UCTIOJTHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACEHI

ITOITOBCKOI'O CEJILCKOI'O BAVYJIbI .
ITOCEJIEHMA MYHUIIUTIAJIL PAMOHLI
BABJIMHCKOI'O . ITOITOBKA
MYHULIMTTIAJIBHOI'O PAMOHA ABBLJI JKUPJIET'E
PECITYBJIMKM TATAPCTAH BAIIIKAPMA KOMUTETHBI
IMOCTAHOBJIIEHHUE | KAPAP
13.11. 2024r. c. IlommoBxa Ne 9

O06 yTBepkaeHUH A TMHUHHUCTPATHBHOTO
periaMeHTa IpeoCcTaBleHUs MyHUITUITATEHOH
110 BbJIa4e CHpaBKH (BBITUCKH )

B cootsercTBHE ¢ DeaepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opra-
HHU3AIHH [IPEIOCTABIIEHHS [OCY1apCTBEHHBIX U MYHHULHUNAIBHBIX YCIYT», B LEIIX IPH-
BEJICHHUSI HOPMAaTHUBHBIX HpaBOB‘BIX aKTOB B COOTBETCTBHE C NEHCTBYIOIIMM 3aKOHO/Ia-
TenbeTBOM MenmonHuTenbHbli KoMUuTeT [T0oTIOBCKOro cebekoro nocenenus basauHcko-
[0 MyHHIIMINIATLHOrO paiiona Pecny6nuku Tarapcran

ITIOCTAHOBIIAET:

1. YTBepauts npunaraeMblii AIMHUHUCTPATUBHBIN pEraMeHT IPeNoCTaBIeHUs
MYHHIMIIAILHON YCIYTH 110 BblJlaye CIIPaBKH (BEBITHCKH).

2. Omy6MKoBaTh HAcTOAIIEe MOCTAHOBICHHE Ha OQHIHATIEHOM MOpTaje IPaBo-
Boil mH(opmauuu Pecmybmuxu Tarapcran (http://www.pravo.tatarstan.ru) u Ha caiite
baBaMHCKOrO MyHHIHITAIEHOTO paioHa. |

3. IlpusHaTh yTpaTHBIUMM CHJIy IIOCTaHOBIIEHHME LICIIOIHMUTENBLHOrO KOMHTETA
[TOMOBCKOrO  CEBCKOr0 IOCETeHns. BaBIMHCKOro MYHULANIATBHOTO paioHa OT
30.05.2022 Ne 4 «O6 yTBEep)KICHUN AIMUHHCTPATHBHOIO premaMeHTa [pegoCTaBIeHHUs

e T M;,,
MYHULHNIATBHON YCIIYIH 110 Bg@ﬁﬁ& ‘CIL (BBIHHCKH)))
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C.A. Ilomos



YTBEPXJIEH

IIOCTAHOBJICHHEM
HcronHUTEIEHOTO KOMHTETA
ITomoBCKOTO CEIIBCKOTO MOCEIeHHS

baBIHHCKOTO MYHHITUIIAIBHOTO PalioHa
or 13.11.2024r. Ne 9

AJAMUHHCTPATHBHBII perjiaMeHT
NMpeIocTaBJICHHS] MYHHIHNIAJBHOH YCJIYTH N0 BbIJa4e COPaBKH (BBIMHCKH)

1. O6mue moJsioskeHHs
1.1. Ilpeamet peryaupoBaHUsi aAMUHUCTPATHBHOTO PErIaMeHTa

Hacrosimuii aiMHUHUCTPAaTUBHBIM periiaMeHT NpPeJOoCTaBIeHHUs] MYHUILUINAIBEHOM
yCIyrH (1anee — aIMHHACTPATHBHBIA PErjJaMeHT) YCTAHABIHBAET CTAHAAPT M IOPSI0K
IIPEIOCTABICHUsI MYHUIUIIAIBHON YCIYTM TO BBIJade CIPaBKU (BBINHCKU) (Hanee —
MYHHIUINANBHAS YCIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumaMy, HMMEOLUIMMHA [PaBO Ha MOJIydeHWEe MYHHIIHIAIBHOW YCIYTH,
SIBISIIOTCA (pu3nyeckue auia (Janee — 3asIBUTEIND ).

1.2.2.  C 3agBneHueM BIpaBe O0OpaTUTHCS MPEACTABUTENL  3asBHUTEIS,
NEeHCTBYIOIIUH Ha OCHOBAaHHM JOKYMEHTA, YAOCTOBEPAIOIIETO €ro MojaHoMouus (nanee
— NPEJCTABUTEIb 3asBUTCIIS). '

1.3. ITopsaaok nHGOPMHUPOBAHUS O IPEAOCTABICHUH MYHHUILIUIAIBHON YCIYTH

1.3.1. HMudopmanus o TmoOpsake TMpejoCTaBIeHUs MYHHIUIAILHON YCIyru
pa3MeraeTcs:

1) Ha MHQOPMAIIMOHHBIX CTEHJAX, COACPIKAIIMX BH3YAJIbHYI0 H TEKCTOBYIO
HHQOPMAIMID O MYHMLMNAIBHOH yCIyre, pacloOJOKeHHBIX B IOMEIIEHUIX
MHOTO(QYHKIIMOHANBHBIX  IEHTPOB  IPeIOCTABICHHS rOCyJapCTBEHHBIX  H
MYHHULUTAIBHBIX YCIIYT.

2) Ha calite baBIMHCKOrO MYHHUIHNAILHOrO paioHa B HHGOPMAIHOHHO-
TeNeKOMMYHMKAIHOHHOM ceTn «uTepHeT» (http://www.bavly.tatarstan.ru);

3) Ha IlopTase roCYJapcTBEHHBIX M MYHHIUNANBHBEIX ycIyr Pecrry6nuku
Tarapcran (http://www.uslugi.tatarstan.ru) (zanee — Pecriybinkanckuii moprain);;

4) na EauHoM nopTale rocyiapcTBEHHBIX M MYyHHUIIHTANBHEIX YCIyT ((yHKIHE)
(https:// www.gosuslugi.ru) (manee — Equnbiii mopran);

5) B rocynapcTBeHHOM MHGOPMAIMOHHOH crcTeMe «PeecTp rocyqapcTBeHHBIX K
MYHHIMIANBHEIX yeuyr Pecy6nuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBIX U MYHUIIMITATIBHBIX YCIIYT).



1.3.2. KoHCynpTHUpOBaHWE I10 BOMNPOCAM IPEAOCTaBIEHU MYyHHIMITATbHOMN
YCIIYTH OCYLIECTBASACTCS:

1) B MHOTOMYHKUHOHAIBHBIX LEHTPAX IPeJOCTaBIeHHs TOCYJapCTBEHHBIX U
MYHMIMNATBHBIX YCIYT ITPH YCTHOM OOpallleHuH - IMYHO WITH MO TeledoHy;

2) B uHTepakTuBHOHU hopme Enunoro, Pecnybnukanckoro noprana;

3) e HcnoanumenoHom komumeme Ilonosckozo ceibCcko20 NOCENeHUsA
baenunckoeo myHuyunanvrozo paiiona (nanee — Hcnoaxom):

IpU YCTHOM OOpalIeHHH - THYHO WK 110 TeledoHy;

[PH IMCBMEHHOM (B TOM 4HKclie B PopMe 31eKTPOHHOTO NOKYMEHTa) OOpalleHUH
— Ha OyMa)XHOM HOCHTee IO [104Te, B 3JIeKTPOHHOHU (hopMe IO 3JIeKTPOHHOM noyre.

1.3.3. Mudpopmanusa Ha Equnom noptrane, PecnyOinkaHckoM mopraie o Hopsiike
M CpOKaxX TMpeJOCTaBIeHUs] MYHHULUMIIAILHOM YCIYrd Ha OCHOBAaHHH CBEICHHH,
cojepkaliuxcs B PeecTpe  rocygapcTBEHHBIX W~ MYHHITUTNAIBHBIX — YCIYT,
TIpeIOCTaBIISIETCS 3aSBUTENIIO GECILIATHO.

Joctyn x uHdoOpManuu 0 cpoKax U HOPSOKE TIPeIOCTaBIECHUS MYHUITHIAIBHOH
YCILyT'H OCYLLUECTBIsIeTCS O€3 BBIIONHEHUS 3asdBUTENIeM KaKuX-Tn00 TpeOoBaHU, B TOM
yucae 0e3 MCMNOIb30BaHHS IPOrpaMMHOI0 OOecIeueHHs, YCTAHOBKA KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asgBUTENs TpelyeT 3aKIIOUeHHs JULEH3HOHHOI'O HMIH HHOTO
coryalleHus C npaBoodnagaTenem IPOTPaMMHOT0 olecrevyeHus,
[peyCMaTPHBAIOLIEro B3UMaHHe IUIaThl, PETUCTPAIUIO WK aBTOPHU3AIIMIO 3asiBUTEIS
WK [IpeJIOCTaBIeHNe UM MePCOHATBHBIX TaHHBIX.

1.3.4. IIpu obpamieHun 3asBUTENS JIMYHO WX T10 Telle(OHY B COOTBETCTBHH C
MIOCTYNHBIIKUM OOpalieHuEM NPeIOCTaBIAeTCS HHPOPMAIIHS:

O  MecTe  HaxOXJCHHs  MHOTO(MYHKIMOHAJIBHOI'O  LIEHTpa  IIPEAOCTaBICHHS
rOCYJJapCTBEHHBIX ¥ MYHULMIIANBHEIX yeIyT, Mcnonkoma c.IlomoBka, yir.
LlentpaneHas, a.13 :

Pexxum paboThr:

[TonenensHUK - maTHHALA ¢ 08.00-16.20;

cy600Ta, BOCKpeceHbe: BhIXOAHEIE JHU;

KonTaktabeidi Tenedon: 8(85569)3-41-16.
0 TIOpsOKE IIpejocTaBleHUsd MyHununaneHod Mcmonkoma  c.llomoBka, yiI.
LlenTtpansHas, a.13

Pexxum paGoTHI:

IlonenensHuK - matHuna ¢ 08.00-16.20;

cy00o0Ta, BOCKpeceHbe: BHIXOIHEIE JHH;

Konraktasiii Tenedon: 8(85569)3-41-16.

1) o mopsiake mpenocTaBIeHUS MYHHUIUIATBEHOUW O MOPSIKE MPedOCTaBICHMS
MYHHLHUIIAIBHON yCIIyTH, O ClI0co0axX U CpoKax IMoJavuH 3asBIIeHH;

2) 0 KaTeropHsx Ipak/lad, KOTOPBIM IPeIOCTaBIAETCS MYHHUIIMIIAIBHAS YCIyTa;
‘0 HOPMATHBHBIX IIPAaBOBBIX dKTax, PETYIUPYIOUIUMX BOIPOCH IPeIOCTABICHHS
MYHHULUNIATBHON YCIIYTH;

3) o mepe4yHe IOKYMEHTOB, HEOOXOAMMBIX jisi PACCMOTPEHHUS 3asiBIEHHS O
IpEeOCTAaBIEHUH MYHHMIHIIAIBHOW YCJIYrH, O CpOKax IIpHeMa M pPerucTPaliu
3asIBJIECHMS;
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4) o XoJe nmpenocTaBleHUs] MyHHIIUIIANbHOM YCIyTH;

5) o Mmecrte pasMelleHHs Ha OGUUUANLHOM caiiTe MHQOpPMALUU IO BONPOCAM
NpeIoCTaBIeHUS MyHHITUIIAIBHON YCIIyTH;

6) o mopsake oOKajgoBaHUS NEUCTBHHM WM Oe3AeHCTBUSL JOKHOCTHBIX JIHI
Opeana.

[lo mnuceMeHHOMY OOpAIleHHIO COTPYIHUKH OTZAENa, OTBETCTBEHHOIO 3a
NpeAoCTaBlieHHe MYHHUIMIIAIBHOM yCIyrd, noapoOHO B NHCBMEHHOH Qopme
Pa3bACHSIOT 3asgBUTENIO MOPSJIOK TPEJOCTABIEHUS MYHULHUNAIBHOM YCIYyIrH H
BOMPOCH], YKa3aHHbIE B HACTOALLEM IyHKTE aIMHHUCTPATHBHOIO perjaMeHTa, U B
TeyeHue Tpex pabouux AHel cO JHS perucTpaluu oOpallleHHWsl HaANpaBisiOT OTBET
3asBuTeno. OTBeThl JalOTCs Ha s3blKe oOpaieHus. B ciaydae HEBO3ZMOXKHOCTH 1aTh
OTBET Ha fA3bIKe OOpalleHUs MCIIOIB3YIOTCS TOCYIJapCTBeHHBIE S3bIKM PecmyOnuku
Tarapcras.

1.3.5. Mudopmanus mno BompocaM MpeAoCTaBICHHS MYHHIIUIIAJIBHON YCIyTH
IpaSMeLLLaeTCH Ha calte baBiMHCKOr0O MYHULHNAIBHOIO palioHAa W  Ha
UH(GOPMALUMOHHBIX CTEHAaX B oMelleHusX McnonkomMa st paboThl ¢ 3asBUTEIAMHU.

Wudopmanuss Ha rocygapcTBeHHBIX — si3blkax PecmyOmmku — TataperaH,
pasmeliaeMas Ha MHQOpPMAalMOHHBIX CTeHJAaX M Ha OQHIHaIbHOM caiiTe
MYyHULUIIATBHOTO palioHa B  HMHPOPMAIMOHHO-TEJEKOMMYHUKAIIMOHHOW  CETH
«MHTepHeT», BK/IIOYaeT CBEIAEHUs O MYHHLMIAIBHOM YyCIyre, cojepiKamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,-2.9, 2.10, 2.11, 5.1 agMAUHUCTPaTHUBHOI'O perjiaMeHTa,
HHQOPMALMIO O MeCTe HaxOXKIEHWs, CIPaBOYHBIX TeledoHaX, BpeMeHH paboThI
Hcnonkoma, o rpaduke INpuema 3asBICHUH Ha INpeJOCTaBICHHEe MYHHIIMIAIbHON
YCIIYTH.

1.4. HopmaTuBHBIE TpaBOBbIE aKThI, PETYIHPYIONIHE IIPEI0CTaBICHHE
MYHHULIUNIAIEHOMN YCIIYTH

1.4.1. Ilepeyenb  HOPMATUBHBIX IIPABOBBIX  AaKTOB,  PErYJIHPYIOIIMX
NpeIOCTaBIeHHEe MYHHMIMNAIBHON YCIyrd (¢ yKa3aHHeM PEeKBHM3UTOB HOPMAaTHBHBIX
[PaBOBBIX aKTOB M HMCTOYHHMKOB HX O(MHIIHANIBHOTO OIYOIMKOBaHWs), pa3MelleH Ha
EnvaoM mnoprane, B PeecTpe rocynapcTBeHHBIX M MYHHUMNAIbHBIX YCIYT, Ha
ohuIHaTBHOM caure MYHHULIUNAJIBHOTO paiioHa B UH(POPMaLHOHHO-
TeJIEKOMMYHUKalUMOHHOM ceT «MHTEepHET».

1.4.2. TexkcTt aaMMHMCTPaTMBHOIO perjamMeHTa B JeHCTBYIOLIEH penakuuu
NOJJICKUT pasMmelleHuro Ha EnuHoM mnoprane, B PeecTpe rocyaapcTBeHHBIX H
MYHUIUIAIBHBIX YCIyr, Ha OGQUIMaIbHOM caiiTe MYHHUIHNAIBHOrO paiioHa B
HH(OPMaLIMOHHO-TEIeKOMMYHHUKAIIMOHHON ceTH « IHTepHeT».

1.5 TepMHHbI, HCIIOJNIB3YCMBIC B aIMUHHUCTPAaTHBHOM PEIrTIaMEHTE, H UX OIIPCOCIICHHA

1.5.1. B aAMUHUCTPaTUBHOM perJIaMEHTE HCIIOJB3YIOTCS CIEAYIOIIHE TePMHUHBI U
OIpe/Ie/IeHHUS:



yJajeHHoe pabodee MeCTO MHOIO(QYHKUHMOHAJIBHOIO LIEHTpa MPEeNOCTABICHUS
[OCYJapCTBEHHBIX K MYHHULHUNAIBHBIX YCIYr — TEPPUTOPHAIBHO 000CO0IeHHOE
CTPYKTYpHOE moJpasieJIeHue (oduc) MHOTO(YHKIIHOHAJIEHOTO IIeHTpa
[IpeIOCTaBIeHUs TOCYJapCTBEHHBIX U MYHHULUNAIBHBIX YCIYT, CO3JaHHOE B T'OPOACKOM
(CeIbCKOM) IOCENEeHHUH ‘MYHUUMIIAIBHOIO paiioHa HWIM B TOPOJACKOM OKpyre
Pecny6nuxu Tarapctan B cooTBeTCTBUM ¢ NyHKTOM 34 IlpaBun opraHuzanuu
JeSITeIBHOCTA MHOIO(YHKIHOHAIBHBIX LEHTPOB NPEIOCTABIEHUS IOCYIapCTBEHHBIX U
MYHHUIHUIIAIBHBIX YCIYT, YTBEPKACHHBIX NTocTaHoBIeHueM [IpaButenscTBa Poccuiickoi
Genepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxaenuu [lpaBun opranuszanuu
IesTeNbHOCTH MHOTO(YHKIIMOHANBHBIX LHEHTPOB IMPEJIOCTABICHUS TOCYapPCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT»;

TeXHUYecKas ommuOKa - owmubka (OmucKa, omedarka, TrpaMMaTH4ecKas HWIH
apu(merryeckass owmubka ub0 mnomoOHas omubKa), JOMyIIeHHas OpraHoM,
[IPEIOCTABISIONMM MYHULUNAIBHYIO YCIYyry, W TMpUBelAllas K HECOOTBETCTBUIO
CBE/IEHHUH, BHECEHHBIX B NOKYMEHT (pe3ylnbTaT MyHUIMIATIBHOM YCIyTH), CBEASHHUSIM B
JOKYMEHTaxX, Hd OCHOBAHUU KOTOPBIX BHOCUJIMCH CBEICHHS;

Enunas cucreMa HIeHTHQUKAIMKM U ayTeHTUOUKALUKW B HHQYPACTPYKTYpE,
obecnieunBaroiei MH()OPMalIMOHHO-TEXHOJIOTHYECKOe B3aUMOJIEHCTBHE
MH()OPMALIMOHHBIX CHCTEM, HCIIONB3YEMBIX UIS MPEOCTABIEHHS IOCYAaPCTBEHHEIX K
MYHULMUIIAJIBHBIX YCJIyT B 2JeKTpoHHOH ¢opme (manee — ECHA) — denepansHas
rocylapcTBeHHas MH(OpMalMOHHas CHCTeMa, 00ecleuuBaroNias CaHKIMOHUPOBAaHHbIH
JOOCTYI YY4aCTHUKOB HH(MOPMALHOHHOIO B3aMOAEHUCTBHS B CUCTEME HIACHTH(OHUKALIUH U
ayreHTHGUKAaUUMM K MHQOpMAIMH,  COAepiKalleiics B OCYAapCTBEHHBIX
MH(QOPMALIMOHHBIX CUCTEMaX U UHBIX HHGOPMAIIHOHHBIX CHCTEMAX;

M®IL] - I'ocynapcTBeHHOE OrO/KEeTHOE yupexaeHue «MHOrodyHKIHOHAIBHBIH
EHTP MPeIOCTaBICHHs TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX yciyr B PecrmyOmuxe
TaTtapcrany;

AUC  M®PLl -  Apromarm3mpoBaHHas  WH(OPMAIMOHHAs  CHCTEMA
MHOTOQYHKITHOHATEHBIX LIEHTPOB IIpegoCTaBIEHUS rOCyAapCTBEHHBIX U
MyHHIUNAIBHBIX Yeayr PecnyOmuku TarapcTas.

1.5.2. B aAMMHHCTPaTUBHOM perjlaMeHTe II0J 3asBJIEHHEM O IIPea0CTaBIeHHUU
MYHHUIMIIANBHOR YCIyTru (Hajlee - 3asiBIeHME) IIOHHMAETCs 3alpoc O MPeaOCTaBIeHHH
MYHHIUIIANBHONW YCIyIH, NONAHHBIi B COOTBETCTBHM C IIYHKTOM 3 CTaThU 2
DenepanpHoro 3akona ot 27 wuroms 2010 roma Ne 210-®3 «O6 opranuzanuu

IIPeIOCTABIEHMS] TOCYJAPCTBEHHBIX U MYHUIIMIIANBHBIX YOIy (nanee — MenepanbHbIi
3akoH Ne 210-D3).

1.6. Cimyuau 1 nopAoK MpelocTaBIeHHsI MyHHULIUITAIBHOR YCIyrd
B YIIPEXAAIOIIEM (IPOAaKTHUBHOM ) PEXKIME.

IIpenocrasnenne MyHUUUNAIBHOH YCIYTH B YOpeXaarolieM (IPOaKTHBHOM)
'pEXKHUME HE IIPEeSyCMOTPEHO.
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2. CraHaapT npeaocTaBjieHHs] MyYHHIHIAIbLHON YCJIYTH
2.1. HaumeHoBaHKWe MyHULIMTIAJIBHOMN YCIYTH
Brigava cripaBKU (BBIIFCKH).

2.2. HariMeHOBaHHE UCIIOJIHUTEIIBHO-PACIIOPSIAUTEIBHOIO OpraHa MECTHOIO
CaMOYITpaBJIEHHUs], HEIIOCPEACTBEHHO IPEIOCTABIISAIOLIEr0 MYHHIIUNAIBHYIO YCIYTy

WcnonnurenbHplii komuTeT [lOmMOBCKOro cesnbckoro mnocesneHuss baBIMHCKOTO
MyHHLMNANbHOrO paiiona Pecrrybnuku Tatapcras.

2.3. OnucaHue pe3yibTaTa IpeloCTaBIeHNs MyHULIUIIAIEHON YCIyTH

! 2.3.1. Pe3ynpTaToM MpeaocTaBlIeHHs MYHHIUTIATEHON YCIIYTH SIBJIICTCS:

1) cmopaska (Beimucka) (mpuioxeHnue Ne 1 K HacTosieMy agMHUHHUCTPATHBHOMY
perjaMeHTy);

2) pewmeHre o0 oOTKaze B I[PEJOCTABICHHH MYHHUIHUMAIBHOH  YCIyTH
(mpunoxenue Ne 2 K HacTosiIeMy aAMUHUCTPATUBHOMY PErJIaMEHTY);

3) pewenue 00 oOTKase B TpuUeMe JOKYMEHTOB, HEOOXOMUMBIX A
[IPEeJOCTaBICHUS! MYHUUMOAIBHOM ycayru (mpuioxkeHne Ne 3 K HacTosiemy
aJIMUHUCTPAaTUBHOMY PErJIAMEHTY).

