WUCIIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

SAHT'A - CAJICKOI'O APYA MYHUIIMITIAJIb PAMOHBI
CEJIBCKOI'O ITOCEJIEHU A AHACAIJIA
APCKOI'O MYHHIIAITAJIBHOI'O PAIOHA ABbBUI XKUPJIETE
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETBI
yi.llenrpansHas, a. 18, c. Anra-Cana, Y39k ypawm, 18 ilopt, SIHacana aBbUIE,
Apckuii MyHUIMIIANEHBINA paiion, 422011 Apva MyHUIIUIIAN paioHEL, 422011

Ten. (84366) 57-2-10, dakc (84366) 57-2-10. E-mail: Yns.Ars@tatar.ru www.arsk.tatarstan.ru

IHHOCTAHOBJIEHUE KAPAP

oT « 15 » HosuOps 2024 r. Ne 11

O06 yrTBepkIeHMH AJIMHUHHUCTPATHBHOIO
perjiaMeHTa NMpeaoCTABJEHHSI MYHUIIMIAJIbHOM
YCJIYT'M 10 BbIadye CIPABKU (BHIMUCKH)

B nemax peanuzanuun ®epepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opraHuMzanMu NpPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMMOAIBHBIX YCIYT»,
PYKOBOJACTBYACHh mocraHoBiieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan or
28 ¢espans 2022 roga N 175 «O6 yrBepxkaenuu llopsaka pa3paOoTKu U yTBEpKIACHUS
aIMUHHCTPATUBHBIX  PEIVIAMEHTOB  IPEAOCTABIEHUS  TIOCYJAPCTBEHHBIX  YCIYT
pecnyOIUKaHCKUMU OpraHaMU UCTIOJHUTENIBHON BIACTH W O TPU3HAHUU YTPATUBIITUMU
CUJIy OTHAENbHbIX moctaHoBieHuil KaOunera MunuctpoB Pecnybnmuku Tarapcran», B
COOTBETCTBMM C  IIOCTaHOBJICHWEM  VICIIOJIHMTENBHOrO  KOMUTETa  ApCKOro
MyHHUIIUNIATBHOTO paiioHa ot 2 mapta 2022 roga N 145 «O Ilopsiake pa3paboTku u
YTBEPKIACHUSA AIMUHUCTPATUBHBIX PETJIAMEHTOB NPEIOCTABICHUS MYHULIMNAIbHBIX
yCIIyI OpraHaMd MECTHOTI'O CaMOYIPABJICHHS APCKOIO MYHULHUIIAJBHOTO paiioHa,
UcnonaurenbHbii  komuteT  fAHra-Caiackoro  CenbCKOrO  IMOCENEHUS  APCKOTO
MyHHIUNaNbHOTO paitoHa Pecnyonuku Tartapctan [IOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIA PETIAMEHT MIPEIOCTABICHUSI MYHUIIUITATIEHON
YCIIYTH IO BbIJJAY€ CIIPABKU (BBITUCKH).

2. IlocraHoBneHue HCHOJHUTEIBHOTO KomuTeTa SHra-Cajackoro CelbCKOro
moceneHus: ApPCKOTO MyHUIIUIIATLHOTO paiioHa oT 21.03.2022 Ne 6 «O06 yTBepx)aecHUN
aIMUHUCTPATUBHOTO PETJIAMEHTAa MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH 10 BbIJIa4e
cripaBku (BbIIUCKM)»  (c u3MeHeHusiMu OT 23.12.2022 Nel8, ot 03.03.2023 Ne5)
MIPU3HATH YTPATUBIIUM CHITY.

3. OnybnukoBaTh HacTrosIlee TMoctaHoBieHne Ha OduuuaibHOM TMOpTaie
npaBoBoii uHpopmanuu Pecnydonuku Tarapctan (pravo.tatarstan.ru) u oOHapojoBaTh
nyTeM pa3MelieHus Ha O(QUUUAIBHOM calTe ApPCKOr0 MYHHMIMNAIbHOTO paioHa
Pecnybnuku Tarapcrad B MHGOPMallMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTH "HTepHer"
(arsk.tatarstan.ru).

4. Hacrosinee MOCTaHOBIEHUE BCTYMAE€T B CHIY CO JHS €ro O(QUIHUAIBLHOIO
OMyOJIMKOBAHUS.
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5. KoHTposib 32 HCIIOTHEHUEM HACTOALIET0 NOCTAHOBIEHHSI OCTABJISIO 32 COOOM.

PykoBoguTenh MCIIOTHUTEIIBHOTO
rkomuteTa Aara-CajCcKoro ceiabCKOro
MOCEJICHUSA

I'/u:,nn‘:mn TEJILIBIA
KOMHTET
SHTA-CAoIcKor0
CEILCKOIo
_ NOCEAEHug

7



Yr1BepxkaeH

MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
komuteTa SIHra-Canackoro ceabcKoro
noceneHus: ApCKOro MyHHUIIMIIaIbHOTO
parioHa

Pecniyonuku Tatapcran

oT « 15 » Hos106pst 2024 . Ne 11

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaBIeHU MYHMIMIIAIBHON YCJIYI'Y 110 BblIa4ye CIPABKH (BHITUCKH)

1. O01ue mMoJ10KeHus
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosimuii amMUHUCTPAaTUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
PEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH MO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA TMOJYYCHUE MYHULHNAIBLHOW YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieHHeM BIpaBe OOpaTUTHhCS MPEACTABUTENb  3asBUTEIS,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOJTHOMOYHS (anee
— IIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Mudopmamuss o mnopsAKe MPeAOCTaBICHUS MYHUIUMNAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIUIAJIBHOW YCIOyre, paclojOKEHHBIX B MOMEIICHUAX
MHOTO(QYHKIITMOHATBHBIX ~ IEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha o(QUUHMATLHOM CalTe MYHULHUNAIBHOIO pailoHa B HWH(OPMALMOHHO-
TeleKOMMYHUKanoHHo# cetn «Mutepuer» (https://www. arsk. tatarstan.ru);

3) na Ilopranme rocyaapCcTBEHHBIX WM MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii moptan);

4) na Enqunom nopraine rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);
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5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MyHUIMTIANbHBIX yeayr Pecny6muku Tatapctan» (http://frgu.tatar.ru) (mnanee — Peectp
TOCY/IapCTBEHHBIX U MYHULIUTIAJIbHBIX YCIYT).

1.3.2. KoncynpTHpOBaHHE IO BONpPOCaM MPEAOCTABICHUS MYHULMIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B uHTepakTUBHOM Qopme Enunoro, Pecnybnukanckoro noprana;

3) B UcnomuurenpbHoM komurTeTe SHra-Cajckoro ceiabCKOrO ITOCEICHUS
ApCcKOro MyHHITUIIATBHOTO paiioHa (nanee — Opear)

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TUCbMEHHOM (B TOM 4Hclie B (POPME IEKTPOHHOTO JOKYMEHTa) 00palieHun
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOUTE.

1.3.3. Uadopmarus va Eqnaom noprane, Pecmy6nmmkanckom mopTanie o mopsake
M CpOKax TMpPEeAOCTaBICHUS MYHHIIMIAILHON YCIYyrd Ha OCHOBAHMM CBEJACHHIA,
comepkamuxcsi B PeecTpe ToOCyZapCTBEHHBIX W MYHUIUIANBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BHIIOJHEHUS 3asiBUTEIIEM KaKUX-11M00 TpeOOBaHUH, B TOM
yuciie 0e3 HUCHOJIb30BaHMSI NMPOTPAMMHOI0 OOECHEUeHMs, YCTaHOBKAa KOTOpPOToO Ha
TEXHUUYECKHUE CPEACTBa 3asABUTENs TPEOyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IpeIyCMaTPUBAIOIIEr0 B3UMaHUE IJIAThl, PErUCTPALIMIO WJIM aBTOPHU3ALUIO 3asBUTEIS
WJIH TIPEAOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. ITpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYITUBIINM O0OpaIieHneM IpeoCcTaBisieTcs nHpopmarus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk paboOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
M0J1a4uM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOMIUX BOMPOCHl MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTAaBICHUH MYHHUIMNAIBHON YCIYTH, O CpOKax MpHUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmemieHUs Ha OPHUIMATBLHOM caiTe MH()OpPMAlUU O BOMPOCAM
NPEIOCTABICHUS MyHUITUTIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHHS JCHCTBHU WU OE3ACHCTBHS JOJDKHOCTHBIX JIUII
Opeana.

[Io mnuceMeHHOMY OOpalleHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPENOCTaBICHUE MYHULUIMAIBLHOM yCIyrd, MOAPOOHO B NHUCBMEHHOM (opme
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Pa3bACHAIOT 3aABUTENIO IOPSAAOK NPEAOCTABICHHUS MYHULMIAIBHOM YCIyIM U
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIEM ITYHKTE AJIMUHHUCTPATUBHOIO DPEIJIAMEHTA, U B
TeYeHHE TpexX paboumx AHEH CO JHSA PETUCTpaluu OOpaIleHHs] HAIMpaBJSIOT OTBET
3asgBUTeNt0. OTBETHI NAalOTCA Ha s3bIKe OOpaiieHus. B ciaydae HEBO3MOXHOCTU JaTh
OTBET Ha S3bIKE OOpAlIEHMsI HCIOJB3YIOTCA TOCYJIAapCTBEHHbIE SI3bIKM PecrnyOiuku
Tarapcras.

1.3.5. UHdopmamus mo BompocaM MpEeJOCTaBICHUS MYHULUIAIbHON YCIYTH
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOTO paillOHa (uiu 20pooCKo2o
okpyea) U Ha UH(QOPMALIMOHHBIX CTEHAaX B nomemeHusx Opeana st pabOThL C
3a5IBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecmyOmuku — Tartapceras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX © Ha O(UIMAIBHOM  calTe
MYHULUIAIBHOTO  palloHa B  MH(GOPMAIMOHHO-TEJICEKOMMYHUKALIMOHHOW  CETH
«IHTEpHET», BKIIOYAECT CBEJICHUS O MYHUIHNAIBHOW YCIyTe, COJEpKAIIUECs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaLMI0 O MECTE€ HaxO0XXJEHHs, CIPAaBOYHBIX Tene(oHaX, BpPEMEHU pPaOOTHI
Opeana, o rpaduke npreMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIIUNIATBHON YCIYTH.

