IEHNE aIMUHUCTPATUBHOTO perjaMeHTa J0KHOCTHBIMU
nuiaMu MICIOTHUTENIPHOTO KOMUTETA B YaCTH CPOKOB BBITOJIHEHUS aIMUHUCTPATUBHBIX
MpOLEAYp, MX TMOCIEIOBATEIBHOCTH W TOJHOTBHI, HAJIW4YUsA  COIVIACOBAHUU
YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JUIl VICLIOJIHUTENBHOTO KOMHUTETa B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyuyae BbIBIEHUSI ~HApylI€eHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MNPOLEAYP, UX IOCIEIOBATEIBHOCTH W MOJHOTHI PykoBOOUTEIH
W cnomHUTebHOTO KOMUTETa WHUIMUPYET MPHUBICUYCHHE K OTBETCTBEHHOCTH JIMII,
JNOMYCTUBIIMX HAPYIICHUS, B COOTBETCTBUU C MyHKTOM 4.3 aaIMHUHUCTPATUBHOTO
periameHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
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BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynbraTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOIEAYDP SBJSIOTCS: PEIlCHUE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJIUMBIX /ISl MPEOCTABICHUS MyHUITUTIATLHOM
yCIIyTH, pellieHue 00 OTKa3e B NPEIOCTaBICHUU MYHUIMINAIBHOM YCIyTH, CIpaBKa
(BBITTUCKA).

3.5.4. MHUcnonnenuwe mnponeayp, yKazaHHbIX B nyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUUYE€CKOM PEKUME C MCIOJIHb30BAaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPEIHA3HAYEHHON JIi OKa3aHWsI TOCYMapCTBEHHBIX W
MYHULIUTATbHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
nyHKTE 3.5. aAIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISIET OJJUH paOO4Hil IEHb.

3.6. Briaua (HampaBiieHHE) 3asiBUTENIO pe3yJibTaTa MyHUITUTIAIBHOU YCITYTH

3.6.1. OcHOBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJSIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, IMOJITBEPKIAIOIIETO MPEIOCTaBICHNE
MYHUIUNAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
MPOIEAYPHI, SIBISETCA CEKpEeTaph MCIOJHUTEILHOIO KOMHUTETA (J1ajiee - JOHKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJjauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JI0OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBJEHUE)
JIOKYMEHTOB:

o0ecreuynBaeT perucTpaIfio ¥ BHECEHHE CBEJICHUI O Pe3yJIbTaTe MPEI0CTaBICHUS
MYHHULIMNAIBHON YCIYTH B MOJICUCTEMY BEAECHUS JOKYMEHTAIIMU aBTOMATU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT;

U3BEIIACT 3asBUTENA (€r0 MPEJCTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yJibTaTe MPEAOCTABICHUS MYHULUINAIBHOW YCIYTM U O BO3MOYKHOCTH TOJYYEHUS
pe3yJibTata MPEeAOCTaBICHUS MYHUIMNAIBHOW YCIyrd B MICMOTHUTETHHOM KOMUTETE
niu B MOII.

Wcnonnenue  mpoiueayp TNpd  HAIMYAM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYCHHOW Il OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSFOTCSL B TEYEHHE OJHOTO padoyero JHS CO JHS TOJAMUCAHUS JOKyMEHTA,
SIBJISIFOLLIETOCS pe3yJbTaTOM pEeAOCTaBICHUS MYHUILUATTATBHOM YCIyTH,
YIIOJTHOMOYEHHBIM JIOJ>KHOCTHBIM JIMIIOM VICTIOJIHUTEIBHOTO KOMHUTETA.

