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IIOCTAHOBJ/IEHUE KAPAP
oT 15 HonaOpsa 2024r. . No22
06 yTBepxgeHHH AJIMMHHCTPaTHBHOr0

perjiiaMeHTa IpejoCTaB/IeHUs MyHHMIIHIAILHON

YC/IyI'H 10 BbIJiaye CIIPaBKH (BBINKMCKH)

B nensx peammsarmu ®efepansHoro 3akosa ot 27 ntonst 2010 roga Ne 210-dP3 «06
OpPraHu3allik  MpPeJoCTaB/IeHUsl  TOCYJAPCTBEHHLIX U MYHULIUMANBbHBIX  yCIyT»,
PYKOBO/CTBYSICh IOCTaHOB/eHHeM KabuhHeTa MunucTpoB Pecriy6mku Tarapcran ot 28
despans 2022 roga N 175 «O6 yrBepxaeHuu Ilopsaka paspaGoTku u YTBep>KAeHust
4/IMHHHUCTDATUBHBIX ~ DErJIAMEHTOB  MPe0CTaB/IeHHs] TOCYZJapCTBEHHBIX  yC/IyT
Pecryb/IMKaHCKUMH OpraHaMM HCIIO/IHMTe/TbHOM BAaCTH WU O NPU3HAHUU YTPATUBILUUMHU
CUTy OTJeNbHbIX II0CTaHOB/IeHUI Kabuuera Munuctpos Pecriy6imku Tartapcran», B
COOTBETCTBMM  C  [IOCTaHOB/IEHMeM  VICIIO/IHUTENBHOIO  KOMMTETa APpCKoro
MyHULMIIAIBHOIO paroHa OT 2 Mapta 2022 rofa N 145 «O Tlopsizke paspaboTku u
YTBEPXKACHHUSA aAMUHHUCTPATUBHBIX PEr/IAMEHTOB IIPe/l0CTAB/ICHMUS MYHULIMIIABHBIX YCIyT
OpPraHaMW  MeCTHOTO  CaMOymNpaB/lieHuss — ADCKOrO0  MyHHLMIAJbHOTO paiioHa»,
VcnonHurenbHelii  Komurer  IIyuMaGamcKoro — cejbcKoro rocesieHust  ApCKoro
MYHHULIMTIa/IbHOTO pakioHa Pecry6nuku Tarapcran [IOCTAHOBJISIET:

1. YTBepAuTh AJMUHHCTDATUBHBLIA peryiaMeHT NIPEOCTaB/IEHUsT MYHMLIMIIA/IBLHOM
YCJIYTH TI0 BbIZjaue CTIpaBKU (BBIMHUCKH).

2. TlocraHOBNEHHe WCIIOMHUTENBHOIO KOMUTETA [Iymmabarickoro cenbCKoro
nocenieHnst ApCKOro MyHULIMIANBHOTO paiioHa or 21.03.2022 Ne 9 «O6 YTBepPXXAeHUU
4/IMUHUCTPATUBHOIO DerniaMeHTa INpeZoCTaB/IeHNs] MyHULUITATbHOM YyCIyTH M0 BblJjaue
CHpélBKH(BbIHHCKH)» C u3MeHeHUsIMU OT 23.12.2022 Ne31, ot 03.03.2023 Ned IIPU3HATh
YTPaTUBLINM CHITY. :

3. Ony6/MKoBaTh HaCTOsAIIEe MOCTAHOB/IEHHe Ha OdunpanbHOM mopTase npaBoBoi
uHpopmaiu  Pecriy6mvku  TarapcTan (pravo.tatarstan.ru) u 06HapOZOBATEH nyTemM
pasMeljeHns Ha O(HLMANbHOM caiiTe ADPCKOro MYHHLIMITANBHOIO paiioHa Pecry6mku
Tarapcran B MH(OPMALIMOHHO-TeIEKOMMYHHKALIMOHHOM CeTu "NuTepHet"
(arsk.tatarstan.ru).

4. Hacrosilee nocTaHOB/eHHe BCTyMaeT B CWIy CO [OHA ero OQHIHAJILHOIO
OIy6/IMKOBaHMS.

5. KOHTpOJIb 3@ MCIIOTHEHEM HACTOAILETO TOCTAHOB/IEHHS OCTABJISIHO 3a COBOIA.
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YTBepxkIacH

IIOCTAHOBJIEHUEM HCIIOJIHUTEIIBHOTO KOMUTETA
[Iymma0amckoro ceabCKOro MoceaeHus
ApPCKOT0 MyHUIIMIIAJILHOTO paiioHa
Pecnyonuku Tarapcran

oT «15 » Hos10pst 2024 . Ne 22

AJIMMHUCTPATUBHBIH perjiaMeHT
NPeoCcTABJICHUA MYHUIMIIAJBbHOM YCJIYI'H 10 BbIa4Ye CIIPABKHU (BbINUCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETJIAMECHTA

Hacrosmuii agMUHUCTPATUBHBIA PETJIaMEHT TMPEAOCTABICHUS MYHHUIMIAIHHOM
yCcIIyru (nanee — aJMHUHUCTPATUBHBIA pPErjaMEHT) YCTaHABJIMBACT CTaHAAPT U TOPSIOK
NPEIOCTABICHUSI MYHMIIMTIAJIBLHOW YCIYyTHM TIO BbIJade CIpaBKU (BBIUCKH) (manee —
MYyHUIIMTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. Jlumamu, HMMEIOMIMMH TPaBO Ha TMOJyYEHUE MYHUIMMNAIBHOW YCIYTH,
ABIIAIOTCS (U3HUECKUE JInla (ajiee — 3asiBUTEID ).

1.2.2. C 3asBneHreM BIpaBe 0OpaTUTHCS MPEICTaBUTENb 3asBUTENS, NEUCTBYIOMIUN
Ha OCHOBAaHUU JOKYMEHTa, YAOCTOBEPSIONIETO €r0 MOJHOMOYHS (/1anee — MpeiCTaBUTElNb
3asIBUTES).

1.3. Tlopsnox uHPOPMUPOBAHHUS O TIPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Hudopmammss o TMOpsAIKE TNPEAOCTABICHUS MYHHUIIUNIAJIBLHON YCIyTH
pazmeniaercs:

1) Ha WHPOPMAIMOHHBIX CTEHNIAX, COJCPXKAIIUX BU3YaJbHYI0O U TEKCTOBYIO
uHDOpMAIIMIO O MYHUIUMAIBHOW  yCIyre, pacmojOXKEHHBIX B  IMOMEIICHUAX
MHOTO() YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUITUTAIBHBIX
YCIIYT.

2) Ha OQUIMATHLHOM CaliTe MYHUIHMIAIBHOTO paiioHa B HWH()OpPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOU cetn «HTepHET» (U1u copoockoeo okpyea) (https://www. arsk.
tatarstan.ru);

3) na Iloprane rocynapCTBEHHbIX U MYHHIMNAIbHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukaHckuid mopTan);

4) na EnquHoM mopTalie TOCYJapCTBEHHBIX M MYHHIIMNAIBHBIX yCAYT ((PyHKIIMIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocyaapcTBEHHOM HMH(pOpPMAIMOHHOW cucteMe «PeecTp rocymapCTBEHHBIX U
MyHULIMNaNbHbIX ycayr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJJapCTBEHHBIX U MYHUILIUTIATIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHHE MO BOMPOCAM MPEAOCTABIEHHUS MYHUIUIIAIBHONU YCIyTH
OCYILECTBISETCS



1) B MHOroQyHKUMOHAIBHBIX ILEHTPAaX MNPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedOoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) 6 ynonnomouennom Ha npedocmasienue ycayeu opeatre (nanee — Opean):

IIPU YCTHOM OOpalIeHUN - JIUYHO WIH 1O Tenedony;

IpU MUCbMEHHOM (B TOM YHCJIE€ B (pOpPME AIEKTPOHHOrO JOKYMEHTA) OOpalieHuu —
Ha OyMa)KHOM HOCHUTEJE MO MOYTe, B JIEKTPOHHOM (hOpME MO JIEKTPOHHOM moyTe.

1.3.3. Undopmanusa va Enunom noprane, PecniyOnukanckoM moprajie O HOpsSIKe U
CpPOKaxX TMPEAOCTABICHUS MYHHMIIMOAIbHOM YyCIyrM Ha OCHOBAaHUM CBEJICHHIA,
cozepxkamuxcs B Peectpe rocy1apcTBEHHBIX U MYHUILIMIIATIBHBIX YCIYT, TPEIOCTABISAECTCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k MHPOpMAIMU O CPOKaxX U MOPSAKE MPEJOCTaBICHUS MYHHUIIMIAIbHOU
YCIIYT'H OCYILECTBIIsSIETCSl 0€3 BBIMOJIHEHUS 3asIBUTEIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yuciie 03 UCIOJb30BaHMS MPOrPAMMHOrO OOecreyeHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CpEACTBA 3asgBUTENS TpeOyeT 3aKI0YeHUsl JUIEH3MOHHOTO WM WHOTO
corjamieHus: ¢ mpaBooOiIaaaTesieM IPOrpaMMHOTO OOecleueHus, IpelyCMaTpUBAIOIIETO
B3MMAaHUE IJIAThI, PETUCTPALIMIO WJIM aBTOPU3ALMIO 3asIBUTENS WJIM MPEIOCTaBICHUE UM
NEPCOHANIbHBIX JIAHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTENA JUYHO WU MO TeNePOHY B COOTBETCTBUU C
NOCTYIHUBIIUM OOpallleHHEeM MpeIoCTaBIseTCsa UHpopMaIus:

1) o MecTe HaXOXJIEHHUS MHOTOPYHKIHMOHAJIBHOTO LEHTpPAa IMPeroCTaBICHUS
rOCYylapCTBEHHBIX W MYHULUNAIBHBIX ycuyr, Opeana (anpec, rpaduk paloOTHI,
CIpaBOYHbIE TeNe()OHBI);

2) O MOpsIKE MPEIOCTaBICHUs MYHMIMIAJIBHOM YCIyru, O crnocodax M CpokKax
[10J1a4Y¥ 3asBICHUI;

3) O KaTeropusx rpakJaH, KOTOPbIM MPEJOCTABISAETCS MyHULUIIAIbHAS yCIIyTa; O
HOPMAaTHBHBIX  IIPaBOBBIX  aKTaX, pEryJupyroOIIMX  BOINPOCHl  NPEAOCTABICHUS
MYHMIUIIATBHOU YCIYTH;

4) O0 TmepedyHe [OKyMEHTOB, HEOOXOAMMBIX JMJIi PAcCMOTPEHHs 3asBJICHUS O
IPEIOCTaBICHUN MYHULIUIIAIIBHON YCIIYT'H, O CPOKax IpUeMa U pErucTpalui 3asiBICHUS;

5) 0 X0J€ NPeJOCTaBICHUS MYHULIUIIAJILHON YCIIyTH;

6) O MecTe pa3MelleHus Ha OQUIMAIbHOM caiiTe MH(OpMalMK MO BOIpOcCaM
IIPEIOCTABICHUS] MYHUIIMIIAIBHOU YCIIYTH;

7) o mopsnke oOKaJOBaHHWS JCHCTBHN WIM O€3ACHCTBHUSA JOKHOCTHBIX JIHII
Opeana.

I[lo mnucekMeHHOMY OOpalleHUI0 COTPYAHUKH OTAEda, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUE MYHHUIIUNIAJIBLHOW yCIyTH, MOAPOOHO B MUCHbMEHHON (pOopME pazbACHSIOT
3asIBUTEIII0 TOPAJIOK MPEAOCTABICHHUS] MYHUIIMIIAIBHOW YCIIYTH M BOIIPOCHI, YKa3aHHbBIE B
HACTOSIIIEM ITYHKTE aJMUHUCTPATUBHOIO PETJAMEHTa, U B TEUEHHE TpeX padouMXx JHEH
CO JHS perucTpanuu OOpalleHUs HANpaBIsSIOT OTBET 3asBuUTeNt0. OTBETHl JAlOTCA Ha
A3pIKke oOpamieHusa. B ciyyae HEBO3MOXXHOCTM J1aTb OTBET Ha SI3bIKE€ OOpalleHus
HCIIOJIB3YIOTCSl TOCYAapCTBEHHbIE s3bIKH PecniyOnuku TaTapcTaH.

1.3.5. Wndopmauuss mo BompocaM NPEJOCTaBICHHUS MYHUIUIAIBHON YCIyTrH
pasMemaercd Ha OQUUHMAIBHOM CailiTe MYHULMIAIBHOTO paloHa (Uiu 20poO0CcKo2o
okpyea) W Ha HHPOPMAIMOHHBIX CTEHAAX B nNoMmelleHusx Opeana nius padoOThl C
3asIBUTEIISIMU.



Nudopmanusa Ha rocygapcTBEHHBIX si3bikax PecnyOnuku TatapcTtaH, pazMeniaeMas
Ha MH()OPMALMOHHBIX CTEHAAX M Ha O(PULHAIBHOM CaliTe MYHHMIMNAIbHOTO pailoHa B
MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON ceTu «VHTepHeT», BKIIOYAaEeT CBEACHUS O
MYHHULMIIAJIBHOHN yciIyre, coaep:kaiiuecs B nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO pErjiaMeHTa, MHGOPMAIIUIO O MECTE HAaXOXKJIECHHSI, CIIPABOYHBIX
TenedoHax, BpeMeHu paboTel Opeana, o TpaduKe MpueMa 3asBJICHUN Ha MPEJOCTaBICHHE
MYHULIMITAITBHOW YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIIHAE NPEIOCTABICHUE
MYHULUIIAIBHON YCIIYT'U

1.4.1. IlepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIHPYIOIIMNX PEAOCTABICHHE
MYHHUIIMNIATBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHBHBIX IPaBOBBIX aKTOB U
UCTOYHUKOB HX OQUIHMAIBHOrO OMyOJIMKOBaHMs), pa3MmenieH Ha EauHoM mnoprane, B
Peectpe rocynapCTBEHHBIX M MYHUIUIAIBHBIX YCIyr, Ha OQUIMAIBHOM CcalTe
MYHHUIIMNIATBHOTO  pailoHa B HMH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«HTEepHETY.

1.4.2. Texct agMUHUCTPATUBHOIO pErjaMeHTa B JEHCTBYIOIIEH pelakuuu
NOJUIEKUT pa3MelleHu0 Ha EauHom mnoprane, B PeecTtpe rocynapCTBEHHBIX U
MYHUIIMNIATBHBIX ~YCAYr, Ha O(QUUUAIBHOM CcaiiTe MYHHUIHUIAJIBHOIO paiioHa B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT».

1.5. TepMI/IHLI, HCIIOJIB3YCMBIC B AAMUHUCTPATUBHOM PCIIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMUHHCTPAaTUBHOM pErJIAMEHTE HMCHOJIb3YIOTCS CIEAYIOINEe TEPMHUHBI U

ONPEACIICHUS:
ylajeHHoe pabouee MECTO MHOTO()YHKIIMOHANBHOTO IIEHTpAa MPEA0CTaBICHUS
TOCYIApCTBEHHBIX W MYHUIMMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTypHOE TMojipasenenne (opuc) MHOTOPYHKIIMOHATBHOTO IIEHTPa MPEA0CTaBICHUS
FOCYJIapCTBEHHBIX W MYHMIUNAIBHBIX YCIYI, CO3IaHHOE B TOPOJCKOM (CEIBbCKOM)
MOCEJICHUH MYHHIIMIAIIBHOTO paiioHa WK B TOPOACKOM okpyre PecryOnuku TaTtapcran B
COOTBETCTBUH c MyHKTOM 34 [TpaBun OpraHu3anuu NEeATENbHOCTU
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATBHBIX
yCIyT, YTBEPKJICHHBIX MocTaHoBiIeHueM IIpaButensctBa Poccuiickoit denepanuu oT 22
nexabpss 2012 r. Ne 1376 «O06 yrBepxknenun llpaBun opraHuzanuu AesITENIbHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATHHBIX
YCITYT»;

TEXHUYEeCKass omubka - omuOka (Omucka, oredyaTtka, rpaMMaTHYecKas Wiu
apudmMeTrdeckas omuOka JmO0 Mmogo0Has  ommOKa), JIONYIICHHAs  OPraHoM,
MPEAOCTABISIONIMM  MYHULUMOAIbHYIO YCIyry, M TpUBEAUIasi K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (pe3yjbTaT MYHUIIMIAIBHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEJICHHUS;

Enunas cucrema wuneHTHGUKANMKM W ayTeHTUPUKAIMK B HHPpaACTpyKType,

o0ecrnieunBaroIIei MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
MH(QOPMALIMOHHBIX CUCTEM, HUCIOJb3YEMbIX JJIi MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIUNAIBHBIX YCAYT B 3JeKTpoHHOU ¢opme (manee — ECHUA) — denepanbHas

rocyJapcTBeHHas: MH(OpMAIMOHHAs CHUCTeMa, OO0eCHedMBAroIlasi CAHKIIMOHUPOBAHHBIN



JOCTYyIl YYaCTHUKOB MH(OPMAIMOHHOTO B3aWMOJECHCTBUS B CUCTEME UACHTU(PUKALUU U
ayTeHTU(UKauuu K nH(GOpMaIK, CoJIepKallelcs B TOCYAapCTBEHHBIX HH()OPMAIIMOHHBIX
CUCTEMAaX U MHBIX HH()POPMALIMOHHBIX CUCTEMAX;

MO®I] - T'ocynapctBeHHOE OrOMKEeTHOE YyupexkaeHue «MHOrogpyHKIHOHATbHBINA
LEHTP MpPeJOCTaBIEHUsI TOCYAAPCTBEHHBIX W MYHHUIMOAIbHBIX ycayr B PecmyOmnuke
Tartapcrany;

AUC MOI] - ABTOMaTU3UPOBAHHAS uH(pOpMaIMOHHAS cucrema
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUS rOCYIapCTBEHHBIX U MyHUIIUIATBHBIX
ycayr Pecniyonuku Tatapceras.