1.4. HopMaTHuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEIOCTaBICHUE MYHMIIMNAIBHONW YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBAaHMUS), pa3MelleH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX U MYHMIUIAIBHBIX YCIYT, Ha
opuHaITLHOM caiite MYHHUIIUTIATEHOTO paiioHa B MH(POPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MenieHuto Ha Enunom mnoprane, B PeecTpe rocygapcTBEHHBIX U
MYHUILIMTATBHBIX  YCIYTr, Ha OQUUUAIBHOM CalTe MYHMIUMIIAIBHOIO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TCpMI/IHBI, HCIIOJB3YCMbBIC B AaAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B agMUHUCTPATUBHOM pPETIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

yaajleHHOe paboyee MeCTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojapasJeacHue (oduc) MHOTO0(YHKIIMOHATIBHOTO IEHTpa
PEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CO3JJAHHOE B TOPOJICKOM
(cenmpCKOM) TMOCENEHMH MYHHUIMIAIBHOTO paiioHa WIM B TOPOJCKOM OKpyTe
PecniyOnuku Tarapctan B coorBeTcTBUM ¢ OyHKTOM 34 IlpaBui opranusanuu
AESITEeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX IocTaHOBIeHUEM lIpaBurenscTBa Poccuiickon



@eneparmu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT;

TEXHUYECKas omuOKka - omwuOKa (omMcKa, OmedaTka, TIpaMMaTHYecKas WU
apudpmeTryeckas omubka U060 ToAoOHas omwubKa), JOMYIICHHAas OpPraHoOM,
IOPEJOCTABISAIONIMM MYHHUIMIIAIBHYIO YCIYTy, W HpHUBeAlas K HECOOTBETCTBUIO
CBEICHU, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIMIIAJLHONW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUM KOTOPHIX BHOCWIINCH CBEICHMUS;

Enunas cucremMa uJIeHTUQUKAUMU U ayTEHTU(QUKALUU B HHPPACTPYKTYpE,
oOecrnieunBaroien UH(OPMaLIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICICTBHE
MH(GOPMALIMOHHBIX CHUCTEM, MUCTHOJIB3YEMbIX U MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYyT B 3JeKTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHas HHQOpPMAIOHHAsI CUCTeMa, 00ecIedrBaroiasi CAaHKIIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICHCTBHUS B CUCTEME UACHTU(DUKAIINY U
ayreHTuGuKanuu K  uHGOpManWu,  COAEpXKalleicss B TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOroQpyHKINOHAIbHBIN
LEHTP NPEIOCTaBICHUS TOCYJAapCTBEHHbIX M MYHULMIAIBHBIX yciIyr B PecrnybOmuke

Tarapcrany;
AUC  MOI[ -  ApromarusupoBaHHass  MHGOpPMAIMOHHAs ~ CHCTEMa
MHOTO()YHKIIMOHATTBHBIX LEHTPOB peAOCTaBICHUS roCcyJapCTBEHHBIX u

MYHHUITUTATBHBIX yeryr PecnyOnuku TaTtapceras.

1.5.2. B agIMHUHUCTPaTUBHOM pETJIAMEHTE MO 3asABJICHUEM O MPEAOCTABICHUU
MYHULIMIATBHON yCIyTH (J1ajiee - 3asBJICHHE) MMOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHHUIMIIAUIBHON YCIIYyTM, NOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO0 opranuzanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyD» (nanee — deaepaibHbIM

3akoH Ne 210-®3).
2. CranaapTt npeaocTraBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HauMeHOBaHrE MyHULIMNIATBHON yCIIyry Bbraada cripaBKu (BBIITACKH).
2.2. HanmeHoBaHM€e UCTIOIHUTEIBHO-PACTIOPAIUTEIBHOTO OPraHa MECTHOTO
CaMOYIIPaBJIEHUS, HENOCPEACTBEHHO NPEIOCTABISIOIEr0 MyYHULUITIAIBHYIO YCIYTY -

NcnonautenbHbii koMuTeT AHra-Cajackoro celbCKoro moceaeHuss Apckoro
MyHHIMNaNbHOTO paitoHa PecniyOnuku Tarapcran.

2.3. Onucanue pe3yibTata MpeaoCTaBIeHUs MyHUIIUTIATLHON YCIYTH

2.3.1. Pe3ynpTaTOM MPENOCTaBICHUS MYHUIIMITAILHOM YCIIYTH SIBISETCS:



1) cnpaBka (Beimucka) (mpuiokeHue Ne 1 K HacTosmeMy aJMUHUCTPATHBHOMY
pErilaMeHry);

2) pemeHne 00 OTKa3e B MPENOCTABICHUM MYHUIUIAIBHOH  YCIyTH
(npunoxxenne Ne 2 k HacTOsIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUSI MYHULMIAIBHOW yciuyru (mpuiiokeHue Ne 3 K HacTosIeMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpPeAOCTaBICHUS MYHULUNAIBHON YCIYI'M HalpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOU
KBAJIM(PULIUPOBAHHON 3JIEKTPOHHOM MOANKCHIO YIIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Opeana (6o Opeana), B cooTBeTcTBHH ¢ DeepanabHbIM 3aKOHOM oT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro moprana. B ciydae HampaBieHHs 3asiBICHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysibTaT NpeloCTaBICHUS MYHULMIIAIBHON YCIYTH
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecnyOnrukaHcKoro nopraia.

2.3.3. Ilo BbIOOpY 3agBUTENS PE3yJbTaT MPEIOCTABICHUS MYHUIUIIATBHON
yciayru Beiaerca B Oprane wim B MOIL[ B ¢dopme s3k3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOr0 IIeYaThi0 MU
HNOJANKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JIOJDKHOCTHOro Jsmna OpraHa Wim
pabotHuka M®II.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIUIIATILHON
ycnyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJIE C yU€TOM
HEO0OXOAMMOCTH 0OpalIeHUs] B OpraHU3alMK, YYACTBYIOIIHNE B MPEIOCTABICHUH
MYHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULIUTTIAILHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJATeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPABICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3yJIbTaTOM MNPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununaibHas yciyra IpeJoCcTaBseTcsl B TEUEHUE TpeX padodymnx JHEH.

2.4.2. 1lpuoCTaHOBJIEHUE CPOKA IMPEAOCTABICHUS MYHHMIMIAIBHOW YCIYIM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHULMIIAJBHOW  yciIyrn B (OpMe  BJIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCA B JACHb O(QOPMIICHUS M PETUCTpALMU pPe3yJibTaTa MpPeJOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMUA WJIM UHBIMU HOPMATHUBHBIMU PABOBBIMHU aKTaMHU IS
IIPEIOCTABJICHUS] MyHULIMIIAJIBHOW YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE ABJISIIOTCS
HEOOXOAMMBIMH U 00s13aTETLHBIMU JIJIS1 TPEIOCTABIICHUS MYHUITUTIATBHBIX YCIIYT,
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MOIeKAIIMX MPEICTABICHUIO 3asBUTENIEM, CLIOCOOBI UX MOJyYeHUS 3asBUTEJIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMIAIBHOM YCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUN JTUYHOCTh (He TpeOyeTcsl B ciiydae oOpalieHus
nocpenactsoM Exnnoro, PecnyOnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIokyMeHTa Ha OyMaxxHOM Hocutese (npuioxkenue Ne 4 x HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOU (popMe (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DJEKTPOHHYIO (OpMy 3asBJICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MYHKTa 2.5.3 aJMUHUCTPATUBHOIO pErjiaMeHTa, NpuU OOpalieHUuu
nocpenctsoM EanHoro, PecyGnrkanckoro noprana;

4) B cimydae, €cid sl IPEAOCTAaBICHUS MYHUIIUMIIAILHONW YCIyrd HeoOXoauma
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOMIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUHM C (peiepaJIbHbIM 3aKOHOM 00pa0OTKa TakuX MNEPCOHAIbHBIX JAHHBIX
MOJKET OCYIIECTBIISATHCS C COrJIacHsi YKa3aHHOTO JIMIA, IpU 0OpaIleHNnH 3a MOIy4eHHEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO NPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAOIIME IOJYYEHUE COTJacusl YKa3aHHOIO JIMIA WIM €ro 3aKOHHOIO
peacTaBUTeNs Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX YKa3aHHOIO Juia. JJOKyMeHTHI,
HOJTBEPKIAIOUINE MOJTYYEHHE COIJIacusi, MOTYT OBITh MpPEJCTaBICHBI B TOM YHUCIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3JlarajlaCb Ha COOCTBEHHHMKOB KHWJIBIX TOMEIIECHUM, 3asBUTEJIEM MPEACTABISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIIMBAIOIINE TOKYMEHThI Ha MHAUBUIYAJIbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM TOCyAapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBieHHME W TpUIIATa€Mble JOKYMEHTBI MOTYT OBITh TPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) mocpenctBoM Equnoro, Pecny0nmkanckoro mopraia B 3J€KTPOHHOU (popme;

3) B OpraH JIUYHO WK MOCPEACTBOM ITOYTOBOM CBS3M Ha OYMaKHOM HOCHUTEJIE.