2.3.2. Pesynprar mpenoCTaBICHHUS MYHHUMIAIBHOH YCIYTH HampaBlIsieTCs
3a8BUTENI0 B (OpME DIEKTPOHHOIO JOKYMEHTa, MOJAMUCAHHOTO YCHJIEHHOM
KBaJIM(HULIEPOBAHHOM 31€KTPOHHON MOIKUCHIO YIIOJHOMOYEHHOTO 10/KHOCTHOIO JIKIA
Hcnonxoma (mubo Hcnonxoma), B coorBeTcTBUH ¢ DeepanbHBIM 3aKOHOM OT 6 anpens
2011 roga Ne 63-®3 «O06 snexTpoHHOM noanucu» (nanee — OenepanbHblil 3aKoH No 63-
®3) B nuuHpli kabuner EnuwnHoro mnoprama. B cilydae HampaBieHus 3asBIEHHS
IIOCPeCTBOM PecniybnukaHckoro nopTana pe3ynbTaT IIpe1OCTaBIEHHUs
MYHHIHUIIAIEHON YCIIYTH HAIpaBIIseTCs TaK jKe B JUYHBIN KaOuHeT PecmyOmukaHCKOTO
noprana. .

2.3.3. Ilo BbeIOOpY 3asBUTENsl pe3yJbTaT MPEJOCTaBICHUS MYHHUIUIAIBHOMN
yeanyrd Beigaercst B Micmoakome unn B MOLL B dopme sK3eMIuispa 3JEKTPOHHOI'O
JOKYMEHTa, pacleyaTaHHOro Ha OyMaKHOM HOcUTese, 3aBepeHHOT0 IMeYaThlo |
IOJIMCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO AODKHOCTHOro nuua Mcmomkoma wimw
paboTHHKka M®L],

2.3.4. 3asBUTeNb BIPABE MOIYYUTH Pe3yJbTaT NIPEIOCTaBICHUS MYHULUIIAIBHON
yclIyrd B (OpMe 3JIeKTPOHHOIO JOKYMEHTa B TEUeHHe CpOKa AeWCTBHs pe3yJbTara
[PeJOCTaBICHHS] MyHULIUNIATBHON YCITYTH.

2.4. Cpok npeocTaBieHHs MyHUIUIIATBHON YCIYTH, B TOM YHCIIE C YIETOM
HEOOXOAMMOCTH O0pallleH!s B OpraHM3al[iy, Y4acTBYIOIINE B IIPeIOCTABICHUN
MYHULUNANBHON YCIYTH, CPOK MPHUOCTAHOBIIEHHUS [TPeIOCTABICHHUS MyHHUIIANIATBHON



YCIIyTH B CIIy4ae, €CJIHM BO3MOXKHOCTb NPUOCTAHOBIEHUS IIPEAYCMOTPEHA
3aKOHOaTensCTBOM Poccuiickoit @epepaliiu, CpOK BbIIAa4H (HaIlpaBIeHUs )
JIOKYMEHTOB, SIBJISIIOLIMXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHULIMTIAIBHON YCIIYTH

2.4.1. MyHHuIUNIAIbHAS YCIIyTa IPeJ0CTaBIIeTCA B TEUeHHE TpeX pabounx JHeH.

2.4.2. TlprocTaHOBIEHHME CpOKa IIPEIOCTABICHUS MYHHLUIAIBHOM YCIYyTrd HE
npeayCcMOTPEHO.

2.4.3. HampaBneHue OOKYMEHTa, ABISIOLIETOCA pe3ysbTaTOM IIPENOCTaBIIEHUS
MYHUIMIATbHOH  ycayru B ¢opMe 3IeKTPOHHOTO  JOKYMEHTa, 3asBUTEIO
OCYILIECTBIISICTCSI B JieHb OQOPMJICHHS W PETHCTPALAM pe3ysibTara INpeLoCTaBIeHHs
MYHULUNAIbHON YCIYTH.

2.5. McuepnsiBaromuii epedeHb JOKYMEHTOB, HEOOXOAHUMEIX B COOTBETCTBHH C
3aKOHO/aTeIbHBIMH UM UHBIMH HOPMAaTUBHBIMU NPABOBBIMU aKTaMU JJIs
[IPe0CTaBIEHUS MYHHULUNIAIBHON YCIYTH, a TAKXKe YCIYT, KOTOPBIE SIBIISIEOTCS
HEOOXOAUMBIMU U 00513aTeNIbHBIMU IS IPEJOCTABICHUS MyHUIIUIIATBHBIX YCIIYT,
'IOJUIekKAILMX [IPEACTaBIEeHUIO 3asBUTENIeM, CITIOCOOBI HX ITOMYUYSHHS 3asIBUTEIIEM, B TOM
4ucle B 3JIEKTPOHHON hopMe, MOPAIOK UX MPeICTaBICHHS

2.5.1. Ina  monmydeHWs MYHHLUIAIBHOM YCIYrd 3asBHUTENb MPEACTABIIET
CJIEYIOIINEe TOKYMEHTHI:

1) 1) noxyMeHT, y1OCTOBEPSIIOIIUHN JTHYHOCTE (ITaCopT rpaxaanuda Poccuiickoit
Qepepaunn MO0 WHOH IOKYMEHT, YIOCTOBEPSIOUIMM JIUYHOCTh, B COOTBETCTBHH C
3aKoHOZaTeNbCTBOM Pocculickoit @enepanuun) (He TpeOyercs B ciaydae oOpalleHHs
nocpeactsoMm EnuHoro, Pecmybnukanckoro moprana);

2) NOKYMEHT, YIOCTOBEPAIOIIIH TOTHOMOYHS ITPEICTABUTES 3asBUTEIIS;

3) 3asBIIeHHE:

B (hopMe NOKyMeHTa Ha OymMaxxHOM HocuTele (npuioxeHnde Ne 4 K HacTosALIEMY
aIMHHHUCTPATUBHOMY PETJIAMEHTY ); :
| B 3JIEKTPOHHOH (opMe (3amONHsAETCs TIOCPEICTBOM BHECEHHS COOTBETCTBYIOIIHX
CBEJIEHMH B OJJIEKTPOHHYIO (GOpMy 3asBJIEHUs), MOAMNHUCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMM TyHKTa 2.5.3 aJMMHUCTPATHBHOIO perjaMeHTa, IpH OOpalleHuH
nocpeacTBoM EnvHoro, Pecmy6nukanckoro noprana, |

4) B ciydae, ecaM Ui NPEJOCTABICHHS MYHHUIIMITAIBHON YCIyrd Heobxomuma
00paboTKa NepcOHaJIbHBIX MAHHBIX JIMIA, HE SIBJISIOIIErOCS 3asgBUTENEM, U €CIIH B
COOTBETCTBHH C (efepalbHbIM 3aKOHOM 00paboTKa TAKHX IIepCOHATBHBIX JAHHBIX
MOJKET OCYILECTBIATLCS C COINIACHS YKA3aHHOTI'O JIMIIA, [Ipy oOpallleHHH 3a IOJyYeHUeM
MYHULIUIAIGHOH YCIIyI'M 3asBHTENb JONOIHHMTEIBHO MPEACTaBIsgeT ITOKYMEHTHI,
MOJATBEPKAAIOIIME IIOIydYeHUE COINIacHsl YKa3aHHOTO JIMIa WM ero 3aKOHHOI'O
[peJcTaBuTeNsd Ha 00pabOTKy MepPCOHAIBHBIX NAHHBIX YKa3aHHOTO JKMNA. JJOKYMEHTEHI,
HOJTBEPKAAIOLINE [TOIYYEHHE COrIacHs, MOTYT OBITh NPEACTABICHBI B TOM YHCJIE B
(opMe IEKTPOHHOTO JOKYMEHTA,



5) B ciyuae, ecnu OOs3aHHOCTh XpaHeHUs AoMOBOM KHuru no 31.12.2017
BO3JIarajjaCch Ha COOCTBEHHHKOB JKMUJBIX IIOMEILEHUMH, 3asBUTENEM IpeACTaBIIsAeTCs
IOMOBAasi KHUTa;

J 6) mpaBOycTaHABIMBAIOLINE JOKYMEHThHI Ha MHAWBHIYalbHBIH KUIOH 10M (eciiu
paBo COOCTBEHHOCTH HE€ 3aperucTpHpoBaHO B EQMHOM rocyJapCTBEHHOM peecTpe
HEeABU>KUMOCTH ) — JIJIs1 BBIITACKH M3 MTOXO3SIMCTBEHHON KHUTH.

2.5.2. 3asBleHHWe W TMpHJIaraeMble TOKYMEHTBI MOTYT OBITh IIPeJCTaBIEHBI
(HampaBJieHbl) 3asIBUTEJIEM OJHUM U3 CIeAYIOLIUX CII0OCO00B:

1) uepe3 M®@IL] Ha OyMaKHBIX HOCHUTEIAX U B BHJE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUIM NYHKTA 2.5.3 aAMUHUCTPATUBHOI'O periiaMeHTa;

2) mocpenctBoM EnmpHoro, PecryOmkaHCKOro rmopraia B 3JIEKTPOHHOU opMme;

3) B HMcmonkoM JIWYHO WM IOCPEICTBOM ITOYTOBOM CBSI3M Ha OyMa)XHOM
HOCHUTETIE.

3asBneHHe W IpWiaraeMmble JOKYMEHTHI, IMpPHU HaNpaBIeHUH IOCPEICTBOM
MIOYTOBOH CBSI3H, 3aBEPAIOTCS B YCTAHOBIEHHOM IOPSIIKE.

2.5.3. 3asBneHue npu HampaBieHHH nocpeactsoM Enunoro, PecmyOmukanckoro
nopTaJia NOANUCHIBAETCS IPOCTOMH AIEKTPOHHOMN MOAMKUCHIO 3asiBUTEIIS.

' JUist 1monmydeHHs IMPOCTON SJIEKTPOHHONW MOAMHCH 3asBUTENI0 HeoOXO0AuMO
NpoiTH mpouenypy perucrpauuu (ayrentupukauuu) B ECHA, a Taxike moaATBepAaUTh
YUETHYIO 3aIIHCh.

DJIEKTPOHHBIE JOKYMEHTH! (3JeKTpOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
noanyskrax 2, 4-6 myHkrta 2.5.1 aIMMHHUCTPaTHBHOIO perjaMeHTa, 3aBepsIoTCs
YCWJIEHHON KBaJU(UUUPOBAHHON IMOAMMCHIO JIML, YITOJHOMOYEHHBIX Ha CO3JaHHE M
MOANKMCAHNE TAKUX JOKYMEHTOB, B TOM YMCJIe HOTapUyCaMH.

DJIEKTPOHHBIE JOKYMEHTH! (3J1IeKTpOHHBIE 00pa3sl JOKYMEHTOB), TIpHIaraeMble K
3asBJICHHIO, B TOM YHCIIe JOBEPEHHOCTH, HAMPABISIIOTCA B BUIe (aiiaoB B (opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mobaiir.

KauecTBo npenocraBisieMbIX 3J€KTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B IMOJHOM O0OBEME MPOYHTATh TEKCT JOKYMEHTA U
pacrno3HaTh PeKBU3UTHI JOKYMEHTA.

! 2.5.4. 3anpeiaercs TpeGOBaTh OT 3asIBUTENS:

1) nmpencraBneHUss TOKYMEHTOB U WH(OpMAIMU MM OCYIIECTBIEHHUS IeHCTBUM,
NpeACTaBIeHHe WM OCYIIECTBICHHE KOTOPBIX HE MPEoyCMOTPEHO HOPMATHBHBIMH
MPABOBBIMH aKTaMHM, PEryJUPYIOIMMH OTHOIICHHS, BO3HHKAIOIIHE B CBSA3M C
[IPeI0CTaBIeHUEM MYHUIIUNIATEHON YCIYTH;

2) ocyuiecTBiieHUs AEHCTBHM, B TOM YHC]IE COIIACOBAaHMM, HEOOXOIUMEIX IS
MOJyYE€HHUs MYHHULMIAIBHOM YCIyrM M CBA3aHHBIX C oOpaljeHHeM B UHbIE
rOCYJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOTO CaMOYIpPAaBIE€HWs, OpraHW3aluH, 3a
MCKIFOYEHHEM IIOJIy4YE€HHMs YCIYr M TMOJY4YeHHs JAOKYMEHTOB M HH(OpMaIuH,
MPEJOCTABIAEMBIX B pe3yJbTaTe IIPEAOCTABIEHUSI TaKUX YCIYr, BKIIOYEHHBIX B
repe4yHH, yKasaHHele B 4dacTu | cratem 9 PenepanpHoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00S3aTENBHBIX YCIYT);

3) mnpexacraBleHHs JOKYMEHTOB W HMH(OpPMaluu, OTCYTCTBUE H  (WUJIK)
HEJIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIIMCH IIPH MEPBOHAYAIBHOM OTKa3e B IpUEME
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JOKYMEHTOB, HEOOXOIMUMEIX [UIs MpPEeIOCTaBIeHHs] MyHHLUIAIbHONH YCIyrd, nubo B
[IPeAOCTaBICHUN MyHHLUNIAIBHON YCIYTH, 3a HCKIIOUEHHUEM CIIEIYIOIIUX CIIy4Yaes:

a) u3MeHeHHWe TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX aKTOB, Kacarol[HXCH
MpeoCTaBIeHU MYHHULMIIAIBHON YCIyrH, IOCie epBOHAYaIbHOM M10Ja4H 3asBICHHS
O MPeI0CTaBIEHUY MyHULIWIAIbHON YCIyTH; '

0) HayMuue OMOOK B 3asBJICHHH O IPEJOCTABICHUU MYHUIUIIATbHON YCIYIH H
JIOKyMeHTaX, IOJAHHBIX 3asBUTEJIEeM IIOCe IIepBOHAYaJbHOIO OTKasa B IpHEMe
JIOKYMEHTOB, HEOOXOIMMBIX Ui MPeNOCTaBIeHUs MYHHIHNAIbHOM YCIyrH, 160 B
NpeaOCTaBICeHUH MYHULIUNIATBHON YCIIyTH U He BKIIOYEHHBIX B IIPE/ICTaBICHHbBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTE€YEHHE CPOKa AeHCTBUS JOKYMEHTOB WM H3MEHeHue MH(OpMaIUH I0cie
NIepBOHAYATBHOrO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeAOCTaBICHHUS
MYHULMIAIBHON YCIIyTH, TH00 B IIPE10CTaBICHUN MyHUIIUIIAIBHON YCIIyTH;

r) BBISABJIEHHE [OKYMEHTAIBHO IIOATBEPXAeHHOTO (akrta (IIPHU3HAKOB)
OIIMOOYHOrO HJIM IPOTHUBOMPABHOrO AeHCTBHUs (0e31eHCTBHs) MOJKHOCTHOIO JIULA
Hcnonkoma, pabotHuka MO®LI, npu nepBoHavYaIbHOM OTKa3e B IIpHEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsI ITPEAOCTABICHUS! MyHULIUITAIIbHON YCIyTH, MO0 B IIPeAOCTaBIEHUN
MYHUIIMNAJIbHONW YCIYTH, O 4YeM B IMHCHbMEHHOM BHUJlE 32 IOJANHMCHI0 PYKOBOAUTENS
Hcrnonkoma npu nepBoHavyaIbHOM OTKasze B IpUeMe JOKYMEHTOB, HeOOXOMMMBIX IS
NpEeIOCTAaBIEHUs] MYHULHUNAIbHOM YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKke
IIPUHOCATCS U3BUHEHHUS 3a JOCTaBIeHHbIe HeY100CTRa;

4) mpenmocrtaBiieHMsT Ha OyMa)XHOM HOCHTeNe DOKYMEHTOB H HchopMauHH
3JIeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBepeHBl B COOTBETCTBUM C ITyHKTOM 7.2
yactu 1 crateu 16 @epepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYeHHUEM CIIydaeB, €CIIH
HaHECeHHe OTMETOK Ha TaKWe JIOKYMEHTHI JTUOO UX U3BATHE SBIISETCS HeOO0XOIUMBIM
YCIIOBHEM IIPEJOCTABIEHUS FOCYJapCTBEHHON WM MYHHLHMIIAIBHON YCIYTH, U HHBIX
Clly4aeB, yCTaHOBIIEHHBIX ¢eaepaibHEIMU 3aKOHAMH.

2.6. McueprpiBatoninil nepeueHb JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBHH C
HOPMaTHUBHBIMH [IPABOBBIMHU aKTaMH /IS [IPEAOCTaBICHUS MYHULIUNIAIBHON YCIIyTH,
KOTOpPBIE HAXOAATCS B PaCHOPSKEHUH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO

' CaMOYIIPaBJIEHUs U MOJBEJAOMCTBEHHBIX I'OCY/1apCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOyIpaBIeHUsI OpraHU3aliil H KOTOPhIe 3asiBHTENb BIpaBe MPeACTaBUTh, a
TaKXe CIIOCOOBI UX ITOJYUYeHHUs 3asiBUTEIIMH, B TOM YHCIIE B DJIEKTPOHHOM (opme,
TIOPSIIOK UX TIPEICTABIIEHHUS; FOCYAaPCTBEHHBIM OpraH, Oprad MeCTHOIO
caMOyIpaBJIeHHs IMOO OpraHu3alts, B paclopsDKeHUH KOTOPBIX HAXOSTCS JaHHbIe
IOKYMEHTBI

2.6.1. [lonmyyaroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMOEHCTBHUS:

1) Bbmmcka u3 EaMHOrO rocygapCcTBEHHOTO peecTpa HEABIKUMOCTH — —
Denepansras ciyx0a rocy1apcTBEHHON perucTpalyu, Kajaacrtpa U kaprorpapuu;

2) cBeleHUs O NEHCTBYIOLIEM MacmopTe rpaxaaduHa Poccuiickoit Meneparyu —
MB/I Poccuu;
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3) cBemeHuUss 0 HOTapHaIbHOU OOBepeHHOCTH — PenepanbHas HOTapHabHas
najara.

2.6.2. 3asBUTENE BIpaBe IPeJOCTaBUTH JOKYMEHTEI (CBEIEHMs), yKa3aHHEBIE B
nmoanyHkre 1 myHkra 2.6.1 aIMHHHCTPaTHBHOTO perjaMeHTa, B (hopMe 3IeKTPOHHBIX
JIOKYMEHTOB, 3aBEpPEeHHBIX YCHWIECHHOM KBanMGUIMPOBAHHON MOANKCHIO  JIHII,
VIOJHOMOYEHHBIX Ha CO3/JaHue U MOMANHUCAHWE TaKUX HOKYMEHTOB, IIpH IIOJa4e
3asiBJICHMS.

2.6.3. HenpexncraeneHue (HECBOEBPEMEHHOE IIpelCTABIeHHE) YKa3aHHBIMH B
nyHkTe 2.6.1 aAMHUHUCTPATUBHOIO perjamMeHTa OpraHaMu IoCyJapCTBEHHOW BJIACTH,
opraHaMM MEeCTHOTO CaMOYIIpaBIIeHMs, OpraHHU3allUsIMHU JOKYMEHTOB M CBEIEHUH HE
MOJKEeT SIBJIITECSI OCHOBaHMEM JJIsl OTKa3a B IPe0CTaBICHUH MyHULUIIAIIBHON YCIIYTH.

2.6.4. JlomxHocTHOe Juuo W (WiIM) paOOTHUK, yKazaHHBIX B IyHKTe 2.6.1
aAMHHHCTPAaTUBHOIO pErIAMEHTa OpraHoOB M OpraHu3allii, He IpejACTaBUBIINE
(HeCBOEBpEMEHHO IpeICTaBUBIINE) 3alpolIeHHbIe W HaXOJAIIHeCs B PAaCIOPsSKEHHUU
JIOKyMEHT MM CBEJEHHs, TOJIEKAT aAMUHUCTPATHBHOH, AMCIUIUTMHAPHON WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoii Menepanny.

2.6.5. 3anpemaercs Tpeb0BaTh OT 3asBUTENS JTOKYMEHTBI CBEJIEHUS, B TOM YHCIE
[OATBEPKIAIOIIHe BHECEHUE 3asBUTENIeM IUIAThl 3a MPeJOoCTaBleHne MyHHUIUIIATbHON
YCIIYTH, HAXOAAIIHAECS B PACIIOPSIKEHHH I'OCY1apCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYIIpaBlIe€HHs W IOABEIOMCTBEHHBIX T'OCYJIApCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYIIpaBIeHUs OpraHU3alui.

Henpezncrasnenue 3asgBuTeneM JOKYMEHTOB, COIEPXKALIUX CBEJIEHUS, KOTOpbIE
HaxXO[SITCS B PACIOPSHKEHHH TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYyNpAaBJIeHHUs M II0JBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOIO CaMOYIIPaBIIEHUsI OpraHM3alui, HE SBIIETCH OCHOBaHMEM JUId OTKas3a
3asIBUTEJIIO B IIPEJIOCTABICHUA MYHULIMIIABHON YCIIYTH.

2.7. McuepnblBarolyii nepevyeHb OCHOBAaHUH JJII 0TKa3a B IpHeMe TJOKyMEHTOB,
HEOOXOIUMBIX IS MPeIOCTABICHHS MyHUIUIIAIBHON YCIyTH

2.7.1. OcHOBaHUSIMH MJIi OTKa3a B MpHEME IOKYMEHTOB, HEOOXOIMMEIX I
NPeAOCTaBJIEHHs MyHUIUIIATbHON YCIIyTH, SIBJISIOTCA:

1) mnpencraBieHHBlE 3asABUTEIEM JIOKYMEHTBI COAEPKAT IOOYHCTKH |
HCIIPaBJIEHUs TEKCTa, HE 3aBEpPEHHbIE B IOPAAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutickoit @enepaiuu;

2) ,I[OKYMeﬁTBI cojep)kaT IOBPEXKICHUSA, HalW4YHMe KOTOPBIX HE IO3BOJISIET B
[IOJHOM 00BbeMe UCIONB30BaTh HHGOPMAILMIO W CBEJEHUs, COHepKallhecs B
JOKYMEHTax JJIsl IIPeAOCTaBICHAS MyHUIUIAIIBHOM YCITyTH;

3) npencraBieHHbIE JOKYMEHTHI HWIIA CBEIEHHUS YTPaTHWIM CHIYy HAa MOMEHT
oOpalleHys 3a MyHULUINANBHOW YCIyro# (IOKYMEHT, YIOCTOBEPSIOIIUH MOTHOMOUHS
IIpeICTaBUTENS 3asBUTENIA, B Cilydae oOpallleHus 3a IpeI0CTaBIeHueM MyHHIUIIaNIbHON
YCJIYTH YKa3aHHBIM JIUIIOM );
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4) mogaua 3asBJICHHUS O [IPEIO0CTABICHUH MyHULIUIIAIBHOW YCIIyTH U TOKYMEHTOB,
HEOOXOIMMBIX JUIS TPefOCTaBICH s MYHHIIUIAIBHOM YCIyrH, B 3JIEKTPOHHOH (DopMe ¢
HapyIIeHHEeM YCTAHOBIEHHBIX TpeOOBaHHIH;

5) HEKOPPEKTHOE 3aIrolIHeHHe 00sS3aTeNbHbIX Nojel B GopMe 3asgBIeHHs, B TOM
yyclle B MHTEPAKTUBHOH (opme 3asBieHus Ha Enunom, PecmyOnukaHnckoM Iopraie
(He0CTOBEPHOE, HETIOJIHOE, JINOO HETTPABIIIBHOE 3aMOJHEHUE);

6) TNpelCTaBIEeHHE HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
TIpeOoCTaBIeHUs MyHUIUITIATIBHON YCIYTH;

7) 3asBlIeHHE O IPeJOCTABIECHUH YCIYTH IIOJAaHO B OPraH I'OCYJapCTBEHHOM
BJIACTH, OpPraH MEeCTHOTO CaMOYIIPABJIEHHUs UM OPraHu3al(kio, B MOJTHOMOYHUS KOTOPBIX
He BXOIUT IIPeIOCTaBIeHNe MYHHULIUITAIILHON YCIIYTH;

8) mecobmoaeHne ycraHOBIeHHBIX crathell 11 ®DemepanbHOro 3akoHa OT 6
amperst 2011 roma Ne 63-O3 «O0 3/eKTPOHHOW MOAIKCH» YCIOBHH IPU3HAHUS
JEeMCTBUTENLHOCTH YCHIICHHOH KBATH(UIINPOBAHHOHN 37I€KTPOHHOM IIOJITUCH.