Pe3ynbTaTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SBISIOTCSA:
pa3MelIeHue CBEJEHUNW O pe3ysibTaTe MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTd B
MH(POPMAITMOHHBIX CUCTEMAaX, U3BEILICHHUE 3assBUTENS (€r0 MPEeICTABUTENS) O Pe3yJIbTare
MPE0CTaBICHUS MYHUITUTIAIbHON YCIIYTH U CIIOCO0aX €ro MoJydeHus.
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3.6.3. Ilopsamox BblIauud  (HampaBlieHUs) pe3yJibTaTa  MpPelOCTaBICHUS
MYHULHANAIBHON YCITYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIMNAIBHON YCIyTH B
M®II, pabotark M®II BbIaeT 3asIBUTEITIO PE3yJIbTaT MyHUILIMTIAIBHON yCIyTH B (hopMme
HK3EMIUIApa JJIEKTPOHHOTO JOKyMeHTa Ha OyMmaxHoM Hocurtene. [lo TpeboBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE
€My MPEIOCTABIIETCS JK3EMIULSP AJIEKTPOHHOTO JOKYMEHTa ITyTEM €ro 3alliCH Ha
CbEMHBI HOCUTENb HH(DOpPMAIMM WM HAMpaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOTO
NOKYMEHTAa IO JJIEKTPOHHOM IoYTe B aapec 3asBurend. lIpu 3anucu Ha CheMHBIN
HOCHUTENh MH(OPMALMK WM HAMPaBICHUH IK3EMILISIpa AJIEKTPOHHOTO JTOKyMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO BJEKTPOHHOW MOYTE UACHTUYHOCTh TAKOTO 3K3EMIUISpPA 3JIEKTPOHHOIO
JOKYMEHTA SK3EMILUIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNIE 3aBEPSIETCs
YIOJIHOMOYEHHBIM COTPYAHUKOM C UCHOJIb30BAaHUEM YCUJICHHON KBaIU(PUIIMPOBAHHOU
AJIEKTPOHHOM ITOATIUCH.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITNIOJHSIOTCS B TMOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHbIE perjJaMmeHToM padoTsl MOII.

Pe3ynbraTaMy BBIMOTHEHUS IMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIaYM pe3ysbTaTa MpeNocTaBiIeHUs MyHuuunaibHo yciayru B AUC MOI],
PEe3yJIbTAT NMPEIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHnn 3asBUTENS 32 PE3yJbTaTOM MYHULMIAIBHON YCIyTH
yepe3 Enunbii, PecnyOnukanckuii mopTai 3asgBUTEN0 B JIMYHBIA  KaOWHET
aBTOMATUYECKU HaIpaBJsIeTCS DJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBIISIOIIErocs
pe3yJIbTaTOM NPEAOCTABICHUS MYHULUIIAIBHOW YCIyIH, MOANUCAHHBIM YCUICHHON
KBATH(UIIUPOBAHHONW dSJEKTPOHHOM moanuchio PykoBogutens McnonHutensHOTO
KOMMTETA.

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITyHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMs JOKYMEHTA, ITOATBEPKAAIOLIEr0 IPEJOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
oM VMCoJTHATENTBHOTO KOMUTETA.

PesynbraTaMy  BBINOJHEHWsS ~ aJIMHUHUCTPATUBHBIX  NPOLEAYP  SBISFOTCSA:
HampaByieHUe (TpeAocTaBieHue) ¢ wucnoyib3oBaHueM EnuHoro, PecnyOnmkaHCcKoOro
IopTaia 3asBUTENI0 JOKYMEHTA, ITOATBEPKAAIOIIETO MPEAOCTABIEHNE MYyHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKa3 B IPEIOCTABICHUN MYHUIIMNIATBHOU YCIIYTH).

3.6.3.3. IIpu oOparnieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyTH B
HMcnomHuTenbHbId  KOMUTET, JTOJDKHOCTHOE — JIMIO, OTBETCTBEHHOE 3a  BbIAAYY
(HanpaBiieHHE) TOKYMEHTOB, BBIJAET 3asIBUTEIIO PE3YJIbTaT MyHULUIIAIbHOM yciyru. [1o
TpeOOBaHUIO 3asIBUTEIIS BMECTE C SK3EMIUIIPOM AJIEKTPOHHOTO TJOKYMEHTa Ha OyMa>KHOM
HOCHUTEJIE EMY IPENOCTABIIETCS K3EMILIAP AIEKTPOHHOTO TOKYMEHTA ITyTEM €T0 3aIUCH
Ha CHEMHBIH HOCHUTEIh MHGOPMAIMU WIM HAMpPaBICHUS SK3EMIUISIpPa 3JIEKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM ITOYTE B aIPEC 3asIBUTEIIA.
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AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBIISIIOTCS B TIOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ [IpaBriiaMu BHyTPEHHETO TPYAOBOTO pacnopsiika McroJTHUTETbHOrO KOMUTETA.

Pe3ynbTaToM BBIMOJIHEHHS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcanus
dakTa BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHHIIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCyAapCTBEHHBIX U MYHHIUITAIIBHBIX YCIIYT.