3asBreHUE M TpUJIaraéMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, PecnybivkaHckoro
nopTasa MOJAMUChIBAETCS MTPOCTOM AJIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

Jnst monydeHus MPOCTOM AJIEKTPOHHOM TOMANMUCH 3asBUTEII0 HEO0OXOAUMO
npouTu mpoueaypy perucrpanuu (ayreHtudukanuu) B ECHUA, a Takxe NoaTBEpAUTDH
YYETHYIO 3aIUCh.
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DJeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHUCTPAaTUBHOIO pEIJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBAJIM(DUIIMPOBAHHON MOJNUCHIO JHL, YIOJHOMOYEHHBIX Ha CO3JIaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DOneKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MIpUIaraeMble K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANPABIISIIOTCA B Bue (ailiioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Mobaiir.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TO3BOJISITH B TOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBneHuss TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBSA3U C
MPEA0CTABIEHUEM MYHUIIMTIAIBHON YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYyYEHHUs] MYHULMMNAIBHOM yCIYTM M CBA3aHHBIX C OOpalieHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMPABJIECHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHUEM TIOJIYYCHHSI YCIYT U TIOJy4EeHHS JOKYMEHTOB U HWH(pOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTATE TMPEIOCTABICHUS TAaKUX YCIYyT, BKIIOUYEHHBIX B
nepeyHu, ykazaHHble B 4yactu | cratem 9 DepepanbHoro 3akoHa Ne 210-D3
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mnpencraBieHus JOKYMEHTOB W HWHGOpMAIMH, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKAa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIMNAIbHOW yCayru, Jaubo B
MPEAOCTABICHUN MYHUIIMTNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaes:

a) U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAOUIUXCS
MPEA0CTABICHUS MYHULIMITAIbHOM YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O MPEOCTABICHUH MYHULIUIIAJILHON YCITYTH;

0) HanuuMe OMMOOK B 3asBICHUM O MPEIOCTABICHUN MYHULIUINAIBHON YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITMNAIBHOW YCIyTH, JHOO B
MPEJOCTABICHUN MYHUIIUMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B MIPEJCTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WU M3MEHEHHE WH(OpMAIUX TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIIUIAIBHON YCIYTH, TUOO B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH;

I) BBISBJICHHE JIOKYMEHTAJIbHO TOATBEPKACHHOTO (akTta (NMPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUS (0O€31€UCTBUA) JOJHPKHOCTHOIO JIUIIA
Oprana, pabotHuka MOI], mpu mNepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHNU MYHUIIMNIATBHOU yCIyTH, MO0 B IIPEIOCTAaBICHUU
MYHULHUNAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 34 MOJIUCHIO PYKOBOJIUTEIS
Oprana mpu TEepBOHAYAILHOM OTKa3e B NPHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
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MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHBIE HEY100CTBA;

4) mpenmoctaBieHuss Ha OyMa)XKHOM HOCHUTENIe JOKYMEHTOB W HUHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu | craten 16 ®@enepanbroro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIH
HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYJApPCTBEHHOW WJIM MYHULIMINAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBarolnii nepe4eHb JOKYMEHTOB, HEOOXO/IUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMH IIPABOBBIMU aKTaMH ISl IPEAOCTABIECHNS MYHUIUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, a
TaK)Ke CIIOCOOBI UX MOIYYEHUS 3asIBUTEISIMU, B TOM YUCJIE B JIEKTPOHHOU opme,
MOPSAOK MX MPEICTABIEHUS; TOCYTAPCTBEHHBIN OPraH, OpraH MECTHOTO
caMOyIIpaBJieHUs TM00 OpraHu3alks, B paCIOPSKEHUH KOTOPBIX HAXOAATCS JaHHBIE
JOKYMEHTBI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Beimucka w3 EIWHOTO rocymapCTBEHHOIO peecTpa HEIBHKHMOCTH — —
®denepanpHas cy»k0a rocy1apCTBEHHON PerucTpaIuu, KaaacTpa u kaprorpaduu;

2) CcBeJcHHMS O JCHCTBYIOIEM Macrnopre rpaxkaanuaa Poccuiickoit denepannu —
MBJI Poccuu;

3) cBeneHHMs O HOTapHalbHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAs
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTUBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UUHUPOBAHHON MOANMMCHIO  JIHUII,
YIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU MOJAa4ye
3asIBJICHUSI.

2.6.3. HenpexncraBineHue (HECBOEBPEMEHHOE NIPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHHUCTPATUBHOIO pErIaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUs, OpPraHU3alUSIMU JTOKYMEHTOB W CBEACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJISI OTKa3a B MIPEAOCTABICHUU MyHULIUIAIIBHON YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiou) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB W OpraHu3allki, HE MpeJCTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIIME) 3aMPOIICHHBIE W HAXOMASIIMECS B PACIOPSHKECHUU
JOKYMEHT WJIM CBEACHUS, MOAJeKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeniaetcs TpeOOBATH OT 3aABUTENS TOKYMEHTHI CBE/ICHUSI, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIIEM IUIATHI 32 NMPEAOCTABIECHUE MYHULUIIAIBHON
YCIIYTH, HAXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
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CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpexacrasnenue 3asBUTENEM JIOKYMEHTOB, COJEP)KAIIMUX CBEACHHS, KOTOPbIE
HaxoJIATCsd B pAaCIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
CaMOYIPABJICHUSI M MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABIICHNS MYHUIIUIIATLHON YCIyTH

2.7.1. OcHOBaHUSMHU [JIi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
WCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIUMIO M CBEICHMS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpareHus: 3a MyHUITUIATBHOW YCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYMS
IpeICTaBUTENIS 3asiBUTENIA, B CIy4yae oOpalleHus 3a MPeI0CTaBICHUEM MYHHUIIMITATbHON
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUHA MyHULIUIIAIBHON YCIYTH U JJOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEAOCTABIICHUSI MyHUIIUNIATBHOW YCITYTH, B 3JIEKTPOHHOU (popMe C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
yyclie B MHTEPAKTUBHOW (opme 3asBiieHus Ha Egunom, PecnyOnukanckom moprane
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aI0JHEHUE);

6) NpeacTaBiICHUE HEMOJHOTO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIUMBIX st
MIPEAOCTABIIEHUS MyYHULUMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAHO B OpraH roCyJIapCTBEHHOU
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B IOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOmo/IeHHe YCTAaHOBJICHHBIX cTaThedl 11 depepanbHOTO 3aK0oHA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7I€KTPOHHOW TOANMKMCH» YCIOBUN TMPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B MpuUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHULMIIAIBHON YCIYTU, MOXET OBITh MPHUHITO KaK BO BpEMs
IpueMa 3asBUTEINS], TaK U IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHMIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAHUEM  MEXKBEIOMCTBEHHOTO  HMH()OPMALMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MPEBBIMIAIOIMNNA 9 pabouux IHEH CO JHS PErucTpaluu
3asBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABICHNS MyHULIUIIAJIBLHON YCIYTH, B CIIy4ae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIMMBIE JJIsl IPEAOCTaBICHNU MYHUIIMIIANBHON yCIyTH, TO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHULIUITAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.

2.8. VcuepnbiBaroiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUSI JIK OTKa3a B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH

2.8.1. OcHOBaHus M1 TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIMITAIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA A1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeACTaBIEHHBIX 3asIBICHUU U (WJIM) TOKYMEHTAX COJIEPKUTCS HENOJIHASA U
(wn) HegocTOBEpHAask UH(MOPMAIHS;

2) NOCTYIUIEHHWE OTBETA OpraHa IOCYJAapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUS] JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYIIPABJICHHsS OpraHU3allMM Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM JTIOKYMEHTA U (UJIM) UHPOpMAIK, HEOOXOIUMBIX
JUISL IPENOCTABIICHUSI MYHHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEIEHUH O PETUCTpALMU TPaXKAaHUHA IO MECTY XUTEIbCTBA
(npeObIBaHMsA) B paCHOPSKEHUU OPTaHOB MECTHOT'O CAMOYIIPaBICHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHHIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPENOCTABICHUN MYHHULMNAIBHOM YCIYI'HM B
cllydae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHHULIMIAIBHOM YCIyI'M IIOAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHOM MOIUIUHBI MM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununansbHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
NPEI0CTABICHUS MyHUIIUTIATBHOM YCIIYTH, B TOM YUCJIE CBEJACHUS O JJOKyMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

MpeaoCTaBJICHNY MYHUIIHUIIAJIbHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAaHUS IIJIAThI 32 IPEJOCTABICHUE YCIIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
IJIaThI

[IpenocraBienrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUSI B OUE€pPEIU MPHU MToAaue 3amnpoca o
PENOCTaBICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aIuei,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ynbTara MpeJOCTABICHUS TaKUX YCIYT

2.12.1. Bpems o:kuaaHus NPU MOAa4Y€ 3a8BJICHUS HA NOJYYEHUE MYHULUITAIIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK pETUCTPALIAU 3aIIpoca 3asiBUTENS O IPEAOCTABICHUN
MYHULANAIBHOW YCIYTH U YCIYTH, IPEIOCTABIIIEMON OpraHu3aluei, y4acTByOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pamernnu B M®II B aeHb mogaum 3asBiICHUS 3asBUTEIIO
BbijaeTca pacnucka u3 AUC MOIL] ¢ peructpaiiiOHHBIM HOMEPOM, TOATBEPKAAIOLIUM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4u 3asBJICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUS MOCPEACTBOM, Enunoro,
PecnyOnukaHckoro noprajia 3asiBUTENb B JEHb MOJA4YM 3asBJICHUS MOJYYaeT B JTUYHOM
kabunere Enunoro, PecnyOiMkaHCKOro moprajga M 1O JJIEKTPOHHOM TOYTE
YBEIOMJICHHE, IOATBEPKIAIOIIEE, YTO 3asBJIICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMED U JaTa MOJIauu 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb IMOJa4u 3asBJICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAECTCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON MJIs OKa3aHUs
rOCYyIapCTBEHHBIX M MYHUILIMIIAIBHBIX YCIYT, C PETUCTPAUMOHHBIM HOMEPOM, IATOU
[10JIa4H 3asBJICHUS U NIEPEUYHEM ITPEICTABICHHBIX JIOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIECHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUNAIbHAS
yCIIyTa, K 3aJ]1y OXKUJIAHUsI, MECTaM ISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTAaBICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
HepevyHeM JTOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS KaX A0 MyHUIIUTIAIbHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUITHOM
UH(pOpMaIMKU O MOPSAJKE NPETOCTABICHUS TAKOM YCIIyTH, B TOM YHCJIE K 00€CIIEUEHHIO
JOCTYIHOCTH /1711 MHBAJIUJOB YKa3aHHbBIX 0OBEKTOB B COOTBETCTBUU C (pesiepalibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIIUTE UHBAJINIOB
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2.14.1. IIpenocraBieHne MyHULUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYIICHHUS.

