UCIOJHUTEJBHBII KOMUTET TATAPCTAH PECITYBJIMKACHI

KWIBAIOMEBCKOI'O TOTEIL
CEJBCKOI'O ITOCEJIEHUA MYHUIUITAJIb PAVIOHBI
TETIOIICKOI'O . KMWJIAELI ABBLJI )KUPJIET'E
MYHUIIUITIAJIBHOI'O PAMOHA BAIIIKAPMA KOMUTETHI
PECITYBJIMKHU TATAPCTAH
422387, c. Kunpatoweso, yn.MonoaéxHas, 22 422387, Kunpeiu aBbjibl, Awbiasp yp, 22
Ten. (84373) 5-22-66,e-mail: Kld.Tet@tatar.ru
OI'PH 1061672018264, UHH/KIIIT 1638005065/163801001
IMOCTAHOBJIEHUE
«25» nosaopsa 2024 roxa Ne 14

O06 yTBepKAeHNH aAMHUHUCTPATHBHOIO perjaamMeHTa
NpeaoCTABIECHHS MYHHIIMIIAJbLHOM YCJAYTH N0 Bbilade CNIPAaBKH (BLINHCKH)

B coorserctBuu ¢ ®enepansHbiv 3akoHom oT 27 urons 2010 roma Ne 210-03
«O6 opraHuM3anUy TMPENOCTABIEHUS TOCYHAPCTBEHHBIX M MYHHUIUIIAIBHBIX YCIIyD)
VcnionHuTenbHblii KOMUATET KHIIBIIOIMIEBCKOTO CENbCKOro IMocesieHHus TeTHICKoro
MyHUIUnaIbHOro paiona Pecriyonuku Tatapcran IOCTAHOBJISIET:

1. YTBepIuTh aAMAUHUCTPATUBHBINA PETTIAMEHT NPEI0CTaBICHUS MyHHUIIUITATbHON
YCIIYTH 110 BbIade CIPaBKH (BHIMKCKH) (TIpUiaraeTcs).

2. TlpusHaTh yTPaTUBIIUM CHUIY IOCTaHOBIEHHE VCIIONHUTETHHOrO KOMHUTETA
KHUJIbIIOIIEBCKOTO  CENBCKOro TOCeNeHuss TeTIOMICKOro MYHHMIUIIAILHOrO paioHa
Pecniy6iauku Tartapcran ot 21 wmapra 2022 roma N 3 «O06 yTBepxIeHHH
aJIMHHHCTPATUBHOTO perjaMeHTa MPeJ0CTaBICHUs MyHUIIUIIaIbHONW YCIYTH MO BbAa4e
CIPaBKH (BBITTHUCKHU )».

3. ObOHapomoBaTh HacToOsIee MOCTAHOBJIEHNE Ha HH(OPMALMOHHBIX CTEHAaX Ha
TeppuTopur KHjIbIIOIMIEBCKOTO: CEBCKOTO MOCENIEeHNs TeTIOMCKOro MyHUITUIIATBbHOIO
paiiona PecnyOnuku TartapcTa, onyOnuKoBaTh Ha opUIMAIBHOM caiTe TeTromcKkoro
MYHHIWIIATLHOIO  paiioHa B  HHDOPMAIMOHHO-TEIEKOMMYHHUKAMOHHOW  CETH
«HuTepruer» mo BeG-ampecy: http://tetushi.tatarstan.ru/ u Ha «OduLKanbHOM MOpTae
IpaBOBOM uHGbOopManUu Pecny6nuku Tarapcran» o BeO-ampecy:
http://pravo.tatarstan.ru.

3. KoHTpOIIb 32 HCITOIHEHNEM HACTOSIIETO MOCTAHOBICHUS OCTaBIISIO 33 COOOM.

3amectutens Daasei™ B.A. I'opGynos




[TpunoxeHne K TOCTAaHOBJICHUIO
Kuip1101eBcKoro cenbCKoro noceaeHus
TeTronCcKoro MyHMIMNAIBHOTO palioHa
Pecny6nuku Tarapcran

OT «25» HOs10pst 2024 1. Ne 14

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaABJIeHUsI MyYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBINUCKH)

1. O0mue moJI0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIAMEHTA

Hacrodmmnii afMUHUCTPATUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULMUIIAIBHOU
yCIIyTH (Jlajee — aIMUHUCTPATUBHBIM PETIAMEHT) YCTaHABIMBAET CTAHAAPT U MOPAIOK
IPEIOCTABIIEHUSI MYHULUIAIbHON YCIYI'M IO BbIJau€ CHpPaBKH (BBIIHCKHM) (daiee —
MYHHIIMIIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYECHUE MYHULHMNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOIIMN HA OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIIOLIETO €ro MOJHOMOYHS (anee
— IIPEICTaBUTEIIb 3asIBUTENS).

1.3. Ilopsinok uHpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIUIATBHON yCIyTH

1.3.1. HNudopmanus o mnopsigke NPEeIOCTaBICHUS MYHUIMIAIBHONW YCIyTH
pa3MeniaeTcsi:

1) Ha WH(QOPMALIMOHHBIX CTEHHIAX, COJEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHpopMalIMI0O O MYHMIMNAIBHOW yCIyre, pacHOJIOKEHHBIX B  TOMEIICHUSIX
MHOTO(DYHKIIMOHAIBHBIX ~ IIEHTPOB  MPENOCTaBICHUS  TOCYJAapCTBEHHBIX  H
MYHUITUTIATBLHBIX YCITYT.

2) Ha O(pUUHAIBHOM CalTe MYHUIMIAIBHOTO pailoHa B HHGOPMAIMOHHO-
TeJeKOMMYHHUKaIMOHHOH cetn «uTepHe™ (https://www.tetushi.tatarstan.ru);

3) na Ilopranme rocymapCTBEHHBIX W MYHHUIHMMAIBHBIX ycIuyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKuit mopTan);

4) na EauHom nopTasie rocyJapCTBEHHBIX U MyHUIIMTNAIBHBIX yCIyr ((pyHKIu)
(https:// www.gosuslugi.ru) (maiee — Equnbiii mopTain);

5) B rocynapcTBeHHON HHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX H
MyHUIUNANbHBIX yeayr Pecy6muku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCyJapCTBEHHBIX U MYHUIIUITAILHBIX YCIIYT).

1.3.2. KoHcynapTHpOBaHME MO BOMNpPOCAM NPEAOCTABICHUS MYHUIUMAIBHOM
YCIIYTH OCYILECTBIISETCS:
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1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX NPEJOCTABIECHUS TOCYJIAapPCTBEHHBIX M
MYHUIIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TUYHO WIH 0 TeNe(OoHy;

2) B uHTepakTUBHOU Qopme Ennnoro, Pecnybnukanckoro noprana;

3) B HcnomHutenbHOM KomuTeTe KHIIBIIOMIEBCKOTO CEIBCKOTO IOCEICHUS
TeTtomickoro  MyHuUUOMNaIbHOrO pailoHa PecnyOnuku  Tarapcran (manee —
VcrioTHUTE TbHBI KOMUTET):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeIeoHy;

IpY MUCbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JOKYMEHTA) 00palieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uadopmarnus na Ennnom noprane, Pecyonukanckom mopTaie o mopsiake
U CpOKax IIPEeNOCTaBICHHUs] MYHUILIMIAJIbHOM YCIYrM Ha OCHOBAHMM CBEJICHUH,
cojlepkamuxcss B PeecTpe TrocylnapCTBEHHBIX M MYHUIUNAJIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn k uHGOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS MPOTrPaMMHOrO OOECHeueHHUsl, YCTaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COrJIallIeHUs C npaBooOagaTesneM POrpaMMHOI0 oOecreueHus,
MpeAYyCMAaTPUBAIOLIETO B3UMAaHUE IJIAThl, PETUCTPALUIO WM aBTOPU3ALMIO 3aSBUTEI
WJIM TIPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Telae(OHY B COOTBETCTBUU C
MOCTYNHUBIIMM OOpalIeHueM MPEA0CTABISIETCS UH(DOPMALUSA:

1) o mecre HaxXOXIEHUS MHOTO(DYHKIMOHAIBHOTO IEHTPA IPEIOCTABICHHUS
rOCy/IapCTBEHHBIX M MYHHULMINAJIbHBIX yciyr, McnonHuTenbHoro komuteTa (aapec,
rpaduk paboThl, CIPABOYHBIE TEIEPOHDI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYTH, 0 crioco0ax U CpoKax
M10J1a4uM 3asIBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM HPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJUPYIOIUX BOMPOCH MPEJOCTABICHUS
MYHUIMIIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHMIMOAIbHOW YCIYTM, O CpOKaxX IpUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaocTaBICHUs MYHUIIMTIAIIEHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUHU 1O BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake OOKajOBaHMS IACHCTBUN WM O€3AEHCTBHS ITOJDKHOCTHBIX JIHIL
M crnoaHUTENbHOTO KOMUTETA.

[To mnucbMeHHOMY OOpalleHUI0 COTPYJIHUKH OTHAENIa, OTBETCTBEHHOTO 3a
NPEIOCTaBICHUEe MYHUIIMNAIBbHOW YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO TMOPSJIOK MPEIOCTAaBICHUS MYHHUIMOAIBHOW YCIyTH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE€ aJMUHUCTPATHUBHOTO pErJIaMEHTa, U B
TEYEHUE TpeX pabouux AHEH cO JHS perucTpauud OOpallleHUs] HAMPABIAIOT OTBET
3assBuTent0. OTBETH JAlOTCA Ha si3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTH JaTh
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OTBET Ha A3bIKE OOpAalleHMs] MCMOJIb3YIOTCS TOCYJApPCTBEHHBIE SI3bIKM PecmyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo BompocaMm MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIyTH
pa3mMeraercst Ha opUIMaIbLHOM caiiTe TeTIONMICKOro MyHHMIIMIAIBHOTO paiioHa 1o Beo-
anpecy:. http://tetushi.tatarstan.ru/ m Ha WHPOPMAITMOHHBIX CTCHJIAX B ITOMEIICHUSIX
HcnonHutenbHOro KOMUTETA JiJisi pa0OThI C 3aABUTEIISIMH.

Nudopmanmst Ha rocygapcTBeHHBbIX  si3bikax PecmyOmuku  Tartapceras,
pa3Meraemas Ha HHGOPMAITMOHHBIX CTEHIAX W Ha opUIIHATbHOM caiiTe TeTromckoro
MYHUIIMIIAILHOTO  paiiloHa B WHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHONW  CETH
«/HTEpHET», BKIIOYAECT CBEICHUS O MYHUUIHNAIBHOW YCIyTe, COJEpKAIIUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMUHUCTPAaTUBHOTO PETJIAMEHTA,
uH(pOpPMAIMI0O O MECTE€ HAXOXJEHHUS, CIPABOYHBIX TelepoHaX, BPEMEHH pabOThI
HcnonnutenbHOr0o KOMUTETa, O rpaduke IpHemMa 3asBICHUNW Ha MpeaoCTaBICHUE
MYHHUILUTIAJIBbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLINAE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYyOJIMKOBAHUSI), pa3MelleH Ha
Enunom mnoptane, B PeecTpe rocygapCTBEHHBIX U MYHMIIUMIAIBHBIX YCIyr, Ha
opuHAITBHOM caiite MYHUIIUTIATLHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTn « IHTEepHEeTY.