2.7.2. TlepeyeHb OCHOBaHHWH I OTKa3a B MpHeMe JOKyMEHTOB, HEOOXOIHMMBIX
IS TIOJYYCHHS MYHUIIMITAIEHOM YCITyTH, SIBIISI€TCS HCUEPIIBIBAOLIMM.

2.7.3. Pemenue 00 oTKasze B NMpHeMe 3asBICHHS U JTOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEAOCTABIIEHUS] MYHULIUIIANBHOM YCIIyTH, MOXeT OBITh MPHHATO KaK BO BpeMsI
npreMa 3asgBHTENISA, TaK W IOCIE IOJIyYeHHs] OTBETCTBEHHBIM OJDKHOCTHBIM JIMIIOM
McnonkoMa HEOOXOAUMBIX Ul NIPEJOCTABICH s MyHHULIMITAILHOM YCIYTH JOKYMEHTOB
(cBeeHMI) ¢ HWCIIOJB30BaHMEM  MEXKBEJAOMCTBEHHOI0  HH(MOPMAILMOHHOTO
B3aUMOJEHUCTBUSA, B CPOK, HE TpeBbIILAIOLIME 9 pabouux JHEH co AHA perucTpaluy
3asIBIICHMSL.

2.7.4. 3ampeluaeTcss OTKa3blBaTb B IIpUEME 3asiBIICHUS M HHBIX ITOKYMEHTOB,
He0OXO0IUMBIX J/IS IIPEeIOCTaBIEHHU MyHULIUIIAIBHON YCIYTH, B Cllydae €Clld 3asgBIIeHHe
U JOKYMEHTBI, HeOOXOJUMBIEe IS MPEeJOCTaBICHHUS MyHUIUIIAIBHON YCIIyTH, IIOJaHb] B
COOTBETCTBHHU C MH(OpPMaLKeH O CpoKax M MOPSAKE NPEeIOCTaBICHHS MyHULIUIIAIEHOM
yCliyry, onyonukoBanHoi Ha EnuHoM noprane, PecryOinukaHCKOM HopTale.

2.8. McuepnbiBaromiyii nepeuyeHb OCHOBAHUM JUIsl IPUOCTAHOBIIEHHUS UIIH OTKAa3a B
[IPEIOCTaBIECHUN MYHUIUIIAIIBHON yCIyTH

2.8.1. OcHoBaHHs JUIsl MPUOCTAHOBIEHHS IPEHOCTABIEHHS MyHHIUIIAIbHOH
YCIIyI'H OTCYTCTBYIOT.

2.8.2. OcHoBaHus JUIsd OTKa3a B [IPeOCTABICHUY MYHHULIAIIAIBHON YCIIyTH:

1) B IIpelCTaBNeHHBIX 3asSBJeHHUH U (WIM) JOKYMEHTAX COIEPIKUTCS HEMOHAS 1
(unu) HegOCTOBEpHAs: HHPOPMALIUS; |

2) mocTyIUleHHe OTBeTa OpraHa rOCYNapCTBEHHOM BIACTH, OpraHa MECTHOIO
camoyImpaBieHus: JuO0 MOJBEJOMCTBEHHON oOpraHy TIOCYJapCTBEHHOM BIJIACTH WM
Oprady MECTHOTO CaMOYyNpaBlIeHHs OpraHH3allii Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBHIETEIBCTBYIOIIET0 00 OTCYTCTBUU JOKYMEHTa U (WIK) HHGOPMALH, HEOOXOAUMBIX
IUISL TIPEJOCTAaBICHNUs] MYHHUIUIIAIBHON YCIYTH, €CIM COOTBETCTBYIOIUH JOKYMEHT HE
OBLI IpeCTaBIIeH 3asiBUTENIEeM 110 COOCTBEHHOM NHHUIINATUBE;
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3) OTCYTCTBHE CBEJEHHIl O PEerucTpallH Ipa)kAaHWHA 110 MECTy >XKHUTE/IbCTBa
(mpeOpIBaHUA) B pacIIOPSHKEHUN OpraHOB MECTHOT'O CaMOYMPaBJICHUS.

2.8.3. IlepeueHp OCHOBaHWM IS OTKa3za B INPENOCTABICHHUH MYHULUIAIBHOM
YCIIyTHU SIBISIETCS] MCUEPIBIBAIOLIM.

2.8.4. 3anpemraercs OTKa3blBaTh B IPEIOCTABIEHUH MYyHHULHMIAJBHON YCIYTH B
clydae, €CIM 3asfBlieHHe O TNPeHOCTaBICHUH MYHULMIIAIbHONH YCIYI'd IIONaHO B
COOTBETCTBHH ¢ HH(pOpPMALIMEHd O CpOKax M MOpsIKe MpelOCTaBIeHHUs MyHUIUNAIbHON
yCIyrH, onmyonukoBaHHOHM Ha EauHoM nopraine, PecnyOnukaHCcKoM IopTae.

2.9. Ilopsnok, pa3Mep U OCHOBaHUs B3UMaHUs rOCY1apCTBEHHON MOLIIITUHEL WIH HHOH
J1aThl, B3UMaeMol 3a peJoCTaBlIeHIHe MyHULIIUTIANbHOHN YCIyrd

MyHuUnansHas yciryra IpelocTaBlseTcs Ha 6e3B03Me3THONH OCHOBe.

2.10. TlepeueHp ycnyT, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMU M 00s3aTENbHBIMHU IS
NpefoCTaBlIeHNs MyHULIUITATBHON YCIYTH U MPEAOCTABNISIOTCS OPraHU3alusIMU U
YIOJIHOMOYEHHBIMHU B COOTBETCTBUH C 3aKOHOaTenscTBOoM Poccuiickoit ®eneparuu
JKCIEPTaMH, yYacTBYIOLIMMH B IPEAOCTABICHUH MYHHUIUNIAIBHOU YCIyTH

[IpenocraBaenne HeOOXOAUMBIX U 00S3aTEIBHBIX YCIYT He TpeOyeTCs.
' 2.11. Ilopsapok, pasMep U OCHOBaHMs B3UMaHHUs TUIATHI 3a MPEIOCTaBIeHUE YCIYT,
KOTOpPBIE SABILIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU IS TPEAOCTABICHUS
MYHHLHIATBHON YCIIyTH, BKIIIOYas HHOOPMALIKMIO O METOJUKE pacuera pasmepa Takoi
ILJ1aThI

IIpenocraBnenrie HEOOXOAUMBIX U O0S3aTENBHBIX YCIYT He TpeOyeTcsl.

2.12. MakcuMamnpHBIN CPOK OXKHUAAHUS B OUepeaH MPH Moade 3ampoca o
NIPeIOCTABIEeHIH MyHULIMITAIBHOMH yCTyTH, YCIyTH, MPeAoCTaBIsIeMOl OpraHu3aluei,
YYacTBYIOIIEH B IIPENOCTABIEHUH MYHHULIUIIANBHON YCIyTH, U IPU IOIy4YeHUH
pe3yJbTaTa MPe0CTaBIeHNs] TAKHX YCIyT

2.12.1. BpeMs oxunanus 1pu 1ojjaqye 3asiBJICHUS Ha MTOTYyYeHUE MYHHUIUIIAIbHON
'YCIIYTH - He Oosiee 15 MUHYT.

2.12.2. TIpu TONyYeHWH pe3yJbTaTa MMpPeJoCTaBICHHMS MYHHULUIANBHON YCIyru
MaKCHUMAaIIBHBIA CPOK OKHMIAHUS B OYEpeM He AOJKEH MPEeBbIaTh 15 MUHYT.

2.13. Cpok u NOPSIAOK perucTpaliu 3anpoca 3asBUTeNs O PeA0CTaBIeHUH
MYHULUIIAIBHON YCIYTH U YCIYTH, IpeJocTaBIsieMoll opranu3alueii, yuacTByolei B
IIPEIOCTaBIEHUH MyHULUITAJIBHON YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOH (hopme
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2.13.1. Tlpu nuuHoM oOpamenuu B M®IL[ B neHp mogaum 3asBIeHUS 3asIBUTEIIO
BblgaeTcs pacnucka uz AVMC MOI] ¢ perucrpallduOHHBIM HOMEPOM, IIOATBEPKAAIOLINAM,
YTO 3asBJI€HNE OTIPAaBICHO, U JATOU I101a4y 3asIBIICHHUS.

2,132, [Ipu HarpaBJIeHUN 3asBJICHUS TIOCPEICTBOM, EnuHoro,
PecnybiMkaHCKOro nopTana 3asiBUTENb B A€Hb MOJAYH 3asBJICHHS ITOMYyYaeT B JTUYHOM
kabunete Enunoro, PecnyOmukaHckoro mopraja ¥W IO 3JIGKTPOHHOH IOYTE
YBEIOMJIEHHE, IIOATBEPXKAAOIee, UTO 3asiBJIE€HHE OTIpPaBlIeHO, B KOTOPOM
YKa3bIBalOTCA PErUCTPAllHOHHEIN HOMEp U JaTa [T0Ja4H 3asBICHHS.

2.13.3. Tlpu nuuyHoM oOpameHuu B Fcmoakom B JieHb NOAa4YM 3asBICHUS
YIIOJHOMOYEHHBIM JO/DKHOCTHBIM JULlOM Fcrmonkoma 3adBUTENIO BhIJAeTCS paclucka
U3 aBTOMAaTU3UPOBAHHOW MH(HOPMAITMOHHON CHCTEMBI, IIPEAHA3HAYCHHON IS OKa3aHMsI
rOCYyJapCTBEHHBIX W MYHUIMIIUIBHBIX YCIYL, C PErHCTPallMOHHBIM HOMEPOM, JaTOH
10141 3asBJICHMS U [IepEeYHeM NPeaCTaBIeHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMEILEHUAM, B KOTOPBIX MPEIOCTABIACTCS MyHHUIIUIIATBEHASL
yCIIyTa, K 3ally OKMAAHHs, MECTaM JJId 3all0JIHeHUS 3aIIPOCOB O IIPeI0CTaBIeHUN
MYHULUNIATBHON yCIyTH, HH(OPMallMOHHEIM CTeHAaM ¢ 00pa3laMy WX 3aTlOTHEHUS 1
IepeYHeM JOKYMEHTOB, HEOOXOAMMBIX [JIs IIPEeIOCTaBIeHHs KayKI0i MyHUIIUIAIBHON
YCIIYTH, Pa3sMEILEHUI0 U O(OPMIICHUIO BU3YAIIBHOM, TEKCTOBOH M MYJIBTUME IHHHON
HH(OPMAaLIUH O TTOPSIKE MPEAOCTABICHHUS TaKOH YCIYTH, B TOM YHCIIE K 00eCIeYeHUIO
JOCTYIIHOCTH U1l MHBAIMAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH ¢ (eiepallbHBIM
3aKOHOJATEIbCTBOM U 3aKOHOJaTebeTBOM PecriybOinku Taraperan o conuanbHOi
3alUTe HHBAIIUIOB

2.14.1. IlpepocraBieHre MyHULIUIIAIBHOW YCIYTd OCYLIECTBISAETCS B 3AAHUIX U
IIOMEUIEHHUAX,  OOOpYZOBaHHLIX IPOTHBONOKAPHOH  CHCTEMOW W CHCTEMOI
MTOXKapOTyIIeHHSI.

Mecra npuema 3asgBuTeneil OO0OpPYOYOTCS HEOOXOAMMOH MeOelnplo s
0o(OpMIIEHHS TOKYMEHTOB, HH(MOPMALIMOHHEIMHU CTEHIAMH.

2.14.2. B COOTBeTCTBHH C 3aKOHOJAATENbCTBOM Poccuiickoit Dexpepannu o
COLMAITBHON 3all[UTe MHBAIUAOB B LENSIX OEcHpersiTCTBEHHOro J0CTyIla K MeCTy
IIPEJOCTABJIEHUS MYHULIUIIAIBHON YCIIYyTH 00eCIIeurnBaeTCs !

1) obecrieunBaercsi OeCHpEeNATCTBEHHBIM HOCTYH WHBAIMIOB K MeECTy
MIPEAOCTABICHUS MYHHMIUIAIbHOW YCIyTH (YZOOHBIM BXOA-BBIXOJ B IIOMEINECHUS H
[epeMelleHre B UX NPeJIenax); :

2) Bu3yaibHas, TEKCTOBas W MyJbTUMeIMHHAS HH(OPMALMS O IIOPsIKe
IIPEJOCTaBICHUd MYHMIUITAIBHOM YCIYrd pasMmelaercss B YOOOHBIX JIs
3a4BUATENIEM MecTaX, B TOM YUCJIE C Y4YETOM OrPaHHYeHHBIX BO3MOXKHOCTEH
WHBAJIU/IOB;

3) CONpOBOXKIEHHE KHBAIHIOB, HMMEIOIINX CTOMKME paccTpoicTBa
(GYHKLMY 3peHHS U CAMOCTOSTENEHOTO MepeIBIKEHHMS, i OKa3aHHE UM TIOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITEJBHOIO TMEPENBIKEHHS [0 TEPPUTOPHH, Ha
KOTOPOH pacCIONIOKEHBI OOBEKTHl COLMAIBHOM, HHXXEHEPHOH M TpPaHCIIOPTHOM
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HHPPACTPYKTYp, BXOJa B Takhe 00BEKTHl U BBIXOJA M3 HUX, MOCAZAKU B TPAHCIIOPTHOE
CpeACTBO U BBICAJIKU M3 HETO, B TOM YHCJIE C HCIOIb30BAaHUEM KPECIa-KOJSICKY;

5) Hapnexamiee ~— pasMelleHHe — OOOpYJOBaHHMsT M HOCHTEJEH
HHOpPMAIMK, HEOOXOAMMBIX I obecriedyeHuss OECHpensTCTBEHHOIO OOCTYIa
MHBAIKIOB K YCIIyraM ¢ YI€TOM OrpaHHYeHHH WX KU3HEesATeIbHOCTH;

6) nyOnupoBanue HeOOXOOMMOM JUIsi HMHBAJIHAOB 3BYKOBOM W
3pUTEIBHON MH(OpMaLMK, a TakKe HaJNWcel, 3HAaKOB U WMHON TEKCTOBOH H
rpaduveckoit MHGOPMAIMK 3HAKaMH, BBIIIOJHEHHBIMH pelbe(pHO-TOUEUHBIM
mpudTom bpaiins;

7) Iomyck cyplornepeBoaurKa U TUMIOCYpAONepeBOAUHKa,;

8) momyck  coOaku-TIpOBOAHMKA  MPU  HAIMYHU  JOKYMEHTa,
TIOJTBEPIKIAIOIET0 ee CIelralbHoe o0ydeHHe W BBIJaBaeMoro mo (opme U B
NopsiiIKe, KOTOpbIe YCTaHOBIEHBI MPUKa3oM MHUHHUCTEpCTBA TPyJa U COLUAIbHOMN
saumThl Poccuiickoii @eneparmu ot 22.06.2015 Ne 386m «O06 yTBepMkKICHUH
bopMBl TOKyMEHTa, IOATBEPIKAAIOMIEro ClelraibHoe oO0ydeHue coOaku-
MPOBOIHUKA, U MOPSAKA €ro BBIIAYHY.

2.14.3. TpeboBanusi B 4yactu oOecrnevyeHuss AOCTYNMHOCTH [UIsi MHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISETCS IMPEIOCTaBI€HHE MYHHULUINAIBHOW YCIyTH, U
CPEICTB, MCIOJIb3YyeMBbIX IIpU MPENOCTABICHUM MYHULMIIAIBHON YCIyrd, KOTOpbIE
yKa3zaHpl B moamyHkrtax 1 — 4 mynkrta 2.14.2. aAMHHHCTPaTUBHOI'O pErJaMeHTa,
MPUMEHSIOTCS K OOBEKTaAM W CPEJACTBAM, BBEAECHHHIM B OKCIUIyaTalWi WM
MPOLIEAIINM MOAEPHHU3ALUIO, PEKOHCTPYKLHKIO nociie 1 uronsa 2016 roaa.

2.15. IlokazaTenu JOCTYMHOCTH M KayecTBa MyHHIIUIAJIBHOM YCIyTd, B TOM YUCIIE
KOJIMYECTBO B3aUMOIEUCTBUM 3asIBUTENS C JOJDKHOCTHBIMU JTMLIAMH [IPH
TIPeI0CTABIEHUH MYHULMIANLHON YCIyTH U UX TIPOA0IKUTEIEHOCTh, BO3MOIKHOCTD
NOJTy4eHHs] HH(POPMALMH O XO/I€ MPeAOCTaBICHIS MYHULIUIIATBHON YCIYTH, B TOM
YHCJIe C UCIOJIB30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTB JIMOO HEBO3MOXHOCTB MOJIyYEHHUS MyHHUIIMITATLHOMN YCIYTH B
MHOrO(yHKLIHOHAIBHOM LIEHTPE MPeI0CTaBIEHHS IOCYAapCTBEHHBIX U
MYHHLUNAIBHBIX YCIYT (B TOM YKCJE B IOJIHOM 00BEME), B TFOOOM TEPPUTOPHUATHHOM
[I0/J{pa3/ieJIEHHH OpraHa UCIIOJIHUTEIbHO PaclOpPsAUTEIbHOIO OpraHa MECTHOIO
caMOyTpaBlIeHus, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATBHBIN TTPHHLIMII),
MIOCPEJICTBOM 3aIIpoca O MPeA0CTaBIeHHH HECKOIBKUX TOCYIapCTBEHHBIX U (HITH)
MYHHULUIAIBHBIX YCIYI B MHOIO(YHKIIMOHAIBHBIX LIEHTPaX MPea0CTaBIeHHS
roCyAapCTBEHHBIX U MyHUUMIIANbHBIX YCIIYT, IPEIYCMOTPEHHOrO cTarbhei 15.1
DenepanbHoro 3akona Ne210-d3 (koMIUIeKCHBIH 3ammpoc)

2.15.1. Tloka3zarensiMi JOCTYIHOCTH IPeNOCTABICHHS MYHHIIMIIAIBLHOW YCIYTH
SIBIISTEOTCSI: |

pAacoNnoXeHHOCTh IOMEILEHNs, B KOTOPOM BeZeTCs MpUeM, Bbliada JOKYMEHTOB
B 30HE JIOCTYNHOCTH 00LIECTBEHHOIO TPAHCIIOPTA;

Halu4he HeoOXOJMMOro KOJIMYeCTBA CIIELHAIMCTOB, a TaKKe IOMELIeHWH, B
KOTOPBIX OCYLIECTBIISIeTCS MPUEeM TOKYMEHTOB OT 3asBUTEIIEH;
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Haly4ue McuepnbiBaoniel wuHpopManud o crnocobax, TOpsAKe U CpoKax
NIPEIOCTABICHUS MYHHUIMITAJBHON YCIYrM Ha HH(POPMAIMOHHBIX CTeHAaX, EInHOM
noptaie, Peciybnukanckom nopraie, opuHaIbHOM caiiTe MyHUIIUIIATBFHOIO paiioHa;

OKa3zaHWe IIOMOINM HHBAIWIaM B IPEONOJIEHHH ©OaphepoB, MeNIaroIIX
IOJyY€HHUIO UMH YCIIYyT HapaBHE C IPYTHMH JTUIAMHU.

2.15.2. TlokazarensiMi Ka4yecTBa MPEJOCTABICHUS MYHULMIAIBHON YCIIYI'H
SIBJISIFOTCS: '

1) cobmoieHHe CPOKOB MTpHeMa U pacCCMOTPEHHUS JIOKYMEHTOB;

2) cobnroieHHe CpoKa MOIyUeHHUs pe3ysbTaTa MyHHIUIIAIEHOW YCIYTH;

3)orcyTcTBHE OOOCHOBAaHHBIX kallod Ha HapyUIeHHS aIMHUHHCTPATHBHOTO
periamMeHTa, coBepleHHble paboTHHKamu Mcnonkoma;
| 4) Konr4ecTBO B3aUMOAEHUCTBHH 3asBUTENIS C JO/DKHOCTHBIMHE JHIaMH (0e3 ydera
KOHCYJIbTaluH ):

B3auMoJelicTBUe 3asBUTENsl ¢ paboTHukamu HMcnonkoma wmmm MOI npwu
[IPENIOCTaBACHHH MYHHUIMIANBHOM  YCIYyrM  OCYINEeCTBISETCS OJWH pa3 IpH
[IPEeICTaBIICHUN 3asIBJIEHUS CO BCEMH HEOOXOIUMBIMH JOKYMEHTaMU;

OOWH pa3 B Cily4ae HEOOXOOUMOCTH IONy4YeHHs pe3ysbTaTa MpeJoCTaBICHUS
MyHHUIUIANBHON yeiuyru B Menonkome unu M®L] B popme 3x3eMIUIsIpa 3I€KTPOHHOTO
TOKYMEHTa Ha OYMa)KHOM HOCHTEJIE.

IIpogomKHUTENBHOCTE OJHOIO B3aUMOJCHCTBUS 3afBUTENS C JOHKHOCTHBIMU
JULAMH TIPH TTPEJOCTABICHUN MYyHHIUIIATbHON YCIYTH HE IIPEBbIIIaeT 15 MUHYT.

3asBUTENb BIIpaBe OLEHUTh KaYE€CTBO [PEIOCTABICHHS MYHHIUIIATBHON yCIayru
C IOMOIIBI YCTPOMCTB NOIBMKHOM paavoTene(OHHOH CBSA3M, C HCIOJIB30BAHHEM
Enunoro, PecrrybnmkaHckoro nopraina, TepMHUHABHBIX YCTPOHCTB.