1.5.2. B agAMUHUCTPAaTUBHOM pEIJIAMEHTE MOJ 3asBICHHEM O MPEJOCTABICHUU
MYHUIIMNAIBHON YCIyTH (fanee - 3asiBI€HUE) MOHUMAETCS 3ampoc O MPeAOCTaBICHUU
MYHUIIUNAIBHONW YCIYTd, TOJAHHBIM B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
®enepanbHoro 3axkoHa oT 27 wutona 2010 rogma Ne 210-®3 «O6 opranuzauuu

PEIOCTABICHUSI TOCYIapPCTBEHHBIX U MYHHITUIATIBHBIX yciyry (nanee — denepanbHblit
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjeHUs MyHHIMNAJIbHOU YCJIYTH
2.1. HaumeHoBaHNe MYHUIIUTIAIBHON YCIYTH
Bbinaua cipaBk# (BBIITUCKH).

2.2. HameHOBaHME UCTIOIHUTEIBHO-PACTIOPSIIUTEILHOTO OPraHa MECTHOTO
CaMOYIIPaBJIEHUs1, HEITOCPEACTBEHHO MPEIOCTABIAIOIEI0 MYHULIUIIATIBHYIO YCIYTY -
Hcnonnumenvnwiti komumem LLlywimabauickozo cenvckozo nocenenus Apckoeo
MYHUYyunaivHozo paiorna Pecnybonuku Tamapcman.

2.3. Onucanue pe3yiabTaTa MPeJOCTABICHUS MyHUIIUITAIbHON YCITyTH

2.3.1. Pe3ynbpTaToM mpeaocTaBieHs] MyHUIIMITAIGHON YCITYTH SBIISETCS

1) cmpaBka (Bbinucka) (mpuiiokeHue Ne 1 Kk HacTosimieMy aAMUHUCTPATUBHOMY
pErJIaMEHTY);

2) pemieHre 00 OTKa3e B MPEJOCTABICHUH MYHHIIMIAIBHON YCIyTH (MPUIOKEHUE
Ne 2 k HacTosIIEMy aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemieHue 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABICHUS
MyHULUNAIBHOW yciyru (mpuioxkenne Ne 3 K HacToslleMy aJIMHHUCTPATUBHOMY
pErJIAMEHTY).

2.3.2. Pe3ynpTar mpENOCTaBICHUS MYHULUNAIBHOM YCIYTH HANpPaBISETCS
3asBUTENI0 B (OpME  DIEKTPOHHOTO  JOKYMEHTa, TMOJMNHUCAHHOTO  YCHIICHHOU
KBUTH(DUITUPOBAHHON 3JIEKTPOHHOW TOJIMHUCHIO YIMOJIHOMOYEHHOTO JOKHOCTHOTO JIHIIA
Opeana (mubo Opeana), B cooTBeTCTBHH ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011 roaa
Ne 63-®3 «OO6 snektpoHHOM moanucu» (nanee — PDeaepanbHblii 3akoH Ne 63-D3) B
nuyHbli kabuHer Epunoro moptama. B ciywyae HampaBieHusl 3asBJICHHUS MOCPEACTBOM
PecnnyOnukanckoro moprana pe3yiabTaT MPEJOCTaBICHUS MYHHUIIMNAIBLHON YCIYTH
HaIpaBJIAETCs TaK K€ B JIMYHbIN KaOUHET PecnyOinKaHCKOTO nmopTaia.

2.3.3. Ilo BBIOOpPY 3asiBUTENSL pe3yJIbTAT MPEAOCTABICHUS MYHHUIUMIIAJLHONW YCIYyTH
Bbijaerca B Oprane wiu B M®I] B dopme sk3emruisipa 3JI€KTPOHHOTO JIOKYMEHTA,



pacmeyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IE€YaThbl0 M  IOANKCHIO
COOTBETCTBEHHO YNOJIHOMOYEHHOr 0 AOKHOCTHOTO jauia Oprana wnu pabotauka MOIL,

2.3.4. 3asgBuTenp BIpPaBe IOJYYNTHh PE3YJbTAT MPEAOCTABICHUS MYHUIMNAIBHOU
yciayru B (OpMe UIEKTPOHHOTO JOKYMEHTa B TEUEHUE CpOKa ACUCTBHS pe3yJibTaTa
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

2.4. Cpok npeoCTaBIeHHs] MyHULIMITAIbHOM YCIIYTH, B TOM YHCJIE C YUYETOM
HE00X0IUMOCTH 0OpalIeHUs] B OpraHU3alllK, YYaCTBYIOIIHNE B IPEIOCTABICHUH
MYHULHANAIBHOW YCIYTH, CPOK IPUOCTAHOBIIEHUS MTPEAOCTABIECHNS MYHUIUITIAIBbHON
YCIIyTH B ClIy4ae, €CIIU BO3MOKHOCTb ITIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOJaTeNbcTBOM Poccuiickoit denepaliuu, CpoK BbIIauM (HApaBieHUs) JOKYMEHTOB,
ABJISIFOLLUXCS PE3yJbTaTOM MPEJOCTABICHUS MyHULIUMIIAIIBHOW YCIYTH

2.4.1. MyHunnaibHas yciayra npeiocTaBiseTcs B TeUeHUE TpeX pabounx JHEH.

2.4.2. TIpuoCTaHOBIEHHE CpOKa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue JIOKYMEHTA, SBIISIIOIIETOCA PE3YJIbTATOM MPEIOCTABICHHUS
MYHUIIUTAIBHON YCIYTH B (POpME 3IEKTPOHHOTO TOKYMEHTA, 3asIBUTEIIIO OCYIIECTBISAETCA
B JeHb OQOpPMJIEHUS U PETUCTPALMH pe3yibTaTa MNPEJOCTABICHUS MYHHULUIAIbHON
YCIIyTH.

2.5. UcuepnibIBatoniuii epevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIaTeJIbHBIMU WJIM UHBIMA HOPMATUBHBIMU IPABOBBIMHU aKTaMHU IS
IIPEAOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOIMMBIMU U 00s3aTeIbHBIMU TSI IPEIOCTABICHUS MYHULIUTIAIBHBIX YCIIYT,
MOJITIKAIINUX TIPEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI X TOJYUYEHHUsI 3aBUTENIEM, B TOM
YHCJIe B DJIEKTPOHHOU (hopMe, MOPSIOK X MPEACTABICHHUS

2.5.1. lng monydyeHUs MYHULMIAIBHOW YCIYIHM 3asgBUTENb MPEICTaBISET
CIEAYIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIONIUN JIMYHOCTH (HE TpeOyeTcs B ciiydae oOpaiieHus
nocpenctsoM Enunoro, Pecrybnukanckoro noprana);

2) IOKYMEHT, YAOCTOBEPSIOIINI MOJTHOMOYUS NPECTABUTEIIS 3aIBUTEIS;

3) 3asBrICHUE:

B (popme mokyMeHTa Ha OymMakHOM HocuTene (mpuiokeHue Ne 4 K HacTOSAIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B AJIEKTPOHHON (opme (3amoJIHSIETCS MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DOJIEKTPOHHYIO (opmMy 3asBieHHS), MOANHCAHHOE B COOTBETCTBUH C
TpeOOBaHMAMH TMyHKTa 2.5.3 aJAMHUHHCTPATHBHOTO peETjiaMeHTa, NpH OOpalieHuu
nocpeactsom Exannoro, Pecnny6iamkanckoro noprana;

4) B cnydae, ecinu sl MPENOCTABICHUS MYHULMNAIbHOM YCIyrM HeoO0Xoauma
00paboTKa MEepCOHANBHBIX JAHHBIX JIMIA, HE SBISIIOUIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUHU C (eJiepabHbIM 3aKOHOM 00pa0OTKa TaKKUX MEPCOHAIBHBIX JIAHHBIX MOYKET
OCYHIECTBIIATBCS C COTJIAaCHsl YKa3aHHOTO JHIa, NpU OOpalieHuu 3a MOJy4eHUEM
MYHULIUMAIBHOW  YCIAYTH 3asiBUTENb  JIONOJIHUTEIBHO MPEACTABISIET JIOKYMEHTHI,
MOATBEPKIAIOMINE TIOJIYYEHUE COTJIaCHsl YKA3aHHOI'O0 JIMLA WIM €ro 3aKOHHOro
MpeACTaBUTENsE Ha 00pabOTKy MEpPCOHANIbHBIX JAHHBIX YKa3aHHOTO JuIA. J[OKyMEHTHI,



MOATBEPKAAIONIME TOJYYEHUE COTJacus, MOTYT OBITh MPEICTAaBICHHI B TOM 4YHUCJE B
dbopme FNEKTPOHHOTO TOKYMEHTA;

5) B cnyyae, eciu O00sA3aHHOCTb XpaHEHHs JoMoBOM kHuru a0 31.12.2017
BO3JlarajlaCb Ha COOCTBEHHUKOB JKUJIBIX IIOMEUICHUH, 3asgBUTENIEM MpPEACTaBISETCS
JIOMOBAsi KHUTA;

6) NpaBOyCTaHABIMBAIOIIUE JOKYMEHThl Ha WHIWBUIYATbHBIN >KUION JIOM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM rocynapcTBEHHOM peecTpe
HEJIBSKMMOCTH) — JIJISl BBITIUCKHU U3 MOXO3IHUCTBEHHOW KHUTH.

2.5.2. 3asBneHue U MNOpuUIaraeémble JOKYMEHTbI MOTYT ObITb MpEACTaBICHBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIIMX CIIOCOOOB:

1) uepes M®I] Ha OymMaXHBIX HOCUTENSAX M B BHUJAE DJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIaMEHTa;

2) nocpencteoM Exnnoro, PecyOnnkanckoro noprasia B 3J1€KTPOHHOM GopMme;

3) B Opras JU4HO WM MOCPEACTBOM IMOYTOBOW CBSI3M HA OYMa)KHOM HOCHTEJIE.

3asBieHUE U MpUjiaraéMble JOKYMEHTBI, TIPU HAMNPABJICHUHU MMOCPECTBOM MTOYTOBOM
CBSI3M, 3aBEPSIOTCA B YCTAHOBJICHHOM IMOPSIIKE.

2.5.3. 3asBieHHWe TpHW HampaBlieHUM mocpenctBoM EnwHoro, PecmyOmukaHckoro
nopTaa MoAIUCHIBACTCS IPOCTOMN SJIEKTPOHHON MOAMKUCHIO 3asIBUTEIS.

JIst mosydeHusi MPOCTOM AJEKTPOHHON TMOMAMKMCH 3asBUTEII0 HEOOXOAUMO MPONTH
npouenypy perucrpanuu (ayrentudukanuu) B ECUA, a Taxke moaTBepAUTh YYETHYIO
3aMHCh.

DNEeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHbIE B
noAnyHkTax 2, 4-6 mnyHkta 2.5.1 aAMUHHCTPaTHBHOTO PETJIAMEHTA, 3aBEPAIOTCS
YCUJIEHHON KBaJIM(PUIIMPOBAHHONW TONUCHIO JIMI, YIMOJHOMOYEHHBIX Ha CO3JaHUE HU
NOANUCAaHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC OOpa3bl JOKYMEHTOB), MpHJIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JOBEPEHHOCTH, HAMpaBIAOTCsA B Buae (aiino B hopmatax pdf,
Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 Moaiir.

KauectBo mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO TO3BOJISATH B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemaercs TpeOOBATh OT 3aABUTEIIS:

1) mpexncraBieHus NTOKYMEHTOB W WH(GOPMAIMU WIM OCYIIECTBICHUS JEHCTBUIA,
MPEACTAaBICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMH  aKTaMH, PEryJIHUPYIOIIMMH OTHOIUEHHS, BO3HHUKAIOIIME B CBSI3U C
MPEAOCTaBICHUEM MYHHUIIUTIAIBHON YCIIYTH;

2) OCYIIECTBJICHMUS ACHCTBUNA, B TOM YHCJE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJYYEHUs MYHHUIIMNAIBHOM yCIYIM M CBS3aHHBIX C OOpallleHUEM B  HUHBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJICHUs, OpraHU3aluu, 3a
WUCKITIOUEHWEM TOJyYeHUs YCIYyr U TOJy4YeHUs JOKYMEHTOB U WH(popmammw,
MPEAOCTABISIEMbIX B pE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B MEPEUHH,
ykazaHHble B yactu | ctatbu 9 @enepanbHoro 3axkoHa No 210-D3 (HeOOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) npexacTaBieHUs JOKYMEHTOB W  HWH(pOpMALUHU, OTCYTCTBUE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh NPHU IMEPBOHAYAILHOM OTKa3€ B IMpHUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsI MPEJOCTaBICHUS MYHULMNAIbHON YCIyru, J1ubo B
MPEAOCTaBICHUY MYHUIIMTAIBHON YCIYTH, 32 UCKIIOYEHUEM CIICIYIOIINX CIy4aeB:



a) W3MEHEHHE TpeOOBAaHUM HOPMATUBHBIX TIPABOBBIX aAKTOB, KacCarOUIUXCS
MPEOCTABICHUS MYHUIIMIIAIILHOW YCIIYTH, MOCE MEPBOHAYAIBHOW MOJa4YM 3asiBICHUS O
MPEOCTaBICHUY MYHUIIMTIATIBHON YCITyTH;

0) Hanmuuue OIMOOK B 3asIBJCHUU O MPEIOCTABICHUM MYHUIUIMAIBHOU YCIYyTU U
JTIOKyMEHTaX, TOJaHHbIX 3asBUTENIEM TIOCJI€ TEPBOHAYAIBHOTO OTKaza B MpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX IS MPEJOCTaBICHUS MYHUIMNAIBHON yCIyru, JIubo B
MPEOCTaBICHUYM MYHUIIUIIAIBHOW YCIYTd W HE BKIIOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUJICKT JOKYMEHTOB;

B) HCTEUYCHHUE CpPOKa JCHCTBUSI JOKYMEHTOB WJIM W3MEHEHHE WH(OOpPMAIMH TOCIEe
NEepPBOHAYAILHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJOCTaBICHUS
MYHUIIUIIATBHON YCIYTH, TUOO0 B IPEJIOCTABICHUN MYHUIIUTIAIIBHOW YCITYTH;

T') BBISIBJICHUE JIOKYMEHTAIBHO MOJATBEPKICHHOTO (haKTa (MPU3HAKOB) OIMIHOOYHOTO
WM MPOTUBOIPABHOTO JecTBUS (0e31eHCTBUA) JOMKHOCTHOTO Juiia Oprana, paboTHHUKA
M®IIl, npu mnepBoHAYaJILHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi
PEAOCTARICHUS! MYHUIIMIAIBHON YCIYTd, JUOO B MPEAOCTABICHUU MYHHUIIMIAIBHOU
yCIYyTd, O 4YeM B TIMCBMEHHOM BHJI€ 3a TOJANMKHCHIO pykoBogautens Oprana mpu
NepBOHAYAILHOM OTKa3e B TMpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUITATIAJIBHONW YCIIYTH, YBEIOMIISIETCS 3asBUTEIb, a TaK)Ke MPUHOCSATCS U3BUHEHUS 32
JIOCTaBJICHHBIC HEYT100CTBA;

4) mnpenoctaBieHUsT HA OYMa)XKHOM HOCHUTENE JIOKYMEHTOB U HWHGOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbl B COOTBETCTBUU C IMYHKTOM 7.2
yacti 1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKHue TOKYMEHTBI JHUOO UX H3bITHE SBISETCS HEOOXOIUMBIM
yCIIOBUEM TMPEJIOCTaBIEHUSI TOCYAApPCTBEHHOW WJIM MYHMIMIIAJIBHOW YCIYTH, U HMHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/ilepaIbHBIMU 3aKOHAMH.

2.6. HcuepmbIBaroliuii TEpevYeHb [TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMHM IIPABOBBIMU AKTaMHU I NPEAOCTABICHUS MYHUIMIIAIBHOM YCIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUM TIOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs H IIOJABEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WIH OpraHaMm
MECTHOTO CAaMOYIIPABJICHUS OPraHU3aluMid U KOTOpHIC 3asBUTEIb BIPAaBE IMPEICTABUTH, a
TaK)Ke CHOCOOBI WX TOJYy4YEHUs 3asiBUTEISIMH, B TOM YHCIE€ B JJIEKTPOHHOH Qopme,
MOPAIOK UX NMPEACTABICHUS; TOCYIapPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUS
00 OpraHu3aIysl, B pacIOPsHKEHHH KOTOPBIX HAXOATCS JAHHBIE IOKYMEHTHI

2.6.1. ITomyyaroTcst B paMKax MEKXBEJOMCTBEHHOTO B3aUMO/ICCTBUS:

1) BeimucKa u3 EOMHOrO rocyaapCTBEHHOrO pPeecTpa HEABHUKUMOCTH —
denepanbHas Cy»)0a roCy1apCTBEHHON PETUCTPAIINH, KaJacTpa U KapTorpaduu;

2) CBeIeHMS O JCHUCTBYIOLIEM Macnopte rpaxaaHuHa Poccuiickont Penepanum —
MB/I Poccuu;

3) CBeIeHMS O HOTapualbHOM JOBEepeHHOCTH — DenepanbHas HOTapUAIbHAS
rnajara.