Mecta mnpuema 3asBUTENel O000pPYIyIOTCA HEOOXOIMMOM MeOenplo s
oopMIIEHUSI TOKYMEHTOB, HMHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAIbHOM 3alllUTe HWHBAJIWAOB B LENSAX OECHPEMmsITCTBEHHOTO JOCTyNa K MECTy
IPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH 00eCeYMBaETCS:

1) obecrneunBaeTcss OCCHPENSATCTBEHHBIA JOCTYI HHBAIUAOB K MECTY
MPEAOCTABICHUS MYHUITUTIATBHOW yCIyTH (yIOOHBIM BXOM-BBIXOJ B TIOMEIICHHS W
MepeMEIIICHHUE B UX MpeJiesiax);

2) BU3yalbHasl, TCKCTOBas U MYJIbTUMEIUITHAS WH(OPMAIIHS O MOPSIIKE
MPEOCTaBICHUS MYHUIUMAIBHOM YCIyrM pa3MemniaeTcs B YAOOHBIX ISt
3asBUTEJIE MecTax, B TOM YHCIE C YYETOM OTPAHMUYCHHBIX BO3MOXKHOCTEH
VMHBaJIHJIOB;

3) CONMpPOBOXKICHWE WHBAIHUJIOB, HMCIOIIMX CTOMKHE pPacCTPOMCTBA
(GYHKIMY 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOM PpacroioKeHbl OO0BEKTHl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UHQPACTPYKTYp, BXOJa B TaKKE€ OOBEKTHI M BBIXOJA U3 HUX, MMOCAJKU B TPAHCTIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C HCII0JIb30BAHUEM KPECIa-KOJSACKU;

5) Hamiekaiiee — pa3MelicHHEe  O0OpyJOBaHMsS M HOCHTEJCH
uH(popmanuu, HEOOXOIUMBIX Il oOecreyeHus: OeCHpensiTCTBEHHOTO J0CTyna
WHBAJIUJOB K YCJIIYTaM ¢ YY4€TOM OTPAaHUYEHUM MX KU3HEACATECIbHOCTH,

6) ayOonupoBaHWEe HEOOXOIMMOM JII1 WHBAIMIOB 3BYKOBOH W
3pUTEIbHOM WH(OpMaIMKM, a TaKXKe HAAMUCEH, 3HAKOB W HMHOW TEKCTOBOU U
rpaduyeckol uHGOpPMAIMU 3HAKAMH, BBINOJHEHHBIMU peIbe(PHO-TOUCUHBIM
mpudTom bpaiins;

7) IOMyCK CypJONepEeBOIIHKA U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck  COOaKHM-IPOBOJHMKA  MPH  HAIMYMHA  JTOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeUaibHOe O0OYy4YeHHE U BBIJaBaeMoro 1o ¢opme u B
MOPSAKE, KOTOPbIE YCTAaHOBJIEHBI MPUKa30M MUHHUCTEPCTBA TPyAa U COLUATIBLHOMN
3amuThl Poccuiickoit @eneparnuu ot 22.06.2015 Ne 386H «OO6 yTBepkIeHUU
dbopMBl  TOKYMEHTa, TMOJATBEPKIAIONIETO CIeNHaTbHOE O00y4deHne CcoOaKu-
MIPOBOAHUKA, U MIOPSAJIKA €rO BbIIAYN».

2.14.3. TpeboBanusi B YacTH oOOeCHEUYEHUs JOCTYIMHOCTH [JIi WHBAJIUIOB
00BEKTOB, B KOTOPBHIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIMIAIBHOU YCIyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUHM MYHUIIUMAIBHOM YCIYTH, KOTOpbHIC
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U  CpEACTBAM, BBEJEHHBIM B OKCIUTyaTallUl0 WIU
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 roxa.
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2.15. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aWMOJCHCTBUMN 3asIBUTENS C TOJKHOCTHBIMU JIMLAMH [IPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
nosyueHus: ”HPOPMAIUH O XO€ MPEAOCTABICHNUS MyHUIIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00beME), B JIIOOOM TEPPUTOPHATBHOM
MOAPA3AEIECHUN OPraHa UCTIOJHUTEIBHO PACIIOPSAIUTEIBHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHULUINATBHBIX YCIYyT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX NPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaTher 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, a TaKXK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIIIETCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
NPEIOCTaBICHUS] MYHUIMNAIBHON yCIyrM Ha HMH(OPMALMOHHBIX CTeHAaX, EauHOM
noprane, PecnyOnukanckom noptanie, 0puiuaIbHOM CalTe MyHULUIIAILHOTO PaiioHa;

OKa3aHWE TMOMOIIM MHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHHUIO MU YCIIYT HApaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HAPYIICHUS aJMUHUCTPATUBHOIO
periaamMeHTa, coBepluieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTALN):

B3aUMoOJIeHicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wm MO npu
MPEAOCTABIEHUA MYHHUIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpH
NPEe/ICTaBIICHUHU 3asiBJICHUSI CO BCEMU HEOOXOJIMMbIMU JJOKYMEHTaMU;

OJIMH pa3 B cCiyyae HEOOXOAMMOCTH MOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MyHULUNTBbHOW yciayru B Oprane unu MOI[ B dopme sk3eMIuispa 37I€KTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aWMOJECHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIIBHOM YCIIyTH HE NIPEBBIIACT 15 MUHYT.
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3asiBUTENb BIPABE OIEHUTHh Kau€CTBO MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
C TIOMOIIBI0 YCTPOWCTB TOJBIKHON pPaanoTENePOHHON CBS3U, C HCIOJIB30BAHHEM
Enunoro, PecnnyOnukaHnckoro nopraia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITb TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHrue MYHUIUIIAIBHOM YCIYTHM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WU MeCTa
dakTHyeckoro npoxuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku TatapcTaH 1o
AKCTEPPUTOPUATIBHOMY ITPUHIIUILY.

MyHnununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEIO0CTaABIISIETCS.

2.16. Nnubie TpeOoBaHMsI, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIMTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIAETCs 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAJIbHON YCIYTH B 3IEKTPOHHOU (popme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opMme
3asIBUTEIb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPSAIAKE ©  CPOKax  MPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH, pa3MelieHHyo Ha Eawmnom mnoprane, PecmyOnukanckom
nopraz’e;

2) mojaaTh 3asBJICHHE O NPEJOCTABICHUU MYHUIMITAILHONW YCIAYTM M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIMTIATBHOW YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUH C IMMyHKTOM 7.2 wacT 1 ctateu 16 denepanpHoro 3akona Ne 210-D3, ¢
ucnonb3zoBanueM EauHoro, PecyGnrkanckoro nopraia;

3) MOJIyYuTh CBEICHHS O XOJC BBIMOJIHCHUS 3asABICHUN O TPEIOCTABICHUH
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) moJlyduTh pe3yabTaT MPEIOCTABICHUS MYHHUIMIIAIBHONW YCIyTH B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha penreHue U aercteue (Oe3neiicTBrue) Oprana, a TakXkKe ero
JNOJDKHOCTHBIX — JIMI, MYHULIMOAIBHBIX  CHYXKallUX  HocpeactBoM  EnuHoro,
PecnyGnkanckoro rnopraia, rnopraia dbenepanbHO roCcy1apCTBEHHOU
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAIOIICH MpoIiecc JoCcyaeOHOoro (BHECYAeOHOTO)
oOkajoBaHUs  peumieHud u  jgedcTBuil  (0e3AeiCTBUSA), COBEPIICHHBIX  IPHU
NPEeNIOCTaBICHUU  TOCYHApCTBEHHBIX W MYHUIMNAIBHBIX  YCIOYyr  OpraHami,
PEIOCTABISIOIIMMHU IOCYJAPCTBEHHBIE 1 MYHUIIUIAIbHBIE YCIYTH, UX TOTKHOCTHBIMU
JULAMU, TOCYIAPCTBEHHBIMU U MYHUIIUTATBHBIMU CITY>KallIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANEeKTpOHHOM ¢opmbl 3asgBienuss Ha Egunom, PecnyOnukanckom mnoprane 0e3
HEO0OXOIMMOCTH JOTMOJHUTENBHOM MMOauu 3asBJICHUS B KaKOW-1100 MHOH opMme.