3.7. VicnpaBiieHHE TEXHUIECKUX OMTHOOK

3.7.1. B cayuyae oOHapyXeHHsI TEXHUUYECKON OIINOKU B IOKYMEHTE, SBIISIOLIEMCS
pe3yJIbTaTOM MYHMIMIIAJBHOW YCIYTH, 3asBUTENIb HampasisieT B VCHOJHUTENbHBIN
KOMUTET:

3agBJICHUE 00 MCHpPABICHUM TEXHUYECKOW owmuoku (mpunoxkenue Ne 5 k
HACTOALLIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pPE3yJbTaT MYHULMIAIBHOM YCIyTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITy, CBHUACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOHN OLIMOKH.

3asiBieHre 00 HMCMPaBICHUHA TEXHUYECKOW OIMIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHHUITUTIAIBHON YCIYTH, MOJACTCS 3asBUTEIEM
(YITOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTIpaBiICHHEM (B TOM 4YHCIE C
HCII0JIb30BAaHUEM DJIEKTPOHHOM NTOUTHI), 100 uepe3 Enunbli, PecyOnrkanckuii mopran
i MO,

3.7.2. JIoimKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JIOKYyMEHTOB, OCYLIECTBIISET
IIpUEM 3asiBICHUS 00 MCIPABICHUN TEXHUYECKOW OIIMOKU, PErUCTPUPYET 3asBJICHUE C
MPUJIOKEHHBIMU IOKYMEHTaMH U NIEpeaeT UX J0JKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JJOKyMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM IIYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

PesynbpraramMu BBITONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHUE, HAMPABIEHHOE HAa PACCMOTPEHHE AOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pa0OTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIONINNACS PE3yNbTaTOM MPEAOCTABICHUS MYHHUIIMTIAIBHON YCIyTH, OCYIIECTBISET
NpoLEeAyphl, MPEAYCMOTPEHHBIE IyHKTOM 3.5 aaIMUHUCTPATUBHOTO pErJaMeHTa, U
BbIIA€T MCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IMPEICTABUTEINIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3agBUTENS (YIOJIHOMOUYEHHOTO MPEACTABUTEIA)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKasi OLINOKa, HJIM HAIPABIISET
B aJpec 3asBUTENd MOYTOBBIM OTIPAaBJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IIOYTHI)
NUCBMO O BO3MOXHOCTH TMOJIyYEHHUS JIOKyMEHTa TpU MPEIOCTaBICHUU B
VcnomHUTENBHBI  KOMHTET OpWUTHHAlAa JOKYMEHTa, B KOTOPOM  COJEPIKUTCS
TEeXHUYecKas ommoKa.
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AJIMUHHUCTPATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYEHHE JABYX pabouyux JHEW IMocie OOHApyKEHUs TEXHUYECKOU
OIIMOKH WJIH TMOJTYUYEHHUS OT JTF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIIEHHOM
ommuoKe.

Pe3ynbTaTaMu BBITTOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: BhIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. llopsiaok u GopMbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCJIyru

4.1. HOpHI[OK OCYHICCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JII-0I[€HI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINIIaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
perilaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTaAHABJIMBAIOIITHUX Tp€6OBaHI/IH K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIyTH, a TaKXKC IIPUHATHCM UMHA pGHIGHI/Iﬁ

KOoHTpob 32 MOTHOTONW M Ka4€CTBOM MPEIOCTABICHUS MYHUIIMIAIBLHON YCIyTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIICHUH MpaB 3asiBUTENCH, MPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHON  YCIyTH,
MOATOTOBKY pelIeHUI Ha AeicTBUs (0€3eiCTBUE) NOMKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJMUHUCTPATUBHBIX
MPOLEYP SABJISIOTCS:

1) mpoBepka © COIJIACOBAHWE MPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMNATbHOMN YCIIyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JEIIONTPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
[poLEyp MPEAOCTABIECHNS] MyHULIMNIAJIbHOU YCIIYTH.

B mensx Tekylero KOHTPOJS MCIOJb3YIOTCS CBEACHUS, HMEIIIUECS B
AJIIEKTPOHHON 0a3e JaHHBIX, CIy)XKeOHas KOPPECIOHJIICHIIUS, yCTHAash M MHChbMEHHAs
nH(popMaIusl JOJKHOCTHBIX JIMII, OCYIIECTBIISIONIUX BHITTOTHEHUE aIMUHUCTPATUBHBIX
MpoLEeayp, KypHaIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEIACHUS.

JIns1 OCyI1IeCTBIICHUSI KOHTPOJIS 32 COBEPLICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTH W TNPUHATHUU PEIIEHUA PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOyIpaBJEHUsA TMPEACTABIAKOTCA CIPAaBKM O PE3yJbTaTax MpPeIOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH.