‘ 2.15.3. Madopmauus 0 Xone NperoCTaBICHUS MyHHIHUIIAIEHONR YCIYTH MOKET
OpITb  mONy4eHa 3asBUTENEM B JIMYHOM KaOwHere Ha EjuHoM nopraie,
Pecnybnuxanckom nopraie, B Mcrnonkome, M®I],

2.15.4. TlpenocrapneHre MyHUITHITANBHOM YCIYIH OCYH_[eCTBJISIeTCH ‘B JTI0O0M
M®II no BeIOOpy 3asBUTENS HE3aBUCHMO OT MECTa €ro JKHTENbLCTBA MM MecTa
(akTHIECKOTrO NPOKUBaHUA (IpebbiBaHNs) HA TeppuTopur PecriyOmuku TarapcTad 1o
9KCTEePPUTOPHAIIBHOMY NPHHIIHITY.

MyHununansHas ycliyra B COCTaBe KOMIUIEKCHOTO 3aITpoca He IIPeIoCTaBIsgeTCs.

2.16. Muble TpeOGoOBaHMs, B TOM YHCIIE YIATHIBAIONIHE OCOOEHHOCTH IIPENOCTABIEHN
MYHUIHATBHON YCIYTH 10 3KCTEPPUTOPUATIFHOMY IIPUHINITY (B CIIy4ae, eCliu
MyHHULHUIANbHAs YCIIyTra IPeloCTABIAETCS [0 SKCTEPPHUTOPHAILHOMY IPUHLHUITY) U
0COOEHHOCTH MPEOCTaBICHUSI MyHULUNAIBHOM YCIYTH B 2JIEKTPOHHOM popMe

2.16.1. Ilpu mpenocTaBiIeHUN MYyHHLWTATBHON YCIYTH B 3JIEKTPOHHON (opme
3as1BUTEINb BIIPABE:

1) momyuwnts uHOGOpMAIMIO O TOPSAKE W CPOKaX IPEJOCTaBICHMS
MYHUIHUIIATBHON YCIYyIH, pa3MelleHHyro Ha EmuHoM moprane, PecmyOnHKaHCKOM
nopraie;
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2) momaTh 3asgBlieHHE O INpPeJOoCTaBJIeHMHM MYHULMIAIBHOW YCIYTM W HWHBIE
JOKYMEHTEI, HEOOXOAMMBIE JUIS IIPEAOCTABIECHNS MyHHLIMIIAIIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTHI U HHGbOPMAIMIO, 37eKTPOHHbIe 06pa3hl KOTOPEIX paHee ObLIM 3aBEPEHH! B
COOTBETCTBHH C ITyHKTOM 7.2 dacTH 1 crathu 16 ®enepansHoro 3akoHa Ne 210-D3, ¢
ncroap3oBanneM EnuHoro, Pecmybnukasckoro noprana;

3) NONY4YHTH CBEAECHHMS O XOJE BBIIIOJHEHWS 3asBICHUHA O INPEAOCTaBICHHU
MYHUIIUNAJIBHON YCIyTH, MOJaHHbIX B 3JIEKTPOHHOH (opMme;

4) OCYyIIeCTBUTH OLIGHKY KauecTRa IPeJ0CTaBIECHUS MyHUIIUIIATIEHON YCIyTH;

5) mony4uTh pe3yibTAT NPEeAOCTaBISHHS MYHHLMIAIbHOW yciyru B Qopme
9JIEKTPOHHOTO JOKYMEHTa;

6) noznath xkanody Ha pelleHue U aelicTue (Oe3neiicTBue) lcnonkoma, a TaKkxke
€ro [JOMKHOCTHBIX JIML, MYHHMIMOAJIBHBIX CIHYXKalllMX IocpeacTBoM EnuHoro,
Pecmy6nukanckoro noprarina, rmoprana denepanbHOU rocyapcTBeHHON
MH(POPMAIIMOHHOM cUCTeMBI, 00ecreYrBaroIIel mpolece nocyae0Horo (BHeCye0HOTO)
oOxanmoBaHusl  pemleHMH ©  JOedfctBuit  (0e3meifcTBHsI), COBEPINEHHBIX  TIPH
MpPeNOCTABIEHUM  TOCYJAPCTBEHHBIX M  MYHHIMIIANBHBIX ~ YCIYyT  OpraHaMy,
IPeIOCTaBISIFOIIMMHE FOCY JAPCTBEHHBIE U MYHHUIIMITAIBHBIE YCIIYTH, HX JOIKHOCTHBIMU
JMLIAMH, FOCYJapCTBEHHBIMU U MYHHULUTIATHHBIMHU CITY KAIUMH.

2.16.2. DopMupoBaHHEe 3asiBJIECHUS OCYLLIECTBISETCS MOCPEICTBOM 3aIlOIHEHHUs
SJIeKTpoHHOI (opMbl 3asiBieHHss Ha EjguHoMm, PecnyOnmkanckom mopraine 0e3
HEeOOXOIMMOCTH OTIONHUTENbHOH! [10/1a4U 3asBIeHUs B KaKOH-THO0 HHOM dopme.

2.16.3. I'lpu popMupoBaHNH 3asBIEHHUS 00ECIIEUNBAETCS:

1) BO3MOXHOCTH KOIIMPOBAHUS U COXPAHEHUsl 3asBIEHUSA W MHBIX JOKYMEHTOB,
HeOOXOOUMBIX [T IIPeIOCTABICHHUS YCIyTH;

2) BO3MOXHOCTH 3aIIOJIHEHUS HECKONEKUMHY 3aSBHTENSIMH OJHON 3IIEKTPOHHOM
(GopmMbl 3adBIeHMs NpHU OOpaIleHHH 3a YCIAyramu, MpPeAoaralolMMHA HalpaBlIecHHe
COBMECTHOTO 3asBJICHIS HECKOJBEKUMH 3asBUTEIISIMH;

3) BO3MOXXHOCTH N€4YaTH Ha OyMa)KHOM HOCHTENE KOIIHUH BIIEKTPOHHOM (DOPMEI
3asBIICHHUS, ;

4) coxpaHeHHe paHee BBEJICHHBIX B DJICKTPOHHYO (hOpMY 3asBIICHUS 3HAYEHUH B
mo00H MOMEHT IO JKeJIAHUIO IT0JIb30BATENs, B TOM YHCIIE IIPH BO3HMKHOBEHHMH OLIMOOK
BBO/Ia U BO3BpaTe [JIsi IOBTOPHOIO BBOJA 3HAYEHHH B JIEKTPOHHYIO hOopMy 3asBIICHHS;

5) 3amoJHEeHWe TIIoNed OBIeKTPOHHOM (OpMBI 3asBIeHHMA [0 Hauyala BBOIA
CBEIECHHH 3asgBUTEJIEM C MCIOJb30BaHUEM cBeaeHHH, pasmemeHHBIX B ECHA, wu
cBeJleHut, omyGnukoBaHHEIX Ha EnuHoM, PecnyOnmkaHckoMm mmopraie, B 4acTH,
Kacaroleiics CBeJeHMH, OTCYTCTBYIOILUX B EOUHOM CHCTeMe HUAECHTHMOUKAIUK H
ayTeHTU(UKALUH; _

0) BO3MOMKHOCTBH BEpPHYTLCS Ha JIIOOOW M3 3TAllOB 3allOIHEHUS SIEKTPOHHOM
(opmbl 3asBIEHNS Oe3 MOTEpH, paHee BBeIeHHOM HH(MOPMAIIUH;

‘ 7) BO3MOXKHOCTb [JOCTYIa 3afBUTENsI K paHee IMOJAHHBIM UM 3asBICHHIM B
TE€YEHHE HE MEHEE OAHOIO roja, a TakkKe 4acTUYHO CHOPMUPOBAHHBEIM 3asBICHUAM - B
TE€UYECHUE HE MeHee 3 MeCsIIERB. _

2.16.4. 3anuce 3agBureneil Ha nmpueM B M®I] (nanee - 3amuck) OCyIIECTBISIETCS

nocpenctsoM Ennnoro, PecrmyOnukanckoro noprana, Tenedona koHTakT-ienTpa MOLL
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3asBUTENIO MPENOCTABISAETCS BO3MOKHOCTD 3aliCH Ha JI00ble CBOOOIHEIE [
npreMa JaTy U BpeMs B IIpeleliaX YCTaHOBI€HHOTO B MHOTO(QYHKIHOHAIBHOM LIEHTPE
rpaduka npuema. _

3anmuchk HA ONMpPEIEIeHHYI0 JaTy 3aKaHYMBAaeTCs 3a CYTKH /0 HacTyIUIEHUS 3TOHI
JIaTEI.

JIns  oCyIIecTBIEHMsI IpelBapUTEIbHOM 3alucu IocpelncTBoM EnuHoro,
Pecny0nMKaHCKOTO IMOpTaJia 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpallliBaeMble
CHUCTEMOM JaHHEIE, B TOM YHCIIE:

(GamMuIHIO, UMS1, OTUECTBO (IIPH HAIMYHUH );

HoMep TenedoHa;

azpec MEKTPOHHOM ITOYTHI (I10 JKEJAHHUIO);

KellaeMylo J1aTy ¥ BpeMsi [IpUeMa.

B cinydyae HECOOTBETCTBHS CBEICHHIH, KOTOpPHIE COOOILIMI 3asBUTENb IIPH
NpeBapuTEIIEHON 3aIicH, JOKYMEHTaM, IMPEICTaBICHHBIM 3asBUTEIEM I[PU JIMYHOM
TIpreMe, IpeaBapUTebHas 3alIUCh aHHYIUPYETCS.

[Ipy ocCylIeCTBICHHH MPEIBAPUTEIBHON 3allMCH 3asSBUTEN0 00eCIIeunBaeTCs
BO3MOJKHOCTb pacIieyaTaTb TaloH-ToATBepkaeHue. B ciyuae, ecid 3asBUTEND
COOOLIMT aJpec 3JIeKTPOHHOM MOYTBhI, HAa YKa3aHHBIA aJpec TakXe HalpaBiIseTcs
uHpopMaIKsl O IOATBEPXNKICHUU MpeABAPUTENEHON 3alKucH C YKa3aHWEM JaThl,
BPEMEHH U MeCTa Ipuema.

[Ipr ocyluecTBIeHUH TIpeABapUTENbHON 3alKicH 3aiBUTENIb B 00A3aTEIbHOM
nopsike MHPOPMHUPYETCS O TOM, YTO MPeABApPHUTEIbHAS 3allHCh AHHYJIHPYETCS B Cydae
€ro HesBKM 110 HCTEYEHHUH 15 MUHYT ¢ Ha3HA4eHHOT0 BPEMEHH NpHUEMa.

3asBUTENb B JIF0O0OE BpeMs BIIpaBe OTKA3aThCA OT MIPEIBAPUTEHHOMN 3aMHUCH.

Janperaercss TpeboBaTh OT 3asBUTENIS COBEPIIEHHUS HWHBIX NEHCTBUH, Kpome
MPOXOXKAEHUS] UACHTAUDUKAIMK ¥ ayTeHTH(DHKAaIH{ B COOTBETCTBHH C HOPMaTHBHBIMHU
npaBoBbIMU axkTaMud Poccuiickoii @enepaunuu, yKazaHHd LEIH IIpHeMa, a TakKkKe
TPEJOCTaBICHUs CBeJCHUN, HeOOXOOUMBIX IS pacueTa IMTEIBHOCTH BPEMEHHOIO
MHTEpBasia, KOTOPBIH He0OX0AUMO 3a0pOHHPOBATE AJIS IIPHEMA.

3. CocTaB, noc/ie10BaTeN1bHOCTD H CPOKH BHINOJTHEHHS anMHHHCTpaTﬁBme
npoueayp, TpeGoBaHHA K MOPHAAKY HX BBINOJHEHHS, B TOM YHUcJie 0cO0eHHOCTH
BbINOJIHEHHS] AIMHHHCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOI (hopme, a TaKxke

0CO0E€HHOCTH BbINOJHEHHS a/IMHHHCTPATUBHBIX NpoLeayp B
MHOTo(pyHKIHOHAJIbHBIX HeHTpaX. BapnaHTel npegocTaB/ieHHs1 MYHHINNAJILHOR
YCIyrH, BKJIOYAIOIIHE NOPSIOK NPeJ0CTABICHAS YKA3aHHBIX YCIYT OTAebHBIM

KAaTeropHsaM 3asiBHTeJieil, 00 beIHHeHHBIX O0IIUMH NPH3HAKAMH, B TOM YHCIE B
OTHOILEHUH Pe3yJibTaTa MyHHIHMNAJbLHOIN YCIyru, 3a MoJiyueHHeM KOTOpPOro OHH
o0paTHJIHCH

. 3.1. Onucanue nocaea0BaTeIbHOCTH AEHCTBUI MTPU IPEeIOCTaBICHUU
MYHUITUIIATBHOH YCIYTH
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3.1.1. IlpenocraBneHne MyHHLMNAIBHOM yCIyTH BKIIOYaeT B ceds clemyrolue
aJIMMHUCTPATUBHBIE MPOLEAYPHI: |
| 1) KOHCYTBTUPOBAHUE 3aBUTEIIS;

2) IpUHATHE W PacCMOTPEHHE KOMIUIEKTa OOKYMEHTOB, IIPEACTaBICHHBIX
3asiBUTETIEM; -

3) HampaBleHUE MEKBEJAOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOLLHE B
NpeJOCTaBIeHUH MyHULIUIIAIBHON YCIIYTH;

4) moAroToBKa pe3yibTaTa MyHHULUIIAIBHON YCIIYTH;

5) Bel1aya (HanpasiieHHe) 3asBUTEIIIO pe3yIbTaTa MyHULUIIATBHON YCIIyTH;

6) ucnpapieHne TeXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYIbTalHi 3aIBUTEIIO

3.2.1. OcHoBaHMeM Hayaja BBIINOJHEHUS aAMUHHMCTPATUBHONW IPOLIEAYpPHI
SIBISIETCST  OOpallleHHe 3asBUTENs 110 BOMNPOCaM, CBS3aHHBIM C IPEIOCTaBIECHHEM
'MYHULMITAJIBHON YCIyTH.

JOmKHOCTHBIM ~ JTULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 324  BBIIIOJHEHHUE
aMUHHUCTPATUBHON MPOLEAYPHI, ABISETCS:

npu obparnenuu 3assurens B MOLL — padorauk MOL];

npu obpauieHnn 3agButens B Mcmonkom — cekperapp Mcnonkoma (nanee -
JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTens BIpaBe OOpaTUTHCA 3a KOHCYJBTAllHeW O MOpSAKE U CpoKax
[peJoCTaBlIeHUS MyHALMOAIbHOW ycayrd B MOL[ nmuyno u no TenedoHy Wu
AIIEKTPOHHOM TOYTE.

PabotHuk M®L] KOHCyIBTHpPYET 3asiBUTENSA, B TOM 4YMCJIE IO cocTaBy, dhopme
[peCTaBIsAeMOM JOKYMEHTALU! U APYTHM BOIIpOcaM ISl NMOMy4YeHUs MyHHUIUNIAIbHON
YCIIYTH. :

3afBUTENb MOXET TMONYyYHTb HH(YOPMALMIO O TOPSAAKEe I[pPeIOCTaBIECHHS
'MYHHIUIAIBHON yCnyr Ha opunuansHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMHHHCTPAaTUBHBIE [IPOLEAYpPbl, YCTaHABIMBAeMble HACTOSILMM ITYHKTOM,
BBITOIHAIOTCS B IeHb OOpaIeHusl 3asiBUTEIS.

PesynbraraMy  BBITOJHEHHS ~ QJAMHHHUCTPATUBHBEIX  IPOLELYP  SBIISIOTCS:
KOHCYJIbTallUs II0 COCTaBy, (opMe IpeACTaBIsieMO JOKYMEHTAaUUd U JPYyrUuM
BOIIPOCAaM, HEOOXOAUMBIM JUIS [TOJTy4YEHUS. MyHULUIIATBHONU YCIYTH.

3.2.3. 3asBUTenb Bupase oOpaTuUThes B Micmonkom mo TenedoHy U 3JIeKTPOHHOI
MmouTe, a TAKXKe IMOTyYHTh KOHCyIbTalMioo Ha Enunom, PecmybnmkanckoMm moprane,
caiite Mcnonkoma O MOpsIKe W CPOKaX MPeIOoCTABIEHHS MYHHUIUIIAIbHON YCIYI'H, B
TOM YHCIIE 110 COCTaBy, (opMe MpeACTaBIsIeMOH NOKyMEHTAllMd H APYTHM BOIpPOCaM
JUIS TIOJIy4€HUsI MyHULIMITAIBHON YCITYTH.

JIOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJbTHpOBaHHe HHGOpPMUpYET
3asBHUTEIsl B COOTBETCTBMM C TpeOoBaHMsMH nyHKTa 1.3.4 aIMHUHUCTPaTUBHOIO
periaMeHTa. '

AJIMUHUCTpaTUBHBIE TPOIENyphl, YCTaHABIHBaeMble HACTOSIIUM ITyHKTOM,
BBITOTHSIOTCS B T€UEHUE TpexX pabouux IHeH co JHS MOCTYIUIeHUs oOpalleHus.
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PesynpraramMu  BEIIONHEHUS  aJMHHHCTPATHBHBIX  TPOIEAYyp  SBISIOTCH:
KOHCYJIbTAllHH 1O COCTaBy, (opMme MpelAcTaBIsieMOd TOKYMEHTAllMd H JIPyTHM
BOTIPOCaM, HEOOXOAUMBIM JIJIsl IOJyYEHHA MYHHUIIUNTATBLHOM YCITYTH.

3.3. IlpuHsATHE U pacCMOTpPeHHEe KOMILJIEeKTa TOKYMEHTOB,
[IpEeCTABICHHBIX 3asBUTENIEM

3.3.1. Ilpuem HOKyMEHTOB Il IPENOCTABICHUS] MYHUIIMIAIBHON YCIyrd 4epes
M®II unu ynanenHoe padouee Mmecto MOILL

3.3.1.1. 3asBuTens (mmpencraBUTENh 3asABUTENs) oOpamaeTcss B M®L] ¢ 3ampocom
O TIPEeJOCTABJICHMM MYHHULIMNAIBHOW YCIYrM M MpEeJCTaBiseT JOKYMEHTHl B
COOTBETCTBUH C ITyHKTOM 2.5 aIMUHUCTPATUBHOIO PErilaMeHTa.

3.3.1.2. Pabotnuk MO®LI, Beaymuit mpueM 3asBIeHHH:

OIpeAeIsieT IpeIMeT 00pallleHuUs;

yIOCTOBEPSET JIMYHOCTD 3asBUTEIS,

IIPOBOJIUT IIPOBEPKY MOJHOMOUYMH JTMLA, TOAAIOIIETO JOKYMEHTHI;

IPOBOJUT IIPOBEPKY COOTBETCTBHs JOKYMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
IIyHKTE 2.5 aIMUHUCTPATUBHOIO PerfliaMeHTa;

3allOJIHAET IEKTPOHHYIO (popmy 3asBieHus: B AIC MOLI;

IpM  [PEJIOCTaBJIEHWH  JOKYMEHTOB,  YKa3aHHBIX B  IOyHKTe 2.5
aJIMUHHUCTPaTHBHOIO  perjlaMeHTa Ha  OyMakHOM  HOCHTeNe, OCYILIECTBISET
CKaHUPOBAHUE MpPe/ICTABIEHHBIX TOKYMEHTOB;

pacnevartsiBaeT 3asaBieHne u3 AVC MOI];

[IEPEIAET 3aSBUTEIIIO Ha IIPOBEPKY U MTOANMMUCAHUE;

[ocJie MOAMUCAaHUs CKaHUPYeT MoAnucaHHoe 3asBieHue B AUC MOLI;

sarpyx)aet B AMIC MOL] nokyMeHTEI, IIpeaCcTaBlieHHbIe B 3JIEKTPOHHOM (opme
HIIH 3JIEKTPOHHEIE 00pa3bl OTCKaHHUPOBAaHHEIX TOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE
JeJ10;

BO3BpAIAET MOIIHMCAHHOE 3asBJI€HHE U OPUTHHAIBI OyMaKHBIX JJOKYMEHTOB;

BBIJIAET 3asIBUTEJIIO PACIIUCKY B IIpHEMe JOKYMEHTOB.

AIMHHHCTPATUBHBIE IPOLEIYPbl, YCTAHABIMBAEMbIE HACTOAIIAM IIYHKTOM,
BBITIOJIHAIOTCS B IeHb 0OpaIeHusl 3asIBUTEIS,

PesynbraTaMy BBIIOTHEHHUS aIMUHHUCTPATHBHBIX [IPOLEAYP SBJISIOTCA: FOTOBOE K
OTIIpaBKe 3asBJIEHUE U ITaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOIL] HampaBiseT IaKkeT [AOKYMEHTOB, MPHHATEIX OT
3asBUTEN B MICIIONKOM B 371eKTpOHHOM (hopme (B cocTaBe MakeTOB 3NEKTPOHHEBIX J€)T) B
TEYEHHE OJHOro pabodero IHS cO IHA oOOpallleHHs 3asBUTENS B CTIPYKTYPHOE
nojapasaenenue MOLI,

PesynbraTamMu BBIIONHEHHS aAMUHUCTPATUBHBIX [IPOLEIYD SIBISIOTC: 3aIBIEHHE
U ITaKeT JOKYMEHTOB (3JEKTPOHHOE [eJI0), HalpaBleHHbIe B VICITONKOM, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOIEHCTBUSI.