2.16.3. IIpu popmupoBaHum 3asBICHUS 00ECIEUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W MHBIX JIOKYMECHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJTHOM 3JICKTPOHHOU
(dbopMBI 3asBIICHUS TIPW OOpAIICHUU 3a YCIyraMu, MPEAIoJIaraloniiMyA HalpaBJICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHOH (HOPMBI
3asBJICHUS;

4) coxpaHCHHE paHee BBEIICHHBIX B AJICKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUH B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amosiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hadajga BBOJA
CBEJCHUN 3adBUTEIIEM C MCIOJIb30BAHMEM CBEJICHUM, pasmenieHHbIX B ECHA, u
CBEJICHUI, OmNmyOJMKOBaHHBIX Ha EnuHom, PecnyOnukaHckoMm mopTaje, B 4YacTu,
Kacarollecsi CBEJEHUN, OTCYTCTBYIOIIUX B €IWHOM cHUCTEME UACHTU(PUKAIMK U
ayTeHTU(PUKALINY;

6) BO3MOXHOCTH BEPHYTBCS Ha JIIOOOW M3 3TAIOB 3allOJIHCHUS 3JICKTPOHHOU
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMauy;

7) BO3MOXXHOCTH JIOCTYyNa 3asBUTENS K paHee TMOJAHHBIM MM 3asABJICHUSM B
TE€YCHUE HE MEHEEe OJTHOTO rojia, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSIM - B
TE€UEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3asBuTeneit Ha mpuem B M®I (manee - 3anmuck) oCyIiecTBISETCS
nocpenctsoM Exunoro, PecyOnukanckoro noprana, Tenedona KoHtakT-1ienTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTH 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npueMa J1aTy u BpeMsl B Mpejiesiax yCTaHOBJIECHHOIO0 B MHOTO(DYHKIIMOHAILHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONMpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABApPUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHnckoro moprajia 3asBUTENI0 HEOOXOAMMO yKas3aTh 3alpaliuBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMunuio, Ms, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBHUTENb MPHU
MPEABAPUTEIILHON 3aMUCH, TOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM NpPHU JIMYHOM
npueMe, MpeBapuTesibHas 3aMUCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asSBUTENI0 00ECIeUnBaCTCs
BO3MOXKHOCTh pacrieuaTarb TaJOH-TIOJATBEpKJIeHUe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aapec DJICKTPOHHOM TOUTHI, Ha YyKa3aHHBIM aJpec TaKXe HampaBiseTCs
uHbopMalsi O TMOATBEPKACHUM MPEABAPUTENBHOW 3alUCH C YKa3aHUEM JaThl,
BPEMEHM U MECTa IIPUEMA.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€ro HEsBKHU 10 UCTEYEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBATh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS UACHTU(PUKALMN U ayTEHTU(PUKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepauuu, ykasaHUs Ledd IOpUEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJTHEHUA aIMUHUCTPATUBHBLIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJHCEHUA AAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3JIeKTpOHHOﬁ Q)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHEeaAyp B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIAIIAIIBHON YCIyTH

3.1.1. [IpenocraBieHre MyHUIIUTIATBHOM YCIYTH BKJIIOYAET B ce0sl Ciemyronue
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) ucrnpaBicHIE TEXHUUYECKHUX OLTHOOK.

3.2. Oka3aHue KOHCYJIbTAllU 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJMHUHUCTPATUBHOM MpPOUEAYPHI
ABIIIETCSA OOpalleHue 3asBUTEISl IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHIIMIIAJIBHON yCITyTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpaiieHuu 3asaButenis B Opran — cekperapb UCIOJIHUTETbHOTO KOMUTETA
Snra-Canckoro ceinbCcKoro nocejaeHus (aanee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpPOKax
MPENOCTaBICHUSI MYyHHUIHUNaIbHOM yciayru B MOIL[ naumuno u mo TtenedoHy U
AJIEKTPOHHOM IIOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U APYTUM BOIIPOCaM ISl TOyYEHUS! MyHHUITUATbHOM
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduimansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIUMM IIYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTallUsl 1O COCTaBy, (popme MNpeACTaBIIeMON JOKYMEHTallMM M JApYyTrUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHON YCIIYTH.

3.2.3. 3asButens BrpaBe 0o0paTUThCs B Opran mo TenepoHy U BIEKTPOHHOU
MouTe, a TaKXkKe MOJyuYduTh KOHCyJbTammio Ha Enunom, PecmyOnmkanckom mopraie,
caiite Oprana o MOpsAJIKE U CPOKaxX MPEAOCTaBICHHUS MYHHUIIMIIAILHOW YCIYTH, B TOM
YHClie 0 COCTaBy, (opMe MPEACTaBIIEMON TOKYMEHTAIUA M JPYTUM BOIpPOCaM st
MOJTyYEHHUsI MyHHUIIUTIAIbHOU yCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTES] B COOTBETCTBUM C TpeOOBaHUAMH myHKTa 1.3.4 aaMUHHUCTPATUBHOIO
perjameHra.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSALIMM IYHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM 1O COCTaBy, (opMe MpeICTaBIsIeMOd JOKYMEHTAallud U APYyTuM
BOMpOCcaM, HeOOXOUMBIM ISl TOJIYYE€HUSI MyHULIMITAILHOM YCITYTH.

3.3. IIpuHsATHE U pacCCMOTPEHHUE KOMIUIEKTA JTOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (nmpeacTaBuTeNb 3asBUTeNs1) oopamaercs B MPI] ¢ 3anpocom
O TPEIOCTaBICHUM MYHULHUIMAIBHOW YCIYyTH M TPEACTaBIsSIeT JOKYMEHTHI B
COOTBETCTBUH C IMYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYHNH JINIIA, TTOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMHHUCTPATHBHOTO PETJIaMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMMHHUCTPATUBHOI'O  perjaMeHTa Ha OyMaXHOM  HOCUTENE,  OCYILIECTBIISIET
CKaHUPOBAHUE NPECTABIECHHBIX JOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];

nepesacT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJICKTPOHHOE
NEeN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asiBUTEJIS.

Pe3ynbraTaMu BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnser mNakeT AOKYMEHTOB, NPHUHATHIX OT
3asBuTeNs B OpraH B 3J€KTpPOHHOU (hopme (B COCTaBE MAKETOB JIEKTPOHHBIX JEIN) B
T€YEHUE OJHOro padboyero AHS €O [JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjieHHbie B OpraH, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHHULUIIAJIBHOM YCIyTH B
aNeKTpoHHOM (hopme uepe3 Exunsiii, PecrrybnukaHckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBIICHUS B DJCKTPOHHOU (hOpME BBIMOIHSET
CICIYIOIINE JECUCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3amojgHseT (OpMy BJIEKTPOHHOTO 3asBJI€HHUS, BKIIIOYAIOIIYI0 CBEJCHUS,
HE00X0AMMbIE U 00s13aTENbHBIE JUIsl IPEJOCTABICHUS MyHUIIMIAIbHON YCITyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME WIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCJOBUSIMH M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyrd B 3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUH  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIGKTPOHHOE 3asBJICHUE TMOJIMUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBaHUSAMU
MyHKTa 2.5.3 aAIMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA AJEKTPOHHOU
(GopMbl 3asBJICHUS 3aABUTENb YBEAOMIIIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpPaHeHUs  MOCPEACTBOM  MHGOPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (popMeE 3asIBJICHHUSL.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAIlCHUs 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUA aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBIICHUS U HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
PEI0CTaBICHUSI MyHUIIUTAIBHON YCIIYTH.

JoIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYpPHl SBISETCA CEKPETaph HCIOIHUTEIBHOIO KOMHUTETA
Snra-Canckoro cenbCcKoro nocejaeHus (nanee - JOJKHOCTHOE JTUI0, OTBETCTBEHHOE 32
MIPUEM JIOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JMI0, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B CIIy4ae
oOpalnieHus 3aaBUTEINA ¢ 3asiBJIeHueM B Opras:

OINpeAeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aJIMUHHCTPATUBHOTO  pErjlaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEICTABIICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHMSIM  (HajAJIeXkKaIlee
oopmiieHHEe KONMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPUIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBI€HMS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIIMOHHOW CHCTEME, MpPEJHA3HAUYEHHOM JUIsl OKa3aHMsl TOCYJApCTBEHHBIX M
MYHHIIMTIATBHBIX YCIIYT;

Opy  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MNyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

NIOCJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIIUMTAIBHBIX YCIYyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpAILAET TOJANUCAHHOE 3asBJICHUE M OPUTMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asgBUTENSl O HAIUYUU
OPEensSTCTBUN NJisl MpUeMa 3asiBJICHUS M BO3BpAIllaeT €My JOKYMEHTbI C OOBbSICHEHHUEM
CoJiep KaHUs BBISIBJIEHHBIX OCHOBAHMI JIJI1 OTKa3a B PUEME JOKYMEHTOB.
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3.3.3.3. JIOJDKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAaMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU JI€] U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT TIOCTYNUBIIME DJCKTPOHHbIE Jeja, B TOM 4YHCIE MPUIOKCHHbIE
3asBUTEJIEM JOKYMEHTHI B SJIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

POBEPSAET KOMIIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IpOBEPSET COONIOACHUE YCIOBUHM JEHCTBUTENBHOCTH HIIEKTPOHHOM IOATNCH,
nocpeacTBoM oOpamenuss Kk EaguHomy mopramy (B ciydae, e€ciM  3asBUTEIIEM

IIPEICTABIICHBI AJIEKTPOHHBIE JOKYMEHTBI, IOANKMCAHHBIC YCWICHHOU
KBaJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO).
[Ipn HAJIMYUU OCHOBAaHH, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PETJIaMEHTa, IMOATrOTaBIMBAET MPOEKT peleHuss 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS MTPEA0CTABIECHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIM(PUIMPOBAHHOM
AJIEKTPOHHON MOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUU €€ JACHCTBUTEIIBHOCTH,
MPOEKT pemeHusi o0 OTKaze IOJDKEH colepkaThb MyHKThl cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAHUEM JUISI €70 IPUHSTHSL.

[Tpoexkt pemeHuss 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JIf
IPEIOCTaBICHUS] MYHUIMNAIBHON YCIYI'H, ¢ yKa3aHWEM NpUYMH OTKasza (B ciydae,
€CIi OCHOBaHMSI s OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX Jif
[PENIOCTABICHUS MYHULUMNAIBHOW YCIIYTH, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakUM JOKYMEHTaM, OCHOBAaHMS JUIsl OTKa3a B IpUEME JOKYMEHTOB
TOJDKHBL  coJiepkaTh HMHGOPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMauu,
CBEJICHMII), KOTOpbIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHUI),
HaIpaBJIsIeTCsS Ha COTJIACOBAHHWE B YCTAHOBJIEHHOM TMOPSAKE IMOCPEICTBOM CHUCTEMBbI
ANIEKTPOHHOTO JOKYMEHTOOOO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX Ui TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBISIETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMI I OTKa3a B INPHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPaTUBHOIO PErJaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOr0 pabodero JHS CO JHS
MOCTYIUICHHUS 3asBJICHUS, HANIPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJEpIKAllee BXOMAIINNA PEruCTpallMOHHbIN
HOMEp 3asBJICHMS, JaTy MOJy4YeHHsS 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (hailjioB,
NPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JATy MOJIyYEHHs pe3yjbTaTa MYHUIIMIIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenue mnpouenyp, ykazaHHbIx B myHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO pErjJaMeHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAYEeHHOW il OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT.
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3.3.3.5. AJMHUHHUCTpaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBbIE ITYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BHIOMHSIOTCSA B T€YCHHE OJHOTO pabodero JHS CO
THSI TIOCTYTIJICHUS 3asBJICHUS HA PACCMOTpPEHHUE.