O cnydasix ¥ IpyUYMHAX HAPYILIEHUS CPOKOB, MOCJIEI0BATENHLHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP MJOHKHOCTHBIE JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOAMUTENSA OpraHa, IMPEIOCTABISAIONIET0 MYHULHUNAIBHYIO VYCIYyTy, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmii  KOHTpOJb 32 COOJIOJIEHWEM TOCJEIOBATEILHOCTH  JIEHCTBHIA,
ONPENECICHHBIX  AAMHHUCTPATUBHBIMU  MPOLEAYypaMHU IO  IPEIOCTABICHUIO
MYHUIUNIAUIBHON YCIYyTH, OCYIIECTBISIETCA 3aMECTUTEJIEM PYKOBOAMUTENSL OpraHa
MECTHOTO  CaMOyIpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3aluilo  paboThl MO
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MMpeA0CTaBJICHUIO MYHHHHHaHBHOﬁ YyCIIyIru, Ha4aJIbHUKOM OTACJa, OCYHICCTBIIAIOIICTO
OpraHu3alunro pa6OTI)I 110 IMpCaA0CTaBJIICHUIO MYHHHHHaHBHOﬁ YCIyTH.

HepequL JOJDKHOCTHBIX  JIMIO, OCYIICCTBJIAOIINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA ITOJOXKCHHUAMHU O CTPYKTYPHBIX IIOAPA3ACICHUAX OpraHa MCCTHOI'O
CaMOYIIpaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. ITopa10K ¥ NEPUOIUYHOCTD OCYIIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX MMPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS MYHUIUITAJBHON YCIYTH, B TOM YHUCJIE TOPSIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHUIIMIAIBHON
yCIIyru

4.2.1. KoHTpoab 3a MOJHOTOW M KayeCTBOM MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OCYIIECTBIISIETCS B hopMax:

1) mpoBeieHMs MPOBEPOK;

2) paccMOoTpeHusl kalmoO  3asBuTelNed  Ha  jaeicTtBus  (Oe3jaeicTBHE)
N cnomHUTEeNbHOTO KOMHUTETA, a TaKKe HUX JIOJDKHOCTHBIX JIAIL, MYHUIHMAIbHBIX
CITy’KalllHX.

42.2. B unensax OCYyHIECTBICHUS KOHTPOJISI 3a IIOJHOTOM W KAa4eCTBOM
MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTHM MPOBOJISATCA IUJIAHOBBICE U BHEILJIAHOBHIC
npoBepku. I[lopsgok ¥ TMEPUOAUYHOCTH OCYIIECTBICHHUSI IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBAETCs TIAaHOM palboThl McnonmHuTensHoro komuteta. [lpu npoBepke MoryT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIUMAIBHOM
ycayrd  (KOMIUIEKCHBIE TPOBEPKH), WM OTHACIbHBIM BOIMPOC, CBSI3aHHBIM ¢
MPEI0CTaBICHUEM MYHUIIUITAILHOM yCIIyTH (TeMaTH4eckue mpoepku). [IpoBepka Takxke
MOKET MPOBOJAUTHCS 10 KOHKPETHOM KaI00€e 3asBUTEIIA.

4.2.3. BHennaHoBbIE MTPOBEPKH MPOBOISTCS B CBA3U C MPOBEPKOM yCTpaHEHUs
paHee BBISIBJICHHBIX HAPYUIEHUWH aIMHUHHCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B CIydae
MOJIydeHus: Kano0 3asBuTenedt Ha JeictBus (OesmeiictBue) cmolHUTETHEHOTO
KOMUTETA, a TAK)KE UX JOJKHOCTHBIX JIMI, MyHHUIUIIAJIbHBIX CIIYXKaIlUX.

4.2.4. Pe3ynbpTaThl MPOBEpKU OGOPMIIIIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCA BBISIBJICHHBIE HEJOCTATKU U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] OPTaHa, IPEI0CTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), MPUHUMAEMbIe
(ocymiecTBIsIEMbIE) MU B X0J1€ TPEAOCTABIECHUS MyHUIIMTIATLHON YCIyTH

ITo pe3ynpTrataM NpOBEACHHBIX IPOBEPOK B CIIYy4YA€ BBISBICHUS HAPYIIEHUN ITPaB
3asBUTENIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOATeNbCTBOM Poccuiickon Penepannu.

PykoBoauTens opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBJIICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOAPA3CICHUS
opraHa MECTHOTO CaMOYTPAaBIIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJIN)
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HEHaIJIe)KaIlee BBIOJIHEHNE aJIMUHUCTPATUBHBIX JEHCTBHUH, yKa3aHHBIX B paszzeine 3
aJIMHHACTPATHBHOTO PETJIAMCHTA.