3.3.2. IlpueM NOKYMEHTOB Jjis IPEJOCTABJIEHUS MYHMLMIIAIEHOM YCIYTH B
IBHGKTpOHHOfI dopme gepes Enunsblii, Pecrybnukanckuii moprai.
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3.3.2.1. 3asBuTenb I TOJa4YU 3asABIEHHSA B DJIEKTPOHHOU (OpMe BBINIOIHAET
clenyrolue 1eHCTBUA:

BBITIOJTHSIET aBTOPHU3ALIHIO;

OTKpPBIBaeT POPMY IEKTPOHHOIO 3asABIECHHU;

3amoiHseT (opMy 3UIEKTPOHHOIO 3asBIEHHUS, BKIIOYAIOII[YIO CBEICHUS,
HeOOXOIMMEIE B 00s3aTebHbIe JJIsl IPEAOCTABICHHUS MyHUIIHIIAIBHON YCIYTH,

NIPUKpPEIUISIeT JOKYMEHTH B 9JEeKTPOHHOI ¢opMe WU 3JeKTPOHHBIE 00pPa3kI
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBIeHus (TIp1 He0OXOIUMOCTH);

HOATBEepPKAaeT (aKT O3HAKOMIIEHMSI M COTJIACHs C YCIOBHUSAMH H IIOPSJKOM
peIOCTABIEHNs MYHHUIMIANBHONH YCIYrH B DIIEKTpOHHOH ¢opme (ycTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHH B (JOpMe 3IEKTPOHHOTO 3asBICHN);

HOJATBEP)KAAET  JOCTOBEPHOCTH COOOIIEHHBIX CBeJeHUH (ycTaHaBIMBAET
COOTBETCTBYIONIYIO OTMETKY B (JOpME 3JIE€KTPOHHOTO 3asBICHHU);

OTIIpaBISET 3aroJIHeHHOe 3JIEKTPOHHOE 3asBICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asBICHHUS );

JIEKTPOHHOE 3asgBIIEHUE IOAMKUCHIBACTCS B COOTBETCTBHH C TPeOOBAHUIMHU
nyHKTa 2.5.3 afiMUHUCTPATUBHOTO pETIIaMeHTa;

. IoJydaeT yBeJoMIIeHHe 00 OTIpaBKe aneKTpOHHoro 3asIBJICHHUS.
dopmarHo-Jioruyeckasi rpopepka c(OpPMUPOBAHHOIO 3aIpoca OCYIIECTBISIETCS
eIWHBIM [OPTAJIOM AaBTOMATHYECKH Ha OCHOBAaHHM TPEOOBAaHWW, OIpeAeseMbIX
opraHoM (opraHu3aiyieii), B MpoLecce 3alOJHEHHs 3asBHUTENEM KaXIOro U3 IOJei
3JIEKTPOHHON (opMbI 3anpoca. [Ipu BBIIBICHHHM €IMHBIM IIOPTajOM HEKOPPEKTHO
34II0JIHEHHOTO TI0JI 3JIEKTPOHHON ((opMbl 3ampoca 3asBUTENb YBEAOMIAETCHS O
XapakTepe BbISBIEHHON OIIMOKM M MOpsi/Ke €€ YCTPaHeHUs I1OCPEACTBOM
MHGOPMAILIMOHHOTO COOOLLEHUsT HEIOCPeACTBEHHO B BJIEKTPOHHOU (dopme 3armpoca.
AIMHHUCTpAaTUBHBIE  TIPOLIENYpPHI,  yCTAHABIMBaeMblE  HACTOSALIAM  ITYHKTOM,
BBIIOJHSIOTCST B JA€Hb OOpallleHusl 3asBUTENs. AJMUHUCTPATUBHBIE IIPOLEAYDHI,
yCTaHABIMBAEMBble HACTOSIIIMM [IYHKTOM, BBIIIOJHAIOTCS B IeHb 0OpallleH s 3asiBUTEIIS.

AIMUHHCTpaTUBHBIE IIPOLENypbl, YCTaHABIMBAaeMble HACTOSIIHAM IYHKTOM,
BBITIOJTHSIFOTCSL B IEHB OOpaIleHus 3asiBUTEIS.

PesynpraTaMu  BBINIOJIHEHUS — aAMUHMCTPATHBHBIX  NPOLEAYP  SABJSIOTCS:
3JIEKTPOHHOE [I€JI0, HanpaBieHHoe B MCIoIKoM MocpeAcTBOM CHCTEMEI 3JIEKTPOHHOIO
B3aUMOIEUCTBHUS.

3.3.3. PaccMoTpeHue KOMIUIEKTa TOKyMeHTOB Mcronkomom.

3.3.3.1. OcHoBaHMeM Hayaja BBIIOJHEHUS aJMHHUCTPATHBHOM IIPOLELYPEI
ABISIETCA MOCTYIUIGHHE 3asBJI€HMS U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPeOCTaBJICHHUS] My HULMITAJIBLHOM YCIYTH.

Jo/mKHOCTHBIM — JTUIOM  (paOOTHHKOM), OTBETCTBEHHBIM 34  BBIMOJIHEHHE
aIMMHHMCTPATUBHOM MIPOLEAYPHI SBIsAETCS ceKpeTaps MenoakoMa fanee - TOIKHOCTHOE
JIULI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B CilIy4ae
o0palleHus 3asBUTeN ¢ 3asaBeHreM B Fcrmonkom:

OlpejeNsieT npeIMeT o0pallieHus;

yCTaHABIMBAET JUYHOCTH 3asSBUTENIS,
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IPOBOJAUT MPOBEPKY MOTHOMOYHH THIIA, TOAIOIIEro JOKyMEHTEL;

IPOBOAUT IPOBEPKY COOTBETCTBHUS AOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
NyHKTe 2.5 aIMUHHCTPAaTUBHOIO  perjiamMeHTa, IIPOBEPKY  COOTBETCTBHUS
NIpPEeJCTAaBIIEHHBIX ~ JOKYMEHTOB  YCTaHOBJEHHBIM  TpeOoBaHWSAM  (HaIJIeKallee
odopMIleHHe KOMHUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX ITOAYMCTOK, ITPHITHCOK,
3a4EepPKHYTBIX CIIOB M HHBIX HE OTOBOPEHHBIX UCIIPABIICHHI),

3allOJIHSAeT  JJEeKTPOHHYI  (GopMy  3asBlIeHHS B  aBTOMATH3UPOBAHHOM
UH(QOPMAIIMOHHOK CHCTeMe, IpelHa3HAYEHHOM IS OKa3aHHS TOCYIapCTBEHHBIX H
MYHHULHUITATBHBIX YCIYT, '

Opd  M[OpPeJOCTaBI€HUHM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHHCTPATHBHOIO  perjiaMeHra Ha OyMaKHOM  HOCHTENE, OCYIIECTBIISIET
CKaHMpPOBaHMeE IIPeACTaBICHHBIX JOKYMEHTOB,;

pacrieyaTbiBaeT 3asBJICHHAE;

nepenaer 3asBUTENIO Ha IPOBEPKY U MOIMHUCAHUE,

[IOCJIe MOMITMCAaHUsI CKaHUPYEeT MOJANUCAHHOE 3asBICHUE;

3arpyxKaeT B aBTOMAaTHU3UPOBAHHYIO HH(POPMALIHOHHYIO CUCTEMY,
NPEeIHA3HAYEHHYIO [JJIs OKAa3aHHWs TIOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTHI, IIPE/ICTaBIIEHHBIE B OJIEKTPOHHOW (opMe WU BIEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE JIEJIO;

BO3BpAIllaeT IOANUCAHHOE 3asBICHHE U OPUTHHAIBl OYMaXKHBIX JOKYMEHTOB
3asIBUTEJIIO, '

BBIIAET 3asBUTEJIIO PACIUCKY B IMPHEMe TOKYMEHTOB.

B cimyyae Hanu4uus OCHOBaHHH UL OTKa3a B IIPHEME JOKYMEHTOB JODKHOCTHOE
JHUI0, OTBETCTBEHHOE 33 IIPHEM AOKYMEHTOB, YBEJIOMJIAET 3asBUTENS O HAJIUYHU
IPENATCTBUN [ IIpUeMa 3asiBJIEHHS W BO3BpalllaeT eMy AOKYMEHTBI C OOBsICHEHHEM
COMIEPKAHUS BBISIBJICHHBIX OCHOBaHUH /IS OTKa3a B MpUeMe TOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, MOCIIE
IIOCTYIUIEHHS JOKYMEHTOB Ha pacCMOTPEHHE:!

IPUCBAaKBAaET 3asABIECHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYpPOH JeN U CTaTryc
«IIpoBepka HOKYMEHTOBY, _

M3y4aeT IMOCTYIMBIIKE 3JIeKTPOHHBIE Jela, B TOM YHCJIE IIPHIOKCHHBIC
3afBUTENIEM JJOKYMEHTEI B JIEKTPOHHOH (opMe U 37eKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTh JNEKTPOHHBIX 00pa30B 10KYMEHTOB;

IIPOBEPSIET COOJMIOACHHE YCIOBUH NEeHCTBUTENBHOCTH SJIEKTPOHHOM ITOIKCH,
nocpeacTBoM oOpauienus K Enunomy mopramy (B ciydae, ecioH  3asBHTEIEM

IpeNCTaBIeHbI JNEeKTPOHHEIE JOKYMEHTBHI, MOANKCAaHHEIE YCHJIEHHOM
KBaTH(PUIUPOBAHHON 3JIEKTPOHHON MOIITHCEIO).
[Ipu HaJIU49UH OCHOBaHWH, IIPeAyCMOTPEHHBIX IIYHKTOM 2.1

aIMUHHCTPATHBHOIO PpErilaMeHTa, IIOArOTaBIMBAeT MPOEKT pelleHus o0 OTKa3e B
[IpUEMe NOKYMEHTOB, HEOOXOIUMBIX JUJIsl IPeIOCTaBNIeHMS] MyHULIMITATBHOH YCITyTH.

B cnyuae, ecim B pe3ynbTaTe IPOBEPKH YCHJICHHOH KBaTH(HIMPOBAHHOM
3JICKTPOHHON IIOJINHCH BBIABICHO HECOONIOJeHNe YCIIOBUH ee IeHCTBUTENHHOCTH,
MPOEKT peleHuss o6 OTKase MOMKEH COJeplKaTh MyHKTHI cTaThki 11 MDemepanbHOro
3akoHa Ne 63-D3, KOTOPEIE ITOCITY)XUIM OCHOBAaHUEM ISl €r0 MPUHSATHS.
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[IpoexT pemeHuss o0 OTKaze B MpHeMe JIOKYMEHTOB, HEOOXOIMMBIX IJIs
MPEI0CTaBIeHHs] MYHHLIMIIATBEHON YCIYyTH, C yKa3aHHEM IpHYWH OTKasa (B CIyd4ae,
eclli OCHOBaHUS [UIsI OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX I
NpeaoCTaBIeHHs] MyHULIUNIATBHON YCIyrd, CBSi3aHbl ¢ HapylleHHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TakKUM AOKYMEHTaM, OCHOBaHHUS Uil OTKasa B IpUeMe JOKYMEHTOB
TOJDKHBI COJIepKaTh HWHPOPMAIMI0 O HAWMEHOBAaHMM MOKYMEHTOB (MH(OpPMAalKH,
CBeIeHMIl), KOTOpble He IpeACTaBIeHbl, COAEPXKAaT HeJAOCTOBepHbIE U  (MIIH)
TIPOTHBOPEUMBEIE CBEEHHUs, ODOPMICHHI ¢ HApYIIeHHEM YCTAHOBICHHBIX TPeOOBaHHiA),
HaIpaBiseTcsl Ha COIVIACOBAaHHE B YCTAHOBJIEHHOM IIOpSJKE IOCPEICTBOM CHCTEMBI
3NIEKTPOHHOTO IOKYMEHT0000poTa.

CornacoBaHue IpoeKTa pelleHHs o0 OTKae B IpHeMe [JOKYMEHTOB,
HeOOXOJUMBIX I IPeJOCTaBIeHUS MYHHUIMIIATBEHOM YCIYTH, OCYIIECTBISIETCA B
MOPSIAKE, IPeLyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATHBHOI'O PErJiaMeHTa.

B ciygae oOTCyTCTBHS OCHOBaHHMH [ oOTKa3a B IpUeMe TOKYMEHTOB,
IPeIyCMOTPEHHBIX IIyHKTOM 2.7.1 aIMHHUCTPATHBHOI'O pErIaMEHTa, IOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, B T€UeHHE OJHOro pabodvero MHS CO THS
MOCTYIIEHUS 3asBICHUA, HAIlpaBJIsIeT 3asBUTEINI0, YKa3aHHBIM B 3asIBIIEHHH CIIOCOOOM,
yBEIOMIIEHHE O MOCTYIUIEHHH 3asBJIEHUS, CoAepiKallee BXOIAIINM perucTpallioOHHBIH
HOMEp 3adBIIEHUd, JaTy IOJYy4YeHHs 3asBJIeHHs, TepedeHb HauMeHOBaHUH (aiinos,
NPEACTAaBICHHBIX K HeMy AOKYMEHTOB, ATy ITONyYeHHUs pe3yJibTaTa MYyHHIIMITAILHOM
'YCIIYTH. ‘

3.3.3.4. HcnonHeHwe mpouenyp, ykasaHHBIX B IyHkrax 3.3.3.1, 3.3.3.3
aIMHHUCTPATUBHOTO DPErJIaMEHTa, IpU HAIMYMH TEXHMYECKOH  BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM PEXHUME C UCIIOJIb30BaHHEM aBTOMATH3UPOBAaHHOM
WH(QOPMAIIMOHHOM CHCTeMbl, IIpeJHa3HauYeHHOW NJIs OKa3aHUS TOCYAapCTBEHHBIX H
MYHUILUNATBHEBIX YCIIYT.

3.3.3.5. AQMUHHCTpaTHBHBIE TPOLEAYPHI, yCTaHABIHMBaeMble IIYHKTOM 3.3.3
aJIMHUHUCTPATUBHOIO PErNIaMEHTa, BBINOJIHAIOTCS B TeUeHHEe OgHOro pabodero AHS CO
IHsl TIOCTYIUICHHSI 3asBJeHHS Ha pACCMOTPEHHE.

Pe3ynbraraMiy BBITIONHEHHS] a IMUHUCTPATUBHBIX MIPOLIEAYP ABIAIOTCA: IPUHATHIN
HA PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WIIM NPOEKT pelIeHHS 00 OTKa3e B IIpHEMe
JIOKYMEHTOB, HEOOXOAMMBIX IS IIPEOCTABICHUS MYHUIIUIIANBHOM YCITyTH.

| 3.4. HanpaBieHne MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI, YHaCTBYIOIIHE B
IIPEIOCTABICHUN MYHUIIUNIATBHON yCIIyTU

3.4.1. OcHOBaHWEM Hayaja BBIOJHEHHS aIMHHHUCTPATUBHON MpOLEayphI
ABIISIETCS TIOJTy4YEeHUE JOIDKHOCTHBIM JHUIOM (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aIMUHUCTPATHBHON INPOLEAYphl, OT AOJDKHOCTHOTO juna (paboTHHUKA),
OTBETCTBEHHOI'O 3a [IPUEeM JOKYMEHTOB, IIPUHATHIX OT 3asBUTENS TOKYMEHTOB.

HOKHOCTHBIM ~ JIMLIOM ~ (paDOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMHHUACTPATUBHON MpoLeAyphl, sABIsSeTCS cekperaps Mcmonkoma pganee -
JOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HaIlpaBiieHHe MeXBeIOMCTBEHHBIX 3aIllPOCOB).
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3.4.2. JIoIKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIlpaBlIeHUE MEXBEIOMCTBEHHBIX
3ampocoB, (HOpPMHUPYET M HAIPaBiseT B IIEKTPOHHOH ¢opMe IMOCPEenCTBOM CHCTEMBI
ME)KBETOMCTBEHHOTI'O 3JIEKTPOHHOTO B3aHMOIEHCTBHS (IPU OTCYTCTBHH TEXHHUYECKOId
BO3MOXXHOCTA — HMHBIMH CIOCO0aMH) 3alpoChl O IMPEJOCTABICHUH TOKYMEHTOB H
CBEJIEHHM, MPeIyCMOTPEHHBIX ITyHKTOM 2.6.1 aAMUHUCTPAaTUBHOIO periaMeHTa.

AJIMUHUCTPATUBHBIE [POLEAYPBI, YCTAHABIMBAEMBIC HACTOSALLUM ITyHKTOM,
BBITIOJHAIOTCS B I€Hb IPUHSTHS 3asBJICHHS Ha PACCMOTPEHHE.

PesynpraTaMy  BBIIIOJIHEHHS  aJIMUHHUCTPATUBHBIX  MPOLEAYP  SIBISIFOTCA:
HANpaBJIeHHBIE B OpraHbl BIAcTH W (WIIA) IOJABEJIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3alliy 3ampOoCkL. ,

3.4.3. CnenquanucTel TOCTABIIMKOB [@HHBIX HA OCHOBAaHHMH  3aIllPOCOB,
MOCTYNHUBIINX Yepe3 CHCTEMY MEKBEAOMCTBEHHOI'O 3JICKTPOHHOIO B3aUMOJIEHCTBHSI,
[OPEeJOCTABIISIIOT  3ampallyMBaeMble JOKYMEHTHl (MH(pOpMAalHiO) WIX HAIpPaBIsIOT
yBeIOMIIEHUSI 00 OTCYTCTBMM [OKyMeHTa M (Min) WHOOpMalnuH, HEOOXOOHMBIX IS
[IpeJI0oCTaBICHUS MyHULMITAILHON YCIIyry (anee — yBegoMIIeHHe 00 OoTKaze).

AIMHUHUCTpAaTHUBHEIE TIPOLEAYPHl, YCTAHABIHBAEMBIE HACTOSINUM ITYHKTOM,
BBIIIOJHAIOTCST B TE€YEHHME Tpex JHEH CcO [HA MOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3anpoca B OpraH WIM OpPraHU3alUio, NPEeOoCTaBISIONUMe JOKYMEHT U HHGOpMAIHIO,
€C/IM HHBIE CPOKH ITOJATOTOBKM W HAIlpaBIEHUs OTBETa HA MEXBEIOMCTBEHHBIH 3alpoc
HE YCTaHOBJEHBl (efepalbHbIMM 3aKOHaMH, MPaBOBBIMH akTaMu [IpaBHUTENbCTBA
Poccuiickoii @elepalnyd U NPUHATHIMH B COOTBETCTBHH ¢ (ellepalbHBIMH 3aKOHAMH
'HOPMATUBHBEIMH IIPaBOBBIMU akTamu PecnyOnuku TarapcraH.

PesynpraraMu  BBINOMHEHHWA  aJIMHHHUCTPATHBHBIX  IPOLENYP  SABJISIOTCH:
TOKYMEHTHI (CBE/IeHHUs), HeOOXOIUMbIe ISt TIPeIOCTABIICHUSI MyHHUIUITAILHON YCITyTH,
nbo yBegomiaeHue o0 OTKase, HalpaBlIeHHbIE JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HallpaBJICHUE MEXKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlonKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIMIPABIIEHHE MEXBEIOMCTBEHHBIX
3alpOCOB!

MoJIy4aeT 3ampalliBaeMble Yepe3 CHUCTEMY MEXKBEJOMCTBEHHOI'O 3JE€KTPOHHOTO
B3aUMOIEHCTBHA JOKYMEHTHl (CBEAEHMsI), HEOOXOAMMEIE IS [PEJIOCTABICHHS
MYHHIIUITATBHON yCIIyrd, TH00 yBeJOMJIeHHEe 00 0TKa3e IPH OTCYTCTBHH JOKYMEHTa M
(unu) uEGOpMaIHH;

Inpu HaJIMYuU OCHOBaHUH, IIpeyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMHUHUCTPATUBHOI'O perjlaMeHTa, IIOATOTABIMBAET MPOEKT pelleHHus o0 OTKa3e B
JIpHeMe TOKYMEHTOB, HEOOXOJUMBIX AJISI IPeOCTaBICHHS MYHHULMITATBHOM YCIyTH,

[lpoexkT pemeHus 06 OTKase B TpHeMe HOKYMEHTOB, HEOOXOIMMBIX UL
IPEIOCTaBIEHUS! MYHHIUMIIANBHON YCIYIH, C YKa3aHuWeM IMpUYMH OTKaza (B ciyuae,
€CJIM  OCHOBaHMS [UI OTKasa B IpuUeMe JOKYMEHTOB, HEOOXOMWMBIX I
NPEJOCTABICHUS! MYHHIIMIAIBHON YCIYTH, CBSI3aHbl ¢ HapylLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMH K TaKUM NOKYMEHTaM, OCHOBAHHWS [N OTKa3a B IPHEME JTOKYMEHTOB
JOJDKHBI COAEpaTh HH(MOPMALMIO O HAMMEHOBAHHMH JOKYMEHTOB (HHGOpPMALHH,
CBEJICHMI), KOTOpBIE HE IIPEJCTaBIEHBI, COJAEpPKaT HeJOCTOBEpHBIE H  (HIH)
IPOTHBOPEYMBLIE CBENECHMUS, O(DOPMIIEHBI C HapylLlIEeHHEM YCTaHOBJIEHHBIX TpeOOBaHHU),
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HAIpAaBIISIETCS] Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM MOpSIKE IOCPEICTBOM CHCTEMBI
JIEKTPOHHOr'0 I0KYMEHTO000pOTa.

CornacoBaHue IpoeKTa pemeHHss o0 OTkKa3ze B IIpHeMe JIOKyMEHTOB,
HEOOXOAMMBIX ISl IPEeNOCTaBICHWs MYHHLMNAIbHOW YCIYTd, OCYIIECTBISETCS B
MopsiiKe, MPeIyCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErjIaMeHTa.

AIMUHUCTpaTUBHBIE MPOLEAYPBl, YCTAaHABIMBAa€Mble HACTOAIIUM IIYHKTOM,
BBITIOJTHSIFOTCSI B JIEHB MTOJIY9eHHSI CBeICHUH 10 MeXBEIOMCTBEHHBIM 3alIpOCaM.

PesynbraraMy  BBINOJAHEHUS  aAMUHHCTPATHUBHBIX  IPOLEAYp  ABJISHOTCH:
JIOKYMEHTH! (CBeeHHs ), He0OXOAUMBbIe JIUIsl MPEJOCTaBIeHUS MyHHULIMITATBHON yCIIyTH,
TpoeKT pelleHHss 00 OTkaze B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX JJis
MPeIOCTaBICHHS MYHULIUITIAIBHON YCIyTH.

3.4.,5. HcnonHeHwe mpoLedyp, YKazaHHBIX B ImyHKTax 3.4.2, 3.44
aIMHHMCTPATUBHOI'O  periJaMeHTa, IMpUd HaTU4YMH TEXHHYECKOH BO3MOYKHOCTH
OCYLIECTBJIIETCS] B aBTOMAaTHYECKOM PEXHMe ¢ MCIOJb30BaHUEM aBTOMATU3UPOBAHHOM
MHGOPMALMOHHON CHUCTEMBI, MpeJHA3HAYEHHOM /I OKa3aHWs TOCYAapCTBEHHBIX U
MYHULMIIBHBIX YCJIYr, B TOM 4YHCI€ C MOMEHTa PperucTpalud 3asBICHUs B
COOTBETCTBHH € IIyHKTOM 2.13 aAMHHUCTPAaTUBHOIO periaMeHTa.

3.4.6. MakcuManbHbIi CPOK BBIMOJIHEHUS aIMUHHUCTPATUBHBIX IPOLEIYP,

YKa3aHHBIX B IIYHKTE 34 AIMHHHCTPATHBHOT'O PEIlaMEHTa, COCTABJIACT TPH paGOImx
JH.