1.4.2. TekcT aIMUHHMCTPATUBHOIO pErjlaMEHTa B JEUCTBYIOLIEW peaakiuu
MOJUIEKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUIIMIIATBHBIX yCIYT, HAa OQUIMAIBHOM CalWTe MYHHUIMIIAJLHOTO paiioHa B
UH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B IMUHUCTPATUBHOM PETJIIAMEHTE, U UX OMPEICIICHHS

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEIYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yAalleHHOe paboyee MECTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
roCyJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOTO0(YyHKIIMOHATIEHOTO IEHTpa
IIPEAOCTABIIEHUS TOCYIapPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(ceslbcKOM) TMOCENIEHMM MYHULUMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpyTre
Peciy6muku Tatapcran B cooTBeTcTBuM ¢ myHKTOM 34 IlpaBun opranuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABJICHUS TOCYIapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIoCcTaHOBIEHUEM [IpaBurenscTBa Poccuiickoin
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 ytBepxkaenun [IpaBun opranuzamnuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT»;
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TeXHUYeckass ommubOka - omuOka (OmMcka, oOrneyaTka, rpaMmaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommbKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, M TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKANMM W ayTeHTHU(DHKAIMU B HHPPACTPYKTYypE,
o0ecreynBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBUE
MH(POPMALIMOHHBIX CHUCTEM, UCHOJIb3YyEMBbIX IS MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyr B 3JekTpoHHOM (opme (mamee — ECUA) — denepanpuas
rocynapcTBeHHasi MH(pOpMAaIMOHHAs CUCTeMa, 00eCTeUnBarOIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIIN U
ayTeHTUQUKalMKM K  UHQOpManuu,  coJepkamieics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIMOHATbHBIN
LEHTP NPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHMLMIAIBHBIX yciIyr B PecryOnuke
Tarapcrany;

AUC  MO®I] -  Apromaru3upoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LIEHTPOB PeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyT PecyOnuku TaTtapceran.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMINIAIBHOW YCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCA 3allpoC O MPEIOCTaBICHUU
MYHHLIMIIAIBHOM YCIYTH, TOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutonsa 2010 roma Ne 210-®3 «OO0 opranuzanuu
MIPENOCTABIEHUS TOCYJaPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIyD» (nanee — OeaepaibHbIi

3aKkoH Ne 210-D3).
2. CTaHaapT npeaocTaBJIeHNs MyHMIUNAJIbHON YCIyrH
2.1. HameHOBaHNE MYHUIIMIIAIBHOW YCIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHUE UCTIOTHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHHs, HEMOCPEICTBEHHO TIPEIOCTABIISIONICTO MYHHUITUTIATLHYIO YCITYTY

HUcnonuuTenpHBIM  KOMHUTET  KWIJIBIIOMIEBCKOTO CCJIBCKOTO  ITOCCJICHUS
TeTtomckoro MyHuIunaibsHoro paiona Pecriyomuku TatapcraHn.

2.3. Onucanue pe3ynibTrara IpeoCTaBICHUS! MyHULIUTIATbHON YCIyTH
2.3.1. Pe3ynbraToM NMpeioCTaBICHUs MyHUIIMITAILHOM YCITYTH SIBISETCS:

1) cnopaBka (BBITMCKA) W3 MOXO3SMCTBeHHOW KHUTH (mpuiokenne Ne 1 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



2) pemienme 00 OTKaze B NPEAOCTABICHUM MYHUIMIIAILHOW  YCIIyTH
(mpunoxenue Ne 2 k HacTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IPEJOCTAaBICHUS] MYHULMIAIBHOW yciyru (nmpujiokeHue Ne 3 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynbrarT mnpenoOCTAaBIECHUS MYHHLIMIAIBHOM YCIYIM HaIpPaBISIETCA
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHIJICHHOM
KBIM(UIIMPOBAHHON d3JEKTPOHHON moamuchio PykoBomutens HMcnonHUTETHHOTO
KOMHTETA, B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-D3
«O0 »snexkTpoHHOM moamucu» (nanee — DenepanbHblil 3ak0oH Ne 63-D3) B JIMYHBIM
kabuHer EnuHoro mnoprana. B ciydae HampaBiieHUs 3asBICHUS ITOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3yibTaT MNPEAOCTaBICHUS MYHULMINAIBHOW YCIIyTH
HAIpPAaBIIIETCS TakK >K€ B JIMUHBIN kaOuHeT PecnyOnukaHckoro noprasia.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3yiabTaT MNPEJOCTABICHUS MYHHUIIMIAIbHOU
yciyru Bbiiaercs B McnonnurensHoMm komutere uinu B MOLl B dopme sk3emmuisipa
AJIEKTPOHHOI'O JIOKYMEHTa, pPAcleyaTaHHOIO Ha OyMa)XHOM HOCHTEJE, 3aBEpEHHOIO
[I€YaThI0 M TOJIHKCHIO COOTBETCTBEHHO PykoBoauTtens MCHOMHUTENBHOTO KOMUTETA
niu padbotHuka MOLI.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YyJIBTAT NMPEIOCTABICHNUS MYHUIUIIAJBHON
yCIyrd B opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJibTaTa
MPEI0CTABICHUS MyHULIMIIATbHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MYHHUIIUIIAIBHON YCIIYTH, B TOM YHCIIE C yI€TOM
HEO0OXOMMOCTH OOpaIlleHUsI B OpTraHU3alNH, YIACTBYIOIINE B MPEIOCTABICHUH
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHNS] MyHULIMTIIAJIbHOU
YCIIyTH B CIIy4ae, €CJIA BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPElyCMOTPEHA
3aKO0HOJIaTeIHLCTBOM Poccuiickoit denepaiiuu, CpoK BbIIaYM (HAPABICHWUS)
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIBTATOM IIPEAOCTABICHNSI MyHULIUIIAIBHOW YCIIYTH

2.4.1. MyHununaibHas yciyra MpeaoCTaBIseTCa B TEUEHUE TPeX pabodunx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpOKa MPEAOCTABICHHUS MYHHUIIMTAIBHON YCIyTHd HE
MPEAYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOMIETOCS PE3YyJbTATOM NPEIOCTABICHUS
MYHULUNAIBHOM  yclyrh B (OpME  DJIEKTPOHHOIO  JOKYMEHTa, 3asBUTENIO
OCYULIECTBJISIETCS B JIEHb O(QOPMIICHUS U PETUCTPALMM pPE3yJibTaTa MPEJOCTABICHHUS
MYHULIMITAIBHOW YCIIYTH.

2.5. VcuepnibiBaromuii mepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIK UHBIMU HOPMATUBHBIMU IPABOBBIMH aKTaMU JJIsI
MIPEIOCTABJIECHUS] MyHULIMIIAIIBHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SBJISIFOTCS
HEOOXOIMMBIMU U 00s13aTEILHBIMHU JIJISI IPEIOCTABICHUS MyHUITUTIATBHBIX YCIIYT,
MO IICXKAIINX MPEACTABICHHUIO 3aIBUTENIEM, CITOCOOBI X MTOyYSHUS 3aIBUTEIIEM, B TOM
qucye B AJEKTPOHHON hopme, TOPSIIOK UX MPEICTaBICHUS
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25.1. lng monyyeHus MYHUUUIAIBHOM YCIYrd 3asBUTENb MPEICTABISET
CIEAYIOUIUE JOKYMEHTHI:

1) 1OKyMEHT, yAOCTOBEPSIOINI JTUYHOCTh (HEe TpeOyeTcs B ciiydae oOpamieHus
nocpenctsoM Ennnoro, PecnyOnukanckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHHE:

B (hopMme oKyMeHTa Ha OyMakHoM HocuTese (mpunoxkenne Ne 4 K HacCTOSIIIEMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEICHMI B OJEKTPOHHYIO (opMy 3asBICHUS), IMOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO perjaMeHTa, MpuU OOpalleHUuu
nocpenctsoM Exnnoro, PecryOnukanckoro nopTrana;

4) B ciyuae, eciM JJsl MPEAOCTaBIICHUS MYHUIIMIIAIILHON YCIYyTHM HE0O0XOoIruMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIHIA, HE SBIAIONICTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKUX MEPCOHATBHBIX JaHHBIX
MO’KET OCYLIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIMIA, IIpY 0OpaIleHNH 3a MOJTyYeHHUEM
MYHHULIMNATBHON YCIYTd 3asiBUTENb JOIMOJHUTEIBHO TPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJTYYEHUE COIJIacUsl YKa3aHHOTO JMIA WM €ro 3aKOHHOTO
MPEACTABUTENS HA 00pabOTKY MEPCOHABHBIX JITaHHBIX YKa3aHHOTO Jula. JJOKyMEeHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJAcUsi, MOTYT OBITh MPEACTABICHBI B TOM YHUCJE B
(hopMe IEKTPOHHOTO JOKYMEHTA,

5) mpaBOyCTaHABIMBAIONINE TOKYMEHTHl HA MHJIMBUAYAIbHBIA XKUJIOW JIOM, €CIIH
paBoO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBU>)KUMOCTH.

2.5.2. 3asgBiieHHE€ W TpUIIAaTaeéMbI€ JIOKYMEHTHI MOTYT OBITH MpECTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIOUTUX CTIOCOOOB:

1) uepez M®I] Ha OymMaXKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Equnoro, PecnyOnukanckoro nopraia B 3J€KTPOHHOM (popme;

3) B McnoaHUTENbHBIM KOMUTET JIMYHO WM MOCPEACTBOM IMOYTOBOW CBS3M Ha
OyMa>KHOM HOCHTETIE.

3asBreHUWE M TpUJIaraeMble JOKYMEHTBI, MpPHU HANpPaBICHUH [OCPEICTBOM
MOYTOBOM CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asaBiieHHEe MpU HarpaBiieHuu nocpencrsoM Enunoro, Pecmy0OimkaHckoro
nopTasna NOANUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM TMOMANUCH 3asBUTEII0 HEO0OXOAUMO
npoiTu mporneaypy peructpanuu (ayrentudukarun) B ECUA, a Takke moaTBepaUTh
YYETHYIO 3aIUCh.

DNEKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), YKa3aHHBIE B
NOAMyHKTax 2, 4-6 nyHkra 2.5.1 aJIMHUHHCTPaTUBHOIO pEIJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBAJIU(DHUIIMPOBAHHON TMOJIUCHIO JIUI], YIOJHOMOYEHHBIX HAa CO3/IaHHUE U
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.
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DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKyMEHTOB), IPHIaracMble K
3asBJICHUIO, B TOM YHCJI€ IOBEPEHHOCTH, HANpPABIAIOTCA B BUIE (ailyioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBO npenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00OBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI TJOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB U MH(GOPMAIIMU WJIM OCYIIECTBICHUS JCHCTBHIA,
MIPE/ICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIyTH;

2) OCYILIECTBICHUS JIEHUCTBUI, B TOM YHUCIE COIJIACOBAHWH, HEOOXOIUMBIX IJIs
MOJIyY€HUSI MYHMIMIIAJbHOW YCIyTM UM CBSA3aHHBIX C oOOpalleHueM B UHBIE
rOoCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJMYyYEHHUS YCIyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaIUH,
IIPENOCTABIIEMBIX B PE3yJIbTATE IPENOCTABICHUS TaKWX YCIYT, BKJIIOYEHHBIX B
MEepeYHH, yKa3zaHHble B 4actu | crtatem 9 ®DepepanpbHoro 3axkoHa Ne 210-D3
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) nmnpencraBiieHHs JOKYMEHTOB W HMHQOpMalUH, OTCYTCTBHE U (WIJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYyHUIMNAIbHOW YCIyrd, JuOO B
MPEA0CTABICHUN MyHUIIUNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINUX CIIyYaes:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEAOCTABIICHNS] MYHULIUITAJIIBHOM YCIIyTH, IOCJIE NEPBOHAYAIBHOM MOJAaY 3asIBJICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIyTH;

0) HaymyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIUIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEJOCTABICHUS MYHMIMIAIBHONW YyCIyru, JMOO B
IIPEAOCTABICHUN MyHULIAIIAJIBHON YCIyTH U HE BKIIFOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIIJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUSA JOKYMEHTOB WM U3MEHEHHE MH(OpMaILMU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULUTNAIBHOW YCIYTH, IMOO B MPEIOCTaBICHUN MYHUIIMIIAIILHON YCIIyTH;

I) BBIBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO (akta (IIPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUSA (0O€31€UCTBUA) HOJHPKHOCTHOIO JIHIA
UcnonuurenbHoro komutera, pabotHuka MOILI, mpu mnepBoHayaabHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX AJIi MPEJOCTaBICHUS MYHULMIAIbHOM YCIYTH,
aM00 B MPEAOCTaBICHUM MYHULMIAIbHOM YyCIyTH, O YeM B MUCBMEHHOM BHJE 3a
noanuceo PykoBoaurens McnoaHUTENBHOTO KOMUTETA IPU IEPBOHAYAIIBLHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOIMMBIX AJiIi MPEIOCTaBICHUS MYHULMIAIbHOM YCIYTH,
YBEIOMIISIETCSL 3aBUTENIb, a TAaKXKe€ MPHUHOCATCS W3BUHEHHS 32 JOCTABIICHHBIE
HEYI00CTBa;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
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yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAApPCTBEHHOW WJIM MYHHULMIIAIBLHON YCIIyTH, U HHBIX
CJIy4yaeB, YCTAHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. UcuepnibiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMH AKTAMU JJISI PEIOCTABICHNUS MYHHUIUITAIIBHON YCIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OPraHam
MECTHOT'O CaMOYIIPABIICHUS OPraHU3alNi U KOTOPHIE 3asBUTEIb BIIPABE IPEACTABUTD, A
TaK)Ke CIIOCOObI UX MOTYUYEHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU opme,
MOPSAOK UX MPEICTABIEHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyTipaBJieHus JTM00 opraHu3allvs, B PaCOPSHKEHUH KOTOPBIX HAXOASATCS TaHHbIC
JIOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXKBEJOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka wu3 EaMHOrO TOCYIapCTBEHHOTO peecTpa HEIBHKUMOCTH —
®denepanpHas Ciy>k0a rocy1apCTBEHHOM PerucTpanuu, KagacTpa u Kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM Iacropre rpaxaanuHa Poccuiickoit deneparym —
MBJI Poccuu;

3) cBeneHHWs O HOTapUaTbHOW JoBepeHHOCTH — DejepanbHas HOTapHaTbHAs
nasjara.