JIOMKHOCTHBIE JIMIIA ¥ HUHBIC MyHHUITUITATBHBIC CITyXKAIlKe 33 PEIICHUS U ACHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  MPEJAOCTABJICHUS
MYHUITUTIATBHOW ~ YCIIYTH, HECYT  OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM TMOPSAIKE.

4.4. TlomosxeHsl, XapaKTepU3yIOIIHe TPEOOBAHS K MOPSIKY U (hopMaM KOHTPOJIS 3a
MPEOCTaBICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXkIIaH, UX
00beIUHEHUH U OpraHu3anui

KoHTponb 3a mpegocTaBieHieM MYHUIIMITAIbHON YCITYTH CO CTOPOHBI TPaXKaaH, UX
oObeIMHEHUNH W  OpraHu3aluid, OCYIIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTY  OpraHa  MECTHOTO  CaMOYIIPaBICHUS  MpHU  MPEJOCTaBICHUU
MYHUIIUTIATBHOMN YCIIyTH, TIOJy4YEeHHSI TTOJTHOM, aKTyalIbHOM U JOCTOBEPHOM HH(OpMaIuu
0 TOPSIIKE MPETOCTABICHUS MYHUIIMITAIIBHON YCIYTH U BO3MOKHOCTU JOCYIEOHOTO
paccMoTpeHust oOpaieHuid (>kasiob) B Mpollecce MPEJOCTABICHUS MYHUIIMITATIbHON
YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00:KAJI0BAHNS pellieHuil U JeiicTBUi
(0e3neiicTBHs) Oprana, NpeA0CTABJIAIOLIEr0 MYHULUNIAJIBHYIO YCJIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS FOCYyAAPCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanHbIx B yactu 1.1 crarbu 16
DenepanbHoOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIHMIAJIBHBIX CJIYy’KalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JJOCYJACOHOM MOPSIKE pelIeHUN
u JnedctBuil (0e3€MCTBUSI) opraHa, MPEIOCTABISAIONIETO MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NPEeAOCTABISIONIET0 MYHULUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXalllero,  PYKOBOAMWTENS  OpraHa,  MpPeIO0CTaBIISIIOLIETO
MYHULIUTATBHY IO yCIyTYy, MHOTO()YHKIIMOHAIILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeTyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapylIeHue cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHU MYHULIMITATIbHON
yCIIyTH, 3a1poca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTABICHUS] MYyHULMNAIBHOW yciyru. B ykazanHHoM
cinydae gocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUNA W JIeWCTBHIMA
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIHHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXHO B Clydae, €CIM Ha MHOTO(QYHKIMOHAIBHBIA IICHTP, PEIICHUS W
neictBus  (O6e37€iiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (QYHKIMS 110
MPEIOCTABICHUIO COOTBETCTBYIONINX MYHHIIUNAIBHBIX YCIYyT B TOJTHOM O0BEME B
NopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;
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3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB WM MHPOpPMALMK MO0 OCYIIECTBICHUS
NEUCTBUM, IIPEACTABICHUE WJIH OCYLIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickonn @Penepanny, HOPMATHUBHBIMU
npaBoBbIMU akTaMu PecnyOmmku TaTapcTaH, MyHULMIAIbHBIMU NPAaBOBBIMU aKTaMH
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnuku TaTapcraH, MyHHIIMIIAIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MyHULIMITAIBHOM YCITYyTH, y 3aSBUTEIIS;