3.5. IloaroroBka pe3yiabTaTa MyHHUIIMIAIBHOH YCIIYyTH

3.5.1. OcHoBaHMeM Ha4ana BBIOJHEHUS AaIMHHHUCTPATHUBHON IpoOLELypHI
SBIIAETCA IIOCTYIUIEHHE OT JIOJDKHOCTHOIO JIMIAa, OTBETCTBEHHOI'O 3a HAIpaBlieHUE
MEXBEJOMCTBEHHBIX 3aIllpOCOB, [JOKYMEHTOB (CBeleHHWi), HEOOXOIUMBIX JUIs
[PeIOCTaBICHHs] MyHUIUIIATIbHOMN YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aIMHHHCTPAaTUBHOM
npouenypsl, sBisercs cekperapp HMcemonkoma (majsiee - IOODKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJibTara MPeA0CTaBICHH] MYHHITUIIATLHON YCIYTH).

3.5.2. JIOJDKHOCTHOE IIHIl0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
Mpef0CTaBIeHNUs MyHULIUTIATBHOR YCITyTH:

paccMatpuBaeT C(OPMHUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX [JIs
MPeAOCTaBICHNUs MyHUIIUTIATBHON YCITyTH;

NPy BBIABJIEHUM OCHOBAHUHM /Ui OTKa3a B IIPEJOCTaBIIEHHH MYHHUIUIIAIbHOM
YCIyTH, yKa3aHHBIX B IyHKTe 2.8.2 afMUHUCTPATUBHOIO perjiaMeHTa, oAroTaBIuBaeT
MPOEKT pelleHus 00 0TKa3e B IpPeA0CTaBIeHUH MyHHLIUIIATBHON YCIYIH;

B CIy4Yae OTCYTCTBHUS OCHOBAaHUM JUI OTKa3a B MPEAOCTABICHUN MYyHHIUIIATBHOM
YCIYTH, IIPEeIyCMOTPEHHBIX IyHKTOM 2.8.2 aJIMHUHUCTPATHBHOIO perjiaMeHra, II0
HTOraM  pacCMOTpPEHUsl  JOKYMEHTOB, HEOOXOAWMBIX I  MpeAoCTaBJICHHUSA
MYHULUIIAIBHON yCIYI'M, ITOATOTABIMBAET IPOEKT pe3yibTara IpeJoCTaBIeHUs
MYHHULMIIANBHOM YCIYrd B COOTBETCTBHMM ¢ moamyHKTamMu | — 3 myHkra 2.3.1
aIMUHHMCTPATUBHOIO PerIaMeHTa,;

HamnpaBiIseT  IMOATOTOBIEHHBIM  MPOEKT  pe3yibTaTa  MpPedoCTaBIeHHS



25

MYHHULIHNAIBHON YCIyT'HM Ha COIJIJaCOBaHME B YCTAHOBJIEHHOM IMOpSAAKE IIOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOoTAa.

AMWUHUCTpPATUBHbIE NPOLEAYPHl, YCTAaHABIWBAEMBblE HACTOSIIMM IIyHKTOM,
BBIIIOJIHSIOTCS B Te€YEHHE OJHOr0 paboyero JHS.

PesynbpraramMy BBITOIIHEHHUS aIMHUHUCTPATHBHBIX MPOLEYp SBILIFOTCS: IPOEKT
pelieHust 00 OTKa3e B PEIOCTABICHUU MYHUIUIIATBHON YCIyTr', CIIPAaBKH (BBITHCKH).

3.5.3. CormacoBanue ¥ MOANUCAaHUE IIPOEKTA pe3yibTaTa IPEJOCTaBICHHUS
MYHULUIIQJIILHOM  yciayru (majnee — IPOEKTH JOKYMEHTOB)  OCYILECTBIISIETCS
PYKOBOJUTEEM CTPYKTYPHOIO IIOAPA3ACIICHUs, OTBETCTBEHHOI'O 3a IIOATOTOBKY
pe3ynbrara MYHHLHUNAIBHON Yycioyrd, 3amectutesnieM PykoBoaurtens VHcmonkoma,
‘Pykosoaurenem Mcenonkoma.

IloaroToBiieHHBIE TIPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMeuaHUsl, BO3BPALLAIOTCS
Ha J0pabOTKy JHMIly, OTBETCTBEHHOMY 3a IIOATrOTOBKY Ppe3ylbTaTa MyHHLHUIAILHOM
ycnyrd. Ilociie ycTpaHeHus: 3aMedaHuid MPOeKThl JOKYMEHTOB ITOBTOPHO IepefaroTcs
JUUISL COTTIACOBAHUS U MOAIUCAHUS. '

PykoBoautens OpraHa npu pacCMOTPEHHH IPOEKTOB JOKYMEHTOB ITPOBEPSIET
co0uoieHre afMUHUCTPATHBHOTO periaMeHTa JI0KHOCTHEIMU uiamu Mcenonkoma B
JaCTH CPOKOB BBIIIOJIHEHUS aMUHUCTPATUBHBIX MPOLEAYpP, UX MOC/IeI0BaTeIbHOCTH U
[IOJIHOTBI, HAJIMYUSl COTTIACOBAHMM YIIOJHOMOYEHHBIX NODKHOCTHEIX Tl Mcnonkoma B
CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO00O0pOoTa.

B cayyae BBIABIGHHMs ~HapymeHMH B  YacTH CPOKOB  BBINOJHEHHS
aIMUHHCTPATUBHBIX IPOLEAYp, UX MOCIeAOBATEJBHOCTH W TMOJHOTH PykoBoauTens
Mcnonkoma MHMUMHPYET MpHUBIE€YEHHE K OTBETCTBEHHOCTH JIMI, JOIYCTUBILIMX
HapyIlIeHHs], B COOTBETCTBUH C ITyHKTOM 4.3 aMUHHCTPATHBHOT'O periiaMeHTa.

AIMUHHCTpaTUBHBIE MPOLEAYphl, YyCTaHABIWBaeMble HACTOSIIMM MYHKTOM,
BBIIIOJIHSIOTCA B TEYEHHUE OJTHOTO pabodero JHs.

PesynpTaraMy BBIOJIHEHUS aJMHHHUCTPATUBHBIX MPOLENYP SBISIOTCA: pelIeHHe
00 oTKa3e B IIpUeMe JOKyMEHTOB HEOOXOIUMBIX Ul IIPeIOCTaBIeHHs MyHHIUIIAILHOM
YCIIyI'd, pelieHHe o0 OTKaze B IpeNOCTaBICHMM MYHHLMIAIBHON YCIyIH, CIIpaBKa
(BBIMTHCKA).

3.5.4. HcrnonHeHuwe mpouenyp, yKa3aHHbIX B IyHKTtax 3.5.2, 3.5.3.
aIMHHHUCTPATHBHOIO  pETJIAMEHTa, [pPH HAJWYMU TEXHUYECKOH BO3MOXKHOCTH
OCYLIECTBIISIETCS B aBTOMaTHYECKOM PEXKUME C HCIIONB30BAHHEM aBTOMATH3MPOBAHHOM
MH(OOPMALIMOHHON CHUCTEMBI, NpeIHA3HAUYEHHON Ul OKa3aHHS TIOCYIapCTBEHHBIX H
MYHHUIUTTAIBHBIX YCIYT.

MakcuManbHBIHA CPOK BBITOJIHEHHS aJIMUHUCTPATHBHBIX MPOLENYD, YKa3aHHBIX B
IMyHKTe 3.5. aIMMHUCTPAaTUBHOI'O perilaMeHTa, COCTaBIISAET OJUH pabouuii JeHb.

3.6. Beimaua (HanpaBieHye) 3asBUTENIO Pe3yJIbTaTa MYHUIUIAIBHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aIMHHHUCTPATHBHOMW IIPOLIEIYPHI
SIBJIAETCSL IIOJIyYE€HHE JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3@ BBINOJHEHHE
aIMHUHHCTPAaTUBHON IIpOLEAYphbl, AOKYMEHTa, IOATBEpPKIAIOIIEro IpeIoCTaBlIeHHe
MYHULUAIBHON YCIIYTH.
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JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AIMHHHCTPAaTHBHOM
MpOLEAYPbl, SBISETCS CeKperaph Mcmomkoma (majdee - IO/DKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a BblAauy (HalpaBjeHHe) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIJady (HampaBleHHE)
TOKYME@HTOB: ,

ofecrieunBaeT  pPETHUCTPAallMIO U  BHECEHHWE CBEICHHM O  pe3ysbTaTe
NpeoCTaBIeHuss MYyHULUIAIBHOW YCIYIM B IOJCHUCTEMY BeJIeHHS JAOKYMEHTALHH
aBTOMAaTU3MPOBAHHON MH(OPMALIMOHHON CHUCTEMBI, IpeIHa3HaYeHHOM Ui OKa3aHus
roCyapCTBEHHBIX U MYHULIMIIAIbHBIX YCIYT;

U3BelIaeT 3asBUTENS (€ro IPeICTaBUTENS ) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHHH, O
pe3ynbTaTe MpelOoCTaBIE€HUs MYHHMLHIAJIBHOM YCIYyTH U O BO3MOMKHOCTU IOJIYYEHMs
pe3yiabTaTa MpeaoCcTaBIeHUs MyHHLMNansHoi yenyru Menonkome unu B MOIL,

WcnonHenue  mpomedayp NpH  HAIWYHH  TEXHHYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCS] B aBTOMAaTUYECKOM peXHUMe C UCIT0Jb30BaHHeM aBTOMATH3UPOBAaHHOM
UH(QOPMALIMOHHOM CHCTEeMBI, IpeJHa3HAUeHHOW JJIs OKa3aHUs TOCYHAapCTBEHHBIX H
MYHULUMAIBHBIX YCIIYT.

AIMHHHMCTpAaTHBHBIE MPOLEIYpPbl, YCTaHABIMBAeMble HACTOSAIIUM ITYHKTOM,
BBIIOJIHAIOTCA B Te4YEHHWE OJHOro padouero JHsS CO JHs TOAIHCAHUS JOKYMEHTa,
SIBTISIFOLIIETOCST pe3ynBTaToOM NpefoCTaBIeHUs MYHULIMNIATBHOM YCIIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHEIM JulioM Mcmonkoma (Mcmonkomom).

PesynbpraraMyu  BBINOJIHEHHWS ~ aAMUHUCTPATUBHBIX  IpOLIENYpP  SIBIISIFOTCS:
pasMmellleHie CBEJeHHH O pe3yibTaTe INpeAOCTaBICHHS MYHHLMITAJIBHOM YCIyrd B
MHQOPMAllMOHHBIX CHCTEMaX, U3BELICHUe 3asBUTeNsl (ero MpeACTaBUTENs) O
pe3yJbTaTe MpeaoCTaBICHHUs] MyHHIUIAIBHON YCIIYTH U CIoco0ax ero mojyuyeHus.

3.6.3. Tlopsimox Bblgauu  (HampaBieHHUsl) pe3ylibTaTa  IpeJoCTaBIeHUs
'MYHULUNATBHOM YCITyTH:

3.6.3.1. Ilpn obpailieHnu 3asBUTENS 3a Pe3yJbTATOM MYHHIIMIIATBHON YCIyrd B
M®IL], pabotHuk M®IL] BblIaeT 3asBUTENIO pPe3YJIbTAT MYHHIUIAIBHON YCIyTH B
Gopme oK3emmIipa 3NMEKTPOHHOIO JOKyMeHTa Ha OymakHoM Hocureine. Ilo
TpeOOBaHUIO 3asgBUTENsI BMECTE C OK3EMIUIIPOM OIIEKTPOHHOIO IOKyMEHTa Ha
OyMaXHOM HOCHTENIe €My IIPEJOCTAaBISeTCS OK3EMIULIP SJIEKTPOHHOIO IOKYMEHTa
IIyTeM €ro 3alliCH Ha Che€MHBIH HOCUTeIh MH(OpPMAIMK WM HallpaBJIeHHs dK3eMIULIpa
3JIEKTPOHHOI'O JOKYMEHTa IO 3JIEKTPOHHOM mo4yrte B anpec 3asButend. [Ipu 3amucu Ha
CbeMHBI HOCHTENh HMHQOPMALMM WM HANpaBIeHUU SK3eMIUIIpa IJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH 3K3EMIUISP JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTeJe, 10 SJIEKTPOHHOHW I04YTe HIAEHTHYHOCTh TAKOro SK3eMILIIpa
3JIGKTPOHHOI'O JIOKyMEHTa 3K3EMIUISIPY 3JIEKTPOHHOIO [JOKyMeHTa Ha OyMakHOM
HOCHTEJIE 3aBepsETCs YIOJHOMOYEHHBIM COTPYIHHUKOM C MCIIOJIB30BAHUEM YCHJICHHOM
'KBaJIU(ULUMPOBAHHOM 3JIEKTPOHHOM TOIIHCH.

AJIIMUHUCTpaTUBHBIE NPOLELYphl, YCTaHABIMBAEMble HACTOSIIUM IIyHKTOM,
BBINIOJIHAIOTCS B IOPSIIKE OYEPEeNHOCTH, B JEHb NpPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBIIEHHBIE periiaMeHToM padotsl ML,
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PesynbpraTamu BBIIOJIHEHHUS aMUHHUCTPATHBHBIX MPOLEIYP SBISAIOTCS: (PUKCAIIHSI
daxTa BeIIAYM pe3ysbTaTa IIpeaocTaBieHus MyHMIUNanpHOH ycinyru B AUC MOIL],
pe3yNbTaT Npe0CTaBlIeH|s] MyHUIUIIATbHOM YCIIYTH, BbIIAHHBINA 3asBUTEIIO.

3.6.3.2. Ilpu oOparmieHuH 3asBUTENS 3a PE3yJbTaTOM MYHHIHMMAIBHON YCIIyTH
yepe3 EnuHblid, PecnmyOnmkaHCKMH TmopTaj 3asBUTENI0 B JIMYHBIA KaOHHET
ABTOMATHYECKH HAMpaBiSieTCsl AIEKTPOHHBIH 00pa3 JOKYMEHTa, SBISIOLLErocs
pe3yabTaToOM IIPEAOCTABICHUS MYHHIMIIANbHOW YCIYI'H, IOJIIMCAaHHBIA YCHIEHHOH
KBaIA(DULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOJHOMOYEHHOI'0 JOKHOCTHOTO JTHLIA
Hcnonkoma (Mcroakomom).

AIMUHHCTpaTUBHBIE MPOLEAYPHl, YCTaHaBJIMBaeMble HACTOSIIUM IIyHKTOM,
BBIMOJIHSIOTCS B JI€Hb MOJAMMCAHMUS JOKYMEHTa, IIOJITBEp)KAaoLIero IpeoCTaBIeHHE
(oTKa3 B peOCTaBICHUH ) MYHULMIIAIBHOM YCIYTH, YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM
oM HMenonkoma (Henonkomom).

PesynpTaraMu  BBINOJIHEHHWs ~ aAMUHHCTPATUBHBIX  TPOLEYp  SIBISIOTCS:
HarpasieHde (IPeNoOCTaBleHHe) ¢ MCIOIB30BaHMEM EmuHoro, Pecry6mukasckoro
ropTaja 3asgBUTEII0 JOKYMEHTA, ITOATBEePKAAI0OIIEro NpeAoCTaBIeHHe MyHHIUITAIBHOM
YCILyTH (B TOM 4MCJI€ OTKa3 B IPEAOCTABICHUHA MYHULUITAIbHON YCIIYTH).

3.6.3.3. Ilpu oOpallileHUH 3asBUTENS 32 PE3yJIbTATOM MYHHIMIIAJILHOW YCIYTH B
OpraH, JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblAavy (HampaBlieHHE) JTOKYMEHTOB,
BBLIACT 3asBHUTEII0 pe3yJbTaT MYHUIUNANBHOH yciayrd. [lo TpeOGoBaHMIO 3asBUTENS
BMECTE C DK3EMIUIAPOM OJJIEKTPOHHOIO [OKyMEHTa Ha OyMa)KHOM HOCHTEle eMy
[PEJOCTABIISIETCs] IK3EMILIAP JIEKTPOHHOTO JOKYMEHTA IIyTEM ero 3alkcH Ha ChbeMHBIH
HOCHTEIb WH(QOPMALUN WM HAIllpaBIeHUs AK3eMILIIpa 3JIEKTPOHHOTO JOKYMEHTa IO
3JIEKTPOHHOH MOYTE B a/ipec 3asBUTEIIS.

AJIMUHUCTpaTHBHBIE IPOLIELYPHl, YCTaHABIWBAaEMble HACTOSIIUM ITYHKTOM,
OCYILLECTBIAIOTCA B TOPAAKE OYEPEeJHOCTH, B JEHb MpPHOBITHS 3asiBUTENS B
'co0TBETCTBUH ¢ [IpaBuiiaMu BHyTpeHHEro Tpy/10BOro pacnopsiaka Mcmonkoma.

Pe3ysbTaToM BBITIOJHEHUS! aIMHUHUCTPAaTUBHBIX MPOLEAYp SBISIOTCS: (DUKCALIHS
(GakTa BbIAYM  pe3yibTaTa  NPEJOCTABIEHHS  MYHHLMNAILHOM  YCIYyIH B
aBTOMATH3MPOBAHHOM HH(POPMALIMOHHON cUCTeMe, NpeJHa3HAuYeHHOM I OKa3aHUs
rOCYJapCTBEHHBIX U MYHHUIMITAJIBHBIX YCIIYT.

3.7. McnipaBlieHue TEXHUYECKUX OIIMOOK

3.7.1. B cay4yae oOHapyKeHHUsl TEXHUYECKOH OIMOKHA B JOKYMEHTE, SBJISIOIIEMCS
pe3yIbTaToOM MYHHLIMIIAIBHOMN YCIYIH, 3asBUTENb HanpasisieT B Mcmoakom:

3adBlIeHHE 00 HCIIpaBIeHUM TeXHU4YecKoi ommbku (mpunoxenue Ne 5 K
HACTOSIIEMY a[MUHUCTPATUBHOMY PErTIaMEHTY);

JOKYMEHT, BEIJAHHBIA 3aABUTENIO KaK pe3yibTaT MYHHULIMIIANBHOM YCIyrH, B
'KOTOPOM COJEPIKUTCS TEXHUYECKasl OLIMOKa;

JOKYMEHTBI, UMEIOLHe IOPUIUYECKYIO CHUILY, CBHAETEIbCTBYIOIIME O HAIUYUU
TEXHUYECKOH OIUOKH.

3asBreHre 00 WCIIPABIEHUM TEXHUYECKOH OIIMOKH B CBEIECHMSX, YKA3aHHBIX B
JOKYMEHTE, ABJIAIOIIEMCs pe3yIbTaTOM MYyHHULMIIAIBHON YCIYTH, IIOIaeTCs 3asiBUTEIEM
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(YmoTHOMOYEeHHBIM IpeACTaBUTe]eM) II0YTOBEIM OTIIpaBiIeHHeM (B TOM YHCIE C
WUCIOJIB30BAaHUEM JJIEKTPOHHOM 10YThl), OO dvepe3 Enumbii, PecryOnukaHcKui
noprai unu MO®IL1,

3.7.2. JomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYyLIECTBIISIET
IpUEM 3asBIEHUS 00 HUCIPABICHUN TEXHUYECKOH OIIMOKH, perucTpupyeT 3asBIeHHE C
IPUJIOKEHHBIMUA JOKYMEHTAMH W MepelaeT UX JOLKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AIMUHUCTpPaTUBHbIE MpPOLEAYpPBl, yCTaHABIMBaeMble HACTOSALIUM ITYHKTOM,
BBITIOJIHSAIOTCS B T€YEHUE OJJHOTO paboyero JHs ¢ AaThl perucTpalliy 3asiBIeHHUS.

PesynpTaTaMy BBIIOIIHEHHS aIMUHUCTPATUBHLIX MPOLEAYP SIBISAIOTCS: IPUHATOE
U 3aperucTpUpOBaHHOE 3asBJIEHKE, HAIpaBlIeHHOE Ha PacCMOTpPEHHE AOKHOCTHOMY
JMLY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. Jlo/DKHOCTHOE JHII0, OTBETCTBEHHOE 3a 00paloTKy JOKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl U B LelsfX BHECeHHs WCIpaBIeHHH B [OKYMEHT,
SIBIIIOILMICS Pe3yJbTaTOM IIPEeNOCTAaBICHUsS MYHHIUIAJBHON YCIYTH, OCYIIECTBISET
OpoLEeYyphl, MPeAyCMOTPEHHbIE IIYHKTOM 3.5 aJIMUHHCTPAaTHBHOTO perjiaMeHTa, Hu
BBIJIA€T WCIIPABIIEHHBIA JOKYMEHT 3asABUTENIO (YMOJHOMOYEHHOMY MPEACTaBUTEINIO)
JIMYHO MOJ POCIHCH C H3BATHEM Yy 3asgBUTeNs (YIOJHOMOYEHHOrO IPEACTABHTEINS)
OpHI'MHajIa JOKYMEHTa, B KOTOPOM COJEPIKUTCS TeXHUUeCKas OlIMOKa, UM HallpaBisieT
B aJpec 3asBHUTEISA [OYTOBBIM OTIIpaBIeHUEM (IOCPEACTBOM 3JIEKTPOHHON I10YTHI)
IIMCbMO O BO3MOJKHOCTH IIOIy4eHHs] [OKyMEHTa NpU mpenoctaBieHud B Fcmonkom
OpUI'MHala JOKYMEHTa, B KOTOPOM COJEPKUTCS TeXHHYEeCKas OIHOKa.

AIIMMHHUCTpATHUBHBIE IPOLEAYPbI, YCTAHABIMBAEMBIE HACTOAINMM ITYHKTOM,
BEINIOJIHAIOTCS B TEYEHUE ABYX pabouux AHeH mnociie oOHapy)KeHHs TeXHHYECKOH
OIIMOKM MM T[OJy4eHHUs OT Jr000ro 3aMHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JNOMYIIEHHOH OILIHUOKE.

PesynpraraMy  BBINONHEHWSI  aIMHHHCTPATHBHBIX  MPOLEAYp  SBISAIOTCS:
'BBIJIAHHBIN (HalpaBIIEHHbIH ) 3assBUTEIO JOKYMEHT.

3.8. BapuaHThl Ipe1oCTaBICHUA MyHHIUIIATLHOH yCIYTH, BKITFOYAOIIHE MOPSII0K
IPEOOCTaBJIEHUs] YKa3aHHOM YCIYTH OTAEbHEIM KaTerOpUsaM 3asBUTEINEH,
00BEeIMHEHHBIX OOLMMH IPU3HAKAMH, B TOM YHCJIe B OTHOIEHUU pe3yNbTaTa
MYHHULUIAIBHON YCIIyTH, 3a MOJy4YeHHeM KOTOPOTro OHH O0paTHIIHCh.