Pe3ynbraraMu BHIOJTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acCTBYIOIIUE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajna BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABJISIETCSl TOJYYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYypbl, OT JOJKHOCTHOrO Jjula (paboTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, ABISAETCA PYKOBOAUTENb UCIOJHUTEIBHOTO KOMUTETA
Snra-Canckoro cenbcKoro nocenaeHus (aanee - J0JKHOCTHOE JUI0, OTBETCTBEHHOE 32
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHNE MEXXBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHUCTBUS (IIPU OTCYTCTBHUHM TEXHUYECKOU
BO3MOXKHOCTH — MHBIMH CIOCOOaMHM) 3alpochl O MPEAOCTaBICHUM JIOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTU M (WJM) MOABEAOMCTBEHHBIE OpraHam BIIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JAaHHBIX HAa OCHOBAHMM  3alpOCOB,
MOCTYNUBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aMMOJCHCTBUS,
MPEIOCTABIISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOPMAIMIO) WM HAMpPaBISIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (Win) WHGOpMAIMK, HEOOXOMUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON yCIyTH (J1ajee — yBeloMJIeHne 00 0TKase).

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE TPEeX JHEH CO AHS NOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpPraHU3alfio, MPeJOCTaBISAIONIME JOKYMEHT M HMH(OpMAIHIO,
€CJIM MHbIE CPOKHU TOJIFOTOBKU M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJIEHbI (enepanbHbIMM 3aKOHAMM, NPaBOBbIMU akTaMu IIpaBuTenbcTBa
Poccuiickoit denepaniud U NPUHATHIMH B COOTBETCTBUU C (PeAepaIbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBISIOTCS:
JOKYMEHTBI (CBeJIeHUs1), HEOOXOIMMBbIE JJIsi IPEAOCTABICHUS MyHUIIUMTIAIBHON YCIIyTH,
MO0 yBEOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAMPABIIEHNE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUSL JOKYMEHTHl (CBEIIEHMs), HEOOXOAMMBIC [JIsi MPEAOCTaBICHUS
MYHHUIIUTATBHONU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(wnm) uabOpPMAaIUH;

npu HAJINYUU OCHOBaHH, PEAYCMOTPEHHBIX yHKTOM 2.7.1
aMUHUCTPATUBHOTO PETJIaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEOCTaBICHUS MYHUIMIIAILHOW YCIYTd, ¢ yKa3aHMEM NpPUYMH OTKaza (B ciydae,
€CJIM OCHOBaHUs IS OTKaza B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX  JJIsi
MPEOCTaBICHUS MYHHIUINIAIBHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKYMEHTAaM, OCHOBaHHUs JJisl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluy,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYMUBLIE CBEICHUS, 0()OPMIICHBI C HAPYILIEHUEM YCTAaHOBJIECHHBIX TpeOOBaHMIN),
HAIIPaBIIIETCS HA COIJIACOBAHHUE B YCTAHOBJIEHHOM IMOPSIKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHuss o0 OTKa3e B TNPHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIBHON YCIYTH, OCYIIECTBISIETCS B
NopsiAKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHD MOJYUYEHUS CBEICHUH TI0 MEXBEIOMCTBEHHBIM 3alpPOCaM.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
JIOKYMEHTBI (CBEICHMS ), HEOOXOAUMBIE JJIsS MPEIOCTABICHUSI MyHUIIUTTAIBHOW YCITyTH,
MPOEKT peuieHuss o0 oOTKaze B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

3.4.5. Hcnonnenwe mipouenyp, ykKazaHHbIXx B nOyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUS TOCYIapCTBEHHBIX M
MYHULIMOAIbHBIX YCIYyr, B TOM YHUCJIE C MOMEHTa pETUCTpAIlMU 3asBJICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHHCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuMallbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MYyHKTE 3.4 aIMUHUCTPATUBHOTO pETiaMEeHTa, COCTABJISET TpU pabOUmMX
TTHSI.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIAIBHON yCIIyTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA MOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlPaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIs
MPEOCTaBICHUS] MyHUIIUTIAIbHOW YCITYTH.
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JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aJIMUHUCTPATUBHOU
MPOLEAYPHI, SBISETCA CEKpeTapb HCIOJHUTENbHOrO KomuTera SHra-Canckoro
CEJIbCKOT0 MOCENIEHHs (Janee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IMOATOTOBKY
pe3yJbTara npeioCTaBICHUs] MyHUIIUITAIBHOW YCIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJbTaTa
IPEAOCTABICHUS MYHHUIIUIIAJBbHON yCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [IJIs
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsi OTKa3a B NPENOCTABICHUM MYHULHANAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTa, MOArOTABINBAET
MPOEKT pelIeHus 00 0TKa3e B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMM JJIs1 OTKa3a B MPEAOCTABICHUHA MYHULIMTNIATBHOM
YCIYyTH, MPEAyCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO pErjiaMeHTa, II0
UTOTaM  pPACCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIsi  IPEAOCTaBJICHUS
MYHUIUIIAUIBHON YCIYTH, TMOATOTABIMBAECT MPOEKT pe3ysbTara MNpPeaOCTaBICHUS
MYHHUIUIIAUIBHON YCIyTM B COOTBETCTBUM C mnoAanyHktamu | — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HamnpaBisieT  MOATOTOBJICHHBIM  IIPOEKT  pe3yipTara  IPEAOCTaBIICHUS
MYHHULMITAJIIBHON YCIIyI'M Ha COIJIACOBAHHUE B YCTAHOBJIEHHOM IOPSAJIKE MOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYCHHE OJTHOTO paboyero JHS.

Pe3ynpraramMu BBINIONHEHHS aJIMHUHUCTPATUBHBIX MPOLEAYD SBISIIOTCSA: IMPOEKT
penieHust 00 0TKas3e B MPEJOCTaBICHUA MYHUITUTIATLHON YCIIYTH, CITPaBKU (BBITTUCKH).

3.5.3. CormacoBanue M TMOJANHUCAHUE NPOEKTA pe3ysibTaTa NPEIOCTABICHUS
MyHULIMOATBHOM  yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMUTENEM CTPYKTYPHOTO TMOJPA3AC€HUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yibTaTa MYHULIMNAIBHOW yCIOyrW, 3amectureneM PykoBoautenss Oprana,
PykoBomurenem Oprana.

[ToaroToBneHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIUE 3aMEUaHMs, BO3BPAILIAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a TIOJIMOTOBKY pe€3yJibTaTa MYHUIIMIAIBHON
ycayru. Ilocne yctpaHeHus 3aMe4aHuil TPOEKTHI JOKYMEHTOB IMOBTOPHO MEPEHAIOTCS
JUISL COTJIaCOBAHUS U MOAITUCAHMUS.

PykoBoautens OpraHa npu pacCMOTPEHHUHM NPOEKTOB JTIOKYMEHTOB IPOBEPSET
coOJIo/IeHe aJIMMHUCTPATUBHOTO perjIaMeHTa JOJKHOCTHBIMU Juilamu OpraHa B
YaCTH CPOKOB BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIIBHOCTU U
MOJHOTHI, HAJIMYMS COTJIACOBAHMM YIIOJHOMOYEHHBIX JOJLKHOCTHBIX Jni OpraHa B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnaydae BbISBIIEHMST ~HApylIEHUA B YacTU  CPOKOB  BBINOJIHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTA M TOJHOTHI PyKOBOIWTEIb
Oprana MHULMHMPYET MIPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B T€YEHUE OJTHOTO pabOvero JHs.
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Pe3ynbraTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: PEUICHUE
00 oTKa3e B mpUeMe IOKYMEHTOB HEOOXOAUMBIX JIJI MPEAOCTABICHUS MyHUITUIIATILHON
YCIIYTH, pEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIUIMAIBLHON YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HcnoiHeHue TpouLenyp, VyKa3aHHbIX B OyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET OJUH PaOOIHii ICHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHOW YCITYTH

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AIMUHHACTPATUBHOM MNPOLETYpPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
aIMUHHACTPATUBHOM TIPOLIEAYPHI, TOKYMEHTA, IMOATBEPKIAIOLIETO IPEAOCTABICHNE
MYHUIUIIAIBHOW YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMUHUCTPATHUBHOU
OpOLENYpPBl, SBIIETCSA CEKpeTapb HCIOJHMUTENBbHOro Komurera SHra-Canckoro
CEJIbCKOTO TMOCeNeHUs (Janee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIauy
(HampaBJyieHHE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JNOKYMEHTOB:

o0OecreynBaeT  pPErucTpalui0 W BHECEHHWE CBEIACHUU O  pe3yibTare
MPEAOCTABICHNUS MYHUIMINAIBHON YCIYrM B TMOJCUCTEMY BEIECHUS JTOKYMEHTALUU
ABTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON ISl OKa3aHus
roCyJAapCTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT;

M3BEIIAET 3asBUTENIS (€ro MPEeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yJbTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJYYEHUS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIBHON yciryru B Oprane win B MOII,

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HAaYeHHOW MaJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUIIATIbHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUEHHE OJHOr0 paboyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SBJISIFOLLIETOCS pe3yabTaToM IPEAOCTABIECHUS MYHUIUTATbHON YCIIyTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHUUUIIAIBHOW YCIYTHd B
UH(OPMAIIMOHHBIX CHCTeMaX, U3BEIIeHHe 3asBUTENs (€ro MpeAcTaBUTENs) O
pe3ynbTaTe NPeAOCTaBICHIS MYHUIIMTIAIBHON YCIYTH U CIIOCO0AX €ro MOTyUYeHHS.
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3.6.3. llopsamox Bblgaun (HAOpaBIIEHHs) pe3yJibTaTa MNPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamnieHnu 3asBUTENS 3a PE3yJbTaTOM MYHULHUIAIBHON YCIyTH B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIAIBHON YCIYrH B
GopMe sK3eMIuIsipa IJEKTPOHHOIO JIOKyMEHTa Ha OyMaxHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUISIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIIAETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IyTEM €ro 3alMiCH Ha ChEMHBIH HOCUTENb MHPOPMAUU WM HAIIPABJICHUS SK3EMIUISIpa
AIIEKTPOHHOI'O JOKYMEHTA IO 3JIEKTPOHHOM IoYTe B aapec 3asBurens. lIpu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMALMM WIA HANpPaBICHUU OHK3EMIUIIpA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAaKOr0 SK3eMIUIIpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C MCIIOJIb30BAHUEM YCUIICHHOU
KBaJIM(PUUIUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHToM padoTel MOII.