5) oTKa3 B NpEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
IPEIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBHUM C HHUMHU
MHBIMM HOPMATHBHBIMHM IIPAaBOBBIMM akTaMH Poccuiickon Penepanny, 3aKOHAMH H
MHBIMH HOPMAaTUBHBIMU IIPaBOBBIMU akTamMu Pecriy6nuku TaTapcTaH, MyHULIUTIIATbHBIMU
IIpaBOBBIMU akTaMH. B yka3aHHOM ciiydae gocynebHoe (BHecyneOHOe) o0kajoBaHME
3asBUTENIEM pelIeHUuN u jaeicTBuil (06e3aeicTBHsl) MHOTO(YHKIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4yae, €cClId Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, peleHus U jAeictBus (Oe3neicTBUE) KOTOPOTro
00XaIyloTCs, BO3JIOXKEHAa (YHKUMA MO MPEJOCTABICHHIO COOTBETCTBYIOIIUX
MYHULIMTATBHBIX YCIYT B IOJTHOM 00BEME B IOPSIAKE, ONPEIEIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHUIUNAIBHOW YCIyrd
IJIAaThl, HE MPELYCMOTPEHHOM HOPMATHBHBIMU TIPABOBBIMM akTamu Poccuiickon
@denepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTaMu PecnyOnukm  Tartapcras,
MYHULMIIAIbHBIMU IIPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MpeOCTABIISIONIET0 MYHHLIMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIONIEr0 MyHULIUNIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, OpPraHU3alHii, IpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux pabOTHUKOB B
VCIPABJICHUU [OIMYIICHHbIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUSI ~ MYHHUIMNAJIbHOM  YCIyrd  JOKyMEHTax JiMOO  HapylleHHue
YCTAaHOBJICHHOI'O CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecynieOHOE) O00KaJoBaHUE 3asBUTENIEM peElIeHud u jaercTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIILHOTO LEHTpa
BO3MOKHO B CJyyae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIA LIEHTp, PEIICHHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUNIATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONIPEACICHHOM
gacThio 1.3 crateu 16 @enepansuoro 3akona Ne 210-D3;

8) HapylleHuEe CpoKa WIM MOpsAKa BbIAAYM JOKYMEHTOB MO pe3yibTaTam
IIPEIOCTABIIEHUS MyHULMIIAIbHON YCIYTH;

9) npuocTaHOBIIEHHE NPEAOCTABICHHUSI MyHULMIIATBHONW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (eepaabHbIMU 3aKOHAMU U TMPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHUBHBIMM IIPABOBBIMHM akKTaMH PoccHiicKoii
Qdenepanyy, 3aKOHAMU W HWHBIMH HOPMATHUBHBIMU IPaBOBBIMU aKkTamu PecryOiuku
TaTtapcTtan, MyHUIIMTIAIBHBIMY MPABOBBIMU aKTaMHu. B yka3aHHOM ciiydae 1ocylie0HOe
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(BHEeCcynieOHOE) O00KaJoBaHWE 3asBUTENIEM peEHIeHUH U JercTBuil (0e3meicTBuUs)
MHOTO(YHKIIMOHAJTLHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS II0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONIPENECITCHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUM MYHULHUIIAIBHON YCIyrd
JOKYMEHTOB WJM HWH(OpPMAlMU, OTCYTCTBHE U (MJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH NPU NEPBOHAYAIBHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, JIUOO B MPEJOCTaBICHUH MYHUIUMAIBHOM
YCIIYTH, 32 UCKJIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MYHKTOM 4 4dactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyaedOHoe (BHecyaeOHOoe)
o0>kajoBaHUE 3asIBUTEJIEM peleHuin U JNENCTBUI (6e3neiicTBus)
MHOTO(YHKITMOHAJILHOTO  I[IEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTOQYHKIIMOHAJIbHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIIUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, OMPEACIICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba mnomaercas B NUCBMEHHOM QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBISIOMIMA MYyHULUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyJapCTBEHHON
BJIACTH, SIBJIOIIMICS ydpeAuTelleM MHOrOQpyHKIHOHAIBHOIO UeHTpa (manee -
y4ypeauTenb ~ MHOTOQYHKUMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHU3aluu,
npeaycMoTpeHHbIe 9acThio 1.1 ctatbm 16 denepansHoro 3akoHa Ne 210-D3. XKamoos! Ha
pemieHuss U JAeWcTBUS (0e3nelCcTBHE) PYKOBOJIUTENS OpraHa, MPEeoCTABIISIIOIIETO
MYHUIIUTIATBHYIO YCIIYTY, TTOIAI0TCS B BBIIIECTOSIIHNMI OpraH (Mpy €ro Han4uu) 0o B
CJIy4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEAOCTABISAIONIETO MYHUIIMIAIBHYIO yciayry. JKamoObl Ha pemieHuss U JCUCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pemeHus W JACUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, nmomarTCs PYKOBOAMTENSM 3THUX
OpraHU3aI1u.