[Topsanok npegocTaBieHus MyHULMITATBHON YCIIyTH HE 3aBHCHT OT KATETOPUU
00BEVHEHHBIX O0LIMMHU NPU3HAKAMHU 3asBUTENEH, YKa3aHHBIX B IMyHKTe 1.2.
Pernamenra. B ¢BsI3u ¢ 3TUM BapuaHThI IpeOCTABIEHUS MYHULMITAIBHON YCIIyTH,
BKJIIOYAIOIIKE [TOPANOK IIPEIOCTABICHUs YKa3aHHON YCIYTH OTASIbHBIM KaTErOPHsIM
3asBUTEJIEH, OO BEIMHEHHBIX OOIIMMU NPU3HAKAMU, B TOM YHCJIe B OTHOIIEHUH
pe3ylbTaTa MyHULMIIATBHON YCIYTH, 33 IIOJyY€HHEM KOTOPOro OHU 00paTHIIUCE, HE
YCTaHaBJIMBAIOTCH.
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4. ITopsigox 1 GopMbI KOHTPOJIS 32 NpeAocTABIeHHEM MYHHUHNIAAbHOH
yeJayru

4.1. ITopsmok ocyIIeCTBIEHUs TEKYIIEro KOHTPOJIS 3a COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOHKHOCTHBIMU JTULIAMH MOJIO)KEHUH aIMUHUCTPATUBHOTO
periaMeHTa ¥ MHbIX HOPMATUBHBIX [IPABOBBIX aKTOB, YCTAHABIUBAOLIUX TpeOOBaHUS K
MpeIOCTaBICHHIO0 MYHHULIUITAIBHON YCIIyTH, a TaK)Ke NPUHATHEM UMU pelleHui

KoHTposb 32 MMOTHOTOM M KaueCTBOM IMPEJOCTABICHUS MYHHULMUIIAIBHON YCIyTH
BKJIIO4aeT B ce0s BhISBIEHHE U yCTpaHeHHe HapylIeHWH IpaB 3asiBUTENeH, IPOBEICHHE
IPOBEPOK  COOMIOACHMS] TMpoLEAyp MPeAOCTaBlIeHUs MYHULUIAIBHON YCIyTH,
MIOATOTOBKY pellieHui Ha neiicTus (Oe3neiicTBre) JOMKHOCTHBIX JIUI OpraHa MeCTHOTO
CaMOyIIpaBJICHHSL.

@opMaMH KOHTpOJIsI 3a COONIOAEHWEM HMCIOJHEHUsI aJIMHUHUCTPATUBHBIX
IpOLEAyp SIBISIOTCS: ' ,

1) mpoBepka U cOrJacoBaHHE IPOEKTOB JOKYMEHTOB II0 IIPEIOCTABICHHIO
MYHMLMIIAIBHON YCIIyTH;

2) IpOBOJUMBIE B YCTaHOBJIEHHOM  IIOpsAIKE  IIPOBEPKH BeJIeHUs
JIeJIONPOU3BO/ICTBA;

3) mpoBe/ieH|e B yCTAHOBICHHOM IIOPSAKE KOHTPOJBHBIX IIPOBEPOK COOIIOICHHS
IpOoLEAYp NPEeIOCTaBIEeHUs MyHULIUITATIBHON YCITYTH.

B mensx TeKyllero KOHTPOJsS HCIOJIB3YIOTCS CBeICHHS, HMEIOIecs B
5JIEKTPOHHON 0a3e AaHHBIX, Ciy)keOHas KOPPECIOHICHIMSA, yCTHAsh W MMHChbMEHHAs
UHQOPMaIUs JOLKHOCTHBIX JIML, OCYLIECTBISIONIMX BBITOJIHEHHE aIMHHUCTPATHBHBIX
IpOLEayYp, XKypHaJIbl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTHe CBEeIeHHS.

Jl7s OCyIIEeCTBIIEHUS! KOHTPOJIS 3a COBepIleHHeM NeHCTBHI IIPH MpeI0CTaBICHIH
MYHHLHUIAILHOH YCIYyIH M IPHHATHH PELIeHHH pyKOBOAMTENID OpraHa MEeCTHOTO
CaMOYTIpaBJI€HHS  IPEJACTaB/AIOTCA CIPaBKM O pe3yibTaTaX IPedOCTaBIECHHS
MYHULMIIATEHON yCITyTH.

O ciyyasx u IpUYMHAX HAPYLIEHUS CPOKOB, IIOCIIEIOBATEIFHOCTH U COAEPIKAHUS
aIMUHUCTPATUBHBIX IPOLEAYP [JOJDKHOCTHBIE JIMLA HEMENIEHHO MH(POPMHUPYIOT
PYKOBOJUTEJISI OpraHa, IMPeJOCTABISIOMEr0 MYHHULUNAIBHYIO YCIyry, ‘@ Takxke
IpEeANPHHHMAKOT CPOYHBIE MEPHI 110 YCTPaHEHHUIO HapyIIEeHUH.

Tekymmii KOHTponb 3a COONIOZEHHEM IOCIEAOBATEILHOCTH  JIEHCTBHIA,
ONPEACNIEHHbIX  aJMHHHCTPAaTHBHBIMH  IIpOLIEAypaMH IO  MPEAOCTaBIEHHUIO
MYHMIIMIIAJIBHOM YCIIyI'H, OCYIUECTBISETCS 3aMECTHTeNeM pPYKOBOAMTENs opraHa
MECTHOIO  CaMOYIIpaBJIeHHs, OTBETCTBEHHBIM 3a OpraHuzailuio paboTel IO
NPEJIOCTABICHHIO MYHHUIHIIAIbHON YCIYIH, HaYaJbHUKOM OTZAEJa, OCYLIECTBIISIOIIEro
OpraHM3alMo paboThl MO NPEJOCTABICHUI0 MyHUIIUIAIIBHOW YCITyTH.

IlepeyeHb OOMKHOCTHBIX JIMI, OCYLIECTBILIIOIIMX TEKYIIUHA KOHTPOIb,
YCTaHaBJIMBACTCs IMOJIOXKEHUAMH O CTPYKTYPHBIX IOJpa3/e/IeHUsAX OpraHa MECTHOTO
CaMOYIPAaBJIEHUS U JJOJDKHOCTHEIMU PErJIaMeHTaMHM. -
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4.2. TTopsimoK ¥ NepHOAUYHOCTE OCYILECTBIIEHHUS IIJITAHOBBIX U BHEIIAHOBBIX IIPOBEPOK
IIOJIHOTBI ¥ KayecTBa MPEIOCTABICHUS MyHULUIIATIBHON YCIYTH, B TOM YUCIIE ITOPSI0K
¥ (POpPMBI KOHTPOJIS 3a TIOJHOTOM U Ka4eCTBOM IMPEAOCTAaBICHUS MyHUIUIIAIbHON
YCIIYyTH

4.2.1. KoHTpoJIb 3a IIOJIHOTOM ¥ Ka4eCTBOM MPeIOCTABICHUS MyHULUIIAILHON
YCIyTd OCyILeCTBIseTcs B hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus kanod 3asBuTeNel Ha AeiicTBus (Oe3nelicTBre) Mcmonkoma, a
TaK)Ke UX JIOJDKHOCTHBIX JIML, MyHULUIAIBHBIX CIYKallUX.

4.2.2. B uensax ocymlecTBIEHUS KOHTPOJIS 3a IMOJHOTON U Ka4eCTBOM
NpeJOCTaBIeHHs MyHULIUIIATbHONW yCIyTH IPOBOAATCS TNIAHOBBIE U BHETIJIAHOBEIE
npoBepkH. [lopsaxok U IepHOAUIHOCTE OCYILECTBICHUSI INIAHOBBIX IIPOBEPOK
yCTaHaBIMBaeTcs miaHoM paboTel MicnonkoMma. Ilpu mpoBepke MOTyT paccMaTpHBaThCS
BCE BOIIPOCHI, CBS3aHHEIE C ITPEJOCTABIEHHEM MyHHIMIAIBHOMN yCIyru (KOMIIEKCHEIE
IPOBEPKH ), HJIK OTAENIbHBIN BOMPOC, CBA3aHHBIN ¢ IIPeI0CTaBIeHHEM MYHUIIMIAIBHON
YCIIyTH (TeMaTH4eckue npoBepkH ). [IpoBepka Takke MOXKET MPOBOJUTHCS 10
KOHKPETHO kajo0e 3asBUTeNs.

4.2.3. BHemIaHoBbIE IPOBEPKU IPOBOJATCS B CBA3U C MPOBEPKON YCTpaHEHUS
paHee BBIABICHHBIX HapyLIEHUN aIMUHUCTPATUBHOIO perjlaMeHTa, a TakKe B Cliydae
T0JIy4eHus xanob 3assuTeneil Ha neiicteus (6e3neiicTeue) Menonkoma, a Takxke ux
JOKHOCTHBIX JTHI], MyHULIUNIATBHBIX CIIY)KaIKX.

4.2.4. Pe3ynbTaThl IPOBEPKU OPOPMIISIFOTCS B BUI€ aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEJIOKEHHUS 110 UX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII OpraHa, Mpea0CTaBIIAIOIErO
MYHHIHIIAIBHYIO YCIIYTY, 3a pelleHus U aeicTBus (Oe3aeiicTBue), mMpuHAMAaEMbIe
(ocylLecTBIsIeMbIE) MM B XO/I€ TIPEAOCTABIeHNS MYHHLIMITIAIBHOM YCIIyTH

o pesynpTaTaM NpoBeIEHHBIX IPOBEPOK B CIy4ae BBISABICHUS HapYIICHHH NpaB
3asiBUTENIEd BHUHOBHBIE JIMLA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHozaTeNnbcTBOM Poccuiickoi Denepannm.

PykoBonuTenb opraHa MeCTHOTO CaMOYIIPaBlIEHHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asiBIICHHIA.

PykoBozuTens (3aMecTUTENb PYKOBOLUTENs) CTPYKTYPHOrO IOApa3meNeHHUs
opraHa MECTHOI'O CaMOYIIPaBJICHHsI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHaJUleKkalllee BBINOJHEHHWE AJMHHHCTPAaTHBHBIX NEHCTBUMH, YKa3aHHBIX B
paszene 3 aAMHHUCTPATHBHOIO perjiaMeHTa.

JIOJDKHOCTHBIE M@ M WHBIE MYHHULUIAIbHBIE CIyXKalllhe 3a pelleHHus Hu
neicTBus (Oe3nefcTBUE), IPUHUMAaeMble (OCYILECTBIsIEMbIE) B XOJ€ MpPeI0OCTaBIeHH
MYHHULIMIAIBHOH _ YCIIYTH, HEeCyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJATe/IbCTBOM IMOPSIIKE. :
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4.4, TlonoxxeHus, XapaKTepU3yIoIue TpeOoBaHUsI K TOPSAKY U (popMaM KOHTPOJIA 32
IIpeI0CTaBJIeHHEM MYHULIMITAJIBHON YCIIYTH, B TOM YHCJI€ CO CTOPOHBI IPaX<iaH, ux
o0beIMHEHUN U OpraHu3aui

KoHTposnk 3a mpeaocTaBieHrneM MYHUUMIIAIBHON YCIYI'HM CO CTOPOHBI I'paKIaH,
UX OOBEOWHEHHWH W OpraHu3alui, OCYIIECTBIISETCS IOCPEACTBOM OTKPBITOCTH
NesTeIbHOCTH ~ OpraHa  MECTHOrO  CaMOYIpaBleHHUs  TIpU  [PEeAOCTaBIICHUU
MYHUIMIIQIBHOH  YCJIIyTM, TIOJTy4eHUs TIONHOM, akKkTyaJbHOM U  [JOCTOBEPHOM
HHGOPMAIMK O TMOPSAKE MPeJOCTaBIeHHS MYHULHUNAJIBHOH YCIYyrd U BO3MOXKHOCTH
JnocyneOHoro paccMoTpeHHs oOpameHuit (okaimo®) B mpolecce IMPefoCTaBlIEHUS
MYHULHUAJIbHON YCIIYTH.

S. locyne0Onblii (BHecy1eOHBIH) NOPSAOK 00Ka/I0BAHHS pellleHHi H AeillcTBHIH
(Oe3nmeiicTBHsI) Oprana, NpeJoCTaB/IAIOLIEr0 MyHHIHNAJILHYIO YCIYry,
MHOro()yHKUHOHAJILHOIO HEHTPA MPeJ0CTABJICHHUS rocyIapcTBeHHbIX H
MYHHUHNAJbHBIX YCJIYT, OpraHu3auuii, ykazaHHbIX B yacTH 1.1 ctatbu 16
PenepanbHoro 3akona Ne210-®3, a Takike HX J0JKHOCTHBIX JIHII,
: MYHHIUNAJIbHBIX CJIYKALIHX, pA0OTHHKOB

5.1. 3asBUTENN UMEIOT TPaBO Ha 00KaJOBaHUE B AOCYIeOHOM MOPSAKE pelIeHui
u JedictBui (Oe3nelicTBUS) OpraHa, MPEAOCTABIISIONIETO MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIML@ OpraHa, NpeJoCTaBIAIOIIEro MYHHLIMIIAIBHYIO  YCIYTY,
MYHHULHUIAIBHOIO  CIYy)Kalllero,  pPyKOBOAWTENS  OpraHa, IPeAOCTaBJIAIOIIEro
MYHHIUTATBHYIO yCIyTy, MHOTO()YHKIITHOHAJIEHOTO LIeHTpa, paboTHUKA
MHOTrO()YHKIIMOHAJILHOTO IIeHTpa, OpraHu3alfi, NpeyCMOTPEHHBIX YacThio 1.1 craTeu
16 @enepanbroro 3axona Ne 210-@3, a Takke UX paOOTHHUKOB.

3asBUTENb MOXKET OOPATUTECS C Kal000H, B TOM YHCIIE B CIIEAYIOMIUX CIydasx:

1) HapylIeHHe cpoKa PerucTpalyy 3arnpoca O MPeIOCTaBIeHHH MYHHIIUITAIbHOMI
YCIIyTH, 3allpoca, yka3aHHoro B craTtee 15.1 @enepansroro 3akona Ne 210-P3;

2) HapylleHHe cpoKa NPeOCTABIIEHUS MYHHIMIIAJbHOW yCIIyrd. B ykazaHHOM
cinyyae pocynebHoe (BHecyaeOHoe) 00X aloBaHUE 3asBUTENEM peIleHHH M JeHCTBHiM
(Ge3neiicTBUSA) MHOTO(QYHKIMOHAIBHOTO LIEHTpa, pa0OTHUKA MHOrO()YHKIIMOHAIBHOIO
LIEHTpa BO3MOXKHO B cCllyyae, €ClIM Ha MHOrO()YHKIHOHAJIbHBIH LEHTP, PELIeHHUS H
nevicteus  (OesneiicTBHE) KOTOPOro  OOXKANYIOTCS, BO3JIOXKeHa (YHKLIHI TIO
[IPEIOCTABIEHHIO COOTBETCTBYIOIMX MYHHUIMMAIBHBIX YCJIYT B IMOJHOM OOBEMe B
IOpsIAIKe, onpeerneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03;

3) TpebGoBanue y 3asBUTEN JOKYMEHTOB WIM WH(POPMAIHH TH0O0 OCYIIECTBICHHS
JNEHCTBHI, IIpeACTaBlIEeHWE WJIM OCYIIECTBICHHE KOTOPBIX HE MpeIyCMOTPEHO
HOPMATHBHBIMU IIpaBOBBIMM akTamu Poccuiickoit @Pepepanuu, HOPMaTUBHBIMU
IpaBOBBIMU akTamu PecrmyOnuku TaTapcTaH, MyHHLIMNAIBHBIMH TPaBOBBIMU aKTaMH
JJIsL [IPEJIOCTaBICHUS MYy HUIIUIIANIBHON YCIYTH,

4) oTka3 B IpHEMe JIOKYMEHTOB, IpPEIOCTaBJIeHHE KOTOPHIX IPELyCMOTPEHO
HOpPMaTHBHBIMU IIpaBOBBIMH akTamu Poccuiickoit ®expepanuu, HOPMAaTUBHBEIMHU
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npaBoBeIMH akTamMu PecnyOnuku TatapcTraH, MyHHUMOAAbHBIMH IPaBOBLIMH aKTaMHU
JUTSL TIPEAOCTABIICHHUS] MyHHULUIIAIbHOM YCIYTH, Y 3asSBUTEII;

5) oTKa3 B mpen0oCTaBIeHUHM MYHULIMITATILHON YCIIYTH, €CJIM OCHOBaHMS OTKas3a He
peaycMOTPEHbl (eepaJbHBIMA 3aKOHAMH W IPUHATBIMH B COOTBETCTBHHM C HHUMH
MHBIMH HOpPMATHBHBIMHM IIpaBOBBIMU akTaMM Poccuiickoli ®enepauuu, 3aKOHaMH U
'MHBIMA ~ HOPMAaTMBHBIMH  TPaBOBbIMM  akTtamu  PecrnyOnmkm — Tartapcras,
MYHULMIIATBHEIME  TIPABOBBIMH  aKTaMH. B yka3aHHOM ciiydae jgocyaeOHoe
(BHecyneOHOe) oOajgoBaHWE 3asBUTENIeM pelleHui u pAeiicTBuil (Oe3meicTBHA)
MHOrOQYHKIMOHAIBHOTO  LEeHTpa, paboTHHKa MHOrO(QYHKIHMOHAIBHOIO ILIEHTpa
BO3MO)KHO B Cllydae, eCJIM Ha MHOro(yHKLUHMOHAJIBHBIN IIEHTp, pelleHus U ACHCTBHs
(GezneiicTBUE) KOTOPOro OOKaldylOTCs, BO3JIOXKEHa (YHKLUHUS I10 IpeJoCTaBIEHUIO
COOTBETCTBYIOLIMX MYHHIMIAIBHBIX YCIYT B IIOJHOM 00BeMe B TMOpsAKe,
onpeaeseHHoM yacThro 1.3 crateu 16 OenepanbHoro 3akona Ne 210-03;

6) 3aTpeGOBaHHE ¢ 3asBUTENs NPU IIPEJOCTABIEHHH MYHHIMIAILHON YCIyTH
IU1aTel, He IMpPEeAyCMOTPEHHONH HOPMAaTHUBHBIMU TPaBOBBIMHU aKTaMH Poccuiickoit
Qenepauny, HOPMAaTUBHBIMH IIpaBOBBIMH  akTamMH PecnyOmuku  TaTapcraw,
MYHHULUNAIBHBIMHU PABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOoCTaBISAIOLIEr0 MyHHIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JIMLA OpraHa, MPeAOCTABISIONIEr0 MyHUIIMIIATBHYIO YCIyTry, MHOTO(YHKIIMHOHATBHOIO
LIeHTpa, paboTHHKA MHOTO()YHKIIHOHAJIbHOTO LEHTpAa, OpraHu3alHii,
[IpeLyCMOTpPeHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, uan ux
pabOTHHUKOB B HCIIPaBICHUH JOMYILIEHHBIX MMM OINEYaTOK M OMIMOOK B BBIAAHHBIX B
pe3yJbTaTe NpefoCTaBICHHs] MYHUUMIIATBHONW YCIYTH JOKyMEHTax JIHOO HapyllleHHe
YCTaHOBJIEHHOI'O CpOKa TaKUX MHCIIpaBleHuil. B ykazaHHOM ciydae pocyneOHoe
(BHecyieOHOe) oOxanoBaHUE 3asBUTENeM pelleHHdt W JeicTBuil (Oe3melcTBus)
MHOTOQYHKLIMOHAJIBHOTO  LIeHTpa, paboTHMKa MHOrOQyHKIMOHAIBHOIO LEHTpa
BO3MOJKHO B CiIydae, €ClIM Ha MHOTO()YHKIHMOHANBbHBIN LIEHTpP, pellleHus U IeHCTBUS
(be3nelicTBUE) KOTOPOro OOKaIyIOTCS, BO3IOXKEHa (YHKLUHS IO IPEeIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHMLIHMIAIBHBIX YCIYyr B TIOJHOM oObeMe B MOpPSIKe,
onpezneneHHoM 9acTero 1.3 crateu 16 OenepanpHoro 3akona Ne 210-D3;

8) HapylIleHHe CpoKa WIH MOpsAAKAa BbIJAYH JOKYMEHTOB II0 pe3yJbTaraM
TIPEJOCTaBIEHMs] MyHUIUIIAIIBHON yCIIyTH;

9) nproCTaHOBIIEHHE [IPEOCTABICHHU MyHUIIUIATbHOR YCIYTH, €CIIH OCHOBAHUS
IPHOCTAHOBJIEHUSI HE MpPeLyCMOTPEHBl (elepalbHBIMH 3aKOHAMH H TPHHSTHEIMH B
COOTBETCTBMM C HHMMM HMHBIMA HOPMAaTHUBHBIMH IIPaBOBBEIMH akTaMu Poccuiickoii
Qenepauuy, 3aKOHAMHM M MHBIMM HOPMATHBHBIMHM TPaBOBBIMH aKTamMH PecrmyOmuku
TarapcTan, MyHMIIMIIATBHBIMU IPAaBOBEIMHM akTaMH. B yka3zaHHOM cilydae qocyaeOHoe
(BHecyneOHoe) oO)cajloBaHME 3asBUTENEM pelleHHd W JeicTBui  (0Oe3nefcTBHA)
MHOrO(yHKLIMOHAJIBHOTO  LIeHTpa, paboTHHKAa MHOTO(YHKIMOHAJIBLHOTO LIEHTpa
BO3MOXKHO B Cllydae, €Clid Ha MHOTO(QYHKUIHMOHAJIBHBIA IIEHTP, pElleHUs U ASHCTBHS
(OeanelicTBHE) KOTOPOro OOKAaIyIOTCS, BO3JIOXKEHa QYHKLIHS IO IPEeIOCTABICHUIO
COOTBETCTBYIOIUX MYHHULIMNAIBHBIX YCIyr B IIOJIHOM 00BeMe B IOpPSIKE,
onpezaeseHHoM 4acThio 1.3 crateu 16 @exgepanbHoro 3akoHa Ne 210-D3.
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10) TpebGoBaHue y 3asBUTENsl IMpPH NPENOCTABICHUHM MYHHULIMIAIBHOH YCIyIrH
JOKYMEHTOB WJIH HMH(OpPMAIUH, OTCYTCTBHE M (WMJIH) HEZOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
MpeoCTaBIeHUsT MyHULMINAIBHOU yCIIyTd, 100 B MpeJoCTaBIeHUHM MYHHUIMIAIbHOM
YCIIYTH, 32 UCKIIOUYEHHUEM CHy4yaeB, NpelyCMOTPEHHBIX MyHKTOM 4 yactu 1 craThu 7
denepanpHoro 3akona Ne 210-®3. B ykazanHoM ciydae mocyneOHoe (BHecyneOHOe)
'00KaI0BaHue 3asiBUTEJIEM pelIeHHH 7§ nefcTBHI (Oe3meiicTBuS)
MHOTO(QYHKLHOHATBHOTO IIeHTpa, pabOTHUKAa MHOrO(QYHKUHMOHAIBHOTO IIEHTpa
BO3MOYKHO B CITyyae, €CTH Ha MHOTO()YHKLUMOHAJIBHBIN IEHTP, PelleHHs U IeHCTBUS
(Oe3nelicTBHe) KOTOpOro OOXKaNyrOTCS, BO3JOKEeHa (YHKIUS IO MpefoCTaBlIEHUIO
COOTBETCTBYIOIIUX MYHHMLMIIAJBHBIX YCIyr B IIOJHOM o0OBeMe B MOpsJKe,
onpeneneHHoM dacTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-03.