2.6.2. 3asgBUTENb BOPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noamyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOTO periiaMeHTa, B (opMe SJIECKTPOHHBIX
JOKYyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJu(UIMUPOBAHHOW TMOMAMHUCHIO  JIUII,
YIIOJTHOMOUYEHHBIX Ha CO3/aHUE W TOAMNUCAHWE TAKUX JOKYMEHTOB, MpHU MoAayde
3asIBJICHUS.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 aAMHHUCTPATUBHOIO pErIaMEHTa OpraHaMu TOCyJAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYNpPAaBJIEHUs, OpPraHU3alUSIMU JTOKYMEHTOB M CBEACHUN HE
MOJKET SIBJISTHCS OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomkHOocTHOE JUIO W (Wiau) pabOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErJIAMEHTa OPraHOB W OpraHU3alMid, HE MPEICTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIIME) 3aMPOLICHHBIE W HAXOMSIIMECS B PACIOPSHKEHUU
JOKYMEHT WJIM CBEJICHUsI, TIOJJIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnperniaeTcs TpeOOBATh OT 3aABUTENS JOKYMEHTHI CBEICHUSI, B TOM YHUCIIE
MOATBEPAKIAIOIINE BHECEHUE 3agBUTEIEM IUIAThl 32 MPEAOCTABICHUE MYHUIMIIAIBHON
YCIIYTH, HAXOJSIMECS B PACIIOPSIKEHUU TOCYTAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyIpaBJICHUs U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOTO CaMOYMPABJICHUSI OpPraHU3aLIHA.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEpKAIIMX CBEACHUSI, KOTOPHIC
HaxoJATCA B PpACHOPSHKEHUM TOCYJApCTBEHHBIX OPraHoOB, OpPraHoB MECTHOTO
cCaMOyTIpaBJieHUsT U TMOJBEJIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaMm



9

MCCTHOI'O CaMOYIIpaBJICHHA OpFaHHSaHHﬁ, HE ABIICTCA OCHOBAHHUECM AJIA OTKasa
3a4ABUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIyru.

2.7. VicuepnibIBaroiiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

2.7.1. OcHoBaHUsIMH /U1 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIECHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBl COJAEPKAT MOAYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKyMEHTBl COJEpKaT IMOBPEXKICHUS, HAJIMYME KOTOPHIX HE IO3BOJSIET B
NOJIHOM O00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MYHHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WJIM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYro (JOKyMEHT, yJAOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTaBUTEIS 3asIBUTENIA, B ClIyyae oOpallleHus 3a MPeI0CTaBICHUEM MYHHUIMITAILHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHULIMIIAIBHON YCIYTY U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEAOCTABIICHUS MyHUIIUIAIBHOW YCIYyTH, B 3JIEKTPOHHOU (popMeE C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUuE 00s3aTeIbHBIX MOJe B (popMme 3asBiICHUS, B TOM
4uclie B MHTEPAKTUBHOW (opme 3asBieHus Ha EgmHom, PecnyOnmukanckom mopraie
(HEeIOCTOBEPHOE, HETOJIHOE, JIMOO HEMPAaBMIIHLHOE 3aIIOJTHEHHUCE);

6) mnpelacTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAJIBHON YCIYTH;

7) 3asdBIICHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCYyJapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHUS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOI0/IcHHE YCTaHOBJCHHBIX cTaThel 11 demepanbHOrO 3aKoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JIE€KTPOHHON MOANMKMCH» YCIOBUM TNpPU3HAHUS
JNENUCTBUTEILHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOHUCH.

2.7.2. IlepeyeHb OCHOBaHUM JIsi OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTyYEHUS MyHULUIIAIBHON YCIYTH, IBISIETCS UCUEPTIBIBAIOIINM.

2.7.3. Pemenne 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHULMIIAIBHON YCIyTH, MOXET OBITh MPHUHITO KaK BO BpeEMs
IpueMa 3asBUTEINA, TaK U IMOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
HcnomHUTENbHOTO KOMUTETAa HEOOXOJUMBIX ISl MPEAOCTaBICHHUS MYHHUIUMAIBHOM
YCIYIrM  JIOKYMEHTOB  (CBEIAEHMI) C  HCIOJb30BAHUEM  MEKBEIOMCTBEHHOIO
WH()OPMAITMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE MPEBBIMIAOININN 9 pabouux mgHEH CO
JIHSl PETUCTPALU 3asBJICHHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHUIIUIIAIBLHON YCIYTH, B CIIy4Yae €CJIM 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIMMBIE ISl TPEAOCTABICHUS MYHUIIMTIAIIBLHON YCIYTH, MTOJAaHbI B
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COOTBETCTBUM C MH(OpMaIuen 0 cpokax U MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yciyrH, onyoaukoBaHHOU Ha ExuHoM noprane, PecriyOiukanckoM mopTadie.

2.8. NcuepnipIBaronyii nepeueHb OCHOBAHUM /711 IPUOCTAHOBJIEHMSI UM OTKAa3a B
IIPEAOCTaBICHNNA MYHHUIIUIIAJIBHON YyCIIYyTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHUIUIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs 7151 OTKa3a B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH:

1) B mpeAcTaBiIEHHBIX 3asBICHUM U (WJIU) TOKYMEHTaX COJAEP>KHUTCS HEMOJHAs U
(nnm) HemocToBepHast HHGOPMaIIUS;

2) MOCTYIJIEHUE OTBETa OpraHa TrOCYJIapCTBEHHOM BJIAaCTHU, OpraHa MECTHOIO
caMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WU
OpraHy MECTHOIO CaMOYIIPAaBJICHUs OpraHU3alid Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBUM JIOKYMEHTa U (Wjn) HHMOpMAIuu, He0OOX0IUMbBIX
JUISL IPENOCTABIICHUSI MYHHULIMIIAJIIBHOM YCIIYTH, €CJIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLT MPEICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM Tpa)KTaHUHA IO MECTY >XUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYITPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaercss OTKAa3bIBaThb B IMPEAOCTABICHUNM MYHHULMIAIBHOM YCIIYIH B
Clly4yae, €CIM 3asBJIEHUE O NPEIOCTaBICHUU MYHHUIMNAIBHOW YCIYTd MOJAaHO B
COOTBETCTBUM ¢ MHPOpMaIUEl 0 CpOKax U MOPSAKE NMPEAOCTABICHUS MyHHUIIUITAIbHON
yCIIyTH, onyosimkoBaHHoi Ha EquHom noptaie, PecryOnukanckoMm moprare.

2.9. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHOW MOIUIMHBI HJIA UHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIMIIAJIBHOW YCIIyTH

MyHurunanbpHas yciyra npeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEIOCTaBIECHUSI MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJE CBEACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aALUAMH, YIACTBYIOIIMMH B

PEeIOCTAaBICHUN MyHUIIUTIATBHBIX YCITyT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsaok, pa3Mep ¥ OCHOBaHMS B3UMaHUS TUTATHI 32 MIPEIOCTABIICHUE YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOTUMBIMH M 0053aTEIILHBIMU JJISI IPEA0CTABIICHUS
MYHUITUTIAJILHOW YCIIyTH, BKIItOUas HH(POPMAIMIO 0 METOIUKE pacueTa pazMepa Takou

I1J1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHbIA CPOK OKUJAHUSI B OUE€pPEI MPHU MToAaue 3ampoca o
PEeIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3alue,
Y4acTBYIOIIEH B MPEOCTaBICHUN MYHUIIUITAILHON YCITYTH, U TIPU MOTyYEHUU
pe3yibTaTa MPeJOCTABICHHS TAKUX YCIYT

2.12.1. Bpems o:xuaaHus PU MOA4Y€ 3a8BJICHUS HA NOJYYEHUE MyHULUITAIBHON
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpn nosydyeHun pe3yJibTaTa NPEAOCTABICHUS MYHULMNAIBHOU YCIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHULHANAIBHON YCIYTH U YCITYTH, MPEIOCTABIIIEMON OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I] B neHb nogauun 3asBiaeHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AC M®I] ¢ peructpallmuOHHBIM HOMEPOM, TOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJa4YM 3asiBJICHUS.

2.13.2. ITpu HaIPaBJICHUU 3asBJICHUSA MOCPEACTBOM, Enunoro,
PecnyOnukanckoro noprajia 3asBUTEb B ACHb MOJa4M 3asBJICHUS MOJy4aeT B JIMUHOM
kabunere Epunoro, PecnyOiMkaHCKOro moprajga © 1O JJIEKTPOHHOM TMOYTE
YBEIOMJICHHE, TMOATBEPXKIAIONIEEe, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMEp U J1aTa MO01auu 3asiBJICHHUS.

2.13.3. Ilpu nuurOM oOpameHuu B VICIOTHUTEIbHBIM KOMUTET B JCHb IOJA4H
3asBJICHUS YMOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VICIOJIHUTETbHOTO KOMHUTETA
3aSBHUTEIIO BBIJACTCS pAacIUCKa U3 aBTOMAaTH3WPOBAHHOW MH(GOPMAIMOHHONW CHCTEMBI,
MpeIHA3HAYCHHOM i1 OKa3aHWsl TOCYJapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT, C
PETHUCTPAITMOHHBIM HOMEPOM, JaTOM IMOJaur 3asiBJICHUS U NIEPEUYHEM IPE/ICTaBICHHBIX
JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyTa, K 3aJly 0KUJAHUsI, MECTaM JUIsl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMIAIBHOUN yCITyTH, UHGOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3aroJIHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIATbHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3yaIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIIyTH, B TOM YHCII€ K 00ECTICUeHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmmku TaTapcTan o conuanbHOM
3allUTe UTHBAJIUIOB

2.14.1. IlpenocraBieHne MyHULIMIIATBHOW YCIYTH OCYLIECTBISETCS B 3IAHUIX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
MOXKAPOTYILIEHUS.

Mecta mpuemMa 3asBuTeNied O0O0OPYIyIOTCS HEOOXOoAMMOW MeOenbro s
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oopMIIEHUSI JOKYMEHTOB, HHPOPMAIIMOHHBIMHU CTEH/IAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENSAX OCECHPEMSITCTBEHHOTO JOCTyNa K MeECTy
IpeI0CTaBICHUSI MyHUIIUTIATBHOM YCIIYTH 00€CIIeYnBaeTCA:

1)  oOecmneumBaeTcs OECHPENSITCTBEHHBIA JOCTYN WHBAIUAOB K MECTY
MPEIOCTABIICHUS MYHUIIMIAIBHON yCIyrd (yZOOHBIA BXOA-BBIXOJ B TOMEIICHUSA H
MEpEMENICHHE B UX ITPEIeiax);

2)  BHU3yaJbHas, TEKCTOBas W MyJbTUMeAWHHAS WH(POpMAIUS O TMOPSAKE
MPEIOCTABIECHUS MYHHULMIIAIIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEIEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAJIN]IOB;

3)  CONpOBOXJICHHUE MHBAIMJOB, UMCIOIIUX CTOMKHE PACCTPOMCTBA (DyHKIUH
3pEHUS U CAMOCTOSITEILHOIO MEPEIBMKEHUSA, U OKA3aHUE UM TTOMOIIIH;

4)  BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBMKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PAcCMOIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UH(PaCTPYKTYp, BXO/a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mHamiexamiee pa3MelleHHe OOOpYIOBaHUS W HOCHUTENCH WH(OpMAIHH,
HEO0OXOAMMBIX Ui oOecrnedeHnsl OeCpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yCIIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATENbHOCTH;

6)  myOnmpoBaHWME HEOOXOJMMOW JJIsi WHBAIUIOB 3BYKOBOW W 3PUTEIBHOM
uH(popManuu, a TakKe HaJNUCed, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaMKU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYEeYHbIM pudTOM bpaiins;

7)  JIOIYyCK CypAOIepeBOAYMKA U TU(IOCYPIOIICPEBOTUHKA;

8)  momyck cOOaKH-TIPOBOJHUKA TPU HAJTHYHH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee cheuuasbHoe O0O0y4YeHHEe M BblgaBaeMoro mo ¢opMe U B MOPSAJKE, KOTOpHIE
YCTAHOBJICHBI INMPHUKAa30M MMUHHCTEPCTBA TPyJa M COLHUAIBHOM 3amuThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 yTBepxkaeHud QGOPMBI JOKYMEHTA,
MOJITBEPKJIAIOIIET0 CHElHallbHOe O0yueHUe COOaKu-NMPOBOAHMKA, M MOpsAKa €ro
BBIIAYMD.