2.6.2. 3asBuUTENb BIpaBe MPEIOCTABUTh JOKYMEHTHI (CBEACHUS), YKAa3aHHbIC B
noAnyHkrte 1 myHkra 2.6.1 aAMUHUCTPATUBHOrO periiamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJIEHHOM  KBAIM(PUUUPOBAHHOW  MOJINUCHIO  JIUII,
YIIOJJHOMOYEHHBIX HA CO3/IaHUME M MOAMNUCAHWE TAKUX JOKYMEHTOB, IIpU NOoAAYe
3asIBJICHUSL.



2.6.3. HenpexacraBieHue (HECBOCBPEMEHHOE TMPEJCTABICHUE) YKa3aHHbIMU B
IMyHKTe 2.6.1 aIMMHUCTPATHUBHOTO PETJIAMEHTAa OpPraHaMHM TOCYJAPCTBEHHOM BIACTH,
opraHaMyd MECTHOTO CaMOYINpPAaBIIECHUSA, OPraHU3alUsSMHU JIOKYMEHTOB U CBEJACHHUI He
MOJKET SBJIATHCSI OCHOBAHUEM JJIsl OTKa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH.

2.6.4. [omxHocTHOE nMLIO U (Wiau) pabOTHHMK, YKa3aHHbIX B NyHKTEe 2.6.1
aAMUHUCTPATUBHOIO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBILIKE) 3alpOLUIEHHBIE M HAXOJSALIUMECS B PACHOPSKEHUU
JOKYMEHT WM CBEACHUS, MOJJIeKAT aIMUHUCTPATUBHOM, NUCUUIUIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoin denepanuu.

2.6.5. 3anpemiaetcs TpeOOBaTh OT 3asIBUTENS JIOKYMEHTHI CBEJICHHS, B TOM YHUCIIC
NOJITBEPKAAIONIME BHECEHHME 3asgBUTENIEM IUIaThl 3a MPEAOCTABICHUE MYHHUIMMNAIbHOU
YCIIYTU, HAXOJSAIIUECS B PACHOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
caMOYIIpaBJ€HUs] U TOJBEJOMCTBEHHBIX TIOCYJapCTBEHHbIM OpraHaM WJIM oOpraHam
MECTHOT'O CaMOYIIPaBJICHHs OPraHU3aLUM.

HenpencraBnenue 3asiBUTENEM JOKYMEHTOB, COJAEpPKAIIUX CBEIACHUS, KOTOpHIC
HaxXOASATCS B  PACHOPSHKEHUU TOCYAApCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
caMOYIIpaBJieHUs U TOJBEJOMCTBEHHBIX TIOCYJAapCTBEHHbIM OpraHamM WM OpraHam
MECTHOTO CaMOYIpaBJICHUS OpraHu3aluii, HE SBISETCS OCHOBaHMEM JUJIA OTKa3a
3asIBUTEIIO B MIPEIOCTABICHUN MYHUIIUTIATBHONW YCIIYTH.

2.7. VicuepnpiBatonuii mepeuyeHb OCHOBaAHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHHS] MYHUIIUITAIbHON yCIIyTH

2.7.1. OcHOBaHMSIMH JI1 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX MJif
PEAOCTABICHUS MYHULIUIAIBHON YCIIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENIEM JTOKYMEHTHI COJEPkKAT MOJAUYUCTKU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickoiut
denepanuu;

2) JOKYMEHTHI COAEPKAT NOBPEKACHUS, HAIMUYUE KOTOPBIX HE TIO3BOJISIET B ITOJTHOM
o0beMe HCIOIb30BaTh MH(POPMALMIO W CBEACHHS, COJEp)Kalluecs B JOKyMEHTaxX s
MIPEIOCTABIEHUS MYHULIIUNIAJBHONU YCIIYTH;

3) mnpeAcTaBIEHHbIE JOKYMEHTHI WM CBEACHUS YTPAaTWIW CUJIYy Ha MOMEHT
oOpamieHusi 3a MYHUIIMIIATIBHOW YCIyrod (IIOKYMEHT, YIAOCTOBEPSIOIIUNA TMOJHOMOYHS
MIPEICTABUTENS 3asIBUTENSI, B CJIydae OOpalleHus: 3a MPeAOCTaBICHUEM MYHHIIUIAIbHON
YCIIYTY YKa3aHHBIM JIUIOM);

4) moxayva 3asBICHUSI O MPETOCTABICHUN MYHUIMNAIBHOW YCIYyTd M JIOKYMEHTOB,
HEOOXOIUMBIX JIJISi TIPEIOCTABICHUSI MYHUIIMTIAIBHOW YCIYTH, B JEKTPOHHOU (popme ¢
HapyIlIeHUEM YCTAaHOBJIEHHBIX TPeOOBaHMIA,

5) HEKOpPEKTHOE 3amoJIHEHWE O0S3aTENbHBIX TMOJIEH B (opMe 3asBICHUS, B TOM
qucliec B WHTEPAKTUBHOW ¢opme 3asBieHuss Ha EnnnHom, PecnmyOnmkanckom moprane
(HEIOCTOBEPHOE, HEMOIHOE, JTMOO0 HEMPABUILHOE 3aMI0OTHEHUE);

6) TMpeaCTaBICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIEHNS MYHULIIUNIAJBHON YCIIYTH;

7) 3asBJICHUE O MPEAOCTABICHUHU YCIYTU MOJIaHO B OPraH rocy/1apCTBEHHOM BIIACTH,
Opral MECTHOTO CaMOYIIPABJIEHUS W OPraHU3alHIO, B IIOJHOMOYHS KOTOPBIX HE BXOJIHUT
MPEIOCTABICHNE MYHULIUTIATBHON YCIYTH;



8) HecoOMI0eHNE yCTaHOBIEHHbIX cTaTtheil 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO6 »DJIEKTPOHHOM MOANUCH»  YCJIOBUH  NpU3HAHUSA
JNEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. IlepedyeHb OCHOBaHMI JJ1s1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJUMBIX AJIS
MOJIYYeHHS] MyHULIMTIAIbHON YCIIYTH, SABJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemenue 00 oTkasze B MpHUeMe 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX st
MPEeIOCTaBICHUS! MYHULIMIIAIBHON YCIYTHM, MOXET OBITh MPUHATO KaK BO BpeMs MpHEMa
3asiBUTENS, TaK W TMOCJE TOJYYEeHHUs] OTBETCTBEHHBIM JOJKHOCTHBIM JuloM Oprana
HEOOXOIUMBIX JUISl IPEAOCTABICHUS! MYHULIMIIAILHON YCIYTM JOKYMEHTOB (CBEJEHUM) C
UCIIOJIb30BAaHUEM MEKBEIOMCTBEHHOI'O0 MH(OPMAIIMOHHOTO B3aUMOJEHCTBUSA, B CPOK, HE
npeBbIIAIOIUN 9 pabounx AHEH co AHS PErUCTPALUU 3asiBJICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B MpUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEOCTABICHNS MYHUIIMIAIILHON YCIIYTH, B Cy4Yae €CJH 3asBJICHHUE U
JOKYMEHTBI, HEOOXOAMMBIEC HJisi MPEJOCTABICHUS MYHUIMNAIbHOW YCIYTH, MOAAHBI B
COOTBETCTBUM C MH(pOpMAIMEl 0 CpPOKaX U MOPSAKE MPEJOCTABICHHUS MYHHUIIMIAILHOU
yciyry, ony0iankoBanHoM Ha EnnHom noprane, PecriyOnukanckoM mnopTaiie.

2.8. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS HJIN OTKAa3a B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHus AJi1 TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHUIIUNIAJIBHOW yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs 1 OTKa3a B NMPEIOCTABICHUN MYHULIMIIAIBHOU YCIIYyTH:

1) B mpencraBieHHBIX 3asBJICHUU U (WJIM) TOKYMEHTAaX COJEPIKUTCA HEIOJHAs U
(unn) HepocToOBepHas HHGOPMAIIHS;

2) TOCTYyIUIEHHE OTBE€Ta OpraHa TOCYJAapCTBEHHOW BJAcCTH, OpPraHa MECTHOTO
caMoyIIpaBJeHus MO0 MOJIBEIOMCTBEHHON OpraHy rocyAapCTBEHHOM BJIACTH WJIM OpraHy
MECTHOIO  CAaMOYIpAaBJIECHHMS  OpraHM3alMd Ha  MEXBEJOMCTBEHHBIA  3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUU JOKyMEHTa W (WiM) uH(pOpmManuu, HE0OXOIUMBIX
JUTS TIPEIOCTABIICHUS] MYHULIUIIABHON yCIYTH, €CIIM COOTBETCTBYIOIIUN JOKYMEHT HE ObLI
MIPE/ICTaBIICH 3asIBUTEJIEM 110 COOCTBEHHOW MHUIIMATHBE;

3) OTCYTCTBME CBEIIEHHMI O pErucTpaluy TrpaxJaHWHA TI0 MECTY >XHUTEIbCTBA
(mpeObiBaHMS ) B paCTIOPSKEHUH OPTAHOB MECTHOT'O CAMOYTIPABIICHHUSI.

2.8.3. IlepeyeHbp OCHOBaHMI MJi1 OTKa3a B MPEJOCTABICHUUM MYHHIIMIAIbLHON
YCIIYTH SIBJISIETCS. KCUEPIBIBAIOIIHIM.

2.8.4. 3ampemiaercsi OTKa3blBaTh B MPEJOCTABICHWM MYHULIMIAIBHON YCIYyTH B
Cly4yae, €ciM 3asiBJICHHE O TMPEJOCTaBICHUM MYHULUNAIBHOW YCIYrd TOJAHO B
COOTBETCTBUM C HH(OpMAIMEN O CPOKAX M MOPSAKE MPEAOCTABICHUS MYHUIIMIATBHOMN
yciyru, onyonukoBaHHOM Ha EquHoMm nmopTtane, PecnyOinkanckoM mopraie.

2.9. ITopsiiok, pa3Mep 1 OCHOBAHHS B3UMaHUS TOCYIaPCTBEHHOM MONIINHBI UJIH MHOM
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHUIIUIAIBbHON YCIyTH

MyHununanbHas ycliyra npeiocTaBisieTcs Ha 0€3B03Me3IHOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCIbHBIMH IS
MPEIOCTABICHUS MYHULIIUNIAIbHONW YCIIYTH, B TOM YHCJIE CBEICHUSA O IOKYMEHTE



(ToxyMeHTax), BbIJaBa€MOM (BBIJ1aBAEMbIX) OPTraHU3ALUSAMHU, YUACTBYIOIIUMH B
PEOCTaBICHUN MYHULIMIIAJIBHBIX YCIYT

[IpenoctaBieHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI TJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIS1 TPEA0CTaBICHUS
MYHHUIIMIAIBHON YCIYTH, BKIIOYasi HH()OPMALIMIO O METOJIUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocraBieHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CPOK OXKHUAAHUS B OUEpPEAM MPH MOAaue 3arnpoca O Mpe0CTaBICHUU
MYHHUIUTAIBHON YCIIYTH, YCIYTH, IPEJOCTABISIEMON Opranu3aliieii, yuacTByrouei B
NPeI0CTaBICHUU MYHHUIIMITAIBHON YCIYTH, U MIPU MOJYyYEHUN Pe3ysibTaTa
IPEIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxujaHus TpH T0jJaue 3asBJIICHUS HA TOJYYCHHE MYHHUIUTIATBHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu momydeHWUW pe3ynbTaTa NPEIOCTABICHUS MYHHUIIMITAJBHON YCIYTH
MaKCUMAaJIBHBIN CPOK OXKUJAAHHS B OUYEpEIN HE JODKEH MPEBhIaTh 15 MUHYT.

2.13. Cpok u MOpsIAOK pEerucTpallvy 3ampoca 3asiBUTEIIS O IPEI0CTaBICHUH
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, ydacTByomiei B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nmuurom oOpamienuu B M®ILl B jgeHb mojgayu 3asBIICHUS 3asIBUTEITIO
BbIjiaeTcs pacnucka u3 AUC M®I] ¢ peructpailmoHHbIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U IATON MOJA4YH 3asBJICHHUS.

2.13.2. [lpu HampaBieHUM 3asBICHUS MOCpeACTBOM, Enunoro, PecnmybOmukaHckoro
noprasa 3asBUTENb B JICHb MOJAYW 3asABIICHUS IMONTy4YaeT B JUYHOM KaOuHere Emmnoro,
PecnybnrkaHckoro mopTaina U 1Mo 3JEeKTPOHHOW MOYTe YBEIOMIICHHE, MMOATBEPKIAI0IIEE,
YTO 3asBJICHUE OTHPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEp W JaTa
MoJAa4M 3asiBICHUSI.

2.13.3. IIpu nuudHom oOpamenun B OpraHn B JIeHb NOJA4d 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON HH(POPMALMOHHON CHUCTEMBI, MpEAHA3HAYCHHOW JUIsi OKa3aHUs
TrOCYJApCTBEHHBIX M MYHHULMMNAIBHBIX YCIYT, C PETrUCTPAMOHHBIM HOMEpPOM, AaTOu
MoJAa4M 3asBJICHUS U MEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCiyra, K 3aj1y 0KUJaHus, MECTaM JUIs 3al0JIHEHHUS 3alIPOCOB O MPEI0CTaBICHUU
MYHULUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeEM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHOMN
YCIYTH, pa3MEIICHUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIBTUMEIUMHON
MH(pOpMALINK O TIOPSAJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YKCIIE K 00ECIICUCHHIO
JOCTYTHOCTH JIJI1 UHBAIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU € (PeAepaibHbIM



3aKOHO/IATEIbCTBOM U 3aKOHOAATEICTBOM PecnyOnuku TaTapcTaH o COlMAIbHOM 3alUTe
WHBAJINUIOB

2.14.1. IlpenocTaBieHne MYHHULMNAIBHOM YCIYTHM OCYLIECTBIIIETCS B 3JaHUSIX U
[OMEIIEHUSAX, 000pyAOBaHHBIX MTPOTHUBOIIOKAPHON CHUCTEMOM 51 CUCTEMON
MOKapOTYIICHUS.

Mecra mnpuema 3agBUTENCH  O0OpYIAYIOTCS  HEOOXOAUMOW  MeOenblo IS
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBETCTBHMM C 3aKOHOAATeNbCTBOM Poccuiickoii deaepauun o
COIMAJILHOM 3alllUTe WHBAJIWAOB B IENAX OECHPEensTCTBEHHOIO0 JOCTylna K MECTY
PEIOCTABICHUS MYHULIMTIATBHON yCIyTH 00eCcTieYnBaeTCs:

1) obecrnieunBaeTcs OCCTHPEMSTCTBEHHBIM JIOCTYH  MHBAJIUIOB K  MECTY
PEAOCTABICHUSI MYHHIUIIATBLHON yCIyru (yIOOHBIM BXOJ-BBIXOJ B TIOMEIIEHUS U
nepeMeIIeHue B UX npesenax);

2) BU3yajJbHas, TEKCTOBas W MYyJbTUMEIUIHAs WHGOPMAIUS O TIOPSIKE
NMPEAOCTABICHUS! MYHHIIMNAIBHON YCIyrd pa3Meniaercs B YIOOHBIX  JJIs
3asBUTENIC MecTaX, B TOM 4YHCJIE C YyYE€TOM OIPAaHMYCHHBIX BO3MOXKHOCTEH
WHBAJIU]IOB;

3) CONpOBOXKACHUE WHBAIUIOB, HMEIIINX CTOWKHE PACCTPOUCTBA
(GYHKIMY 3pEHUS U CAaMOCTOSTEIHHOTO TIEPEABMIKECHUSI, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPEABMIKEHUS 10 TEPPUTOPUH, Ha
KOTOpPO#l ~ pacroyiokeHbl OOBEKThl  COIMAIBHOW, WHXEHEPHOM M  TPAaHCHOPTHOM
UHQPACTPYKTYp, BXOJa B TaKh€ OOBEKTHI M BBIXOJIa U3 HUX, MOCAIKA B TPAHCIOPTHOE
CPEACTBO W BBICAJAKU U3 HETO, B TOM UYHCJIE C UCIIOJIB30BAHUEM KpPECIIa-KOISICKHU;

5) HaJUIexallee pasMelieHre o00pyJoBaHUsI U HOCUTeNel umHbopMaIuy,
HEOOXOAUMBIX IS obOecredeHus: OeCHpersITCTBEHHOr0 JO0CTyIla HWHBAIUAOB K
yCIIyraM ¢ y4eTOM OIrPaHUYEHUMN X KU3HEAESATEIbHOCTH;

6) nyOsHMpoBaHHE HEOOXOMMMOM ISl MHBAIUIOB 3BYKOBON U 3pUTEIBLHOMN
uHopMalMK, a TaKkKe HAIANUCeH, 3HAKOB M WHOW TEKCTOBOM M rpadudeckoit
uH(OpMaIMK 3HaKaMH, BBITIOJTHEHHBIMU peibe(HO-TOYCYHBIM pudToM bpaiins;

7) IOMYCK CypIOINEpeBOAUMKA U TU(DIOCYpIOTIEPEBOTINKA;

8) JHoImyck cO0aKU-TIPOBOTHHUKA npu HaJIu4uu TOKYMEHTA,
MOJITBEPKIAIONIETO €€ CIeNHalbHOe 00ydYeHHEe W BblJaBaeMoro mo Qopme u B
HOPSIIKE, KOTOPBIE YCTAaHOBJIEHBI MpHUKa30M MHUHHCTEPCTBA TPYyla U COLMAIbHOMN
3amuTel Poccuiickoit @enepaunn ot 22.06.2015 Ne 386H «OO0 yTBep)KIeHHUU
dbopMBI  TOKYMEHTa, TOATBEPXKJAIONIETO CIEIUagbHOe O0O0ydeHHe CoOaKu-
IPOBOJIHUKA, U MOPSIKA €r0 BLAAYM.