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SBIAIOTCS: (PUKCALUs
¢dakTa BbBIIAYM pe3ysibTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimiennn 3asBUTENS 3a Pe3yJbTaTOM MYHUIIMITAIBHOW YCIYTH
yepe3 Epunsii, PecnyOnukaHckuii mopTan 3asgBUTENI0 B JUYHBIA  KaOWMHET
ABTOMATUYECKH HamNpaBisIeTCs] dAJEKTPOHHBIA 00pa3 JAOKYMEHTa, SBISIOLIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHULHWINAIBHOW YCIYTH, IMOANWCAHHBIA YCHJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOM MOJNUCHI0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJHAIOTCS B JI€Hb NOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 MPENOCTABICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAJIbHON YCIIYTH, YIOJHOMOYEHHBIM JIO>KHOCTHBIM
nuuoM Oprana (Opradsom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
HampaBlieHue (TMpeAocTaBieHHe) ¢ ucnoiab3oBaHueM Enunoro, Pecmy6imkanckoro
MopTaja 3asBUTEIIO JTOKYMEHTA, IOATBEPKIAIOIIET0 MPEA0CTABIEHNE MYHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIMMAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BbIJIACT 3asBUTEIO PE3yJbTaT MYHHIMNAIbHOW ycnyru. Ilo TpeOGoBaHUIO 3asiBUTEINS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
PEAOCTABIAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCUTENb MH(OpPMALMM WM HAMPABICHMs K3EMIULIpA AJIEKTPOHHOIO JAOKYMEHTa I10
AJIEKTPOHHOM IIOYTE B aJpeEC 3asSBUTEIIA.
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AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
OCYUIECTBJISIFOTCS B TOPSAKE OYEPEAHOCTH, B JEHb NPUOBITHS 3aABUTENA B
coOTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Opraxa.

Pe3ynbraTomM BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCAIUS
(akta BBIJAYM  pe3yJbTaTa  IPENOCTABICHUS  MYHULUIAIBHOM  YCIYyIM B
aBTOMATHU3UPOBAHHOW HMH(OPMAIIMOHHOM CHCTEME, NPEIHAa3HAUYCHHOW IJIs OKa3aHUsA
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. VcnipaBiieHne TEXHUYECKUX OLUTUOOK

3.7.1. B cnyyae oOHapyXeHHsI TEXHHUECKOW OITMOKH B JIOKYMEHTE, SBIISIOIIICMCS
pe3yNbTaTOM MYHULHMIIAJIBHOMN YCIYTH, 3adBUTENb HanpaBiigeT B Opras:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 5
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yabTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OIINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEIbCTBYIOIINE O HAJUYHH
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBENIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yJIbTaTOM MyHUIIMIIAIBHON YCIYTH, OJAEeTCs 3asBUTEIIEM
(YnoJIHOMOYEHHBIM MPE/ICTAaBUTENIEM) IOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOW TMOYThI), 700 uepe3 Enunbiii, PecmyOnukaHckuii
noptan uinu MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a ITPUEM JIOKYMEHTOB, OCYILIECTBIISET
MIPUEM 3agBJICHHUS 00 UCIPABICHUM TEXHUYECKOW OMIMOKHU, PETUCTPUPYET 3asiBJICHUE C
MPWIOKEHHBIMH IOKYMEHTaMU W TIEPEacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJTHOTO paboyero IHA ¢ JaThl PETUCTPALIUU 3asiBJICHUS.

PesynbpraraMu BBIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHE JOKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTBI M B LEISIX BHECEHHUS WCIPaBICHUA B JOKYMEHT,
SBIISIOIIMNCS Pe3yJbTaTOM MPEAOCTABICHUS MYHUIUMIAIBHON YCIYTH, OCYILECTBISET
IpOLEAYphl, MPEAYCMOTPEHHbIE IYHKTOM 3.5 aJMUHUCTPATUBHOTO pETJIaMEHTa, U
BbIJIACT HUCIPaBJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY IMPEICTaBUTENIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTrMHaNa J0KYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUTMOKa, WU HAIPaBJIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIpAaBIEHUEM (TIOCPEICTBOM SJIEKTPOHHOM MOYTHI)
NUCBMO O BO3MOXXHOCTH TMOJYYEHHUs JOKyMEHTa NpH mpenocTtaBieHuu B Oprad
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBACMbIe HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE ABYX paboumx JHEH mocie OOHAapyKEeHHsS TEeXHHUYECKON
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OIIMOKM WJIM TOMyYeHUs OT JI00ro 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
BBIJIAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTENIO JTOKYMEHT.

4. Tlopsaoxk u ¢GopMbl KOHTPOJIsI 32 MPeAOCTABJIeHHEM MYHHIMIAIbHOI
yCIyru

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JTULAMH I10JI0KEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
[IPENOCTABICHUIO MyHULIAIIAIBHONW YCIIYTH, & TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOMHOTONM M Ka4E€CTBOM IPEIOCTABICHHUS] MyHULIMIIAIBHON yCIIYyTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOIGHHSI MPOLEAYpP MPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY peIlIeHUI Ha AeicTBuUs (0€e31eiiCTBIE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpPOJIE 32 COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHUIUNIAIBHON YCIIyTH;

2) IPOBOJUMBIC B YCTAHOBJICHHOM  TOPSIKE  MPOBEPKH  BEACHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIATbHON yCIIYTH.

B memax TeKymero KOHTPOJIS HCIOJB3YKOTCS CBEICHHS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHUHUs, YCTHAs W MHUCbMEHHas
nH(popManus JOHKHOCTHBIX JIHL, OCYIIECTBIISIOMIMX BBIIOJHEHNUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns1 oCyIIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUN NIPU MPENOCTABICHUN
MYHULMINAIBHON YCIYTH M NPUHATUM PELIEHU PYKOBOJIWTEIID OPraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CIHPaBKM O PE3yJabTarax MpPEJOCTABICHUS
MYHULMIIATBHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP [IOJDKHOCTHBIE JHMIIAa HEMEAJEHHO HH(POPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO0 MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI MO0 YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM IMOCJEI0BATEIbHOCTH  JIEUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOUEAYpaMH IO  MPEIOCTABICHUIO
MYHULUNIAIBHON YCIYyTH, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHBIM 32 OpraHu3alui  padoOThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJBHOM YCIYTH, HAYaJIbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHM3aIHIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYHICCTBJIATOIINX TGKYH_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Tlops10K ¥ IEPUOIMYHOCTH OCYIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaueCTBa MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH, B TOM YKCIIE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KOHTpOb 32 MOJHOTOM M KAYECTBOM IPEIOCTABICHUS MyHULIUIAIBHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIIYTH IPOBOSATCS MJIAHOBBIE U BHEILJIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMIJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (Tematuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOJASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JTOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(GOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylIECTBIISIEMBIE) UMU B XOJI€ MPEIOCTABICHUSI MyHULIMIAIBHON YCIYTH