Kanoba na pemenus u aectBust (0e3a€iCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIOYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MPeJoCTaBIISIFOIIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIUMAIBHOTO CIIYXAaIlero, PyKOBOJWTENS OpraHa,
MPEIOCTABIISIONIETO MyHUITUIATBHYIO YCIIYTY, MOXKET OBITh HalpaBjIeHa Mo TouTe, Yepe3
MHOTO()YHKITHOHAIbHBIN IEHTD, C UCIIOJIb30BAaHUEM uH(pOopMaImoHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduimansHOTO caiiTa  opraxa,
MPEAOCTABISAIONIET0  MyHUUMINAIbHYIO  yciayry, EgunHoro  moprama  mm0o
Pecnybnukanckoro nopraia, MHQOPMAIIMOHHOW CUCTEMBI JOCY1I€0HOT0 00KaJIOBaHMS, a
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TaK)Xe MOXKET OBbITh MPUHATA MPU JTUYHOM NpueMe 3asiButens. JKanoba Ha perieHus u
e CTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa MOXKET OBITh HAIIPaBJIeHA MO TIOYTE, C UCIIOJIb30BaHUEM
UH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetu «MHTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHATIBHOTO LIeHTpa, EquHoro nmoprana nubo Pecnybnukanckoro moprana,
MH(GOPMALIMOHHON CUCTEMBI I0CYIOHOTO 00XKaIOBaHUs, a TAK)KE MOKET ObITh MPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha permeHus u jaeicTBus (Oe3aeiicTBHE)
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIPaBlIEHA IO MOYTE, C MCIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», OQUIIMaIbHBIX CalTOB
ATUX opraHu3auuii, Enunoro nopraia nu6o PecnyOnmkanckoro noprania, a TaksKe MOKET
OBITH MPUHSTA TIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMMeHOBaHUE OpraHa, NPEJOCTABISAIOLIEIO0 MYHUUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyTry, JH00
MYHMIIMIIAJIBHOTO CITY’Kalllero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJIUTENS U
() paOOTHWKA, OpraHu3aluid, NpPeIyCMOTPEeHHbIX dYacThio 1.1 crateu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) ¢amMunuio, UMsl, OTYECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedona, agpec (aapeca) 3AEKTPOHHON MOUTHI (IIPU HAJIMYKMK) U TTOYTOBBIM ajipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO alTyeMbIX DPEIICHUSX W JCUCTBUSX (Oe37eiicTBHMU) opraHa,
MIPEAOCTABISIOIET0  MYHULHMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEOCTABIIAIOIET0 MYHHLIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIAIBLHOTO CITy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpeJOCTaBIISIIOUIEI0 MYHHUIMIAIbHYIO YCIyry, JHOO
MYHUIMINAIBHOTO  CIIy’Kallero, MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MpeICTaBICHbI IOKYMEHTHI (IIPU HAIUYUH ), TOATBEPKIAIOIINE JOBOABI 3asBUTEISL, JTUOO
UX KOIUH.

5.4. TloctynuBmias %ajnoda MoAJIeKUT PErUCTPALlN B CPOK HE MO3HEE paboyero
JHS, CJIETYIOLIETO 3a THEM MTOCTYTUICHUS.

5.5. KanoGa, moctynuBmIas B OpraH, NPEAOCTaBISIONINN MYHUIUNAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHATBHBIA EHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHu3alnu, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSIIMA OpraH (P €ro HaJIWYWH), MOMJIEKUT PACCMOTPEHHIO B
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TEeYEHUE MATHAALATH pabodyuX AHEH CO JIHA €€ pEerucTpallvu, a B ciiydyae 00)KajloBaHUs
0TKa3a OpraHa, Ipel0CTaBISIONIEr0o MyHUIIUIIAIBHYIO YCIYTY, MHOTO(GYHKIIMOHATBHOTO
LEHTpa, OpraHU3alnl, IPETyCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 @eaepanbHOroO 3aK0Ha
No 210-®@3, B nmpueMe JOKYMEHTOB Yy 3asiBUTENsl MO0 B MCIPABICHUU JOMYLIEHHBIX
OTeYaTOK M OMIMOOK HIIM B Cllydae O0>KaJoBaHMs HapyIICHHs YCTAaHOBJIEHHOTO CpOKa
TaKUX HUCIPABJICHUH - B TEUCHHE MIATH padOYUX THEW CO JIHS €€ PErHCTpalliu.