2.14.3. TpeboBaHus B 4acTh 00ECIIEUEHUSI JOCTYITHOCTH JJIsl HHBAIHUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHUE MYHULUNAIBHON YCIyIH, U CPEACTB,
UCIIOIb3YEMbIX MPU NPEAOCTABICHUUM MYHUIUIIAIBHOMW YCIYyTHM, KOTOpbIE YyKa3aHbl B
noanyHkrax | — 4 nynkra 2.14.2. agMHUHUCTPATHUBHOI'O PETJIAMEHTA, NPUMEHSIOTCA K
00BbEKTaM U CpPEeJICTBaM, BBEJACHHBIM B KCIUIyaTaI[MI0 WM MPOLIEIIIUM MOJIEPHU3AIUIO,
pekoHcTpykuuto nocue 1 urona 2016 rona.

2.15. Tloka3aTenu JOCTYITHOCTH M KQ4eCTBA MYHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHMCTBUIN 3aABUTENS C JOJDKHOCTHBIMU JIMLIAMU MPU MPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U UX IPOJIOJIKUATENBHOCTD, BO3MOKHOCTD MOJTY4YEHUS



nH(popMaIMK O XO/I€ MPEAOCTABICHHS MYHULIUITAIBHOW YCIyTH, B TOM YHUCIIE C
MCIIOJIb30BaHUEM UHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U1, BO3MOXXHOCTb
100 HEBO3MOKHOCTD MOJTYUYECHHUSI MYHUIIUITAIIBHONW YCIYTU B MHOTO(DYHKIIMOHATEHOM
LEHTPE MPEAOCTABICHUS I'OCYIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT (B TOM YHCIIC B
MIOJTHOM 00BEME), B JIFOOOM TEPPUTOPHAIIBHOM T0Ipa3/IeICHUN OpraHa UCTIOJHUTEIBLHO
pacropsAUTEILHOTO OpraHa MECTHOTO CAMOYIIPaBJICHUSI, IO BHIOOPY 3asIBUTEIIS
(3KCTEpPUTOPUATIBHBIN MPUHIIUI), TTOCPECTBOM 3aIpoca O MPEOCTaBICHUN HECKOIBKUX
TOCY/apCTBEHHBIX M (MJIM) MYHUIIUITAILHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX IIEHTPaX
MPE0CTABICHUS TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT, MPEyCMOTPEHHOTO
crateeit 15.1 @enepanproro 3akoHa No210-D3 (koMILIEKCHBIH 3a1poc)

2.15.1. Tloka3zaTensiMu AOCTYTHOCTH MPEAOCTABICHUS MYHUIUIAIBHON YCIyTH
SIBJISIFOTCA:

PacCMoJIOKEHHOCTh MTOMEIIICHUS, B KOTOPOM BEJETCS MPUEM, BblJaya JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIU4YMe HEOOXOIUMOI0 KOJIMYECTBA CIICIMATMCTOB, a TaKKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISACTCS MPUEM JOKYMEHTOB OT 3aBUTEIICH;

HaJIWM4Me WcYeplbpiBatonied wuHpopMamuu o crmocodax, TMOpSAKE U CpPOKax
PEAOCTARICHUS MYHUIUNAIBHOW YCIyrM Ha WHQPOPMAIMOHHBIX CTEHJax, BEauHOM
nopraine, PecnybnukanckoM nopraie, opuIiMaaIbHOM CaliTe MYHUITUTIATBLHOTO paioHa;

OKa3aHHEe MOMOIIU WHBAIUIAM B MPEOJOJIEHUN 0aphepoB, MEUIAIONIUX MOIYUYEHUIO
UMU YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. TlokazarenaMu KayecTBa MPEJOCTABICHHS MYHHUIMIAIBHON YCIyTH
SABJISIIOTCS:

1) cobiro/IeHre CPOKOB MPUEMa U PACCMOTPEHHUS IOKYMEHTOB;

2) co0III0IeHNEe CPOKa MOJYUYEeHUS pe3yIbTaTa MyHUIIMITAIbHON YCITYTH;

3) OTCyTCTBHE OOOCHOBAHHBIX Kajl00 Ha HApYyIIEHUA AaJIMHHHCTPATUBHOTO
periiaMeHTa, CoBeplileHHbIe paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTENS C OJDKHOCTHBIMU JHIlaMu (0e3 ydera
KOHCYJIbTaIlU ):

B3auUMoJielicTBHEe 3asBuTeNst ¢ paboTtHukamu Oprana wm MO  npu
MPEIOCTABICHUH MYHULIMNIAJBHOW YCIYTH OCYILIECTBIISAETCS OJWH pa3 MPU MPEACTABICHUN
3asIBJICHHS CO BCEMH HEOOXOAUMBIMH IOKYMEHTAMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH TMOJYUYEHHUS pe3ylbTara MpeaoCTaBICHUS
MyHHUIIUNANBHOU ycimyru B Oprane unu MOIL[ B dopme 3K3eMIuispa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoaoIKUTENBHOCT OJHOIO B3aWMOJEHCTBUSL 3asiBUTENS C JOJDKHOCTHBIMU
JIMLIAMU TIPU NPENOCTABICHUN MYHUIIUITAIIBHON YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHULUNAIBHOU YCIYTHU C
MIOMOIIBIO YCTPOIMCTB MOJIBUKHOM paaroTesiepOHHON CBA3M, C UCHOb30BaHUEeM EnnHoro,
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Undopmanus o xo/ie MPeOCTaBICHUSI MyHUITUTIATLHON YCIYTH MOXKET OBITh
MoJIyuyeHa 3asiBUTENIeM B JIMYHOM KaOuHere Ha EnuHom mnoprtane, PecnyOiukaHckoMm
noprane, B Oprane, MOLI.

2.15.4. IlpenocTaBieHue MyHUIUMIIATBHON YCIYTH OCyIlecTBiIsieTcs B itooom MDI]
10 BBIOOPY 3asIBUTENISI HE3aBUCHUMO OT MECTa €ro KUTEJIbCTBA WM MecTa (PAaKTUYECKOro



npokuBaHus  (npeObiBaHusg) Ha  Tepputopun  PecnyOnmuku — Tartapcran  mo
AKCTEPPUTOPUATIBHOMY IPUHIIUITY.
MyHununanbHas ycilyra B COCTaBe KOMIIIEKCHOTO 3aIpoca He MPeI0CTaBIIAETCS.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydyae, eciu
MYHHIMIAIbHAS YCIyTa MPeA0CTaBIsAETCS M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNU MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mnpemocTaBieHUU MYHHUIIMMIATBLHOW YCIYrd B SJEKTPOHHOU (Qopme
3asBUTEJIb BIIPABE:

1) mosyyuTh HHGOPMAIUIO O MOPSIKE U CPOKAX MPEAOCTABICHUSI MYHUIIUTTAIBHOM
yCIIYTH, pa3MellieHHy0 Ha Equnom noprane, PecnyOnukaHckoM mopTaie;

2) mojaTh 3asBICHHE O TNPEJOCTABICHUU MYHUIIMNAIBHON YCIYIH U UHBIC
JIOKYMEHTBI, HEOOXOIUMBIC ISl MPEOCTABICHUS MYHUIIMIIAIBHON YCIyTrd, B TOM YHCIIE
JIOKYMEHTBI U WH(OpMAaIHIO, JICKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 wactu 1 crateum 16 denepanbHoro 3akoHa Ne 210-D3, ¢
ucrnonb3zoBanremM Equnoro, PecnyGiukanckoro noprana;

3) MOJY4YUTh CBEACHUS O XOJC BBIMOJHCHUS 3asBICHUNA O TPEIOCTABICHUU
MYHUIIATIAIBHON YCIYTH, TOJAaHHBIX B JJICKTPOHHOU dopme;

4) OCYIIECTBUTH OLIEHKY KauyecTBa MPEJI0CTAaBICHUS MyYHULIUITAIIBHOW YCITYTH;

5) TOJYYUTh PE3ydbTaT MPEJOCTABICHUS MYHUIMIIAJIBHONW YyCIyru B QopMme
ANEKTPOHHOTO JOKYMEHTA;

6) monath xanoOy Ha pemieHue u nerctBue (Oe3peiictBue) Oprana, a TakKe €ro
NOJDKHOCTHBIX ~ JIML,  MYHHUIMOAJIBHBIX  CIyXalux  HocpeactBoM  EnmHoro,
Pecny6nukanckoro mopTraia, moprajia ¢geaepaibHOM TOCyIapCTBEHHOM HH(DOPMAIIMOHHOM
CHUCTEMBI, OOECIIeUnBaOIICH Tpolecc JocyaeOHoro (BHecyaeOHOro) o0KaloBaHUs
pemeHnidi ®W  jgedcTBuid  (0e3ACHCTBHS), COBEPIICHHBIX MPH  IPEJAOCTaBICHHUH
FOCYJApCTBEHHBIX W  MYHHUIMNAIBHBIX  YCIYr  OpraHaMmH, HPeJOoCTaBISIOLINMU
rOCYJApCTBEHHbIE W  MYHUUUNAIbHBIE  YCIYyTd, UX JIOJDKHOCTHBIMM  JIMILIAMH,
rOCYJapCTBEHHBIMH U MYHUIIUIIAJIbHBIMH CITYKAIUMHU.

2.16.2. ®opmupoBaHHE 3asBICHUS OCYIIECTBISETCS MOCPEICTBOM 3aIlOIHEHUS
ANEeKTpOHHON (opmbl  3asBinenuss Ha Enunom, PecmyOmmkanckom moprane 0e3
HEO0OXOIUMOCTH JOTIOTHUTEIBHON TTO/Iauu 3asiBICHHS B KaKOW-TMOO MHOM (hopme.

2.16.3. IIpu popmMupoBaHuy 3asgBICHUS 00CCIICYNBACTCS:

1) BO3MOYKHOCTb KONHPOBAHUS M COXPAHEHMS 3asBICHUS U HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPETOCTABICHUS YCIYTH,

2) BO3MOXHOCTb 3alOJIHEHUS HECKOJIBKMMH 3asiBUTEIISIMU OJHON 3JIEKTPOHHOM
dbopMBI 3asiBICHHS TPH OOpAIlEHWH 3a YCIYramH, TPEANoaraloliiMHi HampaBIICHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aABUTEISIMU;

3) BO3MOXHOCThH IEYaTH Ha OyMa>XHOM HOCHUTEJIE KOMHHU 3JIEKTPOHHOU (HOpPMBI
3asIBJICHUS;

4) COXpaHEHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAUYCHUH B
000 MOMEHT MO KEJIAHUIO TO0JIb30BATEIIS, B TOM YHWCJE NPU BOZHUKHOBEHUU OLIMOOK
BBOJIa U BO3BpATe JJIsl MIOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amoJIHEHHE MO0JIeH AIEKTPOHHON (POPMBI 3asBIICHHS 10 Hayajaa BBOJIa CBEJICHUI
3aBUTEJIEM C HCHOJB30BAaHUEM CBeJcHUM, pa3melnieHHbix B ECHA, u cBeneHuil,



onmyOnukoBaHHBIX Ha Exunom, PecnyOnumkanckoMm moprtane, B 4YacTH, Kacaroleics
CBEJICHUH, OTCYTCTBYIOIIMX B €IMHON CUCTEME UACHTU(UKAIIMN U Ay TEHTU()UKAIUY;

6) BO3MOXXHOCTb BEpHYThCS Ha JIIOOOM M3 ATamoOB 3alOJIHEHHUS BJIEKTPOHHOU
(dopMbI 3asBieHNs 0€3 NOTEPH paHee BBEACHHON MH(OpMAaIIH;

7) BO3MOXHOCTb JIOCTYNa 3asBUTEIS K paHee IOJAHHBIM UM 3asBICHUSM B
TEYEHHE HE MEHEEe OJHOTO roja, a TaKXe YaCTUYHO C(HOPMUPOBAHHBIM 3asBICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneit Ha nmpueM B M®I] (nmanee - 3amuck) OCyIIECTBIACTCS
nocpenactsoM Ennnoro, Pecnybinkanckoro nopraina, TenedoHna KoHTakT-iieHTpa MOLI.

3asiBUTENIO TMPEJOCTABIACTCS BO3MOXHOCTh 3allUCH Ha JI00ble CBOOOJHBIE IS
npueMa JaTy W BpeMs B Ipejesiax YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJILHOM LIEHTpE
rpaduka npuema.

3anuch Ha OMNpPEENICHHYI0 JaTy 3aKaH4YMBAaeTCs 3a CYTKU JO HACTYIUICHUS ITOU
JaThl.

JUist  ocymiecTBI€HMsI  IpeABapuUTENbHON  3amucu  mocpenctsoM  Emgunoro,
Pecny6inkaHCKOTo mopTana 3asiBUTENI0 HEOOXOAMMO YKa3aTh 3alpaniuBaeMble CUCTEMON
JaHHBIE, B TOM YHCJIE:

dbaMuInio, UMsi, OTYECTBO (MPU HATHYUHN);

HOMeEp TenedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 KEJIAHUIO);

KEJTaeMyIo 1aTy U BpeMs Mpuema.

B cnydae HECOOTBETCTBHS CBEACHHM, KOTOpbIe COOOIIMI 3asBUTENb MPH
IpEeABAPUTENBHON 3allUCH, JOKYMEHTaM, IPEJCTABICHHBIM 3asBUTEIIEM IpU JUYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocymecTBieHUn TMpeABAPUTEIIBHON 3alKMCH 3asBUTENI0 o0OecreunBaeTcs
BO3MOXKHOCTb pacriedaraTh TaJOH-TIOATBEpxkKAeHUE. B ciyuae, ecnu 3asBUTENh COOOIIUT
aZpec SJIEKTPOHHOM TOUTHI, HA YKAa3aHHBIN ajJpec TakKe HampapiseTca UHPopMalnus o
HNOATBEPKICHUU IIPEABAPUTEIBHOM 3aMUCHU C YKa3aHUEM J1aThl, BDEMEHH M MECTA IIpUEMA.

[Ipu ocyiecTBICHUU TMpEABAPUTEIBHON 3allMCH 3asBUTENh B 00s3aTEIHLHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MpEBAPUTENIbHAS 3aIUCh AHHYJIHMPYETCS B CIydae
€ro HEsBKY 110 UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'O0 BPEMEHH ITPpUEMA.

3asiBUTEINb B JIFOO0OE BpEMS BIIPABE OTKA3aThCs OT MIPEABAPUTEIBHOM 3aIIHCH.

3ampemaercss TpeOoBaThb OT 3asBUTENs COBEPILIECHUS HWHBIX JEUCTBUH, KpoMe
MPOXOXKIECHUS HICHTU(PUKALNKM U ayTEeHTU(UKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickor ®enepanuu, yKazaHWs UEId IIpUEeMa, a TaKKe
NPEIOCTAaBIICHUS] CBEICHUH, HEOOXOAMMBIX JUIs pacuera AJUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH JIJIS TIpUEMa.

3. CocTaB, nocj1e10BATEJIbHOCTh U CPOKH BbITIOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIJAKY UX BHINIOJHEHHSI, B TOM YHCJ€ 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOH (hopMe, a TaKKe

0C00EHHOCTH BBINOJHEHHUSI AAMUHUCTPATUBHBIX MPoLEaAYypP B
MHOTO()YHKIIMOHAJIbLHBIX IIeHTPaX

3.1. Onucanue mocne0BaTeIbHOCTH ACUCTBUI TIPH MTPEAOCTABICHUN
MYHULIMIIAJIBbHOW yCIIyTH



3.1.1. IlpenocraBieHne MYHUIUNAIBHOW YCIYTd BKJIIOYAET B ceOsl CIEAYIONIHE
aIMUHUCTPATUBHBIC MPOLETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W  PACCMOTPCHHE KOMILJICKTa JIOKYMEHTOB, IPEJCTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEXBEAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4acTBYIOIIHE B
MPE0CTaBICHUY MYHUIIUTIAIIBHOW YCITYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUIIAILHOMN YCIIYTH;

5) BeIIaya (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIIYTH;

6) UCTIpaBJICHUE TEXHUUYECKUX OIMHUOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHoBaHMEeM Hayaja BBITIOJHEHUS] a]MUHUCTPATUBHON MPOLEAYPHI SIBIASETCS
oOpallieHue 3asBUTENS MO BOIPOCAM, CBSI3AHHBIM C MPEIOCTaBICHHEM MYHUIIUTATBHOM
YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISETCS:

npu oOparenuu 3assutesst B MOI — pabotauk MDI];

npu oOparnieHun 3asButenst B Opran — cekpemapb UCNOIHUMENbHO20 KOMUmema
(manee - MOJKHOCTHOE JTUI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHUE).

3.2.2. 3asBUTENb BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEH O TOPAJIKE M CpOKax
IPEIOCTABICHUS MyHUITUTIATIBHON yelIyTu B M®L] nuuHo u 110 TeneoHy U 3JIeKTPOHHOM
noure.

Pabotauk M®I] kOHCYNbTHpYET 3asBUTENA, B TOM YHCIE IO COCTaBy, Gopme
IpEeACTaBISIEMON TOKYMEHTAlMM U JIPYTHMM BOIpOCaM [JIsl MOJIYYEHHUS] MYHULHUIAIBHOU
YCIIYTH.

3asBUTENb MOXET TMOJIYYUTh HMHPOPMAIMIO O TOpPSAKE MPeAoCTaBICHUS
MYHUITAIIAJIBHON YCIyru Ha odurmansaoM caiite M®I] http://mfcl6.tatarstan.ru.

AIMUHHCTPATUBHBIE TPOUEAYpPHl, YCTAaHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B IEHb OOPAILICHUS 3asIBUTEIIA.