ITo pe3ynpTaram NpoOBEACHHBIX IPOBEPOK B CIIy4Ya€ BBISIBICHUS HAPYLICHUN ITPaB
3aBUTEJICA BWHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickor denepanuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aAsIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHaaJieXKallee BBHITIOJTHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
paszele 3 aAMUHUCTPATUBHOTO PErVIAMEHTA.
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JIOJDKHOCTHBIE JIMI]Aa W WHbIE MYHUIMIAIBHBIE CIYy)KalllUe 3a pEelIeHUus u
nerctBust (0e3/eiicTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4, TonoxxeHus1, XapaKTepU3yIoIIue TPeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpeaocTaBieHneM MYHHUILMIAIBHON YCIYyTH CO CTOPOHBI Tpa)aaH,
UX OOBEIWHEHWHA M OpraHu3alMil, OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUHU
MYHULIMIIAIBHOM  yCIYI'HM, IIOJYYEHHs] IIOJHOW, AaKTyaJlbHOM H  JIOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEJOCTABICHHUS MYHULUIAIBHON YCIYyTM U BO3MOKHOCTHU
JOCYJIEOHOTO pacCMOTpeHusi oOpaiieHuil (3kajio0) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3melicTBUs) OPraHa, NpeAOCTABJISIONIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJIBLHOI0 LIEHTPA NMPEI0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHHMIUNAJIBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAIOBAHKUE B JOCYI€OHOM MOPAJIKE pEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEIOCTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpPeJoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIBHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue Cpoka PErucTpalyy 3anpoca O MPeIOCTAaBICHUN MYHHUIIMIAIbHON
YCIIYTH, 3aI1poca, yKa3aHHOro B crarbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTAaBICHHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOe) 00KaJoBaHUE 3asiBUTEIIEM PEIICHUNW U JIeUCTBUMN
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
[EHTpa BO3MOXHO B CJyyae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXaTyHOTCS, BO3JIOKEHA  (PYHKUIMS 1O
NPEIOCTAaBIECHUI0 COOTBETCTBYIOUIUX MYHHIMIAIBHBIX YCIYr B IOJHOM O0BEME B
NOpsiZIKE, OonpeAeIeHHOM 4acThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB WM MHPOPMALMK MO0 OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYILIECTBICHHUE KOTOPBIX HE NPEITyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMAaTUBHBIMU
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paBOBbIMU akTamu PecryOinku TaTapcTaH, MyHHLMIAIBHBIMU IPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanyy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHHULIMIIAAbHBIMU IMPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeNOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
IPETyCMOTPEHbI (peepalbHBIMU 3aKOHAMU U IPUHATBIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit ®denepauuu, 3aKkoHaMu U
UHBIMU ~ HOpPMAaTHBHBIMH  TpaBOBbIMH  akTamu  PecnyOonmuku  Tarapcras,
MYHHUIIMIIAJbHBIMA ~ TMPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecyneOHOe) oO0XkaloBaHUE 3asBUTENIEM peEUIeHUH U AeicTBUM (Oe31eicTBUA)
MHOTO(DYHKIIMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JECUCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHuE C 3asfBUTENIS NPU MPEIOCTABICHUU MYHULIMIAIBHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM NPaBOBbIMH akTamMu Poccuiickoii
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOmuku — Tarapcras,
MYHULIMIIAIBHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, MpeAOCTABIISIONIET0 MYHHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MYHULIMIIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpA, paboTHHKa MHOTO()YHKIIHOHATIBHOTO LEHTpA, OpraHu3alui,
npenycMoTpeHHbIX dacTteio 1.1 ctaten 16 deaepanpHoro 3akoHa Ne 210-D3, unm ux
paOOTHUKOB B MCIPABJICHUM JOMYIICHHBIX UMHU ONEYAaTOK W OMIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBHOW YCIyrd NOKYMEHTax JUMO0 HapylleHHe
YCTaHOBJICHHOTO CpOKa TakKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XkajoBaHWE 3asBUTENIEM pelleHud u jaercTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTOQYHKIMOHAJbHBIA LEHTP, PEIICHUS U JACUCTBUA
(6e3meiicTBUE) KOTOPOTO OOKAMyrOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B TMOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapywmieHuEe CpoKa WIA IMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHHUS MyHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIECHUSI HE MPEAyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMH HMHBIMH HOPMATHUBHBIMU MpPaBOBbIMU akTamu Poccuiickoi
@denepanvy, 3aKOHAMU W MHBIMH HOPMAaTHUBHBIMU TNpPaBOBBIMH akTamu PecnyOnuku
TarapcTan, MyHUIIMIIAJBHBIMY NIPAaBOBBIMU aKTaMU. B ykazaHHOM cityyae aocynedHoe
(BHecyneOHOe) oOKaJloBaHWE 3asBUTENIEM pelIeHud U JaeucTBuil (0e3nercTBuUs)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOYXKAIYIOTCS, BO3JIOKEHAa (QYHKIHMS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIIAJIBHBIX YCIyr B IOJHOM oOObeME€ B MOpPSIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU NEPBOHAYATIBLHOM OTKa3€ B IMPHEME JOKYMEHTOB, HEOOXOAUMBIX JIJIS
PEIOCTaBICHUS MYHUIIMTIATBHOW YCIyru, JIMOO B MPEAOCTAaBICHUU MYHUIIUIATBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 4dactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedOHoe (BHecyaeOHOe)
00’xaloBaHUE 3asBUTEJIEM peleHui U el CcTBUI (6e3neiicTBHSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JIOXKEHA (QYHKUUS MO MPEAOCTABICHHIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpeneneHHoM vyacTeio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercas B NUCBMEHHOM (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBIAIOMIMN MYHULUNAIBHYIO — YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMICS YyuypeauTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (najee -
yupenuTeab ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alud,
npeaycMoTpeHHbIe yacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-03. XKamoOwl
Ha pelleHus U JedcTBUs (Oe3neiicTBUe) pyKOBOAUTENS OpraHa, MpPelOCTaBIISIONIErO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
cratbi 16 ®egepanbHoro 3akoHa Ne 210-O3, noparoTcst PYKOBOAMTENSIM STHX
OpraHU3aIUu.

JKamoba na pemenus u aeictBus (Oe3aeiicTBHE) OpraHa, MPEaOCTaBIISIONIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOIO JIMI@ OpraHa, HpeAoCTaBIISIOLIETO
MYHULUINAIBHYIO YCIYry, MYHUUHUIIAJBHOTO CIIy)Kalllero, PYKOBOJMTEINS Oprasa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITb HampaBiieHa MO IMOYTE,
yepe3 MHOTO(DYHKIMOHAIbHBI UEHTP, C HCIOJb30BAHMEM HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiTa  Oprasa,
NPEeNOCTABISIONIEr0  MyHUUMINAIbHYIO  ycayry, EauHoro  moprama  nubo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY1e0HOTO 00KajJoBaHus,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa MOXET OBIThb HampaBlieHa MO MOo4YTe, C
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MCIOJIb30BaHWEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT»,
oummansHOr0 caita MHOTO(QYHKIHMOHAJIBLHOTO IEeHTpa, EanHoro mnoptana mubo
PecnyOnmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSTA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pemieHus u
nectBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHBbIX dYacThio 1.1 crarbu 16
®enepanpHoro 3akoHa Ne 210-03, a takxe ux paOOTHUKOB MOXKET OBITh HaIlpaBieHa
N0 ToYTe, C WHCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBHBIX CAaUTOB H3TUX opraHuzauuii, EguHoro mnoprana mmbo
PecnyOnukaHckoro mopTana, a TakKe MOXET OBbIThb MPUHATA MPU JIMYHOM MpUEME
3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOMIEr0 MYHHUIMIAIBHYIO YCIyry, JIHOO
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOoTHUKA, OpraHu3aluid, NPeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOro JIMIA JUOO HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0XKJIEHUS 3asBUTENS - FOPUIUUYECKOIO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOIO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (TIPU HATUYKMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO almyeMbIX DPEIICHUSX W JCUCTBUSX (Oe37eiicTBUMU) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMIla  OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIYXallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHU3aINH, MPETyCMOTPEHHBIX YacThio 1.1 cTathu 16 denepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
nerctBueM (Oe3leicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIEr0 MYHHUIIMNAIBbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIYyTry, JH0o
MYHHUIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3aluil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
IIPEACTABJICHBl JOKYMEHTHI (IpU HAJIWMYHMH), NOATBEPKIAIOLIUE JIOBOABI 3asIBUTEINS,
00 WX KOTHUH.

5.4. IloctynuBias xanoda MoJIeKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIONMNA MYHUIUIATBHYIO
yCIyry, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YYPEAUTEI0 MHOro(yHKIHOHAIBHOTO
LIEHTpa, B OpraHu3alliM, MNpPeaycCMOTpeHHble 4dacThio 1.1 ctatbum 16 denepanbHOrO
3akoHa No 210-®3, nubo BblIeCTOAIIMA OpraH (OpH €ro HaJW4yuu), MOJICKUT
PAacCCMOTPEHHIO B TEYEHHME ISATHAAUATH padOYMX JHEH CO JIHA €€ pEerucrpauuu, a B
cilydae OOXaJloBaHUSI OTKa3a OpraHa, MPEJOCTABIAIONIETO MYHUIIUIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JHOO B
WCIIPABJICHUU JONYIICHHBIX ONEYaTOK W OIMOOK WM B ciy4yae OOKaJOBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TAaKWX HCIPAaBICHUN - B TEUECHHE ISTH pabOUMX
JTHEN CO JHS €€ pEeTruCcTpaLyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pElLIeHNUs, UCTIPABJICHUS JTONMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
OPENIOCTABICHUS MYHUIUIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIIO
JNEHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUSA DPEIICHUSA, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBiseTCs MOTHBHPOBAHHBIA OTBET O Ppe3yJibTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciywyae mpu3HaHUS >KaJIOOBI TOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs WH(popmauus o AEHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  MPEAOCTaBISIOMIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npelycMOTpeHHON yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensax HE3aMeMIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUIN MPHU OKa3aHUW MYHULIUNIAILHON YCIIYTH, a TAKXKE MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYIO0OCTBA M YKa3bIBaeTCs MH(GOpMALMA O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYECHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCS apryMEHTHUPOBAHHBIE
pPa3bACHEHHS] O NMPUYMHAX TMPUHATOTO PEUICHUs, a TaKke WHpOpMaUs O MOPsAKE
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KaI0ObI
MIPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO0, pa0OTHUK, HaJIeJIEHHbIE MTOJIHOMOYHUSMH 10 PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpPraHbl MPOKYPATypBhI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
1O BbIJa4€ CIPABKU (BBIMTUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHHUIO:

JlononHurenbHast UHGoOpManus:

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BhIJIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOW YCITYTH O BBIJIaY€ CIPABKU (BBITUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JNOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHne 00 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH 1O
BbIJau€ CIIPaBKU (BBIITUCKH) MO CIEIYIOUIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM

HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.
—

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB nuuHbId kaOunet [lopTasia rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
Pecny6muku Tatapcran;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHbIX M MyHUIIUIATBHBIX
YCIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTPaBICHUN TEXHUYECKOU OLTUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIIME  M3MEHEHHS] B  JIOKYMEHT,  SABJISIIOIIUICS  PE3yJIbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOI0 JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPECHHOMN KOMMH Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM T10
aapecy:

HacrosmmmM noaTsepkaato: CBEAECHUS, BKIFOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUXKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS ATH JOKYMEHTBI JECWCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)