2.14.3. TpeboBanuss B YacTh OOECHEYEHHUS JOCTYIMHOCTH JJIi WHBAJIHUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCA MPEIOCTaBICHUE MYHUIUINAIBHOW YCIyTH, U
CPEICTB, HUCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIMIAIBHOW YCIyTH, KOTOpBIE
yKazaHbl B mnoianyHkrax | — 4 nynkra 2.14.2. agMUHHCTPATUBHOIO pETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAaM, BBEJAEHHBIM B OJKCIUTyaTallUI0 WJIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asIBUTEIS C TOKHOCTHBIMU JIMI[AMU MIPU
MPEAOCTaBICHUHA MYHHUIIMTIAILHON YCIYTH U UX MPOJIOJKUTENBHOCTh, BO3MOKHOCTD
noJry4eHus: THGOPMAIIMH O XOI€ MPETOCTABICHUS MYHHUIIUTIAIBHON YCIIyTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM UH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTbH JINOO HEBO3MOKHOCTD TTOJIYYCHUSI MYyHHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYIaPCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT (B TOM YHUCJIE B TTIOJIHOM 00BbeME), B TIOOOM TEPPUTOPUATBHOM
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MO/Ipa3/ieJICHUU OpraHa UCTIOJHUTEIBHO PaCIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3aIBUTEIS (S3KCTEPPUTOPUATILHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEJA0CTaBICHNN HECKOJIbKHUX TOCYIapCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTABICHUS
TOCYJapCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Iloka3aremsaMu JOCTYIMHOCTH MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
SABJISTFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, & TAaKXKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTENEM;

HaJIMYue HcyeprnpiBaoniel uHpopmanuu o crocobax, MHOpSAKE M CpoKax
IPEIOCTABIICHUS] MYHULMIAIBHON YCIyrM Ha HMH(OpPMALMOHHBIX cTeHAaX, EnuHoM
noprane, PecnyOnukanckom nopraie, opuiuaibHOM caiiTe MyHUIMIIAIBHOTO paiioHa;

OKa3aHUE [OMOLIM HWHBaJMJaM B IMPEOJOJCHUH OapbepoB, MEIIAIOUINX
MOJIyYEHHUIO UMHU YCIIyT HAPABHE C JPYTUMHU JIULIAMH.

2.15.2. TlokazarensMM KadecTBa IPEIOCTABICHHUS MYHULMIAIBHOM YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa TOTYUYCHHUS pe3ysIbTaTa MyHHUIIUIATBHOW yCIYTH;

3) orcyTcTBME OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJIMHUHHCTPATUBHOTO
periamMeHTa, CoBeplUIeHHbIE pa0OoTHUKaMU VICIIONHUTEIbHOTO KOMUTETA,;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTENS C JODKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAITNi):

B3aMMOJecTBUE 3asBUTENS C pabOTHHUKaMU VICHONHUTEIBHOrO KOMHUTETAa WU
M®II npu npeaoCcTaBlIeHUd MYHULMNAIBHOM YCIYTH OCYLIECTBISECTCS OAUH pa3 IpU
NPEJICTaBICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B Cily4ae HEOOXOJIMMOCTH TMOJIyYEHUs pe3ysibTaTa IpeaoCTaBICHUS
MyHUIMnaibHo ycinyru B McnomnurensHoM komutere wuinu MOL[ B dopme
AK3EMIUISPA SJEKTPOHHOTO TOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOIKUTENEHOCT OJHOTO B3aMMOJCHCTBUSL 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIUITAILHON YCITyTH HE MPEBBIIIAeT 15 MUHYT.

3asBUTENh BIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYHUIMIAIBHOW yCIyru
C TIOMOIIBIO YCTPOWCTB MOJBM)XHOM paauoTene(OHHON CBSI3H, C HUCIOJIb30BaHUEM
Enunoro, Pecy0Gmkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 Xoae NMPEeAOCTaBICHUS MYHHUIMIAIBHOW YCIyTH MOXKET
ObITh TOJy4yeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mopraine,
Pecny6mukanckom noprane, B cnionautenbHoM komutete, MOII,

2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYLIECTBISETCS B JHOOOM
M®I] no BpIOOpY 3asBUTEIS HE3aBUCMMO OT MeECTa €ro >KUTEJIbCTBA MWK MecCTa
(dakTryeckoro npoxxuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecriybnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY .
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MYHI/IHI/IHEUIBHB.SI yciiyra B COCTaB€ KOMIIJICKCHOT'O 3aIIpoca HE IIPEAOCTABIIACTCA.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH IIPEAOCTABICHUS
MYHHITUTIATBHON YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPHHIUIY (B CiIydae, €ClIn
MYHUITUTIATBHAS yCITyTa MPEAOCTABIISICTCS 110 SKCTEPPUTOPHATBHOMY TIPHHITUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B ANEKTPOHHOK opMme

2.16.1. Tlpu mpenocTaBiIeHHMH MYHUIIMIAIBHON yCIyTW B JJIEKTPOHHON (hopme
3asIBUTEJIb BIIPABE:

1) momyunth wuHGOPMAIMIO O TOPSAIKE W CPOKaxX IMPEIOCTaBICHUS
MYHUIIMNIATBHOW YCIYTH, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOnukanckom
nopraie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIyIM W WHBIC
JIOKYMEHTBI, HEOOXOAUMbIE JUIsl TPEIOCTABICHUS MyHUIIUTIATLHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHM C IMMyHKTOM 7.2 yactu | ctateu 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnosb3zoBanueM Eaunoro, Pecy6nrkanckoro nopraia;

3) MOJy4YUTh CBEJICHUSA O XOJI¢ BBIMOJHCHHUS 3asBJICHUH O IPEIOCTABICHUU
MYHULIMTATBHOMN YCIIyTH, MOJIAaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCyIIECTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUITUIIAIBHON YCIyTH,

5) MOJAy4YuTh pe3yNbTAaT NPEIOCTABICHUS MYHHUIUIAIBHONW YCIYyrd B (opMme
ANEKTPOHHOIO JJOKYMEHTA;

6) monaTh kanoOy Ha pelreHue W acicTBue (Oe3aericTBrue) MCHOMTHUTEIBHOTO
KOMMTETA, a TAKXKE €ro JIOHPKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CIYXKAlIUX MOCPEICTBOM
Enunoro, Pecnybmukanckoro moprana, mnoprana (enepanbHO TOCyIapCTBEHHON
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIei polecc 10cyaeOHoro (BHECY1e0HOTO0)
oOkajoBaHWsi  pemieHuil W jedctBuii  (O€37€MCTBUS), COBEPIICHHBIX  IIPH
MPEJOCTAaBIECHUH  TOCYJApCTBEHHBIX W  MYHHIMIAJIBHBIX  YCIYr  OpraHaMH,
MPENOCTABISIONIMMHU FOCY/IApCTBEHHBIE U MYHULIMNIAIBHBIE YCIIYTH, UX JOJKHOCTHBIMU
JUIAMH, TOCYTapCTBEHHBIMU U MYHHITUTAIBHBIMU CITY>KallTUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYILIECTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHOM (dopmbl 3asBieHuss Ha Enunom, PecnyOnmukanckom mnoprane 06e3
HEOOXOJIMMOCTH JIOMIOJTHUTEILHOM T0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. ITpu popMupoBaHuU 3aBICHHUS 00ECIEUNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS M MHBIX JTOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
(dbopMBbI 3agBJICHHS TIPU OOpAIEHWH 3a YCIyraMu, MpPEIoiaraloiiiMi HarpaBicHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpPMY 3asiBICHUS 3HAUCHUH B
0001 MOMEHT I10 KEJIAHUIO MOJIB30BaTeNsl, B TOM YHUCJIE TP BOSHUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpATe JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUN B 3JIEKTPOHHYIO (hOpMY 3asBJICHUS;
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5) 3amonHeHWe TMoyield BIIEKTPOHHOW (OPMBI 3asiBJICHUS JIO Hadaia BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIB30BAHUEM CBElIECHMM, pa3menieHHbIx B ECHUA, u
CBeJleHUH, omyONuMKoBaHHBIX Ha EmunoM, PecnyOnukanckom moprtaiie, B 4YacTH,
Kacarollecss CBEeHUW, OTCYTCTBYIOIIMX B €IWHOM CcUCTeMe HACHTUPUKAUUUA MU
ayTCHTH(UKAIINH,

6) BO3MOKHOCTh BEPHYTHCS Ha JIIOOOW M3 3TAIOB 3aIOJIHCHUS JJICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXKHOCTH JIOCTYIIa 3asABUTESI K paHee ITOJaHHBIM UM 3asSBICHHSIM B
TEYEHUE HE MEHEE OJTHOTO Tofla, a TAKXKE YaCTUIHO C(HOPMHUPOBAHHBIM 3aSBJICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B ML (manee - 3anmuch) OCyIIECTBIAETCS
nocpeactBoM Exqunoro, PecnyGaukanckoro noprana, TenedoHa KOHTakT-ieHTpa M®II.

3asBUTENIO MIPEIOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ Bpems B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEAEICHHYIO 1aTy 3aKaHYMBAETCs 3a CyTKH JO HACTYIUIEHUS 3TOU
JaThI.

Jns  ocymiecTBIEHUsS MpPEABaApUTEIBHOM 3amucu  mocpeAcTBOM  EnuHoro,
PecnyOnmukaHnckoro moprajia 3asBUTENI0 HEO0OXOJMMO yKas3aTh 3ampaliiBaeMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYI0 1aTy U BpeMs IpueMa.

B ciyyae HECOOTBETCTBHS CBEIEHUMN, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JIUYHOM
MpueMe, peBapuTeIbHAs 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIeHUH TPEIBAPUTEIHLHON 3aMUCH 3asBUTENI0 O00eCreYynBaeTCs
BO3MOXHOCTh paclieyararb TaJOH-TIOATBEpKAEHHE. B ciydae, eciau 3asBUTEINb
COOOMIUT aapec SJIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM aJpec TakKe HampaBlIsSeTCs
nHpopmalusi 0 TMOATBEPNKICHUU MPEIBAPUTEIBHON 3alMUCU € YyKa3aHWEM JaThl,
BPEMEHU U MeCTa MpueMa.

[Ipy oOcCylIeCTBICHUN MPEIBAPUTEIIBHON 3aluCH 3asiBUTENb B 00s3aTEILHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEIBApUTENIbHAS 3aITUCh AaHHYJIUPYETCS B CiIy4ae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIIO00OE BpeMs BIIPaBe OTKA3aThCsl OT MPEIBAPUTEIILHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(PUKAIIMA B COOTBETCTBUH C HOPMATHUBHBIMHU
npaBoBbIMH akTaMu Poccuiickont @enepanuu, yka3aHus UEId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa JIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, n0CJ1€10BATEJILHOCTH U CPOKHU BBINOJIHEHHSI AIMUHUCTPATUBHBIX
npoueayp, Tpe00OBaHus K MOPSJAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0COOCHHOCTH
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BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEYP B J1eKTPOHHON dopMe, a TakiKe
0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPaxX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHHIMITATEHON yCITyTH

3.1.1. [IpenocraBieHrne MyHUITUTIATHLHOW YCIIYTH BKJIIOYAET B Ce0s ClEMyIONIne
aIMIUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBTHPOBAHHE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTA JOKYMEHTOB, IPEICTaBICHHBIX
3assBUTEIIEM;

3) HampaBJICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIUC B
MPEAOCTABICHUN MYHUITUTIATBHON YCITYTH;

4) IOAroTOBKA pe3ysibTaTa MyHHIIMITAIbHOMN YCITyTH;

5) BIZaua (HampaBJICHHE) 3asBUTEIIIO pe3yJibTaTa MyHHIIUIIATBHON yCITyTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAlU 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvajia BBIOJTHCHUS AIMUHUCTPATUBHON MPOIECTYPHI
ABIIIETCS OOpalleHne 3asBUTEs] 1O BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHUIUMIAIBHON YCIYTH.

JlolKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOM MPOIIEAYPHI, SIBIIACTC:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOparieHuu 3asBuUTeNss B VICIIOMHUTENbHBIM KOMUTET — CEKpeTaph
WcnonautensHOro KoMurtera (fanee - JAOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O MOPSIKE W CpOKax
MPEAOCTaBICHU MYHHIMNAIbHOW ycayru B MOL[ nuyHo u mno TtenedoHy U
AJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ kOHCYIbTUPYET 3asBHUTENSA, B TOM YHUCIE MO COCTaBY, (opme
MPEACTABISIEMON JOKYMEHTALIMHM U JIPYTUM BOMPOCAM JIJIs MOTYUYEHUs MYHULIMITAIbHON
YCIIyTH.