Pezynpraramyu  BBINOJIHEHHST ~ AAMHHUCTPATUBHBIX  OPOUEAYP  SBIISIIOTCS:
KOHCYJIBTAIIMS 110 COCTaBy, (popMe MPENCTaBIsIeMON JOKYMEHTAIUUA U IPYTUM BOTIPOCAM,
HEOOXOIUMBIM JTSI TIOTYYEHUSI MYHUITUTIATBHON YCIyTH.

3.2.3. 3asBuTens BOpaBe o0patuthbes B Oprad mno tenedoHy U 3JIEKTPOHHOM ModTe,
a TaK)Ke MOJIyYMTh KOHCYJbTaluio Ha Enunom, Pecriybnukanckom nopraie, caiite Oprana
O MOPSAJNKE U CPOKAX MPEAOCTABICHNS MYHULIUNIAIBHON YCIYTH, B TOM YHCIIE O COCTAaBY,
dopMe mpencTaBIgeMON JOKYMEHTAllMM W JPYTAM BOMpPOCaM IS  TOJNYYCHHS
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHWE HHPOPMUPYET
3asBUTENII B COOTBETCTBUM ¢ TpeOoBaHUsIMM TyHKTa 1.3.4 aAMUHUCTPATUBHOTO
periaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE TPEX pabouux JAHEN CO AHS MOCTYIUICHUS] OOpalEeHHUS.

Pezynpraramym = BBINOJNIHEHHWS ~ AAMHHUCTPATUBHBIX  MPOLEAYpP  SBIJISIOTCA:
KOHCYJIbTAllUM 0 COCTaBy, (hopMe MpeAcTaBiIsieMOld JOKYMEHTAUHN U APYTUM BOIIpocam,
HEOOXOUMBIM JIJIsl TOJTYYEHUS MYHHUITUTIATIbHON YCIIYTH.



3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPEICTABICHHBIX 3asBUTEIIEM

3.3.1. IIlpueM OOKYMEHTOB IJis NPENOCTABICHHUS MYHULUIAIBHOW YCIYTH 4Yepes3
MOI] unu yganennoe pabouyee mecto MOLI.

3.3.1.1. 3agBurens (npeacraBuTenb 3asBUTENs) obpamaercs B MOIL] ¢ 3anpocom o
MPEAOCTABICHUY MYHUIIUIIAIbHOW YCIYTH U MPEACTABISET JOKYMEHTHI B COOTBETCTBUU C
MyHKTOM 2.5 aAMUHUCTPATUBHOTO PETJiaMEHTA.

3.3.1.2. Pabotaux MO®II, Benymuit mpueM 3asBICHUIA:

onpeensieT npeaMeT oOpamieHus;

YAOCTOBEPSAET JIMYHOCTD 3asIBUTEJS;

IIPOBOJIUT MPOBEPKY MOTHOMOYHH JIUIIA, TTOTAIOIIETO IOKYMEHTHI;

IPOBOJIUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
NyHKTE 2.5 aJIMUHUCTPATUBHOTO PETIIaMEHTA;

3aMoaHSAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODII;

IPU MPEOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)XKHOM HOCHUTEJE, OCYIIECTBISCT CKaHUPOBAHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3 AUC MOI];

nepeaacT 3asiBUTENIO Ha POBEPKY U MOIMCAHUE;

1ocJe MOANUCaHus CKaHUPYeT noanucanHoe 3asipienue B AUC M®I];

3arpyxkaeT B AUC M®I] nokyMeHTHI, MpeICTaBICHHBIE B JICKTPOHHOU (hopMe WK
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpaIlaeT MOAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

Pe3ynbTaTamMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJIICHUE U AKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B
Opran B 21eKTpoHHOU QopMme (B COCTaBE MAKETOB AJEKTPOHHBIX JIeN) B TEYCHHUE OJTHOTO
pabodero aHs co THSA oOpalleHus 3asBUTENS B CTPYKTypHOE noapasaenenue MOII,

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEIYP SABIAIOTCA: 3asBJICHUE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE JEJO0), HampaBieHHble B OpraH, MOCPEACTBOM CUCTEMBI
AJIEKTPOHHOTO B3aUMOJECHCTBHSI.

3.3.2. Ilpmem HAOKYMEHTOB ISl TPEIOCTABICHUS MYHUIMMAIBLHON YCIyTd B
ANEeKTpOoHHOU dopme uepe3 Enxunblii, PecrryOnmukanckuii moprai.

3.3.2.1. 3agBuTens Aid MOJAYU 3asBICHUA B DJIEKTPOHHOW (OpME BBIMOIHSAET
CIEYIOIIME NCUCTBHS:

BBITIOJIHSIET aBTOPU3AIUIO;

OTKpPBIBAET (hOPMY JIEKTPOHHOTO 3asIBJICHUS;

3anojiHgeT  (OopMy  AJIEKTPOHHOTO  3asBJICHHS,  BKJIIOYAIOIIYI)  CBEICHMUS,
HEO0OXOMMBbIE U 00s13aTeNIbHbIC JIJISl MPEIOCTABICHUSI MYHUIIMTIATBbHON YCIIYTH;

MPUKPEIUIAET JOKYMEHTHl B BJEKTPOHHOW (opMe WIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe AJIEKTPOHHOTO 3asiBiIeHU (IIPU HEOOXOIUMOCTH );



MOATBEPXKAACT (PAKT O3HAKOMIJIEHMSI M COTJIacUsi C YCJIOBHSMH M MOPSIKOM
MPEeIOCTAaBICHUS! MYHULMIAIBHON YCIYrd B 3JIEKTPOHHOM QopMe (ycTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COIJIaCHUU B (POpME FIIEKTPOHHOTO 3asBJICHUS );

MOATBEPXKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN  (YyCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIPABJISET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asBJIEHHUE (HAXKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (pOpMe AJIEKTPOHHOTO 3asBIICHHUS);

AIIEKTPOHHOE 3asBJICHHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU MYHKTA
2.5.3 aIMHUHHUCTPATUBHOT'O PETIAMEHTA;

NOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKEe FIEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTUYECKasl MPOBEpPKa CHOPMHUPOBAHHOTO 3asIBJICHUS OCYIIECTBISAETCS
1ocJie 3aroJIHeHMs] 3asBUTEIIEM Ka)XA0ro W3 MOJIeH ANeKTpOoHHOUM (popmbl 3asBieHus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIMIOJIHEHHOT'O MOJIS AJIEKTPOHHON (hOPMBI 3asiBJICHUS 3asIBUTEIb
YBEAOMJISIETCS O XapaKTepe BbISBICHHON OMIMOKHU U MOPSAJIKE €€ YCTPAHEHHs TOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIECHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHHUS.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIFOTCS:
AJNIEKTPOHHOE €10, HampaBieHHOe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMOJICHCTBHUS.

3.3.3. PaccmoTpenue KoMIuIeKTa T0KyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHueM Hayajia BBIIOJHECHUS AJIMUHHCTPATUBHON MPOLEAYPHI
ABJIAETCS TOCTYIJICHWE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIf
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aIMUHHUCTPATUBHON NIPOLIEAYPHI SABISAETCS -CEKpPETaph UCIIOJHUTEIHLHOTO KOMUTETA (Aanee
- IOJXKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, B Clydae
oOpartieHus 3asBUTENS ¢ 3asBiIeHreM B Oprax:

oTpeeNsieT mpeaMeT oOpaIieHus;

YCTaHABIIUBAET JUYHOCTH 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MOJHOMOYMI JIMIA, IOJAIOIIETO TOKYMEHTHI;

NPOBOJUT TIPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B
IIyHKTE 2.5 aJMUHUCTPATHUBHOIO PETJIAMEHTA, POBEPKY COOTBETCTBUS MPEICTaBICHHBIX
JOKYMEHTOB  yCTAQHOBJICHHBIM TpeOoBaHMAM (Hajjexaiiee odopmieHHe KOIUii
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax IOJYUCTOK, IMPHUIIMCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX HCIPABICHUN);

3aloOJIHAET  JJNEKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMAaTH3UPOBAHHOM
nHPOPMAIIMOHHON CcHCTeMe, NpeJHa3HAaYeHHOW i1 OKa3aHWsA TOCYJapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT;

IIPU MPEJOCTABICHUU JTOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJMUHUCTPATUBHOIO
periaMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBISET CKAaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacnevaTbIBaeT 3asiBICHHUE;

NepenaeT 3asBUTENI0 HAa IPOBEPKY U MOJANKUCAHMUE;

10CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3asIBJICHUE;



3arpyxaet B ABTOMATU3UPOBAHHYIO MH()OPMALIMOHHYO CUCTEMY,
MpeJHA3HAYCHHYIO 11  OKa3aHUsl TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX  YCIyT
JIOKYMEHTBI, TPEACTABICHHBIE B DJJIEKTPOHHOW (opMe UM SIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMUPYET IIEKTPOHHOE JEJIO;

BO3BpAIlla€T TMOJAMKHCAHHOE 3asBJICHUE W OPUTHMHAIBI OyMaXHBIX JOKYMEHTOB
3asIBUTEINIO;

BBIJIACT 3asIBUTEIIIO PACTIUCKY B IPUEME JOKYMEHTOB.

B cnywyae Hanuuusi OCHOBaHMI JJii OTKa3a B MPHUEME JTOKYMEHTOB JIOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
NPENsSTCTBUI IS TMpUeMa 3asiBICHUS U BO3BpallaeT €My JOKYMEHTHI C OOBSICHEHHUEM
COJIep>KaHUsI BBISIBIICHHBIX OCHOBAHUH JIJIs1 OTKa3a B IpUEMe TOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IIOCIE
NOCTYIUIEHHS] JOKYMEHTOB Ha pACCMOTPEHHUE:

MPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYPOMl €N U CTaTyC
«ITpoBepka JTOKYMEHTOBY;

U3y4yaeT MOCTYIUBIINE JICKTPOHHBIE JI€jia, B TOM YKCIIC MPUIOKEHHBIE 3aBUTEIIEM
JIOKYMEHTHI B JIEKTPOHHOH (hOopMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IPOBEPSIET COOIOJIEHUE YCIOBUM JEWCTBUTEIBHOCTH DJECKTPOHHOW TOJIKCH,
mocpecTBOM oOpamieHuss k EaumHomy mopramy (B ciiydae, €CJIM 3asBUTEJIEM
pPEACTaBICHBI AIEKTPOHHBIE JTOKYMEHTHI, MOANMCAHHBIE YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).

[Ipyn HanuuuM OCHOBaHW, TPEAYCMOTPEHHBIX MMyHKTOM 2.7.1 aAMUHUCTPATUBHOIO
perjiaMeHTa, MOATOTABIMBAET NPOEKT pelieHuss 00 OTKa3ze B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH.

B cnywae, ecim B pe3yipTaTe NPOBEPKH YCHICHHON KBaMM(UIIMPOBAHHOM
AJICKTPOHHOM IMOIMCH BBISBIICHO HECOOJIIOCHNE YCIIOBUM €€ JICHCTBUTEILHOCTH, TIPOSKT
pemieHns 006 0TKas3e JODKEH cojiepkaTh MyHKTHI cTaThu 11 denepanpHOro 3akona Ne 63-
@3, KOTOPBIE OCITYKUIU OCHOBAHUEM JJISI €70 MIPUHATHUS.

[IpoexkT pemenuss 00 oOTKaze B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUSI MYHUIIMIIAJIbHON YCIYTH, C yKa3aHUEM NPUYMUH OTKa3a (B cilydae, eciu
OCHOBaHHS I OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTaHOBJIECHHBIX TPEOOBAHHM K TaKUM
JOKyMEHTaM, OCHOBaHMS Jig OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJEpPKaTh
uHhOpPMAIMI0O O HAWUMEHOBAHMHM JTOKYMEHTOB (MH(OpMAaIuu, CBEJIEHUM), KOTOphIe HE
MPEACTABIEHbI, COAEPXKAT HEIOCTOBEPHbIE M (WJIM) NPOTUBOPEUUBBIE CBEJICHMUS,
opopMIIeHBI C HapyIIEHWEM YCTAaHOBJICHHBIX TpEOOBaHWII), HANpaBIAETCI Ha
COTJJaCOBAaHME B YCTAHOBIICHHOM TMOPSAJAKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBanue poeKTa penieHusl 00 0TKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABJICHUS  MYHUIUMIAIBHOM  YCIYTHU, OCYUIECTBISAETCS B  TMOPSAJIKE,
NPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaAMEHTA.

B ciywae oOTCyTCTBUSI OCHOBaHM MJi1 OTKaza B MpHeME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PErJIaMEHTa, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B TEUEHHUE OJIHOIO0 pabodyero JHsS CcO JHS
MOCTYIUICHUSI 3asBJICHUS, HANPaBJIsET 3aABUTEII0, YKA3aHHBIM B 3asBIICHUHM CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIUICHUU 3asiBICHUS, COJEpIKallee BXOIAIMIUN PErucTpariioOHHbIN



HOMEp 3asBJICHUS, JaTy IMOJYYEHHs 3asBICHHS, IEpeuYeHb HaMMEHOBaHUM (pailyios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyY€HHsS pe3yJbTaTa MYHULHUIAIbHON
YCIIYTH.

3.3.3.4. MHcnonnenue mnpoueayp, YykKasaHHblIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjaMeHTa, IMpUd  HAJIWYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXUME C MCIOJb30BAHMEM aBTOMATU3UPOBAHHOMN
MH(OPMAIIMOHHONW CHUCTEMBI, MpPEJIHA3HAYEHHOW JJId OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AJIMUHUCTpAaTUBHBIE MNPOUEAYPHI, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJaMEeHTAa, BBIIIOJHSIIOTCS B T€YEHUE OAHOr0 paboyero Hs co AHS
NOCTYIUICHUS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIMIOJIHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYpP SBJISIOTCS: MPUHITHINA
Ha PAacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM TPOEKT pelIeHHus 00 OTKa3e B IMpueMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIINC B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hauajia BBITIOJHECHUS] AJIMHHUCTPATHBHOW MPOIETYPHI
SBJISIETCS. TIOJTyYEHHUE JIOJDKHOCTHBIM JIUIIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJTHEHUE aJIMHUHHCTPATUBHOM MPONEAYPhl, OT JOHKHOCTHOTO Jnia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aIMUHUCTPATUBHON TMPOLIENYPHI, SIBISIETCA Cexpemapb UCNOIHUMENIbHO20 KoMumema
(mamee - MOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a  HAIpaBJICHUE MEXBEIOMCTBEHHBIX
3aIpoCoOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (opMuUpyeT U HANpaBIsIET B DJIEKTPOHHOM (opme MOCPEIACTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJEHCTBUSA (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTU — HHBIMU CIOCO0aMHM) 3ampochl O TMPENOCTaBICHUU JOKYMEHTOB U
CBEJICHHI, MPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHUCTPAaTUBHOTO PETJIaMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJIHEHUS ~ AJMHUHUCTPATHBHBIX  MPOUEAYpP  SBISIIOTCA:
HalpaBJICHHbIE B OpraHbl BJacTd MW (WJIH) MOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHUH 3aMPOCOB, MOCTYITUBIITNX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJECHCTBHUSA, MPEAOCTABISIOT
3ampanmBaeMble  TOKYMEHTHl (MHGOpPMAIMIO) WM HAMpaBISIOT YBEAOMIICHUS 00
OTCYTCTBUU JOKyMEHTa W (win) WHPOpMAIHMK, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHULIUMAIBHOW YCIyTH (J1ajee — yBeJJOMJIEHUE 00 0TKa3ze).

AJIMUHHUCTPATUBHBIE TMPOLIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCSI B TE€YEHUE TPEX JHEU CO JIHS MOCTYIJICHHUS] MEXKBEJOMCTBEHHOTO 3aIpoca B
OpraH WJIA OpraHu3aluio, MPEJO0CTABIISIIOMINE JOKYMEHT U MH(OpPMALUIO, €CIIM HHBIC
CPOKM TIOJATOTOBKM U HANpAaBICHUS OTBETA HAa MEXBEJIOMCTBEHHBIM 3alpoc HE
YCTAaHOBJEHbl  (ellepalbHBIMU  3aKOHaMM, MpaBOBbIMU  akTamu  [IpaBuTenbcTBa



Poccuiickoit ®@enepaliii ¥ NPUHATBIMU B COOTBETCTBUM C (pefepajbHBIMH 3aKOHAMHU
HOPMAaTHBHBIMU MPAaBOBbIMU akTaMu PecniyOnuku TaTtapcras.

Pe3ynpTaTamMu BBINOJIHEHHS aJIMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCS: JOKYMEHTHI
(cBeneHus), HEOOXOMWMBIC [JIsi MPEJOCTaBICHUS MYHMIIUMAIBHOW YCIyrH, Ju0O
yBeJAOMJIEHHE OO0 OTKa3e, HalpaBJE€HHbIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANPABIEHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHThl  (CBEJ€HMs), HEOOXOJuMble JJsi  MpeaoCTaBICHUs
MYHUIIMIAIBHON YCIIYTH, JIMOO yBeIoMJIeHHME 00 OTKa3e MpHU OTCYTCTBUM JOKYMEHTa U
(unn) nuHGOpMAaIIY;

OpU HAJIMYMK OCHOBAaHUMU, MPETyCMOTPEHHBIX MyHKTOM 2.7.1 aJAMHUHUCTPAaTUBHOIO
perjiaMeHTa, MOATrOTaBIMBAET NPOEKT peleHuss 00 OTKa3ze B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS] MyHUIIUITAIbHON YCIIYTH.