5.6. Ilo pe3ynbprataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJJHO U3 CIEAYIONINX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSIETCA, B TOM YHCIIE B (POpME OTMEHBI IPUHATOTO PEIICHHUS,
UCIIPaBJIEHUS JOIMYLIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
IPEAOCTABIEHUS MyHULIUNIAIBHOW YCIYTH JOKYMEHTAX, BO3BPATa 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMH IPABOBBIMU AKTAMH
Poccuiickoii deneparum, HopMaTUBHBIMU MPaBOBbIMU akTaMu PecryOnmku Tarapcran,
MYHHULIMNATbHBIMU TPABOBBIMU AKTAMH;

2) B yIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He mno3gHee nHsA, CIEQyOLIEr0 3a JHEM IPUHATUS PEIIEHUS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (OpMe M MO JKEIaHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCs MOTHBHPOBAaHHBI OTBET O Ppe3yJibTarax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cnyyae mpu3HaHUs >KaJIOObI TMOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHHU KajaoObl JaeTcss uHpopmaius o JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTABISIOMIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, mpeaycCMOTPEeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B ensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYILICHUN IPU OKa3aHUU MYHUIUIIAIBHON YCIYTH, a TAK)KE IPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCsl MH(OpMALKs O JalbHEUIINX
JNENCTBUSX, KOTOpPbIE HEOOXOAMMO COBEpPUIMTH 3afBUTEII0 B LEISAX IOIyYEHUS
MYHULIMIATbHOMN YCIIyTH.

5.8. B ciyuae nmpusHanus *anoObl HE MOJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJbTaTaX pPACCMOTPEHUs >KaloObl JalOTCS apryMEHTHUpPOBaHHBIC
pPa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke WHGOpMaIUs O MOpPSAKE
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnydae yCcTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS 3KaloObl
MPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO MPABOHAPYIUEHUS WM MPECTYIUICHUS
JOJIKHOCTHOE JIMII0, PAOOTHUK, HaJIeJICHHBIE MTOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOIIMECS MaTepHabl B OpraHbl MPOKYPATYPHI.
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[Tpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

CITPABKA (BBIITHCKA)

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE Juio (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUITA
oprasa)
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[Tpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUH MYHUITUIIAIbHON YCIYTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHSATO pelIeHre 00 OTKa3e B BbIIaUe
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHoe muio (PHUO)

(monKCch YHOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)



36

[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEIOCTABIICHUS
MYHULIMTATBHON YCIIYTH MO BbIIau€ CIPABKU (BBHIMUCKH)
oT No

PaccmorpeB Baie 3asBieHue ot No u
npujaraeMbie K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHom
MIPUHSTO PEIeHHE 00 0TKa3e B IpUeMe
JIOKyMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH IO BbIIaue
CIIpaBKU (BBIMMCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYJACOHOM TIOPSAKE IyTEeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANKCH YIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O BblJaue
CITpaBKU (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBﬂeHI/Iﬂ)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
IO MECTY JKUTEIBCTBA, aIPEC IICKTPOHHOM MOUTHI, TeIe(oH)

3ASBJIEHUE
0 BBbIJIa4€ CIPABKU (BBIMTUCKHU)

[Ipomry Bac Bbigath cripaBky (BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratoresi:

Pe3ynprar npegocTaBiieHuss MyHULUIIAIBHON YCIYTH, IPOLLY MPEAOCTABUTH:

DB muuHbIA kKaOunet [lopTana rocygapCTBEHHBIX M MYHMIIMMIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B JIUYHBIM KaOWHET EI[I/IHOFO nopraja rocyiapCTBCHHbIX U MYHUIIUITIAJIbHBIX
yCIyr,

DB MHOTO(YHKIIMOHAILHOM LIEHTPE MPEIOCTaBICHUSI T'OCYJIAPCTBEHHBIX U
MyHULMNAIBHBIX yeiyT PecyOnuku Tatapceran;

B Opzane.

(mara) (moammch) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

PykoBoaurento
HcnomHnuTenbHOro KOMATETa

OT:

3ASBIJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKa3aHUM MYHUIIMITAIILHON YCIYTH IO
BbIJIaue CIPABKH (BBITHCKH).

3anucaHo:

[IpaBrIIbHBIE CBEACHUSA:

[Ipomry  WCOpaBUTh  JOMYINEHHYIO TEXHUYECKYIO OIMMOKY H  BHECTH
COOTBETCTBYIOIINE U3MCHEHHUS B IOKYMEHT, SIBJISIOIIUICS pe3yIbTaTOM MyHHIIAIATbHOM
YCITYTH.

[Mpuararo cieayronme 10KyMEHTBI:

1.

2.

B cinydae npuHATHS pemieHUS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHUEM 10
ampecy:

HacrosiiM noaTBepKaar0: CBEACHUS, BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMILYy, 4 TaKXE€ BHECEHHBIE MHOK HUXKE,
nocTOBEepHBL.  JIOKyMEHTBI  (KOMHWW  JOKYMEHTOB), TIPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJIICHHBIM  3aKOHOJATEJILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBJICHUS 3T JIOKYMEHTBHI JICHCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuck) (®.1.0.)