3asgBUTENh MOXET TOJYYUTh HHMOPMALKIO O TOPSIKE MPEeA0CTaBICHUSA
MYHMIIMIIAIBFHON yciyru Ha opunuanbHoM caiitte MOIL] http://mfcl6.tatarstan.ru.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynbraTaMy  BBINOJHEHWS  AJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCA:
KOHCYJIbTAIlUsl O COCTaBy, (opMmMe NpeACTaBIsIeMONd TOKYMEHTAllMd W JPYyrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TOTYUYESHHS] MyHUIIUIAIBHOMN YCITyTH.

3.2.3. 3asBuTenb BOpaBe 00paTtutbes B MICTIONMHUTENBHBIA KOMUTET 10 TENEPOHY
M DJEKTPOHHOM ToYTe, a TakXKe MOJyYuTh KOHCYJbTalMi0O Ha EnuHoM,
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PecnyOnukanckoM nopraie, caiite TeTIoncKkoro MyHuIMnaibHOro paiioHa O MOPSIKE U
CpOKax MPeJOCTABICHUS MYHUIUMNIAIBHOW YCIyTd, B TOM YHCIE MO COCTaBy, (opme
MPEeICTaBIIEMON TOKYMEHTALUK U JPYTUM BOIIPOCaM JUIsl OJIyYSHHUs] MyHUIIUTIATIbHOM
YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMH IyHKTa 1.3.4 aaMUHHUCTPATUBHOIO
perjiaMeHra.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE TPEX pabOyYnX JHEU cO AHS MOCTYIUIEHHS OOpalleHHs .

Pe3ynbTaTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opme TMpeAcTaBiIsieMOd JAOKYMEHTAllUd € APYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYUYEHUS] MyHULIUIIATbHON YCIYTH.

3.3. HpHHﬂTI/Ie U paCCMOTPCHUC KOMIIJICKTA TOKYMCHTOB,
IMPCACTABJICHHBIX 3aj1BUTCIICM

3.3.1. IlpueM HOKyMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouyee mecto M®DLI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTENs1) oopamaerca B MO ¢ 3ampocom
O TPEeNOCTaBJIECHUM MYHULMNAIBHONM YCIAYTM M TPEACTaBIACT JOKYMEHTHl B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pETIaMeHTa.

3.3.1.2. PabotHuk M®II, Benyuiuii npruem 3asiBICHUM:

OINpeeNsIeT MpeaMeT OOpaICHMS;

YAOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aIMoJHSET EKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

OpyU  NPEJOCTaBICHUM  JIOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJIMMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 ANUC MOLI;

NepeIacT 3asiBUTENI0 HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOL];

3arpykaetr B AVIC M®L] noxyMeHTbI, Ipe/ICTaBICHHbIE B 3JEKTPOHHON (opme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
TeJ0;

BO3BpAIlaeT MOJMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMakKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM IIYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIISIOTCSA: TOTOBOE K
OTIMPABKE 3asBJICHUE U MAKET TOKYMEHTOB.
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3.3.1.3. PaGotHuk M®I[ HanpaBiaser MakeT JOKYMEHTOB, TMPUHITBIX OT
3asgBUTENs B VICTIONMHUTENbHBIM KOMHUTET B 3JIEKTPOHHOM (opme (B cocTaBe NaKETOB
AJIEKTPOHHBIX JI€]1) B TEYEHHE OJHOTO padouero IHsA cO IHS OOpalleHMs 3asBUTENS B
CTpyKTypHOE noapasaeincaue MOILI.

Pe3ynbraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
M TAKeT JOKYMEHTOB (3JIEKTPOHHOE JEeJi0), HalpaBiieHHble B VcnosHHUTENbHBIN
KOMHTET, TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOT'O B3aMMOICHCTBHSI.

3.3.2. IlpueM HNOKYMEHTOB Ui NPEIOCTABICHUS MYHHUIMNAIBHOM YCIYTH B
aneKTpoHHOU opMme uepe3 Enunbiii, PecrryOnukanckuii mopTat.

3.3.2.1. 3agBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOpMe BBIMOIHSET
CJIEyIOIINE AEUCTBUS:

BBITOJIHSIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY FJIEKTPOHHOT'O 3asIBJICHUS;

3aroyiHAeT (QopMy DJIEKTPOHHOTO  3asBJICHMS, BKJIOYAIOIIYI0 CBEACHMS,
HEO0OXO0UMbIE U 00s13aTeIbHbIE AJIs IPEIOCTABICHUS! MYHULIMIIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHTHI B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHS C YCIOBUSMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBIICHHUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEIEHUW  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMIKY B JOPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBAETCS B COOTBETCTBHUM C TpPEOOBaHUSAMU
MyHKTAa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEJOMJIEHUE 00 OTIPABKE AJIEKTPOHHOTO 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas IIPOBEpPKaA c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCA IOCJIEC 3aIOJHEHUS 3asBUTENEM Ka)XJ0ro W3 MOJEH 3JIEKTPOHHOM
¢dop™mbl 3asBiaeHUs. [Ipy BBISIBICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO IOJIS 3JEKTPOHHOU
(bopMbl 3asBIICHUS 3asIBUTEIb YBEIOMIISIETCSI O XapaKTepe BbIABICHHOMW OLIMOKUA U
MOpsIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUIECHUS
HEIOCPEJICTBEHHO B AIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCA:
ANIEKTPOHHOE JEJI0, HAamNpaBlIeHHOE B VICIOJHUTENBHBII KOMHUTET MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYMEHTOB VCIOTHUTEIbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHuMEM Hayaja BBIIIOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABIIIETCS TIOCTYIUIGHUE 3asBJICHUS M UWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON yCIyTH.
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JoKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON NIPOLIEAYPHI SBISETCA CEKpeTrapb VICHOMHUTEBHOTO KOMUTETA
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIIy4ae
oOpallleHHsI 3asiBUTENS € 3asiBJIeHUEM B VICTIONHUTENbHBIA KOMUTET:

OTpenensieT MpeaAMET 0OpallIeHus;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

IIPOBOJMT MPOBEPKY MOJHOMOYMH JIMIA, OJAFOIIETO JOKYMEHTBHIL;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
IyHKTEe 2.5  agMHHUCTPATUBHOIO  pErJaMEHTa,  IPOBEPKY  COOTBETCTBUSA
NPEICTABICHHbIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHMSAM  (HajyIexaliee
oopMJIeHHE KOIMUM JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMoOJHSET  JJIEKTPOHHYIO  (QopMy  3asiBICHHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHUCTEME, MpPEIHA3HAYCHHOW ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT;

IpU  M[PEJOCTABICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEIACTABICHHBIX JOKYMEHTOB;

pacIieyaTbIBACT 3asBJIICHUE;

IepeacT 3asiBUTEIIIO HA IPOBEPKY U NOANKCAHUE;

ITOCJIE MOANMCAHUS CKaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyKaer B ABTOMATU3HPOBAHHYIO MH(}OPMATMOHHYIO CUCTEMY,
MPEIHA3HAYECHHYIO [l OKAa3aHWs TOCYJApCTBEHHBIX W MYHULMNAJIBHBIX YCIYT
JIOKYMEHTBI, TPEACTABICHHbIE B JJICKTPOHHOM (HhOpME WM DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JIETIO;

BO3BpAIla€T TOJANMUCAHHOE 3asBICHHE M OPHUTHHAIBI OyMaXkKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMM Uil OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIISET 3asfBUTENS O HAIAYNAH
NPENsSTCTBUN JJI1 IIpHeMa 3asiBJICHUS M BO3BpAILlAa€T €My JOKYMEHTBI C OOBSICHEHHUEM
COJIEpKaHMS BBISBJICHHBIX OCHOBAHHM JIJI OTKA3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ U0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MTOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

IIPUCBAUBAECT 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JI€Nl U CTaTycC
«IIpoBepka TOKYyMEHTOBY;

M3y4aeT IOCTYNHMBUINE JJICKTPOHHBIE J[I€Jla, B TOM YHUCJIE IPUIIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOICHUE YCIOBUH JEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
mocpencTBoM obpameHuss k EnuHomy mopranmy (B ciy4yae, €cClid 3asBUTEIIEM
IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MOJMUCAHHBIE YCUJICHHOH
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
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[Tpn HaJIU4YHUA OCHOBAHMU, IIPENYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHACTPATUBHOI'O pErjaMeHTa, MOJArOTaBIMBAET IMPOEKT peleHUus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEJOCTAaBIECHUS MyHULIUIIATbHON YCIYTH.

B cnyuae, ecnmu B pe3yapTaTe NPOBEPKH YCHWJICHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOEHUE YCIOBHM €€ JEeWCTBUTEIBHOCTH,
MPOEKT pemeHuss o0 OTKaze IOJDKEH colepkaThb MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM ISl €TI0 MIPUHSTHS.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULMIIAIBHON YCIYrd, C YKa3aHHEM MpPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMSI [ OTKa3a B TpHUEME JIOKyMEHTOB, HEOOXOJUMBIX IJif
PEIOCTABICHUS MYHUIUMIAIBHOW YCIIyTH, CBSI3aHbl C HapyLICHHWEM YCTaHOBJICHHBIX
TpeOOBaHUII K TaKUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(GOPMAaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIICHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISIETC HA COTJIACOBAHUE B YCTAHOBJICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JOKYMEHTOB,
HEOOXOAMMBIX JI1 MPEJOCTABICHUS MYHHUIMIAIBHOM YCIYI'H, OCYIIECTBIIAECTCS B
MOPSAKE, MPETYCMOTPEHHOM IIyHKTOM 3.5.3 aAMAUHUCTPATUBHOIO PEIJIAMEHTA.

B ciywyae oOTCyTCTBHS OCHOBaHMM JJii OTKa3a B IHpPHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMWHHCTPAaTHBHOTO PErVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJHOTO pabOvero JHs CO AHS
NOCTYIUICHHUS 3asBJICHUS, HATIPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O ITOCTYIUICHUM 3asBJICHUs, COJEpIKAIEe BXOIAIMN PEruCTPallMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, AAaTy NOJIy4EeHMs pe3yibTaTa MYHHULHUIIAIBHON
YCIIYTH.

3.3.3.4. HcnomHeHue Tmpouenyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, NpH HAIMYUKA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTNATBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUMBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE MYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B T€YEHHE OAHOTO paboyero JHs co
JTHSI IOCTYTIJICHUS 3asIBIICHUS HA pACCMOTpPEHHE.

Pe3ynprataMy BBITOJIHEHHS AIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: IPUHITHINA
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHUs 00 OTKa3e B IpHUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUIAIBbHON YCITyTH.

3.4. HampaBneHue MeXBeTOMCTBEHHBIX 3alIPOCOB B OpPraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIUIIAJIBHON YCIIYTH
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3.4.1. OcHoBaHMeM Hayajla BBIMOJIHEHUS AIMUHUCTPATUBHON MPOLIETypPbI
ABJISIETCSl TOJYy4YEHUE JOJHKHOCTHBIM JIUIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JJOKYMEHTOB.

JIOJKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aAMUHUCTPATUBHOM NPOUEAYPHI, SIBISETCS CEeKpeTapb VCHOIHUTENBHOIO KOMUTETA
(mamee - DOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HANpPABICHHE MEXBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIoO>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAINPABIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (HOpPMHUPYET U HAMpaBISIET B AIEKTPOHHOU (POpME MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACUCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOMU
BO3MOXHOCTH — HMHBIMH CIOCO0aMH) 3alpocChl O TMPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IIPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHHCTPATUBHOIO PETJIAMEHTA.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBIIIOJIHSFOTCS B JIEHb IPUHSTHS 3asBJICHHSI HA PACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIOTCH:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WIM) TOABEJIOMCTBEHHBbIE OpraHaM BJacTU
OpraHu3alliy 3apOChI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CUCTEMY MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBUS,
MPEAOCTABISIOT  3alpaliuBaeMble JTOKYMEHTHl (MH(GOpMAIMIO) WM HaNpaBIIIOT
YBEIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa W (Wiu) uHGOpMalUh, HEOOXOIUMBIX JIJIs
MPEA0CTABICHUS MyHULIMIIAIBHON YCIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKase).