[IpoexkT pemenuss 00 oOTKaze B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS] MyHUIIMNIAIBHOM YCIYTH, ¢ YKa3aHUEM IMPUYMH OTKa3a (B ciydae, eciiu
OCHOBaHMS JIs OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHHUS
MYHUIIUTNIAIIBHON YCIIYTH, CBSI3aHBI C HApyIIEHHUEM YCTAHOBJIEHHBIX TPEOOBAHMI K TaKUM
JOKYMEHTaM, OCHOBaHHMS MJid OTKa3a B IMpHEME JOKYMEHTOB [OJDKHBI COAEp>KaTh
UHGOPMAIIMI0O O HAMMEHOBAHUM JOKYMEHTOB (MH(OpMaIuu, CBEIAEHUM), KOTOpble HE
NPEJICTABIIEHbI, COJAEpPKAaT HEIOCTOBEpHbIE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
opopMiIeHBl C HapylIeHMEM YCTAaHOBJCHHBIX TpeOOBaHMII), HamNpaBiseTca Ha
COTJIACOBAHME B YCTAHOBIICHHOM TMOPSAJAKE IOCPEACTBOM CHUCTEMBI 3IJIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBanue mpoeKTa pelieHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX
IUIsL  TIPEJOCTAaBICHUS  MYHHUIMIIAJBHOW  YCIYTH, OCYUIECTBISIETCS B  IOPSAJKE,
IPEeAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B ZIEHB MTOJIYYEHHUSI CBEJICHUM MO0 MEKXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbTaTamu BBINOJHEHHS] aMUHUCTPATUBHBIX MPOUEAYP SBISIOTCA: JOKYMEHTHI
(cBeneHus), HeoOXOAMMBIE [JIs NPEAOCTABICHHUS MYHUIMNAIBHON YCIYTd, MPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX HJsi TNPEeAOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

3.4.5. HcnonHenwe mpouenyp, yKazaHHbIXx B myHkrax 3.4.2, 3.44
aIMUHUCTPATUBHOTO  pErjaMeHTa, [MpPU  HAJUYUU  TEXHUYECKOM  BO3MOMKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXHUME C HCIOJb30BAHMEM AaBTOMATU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, NPEJHA3HAUCHHON [UIsI OKa3aHWs TOCYJapCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT, B TOM YKCJIE C MOMEHTA PETUCTPALMU 3asBJICHUSI B COOTBETCTBUU
C IMyHKTOM 2.13 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBINOJHEHHUS AJMHHUCTPATUBHBIX MPOLIEAYP,
YKa3aHHBIX B TyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIsET TPU pabOUUX JHS.

3.5. IloaroroBka pe3yapTaTa MyHHULMIIAIIBHON yCIIYTH

3.5.1. OcHOoBaHKMEM Hayajia BBINOJHEHUS aJIMHUHUCTPATUBHOM MPOUEIYPHI SIBIACTCS
MOCTYIUICHUE  OT  JOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOTO  3a  HANpaBJICHUE



MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB  (CBEIEHMil), HEOOXOAMMBIX IS
MPE0CTABICHUS MYHUIIUTIATBLHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHUCTPATUBHON
MPOLIEAYPHI, SIBISETCA- CEKpeTaph HCIOJHUTEIBHOTO KOMHUTETa (Jajnee - JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa NPEJAOCTABICHUS MYHUIIMTIATbLHON
YCIIYTH).

3.5.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTara
MPEeOCTaBICHUS MYHUIIMTIATLHON YCIIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IpU BBISBIICHUM OCHOBAaHMM 11 OTKa3a B MPEJAOCTaBICHHH MYHHIIUIIAIHHOMN
YCIYTHd, YKa3aHHBIX B IMYyHKTe 2.8.2 aIMHHUCTPATUBHOTO perjiaMeHTa, IOATrOTaBIMBAET
MIPOEKT peIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUIIAIBHOW YCITYTH;

B Cllydac OTCYTCTBHS OCHOBAaHHMH IS OTKa3a B IPEIOCTABICHUHU MYHMIUITATIBHOMN
YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMHHHUCTPATUBHOTO PETJIAMEHTa, 10 MTOraM
paccMOTpPEHUS JOKYMEHTOB, HEOOXOAWUMBIX IS MPEJOCTABICHHUS MYHHUIIUITAITHLHON
yCIIYTH, TIOJITOTaBIMBACT MPOCKT pe3ysibTaTa MPEAOCTABICHUS MYHULIUITAIIBHOU YCIyTH B
COOTBETCTBUM C MojanyHKTaMu 1 — 3 myHkTa 2.3.1 agMHUHUCTPATUBHOI'O PErjaMEHTa;

HaIpaBJIseT MTOATOTOBJICHHBIM MIPOEKT pe3yibTaTa IPEIOCTABICHUS
MYHUIIMINIAJIBHOW YCIYTHM Ha COTJIACOBAaHWE B YCTAHOBJICHHOM TIOPSIIKE IOCPEICTBOM
CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO paboyero JiHs.

Pe3ynpTaramy BBITIOJTHEHHUS AJAMUHHUCTPATUBHBIX TMPOLEAYP SBISIOTCA: TPOEKT
pereHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CIIPABKH (BBITTHCKH).

3.5.3. CornacoBaHue M TMOJNMCAHUE TIPOCKTAa pe3yJbTaTa MPEIOCTABICHUS
MYHULIMNIATBHOM  ycayru  (majee —  MOPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJMTEIEM CTPYKTYpPHOTO TOApPA3/CJICHUsA, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ysibTaTa  MYyHUUMOAJIbHOW  yciIyrd, 3amecturenem  PykoBoautens — Oprana,
PykoBoautenem Oprana.

IToaroToBeHHBIE TPOCKTHI IOKYMEHTOB, UMEIOIIME 3aMEUaHMs, BO3BPAILIAIOTCS Ha
n0paboTKy JIMIy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3y/bTaTa MYHHUIIUIIAJBHONW YCIIYTH.
ITocne ycTpaHeHUs 3aMEUaHUM MPOEKTHl JIOKYMEHTOB IIOBTOPHO MEpefaloTcs s
COTJIACOBAHMS Y MOJIMUCAHUS.

PykoBoautenr OpraHa mpud pacCMOTPEHHH IMPOEKTOB JOKYMEHTOB MPOBEPSET
COOJTIOJICHNE aIMUHUCTPATUBHOTO perjaMeHTa JOMKHOCTHBIMU JuiiaMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTH U TTOJTHOTHI,
HaJIMYMsl COTJIAaCOBAHMM YIIOJHOMOYEHHBIX JIOJKHOCTHBIX Jul OpraHa B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.

B cnydae  BbIsSBICHWS ~ HApylmIeHMA B YacTU  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TMPOIEAYP, HMX TOCIEAOBATEIIBHOCTA M TOJHOTHI PyKoBOIWUTEND
Oprana UHUIIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBUHM C TyHKTOM 4.3 aIMUHHCTPATUBHOTO perjiaMeHTa.

AJIMUHUCTPATUBHBIE TPOIEAYPhl, yCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE OJTHOTO paboyero JaHs.

Pe3ynpTaramy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA: pelIeHHEe 00
OTKa3e B MpUEeME JOKYMEHTOB HEOOXOAUMBIX [Jisi TMPEIOCTABICHUS MYHUIIUMATBHOU



yCIIyru, pemieHue o0 OTKa3ze B MPEAOCTABICHUM MYHUIUMAIBHOW YCIYTH, CHOpaBKa
(BIMTHUCKA).

3.5.4. HcnonHenwe mnOpoueayp, YKa3aHHbIX B  nOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pPErJaMeHTa, TMpPU  HAJUYUU  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOU
MH(MOPMAIIMOHHOW CHUCTEMBI, TMPEIHA3HAYCHHOW JUIs OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

MakcuManbHbI CPOK BBHITIOTHEHUS aJMUHUCTPATUBHBIX MPOLENYpP, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH Pa0O4Hil I1CHb.

3.6. Briaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUITATBLHON YCIyTU

3.6.1. OcHOoBaHMEM Hauaja BBINOJHEHUS aIMHUHUCTPATHBHON MPOLIEAYPHI SIBISETCA
MOJIyY€HUE JOJLKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHUE aIMUHUCTPATHBHOU
IPOLENYPBI, TOKYMEHTA, MOJTBEPKAAIOIIETO MPEAOCTABIEHNE MYHULIUTIAIBHON YCIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aAJIMHUHHUCTPATHBHOMN
NpOLEYphI, SBISETCS CEKpeTaph HMCIOJHHUTEILHOIO KOMHTETa (Jajee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbIAauy (HaMpaBlieHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJ1auy (HAIMpaBiIeHUE) IOKYMEHTOB:

oOecreynBaeT PerucTpalyio 1 BHECEHUE CBEACHUI O pe3yJbTaTe MpeaoCTaBICHUS
MYHULUINAIBHOW YCIYTH B MOACUCTEMY BEIECHHS JOKYMEHTAllMd aBTOMATHU3WPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMbI, MpEIHAa3HAYCHHOW JJii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

U3BEIAeT 3asBUTENA (€ro MpeACTaBUTENsI) CIIOCOOOM, YKa3aHHBIM B 3asBIIEHHUH, O
pe3yabpTaTe MPEIOCTABICHUS MYHULUNAIBHOW YCIYTH M O BO3MOXXHOCTH IOIYYEHHS
pe3yiabpTaTa NpeJoCcTaBIeHUs] MyHUIUIIaabHOU ycinyru B Oprane win B MOLI.

Hcnonnenue npouenyp npyu HaIu4UM TEXHUYECKOW BO3MOXKHOCTH OCYUIECTBIISAETCS
B aBTOMAaTHYECKOM PEKHUME C MCIOJIb30BAHHEM aBTOMATH3WPOBAHHOW HMH(POPMAIIMOHHON
CUCTEMBI, TPEAHA3HAYEHHOM I OKa3aHMs TOCYAapPCTBEHHBIX U1 MYHULIUIIAJIBHBIX YCIIYT.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYEHHUE OJHOTO pabodero OHS CO JHSA TMOAMHCAHUS JOKYMEHTA,
SBJISIIOLLETOCS] PE3YIbTAaTOM MPEIOCTABICHHUS MyHUIIUITAIIBHON YCIIYTH, YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JiuiioM Oprana (Opranom).

Pe3ynbTaTamu BRINOJHEHHS aIMUHUCTPATUBHBIX IPOLIEAYP SABISIIOTCS: pa3MElIeHUE
CBEJICHUHN O pe3ysbTaTe MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyrd B WH(OPMAIIMOHHBIX
CUCTEMaX, U3BEUIEHUE 3asiBUTENsI (€ro MpeACTaBUTENSI) O pe3ysibTaTe MPEeAOCTaBICHUS
MYHULIUNAIBHOW YCIYTH U COCO0AX €ro MojayydeHHUs.

3.6.3. Ilopsimok  Bblgauu  (HampaBlieHHs])) — pe3ysibTaTa  MPEJOCTaBICHUS
MYHHUIUIIAJIIBHON YCIYTH:

3.6.3.1. Tlpu oOpameHun 3asBUTENST 32 PE3yJbTaTOM MYHHIIMMAIBHONW YCIyTH B
M®II, pabotaHuk M®I] BbIgaeT 3a9BUTENI0 PE3yJbTaT MYHUIIUIIAJBHON yCIYyTd B hopMe
AK3EMIUIApA BJEKTPOHHOIO JIOKYMEHTa Ha OymaxHoM Hocutene. [lo TpeboBaHuUio
3asIBUTEJISI BMECTE C K3EMIUISIPOM AJIEKTPOHHOTO JJOKYMEHTA Ha OyMa>KHOM HOCHUTEJIE EMY
MPEAOCTABISETCA AK3EMILUIAP AJIEKTPOHHOTO JOKYMEHTA MyTEM €ro 3aluch Ha ChEMHBIN
HOCUTEIb WH(OpMalMK WIM HAMPABICHUS HK3EMIUIApA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM 1oyTe B ajapec 3asButens. [Ipu 3anucu Ha ChbeMHBIM HOCUTENh HH(OpMaALIUU
WJIM HAIIPABJICHUH DK3EMILIAPA dJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOTO COCTaBJIEH



AK3EMIUIAP AIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEIIE, MO AJIEKTPOHHON MouTe
HUJIEHTUYHOCTh TAKOTO 3K3EMIUIAPA AJIEKTPOHHOIO JTOKYMEHTA 3K3EMIUIAPY JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIC 3aBEpsETCS YIOJIHOMOYEHHBIM COTPYIHUKOM C
UCITIOJIb30BAaHUEM YCUJIEHHON KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIIMUCH.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIOTCSL B TIOPSIIKE OYEPEAHOCTH, B JICHb MPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

PesynbTaTamu BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (puKcamus
dakTa BBIIaUM pe3yibTaTa NPEAOCTaBICHUs MyHulunaabHou yciayru B AUC MOII,
pe3yNbTaT MPEIOCTABICHUS] MYHULIUIIAJIbHON YCIIYTH, BbIIAHHBIN 3aBUTEIIO.

3.6.3.2. Tlpu oGparieHun 3asBUTEINS 32 PE3YJILTATOM MYHUIIMIIAIBHON yCIIYTH Yepes
Enuneiii, PecnyOnukaHCKuil mopTan 3asBUTENI0 B JUYHBIM KaOWMHET aBTOMATHYECKHU
HAIpaBseTCSl  JJEKTPOHHBIA  o0pa3  JOKYMEHTa,  SIBISIONIETOCS  Pe3yJbTaToM

IPEIOCTaBICHUS MYHUITUTIATBHON YCITyTH, IO IMTHCAHHBIN YCHJICHHOU
KBaJIM(DUITMPOBAHHON 3JICKTPOHHOW TOJIUCHIO YIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHCTPATUBHBIE TPOIEAYpPHl, YCTaHABIMBAEMBbIC€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb TOJIMHUCAHUS JIOKYMEHTA, IOJATBEPXKIAAIONIECTO MPEeJOCTaBICHUE
(0TKa3 B MPENOCTABJICHUU) MYHHIIUTIAIBLHONW YCIYTH, YHOJHOMOYEHHBIM JIOKHOCTHBIM
mutioM Oprana (Oprasom).

PesynbTaTamMu  BBINIONIHEHUSA ~ AaIMHUHHUCTPATHBHBIX  MPOUEAYp  SBIISIIOTCA:
HampaBiieHue (TPeNOCTaBI€HUE) C Hcnojib3oBaHueM Enunoro, PecnmyOnukaHckoro
nopraja 3asBUTEN0 JTOKYMEHTa, IMOJATBEPKIAIOMIETO MPEAOCTABICHUE MYHUIIMIAIbHON
yciyru (B TOM YHCIIE OTKa3 B MPEAOCTABICHUA MyHUITUTIATBHOM YCIIYTH).

3.6.3.3. Ilpu oOpaieHnn 3asBUTENS 3a PE3yIbTATOM MYHUIIUITAIBHOW YCIYTH B
OpraH, OOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBJICHUE) TOKYMEHTOB,
BBIIACT 3ASBHUTENIO PE3yJNbTaT MYyHUIMNANbHOW yciayru. [lo TpeOGoBaHHIO 3asBUTENS
BMECTE C DK3EMIUIAPOM OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HOCUTEJIE €My
IPEAOCTABIISIETCS. AK3EMILISAP JIEKTPOHHOTO JOKYMEHTA IYTEM €ro 3alKiCh Ha ChEMHBIN
HOCHUTENb WHGOPMAIMK WM HANpPaBJICHUS JK3EMIUIApa DJIEKTPOHHOIO JIOKyMEHTa IO
AJIEKTPOHHOM MOUYTE B aApeC 3asABUTEIS.

AIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYLIECTBIISIIOTCS B IOPSIAKE OYEPENHOCTH, B ICHb TPUOBITHS 3asIBUTENISI B COOTBETCTBUU C
[IpaBusiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHHS] aJIMUHUCTPATUBHBIX NPOLEAYp SBISIOTCS: (puKcaims
dakta  BBAAUM  pe3yNbTata  MPEAOCTABICHUS  MYHHUIMNAIBHOM  yCIYyTH B
aBTOMATU3UPOBAHHOM WH(POPMALIMOHHOW CHUCTEME, MpEAHA3HAYEHHOW [l OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.7. UcnipaBieHrne TEXHHYECKUX OMHUO0K

3.7.1. B ciyyae oOHapyXeHUs] TEXHUYECKON OIMMOKHU B JIOKYMEHTE, SIBJISIOIIEMCS
pe3yAbTaTOM MYHULIMIAIBHOMN YCIyTH, 3a4BUTENb HarlpaBisieT B Opra:

3asBlieHHEe OO0 WCHpPABICHUU TEXHUYECKOW owmubku (mpuwioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

JOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHHUIMIIAIbHOW YCIyTd, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;



JOKYMEHTBI, HMMEIOIINE IOPUIUYECKYIO CHILy, CBHJIETEIbCTBYIOIIME O HAIUYUU
TEXHUYECKOW OIIHOKH.

3asBieHre 00 HCIPABICHUM TEXHUYECKON OIIMOKM B CBEJEHHUAX, YKAa3aHHBIX B
JOKYMEHTE, SBIISIIOLIEMCSl PE3yJIbTaTOM MYHUIMNAIBHOW YCIYTH, MOJAETCS 3asiBUTEIEM
(YIIOJITHOMOYEHHBIM MPEACTABUTENIEM) IIOYTOBBIM OTIpaBiI€HUEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOUTHI), 00 uepe3 Enunebiil, PecnyOnukanckuii mopran
nin MO®II.