5.2. JKamoba mnonaercs B NUCbMeHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
JJIEKTPOHHOH (Qopme B oOpraH, IPeJOCTABISIFOIIMNA MYHUIMIIAJIBHYIO  YCIYTY,
MHOrOQYHKLHMOHAIBHBIA LEHTP JUOO B COOTBETCTBYIOLIMII OpraH rocyapCTBEHHOM
BIIACTH, SIBJSIIOLIMICS ydpeAuTeNneM MHOrO(QYHKIMOHAJIBHOTO ILeHTpa (maiee -
y4ypeauTelb ~ MHOTOQYHKLMOHAIBHOTO  II€HTpa), a Takke B  OpraHH3al|H,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepansHoro 3akona Ne 210-03. XKanoOsl
Ha penleHust U fAelcTBhs (Oe3neiicTBHe) PYKOBOAUTENS OpraHa, MpPeIOCTaBISIOLIErO
MYHHIHIIAIBHYO YCIYTY, IOJAI0TCS B BBIISCTOSIIMM OpraH (Ipy ero HaJln4uH) Ju0o B
Clly4ae €ro OTCYTCTBHs PacCMaTpUBAIOTCS HEMOCPENCTBEHHO PYKOBOAMTEJIEM OpraHa,
NPENOCTABIIAIONIEr0 MYHUUUIAIBHYIO yerayry. JKanoObl Ha pelieHHs W OeHCTBHS
(6e3meficTBue) paOOTHUKA MHOTMO(YHKIMOHANBHOTO LIEHTPA IOIAIOTCS PYKOBOIMTEIIIO
3TOr0 MHOroQyHKIMOHaNbHOro 1eHrpa. JKamoOsl Ha pelmeHHs W JIeUCTBHS
(Oe3neiicTBHE) MHOTro()yHKIHOHAJIBHOTO LIeHTpa MIOJAKTCS YUpEIUTENI0
MHOTO(YHKIIMOHAJIBHOIO LEHTpa MJIH JOIDKHOCTHOMY JIHMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM IPaBOBBEIM akToMm PecnyOmuku Tatapcran. JKanoOwl Ha pemeHus |
neictusi (Oe3nelicTBHe) pabOTHUKOB OpraHW3alMi, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbi 16 @enmepanpHoro 3akoHa Ne 210-®3, momaroTcss PYKOBOIMTENSM 3ITHX
OpraHu3alum.

JKanoba Ha pemenus u jaeiictBus (Oes3meiicTBre) opraHa, NPEIOCTABISIONIETO
MYHHUIMIIATBHYIO  yCIIyTy, JAO/DKHOCTHOTO JIMIA OpraHa, IpeaoCTaBIISIOLIEro
MYHHUIMIAIBHYIO YCIIyry, MYyHHLMIIAIBHOIO CIIy>Kallero, PYKOBOIHUTENS OpraHa,
MPEIOCTAB/IAIOIICr0 MyHHULMIIAIBHYIO YCIYTy, MOKeT OBITh HampaBlieHa 10 IOo4Te,
4yepe3 MHOTO(QYHKUMOHAIBHBIH LIEHTP, C HCIOJBb30BaHHEM HHGPOPMAIHOHHO-
TENIEKOMMYHUKAllMOHHOH  cetn  «MHTepHeT», oQUUMATLHOrO  caiiTa - Oprasa,
NpEeJOCTaB/IAIOIIEr0  MyHHLUMIIANbHYIO  ycnyry, EawHoro  moprama  iubo
Pecny6nukanckoro noprana, HHGOPMAaLMOHHOM CHCTEMBI AOCYAEOHOTO 00KATOBAHMS,
a TaKk)Ke MOJKeT ObITh MPHHATA IIPU JTUYHOM IpuemMe 3asBuTes. JKanoba Ha pelieHus u
JNeHcTBUs (Ge3neticTBHE) MHOTO(Q)YHKLIHOHATTBHOTO LEHTpa, paboTHHKa
MHOIOQYHKIIMOHAIBHOIO IEHTpPa MOXKeT OBITh HampaBieHa II0 [oYTe, C
HCIIONIE30BaHMEM = MH()OPMAaLlMOHHO-TEIEKOMMYHHKAIIMOHHONH ceTH  «lHTepHeT»,
obunmanbHOro cafta MHOIO(YHKIHMOHAIBHOTO IeHTpa, EamHoro moprana aubo
Pecnybiukanckoro noprana, UHGOpMALMOHHONH CHCTEMBI JOCYIe0HOro 00XKaloBaHus,
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a Tak)Ke MOJKeT OBITh MPUHATA MPHU JUYHOM IpHeMe 3asBuTels. XKanoba Ha pelleHus U
nevictBus (Oe3meiicTBHE) OpraHM3allvil, MpeIyCMOTPeHHBIX uacThio 1.1 crarem 16
®enepanpHoro 3akoHa Ne 210-D3, a takke MX paOOTHUKOB MOKET OBITH HallpaBJIeHa
Mo TOoYTe, C HCMOJb30BaHUEM HH(POPMALMOHHO-TEICKOMMYHUKALIUOHHON CETH
«HMuTepHer», oGHUHAIBHBIX CalTOB 3TUX opraHum3aunuii, EauwHoro noprama mubo
PecnyOnukaHckoro moprana, a TakkKe MOXeT OBITh NMpHHATA NpPH JHAIHOM MpUEME
3asgBUTE]IA.

5.3. XXanoba momxHa comepKaTh:

1) HauMeHOBaHME OpraHa, IIPeIOCTABISAIONIEI0 MYHHULUNANBHYIO YCIYTY,
JOJDKHOCTHOT'O JIMIIA OpraHa, MpeJlOoCTaBISIOIIero MYHUIUUNAIBHYIO YCIyry, Jubo
MYHHULUIIAIIBHOTO CIIyalllero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, €ro pyKOBOJUTENS U
(unu) paboTHMKA, OpraHU3allkii, TpPeayCMOTPEHHBIX 4acTeio 1.1 crateu 16
®enepansHoro 3akoHa Ne 210-@3, ux pykosoaurteneil 1 (Min) pabOTHUKOB, pPeILIeHUs U
nevicTBus (Oe3neiicTBUe) KOTOPBIX 00KATYIOTCS;

2) dbaMuIHIO, UMS, OTYECTBO (IOCTenHee - NPU HAJIWYHMM), CBEIECHUS O MecTe
JKUTENbCTBA 3asBUTENA - (PU3MUECKOro JIUla JTHO0 HauMEHOBaHME, CBEICHHS O MECTe
HaX0XKJeHHUS 3asBUTEJIS - FOPUIHYECKOTO JIHIA, 8 TakKe HoMep (HoMepa) KOHTAKTHOTO
Tene(oHa, aapec (agpeca) IEKTPOHHOM MOUTH! (MPH HAIWYUK) U ITOYTOBBIN ajapec, 1o
KOTOPBIM JOJDKEH OBITh HalpaBjieH OTBET 3asSBHUTEIIIO;

3) cBemeHus 00 oOXkalyeMBIX pelleHMsX M JeicTBHsX (Oe3nelCTBHH) opraHa,
TIPEAOCTAB/IAIOIIEr0 MYHULUNANIBHYIO  YCIYry, [JOJDKHOCTHOrO JIMIIa OpraHa,
[PEJOCTaBIAIOIIEr0 MYHHULIMIIAIBHYIO YCIYry, JUOO0 MYHHULMIIAIBHOTO CIyXKallero,
MHOTOQYHKLIMOHAJIBHOIO LEHTpa, paboTHMKa MHOTO(pYHKIHOHAIBHOIO IIEHTpa,
OpraHu3alui, IpeayCMOTPeHHBIX YacThto 1.1 crateu 16 @enepansroro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBaHUM KOTOPBIX 3asBHUTENb HE COTJIACEH C pPElIeHHEeM U
nelictBueM (Oe3nelcTBHEM) oOpraHa, IPeJOCTABIAIONIEr0 MYHHITHMATBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, IIPeIOCTaBISIONIEr0 MYHULMIIATBHYIO YCIyTy, JH00
MyHHULMIIATBHOTO  CIyXalllero, MHOTO(YHKUHOHATBHOIO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOT'O LIEHTPa, OpraHU3alui, IpeIyCMOTPEHHEIX 4acThio 1.1 cTaTeu
16 ®enpepanproro 3axoHa Ne 210-®3, ux paboTHHKOB. 3asBHUTENEM MOTYT OBITH
IPEACTaBIEHbl JOKYMEHTHl (MpU HalU4YuM), MOATBEpIKIAIOIINe JOBOABI 3asBUTEJS,
1160 UX KOIHH.

! 5.4. TToctynuBIuas »kanoda MoUIeHUT PerHCTPallii B CPOK He To3Hee pabodero
JHs1, CIIeIyOIIero 3a JHEM MOCTYTLICHHS.

5.5. JKanoba, mocTynmuBmias B OpraH, MPeIOCTABISIOLIHA MYHHLIUIIAIBHYIO
YCIyry, MHOTOQYHKUMOHANBHBI LEHTP, YYPEOUTENI0 MHOTO(DYHKIMOHAIEHOTO
LIeHTpa, B OpraHu3aluy, IpeLycMOTpeHHble 4acThio 1.1 cratbm 16 PepepanbHOrO
3akoHa Ne 210-®3, nubo BbllecTOSImME opraH (MpH €ro HAJIWYHH), I[TOIIEIKUT
PacCMOTPEHHIO B TE€YEHHE IIATHAILATH padodux AHEH co AHS ee perucTpauuu, a B
ciiydae 00XaJOBaHUSI OTKasa OpraHa, IpelOCTaBISIIOIIEr0 MYHHUIUIAIBHYIO YCIyTY,
MHOro()yHKIIMOHAIBHOTO IIEHTPa, OpraHu3alui, IpeyCcMOTPEHHbIX YacThio 1.1 cTaThu
16 denepanbHoro 3axkoHa Ne 210-@3, B mpueMe JOKYMEHTOB Yy 3asABUTENA JHOO B
MCIpaBI€HUH JONYIIEHHBIX OIlEYaTOK M OWHUOOK WMIM B ciy4ae 00KaJoBaHUS
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HapyLIEHUS YCTAHOBJIEHHOIO CPOKa TAaKUX HCIPABIEHUH - B T€YEHHUE IATH paboumnx
JHEH co [1HA ee perucTpaluu.

5.6. I'lo pe3ynpTataM paccMOTpEHHUS KaJIOObI MPUHUMAETCS OJHO M3 CIIEAYIOIIUX
pELIEHHUH:

1) xamoba ypmoBneTBOpsieTcs, B TOM uucie B (GopMe OTMEHBl MPUHATOrO
pEeIleHHts], UCIIPaBIEHUs NOIYIIEHHBIX OIEYaTOK U OIIMOOK B BBIJIAHHBIX B Pe3yJbTaTe
PeOCTaBIeHUs MYHUIMNATBHOH YCIYrH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JIEHEe)KHBIX CpeJCTB, B3MMaHHE KOTOpPhIX HE TNPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBBIMH akTaMu Poccuiickoii ®Penepauud, HOPMAaTUBHBIMU MPAaBOBBIMH aKTaMH
Pecny6nuku TarapcraH, MyHHUIIMTIATBEHBIMU IIPABOBBIMHU aKTaMH;

2) B y/I0BJIETBOPEHUH Kal00bl OTKA3bIBAETCS.

He nosgnee nHs, ciemyrollero 3a JHEM IPUHATUS peLIeHHs, yKa3aHHOTO B
HACTOSILEM IIyHKTE, 3asBUTEII0 B NHCbMEHHOH (popMe U IO KEIaHHIO 3asBUTENS B
3JIEKTPOHHOH (opme HampaBiseTcss MOTHBHPOBAHHEBI OTBET O pe3yibraTax
PacCMOTPEHHMs KOOI, '

5.7. B ciay4yae npu3HaHMs KaJoObl MOANIEXAlel YIOBIETBOPEHHIO B OTBETE
3asBUTENIO0 O Pe3yJbTaTaX pacCMOTPEHUs kajloObl JaeTcs WHPOPMAIUs O JEeHCTBHSIX,
OCYILECTBJISEMBIX ~ OpPraHOM,  IPEJOCTABIAIOIIMM  MYHHIMNAIBHYI)  YCIyTY,
MHOIO(QYHKIIMOHAIBHBIM LEHTPOM MO0 OpraHu3alyei, MpeayCMOTPeHHON 4acThio 1.1
crate 16 @enepansHoro 3akona Ne 210-D3, B nensix He3aMeATUTENIBHOTO YCTPaHEHHUS
BBISABJICHHBIX HAPYILICHUH IIPH OKa3aHUW MYHUIUIIATBHON YCIIYTH, a TaKkKe IMPUHOCSTCS
WM3BMHEHHMs 32 0CTaBIeHHbIe HEY00CTBA M YKa3biBaeTCs HHPOPMALHS O AaIbHEHIIX
JEHCTBUAX, KOTOpBIE HEOOXOIMMO COBEPLUMTH 3asSBUTENI0 B LENAX IONTyYEHHUS
MYHULIMOATBHOU YCIYTH.

5.8. B cimyyae npusHaHus kano0bl He mojuiexariel yAOBIETBOPEHUIO B OTBETE
3afBUTEIO O pe3yJabTaTaX pPacCMOTPEHMsI KaloObl MAal0TCs apryMeHTHPOBAaHHBIE
pasbsICHEHUs O MPUYMHAX IIPHHATOTO pELIeHMs, a Takke HHpopManus O MOpsIKe
00>KajI0BaHUsI IPUHSATOTO PeLIeHUS.

5.9. B cinydae ycTaHOBNEHHUS B X0/i€ HIIH TI0 Pe3ysIbTaTaM PacCMOTPEHHS jKaI00b1
[PU3HAKOB COCTaBa aIMHMHHUCTPATHBHOIO MPABOHAPYIICHHWS WJIH MPECTYIUICHHS
JOJDKHOCTHOE JIULO, paOOTHUK, Ha/leIeHHbIE TOJIHOMOYHUSAMHE 10 PACCMOTPEHHIO JKAI00,
He3aMeIJIMTE/IbHO HallPaBIIsIOT UMEIOIIUECs] MaTepUabl B OpraHbl IPOKYpaTyphL.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY
perjiaMeHTy IpeJoCTaBICHHs
MYHULIUTIAIBHON YCIIYTH 110 BEIAAYE
CTIpaBKH (BBITTHUCKH )

®opma

(bmank oprana, npeaoCTaBiIsAIOIIEro MyHUIMIAIBHYIO YCIYTY)

CIIPABKA

Caenenus o0 3IEKTPOHHOM MOTHCH

JomxroctHOE HII0 (PUO)

(MOAMKCH YOMHOMOYEHHOTO JOIMKHOCTHOTO JTHIIA
opraHa)
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[Tpunoxxenue Ne 2

K AIMUHHCTPAaTHBHOMY

periaMeHTy IpeJoCTaBIeHUs

MYHUIUIIATIBHON YCIYTH 10 BbIIAYe
\ CIIPaBKH (BBIITUCKH)

®opma

(bnank oprana, npeoCTaBIIAIONIEr0 MYHHLIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JaHHBIE:

[IpencraBuTens:

KoHTakTHBIE JaHHBIE TPeACTaBUTENS:

PEIIIEHUE
00 oTKka3e B IpeJ0CTaBIeHUH MyHHIIUITIAIBHON YCIIyTH
I10 BbIAA4e CIIPABKH (BBITTHUCKH)
oT Ne

PaccMmoTpeB Baine 3asBieHue OT Ne H
npujaraemMole K HEMY IOKYMEHTHI, YTIOJTHOMOYEHHBIM OpraHoM

IIPHHATO peleHre 00 0TKase B Bblade
CTIPaBKH (BBIMTHUCKH) IO CIIETYIOIIIEMY OCHOBAHHIO:
JlononuutenbHas nHbOpMaIus:

Ceenenus 00 37EKTPOHHOH MTOANHACH

JomxxoctHoe numo (PHUO)

(noxnuch yNOMHOMOYEHHOTO AODKHOCTHOrO JTHIA
oprasa)
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[Tpunoxenue Ne 3
K AIMUHHUCTPATHBHOMY
peryiaMeHTy NPeIOCTaBICHHUS
MYHUIUIAILHOH YCITyTH 110 BblIaYe
. CIPaBKH (BBITUCKH )
Dopma

(biiank oprana, IPeIOCTABIAIOLIETO MYHULIUIAIBHYIO YCIYTY)

Komy:

KonTakTHEIE JaHHBIC!

IlpencraButens:

KontakTHBIE JaHHBIC ITPEICTAaBUTCIIA:

PEILIEHHE
00 oTkase B IIpreMe TOKYMEHTOB, HEOOXOIUMBIX IS PEIOCTABIEHUS

MYHULUIAJIIBHON YCIIYTH MO BBIa4e CIIPaBKH (BBHITTACKH )
oT No

PaccmoTpeB Bame zasBneHue ot Ne u
TIpUJIaraeMple K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHue 00 oOTKaze B
IpUEME TOKYMEHTOB, HEOOXOIUMBIX I IPedOCTaBIeHUS MyHHUITUIATEHOW ycnym o

BbIJIa4€ CIIPABKH (BBIIMUCKH) M0 CIEIYIOMIMM OCHOBAHHSIM:
I:
2,

PaszpsicHeHHe MpUUMH OTKa3a:

JononuutensHas WHGOpMALUS: _

Brr BripaBe mOBTOpHO 0OpaTUTBCA B YIIOJHOMOYEHHBIM OpraH ¢ 3asBICHUEM O
IPEOCTaBIIEHUH YCIIyTH [IOCIE YCTPaHEeH!s YKa3aHHbIX HapyLIeHHH.

Janeeli 0TKa3 MoxeT ObITb 00kajioBaH B JOCyNeOHOM IOpsAIKe IyTeM
HalpaBlIeHHs XKaJloObl B YIIOJHOMOYEHHBIH OpraH, a Takxke B cy1e0HOM MopsiaKe.

CaeneHust 00 3JIeKTPOHHO#M MOIMHCH

JlomkuocTHOE nu1i0 (PHO)

(MoAMHCE YIOMHOMOUEHHOr0 JOKHOCTHOIO JIHIA
oprasa)



ITpunoxxenue Ne 4

K AIMHAHHCTPAaTHBHOMY

perjiaMeHTy IIpeaoCTaBICHHs

MYHULHAIIAIBHOMN yCIIYTH 110 BbIJaye
, CIIpaBKH (BBITHCKH )

®opma

B

(HauMeHOBaHUE OpraHa MecTHOTO caMOYTpaBIeHHs)

| OoT

(haMunus, UM, OTIECTBO, TACTIOPTHEIE JAHHBIE, PETUCTPALIUIO
0 MECTY JKHTEJILCTBA, apec SNEKTPOHHON MOYThL, TenehoH)

3ASBJIEHHE
0 BblJaye CIpaBKH (BBIITUCKH)

IIpomry Bac BbI1aTh cripaBKy (BBITHCKY )

(ykasaTb BHJI CIIPaBKH)

K 3asBnenuto npuararoTes:

Pesynbrar npepoctaBieHUs] MyHULIUIATHHON YCIYTH, IPONIY MPEI0CTABUTh:

D B JIMuHBIM kaOuHer [lopranma rocygapcTBEHHBIX W MYHHIIMITANBHBIX YCIIYT
Pecniybsnmku TaTtapcran; :

D B JINYHBIN KaOuHeT EquHoro moprana rocy1apcTBEHHBIX U MyHHUIIMIIAIBHBIX
yCIyr;

D B MHOTO(YHKLUHMOHAJIBHOM LEHTpe IPeJOCTaBleHUs TOCYIapCTBEHHBIX H
MyHHULMNANbHBIX yeuyr Peciybnuku Tarapcran;

B Opzane.

(mara) (Tmoaruck) (®.1.0.)
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[Tpunoxenue Ne 5

K AAMUHUCTPATUBHOMY
periiaMeHTy MpeaoCTaBIeHHS
MYHHUIMIIAJIbHOHN YCIIYTH 10 BhIga4ye
CIPaBKH (BBIITHCKH)

PykoBoguremnto
HcnoiHuTeNEHOTO KOMUTETA

OT:

3ASBJIIEHHME
00 HCIpaBIeHUH TEXHUYECKOH OIMOKH

Coobmaro 06 ommbKe, AONYIIEHHOM NMPY OKa3aHUW MYyHULHUIIAIBHON YCIYTH 110
BbIJIade CIIPaBKHU (BBITTUCKH).
3anucaHo:

HpaBHHBHBIG CBCIOCHHA

[Tpomry

L

HCIPaBUTh  JOINYUICHHYIO TEXHHYECKYI0 OIIMOKY W  BHECTH
COOTBETCTBYIOILME  HM3MEHEHHS B  JOKYMEHT,  SBIAIOIIMICS  PE3yJIbTaTOM
MYHULUOAIBHOHR YCIIYTH.

[ Ipunararo creayromme 10KyMEHTHI:

2,

B cnyuae mpuHSTHS pemieHHS 00 OTKIOHEHUM 3asBleHUs 00 HCIpaBIEeHUU
TeXHUYECKON OIIMOKY MPOILIY HAPaBUTh TAKOE pelleHre:

MIOCPEACTBOM OTIIPABIICHHS 3JNEKTPOHHOTO JOKyMeHTa Ha aapec E-mail:

]

B BHJEC 3aBepeHH01‘/'1 KOITMH Ha 6YM8.}KHOM HOCHTECJIC ITOYTOBBIM OTIIPABJICHHCM IIO

ajpecy:

Hacrosimm TMOAOTBEPKOAKD: CBEACHHA, BK/IIOUCHHEBIC B 3aABJICHHE, OTHOCAIIHUECSH K
MO€H JMYHOCTH H IIpeacTaBIsIEMOMY MHOIO JIMITY, a4 TakKKE€ BHCCCHHbLIC MHOKY HHIKE,
I[OKYMGHTBI (KOHHH ,E[OKYMGHTOB), TIPWJIOXKCHHEIE K 3asiBJICHUIO,

HAOCTOBCPHBEI.
COOTBETCTBYIOT

TpeOOBaHWAM, YCTAHOBJIEHHBIM

3aKOHOIAaTenbCcTBOM  Pocculickoit

(Deﬂepaupm, Ha MOMCHT IIPpCACTAaBICHHUA 3adABJICHHA OTH JOKYMCHTBHI JNIeHCTBUTENBHEI U
COACpkKaT JOCTOBEPHBIE CBEACHM.

(nata)

(TOAIHCE)

(@.1.0.)