AJMUHHCTpaTUBHBIE TPOUEAYPHI, YCTAaHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpeX JHEH CO JHSA NOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, MPeJoCTaBIISAIONIME JOKYMEHT UM HMH(OpMALHIO,
€CJIM MHbIE CPOKHM MOJATOTOBKHM M HANPABIIEHHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpocC
HE YCTaHOBJEHbI (eJepaJbHbIMU 3aKOHAMM, IPABOBBIMU akTamu IIpaBuTenbcTBa
Poccuiickoii denepanyii ¥ MPUHATHIMA B COOTBETCTBUU C (heJepaIbHBIMUA 3aKOHAMU
HOPMaTUBHBIMHU MTPaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

Pe3ynbraramMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JIsl TPENOCTABIECHUS MyHUIIMNIATBHOW YCIIyTH,
00 yBEeOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE JIOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMIO0, OTBETCTBEHHOE 33 HAITPABIICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

NOJIy4YaeT 3alpalllBacMble YEpPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHSA), HEOOXOAWMBbIE Jii MPEJOCTaBICHUS
MYHHIIMIIAIBHOW yCIyTH, MO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(wm) uadopmanuy;

npu HAJIM4YUN OCHOBAaHMI, IIPELYCMOTPEHHBIX ITyYHKTOM 2.7.1
aJIMMHHACTPATUBHOIO perjiaMeHTa, MOJArOTaBIMBAET IMPOEKT peleHuss 00 OTKa3e B
npueMe J0KYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTaBIECHUSI MyHUIIUIIAIBHOU YCITYTH.
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[IpoekT pemieHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
NPEeIOCTaBICHUS MYyHUIIUIIATBHOM YCIYTH, C yKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMWS [UIsi OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JOKyYMEHTaM, OCHOBaHHUs ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COZepKaTh HWHGOPMAIMI0 O HAWMEHOBAaHMHM JIOKYMEHTOB (WH(OpmaIuwy,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTaHOBJICHHBIX TPeOOBaHMUIA),
HaIpaBJISIETCS. HA COIJIaCOBAHHME B YCTAHOBJIEHHOM IMOPSJIKE MOCPEICTBOM CHUCTEMBbI
AIEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIi TPEAOCTABICHUS MYHULMIAIBLHON YCIyTd, OCYIIECTBISIETCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JIEHD IMOJYYEHUSI CBEICHUI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISFOTCSA:
JIOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JIJIsl TTPEIOCTABICHUS MYyHUITUTIATBLHOU YCITyTH,
MPOEKT penieHus o0 oOoTKaze B IMPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUSI MYHUITUTIAIbHON YCITYTH.

3.4.5. HcnonneHwe mpouenyp, yKazaHHbIX B nOyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpeIHA3HAYCHHOW JJIi OKa3aHUs TOCYJIapCTBEHHBIX U
MYHHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pETrUCTpallM 3asBICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aAMUHHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuMalbHbId CPOK BBINOJHEHUS AJMUHHUCTPATHUBHBIX MPOLEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aIMUHUCTPATUBHOTO pEriaMeHTa, COCTaBJISIET TpU pabOUMX
TTHSL.

3.5. IloaroroBka pe3yiabTaTa MyHULIMIATBHON yCIIyTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeJCHUM), HEOOXOJMMBIX s
MPEI0CTABIICHUS MyHUIIMTIAJIBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
MIPOLIETYPBI, SBIIAETCA CEKpeTapb VCIOJHUTENRHOTO KOMHUTETA (Z1ajiee - JOJKHOCTHOE
JMIO0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTa MPEAOCTABICHUS MYHHUIHMIAIBHON
YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
MIPEAOCTABIICHNS MYHULIMITAJIBHON YCIyTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJISt
MPEA0CTABICHUS MyHUIIUTIAJIBHON YCIYyTH;

IpU BBISBIICHUM OCHOBAHMM /Ji1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
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YCIYTHY, YKa3aHHbIX B IIYHKTE 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, MOArOTABIMBAET
IPOEKT peieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIATLHON YCIYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHUU JIJI OTKa3a B MPEAOCTABICHUH MYHUIUIIAIBHON
YCIYTH, NPEAYCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO PEIMIAMEHTA, IO
UTOraM  pPACcCMOTPEHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIsi  IPEAOCTaBJICHUS
MYHULIMOAIBHON  YCIyTH, TMOJATOTABIMBAET IMPOEKT pe3yjbTara MpeaoCTaBICHUS
MYHULIMNAIBHON YCIYyTd B COOTBETCTBMM C moAnyHkTamu | — 3 mynkrta 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

HampaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEIOCTaBJICHUS
MYHUILIMIAIBHON YCIYTd Ha COIJIaCOBAHHME B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO paboyvero JHs.

Pe3ynbpTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUILIUITAIbHON YCITyTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornmacoBanue H TMOJINKUCAHUE MPOEKTAa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHON — ycioyru (mgajiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBISIETCS
PykxoBonurenem MConmHUTENIBHOTO KOMUTETA.

[ToaroTroByieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYyHUIMIIAIBHOU
ycayru. I[locne ycTpaHeHus: 3aMedaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAaroTCs
JUISl COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautenb WMCHOMHUTENIBHOTO KOMHUTETAa TP PACCMOTPEHUU IPOCKTOB
JIOKYMEHTOB MPOBEPSIET COOII0/IEHNE aIMUHUCTPATUBHOTO PErjaMeHTa JOIHKHOCTHBIMU
auuaMu  VICOMHUTENBPHOTO  KOMHTETa B YacTU  CPOKOB  BBINOJIHEHHS
aIMUHHUCTPATUBHBIX NPOLEAYpP, HX MOCIEAOBATEIBHOCTA M TOJHOTHI, HaU4uUs
COTJIACOBAHUM YIOJHOMOYEHHBIX JOJKHOCTHBIX ULl VICTIOJIHUTEIBHOTO KOMHUTETA B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyuyae BbIBIEHUSI ~HApylIEeHUH B YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MNPOLEAYP, UX MOCIEIOBATEIBHOCTH W MOJHOTHI PykoBOOUTENH
N cnomHuTenbHOr0 KOMUTETa WHUIIMUPYET MPUBJICUCHHE K OTBETCTBEHHOCTH JIMII,
JTOMYCTUBIINX HAPYIICHUS, B COOTBETCTBUU C MyHKTOM 4.3 aaIMUHHCTPATHUBHOIO
perjiameHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbpTaTaMy BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: pelIeHUe
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX /IS MPEOCTABICHUS MyHUITUTIATLHOM
YCIIyTH, PelIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHHUIUINAIBLHON YCIIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. MUcnonnenwe mpoueayp, YKazaHHbIX B TnyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHa3HAYEHHOW Il OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT.
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MaxkcumManbHbIN CPOK BBIINIOJIHCHUA aIMUHUCTPATHUBHBIX MMPOUCAYP, YKa3aHHBIX B
ITYHKTC 3.5. AJIMUHUCTPATHUBHOT'O PCTIIAMCHTA, COCTABJIACT ONH pa60qH1>i JCHDB.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO pe3yJibTaTa MyHUIIUTIAIBLHOU YCIYTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATHBHOM MPOLETYpPHI
ABIIIETCS TOJNyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE
aAMUHUCTPATUBHOM MPOLIEYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHULUNIAIBHON YCITYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHUE aAJMUHHCTPATUBHON
HOPOLEAYPHI, ABISETCS CEKpeTapb MCIOJHUTEIBHOTO KOMHUTETa (Aajiee - TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJJauy (HaIlpaBJICHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJayy (HampaBJlieHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpall0 M  BHECEHHE CBEACHMH O  pe3yibTare
NPEOCTABICHUS! MYHULUNAIBHON YCIyI'M B MOJCUCTEMY BEIEHHUS JOKyMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(MOPMALMOHHOM CHCTEMBbI, MPEAHA3HAUEHHOW Ul OKa3aHUs
rOCy/IapCTBEHHBIX U MyHHIIMIIATBHBIX YCIYT;

U3BEIIAET 3asBUTENIA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yibTaTe NPEeNOCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOKHOCTH MOJYYEHUS
pe3yibTaTa IpeloCTaBICHUS MYHULMIAIBLHON yciuyrd B VMCHOJHUTENTRHOM KOMHTETE
niu B MOII.

HcnonmHenne  mpouenyp TpU  HAIAYUM  TEXHHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C MCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOM HJisi OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHHLMIIATIBHBIX YCIYT.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM IIYHKTOM,
BBITMIOJHSIOTCS B TEUYEHHE OJHOTrO paboyero JHsS CcO AHS MOANHUCAHUS JOKyMEHTa,
SBJISIOILETOCS pe3yJIbTaTOM pEe0CTaBICHUS MYHULIUTIATBHON yCIIyTH,
YHOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM M CIIONMHUTEILHOTO KOMUTETA.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
pa3MellleHUe CBEACHHN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULMMAIBHON YCIyrd B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adBUTENS (€ro MpeACTaBUTENs) O
pe3yibTaTe NPeJOoCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.6.3. Tlopsamok Bblmaud (HampaBlIeHHWs) pe3ysibTaTa  MPEJAOCTaBJICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. [Ipu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHUIMIIAIbHOW YCIYTH B
M®II, paGotauk M®IL] BbiaeT 3asgBUTENIO PE3YJbTaT MYHUIUNAIBHOH YCIyrH B
dbopMe HdK3eMmIuIsipa BJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE€ C OSK3EMIULIPOM BJEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NpPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3alKicH Ha ChbeMHBIA HOCUTENb HH(GOPMAIIMU UM HAIIPaBJICHUS dK3EMILISpa
AJIIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM Mo4Te B ajapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIb HMHGOPMAIMM WJIA HAMpaBIE€HUU HK3EMIUISIpA SJIEKTPOHHOIO
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JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISAP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO JJIEKTPOHHON MMOYTEe HACHTHUYHOCTh TaKOTO HK3EMIUIIpa
AIIEKTPOHHOTO JOKYMEHTAa JK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM
HOCHUTEJIE 3aBEPSAETCA YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asSBHUTEIS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padotsl MDII.

Pe3ynbraTaMu BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP ABISIOTCS: (PUKCAIUs
(dakTa BBIIaYM pE3ysibTaTa MPENOCTaBICHUS MyHUIUNaabHOU yciayru B AUC MOI],
pEe3yJIbTAT NMPEIOCTABICHHUS MyHUIUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOpalieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHITUIIAIBHON YCIyTH
yepe3 Epunsii, PecnmyOnukanckuii mopTan 3asBUTENI0 B JUYHBIA  KaOWMHET
ABTOMATUYECKH HAMNpaBJSIETCsl  AJICKTPOHHBIA 00pa3 JIOKYMEHTa, SBJISIONIErOCs
pEe3yJbTaTOM NPEAOCTABICHUS MYHULMIAIBHOW YCIYTH, MOAINUCAHHBIA YCUJICHHOU
KBATM(UIIUPOBAHHONW dSJEKTPOHHOU moanuckio PykoBomgutens McrmonHUTENEHOTO
KOMUTETA.

AJIMUHHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIWBAEMbBIE HACTOSIIUM ITyYHKTOM,
BBIMOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
oM MCOJTHUTETRHOTO KOMUTETA.

Pe3ynpraTaMu  BBIIOMHEHHS  QJMHUHUCTPATUBHBIX  MPOLUEAYpP  ABJISIOTCH:
HampaByieHUe (TpeAocTaBieHuEe) ¢ ucnoyib3oBaHueM EnuHoro, PecnyOnamkaHCKOro
[opTajia 3asiBUTENI0 JOKYMEHTA, HOATBEPKAAOLIEr0 MPEIOCTABICHUE MYHULUIIAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKa3 B MPEIOCTABICHUN MYyHUITUTIATHHOU YCIIYTH).

3.6.3.3. Ilpu oOparieHnn 3asBUTENS 32 pe3yJbTaTOM MYHUIUTIAIBLHOW yCIyTH B
N cnonHUTENbHBI  KOMUTET, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAAUY
(HampaByieHHE) TOKYMEHTOB, BBIJAET 3asSBUTEIIO PE3yJbTaT MYHHUIIMNAIBHOW YCIYTH.
[To TpeOGoBaHUIO 3asBUTENSI BMECTE C OIK3EMIUISIPOM SJIECKTPOHHOTO TOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My IMPEIOCTaBISACTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alucy Ha ChEMHBIN HOCUTENh UH(POPMAIIMK WIN HApPaBICHUS IK3EMILISIpa
AIEKTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHHUCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIUBAEMbBIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCSI B TOPSJKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENS B
coOTBEeTCTBUM C [IpaBunamMu BHYTPEHHErO TPYJIOBOrO pacropsika McrnomHutenbHOro
KOMUTETA.

Pe3ynbraToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (DUKCAIUs
dakTa BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT.

3.7. UcnipaBiieHUE TEXHUICCKHUX OITUOOK
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3.7.1. B cinyuyae oOHapy>KeHHs] TEXHUUECKOW OIIMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pEe3yJIbTATOM MYHHULMNAIBHON YCIIyI'M, 3asBUTEIb HANpaBisieT B VCIOMHUTENBHBIN
KOMHUTET:

3asiBJICHME 00 UCIpaBiICHUM TEXHUYECKOM omuoku (mpuioxenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK PEe3yJbTaT MYHHUIUIAIBLHOW YCIyTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKas OIINOKA;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIY, CBUJICTEIIbCTBYIOIIME O HAIMYUU
TEXHUYECKOU OIIHUOKHU.

3asBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSX, YKa3aHHBIX B
JNOKYMEHTE, SIBJISIFOIIEMCS pE3YyJIbTATOM MYHUIUIIAIIBHOW YCIYTH, MIOJAETCS 3asIBUTEIIEM
(YOTHOMOYEHHBIM TPEICTABUTEIIEM) TIOYTOBBIM OTIpaBIEHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TouThl), 760 uepe3 Enxunsiii, PecmyOnmkanckuit
noprai uinu MOLI.

3.7.2. JIoOmKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILIECTBIISIET
MIpUEM 3agBJICHUS] 00 UCIPABICHUHN TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPENAET UX JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO padoyvero AHs ¢ AaThl pETUCTpaIliU 3asBIICHHUS.

Pe3ynbTaTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCA: MPUHSITOE
1 3aperUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOJLKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pa0OTKY JJOKYMEHTOB.

3.7.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISX BHECEHHUS WCIPABICHU B JOKYMEHT,
SBJISIFOLIMICS PE3YyJIbTATOM NPENOCTABICHUS MYHHUIUIIAIBHON YCIYyTH, OCYILIECTBIISIET
MPOLEAYPHI, MPEIYyCMOTPEHHBIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pErjiaMeHTa, u
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ| POCIHCH C U3BITHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTENs)
OpUTHHANa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTNOKA, UM HAIIPaBIISIET
B aJpec 3asBUTEJS TMOYTOBBIM OTMPABICHUEM (TIOCPEACTBOM DJIEKTPOHHOM TOYTHI)
MUCHbMO O BO3MOXKHOCTU TIOJIYYEHHs] JIOKYMEHTa TMpU MPEJOCTaBICHUU B
UcnonHuTenbHblA  KOMUTET OpUTMHAJIA JOKYMEHTa, B KOTOPOM COJIEPKUTCS
TeXHUYECKas OIIMOKa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUYEHHE JBYX pabOuux JHEH Mociae OOHapy>KEHHsS TEeXHUYECKOU
OMMUOKA WM TOJy4YeHHUs OT JII000ro 3aMHTEPECOBAHHOTO JIMIA 3asBJICHHUS O
JIOTTYIIIEHHOM OIITHOKE.

Pe3ynbTaTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCSA:
BbIJIAHHBIN (HAIPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsaaok u GopMbl KOHTPOJISI 32 IPEeJOCTABJICHUEM MYHUIMIIAIbHOI
yCJIyIH
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4.1. HOpHI[OK OCYIICCTBJICHHUA TCKYILICTIO KOHTPOJIA 3a CO6JII-OI[€HI/I€M " UCIIOJTHCHHUEM
OTBCTCTBCHHBIMHU NOJDKHOCTHBIMU JIMIIaMH MOJI0KCHU I AIMUHUCTPATHUBHOT'O
periiaMCHTA U NHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTaAHABJIMBAIOIIHUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHI/IHI/IHaJILHOﬁ YCIyTH, a TaKXKC IIPUHATHCM UMH peHIeHI/Iﬁ

KOHTpoJb 32 MOJIHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIUIAIBHOW YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asBUTENEH, IPOBEICHUE
MIPOBEPOK  COOJIFOICHMS] TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIEHUI Ha AeicTBuUs (0e31eiiCTBIE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmamMu  KOHTpPOJII 32 COOJIIOJIEHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
OPOLEAYD SABIISIOTCS:

1) npoBepka © COTJIACOBaHUE IMPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHHIO
MYHULMIIATBHOW YCIIyTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOPSJKE  TNPOBEPKH  BEICHUS
JIEJIONPOU3BOCTBA;

3) mpoBejieHNE B YCTAHOBICHHOM TIOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS
MpoLEeyp NMPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOIb3YIOTCS CBEIEHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIyKeOHas KOPPECHOHIEHUHs, YCTHAas M MNHUCbMEHHAas
uH(popManus JOHKHOCTHBIX JIHL], OCYIIECTBISIOMIMX BbIIOJHEHNUE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl y4€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYyTU€ CBEJICHUS.

JI71st ocyecTBIEHUSI KOHTPOJIA 332 COBEPIICHUEM JECHCTBUI MPU MPEAOCTABICHUN
MYHULUIIAIBHON YCIyTH W IPUHATUM PEUIEHUH PYKOBOJIWTEII0 OPraHa MECTHOIO
CaMOYIIPABJICHUSI MPEICTABISIIOTCS  CIHPAaBKM O  PE3yabTarax MPEJOCTABICHUS
MYHULMIIAIBHON YCIIyTH.

O ciyyasix ¥ IpUYMHAX HAPYLIEHUS! CPOKOB, IMOCIIEA0BATEIILHOCTH U COIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYpP MJOJDKHOCTHBIE JIHMIIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJIMTENS OpraHa, IpEeAOCTaBISIOMIEr0 MYHHUIMIAIBHYIO YCIyry, a TaKke
IPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYIICHUN.

Texkymuii KOHTPOJIb 32 COOJIIONEHUEM  IOCJIENO0BATEIIBHOCTH  JECHCTBHIA,
ONMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  NpPOUEAYpaMH 1O  MPEAOCTABICHUIO
MYHUIMINIAIBHON YCIYTH, OCYIIECTBISETCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpAaBJICHUs, OTBETCTBEHHbIM 33 OpraHu3aluilo  padoThl 1O
MPEAOCTABICHNUI0O MyHUIIMNIATBHOM YCIIyTH, HAYaJIbHUKOM OT/IeJa, OCYIIECTBIISIIOIIETO
OpraHu3alnio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIyTH.

[lepeyeHb AOHKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIUMH  KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX NOJPA3JEIEHUSX OpPraHa MECTHOTO
CaMOYTIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopa10K ¥ NEPUOINYHOCTD OCYIIIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MTPEAOCTABICHNUS] MyHULIUIIAIIBHON YCIYTH, B TOM YHCIIE ITOPSA0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHHUIIMIAIbHON
yCIIyT"
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4.2.1. KoHTpOap 3a MOJHOTOW M KayeCTBOM IPEIAOCTABIICHHUS MYHUIUIAIbHON
YCIIyTH OCYIIECTBIISIETCS B hopMax:

1) npoBeeHus MPOBEPOK;

2) paccMOoTpeHus KaloO  3asBUTENel Ha  geiictBus  (Oe3nericTBHE)
HcroMHUTENBHOTO KOMHUTETA, a TaKXEe HUX JOJDKHOCTHBIX JHI, MYyHUIUIAIbHBIX
CITyKalHX.

4.22. B unensx OCYUIECTBIEHUS KOHTPOJISI 3a TOJHOTOM M KadyeCTBOM
MIPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH MPOBOJATCA IUIAHOBBIE M BHEIIAHOBBIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYLIECTBJICHHS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBAaETCs IIaHOM paboThl McnonHuTtensHoro komurera. Ilpu npoBepke MoryT
paccMaTpuBaTbCA BCE BOIIPOCHI, CBS3AHHBIC C INPEJOCTABICHUEM MYHHUIHUIIAIBHON
yciyrd  (KOMIUIEKCHBIE IPOBEPKM), WJIM OTHEJIBbHBI BONPOC, CBSI3aHHBIA C
IIPEIOCTABICHUEM MYHHLMIIAJIIBHON yCIyru (TemaTudeckue IpoBepku). IIposepka
TaK>K€ MOKET MPOBOJIUTHCS IO KOHKPETHOM Kasio0e 3assBUTEIIS.

4.2.3. BHemnaHOBBIE NPOBEPKU IMPOBOJAATCS B CBSI3U C MPOBEPKOM YCTpaHEHUs
paHee BBISBICHHBIX HapyLIEHUN aJIMHHHCTPATUBHOIO PETJIAMEHTA, a TAKKE B CIIydae
noiayueHust xkanobO 3asButTeneid Ha JgedctBus (OezaeiictBue) HcmomHUTENBHOTO
KOMHUTETA,  TAKKE UX JIOJDKHOCTHBIX JIUL, MyHULUIIAJIBbHBIX CITYKallUX.

4.2.4. Pe3ynbpTaThl MpoBEpKU O(OPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBaIOTCA BBISIBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAaeMbIe
(ocymiecTBiIsIEMbI€) MU B X0J1€ TIPEAOCTABIEHUS MyHUITUTIATLHON YCIYTH

[To pe3ysbTaTam NpOBECHHBIX MPOBEPOK B CIy4ae BbIABICHUS HApYILICHUN ITpaB
3asBUTEJIC BHHOBHBIE JIMIA MNPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepannu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJIEHHsI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
opraHa MECTHOTO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M
(M) HeHaaJIeXKallee BBITIOTHEHUE AIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOTO periaMeHTa.

JIOJDKHOCTHBIE JIMI]a W HWHbIE MYHULMIAIbHBIC CIYy)KAlllMe 3a pEUICHUs U
neucTBusa (Oe3nencTBre), TPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS
MYHHULIUTATBbHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4. TTonoxeHusi, XxapakTepusyromue TpeboBaHusI K OPAIKY U hopMaM KOHTPOJIS 3a
IPEIOCTaBICHUEM MYHHUITUTIATBHOU YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, HX
00bEeIMHEHUH U OpraHu3aIui



29

KoHTponb 3a mpenocTaBIeHUEM MYHULMNAIBHOW YCIYTHM CO CTOPOHBI TPaKIaH,
uX OOBEIUHEHUH U OpraHU3alMi, OCYHIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBJICHWS  NpHU  NPENOCTaBICHUU
MYHULIMIIAIBHOM  yCIIYyI'M, TIOJIY4YEHHs IIOJIHOM, aKTyaJbHOM H  JOCTOBEPHOU
uH(POpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHHUIUIAIBHOW YCIYTH U BO3MOKHOCTH
JIO0CYIeOHOTO paccMOTpeHus oOpameHnii (kajo0) B TpoIrecce MPeIoCTaBICHUS
MYHUIUNIAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KAJI0BAHNS pPellieHUil U eiicTBU
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(pYHKIMOHAJBHOI0 IEHTPA NMPeI0CTABJICHHUS TOCYyIAPCTBEHHBIX U
MYHUIMIIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMIIAJIbHBIX CJIYKAIAX, PA0OTHUKOB

5.1. 3asBUTEIN UMEIOT IPAaBO Ha 00KaJIOBaHUE B IOCYJCOHOM MOPSAIKE pELICHUN
u JedctBuil (Oe3meicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHULMINAIBHOIO  CIIy)Kalllero,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIATIBHYIO yCIIyTYy, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIydasiX:

1) HapymeHue cpoka perucTpaluuy 3amnpoca 0 NpeJIoCTaBICHU MYHHULUITAIBHON
yCIIyTH, 3apoca, yKa3aHHOro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIEHWE CPOKa MPEJOCTAaBICHHS MyHULMNAIBHOW yciayru. B ykazaHHOM
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asABHUTEIIEM PEIICHUN W JICUCTBUN
(6e3neiicTBuUsl) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHHOTO
LIEHTPa BO3MOXHO B Cllyyae, €CJIi Ha MHOTOQYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neictBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JIOKEHA  (QYHKIHUS 10
MPEAOCTABICHNIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYyr B IOJHOM O0bEME B
MOpsJIKE, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIUK JIUOO OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WJIA OCYILIECTBJIEHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMHU
JUTSI IPEJOCTABJICHHUS] MYyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMM akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcraH, MyHUIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYyTH, y 3aSBUTEIS;