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYILECTBIISAET
IpUeM 3asiBICHUS 00 HCIPaBICHUU TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUJIOKEHHBIMU TJOKYMEHTaMH U MEpeaeT UX JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITMOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBJICHUE, HAIPABIECHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpHUBaeT JOKYMEHTHI U B LIENISIX BHECEHUS! UCTIPABICHUIN B JOKYMEHT, SIBJISIOLUIUNCS
pE3yNbTATOM TPEOCTABICHUS MYHHULMIIAIBHON YCIYTH, OCYIIECTBISET MNPOLEAYPHI,
OpeyCMOTPEHHbIE TYHKTOM 3.5 aJIMUHUCTPAaTUBHOTO pErjaMeHTa, W  BBIJAET
UCIIPABJICHHBIA TOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY MPEICTABUTENIO) JTUYHO IO
pOCIIMCh C U3BATHEM Yy 3asgBUTENs (YIMOTHOMOYEHHOTO TMPEICTABUTENsI) OpHUTHMHAla
JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEeXHHYecKas OIIMOKa, WM HampaBiseT B aapec
3asiBUTENSI TIOYTOBBIM OTIIPaBICHUEM (IIOCPECTBOM 3JIEKTPOHHON TMOYTHI) MHUCHBMO O
BO3MOXXHOCTU TIOJIYYEHHS] JIOKyMEHTa TMpu TnpenoctaBieHud B OpraH opuruHaia
JIOKYMEHTa, B KOTOPOM COACPKUTCS TEXHUYECKask OIMOKa.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE JIBYX pabovyuX JHEH mociie 0OHapyKEHUSI TEXHUYECKON OIMMOKU
WM TIOJTYYEHUS OT JF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JIOMYIIEHHOH OIuOKe.

Pe3ynpTaTamu BBITIONHEHUS aJIMUHHUCTPATUBHBIX MPOILEAYDP SBISIOTCS: BBIJAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJIS 32 MPEAOCTABJIEHNEM MYHHUIMIIAJIbHOH YCJIYTH

4.1. TlopsAmoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM M UCTIOJTHEHHUEM
OTBETCTBEHHBIMU JTOJ>KHOCTHBIMU JIMIJAMH TTOJIOKEHUN aIMUHUCTPATUBHOTO PErIaMeHTa
Y MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUSI K
MPEIOCTABICHUIO MYHHUIIUMITAIIBHON YCIYTH, a TAKKE NPUHATUEM MU PELIEHUN

KonTposib 32 MONMHOTOM M KAayeCTBOM IPEIOCTABICHUS MYHUILMNAIBHOW YCIYTH
BKJIIOYAET B ceOsl BBISIBIICHHE U YCTPAaHEHUE HAPYIICHWI MpaB 3asiBUTENCH, MPOBEICHUE
MIPOBEPOK COOJIIOJICHUS MPOLETYP MPEAOCTABICHUS MyHUIIMIIAIBHOW YCIIYTH, MOJTOTOBKY
pemieHnid Ha neictBus  (0e3neMCTBUE) JOJDKHOCTHBIX —JIMI[ OpraHa MECTHOTO
CaMOYTpaBJICHUSI.

dopmamMu KOHTPOJIS 3a COOJIFOJCHUEM HMCHOJHEHUS aAMUHUCTPATUBHBIX MPOLETYP
SIBJISIFOTCSL:



1) npoBepka ® coracoBaHWE NPOEKTOB JOKYMEHTOB IO IIPEIOCTaBICHHIO
MYHHULUIIAIBHON yCIIYTH;

2) IPOBOJIUMBIC B YCTAHOBJICHHOM IOPSIKE MTPOBEPKH BEACHUS JCIONPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX IPOBEPOK COOIIOJCHHUS
MIPOLENYDP IPEAOCTABICHNS MyHULIMIIAIBHOW YCIIYTH.

B memax TeKylero KOHTpOJISA MCIOJB3YKOTCS CBEACHMS, WMEIOIIUECs B
ANIEKTPOHHON 0a3ze JaHHBIX, CIyKeOHas KOPPECHOHJEHLIMS, YCTHasg W MHCbMEHHAas
uH(popMalus AOKHOCTHBIX JIML, OCYUIECTBISIOUIMX BBIMOJHEHUE aAMUHUCTPATUBHBIX
IIPOLEYD, KYPHAIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocymiecTBieHUsT KOHTPOJISA 3a COBEPIICHUEM ACHUCTBUU IPU IPEAOCTABICHUU
MYHULIMNIAJBHOW YCIYTM W NPUHATHM PELICHUM PYKOBOJAMTEIID OpraHa MECTHOI'O
CaMOYINpAaBJICHUSA  MNPEACTABIAIOTCA  CIPABKM O  pEe3ylbTarax  IpefOCTaBICHUS
MYHULUIIAJIBHOU YCIIYTH.

O ciy4asix U IpUYMHAX HAPYLIEHUS CPOKOB, MOCIJIEIOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX TPOUEAYpP [OJDKHOCTHBIE JIMIA HEMEIJECHHO HH(POPMUPYIOT
PYKOBOAMTENSL OpraHa, IPEJOCTaBISIIONIEr0 MYHULMIIAIBHYIO YCIYry, a TaKxke
IPEAIPUHUMAIOT CPOYHBIE MEPHI IT0 YCTPAHEHUIO HAPYILIEHUM.

Texyumii  kOoHTponb 3a  COOJIOAEHMEM  IOCIENOBATEIBHOCTH  JAECUCTBHUIA,
OIPEAEIECHHBIX aJIMUHUCTPATUBHBIMHU poueaypamu 1o IIPEAOCTABIIEHUIO
MYHULIMIIAJBHOW  YCIYyTH, OCYLIECTBIISIETCS 3aMECTUTEIIEM PYKOBOJIMTENS OpraHa
MECTHOTO  CaMOYINpaBJI€HMs, OTBETCTBEHHbIM 3a  OpraHu3aunuilo  padoTbl 1O
IIPEAOCTABJIICHUIO MYHMIUIIAIBHON YCIYI'M, HAa4aJbHUKOM OTHENa, OCYLIECTBIAIOLIETO
OpraHM3alNI0 PabOTHI M0 MPEAOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

IlepedyeHb  JOJDKHOCTHBIX — JIMI,  OCYIIECTBJISIOIIMX  TEKYIIUHA  KOHTPOIIb,
YCTaHABIMBACTCSA IIOJIOKEHUSAMU O CTPYKTYPHBIX IOAPA3AEICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PEIIaMEHTaMU.

4.2. TTopsiioK 1 NEpUOANYHOCTD OCYLIECTBICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEIOCTABICHUS MYHULUIIAIBHON YCIYTH, B TOM YUCJIIE ITOPSIOK U
(bOpMBI KOHTPOJISI 32 TIOJIHOTOM U KA4€CTBOM MPEOCTABICHUS] MYHUIIUIIATbHON YCIyTH

4.2.1. KoHTpoIb 32 MOJTHOTON U KQ4€CTBOM MPEIOCTABIECHUS MYHHUIIUNIATBHON
YCIIYTH OCYIIIECTBIIACTCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus Kano0 3asiBUTeNe Ha neicTBus (0e3neiictBue) Oprana, a Takke
UX JIOJKHOCTHBIX JIMILI, MYHULIIMIAIBHBIX CITYKAIlIHX.

4.2.2. B uenax oCymecTBIEHUS KOHTPOJIS 32 IMTOJTHOTON U Ka4€CTBOM
MPEAOCTABICHUSI MYHULIMTIATBHON yCIIYTH TPOBOJATCS MJIAaHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MEpUOANYHOCTD OCYIIIECTBICHUS MJIAHOBBIX MPOBEPOK
yCTaHaBIIUBaEeTCA mi1anoM padoTsl Oprana. [Ipu npoBepke MOTyT paccCMaTpUBaTHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIICHUEM MYHULIUNIAIBHOW YCIYyTU (KOMIUIEKCHbBIE
MIPOBEPKHU ), WU OT/ICJIbHBIN BOMPOC, CBSI3aAHHBIN C MPEIOCTABICHUEM MYHUIIUITATIBHOM
yciyru (TeMatuueckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOAUTHCS IO KOHKPETHOU
&ano0e 3asBUTEIIS.

4.2.3. BHEIIaHOBBIE ITPOBEPKU MPOBOISTCS B CBSI3U C IPOBEPKOUN YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErJIaMEHTAa, a TAKXKE B CIIydae



MOJTyYeHUs Kasio0 3asiBuTese Ha nelictBus (Oe3neiictBue) Oprana, a TakkKe Ux
JOJKHOCTHBIX JIML, MyHUIIUIAIbHBIX CIIYKallIHX.

4.2.4. Pe3ynbTarhl NpOBEPKU OPOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIEHHBIE HETOCTATKU U MPEAJIOKEHHS IO UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JIOKHOCTHBIX JIUI] OpPTraHa, MPeI0CTaBISIONIEr0 MYHUIIUTIATBHYIO
yCIIYTY, 3a pelieHus u aenctus (6e3aercTpue), mpuHUMaeMble (OCYIIECTBIISIEMbIC) UMU B
XO0/JIe MPEIOCTaBICHUSI MyHUITUTIATbHON YCIIYTH

Ilo pe3ynbTaTaM NPOBEAEHHBIX NMPOBEPOK B CIIy4yac BBISBICHUS HApyUIEHUW IpaB
3asBUTEJIC BUHOBHBIE JIMIIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTesbcTBOM Poccuiickoin denepanum.

PykoBonurtenb opraHa MECTHOIO CaMOYNpPAaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUMN.

PykoBoauTensb (3aMeCTUTENh PYKOBOJIUTEINS) CTPYKTYPHOT'O TOIpa3/IeJIeHUsl OpraHa
MECTHOI'O CaMOYIIPABJIE€HUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJJIeKAIIEE BBINOJHEHUE aJMUHUCTPATUBHBIX [IEHCTBUW, yKa3aHHbIX B pazzene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJPKHOCTHBIE JTMIA ¥ UHBIE MYHUIIUIIAJIbHBIE CIY)KAIlIME 33 PELICHUS] U JEHCTBUS
(Oe3nmeiicTBue), mpuUHUMaeMble  (OCYILECTBISEMBIE) B  XOJI€  MPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIIYI'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpSIIKE.

4.4. TlonmoxkeHMsI, XapaKTepU3yIONe TpeOOBaHUS K MOPSAIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHIEM MYHHIIMIIAIIBHON YCIIYTH, B TOM YKCIIe CO CTOPOHBI TpaXIaH, uX
00beIMHCHUH U OpraHu3aIui

KoHTponb 3a mpeaocTaBieHUEM MYHULIMIAIBHON YCIYTH CO CTOPOHBI TPa)KIaH, UX
O00BEIMHEHUN U OpraHU3aIli, OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTH ESITEIbHOCTH
OopraHa MECTHOIO CaMOYIpaBJ€HUsS IMpU NPEAOCTABICHUM MYHHUIUMIAIBHON YCIYTH,
MOJIYYCHHsI  TOJTHOW, aKTyaldbHOM M  JOCTOBEpHOW WHpOpMamUu O  TOPSIKE
MPEIOCTaBICHUSI MYHUIIUTIATHHOW YCIYTH W BO3MOXHOCTH JIOCYJEOHOTO PacCMOTPEHUS
oOparieHuii (xxano0) B MpoIecce MPeI0CTaBICHUS MyHUITUTAIBHONW YCITYTH.

5. JlocyneOnblii (BHeCY1e0HBbII) MOPSA0K 00KAJTOBAHNS PellleHUH U JelcTBUI
(0e3neiicTBMSI) OpraHa, NpeaoCTABJISAIOIIEr0 MyHHIMNAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOTO HIEHTPA MPEeI0CTABIEHUSA TOCYI1aAPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3aluil, ykasanHbIX B yactu 1.1 crateu 16
DenepanabHoro 3akona Ne210-d3, a Takke UX J0JKHOCTHBIX JIUI, MYHHITUTIAIbHBIX
CJIy;KalMX, pA0OTHUKOB

5.1. 3asgBuTenn UMEIOT IPaBO HA 00KATIOBAHUE B JOCYIEOHOM MOPSIAKE PEIICHUN U
nevctBuil  (0e3meicTBUSI) OpraHa, MPEJOCTaBISAIONIETO MYHHUIUIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMIIa  OpraHa, MpPeJOoCTaBIAIONIEr0  MYHUIUIAIBbHYIO  YCIYTY,
MYHULIUAAIBHOTO CITy>Kalllero, PYKOBOIUTENS oprasa, MPEAOCTABIISIONIETO
MYHULUNAIBHYIO yCIyTYy, MHOTO(YHKIIHOHATIBHOT'O LEHTpA, paboTHUKa



MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alui, MpeyCMOTPEHHBIX YacThio 1.1 cTtaThu 16
®enepanbHoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C KaJI0O0M, B TOM YUCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHre cpoKa perucTpanuu 3ampoca O MPeIOCTaBICHUM MYHUIMNAIbHOU
YCIIYTH, 3aMpoca, yka3zaHHoro B ctatbe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapylleHUE CpOKa MpEeOCTaBICHHUS MYHULUINAIBHOW yciayru. B ykazanHoM
ciaydyae jgocyneOHoe (BHecylaeOHOe) o0XajJoBaHWE 3asBUTEJIEM PEIICHUN W JIeUCTBUU
(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIIBHOTO LEHTpa, pabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO
LEHTpPa BO3MOXHO B Ciy4yae, €Ccld Ha MHOTrO(QYHKUHMOHAJIbHBIM LEHTpP, pPELICHUS U
nevictBust  (Oe3aeHCTBUE)  KOTOPOTO  OOXAIYKOTCS,  BO3JIOKeHAa  (DYHKIUS 1O
NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX MYHUILMINAIBHBIX YCIYyr B IIOJHOM oOOBeME B
nopsiiKe, onpeaesieHHoOM JacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHMEe y 3asBUTENS JOKYMEHTOB WM HMH(OpManuu Jub0 OCYUIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM  OCYIIECTBIEHHWE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMU  akTamMu Poccuiickoit  denepanuu, HOPMATUBHBIMU
npaBoBbiMU akTamMu PecnyOnuku TatapcTaH, MyHUITUTIATbHBIMUA MPABOBBIMU aKTaMU JJIsI
IPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH;

4) oTka3 B TMpHEeME JOKYMEHTOB, IPEJAOCTABICHUE KOTOPBIX IMPEAYCMOTPEHO
HOPMATHUBHBIMU TIpaBOBbIMU  akTamMu Poccuiickoit  denepanuu, HOPMATUBHBIMU
npaBoBbiMU akTamMu PecnyOnuku TatapcTaH, MyHUITUTIATbHBIMUA MPABOBBIMU aKTaMU JJIsI
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpeJOCTaBICHUH MYHHUIIMIIATHHON YCIYTH, €CIIM OCHOBaHHs OTKa3a He
perycMOTpeHbl deiepaibHBIMU 3aKOHAMH U IPUHSATHIMUA B COOTBETCTBUM C HUMHU UHBIMU
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoii ®enepaunu, 3aKOHAMU W HHBIMH
HOPMAaTUBHBIMU TIpaBOBbIMU akTamu PecrmyOmuku TartapcraH, MyHUIIUNATbHBIMU
paBOBBIMU aKTamMu. B ykazaHHOM ciiydae aocyaeOHoe (BHecyneOHOe) oO0KajloBaHUE
3asBUTENIEM PCEIICHUH W JeWcTBUN (0e31eicTBrA) MHOTO(YHKIIMOHAIBLHOTO IICHTPA,
paboTHMKa MHOTO(QYHKIIMOHAJBLHOTO IIEHTpAa BO3MOXKHO B Cily4yae, €CId Ha
MHOTO(DYHKIIMOHAJILHBIA IIEHTp, peuieHuss u JedcTtBus  (0e3aeicTBHE) KOTOPOTo
00XaTyloTCs, BO3JOXKEHA  (QYHKIHMS O  TPEJOCTABICHHIO  COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIIKE, OMPEACICHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHME C 3agBUTENS MPU TPEJAOCTABICHUU MYHHUIIMMAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IPABOBBIMM akTamu Poccuiickon
Qdenepanvy, HOPMATHUBHBIMH  TpaBOBbIMH  akTamu  PecmyOmmku — Tartapcraw,
MYHULIUNAIBHBIMU PABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, NpPEIOCTAaBISIOIIEIO0 MYHUIMNAIBHYIO YCIYTYy, JOJKHOCTHOIO
JUIla OpraHa, MPEAOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIEHOTO
[IEHTpa, paOOTHHKA MHOTO()YHKIIMOHAIBHOTO IIEHTPA, OPraHU3alNHA, MPETyCMOTPEHHBIX
gacteto 1.1 cratem 16 ®enepambHoro 3akona Ne 210-03, wnmm ux pabOTHUKOB B
WCIPABJICHUHN JOMYIIEHHBIX HMH OINEYaTOK MU OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEeAOCTABICHUS MYHUIIMNATBLHON YCIYTU JOKYMEHTaX JJM00 HapyIEHNUE YCTAHOBICHHOTO
CpoKa Takux wucopaBieHuid. B ykazaHHoM ciydae pgocyneOHoe (BHeCyAeOHOE)
o0’kalloBaHUE 3asiBUTENIEM pelleHUN U necTBuil (0e3aeicTBrs) MHOTO() YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA BO3MOXKHO B Ciyyae, €Clid Ha
MHOTO(QYHKIIMOHAJIBHBIM ~LEHTP, peleHuss u JeicTtBus  (0e3AeiCTBUE) KOTOPOTo
o0XanmyroTcs,  BO3JIO)KEHA  (PYHKIMST 1O  MPEJOCTAaBICHUIO  COOTBETCTBYIOIIUX



MYHUIMOAIBHBIX YCIAYT B MOJHOM 00BbEME B MOPSAIKE, ONPEAEICHHOM YacTbio 1.3 cratbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

8) HapylieHHe CpoKa WIM TMOpsSJKa BbIJAYM JIOKYMEHTOB [0 pe3yJibTaTam
MPEeAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

9) mpuocTaHOBIICHHE TIPEAOCTABICHUS MYHUIUIIAIBHONW YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUS HE TMPETyCMOTPEHbI (PeaepaibHbIMU 3aKOHAMH U TMPUHITBIMU B
COOTBETCTBUM C HUMH WHBIMH HOPMATUBHBIMU IIPaBOBBIMH aKTaMHu Poccuiickoii
denepanuy, 3aKOHAMM W HWHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTamMu PecmyOiauku
TatapcTan, MyHHMIIUTIaJTBHBIMUA TIPAaBOBBIMU akTaMH. B ykazaHHOM ciyuae gocyneOHoe
(BHEcyneOHOE) O0OKalloBaHWE 3asBUTEIEM pEIICHUNH u  JelcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAIILHOTO I[EHTPa, pA0OTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa BO3MOYKHO
B clly4ae, €clii Ha MHOTO(YHKIIMOHAJIBHBIM IIEHTpP, PEIIeHUs: U JAehcTBUs (Oe3/1eicTBre)
KOTOPOT'0 O0OKaIIyIOTCS, BO3JIOkKEHA (PYHKIHS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUAIIAIBHBIX YCIYT B MOJHOM 00bEeMe B MOPSJIKE, ONpeeICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpebGoBaHuMe Yy 3asBUTENS MPH TPEIOCTABICHUNW MYHHUIUTIATBHOU YCIYTH
JIOKYMEHTOB WM WH(OpMamuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU TIEPBOHAYAIBLHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOMAUMBIX ISl
PEAOCTARICHUS! MYHUIIMIAIBHON yCIYTd, JUOO B MPEAOCTABICHUU MYHHUIIMIAIBHOU
YCIIYTH, 32 HCKIIOUCHHEM CJIydaeB, NMPEIYCMOTPEHHBIX NMyHKTOM 4 dactu 1 cratbu 7
OdenepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae aocyacOHoe (BHecyneOHOe)
00>kaJ0BaHME 3asIBUTEJIEM PEIICHUM U JAercTBH (0e31eHCTBYS) MHOTO( YHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa BO3MOXKHO B Ciy4yae, €ClIM Ha
MHOTOQYHKIMOHAJIBHBIM IEHTp, pelieHus U JedcTBus (0Oe3meicTBre) KOTOPOTO
0o0XalTyloTcs, BO3JOXKEHAa  (QYHKIMS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B MOJTHOM 0O0BEME B MOPSIIKE, OMPEAEeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3akoHa Ne 210-D3.

5.2. Xamoba mnomaercs B mNHUCbMEHHOW QopMe Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B oOpraH, TMPEJOCTABISIONINN  MYHUIUINAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIA IEHTP JHUOO B COOTBETCTBYIONIMM OpraH TOCYJapCTBEHHOM
BJIACTH, SIBISIONIMNACA YYpEIUTEIeM MHOTO(DYHKIIMOHANBLHOTO IIeHTpa (mamee -
ydpeauTeNnb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aIlud,
npeaycMoTpeHHble 9acThio 1.1 cratem 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr Ha
pemieHuss u gaecTBus  (Oe3MeHCTBUE) PYKOBOIUTENS OpraHa, MPEIOCTABIISIIONIETO
MYHHUITUTIATBHYIO YCIYTY, TMOJAIOTCS B BBIMIECTOSAIIUN OopraH (IIPH €ro HaJIW4YWu) OO B
ClIyya€ €ro OTCYTCTBHUSI pacCMaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOJMTENIEM Oprasa,
MPEAOCTABISIONIETO0 MYHULIMNANBHYIO yciyry. JKamnoObl Ha pemieHuss U JAeHCTBUA
(6e3meiicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAJIBHOTO IeHTpa. JKanoObl Ha penieHus U aeicTBus (0e3aercTBue)
MHOTO(YHKIIMOHATFHOTO IIEHTpPa TOMAIOTCS YUPEAUTENI0 MHOTO()YHKIIMOHAIBEHOTO
LEHTPa WU JOJKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATUBHBIM MPaBOBBIM aKTOM
PecnyOnuku Tatapctan. XKanoOwsl Ha pemieHust u nectBus (0e3nelicTBue) pabOTHUKOB
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepanpHoro 3akona Ne 210-
@d3, moaroTCsi pyKOBOJUTESAM 3TUX OpraHU3alHH.

Kamnoba Ha pemenus u gercTBus (0e3aeMCTBUE) OpraHa, MPEAOCTABIISIONIETO
MYHULUNAIBHYKO  YCAYTY, JOJDKHOCTHOTO — JIMIAa  OpraHa, MpelOoCTaBISIOUIErO
MYHULUMAIBHYIO  YCIYTYy, MYHULMNAIBHOTO CIy)Xalllero, pPYKOBOJAUTENS Oprasa,



MMpCaOCTABIAIOIICTIO MYHUIIUIIAJIBHYIO YCIYI'y, MOKCT OBITh HaIripaBJICHa 110 IIOYTEC, 4YCPE3

MHOTO()YHKIIMOHAJIbHBIH LIEHTD, C UCIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEIEeKOMMYHHKAalMOHHOM  cetn  «MHTepHeT», oduumManbHOro  caidtTa  Oprasa,
[IPEIOCTABIIAIOLIETO MYHULIUIAIBHYIO yCIIyry, Enunoro nopraja s (0

PecnyOnukanckoro moptasia, HH(QOPMAIIMOHHONW CUCTEMBI JTOCYACOHOT0 00XaloBaHUs, a
TaK)K€ MOXKET OBITh MPUHATA NP JUYHOM TpueMe 3asButens. Kajoba Ha pelieHus U
NENCTBUSA (Oe3neiicTBue) MHOT0() YHKIIHOHAJILHOT O LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOXKET ObITh HAIpaBJICHA MO MOYTE, C UCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «MHTepHEeT», OduUIMAIBHOTO caiTa
MHOTO(YHKIIMOHAIILHOTO IIeHTpa, EamHoro moptana imubo PecnmyOnukaHckoro moprana,
UH()OPMAIIMOHHONW CUCTEMBI JIOCYACOHOT0 00XKAJIOBaHMS, a TaAK)KE MOXKET OBITh NMPUHATA
npu JUYHOM Tipueme 3asButens. JKamoba Ha pemieHuss u jgedctBust (Oe3aeiicTBHe)
OpraHu3aiui, nTpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
®d3, a Takke WX pabOTHUKOB MOXET OBITH HaIpaBlieHA IO TOYTe, C HCIOJIb30BAHUEM
WH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «MHTepHET», ODUIIMATBHBIX CAUTOB
3TUX opranuzanuii, Enunoro noprana nmu6o PecrybiMkaHCKOTO TopTaja, a TakkKe MOXKET
OBITH MPUHSITA TIPH JIMYHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa CoIepKaTh:

1) HaumMeHOBaHME OpraHa, TMPEIOCTABIISIIONIETO MYHUIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJO0CTaBISIONIET0 MYHUIUNAIBHYIO YCIYry, JH0O0
MYHUIIUTAIBHOTO CIY)KaIllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOAUTENS U
(wn) paboTHHKA, OpTraHU3aAIlUH, MPEeTYCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoautene W (Uiv) paOOTHUKOB, PEIICHUS U JACHCTBUS
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS,

2) damunauio, uMs, OoT4eCTBO (TOCIEAHEE - MPU HAIWYHMM), CBEICHHS O MeECTe
KUTEIIbCTBA 3asABUTENS - (PU3MUECKOro JWIa JHUO0 HAaUMEHOBAaHHUE, CBEACHHUS O MECTe
HAXOXJACHUS 3asBUTENA - IOPUIAYECKOTO JHIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) ISKTPOHHON TOUTH (IIPW HAIMYKMHM) M TOYTOBBIN ajpec, 1o
KOTOPBIM JIOJKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBemeHus 00 0OOXKalyeMBIX pPEHICHUSAX W OeHCTBUAX (Oe3[eiicTBMM) OpraHa,
MPEAOCTABISIONIET0  MYHULMOAIBHYIO  YCIyry, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABISAIONIET0 MYHHIMMAIBHYIO YCIyry, 00 MYHHUIIMIIAIBLHOTO CIYy>KaIlero,
MHOTO(YHKIIMOHATFHOTO  IIEHTpa, pPaOOTHMKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTpA,
OopraHu3aiui, IpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB,;

4) noBoabl, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U
neicteuemM (Oe3fgeicTBHEM) OpraHa, MOpPeIOoCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, NpeJoCTaBISIIONIEr0 MYHHUIMIAIBHYIO YCIYyry, Ju0o
MYHHUITUIAIHHOTO  CIY)Kallero,  MHOTOQYHKIIMOHATBHOTO  TEHTpa,  paOOTHHKA
MHOTO()YHKIIMOHATBLHOTO IIEHTPA, OpTraHU3aIlfii, MPeyCMOTPEHHBIX YacThio 1.1 cTtaThu 16
O®enepanbHoro 3akoHa Ne 210-d3, wux paOOTHUKOB. 3asBUTENIEM MOTYT OBITh
MpEeACTaBICHbI JOKYMEHTHI (IIPYU HAJIMYKH), TOATBEPKIAIOIINE JOBOABI 3aABUTENS, TUOO
UX KOIIUHU.

5.4. TloctynuBiias >xanoda MoOJJIEKUT PErUCTpalliu B CPOK HE Mo37HEee padoyero
JTHS1, CIIEAYIOMIETO 3a JHEM MOCTYTUICHHUS.

5.5. XKano0Oa, nmocTynuBuiasi B OpraH, NpeAOCTABISIIOIINN MYHUIIUTIATBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAJIBHBIA ~ IIEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBHOTO IIEHTpPa, B



OpraHu3aiuu, nTpeaycMoTpeHHble dyacTteio 1.1 crateum 16 ®@enepanbHoro 3axkona Ne 210-
@®3, 1160 BBIMIECTOAIINN OpraH (MPU €ro HAIUYKH), TTOJICKUT PACCMOTPEHHUIO B TCUCHHE
MATHAAUATH pabOuyuX AHEH co AHS €e perucrpauuu, a B ciayyae 00KaloBaHUS OTKa3a
opraHa, IpeIOoCTaBISIOUIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aiui, ITpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBUTENS JUOO B UCIPABICHUU JOIMYIICHHBIX ONEYaTOK U
OIMOOK WM B ciydae OOKaJoBaHUS HApYyIIEHUS YCTAHOBJIEHHOTO CpOKAa TaKUX
UCIIPaBJICHUH - B T€YEHUE NATH pabOUnX AHEH CO HS €€ PerucTparu.

5.6. Tlo pe3ynbTataM pacCMOTpPEHHUsl KanoObl MPUHUMAETCS OJHO U3 CIEAYIOIIHUX
pELIECHUI:

1) xanoba ynoBieTBOPSAETCS, B TOM YHClie B OpME OTMEHBI MPUHATOTO PELICHUS,
UCIPABJICHUS] JOMYUIEHHBIX ONEYaTOK M OWMOOK B BBIJIAHHBIX B pe3yJbTaTe
IPEAOCTABICHUSI MYHULMIIAJBHON YCIIYyIM JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JAEHEKHBIX
CPEACTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMM IPAaBOBBIMH AKTAMH
Poccuiickoit ®@enepanyiv, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHUIIUATIAJIBHBIMY MPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

He mno3nHee paHA, ciaeAyrooliero 3a AHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOAIEM ITyHKTE, 3asSBUTEII0 B MHCHBMEHHON (opmMe M MO >KeTaHWIO 3asBUTENS B
ANIEKTPOHHON  (dopMe  HampaBisieTcss MOTHBUPOBAHHBIM OTBET O  pe3yJibTaTrax
PacCMOTpEHUS KaI0O0BI.

5.7. B cnydae mnpu3HaHUA KAIOOBl MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJbTaTaX PacCMOTPEHHUs KanoObl naerca uHopmaius O JNEeUCTBUSX,
OCYLIECTBIIIEMBIX OpraHoM, PEAO0CTABIISIIOIIUM MYHULHIAIbHYIO yCIyTY,
MHOTO(QYHKIMOHATBHBIM IIEHTPOM JIMOO OpraHU3alMel, MpelycMOTpeHHON YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeNJIUTEILHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYyLICHWN MpPU OKa3aHUM MYHULMNAIBHOW YCIYrd, a TakKe MPUHOCATCS
M3BUHEHUS 3a JOCTaBJIEHHBIE HEyn00CTBa M yKa3bIBaeTcs MHGOpMAIHS O AAITbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOAUMO COBEpPUIUTH 3asBUTENIO0 B MEIAX TOIy4YEHUs
MYHHIHANAJIbHON YCIIYTH.

5.8. B cnyuae mpusHaHUS KajoObl HE MOJJIEKAINIed YTOBICTBOPEHUIO B OTBETE
3agBUTENI0 O pe3yjbTaTax pacCMOTPEHHs JKaloObl JaloTcs apryMEHTHPOBAaHHBIE
pa3bsACHEHHUS O TPUYMHAX MPHUHATOrO peIIeHUs, a Takke HHGOpMaIus O TOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B ciydae ycTaHOBJIEHHs B XOJI€ WJIM IO pe3yJibTaTaM PACCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AaJMUHHUCTPATUBHOTO TMPABOHAPYILIECHUS WM  MIPECTYIUICHUS
JOJDKHOCTHOE JIUI0, paOOTHUK, HaJEJCHHBIC MOJTHOMOUYHUSAMHU MO PACCMOTPEHHIO Kanoo,
HE3aMeJIUTEIbHO HAPABISIOT UMEIOIINECS! MaTepUalibl B OpTraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTU TIO BbIJIau€ CIPaBKHU (BBIITHUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TOITUCH

JomkHocTHOE nuto (PHO)

(ToAmUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTU TIO BbIJIau€ CIPaBKHU (BBIITHUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPEeIOCTABICHUH MYHUITUTIATLHON YCITYTH
0 BBIJIa4€ CMPaBKU (BBITUCKHU)
oT No

PaccmoTrpe Bame 3asBieHue ot No 51
puiiaraemsie K HEMY JIOKYMEHTHI, YIOJHOMOYEHHBIM OpraHoM
NPUHITO pElIeHHe 00 OTKa3e B BblAaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMaIus:

Ceenenus 00 DJICKTPOHHOH TOITUCH

JomkraocTtHOE nuio (PHO)

(ToAMUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PErJIAMEHTY

PeIOCTaBICHUS MYHUIIUIAIbHON

YCJIYTU TIO BbIJIau€ CIPaBKHU (BBIITHUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABICHUS
MYHUIIATIAIBHON YCJIYTH T10 BbIJjaue CIIPaBKU (BBIMTUCKH)
oT Ne

PaccmoTrpe Bame 3asBienue ot No 51
pujiaraemsie K HEMY JIOKYMEHTHI, YIOJHOMOYEHHBIM OpraHoM
OPUHATO pellieHne 00 OTKa3e B MpueMe
JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTABICHUS MYHUIIMITAJIBHON YCIYrd MO BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlononauTeNnbHAS HHPOPMAITHUS:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHHEM O
MPEIOCTABJIIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKAa3aHHBIX HapyLICHUM.

JlanHbIii OTKa3 MOXET OBITh O00amoBaH B JOCYA€OHOM TOpSAKE TyTeM
HaIPaBJICHHUS JKaJl00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moamuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTU TIO BbIJIau€ CIPaBKHU (BBITHUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(hamunust, UMs, OTYECTBO, MACIIOPTHBIE TAHHBIE, PETUCTPAIHIO 1O
MECTY JKUTEIBbCTBA, PEC JEKTPOHHOMN MOYTHI, TeIe()OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac Bb11aTh cripaBKy (BBIITHUCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B Jnu4HbIA KabuHeT [lopranma rocynapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYyT
Pecniy6muku Tatapcran;

DB JTUYHBIN KabuHeT EnuHOro moprana rocynapCTBEHHBIX W MYHHUITUTATbHBIX
YCayT,

D B MHOTO(YHKITMOHAIGHOM IIEHTPE TMPEJAOCTABICHUS TOCYNapCTBEHHBIX W
MyHULHANAIBbHBIX yeuyr Pecniyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUSI MYHULIUTIATBHOMN
YCJIYTU TIO BbIJIau€ CIPABKHU (BBIITUCKH)



PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKOU OITUOKU

CooOmato 00 omubke, TOMYUIEHHOW NpH OKa3aHUM MYHHUIMNAIBHOW YCIyTH IO
BbIJIa4€ CIIPABKH (BBIMUCKH).

3amnucano:

[TpaBuIbHBIC CBEICHHUS:

[Ipomry  ucmpaBuTh  JONYIIEHHYIO  TEXHMYECKYI0  OMMOKY UM BHECTH
COOTBETCTBYIOIIIME MU3MEHEHUSI B JOKYMEHT, SIBJISIOUIUICS PE3ylIbTaTOM MYHHUIIUIMATBbHON
YCITYTH.

[Ipunarato cneayromue JOKyMEHTbI:

1.

2.

B cnywae mnpunsitus pemieHus o0 OTKJIOHEHUHW 3asiBIEHUST 00 HCHpaBICHUU
TEXHUYECKOW OMIMOKHU MPOITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOTO JTJOKyMeHTa Ha ajapec E-mail: ;

B BHUJEC 3aBEPEHHON KOMUU Ha OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHUEM IIO

aapecy:

Hacrosiimum moaTBep Kaaro: CBEACHUS, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCAIIUECS K
MOEH JUYHOCTH M TMPEACTABIIEMOMY MHOIO JIMIy, a TakXX€ BHECEHHBbIC MHOIO HIKE,
JOCTOBEPHBL. JIOKyMEHTBI (KOMUHU JOKYMEHTOB), PUJIOKEHHBIEC K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMUSM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickort ®deneparyi, Ha MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBHI JCHCTBUTEIBHBI W COAEPXKAT JIOCTOBEPHBIC
CBEJICHMUSL.

(mara) (Tmoamuce) (©.1.0.)
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