5) oTka3 B MpeIOCTaBICHUN MYHUIIUNATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpeayCMOTpEHbl (peliepanbHbIMM 3aKOHAMHU M NPUHATHIMA B COOTBETCTBHM C HUMU
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UHBIMM HOPMATUBHBIMHM TPAaBOBbIMM akTaMu Poccuiickoit ®epepannu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MYHUIIMNATbHBIMA ~ MPABOBBIMU  akTaMU. B ykazaHHOM ciydae JiocyneOHoe
(BHEeCyieOHOE) OO0KaJoBaHWE 3asBUTENIEM peEIIeHUH W JercTBUi (Oe3elCcTBuUS)
MHOTO(YHKIIMOHATBHOTO IEHTpa, pabOTHHKA MHOTO(QYHKIIMOHATBFHOTO IIEHTpPA
BO3MOXXHO B Ciy4ae, €C’M Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (QYHKIHMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHULHUIAIBHBIX YCIAYr B TMOJHOM oOOBeME B MOPSJIKE,
omnpenesieHHOM YacTbio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIIUINAIBHOW YCIyTd
IIaThl, HE TMPEIYCMOTPEHHOM HOPMATHBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit
@denepaniid, HOPMATHUBHBIMM  TpaBOBbIMM  akTaMu  PecmyOnuku  Tarapcras,
MYHUIIUTIATLHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPeJOCTABIISAIONIETO0 MYHUIUMIANBHYIO YCIYTY, JAOJKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIETO MYHULIUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHATBEHOTO
LIEHTpA, paboTHHKA MHOTO(YHKIIMOHAIILHOTO IEHTpA, OpraHu3alui,
npeaycMoTpeHHbIX YacThio 1.1 ctateu 16 deaepansHoro 3akoHa Ne 210-®D3, unu ux
pabOTHUKOB B MCHIPABICHUH JOMYIICHHBIX UMU OMEYAaTOK M OIIMOOK B BBIIAHHBIX B
pe3yibTaTe NpelOoCTaBICHUS MYHULMIIAIBHOW YCIyTd JTOKYMEHTax JIMOO HapylleHue
YCTAHOBJICHHOI'O CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyieOHOE) O00XaJoBaHUE 3asBUTENIEM peEIIeHUd u jaercTBuil (0e3meicTBus)
MHOTO(YHKIIMOHAJIbHOTO ~ LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXXHO B CJy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JCHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIAYr B TIOJHOM oOBeMe B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHue CpoKa WIM TMOpsAKa BbIAYM JOKYMEHTOB MO pe3yibTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

9) mprocTaHOBIIEHUE TIPEOCTABICHUS! MyHUIIUIIAJILHON YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHbl (enepaibHbIMU 3aKOHAMH W TPUHSITHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH PoOCCHIICKOM
®denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPABOBBIMU akTaMu PecryOmuku
TarapcTan, MyHUIIUTTIATFHBEIMYA TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae aocynebHoe
(BHecyneOHOE) O00KaJoBaHUE 3asBUTENIEM peElIeHUd u jaercTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXXHO B CJIy4ae, €CiM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JCHCTBHS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3JOXKEHA (YHKIMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B TIOJIHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUU MYHUIMIAIBHOM YCIyTH
JOKYMEHTOB WJM HH(OpPMAlMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIKUCh MPH MEPBOHAYATIBHOM OTKa3€ B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX JIs
MPEIOCTABIICHUSI MYHHIIMIIATLHONW yCIyTH, JIUOO B MPEAOCTaBICHUA MYHHUIIHITATBLHON
YCIIyTH, 33 MCKJIIOUYEHHUEM CITydaeB, MPeayCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7
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®denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae JocyaeOHoe (BHECyAeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBuS)
MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIi Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKAMYIOTCS, BO3JIOKEHAa (QYHKIHMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMUIAIBHBIX YCIAYr B TMOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B MHCbMEHHOM (opme Ha OyMaKHOM HOCUTENE, B
AJIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIIONIMNA MYHUILUIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIA HEHTP OO0 B COOTBETCTBYIOIIMN OpPraH TrOCyAapCTBEHHOU
BJIACTH, SBISIIOIIMICS yupeAuTelieM MHOroQyHKIMOHAIBHOTO IIEHTpa (nanee -
ydpeauTeb ~ MHOTOQYHKIIMOHAJIBHOIO  IIEHTpa), a TakkKe B  OpraHu3aluu,
npeaycMoTpeHHbIie yacThio 1.1 crathu 16 denepanpHoro 3akona Ne 210-D3. XKamoOwr
Ha peunieHus u JedcTBus (Oe3neiCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHUIIUMTIATIBHYIO YCIIYTY, TTOJAI0TCS B BHIIECTOSIIHNM OpraH (MpU €ro HalM4um) 0o B
CJIy4ae €ro OTCYTCTBHsI PaCCMaTPHUBAIOTCS HENOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEIOCTABISAIONIETO MYHUIIMIAIBHYIO yciayry. JKamoObl Ha pelieHuss U JeUCTBUS
(Oe3neiicTBuE) pabOTHMKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOAAOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO LEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus U
nevictBust (0e3neiicTBUe) paOOTHUKOB OpraHW3allvii, MPEeayCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAMTENSIM 3THUX
OpraHu3alui.

Kanoba na pemieHus u aeicTBusi (Oe3a€iCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULMOAIbHYI0  YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIOLIETO
MYHUIIMTIATBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIYXaIlero, PyKOBOJMTENS OpraHa,
MPEAOCTABIISAIONIETO MYHHUIIUNATBHYIO YCIYTY, MOXET OBITh HampaBjieHa 1O TOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IIEHTP, C HCIOJb30BaHHEM HMH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduuuansHOro caiiTa oprasa,
MpPEAOCTABISAIONIET0  MyHUUUIAIbHYIO  yciayry, EguHoro  moprama  mm0o
PecnybOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCYI€OHOr0 00XaJoBaHUsI,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JTUYHOM Ipreme 3asButens. JKanoba Ha penieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIMOHATIBHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjieHa [0 I[o4uTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «lHTepHeTY,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHoro moprana mmbo
Pecny6mukanckoro noprana, HGOPMAIITMOHHONW CUCTEMBI T0CYIeOHOTO 00KaIoBaHUS,
a Tak)Ke MOKET OBITh MPUHSATA MPHU JTUIHOM TIpreMe 3asBuTens. JKanoba Ha pelieHus u
neuctBusa (Oe3nelcTBHE) OpraHM3aluii, MPEayCMOTPEHHBIX 4YacThio 1.1 cratbu 16
®denepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB MOXKET OBITh HaIpaBieHA
M0 ToYTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTepHeT», OQUIMANBHBIX CAaWTOB H3THX OpraHusamnuii, EauHoro mnoptama ymbo
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PecnyOnukaHcKoro moprana, a TakkKe MOXKET ObIThb MPUHATA MPU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaumMeHOBaHHME OpraHa, MPEJOCTABIAIONIETO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHHIIMIIAIBHOTO CITY’Kallero, MHOTO()YHKIIMOHAIBHOTO IIEHTPa, €ro PyKOBOJIUTENS U
(w) paOoTHMKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (Win) pabOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMsi, OT4eCTBO (TIOCIIETHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIa JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOro JIUIA, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, ajpec (aapeca) IEKTPOHHON MOUTH (MIPU HAJIMYMHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OOXaldyeMbIX DPEIICHUSIX W JeUCTBUsX (Oe3aeiicTBUMU) opraHa,
IIPENOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  OprasHa,
MPEIOCTABIIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYry, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
nerctBueM (Oe3leicTBHEM) OpraHa, NpPeIOCTaBISIOIIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JHOO
MYHMIMIIAJBHOTO  CIIy’Xalllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHu3aluid, IPeTyCMOTPEHHBIX YacThto 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPEJICTaBICHbl JTOKYMEHTHI (IIPU HaJU4WK), TOATBEPXKAAIOIIME JOBOJABI 3asBUTEI,
00 WX KOTHH.

5.4. TloctynuBiias *ajnoda MoAJIeKUT PErUCTpalli B CPOK HE MO3]JHEE paboyero
JIHS1, CJIETYIOLIETO 3a THEM MTOCTYTUICHUS.

5.5. XKanoba, mocrynuBiIasgs B OpraH, MNPEIOCTABISIOIMNA MYHULUIAIbHYIO
YCIYry, MHOTO(QYHKIMOHANbHBIA LEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acTbio 1.1 cratbum 16 denepanbHOro
3akoHa Ne 210-@3, nubo BbIIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), MOIJIEKHUT
PAaCCMOTPEHUIO B TEUEHHE MATHAAUATH pabOUYMX ITHEH CO JIHA €€ perucrpanuu, a B
ciyyae 00XaJlOBaHMsI OTKa3a OpraHa, MPeIOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB y 3asBUTENs JHOO B
WCIPABIICHUU JIOMYLICHHBIX ONEYaTOK M OHmMOOK WIM B ciydae 00KajloBaHUs
HapyUIeHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUI - B TEUYEHHE MATH pabouux
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJJHO U3 CIEeIYIONINX
pELLIECHUN:
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1) xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHMs], UCTIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHUIUIIAJBHOM YCIYrH JIOKYMEHTaX, BO3Bpara 3asgBUTENIO
JNEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMH IIPABOBBIMU AaKTaMHU
PecniyOnuku Tatapctan, MyHUIIMITATbHBIMU ITPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH KAJI00BI OTKA3bIBAETCS.

He mosnHee nHsA, ciaeayromero 3a JHEM IPUHATHSA PELICHUS, YKAa3aHHOTO B
HACTOAIIEM IMyHKTE, 3asfBUTEII0 B MHCbMEHHON (hopMe M MO >KEITaHUIO 3asBUTENS B
ANIIEKTPOHHOM (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnydae mnpuzHaHUS KajdoObl MOJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTax PacCMOTPEHUs KajloObl Jaercs MH(popmauus o JAeUCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABIIOMIMM  MYHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JINOO OpraHu3alue, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3,; B 1eax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIECHUI NIPU OKa3aHUHM MYHHUIMIIAIIBHON YCIIYTH, a TaKKE MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYJI00CTBA M YKA3BIBACTCS MH(POPMALIMS O JATIbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTEIIO B LEIAX MOJIYYECHUS
MYHUIUNIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pAacCMOTPEHHUs >KajoObl JalOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHsS] O NPUYMHAX IPUHATOTO pEUIeHUs, a Takke UHGOpMaIUs O MOPSAKE
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IPABOHAPYIUEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMII0, pAaOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeINTEIbHO HANIPABISIIOT UMEIOLINECS MAaTEPUAIIbI B OPraHbl IPOKYpaTyphI.
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[Tpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

CITPABKA (BBIITHCKA)

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE auto (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUITA
oprasa)
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[Tpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUH MYHUITUIIAIbHON YCIYTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHSATO pelIeHre 00 OTKa3e B BbIIaUe
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHoe muio (PHUO)

(monKCch YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEIOCTABIICHUS
MYHULIMTATBHON YCIIYTH MO BbIIau€ CIPABKU (BBHIMUCKH)
oT No

PaccmotpeB Bame 3asBieHue ot Ne 151
npuaracMple K HEMY JTIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
OPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTaBICHHUSI MyHUIIMIAIBHON YCIyTH 1O
BbIJ1aue CIPABKH (BBIIUCKH) 11O CJIEAYIOIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYJACOHOM TIOPSAKE IyTEeM
HaIpaBJICHUS Kaja00bl B YIIOJJTHOMOUYEHHBIN OpraH, a TakXke B CyJeOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANKCH YIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O BblJaue
CITpaBKU (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBﬂeHI/Iﬂ)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
IO MECTY JKUTEIBCTBA, aIPEC IICKTPOHHOM MOUTHI, TeIe(oH)

3ASBJIEHUE
0 BBIJIa4€ CPABKHU (BBIMUCKHU)

[Ipomry Bac Bbigath cripaBky (BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratoresi:

Pe3ynprar npegocTaBiieHUss MyHULIUNIAIBHON YCIYTH, IPOILY IIPENOCTABUTH:

DB nuuHbIA kaOunet [lopTana rocyaapCTBEHHBIX M MYHUIIUMIAIBHBIX YCIYyT
Pecny6muku Tatapcran;

D B JIUYHBIM KaOWHET EI[I/IHOFO nopraja rocyiapCTBCHHbIX U MYHUIIUITIAJIbHBIX
yCIyr,

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYJapCTBEHHBIX U
MyHULMNAIBHBIX yeiyT PecyOnuku Tatapceran;

B Opzane.

(mara) (moammch) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

PykoBoaurento
HcnomHnuTenbHOro KOMATETa

OT:

3ASBIJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 ommoOKe, AOMYIIEHHONW MPU OKa3aHUM MYHHUIIUNAIBLHON YCIyTH 1O
BbIJIaue CIPABKH (BBITHCKH).
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWCOpaBUTh  JOMYINEHHYIO TEXHUYECKYIO OIMMOKY H  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHMs B  JOKYMEHT,  SBIISIONIUACS  PE3yJIbTaTOM
MYHHUIUTATLHON YCITyTH.

[Tpuararo cieayromnme 10KyMEHTHI:

1.

2.

B cinydae npuHATHS pelieHUS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH TPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JJOKyMeHTa Ha afapec E-mail: ;

B BHJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM I10
ampecy:

Hacrosiium noaTBep Kaar0: CBEACHUS, BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMILYy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocTOBepHBL.  JIOKyMEHTBI  (KOMHWW  JOKYMEHTOB), TIPWIOKEHHbIE K  3asiBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJIICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
@denepanuu, HA MOMEHT IPEACTABICHUS 3aBJICHUS ST JOKYMEHTbI JICUCTBUTEIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuck) (®.1.0.)



